36 CONG BAO/SH 56/Ngay 15-9-2011

PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIiA VIET NAM
THANH PHO HO CHI MINH Péc 1ap - Tu do - Hanh phiic
S6: 3994/QD-UBND Thanh ph6 Ho Chi Minh, ngay 22 thang 8 nam 2011
QUYET PINH

Vé viéc cong bd thi tuc hanh chinh sira d6i, bo sung
thudc tham quyén giai quyét ciia S& Ngoai vu thanh phé Ho6 Chi Minh

CHU TICH UY BAN NHAN DAN THANH PHO HO CHIi MINH

Cin ctr Luat T6 chtrc Hoi dong nhan dan va Uy ban nhan dan ngay 26 thang 11
nam 2003;

Can ctr Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 ndam 2010 ctia Chinh phu
vé kiém soat thi tuc hanh chinh;

Can ctr Thong tu s6 98/2011/TT-BTC ngay 05 thang 7 nam 2011 ctia Bo Tai
chinh stra d6i, bd sung Thong tu s6 36/2004/TT-BTC ngay 26 thang 4 nam 2004 cia
Bo Tai chinh quy dinh ché d6 thu, ndp va quan 1y st dung 1é phi hop phap hoa, ching
nhan lanh su;

Xét dé nghi cua Pho Giam ddc So Ngoai vu tai T trinh s6 3256/TTr-SNV-LS
ngay 12 thang 8 nam 2011 va dé nghi cua Chanh Vian phong Uy ban nhan dan thanh
pho,

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay thi tuc hanh chinh duoc sira doi, bd
sung vé muc thu 18 phi hop phap hoéa lanh s, chimg nhan 1anh sy thudc tham quyén
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giai quyét cuia S¢ Ngoai vu thanh phd HO Chi Minh 1a 30.000 (ba muoi ngan)
dong/lan.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay 01 thang 9 nam 2011.

Piéu 3. Chanh Vian phong Uy ban nhan din thanh phd, Giam ddc S& Ngoai vu
thanh phé HO Chi Minh, Thu truong cac co quan, don vi ¢d lién quan chiu trach
nhiém thi hanh Quyét dinh nay./.

CHU TICH

Lé Hoang Quan
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THU TUC HANH CHINH SUA POI, BO SUNG
VE MUC THU LE PHi HQP PHAP HOA LANH SU, CHUNG NHAN
LANH SU THUQC THAM QUYEN GIAI QUYET CUA SO NGOAI VU
THANH PHO HO CHI MINH
(Ban hanh kém theo Quyét dinh s6 3994/QD-UBND ngay 22 thang 8 ndm 2011
ciia Chit tich Uy ban nhén dén thanh phé Ho Chi Minh)

PHAN I. DANH MUC THU TUC HANH CHIiNH

S6 A . .
TT Tén thu tuc hanh chinh
Linh vuc cong tac lanh sy
1 | Thu tyc hop phap hoa va chimg nhan lanh sy (truong hop hop phap hoa
lanh su gidy to, tai liéu cua nudc ngoai dé sir dung & Viét Nam)
2 | Thu tuc hop phap héa va chimg nhan lanh sy (truong hop ching nhén lanh
su gidy to, tai liéu cua Viét Nam dé sir dung & nudc ngoai)
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PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
THUQC THAM QUYEN GIAI QUYET CUA SO NGOAI VU
THANH PHO HO CHI MINH

1. Tha tuc hgp phap héa va chirng nhin lanh sy (truwdng hop hgp phap héa
lanh sy gidy to, tai lidu ciia nwée ngoai dé sir dung ¢ Viét Nam)

- Trinh tw thwc hién:
* Budce 1: Chuan bi day du ho so theo quy dinh.

* Buoc 2: Nop ho so tai bd phan Hop phap hoa - Ching nhén 1anh sy cia Phong
Lanh su - S& Ngoai vu thanh phé Hb Chi Minh (Sé 6 duong Alexandre de Rhodes,
phuong Bén Nghé, quéan 1, thanh phd H6 Chi Minh).

+ Truong hop hd so di day du, hop 18 thi viét gidy hen cho nguoi nop.

+ Truong hop hd so chua day du hodc chua hop 16 thi huéng dan duong sy hoan
thién ho so.

* Budc 3: Nhan két qua tai bd phan Hop phép hoa - Ching nhan lanh su cia
Phong Lanh su - S& Ngoai vu thanh phé H5 Chi Minh.

