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QUAN 12
UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
QUAN 12 Doc 1ap - Tu do - Hanh phiic
Sb: 174/2006/QD-UBND Qudan 12, ngay 28 thang 6 nam 2006
QUYET PINH

Vé viéc ban hanh Quy dinh vé trinh tw, thi tuc gidi quyét ho so hanh chinh
theo quy trinh “Mot cira, Mot dau” tai Uy ban nhin din quén

UY BAN NHAN DAN QUAN 12

Cin ctr Luat T6 chtrc Hoi dong nhan nhéan va Uy ban nhan dan ngay 26 thang 11
nam 2003;

Can ctr Quyét dinh sb 181/2003/QD-TTg ngay 04 thang 9 nam 2003 cta Thu
tuéng Chinh pha vé viéc ban hanh Quy ché thyc hién co ché “Mdot clra” tai co quan
hanh chinh Nha nudc ¢ dia phuong;

Can ctt Quyét dinh s6 4461/QD-UB-NC ngay 22 thang 8 nim 1997 ctia Uy ban
nhan dan thanh phd vé viéc ban hanh Quy ché t6 chtc va 1am viéc ctia Uy ban nhan
dan quan, huyén thudc thanh phd H6 Chi Minh theo co ché “Mdt cira, Mot dau”;

Xét dé nghi ctia Chanh Vin phong Hoi déng nhan nhan va Uy ban nhan déan
quan, Truong Phong No6i vy, Trudng Phong Tu phap,

QUYET PINH:

Piéu 1. Nay ban hanh Quy dinh vé trinh ty, tha tuc giai quyét ho so hanh chinh
theo quy trinh “Mot ctra, Mot dau” tai Uy ban nhan dan quan.

Piéu 2. Quyét dinh nay co6 hiéu luc sau 07 ngay ké tir ngay ky va thay thé Quyét
dinh s6 173/2006/QD-UBND ngay 20 thang 6 nim 2006 ctia Uy ban nhan dan quéin
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12 vé viéc ban hanh Quy dinh vé trinh ty, thu tuc giai quyét hd so hanh chinh theo
quy trinh “Mot ctra, Mot dau” tai Uy ban nhan dan quan.

Piéu 3. Chanh Vin phong Hoi dong nhan dan va Uy ban nhan dan quén, Trudng
Phong No6i vy, Trudng Phong Tu phap, Thu trudng cac don vi lién quan va Chu tich
Uy ban nhan dan phudng chiu tranh nhiém thi hanh Quyét dinh nay./.

™. UY BAN NHAN DAN
CHU TICH

Lé Van An
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
QUAN 12 Doc 1ap - Tw do - Hanh phuc

Qudan 12, ngay 28 thang 6 nam 2006

QUY PINH
V& trinh tw, thi tuc gidi quyét hd so hanh chinh
theo quy trinh “MJot cira, Mot dau” tai Uy ban nhin din quén
(Ban hanh kém theo Quyét dinh sé 174/2006/0P-UBND
ngay 28 thang 6 nam 2006 ciia Uy ban nhén déan qudn 12)

) Phan I
NHUNG QUY PINH CHUNG

Piéu 1. Viéc tiép nhan - thu 1y - giao tra hd so cho to chirc, cong dan dugc thuc
hién theo co ché “Mot cira” tai BO phan Tiép nhan va tra két qua thudc Vin phong
Ho1 déng nhan dan va ij ban nhan dan quan (goi tat 1a BO phan TN-TKQ).

Piéu 2. B phan tiép nhan va tra két qua (TN-TKQ) thudc Vin phong Hoi dong
nhan dan va Uy ban nhan dan c6 trach nhiém giai thich, hudng dan, nhan va giao tra
hd so cho to chire, ca nhan dung nguyén tac “mot 1an”, trudng hop ho so can bo sung,
diéu chinh, trong thoi gian sdm nhat co quan chuyén mon c6 huéng din day di mot
1an bang van ban cho t6 chirc, cong dan. Thoi gian hen 1an sau 13 thoi gian giai quyét
ho so theo quy dinh trir thoi gian di giai quyét lan dau.

Picu 3. Truong hop to chic, cong dan dén ndp hd so ma ban sao: hd khau, giay
chirng minh nhan dan chua dugc chiung thuc, can by, cong chirc, nhan vién lam viéc
tai BO phan TN-TKQ c¢6 trach nhiém dbi chiéu ban chinh va ky xac nhin da doi
chiéu. Truong hop nhiing loai gidy to quan trong thi ban sao phai c6 chimg thuc.

Phan 11
THU TUC, THOI GIAN GIAI QUYET, PHI - LE PHi

Chuong 1
HO SO QUAN LY PAT PAI VA CAC QUYEN
CUA NGUOI SU DUNG PAT
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Piéu 4. H6 so chuyén muc dich sir dung dit ddi v6i trudmg hep phai xin
phép
1. Thanh phan hd so:

a) Pon xin chuyén muc dich st dung dat (01 ban chinh, 01 ban photo theo mau
s6 11/PK);

b) Ho khau thudng tra, gidy ching minh nhan dan cia ca vo va chong (01 ban
sa0);

c) Cac giéy to chiig minh quan h¢ vo chéng hoac giéy xac nhan con ddc than;

d) Gidy chimng nhan quyén st dung dat (GCN.QSDP) hoic mot trong cac loai
gidy to vé quyén st dung dat quy dinh tai cac khoan 1, 2, 5 Diéu 50 Luat Dat dai nim
2003 kém theo:

+ Chung tir nop nghia vu tai chinh (ban photo néu c6).
+ Ban dd hién trang vi tri (1 ban chinh va 1 ban photo).
d) Truong hop chuyén muyc dich sir dung mot phan thira dat:

+ Ban d0 trich do hién trang vi tri dat dé 1ap ho so sir dung dét c6 kiém dinh ky
thuat (5 ban chinh);

e) Truong hop xin chuyén muyc dich sir dung dat co s¢ san xuat kinh doanh:
+ Gidy chung nhan dang ky kinh doanh ho ca thé (01 ban sao);

+ Béo c4o kinh té k¥ thuat (1 ban chinh).

f) Truong hop di thay phai c6 gidy ty quyén c6 cong chimg (01 ban chinh).
2. Thoi gian giai quyét:

- 10 ngay lam viéc.

- Trudong hop c6 cap méi GCN: cong thém 15 ngay lam viéc.

3. Lé phi:

- L& phi cip mdi GCN.QSDBD: 25.000 dong/1 GCN.

- Lé phi dang ky bién dong: 15.000 dong/1 trudng hop.

Pi¢u 5. HO so tach thira hoic hop thira dat

1. Thanh phan hd so:
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a) Pon xin tach thira, hop thira dat c¢6 ghi rd 1y do (01 ban chinh va 01 ban
photo);

b) Ho khau thuong tra, gidy chimg minh nhan dan cta ca vo va chong (01 ban
sa0);

¢) Gidy ching nhan quyén sir dung dat hodc mot trong cac loai gidy to vé quyén
str dung dat quy dinh tai cac khoan 1, 2, 5 Diéu 50 Luat Pat dai naim 2003 kém theo:

+ Chtng tir ndp nghia vu tai chinh (ban photo néu co);
+ Ban d6 hién trang vi tri (01 ban chinh, 01 ban photo néu co);

d) Ban d0 trich do hién trang vi tri dat dé 1ap ho so st dung dat c¢6 kiém dinh k¥
thuat (5 ban chinh).

d) Truong hop di thay phai c6 gidy y quyén cé cong chimg (01 ban chinh).
2. Thoi gian giai quyét: 30 ngay lam viéc.

3. ¢ phi:

- Cap méi GCN.QSDP: 25.000 dong/1 GCN.

- Pang ky bién dong: 15.000 dong/1 trudng hop.

