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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
HUYEN CAN GIO Péc 1ap - Tw do - Hanh phic
Sb: 14/2010/QD-UBND Can Gio, ngay 21 thang 10 nam 2010
QUYET PINH

Vé ban hanh Quy ché tam théi vé quan ly, khai thac
va bao vé mang tin hoc ciia Uy ban nhan din huyén Céan Gio

UY BAN NHAN DAN HUYEN CAN GIO

Cin ctr Luat T6 chirc Hoi dong nhan dan va Uy ban nhan dan ngay 26 thang 11
nam 2003;

Can cur Luat Cong nghé thong tin ngay 29 thang 6 nam 2006;

Can ctir Nghi quyét s6 26/2008/QH12 ngay 15 thang 11 nam 2008 ctua Qudc hoi
khoa XII vé thuc hién thi diém khong t6 chuc Hoi déng nhan dan huyén, quan,
phuong;

Can ctr Nghi quyét sd 724/2009/UBTVQH12 ngay 16 thang 01 nim 2009 cia
ny ban Thuong vu Quéc hoi vé danh sach huyén, quan, phuong cua cac tinh, thanh
phé truc thuoc Trung wong thuc hién thi diém khong td6 chirc Hoi dé)ng nhan dan
huyén, quan, phuong;

Can ctr Nghi quyét sd 725/2009/UBTVQH12 ngay 16 thang 01 nim 2009 cia
Uy ban Thuong vu Qudc hoi vé diéu chinh nhiém vy, quyén han cua Ho1 déng nhan
dan, ﬁy ban nhan dan tinh, thanh phé truc thuoc Trung wong va quy dinh nhiém vy,
quyén han, t6 chtrcc bd may ctia Uy ban nhan dan huyén, qun, phudng noi khong to
chtrc Hoi dong nhan dan huyén, quan, phuong;

Can ctir Quyét dinh s 37/2005/QD-UB ngay 28 thang 02 nim 2005 ctia Uy ban
nhan dan thanh phd vé ban hanh Quy dinh sir dung thu tin dién tir trong cac co quan
hanh chinh thanh phd H6 Chi Minh;

Can ctt Quyét dinh sd 1605/QD-TTg ngay 27 thang 8 ndm 2010 cta Thi tudng
Chinh phti vé phé duyét Chuong trinh Qudc gia vé ung dung cong nghé thong tin
trong hoat dong cia co quan Nha nudc;
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Can ctr Quyét dinh s6 3163/QD-UBND ngay 17 thang 7 nim 2010 cua Chu tich
Uy ban nhan dan thanh phé H6 Chi Minh vé ban hanh Quy ché tam thoi thyuc hién thi
diém Chuong trinh phﬁn mém “Theo ddi viéc thuc hién cic van ban chi dao cua
Thudng truc Uy ban nhan dan thanh phd”;

Cian ctr Quyét dinh sd 07/2010/QD-UBND ngay 22 thang 6 nim 2010 ctia Uy
ban nhan dan huyén vé ban hanh Quy ché 1am viéc ctia Uy ban nhan dan huyén thuc
hién thi diém khéng t6 chirc Hoi ddng nhan dan;

Cian ctr Quyét dinh sd 08/2010/QD-UBND ngay 25 thang 6 nim 2010 ctia Uy
ban nhan dan huyén Can Gio vé ban hanh Quy ché t6 chirc va hoat dong cua Vin

phong Uy ban nhan dan huyén Can Gio;
Xét dé nghi ctia Chanh Vian phong Uy ban nhan dan huyén Can Gio,

QUYET DPINH:

Piéu 1. Nay ban hanh kém theo Quyét dinh nay 1a Quy ché tam thoi vé quan 1y,
khai thac va bao v€ mang tin hoc cua ny ban nhan dan huyén Can Gio.

Bii bo Quyét dinh s 04/2003/QD.UB ngay 06 thang 3 nim 2003 cua Uy ban
nhan dan huyén vé viéc ban hanh Quy ché tam thoi vé quan 1y, khai thac va bao vé
mang tin hoc dién rong cua Van phong Hoi déng nhan dan va Uy ban nhan dan huyén
Can Gio.

Piéu 2. Quyét dinh nay c6 hiéu lyc thi hanh sau 07 (Bay) ngay, ké tir ngay ky.

Piéu 3. Chanh Vin phong Uy ban nhan dan huyén, Thi truéng cac don vi, Chu
tich Uy ban nhan dén céc xa - thi tran va cac ca nhan tham gia vao hé thong mang tin
hoc cua Uy ban nhan dan huyén chiu trach nhiém thi hanh Quyét dinh nay./.

™. UY BAN NHAN DAN
CHU TICH

Huynh Cach Mang
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
HUYEN CAN GIO Péc 1ap - Tw do - Hanh phic
QUY CHE TAM THOI

Vé quan Iy, khai thac va bao vé mang tin hoc
ciia Uy ban nhan din huyén Cin Gio
(Ban hanh kém theo Quyét dinh so 14/2010/0D-UBND
ngay 21 thang 10 nam 2010 cia Uy ban nhdn ddn huyén Can Gio)

Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh, ddi twong ap dung

1. Pham vi diéu chinh: Quy ché nay quy dinh viéc quan 1y, khai thac va st dung
mang tin hoc ctia Uy ban nhan dan huyén Can Gio.