Thoi gian nhan va tra ho so:
+ Tir tho Hai dén thir Sau: Sang tir 7g30 dén 11g30.
Chiéu tir 13g00 dén 17g00.
+ Thir Bay: Sang tir 7g30 dén 11g30.
- Cdch thive thue hién: Truc tiép tai tru sé co quan S& Ngoai vu.
- Thanh phan, s6 lwong ho so:
a) Thanh phan ho so:

- Phiéu dé nghi hop phap héa lanh su hodc ching nhan lanh sy (theo miu sb
01/HPH-LS).

- Ban chinh hoac ban sao cua giay to, tai liéu da dugc ching thuc béi Co quan
dai dién ngoai giao, Co quan lanh sy hodc co quan khac dugc uy quyén ctua nudc
ngoai do tai Viét Nam hodc ki€ém nhi¢m tai Viét Nam;

- Mot (01) ban chup céc gidy to, tai liéu noi trén;

- M6t (01) ban chup chimg minh nhan dan hodc ho chiéu hoidc gidy to c6 gia tri
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thay thé khac (sau day goi chung 1a gidy to nhan than) cua duong su (co xuét trinh
ban gdc dé dbi chiéu);

- Ban chinh hodc ban sao c6 cong chung gidy Gy quyén hop 1¢ trong trudng hop
iy quyén cho nguoi khac 1am thu tuc thay.

b) S6 lugng hd so: 01 bo.

- Thoi han gidi quyét:

* Tir 01 - 02 ngay lam viée ké tir ngdy nhan dy da hd so hop 16.

* Truong hop gidy to, tai liéu dé nghi duoc hop phap hoa lanh sy, ching nhan
lanh su c6 s6 luong 16n hodc c6 ndi dung phirc tap, thi thoi han thuc hién néi trén c6
thé dai hon, nhung khong qua 10 ngay lam viéc.

- Doi tuwong thuwe hién thii tuc hanh chinh: Ca nhan, t6 chuc.
- Co quan thwc hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: B6 Ngoai giao.

b) Co quan hodc nguoi c6 tham quyén dugc iy quyén hodc phan cip thuc hién:
S& Ngoai vu thanh phd H6 Chi Minh.

c¢) Co quan tryc tiép thuc hién: S& Ngoai vu thanh phé HO Chi Minh.

d) Co quan phéi hop (néu c6): Khong co.

- Két qua thii tuc hanh chinh: Tem (hoic dau) hop phap héa lanh sy dong trén
gidy t0, tai lidu.

- L¢ phi: L& phi hop phap hoa, chimg nhan 1anh sy gidy to cia nude ngoai dé sir
dung & Viét Nam: 30.000 dong /lan.

- Tén méu don, méu to khai: Phiéu dé nghi hop phap hoa lanh sy hoic chimg
nhan 1anh sy (mau 01/HPH-LS).

- Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

* Trong truong hop can thiét, gidy to, tai lidu bang tiéng nudc ngoai dé nghi
dugc hop phap hod lanh 1anh su phai dugc dich ra tiéng Viét hoac mot tiéng nudc
ngoai khac ma vién chirc c6 tham quyén cta Viét Nam hiéu dugc. Ban dich d6 phai
dugc cong chimg theo quy dinh ctuia phap luat.

* Chir ky, con dau dé nghi dugc ching thyc phai 13 chir k¥, con dau géc.

- Can cw phap ly cua thu tuc hanh chinh:
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* Thong tu s 01/1999/TT-NG ngay 03/6/1999 ctia Bo Ngoai giao quy dinh thé
1¢ hop phap hoa gidy to, tai lidu (co hiéu luc tir ngay 18/6/1999).

* Thong tu s6 98/2011/TT-BTC ngay 05/7/2011 ctia Bo Tai chinh stra d6i, bd
sung Thong tu sd 36/2004/TT-BTC ngay 26/4/2004 ctia Bo Tai chinh quy dinh ché
dd thu, ndp va quan 1y st dung 1¢ phi hop phap hoa, ching nhén lanh sy (c6 hiu luc
tir ngay 01/9/2011).
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~ PHIEUDPENGHI .
HQP PHAP HOA/CHUNG NHAN LANH SU' De nghi khai va

chuén bi glay to
LETTER OF REQUEST For consular legalization/ certificatic|theohuéngdino

mit sau. &

* Kk Kk

1. Ho&tenngudi dindp hd S0t .. ..ot YL
Applicant’s name

2. Noisinh (t6n tinh, thanh pho): .. ... ...
Place of birth

3. Ngaysinh:. . . . . /. ... /19 . S6CMND/HOchiéu:.... ......................
Date of birth ID/Passport No

4. SOABN thoal (MEU CO): . . o oo oo e e e e e
Telephone No

5. Gidy to can hop phéap hoa/chimg nhan lanh sy:
Document (s) requesting for consular legalization/certification:

L) e .
) e .
0) e )
74 .
) X
TONG CONG: . . oo ooveeeeee . van ban
Total documents

6. Gidy tO trén s& st dung tai NUGC: . . ..o\ttt et
Document(s) will be used in

7. Mucdich st dung: . ...... ... e
For the purpose of

T61 xin cam doan nhitng 161 khai trén 1a ding su that va hoan toan chiu trach nhi¢m trude
phép luat vé tinh xac thyc ctia ho so nay.

