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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Péc 1ap - Tw do - Hanh phic
Sb: 17/2007/CT-UBND TP. H6 Chi Minh, ngdy 16 thing 7 nam 2007
CHI THI

Vé trién khai thyuc hién Nghi dinh s6 79/2007/ND-CP
ngay 18 thang 5 nim 2007 ciia Chinh phii vé cAp ban sao tir so goc,
chirng thuc ban sao tir ban chinh, chirng thue chir ky
trén dia ban thanh pho

Ngay 18 thang 5 nam 2007, Chinh phu ban hanh Nghi dinh s6 79/2007/ND-CP vé
cap ban sao tir s6 goc, chimg thuc ban sao tir ban chinh, chimg thuc chir ky. Nghi dinh
nay thay thé cac quy dinh vé chimg thuc ban sao, chir ky trong Nghi dinh sb
75/2000/ND-CP ngay 08 thang 12 nam 2000 ctia Chinh phii vé cong chimg, ching thuc.

Thanh phé H6 Chi Minh 14 mét thanh phé 16n, déng dan, c6 nhu cau ching thyc

cao, da dang, do d6, dé trién khai thyc hién kip thoi va c6 hiéu qua Nghi dinh sb
79/2007/ND-CP, Uy ban nhan dan thanh phé chi thi:

1. Uy ban nhén dén x4 - phuong - thi tran

Chu tich Uy ban nhéan dan x - phudng - thi trin c6 trach nhiém:

a) T6 chuc thye hién tot viéc cép ban sao tir s6 géc, chig thuc ban sao tir ban
chinh céc gidy to, vin ban bang tiéng Viét va ching thuc chir ky trong cac gidy to,
van ban bang tiéng Viét theo quy dinh ctia Nghi dinh s6 79/2007/ND-CP;

b) B4 tri dui can bd co trinh do dé gitp viée cho Chu tich, Pho Chu tich Uy ban
nhan dan xa - phudng - thi trdn trong cong tac cAp ban sao tir s6 gdc, chimg thuc ban
sao tu ban chinh, chimg thuc chir ky; Bdo dam thuong xuyén c6 nguoi truc nhan, giai
quyét kip thoi va ding quy dinh cac yéu cau vé cap ban sao tir sd gdc, chimg thuc ban
sao tu ban chinh, chimg thyc chit ky ciia nguoi dan;

¢) Bao dam phuong tién vat chat can thiét cho cong tac cap ban sao tir so goc,
chirng thyc ban sao tir ban chinh, chig thuc chit ky;

d) Bao cao tinh hinh cdp ban sao tir 6 gdc, ching thuc ban sao tir ban chinh,
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chtng thuc chit ky tai dia phuong cho Uy ban nhan dan quén - huyén (thong qua
Phong Tu phap) theo dinh ky 6 thang va hang nam.

2. Phong Tw phap quan - huyén

a) To churc thyuc hién tét viéc ching thuc ban sao tir ban chinh cac gidy to, vin
ban bang tiéng nudc ngoai hoic song ngit (tiéng Viét va tiéng nudc ngoai); chimg
thuc chit ky ciia ngudi dich trong cac gidy to, van ban tir tiéng nudc ngoai sang tiéng
Viét hodc tir tiéng Viét sang tiéng nudc ngoai; chimg thuc chit ky trong cac gidy to,
van ban bang tiéng nudc ngoai va cac vin ban, gidy to song ngit theo quy dinh cta
Nghi dinh s6 79/2007/ND-CP.

b) Pugc dong ddu ciia Phong Tu phap khi chung thue cac viée theo quy dinh tai
Nghi dinh s 79/2007/ND-CP; con diu ctia Phong Tu phap khong duogc sir dung cho
cac viéc khong thudc cong tac chung thuc theo Nghi dinh s6 79/2007/ND-CP;

c) PBoi véi viée chung thuc chit ky cia nguoi dich:

- Nguoi dich phai ching minh duoc minh thong thao tiéng nudc ngoai can dich
theo mot trong cac tiéu chuan sau:

+ C6 bang Pai hoc ngoai ngit (hoic cao hon) vé tiéng nudc ngoai can dich;
+Co bé”mg Dai hoc khac (hodc cao hon) ma thong thao tiéng nudc ngoai can dich;

- Bé d4p ung nhu ciu cta ngudi dan vé dich thuat, cac Phong Tu phap dugc xay
dung ddi ngii cdng tac vién dich thuat trén co s& cOng tac vién hién c6 cua cac Phong
Cong chimg va theo céac tiéu chuan néu trén; Thong bao cong khai danh sach cong tac
vién dich thuat. Phong Tu phdp quén - huyén phai quan 1y doi ngti cong tac vién dich
thuat cua minh.

