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VAN BAN PHAP LUAT KHAC
UY BAN NHAN DAN THANH PHO

Quyét dinh s6 5801/QD-UBND phé duyét tha tuc hanh
chinh du diéu kién cung cap dich vu cong truc tuyén do
S¢ Giao thong van tai quan ly nam 2024.

Quyét dinh s6 5803/QD-UBND phé duyét thu tuc hanh
chinh du diéu kién cung cap dich vu cong truc tuyén do
S¢ Lao dong - Thuong binh va X3 hoi quan ly nam 2024,

Quyét dinh s6 5821/QD-UBND phé duyét danh sach, so
lrong tuyén va tan suat vot doi voi cac tuyén song, kénh,
rach co chirc ning giao thong thiy can thuc hién vét, thu
gom chat thai ran.

Quyét dinh s6 5833/QD-UBND vé viéc cong bd thu tuc
hanh chinh n61 b trong hé théng hanh chinh nha nudc
thudc pham vi chirc nang quan ly cia Vin phong Uy ban
nhan dan Thanh pho H6 Chi Minh.
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VAN BAN PHAP LUAT KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic
S6: 5801/QD-UBND Thanh phé Ho Chi Minh, ngay 12 thang 12 ndm 2024
QUYET PINH

Phé duyét thi tuc hanh chinh di diéu kién cung cip dich vu cdng trwe tuyén
do S¢ Giao thong van tii quan ly nam 2024

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cie Ludt T6 chitc chinh quyén dia phwong ngay 19 thang 6 ndam 2015; Ludt
stea doi, bé sung mot s6 diéu ciia Ludt T6 chikc Chinh phu va Ludt Tt 6 chikc chinh
quyén dia phwong ngay 22 thang 11 ndm 2019;

Cdn cir Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 ndm 2010 cua Chinh phii
vé kiém sodt thi tuc hanh chinh; Nghi dinh s6 92/2017/NP-CP ngay 07 thdng 8 ndm
2017 ciia Chinh phu sita doi, b6 sung mot sé diéu ciia cdc Nghi dinh lién quan dén
kiém sodt thi tuc hanh chinh;

Cdn cir Nghi dinh s6 61/2018/NP-CP ngay 23 thang 4 ndm 2018 cia Chinh phii
vé thiee hién co ché mét ciea, mot cuea lién thong trong giai quyét thu tuc hanh chinh;
Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 ndm 2021 sia doi, bé sung mot s6
diéu cia Nghj dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 ciia Chinh phii vé
thiee hién co ché mot ciea, mot cuea lién thong trong giai quyét thu tuc hanh chinh;

Can cir Nghi dinh s6 45/2020/NP-CP ngay 08 thang 4 ndm 2020 cua Chinh phii
vé thuee hién thi tuc hanh chinh trén moi truong dién tu;

Cdn cir Nghi dinh s6 42/2022/NP-CP ngay 24 thang 6 ndm 2022 cua Chinh phii
quy dinh vé viéc cung cdp thong tin va dich vu cong tric tuyén ciia co quan nhd niedc
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trén moi truong mang;

Can cir Quyét dinh s6 31/2021/0D-TTg ngay 11 thang 10 nam 2021 cia Thi
tieéng Chinh phii ban hanh Quy ché quan Iy, vdn hanh, khai thdc Céng Dich vu cong
quéc gia,

Can cir Théng te s6 01/2023/TT-VPCP ngay 05 thang 4 nam 2023 cia Bo
trieomg, Chii nhiém Van phong Chinh phit quy dinh mot s6 néi dung va bién phdp thi
hanh trong s6 héa hé so, két qua giai quyét thu tuc hanh chinh va thuc hién thi tuc
hanh chinh trén moi truong dién tu;

Can ctt Quyét dinh s6 881/OD-UBND ngay 23 thdng 3 ndm 2024 ciia Chii tich
Uy ban nhdn ddn Thanh phé ban hanh Ké hoach ra sodt, danh gid thii tuc hanh chinh
trén dia ban Thanh phé nam 2024;

Theo dé nghi cua Gidm déc S¢ Giao théng vdn tdi tai Coéng vin s6
1667 1/SGTVT-VP ngay 06 thang 12 nam 2024.

QUYET PINH:

Piéu 1. Phé duyét Danh muc dich vu cdng trie tuyén

Phé duyét Danh muc thu tuc hanh chinh, nhém thu tuc hanh chinh dap tmg yéu
cau cung cap dich vu cong truc tuyén toan trinh va mot phan trén moi truong dién tir
do S¢ Giao thong van tai quan ly (kem theo phuc luc).

Danh muc tha tuc hanh chinh dap tmg yéu cau thwe hién dich vu cong truc
tuyén toan trinh, dich vu céng truc tuyén mot phﬁn duoc dang tai trén Trang thong
tin dién t¢ cua Van phong Uy ban nhan dan Thanh phd tai dia chi
http://vpub.hochiminhcity.gov.vn/portal/Home/danh-muc-tthc/default.aspx.

Piéu 2. T6 chirc thue hién

1. Van phong Uy ban nhan dan Thanh phd, S& Thong tin va Truyén thong,
Trung tdm Chuyén d6i s6 Thanh pho theo chirc nang, nhiém vu phdi hop tham muu
thye hién quy trinh t0 chire xay dung va giai phap bao dam phuong thirc thuc hién
thu tuc hanh chinh trén méi1 truong dién tir quy dinh tai Nghi dinh sb6 45/2020/ND-CP
cua Chinh phu. Cu thé:

- Ra soat, xay dung Phuong an don gian héa quy trinh, thoi gian thue hién, thanh
phﬁn ho so va cac bd phan cau thanh khac cta thu tuc hanh chinh trén co s& danh gia
cac ngudn dir lidu da c6 va mic d6 san sang tich hop, cung cap thong tin trong qua
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trinh giai quyét thii tuc hanh chinh trén méi trudong dién ti.

- Xac dinh giai phap nghiép vu giai quyét thu tuc hanh chinh; giai phap dinh
danh, mtrc do bao dam an toan cua cac phuong thirc xac thuc dién tu; giai phap tich
hop, chia sé, khai thac thong tin voi cac ngudn dir lidu, dich vu cong cé lién quan va
cac giai phap k¥ thuat khac.

- Trién khai sb hoa thanh phﬁn ho so thuc hién thi tuc hanh chinh, két qua giai
quyét thu tuc hanh chinh con hiéu luc, tai st dung co s¢ dir liéu da dwoc s6 hoa, luu
trir s, cung cap két qua dién tir khi giai quyét thi tuc hanh chinh theo quy dinh.

- Xay dung quy trinh dién tt, thuc hién cung cép dich vu céng truc tuyén toan
trinh, mot phan trén Hé thong thong tin giai quyét thu tuc hanh chinh cua Thanh pho,
tich hop Cong dich vu cong qudc gia dap tmg cac tiéu chuan k¥ thuit vé giao dién,
truy cap, twong tac, két ndi, chia sé dir liéu, luu trit, bao mat theo quy dinh.

2. S, ban, nganh, Uy ban nhan dan quan, huyén, thanh phd Thi Dc:

Phéi hop chit ché trong thye hién don gian héa quy trinh tha tuc; x4y dung quy
trinh dién tir va cung cap dich vu cong trire tuyén toan trinh, mot phan trén Hé thong
thong tin giai quyét thi tuc hanh chinh caa Thanh phd.

3. Giao Trung tdm Chuyén do6i s6 Thanh pho to chirc cau hinh, trién khai day du
cac thi tuc toan trinh, mot phan duoc phé duyét trén Hé thong thong tin giai quyét
thu tuc hanh chinh ciia Thanh phd tai dia chi ttps://dichvucong. hochiminhcity.gov.vn/

Piéu 3. Hiéu luc thi hanh

Quyét dinh nay co6 hiéu luc thi hanh ké tir ngay ky.

Piéu 4. Trach nhiém thi hanh

Chanh Vin phong Uy ban nhan dan Thanh phd, Giam déc So Thong tin va
Truyén thong, Giam doc Trung tdm Chuyén ddi s6 Thanh phé, Giam doc So Tai
chinh, Giam ddc S¢ Giao thong van tai, Thu trudng cac so, ban, nganh, Chu tich Uy
ban nhan dan quén, huyén, thanh phd Thi Pirc va cac to chire, ca nhan c6 lién quan
chiu trach nhiém thi hanh Quyét dinh nay./.

KT. CHU TICH
PHO CHU TICH

Vo Van Hoan



UY BAN NHAN DAN
THANH PHO HO CHI MINH

do S¢ Giao thong van tii quan ly nam 2024
(Ban hanh kém theo Quyét dinh s6 5801/0P-UBND ngay 12 thdng 12 ndm 2024 ciia Chii tich Uy ban nhdn ddn Thanh phé

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

Phu luc

Danh muc thi tuc hanh chinh dap tng yéu ciu cung cip dich vu cong truc tuyén

Cép thuec hién

Dich vu cong
truc tuyén

STT Tén tha tuc hanh chinh Cép . X Ghi chu
. Cap | Cap | Toan | Mot
Thanh Huyén| X& | trinh | phén
phé y¢ p
I. |Linh vygc duwong bd
1 Cap gidy pheP stt dung tam tho1 mdt phan long X X X
dudng, he phd
Cap gidy phép thi cong xdy dyng cong trinh thiét Thay thé DVCTT trong QP sb
2. |yéu trong pham vi bao vé két cau ha tang giao X X X 2345/QD-UBND ngay 07/6/2023
thong duong bo g3y
Chép thuan xdy dung cong trinh thiét yéu trong X %
3. |pham vi bao vé két cdu ha tang giao thong X X X 2§f§%§g?£g£g ;Fl tgon&%?z(s)%
dudng bo gay
Gia han chap thuin xdy dung cong trinh thiét Th A %
e ; - ez ) th¢e DVCTT t b
4. |yéu, chap thuin xay dung cung thoi diém véi| X X X Y e rong QB so

cap gidy phép thi cong xdy dung cong trinh thiét

2345/Qb-UBND ngay 07/6/2023
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Cép thuec hién

Dich vu cong
truc tuyén

STT Tén thua tuc hanh chinh Cép . . Ghi cha
. Cap | Cap | Toan | Mot
Thanh Huyén| X& | trinh | phén
phé y¢ P
yéu trong pham vi bao vé két cau ha tang giao
thong duong bo
Chéap thuin xay dung cung thoi diém vOi C.’?:lp , ,
5 phép thi cong xdy dung cong trinh thict yeu X X X Thay th¢ DVCTT trong QD s6
" | trong pham vi bao vé€ két cau ha tang giao thong 2345/Qb-UBND ngay 07/6/2023
dudng bo
Phé duyét phuong an t6 chirc giao thong trén
6. \ X X X
dudng cao toc
7. |kt 61 han. xe binh xich, x¢ van chuyén hang | X X Thay thé DVCTT trong QD &
- | <1o 8107 afl, X o, XC vail Sty & 2345/QD-UBND ngay 07/6/2023
siéu truong, si€u trong trén duong bo
g Poi giéy phép lai xe do nganh Giao thong van X X Thay thé DVCTT trong QD sb
| tai cap 3285/Qb-UBND ngay 7/8/2023
9. | Cap Gidy phép lai xe quéc té X X
10. | Cap lai Gidy phép 1ai xe qubc té X X
1 Poi Gir?i,y phép lai xe hodc bang 1ai xe cua nudc X X
" | ngoai cap
12. | Doi gidy phép lai xe do nganh Cong an cap X X
13, DA,01 giay phép lai xe quéan sy do B§ Quoc phong X X

cap
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STT

Tén thua tuc hanh chinh

Cép thuec hién

Dich vu cong
truc tuyén

Cép
Thanh
pho

Cép
Huyén

Cép
Xa

Toan
trinh

Mot
phan

Ghi chu

14.

Gia han thoi gian luu hanh tai Viét Nam cho
phuong tién cia cac nudc thuc hién cac Hiép
dinh khung ASEAN vé vén tai duong bd qua
bién gidi

X

15.

Piéu chinh tan sudt chay xe trén tuyén Viét
Nam, Lao va Campuchia

16.

Ngung khai thac tuyén, ngimg phuong tién hoat
dong trén tuyén van tai hanh khach c6 dinh gitra
Viét Nam, Lao va Campuchia

17.

Bo sung, thay thé phuong tién khai thac tuyén
van tai hanh khach c6 dinh gitta Viét Nam, Lao
va Campuchia

18.

Cap lai phu hiéu xe 6 t6 kinh doanh van tai (kinh
doanh van tai hanh khach: bﬁng xe 0 t0 theo
tuyén c6 dinh, bang xe buyt theo tuyén cd dinh,
bang xe taxi, xe hop ddng; kinh doanh vén tai
hang hoa: bang cong-ten-no, xe 6 to dau kéo kéo
ro mooc hodc so mi ro mooc, xe 0 t0 tai kinh
doanh vén tai hang héa thong thuong va xe taxi
tai)

19.

Cap lai Gidy phép kinh doanh van tai bang xe 6
t6 do1 voi truong hop Giay phép kinh doanh bi
mat, b1 hong

Thay thé DVCTT trong QD sb
2345/Qb-UBND ngay 07/6/2023
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Cép thuec hién

Dich vu cong
truc tuyén

STT Tén tha tuc hanh chinh Cép . X Ghi chu
. Cap | Cap | Toan | Mot
Thanh Huyén | Xa | trinh | phan
phé y¢ P
Cap lai Gidy phép kinh doanh vén tai bang xe 6 , ,
0 t6 khi ¢6 su thay do61 lién quan dén ndi dung cia X X Thay th¢ DVCTT trong QD s0
" | Giay phép kinh doanh hodc Gidy phép kinh 2345/Qb-UBND ngay 07/6/2023
doanh bi thu hoi, bi tudc quyén st dung
Cap phu hiéu xe 6 t6 kinh doanh van tai (kinh
doaph yém tai h:élnh khach: bang Xe 0 tf) theo
tuyen c6 dinh, bang xe buyt theo tuyeén c6 dinh,
1 bang xe taxi, xe hop dong; kinh doanh van tai X X
" | hang hoa: bang cong-ten-no, xe 6 to6 dau kéo kéo
ro mooc hodc so mi ro mooc, xe 0 t0 tai kinh
doanh vén tai hang héa thong thuong va xe taxi
tai)
22. | Pang ky khai thac tuyén X X
Gia han thoi gian luu hanh tai Viét Nam cho
23. A . X X
phuong tién cua Lao, Campuchia
54 |Pang ky khai thac tuyén van tai hanh khach cb < < Thay thé DVCTT trong QD sb
" | dinh gitta Viét Nam, Lao va Campuchia 3285/Qb-UBND ngay 07/8/2023
Gia han thoi gian luu hanh tai Viét Nam cho
25. A X X
phuong tién cua Lao
26, Gia han thoi gian luu hanh tai Viét Nam cho phuong X X

tién cta cac nude thue hién Hiép dinh GMS
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Cép thuec hién

Dich vu cong
truc tuyén

STT Tén tha tuc hanh chinh Cép . X Ghi chu
. Cap | Cap | Toan | Mot
Thanh Huyén| X& | trinh | phén
phé y¢ P
Cap Giay chimg nhan dang ky, bién s6 xe may
27. X X
chuyén dung lan dau
73 Di chuyén dang ky xe may chuyén dung & khac X X
" | tinh, thanh pho truc thudc Trung wong
9 Ping ky xe may chuyén dung tir tinh, thanh ph X X
" | true thude Trung wong khac chuyén dén
30 Sang t€n chu s¢ hitu xe may chuyén dung trong X X
" | cung mot tinh, thanh pho
Cap Gidy ching nhan ding ky, bién sé xe may
31. T AT X X
chuyén dung c6 thot han
Cap lai Gidy ching nhan ding ky, bién sd xe
32.| 7, A as ° % X X
may chuyén dung bi mat
Cap Gidy chitng nhan ding ky tam thdi xe may
33. N X X
chuyén dung
Cap d6i Gidy chiung nhan dang ky, bién sd xe
34.| 7, A 1 X X
may chuyén dung
Thu hdi Gidy ching nhan dang ky, bién s xe
35.| A 1 X X
may chuyén dung
36. Gia han thoi gian luu hanh tai Viét Nam cho X X

phuong tién cua Trung Quéc
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Cép thuec hién

Dich vu cong
truc tuyén

STT Tén tha tuc hanh chinh Cép . X Ghi chu
. Cap | Cap | Toan | Mot
Thanh Huyén| X& | trinh | phén
phé y¢ P
Gia han thoi gian luu hanh tai Viét Nam cho
37. A, ; X X
phuong tién cua Campuchia
38. | Cap Giay phép kinh doanh vén tai bang xe 6 to X X 231521/}&%?[[})];]1\(]:3 ;rlgg(;né%?zgg 3
39. | Cong bd lai dua bén xe khach vao khai thac X X
40. | Cong bd dua bén xe khach vao khai thac X X
1 Cap Glay phép lién van gilta Viét Nam va X X
Campuchia
42, Cap lai Qlay phép lién van gitta Viét Nam va X X
Campuchia
43. | Cap Gidy phép lién van giita Viét Nam va Lao X X
44. | Cap lai Gidy phép lién van giita Viét Nam va Lao X X
Cap Gidy phép van tai duong bd qudc té giira
45| oa s X X
Viét Nam va Lao
Cap lai Gidy phép van tai duong bd qubc té giira
46. | o n T s X X
Viét Nam va Lao
47 Cap Glay‘ phép lién van gitta Viét Nam, Lao va X X
Campuchia
48 Cap lai Giay phép lién van gitta Viét Nam, Lao X X

va Campuchia

0l
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Cép thuec hién

Dich vu cong
truc tuyén

STT Tén tha tuc hanh chinh Cép . X Ghi chu
. Cap | Cap | Toan | Mot
Thanh Huyén| X& | trinh | phén
phé y¢ P
ey )(S:p giay chirng nhén giao vién day thuc hanh lai X X
50 C‘ap 1.’;}1‘ Giay ching nhén gido vién day thuc X X
hanh lai xe
IT | Linh vygc dwong thiy noi dia
Théa thuan thong s6 ky thuat xay dung ludng
51. A e X X
dudng thuy nd1 dia
52. | Boi tén cang, bén thuy néi dia, khu neo dau X X
53. | Gia han hoat dong cang, bén thuy nd1 dia X X
Thoa thuin ning cap bén thay noi dia thanh cang
54 L A X X
thuy ndi dia
55 Théa thuin thong s6 ky thuat xdy dung cang X X Thay thé DVCTT trong QD sb
" | thuy noi dia 3285/Qb-UBND ngay 07/8/2023
Cong bd chuyén bén thuy ndi dia thanh cang
56 thiy noi dia trong truong hop bén thuy noi dia X X
" | ¢6 quy md, thong s6 k¥ thuat phu hop véi cap ky
thuat cang thuy néi dia
57. | Cong bb dong cang, bén thiy noi dia X X
58. | Cong bb dong khu neo dau X X
59 Thoa thuan thiét 1ap bao hi€u duong thiy ndi dia X X

d6i v6i cong trinh xdy dung, hoat dong trén

Il
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Cép thuec hién

Dich vu cong
truc tuyén

STT Tén tha tuc hanh chinh Cép . X Ghi chu
. Cap | Cap | Toan | Mot
Thanh Huyén| X& | trinh | phén
phé y¢ P

duong thuy ndi dia

Cong b6 mé ludng chuyén dung nbi véi ludng
60. | qubc gia, ludng chuyén dung ndi véi ludng dia X X

phuong
61. | Chap thuan phuong an bao d4m an toan giao thong X X 3;? 5%%1?13\]1\% Egg;%%?zg; 3
62. | Cong bd han ché giao thong dudng thuy noi dia X X
63. | Cong bd hoat dong cang thuy nodi dia X X 3;? 5%%1?13\]1\% ;rlgg(;né%?zgg 3
64. | Cong bd lai hoat dong cang thuy nd1 dia X X 3;? 5%%1?13\/1\% Tlg;;né%?z(i%