Piéu 6. Ho so’ ding ky chuyén nhwong quyén sir dung dat

1. Thanh phan hd so:

a) Hop déng nhin chuyén nhuong quyén st dung dat c6 chimg nhan ctua Phong
Cong chimg hodc chung thuc ctia Uy ban nhan dan phudng (01 ban chinh).

+ Truong hop dat trong, ban chinh Hop dong chuyén nhuong duge Iuu lai trong
hd so.

b) Gidy chtng nhan quyén st dung dat hodc mot trong cac loai gidy to vé quyén
st dung dat quy dinh tai cac khoan 1, 2, 5 biéu 50 Luat Dat dai nam 2003 (néu co)
keém theo:

+ Chtng tir ndp nghia vu tai chinh (01 ban photo néu co);
+ Ban d6 hién trang vi tri (01 ban chinh, 01 ban photo néu c6);
¢) Truong hop phai cdp méi GCN méi:

+ Ban d6 trich do hién trang vi tri dat dé 1ap ho so sir dung dat c6 kiém dinh k¥
thuat (5 ban chinh);
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d) Trudng hop can thiét:

+ Ho khau thudng trii va gidy chimg minh nhan dan cua ca vo va chong (1 ban
sa0);

+ Giéy to ching minh quan hé vo chéng, hoac xac nhan con doc than (01 ban
sao).

d) Truong hop di thay phai c6 gidy y quyén cé cong chimg (01 ban chinh).
2. Thoi gian giai quyét:

- 5 ngay lam viéc.

- Trudong hop c6 cap méi GCN.QSDD: cong thém 15 ngay.

3. Lé phi:

- Lé phi dang ky bién dong: 15.000 dong/hd so.

- Lé phi cap méi GCN.QSDDP (néu c¢): 25.000 dong/1 GCN.

Piéu 7. Ho so’ ding ky tai san gin lién véi dat

1. Thanh phan hd so:

a) Pon dang ky tai san gan lién v4i dat (1 ban chinh);

b) Gidy chtng nhan quyén st dung dat hodc mot trong cac loai gidy to vé quyén
su dung dat qui dinh tai cac khoan 1, 2, 5 Piéu 50 Luat Dat dai nam 2003 (néu cO)
kém theo:

+ Chtng tir ndp nghia vu tai chinh (01 ban photo néu co);
+ Ban d6 hién trang vi tri (01 ban chinh, 01 ban photo néu c6);

¢) Gidy phép xay dung, ban vé thiét ké xin phép xay dung dugc duyét (01 ban
chinh, 01 ban sao);

d) Bién ban nghiém thu hoan thanh cong trinh do cac don vi c6 tu cach phap
nhan va chu sir dung ky 1ap (01 ban chinh);

d) Ban v€ hoan cong (truong hop xay dung sai phép 01 ban chinh, 01 ban sao);

e) Quyét dinh xir 1y vi pham xay dung kém gidy to ching minh da thyc hién
quyét dinh xur phat (néu co);

f) Bién lai ndp nghia vu tai chinh vé xay dung (01 ban sao);

g) Truong hop can thiét:
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+ Ho khau thudng tril va gidy chimg minh nhan dan cua ca vo va chong (1 ban
$a0);

+ Gidy to ching minh quan hé vo chong, hodc xac nhan con doc than (01 ban
sao0).

h) Trudng hop di thay phai c6 gidy uy quyén cé cong chimg (01 ban chinh).
2. Thoi gian giai quyét: 10 ngay lam viéc.

3. Lé phi: 15.000 dong/hd so.

Picu 8. Ho so ding ky thé chap, bao linh bang quyén sir dung dat

Céac bén tham gia thé chip, bao 1anh bing quyén sir dung dat co trach nhiém
dang ky thé chap, bao lanh trong thoi han khong qua 5 ngay lam viée ké tir ngay ky
két hop dong tin dung.

1. Thanh phan hd so:

a) Hop dong thé chap, hop dong bao lanh bang quyén s dung dat co ching
nhan ctua Phong Cong ching hoidc chimg thuc ciia Uy ban nhan dan phuong (01 ban
chinh).

b) Giay chiing nhan quyén st dung dat (GCN) hodc mdt trong cac loai gidy to
vé quyén s dung dat qui dinh tai cac khoan 1, 2, 5 Piéu 50 Luat Dat dai nam 2003
(néu c6) kém theo:

+ Chung tir ndp nghia vu tai chinh (ban photo néu c6).
+ Ban d6 hién trang vi tri (01 ban chinh, 01 ban photo néu co).
¢) Truong hop can thiét:

+ Ho khau thuong tra va gidy chimg minh nhan dan cta ca vo va chong (1 ban
sao).

+ Gidy to chimg minh quan hé vo chdng, hodc xac nhan con doc than (01 ban
sao).

d) Truong hop di thay phai c6 gidy ty quyén c6 cong ching (01 ban chinh).
2. Thoi gian giai quyét: 5 ngay lam viéc.

3. ¢ phi:

a) Pang ky thé chap bao lanh: 60.000 déng/1 truong hop.
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b) Pang ky vin ban thong bao xir 1y tai san bao dam: 50.000 dong/1 trudng hop.

¢) Pang ky gia han thé chap bao 1anh: 40.000 dong/1 trudng hop.

d) Pang ky thay doi noi dung da dang ky: 40.000 dong/1 truong hop.

d) Yéu cau stra chita sai sot trén don d3 dang ky: 10.000 déng/1 truong hop.

Piéu 9. Ho so diing ky x6a ding ky thé chip, bio linh biang quyén sir dung
dat

1. Thanh phan hd so:

a) Pon dé nghi x6a ding ky thé chap-bao lanh (02 ban chinh);

b) Thong bao giai chap cia bén nhan thé chap-bao 1anh (01 ban chinh néu co);

¢) Gidy chimg nhan quyén st dung dat hodc mot trong cac loai gidy to vé quyén
su dung dat qui dinh tai cac khoan 1, 2, 5 Piéu 50 Luat Dat dai nam 2003 (néu cO)
kém: Ching tir da thyc hién nghia vu tai chinh.

d) Truong hop trude diy co dang ky thé chap - bao lanh tai Uy ban nhan dan
phuong thi nop thém don da dang ky tai Phuong (ban photo);

d) Truong hop di thay phai c6 gidy y quyén cé cong chimg (01 ban chinh).

2. Thoi gian giai quyét: 5 ngay lam viéc.

3. Lé phi : khong thu.

Picu 10. Ho so sao luc Ban dd trich do hién trang vi tri dit c6 kiém dinh ky
thuit, hoic trich luc Ban trich luc ban dd dia chinh:

1. Sao luc Ban d6 trich do hién trang vi tri dat c6 kiém dinh (BDPHTVT) ¢6 dang
ky tai Phong Tai nguyén - Moéi truong hodc Phong Quan 1y do thi (trudc day) ho so
gom:

a) Gidy dé nghi sao luc ¢ ghi 16 sé luong BDPHTVT cén sao luc (01 ban theo
mau hoic tu ghi);

b) Gidy chimg nhan quyén sir dung dat hodc tai liéu lién quan c6 thé hién s6 hiéu
va ngay duyé¢t dang ky BDHTVT (01 ban sao);

2. Trich luc Ban trich luc Bin d6 dia chinh:

Ap dung trong trudng hop c6 yéu cau trich luc Ban dd dia chinh theo tai liéu do
nim 2004 - 2005 (Ban d6 s6 hién hanh). H6 so gdom:
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- Gidy dé& nghi trich luc c6 ghi 1& s6 hiéu thira dat va sb to ban do can trich luc,
sb luong ban dd can trich luc; (01 ban theo mau hoic tu ghi).

