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PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Déc lap - Tu do - Hanh phuc
S6: 3748/QD-UBND Thanh phé Ho Chi Minh, ngay 10 thang 9 ndm 2024
QUYET PINH

Vé viéc phé duyét quy trinh ndi bd giai quyét thi tuc hanh chinh

thudc pham vi chirc ning quan ly caa S¢ Giao thong van tai

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cie Ludt T6 chitc chinh quyén dia phwong ngay 19 thang 6 ndm 2015; Ludt
stea doi, bé sung mot s6 diéu ciia Ludt T6 chikc Chinh phu va Ludt Tt 6 chikc chinh
quyén dia phwong ngay 22 thang 11 ndm 2019;

Cdn cir Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 ndm 2010 cua Chinh phii
vé kiém sodt thi tuc hanh chinh; Nghi dinh s6 92/2017/NP-CP ngay 07 thdng 8 ndm
2017 ciia Chinh phu siea doi, b6 sung mot s6 diéu ciia cdc nghi dinh lién quan dén
kiém sodt thi tuc hanh chinh; Nghi dinh s6 61/2018/ND-CP ngay 23 thdng 4 ndm
2018 ciia Chinh phii vé thyec hién co ché mot ciea, mét cira lién thong trong gidi quyét
thu tuc hanh chinh;

Can cit Théng tw s6 01/2018/ TT-VPCP ngay 23 thdng 11 ndm 2018 ciia Bé
triwomg, Chui nhiém Vin phong Chinh phii huéng ddn thi hamh mét s6 quy dinh clia
Nghi dinh s6 61/2018/ND-CP ngdy 23 thang 4 ndm 2018 ctia Chinh phii vé thuec hién co
ché mot cira, mot cira lién thong trong gidi quyét thi tuc hanh chinh;

Cdn cir Quyét dinh s6 1802/0P-UBND ngay 27 thang 5 nam 2022 cia Chii tich Uy

ban nhdn ddn Thanh phé vé phé duyét phwong dn tdi cdu tric, don gian héa thii tuc
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hanh chinh;

Xét dé nghi cua Gidm doc So Giao thong vdn tai tai 1o trinh s6 10631/TTr-
SGTVT ngay 13 thdng 8 ndm 2024,

QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh ndy 56 quy trinh noi bd giai quyét thu
tuc hanh chinh d3 duoc tai cau tric theo cac phwong an tai Quyét dinh s6 1802/Qb-
UBND ngay 27 thang 5 nim 2022 cua Chu tich Uy ban nhan dan Thanh phd thudc

tham quyén quan ly ctua S& Giao thong van tai.

Danh muc va noi dung chi tiét ctia cac quy trinh noi bo dwoc dang tai trén
Cong thong tin dién tor cia Vian phong Uy ban nhan dan Thanh phd tai dia chi
http://vpub.hochiminhcity.gov.vn/portal/Home/danh-muc-tthc/default.aspx.

Piéu 2. T6 chirc thue hién

1. Cac quy trinh ndi bd giai quyét thi tuc hanh chinh d3 duoc phé duyét 1a co so
dé xay dung quy trinh dién tir, thwe hién viéc tiép nhan, giai quyét va tra két qua thu

tuc hanh chinh trén Hé thong thong tin giai quyét thu tuc hanh chinh Thanh phd.
2. Co quan, don vi thwe hién thu tuc hanh chinh ¢6 trach nhiém:

a) Tuan thu theo quy trinh ndi bd d4 duoc tai cau trac khi tiép nhan, giai quyét thu
tuc hanh chinh cho ca nhan, t6 chirc; khong ty dit thém thi tuc, gidy t& ngodi quy
dinh phap luat.

b) Thudong xuyén ra soat, cip nhat cac quy trinh ndi bo giai quyét thu tuc hanh
chinh dugc phé duyét moi, stra doi, bo sung, thay thé, hity bo, bai bo khi ¢6 bién dong
theo quy dinh phap luat.

Piéu 3. Hiéu hrc thi hanh

Quyét dinh co6 hiéu lwc thi hanh ké tir ngay ky. Bdi bo cac quy trinh ndi b sd
tha tu 21, 22, 23, 24, 25,26, 27, 28, 29, 32, 33, 34, 35, 36, 37, 38, 39, 40 tai Quyét
dinh s6 5111/QD-UBND ngay 02 thang 12 nam 2019; s6 thi ty 2, 3, 6, 7 tai Quyét
dinh s6 1230/QD-UBND ngay 07 thang 4 nam 2020; s6 16 tai Quyét dinh sb
2621/QD-UBND ngay 22 thang 7 nam 2021; sb tht tu 3, 4, 5, 6, 7, 8, 9 tai Quyét
dinh sb 4225/QD-UBND ngay 17 thang 12 nam 2021, s6 thir tu 1, 2 tai Quyét dinh s
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943/QD-UBND ngay 31 thang 7 nam 2022; s6 tha tw 1, 2, 3,4, 5,6, 7,8, 9, 10, 11,
12, 13, 14, 15, 16, 17, 18, 19, 20 tai Quyét dinh s6 2122/QD-UBND ngay 22 thang 6
nam 2022; s tht tw 17, 18 tai Quyét dinh s6 883/QD-UBND ngay 23 thang 3 nim
2024; s6 thir tw 11 tai Quyét dinh s6 2621/QD-UBND ngay 24 thang 7 nam 2021 cia
Chu tich Uy ban nhan dan Thanh phd vé phé duyét quy trinh ndi bd giai quyét thu tuc
hanh chinh thudc pham vi chirc nang quan ly ctia S¢ Giao thong van tai.

Piéu 4. Chanh Vin phong Uy ban nhan dan Thanh phé, Giam ddc So Giao
thong van tai, Giam déc So Thong tin va Truyén thong, Giam doc Trung tdm Chuyén doi
s6 Thanh phé va cac to chirc, ca nhan c¢d lién quan chiu trach nhiém thi hanh Quyét

dinh nay./.

CHU TICH

Phan Van Mai
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic

QUY TRINH NOI BO GIAI QUYET THU TUC HANH CHINH
THUQC PHAM VI CHUC NANG QUAN LY CUA SO GIAO THONG VAN TAI
(Ban hanh kém theo Quyét dinh s6 3748/0D-UBND ngay 10 thdang 9 ndm 2024

ctia Chui tich Uy ban nhdn ddn thanh phd)

DANH MUC QUY TRINH NOI BO

STT TEN QUY TRINH TTHC GHI CHU

I. Linh vyec dwong bo

1. Quy trinh ngi by méi

1 Chap thuan b6 tri mit bang tong thé hinh sat hach trung tdm
sat hach loai 1, loai 2

5 Cap Giay chimg nhan trung tam sat hach 14i xe loai 1, loai 2 dii
di€u kién hoat déng

3 Cap lai Gidy ching nhan trung tam sat hach 1ai xe du diéu kién
hoat dong

2. Quy trinh ndi by dwec sira dbi, bo sung, thay thé

4 Cap Giay phép lai xe quéc té

5 Cap lai Gidy phép 1ai xe quc té

Doi, cap lai Chung chi boi dudng kiép thee phap ludt vé giao
6 théng duong bo cho nguoi dicu khién xe may chuyén dung
treong hop Co sé dao tao da cap Chung chi khong con hoat
dong

7 | Cap moi Gidy phép lai xe

8 | Cap lai Gidy phép lai xe

9 | Poi Gidy phép lai xe do nganh Giao thong van tai cap
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STT TEN QUY TRINH TTHC GHI CHU

10 | Ddi giay phép l4i xe do nganh Cong an cap

11 | Boi Gidy phép 1ai xe quan sy do Bo Qudc phong cap

12 | Boi Gidy phép 1ai xe hodc bang lai xe clia nudc ngoai cap

13 Doi Giay phép 1ai xe hodc bang l4i xe ciia nuwde ngoai cap cho
khach du lich nwéc ngoai lai xe vao Viét Nam

14 | Cap Giay phép xe tap lai

15 | Cap lai Giay phép xe tap lai

16 | Cap Giay phép dao tao lai xe 6 to
Cap lai Gidy phép dao tao lai xe 6 to trong truong hop diéu

17 7 ‘ ‘
chinh hang xe dao tao, luu Iwong dao tao

18 Cép lal; Giéy phép da}o tao lai xe 6 t6 bi mat, bi hong, co su
thay doi lién quan dén no1 dung khac

19 Qép Giéy chirng nhan dang ky, bién s6 xe may chuyén dung
lan dau

20 Cap Giay chimg nhan dang ky, bién s6 xe may chuyén dung co
thot han

21 | Cap Gidy chirng nhan dang ky tam thoi xe may chuyén dung

29 Cap doi Giay chimg nhan dang ky, bién s6 xe may chuyén
dung

3 Cap lai Giafly chimg nhan dang ky, bién sd xe may chuyén
dung bi mat

24 Sang tén chu s¢ hitu xe may chuyén dung trong cung mot tinh,
thanh pho

75 Di chuyén ding ky xe may chuyén dung & khac tinh, thanh
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STT TEN QUY TRINH TTHC GHI CHU
26 Pang ky xe may chuyén dung tir tinh, thanh phé trye thudc

Trung wong khac chuyén dén

27

Thu hoi Gidy chimg nhan ding ky, bién s6 xe may chuyén
dung

28

Cap Giay phép lién van giita Viét Nam va Campuchia

29

Cap lai Gidy phép lién van giita Viét Nam va Campuchia

30

Cap Giay phép lién van giira Viét Nam, Lao va Campuchia

31

Cap lai Gidy phép lién van giira Viét Nam, Lao va Campuchia

32

Cap Giay phép kinh doanh van tai bang xe 6 to

Cap lai Gidy phép kinh doanh van tai bang xe 6 t6 khi cé su

33 | thay déi, lién quan dén noi dung cua Gidy phép kinh doanh
hodc Giay phép kinh doanh bi thu hoi, b1 twdc quyén st dung

34 Cap lai Giay phép kinh doanh vén tai bang xe 6 to d6i voi
treong hop Gidy phép kinh doanh bi mat, bi héng
Gia han thot gian luu hanh tai Viét Nam cho phu’O’ng‘ tién cua

35 | cac nudce thue hién cac Hiép dinh khung ASEAN vé van tai
duong bd qua bién gidi

36 Gia han thdi gian luu hanh tai Viét Nam cho phuwong tién cua
Trung Quodc

37 Cap Giay phép van tai duong bd quoc té gitra Viét Nam va
Lao

38 Cap lai Gidy phép van tai duong bo qudc té gitta Viét Nam va
Lao

39 | Cap Gidy phép lién van giira Viét Nam va Lao

40 | Cap lai Giay phép lién van giita Viét Nam va Lao

A1 Gia han thot gian Iwu hanh tai Viét Nam cho phwong tién ctia

Lao
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STT

TEN QUY TRINH TTHC

GHI CHU

42

Gia han thot gian Iwu hanh tai Viét Nam cho phwong tién ctia
Campuchia

43

Gia han thot gian Iwu hanh tai Viét Nam cho phwong tién ctia
Lao, Campuchia

44

Ding ky khai thac tuyén van tai hanh khach c¢6 dinh gitta Viét
Nam, Lao va Campuchia

45

Ngtrng khai thac tuyén, ngirng phuong tién hoat dong trén
tuyén van tai hanh khach co6 dinh gitra Viét Nam, Lao va
Campuchia

46

B6 sung, thay thé phuong tién khai thac tuyén van tai hanh
khach c6 dinh gitta Viét Nam, Lao va Campuchia

47

Diéu chinh tan suat chay xe trén tuyén Viét Nam, Lao va
Campuchia

48

Pang ky khai thac tuyén van tai

49

Cong bd dua bén xe khach vao khai thac

50

Coéng b6 lai dura bén xe khach vao khai thac

51

Cap phu hiéu xe 6 t6 kinh doanh vén tai (kinh doanh van tai
hanh khach: bang xe 6 0 theo tuyén c¢d dinh, xe trung chuyén
bang xe buyt theo tuyén c6 dinh, bang xe taxi, xe hop dong,
kinh doanh van tai hang hda: bang xe cong-ten-no, xe 6 to dau
kéo kéo ro mooc hodc so mi ro mooc, xe 6 to tai kinh doanh
van tai hang hoa thong thuong va xe taxi tai)

52

Cép lai phu hi€u xe 6 t6 kinh doanh van tai (kinh doanh van tai
hanh khach: bang xe 6 t6 theo tuyén c6 dinh, xe trung chuyen,
bang xe buyt theo tuyén cd dinh, bang xe taxi, xe hop dong;
kinh doanh van tai hang hda: bang xe cong-ten-no, xe 6 to dau
kéo kéo ro mooc hodc so mi ro mooc, xe 6 to tai kinh doanh
van tai hang hoa thong thuong va xe taxi tai)

53

Cap méi Gidy chimg nhan trung tam sat hach 1ai xe loai 3
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STT

