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PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic
S6: 4277/QD-UBND Thanh phé Ho Chi Minh, ngay 27 thang 8 ndm 2014
QUYET PINH

Vé viéc cong bd thi tuc hanh chinh dwoc sira dbi, bd sung trong linh viee hanh
chinh tw phap thudc thim quyeén gidi quyét ciia Uy ban nhin din phwong - x4,
thi tran trén dia ban Thanh phé H6 Chi Minh

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can ct Luat To chirc Hoi dong nhan dan va Uy ban nhéan dan ngay 26 thang 11
nam 2003;

Can cir Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 nam 2010 cua Chinh phu
vé kiém soat thu tuc hanh chinh; Nghi dinh s6 48/2013/ND-CP ngay 14 thang 5 nim
2013 caa Chinh phu stra doi, bd sung mot sé diéu cia cac nghi dinh lién quan dén
kiém soat thu tuc hanh chinh;

Can ct Thong tu s6 05/2014/TT-BTP ngay 07 thang 02 nam 2014 cua Bo
truong Bo Tu phap hudng dan cong bo, niém yét thu tuc hanh chinh va bao cdo vé
tinh hinh, két qua thue hién kiém soat thu tuc hanh chinh;

Xét @ nghi cua Giam doc S¢ Tu phap tai To trinh s6 4409/TTr-STP-KSTT
ngay 18 thang 8 nam 2014,

QUYET PINH:

Piéu 1. Cong b kém theo Quyét dinh nay 02 thi tuc hanh chinh duoc sira doi,
bo sung trong linh virc hanh chinh tu phap thudc tham quyén giai quyét cua Uy ban
nhan dan phuong - x4, thi tran trén dia ban Thanh phdé Hd Chi Minh.
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Diéu 2. Quyét dinh nay co hiéu lwc thi hanh ké tir ky.

Piéu 3. Chanh Vin phong Uy ban nhan dan Thanh phd, Giam déc S& Tu phap,
Giam d6c Cong an Thanh phd, Giam dbéc Bao hiém x4 hoi Thanh phd, Thu truong
cac SO, ban, nganh Thanh phd, Chu tich Uy ban nhan dan quan - huyén, Chu tich Uy
ban nhan dan phuong - x4, thi tran va cac to chire, ca nhan co lién quan chiu trach
nhiém thi hanh Quyét dinh nay /.

CHU TICH

Lé Hoang Quén
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THU TUC HANH CHiNH THUQC THAM QUYEN GIAI QUYET CUA
UY BAN NHAN DAN XA - PHUONG, THI TRAN
TAI THANH PHO HO CHi MINH
(Ban hanh kém theo Quyét dinh s6 4277/0P-UBND
ngay 27 thang 8 nam 2014 cia Chii tich Uy ban nhdn dén Thanh pho)

Phan A

DANH MUC THU TUC HANH CHINH

1. Danh muc thii tuc hanh chinh dwoc sira d6i, b6 sung

STT

S6 ho so
TTHC

Tén thu tuc hanh chinh

Tén VBQPPL quy dinh ni dung
stra doi, bo sung

I. Linh viee Hanh chinh Tw phap

Nhom thu tuc dang ky khai
sinh, cap thé bao hiem vy té,
dang ky thuong tra cho tré
em dudi 06 tuoi

Quyét dinh s6 25/2014/QD-UBND
ngay 22/7/2014 cua Uy ban nhan dan
Thanh phé stra doi, bo sung mot sb
Piéu ctia Quyét dinh s6 07/2013/Qb-
UBND ngay 30/01/2013 cua Uy ban
nhan dan Thanh phd ban hanh quy
ché thuc hién co ché mot cua lién
thong nhom thu tuc hanh chinh thudc
linh vuc ho tich, bao hiém y té va
dang ky, quan ly cu tru trén dia ban
Thanh ph6é H6 Chi Minh.

Nhém thu tuc dang ky khai
sinh - cap thé Bdo hiém y
té cho tré em dudi 6 tuol

Quyét dinh s6 25/2014/QD-UBND
ngay 22/7/2014 cua Uy ban nhan dan
Thanh phé stra doi, bo sung mot sb
Piéu ctia Quyét dinh s6 07/2013/Qb-
UBND ngay 30/01/2013 cua Uy ban
nhan dan Thanh phd ban hanh quy
ché thuc hién co ché mot cua lién
thong nhom thu tuc hanh chinh thudc
linh vuc ho tich, bao hiém y té va
dang ky, quan ly cu tru trén dia ban
Thanh phé H6 Chi Minh.
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Phin B
NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