3. Thoi gian giai quyét: 5 ngay lam viéc.
4. Lé phi: 10.000 dong/1 ban

Picu 11. Mt so trinh tu thii tuc khac thwe hién theo quy dinh tai cac diéu
cua Nghi dinh 181/2004/ND-CP nhu sau:

1. Piéu 129: Trinh ty tha tuc chuyén tir hinh thtc thué dit sang giao dat c6 thu
tién sir dung dat.

2. Diéu 149: Trinh tu, tha tuc dang ky cho thué, cho thué lai quyén su dung dat.

3. biéu 150: Trinh ty, thu tuc x6a dang ky cho thué, cho thué lai quyén st dung
dat.

4. Piéu 151: Trinh tu, tha tuc thira ké quyén sir dung dat.

5. Piéu 152: Trinh tu, tha tuc tang cho quyén st dung dat.

6. Dicu 155: Trinh ty, thi tuc ding ky gop von bang quyén sir dung dat.

7. Diéu 156: Trinh ty, thi tuc x6a ding ky gop von bang quyén sir dung dat.

8. Diéu 157: Trinh tu, thu tuc dang ky quyén sir dung dat do xur Iy hop dong thé
chap, bao lanh, gop von, ké bién ban dau gia quyén st dung dat.

9. Piéu 158: Trinh ty, thi tuc mua ban, cho thué, thira ké, tang cho tai san gén
lién voi dat, thé chap, gop von bang tai san gan lién véi dt.

Chuong 11
HO SO PANG KY PAT TIEU CHUAN MOI TRUONG
(nghiém thu, xdc nhan hé thong xir Iy chit thai, kiém tra chit lwong méi truong)

Piéu 12. Ping ky dat tiéu chuin méi trudng

1. Thanh phan hd so:

a) Phiéu dang ky dat tiéu chuan moéi trudng (01 ban theo miu);
b) Phiéu ké khai moi trudng (01 ban theo miu);

¢) Gidy phép diang ky kinh doanh (néu co);

d) Phuong an xur 1y cht thai ctia don vi;
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e) Két qua do mdi truong cua don vi ¢6 chlrc nang (néu co);

f) Hop dong thu gom chét thai ran (réc sinh hoat, ric cong nghiép) véi cac don
vi thu gom, van chuyén va xir 1y ¢6 tu cach phap nhan.

2. Thoi gian giai quyét: 10 ngay lam viéc.

3. Lé phi:

- Ddi véi cong ty: 300.000 dong/1 1an dang ky.
- Bdi véi co so: 150.000 ddng/lan ding ky.
Piéu 13. Gia han dat tiéu chuian méi truong
1. Thanh phan hd so va thoi gian giai quyét:
- Twong ty nhu Diéu 12.

2. Thoi gian giai quyét: 10 ngay lam viéc.

3. L phi:

- Bdi véi cong ty: 150.000 ddng/lan dang ky.

- Ddi véi co so : 80.000 dong/lan dang ky.

Pi¢u 14. Xin phép khoan thim do khai thac nwéc duéi dat (luu lwong dudi
20 m’)

1. HO so gom:

a) Pon dé nghi cap phép (01 ban theo miu);

b) Thuyét minh khai thac nudc dudi dat noi dit cong trinh khai thac (01 ban);

¢) Gidy phép hanh nghé ctia don vi thi cong (01 ban sao);

2. Thoi gian giai quyét: 10 ngay lam viéc.

3. Lé phi: trong khi chd Thanh phd huéng dan, thuc hién tuong tu nhu Piéu 12,

Piéu 15. Xin phép khai thac nwée dwéi dat (Iwu lwong dwéi 20 m’)

Truong hop giéng di c6 tir trude, khong nam trong khu vuc cdm va han ché khai
thac hoac giéng da dugc Uy ban nhan dan quan cho phép khoan tham do khai thac
nuée dudi dat véi luu lwong dudi 20 m’.

1. Thanh phan hd so:

a) Pon dé nghi cap phép (01 ban theo miu);
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b) Thuyét minh khai thac nudc dudi dat va ciu trac giéng khai thac (01 ban);

¢) Gidy chtng nhan quyén st dung dét noi dat cong trinh khai thac hodc vin ban
thoa thuan cho phép sir dung dét co xac nhan ctia Uy ban nhan dan phuong;

d) Panh gia chat luong nudc dudi dat tai giéng cua co quan nha nude cd tham
quyén hoic phong thi nghiém duoc phép danh gia.

2. Thoi gian giai quyét: 15 ngay lam viéc.

3. Lé phi: trong khi chd Thanh phd hudng dan thuc hién tuong tu nhu Diéu 12.
Piéu 16. Ho so xin gia han khai thac nwéc dwéi dat (luu lwong duéi 20 m®)
1. Thanh phan hd so:

a) Pon dé nghi cip phép gia han khai thac nudc dudi dat (01 ban theo mau);

b) Céu tric giéng khoan (néu c6 thay doi);

c) Panh gia chat lugng nuéc dudi dat tai giéng khoan ctia co quan nha nudc cd
tham quyén hodc phong thi nghiém dugc phép danh gia;

d) Ban sao Gidy chimg nhan quyén sir dung dat noi dat cong trinh khai thac hozc
van ban thoéa thuan cho phép sir dung dat c6 xac nhan ctua Uy ban nhan dan phuong
(néu co thay d6i);

d) Gidy phép cil.
2. Thoi gian giai quyét: 15 ngay lam viéc.

3. Lé phi: trong khi chd Thanh phd huéng dan, thuc hién tuong t nhu Diéu 13,

Chuong 111
CAP GIAY PANG KY KINH DOANH HOQ GIA PINH CA THE
LINH VU'C VAN HOA VA DICH VU VAN HOA

Piéu 17. Cap méi Gidy chirng nhan ding ky kinh doanh

1. Ho so gom:

a) Pon ding ky kinh doanh ho kinh doanh c4 thé (miu MD-6, 02 ban);
b) Chting minh nhan dén, ho khau noi thudng tri (01 ban sao);

¢) Gidy chu quyén nha hoic cac gidy to lién quan ching minh cha quyén nha
(01 ban sao);
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d) Hop dong thué nha c6 ching thuc néu 1a nha thué (01 ban chinh);

d) Chimg chi hanh nghé néu dang ky kinh doanh nganh nghé kinh doanh c6 diéu
kién (01 ban sao c6 chung thuc);

e) Truong hop di thay phai c¢6 gidy uy quyén c6 cong chimg (01 ban chinh);

f) P6i v6i nganh nghé kinh doanh han ché theo quy dinh tai Quyét dinh
200/2004/QD-UB, don diang ky kinh doanh phai c6 x4c nhan ciia Uy ban nhan dan
phuong noi hoat dong kinh doanh nhu: in lua, in dong déng.

2. Thoi gian giai quyét: 5 ngay lam viéc.

3. Lé phi: 30.000 dong/truong hop.

Piéu 18. Ping ky thay ddi ndi dung kinh doanh

1. HO so gom:

a) Thong bao thay doi noi dung kinh doanh (madu MTB-15, 01 ban);
b) Gidy chimg nhan dang ky kinh doanh (ban chinh);

¢) Truong hop thay d6i dia diém kinh doanh:

+ Gidy chu quyén nha hoic cac gidy to lién quan chimg minh chii quyén nha (01
ban c6 chung thuc);

+ Hop dong thué nha c6 chimg thuc néu 13 nha thué (01 ban chinh);

d) Trudong hop chuyén sang dang ky kinh doanh nganh nghé, kinh doanh c¢6 diéu
kién nop kém theo Ching chi hanh nghé (01 ban sao c6 chimg thuc);

d) Truong hop di thay phai c6 gidy uy quyén c6 cong chimg (01 ban chinh).

