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15. Thu tuc: Dang ky khai sinh co yéu to nwdc ngoai cho tré em sinh ra ¢
nwdc ngoai co cha va me la cong dan Viét Nam ma chwa dwoc dang ky khai sinh ¢
nwdc ngoai, sau do vé nwdc cw tru.

- Trinh tu thuc hién:
Budéc 1: - Chuan bj day dil ho so theo quy dinh.

Budc 2: - Nop tai bo phan tiép nhan va tra két qua hod so tai Uy ban nhan dan
phuong - x4, thi trén (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Khi nhan ho so Pang ky khai sinh c6 yéu t6 nudc ngoai cho tré em sinh ra &
nudc ngoai cd cha va me 1a cong dan Viét Nam ma chua dugce ding ky khai sinh &
nudc ngoai, sau do vé nude cu tra, can bd Tu phap - HO tich phuong - xa, thi trin
kiém tra tinh day du va hop 18 cta céc gidy to trong ho so:

+ Truong hop hd so da day du, hop 1é thi thyc hién cho ngudi dan;

+ Truong hop hd so chua day du hodc chua hop 16 thi huéng dan duong sy hoan
thién ho so.

Bude 3: - Nhan két qua giai quyét tai b0 phan tiép nhén va tra két qua cua ij
ban nhan dan phudng - x4, thi trin (trong gid hanh chinh tir tht hai dén sang th bay

hang tuan).

- Cach thuee thuc hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

e T& khai ding ky khai sinh (theo mau);

e HO chiéu, s6 ho khau; Giéy chirng nhan nhan khéau tap thé hodc Giéy dang ky
tam tra c6 thoi han cua cha, me tré em;

° Giéy chirng nhan két hon ctia cha, me tré em (néu cha, me cua tré em c6 dang
ky két hon);

e Giay chumng sinh do co s&' y té, noi tré em sinh ra cap. Néu tré em sinh ra ngoai
co s y té, thi Gidy chung sinh duoc thay bang van ban xac nhin cia nguoi lam
chirng. Trong truong hop khong c6 nguoi lam ching, thi nguot di khai sinh phéi lam
gidy cam doan vé viéc sinh 14 c6 thuc.

b) S6 lwong ho so: 01 bd

- Thoi han gidi quyét:
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e Trong 05 ngdy lam viéc ké tir ngdy tiép nhan yéu cau;

e Trong trudng hop can xac minh thi thoi han trén c6 thé kéo dai nhung khong
qué 05 ngay lam viéc.

- Péi twong thuce hién thu tuc hanh chinh: Ca nhan

- Co quan thyc hién thu tuc hanh chinh: Uy ban nhan dan phuong - xa, thi trén.

- Két qua thire hién thi tuc hanh chinh: gidy dang ky.

- Lé phi (néu c¢6): Mién thu 18 phi ban chinh.

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém):

e Mau BTP/HT-2006-KS.1;

e Phiéu cung cap thong tin (vé dang ky sinh).

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): Khong

- Can cw phap ly cua thu tuc hanh chinh:

e Luat Hon nhan va gia dinh nam 2000;

e Luat Bao v¢, cham s6c va gido duc tré em nam 2004;

e B0O Luat Dan sy nam 2005;

e Nghi dinh sé 158/2005/ND-CP ngay 27 thang 12 nim 2005 ctia Chinh phu vé
dang ky va quan 1y ho tich;

e Quyét dinh s6 01/2006/QD-BTP ngay 29 thang 3 nim 2006 cua B Tu phap
ve viéc ban hanh s6 hd tich, biéu mau ho tich;

e Thong tu s 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ctia Bo Tu phap
huéng din thyc hién mot s6 quy dinh ctia Nghi dinh s6 158/2005/ND-CP ngay 27
thang 12 ndm 2005 ciia Chinh pha vé dang ky va quan 1y ho tich;

e Quyét dinh s6 39/2008/QP-UBND ngay 12 thang 5 nim 2008 cua Uy ban
nhan dan thanh phé H6 Chi Minh vé viéc mién thu mot s6 khoan phi, 1¢ phi theo quy
dinh tai Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nim 2007 cua Thi tudng
Chinh phu.



(QD sé: 01/2006/QD-BTP) STP

Coso Y té Mau STP/HT-2006-KS.1
So:......... SR
......................... Quyen sO:....cceeveunen
GIAY CHUNG SINH
HO va t€N NZUOT M ...iivviieieiieriieeieereeie e eresee e eee
NEM SINNI e
Noi thuong tri/tam trl:......ccooeerierie e
S6 Gidy CMND/HO ChiBU ...
b3 sinh con vao [uc:........ccocveeeveennen. 4T phut,
NgAY...ceerenn. thang.............. NAM.....cevrrrenrennen.
I RO
Gi6i tinh cla CoN....vveveeereeeeie e Can naNg:.....ccecevevvvereverenenne,
CON T MAY: ..o
S6 con trong MOt 14N SINN:.........ovoveeeeeeeeee e
Duy dinh dat t€n Con La:.......coooiviviiiieeeeeeie e
Ngay.....c....... thang............. nam.............
Nguoi dé dé THU TRUONG CO SO Y TE

Cosd Y t¢ CONG HOA XA HOI CHU NGHIA VIET NAM  Mau STP/HT-2006-KS.1
Poc 1ap - Tu do - Hanh phiic SO,

GIAY CHUNG SINH

HO va ten NZUOT ME:...ecviiieeieeiieiieieere e ere e nam sinh:..........cecvvvvennnen.n.
NOT thuONG trl/tAM U ...ecviiieciicieeceee ettt e b e e e e s e esbessseesseesseasseesseessesseessns
S8 GiAy CMND/HO CRIEU ...
ba sinh con vao luc................ gi0...cvnne. phut, ngay........... thang............ NAM....ccvreereennnen
1 () USSP
Gi6i tinh cla Con:..uvveveereeereenenn, Can nang:......ccoevvevvverreerneennn Con thir my.....................
S6 CON trONG MOt TAN SINN ..o
Dy dinh G2t t€n CON LA (2).uiiiiiiieiiecieieteree ettt et e et ees e e se e saesbessaennnas
Ngay....ooovenen. thang.............. nam..............
Nguoi dé dé THU TRUONG CO SO Y TE

(1) Ghi ré tén bénh vién hodc co so'y té;
(2) Tén dy dinh ddt cé thé dwoc thay doi khi dang ky khai sinh.
Trong thoi han 60 ngay, ké tir ngay sinh con, cha, me c6 trach nhi¢m phai di

ding ky khai sinh cho tré em; néu cha, me khong thé di khai sinh, thi 6ng, ba hoic
nhitng ngwoi than thich khac di khai sinh cho tré em.

~

ovd ODNOD
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phtc

PHIEU CUNG CAP THONG TIN
VE DANG KY KHAI SINH

Dan toc: ..oooovvvviiiiiiii Quéc tich: oo
(@ 1 T a | F: 1 LSRR PPRRP

Ho va tén

Ngay, thdng, ndm sinh

Dan toc

Qudc tich

Qué quan

Noi thudng tri/tam tra/
noi cu tra

Ho va tén ngudi cung cAP thONE tIN: .......ovveeeeeeieeeeeeeeeeee oo
Sinh nam: ............. S6 CMND (Hb chiéu):............... NOL CAP: e e
Quan h¢ voi nguoi dugc khai sinh: ...,
............ Ngay ....... thang ...... nam 200
Nguoi lap phiéu
Can bo Ho tich kiém tra ddi chiéu (ky ghi 1 ho tén)

....................................................................

Chu y:

1. Gidy to phai nop

- Gidy chirng sinh ban chinh (hodc cac gidy td thay thé khac theo quy dinh).

2. Gidy to phai xuét trinh:

- S Ho khau;

- Gidy chirng minh nhan dan cua nguoi di khai;

- Giéy két hon cua cha me tré (Néu can bo ho tich biét rd thi khéng yéu cau).

3. Can bo Ho tich c6 thé giup trong truong hop ngudi cung cip thong tin khong ghi dugc.
4. Can b Tu phap - Ho tich kiém tra ddi chiéu thong tin voi cac gidy to.

5. Khong thu 1é phi phiéu cung cip thong tin nay.
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16. Thu tuc: Dang ky khai sinh trong nudc
- Trinh tu thuc hién:
Buérc 1: - Chuan bj day dil ho so theo quy dinh.

Bude 2: - Nop tai bd phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng - xa, thi tran (trong gio hanh chinh tir thtr hai dén sang thir bay hang tuan).

- Khi nhan hd so Pang ky khai sinh trong nudc, Can bd Tu phap - Ho tich
phuong - x3, thi trdn kiém tra tinh day du va hop 1é cla cac gidy td trong hd so:

+ Truong hop hd so di day du, hop 1é thi thyc hién cho ngudi dan;

+ Truong hop hd so chua day du hodc chua hop 1¢ thi huéng dan duong sy hoan
thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay
hang tuan).

- Cach thvee thuc hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

e Phiéu cung cap thong tin vé dang ky khai sinh (theo mau);

e CMND/Ho chiéu Viét Nam, s6 ho khau; Giéy ching nhan nhan khau tap thé
hodc Gidy dang ky tam trt c6 thoi han cta cha, me tré em;

° Giéy chirng nhan két hon cia cha, me tré em (néu cha, me cua tré em c6 dang
ky két hon);

e Gidy chung sinh do co sd y té, noi tré em sinh ra cip. Néu tré em sinh ra
ngoai co sd y té, thi Gidy chirng sinh duoc thay bang vin ban xac nhan ciia ngudi lam
ching. Trong truong hop khong c6 nguoi lam chung, thi nguoi di khai sinh phai lam
gidy cam doan vé viéc sinh 1a c6 thuc.

b) S6 lwong ho so: 01 bd

- Thoi han gidi quyét:

e Trong 05 ngay lam viéc ké tir ngay tiép nhan yéu cau;

e Trong trudng hop can xac minh thi thoi han trén c6 thé kéo dai nhung khong
qué 05 ngay lam viéc.
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- Péi twong thue hién thu tuc hanh chinh: Ca nhan

- Co quan thiee hién thii tuc hanh chinh: Uy ban nhan dan phudng - x4, thi tran.

- Két qua thiee hién thii tuc hanh chinh: gidy dang ky

- Lé phi (néu cé): Mién thu 1 phi ban chinh

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém):

e Mau BTP/HT-2006-KS.1;

e Phiéu cung cip thong tin (vé ding ky sinh).

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): Trong thoi han 60
ngay, ké tir ngdy sinh con, cha, me c6 trach nhiém di khai sinh cho con; néu cha, me
khong thé di khai sinh, thi 6ng, ba hodc nhitng nguoi than thich khéac di khai sinh cho
tré em.

- Can cw phap ly cua thu tuc hanh chinh:

e Luat Hon nhan va gia dinh nam 2000;

e Luat Bao v¢, cham sdc va gido duc tré em nam 2004;

e B{ Luat Dan su nam 2005;

e Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 ndm 2005 cua Chinh phu vé
dang ky va quan 1y ho tich;

e Quyét dinh s6 01/2006/QD-BTP ngay ngay 29 thang 3 nim 2006 cia Bo Tu
phap vé viéc ban hanh s6 ho tich, biéu mau ho tich;

e Thong tu s6 01/2008/TT-BTP ngay 02 thang 6 nam 2008 ctia Bo Tu phap
hudng dan thuc hién mot ) quy dinh cua Nghi dinh s6 158/2005/ND-CP ngay 27
thang 12 ndm 2005 ciia Chinh phua vé dang ky va quan 1y ho tich;

e Quyét dinh sd 39/2008/QD-UBND ngay 12 thang 5 niam 2008 cia Uy ban
nhan dan thanh phd H6 Chi Minh V& viéc mién thu mot s6 khoan phi, 18 phi theo quy
dinh tai Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nim 2007 cua Thi tudng
Chinh phu.



(QD sé: 01/2006/QD-BTP) STP

Nguwoi do dé

Mﬁu STP/HT-2006-KS.1
SO,

THU TRUONG CO SO Y TE

CosdYté CONG HOA XA HQI CHU NGHIA VIET NAM  Mau STP/HT-2006-KS. 1
Poc lap - Ty do - Hanh phiic SO

GIAY CHUNG SINH

HO va ten NZUOT ME:...ecviiieeieeiieiieieere e ere e nam sinh:..........cecvvvvennnen.n.
NOT thuONG trl/tAM T ...eciiiiieiieieeceee ettt e b e esb e e s e essessseessesssessseesseessesseensns
S8 GiAy CMND/HO CRIEU ...
ba sinh con vao luc................ gi0...cvnne. phut, ngay........... thang............ NAM....ccvreereennnen
1 () TSP
Gi6i tinh cla Con:..uvveveereeereenenn, Can nang:......ccoevvevvverreerneennn Con thir my.....................
S6 CON trONG MOt TAN SINN......veeeeeeeeeee e
Dy dinh G2t t€n CON LA (2).uiiiiiiieiiecieieteree ettt et e et ees e e se e saesbessaennnas
Ngay....ooovenen. thang.............. nam..............
Nguoi dé dé THU TRUONG CO SO Y TE

(1) Ghi ré tén bénh vién hodc co so'y té;
(2) Tén dy dinh ddt cé thé dwoc thay doi khi dang ky khai sinh.
Trong thoi han 60 ngay, ké tir ngay sinh con, cha, me c6 trach nhi¢m phai di

ding ky khai sinh cho tré em; néu cha, me khong thé di khai sinh, thi 6ng, ba hoic
nhitng ngwoi than thich khac di khai sinh cho tré em.

~

ovd ODNOD

6007 - 8- ST - L8 +98 0S
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phtc

PHIEU CUNG CAP THONG TIN
VE DANG KY KHAI SINH

Dan toc: ..oooovvvviiiiiiii Quéc tich: oo
(@ 1 T a | F: 1 LSRR PPRRP

Ho va tén

Ngay, thdng, ndm sinh

Dan toc

Qudc tich

Qué quan

Noi thuong trii/ tam tra/
noi cu tra

Ho va tén ngudi cung cAP thONE tIN: .......ovveeeeeeieeeeeeeeeeee oo
Sinh nam: ............. S6 CMND (Hb chiéu):............... NOL CAP: e e
Quan h¢ voi nguoi dugc khai sinh: ...,
............ Ngay ....... thang ...... nam 200
Nguoi lap phiéu
Can bo Ho tich kiém tra ddi chiéu (ky ghi 1 ho tén)

....................................................................

Chu y:

1. Gidy to phai nop

- Gidy chirng sinh ban chinh (hodc cac gidy td thay thé khac theo quy dinh).

2. Gidy to phai xuét trinh:

- S Ho khau;

- Gidy chirng minh nhan dan cua nguoi di khai;

- Giéy két hon cua cha me tré (Néu can bo ho tich biét rd thi khéng yéu cau).

3. Can bo Ho tich c6 thé giup trong truong hop ngudi cung cip thong tin khong ghi dugc.
4. Can b Tu phap - Ho tich kiém tra ddi chiéu thong tin voi cac gidy to.

5. Khong thu 1é phi phiéu cung cip thong tin nay.
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17. Thii tuc: Ping ky khai sinh cé yéu té nwéc ngoai cho tré em sinh ra tai
Viét Nam co cha va me la cong dan Viét Nam dinh cw ¢ nwdc ngoai ma cha, me
hodc cha (siv dung hé chiéu Vigt Nam) xudt trinh hé chiéu Vigt Nam con gid tri siv
dung.

- Trinh tu thuc hién:
Budérc 1: - Chuan bj day di ho so theo quy dinh.

Bude 2: - Nop tai bd phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng - x3, thi tran (trong gio hanh chinh tir thtr hai dén sang thir bay hang tuan).

- Khi nhan hé so Pang ky khai sinh c6 yéu to nudc ngoai cho tré em sinh ra tai
Viét Nam c6 cha va me 1a cong dan Viét Nam dinh cu & nudc ngoai ma cha, me¢ hodc
cha (st dung ho chiéu Viét Nam) xuét trinh ho chiéu Viét Nam con gia tri st dung,
Cén bd Tu phép - HO tich phuong - xa, thi tran kiém tra tinh dﬁy du va hop 1€ cua cac
gidy to trong hd so:

+ Truong hop hd so di day du, hop 1é thi thyc hién cho ngudi dan;

+ Truong hop hd so chua day du hodc chua hop 1¢ thi huéng dan duong sy hoan
thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay
hang tuan).

- Cach thuee thuc hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc

- Thanh phdn, sé luong ho so

a) Thanh phan ho so, bao gdom:

e Phiéu cung cép thong tin vé dang ky khai sinh (theo mau)

e Ho chiéu, s6 ho khau; Gidy chimg nhan nhan khau tap thé hoic Gidy ding ky
tam tru c¢6 thoi han caa cha, me tré em;

° Giéy chig nhan két hon cua cha, me tré em (néu cha, me cua tré em c6 dang
ky két hon);

e Gidy chung sinh do co s¢'y té, noi tré em sinh ra cap. Néu tré em sinh ra ngoai
co s y té, thi Gidy chung sinh duoc thay bang van ban xac nhin cia nguoi lam
ching. Trong truong hop khong cé nguoi lam ching, thi ngudi di khai sinh phai 1am
gidy cam doan vé viéc sinh 1a c6 thuc.



S5 86 +87-15-8-2009 CONG BAO 11

b) S6 lugng ho so: 01 bod
- Thoi han gidi quyét:
e Trong 05 ngay ké tir ngay tiép nhan yéu cau;

e Trong truong hop can xac minh thi thoi han trén co thé kéo dai nhung khong
qua 05 ngay lam viéc.

- Doi twong thyc hién thu tuc hanh chinh: Ca nhan

- Co quan thiee hién thii tuc hanh chinh: Uy ban nhan dan phuong - x4, thi trn.
- Két qua thiee hién thi tuc hanh chinh: gidy dang ky.

- Lé phi (néu cé): Mién thu 1 phi ban chinh

- Tén mau don, mau to khai (néu c6 va dé nghi dinh kém):

e Mau BTP/HT-2006-KS.1;

e Phiéu cung cép thong tin (vé ding ky sinh).

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): Khong.
- Can cu phap ly cua thu tuc hanh chinh:

e [uat Hon nhan va gia dinh nam 2000;

e Luit Bdo v¢, cham soc va gido duc tré em nam 2004;

e Diéu 29, Muc 2, Chuong III, B6 Lut Dan sy nam 2005;

e Diéu 13, 14, 15, 16, Muc 1, Chuong II, Nghi dinh s6 158/2005/ND-CP ngay
27 thang 12 nam 2005 ctia Chinh phii vé dang ky va quéan 1y ho tich;

e Nghi dinh s6 57/2002/NB-CP ngay 03/02/2002 cta Chinh pht huéng dan thi
hanh Phap Iénh Phi va 1€ phi;

e Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nim 2007 cta Thu tuéng Chinh
phu ting cudng chan chinh viéc thuc hién cac quy dinh ctia phap luat vé phi, 1& phi,
chinh sach huy dong va stir dung cac khoan dong gop ctia nhan dan;

e Quyét dinh s6 01/2006/QD-BTP ngay 29 thang 3 nim 2006 ciia B6 Tu phap
vé viéc ban hanh s6 h¢ tich, bieu mau ho tich;

e Thong tu s6 97/2006/TT-BTC ngay 16 thang 10 nim 2006 cua Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh ciia Hoi dong nhan dan tinh,
thanh phd truc thudc Trung uong.
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e Thong tu sb 01/2008/TT-BTP ngay 02 thang 6 nim 2008 cua Bo Tu phap
huéng din thyc hién mot sé quy dinh ctia Nghi dinh sé 158/2005/ND-CP ngay 27
thang 12 ndm 2005 ciia Chinh phua vé dang ky va quan 1y ho tich;

e Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nim 2008 cua Uy ban
nhan dan thanh phd HO Chi Minh V& viéc mién thu mot s6 khoan phi, 1 phi theo quy
dinh tai Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nim 2007 cta Thi tuéng
Chinh phu.