I. Thi tuc hanh chinh thudc thim quyén giai quyét cia Uy ban nhén din
phwong - xi, thi trin

Thii tuc hanh chinh sita doi, bo sung

1. Nhém tha tuc déing ky khai sinh, cip thé bao hiém y té, ding ky thwong
tri cho tré em dwéi 06 tudi:

- Trinh ty thwe hién:

+ Buée 1: Ngudi di dang ky khai sinh xuat trinh cac gidy to, ndp ho so dang ky
khai sinh, dang ky cap thé bao hiém y té va dang ky thuong tra tai B phan tiép nhan
va tra két qua cua Uy ban nhan dan phuong - x4, thi tran noi cha, me hodc ngudi nudi
dudng cua tré em dang ky thuong tru va dong 1€ phi dang ky thuong tra tir thir hai
dén thir sau (budi sang tir 07 gid 30 phut dén 11 gio 30 phut, budi chiéu tir 13 gio 00
phut dén 17 gio 00 phut) va budi sang tht bay tir 07 gio 30 phut dén 11 gior 30 phut.

+ Budce 2: B phan tiép nhan va tra két qua tiép nhan ho so cua Uy ban nhan dan
phuong - x4, thi tran kiém tra tinh hop 16 va dy du cua cac gidy to co trong ho so:

* Truong hop hd so da day du: cong chire tiép nhan hd so ra phiéu hen tra ho so,
bién lai thu 1€ phi giao cho nguo1 nop.

* Truong hop ho so chua day du: cong chire tiép nhan hd so hudng dan bang
van ban dé ngudi ndp bo sung, hoan thién hd so.

+ Bude 3:

a) Uy ban nhan dan phuong - x4, thi tran thuc hién cap Giay khai sinh cho tré
em ngay trong ngay tiép nhan hd so.

Trong thoi han mét (01) ngay lam viée, ké tir ngay cdp Gidy khai sinh, Uy ban
nhdn ddn phuong - xd, thi trdn cé trdch nhiém:

- Chuyén thong tin dén Bao hiém xa hoi quén, huyén thong qua mang dién tir;
ho va tén tré em; ngay, thang, nam sinh; gidi tinh; dia chi thudng tra cua tré em; ho
tén me hodc cha hoac ngudi nudi dudng; noi dang ky kham chira bénh ban dau.

Ghi chii: Phdn in nghiéng la ngi dung sika doi, b6 sung
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- Chuyén hd so dang ky thuong trii dén Cong an quan, huyén: ban sao Giay khai
sinh cta tré em va cac gidy to kém theo.

b) Giai quyét ho so tai Bao hiém xa hoi quan, huyén va Cong an quan, huyén:

- Trong thoi han hai (02) ngay lam viéc, ké tir ngay tiép nhdn théng tin qua
mang dién tir do Uy ban nhdn ddn cdp phuong - xd, thi trdn chuyén dén Bao hiém xd
hoi qudn, huyén xie [y hé so va cdp the bao hiém y té.

Trong truong hop ca biét (tré¢ em bi bénh nang, bénh hiém ngheo...), Bao hiém
x4 hoi quan, huyén cap thé bao hiém y té ngay trong ngay tiép nhan thong tin do Uy
ban nhan phuong - x4, thi tran chuyén dén.

- Trong thoi han hai (02) ngay lam viéc, ké tir ngay tiép nhdn ho so do Uy ban
nhdn dédn phuong - xd, thi trdn chuyén dén, Céng an qudn, huyén xir [y hé so va thuec
hién ddng ky thuong tri.

d) Trong thdi han mot (01) ngay lam viéc, ké tir ngay hét thoi han giai quyét ho
so cila Bao hiém x3 hdi quén, huyén va Coéng an quén, huyén, Uy ban nhan dan
phuong - xa, thi tran chuyén hd so cho Bao hiém xa hoi quan, huyén va nhan Thé bao
hiém y té tir Bao hiém xa hdi quan, huyén; nhan so ho khau tir Cong an quén, huyén.

+ Budc 4: Trong thoi han ndm (03) ngay lam viée, ké tir ngay nép ho so, nguoi
nép ho so dén B phdn tiép nhdn va tra két qua thuéc Uy ban nhdn ddn phirong - xa
thi trdn noi da nop hé so dé nhdn két qua: Gl’dy khai sinh, Thé bdo hiém y té¢ va Ho
khdu.

- Cach thic thwe hién: Nop va nhan két qua truc tiép tai Uy ban nhan dan
phuong - x4, thi tran.

- Thanh phan, s6 lwgng hd so:

1. Thanh phan ho so:

* Gidy to phai xuat trinh

a) Giay chimg minh nhan dan ciia nguoi di ding ky khai sinh;

b) Giay ching nhan két hon cua cha, me tré em (néu cha, me cua tré em cé dang
ky két hoén). Truong hop can bo Tu phap - ho tich biét 5 vé quan hé hoén nhan cua
cha, me tré em, thi khong bat budc phai xuat trinh Gidy ching nhan két hon.