I hereby certify that the information provided above is true and correct in all details. I am
fully responsible for the authenticity of the above-mentioned documents.

TP. H5 Chi Minh, ngay ...... thang ....... nam 20.....
Date  Month Year
Ngudi ndp phiéu
(ky va ghi ro ho tén)
Applicant’s signature

Luu y (notice):
- Pinh kém 01 ban photocopy hd so, CMND/hé chiéu dé luu tai S6 Ngoai vu.

Please attach a copy of your Passport and document(s) for office record
- Ngudi ndp thay phai c6 gidy Gy quyén c6 xac nhan cta co quan tham quyén (Phong Cong ching, UBND, co quan Dai
dién VN tai nudc ngoai).

In case of powers authorized, a certified Power of Attoney is requied
- Néu nguoi nop thay 13 bd, me, anh chi em rudt, vo (chong) thi khong can gidy ty quyén, nhung phai xuét trinh gidy to
chimg minh quan hé (gidy khai sinh/hd khau/két hon/ gidy chirng nhan ctia UBND phuong/xa).
- Truong hop chimg nhén lanh su/ hop phap hoa cac gidy t0, hd so cho co quan, t6 chire: HO so can c¢6 Gidy gi6i thiéu
hop 1€ cua co quan, to chuc do (Glay gi6i thiu phai ghi 16 muc dich dén So Ngoai vu dé thyc hién hop phap hoa/
chimg nhan lanh sy gidy to gi, cia ai va dé lam gi).
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Ho & tén ngudi di nop hd so: ... /2 Dién tén cta ngudi mang ho so

Applicant’s name

Place of birth /

Ngay sinh: ../../19.. S6 CMND/H6 chiéu:.. <
Date of birth ID/Passport No
S6 dién thoai: ... ) Dtii)naiszﬂgn
Telephone No <4— ng u(‘)ri di ndp
ho so
Gidy to can hop phap hoa. ..

Document (s) requesting for consular ...

Tong cong:............ van ban
Total documents

dén nop tai S& Ngoai vu.

- Chi dién tén tinh/thanh phé noi sinh ra va

Noi sinh (tinh, thanh phd) : « [‘<\‘

ngay, thang, nam sinh cua nguoi di nop.

- Pién s6 chimg minh thu (CMND) hoic
s6 ho chiéu cua nguoi di nop.

- Lwu y: Néu dién s6 CMND thi ngoai
ban chinh cin kém thém ban chup cia
CMND; Néu dién sé Ho chiéu thi can
chup HO chiéu nop kém dé luu hd so.

- Ghi tén ting loai gidy to ban can ching
nhan nhu: gidy khai sinh, gidy kham sic
khoé, ban dich bang nghé, 1y lich tu
phap

- u v: Gidy to ghi ¢ ~day phai la ban
dau do c¢6 chit ky truc tiép... va mdi loai
can kém thém 01 ban chup khong can
cong chimg dé luu hd so tai S Ngoai vu
(Néu la ban dich, can chup ca phdn dich
va phdn tiéng Viét cé dau giap lai dinh
kem; Néu dung ban co dau do dé luu ho so
thi ghi lén phia trén ban do chir “ban
luu”).

- Ghi tong sb cac ban co dau do...
(ban chinh hodc ban dich) da liét ké
o muc I, 2, 3, 4, 5 (khong tinh cac

Vin ban trén s€ st dung tai nudc: ... .. —_—
Document(s) will be used in

Muc dich st dung : .. ..
For the purpose of :

o

\ 4

ban chup nép kém dé lwu hé so).

- Ghi tén nuéc ma ban sé mang
giay to nay dén dé st dung.

- Ghi myc dich ma ban sang nudc do,
vi du: di lao dong, két hon, doan ty, xin
dinh cu, tién tuat, tham than...




44 CONG BAO/S6 56/Ngay 15-9-2011

2. Thu tuc hgp phap héa va chirng nhan lanh sy (trwong hgp chirng nhan
linh sy gidy to, tai lidu ciia Viét Nam dé sir dung ¢ nwréc ngoai)

- Trinh tw thuc hién:
* Budc 1: Chuan bi day du hd so theo quy dinh.