TEN QUY TRINH TTHC

GHI CHU

IL. Linh vwe ding kiém (dwong thiy ndi dia)

1. Quy trinh ngi by méi

54

Cap Gidy chimg nhan an toan k¥ thuét va bao vé mdi trudong
phuong tién nhap khau

55

Cap gidy chung nhan san pham cong nghiép s dung cho
phuong tién thiy ndi dia

2. Quy trinh ndi by dwoc sira dbi, bo sung, thay thé

56

Cap Giay chung nhan an toan k¥ thuat va bao vé mdi truong
phuong tién thiy ndi dia
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QUY TRINH NQI BQ PA TAI CAU TRUC
QUY TRINH SO 1
Chép thuan bd tri mit bing tong thé hinh sat hach
trung tam sat hach loai 1, loai 2
I. THANH PHAN HO SO
A A Sd _
STT Tén ho so Ghi chu
lwgng
Quyét dinh chu truong dau tu cua co
quan ¢6 tham quyén doi véi nha dau tu
trong nudce, t6 chie kinh t€ ¢ von dau tu
nude p~g0a1,‘(co OnhaA daqktu’ ‘nude ngoai Ban sao kem ban
nam giir dudi 51% von dieu 1€) trir cac du , X aAs 1A
. A A n ) A chinh dé doi chiéu
01 an khong phai phé duyét chu truong dau 01 hos ) .
L A . A s A oac ban sao co
tu hoac Giay chirng nhan dang ky dau tu .
A: g v 4A . i A , chirng thuc
doi VOl nha,dau‘ tu nuwde ngoai, to chirc
ki‘nh té ¢6 von dau tu nude ngoai (co nha
dau tu nude ngoai nam gir tr 51% von
diéu 1€ tro 1€n)
02 Ban v& bo tri mit bang tong thé 01 Ban chinh
Ban sao kém ban
A A chinh d¢ d6i chiéu
03 Giay phép xay dung 01 hoic ban sao co
chirng thuc
H0 so thiét ke hinh sat hach, ban ké khai
04 loai xe co gi61 dung dé sat hach, loai thiét 01 Ban chinh

bi cham diém tu dong

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi
B6 phan mét cira - S¢ Giao| Khong qua 05 ngay lam viée,
thong Van tai TPHCM, dia chi: | ké tir ngay nhan du hoé so theo Khon
252 Ly Chinh Thang, Phuong | quy dinh &
9, Quan 3, Tp.HCM.
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III. TRINH TU XU LY CONG VIEC

Eg:gc Noidung | Trach Thoi | H so/Biéu Ditn gidi
A cong viéc nhiém gian mau
viéc
T6 chic, ca nhan
p Tb chire, ca nop .h6 S0 thg O e
Nop ho so nhén’ TheomucI | I g truc ti€p hoac
qua duong Dbuu
dién.
- Truong hop ho so
day du va hop 1&:
Lap Giay tiép nhan
ho so va hen tra két
qua; trao cho nguoi
ndp hoé so theo BM
01, thuc hién tiép
B1 G106 hanh budc B2.
B6 phén chinh BM 02 _ Tru’b’ng hO’p h6 SO
Kiém tra | Mat cira - BM 01 chva day du hoac
1 so Sé" GTVT BM 03 Z}xma ho’p‘ 1§: }AIUOE%
A an nguolr nop ho
TPHCM Horsgctllleo so bb sung, hoan
' thién hd so theo
BM 02 va ghi 10 ly
do.
- Truong hop tu
chdi nop hd so: Lap
phiéu tir chdi tiép
nhan giai quyét ho
so theo BM 03
Tiép nhan
ho S?’ . - Tiép nhan ho so
chuy?n B6 phan 0’2 . NEWY | Theo muc [ | theo quy dinh
B2 chuyén R lam viéc RN
vién thu Iy, Mot ctra - ?huyen ho\sor cho
tham dinh Lanh dao phong
hd so
Thulyhd | Chuyén | 4,5 ngiy |~ Hosotheo |- Can bo chuyén
B3 s0, thdm | vién phong lja‘lm vide muc I mén thu 1y ho so
dinh, dé chuyén ' -Totrinh |can ct cac diéu




12 CONG BAO/SH 349+350/Ngay 01-10-2024
Bube | \sidung | Trich Thoi | H so/Biéu
cong N on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
xuat két mon - Du thao |kién, yéu ciu tién
qua giai vinban |hanh tham dinh hd
quyét chap thuan | so
TTHC hoacvan |. Téng hop, hoan
ban tralot | thién hd so phap 1y,
lap to trinh.
- Du thao van ban
chép thuan hoac van
ban tra 161 néu 10 ly
do trinh Lanh dao
Phong xem xét.
- Ho so theo | XeAm )‘(ét ‘hé SO’,ky
mue | duyet t? trlflh, k}i
R nhay van ban chap
B4 Xem xét, | Lanhdao | 0,5ngay | ~ To tr1{1h thuén' hodc van ban
trinh ky phong lam viéec | -Duthao | traldinéurdly do
vanban | chuyén Lanh dao
chap thuan | S¢ xem xét.
hodac van
ban tra 101.
- Ho so theo
muc | )
. -To trinh. |~ ,LﬁnAh dao S,O XeIP
BS K< Duvét Lanh dao | 0,75 ngay . | xéthd so, 'ky duyét
Yy LY S& lam viée | - Yan baAn két qua giai quyeét
chap thuan hd so
hodac van
ban tra 101.
- Van phong So
dong dau két qua
Vin ban giai  quyét , hd so
B6 thit hé}nh Van pqhbng O‘,25 giA(‘)f Chél} thli.én g:gé Egrll (];h;lp ttrgul?ﬁ
van ban S& lam viéc Izoac qva‘n' va phat hanh trén
ban tra 1o1. mang.
- Chuyén két qua vé
B0 phan mot cira.
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Bude | Noidung | Trach Thoi | Hb so/Biéu
cong N ‘n ‘n . x Dién giai
‘n cong viec nhi¢m gian mau
viéc
Tra két - Tra két qua cho to
qua, luu ho A 1 X chirc
B7 so, thong BQApha;m Theo gidy —Két qua |- Thong ké, theo ddi
A Mot ctra hen A
k& va theo lvu ho so theo quy
doi dinh
IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

STT | Mi hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
V.HO SO CAN LUU
STT | Mi hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
A S}i:l }1116 so trong qua trinh tiép nhan va giai quyét thu tuc hanh

VI. CO SO PHAP LY

- Nghi dinh s6 65/2016/ND-CP ngay 01/7/2016 cua Chinh phu quy dinh vé diéu
kién kinh doanh dich vu dao tao lai xe 6 t6 va dich vu sat hach lai xe.

- Nghi dinh s6 138/2018/ND-CP ngay 08/10/2018 sira doi, bd sung mot s6 diéu
Nghi dinh s6 65/2016/ND-CP ngay 01/7/2016 cua Chinh phii quy dinh vé kinh doanh
dich vu co sé dao tao lai xe 6 t6 va dich vu sat hach lai xe.

- Nghi dinh s6 41/2024/ND-CP ngay 16/4/2024 ciia Chinh phu sira doi, bd sung
mot sO diéu ciia cac Nghi dinh lién quan dén quan ly hoat dong van tai bang xe 6 t0,

dao tao lai xe 6 t6 va dich vu sat hach lai xe.
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QUY TRINH NQI BQ PA TAI CAU TRUC

QUY TRINH SO 2
Cip Gidy ching nhin trung tim sat hach loai 1, loai 2

du diéu kién hoat dong

I. THANH PHAN HO SO

STT Tén hé so

S6 lwong

Ghi chu

01 | Van ban dé nghi

01

Ban chinh

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi
B6 phan mét cira - S¢ Giao | Trong thoi gian khéng qua 10

thong Van tai TPHCM, dia chi: | ngay lélm‘viéc ké tir ngay nhan Khon
252 Ly Chinh Thing, Phuong | van ban dé nghi &
9, Quan 3, Tp.HCM.

III. TRINH TU XU LY CONG VIEC

E(A‘)":gc Ngidung | Trach Thoi | HOsofBiéu | Lo
A cong viéc nhiém gian mau
viéc

T6 chire, ca nhan
\ Tb che, ca nop ho S9 theo
Nop ho so nhén’ Theo muc | muc I g truc
ti€ép hodc qua

duong buu dién.
- Truong hop hod
' so day du va hop
Bl Gio hanh 16: Lap Gidy tiép
chinh BM 02 nhan héd so va hen
Kidm tra B4 phan BMO1  |tra két qua; trao
. ey BM 03 cho ngudi nép hd

hoé so Mot ctra :
Hd so theo | SO theo‘BM (‘),1,
muc thwue hién tiép
budc B2.

- Truong hop hd
so chua day du
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E(A‘)":gc Ngidung | Trach Thoi | HOsofBiéu | Lo
A cong viéc nhiém gian mau
viéc
hoac chua hop 1¢:
Huéng dan nguoi
nop hd so bo
sung, hoan thién
ho so theo BM 02
va ghi 16 ly do.
- Truwong hop tur
chdi nop ho so:
Lap phiéu tir chdi
tiép nhan giai
quyét ho so theo
BM 03
Tip nn - Tiép nhan hd so
. chuyén B phan &I'Sn nvgizz Theo muc I theOhQU}; C'hnhhA
chuyén vién | MO0t cira ' - C uye~n 0 SO
thu 1y, thim chg Lanh dao
dinh hé so phong
- Can bd chuyén
mén thu 1y ho so
can cir cac diéu
kién, yéu cau
‘ tham dinh hé so;
- Ho so theo | dé xuat to chirc
muc [ kiém tra, 14p
Thu 1§ b - Té trinh 1cguyé’t dinh thanh
so, tham . - Du thao P DAoan‘ lflen}
d') b dé ‘Chuyen 7 ned Giéy ching tri, lap bién banx
B3 AL €€ Vian phong / ngay nhan kiém tra theo mau
xuat két qua A A lam viéc - : :
gy %, | chuyén mén TTSHLX |quy dinh tai phu
A di didu kign | e VINghi dinh
TTHC hoat dong | 41/2024/ND-CP.
hodc van | ngay 16/4/2024.
ban tra loi | - Tong hop, hoan

thién ho so phap
ly, 1ap to trinh dé
xuat két qua giai
quyét TTHC.

- Du thao Giéy
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Blr ¢ | Ngi dung Trach Thoi HO0 so/Biéu X eon
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
chirng nhan
Trung tam sat
haph lai xe du
diéu kién hoa,lt
dong theo mau
quy dinh trinh
Lanh dao Phong
xem Xet.
- Hb so th .
O SOTACO Xem xét ho so,
muc [ A e
Té trinh ky duy€t to trinh,
- 1o “ﬁn ky nhay Gidy
. « . -Duthdao | ching nhan
B4 frehrﬁl’f,t’ Laﬁgfao ginnfiaéi Gidy chimg | TTSHLX di diéu
Y phong ; nhin | kign hoat dong
TTSAHDE hoéc Vét{ ban tra
du diéu }<1¢n 161 chuyén Lanh
hoat ddng | dao S& xem xét.
hodc van
ban tra 1o1
- Hb so theo
muc |
- To trinh.
(’;Pu’ t}}ll,é‘O - Lanh dao S¢
, . Lanh dao | 01 ngay 1ay €hung | vem xét ho so, ky
B> Ky Duyet So lam viée | mhAN | Guyet két qua giai
TT.SAHL?E quyét ho so.
du diéu kién
hoat dong
hoéac van
ban tra 1o1.
- Gidy - ,Vén Aphbrig S(?
chimg nhan dpgg dauA kitA qua
Phat hanh | Van phong | 0,5 ngay | du diéu kién | 813 quygt 0 50
B6 - , T A (Giay chirng nhan
van ban S& lam viéc | hoat déng >
hosc Van TTSHLX du diéu
' . | kién hoat ddng
ban tra 1o1. ; - ;

hodac van ban tra
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Bude | \oi dung Trach Thoi | Hb so/Bidu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
101 va phat hanh
trén mang.
- ‘Chuyén két qua
vé bO phan mot
cua.
. - Tra két qua ch
Tra ket qua, , 18 KeL qua eho
luu ho so Bo phan | Theo gia (0 chire
> - C y _IKA 5 A A
B7 thong ké va | Mot ctra hen Ketqua - }“hong Ake, theo
~: doi luu ho so theo
theo doi ,
quy dinh
IV. BIEU MAU
Cac biéu mau sir dung tai cac budc cong viéce:
STT | Mi hiéu Tén biéu miu
BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
A Mau bién ban kiém tra k@ém tra cap Giay chimg nhan Trung
tam sat hach lai xe du di€u kién hoat dong
5 Mau Giay ching nhan Trung tAm sat hach lai xe du diéu kién
hoat dong

V. HO SO CAN LUU

STT | Mi hiéu Tén biéu miu
BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so
BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
A S}i:l }1116 so trong qua trinh tiép nhan va giai quyét thu tuc hanh
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VI. CO SO PHAP LY

- Nghi dinh s6 65/2016/ND-CP ngay 01/7/2016 cua Chinh phu quy dinh vé diéu
kién kinh doanh dich vu dao tao lai xe 6 t6 va dich vu sat hach lai xe;

- Nghi dinh s6 41/2024/ND-CP ngay 16/4/2024 ciia Chinh phu sira doi, b sung
mot s6 diéu cua cac Nghi dinh lién quan dén quan ly hoat dong van tai bang xe 6 t0,
dao tao la1 xe 0 t6 va dich vu sat hach la1 xe.
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PHU LUC VI
MAU BIEN BAN KIEM TRA CAP GIAY CHUNG NHAN

TRUNG TAM SAT HACH LAI XE DU PIEU KIEN HOAT DPONG
(Kém theo Nghi dinh s6 41/2024/ND-CP ngay 16 thang 4 ndm 2024 ctia Chinh phit)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

BIEN BAN KIEM TRA

Trung tam sat hach 141 xe loai ....

Cén cu van ban s6 ... ngay ... cita Pon vi ......... de nghi kiém tra, cap giay chiing nhan

trung tAm sat hach 1ai xe du diéu kién hoat dong;

Ngay .../.../..... S& Giao théng vén tai ... tién hanh kiém tra diéu kién hoat dong cua Trung
tam sat hach 1ai xe loai ... theo quy dinh tai Nghi dinh $6 65/2016/ND-CP ngay 01/7/2016
ctia Chinh phu (duoc stra d6i, bo sung tai Nghi dinh s6 138/2018/ND-CP) va Quy chuéan k¥
thuat qudc gia ma s6 OCVN40:2015/BGTVT vé Trung tdm sat hach l4i xe co giéi duong bd
ban hanh kém theo Thong tu s6 79/2015/TT-BGTVT ngay 10/12/2015 ciia Bo truéng Bo

Giao thong van tai.

