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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Péc lap - Tw do - Hanh phic
Sb: 25/2006/CT-UBND Thanh phé Hé Chi Minh, ngay 20 théang 7 ndm 2006
CHI THI

V& viéc thwe hién Chi thi s6 10/2006/CT-TTg ngay 23 thang 4 nim 2006
ciia Thii twéng Chinh phii vé viéc gidm viin ban, gidy to hanh chinh
trong hoat dong cia cac co quan hanh chinh Nha nwéc

Trong nhimg nim qua, thanh phd HO chi Minh d3 c6 nhiéu bién phap day manh
hoat dong cai cach hanh chinh, ing dung cong nghé¢ thong tin vao quan ly, phuc vu
ngay cang t6t hon nhu cau quan Iy Nha nudc cia cac cap chinh quyén. Tuy nhién,
tinh trang lam dyung van ban, gidy to trong quan hé cong viéc ctia cac co quan hanh
chinh, viéc in an, sao chup va géi van ban tly tién da gay nhiéu kho khan, phién ha,
tac dong tiéu cuc dén hiéu qua trong hoat dong ciia cic co quan hanh chinh thanh
phé. Thuc hién “Nam cai cach hanh chinh - 2006” cua thanh phd va Chi thi sb
10/2006/CT-TTg ngay 23 thang 3 nim 2006 cua Thil tuéng Chinh phil vé viéc giam
van ban, gidy to hanh chinh trong hoat dong ciia cic co quan hanh chinh Nha nuéc,
Uy ban nhan dan thanh phé chi thi:

1. Giam dbc cac so - nganh, Chu tich [i]y ban nhan dan quan - huyén chi dao
viéc ra soat, sira d6i, bo sung va thuc hién nghiém tac quy ché 1am viée cta co quan
minh va cua cac td chire, don vi tryc thudc, cha trong dén viée xay dung, hoan thién
quy trinh tiép nhan, xir Iy va ban hanh van ban mot cach hop 1y va khoa hoc, cai tién
viéc in 4n, sao chup, phat hanh céc loai vin ban, gidy t& hanh chinh theo tinh than
triét dé tiét kiém, chong lang phi.

2. Chanh Vin phong Hoi dong nhan dan va Uy ban nhan dan thanh phd huéng
dan va kiém tra viéc thuc hién Nghi dinh s6 110/2004/ND-CP ngay 08 thang 4 nam
2004 ctia Chinh phtl vé cong tac vin thu trong cac co quan hanh chinh nha nuéc trén
dia ban thanh phd, dua cong tac van thu di vao quy cii, nén nép.

3. Lanh dao cac s - nganh, Uy ban nhan dan cac quéan - huyén trong pham vi
quyén han ctia minh, c6 trach nhiém:

a) Ra soat cac thu tuc hanh chinh, quy dinh rd rang, cu thé va cong khai hoa
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nhitng gidy to can thiét cho viée giai quyét cong viée cia ca nhan, td chirc; kién quyét
loai bo cac loai gidy to bat hop 1y, khong that can thiét. Nghiém cdm cic co quan,
cong chire ty dit ra nhing loai gidy to trai quy dinh.

b) Chuén héa, ban hanh dong bd va cong bd cong khai cac loai biéu mau gidy to
hanh chinh can thiét dé giai quyét cong viéc cho ngudi dan, to chirc tai tru sd co quan
va trén trang Thong tin dién tir (Website) clia cac don vi. Pong thoi dé ngudi dan, to
chtrc ¢6 thé d& dang tu in cac biéu miu nay st dung, giao dich véi cac co quan hanh
chinh céc cap cua chinh quyén thanh phé.

4. Ung dung manh mé& cong nghé thong tin phuc vu chi dao, diéu hanh cua cac
cap chinh quyén thanh phé:

a) Pay manh viéc tmg dung cong nghé thong tin vao tit ca cic quy trinh hanh
chinh, ting cudng khai thac, trao d6i théng tin qua mang may tinh. Nhitng co quan d3
c6 mang tin hoc ndi bd (mang LAN) thi nhanh chong thyc hién viéc gui, trao ddi va
xtr 1y vin ban, gidy to hanh chinh trong co quan va véi cac co quan, to chiic khac
thong qua mang tin hoc 112 thanh phé, tién tGi chu yéu thuc hién qua mang tin hoc.

