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5. Thi tuc Chirng thwe chir ky Gidy iy quyén vé viéc ding tén ké khai
hwéng chinh sich theo Quyét dinh s6 290/2005/QP-TTg ngay 08 thang 11 nim
2005 cia Thi twong Chinh phii vé ché d, chinh siach d6i voi mot sé d6i twong
true tiép tham gia khang chién chéng M§ ciru nwéc nhung chwa dwoc hudng
chinh sach cua Pang va Nha nwéc (ap dung ca trong truwong hop chimg thuc
diém chi khi nguoi yéu ciu ching thwe chiv ky khong ky dwoc va truwong hop
ngudi yéu ciu chirng thwe khong thé ky, diém chi dwec)’

- Buére 1: Nguoi yéu cau chung thwe ndp hd so truc tiép tai BO phan tiép nhan
va tra két qua cia Uy ban nhan dan phuong, xd, thi tran noi ngudi yéu cau chimg
thye cu tri tir tht hai dén thir sau (budi sang tir 07 gior 30 phat d&én 11 gio 30 phut,
budi chiéu tir 13 gid 00 phat dén 17 gio 00 phut) va budi sang tht bay (tir 07 gid 30
phut d&n 11 gio 30 phit) hodc yéu cau ching thyc ngoai tru s¢ Uy ban nhan dan
phuong, x4, thi tran, néu nguoi yéu cau chimg thye thudc dién gia yéu, khong thé di
lai duoc, dang b1 tam giir, tam giam, thi hanh an phat tu hoic ¢6 ly do chinh dang
khac.

- Buéc 2: Cong chire tiép nhan ho so kiém tra thanh phan, s6 luong hd so:

+ Trudomg hop hd so day du, hop 16 va nhan thay ngudi yéu cau ching thye minh
man, nhan thirc va 1am chi dwgce hanh vi cia minh va viéce ching thwe khong thude
cac truong hop khong duoge chimg thuc chit ky theo quy dinh, thi dé nghi nguoi yéu
cau chimg thye ky hodc diém chi (néu ngudi yéu cau ching thye khong ky duogce) vao
gidy to can chimg thue va chuyén ho so cho nguoi thue hién chimg thue.

+ Trudong hop ngudi yéu cau ching thue khong thé ky, khong thé diem chi duoc
thi cong chirc tiép nhan hod so kiém tra thanh phan, s6 lwong hd so. Néu ho so day du,
hop 1€ va nhan thay ngudi yéu cau chimg thye minh man, nhan thac va lam chu duogc
hanh vi cua minh va viéc chung thuc khong thude cac truong hop khong duoc chirng
thue chit ky theo quy dinh, thi ghi nhan va chuyén hd so dong thoi bao cdo truong
hop ciia nguoi yéu cau ching thue cho nguoi thue hién chimg thuce;

* Truong hop tiép nhan ho so sau 15 gid ma co quan thyc hién ching thyc
khong thé giai quyét va tra két qua ngay trong ngay thi ngudi tiép nhan ho so phai c6
phiéu hen ghi r5 thoi gian (gio, ngay) tra két qua cho ngudi yéu cau chimg thyc;

* Truong hop ho so chwa day du thi nguoi tiép nhan hod sohuéng dan nguoi yéu
cau chung thue bo sung ho so theo quy dinh, hodc huéng dan ndp ho so dén co quan

'N6i dung in nghiéng 14 ndi dung sira doi, bd sung.
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c6 tham quyén chang thye, néu ndp ho so khong dung co quan c6 tham quyén.

- Bwée 3: Nguoi thue hién chirng thue thuc hién ching thucenhw sau:

+ Ghi day du 1o ching chimg thye chit ky theo mau quy dinh;

+ Ky, ghi 16 ho tén, déng dau cua Uy ban nhan dan phuong, x4, thi tran thuc
hién chtng thye va ghi vao so6 chung thue.

Doi voi gidy to, van ban co tir 02 (hai) trang trd 1én thi ghi 161 chimg vao trang
cudi, néu giay to, van ban c6 tir 02 (hai) to tro 1én thi phai dong dau giap lai;

* Uy ban nhan dan phuong, x4, thi tran thuwe hién chung thuc lwu 01 (mot) ban
gidy to, vin ban dd chuang thyc hodc luu 01 (mdt) ban chup gidy to, van ban do.
Truong hop Uy ban nhan dan phuong, x4, thi tran khong ¢ phwong tién dé chup thi
van ban luu trit do ngudi yéu cau chimg thire cung cap;

* Trong trudng hop tir chdi ching thwe, ngudi thye hién chimg thycphai giai
thich 16 1y do bang van ban cho ngudi yéu cau ching thye.

- Buéc 4: Nguoi yéu cau chimg thye nhan két qua tai noi ndp ho so.

b) Cach thirc thwe hién: Nop hd so va nhan két qua trye tiép tai BO phan tiép
nhan va tra két qua cia Uy ban nhan dan phuong, x4, thi tran noi nguoi yéu cau
chimg thue cu tri hodc yéu cau chung thuc ngoai tru so.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Xuat trinh ban chinh hodc ban sao c¢6 chimg thue Gidy ching minh nhan dan
hodc Ho chiéu con gia tri st dung;

+ Nop Gidy uy quyén vé viéc dung tén ké khai hudong chinh sach theo Quyét
dinh s6 290/2005/QD-TTg ngay 08/11/2005 ciia Thi twéng Chinh phi ma ngudi yéu
cau chimg thyc sé ky vao (theo mau).

* Truong hop chtng thue ngoai tru s thi nguoi yéu cau chung thye phai ndp
van ban yéu cau chtng thye ngoai tru so.

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong ngay tiép nhan yéu cdu hodc trong ngay lam viéc
tiép theo, néu tiép nhan yéu cau sau 15 gid.

d) P6i twong thwe hién thi tuc hanh chinh: Ca nhan 13 than nhan cia nguoi
thudoc doi tuong duoc thuc hién theo Quyét dinh s6 290/2005/QD-TTg ngay
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08/11/2005 cua Thu twdng Chinh pha.

e) Co quan giai quyét thi tuc hanh chinh: Uy ban nhan dan phuong, x4, thi
tran noi ngudi yéu cau chimg thwe cu tru.

g) Két qua thwe hién thi tuc hanh chinh: Gidy 4y quyén vé viéc dung tén ké
khai huéng chinh sach theo Quyét dinh s6 290/2005/QD-TTg da duoc chung thuec.

h) Phi, 18 phi: 10.000 dong/trudng hop (trudng hop duge tinh 1a mot hodc nhiéu
chit ky trong mot gidy to, van ban).

i) Tén miu don, miu to khai: Mau Gidy uy quyén vé viéc dimg tén ké khai
hwong chinh sach theo mau s6 04 tai Quyét dinh s6 290/2005/QD-TTg ban hanh kém
theo Thong tu lién tich s 191/2005/TTLT-BQP-BLDTBXH-BTC ngay
07/12/2005¢cua lién Bo truong Bo Qudc phong, B truong B Lao dong Thuong binh
va X4 hoi, BS trudng Bo Tai chinh.

k) Yéu ciu, diéu kién thwc hién tha tuc hanh chinh: Nhimg treong hop
khéng dugc ching thuc chir ky:

- Tai thoi diém ching thue, ngudi yéu cau chimg thue chit ky khong nhan thire
va lam chu duoc hanh vi cia minh;

- Ngudi yéu cau ching thyce chit ky xuat trinh Gidy ching minh nhan dan hodc
Ho chiéu khong con gia tri st dung hodc gia mao.

1) Can cir phap ly cua thu tuc hanh chinh:

- Nghij dinh s6 23/2015/ND-CP ngay 16 thang 02 nam 2015 ciia Chinh phu vé
cap ban sao tir ban chinh, chimg thuc chit ky va chimg thuc hop dong, giao dich (co
hiéu lyc ké tir ngay 10 nam 4 nam 2015);

- Thong tu s6 20/2015/TT-BTP ngay 29 thang 12 nim 2015 cua Bo truong Bo
Tu phap quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cia Nghi dinh sb
23/2015/ND-CP ngay 16 thang 02 nam 2015 ciaChinh phu vé cap ban sao tir s6 goc,
chimg thye ban sao tir ban chinh, ching thuc chit ky va chung thue hop dong, giao
dich (c6 hiéu luc ké tir ngay 15 thang 02 nam 2016);

- Thong tu s6 226/2016/TT-BTC ngay 11 thang 11 nam 2016 cia B6 Tai chinh
quy dinh mirc thu, ché do thu, ndp, quan 1y va st dung phi chimg thue (c6 hiéu luc ké
tr ngay 01 thang 01 nam 2017);

- Thong tu lién tich s6 191/2005/TTLT-BQP-BLDTBXH-BTC ngay 07 thang
12 nam 2005 cia lién Bo truong Bo Qudc phong, Bo truong BO Lao dong Thuong
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binh va Xa hoi, Bo truong BO Tai chinh huéng dan thwe hién Quyét dinh sb
290/2005/QD-TTg ngay 08 thang 11 nam 2005 cua Thu tuéng Chinh phu vé ché do,
chinh sach doi véi mot s6 doi twong truc tiép tham gia khang chién chong My ctru
nude nhung chua duge huong chinh sach cia Pang va Nha nudce (co hiéu luc ké tir
ngay 25 thang 01 nam 2006).
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Miu 04
CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc
...... ngay.....thang.....nam 20... ...

GIAY UY QUYEN
Veé viéc ding tén ké khai hwéng chinh sich
theo Quyét dinh s6 290/2005/QP-TTg ngay 08/11/2005
cua Thu tuéng Chinh phu

Kinh giri: Uy ban nhan dan x4 (phuong).........
huyén.................. tinh (thanh phd)...............
Tentor1la:. ... Nam sinh :......oocoooiiiinis
QUE QUAN ..ottt ettt e et e et e b e et e e eare e e eeteaeentnaeens
Noi dang ky hd Khau thuwrong tri: ...........ooovieeeeeeeeeeeeeeeeeeee e
La................ CUA ONE (BA) ...t

thudc d6i twong dugc thuc hién theo Quyét dinh s6 290/2005/QD-TTg ngay 08/11/2005 cua
Thi tuéng Chinh phu.

Nay uy quyén cho Ong (BA)........coouiee oo, quan hé véi
QOTTIONE Aottt et ettt eaeas
HO  khau  thwong trd  tai  xd&  (phuong)......................... huyén
(qQuan)............ooooeiin o tinh (thanh pho)...........cccooooiiiiii

Chiu trach nhiém déng tén ké khai dé huéng ché do, chinh sach.

. X4c nhan Ngudi ity quyén
ciua Uy ban nhan dan xa (phudng) (Ky, ghi ro ho, tén)
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6. Thii tuc Chirng thwe di chic’
a) Trinh tu thuc hién:

- Buwée 1: Nguoi yéu cau chimg thue di chiic ndp ho so trwe tiép tai B phan tiép
nhan va tra két qua cua Uy ban nhan dan phuong, x4, thi tran tir tht hai d&én thir sau
(budi sang tir 07 gio 30 phit dén 11 gio 30 phit, budi chiéu tir 13 gio 00 phit dén 17
gid 00 phat) va budi sang tha bay (tir 07 gio 30 phut dén 11 gior 30 phit) hodc yéu cau
chimg thuc ngoai tru sé Uy ban nhan dan phuong, xd, thi tran, néu ngudi yéu cau
chimg thuc thudc dién gia yéu, khong thé di lai dwoc, dang bi tam giit, tam giam, thi
hanh an phat tu hoac ¢6 ly do chinh dang khac.

- Buée 2: Cong chire tiép nhan ho so kiém tra cac gidy to yéu cau chimg thue.
* Truong hop ho so ddy du, thi chuyén cho ngudi thuce hién ching thuec.

Trudong hop co quan thue hién chimg thue khong thé giai quyét va tra két qua
ngay trong ngay tiép nhan yéu cau thi nguoi tiép nhan ho so phai ¢ phiéu hen ghi rd
thoi gian (gio, ngay) tra két qua cho ngudi yéu cau ching thuc;

* Truong hop ho so chua day du thi huéng dan nguoi yéu cau ching thuc bo
sung hd so theo quy dinh, hoiac hudéng dan ndp hoé so dén co quan c6 tham quyén
chimg thue, néu ndp ho so khong ding co quan ¢o tham quyeén.

- Buwée 3: Nguoi thue hién chimg thuc kiém tra gidy to trong hod so yéu cau
chimg thuc, néu ho so day di, tai thoi diém ching thue ngudi 1ap di chue tr nguyén,
minh man va nhan thtre, 1lam cht dwgce hanh vi cia minh thi thye hién chirng thye;

* Nguoi 1ap di chiic ¢6 the tuyén bo ndi dung cua di chic trude mat ngudi thuc
hién chirng thwc. Nguoi thue hién chirng thue phai ghi chép lai ndéi dung ma nguoi
lap di chuc da tuyén bo;

* Nguoi 1ap di chue ky tén hodc diém chi vao ban di chic trude mit ngudi thuc
hién chirng thuc sau khi xac nhan ban di chiac di duoc ghi chép chinh xac va thé hién
diung y chi cua minh.

Truong hop ngudi 1ap di chiac khéng doc duoc, khéng nghe duoc, khong ky,
khong diem chi dwogc thi phai c6 02 (hai) nguoi lam ching. Ngudi lam ching phai ¢6
du nang lwc hanh vi dan sy va khong c6 quyén, 1oi ich hodc nghia vu lién quan dén
ndi dung di chic. Ngudi lam chimg do nguoi yéu cau chimg thue bo tri. Truong hop
nguodi yéu cau ching thuc khong b tri dwoc thi dé nghi co quan thuc hién chimg

*Nbi dung in nghiéng 1a ndi dung sira di, bd sung.
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thue chi dinh nguoi 1am chimg. Nguoi lam chimg phai xuat trinh gidy to tiy than con
gia tri str dung dé nguoi thuc hién ching thie kiém tra va ky vao ting trang cia di
chuc.

Truong hop phai phién dich thi nguoi phién dich c¢6 trach nhiém dich day du,
chinh xac ndi dung cua di chic, ndi dung 101 chimg cho nguoi yéu cau chimg thuc va
ky vao tirng trang di chuc véi tur cach 1a nguoi phién dich. Ngudi phién dich phai 1a
ngudi ¢o nang luc hanh vi dan sy day du theo quy dinh cta phép ludt, thong thao
tiéng Viét va ngon ngit ma ngudi yéu cau ching thue sir dung. Nguoi phién dich do
nguol yéu cau chirng thwe moi hodc do co quan thwc hién ching thwe chi dinh. Thu
lao phién dich do nguoi yéu cau chirng thue tra.

Ngudi thue hién chung thue ghi 16i chung theo mau quy dinh; ky, ghi rd ho tén,
dong dau ciia co quan thue hién ching thweva ghi vao s6 chimg thue. Déi véi di chuc
c¢6 tir 02 (hai) trang trd 1én, thi timg trang phai duoc danh so tha tu, ¢ chit ky cia
ngudi yéu cau chimg thwe va ngudi thue hién ching thuc; s6 luong trang va 10i
chting duoc ghi tai trang cudi cia di chic. Trudong hop di chic cé tir 02 (hai) to trd
1én thi phai dong dau giap lai;

* Trong truong hop tir chdi chimg thuc thi ngudi thue hién chimg thye phai giai
thich 16 1y do bang van ban cho ngudi yéu cau ching thye.

- Buéc 4: Nguoi yéu cau chimg thye nhan két qua tai noi ndp ho so.

b) Cach thirc thwe hién: Nop hd so va nhan két qua trye tiép tai BO phan tiép
nhan va tra két qua cia Uy ban nhan dan phuong, x4, thi tran hodc yéu cau chimg
thue ngoai tru so.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so: Nguoi yéu cau chimg thue phai ndp cac gidy to sau day:

+ Dy thao di chic (hodc ngudi 1ap di chic ¢6 thé tuyén bé ndi dung cua di chic
trude mat nguot thue hién chung thue. Nguoi thue hién chirng thuc phai ghi chép lai
chinh x4c ndi dung ma nguoi 1ap di chic da tuyén bd);

+ Ban sao Giéy chirng minh nhan dan hoac Ho chiéu con gia tr1 st dung cua
nguodi yéu cau chimg thye (xuat trinh ban chinh dé ddi chiéu);

+ Ban sao Gidy chirng nhan quyén sé hitu, quyén st dung hodc ban sao gidy to
thay thé duoc phap luat quy dinh d6i véi tai san ma phap luat quy dinh phai ding ky
quyén s& hiru, quyén sit dung (xuat trinh ban chinh d¢ d6i chiéu) trong truong hop di
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chiic ¢6 ndi dung lién quan dén tai san do, trir treomg hop nguoi lap di chic dang bi
cai chét de doa dén tinh mang.

* Truomg hop can ¢ ngudi lam ching: Nguoi lam chimg phai xuat trinh gidy to
tuy than con gia tri st dung dé nguol thue hién ching thue kiém tra;

* Truong hop chtng thue ngoai tru s thi nguoi yéu cau chung thye phai ndp
van ban yéu cau chtng thye ngoai tru so.

- S6 lwong ho so: 01 bo.

d) Thoi han gidi quyét: Khong qua 02 ngay lam viée, ké tir ngay nhan du ho so
yéu cau chimg thuc hodc ¢o thé kéo dai hon theo thoa thudn bang van ban véi nguoi
yéu cau chimg thue.

d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan.

e) Co quan giai quyét thi tuc hanh chinh: Uy ban nhan dan phuong, x4, thi
tran.

g) Két qua thwe hién thi tuc hanh chinh: Di chic duoce chimg thuc hodc van
ban tir chdi, ¢6 néu rd ly do.

h) Phi, 18 phi: 50.000 dong/truong hop.

i) Tén miu don, miu t& khai: Khong.

k) Yéu céu, diéu kién thwe hién thi tuc hanh chinh: Di chic duoc coi 1a hop
phap phai ¢6 di cac diéu kién sau day:

- Nguoi 1ap di chic minh man, sang sudt trong khi 14p di chic; khong bi lira doi,
de doa hoac cudng ép;

- N6i dung di chuc khong trai phap luat, dao dirc xa hoi; hinh thire di chic
khong trai quy dinh cua phap luat.

I) Can cir phap ly cua thu tuc hanh chinh:

- Bo luat Dan su ngay 24 thang 11 nam 2015 (co hiéu luc ké tir ngay 01 thang
01 nam 2017);

- Nghi dinh s6 23/2015/ND-CP ngay 16 thang 02 nam 2015 cua Chinh phu vé
cap ban sao tir ban chinh, chimg thwe chit ky va ching thuc hop dong, giao dich (c6
hiéu lyc ké tir ngay 10 nam 4 nam 2015);

- Théng tu s6 20/2015/TT-BTP ngay 29 thang 12 nam 2015 cua Bo truong Bo
Tu phap quy dinh chi tiét va huéng dan thi hanh mot so diéu cua Nghi dinh s6
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23/2015/ND-CP ngay 16 thang 02 nam 2015 ciaChinh phu vé cap ban sao tir s6 goc,
chimg thye ban sao tir ban chinh, ching thuc chit ky va chung thue hop dong, giao
dich (c6 hiéu luc ké tir ngay 15 thang 02 nam 2016);

- Thong tu s6 226/2016/TT-BTC ngay 11 thang 11 nam 2016 cia B6 Tai chinh
quy dinh mirc thu, ché do thu, ndp, quan 1y va st dung phi chimg thue (c6 hiéu luc ké
tr ngay 01 thang 01 nam 2017).
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7. Thi tuc Chirng thwe viin ban tir chdi nhan di san 1a dong san’
a) Trinh tu thuc hién:

- Buére 1: Nguoi yéu cau chung thwe ndp hd so truc tiép tai BO phan tiép nhan
va tra két qua cua Uy ban nhan dan phuong, x4, thi tran tir thir hai dén thar sau (buoi
sang tir 07 gio 30 phat dén 11 gio 30 phat, budi chiéu tir 13 gior 00 phat dén 17 gior 00
phut) va budi sang thir bay (tir 07 gid 30 phat dén 11 gio 30 phut) hodc yéu cau
chirmg thuc ngoai tru sé Uy ban nhan dan phuong, x4, thi tran, néu nguoi yéu cau
chirng thuc thudc dién gia yéu, khong thé di lai duoc, dang b1 tam giir, tam giam, thi
hanh an phat tu hoac ¢6 ly do chinh dang khac.

- Buéc 2: Cong chire tiép nhan hd so kiém tra cac gidy to yéu cau chimg thuc.
* Truong hop ho so day du, thi chuyén cho nguoi thuc hién chimg thyec.

Truong hop co quan thye hién chimg thue khong thé giai quyét va tra két qua
ngay trong ngay thi ngudi tiép nhan hd so phai ¢6 phiéu hen ghi rd thoi gian (gio,
ngay) tra két qua cho ngudi yéu cau ching thuc;

* Truong hop ho so chua day di thi hudng dan nguoi yéu cau chimg thuc bd
sung ho so theo quy dinh, hodc hudéng dan ndp hod so dén co quan cd tham quyén
chirmg thwe, néu ndp hd so khong dung co quan ¢ tham quyén.

- Bwée 3: Nguoi thue hién chung thye kiém tra gidy to trong hd so yéu cau
chimg thuc, néu gidy to di theo quy dinh va tai thoi diém chimg thue nguoi 1ap van
ban tir chdi nhan di san tu nguyén, minh man va nhan thirc, lam chu duoc hanh vi cua
minh thi thuc hién chimg thire nhu sau:

+ Pé nghi ngudi tir chdi nhéan di san ky/diém chi (trong truong hop ngudi yéu
cau chung thuc khong ky duoc) vao van ban tir chéi nhan di san truede mat nguol thue
hién chirng thue;

+ Truong hop nguot 1ap di chiac khong doc duoc, khong nghe duoc, khéng ky,
khong diem chi dwogc thi phai c6 02 (hai) nguoi lam ching. Ngudi lam ching phai ¢6
du nang lwc hanh vi dan sy va khong c6 quyén, loi ich hodc nghia vu lién quan dén
viéc tir choi nhan di san. Nguoi lam ching do ngudi yéu cau chimg thue bo tri.
Truong hop ngudi yéu cau chimg thwe khong bo tri dwoe thi dé nghi co quan thue
hién chimg thuc chi dinh ngudi lam chimg. Nguoi lam chimg phai xuat trinh gidy to
tuy than con gia tri st dung dé nguol thue hién chirng thue kiém tra va ky vao ting

°Nbi dung in nghiéng 1a ndi dung sira di, bd sung.
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trang cua di chuc;

+ Trudong hop phai phién dich thi nguoi phién dich co trach nhiém dich day du,
chinh xac ndi dung cua di chic, ndi dung 101 chimg cho nguoi yéu cau chimg thuc va
ky vao timg trang cta van ban tir ch6i nhan di san voi tu cach 1a nguoi phién dich.
Ngudi phién dich phai 1a ngudi ¢ nang lye hanh vi dan su day du theo quy dinh cua
phap luat, thong thao tiéng Viét va ngdn ngit ma nguoi yéu cau chimg thye sir dung.
Ngudi phién dich do nguoi yéu cau ching thue moi hodc do co quan thuc hién ching
thuc chi dinh. Thu lao phién dich do ngudi yéu cau chimg thye tra;

+ Nguoi thue hién chung thyc ghi 161 chimg theo mau quy dinh; ky, ghi 18 ho
tén, dong dau cua co quan thyuc hién ching thuc va ghi vao so ching thuc. Doi véi
vin ban tir chdi nhan di san ¢o tir 02 (hai) trang tré 1én, thi timg trang phai duge danh
s6 thur tw, ¢6 chir ky cua ngudi yéu cau chimg thue va ngudi thuce hién ching thue; s6
luwong trang va 101 chimg dwoc ghi tai trang cudi cua vin ban tir chéi nhan di san.
Truong hop van ban tir chéi nhan di san c6 tir 02 (hai) to tré 1én thi phai dong dau
giap lai.

* Trong truong hop tir chdi ching thue, thi nguoi thye hién chimg thue phai giai
thich 16 1y do bang van ban cho ngudi yéu cau ching thye.

- Buéc 4: Nguoi yéu cau ching thue nhan két qua chung thye tai noi ndp ho so.

b) Cach thirc thwe hién: Nop hd so va nhan két qua trye tiép tai BO phan tiép
nhan va tra két qua cia Uy ban nhan dan phuong, x4, thi tran hodc yéu cau chimg
thue ngoai tru so.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Ngudi yéu cau chimg thyre phai ndp cac gidy to sau day:

+ Du thao vin ban tir chdi nhan di san 1a dong san;

+ Ban sao Giéy chirng minh nhan dan hoac Ho chiéu con gia tr1 st dung cua
nguodi yéu cau chimg thye (xuat trinh ban chinh dé ddi chiéu);

+ Giay to ching minh thoi diém nguoi dé lai di san chét;

+ Gidy to chang minh quan hé cta nguoi tir chdi nhén di san d6i voi nguoi dé
lai di san.

* Truomg hop can ¢ ngudi lam ching: Nguoi lam chimg phai xuat trinh gidy to
tuy than con gia tri st dung dé nguol thue hién ching thue kiém tra;
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* Truong hop chtng thue ngoai tru s thi nguoi yéu cau chung thye phai ndp
van ban yéu cau chtng thye ngoai tru so.

- S6 lwong ho so: 01 bo.

d) Thoi han gidi quyét: Khong qua 02 ngay lam viée, ké tir ngay nhan du ho so
yéu cau chimg thuc hodc ¢o thé kéo dai hon theo thoa thudn bang van ban véi nguoi
yéu cau chimg thue.

d) Poi twong thwe hién thi tuc hanh chinh: C4 nhan, t6 chirc duoc thira ké di
san theo quy dinh.

e) Co quan giai quyét thi tuc hanh chinh: Uy ban nhan dan phuong, x4, thi
tran.

g) Két qua thuc hién thii tuc hanh chinh:Vian ban tir chéi nhan di san 1a dong
san da duoc ching thue hodc van ban tir chéi ching thue cé néu 16 ly do tur chéi.

h) Phi, 18 phi: 50.000 dong/truong hop.

i) Tén miu don, miu t& khai: Khong c6.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Nguoi thira ké ¢ quyén tir chéi nhan di san, trir truong hop viéce tir chdi nhim
trén tranh viéc thue hién nghia vu tai san ctiia minh ddi véi nguol khac.

- Thoi han tir chdi nhan di san 14 06 (sau) thang, ké tir ngay mo thira ké. Sau 06
(séu) thang ké tir ngay mé thira ké néu khong tir chdi nhan di san thi duoc coi 1a dong
y nhan thira ké.

I) Can cir phap ly cua thu tuc hanh chinh:

- Bo luat Dan su ngay 24 thang 11 nam 2015 (co hiéu luc ké tir ngay 01 thang
01 nam 2017);

- Nghi dinh s6 23/2015/ND-CP ngay 16 thang 02 nam 2015 cua Chinh phu vé
cap ban sao tir ban chinh, chtimg thuc chit ky va chimg thuc hop dong, giao dich (co
hiéu lyc ké tir ngay 10 nam 4 nam 2015);

- Théng tu s6 20/2015/TT-BTP ngay 29 thang 12 nam 2015 cua Bo truong Bo
Tu phap quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cia Nghi dinh s6
23/2015/ND-CP ngay 16 thang 02 nam 2015 ciaChinh phu vé cap ban sao tir s6 goc,
chimg thye ban sao tir ban chinh, ching thuc chit ky va chung thue hop dong, giao
dich (c6 hiéu luc ké tir ngay 15 thang 02 nam 2016);
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- Thong tu s6 226/2016/TT-BTC ngay 11 thang 11 nam 2016 cia B6 Tai chinh
quy dinh mirc thu, ché do thu, ndp, quan 1y va st dung phi chimg thue (c6 hiéu luc ké
tr ngay 01 thang 01 nam 2017).
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8. Thu tuc Chung thure viée sira doi, b6 sung, hity bé hop dong, giao dich
a) Trinh tu thuc hién:

- Buéc 1: Nguoi yéu cau ching thuc nop ho so truc tiép tai Bo phan tiép nhan
va tra két qua cia Uy ban nhan dan phuong, x4, thi tran noi da thuc hién chimg thuc
hop dong, giao dich trude day tir thir hai dén thr sau (budi sang tir 07 gid 30 phut dén
11 gio 30 phut, budi chiéu tir 13 gid 00 phut dén 17 gio 00 phat) va budi sang thir bay
(ttr 07 gior 30 phut dén 11 gid 30 phut) hodc yéu cau ching thue ngoai tru sé Uy ban
nhan dan phuong, x4, thi tran, néu nguoi yéu cau chung thuc thude dién gia yéu,
khong thé di lai duoc, dang bi tam giir, tam giam, thi hanh an phat tu hoac co6 ly do
chinh dang khac.

- Buée 2: Cong chire tiép nhan ho so kiém tra cac gidy to yéu cau chimg thue.
* Truong hop hd so day du, thi chuyén cho nguoi thye hién chimg thue.

Truong hop tiép nhan hd so sau 15 gid ma co quan thyc hién ching thue khong
thé giai quyét va tra két qua ngay trong ngay thi nguoi tiép nhan ho so phai c¢é phiéu
hen ghi r5 thoi gian (gio, ngay) tra két qua cho ngudi yéu cau chimg thyc;

* Truong hop ho so chua day du thi huéng dan nguoi yéu cau ching thuc bo
sung hd so theo quy dinh, hoiac hudéng dan ndp hoé so dén co quan c6 tham quyén
chimg thue, néu ndp ho so khong ding co quan ¢o tham quyeén.

- Buwée 3: Nguoi thue hién chung thyce tiép nhan, kiém tra gidy to trong ho so
yéu cau chirg thue, néu ho so day du va tai thoi diém ching thwe cac bén tham gia
hop dong, giao dich ty nguyén, minh man va nhan thac, lam chi dugce hanh vi cua
minh thi thuc hién chimg thire nhu sau:

+ Dé nghi cac bén tham gia hop dong, giao dich ky vao hop dong, giao dich
trude mit ngudi thue hién chimg thue. Truong hop ngudi ¢d tham quyén giao két
hop ddng cua cac to chire tin dung, doanh nghiép da dang ky chit ky mau tai co quan
thye hién ching thyc thi ¢o thé ky trude vao hop dong; nguoi thuc hién ching thuc
phai dbi chiéu chir ky cua ho trong hop dong véi chir ky mau trude khi thue hién
chirmg thue, néu nghi ngo chit ky trong hop doéng khac véi chit ky mau thi yéu cau
nguoi do ky truedc mat.

