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QUY TRINH 5
Ping ky thay dbi ndi dung bién phap bio dam bing quyén sir dung dit,

tai san gin lién voi dat da ding ky

(Ban hanh kém theo Quyét dinh s6 390/0P-UBND

I. THANH PHAN HO SO

ngay 07 thang 02 nam 2020 cuia Chii tich Uy ban nhdn dén thanh phé)

STT

Tén ho so

S6 lwong

Ghi chu

01

Phiéu yéu cau dang ky thay doi
(theo mau)

01

Ban chinh

02

Hop dong swra ddi, bd sung hop
dong thé chap (trir truong hop dang
ky thay doi doi véi tai san bao dam
1a tai san gan lién voi dat hinh thanh
trong twong lai da hinh thanh quy
dinh tai Khoan 4 Diéu 18 cua Nghi
dinh s6 102/2017/ND-CP) hoic hop
dong stra doi, bo sung hop déng mua
ban tai san co diéu khoan bao luu
quyén sé hitu hodc van ban stra doi,
bd sung van ban vé bao luu quyén
s hitu trong truong hop thay doi
ndi dung bién phap bao dam theo
thoa thuan cua cac bén hoac van ban
khac ching minh ndé1 dung thay
trong truong hop thay doi noi dung
bién phap bao dam theo quyét dinh
clia co quan ¢ tham quyén;

01

Ban chinh hoac ban
sao co chung thuc

03

Giay chting nhan quyén st dung dat,
quyén s& hiru nha & va tai san khac
gén lién v6i dat hodac mét trong cac
loai gidy chung nhan quy dinh tai
khoan 2 Diéu 97 cua Luat Dat dai

01

Ban chinh

04

Vin ban Gy quyén trong truong hop
nguwol yéu cau dang ky la nguoi
duoc uy quyén

01

Ban chinh hoac ban
sao co chung thuc
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép,nhzfin va tra
két qua

Thoi gian xwr ly

Phi

- Nop truc tiép ta1 BO
phan Tiép nhan va tra
két qua coa Van
phong Ping ky dat
dai Thanh phé - Dia
chi 12 Phan Dang
Luu, phuwong 7, quan

Trong 01 ngay lam viéc ké tir khi nhan
da ho so hop 16; Néu nhan ho so sau
15 gi0 thi hoan thanh viéc dang ky va
tra két qua ngay trong ngay lam viéc
tiép theo (T rwong hop phai kéo dai
thoi gian gidi quyét hé so ding ky thi

Binh Thanh.
- Hoac
duong buu dién.

ciing khong qud 03 ngay lam viéc ké

. ttr ngay nhdn di hé so ding ky hop
nop qua 1é).

60.000 dong/hd so

III. TRINH TU XU LY CONG VIEC

A. Trwong hop ndp hd so trwe tiép:

Buoe | \6i dun Théi Ho, i
cong | 2 "2 | Trich nhiém | . so/Biéu Dién giai
.- | cOng viéc gian =
viéc mau
T6 chirc trong
nuwdc, nguol
Viét Nam dinh
cu O nudc
ngoai thq.’c hién
Nop ho d;u an, dau t}r, Thanh phan hd so
to churc nudce Theo muc |
SO’ P theo muc I
ngoai, ca nhan
nuwdc ngoai .
B1 hoac doanh h(?“;l
nghiép cO von ;m h
dau tu nuwoc chin
ngoai
nhan va tra két day du va hop I&
X BM 01 can bo tiép nhan ho
Kiém tra | qua cua Van BM 02 ni I})I ) -d-;
ho so0 | phong Pang ky SO eght thot 1em
dat dai Thanh BM 03 | nhan ho so (ngay,
phé thang, nam) vao S6
ti€p nhan ho so dang
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Buéc | . : Ho
,\ N¢i dun , ‘n Thoi . X K ens

cong | "8 | Trach nhi¢m . so/Biéu Dién giai
.~_ | cong viéc : gian x

viéc : mau

ky thé chap quyén sir
dung dat, tai san gin
lién véi dat; ghi so
thte tw ho so, ky va
ghi 0 ho, tén vao
phan can bo tiép
nhan hd so trén BM
04 va lap phiéu tiép
nhan hd so va hen
tra két qua; trao cho
nguoi ndp ho so theo
BM 01, thuc hién
tiép budc B2.

- Trudong hop ho so
chua dﬁy du hoac
chua hop 1¢: Hudng
dan ngudi nop ho so
bo sung, hoan thién
ho so va ghi 15 1y do
theo BM 02.

- Truwong hop tir chdi
tiép nhan hd so: Lap
Phiéu tir choi tiép
nhan giai quyét hd
so theo BM 03.

Chuyén hd so cho
vién chirc, nguoi lao
ST dong phu trach cua
nharql V? tra }<et 01 gio 01 Van phong dang ky
q}la cuavVan, lam BM dit dai Thanh phé
ph? ng Dang ky Theo muc I ngay sau khi tiép
dat dalh’fhanh nhan ho so.
pRo Thanh phan hd so
theo muc [

Bo phan Tiép
Tiép .
B2 | nhin ho

SO’ viéc

Vién chirc, 03 oi¢ BMOl |- Ghi ndi dung Xac

N e A g10’ A A A A
nguoi lao‘dong lam - Theo muc | nhan wviéc thg chap
}hu 1}’/ ho S0 vide I trén d(A)’n yéAu cég dajmg
cua Van phong - X4c nhan | ky the€ chap dé trinh

Thu ly,
B3 | giai quyét
ho so
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Buéc | . . Ho
cong | NoTdung | hnhiem | PO | o/Bidu Dién giai
.- | cOng viéc gian x
viéc mau
dang ky dat dai trén don | Lanh dao.

Thanh pho - Du thao | - Thuc hién thé chép
thé chap | vao ho so dia chinh,
trép trang | co s¢ dir liéu dat dai.
bosung | . Dy thao xac nhan

GCN thé chap vao trang
bdé sung cua Giay
chirng nhan
- Van ban tur choi
(trong  truong  hop
khong du dieu kién)

BM 01 . ‘
- Theo muc K}ém tAra ‘nél‘ dung,
I ky duyét to trinh cua
Xem xét, | Lanhdao | 01gio | -BMO4 Xf °n Chhuc’ A lao
Phé Phong chuyén lam : ong thy ly ho so
B4 duvét mon e - DAU-’ thflo trede khi trinh Lanh
uye VIS ﬂie chap | dao Van phong dang
trén trang | ky dit dai Thanh

bosung | ph4.

GCN
Doi voi truong hop

BM 01 dl?. di?u kién:“ ngn
Th xét ho so, tar liéu
) eIO MUC I lign quan, ky xac
| Lanh dao Vin N nhan trén don yéu

Xemxét, | oo dane ky | 01819 | -BMO4 | oAy dang ky thé chd
B5 Phé phong dang ky 13 g Ky p
¢ dAt dai Thanh am - Dy thao | va trang bo sung cia

duyeét phé VI&C tlié chap | Giay ching nhéan

tre? trang | Doi véi truong hop
bosung | khong du didu kién

GCN | ky van ban tir chéi.

Van the - Van N . . |Cho s6 to trinh,
X A < .| 01 gio | Hosoda |dongdau.
B6 Ban hanh | phong Dang ky lam duoc phé | Chuvén ké 3 ve
két qua | dét dai Thanh i v luyen ket qua ve
phé VIEC uyet B6 phan tiép nhan

va tra két qua cua
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Buéc | . . Ho
cong | NoTdung | hnhiem | PO | o/Bidu Dién giai
.- | cOng viéc gian x
viéc mau
VPDKDDTP
Bo phan tiép
] nhan va tra két Theo ,
Tra ket qua cua Van A <, . |- Tra ket qua cho
B7 N . < , bién Két qua e %
qua phong dang ky nhan nguoi su dung dat
dat dai Thanh '
phd
B. Trwong hop np hd so qua buu dién:
Buéc | .. L. Hb6
cong | NoTdung |y hnhigm | OT 1 o/Bidu Dién giai
.- | cOng viéc gian x
viéc mau
+ Truong hop ho so
dang ,ky hop 1§, can
bQ ti€p nhan vao SQ
ti€p nhan V§1 tra ket
qua (chuyén sang
B2);
+ Truong hop ho so
khong hop 1€, ngay
trong ngay nhan dugc
o hoé so, can bd tigp
B¢ phan tiep nhan 13p van ban tu
Tidp nhaI} va tra }<et o1 o BM 01 ch@i c‘téng 1fy trong do
B1 nhan he | duacuad Van, vl ghi cac thong tin sau
S0 phong dang ky | 1am viéc | Theo muc I | day: Cac loai gidy to
dat dai ”{ha‘mh trong hd so ding ky
pho da nhan duoc; ly do

tr choi; hudng dan
hoan thién hé so dang
ky. Van ban tir chéi
va huéng dan hoan
thién hd so g tra lai
cung hd so dang ky
cho ngudi yéu cau
dang ky qua duong
buu dién c6 bao dam
(chuyén sang buwdc
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Buéc | o . .. Hb6
cong | Nordung | 4 L chnhiem | 0O | o/Bidu Dién giai
.- | cOng viéc : gian x
viéc mau
B3)
- Ghi no1 glung Xac
nhan viéc thé chap trén
don yéu cau dang ky
BMOT | ¢ chép dé trinh Lanh
- Theo muc dao.
Vien e b Thue hien thé chép
Thu ly, 1en‘c‘:lu’c, 03 oi¢ ) Xf‘c nhan | vao hd so dia chinh,
B2 | gidi quyét | ,EVTED | S ) tren don | o s dir liéu dét dai.
ho so ne < y ' 'DF thflo - Dy thao xac nhan
ﬂ}e chap | hé chip vao trang bo
tren trang | qung cna Gidy chimg
bosung | han
GEN - Du thao van bao tur
choi (néu khéng du
diéu kién)
BM 01
- Theo muc | Kiém tra ndi dung, ky
I duyét to trinh cua
Xem xét, Lanh dao 01 wid -BM 04 | Vién chire, nguodi lao
B3 Phe | Phongchuyén | . . | ;g |dong thu 1y hd so
n N am viéc urth: ) . N
duyét mon thé chap | truoce khi trinh Lanh
trén trang dao ,Vén'phbng dang
b6 sung ky dat dai Thanh pho.
GCN
Doi voi treong hop
BM 01 dl;l diéu ki‘é‘n: ?gem ?cAét
h ho so, tar liéu lién
) eIO MUC | quan, ky xac nhan
Lanh dao Van trén don yéu céu dang
4 | Xemxét, | phong dangky | 01gio | ~PM 04 ky thé chap va trang
phé duyét | dit dai Thanh | lam viéc | - Duthao | bd sung cua Giay
phd tlié chap | ching nhan
tre? trang | p6i véi truomg hop
bosung | khong du didu kién
GCN

ky van ban tir ché.
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Buéc | .. .. Hb6
cong | Nordung | . hnhigm | M1 1 o/Bidu Dién giai
.- | cOng viéc gian x
viéc mau
Cho sO to trinh, déng
Van thu - Van HO so di dau.
Ban hanh | phong Dang | 01 gio ~ | Chuyén két qua vé Bo
B5 ; . s tAe - . n dugce phé N ol
két qua ky dat dai lam viéc duve phan ti€p nhan va tra
\ A uyet i . ,
Thanh pho két qua cua
VPDKDDTP
Bo phan tiép
) nhan va tra ket Theo ,
Tra két | quacua Van A <, . |- Tra ké qua cho
B6 . . y .| bién Két qua o P
qua phong dang ky nhan nguot sir dung dat
dat dai Thanh '
phd
IV. BIEU MAU
STT | M hi¢u Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi giai quyét tiép nhan ho so
4 BM 04 | Phiéu yéu cau dang ky thay doi
V.HO SO CAN LUU
STT | Ma hiéu Tén biéu miu
1 | BMO01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 | BM02 |Mau Phiéu yéu cau bo sung va hoan thién ho so
2 | BM03 |Mau Phiéu tir chéi giai quyét tiép nhan ho so
4 | BMO04 |Phiéu yéu cau ding ky thay doi
Hop dong sira doi, bd sung hop dong thé chap (trur treong hop
dang ky thay d6i d6i voi tai san bao dam 1a tai san gan lién voi
dat hinh thanh trong twong lai da hinh thanh quy dinh tai Khoan
4 Di€u 18 cua Nghi dinh s0 102/2017/ND-CP) hoac hop dong
5 // stra d6i, bo sung hop dong mua ban tai san c6 dieu khoan bao luu
quyen so hiru hodc van ban sira doi, bo sung vin ban vé bao luu
quyén sé hitu trong truong hop thay d6i ndi dung bién phap bao
dam theo thoa thuan cua cac bén hodc van ban khac chirng minh
n01 dung thay trong trrong hop thay déi ndi dung bién phap bao
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dam theo quyét dinh cua co quan c6 tham quyeén;

Giay ching nhan quyén st dung dat, quyén sé hitu nha & va tai
6 // san khac gan lién vé1 dat hoac mot trong cac loai gidy chung
nhan quy dinh tai khoan 2 Diéu 97 cua Luat Dat dai

7 // Céc ho so khac néu co theo van ban phap quy hién hanh
VL. CO SO PHAP LY

- Bo luat dan su nam 2015 (c6 hiéu lyc ké tir ngay 01 thang 01 nam 2017);

- Luat Dat dai nam 2013(c6 hiéu lyc ké tir ngay 01 thang 7 nam 2014);

- Luat Nha ¢ nam 2014 (c6 hiéu luc ké tir ngay 01 thang 7 nam 2015);

- Nghj dinh s6 102/2017/ND-CP ngay 01 thang 9 nam 2017 cua Chinh phu veé
dang ky bién phap bao dam (c6 hiéu luc ké tir ngay 15 thang 10 nam 2017);

- Nghij dinh s6 05/2012/ND-CP ngay 02 thang 02 nidm 2012 cua Chinh phu vé
viéc stra d6i, bd sung mot sb6 diéu cua cac Nghi dinh vé dang ky giao dich dam bao,
tro gitup phap 1y, luat su, tw van phap luat (c6 hiéu luc ké tir ngay 01 thang 4 nim
2012);

- Nghi dinh s6 43/2014/ND-CP ngay 15 thang 5 nam 2014 cia Chinh phi quy
dinh chi tiét thi hanh mot sé diéu cua Luat Pat dai (c6 hiéu luc ké tir ngay 01 thang 7
nam 2014);

- Nghj dinh s6 01/2017/ND-CP ngay 06 thang 01 nam 2017 cua Chinh phu veé
stra d6i, bd sung mot sb nghi dinh quy dinh chi tiét thi hanh Luat DAt dai (cé hiéu luc
ké tir ngay 03 thang 03 nam 2017);

- Nghi dinh s6 99/2015/ND-CP ngay 20 thang 10 nam 2015 cia Chinh phu quy
dinh chi tiét va huéng dan thi hanh mot s6 diéu cua Luat Nha & (c6 hiéu luc ké tir
ngay 10 thang 12 nam 2015);

- Nghi dinh s6 55/2015/ND-CP ngay 09 thang 6 nim 2015 cua Chinh phi veé
chinh sach tin dung phuc vu phat trién ndng nghiép, néng thén (c6 hiéu luc ké tur
ngay 25 thang 07 nam 2015);

- Thong tu 24/2014/TT-BTNMT ngay 19/5/2014 cia B Tai nguyén va Moi
treong quy dinh vé hd so dia chinh (co6 hiéu luc ké tir ngay 05 thang 7 nam 2014);

- Thong tu 33/2017/TT-BTNMT ngay 29/9/2017 cia B Tai nguyén va Moi
truong quy dinh chi tiét Nghi dinh s6 01/2017/ND-CP ngay 06/01/2017 cua Chinh
phu sua dbi, bo sung mot sb Nghi dinh quy dinh chi tiét thi hanh Luat DAt dai va sira
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d6i, bo sung mot sd diéu cua cac Thong tu hudng dan thi hanh Luat Dat dai (co hiéu
luc ké tir ngay 05 thang 12 nam 2017);

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh vé mtc thu 10 loai phi va 07 loai 1€ phi trén dia ban
Thanh ph6é H6 Chi Minh (c6 hiéu lyc ké tir ngay 01 thang 01 nam 2017).

