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UY BAN NHAN DAN QUAN 4

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
QUAN 4 Doc 1ap - Tu do - Hanh phic
S6: 02/2014/QD-UBND Qudn 4, ngay 01 thang 8 nam 2014
QUYET PINH

Ban hanh Quy ché dao tao, boi dwdong
can bg, cong chirc, vién chirc cua Quan 4

UY BAN NHAN DAN QUAN 4

Can ct Luat To chirc Hoi ddng nhan dan va Uy ban nhan dan ngay 26 thang 11
nam 2003;

Can ctr Luat Can b, cong chirc ngay 13 thang 11 nam 2008;

Can cu Luat Vién chtrc ngay 15 thang 11 nam 2010;

Can c Nghi dinh s6 92/2009/ND-CP ngay 22 thang 10 ndm 2009 cua Chinh
pht vé chtrc danh, s6 lwong, mot s6 ché do, chinh sach d6i véi can bo, cong chirc &
x4, phuong, thi tran va nhitng ngudi hoat dong khong chuyén trach & cap xa;

Can cit Nghi dinh s6 18/2010/ND-CP ngay 05 thang 3 nam 2010 cta Chinh phu
vé dao tao, boi dudng cong chirc;

Can cit Nghi dinh s6 24/2010/ND-CP ngay 15 thang 3 nam 2010 cta Chinh phu
quy dinh vé tuyén dung, st dung va quan 1y cong chirc;

Can cit Nghi dinh s6 29/2012/ND-CP ngay 12 thang 4 nam 2012 cta Chinh phu
vé tuyén dung, st dung, va quan ly vién chirc;

Can ctr Nghi dinh s6 143/2013/ND-CP ngay 24 thang 10 nam 2013 cua Chinh
phu quy dinh vé boi hoan hoc bong va chi phi dao tao;

Can ct Thong tu s6 03/2011/TT-BNV ngay 25 thang 01 nam 2011 cia Bo Noi
vu hudng dan thyc hién mot s6 diéu ciia Nghi dinh s6 18/2010/ND-CP ngay 05 thang
3 nam 2010 ciia Chinh phu vé dao tao, boi dudng cong chirc;
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Can ctir Thong tu s6 139/2010/TT-BTC ngay 21 thang 9 nam 2010 cia Bo Tai
chinh Quy dinh viéc 1ap du toan, quan ly va sir dung kinh phi tir ngan sach nha nuéc
danh cho cong tac dao tao, boi dudng can bo, cong chirc;

Quyét dinh 35/2013/QD-UBND ngay 10 thang 9 nam 2013 cua Uy ban nhéan
dan thanh phé vé ban hanh Quy ché dao tao, bdi dudng can bo, cong chirc, vién chirc
ctia thanh ph6 Hd Chi Minh;

Xét dé nghi ciia Trudng phong Noi vu quan 4 tai To trinh s6 798/TTr-PNV ngay
30 thang 7 nam 2014,

QUYET PINH:

Piéu 1. Nay ban hanh kém theo Quyét dinh nay Quy ché dao tao, bdi dudng can
bo, cdng chirc, vién chirc trén dia ban quén 4.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh sau 07 (bay) ngay, ké tir ngay ky.

Piéu 3. Chanh Van phong Uy ban nhan dan quén 4, Trudng phong Noi vu quin
4, Thii truong cac co quan, don vi thude quan, Chu tich Uy ban nhan dan phuong va
cac tb chirc, ca nhan co lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

™. UY BAN NHAN DAN
CHU TICH

Nguyén Tién Dat
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
QUAN 4 Doc 1ap - Tu do - Hanh phic
QUY CHE

Pao tao, boi dudng can bg, cong chirc, vién chirc cia Quan 4
(Ban hanh kém theo Quyét dinh s6 02/2014/0D-UBND
ngay 01 thang 8 nam 2014 cia Uy ban nhdn ddn qudn 4)

Chuong 1
NHUNG QUY PINH CHUNG

Piéu 1. Péi twong va pham vi 4p dung

1. B6i twong ap dung;

a) Can bo, cong churc, vién chirc dang lam viéc trong cac co quan, don vi thudc
quan.

b) Vién chirc 1am viéc theo hop dong khong xac dinh thdi han trong cac don vi
su nghiép cong lap thudc quan.

¢) Can bo, cong chirc va nhitg nguoi hoat dong khong chuyén trach tai Uy ban
nhan dan phuong.

d) Cac d6i tuong khac thyc hién dao tao, boi dudng theo yéu cau cua Uy ban
nhan dan thanh phé va Ban Thuong vu Quan uy quan 4 (néu co).