2. Déi twong dp dung: Quy ché nay duoc ap dung cho tit ca cac co quan, don
vi, ca nhan tham gia mang tin hoc ctuia huyén nham quan ly, khai thac str dung va bao
vé hé théng mang tin hoc.

Piéu 2. T6 Tin hoc thuéc Van phong Uy ban nhan dan huyén c6 trach nhiém
quan 1y chung toan bd hé thdng, cac trang thiét bi tin hoc, cac phan mém va cac co sé
dir liéu, dam bao thong tin thong sudt, huéng dan cac co quan, don vi va Uy ban nhan
dan céc x4, thi trn khai thac sir dung va bao vé thiét bj va thong tin trén mang, phuc
vu cho cong tac diéu hanh va quan Iy Nha nudc cia cac co quan, don vi thudc huyén,
phuc vu kip thoi théng tin cho Lanh dao Uy ban nhan dan huyén.

Chwong 11
QUY PINH VE QUAN LY HE THONG MANG TIN HQC

Piéu 3. Cac co quan, don vi, Uy ban nhan dan cac x3, thi trin va c4 nhan khi
tham gia vao mang tin hoc ciia Uy ban nhan dan huyén phai tuan thu cac quy dinh
sau:

1. Chju trach nhiém quan 1y céc trang thiét bi tin hoc va dugc quyén khai thac st
dung céc trang thiét bj theo quy dinh ctia don vi.
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2. Dam bao giit bi mat cac tai khoan dugc cip, duoc quyén khai thac tai nguyén
Mang tin hoc theo gidi han quyén duoc cap va tuan thi cac quy dinh vé bao mat va
an toan hé thong.

3. Khong duogc tu v can thiép, chuyén ddi dudng céap, cac trang thiét bi mang,
phan cimg céc thiét bi tin hoc (ké ca cac trang thiét bj c6 trach nhiém quan 1y).

4. Khong tu y cai dat, g bo, ddng thoi dam bao van hanh lién tuc cac phan mém
tmg dung do Uy ban nhan dan huyén trién khai.

5. Khi c6 nhu cau két ndi hodc cai dat cac phan mém mg dung lién quan dén
viéc khai thac st dung Mang tin hoc hoac khi can sta chira, thay thé céc trang thiét
bi, hity bo két ndi hay thay ddi thong sb cua cac trang thiét bi, cac phan mém ung
dung hoic trong qua trinh st dung, néu phat sinh cac van dé c6 lién quan dén Mang
tin hoc thi cac co quan, don vi phai théng bao cho T Tin hoc - Vian phong Uy ban
nhan dan huyén dé kip thoi phéi hop xir 1y.

6. Cac may tram khong dugc két ndi voi mang internet cong cong dé dam bao
bao mat cac co s¢ dir liéu trén mang. Néu cé nhu ciu két ndi mang internet cong cong
thi phai dang ky v6i T6 Tin hoc - Van phong Uy ban nhan dan huyén va phai dugc su
d6ng y ciia Chanh Vin phong Uy ban nhan dan huyén.

Piéu 4. T6 Tin hoc - Van phong Uy ban nhan dan huyén c6 chirc ning va nhiém
vu cu thé nhu sau:

1. Quan tri cac co so dir lidu, quan 1y cac trang thiét bi, cac phan mém, thong s6
thiét 1ap mang cta Uy ban nhan dan huyén;

2. Pam bao sy két ndi thong sudt giita may tram voi may chi (server), hoa vao
mang cta Thanh phé va Chinh phi;

3. Dam bdo an ninh, an toan, bdo mat cac thong tin s truyén nhan trén Mang tin

hoc;

4. Quan 1y quyén truy cip toan bo ngudi dung cta co quan, don vi; Quan 1y chit
ché nhiing nguoi tham gia str dung Mang tin hoc, kiém soat chat ché viéc cai dat cac

phan mém mai 1€n cac may chu va mdy tram cua cac co quan, don vi.

5.Lap ké hoach bao dudng, bao tri, thay ddi vi tri, bd sung cac trang thiét bi ctia
co quan, don vi (khi ¢6 nhu cau). Pong thoi, huéng dan va hd trg nghiép vu, k¥ thuat,
phéi hop xur 1y kip thoi cac van dé phat sinh khi van hanh cac phin mém tmg dung da
trién khai.
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6. Tham muu, dé xuét cac giai phap k¥ thut giup Lanh dao Uy ban nhan dan
huyén quan ly va nang cao hi¢u qua hoat dong cia Mang tin hoc.

Chuwong 111
TO CHUC KHAI THAC VA VAN HANH

Piéu 5. Nguyén tic khai thac sir dung Mang tin hoc

1. TAt ca cac van ban truyén nhan trén Mang tin hoc phai ddm bao dugc soan
thao ding thé thic va st dung phong chir chuan (font: Times New Roman, bang ma
Unicode) theo quy dinh hién hanh.