- Thong tu s6 07/2019/TT-BTP ngay 25/11/2019 cua Bo Tu phap vé hudng dan
mot sO ndi dung vé dang ky thé chap quyén sir dung dat, tai san gan lién véi dat (co
hiéu lyc ké tir ngay 10 thang 01 nam 2020);

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh./.
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Miu s6 02/DKTC-SCSS

CONG HOA XA HQI CHU NGHIA VIET NAM | PHAN GHI CUA CAN BQ TIEP NHAN
Déc 1ap - Tw do - Hanh phuc

_______________ Vo S6 tiép nhan ho so:
e eee ey, NAY ... thdng ... ndm ... Quyénsé ..........S6thirtw ...
PHIEU YEU CAU PANG KY THAY DOIL, SUA

~ . Cén bj tiép nhian
CHUA SAISOT (ky va ghi 16 ho, tén)
(Ban hanh kém theo Thong tu s6 07 ngay 25 thang 11

nam 2019 ctia B6 Tu phap)

Kinhgiei: ... .. ... ...
PHAN KE KHAI CUA NGUOI YEU CAU PANG KY THAY POI

Ngudi yéu ciu ding ky 0 Bén thé chap 0 Bén nhan thé chép
thay doi: )

O Nguc‘yi dai dién gﬁa ‘pén the 0 Quan tai vién

chap, bén nhan thé chap
1.1. Tén day du cta to chirc, ca nhan: (viét chit IN HOA) ...
1.2, Bia chi HeN NG o
1.3. S6 dién thoai (méu cO): ..., Fax (Méu cO): ...
Dia chi thu QI8N t (MEU CO): ...

1.4. o Chiing minh nhan dan/Can cudc cong dan/Ching minh QDND o Ho chiéu

0 GCN dang ky doanh nghiép/GCN dang ky hoat dong chi nhanh, van phong dai dién/GP thanh
13p va hoat dong o QD thanh 1ap o GP dau tu/GCN dau tu/GCN dang ky dau tu

0 Gidy to xac dinh tuw cach phap 1§ Khac: ...

Coquancdp ..............................cdpngay ... thang ... ... ¢;dm .. .. .. ... ..

2. M6 ta tai san thé chip di ding ky:

2.1. Quyén sir dung dit

2.1.1. Thoa dat sd: ............................ ; TOban dd s6 (méu cO): ... ;
Muc dich st dung QA
Thoi han st dung QA
212 Piachi thia QAt .
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2.1.3. Dién tich dat thé chép: ........................................................................... m2
(QHi BANG CRIE: ... .o oo o oo oo e oo e e e e e e e )

2.1.4. Gidy to vé quyén sur dung dit:

Gidy chiing nhan quyén st dung dat, quyén s hitu nha & va tai san khac gan lién voi dat:

S6 phat hanh: ... .............. ... SOVAO SO CAP IAY: ... .. ...

Co quan cdp cd}) ngay ......thang ........ndm ... ...........

2.2. Tai san gin lién véi dt; tai san gin lién véi dit hinh thanh trong twong lai khéng phai 1a
nha &

2.2.1. Gidy ching nhan quyén st dung dat, quyén sé hitu nha & va tai san khac gan lién véi dat:

S6 phat hanh: .. .................., $6 vdo so cdp gidy:

Coquancdp: ....................................., cdpngay ..... thang ... ... HAM ..o
2.2.2.Sé cla thira dat noi co tai san: ................... - Toban 686 (Méuco): .........................
2.2.3. Mo t4 tai san gan lién voi dat/tai san gan lién voi dat hinh thanh trong twong lai: .............
2.3. Nha ¢ hinh thanh trong twong lai thudc dw an xay dung nha &

2.3.1. Tén va dia chi du 4n cé nha & hinh thanh trong tuonglai: .......................................
2.3.2. Loai nha ¢: 0 Céan hé chung cu; o Nha biét thy; o Nha lién ké.

2.3.3. Vi tri can ho chung cu/ nha biét thy/ nha Ben ke .. .
(déi véi can hd chung cu: Vi tri tﬁng: ....................... ; Sdcuacanhd: ... ;
TOa NN )
234 Diéntichsudung: ..................................... m2

(QHi BANG CRIE: .. .. o o oo e oo e e e e e e e e e e e e )
2.3.5. Hop d6ng mua ban nha & hinh thanh trong tuong lai (néu co):

S6 hop dong (éu cé): ....................................., kykétngay ... thang ... ... nam ... ..
2.4. Dy an xay dung nha &

2.4.1. Gidy ching nhan quyén st dung dat, quyén sé hitu nha & va tai san khac gan lién véi dat
(néu co):

S6 phat hanh: .. .. ............, SO VA0 SO CAP IAY: ... .. ... ...l
Coquancdp: .......................c.ccccce oo CApngay .. ... thang ... ndm ... .. ...
2.4.2. Quyét dinh giao dat, cho thué dat ctia co quan c6 tham quyén

Coquancdp: .......................c.ccccce oo CApngay .. ... thang ... ndm ... .. ...
2.4.3. SO cua thira dat noi ¢o du an xdy dungnha &: ............. ; To ban dd sb (néu co): ...

244 Ténduanxay dung nhad & ...
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245 Motaduanxay dungnhad & ...
2.5. Nha ¢ hinh thanh trong twong lai khong thugc dw 4n xay dung nha &

2.5.1. Gidy ching nhan quyén st dung dat, quyén sé hitu nha & va tai san khac gan lién véi dat:
S6 phat hanh: .. .. ............, SO VA0 SO CAP IAY: ... .. ...
Coquan cdp: ........................c.coccce oo, CAp gAYy .. ... thang ... ndM ... ... .. ...
2.5.2. S6 cia thira dat noi c6 nha & hinh thanh trong tuong lai: ... : To ban dd s6 (néu co): ...

2.5.3. M6 ta nha & hinh thanh trong tuong lai: .......................... .. .. ...

3. N§i dung yéu ciu thay dbi, yéu ciu sira chira sai sot:
0 Thay d6i noi dung thé chap da dang ky:

4. Hop dong thé chép: sé méuco) ......................... ,ky kétngay ....... thang ...... nam ...

5. Thudc ddi twgng khong phai ndp phi diing ky o

6. Tailieu kém theo: ... ... ... .. ..
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7. Phwong thire nhin két 0 Nhan truc tiép
qud ding ky: o0 Nhan qua duong buu dién (ghi 18 dia chi)

Cic bén cam doan nhitng thong tin dwoc ké khai trén Phiéu yéu ciu nay la trung thue, diy di,
phut hop voi théa thudn ciia cdac bén va hoan toan chiu trach nhiém trudc phap ludt vé cac
thong tin da ké khai.

BEN THE CHAP QHOAC NGUOI PAI DIEN BEN NHAN THE CHAP (HOAC NGUOI PAI
CUA BEN THE CHAP) DIEN CUA BEN NHAN THE CHAP/QUAN
(Ky, ghi ré ho tén va dong ddu, néu ld 16 chirc) TAI VIEN)
(Ky, ghi r6 ho tén va dong ddu, néu la t6 chirc)
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PHAN CHUNG NHAN CUA CO QUAN PANG KY

VAN phong dAng KY AL dAI: c.vvuvnrreennioceieieeesensesessessessssssssesssssessessessesssssssssssessossossess s s es

Chirng nhin viéc thay doi, stra chita Sai SOt ..cvvvveiiniiiiiiiiiniiiiiieiineiiaciatieiosessasonsseasones

di dwoe ding ky theo nhiing ndi dung ké khai tai Phiéu yéu ciu nay tai thoi diém .... gio....
phit, ngay.... thang.... nam ......

...... seeeeey NEAY ... thdng ...... ndm ......
THU TRUONG CO QUAN PANG KY
(Ghi 1o chike danh, ho tén, ky va dong ddu)
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HUONG DAN KE KHAI
1. Hwéng din chung
1.1. Noi dung ké khai rd rang, khong tay xda.

1.2. D6i véi phan ké khai ma c6 nhiéu lya chon khac nhau thi danh dau (X) vao 6
vudng tuong trng vo1 ndi dung lwa chon

2. Ké khai vé ngudi yéu cau ding ky:

Tai Muc 1: Néu nguoi yéu cau dang ky 1a ca nhan trong nudce thi ké khai vé chimg
minh nhan dan, can cudc cong dan, hodc chirng minh quan déi nhan dan, ching minh
duoc cap theo Ludt sy quan Quan doi nhan dan Viét Nam, Luat quan nhan chuyén
nghiép, cong nhan va vién chirc quc phong hodc gidy to xac dinh tu cach phap 1y
khac theo quy dinh cua phap luat; nguwd1 Viét Nam dinh cu & nwdc ngoai, cad nhan
nudc ngoai thi ké khai vé& ho chiéu; néu 1a to chuc thi ké khai vé Gidy chung nhan
(GCN) dang ky thanh 1ap (néu c6), Gidy chting nhan (GCN) ding ky doanh nghiép,
GCN ding ky hoat dong chi nhanh, vin phong dai dién/Giay phép (GP) thanh 14p va
hoat dong hodc Quyét dinh thanh 1ap hodc GP dau tu, GCN dau tu, GCN dang ky dau
fur.

3. M6 ta vé tai san thé chip da dang ky:
3.1. Tai Muc 2: Ké khai day du thong tin vé tai san thé chap dung véi thong tin da
dang ky

3.3. Khi can ké khai thém vé tai san thé chap ma khong con chd ghi tai Mau so
02/DKTDH-SCSS thi ghi tiép vao Mau s6 07/BSTS.

4. Muc bén thé chip, bén nhan thé chap ky tén:

4.1. Truomg hop nguoi dai dién ciia bén thé chap, bén nhan thé chap 1a c4 nhan thi ky,
ghi r6 ho tén cua ngudi dai dién;

Truong hop ngudi dai dién cua bén thé chap, bén nhan thé chap 1a phap nhan thi ky,
ghi 5 ho tén, chtrc vu ciia ngudi dai dién hop phap cia phap nhan va dong dau cia
phap nhan 1a dai dién.

Truong hop ngudi yéu cau dang ky 1a Quan tai vién thi Quan tai vién phai ky va dong
dau vao Phiéu yéu cau tai phan chit ky, con dau bén nhan thé chap, dong thoi bén thé
chap va bén nhan thé chap khong phai ky va dong dau vao Phiéu yéu cau.
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QUY TRINH 5
Ping ky thay dbi ndi dung bién phap bio dam bing quyén sir dung dit,
tai san gin lién voi dat da ding ky
(Ban hanh kém theo Quyét dinh s6 390/0P-UBND ngay 07 thang 02 ndm 2020
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chu

Phiéu yéu cau dang ky thay doi

01 (theo mau)

01 Ban chinh

Hop ddng sta doi, bo sung hop
dong thé chap (trir truong hop
dang ky thay doi d6i voi tai san
bao dam 12 tai san gan lién voi dat
hinh thanh trong tuong lai da hinh
thanh quy dinh tai Khoan 4 Diéu
18 cuia  Nghi dinh sb
102/2017/ND-CP) hoic hop dong
stra d6i, bo sung hop dong mua
ban ‘tai san ¢ diéu khoan bao luu 01 Ban chinh hoac ban
quyén sé hitu hodc van ban sua sao co chung thuc
d6i, bo sung vin ban vé bao luu
quyén s& hitu trong truong hop
thay doi noi dung bién phap bao
dam theo thoa thuan cua cac bén
hodac van ban khac chirng minh
ndi dung thay trong truwong hop
thay doi noi dung bién phap bao
dam theo quyét dinh cua co quan
c6 tham quyén;

02

Giay chimg nhan quyén sir dung
dat, quyén so hiru nha ¢ va tai san
khac gén lién voi dat hodc mot
trong cac loai gidy chung nhan
quy dinh tai khoan 2 Piéu 97 cua
Luat Dt dai

03 01 Ban chinh

Van ban uy quyép trong trudng
04 | hop ngudi yéu cau dang ky la 01
nguol dugc uy quyén

Ban chinh hoac ban
sao co chung thuc
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép,nhzfin va tra
két qua

Thoi gian xir ly

Phi

- Nop truce tiép ta1 BO
phan Tiép nhan va tra
két qua cua Van
phong Pang ky dat
dai Thanh phé - Dia
chi 12 Phan Dang
Luu, phuong 7, quan

Trong 01 ngay lam viéc ké tir khi nhan
da ho so hop 16; Néu nhan ho so sau 15
gi¢ thi hoan thanh viéc dang ky va tra
két qua ngay trong ngay lam viéc tiép
theo (Truong hop phai kéo dai thoi gian

60.000 dong/hd
SO

Binh Thanh.
- Hoac
duong buu dién.

nop qua

gidi quyét ho so ding ky thi ciing khong
qud 03 ngay lam viéc ké tiw ngay nhdn
du ho so dang ky hop [é).

III. TRINH TU XU LY CONG VIEC

A. Trwong hop ndp hd so trwe tiép:

Buge |\ dun Thoi Ho, i
cong | 2 "M | Trich nhiém ) so/Biéu Dién giai
" cong viéc gian e
viéc mau
Tb chire trong
nuwdc, nguol
Viét Nam dinh
cu O nudc
ngoai thu’c hiér}
~ x| duandau tu, td . N N
Nop ho , . Thanh phan hé so
chirec nudce Theo muc |
SO’ NN theo muc I
ngoai, ca nhan
nuwdc ngoai .
B1 hoac doanh f 1(;1
nghiép cO von ;m h
dau tu nudc chin
ngoai
Bo phan Tiép - Truong hop ho so
nhan va tra két day du va hop I&: can
.3 ' BMOL | pg tiép nhan hd so
Kiém tra | quacia Van BM 02 b hI‘) S
ho so | phong Dang ky ghi thot dim nhan
d4t dai Thanh BM03 | h6 so (ngay, thang,
phé nam) vao SO tiép
nhan hd so diang ky
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Buéc : : Ho
,\ N¢i dun , ‘n Thoi . X K ens

cong | "€ | Trach nhiém . so/Biéu Dién giai
" cong viéc : gian x

viéc : mau

thé chap quyén su
dung dat, tai san gin
lién véi dat; ghi sé
thtr tr ho so, ky va
ghi r6 ho, tén vao
phﬁn can bo tiép
nhan hd so trén BM
04 va lap phiéu tiép
nhan ho so va hen tra
két qua; trao cho
nguodi nop hod so theo
BM 01, thyc hién
tiép bude B2.

- Trudong hop ho so
chua dﬁy du hoac
chua hop 1&: Hudng
dan nguol nop ho so
bo sung, hoan thién
ho so va ghi 18 1y do
theo BM 02.

- Truong hop tir choi
tiép nhan ho so: Lap
Phiéu tir chdi tiép
nhan giai quyét hd
so theo BM 03.

Chuyén hé so cho
vién chirc, nguoi lao
ST dong phu trach cua
nharql V? tra}<et 01 gio Van phong dang ky
quacua Van |y, BMOL 44 dai Thanh phé
ph? ne Dang ky Theomue I | hoay sau khi tiép
dat dai ”{hanh nhan hd so.
pho Thanh phdn hd so
theo muc [

Bo phan Tiép
Tiép .
B2 nhin ho

SO’ viéc

Vién chte, " BMOl |. Ghi ndi dung Xac
Y - 03 g1o AT g
nguol 12}0 dong 1am - Theo muc | nhan viéc thg chap
thu 1y ho so cua viée I trén don yéu cau dang
Van phong ' - X4c nhan | ky the chap dé trinh

Thu ly,
B3 | giai quyét
ho so
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Buéc | .. .. Hb6
cong | Nordung |y L chnhiem | 09T | Go/Bidu Dién giai
" cong viéc gian x
viéc mau
dang ky dat dai trén don | Lanh dao.

Thanh pho -Du thao |- Thuc hién thé chép
thé chap | vao ho so dia chinh,
trép trang | co s¢ dir liéu dat dai.
bosung | . Dy thao xac nhan

GCN thé chap vao trang
bo sung cua Gidy
chirng nhan
- Van ban tir chéi
(trong truong  hop
khong du dieu kién)

BM 01 ~ ‘
- Theo muc K}ém tAra ‘nél‘ dung,
I ky duyét to trinh cua
Xem xét, | Lanhdao | 01gio | -BM 04 Xf on Chhuc’ b lao
Phé Phong chuyén lam : ong thu Iy ho so
B4 duvét mon viee - DAU-’ thAao trude khi trinh Lanh
e ; ﬂie chap | dao Van phong dang
trén trang ky dat dai Thanh

bd sung phd.

