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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic
S6: 3150/QD-UBND Thanh phé Ho Chi Minh, ngay 31 thang 7 ndm 2018
QUYET PINH

Vé viéc cong bd nhom thi tuc hanh chinh lién thong trong linh vue hd tich,
diing ky thwong tri va bao hiém y té theo Quyét dinh sé 42/2016/QP-UBND

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cit Luat To chuc chinh quyén dia phuwong ngay 19 thang 6 nam 2015;
Can cir Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 ndm 2010 cia Chinh phu
vé kiém soat thi tuc hanh chinh;

Can cir Nghi dinh s6 92/2017/ND-CP ngay 07 thang 8 ndm 2017 ctia Chinh phu
sira doi, bd sung mot so diéu cia cac nghi dinh lién quan dén kiém soat thu tuc hanh
chinh;

Can ctr Thong tu s6 02/2017/TT-VPCP ngay 31 thang 10 nim 2017 cua B
truong, Chu nhiém Van phong Chinh phu hwéng dan nghiép vu vé kiém soat thu tuc
hanh chinh;

Xét @ nghi ciia Giam déc S& Tu phép tai To trinh s6 5998/TTr-STP-VP ngay
28 thang 6 nam 2018,

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay 03 nhém thu tuc hanh chinh lién
thong trong linh vuc ho tich, dang ky thuong tra va bao hiém y té theo Quyét dinh s6
42/2016/QD-UBND ngay 28 thang 10 nam 2016 ciua Uy ban nhan dan thanh pho.

Danh muc va ndi dung chi tiét cua thu tuc hanh chinh dang tai trén Céng thong
tin dién tir cia Van phong Uy ban nhan dan thanh phd tai dia chi
http://vpub.hochiminhcity.gov.vn/portal/Home/danh-muc-tthc/default.aspx.
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Piéu 2. Quyét dinh nay co hiéu lwc ké tir ngdy 31 thang 7 nam 2018.

Piéu 3. Chanh Vin phong Uy ban nhan dan thanh phd, Giam déc S& Tu phap,
Uy ban nhan dan cap huyén, Giam d6c Bao hiém x4 hoi cap huyén, Truéng Cong an
cap huyén, Uy ban nhan dan cap x3 va cac to chirc, ca nhan c6 lién quan chiu trach
nhiém thi hanh Quyét dinh nay /.

CHU TICH

Nguyén Thanh Phong
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NHOM THU TUC HANH CHINH LIEN THONG TRONG LINH VUC
HOQ TICH, PANG KY THUONG TRU VA BAO HIEM Y TE THEO

QUYET PINH SO 42/2016/QD-UBND

(Ban hanh kém theo Quyét dinh s6 3150/0P-UBND ngay 31 thang 7 ndm 2018

ctia Chui tich Uy ban nhdn ddn thanh pho)

PHAN I. DANH MUC THU TUC HANH CHINH

Danh muc thii tuc hanh chinh dwec tiép nhéin tai Uy ban nhan din phuong,

x4, thi tran

STT

Tén thu tuc hanh chinh

Linh vwe H9 tich, diing ky thwdng tra va bao hiém y té

1 | Thu tuc lién thong dang ky khai sinh, diang ky thuong tra, cap thé bao
hiém y té€ cho tré em dudi 6 tudi
2 Thu tuc dang ky khai sinh, cap thé bao hiém y té cho tré em dudi 6 tudi

Thu tuc lién thong dang ky khai tir, x6a dang ky thuong tra
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PHAN II. NOI DUNG CU THE CUA NHOM THU TUC HANH CHIiNH LIEN
THONG

Thit tuc hanh chinh dwec tiép nhin tai Uy ban nhin dan phwong, xi, thi
tran

Linh viee H} tich, ding ky thwong tri va bao hiém y té

1. Thi tuc lién thong diang ky khai sinh, ding ky thwong tra, cip thé bao
hiém y té cho tré em duéi 6 tudi

a) Trinh tu thuc hién:

- Bwée 1: Ngudi ¢6 yéu cau thue hién thii tuc lién thong dang ky khai sinh, dang
ky thuong tri, cap thé bao hiém y té cho tré em dudi 6 tudi ndp ho so truc tiép tai Bo
phan tiép nhan va tra két qua cia Uy ban nhan dan phuong, x4, thi tran tir thi hai dén
thtr sau (budi sang tir 07 gio 30 phut dén 11 gid 30 phit, budi chiéu tir 13 gior 00 phut
dén 17 gio 00 phut) va sang thir bay (tir 07 gior 30 pht dén 11 gio 30 phat).

- Bwéc 2: BO phan tiép nhan va tra két qua tiép nhan hd so, kiém tra tinh hop 1€
va day du cua cac gidy to ¢6 trong ho so:

+ Trudong hop ho so day di, hop 18, cong chirc tiép nhan hd so, viét giay bién

nhan;

+ Truong hop ho so chua day du, chua hop 1€ thi huéng dan ngudi ndp ho so bo
sung, hoan thién ho so theo quy dinh. Trudong hop khong thé bo sung, hoan thién hod
so ngay thi phai 1ap van ban hudng dan, trong d6 néu rd nhitng loai gidy to, noi dung
can bo sung, hoan thién, ky va ghi & ho, tén ngudi tiép nhan ho so;

+ Trong trudong hop hd so khong duge bo sung, hoan thién theo hudng dan thi
nguoi tiép nhan ho so tir choi tiép nhan hd so. Viée tir chdi tiép nhan ho so phai duoc
thé hién bang van ban, trong d6 ghi o 1y do tir chdi, nguoi tiép nhan ky va ghi rd ho
tén.

- Budc 3:

+ Giai quyét dang ky khai sinh: Ngay sau khi tiép nhan ho so, Uy ban nhan dan
phuong, x4, thi tran thuc hién dang ky khai sinh ngay trong ngay; truong hop ho so
tiép nhan sau 15 gio ma khong giai quyét duge ngay trong ngay thi tién hanh giai
quyét trong ngay lam viéc tiép theo. Trong thoi han 02 ngay 1am viéce ké tir ngay cap

giay khai sinh, Uy ban nhan dan phuong, x4, thi tran c¢o trach nhiém:

OChuyén thong tin dén Bao hiém xi héi quan, huyén thdéng qua mang dién tir:
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ho va tén tré em; ngay, thang, ndm sinh; gidi tinh; dia chi thuong tra cua tré em; ho
tén me hoac cha hodc nguoi nudi dudng; noi dang ky kham chira bénh ban dau;

eLap ho so dang ky thuong tra cho tré em va chuyén ho so dang ky thuong tra
cho Cong an quan, huyén.

+Giai quyét dang ky thuong tri: Trong thoi han 05 ngay lam viée, ké tir ngay
nhan duogc ho so ding ky thuong tri do Uy ban nhan dan phuong, x4, thi tran chuyén
dén, Cong an quan, huyén kiém tra tinh hop phap, day du ciia hé so. Truong hop ho
s0, 16 phi day du, dung quy dinh, Cong an quan, huyén thyc hién dang ky thuong tra
cho tré em va tra két qua ding ky thuong tri cho Uy ban nhan dan phuong, x4, thi
tran dé tra cho ngudi dan. Nguoi duge giao chuyén hd so cua Uy ban nhan dan
phuong, x4, thi tran co trach nhiém kiém tra cac thong tin duge ghi trong s6 ho khau
va ky nhan vao so theo dai giai quyét ho khau.

Truong hop hod so chua ding quy dinh thi ngay sau khi tiép nhan ho so, Cong an
quan, huyén phai thong bao cho Uy ban nhan dan phuong, x4, thi tran biét dé hoan
thién ho so va giri lai cho Cong an quan, huyén dé dang ky thuong tri cho tré em.

Truong hop ho so khong di diéu kién dang ky thuong tra thi Cong an quén,
huyén c6 van ban tra 101 kém theo hd so va 1é phi tra lai cho Uy ban nhan dan
phuong, x4, thi tran dé xir 1y theo quy dinh;

+ Thyc hién cap thé bao hiém vy té&: Trong thoi gian 05 ngay lam viéc ké tir ngay
tiép nhan thong tin qua mang dién t do Uy ban nhan dan phuong, x4, thi tran chuyén
dén, Bao hiém xi hoi quan, huyén co6 trach nhiém kiém tra thong tin va cép thé bao
hiém y té. Khi dén nhan két qua cap thé bao hiém y té, Uy ban nhan dan phuong, x4,
thi tran co trach nhiém chuyén ho so gidy cho Bao hiém xa hoi quén, huyén gom: To
khai tham gia bao hiém y té, van ban dé nghi cap thé bao hiém y té cho tré em dudi 6
tudi ciia Uy ban nhan dan phuong, x4, thi tran;

* Trong trueong hop tré em bi bénh nang, bénh hiém nghe¢o can phai diéu tri tai
co 8O y té, ¢o xac nhan ciia Co so y té diéu tri, viéc dang ky khai sinh va cap thé bao
hiém y té cho tré duoc thue hién theo thu tuc rat gon nhu sau:

eUy ban nhan dan phuong, x4, thi tran cap Giay khai sinh, dong thoi chuyén
thong tin cap thé bao hiém y té qua mang dién tir cho Bao hiém xa hdi quan, huyén
ngay trong ngay nhan ho so;

eNgay sau khi tiép nhan thong tin cap thé bao hiém y té, Bao hiém xa hoi quén,
huyén giai quyét cap thé bao hiém y té cho tré trong 01 ngay lam viéc va chuyén giao
cho Uy ban nhan dan phuong, x4, thi tran;
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e Viéc giai quyét ho so dang ky thuong tri dugc thue hién nhw Quy trinh thong
thuong.

- Buéc 4:

+ Trong thoi han 10 ngay lam viéce, ké tir ngay nhan di hd so hop 1€, nguoi nop
ho so dén Bo phan tiép nhan va tra két qua thudc Uy ban nhan dan phuong, x4, thi tran
noi da ndp hd so @ nhan Gidy khai sinh, Thé bao hiém y té, HO khau.