(QD sb: 01/2006/QD-BTP) STP

CosoY Té Mau STP/HT-2006-KS.1
So:......... SR
......................... Quyen sO:....cceeveunen
GIAY CHUNG SINH
HO va t€N NZUOT M ...iivviieieiieriieeieereeie e eresee e eee
NEM SINNI e
Noi thuong tri/tam trl:......ccooeerierie e
S6 Gidy CMND/HO ChiBU ...
b3 sinh con vao [uc:........ccocveeeveennen. 4T phut,
NgAY...ceerenn. thang.............. NAM.....cevrrrenrennen.
I RO
Gi6i tinh cla CoN....vveveeereeeeie e Can naNg:.....ccecevevvvereverenenne,
CON T MAY: ..o
S6 con trong MOt 14N SINN:.........ovoveeeeeeeeee e
Duy dinh dat t€n Con La:.......coooiviviiiieeeeeeie e
Ngay.....c....... thang............. nam.............
Nguoi dé dé THU TRUONG CO SO Y TE

Cosd Y Té CONG HOA XA HQI CHU NGHIA VIET NAM  Méu STP/HT-2006-KS.1
Poc 1ap - Tu do - Hanh phiic SO,

GIAY CHUNG SINH

HO va ten NZUOT ME:...ecviiieeieeiieiieieere e ere e nam sinh:..........cecvvvvennnen.n.
NOT thuONG trl/tAM T ...ecviiieciicieeseeie ettt b e b e e s e essessseesseesseasseesseessenseessns
S8 GiAy CMND/HO CRIEU ...
ba sinh con vao luc................ gi0...cvnne. phut, ngay........... thang............ NAM....ccvreereennnen
1 () TSP
Gi6i tinh cla Con:..uvveveereeereenenn, Can nang:......ccoevvevvverreerneennn Con thir my.....................
S6 CON trONG MOt TAN SINN......veeeeeeeeeee e
Dy dinh G2t t€n CON LA (2).uiiiiiiieiiecieieteree ettt et e et ees e e se e saesbessaennnas
Ngay....ooovenen. thang.............. nam..............
Nguoi dé dé THU TRUONG CO SO Y TE

(1) Ghi ré tén bénh vién hodc co so'y té;
(2) Tén dy dinh ddt cé thé dwoc thay doi khi dang ky khai sinh.
Trong thoi han 60 ngay, ké tir ngay sinh con, cha, me c6 trach nhi¢m phai di

ding ky khai sinh cho tré em; néu cha, me khong thé di khai sinh, thi 6ng, ba hoic
nhitng ngwoi than thich khac di khai sinh cho tré em.

6007 - 8- ST - L8 +98 0S
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ovd ODNOD
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phtc

PHIEU CUNG CAP THONG TIN
VE DANG KY KHAI SINH

Dan toc: ..oooovvvviiiiiiii Quéc tich: oo
(@ 1 T a | F: 1 LSRR PPRRP

Cha Me

Ho va tén

Ngay, thdng, ndm sinh

Dan toc

Qudc tich

Qué quan

Noi thudng tri/tam tra/
noi cu tra

Ho va tén ngudi cung cAP thONE tIN: .......ovveeeeeeieeeeeeeeeeee oo
Sinh nam: ............. S6 CMND (Hb chiéu):............... NOL CAP: e e
Quan h¢ voi nguoi dugc khai sinh: ...,
............ Ngay ....... thang ...... nam 200
Nguoi lap phiéu
Can bo Ho tich kiém tra ddi chiéu (ky ghi 1 ho tén)

....................................................................

Chu y:

1. Gidy to phai nop

- Gidy chirng sinh ban chinh (hodc cac gidy td thay thé khac theo quy dinh).

2. Gidy to phai xuét trinh:

- S Ho khau;

- Gidy chirng minh nhan dan cua nguoi di khai;

- Giéy két hon cua cha me tré (Néu can bo ho tich biét rd thi khéng yéu cau).

3. Can bo Ho tich c6 thé giup trong truong hop ngudi cung cip thong tin khong ghi dugc.
4. Can b Tu phap - Ho tich kiém tra ddi chiéu thong tin voi cac gidy to.

5. Khong thu 1é phi phiéu cung cip thong tin nay.
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18. Thii tuc: Ding ky khai tiv cho ngwoi chét la ngwoi nwéc ngodi hodic nguwoi
khéng cé quéc tich cw trit on dinh lau dai tai Vigt Nam.

- Trinh tu thuc hién:
Buérc 1: - Chuan bj day dil ho so theo quy dinh.

Bude 2: - Nop tai bd phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng - xa, thi tran (trong gid hanh chinh tir thtr hai dén sang thir bay hang tuan).

- Khi nhan hd so Pang ky khai tir cho ngudi chét 13 ngudi nudc ngoai hoidc
nguoi khong co qubc tich cu trii 6n dinh 1au dai tai Viét Nam, Can bo Tu phap - HO
tich phudng - x4, thi trin kiém tra tinh ddy du va hop 18 cua cac gidy to trong hd so:

+ Truong hop hd so di day du, hop 16 thi thyc hién cho ngudi dan;

+ Truong hop hd so chua day du hodc chua hop 1¢ thi huéng dan duong sy hoan
thién ho so.

Bude 3: - Nhan két qua giai quyét tai b0 phan tiép nhén va tra két qua cua ij
ban nhan dan phudng - x4, thi trin (trong gid hanh chinh tir tht hai dén sang th bay

hang tuan).
- Cach thuvee thuc hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc
- Thanh phan, s6 lwong ho so:
a) Thanh phan ho so, bao gom:

e CMND, s6 ho khau; Gidy chimg nhan nhan khau tap thé hodc Gidy dang ky
tam tru co6 thoi han nguoi chét;

e Gidy to tuy than ctia ngudi di khai tir;

e To khai ding ky khai tir (theo mau);

e Gidy bao tir hodc cac gidy to thay cho gidy bao tir nhu:

e Quyét dinh tuyén bd chét ctia Toa an;

e Vin ban xac nhan nguyén nhan chét cta co quan coéng an hodc co quan y té
cip, quan - huyén trd 1én (truong hop chét ¢ nghi van);

e Dbi véi nguoi chét tai nha & noi cu trd: van ban xac nhan viée chét cua nguoi
lam ching;

e Bién ban do ngudi chi huy hodc diéu khién phuong tién giao thong 1ap xac
nhén viéc chét, co chir ky cta it nhat 02 nguoi cing di trén phuong tién giao thong.
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b) S6 lugng ho so: 01 bd
- Thoi han gidi quyét:
e Trong 05 ngay lam viéc ké tir ngay tiép nhan yéu cau;

e Trong truong hop can xac minh thi thoi han trén co thé kéo dai nhung khong

qua 05 ngay lam viéc.

- Doi twong thyc hién thu tuc hanh chinh: Ca nhan

- Co quan thiee hién thii tuc hanh chinh: Uy ban nhan dan phudng - x4, thi tran.

-Két qua thuec hién thu tuc hanh chinh: giéy ching nhan

- Lé phi (néu cé): Mién thu 1 phi ban chinh

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém):

e Mau BTP/HT-2006.KT.1;

e Phiéu cung cip thong tin vé dang ky khai tir

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co):

e Thoi han di khai tir 1a 15 ngay ké tir ngdy chét;

e Than nhan cua nguoi chét co trach nhiém di khai tir, néu ngudi chét khong co
than nhan thi chu nha hodc nguoi cé trach nhiém cua co quan, don vi, td chirc noi
nguoi d6 cu tra hodc cong tac trude khi chét di khai tir;

e Hét thdi han trén ma than nhan cla nguoi chét hodc nguoi co trach nhiém
khong thuc hién viéc dang ky khai tir thi phai thuc hién vi¢c dang ky khai tor qua
han.

o Ngudi yéu cau Toa tuyén bd 1a da chét thi phai 1a

- Can cwr phap ly cua thu tuc hanh chinh:

e B0 Luat Dan su nam 2005;

e Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 nim 2005 ctia Chinh phu vé
dang ky va quan 1y ho tich;

e Thong tu sé 01/2008/TT-BTP ngay 02 thang 6 nam 2008 ctua Bd Tu phap
hudéng dan thyc hién mét sd quy dinh cua Nghi dinh s6 158/2005/ND-CP ngay 27
thang 12 nam 2005 cua Chinh phu vé ding ky va quan 1y ho tich;
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e Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nim 2008 ctia Uy ban
nhan dan thanh phd HO Chi Minh V& viéc mién thu mot sé khoan phi, 1 phi theo quy
dinh tai Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nim 2007 cta Thi tuéng
Chinh phu.
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Ciin o Ludtd chife Hoi ddng nhin din va UY ban nhin din ngay 26 thing 1 | nim 2003;

Cinci Nghi dinh s& | 58/2005/NB-CP ngiy 27 thing 12 nim 2005 cia Chinh phi v& ding kv
v quin 1§ hi tich:

Cancd Gidy bio w/Gidy i thay cho Gifiv bdotido .. ... ...,
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- CHUNG NHAN:
3
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Mgy, ..., thing....nfm.....
: TM. UY BAN NHAN DAN
Meutifi di khai tof Cian by T phap hi) tich CHU TICH
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phtc

PHIEU YEU CAU CUNG CAP THONG TIN
DE DANG KY KHAI TU

1. Théng tin vé nguoi chét:

)

Khai tai............... , Ngay........ thang ........ nam..........
Nguoi khai
(ky ghi 6 ho tén)

Ghi chu:
1. Giay to phai nop
- Giay bao tir (hodc cac gidy td thay thé khac theo quy dinh).
2. Gidy to phai xuat trinh:
- Ho chiéu, Visa, Giéy to dang ky tam tra ciia nguoi chét;
- Ho khau, CMND cua ngudi di khai;
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19. Thii tuc: Paing ky khai tiv cho ngwoi bi Toa dn tuyén bé la di chét
- Trinh tu thuc hién:
Budéc 1: - Chuan bj day dil ho so theo quy dinh.

Bude 2: - Nop tai bd phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng - xa, thi tran (trong gio hanh chinh tir thtr hai dén sang thir bay hang tuan).

- Khi nhan ho so Pang ky khai tir cho nguoi bi Toa an tuyén bd 1a da chét, Can
bd Tu phap - Ho tich phudng - x4, thi trin kiém tra tinh ddy du va hop 18 cua cac gidy
to trong ho so:

+ Truong hop hd so da day du, hop 1é thi thyc hién cho ngudi dan;

+ Truong hop hd so chua day du hodc chua hop 16 thi huéng dan duong sy hoan
thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi trin (trong gid hanh chinh tir tht hai dén sang th bay
hang tuan).

- Cach thvee thuc hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc
- Thanh phan, s6 lwong ho so:
a) Thanh phan ho so, bao gom:

e CMND, s6 ho khau; Gidy ching nhan nhan khau tap thé hoic Gidy dang ky
tam tru c6 thoi han nguoi chét;

e Gidy to tiy than ctia nguoi di khai tir;

e T khai ding ky khai tir (theo mau);

e Quyét dinh tuyén bd chét ctia Toa an.

b) S6 luong ho so: 01 bd

- Thoi han gidi quyét: Giai quyét ngay khi tiép nhan ho so

- Doi twong thuce hién thu tuc hanh chinh: Ca nhan

- Co quan thiee hién thii tuc hanh chinh: Uy ban nhan dan phudng - x4, thi tran.
- Két qua thiee hién thi tuc hanh chinh: gidy dang ky.

- Lé phi (néu cé): Mién thu 18 phi ban chinh

- Tén mau don, mdu to khai (néu co va dé nghi dinh kem):
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e Mau BTP/HT-2006.KT.1;

e Phiéu cung cap thong tin vé dang ky khai tir.

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co):

e Viéc thuc hién viéc dang ky khai tir cho ngudi bi Toa an tuyén bo 1a da chét
duoc thuc hién khi quyét dinh cta Toa an c6 hiéu luc.

- Can cw phap ly cua thu tuc hanh chinh:

e B0 Luat Dan sy nam 2005;

e Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 nam 2005 ctia Chinh phu vé
dang ky va quan 1y ho tich;

e Nghi dinh sé 57/2002/ND-CP ngay 03/02/2002 ctia Chinh phi huéng dan thi
hanh;

e Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nim 2007 cia Tha tuéng Chinh
phu ting cudng chin chinh viée thuc hién cac quy dinh cta phap luat vé phi, 1& phi,
chinh sach huy dong va str dung céc khoan dong goép ctiia nhan dan;

e Thong tu s6 97/2006/TT-BTC ngay 16 thang 10 nam 2006 ciia Bo Tai chinh
huéng din vé phi va 1 phi thudc thim quyén quyét dinh ctia Hoi ddng nhan dan tinh,
thanh phd truc thudc Trung wong;

e Thong tu s6 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cia B Tu phap
hudng dan thyc hién mét sd quy dinh cua Nghi dinh s6 158/2005/ND-CP ngay 27
thang 12 nam 2005 cua Chinh phu vé ding ky va quan 1y ho tich;

e Quyét dinh sd 39/2008/QD-UBND ngay 12 thang 5 niam 2008 cia Uy ban
nhan dan thanh phdé H6 Chi Minh vé viéc mién thu mét s6 khoan phi, 18 phi theo quy
dinh tai Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nim 2007 cua Thi tudng
Chinh phu.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phtc

PHIEU YEU CAU CUNG CAP THONG TIN
DE DANG KY KHAI TU

1. Théng tin vé nguoi chét:

)

Khaitai............... , Ngay........ thang ........ nam..........
Nguoi khai
(ky ghi 6 ho tén)

Ghi chu:
1. Giay to phai nop
- Giay bao tir (hodc cac gidy td thay thé khac theo quy dinh).
2. Gidy to phai xuat trinh:
- Ho chiéu, Visa, Giéy to dang ky tam tra ciia nguoi chét;
- Ho khau, CMND cuia ngudi di khai;
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20. Thii tuc: DPing ky khai ti cho tré chét so sinh
- Trinh tu thuc hién:

Bude 2: - Nop tai bd phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng - x3, thi tran (trong gio hanh chinh tir thtr hai dén sang thir bay hang tuan).

- Khi nhan ho so bang ky khai tur cho tré chét so sinh, Can bo Tu phap - Ho tich
phuong - x3, thi trdn kiém tra tinh day du va hop 1é cta cac gidy td trong hd so:

+ Truong hop hd so di day du, hop 1é thi thyc hién cho ngudi dan;

+ Truong hop hd so chua day du hodc chua hop 16 thi huéng dan duong sy hoan
thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi trin (trong gio hanh chinh tir tht hai dén sang th bay
hang tuan).

- Cach thuee thuc hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

e Gidy to tiy than ciia ngudi di khai tir;

e T khai dang ky khai tir (theo mau);

e Gidy bao tir hodc cac gidy to thay cho gidy bao tir nhu:

+ Quyét dinh tuyén bd chét cua Toa an;

+ Van ban xac nhan nguyén nhan chét cia co quan cong an hoac co quan y té
cap, quan - huyén tr¢ Ién (truong hop chét co6 nghi van);

+ P01 vo1 nguoi chét tai nha & noi cu tri: van ban xac nhan viéc chét ciia nguodi
lam ching;

+ Bién ban do ngudi chi huy hodc diéu khién phuong tién giao thong 1ap xéac
nhén viéc chét, co chir ky cta it nhat 02 nguoi cing di trén phuong tién giao thong.

b) So luong ho so: 01 bd

- Thoi han gidi quyét: Ngay trong ngdy lam viéc ké tir ngay tiép nhan yéu cau.
- Doi twong thue hién thu tuc hanh chinh: Ca nhan

- Co quan thiee hién thii tuc hanh chinh: Uy ban nhan dan phudng - x4, thi tran.

- Két qua thiee hién thii tuc hanh chinh: gidy dang ky
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- Lé phi (néu ¢4): Mién thu 1é phi ban chinh.

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém):

e Mau BTP/HT-2006.KT.1;

e Phiéu cung cip thong tin vé dang ky khai tir.

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co):

e Thoi han di khai tir 14 15 ngay ké tir ngay chét;

e Than nhan cua ngudi chét ¢ trach nhiém di khai tir, néu ngudi chét khong co
than nhan thi chi nha hodc ngudi cd trach nhiém cta co quan, don vi, té chic noi
nguoi d6 cu tra hodc cong tac trude khi chét di khai tir;

e Hét thdi han trén ma than nhan cua nguoi chét hoic nguoi co trach nhiém
khong thuc hién viéc dang ky khai tur thi phai thuc hién viéc dang ky khai tir qué han.

- Can cw phap ly cua thu tuc hanh chinh:

e Luat Bdo v¢, cham soc va giao duc tré em;

e B§ Luat Dan sy nam 2005;

e Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 nam 2005 cta Chinh pha vé
dang ky va quan 1y ho tich;

e Thong tu s6 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ciia B6 Tu phap
hudng dan thuc hién mot s6 quy dinh cua Nghi dinh s6 158/2005/ND-CP ngay 27
thang 12 ndm 2005 ctia Chinh phua vé dang ky va quan 1y ho tich;

e Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nim 2008 ctua Uy ban
nhan dan thanh phd H6 Chi Minh V& viéc mién thu mot s6 khoan phi, 18 phi theo quy
dinh tai Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nim 2007 cua Thi tudng
Chinh phu.
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v quin 1§ hi tich:

Cancd Gidy bio w/Gidy i thay cho Gifiv bdotido .. ... ...,

....................................... clpneEdy., ... thANE. ., oL AW e,
- CHUNG NHAN:
3
E Npuiri oo tén dudi diy:
i HpvkinoatodalE st b s i R Gidh b 1 o
% - — Nain thtns: nAnL IR L oo s R e Sl e B bl o AN =
E. 30T i MR I IR 1 oA 2 a1 ) i R e e N S A L R
5 Noi thirtng tribtam e cudi cong e b cht:, oo i i e s i
SEGISy CMNDIHGEhEB0! | oDl S i, U Lsi sl i s g e i s
B chftvlolie. o0 o i 1 R R PhAL, Nl thdng . - [ Eil oy SR
T e e M S LS e B I n e
My e C s s L S S e e R S R e R R R R AR AR
Mgy, ..., thing....nfm.....
: TM. UY BAN NHAN DAN
Meutifi di khai tof Cian by T phap hi) tich CHU TICH




S5 86 +87-15-8-2009 CONG BAO 27

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phtc

PHIEU YEU CAU CUNG CAP THONG TIN
DE DANG KY KHAI TU

1. Théng tin vé nguoi chét:

)

Khaitai............... , Ngay........ thang ........ nam..........
Nguoi khai
(ky ghi 6 ho tén)

Ghi chu:
1. Giay to phai nop
- Giay bao tir (hodc cac gidy td thay thé khac theo quy dinh).
2. Gidy to phai xudt trinh:
- Ho chiéu, Visa, Giéy to dang ky tam tra ciia nguoi chét;
- Hb khau, CMND cuia ngudi di khai;
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21. Thu tuc: Dang ky khai tw qua han
- Trinh tu thuc hién:
Buéc 1: - Chuan bi day du hd so theo quy dinh.

Budc 2: - Nop tai bo phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng - xa, thi tran (trong gio hanh chinh tir thtr hai dén sang thir bay hang tuan).

- Khi nhan hd so bang ky khai tir qua han, Can bd Tu phap - HO tich phuong -
x4, thi tran kiém tra tinh ddy du va hop 1€ ctia cac gidy to trong ho so:

+ Truong hop hd so da day du, hop 16 thi thyc hién cho ngudi dan;

+ Truong hop hd so chua day du hodc chua hop 1¢ thi huéng dan dwong sy hoan
thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay
hang tuan).

- Cach thuvee thuc hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:
a) Thanh phan ho so, bao gom:

e CMND, s6 ho khau; Gidy chimg nhan nhan khau tap thé hoic Gidy dang ky
tam tra c6 thoi han nguoi chét;

e Gidy to tuy than ctia ngudi di khai ti;

e T& khai diing ky khai tir (theo mau);

e Gidy bao tir hodc cac gidy to thay cho gidy bao tir nhu:

+ Quyét dinh tuyén b6 chét ctia Toa an;

+ Vian ban xac nhan nguyén nhan chét cia co quan cong an hodc co quan y té
cap, quan - huyén trd 1én (truong hop chét ¢ nghi van);

+ Dbi vai nguoi chét tai nha & noi cu tri: van ban xac nhan viéc chét cua nguoi
lam ching;

+ Bién ban do ngudi chi huy hodc diéu khién phuong tién giao thong lap xac
nhén viéc chét, co chir ky cta it nhat 02 nguoi cing di trén phuong tién giao thong.

b) S6 luong ho so: 01 bd
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- Thoi han gidi quyét:
e Trong 05 ngay ké tir ngdy tiép nhan yéu cau;

e Trong trudng hop cin xac minh thi thoi han trén c6 thé kéo dai nhung khong
qua 05 ngay lam viéc.

- Doi twong thyc hién thu tuc hanh chinh: Ca nhan

- Co quan thyc hién thu tuc hanh chinh: Uy ban nhan dan phuong - xa, thi trén.

- Két qua thiee hién thii tuc hanh chinh: gidy dang ky

- Lé phi (néu ¢6): Mién thu 1& phi ban chinh

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém):

e Mau BTP/HT-2006.KT.1;

e Phiéu cung cap thong tin vé dang ky khai tir.

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co):

e Thoi han di khai tir qua 15 ngay ké tir ngay chét;

e Truong hop nguoi chét da bi x6a khau tai noi ¢6 ho khau thudng trd thi c6 vin
ban x4ac minh cta co quan Cong an.

