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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic

S6: 5301/QD-UBND Thanh phé Ho Chi Minh, ngéy 17 thang 12 ndm 2019

QUYET PINH
Vé viéc phé duyét quy trinh ndi bd giai quyét thi tuc hanh chinh
thudc thAm quyén tiép nhén caa Uy ban nhin din quin, huyén

CHU TICH UY BAN NHAN DAN THANH PHO HO CHi MINH

Can cit Luat To chuc chinh quyén dia phuwong ngay 19 thang 6 nam 2015;

Can cir Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 ndm 2010 cia Chinh phu
vé kiém soat thu tuc hanh chinh; Nghi dinh s6 92/2017/ND-CP ngay 07 thang 8 nam
2017 cua Chinh phu stra doi, bd sung mot s6 diéu cua cac Nghi dinh lién quan dén
kiém soat thii tuc hanh chinh; Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam
2018 cua Chinh phu vé thyc hién co ché mot cira, mot cira lién thong trong giai quyét
tha tuc hanh chinh;

Can ctr Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nim 2018 cua B
treong, Chii nhiém Vin phong Chinh phu hudng dan thi hanh mot s6 quy dinh cua
Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién
co ché mot cira, mot ctra lién thong trong giai quyét thu tuc hanh chinh;

Xét dé nghi ciia So Tai chinh tai To trinh s6 7494/STC-VP ngay 04 thang 12
nam 2019,

QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh ndy 03 quy trinh ndi bd giai quyét thu
tuc hanh chinh thudc tham quyén tiép nhan cua Uy ban nhan dan quan, huyén.

Danh muc va noi dung chi tiét cua cac quy trinh nd1 bd duoc dang tai trén

Cong thong tin dién tir cua Van phong Uy ban nhan dan thanh phd tai dia chi
https://vpub.hochiminhcity.gov.vn/portal/KenhTin/Quy-trinh-noi-bo-TTHC .aspx.
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Piéu 2. T6 chirc thue hién

1. Cac quy trinh ndi bo giai quyét thi tuc hanh chinh da duoc phé duyét 1a co so
dé xay dung quy trinh dién tir, thue hién viéc tiép nhan, giai quyét va tra két qua thu
tuc hanh chinh trén Cong dich vu cong va Hé théng thong tin mot ctra dién tir theo
Nghi dinh s6 61/2018/ND-CP tai céac co quan, don vi.

2. Co quan, don vi thuc hién thu tuc hanh chinh ¢6 trach nhiém:

a) Cong khai day du, kip thoi, chinh xac cac quy trinh noi bd giai quyét thi tuc
hanh chinh theo quyét dinh phé duyét ciia Chu tich Uy ban nhan déan thanh pho tai tru
so noi tiép nhan va tra két qua giai quyét thi tuc hanh chinh va trén Trang thong tin
dién tir cua co quan, don vi.

b) Tuén thu theo quy trinh ndi bd di duge phé duyét khi tiép nhan, giai quyét thu
tuc hanh chinh cho ca nhan, t6 chirc; khong ty dit thém thi tuc, gidy t& ngodi quy
dinh phap luat.

¢) Thuong xuyén ra soat, cip nhat cac quy trinh noi bd giai quyét thu tuc hanh
chinh chinh dwoc phé duyét mdi, sira d6i, bo sung, thay thé, huy bo, bai bo khi ¢
bién dong theo quy dinh phap luét; khong cong khai quy trinh ndi bo da hét hiéu luc
thi hanh.

Piéu 3. Hiéu lwc thi hanh

Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 4. Trach nhiém thi hanh

Chanh Van phong Uy ban nhan dan thanh phd, Giam d6c S¢ Tai chinh, Chu tich
Uy ban nhan dan quén, huyén va cac to chirc, ca nhan ¢ lién quan chiu trach nhiém
thi hanh Quyét dinh nay./.