Ghi chii: Phdn in nghiéng la ngi dung sika doi, b6 sung
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* Ho so phai nop

a) To khai dang ky khai sinh;

b) Gidy chimng sinh do co s¢' y té noi tré em sinh ra cap; néu tré em sinh ra ngoai
co sO y té, thi Gidy chung sinh duoc thay bang vin ban xac nhan ciia ngudi lam
chirng. Trong treong hop khong cé nguoi lam chig, thi ngudt di khai sinh phai lam
gidy cam doan vé viéc sinh 1a co thuc;

C) Phiéu bao thay doi ho khau, nhan khau;

d) Giay to kém theo gom:

- Truong hop tré em dang ky thuong tri theo me: HO khau ciia me (ban chinh);
- Truong hop tré em dang ky thuong tri theo cha: Ho khau cia cha (ban chinh);

- Truong hop tré em dang ky thuong tra theo nguoi nudi dudng: Ho khau cia
nguoi nudi dudng (ban chinh) va tiy truong hop phai co cac gidy to nhu:

+ Giady to chimg minh khéng con cha me: giay ching tir ctia cha, me hodc quyét
dinh ctia Toa an tuyén b6 cha, me mét tich, chét hodc xac nhan cua Uy ban nhan dan
phuong - x4, thi trin noi cu tra vé viée cha, me da chét;

+ Giay to chirmg minh vé viéc cha, me khong c6 kha nang nudi dudng: xac nhan
ciia Uy ban nhan dan phuong - x4, thi tran.

Ngoai cac gidy to néu trén, tuy timg truong hop cu thé khi dang ky thuong tri
cong dan phai c6 gidy to ching minh hodc xac nhan cua Uy ban nhan dan phuong -
x4, thi tran vé moi quan hé 6ng, ba ndi, dng, ba ngoai, anh, chi, em rudt, cd, di, cha,
bac, cau rudt, ngudi giam ho.

2. S6 lwong ho so: 01 bo

- Thoi han giai quyét: Nam (05) ngay lam viéc, ké tiv ngay nhdn hé so ddy di
va hop [é.

- P6i twong thwe hién thi tuc hanh chinh: Ca nhan

- Co quan thwce hién thi tuc hanh chinh: Uy ban nhan dan phuong - x4, thi
tran, Bao hiém x4 hoi quan, huyén, Cong an quan, huyén.

- Két qua thwe hién thi tuc hanh chinh: Giay khai sinh, Thé bao hiém y té
cho tré em dudi 06 tuoi, so ho khau thuong tra ¢é ghi tén tré em.

Ghi chii: Phdn in nghiéng la ngi dung sira doi, b6 sung
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- L& phi: 10.000 dong/truong hop d6i voi ho so ding ky thuong tra tai cac quan,
5.000 dong/treong hop doi voi ho so dang ky thuong tra tai cac huyén.

- Tén miu don, mau to khai:

+ Mdu To khai ddng ky khai sinh (TP/HT-2012- TKKS.1);

+ Mdu Gidy Khai sinh (TP/HT-2010-KS.1);

+ MAu Phiéu bao thay d6i ho khau, nhan khau.

- Yéu cau diéu kién thwe hién thii tuc hanh chinh: Ap dung cho tré em dudi 6
tudi c¢6 cha hoic me hay ngudi nuodi dudng cé diang ky thuong tra tai Thanh phd Hb
Chi Minh.

- Can cur phap ly cua thu tuc hanh chinh

+ Luat Cu tru ngay 29 thang 11 nam 2006 (¢6 hiéu luc ngay 01 thang 7 nam 2007);

+ Luat Bao hiém y té ngay 14 thang 11 nam 2008 (c6 hiéu luc ngay 01 thang 7
nam 2009);

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 nam 2005 cia Chinh phi vé
dang ky va quan 1y ho tich va Nghi dinh s6 06/2012/ND - CP ngay 02 thang 02 nim
2012 cuaa Chinh phu stra ddi bbd sung mot s6 diéu cua cac Nghi dinh vé ho tich, hon
nhan va gia dinh va chung thuc (c6 hi¢u luc ngay 01 thang 4 nam 2006).

