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PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHIi MINH Poc lap - Tu do - Hanh phiic
S6: 5914/QD-UBND Thanh phé Hé Chi Minh, ngay 19 thang 11 nam 2012
QUYET PINH

Vé viéc cong b6 tha tuc hanh chinh ban hanh mdéi, stra doi, bo sung, thay thé,
bii bé thudc thAm quyén giai quyét ciia Uy ban nhan din quén - huyén

CHU TICH UY BAN NHAN DAN THANH PHO HO CHi MINH

Cin ctr Luat T6 chtrc Hoi dong nhan dan va Uy ban nhan dan ngay 26 thang 11
nam 2003;

Can ctr Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 ndm 2010 ctia Chinh phu
vé kiém soat thi tuc hanh chinh;

Xét dé nghi ctia Giam ddc S¢ Tu phap tai To trinh s6 4212/TTr-STP ngay 09
thang 10 nam 2012 va T& trinh s6 9095/TTr-KSTTHC ngay 15 thang 11 nam 2012
ctia Chanh Vin phong Uy ban nhan dan Thanh phd,

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay: 02 thi tuc hanh chinh ban hanh méi,
06 tht tuc hanh chinh stra doi, bd sung; 01 thu tuc hanh chinh thay thé; 04 thu tuc
hanh chinh bj thay thé va bai bo 06 thi tuc hanh chinh thudc thim quyén giai quyét
ctia Uy ban nhan dan quan - huyén (chi tiét tén, néi dung thi tuc hanh chinh theo
danh muc dinh kem).

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.
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Picu 3. Chanh Vin phong Uy ban nhan dan Thanh phd, Giam dc S¢ Tu phap
Thanh phd, Chi tich Uy ban nhan dan cac quan - huyén chiu trach nhiém thi hanh
Quyét dinh nay./.

CHU TICH

Lé Hoang Quan
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THU TUC HANH CHINH MOI BAN HANH,

THU TUC HANH CHINH SUA POI, BO SUNG, THAY THE, BAI BO
THUQC THAM QUYEN GIAI QUYET CUA UY BAN NHAN DAN
QUAN - HUYEN TREN PIA BAN THANH PHO HO CHI MINH
(Ban hanh kém theo Quyét dinh s6 5914/0P-UBND
ngay 19 thang 11 nam 2012 cia Uy ban nhdn ddan Thanh phd)

Phan I
DANH MUC THU TUC HANH CHINH

1. Danh muc TTHC méi ban hanh thudc tham quyén giai quyét cua UBND
cAp quén - huyén:
STT TEN THU TUC HANH CHINH
Linh vue Bo tro tw phap

1 | Thu tuc chimg thyc ban sao tir ban chinh cac gidy to, vin ban bang tiéng Viét

2 | Thi tuc ching thyuc chit ky trong céc gidy to, vin ban bang tiéng Viét

2. Danh muc TTHC dwoc sira doi, bo sung thudc thim quyén giai quyét ciia
UBND cép quén - huyén:

SO HO SO . , 5 p
STT | ™ rrhc TEN THU TUC HANH CHINH

I. Linh vuc Hanh chinh tw phap

1 101689 | Thu tuc f}iéu chinh h¢ tich cho moi truong hop khong phan
biét d6 tudi.

2 101686 | Thu tuc Cip ban sao ho tich tir s6 ho tich

3 101687 | Thu tuc Cap lai ban chinh Gidy khai sinh
II. Linh vwe Bo tro tw phap

1 101008 Thu tuc chimg thuc ban sao tir ban chinh cac gidy to, vin ban
bang tiéng nudc ngoai va giay to, van ban song ngir

2 101012 Thu tuc chimg thuc chit ky cta ngudi dich trong cac gidy to,
van ban tur tiéng nudc ngoai sang tiéng Vi¢t hodc tur tieng Viét
sang tiéng nudc ngoai

3 101014 Thu tuc chimg thuc chit ky trong cac gidy to, vin ban bang
tiéng nudc ngoai va cac gidy to, van ban song ngir




CONG BAO/SH 56/Ngay 15-12-2012 5

3. Danh muc TTHC thay thé, bi thay thé thudc thim quyén giai quyét ciia
UBND cép quén - huyén:

3.1. Danh myuc TTHC thay thé:

STT TEN THU TUC HANH CHINH
Linh vuec Hanh chinh tw phap

1 Thu tuc Thay ddi, cai chinh hé tich cho nguoi tur da 14 tudi trd 18n, xac
dinh lai dan tdc, xac dinh lai gidi tinh, b sung hd tich cho moi trudng hop,
khong phan biét do tuoi

3.2. Danh muc TTHC bi thay thé:

SO HO SO N , \ ,
STT | ™ rrhe TEN THU TUC HANH CHINH

Linh vuee Hanh chinh tw phap

1 101684 | Thu tuc Thay ddi, cai chinh ho tich cho nguoi tu du 14 tudi tre
1én

2 101688 | Thu tuc B6 sung ho tich cho moi trudng hop khéng phéan biét
do tudi

3 101692 | Thu tuc Xac dinh lai gidi tinh

4. Danh muc TTHC bii bé, hity b6 thudc thAm quyén giai quyét cia UBND
cap quén - huyén:

SO HO SO N , X ,
STT | ™ rrh e TEN THU TUC HANH CHINH

Linh vuc Bo tro tu phap

1 101017 | Thu tuc van ban thoa thuan phan chia di san d6i v6i dong san
dudi 50 triéu dong

2 101022 | Thii tuc van ban khai nhdn di san doi voi dong san dudi 50
tri¢u dong

3 101024 | Thu tuc chimg thyc hop ddng, giao dich lién quan dong san co
gia tri dudi 50 tri¢u dong

4 101680 | Thi tuc chung thuc van ban uy quyén
101681 | Thu tuc ching thuc chit ky
6 101682 | Thu tuc ching thuc viéc khac theo quy dinh cua phap luét
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Phian II
NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
CHINH SUA POI, BO SUNG, THAY THE THUQC THAM QUYEN
GIAI QUYET CUA UY BAN NHAN DAN QUAN, HUYEN
TREN PIA BAN THANH PHO HO CHi MINH

A.LINH VUC HANH CHINH TU PHAP

1. Thii tuc diéu chinh h tich cho moi truwong hop khong phan biét d tudi

- Trinh tu thuc hién:

+ Budce 1:

Nguoi ¢6 yéu cau diéu chinh ho tich ndp hd so tai b phan tiép nhan va tra két
qua cua Uy ban nhan dan quén - huyén, tir tht hai dén thtr sau (budi sang tir 7 gio 30
phut dén 11 gio 30 phat, budi chiéu tir 13 gio 00 dén 17 gio 00) va budi sang thi bay
(tir 7 gior 30 phut dén 11 gid 30 phat).

Truong hop khong c6 diéu kién truc tiép nop hd so thi c6 thé ty quyén cho
nguoi khac 1am thay. Viéc tly quyén phai bang vin ban va phai duoc cong ching
hoac chung thuc hop 1€. Néu nguol duge uy quyén la ong, ba, cha, me, con, vg,
chdng, anh, chi, em rudt cia nguoi Gy quyén thi khong can phai c6 van ban Gy quyén,
nhung phai c¢6 gidy to chimg minh vé méi quan hé néu trén.

+ Budc 2:

Céan b tiép nhan ho so kiém tra tinh day du va hop 1& cua cac gidy to trong hd
SO.

Truong hop hd so con thiéu hodc khong hop 1é, can bo tiép nhan viét phiéu
huéng din bd sung ho so. Trong phiéu hudng din phai ghi ddy du, rd rang timg loai
gidy td can bd sung, can bo tiép nhan ho so ky, ghi 16 ho tén va giao cho ngudi ndp
hd so.

Truong hop hd so da déy du, hop 1€, can bo tiép nhan hd so cép Bién nhan co6
ghi rd ngay tra hd so cho ngudi ndp ho so.