S& Buu chinh, Vién thong khan truong ra soat, nhanh chéng tham dinh dé
nhiing co quan chua xay dung dugc mang tin hoc ndi by nhanh chong thuc hién duogc
viéc néu trén.

b) Chinh thirc dwa vao st dung phan mém quan 1y van ban va hd so cong viée
do Ban Piéu hanh Dé an 112 Chinh phu chuyén giao, dam bao tinh théng nhat, phuc
vu cho viéc tich hop, trao doi dit lidu duoc thong subt. Chanh Vin phong Hoi déng
nhan dan va Uy ban nhan dan thanh phé co trach nhi¢m hoan thién, phat huy vai tro
mang tin hoc dién rong cia Chinh phu, mang 112 thanh phd trong cong tac thong tin,
gti nhan va xtr Iy vin ban gitta cac co quan hanh chinh nha nudc; quy dinh cu thé
viéc cac sO - nganh, quan - huyén gdi cac thong tin, bao cio Uy ban nhan din thanh
phé thong qua mang tin hoc 112 cta thanh phd, han ché dan viéc guri van ban qua
buu dién hoac bﬁng FAX nhu hi¢n nay.

5. Giam dbc cac so - nganh, Chu tich ﬁy ban nhan dan quan - huyén c6 trach nhiém:

a) Trude ngay 01 thang 8 nam 2006: Quy dinh cu thé va quan 1y chit ché viée sao
chup va giri cac loai van ban, gidy to hanh chinh trong ndi bd ciing nhu ra ngoai co
quan, don vi minh. Quy dinh danh muc céc co quan, td chire, c4 nhan 13 “noi nhan” cta
van ban dbi voi ting loai van ban. Vin ban quy pham phap luat chi gtri dén co quan, to
chure ¢6 chirc nang tham quyén to chirc thuc hién, gidm sat, kiém tra lién quan dén noi
dung vin ban, khong guri dén co quan, to chie khac dé biét hodc dé tham khao.
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b) Str dung mang tin hoc ndi bd dé cap nhét day du cac van ban quy pham phap
luat, van ban chi dao cua cép trén phuc vu cho viéc tra clru cua cén by, cong chuc
trong thtra hanh cong vy, han ché dan va di dén chidm dut tinh trang sao chup van ban
nhan dugc tr co quan cép trén dé gui cho cac co quan, td chtrc true thudc.

6. Cac van ban, giéy to hanh chinh can thiét dé thuc hién céc chirc nang, tham
quyén hanh chinh trong xr Iy cong viéc (nhu quyét dinh ca biét, chi thi ca biét, cong
van, chuong trinh, ké hoach, dé 4n, t& trinh, béo cdo va cac loai khéc) chi giri mgt ban
dén dung dia chi co quan, don vi va ca nhan c6 trach nhiém, tham quyén giai quyét va
thuc hién cong viéc; khong giri vuot cAp hodc giri cho nhitng co quan, don vi hodc ca
nhan khac dé biét hodc dé tham khao, dé thay cho bédo cao cong viéc da lam.

7. Giam dbc cac so - nganh, Cha tich Uy ban nhan dan cic quan - huyén phai
quy dinh r0 nhiém vy, quyén han va trach nhiém cua Chanh Van phong S¢, Chanh
Vin phong Hoi dong nhan dan va Uy ban nhan dan quan - huyén trong viéc quan 1y,
phat hanh va st dung c6 hi¢u qua, tiét kiém céc loai van ban, giéy to' hanh chinh
trong cac co quan.

8. Chanh Vin phong Hoi dong nhan dan va Uy ban nhan dan thanh phé ¢6 trach nhiém:

a) Tang cuong nang lyc ciia Van phong Hoi dong nhan dan va Uy ban nhan dan
thanh phd trong viéc thuc hién cac nhiém vu va quyén han vé quan 1y vin ban, gidy
td hanh chinh cia cac co quan hanh chinh Nha nudc trén dia ban thanh phd.

b) Chu tri, phdi hop véi cac so - nganh, quéan - huyén c6 lién quan xay dyng va
trinh Chu tich Uy ban nhan dan thanh phé ban hanh quy dinh vé trinh ty, thi tuc quan
Iy, sir dung vin ban, gidy to hanh chinh trong cic co quan hanh chinh Nha nudec.

¢) Pon déc va kiém tra cac sé - nganh, Uy ban nhan dan cic quan - huyén trén
dia ban thanh phé) thuc hién Chi thi nay./.
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Nguyén Thanh Tai