+ Truong hop thuwe hién theo thu tuc rat gon thi trong thoi han 02 ngay lam viéce,
ké tir ngay nop ho so, ngudi ndp ho so dén Bo phan tiép nhan va tra két qua thude Uy
ban nhan dan phuong, x4, thi tran noi da ndp ho so d nhan két qua: Giay khai sinh,
Thé bao hiém y té.

b) Cach thire thwe hién: Ngudi ¢6 yéu cau ding ky khai sinh, dang ky thuong
tra, cap thé bao hiém y té cho tré em dudi 6 tudi truc tiép thuc hién thi tuc hodc uy
quyén cho nguot khac thuce hién thu tuc.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

* Giay to phai nop;

+ To khai dang ky khai sinh (theo mau);

+ Ban chinh Gidy chung sinh. Trong truong hop khong cé gidy chimg sinh thi
ndp vin ban cua ngudi 1am ching xac nhan vé viéc sinh; néu khong cd ngudi lam
chirng thi phai c6 gidy cam doan vé viéc sinh;

+ Trong trwdong hop tré sinh ra do mang thai ho thi nép Van ban xac nhan cua co
SOy té @4 thuwe hién k¥ thuat ho tro sinh san cho viéc mang thai;

+ Van ban uy quyén theo quy dinh phéap luit trong truong hop Uy quyén viéc
dang ky khai sinh;

+ Phiéu bao thay doi ho khau, nhan khau (theo mau);

+ Ban chinh S6 ho khau. Truong hop tré em khong dang ky thuong tra cung
cha, me ma dang ky thuong tri cung voi nguoi khac thi phai co y kién bang vin ban
ciia cha, me, c¢6 xac nhan ciia Uy ban nhan dan phuong, x4, thi tran; y kién dong y
cta chi hd va S6 hd khau cua chi ho;

+ To khai tham gia bao hiém y té (theo mau).

* Gidy to phai xuat trinh:
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+ Giay to tuy than cia nguoi di dang ky khai sinh;

+ Giay chirng nhan két hon cua cha, me tré em (néu cha, me cua tré em c6 ding
ky két hon).

- S6 lwong ho so: 01 bd.

d) Théi han giai quyét: 10 ngay lam viéc ké tir ngay nhan du hd so hop 6.

Truong hop giai quyét hd so theo thu tuc rat gon thitrong thoi han 02 ngay lam
viée, ké tir ngay nop hd so, ngudi ndp hod so dén Bo phan tiép nhan va tra két qua
thudc Uy ban nhan dan phuong, x4, thi tran noi da ndp ho so dé nhan Gidy khai sinh,
Thé bao hiém y té.

d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan.

e) Co quan gidi quyét thi tuc hanh chinh: Uy ban nhan dan phuong, x4, thi
tran; Cong an quan, huyén va Bao hiém x4 hoi quan, huyén.

g) Két qua thwe hién thi tuc hanh chinh: Gidy khai sinh, Thé bao hiém vy té,
HO khau hodc vin ban tir chdi, co néu 16 ly do.

h) Phi, 1& phi: Mién 18 phi.

i) Tén mau don, miu t& khai:

- To khai dang ky khai sinh theo mau quy dinh tai Thong tu s6 15/2015/TT-BTP
ngay 16 thang 11 nam 2015 cia Bo truong Bo Tu phap duge chinh 1y, bo sung theo
Cong van s6 1288/HTQTCT-HT ngay 15 thang 9 nam 2016 ciia Cuc Ho tich, Qudc tich,
Chimng thuc - BO Tw phap;

- Phiéu bao thay doi ho khau, nhan khau theo mau HKO02 quy dinh tai Thong tu
s6 36/2014/TT-BCA ngay 09 thang 9 nim 2014 cia B§ Cong anquy dinh vé biéu
mau sir dung trong diing ky, quan ly cw tri;

- T khai tham gia bao hiém y té theo mau TK1-TS quy dinh taiQuyét dinh s6
595/QD-BHXH ngay 14 thang 4 nam 2017 cua Tong giam doc Bao hiém xa hoi Viét
Nam ban hanh Quy trinh thu bao hiém xa hoi, bao hiém y té, bao hiém that nghiép,
bao hiém tai nan lao dong, bénh nghé nghiép; cap s6 bao hiém x4 hoi, thé bao hiém y
té.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Cac co quan thuc hién thu tuc lién thong phai cung thude dia ban mot quan,
huyén trén dia ban thanh phé Ho6 Chi Minh.
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I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Cu tri ngay 29 thang 11 nam 2006 (c6 hiéu luc ké tir ngay 01 thang 07
nam 2007);

- Luat stra d6i, b6 sung mot s6 diéu cia Luat Cu trii ngay 20 thang 6 nam 2013
(co hiéu lyc ké tir ngay 01 thang 01 nam 2014);

- Luat Bao hiém y té ngay 14 thang 11 nam 2008(co6 hiéu luc ké tir ngay 01 thang
07 nam 2009);

- Luét sira d6i, bd sung mot so diéu cua Luat Bao hiém y té ngay 13 thang 6 nim
2014 (c6 hiéu I ké tir ngay 01 thang 01 nam 2015);

- Luat Ho tich ngay 20 thang 11 nam 2014 (c6 hi€u luc ké tir ngay 01 thang 01
nam 2016);

- Nghi dinh s6 61/2018/ND-CPngay 23 thang 04 nam 2018 cua Chinh phu veé
thue hién co ché mot cira, mot cira lién thong trong giai quyét thi tuc hanh chinh (c6
hiéu lyc ké tir ngay 21 thang 08 nam 2018);

- Thong tu s6 36/2014/TT-BCA ngay 09 thang 9 nam 2014 cua Bo Cong anquy
dinh vé biéu mau st dung trong dang ky, quan ly cu tri (c6 hiéu luc ké tir ngay 28
thang 10 nam 2014);

- Théng tu lién tich s6 05/2015/TTLT-BTP-BCA-BYT ngay 15 thang 02 nam 2015
cua BO Tu phap, B6O Cong an va B Y té hudng dan thwe hién lién thong cac thu tuc
hanh chinh vé ding ky khai sinh, ding ky thuong tra, cap thé bao hiém y € cho tré em
dudi 06 tudi (co hiéu lue ké tir ngay 01 thang 07 nam 2015);

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tu phap quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15 thang 01 nam 2015 cia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat H tich (c6 hiéu luc ké tur ngay 02 thang 01 nam
2016);

- Quyét dinh s6 595/QD-BHXH ngay 14 thang 4 nam 2017 ctia Tong giam doc
Bao hiém x4 hoi Viét Nam ban hanh Quy trinh thu bao hiém x4 hoi, bao hiém vy té,
bao hiém that nghiép, bao hiém tai nan lao dong, bénh nghé nghiép; cép s6 bao hiém
x4 hoi, thé bao hiém y té (c6 hiéu Iyc ké tir ngay 01 thang 07 nam 2017);

- Quyét dinh s6 42/2016/QD-UBND ngay 28 thang 10 nam 2016 cua Uy ban
nhan dan thanh phé ban hanh Quy ché thuc hién lién thong thu tuc hanh chinh vé
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dang ky khai sinh, ding ky thuong tra, cap thé bao hiém y té cho tré em dudi 6 tudi
va dang ky khai tir, x6a dang ky thuong tra trén dia ban thanh phd H6 Chi Minh;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh pho vé cac loai phi va 1& phi trén dia ban Thanh phé Hd Chi Minh (c6
hiéu lyc ké tir ngay 01 thang 01 nam 2017);

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
pho H6 Chi Minh (c6 hiéu luc ké tir ngay 01 thang 01 nam 2017);

- Nghi quyét s6 07/2017/NQ-HDPND ngay 07 thang 12 nam 2017 cua Hoi dong
nhan dan Thanh phé HO Chi Minh vé ban hanh mire thu 1& phi ding ky cu trdi trén dia
ban Thanh phé H6 Chi Minh (c6 hiéu lyc ké tir ngay 01 thang 01 nam 2018).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Ho, chit dém, tn NEUWOT YU CAUL ........o.oveooeeeeeeeeeeeeeeeeeeeeeeee e
GIAY 10 TV AN @t

Quan h¢ voi1 ngudi dugce khai sinh: ...

P& nghi co quan ding ky khai sinh cho nguwoi duéi day:

Ho, chilt d€m, t€N: ... e
Ngay, thang, ndm sinh: ...................oooeiiiiii, ghi bang chif:.......o.cooveveeeeeeins
NOT SIII: @
Gioitinh:....oooeeeeeee, Dan toc: ..ooovveeeeeeeeees e Quéc tCh:
QUE QUAL ..ottt ettt et e et e e ettt e et ae et e e tbe e e etbeaeentraeans
Ho, chit dé€m, t€n N@uoi ME: ..ot
Nam sinh:......cccccoeveeennn. Dan toc: ... e Quéc TCH: e
NOT CU T @) oottt e e ee e,
Ho, chit dém, tén ngudi cha: ...
Nam sinh:......cccccoeveeennn. Dan toc: ... e Quéc TCH: e
NOT CU T @) oottt e e ee e,

T61 cam doan ndi dung dé nghi dang ky khai sinh trén day 1a dung su that, duoc su thoa
thudn nhat tri ctia cac bén li€n quan theo quy dinh phap luat.

T61 chiu hoan toan trach nhiém trude phap luat vé noi dung cam doan cua minh.
Lamtgi: ....................., ngay........... thang......... nam..............
Ngudi yéu ciu
(Ky, ghi vo ho, chir dém, tén)
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Chii thich:
(DGhi 18 tén co quan dé nghi thuc hién viéc ding ky khai sinh

@)Ghi 15 thong tin vé gidy to tuy than cua ngudi di dang ky (ghi s6, co quan cép, ngay cp
h$ chiéu, chirng minh nhan dan hodc giay to hop 1€ thay the)

Vi dy: Chimg minh nhan dan s6 001089123 do Cong an thanh phé Ha Ndi cap ngay
20/10/2014.

®) Ghi theo dja chi dang ky thuong tra; néu khong cé noi dang ky thudng tri thi ghi theo dia
chi dang ky tam trd; truong hop khong c6 noi dang ky thuong trit va noi dang ky tam tra thi
ghi theo dia chi dang sinh song.