GCN
Doi voi trueong hop

BM 01 dl?. diéu kién:" ngn
Th xét ho so, tai liéu
) eIO MUC 1ien quan, ky xac
] Lanh dao Vi N nhan trén don yéu

Xemxét, | 1o kv | 010 | ~BMO4 | iy dang ky thé chi
B5 Phé phong dang ky 13 g Ky p
¢ dAt dai Thanh am - Dy thao |va trang bo sung cua

duyeét phé VILC tlié chap | Giay ching nhin

tfe? trang | Poi v4i truong hop
bosung | khong du diéu kién

GCN | ky van ban tir chéi.

Vin th - Van . . ) CPO sO to trinh, dong
\ . < , | 01gid | Hosoda |dau.
pe |Banhanh | phong Dangky | =y 0| g 00 he A k& qui v
két qua | dét dai Thanh i YOPIC | Chuyén két qua vé
phé Viece duyét Bo phan tiép nhan va

tra két qua cua
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Buwoéc A L. Ho
cong | Nordung |y L chnhiem | 09T | Go/Bidu Dién giai
" cong viéc gian p
viéc mau
VPDKDDTP
B6 phan tiép
| mhanvataket | ,
B7 Tra ket qua cua Van bién Kétqua |- Tra két qua cho
qua phong dang ky than nguot sir dung dat
dat dai Thanh '
pho
B. Trwong hop np hd so qua buu dién:
Bube | \sidung | Trich Thoi Ho .
cong A en o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
+ Trudong hop ho so
dang ky hop 1€, can
bo tiép nhan vao SO
tiép nhan va tra két
qua (chuyén sang
B2);
+ Truong hop ho so
khéng hop 1€, ngay
B6 phan trong ngay nhan duoc
tiép nhan va hﬁ soi, can bbé ti€p
] 2 1,4 . nhan 1ap van ban tu
B1 Tiég nhin tr:ﬁl;e{]g;la 91 gi‘(‘f BMOL | chéi dang ky trong do
ho so phong dang lam viéc | Theo muc I | ghi cac thong tin sau
ky dat dai day: Cac loai giay to
Thanh phé trong ho so diang ky
da nhan duoc; ly do
tir chéi; huéng dan
hoan thién ho so dang
ky. Van ban tir chéi
va huéng dan hoan
thién hd so gt tra lai
cing hd so dang ky
cho nguodi yéu cau
dang ky qua dudng
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Buoe | \oidung | Trich | Thoi Ho P
cong n o n o n . so/Biéu Dién giai
o n cong viec nhiém gian .
viéc mau
buu d@)én ¢d bao dam
(chuyén sang buwéc
B3)
- Ghi nd1 glung Xac
nhan viéc thé chap trén
don yéu cau ding ky
BMOL 1 4¢ chép @& trinh Lanh
- Theo muc dao.
Vien cht ) I - Thu’(; hién thé chép
Thu ly, 1en‘qlu’c, 03 oi¢ ) Xf‘c nhan | ya6 hd so dia chinh,
B2 | giai quyét | (800 0| W B tren don | co s dir lidu dét dai.
ho so ' hgé o y A DAu’ thflo - Du thdao xac nhan
ﬂ}e chap | thé chip vao trang bo
trén trang | qung cia Gidly chimg
bosung | yhan
GCN - Du’ thé}o van bao tu
choi (néu khéng du
diéu kién)
BM 01
- Theo muc | Kiém tra ndi dung, ky
I duyét to trinh cua
Xem xét, Lanl} dao 01 giv -BM 04 VAlen churec, r}gu’oll lao
B3 A . Phong . o _Duthao |dong thu ly h6 so
Phé duyét . 2. |lam viéc L \ .S ~
*" | chuyén mén thé chap | truoc khi trinh Lanh
trén trang | 420 Van phong dang
bb sung ky dat dai Thanh pho.
GCN
BM 01 Poi VoL truong hop
- Theo muc dl;l diéu ki‘é'n: ?gem ?cAét
~ ho so, tar liéu lién
Lanh dao ! quan, ky xac nhan
Xem xét, \{an phronig 01 gio -BMO4 | 4an don yéu cau déﬁg
B4 " ~, | dangkydat | .. . | _ Dy ths s A LA
phé duyét dai Thanh lam viéc i thao ky thé chap va trang
hé thé chdp |ps sung cua Gidy
pho trén trang | chimg nhan
b?}é“Nng D6 voi truong hop

khong du diéu kién
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Bude | Noidung | Trach Thoi Ho .
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian .
viéc mau
ky van ban tir choi.
Van thy - EPO s6 to trinh, dong
. Van phong .\ Ho6 so da - .
B5 Bli‘}; hanh | & no ky dat 1;:1 %ligc duoc phé C}?Pyeﬂketﬁll ave Bo
et qua dai Thanh . duyét pAan tiep nq an va tqra
X két qua cua
phd
VPDKDDTP
Bo phan
tiép nhén va
Trakét | Faketqua | Theo o . |- Tra két qua cho
B6 ., cua Van bién Két qua newdi st dune dat
qua phong dang | nhéan & e
ky dat dai
Thanh phé
IV. BIEU MAU
STT | M4 hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi giai quyét tiép nhan ho so
4 BM 04 | Phiéu yéu cau dang ky thay doi

V.HO SO CAN LUU

STT | Mi hiéu Tén biéu miu
1 | BMO01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 | BM02 |Mau Phiéu yéu cau bo sung va hoan thién ho so
2 | BM03 |Mau Phiéu tir chéi giai quyét tiép nhan ho so
4 | BMO04 |Phiéu yéu cau ding ky thay doi
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Hop dong sira doi, bd sung hop dong thé chap (trur treong hop
dang ky thay d6i d6i voi tai san bao dam 1a tai san gan lién voi
dat hinh thanh trong twong lai d4 hinh thanh quy dinh tai Khoan
4 Piéu 18 cua Nghi dinh s6 102/2017/ND-CP) hoiac hop dong
stra doi, bo sung hop déng mua ban tai san co diéu khoan bao luu
quyén s& hitu hodc vian ban stra d6i, bo sung van ban vé bao luu
quyén sé hitu trong truong hop thay d6i ndi dung bién phap bao
dam theo thoa thuan cua cac bén hodc van ban khac chirng minh
ndi dung thay trong truong hop thay doi noi dung bién phap bao
dam theo quyét dinh cua co quan c6 tham quyeén;

Giay ching nhan quyén st dung dat, quyén sé hitu nha & va tai
6 // san khac gan lién vé1 dat hoac mot trong cac loai gidy chung
nhan quy dinh tai khoan 2 Diéu 97 cua Luat Dat dai

7 // Céc ho so khac néu co theo van ban phap quy hién hanh
VL. CO SO PHAP LY

- Bo luat dan su nam 2015 (c6 hiéu lyc ké tir ngay 01 thang 01 nam 2017);

- Luat Dat dai nam 2013(c6 hiéu lyc ké tir ngay 01 thang 7 nam 2014);

- Luat Nha ¢ nam 2014 (c6 hiéu luc ké tir ngay 01 thang 7 nam 2015);

- Nghj dinh s6 102/2017/ND-CP ngay 01 thang 9 nam 2017 cua Chinh phu veé
dang ky bién phap bao dam (c6 hiéu luc ké tir ngay 15 thang 10 nam 2017);

- Nghij dinh s6 05/2012/ND-CP ngay 02 thang 02 nidm 2012 cua Chinh phu vé
viéc stra d6i, bd sung mot sb6 diéu cua cac Nghi dinh vé dang ky giao dich dam bao,
tro gitup phap 1y, luat su, tw van phap luat (c6 hiéu luc ké tir ngay 01 thang 4 nim
2012);

- Nghi dinh s6 43/2014/ND-CP ngay 15 thang 5 nam 2014 cia Chinh phi quy
dinh chi tiét thi hanh mot sé diéu cua Luat Pat dai (c6 hiéu luc ké tir ngay 01 thang 7
nam 2014);

- Nghj dinh s6 01/2017/ND-CP ngay 06 thang 01 nam 2017 cua Chinh phu veé
stra d6i, bd sung mot sb nghi dinh quy dinh chi tiét thi hanh Luat DAt dai (cé hiéu luc
ké tir ngay 03 thang 03 nam 2017);

- Nghi dinh s6 99/2015/ND-CP ngay 20 thang 10 nam 2015 cia Chinh phu quy
dinh chi tiét va huéng dan thi hanh mot s6 diéu cua Luat Nha & (c6 hiéu luc ké tir
ngay 10 thang 12 nam 2015);

- Nghi dinh s6 55/2015/ND-CP ngay 09 thang 6 nim 2015 cua Chinh phi veé
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chinh sach tin dung phuc vu phat trién ndng nghiép, néng thoén (c6 hiéu luc ké tur
ngay 25 thang 07 nam 2015);

- Thong tu 24/2014/TT-BTNMT ngay 19/5/2014 cia B Tai nguyén va Moi
treong quy dinh vé hd so dia chinh (co6 hiéu luc ké tir ngay 05 thang 7 nam 2014);

- Thong tu 33/2017/TT-BTNMT ngay 29/9/2017 cia B Tai nguyén va Moi
truong quy dinh chi tiét Nghi dinh s6 01/2017/ND-CP ngay 06/01/2017 cua Chinh
phu sua dbi, bo sung mot sb Nghi dinh quy dinh chi tiét thi hanh Luat DAt dai va sira
dbi, b6 sung mot sb6 diéu cua cac Théng to hudng dan thi hanh Luat Dat dai (c6 hiéu
luc ké tir ngay 05 thang 12 nam 2017);

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh vé mtc thu 10 loai phi va 07 loai 1€ phi trén dia ban
Thanh ph6é H6 Chi Minh (c6 hiéu lyc ké tir ngay 01 thang 01 nam 2017).

- Thong tu s6 07/2019/TT-BTP ngay 25/11/2019 cua Bo Tu phap vé hudng dan
mot sO ndi dung vé dang ky thé chap quyén sir dung dat, tai san gan lién véi dat (co
hiéu luc ké tir ngay 10 thang 01 nam 2020);

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thii tuc hanh chinh./.
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Miu s 02/DKTC-SCSS

CONG HOA XA HQI CHU NGHIA VIET NAM PHAN GHI CUA CAN BO TIEP

DPéc 1ap - Tw do - Hanh phic NHAN
ngy ... thang ... ném Vao Sé tiép nhén hd so:
PHIEU YEU CAU }}&NG KY’THAY POL, SUA Quyén so ..........Sothirtw ... ... ...
CHUA SAI SOT

) Cin b tiép nhin
(Ban hanh kém theo Thong tu s6 07 ngay 25 thang 11 (ky va ghi 18 ho, tén)
ndm 2019 cua Bo Tu phap)

Kinhgie: .. ... .. ... ...
PHAN KFE KHAI CUA NGUOI YEU CAU PANG KY THAY bOI
Nguoi yéu ciu ding kj 0 Bén thé chap 0 Bén nhan thé chép

thay déi: )
0 Nguoi dai dién cua bén thé 0 Quan tai vién
chap, bén nhan thé chap

1.1. Tén day du cta to chirc, ca nhan: (viét chit IN HOA) ...
L2 Diachi €n h€: ...
1.3. S6 dién thoai (méu cO): ..., Fax (Méu cO): ...
Dia chi thu QI8N t (MEU CO): ...

1.4. o Chiing minh nhan dan/Can cudc cong dan/Ching minh QDND o Ho chiéu

0 GCN dang ky doanh nghiép/GCN dang ky hoat dong chi nhanh, van phong dai dién/GP thanh
13p va hoat dong o QD thanh 1ap o GP dau tu/GCN dau tu/GCN dang ky dau tu

0 Gidy to xac dinh tuw cach phap 1§ Khac: ...

Coquancdp ...............................cdpngay ... thang ... ... ¢;d‘m ... .. ... ..

2. M6 ta tai san thé chap da diing ky:

2.1. Quyén sir dung dit

21.1. Thoa datsd: ........................... ; To ban dd sb (néu COY. oo :
Muc dich st dung QA
Thoi han st dung QA
2.1.2. Piachi thira At ...




CONG BAO/SH 73+74/Ngay 15-3-2020 27

2.1.3. Dién tich dat thé chép: ........................................................................... m2
(QHi BANG CRIE: ... .o oo o oo oo e oo e e e e e e e )

2.1.4. Gidy to vé quyén sur dung dit:

Gidy chiing nhan quyén st dung dat, quyén s hitu nha & va tai san khac gan lién voi dat:

S6 phat hanh: .. .. .................... SOVAO SO CAP IAY: ... .. ...

Co quan cdp cd}) ngay ......thang ........\ndm ... ... ..
2.2. Tai san gin lién v6i dit; tai san gin lién voi dit hinh thanh trong twong lai khong phai
la nha &

2.2.1. Gidy ching nhan quyén st dung dat, quyén sé hitu nha & va tai san khac gan lién véi dat:
S6 phat hanh: .. .................., $6vdo so cdp gidy:

Coquancdp: ...................................., cdp ngay ..... thang ... ... HAM ..o
2.2.2.Sé cla thira dat noi co tai san: ................... - Toban 686 (Méuco): .........................
2.2.3. Mo t4 tai san gan lién voi dat/tai san gan lién voi dat hinh thanh trong twong lai: .............
2.3. Nha ¢ hinh thanh trong twong lai thudc dw an xay dung nha &

2.3.1. Tén va dia chi du 4n c6 nha & hinh thanh trong twonglai: .......................................
2.3.2. Loai nha ¢: 0 Céan hé chung cu; o Nha biét thy; o Nha lién ké.

2.3.3. Vi tri can ho chung cu/ nha biét thy/ nha Ben ke .. .

(doi voi can ho chung cu: Vitritang: ....................... ;SOcuacanhd: ... ;

234 Diéntichsudung: ..................................... m2

(QHi BANG CRIE: .. .. o o oo o oo oo e e e e e e e e e e e e )
2.3.5. Hop d6ng mua ban nha & hinh thanh trong tuong lai (néu co):

S6 hop dong (éu cé): ....................................., kykétngay ... thang ... ... nam ... ..
2.4. Dy an xay dung nha &

2.4.1. Gidy ching nhan quyén st dung dat, quyén sé hitu nha & va tai san khac gan lién véi dat
(néu co):

S6 phat hanh: .. .. ............, SO VA0 SO CAP IAY: ... .. ... ...l
Coquancdp: .......................c.ccccce oo CApngay .. ... thang ... ndm ... .. ...
2.4.2. Quyét dinh giao dat, cho thué dat ctia co quan c6 tham quyén

S0 et et et e e e e e e e e e s et et et e e et e e e s e
Coquancdp: .......................c.ccccce oo CApngay .. ... thang ... ndm ... .. ...
2.4.3. SO cua thira dat noi ¢o du an xdy dungnha &: ............. ; To ban dd sb (néu co): ...
244 Ténduanxay dung nhad & ...
245 Motaduanxay dungnhd & ...
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2.5. Nha ¢ hinh thanh trong twong lai khong thugc dw 4n xay dung nha &

2.5.1. Gidy ching nhan quyén st dung dat, quyén sé hitu nha & va tai san khac gan lién véi dat:
S6 phat hanh: ... ............, SO VA0 SO CAP IAY: ... ... ...
Coquan cdp: ........................c.coccce oo, CAp gAYy .. ... thang ... ndM ... ... .. ...
2.5.2. S6 cia thira dat noi c6 nha & hinh thanh trong tuong lai: ... : To ban dd s6 (néu co): ...

2.5.3. M6 ta nha & hinh thanh trong tuong lai: ............................. ...

3. Noi dung yéu ciu thay doi, yéu ciu sira chira sai sot:
0 Thay d6i noi dung thé chap da dang ky:

4. Hop dong thé chép: sé méuco) ......................... ,ky kétngay ....... thang ...... nam ...

5. Thudc ddi twgng khong phai ndp phi diing ky o

6. Tailieu kém theo: ... ... ... .. ..
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7. Phwong thire nhin két 0 Nhan truc tiép
qud ding ky: 0 Nhén qua duong buu dién (ghi 1o dia chi)

Cic bén cam doan nhitng thong tin dwoc ké khai trén Phiéu yéu ciu nay la trung thuwe, diy di,
phit hop voi théa thudn ciia cdac bén va hoan toan chiu trach nhiém trudce phap ludt vé cac
thong tin da ké khai.