Dbi voi cac yéu cau ching thuc chit ky cua ngudi dich khong phai 1a cong tac
vién, cac Phong Tu phap cin ctr theo tiéu chuan vé trinh d6 nguoi dich néu trén dé
chtng thue chit ky theo quy dinh ctia Nghi dinh s 79/2007/ND-CP.

- Khong thuc hién chig thuc chir ky ctia nguoi dich trong cac truong hop sau day:
+ Ban chinh duoc cip sai thAm quyén hodc khong hop 1¢; ban chinh gia;

+ Giéy to da bi téy x0a, stra chira, thém, bdt hodc da bi hu hong, cli nat khong
thé xac dinh rd noi dung;

+ Gidy to c6 xac dinh do mat ctia co quan Nha nudc, doan thé, té6 chire xa hoi va
to chuc kinh t€; gidy to bi cam pho bién trén cac phuong tién thong tin dai chiing.

d) Khi chtng thuc chit ky trong gidy to, van ban bang tiéng nudc ngoai, néu thay



S5 48 -01-8-2007 CONG BAO 29

can thiét phai 1am rd ndi dung gidy to, van ban thi nguoi thuc hién chimg thyc dé nghi
ngudi yéu cau chimg thuc xuét trinh ban dich tiéng Viét cta van ban tiéng nudc ngoai
do; Nguoi yéu cau ching thuc phai chiu trach nhiém vé nodi dung ban dich.

d) Trudng phong, Phé Trudng Phong Tu phép dang ky chit ky va con dau tai S&
Ngoai vu thanh phd dé phuc vu cho viéc hop phap hoa lanh su trong cac trudng hop
can thiét;

e) Phong Tu phap gitup Uy ban nhan dan quén - huyén thyc hién cac viéc sau:

- Huéng dan, boi dudng nghiép vu cho Uy ban nhan dan xa - phuong - thi tran
vé viéc cép ban sao tir s6 géc, ching thyuc ban sao tir ban chinh, chiing thuc chir ky;

- Kiém tra, thanh tra viéc cap ban sao tir s6 gbc, chiung thuc ban sao tir ban
chinh, chtng thuc chit ky tai Uy ban nhan dan xi - phudng - thi trén;

- Tham muu viéc giai quyét khiéu nai, td cdo, xtr 1y vi pham vé viéc cép ban sao
tlr sO géc, chirng thuc ban sao tir ban chinh, chig thuc chir ky tai Uy ban nhan dan
xa - phudng - thi tran;

- Téng hop tinh hinh va théng ké s liéu vé cap ban sao tir s6 g, ching thyuc
ban sao tir ban chinh, chimg thuc chit ky tai dia phwong minh dé bao cdo S& Tu phap.

3. Uy ban nhan din quin - huyén

Uy ban nhan dén quan - huyén thuc hién quan 1y Nha nudc vé cap ban sao tir s
gbc, chimg thuc ban sao tir ban chinh, chimg thyc chit ky trong dia phuong minh, ¢
nhiém vu, quyén han:

a) Huéng dan, boi dudng nghiép vu cho Uy ban nhan dan x4 - phudng - thi tran
vé viéc cap ban sao tir s6 goc, ching thuc ban sao tir ban chinh, chimg thyuc chit ky;

b) Kiém tra, thanh tra viéc cip ban sao tir s6 gdc, chimg thuc ban sao tir ban
chinh, chimg thuc chit ky tai dia phuong;

c) Giai quyét khiéu nai, t6 cdo, xtr Iy vi pham vé viéc cap ban sao tir sd gdc,
chung thyc ban sao tir ban chinh, chimg thuc chit ky theo tham quyén;

d) Tong hop tinh hinh va thong ké sb liéu vé cap ban sao tir s6 gbc, ching thuc
ban sao tr ban chinh, chiing thyuc chit ky tai dia phuong minh dé bao céo S Tu phap
theo dinh ky 6 thang va hang nam;

d) Ra soat, cing cb, ting cudng s6 luong va chat lugng can bo, bao dam cac
diéu kién vat chat va cac diéu kién khac dé Phong Tu phap va Uy ban nhan dan xa -
phuong - thi tran cua dia phuong thuc hién hi€u qua viéc chung thuc theo quy dinh
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ctia Nghi dinh s6 79/2007/ND-CP.
4. S& Tw phap thanh ph
a) S& Tu phap thanh pho thuc hién ngay céc viéc sau:

- Huéng dan cac Phong Tu phéap va Uy ban nhan dan xi - phuong - thi trin vé
161 chimg, pham vi ching thuc chit ky;

- Huéng dan cac Phong Tu phap xay dung va quan 1y doi ngii cong tac vién dich
thuat;

- Chi dao cac Phong Cong ching niém yét cong khai danh sach cong tac vién
dich thuét hién c6 va huéng dan cho nguoi dan dén co quan c6 thim quyén chimg
thuc;