Truong hop nguoi yéu cau ching thuc khong ky duoc thi phai diém chi; néu
nguoi d6 khong doc duogc, khong nghe duoc, khong ky, khong diém chi duoc thi phai

N6i dung in nghiéng 1a ndi dung sira doi, bd sung.
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c6 02 (hat) nguot1 lam ching. Nguoi lam chimg phai cé dia nang lyc hanh vi dan su va
khong ¢ quyén, 1oi ich hodc nghia vu lién quan dén hop dong, giao dich. Nguoi lam
chimg do ngudi yéu cau chimg thyc bo tri. Truong hop ngudi yéu cau chimg thuc
khong bd tri duoc thi dé nghi co quan thuc hién ching thuc chi dinh nguoi lam
chirmg. Nguoi lam chimg phai xuat trinh gidy to tuy than con gid tri sir dung dé nguoi
thue hién chtng thue kiém tra va ky vao timg trang cua hop dong.

Truong hop phai phién dich thi nguoi phién dich c¢6 trach nhiém dich day du,
chinh xac ndi dung cia hop dong, giao dich, ndi dung 10i chimg cho nguoi yéu cau
chimg thuc va ky vao timg trang hop dong voi tu cach 1a ngudi phién dich. Nguoi
phién dich phai 1a nguoi ¢o nang lye hanh vi dan su day du theo quy dinh ciia phap
luat, thong thao tiéng Viét va ngdén ngit ma ngudi yéu cau chimg thue st dung. Nguoi
phién dich do nguoi yéu cau chung thue moi hodc do co quan thuwe hién chimg thuc
chi dinh. Thu lao phién dich do nguoi yéu cau ching thyc tra.

Ngudi thye hién chimg thue ghi 101 chimg twong tmg véi timg loai hop dong,
giao dich theo mau quy dinh; ky, ghi rd ho tén, dong dau cua co quan thuc hién
chimg thucva ghi vao so chimg thue. Doi véi hop dong, giao dich ¢ tir 02 (hai) trang
trd 1én, thi timg trang phai duge danh s6 th tu, ¢6 chit ky cua nguoi yéu cau chirng
thue va ngudi thue hién ching thyce; s6 luong trang va 101 chimg dwoc ghi tai trang
cudi cia hop ddng, giao dich. Truong hop hop dong, giao dich ¢6 tir 02 (hai) to tro
1én thi phai dong dau giap lai.

* Trong truong hop tir chdi ching thue, thi nguoi thye hién chimg thue phai giai
thich r& 1y do bang van ban cho ngudi yéu cau chimg thure.

- Buéc 4: Nguoi yéu cau chimg thwe nhan két qua tai noi ndp ho so.

b) Cach thirc thwe hién: Nop ho so va nhan két qua truc tiép tai BO phan tiép
nhan va tra két qua cia Uy ban nhan dan phuong, x4, thi tran noi da chimg thuc hop
ddng, giao dichtrude ddy hodc yéu cau chimg thuc ngoai tru so.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Xuat trinh giay to chirng minh tu cach cta nguoi yéu cau chimg thuec;

+ Nop hop dong, giao dich da dugc ching thuc;

+ Nop du thao hop dong, giao dich sira d6i, bod sung, hiy bo hop dong, giao dich
da dwoc ching thuec;
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+ Nop van ban thoa thuan vé viée sira doi, bo sung, hity bé hop dong, giao dich
ciia cac bén tham gia hop dong, giao dich;

+ Trong trudong hop nodi dung sira d6i, bo sung co lién quan dén tai san thi nguoi
yéu cau chimg thwc phai nop ban sao kém ban chinh dé d6i chiéu gidy ching nhan
quyén s& hitu, quyén sir dung hodc ban sao giay to thay thé duoce phap luat quy dinh
d6i voi tai san ma phap luat quy dinh phai dang ky quyén sd hiru, quyén st dung; trir
truong hop nguoi 1ap di chiic dang bi cai chét de doa dén tinh mang.

* Truomg hop can ¢ ngudi lam ching: Nguoi lam chimg phai xuat trinh gidy to
tuy than con gia tri st dung dé nguol thue hién ching thue kiém tra;

* Truong hop chtng thue ngoai tru s thi nguoi yéu cau chung thye phai ndp
van ban yéu cau chtng thye ngoai tru so.

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong ngay tiép nhan yéu cau hodc trong ngay lam viéc
tiép theo, néu tiép nhan yéu cau sau 15 gid.

d) P6i twong thwe hién thu tuc hanh chinh: Ca nhan,té chirc da tham gia hop
ddng, giao dich trudc day.

e) Co quan giai quyét thi tuc hanh chinh:Uy ban nhan dan phuong, x3, thi
tran da chimg thwe hop dong giao dich trude day.

g) Két qua thwe hién thi tuc hanh chinh:Hop dong sira doi, b6 sung, huy bo
hop déng, giao dich da duoc ching thue hodc van ban tir chéi ¢o néu rd ly do.

h) Phi, 18 phi: 30.000 dong/hop dong, giao dich.

i) Tén miu don, miu t& khai: Khong.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Viéc stra d6i, bo sung, huy boé hop dong, giao dich d3 duoc ching thuc chi

duoc thue hién khi cé thoa thuan bang vian ban ciia cac bén tham gia hop dong, giao
dich;

- Viéc sira doi, bo sung, huy bo hop dong, giao dich duoc thue hién tai co quan da
chimg thue hop dong, giao dich. Truong hop sira doi, bd sung, thay thé, hiy bo mot
phan hoic toan bd di chuc thi ¢ thé chimg thuc tai bat ky co quan ¢o tham quyén
chimg thue nao; co quan da thye hién viée sira doi, bo sung, thay thé, hiy bé mot phan
hodc toan bd di chuc phai théng bao bang van ban cho co quan di chimg thuc trude
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day vé ndi dung stra doi, bd sung, thay thé, hiy bo mot phan hodc toan bo di chuc dé
ghi chu vao s6 chung thuc hop dong, giao dich.

I) Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 23/2015/ND-CP ngay 16 thang 02 nam 2015 cua Chinh phu veé
cap ban sao tir ban chinh, chimg thuc chit ky va chimg thuc hop dong, giao dich (co
hiéu lyc ké tir ngay 10 nam 4 nam 2015);

- Théng tu s6 20/2015/TT-BTP ngay 29 thang 12 nam 2015 cua Bo truong Bo
Tu phap quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cia Nghi dinh s6
23/2015/ND-CP ngay 16 thang 02 nam 2015 ciaChinh phu vé cap ban sao tir s6 goc,
chirmg thye ban sao tir ban chinh, ching thuc chit ky va chung thue hop dong, giao
dich (c6 hiéu luc ké tir ngay 15 thang 02 nam 2016);

- Thong tu s6 226/2016/TT-BTC ngay 11 thang 11 nam 2016 cia B6 Tai chinh
quy dinh mirc thu, ché do thu, ndp, quan 1y va st dung phi ching thue (c6 hiéu luc ké
tr ngay 01 thang 01 nam 2017).
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9. Thii tuc Sira 16i sai sét trong hop dong, giao dich di dwoc chimg thuc’

a) Trinh tu thuc hién:

- Buéc 1: Nguoi yéu cau ching thuc nop ho so truc tiép tai Bo phan tiép nhan
va tra két qua cua Uy ban nhan dan phuong, x4, thi tran da chimg thwe hop dong, giao
dich trude day tir tha hai dén tht sau (budi sang tir 07 gid 30 phut dén 11 gio 30 phut,
budi chiéu tir 13 gid 00 phat dén 17 gio 00 phut) va budi sang tht bay (tir 07 gid 30
phut dén 11 gio 30 phut).

- Buée 2: Cong chire tiép nhan ho so kiém tra cc gidy to yéu cau chimg thue.

+ Trudong hop hd so day du, thi chuyén cho nguoi thye hién ching thye.

Truong hop tiép nhan hd so sau 15 gid ma co quan thyc hién ching thue khong
thé giai quyét va tra két qua ngay trong ngay thi ngudi tiép nhan ho so phai ¢ phiéu
hen ghi r5 thoi gian (gio, ngay) tra két qua cho nguoi yéu cau chimg thyc;

+ Truong hop ho so chwa day du thi hudng dan nguoi yéu cau chimg thwe bo
sung hd so theo quy dinh, hoiac hudéng dan ndp hoé so dén co quan c6 tham quyén
chimg thue, néu ndp ho so khong ding co quan ¢o tham quyeén.

Buée 3: Nguoi thue hién chimg thwe kiém tra gidy to trong hd so yéu cau chimg
thue, néu ho so day du theo quy dinh thi gach chan 16i sai sot can sira, dong dau cua
Uy ban nhan dan phuong, x4, thi tran thue hién ching thue va ghi vao bén 18 cta hop
ddng, giao dich noi dung da sira, ho tén, chir ky ciia nguoi sira, ngay thang nam sira;

* Trong truong hop tir chdi ching thue, thi nguoi thye hién chimg thue phai giai
thich & 1y do bang van ban cho ngudi yéu cau chimg thure.

- Buwéc 4: Nguoi yéu cau chirng thue nhan két qua tai noi ndp ho so.

b) Cach thirc thwe hién: Nop hd so va nhan két qua trye tiép tai BO phan tiép
nhan va tra két qua cua Uy ban nhan dan phuong, x4, thi tran da chung thue hop
ddng, giao dich trudc day.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:

+ Nop vin ban thoa thuan cua cac bén tham gia hop dong, giao dich vé viéc sta
161 sai sot trong hop dong, giao dich;

+ Nop ban chinh hop dong, giao dich di dwoc chimg thue.

°Nbi dung in nghiéng 1a ndi dung sira doi, bd sung.
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- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong ngay tiép nhan yéu cau hodc trong ngay lam viéc
tiép theo, néu tiép nhan yéu cau sau 15 gio/khéng qua 02 ngay lam viéc, ké tir ngay
nhan du ho so yéu cau ching thuc hoac co thé kéo dai hon theo thoa thuin béng van
ban véi ngudi yéu cau chimg thye.

d) Poi twong thwe hién thi tuc hanh chinh: C4 nhén, to chirc tham gia hop
ddng, giao dich.

e) Co quan giai quyét thi tuc hanh chinh: Uy ban nhan dan phuong, x4, thi
tran da chimg thwe hop dong, giao dichtrude day.

g) Két qua thwe hién thi tuc hanh chinh: Hop dong, giao dich duogc sta 15i
sai sothodc van ban tir chdi, co néu 16 ly do.

h) Phi, 18 phi: 25.000 dong/hop dong, giao dich.

i) Tén miu don, miu to khai: Khong.

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Viéc stra 15i sai sot trong
khi ghi chép, danh may, in hop dong, giao dich d3 duoc chimg thue duge thue hién
theo thoa thuin bang vin ban ciia cac bén tham gia hop dong, giao dich, néu khong
lam anh huong dén quyén, nghia vu cua cac bén.

I) Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 23/2015/ND-CP ngay 16 thang 02 nam 2015 cua Chinh phu vé
cap ban sao tir ban chinh, chimg thwe chit ky va ching thuc hop dong, giao dich (c6
hiéu lyc ké tir ngay 10 nam 4 nam 2015);

- Thong tu s6 20/2015/TT-BTP ngay 29 thang 12 nam 2015 cia Bo trudng Bo
Tu phap quy dinh chi tiét va huéng dan thi hanh mot so diéu cua Nghi dinh s6
23/2015/ND-CP ngay 16 thang 02 nam 2015 cta Chinh phu vé cap ban sao tir sd goc,
chimg thye ban sao tir ban chinh, ching thuc chit ky va chung thue hop dong, giao
dich (c6 hiéu luc ké tir ngay 15 thang 02 nam 2016);

- Thong tu s6 226/2016/TT-BTC ngay 11 thang 11 nam 2016 cia B6 Tai chinh
quy dinh mirc thu, ché do thu, ndp, quan 1y va st dung phi chimg thue (c6 hiéu luc ké
tr ngay 01 thang 01 nam 2017).
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10. Thi tuc Cép ban sao ¢ chirng thue tir ban chinh hop ddng, giao dich da
dwoe chirng thuc®

- Bwée 1: Nguoi yéu cau cap ban sao ¢o ching thuc tir ban chinh hop dong,
giao dich da chung thuc nop ho so true tiép tai BO phan tiép nhan va tra két qua cua
Uy ban nhan dan phuong, x4, thi tran dang luu trit hop dong, giao dich tir tht hai dén
thtr sau (budi sang tir 07 gio 30 phut dén 11 gid 30 phit, budi chiéu tir 13 gior 00 phut
dén 17 gio 00 phut) va budi sang tht bay (tir 07 gid 30 phut dén 11 gio 30 phut).

- Budre 2: Cong chire tiép nhan ho so kiém tra thanh phan, s6 luong ho so:

+ Trudong hop ho so ddy du, thi ngudi tiép nhan ho so tién hanh chyp tir ban
chinh hop dong, giao dich dang duoc luu trit va chuyén cho ngudi thue hién chimg
thuec.

Truong hop tiép nhan hd so sau 15 gid ma co quan thyc hién ching thue khong
thé giai quyét va tra két qua ngay trong ngay thi ngudi tiép nhan hd so phai cé phiéu
hen ghi 16 thoi gian (gid, ngay) tra két qua cho nguoi yéu cau chimg thyec;

+ Truong hop ho so chwa day du thi hudng dan nguoi yéu cau chimg thwe bo
sung hd so theo quy dinh, hoiac hudéng dan ndp hoé so dén co quan c6 tham quyén
chimg thue, néu ndp ho so khong ding co quan ¢o tham quyeén.

- Bwée 3: Nguoi thuc hién chung thuc tiép nhan hd so, kiém tra ban chinh, di
chiéu véi ban sao:

Néu noi dung ban sao ding vé1 ban chinh thi thure hién chirng thye nhar sau:

+ Ghi day du 101 chimg chimg thyc ban sao tir ban chinh theo mau quy dinh;

+ Ky, ghi r5 ho tén, déng dau cua Uy ban nhan dan phuong, x4, thi tran thuc
hién ching thuc va ghi vao s6 chang thye.

Doi voi ban sao ¢co tir 02 (hai) trang tro 1én thi ghi 101 chimg vao trang cudi, néu
ban sao co tir 02 (hai) to trd 1én thi phai dong dau giap lai.

Mbi ban sao dwgc chimg thuc tir mot ban chinh gidy to, vin ban hodc nhiéu ban
sao dugc chimg thyc tir mot ban chinh gidy to, van ban trong cung mot thoi diém
duge ghi mét sb chirng thuec;

* Trong trudng hop tir chdi ching thwe, ngudi thye hién chimg thycphai giai
thich r& 1y do bang van ban cho ngudi yéu cau chimg thure.

®Nbi dung in nghiéng 1a ndi dung sira doi, bd sung.
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- Buéc 4: Nguoi yéu cau chimg thwe nhan két qua tai noi ndp ho so.

b) Cach thirc thwe hién: Nop hd so va nhan két qua trye tiép tai BO phan tiép
nhan va tra két qua caa Uy ban nhan dan phuong, x4, thi tran dang luu trit hop dong,
giao dich.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Xuat trinh ban chinh hodc ban sao c¢o ching thwe Gidy
chirng minh nhan dan hoac H6 chiéu con g1a tr1 st dung.

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong ngay tiép nhan yéu cau hodc trong ngay lam viéc
tiép theo, néu tiép nhan yéu cau sau 15 gid.

d) Doi twong thwe hién thi tuc hanh chinh: C4 nhan,to chtrc tham gia hop
dong, giao dich; nguoi co quyén, nghia vu lién quan dén hop dong, giao dich.

e) Co quan giai quyét thi tuc hanh chinh: Uy ban nhan dan phuong, x4, thi
tran dang luu trit hop dong, giao dich.

g) Két qua thwe hién thi tuc hanh chinh: Ban sao hop dong, giao dich duoc
chirng thwrc hodc van ban tur chéi, ¢ néu rd ly do.

h) Phi, 18 phi: 2.000 dong/trang, tir trang thw 03 tro 1én thu 1.000 dong/trang
nhung mire thu t6i da thu khong qua 200.000 ddng/ban.

i)Tén miu don, miu to khai: Khong.

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

[) Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 23/2015/ND-CP ngay 16 thang 02 nam 2015 cua Chinh phu vé
cap ban sao tir ban chinh, chimg thwe chit ky va ching thuc hop dong, giao dich (c6
hiéu lyc ké tir ngay 10 nam 4 nam 2015);

- Théng tu s6 20/2015/TT-BTP ngay 29 thang 12 nam 2015 cua Bo truong Bo
Tu phap quy dinh chi tiét va huéng dan thi hanh mot so diéu cua Nghi dinh s6
23/2015/ND-CP ngay 16 thang 02 nam 2015 ciaChinh phu vé cap ban sao tir s6 goc,
chimg thye ban sao tir ban chinh, ching thuc chit ky va chung thue hop dong, giao
dich (c6 hiéu luc ké tir ngay 15 thang 02 nam 2016);

- Thong tu s6 226/2016/TT-BTC ngay 11 thang 11 nam 2016 cia B6 Tai chinh
quy dinh mirc thu, ché do thu, ndp, quan 1y va st dung phi chimg thue (c6 hiéu luc ké
tr ngay 01 thang 01 nam 2017).
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II. Linh veec HJ tich
1. Thi tuc Ping ky viéc nudi con nudi trong nuwéc’
a) Trinh tu thuc hién:

- Bwéce 1: Nguoi nhan con nudi nop ho cua minh va cua ngurol dugce nhan lam
con nudi tai B phan tiép nhan va tra két qua ciia Uy ban nhan dan phuong, x4, thi
tran noi nguoi duge nhan lam con nudi thudng tri (d6i véi truong hop thong thuong)
hodc Uy ban nhan dan phuong, x4, thi tran noi ngudi nhan nudi con thuong tra (néu
1a cha duong, me ké hoidc ¢, cau, di, chu, bac rudt cua ngudi dwge nhan 1am con
nudi hoac co su thoa thuan gitra ngudi nhan con nudi vol cha me dé, ngudi giam hd
clia ngudi duge nhan lam con nudi), tir thir hai dén thw sau (budi sang tir 07 gid 30
phut dén 11 gio 30 phut, budi chiéu tir 13 gio 00 phit dén 17 gior 00 phit) va buodi
sang thir bay (tir 07 gio 30 phut dén 11 gio 30 pht).

- Buére 2: Bo phan Tiép nhan va tra két qua cia Uy ban nhan dan phuong, xa,
thi tran kiém tra hd so:

+ Truong hop hd so hop 1€ va day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chwa day du hodc chwa hop 16 thi huéng dan nguoi ndp ho
so bo sung, hoan thién hd so theo quy dinh. Trudong hop khong thé bd sung, hoan
thién hd so ngay thi phai 14p van ban huéng dan, trong d6 néu rd nhitng loai gidy to,
ndi dung can bo sung, hoan thién, ky va ghi rd ho, tén nguoi tiép nhan ho so;

+ Trong truomg hop hd so khong duge bd sung, hoan thién theo hudng dan thi
nguoi tiép nhan ho so tir choi tiép nhan hd so. Viée tir chdi tiép nhan ho so phai duoc
thé hién bang van ban, trong d6 ghi o 1y do tir chdi, nguoi tiép nhan ky va ghi rd ho
tén.

- Bwée 3: Trong thoi han 10 ngay, ké tir nhan du ho so hop 18, cong chirc Tu
phap - Ho tich kiém tra ho so va 1y y kién ciia dong y ciia cha me dé ciia nguoi duoc
nhan 1am con nudi; néu cha dé hodc me dé da chét, mat tich, mat nang lwc hanh vi
dan su hoac khong xac dinh duoc thi phai dwoc su déng y ctiia nguoi con lai; néu ca
cha me dé déu da chét, mat tich, mat nang lwc hanh vi dan su hoac khéng xac dinh
duoc thi phai duoc su dong y ctia ngudi giam ho; truong hop nhan tré em tir di 09
tudi tro 1én lam con nudi thi con phai dugc su dong v cua tré em do. Viée 1ay v kién
phai 14p thanh vin ban va c6 chir ky hoidc diém chi cia nguoi duge lay y kién.

7 No6i dung in nghiéng 14 ndi dung stra dbi, b6 sung.
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Cong chirc Tu phap - Ho tich ghi vao so ding ky viéc nudi con nudi va Gidy ching
nhan nuoi1 con nudi.

- Bwée 4: Trong thoi han 20 ngay, ké tir ngay nhan duoc d nghi cua Cong chire
Tu phap - Ho tich, Uy ban nhan dan phuong, x4, thi tran to chtrc dang ky nudi con
nuoi, trao Giéy chirng nhan nuo6i con nudi cho cha me nu6i, cha me dé hodac nguoi
giam ho hodc dai dién co s& nudi dudng, to chirc giao nhan con nudi va ghi vao so ho
tich. Truong hop tir chdi thi phai tra 101 cho ngudi nhan con nudi bing van ban va
néu rd ly do.

b) Cach thirc thwe hién: Nop hd so va nhan két qua trye tiép tai BO phan tiép
nhan va tra két qua cia Uy ban nhan dan phudng, x4, thi tran.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

* HY so cla nguodl xin nhan con nudi:

+ Don xin nhan con nudi (theo mau);

+ Ban sao Ho chiéu, Gidy chimg minh nhan dan hodc gidy to ¢ gia tri thay thé;

+ Phiéu ly lich tu phap (dugc cap chua qua 06 thang);

+ Van ban xac nhan tinh trang hon nhan;

+ Giay kham stc khoe do co sd y té cap huyén tro 1én cap (duogc cap chua qua
06 thang);

+ Van ban xac nhan hoan canh gia dinh, tinh trang chd &, diéu kién kinh té do
Uy ban nhan dan cap x4 noi ngudi nhan con nudi thuong tra cap (duoce cap chua qua
06 thang).

* Truong hop cha duwong nhan con riéng cua vo, me¢ ké nhan con riéng cua
chong lam con nudi hoac ¢, cau, di, chu, bac rudét nhan chau lam con nudi thi duoc
mién Giay kham strc khée va Van ban xac nhan hoan canh gia dinh, tinh trang cho6 o,
diéu kién kinh te.

* HO so cua ngudt dwrge nhan lam con nuoi:

+ Ban sao Giady khai sinh;

+ Giay kham strc khoe do co s¢ y t€ cap huyén trd 1én cap;

+ 02 tam anh toan than, nhin thang chup khong qua 06 thang;
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+ Bién ban xac nhan do Uy ban nhan dan hodac Cong an cap x4 noi phat hién tré
bi bo roi 1ap d6i voi tré em bi bo roi; Gidy chung tir ciia cha dé, me dé hodc quyét
dinh cua Toa an tuyén bo cha d¢, me dé cua tré em 1a da chét d6i voi tré em mo coi;
quyét dinh cua Toa an tuyén b cha dé, me dé ctua nguoi duge gidi thiéu lam con nudi
mat tich doi voi nguoi duge gidi thiéu 1lam con nudi ma cha dé, me dé mat tich; quyét
dinh cua Toa an tuyén bo cha dé, me dé cua nguoi dugce gidi thiéu lam con nudi mat
nang lwc hanh vi dan su ddi voi nguol dwge gio1 thiéu lam con nudi ma cha dé, me dé
mat nang lyc hanh vi dan su;

+ Quyét dinh tiép nhan d6i véi tré em & co sé nudi dudng.

- S6 lwong ho so: 01 bd.

d) Théi han giai quyét: Trong thoi han 30 ngay, trong do:

- Kiém tra hd so va lay y kién: 10 ngay, ké tir ngay nhan da hd so hop 1¢;

- Ghi vao s6 dang ky viéc nudi con nudi va Giay ching nhan nudi con nudi, giao
nhan con nudi: 20 ngay, ké tir ngay co y kién dong y ciia nhitng nguoi lién quan (theo
quy dinh tai Diéu 21 Luat Nudi con nudi).

d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan.

e) Co quan gidi quyét thi tuc hanh chinh: Uy ban nhan dan phuong, x4, thi
tran.

g) Két qua thwe hién tha tuc hanh chinh: Gidy ching nhan nudi con nudi
hodc van ban tir chéi, ¢6 néu r5 1y do.

h) Phi, 18 phi: 400.000 dong/truong hop.

Mién 1& phi ddi vai truong hop cha duong hoiac me ké nhan con riéng cua vo
hodc chdng lam con nudi; o, cdu, di, chi, bac rudt nhan chau 1am con nudi; nhan tré
em khuyét tat, nhiém HIV hodc mac bénh hiém nghe¢o theo quy dinh cia Luat Nudi
con nudi va van ban huéng dan; ngudi co cong véi cach mang nhan con nudi.

i) Tén miu don, miu t& khai:

+ Pon xin nhan con nudi (Mau TP/CN-2014/CN.02 ban hanh kém theo Thong
tu s6 24/2014/TT-BTP ngay 29/12/2014 cia Bo truong Bo Tu phap);

+ T& khai hoan canh gia dinh cua nguoi nhan con nudi (Mau TP/CN-
2011/CN.06 ban hanh kém theo Thong tu s6 24/2014/TT-BTP ngay 29/12/2014 ciia
Bo truéng BO Tu phap).
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k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:
- Ngud1 nhan con nuoi phai cé du cac diéu kién sau:
+ Co nang lyc hanh vi dan sy day du;

+ Hon con nudi tir 20 tudi tré 1én (khong ap dung d6i voi truong hop cha duong
nhan con riéng cia vo, me ké nhan con riéng cua ch6ng lam con nud1 hoac ¢o, cau,
di, cht, bac rudét nhan chau lam con nuoi);

+ C6 diéu kién vé sirc khoe, kinh té, chd ¢ bao dam viéc cham sdc, nudi dudng,
gido duc con nudi (khong ap dung dbi voi truomg hop cha duong nhan con riéng cia
vo, me ké nhan con riéng ciia chong 1am con nudi hodc ¢o, cau, di, chi, bac rudt nhan

chau lam con nu6i);
+ C6 tu cach dao dirc tot.
- Nhitng nguoi sau day khong dugc nhan con nudi:
+ Pang bi han ché mot s6 quyén cua cha, me d6i vdi con chua thanh nién;
+ Pang chap hanh quyét dinh xir ly hanh chinh tai co s gido duc, co s& chita bénh;
+ DPang chap hanh hinh phat tu;

+ Chua duoc xda an tich vé mot trong cac tdi ¢6 y xdm pham tinh mang, stc
khoe, nhan phém, danh du cua nguoi khac; nguoce dai hoac hanh ha 6ng ba, cha me,
vo chong, con, chau, ngudi ¢d cong nudi dudng minh; du do, ép budc hoic chira chap
nguoi chua thanh nién vi pham phap luat; mua ban, danh trao, chiém doat tré em.

- Ngudi duge nhan 1am con nuoi:
+ La tré em dudi 16 tuoi hoac;

+ La nguot tir du 16 tudi dén dudi 18 tudi néu duoce cha duwong, me k€, co, cau,
di, chu, bac rudt nhan lam con nuoi;

+ Mot ngudt chi duoc lam con nudi cia mdt ngudi doc than hodc cua ca hai
nguol la vo chong.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Nudi con nudi ngay 17 thang 6 nam 2010 (co hiéu lyc ké tir ngay 01
thang 01 nam 2011);

- Nghi dinh s6 19/2011/ND-CP ngay 21 thang 3 nam 2011 ciia Chinh phu quy dinh
chi tiét thi hanh mot s6 diéu cua Ludt Nudi con nudi (co hiéu lue ké tir ngay 08 thang 5
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nam 2011);

- Nghi dinh 114/2016/ND-CP ngay 08 thang 7 nam 2016 cua Chinh phu quy
dinh 1¢ phi dang ky nudi con nudi, 1& phi cap giay phép hoat dong cua to chirc con
nudi nude ngoai (co hidu luc ké tir ngay 01 thang 01 nam 2017);

- Thong tu s6 12/2011/TT-BTP ngay 27 thang 6 nam 2011 cua Bo truong Bo Tu
phap vé viéc ban hanh va hudng dan viée ghi chép, lvu trit, sitr dung biéu mau nudi con
nudi (co hiéu lyc ké tir ngay 15 thang 8 nam 2011);

- Thong tu s6 24/2014/TT-BTP ngay 29 thang 12 nam 2014 cua Bo truong Bo
Tu phap stra d6i, bo sung mot s6 diéu cia Thong tu sé 12/2011/TT-BTP ngay 27
thang 6 nam 2011 cia B6 Tu phap vé viéc ban hanh va hudng dan viéc ghi chép, luu
trit, st dung biéu mau nudi con nudi (c6 hiéu luc ké tir ngay 11 thang 02 nam 2015);

- Thong tu s6 267/2016/TT-BTC ngay 14 thang 11 nam 2016 cia B6 Tai chinh
hudng dan 1ap du toan, quan ly, st dung va quyét toan kinh phi ngan sach nha nudc
bao dam cho cong tic nudi con nudi va cap, gia han, sira d6i gidy phép hoat dong cua
to chirc con nudi nude ngoai tar Viét Nam(co hiéu luc ké tir ngay 01 thang 01 nam
2017).
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Mau TP/CN-2014/CN.02

CONG HOA XA HQI CHU NGHIA VIET NAM

Déc 1ap - Tw do - Hanh phuc

Anh 4 x 6cm Anh 4 x 6 cm
PON XIN NHAN CON NUOI
(Dung cho truong hop nuoéi con nudi trong nudce)
KAND S e,
Chung t6i/t6i la:
Ong Ba

Ho va tén

Ngay, thang, nam sinh

Noi1 sinh

Dan toc

Qudc tich

Nghé nghiép

Noi thwong tra

S6 Gidy CMND/HO6 chiéu

Noi cap

Ngay, thang, nam cap

Pia chi lién hé

Dién thoai/fax/email

C6 nguyén vong nhan tré em dudi day lam con nudi:

HO VA teN: e G161 tinh: ...
Ngay, thang, nam sinh: ...
NOTSINN: L
Dan tOC: ... Quéc tich: .o
Tinh trang stc Kho&: ...

Noi diang ky ho khau thuong tri: ......ooooooeoeeeeeeeeeeeeeeeee,

¥ Truong hop nguoi nhan con nudi thuong tri trong nude, thi giri UBND xa/ phuong/thi trin noi ¢6 thdm quyén ding
ky viéc nudi con nudi. Trudong hop ngudi nhan con nudi va ngudi duge nhan ldam con nudi tam tri & nude ngoai, thi gii

Co quan dai dién Viét Nam, noi cé tham quyén dang ky viéc nudi con nudi.
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1 Gia dinh:

Ong Ba

Ho va tén

Ngay, thang, nam sinh

Pia chi lién hé

Dién thoai,/fax/ email

Quan hé vd1 tré em duoc
nhan lam con nuo61

Ly donhan con nUOL: ...

