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PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic
S6: 1714/QD-UBND Thanh phé Ho Chi Minh, ngay 08 thang 4 ndm 2014
QUYET PINH

Vé viéc cong bd thii tuc hanh chinh linh vwee Hanh chinh tw phap
méi ban hanh; sira déi, b6 sung thudc thAm quyén giai quyét ciia S& Tw phap,
Uy ban nhin din phwong - xi, thi trin trén dia ban Thanh phé H6 Chi Minh

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can ct Luat To chirc Hoi ddng nhan dan va Uy ban nhan dan ngay 26 thang 11
nam 2003;

Can cir Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 ndm 2010 cia Chinh phu
vé kiém soat thii tuc hanh chinh; Nghi dinh s6 48/2013/ND-CP ngay 14 thang 5 nim
2013 cua Chinh phu stra doi, bé sung mot s6 diéu cua cac nghi dinh lién quan dén
kiém soat thu tuc hanh chinh;

Can ci Thong tu s6 05/2014/TT-BTP ngay 07 thang 02 nam 2014 ctia Bo
truong Bo Tu phap huéng dan cong bo, niém yét thu tuc hanh chinh va bao cao vé
tinh hinh, két qua thue hién kiém soat thu tuc hanh chinh;

Xét @& nghi cua Giam déc S& Tu phap tai To trinh s6 1270/TTr-STP-KSTT
ngay 17 thang 3 nam 2014,

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay thu tuc hanh chinh mai ban hanh; thu
tuc hanh chinh stra d6i, bo sung thudc tham quyén giai quyét cia S& Tu phap va Uy
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ban nhan dan phuong - x4, thi tran trén dia ban Thanh phé Hd Chi Minh. Chi tiét theo
danh muc dinh kém.

Piéu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky.

Piéu 3. Chanh Van phong Uy ban nhan dan Thanh phd, Giam dbc S¢ Tu phap,
Chi tich Uy ban nhan dan quan - huyén, Chu tich Uy ban nhan dan phuong - x4, thi
tran trén dia ban Thanh phé Hb Chi Minh chiu trach nhiém thi hanh Quyét dinh nay./.

CHU TICH

Lé Hoang Quén
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THU TUC HANH CHiNH THUQC THAM QUYEN GIAI QUYET
CUA SO TU PHAP VA UY BAN NHAN DAN XA - PHUONG, THI TRAN
THANH PHO HO CHi MINH
(Ban hanh kém theo Quyét dinh s6 1714/0P-UBND
ngay 08 thang 4 nam 2014 cia Uy ban nhdn ddn thanh pho)

PHAN I. DANH MUC THU TUC HANH CHINH

1. Danh muc thu tuc hanh chinh méi ban hanh thuc thAm quyén giai quyét
cua S0 Tw phap

STT Tén thu tuc hanh chinh

I. Linh vwee Hanh chinh tw phap

Thu tuc Pang ky nhan cha, me, con ¢d yéu t6 nudc ngoai két hop dang ky
khai sinh

2. Thu tuc hanh chinh stra d6i, bo sung thudc thAm quyén giai quyét cia S&
Tw phap

S6 ho so Tén thu tuc Tén VBQPPL quy dinh ndi dung

STT TTHC hanh chinh sira d6i, bd sung, thay thé

I. Linh vwee Hanh chinh Tw phap

Thong tu s6 22/2013/TT-BTP ngay
31/12/2013 cua B6 truong B Tu phap
quy dinh chi tiét va huéng dan thi hanh
Thu tuc Dang ky két |mot s6 dieu cia Nghi dinh s6
1 035476 |hon c6 yéu t6 nude|24/2013/ND-CP ngay 28/3/2013 cua
ngoai tai Viét Nam Chinh phu quy dinh chi tiét thi hanh
mot sé diéu cia Luat Hon nhan va gia
dinh Ve quan h¢ hén nhan va gia dinh
co yeu t0 nude ngoai

Thong tu sd 22/2013/TT-BTP ngay
Thu tuc Dang ky nhan | 31/12/2013 ciia Bo truong Bo Tu phap
2| 035639 | cha, me, con ¢6 yéu to | quy dinh chi tiét va huéng dan thi hanh
nudc ngoat mot s6 diéu cia Nghi dinh sb
24/2013/ND-CP ngay 28/3/2013 cua
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Chinh phu quy dinh chi tiét thi hanh
mot so diéu cia Luat Hon nhan va gia
dinh vé quan hé hon nhan va gia dinh
¢ yéu to nude ngoai

035124

Thu tuc Ghi vao sb6 hd
tich viéc két hén cua
cong dan Viét Nam da
dang ky tai co quan ¢6
tham quyén cia nudc
ngoai

Thong tu s6 22/2013/TT-BTP ngay
31/12/2013 cua Bo trueong Bo Tu phap
quy dinh chi tiét va huéng dan thi hanh
mot s6 diéu cia Nghi dinh sb
24/2013/ND-CP ngay 28/3/2013 cua
Chinh phu quy dinh chi tiét thi hanh
mot so diéu cia Luat Hon nhan va gia
dinh vé quan hé hon nhan va gia dinh
¢ yéu to nude ngoai

035241

Thu tuc Ghi vao sb6 hd
tich viéc dang ky nhan
cha, me, con di tién
hanh tai co quan co
tham quyén nudc ngoai

Thong tu s6 22/2013/TT-BTP ngay
31/12/2013 cua Bo trueong Bo Tu phap
quy dinh chi tiét va huéng dan thi hanh
mot s6 diéu cia Nghi dinh sb
24/2013/ND-CP ngay 28/3/2013 cua
Chinh phu quy dinh chi tiét thi hanh
mot so diéu cia Luat Hon nhan va gia
dinh vé quan hé hon nhan va gia dinh
¢ yéu to nudc ngoai

036899

Thu tuc Pang ky hoat
dong Trung tam tu van
hé tro hon nhan va gia
dinh ¢ yéu té6 nudc
ngoai

Thong tu s6 22/2013/TT-BTP ngay
31/12/2013 cua Bo trueong Bo Tu phap
quy dinh chi tiét va huéng dan thi hanh
mot s6 diéu cia Nghi dinh sb
24/2013/ND-CP ngay 28/3/2013 cua
Chinh phu quy dinh chi tiét thi hanh
mot so diéu cia Luat Hon nhan va gia
dinh vé quan hé hon nhan va gia dinh
¢ yéu to nude ngoai

036918

Thu tuc Pang ky thay
d6i noi dung dang ky
hoat dong cua Trung
tAm tu van hd trg hon
nhan va gia dinh co yéu
t0 nudc ngoai

Thong tu s6 22/2013/TT-BTP ngay
31/12/2013 cua Bo trueong Bo Tu phap
quy dinh chi tiét va huéng dan thi hanh
mot s6 diéu cia Nghi dinh sb
24/2013/ND-CP ngay 28/3/2013 cua
Chinh phu quy dinh chi tiét thi hanh
mot so diéu cia Luat Hon nhan va gia
dinh vé quan hé hon nhan va gia dinh
¢ yéu to nude ngoai
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3. Danh muc tha tuc hanh chinh sita d6i, b6 sung thudc thAim quyén giai

quyét ciia Uy ban nhan din xi, phuong - thi trin

STT

S6 ho so
TTHC

Tén thu tuc
hanh chinh

Tén VBQPPL quy dinh ni dung
stra doi, b6 sung, thay the

I. Linh vwee Hanh chinh Tw phap

244399

Thu tuc Cap gidy xac
nhan tinh trang hoén
nhan cho céng dan
Viét Nam cu tra trong
nude dé dang ky két
hon véi nguol nude
ngoai tai co quan cé
tham quyén cia nudc
ngoai & nudc ngoai

Thong tu s6 22/2013/TT-BTP ngay
31/12/2013 cua Bo truong Bo Tu phap
quy dinh chi tiét va hudng dan thi hanh
mot s6 diéu cua Nghi dinh sb
24/2013/ND-CP ngay 28/3/2013 cua
Chinh phu quy dinh chi tiét thi hanh
mot s6 diéu cua Luat Hon nhan va gia
dinh vé quan hé hon nhan va gia dinh
¢ yéu to nude ngoai
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PHAN II. NOI DUNG CUA THU TUC HANH CHINH THAM QUYEN
GIAI QUYET CUA SO TU PHAP VA UY BAN NHAN DAN XA - PHUONG,
THI TRAN THANH PHO HO CHi MINH

A. Danh muc tha tuc hanh chinh méi ban hanh thudc thAm quyén giai

quyét cia S¢ Tw phap
I. Linh viee Hanh chinh Tw phap

1. Thi tuc Ping ky nhin cha, me, con ¢ yéu to6 nwéc ngoai két hop ding ky
khai sinh:

- Trinh ty thyc hién:

+ Bude 1: Ca nhan chuan bi day di ho so theo quy dinh va ndp ho so tai Bo
phan tiép nhén va tra két qua cua S& Tu phap (s6 141-143 Pasteur, phuong 6, quéan 3,
Thanh pho H6 Chi Minh), tir tht hai dén thir sau (budi sang tir 07 gior 30 phut dén 11
gid 30 phut, budi chiéu tir 13 gid 00 phut dén 17 gio' 00 phit) va budi sang thir bay tir
07 gid 30 phut dén 11 gio 30 phut.

+ Budce 2: Bo phan tiép nhan va tra két qua S Tu phép tiép nhan ho so, kiém tra

tinh hop 1é va day du ciia cac gidy to ¢d trong ho so:

* Truong hop ho so da day du va hop 16: cong chue tiép nhan ho so in phiéu hen

tra hd so, bién lai thu 16 phi giao cho nguoi nop.

* Truong hop ho so chwa day du, chuwa hop 16: cong chire tiép nhan ho so hudng

dan bang van ban deé to chirc bo sung, hoan thién ho so.
+ Budce 3:

a. So Tu phap nghién ctru, tham tra ho so, niém yét viéc nhan cha, me, con tai
try s& S& Tu phap trong bay (07) ngay lién tuc ngay sau khi nhan di hd so hop 1& va
1¢ phi, dong thoi ¢o cong van d& nghi Uy ban nhan dan cap x4, noi thuong tri cia
nguol dwge nhan 1a cha, me, con niém yét viéc xin nhan cha, me, con;

b. Uy ban nhan dan cdp x niém yét viéc nhan cha, me, con trong thdi gian bay
(07) ngay lién tuc tai tru s& Uy ban nhan dan ngay sau khi nhan dugc cong vin yéu
cau cua So Tu phap. Néu co khiéu nai, t6 cao vé viéc nhan cha, me, con, Uy ban nhan

dan cap x4 phai gtri van ban bao cdo ngay S¢ Tu phap.

¢. S& Tu phap thyc hién xac minh trong truong hop nghi van hoic c6 khiéu nai,
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t6 cao vé viéc nhan cha, me, con hodc ¢6 van dé can lam rd vé nhan than cia cac bén
cha, me, con hodc giay to trong ho so.

Giam d6c So Tu phap ky quyét dinh cong nhan viéc nhan cha, me, con néu xét
théy ngudl nhan cha, me, con ¢é du diéu kién nhan cha, me, con. Truwong hop tir chéi
cong nhan viéc nhan cha, me, con, S& Tu phap thong bao cho nguoi ¢d yéu cau, trong
d6 néu 16 ly do tir choi.

d. Cham nhat 1a ba (03) ngay, ké tir khi c¢6 Quyét dinh cong nhan viéc nhan cha,
me, con, S& Tu phap sé& giai quyét viéc dang ky khai sinh cho tré theo quy dinh.

+ Budc 4: Tra két qua va to chirc 18 trao Quyét dinh

a. Ca nhan can clr vao ngay hen trén Bién nhan dén nhan két qua giai quyét tai
B6 phan tiép nhan va tra ho so cua S& Tu phap.

b. Trong thoi han nam (05) ngay lam viée, ké tir ngay Giam d6c S¢ Tu phap ky
Quyét dinh cong nhan vi¢c nhan cha, me, con (trir truong hop co6 ly do chinh dang ma
cac bén co yéu cau khac veé thoi gian), S& Tu phap thue hién trao Quyét dinh cong
nhan viéc nhan cha, me, con, dong thoi trao Gidy khai sinh cho tré. Khi trao Quyét
dinh cong nhan viéc nhan cha, me, con bén nhan va bén duoc nhan phai ¢c6 mat.

- Cach thirc thywe hién: Nop va nhan két qua truc tiép tai S& Tu phap.

- Thanh phan, s6 lweng hd so:

a. Thanh phan ho so:

- To khai dang ky nhan cha, me, con (theo mau);

- To khai dang ky khai sinh (theo mau);

- Can cur chimg minh quan hé cha, con hoac me, con (néu co);

- Ban sao S6 ho khau hoic sd tam tru (déi vol cong dan Viét Nam ¢ trong nude),
ban sao Thé thuong tri (d6i véi ngudi nude ngoai thudng tra tai Viét Nam) cua
nguol duge nhan la cha, me, con;

- Ban sao mot trong cac gidy to dé chimg minh vé nhan than nhu Gidy ching
minh nhan dan hodc ho chiéu (déi vol cong dan Vit Nam cu tra & trong nudce), HO
chiéu hodc gidy to co gia tri thay thé nhu Gidy thong hanh hodc Thé cu tr (ddi véi
nguoi nude ngoai va cong dan Viét Nam dinh cu & nwdc ngoai);,

- Ban chinh Giay ching sinh do co s& y té, noi tré em sinh ra cap hodc gidy to



CONG BAO/S6 29/Ngay 15-5-2014 21

thay thé Giay chimg sinh (néu tré em sinh ra ngoai co s y té thi Gidy chimg sinh
duoc thay bang van ban xac nhan cua nguoi lam chimg; trong truong hop khong ¢o
nguoi lam ching, thi ngudi di khai sinh phai lam gidy cam doan vé viéc sinh 13 c6
thuc).