BEN THE CHAP (HOAC NGUOI PAI DIEN BEN NHAN THE CHAP (HOAC NGUOI PAI
CUA BEN THE CHAP) DIEN CUA BEN NHAN THE CHAP/QUAN
(Ky, ghi ré ho tén va dong ddu, néu la 16 chirc) TAI VIEN)
(Ky, ghi 16 ho tén va dong ddu, néu la t6 chirc)
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PHAN CHUNG NHAN CUA CO QUAN PANG KY

VAN phong dAng KY AL dAI: c.vvuvnrreennioceieieeesensesessessessssssssesssssessessessesssssssssssessossossess s s es

Chirng nhin viéc thay ddi, sita chita ST SO «.vvvverrvnneeerreuieeeeerneeeereseeeernnes voresrrsrrsrnsrnans
da dwoc dang ky theo nhirng ngi dung ké khai tai Phiéu yéu cau nay tai thoi diém .... gio....
phit, ngay.... thang.... nam ......

............ , ngay .... thang ...... ndm ......

THU TRUONG CO QUAN PANG KY
(Ghi 1o chike danh, ho tén, ky va dong ddu)




CONG BAO/SH 73+74/Ngay 15-3-2020 31

HUONG DAN KE KHAI
1. Hwéng din chung
1.1. Noi dung ké khai rd rang, khong tay xda.

1.2. D6i v6i phan ké khai ma ¢ nhiéu lya chon khac nhau thi danh dau (X) vao
0 vuong tuwong trng vo1 nd1 dung lwra chon

2. Ké khai vé ngudi yéu cau ding ky:

Tai Muc 1: Néu ngudi yéu cau ding ky 1a ca nhan trong nudc thi ké khai vé
chirng minh nhan dan, can cudc cong dan, hodc chimg minh quan déi nhan dan,
chimg minh duoc cap theo Ludt s§ quan Quan d6i nhan dan Viét Nam, Luit quan
nhan chuyén nghiép, cong nhan va vién chirc qudc phong hodc gidy to xac dinh tu
cach phap ly khac theo quy dinh cua phap luat; ngudi Viét Nam dinh cu & nudéc
ngoai, ca nhan nudc ngoai thi ké khai vé ho chiéu; néu 1a t6 chire thi ké khai vé Giay
chimg nhan (GCN) dang ky thanh 14p (néu c¢6), Gidy chting nhan (GCN) ding ky
doanh nghiép, GCN dang ky hoat dong chi nhanh, vin phong dai dién/Giay phép
(GP) thanh 14p va hoat dong hodc Quyét dinh thanh 1ap hodc GP dau tu, GCN dau tu,
GCN dang ky dau tu.

3. M6 ta vé tai san thé chip da dang ky:
3.1. Tai Muc 2: Ké khai day du thong tin vé tai san thé chap dung véi thong tin
da dang ky

3.3. Khi can ké khai thém vé tai san thé chap ma khong con chd ghi tai Mau s6
02/PKTD-SCSS thi ghi tiép vao Mau s6 07/BSTS.

4. Muc bén thé chip, bén nhan thé chap ky tén:

4.1. Trudong hop ngudi dai dién cia bén thé chap, bén nhan thé chap 1a ca nhan
thi ky, ghi 10 ho tén ctiia nguon dai dién;

Truong hop nguoi dai dién ciia bén thé chap, bén nhan thé chap 1a phap nhan thi
ky, ghi & ho tén, chtrc vu ciia nguoi dai dién hop phap cua phap nhan va dong dau
cua phap nhan 1a dai dién.

Truong hop nguoi yéu cau dang ky 1a Quan tai vién thi Quan tai vién phai ky va
dong dau vao Phiéu yéu cau tai phan chir ky, con dau bén nhan thé chap, dong thoi
bén thé chap va bén nhan thé chap khong phai ky va déng dau vao Phiéu yéu cau.
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QUY TRINH 7

Ping ky vin ban thong bao vé viéc xir Iy tai san thé chap

bing quyén sir dung dit, tai san giin lién voi dat
(Ban hanh kém theo Quyét dinh s6 390/0P-UBND ngay 07 thang 02 ndm 2020

ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chu
Phiéu yéu cé}u dang ky van ban
01 |thong bao vé€ viéc xtr ly tai san 01 Ban chinh

thé chap (theo mau)

Van ban thong bao ve viéc xu ly

Ban chinh hoac ban

02 tai san thé chap 01 sao co6 ching thuce
Vin ban 4y quyén trong truong , , T
04 |hop ngudi yéu chu ding ky 1 01 Ban chinh hogc ban

nguo1 duge uy quyén

sao co6 ching thuce

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép,nhzfin va tra
két qua

Thoi gian xir ly

Phi

- Nop truc tiép tar B0
phan Tiép nhan va tra
két qua cia Van phong
Pang ky dat dai Thanh
phd - Dia chi 12 Phan
Dang Luu, phuong 7,
quan Binh Thanh.

- Hoac ndp qua duong
buu dién.

Trong 01 ngay lam viéc ké tir khi nhan
dia hé so hop 1€; Néu nhan ho so sau 15
gi¢ thi hoan thanh viéc dang ky va tra

két qua ngay trong ngay lam viéc tiép [70.000
theo. (Truong hop phai kéo dai thoi| dong/ho so

gian gidi quyét hé so dang ky thi ciing
khong qud 03 ngay lam viéc ké tir ngay
nhdn du hoé so dang ky hop 1é).
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III. TRINH TU XU LY CONG VIEC

A. Trwong hop ndp hd so trwe tiép:

Buge | \ai qun Thoi Ho, "
cong | 2 "M Trich nhiém : so/Biéu Dién giai
A cong viéc gian x
viéc mau
T6 chirc trong
nuwdc, nguol
Viét Nam dinh
cu O nudc
ngoai thuc hién
A A dlI an dau tlI, to \ A A
Nop ho . . Thanh phan ho so
: chirec nudce Theo muc |
SO’ NN theo muc I
ngoai, ca nhan
nuwdc ngoai
hoac doanh
nghiép cé von
dau tu nuwoc
ngoai nha
- Truomg hop ho so
day da va hop 1&:
can bo tiép nhan ho
Gio so ghi thoi diém
Bl hanh nhan hé so (ngay,
chinh thang, ndm) vao So6
ti€p nhan ho so dang
ky thé chap quyén
A A s st dung dat, tai san
]?1? phan Tflilf gin lidn voi dat; ghi
" mhan va tra xct BMOL | s thir tw hd so, ky
Kiém tra | quacua Van PN A
A ) - , BM 02 va ghi 10 ho, tén vao
ho so phong Dang ky A . Y
dat dai Thanh BM03 |phan can bo ftiep
phé nhan ho6 so trén BM

04 va lap phiéu tiép
nhan hd so va hen
tra két qua; trao cho
nguwol ndp hd so
theo BM 01, thuc
hién tiép budc B2.

- Truomg hop ho so
chua dﬁy du hoac
chua hop 1¢&: Hudng
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Buoéc A L. Ho
cong | Nordung |y hnhiem | P91 o/Biku Dién giai
A cong viéc gian x
viéc mau
dan ngudi nop ho so
bo sung, hoan thién
hd so va ghi 5 1y do
theo BM 02.
- Trudng hop tir chdi
tiép nhéan hd so: Lap
Phiéu tir choi tiép
nhan giai quyét hd
so theo BM 03.
Chuyén hd so cho
N 1A oA vién chuc, nguoi lao
B? pha.‘m T}el? dong phu trach cua
Tiép nhar} va tra }< ct 01 giv BM 01 Van phong dang ky
B2 nhén ho qua cuavVan , lam dat dai Thanh phd
S0 ph? ng bang ky viee | Theomucl|pony sau Kkhi tiép
dat dalh”fhanh nhan hd so.
pHo Thanh phin hd so
theo muc I
- Ghi n61 dung Xac
nhan wviéc thé chép
trén don yéu cau dang
BMOT 1o thé chép dé trinh
- , - Theo muc Lanh dao.
V{gn Chmi’ ) I | - Thyc hién thé chép
Thu Iy, glg‘ﬂqlﬁio dong |3 iy | - Xdenhdn | ya6 13 so dia chinh,
B3 | giai quyét | Yy hosocual | tréndon oo gy dir ligu dét dai.
ho so Vvan I,)hoAng : viéc -Duthao | | py thao xac nhan
dang ky dat dai ' thé chap thé chap v '
Thanh phé ; I chap vao trang
ten trang |\ p§ sung ciia Gidy
bo sung | ching nhan
GCN

- Van ban tir chdi
(trong truong hop
khong du dieu kién)
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Buéc | \ .. .. Hb6
cong | Nordung |y L hnhiem | 00N | o/Bidu Dién giai
A cong viéc ; gian x
viéc mau
BM 01 ~ ‘
- Theo muc Kiém tra ndi dung,
1 ky duyét to trinh ctua
Xem xét, Lanh dao 01 g1o -BM 04 XAI o chhu’c, lnrgui’loil lao
B4 Phé Phong chuyén lam : ong thu ly ho so
duveét mon viee - DP-’ thAao trude khi trinh Lanh
uye ' ﬂie chap | dao Van phong dang
trén trang ky dat dai Thanh
bd sung phd.
GCN
Doi voi truong hop
BM 01 da diéu kién: Xem
- Theo muc | xét ho so, tai liéu
. 5 I lién quan, ky xac
Xem xét, Lhagf d;‘éonvin, 0lgi> | -BMO04 |nhan trén don yéu
Bs | phe | PATEOUE Y dam | py s | cu dangky thé chap
duyét hé viée thé chip va trang bo sung cua
pho trén trang Giay chung nhan
GCN khong du dicu kién
ky van ban tir choi.
Cho sﬁ to'  trinh,
vanthu-Van | o | s o g | 9008 dAU
Ban hanh | phong Dang ky ‘g n Chuyén két qua vé
B6 FO X, 2 rTn s lam duoc phé RS N
két qua | dat dai Thanh " ~ B6 phan tiép nhan
£ viéc duyét O B
pho va tra két qua cua
VPDKDDTP
Bo phan tiép
nhan va tra két Theo ,
Tra ket qua cua Van A ., . |Tra két qua cho
B7 N . y , bién Két qua e £
qua phong dang ky than nguot sir dung dat
dat dai Thanh '

pho
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B. Trwong hop np hd so qua buu dién:

Buéc
cong
viéc

Noi dung
cong viéc

Trach nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

Bl

Tiép nhin
ho so

Bo phan Tiép
nhan va tra
két qua cua
Van phong
Ping ky dat

dai Thanh pho

01 gio
lam
viéc

BM 01
Theo muc |

+ Truong hop ho so
dang ky hop 1€, can
bd tiép nhan vao S6
tiép nhan va tra két
qua (chuyén sang
B2);

+ Truong hop ho so
khéng hop 1€, ngay
trong ngay nhan
duogc hd so, can bod
tiép nhan 1ap van ban
tir choi dang ky trong
doé ghi cac thong tin
sau day: Cac loai
gidy to trong hd so
dang ky da nhan
duoc; 1y do tir choi;
hudng dan hoan thién
ho so dang ky. Van
ban tir chdi va huong
dan hoan thién hd so
gui tra lai cung ho so
dang ky cho nguoi
yéu cau ding ky qua
duong buu dién co
bao dam (chuyén
sang buéc B3)

B2

Thu ly,
giai quyét
ho so

Vién churc,
nguoi lao
dong thu ly ho
SO

03 gio
lam
viéc

BM 01

- Theo muc
I

- Xac nhan
trén don
- Du thao
thé chap
trén trang
bo sung

GCN

- Ghi nd1 dung Xac
nhan viéc thé chép
trén don yéu cau ding
ky thé chap dé trinh
Lanh dao.

- Thuc hién thé chép
vao hd so dia chinh,
co so dir liéu dat dai.
- Du thao xac nhan
thé chap vao trang bo
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Buéc | .. .. Hb6
cong 1;‘)91: d:,lil(l,%% Trach nhiém Til:: sa/l%iéu Dién giai
viéc VI g mau
sung cia Giay chung
nhan
- Dy thao van bao tur
choi (néu khong du
diéu kién)
BM 01 . '
- Theo muc K}ém tAra ‘nél‘ dung,
I ky duyét to trinh cua
~ . Vién chirc, ngurot lao
B3 Xem xét, Phlgznllgﬁoén 011 élrgrio -BM Ofl déng thu 1yg hd so
Phé duyét r%lén Y vide - DAu’ thAao tredc khi trinh Lanh
' ﬂie chap | dao Van phong ding
trentrang | ky dat dai Thanh
bd sung phd.
GCN
Do6i voi truong hop
BM 01 du dieu kién: Xem
- Theo muc | xét ho so, tai liéu lién
. 5 I quan, ky xac nhan
Xem xét LI?}Illgniagézgn 01 &1 -BM 04 | trén  don ,yéu, cau
B4 | Pheduyét | kyditdai | @M | -Duthao | dang kY the chap va
C Thanh ph 5 viéc thé chép trglpg b6 sung cua
trén trang Glray ching nhan
GCN khong du di€u kién
ky van ban tir choi.
Cho s6 to trinh, dong
Van thu - Van . , dau.
\ . < 01 gi6 | Hésoda . . \
ps | Banhanh | phongPang | ) HF PR | Chuyén két qua vé
két qua ky dat dai A Juvét B6 phan ti€p nhan va
Thanh phé | V' Wl kbt qua o
qua cua
VPDKDDTP
B phan tiép
nhan va tra
> 1 A A . Theo ; A )
B6 Tra ket két qua cua bién Kétqua |- Tra keét qua cho
qua Van phong nhan nguoi su dung dat
dang ky dat '

dai Thanh pho
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IV. BIEU MAU

STT | Ma hiéu

Tén biéu mau

1 BM 01

Mau Giéy tiép nhan ho so va hen tra két qua.

