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2 CONG BAO/S6 69+70/Ngay 01-02-2025
(Tiép theo Cong bdo s6 67 + 68)
QUY TRINH 4
Ping ky cip lai gidy chimg nhan ding ky t6 hop tac
do bi mit, chay, rach, nat hoic bi thiéu hiy
(Ban hanh kém theo Quyét dinh s6 5968/0P-UBND ngay 25 thdng 12 ndm 2024
ctia Chii tich Uy ban nhdn ddn Thanh phé)
I. THANH PHAN HO SO
A B A S6 -
STT Tén ho so Ghi chua
lwgng
1 Giay dé nghi cap lai Giay chung nhan dang ky to 01 Ban
hop tac. chinh

Trudme hop uy quyéen thue hién thu tuc:

- C4 nhan ky tén tai van ban dé nghi dang ky t6 hop tac c6 thé uy quyén cho
t6 chirc, ¢4 nhan khac thuc hién thi tuc dang ky td hop tac nhu sau:

+ Truong hop Uy quyén cho ca nhan thyc hién thu tuc dang ky to hop tac,
kém theo hd so phai ¢6 van ban ty quyén cho ca nhan thie hién thu tuc lién quan
dén dang ky to hop tac. Van ban uy quyén ndy khong bat budc phai cong chung,
chirng thuec;

+ Trudong hop uy quyén cho to chitrc thuc hién thu tuc dang ky td hop tac,
kém theo ho so ding ky phai c6 ban sao hop dong cung cap dich vu véi to chire
lam dich vy, giéy 2161 thi€u hodc van ban phan coéng nhiém vu cia to chirc d6 cho
ca nhan truc tiép thuc hién thu tuc lién quan dén dang ky to hop tac.

- Truong hop thue hién thu tuc ding ky to hop tac qua dich vu buu chinh
cong ich, khi thye hién thu tuc, nhan vién buu chinh phai ndp ban sao phiéu giri hd
so theo mau do doanh nghiép cung tmg dich vu buu chinh cong ich phat hanh co
chit ky xac nhan cua nhan vién buu chinh va nguoi ¢o tham quyén ky vin ban dé
nghi dang ky.

- Truong hop iy quyén cho don vi cung cap dich vu buu chinh khéng phai la
buu chinh c6ng ich thye hién thu tuc dang ky t6 hop tac thi viéc uy quyén thuc
hién theo quy dinh tai diém b khoan 2 Piéu 12 Nghi dinh s6 92/2024/ND-CP.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua | Thoi gian xir ly Lé phi

Truc tiép: Co quan dang ky | 03 ngay lam vi€c. Khéng thu 1€ phi dang ky
kinh doanh cap huyén (Bo do1 voi to hop tac theo quy
phan Tiép nhan va Tra két qua dinh tai khoan 2 biéu 22
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- B6 phan Mot ctra).

Luat Hop tac xa 2023.

III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho so/
Biéu mau

Dién giai

B1

Nop ho
SO

To chuec,
ca nhan

G100
hanh
chinh

Theo muc I

T6 chue, ca nhan nop 01
bo hé so tar BO phan
Mot cua.

B2

Tiép
nhan ho
SO

Bo phan
Mot cura

G100
hanh
chinh

- Theo muc [
-BM 01
-BM 02
-BM 03

- Trudong hop hd so co
du cac diéu kién tiép
nhan theo quy dinh: 1ap
Giay bién nhan theo BM
01 trén Hé thong thong
tin vé dang ky hop tac
x4 trao cho ngudi ndp hod
so, chuyén Phong Tai
chinh - Ké& hoach thuc
hién tiép B3.

- Truomg hop hd so chua
du cac diéu kién tiép
nhan theo quy dinh: 1ap
Phiéu yéu cau BM 02
hwdng dan nguoi ndp ho
so bd sung, hoan thién
ho so.

- Truong hop tir chéi
tiép nhan giai quyét hod
so: lap Phiéu tir chdi
theo BM 03 trao cho
nguol nop ho so.

B3

Xw ly
ho so

Chuyén
vién
Phong Tai
chinh -
K& hoach

1,5 ngay
lam viéc

- Theo muc [
-BM 01

- Phiéu dé
xuat

- Du thao két
qua

- Nhap day du, chinh xac
thong tin trong ho so, sd
hoa, dat tén van ban dién
tir twrong g véi tén loai
gidy to trong ho so bang
ban gidy va tai lén Hé
thong thong tin vé dang
ky hop tac xa.

- Xem xét, xtr 1y ho so
va dé xuat két qua giai
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quyét ho so, trinh Lanh
dao xem xét.
- Xem xét ho so, ky
duyét Phiéu dé& xuat va
du thao két qua; phé
duyét trén HE théng
-TheomucI | thong tin vé dang ky hop
.. | Lanh dao -BM 01 tac x4 va chuyén chuyén
B4 Xe;‘;l;‘et’ Phong Tai | 01 ngay |-Phidudé |vién in két qua giai
duyét chinh - | lam viéc | xuat quyét ho so.
g K¢ hoach _BM 06 - Lanh dao Phong ky
hosic BM 04 Giay chimg nhan dang
ky to hop tac hoic
Thong bao vé viéc stra
do6i, bo sung ho so ding
ky t6 hop tac/hop tac xA.
' Van thur . - l?hoto, dong dau két
Phat | o ong Tai | 05ngay | Hosoda jaqua.
B5 | hanh ket , e dugc phé |- Chuyén két qua giai
N chinh - | lam viéc n PR <o
qua K& hoach duyét quyét ho so cho B phan
' Mot cua.
Tra két , 7
quz"i, lwu Theo - Tra két qua cho tb
B | Moson | Bophan | e g, | Chucs canhan.
thong ké | Mot cuira hen - Luu ho so, thong ké va
va theo ' theo doi.
doi
IV. BIEU MAU
TT | Ma hiéu Tén Biéu miu
| BM 01 Giay bién nhan ho so dang ky to hop tac/ hop tac xa (Phu luc
VI-1 ban hanh kem theo Thong tu s6 09/2024/TT-BKHDT).
) BM 02 Phiéu yéu cau bo sung, hoan thién hd so (Mau s6 02 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).
3 BM 03 Phiéu tir chdi tiép nhan giai quyét hd so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).
Thong bao vé viéc stta doi, bd sung ho so dang ky to hop
4 BM 04 | tac/hop tac xa (Phu luc VI-3 ban hanh kém theo Thong tu sb
09/2024/TT-BKHDT).
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Giay dé nghi cap lai Gidy chimg nhan ding ky to hop tac (Phu

S| BMOS 11126 ban hanh kém theo Thong tir sé 09/2024/TT-BKHBT).
Giay chimg nhan ding ky to hop tac (Phy luc V-2 ban hanh
6 BM 06 kém theo Thong tu s6 09/2024/TT-BKHDT) (Ding trong

trieomg hop cdp lai Gidy chimg nhdn dang ky t6 hop tdc do mdt,
chdy, rdach, ndt hodc bi tiéu huy dudi hinh thirc khdc).

V. HO SO CAN LUU
TT | Ma hiéu Tén Biéu miu

Gidy bién nhan ho so dang ky to hop tac/ hop tac xa (Phu luc

! BMOL 1 V11 ban hanh kem theo Thong tu s6 09/2024/TT-BKHDT).

) BM 02 Phiéu yéu cau bo sung, hoan thién hd so (Mau s6 02 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

3 BM 03 Phi€u tur chdi tiép nhan giai quyét hé so (Mau s6 03 ban hanh

kém theo Théng tu 01/2018/TT-VPCP).

Thong bao vé viéc sta doi, bo sung hd so dang ky to hop
4 BM 04 | tac/hop tac xa (Phu luc VI-3 ban hanh kém theo Thong tu s6
09/2024/TT-BKHDT).

Giay dé nghi cap lai Gidy chimg nhan ding ky to hop tac (Phu

S| BMOS 11126 ban hanh kém theo Thong tir sé 09/2024/TT-BKHBT).
Giay chimg nhan ding ky to hop tac (Phy luc V-2 ban hanh

5 BM 06 kem theo Thong tu s6 09/2024/TT-BKHDT) (Ding trong
trieomg hop cdp lai Gidy chimg nhdn dang ky t6 hop tdc do mdt,
chdy, rdach, ndt hodc bi tiéu huy dudi hinh thirc khdc)

7 / Cac thanh phan hd so khac (néu co6) theo quy dinh phap luat

hién hanh.

VL. CO SO PHAP LY

- Luat Hop tac x4 s6 17/2023/QH15 ngay 20/6/2023.

- Nghi dinh s6 92/2024/ND-CP ngay 18/7/2024 ciia Chinh phu vé ding ky to
hop tac, hop tac xa, lién hiép hop tac xa.

- Thong tu s6 09/2024/TT-BKHDT ngay 16/5/2024 ciia Bo trudng Bo Ké hoach
va Pau tu ban hanh biéu mAau thwce hién thu tuc dang ky to hop tac, hop tac x43, lién
hiép hop tac xa va quy dinh vé noi dung thong tin, viéc cap nhat, khai thac va quan ly
Hé thong thong tin quoc gia vé& hop tac x4.

- Quyét dinh s6 1739/QD-BKHDT ngay 13/8/2024 ciia Bo truong Bo Ké hoach
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va Pau tu cong bé thi tuc hanh chinh ban hanh méi, sira doi, bo sung, thay thé, thu
tuc hanh chinh bai bé, hiy bé, huy cong khai trong linh vue thanh 1ap va hoat déng
ciia t0 hop tac, hop tac x4, lién hiép hop tac xa thudc pham vi chirc ning quan 1y cia
B6 Ké hoach va Pau tu.

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
Thanh phé H6 Chi Minh vé ban hanh céc loai phi, 1 phi thudc tham quyén cua Hoi
dong nhan dan Thanh pho.

- Nghi quyét s6 07/2024/NQ-HDND ngay 19/5/2024 cia Hoi dong nhan dan
Thanh phé H6 Chi Minh quy dinh mirc thu 1€ phi trong thue hién tha tuc hanh chinh
ap dung dich vu cong truc tuyén trén dia ban Thanh phé Hd Chi Minh.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.

- Quyét dinh s6 3583/QD-UBND ngay 29/8/2024 cua Uy ban nhan dan Thanh
pho HO6 Chi Minh vé viéc cong bd danh muc thu tuc hanh chinh linh vic thanh 18p va
hoat dong cua to hop tac, hop tac x4, lién hiép hop tac xi thudc pham vi chirc ning
quan ly cia S& Ké hoach va Pau tu.

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 cua Uy ban nhan dan
Thanh phé Hb Chi Minh ban hanh mtc thu 10 loai phi va 07 loai 1€ phi trén dia ban
Thanh phé H6 Chi Minh.

- Quyét dinh s6 17/2018/QD-UBND ngay 16/5/2018 ciia Uy ban nhan dan
Thanh phé H6 Chi Minh stra dbi, bai bo cac Phu luc ban hanh kém theo Quyét dinh
s6 52/2016/QD-UBND ngay 10/12/2016 cia Uy ban nhan dan Thanh phd ban hanh
murc thu 10 loai phi va 07 loai 1€ phi trén dia ban Thanh phé Hb Chi Minh.
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Miu VI-1
CO QUAN PANG KY KINH DOANH  CONG HOA XA HQI CHUNGHIA VIET NAM
CAPHUYEN Pic Iap - Tur do - Hanh phiic
S6: . , ngay ... thang ... nam ...
GIAY BIEN NHAN

H so diing ky t6 hop tac/hop tac xa

(Tén Co quan ddng ky kinh doanh cdp huyén) ...........ccccoeeceoeecreeeee..

DA Chl tTU SO o

Dienthoat: ..o Fax: oo

Email: ... Website: .........oocoeiiiiii,

Ngay ..../..../....dA1haAn c0a ONG/BA ..ovooovoeoooeeeeeeeeeeeeeeeeee e,

S6 dinh danh ca nhan: .................. /S6 Chtrng minh nhan dan, Ho chiéu, giay to
c6 gia tri thay thé ho chiéu nudc ngoai (ddi véi nguoi dai dién la nguoi nude ngodi):
...... Ngay cap: ... Noicap: ......

DA Ca oo

bPiénthoat: ....oooooeiiii Email: ..o

01 bOhd SO SO v, V& VB C oo,

Cua to hop tac/hop tac xd/chi nhanh/van phong dai dién/dia diém kinh doanh
................................................ (tén 16 hop tac'hop tdc xd/'chi nhdnh/vian phong dai
dién/dia diém kinh doanh); Mi s6 to hop tac/hop tac xa/chi nhanh/van phong dai
dién/dia diém kinh doanh/Ma $6 thUué: ..........ccoovieeoieoeieeeeeeeeeee, (néu co)

H6 so bao gbm:
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(Tén Co quan dang ky kinh doanh cdp huyén) hen Ong/Ba ngay ..../..../......
dén (Tén Co quan ddng ky kinh doanh cdp huyén) dé duogc giai quyét theo quy dinh
cua phap luat.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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Maiu VI-3
CO QUAN PANG KY KINH DOANH  CONG HOA XA HQI CHU NGHIA VIET NAM
CAPHUYEN Dijc 1ap - Tu do - Hanh phiic
S6: , ngay.....thdng.....ndm... ...
THONG BAO

Vé viéc sira d6i, bd sung hd so ding ky to hop tac/hgp tac xa
Kinh gti:  (Tén t6 hop tdc'hop tdc xd)
Dia chi tru s& chinh:
Ma s6: (Mai s6 16 hop tdc/hop tdc
xd/S6 Gidy chimg nhdn dang ky hop
tdc xa/Sé Gidy chimg nhdn ddng ky
kinh doanh)

(Tén Co quan ddng ky kinh doanh cdp huyén): .............cccceoeecoeeeeeeeeenn..
DA Chl tTU SO o
Dienthoat: ..o Fax: .o

Email: oo Website: ..o

(Tén Co quan ding ky kinh doanh cdp huyén) @& nghi nhitng noi dung can sta
d6i, bo sung trong ho so va ly do stra doi, bo sung nhwr Sau: ......o.coovveveeeeveeeeen.,

Ngay (Tén Co quan ddng ky kinh doanh cdp huyén) nhan duge ho so sira doi, bo
sung theo yéu cau néi trén duoc tinh 1a ngay nhan hd so dang ky t6 hop tac/hop tac xa.