Sau day goi chung la can bo, cdng chirc, vién chirc.

2. Pham vi1 ap dung:

a) Quy ché nay duogc ap dung cho tat ca cac truong hop can bo, cong chire, vién
chirc quén 4 duge cir di hoc cac 16p dao tao, bdi dudng dé chuan hoa, nang cao ning
lrc chuyén mon phuc vu nhiém vu dang dam nhéan va vi tri cong tac, sir dung kinh
phi tir ngudn ngan sach nha nuée.

b) Dbéi véi cong chirc dang thure hién ché do tap su; can b quan ly doanh nghiép
va cac hoi khi tham gia vao cac 16p dao tao, boi dudng kién thirc hoi nhap, kinh té
qudc té chuyén sau do cac co quan nha nuée to chie dao tao & trong nude duoc ap
dung mét s6 diéu ctia Quy ché nay.
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¢) Cac truong hop can bo, cong chue, vién chire di hoc khong thude ké hoach
dao tao, boi dudng cua co quan, don vi, thii truong co quan, don vi xem xét giai
quyét tuy theo tinh hinh thye té cua co quan, don vi; kinh phi do ¢4 nhan tu tic.

Piéu 2. Muc tiéu, nguyén tic trong cong tac dao tao, boi dudng
1. Muc tiéu dao tao, boi dudng:

Nhim cép nhat kién thtrc, boi dudng, nang cao k¥ ning va phuong phap thuc
hién nhiém vu duoc giao; trang bi kién thirc vé ly luan chinh tri, quan ly hanh chinh
nha nudc, chuyén mén, nghiép vu nham xady dung doi ngli can bd, cong chire, vién
chitc thanh thao vé chuyén mon, nghié€p vu, c6 di nang lyc xay dung nén hanh chinh
tién tién, hién dai.

2. Nguyén tac dao tao, boi dudng;

a) Cong tac dao tao, boi dudng phai cin cit vao: vi tri viée lam; yéu cau quan ly
theo tiéu chuan cia ting chirc vu 1anh dao, quan 1y; tiéu chuan cua ngach cong chirc,
hang chtrc danh nghé nghiép vién chirc; quy hoach, ké hoach xdy dung doi ngii can
bd, cong chirc, vién chirc cua co quan, don vi dap ung dwgce yéu cau phat trién co
quan, don vi trong twong lai va nhu cau dao tao, boi dudng trong phat trién nghiép vu
cua can bo, cong chirc, phuc vu cho viéc thuc hién nhiém vu, cong vu duoc giao.

b) Bao dam tinh tu chu cua co quan quan ly, don vi stir dung can bd, cong chuec,
vién chtrc trong thue hién cong tac dao tao, boi dudng; két hop co ché phan cap va co
ché canh tranh trong to chirc dao tao, boi dudng.

¢) Bao dam cong khai, minh bach, hiéu qua trong quy hoach va dio tao, boi
dudng can bd, cong chirc, vién chirc.

d) Khuyén khich can b0, cong chirc, vién chirc hoc tap, nang cao trinh d6 dap
ung yéu cau nhiém vu; dé€ cao vai trd tu hoc va quyén cia can bd, cong chirc, vién

chtrc trong viéc lyra chon chuwong trinh boi dudng theo vi tri viéc lam.

d) Pam bao thyc hién dung ché d6 dao tao, bdi dudng theo quy dinh tai Khoan
1, Khoan 2 va Khoan 3 Diéu 33 Luat Vién chirc va Diéu 4 Nghi dinh s6 18/2010/ND-
CP ngay 05 thang 3 nam 2010 cua Chinh phu vé dao tao, boi dudng cong chirc (goi
tat 1a Nghi dinh sb 18/2010/ND-CP), ché d6 dao tao, bdi dudng ly luan chinh tri theo
quy dinh cua co quan cé tham quyén cua Pang Cong san Viét Nam; Quy ché dao tao,
boi dudng can bo, cong chire, vién chirc ciia thanh phé H6 Chi Minh theo Quyét dinh
35/2013/QD-UBND ngay 10 thang 9 nam 2013 cua Uy ban nhan dan thanh pho (goi
tat 1a Quyét dinh 35/2013/QD-UBND) va cac quy dinh khac ¢o lién quan.
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Diéu 3. Tiéu chuin va diéu kién dé ctr can by, cong chirc, vién chire di dao
tao, boi dudng