Thanh phan tham gia Poan kiém tra gdm:

1.Ong (Ba) ... Lanh dao S& GTVT - Trudng doan.
2.008 (BA) ....n oo, Truéng (Pho) phong................... S¢ GTVT.
3.0ng (Ba)............ccecveceeecvcevennnn.... Chuyén vién phong......S6 GTVT.... - Thu ky.

Thanh phan Trung tam sat hach 1ai xe gom cé:

Lo ONE (BA) ... e,
2 0N (BA): e e,
3 ONE (BA): o e,
I. Ndi dung kiém tra

1. Thong tin vé Trung tam sat hach lai xe
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- bia chi: ...

- Bién thoar: ....

2. Yéu cau chung

2.1. Dién tich: ...

2.2. Céc cong trinh co ban: ....
2.3. Phong chay chita chay, chong sét: ...
2.4. May phat dién du phong: ...
2.5. Trang thiét bi hd tro: ...

2.6. Boan dudng sat hach: ...

3. Yéu cau k¥ thuat

3.1. B6 tri mat bﬁng:

3.2. San sat hach:...

3.3. Xe co gidi dung dé sat hach:...

Nam san

STT | Nhin hiéu Bién s6 Ky hiéu <kt Noi dung sat hach

3.4. Thiét bi sat hach 1y thuyét: ...

3.5. Thiét bi sat hach md phong;: ...

3.6. Thiét bi sat hach thuc hanh 14i xe trong hinh: ...
3.7. Thiét bi sat hach thuc hanh 14i xe trén duong: ...
3.8. Thiét bi sat hach 1y thuyét: ...

3.9. Nha diéu hanh va cac phong chirc ning: ...
3.10. Cac cong trinh phu tro khéc: ...

II. Két qua kiém tra

1. Trung tAm sat hach 1ai xe ... dugc xay dung theo Quy chuén trung tim sat hach 1ai xe loai

..., da c6 thong bao ti€p nhan ho so cong bo hop quy so ...., ¢d cac hang muc sau:
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2. Qua kiém tra, Poan kiém tra dé nghi cdp gidy ching nhan du diéu kién hoat déng cho
Trung tim (néu khong dat, doan kiém tra dé nghi trung tam tiép tuc hoan thién, khic phuc
cac thiéu sot)

3. Trong qua trinh hoat dong, d¢ nghi Trung tdm ... bao dam diéu kién co so vét chat, trang
thiét bi va cac quy dinh k¥ thuat theo quy dinh.

Bién ban duoc 1ap thanh 02 ban c6 gia tri nhu nhau, cac thanh phan tham gia kiém tra da
nhat tri cac ndi dung trén va thong nhat ky bién ban./.

TRUONG POAN THU KY
(Ky, ghi vo ho tén) (Ky, ghi vd ho tén)
DAI DIEN

TRUNG TAM SAT HACH LAI XE
(Ky, ghi vd ho tén va dong ddau)
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MAU GIAY CHUNG NHAN
TRUMG TAM SAT HACH LAI XE PU PIEU KIEN HOAT PONG

~ COQUAN_ CONG HOA XA HOI CHU NGHIA VIET NAM
CO THAM QUYEN ]
Doc lap — Tw do — Hanh phuc

SO: v e, mgay... .....thang.....ndm 20....

_ GIAY CHUNG NHAN
TRUNG TAM SAT HACH LAI XE PU PIEU KIEN HOAT PONG

Can cur Luét Giao théng Puong bo ngay 13 thang 11 nam 2008;

Can cir Nghi dinh .../.../ND-CP ..../...../..... cia Chinh Phi quy dinh vé diéu kién kinh
doanh dich vu dao tao 1a1 xe 6 t6 va dich vu sat hach a1 xe;

Can ¢t Quy chun k¥ thuat qubc gia vé trung tdm sat hach lai xe co gidi dudng bd

(QCVN ........./BGTVT) ban hanh kém theo Théng tu s6 .../.../TT-BGTVT ngay.../.../...
ctua Bo truong Bo Giao thong van tai,

Can ct Bién ban kiém tra Trung tdm sat hachlaixe..................................cua Doan
kiémtrangay Y U ST

Xet dé nghl cua Trung tadm sat hach lai Xe.. _tai vdn ban
$O.... .ngay ....../......[...... vé viéc kiém tra, xac nhan trung tam sat hach lai xe;

Theo de nghl cua Truong Phong ..

ey

THU TRUONG CO QUAN CO THAM QUYEN

Cép gidy ching nhan cho: TRUNG TAM SAT HACH LAI XE...
1. bia chi:

- B1én thoar: - Fax:
2. Co quan quan 1y hoat déng truc tiép:

3. Trung tAm sat hach lai xe ..................1a trung tdm sat hach loai ... ... , str dung
thiét b1 sat hach cua ............. ..., co6 du diéu klen sat hach 1a1 Xe cac
hang:........ , duoc st dung ... . Xe sat hach (co danh sach xe sat hach kem theo).

Trung tam sat hach lai Xe pbal xuét trinh Gidy ching nhqan nay vdi co quan quan ly sat
hach cap gidy phép lai xe dén t6 chue sat hach va chiu sy kiém tra ctia cac co quan ¢6 tham
quyen.

GiaX ch{mg nhan nay thay thé Giay g:h{mg nhan sO .cua co quan co tham
quyén da cap cho Trung tam (d61 voi truong hop cap lai gidy chung nhan)./.

THU TRUONG CO QUAN CO
THAM QUYEN
(Ky tén, dong dau)
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DANH SACH XE SAT HACH PUQC PHEP SU DUNG B4 sung

(Kem theo Gidy chitng nhdn trung tdm sdt hach ldi xe du diéu kién hoat dong
§6......../......ngay ... thdng ....ndm....)

TT

Nhéan hiéu
xe

Ky hiéu xe
sat hach

Bién so

Hang xe sat hach

Noi dung sat
hach
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QUY TRINH NQI BQ PA TAI CAU TRUC
QUY TRINH SO 3
Cép lai gidy chirng nhén trung tim sat hach lai xe di diéu kién hoat dong

I. THANH PHAN HO SO

STT Tén hd so So Ghi chi
luwgng

* Trwong hop Trung tAm sat hach 14i xe c6 sy thay doi vé thiét bi sat hach,
ching loai, s6 lwgng xe co gidi sir dung dé sat hach lai xe

Vin ban dé nghi kiém tra cap lai Giéy chimg
01 |nhan trung tdm sat hach lai xe du diéu kién hoat 01 Ban chinh
dong

* Truwong hgp Trung tam sat hach lai xe bi hong, mét ¢ su thay déi lién quan
dén ngi dung cua Giay chirng nhin

Vin ban dé nghi cap lai gidy ching nhan va néu 01

16 1y do hong hodc mat Ban chinh

01

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir 1y Lé phi

* Truwong hop trung tam sat hach 141
xe ¢O su thay doi vé thiét bi sat hach,
ching loai, s6 luong xe co gidi st
B6 phan mot ctra - S& Giao | dung dé sat hach lai xe: Trong th(‘)’j
thong Van tai TPHCM, dia chi: | gian khong qua 10 ngdy lam viée ké
252 Ly Chinh Thang, Phuong | tir ngay nhan vén ban de nghi.

9, Quan 3, Tp.HCM. * Truong hop bi hong, mat, co su
thay doi lién quan dén noi dung cia
giay chung nhan: Trong thdi han
khong qua 03 ngay lam viéc.

Khong
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III. TRINH TU XU LY CONG VIEC

* Trwong hop Trung tim sat hach 1ai xe ¢6 sw thay di vé thiét bi sat hach,

chiing loai, s6 lwong xe co giéi sir dung dé sat hach l4i xe:

Budc

~ | Ngidung | Trach L Hb so/Biéu
cong N on " Thoi gian x Dién giai
«n cong viec | nhiém mau
viéc
Trung tdm sat hach
A 1A Trung A 1A
Nop ho N nop hd so theo muc
tam sat Theo muc | . ) g
SO I g truc ti€p hoac
hach . A
qua duong buu dién
- Truong hop ho so
day du va hop I¢
Lap Giay tieép nhép
ho so va hen tra két
qua; trao cho nguoi
nop ho so theo BM
01, thuc hién tiép
" chinh BM 02 - TI‘IIb’Ilg hO’p ho so
Kiém tra | B6 phan BM 03 chra day du hoac
ho so Mot ctra . chua hop 1&: Huéng
Ho so dan nguoi nop ho so
theomuc I | b sung, hoan thién
h6é so theo BM 02
va ghi 16 ly do.
- Truwong hop tur
choi ndp ho so: Lap
phicu tir choi tiép
nhan giar quyét hod
so theo BM 03
Tiép nhan ) .
ho so, - Tiép nhan ho so
chuy?n B4 phan 0‘,5 ngay Theo muc I theo quy dm‘h
B2 chuyén . lam vigc - Chuyén ho so cho
" Mot cua . A A
vién thy phong chuyén mon
ly, tham phé duyét.
dinh ho so
g3 | Thulyhd | Chuyén | 07ngay | -Hosotheo |- Cén bo chuyén
so, tham vién lam vigc muc [ mon thy 1y ho so can
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Bube | i dung | Trach o Hb so/Biéu
cong A on " Thoi gian x Dién giai
o n cong viec | nhiém mau
viéc
dinh dé phong -Totrinh  |ctr cac diéu kién,
xuatkét | chuyén - Du thao gidy | Yéu cau (hém dinh
qua giai mon chung nhan |ho so; dé xuat o
quyét TTSHLX du |chirc kiém tra, tham
diéu kién hoat | muu 1ap Quyet dinh
dong hoac | thanh lap Doan kiém
vinban tra |tra, lap bién ban
1oi. kiém tra theo mau
quy dinh tai phu luc
VI Nghi dinh
41/2024/ND-CP.
ngay 16/4/2024.
- Tong hop, hoan
thién ho so phap ly,
lap to trinh, du thao
gidy chung nhan
trung tam sat hach
lai xe (TTSHLX) du
diéu kién hoat déng
theo mau quy dinh
hoac van ban tra lot
néu rd ly do.
- Trinh Lanh dao
Phong xem xét
- Ho sotheo - Lanh dao phong
muc | N
o xem xét hd so, ky
I; TglfrmhA duyét to trinh, ky
- Duthao giay | nhg idy chun
gy | Xemxet, | Lanhdao | Olngdy | chingnhén nhaz TTSHLX di
trinh ky phong lam viée TTS}EX du | didu kién hoat dong
dlé‘f kign }foat hodc van ban tra 10i.
d?ng }102,1(2 - Chuyén trinh Lanh
van l??n tra dao S¢ phé duyét
lon.
-Ho sotheo | . Lanh dao S¢ xem
B5 | Duyétky Lanh dao | 01 ngay H‘lUC‘I xét hd so, duyét ky
Ny lam vigc -Totrinh | gidy chung nhén

- Giay ching

TTSHLX du diéu
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Bude | \oidung | Trach e Hb so/Biéu
cong N on " Thoi gian x Dién giai
o n cong viec | nhiém mau
viéc
nhan kién hoat déng hoac
TTSHLX du | van ban tra 1o1.
dicukién hoat | - Chuyén chuyén
dong hodc | vién thu ly phat
van ban tra | hanh van ban
101.
- Van phong S&
- Gidy chimg | dong dau két qua
nhan giai quyét ho so
e y 1 TTSHLX du | Giay ching nhéan
ge |Phathanh) Van = 05gi0lam | wa fisn noat | TTSHLX da diéu
vanban | phong 56 VIee dong hodac | kién hoat dong hoac
vanbantra |van ban tra 101 va
lo1. phat  hanh  trén
mang.
Tra két - Tra két qua cho
qua, luu , Trung tam sat hach.
B7 h? S0, BéApha;m Theo giay Kétqua |- Thong ké, theo dai
thong ké | Mdt cua hen luu hd so theo quy
va theo dinh
doi '

* Trwong hop Trung tAm sat hach l4i xe bi héng, mit ¢é sw thay doi lién

quan deén ngi dung cua Giay ching nhan

Buge | \ai dun Thoi Ho, .
cong | 2 U8 I Trsich nhiem | . so/Biéu Dién giai
n cong viéc gian x
Vige mau
Nophdso | 1TUNE tam Theo mie | theo mac
P sat hach 1 [ P ;
L - Trudng hop ho so
Bl G“;l,haﬁlh Eﬁ 8; diy du va hop 1é
3 \ cnin n < A <A A
Kiém tra hd | B6 phan Mot Lap Giay tiep nhén
. cita BMO03 | ho so va hen tra két
Hb so qua; trao cho nguoi
theo muyc I |10p ho so theo BM
' 01, thwc hién tiép
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Buwoéc e L. Ho
cong | Nordung g nhigm | M1 /Biku Dién giai
" cong viéc gian x
viéc mau
budc B2.
- Truong hop hd so
chua dﬁy du hoac
chua hop 1€: Hudng
dan nguoi ndp ho so
b6 sung, hoan thién
hd so theo BM 02
va ghi rd 1y do.
- Truong hop tur
chdi ndp ho so: Lap
phiéu tir choi tiép
nhan giai quyét ho
so theo BM 03
Tiép nhan ) .
ho so, - Tiep nhan ho so
chuyén B phin Mot 0,25 ngay | Theo muc | theo quy dinh
B2 | chuyén vién | =0 PP MOUT 1am vige I - Chuyén ho so cho
duoc phan cua phong chuyén mon
céng thu ly phé duyét.
hoé so
- Chuyén vién thu ly
hd so cin ci cac
-Hdso |diéu kién, yéu cau
theo muc [ tién hanh tham dinh
- To trinh | ho 80
Thu 1y hé -Dythao |- Tong hop, hodn
B3 diph de Xl.lé.t phong ljélm Viécy T;SI?[I;JX giéy chljfr;g " nhan
két quélAgléu chuyén mon ‘ o dide | TTSHLX du di Ay
quyet kién hoat | kién hoat dong hoac
dong hogc | van ban tra 1oi tir
van ban tra | chol cap phép, néu
151 0 1y do.