* Budc 2: Nop ho so tai bo phan Hop phap hoa - Chimg nhén lanh su ctia Phong
Lanh su - So Ngoai vu thanh phd H6 Chi Minh (S6 6 duong Alexandre de Rhodes,
phuong Bén Nghé, quén 1, thanh phé H6 Chi Minh).

+ Truong hop hd so da day du, hop 18 thi viét gidy hen cho nguoi nop.

+ Truong hop hd so chua day du hodc chua hop 1¢ thi huéng dan duong sy hoan
thién ho so.

* Bugc 3: Nhan két qua tai bo phan Hop phap hoa - Ching nhén lanh sy cua
Phong Lanh sy - S6 Ngoai vu thanh phé Ho6 Chi Minh.

Thoi gian nhan va tra hd so:
+ Tur tha Hai dén thir Sau: Sang tir 7g30 dén 11g30.
Chiéu tir 13g00 dén 17g00.
+ Thir Bay: Sang tir 7g30 dén 11g30.
- Cach thirc thwc hién: Truc tiép tai try s& co quan S& Ngoai vu.
- Thanh phin, sé lwong hé so:
a) Thanh phan ho so:

- Phiéu dé nghi hop phap hoa lanh su hodc chting nhan lanh sy (theo miu s6
01/HPH-LS);

- Ban chinh hoic ban sao c6 cong chimg gidy to, tai liéu; ban dich (néu cb);

- Mot (01) ban chup céc gidy to, tai liéu noi trén;

- Mot (01) ban chup chimg minh nhan dan hodc ho chiéu hodc gidy to c6 gid tri
thay thé khac (sau ddy goi chung 1a gidy to nhan than) cua duong su (co xuét trinh
ban gdc dé d6i chiéu);

- Ban chinh hodc ban sao c6 cong chung gidy iy quyén hop 1é trong trudng hop

iy quyén cho nguoi khac lam thu tuc thay.
b) S6 lwong ho so: 01 bd.
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- Thoi han gidi quyét:
* Tir 01 - 02 ngay lam viéc ké tir ngdy nhan day da ho so hop 16.

* Truong hop gidy to, tai liéu dé nghi duoc hop phap hoa lanh sy, ching nhan
13nh sy co6 sd luong 16n hoac ¢6 ndi dung phirc tap, thi thoi han thuc hién néi trén co
thé dai hon, nhung khong qua 10 ngay lam viéc.

- Doi twgng thwe hign thii tuc hanh chinh: Ca nhan, to chirc.

- Co quan thwc hién thu tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: B Ngoai giao.

b) Co quan hodc nguoi c6 tham quyén dugc iy quyén hodc phan cip thuc hién:
S& Ngoai vu thanh phd HO Chi Minh.

¢) Co quan truc tiép thuc hién: S& Ngoai vy thanh phé H6 Chi Minh.

d) Co quan phéi hop (néu c6): Khong co.

- Két qua thii tuc hanh chinh: Tem (hoic diu) hop phap héa lanh sy dong trén
gidy to, tai lidu.

- Lé phi: 1¢& phi ching nhan lanh su gidy to ctua Viét Nam dé sir dung ¢ nudc
ngoai (theo mau 03/HPH): 30.000 dong/lan.

- Tén mdu don, méu to khai: Phiéu dé nghi hop phap héa lanh su hoic ching
nhan 1anh sy (mau 01/HPH-LS).

- Yéu cdu, diéu ki¢n thwe hién thii tuc hanh chinh: Chit ky, con dau dé nghi
duoc chimg thyc phai 13 chit ky, con ddu gdc.

- Can cw phap ly cua thu tuc hanh chinh:

* Thong tu s6 01/1999/TT-NG ngay 03/6/1999 ctia Bo Ngoai giao quy dinh thé
1& hop phap hoa gidy to, tai liéu (c6 hiéu lyc tir ngay 18/6/1999).