- Can cu phap ly cua thu tuc hanh chinh:

e B0 Luat Dan sy nam 2005;

e Diéu 43, 44, 45, Nghj dinh s6 158/2005/ND-CP ngay 27 thang 12 nim 2005
ctia Chinh phii vé diang ky va quan 1y ho tich

e Nghi dinh s6 57/2002/ND-CP ngay 03 thang 02 nim 2002 ctia Chinh phu
huéng dan thi hanh Phap 1énh Phi va 1& phi.

e Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nim 2007 cta Thi tuéng Chinh
phu ting cudng chan chinh viéc thuc hién cac quy dinh ctia phap luat vé phi, 1& phi,
chinh sach huy dong va str dung cac khoan dong gop cua nhan dan.

e Thong tu s6 97/2006/TT-BTC ngay 16 thang 10 nam 2006 cua B Tai chinh
huéng dan vé phi va 1é phi thudc thim quyén quyét dinh ciia Hoi dong nhan dan tinh,
thanh phé tryc thudc Trung wong;

e Thong tu s 01/2008/TT-BTP ngay 02 thang 6 nim 2008 cua Bo Tu phap
huéng din thyc hién mot s6 quy dinh ciia Nghi dinh s6 158/2005/ND-CP ngay 27
thang 12 nam 2005 cua Chinh phu vé ding ky va quan 1y ho tich;
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e Quyét dinh sb 39/2008/QD-UBND ngay 12 thang 5 nim 2008 cua Uy ban
nhan dan thanh phd HO Chi Minh V& viéc mién thu mot s6 khoan phi, 1 phi theo quy
dinh tai Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nim 2007 cta Thi tudng
Chinh phu.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phtc

PHIEU YEU CAU CUNG CAP THONG TIN
DE DANG KY KHAI TU

1. Théng tin vé nguoi chét:

)

Khaitai............... , Ngay........ thang ........ nam..........
Nguoi khai
(ky ghi 6 ho tén)

Ghi chu:
1. Giay to phai nop
- Giay bao tir (hodc cac gidy to thay thé khac theo quy dinh).
2. Gidy to phai xuat trinh:
- Ho chiéu, Visa, Giéy to dang ky tam tra ciia nguoi chét;
- Ho khau, CMND cua ngudi di khai;
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22. Thii tuc: Dang ky khai tir trong nuwdc
- Trinh tu thuc hién:
Buwéc 1: - Chuan bj day dua hd so theo quy dinh.

Budc 2: - Nop tai bd phan tiép nhan va tra két qua ho so tai Uy ban nhan dan

phuong - xa, thi trdn (trong gio hanh chinh tir thir hai dén sang tht bay hang tuan).

- Khi nhan hd so bang ky khai tu trong nudc, Can bd Tu phap - HO tich

phuong - x4, thi trdn kiém tra tinh day da va hop 1é cua céc gidy to trong ho so:
+ Trudng hop hd so da day du, hop 16 thi thuc hién cho ngudi dan;

+ Trudng hop ho so chwa day du hodc chua hop 18 thi huéng din duong su
hoan thién ho so.

Buwéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - xa, thi trin (trong gid hanh chinh tir thir hai dén sang thu
bay hang tuan).

- Cach thwrc thuc hién: Truc tiép nop tai tru s& co quan hanh chinh nha nuéc
- Thanh phan, s6 lwong hoé so:
a) Thanh phan ho so, bao gdom:

- CMND, s6 ho khau; Gidy chimg nhan nhan khau tap thé hodc Gidy dang ky
tam tra c6 thoi han nguoi chét;

- Gidy to tuy than cta nguoi di khai tu;

- To khai diang ky khai tir (theo mau);

- Gidy bao tir hodc céc gidy to thay cho gidy bao tir nhu:

+ Quyét dinh tuyén bd chét ctua Toa an;

+ Vian ban xac nhan nguyén nhan chét cta co quan cong an hodc co quan y té
cap, quin - huyén trd 18n (truong hop chét co nghi van);

+ Dbi véi nguoi chét tai nha & noi cu tri: van ban x4c nhan viéc chét cua nguoi
lam chung;

+ Bién ban do ngudi chi huy hodc diéu khién phuong tién giao thong lap xac

nhan viéc chét, co chit ky cua it nhat 02 ngudi cung di trén phuong tién giao thong.
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b) S6 lwong ho so: 01 bo
- Thoi han gidi quyét:
e Trong 05 ngay lam viéc ké tir ngdy tiép nhan yéu cau;

e Trong truong hop can xac minh thi thoi han trén ¢ thé kéo dai nhung khong

qua 05 ngay lam viéc.

- boi twong thue hién thu tuc hanh chinh: C4 nhan

- Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan phuong - x4, thi trén.

- Két qua thue hién thu tuc hanh chinh: giéy dang ky

- Lé phi (néu cé): Mién thu 1 phi ban chinh

- Tén madu don, mau to khai (néu cé va dé nghi dinh kem):

e Méu BTP/HT-2006.KT.1;

e Phiéu cung cip thong tin vé dang ky khai tu.

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co):

e Thoi han di khai tir 14 15 ngay ké tir ngay chét;

e Than nhan cta nguoi chét co trach nhiém di khai tir, néu nguoi chét khong
c6 than nhan thi chi nha hodc ngudi c6 trach nhiém cia co quan, don vi, td chuc
noi ngudi d6 cu tra hodc cong tac trude khi chét di khai tu;

e Hét thoi han trén ma than nhan cia nguoi chét hodc nguoi co trach nhi¢m
khong thuc hién viéc dang ky khai tir thi phai thuc hién vi¢c dang ky khai to qua
han.

- Can cu phap 1y cua thu tuc hanh chinh:

e B0 Luat Dan sy nam 2005;

e Nghi dinh sé 158/2005/ND-CP ngay 27 thang 12 nim 2005 ctua Chinh phu
vé dang ky va quan 1y ho tich;

e Thong tu sd 01/2008/TT-BTP ngay 02 thang 6 niam 2008 cua Bo Tu phap
hudng dan thuc hién mot sd quy dinh ctiia Nghi dinh s6 158/2005/ND-CP ngay 27
thang 12 nam 2005 caa Chinh phua vé dang ky va quan 1y ho tich;

e Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nam 2008 cia Uy ban
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nhan dan thanh phé H6 Chi Minh vé viéc mién thu mét sd khoan phi, 18 phi theo
quy dinh tai Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nim 2007 cta Thu tudng
Chinh phu.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phtc

PHIEU YEU CAU CUNG CAP THONG TIN
DE DANG KY KHAI TU

1. Théng tin vé nguoi chét:

)

Khaitai............... , Ngay........ thang ........ nam..........
Nguoi khai
(ky ghi 6 ho tén)

Ghi chu:
1. Giay to phai nop
- Giay bao tir (hodc cac gidy to thay thé khac theo quy dinh).
2. Gidy to phai xuat trinh:
- Ho chiéu, Visa, Giéy to dang ky tam tra ciia nguoi chét;
- Ho khau, CMND cua ngudi di khai;
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23. Thii tuc: Ding ky lgi viéc két hon
- Trinh tu thuc hién:
Buéc 1: - Chuan bi ddy du hd so theo quy dinh.

Budc 2: - Nop tai bo phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phuong - x4, thi trén (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Khi nhan hé so Dang ky lai viéc két hon, Can bd Tu phap - Ho tich phuong -
x4, thi tran kiém tra tinh ddy d va hop 1é ctia cac gidy to trong ho so:

+ Truong hop hd so di day du, hop 16 thi thyc hién cho ngudi dan;

+ Truong hop hd so chua day du hodc chua hop 16 thi huéng dan duong sy hoan
thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua cua Uy
ban nhan dan phudng - x4, thi trin (trong gid hanh chinh tir tht hai dén sang th bay
hang tuan).

- Cach thire thuc hién: Truc tiép ndp tai tru s& co quan hanh chinh nha nudc

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

e T khai ding ky lai viéc két hon (theo miu);

e Truong hop ding ky lai tai UBND cép xa khong phai noi duong sy di ding
ky ho tich trudc day thi to khai phai ¢6 xac nhan cia UBND cép xa noi da dang ky ho
tich vé viéc da dang ky, trir truong hop dwong su xuét trinh ban sao gidy chimg tir da
cap hop 1é trudc day.

e Ban sao chimg nhan két hon duoc cap hop 1¢ trudce day;

e Ching minh nhan dan, ho chiéu; s6 ho khau, giéy chirng nhan nhan khau tap
thé, gidy chimg nhan tam tra c6 thoi han (d6i v6i cong dan Viét Nam & trong nude);
thé thudng tra, thé tam tra hodc chimg nhan tam tra (d6i voi ngudi nude ngoai cu tra
tai Viét Nam).

b) So lugng ho so: 01 bd

- Thoi han gidi quyét:

e Trong 05 ngay lam viéc ké tir ngdy tiép nhan yéu cau;

e Trong trudng hop can xac minh thi thoi han trén c6 thé kéo dai nhung khong
qué 05 ngay lam viéc.
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- Péi twong thue hién thu tuc hanh chinh: Ca nhan

- Co quan thiee hién thii tuc hanh chinh: Uy ban nhan dan phudng - x4, thi tran.

- Két qua thiee hién thii tuc hanh chinh: gidy dang ky

- Lé phi (néu cé): Mién thu 1 phi ban chinh

- Tén mdu don, mdu to khai (néu cé va dé nghi dinh kém): T& khai dang ky lai
viéc két hon (Mau STP/HT-2006-KH.2).

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh (néu co):

e Nhitng sy ki¢n hd tich da dugc dang ky trudc day nhung s6 ho tich va ban
chinh gidy to ho tich da bi mat hodc hu hong khong st dung duoc;

e Khi dang ky lai viéc két hon cac bén duong su phai c6 mat. Quan h¢ hon nhan
dugc cong nhan ké tir ngay da dang ky két hon.

- Can cw phap ly cua thu tuc hanh chinh:

e Luat Hon nhan va gia dinh nam 2000;

e Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 ndm 2005 ctia Chinh phu vé
dang ky va quan 1y ho tich;

e Thong tu s 01/2008/TT-BTP ngay 02 thang 6 nim 2008 cia Bo Tu phap

huéng dan thuc hién mot s6 quy dinh cua Nghi dinh s6 158/2005/ND-CP ngay 27
thang 12 nam 2005 cua Chinh phu vé ding ky va quan 1y ho tich;

e Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nim 2008 cua Uy ban
nhén dan thanh phd H6 Chi Minh V& viéc mién thu mot s6 khoan phi, 18 phi theo quy
dinh tai Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nim 2007 cua Thi tudng
Chinh phu.
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CONG HOA XA HQI CHU NGHIA VIET NAM  Mau STP/HT-2006-KH.2
Doc 1ap - Tw do - Hanh phic

TO KHAI PANG KY LAI VIEC KET HON

KA U et ettt et sttt st enneen

Chung t6i la:
Ho va tén chéng: .......................................................... HO VA TEN VO .o,
Ngay, thang, ndm sinh: ..o Ngay, thang, ndm sinh:..........cccooeiiinnnc
DAN T0C ... DAN EOC ...
QUOC TR e QUOC TR e
Noi thuong tra/tam trli........coooeeieieeeeee, Noi thuong tra/tam trli.......c.coooeveeiieeeee,
S6 Gidy CMND/HO Chiéu:.........ooceceeeeeeeeeeeeeeecn S6 Gidy CMND/HO Chi€u:.........oocooeeeeeeeeeeeeeeoeccn

Ching t0i d8 dANE K KE NON TA1........ovveeee e,

Chung t6i cam doan 101 khai trén day 1a ding sy that va chiu trach nhiém trude phap luat
v€ cam doan ctia minh.

Xac nhan cia Uy ban nhan dan cap xa
noi da dang ky két hon trudce day (1) Chéng Vo

Chu thich:

(1) Chi can thiét trong trieong hop noi dang ky lai viéc két hon khdc véi noi ding ky két hon truée day.
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24. Thu tuc: Dang ky lai viéc sinh

- Trinh tu thuc hién:

Budéc 1: - Chuan bj day dil ho so theo quy dinh.

Bude 2: - Nop tai bd phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng - xa, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Khi nhan ho so Dang ky lai viéc sinh, chuyén trach Tu phap - Ho tich phuong
kiém tra tinh ddy du va hop 18 cua cac gidy to trong hd so:

+ Truong hop hd so di day du, hop 1é thi thyc hién cho ngudi dan;

+ Truong hop hd so chua day du hodc chua hop 1¢ thi huéng dan duong sy hoan
thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay
hang tuan).

- Cach thvee thuc hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

e To khai ding ky lai viéc sinh (theo mau);

e Truong hop dang ky lai tai UBND cép xa, khong phai noi duong su da ding
ky ho tich trude day thi to khai phai ¢6 xac nhan cia UBND cip x4 noi dd dang ky ho
tich vé viéc da dang ky, trir trudng hop dwong su xuat trinh duoc ban sao gidy to hd
tich da cap hop 18 trudc day.

e CMND, s6 ho khau; Gidy chimg nhan nhan khau tap thé hodc Gidy dang ky
tam tra ¢6 thoi han cua cha, me tré em; Thé thuong tri, Thé tam tri hodc chung nhan
tam tra (d6i v6i ngudi nude ngoai cu tra tai Viét Nam);

e Thé thuong tra, thé tam tri hoac chirng nhan tam tra

e Ban sao gidy khai sinh dugc cap hop 1¢ trude day, néu duong sy khong xut
trinh duoc ban sao gidy khai sinh thi phai xuat trinh cac gidy to c4 nhan khac (s6 ho
khau, gidy chimg minh nhan dén, hoc ba, bang tét nghiép, 1y lich can b, 1y lich dang
vién).

b) S6 lwong ho so: 01 bd
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- Thoi han gidi quyét:

e Trong 05 ngay lam viéc ké tir ngdy tiép nhan yéu cau;

e Trong trudng hop can xac minh thi thoi han trén c6 thé kéo dai nhung khong
qua 05 ngay lam viéc.

- Doi twong thyc hién thu tuc hanh chinh: Ca nhan

- Co quan thyc hién thu tuc hanh chinh: Uy ban nhan dan phuong - xa, thi trén.

- Két qua thire hién thii tuc hanh chinh: Gidy dang ky

- Lé phi (néu ¢é): Mién thu 1& phi ban chinh

- Tén mau don, mdu to khai (néu cé va dé nghi dinh kém): T khai dang ky lai
viéc sinh (Mau STP/HT-2006-KS.2)

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): Nhitng su kién hg
tich dd dugc ding ky trude ddy nhung so ho tich va ban chinh gidy to ho tich di bi
mat hodc hu hong khéng sir dung dyoc.

- Can cwr phap ly cua thu tuc hanh chinh:

e Luat Hon nhan va gia dinh nam 2000;

e B{ Luat Dan su nam 2005;

e Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 nam 2005 ctia Chinh phu vé
dang ky va quan 1y ho tich;

e Quyét dinh sb 01/2006/QD-BTP ngay ngay 29 thang 3 nim 2006 cia B6 Tu
phép vé viéc ban hanh s ho tich, biéu mau ho tich;

e Thong tu sd 01/2008/TT-BTP ngay 02 thang 6 nam 2008 ciia Bo Tu phap
hudéng dan thyc hién mét sd quy dinh cua Nghi dinh s6 158/2005/ND-CP ngay 27
thang 12 nam 2005 caa Chinh phi vé ding ky va quan 1y ho tich
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(QD sb: 01/2006/QD-BTP) STP

CONG HOA XA HQI CHU NGHIA VIET NAM  Maiu STP/HT-2006-KS.2
Poc 1ap - Tu do - Hanh phic

TO KHAI PANG KY LAI VIEC SINH

KIND @UL: oo

HOQ va tén n@uoi KRaiz ...
NOT thuONG UM T ..ottt ss et

NOT thUONZ trI/TAIM TITL: <ottt st
HOQ VA I CRAL ...ttt

Toi cam doan 101 khai trén day la dang sy that va chiu trach nhiém trudc phap luat vé
cam doan cua minh.

; . Ngwoi khai
Xac nhan cua UBND cap xa noi da s -

dang ky khai sinh trude day(2)

Chu thich:

(1) Ghi theo qué qudn cia cha dé; néu khong ré cha dé la ai, thi ghi theo qué quan cua me dé; trong truong hop
khong xac dinh dwoc cha, me dé, thi de trong;

(2) Chi can thiét trong trieong hop noi dang ky lai viéc sinh khéc véi noi ding ky khai sinh truée day.
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25. Thu tuc: Dang ky lai viéc tir
- Trinh tu thuc hién:
Budérc 1: - Chuan bj day dil ho so theo quy dinh.

Bude 2: - Nop tai bd phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng - xa, thi tran (trong gio hanh chinh tir thtr hai dén sang thir bay hang tuan).

- Khi nhan ho so Dang ky lai vi¢c tir, can by Tu phap - HJ tich phuong - xa, thi
tran kiém tra tinh day du va hop 18 cta cac gidy to trong hd so:

+ Truong hop hd so di day du, hop 1é thi thyc hién cho ngudi dan;

+ Truong hop hd so chua day du hodc chua hop 1¢ thi huéng dan dwong sy hoan
thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay
hang tuan).

- Cach thuee thuce hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

o T& khai ding ky ding ky lai viéc tir (theo mau);

e Truong hop ding ky lai tai UBND cap xa khong phai noi duong sy di ding
ky ho tich trudc day thi to khai phai c6 xac nhan ciia Uy ban nhan dan cip x4 noi da
dang ky ho tich vé viéc da dang ky, trir truong hop con luu gilr va xudt trinh ban sao
gidy chung tir da cap hop 1é trudc day.

e Ban sao gidy chung tr da cip hop 16 trude day;

e Chirng minh nhan déan, ho chiéu; s6 ho khau, gidy chirmg nhan nhan khau tap
thé, gidy ching nhan tam trG c6 thoi han (ddi voi cong dan Viét Nam & trong nudc)
cua nguoi di khai lai viée tu.

b) S6 lwong ho so: 01 bd

- Thoi han gidi quyét:

e Trong 05 ngay ké tir ngdy tiép nhan yéu cau;

e Trong trudng hop can xac minh thi thoi han trén c6 thé kéo dai nhung khong
qué 05 ngay lam viéc.
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- Péi twong thue hién thu tuc hanh chinh: Ca nhan

- Co quan thiee hién thii tuc hanh chinh: Uy ban nhan dan phudng - x4, thi tran.

- Két qua thiee hién thii tuc hanh chinh: gidy dang ky

- Lé phi (néu cé): Mién thu 18 phi ban chinh

- Tén mdu don, mau to khai (néu c6 va dé nghi dinh kém): T khai dang ky lai
viéc tr (Mau STP/HT-2006-KT).

- Yéu cau, diéu kién thuwc hién thi tuc hanh chinh (néu c6): Nhitng su ki¢n ho
tich da dugc ding ky trude ddy nhung so ho tich va ban chinh gidy to ho tich di bi
mat hoic hu hong khong sir dung dwoc.

- Can cu phap ly cua thu tuc hanh chinh:

e BO Luat Dan sy nam 2005;

e Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 nim 2005 ctia Chinh phu vé
dang ky va quan 1y ho tich;

e Thong tu s6 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cia Bo Tu phap

huéng dan thuc hién maot s6 quy dinh cua Nghi dinh s6 158/2005/ND-CP ngay 27
thang 12 nim 2005 cua Chinh phu vé ding ky va quan 1y ho tich;

e Quyét dinh s6 39/2008/QP-UBND ngay 12 thang 5 nim 2008 cua Uy ban
nhén dan thanh phé H6 Chi Minh vé viéc mién thu mot s6 khoan phi, 1¢ phi theo quy
dinh tai Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nim 2007 cua Thi tudng
Chinh phu.



(QP s6: 01/2006/QD-BTP) STP

CONG BAO S 86 +87-15-8-2009

CONG HOA XA HQI CHU NGHIA VIET NAM  Mau STP/HT-2006-KT
Poc 1ap - Tu do - Hanh phic

TO KHAI PANG KY LAI VIEC TU

KIND UL e

Ho va ten n@udi KMais ...t
NOT thUONZ TrU/LAM TITL: oottt

CRICUL .t

D3 chét VA0 10C: ..., 4 o phut, ngay........... thang........... nam................

INOT CRGE .o eee e eeeeeeeoeeeee e
INGUYEN NIAN CREL: oo eeeeeeseeseeeeeeee e eeeeeeseessesesenesneeeeee
DA AANZ KY KNAT T 12151
................................................................................................................................. ngay.........thang.......nam.........

T6i cam doan 101 khai trén day la dang sy that va chiu trach nhiém trudc phap luat vé
cam doan cua minh.

r N N, o kh 0
Xéc nhan cua UBND cap xa guwo1l khai

noi da dang ky khai tur trude day (1)

Chu thich:

(1) Chi can thiét trong truong hop noi dang ky lai viéc tir khéc véi noi dang ky khai ti treée day.
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26. Thii tuc: Pang ky thay déi viéc gidm hé
- Trinh tu thuc hién:
Buéc 1: - Chuan bi day da hd so theo quy dinh.

Budc 2: - Nop tai bo phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng - xa, thi tran (trong gio hanh chinh tir thtr hai dén sang thir bay hang tuan).