- Giéy thoa thuan cua cha va me dua tré vé viée chon quéc tich trong truedong hop
cha, me chon qudc tich nudc ngoai cho con. Gidy thoa thuan vé viéc chon quoc tich
phai c6 xac nhan ciia co quan nha nude c6 tham quyén cia nude ma ngudi nude
ngoai 1a cong dan vé viéc chon quoc tich cho con 1a phu hop véi phap ludt cia nudce
do.

b. S6 lwong ho so: 01 bo

- Théi han gidi quyét: Khong qua 25 ngay d6i voi hd so dang ky nhan cha, me,
con va khong qua 03 ngay doi voi ho so dang ky khai sinh, ké tir ngay nhan du ho so
hop 18. Trong trueong hop can xac minh thi thoi han nay c6 thé kéo dai khong qua 10
ngay lam viéc doi véi ho so ding ky nhan cha, me con va 03 ngay lam viéc ddi véi

ho so dang ky khai sinh.
- P6i twong thue hién thi tuc hanh chinh: Ca nhan
- Co quan thyce hién thu tuc hanh chinh: S¢ Tu phap

- Két qua thwe hién thii tuc hanh chinh: Quyét dinh cong nhén viéc nhan cha,

me, con va Giay khai sinh.
- L& phi: 1.000.000 dong/treong hop @i voi ho so diang ky nhan cha, me, con.
- Tén miu don, miu to khai:
+ Mau To khai ding ky viéc cha, me, con (TP/HTNNg-2010-CMC.1)
+ Mau To khai ding ky khai sinh (TP/HT-2012- TKKS.1)
+ Mau Quyét dinh cong nhan viéc nhan cha, me, con (TP/HTNNg-2013-CMC.1)
+ Mau Giay Khai sinh (TP/HT-2010-KS.1)
- Yéu cdu diéu kién thuc hién thi tuc hanh chinh:

+ Truong hop viée dang ky khai sinh thudc tham quyén cua S& Tu phap thi S¢
Tu phap két hop giai quyét viéc nhan cha, me, con va dang ky khai sinh.

Tham quyén dang ky khai sinh cia S& Tu phap theo quy dinh tai Diéu 49 cua
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Nghi dinh 158/2005/ND-CP ngay 27/8/2005 cia Chinh phu vé Pang ky va quan ly
Ho tich.

+ Viéc nhan cha, me, con giita cong dan Viét Nam véi ngurol nuede ngoai, gitra
cong dan Viét Nam voi nhau ma it nhat mot bén dinh cu & nudc ngoai, gitta ngudi
nuwdc ngoai véi nhau ma it nhat mét bén thuong tra tai Viét Nam theo quy dinh tai
Nghi dinh nay chi duoc thuc hién, néu bén nhan va bén duge nhan con séng vao thoi
diém nop hd so, viéc nhan cha, me, con 1a tu nguyén va khong cé tranh chép ve viéc
nhan cha, me, con.

+ Trong truong hop ngudi duge nhan 1a con chua thanh nién thi phai c6 su dong
y ctia nguoi dang 1a me hoic cha, trir truong hop nguoi d6 da chét, mat tich, mat nang
luc hanh vi dan sy. Néu con chua thanh nién tir du chin tudi trd 18n thi viéc nhan cha,
me, con phai co sy dong y ciia ngudi con do.

+ Con da thanh nién nhan cha khéng phai c6 su déng y cua me, nhan me khong
phai ¢ sy dong y cia cha.

+ Truwong hop con chua thanh nién nhan cha thi me lam thu tuc nhan cha cho
con, nhan me¢ thi cha lam thu tuc cho con. Truwong hop con chua thanh nién nhan cha
ma nguoi me da chét, mat tich, mat nang lyc hanh vi dan sy hodc nhan me ma ngudi
cha di chét, mat tich, mat nang luc hanh vi dan sy thi nguoi giam ho lam thu tuc nhan
cha hoac nhan me cho con.

- Can ctr phap ly cuaa thu tuc hanh chinh

+ Luat Hon nhan va Gia dinh nam 2000, s6 22/2000/QH10 ngay 09 thang 6 nam
2000 (c6 hi¢u luc tir ngay 01 thang 01 nadm 2001);

+ Nghi dinh s6 158/2005/ND-CP ngay 27/8/2005 ctia Chinh phu vé dang ky va
quan ly ho tich (c6 hi€u luc tir ngay 01 thang 4 nam 2006);

+ Nghi dinh s6 06/2012/ND-CP ngay 02/02/2012 cia Chinh phu sta d6i bo
sung mot sb diéu cua Nghi dinh vé Ho tich, Hon nhan va Gia dinh va Ching thuc (co
hiéu luc tr ngay 01 thang 4 nam 2012).

+ Nghi dinh s6 24/2013/ND-CP ngay 28 thang 3 nam 2013 cia Chinh phu Quy
dinh chi tiét thi hanh mot sd diéu coa Luat Hon nhan va Gia dinh vé quan hé hon
nhan va gia dinh c6 yéu t6 nudc ngoai (c6 hiéu lye tir ngay 15 thang 5 nam 2013);

+ Thong tu s6 01/2008/TT-BTP ngay 02 thang 6 nam 2008 ctia Bo truong Bo
Tu phap hudng dan mot s6 quy dinh cua Nghi dinh 158/2005/ND-CP ngay 27 thang
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8 nam 2005 cua Chinh phu vé dang ky va quan 1y ho tich (c6 hiéu lyc ngay 09 thang
7 nam 2008) ;

+ Thong tu s6 08.a/2010/TT-BTP ngay 25 thang 3 nam 2010 Bo truéng B Tu
phap vé viéc ban hanh va huéng dan viée ghi chép, luu trir st dung s6, biéu mau ho
tich (c6 hiéu luc tr ngay 10 thang 5 nadm 2010);

+ Thong tu s6 09b/2013/TT-BTP ngay 20 thang 5 nam 2013 cia Bo truémg Bo
Tu phap stra doi, bo sung mot s6 diéu cua Thong tu sé 08.a/2010/TT-BTP ngay 25
thang 03 nam 2010 ciia B truéng B Tu phap vé viée ban hanh va hudng dan viéc
ghi chép, luu trit, sir dung so, biéu mau ho tich va Thong tu s6 05/2012/TT-BTP ngay
23 thang 05 nam 2012 cia Bo trwong Bo Tu phap stra d6i, bo sung mot s6 diéu cia
Thong tu s6 08.2/2010/TT-BTP (c6 hiéu lwc tir ngay 05 thang 7 nam 2013);

+ Thong tu s6 22/2013/TT-BTP ngay 31 thang 12 nam 2013 cia Bo truong Bo
Tu phap quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cia Nghi dinh s6
24/2013/ND-CP ngay 28 thang 3 nam 2013 ctia Chinh phi quy dinh chi tiét thi hanh
mot s6 diéu ciia Luat Hon nhan va gia dinh vé quan hé hon nhan va gia dinh ¢6 yéu t6
nudc ngoai (¢d hi€u luc tr ngay 17 thang 02 nam 2014);

+ Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 nam 2007 ctia Uy ban
nhan dan thanh phd H6 Chi Minh vé ban hanh biéu murc thu 1é phi dang ky ho tich
trén dia ban thanh phd H6 Chi Minh (c6 hiéu lwe tir ngay 09 thang 8 nam 2007);

+ Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nim 2008 cia Uy ban
nhan dan thanh phd HO6 Chi Minh vé mién thu mét s6 khoan phi va 1é phi theo quy
dinh tai Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nam 2007 cia Thu tudng
Chinh phu (c6 hi€u luc ngay 16 thang 6 nam 2008).



(TT sé: 08.2/2010/TT-BTP)

Mau TP/HTNNg-2010-CMC. 1
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY VIEC NHAN CHA, ME, CON

KINh GU o
Hovatén ngwoi Khai: ...
Ngay, thang, ndm SINh: ...,
DAN EOC: e Quéc O
NOT thuONg tra/tAM U ..o e,
S6 Gidy CMND/H® chiéu/Gidy to hop 18 thay thé:.............cooooooooeeeeeeeeeeeeeeee
Quan hé véi nguwdi nhan cha/Me/Con:(1) ciieneicnicnssisssossancssnsssssssssossassssssssssssssossasssssssssss
DA NGNE .o, cong nhan ngwoi 6 tén dwéi day:

H O VA B0,

Ngay, thang, ndm SINh: ...,

D AN AOC: e Quéc HCR:

NOT thuONG trO/tAM U ...,

S6 Gidy CMND/H® chiéu/Gidy to hop 18 thay thé:.............cooooooooeeeeeeeeeeeeeeee

La........ cia ngudi c6 tén dwdi day:

H O VA B0,

Ngay, thang, ndm SINh: ...,

D AN AOC: e Quéc O

NOT thuONg tra/tAM U ..o e,

S6 Gidy CMND/H® chiéu/Gidy to hop 18 thay thé:.............cooooooooeeeeeeeeeeeeeeee
To61 cam dogn vigenhan.............................. néi‘trén la dang su that, tu nguyén, khong
c6 tranh chap va chiu trach nhiém trudc phap luat vé cam doan cua minh.

PENGNT ool dang ky.
Lam@i..........ccooovevvvivnennnnnee. ngay ........... thang.......... nam...........
Nguwoi khai

Y kién ciia ngwoi hién dang 1a me hodic cha (2) Y kién ciia ngwdi dwee nhén la cha, me, con (3)
Cic gidy to kém theo:

Chu thich:

(1) Khéng can thiét trong trucng hop ban than la ngudi nhdn cha, me, con;

(2) Chi can thiét trong truomg hop cha hodc me nhdn con chua thanh nién (trir treong hop ngwoi do da chét, mdt tich,
mdt ndng lwc hanh vi ddn sw hodc han ché ndng luc hanh vi dan su);

(3) Néu nhan tré em duéi 9 tuéi lom con, thi khéng can ¥ kién ciia nguoi con.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI DANG KY KHAI SINH

KANR @UE: Y e
Ho va tén ngwoi Khai: ...
Noi thuong tro/tam tra: e,
S& CMND/Gidy to hop 18 thay thé: @ oo
Quan h¢ vai nguoi duge khai sinh: ...

P& NGHI ..o diang ky khai sinh

cho ngudi cé tén dudi day:

Noi thuong tra/tam tra: @ e

T6i cam doan 10i khai trén ddy 1a dang sy that va chiu trach nhiém trude phap luat vé

cam doan cua minh.

Lamitgi: ................,¢‘ 84 ... thang ......... nam ..............

Ngudi di khai sinh®
(Ky, ghi vd ho tén)
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Nguoi cha Nguoi me
(Ky, ghi vd ho tén) (Ky, ghi vd ho tén)

Chu thich:

@ Ghi 15 tén co quan ding ky khai sinh.

@ Ghi theo dia chi déng ky thuong tri va gach cum tir “tam tra””; néu khong c6 noi ding ky thuong tra
thi gach hai tir “thuong tru” va ghi theo dia chi dang ky tam tru.

®) Néu ghi theo so CMND, thi gach cum tir “Giay to hop 16 thay thé™; néu ghi theo s6 Giay to hop 18
thay thé thi ghi 16 tén giay to, s6 ciia gidy to va gach cum tir “CMND”.

©® Truong hop tré em sinh tai bénh vién thi ghi tén bénh vién va dia danh hanh chinh noi tré em sinh ra
(vi du: bénh vién Phu san Ha N6i). Truong hop tré em sinh tai co s& y té, thi ghi tén co so y t& va dia danh
hanh chinh noi tré em sinh ra (vi du: tram y té xa Pinh Bang, huyén Tu Son, tinh Bic Ninh).

Truong hop tré em sinh ra ngoai bénh vién va co so y t&, thi ghi dia danh ctia 03 cap hanh chinh (cap
x4, cap huyén, cap tinh), noi tré em sinh ra (vi du: x4 DPinh Bang, huyén Tir Son, tinh Bac Ninh).

©) Chi can thiét trong truong hop nguoi di khai sinh khéng phai 1a cha, me.
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(Thong tw sé: 09b/2013/TT-BTP)

Mau TP/HTNNg -2013-CMC. 1

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH/THANH PHO.................. Pic 1ap — Tw do — Hanh phic
SO TU PHAP
_ , hgay ... thang ...... nam...........
SO oo /QD-STP
QUYET PINH

Cong nhin viéc nhan cha, me, con

GIAM DOC SO TU PHAP

Can cir Nghi dinh s6 24/2013/ND-CP ngay 28 thang 3 nam 2013 ctia Chinh phii quy
dinh chi tiét thi hanh mot so6 di¢u ciia Luat Hon nhan va gia dinh vé€ quan h¢ hon nhan va gia
dinh ¢4 y€u t0 nudc ngoai;

Xét d¢€ nghi cong nhan viéc nhén .................... (o1 F: H

QUYET PINH:
Piéu 1. Cong nhan ngudi c6 tén dudi day:
HoO W 00, e e
Ngay, thang, nam SINN: ...........c.coooiiiiiii e
DAN TOC: < oot Quéc tich: ...
Noi thuong tri/tam trl: ........oooviiiii e

S6 Gidy CMND/H chiéu/Gidy to hop 16 thay thé: .........co.oovviveieieeeeeeeeeee .