Cong bd hoat dong cang thiy noi dia truong hop
65. | khong c¢6 nhu ciu tiép nhan phuong tién thuy| X X

nudc ngoai
66. | Thong bao ludng dudng thity ndi dia chuyén ding X X

Chap thudn hoat dong vui chot, giai tri dudi nude
67. | tai vung nudc trén tuyen duong thuy noi dia, ving X X

nudc cang bién hodc khu vuc hang hai
68. | Cap gidy phép van tai qua bién gidi X X Thay the DVCTT trong QB s

3285/Qb-UBND ngay 07/8/2023

cl
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Cép thuec hién

Dich vu cong
truc tuyén

STT Tén tha tuc hanh chinh Cép . X Ghi chu
. Cap | Cap | Toan | Mot
Thanh Huyén| X& | trinh | phén
phé y¢ P
L ek A a- A s Thay thé DVCTT trong QD sb
69. | Cap lai Giay phép van tai qua bién gidi X X 3285/QD-UBND ngay 07/8/2023
Phé duyét ké hoach an ninh va cap gidy chimg
70. | nhén phu hgp an ninh cang thuy noi dia tiép X X
nhan phuong tién thuy nudc ngoai
71, [ i doanh dich vu dho 120 thuyén vien, nguti| X x| Thay thé DVCTT trong QB sb
N s Y - 118 3285/Qb-UBND ngay 07/8/2023
141 phuong tién thiy noi1 dia
1y | g e I Gl ching i ce 6 80 | « | s overT o b
B RO Y ’ 3285/Qb-UBND ngay 07/8/2023
nguoi la1 phuong tién thiy ndi dia
Phé duyét phuong 4n véan tai hang hda sicu
73. | trudng hodc hang hoa si€u trong trén dudng thuy | X X
no1 dia
A 1A 1A A A a1 : Thay thé DVCTT trong QD sb
74. | Cap bién hi¢u phuong tién van tai khach du lich X X 2345/QD-UBND ngay 07/6/2023
A AR 1R 1ia A2t 1aus : Thay thé DVCTT trong QD sb
75. | Cap doi bién hi€u phuong van tai khach du lich X X 2345/QD-UBND ngay 07/6/2023
I A A A ai11s . Thay thé DVCTT trong QD sb
76. | Cap lai bién hi€u phuong tién van tai khach du lich X X 3285/QD-UBND ngay 07/8/2023
77 Phé duyét danh gia an ninh cang thuy ndi dia X X

tiép nhan phuong tién thuy nudc ngoai

el
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Cép thuec hién

Dich vu cong
truc tuyén

STT Tén tha tuc hanh chinh Cép . X Ghi chu
. Cap | Cap | Toan | Mot
Thanh Huyén| X& | trinh | phén
phé y¢ P

Xac nhan hang nam Gidy chimg nhan phu hop

78. | an ninh cang thiy nd1 dia ti€p nhan phuong tién X X
nudc ngoai
Thu tuc dién tir d6i véi phuong tién thiy ndi dia

79. | Viét Nam, Campuchia nhép canh vao cang thuy| X X
no1 dia Viét Nam
Thu tuc dién tir d6i véi phuong tién thiy ndi dia

80. | Viét Nam, Campuchia xuat canh ro1 cang thuy| X X
no1 dia Viét Nam

31 Xéac nhan trinh bao dudong thiy ndi dia hodc X X

" | trinh bao dudng thuy ndi dia bo sung

Cap gidy phép vao cang, bén thuy ndi dia dbi véi

82. o , : X X
phuong tién, thuy phi co
Cap gidy phép 10i cang, bén thuy ndi dia dbi véi

83. A \ : X X
phuong tién, thuy phi co
Gia han thoi gian luu lai lanh thd Viét Nam cho

84. A o : X X
phuong tién van tai thuy ciia Campuchia
Cap gidy phép vao cang thiy noi dia dbi véi

85. | phuong tién van tai thuy qua bién gidi Viét Nam X X
- Campuchia

36. Cap gidy phép roi cang thay noi dia ddi véi X %

phuong ti€n van tai thiy qua bién gidi Viét Nam

4!
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Cép thuec hién

Dich vu cong
truc tuyén

STT Tén tha tuc hanh chinh Cép . X Ghi chu
. Cap | Cap | Toan | Mot
Thanh Huyén| X& | trinh | phén
phé y¢ P
- Campuchia
Cap gidy phép vao khu neo dau d6i v6i phuong
87. | , ) X X
tién, thuy phi co.
Cap gidy phép roi khu neo dau ddi véi phuong
88. | . i ) X X
tién, thuy phi co.
29 Ping ky phuong tién 1an dau d6i véi phuong X X Thay thé DVCTT trong QD sb
" | tién chua khai thac trén duong thuy ndi dia 3285/Qb-UBND ngay 07/8/2023
90 Ping ky phuong tién 1an dau d6i véi phuong X X Thay thé DVCTT trong QD sb
" | tign dang khai thac trén dudng thuy ndi dia 3285/Qb-UBND ngay 07/8/2023
bang ky lai phuong tién trong truong hop Thay thé DVCTT trong QP sb
91. | chuyén tir co quan dang ky khac sang co quan X X 3285/0D-UBND ngay 07/8/2023
dang ky phuong tién thuy ndi dia 83y
9 bang ky lai phuong tién trong truong hop X X Thay thé DVCTT trong QD sb
" | phuong tién thay do1 tén, tinh nang ky thuat 3285/Qb-UBND ngay 07/8/2023
bang ky lai phuong tién trong truong hop Thay thé DVCTT trong QP sb
93. chuyen quyén s& hitu phuong tién nhung khong X X 3285/QD-UBND ngay 07/8/2023
thay d0i co quan ding ky phuong tién
bang ky lai phuong tién trong truong hop Thay thé DVCTT trong QP sb
94, chuyen quyén so hitu phuong tién dong thoi thay | X X \
d6i co quan dang ky phurong fién 3285/Qb-UBND ngay 07/8/2023
95 | Pang ky lai phuong tién trong truong hop chu | X Thay thé DVCTT trong QD sb

phuong tién thay doi tru sé hodc noi ding ky ho

3285/Qb-UBND ngay 07/8/2023

¢l
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Cép thuec hién

Dich vu cong
truc tuyén

STT Tén tha tuc hanh chinh Cép . X Ghi chu
. Cap | Cap | Toan | Mot
Thanh Huyén| X& | trinh | phén
phé y¢ P
khau thuong tra ciia chu phuong tién sang don vi
hanh chinh cap tinh khac
96. | Cap lai Gidy ching nhan ding ky phuong tién X X 3 ;rél ;%3%?[[})1;/1\% ;rlg;(;n(‘%%?z (5)33
97. | Xéa Gidy chirg nhan diang ky phuong tién X X 3;? ;%Qtfl;?[?]gfl\(lg ;Flggc}),né%?z(s);
Cap, cap lai, chuyén d6i Gidy chimg nhan kha
98. | . NS , ) A A X X
nang chuyén mon, ching chi chuyén mon
Thoa thuan thong s6 k¥ thuit xdy dung bén X %
99. | khach ngang song, bén thuy ndi dia phuc vu thi X X 3 ;rél ;%3%?[[})1;/1\% ;Fl tgonég7%§)2(s)g3
cong cong trinh chinh gay
Thoa thuan thong s6 k¥ thuit xdy dung bén X %
100. | khach ngang song, bén thiy ndi dia phuc vu thi X X 3 ;rél ;%3%?[[})1;/1\% ;Fl tgonég7%§)2(s)g3
cong cong trinh chinh gay
101 Cong bd hoat dong bén khach ngang song, bén X X Thay thé DVCTT trong QP s6
"| thuy no1 dia phuc vu thi cong cong trinh chinh 3285/Qb-UBND ngay 07/8/2023
102. | Cong bé lai hoat dong bén thity néi dia X X 3%5‘“%2%1?;1\% ig;‘;%%%g;
III. | Linh vuc hang hai
103. | Tau bién nhap canh X X
104. | Tau bién xuét canh X X
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STT

Tén thua tuc hanh chinh

Cép thuec hién

Dich vu cong
truc tuyén

Cép
Thanh
pho

Cép
Huyén

Cép
Xa

Toan
trinh

Mot
phan

Ghi chu

105.

Tau bién qué canh

X

X

106.

Tau bién hoat dong tuyén ndi dia vao cang thay
ndi dia va tau bién Viét Nam da nhap canh sau
do6 vao cang thuy noi dia khéac ciia Viét Nam

X

X

107.

Tau bién hoat dong tuyén ndi dia ¢6 chd hang
nhap khau, hang hoa qua canh hoic c6 hanh
khach hodc thuyén vién mang quéc tich nudc
ngodi vao cang va tau bién nudc ngoai di nhap
canh sau d6 vao cang thuy ndi dia khéac cia Viét
Nam

108.

Thu tuc tau bién hoat dong tuyén no1 dia roi
cang thiy no1 dia va tau bién d3 nhdp canh sau
d6 10i cang dé dén cang thuy noi dia khac cia
Viét Nam

109.

Tau bién hoat déng tuyén duong thiy ndi dia co
ché hang nhap khau, hang qua canh hoic c6
hanh khach hodc thuyén vién mang qudc tich
nudc ngoai 101 cang thuy ndi dia va tau bién da
nhap canh sau d6 roi cang dé dén cang thiy noi
dia khac ciia Viét Nam cé chd hang nhap khau,
hang qua canh hoic ¢6 hanh khach hodc thuyén
vién mang qudc tich nudc ngoai

LT
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Cép thuec hién

Dich vu cong
truc tuyén

STT Tén thua tuc hanh chinh Cép . . Ghi cha
. Cap | Cap | Toan | Mot
Thanh Huyén | Xa | trinh | phan
phé y¢ P
110. Tau bleqn dang dong hodc sua chira, hoan cai X X
chay thu
IV. | Linh vuc duong sit
11 Cap gidy phép xdy dung, cai tao, nang cap X X
dudng ngang
112, Gle} han Giay phép xay dung, cdi tao, ndng cap X X
dudng ngang
113.| Béi b6 duong ngang X X
114 Cap gidy phép xdy dung cong trinh thiét yéu X X
"| trong pham vi dat danh cho dudng sat
115 Gia han gidy phép xdy dung cong trinh thiét yéu X X
"| trong pham vi dat danh cho dudng sat
Chép thuan chu truong xay dung duong ngang
116 (461 voi duong sat ¢6 toc do thiet ke nho hon 100 X X
"| km/gio giao nhau v6i duong bo; duong sat giao
nhau v6i duong bo tir cap IV tré xudng)
17, Qhap thuan chu truong két ndi1 cac tuyén dudong X X
sat
118.| Cap Giay phép két ndi cac tuyén dudng sit X X
119, Gia han giay phep ket noi, béi bo ket noi cac X X

tuyeén duong sat

81
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Cép thuec hién

Dich vu cong
truc tuyén

STT Tén tha tuc hanh chinh Cép . X Ghi chu
. Cap | Cap | Toan | Mot
Thanh Huyén| X& | trinh | phén
phé y¢ P
V. | Linh vuc ding kiém
190. Cap (“{}ay ching nhan tham dinh thiet ké xe co X X
£101 ca1 tao
Cap Gidy ching nhan chat luong an toan ky
121. | thuat va bao v€ moi truong trong kiem tra luu X X
hanh xe ché ngudi bon banh c6 gan dong co
122, Cap Giay ching nhan luu hanh, tem luu hanh X X

cho xe chd hang bén banh ¢6 gin dong co

UY BAN NHAN DAN THANH PHO HO CHI MINH
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Ky béi: TRUNG TAM CONG BAO

Email: ttcb.ubnd@tphem.gov.vn R o
Co quan: VAN PHONG UY BAN NHAN DAN, UY
BAN NHAN DAN THANH PHO HO CHI MINH
Ngay ky: 02-01-2025 16:18:56 +07:00

20 CONG BAO/S6 24+25/Ngay 01-01-2025
UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic
S6: 5803/QD-UBND Thanh phé Ho Chi Minh, ngéy 12 thang 12 ndam 2024
QUYET PINH

Phé duyét thi tuc hanh chinh di diéu kién cung cip dich vu cdng trwe tuyén
do S¢ Lao dong - Thwong binh va Xa hgi quan ly nam 2024

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cie Ludt T6 chitc chinh quyén dia phwong ngay 19 thang 6 ndm 2015; Ludt
siea doi, bo sung mot s6 diéu ciia Ludt T6 chikc Chinh phu va Ludt Tt 6 chikc chinh
quyén dia phwong ngay 22 thang 11 ndm 2019;

Cdn cir Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 ndm 2010 cua Chinh phii
Vvé kiém sodt thi tuc hanh chinh; Nghi dinh s6 92/2017/ND-CP ngay 07 thdng 8 ndm
2017 cua Chinh phii sita doi, b6 sung mot s6 diéu ciia cdc Nghi dinh lién quan dén
kiém sodt thi tuc hanh chinh;

Cdn cir Nghi dinh s6 61/2018/NP-CP ngay 23 thang 4 ndm 2018 cua Chinh phii
vé thuee hién co ché mot ciea, mot ciea lién thong trong giai quyét thu tuc hanh chinh;
Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 ndm 2021 sia doi, bé sung mot s6
diéu cua Nghi dinh s6 61/2018/NP-CP ngay 23 thang 4 ndm 2018 ciia Chinh phii vé
thuee hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc hanh chinh;

Cdn cie Nghi dinh s6 45/2020/ND-CP ngay 08 thdng 4 nam 2020 ciia Chinh phii
vé thuee hién thil tuc hanh chinh trén moi truong dién tu;

Cdn cie Nghi dinh s6 42/2022/ND-CP ngay 24 thdng 6 nam 2022 ciia Chinh phii
quy dinh vé viéc cung cdp théng tin va dich vu céng triec tuyén ciia co quan nhd niedc
trén moi truong mang,

Can cir Quyét dinh s6 31/2021/0D-TTg ngay 11 thang 10 nam 2021 cia Thi
twéng Chinh phii ban hanh Quy ché quan 1y, vdn hanh, khai thdc Céng Dich vu céng
quéc gia,
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Can cir Théng te s6 01/2023/TT-VPCP ngay 05 thdang 4 ndm 2023 cia Bo
trieomg, Chii nhiém Van phong Chinh phit quy dinh mot s6 néi dung va bién phdp thi
hanh trong s6 héa hé so, két qua giai quyét thu tuc hanh chinh va thuc hién thi tuc
hanh chinh trén moi truong dién tu;

Can ctt Quyét dinh s6 881/OD-UBND ngay 23 thdng 3 ndm 2024 ciia Chi tich
Uy ban nhdn ddn Thanh phé ban hanh Ké hoach ra sodt, danh gid thii tuc hanh chinh
trén dia ban Thanh phé nam 2024;

Theo dé nghi cia Gidm déc S¢ Lao déng - Thuong binh va Xa héi tai Céng vin
$6 31245/SLPTBXH-VP ngay 09 thdng 12 ndm 2024.

QUYET PINH:

Piéu 1. Phé duyét Danh muc dich vu cdng trie tuyén

Phé duyét Danh muc thu tuc hanh chinh, nhém thu tuc hanh chinh dap tmg yéu
cau cung cap dich vu cong truc tuyén toan trinh va mot phan trén moi truong dién tir
do S& Lao dong - Thuong binh va Xa hoi quan ly (kém theo phuc luc).

Danh muc tha tuc hanh chinh dap tmg yéu cau thwe hién dich vu cong truc
tuyén toan trinh, dich vu céng truc tuyén mot phﬁn duoc dang tai trén Trang thong
tin dién tt cua Van phong Uy ban nhan dan Thanh phd tai dia chi
http://vpub.hochiminhcity.gov.vn/portal/Home/danh-muc-tthc/default.aspx.

Piéu 2. T6 chirc thue hién

1. Van phong Uy ban nhan dan Thanh phd, S& Thong tin va Truyén thong,
Trung tdm Chuyén d6i s6 Thanh phé theo chirc nang, nhiém vu phdi hop tham muu
thue hién quy trinh t6 chtrc x4y dung va giai phap bao dam phwong thirc thuc hién
thu tuc hanh chinh trén méi treong dién tir quy dinh tai Nghi dinh sb6 45/2020/ND-CP
cua Chinh phu. Cu thé:

- Ra soat, xay dung Phuong an don gian héa quy trinh, thoi gian thue hién, thanh
phﬁn ho so va cac bd phan cau thanh khac cta thu tuc hanh chinh trén co s& danh gia
cac ngudn dir liu d3 co va mac d6 san sang tich hop, cung cap thong tin trong qua
trinh giai quyét thii tuc hanh chinh trén méi trudong dién tir.

- Xac dinh giai phap nghiép vu giai quyét thu tuc hanh chinh; giai phap dinh
danh, mtrc do bao dam an toan cua cac phuong thirc xac thuc dién tu; giai phap tich


http://vpub.hochiminhcity.gov.vn/portal/Home/danh-muc-tthc/default.aspx
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hop, chia sé, khai thac thong tin voi cac ngudn dir lidu, dich vu cong cé lién quan va
cac giai phap k¥ thuat khac.

- Trién khai s6 hoa thanh phan hd so thyc hién thu tuc hanh chinh, két qua giai
quyét thu tuc hanh chinh con hiéu luc, tai st dung co s¢ dir liéu da duoc s6 hoa, luu
trir s0, cung cap két qua dién tir khi giai quyét thii tuc hanh chinh theo quy dinh.

- Xay dung quy trinh dién tt, thuc hién cung cép dich vu céng truc tuyén toan
trinh, mot phan trén Hé thong thong tin giai quyét thu tuc hanh chinh cua Thanh phd,
tich hop Cong dich vu cong qudc gia dap tGmg cac tiéu chuan k¥ thuit vé giao dién,
truy cap, twong tac, két ndi, chia sé dir liéu, luu trit, bao mat theo quy dinh.

2. S, ban, nganh, Uy ban nhan dan quan, huyén, thanh phd Thii Dc:

Phéi hop chit ché trong thye hién don gian héa quy trinh tha tuc; x4y dung quy
trinh dién tir va cung cap dich vu cong trire tuyén toan trinh, mot phan trén Hé thong
thong tin giai quyét thi tuc hanh chinh caa Thanh phd.