@ Truong hop sinh tai co sé y té thi ghi 18 tén co s6 y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha No61
- Tram y té x4 Dinh Bang, huyén Tl Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co s¢ y té thi ghi dia danh cta 03 cap hanh chinh (x4, huyén,
tinh), not sinh ra.

Vi du: x4 Pinh Bang, huyén Tir Son, tinh Bic Ninh.
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Mau HK02
(Ban hanh theo Thong tw s6 36/2014/TT-BCA ngay 09/9/2014)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PHIEU BAO THAY POI HQ KHAU, NHAN KHAU
Kinhgtri: ...
I. Théng tin vé ngudi viét phiéu bao
LHovaten Y . 2. GiGi tinh:
3. CMND SO:. ..o A HO Chi€W SO e
S NOTHHEONG T .ottt e et

6. Pia chi chd ¢ hién LAY oottt ettt ettt ettt e ettt te et eat et a et eeae e e st eaae e

II. Thong tin vé ngudi cé thay d6i ho khdu, nhan khiu
L Hovaten O .2 Gi6itinh: ......

3. Ngay, thang, nam sinh:....../....../............... 4. Dan toc:........ 5. Qudc tich:............
6. CMND S6:......ooiiiiiiiiiiieeeee, 7. HO chi€u $6: ..o
8L INOT SINN: ..ottt ettt
0. INGUYEI (UATL ..ottt ettt e et aeesbaeeessbeeeetbeeeeabeaeeansaeans
10. Nghé nghip, N1 JAM VIBC: .....eveeeeeeeeeeeeeeeeeee e,
L1 NOTthUONE T ..o
12. Pia chi chd 6 hién THAY oottt ettt ettt ettt ettt ettt et et eaaas
........................................................................ S6 dién thoai lién hé:..............
13. Hovatén chuhO:.......ooooiii i ....14. Quan hé voichu ho:.........
15. N6i dung thay d6i ho khau, nhan Khau @ .......ocooooiioeee e
16. Nhitng ngudi cung thay doi:
CM,ND Quan
; c | % | hevei
TT| Ho va tén Ngzvly,th.ang, (%10'1 1\.10'1 Nglle D’z\m Q.uoc (hO’i.\lC ngwdi
: nam sinh | tinh |sinh| nghiép toc tich Ho .
’ ’ ’ .x |c6 thay
chiéu 2.
X doi
$0)
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...... , hgay....thdng ... .ndm... o, Ngay....thang....ndm...
Y KIEN CUA CHU HO ¥ NGUOI VIET PHIEU BAO
(Ghi o noi dung va ky, ghi ro ho tén) (Ky, ghi ro ho tén)
XAC NHAN CUA CONG AN (4o
...... , hgay...thang...ndm...
TRUONG CONG AN:...........

(Ky, ghi ré ho tén va dong ddu)

(1)Viét chir in hoa di ddu

(2) Ghi t6m 1t néi dung thay doi hg khdau, nhdn khdu. Vi du: ddng ky thiong trii, tam trii;
thay doi noi ddng ky thieong trii, tam tri; tdch so hg khdu; diéu chinh nhitng thay doi trong
s0 ho khau ...

(3) Ghi 6 y kién ciia chii ho la dong y cho ddng ky thurong tril, ddng ky tam trii hodc dong y
cho tdch so ho khdu; chu ho ky va ghi vo ho tén, ngay, thang, ndam.

(4) Ap dung doi voi trirong hop: Xdac nhdn viéc cong ddn triedc ddy da dang ky thuong trii
va trieomg hop cdp lai s6 ho khdu do bi mat.

Ghi chii: Trieong hop ngueoi viét phiéu bdo ciing 1 nguci c6 thay doi ho khdau, nhdn khdu thi
cong ddn chi cdn ké khai nhitng ngi dung quy dinh tai muc I1.
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Mau TK1-TS
(Ban hanh kém theo Quyét dinh so6: 595/QD-BHXH
ngay 14/4/2017 cua BHXH Viét Nam)
BAO HIEM XA HQI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

THAM GIA, PIEU CHINH TH(‘)NGTgnI\I(gg{) HIEM XA HOIL, BAO HIEM Y TE
Kinh @i oo

I. Phan ké khai bét bujc
[01]. Ho va t&n (VA& ChTt i HOAY: ...
[02]. Ngay, thang, ndm sinh: ...../....... [o.... [03]. Giditinh: ..o
[04]. Qudc tich ..o [05]. DAN O v,
[06]. Noi ding ky gidy khai sinh: [06.1]. Xa (phudng, thi tran):...........coooeeereeererenee.
[06.2]. Huyén (quan, thi xa, Tp thudc tinh): ................. [06.3]. Tinh (Tp):....ccvvennee.
[07]. Dia chi nhan ho so: [07.1]. S6 nha, duong phd, thén XOm:...........cccevevvereeeeeanee.
[07.2]. X& (Phuong, thi trAN): .......o.ovoeeeeeeeeeeeeeeeeeee e,
[07.3] Huyén (quan, thi xa, Tp thudc tinh): ...............occooiiii e
[O7. 4] TN (TP ettt ettt e
[08]. Ho tén cha/ me/ ngudi giam ho (doi vé6i tré em dueGi 6 tudi): .............co.ooeee....
IL. Phin ké khai chung
[09]. M& s6 BHXH (48 cap): .....oovveeeeieeennnnnnn. [09.1]. S6 dién thoai lién hé: ..........
[09.2]. S6 CMND/ Ho chi€u/ Thé CAN CUGC: .....oeeeeeeeeeeeeee e,
[10]. M2 56 ho gia dnh (8 CAP): ..voveeeeeeeeeeeeeeeeeee e,
(treong hop chiea c6 md ho gia dinh thi ké khai bo sung Phu luc dinh kém 1o khai)
[11]. M tién dong: ...............ccoooon..., [12]. Phuong thitc dong: ..o,
[13]. Noi dang ky kham bénh, chita bénh ban dAu: ...........o.coooooivoioiveeoeeeeeeeeeeee.
[14]. Noi dung thay d0i, YEU CAU .........vevieeeeeeeeeeee oo,
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XAC NHAN CUA BON VI T6i cam doan nhitng noi dung ké khai 13 ding
(chi dp dung doi véi nguoi lao dong thay déi va chiu trach nhiém trude phap luat vé nhiing
ho, tén dém, tén; ngay, thdng, nam sinh) ndi dung da ké khai
ey RGAY L thdng . nam ... ... ...

Nguwoi ké khai
(Ky, ghi o ho tén)



Ho vatén chu hod: ...

S6 s6 ho khau (hodc sétamtra):...................................

Phu lyuc: Thanh vién hg gia dinh

.S dién thoai (néu co):.

.......... Dia chi: Thon (ban, t6 dan phd)

Xa (phuong, thitran) ..................................Huyén (quén, thi x& Tp thudc tinh): ....................occooi
Misé | Neav. than o Moi quan | S6 CMND/ Thé
Stt| Ho vatén 82y, thang, \Gisitinh| Noi cAp gidy khai sinh | hé véi chii| ciin cuée/ HY | Ghi chi
* BHXH nam sinh * A X *
ho chiéu
B 1 2 3 4 5 6 7

#WN»—A}

(Ghi chii: Nguoi ké khai c6 thé tra ciru Ma s6 BHXH va Ma ho gia dinh tai dia chi: http://baohiemxahoi.gov.vn)

T61 cam doan nhitng né1 dung ké khai la dang va chiu

trach nhiém trude phap luét vé nhitng ndi dung da ké khai

i, Rgay .. ... thdng ... .. nam
Nguwoi ké khai

(Ky, ghi ro ho tén)

Iy

8107-6-10 £e3N/9L 90S/0VE DNOD

iV


http://baohiemxahoi.gov
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HUONG DAN LAP
To khai tham gia, di€u chinh théng tin bao hiém xa hgi, bao hiém y té
(MAu TK1-TS)

a) Muc dich:

- K& khai cac thong tin nguoi tham gia BHXH, BHYT, BHTN va thanh vién H
gia dinh khi khong c6 ma s6 BHXH.

- Ké khai khi ¢6 yéu cau diéu chinh thong tin tham gia BHXH, BHYT, BHTN,
BHTNLD-BNN nhu: nhan than, chicc danh nghé, phuong thite déng, noi dang ky
KCB ban dau ...

b) Trach nhiém lap:

- Nguoi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.
- Cha/me/ngudi giam ho (ddi véi Tré em dudi 6 tudi).

c¢) Thon gian 1ap:

- Dbi véi ngudi lao dong cung tham gia BHXH, BHYT, BHTNLD-BNN; nguoi
chi tham gia BHXH bat budc; ngudi tham gia BHXH tu nguyén: Khi tham gia khi
chua duogc cép ma s6 BHXH hodc diéu chinh thong tin tham gia BHXH, BHYT,
BHTN, BHTNLD, BNN.

- D6i voi ngudi chi tham gia BHYT:
+ Tré em dudi 6 tudi chua dugc cap thé BHYT;

+ Nguoi tham gia khi ¢6 diéu chinh thong tin; nguoi tham gia chwa duoc cap ma
s0 BHXH.

d) Phuong phap lap:

[01]. Ho va tén: ghi ddy du ho, chit dém va tén bang chit in hoa c6 dau cua
nguoi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN

[02]. Ngay thang nam sinh: ghi ddy dui ngdy thang nam sinh nhu trong giay khai
sinh hodic chirng minh nhan dan, ho chiéu, thé can cudec.

[03]. Gidi tinh: ghi gi6i tinh cua nguoi tham gia (néu 1a nam thi ghi tir “nam”
hodc néu 1a nir thi ghi tir “nir™).

[04]. Qudc tich: ghi nhu trong gidy khai sinh hodc chimg minh nhan dan, ho
chiéu, thé can cudc.

[05]. Dan tdc: ghi nhu trong gidy khai sinh hoiic ching minh nhan déan, ho chiéu,



CONG BAO/SH 76/Ngay 01-9-2018 43

thé can cude.