La o, cua ngudi ¢6 tén dwdi day:

HoO W 00, e e
Ngay, thang, nam SINN: ...........c.coooiiiiiii e
DAN TOC: oot Quéc tich: ..o
Noi thuong tri/tam trl: ........oooviiiii e

S6 Gidy CMND/H chiéu/Gidy to hop 16 thay thé: .........co.oovviveieieeeeeeeeeee .
Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

DHEU 3. oot
va nhitng ngudi ¢o tén tai Piéu 1 chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: GIAM bOC

- Nhu biéu 3;
SLUU. e
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D20 10 VT sz ORa2U L0 TT-BTP) XBTP

M T 200 0-K5.1

CONG HOA XA HOICHO NGHIA VIETNAM  s6-.
bBéc lap - Ty do - Hanh phiic Quylnsdi. ...

e

GIAY KHAI SINH

(BAN CHINH)

G2 0PI B 1 ) e e S T o (AU S QTR e =y Giditinh:......... S
Ngdy, thing, ndm sinhi.. ... e AR DA E RN i+ 2 s s iame it o
NGUSIRhT, N AW A WD e RN T RN LRENN e T e
DA ez [ BANTE. | oD, Quot e e SSZNEREAMN o o
Hovh tensclia: A48 £/ X W o G | U8 i S SN NN
BETTRT i f/nw i ARE 187 7 (T [T e Sty SN A Namsinh:..oooeennenn.
Noi thung twi/tam tri: .. ... AP EENTE VA, | R NN L TR e i (! W\ Esese
Ho vaténme:..... L ALAEEN A P e s SR AR (1.} 15 111 A1) B\ S L s el e
Dan ez SR . R R (R Qudc tich: ... wrve Namsinhs .o
N g oS thwde e SGerr el LR S e Sl s
NG dRnglkyr NN TN N Mo A oA Belis o L AN N
................................................................................ ,".:v,........“...........“
Nghy, thing, nam ding ky: ..o, B A NG i s
Ghilchnes o o e e S ey el B e WA b L oL i
o PR 2T Ea b TG T4 ) P o e e L (SRS e SV S\ S
Cuanihesvainsuaidirde khai sinhe el s i e S T iy
NGUO1 THUC HIEN NGUOT KY GIAY KIIAL SINH

(K, ghi 15 ho ién) (K¢, ghi r5 ho t&n, chic vy va déng diu)



PHAN GHI CHU VIEC THAY nfil, CAI CHINH HO TICH, XAC BPINH LAI DAN TOC, XAC BPINH LAl GIGI TINH,

BO SUNG CAC NOI DUNG TRONG GIAY KHAIL SINH

9dw

Maay, thing, ndm
ghiclhii

NGt dung ghi chii

. P W T p—— Ciin cif ghi cha
(déng diu vio ndi dung di ghi chri) =

Ho tén, chit k¥ ctia
ngudi thue hién ghi chi

~

i

710T-$-S 1 ABSN/6T 9S/0Vd DNOQD
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2. Thi tuc ding ky két hon c6 yéu té nwéc ngoai tai Viét Nam
- Trinh ty thwe hién:

+ Budce 1: Ca nhan chuan bi day du hd so theo quy dinh va ndp ho so tai Bo
phan tiép nhén va tra két qua cua S& Tu phap (s6 141-143 Pasteur, phuong 6, quéan 3,
Thanh pho H6 Chi Minh), tir thir hai dén thir sau (budi sang tir 07 gio 30 phit dén 11
gid 30 phut, buoi chiéu tir 13 gid 00 phit dén 17 gio 00 phut) va budi sang thr bay tir
07 gio 30 phut dén 11 gio 30 phat.

+ Budce 2: Bo phan tiép nhan va tra két qua S Tu phép tiép nhan ho so, kiém tra
tinh hop 1é va day du cua cac gidu to ¢6 trong ho so:

* Truong hop hd so dd day du va hop 1é: cong chire tiép nhan ho so in phiéu hen
tra ho so, bién lai thu 18 phi giao cho nguoi nop.

* Truong hop ho so chwa ddy du va hop 18: cong chire tiép nhan hd so hudng
dan bang van ban dé to chirc bd sung, hoan thién ho so.

+ Budc 3:

a. Trach nhiém cua S Tu phap, trong thoi han muoi 1am (15) ngay ké tir ngay
nhan ho so hop 1€ va 1€ phi:

- Thure hién phong van truc tiép tai tru s& dé kiém tra lam 16 vé nhan than, su tu
nguyén két hon va mirc do hiéu biét nhau cua hai bén nam, nit. Trudng hop can phién
dich dé thwc hién phong van thi S& Tu phép chi dinh nguoi phién dich. Két qua
phong van duoc 1ap thanh van ban.

Néu két qua phong van cho thay hai bén két hon khong hiéu biét vé hoan canh
ctia nhau thi S& Tu phap hen ngay phong van lai; viéc phong van lai duge thuc hién
sau ba muoi (30) ngay, ké tir ngay d phong van trudc;

- Nghién ctru, tham tra hd so; truong hop nghi van hodc cé khiéu nai, to cdo, SO
Tu phap thuc hién xac minh 1am 18; néu can thiét thi lam vin ban gui Cong an clng
cap dé nghi xac minh;

b. Trong thoi han bay (07) ngay lam viéc, ké tir ngdy nhan dugce cong vin cia
S& Tu phép, co quan cong an thye hién xac minh van d&& duogc yéu cau va tra 1oi bang
van ban cho S¢ Tu phap;

c. Trong thoi han nam (05) ngay lam viéc, ké tir ngdy nhan duoc van ban va ho
so cta SO Tu phap dap tng du diéu kién két hon, khong thude truong hop tir chdi két

Phdn chit in nghiéng la ndi dung siea doi, bé sung, thay thé
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hon theo quy dinh, Chu tich Uy ban nhan dén cap tinh ky gidy chimg nhan két hon va
tra hd so lai cho So Tu phap t6 chirc 1€ dang ky két hon theo quy dinh.

Truong hop tir chéi, Uy ban nhan dan cap tinh phai ¢6 van ban néu 16 1y do gui
S¢ Tu phap thong bao cho hai bén nam, nir.

+ Budc 4: Tra két qua va to chirc 1€ dang ky két hon

a. Cd nhdn cdn cik vao ngdy hen trén Bién nhdn dén nhdn két qua giai quyét tai
B§ phdn tiép nhdn va tra hé so cua S¢ Tu phdp.

b. Trong thoi han nam (05) ngay lam viée, ké tir ngay Chu tich Uy ban nhan dan
cap thanh pho ky gidy ching nhan, S& Tu phap to chuc 18 dang ky két hon.

c. L& dang ky két hon dwoc to chire tai tru s& S& Tu phap; phai c6 mit hai bén
nam, nit. Dai dién S& Tu phap chu tri hon 1€, yéu cau hai bén cho biét y dinh 1an cudi
vé su tu nguyén két hon. Néu hai bén dong v két hon thi dai dién S¢ Tu phap ghi viée
két hon vao SO dang ky két hon, yéu cau timg bén ky tén vao Giay ching nhan két
hén, S6 dang ky két hon va trao cho mdi bén vo, chong mot (01) ban chinh Gidy
chirg nhan két hon.

Trudong hop ¢ 1y do chinh dang ma hai bén nam, nit yéu cau gia han thoi gian
td churc 18 dang ky két hon thi dugc gia han ngay to chire 1& dang ky két hon, nhung
khong qua 90 ngay, ké tir ngay Chu tich Uy ban nhéan dan cap tinh ky Gidy chung
nhan két hon. Hét thoi han nay ma hai bén nam, nit khong dén to chirc 1€ dang ky két
hon, S& Tu phap bao cao Chu tich Uy ban nhan dan cap tinh; Gidy ching nhan két
hon dwoc luu trong ho so.

Truong hop hai bén van muén dang ky két hon thi phai lam lai thu tuc dang ky
két hon tir dau.

- Céch thire thye hién: Nop va nhan két qua true tiép tai S& Tu phap.

- Thanh phan, s6 lweng hd so:

* Thanh phan ho so:

a. To khai dang ky két hon (theo mau)

MGéi bén phdai lam To khai dang ky két hon (theo mdu), ghi théng tin cua hai bén

nam, nit; ky, ghi vo ho tén cua nguoi lam To khai. Truong hop ca hai bén cé mdt khi
nép hé so thi chi can lam 01 (mét) To khai ding ky két hon, ghi thong tin cia hai bén
nam, nit; ky, ghi ro ho tén cua hai nguoi.

Phdn chit in nghiéng la ndi dung siea doi, bé sung, thay thé
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Néu To khai ding ky két hon dd cé xdc nhdn cia co quan cé thdm quyén cia
Viét Nam vé tinh trang hon nhdn cua dirong sw, thi khéng phdi nop Gidy xdc nhdn
tinh trang hén nhdn. Néu da c6 Gidy xdc nhdn vé tinh trang hon nhdn thi khéng phdi

xdc nhdn vao To khai ddang ky két hon.

b. Giéy xac nhan tinh trang hon nhan hoac To khai dang ky két hon ¢ xac nhan
tinh trang hon nhan cua cong dan Viét Nam duoc cap chua qua 06 thang tinh dén
ngay nhan ho so; gidy to ching minh tinh trang hon nhan ciia ngudi nude ngoai do co
quan ¢6 tham quyén cua nude ma nguoi d6 1a cong dan cap chua qua 06 thang, tinh
dén ngay nhan hd so, xac nhan hién tai nguol do la nguwor khéng cd vo hodc co
chéng, cu thé:

- Céng ddn Viét Nam dinh cu ¢ nuée ngodi (khéng dong thoi ¢é quic tich nude
ngoai) nop Gidy xdc nhdn tinh trang hon nhdn do Co quan dai dién tai nudéc ma
nguwoi dé cuw tri cdp hodc gidy (0 chimg minh tinh trang hén nhdn do co quan cé

tham quyén cua nudc ngoai, noi nguoi do cu tri cdp.

- Céng ddn Viét Nam dinh cue ¢ nuéc ngodi (dong thoi cé quic tich nuwde ngodi)
phai ndp gidy to chisng minh tinh trang hén nhdn do co quan cé thdm quyén cia
nude ma nguoi dé cé qudc tich cdp va Gidy xdc nhdn tinh trang hon nhédn do co quan

co thdm quyén cua Viét Nam cdp.

- Nguoi khéng quéc tich cue trii én dinh ldu dai tai Viét Nam phai nép Gidy xdc

nhdn tinh trang hoén nhdn do Uy ban nhdn ddn cdp xd, noi nguoi do cu tru cdp.

Truong hop phap ludt nude ngoai khong quy dinh viée cap giay to xac nhan tinh
trang hon nhan thi thay bang gidy xac nhan tuyén thé cta nguoi d6 hién tai khong cé
vo hodc khong co chong, pht hop véi phéap luat cia nude do;

c. Gidy x4c nhan cua to chitc y té ¢ tham quyén ¢ Viét Nam hoidc nude ngoai
cap chua qua 06 thang, tinh dén ngay nhan ho so xac nhan xac nhan nguoi d6 khong
méc bénh tAm than hoic cac bénh khac ma ma khoéng c6 kha nang nhan thirc, lam chu
duoc hanh vi cia minh;

d. Ban sao mot trong cac gidy to dé chimg minh vé nhan than, nhu gidy ching
minh nhan dan hodc hd chiéu (déi vot cong dan Viét Nam cu tra & trong nudce), hd
chiéu hodc gidy to co gia tri thay thé nhu Giay thong hanh hodc Thé cu tri (d6i véi

nguol nude ngoai va cong dan Viét Nam dinh cu & nuwdc ngoai);,

d. Ban sao s6 ho khau hodc S6 tam tru (doi véi cong dan Viét Nam & trong

Phdn chit in nghiéng la ndi dung siea doi, bé sung, thay thé
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nudc), The thuong tra hoac Thé tam tru hodc Chung nhan tam tra (déi vO1 nguoi
nudc ngoai thuong tra hoac tam tra tai Viét Nam).

* Ngoai gidy to quy dinh néu trén, tiy truong hop, bén nam, nir phai ndp gidy to
twrong ung sau day:

- Pbi voi cong dan Viét Nam dang lam trong cac luc lwong vii trang hodc lién
quan truc tiép dén bi mat Nha nude thi phai nép gidy xac nhan cia co quan quan ly
nha nude nganh cap Trung wong hodc cap tinh xac nhan ngudi d6 két hon véi nguoi
nude ngoai khong anh huong dén bi mat nha nude hodc khong trai voi quy dinh cia
nganh do;

- B6i voi cong dan Viét Nam di ly hon tai co quan c6 tham quyén nude ngoai
thi phai nop Giéy xac nhan vé viée da ghi vao s6 ho tich viée ly hon da tién hanh &
nudc ngoai theo quy dinh cta phap luat Viét Nam;

- Pbi véi cong dan Viét Nam dong thoi co quoc tich nude ngoai thi con phai ¢o
giay ching minh tinh trang hén nhéan do co quan ¢é tham quyén ma nudc ngoai cap;

- P6i véi ngudi nude ngoai d ly hon véi cong dan Viét Nam tai co quan co
tham quyén nuéce ngoai thi phai nop Gidy xac nhan vé viée ghi vao sb ho tich viée ly
hon di tién hanh & nudce ngoai theo quy dinh cua phap luat Viét Nam;

- Péi véi nguoi mede ngoai khoéng thuong trii tai Viét Nam, ngodi viéc phai ngp
gidy to chitng minh tinh trang hén nhdn do co quan c6 thdm quyén cia nwéc ma
nguwoi dé cé quoc tich hodc thwong trii cdp, con phai ndp gidy xdc nhdn dv diéu kién
két hon theo phdp ludt nueée do, triv trueong hop phdp ludt nieée dé khong quy dinh
cdp loai gidy 10 nay.

- H6 so thudc mét trong cdc triuong hop sau ddy thi phai b6 sung Gidy xdc nhdn
céng ddan Viét Nam da dwoc tie van, hé trg hén nhdn va gia dinh cé yéu 16 nuwde ngodi
do Trung tdm tu vdn, ho tro hon nhdn va gia dinh ¢ yéu 16 nude ngodi cdp cho cong
ddn Viét Nam:

+ Hai bén chénh léch nhau tir 20 tudi tro lén;

+ Nguoi nucc ngodi két hon lan thir ba hodic da két hon va ly hon véi vo hodc
chong la cong ddn Viét Nam,

+ Hai bén chua hiéu biét vé hoan canh gia dinh, hoan canh cd nhdn cua nhau;
khong hiéu biét vé ngén ngir, phong tuc, tdp qudn, vin hda, phdp ludt vé hén nhdn va

gia dinh cua moi nudc.