+ Budce 3:

Nhan tra két qua giai quyét hd so theo bién nhan tai BO phan tiép nhén va tra két
qua.

- Cdch thirc thure hién: Truc tiép tai tru so co quan hanh chinh nha nuéc
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- Thanh phén, s6 luong hé so:

* Gidy to phai ndp:

+ T& khai diéu chinh ndi dung trong cac gidy to ho tich khac (theo mau quy
dinh).

* Gidy tO phai xuét trinh:

+ Ban photo ban chinh Gidy khai sinh ctia ngudi can diéu chinh ho tich (kém
ban chinh dé doi chiéu).

+ Gidy to lién quan dé lam cin cir cho viéc diéu chinh ho tich trong truong hop
ndi dung diéu chinh khong lién quan dén Giay khai sinh.

+ Gidy chtirng minh nhan dan hoic Ho chiéu ciia ngudi di dang ky ho tich dé xac
dinh vé ca nhan nguoi d6; S6 ho khau, S6 ding ky tam tra dé 1am can clr xac dinh
tham quyén dang ky ho tich theo quy dinh. (Ban sao c6 ching thuc hodc ban sao kém
ban chinh d¢ dbi chiéu)

+ Véan ban uy quyén hoac giéy to chirng minh vé mbi quan h¢ ong, ba, cha, me,
con, VO, chéng, anh, chi, em rudt gitra ngudi ndp hd so va nguoi can diéu chinh ho
tich trong trudng hop ngudi can diéu chinh ho tich khong co diéu kién truc tiép nop
ho so.

+ Ban chinh gidy to can diéu chinh.
* 86 lwong ho so: 01 bd

- Thoi han gidi quyét: Giai quyét hd so ngay trong ngay lam viéc, néu nhan hd
so sau 15 gio thi tra két qua trong ngay 1am viéc tiép theo.

- Doi twong thuwe hién thii tuc hanh chinh: Ca nhan.

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan quin - huyén

- Co quan truec tiép thwe hign: Phong Tu phap quan - huyén

- Két qud thuwe hign thii tuc hanh chinh: Ban chinh Giay to ho tich da duoc
diéu chinh

- L¢ phi: khong

- Tén mdu don, méu to khai: To khai diéu chinh noi dung trong céac gidy to ho
tich khac (khdng phdi la Gidy khai sinh) (Mau TP/HT-2012-TKDCHT).

- Yéu cdu, diéu kién thwc hién thii tuc hanh chinh: Khong.
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- Can cwe phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim 2005 caa Chinh phu vé
dang ky va quan ly ho tich (c6 hiéu luc tir ngay 01 thang 4 nam 2006).

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nim 2012 ctia Chinh phu sira
d6i, bd sung mot s6 diéu cta cac Nghi dinh vé ho tich, hon nhéan va gia dinh va chimg
thuc (c6 hi¢u lyc tir ngay 01 thang 4 nam 2012).

+ Thong tu s6 05/2012/TT-BTP ngay 23 thang 5 nim 2012 cia Bo Tu phap
sira d6i, bd sung mot sd diéu ciia Thong tu s6 08.2/2010/TT-BTP ngay 25 thang 3
nam 2010 caa Bo Tu phap vé viéc ban hanh va huéng dan viéc ghi chép, luu trix, st
dung s0, biéu mau ho tich (c6 hiéu luc ké tir ngay 01 thang 7 nam 2012).

+ Quyét dinh sb 39/2008/QD-UBND ngay 12 thang 5 nim 2008 cta Uy ban
nhan dan Thanh phé H6 Chi Minh vé viéc mién thu mot s6 khoan phi, 1é phi theo quy
dinh tai Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nim 2007 cua Thi tudng
Chinh pht (c6 hiéu luc sau 10 ngay ké tir ngay ky).
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Mau TP/HT-2012-TKDCHT

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PIEU CHINH NOI DUNG
TRONG CAC GIAY TO HQ TICH KHAC
(Khong phdi la Gidy khai sinh)

KA @ Do

Ho va tén nguoi Khai:...............ccoooiiiii e
NOT thudng tri/tam tr0P ....ooeeeeeeeeeeeeeeeee et
S Gidy CMND/Gidy to hop 18 thay thé: @ ..o,
Quan h¢ vo1 nguoi dugce diéu chinh B0 tHEh: v,
PE NG Do, diéu chinh® .......................
..................................................................... cho nguoi cé tén dwdi day:

HO VA TEN: oo Gio1 tinh: .......ooooee
Ngay, thang, NaAm SINN:........ccoooiiiiiiiece e e e eeeaee e
DAN tOC: wevvviiiiiiieeeee e Quéc tich: oo
S6 Gidy CMND/Gidy t0 hop 18 thay thé:.........c.ooeveeeeeeeeeeeeeeeeee e,
NOT thudng tri/tam tIT: ...o.veeeeieceee et e e eve e e evee e eareeea
DA AANG KT .o, 2% R
..................................................................... ngay .........thang ..... nam ...........
Theo @:emeeeeeeeeeeeeeeee, SO, Quyeén s0: ..cccuuueeee
7] e
thAnh 7 1 s
| ) (1 SO USSP

To61 cam doan nhitng nd1 dung khai trén day 1a ding sy that va chiu trach nhiém
trude phap luat vé cam doan cta minh.

Lam t@i: .....ccccoovvviieeiiiiieeiiieeei , ngay ...... thang ........ nam
Nguoi khai

(Ky, ghi ro ho tén)



10 CONG BAO/SH 56/Ngay 15-12-2012

Céc gidy to kém theo (néu c6) dé chimg minh ndi dung diéu chinh

Chii thich:
M Ghi r0 t€n co quan thuc hi¢n viéc diéu chinh noi dung trong céc giéy to ho tich khac (khong phai
la Giay khai sinh).
@ Ghi theo dia chi dang ky thuong tra va gach cum tir “tam tra””; néu khong c6 noi dang ky thuong
tr thi gach hai tir “thuong trt” va ghi theo dia chi dang ky tam tra.
®) Néu ghi theo sO CMND, thi gach cum tir “Gidy to hop 18 thay thé”; néu ghi theo s6 Gidy to hop
1¢ thay thé thi ghi rd tén gidy to va gach cum tir “CMND”.
@ Ghi rd ndi dung va loai gidy to cAn diéu chinh (vi du: ngay chét trong Gidy chung tu).
) Ghi 15 loai viéc da dang ky (vi du: khai ti).
©) Ghi rd loai gidy to can didu chinh (vi du: Gidy ching ti).
™ Ghi rd ndi dung diéu chinh, vi du: Tur: chét ngay 10/4/2010
Thanh: chét ngay 15/4/2010.
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2. Thii tuc cap ban sao gidy to hd tich tir so ho tich
- Trinh tu thuc hién:
+ Buoc 1:

Nguodi cé yéu cau cép ban sao giéy to ho tich tir s6 géc o thé nop ho so tai bd
phan tiép nhan va tra két qua (tir tht hai dén tht sau (budi sang tir 7 gio 30 dén 11 gid
30, budi chiéu tir 13 gio 00 dén 17 gio 00) va budi sang thr bay (tir 7 gio 30 phut dén
11 gio 30 phut) hodc gui dé nghi qua dudng buu dién dén Uy ban nhan dan quan -
huyén.

Truong hop khong cé diéu kién truc tiép nop hd so thi c6 thé ty quyén cho
nguoi khac 1am thay. Viéc tly quyén phai bang vin ban va phai duoc cong ching
hoac chung thuc hop I€. Néu nguol duge uy quyén la ong, ba, cha, me, con, vg,
chdng, anh, chi, em rudt cia nguoi Gy quyén thi khong can phai c6 van ban Gy quyén,
nhung phai c¢6 gidy to chimg minh vé méi quan hé néu trén.

+ Budc 2:

Céan b tiép nhan ho so kiém tra tinh day du va hop 1& cua cac gidy to trong hd
SO.