[06]. Noi dang ky Gidy khai sinh: ghi r5 tén x4 (phuong, thi tran); huyén (quén,
thi x4, thanh phd thudc tinh), tinh, thanh pho di dang ky gidy khai sinh.

Truong hop chua xac dinh dwgce noi cap gidy khai sinh 1an du thi ghi nguyén
quan (trwomg hop sat nhap, chia tach dia gidi hanh chinh thi ghi theo tén dia danh tai
thoi diém ké khai) hodc ghi theo noi dang ky ho khau thuong tri hodc tam tru.

[07]. Dia chi nhan ho so: ghi day du dia chi noi dang sinh song dé co quan
BHXH gui tra so BHXH, thé¢ BHYT hodc két qua giai quyét thu tuc hanh chinh khac:
s6 nha, duong pho, thoén xém; xa (phuong, thi tran); huyén (quan, thi x4, thanh phd
thudc tinh); tinh, thanh pho.

[08]. Ho tén cha hodc me, hodc nguoi giam hd (ap dung ddi véi tré em dudi 6
tuéi): Ghi ho tén cha hodc me hodc ngudi giam ho.

[09]. M4 s6 BHXH: ghi ma s6 BHXH di duoc co quan BHXH d3 cap (chi ap
dung ddi voi truong hop di duoc cap ma s6 BHXH khi diéu chinh thongtin); truong
hop khong nhé ma s6 BHXH thi ngudi ké khai ¢o thé tra ciru ma s6 BHXH tai Buu
dién van hoa x3 hodc dia chi: http://bachiemxahoi.gov.vn hoic phdi hop voi Co quan
BHXH hodc Pon vi st dung lao dong, UBND x4, Dai ly thu/nha truong, Co sé tro
gitp x4 hoi, Co so nudi dudng, diéu dudng thuong binh va nguoi ¢é cong; Co sd gido
duc nghé nghiép thudc nganh lao dong, thwong binh va xd hoi va co quan quan ly doi
twong dé xac dinh ma s6 BHXH.

Truong hop khong xac dinh duge ma sé6 BHXH ma ¢6 s6 so BHXH hodc s6 the
BHYT thi ghi s6 so BHXH hoic s6 thé BHYT.

Truong hop xac dinh duoc ma s6 BHXH nhung khac s6 so BHXH thi ghi mé so
BHXH vao chi tiéu nay va ghi bo sung s6 so6 BHXH vao chi tiéu [14].

[09.1]. SO dién thoai lién hé: ghi s6 dién thoai lién hé (néu co).

[09.2]. SO chimg minh nhan dan/HoO chiéw/Thé can cude: ghi so chimg minh
nhan dan hoac ghi s6 ho chiéu hoic ghi s6 Thé cian cude.

[10]. M4 ho gia dinh: ghi ma ho gia dinh dd duge co quan BHXH d3 cap (chi ap
dung d6i voi truomg hop di duoc cap mi sd BHXH khi diéu chinh thong tin); truong
hop khong nhé ma s6 BHXH thi ngudi ké khai ¢o thé tra ctru ma s6 BHXH tai dia chi:
http://bachiemxahoi.gov.vn hoic phdi hop véi Co quan BHXH hoidc Don vi sir dung
lao dong, UBND x4, Pai ly thu/nha truong, Co sé tro gitp xa hoi, Co sé nuodi dudng,
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diéu dudng thuong binh va ngudi c6 cong; Co so gido duc nghé nghiép thudc nganh
lao dong, thwong binh va xa hoi va co quan quan 1y déi twong dé xac dinh ma ho gia
dinh.

[11]. Mirc tién dong (4p dung d6i v6i nguoi tham gia BHXH ty nguyén): ghi
murc thu nhap thang do ngudi tham gia BHXH tw nguyén lwa chon.

[12]. Phuong thirc déng (ap dung d6i voi ngudi di lao dong & nude ngoai, ngudi
tham gia BHXH tu nguyén): ghi cu thé phuong thirc dong 1a 03 thang hodc 06 thang
hoac 12 thang ...

[13]. Noi ding ky KCB ban dau: ghi noi dang ky kham bénh, chira bénh BHYT
ban dau (danh sach ding ky noi KCB ban dau duge co quan BHXH thong bao hang
nam gui cho cho don vi, UBND x4, dai ly thu).

[14]. Noi dung thay d6i, yéu cau: ghi noi dung yéu cau thay doi nhu: ho tén,
ngay thang nam sinh, cac thong tin lién quan dén chtrc danh, nghé nghiép, cong viéc,
phuong thirc déng, noi dang ky KCB ban dau ...

[15]. HO so kém theo:

- D6i voi ngudi dieu chinh thong tin, ghi cac loai gidy to chang minh.

- Pbi voi nguoi tham gia duoc huong quyén logi BHYT cao hon, ghi cac loai
gidy to ching minh.

Sau khi hoan tat viéc ké khai, ngudi tham gia ky ghi 6 ho tén. Truong hop ké
khai thay d6i vé nhan than (ho, tén dém, tén; ngay, thang, nam sinh, gidi tinh)da ghi
trén so BHXH, thé¢ BHYT thi phai c6 xac nhan cua don vi noi nguoi lao dong dang
lam viéc. Doi véi nguoi dang bao luu thoi gian dong BHXH thi khong phai xac nhén.

Phu luc: Thanh vién h¢ gia dinh

a) Muc dich: Ké khai day du, chinh xac thong tin toan bo thanh vién ho gia dinh
trong s6 h6 khau hoic sd tam tra cia nguol tham gia.

b) Trach nhiém lap:

- Nguot tham gia hodc chu hd hoac nguoi dai dién hd gia dinh.

- Cha/me/ngudi giam ho (ddi véi Tré em dudi 6 tudi).

c) Thoi gian 13p: khi nguoi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN
chua dwgc cap ma s6 BHXH.

d) Can cu lap: s6 ho khau hodc sd tam tra, giéy to lién quan dén tham gia
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BHXH, BHYT, BHTN, BHTNLD-BNN;
d) Phuong phap lap:

* Phan thong tin chung: ghi day du ho va tén chu ho; ghi s6 s6 ho khau (hoic s6
sb6 tam tra); s6 dién thoai lién hé (néu c0); ghi 10 dia chi: thon (ban, t6 dan phé); xa
(phuong, thi tran); huyén (quan, thi x4, thanh pho thudc tinh); tinh (thanh pho).

Truong hop ho gia dinh chi ¢6 gidy tam tra thi van thue hién ké khai nhung ghi
1o cum tir “gidy tam tri” vao cot ghi chu.

* Chi tiéu theo cdt:

- Cot A: ghi so tha ty tir 1 dén hét cac thanh vién trong ho gia dinh.

- Cot B: ghi day du ho va tén cua timg ngudi trong so ho khau (trir nhimg nguoi
tam Véng) hodc sb tam tri (bao g6m chu hd va cac thanh vién trong ho).

- Cot 1: ghi ma s6 BHXH doi véi timg thanh vién ho gia dinh d3 duoc co quan
BHXH cap; trudong truong hop chua xac dinh duoc mi sé6 BHXH thi nguoi ké khai
c6 thé tra cru ma s6 BHXH tai dia chi: http://bachiemxahoi.gov.vn (néu du diéu
kién).

- Cot 2: ghi ngay, thang, nam sinh nhu trong gidy khai sinh hodc ching minh
nhan dan, ho chiéu, thé can cude.

- Cot 3: ghi gidi tinh cua cac thanh vién trong ho (néu 1a nam thi ghi tir “nam”
hodc néu 1a nir thi ghi tir “nir™).

- Cot 4: ghi 10 tén xa (phuong, thi trén); huyén (quan, thi x3, thanh phé thuoc
tinh); tinh, thanh phé da cap giay khai sinh.

Truong hop chuwa xac dinh dugc noi cap gidy khai sinh thi ghi nguyén quan
(trvong hop sat nhap, chia tach dia gidi hanh chinh thi ghi theo tén dia danh tai thoi
diem keé khai) hodc ghi theo noi dang ky ho khau thuong tra hodc tam tru.

- Cot 5: ghi mobi quan hé véi chu ho (1a vo, chéng, con, chau...).

- Cot 6: S6 chung minh nhan dan/Ho chiéu/Thé can cudc (néu c6): ghi s6 ching
minh nhan dan hoac ghi s6 hd chiéu hoic ghi s6 Thé can cude.

- Cot 7: ghi nhimg ndi dung can ghi chu.

Sau khi hoan tat viéc ké khai,ngudi ké khai ky ghi 6 ho tén.
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2. Thi tuc lién thong ding ky khai sinh, cip thé bao hiém y té cho tré em
dwéi 6 tudi
a) Trinh tu thuc hién:

- Bwée 1: Nguoi ¢ yéu cau ding ky khai sinh, cap thé bao hiém y té cho tré em
dudi 6 tubi nop ho so tree tiép tai B6 phan tiép nhan va tra két qua cua Uy ban nhan
dan phuong, x4, thi tran tir thi hai dén tha sau (budi sang tir 07 gio 30 phut dén 11
gid 30 phut, budi chiéu tir 13 gior 00 phit dén 17 gio 00 phut) va sang thir bay (tir 07
gid 30 phut dén 11 gio 30 phut).

- Buwére 2: BO phan tiép nhan va tra két qua tiép nhan hd so, kiém tra tinh hop 16

va day du cua cac giay to co trong ho so:

+ Trudong hop ho so day di, hop 18, cong chirc tiép nhan hd so, viét giay bién

nhan;

+ Truong hop ho so chua day du, chua hop 1€ thi huéng dan ngudi ndp ho so bo
sung, hoan thién ho so theo quy dinh. Trudong hop khong thé bo sung, hoan thién hod
so ngay thi phai 1ap van ban hudng dan, trong d6 néu rd nhitng loai gidy to, noi dung

can bd sung, hoan thién, ky va ghi o ho, tén nguo1 ti€p nhan ho so;

+ Trong truomg hop hd so khong duge bd sung, hoan thién theo hudéng dan thi
nguoi tiép nhan ho so tir choi tiép nhan hd so. Viée tir chdi tiép nhan ho so phai duoc
thé hién bang van ban, trong d6 ghi o 1y do tir chdi, nguoi tiép nhan ky va ghi rd ho

tén.
- Buoc 3:

+Thyec hién dang ky khai sinh: Ngay sau khi tiép nhan hd so, Uy ban nhan dan
phuong, x4, thi tran thuc hién dang ky khai sinh ngay trong ngay; truong hop ho so
tiép nhan sau 15 gio ma khong giai quyét duge ngay trong ngay thi tién hanh giai

quyét trong ngay lam viéc tiép theo.