CHU TICH

Nguyén Thanh Phong
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QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHiNH THUQC
THAM QUYEN TIEP NHAN CUA UY BAN NHAN DAN QUAN, HUYEN
(Ban hanh kém theo Quyét dinh s6 5301/0P-UBND ngay 17 thdng 12 ndm 2019

ctia Chui tich Uy ban nhdn ddn thanh pho)

DANH MUC QUY TRINH NOI BO

STT Tén quy trinh ngi bg

Linh vuc cong san

1 | Thanh ly tai san cong tai cac co quan, to chue, don vi

2 | Ban tai san cong tai cac co quan, to chirc, don vi

3 | Biéu chuyén tai san céng tai cac co quan, td chirc, don vi
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QUY TRINH 01
Thanh ly tai san céng tai cac co quan, t6 chirc, don vi
(Ban hanh kém theo Quyét dinh s6 5301/0P-UBND ngay 17 thdngl2 ndm 2019
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua

1 | Vian ban dé nghi thanh ly tai san cong cia co
quan nha nudc duoc giao quan ly, st dung tai
san cong (trong do néu rd trach nhiém t6 chuc

thanh ly tai san; dw toan chi phi stra chira tai 01 Ban chinh
san trong truong hop xac dinh viéc swra chira
khong hi¢u qua)

2 | Van ban dé nghi thanh ly tai san cong cua co 01 Ban chinh

quan quan ly cap trén (n€u co)

3 | Danh muc tai san dé nghi thanh 1y (chung loai,
sO lwong; tinh trang; nguyén gia, gia tri con lai 01 Ban chinh
theo s6 ké toan; ly do thanh 1y)

4 | Y kién bang van ban ciia co quan chuyén mon
co lién quan vé tinh trang tai san va kha nang
stra chita (doi véi tai san 12 nha, cong trinh x4y 01 Ban sao
dung chua hét han st dung nhung bi hu hong
ma khong thé sira chira dugc)

5 | Cac ho so lién quan dén dé nghi thanh ly tai

, L. 4 01 Ban sao
san (néu cd)

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi

Bo phan tiép nhan va tra ket
qua - Uy ban nhan dan
quan/huyén

22 ngay lam viéc ké tir ngdy nhan

di ho so hop 1€ Khong
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III. TRINH TU XU LY CONG VIEC

Buwéc Noi A z
A dung Trach Thoi Ho6 so/Biéu Y
cong A " . x Dién giai
o n cong nhiém gian mau
viéc "
: viéc
Nop ho Cq quan, to Theo muc I Thanh phan ho so theo
SO’ churc, don vi muc |
- Truong hop ho so
déy du yél hop 1¢é: ‘Lép
Giay tiép nhan hé so
va hen tra két qué;‘trao
cho nguwol nép ho so
theo BM 01, thuc hién
B8 phin tié Gic tiep budce B2.
> 10 N
Kidm tra | ~0 Phan iep X Theomuc | _ Truong hop hd so
B1 X nhén va tra hanh BM 01 X
ho so, 4 . , chwa day du hoac chua
X két qua - Uy | chinh a . x
tiép A BM 02 hop 1&: Hudng dan
A ban nhan TR A 2
nhin ho dan BM 03 ngudi nop ho so bod
SO’ wAn/huvén sung, hoan thién ho so
que ye va ghi 10 ly do theo
BM 02.
- Truong hop tir choi
tiép, nhan hﬁ 50" Lap
Phi€u tur chdi tiép nhan
gidi quyét ho so theo
BM 03.
Lanh dao 0,5 2 1A N
' phong Tai nedy Theo muc I Chuyén ho so (?ho lanl}
B2 Tié , 4 - dao phu trach va
p chinh - Ké lam BM 01 A ,
nhin va hoach viee chuyén vién thu ly
phan - -
cong ho 0,5 Lanh dao phu trach
Lanh dao ngay | Theomucl N ' N
B3 SO . X phan cong cho chuyén
phu trach lam BM 01 o ;
. vién thu ly.
viéc
Thz?im‘ Bién ban lam | - Chuyén vién thu ly
dinh ho Chuyén vién 13 ngay | vi¢e voi don | ho S0 tien ha?h klefn
B4 | so, kiém . lam | vi can thanh | tra tai san cong céan
.. thu ly A S s A 1A 1
tra tai vige | ly tai san thanh ly, 1ap bién ban
san Hd sotheo |lam viéc véi don vi
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Buoéc Noi > 2
A dung Trach Thoi | Ho so/Biéu Y
cong A " . x Dién giai
o n cong nhiém gian mau
viéc "
: viéc
muc | can thanh ly tai san;
BM 01 lay y kién don vi ¢6
lién quan (néu co).
- Chuyén vién thu ly
xem xét ho so:
+ Trudong hop d& nghi
13 so theo thagh ly tai san phl‘l
I hop: tham muu to
mue trinh thanh ly tai san
BM 01 nha nudc hodc van ban
-Biénban | trinh S& Tai chinh theo
- Du thao to | phan cap tham quyép
X , trinh/van ban | quy dinh tai Quyet
\em xet, 03 o tinh | dinh sé 27/2018/QD-
B5 toﬁl S hep Chuyén vién lpgay - Dy thao UBND ngay
0 80, thy 1y ™ | Quyétdinh |31/7/2018 cia UBND
du théo ' viée Yo A Thanh phé: he
51 ba thanh ly tai anh pho; du thao
van ban A, a: N
san hoac | Quyet dinh thanh ly tai
Vin ban béo | > co‘ng ' N ,
cao/van ban |+ Truong hop dé nghi
hdi dap thanh ly tai san khéng
(Hb so plvlu h9’p: t,ham, muu
trinh) van ban ‘bao cdo va
van ban hoi dap.
- Tong hop, hoan thién
ho so, trinh Lanh dao
phu trach xem xét.
- Lanh da_}o phu trach
xem xét ho so:
+ Trudong hop d& nghi
. thanh ly tai san phu
Ky tham | Lanh dao 01 neay A . hop: ky to trinh hoac
B6 S LA , lam Ho so trinh N A A
xét ho so' | phu trach vige vin ban trinh; ky nhday
' Quyét dinh thanh ly tai
san cong.