1. Cac tiéu chuan chung:

Can bo, cong chirc, vién chire duoc cur di dao tao, boi dudng phai dam bao:

a) ba dugc bo nhiém chinh thirc vao ngach cong chuc (ddi voi cong chirc), hop
déng dai han (déi vl vién chuc), trong bién ché hoic téng sb nguol lam viée dugce
cap co tham quyeén giao (ddi voi can bd, cong chuc va nhimg nguoi hoat dong khong
chuyén trach cong tac tai phuong); c¢é trinh do chuyén moén phu hop véi nd1 dung,
chuwong trinh cta khoa dao tao, bdi dudng; chuyén nganh dao tao phu hop véi vi tri
viéc lam va chire danh nghé nghiép va phai gin véi quy hoach, ké hoach sip xép, bd
tri, luan chuyén can bo, cong chirc, vién chirc ciia timg co quan, don vi.

b) Co6 du suc khoe tham du khda hoc, co trinh d§ dap ung yéu cau tuyén sinh
cia co s dao tao. Cam két tham du khoa dao tao, bdi dudng va thuc hién phuc vu
nhiém vy, cong vu sau khi tot nghiép chuong trinh dao tao voi thoi gian tdi thiéu theo
quy dinh cua phap luat.

c) Co it nhat 03 nam lién tuc hoan thanh t6t nhiém vu déi véi treong hop di dao
tao va hoan thanh tét nhiém vu nam truée khi duoc ctr di boi dudng.

d) Khong dang trong thoi gian xem xét ky luat, dinh chi cong tac, doi tuong bi
diéu tra, trong thoi gian thi hanh ky luét, dang nghi theo ché do chinh sach quy dinh.

2. Cac tiéu chuan cu thé:

a) DPbi véi dao tao sau dai hoc:

Thuc hién theo diém a, khoan 2, Piéu 3, Chuong I ciia Quy ché dao tao, boi
dudng can bo, cong chire, vién chirc thanh phé H6 Chi Minh ban hanh kém theo
Quyét dinh s6 35/2013/QD-UBND.

b) D61 vt céc loai hinh dao tao, boi dudng con lai:

Thuc hién theo diém b, khoan 2, Diéu 3, Chuwong I cua Quy ché dao tao, boi
dudng can bo, cong chire, vién chirc thanh phé H6 Chi Minh ban hanh kém theo
Quyét dinh s6 35/2013/QD-UBND.

3. M6t s6 quy dinh khac:

a) Ddi véi viée ctr can bd, cong chire, vién chire di dao tao & nudc ngoai, ngoai
viée thue hién cac quy dinh cia thanh phé, con thuc hién cac quy dinh tai Chuong 111
Théng tu s6 03/2011/TT-BNV. Khong cir can bd, cong chire, vién chie di dao tao,



CONG BAO/S6 51/Ngay 01-9-2014 15

bo1 dudng & nude ngoai vi muc dich giai quyét chinh sach va nhirng nguoi khéng
dam bao strc khoe dé tham du cac khoa hoc.

b) D61 v viée cu can bo, cong chirc, vién chirc di dao tao sau dai hoc tai cac
chuwong trinh lién két dao tao gitra co sé dao tao nudc ngoai va co sd dao tao trong
nudc thue hién theo quy dinh cua Uy ban nhan dan thanh phd.

¢) Cac trudong hop dao tao, boi dudng do yéu cau phat trién ngudn nhan lye phuc
vu cho viéc: thanh 1ap mé1, nang cép hoac chia tach don vi, dao tao sau dai hoc... sé
do Chu tich Uy ban nhan dan quan quyét dinh tuy theo tinh hinh thuc té tai dia
phuong.

Piéu 4. Thim quyén ban hanh quyét dinh cir di dao tao, bdi dudng

1. Chu tich Uy ban nhan dan quan quyét dinh cir can bo, cong chire, vién chirc di
dao tao, boi dudng ddi voi:

a) Cac chuc danh can bd 1anh dao, quan ly ¢ cac co quan hanh chinh, don vi su
nghiép va Uy ban nhan dan phuong thudc dién Ban Thuong vu Quan ty quan 1y (goi
chung la can bo quan ly):

- Néu thoi gian khoa hoc dudi 10 ngay, Chu tich Uy ban nhan dan quéan quyét
dinh ctr di hoc va bao cdo Thuong trrc Quéan uy danh sach can bo quan ly tham du
khoda hoc.