Trong thoi han 01 ngay lam viéc ké tir ngay cap gidy khai sinh, Uy ban nhan dan
phuong, x4, thi tran c6 trach nhiém chuyén thong tin dén Bao hiém x4 hoi quan,
huyén thong qua mang dién tir: ho va tén tré em; ngay, thang, nam sinh; gidi tinh; dia
chi thwong tru cia tré em; ho tén me hodc cha hodc ngudi nudi dudng; noi dang ky

kham chita bénh ban dau;

+ Thyc hién cap thé bao hiém vy té&: Trong thoi gian 05 ngay lam viéc ké tir ngay
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tiép nhan thong tin qua mang dién t do Uy ban nhan dan phuong, x4, thi tran chuyén
dén, Bao hiém xi hoi quan, huyén co6 trach nhiém kiém tra thong tin va cép thé bao
hiém y té. Khi dén nhan két qua cap thé bao hiém y té, Uy ban nhan dan phuong, x4,
thi tran co trach nhiém chuyén ho so gidy cho Bao hiém x4 hoi quén, huyén gom: To
khai tham gia bao hiém y té, van ban dé nghi cap thé bao hiém y té cho tré em dudi 6

tudi ciia Uy ban nhan dan phuong, x4, thi tran;

+Trong trueong hop tré em bi bénh nang, bénh hiém nghe¢o can phai diéu tri tai
co 8O y té, ¢o xac nhan ciia Co so y té diéu tri, viéc dang ky khai sinh va cap thé bao

hiém y té cho tré duoc thue hién theo thu tuc rat gon nhu sau:

eUy ban nhan dan phuong, x4, thi tran cap Giay khai sinh, dong thoi chuyén
thong tin cap thé bao hiém y té qua mang dién tir cho Bao hiém xa hdi quan, huyén
ngay trong ngay nhan ho so;

eNgay sau khi tiép nhan thong tin cap thé bao hiém y té, Bao hiém xa hoi quén,
huyén giai quyét cap thé bao hiém y té cho tré trong 01 ngay lam viéc va chuyén giao
cho Uy ban nhan dan phuong, x4, thi tran.

- Buéc 4: Trong thot han 05 ngay lam viéce (treong hop binh thuong) va 02 ngay
lam viéc (d6i véi truong hop giai quyét theo thu tuc rit gon), ké tir ngay nhan du ho so
hop 1€, nguoi ndp ho so dén Bo phan tiép nhan va tra két qua thuéc Uy ban nhan dan
phuong, x4, thi tran noi da nop ho so dé nhan Giay khai sinh, Thé bao hiém vy té.

b) Cach thirc thue hién: Ngudi co yéu cau dang ky khai sinh, cap thé bao hiém
y té cho tré em dudi 6 tudi truc tiép thuc hién hodc iy quyén cho ngudi khac thuc
hién thu tuc.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

* Giay to phai ndp:

+ To khai dang ky khai sinh (theo mau);

+ Ban chinh Gidy ching sinh. Trong truong hop khong cé gidy ching sinh thi
ndp van ban ciia nguoi 1am chimg xac nhan vé viéc sinh; néu khong ¢ ngudi lam
ching thi phai ¢6 gidy cam doan vé viéc sinh;

+ Trong trirong hop tré sinh ra do mang thai hé thi nép Van ban xac nhan cua co

SOy té @4 thuwe hién k¥ thuat ho tro sinh san cho viéc mang thai;
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+ Van ban uy quyén theo quy dinh phéap luit trong truong hop Uy quyén viéc
dang ky khai sinh;

+ To khai tham gia bao hiém y té (theo mau).

* Gidy to phai xuat trinh:

+ Giay to tuy than cia nguoi di dang ky khai sinh;

+ Giay chirng nhan két hon cua cha, me tré em (néu cha, me cua tré em c6 ding
ky két hon);

+ Giay to chang minh noi cu tra ciia cha, me tré.

- S6 lwong ho so: 01 bd.

d) Thoi han giai quyét: Trong thoi han 06 ngay lam viéc (truomg hop binh
thuong) va 02 ngay 1am viée (d6i voi truong hop giai quyét theo thu tuc rit gon), ké tir
ngay nhan du hd so hop 16

d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan.

e) Co quan gidi quyét thi tuc hanh chinh: Uy ban nhan dan phuong, x4, thi
trén; Bao hiém xi héi quan, huyén.

g) Két qua thwe hién thi tuc hanh chinh: Giay khai sinh, Thé bao hiém y té
hodc van ban tir chéi, co néu r5 1y do.

h) Phi, 1& phi: Mién 18 phi.

i) Tén miu don, miu t& khai:

- T khai dang ky khai sinh theo mau quy dinh taiThéng tu s6 15/2015/TT-BTP
ngay 16 thang 11 nim 2015 ctua Bo truéng Bo Tu phap duge chinh 1y, bo sung theo

Cong van ) 1288/HTQTCT-HT ngay 15 thang 9 nam 2016 ctia Cuc Ho tich, Quéc tich,
Chirng thue - BO Tu phap;

- T khai tham gia bao hiém y té theo mau TK1-TS quy dinh taiQuyét dinh s6
595/QD-BHXH ngay 14 thang 4 nam 2017 ciia Tong giam doc Bao hiém xa hoi Viét
Nam ban hanh Quy trinh thu bao hiém xa hoi, bao hiém y té, bao hiém that nghiép,
bao hiém tai nan lao dong, bénh nghé nghiép; cap s6 bao hiém x4 hoi, thé bao hiém y
te.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:
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Cac co quan thuc hién thu tuc lién thong phai cung thude dia ban mot quan,
huyén trén dia ban thanh phé Ho6 Chi Minh.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Bao hiém y té ngay 14 thang 11 nam 2008(co6 hiéu luc ké tir ngay 01 thang
07 nam 2009);

- Luét stra d6i, bd sung mot s6 diéu cua Luat Bao hiém y té ngay 13 thang 6 nam
2014 (c6 hiéu I ké tir ngay 01 thang 01 nam 2015);

- Luat Ho tich ngay 20 thang 11 nam 2014 (c6 hi€u luc ké tir ngay 01 thang 01
nam 2016);

- Nghi dinh s6 61/2018/ND-CPngay 23 thang 04 niam 2018 cua Chinh phuve
thue hién co ché mot cira, mot cira lién thong trong giai quyét thi tuc hanh chinh (c6
hiéu lyc ké tir ngay 21 thang 08 nam 2018);

- Théng tu lién tich s6 05/2015/TTLT-BTP-BCA-BYT ngay 15 thang 02 nam
2015 cua B Tu phap, Bo Congan vaBo Y té hudng dan thuc hién lién théng cac
thu tuc hanh chinh vé dang ky khai sinh, dang ky thuong tra, cap thé bao hiém y té
cho tré em dudi 06 tudi (co hiéu luc ké tir ngay 01 thang 07 nam 2015);

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tu phap quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15 thang 01 nam 2015 cia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat H tich (c6 hiéu luc ké tur ngay 02 thang 01 nam
2016);

- Quyét dinh s6 42/2016/QD-UBND ngay 28 thang 10 nam 2016 cua Uy ban
nhan dan thanh phé ban hanh Quy ché thwc hién lién thong thu tuc hanh chinh vé
dang ky khai sinh, ding ky thuong tra, cap thé bao hiém y té cho tré em dudi 6 tudi
va dang ky khai tir, x6a dang ky thuong tra trén dia ban thanh phd H6 Chi Minh;

- Quyét dinh s6 595/QD-BHXH ngay 14 thang 4 nam 2017 ctia Tong giam doc
Bao hiém x4 hoi Viét Nam ban hanh Quy trinh thu bao hiém x4 hoi, bao hiém vy té,
bao hiém that nghiép, bao hiém tai nan lao dong, bénh nghé nghiép; cép s6 bao hiém
x4 hoi, thé bao hiém y té (c6 hiéu Iyc ké tir ngay 01 thang 07 nam 2017);

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh pho vé cac loai phi va 1& phi trén dia ban Thanh phé Hd Chi Minh (c6
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hiéu lyc ké tir ngay 01 thang 01 nam 2017);

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
pho H6 Chi Minh (c6 hiéu luc ké tir ngay 01 thang 01 nam 2017).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Ho, chit dém, tn NEUWOT YU CAUL ........o.oveooeeeeeeeeeeeeeeeeeeeeeeee e
GIAY 10 TV AN @t

Quan h¢ voi1 ngudi dugce khai sinh: ...

P& nghi co quan ding ky khai sinh cho nguwoi duéi day:

Ho, chilt d€m, t€N: ... e
Ngay, thang, ndm sinh: ...................oooeiiiiii, ghi bang chif:.......o.cooveveeeeeeins
NOT SIII: @
Gioitinh:....oooeeeeeee, Dan toc: ..ooovveeeeeeeeees e Quéc tCh:
QUE QUAL ..ottt ettt et e et e e ettt e et ae et e e tbe e e etbeaeentraeans
Ho, chit dé€m, t€n N@uoi ME: ..ot
Nam sinh:......cccccoeveeennn. Dan toc: ... e Quéc TCH: e
NOT CU T @) oottt e e ee e,
Ho, chit dém, tén ngudi cha: ...
Nam sinh:......cccccoeveeennn. Dan toc: ... e Quéc TCH: e
NOT CU T @) oottt e e ee e,

T61 cam doan ndi dung dé nghi dang ky khai sinh trén day 1a dung su that, duoc su thoa
thudn nhat tri ctia cac bén li€n quan theo quy dinh phap luat.