3. Giao Trung tdm Chuyén do6i s6 Thanh pho to chirc cau hinh, trién khai day du
cac thi tuc toan trinh, mot phan duoc phé duyét trén Hé thong thong tin giai quyét
thu tuc hanh chinh ciia Thanh phd tai dia chi ttps://dichvucong. hochiminhcity.gov.vn/

Piéu 3. Hiéu luc thi hanh

Quyét dinh nay co6 hiéu luc thi hanh ké tir ngay ky.

Piéu 4. Trach nhiém thi hanh

Chanh Vin phong Uy ban nhan dan Thanh phd, Giam déc So¢ Thong tin va
Truyén thong, Giam doc Trung tdm Chuyén ddi s6 Thanh phé, Giam doc So Tai
chinh, Giam doc S¢ Lao dong - Thuong binh va Xa hoi, Thu trudng cac sé, ban,
nganh, Chu tich Uy ban nhan dan quan, huyén, thanh phé Tha Dirc va cac to chire,
canhan c¢o6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

KT, CHU TICH
PHO CHU TICH

Vo Van Hoan



UY BAN NHAN DAN

THANH PHO HO CHI MINH

CONG HOA XA HOI CHU NGHIA VIET NAM

Phu luc

Déc lap - Tu do - Hanh phuc

Danh muc thi tuc hanh chinh dap tng yéu ciu cung cip dich vu cong truc tuyén

do S¢ Lao dong - Thwong binh va Xa hgi quan ly nam 2024
(Ban hanh kém theo Quyét dinh s6 5803/0D-UBND ngay 12 thdng 12 ndm 2024 ciia Chi tich Uy ban nhdn ddn Thanh phé)

Cép thue hién Dich vy consg
truc tuyen
STT Tén Thu tuc hanh chinh A , , Ghi chu
) Cap Cap | Cap Bon 4 oan Mt
Thanh Huyén | Xa Vi trinh | phan
phé y¢ khic P
I. | Linh vuc Bao tr¢ xa hoi
Quyét dinh c¢ong nhan co s& san xuét, kinh Thay thé DVCTT trong Qb
1| doanh st dung tir 30% tong so lao dong tro| X X $0 2798/Qb-UBND ngay
1én 1a ngudi khuyet tat 07/7/2023
Cap gidy phép hoat dong d6i véi co so tro Thay thé DVCTT trong QP
2 | giwap xa hdi thuoc tham quyén cap phép cia| X X s0 2798/Qb-UBND ngay
S¢ Lao dong - Thuong binh va Xa hoi 07/7/2023
Cap (m6i) gidy chimg nhan ding ky hanh
3 A oA L 1A X X
nghé cong tac xa hoi
4 Cap lai giay chung nhan dang ky hanh nghe X X

cong tac xa hoi
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Dich vu cong

Cap thyc hién fruc tuyén
STT Tén Thu tuc hanh chinh A , , Ghi chu
) Cap Cap | Cap Bon 4 oan Mt
Thanh Huyén | Xa Vi trinh | phan
phé ye khéc P
Pang ky hanh nghé cong tac xa hoi tai Viét
5 |Nam d61 véi ngudi nude ngoai, ngudi Viét| X X
Nam dinh cu tai nudc ngoai
Giai the co s¢ tro gitip xa hoi ngoai cong lap
6 |thudc tham quyén thanh ldp cia Phong Lao X X
dong - Thuong binh va Xa hoi
Tro gip x4 hoi khan cap vé ho trg chi phi
7 | di€u tr1 ngudi bi thuong ning ngoai noi cu X X
tr ma khong cé ngudi than thich cham soc
Dang ky thanh 13p, dang ky thay doi noi dung
hodc cap lai giay ching nhan dang ky thanh
8 |lap co s& trg giap xd hdi ngoai cong lap X X
thuoc tham quyeén cua Phong Lao dong -
Thuong binh va Xa hoi
Cap gidy phép hoat dong d01 VOl ¢o SO tro
9 | gitp x4 hoi thudc tham quyén cua Phong Lao X X
dong - Thuong binh va Xa hoi
Tiép nhan d6i twong bao tro xd hoi c6 hoan
10 |canh g‘ac biét lghé khéan vao co sé tro giap xa X X
hoi cap tinh, cap huyén
< , A IO \ o Thay thé DVCTT trong QP
11 |Dang ky hoat dong doi v6i co 56 tro giup xa X X 56 2798/QD-UBND ngay
hoi dudi 10 do1 tuong ¢6 hoan canh khé khan 07/7/2023
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Dich vu cong

Cap thyc hién fruc tuyén
STT Tén Thu tuc hanh chinh A , , Ghi chu
) Cap Cap | Cap Bon 4 oan Mt
Thanh Huyén | Xa Vi trinh | phan
phé y¢ khic P
i , Thay thé DVCTT trong QP
12 | Thu tuc ho trg chi phi khuyen khich hoa tang X X s0 2798/Qb-UBND ngay
07/7/2023
Xac dinh, xéc dinh lai mirc d6 khuyét tat va Thay the DVCTT trong Qb
13 A iAo s A A on X X s0 2798/Qb-UBND ngay
cap Giay xac nhan khuyet tat 07/7/2023
o , , Thay thé DVCTT trong QP
14 | Thu tuc doi, cap lai Giay xac nhan khuyet tat X X $0 2798/Qb-UBND ngay
07/7/2023
A < . Ar 1 % A Thay thé DVCTT trong QP
15 E;:)alvlecﬁi‘:; ;’I‘)’ nudt dugng doi tuong can X X 56 2798/QD-UBND ngay
i 07/7/2023
Thuyc hién, diéu chinh, thoi hudng tro cép xa Thgy thé DVCTT trong Qb
16 |ho1 hang thang, hd tr¢g kinh phi cham séc, X X s0 2798/Qb-UBND ngay
nudi dudng hang thang 07/7/2023
Chi i g cip x3 0 ng ting. 16 20 ki Thay (6 DVCTT tron OB
phi cham séc, nuo1 dudng hang thang khi doi X \
17 3 IO ; atis i X X s6 2798/QD-UBND ngay
twong thay doi noi cu tra trong cung dia ban 07/7/2023
quan, huyén, thi xa, thanh pho thudc tinh
uyét dinh tro cap xa hoi hang thang, hd tro %
o phi i s, audi dubeg hiv i, Thay the DVCTT trong QB
18 | 0h D! -, THoT duong hang thang X X s6 2798/QD-UBND ngay
khi doi tuong thay doi noi cu tri gilta cac 07/7/2023
quan, huyén, thi x3, thanh pho thudc tinh,
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Cép thue hién Dich vy consg
truc tuyen
STT Tén Thu tuc hanh chinh A , , Ghi cha
) Cap Cap | Cap Bon 4 oan Mt
Thanh Huyén | Xa Vi trinh | phan
phé ye khéc P
trong va ngoai tinh, thanh phd tryc thudc
trung vong
x S e \ Thay thé DVCTT trong QP
19 )I:Igohté? chi phi mai tang cho do1 tuong béo tro X X s6 2173/QD-UBND ngay
‘ 19/5/2023
s Tar UL AL A A 1R — Thay thé DVCTT trong QP
0 Ef; élllllp x4 ho1 khan cap ve ho trog chi phi X X s6 2798/QD-UBND ngay
8 07/7/2023
e om o as 11 A A A 1R \ \ Thay thé DVCTT trong QP
1 zrg&ilgﬁﬁiangglékhan cap ve ho trg lam nha X X s6 2798/QD-UBND ngay
’ 07/7/2023
2 Dung tro giup x@ hoi tai co s¢ trg giop xa X X Tiép nhan tai co s¢ tro giup
hoi cap tinh, cap huyén xa hoi cap tinh, cap huyén
73 Tiép nhan d6i twong cé@n bao Vérkhén cap vao X X Tiép nhan tai co s¢ tro giup
co s& tro gitp xa hdi cap tinh, cap huyén x4 ho1 cap tinh, cap huyén
24 Cong nhan hd ngheo, hd can ngheo; ho thoat X X
nghe¢o, hd thoat can ngheo dinh ky hang nam
Cong nhan h§ ngheo, hd can nghéo thuong
25 N X X
xuyén hang ndm
Cong nhan hd thoat nghco, ho thoat can
26 ; X A 1k 8 X X
ngheo thuong xuyén hang ndm
27 | Coéng nhan ho lam ndéng nghiép, 1am nghiép, X X

9¢

§T0T-10-10 Ae3N/ST+¥T 9S/0VE DNOD

iV



Cép thue hién

Dich vu cong
truc tuyeén

STT Tén Thu tuc hanh chinh A , , Ghi chu
) Cap Cap | Cap Bon 4 oan Mt
Thanh Huyén | Xa Vi trinh | phan
phé y¢ khic P
ngu nghiép va diém nghiép c6 mic song
trung binh
II. |Linh vuc Phong, chdng té nan xa hoi
LA . A : A , Thay thé DVCTT trong QP
73 I(fap gilay phép hoat dong cai nghién ma tiy tu X X s 1857/QD-UBND ngay
sy 27/5/2024
Ao a . o Thay thé DVCTT trong QP
9 Sﬁaptéalll glag/nphep hoat dong cai nghién ma X X s6 1857/QD-UBND ngay
yHEneuye 27/5/2024
Ao A . L Thay thé DVCTT trong QP
30 ;Fﬁhuulrlcl)ll glaéill phép hoat dong cai nghi¢én ma X X s6 1857/QD-UBND ngay
yHEneuye 27/5/2024
Clng b o0 . nit ma iy v st Thay 5 DVCTT wong 0
31 |99 gt y cong lap du X X s6 1857/QD-UBND ngay
kién cung cap dich vu cai nghién ma tay tu
NS . A 27/5/2024
nguyén tai gia dinh, cong dong
Cong b to chirc, c4 nhan du diéu kién cung Thay thé DVCTT trong QP
32 |cap dich vu cai pghién ma tiy tu nguyén tai X X s0 1857/Qb-UBND ngay
gia dinh, cong dong 27/5/2024
Cong bb lai t6 chirc, ca nhan cung cip dich Thay thé DVCTT trong QP
33 | vu cai nghi€n ma tiy tw nguyén tai gia dinh, X X s0 1857/Qb-UBND ngay
cong dong 27/5/2024
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Dich vu cong

Cap thyc hién fruc tuyén
STT Tén Thu tuc hanh chinh A , , Ghi chu
) Cap Cap | Cap Bon 4 oan Mt
Thanh Huyén | Xa Vi trinh | phan
phé ye khéc P
Thu tuc hd tro hoc van hoa, hoc nghé, tro cr?ip ThAay the DVCTT trong QD
3% | khé khiin ban diu cho nan nhin X X 50 2798/Qb-UBND ngay
: 07/7/2023
Thay thé DVCTT trong QP
35 |DPang ky cai nghién ma tay tu nguyén X X s0 2798/Qb-UBND ngay
07/7/2023
IIl. |Linh vuc Lao dong
7 e A L Thay thé DVCTT trong QP
36 I"ll“hlllli éfuc dang ky ndi quy lao dong ctia doanh X X s6 2173/QD-UBND ngay
SHeP 19/5/2023
37 Cflp Giay phép hoat dong cho thué lai lao X X
dong
38 GAla han Giay phép hoat dong cho thué lai lao X X
dong
39 Cflp lai Giay phép hoat dong cho thué lai lao X X
dong
40 TPu hé1 Giay phép hoat dong cho thué lai lao X X
dong
A1 Rgt tién Aky quy cua doanh nghi€p cho thué X X
lai lao dong
7 A o Thay thé DVCTT trong QP
42 X X p
Thu tuc dang ky noi quy lao dong ctia doanh s6 2173/QD-UBND ngay
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Cép thue hién Dich vy consg
truc tuyen
STT Tén Thu tuc hanh chinh 4 . . Ghi chu
) Cap Cap | Cap Bon 4 oan Mt
Thanh Huyén | Xa Vi trinh | phan
phé | 1Y¢ khac P
nghi¢p 19/5/2023
IV. |Linh vuc Gido duc nghé nghiép
Cap glay chung nhéan dang ky hoat dong giao ,
duc nghé nghlep d6i voi trudong trung cap, Thay the DVCTT trong Qb
43 |trung tam gido duc nghé nghiép, trung tim | X X s0 2173/Qb-UBND ngay
giao duc nghé nghi¢p - gido duc thudng 19/5/2023
xuyén va doanh nghiép
Céap gidy chimg nhan dang ky ,b(R) sung hoat ,
dong giao duc ngh€ nghiép doi voi truong Thay th¢ DVCTT trong Qb
44 |trung cap, trung tam giao duc nghé nghiép, | X X $0 2798/Qb-UBND ngay
trung tdm gido duc nghé nghi€p - gido duc 07/7/2023
thuong xuyén va doanh nghiép
Giai thé trung tAm gido duc nghé nghiép,
truong trung cap cong lap truc thude tinh, £
thanh phd truc thudc trung wong va trung tam ThAay the DVCTT trong QD
45 X X s0 2798/QD-UBND ngay
gido duc nghé nghiép, truong trung cap tu 07/7/2023
thuc trén dia ban tinh, thanh pho truc thude
trung uwong
Po6i tén trung tam giao duc nghé nghiép, )
truong trung cap cong lap tryc thude tinh, Thay th¢ DVCTT trong Qb
46 | thanh pho tryc thudc trung wong va trung tam | X X $0 2798/QD-UBND ngay
giao duc ngh€ nghi€p, truong trung cap tu 07/7/2023
thuc trén dia ban tinh, thanh pho truc thude
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Dich vu cong

Cap thyc hién fruc tuyén
STT Tén Thu tuc hanh chinh A , , Ghi chu
) Cap Cap | Cap Bon 4 oan Mt
Thanh Huyén | Xa Vi trinh | phan
phé ye khéc P
trung uwong
A A 1Ar aA RUITI % Thay thé DVCTT trong QP
47 t(fr":}lli élhan hoi dong quan tri truong trung cap | X s6 2798/QD-UBND ngay
i 07/7/2023
A A 1A \ \ % Thay thé DVCTT trong QP
48 t(ljl‘l’:;g nhan hi€u truong truong frung cap tw| X s6 2798/QD-UBND ngay
i 07/7/2023
49 Thoi cong nhan hi¢u truong trudng trung cap X X
tu thuc
50 Cap giéy chung nhan dang ky hoat dong giao X X
duc nghé nghi¢p doi véi trudng cao dang
Céap gidy chimg nhan dang ky ,b(R) sung hoat
51 |dong giao duc ngh€ nghi¢p doi voi truong| X X
cao dang
V. |Linh vuec Nguwdi ¢6 cong
Xac dinh danh tinh hai 6t liét i con thiéu Thay the DVCTT trong QB
52| thong tin biing phurong phép thuc chim X X 50 2798/Qb-UBND ngay
5 & PUOHS phap T 5 07/7/2023
P S S < e A Thay thé DVCTT trong QP
53 Giai quyet che do tro cap uu dai doi vaoi than X X s 1857/QD-UBND ngay

nhan liét si

27/5/2024
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Dich vu cong

Cap thyc hién fruc tuyén
STT Tén Thu tuc hanh chinh A , , Ghi chu
) Cap Cap | Cap Bon 4 oan Mt
Thanh Huyén | Xa Vi trinh | phan
phé ye khéc P
Gidi quyét ché @6 wu dai déi véi vo hodc Thay the DVCTT trong QB
% | chéng Liét si 14y chéng hoiic vo khéc X X 50 1857/QD-UBND ngay
& Het St iay chiong fode ve 27/5/2024
Céng nhan thwong binh, ngudi huéng chinh Thay the DVCTT trong QB
55 | caod ahe thizome bl X X s 1857/QD-UBND ngay
8 27/5/2024
Kham giam dinh lai ty 1é ton thwong co the
doi voi truong hop con sot vet thuong, con sot ,
manh kim khi hoac cé ty I¢ ton thugng co th§ Thgy the DVCTT trong Qb
56 |tam thoi hodc kham giam dinh bo sung veét| X X s0 1857/Qb-UBND ngay
thuong va di€u chinh ché do doi voi truong 27/5/2024
hop khong tai ngli, cong tac trong quan doi,
cong an
Giai quyét phu cap dic bict hang thang do6i Thay thé DVCTT trong QD
57 v6i thuong binh co ty 1€ ton thuong co thé tir X X s 1857/QD-UBND ngay
81% tr¢ Ién, benh binh co ty 1€ ton thuong co 27/5/2004
the tur 81% trd 1én
, Thay thé DVCTT trong QP
58 | Huong lai che 46 vu dai X X $0 2798/Qb-UBND ngay
07/7/2023
L AR 1A A 1A A Thay thé DVCTT trong QP
59 Isluz(g‘?é Egns‘mg thong tin cé nhan trong ho so'| X s6 2173/QD-UBND ngay
8 8 19/5/2023
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Dich vu cong

Cap thyc hién fruc tuyén
STT Tén Thu tuc hanh chinh A , , Ghi chu
) Cap Cap | Cap Bon 4 oan Mt
Thanh Huyén | Xa Vi trinh | phan
phé ye khéc P
. A s S £ Thay thé DVCTT trong QP
60 Et)r?:i ‘;ﬂgﬁ;?ﬁ;‘iﬁi‘;ﬁgg‘l’: huong tro cap uu |y X s6 2173/QD-UBND ngay
Y 8 19/5/2023
A < A A Thay thé DVCTT trong QP
61 \(;;ipcgré;hni:; hodc sao ho so ngudi co cong X X s6 2798/QD-UBND ngay
mne 07/7/2023
Di chuyén hai ¢t ligt si dang an tang ngoai ,
nghia trang lit si v€ an tang tai nghia trang Thay th¢ DVCTT trong Qb
62 |liét si theo nguyén vong cua dai di¢n than X X $0 2798/Qb-UBND ngay
nhan hodc ngudi hudng tro cap tho cung ligt 07/7/2023
st
L aRs 1A A 1A A Thay thé DVCTT trong QP
63 Stra dO‘l,‘ b9 sung t1~10ng th ca nhan trong ho X X s 1857/QD-UBND ngay
so nguoi co cong da chuyén ra 27/5/2004
, Thay thé DVCTT trong QP
64 | Tham vieng mo liét si X X s0 2173/Qb-UBND ngay
19/5/2023
Tiép nhan ngudi c6 céng vao co sé nudi Thay thé DVCTT trong QP
65 |dudng, dieu dudng ngudi c6 cong do tinh X X $0 2798/Qb-UBND ngay
quan ly 07/7/2023
A A, A A Al s Thay thé DVCTT trong QP
66 S(;Il) gidy xac nhan than nhan cua ngudi co X X s 2798/QD-UBND ngay
5 07/7/2023
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Dich vu cong