2. Thoi gian giai quyét: 5 ngay lam viéc.

3. Lé phi: 20.000 dong/1 trudng hop.

Picu 19. Ping ky doi Giay chirng nhan Ping ky kinh doanh

Gidy phép duoc cip theo quy dinh tai Nghi dinh s6 66/HPBT va Gidy chuing
nhan dang ky kinh doanh theo mau ban hanh kém theo Nghi dinh s6 02/2000/ND-CP
néu ho gia dinh, c4 nhan c¢6 nhu cau s& dugc cip doi Gidy ching nhan theo mau ban
hanh kém theo Thong tu s6 03/2004/TT-BKH ngay 29 thang 6 nim 2004, huéng din

trinh ty, thu tuc dang ky kinh doanh theo quy dinh tai Nghi dinh s6 109/2004/ND-CP
ngay 02 thang 4 nam 2004 cua Chinh phu vé ding ky kinh doanh.

1. HO so gom:
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a) Nhu truong hop cip méi Gidy ching nhan dang ky kinh doanh tai Diéu 17;
b) Gidy phép hoic Gidy chirng nhan dang ky kinh doanh cii (ban chinh);

¢) Truong hop di thay phai c¢6 gidy uy quyén c6 cong chimg (01 ban chinh);
2. Thoi gian giai quyét: 5 ngay lam viéc.

3. Lé phi: 30.000 dong/1 trudng hop.

Piéu 20. Ping ky cap pho ban Gidy chirg nhan ding ky kinh doanh

1. Trwong hop Gidy ching nhin ding ky kinh doanh ciia hd gia dinh, ca
nhan bi mat sé dwoc Uy ban nhin din quén cap pho ban.

2. H6 so gom:
a) Pon ding ky kinh doanh hé kinh doanh ca thé (mau MP-6, 02 ban);
b) Giay chtirng minh nhan dan, ho khau noi thuong trii (01 ban c6 thi thuc);

¢) Pon c¢é mat Gidy ching nhan ding ky kinh doanh c6 x4c nhéan ctia Cong an
phuong (01 ban chinh).

d) Trudng hop di thay phai c6 gidy ty quyén c6 cong chimg (01 ban chinh);
3. Thoi gian giai quyét: 5 ngay lam viéc.

4. Lé phi: 20.000 dong/truong hop.

Piéu 21. Tam ngung kinh doanh

Ho ca thé tam ngung kinh doanh qua 30 ngay phai c6 thong bao vé co quan cap
GCN.DKKD, noi tiép nhan la B phan TN-THS. Thanh phﬁn ho so

a) Thong bao tam ngung kinh doanh (theo mau):

b) Ban sao Gidy ching nhan dang ky kinh doanh.

Piéu 22. Tra Gidy chirng nhin Ping ky kinh doanh

1. Thanh phan hd so:

a) Thong bao ngung hoat dong kinh doanh (theo mau);

b) Giay chting nhan Pang ky kinh doanh (ban chinh);

¢) Truong hop di thay phai c6 gidy uy quyén c6 cong chimg (01 ban chinh);
2. Thoi gian giai quyét: 5 ngay lam viéc.

3. L€ phi: khong thu.
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Chuong IV
CAP GIAY CHUNG NHAN PANG KY KINH DOANH
HOQ GIA PINH CA THE LiINH VUC KINH TE

Piéu 23. Cap méi, cap d6i Gidy chirng nhan diing ky kinh doanh

1. Cap méi, cap d6i Gidy chimg nhan ding ky kinh doanh:

- Cap méi Gidy chimg nhan ding ky kinh doanh theo yéu ciu cua ca nhan, ho
gia dinh;

- Gidy phép da cép trudc day theo quy dinh tai Nghi dinh s6 66/HPBT va Gidy
chirng nhan BDKKD theo mau ban hanh kém theo Nghi dinh s6 02/2000/ND-CP ho
gia dinh, ca nhan theo quy dinh phai lam tha tuc cap d6i Gidy chiung nhan Pang ky
kinh doanh.

2. H6 so gom:

a) Pon dang ky kinh doanh ho kinh doanh ca thé (theo mau MP-6, 02 ban);

b) Gidy ching minh nhan dén, ho khau thuong tri (01 ban sao);

¢) Trudng hop dia diém kinh doanh khong dong thoi 13 noi thudng tru:

+ Hop dong thué nha (01 ban chinh).

+ Gidy to phap 1y nha (01 ban sao).

d) Trudng hop di thay phai co gidy ty quyén c6 cong ching (01 ban chinh);

d) Ngoai ra ho so con c6 nhiing loai sau:

+ Céc nganh nghé kinh doanh c6 diéu kién phai c6 Chimg chi hanh nghé (01 ban
$a0);

+ Poi v6i nganh nghé han ché kinh doanh theo quy dinh tai Quyét dinh sb
200/2004/QD-UB, Chi thi s6 17/2001/CT-UB ctia Uy ban nhan din thanh phd, don
dang ky kinh doanh phai c6 y kién ciia Uy ban nhan dan phuong noi ding ky kinh
doanh;

+ D6i véi ho so dang ky kinh doanh tai cac cho phai c6 xac nhan cua Ban quan
1y chg noi dang ky kinh doanh.

3. Thoi gian giai quyét: 5 ngay lam viéc.

4. Lé phi: 30.000 dong/hd so.
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Diéu 24. Ping ky thay d6i ndi dung kinh doanh
1. Thanh phan hd so:

a) Thong bao thay doi noi dung kinh doanh cila ho kinh doanh ca thé (theo mau
MTB-15, 01 ban);

b) Ban chinh Giay chting nhan dang ky kinh doanh;

¢) Gidy uy quyén c6 cong chirng néu ndp hod so thay chil co so;
d) Trudng hop thay doi:

+ Pia diém kinh doanh: phép 1y nha hoic hop dong thué nha.

+ Nganh nghé kinh doanh c6 diéu kién: kém theo chtng chi hanh nghé (01 ban
sao).

d) Truong hop di thay phai c6 gidy ty quyén cé cong chimg (01 ban chinh).
2. Thoi gian giai quyét: 5 ngay lam viéc.

3. Lé phi: 20.000 dong/hd so.

Piéu 25. Cap phé ban Gidy chirng nhin ding ky kinh doanh

1. Thanh phan hd so:

a) Pon ding ky kinh doanh h kinh doanh c4 thé (theo mau MP-6);

b) Pon ¢& mét Gidy chimg nhan dang ky kinh doanh c6 xac nhan ciia Cong an
phuong;

¢) Gidy chirng minh nhan dan, ho khau thuong tra (01 ban sao);

d) Trudng hop di thay phai c6 gidy tly quyén c6 cong ching (01 ban chinh).
2. Thoi gian giai quyét: 4 ngay lam viéc.

3. Lé phi: 10.000 dong/hd so.

Pi¢u 26. Tam ngung kinh doanh

Ho ca thé tam ngung kinh doanh qua 30 ngay phai c6 thong bao vé co quan cap
Gidy chimg nhéan dang ky kinh doanh. H6 so gom:

a) Thong bao tam ngung kinh doanh (01 ban theo mau);
b) Gidy ching nhan dang ky kinh doanh (01 béan sao);
¢) Truong hop di thay phai c¢6 gidy uy quyén c6 cong chimg (01 ban chinh).



S6 06 -30-6-2006 CONG BAO 39

Piéu 27. Tra Gidy chirng nhan ding ky kinh doanh

1. Thanh phan hd so:

a) Thong bao ngung hoat dong kinh doanh (theo mau);

b) Gidy chimg nhan ding ky kinh doanh (ban chinh);

¢) Trudong hop di thay phai co gidy iy quyén c6 cong ching (01 ban chinh).

2. Thoi gian giai quyét: 5 ngay lam viéc.

Chuong V
CHUNG THUC HOP PONG, CHU KY CUA CONG DAN VIET NAM
TRONG CAC LOAI GIAY TO PHUC VU CHO CAC VIEC
THU'C HIEN CAC GIAO DICH DAN SU O TRONG NUGC

Piéu 28. Chirng thue Hop dong iy quyén, Gidy iy quyén

1. Cac loai gidy t& nguoi yéu cau ching thuc ndp kém theo gom:

a) Ban sao chimg minh nhan dan (2 bén );

b) Ban sao ho khau (2 bén );

c) Ban sao gidy to lién quan dén viéc uy quyén (vi du: gidy triéu tap hodc thu
moi cua Toa an; gidy ching nhan quyén sé hiru; s6 bdo hiém xa hoi...).