+ Trudong hop d& nghi
thanh ly tai san khong
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Buwéc Ngi A 2
A dung Trach Thoi Ho6 so/Biéu Y
cong A o n . x Dién giai
o n cong nhiém gian mau
viéc "
: viéc
phu hop: ky van ban
bao c4o va van ban hoi
dap.
- Chuyén tra Chuyén
vién thu ly
Tiép nhan bo ho so tir
lanh dao phu trach:
+ Xin s6 to trinh/van
Xit Iv ha 0.5 ban trinh; hoac:
y ) . A \ r \
soda | Chuyén vién | ngay A . inn S0 va phat, hanl}
B7 dwoc thy Iy 1am HO so trinh | vin ban bao cao va
tham xét ' viée van ban hoi dap.
- Chuyén bo h6 so
trinh ky Lanh dao Uy
ban nhan dan
Quan/huyén.
Tié Tiép nhan va xem xét
1€p ho so:
1111’12.;)161\), l’:il‘)r VIE_‘I%II)\}]lIO)f_lg + Pat yéu cau: trinh
Yo tir UBND | 01 ngay lanh dao Van phong
BS phong | quan/huyén lam Hb so trinh | T*" lfy nhay. o
Tai | (ToNghién | viéc + Khong dat yéu cau:
chinh - | ciru - Tong chuyén h6 so  lai
Ké hop) phong Tai chinh - Ké
hoach ' hoach yéu cau chinh
) stra lai.
Kiém Lanh dao 7 ‘
tra, Van phong | 01 ngay - Kiém tra ho so.
B9 chuyén HDND- lam -HO so trinh | - Trinh ky lanh dao
lanh dao UBND Viéc quan/ huyén
quan Quan/huyén
. , Xem xét ho so, ky
B10 duyyé . i lam | Hosotrinh |+ Déng y: ky phe
) Quén/huyén viee duyét Quyét dinh

thanh ly tai san cong.
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Buoéc Noi A z
A dung Trach Thoi Ho6 so/Biéu Y
cong A " . x Dién giai
o n cong nhiém gian mau
viéc "
: viéc
+ Khong dong y: but
phé chuyén tra To
Nghién ctru - Tong
hop Van  phong
HDND-UBND
quan/huyén.
Phong Tai - Nhéan ho so di du’()g
chinh - Ké 0,5 13 so da phé duyét tr TO
B11 l?‘aIL hoach ngay p 0 S0 haA Nghién ctru - tong hop
- alll)r, (chuyén vién | lam 12?10 Ié)t © |van phong HDND-
vanban 4 phuly hode | viac Y6 UBND;
van thu) - Xin s6, dong dau.
T"fi ket B%Ph@ ﬁé}) - Tra két qua cho To6
q}‘:i" luu lilAtan Ya %a Theo chtre/ca nhan.
B12 Y S0 | Reduas By giay Keét qua - Phong Tai chinh - Ké
thong ké | ban nhan A .
) A hen hoach luu ho so, thong
va theo dan I& va theo doi
doi quan/huyén © va theo dot
IV. BIEU MAU

Cac biéu mau s dung tai cac bwéc cong viéce:

STT | Mi hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
V.HO SO CAN LUU
STT | Mi hiéu Tén biéu miu
1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
A C‘éC thanh phan hoé so khac co lién quan theo van ban phap quy
hién hanh.
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V1. CO SO PHAP LY

- Luat quan ly sir dung tai san nha nude s6 15/2017/QH14 ngay 21 thang 6 nim
2017 cua Quéc hoi khoa XXIV;

- Nghi dinh s6 151/2017/ND-CP ngay 26 thang 12 nam 2017 ctia Chinh Phu veé
quy dinh chi tiét va hudng dan thi hanh mét s6 diéu ciia Luat quan ly, st dung tai san
nha nudc;

- Thong tu s6 144/2017/TT-BTC ngay 19 thang 12 nam 2017 cia Bo Tai chinh
huéng dan mot s6 ndi dung cua Nghi dinh s6 151/2017/ND-CP ngay 26 thang 12
nam 2017 cia Chinh Phu quy dinh chi tiét mot sb diéu cua Luat Quan ly, str dung tai
san cong;

- Quyét dinh s6 27/2018/QD-UBND ngay 31 thang 7 nam 2018 cua Uy ban
nhan dan Thanh phé quy dinh vé phan cdp quan ly nha nude d6i véi tai san cong tai
co quan nha nuée, don vi sy nghiép cong 1ap, to chirc chinh tri - xa hdi, to chirc chinh
tri x4 hoi - nghé nghiép, to chirc xa hoi, td chirc x hoi - nghé nghiép va to chirc khac
duogc thanh 1ap theo quy dinh phap luat vé Hoi duoc ngan sach nha nuwdc dam bao
kinh phi hoat déng trén dia ban Thanh phé H6 Chi Minh.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thii tuc hanh chinh./.
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QUY TRINH 02

Ban tai san cong tai cac co quan, t6 chirc, don vi
(Ban hanh kém theo Quyét dinh s6 5301/0P-UBND ngay 17 thang 12 ndm 2019
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT

Tén ho so

S6 lwong

Ghi chu

1

Vin ban dé nghi ban tai san cong cua co quan
duoc giao quan ly, st dung tai san cong (trong
d6 néu 16 hinh thtre ban, trach nhiém t6 chirc
ban tai san, viéc quan ly, st dung tién thu
duoc tir ban tai san)

01

Ban chinh

Van ban dé nghi ban tai san cong cua co quan
quan ly cap trén (n€u co)

01

Ban chinh

Danh muc tai san dé nghi ban (chung loai, sb
lwong, tinh trang; nguyén gia, gia tr1 con lai
theo sb ké toan; muc dich s dung hién tai; ly
do ban)

01

Ban chinh

Y kién cua co quan chuyén mén vé quy hoach
su dung dat (trong truong hop ban tru sé lam
viéc)

01

Ban sao

Cac ho so lién quan dén dé nghi ban tai san
(néu co)

01

Ban sao

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir 1y Lé phi
Bo phan tiép nhan va tra két NP A 1A s .
qua - Uy ban nhan dan 22 ngay lam viéc ke tir ngay Khéng