Noi nhﬁAn.' TRUONG PHONG
- Nhu tren; (Ky, ghi ho tén va dong ddau)
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MAu III-6
TEN TO HQP TAC CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc
SO
...... ,hgay... ... thdng... ... ndm ... ...
GIAY PE NGHI

Cép lai Gidy chirng nhan ding ky t6 hop tac
Kinh gui: (Tén Co quan ding ky kinh doanh cdp huyén) ...........

Tén to hop tac (ghi bang chif in NOA): ......o.vviveeieee oo
M4 SO 10 hop tAC/ME SO thUE: ..vovoeeoeeeeeeeeeeeeeeee e
Dé nghi duoc cap lai Giay ching nhan dang ky t6 hop tac.

Ly do dé nghi cép L e

T6 hop tac cam két thong tin ké khai trong Gidy dé nghi nay 1a hop phép, chinh
xac, trung thuc va hoan toan chiu trach nhiém trude phap luat vé néi dung cua Giéy

dé nghi nay.

NGUOI PAI DIEN CUA TO HOP TAC
(Ky, ghi ho tén)’

! C4 nhan (trong truong hop dai dién t6 hop tac 1a ca nhan) hodc nguoi dai dién hop phap cia phap

nhan (trong trudng hop dai dién t6 hop tac 1a phap nhan) ky truc tiép vao phan nay.
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Miu V-2
CO QUAN PANG KY KINH DOANH  CONG HOA XA HOI CHU NGHIA VIET NAM
CAP HUYEN Doc 1ap - Tu do - Hanh phic

GIAY CHUNG NHAN PANG KY TO HQP TAC
(Ding trong truong hop cdp lai Gidy chitng nhdn ddng ky t6 hop tdc do mdt, chay,
rdch, ndt hodc bi tiéu huy dudi hinh thirc khdc)

(N§i dung cdp lai)

TRUONG PHONG!
(Da ky)

Ghi chu: Dugc gz’ip lai ngay .../.../......
TRUONG PHONG )
(Ky, ghi ho tén va dong dau)

' Khéng c6 chit ky, con dau tai Muc nay.
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QUY TRINH 5
Ding ky thay d6i ndi dung ding ky t6 hop tac
(Ban hanh kém theo Quyét dinh s6 5968/0P-UBND ngay 25 thdng 12 ndm 2024
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so S0 Ghi chi
luwgng

Truong hop ddng ky thay doéi: Tén t6 hop tdc; Dia chi tru so t6 hop tdc;
Nganh, nghé kinh doanh; Tong gid tri phdn von gop

Gidy dé nghi dang ky thay doi noi dung ding ky to

1 . 01 Ban chinh
hop tac.
Bién ban hop thanh vién t6 hop tac vé viéc thay doi
nodi dung dang ky td hop tac. Ban sao
2 | (Ap dung khi thay déi cdc néi dung: Tén té hop tdc; 01 hoac ban
Dia chi tru so 16 hop tdc; Nganh, nghé kinh doanh; chinh

Téng gid tri phdn vén gop)

* | Triong hop thay doi nguoi dai dién t6 hop tdc

Giay dé nghi dang ky thay doi noi dung dang ky t6 01

1 hop tdc. Ban chinh
A1 \ A A f X A 2 Ban sao
) Bler} ‘ban‘ hQ.P thanh vién t6 hop tac vé viéc thay doi 01 hodic ban
nguol dai dién. ,
chinh
Vin ban uy quyén cua thanh vién t6 hop tac cho mot Ban sao
3 | canhan hoac mét phap nhan lam nguot dai dién mai 01 hodc ban
cua to hop tac. chinh
« | Truwong hop 16 hop tdc thay doi thong tin dang ky thué ma kho”pg thay doi
noi dung ddng ky kinh doanh, trir thay doi phwong phdp tinh thué
1 }(l}é;yt fce nghi dang ky thay doéi néi1 dung dang ky t6 01 Ban chinh

Truong hop ty quyén thue hién thu tuc:

- Ca nhan ky tén tai van ban dé nghi ding ky to hop tac co thé uy quyén cho
to chure, ca nhan khac thye hién thi tuc dang ky t6 hop tac nhu sau:

+ Trudng hop uy quyén cho ca nhén thye hién thu tuc dang ky to hop tac,
kém theo ho so phai c6 van ban iy quyén cho ca nhan thuc hién thu tuc lién quan
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dén dang ky t6 hop tac. Van ban iy quyén nay khong bit budc phai cong ching,
chirng thuec;

+ Trudong hop ty quyén cho t6 chire thue hién thi tuc dang ky to hop tac, kém
theo ho so dang ky phai c6 ban sao hop dong cung cdp dich vu véi to chirc 1am
dich vu, giéy gid1 thi€u hodc van ban phan coéng nhiém vu cua t6 chirc d6 cho ca
nhan truc tiép thyce hién thi tuc lién quan dén dang ky t6 hop tac.

- Truong hop thyc hién thu tuc dang ky to hop tac qua dich vu buu chinh
cong ich, khi thuc hién thu tuc, nhan vién buu chinh phai ndp ban sao phiéu giri hd
so theo mau do doanh nghiép cung tng dich vu buu chinh céng ich phat hanh c6
chit ky xac nhan cua nhan vién buu chinh va nguoi ¢6 tham quyén ky vin ban dé
nghi dang ky.

- Trudng hop uy quyén cho don vi cung cap dich vu buu chinh khong pha1 la
buu chinh cong ich thuc hién thu tuc dang ky to hop tac thi viéc uy quyén thyc
hién theo quy dinh tai diém b khoan 2 Piéu 12 Nghi dinh s6 92/2024/ND-CP.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua | Thoi gian xir ly Lé phi

Truc tiép: Co quan dang ky | 03 ngay lam viéc ké | Khong thu 1 phi dang ky
kinh doanh cap huyén (Bo |tir ngay nhan duoc | ddi voi to hop tac theo quy
phan Tiép nhan va Tra két qua | ho so hop 16. dinh tai khoan 2 Diéu 22
- B6 phan Mot cua). Luat Hop tac xa 2023.

III. TRINH TU XU LY CONG VIEC

Bubc | \oidung | Trach | Thoi Hb so/ .
cong | on A . .2 X Dién giai
.~_ | cong viec | nhiém gian Biéu mau
viéc
A A i Gid T6 chirc, ca nhan nop 01
p1 | Nepho | Tochic, |y | TheomucT |bo hd so tai B phan Mot
SO’ ca nhan : ;
chinh cua.
- Truong hop ho so ¢6 du
cac diéu kién tiép nhé}n
- Theomuc 1 |theo quy dinh: lap Giay
B2 | nhanhd | JoP 1 panh |[-BMO2 o o Do HORS T
o M6t ctra chinh BM 03 vé dang ky hop tac xa
) trao cho nguoi ndp ho so,
chuyén Phong Tai chinh -
K& hoach thuc hién tiép
B3.
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- Trudng hop ho so chua
du cac diéu kién tiép
nhan theo quy dinh: 1ap
Phiéu yéu cau BM 02
huéng dan nguoi ndp hod
so bo sung, hoan thién ho
SO.

- Truong hop tur choi tiép
nhan giai quyet hd so: 1ap
Phiéu tir chdi theo BM
03 trao cho nguoi ndp hd
SO.

B3

X ly
hd so

Chuyén
vién
Phong Tai
chinh -
Ké hoach

1,5 ngay
lam viéc

- Theo muc |
-BM 01

- Phiéu de
xuat

- Du thao két
qua

- Nhéap day du, chinh Xac
thong tin trong hod so, sb
hoa, dit tén van ban dién
tu twong (mg voi tén loai
gidy to trong hd so bang
ban giay va tai 1én Hé
thong thong tin vé dang
ky hop tac xa.

- Xem xét, xtr 1y ho so va
dé xuat két qua giai quyét
ho so, trinh Lanh dao
xem Xe€t.

B4

Xem xét,

phé
duyét

Lanh dao
Phong Tai
chinh -
Ké hoach

01 ngay
lam viéc

- Theo muc |
-BM 01
- Phiéu de
xuat

- BM 06,

BM 07 hoac
BM 04

- Xem xét hd so, ky
duyét Phiéu dé& xuit va
du thao két qua; phé
duyét trén HE théng
thong tin vé dang ky hop
tac x4 va chuyén chuyén
vién in két qua giai quyét
hd so.

- Lanh dao Phong ky
Gidy ching nhan dang ky
to hop tac hoac Giay xac
nhan vé viéc thay ddi noi
dung dang ky to hop tac
hodc Thong bao vé viée
stra d6i, bo sung ho so
dang ky to hop tac/hop
tac xa.
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Van th - Photo, déng dau két
Phit | oy oo | 0.5 ngay | HOS0da | qud
BS | hanh két | 05 "M U2 TEN Y duocphe |- Chuyén két qua giai
., chinh - | lam viéc A L LA A LA
qua K& hoach duyét quyét hd so cho B phan
' Mot crra.
Tra két , 7
qua, lvu ™ - Tra két qua cho to chic,
pe | hoso, | Bophan | Kétqua | o8 mhan
thong ké | Moét cua h Y q - Luu ho so, thong ké va
\ en ~
va theo theo doi.
doi
IV. BIEU MAU
TT | Ma hiéu Tén Biéu miu
1 BM 01 Giay bién nhan hd so dang ky t6 hop tac/ hop tac xa (Phu luc
VI-1 ban hanh kem theo Thong tu s6 09/2024/TT-BKHDT).
) BM 02 Phiéu yéu cau bo sung, hoan thién ho so (Mau s6 02 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).
3 BM 03 Phiéu tir chdi tiép nhan giai quyét ho so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).
Thong bao vé viée sira d6i, bo sung ho so dang ky to hop
4 BM 04 | tac/hop tac xa (Phu luc VI-3 ban hanh kém theo Thong tu s6
09/2024/TT-BKHDT).
Giay dé nghi diang ky thay doi noi dung ding ky to hop tac
5 BM 05 | (Phu luc III-3 ban hanh kém theo Thong tu s6 09/2024/TT-
BKHDT).
6 | BMmog |Giay chimg nhan dang ky to hop tac (Phu luc V-1 ban hanh
kém theo Théng tu s6 09/2024/TT-BKHDT).
Giay xac nhan vé viéc thay do6i noi dung dang ky to hop tac
7 BM 07 | (Phu luc V-3 ban hanh kém theo Thong tu s6 09/2024/TT-
BKHDT).

V.HO SO CAN LUU

TT | Mai hiéu Tén Biéu miu
| BM 01 Giay bién nhan ho so dang ky t6 hop tac/ hop tac xa (Phu luc
VI-1 ban hanh kem theo Thong tu s6 09/2024/TT-BKHDT).
5 BM 02 Phi€u yéu cau bo sung, hoan thién ho so (Mau s6 02 ban hanh

kém theo Théng tu 01/2018/TT-VPCP).
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Phiéu tir chdi tiép nhan giai quyét hd so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

Thong bao vé viéc stra doi, bo sung hd so dang ky to hop
4 BM 04 | tac/hop tac xa (Phu luc VI-3 ban hanh kém theo Thong tu s6
09/2024/TT-BKHDT).

Giay déNnghi dang ky thay d6i noi dung dang ky t6 hop tac
5 BM 05 | (theo mau) (Phu luc III-3 ban hanh kém theo Théng tu so6
09/2024/TT-BKHDT).

Giay chimg nhan dépg ky to hop tac (Phu lyc V-1 ban hanh
kem theo Thong tu s6 09/2024/TT-BKHDT).

Giay xac nhan vé viéc thay d6i noi dung ding ky to hop tac
7 BM 07 | (Phu luc V-3 ban hanh kém theo Théng tu s6 09/2024/TT-
BKHDT).

Cac thanh phan ho so khac (néu c6) theo quy dinh phap luét
hién hanh.

3 BM 03

6 BM 06

V1. CO SO PHAP LY
- Luat Hop tac xa s6 17/2023/QH15 ngay 20/6/2023.

- Nghi dinh s6 92/2024/ND-CP ngay 18/7/2024 ciia Chinh phu vé ding ky to
hop tac, hop tac xa, lién hiép hop tac xa.

- Thong tu s6 09/2024/TT-BKHDT ngay 16/5/2024 ciia Bo trudng Bo Ké hoach
va Pau tu ban hanh biéu mAau thwce hién thu tuc dang ky to hop tac, hop tac x43, lién
hiép hop tac xa va quy dinh vé noi dung thong tin, viéc cap nhat, khai thac va quan ly
Hé thong thong tin quoc gia vé& hop tac x4.

- Quyét dinh s6 1739/QD-BKHDT ngay 13/8/2024 ciia Bo truong Bo Ké hoach
va Pau tu cong bé thi tuc hanh chinh ban hanh méi, sira doi, bo sung, thay thé, thu
tuc hanh chinh bai bé, hiy bé, huy cong khai trong linh vue thanh 1ap va hoat déng
ciia t0 hop tac, hop tac x4, lién hiép hop tac xa thudc pham vi chirc ning quan 1y cia
B6 Ké hoach va Pau tu.

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
Thanh phé H6 Chi Minh vé ban hanh céc loai phi, 1 phi thudc tham quyén cua Hoi
dong nhan dan Thanh pho.

- Nghi quyét s6 07/2024/NQ-HPND ngay 19/5/2024 ctia Hoi dong nhan dan
Thanh phé H6 Chi Minh quy dinh mirc thu 1€ phi trong thue hién tha tuc hanh chinh
ap dung dich vu cong truc tuyén trén dia ban Thanh phé Hd Chi Minh.
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- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu hudng dan thi hanh mét sb quy dinh cua Nghi dinh sb 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.