+ Nghi dinh s6 31/2014/NP-CP ngay 18 thing 4 ndm 2014 ciia Chinh phii quy
dinh chi tiét va huéng ddn thi hanh mot s6 diéu va bién phdp thi hanh cua Ludt Cu
tru (co hiéu luc ngay 15 thang 6 ndm 2014);

+ Nghi dinh s6 62/2009/ND-CP ngay 27 thang 7 nam 2009 cua Chinh phu quy
dinh chi tiét va huéng dan thi hanh mét sd diéu cua Luat Bao hiém y té (c6 higu luc
ngay 01 thang 10 nam 2009);

+ Quyét dinh s6 93/2007/QD-TTg ngay 22 thang 6 nam 2007 cia Thu tudng
Chinh phu ban hanh Quy ché thuc hién co ché mét ctra, co ché mot cira lién thong tai
co quan hanh chinh nha nuéc ¢ dia phuong (cé hi€u luc ngay 30 thang 6 nam 2007);

+ Thong tu s6 01/2008/TT-BTP ngay 02 thang 6 nam 2008 ctia Bo Tu phap
huéng dan thue hién mét sd quy dinh cua Nghi dinh s6 158/2005/ND-CP ngay 27
thang 12 nam 2005 ctia Chinh phu vé dang ky va quan 1y ho tich (c6 hiéu luc ngay 09
thang 7 nam 2008);

Ghi chii: Phdn in nghiéng la ngi dung sika doi, b6 sung
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+ Thong tu lién tich s6 09/2009/TTLT-BYT-BTC ngay 14 thang 8 nam 2009
lién BO Y té va Bo Tai chinh hudng dan thyc hién bao hiém y té (¢6 hiéu Iuc ngay 01
thang 10 nam 2009);

+ Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 nam 2007 cia Uy ban
nhan dan thanh phd H6 Chi Minh vé ban hanh biéu muc thu 16 phi dang ky ho tich
trén dia ban thanh phd H6 Chi Minh (c6 hiéu lwc tir ngay 09 thang 8 nam 2007);

+ Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nam 2008 cia Uy ban
nhan dan thanh phd H6 Chi Minh vé mién thu mot s6 khoan phi va 1é phi theo quy
dinh tai Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nam 2007 cua Thu tudng
Chinh phu (c6 hi€u luc ngay 22 thang 5 nam 2008);

+ Quyét dinh s6 07/2013/QD-UBND ngay 30 thang 01 nam 2013 cia Uy ban
nhan dan Thanh phd H6 Chi Minh vé Quy ché thuc hién co ché mdt cira lién thong
nhém thu tuc hanh chinh thudc linh vuc ho tich, bao hiém y té va dang ky, quan 1y cu
tr trén dia ban Thanh phé HS Chi Minh (c6 hiéu lyc ngay 09 thang 02 nam 2013);

+ Quyét dinh s6 25/2014/0D-UBND ngay 22 thdng 7 ndm 2014 ciia Uy ban
nhdn ddn Thanh phé H6 Chi Minh sita déi bé sung mét sé diéu cia Quy ché thuc
hién co ché mot cira lién thong nhom thu tuc hanh chinh thudc linh vuc hd tich, bao
hiém y té va ddng ky, quan Iy cu trii trén dia ban Thanh phé H6 Chi Minh ban hanh
kém theo Quyét dinh sé6 07/2013/0D-UBND ngay 30 thdng 01 ndm 2013 cua Uy ban
nhdn ddn Thanh phé H6 Chi Minh (cé hiéu lwc ngay 02 thang 8 ndm 2014).

Ghi chii: Phdn in nghiéng la ngi dung sika doi, b6 sung
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

Hovatén nguwoi khai:s...................oiii e
Ngi thuong trl'}/tam tra: (2)............., ..............................................................................
S6 CMND/Gidy to hop 18 thay thé: ..o,

HoO VA 8N Chat ...
Dantoc: ... Quéc tich: .................. Nam sinh.....................
Noi thuong tro/tam tra: e,
HOQ VA 8N MNE2......coiiiiiiii e
Dantoc: ... Quéc tich: ..................... Nam sinh.............
Noi thuong tro/tam tra: e,
To1 cam doan 101 khai trén day 1a dang su that va chiu trach nhiém trudc phap luat vé
cam doan cua minh.

Lamtagi: ............., »ngay .. . thdang ... .. nam ...

Nguoi di khai sinh®
(Ky, ghi vo ho tén)

Nguoi cha Nguoi me
(Ky, ghi vd ho tén) (Ky, ghi vo ho tén)

Chu thich:

@ Ghi 15 tén co quan ding ky khai sinh.

@ Ghi theo dia chi ding ky thuong tra va gach cum tir “tam tri”; néu khéng cé noi dang ky thuong tri thi
gach hai tur “thuong trii” va ghi theo dia chi ddng ky tam tra.