quan/huyén

nhan du ho so hop 1¢
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III. TRINH TU XU LY CONG VIEC
Budéc Noi > 2
A dung Trach Thoi Ho6 so/Biéu K ens
cong A " . x Dién giai
o n cong nhi¢m gian mau
viéc "
: viéc
Ngp hé | €O quan. to Thanh phan hd so theo
P chuc, don Theo muc I P
SO’ . muc I
V1
- Truong hop ho so
déy du yél hop 1¢é: ‘Lép
Giay tiép nhén hd so
va hen tra két quél;‘trao
cho nguoi nép hd so
theo BM 01, thuc hién
B6 phan . tiép budc B2.
Ki oo P ha Gio Theo muc I sne hoo hd
B1 iem tiep nhan hanh - Truqng op hd so
tra h’6 va tra lgét chinh BM 01 chwa day du hoac CthIa
s0, tiep | qua- Uy BM 02 hop 1&: Hudng dan
nhin ho | ban nhan BM 03 nguoi nop hé so bod
SO’ dan sung, hoan thién hé so
quan/huyén va ghi 16 ly do theo
BM 02.
- Truong hop tir choi
tiépr nhan hﬁ 80" Lap
Phiéu tu ghéi‘tiép nhan
gidi quyet hé so theo
BM 03.
. La‘nh da‘o‘ . Chuyén ho so cho lanh
Tié phong Tai | 0,5ngay | Theo muc I ) .
B2 p , | e dao phu trach va
nhan va | chinh - Ké | lam viéc BM 01 A ,
. chuyén vién thu ly
phan hoach
cong hd 3 4
B3 s%’ Lanh dao | 0,5ngay | Theo muc I ngr}ll Cédr‘?o Cﬁguchgagﬂ
phu trach; | lam viéc | BM 01 P’ N g y
vién thu ly.
2 Biénban lam |. Chuyén vién thu ly
Tham e voi d A PR .
dinh ho viee vordon | ho so tien hanh klem
TR Chuyén 13 ngay | vicanbantai |tra tai san cong can
B4 | so, ki€ém A , . . ) ) N o
trataj | VIO thu ly | Iam viéc san ban, 14p bién ban lam
san Hb so theo | viée véi don Vi céfm
muc [ ban tai san; lay y kién
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Budéc Noi A z
A dung Trach Thoi Ho6 so/Biéu K ens
cong A " . x Dién giai
o n cong nhi¢m gian mau
viéc "
: viéc
BM 01 don vi ¢6 lién quan
(néu co).
- Chuyén vién thu ly
xem x¢ét ho so:
+ Truong hop d nghi
A ban tai san phu hop:
Ho so theo tham muu to trinh ban
muc I . . . -
tai san nha nudc hoac
BMOL  van ban trinh S¢ Tai
- Bién ban chinh theo phan cap
Xem - Dy thao to | tham quyén quy dinh
xét, tong trinh/van ban |tai  Quyet dinh so
hop hd Chuvé 09 1 trinh 27/2018/QD-UBND
BS | sopdy | 0[SV pythao  [neay 317772018 cua
thao viin Y | Quyétdinh | UBND Thanh ph; du
ban ban tai san thao Quyét dinh ban
trinh hodic tai san cong.
Vin ban bao |+ Truong hop dé nghi
c40/ vin ban | ban tai san khoéng phu
hdi dap hop: tham muu van
(Hb so trinh) ban bao cdo va van
ban ho1 dap.
- Tong hop, hoan thién
ho so, trinh Lanh dao
phu trach xem xét.
- Lanh dao phu trach
xem x¢ét ho so:
+ Truong hop d nghi
ban tai san phu hop:
Ky ky to trinh hoac van
B6 tlrlan}\ Lanh qao O 1 Ngay | YA oo trinh ban . trmh; 1,<y ‘pha}y
xétho | phutrach | lam viéc Quyét dinh ban tai san
SO cong.

+ Trudong hop dé nghi
ban tai san khong phu
hop: ky van ban bao
cdo va van ban hdi
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Budéc Noi 2 R
A dung Trach Thoi Ho6 so/Biéu K ens
cong " o n . x Dién giai
o n cong nhi¢m gian mau
viéc "
: viéc
dap.
- Chuyén tra Chuyén
vién thu ly
Tiép nhan bo hé so tir
lanh dao phu trach:
+ Xin s6 to trinh/vin
Xir Iy hd ban trinh; hodac:
so' da . ‘ + Xin s6 va phat hanh
Chuyén | 0,5 ngay A . 5 ) . ] .
B7 du;(jc vién thy Iy | 1am viée HO so trinh van l?an Abaor cao va
tham van ban hoi dap.
xet - Chuyén b6 hd SO
trinh ky Lanh dao Uy
ban nhan dan
Quan/huyén.
Tiép T@é’p nhan va xem xé&t
nhan, | Van phong ho so: ‘
xirly by | HDND- + Pat yéu cau: trinh
ho so twr UBND 01 ned lanh dao Van phong
B8 phong | quan/huyén 13 88 13 so trinh quan ky nhay.
L. 2 -~ | lam viéc .
Tai (TO Nglﬁlen + Khong dat yéu cau:
chinh - | ctru - Tong chuyén ho so lai phong
Ke hop) Tai chinh - Ké hoach,
hoach yéu cau chinh sura lai.
Kiém Lanh dao
tra, | Van phong \ - Kiém tra ho so
go | chuyén | HDND- | Olngay | - HO so trinh Trinh kv 13 'h 4
lanh dao | UBND | lam viéc ) Y}E £y lanh dao
quan/hu | Quan/huyé quan/auyen
yén n
Xem xét hd so, ky
Lanh dao duyét:
, Uy ban ‘ + DPong y: ky Quyét
B10 Ky,\ nhan dan 92 ngiy Ho so trinh | dinh ban tai san cong.
duyét N . | lam viéc : :
Quan/huyé + Khéng ddng y: but
1 .