2 BM 02

Mau Phi€u yéu cau b6 sung va hoan thién ho so

3 BM 03

Mau Phiéu tir chéi giai quyét tiép nhan ho so

4 BM 04

Phiéu yéu cau dang ky vin ban thong bao vé viéc xir 1y tai san thé
chap

V.HO SO CAN LUU

STT | M3 hiéu Tén biéu miu
1 | BMO1 | Mau Giay tiép nhan ho so va hen tra két qua.
2 | BM02 |Mau Phiéu yéu cau bo sung va hoan thién ho so
BM 03 | Mau Phiéu tir chdi giai quyét tiép nhan ho so

A BM 04 Phié'u yéu cau ding ky van ban thong bao vé viée xir 1y tai san thé
chap

5 // Vin ban thong bao vé viée xur 1y tai san thé chap

5 /) Van bém uy quyén‘ trong truong hop nguoi yéu cau dang ky 1a
nguo1 duge uy quyén

7 // Céc ho so khac néu co theo van ban phap quy hién hanh

V1. CO SO PHAP LY

- Bo luat dan su nam 2015 (c6 hiéu lyc ké tir ngay 01 thang 01 nam 2017);

- Luat Dat dai nam 2013(c6 hiéu lyc ké tir ngay 01 thang 7 nam 2014);

- Luat Nha ¢ nam 2014 (c6 hiéu luc ké tir ngay 01 thang 7 nam 2015);

- Nghj dinh s6 102/2017/ND-CP ngay 01 thang 9 nam 2017 cua Chinh phu veé
dang ky bién phap bao dam (c6 hiéu luc ké tir ngay 15 thang 10 nam 2017);

- Nghij dinh s6 05/2012/ND-CP ngay 02 thang 02 nidm 2012 cua Chinh phu vé
viéc stra d6i, bd sung mot sb6 diéu cua cac Nghi dinh vé dang ky giao dich dam bao,

tro gitup phap 1y, luat su, tw van phap luat (c6 hiéu luc ké tir ngay 01 thang 4 nim

2012);

- Nghi dinh s6 43/2014/ND-CP ngay 15 thang 5 nam 2014 cia Chinh phi quy
dinh chi tiét thi hanh mot sé diéu cua Luat Pat dai (c6 hiéu luc ké tir ngay 01 thang 7

nam 2014);
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- Nghj dinh s6 01/2017/ND-CP ngay 06 thang 01 nam 2017 cua Chinh phu veé
stra d6i, bd sung mot sb nghi dinh quy dinh chi tiét thi hanh Luat DAt dai (cé hiéu luc
ké tir ngay 03 thang 03 nam 2017);

- Nghi dinh s6 99/2015/ND-CP ngay 20 thang 10 nam 2015 cia Chinh phu quy
dinh chi tiét va huéng dan thi hanh mot s6 diéu cua Luat Nha & (c6 hiéu luc ké tir
ngay 10 thang 12 nam 2015);

- Nghi dinh s6 55/2015/ND-CP ngay 09 thang 6 nim 2015 cua Chinh phi veé
chinh sach tin dung phuc vu phat trién ndng nghiép, néng thoén (c6 hiéu luc ké tur
ngay 25 thang 07 nam 2015);

- Thong tu 24/2014/TT-BTNMT ngay 19/5/2014 cia B Tai nguyén va Moi
treong quy dinh vé hd so dia chinh (co6 hiéu luc ké tir ngay 05 thang 7 nam 2014);

- Thong tu 33/2017/TT-BTNMT ngay 29/9/2017 cia B Tai nguyén va Moi
truong quy dinh chi tiét Nghi dinh s6 01/2017/ND-CP ngay 06/01/2017 cua Chinh
phu sua dbi, bo sung mot sb Nghi dinh quy dinh chi tiét thi hanh Luat DAt dai va sira
doi, bo sung mot sb6 diéu cua cac Théng to hudng dan thi hanh Luat Dat dai (c6 hiéu
luc ké tir ngay 05 thang 12 nam 2017);

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh vé mtc thu 10 loai phi va 07 loai 1€ phi trén dia ban
Thanh ph6é H6 Chi Minh (c6 hiéu lyc ké tir ngay 01 thang 01 nam 2017);

- Thong tu s6 07/2019/TT-BTP ngay 25/11/2019 cua Bo Tu phap vé hudng dan
mot sO ndi dung vé dang ky thé chap quyén sir dung dat, tai san gan lién véi dat (co
hiéu luc ké tir ngay 10 thang 01 nam 2020);

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Vin phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thii tuc hanh chinh./.
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Miu s6 03/PKVB

CONG HOA XA HQI CHU NGHIA VIET NAM| PHAN GHI CUA CAN BQ TIEP NHAN
Déc 1ap - Ty do - Hanh phuc

_______________ Vao S6 tiép nhan hd so:
e ee e, NAY .. thdng ... ndm ... Quyénso .............S6thirtw ...
PHIEU YEU CAU PANG KY VAN BAN Can b tiép nhan

THONG BAO VE VIEC XU LY TAI SAN THE
CHAP

(Ban hanh kém theo Thong tu s6 07 ngay 25 thang
11 ndm 2019 cia Bo Tu phép)

Kinhgiwi: ...

(ky va ghi 18 ho, tén)

PHAN KE KHAI CUA NGUOI YEU CAU PANG KY VAN BAN THONG BAO

1. Nguoi yéu cau diing 0 Bén thé chép 0 Bén nhan thé chap
ky vin ban thong bao: )
0 Nguoi dai dién cua bén thé 0 Quan tai vién
chép, bén nhén thé chép

1.1. Tén day du cta to chire, ca nhan: (viét chir IN HOA)

1.3. S6 dién thoai (méu c6): ... Fax (MéU CO): ...
Dia chi thu QI8N t0 (MEU CO): ... e e
1.4. o Chiing minh nhan dan/Can cudc cong dan/Ching minh QDND o Ho chiéu

0 GCN déang ky doanh nghi€p/GCN déang ky hoat dong chi nhanh, van phong dai dién/GP thanh
13p va hoat dong o QD thanh 1ap o GP dau tu/GCN dau tu/GCN dang ky dau tu

0 Gidy to xac dinh tuw cach phap 1§ Khac: ...

Coquancdp ..............................cdpngay ... thang ... ... ¢;dm .. .. .. ... ..

2. M6 ta tai san thé chip di ding ky:
2.1. Quyén sir dung dit
2.1.1. Thira dat s&: ..o cTOban d6 s6 (Méu o) ..o ;

Muc dich st dung QA
Thoi han st dung QA
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2.1.2. Diachi thita At ...,
2.1.3. Dién tich dat thé chép: ........................................................................... m2
(QHi BANG CRIE: ... .o oo o oo oo e oo e e e e e e e )

2.1.4. Gidy to vé quyén sur dung dit:

Gidy chiing nhan quyén st dung dat, quyén s hitu nha & va tai san khac gan lién voi dat:

S6 phat hanh: ... .............. ... SOVAO SO CAP IAY: ... .. ...
Coquancdp: .............................,cdpngay ......thdng ........¢ndm ... ...

2.2. Tai san gin lién véi dat; tai san gin lién véi dat hinh thanh trong twong lai khong phai la
nha &

2.2.1. Gidy ching nhan quyén st dung dat, quyén sé hitu nha & va tai san khac gan lién véi dat:
S6 phat hanh: .. .................,S6VA0 SO CAP GIAY: ... ... .. ...
Coquancdp: ....................................., cdpngay ..... thang ... ... HAM ..o
2.2.2.Sé cla thira dat noi co tai san: ................... - Toban 46 s6 Méuco): .....................
2.2.3. Mo t4 tai san gan lién voi dat/tai san gin lién voi dat hinh thanh trong tuong lai: ............
2.3. Nha ¢ hinh thanh trong twong lai thudc dw an xay dung nha &

2.3.1. Tén va dia chi du 4n c6 nha & hinh thanh trong tuong lai: ......................................
2.3.2. Loai nha ¢: 0 Céan hé chung cu; o Nha biét thy; o Nha lién ké.

2.3.3. Vi tri can ho chung cu/ nha biét thy/ nha Ben K .
(déi véi can hd chung cu: Vi tri tﬁng: ....................... ; Sdctacan hd: ... ;
234 Diéntichsudung: ..................................... m2

(QHi BANG CRIE: .. .. o o oo e oo e e e e e e e e e e e e )
2.3.5. Hop d6ng mua ban nha & hinh thanh trong tuong lai (néu co):

S6 hop dong (éu cé): ....................................., kykétngay ... thang ... ... nam ... ..
2.4. Dy an xay dung nha &

2.4.1. Gidy ching nhan quyén st dung dat, quyén sé hitu nha & va tai san khac gan lién véi dat
(néu co):

S6 phat hanh: .. .. ............, SO VA0 SO CAP IAY: ... .. ... ...l
Coquancdp: .......................c.ccccce oo CApngay .. ... thang ... ndm ... .. ...
2.4.2. Quyét dinh giao dat, cho thué dat ctia co quan c6 tham quyén

Coquancdp: .......................c.ccccce oo CApngay .. ... thang ... ndm ... .. ...

2.4.3. SO cua thira dat noi ¢o du an xdy dungnha &: ............. ; To ban do so (néu co): ... ...
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244 Ténduanxay dung nhad & ...
245 Motaduanxay dungnhad & ...
2.5. Nha ¢ hinh thanh trong twong lai khong thugc dw 4n xay dung nha &

2.5.1. Gidy ching nhan quyén st dung dat, quyén sé hitu nha & va tai san khac gan lién véi dat:
S6 phat hanh: .. .. ............, SO VA0 SO CAP IAY: ... .. ...
Coquan cdp: ........................c.coccce oo, CAp gAYy .. ... thang ... ndM ... ... .. ...
2.5.2. S6 cia thira dat noi c6 nha & hinh thanh trong tuong lai: ...... : To ban dd s6 (néu co): ...
2.5.3. M6 ta nha & hinh thanh trong tuong lai: .......................... .. .. ...

3. Hop dong thé chip: sé méuco) ....................... ,ky kétngay ....... thang ...... nam ...

4. Thudc ddi twong khong phai ndp 1¢ phi diing ky o

5. Tai san thé chap bi xir ly:
o X ly toan bd tai san thé chép
0 Xt Iy mot phan tai san thé chap, gdm:

7. Phwong thire nhin két 0 Nhan truc tiép

qua dang ky: 0 Nhan qua duong buu dién (ghi rd dia chi)
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Nguwoi yéu cdu ding ky vin bin thong bdo cam doan nhitng thong tin dicoc ké khai trén Phiéu
yéu ciu nay la trung thuc va hoan toan chiu trach nhiém trieée phdp lugt vé cdc thong tin da ké
khai.

NGUOI YEU CAU PANG KY
(Ky, ghi 16 ho tén va dong dau, néu la t6 churc)
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PHAN CHUNG NHAN CUA CO QUAN PANG KY

VAN phong dAng KY AL AI: c.vvvvneierrenenineenceseesessessssessessessessssssssssssssesssssessessessessssassns o

Chirng nhin da diing ky vin ban thong bio vé viéc xir I tai san thé chip theo nhirng ndi dung

ké khai tai Phiéu yéu cAu nay tai thoi diém .... gio.... phit, ngay.... thang.... nim .......
............ , ngay .... thang ...... ndm ......

THU TRUONG CO QUAN PANG KY
(Ghi 1o chike danh, ho tén, ky va dong ddu)
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HUONG DAN KE KHAI
1. Hwong din chung
1.1. Noi dung ké khai rd rang, khong tay xda.
1.2. D6i véi phan ké khai ma c6 nhiéu lya chon khac nhau thi danh dau (X) vao 6
vudng tuong trng vo1 ndi dung lwa chon
2. Tai khoan 1: Ngudi yéu ciu ding ky vin ban théng bio:
2.1. Nguoi yéu cau dang ky van ban thong bao thude trueong hop nao trong s6 04
treong hop liét ké tai khoan nay thi danh dau (X) vao 6 twong ung véi truong hop do.

2.2. Tai diém 1.4: Néu ngudi yéu cau dang ky 1a ca nhan trong nuée thi ké khai vé
chirng minh nhan dan, can cudc cong dan hoic chimg minh quan doi nhan dan,
chimg minh duoc cap theo Ludt s§ quan Quan d6i nhan dan Viét Nam, Luit quan
nhan chuyén nghiép, cong nhan va vién chirc qudc phong hodc gidy to xac dinh tu
cach phap ly khac theo quy dinh cua phap luat; ngudi Viét Nam dinh cu & nudéc
ngoai, ca nhan nudc ngoai thi ké khai vé ho chiéu; néu 1a t6 chire thi ké khai vé Giay
chimg nhan (GCN) dang ky thanh 14p, (néu c¢6), GCN dang ky doanh nghiép, GCN
dang ky hoat dong chi nhanh, van phong dai dién/Giay phép (GP) thanh 14p va hoat
déng hoac Quyét dinh thanh 1ap hoac GP dau tu, GCN dau tu, GCN dang ky dau tu.

3. Tai khoan 2: M9 ti tai sin da diing ky thé chap:
3.1. Ké khai vé tai san da dang ky thé chap dung nhu noi dung da dang ky.

3.2. Truong hop trong Mau s6 03/DKVB khong con chd ghi ndi dung ké khai veé tai
san thé chap bi xtr ly thi sir dung Mau s6 07/BSTS.

4. Tai khoan 6: Thoi gian va dia diém xir Iy tai san:

Ghi ngay, thang, nam va dia diém xu 1y tai san thé chap theo noi dung cta van ban
thong bao vé viée xir 1y tai san thé chap da gui cho bén thé chap.
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QUY TRINH 8
Chuyén tiép ding ky thé chip quyén tai san

phit sinh tir hop dong mua bin nha &

(Ban hanh kém theo Quyét dinh s6 390/0P-UBND ngay 07 thang 02 ndm 2020

ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT

Tén ho so

S6 lwong

Ghi chu

01

Phié'u, yéu cau chuyNén tiép dang
ky thé chap (theo mau)

01

Ban chinh

02

Vin ban cung cap thong tin vé
viéc thé chap quyeén tai san phat
sinh tir hop dong mua ban nha &
hodc van ban chung nhan dang
ky bién phap bao va van ban
ching nhén dang ky thay do6i noi
dung thé chap da dang ky do co
quan dang ky thé chap quyén tai
san cap, néu co

01

Ban chinh hoac ban
sao co chung thuc

03

Vin ban iy quyén trong truong
hop nguol yéu cau dang ky la
nguo1 duge uy quyén

01

Ban chinh hoac ban
sao co chung thuc

04

Trwong hop yeu ciu chuyen
tiép diang ky thé chap quyén
tai san phat sinh tir hop dong
mua ban nha ¢ (hodc hgp
dong mua ban tai sin gin lién
véi dat khong phal 12 nha ¢)
sang dang ky the chap nha ¢
(hodc tai san gin lién voi dat
khong phai la nha 6) do nha &
(hodc tai san gin lién voi dat
khong phai la nha ¢) da dwec
hinh thanh (da dwgc nghiém
thu dwa vao sir dung

4.1

Hop dong thé chap nha & c6
cong chung, chung thuc theo
quy dinh cia phap luat

01

Ban chinh hoac ban
sao co chung thuc
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Giay chimg nhan quyén sir dung
4.2 |dat, quyén s¢ hitu nha & va tai 01
san khac gan lién voi dat

Ban chinh

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép,nhzfin va tra
két qua

Thoi gian xwr ly

Phi

- Nop truc tiép tar BO
phan Tiép nhan va tra
két qua coa Van
phong Pang ky dat
dai Thanh phd - Dia
chi 12 Phan Dang
Luu, phuong 7, quan
Binh Thanh.

- Hoac ndp qua duong
buu dién.

Trong 01 ngay lam viéc ké tur khi
nhéan du hd so hop 1¢; Néu nhan hd so
sau 15 gio thi hoan thanh viéc dang
ky va tra két qua ngay trong ngay lam
viéc tiép theo. (Truong hop phdi kéo
dai thoi gian gidi quyét ho so ding ky
thi ciing khong qud 03 ngay lam viéc
ké tir ngay nhdn di hé so ding ky
hop 1€).