- Néu thoi gian khoa hoc tir 10 ngay trd 1én, co quan cir di hoc dé xuat danh sach
vé Phong Noi vu, Phong Noi vu tong hop xin y kién Thuong trwe Uy ban nhan dan
quén va Thuong truc Quén uy trude khi trinh Chu tich Uy ban nhan dan quan quyét
dinh ctr can bd quan ly tham du khoéa hoc.

b) Can bd, cong churc, vién chirc thude co quan hanh chinh, don vi su nghiép va
Uy ban nhan dan phuong thudc quén.

2. Thu truéng cac don vi sy nghiép thudc Uy ban nhan dan quan quan ly ctr vién
chirc, ngudi lao dong cia don vi tham du cac 16p boi dudng ngan han theo chuyén
nganh, dong thoi bao cao danh sach tham dy khéa hoc vé Uy ban nhan dan quan
thong qua Phong Noi vu. Cac 16p dao tao, bdi dudng, tdp huan co thoi gian tir 03
ngay tré 1én phai dé nghi Phong No6i vu tham muu trinh Chi tich Uy ban nhan dén
quan quyét dinh cir di hoc.

Piéu 5. Kinh phi dao tao, bdi dudng

- Viéc 1ap du toan, quan ly va st dung kinh phi tir ngan sach nha nuée danh cho
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cong tac dao tao, boi dudng can bd, cong chirc, vién chire duwoc thue hién theo quy
dinh hién hanh.

- Kinh phi dao tao, boi dudng can bd, cong chirc, vién chirc quan duge s dung
tir ngudn ngan sach nha nudc duyét hang nam; dong goép ciia cac co quan, don vi sir
dung can bd, cong chirc, vién chirc; dong gop cua ca nhan can bd, cong chirc, vién
chitc dwoc cur di dao tao, boi dudng; cac nguodn thu hop phap theo quy dinh tir hoat
dong su nghiép va tir cac ngudn kinh phi do cac to chire, ca nhan, don vi tai tro theo
cac chuwong trinh, du an hop tac.

Chuong I1
QUAN LY CONG TAC PAO TAO, BOI DUONG
CAN BOQ, CONG CHUC, VIEN CHUC

Diéu 6. Té chirc dio tao, boi dwdng

1. Phong Noi vu chit tri, phéi hop véi cac co quan, don vi lién quan x4y dung ké
hoach dao tao, bdi dudng can bo, cong chirc, vién chirc vé cong tac chuyén mon,
nghiép vu, chinh tri hang nam trinh Uy ban nhan d4n quan ban hanh.

2. Trung tam boi dudng Chinh tri quan chuan bi tot co sd, vat chat dam bao to
chirc tot cac 16p dao tao, boi dudng tai quan.

Piéu 7. Cac hinh thirc dao tao, boi dudng

- Cac hinh thirc co ban t6 chirc dao tao, boi dudng can bo, cong chire, vién chirc
la tap trung, ban tap trung, vira lam vira hoc, tir xa va tap huan, béi dudng ngan han.

- Can b, cong chirc, vién chire tir dao tao nang cao trinh do trung cép, cao déng,
dai hoc, sau dai hoc vé chuyén moén khéng di hoc trong gid hanh chinh.

DPiéu 8. Trach nhiém cua can bg, cong chirc, vién chirc

1. Can bd, cong chirc, vién chire thuong xuyén bao cao thu trerdong co quan, don
vi két qua tr hoc tap, tu nang cao trinh do ly luén; kién thurc, ky nang hoat dong
chuyén mon, nghiép vu va cac kién thirc bo trg khac theo quy dinh; thuc hién ché do
dao tao, bdi dudng theo quy dinh tai Khoan 1, Khoan 3 Piéu 35 Luat Vién chic va
Diéu 4 Nghi dinh s6 18/2010/ND-CP.

2. Can b0, céng chirc, vién chirc dang gitr chirc vu va thudc ngach, chirc danh
nao déu phai dugc dao tao, boi dudng dap g cac tiéu chuan trinh do kién thirc quy
dinh cho chtrc vu, ngach va tiéu chuan chirc danh nghé nghiép do.
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3. Can bo, cong chirc, vién chtrc duoc ctr di dao tao, bdi dudng phai chap hanh
tot ndi quy, quy ché va chiu su quan 1y ciia cac co so dao tao, bdi dudng trong thoi
gian tham gia khoéa hoc va phai dam bao hoan thanh nhiém vu hoc tap quy dinh tai
Khoan 2 Diéu 35 Luat Vién chire, Khoan 1 Diéu 34 ctia Nghi dinh s6 29/2012/ND-
CP ngay 12 thang 4 nam 2012 cua Chinh phu vé viéc tuyén dung, st dung va quan ly
vién chire.