- Trinh lanh dao
Phong xem xét
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Buoe 1 \4i dun Thoi Ho, .
cong con Vié% Trach nhiém ian so/Biéu Dién giai
viéc g Vit £ mau
-H6 so
theo muc I
Te l"lh - Lanh dao phong
) Otm} xem xét ho so, ky
3 Pu’ ;h,ao duyét to trinh, ky
. N .| gay chung |\ nhay giay ching
pg | Xemxét, | Lanhdao | 0.5ngdy | nhan  |npan TTSHLX du
trinh ky phong lam viéc | TTSHLX didu kién hoat dong
d‘} di€u | hogc van ban tra 1oi.
dk} en Eo%t - Chuyén trinh 1anh
vongq Oa(i dao S& phé duyét
van ban tra
loi.
-H6 so
theo muc I
e ljlh - Lﬁnh dao S xem
) OFrAm xét ho so, duyét ky
- Q1ay gidy chung nhan
05 nod chimg | TTSHLX du diéu
B5 | Duyétky | LanhdaoSe | (> "88Y | nhan | kian hoat dong hodc
lam vige TTSHLX van ban tra 1o1.
kdll d}lleu - Chuyén chuyén
b 1en hO"-}t vien thu Iy phat
ONg N04C 1 hanh van ban
van ban tra
loi.
- Vian ,phbr}g So
déng déu, két‘ qua
- Giay giai quyet hd so
chimg (Giay chung nha?m
1 . nhan da | TTSHLX du diéu
Be | Fhat %a}nh Van thu S& ?"5 N8V | didu kien | kién hoat dong hodc
van ban AMVIEC | 1oat dong | van ban tra 1oi va
hodc van |phat hanh  trén
ban tra 1o1. | mang.

- Chuyén két qua veé
bd phan mot ctra.
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Bude | i dun Thoi Ho. i
cong | & YU | Trich nhigm | . so/Bidu Dién giai
“n cong viéc gian p
viéc mau
- Tra két qua cho
Tra két qua Trung tam sat hach
luu hd so, | Bo phan Mot | Theo gidy . . |- ThongXke, theo doi
B7 thong ké va cua hen Ketqua 11}’11 ho so theo quy
theo do1 dinh
IV. BIEU MAU
Cac biéu mau sir dung tai cac budc cong viéce:
STT | M hiéu Tén biéu miu
o 1| BMO1 | Mau Giay tiép nhan ho so va hen tra két qua.

3 2| BMO02 | Mau Phiéu yéu cau bd sung, hoan thién ho so

o 3| BM 03 |Mau Phiéu tir chéi tiép nhan giai quyét ho so

Mau bién ban kiém tra kiém tra cap Gidy ching nhan Trung
tam sat hach 1a1 xe du di€u kién hoat dong

" 5 Mau Gidy chting nhan TTSHLX du diéu kién hoat dong.

V.HO SO CAN LUU
STT | Mai hiéu Tén biéu miu
k) 1| BMO1 |Mau Giay tiép nhan ho so va hen tra két qua.
1) 2| BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

m) 3| BMO03 | Mau Phiéu tir chi tiép nhan giai quyét ho so

Céc ho so trong qua trinh tiép nhan va giai quyét thu tuc hanh

n) 4 chinh.

VI. CO SO PHAP LY

- Nghi dinh s6 65/2016/ND-CP ngay 01/7/2016 cua Chinh phu quy dinh vé diéu
kién kinh doanh dich vu dao tao lai xe 6 t6 va dich vu sat hach lai xe.

- Nghi dinh s6 41/2024/ND-CP ngay 16/4/2024 cia Chinh phu sira doi, bd sung
mot sO diéu ciia cac Nghi dinh lién quan dén quan ly hoat dong van tai bang xe 6 t0,
dao tao lai xe 0 t6 va dich vu sat hach la1 xe
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PHU LUC VI
MAU BIEN BAN KIEM TRA CAP GIAY CHUNG NHAN
TRUNG TAM SAT HACH LAI XE DU PIEU KIEN HOAT DPONG
(Kém theo Nghi dinh s6 41/2024/ND-CP ngay 16 thang 4 ndm 2024 ctia Chinh phit)
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc
BIEN BAN KIEM TRA

Trung tam sat hach 141 xe loai ....

Cén cu van ban s6 ... ngay ... cita Pon vi ......... de nghi kiém tra, cap giay chiing nhan

trung tAm sat hach 1ai xe du diéu kién hoat dong;

Ngay .../.../..., S& Giao théng vén tai ... tién hanh kiém tra diéu kién hoat dong cua Trung
tam sat hach 1ai xe loai ... theo quy dinh tai Nghi dinh $6 65/2016/ND-CP ngay 01/7/2016
ctia Chinh phu (duoc stra d6i, bo sung tai Nghi dinh s6 138/2018/ND-CP) va Quy chuéan k¥
thuat qudc gia ma s6 OCVN40:2015/BGTVT vé Trung tdm sat hach l4i xe co giéi duong bd
ban hanh kém theo Thong tu s6 79/2015/TT-BGTVT ngay 10/12/2015 ciia Bo truéng Bo

Giao thong van tai.

Thanh phan tham gia Poan kiém tra gdm:

1.Ong (Ba) ... Lanh dao S& GTVT - Trudng doan.
2.008 (BA) ....n oo, Truéng (Pho) phong................... S¢ GTVT.
3.0ng (Ba)............ccecveceeecvcevennnn.... Chuyén vién phong......S6 GTVT.... - Thu ky.

Thanh phan Trung tam sat hach 1ai xe gom cé:

Lo ONE (BA) ... e,
2 0N (BA): e e,
B ONE (BA): o e,
I. N§i dung kiém tra

1. Thong tin vé Trung tam sat hach lai xe

- bia chi: ...

- Dién thoai: ....
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2. Yéu cau chung

2.1. Dién tich: ...

2.2. Céc cong trinh co ban: ....

2.3. Phong chay chita chay, chong sét: ...
2.4. May phat dién du phong: ...

2.5. Trang thiét bi hd tro: ...

2.6. Boan dudng sat hach: ...

3. Yéu cau k¥ thuat

3.1. B6 tri mat bﬁng:

3.2. San sat hach:...

3.3. Xe co gidi dung dé sat hach:...

Nam san

STT | Nhin hiéu Bién s6 Ky hiéu cukt Noi dung sat hach

3.4. Thiét bi sat hach 1y thuyét: ...

3.5. Thiét bi sat hach md phong;: ...

3.6. Thiét bi sat hach thuc hanh 14i xe trong hinh: ...
3.7. Thiét bi sat hach thuc hanh 14i xe trén duong: ...
3.8. Thiét bi sat hach 1y thuyét: ...

3.9. Nha diéu hanh va cac phong chirc ning: ...
3.10. Cac cong trinh phu tro khéc: ...

II. Két qua kiém tra

1. Trung tAm sat hach 1ai xe ... dugc xay dung theo Quy chuén trung tim sat hach 1ai xe loai

..., da c6 thong bao ti€p nhan ho so cong bo hop quy so ...., ¢d cac hang muc sau:
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2. Qua kiém tra, Poan kiém tra dé nghi cdp gidy ching nhan du diéu kién hoat déng cho
Trung tim (néu khong dat, doan kiém tra dé nghi trung tam tiép tuc hoan thién, khic phuc
cac thiéu sot)

3. Trong qua trinh hoat dong, d¢ nghi Trung tdm ... bao dam diéu kién co so vét chat, trang
thiét bi va cac quy dinh k¥ thuat theo quy dinh.

Bién ban duoc 1ap thanh 02 ban c6 gia tri nhu nhau, cac thanh phan tham gia kiém tra da
nhat tri cac ndi dung trén va thong nhat ky bién ban./.

TRUONG POAN THU KY
(Ky, ghi vo ho tén) (Ky, ghi vd ho tén)
DAI DIEN

TRUNG TAM SAT HACH LAI XE
(Ky, ghi vd ho tén va dong ddau)
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MAU GIAY CHUNG NHAN
TRUMG TAM SAT HACH LAI XE DU PIEU KIEN HOAT PONG

CO QUAN CO THAM QUYEN CONG HOA XA HOI CHU NGHIA VIET NAM
Doc ]ap — Tu do — Hanh phuc

SO: e e, mgaY... .. .thang ... .ndm 20....

_ GIAY CHUNG NHAN
TRUNG TAM SAT HACH LAI XE DU PIEU KIEN HOAT PONG

Can ctr Luat Giao thong Puong bd ngay 13 thang 11 nam 2008;

Can ctt Nghi dinh .../.../ND-CP ...../..../..... cia Chinh Pha quy dinh vé diéu kién
kinh doanh dich vu dao tao lai xe 6 t6 va dich vu sat hach lai xe;

Can ctr Quy chuan k¥ thuat qudc gia vé trung tam sat hach 1i xe co gidi dudong bod

(QCVN .......... /BGTVT) ban hanh kém theo Thong tu sb .../.../TT-BGTVT
ngay.../.../... cia B§ truéng Bo Giao thong van tai;

Can ctr Bién b:an kiém tra Trung tam sathachlaiXe...........ccooieei cua
Poan kiém tra ngay...... [oiiii. [ ;

Xet dé nghi cia Trung tam sat hach 1ai Xe........cccovveeiuieiiineen, tai vin ban
SO .. ngay ...... [oo.... [o.... vé viéc kiém tra, xac nhan trung tim sat hach lai xe;

Theo d¢ nghi cua Truong PhONg ............coooviiir i

THU TRUONG CO QUAN CO THAM QUYEN

Cap gidy ching nhan cho: TRUNG TAM SAT HACH LAI XE...

1. Bia chi:
- Pién thoai: - Fax:
2. Co quan quan ly hoat dong truc tiép:
,3. Trung tam sathachlaixe .................. la trung tam §:21t hachloai ...... , SO duI}g
thiet b1 sathachcua ................................. , f:(’) du di,éu kién,sét hach‘léi X€e cac
hang:........ ,dugcsaudung ........... xe sat hach (co danh sach xe sat hach kem theo).

Trung tam sat hach lai xe phai xuat trinh Gidy ching nhan nay vdi co quan quan ly
sat hach cap glay phép lai xe dén t6 chirc sat hach va chiu su kiém tra cta cac co quan
¢6 tham quyén.

Giay chung nhan nay thay thé Glay chung nhan so ................ cua co quan co
tham quyén da cip cho Trung tim (d6i voi truong hop cép lai gidy chung nhén)./.

THU TRUONG CO QUAN CO
THAM QUYEN
(Ky tén, dong dau)
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DANH SACH XE SAT HACH PUQC PHEP SU DUNG BO SUNG

(Kem theo Gidy chitng nhdn trung tdm sdt hach ldi xe du diéu kién hoat dong
§6......../......ngay ... thdng ....ndm....)

TT

Nhin hi¢u xe

Ky hiéu xe
sat hach

Bién so

Hang xe sat hach

Noi dung sat
hach
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QUY TRINH NQI BQ PA TAI CAU TRUC
QUY TRINH SO 4
Cip gidy phép lai xe qubc té

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi cha

Pon dé nghi cap (}iéy phép lai
xe quoc té theo mau.

01 01 Ban chinh

Ca nhan khi nop don truc tiép tai Cuc Puong bd Viét Nam hoac S¢ Giao thong
van tai, phai xuat trinh ban chinh giy phép lai xe quéc gia do Viét Nam cap, ho
chiéu, thé thuong tra (doi voi ngudi nude ngoai) dé thue hién kiém tra tinh
chinh xac, hop phap cua viéc cap IDP va phai hoan thanh nghia vu ndp 1€ phi
khi duoc tiép nhan ho so theo quy dinh;

Ghi chi: Truong hop co quan ¢6 tham quyén khong thye hién duoc xac thuc
dinh danh dién tir cua to chuc hodc cong dan do He thong dinh danh va xac thuc dién
ttr bi 16i thi to chirc, ca nhan xuat trinh mot trong cac gidy to con hiéu lyc sau: ban
sao giay ding ky kinh doanh, ban sao can cudc cong dan, ban sao chimg minh nhan
dan, ban sao ho chiéu khi thuc hién cac thi tuc hanh chinh.

Piéu kién thue hién thi tuc hanh chinh

- Béi twong duoc cap Gidy phép 1ai xe quoc té; Nguoi Viét Nam, ngudi nude
ngoai ¢6 thé thuong tra tai Viét Nam, ¢ gidy phép lai xe quoc gia do Viét
Nam céap bang vt liéu PET. con gié tr1 st dung.

- Truong hop Glay phép lai xe quoc gia bi tay x0a, hu hong khéng con du
cac thong tin can thiét hodc co su khac biét vé nhan dang; Gidy phép 14i xe
qudc gia khong do co quan cé tham quyén cap theo quy dinh thi s& khong
duoc cap Giay phép lai xe quéc té.

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir 1y Lé phi

B6 phan mdt coa - Sé& Giao
thong Van tai TPHCM, dia chi: - KhQng qua 05 ngay lam

- Piém tiép nhén hd so sb 252 | vi€c, ke tir khi nhan di ho so
dwong Ly Chinh Théng, theo quy dinh
phuong 9, quan 3, Thanh phd

135.000 dong/
lan cap.
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Ho Chi Minh. (Phong Quan ly
sat hach cap giay phép lai xe)
két

Tra

qua:Truc
hoacDich vu buu chinh coéng
ich theo yéu cau cua ca nhan.

tiép

III. TRINH TU XU LY CONG VIEC

Bube | Noidung | Trich Thoi | Hb so/Biéu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
Nop ho so ca nhan Theo muc | glaeonlrflrllcnlop ho so
- Trudong hop hd
so ddy du va hop
16: Lap Giay tiép
nhan hd so va hen
tra két qua; trao
cho nguoi nop ho
so theo BM 01,
thuc  hién tiép
budc B2.
2 BM 02 - Truong hop hoé
> Kiem tra so chuwa day du
va tiép nhan BM 01 hodc chua hop 16
hd so hop 0lngay | BMO03 | 0d¢ chua hop &
B1 16, hop phép lam vic A Huéng dan nguoi
o B6 phan ' 080 nop ho so bo sung,
6 Tiep | Mot cira theomuc I |hoan thién hd so
nhanx va - Danh sach | theo BM 02 va ghi
chl‘lyen ngudi lai xe |0 ly do.
phonig . cap doi |- Truomg hop tur
chuyén mén GPLX. chéi nop hd so:

Lap phiéu tir chéi
tiép nhan  giai
quyét hd so theo
BM 03

- Lap danh sach hd
so tiép nhan hop
1€, hop phap.