80.000 dong/ho so

III. TRINH TU XU LY CONG VIEC

A. Trwong hop ndp hd so trwe tiép:

, Noi
Budc
cong
viéc A

‘ viéc

dung Trich Thoi
cong nhiém gian

Ho
so/Biéu
mau

Dién giai

T6 chuc
trong nude,
nguotl Viét

Bl

Nop ho
SO

Nam dinh cu
& nurdc ngoat
thuce hién du
an dau tu, to
churc nudc
ngoai, ca
nhan nudc
ngoai hoac
doanh nghiép
c6 von dau tu
nudc ngoai

G1o
hanh
chinh

Theo muc |

Thanh phan hé so theo

muc I
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" Noi A
Bube | ung Trach Thoi Ho N
cong ,\ oA . so/Biéu Dién giai
viee | SON8 nhigm slan miu
: viéc
- Trudong hop ho so day
dua va hop 1€: can bo tiép
nhan ho so ghi thoi diém
nhan ho so (ngdy, thang,
nam) vao SO tiép nhan
ho so ding ky thé chap
quyén st dung dat, tai
san gan lién véi dat; ghi
s6 thir tu ho so, ky va
ghi 5 ho, tén vao phan
L can bo tiép nhan hd so
Bo Izhan‘ Tl?p trén BM 04 va 1ap phiéu
" nhén va tra BM 01 tiép nhan hd so va hen
Kiem ket qua cua tra két qua; trao cho
tra ho Van phong BM 02 ngudi nop hd so theo
SO bang k3:' dat BMO03 |BM 01, thyc hién tiép
dai Tl}(al’lh bude B2.
pho - Truong hop ho so chua
day du hodc chwa hop 1é:
Hudng dan ngudi ndp ho
so bo sung, hoan thién
hd so va ghi 15 1y do
theo BM 02.
- Trudng hop tir chéi
tiép nhan hod so: Lap
Phiéu tir chdi tiép nhan
giai quyét ho so theo
BM 03.
4 a ek Chuyén hd so cho vién
Bo Izhan‘Tlép chirc, nguwolr lao dong
X nlAlan an tfa . phu trach cua Van phong
0 hT)eliIA liff qua cua Oll‘g“’ BMO1 |ding ky dit dai Thanh
dai Thanh nuan e se.
phé Thanh phan ho6 so theo

muc I
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Buge | NI : Hb6
A dung Trach Thoi . X X s
cong " oA . so/Biéu Dién giai
vige | COng | mhiém | gian | T
viéc
- Ghi n6i dung Xac nhan
BM 01 Vige thé chap trén don yeu
cau dang ky thé chap dé
Vién chue, - Theo muc | rinph 1anh dao.
i rigu’0’1 laor ) I | - Thue hién thé chap vao
Th}{ !y, d}? e thl‘{ ly 03 giv | ~ Xf‘c nhan | 3 so dia chinh, co s¢ dir
B3 | Bl JOSO  dam | TR don | jiey dét dai.
quyetho ) Van phong vige -Duthao | | py thao xac nhan thé
50 dda;ngil};fﬁt ﬂfé chap | chap vao trang bd sung
phé tfbe? trang | ¢ija Gidy chimg nhan
%éuNng - Van ban tir choi (trong
treong hop khong du diéu
kién)
BM 01
- Theo muc | Kiém tra ndi dung, ky
I duyét to trinh cua Vién
Xem Lanh dao 01 g1o -BM 04 | chirc, nguot lao dong thu
g | XétPhé | Phong lam | _pyithao |1y hO so trude khi trinh
duyét | chuyén mén | viéc thé chip |Lanh dao Van phong
trén trang dér:g ky dat dar Thanh
bo sung pho.
GCN
BMo1 | Doi véi truong hop di
- Theo muc diéu klén: Xem xét ho
. "7 | so, tai liéu lién quan, ky
Lvanh df-‘o . I xac nhan trén don yéu
Xem Vanphong | 01 gio -BM 04 o5y dang ky thé chap va
BS | xét, Phé | dang ky dat lam -Du thdo |trang bo sung cua Gidy
duyét dai ThAa‘mh viée thé chdp | ch {mg nhan
pho tén trang | pgi vi truong  hop
bosung | kpang di didu kién ky
GCN van ban tir choi.
Ban me th}l’ ) 01 gid | Hosoda C}:l 0 80 to trinh, déng
B6 | hamh | YANPhONZ | il qugephe |4
két qua Dagg k}f dat viée duyét Chuyeg két qua vé B
dai Thanh phan tiép nhan va tra két
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Buge| oI Ho
A dung Trach Thoi . X X s
cong ,\ oA . so/Biéu Dién giai
. n cong nhiém gian x
viéc A mau
: viéc
phd qua cia VPPKDDTP
Bo phan tiép
nhém va tra
Tra két kevt qua cua ThAe © x . |- Tra két qua cho ngudi
B7 Y Van phong bién Két qua sit dune dAt
U2\ gang ky dat | nhan ns
dai Thanh
phé
B. Trwong hop np hd so qua buu dién:
Buoéc A L. Ho
cong | Nordung |y chnhiem | 00T | o/Bidu Dién giai
" cong viéc gian x
viéc mau

+ Truomg hop hd so
dang ky hop 1€, can
bd tiép nhan vao Sb
tiép nhan va tra két
qua (chuyén sang
B2);

+ Truomg hop hd so
khong hop 1€, ngay
B6 phén tiép trong ngay nhan duoc
nhén va tra hOA S0, cémv qu tlep
Tiép | kétquacua | 01giv | pppgq |04R [ap van ban tr
Bl nhan ho Van phong lam C}}OI dang kYA troqg
SO dang ky dat viée Theo muc I | d6 ghi cac thong tin

dai Thanh sau ddy: Cac loai
gidy to trong hd so
dang ky da nhéan
duoc; 1y do tir choi;
huéng dan hoan thién
hd so dang ky. Van
ban tir choi va huéng
dan hoan thién hd so
gui tra lai cing ho so
dang ky cho nguoi
yéu clu ding ky qua

phd
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Bude | Ngi dun thei | MO .
cong | 0 US| Trach nhigm | . so/Bidu Dién giai
.A> | cOng viéc g gian x
viée mau
duong buu dién ¢6
bao dam (chuyén
sang budc B3)
- Ghi no1 dur}g Xajc
nhan wviéc thé chap
trén don yéu cau dang
BMOT 1o thé chép dé trinh
- Theo muc | | 3nh dao.
Vien e L] Thye hién thé chép
Thyly, | @0 1‘;’5 03 gioy | - ~aC ghan vao hd so dia chinh,
B2 | gidi quyét déi 4ot | 1am tren don oo 5 dir ligu dat dai.
ho so ' hgé o Y viéc - DAu’ thf‘o - Du thao xac nhan
ﬂie chap | hé chép Vo trang bd
tren trang | qung cua Gidy chimg
bod sung | 1han
GCN - Du’ thé}o van bao tu
choi (néu khéng du
diéu kién)
BM 01
- Theo muc | Kiém tra noi dung,
I ky duyét to trinh cua
Xem xét, Lanh dao 01 g1o -BM 04 | Vién chtrc, nguoi lao
B3 Phé Phong lam _Du thao |dong thu ly ho so
duyét chuyén moén | viée thé chip | trude khi trinh Lanh
trén trang da}o AVén ‘phbpg dénAg
bb sung ky dat dai Thanh pho.
GCN
BMO01 |Doi véi truong hop
- Theo muc df,l d;éu k\yén; . ngn
Lanh dao I xét ho so, tai liéu lién
Xem xét, | Vanphong | Ol giv | -BMo4 | 10" dlgl X;‘ecu HEZE
B4 Ph(i dang k}{ dat la.uAn -Du thao | gang ky thé chép va
duyct dai 1;1hAanh Viee thé chap | trang bd sung cua
pho tré? trang | Giay chtrmg nhan
b%é“Nng Péi voi truong hop

khong du diéu kién
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Buéc | .. .. Hb6
cong | Nordung |y e hnhiem | LM | Go/Bidu Dién giai
" cong viéc gian x
viéc mau
ky van ban tir choi.
Van thu - gPo sO to trinh, dong
. Van phong Ho so da - . .
B5 Bl??t hal}h Dangky dat | 01 gio | duoc phé g}}uyﬁfl k.it q;ll a Ve
€1qua | 4ai Thanh duyét O phan ticp nhan va
phé tra két qua cua
VPDKDDTP
B6 phan tiép
nhén va tra
Tra két kevt qua cua ThAe © < . |- Tra két qua cho
B6 ui Van phong bién Két qua newdi sit dune dat
q dang ky d4t | nhan & e
dai Thanh
phé
IV. BIEU MAU
STT | Mi hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau b6 sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi giai quyét tiép nhan ho so
A BM 04 PhAleu yéu cau dang ky van ban thong bao vé viéc xur ly tai san
thé chap
V.HO SO CAN LUU
STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi giai quyét tiép nhan ho so
A BM 04 Ph}eu yéu cau dang ky van ban thong bao vé viéc xur ly tai san
thé chap
5 // Vin ban thong bao vé viée xur 1y tai san thé chap
6 I Van ban cung gép thong tin vé viéc thé chap quyén tai san phat
sinh tr hop dong mua ban nha & hodc van ban ching nhan
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dang ky bién phap bao va van ban chimg nhéan dang ky thay
do61 noi dung the chap da dang ky do co quan dang ky the chap
quyén tai san cap, néu co

7 // Céc ho so khac néu co theo van ban phap quy hién hanh
VL. CO SO PHAP LY

- Bo luat dan su nam 2015 (c6 hiéu lyc ké tir ngay 01 thang 01 nam 2017);

- Luat Dat dai nam 2013(c6 hiéu lyc ké tir ngay 01 thang 7 nam 2014);

- Luat Nha ¢ nam 2014 (c6 hiéu luc ké tir ngay 01 thang 7 nam 2015);

- Nghj dinh s6 102/2017/ND-CP ngay 01 thang 9 nam 2017 cua Chinh phu veé
dang ky bién phap bao dam (c6 hiéu luc ké tir ngay 15 thang 10 nam 2017);

- Nghij dinh s6 05/2012/ND-CP ngay 02 thang 02 nidm 2012 cua Chinh phu vé
viéc stra d6i, bd sung mot sb6 diéu cua cac Nghi dinh vé dang ky giao dich dam bao,
tro gitup phap 1y, luat su, tw van phap luat (c6 hiéu luc ké tir ngay 01 thang 4 nim
2012);

- Nghi dinh s6 43/2014/ND-CP ngay 15 thang 5 nam 2014 cia Chinh phi quy
dinh chi tiét thi hanh mot sé diéu cua Luat Pat dai (c6 hiéu luc ké tir ngay 01 thang 7
nam 2014);

- Nghj dinh s6 01/2017/ND-CP ngay 06 thang 01 nam 2017 cua Chinh phu veé
stra d6i, bd sung mot sb nghi dinh quy dinh chi tiét thi hanh Luat DAt dai (cé hiéu luc
ké tir ngay 03 thang 03 nam 2017);

- Nghi dinh s6 99/2015/ND-CP ngay 20 thang 10 nam 2015 cia Chinh phu quy
dinh chi tiét va huéng dan thi hanh mot s6 diéu cua Luat Nha & (c6 hiéu luc ké tir
ngay 10 thang 12 nam 2015);

- Nghi dinh s6 55/2015/ND-CP ngay 09 thang 6 nim 2015 cua Chinh phi veé
chinh sach tin dung phuc vu phat trién ndng nghiép, néng thén (c6 hiéu luc ké tur
ngay 25 thang 07 nam 2015);

- Thong tu 24/2014/TT-BTNMT ngay 19/5/2014 cia B Tai nguyén va Moi
treong quy dinh vé hd so dia chinh (co6 hiéu luc ké tir ngay 05 thang 7 nam 2014);

- Thong tu 33/2017/TT-BTNMT ngay 29/9/2017 cia B Tai nguyén va Moi
truong quy dinh chi tiét Nghi dinh s6 01/2017/ND-CP ngay 06/01/2017 cua Chinh
phu sua dbi, bo sung mot sb Nghi dinh quy dinh chi tiét thi hanh Luat DAt dai va sira
doi, bo sung mot sb6 diéu cua cac Théng to hudng dan thi hanh Luat Dat dai (c6 hiéu
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luc ké tir ngay 05 thang 12 nam 2017);

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh vé mtc thu 10 loai phi va 07 loai 1€ phi trén dia ban
Thanh ph6é H6 Chi Minh (c6 hiéu lyc ké tir ngay 01 thang 01 nam 2017).

- Thong tu s6 07/2019/TT-BTP ngay 25/11/2019 cua Bo Tu phap vé hudng dan
mot sO ndi dung vé dang ky thé chap quyén sir dung dat, tai san gan lién véi dat (co
hiéu lyc ké tir ngay 10 thang 01 nam 2020);

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh./.
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Miu s 05/CTPK

CONG HOA XA HOI CHU NGHIA VIET NAM| PHAN GHI CUA CAN BQ TIEP NHAN
Déc 1ap - Tw do - Hanh phuc

Vao So tiép nhan ho so:

e, NGAY ... thang ... ncM ... Quyén SO i SOthiE W o
PHIEU YEU CAU CI:IUYE:N TIEP DPANG KY Can bd tiép nhin
THE CHAP (ky va ghi 18 ho, tén)

(Ban hanh kém theo Théng tu s6 07 ngay 25 thang
11 ndm 2019 cia Bo Tu phép)

Kinhgiei: .. ... ... ...
PHAN KE KHAI CUA CAC BEN KY KET HQP PONG THE CHAP
Nguoi yéu ciu diing ky: 0 Bén thé chap 0 Bén nhan thé chép
O Nguc‘yi dai dién gﬁa ‘pén thé 0 Quan tai vién
chap, bén nhan thé chap
1. Bén thé chip
1.1. Tén day du cta to chirc, ca nhan: (viét chit IN HOA) ...
1.2, Bia chi HeN NG o
1.3. S6 dién thoai (méu cO): ..., Fax (Méu cO): ...
Dia chi thu QI8N t (MEU CO): ...

1.4. o Chiing minh nhan dan/Can cudc cong dan/Ching minh QDND o Ho chiéu

0 GCN dang ky doanh nghiép/GCN dang ky hoat dong chi nhanh, van phong dai dién/GP thanh
13p va hoat dong o QD thanh 1ap o GP dau tu/GCN dau tu/GCN dang ky dau tu

0 Gidy to xac dinh tuw cach phap 1§ Khac: ...

Coquancdp ..............................cdpngay ... thang ... ... ¢;dm .. .. .. ... ..

2. Bén nhin thé chip
2.1. Tén day du cta to chirc, ca nhan: (viét chit IN HOA) ...
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2.3. S dién thoai méu co): ........................ Fax (61 CO): ..o
Dia chi thu QI8N t (MEU CO): ...
2.4. o Chiing minh nhan dan/Can cudc cong dan/Ching minh QDND o Ho chiéu

0 GCN dang ky doanh nghiép/GCN dang ky hoat dong chi nhanh, van phong dai dién/GP thanh
13p va hoat dong o QD thanh 1ap o GP dau tu/GCN dau tu/GCN dang ky dau tu

0 Gidy to xac dinh tuw cach phap 1§ Khac: ...
S0 e e e e e e e e e e e e e e e e e e e e

Coquancdp ..............................cdpngay ... thang ... ... ¢;dm .. .. .. ... ..

3. Tai san thé chip
3.1. Quyén tai san phat sinh tir hop dong mua ban nha &
311 Ten du An CO MNA G oo

3.1.3. Loai nha &: o Cén ho chung cu; o Nha biét thy; o Nha biét thy.

3.1.4. Vitr can ho/ nha biét thu/ nhalién ké: ... . . ... .

(d6i voi can ho chung cu: Vi tri tang: .......... 0SS ca CAN hO: ... )
3.1.5.Diéntichstdung: ..................................... m2

(QHi BANG CRIE: .. .. o o oo e oo e e e e e e e e e e e e )
3.3.6. Hop dong mua ban nha &

S6 hop dong (éu cé): ....................................., kykétngay ... thang ... ... nam ... ..
3.2. Quyén tai san phat sinh tir hgp ddng mua ban, chuyén nhwong tai san gin lién véi dit
khong phai la nha &

3.2.1. bia chi no1 co tai san gén Bén Vol dAt: .
3.2.2. Loai tai san gén BN VOT QAL
323. Diéntichxaydung: ..................................... m2

(QHi BANG CRIE: .. .. o o oo e oo e e e e e e e e e e e e )
3.2.4. Hop dong lién quan dén tai san gin lién voi dat khong phai 1a nha o

S6 hop dong (éu cé): ....................................., kykétngay ... thang ... ... nam ... ..

4. Hop dong thé chap: s6 méuco) ......................... kykétngay ... thang ... nam ... ...
da deing ky thé chdp vao thoi diém ... .. gio ... .. phut ... ... ngay ... thang ... nam ... ...

5. Trang bo sung va tai lifu kém theo: ...
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6. Yéu cau chuyén tiép ding ky thé chip
Chuyén tiép hiéu luc cua ding ky thé chap ddi v6i hop dong:

0 Thé chip quyén tai san phat sinh tir hop dong mua ban nha & thanh thé chap nha & hinh thanh
trong tuong lai;

0 Thé chip quyén tai san phat sinh tir hop dong mua ban nha & thanh thé chap nha & da hinh
thanh,;

0 Thé chap quyén tai san phat sinh tir hop déng mua ban, chuyén nhuong tai san gan lién véi dat
khong phai la nha & thanh the chap tai san gan lién vdi dat da hinh thanh, nghiém thu va duoc
chiing nhan quyén so¢ hitu.

7. Phuong thirc nhin két qua diing ky: o0 Nhan truc tiép o Nhan qua buu dién
Diachinhdn quabuu di€n ....... ... .. .. .

Cic bén cam doan nhitng thong tin dwoc ké khai trén Phiéu yéu ciu nay la trung thue, diy di,
phut hop voi théa thudn ciia cdac bén va hoan toan chiu trach nhiém trudc phap ludt vé cac
thong tin da ké khai.