T61 chiu hoan toan trach nhiém trude phap luat vé ndi dung cam doan ctia minh.

Lamtgi: ....................., ngay........... thang......... nam..............
Ngudi yéu cau
(Ky, ghi vo ho, chir dém, tén)
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Chii thich:
(DGhi 18 tén co quan dé nghi thuc hién viéc ding ky khai sinh

@)Ghi 15 thong tin vé gidy to tuy than cua ngudi di dang ky (ghi s6, co quan cép, ngay cp
h$ chiéu, chirng minh nhan dan hodc giay to hop 1€ thay the)

Vi dy: Chimg minh nhan dan s6 001089123 do Cong an thanh phé Ha Ndi cap ngay
20/10/2014.

®) Ghi theo dja chi dang ky thuong tra; néu khong cé noi dang ky thudng tri thi ghi theo dia
chi dang ky tam tri; truong hop khong c6 noi dang ky thuong trit va noi dang ky tam tra thi
ghi theo dia chi dang sinh song.

@ Truong hop sinh tai co sé y té thi ghi 18 tén co s6 y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha No61
- Tram y té x4 Dinh Bang, huyén Tl Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co s¢ y té thi ghi dia danh cta 03 cap hanh chinh (x4, huyén,
tinh), not sinh ra.

Vi du: x4 Pinh Bang, huyén Tir Son, tinh Bic Ninh.
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Mau TK1-TS
(Ban hanh kém theo Quyét dinh so6: 595/0D-BHXH
ngay 14/4/2017 cua BHXH Viét Nam)
BAO HIEM XA HQI VIET NAM  CONG HOA XA HQI CHU NGHIA VIET NAM

------- Déc lap - Tu do - Hanh phuc
) ] ~ TOKHAL ) )
THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HQIL, BAO HIEM Y TE
Kinh @i oo
I. Phin ké khai bit bujc
[01]. Ho va t&n (Viét Chit i HOA): ........oeeeeeeeeeee e,
[02]. Ngay, thang, ndm sinh: ...../....... [o.... [03]. Gidi tinh: ...
[04]. QUOCHICh ..o [05]. DAN O v,
[06]. Noi ding ky gidy khai sinh: [06.1]. X& (phuong, thi tran):...........cooovveveereeeenne.
[06.2]. Huyén (quan, thi xa, Tp thudc tinh): ................. [06.3]. Tinh (Tp):....ccvvennee.
[07]. Pia chi nhan hd so: [07.1]. SO nha, duong phd, thon XOM:..........cvevveeeveeeeeeeeee.
[07.2]. X& (PRUONE, thi TrAN): .....o.ovoeeeeeeeeeeeee e
[07.3] Huyén (quan, thi x8, Tp thudc tinh): .............ccoooiiii e,
[O7.4]1.TINR (TP) ittt ettt ettt et eneas
[08]. Ho tén cha/ me/ ngudi giam hd (doi véi tré em dueGi 6 tu6i): ..............coccoooveeee...
IL. Phan ké khai chung
[09]. Ma s6 BHXH (43 cAp): .....ovvveeeieeennnen. [09.1]. S6 dién thoai lién hé: ..........
[09.2]. S6 CMND/ Ho chiéu/ Thé CaN CUGC: .....eeeeeeeeeeeeeeee oo
[10]. M 56 ho gia dinh (8 CAP): ..oeveeeeeeeeeeeeeeee et
(truong hop chira ¢6 ma hé gia dinh thi ké khai bo sung Phu luc dinh kem o khai)
[11]. Mrc tién dong: ...............ccooooe... [12]. Phuong thirc dong: ...,
[13]. Noi ding ky kham bénh, chita bénh ban dAu: ............oocooovvoiiiveeeeeeeeeeee,
[14]. Noi dung thay 01, YEU CAU: .........voveeeeeeeeeeeeeeeeeeeeeeeeee e
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XAC NHAN CUA BON VI T6i cam doan nhitng ndi dung ké khai 13 ding
(chi dp dung doi véi nguoi lao dong thay déi va chiu trach nhiém trude phap luat vé nhiing
ho, tén dém, tén; ngay, thdng, nam sinh) ndi dung da ké khai
ey RGAY L thdng . nam ... ... ...

Nguwoi ké khai
(Ky, ghi o ho tén)



Ho vatén chu hod: ...

S6 s6 ho khau (hodc sétamtra):..................................

Phu lyuc: Thanh vién hg gia dinh

.S dién thoai (néu co):..

........... Dia chi: Thon (ban, t6 dAn phd) .........coovevvoviieee.

X& (phuong, thitran) ................................... Huyén (quan, thi x&, Tp thudc tinh): .....................oiiiii
- X . ; M&éi quan | S6 CMND/ Thé
<A Ma so Ngay, thang, Gioi . K WK - Ao re 1o v . A . 1
Stt| Hova tén BHXH nim sinh tinh Noi cap giay khai sinh | hé voi chi| can cu’g'c/ H¢ | Ghicha
ho chiéu
B 1 2 3 4 5 6 7

#WN»—A}

(Ghi chii: Nguoi ké khai c6 thé tra ciru Ma s6 BHXH va Ma ho gia dinh tai dia chi: http://baohiemxahoi.gov.vn)

T61 cam doan nhitng n61 dung ké khai 1a ding va chiu trach

nhiém trude phap lut vé nhitng ndi dung di ké khai

i, Rgay .. ... thdng ... .. nam
Nguwoi ké khai

(Ky, ghi ro ho tén)

¢¢

8107-6-10 £e3N/9L 90S/0VE DNOD

iV


http://baohiemxahoi.gov
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HUONG DAN LAP
To khai tham gia, di€u chinh théng tin bao hiém xa hgi, bao hiém y té
(MAu TK1-TS)

a) Muc dich:

- K& khai cac thong tin nguoi tham gia BHXH, BHYT, BHTN va thanh vién H
gia dinh khi khong c6 ma s6 BHXH.

- Ké khai khi ¢6 yéu cau diéu chinh thong tin tham gia BHXH, BHYT, BHTN,
BHTNLD-BNN nhu: nhan than, chicc danh nghé, phuong thite déng, noi dang ky
KCB ban dau ...

b) Trach nhiém lap:

- Nguoi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.
- Cha/me/ngudi giam ho (ddi véi Tré em dudi 6 tudi).

c¢) Thon gian 1ap:

- Dbi véi ngudi lao dong cung tham gia BHXH, BHYT, BHTNLD-BNN; nguoi
chi tham gia BHXH bat budc; ngudi tham gia BHXH tu nguyén: Khi tham gia khi
chua duogc cép ma s6 BHXH hodc diéu chinh thong tin tham gia BHXH, BHYT,
BHTN, BHTNLD, BNN.

- D6i voi ngudi chi tham gia BHYT:
+ Tré em dudi 6 tudi chua dugc cap thé BHYT;

+ Nguoi tham gia khi ¢6 diéu chinh thong tin; nguoi tham gia chwa duoc cap ma
s0 BHXH.

d) Phuong phap lap:

[01]. Ho va tén: ghi ddy du ho, chit dém va tén bang chit in hoa c6 dau cua
nguoi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN

[02]. Ngay thang nam sinh: ghi ddy dui ngdy thang nam sinh nhu trong giay khai
sinh hodic chirng minh nhan dan, ho chiéu, thé can cudec.

[03]. Gidi tinh: ghi gi6i tinh cua nguoi tham gia (néu 1a nam thi ghi tir “nam”
hodc néu 1a nir thi ghi tir “nir™).

[04]. Qudc tich: ghi nhu trong gidy khai sinh hodc chimg minh nhan dan, ho
chiéu, thé can cudc.

[05]. Dan tdc: ghi nhu trong gidy khai sinh hoiic ching minh nhan déan, ho chiéu,
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thé can cude.

[06]. Noi dang ky Gidy khai sinh: ghi r5 tén x4 (phuong, thi tran); huyén (quén,
thi x4, thanh phd thudc tinh), tinh, thanh pho di dang ky gidy khai sinh.

Truong hop chua xac dinh dwgce noi cap gidy khai sinh 1an du thi ghi nguyén
quan (trwomg hop sat nhap, chia tach dia gidi hanh chinh thi ghi theo tén dia danh tai
thoi diém ké khai) hodc ghi theo noi dang ky ho khau thuong tri hodc tam tru.

[07]. Dia chi nhan ho so: ghi day du dia chi noi dang sinh song dé co quan
BHXH gui tra so BHXH, thé¢ BHYT hodc két qua giai quyét thu tuc hanh chinh khac:
s6 nha, duong pho, thoén xém; x4 (phuong, thi tran); huyén (quan, thi x4, thanh phd
thudc tinh); tinh, thanh pho.

[08]. Ho tén cha hodc me, hodc nguoi giam hd (ap dung ddi véi tré em dudi 6
tuéi): Ghi ho tén cha hodc me hodc ngudi giam ho.

[09]. M4 s6 BHXH: ghi ma s6 BHXH di duoc co quan BHXH d3 cap (chi ap
dung ddi voi truong hop di duoc cap ma s6 BHXH khi diéu chinh thongtin); truong
hop khong nhé ma s6 BHXH thi ngudi ké khai ¢o thé tra ciru ma s6 BHXH tai Buu
dién van hoa x3 hodc dia chi: http://bachiemxahoi.gov.vn hoic phdi hop voi Co quan
BHXH hodc Pon vi st dung lao dong, UBND x4, Dai ly thu/nha truong, Co sé tro
gitp x4 hoi, Co so nudi dudng, diéu dudng thuong binh va nguoi ¢é cong; Co sd gido
duc nghé nghiép thudc nganh lao dong, thwong binh va xd hoi va co quan quan ly doi
twong dé xac dinh ma s6 BHXH.

Truong hop khong xac dinh duge ma sé6 BHXH ma ¢6 s6 so BHXH hodc s6 the
BHYT thi ghi s6 so BHXH hoic s6 thé BHYT.