Phdn chit in nghiéng la ndi dung siea doi, bé sung, thay thé
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* S6 luong ho so: 01 bo.

- Thoi han gidi quyét: Khong qua 25 ngay ké tir ngay S& Tu phap nhan du hd
so hop 18 va 1é phi. Truong hop So Tu phap yéu cau co quan céng an xac minh thi
tho1 han dugce kéo dai khong qua 10 ngay lam viéc.

- P6i twong thuwe hién thi tuc hanh chinh: Ca nhan

- Co quan thyce hién thu tuc hanh chinh: S¢ Tu phap.

- Két qua thwe hién tha tuc hanh chinh: Gidy chimg nhan két hon

- L& phi: 1.000.000 dong/truong hop;

- Tén miu don, miu to khai:

+ Mau To khai dang ky két hon (TP/HT-2013-TKPKKH);

+ Mdu Gidy chimg nhdn két hon (TP/HTNNg-2013-KH. 1).

- Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

+ Nam tir hai muwoi tudi trd 1én, nit tir mudi tam tudi trd 1én;

+ Viéc két hon do nam va nit tu nguyén quyét dinh, khong bén nao duoc ép
budc, Itra dé1 bén nao; khong a1 dwoc cudng €p hodc can tro;

+ Viéc két hon khong thude mot trong cac truong hop cam két hon quy dinh tai
Diéu 10 cta Luit Hon nhan va Gia dinh.

- Can ctr phap ly cuaa thu tuc hanh chinh

+ Luat Hon nhan va Gia dinh nam 2000, s6 22/2000/QH10 ngay 09 thang 6 nam
2000 (c6 hiéu luc thi hanh ké tir ngay 01 thang 01 nam 2001);

+ Nghi dinh s6 24/2013/ND-CP ngay 28 thang 03 nam 2013 cia Chinh phu Quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Hon nhan va Gia dinh vé quan hé hon
nhan va gia dinh ¢ yéu t6 nudc ngoai (c6 hiéu lye tir ngay 15 thang 05 nam 2013);

+ Thong tu s6 08.a/TT-BTP ngay 25 thang 3 nam 2010 Bo truong Bo Tu phap
vé viéc ban hanh va huéng dan viéc ghi chép, luu trit sit dung so, biéu mau ho tich
(c6 hiéu luc tr ngay 10 thang 5 nam 2010).

+ Thong tu s6 09b/2013/TT-BTP ngay 20 thang 5 nam 2013 cia Bo truéng Bo
Tu phap stra doi, bo sung mot s6 diéu cua Thong tu sé 08.a/2010/TT-BTP ngay 25
thang 03 nam 2010 ciia B6 Tu phap vé viéc ban hanh va huéng dan viéc ghi chép,
Iuu trit, st dung so, bieu mau ho tich va Thong tu s6 05/2012/TT-BTP ngay 23 thang

Phdn chit in nghiéng la ndi dung siea doi, bé sung, thay thé
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05 nam 2012 cua BO Tu phap sira doi, bo sung mot so diéu cia Thong tu sb
08.a/2010/TT-BTP (c6 hiéu luc tir ngay 05 thang 7 nam 2013).

+ Théng tw s6 22/2013/TT-BTP ngay 31 thang 12 ndm 2013 cua Bé truong Bé
Tw phdp quy dinh chi tiét va huéng ddn thi hanh mot sé diéu cia Nghi dinh s6
24/2013/ND-CP ngay 28 thang 3 ndm 2013 ciia Chinh phii quy dinh chi tiét thi hanh
mot s6 diéu cua Ludt Hon nhdn va gia dinh vé quan hé hén nhdn va gia dinh cé yéu
16 nueGe ngodi (c6 hiéu luc tir ngay 17 thang 02 ndm 2014).

+ Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 nam 2007 cia Uy ban
nhan dan thanh phd H6 Chi Minh vé ban hanh biéu mirc thu 1é phi dang ky ho tich
trén dia ban thanh phd H6 Chi Minh (c6 hiéu luc tir ngay 09 thang 8 nam 2007).

Phdn chit in nghiéng la ndi dung siea doi, b6 sung, thay thé
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CONG HOA XA HOI CHU NGHIA VIET NAM

Déc lap - Tu do - Hanh phuc

TO KHAI PANG KY KET HON

(Thong tw sé: 09b/2013/TT-BTP)

Mau TP/HT-2013-TKDPKKH

Nguwoi khai Bén nam Bén nir

Ho va tén

Ngay, thang, ndm sinh

Dan toc

Québc tich

Noi thuong tro/tam tra

S6 Gidy CMND/H{ chicu/
Giay to hop 1€ thay the

Nghé nghiép

Két hon lan thir may

Chiing t6i cam doan nhiing 10i khai trén ddy 14 dang sy that, viéc két hon cia chang toi
khong vi pham quy dinh ctia Luat Hon nhén va gia dinh Viét Nam va chiu trach nhiém trude
phap luat vé cam doan cua minh.

DENGNI ..o dang ky
, NEAY ........ thang ......... nam..............
X4c nhan vé tinh trang hon phﬁn cua Bén nam Bén nir
co quan c6 tham quyén (Ky, ghi 10 ho tén) (Ky, ghi 10 ho tén)

Xac nhan ndy c6 gia tri trong thoi han 6 thang ké tir ngay xac nhan.
Ngay.........thang.........nam..........
NGUOI KY GIAY XAC NHAN
(Ky, ghi 13 ho tén, chirc vu va déng dau)

Chit thich:
(1), (2) Truwong hop lam thit tuc ding ky két hén c6 yéu t6 mebe ngodi, thi phéi ddn anh cia hai bén nam, nit

Phdn chit in nghiéng la ndi dung siea doi, bé sung, thay thé
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CONG HOA XA HOI CHU NGHIA VIET NAM
Bdc 1ap - Tu do - Hanhb phiic

GIAY CHUNG NHAN KET HON

He va t&n chiing: R it .. Howvaténwvg:.. ... ...
Ngay, thing, nim sinh: ! Ngiy. thing. ndm sinh:
E Dén tde: : ) . 2 . D¥in tdc: ... IR S RN (e wesind
=
é 0, T Fe o | RORAAT e o Sl G S BT E AT [ 177 o R A = o N R SR
=}
= Nai thuding trdftam iz ..., ’ e Noi thubng tmiftam trd: ...

8§48 Gidy CMND/HD chigw/Gifly 3 hop I€ thay the:  $& Gidy CMND/HS chi€w/Gidly 1 hop 1€ thay thé:

O3 (Thipg b s

Gidy chitng nhan kit hin nay cé gia tri ké tit ngay ghi viio 56 ding ki k&t hon

% Chiing Vo
2 {(K3y. ghi rd ho ©n) {K¥, ghi ro ho )
P
£
......... ngay... .thdng.. . nam...... .

NGUGULKY GIAY CHUNG NHAN KET HON
(K#¥, ghi ré ho tén va dong diuy
Vao 8¢ ding kv két hén
R o Ouvén sé-.. ...

Ngiiy., theing REFA.

NGUGL THUC HIEN
(K¥. ghi rd hig t&n)
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3. Thii tuc Piing ky nhén cha, me, con c6 yéu té nwéc ngoai
- Trinh ty thwe hién:

+ Budce 1: Ca nhan chuan bi day du hd so theo quy dinh va ndp ho so tai Bo
phan tiép nhén va tra két qua cua S& Tu phap (s6 141-143 Pasteur, phuong 6, quéan 3,
Thanh pho H6 Chi Minh), tir thir hai dén thir sau (budi sang tir 07 gio 30 phit dén 11
gid 30 phut, buoi chiéu tir 13 gid 00 phit dén 17 gio 00 phut) va budi sang thr bay tir
07 gio 30 phut dén 11 gio 30 phat.

+ Budce 2: Bo phan tiép nhan va tra két qua S Tu phép tiép nhan ho so, kiém tra
tinh hop 1& va day du cua cac gidy to c¢6 trong ho so:

* Truong hop hd so dd ddy du : cong chirc tiép nhan ho so in phiéu hen tra hod
so, bién lai thu 1€ phi giao cho ngudi ndp.

* Truong hop ho so chua day du: cong chire tiép nhan ho so hudng dan bang
van ban dé t6 chirc bd sung, hoan thién ho so.

+ Budc 3:

a. S6 Tu phap nghién ctru, tham tra hd so, niém yét viéc nhan cha me con tai tru
s& S& Tu phap trong bay (07) ngay lién tuc ngay sau khi nhan di hd so hop 18 va 1&
phi, ddng thoi ¢6 cong van dé nghi Uy ban nhan dan cap x4, noi thuong tra cua nguoi
duoc nhan 1a cha, me, con niém yét viéc xin nhan cha, me, con;

b. Uy ban nhan dan cap xa niém yét viéc nhan cha, me, con trong thoi gian bay
(07) ngay lién tuc tai tru s¢ Uy ban nhan dan ngay sau khi nhan duoc cong van yéu
cau cua SO Tu phap. Néu c6 khiéu nai, t6 cdo v€ viéc nhan cha, me, con, Uy ban nhan
dan cap xa phai guri van ban bao cdo ngay S& Tu phap.

c. S& Tu phap thuc hién xac minh trong truong hop nghi van hodc co6 khiéu nai,
t0 cao vé viéc nhan cha, me, con hodc co van dé can lam rd vé nhan than cua cac bén
cha, me, con hodc giay to trong ho so.

Giam déc S6 Tu phap ky quyét dinh ¢cong nhan viéc nhan cha, me, con néu xét
thay ngudi1 nhan cha, me, con ¢é du di€u kién nhan cha, me, con. Truong hop tir chdi
cong nhan viéc nhan cha, me, con, S& Tu phap thong bao cho ngurot ¢6 yéu cau, trong
dé néu rd ly do tir cho.

+ Budc 4: Tra két qua va to chire 18 trao Quyét dinh

a. Cd nhdn cdn cik vao ngdy hen trén Bién nhdn dén nhdn két qua giai quyét tai
B§ phdn tiép nhdn va tra hé so cua S¢ Tu phdp.

b. Trong thoi han 05 ngay lam viéc, ké tir ngay Giam doc S& Tu phap ky Quyét
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dinh c¢6ng nhan viéc nhan cha, me, con, trir trrong hop ¢ ly do chinh dang ma cac
bén ¢ yéu cau khac vé thoi gian, S& Tu phap thuc hién trao Quyét dinh cong nhan
viéc nhan cha, me, con. Khi trao Quyét dinh cong nhan vié€c nhan cha, me, con bén
nhan va bén duoc nhan phai c6 mat.

- Céch thire thye hién: Nop va nhan két qua true tiép tai S& Tu phap.
- Thanh phan, s6 lweng hd so:

a. Thanh phan ho so:

- To khai dang ky nhan cha, me, con (theo mau);

- Ban sao mot trong cac gidy to dé chimg minh vé nhan than nhu Gidy ching
minh nhan dan hodc ho chiéu (ddi voi cong dan Viét Nam cu tra & trong nuée), HO
chiéu hodc gidy to co gia tri thay thé nhu Gidy thong hanh hodc Thé cu tr (ddi véi
nguoi nude ngoai va cong dan Viét Nam dinh cu & nuwdc ngoai);,

- Ban sao Gidy khai sinh ctia nguwoi dwgce nhan 1a con trong truong hop xin nhan
con; cua nguol duoc nhan l1a cha, me trong trudong hop xin nhan cha, me;

- Can ctr chung minh quan hé cha, con hoac me, con (néu co);

- Ban sao S6 ho khau hodc s6 tam tra (d61 véi cong dan Viét Nam ¢ trong nude),
ban sao Thé thuong tru (doi vl nguoi nudce ngoai thuong tru tai Viét Nam) cua
nguo1l duge nhan 1a cha, me, con

b. S6 lwong ho so: 01 bo

- Thoi han giai quyét: Khong qua 25 ngay ké tir ngay nhan du ho so hop 1é va
16 phi. Trong trudng hop can xac minh thi thoi han nay cé thé kéo dai khong qua 10
ngay lam viéc.

- P6i twong thuwe hién thi tuc hanh chinh: Ca nhan
- Co quan thyce hién thu tuc hanh chinh: S¢ Tu phap

- Két qua thwe hién thii tuc hanh chinh: Quyét dinh cong nhén viéc nhan cha,
me, con.

- L& phi: 1.000.000 dong/truong hop

- Tén miu don, miu to khai:

+ Mdéu To khai ddng ky viéc cha, me, con (TP/HTNNg-2010-CMC.1)

+ Mdu Quyét dinh cong nhdn viéc nhdn cha, me, con (TP/HTNNg-2013-CMC.1)

- Yéu cdu diéu kién thuc hién thi tuc hanh chinh:
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+ Viéc nhan cha, me, con gitta cong dan Vi€t Nam vd&i ngurol nwde ngoai, gitra
cong dan Viét Nam voi nhau ma it nhat mot bén dinh cu & nudc ngoai, gitta ngudi
nudc ngoai véi nhau ma it nhat mét bén thuong tra tai Viét Nam theo quy dinh tai
Nghi dinh nay chi duoc thuc hién, néu bén nhan va bén duge nhan con séng vao thoi
diém nop ho so, viéc nhan cha, me, con 1a tu nguyén va khong co tranh chap vé viéc
nhan cha, me, con.

+ Trong treong hop ngudi duge nhan 1a con chwa thanh nién thi phai ¢é sy dong
y ctia nguoi dang 1a me hodc cha, trir truong hop nguoi d6 da chét, mat tich, mat nang
lwe hanh vi dan su. Néu con chua thanh nién tir du chin tudi trd 18n thi viéc nhan cha,
me, con phai ¢d sy dong ¥ cia ngudi con do.

+ Con da thanh nién nhan cha khéng phai c6 su déng y cua me, nhan me khong
phai ¢ sy dong y cia cha.