phé chuyén tra To
Nghién cttu - Tong




74 CONG BAO/S6 41+42/Ngay 01-02-2020
Buéc Noi > %
A dung Trach Thoi Ho so/Biéu R o
cong A oA . x Dién giai
o n cong nhi¢m gian mau
viéc "
: viéc
hop Van  phong
HDND-UBND
quan/huyén.
P}Ill,orlllg 1;} - Nhén ho so da duoc
¢ Lﬂ 'h © phé duyét tr TO
B11 l?‘alil }? ach 0,5 ngay | Hd so da duwoc | Nghién ciru - tong hop
hanh | (chuyen | viee | phéduyét |Van phong HBND-
van ban | vién thu ly ; UBND:
hodc van % A done di
thu) - Xin s0, dong dau.
. 1.4 | BOphan , 7
Tra ket | o han - Tra két qua cho Té
Y l:’“ vatrakét | o chitc/cd nhén.
) g €O A ) . .
B12 | % | qua-Uy | & Kétqua |- Phong Tai chinh - K&
thong ké A giay hen A P
. ban nhan hoach-luu ho so, thong
va theo R A x:
doi dan ké va theo doi.
oi A A
quan/huyén
IV. BIEU MAU
Cic biéu miu sir dung tai cic budc cong viée:
STT | Mi hiéu Tén biéu miu
BM 01 | Mau Giay tiép nhan ho so va hen tra két qua
2 | BMO02 |Mau Phiéu yéu cau bo sung va hoan thién ho so
BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
V.HO SO CAN LUU
STT | Mi hiéu Tén biéu miu
BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
A / Cac thanh phan ho so khac ¢6 lién quan theo vin ban phap quy
hién hanh.
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V1. CO SO PHAP LY

- Luat quan ly sir dung tai san nha nude s6 15/2017/QH14 ngay 21 thang 6 nim
2017 cua Quéc hoi khoa XXIV;

- Nghi dinh s6 151/2017/ND-CP ngay 26 thang 12 nam 2017 ctia Chinh Phu vé
quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cuia Luat quan ly, st dung tai san
nha nudc;

- Thong tu s6 144/2017/TT-BTC ngay 19 thang 12 nam 2017 cia Bo Tai chinh
huéng dan mot s6 ndi dung cua Nghi dinh s6 151/2017/ND-CP ngay 26 thang 12
nam 2017 cia Chinh Phu quy dinh chi tiét mot sb diéu cua Luat Quan ly, str dung tai
san cong;

- Quyét dinh s6 27/2018/QD-UBND ngay 31 thang 7 nam 2018 cua Uy ban
nhan dan Thanh phé quy dinh vé phan cdp quan ly nha nude d6i véi tai san cong tai
co quan nha nuée, don vi sy nghiép cong 1ap, to chirc chinh tri - xa hdi, to chirc chinh
tri x4 hoi - nghé nghiép, to chirc xa hoi, td chirc x hoi - nghé nghiép va to chirc khac
duogc thanh 1ap theo quy dinh phap luat vé Hoi duoc ngan sach nha nuwdc dam bao
kinh phi hoat déng trén dia ban Thanh phé H6 Chi Minh.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thii tuc hanh chinh./.
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QUY TRINH 03

Piéu chuyén tai san cong tai cac co quan, t6 chirc, don vi
(Ban hanh kém theo Quyét dinh s6 5301/0P-UBND ngay 17 thang 12 ndm 2019
ctia Chui tich Uy ban nhdn ddn thanh pho)

. THANH PHAN HO SO

STT

Tén ho so

S6 lwong

Ghi chu

Van ban dé nghi chuyén tai san ctiia co quan
nha nudc duoc giao quan ly, sir dung tai san

01

Ban chinh

Van ban dé nghi duoc tiép nhan tai san cua co
quan, to chirc, don vi

01

Ban chinh

Van ban d€ nghi diéu chuyén, tiép nhan tai
san cua co quan quan ly cap trén (néu cd)

01

Ban chinh

Danh muyc tai san dé nghi diéu chuyén (ching
loai, s6 lwong, tinh trang; nguyén gia, gia tri
con lai theo s6 ké toan; muc dich st dung
hién tai va muc dich st dung du kién sau khi
diéu chuyen trong truong hop viée diéu
chuyén gin voi viéc chuyen do6i cong nang st
dung tai san; ly do diéu chuyén)