- Khi nhan hd so Ping ky thay d6i viéc giam hd, Can bo Tu phap - Ho tich
phuong - x4, thi tran kiém tra tinh ddy du va hop 18 cta cac gidy to trong hd so:

+ Truong hop hd so di day du, hop 16 thi thyc hién cho ngudi dan;

+ Truong hop hd so chua day du hodc chua hop 1¢ thi huéng dan dwong sy hoan
thién ho so.

Budéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua cua Uy
ban nhan dan phudng - x4, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay
hang tuan).

- Cach thuvee thuc hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

Truong hop nguoi giam ho dé nghi dugc thay doi giam ho va co ngudi khac co
du diéu kién nhan lam gidm ho, thi cac bén lam thu tuc dang ky chdm dut viéc giam
ho cii va dang ky viéc giam hd mai theo quy dinh ctua phap luat:

e Quyét dinh cong nhan viéc giam ho da cap trude day;

e Chung minh nhan dén, ho khau ctia nguoi yéu cau thay doi viéc giam ho.

b) So lugng ho so: 01 bd

- Thoi han gidi quyét:

e Trong 05 ngay lam viéc ké tir ngay tiép nhan yéu cau;

e Trong truong hop cin xac minh thi thoi han trén co thé kéo dai nhung khong

qué 05 ngay lam viéc.
- Doi twong thye hién thii tuc hanh chinh: C4 nhan
- Co quan thyc hién thu tuc hanh chinh: ny ban nhan dan phuong - xa, thi tran.

- Két qua thiee hién thi tuc hanh chinh: quyét dinh hanh chinh.
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- Lé phi (néu ¢6): 5.000 ddong/truong hop

- Tén mau don, mdu to khai (néu c6 va dé nghi dinh kém): Khong
- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co):

e Diéu kién theo quy dinh tai Diéu 60 B Luat Dan sy nam 2005;

e Nguoi giam ho 1 c nhan chét hodc bi Toa an tuyén bd mat tich, to chuc lam
giam ho cham dat hoat dong;

e Nguoi giam hd vi pham nghiém trong nghia vu gidm ho;

e Nguoi giam ho dé nghi thay doi va c6 nguoi khac nhan lam giam ho.

- Can cw phap ly cua thu tuc hanh chinh:

e Luat Hon nhan va gia dinh ndm 2000;

e Ludt Bdo v¢, cham soc va gido duc tré em nam 2004;

e B0 Luat Dan sy nam 2005;

e Nghi dinh s 158/2005/ND-CP ngay 27 thang 12 nim 2005 ctia Chinh pha vé
dang ky va quan 1y ho tich;

e Thong tu s6 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ciia B6 Tu phap

hudng dan thyc hién mét sd quy dinh cua Nghi dinh s6 158/2005/ND-CP ngay 27
thang 12 nam 2005 cua Chinh phu vé ding ky va quan 1y ho tich;

e Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 nim 2007 caa Uy ban
nhan dan thanh phé H6 Chi Minh ban hanh biéu mirc thu 1¢ phi dang ky ho tich trén
dia ban thanh phé H6 Chi Minh.
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27. Thu tuc: Dang ky viéc giam ho.
- Trinh tu thuc hién:
Buéc 1: - Chuan bj day dil ho so theo quy dinh.

Bude 2: - Nop tai bd phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng - xa, thi tran (trong gio hanh chinh tir thtr hai dén sang thir bay hang tuan).

- Khi nhan hd so Dang ky viéc giam hg, Can bd Tu phdp - Ho tich phudng - xa,
thi tran kiém tra tinh dy du va hop 1é cua cac gidy to trong hd so:

+ Truong hop hd so di day du, hop 18 thi thyc hién cho ngudi dan.

+ Truong hop hd so chua day du hodc chua hop 1¢ thi huéng dan dwong sy hoan
thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay
hang tuan).

- Cach thuvee thuc hién:Truc tiép ndp tai tru sé co quan hanh chinh nha nudc.

- Thanh phan, s6 lwong ho so:

a) Thanh phan hd so, bao gdm.

- Gidy clr nguoi giam ho.

- Chirmg minh nhan dan, ho khau ciia ngudi giam ho, ngudi cir giam ho va ngudi
dugc giam hd.

- Gidy to chimg minh diéu kién cua ngudi giam ho (chd o, thu nhép...).

- Gidy to ching minh mdi quan hé gitta nguoi giam hd voi ngudi duoc giam ho
va nguoi cir giam ho.

b) S6 lwong ho so: 01 bd

- Thoi han giai quyét:

e Trong 05 ngay 1am viéc ké tir ngay tiép nhan yéu cau;

e Trong trudng hop can xac minh thi thoi han trén c6 thé kéo dai nhung khong
qué 05 ngay lam viéc.

- Doi twong thye hién thii tuc hanh chinh: Ca nhan.

- Co quan thyc hién thu tuc hanh chinh: ny ban nhan dan phuong - xa, thi tran.
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- Két qua thuee hién thi tuc hanh chinh: Quyét dinh hanh chinh.

- Lé phi (néu cé): Lé phi Pang ky viéc giam ho: 5.000 dong/truong hop.

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém):

e Miu don Pang ky viéc giam ho;

e Gidy cir nguoi giam ho: Mau STP/HT-2006-GH. 1

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co):

Diéu kién cua ca nhan lam ngudi giam ho: ¢ tu cach dao duc tét, khong phai 1a
ngudi dang bi truy cru trach nhiém hinh sy hodc 1a ngudi bi két 4n nhung chua x6a
an tich vé mét trong cac toi cb y xam pham tinh mang, sttc khoe, danh dy, nhan
pham, tai san ctia nguoi khac.

- Can cw phap ly cua thu tuc hanh chinh:

e B0 Luat Dan sy nam 2005.

e Nghi dinh s 158/2005/ND-CP ngay 27 thang 12 nim 2005 ctia Chinh phu vé
dang ky va quan 1y ho tich

e Thong tu so 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ciia B6 Tu phap

hudng dan thyc hién mét sd quy dinh cua Nghi dinh s6 158/2005/ND-CP ngay 27
thang 12 nam 2005 cua Chinh phu vé ding ky va quan 1y ho tich

e Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 nim 2007 ctia Uy ban
nhan dan thanh phé HO Chi Minh ban hanh biéu muc thu 1& phi ding ky ho tich trén
dia ban thanh phé H6 Chi Minh.
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(QP sb: 01/2006/QD-BTP) STP

CONG HOA XA HQI CHU NGHIA VIET NAM  Mu STP/HT-2006-GH.1
Poc 1ap - Tu do - Hanh phic

GIAY CU NGUOI GIAM HO
KINR UL e

Ciwr nguoi c6 tén dudi day:

Ho va tén

Ngay, thang, nam sinh

Dan toc

Quéc tich

Noi thuong tro/tam tra

S6 Gidy CMND/Hb chiéu

Lam nguwoi giam h§ cho ngudi c6 tén dwéi day:

NOT thuwong trU/AM TITL ..eoiiiiiiiee ettt se et e bt et saeesaeeaeeaeens
LY do €U GIAIMN ROz ..ottt es

Chui thich:
(1) Néu c6 nhiéu nguoi cing cie mot nguoi lam gidm hé, thi tat ca phdi ciing ky vao Gidy cir nguwoi gidm ho.
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28. Thu tuc: Dang ky viéc nhdn cha, me, con.
- Trinh tu thuc hién:
Buéc 1: - Chuan bi day du hd so theo quy dinh.

Bude 2: - Nop tai bd phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phuong - x4, thi trén (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Khi nhan hd so bang ky viéc nhan cha, me, con; Can bd Tu phap - Ho tich
phuong - x4, thi tran kiém tra tinh day du va hop 18 cta céc gidy to trong ho so.

+ Truong hop hd so da day du, hop 1é thi thyc hién cho ngudi dan.

+ Truong hop hd so chua day du hodc chua hop 16 thi huéng dan duong sy hoan
thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay

hang tuan).
- Cach thuee thuce hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:
a) Thanh phan ho so, bao gdm:
e T& khai nhan cha, me, con (theo mau):

Trong truong hop cha hodc me nhan con chua thanh nién thi phai c6 su dong y
cua nguoi hién 1a me hodc cha, trir trudng hop nguoi do da chét, mat tich, mat nang
luc hodc han ché nang luc hanh vi dan su.

e (iay khai sinh (ban chinh hoac ban sao) cia nguoi con;

e Chuing minh nhan dan, ho khau cta nguoi nhan va ngudi dugc nhan la cha,

me, con;

e Cac gidy to, do vat hodc cac chung cur khac dé chimg minh quan h¢ cha, me,

con (néu cd);
° Giéy khai tir ctia cha, me néu 1a truong hop nhan cha me da chét.
b) So lugng ho so: 01 bd
- Thoi han gidi quyét:

e Trong 05 ngay 1am viéc ké tir ngay tiép nhan yéu cau;
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e Trong trudng hop can xac minh thi thdi han trén ¢ thé kéo dai nhung khong
qua 05 ngay lam viéc.

- Doi twong thyc hién thu tuc hanh chinh: Ca nhan.

- Co quan thiee hién thii tuc hanh chinh: Uy ban nhan dan phuong - x4, thi trin.

- Két quad thuc hién thu tuc hanh chinh: Quyét dinh hanh chinh.

- Lé phi (néu c6): 10.000 dong/truong hop

- Tén mau don, mdu to khai (néu c6 va dé nghi dinh kém):

Mau don Ding ky viéc nhan cha, me, con:

e T& khai ding ky viéc nhan con (Mau STP/HT-2006-CMC.1.)

e T¢ khai dang ky viéc nhéan cha, me (Mflu STP/HT-2006-CMC.2 - dung truong
hop con da thanh nién nhén cha, me).

e To khai ding ky viéc nhan cha, me (Mau STP/HT-2006-CMC.3 - dung truong
hop cha/me/ngudi gidm hd nhan me/cha cho con chua thanh nién).

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co):

e Nguodi nhan va nguoi duge nhan 1a cha, me, con phai con séng vao thoi diém
dang ky viéc nhan cha, me, con.

¢ Viéc nhan cha, me, con la ty nguyén va khong c6 tranh chép.

- Can cwr phap ly cua thu tuc hanh chinh:

e B0 Luat Dan sy nam 2005.

e Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 nim 2005 ctia Chinh phu vé
dang ky va quan ly hg tich

e Thong tu s6 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ctua Bo Tu phap
hudng dan thuc hién mot ) quy dinh cua Nghi dinh s6 158/2005/ND-CP ngay 27
thang 12 nam 2005 cua Chinh phu vé ding ky va quan 1y ho tich

e Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 nim 2007 cua Uy ban
nhéan dan thanh phd H6 Chi Minh ban hanh biéu mirc thu 18 phi ding ky ho tich trén
dia ban thanh phé H6 Chi Minh.



(QD sb: 01/2006/QD-BTP) STP
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CONG HOA XA HOI CHU NGHIA VIET NAM  Maiu STP/HT-2006-CMC. 1
Poc 1ap - Tu do - Hanh phic

TO KHAI PANG KY VIEC NHAN CON
ST 018 14§ 5 USRS

Ho va tén ngudi KRaiz ... e

Hién dang dwoc nguwoi co tén dwdi day nudi duwdng:

ONG BA

Ho va tén

Ngay, thang, ndm sinh

Dan tdc

Quéc tich

Noi thuong tra/tam tra

Quan h¢ giira nguwdi nuodi dwéng voi nguoi dwoe nhan la con:..........oooevieiiniiiiinnene,

T6i cam doan viéc nhan con cua t6i 1a ding sy that, tu nguyén va khong cé tranh chap,
chiu trach nhiém trudce phép luat vé cam doan cia minh.

Dé nghi Uy ban nhan dan dang ky.

Lam tqi:.......ccccocvveeeveeannnn. ngay ............ thang............ nam............
Y kién ciia ngudi hién dang 13 me hoic cha (1) Ngudi khai
Ngay.......... thang........... nam...........

Chu thich:
(1) Chi can thiét trong truong hop cha hodc me nhan con chuwa thanh nién (trir trieong hop nguoi do da chét, mat tich,
mat nang luc hanh vi ddn sy hodc han ché nang lyc hanh vi dan su).
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(QD sé: 01/2006/QD-BTP) STP

CONG HOA XA HOI CHU NGHIA VIET NAM M3ju STP/HT-2006-CMC.2
Poc 1ap - Tu do - Hanh phic

TO KHAI PANG KY VIEC NHAN CHA, ME

(Dung cho truong hgp con da thanh nién nhin cha/me)

KINh @O e

To61 cam doan viéc nhan.............ccocoeeeeeinieeeecnnene. cua toi la dung su that, tw nguyén, khong
co tranh chap va chiu trach nhiém trudc phéap luat vé cam doan ctia minh.

Dé nghi Uy ban nhan dan dang ky.

Lam t@i: ..o, ngay ... thang............ nam...........
Ngwoi khai

Chu thich: ) )
(1) Trong truong hop nguoi dwoc nhan la cha/me da chet, thi phai ghi vé6 “Dd chet”.



(QD sb: 01/2006/QD-BTP) STP
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CONG HOA XA HQI CHU NGHIA VIET NAM Mau STP/HT-2006-CMC.3
Poc 1ap - Tu do - Hanh phic

TO KHAI PANG KY VIEC NHAN CHA, ME

(Dung cho truong hgp cha/me/ngudi giam h¢ nhan me/cha
cho con chwa thanh nién)

KINh @O s

Ho va tén ngudi KRaiz ...

Quan hé véi nguwdi nhan cha/me: ...
Dé nghi Uy ban nhin dan cong nhin ngudi c6 tén dwéi diy:

| (oI T 1<, o L

La cha/me ciia nguoi c6 tén dudi day:

|5 (oI T 1<, o L

To1 cam doan viéc nhan.........ccccoeeeeiieeieciieeeeeeinee. cua to1 la dang sy that, tu nguyén,
khong c6 tranh chap va chiu trach nhiém trude phéap ludt vé cam doan ctia minh.

Dé nghi Uy ban nhan déan dang ky.

Lam t@i:......cccoooovevveiiaian ngay ............ thang............ nam............
Ngwoi khai

Chui thich:
(1) Trong truong hop nguoi duwoe nhin la cha/me di chét, thi phai ghi ré “Da chét”.
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29. Thii tuc: Ghi vao so hg tich cdc thay doi h tich khdc bao gom: xdic dinh
cha, me, con (do Toa dan xdc dinh); thay doi quoc tich; ly hon; huy viéc két hon tradi
phap ludt.

- Trinh ty thuc hién:
Buéc 1: Chuan bi day du cac ho so theo quy dinh.

Budc 2: Nop tai bd phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng - xa, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Khi nhan hd so Ghi vao s6 ho tich cac thay dbi ho tich khac bao gom: xac
dinh cha, me, con (do Toa &n xac dinh); thay doi quéc tich; ly hon; huy viéc két hon
trai phap luat, Can bd Tu phap - Ho tich phuong - x4, thi tran kiém tra tinh day du va
hop 18 cua cac gidy to trong hd so.

+ Truong hop hd so da day du, hop 18 thi thuc hién cho ngudi dan.

+ Truong hop hd so chua day du hodc chua hop 1¢ thi huéng dan dwong sy hoan
thién h so.

Budéc 3: Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua ctiia Uy ban
nhan dan phuong - x3, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang

tuan).
- Cach thire thuc hién: Truc tiép ndp tai tru s& co quan hanh chinh nha nudc.
- Thanh phan, sé lwong hoé so:
a) Thanh phan ho so, bao gom:
Xuat trinh Gidy to ho tich da thay doi:
e Xac dinh cha, me, con.
e Thay doi quéc tich.
e Ly hon.
e Huy viéc két hon trai phap luat.
e Cham dut nudi con nudi va nhirng su kién ho tich khac do phap luat quy dinh.
b) S6 lugng hd so: 01 (bd)
- Thoi han gidi quyét: Giai quyét ngay khi tiép nhan day da ho so.
- Doi twong thue hién thu tuc hanh chinh: Ca nhan.

- Co quan thiee hién thii tuc hanh chinh: Uy ban nhan dan phuong - x4, thi trén.
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- Két qua thuee hién thi tuc hanh chinh: Ghi sb ho tich

- Lé phi (néu ¢é): 5.000 ddng/trudng hop.

- Tén mau don, mdu to khai (néu c6 va dé nghi dinh kém): Khong.

- Yéu cau, diéu kién thwc hién thi tuc hanh chinh (néu c¢6): Ghi vao s6 ho tich
cac thay doi ho tich khac bao gém: xac dinh cha, me, con (do toa &4n xac dinh); thay
d6i qudc tich; ly hon; hity viéc két hon trai phap luat; chdm dut nudi con nudi.

- Can cu phap ly cua thu tuc hanh chinh:

e Luat Hon nhan va gia dinh nam 2000.

e Luat Bao v¢, cham soc va gido duc tré em nam 2004.

e B0 Luat Dan sy nam 2005.

e Nghi dinh ss6 158/2005/ND-CP ngay 27 thang 12 nim 2005 cua Chinh phu vé
dang ky va quan 1y ho tich.

e Thong tu s6 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ctua Bo Tu phap
huéng dan thuc hién maot s6 quy dinh cua Nghi dinh s6 158/2005/ND-CP ngay 27
thang 12 nam 2005 cua Chinh phu vé ding ky va quan 1y ho tich.

e Quyét dinh sé 103/2007/QD-UBND ngay 30 thang 7 nim 2007 cia UBND
TP. HO Chi Minh vé viéc ban hanh biéu mirc thu 1¢ phi dang ky ho tich trén dia ban
thanh phd.
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30. Thii tuc: Thay déi, cdi chinh h¢ tich cho ngwoi dwdi 14 tuéi va bo sung hé
tich, diéu chinh ho tich cho moi truong hop, khong phén bigt dé tudi trong truong
hop dwong sw da dang ky ho tich tai co quan dai dién ngoai giao, co quan lanh sw
ciia Vigt Nam ¢ nwéc ngoai, vé nwéc cw trit tai dia phwong.

- Trinh tu thuc hién:
Buéc 1: Chuan bi day du ho so theo quy dinh.
Buoce 2:

eNOp tai by phan tiép nhéan va tra két qua hd so tai ﬁy ban nhan dan phuong -
x4, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

e Khi nhan hd so Thay dbi, cai chinh ho tich cho ngudi dudi 14 tudi va bd sung
ho tich, diéu chinh ho tich cho moi truong hop, khong phan biét do tudi trong truong
hop duong su da dang ky ho tich tai co quan dai dién ngoai giao, co quan lanh sy cua
Viét Nam ¢ nudc ngoai, vé nude cu tra tai dia phuong, Can bd Tu phéap - HO tich
phuong - x4, thi tran kiém tra tinh day du va hop 18 cta cac gidy to trong hd so:

+ Truong hop hd so di day du, hop 1é thi thyc hién cho ngudi dan.

+ Truong hop hd so chua day du hodc chua hop 16 thi huéng dan duong sy hoan
thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi trin (trong gid hanh chinh tir tht hai dén sang thr bay
hang tuan).

- Cach thuvee thuc hién:

Truc tiép ndp tai tru sé co quan hanh chinh nha nudc.

- Thanh phdn, sé luong hé so:

a) Thanh phan ho so, bao gom:

e T khai dang ky viéc thay doi, cai chinh, bo sung ho tich, xac dinh lai dan toc,
xac dinh lai gidi tinh;

e Ban chinh Giéy khai sinh ctua ngudi can thay ddi, cai chinh hé tich, bod sung ho
tich;

e Cac gidy to lién quan lam can c thay doi, cai chinh, bo sung, diéu chinh ho
tich.

b) So luong ho so: 01 bd
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- Thoi han gidi quyét:

e Trong 05 ngay 1am viéc ké tir ngay tiép nhan yéu cau;

e Trong truong hop can xac minh thi thdi han trén c6 thé kéo dai nhung khong
qua 05 ngay lam viéc.

- Doi twong thyc hién thu tuc hanh chinh: Ca nhan.

- Co quan thyc hién thu tuc hanh chinh: Uy ban nhan dan phuong - x4, thi tran.

- Két qua thiee hién thii tuc hanh chinh: b sung vao S6 bo, vin ban chap thuan.

- Lé phi (néu cé): Lé phi Thay d6i, cai chinh ho tich cho nguoi dudi 14 tudi va
b6 sung ho tich, diéu chinh ho tich cho moi truong hop, khong phan bi¢t do tudi trong

truong hop duong su dang ky ho tich tai co quan dai di€én ngoai giao, co quan lanh sy
ctia Viét Nam & nudc ngoai, vé nude cu tra tai dia phuong: Mién thu 1¢ phi ban chinh.

- Tén mau don, mau to khai (néu cé va dé nghi dinh kém): Mau STP/HT-2006-
TBCC.1

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): Khong.