- Quyét dinh s6 3583/QD-UBND ngay 29/8/2024 cua Uy ban nhan dan Thanh
pho HO6 Chi Minh vé viéc cong bd danh muc thu tuc hanh chinh linh vic thanh 18p va
hoat dong cua to hop tac, hop tac x4, lién hiép hop tac xi thudc pham vi chirc ning
quan ly cia S& Ké hoach va Pau tu.

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 cua Uy ban nhan dan
Thanh phé Hb Chi Minh ban hanh mtc thu 10 loai phi va 07 loai 1€ phi trén dia ban
Thanh phé H6 Chi Minh.

- Quyét dinh s6 17/2018/QD-UBND ngay 16/5/2018 ciia Uy ban nhan dan
Thanh phé H6 Chi Minh stra dbi, bai bo cac Phu luc ban hanh kém theo Quyét dinh
s6 52/2016/QD-UBND ngay 10/12/2016 cia Uy ban nhan dan Thanh phd ban hanh
murc thu 10 loai phi va 07 loai 1€ phi trén dia ban Thanh phé Hé Chi Minh.
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MAiu VI-1
CO QUAN PANG KY KINH DOANH  CONG HOA XA HQI CHU NGHIA VIET NAM
CAPHUYEN DPic lap - Ty do - Hanh phiic

S6: , ngay ... thang ... nam ...

GIAY BIEN NHAN
Ho so diing ky t6 hop tac/hop tac xa

(Tén Co quan ddng ky kinh doanh cdp Muyén) ...............ccccoocoeeeoeeeeeeeeeeeeen]
DA G TTU SO e e e e
D1EN thOal: ..ooeeeeeeeeeeeeeeee e Fax: ...
Email: ..o Website: ......ccoooevieiieiie,
Ngay ..../.... ... 3 0han ctia ONE/BA .....o.oooivieieeeeeeeeeeeeeeeeeee e
S6 dinh danh ca nhan: ........................ /S6 Chirng minh nhan dan, Ho chiéu, gidy to c6

gia tri thay thé ho chiéu nudc ngoai (doi véi nguoi dai dién la nguci nuwée ngodi): ...
Ngay cap: ... Noi cap: ......

DI1a G e

Dién thoat: ....cccooveeeeeeeeeeeee Email: .o

01 bOhOSOSO: wevvveveeeieiienn. VE VIEC e e

Cua to hop tac/hop tac xa/chi nhanh/van phong dai dién/dia diém kinh doanh ......
(tén 16 hop tac/hop tac xd/chi nhanh/vin phong dai dién/dia diém kinh doanh); Ma s6 to
hop tac/hop tac xi/chi nhanh/vin phong dai dién/dia diém kinh doanh/M3 s6 thué: (néu co)

Ho so bao gom:

TSSOSO
et h et ettt et ea AR Rt eh ke e et es ettt en e ee et e
USSP
RSSOV
(Tén Co quan dang ky kinh doanh cdp huyén) hen Ong/Bangay ..../..../...... dén (Tén

Co quan ddng ky kinh doanh cdp huyén) dé dugc giai quyét theo quy dinh cta phép luat.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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Mau VI-3

CO QUAN PANG KY KINH DOANH  CONG HOA XA HOI CHU NGHIA VIET NAM

CAPHUYEN Djc 1ap - Ty do - Hanh phic
S6: , ngay.....thang.....ndm... ...
THONG BAO

Vaé viéc sira ddi, bé sung ho so’ ding ky t6 hop tac/hop tic xa

Kinh giri:  (Tén 16 hop tdc/hop tdc xd)
bia chi tru sé chinh:
M3 s6: (Mdi 56 16 hop tac/hop tdc xa/'Sé
Gidy chitng nhdn ddng ky hop tdc xa/'Sé
Gidy chitng nhdn ddng ky kinh doanh)

DA Chl tU SO e,
D1EN thOal: ..ooeeeeeeeeeeeeeeee e Fax: ...

Email: oo WebSIte: ...

(Tén Co quan ddng ky kinh doanh cdp huyén) @& nghi nhitng ndi dung can sira doi, bo

sung trong ho so va ly do stra 61, bd sung nhur sau: .............oooooieviiiiiiiic,
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Ngay (Tén Co quan ddng ky kinh doanh cdp huyén) nhan dugc hd so sira doi, bo sung
theo yéu cau néi trén dugc tinh 14 ngay nhan hd so ding ky to hop tac/hop tac xa.

Noi nhén: TRUONG PHONG
- Nhu trén; (Ky, ghi ho 1én va dong ddu)
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Mau I11-3
TEN TO HQP TAC CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc
SO o
...... ,hgay... ... thdng... ... ndm ... ...
GIAY PE NGHI

Ping ky thay d6i ndi dung ding ky t6 hop tac
(Dimng trong trieong hop ddng ky thay déi néi dung dang ky 6 hop tdc,
ding ky cdp nhdt, b6 sung théng tin ding ky 16 hop tdc,
dé nghi dang ky 16 hop tdc)
Kinh gui: (Tén Co quan ding ky kinh doanh cdp huyén) ...

Tén t0 hop tac (ghi bAng chit in ROG): ..........cocoeoveeeeeeoeeeeeeeeeeeeeeeeee

M4 SO 10 hop tAC/ME SO thUE: ..vovoeeoeeeeeeeeeeeeeeee e

Luu y:

- Trueong hop dang ky thay déi ndi dung ddng ky 16 hop tdc: Ké khai Muc A cia
biéu mdu nay;

- Truong hop ddng ky cdp nhdt, b6 sung, hiéu dinh théng tin dang ky t6 hop tdc:
Ké khai Muc B ctia biéu mdu nay;

- Trueong hop ding ky déi véi to hop tdc thanh Idp trude ngay 01/7/2024 thudce
doi twong phai ding ky theo quy dinh tai khoan 2 Diéu 107 Ludt Hop tdc xd ndm
2023: Ké khai Muc C ciia biéu mdu nay.

! Truong hop Té hop tac ding ky thay dbi tru s& ciia TS hop tac thi ghi tén co quan dang ky kinh
doanh cdp huyén noi to hop tac du dinh dit tru sé méi. Cac truong hop dang ky thay ddi néi dung
diang ky T6 hop tac khac thi ghi tén co quan ding ky kinh doanh cap huyén noi T6 hop tac da
dang ky.
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A. PANG KY THAY POI NOI DUNG PANG KY TO HQP TAC

Té hop tic ding ky thay d6i ndi dung ding ky t6 hop tic nhw sau:

(T6 hop tdc chon va ké khai vao trang twong vng véi néi dung dang ky thay doi)
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PANG KY THAY POI TEN TO HQOP TAC
Tén to hop tac viét bang tiéng Viét sau khi thay doi (ghi bang chit in hoa):
Tén to hop tac viét bang tiéng nudc ngoai sau khi thay ddi (néu co): ...

Tén to hop tac viét tat sau khi thay ddi (R CO): ....oovvvoeeeeeeceeeeeee
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PANG KY THAY POI PIA CHI TRU SO TO HQP TAC
Dia chi tru so to hop tac sau khi thay doi:
S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 10: ......oocoevveeeee..
TO/XOMYAPAOI ..ot

XA/PRUONG/TRE ATAD .o

Huyén/Quan/Thi x&/Thanh phé thudc tinh/Thanh phd thudc thanh phd truc
thudc Trung WONE: ...,

Tinh/Thanh phd trurc thudc TIUNE WONE: ..o

Dién thoai: ... Email (161 CO): oo,

Déng thot thay ddi dia chi nhan thong bao thué (Pdnh ddu X vao 6 vuong néu té
hop tdc thay déi dia chi nhdn thong bdo thué twong ving véi dia chi tru so).
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1. B6 sung nganh, nghé kinh doanh sau (ké khai trong trucng hop t6 hop tdc
dang ky bo sung nganh, nghé kinh doanh vao danh sdch nganh, nghé kinh doanh da
ddng ky v6i co quan ding ky t6 hop tdc):

STT Tén nganh, nghé kinh doanh Ma nganh Chi chu
duoc bo sung

2. B6 nganh, nghé kinh doanh sau (ké khai trong trucng hop t6 hop tdc ding ky
bo nganh, nghé kinh doanh khoi danh sdch nganh, nghé kinh doanh da ding ky véi
co quan ddang ky t6 hop tdc):

STT Tén nganh, nghé kinh doanh Ma3 nganh Ghi cha
duoc bo khoi danh sach da dang ky (Néu co)

3. Sira d6i chi tiét nganh, nghé kinh doanh sau (ké khai trong trucng hop té
hop tdc dang ky thay déi ndi dung chi tiét ciia nganh, nghé kinh doanh da dang ky voi
co quan ddang ky t6 hop tdc):

STT Tén nganh, nghé kinh doanh Ma nganh Ghi chu
duoc sira dbi chi tiét (Néu c6)

4. Thay d6i nganh nghé kinh doanh chinh (ké khai trong truong hop té hop
tdc ding ky thay doi nganh, nghé kinh doanh chinh da ding ky véi co quan ding ky
16 hop tdc):

Ghi chu

STT | Tén nganh, nghé kinh doanh chinh M3 nganh (Néu co)
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Luuy:

Truong hop to hop tac thay doi nganh, nghé kinh doanh tir nganh nay sang nganh
khac, t6 hop tac ké khai déng thoi tai Muc 1, 2 néu trén, cu thé nhu sau: ké khai nganh,
nghé kinh doanh mé1 tai Muc 1; ké khai nganh, nghé kinh doanh ct ta1 Muc 2.

Truong hop nganh, nghé kinh doanh duoc bo sung hodic nganh, nghé kinh doanh
duge bo ra khoi danh sach d3 dang ky 1a nganh, nghé kinh doanh chinh cua t6 hop tac thi
td hop tac ké khai déng thoi ta1 Muc 1 (hodc Muc 2) va Muc 4 néu trén.

Deé nghi (Co quan ddng ky kinh doanh cdp huyén) ............... cap Gidy xac nhan
thay d6i noi dung dang ky t6 hop tac cho t6 hop tac d6i véi cac thong tin thay doi néu trén.
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PANG KY THAY POI TONG GIA TRI PHAN VON GOP

Tong gid tri phan vén gdp sau khi thay doi:

Tong gia tri phan von gop (BANg S6; VND): ..o,
Tong gia tri phan von gop (BAng chit; VND): c.c.oeoeeeeoeeeceeeeeoeeeeeeea,
LY d0 thay GOL: ..eovevee oot
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PANG KY THAY POI PAI DIEN TO HQP TAC
Thong tin dai dién to hop tac sau khi thay doi:
Trwong hop dai dién té hop tdc sau khi thay déi la cd nhén thi ghi:
Ho, chit dém va tén (ghi ho tén ba°ng chir in hoa): .................
Sinh ngay: ....... oo oo,
SO dinh danh cANhAN: ... ...

Truong hop khong cé sé dinh danh cd nhdn thi dé nghi ké khai cdc thong tin cd
nhdn dudi ddy:

Giéitinh: ... Dan toc: ................ Quéctjch:

S6 CMND/HG chiéu/Ho6 chiéu nurde ngoai hoac gidy to ¢d gia tri thay thé hd chiéu
nudc ngoai (doi vdi cd nhdn la nguoi nudc ngodi). .......................

Ngay Cap: ..../ooo o . NOLCAD: oo oo
Noi thuong tra:
S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 16: ................
TO/XOMAPANON: .. oo e e
Xﬁ/Phu(‘)’ng/Thitrén:

Huyén/Quan/Thi x3/Thanh pho thudc tinh/Thanh phé thudc thanh phd truc
thudc Trung wong: ... ...

Tinh/Thanh phd truc thudc Trung Wong: ..........oooveeeeieiii e,
No1 ¢ hién tai:

S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 16: ................

TO/XOMAPANON: .. oo e e

Xﬁ/Phu(‘)’ng/Thitrén:

Huyén/Quan/Thi x3/Thanh pho thudc tinh/Thanh phé thudc thanh phd truc
thudc Trung wong: ... ...

Tinh/Thanh phd truc thudc Trung Wong: ..........oooveeeeieiii e,

Dién thoai (néu cd): . . Email (néu co): .

Trwong hop dai dién to pr tdc sau khi thay doi la phap nhdn thi ght
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Tenphap nhan: ...

S6 Giay chimg nhan ding ky doanh nghiép/Quyét dinh thanh 1ap/gidy to cé gia
tri phap ly twong duwong: ...

Ngay cap: .../.../... NOT CAD: e,
Ho, chir dém va tén cua nguodi dai dién hop phap cua phap nhan: ................
Sinh ngay: .../.../...

SO dinh danh CANNAN: oo,

Truong hop khong c6 sé dinh danh cd nhdn thi @é nghi ké khai cdc théng tin cd
nhdn dudi ddy:

Giéitinh: ... Dan toc: ................ Quéctjch:

S6 CMND/H® chiéu/Hé chiéu nude ngoai hoac giéy to ¢d gia tri thay thé hé chiéu

nwde ngoai (doi véi cd nhdn la ngueoi nede ngodi): .......................

Ngay Cap: ..../ooo o . NOLCAD: oo oo

Noi thuong tra:
S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 16: ................
TO/XOMAPANON: .. oo e e
Xﬁ/Phu(‘)’ng/Thitrén:

Huyén/Quan/Thi x3/Thanh pho thudc tinh/Thanh phé thudc thanh phd truc
thudc Trung wong: ... ...

Tinh/Thanh phd truc thudc Trung WoNg: .........oooveeeeieiii e,
No1 ¢ hién tai:

S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 16: ................

TO/XOMAPANON: .. oo e e

Xﬁ/Phu(‘)’ng/Thitrén:

Huyén/Quan/Thi x3/Thanh pho thudc tinh/Thanh phé thudc thanh phd truc
thudc Trung wong: ... ...