Cap thyc hién truc tuyén
STT Tén Thu tuc hanh chinh A , , Ghi chu
) Cap Cap | Cap Bon 4 oan Mt
Thanh Huyén | Xa Vi trinh | phan
phé ye khéc P
o , Thay thé DVCTT trong QP
67 | Gidi quyet che d6 tro cap tho cung ligt si X X $0 2798/Qb-UBND ngay
07/7/2023
Giai quyét ché do vu dai doi véi truomg hop Thay thé DVCTT trong QP
68 |tang hodc truy ting danh hiéu vinh du nha X X $0 2798/Qb-UBND ngay
nudc “Ba me Viét Nam anh hung” 07/7/2023
2 X X A A A = Thay thé DVCTT trong QP
69 BNO sung tinh hinh than nhan trong ho so li¢t X X s6 2798/QD-UBND ngay
. 07/7/2023
Giai quyét ché do hd tro dé theo hoc dén Thay thé DVCTT trong QP
70 |trinh g‘é da1 hoc tai c;’tc co s& gido duc thuodc X X $0 2798/Qb-UBND ngay
hé thong giao duc quoc dan 07/7/2023
\ £ . oA . Thay thé DVCTT trong QP
71 E“m}g tre ;i‘.p tﬁhtlr?g“‘” ¢6 cong dang huong X X 56 2798/QD-UBND ngay
¢ cap uu dat fur tan 07/7/2023
A g ok Thay thé DVCTT trong QP
72 Gﬁl?‘}n%‘g;t che d6 mai ting phi doi véi cuu X X s6 2798/QD-UBND ngay
cHie 07/7/2023
Gidi quyét che d6 tro cap mot lan doi véi nguoi Thay thé DVCTT trong QP
73 | dugc cu lam chuyén gia sang giap Lao, Cam- X X s0 2798/Qb-UBND ngay
pu-chia 07/7/2023
VI. |Linh vuc Quan ly lao dong ngoai nwéc
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Dich vu cong

Cap thyc hién fruc tuyén
STT Tén Thu tuc hanh chinh 4 . . Ghi chu
) Cap Cap | Cap Bon 4 oan Mt
Thanh Huyén | Xa Vi trinh | phan
phé y¢ khic P
‘ , , Thay thé DVCTT trong QP
74 | Dang ky hop dong lao dong truc tiep giao két | X X s0 2798/Qb-UBND ngay
07/7/2023
VII. |Linh vygc Viéc lam
A A . A : A1y Thay thé DVCTT trong QP
75 |Gl i i ot din i v v lom) x| | Emon sy
g v p . v g . v v 19/5/2023
76 Cap lai gidy phép hoat dong dich vu viéc lam X X
cua doanh nghi¢p hoat dong dich vu viéc lam
Gia han giéy phép hoat dong dich vu viéc Thgy thé DVCTT trong Qb
77 |lam cia doanh nghiép hoat dong dich vu viéc X X $0 2798/Qb-UBND ngay
lam 07/7/2023
Thu hoi gidy phép hoat dong dich vu viéc
78 |lam cia doanh nghiép hoat dong dich vu viéc X X
lam
A e o . Thay thé DVCTT trong QP
79 3{11(1;1 tién lgcqllgn cua doanh nghié¢p hoat dong X X s6 2798/QD-UBND ngay
eI VR VG 07/7/2023
Pé nghi tuyén ngudi lao dong Viét Nam Thay thé DVCTT trong QP
80 |vao cac vi tri cong viéc du kién tuyén ngudi X X $0 2798/Qb-UBND ngay
lao dong nudec ngoai 07/7/2023
81 |Bao cao gidi trinh nhu ciu, thay d6i nhu cau| X X Thay thé DVCTT trong QP
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Cép thue hién Dich vy consg
truc tuyen
STT Tén Thu tuc hanh chinh A , , Ghi chu
) Cf‘p Cap | Cap Do:n Toan | Mot
Thanh Huyén | Xai Vi trinh | phan
phé y§ khac P
stt dung lao dong nudec ngoai s0 2173/QD-UBND ngay
19/5/2023
a . . , A Thay thé DVCTT trong QP
Iy . . . Thay thé DVCTT trong QP
53|l iy il v sho e o v S R s
8 viee tal Vit 19/5/2023
TSI , . . Thay thé DVCTT trong QP
s (Gl b iy phip ta tone cho naui ko x| honun iy
ong g VIGC 1 - 19/5/2023
: N . .. Thay thé DVCTT trong QP
55 |Giafun iy s e g o vt k| S e e
ong g VIGC 1 - 16/8/2023
, o Thay thé DVCTT trong QP
86 | Gidi quyet hudng tro cap that nghigp X X s0 2798/Qb-UBND ngay
07/7/2023
VIIL | Linh vgc An toan vé€ sinh lao djng
Céap méi Gidy chimg nhan du diéu kién hoat
dong huan luyén an toan, v¢ sinh lao dong
87 |hang B(trr t0 chiac huan luyén do cac Bo,| X X

nganh, co quan trung wong, cac tip doan,
tong cong ty nha nudc thudc B, nganh, co
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STT

Tén Thu tuc hanh chinh

Cép thue hién

Dich vu cong
truc tuyén

Cép
Thanh
pho

Cép
Huyén

Cép
Xa

Pon
vi
khac

Toan
trinh

Mot
phan

Ghi cha

quan trung wong quyét dinh thanh 1ap); Gidy
chimg nhan doanh nghiép du diéu kién tu
huin luyén an toan, v¢ sinh lao dong hang
B(trir cac to chire ty huan luyén do cac B9,
nganh, co quan trung wong, cac tip doan,
tong cong ty nha nudc thudc Bo, nganh, co
quan trung wong quyét dinh thanh lap).

88

Gia han, sta ddi, bo sung, cr?ip lai, cr?ip dbi
Gidy ching nhian du diéu kién hoat dong
huin luyén an toan, v¢ sinh lao dong hang
B(trir t6 chirc huan luyén do cac B9, nganh,
co quan trung wong, cac tap doan, tong cong
ty nha nudc thude Bg, nganh, co quan trung
wong quyét dinh thanh lap); Gidy ching nhan
doanh nghiép du diéu kién ty huin luyén an
toan, vé sinh lao dong hang B(trir cac to chirc
tu huéan luyén do cac B9, nganh, co quan
trung wong, cac tip doan, tong cong ty nha
nudc thudc BY, nganh, co quan trung wong
quyét dinh thanh 1ap).

39

Khai bao dua vao st dung cac loai may, thict
bi, vat tu ¢c6 yéu cau nghiém ngat vé an toan
lao dong

X

Thay thé DVCTT trong QP
s0 2173/QD-UBND ngay
19/5/2023

UY BAN NHAN DAN THANH PHO HO CHI MINH
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Ky béi: TRUNG TAM CONG BAO

Email: ttcb.ubnd@tphem. gov.vn R o
Co quan: VAN PHONG UY BAN NHAN DAN, UY
BAN NHAN DAN THANH PHO HO CHI MINH
Ngay ky: 02-01-2025 16:19:05 +07:00
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic

S6: 5821/QD-UBND Thanh phé Ho Chi Minh, ngéy 12 thang 12 ndam 2024

QUYET PINH
Phé duyét danh sach, sé lwong tuyén va tan suit vot
ddi v6i cac tuyén sdng, kénh, rach ¢ chirc ning giao thong thiy
can thuwe hién vét, thu gom chit thai ran

UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cir Ludt Té chitc chinh quyén dia phiwong ngay 19 thdng 6 nam 2015 va
Ludt stea doi, bo sung mot s6 dieu cua Ludt Té chike Chinh phu va Ludgt T 6 chikc
chinh quyén dia phuong ngay 22 thang 11 ndm 2019;

Cén cvr Ludt Giao thong duong thuy noi dia ngay 15 thdng 6 nam 2004 va Ludt
siea doi, b6 sung mot s6 diéu cua Ludt Giao thong dwong thity ndi dia ngay 17 thing
6 nam 2014;

Can cir Nghi dinh s6 24/2015/ND-CP ngay 27 thang 02 ndm 2015 cua Chinh
phii quy dinh chi tiét va bién phdp thi hanh mot sé diéu cua Ludt Giao théng duong
thuy noi dia va Ludt swa doi, bo sung mot s6 diéu cua Ludt Giao thong duong thuy
ndi dia;

Cdén cir Nghi dinh s6 32/2019/ND-CP ngay 10 thdng 4 ndm 2019 ciia Chinh phii vé
quy dinh giao nhiém vu, dat hang hodic ddu thdu cung ca”}? san phafm, dich vu cong su
dung ngdn sdach nha nudc tir nguon kinh phi chi thuong xuyén;

Can cir Nghi dinh s6 08/2021/ND-CP ngay 28 thang 01 ndm 2021 cua Chinh
phit vé quy dinh quan Iy hoat dong dwong thity néi dia;

Cdin cir Nghi dinh s6 45/2022/ND-CP ngay 07 thdng 7 ndm 2022 cuia Chinh phit vé
quy dinh xu phat vi pham hanh chinh trong linh viee bao vé moi truong;

Can cir Théng tw s6 10/2023/TT-BGTVT, ngay 26 thdng 6 ndm 2023 cia Bo
Giao théng vdn tai vé Ban hanh Dinh mikc kinh 1é - ky thudt quan Iy, bao tri duong
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thuy ndi dia,

Can cir Théng tw s6 21/2022/TT-BGTVT, ngay 22 thdng 08 nam 2022 cia Bo
Giao théng vdn tai quy dinh vé quan Iy, bdo tri cong trinh thudc két cdu ha tdng
duong thuy noi dia;

Can cir Quyét dinh s6 67/2024/0P-UBND ngay 25 thdng 9 ndm 2024 cia Uy
ban nhdn ddn Thanh phé ban hanh Quy dinh chitc ndng, nhiém vu, quyén han va co
cdu 16 chike cia S¢ Giao théng vdn tdi thamh phé Hé Chi Minh;

Can ctk Quyét dinh s6 40/2019/0P-UBND ngay 20 thang 12 ndm 2019 cua Uy
ban nhdn ddn Thanh phé ban hanh Quy dinh vé phdn cdp cho cdc S¢ va Uy ban nhdn
ddn qudn - huyén quan ly, khai thdc cdc tuyén song, kénh, rach trén dia ban thanh
phé H6 Chi Minh;

Can cie Quyét dinh s6 63/2024/0P-UBND ngay 20 thdng 9 ndm 2024 cia Uy
ban nhdn ddn Thanh phé vé ban hanh Quy dinh quan 1y chdt thai rdn sinh hoat trén
dia ban Thanh phé H6 Chi Minh;

Theo dé nghi ciia S¢ Giao théng vdn tdi tai To trinh s6 16357/ TTr-SGTVT ngdy
02 thdng 12 nam 2024.

QUYET PINH:

Piéu 1. N§i dung phé duyét

Phé duyét danh sach, s6 luong tuyén va tan suat vét d6i voi cac tuyén song,
kénh, rach co chirc ning giao thong thuy can thye hién vét, thu gom chat thai ran, voi
cac ndi dung sau:

1. Danh sach cac tuyén c6 chirc nang giao thong thuy to chue vét, thu gom: 18
tuyén (chi tiét theo Phu luc dinh kém).

2. Tan suat vot, thu gom: Toéi da 01 ngay/01 1an.
Piéu 2. T6 chirc thue hién

1. Trach nhiém cua don vi truc tiép quan ly, khai thac cac tuyén c6 chic ning
giao théng thuy:

- Hang nam xay dung phwong an thwe hién vét, thu gom chat thai ran trén song,
kénh, rach ¢ chirc ning giao thong thily, trong d6 gdm xac dinh sy can thiét, nhu
cau, khoi luong, s6 luong tuyén, tan suat, thoi gian, cong nghé, trinh S Giao thong
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van tai trude ngay 20 thang 10 trude nam ké hoach.

- Lap ho so du toan kinh phi, ké hoach lya chon nha thau thyc hién vot, thu gom
chat thai ran, luc binh, rong co trén song, kénh, rach ¢ chirc ning giao théng duong
thuy, trinh co quan ¢6 tham quyén tham dinh, phé duyét theo quy dinh.

- T6 chirc lua chon nha thau, ky hop dong véi nha thau cung tmg dich vu vét,
thu gom chat thai ran tuan thu cac quy dinh cua Quy dinh nay va cac quy dinh hién
hanh lién quan.

- Thuc hién kiém tra, giam sat, xir phat, nghiém thu, thanh toan cung tmg dich vu
vét, thu gom chat thai ran trén song, kénh, rach theo dung quy dinh hién hanh.

2. Trach nhiém cua S¢ Giao thong van tai:

- T6 chitc tham dinh, phé duyét ké hoach, phuong an dy toan (gom s6 lugng
tuyén, tan suat, thoi gian, cong nghé¢, du toan kinh phi), ké hoach lua chon nha thau
cho cong tac vot, thu gom chat thai ran trén song, kénh, rach c¢6 chirc nang giao thong
thuy.

- Kiém tra, giam sat viéc thue hién cua don vi truc tiép quan ly, khai thac cac
tuyén co chirc ning giao thong thity doi voi cong tac vot, thu gom chat thai rin, luc
binh, rong ¢ trén cac tuyén song, kénh, rach cé chirc nang giao thong thuy.

Piéu 3. Hiéu hrc thi hanh

Quyét dinh nay co hiéu lyc thi hanh ké tir ngay ky.

Piéu 4. Trach nhiém thi hanh

Chanh Van phong Uy ban nhan dan Thanh phd, Giam déc S& Giao thong van
tai, Thu trudng cac S, ban, nganh, Chu tich Uy ban nhan dan thanh phé Thi Duc va
cac quan - huyén, Thu trudng cac co quan, don vi lién quan chiu trach nhiém thi hanh
Quyét dinh nay./.

™. UY BAN»NHAN DAN
KT. CHU TICH
PHO CHU TICH

Bui Xuin Cwong
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Phu luc

DANH SACH CAC TUYEN GIAO THONG THUY

THU'C HIEN VOT, THU GOM CHAT THAI RAN, LUC BiNH, RONG CO

(Kem theo Quyét dinh s6 5821/0D-UBND ngay 12 thang 12 ndm 2024 ciia Uy
ban nhdn ddn Thanh phé H6 Chi Minh)

, Cip kj | Chiéu
STT Tén tuyén thudt quy | dai vot Ghi chu
hoach (m)
Kénh Té II 4.500
2 | Kénh D61 11 8.502
3 |Rach Bén Nghé \Y% 3.200
A Kenb Nhiéu Loc - Thi v 6.000
Nghe
5 |Kénh Tau Hu - Lo Gém \% 8.900
Song Vam Thuit - Bén Sau khi hoan thanh d 4n Xay
5 Cat - Truong Day - v 32900 dung ha tang va cai tao moi1
kénh Tham Luwong - ' truong kénh Tham Luong -
rach Nudc Lén Bén Cat - rach Nudce Lén
, - . Sau khi hoan thanh du an Nao
7 R%(.:h Xom Cum - GO \Y, 7200 | vét truc thoat nudc rach Xom
No1 .
Cm
Song Sai Gon (doan tir
8 |nga ba kénh T¢ khu vuc II 26.200
nga ba rach Vinh Binh)
9 |Rach Ong Lén I 5.500
10 |Rach Go Dua VI 4300
Kénh Xang An Ha -
I1 |Kénh Xang Ly Vian v 19.400
Manh
12 |Rach Tra v 11.100
13 |Kénh An Ha \Y 15.100
14 |Rach Chiéc - Trau Trau v 11.100
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Cip kj | Chiéu

STT Tén tuyén thudt quy | dai vot Ghi chu
hoach (m)
Rach Dong Trong -
13 Rach Gidng Ong T6 v 3.600
16 |Kénh Thay Cai \Y% 26.500
17 |Rach Cau Menh - rach) 6 400
Bén Cat

18 | Song Vinh Binh VI 1.800
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic
S6: 5833/QD-UBND Thanh phé Ho Chi Minh, ngéy 13 thang 12 ndm 2024
QUYET PINH

Veé viéc cong bd thii tuc hanh chinh ndi b trong hé thong
hanh chinh nha nwéc thugc pham vi chirc nang quan ly
ciia Viin phong Uy ban nhan din Thanh phé H6 Chi Minh

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cir Ludt T6 chitc chinh quyén dia phuong ngay 19 thdng 6 ndm 2015; Ludt
siea doi bé sung mot s6 diéu cua Ludt T6 chite Chinh phii va Ludt T6 chitc chinh quyén
dia phuwong ngay 22 thdng 11 nam 2019;

Theo dé nghi ciia Chdnh Vin phong Uy ban nhdn dén Thanh phé tai To trinh sé
15702/TTr-VP ngay 13 thdng 12 nam 2024.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay 18 thu tuc hanh chinh ndi bo trong hé
théng hanh chinh nha nudc thude pham vi chirc ning quan ly cua Van phong Uy ban
nhan dan Thanh phd.

Danh muc va ndi dung chi tiét cua thu tuc hanh chinh ndi bd dwoc dang tai
trén Cong thong tin dién t¢ cia Uy ban nhan dan Thanh phd tai dia chi
https://hochiminhcity.gov.vn/ (Thu tuc hanh chinh né1 bg).

Piéu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky.

Piéu 3. Chanh Vin phong Uy ban nhan dan Thanh phd, Thu truong cac So, ban,
nganh, Chu tich Uy ban nhan dan quén, huyén, thanh phé Thu Pirc va cac to chtc, ca
nhan c¢6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

CHU TICH

Phan Van Mai
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THU TUC HANH CHiNH NQI BQO TRONG HE THONG HANH CHINH
NHA NUGC THUQC PHAM VI CHUC NANG QUAN LY

CUA VAN PHONG UY BAN NHAN DAN THANH PHO HO CHi MINH
(Ban hanh kém theo Quyét dinh s6 5833/0P-UBND ngay 13 thdng 12 ndm 2024
ctia Chui tich Uy ban nhdn ddn Thanh phé Hé Chi Minh)

PHAN I. DANH MUC THU TUC HANH CHINH NOI BQ

STT Tén thu tuc hanh chinh Linh vuc Co quan thue hién

1 |Tiép nhan, ding ky va chuyén giao| Cong tac Bon vi dugce giao
van ban dén van phong | nhiém vu cap tinh, cap

huyén, cap xa

2 | Phat hanh van ban di Cong tac Bon vi dugce giao

van phong | nhiém vu cap tinh, cap
huyén, cap xa

3 | Thu hoi van ban da phat hanh Cong tac Bon vi dugce giao

van phong | nhiém vu cap tinh, cap
huyén, cap xa

4 | Binh chinh van ban da phat hanh Cong tac Pon vi dl,l’(_)’c giao ,

van phong | nhiém vu cap tinh, cap
huyén, cap xa

5 |Saoy, sao luc, trich sao van ban Cong tac Bon vi dugce giao

van phong | nhiém vu cap tinh, cap
huyén, cap xa

6 |Thanh toan tién nghi phép nam cho| Céngtac | Co quan tai chinh cap
can b, cong chirc, vién chirc, nguodi| van phong tinh, huyén, xa.
lao dong do chua nghi hodc khoéng
nghi hét s6 ngay nghi hang nam theo
quy dinh cua phap luat.