4. Sau khi két thiic khoa hoc, can bd, cong chirc, vién chirc phai bao cao két qua
hoc tap cho Thu truéng co quan, don vi truc tiép quan 1y, st dung va pho té van
bang, chung chi gui vé Uy ban nhan dan quén thong qua Phong Noi vu.

5. Can bd, cong chirc, vién chirc duoc cir di dao tao, boi dudng & nudc ngoai co
trach nhiém thuc hién ché d6 bdo cao theo quy dinh tai biéu 23 Théng tu sb
03/2011/TT-BNV.

6. Can b, cong chue, vién chirc khong chap hanh quyét dinh cir di dao tao, bdi
dudng cua co quan, cap c¢6 tham quyén ma khong ¢ 1y do chinh dang sé& bi xem xét
xu ly ky luat theo quy dinh.

Piéu 9. Quyén lgi ciia can bd, cong chire, vién chire dwoce civ di dao tao, boi
dudng

1. B6i véi dao tao, boi dudng trong nudc:

a) Can bg, cong chuc, vién chirc duoc cur di dao tao, boi dudng duoc co quan
quan ly, stt dung bo tri thoi gian va kinh phi theo quy dinh.

b) Trong thoi gian dugc ct di dy cac khoa dao tao, bdi dudng, can bd, cong
chirc, vién chirc duoc hudng nguyén lwong, phu cap va cac ché do khac theo quy
dinh.

¢) Can bd, cong churc, vién chic dugce cur di dao tao sau dai hoc trong dién quy
hoach dao tao, sau khi t6t nghiép va c6 bang duoc hudng ché dd ho tro khuyén khich
theo quy dinh cuia Uy ban nhan dan thanh pho.

d) Pugc tinh thoi gian dao tao, bdi dudng vao thoi gian cong tac lién tuc.

d) Pugc biéu duong, khen thudéng vé két qua xuat sic trong dao tao, boi dudng.

e) Cac ché do chinh sach: tién lwong, phu cap hay ché do khuyén khich,... do
Thu trudng co quan, don vi truc tiép quan 1y xem xét giai quyét hodc trinh co quan ¢o
tham quyén xem xét giai quyét theo quy dinh.

2. D61 vo1 dao tao, boi dudng & nurdc ngoai: Can b, cong chire, vién chirc duoc
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cu di dao tao, bdi dudng & nudc ngoai duoc tinh thoi gian dao tao, boi dudng vao
thot gian cong tac lién tuc va ché do khac theo quy dinh cua phap luat doi1 vaoi viée cur
di dao tao, béi dudng ¢ nudc ngoai bang ngan sach nha nuéce.

Piéu 10. Truwong hop phai dén bu chi phi dao tao, bdi dudng

1. Bén bu chi phi dao tao, bdi dudng ap dung ddi véi cac trwong hop can bo,
cong chire, vién chire duge cir di dao tao, boi dudng ¢ nudc ngoai va trong nude
khong hoan thanh khoa hoc.

2. Can bo, cong chirc, vién chirc phai dén bu chi phi dao tao, bdi dudng va céac
chi phi khac theo quy dinh trong cac truong hop sau:

a) Puoc ctr di dao tao, boi dudng nhung khong tham gia khéa hoc (ké ca truong
hop co quan, don vi giai quyét véi bat ky 1y do gi); khong hoan thanh khéa hoc hodc
b1 dinh chi hoc tap.

b) Tham gia khéa hoc day du thoi gian theo quy dinh (c6 xac nhan cua co s& dao
tao, boi dudng) nhung khong duoc cap vin bang, ching chi, ching nhan di hoan
thanh khoa hoc.

¢) Tu y bo viéc, xin thoi viéc theo nguyén vong ca nhan trong thot gian dugc cir
di dao tao, boi dudng hodc xin chuyén cong tac trong thoi gian cir di dao tao, boi
dudng, gdbm:

- Chuyén cong tac sang cac co quan, don vi khong thudc pham vi ngan sach
thanh pho va quan cap kinh phi dao tao, bdi dudng.