Tinh/Thanh phd truc thudc Trung WoNg: .........oooveeeeieiii e,

Dién thoai méu cd): ..................... Email (néucé): ......................
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PANG KY THAY POI THONG TIN PANG KY THUE

Thong tin dang ky thué sau khi thay doi:

1. bia chi nhan thong bao thué (chi ké khai néu dia chi nhdn thong bdo thué
khdc tru so):

S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 10: ......oocoevveeeee..
TO/XOMYAPAOI ..ot
XA/PRUONG/TRE ATAD .o

Huyén/Quan/Thi x&/Thanh phé thudc tinh/Thanh phd thudc thanh phd truc
thudc Trung WONE: ...,

Tinh/Thanh phd trurc thudc TIUNE WONE: ..o
Dién thoai (néu c6): ..o.oovveve Email (181 €6): oo,

2. Ngay bét dau hoat dong’ (trieong hop 16 hop tdc dw kién bt dau hoat dong ké
tir ngay duoc cdp Gidy chimg nhdn ddng ky 16 hop tdc thi khong can ké khai ngi dung
nay). ....0....0.......

3. TONE SO 120 AONE: ..o

Dé nghi (Co quan ding ky kinh doanh cdp huyén) ............... cap Gidy xac
nhan thay d6i ndi dung dang ky t6 hop tac cho to hop tac ddi véi cac thong tin thay

do1 néu trén.

> Truong hop T hop tac duoc cip gidy chiung nhan ding ky td hop tac sau ngay bat dau
hoat dong da ké khai thi ngay bat dau hoat dong 1a ngay T6 hop tac duoc cap gidy chung
nhan ding ky T6 hop tac.
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B. PE NGHI CAP NHAT, BO SUNG, HIEU PINH
T6 hop tac dé nghi cdp nhat, bod sung, hiéu dinh thong tin dang ky to hop tac nhu

Sau.:
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C. PANG KY CAP GIAY CHUNG NHAN PANG KY TO HQP TAC

(Ding trong triecng hop dang ky doi véi t6 hop tdc thanh Idp triede ngay
01/7/2024 thudc doi twong phdi ddng ky theo quy dinh tai khodn 2 Piéu 107 Ludt
Hop tdc xd)

bang ky to hop tac theo quy dinh tai khoan 2 Diéu 115 Luét Hop tac xa véi cac

thong tin nhu sau:

1. Tén t6 hop tac:

Tén to hop tac viét bang tiéng Viét (ghi bang chit in hoa): ..............cc........
Tén to hop tac viét bang tiéng NUGC NZOAL (MU CO): .o
Tén t0 hop tAC VIEt tAt (MU CO): oo
2. Dia chi tru so:

S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 10: ......oocovvvveeee..
TO/XOMYAPAOI ..ot
XA/PRUONE/TRE ATAD .o

Huyén/Quan/Thi x&/Thanh phé thudc tinh/Thanh phd thudc thanh phd truc
thudc Trung WONE: ...,

Tinh/Thanh phd trurc thudc TIUNE WONE: ..o
Dién thoai: ... Email (161 CO): oo,

3. Nganh, nghé kinh doanh*:

Nganh, nghé kinh doanh chinh (ddnh
STT Tén nganh Ma nganh ddu X dé chon mot trong cdc nganh,
nghé da ké khai)

* - T6 Hop tac cé quyén tu do kinh doanh trong nhirng nganh nghé ma phap luat
khong cam;

- Cac nganh, nghé cam dau tu kinh doanh quy dinh tai Diéu 6 Luat Pau tu;

- Boi voi nhiing nganh, nghé dau tu kinh doanh co6 diéu kién duoc quy dinh tai cac
van ban quy pham phap luat khac, nganh, nghé kinh doanh duoc ghi theo nganh, nghé quy
dinh tai cac van ban quy pham phap luat dé. Té hop tac chi duoc kinh doanh khi c6 du
diéu kién theo quy dinh.
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4. Tong gia tri phan vén gép:

Tong gia tri phan von gop (BANg S6; VND): ..o,
Tong gia tri phan von gop (BAng chit; VND): c.c.oeoeeeeoeeeceeeeeoeeeeeeea,
5. Thong tin diing ky thué:

5.1. Pia chi nhan thong bao thué (chi ké khai néu dia chi nhdn thong bdo thué
khdc tru so):

S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 10: ......oocoevveeeee..
TO/XOMYAPAOI ..ot
XA/PRUONG/TRE ATAD .o

Huyén/Quan/Thi x&/Thanh phé thudc tinh/Thanh phd thudc thanh phd truc
thudc Trung WONE: ...,

Tinh/Thanh phd trurc thudc TIUNE WONE: ..o
Dién thoai (néu c6): .oovvoeere Email (161 CO): oo,
5.2. Ngay bat dau hoat dong; ..... [
5.3. TONE SO 120 AONE: <..ovovoe oo
5.4. Phuong phap tinh thué GTGT (chon I trong 4 phwong phdp):

Khau trir

Truc tiép trén GTGT

Truec tiép trén doanh sb
Khong phai ndp thué GTGT

6. SO lwrong thanh VISN: ...............o.ooooiiooooeeeeeeeeee e
Danh sach thanh vién t6 hop tac: Giri kém (ké khai theo mdu Mdu I11-2)

7. Pai dién t6 hop tac:

Trwong hop dai dién té hop tdc la cd nhan thi ghi:

Ho, chit dém va tén (ghi ho tén ba°ng chir in hoa): .................

Sinh ngay: ....... oo oo,

SO dinh danh cANhAN: ... ...

Truong hop khong cé sé dinh danh cd nhdn thi dé nghi ké khai cdc thong tin cd
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nhdn duwdi ddy:
Giéitinh: ... Dan toc: ................ Quéctjch:

S6 CMND/HG chiéu/Ho6 chiéu nurde ngoai hoac gidy to ¢d gia tri thay thé hd chiéu
nudc ngoai (doi vdi cd nhdn la nguoi nudc ngodi). .......................

Ngay Cap: ..../ooo o . NOLCAD: oo oo e
Noi thuong tra:
S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 16: ................
TO/XOMAPANON: .. oo e e
Xﬁ/Phu(‘)’ng/Thitrén:

Huyén/Quan/Thi x3/Thanh pho thudc tinh/Thanh phé thudc thanh phd truc
thudc Trung wong: ... ...

Tinh/Thanh phd truc thudc Trung WoNg: .........oooveeeeieiii e,
No1 ¢ hién tai:

S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 16: ................

TO/XOMAPANON: .. oo e e

Xﬁ/Phu(‘)’ng/Thitrén:

Huyén/Quan/Thi x3/Thanh pho thudc tinh/Thanh phé thudc thanh phd truc
thudc Trung wong: ... ...

Tinh/Thanh phd truc thudc Trung WoNg: .........oooveeeeieiii e,

Dién thoai méu cd): ..................... Email (néucé): ......................

Trwong hop dai dién té hop tdc la phdp nhdn thi ghi:
Ténphapnhan: ...,

S6 Gidy chung nhan dang ky doanh nghiép/Quyét dinh thanh 1ap/gidy to ¢o gia
tri phap ly twong duwong: ...

Ngay cap: .../.../... NOT CAD e,
Nguoi dai dién hop phap cuaphapnhan: ...
Sinh ngay: .../.../...

SO dinh danh cA NNAN: oo
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Truong hop khéng cé sé dinh danh cd nhdn thi dé nghi ké khai cdc théng tin cd
nhdn dudi ddy:

GiGitinh: ... Dan toc: ................ Quéctich:

S6 CMND/HO chiéu/Ho chiéu nudc ngoai hodc gidy to ¢o gia tri thay thé ho chiéu
nwdc ngoai (doi vdi cd nhdn la nguoi nudc ngodi): .......................

Ngay Cap: .../ooo o ) NOLCAD: oo e
Noi thuong tra:
S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 16: ................
TO/XOM/APANON: oo e e e
XA/PhUONG/ TR tTAN: ... oo e e e

Huyén/Quan/Thi x&/Thanh pho thudc tinh/Thanh pho thudc thanh pho truc
thudc Trung wong: ... .

Tinh/Thanh phd truc thude Trung WONE: ........oovveeeee e in
No1 & hién tai:

S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 16: ................

TO/XOM/APANON: oo e e

XA/PhUONG/ TR tTAN: ... oo e e e

Huyén/Quan/Thi x&/Thanh pho thudc tinh/Thanh pho thudc thanh pho truc
thudc Trung wong: ... .

Tinh/Thanh phd truc thude Trung WONE: ........oovveeeee e in

Dién thoai (néu c6): ..................... Email (néucé): ......................

T6 hop tac cam két thong tin ké khai trong Gidy dé nghi nay 1a hop phép, chinh
xac, trung thuc va hoan toan chiu trach nhiém trude phap luat vé néi dung cua Giéy
dé nghi nay

NGUOI PAI DIEN CUA TO HQP TAC
(Ky va ghi ho tén)’

> C4 nhan (trong truong hop dai dién té hop tac 1a ca nhan) hodc nguoi dai dién hop phap
ctia phap nhan (trong truong hop dai dién T hop tac 1a phap nhan) ky truc tiép vao phan

nay.
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Miu V-1
CO QUAN PANG KY KINHDOANH  CONG HOA XA HOI CHU NGHIA VIET NAM
CAP HUYEN Doc 1ap - Tu do - Hanh phic

GIAY CHUNG NHAN PANG KY TO HQP TAC
Misbto hoptac: ................

Dang ky lan ddu, ngay... ...thdng... ..ndm... ...
Dang ky thay doi ldn thie: .. .., ngay... ..thdng... ..ndm... ...

1. Tén t6 hop tac:

Tén to hop tac viét bang tiéng Viét (ghi bang chit in hoa): ......................
Tén to hop tac viét bang tiéng NUGC NZOAL (MU CO): .o
Tén t0 hop tAC VIEt tAt (MU CO): oo
2.8 ChItrU SO ..o
Diénthoat: ..o Fax: .o,
Email: ... Website: ...
3. Tong gia tri PhAN VOI SOP: .o

4. Pai dién t6 hop tac:

Trwong hop dai dién té hop tdc la cd nhan thi ghi:

Ho, chit dém va tén (ghi bang chit in ROA): .........ocooveceoeeeieeeeeeeeeeeee,
GIOTHNN: e
Sinh ngay: ......... [ T QUOC tICH oo,
S6 dinh danh ca nhan: .................... /S6 Chimmg minh nhan dan, Ho chiéu, gidy

to ¢o gia tri thay thé ho chiéu nudc ngoai (ddi véi nguoi dai dién la nguoi nude
ngoai). ...... Ngay cap: ... Noi cap: ......
Di1a chi 18N 1aC: ..o
Truwong hop dai dién té hop tdc la phdp nhdn thi ghi:
Tenphap nhan: ...
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S6 Giay chimg nhan ding ky doanh nghiép/Quyét dinh thanh 1ap/gidy to cé gia
tri phap ly twong duwong: ...

Ngay cap: .../.../... NOT CAD: v,
Nguoi dai dién hop phap cua phap nhan:

Ho, chit dém va tén (ghi bang chit in ROA): .........ocooveceeeeeceeeeeeeeeeeee,

GIOT NN e

Sinh ngay: ......... [ T QUOC tICH oo,

S6 dinh danh cd nhan: .................. /S6 Chtrng minh nhan dan, Ho chiéu, giay to
c6 gia tri thay thé ho chiéu nudc ngoai (ddi véi nguoi dai dién la nguoi nuwde ngodi):
...... Ngay cap: ... Noi cap: ......

Di1a chi 18N 1aC: ..o

TRUONG PHONG
(Ky, ghi ho tén va dong dau)
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Miu V-3
CO QUAN PANG KY KINH DOANH  CONG HOA XA HOI CHU NGHIA VIET NAM
CAPHUYEN Dic 1ap - Tu do - Hanh phiic
S6: , ngay ... . thang ... ... nam ... ..
GIAY XAC NHAN

Veé viéc thay déi ndi dung ding ky t6 hop tac

(Tén Co quan ddng ky kinh doanh cdp huyén): ............ccococcoevceoeeceeeen.
DA Chl (U SO e
Dienthoat: ..o Fax: oo
Email: ... Website: ...

Xac nhin:

Tén t0 hop tac (ghi bang chit in ROG): ...........cccoooveeeeeeeeeeeeeeeeeeeeee.

M4 56 10 hop tAC/ME SO thUE: ..o,

Dia chi tru so:

D3 thong bao thay d6i noi dung dang ky to hop tac dén (7én Co quan ding ky
kinh doanh ca”}? huyén) voi cac thong tin da duoc cap nhat vao Co s¢ dir 1i€u vé dang
ky hop tac xa nhu sau (ghi thong tin sau khi t6 hop tdc thong bdo thay doi va dugc
Co quan ddng ky kinh doanh cdp huyén chdp thudn):

Nganh, nghé kinh doanh:

STT Tén nganh Ma nganh Nganh, nghé kinh doanh chinh

Thong tin ding ky thué:

- Pia chi nhan thdng bao thué (chi ké khai néu dia chi nhdn thong bdo thué khdc
dia chi tru so):

S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 10: ......oocoevveeeee..

TO/XOMYAPAOI ..ot
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XA/PRUONG/TRE ATAN .o

Huyén/Quan/Thi x&/Thanh phé thudc tinh/Thanh phd thudc thanh phd truc
thudc Trung WONE: ... e,

Tinh/Thanh phd trurc thudc TIUNE WONE: ..o
Dién thoai (néu c6): .oovvoeere Email (161 CO): oo,

- Ngay bét dau hoat dong (truong hop t6 hop tdc di kién bét dau hoat déng ké
tir ngay duoc cdp Gidy chimg nhdn ddng ky 16 hop tdc thi khong can ké khai ngi dung
nay). ....0....0.......

- Téng s6 lao dong (du kién): .........................................................................