2. Thoi gian giai quyét: 2 ngay lam viéc.

Piéu 29. Chirng thwec Hop dong mua ban; mua bin xe; mua ban thiy ndi
dia; tang cho; tang cho phuwong ti€n thiy néi dia; ting cho xe; mwon tai sin;
trao doi tai san; thué tai san; cAm co tai sin; gép von bang dong san

1. Céc loai gidy to ngudi yéu cau ching thyc ndp kém theo gom:

a) Ban sao chiing minh nhéan dan (2 bén);

b) Ban sao ho khau (2 bén);

¢) Ban sao gidy ching nhan quyén so hitu.

2. Thoi gian giai quyét 1a: 2 ngay lam viéc.

Piéu 30. Chirng thwe hop dong dit coc

1. Céc loai gidy to ngudi yéu cau ching thyc ndp kém theo gom:
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a) Ban sao ching minh nhan dan (2 bén);
b) Ban sao ho khau (2 bén);

¢) Ban sao gidy td lién quan néu co.

2. Thoi gian giai quyét: 2 ngay lam viéc.

Piéu 31. Chirng thue vin ban dé nghi khai nhén di san thira ké (ddng sin

dwéi 50 triéu)

1. Céc loai gidy to ngudi yéu cau chimg thyc ndp kém theo gom:
a) Ban sao ching minh nhan dén (cua tat ca nhimg nguoi thira ké);
b) Ban sao ho khau (cua tat ca nhitng ngudi thira ké);

¢) To tudng trinh quan hé nhan than c6 xac nhan cua Uy ban nhan dan phuong

noi nguoi khai nhan di san;

d) Ban sao khai sinh ctia cac con ngudi dé lai di san;

d) Ban sao khai ttr cia nguoi dé lai di san;

e) Ban sao gidy ching nhan quyén s hitu lién quan tai san.

2. Thoi gian giai quyét: 35 ngay lam viéc .

Piéu 32. Chirng thuc chir ky phuc vu cac giao dich din sy trong nuéc
1. Céc loai gidy to ngudi yéu cau ching thyc ndp kém theo gom:

a) Ban sao chiing minh nhéan dan (2 bén);

b) Ban sao ho khau (2 bén);

¢) Ban sao gidy to lién quan.

2. Thoi gian giai quyét: 2 ngay lam viéc.

Piéu 33. Chirng thwe Hop dong hiy bé hop dong mua ban; hiy bé hop

dong mua ban xe; hity b6 hop dong muwon tai sin; hity bé hop dong trao doi tai

san; hily bé hop dong thué tai san; hiy bé hop dong iy quyén :

1. Céc loai gidy to ngudi yéu cau ching thyc ndp kém theo gom:
a) Ban sao chimg minh nhan dan;
b) Ban sao ho khau;

¢) Hop dong da duogc chimg thyc (2 ban).
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2. Thoi gian giai quyét: 2 ngay lam viéc.

Piéu 34. Chimg thue Vin ban don phwong dinh chi thue hién hop dong ity quyén
1. Céc loai gidy to ngudi yéu cau ching thyc ndp kém theo gom:

a) Ban sao chimg minh nhén dan;

b) Ban sao ho khau;

¢) Ban chinh Hop dong ty quyén (2 ban).

2. Thoi gian giai quyét: 2 ngay lam viéc.

Piéu 35. Chirng thuc vin ban thoa thuin chia tai sin chung ciia v chong;

théa thuan khoi phuc ché d9 tai sin chung ciia vo chong; théa thuin nhap tai

sin riéng vao tai san chung ciia vo chdng; cam két vé tai san:

1. Cac loai gidy t& nguoi yéu cau ching thuc ndp kém theo gom:

a) Ban sao ho khau;

b) Ban sao gidy ching nhan quyén s& hitu lién quan tai san.

2. Thoi gian giai quyét: 2 ngay lam viéc.

Picu 36. Chirng thuc bén sao gidy t&, viin bing, ching chi biang tiéng Viét
va tiéng nuwéc ngoai

1. Ho so gom:

a) Céc loai gidy tO can sao y (ban chinh);

b) Ban photo céac loai gidy to can sao y (photd du 01 ban dé luu ho so).

2. Thoi gian giai quyét: trong ngay lam viéc.

Picéu 37. Phi - 1¢ phi

Phi - 1& phi cac loai hd so hanh chinh lién quan dén chimg thuc c6 bang liét ké

cu thé kém theo Quy dinh nay.

Chuong VI
CAI CHINH HOQ TICH

Picu 38. Ping Kky cap lai ban chinh Gidy khai sinh

1. Ho so gdbm: Ngudi yéu cau cip lai ban chinh Gidy khai sinh phai ndp To khai
(theo mau quy dinh) va ban chinh Gidy khai sinh cii (néu c6),
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Va xuét trinh:

+ Gidy chtng minh nhan dén.

+ Ho khau thuong tra hodc Gidy chimg nhan dang ky tam trt c6 thoi han.
2. Thoi han giai quyét: 05 ngay lam viéc.

3. Lé phi: 3.000 dong/trudng hop.

Picu 39. Thi tuc ding ky viéc thay doi, cai chinh hd tich, xac dinh lai din
tdc, xac dinh lai giéi tinh, b sung hd tich

1. H6 so gdbm: Nguoi yéu cau thay doi, cai chinh ho tich, xac dinh lai déan toc,
xéc dinh lai gi6i tinh, bo sung ho tich phai ndp:

+ T& khai (theo mau quy dinh);

+ Ban chinh Giay khai sinh ctia ngudi can thay d6i, cai chinh ho tich, xac dinh
lai dan toc, xac dinh lai gidi tinh, bd sung ho tich;

+ Cac giéy to lién quan dé lam can ctr cho viéc thay ddi, cai chinh ho tich, xac
dinh lai dan tdc, xac dinh lai gidi tinh, bd sung hg tich.

Va xuét trinh:

+ Gidy chimg minh nhan dan.

+ S6 ho khau thuong tra hoic gidy ching nhan dang ky tam tr c6 thoi han.

Péi v6i trudng hop xéac dinh lai gidi tinh, thi vin ban két luan cua to chuc y té
d3 tién hanh can thiép dé xac dinh lai gidi tinh 1 cin ¢ cho viéc xac dinh lai gidi
tinh.

Viéc thay ddi, cai chinh hd tich, xac dinh lai dan tdc, xac dinh lai gidi1 tinh, bd
sung ho tich cho nguoi chua thanh nién hodc ngudi mat ning lyc hanh vi dan sy dugc
thuc hién theo yéu cau cua cha, me hodc nguoi giam hd.

Dbi véi viée thay ddi ho, tén cho ngudi tir du 9 tudi trd 1én va xac dinh lai dan
tdc cho ngudi chua thanh nién tir dt 15 tudi tro 1én, thi phai co sy dong ¥ cta nguoi
do.

2. Thoi han giai quyét: 05 ngay 1am viéc.

3.Lé phi: 5.000 déng/trudong hop.

Picu 40. Cip bén sao gidy to hd tich
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1. Ho so gdm:

Nguoi dan c6 yéu cau cip ban sao gidy to ho tich dién vao Phiéu thu thap thong
tin (theo mau) nop truc tiép hodc glri qua duong buu dién dén Bo phan TN-TKQ
thudc Vin phong Hoi dong nhan dan va Uy ban nhan dan quén.