BEN THE CHAP (HOAC NGUOI PAI BEN NHAN THE CHAP (HOAC NGUOI
DIEN CUA BEN THE CHAP) PAI DIEN CUA BEN NHAN THE
(Ky, ghi 16 ho tén va dong ddu, néu la 16 chikc) CHAP/QUAN TAI VIEN)
(Ky, ghi ré ho tén va dong ddu, néu la 16 chirc)
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PHAN CHUNG NHAN CUA CO QUAN PANG KY

VAN phong dAng KY AL GAI: c.vvuvnerreeieeeireeseiesesessessessessessssssssesssssessessessessssssssssessessossess se s s as
Chirng nhin chuyén tiép diing ky thé chip

0 Quyén tai san phat sinh tir hop dong mua ban nha & thanh thé chap nha & hinh thanh trong tuong
lai;

0 Quyén tai san phat sinh tir hop dong mua ban nha & thanh thé chap nha o;

0 Quyén tai san phat sinh tir hop dong, giao dich lién quan dén tai san gan lién véi dat khong phai la
nha & thanh thé chap tai san gin lién voi dat da hinh thanh, nghiém thu va duoc chimg nhan quyén
s& hitu.

theo ndi dung ké khai tai Phiéu yéu ciu nay tai thoi diém: .... gio .... phiit, ngay .... thing ...

..... seeey NGAY ... thdng ...... ndm .......
THU TRUONG CO QUAN DANG KY
(Ghi 1o chike danh, ho tén, ky va dong ddu)
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HUONG DAN KE KHAI
1. Hwong din chung
1.1. Noi dung ké khai rd rang, khong tay xda.
1.2. D6i véi phan ké khai ma c6 nhiéu lya chon khac nhau thi danh dau (X) vao 6
vudng tuong trng vo1 ndi dung lwa chon
2. Bén thé chip, bén nhén thé chip
Tai diém 1.4 va diém 2.4: Néu bén thé chap, bén nhan thé chap 1a ca nhan trong nuéc
thi ké khai vé& ching minh nhan dan, cin cudc cong dan, ching minh duge cap theo
Luat sy quan Quan doi nhan dan Viét Nam, Ludt quan nhan chuyén nghi¢p, cong
nhan va vién chitc quoc phong hodc gidy to xac dinh tu cach phéap 1y khac theo quy
dinh cia phap luat; nguol Viét Nam dinh cu ¢ nude ngoai, ca nhan nude ngoai thi ké
khai vé ho chiéu; néu 1a to chirc thi ké khai vé& Gidy chimg nhan (GCN) ding ky
thanh 14p (néu c¢6), GCN ding ky doanh nghiép, GCN dang ky hoat dong chi nhanh,
vin phong dai dién/Giay phép (GP) thanh 14ap va hoat dong hodc Quyét dinh thanh 1ap
hodc GP dau tu, GCN dau tu, GCN dang ky dau tu.
3. Quyén tai sin phat sinh tir hgp dong mua ban nha, nha ¢ hinh thanh trong
twong lai thé chap
3.1. Tai diém 3.1.1: Ghi day du tén du an nha & hinh thanh trong tuong lai.
3.2. Tai diém 3.1.2: Ké khai dia chi dw 4n nha ¢ hinh thanh trong tuong lai.
3.3. Tai diém 3.1.3
- Vi tri can ho (nha biét thu, lién ké): Ghi vi tri can ho hodc vi tri nha & ddi véi nha
biét thy, lién ké.
- Vi tri tang: Néu 1a can hd chung cu thi ghi s6 tang ¢ can ho thé chap, toa nha ¢o
cin ho thé chép.
3.4. Tai diém 3.1.5: Ghi dién tich st dung cua can ho ddi véi nha chung cu va ghi
dién tich xay dung dbi v&i nha biét thy, lién ké.
3.5. Tai diém 3.1.6; Ghi s6 hop dong va ngay, thang, nam ky hop dong mua ban nha
& hodc hop dong mua ban nha & hinh thanh trong twong lai.
4. Quyén tai sin phat sinh tir hop dong, giao dich lién quan dén tai sin giin lién
v6i dat khong phai la nha &
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4.1. Tai diém 3.2.1: Ghi day du dia chi noi ¢ tai san gan lién voi dat 1a doi twong cia
hop dong, giao dich

4.2. Tai diém 3.2.2: Ghi day du thong tin vé loai tai san (vi du: Nha kho, nha
Xuwong....)

4.3. Tai diém 3.2.3: Ghi s6 hop dong, giao dich lién quan dé tai san gan lién véi dat
va ngay, thang, nam ky hop dong.

S. Hop df‘)ng thé chz’ip

Tai Muc 4, ghi s6 hop dong va ngay, thang, nam ky hop dong thé chap quyén tai san
phat sinh tir hop dong mua ban nha & va ghi thoi diém dang ky doi véi hop dong thé
chap (ghi r5 gio, phut, ngay, thang, nam).

6. Yéu ciu chuyén tiép diing ky thé chip

Chon va danh dau vao 6 tuong tng voi hinh thirc thé chap da dang ky.

7. Muc cac bén thé chip, bén nhin thé chap ky tén

Truong hop nguoi dai dién ciia bén thé chap, bén nhan thé chap 1a ca nhan thi ky, ghi
r0 ho tén cua ngudi dai dién;

Truong hop ngudi dai dién cua bén thé chap, bén nhan thé chap 1a phap nhan thi ky,
ghi 5 ho tén, chtrc vu ciia ngudi dai dién hop phap cia phap nhan va dong dau cia
phap nhan 1a dai dién.

Truong hop nguoi yéu cau chuyén tiép diang ky 1a Quan tai vién thi Quan tai vién
phai ky, ghi rd ho tén, chitc danh va dong dau vao Phiéu yéu cau tai phan chir ky, con
dau bén nhan thé chap, dong thoi bén thé chap va bén nhan thé chap khong phai ky
va dong dau vao Phiéu yéu cau.

8. Phin ching nhén caa co quan ding ky

Vin phong dang ky dat dai chimg nhan chuyén tiép dang ky thé chap va ghi thoi
diém dang ky tai muc nay 1a thoi diém dang ky (gio, phut, ngay, thang, nam) duogc ké
khai tai muc 5 trén Phiéu yéu cau chuyén tiép dang ky thé chap.
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QUY TRINH 9
Xo6a ding ky bién phap biao dam bing quyén sir dung dat,
tai san gin lién voi dat
(Ban hanh kém theo Quyét dinh s6 390/0P-UBND ngay 07 thang 02 ndm 2020
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua

Phiéu yéu cau xb6a diang ky

01 (theo mau)

01 Ban chinh

Giay ching nhan quyén sir
dung dat, quyén so hiru nha &
va tai san khac gin lién voi
dit hodac mot trong cac loai
gidy ching nhan quy dinh tai
02 |khoan 2 Diéu 97 cua Luat Dét 01 Ban chinh
dai (sau day goi chung la
Giday chting nhan) d6i véi
truong hop dang ky bién phap
bao dam ma trong hd so ding
ky c6 Gidy chimg nhan

Vin ban dong y xda dang ky
bién phap bao dam cua bén
nhan bao dam hodc van ban
xac nhan giai chap cua bén 01 Ban chinh hodc ban
nhan bao dam trong truong sao co6 ching thuce
hop don yéu cau xdéa dang ky
chi ¢6 chit ky cia bén bao
dam

03

Vian ban 1y quyén trong
truong hop ngudi yéu cau 01 Ban chinh hoic ban
dang ky la nguoi duoc uy sao co6 ching thuce
quyén

04

Trwong hop xo6a dang ky do
co' quan thi hanh an dan sy
05 hodc Van phong thwra phat
lai da ké bién, xir ly xong tai
san bao dam thi ngwoi yéu
ciu ding ky ndp ho so x6a
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diang ky thé chip sau day:

Vin ban xac nhan két qua xu
ly tai san bao dam cua co 01 Ban chinh hodc ban
quan thi hanh an dan su hodc sao co6 ching thuce
Vian phong thira phat lai

5.1

IL. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA PHI, LE PHi

Noi tiép nhan va tra

Két qué Thoi gian xwr ly Phi

- Nop truce tiép ta1 BO
phan Tiép nhén va tra Trong 01 ngay lam viéc ké tir khi nhan
két qud clia Van | daho so hop 1&; Néu nhan ho so sau 15
phong Pang ky dat| gity thi hoan thanh viéc dang ky va tra
dai Thanh pho - Dia | két qua ngay trong ngay lam viéc tiép | 20.000 dong/hd

chi 12 Phan Dang |theo. (Truwong hop phai kéo dai thoi SO
Luu, phuong 7, quan | gian giai quyét ho so ddng ky thi ciing
Binh Thanh. khong qud 03 ngay lam viéc ké tir ngay

- Hodac ndp qual|hrhdndu hé so ddng ky hop 1é).
duong buu dién.

III. TRINH TU XU LY CONG VIEC

A. Trwong hop ndp hd so trwe tiép:

Buge dljl(;)ll Thoi Ho
cong "M | Trach nhiém ) so/Biédu Dién giai
" cong gian =
viéc “n mau
viéc
T6 chirc trong
nudc, nguol Viét
Nam dinh cu &
nudc ngoai thure
A A h 1€ : A \ A A
Nop ho 162 du ,an dal,l . Thanh phan ho so
: tu, t0 chirc nudc Gio Theo muc I
SO’ AR . theo muc [
B1 ngoai, ca nhan hanh
nudc ngoai hodac | chinh
doanh nghiép co
von dau tu nuwde
ngoai;
Kiém B6 phan Tiép - Trudomg hop hd so
A I BM 01 A e .
tra ho nhan va tra két day da va hop 1&:
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Buéc
cong
viéc

Noi
dung
cong
viéc

Trach nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

SO

qua cua Van
phong Pang ky
dat dai Thanh
pho

BM 02
BM 03

can bo tiép nhan hd
so ghi thoi diém
nhan hd so (ngay,
thang, nim) vao SO
tiep nhan ho so
dang ky thé chap
quyén st dung dat,
tai san gan lién voi
dat; ghi s6 thtr tw hd
so, ky va ghi 16 ho,
tén vao phﬁn can bo
tiép nhéan hd so trén
BM 04 va lap phiéu
tiép nhan ho so va
hen tra két qua; trao
cho nguoi ndp hd
so theo BM 01,
thuc hién tiép budc
B2.

- Trudng hop hd so
chua dﬁy du hoac
chwa hop 1€: Hudng
dan nguoi ndp hd
so bo sung, hoan
thién hd so va ghi
0 ly do theo BM
02.

- Truong hop tur
chdi tiép nhan hd
so: Lap Phiéu tur
chdi tiép nhan giai
quyét hd so theo
BM 03.

B2

Tiép
nhin ho
SO

Bo phan Tiép
nhan va tra két
qua cua Van
phong Pang ky
dat dai Thanh

01 gio
lam
viéc

BM 01
Theo muc |

Chuyén hd so cho
vién chtc, nguol
lao dong phu trach
cuia Van phong
Pang ky dat dai
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Buge dljl(;)ll Thoi Ho, .
cong "M | Trach nhiém ) so/Biédu Dién giai
" cong gian =
viéc " mau
: viéc
phd Thanh pho ngay sau
khi tiép nhan ho so.
Thanh phan hé so
theo muc I
- Ghi noi dqu Xac
nhan viéc thé chap
trén don yéu cau
BM 01 dang ky thé chap dé
- Theo muc trinh Lanh daO
Vién chrrec, I - ,Thu’c h@én thé
Thu ly, | nguoilao dong .. | -Xac nhan | chap vao ho so dia
1A ) 03 g0 : - . e 10 A
giai thu 1y ho so cta . trén don | chinh, co s¢ dir liéu
B3 A A - \ o lam £ .
quyet ho | Van phong dang vide - Du thao dat dai.
SO ky dat dai Thanh ' thé chdp |- Du thao xac nhén
pho trén trang | thé chap vao trang
bd sung |bO sung cia Giay
GCN chirng nhan
- Van ban tir chdi
(trong trudong hop
khong du dieu kién)
BM 01 . ‘
- Theo muc Kiém tra nd1 dung,
1 ky duyét to trinh
. cua Vién chirc,
xéell)lié Lanh dao Phong Ollargri o -BM Ofl nguoi lao dong thu
B4 dl; &t chuyén mon vide 'DF thflo ly ho so trude khi
e ' ﬂie chap | trinh Lanh dao Vin
trén trang | phong dang ky dat
b6 sung | dai Thanh ph.
GCN
BMOL 1 péi véi truomg hop
Lanh dao Van |~ Theomuc ) di dieu kign: Xem
Xem . 3 , 01 g1y I xét ho so, tai liéu
. ~ | phong dang ky . o .
B5 xét, Phé A oa lam -BM 04 |lién quan, ky xac
" dat dai Thanh " A o o
duyét phé vige - Dy thao n?an t{en d@ yéu
thé chap | cau dang ky thé

trén trang

chap va trang bd
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Bude dljl(;)ll Thoi Ho, X
cong "N | Trich nhiém ) so/Biéu Dién giai
" cong gian x
viéc " mau
: viéc
bosung |sung coa  Gidy
GCN chirng nhan
Boi voi truong hop
khéng du di€u kién
ky van ban tir choi.
Cho s6 to trinh,
3 - Va . . dong dau.
Ban \I/laorrllthgén\/in, 01 gio Ho so da Ch 5 N uk B s
Bo | hamh | Bl rhann | 1am | duoephe | EIY R KO
két qua X viéc duyét © phan tiep fhan
pho va tra két qua cua
VPDKDDTP
Bo phan tiép
] nhan va tra két Theo ,
Tra ket qua cua Van A ., . |- Tra két qua cho
B7 N . < , bién Két qua N P
qua phong dang ky nhan nguoi su dung dat
dat dai Thanh ‘
phd
B. Trwong hop np hd so qua buu dién:
Budéc A L. Hb6
cong | Nordung | b nhiem | M1 | Go/Bidu Dién giai
" cong viéc gian x
viéc mau
+ Truong hop ho so
dang ky hop 1€, can bo
, ti€p nhan vao SG tiép
Bo phan tiép nhan va tra két qua
nhan va tra (chuyén sang B2);
Tiep | kétquacua | 01gid | pprgp |+ Truong hop hd so
B1 nhin ho \{an 11)<h,0nig lgern Theo muc I khong h‘o’p 1@5 ngay
SO’ dang y dat vige trong ngay nhan dugc
dai Thanh ho so, can bo tiép
pho nhan 1ap van ban tur

chéi dang ky trong d6
ghi cac thong tin sau
day: Cac loai giay to
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Buwoéc e L. Ho
cong | Nordung | L ohnhiem | PO | go/Bidu Dién giai
" cong viéc gian x
viéc mau
trong hd so dang ky
da nhan dwuoc; ly do tur
choi; hudng dan hoan
thién hd so ding ky.
Van ban tir chdi va
huéng dan hoan thién
hd so gui tra lai cung
hd so diang ky cho
ngudi yéu cau ding
ky qua duodong buu
dién c¢6 bao dam
(chuyén sang buwdc
B3)
- Ghi né1 dung Xac
nhan viéc thé chép trén
don yéu cau dang ky
BMOL | ¢ chép dé trinh Lanh
- Theo muc dao.
, o 1 Thuce hien thé chép
Th}'lr,!y’ Vlen‘(.:hu’c’ 03 giov | ~ Xf‘c nhan vao hd so dia chinh,
B2 1 dllg“‘?hla?, lam | trendon |oo o6 dir ligu dat dai.
qllyS(:r 0 QIL% Sél Y vige 'ﬂ[l)}f t;lf‘o - Du théo xdc nhén
1Cchap | the chap vao trang bo
tren trang | qung cia Gidy chimg
bo sung nhan
GCN - Du thao van bao tu
chéi (néu khong du
diéu kién)
BM 01
- Theo muc | Kiém tra noi dung, ky
I duyét to trinh cua
Xem xét, Lanh dao 01 gio -BM 04 | Vién chtrc, nguot lao
B3 Phé Phong lam _Du thao |dong thu ly hdo so
duyét chuyén moén viée thé chap trude khi trinh Lanh
trén trang dao Van phong dang
b6 sung ky dat dai Thanh pho.