+ Truong hop con chua thanh nién nhan cha thi me lam thu tuc nhan cha cho
con, nhan me thi cha lam thu tuc cho con. Trudng hop con chwa thanh nién nhan cha
ma ngudi me di chét, mat tich, mat niang luc hanh vi dan sy hodc nhan me ma nguoi
cha da chét, mat tich, mat nang lyc hanh vi dan su thi nguoi giam ho lam thi tuc nhan
cha hoac nhan me cho con.

- Can ctr phap ly cuaa thu tuc hanh chinh

+ Luat Hon nhan va Gia dinh nam 2000, s6 22/2000/QH10 ngay 09 thang 6 nam
2000 (c6 hiéu luc tr ngay 01 thang 01 nam 2001);

+ Nghi dinh s6 24/2013/ND-CP ngay 28 thang 03 nam 2013 cta Chinh phu quy
dinh chi tiét thi hanh mot s diéu cua Luat Hon nhan va Gia dinh vé quan hé hon
nhan va gia dinh c6 yéu to nude ngoai (6 hiéu lyc tir ngay 15 thang 5 nam 2013);

+ Théng tu s6 08.a/TT-BTP ngay 25 thang 3 nim 2010 vé viéc ban hanh va
huéng dan viéc ghi chép, luu trir str dung s6, biéu mau ho tich (c6 hi€u luc tir ngay 10
thang 5 nam 2010).

+ Théng tw s6 22/2013/TT-BTP ngay 31 thang 12 ndm 2013 cia Bé truong Bé
Tw phdp quy dinh chi tiét va huéng ddn thi hanh mot sé diéu cia Nghi dinh s6
24/2013/ND-CP ngay 28 thang 3 ndm 2013 ciia Chinh phii quy dinh chi tiét thi hanh
mot s6 diéu cua Ludt Hon nhdn va gia dinh vé quan hé hén nhdn va gia dinh cé yéu
16 nueGe ngodi (c6 hiéu luc tir ngay 17 thang 02 ndm 2014).

+ Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 ciia Uy ban nhan dan
thanh phd vé ban hanh biéu muc thu 1& phi dang ky ho tich trén dia ban Thanh phd
Ho Chi Minh (c6 hiéu lyc tir ngay 09 thang 8 nam 2007).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY VIEC NHAN CHA, ME, CON

Kinh @i ..o

Hovatén ngwoi Khai: ...
Ngay, thang, ndm SINh: ...,
DAN AOC: e Quéc O
NOT thuONg tra/tAM U ..o e,
S6 Gidy CMND/H® chiéu/Gidy to hop 18 thay thé:.............cooooooooeeeeeeeeeeeeeeee
Quan hé véi nguwdi nhan cha/Me/Con:(1) ciieneicnicnssisssossancssnsssssssssossassssssssssssssossasssssssssss
P& MGN .o, cong nhan ngwoi 6 tén dwéi day:
H O VA B0,
Ngay, thang, ndm SINh: ...,
DAN AOC: e Quéc O
NOT thuONG trO/tAM U ...,
S6 Gidy CMND/H® chiéu/Gidy to hop 18 thay thé:.............cooooooooeeeeeeeeeeeeeeee
La........ cia ngudi c6 tén dwdi day:
H O VA B0,
Ngay, thang, ndm SINh: ...,
DAN EOC: e Quéc O e
NOT thuONG trO/tAM U ...,
S6 Gidy CMND/H® chiéu/Gidy to hop 18 thay thé:.............cooooooooeeeeeeeeeeeeeeee

T61 cam doan Vié,C nhan............. noi trén‘la dung su that, tu nguyén,

khong c6 tranh chap va chiu trach nhiém trudce phap luat vé cam doan cua minh.

P8 NGNT oo dang ky.

Lam tQi......c.cccoooveveviniiiiie, ngay .......... thang......... nam............
Ngwoi khai

Y Kién ciia ngudi hién dang I3 me hoiic cha (2) Y kién ciia nguéi dwgc nhin la cha, me, con (3)

Cic gidy to kém theo:

Chu thich:

(1) Khéng can thiét trong trucng hop ban than la ngudi nhdn cha, me, con;

2 Chi can thiét trong truomg hop cha hqdc me nhdn con chwa thanh nién (trir treong hop nguoi doé dé chét, mat tich,
mat ndng lyc hanh vi dian sy hodc han ché ndng luc hanh vi dén sy);

(3) Néu nhan tré em duéi 9 tuéi lom con, thi khéng can ¥ kién ciia nguoi con.
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH/THANH PHO.......... Poc 1ap — Ty do — Hanh phiic
SO TU PHAP
- , ngay ... thdang ...... nam...........
SO o /QD-STP
QUYET PINH

Cong nhin viéc nhan cha, me, con

GIAM DOC SO TU PHAP

Can cir Nghi dinh s6 24/2013/ND-CP ngay 28 thang 3 nam 2013 ciia Chinh phit
quy dinh chi ti€t thi hanh mdt so diéu ciia Ludt Hon nhéan va gia dinh vé quan hé hén

nhan va gia dinh ¢6 y€u to nudc ngoai;

Xét dé nghi cong nhan vi€cnhan .....................oocoeii CUA oo,
QUYET PINH:
Piéu 1. Cong nhan ngudi c6 tén dudi day:
HoO VA 800 e e e
Ngay, thang, nAm SINN: ...........c.coiiiiiii e
DAN EOC: oot Quéc tich: .o
NO1 thuong tri/tam T .....ocoiiiiiii et
S6 Giay CMND/HO chiéu/Gidy to hop 18 thay thé: .........o.oooooiiiiiieeeeeeeeeeeee,
La cua ngudi 6 tén dudi day:
HO VA BTN, oo e e
Ngay, thang, nAm SINN: ...........c.coiiiiiii e
DAN TOC: .ottt Quéc tich: ...
NO1 thuong tri/tam T .....ocoiiiiiii et
S6 Gidy CMND/H chiéu/Gidy to hop 18 thay the: .........o.oocovoiviiiieeeeeeeeeeeeee,
Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.
DICU 3. oo
va nhitng nguoi ¢o tén tai Piéu 1 chiu trach nhiém thi hanh Quyét dinh nay./.
Noi nhin: GIAM POC
- Nhu Didu 3
- Luu.
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4. Thi tuc ghi vao s6 hd tich viéc két hon caa cong din Viét Nam da dwoe
giai quyét tai co quan c6 thAm quyén ¢ nwéc ngoai

- Trinh ty thwe hién:

+ Budce 1: Ca nhan chuan bi day du hd so theo quy dinh va ndp ho so tai Bo
phan tiép nhén va tra két qua cua S& Tu phap (s6 141-143 Pasteur, phuong 6, quéan 3,
Thanh pho H6 Chi Minh), tir thir hai dén thir sau (budi sang tir 07 gio 30 phit dén 11
gid 30 phut, buoi chiéu tir 13 gid 00 phit dén 17 gior 00 phut) va budi sang thir bay tir
07 gio 30 phut dén 11 gio 30 phat.

+ Budce 2: Bo phan tiép nhan va tra két qua So Tu phép tiép nhan ho so, kiém tra
tinh hop 1& va day du cua cac gidy to c¢6 trong ho so:

* Truong hop hd so dd day du va hop 1é: cong chire tiép nhan ho so in phiéu hen
tra ho so, bién lai thu 18 phi giao cho nguoi nop.

* Truong hop ho so chwa ddy du va hop 18: cong chire tiép nhan hd so hudng
dan bang van ban dé to chirc bd sung, hoan thién ho so.

+ Buée 3: Thoi han nam (05) ngay lam viéc, ké tir ngay S& Tu phap nhan du hod
so hop 1€ va 1€ phi thue hién viéc ghi vao S viéc két hon. Trong truong hop can Xac
minh thi tho1 han duge kéo dai khong qua nam (05) ngay lam viéc. Truong hop tur
choi ghi vao so viée két hon, S& Tu phap tra 101 bang vin ban cho nguoi yéu cau va
néu rd ly do.

Sau khi thwe hién ghi vao s6 viéc két hon, Giam doc S¢ Tu phap ky va cap cho
nguol yéu cau Giéy xac nhan veé viée da ghi chu vao s6 cac viée ho tich.

+ Budc 4: Ca nhan can cit vao ngay hen trén Bién nhan dén nhén két qua giai
quyét tai BO phén tiép nhan va tra hd so cia S Tu phap.

- Céch thire thye hién: Nop va nhan két qua true tiép tai S& Tu phap.

- Thanh phan, s6 lweng hd so:

a. Thanh phan ho so:

- To khai ghi vao so6 viée két hon (theo mau);

- Ban sao Giay to ching nhan viéc két hon do co quan c6 tham quyén ciia nuée
ngoai cap;

- Ban sao mot trong cac gidy to ching minh vé nhan than (Gidy chimg minh
nhan dan, ho chiéu hoic gidy to hop 1¢ thay thé) cia ca hai bén nam, nit;
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- Truong hop gidy chimg nhdn két hén do co quan cé thdm quyén cua nude
ngodi cdp ghi théng tin vé gidy to chitng minh vé nhdn than (vi du: ho chiéw), thi phai
nép ban sao ciia logi gidy to chimg minh nhdn thdan do.

- Ban sao s6 ho khau hoac S6 tam tra cua ngudi co yéu cau.

Truong hop cong dan Viét Nam két hon véi nguoi nude ngoai ma trude do cong
dan Viét Nam hodc nguoi nude ngoai da ly hon voi cong dan Viét Nam tai co quan
c6 tham quyén cua nudc ngoai thi phai nop Gidy xac nhan vé viée ghi vao so ho tich
viéc ly hon d3 tién hanh ¢ nudc ngoai theo quy dinh cua phap luat Viét Nam.

b. S6 lwong ho so: 01 bo

- Théi han giai quyét: 05 ngay lam viéc, ké tir ngay nhan di ho so hop 16 va 1¢
phi. Trong truomg hop can xac minh thi thoi han nay cé thé kéo dai thém khong qua
05 ngay lam viéc.

- P6i twong thue hién thi tuc hanh chinh: Ca nhan
- Co quan thyce hién thu tuc hanh chinh: S¢ Tu phap

- Két qua thuc hién thu tuc hanh chinh: Gidy xdc nhan vé viéc da ghi vao s6
cac viéc ho tich da dang ky tai co quan ¢6 tham quyén ctia nudc ngoai.

- L& phi: 50.000 dong/trudng hop

- Tén miu don, miu to khai:

+ Mdu To khai ghi vao $6 ho tich viéc két hon cua cong ddn Viét Nam da dwoc
giai quyét tai co quan cé thdm quyén ¢ meée ngodi (TP/HT-2013-TKGCKH);

+ Mdu gidy xdc nhdn vé viéc da ghi chii vao s6 cdc viéc hé tich da ddng ky
trieée co quan cé tham quyén nuede ngodi (Mdu TP/HT-2010-XNGC. 1)

- Yéu cau, diéu kién thi tuc hanh chinh: Khong

- Can ctr phap ly cuaa thu tuc hanh chinh:

+ Luat Hon nhan va Gia dinh nam 2000, s6 22/2000/QH10 ngay 09 thang 6 nam
2000 (c6 hiéu luc thi hanh ké tir ngay 01 thang 01 nam 2001);

+ Nghi dinh s6 24/2013/ND-CP ngay 28 thang 03 nam 2013 cta Chinh phu quy
dinh chi tiét thi hanh mét s6 diéu cua Luat Hon nhan va Gia dinh vé quan hé hon
nhan va gia dinh c6 yéu to nude ngoai (6 hiéu lyc tir ngay 15 thang 5 nam 2013);

+ Thong tu s6 08.a/TT-BTP ngay 25 thang 3 nam 2010 Bo trudng Bo Tu phap
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vé viéc ban hanh va huéng dan viéc ghi chép, luu trit sit dung so, biéu mau ho tich
(c6 hiéu luc tir ngay 10 thang 5 nam 2010).

+ Thong tu s6 09b/2013/TT-BTP ngay 20 thang 5 nam 2013 cia Bo truéng Bo
Tu phap stra doi, bo sung mot s6 diéu cua Thong tu sé 08.a/2010/TT-BTP ngay 25
thang 03 nam 2010 ciia B6 Tu phap vé viéc ban hanh va huéng dan viéc ghi chép,
lwu trit, sir dung sO, biéu mau ho tich va Théng tu s6 05/2012/TT-BTP ngay 23 thang
05 nam 2012 cia BO Tu phap stra d6i, bo sung mot s6 diéu cua Thong tu sd
08.a/2010/TT-BTP (cé hiéu luc tir ngay 05 thang 7 nam 2013).

+ Thong tw s6 22/2013/TT-BTP ngay 31 thang 12 ndm 2013 cua Bé truong Bé
Tw phdp quy dinh chi tiét va hudng ddn thi hanh mot s6 diéu cuia Nghi dinh s6
24/2013/ND-CP ngay 28 thang 3 ndm 2013 ciia Chinh phii quy dinh chi tiét thi hanh
mot s6 diéu cua Ludt Hon nhdn va gia dinh vé quan hé hén nhdn va gia dinh cé yéu
16 mieGe ngodi (¢ hiéu luc tir ngay 17 thdng 02 ndm 2014).

+ Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 nam 2007 ctia Uy ban
nhan dan thanh phd H6 Chi Minh vé ban hanh biéu murc thu 1é phi dang ky ho tich
trén dia ban thanh phd H6 Chi Minh (c6 hiéu luc tir ngay 09 thang 8 nam 2007).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAT GHI VAO SO HOQ TICH VIEC KET HON DA PANG KY
TAI CO QUAN CO THAM QUYEN CUA NUGC NGOAI O NUOC NGOAI

Ho VA tEN N@UOT KNAT: ..o
Noi thuong tra/tam tra: ) e,
S6 gidy CMND/Gidy t0 hop 16 thay thé: @i

DR NGIE Do ghi vao sb viéc két
hon cho hai v chong c¢6 tén dwéi day:

Ho va tén chOng: .......coooovveveeeeeeee, Hovatén vo: ...........ooooovviiiiiicci e,
Ngay, thang, ndm sinh: .............................. Ngay, thang, ndm sinh: .............................
Dan toc: ....oovvvveeen.. Quéc tich: ................ Dan toc: ..o Quéc tich: oo
Noi thuong tro/tam tra: & e, Noi thuong tro/tam tra: O )

Két hon 1an nay 1a 1an thie: ........oooeveenee.. Két hon 1an nay 1a 1an thir: ..........ococooeevee...
DA AANG KY KEE NOM LA ...t
E1E0™ ... SO ettt
Ou e cip ngay........ thang ...... nam .............

Trude khi két hon 1an nay chua timg két hon/da ting két hén nhung hon nhan da cham dut® .

T61 cam doan nhitng nd1 dung khai trén day 1a ding su that va chiu trach nhiém trude phap
luat vé cam doan cua minh.

Tai liéu gui kem theo To khai: Lamtagi: ........, ngay ... thang ....... nam ........
............................................................. Nguoi khai

(Ky, ghi 10 ho va tén)

Chau thich:
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M Ghi rd tén co quan thuc hién ghi chu két hon.

@ Ghi theo dia chi ding ky thuong tri va gach cum tir “tam tra”; néu khong c6 noi dang ky thuong
tru thi gach hai t “thuong tra” va ghi theo dia chi dang ky tam tra.

) Néu ghi theo ) CMND, thi gach cum tur “Gidy to hop 18 thay thé”; néu ghi theo s6 Gidy to hop
18 thay thé thi ghl 13 tén gidy to va gach cum tu “CMND”.

@ Ghi 16 tén gidy to da cong nhan viéc két hon.

) Néu d3 timg két hon thi ghi 6 cin cir chdm dut quan hé hon nhan & dong phia dudi. Néu cin cu
cham dut quan hé hon nhén la ly hon thi ghi 1 hinh thirc van ban ly hén, ngay c6 hiéu luc, tén co
quan cap.
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
Tinh/thanh pho Poc lap - Tw do - Hanh phuc
SO TUPHAP ... AV ... thang... ... nam... ...

SO e, /STP-XN

~ GIAY XAC NHAN VE VIEC ,
DA GHI CHU VAO SO CAC VIEC HQ TICH PA PANG KY
TRUOC CO QUAN CO THAM QUYEN CUA NUOC NGOAI

GIAM DOC SO TU PHAP

. Can ctr Nghi dinh sO 158/2005/ND-CP ngay 27 thang 12 nam 2005 cua Chinh pha
vé dang ky va quan ly hd tich;

()ng/bz‘t:

Can bd hd tich GIAM POC ,
(Ky, ghi 18 ho tén) (Ky, ghi 18 ho tén va déng dau)
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5. Tha tuc ghi vao s6 hg tich viéc nhin cha, me, con cua cong dian Viét Nam
da dworc gidi quyét tai co quan c6 thim quyén 6 nwéc ngoai

- Trinh ty thwe hién:

+ Budce 1: Ca nhan chuan bi day du hd so theo quy dinh va ndp ho so tai Bo
phan tiép nhén va tra két qua cua S& Tu phap (s6 141-143 Pasteur, phuong 6, quéan 3,
Thanh pho H6 Chi Minh), tir thir hai dén thir sau (budi sang tir 07 gio 30 phit dén 11
gid 30 phut, buoi chiéu tir 13 gid 00 phit dén 17 gio 00 phut) va budi sang thr bay tir
07 gio 30 phut dén 11 gio 30 phat.

+ Budce 2: Bo phan tiép nhan va tra két qua S Tu phép tiép nhan ho so, kiém tra
tinh hop 1& va day du cua cac gidy to c¢6 trong ho so:

* Truong hop hd so dd day du va hop 1é: cong chire tiép nhan ho so in phiéu hen
tra ho so, bién lai thu 18 phi giao cho nguoi nop.

* Truong hop ho so chua day du va chua hop 16 cong chuc tiép nhan ho so
hudng dan bang vin ban dé t6 chirc bo sung, hoan thién hd so.

+ Budce 3; Trong thoi han 05 ngay lam viéc, ké tir ngay S¢ Tu phap nhan du ho
so hop 1€ va 1€ phi thuc hién ghi vao so viéc nhan cha, me, con. Truong hop can xac
minh thi thot han duoc kéo dai khong qua 05 ngay lam viéc.

Giam doc S& Tu phap ky va cap cho nguodi yéu cau Gidy xac nhan veé viée da
ghi chu vao so cac viéc ho tich.

+ Budc 4: Ca nhan can cit vao ngay hen trén Bién nhan dén nhén két qua giai
quyét tai BO phén tiép nhan va tra hd so cia S Tu phap.

- Céch thire thue hién: Nop va nhan két qua truc tiép tai S& Tu phap.
- Thanh phan, s6 lweng hd so:

a. Thanh phan ho so:

- To khai ghi vao s6 viéc nhan cha, me, con (theo mﬁu)

- Ban sao Giay to cong nhan viéc nhan cha, me, con do co quan ¢é tham quyén
cua nudc ngoai cap;

- Ban sao mot trong cac gidy to chirng minh v€ nhan than, nhu Giay chimg minh
nhan dan, hd chiéu hoac gidy to hop 1€ thay thé;

- Ban sao s6 ho khau hoac S6 tam tra cua ngudi co yéu cau.

Phdn chit in nghiéng la ndi dung siea doi, b6 sung, thay thé
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b. S6 lwong ho so: 01 bo

- Thoi han giai quyét: 05 ngay lam viéc, ké tir ngay nhan du hd so hop 16.
Trong truong hop can xac minh thi thoi han ndy cé thé kéo dai thém khong qua 05
ngay lam viéc.

- P6i twong thuwe hién thi tuc hanh chinh: Ca nhan

- Co quan thyce hién thu tuc hanh chinh: S¢ Tu phap

- Két qua thwe hién thi tuc hanh chinh: Gidy xac nhan viéc da ghi chi vao s6
cac viéc ho tich

- L& phi: 50.000 dong/trudng hop

- Tén mau don, mau to khai: Mdu 70 khai ghi vao $6 ho tich viéc nhdn cha,
me, con dd dwoc gidi quyét tai co quan cé thdm quyén cia nuée ngoai (TP/HT-2013-
TKGCCMC)

- Yéu ciu diéu kién: Khong

- Can ctr phap ly cuaa thu tuc hanh chinh

+ Luat Hon nhan va Gia dinh nam 2000, s6 22/2000/QH10 ngay 09 thang 6 nam
2000 (c6 hiéu luc tr ngay 01 thang 01 nam 2001);

+ Nghi dinh s6 24/2013/ND-CP ngay 28 thang 03 nam 2013 cia Chinh phu Quy
dinh chi tiét thi hanh mét s6 diéu cua Luat Hon nhan va Gia dinh vé quan hé hon
nhan va gia dinh (c6 hiéu luc tir ngay 15 thang 05 nam 2013);

+ Thong tu s6 09b/2013/TT-BTP ngay 20/05/2013 cua Bo Tu phéap stra doi, bo
sung mot so diéu cua Thong tu s6 08.a/2010/TT-BTP ngay 25/03/2010 cua B Tu
phap vé viéc ban hanh va hudng dan viée ghi chép, luu trit, st dung sb, biéu mau ho
tich va Thong tu s6 05/2012/TT-BTP ngay 23/05/2012 ciia B6 Tu phap sa doi, bd
sung mot s6 diéu cua Thong tu s6 08.a/2010/TT-BTP;

+ Théng tw s6 22/2013/TT-BTP ngay 31 thang 12 ndm 2013 cia Bé truong Bé
Tw phdp quy dinh chi tiét va huéng ddn thi hanh mot sé diéu cia Nghi dinh s6
24/2013/ND-CP ngay 28 thang 3 ndm 2013 ciia Chinh phii quy dinh chi tiét thi hanh
mot s6 diéu cua Ludt Hon nhdn va gia dinh vé quan hé hén nhdn va gia dinh cé yéu
16 nueGe ngodi (c6 hiéu luc tir ngay 17 thang 02 ndm 2014).

+ Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 ciia Uy ban nhan dan
thanh phé vé ban hanh biéu mirc thu 18 phi dang ky hd tich trén dia ban Thanh phé
Ho Chi Minh (c6 hiéu lyc tir ngay 09 thang 8 nam 2007).

Phdn chit in nghiéng la ndi dung siea doi, bé sung, thay thé
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(Thong tu sé: 09b/2013/TT-BTP)

Mau TP/HT-2013-TKGCCMC

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI
GHI VAO SO HQ TICH VIEC NHAN CHA, ME, CON
PA PUQC GIAI QUYET TAI CO QUAN CO
THAM QUYEN CUA NUOC NGOAI

Kinh gui: ..o

HoO VA teN: .. o e 101 tINh:
Ngay, thang, NAm SINN: ..o
DAN TOC: oo Quéc tch:
NO1 thuong tri/tam TIT: ......c.oooiiiiii e
S6 CMND/HO chiéu/Gidy t0 hop 18 thay thé: .........oooooviieoeeeeeeeeeeeeee e

D& NGB .ot ghi vao sb
hd tich viéc nhan ngudi c6 tén duéi day 1aP

HoO Wl 800 e e e

Ngay, thang, NAm SINN: ..o

NO1 thuong tri/tam TIT: ......c.oooiiiiii e
S6 CMND/HO chiéu/Gidy t0 hop 18 thay thé: .........oooooviieoeeeeeeeeeeeeee e
TR0 oo e,

T61 cam doan nhiing ndi dung khai trén day 1a ding sy that va chiu trach nhi€ém
trudc phap ludt vé cam doan ctia minh.

Tai liéu gui kém theo To khai: ... , ngay ..... thang ... nam.. ...
- Ban sao gidy to cong nhén vi¢c nhan cha, me, con; Ngll’(“)'i lam don
- Ban sao CMND/H$ chiéu/Gidy to hop 18 thay thé cia (K, ghi 1o ho va tén)

nguoi co yéu cau;
- Ban sao S6 ho khau/So tam tru cua nguoi ¢o yéu cau.

Chu thich
D Ghi 13 1a cha, me hodc con;
@ Ghi 15 hinh thirc viin ban: Ban én/quyét dinh/théa thuan/cac hinh thirc khac;
®) Ghi 15 tén co quan c6 thim quyén cua nudc ngoai di cong nhan viéc nhan cha, me, con.

Phdn chit in nghiéng la ndi dung siea doi, bé sung, thay thé
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6. Thii tuc Piing ky hoat dong ciia Trung tim tw van hd tro hon nhén va gia
dinh ¢6 yéu t6 nwéc ngoai

- Trinh ty thwe hién:

+ Budc 1: To chire sau khi duoc thanh 1ap chudn bj ddy di hé so ddng ky hoat
doéng theo quy dinh va ndp hé so tai Bo phdn tiép nhdn va tra két qua ciia S Tu phdp
(sé 141-143 Pasteur, phuong 6, qudn 3, Thanh phé Hé Chi Minh), tir thir hai dén thir
sau (budi sang tir 07 gic 30 phuit dén 11 gic 30 philt, budi chiéu tir 13 gic 00 phiit dén
17 gio 00 phiit) va budi sang thit bay tir 07 gic 30 phiit dén 11 gicr 30 phiit.

+ Budce 2: Bo phan tiép nhan va tra két qua So Tu phap tiép nhan ho so, kiém tra
tinh hop 1é va day du ciia cac gidy to ¢d trong ho so:

* Truong hop ho so da day du va hop 16: cong chure tiép nhan ho so in phiéu hen
tra hd so giao cho nguoi nop.

* Truomg hop ho so chua day du va chua hop 1&: cong chire tiép nhan ho so
hudng dan bang van ban dé to chirc bd sung, hoan thién ho so.

+ Bude 3: Trong thoi han 05 ngay 1am viéce, ké tir ngay nhan da hd so hop 1€, S¢
Tu phép cap Gidy dang ky hoat dong cho Trung tAm tu van, hd trg hon nhan va gia
dinh c6 yéu t6 nudc ngoai. Trong truong hop tir chéi cap Gidy ding ky hoat dong, So
Tu phap thong bao béng van ban cho Hoi 1ién hié€p Phu nir thanh 1ap Trung tdm, trong
d6 néu 3 ly do tir chéi.

+ Budce 4: To chirc can clr vao ngay hen trén Bién nhan dén nhan két qua giai
quyét tai BO phan tiép nhan va tra ho so caa S& Tu phap.

- Céch thirc thwe hién: Nop va nhan két qua truc tiép tai S& Tu phép.

- Thanh phan, s6 lweng hd so:

a. Thanh phan ho so:

- To khai dang ky hoat dong (theo mau quy dinh);

- Ban sao Quyét dinh thanh 14p Trung tam;

- Giéy td ching minh vé dia diém dat tru so cua Trung tam;

- Phiéu 1y lich tu phap cua ngudi dy kién dimg dau Trung tdm duoc cap chua
qua 3 thang tinh dén thoi diém ndp ho so;

- Ban sao quy ché hoat dong cta Trung tam.

b. S6 lwong ho so: 01 bo

Phdn chit in nghiéng la ndi dung siea doi, bé sung, thay thé
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- Thoi han giai quyét: 05 ngay lam viéc, ké tir ngay nhan da hd so hop 16

- Pbi twong thwe hién thi tuc hanh chinh: T chuc

- Co quan thyce hién thu tuc hanh chinh: S¢ Tu phap

- Két qua thwe hién tha tuc hanh chinh: Gidy dang ky hoat dong hoac Vin
ban tir chdi.