2. Thoi han giai quyét: 03 ngay lam viéc.
3. Lé phi: 2.000 dong/ban.

Chuong VII
PANG KY KHAI TRINH SU DUNG LAO PONG;
BAO CAO GIAM LAO PONG

Pi¢u 41. Ping ky sir dung lao dong va bao cio giam lao dong trong doanh
nghiép
1. Ho so gom:

a) Ban khai trinh st dung lao dong hoac bao céo giam lao dong 04 ban (theo

mau quy dinh);
b) Gidy phép diang ky kinh doanh (01 ban sao néu doanh nghiép méi thanh lap).
2. Thoi gian giai quyét: 07 ngay lam viéc.

Piéu 42. Ping ky sir dung lao dong trong cac co sé kinh doanh dich vu nha
hang, khach san, vii trueong, massage, karaoke, khach san nha trg

1. Ho so gom:

a) Ban khai trinh sir dung lao dong: 04 ban (theo mau quy dinh);

b) Gidy ching nhan dang ky kinh doanh (01 béan sao);

¢) 01 ban hop dong lao dong/1 lao dong (tat ca so lao dong dang ky);

d) 01 ban Iy lich c4 nhan ctia nguoi lao dong hoic s6 diang ky tam tri c6 ching
nhan ctia Cong an phuong kém theo 01 ban sao gidy chimg minh nhan dan.

2. Thoi gian giai quyét: 07 ngay lam viéc.
Piéu 43. Ping ky thang lwong, biang lwong
Doanh nghiép ¢ s6 lao dong dudi 100 ding ky tai Uy ban nhan dan quan.

1. Ho so gom:
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a) Vian ban dé nghi ding ky thang luong, bang lwong ghi 5 1an tha mdy, sb lao
dong hién c6 (03 ban);

b) Heé théng thang luong, bang luong (03 ban);

¢) Céc loai phu cap (03 ban);

d) Quy ché tra luong, nang luong va quy ché thuong trong doanh nghiép (néu co).
2. Thoi gian giai quyét: 07 ngay lam viéc.

Picéu 44. Ping ky ndi quy lao dong

1. HO so gom:

a) Van ban dé nghi dang ky noi quy lao dong lan thir may (04 ban);

b) Quyét dinh ban hanh noi quy lao dong (04 ban);

c¢) Ban noi quy lao dong (04 ban);

d) Cac vin ban quy dinh cta doanh nghiép c6 lién quan dén ky luat lao dong va
trach nhiém vt chit (néu c6 04 ban).

2. Thoi gian giai quyét: 10 ngay lam viéc.
Picéu 45. Ping ky théa wéc lao dong tap thé:

DPdi véi nhitng doanh nghié¢p da thanh 13p t6 churc Cong doan: dai dién cua tap thé
ngudi lao dong (Ban chap hanh Cong doan co s& hodc Ban chip hanh Cong doan 1am
thoi) s& thuong luong va ky két Thoa ude lao dong tap thé véi ngudi sir dung lao dong
(Giam dbc doanh nghiép hodc ngudi duoc ty quyén boi Giam déc doanh nghiép).

1. HO so gom:

a) Pon dang ky Thoa udc lao dong tap thé (4 ban);

b) Bién ban 14y y kién tap thé lao dong vé ndi dung Thoa udc tap thé (4 ban);

¢) Ban Thoa udc lao dong tap thé da ky két (4 ban).

2. Thoi gian giai quyét: 10 ngay lam viéc.

Chuong VIII
XIN PHEP TON TAI CONG TRINH XAY DUNG VI PHAM
(Theo Quyét dinh s6 207/2005/QD-UBND ngay 01 thang 12 nim 2005
ctiia Uy ban nhan dan thanh phd)
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Diéu 46 . Pdi v6i nha ¢ riéng 1é
1. Thanh phin ho so:

a) Pon xin phép ton tai cong trinh c¢6 x4c nhan ctia Uy ban nhan dan phuong noi
cong trinh toa lac (01 ban theo mau);

b) Ban ké khai c6 x4c nhan ctia Uy ban nhan dan phuong noi cong trinh toa lac
(01 ban theo mau);

¢) Hai ban v& hién trang cong trinh c6 thé hién cac thanh phan sau:

+ Hoa db vi tri cong trinh xay dung, ty 1€ 1/200 hodc 1/500 c6 ghi rd s6 10, thira
dat, dia chi xay dung. Co thé hién ranh quy hoach.

+ Mit bang cac tang, mit cat, mit ding chinh dién hinh cua cong trinh xay dyng
ty 18 1/100 hodc 1/200. C6 thé hién phan phu hop, khong phu hop quy hoach.

d) Ban sao cac quyét dinh xir Iy vi pham xay dung cta co quan Nha nudc co
tham quyén (néu co);

d) Bién lai dong tién phat theo quyét dinh xir Iy vi pham (néu cong trinh da dugc
xur 1y vi pham);

e) Ban sao Gidy phép xdy dung va ban vé& thiét ké xay dung duoc duyét kém
theo gidy phép (néu cong trinh xay dung sai Gidy phép xay dung dugc cap);

f) P6i voi cac cong trinh xay dung trén phan khudn vién dat chua co gidy ching
nhan quyén st dung dét phai co to twong trinh ngudn gdc nha dat va duoc xac nhan
ciia Uy ban nhan dan phudng xac nhan phan dit nay chi dau tu st dung 6n dinh
khong tranh chap, khong 1an chiém dat cong do Nha nudc truc tiép quan 1y;

g) Truong hop di thay phai c6 gidy ty quyén c6 cong chimg (01 ban chinh);

2. Thoi gian giai quyét: 45 ngay lam viéc.

3. Lé phi: theo quy dinh.

Piéu 47. Pdi véi cac cong trinh khong phai nha ¢ riéng 1é:

1. Thanh phan hd so:

a) Pon xin phép ton tai cong trinh c¢6 x4c nhan ciia Uy ban nhan dan phuong noi
cong trinh toa lac (01 ban theo mau);

b) Ban ké khai c6 x4c nhan ctia Uy ban nhan dan phuong noi cong trinh toa lac
(01 ban theo mau);
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c) Hai ban v& hién trang cong trinh c6 thé hién cac thanh phan sau:

+ Hoa d0 vi tri cong trinh xay dung, ty 1& 1/200 hodc 1/500 c6 ghi rd sb 16, thira
dat, dia chi xay dung. C6 thé hién ranh quy hoach.

+ Mit bang cac tang, mit cat, mit ding chinh dién hinh cua cong trinh xay dyng
ty 1¢ 1/100 hodc 1/200. C6 thé hién phan phu hop, khong phu hop quy hoach.

d) Ban sao cac quyét dinh xtr Iy vi pham xay dung ciia co quan Nha nudc co
tham quyén (néu co);

d) Bién lai dong tién phat theo quyét dinh xir Iy vi pham (néu cong trinh da dugc
xur 1y vi pham);

e) Ban sao Gidy phép xdy dung va ban vé& thiét ké xay dung duoc duyét kém
theo gidy phép (néu cong trinh xay dung sai Gidy phép xay dung dugc cap);

f) Gidy x4c nhan dam bao an toan phong chay chira chay clia co quan chiic ning
ddi vai cac cong trinh dugc quy dinh tai Nghi dinh s6 35/2003/ND-CP ngay 04 thang
3 ndm 2003 cua Chinh pha quy dinh chi tiét thi hanh mot sé diéu cua Luat Phong
chay va chira chay;

g) Gidy xac nhan dam bao vé diéu kién vé sinh mdi truong cua SO Tai nguyén
va Moi truong ddi véi cac nganh nghé duoc quy dinh tai Quyét dinh sd
200/2004/QD-UB ngay 18 thang 8 nim 2004 cua Uy ban nhan dan thanh phd vé viéc
cong bd danh sach cac nganh nghé san xuat kinh doanh khong cdp méi gidy ching
nhén diang ky kinh doanh, khong cip mdi hodc diéu chinh gidy phép trong khu dan cu
tap trung;

h) D6i voi cac cong trinh xay dung trén phan khuén vién dit chua co Gidy
chtng nhan quyén sir dung dat phai c6 to tudng trinh nguon goc nha dat va dugc xac
nhan ctia Uy ban nhan dan phudng xac nhan phan dat nay chii dau tu str dung on dinh
khéng tranh chap, khong 14n chiém dat cong do Nha nudc truc tiép quan 1y;

k) Truong hop di thay phai c6 gidy uy quyén ¢ cong chimg (01 ban chinh).
2. Thoi gian giai quyét: 60 ngay lam viéc.