2. Viéc khai thac st dung ddi véi mdi dich vu trén Mang tin hoc phai tuan thu
theo quy dinh ctia Quy ché nay va cac quy dinh khac ctia phap luat c6 lién quan.

3. Bam bao khai thac va van hanh lién tuc cac phﬁn mém, cac co s& dit liéu do
Uy ban nhan dan trién khai nham phuc vu cong tac quan ly, diéu hanh va nang cao
nang luc, trinh do cia Lanh dao va chuyén vién.

4. Cac co quan, don vi va ¢4 nhan dugc phép khai thac st dung Mang tin hoc
phuc vu cho hoat dong tac nghi¢p, nghién ctru khoa hoc va cac muc dich khéac phu
hop véi quy dinh vé chue nang, nhiém vu cua co quan, don vi.

Piéu 6. Tinh phap Iy ciia cac thong tin trén mang tin hoc

1. Céc van ban thudc dién mat, tdi mat, tuyét mat chua dugc phép truyén trén
moi trudng mang.

2. Céc van ban phéap luat duogc truyén nhan, luu gitr trén mang tin hoc cua huyén
c6 gia tri twong dwong van ban géc.

3. Céc don vi sau khi nhan dugc van ban quy pham phap luat qua mang tin hoc
c6 trach nhiém t6 chuc thi hanh nhu nhan theo phuong thirc truyén thong. Pong thoi
vO1 viéc truyén cac vin ban trén mang tin hoc, cac don vi van phai giri vin ban trén

gidy theo phuong thirc truyén thdng dén cac co quan hitu quan.

Chuong IV
QUY PINH VE BAO MAT, AN NINH, AN TOAN MANG TIN HQC

Diéu 7. Vé bao mit thong tin, dit liéu
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1. Céac thong tin, dir li€u luu trir trén Mang tin hoc phai duogc sao luu thuong
xuyén (it nhat 01 1an/thang) va luu trit theo quy ché luu trit hién hanh cua Nha nudc.

2. T6 Tin hoc - Vin phong Uy ban nhan dan huyén chiu trach nhiém tham muu
va ap dung cac bién phdp bdo vé an toan cho Mang tin hoc, bdo vé co s¢ dit liu,
phan quyén cho ngudi st dung truc tiép do Lanh dao quy dinh theo ting phan mém
va co s¢ dir liéu trén mang.

3. Khong cho phép bat ky cong ty, don vi, ca nhan khong c¢6 chiic nang bao hanh
hé thong, truc tiép xtr Iy va khic phuc su cd. Trong truong hop can thiét phai dugce su
déng y cua Chanh Vian phong Uy ban nhan dan huyén va can bd quan tri hé théng
mang phai tham gia giam sat.

Picu 8. V& sir dung dich vu thw dién tir (E-mail)

Dich vu thu dién tir dugc st dung dé trao doi thong tin lién quan dén cong viéc.
Nguoi st dung dich vu thu dién tir chiu trach nhiém vé noi dung thong tin g di va
dia chi nguoi nhan thong tin.

Pé dam bao an toan va bao mat yéu cau c4 nhan, co quan, don vi phai st dung
hop thu dién tir cia thanh phd (duéi dang @tphcm.gov.vn) dé trao ddi thong
tin quan 1y Nha nuédc, tuyét déi khong duge truyén mang thong tin quan 1y Nha nude
trén cac hop thu di€n to do nudc ngoai cung cép nhu YAHOO, HOTMAIL,
GMAIL,....Viéc tuy tién truyén nhén, thong tin quan 1y Nha nudc trén cac hop thu do
nudc ngoai cung cap néu bi phat hién sé& bi xir 1y theo quy dinh hién hanh.

Chuong V
KHEN THUONG VA XU LY VI PHAM

Piéu 9. Khen thwéng va xir Iy vi pham

1. Cac tap thé, c4 nhan c6 thanh tich trong viéc chap hanh va thuc hién tét quy
ché dam béo hoat dong trén mang c6 hiéu qua s€ dugc khen thuong.

2. T chie, ca nhan vi pham cac quy dinh ctia Quy ché nay tuy theo mirc do vi
pham s& bi x1r 1y theo phap luat.

Chwong VI
PIEU KHOAN THI HANH

Piéu 10. Van phong Uy ban nhan dan huyén va cac don vi tham gia trong Mang
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tin hoc ¢6 trach nhiém kiém tra, kiém soat chit ché viéc thuc hién Quy ché nay nham
dam bao su hoat dong thong subt va an toan thong tin trén mang.

Piéu 11. Trong qua trinh trién khai thuc hién néu cé phét sinh nhimng kho khan,
vuéng mic, cac co quan, don vi phan anh v6i Lanh dao Vian phong Uy ban nhan dan
huyén va T Tin hoc - Vin phong Uy ban nhan dan huyén dé c6 nhitng dé xuat, kién
nghi Uy ban nhan dan huyén b6 sung hodc stra d6i Quy ché cho phu hop véi thuc té
st dung./.

™. UY BAN NHAN DAN
CHU TICH

Huynh Cach Mang