Néu duoc nhan tré em lam con nudi, chung t6i/toi cam két s& cham séc, nudi
dudng, gido duc tré em nhu con dé cia minh va thuwc hién moi nghia vu cua cha me
d6i voi con theo quy dinh ciia phap luat. Ching t6i/toi cam két trong thoi han ba nam,
ké tir ngay giao nhan con nudi, dinh ky 06 thang mot 1an, giri thong bao vé tinh trang
phat trién moi mat cua con nudi (cod kem theo anh)

CRO . % noi chang t6i/toi
thuong tra.
D& nghi' e, xem xét, giai quyét.
............... , ngay ....... thdng ...... nam.........
ONG BA
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)

° Ghi 15 tén va dia chi co s6 nudi dudng.
1%Ghi tén UBND xa/phuong/thi tran hodcCo quan dai dién Viét Nam & nude ngoai.
"Nhu kinh gti.
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Mdu TP/CN-2011/CN.06

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI HOAN CANH GIA PiNH CUA NGUOI NHAN CON NUOI

PHAN TU KHAI CUA NGUOI NHAN CON NUOI

1. ()ng:
HO VALEN: ..o Ngay sinh:.........ccoooeivviiiiiin.
INOT SITR .ottt ettt ettt et et e et e st et ettt enteeneeennes
S6 Gidy CMND: ......ooooveieeeereee. NOL CAP: v NEay cap......ccoove.....
INGHE IERIEP: ..ottt
NOTHRIEONEZ T ..o ettt
Tinh trang hon AN o,

2. Ba:
HO VALEN: ..o Ngay sinh:.........ccoooeivviiiiiin.
INOT SITR .ottt ettt ettt et et e et e st et ettt enteeneeennes
S6 Gidy CMND: ......ooooveieeeereee. NOL CAP: v NEay cap......ccoove.....
INGHE IERIEP: ..ottt
NOTHRIEONEZ T ..o ettt
Tinh trang hOn AN ... e

22 Khai v6 day Lo lan két hon thir may ctia nguoi nhdn con nudi, tinh trang con cdi.

B Khai 16 ddy la lan két hon thie may ciia nguwoi nhan con nudi, tinh trang con cdi.

™ Khai 16 hién nay nguoi nhdn con nudi dang séng ciing véi ai; thdi dg ciia nhitng nguoi trong gia dinh vé viéc nhan
con nudi.



CONG BAO/S6 69+70/Ngay 01-8-2018 31

4. Hoan canh kinh té:

............... , ngay........ thang.........ndm..............
Ong Ba
(Ky, ghi vo ho tén) (Ky, ghi vo ho tén)

Y kién cia To truéng t6 dan pho/Truwdéng thon vé ngwdi nhan con nudi:

T6 trwéng dan phé/Truéng thon
(Ky, ghi vo ho tén)

Xdc minh ciia cong chive tw phdp - hé tich™:

A e . N . o . g N P
Y kién ciia can bg xac minh vé cdc ngi dung ma nguoi nhdn con nuéi ty khai 6 trén. Pdanh gia nguoi nhdn con nudi du
hay khéng dv diéu kién dé nhdn con nudi.
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Nguwoi xac minh
(Ky, ghi vd ho tén)

Xéc nhin caa UBND xé/phudng/thi trin
............. , hgay........thdng........ ndm.....

TM. UBND XA/PHUONG/THI TRAN
(Ky, ghi vd ho tén, chikc vu va dong dau)
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2. Thi tuc Ping ky lai viéc nudi con nuéi trong nwée'®
a) Trinh tu thuc hién:

- Buwéc 1: Nguoi ¢d yéu cau dang ky lai viéc nhan nudi con nudi ndp ho so tai Bo
phan tiép nhan va tra két qua cia Uy ban nhan dan phuong, x4, thi tran, noi cha me nudi
va con nudi thuong tri hodc noi da dang ky viée nudi con nudi trude ddy, tir thir hai dén
thir sau (budi sang tir 07 gior 30 phut dén 11 gio 30 phut, budi chiéu tir 13 gior 00 phut
dén 17 gio 00 phut) va budi sang thir bay (tir 07 gio 30 phut dén 11 gio 30 phit).

- Buéc 2: Bo phan Tiép nhan va tra két qua cia Uy ban nhan dan phuong, xa,
thi trin kiém tra hd so:

+ Truong hop hd so hop 1€ va day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chwa day du hodc chwa hop 16 thi huéng dan nguoi ndp ho
so bo sung, hoan thién hd so theo quy dinh. Trudong hop khong thé bd sung, hoan
thién hd so ngay thi phai 14p van ban huéng dan, trong d6 néu rd nhitng loai gidy to,
ndi dung can bo sung, hoan thién, ky va ghi rd ho, tén nguoi tiép nhan ho so;

+ Trong truomg hop hd so khong duge bd sung, hoan thién theo hudng dan thi
nguoi tiép nhan ho so tir choi tiép nhan hd so. Viée tir chdi tiép nhan ho so phai duoc
thé hién bang van ban, trong d6 ghi o 1y do tir chdi, nguoi tiép nhan ky va ghi rd ho
tén.

- Bwée 3: Trong thoi han 05 ngay lam viée, ké tir ngay nhan du hd so hop 1¢, Uy
ban nhan dan phuong, x4, thi tran ky va cap cho nguoi yéu cau dang ky lai 01 ban
chinh Gidy chirmg nhan nudéi con nudi. Truong hop tir chdi thi thong bao bing van
ban, cé néu rd ly do.

- Bwéc 4: Can cir vao phiéu hen ho so, ca nhan dén nhan két qua.

b) Cach thirc thwe hién: Nop hd so va nhan két qua trye tiép tai BO phan tiép
nhan va tra két qua cia Uy ban nhan dan phudng, x4, thi tran.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: To khai ding ky lai viéc nudi con nudi (theo mau).

Truong hop yéu cau dang ky lai tai Uy ban nhan dan phuong, x4, thi tran khong
phai 1 noi trude ddy da dang ky viéc nudi con nudi d6, thi To khai phai c6 cam két
ciia ngudi yéu cau ding ky lai vé tinh trung thuc cua viée diang ky nudi con nudi

'® Nb6i dung in nghiéng 14 n6i dung sira dbi, bd sung.
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trude d6 va co chit ky cua it nhat hai nguoi lam chimg.

- S6 lwong ho so: 01 bd.

d) Thoi han giai quyét: Trong thoi han 05 ngay lam viéc, ké tir ngay nhan du
ho so hop 1¢.

d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan.

e) Co quan gidi quyét thi tuc hanh chinh: Uy ban nhan dan phuong, x4, thi
tran.

g) Két qua thyc hién thi tuc hanh chinh: Gidy ching nhan nudéi con nudi
hodc van ban tir chéi, ¢6 néu r5 1y do.

h) Phi, 1& phi: Mién 1¢ phi.

i) Tén miu don, miu to khai: To khai dang ky lai viéc nudi con nuoi (M?lu sb
TP/CN-2011/CN.04 ban hanh kém theo Thong tu s6 24/2014/TT-BTP ngay
29/12/2014 cua Bo truong Bo Tu phap).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Viéc nudi con nudi di duoce dang ky tai co quan nha nudc ¢6 tham quyén cia
Viét Nam, nhung ca SO ho tich va ban chinh gidy t& dang ky nudi con nudi bi mat
hodc hu héng khong st dung duoc;

- Ca cha, me nudi va con nudi déu con séng vao thoi diem yéu cau dang ky lai.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Nuoi con nudi ngay 17 thang 6 nam 2010 (c6 hiéu luc ké tir ngay 01
thang 01 nam 2011);

- Nghi dinh s6 19/2011/ND-CP ngay 21 thang 3 nim 2011 cua Chinh phu quy dinh
chi tiét thi hanh mot s6 diéu cua Luat Nudi con nudi (c6 hiéu luc ké tir ngay 08 thang 5
nam 2011);

- Nghi dinh 114/2016/ND-CP ngay 08 thang 7 nam 2016 cua Chinh phu quy
dinh 1¢ phi dang ky nudi con nudi, 1& phi cap giay phép hoat dong cua to chirc con
nudi nude ngoai (co hidu luc ké tir ngay 01 thang 01 nam 2017);

- Thong tu s6 12/2011/TT-BTP ngay 27 thang 6 nam 2011 cua Bo truong Bo Tu
phap vé viéc ban hanh va hudng dan viée ghi chép, lvu trit, sitr dung biéu mau nudi con
nudi (co hiéu lyc ké tir ngay 15 thang 8 nam 2011);

- Thong tu s6 24/2014/TT-BTP ngay 29 thang 12 nam 2014 cia Bo truéng Bo
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Tu phap stra d6i, bo sung mot s6 diéu cia Thong tu sé 12/2011/TT-BTP ngay 27
thang 6 nam 2011 cia B6 Tu phap vé viéc ban hanh va hudng dan viéc ghi chép, luu
trit, st dung biéu mau nudi con nudi (c6 hiéu luc ké tir ngay 11 thang 02 nam 2015);

- Thong tu s6 267/2016/TT-BTC ngay 14 thang 11 nam 2016 cia B6 Tai chinh
hudng dan 1ap du toan, quan ly, st dung va quyét toan kinh phi ngan sach nha nudc
bao dam cho cong tic nudi con nudi va cap, gia han, sira d6i gidy phép hoat dong cua
to chirc con nudi nude ngoai tar Viét Nam(co hiéu luc ké tir ngay 01 thang 01 nam
2017).
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY LAI VIEC NUOI CON NUOI

Chung t6i /toi la:

Ho va tén

Ngay, thang, ndm sinh

Noi sinh

Dan toc

Québc tich

Noi thuong tra

S6 Giay CMND/H9 chiéu

Noi cap

Ngay, thang, nim cap

bPia chi lién hé

bién thoai/fax/email

Pa nhan ngudi c6 tén dudi day lam con nudi:
HO VAN ... Giditinh: ..o
Ngay, thang, NAm SINN: ...
INOT SITR .ottt ettt ettt et et e et e st et ettt enteeneeennes
DAN EOC: oo Quéc Ch: L,
NOTHHIONEZ T ..ottt ettt

A e AL A . A , A_18
Phan khai vé bén giao con nuoi trudc day :

YTreong hop nudi con nudi trong o, thl giti UBND xd/ pheong/thi tran noi ¢6 tham quyen ddng ky lai viéc nudi con
nudi. Truomg hop nudi con nudi ¢é yéu té mede ngodi, thi giei Sé Tw phdp, noi cé tham quyén dang ky lai viéc nuéi con
nuoi.

BNéu c6 duoe cac théng tin nay.
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Ho va tén

Ngay, thang, ndm sinh

Noi sinh

Dan toc

Québc tich

Noi thuong tro/tam tra

S6 Giay CMND/H9 chiéu

Noi cap

Ngay, thang, nim cap

bPia chi lién hé

bién thoai/fax/email

Quan hé véi tré duwge nhan 1am con nudi i,

39

Vi
40

Vi

Chung t61 cam doan 161 khai trén day 1a dung su that va chiu trach nhiém trudc phap
luat vé cam doan cua minh.

T61 xin lam ching vi€c nudi con nudi néu trén la
dung su that va xin chiu trach nhi¢m v€ viéc lam
ching ciia minh.

(Ky, ghi 8 ho tén)

Nguoi khai
(Ky, ghi vd ho tén)

X4c nhan caa Nguwoi lam ching thi hai

T61 xin lam ching viéc nudi con nudi néu
trén la dGng su that va xin chiu trach nhiém
v€ vi€c lam chung clia minh.

............... , NgaY..........thang......... ndm...........
(Ky, ghi ro ho tén)
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3. Thi tuc Ping ky két hon™
a) Trinh tu thuc hién:

- Buée 1: Nguoi co yéu cau dang ky két hon ndp hd so truc tiép dén B phan
tiép nhan va tra két qua cua Uy ban nhan dan phuong, x4, thi tran noi cu trii ciia bén
nam hodc bén ni, tir thir hai dén thu sau (budi sang tir 07 gio 30 phut dén 11 gio 30
phut, budi chiéu tir 13 gid 00 phut dén 17 gio' 00 phat) va sang tha bay (tir 07 gid 30
phut dén 11gio 30 phut).

- Buére 2: BO phan tiép nhan va tra két quatiép nhan ho so, kiém tra tinh hop 16
va day du cua cac gidy to ¢6 trong ho so:

+ Truong hop hd so hop 1€ va day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du, chua hop 1€ thi huéng dan ngudi ndp ho so bo
sung hoan thién ho so theo quy dinh. Trudong hop khong thé bd sung, hoan thién ho
so ngay thi phai 14p vin ban hudng dan, trong d6 néu rd loai gidy to, ndi dung can bo
sung, hoan thién, ky va ghi r ho tén ngudi tiép nhan ho so;

+ Trong trudong hop hd so khong duge bo sung, hoan thién theo hudng dan thi
nguoi tiép nhan ho so tir choi tiép nhan hd so. Viée tir chdi tiép nhan ho so phai duoc
thé hién bang van ban, trong d6 ghi o 1y do tir chdi, nguoi tiép nhan ky va ghi rd ho
tén.

- Bwée 3: Ngay khi nhan du ho so hop 1€, néu théy du diéu kién két hon theo
quy dinh, Cong chire Tu phap - Ho tich bao cao Chu tich Uy ban nhan dan phuong,
x4, thi tran xem xét, quyét dinh. Truong hop Chu tich Uy ban nhan dan phuong, x4,
thi tran dong y giai quyét thi cong chuc tu phap - ho tich ghi viée két hon vao SO
dang ky két hon, hudng dan hai bén nam, nit ky vao Gidy ching nhan két hon, cung
hai bén nam, nit ky tén vao S6, Chu tich Uy ban nhan dan cap xa to chirc trao Gidy
chirg nhan két hon cho hai bén nam, nit. Trudng hop tir chdi, thi thong bao bang van
ban, cé néu rd ly do.

b) Cach thirc thue hién: Ngudi co yéu cau dang ky két hon truc tiép ndp ho so
tai Uy ban nhan dan phuong, xa, thi tran (mot bén nam hodc nit co thé truc tiép nop
ho so ma khong can ¢é uy quyén ciia bén con lai).

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

2N6i dung in nghiéng 14 ndi dung sira ddi, bd sung.
g g g g g
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* Giay to phai nop:
+ T¢ khai dang ky két hén (theo mﬁu);

+ Ban chinh Gidy xac nhan tinh trang hon nhan do Uy ban nhan dan phuong, xa,
thi tran c6 tham quyén trong truong hop ngudi yéu cau dang ky két hon khong dang
ky thuong tri tai dia ban phuong, x4, thi tran lam thi tuc dang ky két hon.

* Truong hop nguoi yéu cau dang ky két hon dang cong tac, hoc tap, lao dong
c6 thoi han ¢ nude ngoai thi phai ndp Gidy xac nhan tinh trang hon nhan do Co quan
dai dién ngoai giao, Co quan dai dién 1anh sy ciia Viét Nam & nude ngoai cép.

- Giay to phai xuat trinh:

+ Gidy to tuy than gom: ho chiéu, chirng minh nhan dan, thé can cudc cong dan
hodc gidy to khac ¢ dan anh va thong tin c¢a nhan do co quan ¢6 tham quyén cap, con
214 tr1 st dung;

+ Giay to chang minh noi cu tra dé xac dinh tham quyén;

+ Trich luc ghi cha ly hon ddi véi truong hop cong dan Viét Nam dang ky
thuwong tra tai dia ban phuong, x4, thi tran lam thi tuc dang ky két hon, da duogc giai
quyét viée ly hon trude do tai co quan co tham quyén nuwde ngoai.

- S6 lwong ho so: 01 bd.

d) Thoi han giai quyét: Ngay trong ngay tiép nhan ho so. Néu nop ho so sau 15
gio ma khong giai quyét duoce ngay thi tra két qua trong ngay lam viée tiép theo.

Truong hop can xac minh diéu kién két hon cia hai bén nam, nit thi thoi han
giai quyét khong qua 05 ngay lam viée.

d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan.

e) Co quan gidi quyét thi tuc hanh chinh: Uy ban nhan dan phuong, x4, thi
tran.

g) Két qué thwe hién thi tuc hanh chinh: Gidy ching nhan két hon hodc van
ban tir chdi, ¢6 néu rd ly do.

h) Phi, 1& phi: Mién 1¢ phi.

i) Tén miu don, miu to khai: To khai dang ky két hon theo mau quy dinh tai
Thoéng tu s6 15/2015/TT-BTP ngay 16/11/2015 cua Bo truéng Bo Tu phap.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:
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- Biéu kién két hon:

+ Nam tir du 20 tudi trd 18n, nit tir du 18 tudi trd 1én;

+ Viéc két hoén do nam va nir tw nguyén quyét dinh;

+ Cac bén khong bi mét nang lwc hanh vi dan su;

+ Viée két hon khong thude cac truong hop bi cam gom:
eKét hon gia tao;

e Tao0 hon, cudng ép két hon, lira doi két hon, can tro két hon;

e Nguoi dang co v, co chong ma két hon véi nguoi khac hoac chua o vo, chua
c6 chong ma két hon véi nguoi dang co chong, ¢o vo,

eKét hon giira nhitng nguoi cung dong mau vé truc hé; gitra nhimg ngudi ¢d ho
trong pham vi ba doi1; gitta cha, m¢ nu6i védi con nudi; gitra nguot da tirng l1a cha, me
nudi véi con nudi, cha chong véi con dau, me vo véi con 1€, cha dwong véi con riéng
ctia vg, me ké voi con riéng cta chong;

e Nha nudc khdng thira nhan hén nhan gitta nhitng ngudi cung gidi tinh.

1) Can cir phap ly cua thu tuc hanh chinh:

- Lu4t Hon nhan va gia dinh ngay 19 thang 06 nam 2014 (c¢6 hiéu Iuc ké tir ngay
01 thang 01 nam 2015);

- Luat Ho tich ngay 20 thang 11 nam 2014 (c¢6 hi¢u luc ké tir ngay 01 thang 01
nam 2016);

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy
dinh chi tiét mot sb diéu va bién phap thi hanh Luat HS tich (c6 hiéu luc ké tir ngay
01 thang 01 nam 2016);

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tu phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 cta Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat H$ tich (c6 hiéu luc ké tur ngay 02 thang 01 nam
2016);

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 18 phi trén dia ban Thanh ph6é H6 Chi Minh (c6
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hiéu lyc ké tir ngay 01 thang 01 nam 2017);

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
pho H6 Chi Minh (c6 hiéu luc ké tir ngay 01 thang 01 nam 2017).
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CONG HOA XA HOI CHU NGHIA VIET NAM

Déc lap - Tu do - Hanh phuc

M TO KHAI PANG KY KET HON (2)

Thong tin Bén nir Bén nam

Ho, chitr dém, tén
Ngay, thang, ndm sinh

Dan toc

Quoc tich

Noi cu tra @
Gidy to tiry than”

Két hon lan th may

Chung tdi cam doan nhimg 10i khai trén day 1a dang sy that, viéc két hon cua chang toi 1a
tu nguyén, khong vi pham quy dinh cta Luat hon nhan va gia dinh Viét Nam.
Chung t61 chiu hoan toan trach nhi€m trude phap luat vé cam doan cuia minh.
Pé nghi Quy co quan ding ky.
......................... , NZAY ... . ThANG ........... DAM............ ..
Bén nir Bén nam
(Ky, ghi vd ho, chir dém, tén)  (Ky, ghi ro ho, chir dém, tén)

Chu thich:

M- @ Tryong hop lam thi tuc ding ky két hén co yéu td nudc ngoai, thi phai dan anh cia hai bén
nam, ni.

®) Ghi 13 tén co quan ding ky két hon.

®Ghi theo noi dang ky thuong tri, néu khong co noi ding ky thuong tra thi ghi theo noi dang ky
tam trg; truong hop khdng cé noi dang ky thuong tra va noi dang ky tam tru thi ghi theo noi dang
sinh séng.

) Ghi thong tin vé gidy to tiy than nhu: hd chiéu, ching minh nhan dan hoic gidy to hop 16 thay
thé (vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cip ngay
20/10/1982).
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4. Thi tuc Ping ky khai tir”'
a) Trinh tu thuc hién:

- Buére 1: Ngudi ¢ yéu cau dang ky khai tr ndp ho so true tiép hodc gui hd so
qua hé thong buu chinh dén Bo phan tiép nhén va tra két qua cua Uy ban nhan dan
phuong, x4, thi tran noi ¢6 tham quyen, tir tht hai dén thir sau (budi sang tir 07 gid 30
phut dén 11 gio 30 phat, budi chiéu tir 13 gid' 00 phit dén 17 gid 00 phut) va sang thi
bay (tir 07 gio 30 phut dén 11 gior 30 phit) nhu sau:

- Uy ban nhan dan phuong, xa, thi tran noi cu tri cudi cung cia nguoi chét;

- Trudong hop khong xac dinh duoc noi cu tri cudi cung cia ngudi chét thi Uy
ban nhan dan phuong, x4, thi tran noi nguoi dd chét hodc noi phat hién thi thé nguoi
chét thue hién viée dang ky khai tur.

- Bwéc 2: Bo phan tiép nhan va tra két qua cua tiép nhan ho so, kiém tra tinh
hop 1¢ va day du cua cac gidy to c6 trong hd so:

* Truong hop ndp truc tiép:

+ Truong hop ho so day du, hop 1€, cong chire tiép nhan ho so, viét gidy bién

nhan;

+ Truong hop ho so chua day du, chua hop 1€ thi huéng dan ngudi ndp ho so bo
sung, hoan thién ho so theo quy dinh. Trudong hop khong thé bo sung, hoan thién hod
so ngay thi phai 1ap van ban hudng dan, trong d6 néu rd nhitng loai gidy to, noi dung
can bo sung, hoan thién, ky va ghi & ho, tén ngudi tiép nhan ho so;

+ Trong trudong hop hd so khong duge bo sung, hoan thién theo hudng dan thi
nguoi tiép nhan ho so tir choi tiép nhan hd so. Viée tir chdi tiép nhan ho so phai duoc
thé hién bang van ban, trong d6 ghi o 1y do tir chdi, nguoi tiép nhan ky va ghi rd ho

tén.
* Truong hop ndp qua buu chinh:

Trudng hop ho so ddy di va hop 1é thi thuc hién giai quyét ho so theo quy dinh.
Truong hop hd so chua day du hodc chua hop 16 thi moi nguoi ndp hd so dén bo sung
theo quy dinh.

- Buwére 3: Ngay khi nhan di hd so hop 16 theo quy dinh, néu thay thong tin khai
sinh day du, hop 1&. Cong chirc Tu phap - Ho tich bao cao Chi tich Uy ban nhan dan

*IN6i dung in nghiéng 14 n6i dung sira di, bd sung.
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phuong, x4, thi tran xem xét, quyét dinh. Truong hop Chil tich Uy ban nhan dan
phuong, x4, thi tran dong v giai quyét ky cap Trich luc khai tir cho ngudi yéu cau.
Truong hop tir chéi, thi thong bao bang van ban, ¢ néu rd 1y do. Sau khi Chu tich Uy
ban nhan dan phuong, x4, thi tran ky Trich luc khai tir, Cong chirc Tu phap - Ho tich
ghi ndi dung khai tir vao so6 dang ky khai tir, cing ngudi di dang ky khai tir ky tén vao
s0.

b) Cach thirc thue hién: Ngudi co yéu cau dang ky khai tir trye tiép thuc hién
hoac uy quyén cho nguro1 khac thuce hién thu tuc dang ky khai tir.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

* Giay to phai ndp:

+ To khai dang ky khai tir (theo mau);

+ Giay bao tir hodc gidy to thay gidy bao tir do co quan c6 tham quyén cap gom:

e D6i véi ngudi chét tai co so'y té thi Thi trudng co so'y té cap Gidy bao tir;

e D6i voi nguodi chét do thi hanh an tir hinh thi Chu tich Hoi dong thi hanh an ti
hinh cap gidy xac nhén viéc thi hanh 4n tir hinh thay Gidy béo tur;

e D6i voi nguodi bi Toa an tuyén bd 1a da chét thi Ban an, quyét dinh ¢ hiéu luc
ciia Toa an thay Gidy bao tir;

e D6i v6i nguoi chét trén phuong tién giao thong, chét do tai nan, bi giét, chét
dot ngot hodc chét ¢ nghi van thi van ban xac nhan ciia co quan coéng an hodc két
qua giam dinh ciia Co quan giam dinh phép y thay Gidy bao tu;

+ Van ban uy quyén theo quy dinh phap luét trong truong hop iy quyén thuc
hién viéc dang ky khai tur;

* Gidy to phai xuat trinh:

+ Gidy to tuy than gom: ho chiéu, chirng minh nhan dan, thé can cudc cong dan
hodc gidy to khac ¢ dan anh va thong tin c¢a nhan do co quan ¢6 tham quyén cap, con
214 tr1 st dung;

+ Gidy to chimg minh noi cu tri cudi cung ciia ngudi chét dé xac dinh tham
quyén. Truong hop khong xac dinh duoc noi cu tri cudi cing cia nguoi chét thi xuat
trinh gidy to chang minh noi ngudi d6 chét hodic noi phat hién thi thé ciia nguoi chét.

- S6 lwong ho so: 01 bd.
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d) Thoi han giai quyét: Ngay trong ngay tiép nhan yéu cau. Néu ndp hd so sau
15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc tiép theo.

Truong hop can xac minh thi thoi han giai quyét khong qua 03 ngay lam viée.

d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan, t6 chic.

e) Co quan gidi quyét thi tuc hanh chinh: Uy ban nhan dan phuong, x4, thi
tran.

g) Két qua thyc hién thi tuc hanh chinh: Trich luc khai tir hodc van ban tir
chéi, c6 néu 16 1y do.

h) Phi, 18 phi: 5.000 dong/trudng hop.

Mién 1 phi ddi véi tré em, nguoi thude ho nghéo, nguoi cao tudi, ngudi khuyét tat,
nguoi thude gia dinh ¢6 cong véi cach mang, dang ky khai tir ding han.

i) Tén miu don, miu to khai: To khai dang ky khai tir theo mau quy dinh tai
Thoéng tu s6 15/2015/TT-BTP ngay 16/11/2015 cua Bo truéng Bo Tu phap.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Trong thoi han 15 ngay ké tir ngdy c6 ngudi chét thi vo, chong hodc con, cha,
me hodc ngudi than thich khac cua nguoi chét ¢ trach nhiém di dang ky khai tr;
trudong hop nguoi chét khong cé ngudi than thich thi dai dién cua co quan, to chic, ca
nhan lién quan c6 trach nhiém di khai tu.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Ho tich ngay 20 thang 11 nam 2014 (c6 hi€u luc ké tir ngay 01 thang 01
nam 2016);

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich (c6 hiu luc ké tir ngay
01 thang 01 nam 2016);

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tw phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat H tich (c6 hiéu luc ké tur ngay 02 thang 01 nam
2016);

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh pho vé cac loai phi va 1& phi trén dia ban Thanh phé Hd Chi Minh (c6
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hiéu lyc ké tir ngay 01 thang 01 nam 2017);

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
pho H6 Chi Minh (c6 hiéu luc ké tir ngay 01 thang 01 nam 2017).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI TU

Kinh @i 1 e,

Ho, chit dém, tén nGUoi YEU CAU: .........ocoooiiiiiiiii e

GIAY 10 Y ThAN: @ ettt
Quan h¢ véi nguoi da OB oo

P& nghi co quanding ky khai tir cho nguoi ¢6 tén duéi day:

Ho, chit @8m, teN: ..o Giottinh: ..o
Ngay, thang, NAM SINN: ... et
DN T0C, e Quéc tich: .o
NOT CU T CUST CUNE: Pttt
GHAY 10 TV AN )ttt
Pi chét vao 10¢: ..o, gy ... phut, ngay ............ thang .......... nam .............
NOT CREL ..o
NGUYEN NNAN CREL: ...t
S6 Gidy bao tir/ Gidy to thay thé Gidy bao tir: @ ..o, dO s e

................................................................................. cAp ngay ....... thang ..... nam ..........

T61 cam doan nhiing nd1 dung khai trén day 1a dang su that va chiu trach nhiém trudc phap
luat vé cam doan cta minh.

Lamtqi: ....cooooviviienn. , hgay ... thang ..... nam .........
Ngudi yéu cau
(Ky, ghi vo ho, chir dém, tén)

Ghii thich:

() Ghi 13 tén co quan thyuc hién ding ky khai tir.

@ Ghi theo dia chi ding ky thuong tra; néu khong co noi dang ky thuong tra thi ghi theo dia chi
dang ky tam trg; truong hop khdng cé noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh song.

®) Ghi thong tin vé gidy to tuy than nhu: hd chiéu, ching minh nhan dan hoic gidy to hop 16 thay
thé (vi du: Ching minh nhan dan sé 001089123 do Céng an thanh phd Ha Noi cap ngay
20/ 10/2004)

@ Néu ghi theo Gidy bao tu, thi gach cum tir “Gidy to thay G1ay béo tr”; néu ghi theo s6 Gidy to
thay Gidy bao tir thi ghi r tén, s6 gidy to va gach cum tir “Gidy bao tir”.
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5. Thi tuc Ping ky khai sinh lwvu dong™
a) Trinh tu thuc hién:

- Buwére 1: Cong chirc Tu phap - Ho tich thudc Uy ban nhan dan phuong, x4, thi
tran dwoc giao nhiém vu dang ky khai sinh lru dong cé trach nhiém chuan bi day du
cac loai mau To khai dang ky khai sinh, giay khai sinh va diéu kién can thiét dé thuc
hién dang ky lvu dong tai nha riéngcua ngudi yéu cau hodc tai dia diém to chirc dang
ky lwu dong, bao dam thuan 1¢1 cho nguo1 dan;

Tai dia diém dang ky khai sinh luu dong, cong chirc Tu phap - Ho tich hudng
dan ngudi yéu cau dién day du thong tin trong T khai ding ky khai sinh; kiém tra céc
gidy to lam co s& cho viée dang ky khai sinh theo quy dinh va viét Phiéu tiép nhan ho
so. Thoi han tra két qua dang ky khai sinh lvu dong khong qua 05 ngay lam viée ké
tlr ngay tiép nhan.