7 |Thanh toan tién phwong tién di lai,| Congtic | Co quan tai chinh cap
tién phu cap di duong khi nghi phép| van phong tinh, huyén, xa.
cho can bd, cong ghl'rc thuoc déj
twong quy dinh tai Diéu 2 Théng tu s6
141/2011/TT-BTC.

8 |Thanh toan tién cong tac phi cho can| Cong tac Theo phan cap, uy
bd, cong chirc, vién chirc. van phong quyén cua Chu tich

UBND cap tinh; thu
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trréong cac co quan,

don vi
9 | Thanh toan chi hoi nghi. Cong tac Theo phén cép, ty
van phong quyén cua Chu tich
UBND cap tinh; thu
trréong cac co quan,

don vi

10 Cép Giéy di duong cho can bd, cong| Cong tac Cq quan chuyén mén
chtrc, vién chue di cong tac. van phong | cap tinh, phong ban

cap huyén, UBND xa.

11 |DPang ky xe di cong tac. Cong tac | Pon vi dugce giao & cap

van phong | tinh, cap huyén, cap xa

12 | Trang b1 may moc, thiét bi lam viéc Cong tac | DPon Virdu’()c giao (:)f cép
cho can bo, cong chirc, vién churc. van phong | tinh, cap huyén, cap xa

13 | Cap nhat thong tin vé tinh hinh thuce Cong tac Vian phong Uy ban,
hién nhi€ém vu cac dia phuong dwoc| van phong | nhan dan Thanh pho
Chinh phu, Thu tuéng Chinh phu
giao.

14 | Xay dung, ban hanh Chu’O’ng trinh | Cong tac Vian phong Uy ban,
cong tac nam, quy, thang, tuan cia Uy van phong | nhan dan Thanh phd
ban nhan dan Thanh phé

15 |Piéu chinh Chuong trinh cong tac| Cong tac Vian phong Uy ban,
nam, quy, thang, tudn cua Uy ban| van phong | nhan dan Thanh pho
nhan dan Thanh phd

16 |T6 chirc phién hop thu’(‘?’ng ky cua Uy Cong tac Vian phong Uy ban,
ban nhan dan Thanh ph6/ héi nghi, héi| van phong nhan dan Thanh phd
thao, qcuéc hop, 1am viéc khac do Lﬁnh
dao Uy ban nhan dan Thanh phé chu
tri. ..

17 | Chu tich, Pho Chu tich Uy ban nhan| Céng tac Vin phong Uy ban
dan Thanh pho tiép khach trong nudce,| van phong | nhan dan Thanh phé
nuwdc ngoai

18 | Thanh vién Uy ban nhan dan Thanh| Cong tac Vian phong Uy ban,
phd xin phép di cong tac, lam viéc| van phong | nhan dan Thanh pho

ngoai tinh/ lam viéc vé co quan
Trung vong
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PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHIiNH

1. Tiép nhén, diing ky va chuyén giao vin ban dén

a) Trinh tu thuc hién:

Buwoc 1: Tiép nhan vin ban dén

* Poi voi van ban giay

- Vian thu co quan kiém tra s6 luong, tinh trang bi, dau niém phong (néu c6), noi
gtri; d6i chiéu sb, ky hiéu ghi ngoai bi véi s6, ky hiéu cua van ban trong bi. Truong
hop phat hién c6 sai sot hodc dau hiéu bat thuong, Van thu co quan bao ngay nguoi
c6 trach nhiém giai quyét va thong bao cho noi gii van ban.

- Tét ca van ban gidy dén (bao gom ca vian ban co dau chi d6 mat) gui co quan,
to chirc thudc dién dang ky tai Van thu co quan phai dugc bdc bi, dong dau “DEN”,
Doi véi van ban gui dich danh ca nhan hodc t6 chirc doan thé trong co quan, to chic
thi Van thu co quan chuyén cho noi nhan (khong boc bi). Nhitng bi vin ban gui dich
danh c4 nhan, néu 1a vin ban lién quan dén cong viéc chung cua co quan, to chirc thi
c4 nhan nhan van ban c6 trach nhiém chuyén lai cho Vin thu co quan dé dang ky.

* Po1 vol van ban dién tu
- Véan thu co quan phai ki€ém tra tinh xac thye va toan ven cua van ban dién tir va
thwre hién ti€ép nhan trén Hé thong.

- Trudong hop van ban dién tir khong dap ang cac quy dinh tai diém a khoan nay
hodc gui sai noi nhén thi co quan, to chirc nhan van ban phai tra lai cho co quan, to
chirc glri van ban trén Hé thong. Truong hop phat hién c¢6 sai s6t hodc dau hiéu bat
thuvong thi Van thu co quan bao ngay nguoi co trach nhiém giai quyét va thong bao
cho no1 gir van ban.

- Co quan, to chtrc nhan van ban ¢6 trach nhiém thong bao ngay trong ngay cho
co quan, to chirc guri vé viéc da nhan van ban bang chirc ning cua Hé thong.

Buwéc 2: Dang ky vin ban dén

- Viéc dang ky van ban dén phai bao dam day di, rd rang, chinh x4c cac thong
tin can thiét theo mau SO dang ky van ban dén hodc theo thong tin dau vao cua dir
liéu quan 1y van ban dén. Nhitng vin ban dén khong duwoce ding ky tai Van thu co
quan thi don vi, ca nhan khong co trach nhiém giai quyét, trir nhitng loai van ban dén
dugce dang ky riéng theo quy dinh cua phap luat.
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- S& dén cua van ban dwoc léy lién tiép theo thir ty va trinh tur thoi gian tiép nhan
van ban trong nam, théng nhat giira van ban gidy va van ban dién tu.

- Pang ky van ban
Vin ban duoce ding ky bang s6 hodc bang Hé thong.
+ Pang ky van ban dén bang so

Vin thu co quan dang ky vin ban vao S6 dang ky vin ban dén. Mau So dang ky
vin ban dén theo quy dinh tai Phu luc III.

+ Pang ky van ban dén bang Hé thong

Vin thu co quan tiép nhan van ban va dang ky vao Hé thong. Truong hop can
thiét, Van thu co quan thuc hién s6 hoéa van ban dén theo quy dinh tai Phu luc I Nghi
dinh s6 30/2020/ND-CP. Van thu co quan cap nhat vao Hé théng cac truong thong
tin dau vao cua dit liéu quan 1y van ban dén theo quy dinh tai Phu luc III. Vin ban
dén duoc dang ky vao Hé thong phai duoc in ra gidy day du cac truong thong tin theo
mau SO dang ky vin ban dén, ky nhan va dong s6 d¢ quan ly.

- Van ban mat duoc ding ky theo quy dinh cta phap luat vé bao vé bi mat nha
nudc.

Bwéc 3: Trinh, chuyén giao vin ban dén

- Van ban phai duoc Vian thu co quan trinh trong ngdy, cham nhat 13 trong ngay
lam viéc tiép theo dén nguodi cd tham quyén chi dao giai quyét va chuyén giao cho
don vi hodc ca nhan dwgce giao xur ly. Treong hop da xac dinh rd don vi hodc ca nhan
duoc giao xir 1y, Van thu co quan chuyén vin ban dén don vi, ¢4 nhan xu ly theo quy
ché cong tac van thu cia co quan, to chtrc. Vin ban dén c6 dau chi cac mic d6 khan
phai duoc trinh va chuyén giao ngay sau khi nhan duoc. Viéc chuyén giao vin ban
phai bao dam chinh xac va giir bi mat n1 dung van ban.

- Can ct noi dung cua van ban dén; quy ché lam viéc cua co quan, to chirc; chirc
nang, nhiém vu va ké hoach cong tac duwoc giao cho don vi, ca nhan, ngudi co tham
quyén ghi v kién chi dao giai quyét. Doi véi van ban lién quan dén nhiéu don vi hoic
ca nhan thi xac dinh rd don vi hodc ca nhan chu tri, phoi hop va thoi han giai quyét.

- Trinh, chuyén giao vin ban gidy: Y kién chi dao giai quyét duoc ghi vao muc
“Chuyén” trong dau “DEN” hodc Phiéu giai quyét vin ban dén theo mau tai Phu luc
IV Nghi dinh s6 30/2020/ND-CP. Sau khi c¢6 y kién chi dao giai quyét cua nguoi co
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tham quyén, vin ban dén duoc chuyén lai cho Vin thu co quan d ding ky bd sung
thong tin, chuyén cho don vi hodic ca nhan duoc giao giai quyét. Khi chuyén giao van
ban gidy dén cho don vi, c4 nhan phai ky nhan vin ban.

- Trinh, chuyén giao van ban dién tur trén HE théng: Van thu co quan trinh van
ban dién tir dén nguoi ¢ tham quyén chi dao giai quyét trén Hé thong.

Ngudi c¢o tham quyén ghi v kién chi dao giai quyét vin ban dén trén Hé thong va
cap nhat vao H¢ théng cac thong tin: Pon vi hodc nguol nhan; y kién chi dao, trang
thai xur Iy van ban; thoi han giai quyét; chuyén van ban cho don vi hodc ca nhan duoc
giao giai quyét. Truong hop vian ban dién to gui kém van ban gidy thi Van thu co
quan thuc hién trinh van ban dién tir trén Hé théng va chuyén van ban giay dén don
vi hodc ca nhan dugce ngudi co tham quyén giao chu tri giai quyét.

b) Cach thirc thwe hién:

+ D6i véi van ban gidy: chuyén vin ban qua buu dién hodc truc tiép tai Van
phong Uy ban nhan dan Thanh phd.

+ Doi véi van ban dién tir: Tryc tuyén (thong qua Phan mém Quan 1y vin ban va
Ho so cong viée).

¢) Thanh phin, s6 lwong hd so: Pon vi gui xac dinh thanh phan, s luong hd
so theo yéu cau cong tac.

d) Théi han giai quyét: Khong qua 01 ngay ké tir ngay nhan duoc hd so.

d) Poi twong thuwe hién thi tuc hanh chinh:

- SO, ban, nganh, Uy ban nhan dan quan, huyén, thanh phé Thu Dtc, Uy ban
nhan dan phuong, x4, thi tran.

- T6 chirc, ca nhan.

e) Co quan giai quyét thi tuc hanh chinh:

- Co quan truc tiép thuc hién: Bo phan Hanh chinh/van thw cua cac co quan, don
vi cap Thanh pho, cap huyén va cap x4;

- Co quan c¢6 tham quyén quyét dinh: Lanh dao cac co quan, don vi cap Thanh
pho, cap huyén va cap xa.

g) Két qua thwe hién thi tuc hanh chinh: Y kién chi dao giai quyét van ban
dén trén Hé théng va chuyén van ban dién to hodc van ban giéy dén don vi hoic ca
nhan duoc ngudi co tham quyén giao chi tri giai quyét.
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h) Phi, 1 phi (néu c6): Khong.
i) Tén miu don, miu t& khai: Khong.
k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh (néu c6): Khong.

1) Céin ci phap Iy ciia thi tuc hanh chinh: Nghi dinh s6 30/2020/ND-CP ngay
05/3/2020 cua Chinh phu vé cong tac van thu.
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2. Phat hanh van ban di.
a) Trinh tu thuc hién:
Buéc 1: Cap so, thoi gian ban hanh van ban

-S4 va thoi gian ban hanh van ban duoc léy theo thir twr va trinh tw thoi gian ban
hanh van ban cia co quan, t6 chirc trong nam (bat dau lién tiép tir s6 01 vao ngay 01
thang 01 va két thuc vao ngay 31 thang 12 hang nam). S6 va ky hiéu vin ban cua co
quan, to chitc 1a duy nhat trong mot nam, thong nhat giira van ban gidy va vin ban
dién tir.

+ Viéc cap sO vian ban quy pham phap luat: Mdi loai van ban quy pham phap

luat duoc cép hé théng sb riéng.

+ Viée cap so van ban chuyén nganh do ngudi dimg dau co quan quan ly nganh,
linh virc quy dinh.

+ Viéc cap sO van ban hanh chinh do ngudi ding dau co quan, to chire quy dinh.

- B61 vé1 van ban gidy, viéc cap s, thoi gian ban hanh dwoc thwe hién sau khi
co chit ky ciia ngudi co tham quyén, cham nhat 1a trong ngay lam viéc tiép theo. Vin
ban mat duoc cap hé thong sé riéng.

- B61 véi van ban dién tir, vi€e cap so, thoi gian ban hanh dwoc thuc hién bang
chirc nang cua H¢ thong.

Buwéc 2: Dang ky van ban di

- Viéc dang ky van ban bao dam day du, chinh xac cac thong tin can thiét cua
van ban di.

- Bang ky van ban

Vin ban duoce ding ky bang s6 hodc bang Hé thong.

+ Pang ky van ban bang so

Vin thu co quan dang ky van ban vao SO dang ky van ban di. Mau so dang ky
van ban di theo quy dinh tai Phu luc IV Nghi dinh s6 30/2020/ND-CP.

+ Pang ky van ban bang Hé thong

Vin ban dugce dang ky bang Hé thong phai duoc in ra gidy day du cac truong
thong tin theo mau SO dang ky vin ban di, dong so dé quan ly.
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- Van ban mat duoc ding ky theo quy dinh cta phap luat vé bao vé bi mat nha
nudc.

Buwéc 3: Nhan ban, déong dau, ky s6 cla co quan, tO chirc va dau chi d6 mat,
mirc d6 khan

- Nhan ban, déng dau cua co quan, to chirc va dau chi do mat, mirc do khan doi
voi vin ban giay.

+ Van ban di duoc nhan ban theo dung s6 luong duoc xac dinh ¢ phan noi nhan
cua van ban.

+ Viéc dong dau co quan, t6 chirc va dau chi do mat, mirc d6 khan, duoc thuc
hién theo quy dinh.

- Ky sb cua co quan, t6 chirc d6i véi van ban dién tir

Ky s6 ciia co quan, to chire duoc thuce hién theo quy dinh.

Bwéc 4: Phat hanh va theo di viéc chuyén phat vin ban di

- Van ban di phai hoan thanh thu tuc tai Van thu co quan va phat hanh trong
ngay van ban d6 duogc ky, chdm nhat 1a trong ngay lam viée tiép theo. Van ban khan
phai dugce phat hanh va g1 ngay sau khi ky van ban.

- Viéc phat hanh van ban mat di phai bao dam bi mat n61 dung cia van ban theo
quy dinh cta phap luat vé bao vé bi mat nha nudc, dung sé lwong, thoi gian va noi
nhan.

- Van ban d3 phat hanh nhung c6 sai s6t vé& ndi dung phai dugc sira doi, thay thé
bang vin ban c¢6 hinh thirc twvong dwong. Vin ban d3 phat hanh nhung co sai sot vé
thé thire, k§ thuat trinh bay, thu tuc ban hanh phai dwgc dinh chinh bang cong van cua
co quan, to chirc ban hanh vin ban.

- Thu hdi vin ban

+ D6i véi van ban gidy, truong hop nhan dugce van ban thong bao thu hdi, bén
nhan cé trach nhiém gui lai van ban da nhan.

+ Dbi voi van ban dién tir, treong hop nhan duoc van ban théng bao thu hoi, bén
nhan huy bo vin ban dién tr bi thu hoi trén Hé thong, dong thoi thong bao qua Hé
thong dé bén guri biét.
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- Phat hanh vin ban gidy tir vin ban dugce ky so cta nguoi c¢o tham quyén: Vian
thu co quan thyc hién in van ban da duoc ky sé cia nguoi ¢6 tham quyén ra giay,
déng dau cila co quan, to chirc dé tao ban chinh van ban gidy va phat hanh van ban.

- Truong hop can phat hanh van ban dién tur tr van ban gidy: thuc hién s6 hoa
van ban gidy va ky sé cua co quan, to chirc.

Bwée 5: Luu van ban di

-Luu van ban gidy

+ Ban gbc vin ban dugc luu tai Van thu co quan va phai duoc dong dau ngay
sau khi phat hanh, sip xép theo thir ty dang ky.

+ Ban chinh van ban lwu tai hd so cong viéc.

- Luu van ban dién tur

+ Ban géc van ban dién tur phai duoc lvu trén HE théng cua co quan, to chirc ban
hanh van ban.

+ Co quan, to chirc ¢6 Hé thong dap tmg theo quy dinh thi st dung va luu ban
gbc van ban dién tir trén Hé thong thay cho van ban gidy.

+ Co quan, to chttc ¢6 Hé thong chua dap ung theo quy dinh thi Van thu co
quan tao ban chinh vin ban gidy theo quy dinh dé luu tai Van thu co quan va ho so
cong viéc.

b) Cach thirc thwe hién:

- B6i voi van ban gidy: phat hanh, chuyén van ban d&n noi nhan qua buu dién
hodc giao tryec tiép.

- P6i vé6i van ban dién ta: Truc tuyén (thong qua Phan mém Quan 1y van ban va
Ho so cong viée).

¢) Thanh phan, s6 lwgng hd so: Thanh phan, sé luong theo yéu cau ho so.

d) Thoi han giai quyét: Khong qua 0,5 ngay ké tir khi van ban duge ky. Vin
ban khan phai dugc phat hanh va giri ngay sau khi ky van ban.

d) P6i twong thue hién thii tuc hanh chinh: S&, ban, nganh, Uy ban nhan dan
quan, huyén, thanh phé Tha Dirc, Uy ban nhan dan phuong, x4, thi tran.

e) Co quan giai quyét thi tuc hanh chinh: B phan Hanh chinh/van thu cua
cac co quan, don vi cap Thanh phd, cap huyén va cap x4.
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g) Két qua thwe hién thi tuc hanh chinh: Vin ban di duogc ldy sb, nhan ban,
déng dau va phat hanh.

h) Phi, 1 phi (néu c6): Khong.
i) Tén miu don, miu t& khai: Khong.
k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh (néu c6): Khong.

1) Cin cir phap 1y cia thi tuc hanh chinh: Nghi dinh s6 30/2020/ND-CP ngay
05/3/2020 cua Chinh phu vé cong tac van thu.
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3. Thu hdi viin ban da phat hanh

a) Trinh tu thuc hién:

- B6i véi van ban giay, treong hop nhan dugce van ban thong bao thu hoi, bén
nhan c6 trach nhiém guri lai van ban di nhan.

- P6i voi van ban dién tu, treong hop nhan dwgce van ban théng bao thu hoi, bén
nhan hay bo van ban dién tir bi thu hoi trén Hé thong, dong thoi thong bao qua Heé
thong dé bén gui biét.

b) Cach thirc thwe hién:

- B6i voi van ban gidy: phat hanh, chuyén van ban d&n noi nhan qua buu dién
hoac giao truc tiép.

- D61 vé1 van ban dién tir: Truc tuyén (thdng qua Phan mém Quan ly van ban va
Ho so cong viéc).