Noinhdgn: , TRUONG PHONG
- Tén, dia c.h1 cua to hop tac; (Ky, ghi ho tén va dong dau)
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QUY TRINH 6
Hiéu dinh, cip nhit, bé sung thong tin ding ky t6 hop tac
(Ban hanh kém theo Quyét dinh s6 5968/0P-UBND ngay 25 thang 12 ndm 2024
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so 50 1 Ghi cha
luwgng
* | Trieong hop 16 hop tdc phdt hién néi dung trén Gidy chimg nhdn ddng ky
* t6 hop tdc chua chinh xdc so voi ngi dung ho so dang ky to hop tdc
1 Vin ban dé nghi hiéu dinh thong tin. 01 Ban chinh

Truong hop 16 hop tdc phdt hién néi dung thong tin ddng ky trong Co so
* | dit liéu vé ddng ky hop tdc xa bi thiéu hodc chwa chinh xdc so véi ho so
* ding ky 16 hop tdc, Gidy chimg nhdn ding ky thué do qud trinh chuyén doi
dit liéu vao Co s6 dir lidu vé dang ky hop tdc xa

Vin ban dé nghi bb sung, hiéu dinh. 01 Ban chinh
2 Thong bao thanh 1ap/thay d6i to hop tac. 01 Ban sao
Giay chimg nhan dang ky thué. 01 Ban sao

Trudong hop uy quyén thuc hién thi tuc:

- Ca nhan ky tén tai van ban dé nghi dang ky t6 hop tac cd thé uy quyén cho to
chirc, ca nhan khac thuc hién thu tuc dang ky td hop tac nhu sau:

+ Truong hop uy quyén cho ca nhan thue hién thu tuc dang ky t6 hop tac, kém
theo ho SO phai ¢6 van ban iy quyen cho c4 nhan thyc hién thu tuc lién quan dén
dang ky t0 hop tac. Van ban iy quyén nay khong bét budc phai cong chimg, ching
thuec;

+ Truong hop Gy quyén cho to chire thyre hién thu tuc dang ky to hop tac, kém
theo hd so ding ky phai ¢ ban sao hop dong cung cap dich vu véi to chirc lam
dich vu, giéy gid1 thiéu hodc van ban phan cdéng nhiém vu cia td chirc do cho ca
nhan tryc tiép thye hién thi tuc lién quan dén ding ky t6 hop tac.

- Truwong hop thue hién thu tuc dang ky to hop tac qua dich vu buu chinh cong
ich, khi thwe hién thu tuc, nhan vién buu chinh phai ndp ban sao phiéu gui ho so
theo mau do doanh nghiép cung ung dich vu buu chinh cong ich phat hanh co chir
ky xac nhan cua nhan vién buu chinh va nguoi ¢ tham quyén ky van ban dé nghi
dang ky.

- Trudng hop uy quyén cho don vi cung cap dich vu buu chinh khong phai 1a
buu chinh cong ich thyc hién thu tuc dang ky to hop tac thi viée ty quyén thyc hién
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theo quy dinh tai diém b khoan 2 Diéu 12 Nghi dinh s 92/2024/ND-CP.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xwr ly

L& phi

Truc tiép: Co quan dang ky
kinh doanh cap huyén (Bo
phan Tiép nhan va Tra két qua
- B6 phan Mot ctra).

03 ngay lam viéc ké
ter nhan dugc ho so

hop 18,

Khong thu 1€ phi dang ky
d6i voi to hop tac theo quy
dinh tai khoan 2 Diéu 22
Luat Hop tac xa 2023.

III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

No¢i dung | Trach
cong viéc | nhiém

Thoi
gian

Ho so/
Biéu mau

Dién giai

Nop hé | Tb chirc,

Bl 14 N
SO ca nhan

G100
hanh
chinh

Theo muc I

T6 chuec, ca nhan nop 01
bo hd so tai BO phan
Mot cua.

Tiép .
B2 | nhin ho
SO’

Bo phan
Mot cura

G100
hanh
chinh

- Theo muc |
-BM 01
-BM 02
-BM 03

- Trudng hop hd so ¢o
du cac diéu kién tiép
nhan theo quy dinh: 1ap
Giay bién nhan theo BM
01 trén Hé thong thong
tin vé dang ky hop tac xa
trao cho nguodi nop ho
so, chuyén Phong Tai
chinh - K& hoach thuc
hién tiép B3.

- Truong hop ho so chua
du cac diéu kién tiép
nhan theo quy dinh: 1ap
Phiéu yéu cau BM 02
huéng dan nguoi ndp ho
so bd sung, hoan thién
ho so.

- Truong hop tir chdi
tiép nhan giai quyét ho
so: lap Phiéu tir chdi
theo BM 03 trao cho
nguol nop ho so.

X ly Chuyén

B3 A A
ho so vién

1,5 ngay
lam viéc

- Theo muc |
-BM 01

- Nhap day du, chinh xac
thong tin trong ho so, s6
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Phong Tai
chinh -
Keé hoach

- Phiéu dé
xuat

- Du thao két
qua

hoa, dat tén van ban dién
tr twrong g véi tén loai
gidy to trong hd so bang
ban gidy va tai 1én Heé
thong thong tin vé dang
ky hop tac xa.

- Xem xét, xt 1y ho so
va dé xuat két qua giai
quyét ho so, trinh Lanh
dao xem xét.

B4

Xem xét,
phé
duyét

Lanh dao
Phong Tai
chinh -
K& hoach

01 ngay
lam viéc

- Theo muc |
-BM 01

- Phiéu de
xuat

- BM 06
hoac BM 04

- Xem xét ho so, ky
duyét Phiéu dé xuat va
du thao két qua; phé
duyét trén Hé thong
thong tin vé dang ky hop
tac xd va chuyén chuyén
vién in két qua giai
quyét ho so.

- Lanh dao Phong ky
Giay chimg nhan dang
ky to hop tac (trong
truong hop hiéu dinh,
cdp nhdt bé sung thong
tin dang ky t6 hop tdc
trong truong hop thong
tin trén Gidy chimg
nhdn ding ky 16 hop tdc
chua chinh xdc) hodc
Thong bao vé viéc sira
do6i, bo sung ho so ding
ky t6 hop tac/hop tac xA.
- Co quan dang ky kinh
doanh cap huyén bo
sung, hiéu dinh thong tin
dang ky to hop tac trong
Co s¢ dir liéu vé dang ky
hop tac xa (trong truong
hop phdt hién ngi dung
thong tin ddng ky trong
Co s¢ dit liéu vé ding ky
hop tdc xd bi thiéu hodc
chuwea chinh xdc can hiéu
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dinh, cdp nhdt ho sung
thong tin).
' Van thur . - l?hoto, dong dau két
Phit | o one Tai | 0.5 ngay | 10soda |qua
B5 | hanh két £ PNV Gugephé |- Chuyédn két qua giai
N chinh - | lam viéc n PR < o
qua K& hoach duyét quyét ho so cho B phan
' Mot ctra.
Tra két , 7
qua, luu h - Tra két qua cho to
B6 hd so, B6 phan Gigo Két qui chire, ca nhan.
A " e u . .
thong ké | Mot cua h Y q - Luu ho so, thong ké va
. en )
va theo ' theo doi.
doi
IV. BIEU MAU
TT | Ma hiéu Tén Biéu miu
| BM 01 Giay bién nhan ho so dang ky to hop tac/ hop tac xa (Phu luc
VI-1 ban hanh kém theo Thong tu s6 09/2024/TT-BKHDT).
5 BM 02 Phiéu yéu ciu bd sung, hoan thién ho so (Mﬁu s6 02 ban hanh
kém theo Thong tu 01/2018/TT-VPCP).
3 BM 03 Phiéu tir chdi tiép nhan giai quyét hd so (Mau s6 03 ban hanh
kém theo Thong tu 01/2018/TT-VPCP).
Thoéng bao vé viéc stra d6i, bd sung hd so dang ky to ho’p
4 BM 04 | tac/hop tac xa (Phu luc VI-3 ban hanh kém theo Thong tu s6
09/2024/TT-BKHDT).
5 BM 05 Gidy d& nghi dang ky thay doi noi dung dang ky to hop tac (Phu
luc II1I-3 ban hanh kém theo Thong tu s6 09/2024/TT-BKHDT).
6 BM 06 Gidy chimg nhan dang ky t6 hop tac (Phu luc V-1 ban hanh kem
theo Thong tu s6 09/2024/TT-BKHDT).

V.HO SO CAN LUU

TT | Ma hiéu Tén Biéu miu
1 BM 01 Giay bién nhan ho so dang ky to hop tac/ hop tac xa (Phu luc
VI-1 ban hanh kem theo Thong tu s6 09/2024/TT-BKHDT).
) BM 02 Phiéu yéu cau bd sung, hoan thién hd so (Mau s6 02 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).
3 BM 03 Phi€u tur chéi tiep nhan giai quyét hé so (Mau s6 03 ban hanh

kém theo Théng tu 01/2018/TT-VPCP).
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Thong bao vé viéc stra doi, bo sung hd so dang ky to hop
4 BM 04 | tac/hop tac xa (Phu luc VI-3 ban hanh kém theo Thong tu s6
09/2024/TT-BKHDT).

Giay déNnghi dang ky thay doi noi dung dang ky t6 hop tac
5 BMO05 | (theo mau) (Phu luc III-3 ban hanh kem theo Thong tu sé
09/2024/TT-BKHDT).

Gidy chimg nhan dang ky to hop tac (Phu luc V-1 ban hanh
kem theo Thong tu s6 09/2024/TT-BKHDT).

Cac thanh phan ho so khac (néu co) theo quy dinh phap luat
hién hanh.

6 BM 06

V1. CO SO PHAP LY
- Luat Hop tac xa s6 17/2023/QH15 ngay 20/6/2023.

- Nghi dinh s6 92/2024/ND-CP ngay 18/7/2024 ciia Chinh phu vé ding ky to
hop tac, hop tac xa, lién hiép hop tac xa.

- Thong tu s6 09/2024/TT-BKHDT ngay 16/5/2024 ciia Bo trudng Bo Ké hoach
va Pau tu ban hanh biéu mAau thwce hién thu tuc dang ky to hop tac, hop tac x43, lién
hiép hop tac xa va quy dinh vé noi dung thong tin, viéc cap nhat, khai thac va quan ly
Hé thong thong tin quoc gia vé& hop tac x4.

- Quyét dinh s6 1739/QD-BKHDT ngay 13/8/2024 ciia Bo truong Bo Ké hoach
va Pau tu cong bé thi tuc hanh chinh ban hanh méi, sira doi, bo sung, thay thé, thu
tuc hanh chinh bai bé, hiy bé, huy cong khai trong linh vue thanh 1ap va hoat déng
ciia t0 hop tac, hop tac x4, lién hiép hop tac xa thudc pham vi chirc ning quan 1y cia
B6 Ké hoach va Pau tu.

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
Thanh phé H6 Chi Minh vé ban hanh céc loai phi, 1 phi thudc tham quyén cua Hoi
dong nhan dan Thanh pho.

- Nghi quyét s6 07/2024/NQ-HDND ngay 19/5/2024 cia Hoi dong nhan dan
Thanh phé H6 Chi Minh quy dinh mirc thu 1€ phi trong thue hién tha tuc hanh chinh
ap dung dich vu cong truc tuyén trén dia ban Thanh phé Hd Chi Minh.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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- Quyét dinh s6 3583/QD-UBND ngay 29/8/2024 cua Uy ban nhan dan Thanh
pho HO6 Chi Minh vé viéc cong bd danh muc thu tuc hanh chinh linh vic thanh 18p va
hoat dong cua to hop tac, hop tac x4, lién hiép hop tac xi thudc pham vi chirc ning
quan ly cia S& Ké hoach va Pau tu.

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 cua Uy ban nhan dan
Thanh phé Hb Chi Minh ban hanh mtc thu 10 loai phi va 07 loai 1€ phi trén dia ban
Thanh phé H6 Chi Minh.

- Quyét dinh s6 17/2018/QD-UBND ngay 16/5/2018 ciia Uy ban nhan dan
Thanh phé H6 Chi Minh stra dbi, bai bo cac Phu luc ban hanh kém theo Quyét dinh
s6 52/2016/QD-UBND ngay 10/12/2016 cia Uy ban nhan dan Thanh phd ban hanh
murc thu 10 loai phi va 07 loai 1€ phi trén dia ban Thanh phé Hé Chi Minh.
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MAu VI-1
CO QUAN PANG KY KINH DOANH  CONG HOA XA HQOI CHU NGHIA VIET NAM
CAPHUYEN DPic lap - Ty do - Hanh phiic
S6: . , ngay ... thang ... nam ...
GIAY BIEN NHAN
Ho so diing ky t6 hop tac/hop tac xa
(Tén Co quan ddng ky kinh doanh cdp Muyén) ...............ccccoocoeeeoeeeeeeeeeeeeen]
DA G TTU SO e e e e
D1EN thOal: ..ooeeeeeeeeeeeeeeee e Fax: ...
Email: ..o Website: ......ccoooevieiieiie,
Ngay ..../.... ... 3 0han ctia ONE/BA .....o.oooivieieeeeeeeeeeeeeeeeeee e
S6 dinh danh ca nhan: ........................ /S6 Chirng minh nhan dan, Ho chiéu, gidy to c6
gia tri thay thé ho chiéu nudc ngoai (doi véi nguoi dai dién la nguci nuwée ngodi): ...
Ngay cap: ... Noi cap: ......
DI1a G e
Dién thoat: ....cccooveeeeeeeeeeeee Email: .o
01 DO hO SO SO v, VB VI e,
Cua to hop tac/hop tac xa/chi nhanh/van phong dai dién/dia diém kinh doanh ......