Truong hop xac dinh duoc ma s6 BHXH nhung khac s6 so BHXH thi ghi mé so
BHXH vao chi tiéu nay va ghi bo sung s6 so6 BHXH vao chi tiéu [14].

[09.1]. SO dién thoai lién hé: ghi s6 dién thoai lién hé (néu co).

[09.2]. SO chimg minh nhan dan/HoO chiéw/Thé can cude: ghi so chimg minh
nhan dan hoac ghi s6 ho chiéu hoic ghi s6 Thé cian cude.

[10]. M4 ho gia dinh: ghi ma ho gia dinh dd duge co quan BHXH d3 cap (chi ap
dung d6i voi truomg hop di duoc cap mi sd BHXH khi diéu chinh thong tin); truong
hop khong nhé ma s6 BHXH thi ngudi ké khai ¢o thé tra ctru ma s6 BHXH tai dia chi:
http://bachiemxahoi.gov.vn hoic phdi hop véi Co quan BHXH hoidc Don vi sir dung
lao dong, UBND x4, Pai ly thu/nha truong, Co sé tro gitp xa hoi, Co sé nuodi dudng,
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diéu dudng thuong binh va ngudi ¢6 cong; Co so gido duc nghé nghiép thudc nganh
lao dong, thwong binh va xa hoi va co quan quan 1y déi twong dé xac dinh ma ho gia
dinh.

[11]. Mirc tién dong (4p dung d6i v6i nguoi tham gia BHXH ty nguyén): ghi
murc thu nhap thang do ngudi tham gia BHXH tw nguyén lwa chon.

[12]. Phuong thirc déng (ap dung d6i voi ngudi di lao dong & nude ngoai, ngudi
tham gia BHXH tu nguyén): ghi cu thé phuong thirc dong 1a 03 thang hodc 06 thang
hoac 12 thang ...

[13]. Noi ding ky KCB ban dau: ghi noi dang ky kham bénh, chira bénh BHYT
ban dau (danh sach ding ky noi KCB ban dau duge co quan BHXH thong bao hang
nam gui cho cho don vi, UBND x4, dai ly thu).

[14]. Noi dung thay d6i, yéu cau: ghi noi dung yéu cau thay doi nhu: ho tén,
ngay thang nam sinh, cac thong tin lién quan dén chtrc danh, nghé nghiép, cong viéc,
phuong thirc déng, noi dang ky KCB ban dau ...

[15]. HO so kém theo:

- D6i voi ngudi dieu chinh thong tin, ghi cac loai gidy to chang minh.

- Pbi voi nguoi tham gia duoc huong quyén logi BHYT cao hon, ghi cac loai
gidy to ching minh.

Sau khi hoan tat viéc ké khai, ngudi tham gia ky ghi 6 ho tén. Truong hop ké
khai thay d6i vé nhan than (ho, tén dém, tén; ngay, thang, nam sinh, gidi tinh)da ghi
trén so BHXH, thé¢ BHYT thi phai c6 xac nhan cua don vi noi nguoi lao dong dang
lam viéc. Doi véi nguoi dang bao luu thoi gian dong BHXH thi khong phai xac nhén.

Phu luc: Thanh vién h¢ gia dinh

a) Muc dich: Ké khai day du, chinh xac thong tin toan bo thanh vién ho gia dinh
trong s6 h6 khau hoic sd tam tra cia nguol tham gia.

b) Trach nhiém lap:

- Nguot tham gia hodc chu hd hoac nguoi dai dién hd gia dinh.

- Cha/me/ngudi giam ho (ddi véi Tré em dudi 6 tudi).

c) Thoi gian 13p: khi nguoi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN
chua dwgc cap ma s6 BHXH.

d) Can cu lap: s6 ho khau hodc sd tam tra, giéy to lién quan dén tham gia
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BHXH, BHYT, BHTN, BHTNLD-BNN;
d) Phuong phap lap:

* Phan thong tin chung: ghi day du ho va tén chu ho; ghi s6 s6 ho khau (hoic s6
sb6 tam tra); s6 dién thoai lién hé (néu c0); ghi 10 dia chi: thon (ban, t6 dan phé); xa
(phuong, thi tran); huyén (quan, thi x4, thanh pho thudc tinh); tinh (thanh pho).

Truong hop ho gia dinh chi ¢6 gidy tam tra thi van thue hién ké khai nhung ghi
1o cum tir “gidy tam tri” vao cot ghi chu.

* Chi tiéu theo cdt:

- Cot A: ghi so tha ty tir 1 dén hét cac thanh vién trong ho gia dinh.

- Cot B: ghi day du ho va tén cua timg ngudi trong so ho khau (trir nhimg nguoi
tam Véng) hodc sb tam tri (bao g6m chu hd va cac thanh vién trong ho).

- Cot 1: ghi ma s6 BHXH doi véi timg thanh vién ho gia dinh d3 duoc co quan
BHXH cap; trudong truong hop chua xac dinh duoc mi sé6 BHXH thi nguoi ké khai
c6 thé tra cru ma s6 BHXH tai dia chi: http://bachiemxahoi.gov.vn (néu du diéu
kién).

- Cot 2: ghi ngay, thang, nam sinh nhu trong gidy khai sinh hodc ching minh
nhan dan, ho chiéu, thé can cude.

- Cot 3: ghi gidi tinh cua cac thanh vién trong ho (néu 1a nam thi ghi tir “nam”
hodc néu 1a nir thi ghi tir “nir™).

- Cot 4: ghi 10 tén xa (phuong, thi trén); huyén (quan, thi x3, thanh phé thuoc
tinh); tinh, thanh phé da cap giay khai sinh.

Truong hop chwa xac dinh dugc noi cap gidy khai sinh thi ghi nguyén quan
(trvong hop sat nhap, chia tach dia gidi hanh chinh thi ghi theo tén dia danh tai thoi
diem keé khai) hodc ghi theo noi dang ky ho khau thuong tra hodc tam tru.

- Cot 5: ghi mobi quan hé véi chu ho (1a vo, chéng, con, chau...).

- Cot 6: S6 chung minh nhan dan/Ho chiéu/Thé can cudc (néu c6): ghi s6 ching
minh nhan dan hoac ghi s6 hd chiéu hoic ghi s6 Thé can cude.

- Cot 7: ghi nhimg ndi dung can ghi chu.

Sau khi hoan tat viéc ké khai,ngudi ké khai ky ghi 6 ho tén.
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3. Thu tuc lién thong dang ky khai tir, x6a ding ky thwong tra
a) Trinh tu thuc hién:

- Buére 1: Nguoi ¢o yéu cau dang ky khai tir, x6a ding ky thuong trandp ho so
truc tiép tai BO phan tiép nhan va tra két qua cua Uy ban nhan dan phuong, x4, thi
tran tir thr hai dén tha sau (budi sang tir 07 gio 30 phut dén 11 gid 30 phit, buodi
chiéu tir 13 gio 00 phut dén 17 gio 00 phut) va sang thit bay (tir 07 gior 30 phut dén 11
g1 30 phut).

- Bwéc 2: BO phan tiép nhan va tra két qua tiép nhan hd so, kiém tra tinh hop 1€
va day du cua cac gidy to ¢6 trong ho so:

+ Trudong hop ho so day di, hop 18, cong chirc tiép nhan hd so, viét giay bién
nhan;

+ Truong hop ho so chua day du, chua hop 1€ thi huéng dan ngudi ndp ho so bo
sung, hoan thién ho so theo quy dinh. Trudong hop khong thé bo sung, hoan thién hod
so ngay thi phai 1ap van ban hudng dan, trong d6 néu rd nhitng loai gidy to, noi dung
can bo sung, hoan thién, ky va ghi & ho, tén ngudi tiép nhan ho so;

+ Trong truomg hop hd so khong duge bd sung, hoan thién theo hudng dan thi
nguoi tiép nhan ho so tir choi tiép nhan hd so. Viée tir chdi tiép nhan ho so phai duoc
thé hién bang van ban, trong d6 ghi o 1y do tir chdi, nguoi tiép nhan ky va ghi rd ho
tén.

- Bwée 3:

Ngay sau khi tiép nhan hd so, Uy ban nhan dan phuong, x4, thi tran thyc hién
dang ky khai tir ngay trong ngay; trudong hop ho so tiép nhan sau 15 gid> ma khong
giai quyét duoc ngay trong ngay thi tién hanh giai quyét trong ngay lam viéc tiép
theo;

Trong thoi han 02 ngay 1am viée ké tir ngay cap trich luc khai tir, Uy ban nhan dan
phuong, x4, thi tran c6 trach nhiém 14p hd so dé nghi xoéa dang ky thuong tra d6i voi
ngudi dd chét gom Phiéu bao thay d6i nhan khau, ho khau, S6 ho khau ban chinh, ban
sao trich luc khai tir va chuyén ho so cho Cong an quén, huyén;

Trong thoi han 03 ngay lam viéc, ké tir ngay nhan duwoc hd so xdéa dang ky
thvong tra do Uy ban nhan dan phuong, x4, thi tran chuyén dén, Cong an quén,
huyén kiém tra tinh hop phap, day du cua hd so. Truong hop hd so day di, ding quy
dinh, Céng an quan, huyén thyc hién x6a dang ky thuong tra cho nguoi chét va tra
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két qua cho Uy ban nhan dan phuong, x4, thi tran dé tra cho nguoi dan. Nguoi duoc
giao chuyén hd so cua Uy ban nhan dan cap x3 c6 trach nhiém kiém tra cac thong tin
duoc ghi trong s6 ho khau va ky nhan vao so theo ddi giai quyét ho khau;

Truong hop hod so chua ding quy dinh thi ngay sau khi tiép nhan ho so, Cong an
quén, huyén phai thong bao cho Uy ban nhan dan phuong, x4, thi tran biét dé hoan
thién ho so va giri lai cho Cong an quén, huyén dé xoa dang ky thuong tri cho nguoi
chét.