Truong hop hd so con thiéu hodc khong hop 16, can bo tiép nhan viét phiéu
huéng din bd sung ho so. Trong phiéu hudng din phai ghi ddy du, 16 rang timg loai
gidy to can bo sung, can bd tiép nhan ho so ky, ghi 16 ho tén va giao (hodc giri) cho
ngudi ndp hd so.

Truong hop hd so da déy du, hop 1€, can bo tiép nhan hd so cép Bién nhan co6
ghi rd ngay tra hd so cho ngudi ndp ho so.

+ Budce 3:

Nhan tra két qua giai quyét hd so theo bién nhan tai BO phan tiép nhén va tra két
qua.

- Cdch thirc thwe hién: Tryc tiép tai co quan hanh chinh nha nudc hodc giri hd
so qua duong buu dién.

- Thanh phén, s6 luong hé so:

* Gidy tO phai xudt trinh

+ Gidy Chimg minh nhan dan hodc ho chiéu ctua nguoi yéu ciu cip ban sao gidy
to ho tich dé xac dinh vé ca nhan nguoi do.
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Truong hop hé so giri qua drong buu dién, thi cdc gidy to xudt trinh phdi la ban
sao ¢é chimg thuc; trieong hop truc tiép nép hé so thi ndp ban sao cdc gidy to néu
trén kém ban chinh dé déi chiéu hodc ban sao cé chung thuc.

+ Vian ban Gy quyén hodc gidy to ching minh mdi quan hé nhan than.

bé duoc cong nhan va st dung tai Viét Nam, cac giéy to, tai liéu do co quan co
tham quyén cua nudc ngoai cAp phai duoc hop phap hoa lanh sy, trir trudng hop céac
giéy to, tai liéu dugc mién ching nhan 13nh su, hop phap hoa lanh sy theo quy dinh.

* S luong ho so: 01 bod

- Thoi han gidi quyét: Giai quyét hd so ngay trong ngay lam viéc, néu nhan hd
so sau 15 gio thi tra két qua trong ngay 1am viéc tiép theo.

- Doi twgng thwe hign thii tuc hanh chinh: Ca nhan

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan quan - huyén.

- Co quan truec tiép thwe hign: Phong Tu phap quan - huyén

- Két qua thyee hién thii tuc hanh chinh: Ban sao gidy to ho tich

- Lé phi: 3.000 dong/ban sao.

- Tén méu don, mdu to khai: Khong.

- Yéu cdu, diéu ki¢n thwc hién thii tuc hanh chinh: Khong.

- Can ciwr phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim 2005 cua Chinh phu vé
dang ky va quan ly ho tich (c6 hiéu luc tir ngay 01 thang 4 nam 2006).

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 ndm 2012 ctia Chinh phu sira
d6i, bd sung mot s6 dicu clia cac Nghi dinh vé ho tich, hon nhan va gia dinh va chimg
thuc (c6 hi¢u lyc tir ngay 01 thang 4 nam 2012).

+ Quyét dinh s6 82/2009/QD-UBND ngay 26 thang 10 nim 2009 cta Uy ban
nhan dan Thanh phé) Ho Chi Minh vé ban hanh mirc thu, ché d6 thu, ndp, quan ly va
str dung 18 phi cap ban sao tir s6 bd gdc, 18 phi ching thuc ban sao tir ban chinh va
chtng thuc chit ky trén dja ban Thanh phd HO Chi Minh (c6 hiéu luc sau 10 ngay ké
tor ngay ky).
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3. Thii tuc cap lai ban chinh Giay khai sinh

- Trinh tu thuc hién:

+ Buoc 1:

Nguoi co yéu cau cip lai ban chinh Gidy khai sinh truc tiép nop hd so tai bd
phan tiép nhan va tra két qua tir thir hai dén tha sau (budi sang tir 7 gid 30 phat dén
11 gid 30 phut, budi chiéu tir 13 gid 00 dén 17 gid 00) va budi sang thir bay (tir 7 gio
30 phut dén 11 gio 30 phit) hodc gui dé nghi qua dudng buu dién dén Uy ban nhan
dan quan - huyén.

Truong hop khong cé diéu kién truc tiép nop hd so thi c6 thé ty quyén cho
nguoi khac 1am thay. Viéc tly quyén phai bang vin ban va phai duoc cong ching
hoac chung thuc hop I€. Néu nguol duge uy quyén la ong, ba, cha, me, con, vg,
chdng, anh, chi, em rudt cia nguoi Gy quyén thi khong can phai c6 van ban Gy quyén,
nhung phai c¢6 gidy to chimg minh vé méi quan hé néu trén.

+ Budc 2:

Céan b tiép nhan ho so kiém tra tinh day du va hop 1& cua cac gidy to trong hd
SO.

Truong hop hd so con thiéu hodc khong hop 16, can bo tiép nhan viét phiéu
huéng din bd sung ho so. Trong phiéu hudng din phai ghi ddy du, 16 rang timg loai
gidy to can bo sung, can bd tiép nhan ho so ky, ghi 16 ho tén va giao (hodc giri) cho
ngudi ndp hd so.

Truong hop hd so da déy du, hop 1€, can bo tiép nhan hd so cép Bién nhan co6
ghi rd ngay tra hd so cho ngudi ndp ho so.

+ Budce 3:

Nhan tra két qua giai quyét hd so theo bién nhan tai BO phan tiép nhén va tra két
qua.

- Cdch thirc thure hién: Truc tiép tai tru sé co quan hanh chinh nha nudc

- Thanh phén, sé lwong hé so:

* Gidy to phai nop:
+ To khai cdp lai ban chinh Gidy khai sinh (theo mau quy dinh).
+ Ban chinh Gidy khai sinh cii (néu co).

* Gidy tO phai xuét trinh:
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+ Ban sao c6 chung thuc hodc ban sao kém ban chinh dé d6i chiéu Gidy Chtng
minh nhan dan hodc hd chiéu ctia ngudi yéu cau cép lai ban chinh Gidy khai sinh.

+ Vin ban ty quyén hoic gidy to ching minh vé mdi quan hé ong, ba, cha, me,
con, Vo, chéng, anh, chi, em rudt gitta nguoi ndp ho so va nguoi can cép lai ban
chinh Giy khai sinh trong trudng hop ngudi can cap lai ban chinh Gidy khai sinh
khong c6 diéu kién truc tiép nop hd so.

Trudng hop hé so duge gui qua duong buu dién, thi cac gidy to xuét trinh phai
1a ban sao c6 ching thuc; trudng hop truc tiép ndp hd so thi ndp ban sao cac gidy to
néu trén kém ban chinh dé d6i chiéu hoic ban sao c6 chimg thuc.

* 86 lwong ho so: 01 bd

- Thoi han gidi quyét: Giai quyét hd so ngay trong ngay 1am viéc, néu nhan hd
so sau 15 gio thi tra két qua trong ngay 1am viéc tiép theo. Trong trudng hop phai xac
minh, thi thoi han dugce kéo dai khong qua 03 ngay lam viéc.

- Doi twgng thuwe hign thii tuc hanh chinh: C4 nhan.

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan quan - huyén.

- Co quan truc tiép thwe hién: Phong Tu phap quén - huyén.

- Két qua thwe hién thii tuc hanh chinh: Gidy khai sinh (ban chinh cap lai).

- Lé phi: 10.000 dong.

- Tén mdu don, mdu to khai: TS khai cap lai ban chinh Gidy khai sinh (miu
TP/HT-2012-TKCLBCGKS).

- Yéu cdu, diéu kién thwc hién thii tuc hanh chinh:

Gidy khai sinh bi mat, hu hong hodc phai ghi chi qua nhiéu ndi dung do duoc
thay ddi, cai chinh ho tich, xac dinh lai dan tdc, xac dinh lai gid1 tinh, bd sung ho tich
hodc diéu chinh ho tich ma S6 diang ky khai sinh con luu trit dugc, thi dugc cap lai
ban chinh Gidy khai sinh.

- Can cw phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim 2005 cua Chinh phu vé
dang ky va quan 1y ho tich (c6 hi¢u lyc tir ngay 01 thang 4 nam 2006).