- Bwéc 2: Trong thoi han 02 ngay lam viée, ké tir ngay nhan da hd so hop 1é,
cong chic Tu phap - Ho tich trinh Chu tich Uy ban nhan dan phuong, x4, thi tran ky
giay to ho tich va ghi noi dung ding ky vao SO ho tich twong tmg. Truong hop tir
choi, thi thong bao bang vian ban, ¢6 néu rd 1y do.

- Bué'e 3:Trong thoi han 05 ngay lam viée ké tir ngay nhan da ho so hop 1€, cong
chie Tu phap - Ho tich dem theo Gidy khai sinh va So khai sinh dé tra két qua cho
ngudi ¢o yéu cau tai dia diém dang ky lvu dong; hudéng dan ngudi dan ky, ghi 16 ho, chir
dém, tén trong S6 khai sinh theo quy dinh. Tai muc “Ghi chu” trong S6 khai sinh ghi 10
“Pang ky luu dong™.

* Truong hop nguodi yéu cau khong biét chit thi cong chirc Tu phap - Ho tich
truc tiép ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai noi dung va hudng dan
ngudi d6 diém chi vao To khai. Khi tra két qua dang ky khai sinh, cong chire Tu phap
- Ho tich phai doc lai noi dung gidy khai sinh cho nguoi yéu cau nghe va hudng dan
ngudi d6 diém chi vao SO khai sinh.

b) Cach thirc thwe hién: Cong chuac Tu phap - Ho tich truc tiép tiép nhan ho so
va tra két qua tai nha riéngciia nguoi yéu cau hoic tai dia diém t6 chuc dang ky luu
dong.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

*N6i dung in nghiéng 1a n6i dung sira di, bd sung.
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* Giay to phai nop;

+ To khai (theo mau);

+ Ban chinh Giay chtng sinh. Trudong hop khong co gidy chimg sinh thi ndp van
ban cua ngudi 1am ching xac nhan vé viée sinh; néu khong c6 ngudi lam ching thi
phai c6 gidy cam doan vé viéc sinh.

* Gidy to phai xuat trinh:

+ Giay chirng nhan két hon cua cha, me tré em (néu cha, me cua tré em c6 ding
ky két hén);

+ Gidy to tuy than gom: ho chiéu, chirng minh nhan dan, thé can cudc cong dan
hodc gidy to khac ¢ dan anh va thong tin ca nhan do co quan ¢6 tham quyén cap, con
214 tr1 st dung;

+ Giay to chang minh noi cu tra ciia cha hodc cia me.

- S6 lwong ho so: 01 bd.

d) Thoi han giai quyét: Trong thoi han 05 ngay lam viéc, ké tir ngay tiép nhan
du ho so hop 1¢.

d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan.

e) Co quan gidi quyét thi tuc hanh chinh: Uy ban nhan dan phuong, x4, thi
tran.

g) Két qua thwe hién thi tuc hanh chinh: Gidy khai sinh hodc vin ban tir chdi,
co néu 1o ly do.

h) Phi, 18 phi: 5.000 dong/trudng hop.

Mién 1 phi ddi véi tré em, nguoi thude ho nghéo, nguoi khuyét tat, ngudi cao tudi,
nguoi thude gia dinh ¢6 cong véi cach mang, dang ky khai sinh dung han.

i) Tén miu don, miu to khai: To khai ding ky khai sinh theo mau quy dinh tai
Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ciia Bo truong Bo Tu phap.

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

- Treong hop tré em sinh ra ma cha me b1 khuyét tat, dm bénh khéng thé di dang
ky khai sinh cho con; cha m¢ bi bat, tam giam hodc dang thi hanh an phat ti ma khong
con Ong ba nodi, ngoai va ngudi than thich khac hodc nhitng ngudi nay khong co diéu
kién di dang ky khai sinh cho tré thi Uy ban nhan dan phwong, x4, thi tran tién hanh
dang ky khai sinh luu dong;
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- Can ctr diéu kién thyc té cua dia phwong, Uy ban nhan dan phuong, x4, thi tran
quyét dinh t6 chue dang ky khai sinh lvu dong.

I) Can cir phap ly cua thua tuc hanh chinh:

- Luat Ho tich ngay 20 thang 11 nam 2014 (c6 hi€u luc ké tir ngay 01 thang 01
nam 2016);

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich (c6 hiéu lucké tir ngay 01
thang 01 nam 2016);

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tu phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 ctia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat H tich (c6 hiéu luc ké tur ngay 02 thang 01 nam
2016);

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 18 phi trén dia ban Thanh ph6é H6 Chi Minh (c6
hiéu lyc ké tir ngay 01 thang 01 nam 2017);

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nim 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
pho H6 Chi Minh (c6 hiéu luc ké tir ngay 01 thang 01 nam 2017).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Ho, chit dém, tén n@uwoi YEU CAU: .........ocooiiiiiiii e

GIAY 10 TV ThANE D) ..ot

Quan hé vai1 nguoi dugc khai sinh: ...
P& nghico’ quan ding ky khai sinh cho nguoi duéi diy:

Ho, chilt d€m, t€N: ... e

QUE QUAL ..ottt ettt et e et e e ettt e et ae et e e tbe e e etbeaeentraeans
Ho, chilt d€m, t€Nn ME: ...

Nam sinh:......cccccoeveeennn. Dan toc: .....eveeeeee Quéc tich: .o

Ho, chit dém, tén cha: ...

Nam sinh:......cccccoeveeennn. Dan toc: .....eveeeeee Quéc tich: .o

T6i cam doan ndi dung dé nghi ding ky khai sinh trén diy 1a dang sy that, dugc sy thoa
thudn nhat tri ctia cac bén li€n quan theo quy dinh phap luat.
T61 chiu hoan toan trach nhiém trude phap luat vé noi dung cam doan cua minh.
Lamitgi: .. ............ ngay ... thang ... Ham ..............
Ngudi yéu ciu
(Ky, ghi rd ho, chir dém, tén)
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Chu thich:
() Ghi 5 tén co quan dang ky khai sinh
Vi du: - Uy ban nhan dan phuong Dién Bién, Ba Pinh, Ha Noi
- Uy ban nhéan dan quan 1, thanh phd H6 Chi Minh
@Ghi thong tin vé gidy to tiy than cia nguoi di ding ky, ghi 16 s, co quan cip, ngay cap hd chiéu,
chting minh nhan dan hodc gidy to hop 1€ thay thé
Vi du: Chimg minh nhan dan s 001089123 do Cong an thanh phd Ha Noi cdp ngay
20/10/2014.
®)Ghi theo dia chi dang ky thuong tri; néu khong co noi ding ky thuong tra thi ghi theo dia chi
dang ky tam trg; truong hop khdng cé noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
dia chi dang sinh séng.
@ Truong hop sinh tai co s6 y té thi ghi rd tén co s6 y té va dia danh hanh chinh
Vidu: - Bénh vién Phu san, Ha Noi
e Tram y té xa Dinh Bang, huyén Tir Son, tinh Bac Ninh.
Trudong hop sinh ra ngoai co s y té thi ghi dia danh cia 03 cp hanh chinh (x&, huyén, tinh),
not sinh ra.
Vi dy: xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.
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6. Thi tuc Ping ky két hon luvu dong™
a) Trinh tu thuc hién:

- Buwée 1: Cong chirc Tu phap - Ho tich thudc Uy ban nhan dan phuong, x4, thi
tran duoc giao nhiém vu dang ky két hon luu dong co trach nhiém chuan bi day du
cac loai mau to khai dang ky két hon, gidy két hon va diéu kién can thiét dé thyc hién
dang ky luu dong. Tai dia diém dang ky luu dong, cong chie tu phéap - ho tich ¢d trach
nhiém kiém tra, xac minh vé diéu kién két hon cua cac bén; huong dan nguoi dan dién
day du thong tin trong To khai dang ky két hon; viét Phiéu tiép nhan ho so. Thoi han
tra két qua dang ky két hon luu dong khong qua 05 ngay lam viée ké tir ngay tiép nhan.

- Buwéc 2: Trong thoi han 05 ngay 1am viéc, ké tir ngay tiép nhan du hd so hop 18,
néu xét thay cac bén c6 du diéu kién két hon theo quy dinh ciia Luat hon nhan va gia
dinh, cong chirc Tu phap - HS tich trinh Chu tich Uy ban nhan dan phuong, xa, thi trin
ky cap 02 Gidy ching nhan két hon cho nguoi ¢o yéu cau. Truong hop tir chéi, thi
thong bao bang vin ban, ¢6 néu rd ly do;

Cong chirc tu phap - ho tich ghi ndi dung dang ky vao SO dang ky két hon; trao
Gidy chimg nhan két hon cho cac bén tai dia diém dang ky luu dong; cing cac bén két
hon ky vao S6 theo quy dinh. Tai muc “Ghi chi” trong S6 dang ky két hon ghi 16 “Dang
ky lIvu dong™;

Truong hop nguoi yéu cau khong biét chir thi cong chirc tu phap - ho tich truc
tiép ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai noi dung va huéng dan ngudi
d6 diém chi vaoTo khai. Khi trao Gidy ching nhan két hon, cong chire tu phap - ho
tich phai doc lai noi dung Gidy chung nhan két hon cho ngudi yéu cau nghe va hudng
dan nguoi d6 diém chi vao S6 dang ky két hon.

b) Cach thirc thwe hién: Cong chuac Tu phap - Ho tich truc tiép tiép nhan ho so
va tra két qua tai dia diém t6 chire dang ky Iuu dong.

¢) Thanh phén, s6 lwgng ho so:

- Thanh phan hd so:

* Gidy to phai nop:

+ T& khai dang ky két hon (theo mau);

* Giay to phai xuat trinh:

+ Gidy to tiy thangdm: ho chiéu, chimg minh nhan dan, thé cin cude cong dan

*Nbi dung in nghiéng 14 n6i dung sira di, bd sung.
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hoac giay to khac ¢6 dan anh va théng tin cd nhan do co quan c6 tham quyén cap, con
214 tr1 st dung;

+ Giay to chtirng minh noi cu tri cua nguoi dang ky két hon dé xac dinh tham
quyén dang ky két hon.

- S6 lwong ho so: 01 bd.

d) Théi han giai quyét: 05 ngay lam viéc.

d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan.

e) Co quan gidi quyét thi tuc hanh chinh: Uy ban nhan dan phuong, x4, thi
tran.

g) Két qué thwe hién thi tuc hanh chinh: Gidy ching nhan két hon hodc van
ban tir chdi, ¢6 néu rd ly do.

h) Phi, 1& phi: Mién 1¢ phi.

i) Tén miu don, miu to khai: To khai dang ky két hon theo mau quy dinh tai
Thoéng tu s6 15/2015/TT-BTP ngay 16/11/2015 cua Bo truéng Bo Tu phap.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Hai bén nam, nit cung thudng tra trén dia ban cap x4 ma mdt hodc ca hai bén
nam, nit 13 ngudi khuyét tat, om bénh khong thé di dang ky két hon duoc;

- Can cir diéu kién thyc té cia dia phuong, Uy ban nhan dan phuong, x4, thi tran
quyét dinh t6 chue dang ky khai sinh lvu dong.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Ho tich ngay 20 thang 11 nam 2014 (c¢6 hi¢u luc ké tir ngay 01 thang 01
nam 2016);

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy
dinh chi tiét mot sb diéu va bién phap thi hanh Luat Ho tich (c6 hiu luc ké tir ngay
01 thang 01 nam 2016);

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tu phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 ctia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat H tich (c6 hiéu luc ké tur ngay 02 thang 01 nam
2016);

- Luat Hon nhan va gia dinh ngay 19 thang 06 nam 2014 (c6 hiéu luc ké tir ngay
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01 thang 01 nam 2015);

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh pho vé cac loai phi va 1& phi trén dia ban Thanh phé Hd Chi Minh (c6
hiéu lyc ké tir ngay 01 thang 01 nam 2017);

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
pho H6 Chi Minh (c6 hiéu luc ké tir ngay 01 thang 01 nam 2017).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

(1) . . o R 2
TO KHAI PANG KY KET HON @

KAnh @O

Thong tin Bén nir Bén nam

Ho, chitr dém, tén

Ngay, thang, ndm sinh

Dan toc

Quéc tich

Noi cu tra®

Giay to tuy than®
Két hon 1an tha may

Chung tdi cam doan nhimg 10i khai trén day 1a dang su that, viéc két hon cua chang toi 1a
tu nguyén, khong vi pham quy dinh cta Luat hon nhan va gia dinh Viét Nam.
Chung t61 chiu hoan toan trach nhi€m trude phap luat vé cam doan cuia minh.
Pé nghi Quy co quan ding ky.
........................ , Ngay .......hdng .......ndm............ ...

Bén nir Bén nam
(Ky, ghi vd ho, chir dém, tén)  (Ky, ghi rd ho, chir dém, tén)

Chu thich:

D@ Tryong hop 1am tha tuc dang ky két hon co yéu td nudc ngoai, thi phai dan anh cua hai bén
nam, nit.

®) Ghi 13 tén co quan ding ky két hon.

®Ghi theo noi dang ky thuong tri, néu khong co noi ding ky thuong tra thi ghi theo noi dang ky
tam trg; truong hop khdng cé noi dang ky thuong tra va noi dang ky tam tru thi ghi theo noi dang
sinh song.

®) Ghi thong tin vé gidy to tiy than nhu: h6 chiéu, ching minh nhan dan hodc gidy to hop 1€ thay
thé (vi du: Chimg minh nhan dan s6 001089123 do Cdng an thanh phé Ha Noi cip ngay
20/10/1982).
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7. Thi tuc Ping ky khai tir lvu dong™
a) Trinh tu thuc hién:

- Buwére 1: Cong chirc Tu phap - Ho tich thudc Uy ban nhan dan phuong, x4, thi
tran duoc giao nhiém vu dang ky khai tir lvu dong c6 trach nhiém chuan bi day du
cac loai mau T khai dang ky khai tr, gidy khai tir va diéu kién can thiét dé thuc hién
dang ky luvu dong tai nha riéngeia ngudi yéu cau hodc tai dia diém to chire dang ky
luu dong, bao dam thuéan loi cho ngudi dan;

Tai dia diém dang ky khai sinh luu dong, cong chirc Tu phap - Ho tich hudng
dan nguoi yéu cau dién day du thong tin trong To khai dang ky khai tir; kiém tra céc
gidy to lam co so cho viéc dang ky khai tir theo quy dinh va viét Phiéu tiép nhan ho
so. Thoi han tra két qua dang ky khai tr luu dong khong qua 05 ngay lam viée ké tir
ngay tiép nhan.

- Bwéc 2: Trong thoi han 02 ngay lam viée, ké tir ngay nhan da hd so hop 1é,
cong chirc Tu phéap - Ho tich trinh Chu tich Uy ban nhan dan phuong, x4, thi tran ky
giay to ho tich va ghi noi dung dang ky vao So6 ho tich twong tmg.

- Buée 3: Trong thoi Truong hop tir choi, thi thong bao bang vin ban, ¢o néu 1o
1y do. Trong thdi han 05 ngay lam viéeké tir ngdy nhan d ho so hop 1€, cong chirc Tu
phap - Ho tich dem theo Gidy khai tir va S6 khai tir dé tra két qua cho ngudi ¢6 yéu cau
tai dia diem dang ky lvu dong; hudng dan nguoi dan ky, ghi 16 ho, chit dém, tén trong
S6 khai sinh theo quy dinh. Tai muc “Ghi chu” trong S6 khai ttirghi 16 “Dang ky luu
dong”;

* Truong hop nguodi yéu cau khong biét chir thi cong chite Tu phap - Ho tich
truc tiép ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai noi dung va hudng dan
nguoi d6 diem chi vao To khai. Khi tra két qua dang ky khai tir, cong chirc Tu phép -
Ho tich phai doc lai ndi dung gidy khai tir cho nguoi yéu cau nghe va hudng dan
nguoi do diém chi vao So6 khai ti.

b) Cach thirc thwe hién: Cong chuac Tu phap - Ho tich truc tiép tiép nhan ho so
va tra két qua tai nha riéngciia nguoi yéu cau hoic tai dia diém t6 chuc dang ky lwu
dong.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

*'N6i dung in nghiéng 14 n6i dung sira di, bd sung.
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* Giay to phai nop;

+ To khai (theo mau);

+ Giay bao ttr hodc gidy to khac thay gidy bao tir cho co quan ¢ tham quyén
cap.

* Gidy to phai xuat trinh:

+ Gidy to tuy than gom: ho chiéu, chirng minh nhan dan, thé can cudc cong dan
hodc gidy to khac ¢ dan anh va thong tin c¢a nhan do co quan ¢6 tham quyén cap, con
214 tr1 st dung;

+ Gidy to chimg minh noi cu tri cudi cung ciia ngudi chét dé xac dinh tham
quyén dang ky khai tir. Truong hop khong xac dinh dwoce noi cu trii cudi cung cia
ngudi chét thi xuat trinh gidy to chirmg minh noi ngudi d6 chét hodc noi phat hién thi
thé ciia nguoi chét.

- S6 lwong ho so: 01 bd.

d) Théi han giai quyét: 05 ngay lam viéc.

d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan.

e) Co quan gidi quyét thi tuc hanh chinh: Uy ban nhan dan phuong, x4, thi
tran.

g) Két qua thwe hién thi tuc hanh chinh: Trich lyc dang ky khai tir hodc van
ban tir chdi, ¢6 néu rd ly do.

h) Phi, 18 phi: 5.000 dong/trudng hop.

Mién 16 phi dang ky d6i voi tré em, ngudi thude ho nghéo, nguoi khuyét tit, nguoi
cao tudi, ngudi thude gia dinh c¢é cong véi cach mang, khai tir diing han.

i) Tén mau don, miu to khai: To khai diang ky khai tir theo mau quy dinh tai
Thoéng tu s6 15/2015/TT-BTP ngay 16/11/2015 cua Bo truéng Bo Tu phap.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Trudng hop ngudi chét khong co nguoi than thich, nguoi than thich khong
song cung dia ban x3 hodc 1a nguoi gia, yéu, khuyét tat khong di diang ky khai t
duoc;

- Can ctr diéu kién thyc té cua dia phwong, Uy ban nhan dan phuong, x4, thi tran
quyét dinh t6 chue dang ky khai sinh lvu dong.
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I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Ho tich ngay 20 thang 11 nam 2014 (c6 hi€u luc ké tir ngay 01 thang 01
nam 2016);

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich (c6 hiu luc ké tir ngay
01 thang 01 nam 2016);

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tw phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat H tich (c6 hiéu luc ké tur ngay 02 thang 01 nam
2016);

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh pho vé cac loai phi va 1& phi trén dia ban Thanh phé Hd Chi Minh (c6
hiéu lyc ké tir ngay 01 thang 01 nam 2017);

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
pho H6 Chi Minh (c6 hiéu luc ké tir ngay 01 thang 01 nam 2017).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI TU
KAnh GUE D)oo

Ho, chit dém, tén n@uoi YEU CAUL ...t

GIAY 0 Y ThAN: @ oot
Quan h¢ véi nguoi da O oo,

P& nghi co quanding ky khai tir cho nguoi ¢6 tén duéi day:

Ho, chit @8m, teN: ..o Giortinh: ..o
Ngay, thang, NAm SINN: ...
DN T0C, e Quéc tich: ..l
NOT CU T CUST CUNE: Pttt
GIAY 10 TV ThAN: @)oot
Pi chét vao 10¢: ..o, gy ... phut, ngay ............ thang .......... nam .........
NOT CREL ...
NGUYEN NIAN CREL: ...t
S6 Gidy bao tir/ Gidy to thay thé Gidy bao tir: @ ..o, dO oo,
................................................................................. cap ngay ....... thang ..... nam .......

T61 cam doan nhiing nd1 dung khai trén day 1a dang su that va chiu trach nhiém trudc phap
luat vé cam doan ctia minh.

Lamtqi: ..ccoooovvviiiiiie. ngay ........ lhang ....... nam ...
Ngudi yéu ciu
(Ky, ghi vo ho, chir dém, tén)

Chii thich:

() Ghi 13 tén co quan thyuc hién ding ky khai tir.

@ Ghi theo dia chi ding ky thuong tra; néu khong co noi dang ky thuong tra thi ghi theo dia chi
dang ky tam trg; truong hop khdng cé noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh séng

®)Ghi thong tin vé gidy to tuy than nhu: hd chiéu, ching minh nhan dan hodc gidy to hop 1€ thay
thé (vi du: Ching minh nhan dan sé 001089123 do Céng an thanh phd Ha Noi cap ngay
20/10/2004).

® Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy to thay Gidy bao ti”; néu ghi theo s6 Gidy to
thay Gidy bao tir thi ghi r tén, s6 gidy to va gach cum tir “Gidy bao tir”.
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8. Thi tuc Ping ky chim dirt giam h>
a) Trinh tu thuc hién:

- Bwée 1: Nguoi ¢ yéu cau diang ky cham dat giam hd nop hd so truc tiép hodc
gt ho so qua hé théng buu chinh dén Bo phan tiép nhan va tra két qua cua Uy ban
nhan dan phuong, x4, thi tran noi dd dang ky giam ho, tir tha hai dén tht sau (buodi
sang tir 07 gio 30 phut dén 11 gior 30 phut, budi chiéu tir 13 gior 00 phat dén 17gidr 00
phut) va sang tha bay (tir 07 gio 30 phut dén 11gid 30 phat).

- Buére 2: BO phan tiép nhan va tra két quatiép nhan ho so, kiém tra tinh hop 16
va day du cua cac gidy to ¢6 trong ho so:

* Truong hop ndp truc tiép:

+ Truong hop ho so day du, hop 1€, cong chire tiép nhan ho so, viét gidy bién
nhan;

+ Truong hop ho so chua day du, chua hop 1€ thi huéng dan ngudi ndp ho so bo
sung, hoan thién ho so theo quy dinh. Trudong hop khong thé bo sung, hoan thién hod
so ngay thi phai 1ap van ban hudng dan, trong d6 néu rd nhitng loai gidy to, noi dung
can bo sung, hoan thién, ky va ghi & ho, tén ngudi tiép nhan ho so;

+ Trong truomg hop hd so khong duge bd sung, hoan thién theo hudng dan thi
nguoi tiép nhan ho so tir choi tiép nhan hd so. Viée tir chdi tiép nhan ho so phai duoc
thé hién bang van ban, trong d6 ghi o 1y do tir chdi, nguoi tiép nhan ky va ghi rd ho
tén.

* Truong hop ndp qua buu chinh:

Trudng hop ho so ddy di va hop 1é thi thuc hién giai quyét ho so theo quy dinh.
Truong hop hd so chua day du hodc chua hop 16 thi moi nguoi ndp hd so dén bo sung
theo quy dinh.

- Buée 3: Trong thoi han 02 ngay lam viée, ké tir ngay nhan di ho so hop 1¢,
néu thay viéc cham dirt giam ho du diéu kién theo quy dinh. Cong chie Tu phéap - HO
tich bao cao Chu tich Uy ban nhan dan phuong, x4, thi tran xem xét, quyét dinh.
Truong hop Chi tich Uy ban nhan dan phuong, x4, thi tran dong vy giai quyét thi ky
cap Trich luc dang ky cham dirt giam ho cho ngudi yéu cau. Cong chirc Tu phap - HO
tich ghi viéc cham dat giam ho vao so dang ky cham dut giam ho, cung nguoi di
dang ky cham dut giam ho ky vao S6. Chu tich Uy ban nhan dan phuong, x4, thi tran.

**Nbi dung in nghiéng 14 n6i dung sira dbi, bd sung.
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Trudng hop tir chéi, thi thong bao bang van ban, ¢6 néu s 1y do.

b) Cach thirc thwe hién: Nguoi ¢6 yéu cau dang ky cham dat giam ho truc tiép
thye hién hodc uy quyén cho nguoi khac thye hién viéc diang ky cham dit giam ho.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

* Giay to phai nop:

+ T& khai dang ky cham dirt giam ho (theo mau);

+ Giay to 1am cin ctr cham dat giam ho theo quy dinh cua B luat dan su;

+ Van ban uy quyén theo quy dinh phap luét trong truong hop iy quyén thuc
hién viéc dang ky cham duat giam hd.

Truong hop nguoi duoc uy quyén 1a dng, ba, cha, me, con, vo, chong, anh, chi,

em rudt ciia ngudi Gy quyén thi van ban iy quyén khong phai cong ching, chiung
thuc, nhung phai ¢6 gidy to chimg minh moi quan hé véi ngudi iy quyén.

* Giay to phai xuat trinh:

+ Giady to tuy than gdm: ho chiéu, chimg minh nhan dan, thé can cude cong dan
hoic gidy to khac co dan anh va thong tin c¢a nhan do co quan ¢6 tham quyén cap, con
gia tri st dung;

+ Truong hop gui ho so qua hé thong buu chinh thi phai giri kém theo ban sao
c6 chtng thyuc gidy to phai xuat trinh néu trén.

- S6 lwong ho so: 01 bd.

d) Thoi han giai quyét: Trong thoi han 02 ngay lam viéc, ké tir ngay nhan du
ho so hop 1&.

d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan.

e) Co quan giai quyét thi tuc hanh chinh: Uy ban nhan dan phuong, x4, thi
tran.

g) Két qua thue hién thi tuc hanh chinh: Trich luc dang ky cham dit giam ho
hodc van ban tir chéi, co néu r5 1y do.

h) Phi, 1 phi:Mién 1& phi.

i) Tén miu don, miu to khai: To khai dang ky cham dut giam ho theo mau
quy dinh tai Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cua Bo truong Bo Tu
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phap.

k) Yéu ciu, diéu kién thyc hién thii tuc hanh chinh: Khong.

1) Can cir phap ly cua thu tuc hanh chinh:

- Bo luat dan sy ngay 24 thang 11 nam 2015 (c6 hiéu lyc ké tir ngay 01 thang 01
nam 2017);

- Luat Ho tich ngay 20 thang 11 nam 2014 (c6 hi€u luc ké tir ngay 01 thang 01
nam 2016);

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy
dinh chi tiét mot sb diéu va bién phap thi hanh Luat Ho tich (c6 hiu luc ké tir ngay
01 thang 01 nam 2016);

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tu phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 ctia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat H tich (c6 hiéu luc ké tur ngay 02 thang 01 nam
2016);

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1& phi trén dia ban Thanh ph6é H6 Chi Minh (c6
hiéu lyc ké tir ngay 01 thang 01 nam 2017);

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nim 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
pho H6 Chi Minh (c6 hiéu luc ké tir ngay 01 thang 01 nam 2017).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY CHAM DUT GIAM HQ

GIAY 0 Y ThAN: .ottt
P& nghico’ quan ding ky chim dit viée giam hj giira:

Ngudi giam ho:

HO, Chil GEIM, tE11: ..o
Gigitinh: ... Ngay, thang, nam sinh: .................cccoooiiiiiiiii
DN t0C .. oo Quéc Ch:
NOT CU TP, e,
GIAY 0 Y ThAN: ©) ettt
Ngudi duwgce giam hg:

Ho, chit d&m, teN: ..., Gigitinh: ..o

DN t0C .. oo Quéc Ch:
INOT CU TP ettt e et e e,
Gidy khai sinh/Gidy tO iy thAn: @ ..o
Pi dang ky giam ho tai qUYEN $O7 ......oveveeeeeeeeeeeeeeeeen 3 S0 e,

Neay ....... thang ......... nam ......... SO
gay g

T61 cam doan nhitng nd1 dung khai trén day 1a ding su that va chiu trach nhiém trude phap
luat vé cam doan cua minh.

Ngudi yéu ciu
(Ky, ghi vo ho, chir dém, tén)
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Chu thich:

() Ghi 13 tén co quan ding ky chdm dut giam ho.

@ Ghi theo noi dang ky thuong tri, néu khong ¢ noi dang ky thuong tra thi ghi theo noi dang ky
tam trg; truong hop khdng cé noi dang ky thuong tra va noi dang ky tam tru thi ghi theo noi dang
sinh song.

®) Ghi thong tin vé gidy to tuy than nhu: hd chiéu, ching minh nhan dan hodc gidy to hop 1€ thay
thé (vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cip ngay
20/10/2014).

® Ghi tén co quan ding ky giam ho trude day.
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9. Thii tuc Thay ddi, cai chinh, bé sung h{ tich™
a) Trinh tu thuc hién:

- Buwére 1: Ngudi ¢d yéu cau thay d6i, cai chinh, bd sung ho tich, nop ho so truc
tiép hodc giri qua hé théng buu chinh dén B phan tiép nhan va tra két qua cua Uy
ban nhan dan phuong, xa, thi tran noi da dang ky ho tich truée day hodc not cu tra tur
tht hai dén tht sau (budi sang tir 07 gio 30 phit dén 11gidr 30 phut, budi chiéu tir 13
gid 00 phut dén 17gio> 00 phuat) va sang tha bay (tir 07 gid 30 phut dén 11gio 30
phut).

- Buére 2: BO phan tiép nhan va tra két quatiép nhan ho so, kiém tra tinh hop 16
va day du cua cac gidy to ¢6 trong ho so:

* Truong hop ndp truc tiép:

+ Truong hop ho so day du, hop 1€, cong chire tiép nhan ho so, viét gidy bién
nhan;

+ Truong hop ho so chua day du, chua hop 1€ thi huéng dan ngudi ndp ho so bo
sung, hoan thién ho so theo quy dinh. Trudong hop khong thé bo sung, hoan thién hod
so ngay thi phai 1ap van ban hudng dan, trong d6 néu rd nhitng loai gidy to, noi dung
can bo sung, hoan thién, ky va ghi & ho, tén ngudi tiép nhan ho so;

+ Trong trudong hop hd so khong duge bo sung, hoan thién theo hudng dan thi
nguoi tiép nhan ho so tir choi tiép nhan hd so. Viée tir chdi tiép nhan ho so phai duoc
thé hién bang van ban, trong d6 ghi o 1y do tir chdi, nguoi tiép nhan ky va ghi rd ho
tén.

* Truong hop ndp qua buu chinh:

Trudng hop ho so ddy di va hop 1é thi thuc hién giai quyét ho so theo quy dinh.
Truong hop hd so chua day du hodc chua hop 16 thi moi nguoi ndp hd so dén bo sung
theo quy dinh.