- Can cwr phap ly cua thu tuc hanh chinh:

e BO Luat Dan sy nam 2005

e Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 nam 2005 cta Chinh pha vé
dang ky va quan 1y ho tich.

e Quyét dinh s6 01/2006/QD-BTP ngay 29 thang 3 nam 2006 ctia Bo Tu phap.

e V¢ viéc ban hanh so ho tich, biéu mau ho tich.

e Thong tu s6 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ctua Bo Tu phap
hudéng dan thyc hién mét sd quy dinh ctia Nghi dinh s6 158/2005/ND-CP ngay 27
thang 12 nam 2005 cua Chinh pht vé ding ky va quan 1y ho tich.

e Quyét dinh sd 39/2008/QD-UBND ngay 12 thang 5 nim 2008 cua Uy ban
nhan dan thanh phd HO Chi Minh V& viéc mién thu mot s6 khoan phi, 1 phi theo quy
dinh tai Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nim 2007 cua Thi tudng
Chinh phu.
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CONG HOA XA HOI CHU NGHIA VIET NAM  M3u STP/HT-2006-TDCC.1
Poc 1ap - Tu do - Hanh phic

TO KHAI PANG KY VIEC THAY DOI, CAI CHINH, BO SUNG
HOQ TICH, XAC PINH LAI DAN TQC, XAC PINH LAI GIOI TINH

KINh @UL: oo

Ho va ten n@udi KNais ...t
NOT thUONZ TrU/LAM TITL: .ottt

To61 cam doan 101 khai trén day la ding sy that va chiu trach nhiém trudc phap luat vé
cam doan ctia minh.

Y kién cua nguoi dugc thay ddi ho, tén
(néu nguoi d6 tir di 9 tudi tro 1én);
xé4c dinh lai dan toc (néu nguoi d6

tir da 15 tudi dén dudi 18 tudi)

Chu thich:

(1) Thay doi, cai chinh, bé sung hé tich/xdc dinh lai dan toc/xdc dinh lai gidi tinh - yéu cau logi viéc gi phai ghi ro.
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31. Thii tuc: Thay déi, cdi chinh ho tich cho ngwoi dwdi 14 tuéi va bo sung hé
tich, diéu chinh ho tich cho moi truong hop, khong phén bigt dé tudi trong trwong
hop dwong sw ding ky ho tich tai Uy ban nhan dén cdp xa truée day.

- Trinh tu thuc hién:
Buéc 1: Chuan bi day du ho so theo quy dinh.
Budc 2:

e Nop tai bd phan tiép nhan va tra két qua ho so tai Uy ban nhan dan phuong -
x4, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

e Khi nhan ho so Cép ban sao giéy to ho tich, Can bo Tu phap - HO tich phuong
- x4, thi tran kiém tra tinh ddy du va hop 18 cua cac gidy to trong hd so.

+ Truong hop hd so di day du, hop 1é thi thyc hién cho ngudi dan;

+ Truong hop hd so chua day du hodc chua hop 1¢ thi huéng dan dwong sy hoan
thién ho so.

Buéc 3: Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua ciia Uy ban
nhan dan phuong - x3, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang
tuan).

- Cach thuvee thuce hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

e To khai dang ky viéc thay d6i, cai chinh, bo sung ho tich, x4c dinh lai dan toc,
xac dinh lai gidi tinh;

e Ban chinh Giéy khai sinh cua nguoi can thay ddi, cai chinh ho tich, bd sung ho
tich;

e Cac gidy to lién quan lam cin ¢t thay doi, cai chinh, b sung, diéu chinh h tich.

b) So lugng ho so: 01 bd

- Thoi han gidi quyét:

e Trong 05 ngay lam viéc ké tir ngay tiép nhan yéu cau;

e Trong truong hop can xac minh thi thdi han trén co thé kéo dai nhung khong

qué 05 ngay lam viéc.

- Doi twong thwe hién thu tuc hanh chinh: Ca nhan.
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- Co quan thyc hién thu tuc hanh chinh:

e Co quan c6 thim quyén quyét dinh: Uy ban nhan dan phuong - xa, thi trén.

e Co quan phdi hop (néu co): Cong an.

- Két qua thuee hién thi tuc hanh chinh: b6 sung vao SO bo, van ban chip thuan
- Lé phi (néu ¢6): Mién thu 1& phi ban chinh.

- Tén mau don, mau to khai (néu cé va dé nghi dinh kém): Mau STP/HT-2006-
TbCC.1

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co):

e D6i vai viée thay doi ho, tén cho nguoi tir du 9 tudi trd 1én thi trong To khai
phai ¢ ¥ kién dong ¥ cia nguoi do;

e Thay d6i ho, tén, chit dém d3 ding ky ding trong S6 dang ky khai sinh va ban
chinh Giay khai sinh nhung c4 nhan c6 yéu cau thay d6i khi c6 1y do chinh déng theo
quy dinh cua B Luat Dan sy;

e Cai chinh nhiing ndi dung da dugc dang ky trong S6 dang ky khai sinh va ban
chinh Gidy khai sinh nhung c6 sai sot trong khi dang ky;

e Xac dinh lai dan tdc cuia nguoi con theo dan toc cia ngudi me theo quy dinh
cua BO Luat Dan su;

e Xac dinh lai gidi tinh ctia mot nguodi trong truong hop gidi tinh cua nguodi doé
bi khuyét tat bam sinh hodc chua dinh hinh chinh x4c ma can c6 su can thi¢p cua y
hoc nham xac dinh rd vé gi01 tinh;

e B6 sung nhitng ndi dung chua dugc diang ky trong S6 dang ky khai sinh va
ban chinh Gidy khai sinh;

e Diéu chinh nhitng ndi dung trong sd diang ky ho tich va cac gidy to ho tich
khac, khong phai S6 dang ky khai sinh va ban chinh Gidy khai sinh.

- Can cu phap ly cua thu tuc hanh chinh:
e BO Luat Dan sy nam 2005.

e Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 nim 2005 ctia Chinh phu vé
dang ky va quan ly ho tich.

e Quyét dinh s6 01/2006/QD-BTP ngay 29 thang 3 nam 2006 ctia Bo Tu phap

e V¢ viéc ban hanh s6 ho tich, biéu mau ho tich.
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e Thong tu s6 01/2008/TT-BTP ngay 02 thang 6 nim 2008 cua Bo Tu phap
huéng din thyc hién mot sé quy dinh ctia Nghi dinh sé 158/2005/ND-CP ngay 27
thang 12 nam 2005 cua Chinh phu vé ding ky va quan 1y ho tich.

e Quyét dinh sd 39/2008/QD-UBND ngay 12 thang 5 nim 2008 cua Uy ban
nhan dan thanh phé H6 Chi Minh vé viéc mién thu mot s6 khoan phi, 18 phi theo quy
dinh tai Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nim 2007 cta Thi tuéng
Chinh phu.



(QP sb: 01/2006/QP-BTP) STP
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CONG HOA XA HOI CHU NGHIA VIET NAM  Mju STP/HT-2006-TDCC.1
Poc 1ap - Tu do - Hanh phic

TO KHAI PANG KY VIEC THAY DOI, CAI CHINH, BO SUNG
HOQ TICH, XAC PINH LAI DAN TQC, XAC PINH LAI GIOI TINH

KINh @UL: oo

Ho va ten n@udi KMais ...
NOT thUONZ TrU/LAM TITL: .ottt

To61 cam doan 101 khai trén day la ding sy that va chiu trach nhiém trudc phap luat vé
cam doan ctia minh.

ok \ .- 2. N Neowoi khai
Y kién cua nguoi dugce thay doi ho, tén g !

(néu nguoi d6 tir du 9 tudi trd 1én);
xac dinh lai dan toc (néu nguoi do
tr du 15 tudi dén duoi 18 tuoi)
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32. Thii tuc: Cép gidy bdo tir cho nguwoi chét tai dia phwong nhuwng thuwong tri
0 dia phwong khac.

- Trinh tu thuc hién:
Buéc 1: Chuan bi day du ho so theo quy dinh.
Buoc 2:

e NOp tai bd phan tiép nhan va tra két qua ho so tai ﬁy ban nhan dan phuong -
x3, thi trdn (trong gio hanh chinh tir tht hai dén sang thir bay hang tuan).

e Khi nhan hd so Cép giéy bao tir, Can bd Tu phép - HO tich phuong - xa, thi
tran kiém tra tinh day da va hop 18 cta cac gidy to trong hd so:

+ Truong hop hd so da day du, hop 16 thi thyc hién cho ngudi dan;

+ Trudng hop ho so chua ddy du hodc chua hop 18 thi huéng dan duong sy hoan
thién ho so.

Bude 3: - Nhan két qua giai quyét tai b0 phan tiép nhén va tra két qua cua ij
ban nhan dan phudng - x4, thi trin (trong gid hanh chinh tir tht hai dén sang th bay

hang tuan).
- Cach thuee thuc hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:
a) Thanh phan ho so, bao gom:
e Xuét trinh CMND, H¢ chiéu cta nguoi chét.
e To khai dé nghi cap gidy bao tir (theo mau).
b) So lugng ho so: 01 bo.
- Thoi han gidi quyét:
e Cap ngay ké tir khi nhan day dua ho so.

e Trong truong hop can xac minh thi thdi han trén co thé kéo dai nhung khong

qué 05 ngay lam viéc.
- Poi twong thyre hién thii tuc hanh chinh: C4 nhan.
- Co quan thyc hién thu tuc hanh chinh: ny ban nhan dan phuong - xa, thi tran.
- Két qua thiee hién thii tuc hanh chinh: Gidy chimg nhan.

- Lé phi (néu cé): Khong.
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- Tén mdu don, mdu to khai (néu c¢é va dé nghi dinh kém): Mau don dé nghi cp
gidy bdo tir.

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): Khong.

- Can cu phap ly cua thu tuc hanh chinh:

e BO Luat Dan sy nam 2005.

e Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 nam 2005 cta Chinh pha vé
dang ky va quan ly ho tich.

e Thong tu s6 01/2008/TT-BTP ngay 02 thang 6 nam 2008 ciia B6 Tu phap
huéng dan thuc hién mot s6 quy dinh cua Nghi dinh s6 158/2005/ND-CP ngay 27
thang 12 nim 2005 cua Chinh phu vé ding ky va quan 1y ho tich.
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XVIIL LINH VU'C CONG TAC NUOI CON NUOI

1. Thu tuc Ddang ky viéc nudi con nuoi
- Trinh tu thuc hién:
Budéc 1: - Chuén bi ddy du cac hd so theo quy dinh.

Budc 2: - Nop tai bo phan tiép nhéan va tra két qua hod so tai Uy ban nhan dan
phuong - x4, thi trén (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Can by Tu phap - Ho tich phudng - xa, thi tran kiém tra tinh dﬁy dua

+ Truong hop hd so day du, hop 1& can bo tiép nhan viét bién nhéan trao cho
nguoi nop.

+ Trudng hop hd so chua day du, chua hop 16 thi can bo tiép nhan huéng dan
mot 1an dé ngudi nop hoan thién ho so.

Budéc 3: - Nhan két qua giai quyét tai bd phan tiép nhan va tra két qua caa Uy
ban nhan dan phuong x4, thi trdn (trong gid hanh chinh tir thi hai dén sang thir bay
hang tuan).

- Cach thuee thuc hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

- Giéy thoa thuan vé viée cho va nhan con nuoi theo quy dinh;

- Ban sao Gidy khai sinh ctia nguoi duoc nhan 1am con nuéi;

- Bién ban xac nhan tinh trang tré bi bod roi (néu tré duoc nhan lam con nuoi la
tré bi bo roi);

- Gidy chung nhan két hon cua bén cho va bén nhan con nudi (néu c6) hoidc gidy
phép cia co s nuodi dudng;

- Chirng minh nhan dan, s6 h¢ khau cua bén cho, bén nhan con nudi va cua
nguoi dugce nhan lam con nuoi;

- Néu la nguo1 mat nang luc hanh vi dan sy phai xuat trinh gidy to xac nhan vé
tinh trang mat nang luc hanh vi dan su.

b) So lugng ho so: 01 bd
- Thoi han gidi quyét:

- Trong 03 ngay lam viéc ké tir ngay nhan du ho so hop 18é;
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- Trong trudng hop cAn xac minh thi thoi han trén c6 thé kéo dai nhung khong

qué 05 ngay lam viéc.
- Péi twong thue hién thu tuc hanh chinh: Ca nhan
- Co quan thyc hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan phudng - x4, thi tran.

b) Co quan hodc ngudi c6 thim quyén duoc uy quyén hodc phan cp thyuc hién

(néu co6): Khong cod
¢) Co quan truc tiép thuc hién TTHC: Uy ban nhan dan phudng - x4, thi trn.
d) Co quan phéi hop (néu c6): Khong c6
- Két qua thiee hién thii tuc hanh chinh: Quyét dinh hanh chinh
- Lé phi (néu cé): Pang ky viéc nudi con nudi: 20.000 dong/trudng hop

- Tén mau don, mdu to khai (néu co va de nghi dinh kem): Pang ky viéc nuodi

con nuoi:
- Gidy thoa thuan vé viéc cho va nhan con nudi (Mau STP/HT-2006-CN.1)
- T khai ding ky viéc nhan con nudi (Mau STP/HT-2008-TKNCN)
- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co):
Diéu kién dbi véi nguoi dugce nhan lam con nuoi:
+ Nguoi tir 15 tudi tré xudng.

+ Nguoi trén 15 tudi c¢6 thé duge nhan lam con nudi néu 1a thuong binh, nguoi

tan tat, nguoi mét nang luc hanh vi dan sy, hodc lam con nu6i nguodi gia yéu, co don.
Diéu kién ddi voi ngudi nhan con nudi:
+ Co déy du nang lyc hanh vi dan sy;
+ Hon con nudi tir 20 tudi trd 1én;

+ Co tu cach dao duc tot, co diéu kién thuc t€ dam bao viéc trong nom, cham

soc, nuoi1 dudng gido duc con nuoi;

+ Khong phai 1a nguoi dang bi han ché mot sé quyén cua cha, me ddi vdi con
chua thanh nién hodc bi két 4n ma chwa x6a an tich vé mot trong cac tdi cd ¥ xam
pham tinh mang, stc khoe, nhan phém, danh du cia ngudi khéac; nguoc dai hoac
hanh ha 6ng, ba, cha, me, vo, chéng, con, chau, nguoi c6 cong nudi dudng minh; du
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dd, ¢p budc hodc chura chép nguoi thanh nién pham phéap; mua ban, danh trao, chiém
doat tré em; c6 hanh vi xai giuc, ép budc con lam nhiing viéc trai phap luat, trai dao
durc xa hou.

- Viéc nhan tré em tir dt 09 tudi trd 1én 1am con nudi phéi duoc sy dong y cua
tré em do.

- Can cuw phap ly cua thu tuc hanh chinh:

+ Luét cua Qudc hoi:

- Luat Hon nhén va gia dinh nam 2000;

- Luat Bao v¢, cham séc va gido duc tré em nam 2004;

- B6 Luat Dan su nam 2005.

+ Nghi dinh ctia Chinh phii: Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12
nam 2005 cta Chinh phua vé diang ky va quan 1y ho tich.

+ Théng tw cia Bé Tw phdp: Thong tu s6 01/2008/TT-BTP ngay 02 thang 6
nam 2008 ctia Bo Tu phap huéng dan thuc hién mot ) quy dinh ctia Nghi dinh )
158/2005/ND-CP ngay 27 thang 12 nam 2005 cta Chinh phu vé dang ky va quan ly
ho tich.

+ Quyét dinh ciia UBND thanh phé Ho Chi Minh: Quyét dinh s6 103/2007/QD-
UBND ngay 30 thang 7 ndam 2007 ctia Uy ban nhan dan thanh phé H6 Chi Minh ban
hanh biéu mirc thu 1¢ phi dang ky ho tich trén dja ban thanh phé H6 Chi Minh.
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(QP sb: 01/2006/QD-BTP) STP

CONG HOA XA HOI CHU NGHIA VIET NAM  Mau STP/HT-2006-CN.1
Poc 1ap - Tu do - Hanh phic

GIAY THOA THUAN VE VIEC CHO VA NHAN CON NUOI
Kinh giri: Uy ban nhan dan..............oo.ooeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e

Chung toi (T6i) la:

ONG BA

Ho va tén

Ngay, thang, ndm sinh

Noi sinh

Dan tdc

Quéc tich

Noi thuong trao/tam tra
S6 Giay CMND/H6 chiéu

Quan hé véi tré duwge nhan 1am con NUOT (1):......cooooiiiii s

Lam con nudi ciia 6ng ba:

ONG BA

Ho va tén

Ngay, thang, nam sinh

Noi sinh

Dan tdc

Quéc tich

Noi thuong tri/tam tra

S6 Gidy CMND/H9 chiéu
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Ly do dong y cho tré em lam con nudi:................

Chiing t6i cam doan viéc thoa thuén cho va nhén con nu6i trén day la hoan toan tu nguyén,
viéc cho va nhan con nudi khong vi pham quy dinh cua Luat hon nhan va gia dinh Viét Nam va
chiu trach nhiém trudc phép luat vé viéc cho va nhan con nudi cia minh.

Pé nghi Uy ban nhan dan ding ky.

Bén cho con nudi (4)

Xac nhin cia UBND cép xa noi thuong tru
ciia ngwoi nhan con nudi (6)

co du diéu kién nuoi con nuoi theo quy dinh
cua Luat Hon nhdn va gia dinh

Chu thich:

Bén nhan con nubi (5)

Y kién cia nguwoi dwgee nhan lam con nudi
(néu con nudi di 9 tudi tré 1én)

(1) Ghi 16 la cha, me dé; ngueoi gidm hé hay co s nudi duwong. Néu la co s6 nuéi dudng thi ghi ré tén co s6 nuéi duong,

chikc vu cua nguoi dai dién co so nudi duong;

(2) Ghi theo qué qudn ciia cha dé, néu khéng ro cha dé la ai, thi theo qué qudn ciia me dé; trong trirong hop khong xdc dinh

duoc cha, me dé, thi dé tré'ng;

(3) Chi can thiét trong trieong hop tré dwoc nhdn lam con nuéi dang song tai co sé nudi dudng;
(4)(5) Néu bén cho/bén nhdn con nuéi la hai vor chong, thi phai cé chit ky ciia ca vo va chong;
(6) Chi can thiét trong triong hop noi dang ky viéc nudi con nudi khdc véi noi thwong tri/tam tri ciia nguwoi nhdn con nudi.
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CONG BAO

73

CONG HOA XA HOI CHU NGHIA VIET NAM Mau STP/HT-2008-TKNCN

Doc 1ap - Tu do - Hanh phtc

TO KHAI PANG KY VIEC NHAN CON NUOI

KINR UL oo

Chung toi (T6i) la:

Ba

Ho va tén

Nam sinh

Noi sinh

Dan toc

Qudc tich

Qué quan

Noi thuong tra/tam tra

S6 CMND/Hb chiéu

C6 nguyén vong nhin tré em c6 tén dwdi diy lam con nudi:

Gid6i tinh: ...

Ngay, thang, nAm SINN: .....cociiiiii e
INOT SINNI Lottt ettt st
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Ho va tén; noi thwong tri/tam tri cia nguwoi dang tam thoi nuoi dudng: ...................

Chiing t61 cam doan viéc nhan con nuoi trén day 1a hoan toan ty nguyén, viéc nhan con nuoi
khong vi pham quy dinh ctia Ludt hon nhan va gia dinh Viét Nam va chiu trach nhiém trude phép
luat vé viéc nhan con nudi ciia minh.

Dé nghi Uy ban nhan déan dang ky.

Ngay ......... thang ........ nam.......
Nguwoi nhén con nudi (1)

Xic nhan ciia UBND cép xa noi thuong tru Y kién ciia ngwdi dwoe nhin 1am con nudi
ciia ngwoi nhan con nudi (2) (néu con nudi di 9 tudi tré 1én)

ONG/BA ......ov oo
co du diéu kién nuoi con nuoi theo quy dinh
cua Luat Hon nhdn va gia dinh

Chii thich:
(1) Néu ngudi nhan con nudi 14 hai v chong, thi phai c6 chit ky ciia ca hai vo chong;
(2) Chi can thiét trong truong hop noi dang ky viéc nudi con nudi khac véi noi thuong tri/tam tra cua
ngudi nhén con nuodi.
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2. Thu tuc Dang ky lai viéc nudi con nudi
- Trinh tu thuc hién:
Buéc 1: - Chuan bi ddy du cac hd so theo quy dinh.

Budc 2: - NOp tai bd phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phuong - x4, thi trén (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Can bd Tu phap - Ho tich phuong - x4, thi tran kiém tra tinh dy du

+ Truong hop ho so ddy du, hop 1é can bo tiép nhan viét bién nhan trao cho
nguoi ndp.

+ Trudng hop hd so chua day du, chua hop 16 thi can bo tiép nhan hudéng dan
mot 1an dé nguoi nop hoan thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bd phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng x4, thi trdn (trong gid hanh chinh tir thi hai dén séang thir bay
hang tuan).