(tén 16 hop tac/hop tac xd/chi nhanh/vin phong dai dién/dia diém kinh doanh); Ma s6 to
hop tac/hop tac x4/chi nhanh/vin phong dai dién/dia diém kinh doanh/M3 s6 thué: (néu co)

Ho so bao gom:

TSSOSO
et h et ettt et ea AR Rt eh ke e et es ettt en e ee et e
USSP
RSSOV
(Tén Co quan ddng ky kinh doanh cdp huyén) hen Ong/Bangdy ..../..../...... dén (Tén

Co quan ddng ky kinh doanh cdp huyén) dé dugc giai quyét theo quy dinh cta phép luat.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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MAu VI-3
CO QUAN PANG KY KINH DOANH  CONG HOA XA HOI CHU NGHIA VIET NAM
CAPHUYEN Poc lap - Tu do - Hanh phic
S6: , ngay.....thang.....ndm... ...
THONG BAO

Vaé viéc sira ddi, bé sung ho so’ ding ky t6 hop tac/hop tic xa

Kinh giri:  (Tén 16 hop tdc/hop tdc xd)
bia chi tru sé chinh:
M3 s6: (Mdi 56 16 hop tac/hop tdc xa/'Sé
Gidy chitng nhdn ddng ky hop tdc xa/'Sé
Gidy chitng nhdn ddng ky kinh doanh)

DA Chl tU SO e,

D1EN thOal: ..ooeeeeeeeeeeeeeeee e Fax: ...

(Tén Co quan ddng ky kinh doanh cdp huyén) @& nghi nhitng ndi dung can sira doi, bo

sung trong ho so va ly do stra 61, bd sung nhur sau: .............oooooieviiiiiiiic,

Ngay (Tén Co quan ddng ky kinh doanh cdp huyén) nhan dugc hd so sira doi, bo sung
theo yéu cau néi trén dugc tinh 14 ngay nhan hd so ding ky to hop tac/hop tac xa.
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Noi nhén: TRUONG PHONG
- Nhu trén; (KY, ghi ho 1én va dong ddu)
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Mau I11-3
TEN TO HQP TAC CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

SO: o,

GIAY PE NGHI
Ping ky thay d6i ndi dung ding ky t6 hop tac
(Dimng trong trieong hop ddng ky thay déi néi dung dang ky 6 hop tdc,
ding ky cdp nhdt, b6 sung théng tin ding ky 16 hop tdc,
dé nghi dang ky 16 hop tdc)

Kinh gui: (Tén Co quan ding ky kinh doanh cdp huyén) ...

Tén t0 hop tac (ghi bAng chit in ROG): ..........cocoeoveeeeeeoeeeeeeeeeeeeeeeeee

M4 SO 10 hop tAC/ME SO thUE: ..vovoeeoeeeeeeeeeeeeeeee e

Luu y:

- Trueong hop dang ky thay déi ndi dung ddng ky 16 hop tdc: Ké khai Muc A cia
biéu mdu nay;

- Truong hop ddng ky cdp nhdt, b6 sung, hiéu dinh théng tin dang ky t6 hop tdc:
Ké khai Muc B ctia biéu mdu nay;

- Trueong hop ding ky déi véi to hop tdc thanh Idp trude ngay 01/7/2024 thudce
doi twong phai ding ky theo quy dinh tai khoan 2 Diéu 107 Ludt Hop tdc xd ndm
2023: Ké khai Muc C ciia biéu mdu nay.

A. DANG KY THAY DOI NOI DUNG PANG KY TO HOP TAC
Té hop tic ding ky thay d6i ndi dung ding ky t6 hop tic nhw sau:

(T6 hop tdc chon va ké khai véo trang twong vng véi néi dung dang ky thay doi)

! Trudomg hop T6 hop tiac ding ky thay di tru sé ciia To hop tic thi ghi tén co quan ding ky
kinh doanh cAp huyén noi T6 hop tic dw dinh diit tru sé méi. cac truong hop diing ky thay
doi ndi dung diing ky To hop tac khic thi ghi tén co quan ding ky kinh doanh cip
huyén noi T6 hop tic di ding ky.
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PANG KY THAY POI TEN TO HQOP TAC
Tén to hop tac viét bang tiéng Viét sau khi thay doi (ghi bang chit in hoa):
Tén to hop tac viét bang tiéng nudc ngoai sau khi thay ddi (néu co): ...

Tén to hop tac viét tat sau khi thay ddi (R CO): ....oovvvoeeeeeeceeeeeee
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PANG KY THAY POI PIA CHI TRU SO TO HQP TAC

Dia chi tru so to hop tac sau khi thay doi:

S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 10: ......oocoevveeeee..
TO/XOMYAPAOI ..ot
XA/PRUONG/TRE ATAD .o

Huyén/Quan/Thi x&/Thanh phé thudc tinh/Thanh phd thudc thanh phd truc
thudc Trung WONE: ...,

Tinh/Thanh phd trurc thudc TIUNE WONE: ..o
Dién thoai: ... Email (161 CO): oo,

I:I Déng thot thay ddi dia chi nhan thong bao thué (Pdnh ddu X vao 6 vuong néu té
hop tdc thay déi dia chi nhdn thong bdo thué twong ving véi dia chi tru so).
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DANG KY THAY DOI NGANH, NGHE KINH DOANH?
1. B6 sung nganh, nghé kinh doanh sau (ké khai trong trucng hop t6 hop tdc
dang ky bo sung nganh, nghé kinh doanh vao danh sdch nganh, nghé kinh doanh da
ddng ky v6i co quan ding ky t6 hop tdc):

STT Tén nganh, nghé kinh doanh Ma nganh Chi chu
duoc bo sung

2. B6 nganh, nghé kinh doanh sau (ké khai trong trucng hop t6 hop tdc ding ky
bo nganh, nghé kinh doanh khoi danh sdch nganh, nghé kinh doanh da ding ky véi
co quan ddang ky t6 hop tdc):

STT Tén nganh, nghé kinh doanh Ma3 nganh Ghi cha
duoc bo khoi danh sach da dang ky (Néu cé)

3. Sira d6i chi tiét nganh, nghé kinh doanh sau (ké khai trong trucng hop té
hop tdc dang ky thay déi ndi dung chi tiét ciia nganh, nghé kinh doanh da ddng ky voi
co quan ddang ky t6 hop tdc):

STT Tén nganh, nghé kinh doanh Ma nganh Ghi chu
duoc sira dbi chi tiét (Néu cé)

2 _ Hop tac x3, Lién Hiép hop tac x4 c6 quyén tu do kinh doanh trong nhitng nganh, nghé
ma ludt khéng cém;

- Cac nganh, nghé cAm dau tu kinh doanh quy dinh tai diéu 6 luat dau tu;

- Poi voi nhiing nganh, nghé dau tu kinh doanh ¢é diéu kién duoc quy dinh tai cac van ban
quy pham phap luat khac, nganh, nghé kinh doanh duogc ghi theo nganh, nghé quy dinh tai
cac van ban quy pham phép luat d6. Hop tac xa, Lién Hiép hop tac xa chi duoc kinh doanh

khi ¢c6 du diéu kién theo quy dinh.
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4. Thay d6i nganh nghé kinh doanh chinh (ké khai trong truong hop té hop

tdc ding ky thay doi nganh, nghé kinh doanh chinh da déing ky véi co quan ding ky

16 hop tdc):

STT

Tén nganh, nghé kinh doanh chinh

Ma nganh

Ghi chu
(Néu co)

Luuy:

Truong hop to hop tac thay doi nganh, nghé kinh doanh tir nganh nay sang nganh

khac, t6 hop tac ké khai déng thoi tai Muc 1, 2 néu trén, cu thé nhu sau: ké khai nganh,
nghé kinh doanh mé1 tai Muc 1; ké khai nganh, nghé kinh doanh ct ta1 Muc 2.

Truong hop nganh, nghé kinh doanh duoc bo sung hodic nganh, nghé kinh doanh
duge bo ra khoi danh sach d3 dang ky 1a nganh, nghé kinh doanh chinh cua t6 hop tac thi

td hop tac ké khai déng thoi ta1 Muc 1 (hodc Muc 2) va Muc 4 néu trén.
Deé nghi (Co quan ddng ky kinh doanh cdp huyén) ............... cap Gidy xac nhan

thay doi noi dung dang ky t6 hop tac cho t6 hop tac d6i véi cac thong tin thay doi néu trén.
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PANG KY THAY POI TONG GIA TRI PHAN VON GOP
Tong gid tri phan vén gdp sau khi thay doi:
Tong gia tri phan von gop (BANg S6; VND): ..o,
Tong gia tri phan von gop (BAng chit; VND): c.c.oeoeeeeoeeeceeeeeoeeeeeeea,
LY d0 thay GOL: ..eovevee oot
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PANG KY THAY POI PAI DIEN TO HQP TAC
Thong tin dai dién to hop tac sau khi thay doi:
Trwong hop dai dién té hop tdc sau khi thay déi la cd nhén thi ghi:
Ho, chit dém va tén (ghi ho tén ba°ng chir in hoa): .................
Sinh ngay: ....... oo oo,
SO dinh danh cANhAN: ... ...

Truong hop khong cé sé dinh danh cd nhdn thi dé nghi ké khai cdc thong tin cd
nhdn dudi ddy:

Giéitinh: ... Dan toc: ................ Quéctjch:

S6 CMND/HG chiéu/Ho6 chiéu nurde ngoai hoac gidy to ¢d gia tri thay thé hd chiéu
nudc ngoai (doi vdi cd nhdn la nguoi nudc ngodi). .......................

Ngay Cap: ..../ooo o . NOLCAD: oo oo
Noi thuong tra:
S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 16: ................
TO/XOMAPANON: .. oo e e
Xﬁ/Phu(‘)’ng/Thitrén:

Huyén/Quan/Thi x3/Thanh pho thudc tinh/Thanh phé thudc thanh phd truc
thudc Trung wong: ... ...

Tinh/Thanh phd truc thudc Trung WoNg: .........oooveeeeieiii e,
No1 ¢ hién tai:

S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 16: ................

TO/XOMAPANON: .. oo e e

Xﬁ/Phu(‘)’ng/Thitrén:

Huyén/Quan/Thi x3/Thanh pho thudc tinh/Thanh phé thudc thanh phd truc
thudc Trung wong: ... ...

Tinh/Thanh phd truc thudc Trung WoNg: .........oooveeeeieiii e,

Dién thoai méu cd): ..................... Email (néucé): ......................

Trwong hop dai dién té hop tdc sau khi thay déi la phdp nhan thi ghi:
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Tenphap nhan: ...

S6 Giay chimg nhan ding ky doanh nghiép/Quyét dinh thanh 1ap/gidy to cé gia
tr1 phap ly twong duwong: ...

Ngay cap: .../.../... NOT CAD: v,
Ho, chir dém va tén cua nguodi dai dién hop phap cua phap nhan: ................
Sinh ngay: .../.../...

SO dinh danh CANNAN: oo,

Truong hop khong c6 sé dinh danh cd nhdn thi @é nghi ké khai cdc théng tin cd
nhdn dudi ddy:

Giéitinh: ... Dan toc: ................ Quéctjch:

S6 CMND/H® chiéu/Hé chiéu nude ngoai hoac giéy to ¢d gia tri thay thé hd

chiéu nudc ngoai (ddi véi cd nhdn ld ngudi nedc ngodi): ......................
Ngay Cap: ..../ooo o . NOLCAD: oo oo
Noi thuong tra:
S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 16: ................
TO/XOMAPANON: .. oo e e
Xﬁ/Phu(‘)’ng/Thitrén:

Huyén/Quan/Thi x3/Thanh pho thudc tinh/Thanh phé thudc thanh phd truc
thudc Trung wong: ... ...

Tinh/Thanh phd truc thudc Trung WoNg: .........oooveeeeieiii e,
No1 ¢ hién tai:

S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 16: ................

TO/XOMAPANON: .. oo e e

Xﬁ/Phu(‘)’ng/Thitrén:

Huyén/Quan/Thi x3/Thanh pho thudc tinh/Thanh phé thudc thanh phd truc
thudc Trung wong: ... ...

Tinh/Thanh phd truc thudc Trung WoNg: .........oooveeeeieiii e,

Dién thoai méu cd): ..................... Email (néucé): ......................
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PANG KY THAY POI THONG TIN PANG KY THUE
Thong tin dang ky thué sau khi thay doi:

1. bia chi nhan thong bao thué (chi ké khai néu dia chi nhdn thong bdo thué
khdc tru so):

S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 10: ......oocoevveeeee..
TO/XOMYAPAOI ..ot
XA/PRUONG/TRE ATAD .o

Huyén/Quan/Thi x&/Thanh phé thudc tinh/Thanh phd thudc thanh phd truc
thudc Trung WONE: ...,

Tinh/Thanh phd trurc thudc TIUNE WONE: ..o
Dién thoai (néu c6): .oovvoeere Email (161 CO): oo,

2. Ngay bét dau hoat dong’ (trieong hop 16 hop tdc dw kién bt dau hoat dong ké
tir ngay duoc cdp Gidy chimg nhdn ddng ky 16 hop tdc thi khong can ké khai ngi dung
nay). ....0....0.......

3. TONE SO 120 AONE: ..o

Dé nghi (Co quan ding ky kinh doanh cdp huyén) ............... cap Gidy xac

nhan thay d6i ndi dung dang ky t6 hop tac cho to hop tac ddi véi cac thong tin thay

do1 néu trén.

> Truong hop td Hop tac duoc cip gidy chung nhan ding ky T hop tac sau ngay bit dau
hoat dong da ké khai thi ngay bat dau hoat dong 1a ngay T6 hop tac duoc cap gidy chung
nhan ding ky T6 hop tac.
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B. PE NGHI CAP NHAT, BO SUNG, HIEU PINH
T6 hop tac dé nghi cdp nhat, bod sung, hiéu dinh thong tin dang ky to hop tac nhu

Sau.:
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C. PANG KY CAP GIAY CHUNG NHAN PANG KY TO HQP TAC

(Ding trong triecng hop dang ky doi véi t6 hop tdc thanh Idp triede ngay
01/7/2024 thudc doi twong phdi ddng ky theo quy dinh tai khodn 2 Piéu 107 Ludt
Hop tdc xd)

Piang ky td hop tac theo quy dinh tai khoan 2 Piéu 115 Luat Hop tac xa véi cac
thong tin nhu sau:

1. Tén t6 hop tac:

Tén to hop tac viét bang tiéng Viét (ghi bang chit in hoa): ..............cc........