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 ndm 2012 ctia Chinh phu sira
d6i, bd sung mot s6 diéu cta cac Nghi dinh vé ho tich, hon nhéan va gia dinh va chimg
thuc (c6 hiéu luc tir ngay 01 thang 4 nam 2012).
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+ Thong tu s6 05/2012/TT-BTP ngay 23 thang 5 niam 2012 cta Bo Tu phap
sira d6i, bd sung mot sd diéu ciia Thong tu s6 08.2/2010/TT-BTP ngay 25 thang 3
nam 2010 cua Bo Tu phap vé viéc ban hanh va huong dan viéc ghi chép, luu trir, st
dung s0, biéu mau ho tich (c6 hiéu luc ké tir ngay 01 thang 7 nam 2012).
+ Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 nim 2007 cta Uy ban
nhan dan Thanh phé HO Chi Minh ban hanh biéu mic thu 18 phi dang ky ho tich trén
dia ban Thanh phd (c6 hiéu luc sau 10 ngay ké tir ngay k).
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI CAP LAI BAN CHINH GIAY KHAI SINH
KANR G D

Ho va tén nguwoi Khai: ...
NOi thudng tri/tam 1 P ..o
S6 Gidy CMND/Gidy to hop 18 thay thé: @ ..o,
Quan hé véi nguoi duoc cap lai ban chinh Gidy khai sinh: ..........cc.ccocoeveenne.....

PENGITE Do e cip lai ban chinh Giay
khai sinh cho nguoi cé tén dwdi day:

|3 (O I 1< Gio1 tinh: ....oovvveiieiiiiiiie

Ngay, thang, nam SINN: .......coooiiiiiiiiiee e e e eaee e

Mau TP/HT-2012- TKCLBCGKS

INOT ST @ e
DaAn tOC: .ooooeeiiieeeeeeee e QUAC HCH: e,
NOT thudng tri/tam 10 @ ..o ere s
Hovatén cha: . ... ... o e
Dantdc: ...l Quéc 15¢] + A Namsinh ....................
Noi thuong tra/tam tri: O ..o
HoO Va ten mE: ... o e
Dan tdc: ...ccovvvveieeieieees Qudbc tich: v, Namsinh ...................
Noi thuong tri/tam tri: ..o
Padang ky khai sinh tai: ...
ngay thang ndm

4 .. A (6 A A
Theo Gidy khai sinh 86: @.....coovvvevieeeeies QuYyen SO i

Ly do Xin CAP LAE .. .oovniiei e
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T61 cam doan nhitng nd1 dung khai trén day 1a ding su that va chiu trach nhiém

trude phap luat vé cam doan ctia minh

Nguwoi khai
(ky va ghi ro ho tén)

Chii thich:

() Ghi 15 tén co quan thuc hién viéc cip lai ban chinh Gidy khai sinh.

@ Ghi theo dia chi dang ky thudng tra va gach cum tir “tam tra””; néu khong c6 noi dang ky thuong
tr thi gach hai tir “thuong trt” va ghi theo dia chi dang ky tam tra.

®) Néu ghi theo s6 CMND, thi gach cum tir “Gidy to hop 16 thay thé”; néu ghi theo s6 Gidy to hop
1¢ thay thé thi ghi rd tén gidy to va gach cum tir “CMND”.

@) Truong hop tré em sinh tai bénh vién, thi ghi tén bénh vién va dia danh hanh chinh noi tré em
sinh ra (vi du: bénh vién Phu san Ha N¢i). Truong hop tré em sinh tai co s¢ y té, thi ghi tén co s¢ y
te va dia danh hanh chinh noi tré em sinh ra (vi du: Tram y t€ xa Dinh Bang, huyén Tur Son, tinh
Bac Ninh).

Trudng hop tré em sinh ngoai bénh vién va co so y té, thi ghi dia danh cta 03 cdp hanh chinh
(cap xa, cap huyén, cap tinh), noi tré em sinh ra (vi du: xa DPinh Bang, huyén Tur Son, tinh Bac
Ninh).

Truong hop tré em dugce sinh ra ¢ nudc ngoai, thi noi sinh dugce ghi theo tén thanh phé, tén
nudc, noi tré em dé duoc sinh ra (vi du: Luan Pon, Lién hi¢p vuong quoc Anh va Bac Ai-len; Bec-
lin, Cong hoa lién bang Dirc).

) Ghi noi thuong trd/tam tra cla bd, me tai thoi diém dang ky khai sinh cho con; cach ghi thuc
hién theo hudng dén tai diém @
© Chi khai khi biét rd.
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4. Tha tuc thay d6i, cai chinh hd tich cho ngwoi tir di 14 tudi tré 1én; xac
dinh lai dan tdc, xac dinh lai giéi tinh, b6 sung ho tich cho moi truwdng hop
khéong phén biét dj tudi

- Trinh tu thuc hién:
+ Budce 1:

Nguoi c6 yéu cau thay do6i, cai chinh ho tich cho ngudi tir i 14 tudi trd 18n, xac
dinh lai dan toc, xac dinh lai gidi tinh, bo sung ho tich ndp hd so tai bd phan tiép
nhan va tra két qua tir thtr hai dén tha sau (budi sang tir 7 gio 30 phat dén 11 gio 30
phut, budi chiéu tir 13 gid 00 dén 17 gio 00) va budi sang thir bay (tir 7 gio 30 phut
dén 11 gio 30 phit) hodc giri dé nghi qua hé théng buu chinh dén Uy ban nhan dan
quan - huyén.

Truong hop khong cé diéu kién truc tiép nop hd so thi c6 thé ty quyén cho
nguoi khac 1am thay. Viéc tly quyén phai bang vin ban va phai duoc cong ching
hoac chung thuc hop I€. Néu nguol duge uy quyén la ong, ba, cha, me, con, vg,
chdng, anh, chi, em rudt cia nguoi Gy quyén thi khong can phai c6 van ban Gy quyén,
nhung phai c¢6 gidy to chimg minh vé méi quan hé néu trén.

+ Budc 2:

Céan b tiép nhan ho so kiém tra tinh day du va hop 1& cua cac gidy to trong hd
SO.

Truong hop hd so con thiéu hodc khong hop 1é, can bo tiép nhan viét phiéu
huéng din bd sung ho so. Trong phiéu hudng din phai ghi ddy du, rd rang timg loai
gidy to can bo sung, can bd tiép nhan ho so ky, ghi 16 ho tén va giao (hodc giri) cho
ngudi ndp hd so.

Truong hop hd so da déy du, hop 1€, can bo tiép nhan hd so cép Bién nhan co6
ghi rd ngay tra hd so cho ngudi ndp ho so.

+ Budce 3:

Nhan tra két qua giai quyét hd so theo bién nhan tai BO phan tiép nhén va tra két
qua.

- Cach thirc thuc hién:

+ Truc tiép tai tru s& co quan hanh chinh nha nudc;

+ Guri ho so qua hé thong buu chinh.
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- Thanh phén, s6 luong hé so:

* Gidy tO phai nop:

- T khai dang ky viéc thay doi, cai chinh, b6 sung ho tich, xac dinh lai dén toc,
xéc dinh lai gi6i tinh trong Gidy khai sinh (theo mau quy dinh).

- Pbi véi truong hop xac dinh lai gidi tinh: ndp Gidy chimg nhan y té do co so
kham bénh, chita bénh duoc phép can thiép y té dé xac dinh lai gidi tinh theo quy
dinh ctia Nghi dinh s6 88/2008/ND-CP ngay 05 thang 8 nim 2008 cta Chinh phu vé
xac dinh lai gidi tinh.

- i véi truong hop xac dinh lai dan tdc cho con dudi 15 tudi phai ndp van ban
thoa thuan ctia cha me vé viéc xac dinh lai dan toc cho con.