- Huéng dan véi cac so - ban - nganh va Uy ban nhan dan quéan - huyén ra soat
cac tha tuc lién quan dén chimg thuc, cip ban sao tir s6 gdc, tong hop két qua ra soat
va bao cao tinh hinh cho Uy ban nhan dan thanh phé.

b) Bé thyc hién kip thoi cac nhiém vu quan 1y Nha nudc vé cap ban sao tir sb
gbc, ching thyuc ban sao tir ban chinh, ching thuc chit ky trén dia ban thanh pho, Uy
ban nhan dan thanh ph ty quyén cho Giam doc S¢ Tu phép:

- Huéng dan, t6 chirc tdp huin, bdi dudng nghiép vu cho Uy ban nhan dan quén
- huyén, Phong Tu phap va Uy ban nhan dén xa - phuong - thi trdn vé viéc cap ban
sa0 tlr $0 géc, chirng thuc ban sao tir ban chinh, chimg thuc chit ky;

- T6 chire tuyén truyén, phd bién cac quy dinh phép luét vé chung thuc;

- Kiém tra, thanh tra hoat dong cap ban sao tir sé gdc, ching thuc ban sao tir ban
chinh, ching thyc chir k¥ ctia Uy ban nhan dan quan - huyén va Phong Tu phap quan
- huyén;

- Phéi hop voi Uy ban nhan dan quén - huyén kiém tra, thanh tra hoat dong cap
ban sao tir s6 goc, chung thuc ban sao tir ban chinh, chung thyc chit ky cua Uy ban
nhan dan x4 - phudng - thi trin (khi can thiét);

- Thyc hién viéc xtr Iy vi pham vé chimg thyc theo thim quyén;

- Huéng dan ij ban nhan dan quan - huyén va xa - phuong - thi tran thuc hién
viéc thong ké sb liéu, bao cao tinh hinh cap ban sao tir s6 gdc, chimg thyuc ban sao tir
ban chinh, chtng thuc chir ky; Tong hop tinh hinh va théng ké sb liéu vé cp ban sao
tir s6 gdc, chimg thuc ban sao tir ban chinh, chimg thuc chit ky tai thanh phé dé bao
c4o Uy ban nhan dan thanh phd va Bo Tu phap theo dinh ky 6 thang va hang nam;
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- Téng hop cac kho khin, vuéng méc trong qua trinh trién khai thuc hién Nghi
dinh s6 79/2007/NB-CP tai thanh phd kip thoi bao cio Uy ban nhan dan thanh phd va
co quan c6 thAm quyén giai quyét.

5. S& Noi vu thanh phd

Giao Giam dbc S¢ Noi vu khan truong huéng dan viée khiac dau cho cac Phong
Tu phap dé phuc vu viéc ching thuc theo Nghi dinh s6 79/2007/ND-CP.

6. S& Tai chinh thanh pho

a) Chu tri, phdi hop voi Sé Tu phap xay dung quy dinh vé muc thu, ché do thu,
ndp va quan 1y 1& phi cap ban sao, 1& phi ching thyc dé Uy ban nhan dan thanh phd
trinh Hoi d6ng nhan dan thanh phd ban hanh sau khi c6 hudng dan ctia B Tai chinh;

b) Trong pham vi nhi¢m vy, quyén han cia minh, bao dam viéc cép kinh phi dé
td chtrc thuc hién hiéu qua viéc cép ban sao tir sb géc, chung thuc ban sao tir ban
chinh, chimg thuc chit ky trén dia ban thanh phé.

7. Cac sé - ban - nganh cé lién quan

Trong pham vi nhiém vy, quyén han cia minh, cdc s& - ban - nganh cé trach
nhiém phdi hop véi S& Tu phap thanh phd va Uy ban nhan dan quén - huyén trong
viéc quan 1y Nha nudc vé cip ban sao tir s6 gdc, chimg thuc ban sao tir ban chinh,
chtng thuc chit ky trén dia ban thanh phé.

8. Vé 1¢ phi cAp ban sao, 1¢ phi chirng thue

Trong khi chua c¢6 quy dinh méi vé 18 phi cap ban sao, 1é phi chimg thuc, tam
thoi ap dung theo Thong tu lién tich s6 93/2001/TTLT/BTC-BTP ngay 21 thang 11
nam 2001 ctia BO Tai chinh va B Tu phap hudng dan ché do thu, ndp va quan 1y st
dung phi, 18 phi cong chung, ching thuc va Quyét dinh s6 228/2004/QD-UB ngay 06
thang 10 ndm 2004 ciia Uy ban nhan dan thanh phé H6 Chi Minh vé viéc ban hanh
mure thu phi dich vu céng ching, chimg thuc tai thanh phd H6 Chi Minh.

Chi thi nay ¢6 hiéu luc sau 10 ngay ké tir ngay ky./.

™. UY BANONHAN DAN
KT. CHU TICH
PHO CHU TICH THUONG TRUC

Nguyén Thanh Tai