¢) Thanh phan, s6 lwong hé so: Vin ban thong bao thu hoi (dudi dang dién tr
hoic ban giay).

d) Théi han giai quyét: Khong quy dinh.

d) P6i twong thue hién thii tuc hanh chinh: S&, ban, nganh, Uy ban nhan dan
quan, huyén, thanh phé Tha Dirc, Uy ban nhan dan phuong, x4, thi tran.

e) Co quan giai quyét thi tuc hanh chinh: B phan Hanh chinh/van thu cua
cac co quan, don vi cap Thanh phd, cap huyén va cap x4.

g) Két qua thwe hién thi tuc hanh chinh: Guri lai van ban gidy da nhan hoac
huy bo van ban dién tir b1 thu hoi trén Hé théng.

h) Phi, 1 phi (néu c6): Khong.
i) Tén miu don, miu t& khai: Khong.
k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh (néu c6): Khong.

1) Cin cir phap 1y cia thi tuc hanh chinh: Nghi dinh s6 30/2020/ND-CP ngay
05/3/2020 cua Chinh phu vé cong tac van thu.
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4. Pinh chinh van ban da phat hanh
a) Trinh tu thuc hién:

Vin ban da phat hanh nhung c6 sai sot vé thé thire, k¥ thuat trinh bay, thi tuc
ban hanh phai duge dinh chinh bang céng van cua co quan, to chirc ban hanh van
ban.

b) Cach thirc thwe hién:

- B6i voi van ban gidy: phat hanh, chuyén van ban d&n noi nhan qua buu dién
hoac giao truc tiép.

- D61 vé1 van ban dién tir: Truc tuyén (thdng qua Phan mém Quan ly van ban va
Ho so cong viéc).

¢) Thanh phin, s lwong hd so: Du thao van ban dinh chinh (ban gidy hodc
ban dién tr).
d) Théi han giai quyét: Khong quy dinh.

d) P6i twong thue hién thii tuc hanh chinh: S&, ban, nganh, Uy ban nhan dan
quan, huyén, thanh phé Tha Dirc, Uy ban nhan dan phuong, x4, thi tran.

e) Co quan giai quyét thi tuc hanh chinh: B phan Hanh chinh/van thu cua
cac co quan, don vi cap Thanh phd, cap huyén va cap x4.

g) Két qua thwe hién thi tuc hanh chinh: Coéng van dinh chinh duoc ky va
phat hanh.

h) Phi, 1 phi (néu c6): Khong.
i) Tén miu don, miu t& khai: Khong.
k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh (néu c6): Khong.

1) Cin cir phap 1y cia thi tuc hanh chinh: Nghi dinh s6 30/2020/ND-CP ngay
05/3/2020 cua Chinh phu vé cong tac van thu.
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5. Sao y, sao luc, trich sao van ban
a) Trinh tu thuc hién:
* Treong hop Sao y:

- Sao y gbm: Sao y tir van ban gidy sang van ban gidy, sao y tir van ban dién tir
sang van ban gidy, sao y tir van ban gidy sang van ban dién tur.

- Sao y tir van ban gidy sang van ban giay duoc thuc hién bang viéc chup tir ban
gdc hodc ban chinh van ban gidy sang giay.

- Sao y tir van ban dién tir sang van ban giay dugc thuc hié€n bang viéc in tir ban
gdc van ban dién tur ra giay.

- Sao y tir van ban gidy sang van ban dién tu dwoc thue hién bang viéc s6 hoa
van ban gidy va ky sé cua co quan, to chirc.

* Truong hop Sao luc:

- Sao luc gobm: Sao luc tir van ban gidy sang van ban gidy, sao luc tir van ban
giay sang van ban dién tir, sao luc tir van ban dién tir sang van ban giay.

- Sao luc dugce thuc hién béng viéc in, chup tir ban sao y.

* Truong hop Trich sao:

- Trich sao gom: Trich sao tir van ban gidy sang vian ban gidy, trich sao tir van
ban giay sang van ban dién tir, trich sao tir vin ban dién tir sang van ban dién ti, trich
sao tlr van ban dién tir sang van ban gidy.

- Ban trich sao duogc thuc hién béng viée tao lap lai dﬁy du thé thic, phﬁn no1
dung vin ban can trich sao.

Thé thuc va k¥ thuat trinh bay ban sao y, sao luc, trich sao dugc thuc hién theo
quy dinh tai Phy luc I Nghj dinh s6 30/2020/ND-CP ngay 05/3/2020 cia Chinh phu.

Ngudi dimg dau co quan, to chitc quyét dinh viéc sao van ban do co quan, to
chirc ban hanh, van ban do cac co quan, to chirc khac gui dén va quy dinh tham
quyén ky cac ban sao vin ban.

b) Cach thirc thwe hién: Truc tiép, buu chinh hodc Truc tuyén (thong qua Phan
mém Quan ly van ban va Hd so cong viéc).

¢) Thanh phan, s6 lweng hd so: Khong quy dinh.

d) Thoi han giii quyét: Khong quy dinh.
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d) Poi twong thuwe hién thi tuc hanh chinh:

- SO, ban, nganh, Uy ban nhan dan quan, huyén, thanh phé Thu Dtc, Uy ban
nhan dan phuong, x4, thi tran.

- T6 chirc, ca nhan.

e) Co quan giai quyét thi tuc hanh chinh:

- Co quan truc tiép thuc hién: Bo phan Hanh chinh/van thw cua cac co quan, don
vi cap Thanh pho, cap huyén va cap x4,

- Co quan c¢6 tham quyén quyét dinh: Lanh dao cac co quan, don vi cap Thanh
pho, cap huyén va cap xa.

g) Két qua thue hién thii tuc hanh chinh: Ban sao y, ban sao luc, ban trich sao
cua van ban.

h) Phi, 1 phi (néu c6): Khong.

i) Tén miu don, miu t& khai: Khong.

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh (néu c6): Khong.

1) Cin cir phap 1y cia thi tuc hanh chinh: Nghi dinh s6 30/2020/ND-CP ngay
05/3/2020 cua Chinh phu vé cong tac van thu.
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6. Thanh toan tién nghi phép nim cho cin b, cong chirc, vién chire, ngudi
lao dong do chwa nghi hoic khong nghi hét s6 ngay nghi hang nim theo quy
dinh cua phap luat

a) Trinh tu thwe hién: Thyc hién theo quy dinh tai Quy ché chi tiéu néi bo cua
tirng co quan, don vi.

b) Cach thire thye hién: Tryc tiép.
¢) Thanh phan, s6 lwgng hd so:
- Giéy dé nghi thanh toan.

- Pon xin nghi phép (c6 xac nhan cua Thu trudng, co quan, don vi noi truc tiép
quan 1y can bo, cong chirc 1am viée xac nhan do yéu cau cong viée nén khong bo tri
duoc thdi gian cho can bo, cong chirc nghi phép nam hoidc khong bo tri du sé ngay
nghi phép nam).

- Bang ké thanh toan tién phép hang nam (theo mau s6 CO7-HD ban hanh kém
theo Thong tu s6 107/2017/TT-BTC ngay 10/10/2017 ctua Bo Tai chinh huéng dan
ché d6 ké toan hanh chinh, su nghiép.

* S6 luong ho so: 01 bo.

d) Thoi han giai quyét: Puoc thuc hién mét 1an trong nam va duoc quyét toan
vao nién do ngan sach hang nam theo quy dinh cua Luat Ngan sach Nha nuéce.

d) Poi twong thwe hién thi tuc hanh chinh: Can bg, cong chire, vién chirc,
nguoi lao dong.

e) Co quan giai quyét thi tuc hanh chinh:

- Co quan truc tiép thwe hién: Phong/ban chuyén mén truc thudc cac co quan,
don vi cap Thanh pho, cap huyén va cap x4,

- Co quan c¢6 tham quyén quyét dinh: Lanh dao cac co quan, don vi.
g) Két qua thuwc hién thi tuc hanh chinh: Phiéu duyét chi

h) Phi, 1& phi (néu c¢6): Khong.

i) Tén mau don, miu to khai:

Bang ké thanh toan tién phép hang nam (theo mau sé6 C0O7-HD ban hanh kém
theo Thong tu s6 107/2017/TT-BTC ngay 10/10/2017 cua Bo Tai chinh huéng dan
ché d6 ké toan hanh chinh, sy nghiép.
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k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh (néu co):

- Co6 don xin nghi phép nhung dugc Thu trudng don vi xac nhan do yéu cau
cong viéc nén khong bo tri dugce thoi gian cho can bo, cong chire nghi phép nam

- Mirc chi ho tro duwoc quy dinh tai quy ché chi tiéu ndi bo cua co quan, nhung
toi da khong qua muec tién lwong lam thém gior vao ngay thir bay, chu nhat theo quy
dinh hién hanh.

I) Can cir phap ly cua thu tuc hanh chinh:

- BO luat Lao déng nam 2019;

- Luat Can bd, cong chirc nam 2008;

- Luat Vién chirc nam 2010;

- Luat stra d6i, b sung mot s6 diéu cua Luat Can bo, cong chirc va Luat vién
chirc nam 2019;

- Thong tu s6 141/2011/TT-BTC ngay 20/10/2011 ciia Bo truéng Bo Tai chinh
quy dinh vé ché @6 thanh toan tién nghi phép hang nim ddi véi can bd, cong chirc,
vién chirc, lao dong hop dong theo quy dinh cua phap luat lam viée trong co quan nha
nude, don vi su nghiép cong 1ap;

- Thong tu s6 107/2017/TT-BTC ngay 10/10/2017 cua Bo Tai chinh huéng dan
ché do ké toan hanh chinh, sy nghiép.

- Quy ché chi tiéu ndi bd cua co quan, don vi.
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7. Thanh toan tién phwong tién di lai, tién phu cz’ip di dwong khi nghi phép
cho can bj, cong chirc thudc déi twong quy dinh tai Piéu 2 Théong tw sb
141/2011/TT-BTC

a) Trinh tu thwe hién: Thyc hién theo quy dinh tai Quy ché chi tiéu néi bo cua
tirng co quan, don vi.

b) Cach thire thye hién: Tryc tiép.

¢) Thanh phan, s6 lwgng hd so:

- Gidy dé nghi thanh toan.

- Giay nghi phép nam do Thu truéng co quan, don vi cap.

- Pbi véi cac ddi twong quy dinh tai diém b khoan 1 Piéu 2 Théng tu sb
141/2011/TT-BTC: Phai c¢6 don va duge chinh quyén dia phuong noi than nhan cu
tra hodc co so'y té xac nhan ¢o nguol than bi dm dau di diéu tri & co s& y té, diéu tri
dai han tai nha, hoic bi chét.

- Vé tau, xe van chuyén dén noi nghi phép va theo chiéu ngugc lai hoac Hop
déng thué phuwong tién hoac Giéy bién nhan thanh toan vdi cha phwong tién theo sb
ki-16-mét thwc di (ddi véi nhitng doan duong khong c6 phuong tién van tai cua to
chtrc, ca nhan kinh doanh van tai hanh khach theo quy dinh cta phap luat).

* S0 lwong ho so: 01 bo.

d) Thoi han giai quyét:

- Thue hién theo quy dinh tai Quy ché chi tiéu ndi bd cua timg co quan, don vi.

- Tién phuong tién di nghi phép hang nam chi duoc thanh toan moi nim maot 1an,
nghi phép cua nam nao dwoc thanh toan trong nam do. Truong hop vi cong viée duoc
Thu treong co quan, don vi cho lui thoi gian nghi phép sang nam sau thi cling duoc
thanh toan tién nghi phép nam, nhung chi dugc thanh toan trong pham vi thoi gian
chinh 1y ngan sach dén hét 31 thang 01 nam sau.

d) Poi twong thwe hién thi tuc hanh chinh: Can bo, cong chic, vién chuc,
nguoi lao dong.

e) Co quan giai quyét thi tuc hanh chinh:

- Co quan truc tiép thuc hién: Phong/ban chuyén moén truc thudc cac co quan,
don vi cap Thanh phd, cap huyén va cap x4,
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- Co quan ¢6 tham quyén quyét dinh: Lanh dao cac co quan, don vi.

g) Két qua thuwe hién thi tuc hanh chinh: Phiéu duyét chi

h) Phi, 1 phi (néu c6): Khong.

i) Tén miu don, miu t& khai: Khong.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh (néu co):

- Giay nghi phép nam do Thu truéng co quan, don vi cap.

- Phai ¢6 don va duoc chinh quyén dia phwong noi than nhan cu tri hodc co sd'y
t€ xac nhan c¢6 nguoi than bi 6m dau di di€u tr1 & co sé y t&, di€u tr1 dai han tai nha,
hoéc b1 chet.

I) Can cir phap ly cua thu tuc hanh chinh:

- BO luat Lao déng nam 2019;

- Luat Can bd, cong chirc nam 2008;

- Luat Vién chirc nam 2010;

- Luat stra doi, bd sung mot s6 di€u cua Luat Can bd, cong chire va Luat vién
chirc nam 2019;

- Thong tu s6 141/2011/TT-BTC ngay 20/10/2011 ciia Bo truéng Bo Tai chinh
quy dinh vé ché @6 thanh toan tién nghi phép hang nim ddi véi can bd, cong chirc,
vién chirc, lao dong hop dong theo quy dinh cua phap luat lam viée trong co quan nha

nude, don vi su nghiép cong 1ap;

- Quy ché chi tiéu ndi bd cua co quan, don vi.
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8. Thanh toan cong tac phi cho can bg, cong chirc, ngwoi lao dong

a) Trinh tu thwe hién: Thyc hién theo quy dinh tai Quy ché chi tiéu néi bo cua
tirng co quan, don vi.

b) Cach thire thye hién: Tryc tiép.

¢) Thanh phan, s6 lwgng hd so:

- Gidy dé nghi thanh toan.

- Bang ké thanh toan cong tac phi (theo mau s6 C17-HD ban hanh kém theo
Thoéng tu s6 107/2017/TT-BTC ngay 10/10/2017 ctua Bo Tai chinh hudng dan ché do
ké toan hanh chinh, sy nghi¢p).

- Giay di duong cua ngudi di cong tac ¢ dong dau xac nhan cia co quan, don vi
noi dén cong tac (hodc cia khach san, nha khach noi luu tra).

- Van ban hodc ké hoach cong tac da dugce thu trerdng co quan, don vi phé duyét;
cong van; giay moi; van ban trung tap tham gia doan cong tac.

- Héa don; chung tir mua vé hop phap theo quy dinh cua phap luat khi di cong
tac bang cac phuong tién giao thong hodc gidy bién nhan cia chu phuong tién. Riéng
chtng tir thanh toan vé may bay ngoai cudng vé (hodc vé dién tir) phai kém theo thé
1én may bay theo quy dinh cta phap luat. Truong hop mat thé 1én may bay thi phai ¢o
xac nhan cua co quan, don vi ctr di cong tac (ap dung khi thanh toan chi phi di lai
theo thuc té).

- Bang ké d6 dai quang duong di cong tac trinh thu truéng co quan, don vi duyét
thanh toan (&p dung khi thanh toan khoan chi phi di lai).

- Hoa don, chung tir thué phong nghi hop phap theo quy dinh cua phap luat (ap
dung khi thanh toan tién thué phong nghi theo hoa don thyec té).

- Riéng hd so thanh toan khoan kinh phi st dung xe 6 t6 khi di cong tac tai diém
a khoan 2 Diéu 5 Thong tu s6 40/2017/TT-BTC ngay 28/4/2017 cua Bo Tai chinh
gom:

+ Van ban hodc ké hoach cong tac dd duoc thu trudng co quan, don vi phé
duyét; cong van; gidy moi; van ban trung tap tham gia doan cong tac.

+ Bang k& do dai quang duong di cong tac trinh thu trudng co quan, don vi
duyét thanh toan (ap dung khi thanh toan khoan chi phi di lai).

* S6 luong ho so: 01 bo.
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d) Thoi han giai quyét: Thure hién theo quy dinh tai Quy ché chi tiéu ndi bd cua
tirng co quan, don vi.

d) Poi twong thuwe hién thi tuc hanh chinh:

- Can bd, cong chirc, vién chirc, lao dong hop dong theo quy dinh cua phap luat
lam viéc tai cac co quan nha nuée, don vi su nghiép cong 1ap, to chirc chinh tri, to
chirc chinh tri - xd hoi, cac to chire hoi str dung kinh phi do ngan sach nha nudc hod
tro.

- Pai biéu Hoi dong nhan dan cac cap khi tham gia hoat dong cua Hoi dong

nhan dan.
e) Co quan giai quyét thi tuc hanh chinh:

- Co quan truc tiép thwe hién: Phong/ban chuyén mén truc thudc cac co quan,
don vi cap Thanh pho, cap huyén va cap x4,

- Co quan c¢6 tham quyén quyét dinh: Lanh dao cac co quan, don vi.
g) Két qua thwe hién thii tuc hanh chinh: Phiéu duyét chi

h) Phi, 1& phi (néu c¢6): Khong.

i) Tén mau don, miu to khai: Khong.

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh (néu co):

- Thwe hién ding nhiém vu duoc giao.

- Puoc thu truong co quan, don vi cir di cong tac hodc dugc moi tham gia doan
cong tac.

- C6 du cac chimg tir d¢ thanh toan theo quy dinh tai Thong tu s6 40/2017/TT-
BTC ngay 28/4/2017 ctia Bo Tai chinh quy dinh ché do cong tac phi, ché do chi hoi
nghi.

1) Can cir phap ly cua thu tuc hanh chinh:

- Thong tu s6 40/2017/TT -BTC ngay 28/4/2017 ciia Bo Tai chinh quy dinh ché
d6 cong tac phi, ché do chi hoi nghi.

- Théng tu s6 107/2017/TT-BTC ngay 10/10/2017 ciia B Tai chinh huéng dan
ché d6 ké toan hanh chinh, sy nghiép.

- Quy cheé chi tiéu nd1 bo cua co quan, don vi.



CONG BAO/S6 24+25/Ngay 01-01-2025 63

9. Thanh toan chi hgi nghi

a) Trinh tu thwe hién: Thyc hién theo quy dinh tai Quy ché chi tiéu néi bo cua
tirng co quan, don vi.

b) Cach thire thye hién: Tryc tiép.
¢) Thanh phan, s6 lwgng hd so:
- Giéy dé nghi thanh toan.

- Vian ban, ké hoach t6 chuc hoi nghi duoc nguot cod tham quyén phé duyét theo
quy dinh.

- Hoa don, chirg tir hop phap va bang ké thanh toan ddi véi cac khoan chi bang
tién cho nguoi tham du hoi nghi theo quy dinh tai Thong tu s6 40/2017/TT-BTC
ngay 28/4/2017 ciua Bo Tai chinh (néu c6) theo quy dinh cua phap luat hién hanh veé
hoa don, chirng tir thanh toan.

* 86 lwong hd so: Khong quy dinh.

d) Thoi han giai quyét: Thure hién theo quy dinh tai Quy ché chi tiéu ndi bd cua
tirng co quan, don vi.

d) Poi twong thwe hién thi tuc hanh chinh:

- Can bd, cong chirc, vién chirc, lao dong hop dong theo quy dinh cua phap luat
lam viéc tai cac co quan nha nudc, don vi su nghiép cong lap, to chirc chinh tri, t6
chirc chinh tri - xd hoi, cac to chire hoi str dung kinh phi do ngan sach nha nudc hod
tro.