- Cach thire thuc hién: Truc tiép nop tai tru s& co quan hanh chinh nha nudc.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

- To khai dang ky lai viéc nudi con nudi (theo mau);

Truong hop ding ky lai tai UBND cép xi khong phai noi duong su di dang ky
ho tich trudc day thi to khai phai c¢6 xac nhan cua Uy ban nhan dan cip xa noi da
dang ky ho tich vé viéc da dang ky, trir truong hop duong sy xut trinh ban sao gidy
chtng tir da cap hop 18 trude day.

- Ban sao Quyét dinh cong nhan viéc nudi con nudi dugc cip hop 18 trude day;

- Chiing minh nhan dan, hg chiéu; s6 ho khau, giéy chimg nhan nhan khau tap
thé, gidy chimg nhan tam tra c6 thoi han (d6i v6i cong dan Viét Nam & trong nude);
thé thudng tra, thé tam tra hodc chimg nhan tam tra (d6i voi ngudi nude ngoai cu tra
tai Viét Nam).

b) So lugng ho so: 01 bd

- Thoi han gidi quyét:

- Trong 05 ngay 1am viéc ké tir ngay nhan du ho so hop 18é;

- Trong truong hop can xac minh thi thoi han trén c¢6 thé kéo dai nhung khong
qué 05 ngay lam viéc.
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- Doi twong thyc hién thu tuc hanh chinh: Ca nhan
- Co quan thyc hién thu tuc hanh chinh:
a) Co quan c6 tham quyén quyét dinh: Uy ban nhan dan phudng - x4, thi tran.

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phan cap thuc hién
(néu c6): Khong co

¢) Co quan truc tiép thuc hién TTHC: Uy ban nhan dan phudng - x4, thi tran.

d) Co quan phéi hop (néu cd): Cong an, Y té.

- Két qua thiee hién thii tuc hanh chinh: Quyét dinh hanh chinh

- Lé phi (néu cé): Pang ky lai viéc nhan nudi con nudi: 20.000 dong/trudng hop

- Tén mau don, mdu to khai (néu cé va dé nghi dinh kém): Pang ky lai viéc nhan
nuoi con nudi:

- T khai ding ky lai viéc nudi con nudi (Mau STP/HT-2006-CN.5)

- T khai ding ky viéc nhan con nudi (Mau STP/HT-2008-TKNCN)

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co):

- Nhitng su kién ho tich da dugc dang ky trudc day nhung s6 ho tich va ban
chinh gidy to ho tich da bi mét hodc hu hong khong st dung duoc;

- Khi dang ky lai viéc nu6i con nudi, bén cho, bén nhan con nuoi phai c6 mat.
Quan hé gifta cha me nudi v6i con nudi duoc cong nhan ké tir ngay da dang ky viée
nudi con nudi trude day.

- Can cu phap ly cua thu tuc hanh chinh:

+ Luat cua Quéc hor:

- Luat Hon nhan va gia dinh nam 2000;

- Luat Bao vé, cham séc va gido duc tré em nam 2004;

- B6 Luat Dan su nam 2005.

+ Nghi dinh ctia Chinh pha: Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12
nam 2005 cta Chinh phua vé diang ky va quan 1y ho tich.

+ Thong tu ciia B Tu phap: Thong tu sé6 01/2008/TT-BTP ngay 02 thang 6
nam 2008 cua Bo Tu phap hudng dan thuc hién mot sé quy dinh cua Nghi dinh s
158/2005/ND-CP ngay 27 thang 12 nam 2005 cta Chinh phu vé dang ky va quan ly
ho tich.
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+ Quyét dinh cia UBND thanh phé H6 Chi Minh: Quyét dinh sé 103/2007/Qb-
UBND ngay 30 thang 7 nim 2007 ctia Uy ban nhan dan thanh phdé H6 Chi Minh ban
hanh biéu muc thu 1¢ phi dang ky ho tich trén dia ban thanh phé HO Chi Minh.
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CONG HOA XA HOI CHU NGHIA VIET NAM Mau STP/HT-2008-TKNCN

Doc 1ap - Tu do - Hanh phtc

TO KHAI PANG KY VIEC NHAN CON NUOI

KINR UL oo

Chung toi (T6i) la:

Ba

Ho va tén

Nam sinh

Noi sinh

Dan toc

Qudc tich

Qué quan

Noi thuong tra/tam tra

S6 CMND/Hb chiéu

C6 nguyén vong nhin tré em c6 tén dwdi diy lam con nudi:

Gidi tinh: ...

Ngay, thang, nAm SINN: .....cociiiiii e
INOT SINNI Lottt ettt et st
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Ho va tén; noi thwong tri/tam tri cia nguwoi dang tam thoi nuoi dudng: ...................

Chiing t61 cam doan viéc nhan con nuoi trén day 1a hoan toan ty nguyén, viéc nhan con nuoi
khong vi pham quy dinh ctia Ludt hon nhan va gia dinh Viét Nam va chiu trach nhiém trude phép
luat vé viéc nhan con nudi ciia minh.

Dé nghi Uy ban nhan déan dang ky.

Ngay ......... thang ........ nam.......
Nguwoi nhan con nudi (1)

Xac nhén ciia UBND cip xi noi thwong tri Y Kién ciia ngudi dwge nhin 1am con nudi
ciia ngwoi nhan con nudi (2) (néu con nudi di 9 tudi tré 1én)

ONG/BA ......ov oo
co du diéu kién nuoi con nudi theo quy dinh
cua Luat Hon nhdn va gia dinh

Chii thich:
(1) Néu ngudi nhan con nudi 14 hai v chdng, thi phai c6 chit ky ctia ca hai vo chong;
(2) Chi can thiét trong truong hop noi ding ky viéc nudi con nudi khac véi noi thuong tri/tam tra cua
ngudi nhan con nudi.
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(QP sb: 01/2006/QD-BTP) STP

CONG HOA XA HQI CHU NGHIA VIET NAM  Mju STP/HT-2008-CN.5
Déc lap - Tu do - Hanh phuc

TO KHAI PANG KY LAI VIEC NUOI CON NUOI
Kinh giri: Uy ban nhan dan.............cocooeeveveeeeeeeeeseeeeeeeeenenn.

Chung toi (T6i) la:

ONG BA

Ho va tén

Ngay, thang, ndm sinh

Noi sinh

Dan tdc

Quéc tich

Noi thuong trii/tam tra

S6 Gidy CMND/Hb chiéu

Pa nhin nguwoi co tén dwdi day lam con nudi:

Phan khai vé bén giao con nudi trudc day:

ONG BA

Ho va tén

Ngay, thang, nam sinh

Noi sinh

Dan toc

Qudc tich

Noi thuong tro/tam tra

Sb Gidy CMND/H chiéu
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Quan hé véi tré duwge nhan 1am con NUOE (1):.......ccooiiviiiiiiice e

Chung t61 cam doan 101 khai trén day l1a dung sy that va chiu trach nhiém trudce phap luat
vé cam doan ctia minh.

, . £ m v oam Nguwoi khai
Xac nhan cua UBND cap x4 noi da

dang ky viéc nudi con nudi trudc day (2)

Chu thich:

(1) Ghi 16 la cha, me dé; nguoi gidm hé hay co s¢ nuéi duéng. Néu la co s¢ nudi dudng thi ghi ré tén co s¢ nudi dudng,
chirc vu cia nguoi dai dién co so nudi duong,

(2) Chi can thiét trong truwong hop noi dang ky lai viéc nuéi con nudi khac voi noi dang ky nuéi con nudi trudc day.
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XIX. LINH VUC BAO HIEM Y TE

1. Thii tuc Cip Thé khdm bénh, chita bénh cho tré em dwdi 6 tudi khong phdai
trd tién tai cdc co sé'y té cong lip

- Trinh tu thuc hién:
Buéc 1: - Chuan bi ddy du cac hd so theo quy dinh.

Budc 2: - NOp tai bd phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng - x3, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Céan b lao dong thuong binh xa hoi1 phuong - xa, thi trin kiém tra tinh dﬁy du
+ Truong hop hd so d?ly du, hop 1€ can bd tiép nhan thyc hién cho nguoi dan;

+ Trudng hop ho so chua day du, chua hop 1€ thi can bo tiép nhan huéng dan
mot 1an dé nguodi nop hoan thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bd phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng x4, thi trdn (trong gid hanh chinh tir thi hai dén séang thir bay
hang tuan).

- Cach thuee thuce hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

- Ban sao Ho khau (hoic KT3),

- Ban sao Gidy khai sinh cua tré.

b) S6 lugng hd so: 01 (bo).

- Thoi han gidi quyét: Khong qua 07 ngay ké tir ngay tiép nhan yéu cau, tiy vao
tinh hinh thyc té.

- Déi twong thwe hién thu tuc hanh chinh: Ca nhan
- Co quan thyc hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan phudng - x4, thi tran.

b) Co quan hodc nguoi ¢d thim quyén duoc uy quyén hodc phan cap thyc hién
(néu c6): Khong cod

¢) Co quan truc tiép thuc hién TTHC: Uy ban nhan dan phudng - x4, thi tran.

d) Co quan phdi hop (néu c6): Phong Lao dong Thuong binh va X hoi quan -
huyén.
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- Két qua thyc hién thu tuc hanh chinh: Thé

- Lé phi (néu c6): Khong co

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém): Khong co

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh (néu co):

Déi v6i tré em dudi 6 tudi khong dang ky thudng tra tai xd/phudng/thi tran
nhung dang sinh song trén dia ban xa/phudng/thi tran thi ngoai gidy khai sinh phai c6
gidy xac nhan cta thon/xém hodc Ban quan 1y khu dan cu hién dang thuong tra &
thon/xom hodc khu dan cu dé 1am cin ¢t cap thé kham chita bénh cho tré em.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat cua Quéc hoi: Luat Bao v€, cham soc va gido duc tré em nam 2004.

+ Nghi dinh ctia Chinh phu:

- Nghi dinh s6 186/2007/ND-CP ngay 25 thang 12 nam 2007 ciia Chinh phu quy

dinh vé chuc nang, nhiém vy, quyén han va co clu td chicc cua B Lao dong -
Thuong binh va Xa hoi.

- Nghi dinh s6 36/2005/ND0-CP ngay 17 thang 3 nim 2005 ciia Chinh phii quy
dinh chi tiét thi hanh mét sd diéu cua Luit Bao vé, cham soc va gido duc tré em.

+ Théng tu ciia Bé Lao déng - Thwong binh va Xa héi: Thong tu s6 29/2008/TT-
BLDTBXH ngay 28 thang 11 nam 2008 cua B Lao dong - Thuong binh va Xa hoi
vé viéc hudng din viéc cp, quan 1y va sit dung Thé kham bénh, chita bénh cho tré
em dudi 06 tudi khong phai tra tién tai cac co so'y té cong lap.
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2. Thii tuc Cép lai, d6i Thé khdm bénh, chita bénh cho tré em dwéi 6 tuéi
khéng phdi trd tién tai cdc co sé'y té cong lp:

- Trinh tu thuc hién:
Buéc 1: - Chuén bi ddy du cac hd so theo quy dinh.

Budc 2: - NOp tai bd phan tiép nhan va tra két qua hod so tai Uy ban nhan dan
phudng - xa, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay hang tuan).

- Can b lao dong thuong binh xa hoi phuong - x4, thi tran kiém tra tinh day du;
+ Truong hop hd so day di, hop 1¢ can bo tiép nhan thuc hién cho nguoi dan;

+ Trudng hop ho so chua day du, chua hop 1€ thi can bo tiép nhan huéng dan
mot 1an dé nguoi ndp hoan thi¢n ho so.

Buéc 3: - Nhan két qua giai quyét tai bd phan tiép nhan va tra két qua caa Uy
ban nhan dan phuodng x4, thi trdn (trong gid hanh chinh tir thir hai dén sang thir bay
hang tuan).

- Cach thuee thuce hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

- Ban sao Ho khau (hoic KT3);

- Ban sao Gidy khai sinh cua tré;

- Pon xin cép lai, d6i thé kham bénh, chita bénh cho treé.

b) S6 lwong ho so: 01 (bd).

- Thoi han gidi quyét: Cham nhat 1 20 ngay ké tir ngay nhan da hd so hop 1¢.
- Doi twong thuce hién thu tuc hanh chinh: Ca nhan

- Co quan thyc hién thu tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: Uy ban nhan dan phuong - x3, thi trén.

b) Co quan hodc ngudi c6 thim quyén duoc Gy quyén hodc phan cdp thuc hién
(néu c6): Khong cod

c¢) Co quan truc tiép thuc hién TTHC: Uy ban nhan dan phuong - xa, thi tran.

d) Co quan phdi hop (néu c6): Phong Lao dong Thuong binh va X hoi quan -
huyén.
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- Két qua thyc hién thu tuc hanh chinh: Thé

- Lé phi (néu c6): Khong co

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém): Khong co

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh (néu co): Khong co

- Truong hop bi méat Thé kham chita bénh thi cha, me, nguoi giam hd dé nghi
Uy ban nhan dan phuong cap lai Thé kham chita bénh, néu 1y do mat, noi cap va chiu
trach nhiém vé viéc khai bao ctia minh;

- Truong hop Thé kham chita bénh bi rach nat; thong tin ghi trén Thé khong doc
duoc; thong tin hién tai da thay doi so voi thong tin ghi trén Thé thi cha, me, nguoi
giam ho dé nghi Uy ban nhan dan cdp x4, noi thudng tri d6i Thé kham chira bénh
keém theo cac thong tin hién tai va Thé ci;

- Trudng hop tré em thay doi noi thuong tra thi cha, me, ngudi giam ho dé nghi
Uy ban nhan dan cip x3 noi dén d6i Thé kham chita bénh, c6 ghi rd dja chi noi di va
kém theo Thé cii.

- Can cwr phap ly cua thu tuc hanh chinh:

+ Luat cua Quéc hoi: Luat Bao v€, cham soc va gido duc tré em nam 2004.

+ Nghi dinh cia Chinh phu:

- Nghi dinh s6 186/2007/ND-CP ngay 25 thang 12 nim 2007 cta Chinh phu quy
dinh vé chuc nang, nhiém vy, quyén han va co clu td chicc cua BO Lao dong -
Thuong binh va Xa hoi.

- Nghi dinh s6 36/2005/ND0-CP ngay 17 thang 3 ndm 2005 ctia Chinh phu quy
dinh chi tiét thi hanh mét sd diéu cua Luit Bao vé, cham soc va gido duyc tré em.

+ Théng tir ciia B6 Lao déng - Thuwong binh va Xa héi: Thong tu s6 29/2008/TT-
BLDTBXH ngay 28 thang 11 nam 2008 ctia B§ Lao dong - Thuong binh va Xa hoi
vé viéc hudng din viéc cp, quan 1y va sit dung Thé kham bénh, chita bénh cho tré
em dudi 06 tudi khong phai tra tién tai cac co so'y té cong lap.
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XX. LINH VUC BAO HIEM XA HOQI BAT BUQC VA BAO HIEM XA
HOQI TU NGUYEN

1. Thii tuc Ping ky mua thé bdo hiém y té tw nguyén
- Trinh ty thuc hién:
Budérc 1: - Chuan bi day du cac ho so theo quy dinh.

Budc 2: - NOp tai by phan tiép nhéan va tra két qua hd so tai Uy ban nhan dan
phudng - x3, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay hang tuan).

- Can bo chuyén trach Xo6a d6i giam nghéo phuong - x4, thi tran kiém tra tinh
day du

+ Truong hop hd so day di, hop 1¢ can bo tiép nhan thuc hién cho nguoi dan;

+ Truong hop hd so chua day du, chua hop 1 thi can bo tiép nhan hudéng dan
mot 1an dé nguoi nop hoan thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bd phan tiép nhan va tra két qua caa Uy
ban nhan dan phuodng x4, thi trdn (trong gid hanh chinh tir thi hai dén sang thir bay

hang tuan).
- Cach thuvee thuc hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:
a) Thanh phan ho so, bao gom:
- Ho khau thuong tra, KT3, tam tra (tir 12 thang trd 18n);
- Thé Bao hiém y té tu nguyén cil (néu co)
- Ching minh nhan dan nguoi tham gia Bao hiém y té ty nguyén.
b) S6 lwong ho so: 01 (bd).

- Thoi han gidi quyét: Do Bao hiém X4 hoi quan - huyén quy dinh theo ting giai
doan cu thé.

- Doi twong thue hién thu tuc hanh chinh: Ca nhan
- Co quan thyc hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: Bao hiém Xa hoi quan - huyén

b) Co quan hodc nguoi cd tham quyén duoc ty quyén hodc phan cap thyc hién
(néu co): khong c6
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¢) Co quan truc tiép thuc hién TTHC: Uy ban nhan dan phudng - x4, thi tran.

d) Co quan phéi hop (néu co): khong co

- Két qua thuc hién thu tuc hanh chinh: Thé

- Lé phi (néu c6) Dang ky mua thé Bao hiém y té tu nguyén: 320.000 d/ngudi/nam
(01 ho voi 03 nguoi tro lén cung dang ky mua, thi nguoi thir 03 dwoc giam 10% va
ngueoi thir 04 tré vé sau giam dwoc giam 20%/nguwoi)

- Tén mau don, mdu to khai (néu c6 va dé nghi dinh kém): Khong co;

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co):

- Can cw phap ly cua thu tuc hanh chinh:

+ Nghi dinh cia Chinh phu: Nghi dinh s6 63/2005/ND-CP ngay 16 thang 5 nam
2005 ctia Chinh pha ban hanh Diéu 18 Bao hiém vy té.

+ Thong tu lién tich cia Bo Y té va Bo Tai chinh: Thong tu lién tich sd
14/2007/TTLT-BYT-BTC ngay 10 thang 12 nam 2007 ctia Bo Y té va B Tai chinh
huéng dan stra doi, bo sung mdt sé diém cua Thong tu lién tich sé 06/2007/TTLT-
BYT-BTC ngiy 30 thang 3 nim 2007 cua lién Bo Y té - Bo Tai chinh huéng dan
thuc hién bao hiém y té ty nguyén.
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XXI. LINH VU'C BAO TROQ XA HOI

1. Thii tuc: Dé nghi cdp lai sé Bdo tro xi hi.

- Trinh tu thuc hién:

Budéc 1: Chuan bi ddy du cac ho so theo quy dinh.
Budrc 2:

Nop tai bd phan tiép nhan va tra két qua ho so tai Uy ban nhan dan phuong - xa,
thi trin (trong gid hanh chinh tir thir hai dén sang th bay hang tuan).

Céan bd chuyén trach Lao dong - Thuong binh va Xa hoi phuong - x4, thi trin
kiém tra tinh day du va hop 1 ciia cac gidy to

+ Truong hop hd so d?ly du, hop 1€ can bd tiép nhan viét bién nhan trao cho
nguoi nop.

+ Truong hop ho so chua day du, chua hop 1€ thi can bo tiép nhan huéng dan
mdt 1an dé ngudi ndp hoan thién hd so.

Bugc 3:

Nhén két qua giai quyét tai bo phan tiép nhan va tra két qua cua Uy ban nhan
dan phudng - x4, thi trdn (trong gio hanh chinh tir thir hai dén sang tht bay hang tuan).

- Cach thuvee thuc hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

e Don xin cép lai s6 Bao tro x4 hoi.

e Quyét dinh cap s6 Bao tro xa hoi.

e Ban sao chirng minh nhéan dan, s6 ho khau.

b) S6 lwong ho so: 01 bd.

- Thoi han giai quyét: Ngay trong ngay lam viéc vao budi sang hoac buoi chiéu
cua ngay tiép nhan yéu cau.

- Doi twong thue hién thu tuc hanh chinh: Ca nhan.
- Co quan thiee hién thii tuc hanh chinh: Uy ban nhan dan phuong - x4, thi tran.
- Két qua thiee hién thii tuc hanh chinh: Cép s6 wu dai.

- Lé phi (néu cé): Khong.
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- Tén mau don, mdu to khai (néu c6 va dé nghi dinh kém):
e S6 quan 1y d6i twong hudng tro cap wu dai hang thang (Mau S73-LDTBXH).
e SO linh tién vu dai hang thang (Mau S74-LDTBXH).

e Mau 6-CBH: Tong hop chi truy linh ché d6 BHXH hang thang. S6 quan 1y dbi
tuong huong trg cap vu dii hang thang (Mau S73-LDTBXH).

e SO linh tién wu dai hang thang (Mau S74-LDTBXH).

e Mau 6-CBH: Tong hop chi truy linh ché d6 BHXH hang thang.

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co):

e SO Bao trg x4 hoi da sir dung hét.

e Don cé mit co xac nhan ctua Cong an phuong néu truong hop bi mat hay that
lac s6 Bao tro xa hoi.

e Chi cap ddi v6i nhimg truong hop dang thudng trd tai dia phuong.