- Cap nhat dir liéu
theo danh sach
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Buoe | \oidung | Tréch Thoi | Hb so/Bidu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
ngudi lai xe cap
doi GPLX.
- Chuyén ho so
cho Phong chuyén
mon.
- Kiém tra sb
lwong hd so ding
theo danh sach
nhap liéu.
- X4c minh thong
tin GPLX vo1 dir
liéu géc (Néu
GPLX khoéng hop
- Theo muc lé:q ghi vao phiéu
IBMO1. |kiém soat danh
Tham dinh | Chuyén 6 Danh sach Zi‘)‘i;l va ho so theo
h6 so, d& | vien Phon \ nguoi lai xe A \
B2 | xuétkét qua | Quanly o 191 ngay | “cépdéi |- Long hop, hoan
X 7k am viee GPLX. thien hé so phap
gial quyct | hach va cap ly, duyét file div
TTHC gidy phép 7 Dy thao IY: uyet e ¢
lai xe két qua. e, S h 50, xav
thuc dir liéu, cap
nhat danh sach da
duoc xac thuc cho
ho so hop 1é hodc
danh sach cho hd
so khong hop 1€ va
van ban tra 101 néu
0 ly do.
- Trinh 1anh dao
phong xem xét.
- Theo muc |- Lanh dao phong
Lanh dao IBMOl. |xem xét duyét
sy | Nem s |TIIE QU 5y | -Danhsieh |Gt sih o G
trinh ky ysatach | 1am viee | nguol lai xe | gl1ay - Pep - ROz
va cap giay cdp dbi | van ban tra 1oi.
pheép lai xe GPLX hodc |- Trinh lanh dao
vanbantra | S¢ xem xét, ky
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Bube | Ngidung | Trich Théi | HO so/Biéu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
lo1. duyét.
- Theo muc
IBMO1.
8 Danh sach | - Lanh dao S¢ xem
Ba | Kyduwer | LAMRde0 | O1ngdy | ngudildixe | xet iy duyét clp
So lam viéc | cap doi giay | doi gidy phép hodc
phép hoac van ban tra loi.
van ban tra
101.
- Theo muc
IBMOL. |. In va phat hanh
- Danh sach | giay phép lai xe
Chuv nguol lai xe | hodc van ban tra
s Lhuyen ‘ cap doi | 1oi.
ps | Pht }lf}nh vién Phong 11 S NEY | GPLX. | . Hoan thién sidy
van bpan Quan ly sat am vigece 1 , , , o
hach va o4 - Giay phép | phép lai xe hoac
acl Vahcfap lai xe hodc |van ban tra loi,
gl?’.p P van ban tra | chuyén vé B phan
al xe lo1. mot ctra.
. - Tra két qua cho
Tra ket qua, . . canhan "
B6 luu ho so, Bo phan | Theo giay | - K&t qua Thé ' v h
thong ké va | Mot cua hen - hong Xe, theo
~: doi luru ho so theo
theo doi :
quy dinh
IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

STT | Mi hiéu Tén biéu miu

i) 1 | BMOI |Mau Giy tiép nhan hd so va hen tra két qua.
j) 2| BMO02 Mau Phiéu yéu cau bo sung, hoan thién ho so
k) 3 | BMO03 | Mau Phiéu tir chi tiép nhan giai quyét hd so
) 4| BMO04 |MauDon dénghi cap gidy phép lai xe quoc té




40 CONG BAO/Sé 349+350/Ngay 01-10-2024

V.HO SO CAN LUU
STT | Mi hiéu Tén biéu miu
h) 1 | BMO0I | Mau Gidy tiép nhan hd so va hen tra két qua.
i) 2 | BM02 | Mau Phiéu yéu cau bo sung, hoan thién hd so
j) 3 | BM03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so

k) 4 | BM 04 | Mau Don d nghi cap gidy phép lai xe quoc té

1) 5 Cac ho so khac néu ¢é theo van ban phap quy hién hanh

VI. CO SO PHAP LY

- Thong tu s6 29/2015/TT-BGTVT ngay 06/7/2015 cua Bo truéng Bo Giao
thong van tai quy dinh vé cap, st dung gidy phép 1ai xe qudc té;

- Thong tu s6 01/2021/TT-BGTVT ngay 27/01/2021 sira d6i, bo sung mot so
diéu Thong tu s6 29/2015/TT-BGTVT ngay 06/7/2015 ciia Bo trudong Bo Giao thong
van tai quy dinh veé cap, str dung giay phép lai xe quoc té va Thong tu s6 12/2017/TT-
BGTVT ngay 15/4/2017 cia B trudng Bé Giao thong van tai quy dinh vé dao tao,
sat hach, cap giay phép lai xe co gidi duong bo;

- Thong tu s6 05/2024/TT-BGTVT ngay 31/3/2024 cua B trudéng BO Giao
thong van tai stra doi, bd sung mot sé diéu cua cac Thong tu lién quan dén linh vuc
van tai1 duong bo, dich vu ho tro van tai duong bo, phwong tién va nguon lai;

- Théng tu s6 37/2023/TT-BTC ngay 07/6/2023 cia Bo truong B Tai chinh
quy dinh mirc thu, ché @6 thu, ndp, quan 1y va st dung phi sat hach 1ai xe; 1é phi cap
bang, ching chi dwgc hoat dong trén cac loai phwong tién va 1é phi dang ky, cap bién
xe may chuyén dung;

- Théng tu s6 63/2023/TT-BTC ngay 16/10/2023 stra d6i, bo sung mot so diéu
ciia mot s6 Thong tw quy dinh vé phi, 16 phi cua Bo truong BO Tai chinh nhim
khuyén khich sur dung dich vu cong truc tuyén
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PON PE NGHI CAP GIAY PHEP LAI XE QUOC TE

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc
SOCIALIST REPUBLIC OF VIETNAM

Independent - Freedom - Happiness

PON PE NGHI CAP GIAY PHEP LAI XE QUOC TE
APPLICATION FORM FOR ISSUANCE OF INTERNATIONAL

DRIVING PERMIT
Kinh @1 (TO):.viiiiciece e
To11a (Full NamME): ..ot
Ngay thang nam sinh (date of birth) .....................oooiiiiii
S6 ho chiéu (Passport No.) ............... cap ngay (Issuing date): ngay (date): ............. thang
(month)............ nam (year)................... noi cap (Place of iSSUE):.......c.cvvveennn... hodc S6
dinh danh c4 nhan (personal indentification No.):..................................

Hién c6 gidy phép lai xe co gidi dudng bo s6 (Current driving licence No.):

Co quan cAp (ISSUING OFFICE): .....vveeeeeeeeeee oot

Tal (P1ace Of 1SSUE): ..oooviiiiiiiiie e

Cap ngay (Issuing date): ngay (date): ........... thang (month)......... nam (year).............
Ly do xin cap gidy phép lai xe (Reason of application for International driving

POIIIIIL. L.ttt et et et e et e
......................... , date....... month....... year.......
NGUOI LAM PON (APPLICANT)
(Ky va ghi 10 ho tén)
( Signature and Full name )
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QUY TRINH NQI BQ PA TAI CAU TRUC
QUY TRINH SO 5
Cép lai gidy phép li xe qudc té

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua
01 Pon de nghi cap Glay phép lai 01 Ban chinh
xe quoc té theo mau.

Ca nhan khi nop don truc tiép tai Cuc PBuong bd Viét Nam hoic S& Giao thong
van tai, phai xuat trinh ban chinh gidy phép 1ai xe quoc gia do Viét Nam cap, ho
chiéu, thé thuong tri (doi v6i ngudi nuée ngoai) dé thyre hién kiém tra tinh chinh
xac, hop phap cua viéc cap IDP va phai hoan thanh nghia vu ndp 1€ phi khi dugc
tiép nhan ho so theo quy dinh;

Ghi _chii: Truong hop co quan c6 tham quyén khong thuce hién duoc xac thuc
dinh danh dién tir ciia té chirc hodc cong dan do Hé théng dinh danh va xac thuc dién
ttr bi 1i thi t6 chirc, c4 nhan xuat trinh mot trong cac gidy to con hiéu lyc sau: ban
sao gidy dang ky kinh doanh, ban sao cin cudc cong dan, ban sao chimg minh nhan
dan, ban sao hd chiéu khi thuce hién cac thu tuc hanh chinh.

Piéu kién thue hién thi tuc hanh chinh

- Péi tuong dugce cap Giay phép lai xe quoc té&: Nguoi Viét Nam, nguoi
nuwdc ngoai co thé thuong tru tar Viét Nam, c¢6 gidy phép lai xe qubce gia do
Viét Nam cap bang vat 1i€u PET. con gia tr1 sir dung.

- Truong hop Glay phep lai xe quoc gia bi tay x0a, hu hong khong con du
cac thong tin can thiét hodc c¢6 su khac biét v€ nhan dang; Gidy phép l4i xe
quoc gia khong do co quan ¢6 tham quyén cap theo quy dinh thi s& khong
duoc cap Giay phép lai xe quéc té.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi

B6 phan mét cira - S¢ Giao | Khong qua 05 ngay lam viée, | 135 000 ddng/
thong Van tai TPHCM, dia chi: | ké tir khi nhan du ho so theo

quy dinh lan Cﬁp.

- biém tiép nhan hd so s6 252
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dwong Ly Chinh Théang,
phuong 9, quan 3, Thanh phd
Ho Chi Minh. (Phong Quan ly
sat hach cap gidy phép lai xe)

Tra két qua: Truc tiép
hoacDich vu buu chinh coéng
ich theo yéu cau ciia ca nhan.

III. TRINH TU XU LY CONG VIEC

ljg:gc N¢idung | Trach Thoi | Hb so/Biéu Difn gidi
A cong viéc nhiém gian mau
viéc
Nop ho so canhan Theo muc I So? thne};a?nurclzolp ho
- Trudong hop hod
so ddy du va hop
1é: Lap Gidy tiép
nhan hd so va hen
tra két qua; trao
cho nguodi nop ho
so theo BM 01,
L BMO02  |thyc hién tiép
7 K_l,em tra BM 01 budc B2.
va tiép nhan ‘ R
hd so hop 01 ngay BM03 |- Truong hop ho
B1 | 1a hop phap 14m viee R so chua day du
C B6 phan ‘ 9HO so hodc chua hop 1€:
8 Tlep | Mot cua theo muc 1 | Huéng dan nguoi
nhanq va ' nép hé so bo
chuyén 19 Dar‘lh sung, hoan thién
phong sach ngudi | 5 < theo BM 02
chuyén mon la1 éeP ia);z doi | 4 ohi 16 1y do.
- Truong hop tu
chdi nop hd so:
Lap phiéu tir chéi
tiép nhan giai
quyét hd so theo
BM 03
Lap danh sach ho
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S9¢ | Noidung | Trach Thoi | Hb so/Bibu Din oii
ns cong viéc nhiém gian mau &
viéc
so tiép nhan hop
1€, hop phap.
- Cap nhat dir liéu
theo danh sél(;h
ngu’(‘yi lai xe cap
doi GPLX.
- Chuyén hd so
cho Phong
chuyén mon.
- Kiém tra so
lwong ho so ding
theo danh sach
nhap liéu.
- X4ac minh théng
tin GPLX v&i dir
licu géc (Néu
GPLX khong hop
- Theomuc I |1€: ghi vao phicu
BM 01. kiém soat danh
. . sach va ho so theo
Thim dinh | Chuyen igra;ﬁ Saeh | doi)
050, d€ | vién Phong | 01 pes ey 2 .
At bt qua 1 s gay cap doi - Téng hop, hoan
B2 Xu‘a:[‘ket una Quan ly sat | ]am viée GII))LX thién hd so phap
S AWEL | hach va cap |1y, duyét file dir
TTHC | iy phép 10 Dy thao |37 Y& L€ €
7 a liéu, sinh so, xac
lai xe két qua.

thuc dir 1i€u, cap
nhat danh sach da
duoc xac thuc cho
ho so hop 16 hodc
danh sach cho hd
so khong hop 1€
va van ban tra 1o1
néu rd ly do.

- Trinh 1anh dao
phong xem xét.
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Buée | \oidung | Trach Thoi | Hb so/Biéu
cong N on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
- Theomuc I |- Lanh dao phong
N BM 01. xem xét duyét
P}I;f‘nh gaq - Danh sach | danh sach cap doi
. ong Quan . A . 3
B3 Xem xet, Iy sé% hach 0,5 ngay nguoi 14i xe glvay qphelq) ‘hoac
trinh ky A ez lam viéc chp dbi van ban tra lo1.
va cap giay § ‘ N
phép 14i xe GPLX hoac |- Trinh 1anh dao
van bantra | S6 xem xét, ky
lo1. duyét.
- Theo muc [
BM 01.
1 Danh - Lanh dao S&
N . anit | xem xét, ky duyét
B4 | Ky duyét Lanh dao | 01 ngay sachnguol | ¢4p ddi gidy phép
S0 lam viee | 13i xe ¢ap doi | hoze van ban tra
gidy pheép | 1.
hodc van ban
tra loi.
- Theo muc [
BMOL" | 1n va phat hanh
- Danh sach | giay phép lai xe
nguol lai xe | hodc van ban tra
Chuveé cap doi lo1.
ps | Phathanh | .o Pharo | LSngay | GpLX. o
van ban 0 I & lam viéc B - Hoan Fhlen glay
Quan y Sf‘t - Giay phép | phép lai xe hoac
hagP va cap lai xe hodc |van ban tra 1o,
glay phép van ban tra |chuyén vé Bo
lai xe 1o, phan mot cira.
) - Tra két qua cho
Tra kéy qua, ) B . ca nhan.
Be | lwuhoso, Bophan | Theo gidy | -Ketqua i X
thong ké va | Mot cira hen y ~Th0ng Ake, theo
theo dai doi luu ho so theo

quy dinh
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IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

STT | Mi hiéu Tén biéu miu

571 | BMO1 Mau Giay tiép nhan ho so va hen tra két qua.