- L& phi: khong co

- Tén miu don, miu to khai:

+ Mau To khai ding ky hoat dong tu van, ho tro hon nhan va gia dinh c6 yéu t6
nude ngoai (TP/HTNNg-2013-TKTVHT)

+ Mdu Gidy Pdng ky hoat déng cua Trung tdm tu védn, ho tro hén nhdn va gia
dinh c6 yéu t6 nude ngoai (TP/HTNNg-2013-TVHT).

- Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

+ Dia diém hoat dong cua Trung tdm co thé doc Idp voi dia diém mo [6p ti vdn,
hé tro, nhung phai bao dam vé dién tich, tién nghi lam viéc, phu hop vdi thuc tién
cua tung dia phuwong.

+ Trung tém phai cé it nhdt 01 chuyén gia tw van chuyén trdch; ngodi ra dwoc
sw dung cong tdc vién la chuyén gia thudc linh viec ngén ngir, vin héa - xa hoi, phdp
ludt dé thuee hién hoat dong tw vdn, hé tro.

- Can ctr phap ly cuaa thu tuc hanh chinh

+ Nghi dinh s6 24/2013/ND-CP ngay 28 thang 03 nam 2013 cia Chinh phu Quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Hon nhan va Gia dinh vé quan hé hon
nhan va gia dinh (c6 hiéu luc tir ngay 15 thang 05 nam 2013);

+ Thong tu s6 09b/2013/TT-BTP ngay 20/05/2013 cua Bo Tu phéap stra doi, bo
sung mot so diéu cua Thong tu s6 08.a/2010/TT-BTP ngay 25/03/2010 cua B Tu
phap vé viéc ban hanh va hudng dan viée ghi chép, luu trit, st dung sb, biéu mau ho
tich va Thong tu s6 05/2012/TT-BTP ngay 23/05/2012 cia Bo Tu phap sa doi, bo
sung mot s6 diéu cua Thong tu s6 08.a/2010/TT-BTP.

+ Théng tw s6 22/2013/TT-BTP ngay 31 thang 12 ndm 2013 cia Bé truong Bé
Tw phdp quy dinh chi tiét va hudng ddn thi hanh mot s6 diéu cia Nghi dinh s6
24/2013/ND-CP ngay 28 thang 3 ndm 2013 ciia Chinh phii quy dinh chi tiét thi hanh
mot s6 diéu cua Ludt Hon nhdn va gia dinh vé quan hé hén nhdn va gia dinh cé yéu
16 mieGe ngodi (¢ hiéu luc tir ngay 17 thdng 02 ndm 2014).

Phdn chit in nghiéng la ndi dung siea doi, bé sung, thay thé
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(Thong tu sb: 09b/2013/TT-BTP)

Mau TP/HTNNg-2013-TKTVHT

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY HOAT PONG TU VAN, HO TRQ HON NHAN VA GIA DiNH

CO YEU TO NUOC NGOAI

Kinh gtri: S& Tu phap tinh/thanh pho ..............ccooviioiioieeeeeeeel

Trung tAm tu van, hd trg hon nhan va gia dinh c6 yéu to nudc ngOAT: ...cooovvveveveeeeene.

Ho va tén ngudi dimng dAu Trung tAM: .........o.coooveeieeeeeeeeeeeeeeee oo,
S6 Giay CMND/HO chiéu/Gidy to hop 18 thay thé: ..........co.ooooviveiieeeeeeeeeeee,

N1 dung hoat dong ctia Trung tAM: ..........c.ooooiiiiiiiiiiie e

Pé nghi S¢ Tu phap tinh/thanh phé............oooovvvvveieeeeeien. cap Gidy ding ky hoat
dong cho Trung tam.

Ching t61 cam két chap hanh day du cac quy dinh cia phap luat trong linh vuc tu van,
hd tro két hon c6 yéu té nude ngoai va cac quy dinh khac co lién quan cua phap luat.

Lamtgi.............. ey NGAY ... thANg ... nam..........
NGUOI PUNG DAU TRUNG TAM
(Ky, ghi 10 ho va tén)

Cic gidy to kém theo:

1) quét dinh thanh 1ap Trung tam (ban sao);

2) Giay to ching minh vé dia diém dit tru s¢ ctia Trung tam;

3) Phi¢u Ly lich tu phap cta ngudi du kién dimg dau Trung tam;
4) Quy ché hoat dong cta Trung tAm (ban sao).

Phdn chit in nghiéng la ndi dung siea doi, b6 sung, thay thé
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~ UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
TINH/THANHPHO ............. Djc lap - Ty do - Hanh phuc
SO TU PHAP

S6: /PKHD

GIAY PANG KY HOAT PQONG CUA TRUNG TAM TU VAN, HO TRQ
HON NHAN VA GIA PINH CO YEU TO NUOGC NGOAI

1. Tén go1 clla Trung tAM: .......cc.oooiiiiiiiiii e

4. Nguoi dimg dau Trung tim:

s H O VA I e e
- 86 CMND/H chiéu/Gidy to hop 18 thay thé: .........cocovevieeeoeeeeeeeeeeeeeen.
5.NO1 dung hoat AONE: ......oooiiiiiii e

Phdn chit in nghiéng la ndi dung siea doi, bé sung, thay thé
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GHI CHU THAY POI NOI DUNG PA PANG KY

Giam doc S¢ Tu phap
(Ky, ghi 15 ho tén
va dong dau)

Ngay, thén%,‘ nam Noi dung
thay doi thay déi

Phdn chit in nghiéng la ndi dung siea doi, bé sung, thay thé
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7. Tha tuc ding ky thay ddi ndi dung diing ky hoat dong ciia Trung tim tw

van, ho trg hon nhan va gia dinh cé yéu to nwéc ngoai
- Trinh ty thwe hién:

+ Bude 1: Té chirc mudn thay ddi vé tén goi, dia diém dat tru so ndp van ban dé
nghi ghi chi thay d6i kém theo Giay dang ky hoat dong tai S& Tw phap Thanh phd
Ho Chi Minh tir thir hai dén tha sau (budi sang tir 7gid 30 dén 11gid30, budi chiéu tir
13 gior dén 17 gio) va budi sang tha bay (tir 7 gid 30 phat dén 11 gio 30 phut).

+ Budce 2: Bo phan tiép nhan va tra két qua S Tu phép tiép nhan ho so, kiém tra

tinh hop 1& va day du cua cac gidy to c¢6 trong ho so:

* Truong hop hd so dd day du va hop 1é: cong chire tiép nhan ho so in phiéu hen

tra ho so giao cho ngudi ndp.

* Truong hop ho so chua day du va chua hop 16 cong chuc tiép nhan ho so

hudng dan bang vin ban dé to chirc bo sung, hoan thién hd so.

+ Bude 3: Truong hop thay ddi vé tén goi, dia diém dit tru so, trong thoi han 03
ngay lam viéc, ké tir ngay nhan duoc van ban dé nghi ghi cha thay doi, S& Tu phap
ghi truc tiép nodi dung thay doi vao Gidy dang ky hoat dong cuia Trung tam va dong

dau xac nhan.

Truong hop muén thay doi vé nguoi dung dau Trung tdm hodc ndi dung hoat
dong cua Trung tam, H1 Lién hi€p phu nit phai c¢6 van ban gin S& Tu phap, trong do
néu 16 muc dich, ndi dung, Iy do thay doi, kém theo Gidy dang ky hoat dong cia
Trung tAm. Néu thay doi nguoi dung dau Trung tdm phai c6 Phiéu ly lich tu phap cia
ngudi du kién thay thé duoc cap chwa qua 03 thang tinh dén ngay nhan ho so. Trong
thoi han 5 ngay 1am viéc, ké tir ngay nhan du ho so hop 16, So Tu phap ghi truc tiép
ndi dung thay doi vao Giay dang ky hoat dong va déng dau xac nhan. Truong hop tir
choi thay d6i thi So Tu phap thong bao bang van ban cho Hoi lién hiép phu nit va co
néu rd ly do.

+ Budc 4: To chite can cir vao ngay hen trén Bién nhan dén nhén két qua giai

quyét tai BO phén tiép nhan va tra hd so cia S Tu phap.
- Céch thire thye hién: Nop va nhan két qua true tiép tai S& Tu phap.

- Thanh phan, s6 lweng hd so:

Phdn chit in nghiéng la ndi dung siea doi, bé sung, thay thé
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a. Thanh phan ho so:

- Vin ban dé nghij thay dbi ndi dung dang ky hoat dong (néu & nodi dung can
thay doi);

- Gidy dang ky hoat dong;

Truong hop thay doi nguoi dimg dau Trung tdm phai ¢ Phiéu ly lich tu phap
ciia ngudi du kién thay thé duoc cap chua qua 03 thang tinh dén ngay nhan ho so.

- Truong hop xin thay d6i tru s& phai kém hd so chimg minh vé dia diém dit try
SO moi.

-S6 lwong hd so: 01 bd

- Thoi han giai quyét hd so: 03 ngay lam viéc dbi véi truong hop thay doi vé
tru s& va tén goi; 05 ngay lam viéc d6i voi truong hop thay do6i nguoi dimg dau
Trung tdm hodc nd1 dung hoat dong cua Trung tam

- Pbi twong thwe hién thi tuc hanh chinh: T chuc

- Co quan thyce hién thu tuc hanh chinh: S¢ Tu phap

- Két qua thwc hién tha tuc hanh chinh: Gidy ding ky hoat dong ctia Trung
tam dwoc ding ky thay doi ndi dung; hodc vin ban tir chdi.

- Lé phi: Khong cé

- Tén miu don, miu to khai: Mdu Gidy Pdng ky hoat déng ciia Trung tam tu
vdn, hé tro hén nhdn va gia dinh c6 yéu t6 nieée ngodi (TP/HTNNg-2013-TVHT).

- Yéu ciu, diéu kién thyc hién thii tuc hanh chinh: Khong co

- Can ctr phap ly cuaa thu tuc hanh chinh

+ Nghi dinh s6 24/2013/ND-CP ngay 28 thang 3 nam 2013 cia Chinh phu Quy
dinh chi tiét thi hanh mét s6 diéu cua Luat Hon nhan va Gia dinh vé quan hé hon
nhan va gia dinh c6 yéu to nude ngoai (6 hiéu lyc ké tir ngay 15 thang 5 nam 2013);

+ Théng tw s6 22/2013/TT-BTP ngay 31 thang 12 ndm 2013 cia Bé truong Bé
Tw phdp quy dinh chi tiét va huéng ddn thi hanh mot sé diéu cia Nghi dinh s6
24/2013/ND-CP ngay 28/3/2013 ciia Chinh phii quy dinh chi tiét thi hamh mét sé diéu
ctia Ludt Hén nhdn va gia dinh vé quan hé hén nhdn va gia dinh cé yéu 16 nudc

ngoai.

Phdn chit in nghiéng la ndi dung siea doi, bé sung, thay thé
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~ UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
TINH/THANHPHO ............. Djc lap - Ty do - Hanh phuc
SO TU PHAP

S6: /PKHD

GIAY PANG KY HOAT PQONG CUA TRUNG TAM TU VAN, HO TRQ
HON NHAN VA GIA PINH CO YEU TO NUOGC NGOAI

1. Tén go1 clla Trung tAM: .......cc.oooiiiiiiiiii e

4. Nguoi dimg dau Trung tim:

s H O VA I e e
- 86 CMND/H chiéu/Gidy to hop 18 thay thé: .........cocovevieeeoeeeeeeeeeeeeeen.
5.NO1 dung hoat AONE: ......oooiiiiiii e

Phdn chit in nghiéng la ndi dung siea doi, bé sung, thay thé
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GHI CHU THAY POI NOI DUNG PA PANG KY

Giam doc S¢ Tu phap
(Ky, ghi 15 ho tén
va dong dau)

Ngay, thén%,‘ nam Noi dung
thay doi thay déi

Phdn chit in nghiéng la ndi dung siea doi, bé sung, thay thé
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B. Danh muc thi tuc hanh chinh méi ban hanh thudc thim quyén giai
quyét ciia Uy ban nhan din xi - phuwong, thi trin

I. Linh viee Hanh chinh Tw phap

1. Thii tuc cip gidy xdc nhin tinh trang hon nhén cho céng din Viét Nam
cw tru trong nwéc dé ding ky ket hon véi ngwoi nwéc ngoai tai co quan c6 tham
quyén cua nwéc ngoai 6 nwéc ngoai.

- Trinh ty thwe hién:

+ Budce 1: Ca nhan chuan bi day du hd so theo quy dinh va ndp ho so tai Bo
phan tiép nhan va tra két qua cia Uy ban nhan dan xa, phuong, thi tran, tir thir hai dén
thtr sau (budi sang tir 07 gio 30 phut dén 11 gid 30 phit, budi chiéu tir 13 gior 00 phut
dén 17 gio 00 phut) va budi sang tht bay (tir 07 gid 30 phut dén 11 gio 30 phut).

+ Budce 2: Bo phan tiép nhan va tra két qua caa Uy ban nhan dan xa, phuong, thi
tran tiép nhan hd so, kiém tra tinh hop 1€ va day du cua cac gidy to c¢6 trong hd so:

* Truong hop hd so dd day du va hop 1é: cong chire tiép nhan ho so in phiéu hen
tra ho so, bién lai thu 18 phi giao cho nguoi nop.

* Truong hop ho so chua day du va chua hop 16 cong chuc tiép nhan ho so
huéng dan bang van ban dé c4 nhan bo sung, hoan thién hd so.