- Chuyén cong tac sang cac co quan, don vi thudc pham vi ngan sach thanh phd
va quén cap kinh phi dao tao, boi dudng dé lam cong viéc khong phu hop véi trinh
dd, chuyén nganh duoc cu di dao tao, boi dudng.

d) Sau khi hoan thanh chuong trinh ddo tao, bdi dudng ma khong chap hanh su
phan cong, diéu dong cia to chirc, co quan ¢6 tham quyén; tu y bo viée; don phuong
cham dut hop dong lam viéc; vi pham phéap ludt bi xir Iy ky luét; chuyén cong tac
khoi khu vire nha nuée thudc pham vi ngan sach thanh phd va quan dai tho vi ly do
c4 nhan hodc chua cong tac du thoi gian yéu cau phuc vu theo quy dinh.

d) Can bo, cong chirc, vién chirc dd hoan thanh khoa hoc va dugc cap bang tot
nghiép (ddi véi cac truomg hop cong chirc duge cir di ddo tao tir trinh d6 trung cap tro
1én) nhung bo viéc, xin thoi viéc hodc chuyén cong tac sang cic co quan, don vi
khong thudc pham vi ngan sach thanh phd va quén cap kinh phi do tao, boi dudng
ma chua phuc vu du thoi gian yéu cau phuc vu theo quy dinh cua phap luat.
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Piéu 11. Hi dong xét dén bu chi phi dao tao, boi duwdng

1. Phong N61 vu tham muu Uy ban nhan dan quéan quyét dinh thanh 1ap Hé1
ddng xét dén bu chi phi dao tao, boi dudng d6i véi can bo, cong chire, vién chirc phai
thyre hién dén bu tai Diéu 10 ciia Quy ché nay.

2. Thanh phan Hoi dong, nguyén tac lam viéc va cudc hop cua Hoi dong xét dén
bu duoe thuce hién theo quy dinh tai Diéu 28, 29, 30 Thong tu s6 03/2011/TT-BNV.

Diéu 12. Chi phi dén bu

Chi phi dén bu, cach tinh chi phi dén bu; Diéu kién duogc tinh giam chi phi dén
bu, quyét dinh dén bu, tra va thu hoi chi phi dén bu thye hién theo quy dinh tai Thong
tw s6 03/2011/TT-BNV.

Piéu 13. Quan Iy cong tic dao tao, bdi dudng cic co quan Pang, cic t6 chirc
chinh tri - xa hoi

Viéc quan ly cong tac dao tao, boi dudng can bo, cong chire, vién chire trong cac
co quan Pang, cac td chirc chinh trj - xa hoi thuc hién theo thim quyén quan ly can
bo cua Ban Thuong vu Quan uy quén 4.

Piéu 14. Quan Iy nha nwéc vé cong tic dao tao, bdi duwdng cic co quan hanh
chinh, sw nghiép

- Uy ban nhan dan quén quan 1y cong tac dao tao, boi dudng can bd, cong chirc,
vién chirc cac co quan hanh chinh, don vi s nghiép, cac t6 chirc xa héi1 khac va Uy
ban nhan dan phuong.

- Phong Noi vu quén 1a co quan dau mdi giap Uy ban nhan dan quin quan ly
cong tac dao tao, boi dudng can bo, cong chirc, vién chirc thude hé théng Nha nudc
quan ly.

Piéu 15. Trich nhiém va quyén han ciia Phong Noi vu quén 4

1. Chu tri, phéi hop véi cac co quan, don vi xay dung va trinh Uy ban nhéan dan
quan cac ché d6, chinh sach thuéc linh vuc dao tao, bdi dudng can bo, cong chire,
vién chirc thudc quan.

2. Chi tri, phdi hop véi cac co quan, don vi xay dung, tong hop ké hoach dao
tao, boi dudng hang nam trinh Uy ban nhan dan quan ban hanh.

3. Thuc hién hodc phéi hop véi cac co quan, don vi to chire cac khoa bdi dudng
k¥ nang chuyén nganh theo quy dinh; tham muu Uy ban nhan dan quén to chirc cac
khoa dao tao, boi dudng theo vi tri viéc lam cua can bo, cong chire, vién chie.
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4. Thyc hién thong bao chiéu sinh, tong hop danh sach, tham muu Chu tich Uy
ban nhan dan quén cir can bo, cong chirc, vién chirc tham du cac 1op dao tao, boi
dudng do thanh pho t6 chirc.

5. Thyc hién kiém tra cong tac dao tao, boi dudng can bo, cong chire, vién chirc
thudc co quan hanh chinh, don vi sy nghiép va Uy ban nhan dan phuong thudc quan.

6. Bé xuat Uy ban nhan dan quéan khen thuéng, ky luat can bo, cong chire, vién
chirc trong linh vire dao tao, boi dudng theo quy dinh hién hanh.

7. T6 chirc, hudéng dan thuc hién theo ddi va tong hop két qua dao tao, boi
dudng can bd, cong chirc, vién chirc cua quan; bao cdo (dinh ky hodc dot Xuét) két
qua codng tac dao tao, boi dudng can bo, cong chire, vién chire thude quan cho Uy ban
nhan dan quan va S¢ No1 vu thanh phé.