3. L¢ phi: thu theo quy dinh.

Chuong IX
CAP SO NHA
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Diéu 48. Cip s6 nha
1. Thanh phan hd so:

a) Pon dé nghi cip s6 nha c6 xac nhan ctia Uy ban nhan dan phuong noi can nha
toa lac (01 ban theo mﬁu);

b) To khai nguon gbc nha, dat (01 ban theo miu);

¢) Bién ban, Quyét dinh xur Iy vi pham hanh chinh vé xay dung va Bién lai nop
phat (01 ban sao néu c6);

d) Cac gidy to lién quan dén ngudn gbc nha dat (01 ban sao);

d) Ban dd Hién trang vi tri trong do thé hién rd hién trang vi tri nha dat ti 16
1/500; ban dd vi tri 1/2000 va so dd chi dan 1/2500 (theo Tai liéu ndm 2004) do céc
don vi c6 chiic nang lap;

e) Gidy ching minh nhan dan (01 ban sao);

f) Ho khau, hodc sd dang ky tam tri c6 thoi han KT3 cta nguoi dé nghi cép sb
nha (01 ban sao);

g) Truong hop di thay phai c6 gidy y quyén cé cong chimg (01 ban chinh).
2. Thoi gian giai quyét: 10 ngay lam viéc.

3. ¢ phi:

- P6i v6i nha riéng 1é: 20.000 dong/1ho6 so.

- Bdi vé6i khu nha chung cu: 100.000 ddng/1 hd so.

Dicu 49. H6 so xin xdc nhin s6 nha da dwoc cap:

1. Thanh phan hd so:

a) Pon dé nghi cép lai s nha ¢6 x4c nhan ciia Uy ban nhan dan phudng noi can
nha toa lac (01 ban theo mau);

b) Quyét dinh hoidc Thong bao tam cap sd nha da mat (01 ban sao néu co).
2. Thoi gian giai quyét: 10 ngay lam viéc.

3. Lé phi: Khong thu.

Chuong X
THONG TIN QUY HOACH
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Piéu 50. Thong tin quy hoach dbi véi ca nhén, té chic:
1. Thanh phan hd so:

a) Pon dé nghi cung cap thong tin quy hoach (01 ban theo miu, ddi véi ca
nhan), hodc cong vin kém danh sach céac vi tri, dia diém can cung cip thong tin quy
hoach (01 ban d6i voi to chirc) ghi 16 yéu cau:

- Thong tin chung vé quy hoach: chic ning sir dung dat, 16 gidi cac tuyén duong,
hém c6 lién quan; thoi diém phé duyét quy hoach, quyét dinh thu hdi dét, giao dat.

- Théng tin chi tiét vé quy hoach: chi gidi xdy dung, ting cao, mat do xay dung.

b) Ban d6 hién trang vi tri dat hodc tai liéu lién quan c6 thé hién ban d6 vi tri dat
theo Chi thi s6 02/CT-UBND (01 ban sao hodc ban chinh).

2. Thoi gian giai quyét:

- Thong tin chung: 5 ngay lam viéc.

- Thong tin chi tiét: 10 ngay lam viéc.

3. ¢ phi:

- Thong tin chung: 5.000 déng/1 truong hop.

- Thong tin chi tiét: 10.000 dong/1 trudng hop.

Chwong XI
CAP PHEP XAY DUNG

Pi¢u 51. Cap phép xiy dung nha & riéng lé:
1. Thanh phan hd so :

a) Pon xin cip gidy phép xdy dung c6 xac nhan ciia Uy ban nhan dan phuong
noi nha, dat toa lac (02 ban theo miu);

b) Mot trong nhitng gidy t& vé quyén sé hiru nha, quyén st dung dat va ban vé
hién trang vi tri kém theo (02 ban sao).

- Gidy cam két ctia chu dau tu chiu trach nhiém trudc phap luat vé ranh gidi thira
dat dang stir dung khong co tranh chép, c6 xac nhan ciua Uy ban nhan dan phudng
(trwong hop nha & riéng 1¢ ndm trong khu dan cu hién hitu, 6n dinh st dung trudc
ngay 15 thang 10 ndm 1993 phu hop vdi quy hoach xay dung 1a dat & nhung khong
c6 cac loai gidy t& quy dinh nhu trén, 01 ban chinh);
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c) Ban v& thiét ké xin phép xay dung cong trinh (02 ban) thé hién cac thanh phan
sau:

+ Tong mit bang cong trinh trén 16 dat, ty 1& 1/200 + 1/500; kém theo hoa db vi
tri cong trinh co thé hién s6 16, ranh thtra dit va ranh 16 gioi.

+ Mit bang cac ting, mat dimg va mat cat cong trinh, ty 1& 1/100 = 1/200.

+ Mit bang méng, so d6 hé thong thoat nudc mua, xir Iy nudc thai, chat thai, ty
16 1/100 + 1/200.

+ Ban d6 hién trang vi tri xay dung theo tai liéu Chi thi s6 02/CT-UBND ty 1¢
1/2000.

d) Truong hop di thay phai c6 gidy ty quyén c6 cong ching (01 ban chinh).
2. Thoi gian giai quyét: 15 ngay lam viéc.

3. Lé phi: 50.000 dong/1 hd so.

Piéu 52. Ho so xin cip gidy phép xay dung sira chira cai tao:

1. Thanh phan hd so:

a) Pon xin cép gidy phép xdy dung sira chira cai tao c6 xac nhan ciia Uy ban
nhan dan phudng noi nha dit toa lac (02 ban theo méu);

b) Mot trong nhiing gidy t& vé quyén sé hitu nha, quyén st dung dat va ban vé
hién trang vi tri kém theo (2 ban sao).

- Gidy cam két ctia chu dau tu chiu trach nhiém trudc phap luat vé ranh gidi thira
dat dang sir dung khong c6 tranh chip c¢6 xac nhan ctia Uy ban nhan dan phudng
(truong hop nha & riéng 1¢ ndm trong khu dan cu hién hitu, on dinh st dung trudc
ngay 15 thang 10 ndm 1993 phu hop v6i quy hoach xay dung 1a dat & nhung khéng
c6 cac loai gidy to quy dinh nhu trén, 01 ban chinh);

¢) Ban vé thiét ké xin phép xay dung cong trinh (02 ban) thé hién cac thanh phan
sau:

+ Tong mit bang cong trinh trén 16 dat, ty 1& 1/200 + 1/500; kém theo hoa db vi
tri cong trinh c6 thé hién s6 16, ranh thira dat va ranh 16 gioi.

+ Mat b'fmg cac tﬁng, mat ding va mat cat cong trinh, ty 1¢ 1/100 + 1/200.

+ Mit bang mong, so dd hé théng thoat nude mua, xir Iy nude thai, chat thai, ty
1€ 1/100 + 1/200.
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+ Thé hién phan biét rd phan cong trinh hién hitu giit nguyén va phan cong trinh
stra chita xay dung thém.

+ Ban d6 hién trang vi tri xdy dung theo tai liéu Chi thi s6 02/CT-UBND ty 1¢
1/2000.

d) Anh chyp mit dung chinh cong trinh cii (01 tAm);

d) Ho so khao sat hién trang xac dinh cong trinh du diéu kién nang ting, hoic
bién phap gia ¢ cua td chirc tu van c6 tu cach phap nhan (néu co);

e) Trudong hop di thay phai co gidy iy quyén c6 cong ching (01 ban chinh).
2. Thoi gian giai quyét: 15 ngay lam viéc.