* Gidy tO phai xuét trinh:

+ Ban chinh Giay khai sinh ctia ngudi can thay doi, cai chinh ho tich, xac dinh
lai dan toc, xac dinh lai gidi tinh, bo sung ho tich.

+ Gidy to lién quan dé 1am can ctr cho viéc thay ddi, cai chinh ho tich, xac dinh
lai dan toc, xac dinh lai giéi tinh, bd sung ho tich.

+ Vin ban ty quyén hodc gidy to ching minh vé mdi quan hé ong, ba, cha, me,
con, Vo, chéng, anh, chi, em rudt gitra nguoi ndp hd so va nguoi can thay doi, cai
chinh ho tich, xac dinh lai dan tdc, xac dinh lai gidi tinh, bd sung ho tich trong truong
hop nguoi can thay doi, cai chinh ho tich, xac dinh lai dan toc, xac dinh lai gidi tinh,
bo sung ho tich khong co diéu kién truc tiép nop ho so.

Truong hop hd so duge giri qua hé thong buu chinh, thi cic gidy to xut trinh
phai 12 ban sao c¢6 ching thuc; trudng hop truc tiép ndp ho so thi ndp ban sao cac
gidy to néu trén kém ban chinh dé déi chiéu hodc ban sao c6 ching thyc.

* S luong ho so: 01 bod

- Thoi han gidi quyét:

+ Poi voi viée thay d6i, cai chinh ho tich cho ngudi tir da 14 tudi tré 1én, xéac
dinh lai dan tdc, xac dinh lai gi61 tinh: 03 ngay lam vi¢c, truong hop can xac minh thi
thot han nay duogc kéo dai thém khong quéa 05 ngay lam viéce.

+ DPbi voi viée bod sung ho tich: Giai quyét hd so ngay trong ngay lam viéc, néu
nhan ho so sau 15 gio thi tra két qua trong ngay lam viéc tiép theo.

- Doi twong thue hién thii tuc hanh chinh: Ca nhan.
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- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan quan - huyén.

- Co quan truc tiép thwe hign: Phong Tu phap quan - huyén

- Két qua thwe hign thii tuc hanh chinh: Quyét dinh vé viéc thay d6i, cai chinh
ho tich, xac dinh lai dan tdc, xac dinh lai gi61 tinh hodc ban chinh Giéy to ho tich da
dugc bo sung.

- Lé phi:

+ Thay d0i, cdi chinh ho tich cho ngudi tir it 14 tudi trd 1én, xac dinh lai dan
tdc, xac dinh lai gidi tinh: 25.000 déng/trudng hop.

+ B0 sung ho tich: khong

- Tén méu don, mdu to khai: TS khai dang ky viéc thay d6i, cai chinh, bd sung
ho tich, xac dinh lai dan toc, xac dinh lai gidi tinh trong Giéy khai sinh (Mau TP/HT-
2012-TKTDH,CCHT).

- Yéu cdu, diéu kién thwc hién thii tuc hanh chinh:

+ Viéc thay doi, cai chinh ho tich, x4c dinh lai dan toc, x4c dinh lai gi6i tinh, bo
sung ho tich cho nguoi chua thanh nién hoidc ngudi mat ning lyc hanh vi dan sy dugc
thuc hién theo yéu cau cua cha, me hodc nguoi giam ho.

+ Dbi vai viee thay doi ho, tén cho nguoi tur du 9 tudi tré 1én va xac dinh lai dan
toc cho ngudi chua thanh nién tir da 15 tudi tro 1én thi phai c6 y kién dong y cia
nguoi do thé hién trong To khai. Truong hop xac dinh lai dan toc cho con dudi 15
tudi phai ndp van ban thoa thudn ctia cha va me vé viéc xac dinh lai dan tdc cho con.

- Can cw phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 27 thang 8 nim 2005 caa Chinh phu vé
dang ky va quan 1y ho tich (c6 hi¢u lyc tir ngay 01 thang 4 nam 2006).

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nam 2012 ctia Chinh phu sira
d6i, bd sung mot s6 diéu cta cac Nghi dinh vé ho tich, hon nhéan va gia dinh va chimg
thuc (c6 hiéu luc tir ngay 01 thang 4 nam 2012).

+ Nghi dinh s6 88/2008/ND-CP ngay 05 thang 8 nim 2008 cua Chinh phu vé
xéc dinh lai gi6i tinh (c6 hiéu luc sau 15 ngay ké tir ngay ding Cong bio) .

+ Thong tu s6 05/2012/TT-BTP ngay 23 thang 5 niam 2012 cia Bo Tu phap
stra d0i, bo sung mot s6 diéu cua Thong tu sd 08.a/2010/TT-BTP ngay 25 thang 3
nam 2010 caa Bo Tu phap vé viéc ban hanh va huéng dan viéc ghi chép, luu trix, st
dung s0, biéu mau ho tich (c6 hiéu luc ké tir ngay 01 thang 7 nam 2012).
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+ Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 nam 2007 ciia Uy ban
nhan dan Thanh phé HO Chi Minh ban hanh biéu mirc thu 18 phi dang ky ho tich trén
dia ban Thanh phd (c6 hiéu luc sau 10 ngay ké tir ngay ky).

+ Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nim 2008 ciia Uy ban
nhan dan Thanh phé H6 Chi Minh vé viéc mién thu mot s6 khoan phi, 1é phi theo quy
dinh tai Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nim 2007 cua Thi tudng
Chinh phu (c6 hiéu luc sau 10 ngay ké tir ngay k).
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY VIEC THAY POI, CAI CHINH,
~ BO SUNG HQ TICHXAC PINH LAI DAN TQC,
XAC PINH LAI GIOI TINH TRONG GIAY KHAI SINH

KA @0 1 e,

Ho va tén ngudi Khai: ...

NOi thudng tri/tam T P ..ot

S Gidy CMND/Gidy t hop 18 thay thé: @ ..o,

Quan h¢ vo1 nguoil duoc thay doi, cai chinh, bd sung ho tich, xac dinh lai dan
tdc, xac dinh lai gidi tinh: ...,

PENghi P, dang ky viee @ ..ol

cho nguoi co tén dudi day

Mau TP/HT-2012-TKTD,CCHT

HoO VATEN: (oo G101 tinh: ................

DaAn tOC: .. .uuvvieiieiiiieeei e Quéc tICh: oo
S Gidy CMND/Gidy t hop 18 thay thé: @ ..o

NOT thudng tri/am 0 @ ..o e

....... 0 0 e

To61 cam doan nhirng ndi1 dung khai trén day 1a ding su that va chiu trach nhiém
trudc phap luat vé cam doan ctia minh.

Lam tqi: ......coeeuvveennnnn. , ngay .... thang ... nam .........
Nguwoi khai

(Ky, ghi ro ho tén)
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Y kién ctia ngudi duoc thay doi ho, tén (néu nguoi do
tor du 9 tudi trd 1€n); xac dinh lai dan toc (néu nguoi
doé tir du 15 tuoi dén dudi 18 tuoi)

Chii thich:
1 Ghi 15 tén co quan dang ky viéc thay doi, cai chinh, bd sung ho tich, xac dinh lai dan tdc, xac
dinh lai gidi tinh trong Giay khai sinh.
@ Ghi theo dia chi dang ky thudng tra thi gach cum tir “tam tra”; néu khong c¢6 noi ding ky thuong
tra thi gach hai tir “thuong tri” va ghi theo dia chi dang ky tam tra.
) Néu ghi theo s6 CMND, thi gach cum tir “Giay to hop 18 thay thé”; néu ghi theo s6 Gidy to hop
1€ thay thé thi ghi rd tén gidy to va gach cum tr “CMND”.
@ Ghi 16 loai viéc thuc hién (vi du: thay d6i Ho).
©) Ghi 16 noi dung thay dbi, vi du: Tir Nguyén Vin Nam

Thanh Vi Van Nam.
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B. LINH VUC BO TROQ TU PHAP

1. Thii tuc chirng thwe béan sao tir ban chinh cac gidy to, vin ban bing tiéng
Viét

- Trinh tu thuc hién:

+ Budc 1: Nguoi yéu cau chimg thuc phai xuat trinh cac gidy to, vin ban: ban
chinh va ban sao can chimg thuc.