) Néu ghi theo s6 CMND, thi gach cum tir “Gidy to hop 18 thay thé”; néu ghi theo s6 Gidy to hop 18 thay thé
thi ghi 18 tén gidy to, s6 cua gidy to va gach cum tir “CMND”",

@ Truong hop tré em sinh tai bénh vién thi ghi t8n bénh vién va dia danh hanh chinh noi tré em sinh ra (vi
du: bénh vién Phu san Ha N6i). Truong hop tré em sinh tai co sd v ¢, thi ghi tén co sé y té va dia danh hanh
chinh noi tré em sinh ra (vi du: tram y té xa Pinh Bang, huyén Tu Son, tinh Bic Ninh).

Truong hop tré em sinh ra ngoai bénh vién va co so vy té, thi ghi dia danh ctia 03 cap hanh chinh (phuong -
x4, thi tran, cap huyén, cap tinh), noi tré em sinh ra (vi du: x4 DPinh Bang, huyén Tir Son, tinh Bic Ninh).

©) Chi can thiét trong truong hop ngudi di khai sinh khong phai 1a cha, me.
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062010 ¢ TT wiz ML a/20MVTT-BTP) XDTP

Miu TPHT-2000-K5.1

CONG HOA XA HOICHUNGHIA VIET NAM 56
bBdc lip - Ty do - Hanh phic Cuyén s

GIAY KHAI SINH

(BAN CHINH}

Ngay, thidng, ndm siohi.. oo e OhibAng ehi s,

Din e LBV AITrS . it . NG G a0 o . RN AN L
s VR [T s T AN, (VA B Mo -/ NN A, e e
R T et A R AR JR O TV i T =St S AN AT S v eveevnines

MNeiy, thang, nim ddng k. ... aa e Do svesnpadss asaii b AT A e srvarsasasevianrne e
Ho win tém nguiiti Ji KEai $Inhn. i e e v
Cuam hé vdt ngatd duge Khai simb:. ..., Sl ML AR L AT YY) e 2

NGUGI THUC HIEN NGUGIKY GIAY KHAISINH
Ky, ghi rd ho 1&m) (K. ghi £8 ho tén, chife v v dbng dau)



PHﬂN GHI CH() V]EC THAY DOI CA[ CHIE\H H(_) TICH, XAC BINH LAI DAN TOC XAC BIiNH LAL G](i] 'l‘[NH
BO SUNG CAC NOI DUNG TRONG GIAY KHAI SINH

S

Mgay, thing, nim
ghiclmi

MNGi dung ghi chi
{ddng diu vao ndi dung di ghi chii)

Cin cif ghi chia

Ho t&n, chit k¥ clia
ngudi thuc hién ghi cha

~

i

710T-01-10 AB3N/9S 0S/0VEd DNOD
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Miu HKO2 ban hanh
theo TT sb6 81/2011/TT-
BCA ngay 15/12/2011

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap-Tu do-Hanh phuc

PHIEU BAO THAY POI HQ KHAU, NHAN KHAU
Kinhgtriz ...

I. Thong tin vé ngudi viét phiéu bio
LHovaten™: ... 2. Giéi tinh:

........................................................... S6 dién thoai lién hé:.........cooooerrenne.
II. Thong tin vé ngudi c6 thay d6i hy khau, nhan khiu
LHovaten™: . 2. Gidi tinh:....cooooocnnne.
3. Ngay, thang, nam sinh: ...../....../...4. Dantdc: ......... 5. Quoc tich:......cocovvee.n,
6. CMND SO:.. oo, 7. HO chiéu O oo,
8. INOT ST .o
0. QUE UANL ...ttt ettt ettt ettt e e e et eeanraeeas
10. Nigh nghip, 0101 1AM VIEC: .......eoveieeeeieeeeeee e
L1 NOTthUONE T
12. Pia chi chd & hién LAY Lottt ettt et ettt ettt e e et eate et e
.......................................... S6 dién thoai lién hé:........cooovvviiinrs v,
13.Hovaténchuho: ............................ 14. Quan hé voichu ho:.....................
15. N6i dung thay doi ho khau, nhan KhAu®:...........ocoooovieioeeeeeeeeeeeeeee e,
16. Nhing ngudi cing thay doi:
Ngay, CMND | Quan h¢
TT Ho va thang, | Gi6i | Noi | Nghé | Dan | Qudc | sb (hoac voi
tén nam tinh | sinh | nghiép | toc tich | HO chi€u | nguoi co
sinh s0) thay d6i
e .ngay... . thdng.....ndm... ... e ungay... . thdng ... ..ndm... ...
Y KIEN CUA CHU HO © NGUOI VIET PHIEU BAO

(Ghi v noi dung va ky, ghi ro ho tén) (Ky, ghi vo ho tén)
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XAC NHAN CUA CONG AN O e

o NGAY... . thANG... . ndM ... ...
TRUONG CONG AN: .................