+ Budc 3:

a. Trong thoi han 02 ngay lam viéc, ké tir ngay nhan du ho so hop 1& va 1é phi,
Uy ban nhan dan x4, phuong, thi tran kiém tra vé nhan than, tinh trang hon nhan cua
nguodi cd yéu cau cap Gidy xac nhan tinh trang hon nhan; c6 vin ban bao cao két qua
kiém tra va néu 18 cac van dé vudng mic can xin y kién, giri S& Tu phap, kém theo
hé so (Ban chup To khai, ho khau, CMND cua duong su)

b. Trong thot gian 10 ngay lam viéce, ké tir ngay nhan duoc dé nghi cua Uy ban
nhan dan x4, phuong, thi tran, S& Tu phap tham tra tinh hop 18, day du cua ho so cap
Gidy xac nhan tinh trang hon nhan. Truong hop can 1am rd vé nhan than, tinh trang
hon nhan, diéu kién két hon, muc dich két hon cua ngudi co yéu cau cap Gidy xac
nhan tinh trang hon nhan, S& Tu phap tién hanh xac minh va phong van ddi véi nguoi
¢ yéu cau cap Giay xac nhan tinh trang hon nhan. Cu thé;

- S& Tuw phdp tién hanh phong vdn déi véi ngudi cé yéu cdu cdp Gidy xdc nhdn

tinh trang hén nhdn.
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Khi phong vdn cdn b6 So Tu phdp cdn lam ¥d su tir nguyén, muc dich két hén
cua cong dan Viét Nam, su hiéu biét cua cong ddn Viét Nam vé hodn canh gia dinh,
hoan canh cd nhdn cia nguoi nuede ngodi, vé ngdn ngit, phong tuc, tdp qudn, van
héa, phdp ludt vé hén nhdn va gia dinh cia quéc gia, vimg lanh thd ma nguoi niedc
ngoai cu tru.

- Két qua tham tra, xdc minh, phéng vdn bén cong dan Viét Nam cho thdy thudc
mét trong cdc trieong hop sau ddy thi S¢ Tw phdp yéu cdu bén ngudi nudc ngodi vé
Viét Nam dé phong van lam ro:

+ Hai bén chénh léch nhau tir 20 tudi tré lén;

+ Nguoi nuée ngodi két hén lan thit ba hodc da két hon va ly hon véi vo hodc
chéng la cong ddan Viét Nam;

+ Cong ddn Viét Nam khong hiéu biét vé hoan canh gia dinh, hoan canh cd
nhdn ciia nguoi niede ngodi; khéng hiéu biét vé ngén ngiv, phong tuc, tdp qudn, vin
héa, phdp ludt vé hén nhdn va gia dinh cia quéc gia, vimg lanh thd ma nguoi niedc
ngodai cu tri,

+ Nguoi yéu cdu cdp Gidy xdc nhdn tinh trang hon nhdn cho biét sé khong co
mdt dé ding ky két hon tai co quan cé thdm quyén ciia nude ngodi ¢ nuwde ngodi.

- Két qua phong vdn phai ghi thanh vin ban, cé chit ky cia nguoi phong vdn,
nguoi diwoc phong van.

Trieong hop tir chéi, S¢ Tuw phdp phdi ¢é vin ban gidi thich vo Iy do giri Uy ban
nhdn dédn cdp xa dé thong bdo cho ngudi cé yéu cdu.

c. Trong thoi han 02 ngay lam viée, ké tir ngay nhan duoc van ban dong y cua
S& Tu phéap, Chu tich Uy ban nhéan x4, phuong, thi tran ky Gidy xac nhén tinh trang
hon nhan va cap cho ngudi co yéu cau.

+ Budce 4: Ca nhan cin clr vao ngay hen trén Bién nhan dén nhan két qua giai
quyét tai BO phan tiép nhan va tra ho so cua Uy ban nhan dan x4, phuong, thi tran.

- Cach thwre thwe hién: Nop va nhan két qua truc tiép tai Uy ban nhan dan x4,
phuong, thi tran noi cu tri cia cong dan Viét Nam.

- Thanh phan, s6 lweng hd so:

a) To khai cap Gidy xac nhan tinh trang hon nhan (theo mau quy dinh);

b) Ban sao mot trong cac gidy to dé chimg minh vé nhan than nhu Giay chimg
minh nhan dan, Ho chiéu hoic gidy to hop 1¢ thay thé;
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c) Ban sao s6 h6 khau hoic sd tam tra cia nguol yéu cau.

Truong hop cong dan Viét Nam da ly hon tai co quan c¢6 tham quyén cia nude
ngoai thi phai nop Giéy x4c nhan vé viéc ghi vao s6 hé tich viéce ly hén da tién hanh &
nudc ngoai theo quy dinh cua phap luat Viét Nam.

* S6 luong ho so: 01 bo.

- Thoi han giai quyét:

+ Trong thoi han 02 ngay lam viéce, ké tir ngay nhan du ho so hop 1€ va 18 phi,
Uy ban nhan dan x4, phuong, thi tran ¢ vin ban bao céo gui S& Tu phap.

+ Trong thoi gian 10 ngay lam viéce, ké tir ngay nhan dwuoc dé nghi cua Uy ban
nhan dan x3, phuong, thi tran, S& Tu phap tham tra tinh hop 18, day du cua ho so.
Truong hop can lam rd vé nhan than, tinh trang hén nhan, diéu kién két hon, muc
dich két hon cta nguoi ¢6 yéu cau cap Gidy xac nhan tinh trang hén nhan, S& Tu
phap tién hanh xac minh va phong van d6i véi nguoi ¢o yéu cau cap Gidy xac nhan
tinh trang hén nhan.

Truong hop S& Tu phap yéu cau xac minh thi thoi han duge kéo dai khong qua
10 ngay lam viéc.

+ Trong thoi han 02 ngay lam viéc, ké tir ngay nhan duoc van ban dong y cia
S¢ Tu phap, Chu tich Uy ban nhan x4, phuong, thi tran ky Gidy xac nhan tinh trang
hon nhan va cap cho ngudi ¢o yéu cau.

- P6i twong thuwe hién thi tuc hanh chinh: Ca nhan

- Co quan thwe hién thu tuc hanh chinh: Uy ban nhan dan cap xi va So Tu
phap.

- Két qua thwe hién thi tuc hanh chinh: Gidy xac nhan tinh trang hon nhan.

- L& phi: 3000 dong/truong hop;

- Tén miu don, miu to khai:

+ T& khai cap Gidy xac nhan tinh trang hon nhan (Theo Mau)

+ Gidy xac nhan tinh trang hon nhan (Theo Mau)

- Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Coéng dan Viét Nam cu tru trong nude dang ky két hon vor ngudl nude ngoai tai
co quan ¢6 tham quyén cia nude ngoai & nudc ngoai.
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- Can ctr phap ly cuaa thu tuc hanh chinh

+ Luat Hon nhan va Gia dinh nam 2000, s6 22/2000/QH10 ngay 09 thang 6 nam
2000 (c6 hiéu luc thi hanh ké tir ngay 01 thang 01 nam 2001);

+ Nghi dinh s6 24/2013/ND-CP ngay 28 thang 03 nam 2013 cia Chinh phu Quy
dinh chi tiét thi hanh mot sd diéu coa Luat Hon nhan va Gia dinh vé quan hé hon
nhan va gia dinh c6 yéu t6 nudc ngoai (c6 hiéu lye tir ngay 15 thang 5 nam 2013);

+ Thong tu s6 09b/2013/TT-BTP ngay 20 thang 5 nam 2013 cia Bo truong Bo
Tu phap stra doi, bo sung mot s6 diéu cua Thong tu sé 08.a/2010/TT-BTP ngay 25
thang 3 nam 2010 cia Bo Tu phap vé viéc ban hanh va hudng dan viée ghi chép, luu
trir, st dung s0, biéu mau ho tich va Thoéng tu s6 05/2012/TT-BTP ngay 23 thang 05
nam 2012 caa BO Tu phap stra d6i, bo sung mot s6 diéu cua Thong tu sb
08.a/2010/TT-BTP (cé hiéu luc tir ngay 05 thang 7 nam 2013).

+ Thong tw s6 22/2013/TT-BTP ngay 31 thang 12 ndm 2013 cua Bé truong Bé
Tw phdp quy dinh chi tiét va hudng ddn thi hanh mot s6 diéu cuia Nghi dinh s6
24/2013/ND-CP ngay 28 thang 3 ndm 2013 ciia Chinh phii quy dinh chi tiét thi hanh
mot s6 diéu cua Ludt Hon nhdn va gia dinh vé quan hé hén nhdn va gia dinh cé yéu
16 mieGe ngodi (¢ hiéu luc tir ngay 17 thdng 02 ndm 2014).

+ Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 nam 2007 ctia Uy ban
nhan dan thanh phd H6 Chi Minh vé ban hanh biéu murc thu 1é phi dang ky ho tich
trén dia ban thanh phd H6 Chi Minh (c6 hiéu luc tir ngay 09 thang 8 nam 2007).
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Mau TP/HT-2013-TKXNHN (Théng tur s6: 09b/2013/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TiNH TRANG HON NHAN
Kinh UL oo

Ho va tén ngwoi Khai: ...
DAN EOC: oot Quéc tich: .o
NO1 thuong tri/tam trT: ........ooooviiiii et
Quan h¢ voi nguoi dugce cr?ip Giéy xac nhan tinh trang hén nhan: ..............................
P& nghi cip Gidy x4c nhén tinh trang hon nhén cho ngudi cé tén duwéi day:

HO VA TEIL: oo Gioitinh: ..o
Ngay, thang, n&m SINh: ...........c.coooiiiiiii e
NOT SN Lot
DAN E0C ..ot Quéc tich: .o
S6 Giay CMND/HO chiéu/Gidy to hop 16 thay thé: .........o.oooooieiiiieeeeeeeeeeeee,
Noi thuong tro/tam 0
INEHE DGRIEP: ..ottt

T61 cam doan nhiing no1 dung khai trén day 1a dung su that va chiu trach nhi¢m trudc
phap luat vé 16i khai ctia minh.

Lamtgi:.................... ,ngay ..... thang ... nam...........
Nguwoi khai
(Ky, ghi rd ho va tén)
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Chu thich:

O Truong hop cong dan Viét Nam cu tri trong nudc thi ghi theo noi dang ky thuong tra, trong truong
hop khong c6 noi dang ky thuong tru thi ghi theo noi dang ky tam tra.

Truong hop céng dan Viét Nam cu trit ¢ nude ngoai thi ghi theo dia chi thuong tra hodc tam tru &
nudc ngoai.

@ Chi khai trong trudng hop céng dan Viét Nam dang cu trd & nudc ngoai c6 véu ciu xac nhan tinh
trang hén nhan trong thoi gian cu tru & nudc ngoai hodc trong thoi gian cu tru tai Viét Nam trude khi xuat
canh.

®) Péi v6i cong dan Viét Nam cu tra & trong nude thi khi 13 tinh trang hén nhén hién tai: dang c6 vo
hodc c6 chong; hodc chua dang kv két hon lan nao; hodc da dang ky két hén, nhung da ly hon hay nguoi kia
da chét.

Doi v6i cong dan Viét Nam cu tri & nude ngoai ¢d yéu cau xac nhan tinh trang hon nhan trong thoi
gian cu tri tai Viét Nam trude khi xuat canh, thi khai vé tinh trang hon nhan cua minh trong thoi gian da cu
tra tai noi d6 (Vi du: trong thoi gian cu trdtal ... , tr ngay...... thang ... nam .........
dén ngay ........ thang ....... nam ........ chua ding ky két hon véi ai).

Doi v6i cong dan Viét Nam dang cu trii & nudc ngoai, ¢o yéu cau xac nhan tinh trang hon nhan trong
thoi gian cu trd & nudc ngoai, thi khai vé tinh trang hon nhan cta minh trong thoi gian cu tra tai nude do (Vi
du: trong thoi gian cu tru tai CHLB Duc tir ngay ... thang ..... nam ....... dén ngay ........ thang ....... nam
........ khong ding ky két hon voi ai tai Pai st quan Viét Nam tai CHLB Diic);

© Ghi 15 muyc dich sir dung Gidy xac nhan tinh hén nhan. Truong hop sir dung Gidy xac nhéan tinh
trang hon nhan d€ két hon, thi phai ghi 16 k&t hon véi ai (ho va tén; ngay, thang, nam sinh; quoc tich; noi
thuong tri/tam tr); noi dang ky két hon.
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Mau TP/HT-2013-XNTTHN
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
Xa/phuong............cccocooo.. Doc lap - Ty do - Hanh phuc
Huyén/quan.................

Tinh/thanh phé....ooe e, ,hgay... ... thang... ....... nam... .......
SO /UBND-XN

“GIAY XAC NHAN TINH TRANG HON NHAN
(Cap cho cong dén Viét Nam cu tri trong nudce dang ky ket hon
vl ngudi nude ngoai tai co quan co tham quyén cua nudc ngoai & nudc ngoat)

UY BAN NHAN DAN

Can ctr Luat T6 chire Hoi dong nhan dan va Uy ban nhan dan ngay 26 thang 11 nam 2003;

Can cir Nghi dinh sé 24/2013/ND-CP ngay 28 thang 3 nam 2013 cua Chinh phu quy dinh
chi tiét thi hanh mét s6 diéu cua Luat Hon nhan va gia dinh v€ quan hé hon nhan va gia dinh c6
y€u td nudc ngoai,

XAC NHAN:

OMG/DAT .o,
Ngay, thang, ndm Sinh: ...
INOT SINN e
DA EOC e Quéc tich: .,
S6 Gidy CMND/ Ho chiéu/Gidy to hop 18 thay thé: ...
INGNE NGRIEP. ..o
NOT thuOng tri/tamM U ..o
Tinh trang hon nhaAn: ...

Gidy nay dwoc cip dé diing ky két hon véi dng/ba c6 tén dudi diy:

HoO VA EI . o,
Ngay, thang, ndm sinh: ... Quéc tich: ...l
NOT thuOng tri/tamM U ..o

Gidy nay c6 gia tri st dung trong thoi han 6 thang, ké tir ngay cap.

Vao So6 cdp Gidy xdc nhdn tinh trang hon nhdn s ........... QUYEN $6 ....................
CONG CHUC TU PHAP - HQ TICH TM. UY BAN NHAN DAN
(Ky, ghi 5 ho tén) CHU TICH

(Ky, ghi rd ho tén va dong dau)

Chu thich:
@ Ghi 13 noi dang ky két hon.
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