582 | BM 02 Mau Phiéu yéu cau b sung, hoan thién ho so

593 | BMO03 Mau Phiéu tir chéi tiép nhan giai quyét hd so

604 | BM 04 Mau Pon dé nghi Cap lai Giay phép lai xe quoc té

V. HO SO CAN LUU

STT | Mi hiéu Tén biéu miu

4 1 |BMO01 |Mau Giay tiép nhan ho so va hen tra két qua.

5 2 |[BM02 |Mau Phiéu yéu cau b6 sung, hoan thién ho so

6 3 |[BMO03 |Mau Phiéu tir chéi tiép nhan giai quyét ho so

7 4 |[BM04 |Maubon dé nghi Cap lai Gidy phép lai xe qudc té

8 § Cac ho so khac néu ¢é theo van ban phap quy hién hanh

VI. CO SO PHAP LY

- Thong tu s6 29/2015/TT-BGTVT ngay 06/7/2015 cua Bo truéng BO Giao
thong van tai quy dinh vé cap, st dung gidy phép 1ai xe qudc té;

- Thong tu s6 01/2021/TT-BGTVT ngay 27/01/2021 sira d6i, bo sung mot so
diéu Thong tu s6 29/2015/TT-BGTVT ngay 06/7/2015 ciia Bo trudong Bo Giao thong
van tai quy dinh veé cap, str dung giay phép lai xe quoc té va Thong tu s6 12/2017/TT-
BGTVT ngay 15/4/2017 cia B trudng Bé Giao thong van tai quy dinh vé dao tao,
sat hach, cap giay phép lai xe co gidi duong bo;

- Thong tu s6 05/2024/TT-BGTVT ngay 31/3/2024 cua B trudéng BO Giao
thong van tai stra doi, bd sung mot sé diéu cua cac Thong tu lién quan dén linh vuc
van ta1 duong bo, dich vu ho tro van tai duong bo, phwong tién va nguon lai;

- Théng tu s6 37/2023/TT-BTC ngay 07/6/2023 cia Bo truong B Tai chinh
quy dinh mirc thu, ché @6 thu, ndp, quan 1y va st dung phi sat hach 1ai xe; 1é phi cap
bang, ching chi dwoc hoat dong trén cac loai phwong tién va 1é phi dang ky, cap bién
xe may chuyén dung;
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- Théng tu s6 63/2023/TT-BTC ngay 16/10/2023 stra d6i, bo sung mot so diéu
ciia mot s6 Thong tw quy dinh vé phi, 16 phi cua Bo truong BO Tai chinh nhim
khuyén khich sur dung dich vu cong truc tuyén
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PON PE NGHI CAP GIAY PHEP LAI XE QUOC TE

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc
SOCIALIST REPUBLIC OF VIETNAM

Independent - Freedom - Happiness

PON PE NGHI CAP GIAY PHEP LAI XE QUOC TE
APPLICATION FORM FOR ISSUANCE OF INTERNATIONAL

DRIVING PERMIT
Kinh @1 (TO):.viiiiciece e
To11a (Full NamME): ..ot
Ngay thang nam sinh (date of birth) .....................oooiiiiii
S6 ho chiéu (Passport No.) ............... cap ngay (Issuing date): ngay (date): ............. thang
(month)............ nam (year)................... noi cap (Place of iSSUE):.......c.cvvveennn... hodc S6
dinh danh c4 nhan (personal indentification No.):..................................

Hién c6 gidy phép lai xe co gidi dudng bo s6 (Current driving licence No.):

Co quan cAp (ISSUING OFFICE): ... vt

Tal (P1ace Of 1SSUE): ..oooviiiiiiiiie e

Cap ngay (Issuing date): ngay (date): ........... thang (month)......... nam (year).............

Ly do xin cap gidy phép lai xe (Reason of application for International driving

......................... , date....... month....... year.......
NGUOI LAM PON (APPLICANT)
(Ky va ghi 16 ho tén)
( Signature and Full name )
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QUY TRINH NQI BQ PA TAI CAU TRUC

QUY TRINH SO 6

Poi, cip lai Chirng chi boi dwdng kién thire phap luit vé giao thong
dwdng b cho ngudi didu khién xe may chuyén ding truong hop

Co s¢ dao tao da ciAp Chirng chi khong con hoat dong

I. THANH PHAN HO SO
STT Tén ho so S6 lwong Ghi chua

PBon dé nghi doi, cap lai

01 Ch}mg Shl 1101 ‘du’O’ng,i kién thuc 01 Ban chinh
phap luét vé giao thong dudng
b6 (theo mau)
Anh mau ¢ 2 x 3cm, g”mh chup

02 | khong qua 6 thang, ki€u chung 03 Ban chinh
minh nhan dan

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua

Thoi gian xwr ly

Lé phi

Bo phan tiép nhan ho so - 252 | Trong thdi han 03 ngay lam | Khong co

Ly Chinh Thing, Phuong 9,

quan
Minh.

3, Thanh phé HO Chi | hop 1é.

viéc ké tir ngay nhan du hé so

III. TRINH TU XU LY CONG VIEC

Bude | \sidung | Tréch Thoi Ho .
cong Ao oA . so/Biéu Dién giai
o n cong viec nhi¢m gian .
viéc mau
Nop h 3 so Ca nhan Theo muc | Ca nhanAnQp ho io* theo
I muc [ (ndp truc ti€p)
B Giohanh | gy o1 |- Truong hop ho so day

Kiém trahd | B6 phan
SO tiép nhan

chinh

BM 02

du va hop 1é: Lap Giay
tiép nhan hd so va hen
tra két qua; trao cho
ngudi nop hd so theo
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Buoe | Noidung | Trach | Thoi Ho s
cong Ao oA . so/Biéu Dién giai
o n cong viec nhi¢m gian .
viéc mau
BM 01, thyc hién tiép
budc B2.
- Truong hop ho so
chwa day du hoac ch1~1’a
hop 1¢&: Hudng dan
ngudolr ndp hod S0 bo
sung, hoan thién ho so
theo BM 02 va ghi rd ly
do.
- Truong hop tur ,chéi
nop ho so: Lap phicu tur
chél ti€p nhan gidi
quyét ho so theo BM 03
0,25 Theo muc
iy ngay lam I .y
B2 Tlég nhan gén b? Vgiéz ©2 | BMoI CPuyén Ahé sAor cho can
ho so tiép nhan N bo chuyén mén
g10)
Theo muc
I
- Can bd chuyén médn
BMOL Vihy 1y tién hanh thém
Kft qua |tra, tham dinh ho so
o o kiémtra | theo quy dinh, dé xuét
Th‘é Aly h? CEI} bo | g ngay | ©ua PQC két qua giai quyét ho so:
B3 | jpOXuE | PN | lamviée | VI Dy thao to trinh, van
‘%, mgn - D thao | ban dé nghj cAp ddi, cp
y vanban | 1ai chimg chi boi dudng
q‘e nghi hoédc van ban tur choi
S0 QTVT - Trinh lanh dao Phong
02,1p xem xét
chimg
chi.
. | Theo muc | Lanh dao Phong xem
0,5 ngay o 1A . .
Xem xét Lanh dao | lam viéc ! E?t IéOA So’h-ky duyét van
B4 trinh ky Phong (04 gi) | BMOL | b3l f ne ‘1 N
- Dy thao | Chuyén trinh 1anh dao

to trinh,

S& xem xét
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Buoc | Ngidung | Trach | Thei Ho s
cong Ao oA . so/Biéu Dién giai
o n cong viec nhi¢m gian .
viéc mau
du thao
két qua
giéi‘quyét
ho so
Lanh dao So xem xét hd
so, ky duyét cap chirng
e 1w Lanh dao | Ol ngay chi boi dudng kién thuc
B3 Duyétky So lam viéc phap luat vé giao thong
dlr(‘)’ng bd hodc van ban
tir choi
Ching
chi bo1
dudng |- Van phong S¢ dong
kién thue | dau két qua giai quyét
Phat hanh | Van ohe (‘)’215‘ phap luat ho so hodc van ban tra
B | Phdthanh | Van phong | ngdy lam | i 1o va phét hanh trén
van ban S& viéc (02 x
i) thong | mang. o ‘
8 dudng bd | - Chuyén két qua vé Bo
hodc van | phin mdt cira.
ban tur
choi
Tra két qua, | Bo phan Két qua |- Tra két qua.

B7 hl'lA,l ho S0, tiép nhan Theo - Théng ké, theo ddi Iuu
thong ké va gidy hen ho so theo quy dinh
theo doi

IV. BIEU MAU
Cac biéu mau sir dung tai cac budc cong viéce:
STT | Mi hiéu Tén biéu miu
5 1 | BMOl |Mau Giay tiép nhan ho so va hen tra két qua.
6 2 | BM02 |MauPhiéu yéu cau bo sung, hoan thién ho so
7 3 | BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
Pon dé nghi doi, cap lai chimg chi bdi dudng kién thirc phap
8 4| BMO04 N A n X A
luat vé giao thong duong bd
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V. HO SO CAN LUU

STT | Mi hiéu Tén biéu miu

111 | BMO1 | Mau Giay tiép nhan ho so va hen tra két qua.

122 | BM02 |Mau Phiéu yéu cau bd sung, hoan thién ho so

133 | BM03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

144 | BMo4 lfl)l(;?vgég?aihihgiié ;ﬁ}é;gib%hﬁng chi boi dudng kién thirc phap
155 // Céc ho so khac theo vian ban phap quy hién hanh

VI. CO SO PHAP LY
- Luat Giao thong dudmg bd sb 23/2008/QH12 ngay 13/11/2008;

- Thong tu s6 06/2011/TT-BGTVT ngay 07 thang 3 nam 2011 cua B Giao
thong van tai Quy dinh vé boi dudng kién thirc phap luat vé giao thong duong bd cho

nguoi diéu khién xe may chuyén dung tham gia giao thong duong bo;

- Thong tu 05/2024/TT-BGTVT ngay 31 thang 3 nam 2024 cua B§ Giao thong
van tai stra d6i, bo sung mot s6 diéu cua cac Thong tu lién quan dén linh vuc van tai

duong bo, dich vu hd tro van tai duong bo, phuong tién va nguoi 14i.
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BIEU MAU BM04

MAU DON BE NGHI BOIL, CAP LAl CHUNG CHi BOI DUGNG KIEN THUC PHAP
LUAT VE GIAO THONG PUGNG BO
(Ban hanh kém theo Thong nr s6 06/2011/TT-BGTVT ngay 07 thang 3 ndm 2011 ctia Bo

trieong Bo Giao thong vdn tai)

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc
Aph | e
2x3 om _ DONDE NGHI DOI, CAP LAI CHUNG CHI
BOI DUONG KIEN THUC PHAP LUAT VE GIAO THONG
DUONG BO
Kinhgui: ...
TN 01 LA: .ottt ettt ettt
Sinhngay: ....................... thang .....ndm ...........
INOT CU T ettt ettt ettt ettt et e st e st e e ebbeeb e e e st e ne et enteensaeeeae e
S6 Giay chirng minh nhan dan (hodc HO chibu) ..........ooviveieeeeeeeeeeeeeeeeeeeeeeeee s
NEAY CAP: v NOT CAP: oo
Hién t6i dd c6 Chung chi bdi dudng kién thic phap luat vé giao thong duomg bo do
........................................ cap, doi, cap lai; s6 Chimg chi: ........................... clp
ngay ... thang ... ndm
LY d0 Xin @08, CAP L1811 ...t
Pé nghi ............... d6i, cap lai Chitng chi bdi dudng kién thirc phap luat vé giao thong

duong bo dé dieu khién xe may chuyén dung tham gia giao thong duong bo.

No1 dung khai trén 1a dung, néu sai t6i xin chiu trach nhiém truée phap luat.