01

Ban chinh

Cac ho so lién quan dén dé nghi diéu chuyén
tai san (n€u co)

01

Ban sao

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Théi gian xir ly Lé phi
B6 phan tiép nhan va tra két qua | 22 ngay lam viéc ké tir ngay nhan Khon
- Uy ban nhan dan quan, huyén | du hé so hop 1€ &

III. TRINH TU XU LY CONG VIEC

]:(})":c Ngidung | Trich | Thoi | Hb so/Biéu N
ne cong viéc nhiém gian mau &
viéc
Nop hd so Cq quan, to' Gid Theo muc I Thanh phan ho so
B1 . chirc, don vi | hanh theo muc I
. R A A 1A A chinh . A
Kiém tra ho | B6 phan tiép Theo muc I | - Truong hop ho so
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Bude | Nai dung Trach Thoi | H so/Bidu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
50, tiép nhén va tra BMOl |day du va hop 1é:
nhén ho so | két qua - Uy BM 02 Lap Giay tiép nhan
ban nhan BM 03 ho so va hen tra kért
dan quan, qua; trao cho nguoi
huyén nop hd so theo BM
01, thuc hién tiép
budc B2.
- Truong hop ho so
chua dﬁy du hoac
chwa hop 1&: Hudong
dan nguoi nop ho so
bo sung, hoan thién
hd so va ghi 18 1y do
theo BM 02.
- Truong hop ftur
chbi tiép nhan hd
so: Lap Phiéu tir
chdi tiép nhan giai
quyét hd so theo
BM 03.
Lanh dao Chuyén hd so cho
B2 phong Tai | 0,5ngay | Theomuc I | lanh dao phu trach
Tiép nhan | chinh-Ke& |lam viéc BM 01 va chuyén vién thu
va phan hoach ly
cong ho so Lanh dao | 0.5 ngay | Theo muc 1 La£1h daoAphu trach
B3 phu trach | lam viéc BM 01 phan ~—cong  cho
‘ ‘ chuyén vién thu ly.
- Chuyén vién thu ly
hé so tién hanh
‘ kiém tra tai san cong
Th am dinh Chuyén vién | 13 ngay Ho so theo cajin dieu chuyen, 1?1p
B4 | ho so, kiém thy Iy lam vide muc | bién ban lam viéc
tra tai san ' ' BM 01 vo1 don vi can diéu
chuyén tai san; lay y
kién don vi c¢6 lién
quan (néu co).
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Buoe | i dung Trich Thoi | Hé so/Biéu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
- Chuyén vién thu ly
xem xét hd so:
+ Truong hop dé
nghi diéu chuyén tai
san phu hop: tham
A muu to trinh diéu
H6 so theo chuyén tai san nha
muc [ nudc hodc van ban
BMOl | trinh S¢ Tai chinh
-Biénban | theo phén cap tham
- Dy thao to | quyén quy dinh tai
trinh/van | Quyét  dinh  s6
Xem xét, ban trinh | 27/2018/QD-UBND
ps | tonghep hd | Chuyén vién | 02ngay | _py hao |nedy 31/7/2018 cua
so, dw thao thu ly lam viéc Quyét dinh UBND Thanh phﬁ;
vin ban didu chuyén du’ thao Quyet ‘dmh
tai san hodc di€u chuyén tai san
Vanban | 018 ‘
bdo cdo/van |+ Truong hop dé
ban hdi dap | nghi diéu chuyén tai
(Hb so san khong phu hop:
trinh) tham muu van ban
bdo cao va van ban
hoi dap.
- Tong hop, hoan
thién ho so, trinh
Lanh dao phu trach
xem Xe€t.
- Lanh dao phu trach
xem xét hd so:
+ Truong hop dé
. nghi diéu chuyén tai
pe | Kytham | Lanhdao | Olngdy | s oo iy | san phi hop: ky to
xét ho so phu trach | lam viéc trinh hodc vin ban

trinh; ky nhay Quyét
dinh diéu chuyén tai
san cong.