- Can cu phap ly cua thu tuc hanh chinh:

e Phap 1énh Uu dai nguoi cd céng v6i cach mang nam 2005.

e Phap Iénh stra doi, bd sung mot s6 diéu ciia Phap 1énh Uu dii nguoi ¢ cong
vo1 cach mang nam 2007.

e Nghi dinh sd 54/2006/ND-CP ngay 26 thang 5 nim 2006 ctia Chinh phu
hudng dan thi hanh mot sé diéu cta Phap 1énh Uu dai nguoi co cong véi cach mang.

e Thong tu lién tich s 16/2006/TTLT-BGDDT-BTC ngay 20 thang 11 nim
2006 ctia Bo Lao dong - Thuong binh va Xa hoi - Bo Tai chinh huéng dan vé ché do
wu dai trong gido duc va ddo tao dbi vai nguoi co cong véi cach mang va con cua ho.



QUY DPINH SU DUNG PHIEU

- Phiéu linh luvong huu, trg cdp bao hiém x3 hoi
chi co6 gia tri linh tién trén dia ban mot quan,
huyén nhét dinh.

- Pia chi noi ding ky ho khau thudng tra hoic
tam tru.

- Phiéu nay do nguoi duge huéong BHXH giit,
nop lai cho Co quan BHXH khi hét han huong,
chét, chuyén di noi khac va khi hét to phiéu.

- Khi dén nhan phiéu linh lvong huu va trg cip
BHXH dbi tuong phai xuét trinh gidy to tiy
than.

- Khi tra tién cho ddi twong hudng tro cip
BHXH, nguoi chi tra ghi dy du sb tién va ky
vao 6 cua thang chi tra.

- O phiéu viét hong hodc bi hoen 6 khong viét
duoc thi gach chéo (X) va viét lai vao 6 lién ké.
Nhitng 6 phiéu di c6 chir ky cua ngudi Chi tra
khong con gia tri linh tién.

- Phiéu nay khong c6 gia tri khi bi cit roi.

Mau s 6-CBH

BAO HIEM XA HOI ................. ’
PHIEU LINH LUGNG HUU VA TRQ CAP
BAO HIEM XA HOI

Hovatén: ...,
Piachi: ...,
Ché 0 hUONE: ..o
S8 S0: e
SO tién duwge Tnh: «oovee e
Taitd: .ocovvveennn.... Xa, phuong: ................
Quan, huyén: ..........oooiiiiiiiii

Giam doc bao hiém xa hoi quin, huyén
(Ky tén, dong dau, ghi ro ho tén)

06

~
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Thang: .....[.......
Sotién: .............
Nguwoi chi tra
Ky, ghi rb ho tén

Thang: .....[.......
Sotién: .............
Nguwi chi tra
Ky, ghi r6 ho tén

Thang: ....[.......
Sotiéen: .............
Nguwoi chi tra
Ky, ghi rb ho tén

Thang: ...../.......
sotien: .............
Nguwi chi tra
Ky, ghi rd ho tén

Thang: .....[.......
Sotiéen: .............
Nguwai chi tra
Ky, ghi ré ho tén

Thang: ....... [o......
Sotien: .............
Nguwi chi tra
Ky, ghi rd ho tén

Thang: ....... [,
Sotién: .............
Nguwai chi tra
Ky, ghi ré ho tén

Thang: ....... [,
Sotién: .............
Nguwaoi chi tra
Ky, ghi ré ho tén

Thang: ......[.......
Sotien: .............
Nguwoi chi tra
Ky, ghi rd ho tén

Thang: .....[.......
Sotién: .............
Ngui chi tra
Ky, ghi r6 ho tén

Thang: .....[.......
Sotien: .............
Nguwoi chi tra
Ky, ghi rd ho tén

Thang: ....../.......
Sotién: .............
Nguwi chi tra
Ky, ghi ré ho tén

Thang: ......[.......
Sotien: .............
Nguwaoi chi tra
Ky, ghi rd ho tén

Thang: ....... [o......
Sotiéen: .............
Ngui chi tra
Ky, ghi ré ho tén

Thang: ....... [,
Sotien: .............
Nguwai chi tra
Ky, ghi rd ho tén

Thang: ....... [ooi...
Sotien: .............
Nguwaoi chi tra
Ky, ghi rd ho tén

Thang: .....[.......
Sotién: .............
" Nguoichitra
Ky, ghi r6 ho tén

Thang: .....[.......
Sotién: .............
*Nguoichitra
Ky, ghi r6 ho tén

Thang: ..../.......
Sotién: .............
" Nguoichitra
Ky, ghi r6 ho tén

Thang: ....../.......
Sotién: .............
*Nguoichitra
Ky, ghi r6 ho tén

Thang: ....[.......
Sotién: .............
" Nguoichitra
Ky, ghi r6 ho tén

Thang: ....... [o......
Sotién: .............
" Nguoichitra

Ky, ghi ré ho tén

Thang: ....... [,
Sotién: .............
" Nguoichitra

Ky, ghi r6 ho tén

Thang: ....... [,
Sotién: .............
" Nguoichitra

Ky, ghi r6 ho tén
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CHUY

- S6 nay cép cho ddi tuong quan 1y dé xuat trinh khi

linh trg cip vu dii hang thang.

- Khi linh tién trg cap uvu dai chinh sach, nguoi linh
phai xuat trinh s6 nay cho nguoi chi tra trg cap ki€ém
tra doi chiéu véi danh sach chi tra va ghi vao so6 so

tién da tra.

- Khi nhan lai s6 nguoi linh tién phai kiém tra lai
vi€c ghi vao s6 cua nguoi chi tra cho dung voi thyc
te. néu phat hi¢n chua ding, yéu cau nguoi chi tra

ghi lai cho dung.

MaAu sb : S74-HD/LDTBXH

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

SO LINH TIEN UU DAl HANG THANG

Hovaten @ ..o

S6 thir tir theo SO QUAN 1Y & ..o,

Diachi oo

6

~

ovd ODNOD

6007 - 8- ST - L8 +98 0S



Nam 2011

Théang

S4 tién da tra

Ngay giao tién

Ngudi tra tién

Ky

Ho tén

NHUNG NGUOI PUQC HUONG TRQ CAP
(Phan ghi thém cho cac doi twgng huwdng tuat)

STT

Ho va tén

Quan hé
véi NCC

Thang
nam
sinh

So tién

Ghi cht

6007 - 8- ST - L8 +98 0S

~
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2. Thii tuc: Dé nghi cdp lai sé wu dii cho hoc sinh, sinh vién.
- Trinh tu thuc hién:

Buéc 1: Chuan bi ddy du cac ho so theo quy dinh.

Budre 2:

Nop tai bo phan tiép nhan va tra két qua ho so tai Uy ban nhan dan phuong - x4,
thi tran (trong gid hanh chinh tir thir hai dén sang thtr bay hang tuan).

Can bd chuyén trach Lao dong Thuong binh Xa hoi phuong - x4, thi trin kiém
tra tinh day du va hop 1é cta cac gidy to.

+ Truong hop ho so ddy du, hop 1é can bo tiép nhan viét bién nhan trao cho
nguoi ndp.

+ Trudng hop ho so chua day du, chua hop 1€ thi can bo tiép nhan huéng dan
mot 1an dé nguoi nop hoan thién ho so.

Budéc 3: Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua ctia Uy ban
nhan dan phuong - x3, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang
tuan).

- Cach thire thuc hién: Truc tiép ndp tai tru s& co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

To khai cép s6 wu dai gido duc, dao tao.

Ban sao gidy khai sinh.

Ban sao chirng minh nhan dan, s6 ho khau.

Quyét dinh cép s6 wu dai gido dyc, dao tao.

b) S6 lwong ho so: 01 bd.

- Thoi han gidi quyét: Do S& Lao dong - Thuong binh va Xa hoi quy dinh vé
trinh ty xét duyét va cép lai s6 wu dai cho hoc sinh, sinh vién.

- Doi twong thue hién thu tuc hanh chinh: Ca nhdn.
- Co quan thuwc hién thi tuc hanh chinh: Uy ban nhan dan phuong - x4, thi tran.
- Két qua thuee hién thi tuc hanh chinh: Cép s wu dai.

- Lé phi (néu cé): Khong.
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- Tén mau don, mdu to khai (néu cé va dé nghi dinh kém): To khai cap s wu dai
giao duc, dao tao (Mau s6 01-UDGD).

- Yéu cau, diéu kién thwc hién thi tuc hanh chinh (néu co): Chi xac nhan va 1ap
danh sach ddi v6i nhitng trudng hop dang thudng trd tai dia phuong.

- Can cw phap ly cua thu tuc hanh chinh:

e Phap 1énh Uu dai nguoi ¢6 céng vGi cach mang nam 2005.

e Phap 1énh stra d6i, bd sung mot s6 diéu cia Phap 1énh Uu dii nguoi ¢ cong
v6i1 cach mang nam 2007.

e Nghi dinh s6 54/2006/ND-CP ngay 26 thang 5 nim 2006 ctia Chinh phu
huéng dan thi hanh mot s diéu ctia Phap 1énh Uu d3i ngudi c6 cong véi cach mang.

e Thong tu lién tich s6 16/2006/TTLT-BGDDT-BTC ngay 20 thang 11 nim
2006 ciia Bo Lao dong - Thuong binh va Xa hoi - Bo Tai Chinh huéng dan vé ché do
vu dii trong gido duc va dao tao ddi v6i ngudi ¢ cong véi cach mang va con cua ho.
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PHU LUC 1
HE THONG MAU, BIEU BAN HANH KEM THEO THONG TU LIEN TICH
SO 16/2006/TTLT/BLDTBXH-BGDDT-BTC, NGAY 20/11/2006
Huréng dan vé ché dg wu ddi trong gido duc va dao tao déi véi ngueoi c6 cong
VGi cdch mang va con cia ho (dang trén trang 59 cudn sach nay)

. ] Mau 56 01-UPGD
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI CAP SO UU PAI TRONG GIAO DUC, PAO TAO
(kem theo ban sao Gidy khai sinh cua nguoi huong ché do
wu dai gido duc, dao tao)

Ho vatén ngudicOcOnNg (1) .oovveiniiiiiiiii e la: (2)
Ngay thang nam sinh:.............oooiiii i Nam/NT......ooovviiiiinnnn..
S0 0 80T ..ttt e,
Noi dang ky thuong tra: Xa (phuong)............oceeeeeennnne. (Quén, huyén)...............cooenls
Tinh (FhANN PRG). ... ettt
Noi dang qUAN 1§ Chi tra tr0 CAP: ... ovvee e
TO11a (3) e quan hé v&i ngudi cod cong (4):..veeevennnnnnn...
bPé nghi cép s6 wu dai gido duc, dao tao ddi véi:
STT Ho va tén (5) Ngay, thang, Quan hé¢ voi
ndm sinh nguoi cd cong
1
2

T61 xin cam doan 101 khai trén 1a dung sy that, néu sai t6i hoan toan chiju trach nhiém
trude phap luét.

_Xac nhan cua co quan co thAm quyén (6) = ... , ngay.....thang....nam.....
Ong/ba......cooiiiiiiiiii e, Nguwoi khai
c6 ban khai nhu trén 1a dung. (Ky tén va ghi ré ho, tén)

Thu truéng don vi )
(Ghi r6 chirc danh, ky tén va dong dau)

Ghi chu
- (1)- Ghi 10 ho tén nguodi c6 cong
- (2)- Ghi 15 loai ddi tugng ngudi c6 cong voi cach mang (néu 1a thuong binh, bénh binh thi ghi thém ty 1&
mat strc lao dong).
- (3)- Ghi ho tén nguoi dirng khai.
- (4)- Ghi quan hé nguoi ding khai voi nguoi ¢ cong.
- (5)- Ghi 16 ho va tén hoc sinh, sinh vién dugc hudng tro cép.
- (6)- Xac nhan cua co quan c6 thim quyén:

+ Trung tdm nudi dudng thuong binh, bénh binh ning va ngudi c6 codng xac nhén ngudi co6 cong vdi
cach mang do Trung tam quan ly.

+Pon vi quan ddi, cong an c6 tham quyén theo quy dinh ctia B6 Qudc phong, B6 Cong an xac nhan
nguoi c6 cong vdi cach mang do don vi quan ddi, cong an quan ly.

+ Uy ban nhan dan cap xa xac nhan nguoi c6 cong véi cach mang dbi véi nhitng trudng hop con lai
dang thuong tru tai xa.
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3. Thi tuc: Gia han ng xoa doi giam nghéo.

- Trinh ty thuc hién:

Buéc 1: Chuan bi ddy du cac ho so theo quy dinh.
Budre 2:

Nop tai bo phan tiép nhan va tra két qua ho so tai Uy ban nhan dan phuong - x4,
thi tran (trong gid hanh chinh tir thir hai dén sang thtr bay hang tuan).

Can bo chuyén trach Lao dong - Thuong binh va Xa hoi phuong - x4, thi tran
kiém tra tinh day di va hop 1¢ clia cac gidy to:

+ Truong hop ho so ddy du, hop 1é can bo tiép nhan viét bién nhan trao cho
nguoi ndp.

+ Trudng hop ho so chua day du, chua hop 1€ thi can bo tiép nhan huéng dan
mot 1an dé nguoi nop hoan thién ho so.

Budc 3:

Nhén két qua giai quyét tai bo phéan tiép nhan va tra két qua cua Uy ban nhan
dan phuong - x4, thi tran (trong gid hanh chinh tir thir hai dén sang thi bay hang tuan).

- Cach thire thuc hién: Truc tiép ndp tai tru s& co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

Pon dé nghi gia han ng.

Cac gidy to thi tuc lién quan khac néu c6 theo quy dinh.

b) S6 lwong ho so: 01 (bd).

- Thoi han gidi quyét: Thoi gian xét duyét khong qua 7 ngay 1am viéc.

- Doi twong thue hién thu tuc hanh chinh: Ca nhan.

- Co quan thuc hién thu tuc hanh chinh: Ban Xo6a doi gidm ngheo va Viéc lam
phudng - x3, thi tran.

- Két qua thuc hién thu tuc hanh chinh: phé duyét.
- Lé phi (néu cé): Khong.

- Tén mdu don, mdu to khai (néu co va de nghi dinh kem): Mau don Gia han ng
x6a doi1 giam ngheo:
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e Miu s6 05/V-TQGN;
e Mau sb 06/V-TQGN.

- Yéu cau, diéu kién thwc hién thi tuc hanh chinh (néu co):HO ngheo trong
chuong trinh x6a d6i giam nghéo thanh phd HO Chi Minh.

- Can cik phdp Iy ciia thi tuc hanh chinh: Quyét dinh s6 140/2006/QD-UBND
ngay 22 thang 9 nam 2006 vé ban hanh Quy ché quan 1y va st dung Quy xda doi
giam nghéo thanh phd HO Chi Minh.
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Mau 6 5/V-TQGN
(Lap 2 ban: To truong TOGN giir 1 ban
Ban XDGN va viéc lam P-X giir 1 ban)

CONG HOA XA HOI CHU NGHI VIET NAM
Ddc 1ap - Ty do - Hanh phuc

PON PE NGHI GIA HAN NQ

(dwéi 3 thang)
Kinh gtri: Thuong truc Ban XDGN va viéc 1am phuong xa:.......................

= TR MQUECT VY. ..ot ettt
M 56 HO: .o
- Pon dé nghi vay von sé................ ngay......... thang......... nam 200... ... ....
- Novay: SO LN VON oo, SO LN LGE: oo
- DA tra ng dugc, $6 tHEN VON: ...oveeeeeeeeeeeeeeeeeeeeeen 3 SO BN TAL e veveveeeeeee e
= HABN CON NG VOM: 1o , CONNOQ AL: oo

- Han phdi tra vao ngay ........... thang............. nam 200... ... ...

= Ly dO ChAM 1A oo ettt e e et e e et a e e b e e e rbaeenbaeenreenn
-Pé nghi cho t61 dugc gia han:

- 86 ng von dén ngay.......... thang.......... nam 200 .......

- 86 no'ldi dén ngay ... thang.......... nam 200 .......

Chung t6i xin cam két tra dung thoi gian xin gia han nay.

NGUOI VAY
(Ky va ghi ro ho tén)
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Y KIEN CUA TO TU QUAN GIAM NGHEO Y KIEN PE NGHI CUA CAN BQ
CHUYEN TRACH XDGN
Ngay .... thang ....ndm .... Ngay .... thang .... nam ....
To truwéng to tw quan giam ngheo Can b0 chuyén trach XDGN
(Ky tén va ghi 10 ho tén) (ky tén va ghi 13 ho tén)
DUYET CUA BAN XDPGN VA VIEC LAM P-X...............
1.0 Dong y cho gia han theo d& nghi; tién hanh thu hdi vén, 13i trong thoi han ............. thang,
han trd cudi cung vao ngay ...... thang ...... nam 200.....

2. Khong ddng ¥ cho gia han; chuyén sang ng' qua han, theo ddi thu hdi no vay.

TP. H6 Chi Minh, ngay ... thang ... nam 200....
TM.Ban XDGN va viéc lam P-X........
(Ky, ghi ro ho tén, dong dau)



S5 86 +87-15-8-2009 CONG BAO 101

Mau 6 5/V-TQGN
(Lap 2 ban: To truong TOGN giir 1 ban
Ban XDGN va viéc lam P-X giir 1 ban)

CONG HOA XA HOI CHU NGHI VIET NAM
Ddc 1ap - Ty do - Hanh phuc

PON PE NGHI GIA HAN NOQ
(Trén 3 thang dén dw6i 12 thing)

Kinh gtri: Thuong truc Ban XDPGN va viéc lam quén - huyén:
Thuong truc Ban XDGN va viéc lam phuwong - xa:

- Tén nguoi vay:

- M s6 ho:
- Pon dé& nghj vay vén sé: ngay thing  nam 200 .
- No vay: s6 tién von , 5O tién 1ai:
- b3 tra no dugc, sb tién von: , s6 tién lai:
- Hién con ng von: , con no lai:
- Han phai trd vao ngay thang nam 200

- Ly do cham tra:

-bé nghi cho t61 dugc gia han:
- S6 ng von dén ngay thang  nam 200
- S6 ng 13i dén ngay thang  nam 200

Chuing t6i xin cam két tra ding thoi gian xin gia han nay.

NGUOI VAY
(Ky va ghi 10 ho tén)
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Y KIEN CUA TO TU QUAN GIAM NGHEO Y KIEN PE NGHI CUA CAN BQ
CHUYEN TRACH XPGN

Ngay .... thang ....ndm ....
T6 truéng to tw quan idm ngheo | «rrrrrrr e
(Ky tén va ghi ré ho tén)

Ngay .... thang .... nam ....
Can b chuyén trach XPGN
(ky tén va ghi ro ho tén)

Y KIEN CUA BAN XDGN VA VIEC LAM P-X
bé nghi Ban XPGN va viéc lam quan - ht}yén xem Xxét va chép thuan cho hd dugc gia han ng trong
thoi gian thang; thot han trd ng cudi cung vao ngay thang nam 200 .
TP. H5 Chi Minh, ngay thang nam 200 .
TM/ Ban XDGN va viéc lam P-X
(Ky, ghi ro ho tén, dong dau)

PHE DUYET CUA BAN XDGN VA VIEC LAM Q-H

1.0 DPong y cho gia han theo dé nghi; yéu ciu Thuong tryc Ban XDGN va viéc 1am phuong - xa
tién hanh thu hoi von, 1ai trong thoi han thang, han trd cudi cung vao ngay thang
nam 200 .
2. [ Khong dong ¥ cho gia han;dé nghi Thudng tryc Ban XDGN va viéc 1am phuong - xi 1am thu
tuc chuyén sang ng qua han, theo doi thu hoi ng vay.
TP. H6 Chi Minh, ngay thang nam 200 .

TM/ Ban XDGN va viéc lam Q-H
(Ky, ghi ro ho tén, dong dau)
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4. Thii tuc: Tham dinh doi twong hoc nghé la con hé nghéo, ngwoi tan tit.
- Trinh tu thuc hién:

Buéc 1: Chuan bi day du cac ho so theo quy dinh.
Budc 2:

Nop tai bd phan tiép nhan va tra két qua ho so tai Uy ban nhan dan phuong - xa,
thi tran (trong gid hanh chinh tir thir hai dén sang thtr bay hang tuan).

Cén bo chuyén trach Xo6a doi giam nghéo phudng - xa, thi tran kiém tra tinh day
da va hop 18 cua cac gidy to.

+ Truong hop ho so ddy da, hop 1é can bo tiép nhan viét bién nhan trao cho
nguoi ndp.

+ Truong hop hd so chua day du, chua hop 16 thi can bo tiép nhan huéng dan
mot 1an dé ngudi nop hoan thién ho so.

Buérc 3: - Nhan két qua giai quyét tai bd phan tiép nhan va tra két qua cia UBND
phudng x4, thi trin (trong gid hanh chinh tir thir hai dén sang thtr bay hang tuan).

- Cach thirc thuc hién:

Truc tiép ndp tai tru s& co quan hanh chinh nha nudc.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

e So yéu ly lich.

e Don xin hoc nghé.

e CMND nguoi diang ky hoc nghé.

b) S6 lugng hd so: 01 (bo).