3. Lé phi: 50.000 dong/1 hd so.

Piéu 53. Xin cép gidy phép xay dung tam

1. Thanh phan hd so:

a) Pon xin cap gidy phép xay dung tam c6 xac nhan cia Uy ban nhan dan
phuong noi nha, dat toa lac (2 ban theo mau);

b) Mot trong nhiing gidy t& vé quyén sé hitu nha, quyén sir dung dat (02 ban
$a0);

¢) Ban v& so d6 mit bang vi tri xdy dung (Mau s 22 phu luc ban hanh kém theo
Quyét dinh sd 04/2006/QD-UBND ngay 17 thang 01 nim 2006 ctia Uy ban nhan dan
thanh phd);

d) Anh chup mit ding chinh cong trinh cii (khong ap dung voi truong hop dat
trong);

d) Gidy cam két ty pha d& cong trinh khi Nha nudc thuc hién quy hoach xay
dung c6 x4c nhan ciia Uy ban nhan dan phuong noi c6 nha, dat (01 ban chinh);

e) Ban vé& hién trang cong trinh cii (néu c6 cong trinh hién hitu);

f) Ban d6 vi tri xdy dung theo tai liéu Chi thi 02/CT-UBND ty 1 1/2000;

g) Truong hop di thay phai c6 gidy ty quyén c6 cong ching (01 ban chinh).
2. Thoi gian giai quyét: 15 ngay lam viéc.

3. Lé phi: 50.000 dong/1 hd so.



S6 06 -30-6-2006 CONG BAO 51

Piéu 54. H6 so xin cAp phép xiy dung cong trinh khac (khdng phai nha &
riéng 1€):

1. Thanh phin hd so gom:

a) Pon xin cip gidy phép xay dung c6 xac nhan cia Uy ban nhan din phuong
noi nha, dat toa lac (2 ban theo mau);

b) Mot trong nhitng gidy to vé quyén so hiru nha, quyén sir dung dat (2 ban sao);

c) Ban v& thiét ké xin phép xdy dung cong trinh (2 ban) thé hién cac ndi dung
sau:

+ Tong mit bang cong trinh trén 16 dat, ty 16 1/200 + 1/500; kém theo hoa db vi
tri cong trinh co thé hién s6 16, ranh thtra dit va ranh 16 gioi.

+ Mit bang cac tang, mat dimg va mat cat cong trinh, ty 1& 1/100 = 1/200.

+ Mit bang méng, so d6 hé thong thoat nudc mua, xir Iy nudc thai, chat thai, ty
1€ 1/100 + 1/200.

+ Anh chyp mit dung chinh cong trinh cii (khong 4p dung véi truong hop dat
tréng).

d) Gidy xac nhan cong trinh dam bao diéu kién an toan phong chay chita chay
ctia Phong Canh sat Phong chay chita chay Cong an thanh phé dbi véi cac cong trinh
theo Nghi dinh s 35/2003/ND-CP ngay 04 thang 3 nam 2003 ctia Chinh phi quy
dinh chi tiét thi hanh mot s diéu ciia Luat Phong chay va chita chay quy dinh phai
tham dinh thiét ké phong chay chita chay;

d) Gidy xac nhan vé diéu kién vé sinh méi truong ciia S¢ Tai nguyén va Moi
truong dbi véi cac cong trinh quy dinh tai Quyét dinh s6 200/2004/QD-UB ngay 18
thang 8 nim 2004 ciia Uy ban nhan dan thanh phd vé viéc cong bd danh sach cac
nganh nghé san xuat, kinh doanh khong cip mdi gidy chung nhan ding ky kinh
doanh, khong cip mdi hodc diéu chinh gidy phép dau tu trong khu dan cu tip trung;

e) Truong hop di thay phai c6 gidy uy quyén c6 cong chimg (01 ban chinh).

2. Thoi gian giai quyét: 20 ngay lam viéc.

3. Lé phi: 100.000 d6ng/1 ho so.

Picu 55. Ho so xin gia han cap giay phép xay dung:

1. Thanh phan hd so:

a) Pon xin gia han gidy phép xay dung (theo miu);
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b) Gidy phép xay dung cii kém ban v& thiét ké duoc duyét (ban chinh);

¢) Truong hop di thay phai c¢6 gidy uy quyén c6 cong chimg (01 ban chinh).
2. Thoi gian giai quyét: 05 ngay lam viéc.

3. Lé phi: 50.000 ddng/1 hd so.

Piéu 56. Ho so xin diéu chinh Gidy phép xiy dung, diéu chinh ban vé thiét
ké dwoe duyét kém theo Gidy phép xay dung:

1. Piéu chinh Gidy phép xiy dung:

a) Thanh phan ho so:

- Pon dé nghi diéu chinh noi dung gidy phép xay dung (01 ban theo mau):
- Gidy to phap 1y lién quan dén noi dung can diéu chinh (01 ban);

- Gidy phép xay dung da cap (01 ban sao);

- Truong hop di thay phai cé gidy iy quyén c6 cong chimg (01 ban chinh).
b) Thoi gian giai quyét: 05 ngay lam viéc.

¢) Lé phi: 50.000 dong/1 ho so.

2. Thay doi thiét ké da dwoc duyét kém theo Gidy phép xiy dung:

a) Thanh phan h so:

- Pon xin thay doi thiét ké (01 ban theo mau);

- Gidy phép xay dung kém ban vé thiét ké duoc duyét (Ban chinh);

- Ban v& thiét ké xin diéu chinh (02 ban) thé hién cac thanh phan sau:

+ Tong mit bang cong trinh trén 16 dat, ty 1& 1/200 + 1/500; kém theo hoa db vi
tri cong trinh co thé hién s 16, ranh thira dat va ranh 16 gioi.

+ Mat b'flng cac tﬁng, mat ding va mat cat cong trinh, ty 1¢ 1/100 + 1/200.

+ Mit bang mong, so dd hé théng thoat nude mua, xir Iy nude thai, chat thai, ty
1€ 1/100 + 1/200.

+ Ban dd hién trang vi tri xay dung theo tai li¢u Chi thi s6 02/CT-UB ty 1€
1/2000.

- Trudng hop di thay phai c6 gidy uy quyén c6 cong chimg (01 ban chinh).
b) Thoi gian giai quyét:



S6 06 -30-6-2006 CONG BAO 53

- 15 ngay lam viéc ddi véi cong trinh nha & riéng 1é.

- 20 ngay lam viéc dbi voi cac cong trinh khac.

¢) Lé phi: 50.000 dong/1 ho so.

Piéu 57. Sao luc Gidy phép xay dung, bin vé thiét ké dwogc duyét

1. Thanh phan hd so:

- Pon xin sao luc Gidy phép xay dung, ban vé& thiét ké duoc duyét (01 ban theo
mau).

2. Thoi gian cip ban sao luc: 07 ngay lam viée.

3. Lé phi: 10.000d6ng/h6 so.

Phan III
TO CHUC THUC HIEN

Piéu 58. Thu truong cac phong, ban chuyén mon thudoc Quan, Chu tich Uy ban
nhan dan phuong va cac don vi lién quan c6 trach nhiém phdi hop v6i Vian phong
Ho1 déng nhan dan va Uy ban nhan dan quan thyc hi¢n cac ndi dung cua Quy dinh
nay.

Piéu 59. Trong qua trinh thyc hién Van phong Hoi dong nhan dan va Uy ban
nhan déan va cac don vi c6 lién quan gip kho khin, vudng mic c6 bao cdo, dé xuat Uy
ban nhan dan quan xem xét diéu chinh, bd sung cho phu hop.

™. UY BAN NHAN DAN
CHU TICH

Lé Van An