+ Truong hop dé
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Bude | Nai dung Trach Théi | Hb so/Biéu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
nghi diéu chuyén tai
san khong phu hop:
ky van ban bao céo
va van ban hoi dap.
- Chuyén tra
Chuyén vién thu ly
Tiép nhan bd hd so
tr lanh dao phu
trach:
+ Xin s6 to
trinh/van ban trinh;
Xir v ha ‘ hoac:
B7 gﬁ%wgsa Chuyén Yién O‘,S nga}y Hosotrinh |+ Xin s6 va phat
thAm xét thu ly lam vigc hanh van ban béo
cdo va van ban hoi
dap.
- Chuyén b6 hd so
trinh ky Lanh dao
Uy ban nhan dan
Quan/huyén.
Tiép nhan va xem
Vin ohe xét ho so:
an phong A A
Ty, | HOND o
xir Iy b9 ho UBND 01 nga A uan ky nha ‘
B8 | so twr phong | quan/huyén 13 3 1 Hb so trinh | 1% Y Y .
Tai chinh - | (T6 Nghién | 2 V1¢° + Khong dat yéu
Kéhoach | ctru - Téng cau: chuyén 'ho SO
hop) lai phOng Tai chir}h
- K¢ hoach, yéu cau
chinh sua lai.
Kiém tra, Lvﬁnh d?‘O & A
huvén Linh Van phong 01 nea ‘ - Kiém tra ho so.
By | HDND- | Vgiéi Hb so trinh | - Trinh ky lanh dao
quin/huyén UBND ' quan/ huyén

Quan/huyén
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Bude | \si dung Trach Thoi | Hb so/Biéu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
Xem xét ho so, ky
duyét:
+ Dong y: ky phe
duyét Ql{yét dinh
'Lanh dao di€u chuyén tai san
BIO | Kyduygt |UYPannhan|02ngay e oy |cone
déan lam viée + Khéng dong y: but
Quan/huyén phé chuyén tra To
Nghién ctu - Tong
hop Van phong
HDND-UBND
quan/huyén.
P}}ll,orlllg 1;21 - Nhan ho so da
¢ Lﬂ 'h © HA 4 | duoc phé duyét ti
B11 Ban hanh }?aCA 0,5 ngay do SO hil 16 Nghién ciou -
van ban (f uyen, lam viéc IIQEJ phe tong hop Van phong
vién thu ly "~ | duyét HPND-UBND:
hoac van in sb. d ;IA
thur) - Xin s0, dong dau.
Lz Bo Phén ﬁé}) - Tra két qua cho to
Tra ket nhan va tra chite. ¢4 nhan
: 6 | kétqua-Uy | Th £ ’ o
prz | dud lwuhd fketqua- Uy Aheo "pee s | phong Tai chinh -
so, thong ké | ban nhan | gidy hen P A
. . n Ké hoach-luu ho so,
va theo doi dan théne ké va theo dai
quan/huyén ong ké va theo doi
IV. BIEU MAU

Cac biéu mau s dung tai cac bwéc cong viéce:

STT | Mi hiéu Tén biéu miu
BM 01 | Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
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V.HO SO CAN LUU
STT | Mi hiéu Tén biéu miu

BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua

2 | BMO02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so

Cac thanh phan ho so khac ¢6 lién quan theo vin ban phap quy
hién hanh.

V1. CO SO PHAP LY

4 /

- Luat quan ly sir dung tai san nha nude s6 15/2017/QH14 ngay 21 thang 6 nim
2017 cua Quéc hoi khoa XXIV;

- Nghi dinh s6 151/2017/ND-CP ngay 26 thang 12 nam 2017 ctia Chinh Phu vé
quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cuia Luat quan ly, st dung tai san
nha nudc;

- Thong tu s6 144/2017/TT-BTC ngay 19 thang 12 nam 2017 cia Bo Tai chinh
huéng dan mot s6 ndi dung cua Nghi dinh s6 151/2017/ND-CP ngay 26 thang 12
nam 2017 cia Chinh Phu quy dinh chi tiét mot sb diéu cua Luat Quan ly, str dung tai
san cong;

- Quyét dinh s6 27/2018/QD-UBND ngay 31 thang 7 nam 2018 cua Uy ban
nhan dan Thanh phé quy dinh vé phéan cdp quan ly nha nude d6i véi tai san cong tai
co quan nha nuée, don vi sy nghiép cong 1ap, to chirc chinh tri - xa hdi, to chirc chinh
tri x4 hoi - nghé nghiép, to chirc xa hoi, td chirc x hoi - nghé nghiép va to chirc khac
duogc thanh 1ap theo quy dinh phap luat vé Hoi duoc ngan sach nha nuwdc dam bao
kinh phi hoat déng trén dia ban Thanh phé H6 Chi Minh.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién

thong trong giai quyét thii tuc hanh chinh./.