+ Budc 2: Nop ho so tai Bo phan tiép nhan va tra két qua thudc Vin phong Uy
ban nhan dan quan, huyén (trong gio hanh chinh tir thtr Hai dén thtr Sau va sang thir
Bay hang tuan).

Nguoi thuc hién chimg thuc kiém tra tinh hop phéap cta ban chinh va d6i chiéu
ban sao v&i ban chinh, néu ban sao dung véi ban chinh thi chimg thuc. Truong hop
phat hién ban chinh c6 ddu hiéu gia mao thi dé nghi nguoi yéu cau chiung thuc ching
minh; néu khéng chimg minh duoc thi tir chdi ching thuc.

+ Budc 3: Nhan két qua tai BO phéan tiép nhan va tra két qua thudc Vin phong
Uy ban nhan dan quan, huyén (trong gio hanh chinh tir thir Hai dén thir Sau va sang
thir Bay hang tuan).

- Cdch thire thue hign: ndp truc tiép tai tru sé co quan hanh chinh nha nudc
- Thanh phan, s6 lwong ho so:

+ Thanh phan hé so, bao gom:

* Ban chinh;

- Ban sao can chimg thurc.

+ S6 luwong hd so: 01 bd (ban chinh), 02 bo trd 1én (ban sao)

- Thoi han gidi quyét: Trong thoi gian lam viéc budi sang hodc budi chiéu thi
duoc thyc hién ching thuc ngay trong budi 1am viée d6. Trudng hop yéu cau ching
thue v6i s6 luong 16n thi viéc chiung thuc c6 thé duoc hen lai dé chimg thuc sau
nhung khong qua 02 ngay lam viéc.

- Doi twong thwe hién thii tuc hanh chinh: C nhan, to chirc
- Co quan thwce hién thu tuc hanh chinh: Phong Tu phap quan, huyén
- Két qud thwe hién thii tuc hanh chinh: Ban sao da dugc ching thyc

- L¢ phi: Lé phi chimg thuc ban sao tir ban chinh: 2.000 déng/trang; tir trang thi
3 trd 1én thi mdi trang thu 1.000 dong, t6i da thu khong qua 100.000 dong/ban.
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- Tén mdu don, mdu to khai: khong co

- Yéu cau, diéu ki¢n thwe hién thii tuc hanh chinh:

Nguoi thuc hién ching thuc ban sao tir ban chinh khong dugce thuc hién chirng
thuc trong cac truong hgp sau day:

+ Ban chinh duoc cip sai tham quyén hoic gia mao;

+ Ban chinh da bi téy x0a, stra chira, thém, bdt hodc da bi hu hong, cii nat khong
thé xac dinh o noi dung;

+ Ban chinh khong dugc phép pho bién trén cac phuong tién thong tin dai chiing
theo quy dinh cua phap luat;

+ Pon, thu va cac gidy to do ca nhan tu 1ap khong c6 ching nhan, ching thyc
hodc xac nhan cua co quan, td churc c6 tham quyén;

+ Céc gidy to, van ban khac ma phap luat quy dinh khong duoc sao.

- Can cw phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5 nim 2007 cua Chinh phu vé
cép ban sao tir sO géc, chirng thuc béan sao tir ban chinh, chimg thuc chit ky, ¢ hi¢u
luc ké tir ngay 30 thang 6 nam 2007.

+ Nghi dinh s6 04/2012/ND-CP ngay 20 thang 01 ndm 2012 ctia Chinh phu sira
d6i, bo sung Piéu 5 ctia Nghi dinh s6 79/2007/NB-CP ngay 18 thang 5 nim 2007 clia
Chinh phi vé cép ban sao tir s6 goc, ching thyc ban sao tir ban chinh, chung thuc
chir ky, c6 hiéu luc ké tir ngay 05 thang 3 nam 2012.

+ Thong tu s 03/2008/TT-BTP ngay 25 thang 8 nam 2008 ciia Bo Tu phap
huéng dan thi hanh mot s6 diéu cua Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5
nam 2007 ctia Chinh phu vé cdp ban sao tir s6 gdc, chimg thuc ban sao tir ban chinh,
chtng thuc chit ky, c6 hiéu luc ké tir ngay 28 thang 9 nim 2008.

+ Thong tu lién tich sb 92/2008/TTLT-BTC-BTP ngay 17 thang 10 nim 2008 cta
Bd Tai chinh va Bo Tu phap hudng dan vé mrc thu, ché do thu, ndp, quan 1y va str dung
1¢ phi cap ban sao, 18 phi chtng thuc, c6 hiéu luc ké tir ngay 20 thang 11 nam 2008.

+ Quyét dinh s6 82/2009/QD-UBND ngay 26 thang 10 niam 2009 cta Uy ban
nhan dan Thanh phd H6 Chi Minh ban hanh murc thu, ché d6 thu, nop, quan 1y va sir
dung 18 phi cip ban sao tir so gdc, 1& phi chimg thuc ban sao tir ban chinh va ching
thuc chir ky trén dia ban Thanh phé Ho Chi Minh, ¢6 hiéu lyc ké tir ngay 05 thang 11
nam 2009.
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2. Thii tuc chirng thue chir ky trong cac gidy to, vin ban bang tiéng Viét
- Trinh tu thuc hién:

+ Budc 1: Ngudi yéu cau chimg thuc xut trinh Chimg minh nhan dan hodc ho
chiéu hodc gidy to tiiy than khac dé can b tiép nhan ho so kiém tra; gidy to, vin ban
ma minh sé ky vao do.

Nop ho so tai Bo phan tiép nhan va tra két qua thudoc Van phong ny ban nhan
dan quan, huyén (trong gid hanh chinh tir tht Hai dén thi Sau va sang thir Bay hang

tuan).

+ Budc 2: Ngudi yéu cau chimg thuc phai ky trude mat nguoi thuc hién ching
thuec.

+ Buéc 3: Nhéan két qua tai BO phan tiép nhan va tra két qua thudoc Van phong
Uy ban nhan dan quan, huyén (trong gio hanh chinh tir thér Hai dén thir Sau va sang
thir Bay hang tuan).

- Cdch thive thwe hign: ndp truc tiép tai tru sé co quan hanh chinh nha nudc
- Thanh phan, s6 lwong ho so:
+ Thanh phan ho so, bao gom:

» Chimg minh nhan dan hodc ho chiéu hodc gidy to tuy than khac (xudt trinh dé
can bo tiép nhan hd so kiém tra).

- Gidy to, van ban ma minh sé& ky vao do.
+Sb luong hd so: 02 bod

- Thoi han gidi quyét: Trong thoi gian 1am viéc budi sang hodc budi chiéu thi
dugc thyc hién chimg thuc ngay trong budi 1am viéc d6. Truong hop can phai xac
minh 1am rd nhan thin ctia nguodi yéu cau ching thyc thi thoi han trén duoc kéo dai
thém nhung khong qua 3 ngay lam viéc.

- Doi twong thwe hién thii tuc hanh chinh: Ca nhan

- Co quan thwce hién thi tuc hanh chinh: Phong Tu phap quan, huyén

- Két qua thyee hién thii tuc hanh chinh: Vin ban, gidy to di dugc chimg thuc
- L¢ phi: Lé phi chtng thyc chit ky: 10.000 dong/truong hop

- Tén mdu don, mdu to khai: khong co

- Yéu cdu, diéu ki¢n thuwc hién thii tuc hanh chinh: khong co
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- Can cw phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5 nim 2007 cua Chinh phu vé
cép ban sao tir sO géc, chirng thuc béan sao tir ban chinh, chimg thuc chit ky, ¢6 hi¢u
luc ké tir ngay 30 thang 6 nam 2007.