......... , hgay ... thang ... ndm 20 ... ..
NGUOI LAM PON

(Ky, ghi vd ho va tén)
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QUY TRINH NQI BQ PA TAI CAU TRUC
QUY TRINH SO 7
Cip méi Gidy phép lai xe

THANH PHAN HO SO

Thanh phén hd so ciia ¢4 nhén, t chirc thwe hién TTHC

STT Tén ho so S6 lwong Ghi chua
* Doi véi nguwoi dw sat hach ldi xe lin diu:

0) H6 so' do ngudi hoc ldi xe ndp:

1 D(z’n de, ngh} hoc, sat xhach de' cap 01 Ban chinh
giay phép 141 xe theo mau quy dinh
Ban sao thé tam tri hoac thé thuong

) truvhoac ,chu’ng‘ minh thu’Angoa_u giao 01 Ban chinh
hodac chung minh thu cong vu doi
vO1 nguol nwdc ngoai
Gidy kham strc khoe cua nguot lai

3 xe do co sy t€ co tham quyén cap 01 Ban chinh
theo quy dinh

* Doi voi ngwoi du sdt hach ndang hang gidy phép ldi xe 1én hang B1, B2, C, D,

E va cac hang F:

p) H6 so' do nguwdi hoc li xe ndp:

| D(z’n de, ngh} hoc, sat xhach de' cap 01 Ban chinh
giay phép 141 xe theo mau quy dinh
Ban sao thé tam tri hoac thé thuong Ban sao

) truvhoac ,chu’ng‘ minh thu’Angoa_u giao 01 Kem ban chinh
hodac chimg minh thw cong vu doi © g 4 x
V&1 ngudi nude ngoai dé doi chieu
Giay kham strc khoe cua nguot lai

3 xe do co sy t€ co tham quyén cap 01 Ban chinh
theo quy dinh
Ban sao bang t6t nghiép trung hoc Ban sao

4 co s6 hoac bang cap twong duong 01 kém ban chinh
tréd 1én ,déi vol truong hop nang dé déi chid
hang gidy phép lai xe 1én cac hang ¢ ol chieu
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D, E (xuét trinh ban chinh khi kiém
tra ho so du sat hach)

5

Ban khai thoi gian hanh nghé va s6
km lai xe an toan theo mau quy dinh

01

Ban chinh

“Péi véi ngwoi hoc ldi xe la Ngwoi dong bao din tdc thiéu so khéng biét doc,
viét tiéng Viét hoc ldi xe mo to0 hang Al, hang A4:

q) Ho so do ngudi hoc 14i xe njp:

Giay kham suc khoé cia nguon lai

1 xe do co s& y té ¢ tham quyén cap 01 Ban chinh
theo quy dinh
STT Tén ho so S6 lwong Ghi chi
* Doi véi nguwoi dw sat hach ldi xe lin diu:
r) Ho so do co s¢ dao tao li xe ndp:
1 | Ho so cta nguoi hoc 14i xe 01 Ban chinh
Chimg chi so cap hodc ching chi
2 dao tao doi1 véi ngudi du sat hach 01 Ban chinh
lai xe hang A4, B1, B2 va C.
Danh sach dé nghi sat hach cua co
3 s& dao tao lai xe co tén cia nguoi 01 Ban chinh

du sat hach.

* Poi vdi ngwoi duw sdt hach ndng hang gidy phép ldi xe lén hang Bl, B2, C, D,

E va cac hang F:

s) Ho6 so do co sé dao tao 1ai xe ndp:

1 Hb so cua nguol hoc lai xe 01 Ban chinh

o) Chung chi dao tao nang hang. 01 Ban chinh
Danh sach dé nghi sat hach cua co

3 s& dao tao lai xe co tén cia nguoi 01 Ban chinh

du sat hach nang hang.

“Péi véi ngwoi hoc ldi xe la Ngwoi dong bao dan téc thiéu sé khong biét doc,
viét tiéng Viét hoc ldi xe mo to0 hang Al, hang A4:

t) Ho so do co s& dao tao 14i xe ndp:
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1 | Ho so cta nguoi hoc 14i xe 01 Ban chinh
Chimg chi so cdp hodc ching chi

2 dao tao doi1 véi ngudi du sat hach 01 Ban chinh
lai xe hang A4.
Danh sach dé nghi sat hach cua co

3 s& dao tao lai xe co tén cia nguoi 01 Ban chinh
du sat hach.

* Thanh phan hd so cia S¢ GTVT thwe hién TTHC
STT Tén hd so S6 lwong Ghi chu

*Cdn cir quyet dinh cong nhdn tring tuyén ky sit hach, Giam doc S¢ Giao
théng van tdi cdp gidy phép ldi xe cho ngwoi triing tuyén

Quyét dinh t6 chuc ky sat hach 1ai

12/2017/TT-BGTVT (da duoc stra
dbi, bod sung tai khoan 31 biéu 1
Théong tu  s6  38/2019/TT-
BGTVT; khoan 2 Diéu 2 Thong tu

m) e 01 Ban chinh

n) D,anh §éch thi sinh du sat hach dé 01 Ban sao
cap giay phép lai xe cac hang.

0) Bién ban kiém tra hd so thi sinh. 01 Ban chinh
Bién ban phan céng nhiém vu cua \

P) Hoi déng sat hach lai xe. 01 Ban sao
Bién ban phan céng nhiém vu cua \

) To sat hach 14i xe. 01 Ban sao
Bién ban tong hop két qua ky sat , ,

r) hach. 01 Ban chinh

) Danh sach thi sinh dat, vang, truot 01 Ban chinh
cac ndi dung sat hach.

) Quyét dinh cong nhan tring tuyén 01 Ban chinh
ky sat hach.

u) Danh AsachAthl ,smh,‘ trung tuyén 01 Ban chinh
dwuoc cap giay phép lai xe.
HS‘ so nguoi dw hoc 14i xe khoan 5,
biéu 2 Thong tu so 05/2024/TT-
BGTVT ngay 31/03/2024 sitra doi,

v) bo sung Diéu 9 Thoéng tu soO 01 Ban chinh
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s6 01/2021/TT-BGTVT).

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xwr ly

Phi, Lé& phi

Phong Quan 1y sat hach va cap
giay phép 1ai xe - S& Giao
thong Van tai TPHCM, dia chi:
252 Ly Chinh Thing, phuong
9, quan 3, Thanh pho HoO Chi

Minh.

Cham nhat khong qua
10 ngay lam viéc, ké tir
ngay két thuc ky sat
hach.

- Lé phi cap giay phép
14i xe: 135.000 d/1an.
- Phi sat hach la1 xe:
+ D6i véi thi sdt hach
ldi xe m6 to (hang xe
Al, A2, A3, A4): sat

hach  ly thuyét:
60.000dong/lan;  sat
hach thuc hanh:

60.000ddng/1an.

+ D6i véi thi sdt hach
ldi xe 6 t6 (hang xe
Bl1, B2, C, D, E, F):
sat hach ly thuyét:
100.000d0ng/1an;  sat
hach 14i xe 6 t6 bang
phan mém mo phong
cac tinh hudng giao

thong: 100.000
dong/lan; sat  hach
trong hinh: 350.000

déng/lﬁn; sat hach trén
dudng giao thong cong
cong: 80.000 dong/lan

III. TRINH TU XU LY CONG VIEC

Bube | Naidung | Trich Thoi | Hb so/Biéu
cong N on " . x Dién giai
‘n cong viec nhiém gian mau
viéc
~Hoso Hoi dong ky sat
- Hoi dong ky sa
| TO chicky | Hoi dong ky | 01 ngay theomuc 1.2 ch thue  hién
sat hach sat hach lam viéc 'Cac tai llgu nhiém vu cia ky
kém theo cua | o4 hach.
ky sat hach
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Bube | \oidung | Trich Thoi | Hb so/Biéu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
- Tong hop danh
sach s6 luong ho
so dau, vang, rét
va hoan thién tinh
phap 1y cta ho so
(theo mau cong
- Téng hop van3204/TCbBV
danh sach N'QLPT&NL
s6 Twong hd ngay 21/5/2020).
so dau, - Kiém tra, cap
vang, 16t va nhat file dir liéu
hoan thién Chuyén trén may tir Trung
tinh phap ly | vién phong tam sat hach lai
cuahd so; | Quanly sét 0,5 ngay -Hb so xe mo to, 0 0.
B2 kiém tra, | hach vacp | lam viéc | theo muc 1.2 |- LAy s0, xéc thuc
file dir liéu, la1 xe kem theo cua | thong nghiép vu
du ,théO ky sét hach cua Tong cuc
Quyét dinh ' duong bo Viét

tring tuyén

u) Lay
sO, X4c
thuc dit

liéu

Nam.

- Cap nhat File
két qua.

- Du thao Quyét
dinh tring tuyén
va danh sach thi
sinh tring tuyén
trinh 1anh dao
Phong xem x¢&t ky
nhay.
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Buge | Ngidung |  Trich Théi | HO so/Biéu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
- H6 so
theo muc 1.2
Ky duyét -Du thao | Ky duyét danh
quyét dinh Lanh dao quyét dinh | sach tring tuyén
trl'mg Pl}bnrg Quan 0.5 ngay tring tuyén | (ky nhéy,tl‘mg
B3 tuyen, danh l}f Sagt ha.(ih lam viéc k,em d?nh trani%)’ ky nha}y
séch tring va cap gidy sachtring | quyet dinh trung
tuy in phép lai xe tuyén. tuyén trinh 1anh
- Cac tai lidu dao S¢ phé duyét.
kém theo cua
ky sat hach
Hdsg | Xem xét ho so,
theo muc 1.2 rieu:DA K
Co on :
- Quyet dinh duyét quygt dini]l
Ky ban, trang tuyén tI'l’lIl‘ tuvén '
B4 hanh quyét | Lanh dao | 0,5 ngay kém danh & N y N
dinh trang S& lam viéc sach trung +A Khorig dong y:
tuyén tuy An. yéu cau Phong
o ... |chuyén mon
l;C aiﬁal h?“ chinh sta, bo
Em ; el? Clﬁa sung h@ so hoac
y sathach | g y kién chi dao.
. - Péng dau va
Dong da ; \ A
Sy Vag hgt phat hanh Quyet
hanh phal dinh trung tuyén
an Ql}yet 5 . . L s kém danh sach
BS dinh trang | Van phong | 0.,5ngay | Quy¢t dinh tring tuyén
tuyeén kem S& lam viéc | trang tuyén P
danh sach - Chuyén Lanh
trng dao S& phé duyét
tuyén dwr 1iéu theo danh

sach trang tuyén.
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Bube | \oidung |  Trich Thoi | Hb so/Biéu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
- H6 so
theo muc 1.2
PhE duv -Quyétdinh | 15 pha duyst dir
d le“ uft Linh d 01 1o tru‘ng tuyen | iay theo danh
B6 u licu theo anh dao /Ingay | kemdanh | gs0h tring tuyén.
danh sach So lam viéc sach tring 13 ChuvénPhe
trang tuyén tuyén. auyenrhong
7| chuyén moén
- Cac ta1 liéu
kém theo cua
ky sat hach
- H6 so
theomuc 1.2 |- D6i sanh danh
- &t di sach tring tuyén
Lanh dao Quyet dl?h - d~g1“uyd~
3 - . ) trung tuyen va 1ile au licu da
Kiém tra dit | Phong Quan \ . ~
. n . . 01 ngay kém danh duoc Lanh dao
B7 liéu trude | ly sat hach 14m vid ) ’ S& phé duvet chil
- v AL A am viec sach trung O phe duyet chur
khi in va cap giay X ky s6.
phép lai xe tuyeg. . A A
- Céac tai liéu | - Chuyén chuyén
kem theo cua | vién chuyén mon
ky sat hach
- In gidy phép lai
‘ xe, kiém tra ch:élt
- Ho so lrong in  gidy
theo muc 1.2 | phép lai xe.
7 Chuyén - Quyét dinh | - Hoan thién ho
In, kiém tra | vién Phong trang tuyén | so, gidy phép lai
B8 GPLX Quan ly sat | 03 ngay kém danh | xe.
trugc khi | hach vacap | lam viéc | sachtrang |- Phat hanh gidy
phat hanh | giay phep tuyeén. phép 1ai xe, ho so
lat xe goc  va Quyet

- Cac tai liéu
keém theo cua
ky sat hach

dinh cong nhan
danh sach trang
tuyén cho co s
dao tao lai xe.
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Bude | Ngidung | Trach Thoi | Hb so/Bidu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
-Ho6 sotheo |Phat hanh giéy
Chuva muc I.1 phép lai xe, ho so
vien 111)}},16021 - Quyét dinh | g0c va  Quyét
Tra két qua Quan Iy s ﬁ 01 ned tring tuyén | dinh cong nhan
B9 chocosy |~ o Vayc 0 | 1am \%ié}(,: kém danh danxh sach trung
dao tao Ay Dhe P ' sach trang | tuyén cho co so
glay phep tuyén dao tao lai xe.
lai xe A
- Giay phép
lai xe.
‘ - Co s0 dao tao
- H6 so theo |lai xe tra két qua
s1o | Tra kétqua | Caccosd |Theo gidy| mucll cho ¢ nhan.
cho canhén |  dao tao hen - Gidy phép |- Théng ké, theo
lai xe. ddi luu ho so theo
quy dinh
IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

STT | Mi hiéu Tén biéu miu

1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.

2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so

3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

4 BM 04 | Bon dé nghi hoc, sat hach dé cap Gidy phép lai xe

5 BM 05 | Ban khai thoi gian va s6 km 14i xe an toan
Gidy xac nhan cua Uy ban nhan dan xa, phuong, thi tran noi cu

6 BM 06 | trii, xac nhan 1a ngudi dong bao dan toc thiéu s khong biet
doc, viét tiéng Viét.

V. HO SO CAN LUU

STT | Mi hiéu Tén biéu miu

141 | BMO1l |Mau Gidy tiép nhan hod so va hen tra két qua.
152 | BM 02 |Mau Phiéu yéu cau bd sung, hoan thién hd so
163 | BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so




62 CONG BAO/Sé 349+350/Ngay 01-10-2024

Ho so ky sat hach luu trit hd so quy dinh khoan 1, Diéu 28
Thong tu 12/2017/TT-BGTVT ngay 15 thang 4 nam 2017 va
diem a, Khoan 17, Diéu 1, Thong tu s6 38/2019/TT-BGTVT
ngay 08 thang 10 nam 2019

17 4

VI. CO SO PHAP LY
- Thong tu s6 12/2017/TT-BGTVT ngay 15/4/2017 cua Bo truéng B Giao
thong van tai quy dinh vé dao tao, sat hach, cap gidy phép lai xe co gidi duong bo;

- Thong tu s6 38/2019/TT-BGTVT ngay 08/10/2019 sira doi, bo sung mot so
diéu Thong tu s6 12/2017/TT-BGTVT ngay 15/4/2017 ciia Bo trudng Bo Giao thong
van tai quy dinh vé dao tao, sat hach, cap giay phép lai xe co gidi duong bo;

- Thong tu s6 05/2024/TT-BGTVT ngay 31/3/2024 cua B trudéng BO Giao
thong van tai stra doi, bd sung mot sé diéu cua cac Thong tu lién quan dén linh vuc
van tai1 duong bo, dich vu ho tro van tai duong bo, phwong tién va nguon lai;

- Théng tu s6 37/2023/TT-BTC ngay 07/6/2023 cia Bo truong B Tai chinh
quy dinh mirc thu, ché @6 thu, ndp, quan 1y va st dung phi sat hach 1ai xe; 1é phi cap
bang, ching chi dwgc hoat dong trén cac loai phwong tién va 1é phi dang ky, cap bién
xe may chuyén dung.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

Anh mau 3 . , L. < , .
PON DE NGHI HQC, SAT HACH DPE CAP GIAY PHEP LAI XE
cm x4 cm
chup khon
) P ] S Kinh @i e
qua 06 thang
LT LAttt eeae e
Ngay thang ndm sinh: ..o
S6 Can cudc cong dan hodc S6 Chirng minh nhan dan: ..........ocoocovvevvveeeieeeeeand
hodic HO chiéu $6........ccvvveeen.. NgAY CAP.............. NOL CAP: oo,
Di c6 gidy phép 181 Xe $0:.....vveeeirieeeen, hang.........cooooovviiviiee e,
QO e cap ngay: ..... [oviiid v
Pé nghi cho t6i dugc hoc, du sat hach dé cap gidy phép lai xe hang: .......