8. Chu tri viéc 1ap ké hoach st dung, quan 1y kinh phi dao tao, bdi dudng tir
ngudn ngan sach nha nuéc duge Uy ban nhan dan quan duyét hang nam; Tham muu,
dé xuat Uy ban nhan dan quén st dung hiéu qua, dung quy dinh kinh phi dao tao, boi
dudng d6i voi can bo, cong chirc, vién chirc ciac co quan hanh chinh, don vi su
nghiép va Uy ban nhan dan phuong.

9. Tham muu Uy ban nhan dan quan quan ly, cdp phat va quyét toan kinh phi
dao tao, boi dudmng can bo, cong chire, vién chire thude quan.

10. Hang nam tham muu Uy ban nhan dan quén trich kinh phi tir tong kinh phi
dao tao, boi dudng can bo, cong chire, vién chirc dé chi phi cho cong tac quan ly dao
tao, boi dudng can bd, cong chire, vién chirc (té chire trién khai ké hoach dao tao, bdi
dudng; hoi nghi so két, tong két; hoat dong kiém tra, khen thuéng; to chirc trao doi,
khao sat cong tac dao tao...).

11. Tham muu Uy ban nhan dan quén st dung kinh phi dao tao, boi dudng chi
cho cong tac td chire cac khéa dao tao bdi dudng can bo, cong chirc, vién chuc tai
quan.

Piéu 16. Trach nhiém ciia Phong Tai chinh - Ké hoach quén 4

1. Phéi hop Phong Noi vu quén tong hop ké hoach, 1ap du toan chi ngan sach
cho cong tac dao tao, boi dudng can bd, cong chirc, vién chire trinh Uy ban nhan dan
quan phé duyét hang nam.

2. Phoi hop véi Phong Noi vu quan tham muu trinh Uy ban nhan dan quén ban
hanh chinh sach ché d6 dao tao, bdi dudng can bo, cong chire, vién chirc cho phu hop
voi timg giai doan phat trién kinh té - x4 hoi va kha nang ngan sach cia quan.
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3. Hudng dan thuc hién quyét toan kinh phi dao tao, bdi dudng can bo, cong
chirc, vién chirc d6i véi cac co quan, don vi theo ding quy dinh; phdi hop Phong Noi
vu bao cao viéc str dung nguén kinh phi dao tao, boi dudng hang nam.

Piéu 17. Trach nhiém caa cic co quan, don vi va Uy ban nhan dan phwong
thudc Uy ban nhin din quén 4

1. Can c&t quy dinh tiéu chuan chirc danh, tiéu chuan ngach bit budc, tao diéu
kién cho can bd, céng chirc, vién chirc tham du cac 16p dao tao, boi dudng, déng thot
bé tri, Xép Xép can bd, cong chirc, vién chire thwre hién cong viéc, khéng lam anh
hudng nhiém vu cong tac chuyén mon tai don vi.

2. Xay dung ké hoach va dang ky nhu cau dao tao, boi dudng can bo, cong chire,
vién chure tai don vi hang nam, gti vé Uy ban nhan dan quén thong qua Phong Noi

vu.

3. T6 chtrc trién khai, thuce hién ké hoach dao tao, boi dudng tai co quan, don vi;
chiu trach nhiém trudce Uy ban nhan dan quéan vé chi tiéu dao tao, boi dudng hang
nam da duoc phé duyét.

4. Tao diéu kién dé moi can bo, cong chire, vién chirc duge cir di dao tao, bdi
dudng dam bao hang nam t6i thiéu 40 tiét theo quy dinh tiéu chuan ngach bat budc;
theo doi, kiém tra viéc tham du céc 16p dao tao, boi dudng cua can bd, cong chirc,
vién chirc tai don vi; kip thoi nhdc nhd, chan chinh can bo, cong chirc, vién chirc
tham du cac 16p dao tao, boi dudng khong day du, chua nghiém tic, dua ra cudc hop
g6p y binh xét danh hiu thi dua hang nam.

5. Bao cao két qua cong tac dao tao, boi dudng can bo, cong chire, vién chirc
thudc pham vi quan ly vé Uy ban nhan dan quén théng qua Phong Noi vu theo
dinh ky 6 thang, nam hodc dot xuat; phdi hop vai Phong Noi vu xay dung, thuc
hién cac chwong trinh, dé 4an lién quan dén chinh sach phat trién ngudn nhan lyc

cua quan.