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 ndm 2012 ctia Chinh phu sira
d6i, bd sung mot s6 diéu cta cac Nghi dinh vé ho tich, hon nhéan va gia dinh va chimg
thuc, ¢6 hiéu lyc ké tir ngay 01 thang 4 nam 2012.

+ Théng tu s 03/2008/TT-BTP ngay 25 thang 8 nim 2008 ctia B6 Tu phap
huéng dan thi hanh mot sé diéu cua Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5
nam 2007 ctia Chinh phu vé cdp ban sao tir s6 gdoc, chimg thuc ban sao tir ban chinh,
chtng thuc chit ky, c6 hiéu luc ké tir ngay 28 thang 9 nim 2008.

+ Thong tu lién tich s6 92/2008/TTLT-BTC-BTP ngay 17 thang 10 nam 2008
ctia Bo Tai chinh va B6 Tu phap huéng dan vé mirc thu, ché do thu, ndp, quan ly va
st dung I¢ phi cép ban sao, 1€ phi chung thuc, c6 hi¢u luc ké tur ngay 20 thang 11 nam
2008.

+ Quyét dinh s6 82/2009/QD-UBND ngiy 26 thang 10 niam 2009 cta Uy ban
nhan dan Thanh phé HO6 Chi Minh ban hanh mic thu, ché do thu, ndp, quan 1y va st
dung 18 phi cp ban sao tir s6 gdc, 1& phi ching thyc ban sao tir ban chinh va chimg
thuc chir ky trén dia ban Thanh phé Ho Chi Minh, ¢6 hiéu lyc ké tir ngay 05 thang 11
nam 2009.



28 CONG BAO/SH 56/Ngay 15-12-2012

3. Thii tuc chirng thue ban sao tir ban chinh céc gidy to, viin ban bang tiéng
nwéc ngoai va gidy to, vin ban song ngir

- Trinh tu thuc hién:

+ Budc 1: Nguoi yéu cau chimg thuc phai xuat trinh cac gidy to, van ban: ban
chinh va ban sao can chimg thuc.

+ Budc 2: Nop ho so tai Bo phan tiép nhan va tra két qua thudc Vin phong Uy
ban nhan dan quan, huyén (trong gio hanh chinh tir thtr Hai dén thtr Sau va sang thir
Bay hang tuan).

Nguoi thuc hién chimg thuc kiém tra tinh hop phéap cta ban chinh va d6i chiéu
ban sao v&i ban chinh, néu ban sao dung véi ban chinh thi chimg thuc. Truong hop
phat hién ban chinh c¢6 d4u hiéu gia mao thi dé nghi nguoi yéu cau chimg thuc ching
minh; néu khéng chimg minh duoc thi tir chdi ching thuc.

+ Budc 3: Nhan két qua tai BO phéan tiép nhan va tra két qua thudc Vin phong
Uy ban nhan dan quan, huyén (trong gio hanh chinh tir thir Hai dén thir Sdu va sang
thir Bay hang tuan).

- Cdch thirc thure hign: ndp truc tiép tai try s co quan hanh chinh nha nuéc
- Thanh phdn, s6 luong hé so:

+ Thanh phan hé so, bao gom:

* Ban chinh;

- Ban sao can chung thuc.

+ S6 luwong hd so: 01 bd (ban chinh), 02 bo trd 1én (ban sao)

- Thoi han gidi quyét: Trong thoi gian lam viéc budi sang hodc budi chiéu thi
dugc thuc hién ching thuc ngay trong budi lam viéc d6. Truong hop yéu cau chimg
thue v6i s6 luong 16n thi viée chiung thuc c6 thé duoc hen lai dé chimg thuc sau
nhung khong qua 2 ngay lam viéc.

- Doi twong thwe hién thii tuc hanh chinh: Cé nhan, t6 chic
- Co quan thwce hién thu tuc hanh chinh: Phong Tu phdp quan, huyén
- Két qud thwe hién thii tuc hanh chinh: Ban sao da dugc ching thyc

- L¢ phi: Lé phi chimg thuc ban sao tir ban chinh: 2.000 déng/trang; tir trang thir
3 trd 1én thi mdi trang thu 1.000 dong, t6i da thu khong qua 100.000 dong/ban.
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- Tén méu don, mdu to khai: khong co

- Yéu cdu, diéu ki¢n thuwc hién thii tuc hanh chinh:

Ngudi thuc hién ching thuc ban sao tir ban chinh khong dugc thuc hién ching
thuc trong cac truong hgp sau day:

+ Ban chinh duoc cip sai thAm quyén hodc gia mao;

+ Ban chinh da bi téy x0a, sua chira, thém, b4t hoac da bi hu hong, cii nat khong
thé x4c dinh o ndi dung;

+ Ban chinh khong dugc phép phd bién trén cac phuong tién thong tin dai chiing
theo quy dinh cua phap luat;

+ Pon, thu va cac gidy to do ca nhan tu 1ap khong c6 ching nhan, ching thyc
hoac xac nhan ctia co quan, t6 churc c6 tham quyén;

+ Céc gidy to, van ban khac ma phap luat quy dinh khong duoc sao.

- Can cw phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5 nim 2007 cua Chinh phu vé
cép ban sao tir s6 géc, chirng thuc ban sao tir ban chinh, chimg thuc chir ky, c¢6 hi¢u
luc ké tir ngay 30 thang 6 nam 2007.

+ Nghi dinh s6 04/2012/ND-CP ngay 20 thang 01 ndm 2012 ctia Chinh phu sira
d6i, bd sung Diéu 5 ctia Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5 nim 2007 cia
Chinh pht vé cip ban sao tir s6 gdc, chimg thuc ban sao tir ban chinh, chtng thuc
chit ky, ¢ hiéu luc ké tir ngay 05 thang 3 nam 2012.

+ Théng tu s 03/2008/TT-BTP ngay 25 thang 8 nim 2008 ctia B6 Tu phap
huéng dan thi hanh mét sé diéu cua Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5
nam 2007 ctia Chinh phu vé cdp ban sao tir s6 goc, chimg thuc ban sao tir ban chinh,
chtng thuc chit ky, c6 hiéu luc ké tir ngay 28 thang 9 nam 2008.

+ Thong tu lién tich s6 92/2008/TTLT-BTC-BTP ngay 17 thang 10 nam 2008
ctia Bo Tai chinh va B6 Tu phap huéng dan vé mirc thu, ché do thu, ndp, quan ly va
str dung 18 phi cap ban sao, 1& phi chimg thyc, c¢6 hiéu luc ké tir ngay 20 thang 11 nim
2008.

+ Quyét dinh sé 82/2009/QD-UBND ngay 26 thang 10 nim 2009 ban hanh mirc
thu, ché do thu, ndp, quan 1y va sir dung 1¢ phi cap ban sao tir s6 gdc, 1¢ phi ching
thuc ban sao tr ban chinh va chung thuc chit ky trén dia ban Thanh phd H6 Chi
Minh, ¢6 hiéu luc ké tir ngay 05 thang 11 nim 2009.
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4. Thi tuc chirng thue chir ky ciia ngudi dich trong cac gidy to, vin ban tir
tiéng nwéc ngoai sang tiéng Viét hodc tir tiéng Viét sang tiéng nwéc ngoai

- Trinh tu thuc hién:

+ Budc 1: Ngudi yéu cau chimg thuc xuat trinh Chimg minh nhan dan hodc ho
chiéu hodc gidy to tiy than khac dé can b tiép nhan ho so kiém tra; gidy to, vin ban
ma minh sé ky vao do.

Nop ho so tai B phan tiép nhan va tra két qua thudc Van phong Uy ban nhan
dan quan, huyén (trong gid hanh chinh tir tht Hai dén tht Sau va sang thir Bay hang

tuén)

+ Budc 2: Nguoi yéu cau chung thyc phai ky trude mit nguoi thue hién ching
thuc

+ Buéc 3: Nhéan két qua tai BO phan tiép nhan va tra két qua thudoc Van phong
Uy ban nhan dan quan, huyén (trong gio hanh chinh tir thir Hai dén thir Sdu va sang
thir Bay hang tuan).