- Pai biéu Hoi dong nhan dan cac cap khi tham gia hoat dong cua Hoi dong

nhan dan.
e) Co quan giai quyét thi tuc hanh chinh:

- Co quan truc tiép thwe hién: Phong/ban chuyén mén truc thudc cac co quan,
don vi cap Thanh pho, cap huyén va cap x4,

- Co quan c¢6 tham quyén quyét dinh: Lanh dao cac co quan, don vi.
g) Két qua thuwc hién thi tuc hanh chinh: Phiéu duyét chi
h) Phi, 1& phi (néu c¢6): Khong.

i) Tén mau don, miu to khai: Khong.
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k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh (néu c6): Khong.

1) Can cir phap ly cua thua tuc hanh chinh:

- Thong tu s6 40/2017/TT -BTC ngay 28/4/2017 ciia Bo Tai chinh quy dinh ché
d6 cong tac phi, ché @6 chi hoi nghi.

- Thong tu s6 107/2017/TT-BTC ngay 10/10/2017 cua Bo Tai chinh huéng dan
ché do ké toan hanh chinh, sy nghiép.

- Nghi quyét s6 13/2017/NQ-HPND ngay 07/12/2017 cua Hoi dong nhan dan
Thanh phé ban hanh muc chi ché d6 cong tac phi va ché d6 to chirc hoi nghi trén dia
ban Thanh ph6 H6 Chi Minh;

- Nghi quyét s6 29/2018/NQ-HPND ngay 07/12/2018 cua Hoi dong nhan dan
Thanh pho ban hanh quy dinh vé muc chi dao tao bdi dudng can bd cong chirc, vién
chtre trén dia ban Thanh phé Hb Chi Minh.

- Quy ché chi tiéu ndi bd cua co quan, don vi.
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10. Céap Giay di dwong cho can bd, cong chire, vién chire di cong tac

a) Trinh tu thwe hién: Thyc hién theo quy dinh tai Quy ché chi tiéu néi bo cua
tirng co quan, don vi.

b) Cach thire thye hién: Tryc tiép.

¢) Thanh phz‘“in, s0 lwong hd so: Thuc hién theo quy dinh tai Quy ché chi tiéu
nod1 bd cua tung co quan, don vi.

d) Thoi han giai quyét: Thure hién theo quy dinh tai Quy ché chi tiéu ndi bd cua
tirng co quan, don vi.

d) Poi twong thwe hién thi tuc hanh chinh:

- Can bd, cong chirc, vién chirc, lao dong hop dong theo quy dinh cua phap luat
lam viéc tai cac co quan nha nuée, don vi su nghiép cong 1ap, to chirc chinh tri, to
chirc chinh tri - xd hoi, cac to chire hoi str dung kinh phi do ngan sach nha nudc hod
tro.

- Pai biéu Hoi dong nhan dan cac cap khi tham gia hoat dong cua Hoi dong
nhan dan.

e) Co quan giai quyét thi tuc hanh chinh:

- Co quan truc tiép thwe hién: Phong/ban chuyén mén truc thudc cac co quan,
don vi cap Thanh pho, cap huyén va cap x4,

- Co quan c¢6 tham quyén quyét dinh: Lanh dao cac co quan, don vi.

g) Két qua thwc hién thi tuc hanh chinh: Phiéu di duong.

h) Phi, 1& phi (néu c¢6): Khong.

i) Tén miu don, mau to khai: Khong.

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh (néu c6): Khong.
1) Can cir phap ly cua thu tuc hanh chinh:

- Thong tu s6 40/2017/TT -BTC ngay 28/4/2017 ciia Bo Tai chinh quy dinh ché
d6 cong tac phi, ché do chi hoi nghi.

- Quy cheé chi tiéu nd1 bo cua co quan, don vi.
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11. Pang ky xe di cong tac

a) Trinh tu thwe hién: Thyc hién theo quy dinh tai Quy ché chi tiéu néi bo cua
tirng co quan, don vi.

b) Cach thire thye hién: Tryc tiép.

¢) Thanh phz‘“in, s0 lwong hd so: Thuc hién theo quy dinh tai Quy ché chi tiéu
nod1 bd cua tung co quan, don vi.

* S6 lwgng hd so: 01 bo.

d) Thoi han giai quyét: Thure hién theo quy dinh tai Quy ché chi tiéu ndi bd cua
tirng co quan, don vi.

d) Poi twong thuwe hién thi tuc hanh chinh:

- Can bd, cong chirc, vién chirc, lao dong hop dong theo quy dinh cua phap luat
lam viéc tai cac co quan nha nuée, don vi su nghiép cong 1ap, to chirc chinh tri, to
chirc chinh tri - xd hoi, cac to chire hoi str dung kinh phi do ngan sach nha nudc hod
tro.

- Pai biéu Hoi dong nhan dan cac cap khi tham gia hoat dong cua Hoi dong
nhan dan.

e) Co quan giai quyét thi tuc hanh chinh:

- Co quan truc tiép thwe hién: Phong/ban chuyén mén truc thudc cac co quan,
don vi cap Thanh pho, cap huyén va cap x4,

- Co quan c¢6 tham quyén quyét dinh: Lanh dao cac co quan, don vi.

g) Két qua thuc hién thi tuc hanh chinh: Lénh diéu xe.

h) Phi, 1& phi (néu c¢6): Khong.

i) Tén miu don, mau to khai: Khong.

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh (néu c6): Khong.
1) Can cir phap ly cua thu tuc hanh chinh:

- Thong tu s6 40/2017/TT -BTC ngay 28/4/2017 ciia Bo Tai chinh quy dinh ché
d6 cong tac phi, ché do chi hoi nghi.

- Quy cheé chi tiéu nd1 bo cua co quan, don vi.



CONG BAO/S6 24+25/Ngay 01-01-2025 67

12. Trang bi may moc, thiét bi lam viéc cho cin bg, cong chirc, vién chire

a) Trinh tu thwe hién: Thyc hién theo quy dinh tai Quy ché chi tiéu néi bo cua
tirng co quan, don vi.

b) Cach thire thye hién: Tryc tiép.
¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so; Gidy dé nghi.

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Thoi han thyc hién tdi da khong qua 15 ngay lam viéc
d6i voi chi dinh thau (trudong hop dau thau rong rdi trong nude: tong thoi gian tir khi
bat dau chuan bi ho so moi thau dén khi ky két hop dong trong khoang 2-3 thang).

d) Poi twong thuwe hién thi tuc hanh chinh:

- Can bd, cong chirc, vién chirc, lao dong hop dong theo quy dinh cua phap luat
lam viéc tai cac co quan nha nuée, don vi su nghiép cong 1ap, to chirc chinh tri, to
chirc chinh tri - xd hoi, cac to chire hoi str dung kinh phi do ngan sach nha nudc hod
tro.

- Pai biéu Hoi dong nhan dan cac cap khi tham gia hoat dong cua Hoi dong
nhan dan.

e) Co quan giai quyét thi tuc hanh chinh:

- Co quan truc tiép thwe hién: Phong/ban chuyén mén truc thudc cac co quan,
don vi cap Thanh pho, cap huyén va cap x4,

- Co quan c¢6 tham quyén quyét dinh: Lanh dao cac co quan, don vi.

g) Két qua thwc hién thi tuc hanh chinh: May moc, thiét bi lam viéc duoc
trang bi.

h) Phi, 1¢ phi (néu c6): Khong.

i) Tén mau don, miu to khai: Khong.

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh (néu c6): Khong.
1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Dau thau s6 22/2023/QH15 ngay 23 thang 6 nam 2023;
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- Nghi dinh s6 24/2024/ND-CP ngay 27 thang 02 nim 2024 cua Chinh phu veé
Quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Dau thau vé lya chon nha
thau;

- Thong tu s6 06/2024/TT-BKHDT ngay 26 thang 4 nam 2024 cia Bo Ké hoach
va Pau tu huong dan viée cung cap, dang tai thong tin vé lya chon nha thau va mau
ho so dau thau trén Hé théng mang dau thau quoc gia;

- Quyét dinh s6 50/2017/QD-TTg ngay 31/12/2017 ciia Thu twéng Chinh phu
Quy dinh tiéu chuan, dinh mirc sir dung may moc, thiét bi;

- Cong vin s6 6975/STC-CS ngay 10 thang 10 nam 2023 ciia S& Tai chinh vé
viéc trien khai cong van s6 882/HPDND-KTNS ngay 28/9/2023 cua Hoi dong nhan
dan Thanh pho.

- Quy ché chi tiéu ndi bd cua co quan, don vi.
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13. Cép nhét thong tin vé tinh hinh thwe hién nhiém vu cac dia phwong dwoe
Chinh phu, Tha twéng Chinh phu giao

a) Trinh tu thuc hién:

Khi nhan dwge nhiém vu cua Chinh phu, Thu twéng Chinh phu giao trén Hé
théng quan 1y co so dir liéu theo doi, Van phong Uy ban nhan dan Thanh phd chu tri,
phdi hop véi cac s, ban, nganh, Uy ban nhan dan quén, huyén, thanh phd Thu Dirc
va cac co quan lién quan cap nhat day du tinh hinh, két qua thwe hién nhiém vu duoc
giao cua Thanh phd trén Hé thong quan ly co sd dit liéu theo doi.

Thuong xuyén cap nhat tinh hinh theo doi, don dbc viéc thuc hién nhiém vu;
phdi hop voi cac co quan trung wong trong viée xac nhan két qua thwe hién nhiém vu
giao cua cac dia phuong di cap nhat trén Hé thong quan 1y co sd dir liéu theo doi; ra
soat, d6i chiéu cac thong tin trén Hé thong quan 1y co sé dir liéu theo ddi voi cac vian
ban giao nhiém vu cua Chinh phu, Thu twedng Chinh phu.

Truong hop cap nhat thiéu nhiém vu giao hoac ndi dung nhiém vu dugc cap
nhat va chuyén dén chua chinh xac hodc khong thudc chirc ning, nhiém vu, quyén
han cia bo, co quan, dia phwong minh thi phai trao d6i, thong tin kip thoi hoic
chuyén lai Van phong Chinh phu (néu rd 1y do) dé cdp nhat bo sung, diéu chinh hoac
chuyén dén bo, co quan, dia phuwong khac thie hién theo quy dinh.

b) Cach thirc thwe hién: Tryc tuyén trén Hé thong quan ly co sé dit lidu theo
dodi cia Van phong Chinh phu.

¢) Thanh phan, s6 lwgng hd so: Vin ban bao cdo két qua thwe hién nhiém vu.

d) Thoi han giai quyét:

Theo tirng nhiém vu, cong viéc duge giao:

(i) Doi voi cac nhiém vu giao ¢6 thoi han, phai cap nhat dung han cac thong tin
lién quan dén tinh hinh, két qua thue hién nhiém vu do Chinh phu, Thu tudéng Chinh
pht giao vao Hé thong quan 1y co so dir liéu theo ddi trén Mang dung riéng cua
Chinh phu.

(11) Déi v&i cac nhiém vu giao khong co thot han, phai cap nhat tinh hinh thuc
hién theo quy, 6 thang, nam hodc khi c6 két qua thuc hién nhiém vu do Chinh phu,
Thu twdng Chinh phu giao.
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d) Poi twong thwe hién thi tuc hanh chinh: Vian phong Uy ban nhan dan
Thanh phd, cac S¢, ban, nganh, Uy ban nhan dan cap huyén.

e) Co quan giai quyét thi tuc hanh chinh:

- Co quan ¢6 tham quyén quyét dinh: Uy ban nhan dan Thanh pho.

- Co quan truc tiép thuc hién tha tuc hanh chinh: Van phong Uy ban nhan dan
Thanh phd.

- Co quan phoi hop: S&, ban, nganh, Uy ban nhan dan cap huyén.

g) Két qua thwe hién thi tuc hanh chinh: Cap nhat day du két qua thue hién
cac nhiém vu duoc giao vao Hé thong quan ly co s¢ dir li€u theo doi.

h) Phi, 1¢ phi (néu c6): Khong.

i) Tén mau don, miu to khai: Khong.

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh (néu c6): Khong.

1) Can cir phap ly cua thu tuc hanh chinh:

- Quyét dinh s6 42/2014/QD-TTg ngay 27/7/2014 cua Thu twéng Chinh phu ban

hanh Quy ché theo ddi, don déc, kiém tra viéc thue hién nhiém vu do Chinh phu, Thu
twdng Chinh phu giao.

- Quyét dinh s6 23/2018/QD-TTg ngay 15/5/2018 ciia Thu tudéng Chinh phu stra
d6i, bo sung mot so diéu cia Quy ché theo doi, don doc, kiém tra viée thuc hién
nhiém vy do Chinh phii, Thi twéng Chinh phu giao theo Quyét dinh s6 42/2014/QP-
TTg.

- Quyét dinh s6 54/2023/QD-UBND ngay 18/12/2023 cua Uy ban nhan dan
Thanh phé H6 Chi Minh ban hanh Quy ché lam viéc cia Uy ban nhan dan Thanh phd
Hb Chi Minh nhiém ky 2021 -2026.
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14. Xay dung, ban hanh Chwong trinh céng tic nim, quy, thing, tuin cia Uy
ban nhan dan Thanh phd.

a) Trinh tu thuc hién:
* Chuong trinh cong tac nam

- Trude ngay 30 thang 9 hang nam, Vin phong Uy ban nhan dan Thanh pho dé
nghi cac don vi, dia phuong ding ky cac dé an, noi dung vao chwong trinh cong tac
nam sau;

- Trude ngay 15 thang 11, cac don vi, dia phwong dang ky dé an, ndi dung véi
Vin phong Uy ban nhan dan Thanh phé, gom nhitng ndi dung sau: tén goi; cin ct
xay dung; su can thiét; dinh huéng noi dung; pham vi diéu chinh; co quan tham dinh,
theo doi; cap trinh; thoi han trinh xac dinh cu thé dén timg thang; san pham cua dé
an;

- Van phong Uy ban nhan dan Thanh phé chu tri, phdi hop voi cac don vi lién
quan tham tra, xac dinh cac dé an, noi dung dua vao chuong trinh cong tac; tong hop,
du thao chwong trinh ¢ong tac ndm sau trinh Uy ban nhan dan Thanh phd. Trong thoi
han 10 ngay lam viéc ké tir ngay Uy ban nhan dan Thanh phé thong qua, Vin phong
Uy ban nhan dan Thanh phé trinh Chi tich Uy ban nhan dan Thanh pho xem xét, ban
hanh.

* Chuong trinh cong tac quy, thang, tuan

- Trén co s& chuong trinh cong tic ndm d3 dwoc ban hanh va chi dao cua Uy ban
nhan dan Thanh phd, Thuong truc Uy ban nhan dan Thanh phd, Chi tich Uy ban
nhan dan Thanh phd, Pho Chu tich Uy ban nhan dan Thanh phd vé viée diéu chinh
cac dé an, nodi dung trong chwong trinh cong tac, Van phong Uy ban nhan dan Thanh
pho cap nhat, xdy dung va ban hanh chwong trinh cong tac quy chidm nhat vao ngay
lam viéc dau tién cua thang dau quy;

- Trén co s& chuong trinh cong tac quy da dwoc ban hanh va chi dao cua Uy ban
nhan dan Thanh phd, Thuong truc Uy ban nhan dan Thanh phd, Chi tich Uy ban
nhan dan Thanh phé, Pho Chu tich Uy ban nhan dan Thanh phé vé viéc diéu chinh
cac dé an, noi dung trong chuwong trinh cong tac, Van phong Uy ban nhan dan Thanh
pho cap nhat, xay dung va ban hanh chwong trinh cong tac thang chdm nhat vao ngay

lam viéc dau tién cua thang;
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- Trén co s& chi dao cua Chi tich Uy ban nhan dan Thanh phd, Pho Chi tich Uy
ban nhan dan Thanh phd, Van phong Uy ban nhan dan Thanh pho xdy dung va ban
hanh chuong trinh cong tac tuan cham nhat vao thir Sau cia tuln trude.

b) Cach thirc thwe hién: Khong quy dinh.

¢) Thanh phan, s6 lwgng hd so:

Vin ban dang ky dé an, noi dung géom nhitng ndi dung sau: tén goi; can ctr xay
dung; su can thiét; dinh hudng nodi dung; pham vi diéu chinh; co quan tham dinh,
theo doi1; cép trinh; thoi han trinh xac dinh cu thé dén ting thang; san phém cua dé 4an.

d) Thoi han giai quyét:

- Chuong trinh c¢ong tac nam: 10 ngay lam viéc ké tir ngay Uy ban nhan dan
Thanh pho théng qua, Vian phong Uy ban nhan dan Thanh phd trinh Chi tich Uy ban
nhan dan Thanh phd xem xét, ban hanh.

- Chuong trinh cong tac quy: Vin phong Uy ban nhan dan Thanh phd cép nhat,
x4y dung va ban hanh chuong trinh cong tac quy cham nhat vao ngay lam viéc dau
tién cua thang dau quy.

- Chuong trinh cong tac thang: Van phong Uy ban nhan dan Thanh phd cap
nhat, xdy dung va ban hanh chwong trinh cong tac thang cham nhat vao ngay lam
viéc dau tién cua thang.

- Chuong trinh cong tac tuan: Van phong Uy ban nhan dan Thanh phé xay dung
va ban hanh chuong trinh cong tac tuan cham nhat vao thir Sau cia tuan trude.

d) Poi twong thwe hién thi tuc hanh chinh: Cac So, ban, nganh, Uy ban nhan
dan cap huyén.

e) Co quan giai quyét thi tuc hanh chinh: Van phong Uy ban nhan dan Thanh

A

pho.

g) Két qua thwe hién thi tuc hanh chinh: Chuong trinh cong tac nam, quy,
thang, tuan ciia Uy ban nhan dan Thanh pho.

h) Phi, 1 phi (néu c6): Khong.
i) Tén miu don, miu t& khai: Khong.

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh (néu c6): Khong.
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1) Cin cir phap 1y ciia thi tuc hanh chinh: Quyét dinh s6 54/2023/QD-UBND
ngay 18/12/2023 ciia Uy ban nhan dan Thanh phé Hd Chi Minh ban hanh Quy ché
1am viéc ctia Uy ban nhan dan Thanh phd H6 Chi Minh nhiém ky 2021 -2026.
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15. Piéu chinh Chwong trinh cong tic nim, quy, thang, tudn cua ny ban
nhéin dian Thanh phé
a) Trinh tu thuc hién:

- Buée 1: Trén co so @ nghi bo sung, diéu chinh chwong trinh cong tac ciia cac
don vi, dia phuvong, Van phong Uy ban nhan dan Thanh phd trinh Chu tich Uy ban
nhan dan Thanh phd, Pho Chii tich Uy ban nhan dan Thanh phd quyét dinh.