(Ky, ghi ré ho tén va dong ddu)

D yiét chiv in hoa di ddu;

@ Ghi tém tdt ngi dung thay doi hg khau, nhdan khdau. Vi du: ding ky thiong tril, tam tri;
thay doi noi ddng ky thieomg trii, tam trii; tach s6 ho khau; diéu chinh nhitng thay doi trong
56 ho khau...

O Ghi v6 ¥ kién ciia chit ho la dong y cho ddng ky thwong trii, dang ky tam trit hodc dong ¥
cho tdach s6 h¢ khau; chit ho ky va ghi o ho tén, ngay, thang, ndam.

@ Ap dung doi véi trieomg hop: Xac nhdn viéc cong dan treée day da dang ky thieomg trii va
trieong hop cci'p lai s6 ho khdu do bi mat.
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2. Nhém thi tuc ding ky khai sinh, cip thé bao hiém y té cho tré em duéi
06 tuoi:

- Trinh ty thwe hién:

+ Buée 1: Ngudi di dang ky khai sinh xuat trinh cac gidy to, ndp ho so dang ky
khai sinh, dang ky cap thé bao hiém y té va dang ky thuong tra tai B phan tiép nhan
va tra két qua cua Uy ban nhan dan phuong - x4, thi tran noi cha, me hodc ngudi nudi
dudng cua tré em dang ky thuong tru va dong 1€ phi dang ky thuong tra tir thir hai
dén thir sau (budi sang tir 07 gid 30 phut dén 11 gio 30 phut, budi chiéu tir 13 gio 00
phut dén 17 gio 00 phut) va budi sang tht bay tir 07 gio 30 phut dén 11 gior 30 phut.

+ Budce 2: B phan tiép nhan va tra két qua tiép nhan ho so cua Uy ban nhan dan
phuong - x4, thi tran kiém tra tinh hop 16 va dy du cua cac gidy to ¢o trong ho so:

* Truong hop hd so da day du: cong chire tiép nhan hd so ra phiéu hen tra ho so,
bién lai thu 1€ phi giao cho nguo1 nop.

* Truong hop ho so chua day du: cong chire tiép nhan hd so hudng dan bang
van ban dé ngudi ndp bo sung, hoan thién hd so.

+ Budce 3:

a) Uy ban nhdn ddn phuong - xd, thi trdn thuc hién cdp Gidy khai sinh cho tré

em ngay trong ngay tiép nhdn ho so.

b) Ngay sau khi cdp Gidy khai sinh, Uy ban nhdn ddn phuong - xd, thi trdn c6
trdch nhiém chuyén théng tin dén Bao hiém xd héi qudn - huyén thong qua mang dién
tw: ho va tén tré em, ngay, thdng, nam sinh; gici tinh; dia chi thuong tri cua tré em;
ho tén me hodc cha hodc nguoi nudi dudng; noi dang ky khdm chita bénh ban dau.

¢) Trong thoi han mét (01) ngay lam viée, ké tir ngay tiép nhdn théng tin qua
mang dién tir do Uy ban nhdn ddn phuong - xd, thi trdn chuyén dén Bdo hiém xd hoi
qudn - huyén xir Iy h6 so va cdp thé bao hiém y té. Trong trieong hop cd biét (tré em bj
bénh ndng, bénh hiém ngheo, ... ), Bao hiém xd hoi qudn - huyén ca”}? thé bdo hiém y 1é
trong ngay tiép nhdn thong tin do Uy ban nhdn ddn phieong - xd, thi trdan chuyén dén.

d) Trong thoi han mot (01) ngay lam viéc, ké tir ngdy hét thoi han gidi quyét ho
so cuia Bao hiém xd hoi qudn - huyén, Uy ban nhdn ddn phuong - xd, thi trdn thuec
hién chuyén hé so cho Bdao hiém xd héi qudn - huyén va Thé bao hiém y té tir Bao

hiém xd hoi qudn - huyén.

Ghi chii: Phdn in nghiéng la ngi dung sika doi, b6 sung
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+ Buéc 4: Trong thoi han ba (03) ngay lam viéc, ké tir ngay nép hé so, nguoi
nép ho so dén B phdn tiép nhdn va tra két qua thuéc Uy ban nhdn ddn phirong - xa
thi trdn noi da ngp ho so @é nhan két qua: Gidy khai sinh, Thé bao hiém y 1é.

- Cach thic thwe hién: Nop va nhan két qua truc tiép tai Uy ban nhan dan
phuong - x4, thi tran.