- Bwéc 3: Trong thoi han 03 ngay lam viéc, ké tir ngay nhan ho so thay ddi, cai
chinh ho tich hodc ngay trong ngay lam viéc, ké tir ngay nhan hod so d6i véi viée bo
sung ho tich, néu thay viéc thay doi, cai chinh, bo sung ho tich 1a ¢6 co so, phu hop
vo1 quy dinh cua phap luat dan sy va phap luat co6 lién quan, cong chirc Tw phap - H
tich bao cao Chi tich Uy ban nhan dan phuong, x4, thi tran xem xét, quyét dinh.
Truong hop Chu tich Uy ban nhan dan phuong, x4, thi tran dong v giai quyét thi ky

**N6i dung in nghiéng 1a sira doi, bd sung.
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Trich luc thay d6i/cai chinh/b6 sung ho tich twong tmg cap cho ngudi ¢ yéu cau.
Pong thoi cong chirc Tu phap - Ho tich ghi vao S6 dang ky thay doi, cai chinh, bo
sung ho tich, xac dinh lai dan toc va cung nguoi di dang ky ho tich ky vao So.
Trudng hop tir chéi, thi théng bao bang van ban, ¢6 néu rd 1y do;

Truong hop thay d6i, cai chinh, bé sung ho tich lién quan dén Giay khai sinh,
Giay chimg nhan két hon thi cong chie Tu phap - HO tich ghi ndi dung thay doi, cai
chinh, bd sung ho tich vao Giy khai sinh, Giay chimg nhan két hon; bo sung thong tin
h tich vao muc twong Gmg va dong dau vao noi dung bo sung.

b) Cach thirc thue hién: Ngudi co yéu cau dang ky thay doi, cai chinh, bo sung
hd tich, xac dinh lai dan toc truc tiép thwe hién hodc uy quyén cho nguoi khac thue
hién.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

* Giay to phai nop;

+ To khai dang ky (theo mau);

+ Cac giay to lién quan dé 1am can cir cho viée thay doi, cai chinh, bd sung ho
tich: Gidy khai sinh, Giay ching nhan két hon,...;

+ Truong hop uy quyén thuc hién viéc thay d6i, cai chinh, bo sung ho tich: Nop
kém theo van ban uy quyén theo quy dinh phap luét.

Truong hop nguoi duoc uy quyén 1a dng, ba, cha, me, con, vo, chong, anh, chi,
em rudt cua ngudi Uy quyén thi van ban uy quyén khong phai cong chimg, chimg
thire, nhung phai c6 giay to ching minh moi quan hé véi ngudi ty quyeén.

* Gidy to phai xuat trinh:

+ Gidy to tuy than gom: ho chiéu, chirng minh nhan dan, thé can cudc cong dan
hodc gidy to khac ¢ dan anh va thong tin c¢a nhan do co quan ¢6 tham quyén cap, con
214 tr1 st dung;

+ Giay to chirng minh noi cu tra dé xac dinh tham quyén giai quyét.

Truong hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban sao ¢6
chimg thwre gidy to néu trén.

- S6 lwong ho so: 01 bd.

d) Thoi han giai quyét:
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- 03 ngay lam viéc ddi voi truomg hop cai chinh, thay doi ho tich;

- Ngay trong ngay d6i véi truong hop bo sung ho tich. Néu nhan hd so sau 15 gio
ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép theo.

Truong hop can phai xac minh thi thoi han néi trén duoc kéo dai thém khong
qua 03 ngay lam viéc.

d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan.

e) Co quan giai quyét thi tuc hanh chinh: Uy ban nhan dan phuong, x4, thi
tran.

g) Két qua thyc hién thu tuc hanh chinh: Trich luc thay ddi ho tich/ cai chinh
ho tich/bd sung ho tich hodc van ban tur chéi, ¢6 néu rd ly do.

h) Phi, 18 phi: 10.000 dong/truomg hop.

Mién 1 phi ddi véi tré em, nguoi thude hd nghéo, nguoi cao tudi, ngudi khuyét tat,
nguoi ¢o6 cong voi cach mang.

i) Tén miu don, miu to khai: To khai dang ky thay doi, cai chinh, bo sung ho
tich theo mau quy dinh tai Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cua Bo
trudng BO Tu phap.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Pham vi thay doi ho tich:

+ Thay d6i ho, chit #&m va tén cia ca nhan trong ndi dung khai sinh d3 ding ky
khi co can cur theo quy dinh cua phap luat dan su;

+ Thay d6i thong tin vé cha, me trong noi dung da dang ky sau khi dwgc nhan
lam con nu6i theo quy dinh ctua luat Nudi con nudi.

- biéu kién thay dbi, cai chinh Ho tich:

+ Viéc thay doi ho, chit dém, tén cho nguoi dudi 18 tudi phai co sy dong v cia
cha, me nguoi d6 va thé hién rd trong to khai ; d6i voi nguoi tir dit 9 tudi tro 1én thi
con phai co sy dong y ciia nguoi do;

+ Viéc cai chinh hé tich 1a viéc chinh stra thong tin ca nhan trong s6 ho tich hodc
trong ban chinh giéy to hé tich va chi duwoc thwe hién khi ¢é du can ¢t dé xac dinh ¢
sai sot do 16i cua cong chire lam cong tac ho tich hodc ciia ngudi yéu cau dang ky ho
tich.

I) Can cir phap ly cua thu tuc hanh chinh:
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- Bo luat dan sy ngay 24 thang 11 nam 2015 (c6 hiéu lyc ké tir ngay 01 thang 01
nam 2017);

- Luat Nudi con nudi ngay 17 thang 6 nam 2010 (c6 hiéu luc ké tir ngay 01
thang 01 nam 2011);

- Luat Ho tich ngay 20 thang 11 nam 2014 (c6 hi€u luc ké tir ngay 01 thang 01
nam 2016);

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich (c6 hiu luc ké tir ngay
01 thang 01 nam 2016);

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tw phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat H tich (c6 hiéu luc ké tur ngay 02 thang 01 nam
2016);

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh pho vé cac loai phi va 1& phi trén dia ban Thanh phé Hd Chi Minh (c6
hiéu lyc ké tir ngay 01 thang 01 nam 2017);

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
pho H6 Chi Minh (c6 hiéu luc ké tir ngay 01 thang 01 nam 2017).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY VIEC THAY POI, CAI CHINH,
BO SUNG HQ TICH,XAC PINH LAI DAN TQC

KAND QUL oo

Ho, chit dém, ten NEUWOT YU CAUL ........oooveooeeieeeeeeeeeeeeeeeeeeee et
NOT CU TP et
GIAY 10 Y ThAN D) ettt
Quan hé véi ngudi dé nghi duoc thay ddi, cai chinh, xac dinh lai dan toc, bo sung ho tich:
P& nghi co' quan dAng KY VIEC™........o.oovieeeee e
cho ngudi c6 tén dwdi day:

Ho, chit @&m, teN: ... Gioitinh: ..o
Ngay, thang, NAmM SINN: ...
DaAN t0C ... oot Quéc tCh: o,
Giay tO Y thAN: D) e
NOT CU TP et
i dang ky™ ..ol cee s ngay......... thang......... nam .............. tai so:
.................................. QUYEN SO:..cvvviiieiieieeiie e CUB e
INOE AUNEE .ottt
Ly 0s e e ettt e e et ae et e eiaeeaas

T61 cam doan nhitng ndi dung khai trén day 1a dang su that va chiu trach nhiém trudc phép luat
vé cam doan cua minh.

Lamutai: ... ,Ngay ... thang .....ndm ............
Ngudi yéu ciu
(Ky, ghi v0 ho, chir dém, tén)

Y kién cta ngudi duoc thay doi ho, tén Y FiéI} cﬁaA cha va m?(néu fhay d?i‘ ho,
(néu ngudi d6 tir du 9 tudi trd 1én); xac chir dém, tén cho nguoi dudi 18 tudi)
dinh lai dan toc (néu nguoi @6 tir da 15
tudi dén dudi 18 tudi)
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Chu thich:
DGhi 15 tén co quan dé nghi dang ky viéc thay déi, cai chinh, bo sung ho tich, xac dinh lai dan toc.
@ Ghi theo dia chi dang ky thuong tr; néu khéng cé noi ding ky thuong tra thi ghi theo dia chi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh song.
®) Ghi 15 thong tin vé gidy to tuy than (sd, co quan cip, ngay cap hd chiéu, chimg minh nhan dan
hodc gidy to hop 18 thay thé)
Vi du:Chirg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cap ngay 20/10/2004.
® Ghi r5 ndi dung loai viéc dé nghi dang ky
Vi du: thay ddi ho, tén / cai chinh phﬁn khai vé chit dém, nam sinh cia nguoi me
/ xac dinh lai dan tdc / bd sung phﬁn khai vé quéc tich
®) Ghi 5 loai viéc, gidy to hd tich dd dang ky trude day co lién quan.
Vi du: Di dang ky khai sinh ngay 05 thang 01 nam 2015 tai s6 10, quyén s6 01/2015 cia UBND xa
Ha Hoi, huyén Thuong Tin, thanh phd Ha Ni.
D3 dang ky két hon ngay 15 thang 10 nam 2015 tai s6 155, quyén s6 02/2015 cua
UBND quan Hoan Kiém, thanh phd Ha Néi
D3 ding ky khai tir ngay 16 thang 10 nim 2015 tai s6 55, quyén s6 01/2015 cua
UBND phuong Niém Nghia, quan Lé Chén, thanh phd Ha Noi.
© Ghi 15 ndi dung thay ddi, cai chinh, xac dinh lai dan toc.
Vidyu: Puoc thay ddi ho, tén tir Nguyén Van Nam thanh Vi Van Lanh
Puogc cai chinh phﬁn khai vé chix dém, nam sinh cta ngudi me tu: Lé Thi Lan, sinh nam
1977, thanh: L€ Thay Lan, sinh nam 1979
Puogc xéc dinh lai dan toc tir: dan toc Kinh, thanh: dan tdc Tay
Puoc b sung thong tin vé qudc tich thanh: qudc tich Viét Nam
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10. Thi tuc Cap gidy xac nhéin tinh trang hén nhan®’
a) Trinh tu thuc hién:

- Buwée 1: Nguoi ¢d yéu cau xac nhan tinh trang hon nhan ndp hd so truc tiép
hodc glri qua hé thong buu chinh dén B phan tiép nhan va tra két qua cia Uy ban
nhan dan phuong, x4, thi tran hodc qua duong buu chinh noi dang ky thuong tra hodc
tam tr (truong hop khong c6 noi thuong tri) tir thir hai dén thir sau (budi sang tir 07
gio 30 phat dén 11gid 30 phut, budi chiéu tir 13 gio 00 phut dén 17gid 00 phit) va
sang thr bay (tir 07 gior 30 phut dén 11gio 30 phut).

- Bwée 2: BO phan tiép nhan va tra két quacia tiép nhan hd so, kiém tra tinh hop
1é va day du cua cac gidy to ¢o trong ho so:

* Truong hop ndp truc tiép:

+ Truong hop ho so day du, hop 1€, cong chire tiép nhan ho so, viét gidy bién
nhan;

+ Truong hop ho so chua day du, chua hop 1€ thi huéng dan ngudi ndp ho so bo
sung, hoan thién ho so theo quy dinh. Trudong hop khong thé bo sung, hoan thién hod
so ngay thi phai 1ap van ban hudng dan, trong d6 néu rd nhitng loai gidy to, noi dung
can bo sung, hoan thién, ky va ghi & ho, tén ngudi tiép nhan ho so;

+ Trong trudong hop hd so khong duge bo sung, hoan thién theo hudng dan thi
nguoi tiép nhan ho so tir choi tiép nhan hd so. Viée tir chdi tiép nhan ho so phai duoc
thé hién bang van ban, trong d6 ghi o 1y do tir chdi, nguoi tiép nhan ky va ghi rd ho
tén.

* Truong hop ndp qua buu chinh:

Trudng hop ho so ddy di va hop 1é thi thuc hién giai quyét ho so theo quy dinh.
Truong hop hd so chua day du hodc chua hop 16 thi moi nguoi ndp hd so dén bo sung
theo quy dinh.

- Buwéce 3: Trong thoi han 03 ngay lam viée, ké tir ngay nhan da hd so hop 1é,
cong chire Tu phép - Ho tich kiém tra, x4c minh tinh trang hon nhan cua nguoi co
yéu cau.

* Truong hop ngudi yéu cau xac nhan tinh trang hon nhan da ting ding ky
thwong tra tai nhiéu noi khac nhau thi nguoi d6 ¢6 trach nhiém ching minh vé tinh
trang hon nhan cua minh. Truwong hop nguoi d6 khdong ching minh duoc thi cong

*’N6i dung in nghiéng 1a n6i dung sira di, bd sung.
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chitc Tu phap - Ho tich bao cao Chu tich Uy ban nhan dan phuong, x4, thi tran ¢6 van
ban d& nghi Uy ban nhan dan phuong, x4, thi tran noi nguoi d6 da ting dang ky
thuong tra tién hanh kiém tra, xac minh vé tinh trang hon nhan cia nguoi do.

Trong thoi han 03 ngay lam viéc, ké tir ngay nhan duoc van ban dé nghi, Uy ban
nhan dan cdp xa dugce yéu cau, tién hanh kiém tra, xac minh va tra 16i bang van ban
vé tinh trang hon nhan trong thoi gian thwong tra tai dia phwong ciia nguoi ¢ yéu
cau.

* Néu két qua kiém tra, xac minh cho thay nguoi yéu cau co du diéu kién, viée
cap Gidy xac nhan tinh trang hon nhan 1a phu hop quy dinh phap luét thi cong chic
tu phap - hd tich trinh Chu tich Uy ban nhan dan ky cép 01 ban Giéy xac nhan tinh
trang hon nhan cho ngudi yéu cau.

* Truong hop tir chéi, thi thong bao bang van ban, ¢6 néu 3 1y do.

b) Cach thirc thwe hién: Ngudi cd yéu cau cap Gidy xac nhan tinh trang hon
nhan trie tiép thue hién hodc iy quyén cho nguoi khac thyc hién yéu cau cap Gidy
xac nhan tinh trang hon nhan.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

* Giay to phai nop;

+ To khai cap Gidy xac nhan tinh trang hon nhéan (theo mau);

+ Truong hop ngudi yéu cau cap Gidy xac nhan tinh trang hon nhan da cé vo

hodc chong nhung da ly hon hodc ngudi vo/chong da chét thi phai nop gidy to de
chirng minh;

+ Coéng dan Viét Nam da ly hon, huy viéc két hon ¢ nude ngoai, thi phai nop
trich luc ghi chu ly hon;

+ Trudong hop yéu cau cap lai Gidy xac nhan tinh trang hon nhan dé sir dung vao
muc dich két hon véi ngudi khac @3 ghi trong phan muc dich st dung cua Gidy xac
nhan tinh trang hon nhan d3 cap trude day hodc do Gidy xac nhan tinh trang hon nhan
da hét thoi han sir dung theo quy dinh thi phai nop lai Gidy xac nhan tinh trang hon
nhan di cap trudc day;

+ Van ban iy quyén theo quy dinh phap luat truong hop uy quyén thye hién yéu
cau cap gidy xac nhan tinh trang hon nhan
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Truong hop nguoi duoc uy quyén 1a dng, ba, cha, me, con, vo, chong, anh, chi,
em rudt cua ngudi Uy quyén thi van ban uy quyén khong phai cong chimg, chimg
thire, nhung phai c6 giay to ching minh moi quan hé véi ngudi ty quyeén.

* Gidy to phai xuat trinh:

+ Gidy to tuy than gom: ho chiéu, chirng minh nhan dan, thé can cudc cong dan
hodc gidy to khac ¢ dan anh va thong tin c¢a nhan do co quan ¢6 tham quyén cap, con
214 tr1 st dung;

+ Giay to chimg minh noi cu tra ciia ngudi yéu cau cap gidy xac nhan tinh trang
hon nhan dé xac dinh tham quyén giai quyét;

+ Truong hop gui ho so qua hé thong buu chinh thi phai giri kém theo ban sao
c6 chtng thuc cac gidy to phai xuat trinh néu trén.

- S6 lwong ho so: 01 bd.

d) Thoi han giai quyét: Trong thoi han 03 ngay lam viéc, ké tir ngay nhan du
hd so hop 1&. Trudng hop phai xac minh, thoi han giai quyét khong qua 06 ngay lam
viéc.

d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan.

e) Co quan giai quyét thi tuc hanh chinh: Uy ban nhan dan phuong, x4, thi
tran.

g) Két qua thyc hién thii tuc hanh chinh: Gidy x4c nhan tinh trang hon nhan
hodc van ban tir chéi, co néu r5 1y do.

h) Phi, 18 phi: 3.000 dong/truong hop.

Mién 1¢ phi cho nguoi thudc gia dinh c¢6 cong véi cach mang, nguoi thude ho
nghéo; ngudi khuyét tat, ngudi cao tudi.

i) Tén miu don, miu to khai:To khai cap Gidy xac nhan tinh trang hon nhan
theo mau quy dinh tai Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cia Bo trudng
Bo Tu phap.

k) Yéu cau, diéu kién thwc hién thi tuc hanh chinh: Néu st dung vao muc dich
két hon thi phai dap ung diéu kién két hon theo Luat Hon nhén va gia dinh.

I) Can cir phap ly cua thua tuc hanh chinh:

- Luat Ho tich ngay 20 thang 11 nam 2014 (c6 hi€u luc ké tir ngay 01 thang 01
nam 2016);
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- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich (c6 hiu luc ké tir ngay
01 thang 01 nam 2016);

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tw phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat H tich (c6 hiéu luc ké tur ngay 02 thang 01 nam
2016);

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh pho vé cac loai phi va 1& phi trén dia ban Thanh phé Hd Chi Minh (c6
hiéu lyc ké tir ngay 01 thang 01 nam 2017);

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
pho H6 Chi Minh (c6 hiéu luc ké tir ngay 01 thang 01 nam 2017).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TiNH TRANG HON NHAN

KAnh @O oo
Ho, chit dém, tn NEUWOT YU CAUL ........o.oveooeeeeeeeeeeeeeeeeeeeeeeee e
DAN EOC: e Quéc tich: .o,
N OT CU AT ) oo,
Quan h¢ voi nguoi dugce cr?ip Giéy xac nhan tinh trang hén nhan: .................................

P& nghi cip Gidy x4c nhén tinh trang hon nhén cho ngudi cé tén duwéi day:
Ho, chit d&m, ten: . ... Gioitinh: ..o

NOT SINN: oottt et
DAN EOC: e Quéc tich: .o,
GIAY 10 TV AN @t
NOT CU T 1) ettt e e ee .
INGHE NERIEP: ..ottt

Trong thOt Z1aN CU T TA1 ....c..eeiviiiiecie ettt
3)

T61 cam doan nhitng nd1 dung khai trén day 1a dang su that va chiu trach nhi€m trudc phap
luat vé 101 khai ctia minh.

Lam ti:................, ngay ..... thang ....... HAM ...
Ngudi yéu ciu
(Ky, ghi vo ho, chir dém, tén)
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Chu thich:

D Trudng hop cong dan Viét Nam cu tri trong nudc thi ghi theo noi dang ky thuong tra, néu khong
c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tru; truong hop khong cé noi dang ky
thuong tri va noi dang ky tam tr(i thi ghi theo noi dang sinh song.

Truong hop cong dan Viét Nam cu tra & nudc ngoai thi ghi theo dia chi thuong tri hodc tam tru
O nudc ngoai.

@ Ghi thong tin vé gidy to tuy than nhu: h6 chiéu, ching minh nhén dan hodc gidy to hop 1€ thay
thé (vi du: Chimg minh nhan dan s6 001089123 do Cdng an thanh phé Ha Noi cip ngay
20/10/2004).

®) Khai trong cac truong hop:

- Cong dan Viét Nam dang cu tra & nudc ngoai co yéu cau xac nhan tinh trang hon nhantrong thoi
gian cu tra & nudc ngoai hodc trong thoi gian cu trd tai Viét Nam trude khi xuét canh;

- Nguoi dang c¢6 vo/chdng yéu cau xac nhén tinh trang hon nhan tir thoi diém du tudi dang ky két
hén cho dén trudc thoi diém ding ky két hon;

- Nguoi da qua nhiéu noi thuong tri khac nhau thi phai ghi cu thé tirng thoi diém thuong tr.

@ Péi véi cong dan Viét Nam cu trd & trong nudc thi ghi rd tinh trang hon nhan hién tai: dang co
vo hodc co chong; hodc chua ding ky két hon lan nao; hodc di ding ky két hon, nhung d ly hon
hay nguoi kia da chét.

D6i v6i cong dan Viét Nam cu tra & nudc ngoai ¢o yéu cdu xac nhan tinh trang hon nhén trong
thoi gian cu tra tai Viét Nam trudce khi XUt canh, thi khai vé tinh trang hon nhan cua minh trong
thoi gian da cu tru tai noi d6 (Vi du: trong thot gian cu trital ..o , trngay......
thang ... nam ......... dén ngay ........ thang ....... nam ........ chua dang ky két hon véi ai).

Déi voi cong dan Viét Nam dang cu tri & nuée ngoai, €6 yéu cau xac nhan tinh trang hén nhan
trong thoi gian cu tri & nudc ngodi, thi khai vé tinh trang hon nhan ciia minh trong thoi gian cu tri
tai nude do6 (Vi du: trong thoi gian cu tra tat CHLB Duc tur ngay ... thang ..... nam ....... dén ngay
........ thang ....... nam ........ khong dang ky két hon véi ai tai Pai st quan Viét Nam tai CHLB Dric).

) Ghi 18 muc dich st dung Giéy xac nhan tinh trang hon nhan. Truong hop st dung Giéy xac nhan
tinh trang hon nhan dé két hon, thi phai ghi rd két hon véi ai (ho va tén; ngay, thang, nam sinh; qudc
tich; noi thuong tra/tam tra); noi ding ky két hon.
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11. Thi tuc Ping ky lai khai sinh®®
a) Trinh tu thuc hién:

- Buée 1: Nguoi ¢d yéu cau ding ky lai khai sinh ndp ho so true tiép hodc gui
qua hé thong buu chinh dén Bo phan tiép nhan va tra két qua cua Uy ban nhan dan
phuong, x4, thi tran, noi d3 ding ky khai sinh trudc ddy hodc noi ngudi yéu cau
thuong tra,tir tha hai dén thir sau (budi sang tir 07 gior 30 phut dén 11gid 30 phut,
budi chiéu tir 13 gio 00 phut dén 17gid 00 phit) va sang tha bay (tir 07 gior 30 phut
dén 11gio 30 phut).

- Bwéc 2: Bo phan tiép nhan va tra két quacua Uy ban nhan dan quén, huyén tiép
nhan ho so, kiém tra tinh hop 16 va day du cia cac gidy to co trong hd so:

* Truong hop ndp truc tiép:

+ Truong hop ho so day du, hop 1€, cong chire tiép nhan ho so, viét gidy bién

nhéan;

+ Truong hop ho so chua day du, chua hop 1€ thi huéng dan ngudi ndp ho so bo
sung, hoan thién ho so theo quy dinh. Trudong hop khong thé bo sung, hoan thién hod
so ngay thi phai 1ap van ban hudng dan, trong d6 néu rd nhitng loai gidy to, noi dung
can bo sung, hoan thién, ky va ghi & ho, tén ngudi tiép nhan ho so;

+ Trong trudong hop hd so khong dwge bo sung, hoan thién theo hudng dan thi
nguoi tiép nhan ho so tir chdi tiép nhan ho so. Viée tir chdi tiép nhan ho so phai duoc
thé hién bang van ban, trong d6 ghi 6 1y do tir chdi, nguoi tiép nhan ky va ghi 18 ho
tén.

* Truong hop ndp qua buu chinh:

Trudng hop ho so ddy di va hop 1é thi thuc hién giai quyét ho so theo quy dinh.
Truong hop hd so chua day du hodc chua hop 16 thi moi nguoi ndp hd so dén bo sung
theo quy dinh.

- Bwée 3: Trong thoi han 05 ngay lam viée, ké tir ngay nhan du ho so hop 1¢,
cong chirc Tu phap-Ho tich kiém tra, xac minh ho so.

Néu viéce dang ky lai khai sinh duoc thue hién tai Uy ban nhan dan phuong, xa,
thi tran khong phai 13 noi da dang ky khai sinh trude ddy, thi cong chire Tu phap-Ho
tich bao cdo Chii tich Uy ban nhan dan phuong, x4, thi tran ¢6 van ban dé nghi noi
dang ky khai sinh trude day kiém tra, xac minh vé viéc luu giit s6 ho tich tai co quan.

*N6i dung in nghiéng 1a n6i dung sira di, bd sung.
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Trong thoi han 05 ngay lam viéc, ké tir ngay nhan duoc van ban dé nghi noi da
dang ky khai sinh trude ddy tién hanh kiém tra, xac minh va tra 161 bang van ban vé
viéc con luu gitt hodc khong luu giir duoe so ho tich.

Trong thot han 03 ngay lam viéc, ké tur ngay nhan duoc két qua xac minh vé
viéc khong con luu giit duoc s6 ho tich tai noi da dang ky khai sinh, néu théy Viéc
dang ky lai khai sinh, chinh xac, dung quy dinh phap luat, cong chirc Tu phap-Ho
tich bao cao Chi tich Uy ban nhan dan phuong, x4, thi tran xem xét, quyét dinh.
Truong hop Chi tich Uy ban nhan dan phuong, x4, thi tran dong y giai quyét thi ky
Giay khai sinh cho nguoi yéu cau. Cong chire Tu phap - Ho tich ghi noi dung khai
sinh vao so dang ky khai sinh, cung ngudi di dang ky lai khai sinh ky vao S6. Chu
tich Uy ban nhan dan phuong, x4, thi tran. Trudng hop tir chdi, thi thong bao bing
van ban, ¢6 néu 16 ly do.

b) Cach thirc thuwe hién: Nguoi yéu cau dang ky lai khai sinh truc tiép thuc
hién hoac uy quyén cho nguot khac thuce hién viéc dang ky lai khai sinh.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

* Giay to phai ndp:

+ To khai dang ky lai khai sinh (theo mau), trong d6 ¢6 cam doan cua ngudi yéu
cau vé€ viéc da dang ky khai sinh, nhung khong con ban chinh Giay khai sinh.

+ Ban sao toan bd ho so, gidy to ciia nguoi yéu cau hodc ho so, giay to, tai liéu
khac trong d6 c6 cac thong tin 11én quan dén ndi dung khai sinh gém:

Ban sao Giay khai sinh do co quan c6 tham quyén cuia Viét Nam cap (ban sao duogc
cong chung, chimg thyre hop 1€, ban sao duge cap tir SO dang ky khai sinh);

e Ban chinh hodc ban sao gidy to ¢6 gia tri thay thé Gidy khai sinh duoc cap
trude nam 1945 & mién Béc va trede nam 1975 & mién Nam;

e Trudong hop ngudi yéu cau dang ky lai khai sinh khong ¢6 gidy to& quy dinhnhu
néu trén thi gidy to do co quan cd tham quyén cta Viét Nam cap hop 1é sau day 1a co so
dé xac dinh ndi dung dang ky lai khai sinh:

> Giéy chirng minh nhan dan, Thé can cudc cong dan hoac HO chiéu;

> S6 ho khau, SO tam tra, gidy t& ching minh vé noi cu tri;

> Bang t6t nghiép, Gidy ching nhan, Chimg chi, Hoc ba, Hd so hoc tap do co
quan dao tao, quan ly gido duc c6 tham quyén cap hodc xac nhan;

> Giay to khac c6 thong tin vé ho, chit dém, tén, ngay, thang, nim sinh cua ca
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nhan;

> Giéy to chirng minh quan hé cha con, me¢ con.

e Nguodi yéu cau dang ky lai khai sinh c6 trach nhiém ndp day du ban sao cac
gidy to néu trén (néu co) va phai cam doan da ndp du cac gidy to minh c6. Truong
hop nguoi yéu cau dang ky lai khai sinh cam doan khong dting su that, ¢d y chi ndp
ban sao giay to ¢ loi d¢ dang ky lai khai sinh thi viéc ding ky lai khai sinh khong c6
gia tr1 phap ly;

e Truong hop ngudi yéu cau dang ky lai khai sinh 1a can bd, cong chire, vién
chirc, nguoi dang cong tac trong luc lwong vii trang thi ngoai cac gidy to néu trén
phai ¢6 xac nhan cua thu truong, co quan, don vi vé nhitng ndi dung khai sinh cua
ngudi do bao gom ho, chit dém, tén; gidi tinh; ngay, thang, nam sinh; dan toc; quéc
tich; qué quan; quan hé cha - con, me - con phu hop véi hd so co quan, don vi dang
quan ly.

+ Van ban uy quyén theo quy dinh phap luat trudng hop tuy quyén thye hién viéc
dang ky lai khai sinh.

Truong hop nguoi duoc uy quyén 1a dng, ba, cha, me, con, vo, chong, anh, chi,
em rudt cia ngudi Gy quyén thi van ban uy quyén khong phai cong ching, ching
thire, nhung phai c6 giay to ching minh moi quan hé véi ngudi ty quyeén.

* Gidy to phai xuat trinh:

+ Gidy to tuy than gom: ho chiéu, chirng minh nhan dan, thé can cudc cong dan
hodc gidy to khac ¢ dan anh va thong tin c¢a nhan do co quan ¢6 tham quyén cap, con
214 tr1 st dung;

+ Gidy to chimg minh noi cu tra dé xac dinh tham quyén dang ky lai khai sinh.

Truong hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban sao ¢6
chimg thwe cac gidy to phai xuat trinh néu trén.

- S6 lwong ho so: 01 bd.

d) Théi han giai quyét: 05 ngay lam viéc.

Trudng hop phai ¢é van ban xac minh thi thoi han giai quyét khong qua 13 ngay
lam viéc (khong tinh thoi gian giri vin ban yéu cau xac minh va thoi gian gui van ban
tra 101 két qua xac minh qua hé thong buu chinh).

d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan.

e) Co quan gidi quyét thi tuc hanh chinh: Uy ban nhan dan phuong, x4, thi
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tran.

g) Két qua thwe hién thi tuc hanh chinh: Gidy khai sinh hodc van ban tir chéi,
co néu 1o ly do.

h) Phi, 18 phi: 5.000 dong/trudng hop.

Mién 1é phi d6i véi tré em, nguoi thude hd nghéo, nguodi cao tudi, nguoi khuyét
tat, nguo1 thudc gia dinh c6 cong véi cach mang.

i) Tén miu don, miu to khai: To khai dang ky lai khai sinh theo mau quy dinh tai
Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ciia Bo truémg Bo Tu phép.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Viéc khai sinh d3 dugc dang ky tai co quan ¢6 tham quyén ciia Viét Nam truée
ngay 01 thang 01 nam 2016 nhung sb khai sinh va ban chinh gidy khai sinh déu bi
mét;

- Nguoi ¢ yéu cau dang ky lai khai sinh con séng tai thoi diém yéu cau dang ky
lai.