6. Sép xép, bo tri can bo, cong chure, vién chire di dao tao, bdi dudng dung doi
trong, dung nganh, ding linh vuc va b tri cong viéc phu hop véi trinh d6 chuyén
mon can bo, cong chirc, vién chitc duge dao tao, boi dudng; theo ddi, danh gia két
qua hoc tap cua can bo, cong chirc, vién chirc thudc pham vi quan ly.

7. D€ xuat t6 chure cac 16p dao tao, boi dudng phu hop chuyén nganh, vi tri viéc
lam cua can bd, cong chirc, vién chirc.
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Chuwong 111
TO CHUC THU'C HIEN

Piéu 18. Ché d¢ thong tin bio cdo

1. Pinh ky hang nam, cac co quan, don vi va Uy ban nhan dan phuong bao cdo
tinh hinh thyc hién ké hoach dao tao, boi dudng can bd, cong chirc, vién chirc da
duoc phé duyét; so luong can bo, cong chire, vién chic duoc cir di dao tao, bdi
dudng; cac 16p dao tao, tap huan di to chirc; tinh hinh can bo, cong chirc, vién chirc
tur dao tao nang cao trinh do. Déng thot, 1ap ké hoach dao tao, bdi dudng can bd, cong
chirc, vién chtrc thudc pham vi quan ly ciia nam tiép theo trén co s& quy hoach chung
cua quan.

- Thoi gian gui bao cdo 6 thang cong tac dao tao, bdi dudng vé Uy ban nhan dan
quan thong qua Phong Noi1 vu trude ngay 20 thang 5 hang nam.

- Thoi gian giri bao cdo nam cong tac dao tao, boi dudng vé Uy ban nhan dan
quan thong qua Phong Noi vu trude ngay 15 thang 11 hang nam.

- Thoi gian dang ky nhu cau va ké hoach dao tao, bdi dudng cho nam tiép theo
giri vé Uy ban nhan dan quén thong qua Phong Noi vu trude ngay 01 thang 9 hang
nam.

2. Trén co sé bao cdo cua cac co quan, don vi va Uy ban nhan dan phuong,
Phong Noi vu tong hop va bao cao Uy ban nhan dan quan, S¢ Noi vu thanh pho theo
dinh ky, cu the:

- B4o cao 6 thang cong tac dao tao, boi dudng cua quan trude ngay 5 thang 6
hang nam.

- B4o c40 niam cong tac dao tao, bdi dudng cia quan trude ngay 01 thang 12
hang nam

- Tong hop dang ky nhu cau va xay dung ké hoach dao tao, boi dudng cho nim
tiép theo trinh Uy ban nhan dan quén ban hanh trudc ngay 20 thang 9 hang nam.

3. Phong Noi vu chu tri phéi hop cac co quan, don vi thye hién kip thdi cac bao
cao dot xuat thudc linh vue dao tao, boi dudmg theo yéu cau cua thanh phd; dong thoi
tham muvu Uy ban nhan dan quin van ban nhic nho, phé binh cac co quan, don vi
khong chap hanh nghiém tic ché d6 thong tin bao céo theo quy dinh.

Piéu 19. Ché d¢ kiém tra
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Phong Noi vu chu tri phéi hop véi cac co quan lién quan tham muu Uy ban nhan
dan quéan to chirc kiém tra dinh ky, dot Xuat, giam sat danh gia tinh hinh thuc hién cac
ndi dung cua Quy ché, ké hoach, nhiém vu dao tao, bdi dudng can bo, cong chirc,
vién chirc ciia cac co quan, don vi va Uy ban nhan dan phuong, bao dam dat cac chi
tiéu duoc giao, sir dung kinh phi dung muc dich, dung ché d6 quy dinh; bao cio Uy
ban nhan dan quén c6 bién phap xi 1y kip thoi nhitng trudng hop sai pham; dong thoi
tham muu trinh Uy ban nhan dan quén khen thudéng theo quy dinh cac ca nhan va to
chtre ¢6 thanh tich xuat sic trong viéc thuc hién dao tao, boi dudng can bo, cong
chirc, vién churc.

Piéu 20. Trién khai thyc hién

Giao Phong Noi vu phéi hop Van phong Uy ban nhan dan quan tham muu Uy
ban nhan dan quén trién khai thuc hién Quy ché ndy; trong qua trinh to chirc thuc
hién, néu c6 khé khin, vuéng mic, kip thoi bao cao Uy ban nhan dan quan dé duoc
xem xét, giai quyét, chi dao thuc hién./.

™. UY BAN NHAN DAN
CHU TICH

Nguyén Tién Dat