- Thanh phan, s6 lwgng hd so:

a. Thanh phan ho so:

- Gidy to phai xuat trinh

a) Giay chimg minh nhan dan ciia nguoi di ding ky khai sinh;

b) Giay ching nhan két hon cua cha, me tré em (néu cha, me cua tré em cé dang
ky két hoén). Truong hop can bo Tu phap - ho tich biét 5 vé quan hé hoén nhan cua
cha, me tré em khong bat bude phai xuat trinh Gidy chimg nhan két hon.

- Gidy to phai nop
a) To khai dang ky khai sinh;

b) Gidy chimng sinh do co s¢' y té noi tré em sinh ra cap; néu tré em sinh ra ngoai
co sO y té, thi Gidy chung sinh duoc thay bang vin ban xac nhan ciia ngudi lam
chirng. Trong treong hop khong cé nguoi lam chig, thi ngudt di khai sinh phai lam
giéy cam doan vé viéc sinh 13 ¢6 thyc;

b. S6 luwong ho so: 01 bo

- Thoi han giai quyét: Khong qud 03 ngay lam viéc, ké tir ngay nhdn hé so day
du va hop [é.

- P6i twong thwe hién thi tuc hanh chinh: Ca nhan

- Co quan thwce hién thi tuc hanh chinh: Uy ban nhan dan phuong - x4, thi
trén, Bao hiém x4 hoi quan, huyén.

- Két qua thwe hién thi tuc hanh chinh: Giay khai sinh, Thé bao hiém y té
cho tré em dudi 06 tudi.

- L€ phi: Khong c6
- Tén miu don, mau to khai:

+ Mdu To khai ddng ky khai sinh (TP/HT-2012- TKKS.1);

Ghi chii: Phdn in nghiéng la ngi dung sika doi, b6 sung
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+ Mdu Gidy Khai sinh (TP/HT-2010-KS.1).

- Yéu cau diéu kién thwe hién thii tuc hanh chinh: Ap dung cho tré em dudi 6
tudi c¢6 cha hoic me hay ngudi nuodi dudng cé diang ky thuong tra tai Thanh phd Hb
Chi Minh

- Can cur phap ly cua thu tuc hanh chinh

+ Luat Bao hiém y té ngay 14 thang 11 nam 2008 (c6 hiéu luc ngay 01 thang 7
nam 2009);

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 nam 2005 cia Chinh phi vé
dang ky va quan 1y ho tich va Nghi dinh s6 06/2012/ND - CP ngay 02 thang 02 nim
2012 ciia Chinh phu stra d6i bo sung mot so diéu cua cac Nghi dinh vé ho tich, hon
nhan va gia dinh va chung thuc (c6 hi¢u luc ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 62/2009/ND-CP ngay 27 thang 7 nam 2009 cua Chinh phu quy
dinh chi tiét va huéng dan thi hanh mét sd diéu cua Luat Bao hiém y té (c6 higu luc
ngay 01 thang 10 nam 2009);

+ Quyét dinh s6 93/2007/QD-TTg ngay 22 thang 6 nam 2007 cia Thu tudng
Chinh phu ban hanh Quy ché thuc hién co ché mét ctra, co ché mot cira lién thong tai
co quan hanh chinh nha nuéc ¢ dia phuong (cé hi€u luc ngay 30 thang 6 nam 2007);

+ Thong tu s6 01/2008/TT-BTP ngay 02 thang 6 nam 2008 ctia Bo Tu phap
huéng dan thuc hién mot sd quy dinh cua Nghi dinh s6 158/2005/ND - CP ngay 27
thang 12 nam 2005 ctia Chinh phu vé dang ky va quan 1y ho tich (c6 hiéu luc ngay 09
thang 7 nam 2008);

+ Thong tu lién tich s6 09/2009/TTLT - BYT - BTC ngay 14 thang 8 nam 2009
lién BO Y té va Bo Tai chinh huéng dan thuce hién bao hiém y té (c6 hiéu luc ngay 01
thang 10 nam 2009);

+ Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 nam 2007 cia Uy ban
nhan dan thanh phd H6 Chi Minh vé ban hanh biéu muc thu 1é phi dang ky ho tich
trén dia ban thanh phd H6 Chi Minh (c6 hiéu lwc tir ngay 09 thang 8 nam 2007);

+ Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nam 2008 cia Uy ban
nhan dan thanh phd H6 Chi Minh vé mién thu mot s6 khoan phi va 1é phi theo quy
dinh tai Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nam 2007 cua Thu tudng
Chinh phu (c6 hi€u luc ngay 22 thang 5 nam 2008);

Ghi chii: Phdn in nghiéng la ngi dung sika doi, b6 sung
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+ Quyét dinh s6 07/2013/QD-UBND ngay 30 thang 01 nam 2013 cia Uy ban
nhan dan Thanh phé Hé Chi Minh vé Quy ché thuc hién co ché mét ctra lién thong
nhém thu tuc hanh chinh thudc linh vuc ho tich, bao hiém y té va dang ky, quan 1y cu
tr trén dia ban Thanh phé HS Chi Minh (c6 hiéu lye ngay 09 thang 02 nam 2013);