[) Can cir phap ly cua thu tuc hanh chinh:

- Luat Ho tich ngay 20 thang 11 nam 2014 (c6 hi€u luc ké tir ngay 01 thang 01
nam 2016);

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich (c6 hiu luc ké tir ngay
01 thang 01 nam 2016);

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tw phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat H tich (c6 hiéu luc ké tur ngay 02 thang 01 nam
2016);

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh pho vé cac loai phi va 1& phi trén dia ban Thanh phé Hd Chi Minh (c6
hiéu lyc ké tir ngay 01 thang 01 nam 2017);

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nim 2016 cia Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
pho H6 Chi Minh (c6 hiéu luc ké tir ngay 01 thang 01 nam 2017).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KHAI SINH

KANh Ui e,
Ho, chiv dém, tén nguoi YU CAUS .........ooviveieieeeeeeeeeeeeeeeee e,
GIAY Ot thAN: @)oo
NOT U D e,
Quan hé vé1 ngudn dwge khai sinh: ...

Pé nghico quan diing ky lai khai sinh cho nguoi c6 tén dwéi diy:

Ho, chir dém, t€n: ...,
Ngay, thang, nam sinh: ........................................ ghi bang chit; .............
NOT ST O e,
Giéitinh:...o Dan téc: ............. Quéc tich: ...
QUE QUAN: ... e
Ho, chir dém, tén nguwoi mMe: ......................coooiiiiiii e,
Namsinh:..........o............ Dan toc: ............ Quéc tich: .
NOT U D e,
Ho, chivr dém, tén ngwoicha: ...
Namsinh:..........o............ Dan toc: ............ Quéc tich: .
NOT U D e,
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Giay khai Sinh SO ....o.ovoveveeeeeeeeeeeee) ,NgAy ...
Lydodang Ky 1ai:.............coooiiiii e

T61 cam doan nhitng nd1 dung khai trén day la dang su that va chiu trach nhiém
trudce phap luat vé viéc cam doan ctia minh.

Lamtai: .............
Ngwoi yéu cau

(Ky, ghi ro ho, chit dém, tén)

Chu thich:
DGhi 3 tén co quan dé nghi thue hién viéc dang ky lai khai sinh

®Ghi 5 thong tin vé gidy to tuy than cua ngudi di dang ky (s6, co quan cép,
ngay cap ho chiéu, chung minh nhan dan hodc gidy to hop 1€ thay thé)

Vi du: Chting minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap
ngay 20/10/2004.

) Ghi theo dia chi dang ky thuong tra; néu khong c6 noi ding ky thuong trd thi
ghi theo dia chi dang ky tam tra; truong hop khong cé noi dang ky thuong tra va noi
dang ky tam tra thi ghi theo dia chi dang sinh séng.

@DTreomg hop sinh tai co s& 'y té thi ghi 15 tén co sd'y té va dia danh hanh chinh

Vi du: - Bénh vién Phu san Ha No1
- Tram y té x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.
Truong hop sinh ra ngodi co so' y té thi ghi dia danh cua 03 cap hanh chinh (x4,
huyén, tinh), no1 sinh ra.
Vi du: x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.

©) Ghi tén co quan da thuc hién viée dang ky khai sinh trude ddy, sb, ngay,

thang, nam cap Gidy khai sinh trude day (néu c6 ban sao Giay khai sinh).
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12. Thi tuc Ping ky khai sinh cho nguwoi di ¢6 ho so, gidy to ca nhan®™
a) Trinh tu thuc hién:

- Buée 1: Ngudi co yéu cau dang ky khai sinh ndp hd so truc tiép hoidc gui qua hé
thong buu chinh dén Bo phan tiép nhan va tra két qua cia Uy ban nhan dan phuong,
x4, thi tran noi co tra hodc qua dudng buu chinh, tir thir hai dén thir sau (budi sang tir
07 gior 30 phut dén 11gio 30 phut, budi chiéu tir 13 gio 00 phat dén 17gio 00 phit) va
sang thir bay (tir 07 gio 30 phut dén 11gid 30 phut).

- Bwée 2: BO phan tiép nhan va tra két quacia tiép nhan hd so, kiém tra tinh hop
1é va day du cua cac gidy to ¢o trong ho so:

* Truong hop ndp truc tiép:

+ Truong hop ho so day du, hop 1€, cong chire tiép nhan ho so, viét gidy bién
nhan;

+ Truong hop ho so chua day du, chua hop 1€ thi huéng dan ngudi ndp ho so bo
sung, hoan thién ho so theo quy dinh. Trudong hop khong thé bo sung, hoan thién hod
so ngay thi phai 1ap van ban hudng dan, trong d6 néu rd nhitng loai gidy to, noi dung
can bo sung, hoan thién, ky va ghi & ho, tén ngudi tiép nhan ho so;

+ Trong truomg hop hd so khong duge bd sung, hoan thién theo hudng dan thi
nguoi tiép nhan ho so tir choi tiép nhan hd so. Viée tir chdi tiép nhan ho so phai duoc
thé hién bang van ban, trong d6 ghi o 1y do tir chdi, nguoi tiép nhan ky va ghi rd ho
tén.

* Truong hop ndp qua buu chinh:

Trudng hop ho so ddy di va hop 1é thi thuc hién giai quyét ho so theo quy dinh.
Truong hop hd so chua day du hodc chua hop 16 thi moi nguoi ndp hd so dén bo sung
theo quy dinh.

- Buéc 3: Trong thoi han 05 ngay lam viéc, ké tir ngay tiép nhan du ho so hop
18, cong chire Tu phap-Ho tich kiém tra, xac minh hd so:

Trong trwong hop can thiétcong chirc Tu phap-Ho tich bao cao Chu tich Uy ban
nhan dan phuong, x4, thi tran c6 van ban dé nghi noi dang ky khai sinh trude day
kiém tra, xac minh vé viéc luu gitr s6 hé tich tai co quan;

Trong thoi han 05 ngay lam viéc, ké tir ngay nhan duoc van ban d nghi, Uy ban
nhan dan noi di dang ky khai sinh trude ddy tién hanh kiém tra, xac minh va tra 1oi

Nbi dung in nghiéng 14 n6i dung sira ddi, bd sung.
g g g g g
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bang van ban vé viéc con luu giir hodc khéng lvu gitr duoc s6 ho tich;

Trong thoi han 03 ngay lam viéc, ké tir ngay nhan duoc két qua xac minh, néu thay
ho so ddy du, chinh xac, dung quy dinh phap luat, cong chie Tu phap-Ho tich bao cao
Chu tich Uy ban nhan dan phuong, x4, thi tran xem xét, quyét dinh. Trudong hop Chu
tich Uy ban nhan dan phuong, x4, thi tran dong v giai quyét thi ky Gidy khai sinh, cong
chtrc Tu phap - Ho tich ghi ndi dung dang ky khai sinh vao s6 dang ky khai sinh, cing
nguoi di dang ky khai sinh ky tén vao So;

Truong hop can xac minh, thi thoi han xac minh duoce kéo dai thém khong qua
08 ngay lam viéc.

* Truong hop tir chéi, thi thong bao bang van ban, ¢6 néu 3 1y do.

b) Cach thirc thye hién: Ngudi yéu cau dang ky khai sinh trye tiép thuc hién
hoic ity quyén cho nguoi khac thue hién viée dang ky khai sinh.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

* Giay to phai ndp:

+ To khai dang ky khai sinh (theo mau);

+ Vin ban cam doan cua ngudi yéu cau vé viée chua duoce dang ky khai sinh;

+ Ban sao toan bd hd so, gidy to ciia ngudi yéu cau hodc ho so, gidy to, tai liéu
khac trong d6 co cac thong tin lién quan dén ndi dung khai sinh ciia ngudi do bao
gom:

¢ Ban sao Gidy khai sinh do co quan c6 tham quyén cia Viét Nam cap (ban sao duge
cong chung, chimg thyre hop 1€, ban sao duge cap tir SO dang ky khai sinh);

e Ban chinh hodc ban sao gidy to ¢6 gia tri thay thé Gidy khai sinh duoc cap
trude nam 1945 & mién Béc va trede nam 1975 & mién Nam;

e Truong hop ngudi yéu cau dang ky khai sinh khong cé gidy to quy dinh nhu néu
trén thi gidy to do co quan c6 tham quyén cta Viét Nam cap hop 1é sau day 1a co s dé
xac dinh nd1 dung dang ky khai sinh:

> Giéy chirng minh nhan dan, Thé can cudc cong dan hoac HO chiéu;

> S6 ho khau, SO tam tra, gidy t& ching minh vé noi cu tri;

> Bang t6t nghiép, Gidy ching nhan, Chimg chi, Hoc ba, Hd so hoc tap do co
quan dao tao, quan ly gido duc c6 tham quyén cap hodc xac nhan;

> Giay to khac c6 thong tin vé ho, chit dém, tén, ngay, thang, niam sinh cua ca
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nhan;

> Giéy to chirng minh quan hé cha con, me¢ con.

e Nguodi yéu cau dang ky khai sinh ¢6 trach nhiém nop ddy du ban sao cac giay
to néu trén (néu cd) va phai cam doan di nop du cac gidy to minh c6. Truong hop
nguoi yéu cau ding ky khai sinh cam doan khong dung su that, ¢ y chi nop ban sao
gidy to ¢o 1oi dé dang ky khai sinh thi viéc dang ky khai sinh khong co gia tri phap ly.

+ Van ban uy quyén theo quy dinh phap luét trong truong hop iy quyén thuc
hién viéc dang ky khai sinh.

Truong hop nguoi duoc uy quyén 1a dng, ba, cha, me, con, vo, chong, anh, chi,
em rudt cua ngudi Uy quyén thi van ban uy quyén khong phai cong chimg, chimg
thue, nhung phai ¢6 gidy to chirng minh mdi quan hé véi nguoi uy quyén.

* Gidy to phai xuat trinh:

+ Gidy to tuy than gom: ho chiéu, chirng minh nhan dan, thé can cudc cong dan
hodc gidy to khac ¢ dan anh va thong tin c¢a nhan do co quan ¢6 tham quyén cap, con
214 tr1 st dung;

+ Giay to chang minh noi cu tra dé xac dinh tham quyén dang ky khai sinh.

Truong hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban sao ¢6
chimg thwe cac gidy to phai xuat trinh néu trén.

- S6 lwong ho so: 01 bd.

d) Thoi han gidi quyét: 05 ngay lam viéc. Truong hop can xac minh, thi thoi
han duogc kéo dai khdong qua 13 ngay lam viéc.

d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan.

e) Co quan gidi quyét thi tuc hanh chinh: Uy ban nhan dan phuong, x4, thi
tran.

g) Két qua thwe hién thi tuc hanh chinh: Gidy khai sinh hodc van ban tir chéi,
co néu 1o ly do.

h) Phi, 18 phi: 5.000 dong/truong hop.

Mién 16 phi d6i véi tré em, nguoi thude ho nghéo,ngudi cao tudi, nguoi khuyét tat,
nguoi thude gia dinh ¢6 cong véi cach mang.

i) Tén mau don, miu to khai: To khai dang ky khai sinh theo mau quy dinh tai
Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cua Bo truong Bo Tu phap.
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k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Coéng dan Viét Nam cu tru trong nudce, sinh trude ngay 01 thang 01 nam 2016 ma
chua duge dang ky khai sinh nhung ¢6 hd so, gidy to ¢ nhan (ban chinh hoic ban sao
duoc chung thue hop 1€) nhu: H chiéu, chirng minh nhan dan, thé can cudc cong dan,
S6 ho khau; SO tam tri hodc gidy to ¢6 dan anh va thong tin ca nhan dan do co quan ¢
tham quyén cua Viét Nam cap.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Ho tich ngay 20 thang 11 nam 2014 (c6 hi€u luc ké tir ngay 01 thang 01
nam 2016);

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich (c6 hiu luc ké tir ngay
01 thang 01 nam 2016);

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tw phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat H tich (c6 hiéu luc ké tur ngay 02 thang 01 nam
2016);

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh pho vé cac loai phi va 1& phi trén dia ban Thanh phé Hd Chi Minh (c6
hiéu lyc ké tir ngay 01 thang 01 nam 2017);

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
pho H6 Chi Minh (c6 hiéu luc ké tir ngay 01 thang 01 nam 2017).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Ho, chit dém, tén n@uwoi YEU CAU: .........ocooiiiiiiii e

GIAY 10 TV ThANE D) ..ot

Quan hé vai1 nguoi dugc khai sinh: ...
P& nghico’ quan ding ky khai sinh cho nguoi duéi diy:

Ho, chilt d€m, t€N: ... e

QUE QUAL ..ottt ettt et e et e e ettt e et ae et e e tbe e e etbeaeentraeans

Ho, chilt d€m, t€Nn ME: ...

T6i cam doan ndi dung dé nghi ding ky khai sinh trén diy 1a dang sy that, dugc sy thoa
thuan nhat tri cta cac bén lién quan theo quy dinh phap lut.

T61 chiu hoan toan trach nhiém trude phap luat vé noi dung cam doan cua minh.
Lamigi: ......... ... ,ngay ... thang ... Ham ..............

Ngudi yéu ciu
(Ky, ghi rd ho, chir dém, tén)
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Chu thich:
() Ghi 5 tén co quan dang ky khai sinh

Vi du: - Uy ban nhan dan phuong Dién Bién, Ba Pinh, Ha Noi

- Uy ban nhéan dan quan 1, thanh phd H6 Chi Minh

@Ghi thong tin vé gidy to tiy than cia nguoi di ding ky, ghi 16 s, co quan cip, ngay cap hd chiéu,
chting minh nhan dan hodc gidy to hop 1€ thay thé

Vi du: Chimg minh nhan dan s 001089123 do Cong an thanh phd Ha Noi cdp ngay
20/10/2014.
®) Ghi theo dia chi ding ky thuong tra; néu khong co noi dang ky thuong tri thi ghi theo dia chi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
dia chi dang sinh séng.
@ Trudng hop sinh tai co s y té thi ghi 16 tén co s y té va dia danh hanh chinh

Vidu: - Bénh vién Phu san, Ha No6i

- Tram y té x4 Pinh Bang, huyén Tur Son, tinh Bic Ninh.

OTrwong hop sinh ra ngoai co sd y té thi ghi dia danh ctia 03 cap hanh chinh (x3, huyén, tinh), noi
sinh ra.

Vi du: xa DPinh Bang, huyén Tir Son, tinh Bac Ninh.
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13. Thi tuc Ping ky lai két hon™
a) Trinh tu thuc hién:

- Buwée 1: Ngudi ¢d yéu cau ding ky lai két hon nop ho so true tiép tai Bo phan
tiép nhan va tra két qua cua Uy ban nhan dan phuong, x4, thi tran, noi d3 dang ky két
hon trude ddy hodc Uy ban nhan dan phuong, x4, thi tran noi ngudi yéu cau thuong
trtir thi hai dén tha sau (budi sang tir 07 gior 30 phut dén 11gio 30 phut, budi chiéu
ttr 13 gid 00 phut dén 17gior 00 phut) va sang thr bay (tir 07 gio 30 phat dén 11gid 30
phut).

- Buwéc 2: BO phan tiép nhan va tra két qua cua Uy ban nhan dan quan, huyén tiép
nhan ho so, kiém tra tinh hop 16 va day du cia cac gidy to co trong hd so:

+ Truong hop ho so day du, hop 1€, cong chire tiép nhan ho so, viét gidy bién
nhan;

+ Truong hop ho so chua day du, chua hop 1€ thi huéng dan ngudi ndp ho so bo
sung, hoan thién ho so theo quy dinh. Trudong hop khong thé bo sung, hoan thién hod
so ngay thi phai 1ap van ban hudng dan, trong d6 néu rd nhitng loai gidy to, noi dung
can bo sung, hoan thién, ky va ghi & ho, tén ngudi tiép nhan ho so;

+ Trong truomg hop hd so khong duge bd sung, hoan thién theo hudng dan thi
nguoi tiép nhan ho so tir choi tiép nhan hd so. Viée tir chdi tiép nhan ho so phai duoc
thé hién bang van ban, trong d6 ghi o 1y do tir chdi, nguoi tiép nhan ky va ghi rd ho
tén.

- Buwée 3: Trong thoi han 05 ngay lam viée, ké tir ngay nhan du hd so hop 1é,
cong chirc Tu phap-Ho tich kiém tra, xac minh ho so:

* Néu viéc dang ky lai két hén thue hién tai Uy ban nhan dan phuong, x4, thi
tran khong phai 1a noi d3 dang ky két hon trude day thi cong chire Tu phap-Ho tich
bao cdo Chu tich Uy ban nhan dan phuong, x4, thi tran ¢6 vin ban dé nghi noi dang
ky két hon trude day kiém tra, xac minh vé viéce lwu giir s6 ho tich tai dia phuong;

Trong thoi han 05 ngay lam viéc, ké tir ngay nhan duoc vian ban dé nghi, Uy ban
nhan dan noi di dang ky két hon trude ddy tién hanh kiém tra, xac minh va tra 1oi
bang vin ban vé viéc con luu giit hodic khong luu gitt duoc so ho tich;

Trong thot han 03 ngay lam viéc, ké tur ngay nhan duoc két qua xac minh vé
viéc khong con luu giit duge so ho tich tai noi da ding ky két hon, néu thay ho so day

*ONbi dung in nghiéng 14 ndi dung sira ddi, bd sung.
g g g g g
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du, chinh xac, dung quy dinh phap luat thi céng chirc Tu phap-HO tich bao cao Chu
tich Uy ban nhan dan phuong, x4, thi tran xem xét, quyét dinh. Truong hop Chu tich
Uy ban nhan dan phuong, x4, thi tran dong y giai quyét thi ky 02 Gidy chimg nhén
két hon.Cong chirc Tu phap - Ho tich ghi viéc két hon vao SO dang ky két hon, cing
hai bén nam, nir ky tén vao So6; hai bén nam, nit cung ky vao Giay chung nhan két
hon; Chu tich Uy ban nhan dan cap x4 to chirc trao Gidy chirng nhan két hon cho hai
bén nam, nir;

Quan hé hoén nhan duge cong nhan ké tir ngay dang ky két hon trude ddy va
duoc ghi rd trong Gidy chimg nhan két hon, SO dang ky két hon. Truong hop khong
xac dinh dugc ngay, thang dang ky két hon trude day thi quan hé hon nhan duoc
cong nhan tir ngay 01 thang 01 cua nam dang ky két hon trude day.

* Truong hop tir choi thi thong bao ly do bang vin ban cho hai bén nam, nit.

b) Cach thirc thwe hién: Nguoi ¢d yéu cau dang ky lai két hon phai truc tiép
ndp ho so tai Uy ban nhan dan phuong, x4, thi tran c6 tham quyén (mdt bén nam
hodc nir ¢6 thé truc tiép ndp hd so ma khong can cd van ban uy quyén cua bén con
lai).

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
* Giay to phai nop:
+ To khai dang ky lai két hon (theo mau);

+ Ban sao Gidy ching nhan két hon dugc cap trude day. Néu khong co ban sao
Giay chimg nhan két hon thi nop ban sao ho so, gidy to ca nhan co cac thong tin lién
quan dén noi dung dang ky két hon.

* Gidy to phai xuat trinh:

+ Giay to tuy thangdm: ho chiéu, chimg minh nhan dan, thé cin cude cong dan
hodc gidy to khac ¢ dan anh va thong tin c¢a nhan do co quan ¢6 tham quyén cap, con
214 tr1 st dung;

+ Gidy to chtirng minh noi cu tra dé xac dinh tham quyén dang ky lai két hon.
- S6 lwong ho so: 01 bd.
d) Théi han giai quyét: Trong thoi han 05 ngay lam viéc.

Truong hop phai co van ban xac minh, thi thoi han giai quyét khong qua 13
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ngay lam viéc (khong tinh thoi gian gii van ban yéu cau xdc minh va thoi gian gui
van ban tra 10i két qua xac minh qua hé thong buu chinh).

d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan.

e) Co quan gidi quyét thi tuc hanh chinh: Uy ban nhan dan phuong, x4, thi
tran.

g) Két qué thwe hién thi tuc hanh chinh: Gidy ching nhan két hon hodc van
ban tir chdi, ¢6 néu rd ly do.

h) Phi, 18 phi: 20.000 dong/truong hop.

Mién 1é phi d6i v6i nguoi thude ho nghéo, ngudi cao tudi, nguoi khuyét tat,
nguo1 thudc gia dinh c6 cong véi cach mang.

i) Tén miu don, miu to khai: To khai dang ky lai két hon theo mau quy dinh tai
Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ciia Bo truémg Bo Tu phép.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Viéc két hon d3 duoc dang ky tai co quan c6 tham quyén ciia Viét Nam trude
ngay 01 thang 01 nam 2016 nhung so két hon va ban chinh gidy chimg nhén két hon
déu bi mat;

- Ca hai bén nam, nit ¢6 yéu cau ding ky lai két hon con song tai thoi diém yéu
cau dang ky lai.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Ho tich ngay 20 thang 11 nam 2014 (c6 hi€u luc ké tir ngay 01 thang 01
nam 2016);

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy
dinh chi tiét mot sb diéu va bién phap thi hanh Luat Ho tich (c6 hiu luc ké tir ngay
01 thang 01 nam 2016);

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tu phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 ctia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat H tich (c6 hiéu luc ké tur ngay 02 thang 01 nam
2016);

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 18 phi trén dia ban Thanh ph6é H6 Chi Minh (c6
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hiéu lyc ké tir ngay 01 thang 01 nam 2017);

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
pho H6 Chi Minh (c6 hiéu luc ké tir ngay 01 thang 01 nam 2017).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KET HON

Ho, chit dém, tn NEUWOT YU CAUL ........o.oveooeeeeeeeeeeeeeeeeeeeeeeee e
GIAY 10 TV ThAN: @)oot
NOT CU T B e,
P& nghico’ quan ding ky lai két hon theo ndi dung dudi diy:

Ho, chit d€m, t€n CUA VI ...t

GIAY 10 Y ThAN: oot
KEt N 1AM thIMAY: ...ttt

Ho, chit dém, tén clia chONG: ...

Dan tOC: ..oooeiiiiiii e Quéc TCH: o
INOT CU T @) oot e e,
GIAY 10 Y ThAN: oot
KEt N 1AM thIMAY: ...ttt

DA daAng Ky KON ta1: @) ..o

Theo Gidy ching nhan két hon sé: ©......................... Quyén s6: .o,

T61 cam doan nhiing nd1 dung khai trén day 1a dang su that va chiu trach nhiém trudc phap
luat vé cam doan ctia minh.

Lamigi: ......... ... ,ngay ... thang ... Ham ..............
Ngudi yéu ciu
(Ky, ghi rd ho, chir dém, tén)
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Chu thich:

() Ghi r5 tén co quan dang ky lai két hon.

@) Ghi theo dia chi ding ky thuong tr; néu khong co noi ding ky thudng tra thi ghi theo dia chi
dang ky tam tru; truong hop khdng c6 noi dang ky thudong tri va noi dang ky tam tru thi ghi theo
noi dang sinh song.

®)Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chimg minh nhin dan hodc giy to hop 18 thay thé
(vi du: Chiing minh nhan dan s6 001089123 do Cong an thanh phd Ha Néi cap ngay 20/10/2004).

® Ghi 13 tén co quan d3 ding ky két hon trude day.

®) Chi khai trong truong hop biét rd.
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14. Thi tuc Ping ky lai khai tir’’
a) Trinh tu thuc hién:

- Buwée 1: Ngudi ¢d yéu cau dang ky lai khai tir ndp ho so truc tiép hodc gui ho
so qua hé thong buu chinh dén Bo phan tiép nhan va tra két qua cia Uy ban nhan dan
phuong, x4, thi tran, noi dd dang ky khai tir trude ddy tir tha hai dén tha sau (buodi
sang tir 07 gior 30 phit dén 11gio 30 phut, budi chiéu tir 13 gio 00 phut dén 17gio 00
phut) va sang tha bay (tir 07 gio 30 phut dén 11gid 30 phat).

- Buwéc 2: BO phan tiép nhan va tra két qua cua Uy ban nhan dan quan, huyén tiép
nhan ho so, kiém tra tinh hop 16 va day du cia cac gidy to co trong hd so:

* Truong hop ndp truc tiép:

+ Truong hop ho so day du, hop 1€, cong chire tiép nhan ho so, viét gidy bién

nhan;

+ Truong hop ho so chua day du, chua hop 1€ thi huéng dan ngudi ndp ho so bo
sung, hoan thién ho so theo quy dinh. Trudong hop khong thé bo sung, hoan thién hod
so ngay thi phai 1ap van ban hudng dan, trong d6 néu rd nhitng loai gidy to, noi dung
can bo sung, hoan thién, ky va ghi & ho, tén ngudi tiép nhan ho so;

+ Trong truomg hop hd so khong duge bd sung, hoan thién theo hudng dan thi
nguoi tiép nhan ho so tir choi tiép nhan hd so. Viée tir chdi tiép nhan ho so phai duoc
thé hién bang van ban, trong d6 ghi o 1y do tir chdi, nguoi tiép nhan ky va ghi rd ho

tén.
* Truong hop ndp qua buu chinh:

Trudng hop ho so ddy di va hop 1é thi thuc hién giai quyét ho so theo quy dinh.
Truong hop hd so chua day du hodc chua hop 16 thi moi nguoi ndp hd so dén bo sung
theo quy dinh.

- Bwée 3: Ngay sau khi tiép nhan hd so, néu thay thong tin khai tr ddy du va
hop 18, cong chirc Tu phép - Ho tich bao cao Chi tich Uy ban nhan dan phuong, x4,
thi tran xem xét, quyét dinh. Truong hop Chi tich Uy ban nhan dan phuong, x4, thi
tran dong y giai quyét thi ky cap Trich luc khai tir cho nguoi di dang ky khai tir. Cong
chirc Tu phap - Ho tich ghi vao S6 dang ky khai tir, cung nguoi di dang ky khai tir ky
vao S6. Truomg hop tir chdi, thong bao bang vin ban, ¢ néu 13 ly do.

b) Cach thire thue hién: Ngudi yéu cau dang ky lai khai tir tryc tiép thuc hién

'N6i dung in nghiéng 14 n6i dung sira doi, b sung.
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hoac uy quyén cho ngudn khac thuc hién dang ky lai khai tur.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

* Giay to phai nop;

+ To khai dang ky lai khai tt (theo mau);

+ Ban sao Gidy chimg tir trude day duoc cap hop 16. Néu khong co ban sao Gidy
chirg tir hop 1¢ thi ndp ban sao hd so, gidy to lién quan ¢6 nodi dung chimg minh sy
kién chét;

+ Van ban uy quyén theo quy dinh phap luat trudng hop tuy quyén thye hién viéc
dang ky lai khai tir.

Truong hop nguoi duoc uy quyén 1a dng, ba, cha, me, con, vo, chong, anh, chi,
em rudt cua ngudi Uy quyén thi van ban uy quyén khong phai cong chimg, chimg
thire, nhung phai c6 giay to ching minh moi quan hé véi ngudi ty quyeén.

* Gidy to phai xuat trinh:

+ Gidy to tuy than gom: ho chiéu, chirng minh nhan dan, thé can cudc cong dan
hodc gidy to khac ¢ dan anh va thong tin c¢a nhan do co quan ¢6 tham quyén cap, con
214 tr1 st dung;

Truong hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban sao ¢6
chimg thyc gidy to phai xuat trinh néu trén.

+ Giay to chang minh noi cu tru.

- S6 lwong ho so: 01 bd.

d) Thoi han giai quyét: Trong thoi han 05 ngay lam viéc, ké tir ngay nhan du
ho so hop 1é. Truong hop can xac minh thi thdi han giai quyét khong qua 10 ngay
lam viéc.

d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan.

e) Co quan gidi quyét thi tuc hanh chinh: Uy ban nhan dan phuong, x4, thi
tran.

g) Két qua thwe hién thi tuc hanh chinh: Trich lyc khai tir hodc van ban tir
chéi, c6 néu 16 1y do.

h) Phi, 18 phi: 5.000 dong/truong hop.
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Mién 1é phi d6i véi tré em, nguoi thude hd nghéo, nguodi cao tudi, nguoi khuyét
tat, nguo1 thudc gia dinh c6 cong véi cach mang.

i) Tén miu don, miu to khai: To khai dang ky lai khai tir theo mau quy dinh tai
Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cua Bo truong Bo Tu phap.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Viéc khai tir dd duoc diang ky tai co quan c6 tham quyén cua Viét Nam trude
ngay 01 thang 01 nam 2016 nhung s6 khai tir va ban chinh gidy khai tir déu bi mat thi
dugc dang ky lai.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Ho tich ngay 20 thang 11 nam 2014 (c6 hi€u luc ké tir ngay 01 thang 01
nam 2016);

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich (c6 hiu luc ké tir ngay
01 thang 01 nam 2016);

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tw phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat H tich (c6 hiéu luc ké tur ngay 02 thang 01 nam
2016);

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh pho vé cac loai phi va 1& phi trén dia ban Thanh phé Hd Chi Minh (c6
hiéu lyc ké tir ngay 01 thang 01 nam 2017);

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
pho H6 Chi Minh (c6 hiéu luc ké tir ngay 01 thang 01 nam 2017).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KHAI TU

GIAY 0 Y ThAN: @ oot
Quan h¢ véi nguoi da O oo,

P& nghi co quanding ky lai khai ti cho ngudi ¢ tén dwéi diy:

Ho, chit @8m, teN: ..o Giortinh: ..o
Ngay, thang, NAm SINN: ...
DAN EOC: e Quéc R Lo] o
NOT CU T CUST CUNE: Pttt
GIAY 10 TV ThAN: @)oot
Pi chét vao 10¢: ..o, gy ... phut, ngay ............ thang .......... nam .........
NOT CREL ...
NGUYEN NIAN CREL: ...t
S6 Gidy bao tir/ Gidy to thay thé Gidy bao tir: @ ..o, dO oo,
................................................................................. cp ngay ....... thang ..... nam........
Pa dang ky khai tirtai: ... ngay ....thang ....nam ......
Theo Trich Tuc Khai 0 8O: O oo
Ly dodang Ky 1ais. ...

T61 cam doan nhiing nd1 dung khai trén day 1a dang su that va chiu trach nhiém trudc phap
luét vé cam doan cta minh.
Lamtqi:.....cccoviiiennn. , AZAY ... thang ... nam ...
Ngudi yéu cau
(Ky, ghi vd ho, chir dém, tén)
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Chu thich:

() Ghi 13 tén co quan thuc hién ding ky lai khai tir.