- Buée 2: Can cir quyét dinh cua Thuong trwe Uy ban nhan dan Thanh phd, Vian
phong Uy ban nhan dan Thanh phdé bo sung, diéu chinh vao chuong trinh cong tac
ciia Uy ban nhan dan Thanh phd va cap nhat vao phan mém quan 1y, theo ddi chuwong
trinh cong tac ciia Uy ban nhan dan Thanh pho.

b) Cach thirc thwe hién: Khong quy dinh.

¢) Thanh phan, s6 lwgng hd so:

Vin ban dé nghi bo sung, diéu chinh chwong trinh cong tac.

d) Thoi han giai quyét: Khong quy dinh

d) Poi twong thwe hién thi tuc hanh chinh: Cac So, ban, nganh, Uy ban nhan
dan cap huyén.

e) Co quan giai quyét thi tuc hanh chinh: Van phong Uy ban nhan dan Thanh

4
A

pho.
g) Két qué thuc hién thi tuc hanh chinh: Chuong trinh coéng tac nam, quy,
thang, tuan cua Uy ban nhan dan Thanh phé duoc diéu chinh hodc cap nhat.
h) Phi, 1 phi (néu c6): Khong.
i) Tén miu don, miu to khai: Khong.
k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh (néu c6): Khong.
1) Cin cir phap 1y ciia thi tuc hanh chinh: Quyét dinh s6 54/2023/QD-UBND

ngay 18/12/2023 cua Uy ban nhan dan Thanh phé Ho Chi Minh ban hanh Quy ché
lam viéc ciia Uy ban nhan dan Thanh phd H6 Chi Minh nhiém ky 2021 -2026.
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16. Té chirc phién hop thwong ky caa Uy ban nhian dan Thanh phd/ hoi
nghi, hdi thiao, cudc hop, lam viéc khac do Lanh dao Uy ban nhin din Thanh
pho chi tri....

a) Trinh tu thuc hién:

* Phién hop Uy ban nhdn dan Thanh phé

Uy ban nhédn dédn Thanh phé hop thuong ky méi thang mét lan va dwoc t6 chikc
trude ngay 05 cua thdng sau, truong hop ddc biét, viéc 16 chikc hop sau thoi han trén
do Chui tich Uy ban nhdn ddan Thanh phé quyét dinh.

Uy ban nhdn ddn Thanh phé hop chuyén dé hodc hop dé giai quyét cong viéc
phdt sinh dot xudt theo quyét dinh cia Chii tich Uy ban nhdn ddn Thanh phé hodc
theo yéu cdu ctia it nhdt mot phdn ba téng sé thanh vién Uy ban nhén ddn Thanh phé
hodic theo yéu cdu ciia Chinh phi, Thi tuéng Chinh phii, Ban cdn sw dang Uy ban
nhdn ddn Thanh pho.

Chii tich Uy ban nhdn ddn Thanh phé chii tri phién hop Uy ban nhdn ddn Thanh
phé. Khi cdn thiét, Chi tich Uy ban nhdn ddn Thanh phé phdn cong mét Phé Chii
tich Uy ban nhdn ddn Thanh phé thay mdt Chii tich Uy ban nhdn ddan Thanh phé chil
1ri va két ludn phién hop hodic mot $6 noi dung cua phién hop.

Chuén bi phién hop:

- Chit tich Uy ban nhan dan Thanh phé quyét dinh noi dung, hinh thirc, thoi gian
va chuong trinh phién hop. Thanh phﬁn dai biéu du hop thuc hién theo quy dinh tai
Diéu 25 Quy ché.

- Van phong Uy ban nhan dan Thanh phd ¢6 nhiém vu:

+ Dy kién ndi dung, hinh thire (truc tiép, truc tuyén), thoi gian, chuong trinh,
kich ban diéu hanh trinh Chu tich Uy ban nhan dan Thanh phé quyét dinh;

+ Pén ddc cac don vi ¢o lién quan g tai liéu phuc vu hop;

+ Moi hop, gin tai liéu hop dén dai biéu, khach moi cham nhét 13 03 ngay lam
viée trude khi hop, trir truomg hop dic biét; phoi hop véi don vi chi tri dé an, noi
dung thu hoi tai liéu mat thude dién phai thu hoi sau khi két thic phién hop;

+ Bao cao tham tra vé ndi dung dé an trinh ra phién hop.

- Cac don vi chu tri d€ an, n61 dung c¢6 nhiém vu:
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+ Dé xuat ndi dung dua vao Phién hop Uy ban nhan dan Thanh phé thuong ky,
gti Van phong Uy ban nhan dan Thanh phé trude ngay 20 hang thang dé tong hop,
bao cao Chu tich Uy ban nhan dan Thanh phé;

+ Giri ho so, tai liéu hop qua Hé thong thong tin phuc vu hop va xtr 1y cong viéc
(trtr tai liéu mat) cham nhat 03 ngay lam viéc trude khi hop; gti van ban gidy dén
Vin phong Uy ban nhan dan Thanh pho theo yéu cau;

+ Chu tri, phoi hop véi Van phong Uy ban nhan dan Thanh phé thu hoi tai lidu
mat thudc dién phai thu hdi sau khi két thiuc phién hop.

Cdc héi nghi ciia Uy ban nhin dan Thanh phé, Chii tich Uy ban nhdn dén
Thanh phé

- Hang nam, 06 thang, hang quy hodc khi can thiét, Uy ban nhan dan Thanh phd
to chirc hoi nghi véi cac dia phuong, don vi lién quan dé trién khai va ban bién phap
thuc hién ké hoach phat trién kinh té - xa hoi, du toan ngan sach nha nudc va nhimng
no1 dung, nhiém vu can thiét, cép bach khac.

- Hoi nghi chuyén dé dwoc to chire trién khai hodc so két, tong két viée thue hién
cac Nghi quyét ctia Trung wong, Chinh phu, cic vin ban, co ché, chinh sach 16n hoic
cac cong viée quan trong trong chi dao, diéu hanh cua Uy ban nhan dan Thanh pho,
Chi tich Uy ban nhan dan Thanh pho.

- Vian phong Uy ban nhan dan Thanh phé trinh Chu tich Uy ban nhan dan Thanh
phd, Pho Chu tich Uy ban nhan dan Thanh phd quyét dinh noi dung, hinh thuc (truc
tiép, truc tuyén), thanh phan, thoi gian, dia diém to chirc hoi nghi.

- Cac don vi1 lién quan chuén bi noi dung, bao cao tai hdi nghi theo quy dinh tai
khoan 3 Diéu 24 Quy ché va phan cong cua Chu tich Uy ban nhan dan Thanh phd,
Pho Chu tich Uy ban nhan dan Thanh phé; gui tai liéu dén cac thanh phan du hoi
nghi theo dé nghi cua Vin phong Uy ban nhan dan Thanh phé.

* Cudc hop, lam viéc cua Chu tich ljy ban nhdn din Thanh phé', Pho Chu
tich Uy ban nhdn dan Thanh pho

- Chu tich Uy ban nhan dan Thanh phd, Phé Chu tich Uy ban nhan dan Thanh
phé hop, lam viéc (truc tiép, truc tuyén) voi lanh dao cac don vi, dia phwong lién
quan dé xem xét, chi dao giai quyét cong viéc.

- Trach nhiém cua Van phong Uy ban nhan dan Thanh pho:
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+ Don doc cac don vi, dia phuong chu tri d& an, ndi dung chuan bi day du tai
liéu; gui gidy moi va tai liéu (néu co) dén cac thanh phan dugc moi cham nhat 03
ngay lam viéc trudc ngay hop, lam viéce, trir truong hop dac biét;

+ Chuan bi bao céo tong hop, kién nghi va dé xuat giai quyét doi véi nhitng ndi
dung lién quan, bao cdo Chu tich Uy ban nhan dan Thanh phd, Pho Chu tich Uy ban
nhan dan Thanh phé chu tri khi d& xuat cudc hop, trir trudong hop dac biét;

+ Chuén bi cac diéu kién can thiét phuc vu hop, lam viéc, bao dam an ninh, an
toan néu cudc hop duoc to chirc tai tru s& Uy ban nhan dan Thanh phé; phéi hop voi
cac don vi, dia phwong lién quan dé thue hién néu cudc hop to chirc ngoai tru s¢ Uy
ban nhan dan Thanh pho;

+ Ghi bién ban, ghi 4m cudc hop theo quy dinh tai khoan 1 Piéu 27 Quy ché
nay;

+ Trong thdi han 03 ngay lam viéc ké tir ngay hop, lam viéc, Van phong Uy ban
nhan dan Thanh phé ban hanh thong bao két luan; truong hop du thao thong bao két
luan cia Chu tich Uy ban nhan dan Thanh pho, Pho Chu tich Uy ban nhan dan Thanh
pho phai duoc gui 1ay v kién Pho Chu tich Uy ban nhan dan Thanh phd, cac don vi,
dia phwong lién quan thi thoi han ban hanh thong bao két luan khong qua 05 ngay
lam viéc, trir truong hop cé y kién chi dao khac cua Chi tich Uy ban nhan dan Thanh
phd, Phé Chu tich Uy ban nhan dan Thanh pho.

- Trach nhi€ém cua cac don vi, dia phuong:

+ Du hop dung thanh phan; chuan bi ddy du va gui tai liéu dén cac thanh phan
du hop theo dé nghi cia Van phong Uy ban nhan dan Thanh phé. Trudng hop 1anh
dao cac don vi, dia phuong khong thé du hop thi phai cr ngudi du tham quyén du
hop thay; phai bao cdo va duoc sy ddng y cua ngudi chu tri hop;

+ Phat bieu y kién vé cac van deé lién quan dén ndi dung hop;

+ Sau cudc hop, thue hién cac nhiém vu theo két luan ctia Chu tich Uy ban nhan
dan Thanh phé hoac Pho Chu tich Uy ban nhan dan Thanh phé.

- Dbi véi cude lam viée véi dia phuong: Dia phwong chuan bi bao cdo, kién nghi
va gui Van phong Uy ban nhan dan Thanh ph6 chidm nhat 07 ngay trude ngay Chu
tich Uy ban nhan dan Thanh phd, Phé Chu tich Uy ban nhan dan Thanh pho lam viéc,
trir truong hop dot xuat. Van phong Uy ban nhan dan Thanh phé lay y kién cac don
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vi, dia phwong lién quan dé tham muu, dé xuat Chu tich Uy ban nhan dan Thanh pho,
Pho Chu tich Uy ban nhan dan Thanh pho xem xét, giai quyét.

b) Cach thirc thwe hién: Truc tiép, Truc tuyén (thong qua Phan mém Quan ly

van ban va H so cong viéc).

¢) Thanh phz"in, s0 lwgng hd so: Theo tinh chat phién hop/hdi nghi, ...

d) Théi han giai quyét: Khong quy dinh

d) Poi twong thwe hién thi tuc hanh chinh: Cac So, ban, nganh, Uy ban nhan
dan cap huyén.

e) Co quan giai quyét thi tuc hanh chinh:

- Co quan truc tiép thue hién: Van phong Uy ban nhan dan Thanh pho.

- Co quan c6 tham quyén quyét dinh: Thuong trye Uy ban nhan dan Thanh pho.

g) Két qua thwe hién thii tuc hanh chinh: Thong bao hop

h) Phi, 18 phi (néu c6): Khong.

i) Tén miu don, miu t& khai: Khong.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh (néu co):

- C4c thanh vién Uy ban nhan dan Thanh phd, Thu trudéng co quan thudc Thanh
pho phai thu xép tham du dung thanh phan, day du thoi gian cac phién hop, hoi nghi,

cudc hop, lam viéc; truong hop khong tham du hoac Véng mit mot sd thoi gian hodc
ctr nguoi du thay thi phai bao cdo va duoc ngudi chii tri dong y.

- Pai biéu tham du c6 trach nhiém sir dung tai liéu theo dung muc dich phuc vu
phién hop, hé1i nghi, cude hop, lam viéc.

- Cac phién hop, hoi nghi, cudc hop, lam viéc ¢6 nd1 dung bi mat nha nude phai
bao dam cac yéu cau vé ndi dung, thanh phan, dia diém, phuong tién, thiét bi, phuong
an bao vé va cac quy dinh c6 lién quan khac cua phap luat vé bao vé bi mat nha nudc.
Nguoi tham du ¢é trach nhiém bao v€ va str dung bi mat nha nude theo quy dinh cua
phap luét vé& bao vé bi mat nha nude va yéu cau cia ngudi chu tri.

Dbéi voi phién hop, hé1 nghi, cude hop, lam viéc béng hinh thtc truc tuyén phai
thure hién bao vé duong truyén theo quy dinh cua phap luét vé co yéu.

- Céc t6 chirc, ca nhan co lién quan dén phién hop, hoi nghi, cude hop, lam viéc
khong duoc dua tin, truyén thong vé cac ndi dung dang trong qua trinh trao doi, thao



CONG BAO/S6 24+25/Ngay 01-01-2025 79

luan, trir treong hop thue hién theo chi dao cua Thu twéng Chinh phu hoac nguoi chu
tri.

1) Cin cir phap 1y ciia thi tuc hanh chinh: Quyét dinh s6 54/2023/QD-UBND
ngay 18/12/2023 ciia Uy ban nhan dan Thanh phé Hd Chi Minh ban hanh Quy ché
1am viéc ctia Uy ban nhan dan Thanh phd H6 Chi Minh nhiém ky 2021 -2026.
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17. Cha tich, Phé Cha tich Uy ban nhan dian Thanh phé tiép khach trong
nudc, nwdc ngoai

a) Trinh tu thuc hién:

- Chu tich Uy ban nhan dan Thanh phd tryc tiép hodc phan cong Phé Chi tich
Uy ban nhan dan Thanh ph6 hay mot thanh vién Uy ban nhan dan Thanh pho thay
mat Chu tich Uy ban nhan dan Thanh pho tiép khach cua Uy ban nhan dan Thanh
phd, Chu tich Uy ban nhan dan Thanh pho.

- Van phong Uy ban nhan dan Thanh phd ¢6 trach nhiém:

+ Tiép nhéan vin ban dé nghi Chu tich Uy ban nhan dan Thanh phé, Phé Chu
tich Uy ban nhan dan Thanh pho tiép khach tir cac don vi, to chirc, ¢4 nhan lién quan;
tham muu, d& xuat trinh Chu tich Uy ban nhan dan Thanh phd, Phé Chi tich Uy ban
nhan dan Thanh pho xem xét, quyét dinh vé noi dung, hinh thirc, thanh phan; thong
bao kip thoi y kién ciia Chii tich Uy ban nhan dan Thanh phd, Phé Chu tich Uy ban
nhan dan Thanh pho cho cac don vi, to chirc, ca nhan lién quan biét;

+ Phoi hop cac don vi lién quan chuén bi noi dung, tai liéu, thon gian, dia diém,
thanh phan tham dy, b6 tri phién dich (néu can thiét);

+ T chirc phuc vu va bao dam cong tac 1€ tan, hau can, qua ting lwu niém, an
ninh, an toan cho budi tiép khach. Moi cac co quan thong tan, bao chi dua tin theo
quy dinh.

b) Cach thirc thwe hién: Truc tiép, Truc tuyén (thong qua Phan mém Quan ly
van ban va H so cong viéc).

¢) Thanh phan, s6 lweng hd so: Vin ban dé nghi Chu tich Uy ban nhan dan
Thanh phd, Phé Chu tich Uy ban nhan dan Thanh pho tiép khach.

d) Théi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thi tuc hanh chinh: Pon vi, t6 chic, ¢4 nhan

e) Co quan giai quyét thi tuc hanh chinh:

- Co quan truc tiép thue hién: Van phong Uy ban nhan dan Thanh pho.

- Co quan c6 tham quyén quyét dinh: Thuong trye Uy ban nhan dan Thanh pho.

g) Két qua thwe hién thi tuc hanh chinh: Cac cude tiép khach trong nudc, nudc
ngoai duroc t chirc.
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h) Phi, 1¢ phi (néu c6): Khong.

i) Tén miu don, miu t& khai: Khong.

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh (néu c6): T6 chire phuc
vu va bao dam cong tac 18 tan, hau can, qua tang luru niém, an ninh, an toan cho bubi
tiép khach.

1) Cin cir phap 1y ciia thi tuc hanh chinh: Quyét dinh s6 54/2023/QD-UBND
ngay 18/12/2023 cua Uy ban nhan dan Thanh phé Ho Chi Minh ban hanh Quy ché
lam viéc ciia Uy ban nhan dan Thanh phd H6 Chi Minh nhiém ky 2021 -2026.
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18. Thanh vién Uy ban nhin dian Thanh phd xin phép di cong tac, lam viée
ngoai tinh/ lam viéc véi co quan Trung wong

a) Trinh tu thuc hién:

- Sau khi tiép nhan ho so day du, hop 1¢ tir cac co quan, don vi, Van phong Uy
ban nhan dan Thanh phd trinh Thuong trye Uy ban nhan dan Thanh phd phu trach
linh vire xem xét, quyét dinh.

- Sau khi ¢6 ¥ kién cta Thuong trwe Uy ban nhan dan Thanh pho phu trach linh
vue, Van phong Uy ban nhan dan Thanh pho ban hanh vin ban truyén dat y kién dén
co quan, don vi da guri hd so.

b) Cach thirc thwe hién: Truc tiép, Truc tuyén (thong qua Phan mém Quan ly
van ban va H so cong viéc).

¢) Thanh phz‘“in, s0 lwong hd so: Ké hoach lam viéc hodic thu moi cua dia
phuong, co s¢ hodc bd, nganh Trung wong.

d) Théi han giai quyét: 05 ngay lam viée ké tir ngay nhan da ho so hop 1é.

Truong hop khan cap thi Thanh vién Uy ban nhan dan Thanh pho tryc tiép bao
cao Thuong trec Uy ban nhan dan Thanh phd phu trach linh vue trude khi thue hién
va bao cao két qua ngay sau khi két thuc chuyén cong tac.

d) Poi twong thwe hién thi tuc hanh chinh: Thanh vién Uy ban nhéan dan
Thanh phé.

e) Co quan giai quyét thi tuc hanh chinh:
- Co quan truc tiép thue hién: Van phong Uy ban nhan dan Thanh pho.
- Co quan ¢6 tham quyén quyét dinh: Thuong trye Uy ban nhan dan Thanh pho.

g) Két qua thwe hién thi tuc hanh chinh: Quyét dinh hanh chinh ciia Chu tich
Uy ban nhan dan Thanh phd hodc Vin ban cia Vian phong Uy ban nhan dan Thanh
pho truyén y kién ciia Thuong trwe Uy ban nhan dan Thanh phd phu trach linh vue.

h) Phi, 1¢ phi (néu c6): Khong.
i) Tén mau don, miu to khai: Khong.

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh (néu c6): Khong.
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1) Cin cir phap 1y ciia thi tuc hanh chinh: Quyét dinh s6 54/2023/QD-UBND
ngay 18/12/2023 ciia Uy ban nhan dan Thanh phé Hd Chi Minh ban hanh Quy ché
1am viéc ctia Uy ban nhan dan Thanh phd H6 Chi Minh nhiém ky 2021 -2026.
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