Tén to hop tac viét bang tiéng NUGC NZOAL (MU CO): .o

Tén t0 hop tAC VIEt tAt (MU CO): oo

2. Dia chi tru so:

S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 10: ......oocovvvveeee..

TO/XOMYAPAOI: ..ot

XA/PRUONE/TRE ATAD .o

Huyén/Quan/Thi x&/Thanh phé thudc tinh/Thanh phd thudc thanh phd truc
thudc Trung WONE: ...,

Tinh/Thanh phd trurc thudc TIUNE WONE: ..o
Dién thoai: ... Email (161 CO): oo,

3. Nganh, nghé kinh doanh*:

Nganh, nghé kinh doanh chinh (ddnh
STT Tén nganh Mai nganh dau X dé chon mot trong cdc nganh,
nghé da ké khai)

4. Tong gia tri phin von gop:

Tong gia tri phan von gop (BANg S6; VND): ..o,

* - T4 hop tac c6 quyén tu do kinh doanh trong nhirng nganh, nghé ma luat khong cam;

- Cac nganh, nghé cAm dau tu kinh doanh quy dinh tai diéu 6 luat dau tu;

- Poi voi nhiing nganh, nghé dau tu kinh doanh ¢é diéu kién duoc quy dinh tai cac van ban
quy pham phap luat khac, nganh, nghé kinh doanh duogc ghi theo nganh, nghé quy dinh tai
cac van ban quy pham phap luat d6. T6 hop tac chi duoc kinh doanh khi co du diéu kién
theo quy dinh.



60 CONG BAO/S6 69+70/Ngay 01-02-2025

Tong gia tri phan von gop (BAng chit; VIND): ..o,
5. Thong tin diing ky thué:

5.1. Pia chi nhan thong bao thué (chi ké khai néu dia chi nhdn thong bdo thué
khdc tru so):

S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 10: ......oocoevveeeee..
TO/XOMYAPAOI ..ot
XA/PRUONG/TRE ATAD .o

Huyén/Quan/Thi x&/Thanh phé thudc tinh/Thanh phd thudc thanh phd truc
thudc Trung WONE: ...,

Tinh/Thanh phd trurc thudc TIUNE WONE: ..o
Dién thoai (néu c6): .oovvoeere Email (161 CO): oo,
5.2. Ngay bat dau hoat dong; ..... [

5.3. TONE SO 120 AONE: <..ovovoe oo

5.4. Phuong phap tinh thué GTGT (chon I trong 4 phwong phdp):

Khéu trir

Truc tiép trén GTGT

Truec tiép trén doanh sb

Khong phai ndp thué GTGT

6. SO lwrong thanh VISN: ...............o.ooooiiooooeeeeeeeeee e
Danh sach thanh vién t6 hop tac: Giri kém (ké khai theo mdu Mdu I11-2)

7. Pai dién t6 hop tac:

Trwong hop dai dién té hop tdc la cd nhan thi ghi:

Ho, chit dém va tén (ghi ho tén ba°ng chir in hoa): .................

Sinh ngay: ....... oo oo,

SO dinh danh CANhAN: ... ... o

Truong hop khong cé sé dinh danh cd nhdn thi dé nghi ké khai cdc thong tin cd
nhdn dudi ddy:
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Giéitinh: ... Dan toc: ................ Quéctjch:

S6 CMND/H® chiéu/Hé chiéu nude ngoai hoac giéy to ¢d gia tri thay thé hé chiéu

nwde ngoai (doi véi cd nhdn la ngueoi nede ngodi): .......................

Ngay Cap: ..../ooo o . NOLCAD: oo oo

Noi thuong tra:
S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 16: ................
TO/XOMAPANON: .. oo e e
Xﬁ/Phu(‘)’ng/Thitrén:

Huyén/Quan/Thi x3/Thanh pho thudc tinh/Thanh phé thudc thanh phd truc
thudc Trung wong: ... ...

Tinh/Thanh phd truc thudc Trung WoNg: .........oooveeeeieiii e,
No1 ¢ hién tai:

S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 16: ................

TO/XOMAPANON: .. oo e e

Xﬁ/Phu(‘)’ng/Thitrén:

Huyén/Quan/Thi x3/Thanh pho thudc tinh/Thanh phé thudc thanh phd truc
thudc Trung wong: ... ...

Tinh/Thanh phd truc thudc Trung WoNg: .........oooveeeeieiii e,

Dién thoai méucd): ..................... Email (néucé): .....................

Trwong hop dai dién té hop tdc la phdp nhdn thi ghi:
Tenphap nhan: ...

S6 Giay chimg nhan ding ky doanh nghiép/Quyét dinh thanh 1ap/gidy to cé gia
tri phap ly twong duwong: ...

Ngay cap: .../.../... NOT CAD: v,
Nguoi dai dién hop phap cuaphapnhan: ...
Sinh ngay: .../.../...

SO dinh danh CANNAN: oo,

Truong hop khong c6 sé dinh danh cd nhdn thi @é nghi ké khai cdc théng tin cd
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nhdn dudi ddy:

GiGitinh: ... Dan toc: ................ Quéctich:

S6 CMND/HO chiéu/Ho chiéu nudc ngoai hodc gidy to ¢o gia tri thay thé ho chiéu
nwdc ngoai (doi vdi cd nhdn la nguoi nudc ngodi): .......................

Ngay Cap: .../ooo o ) NOLCAD: oo e
Noi thuong tra:
S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 16: ................
TO/XOM/APANON: oo e e e
XA/Phuong/ TR tTAN: ... oo e e

Huyén/Quan/Thi x&/Thanh pho thudc tinh/Thanh pho thudc thanh pho truc
thudc Trung wong: ... .

Tinh/Thanh phd truc thude TrUng WONE: ......oovvveeeeeee e
No1 & hién tai:

S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 16: ................

TO/XOM/APANON: oo e e e

XA/Phuong/ TR tTAN: ... oo e e

Huyén/Quan/Thi x&/Thanh pho thudc tinh/Thanh pho thudc thanh pho truc
thudc Trung wong: ... .

Tinh/Thanh phd truc thude TrUng WONE: ......oovvveeeeeee e

Dién thoai (néu cé): ..................... Email néucdé): ......................

T6 hop tac cam két thong tin ké khai trong Gidy dé nghi nay 1a hop phép, chinh
xac, trung thuc va hoan toan chiu trach nhiém trudce phap luat vé néi dung cua Giéy
dé nghi nay

NGUOI PAI DIEN CUA TO HQP TAC
(Ky va ghi ho tén)’

> C4 nhan (trong truong hop dai dién TS hop tac 14 ca nhan) hodc ngudi dai dién hop phap

ctia phap nhan (trong truong hop dai dién T hop tac 1a phap nhan) ky truc tiép vao phan

nay.
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Miu V-1
CO QUAN PANG KY KINH DOANH  CONG HOA XA HOI CHU NGHIA VIET NAM
CAP HUYEN Doc 1ap - Tu do - Hanh phic

GIAY CHUNG NHAN PANG KY TO HQP TAC
Mis6to hoptac: ................

Dang ky lan ddu, ngay... ...thdng... ..ndm... ...
Dang ky thay doi ldn thie: .. .., ngay... ..thdng... ..ndm... ...

1. Tén t6 hop tac:

Tén to hop tac viét bang tiéng Viét (ghi bang chit in hoa): ......................
Tén to hop tac viét bang tiéng NUGC NZOAL (MU CO): .o
Tén t0 hop tAC VIEt tAt (MU CO): oo
2.8 ChItrU SO ..o
Diénthoat: ..o Fax: .o,
Email: ... Website: ...
3. Tong gia tri PhAN VOI SOP: .o

4. Pai dién t6 hop tac:

Trwong hop dai dién té hop tdc la cd nhan thi ghi:

Ho, chit dém va tén (ghi bang chit in ROA): .........ocooveceoeeeieeeeeeeeeeeee,
GIOTHNN: e
Sinh ngay: ......... [ T QUOC tICH oo,
S6 dinh danh ca nhan: .................... /S6 Chimmg minh nhan dan, Ho chiéu, gidy

to ¢o gia tri thay thé ho chiéu nudc ngoai (ddi véi nguoi dai dién la nguoi nude
ngoai). ...... Ngay cap: ... Noi cap: ......
Di1a chi 18N 1aC: ..o
Truwong hop dai dién té hop tdc la phdp nhdn thi ghi:
Tenphap nhan: ...
S6 Giay chimg nhan ding ky doanh nghiép/Quyét dinh thanh 1ap/gidy to cé gia
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tri phap ly twong duwong: ...
Ngay cap: .../.../... NOT CAD: v,
Nguoi dai dién hop phap cua phap nhan:

Ho, chit dém va tén (ghi bang chit in ROA): .........ocooveceeeeeceeeeeeeeeeeee,

GIOT NN e

Sinh ngay: ......... [ T QUOC tICH oo,

S6 dinh danh ca nhan: .................. /S6 Chtrng minh nhan dan, Ho chiéu, giay to
c6 gia tri thay thé ho chiéu nudc ngoai (ddi véi nguoi dai dién la nguoi nude ngodi):
...... Ngay cap: ... Noi cap: ......

Di1a chi 18N 1aC: ..o

TRUONG PHONG
(Ky, ghi ho tén va dong dau)
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QUY TRINH 7
Théng bao tam ngirng kinh doanh, tiép tuc kinh doanh tré lai ddi véi t6 hop tac
(Ban hanh kém theo Quyét dinh s6 5968/0P-UBND ngay 25 thdng 12 ndm 2024
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so So Ghi chi
lwgng

* | DOi voi truong hop hé so théng bdo tam ngimg kinh doanh

1 | Théng bao tam ngung kinh doanh. 01 Ban chinh
Bién ban hop thanh vién td hop tac vé viéc tam Bavn saqo

2 : . 01 hoac ban
ngung kinh doanh. chinh

* | DOi voi truong hop hé so théng bdo tiép tuc kinh doanh tro lai

1 | Thong bao tiép tuc kinh doanh tré lai. 01 Ban chinh

Trudong hop uy quyén thuc hién thi tuc:

- Ca nhan ky tén tai van ban dé nghi dang ky t6 hop tac cd thé uy quyén cho to
chirc, ca nhan khac thyc hién thu tuc dang ky td hop tac nhu sau:

+ Truong hop uy quyén cho ca nhan thue hién thu tuc dang ky t6 hop tac, kém
theo ho so phai c6 van ban iy quyen cho c4 nhan thyc hién thu tuc lién quan dén
dang ky t0 hop tac. Van ban iy quyén nay khong bét budc phai cong chimg, ching
thue;

+ Truong hop Gy quyén cho to chire thyre hién thu tuc dang ky to hop tac, kém
theo hd so ding ky phai ¢ ban sao hop dong cung cap dich vu véi to chirc lam
dich vu, giéy gid1 thiéu hodc van ban phan cdéng nhiém vu cia td chirc do cho ca
nhan tryc tiép thye hién thi tuc lién quan dén ding ky t6 hop tac.

- Truwong hop thue hién thu tuc dang ky to hop tac qua dich vu buu chinh cong
ich, khi thwe hién thu tuc, nhan vién buu chinh phai ndp ban sao phiéu gui ho so
theo mau do doanh nghiép cung ung dich vu buu chinh cong ich phat hanh co chir
ky xac nhan cua nhan vién buu chinh va ngudi ¢6 tham quyén ky van ban dé nghi
dang ky.

- Trudmg hop uy quyén cho don vi cung cap dich vu buu chinh khong phai 1a
buu chinh cdng ich thye hién thu tuc dang ky t6 hop tac thi viée ty quyén thye hién
theo quy dinh tai diém b khoan 2 Diéu 12 Nghi dinh s6 92/2024/ND-CP.
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xwr ly

L& phi

Truc tiép: Co quan dang ky
kinh doanh cap huyén (Bo
phan Tiép nhan va Tra két qua
- B6 phan Mot ctra).

03 ngay lam viéc ké
tir ngay nhan duoc ho
so hop 1€.

Khong thu 1€ phi dang ky
d6i voi to hop tac theo quy
dinh tai khoan 2 Diéu 22
Luat Hop tac xa 2023.

III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho so/
Biéu mau

Dién giai

B1

Nop hd so

To chirc,
ca nhan

G1o
hanh
chinh

Theo muc I

T6 chtic, ca nhan nop 01
bo ho so tai BG phan Mét
clra.

B2

Tiép nhin
ho so

B0 phén
Mot cua

G1o
hanh
chinh

- Theo muc |
-BM 01
-BM 02
-BM 03

- Trudong hop hod so ¢o
du cac diéu kién tiép
nhan theo quy dinh: 14p
Giay bién nhan theo BM
01 trén Hé thong thong
tin vé dang ky hop tac xa
trao cho ngudi nop hd
so, chuyén Phong Tai
chinh - K& hoach thuc
hién tiép B3.

- Truong hop ho so chua
du cac diéu kién tiép
nhan theo quy dinh: 14p
Phiéu yéu cau BM 02
huéng dan ngudi ndp hd
so bo sung, hoan thién
ho so.

- Truwong hop tir chéi tiép
nhan giai quyét hd so:
lap Phiéu tir chdi theo
BM 03 trao cho nguoi
ndp ho so.

B3

X ly
hd so

Chuyén
vién
Phong Tai
chinh -

1,5

2
ngay
lam
viéc

- Theo muc |
-BM 01
- Phiéu dé

- Nhap day du, chinh xac
thong tin trong hd so, s6
hoéa, dat tén van ban dién
tlr trong ung vo1 tén loai
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K& hoach

Xuat
- Du thao két
qua

gidy to trong ho so bang
ban gidy va tai 1én Heé
thong thong tin vé ding
ky hop tac xa.