@ Ghi theo dia chi ding ky thuong tra; néu khong co noi dang ky thuong tri thi ghi theo dia chi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh séng

®) Ghi thong tin vé gidy to tiy than nhu: hd chiéu, ching minh nhan dan hodc gidy to hop 1€ thay
thé (vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cip ngay
20/10/2004).

@ Néu ghi theo Gidy bao ttr, thi gach cum tir “Gidy to thay Gidy bao tir”; néu ghi theo sé Gidy to
thay Gidy bao tir thi ghi rd tén, s6 gidy to va gach cum tir “Gidy bao tir”.

®) Ghi 13 tén co quan da ding ky khai tir trude day.

©) Chi khai trong truong hop biét rd.
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15. Thii tuc Ping ky khai sinh cho tré em sinh ra do mang thai h$>
a) Trinh tu thuc hién:

- Buée 1: Nguoi ¢d yéu cau ding ky khai sinh nop ho so truc tiép hodc guri ho
so qua hé thong buu chinh dén Bo phan tiép nhan va tra két qua cia Uy ban nhan dan
phuong, x4, thi tran, noi nguoi diang ky khai sinh cu tra tir tht hai dén ther sau (budi
sang tir 07 gior 30 phit dén 11gio 30 phut, budi chiéu tir 13 gio 00 phut dén 17gio 00
phut) va sang tha bay (tir 07 gio 30 phut dén 11gid 30 phat).

- Buwére 2: Bo phan tiép nhan va tra két quaciia Uy ban nhan dan phuong, x4, thi
tran tiép nhan hd so, kiém tra tinh hop 1€ va day du cua cac gidy to c¢6 trong hd so:

* Truong hop ndp truc tiép:

+ Truong hop ho so day du hop 18, cong chic tiép nhan va xir Iy hd so theo quy
dinh;

Truong hop tiép nhan hd so sau 15 gio ma Uy ban nhan dan phuong, x4, thi tran
khong thé giai quyét va tra két qua ngay trong ngay thi nguoi tiép nhan ho so phai co
phiéu hen ghi r5 thoi gian (gio, ngdy) tra két qua cho ngudi ndp hd so.

+ Truong hop ho so chwa day du, chua hop 18, cong chirc duge phan cong tiép
nhan hudng dan bang van ban cho nguodi ndp hoé so bd sung va hoan thién ho so theo
quy dinh.

* Truong hop ndp qua buu chinh:

Trudng hop ho so ddy di va hop 1é thi thuc hién giai quyét ho so theo quy dinh.
Truong hop hd so chua day du hodc chua hop 16 thi moi nguoi ndp hd so dén bo sung
theo quy dinh.

- Buwére 3: Ngay khi nhan da ho so hop 1€, cong chire Tu phap-Ho tich, nguoi di
dang ky khai sinh cung ky tén vao S6 ho tich. Chu tich Uy ban nhan dan phuong, xa,
thi tran cap Gidy khai sinh cho nguoi duoc dang ky khai sinh. Trudong hop tir chdi, thi
thong bao bang van ban, ¢6 néu rd ly do.

b) Cach thirc thwe hién: Nop hd so va nhan két qua tryc tiép tai Uy ban nhén
dan phuong, x4, thi tran hodc gui ho so qua hé thong buu chinh.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

*2N6i dung in nghiéng 14 n6i dung sira di, bd sung.
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* Giay to phai nop;
+ To khai (theo mau);

+ Van ban xac nhéan ctia co so'y té da thue hién k¥ thuat hé tro sinh san cho viéc
mang thai hg;

+ Truong hop uy quyén thyc hién viéc dang ky khai sinh cho tré em sinh ra do
mang thai hd: Nop kém theo van ban uy quyén theo quy dinh phap luét.

* Gidy to phai xuat trinh:

+ Giay chirng nhan két hon cua cha, me tré em (néu cha, me cua tré em c6 ding
ky két hén);

+ Gidy to tuy than gom: ho chiéu, chirng minh nhan dan, thé can cudc cong dan
hodc gidy to khac ¢ dan anh va thong tin c¢a nhan do co quan ¢6 tham quyén cap, con
214 tr1 st dung;

+ Giay to chang minh noi cu tra ciia cha hodc cia me.
- S6 lwong ho so: 01 bd.

d) Thoi han giai quyét: Ngay trong ngay lam viéc. Néu ndp hd so sau 15 gio
ma khong giai quyét dugce ngay thi tra két qua trong ngay lam viée tiép theo.

d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan.

e) Co quan gidi quyét thi tuc hanh chinh: Uy ban nhan dan phuong, x4, thi
tran.

g) Két qua thwe hién thi tuc hanh chinh: Gidy khai sinh hodc van ban tir chéi,
co néu 1o ly do.

h) Phi, 1& phi: Mién 18 phi.

i) Tén miu don, miu to khai: To khai theo mau quy dinh tai Thong tu sd
15/2015/TT-BTP ngay 16/11/2015 ctia B trudng Bé Twu phap.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Trong thoi han 60 ngay ké tir ngay sinh con, cha hodic me cé trach nhiém ding
ky khai sinh cho con; trudng hop cha, me khong thé ding ky khai sinh cho con thi
ong hodc ba hodc nguoi than thich khac hodc ca nhan, to chirc dang nuodi dudng tré
em c6 trach nhiém dang ky khai sinh cho tré em;

- Phan khai vé cha, me cua tré duogc xac dinh theo cap vo ch6ng nhd mang thai
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I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Ho tich ngay 20 thang 11 nam 2014 (c6 hi€u luc ké tir ngay 01 thang 01
nam 2016);

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich (c6 hiu luc ké tir ngay
01 thang 01 nam 2016);

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cta Bo truéng Bo Tu
phap quy dinh chi tiét thi hanh mot s6 diéu cua Ludt Ho tich va Nghi dinh s
123/2015/ND-CP ngay 15 thang 11 nam 2015 cua Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich (c6 hiéu luc ké tur ngay 02 thang 01 nam 2016);

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh pho vé cac loai phi va 1& phi trén dia ban Thanh phé Hd Chi Minh (c6
hiéu lyc ké tir ngay 01 thang 01 nam 2017);

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nim 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
pho H6 Chi Minh (c6 hiéu luc ké tir ngay 01 thang 01 nam 2017).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Ho, chit dém, tn NEUWOT YU CAUL ........o.oveooeeeeeeeeeeeeeeeeeeeeeeee e
GIAY 10 TV AN @t

Quan h¢ voi1 ngudi dugce khai sinh: ...
P& nghico’ quan ding ky khai sinh cho ngudi dwéi day:

Ho, chilt d€m, t€N: ... e

QUE QUAL ..ottt ettt et e et e e ettt e et ae et e e tbe e e etbeaeentraeans

Ho, chit dém, tén cha: ...

T6i cam doan ndi dung dé nghi ding ky khai sinh trén diy 1a dang sy that, dugc sy thoa
thudn nhat tri ctia cac bén li€n quan theo quy dinh phap luat.

T61 chiu hoan toan trach nhiém trude phap luat vé noi dung cam doan cua minh.
Lamigi: ......... ... ,ngay ... thang ... Ham ..............

Ngudi yéu ciu
(Ky, ghi rd ho, chir dém, tén)
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Chu thich:
() Ghi 5 tén co quan dang ky khai sinh
Vi du: - Uy ban nhan dan phuong Dién Bién, Ba Pinh, Ha Noi
- Uy ban nhéan dan quan 1, thanh phd H6 Chi Minh
@Ghi thong tin vé gidy to tiy than cia nguoi di ding ky, ghi 16 s, co quan cip, ngay cap hd chiéu,
chting minh nhan dan hodc gidy to hop 1€ thay thé
Vi du: Chimg minh nhan dan s 001089123 do Cong an thanh phd Ha Noi cdp ngay
20/10/2014.
®) Ghi theo dia chi ding ky thuong tra; néu khong co noi dang ky thuong tri thi ghi theo dia chi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
dia chi dang sinh séng.
@ Trudng hop sinh tai co s y té thi ghi 16 tén co s y té va dia danh hanh chinh
Vidu: - Bénh vién Phu san, Ha No6i
e Tram y té xa Dinh Bang, huyén Tir Son, tinh Bac Ninh.
Truong hop sinh ra ngoai co s& y té thi ghi dia danh cia 03 cp hanh chinh (x&, huyén, tinh),
noi sinh ra.
Vi du: xa DPinh Bang, huyén Tir Son, tinh Bac Ninh.
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D3. N§i dung thii tuc hanh chinh thay thé
I. Linh vue Phé bién gido duc phap luit

1. Thii tuc Cong nhin Tuyén truyén vién phap luit
a) Trinh tu thuc hién:

- Bude 1: Dinh ky thang 9 hang nam, cong chire tu phap - ho tich chi tri, phdi hop
voi Truong Ban cong tac Mt tran, Trudng ap, to dan pho, khu phdva cong dong dan cu
khac va nguoi dimg d4u cac t6 chirc chinh tri - x4 héi trén dia ban cép xa thong bao céng
khai tiéu chuan tuyén truyén vién phap luit; cac quy dinh vé cong nhan tuyén truyén
vién phép luét téi co quan, don vi va nguoi dan trén dia ban co sé dé tu nguyén ding ky
tham gia lam tuyén truyén vién phép lut.

Danh sach tu nguyén dang ky tham gia 1am tuyén truyén vién phap luat tir dia
ban co sogui truc tiép dén Uy ban nhan dan phuong, x4, thi tran, tir thi hai dén tha
sau (budi sang tir 07 gior 30 phut dén 11 gior 30 phut, budi chiéu tir 13 gir 00 phit dén
17 gior 00 phut) va budi sang tht bay (tir 07 gid 30 phat dén 11 gior 30 phut).

- Buére 2: Can ctr danh sach tr nguyén dang ky tham gia lam tuyén truyén vién
phap luét tir dia ban co so, thuc trang ddi ngili cong chire cua Uy ban nhan dan cap xa
va nhu cau xay dung d6i ngii tuyén truyén vién phap luat, cong chue tu phap - ho tich
ra soat, kiém tra tinh hop 1¢ va day du cia cac gidy to c6 trong ho so, 1ap danh sach
nguoi du tiéu chuan trinh Chu tich Uy ban nhan dan cap x3 xem xét, cong nhan tuyén
truyén vién phap luat.

+ Truong hop hd so hop 1€ va day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du hodc chua hop 1€, cong chirc duge phan cong
tiép nhan huéng dan bang van ban cho nguoi ndp hd so bd sung va hoan thién hd so
theo quy dinh.

- Buwére 3: Cong chirc Tu phap - Ho tich tong hop danh sach nhimg ngudi ¢ du
tiéu chuan lam tuyén truyén vién phép luat, trinh Chu tich Uy ban nhan dan phuong,
x4, thi tran xem xét, cong nhan tuyén truyén vién phap lut.

- Budc 4:Trong thoi han 05 ngay lam viée, ké tir ngay nhan dugce danh sach dé
nghi cong nhén tuyén truyén vién phap luat cua cong chirc Tu phap - Ho tich, Chu
tich Uy ban nhan dan phuong, x4, thi tran xem xét, ra quyét dinh céng nhan tuyén
truyén vién phap luat. Truong hop tir chéi thi bang vian ban, c6 néu 15 1y do.

b) Cach thirc thwe hién: Nop hd so va nhan két qua tryc tiép tai Uy ban nhan
dan phuong, x4, thi tran.
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¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so; Danh sach dé nghi cong nhan tuyén truyén vién phap luit
cua cong chirc tu phap - ho tich.

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét hd so: Trong thoi han 05 ngay lam viéc, ké tir ngay
nhan dé nghi cta cong chire Tu phap - Ho tich.

d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan.

e) Co quan giai quyét thi tuc hanh chinh: Chu tichUy ban nhan dan phuong,
x4, thi tran.

g) Két qua thwe hién thi tuc hanh chinh: Quyét dinh cong nhan tuyén truyén
vién phap luat, hoac van ban tir chébi néu 16 ly do.

h) Phi, 1€ phi: Khong.

i) Tén miu don, miu to khai: Khong quy dinh.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Ngudi duge cong nhan tuyén truyén vién phap luat phai 1a nguoi ¢é uy tin, kién
thtrc, am hiéu vé phap luét.

I) Can cir phap ly cua thua tuc hanh chinh:

- Luat Pho bién, gido duc phap luat ngay 20 thang 6 nam 2012 (c6 hiéu lyc ké tir
ngay 01 thang 01 nam 2013);

- Nghi dinh s6 28/2013/ND-CP ngay 04 thang 4 nam 2013 ciia Chinh phi quy
dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat Pho bién, gido duc phap luit (c6
hiéu lwe ké tir ngay 27 thang 5 nam 2013);

- Thong tu s6 10/2016/TT-BTP ngay 22 thang 7 nam 2016 cua Bo Tu phap quy
dinh vé bao c4o vién phap luat, tuyén truyén vién phap luat (c6 hiéu luc ké tir ngay 10
thang 09 nam 2016).
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2. Thii tuc Cho théi lam Tuyén truyén vién phap luat
a) Trinh tu thuc hién:

- Buée 1: Khi tuyén truyén vién phap luat thude mot trong cac truong hop cho
thoi lam tuyén truyén vién phap luat theo quy dinh, cong chirc tu phap - ho tich trinh
Chu tich Uy ban nhan dan cap xi xem xét, ra quyét dinh cho thdi 1am tuyén truyén
vién phap luat. Thoi gian tir thir hai dén th sau (budi sang tir 07 gio' 30 phut dén 11
gid 30 phit, budi chiéu tir 13 gid 00 phit dén 17 gio 00 phit) va budi sang thir bay
(ttr 07 gid 30 phat dén 11 gior 30 phat).

- Buée 2: Cong chirc Tu phéap - Ho tichtiép nhan ho so, kiém tra tinh hop 16 va
day du cua cac gidy to co trong ho so:

+ Truong hop hd so hop 1€ va day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du hodc chua hop 1€, cong chirc duge phan cong
tiép nhan huéng dan bang van ban cho nguoi ndp hd so bd sung va hoan thién hd so
theo quy dinh.

- Buwée 3: Cong chirec Tu phap - Ho tich tong hop danh sach nhimg nguoi thoi
lam Tuyén truyén vién phap luat, trinh Chu tich Uy ban nhan dan phuong, x4, thi tran
xem xét, ra quyét dinh cho thoi 1am tuyén truyén vién phap luat.

- Buwée 4: Trong thoi han 05 ngay lam viée, ké tir ngay nhan duoce danh sach dé
nghi cong nhan tuyén truyén vién phap luat cua cong chirc Tu phap - Ho tich, Chu
tich Uy ban nhan dan phuong, x4, thi tran xem xét, ra quyét dinh céng nhan tuyén
truyén vién phap luat. Truong hop tir chdi thi bang van ban, ¢6 néu 1 1y do.

b) Cach thirc thwe hién: Nop ho so va nhan két qua truc tiép tai Uy ban nhan
dan phuong, x4, thi tran.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Khéng quy dinh.

- S6 lwong ho so: 01 bo.

d) Thoi han gidi quyét ho so: Trong thoi han 05 ngay lam viéc, ké tir ngay
nhan dé nghi cta cong chic Tu phap - Ho tich.

d) Poi twong thye hién thi tuc hanh chinh: Co quan, don vi, ca nhan.

e) Co quan gidi quyét thi tuc hanh chinh: Uy ban nhan dan phuong, x4, thi
tran.
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g) Két qua thwe hién thi tuc hanh chinh: Quyét dinh cho thoi lam tuyén
truyén vién phap luat hodc van ban tir chéi, ¢ néu rd ly do.

h) Phi, 1€ phi: Khong.

i) Tén miu don, miu to khai: Khong quy dinh.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Viéc cho thdi 1am tuyén truyén vién phap luat duoce thue hién khi tuyén truyén
vién phap luat thuéc mét trong cac trrong hop sau day:

- Tu nguyén xin théi 1am tuyén truyén vién phap luat vi ly do stec khoe, hoan
canh gia dinh hoac vi ly do chinh dang khac;

- Thuc hién mot trong cac hanh vi bi cam theo quy dinh;

- Bi Toa an két an va ban an da c6 hiéu lyc phap luat;

- M4t nang luc hanh vi dan sy hodc ¢6 kho khan trong nhan thirc, lam chu hanh
vi hodc han ché nang luc hanh vi dan su theo quy dinh ctia B6 luat dan sur.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Pho bién, gido duc phap luat ngay 20 thang 6 nam 2012 (c6 hiéu lyc ké tir
ngay 01 thang 01 nam 2013);

- Nghi dinh s6 28/2013/ND-CP ngay 04 thang 4 nam 2013 ciia Chinh phi quy
dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat Pho bién, gido duc phap luat (c6
hiéu lwe ké tir ngay 27 thang 5 nam 2013);

- Thong tu s6 10/2016/TT-BTP ngay 22 thang 7 nam 2016 cua Bo Tu phap quy
dinh vé bao c4o vién phap luat, tuyén truyén vién phap luat (c6 hiéu luc ké tir ngay 10
thang 09 nam 2016).
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II. Linh veec HJ tich
1. Thu tuc Pang ky khai sinh
a) Trinh tu thuc hién:

- Buée 1: Nguoi ¢d yéu cau ding ky khai sinh nop ho so truc tiép hodc guri ho
so qua hé thong buu chinh dén Bo phan tiép nhan va tra két qua cia Uy ban nhan dan
phuong, x4, thi tran tir tht hai dén thir sau (budi sang tir 07 gio 30 phut dén 11 gid 30
phut, budi chiéu tir 13 gio 00 phut dén 17gio 00 phut) va sang tha bay (tir 07 gid 30
phut dén 11gio 30 phit) nhu sau:

- Uy ban nhan dan phuong, x4, thi tran noi cu tri cia ngudi cha hodc nguoi me;

- Uy ban nhan dan phuong, x4, thi tran noi 1ap bién ban vé viéc tré em bi bo roi
d6i véi truomg hop dang ky khai sinh cho tré em bi bo roi.

- Bwée 2: BO phan tiép nhan va tra két quacia tiép nhan hd so, kiém tra tinh hop
1é va day du cua cac gidy to ¢o trong ho so:

* Truong hop ndp truc tiép:

+ Truong hop ho so day du, hop 1€, cong chire tiép nhan ho so, viét gidy bién

nhan;

+ Truong hop ho so chua day du, chua hop 1€ thi huéng dan ngudi ndp ho so bo
sung, hoan thién ho so theo quy dinh. Trudong hop khong thé bo sung, hoan thién hod
so ngay thi phai 1ap van ban hudng dan, trong d6 néu rd nhitng loai gidy to, noi dung
can bo sung, hoan thién, ky va ghi & ho, tén ngudi tiép nhan ho so;

+ Trong trudong hop hd so khong duge bo sung, hoan thién theo hudng dan thi
nguoi tiép nhan ho so tir choi tiép nhan hd so. Viée tir chdi tiép nhan ho so phai duoc
thé hién bang van ban, trong d6 ghi o 1y do tir chdi, nguoi tiép nhan ky va ghi rd ho
tén.

* Truong hop ndp qua buu chinh:

Trudng hop ho so ddy di va hop 1é thi thuc hién giai quyét ho so theo quy dinh.
Truong hop hd so chua day du hodc chua hop 16 thi moi nguoi ndp hd so dén bo sung
theo quy dinh.

- Bwée 3: Ngay khi nhan ho so, néu thay thong tin khai sinh day du va hop
1¢,cong chirc Tu phap - Ho tich bao cao Chi tich Uy ban nhan dan phuong, x4, thi
tran xem xét, quyét dinh. Truong hop Chu tich Uy ban nhan dan phuong, x4, thi tran
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ddng v giai quyét thi cap nhat thong tin khai sinh vao Co so dir liéu ho tich dién tu,
Co so dit liéu quoc gia vé dan cu dé 1y S6 dinh danh ca nhan, ghi noi dung khai sinh
vao s dang ky khai sinh cing nguoi di diang ky khai sinh ky tén vao s6. Chu tich Uy
ban nhan dan phuong, x4, thi tran ky Giay khai sinh cap cho ngudi dugce dang ky khai
sinh. Truong hop tir chdi, thi thong bao bang van ban, ¢ néu rd ly do.

b) Cach thirc thwe hién: Nguoi yéu cau diang ky khai sinh tryc tiép thuc hién
hoic ity quyén cho nguoi khac thue hién viée dang ky khai sinh.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

* Giay to phai ndp:

+ To khai dang ky khai sinh (theo mau);

+ Ban chinh Giay chung sinh; truomg hop khong c6 giay chung sinh thi ndop van
ban cua nguoi lam ching xac nhan vé viéc sinh; néu khong ¢6 nguoi lam ching thi
phai c6 gidy cam doan vé viéc sinh;

+ Trudng hop tré em bi bé ro1 thi phai ¢6 bién ban vé viée tré em bi bo roi do co
quan cé tham quyén 1ap;

+ Truong hop tré em sinh ra do mang thai h phai ¢é van ban xac nhan cua co
SOy té @4 thuwe hién k¥ thuat ho tro sinh san cho viéc mang thai hg;

+ Van ban uy quyén theo quy dinh phap luat trong truong hop iy quyén thuc
hién viéc dang ky khai sinh.

* Gidy to phai xuat trinh:

+ Gidy to tuy than gom: ho chiéu, chirng minh nhan dan, thé can cudc cong dan
hodc gidy to khac ¢ dan anh va thong tin c¢a nhan do co quan ¢6 tham quyén cap, con
214 tr1 st dung;

+ Giay ching nhén két hon (néu cha, me cia tré ¢ ding ky két hon);
+ Giay to chang minh noi cu tra dé xac dinh tham quyén dang ky khai sinh
- S6 lwong ho so: 01 bd.

d) Thoi han giai quyét: Ngay trong ngay tiép nhan yéu cau. Néu nhan hd so
sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viée tiép
theo.

d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan.
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e) Co quan gidi quyét thi tuc hanh chinh: Uy ban nhan dan phuong, x4, thi
tran.

g) Két qua thwe hién thi tuc hanh chinh: Gidy khai sinh hodc van ban tir chdi,
co néu 1o ly do.

h) Phi, 18 phi: 5.000 dong/truong hop.

Mién 1 phi ddi véi tré em, nguoi thude ho nghéo, nguoi cao tudi, ngudi khuyét tat,
nguol thudce gia dinh ¢6 cong voi cach mang, dang ky khai sinh dang han.

i) Tén mau don, miu to khai: To khai dang ky khai sinh theo mau quy dinh tai
Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ciia Bo truong Bo Tu phap.

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Trong thoi han 60 ngay ké tir ngay sinh con, cha hodc me ¢ trach nhiém dang
ky khai sinh cho con; truong hop cha, me khong thé dang ky khai sinh cho con thi
ong hodc ba hodc ngudi than thich khac hodc ca nhan, to chic dang nudi dudng tré
em c6 trach nhi€ém dang ky khai sinh cho tré em.

1) Can cir phap ly cua thu tuc hanh chinh:

- Lu4t Hon nhan va gia dinh ngay 19 thang 06 nam 2014 (c¢6 hiéu Iuc ké tir ngay
01 thang 01 nam 2015);

- Luat Ho tich ngay 20 thang 11 nam 2014 (c¢6 hi¢u luc ké tir ngay 01 thang 01
nam 2016);

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich (c6 hiéu lucké tir ngay 01
thang 01 nam 2016);

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tu phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 cta Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat H tich (c6 hiéu luc ké tur ngay 02 thang 01 nam
2016);

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 18 phi trén dia ban Thanh ph6é H6 Chi Minh (c6
hiéu luc ké tir ngay 01 thang 01 nam 2017);
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- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
pho H6 Chi Minh (c6 hiéu luc ké tir ngay 01 thang 01 nam 2017).
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CONG HOA XA HOI CHU NGHIA VIET NAM

Déc lap - Tu do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Ho, chit dém, tn NEUWOT YU CAUL ........o.oveooeeeeeeeeeeeeeeeeeeeeeeee e
GIAY 10 TV AN @t

Quan h¢ voi1 ngudi dugce khai sinh: ...

P& nghico’ quan ding ky khai sinh cho ngudi dwéi day:

Ho, chilt d€m, t€N: ... e
Ngay, thang, ndm sinh: ...................oooeiiiiii, ghi bang chif:.......o.cooveveeeeeeins
NOT SIII: @
Gioitinh:....oooeeeeeee, Dan toc: ..ooovveeeeeeeeees e Quéc tCh:
QUE QUAL ..ottt ettt et e et e e ettt e et ae et e e tbe e e etbeaeentraeans
Ho, chit dé€m, t€n N@uoi ME: ..ot
Nam sinh:......cccccoeveeennn. Dan toc: ... e Quéc TCH: e
NOT CU T @) oottt e e ee e,
Ho, chit dém, tén ngudi cha: ...
Nam sinh:......cccccoeveeennn. Dan toc: ... e Quéc TCH: e
NOT CU T @) oottt e e ee e,

T61 cam doan ndi dung dé nghi dang ky khai sinh trén day 1a dung su that, duoc su thoa
thudn nhat tri ctia cac bén li€n quan theo quy dinh phap luat.

T61 chiu hoan toan trach nhiém trude phap luat vé noi dung cam doan cua minh.
Lamutgi: .. ...............,¢(g4dy.......... thang......... HamM ..............
Ngudi yéu ciu

(Ky, ghi rd ho, chir dém, tén)
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Chu thich:
(DGhi 13 tén co quan dé nghi thyc hién viéc ding ky khai sinh
@Ghi 5 thong tin vé gidy to tiy than cia ngudi di dang ky (ghi s6, co quan cip, ngay cap ho chiéu,
chtng minh nhan dan hodc gidy to hop 1é thay thé)

Vi du: Chung minh nhan dan sé 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/2014.
®) Ghi theo dia chi ding ky thuong tra; néu khong co noi dang ky thuong tri thi ghi theo dia chi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
dia chi dang sinh séng.
@ Trudng hop sinh tai co s y té thi ghi 16 tén co s y té va dia danh hanh chinh

Vi du: - Bénh vién Phu san Ha Noi

- Tram y té x4 Pinh Bang, huyén Tur Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co s y té thi ghi dia danh ctia 03 cAp hanh chinh (x4, huyén, tinh), noi
sinh ra.

Vi du: xa DPinh Bang, huyén Tir Son, tinh Bac Ninh.
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2. Tha tuc Pang ky nhan cha, me, con
a) Trinh tu thuc hién:

- Buére 1: Nguoi ¢6 yéu cau dang ky nhan cha, me con ndp hd so tryc tiép dén
B6 phan tiép nhan va tra két qua cua Uy ban nhan dan phuong, x4, thi tran noi cu tra
cua nguol nhan hoic nguol duwoc nhan 1a cha, me, con, tir thir hai dén tht sau (buéi
sang tir 07 gior 30 phit dén 11gio 30 phut, budi chiéu tir 13 gio 00 phut dén 17gio 00
phut) va sang tha bay (tir 07 gio 30 phut dén 11gid 30 phat).

- Bwéc 2: BO phan tiép nhan va tra két qua tiép nhan hd so, kiém tra tinh hop 1€
va day du cua cac gidy to ¢6 trong ho so:

+ Truong hop ho so day du, hop 1€, cong chire tiép nhan ho so, viét gidy bién

nhan;

+ Truong hop ho so chua day du, chua hop 1€ thi huéng dan ngudi ndp ho so bo
sung, hoan thién ho so theo quy dinh. Trudong hop khong thé bo sung, hoan thién hod
so ngay thi phai 1ap van ban hudng dan, trong d6 néu rd nhitng loai gidy to, noi dung
can bo sung, hoan thién, ky va ghi & ho, tén ngudi tiép nhan ho so;

+ Trong trudong hop hd so khong duge bo sung, hoan thién theo hudng dan thi
nguoi tiép nhan ho so tir chdi tiép nhan ho so. Viée tir chdi tiép nhan ho so phai duoc
thé hién bang van ban, trong d6 ghi o 1y do tir chdi, nguoi tiép nhan ky va ghi rd ho
tén.

- Buwéce 3: Trong thoi han 03 ngay lam viée, ké tir ngay nhan da hd so hop 1é,
néu thay viéc nhan cha, me, con la dung va khong cé tranh chap, cong chirc Tu phap
- Ho tich bao cao Chu tich Uy ban nhan dan phuong, x4, thi tran xem xét, quyét dinh.
Truong hop Chi tich Uy ban nhan dan phuong, x4, thi tran dong y giai quyét thi ky
cap trich luc dang ky nhan cha, me, con cho ngudi yéu cau. Cong chirc Tu phap HoO
tich ghi noi dung ding ky nhan cha, me con vao so6 dang ky nhén cha, me con, cing
ngudi ding ky cha, me con ky tén vao so. Truong hop tir chdi, thi thong bao bang vin
ban, cé néu rd ly do.

b) Cach thirc thwe hién: Nguoi c¢6 yéu cau ding ky nhéan cha, me, con (mot
hodc hai bén) ndp hd so tryc tiép tai Uy ban nhan dan phuong, x4, thi tran c6 tham
quyen.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:
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* Giay to phai nop;

+ To khai nhan cha, me, con (theo mau);

+ Chting ctr khac dé chting minh quan hé cha, me, con gom mot trong cac gidy
to, tai liéu sau:

eVin ban cua co quan y té, co quan giam dinh hodic co quan khac co tham
quyén & trong nude hodc nude ngoai xac nhan quan hé cha con, quan hé me con.

o Truong hop khong c6 van ban quy dinh néu trén thi phai cé thu tir, phim anh,
bang, dia, 6 dung, vt dung khac chimg minh méi quan hé cha con, quan hé me con va
van ban cam doan cua cha, me vé viéc tré em 1a con chung cua hai nguoi, co it nhét hai
nguoi than thich cua cha, me lam ching.

* Gidy to phai xuat trinh:

+ Gidy to tuy than gom: ho chiéu, chirng minh nhan dan, thé can cudc cong dan
hodc gidy to khac ¢ dan anh va thong tin c¢a nhan do co quan ¢6 tham quyén cap, con
214 tr1 st dung;

+ Gidy to chirmg minh noi cu tri dé xac dinh tham quyén dang ky nhan cha, me,
con.