+ Quyét dinh s6 25/2014/0D-UBND ngay 22 thdng 7 ndm 2014 ciia Uy ban
nhdn ddn Thanh phé Hé Chi Minh sita déi, bé sung mét s6 diéu ciia Quy ché thuc
hién co ché mot cira lién thong nhom thu tuc hanh chinh thudc linh vuc hd tich, bao
hiém y té va ddng ky, quan Iy cu trii trén dia ban Thanh phé H6 Chi Minh ban hanh
kém theo Quyét dinh sé6 07/2013/0D-UBND ngay 30 thdng 01 ndm 2013 cua Uy ban
nhdn ddn Thanh phé H6 Chi Minh (cé hiéu lwc ngay 02 thang 8 ndm 2014).

Ghi chii: Phdn in nghiéng la ngi dung sika doi, b6 sung
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

Ho vatén nguwdi Khai:.................ooooiiii
Ngi thuong trl'}/tam tra: (2)............., .............................................................................
S6 CMND/Gidy to hop 18 thay thé: ...,

Ho VA ten chas. ...,
Dantoc: ..o Quéc tich: .................. Nam sinh......................
Noi thuong tri/tam tri: OOV
HO VA T8I MI@I.......oiiiiii e
Dantoc: ...oooveeee Quéc tich: ..................... Nam sinh.............
Noi thuong tri/tam tri: U TOUT U TT TV
T61 cam doan 101 khai trén day 1a dung sy that va chiu trach nhiém trudc phép luat vé
cam doan ctiia minh.
Lamtagi: ............., »ngay .. . thang ... .. nam ...
Nguoi di khai sinh®
(Ky, ghi vo ho tén)

Nguoi cha Nguoi me
(Ky, ghi vo ho tén) (Ky, ghi vo ho tén)

Chu thich:

@ Ghi 15 tén co quan diang ky khai sinh.

@ Ghi theo dia chi ding ky thuong tra va gach cum tir “tam tri”; néu khéng cé noi dang ky thuong tri thi
gach hai tur “thuong trii” va ghi theo dia chi ddng ky tam tra.

) Néu ghi theo s6 CMND, thi gach cum tir “Gidy to hop 18 thay thé”; néu ghi theo s6 Gidy to hop 18 thay thé
thi ghi 18 tén gidy to, s6 cua gidy to va gach cum tir “CMND”",

@ Truong hop tré em sinh tai bénh vién thi ghi tén bénh vién va dia danh hanh chinh noi tré em sinh ra (vi
du: bénh vién Phu san Ha N6i). Truong hop tré em sinh tai co sO v té, thi ghi tén co sé y té va dia danh hanh
chinh noi tré em sinh ra (vi du: tram y té x4 Pinh Bang, huyén Tu Son, tinh Bic Ninh).

Truong hop tré em sinh ra ngoai bénh vién va co so vy té, thi ghi dia danh ctia 03 cap hanh chinh (phuong -
x4, thi tran, cap huyén, cap tinh), noi tré em sinh ra (vi du: x4 DPinh Bang, huyén Tir Son, tinh Bic Ninh).

©) Chi can thiét trong truong hop ngudi di khai sinh khong phai 1a cha, me.
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GIAY KHAI SINH

(BAN CHINH3

Hg it ién:. ..., RS =1 v W WA ARR A RSy o s N Giditnh .o
Mgity, tedng. nAm SR CRIbAngchi.. ...

1

Dam G [o8 2BV IS G Quie tidh: 35NN, . RN
Ho v IENcHar AS/ASY £er@B XS o2 .. . i o o Al oY M e virne

Mot ghungaimuiang (e 2 A0 Ofma N2 W NN oot Wl N hsllelh i aan

Ho viiEnme:!. Ml WA, seReaao” | . WL SHERSERI A e el e

Noi Gy NN .. S N St Bl 7 AL e
MNeay, fdng. ndm ding k5.0 . ‘-
Ho vili En mauitn di kR simhe . e e e
Cuan hé v ngudi dude Khal Sinhi. . e e e
NGUJL THEL/C HIEN NGUGI KV GTAY KHAT SINH ’
(K4, whi rd ho 1En) (K¥. ghi rd ho tén, chide vu va ddng diu) |
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MNgiy, thing, nim
ghiclui

N&i dung ghi chi
{dong diu vao ndi dung d3 ghi chii)

Cin i ghi cha

Ho tén, chit k¥ chia
ngudi thuc hién ghi cha
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