- Xem xét, xir Iy ho so va
dé xuat két qua giai
quyét hod so, trinh Lanh
dao xem xét.

B4

Xem xét,
phé duyét

Lanh dao
Phong Tai
chinh -
Ké hoach

01 ngay
lam
viéc

- Theo muc |
-BM 01
- Phiéu de
xuat

- BM 06
hoac BM 04

- Xem xét ho so, ky
duyét Phiéu dé xuit va
du thao két qua; phé
duyét trén H¢ théng
thong tin vé dang ky hop
tac x4 va chuyén chuyén
vién in két qua giai quyét
ho so.

- Lanh dao Phong ky
Giéy x4c nhan vé viéc td
hop tac thong bao tam
nging kinh doanh/tiép
tuc kinh doanh tr¢ lai
hodac Thong bao vé viée
stra doi, bo sung ho so
diang ky to hop tac/hop
tac xa.

BS

Phi:lt hanh
két qua

Van thu
Phong Tai
chinh -
Ké hoach

0,5

2
ngay
lam
viéc

Ho so da
duoc phé
duyét

- Photo, dong dau két
qua.

- Chuyén két qua giai
quyét hd so cho Bo phan
Mot cua.

B6

Tra két
qua, luu
ho SO,
thong ké
va theo
doi

B0 phén
Mot cua

Theo
Giay
hen

Két qua

- Tra két qua cho t6
churc, ca nhan.

- Luu ho so, thong ké va
theo dai.
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IV. BIEU MAU
TT | Mai hiéu Tén Biéu miu

| BM 01 Giay bién nhan ho so ding ky to hop tac/ hop tac xa (Phu luc
VI-1 ban hanh kem theo Thong tu s6 09/2024/TT-BKHDT).

) BM 02 Phiéu yéu cau bo sung, hoan thién hd so (Mau s6 02 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).

3 BM 03 Phiéu tir chdi tiép nhan giai quyét hd so (Mau s6 03 ban hanh
kém theo Théng tu 01/2018/TT-VPCP).
Thong bao vé viée sira doi, bo sung ho so dang ky to hop

4 BM 04 | tac/hop tac xa (Phu luc VI-3 ban hanh kém theo Thong tu s6
09/2024/TT-BKHDT).
Thong bao Yé viéc tam ngimg kinh doanh/tiép tuc kinh doanh

5 BM 05 | tro lai cua t6 hop tac (Phu luc I1I-4 ban hanh kém theo Thong
tu s6 09/2024/TT-BKHDT).
Giay Xac nhan vé viéc to hop tac thong bao tam ngimg kinh

6 BM 06 | doanh/tiép tuc kjnh doanh tr¢ lai (Phu luc V-4 ban hanh kém
theo Thong tu s6 09/2024/TT-BKHDT).

V.HO SO CAN LUU
TT | Mai hiéu Tén Biéu miu

| BM 01 Giay bién nhan hd so dang ky t6 hop tac/ hop tac xa (Phu luc
VI-1 ban hanh kém theo Thong tu s6 09/2024/TT-BKHDT).

) BM 02 Phiéu yéu cau bd sung, hoan thién hd so (Mau s6 02 ban
hanh kém theo Thong tu 01/2018/TT-VPCP).

3 BM 03 Phiéu tir chéi tiép nhan giai quyét hd so (Mau s6 03 ban hanh
kém theo Thong tu 01/2018/TT-VPCP).
Thong bao vé viée sira doi, bd sung hod so dang ky to hop

4 BM 04 tac/hop tac xa (Phu luc VI-3 ban hanh kém theo Thong tu s6
09/2024/TT-BKHDT).
Théng bao Yé viéc tam ngimg kinh doanh/tiép tuc kinh doanh

5 BM 05 tr¢ lai cua to hop tac (Phu luc I1I-4 ban hanh kém theo Thong
tu s6 09/2024/TT-BKHDT).
Giay xac nhan vé viée t0 hop tac thong bao tam ngimg kinh

6 BM 06 doanh/ti€p tuc kjnh doanh tré lai (Phu luc V-4 ban hanh kém
theo Thong tu s6 09/2024/TT-BKHDT).

7 / Céc thanh phan ho so khac (néu ¢6) theo quy dinh phéap luat
hién hanh.
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V1. CO SO PHAP LY
- Luat Hop tac xa s6 17/2023/QH15 ngay 20/6/2023.

- Nghi dinh s6 92/2024/ND-CP ngay 18/7/2024 ciia Chinh phu vé ding ky to
hop tac, hop tac xa, lién hiép hop tac xa.

- Thong tu s6 09/2024/TT-BKHDT ngay 16/5/2024 ciia Bo trudng Bo Ké hoach
va Pau tu ban hanh biéu mAau thwce hién thu tuc dang ky to hop tac, hop tac x43, lién
hiép hop tac xd va quy dinh vé noi dung thong tin, viéc cap nhat, khai thac va quan ly
Hé thong thong tin quoc gia vé& hop tac x4.

- Quyét dinh s6 1739/QD-BKHDT ngay 13/8/2024 ciia Bo truong Bo Ké hoach
va Pau tu cong bé thi tuc hanh chinh ban hanh méi, sira doi, bo sung, thay thé, thu
tuc hanh chinh bai bé, hiy bé, huy cong khai trong linh vue thanh 1ap va hoat déng
ciia t0 hop tac, hop tac x4, lién hiép hop tac xa thudc pham vi chirc ning quan 1y cia
B6 Ké hoach va Pau tu.

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
Thanh phé H6 Chi Minh vé ban hanh céc loai phi, 1 phi thudc tham quyén cua Hoi
dong nhan dan Thanh pho.

- Nghi quyét s6 07/2024/NQ-HDND ngay 19/5/2024 cia Hoi dong nhan dan
Thanh phé H6 Chi Minh quy dinh mirc thu 1€ phi trong thue hién tha tuc hanh chinh
ap dung dich vu cong truc tuyén trén dia ban Thanh phé Hd Chi Minh.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién

thong trong giai quyét thu tuc hanh chinh.

- Quyét dinh s6 3583/QD-UBND ngay 29/8/2024 cua Uy ban nhan dan Thanh
pho HO6 Chi Minh vé viéc cong bd danh muc thu tuc hanh chinh linh vic thanh 18p va
hoat dong cua to hop tac, hop tac x4, lién hiép hop tac xi thudc pham vi chirc ning
quan ly cia S& Ké hoach va Pau tu.

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 cua Uy ban nhan dan

Thanh phé Hb Chi Minh ban hanh mtc thu 10 loai phi va 07 loai 1€ phi trén dia ban
Thanh phé H6 Chi Minh.
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- Quyét dinh s6 17/2018/QD-UBND ngay 16/5/2018 ciia Uy ban nhan dan
Thanh phé H6 Chi Minh stra dbi, bai bo cac Phu luc ban hanh kém theo Quyét dinh
s6 52/2016/QD-UBND ngay 10/12/2016 cia Uy ban nhan dan Thanh phd ban hanh
murc thu 10 loai phi va 07 loai 1€ phi trén dia ban Thanh phé Hé Chi Minh.
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MAiu VI-1
CO QUAN PANG KY KINH DOANH  CONG HOA XA HQI CHU NGHIA VIET NAM
CAPHUYEN DPic lap - Ty do - Hanh phiic

S6: , ngay ... thang ... nam ...
GIAY BIEN NHAN
Ho so diing ky t6 hop tac/hop tac xa
(Tén Co quan déing ky kinh doanh cAp Ruyen) ............oocooeeoeoeeeeeeeeeeeeeeceeeeen.
DA G TTU SO e e e e

D1EN thOal: ..ooeeeeeeeeeeeeeeee e Fax: ...

Email: oo WebSIte: ...

S6 dinh danh ca nhan: ........................ /S6 Chirng minh nhan dan, Ho chiéu, gidy to c6
gia tri thay thé ho chiéu nudc ngoai (doi véi nguoi dai dién la nguci nuwée ngodi): ...
Ngay cap: ... Noi cap: ......

DI1a G e

Dién thoat: ....cccooveeeeeeeeeeeee Email: .o

01 bOhOSOSO: wevvveveeeieiienn. VE VIEC e e

Cua to hop tac/hop tac xa/chi nhanh/van phong dai dién/dia diém kinh doanh ......
(tén 16 hop tac/hop tac xd/chi nhanh/vin phong dai dién/dia diém kinh doanh); Ma s6 to
hop tac/hop tac x4/chi nhanh/vin phong dai dién/dia diém kinh doanh/M3 s6 thué: (néu co)

Ho so bao gom:

TSSOSO
et h et ettt et ea AR Rt eh ke e et es ettt en e ee et e
USSP
RSSOV
(Tén Co quan ddng ky kinh doanh cdp huyén) hen Ong/Bangdy ..../..../...... dén (Tén

Co quan ddng ky kinh doanh cdp huyén) dé dugc giai quyét theo quy dinh cta phép luat.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky va ghi ho tén)
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Mau VI-3

CO QUAN PANG KY KINH DOANH  CONG HOA XA HOI CHU NGHIA VIET NAM

CAPHUYEN Djc 1ap - Ty do - Hanh phic
S6: , ngay.....thang.....ndm... ...
THONG BAO

Vaé viéc sira ddi, bé sung ho so’ ding ky t6 hop tac/hop tic xa

Kinh giri:  (Tén 16 hop tdc/hop tdc xd)
bia chi tru sé chinh:
M3 s6: (Mdi 56 16 hop tac/hop tdc xa/'Sé
Gidy chitng nhdn ddng ky hop tdc xa/'Sé
Gidy chitng nhdn ddng ky kinh doanh)

DA Chl tU SO e,
D1EN thOal: ..ooeeeeeeeeeeeeeeee e Fax: ...

Email: oo WebSIte: ...

(Tén Co quan ddng ky kinh doanh cdp huyén) @& nghi nhitng ndi dung can sira doi, bo

sung trong ho so va ly do stra 61, bd sung nhur sau: .............oooooieviiiiiiiic,
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Ngay (Tén Co quan ddng ky kinh doanh cdp huyén) nhan dugc hd so sira doi, bo sung
theo yéu cau néi trén dugc tinh 14 ngay nhan hd so ding ky to hop tac/hop tac xa.

Noi nhén: TRUONG PHONG
- Nhu trén; (Ky, ghi ho tén va dong ddu)
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Mau I11-4
TEN TO HQP TAC CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc
SO i
...... ,hgay... ... thdng... ... ndm ... ...
THONG BAO

Vé viéc tam ngirng kinh doanh/tiép tuc kinh doanh tré lai ciia t6 hop tac
Kinh gui: (Tén Co quan ding ky kinh doanh cdp huyén) ...

Tén t0 hop tac (ghi bAng Chik in ROG): ..........cocovoeeeeeeeeeoeeeceeeeeeeeeeeee
M4 $6 10 hop tAC/MA SO tHUE: ...vvoveeeeoeeeeeeeeeeeeeeee e,
Théong bao tam ngirng kinh doanh/tiép tuc kinh doanh tré lai nhw sau:

1. Trueong hop tam ngung kinh doanh thi ghi:

Thoi gian tam ngimg kinh doanh: ké tir ngdy ../ ../ ... dén hét ngay ../ ../ ....

Ly do tam ngumg kinh doanh: ...
2. Truong hop tiép tuc kinh doanh tro lai thi ghi:

Thoi gian tiép tuc kinh doanh: ké tirngay ......... thang ......... nam .........

Ly do tiép tuc Kinh doanh: ...........o.ooooiooooeeeeeeeeeeeeeeeeeeeeee e,

T6 hop tac cam két thong tin ké khai trong Thong bao nay 1a hop phap, chinh
xac, trung thie va hoan toan chiu trach nhiém trude phap luat vé noi dung ctia Thong
bao nay.

NGUOI PAI DIEN CUA TO HQP TAC
(Ky, ghi ho tén)’

' C4 nhén (trong trudng hop dai dién TS hop tac 1a c4 nhan) hodc nguoi dai dién hop phap
ctia phap nhan (trong truong hop dai dién T hop tac 1a phap nhan) ky truc tiép vao phan

nay.
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Miu V-4
CO QUAN PANG KY KINH DOANH CONG HOA XA HQI CHU NGHIA VIET NAM
CAPHUYEN Djc 14p - Tu do - Hanh phic
S6: . , ngay ... ... thang ... ... nam .. ..
GIAY XAC NHAN

V@ viée to hop tac thong bao tam ngirng kinh doanh/
tiép tuc kinh doanh tré lai

(Tén Co quan ddng ky kinh doanh cdp huyén): ............cccccccoeeioeeceoeeernn..
DA Chl tTU SO o
Dienthoat: ..o Fax: .o,
Email: ... Website: .........oocoeiiiiii,

Xac nhin:

1. Truong hop thong bdo tam nging kinh doanh thi ghi:

Tén t0 hop tac (ghi bAng chit in ROG): ...........c.coooeeoeeeeeeeeeeeeeeeeeeeee!
M4 SO 10 hop tAC/ME SO thUE: «..cvovoveeeeeeeeeeeeeeee e,
DA Chl T SO oo
Thoéng bao tam nging kinh doanh ké tir ngay ../ .../ ... dén hét ngay ../ ../ ....
Ly do tam ngtrng kinh doanh: ...,
2. Truong hop théng bdo tiép tuc kinh doanh tro lai thi ghi:

Tén t0 hop tac (ghi bAng chit in ROG): ...........c.coooeeoeeeeeeeeeeeeeeeeeeeee!
M4 SO 10 hop tAC/ME SO thUE: «..cvvoveeeeeeoeeeeeee e,

DA Chl T SO oo
Thoéng bao tiép tuc kinh doanh trd lai ké tirngdy ..... thang .....nam .....

Ly do tiép tuc kinh doanh trd lai: TRUONG PHONG

Noi nhin: (K¥, ghi ho tén va déng ddu)
- Tén, dia chi cua t6 hop tac;

(Xem tiép Cong bdo s6 71 + 72)
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