- S6 lwong ho so: 01 bd.

d) Thoi han giai quyét: Trong thoi han 03 ngay lam viée. Truong hop can phai
xac minh thi thoi han giai quyét khong qua 08 ngay lam viéc.

d) Poi twong thuwe hién thi tuc hanh chinh: Ca nhan.

e) Co quan giai quyét thi tuc hanh chinh: Uy ban nhan dan phuong, x4, thi
tran.

g) Két qua thwc hién thu tuc hanh chinh: Trich luc ding ky nhén cha, me,
con; hodc van ban tir chéi, ¢6 néu r5 1y do.

h) Phi, 18 phi: 10.000 dong/truomg hop.

Mién 1€ phi cho tré em, ngudi thude hd nghéo, nguoi cao tudi, nguoi khuyét tat, gia
dinh ¢6 cong véi cach mang.

i) Tén miu don, mau to khai: To khai dang ky nhan cha, me, con theo mau
quy dinh tai Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cua Bo truong Bo Tu
phap.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:
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- Bén nhan va bén duoc nhan la cha, me, con déu con song;
- Viéc nhan cha, me, con khong c¢o tranh chap;

- Trudong hop nam, nit chung séng voi nhau nhu vo chong, khong dang ky két
hon, sinh con, ngudi con séng cung voi ngudi cha, khi ngudi cha lam thu tuc nhén
con ma khong lién hé duoc voi nguoi me thi khong can co v kién cia nguodi me trong
To khai dang ky nhan cha, me, con;

- Khi dang ky nhan cha, me, con cac bén phai c6 mat ky tén vao so dang ky
nhan, cha, me, con.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Ho tich ngay 20 thang 11 nam 2014 (c6 hi€u luc ké tir ngay 01 thang 01
nam 2016);

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mot sb diéu va bién phap thi hanh Luat Ho tich (c6 hiéu luc ké tir ngay
01 thang 01 nam 2016);

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tu phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 ctia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat H tich (c6 hiéu luc ké tur ngay 02 thang 01 nam
2016);

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh phd vé cac loai phi va 1& phi trén dia ban Thanh ph6é H6 Chi Minh (c6
hiéu lyc ké tir ngay 01 thang 01 nam 2017);

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
pho H6 Chi Minh (c6 hiéu luc ké tir ngay 01 thang 01 nam 2017).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

DaAn tOC .. .o e e Quéc TCH: o

NOL G U e oo,

Quan h¢ v&i ngudi nhan cha/me/con ™ e,
P& nghiQuy co quan cong nhin ngudi c6 tén duwéi day:

HO, Chilt @8, tE11: ..o

DaAn tOC .. .o e e Quéc TCH: o

NOL G U e oo,

La .o cua ngudi ¢6 tén dudi day:

HO, Chil GEIM, tE11: ..o

DaAn tOC ... i Quéc TCH: o

NOL G U e oo,

To61 cam doan vi€cnhan.........................cccviin. noi trén 1a dung su that, tw nguyén,
khong c6 tranh chap va chiu trach nhi€ém trude phap ludt vé cam doan ctia minh.

Kinh d nghi Quy co quan diang ky.

Nguwoi yéu cau
(Ky, ghi vo ho, chir dém, tén)
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Y kién ciia ngwoi hién dang 1a me hojic cha® Y kién cia nguoi dwge nhin 1a cha, me, con®

Chu thich:
(DGhi 15 tén co quan dang ky.
@Ghi theo dia chi ding ky thudng tra; néu khéng cé noi dang ky thuong tra thi ghi theo dia chi dang
ky tam tr; truong hop khdng cd noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi dang
sinh song.
®) Ghi thong tin vé gidy to tiy than nhu: hd chiéu, ching minh nhan dan hodc gidy to hop 1€ thay
thé (vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cip ngay
20/10/2004).
@ Chi can thiét trong truong hop nguoi khai khong dong thoi 14 ngudi nhan cha/me/con.
©) Chi cén thiét trong truong hop cha hodc me nhan con chua thanh nién hodc ngudi da thanh nién
nhung mat nang luc hanh vi dan su, ghi ¥ kién cta nguoi 1a cha néu me 1a ngudi yéu cau, y kién
ngudi me néu cha 1a ngudi yéu cau (trr trudng hop nguoi do da chét, mat tich, mat nang luc hanh vi
dan su hodc han ché nang luc hanh vi dan su).

©) Chi can thiét trong truong hop ngudi duoc nhan 14 tré em tir di 9 tudi trd 1én.
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3. Thi tuc Piing ky khai sinh két hop diang ky nhin cha, me, con
a) Trinh tu thuc hién:

- Buéc 1: Ngudi ¢6 yéu cau dang ky khai sinh va nhéan cha, me con ndp ho so
truc tiép dén Bo phan tiép nhan va tra két qua ciia Uy ban nhan dan phuong, x4, thi
trAn noi cu tra cua nguol nhan hodc nguoi duoc nhan 1a cha, me, con, tir thir hai dén
thtr sau (budi sang tir 07 gior 30 phut dén 11gio 30 phit, budi chiéu tir 13 gid 00 phut
dén 17gio 00 phit) va sang tht bay (tir 07 gio 30 phut dén 11gid 30 phut).

- Buére 2: BO phan tiép nhan va tra két quatiép nhan ho so, kiém tra tinh hop 16
va day du cua cac gidy to ¢6 trong ho so:

+ Truong hop ho so day du, hop 1€, cong chire tiép nhan ho so, viét gidy bién
nhan;

+ Truong hop ho so chua day du, chua hop 1€ thi huéng dan ngudi ndp ho so bo
sung, hoan thién ho so theo quy dinh. Trudong hop khong thé bo sung, hoan thién hod
so ngay thi phai 1ap van ban hudng dan, trong d6 néu rd nhitng loai gidy to, noi dung
can bo sung, hoan thién, ky va ghi & ho, tén ngudi tiép nhan ho so;

+ Trong truomg hop hd so khong duge bd sung, hoan thién theo hudng dan thi
nguoi tiép nhan ho so tir choi tiép nhan hd so. Viée tir chdi tiép nhan ho so phai duoc
thé hién bang van ban, trong d6 ghi o 1y do tir chdi, nguoi tiép nhan ky va ghi rd ho
tén.

- Buwéc 3: Trong thoi han 03 ngay, ké tir ngay nhan du hd so hop 1€, néu thay viée
nhan cha, me, con 1a dung va khong co tranh chap; thong tin khai sinh day du va hop
16, cong chirc Tu phéap - HO tich bao cao Chi tich Uy ban nhan dan cap x4. Truong hop
Chi tich Uy ban nhan dan cap xa dong y giai quyét thi cong chirc Tu phap - Ho tich
ghi ndi dung nhén cha, me, con vao SO ding ky nhan cha, me, con; ghi ndi dung khai
sinh vao S6 dang ky khai sinh, cAp nhat thong tin khai sinh theo hudng dan de 1ay S6
dinh danh ¢4 nhan, cung nguot di dang ky khai sinh va nhan cha, me, con ky tén vao
S6. Chu tich Uy ban nhan dan cép xa cép Giéy khai sinh va Trich luc nhan cha, me,
con cho ngudi yéu cau.

b) Cach thirc thwe hién: Nguoi ¢6 yéu cau dang ky khai sinh va nhan cha, me,
con (mot hodc hai bén) nop ho so tryc tiép tai Uy ban nhan dan phuong, x4, thi tran
c6 tham quyeén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:
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* Giay to phai nop;
+ To khai dang ky khai sinh (theo mau);

+ Ban chinh Gidy chtng sinh; truong hop khong ¢6 Gidy chimg sinh thi ndp vin
ban cta ngudi 1am chuang xac nhan vé viée sinh; néu khong c6 ngudi 1am ching thi

phai c6 gidy cam doan vé viéc sinh;
+ T khai nhan cha, me, con (theo mau);

+ Chimg ct khac dé chimg minh quan hé cha, me, con gdm mdt trong cac gidy
to, tai liéu sau:

eVin ban cua co quan y té, co quan giam dinh hoic co quan khac co tham
quyén & trong nude hodc nudc ngoai xac nhan quan hé cha con, quan hé me con;

o Truong hop khong c6 van ban quy dinh néu trén thi phai cé thu tir, phim anh,
bang, dia, 36 dung, vt dung khac chimg minh méi quan hé cha con, quan hé me con va
van ban cam doan cua cha, me vé viéc tré em 1a con chung cua hai nguoi, co it nhét hai
nguoi than thich cua cha, me lam chimng.

* Gidy to phai xuat trinh:

+ Gidy to tuy than gom: ho chiéu, chirng minh nhan dan, thé can cudc cong dan
hodc gidy to khac ¢ dan anh va thong tin c¢a nhan do co quan ¢6 tham quyén cap, con
214 tr1 st dung;

+ Gidy to chirmg minh noi cu tri dé xac dinh tham quyén dang ky nhan cha, me,

con.

- S6 lwong ho so: 01 bd.

d) Thoi han giai quyét: 03 ngay lam viéc, truong hop can phai xac minh thi
thot han giai quyét khong qua 08 ngay lam viéc.

d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan.

e) Co quan gidi quyét thi tuc hanh chinh: Uy ban nhan dan phuong, x4, thi
tran.

g) Két qua thwc hién thi tuc hanh chinh: Gidy khai sinh vatrich luc nhan cha,
me, con; hodc van ban tir chdi, cé néu rd ly do.

h) Phi, 18 phi: 10.000 dong/truomg hop.

- Mién 18 phi cho tré em, nguoi thude ho nghéo, ngudi cao tudi, nguoi khuyét tat,
gia dinh c6 cong vl cach mang;
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- Mién 1¢ phi di véi thi tuc dang ky khai sinh (trong truong hop dang ky nhéan cha
me con két hop dang ky khai sinh ding han).

i) Tén miu don, miu to khai: To khai dang ky khai sinh; To khai dang ky
nhan cha, me, con theo mau quy dinh tai Thong tv s6 15/2015/TT-BTP ngay
16/11/2015 ciua Bo truong Bo Tu phap.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Bén nhan va bén dwoc nhan 1a cha, me, con déu con séng;

- Viéc nhan cha, me, con khong c¢o tranh chép;

- Trudong hop nam, nit chung séng voi nhau nhu vo chong, khong dang ky két
hon, sinh con, ngudi con séng cung voi ngudi cha, khi ngudi cha lam thu tuc nhén
con ma khong lién hé duoc voi nguoi me thi khong can co v kién cia nguodi me trong
To khai dang ky nhan cha, me, con.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Ho tich ngay 20 thang 11 nam 2014 (c6 hi€u luc ké tir ngay 01 thang 01
nam 2016);

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich (c6 hiu luc ké tir ngay
01 thang 01 nam 2016);

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tw phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat H tich (c6 hiéu luc ké tur ngay 02 thang 01 nam
2016);

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh pho vé cac loai phi va 1& phi trén dia ban Thanh phé Hd Chi Minh (c6
hiéu lyc ké tir ngay 01 thang 01 nam 2017);

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
pho H6 Chi Minh (c6 hiéu luc ké tir ngay 01 thang 01 nam 2017).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Ho, chit dém, tn NEUWOT YU CAUL ........o.oveooeeeeeeeeeeeeeeeeeeeeeeee e
GIAY 10 TV AN @t
NOT CU T D) e,
Quan h¢ voi1 ngudi dugce khai sinh: ...
P& nghico’ quan ding ky khai sinh cho ngudi dwéi day:

Ho, chilt d€m, t€N: ... e

QUE QUAL ..ottt ettt et e et e e ettt e et ae et e e tbe e e etbeaeentraeans

Ho, chilt d€m, t€Nn ME: ...

T6i cam doan nodi dung dé nghi dang ky khai sinh trén day 1a dang su that, duoc suthoa
thuan nhat tri cta cac bén lién quan theo quy dinh phap lut.

T61 chiu hoan toan trach nhiém trude phap luat vé noi dung cam doan cua minh.
Lamutai: .. ...... ... ,ngay ... thang ... HamM ..............

Ngudi yéu ciu
(Ky, ghi rd ho, chir dém, tén)
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Chu thich:
() Ghi 5 tén co quan dang ky khai sinh.
Vi du: - Uy ban nhan dan phuong Dién Bién, Ba Pinh, Ha Noi
- Uy ban nhéan dan quan 1, thanh phd H6 Chi Minh
@Ghi thong tin vé gidy to tiy than cia nguoi di ding ky, ghi 16 s, co quan cip, ngay cap hd chiéu,
chting minh nhan dan hodc gidy to hop 1€ thay thé
Vi du: Chimg minh nhan dan s 001089123 do Cong an thanh phd Ha Noi cdp ngay
20/10/2014.
®) Ghi theo dia chi ding ky thuong tra; néu khong co noi dang ky thuong tri thi ghi theo dia chi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
dia chi dang sinh séng.
@ Trudng hop sinh tai co s y té thi ghi 16 tén co s y té va dia danh hanh chinh
Vidu: - Bénh vién Phu san, Ha No6i
e Tram y té x3 Pinh Bang, huyén Tur Son, tinh Bic Ninh.
Truong hop sinh ra ngoai co s& y té thi ghi dia danh cia 03 cp hanh chinh (x&, huyén, tinh),
noi sinh ra.
Vi du: xa DPinh Bang, huyén Tir Son, tinh Bac Ninh.



126 CONG BAO/S6 69+70/Ngay 01-8-2018

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

DaAn tOC: ..o i Quéc TCH: o
N OT CU T e,

Quan h¢ v&i ngudi nhan cha/me/con ™ e,
P& nghiQuy co quan cong nhin ngudi c6 tén duwéi day:
HO, Chlt GEM, tE11: ..o

DaAn tOC: ..o i Quéc TCH: o
N OT CU T e,

La ..o cua ngudi ¢6 tén dwdi day:
HO, Chill GEM, tE11: ..o e

DaAn tOC: ..o i Quéc TCH: o
N OT CU T e,

To61 cam doan vi€cnhan................oooooooiiiiniii, no1 trén 1a dung sy that, tw nguyén,
khong c6 tranh chép va chiu trach nhiém trudc phap ludt vé cam doan ctia minh.
Kinh d nghi Quy co quan diang ky.

Lam tqi............ccccccu... ngay ........ thang......... nam........
Nguwoi yéu ciu
(Ky, ghi vo ho, chir dém, tén)
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Y kién ciia ngwoi hién dang 1a me hoic cha®Y kién ciia ngwoi dirge nhin 1a cha, me, con

Chu thich:

DGhi 15 tén co quan dang ky.

@Ghi theo dia chi ding ky thuong tra; néu khéng c6 noi dang ky thuong tra thi ghi theo dia chi dang
ky tam tr; truong hop khdng cd noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi dang
sinh song.

®) Ghi thong tin vé gidy to tiy than nhu: hd chiéu, ching minh nhan dan hoic gidy to hop 16 thay
thé (vi du: Chimg minh nhan dan s6 001089123 do Cdng an thanh phé Ha Noi cip ngay
20/10/2004),

@ Chi can thiét trong truong hop nguoi khai khong dong thoi 14 ngudi nhan cha/me/con.

©) Chi cén thiét trong truong hop cha hodc me nhan con chua thanh nién hodc ngudi da thanh nién
nhung mat nang luc hanh vi dan su, ghi ¥ kién cta nguoi 1a cha néu me 1a ngudi yéu cau, y kién
ngudi me néu cha 1a ngudi yéu cau (trr trudng hop nguoi do da chét, mat tich, mat nang luc hanh vi
dan su hodc han ché nang luc hanh vi dan su).

©) Chi can thiét trong truong hop ngudi duoc nhan 14 tré em tir di 9 tudi trd 1én.
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4. Thu tuc Pang ky giam ho
a) Trinh tu thuc hién:

- Bwée 1: Nguoi ¢ yéu cau dang ky giam ho nop ho so true tiép hoidc giri hd so
qua hé thong buu chinh dén Bo phan tiép nhén va tra két qua cua Uy ban nhan dan
cap x4 noi ngudi duoc giam ho hodc nguoi giam ho cu tra, tir thir hai dén thir sau
(budi sang tir 07 gio' 30 phit dén 11gio 30 phat, budi chiéu tir 13 gio 00 phut dén
17gid 00 phut) va sang th bay (tir 07 gio 30 phut dén 11gid 30 phat).

- Buwéc 2: BO phan tiép nhan va tra két qua cua Uy ban nhan dan quan, huyén tiép
nhan ho so, kiém tra tinh hop 16 va day du cia cac gidy to co trong hd so:

* Truong hop ndp truc tiép:

+ Truong hop ho so day du, hop 1€, cong chire tiép nhan ho so, viét gidy bién
nhan;

+ Truong hop ho so chua day du, chua hop 1€ thi huéng dan ngudi ndp ho so bo
sung, hoan thién ho so theo quy dinh. Trudong hop khong thé bo sung, hoan thién hod
so ngay thi phai 1ap van ban hudng dan, trong d6 néu rd nhitng loai gidy to, noi dung
can bo sung, hoan thién, ky va ghi & ho, tén ngudi tiép nhan ho so;

+ Trong truomg hop hd so khong duge bd sung, hoan thién theo hudng dan thi
nguoi tiép nhan ho so tir choi tiép nhan hd so. Viée tir chdi tiép nhan ho so phai duoc
thé hién bang van ban, trong d6 ghi o 1y do tir chdi, nguoi tiép nhan ky va ghi rd ho
tén.

* Truong hop ndp qua buu chinh:

Trudng hop ho so ddy di va hop 1é thi thuc hién giai quyét ho so theo quy dinh.
Truong hop hd so chua day du hodc chua hop 16 thi moi nguoi ndp hd so dén bo sung
theo quy dinh.

- Buwéce 3: Trong thoi han 03 ngay lam viée, ké tir ngay nhan da hd so hop 1é,
néu thay yéu cau dang ky giam ho du diéu kién theo quy dinh phap luat thi cong chirc
Tu phap - Ho tich bao cao Chu tich Uy ban nhan dan phuong, x4, thi tran xem xét,
quyét dinh. Truong hop Chu tich Uy ban nhan dan phuong, x4, thi tran dong v giai
quyét thi ky Trich luc giam ho cho nguoi yéu cau, Cong chirc Tu phap - Ho tich ghi
vao Sb dang ky giam ho, cung nguoi di dang ky giam ho ky vao So. Truong hop tir
choi, thi thong bao bang vian ban, ¢6 néu rd 1y do.

b) Cach thirc thue hién: Nguoi ¢6 yéu cau dang ky giam ho tryc tiép thyuc hién
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hodc uy quyén cho nguoi khac thue hién viéc dang ky giam ho.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

* Giay to phai nop;

+ To khai dang ky giam ho (theo mau);

+ Van ban ctr nguotl giam hd theo quy dinh cia B luat Dan su ddi véi truong
hop dang ky giam ho ctr;

+ Giay to chimg minh diéu kién giam ho dwong nhién theo quy dinh cua B luat
dan su d6i véi truong hop ding ky giam ho duwong nhién. Truong hop c6 nhiéu ngudi
cung du diéu kién lam giam ho duong nhién thi nép thém van ban thda thuan vé viée
cur moOt ngudi lam giam hé duwong nhién;

+ Van ban uy quyén theo quy dinh phap luét trong truong hop iy quyén thuc
hién dang ky giam ho.

Truong hop nguoi duoc uy quyén 1a dng, ba, cha, me, con, vo, chong, anh, chi,
em rudt cua ngudi Uy quyén thi van ban uy quyén khong phai cong chimg, chimg
thire, nhung phai c6 giay to ching minh moi quan hé véi ngudi ty quyeén.

* Gidy to phai xuat trinh:

+ Gidy to tuy than gom: ho chiéu, chirng minh nhan dan, thé can cudc cong dan
hodc gidy to khac ¢ dan anh va thong tin c¢a nhan do co quan ¢6 tham quyén cap, con
214 tr1 st dung;

+ Giay to ching minh noi cu tra dé xac dinh tham quyén dang ky giam ho.

- S6 lwong ho so: 01 bd.

d) Thoi han giai quyét: Trong thoi han 03 ngay lam viéc, ké tir ngay nhan du
ho so hop 1¢.

d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan.

e) Co quan gidi quyét thi tuc hanh chinh: Uy ban nhan dan phuong, x4, thi
tran.

g) Két qua thwe hién thii tuc hanh chinh: Trich lyc dang ky giam ho hogc van
ban tir chdi, ¢6 néu rd ly do.

h) Phi, 1& phi: Mién 1¢ phi.
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i) Tén miu don, miu to khai: To khai dang ky giam ho theo mau quy dinh tai
Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cua Bo truong B Tu phap.

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thua tuc hanh chinh:

- Bo luat dan sy ngay 24 thang 11 nam 2015 (c6 hiéu lyc ké tir ngay 01 thang 01
nam 2017);

- Luat Ho tich ngay 20 thang 11 nam 2014 (c6 hi€u luc ké tir ngay 01 thang 01
nam 2016);

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ciia Chinh phu quy
dinh chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich (c6 hiu luc ké tir ngay
01 thang 01 nam 2016);

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo truong Bo
Tw phap Quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat H tich (c6 hiéu luc ké tur ngay 02 thang 01 nam
2016);

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi dong
nhan dan thanh pho vé cac loai phi va 1& phi trén dia ban Thanh phé Hd Chi Minh (c6
hiéu lyc ké tir ngay 01 thang 01 nam 2017);

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 cua Uy ban
nhan dan Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
pho H6 Chi Minh (c6 hiéu luc ké tir ngay 01 thang 01 nam 2017).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY GIAM HQ

KAnh @UE D) o
Ho, chit dém, tén nuwdi YU CAU .....o..oooveeeeieeeeeeeeeeeee e Gidi tinh: ...........
NOT CU T B e,
GIAY 10 Y ThAN: oot

P& nghi co quanding ky viéc giam h§ gitra nhirng ngudi c6 tén duéi day:

Ngudi giam ho:

HO, chit G&m, tEN: ...oeeeee e Gio1 tinh: ...
Ngay, thang, NAm SINN: ...

DaAN tOC .. oo Quéc HCh: o

Ngudi duwgce giam hg:
HO, chit G&m, tEN: ...oeeeee e Gio1 tinh: ...
Ngay, thang, NAm SINN: ...

DaAN tOC .. oo Quéc HCh: o

Gidy khai sinh/Giay t0 thy thAN ........c.oveeeeeeeeeeee et ee e,
Lydo dang Ky gidm hQ: ..o

T61 cam doan nhiing nd1 dung khai trén day 1a dang su that va chiu trach nhiém trudc phap
luat vé cam doan ctia minh.

Ngudi yéu ciu
(Ky, ghi rd ho, chir dém, tén)
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Chu thich:

(DGhi 15 tén co quan dang ky giam hé.

@Ghi theo noi ding ky thuong tra, néu khéng ¢ noi dang ky thudng tra thi ghi theo noi dang ky tam
tru; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi dang sinh
song.

®)Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chimg minh nhin dan hodc gidy to hop 18 thay thé
(vi du: Chtrng minh nhan dan s6 001089123 do Cong an thanh phd Ha Néi cap ngay 20/10/2014).
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IIL. Linh vuec Hoa giai ¢ co’ s¢

1. Thii tuc Thure hién hé tro khi hoa gidi vién gip tai nan hoiic rii ro anh huéng
dén sirc khée, tinh mang trong khi thuc hién hoat dong hoa gii

a) Trinh tw thuc hién:

- Bwée 1: Hoa gial vién gap tai nan hoac rii ro anh huéng dén suc khoe, tinh
mang trong khi thwc hién hoat dong hoa giai ¢ co s¢, hoa giai vién hoac gia dinh hoa
giai vién bi thiét hai vé tinh mang ndp ho so dé nghi ho tro truc tiép hodc qua duong
buu chinh dén Uy ban nhan dan phuong, x4, thi tran noi da ra quyét dinh cong nhan
hoa giai vién, tir thir hai dén tha sau (budi sang tir 07 gid 30 phit dén 11 gio 30 phut,
budi chiéu tir 13 gid 00 phat dén 17 gio 00 phut) va budi sang tht bay (tir 07 gid 30
phut dén 11 gio 30 phut).

- Buwéc 2: Uy ban nhan dan phuong, x4, thi tran tiép nhan hd so, kiém tra tinh
hop 1¢ va day du cua cac gidy to c6 trong hd so:

* Truong hop ndp truc tiép:
+ Truong hop hd so hop 1€ va day du theo quy dinh thi cap Bién nhan ho so;

+ Truong hop ho so chua day du hodc chua hop 1€, cong chie dugce phan cong
tiép nhan hudng dan bang van ban cho ngudi nop ho so bd sung va hoan thién hd so
theo quy dinh.

* Truong hop ndp qua buu chinh:

Trudng hop ho so ddy di va hop 1é thi thuc hién giai quyét ho so theo quy dinh.
Truong hop hd so chua day du hodc chua hop 16 thi moi nguoi ndp hd so dén bo sung
theo quy dinh.

- Bwée 3: Trong thoi han 03 ngay 1am viéc, ké tir ngay nhan du ho so hop 18, Uy
ban nhan dan phuong, x4, thi tran noi d4 ra quyét dinh cong nhan hoa giai vién xem
xét, c6 van ban dé nghi Uy ban nhan dan quén, huyén kém theo hd so @ nghi hd trg
cho hoa giai vién gip tai nan hodc rui ro anh hudng dén tinh mang, strc khoe trong
khi thue hi€n hoat dong hoa giai.

- Buéc 4: Trong thoi han 05 ngay lam viée, ké tir ngay nhan du hd so hop 1¢,
Chu tich Uy ban nhan dan quén, huyén xem xét, ra quyét dinh hd tro; trudng hop
khong ho tro thi phai tra 101 bang van ban va néu 16 1y do.

- Buéc 5: Cham nhat sau 03 ngay lam viéc, ké tir ngay ngay nhan duoc quyét
dinh ciia Uy ban nhan dan quén, huyén, Uy ban nhan dan phuong, x4, thi tran thuc
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hién viéc chi tién ho tro.

b) Cach thirc thwe hién: Nop ho so tryc tiép hoidc qua duong buu chinh va
nhan két qua truc tiép tai Uy ban nhan dan phuong, x4, thi tran noi da ra quyét dinh
cong nhan hoa giai vién.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Giay dé nghi hd tro ciia hoa giai vién hodc gia dinh hoa giai vién trong trudong
hop hoa giai vién bi thiét hai vé tinh mang cd xac nhan cua td truéng t6 hoa gial hoac
Truong ban cong tac Mat tran trong truong hop hoa giai vién bi thiét hai 1a t0 trudng
to hoa giai. Gidy dé nghi hd trg phai ghi 18 ho tén, dia chi cua nguoi yéu cau hd tro;
1y do yéu cau ho tro;

+ Bién ban xac nhén tinh trang ctia hoa giai vién bi tai nan ¢6 xac nhan cua Uy
ban nhan dan phuong, x4, thi tran noi xay ra tai nan hodc co quan céng an noi xay ra
tai nan (ban chinh hodc ban sao ¢6 ching thuc trong truong hop giri qua duong buu
dién; ban photo va ban chinh dé d6i chiéu trong truomg hop nodp truc tiép);

+ Giay ra vién, héa don thanh toan chi phi kham bénh, chita bénh (ban chinh
hodc ban sao ¢6 chung thuc trong truedong hop gui qua duong buu dién; ban photo va
ban chinh dé d6i chiéu trong truomg hop ndp truc tiép);

+ Van ban, gidy to hop 1é vé thu nhap thue té theo tién lwong, tién cong hing
thang cua nguoi bi tai nan ¢6 xac nhan cua t6 chirc hodc ¢4 nhan st dung lao dong dé
co quan nha nudc co tham quyén xac dinh thu nhap thuc té bi mat hodc giam sit (ban
chinh hodc ban sao ¢6 chimg thuc trong treong hop gii qua duong buu dién; ban
photo va ban chinh dé d6i chiéu trong truomg hop nop truc tiép), bao gdm: Hop dong
lao dong, quyét dinh nang lwong cua to chirc hodc ca nhan str dung lao dong hoic ban
ké co thu nhap thuc té cua hoa giai vién bi tai nan va cac gidy to ching minh thu
nhap thuc té hop phap khac (néu c6);

+ Gidy chung tr (trong truong hop hoa giai vién bi thiét hai vé tinh mang; ban
chinh hodc ban sao ¢6 chimg thuc trong treong hop gt qua duong buu dién; ban
photo va ban chinh dé d6i chiéu trong truong hop nop truc tiép).

- S6 lwong ho so: 01 bo.
d) Thoi han giai quyét hd so:
- Trong thoi han 03 ngay lam viéc, ké tir ngay nhan di ho sohop 1€, Uy ban nhan
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dan phuong, x4, thi tran xem xét, d¢ nghi Uy ban nhan dan quén, huyén giai quyét ho
SO';

- Trong thoi han 05 ngay lam viéc, ké tir ngay nhan d& nghi ciia Uy ban nhan
dan phuong, x4, thi tran, Uy ban nhan dan quén, huyén xem xét, quyét dinh ho tro;

- Trong thoi han 03 ngay lam viéc, ké tir ngay nhan dugce Quyét dinh cua Uy ban
nhan dan quén, huyén, Uy ban nhan dan phuong, x4, thi tran chi tién ho tro.

d) Poi twong thyc hién thi tuc hanh chinh: Hoa giai vién hogc gia dinh hoa
giai vién trong truong hop hoa giai vién bi thiét hai vé tinh mang trong khi thuc hién
hoat dong hoa giai.

e) Co quan giai quyét thi tuc hanh chinh:
- Co quan ¢6 thim quyén quyét dinh: Uy ban nhan dan quén, huyén.

- Co quan truc tiép thwe hién tha tuc hanh chinh: Uy ban nhan dan phuong,

x4, thi tran.

g) Két qua thwe hién thi tuc hanh chinh: Quyét dinh hd trohogc van ban tir
chdi, c6 néu 16 ly do.

h) Phi, 1€ phi: Khong.

i) Tén miu don, miu t& khai: Khong.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Hoa giai vién duoc ho tro khi gap tai nan hodc rii ro anh huéng dén stc khoe,
tinh mang trong khi thyrc hi€n hoat dong hoa giai, cu thé:

- B1 tai nan hoéc i ro trong khi dang thwrc hién hoa giai.

- Bi tai nan hodc rui ro trén duwong di va vé tir noi & dén dia diém thuc hién hoa
giai trén tuyén dudng va trong khoang thoi gian hop ly.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Hoa gidi & co s& ngay 20 thang 6 nam 2013 (c6 hiéu luyc ké tir ngay 01
thang 01 nam 2014);

- Nghi dinh s6 15/2014/ND-CP ngay 27 thang 02 nim 2014 cua Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Hoa giai & co so (¢6 hiéu luc ké
tr ngay 25 thang 4 nam 2014).