- Bwéc 4: Trong thoi han 06 ngay lam viée, ké tir ngay nhan di ho so hop 16,
ngudi ndp hd so dén BoO phan tiép nhan va tra két qua thudc Uy ban nhan dan
phuong, x4, thi tran noi dd ndp hd so dé nhan Trich luc khai t (ban chinh) va Ho
khau.

b) Cach thirc thwe hién: Nguoi co yéu cau ding ky khai tw, xoa dang ky
thuong tratruc tiép thue hién hodc uy quyén cho nguoi khac thue hién.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

* Giay to phai ndp:

+ To khai dang ky khai tir (theo mau);

+ Ban chinh Giay bao tr hodc gidy to thay cho Giay bao tir theo quy dinh;

+ Van ban uy quyén theo quy dinh phap luét trong truong hop iy quyén thuc
hién viéc dang ky khai tir;

+ Phiéu bao thay doi ho khau, nhan khau (theo mau);

+ Ban chinh S6 ho khau ¢6 dang ky thuong tra cia ngudi chét.

* Giay to phai xuat trinh:

+ Giay to tuy than cua nguoi di dang ky khai to.

- S6 lwong ho so: 01 bd.

d) Thoi han giii quyét: 06 ngay lam viéc ké tir ngay nhan du hd so hop 6.

d) Poi twong thuwe hién thi tuc hanh chinh: Ca nhan.

e) Co quan giai quyét thi tuc hanh chinh: Uy ban nhan dan phuong, x4, thi
tran; Cong an quan, huyén.

g) Két qua thwe hién thii tuc hanh chinh: Trich luc khai tir (ban chinh) va Ho
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khau hodc vin ban tir chdi néu 16 1y do.

h) Phi, 1& phi: Mién 18 phi.

i) Tén miu don, miu t& khai:

- T& khai dang ky khai ttr theo mau quy dinh tai Thong tw s6 15/2015/TT-BTP
ngay 16 thang 11 nam 2015 cua B trudng B Tu phap;

- Phiéu bao thay doi ho khau, nhan khau theo mau HKO02 quy dinh tai Thong tu
s6 36/2014/TT-BCA ngay 09 thang 9 nam 2014 cua Bo Coéng anquy dinh vé biéu
mau st dung trong dang ky, quan 1y cu tru.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Cac co quan thuc hién thu tuc lién thong phai cung thude dia ban mot quan,
huyén trén dia ban thanh phé Ho6 Chi Minh.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Cu tri ngay 29 thang 11 nam 2006 (c6 hiéu luc ké tir ngay 01 thang 07
nam 2007);

- Luat sta doi, bod sung mot s6 diéu cua Luat Cu tru ngay 20 thang 6 nam
2013(c6 hiéu lyc ké tir ngay 01 thang 01 nam 2014);

- Luat Ho tich ngay 20 thang 11 nam 2014 (c6 hi€u luc ké tir ngay 01 thang 01
nam 2016);

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 04 nam 2018 ciia Chinh phu vé
thue hién co ché mot cira, mot cira lién thong trong giai quyét thi tuc hanh chinh (c6
hiéu lyc ké tir ngay 21 thang 08 nam 2018);

- Thong tu s6 36/2014/TT-BCA ngay 09 thang 9 nam 2014 cua Bo Cong anquy

dinh vé biéu mau st dung trong dang ky, quan ly cu tri (c6 hiéu luc ké tir ngay 28
thang 10 nam 2014);

- Théng tu lién tich s6 05/2015/TTLT-BTP-BCA-BYT ngay 15 thang 02 nam 2015
cua BO Tu phap, B6O Cong an va B Y té hudng dan thwe hién lién thong cac thu tuc
hanh chinh vé dang ky khai sinh, ding ky thuong tra, cap thé bao hiém y € cho tré em
dudi 06 tudi (co hiéu lue ké tir ngay 01 thang 07 nam 2015);

- Théng tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tw phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 01 nam 2015 cia Chinh phu quy dinh chi tiét mot so
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diéu va bién phap thi hanh Luat H tich (c6 hiéu luc ké tur ngay 02 thang 01 nam
2016);

- Quyét dinh s6 42/2016/QD-UBND ngay 28 thang 10 nam 2016 cua Uy ban
nhan dan thanh phé ban hanh Quy ché thwc hién lién thong thu tuc hanh chinh vé
dang ky khai sinh, ding ky thuong tra, cap thé bao hiém y té cho tré em dudi 6 tudi
va dang ky khai tir, x6a dang ky thuong tra trén dia ban thanh phé H6 Chi Minh;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh pho vé cac loai phi va 1& phi trén dia ban Thanh phé Hd Chi Minh (c6
hiéu lyc ké tir ngay 01 thang 01 nam 2017);

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
pho H6 Chi Minh (c6 hiéu luc ké tir ngay 01 thang 01 nam 2017);

- Nghi quyét s6 07/2017/NQ-HDPND ngay 07 thang 12 nam 2017 cua Hoi dong
nhan dan Thanh phé HO Chi Minh vé ban hanh mire thu 1& phi ding ky cu trdi trén dia
ban Thanh phé H6 Chi Minh (c6 hiéu lyc ké tir ngay 01 thang 01 nam 2018).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI TU

Ho, chit dém, t&n ngudT Y&U CAUS ..o
INOT CU T @)oo et
Gy 10 Y thAN O e
Quan hé v&i ngudi d8 ChEt: ...
P& nghi co quanding ky khai tir cho nguoi ¢6 tén duéi day:

Ho, chit dém, tén: ... .. ..., Giditinh: .....................

Ngay, thang, n&m SInh: ...
DaAn tOC: .o Quéc tich: .o

Noi cu tra cudi cung: ?

Gidy to tuy than: @

Da chét vao 10¢: oo g0 . phut, ngay ... thang ... nam ...
DT ) S
NEUYEN MNAN CREL: ...
S6 Gidy bao ti/ Gidy to thay thé Gidy bao tir: @ ..o O
......................................................................................................... cap ngay ....thang ... nam ...

T61 cam doan nhiing nd1 dung khai trén day 1a dang su that va chiu trach nhiém trudc phap
luat vé cam doan ctia minh.

Lamtgi: ..., ngay ... thang ........ nam ..

Ngudi yéu ciu
(Ky, ghi vo ho, chir dém, tén)
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Chii thich:

() Ghi 15 tén co quan thuc hién dang ky khai tir.

@) Ghi theo dia chi dang ky thuong tri; néu khong ¢ noi dang ky thuong tri thi ghi theo dia
chi dang ky tam tri; truong hop khong c6 noi dang ky thuong trit va noi dang ky tam tra thi
ghi theo noi dang sinh song.

® Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop
1¢ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap
ngay 20/10/2004).

@ Néu ghi theo Gidy bao tir, thi gach cym tur “Giay to thay Gidy bao tu”; néu ghi theo s6
Giay to thay Giay bao tu thi ghi 13 té€n, s6 gidy to va gach cum tir “Giay bao tu”.
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Mau HK02
(Ban hanh theo Thong tw so 36/2014/TT-BCA ngay 09/9/2014)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PHIEU BAO THAY POI HQ KHAU, NHAN KHAU
Kinhgtri: ...

I. Théng tin vé ngudi viét phiéu bao

LHovaten ™ e, 2. GGt

3. CMND SO ..o A HO ChIEU SO e

S NOTHHEONG T .ottt e et

6. Pia chi chd ¢ hién LAY oottt ettt ettt ettt e ettt te et eat et a et eeae e e st eaae e
.. S6 dién thoai lién hé:...........

II. Thong tin vé ngudi cé thay d6i ho khdu, nhan khiu

L Hovaten s e .. 2. Gi6i tinh: ......
3. Ngay, thang, nam sinh:....../...../ ....... .. 4.Dantdc:........ 5. Qudc tich:............
6. CMND SO:. ..o 7. HO Chifu SO . eoeoeoeoeeeoeeeeeeeeeee,
B INOT SINN: ..ot e
0. INGUYEI (UATL ..ottt ettt e et aeesbaeeessbeeeetbeeeeabeaeeansaeans
10. Nghé nghip, N1 JAM VIBC: .....eveeeeeeeeeeeeeeeeeee e,
L1 NOTthUONE T ..o
12. Pia chi chd 6 hién THAY oottt ettt ettt ettt ettt ettt et et eaaas
........................................................................ S6 dién thoai lién hé:..............
13. Ho va tén chu ho:. ceeeeeeenveeee 14, Quan hé véi cha ho:.........
15. N6i dung thay d6i ho khau, nhan Khau @ .......ocooooiioeee e
16. Nhitng ngudi cung thay doi:
CM,ND Quan
; : 0 | hgveéi
TT| Ho va tén Ngzvly,th.ang, (%10'1 1\.10'1 Nglle D’z\m Q.uoc (hO’i.\lC ngwdi
: nam sinh | tinh |sinh| nghiép toc tich Ho .
’ ’ ’ .x |c6 thay
chiéu 2.
X doi
$0)
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...... , hgay....thdng... .ndm... o, Ngay....thang....ndm...
Y KIEN CUA CHU HO ¥ NGUOI VIET PHIEU BAO
(Ghi o noi dung va ky, ghi ro ho tén) (Ky, ghi ro ho tén)
XAC NHAN CUA CONG AN (4o
...... , hgay...thang...ndm...
TRUONG CONG AN:...........

(Ky, ghi ré ho tén va dong ddu)

(1)Viét chir in hoa di ddu

(2) Ghi tom 1t ngi dung thay doi hg khdu, nhdn khdu Vidu: ddng ky thuwong tri, tam tri;
thay doi noi dang ky thirong tru, tam trii; tdch so ho khdu, diéu chinh nhiing thay doi trong
56 ho khau ...

(3) Ghiro y kién cua chit hg la dong y cho dding ky thwong trii, ding ky tam trii hodc dong y
cho tdch so ho khdu; chu ho ky va ghi vo ho tén, ngay, thang, ndam.

(4) Ap dung doi voi triong hop: Xdc nhdn viéc cong ddn trude ddy da dang ky thirong trii
va trieomg hop cdp lai s6 ho khdu do bi mat.

Ghi chi: Truong hop nguoi viét phiéu bdo ciing la nguoi ¢é thay doi ho khdu, nhan khdu thi
cong ddn chi cdn ké khai nhitng ngi dung quy dinh tai muc I1.