- Thoi han gidi quyét: Thoi gian xét duyét khong qua 07 ngay quy dinh.
- Doi twong thwe hién thu tuc hanh chinh: Ca nhan.

- Co quan thiee hién thii tuc hanh chinh: Uy ban nhan dan phudng - x4, thi trn.
- Két qua thuc hién thu tuc hanh chinh: Giéy xac nhan.

- Lé phi (néu cé): Khong.

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém):

e So yéu ly lich;
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e Don xin hoc nghé.

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh (néu co): HO ngheo trong
chuong trinh x6a d6i giam nghéo thanh phd H6 Chi Minh.

- Can cu phap ly cua thu tuc hanh chinh:

e Quyét dinh s6 140/2006/QD-UBND ngay 22 thang 9 nam 2006 vé ban hanh
Quy ché quan 1y va sir dung Quy x6a d6i giam ngheo thanh phd HO Chi Minh.

e Vin ban s6 20/CV-LDTBXH ngay 25 thang 02 nim 2008 ctia Uy ban nhén
dan quan 1 vé viéc chiéu sinh hoc nghé 2008.
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Anh 3x4

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phtc

PON XIN HOC NGHE

Kinh gtri: Ban giam hiéu Trudng Nghiép vu Nha hang cho Tré em Pudng phb.

....................

....................

....................

...................................................................................

...................................................................................

...................................................................................

...................................................................................

....................................................................................

Ngay thang nam 2008

Nguoi viét don
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phtc

Anh 3x4

SO YEU LY LICH

.......................................................................................................

Xac nhan cua Don vi hoac VP. Ban XDGN quén (huyén) Ngay thang nam 2008
Néu la tré thuoc dien XDGN phai Ngudi viét don
co xac nhan cua XDGN quan
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5. Thii tuc: Xdc nhdn dé chuyén déi twong vao trung tém nuéi duéng tdp trung.
- Trinh tw thwc hién:

Buée 1: Chuan bi dy dii cac ho so theo quy dinh.

Budc 2:

Nop tai bo phan tiép nhan va tra két qua hd so tai Uy ban nhan dan phuong - x4,
thi tran (trong gid hanh chinh tir thi hai dén sang thtr bay hang tuan).

Can bd chuyén trach Lao dong Thuong binh Xa hoi phuong - x4, thi trin kiém
tra tinh day du va hop 1é cta cac gidy to.

+ Truong hop hd so d?ly du, hop 1€ can bd tiép nhan viét bién nhan trao cho
nguoi ndp.

+ Trudng hop ho so chua day du, chua hop 1€ thi can bo tiép nhan huéng dan
mot 1an dé nguoi ndp hoan thi¢n ho so.

Budrc 3:

Nhén két qua giai quyét tai bd phan tiép nhan va tra két qua cia UBND phudng
- X4, thi trén (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Cach thuee thuce hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

e Don xin vao co s6 Bao tro xa hoi;

e Don xin vao Trung tdm Bao tro xa hoi;

e So yéu 1y lich;

e 03 tAm anh 4 x 6.

b) S6 lwong ho so: 01 bd.

- Thoi han gidi quyét: Ngay trong budi 1am viéc; trudng hop can phai xac minh
lam o nodi dung cua ngudi yéu cau xac nhan thi thoi han trén dugce kéo dai thém

nhung khong qua ba (03) ngay lam viéc.
- Doi twong thue hién thu tuc hanh chinh: Ca nhan.
- Co quan thyc hién thu tuc hanh chinh: ny ban nhan dan phuong - xa, thi tran.

-Két qua thyc hién thu tuc hanh chinh: Giéy xac nhan.
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- Lé phi (néu ¢é): Khong.
- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém):

e Don xin vio co s& Bao trg xa hoi (dung cho dbi twong tdm than man tinh -
Mau s6: 01/LD-TBXH-BTXH).

e Don xin vao Trung tim Bao tro xa hoi (Mau s6: 02/LDb-TBXH-BTXH).

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co):

e Hd so strc khoe do bénh vién cép quan - huyén trd 1én xac nhan hoac bénh an
do chuyén khoa tam than xac nhan ddi véi cac ddi tuong tam than man tinh;

e Néu la tré mo c6i can thém 01 gidy khai sinh.

- Can cu phap ly cua thu tuc hanh chinh:

e Phép lénh vé nguoi tan tat ngdy 30 thang 7 nam 1998.

eNghi dinh s6 55/1999/ND-CP ngay 10 thang 7 ndam 1999 ctia Chinh phu quy
dinh chi tiét thi hanh mot s6 diéu ctia Phap 1énh vé nguoi tan tat.

e Thong tu s6 13/2000/TT-BLDTBXH ngay 12 thang 5 nam 2000 ciia B Lao
dong, Thuong binh va Xa hoi hudéng dan thyc hién mot so diéu ciia Nghi dinh sd
55/1999/ND-CP ngay 10 thang 7 nim 1999 ctia Chinh phu quy dinh chi tiét thi hanh
mot s6 diéu cua Phap 1énh vé nguoi tan tat.
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) Miu s6 01/LD-TBXH-BTXH
(Theo Thong tu so 13/2000/TT-BLDTBXH ngay 12 thang 5 nam 2000)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

vrtveeeeeeen, NEAY .....thdng.....nam 200... ... ....

DPON XIN VAO CO SO BAO TRQ XA HOI
(Dung cho doi tugng tam than man tinh)

Kinh gtri : - Uy ban nhan dan x& (phuong):..........oevveneeiieeiiieeeieeeeei

- Phong Lao dong - Thuong binh va Xa héi huyén (quan):...........

- Giam doc Khu (co sO0 BTXH) t.vvvviiiii i

- S¢ Lao dong - Thuong binh va Xa hoi tinh (TP):.....................
ToIten la:. ..o sinh ndm (tudi)..........ecevunee.... nam (ni)............
Chd & hién nay, thon.......................... XA huyén............. tinh..................
Toéicod (quanh)i..ooveennen.nn... tenla ... sinh ndm................
La d6i tuong tdm than man tinh theo xac Nhan cta bENh VIEN: .. ... vveee e
T N0 SO SO et e
Gia dinh da cho @i AU tri t5. .. .eeeeirrieiiit e
Lan 1: Tirngdy ......thang......ndm............ dénngay ......... thang ........ nam ........
LA 2. e
LAM 32ttt

Vay t6i dé nghi co quan cac cAp Xét cho ................oooiiinnn, toi dugc vao nuodi dudng tai Khu
(co s6) diéu dudng nguoi tam than.

+ Gia dinh xin cam két: Chap hanh moi ché d6 quy dinh ctia Nha nuéc, co quan; tiép nhan nguoi
than tro lai dé cham soc tai gia dinh khi dugc co s thong bao.

Kém theo don gdom co: Nguoi lam don
- HO so bénh an do chuyén khoa TT x&c nhan (Ky tén)

- So yéu 1y lich va cac gidy to khac.
-34anh4x6
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XAC NHAN VA PE NGHI CUA UBND XA (PHUONG):

Uy ban nhan dan X8 (PAUOGIIE). .. ... eeee et
Xac nhén don trinh bay cua Ong (Ba)......cconn... la.......... va hoan canh gia dinh la ding su thuc.
Véy dé nghi Phong LD-TBXH huyén (quén)............... xét dé chuyén doi tugng vao Co quan nuoi
dudng tap trung. Khi doi tugng @n dinh, theo thong bao cua co so bao trg xa hoi, UBND xa ¢6 trach
nhiém cung gia dinh dén nhén vé nudi dudng.

CHU TICH

(Ky tén, dong dau)
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) Miu s6 02/LD-TBXH-BTXH
(Theo Thong tu so 13/2000/TT-BLDTBXH ngay 12 thang 5 nam 2000)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

PON XIN VAO CO SO BAO TR(Q XA HOI

(Dung cho nguoi gia c6 don, tré mo co1, ngudi tan tat)

Kinh giri: - Uy ban nhan dan x& (phuong):.........cooueeieeeiieeeiieeenne,

- Phong Lao dong - Thuong binh va Xa hdi huyén (quan):...................

- GiAm d6¢ o SO DAO trg XA NOL «-ovve e

- S& Lao dong - Thuong binh va Xa héi tinh (TP):...............oiii
ToOIten la:. ..o sinh ndm (tu6i)........cccvvuevenn.., nam(ni).............
Chd & hién nay, thon.......................... XAt huyén............... tinh...........ccc....
Toéico (quan hé):............ce.eet. tenla ... sinh nam...............
LA A0 tUONE: ..o NgUYEN Nhan............oooviiiiiiiiii e,
Hoan canh ctia gia dinh khong dii diéu kién quan 1y, cham s6c, Vit.........cooooiiiiiiiiieeeeeiii
Vay toi dé nghi co quan cac cAp X6t Cho .........cocovviieiiiiieiiiiiii, toi dugc vao nudi dudng

+ Gia dinh xin cam két: Chép hanh moi ché do quy dinh cua Nha nudc, co quan; tiép nhédn nguoi
than trd lai dé cham séc tai gia dinh khi dugc co s¢ thong béo.

Kém theo don gom co: Nguwoi lam don
- Ho so bénh an (Ky tén)

- So yéu 1y lich va cac gidy to khac.
-34nh4x6
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XAC NHAN VA PE NGHI CUA UBND XA (PHUONG):

Uy ban nhan dan X& (PRUONE). . ......vune ettt e,

Xac nhan don trinh bay cua ong (ba)................ la.......... va hoan canh gia dinh 1a ding su thuc.
Vay dé nghi Phong LD-TBXH huyén (qun).......... xét dé chuyén ddi twong vao Co s& nudi
dudng tap trung. Khi dbi tuong on dinh, theo thong bao cua co s¢ Bao trg xa hoi, Uy ban nhan dan
xa ¢6 trach nhiém ciing gia dinh don nhan vé nuéi dudng.
Ngay........ thang......... nam...........
TM.UBND XA
CHU TICH
(Ky tén, dong dau)
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6. Thii tuc: Xdc nhin don dé nghi hé tro kinh phi mai ting phi cho doi twong
bdo tro xa hoi.

- Trinh tu thuc hién:
Buéc 1: Chuan bi day du cac hod so theo quy dinh.
Budc 2:

Nop tai bo phan tiép nhan va tra két qua ho so tai Uy ban nhan dan phuong - x4,
thi tran (trong gid hanh chinh tir thir hai dén sang thtr bay hang tuan).

Can bd chuyén trach Lao dong Thuong binh Xa hoi phuong - x4, thi trin kiém
tra tinh day du va hop 1¢ cta céc gidy to

+ Truong hop ho so ddy da, hop 1é can bo tiép nhan viét bién nhan trao cho
nguoi ndp.

+ Trudng hop hd so chua day du, chua hop 16 thi can bo tiép nhan hudéng dan
mot 1an dé nguodi nop hoan thién ho so.

Budc 3:

Nhén két qua giai quyét tai bd phan tiép nhan va tra két qua cia UBND phudng
x3, thi tran (trong gio hanh chinh tir thtr hai dén sang thir bay hang tuan).

- Cach thire thuc hién: Truc tiép nop tai tru s& co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

e Don dé nghi hd tro kinh phi mai tang dbi tuong bao trg xa hoi;

e Ban sao gidy khai tir (néu c6).

b) S6 lwong ho so: 01 (bd).

- Thoi han gidi quyét: Ngay trong budi sang hodc budi chiéu cta ngay tiép nhan

yéu cau.
- Doi twong thwe hién thu tuc hanh chinh: Ca nhan.
- Co quan thiee hién thii tuc hanh chinh: Uy ban nhan dan phuong - xa, thi tran.
- Két qua thyc hién thu tuc hanh chinh: Giéy xac nhan.
- Lé phi (néu cé): Khong.

- Tén mdu don, mau to khai (néu cé va dé nghi dinh kém): Pon dé nghi hd trg
kinh phi mai tang doi tuong bao trg xa hoi (Mau $6 la).
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- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co'):Uy ban nhan dan
phudng - x4, thi trin giai quyét hd trg mai tang phi cho ddi twong c6 ho khau va cu
tru tai dia phuong.

- Can cw phap ly cua thu tuc hanh chinh:

e Luat Bao v¢, cham soc va gido duc tré em nam 2004.

e Luat Phong, chong nhiém vi rat gy ra hoi ching suy giam mién dich mac
phai & nguoi (HIV/AIDS) nam 2006.

e Phap Iénh Nguoi tan tat nam 1998.

e Phép lénh Ngudi cao tudi nam 2000.

e Phép 1énh Phong, chdng lut, bdo ngay 08 thang 3 nam 1993 va Phap 1énh sta

d6i, bo sung mot sd diéu ciia Phap lénh Phong, chéng lut, bdo ngay 24 thang 8 nim
2000.

e Nghi dinh sé 67/2007/ND-CP ngay 13 thang 4 nim 2007 cta Chinh phu vé
chinh séch trg gitip cac dbi tuong bao tro xa hai.

e Thong tu s6 09/2007/TT-BLDTBXH ngay 13 thang 7 nam 2007 ciia B Lao

dong - Thuong binh va X& hoi hoi huéng din mot sd didu cua Nghi dinh s
67/2007/ND-CP vé chinh sach tro gitip cho ddi twong bao tro xa hoi.
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Mau sd la
CONG HOA XA HOQI CHU NGHI VIET NAM
Poc lap - Tw do - Hanh phic

......... , ngay ...... thang ...... nam 200
PON PE NGHI
Ho trg kinh phi mai tang doi tugng bao tr¢ xa hoi
Kinh giri: - Uy ban nhan dan x3 (phuong, thi tran).............cccceeeevveeeveeueennee.
- Uy ban nhan dan huyén (quan, thi x4, thanh phd) ........cc.........
Tinh, thAnh PRO ..o,
TN 01 1A ..o e (Nam, nir)
X4 (phuong, thi tran) ......... Huyén (quén, thi xa, TP) .............. Tinh ....ccoeeieene.
C6 quan hé v6i ngudi chét: ..o, d3 dung ra to chuc 18 tang
ChO e la nguoi dang hudng trg cap xa hoi hang
thang da qua do1 ngay .... thang .... ndam 200... tai ....................... (gidy chung tur
SO teeieeeee et e aaeeen, NEAY thang ... ... nam 200... do UBND xd .................
cap).
Vay t6i lam don nay dé nghi cho t6i duoc huong ché do hd tro kinh phi mai tang
ChO e néu trén.

T61 xin cam doan 101 khai trén 1a dung su that, néu sai t6i xin chiu hoan toan
trach nhiém.

NGUOI VIET PON
(Ky, ghi vo ho tén)

X4c nhan cia Truéng thon:
X4c nhan truong hop ong (ba)
néu trén la dung, va dé nghi UBND xa, huyén
xem xét hd trg kinh phi mai tang.
(Ky, ghi r6 ho tén)

Xac nhin va dé nghi cia UBND cap xa:
UBND Xa...oiiiiiiiiieeieenieeeeeeeeeee
Xac nhan trudng hop trén 1a ding, dé nghi UBND huyén
giai quyét theo quy dinh.
CHU TICH UBND XA
(Ky tén, dong ddu)
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7. Thii tuc: Xdc nhin don dé nghi huéng tro cdp thwong xuyén.
- Trinh tu thuc hién:

Buéc 1: Chuan bi ddy du cac ho so theo quy dinh.

Budre 2:

Nop tai bo phan tiép nhan va tra két qua ho so tai Uy ban nhan dan phuong - x4,
thi tran (trong gid hanh chinh tir thr hai dén thir sau hang tuan).

Can bd chuyén trach Lao dong Thuong binh Xa hoi phuong - x4, thi tran kiém
tra tinh day du va hop 1é cta cac gidy to.

+ Truong hop ho so ddy du, hop 1é can bo tiép nhan viét bién nhan trao cho
nguoi ndp.

+ Trudng hop ho so chua day du, chua hop 1€ thi can bo tiép nhan huéng dan
mot 1an dé nguodi nop hoan thién ho so.

Budc 3:

Niém yét don dé nghi huéng tro cap thudng xuyén tai Vin phong Uy ban nhan
dan phudng - x4, thi tran.

Bwoc 4:

Hoi dong phuong - xa, thi trdn xét duyét, 1ap danh sach dé nghi Uy ban nhan dan
quan - huyén c6 quyét dinh tro cip thudng xuyén.

- Cach thire thuc hién:

Truc tiép ndp tai tru s& co quan hanh chinh nha nudc.
- Thanh phdn, sé lwong ho so:

a) Thanh phan ho so, bao gdm:

e DPon dé nghi hudng tro cap xa hoi.

e S6 ho khau (hodc KT3).

b) S6 lugng hd so: (01 bo).

- Thoi han gidi quyét: Ngay trong budi sang hodc budi chiéu ctia ngdy tiép nhan

yéu cau.
- Doi twong thyee hién thii tuc hanh chinh: Ca nhan.

- Co quan thyc hién thu tuc hanh chinh: ny ban nhan dan phuong - xa, thi tran.
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- Két qua thyc hién thu tuc hanh chinh: Giéy xac nhan.

- Lé phi (néu cé): Khong.

- Tén mdu don, mau to khai (néu c6 va dé nghi dinh kém): Pon dé nghi huong
tro cép xa hoi.

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): Khong.

- Can cw phap ly cua thu tuc hanh chinh:

e Phéap Iénh vé nguoi tan tat nam 1998.

e Phép lénh Ngudi cao tudi nam 2000.

e Phép lénh Phong, chong lut, bdo ngay 08 thang 3 nam 1993 va Phap lénh sta
d6i, bd sung mot sd didu ciia Phap 1énh Phong, chéng lut, bdo ngiy 24 thang 8 nim
2000.

e Nghi dinh s6 67/2007/ND-CP ngay 13 thang 4 nim 2007 cua Chinh phu vé
chinh sach trg giup cac dbi tuong bao tro xa hoi.

e Thong tu s6 09/2007/TT-BLDTBXH ngay 13 thang 7 nam 2007 ciia B Lao
dong - Thuong binh va X4 hoi huéng dan mét sb diéu ciia Nghi dinh s6 67/2007/ND-
CP vé chinh sach tro gitp cho ddi tuong bao trg xa hoi.

e Nghi quyét s6 03/2007/NQ-HPND vé diéu chinh, bd sung mot sé ché do,
chinh sach xa hoi ctia thanh phd do Hoi dong nhan dan thanh phd H6 Chi Minh ban
hanh.

e Quyét dinh s0 122/2007/QD-UBND ngay 21 thang 9 nim 2007 cta Uy ban
nhan dan thanh phé vé diéu chinh, bo sung mot sd ché do, chinh sach xa hoi cia
thanh phd H6 Chi Minh.

e Cong vin sd 6295/LD-TBXH-XH ngay 17 thang 12 nam 2007 cia So Lao
dong - Thuong binh va X& hoi thanh phd H6 Chi Minh vé viéc hudéng dan thuc hién
mot s6 diéu khoan ctia Nghi dinh s6 67/2007/ND-CP ngay 13 thang 4 nam 2007 cia
Chinh phii va Quyét dinh s6 122/2007/QD-UB ngay 21 thang 9 nim 2007 cua Uy ban
nhan dan thanh phd.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

......... , ngay .... thang ... nam 200...

PON PE NGHI HUONG TRQ CAP XA HOI
(dung cho ca nhan, ho gia dinh)

Kinh gtri: - Chu tich Uy ban nhan dan xa (phuong, thi tran)..........cccccceevveeenneenn.

- Chu tich Uy ban nhan dan huyén (quan, thi xa, thanh pho)................

Tinh, thanh pho........cccoiiiiii e
TEN tO1 1A: e Nam, ..,
Sinh ngay.................... thang........cccceveeens 1112010 RS SRUSSRTRI
(@ 1 e D - B PUPP
Hién c6 hd khau thuong trll Tl ......c.eeeviiiiiiieiiieeceee e
Xa (phuong, thi tran) ............... huyén (quéan, thi xa, TP)................ Tinh....ccooeverenennn,
Néu hoan canh cad nhan, gia dinh, dang doi tlONG..............c.ooeeveeeveeeciiieeeiiee e
Vay t61 [am don nay A€ NENT ....eevveeiiieieeeeee e e

NGUOI VIET PON

(Ky, ghi ro ho tén)

Xac nhan cia truwdéng thon:
XAac nhan truong hop ONE (DA)...ccuviiieiiieeeiee et e e e es
néu trén 1a ding, dé nghi UBND xa, huyén Xem Xét Cho ..........coovvveveieeeeseeeeeeeeeennns

(Ky, ghi ro ho tén)
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X4c nhan va dé nghj cia UBND cép xi:

Cin cr hd so va két qua niém yét cong khai tai Tru so
UBND xa va thong bao trén cac phuong tién thong tin cia xa
tir ngdy .... thang .... nam 200... dén ngay ... thang ... nam 200... dé nghi
Chu tich UBND huyén xem xét, quyét dinh.

CHU TICH UBND XA
(Ky tén, dong ddu)

(Xem tiép Cong bdo so 88 + 89)