* Thong tu s6 98/2011/TT-BTC ngay 05/7/2011 ctia Bo Tai chinh stra d6i, bo
sung Thong tu s6 36/2004/TT-BTC ngay 26/4/2004 ctia Bo Tai chinh quy dinh ché

dd thu, ndp va quan 1y s dung 1¢ phi hop phap hoa, chimg nhén lanh sy (c6 hi¢u luc
tor ngay 01/9/2011).
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~ PHIEUDPENGHI TR
HOQP PHAP HOA/CHUNG NHAN LANH SU chuin b giby
LETTER OF REQUEST For consular legalization/ certificatiortheo huéng din o

it sau. &

* Kk Kk

1. Ho&tenngudi dindpho so: ... ..ot W
Applicant’s name

2. Noisinh (tén tinh, thanh pho): ... ... ..o
Place of birth

3. Ngaysinh:. . . . . /. ... /19 . S6CMND/HOchiéu: . ... ... ...
Date of birth ID/Passport No

4. SOAiBN thoal (MEU CO): . . .\ o o
Telephone No

5. Gidy to can hop phap héa/chimg nhan lanh sy:
Document (s) requesting for consular legalization/certification:

ToNg CONG: ..o oveee e van ban
Total documents

For the purpose of

T61 xin cam doan nhitng 101 khai trén 1a dung su that va hoan toan chiu trach nhi¢m trudc phap
ludt vé tinh xéc thuc cua ho so nay.

I hereby certify that the information provided above is true and correct in all details. I am fully
responsible for the authenticity of the above-mentioned documents.

TP. H6 Chi Minh, ngay ...... thang ....... nam 20.....
Date  Month Year
Nguoi nop phiéu
(ky va ghi ro ho tén)
Applicant’s signature

Luu y (notice):
- Pinh kém 01 ban photocopy h6 so, CMND/ho chiéu dé luu tai S& Ngoai vu.

Please attach a copy of your Passport and document(s) for office record
- Ngudi ndp thay phai c6 gidy iy quyén c¢6 xac nhan cta co quan tham quyén (Phong Cong chimng, UBND, co quan Dai
dién VN tai nudc ngoai).

In case of powers authorized, a certified Power of Attoney is requied
- Néu nguoi nop thay 13 bd, me, anh chi em rudt, vo (chdng) thi khong can gidy uy quyén, nhung phai xuét trinh gidy to
chimg minh quan hé (gidy khai sinh/ho khau/két hon/ gidy chirg nhan ciia UBND phuong/x3).
- Trudng hop chimg nhan lanh sy/ hop phép hoa cac gidy td, hd so cho co quan, t6 chire: Hd so cin c6 Gidy gi6i thiéu
hop 18 cua co quan, to chirc d6 (Gidy gi6i thidu phai ghi rd muc dich dén S¢ Ngoai vu dé thyc hién hop phap hoa/
chimg nhan lanh sy gidy to gi, cta ai va dé lam gi).
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Ho & tén ngudi di nop hd so: ... /2 Dién tén cta ngudi mang ho so

Applicant’s name

Place of birth /

Ngay sinh: ../../19.. S6 CMND/H6 chiéu:.. <
Date of birth ID/Passport No
S6 dién thoai: ... ) Dtii)naiszﬂgn
Telephone No <4— ng u(‘)ri di ndp
ho so
Gidy to can hop phap hoa. ..

Document (s) requesting for consular ...

Tong cong:............ van ban
Total documents

dén nop tai S& Ngoai vu.

- Chi dién tén tinh/thanh phé noi sinh ra va

Noi sinh (tinh, thanh phd) : « [‘<\‘

ngay, thang, nam sinh cua nguoi di nop.

- Pién s6 chimg minh thu (CMND) hoic
s6 ho chiéu cua nguoi di nop.

- Lwu y: Néu dién s6 CMND thi ngoai
ban chinh cin kém thém ban chup cia
CMND; Néu dién sé Ho chiéu thi can
chup HO chiéu nop kém dé luu hd so.

- Ghi tén ting loai gidy to ban can ching
nhan nhu: gidy khai sinh, gidy kham sic
khoé, ban dich bang nghé, 1y lich tu
phap

- u v: Gidy to ghi ¢ ~day phai la ban
dau do c¢6 chit ky truc tiép... va mdi loai
can kém thém 01 ban chup khong can
cong chimg dé luu hd so tai S Ngoai vu
(Néu la ban dich, can chup ca phdn dich
va phdn tiéng Viét cé dau giap lai dinh
kem; Néu dung ban co dau do dé luu ho so
thi ghi lén phia trén ban do chir “ban
luu”).

- Ghi tong sb cac ban co dau do...
(ban chinh hodc ban dich) da liét ké
o muc I, 2, 3, 4, 5 (khong tinh cac

Vin ban trén s€ st dung tai nudc: ... .. —_—
Document(s) will be used in

Muc dich st dung : .. ..
For the purpose of :

o

\ 4

ban chup nép kém dé lwu hé so).

- Ghi tén nuéc ma ban sé mang
giay to nay dén dé st dung.

- Ghi myc dich ma ban sang nudc do,
vi du: di lao dong, két hon, doan ty, xin
dinh cu, tién tuat, tham than...