- Cdch thire thwe hign: ndp truc tiép tai tru sé co quan hanh chinh nha nudc
- Thanh phan, s6 lwong ho so:
+ Thanh phan hé so, bao gom:

» Chimg minh nhan dan hodc ho chiéu hodc gidy to tuy than khac (xudt trinh dé
can bo tiép nhan ho so kiém tra).

- Gidy t0, van ban ma minh s& ky vao do.
+Sb luong hd so: 02 bod

- Thoi han gidi quyét: Trong thoi gian lam viéc budi sang hodc budi chiéu thi
dugc thuc hién chimg thuc ngay trong budi 1am viéc d6. Truong hop can phai xac
minh 1am rd nhan thin cta nguodi yéu cau ching thyc thi thoi han trén duoc kéo dai
thém nhung khong qua 3 ngay lam viéc.

- Doi twong thuwe hién thii tuc hanh chinh: Ca nhan

- Co quan thwce hién thu tuc hanh chinh: Phong Tu phap quan, huyén

- Két qud thwe hién thii tuc hanh chinh: Vin ban, gidy to da dugc ching thuc
- L¢ phi: Lé phi chtng thuc chit ky: 10.000 dong/trudng hop

- Tén mdu don, mdu to khai: khong co
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- Yéu cdu, diéu ki¢n thuwc hién thii tuc hanh chinh:
+ Nguoi dich phai 1a ngudi thong thao tiéng nude ngoai can dich, cu thé 1a:

* Nguoi dich ¢6 bang cir nhan ngoai ngtt trd 1én vé thr tiéng nudc ngoai can
dich;

* Nguoi dich c6 bang tot nghi¢p cao dang tr¢ 1én tai nude ngoai doi voi thur tiéng
nudc ngoai can dich.

+ Ngudi dich phai cam doan va chiu trach nhiém vé tinh chinh x4c cua ban dich.
- Can cw phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5 nim 2007 cua Chinh phu vé
cép ban sao tir s6 géc, chirng thuc ban sao tir ban chinh, chimg thuc chir ky, ¢6 hi¢u
luc ké tir ngay 30 thang 6 nam 2007.

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 ndm 2012 ctia Chinh phu sira
d6i, bd sung mot s6 dicu clia cac Nghi dinh vé ho tich, hon nhéan va gia dinh va chimg
thue, ¢6 hiéu lyc ké tir ngay 01 thang 4 nam 2012.

+ Théng tu sd 03/2008/TT-BTP ngay 25 thang 8 nim 2008 ctia B6 Tu phap
huéng dan thi hanh mot sé diéu cua Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5
nam 2007 ctia Chinh phu vé cdp ban sao tir s6 gdc, chimg thuc ban sao tir ban chinh,
chtng thuc chit ky, c6 hiéu luc ké tir ngay 28 thang 9 nim 2008.

+ Thong tu lién tich s6 92/2008/TTLT-BTC-BTP ngay 17 thang 10 nam 2008
ctia BO Tai chinh va Bo Tu phap hudéng din vé mirc thu, ché d6 thu, ndp, quan 1y va
st dung I¢ phi cép ban sao, 1€ phi chung thuc, c6 hi¢u luc ké tur ngay 20 thang 11 nam
2008.

+ Quyét dinh s6 82/2009/QD-UBND ngay 26 thang 10 nam 2009 cta Uy ban
nhan dan Thanh phé HO6 Chi Minh ban hanh mic thu, ché do thu, ndp, quan 1y va st
dung 18 phi cip ban sao tir so gdc, 1& phi chimg thuc ban sao tir ban chinh va ching
thuc chit ky trén dia ban Thanh phd Ho Chi Minh, c¢6 hiéu luc ké tir ngay 05 théang 11
nam 2009.
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5. Thii tuc chimg thuc chir ky trong cac gidy to, vin ban bing tiéng nuéc
ngoai va cac gidy to, vin ban song ngir

- Trinh tu thuc hién:

+ Budc 1: Ngudi yéu cau chimg thuc xuat trinh Chimg minh nhan dan hodc ho
chiéu hodc gidy to tuy than khac dé can bo tiép nhan ho so kiém tra gidy td, vin ban
ma minh sé ky vao do.

Nop ho so tai B phan tiép nhan va tra két qua thudc Van phong Uy ban nhan
dan quan, huyén (trong gid hanh chinh tir tht Hai dén tht Sau va sang thir Bay hang
tuén)

+ Budc 2: Ngudi yéu cau chimg thuc phai ky trude mat nguoi thuc hién ching
thuec.

+ Buéc 3: Nhéan két qua tai BO phan tiép nhan va tra két qua thudoc Van phong
Uy ban nhan dan quan, huyén (trong gio hanh chinh tir thir Hai dén thir Sdu va sang
thir Bay hang tuan).

- Cdch thire thwe hign: ndp truc tiép tai tru sé co quan hanh chinh nha nudc
- Thanh phan, s6 lwong ho so:
+ Thanh phan hé so, bao gom:

» Chimg minh nhan dan hodc ho chiéu hodc gidy to tuy than khac (xudt trinh dé
can bo tiép nhan ho so kiém tra).

- Gidy t0, van ban ma minh s& ky vao do.
+Sb luong hd so: 02 bod

- Thoi han gidi quyét: Trong thoi gian lam viéc budi sang hodc budi chiéu thi
dugc thuc hién chimg thuc ngay trong budi 1am viéc d6. Truong hop can phai xac
minh 1am rd nhan thin cta nguodi yéu cau ching thyc thi thoi han trén duoc kéo dai
thém nhung khong qua 3 ngay lam viéc.

- Doi twong thuwe hién thii tuc hanh chinh: Ca nhan

- Co quan thwce hién thu tuc hanh chinh: Phong Tu phap quan, huyén

- Két qud thuc hién thii tuc hanh chinh: Vin ban, gidy to da dugc ching thuc
- L¢ phi: Lé phi chtng thuc chit ky: 10.000 dong/trudng hop

- Tén mdu don, mdu to khai: khong co
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- Yéu cau, diéu ki¢n thwe hién thii tuc hanh chinh: khong c6
- Can cw phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5 nim 2007 cua Chinh phu vé
cap ban sao tir s6 goc, ching thuc ban sao tir ban chinh, chimg thyc chir ky, ¢6 hiéu
luc ké tir ngay 30 thang 6 nim 2007.

+ Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nim 2012 ctia Chinh phu sira
d6i, bd sung mot s6 dicu clia cac Nghi dinh vé ho tich, hon nhan va gia dinh va chimg
thuc, ¢6 hiéu lyc ké tir ngay 01 thang 4 nam 2012.

+ Théng tu sd 03/2008/TT-BTP ngay 25 thang 8 nim 2008 ctia B6 Tu phap
huéng dan thi hanh mot sé diéu cua Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5
nam 2007 ctia Chinh phu vé cdp ban sao tir s6 gdc, chimg thuc ban sao tir ban chinh,
chtng thuc chit ky, c6 hiéu luc ké tir ngay 28 thang 9 nim 2008.

+ Thong tu lién tich s6 92/2008/TTLT-BTC-BTP ngay 17 thang 10 nam 2008
ctia BO Tai chinh va Bo Tu phép hudéng din vé mirc thu, ché d6 thu, ndp, quan 1y va
st dung I¢ phi cép ban sao, 1€ phi chung thuc, c6 hi¢u luc ké tur ngay 20 thang 11 nam
2008.

+ Quyét dinh s6 82/2009/QD-UBND ngay 26 thang 10 nam 2009 cta Uy ban
nhan dan Thanh phé HO6 Chi Minh ban hanh mic thu, ché do thu, ndp, quan 1y va st
dung 18 phi cip ban sao tir so gdc, 1& phi chimg thuc ban sao tir ban chinh va ching
thuc chit ky trén dia ban Thanh phd Ho Chi Minh, ¢6 hiéu luc ké tir ngdy 05 théang 11
nam 2009.