GCN
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Buéc | \ .. .. Hb6
cong | NoTdung | b nhiem | 09T | o/Bidu Dién giai
" cong viéc : gian =
viéc mau
BMoO] | POi vdi truong hop du
- Theo muc diéu kién: Xem xét ho
Lanh d I "7 | so, tai liéu lién quan,
i Vvan h‘aO 01 oic ky xég nhan trén d0’r}
Xem ’fet’ an phong 8l - BM 04 yéu cau dang ky thé
B4 Ph(i dang k}{ dat lgern - Du thdo | chap va trang bo sung
duygt dai 1;1hAanh viee the chap | cua Gidy ching nhan
0 A .. :
P tren trang | H§; yoi truong  hop
bOsung | knong dit diéu kién ky
GCN van ban tir chéi.
Vin thu Cho sb to trinh, dong
an - A
. N dau.
Ban Van phbng 01 gio | H6soda Chu . :vé B
BS | hanh két | Dangkydat | lam | dugcphe | ST, et Juave
qua dai Thanh viéc duyét P Aan tiep nq an va tfa
phé ket qua cua
VPDKDDTP
Bo phan tiép
nhén va tra
Tra két | Sorauacua ) Theo ¢ . |- Tra két qua cho
B6 N Van phong bién Két qua . X
qua dang ky dat nhan nguoi su dung dat
dai Thanh
phd
IV. BIEU MAU
STT | Mi hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi giai quyét tiép nhan ho so
4 BM 04 | Phiéu yéu cau xda ding ky

V.HO SO CAN LUU

STT | Mi hiéu Tén biéu miu
1 | BMO01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 | BM02 |Mau Phiéu yéu cau bo sung va hoan thién ho so
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BM 03 | Mau Phiéu tir chdi giai quyét tiép nhan ho so
4 | BM04 |Phiéu yéu cau xba dang ky

Vin ban doéng v xo6a dang ky bién phap bao dam cua bén nhan

bao dam hodc van ban xac nhan giai chap ctiia bén nhan bao dam
// . Al AT  dr i pat a1
trong trirong hop don yéu cau xoa dang ky chi co chit ky cua bén
bao dam

Giay ching nhan quyén st dung dat, quyén sé hitu nha & va tai
6 // san khac gan lién vé1 dat hoac mot trong cac loai gidy chung
nhan quy dinh tai khoan 2 Diéu 97 cua Luat Dat dai

7 // Céc ho so khac néu co theo van ban phap quy hién hanh
VL. CO SO PHAP LY

- Bo luat dan su nam 2015 (c6 hiéu lyc ké tir ngay 01 thang 01 nam 2017);

- Luat Dat dai nam 2013(c6 hiéu lyc ké tir ngay 01 thang 7 nam 2014);

- Luat Nha ¢ nam 2014 (c6 hiéu luc ké tir ngay 01 thang 7 nam 2015);

- Nghj dinh s6 102/2017/ND-CP ngay 01 thang 9 nam 2017 cua Chinh phu veé
dang ky bién phap bao dam (c6 hiéu luc ké tir ngay 15 thang 10 nam 2017);

- Nghij dinh s6 05/2012/ND-CP ngay 02 thang 02 nidm 2012 cua Chinh phu vé
viéc stra d6i, bd sung mot sb6 diéu cua cac Nghi dinh vé dang ky giao dich dam bao,
tro gitup phap 1y, luat su, tw van phap luat (c6 hiéu luc ké tir ngay 01 thang 4 nim
2012);

- Nghi dinh s6 43/2014/ND-CP ngay 15 thang 5 nam 2014 cia Chinh phi quy
dinh chi tiét thi hanh mot sé diéu cua Luat Pat dai (c6 hiéu luc ké tir ngay 01 thang 7
nam 2014);

- Nghj dinh s6 01/2017/ND-CP ngay 06 thang 01 nam 2017 cua Chinh phu veé
stra d6i, bd sung mot sb nghi dinh quy dinh chi tiét thi hanh Luat DAt dai (cé hiéu luc
ké tir ngay 03 thang 03 nam 2017);

- Nghi dinh s6 99/2015/ND-CP ngay 20 thang 10 nam 2015 cia Chinh phu quy
dinh chi tiét va huéng dan thi hanh mot s6 diéu cua Luat Nha & (c6 hiéu luc ké tir
ngay 10 thang 12 nam 2015);

- Nghi dinh s6 55/2015/ND-CP ngay 09 thang 6 nim 2015 cua Chinh phi veé
chinh sach tin dung phuc vu phat trién ndng nghiép, néng thén (c6 hiéu luc ké tur
ngay 25 thang 07 nam 2015);
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- Thong tu 24/2014/TT-BTNMT ngay 19/5/2014 cia B Tai nguyén va Moi
treong quy dinh vé hd so dia chinh (co6 hiéu luc ké tir ngay 05 thang 7 nam 2014);

- Thong tu 33/2017/TT-BTNMT ngay 29/9/2017 cia B Tai nguyén va Moi
truong quy dinh chi tiét Nghi dinh s6 01/2017/ND-CP ngay 06/01/2017 cua Chinh
phu sua dbi, bo sung mot sb Nghi dinh quy dinh chi tiét thi hanh Luat DAt dai va sira
dbi, b6 sung mot sb6 diéu cua cac Théng to hudng dan thi hanh Luat Dat dai (c6 hiéu
luc ké tir ngay 05 thang 12 nam 2017);

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh vé mtc thu 10 loai phi va 07 loai 1€ phi trén dia ban
Thanh ph6é H6 Chi Minh (c6 hiéu lyc ké tir ngay 01 thang 01 nam 2017).

- Thong tu s6 07/2019/TT-BTP ngay 25/11/2019 cua Bo Tu phap vé hudng dan
mot sO ndi dung vé dang ky thé chap quyén sir dung dat, tai san gan lién véi dat (co
hiéu lyc ké tir ngay 10 thang 01 nam 2020);

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thii tuc hanh chinh./.
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Miu sb 04/XPK

CONG HOA XA HQI CHU NGHIA VIET NAM| PHAN GHI CUA CAN BQ TIEP NHAN
Déc 1ap - Tw do - Hanh phuc

_______________ Viao S6 tiép nhan ho so:
ey, NAY ... thdng ... ndm ... Quyénsé ... Sothitw ...
PHIEU YEU CAU XOA/ DANG KY Cin b} tiép nhin
(Ban hanh kém theo Thong tu s6 07 ngay 25 thang (ky va ghi 8 ho, tén)
11 ndm 2019 cia Bo Tu phép)
Kinhgiei: .. ... ... ...
PHAN KE KHAI CUA NGUOT YEU CAU XOA PANG KY
1. Nguoi yéu ciu x6a 0 Bén thé chap 0 Bén nhan thé chap 0 Nguoi mua tai san
dang ky: thi hanh an
0 Ngudi dai dién cia 0 Quan tai vién 0 T6 chirc thi hanh
bép th§ chap, bén nhan an dan su
the chap
1.1. Tén day du cta to chire, ca nhan: (viét chit IN HOA) ...
1.2, Bia chi HEN e o
1.3. S6 dién thoai méu cO): ... Fax (Méu cO): ...
Pia chi thu dién ti (néu CO .

1.4. o Chiing minh nhan dan/Can cudc cong dan/Ching minh QDND o Ho chiéu

0 GCN déang ky doanh nghi€p/GCN déang ky hoat dong chi nhanh, van phong dai dién/GP thanh
13p va hoat dong o QD thanh 1ap o GP dau tu/GCN dau tu/GCN dang ky dau tu

0 Gidy to xac dinh tuw cach phap 1§ Khac: ...
Coquancdp .............................cdpngay ........ thang ... .. nam ...

2. M6 ta tai san thé chap da diing ky:

2.1. Quyén sir dung dit

2.1.1. Thira dat s&: ..o cTOban d6 s6 (Méu o) ..o :
Muc dich st dung QA
Thoi han st dung QA
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2.1.2. Diachi thita At ...,
2.1.3. Dién tich dat thé chép: ........................................................................... m2
(QHi BANG CRIE: ... .o oo o oo oo e oo e e e e e e e )

2.1.4. Gidy ching nhan quyén st dung dat, quyén sé hitu nha & va tai san khac gan lién véi dat:

S6 phat hanh: .. ........................, s0vdo sé cdp gidy: ...

Coquancdp: .............................,cdpngay ......thdng ........¢ndm ... ...

2.2. Tai san gin lién véi dt; tai san gin lién véi dit hinh thanh trong twong lai khéng phai 1a
nha &

2.2.1. Gidy ching nhan quyén st dung dat, quyén sé hitu nha & va tai san khac gan lién véi dat:

S6 phat hanh: .. .................,S6VA0 SO CAP GIAY: ... ... .. ...
Coquancdp: ....................................., cdpngay ..... thang ... ... HAM ..o
2.2.2.Sé cla thira dat noi co tai san: ................... - Toban 686 (Méuco): .........................
2.2.3. Mo t4 tai san gan lién voi dat/tai san gin lién voi dat hinh thanh trong tuong lai: ............
2.3. Nha ¢ hinh thanh trong twong lai thudc dw an xay dung nha &

2.3.1. Tén va dia chi du 4n cé nha & hinh thanh trong tuonglai: .......................................
2.3.2. Loai nha ¢: 0 Céan hé chung cu; o Nha biét thy; o Nha lién ké.

2.3.3. Vi tri can ho chung cu/ nha biét thy/ nha Ben ke .. .
(déi véi can hd chung cu: Vi tri tﬁng: ....................... ; Sdcuacanhd: ... ;
TOa NN )
234 Diéntichsoudung: ................................... m2

(QHi BANG CRIE: .. .. o o oo e oo e e e e e e e e e e e e )
2.3.5. Hop d6ng mua ban nha & hinh thanh trong tuong lai (néu co):

S6 hop dong (éu cé): ....................................., kykétngay ... thang ... ... nam ... ..
2.4. Dy an xay dung nha &

2.4.1. Gidy ching nhan quyén st dung dat, quyén sé hitu nha & va tai san khac gan lién véi dat
(néu co):

S6 phat hanh: .. .. ............, SO VA0 SO CAP IAY: ... .. ... ...l
Coquancdp: .......................c.ccccce oo CApngay .. ... thang ... ndm ... .. ...
2.4.2. Quyét dinh giao dat, cho thué dat ctia co quan c6 tham quyén

Coquancdp: .......................c.ccccce oo CApngay .. ... thang ... ndm ... .. ...
2.4.3. SO cua thira dat noi ¢o du an xdy dungnha &: ............. ; To ban dd sb (néu co): ...

244 Ténduanxay dung nhad & ...
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245 Motaduanxay dungnhd & ...
2.5. Nha ¢ hinh thanh trong twong lai khong thugc dw 4n xay dung nha &

2.5.1. Gidy ching nhan quyén st dung dat, quyén sé hitu nha & va tai san khac gan lién véi dat:
S6 phat hanh: .. .. ............, SO VA0 SO CAP IAY: ... .. ...

Coquan cdp: ........................c.coccce oo, CAp gAYy .. ... thang ... ndM ... ... .. ...

2.5.2. S6 cia thira dat noi c6 nha & hinh thanh trong tuong lai: ...... : To ban dd s6 (néu co): ...
2.5.3. M6 ta nha & hinh thanh trong tuong lai: .......................... .. .. ...
3. Hop dong thé chip: sé méuco) .............................. , ky kétngay ..... thang ..... nam ...

4. Thudc ddi twgng khong phai ndp phi diing ky o

S. Tailiéu kém theo: .. .. ... .

6. Phwong thire nhin két 0 Nhan truc tiép
qua dang ky: 0 Nhén qua duong buu dién (ghi 1o dia chi)

Cic bén cam doan nhitng thong tin dwpc ké khai trén Phiéu yéu ciu nay la trung thuwe, ddy di,
phut hop voi théa thudn ciia cdac bén va hoan toan chiu trach nhiém trudce phdp ludt vé cac
thong tin da ké khai.

BEN THE CHAP (HOAC NGUOI PAI BEN NHAN THE CHAP (HOAC NGUOI
DIEN CUA BEN THE CHAP) PAI DIEN CUA BEN NHAN THE
(K, ghi ré ho tén va dong ddu, néu la t6 chirc)  CHAP/QUAN TAI VIEN/NGUOI MUA TAI
SAN THI HANH AN/CO QUAN THI HANH
AN DAN SU/VAN PHONG THUA PHAT
LAI)
(Ky, ghi r6 ho tén va dong ddu, néu la t6 chirc)
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PHAN CHUNG NHAN CUA CO QUAN PANG KY

VAN phong dAng KY AL AAi: ..uuv..eiiiceeecnencscsessessssessssessessessessssssssssssessossessossose s s snnssess

Chirng nhin di xéa ding ky thé chap theo nhing ni dung dugc ké khai tai Phiéu yéu ciu
nay tai thoi diém .... gio.... phit, ngay.... thang.... nam .......

THU TRUONG CO QUAN DPANG KY
(Ghi 1o chike danh, ho tén, ky va dong ddu)
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HUONG DAN KE KHAI
1. Hwéng din chung
1.1. Noi dung ké khai rd rang, khong tay xda.

1.2. D6i véi phan ké khai ma c6 nhiéu lya chon khac nhau thi danh dau (X) vao 6
vudng tuong trng vo1 ndi dung lwa chon

2. Tai khoan 1: Ngudi yéu ciu xéa ding ky:

2.1. Ngudi yéu cau xoa dang ky bién phap thé chap thudc trueong hop nao trong sé 06
treong hop liét ké tai khoan nay thi danh dau (X) vao 6 twong ung véi truong hop do.

2.2. Tai diém 1.4; Néu nguoi yéu cau xéa dang ky 1a ca nhan trong nude thi ké khai
vé ching minh nhan dan, can cude cong dan, chimg minh duge cap theo Luat sy
quan Quan ddi nhan dan Vi€t Nam, Luat quan nhan chuyén nghiép, cong nhan va
vién chirc quoc phong hodc gidy to xac dinh tu cach phap ly khac theo quy dinh cua
phap ludt; nguoi Viét Nam dinh cu ¢ nude ngoai, ca nhan nude ngoai thi ké khai vé
ho chiéu; néu 1a td chire thi ké khai vé Gidy chung nhan (GCN) dang ky thanh 1ap
(néu c6), GCN dang ky doanh nghiép, GCN ding ky hoat dong chi nhanh, van phong
dai dién/Giay phép (GP) thanh 14p va hoat dong hodc Quyét dinh thanh 14p hodc GP
dau tu, GCN dau tu, GCN dang ky dau tu.

3. Tai khoan 2: M9 ta tai sin thé chap da ding ky:
3.1. Ké khai cac thong tin vé tai san thé chap ding nhu ndi dung da dang ky.

3.2. Truong hop trong Mau s6 04/XPK khong con chd ghi ndi dung ké khai vé tai
san da dang ky thé chap can xda thi sir dung Mau s6 07/BSTS.

4. Muc bén thé chip, bén nhan thé chap ky tén:

4.1. Truomg hop nguoi dai dién ciia bén thé chap, bén nhan thé chap 1a c4 nhan thi ky,
ghi r6 ho tén cua ngudi dai dién;

Truong hop ngudi dai dién cua bén thé chap, bén nhan thé chap 1a phap nhan thi ky,
ghi 5 ho tén, chtrc vu ciia ngudi dai dién hop phap cia phap nhan va dong dau cia
phap nhan 1a dai dién.

4.2. Trudng hop ngudi yéu cau xéa dang ky 1a Quan tai vién thi Quan tai vién phai
ky, ghi 5 ho tén, chic danh va dong dau vao phiéu yéu cau tai phan chit ky, con dau
bén nhan thé chap, dong thoi bén thé chap va bén nhan thé chap khong phai ky va
déng dau vao phiéu yéu cau.
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4.3. Truong hop ngudi yéu cau xoéa dang ky 1a ngudi mua tai san thi hanh an; Co
quan thi hanh an dan sy, Van phong thira phat lai da ké bién va xur ly tai san xong thé
chap thi ngudi mua tai san thi hanh an, Co quan thi hanh an dan su, Van phong thira
phat lai phai ky, ghi r5 ho tén, chirc danh va dong dau (néu co) vao phiéu yéu ciu tai
phan chit ky, con dau cta bén nhan thé chap; ddng thoi bén thé chap va bén nhan thé

chap khong phai ky va déng dau vao phiéu yéu cau.