Ping ky tich hop gidy phép lai xe O
Vi pham hanh chinh trong linh vuc giao théng dudng b vdi hinh thire tuée quyén sir dung
gidy phép lai xe: c6 0 khong o

Td1 xin cam doan nhiing di€u ghi trén 1a dGng sy that, n€u sai té1 xin hoan toan chiu trach
nhiém.

.......... , hgay ..... thang ..... ndm 20 .....
NGUOI LAM PON

(Ky va ghi ro ho, tén)
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

BAN KHAI
THOI GIAN HANH NGHE VA SO KM LAI XE AN TOAN

LT LAttt eeae e

Ngay thang ndm sinh: ..o

S6 Can cudc cong dan hodc S6 Chirng minh nhan dan: ..........ocoocovvevvveeeieeeeeand

hodc Ho chiéu s6.................... ngay cap........... D01 CAP? v

Hién tai t6i c6 gidy phép 141 X€ SO ...v.vveveeeeeeeeeeeenns ,hang ...

QO e CAp NGAY: oo [ ]

Tt ngay duoc cap gidy phép lai xe dén nay, toi dd c6 ................ nam lai xe va co ............ km

lai xe an toan.

.......... , Ngay ..... thang ..... nam 20 .....
NGUOI KHAI

(Ky va ghi ro ho, tén)
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QUY TRINH NQI BQ PA TAI CAU TRUC
QUY TRINH SO 8
Cép lai gidy phép lai xe

I. THANH PHAN HO SO
1. Thanh phin hé so ciia ca nhén thwe hién TTHC:

STT Tén hd so S6 lwong Ghi chi

m) Trwong hop gidy phép ldi xe qud thoi han sit dung

o1 | Pon dé nghi d6i (cap lai) gidy phép lai

xe (theo mau). 01 Ban chinh
Thé tam trd hodc thé thuwong tru hodc

02 chirng minh thu ngoai giao hoic ching 01 Ban sao kém ban
minh thu cong vu doi vér ngudil nude chinh dé déi chiéu
ngoai.
Giay kham strc khoe cia nguoi lai xe do

03 |co s&y té co tham quyén cap theo quy 01 Ban chinh
dinh.

Khi dn thyc hién thi tuc cap lai gidy phép 1ai xe nguoi lai xe, chup anh tryc tiép
tai co quan cap giay phép lai xe.

n)Trwong hop gidy phép ldi xe bi mdt, con thoi han sit dung hodc qud thoi han
sit dung duwoi 03 thang

o1 | Pon dé nghi d6i (cap lai) gidy phép lai

xe (theo mau). 01 Ban chinh

Ho so gdc phu hop voi gidy phép lai xe Ban sao kem ban
02 Ty 01 1 aA aks 1A
(néu co); chinh dé doi chicu

Giay kham strc khoé cia ngudi 1ai xe do
03 | €O so y té ¢ tham qqyén cép theo quy
dinh, trir truomg hop cap lai giay phép lai
xe khong thoi han cac hang Al, A2, A3.

01 Ban chinh

Khi dn thyc hién thi tuc cap lai gidy phép 1ai xe nguoi lai xe, chup anh tryc tiép
tai co quan cap giay phép lai xe.

o) Triwong hgp gidy phép ldi xe bi mdt, qud thoi han sit dung tiv 03 thdng tré lén

01 | Don dé nghi doi (cap lai) gidy phép lai| 01 Ban chinh
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xe (theo mau).
Ho so gbc cua giay phép lai xe bi mat Ban sao kém ban
02 A , Ol I A A < A
(néu co) chinh dé doi1 chiéu
Thé tam trd hodc thé thuwong tru hodc
03 chirng minh thu ngoai giao hoic ching 01 Ban sao kém ban
minh thu cong vu doi vér ngudl nude chinh dé déi chiéu
ngoai.
- Giay kham stc khoé cua ngudi 1ai xe
04 | docosoy te€ co tham quyén cap theo quy 01 Ban chinh
dinh.

Khi dn thyc hién thi tuc cap lai gidy phép 1ai xe nguoi lai xe, chup anh tryc tiép
tai co quan cap giay phép lai xe.

2. Thanh phan hd so ciia S GTVT thwe hién TTHC:

Tén ho so S6 lwong Ghi chu

*Cdn cit quyét dinh céng nhdn tring tuyén ky sdt hach, Gidim déc Sé Giao
thong vin tdi cdp giay phép ldi xe cho nguwoi trung tuyén

Quyét dinh to chtrc ky sat hach 1ai xe. 01 Ban chinh
Danh sach thi sinh du sat hach lai dé cép \

A s . 01 Ban sao
gidy phép lai xe cac hang.
Bien b?n phan, cong nhiém vu cua Ho1 01 Ban sao
dong sat hach 141 xe.
Bién b,a‘m phan cong nhiém vu cua To6 sat 01 Ban sao
hach la1 xe.
Bién ban tong hop két qua ky sat hach. 01 Ban chinh
Dﬁnh sachr thi sinh dat, vang, truot cac 01 Ban chinh
noi dung sat hach.

Quyét dinh cong nhan trang tuyén ky sat 01 Ban chinh
hach.
Da}nh sa}ch th1 sinh trang tuyén dwoc cap 01 Ban chinh
gidy phép lai xe.
Hb so nguol du sat hach lai theo khoan 3
va khoan 4 Diéu 19 Théng tu s , ,
12/2017/TT-BGTVT ngay 15 thang 4 01 Ban chinh
nam 2017.
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Ghi_chu: Truong hop co quan c¢6 tham quyén khong thye hién duoc xac thuc
dinh danh dién tir ciia té chirc hodc cong dan do Hé théng dinh danh va xac thuc dién
ttr bi 16i thi to chirc, ca nhan xuat trinh mot trong cac gidy to con hiéu lyc sau: ban
sao giay ding ky kinh doanh, ban sao can cudc cong dan, ban sao chimg minh nhan

dan, ban sao ho chiéu khi thuc hién cac thi tuc hanh chinh.

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xwr ly

Lé phi

B6 phan mdt coa - Sé& Giao
thong Van tai TPHCM, dia chi:
- Diém tiép nhan ho so 252 Ly
Chinh Thang, phuong 9, quan
3, Tp.HCM.

- biém tiép nhan ho so s6 08
duong Nguyén Anh Thu,
phuong Trung My Tay, quan
12, Thanh phé H6 Chi Minh.

- Piém tiép nhan hd so s6 111
duong Tan Son Nhi, phuong
Tan Son Nhi, quan Tan Phu,
Thanh pho H6 Chi Minh.

61

ldi xe
quda thoi han st dung: Xac
minh di li¢u (07 ngay lam
viéc) va 10 ngay 1am viéc ke
tr ngay két thuc ky sat hach.
62  Trwong hop gidy phép
ldi xe bi mdt, con thoi han
sit dung hodc quad thoi han
sit dung duwoi 03 thang: Xac
minh 02 thang (44 ngay lam
viéc) va 05 ngay lam viéc ké
tir ngay duoc xét cap lai gidy
phép lai xe.

63 Trwong hop gidy phép
ldi xe bi mit, qud thoi han
sit dung tir 03 thang tro lén:
Xac minh 02 thang (44 ngay
lam viéc) va 10 ngay lam
viée ké tir ngay két thic ky
sat hach.

Trwong hop gidy phép

Doi voi thi sat
hach lai xe 0 t0
(hang xe BI, B2,

C,D,E, F):
+ Sg’lt hach ly
th‘uyét:‘ 100.000
dong/lan,

+ Sat hach thuc
hanh trong hinh:
350.000

ddng/lan,

+ Sat hach thuc
hanh trén duong
giao thong:
80.000 dong/lan,
+ Sat hach lai xe
6 to6 bang phan
mém moé phong
cac tinh hudng

giao thong:
100.000
ddng/lan.

+ L& phi cap gidy
phép la  xe:
135.000

ddng/lan.
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III. TRINH TU XU LY CONG VIEC
A. Xac minh dir liéu
Bube | \sidung | Trich Thoi | Hb so/Biéu
cong A A o . x Dién giai
vide cong viec nhi¢m gian mau

p) Trwong hop gidy phép ldi xe qud thoi han siv dung: Xdc minh dii liéu: 07
ngay lam viéc

Bl

Nop hd so

Canhan

Kiém tra va
tiép nhan
ho so hop

1€, hop phap

Bo phan
Mot cura

Gi0 hanh
chinh

Theo muc |

Ca nhannop hod so
theo muc I (ndp
truc tiép)

BM 01
BM 02
BM 03
Ho so
theo muc 1.

- Trudng hop ho so
day du va hop 1é:
Lap Giay tiép nhan
ho so va hen tra két
qua; trao cho nguoi
nop ho so theo BM
01, thuc hién tiép
budc B2.

- Truwong hop ho so
chua dﬁy du hoac
chwa  hop 1€:
Hudng dan ngudi
ndp hd so bo sung,
hoan thién hd so
theo BM 02 va ghi
0 ly do.

- Truong hop tur
chdi ndép ho so:
Lap phiéu tir chdi
tiep nhan  gidi
quyét hd so theo
BM 03.

B2

Lap danh
sach,
chuyén
phong
chuyén mon

Bo phan
Mot cura

01 ngay
lam viéc

18 Hoso
theo muc 1.

- Lap danh sach ho
so tiép nhan hop
1€, hop phap.

- Cap nhat dir liéu
theo danh sach
ngudi lai xe cap
d6i GPLX.
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Eg:gc Noidung | Trach Thoi | Hb so/Biéu Didn gidi
A cong viéc nhiém gian mau
viéc
- Chuyén ho so cho
Phong chuyén
mon.
- Kiém tra s6 luong
hdé so dung theo
danh sach nhap
liéu.
- Xac minh thong
tin gidy phép lai xe
vol dit liéu géc néu
giady phép lai xe
khong hop 1&: ghi
R vao phiéu kiém
‘(;huye‘n soat danh sach va
gjgnp£702§ 6 ngay du thao van ban tra
B3 K}em 3, | hach va cdp | lam vide -Hoso |lon ‘ 7
xac minh A Dhé theomuc I. |+ Truong hop du
glay phep A pia .
14i xe diéu kién sau xac

minh: C6 luu trir
dir liéu.

+  Truwong hop
khong du diéu kién
sau xac  minh:
Khéng co dir liéu
luu tri

- Lap danh sach du
sat hach lai dé ra
quyét dinh t6 chtc
ky sat hach

9  Trwong hop gidy phép ldi xe bi mdt, qud thoi han sit dung dwéi 03 thdng:
Xac minh dir liéu va vi pham an toan giao thong: 44 ngay lam viéc

Bl

Nop hd so

Canhan

Gi0 hanh
chinh

Theo muc I.

Ca nhan nop ho so
theo muc I.
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Dién giai

Kiém tra,
tiép nhan ho
SO

Bo phan
Mot cura

- BM 01
-BM 02
-BM 03
- Hb so
theo muc 1.

- Truong hop hd so
day du va hop 1é:
Lap Giay tiép nhan
ho so va hen tra két
qua; trao cho nguoi
nop ho so theo BM
01, thuc hién tiép
budc B2.

- Truwong hop ho so
chua dﬁydﬁ hoéc
chwa  hop 1€:
Huéng dan nguoi
ndp hd so bo sung,
hoan thién hd so
theo BM 02 va ghi
0 ly do.

- Truong hop tur
chdi ndép ho so:
Lap phiéu tir chdi
tiep nhan  gidi
quyét hd so theo
BM 03

B2

Lap danh
sach hd so
tiép nhan,
chuyén
phong
chuyén mon

Bo phan
Mot cura

01 ngay
lam viéc

-Hb so
theo muc 1.

- Lap danh sach ho
SO tiép nhan theo
quy dinh.

- Chuyén ho so cho
Phong chuyén mon

B3

Kiém tra,
xac minh

Chuyén
vién phong
Quan ly sat
hach va cap

giay phép
lai xe

43 ngay
lam viéc

-Hb so
theo muc 1.

- Kiém tra so luong
hd so dung theo
danh sach nhap
liéu.

- Xac minh wvi
pham an toan giao
thong.

- Xac minh thong
tin gidy phép 1ai xe
vol dit liéu géc néu
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71

Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Dién giai

giay phép lai xe
khong hop 1€: ghi
vao phiéu kiém
soat danh sach va
du thao van ban tra
lo1

+ Truong hop du
diéu kién sau xac
minh: Co6 luu trir
dir 1liéu va khong bi
co quan chirc nang
tam gitt gidy phép
lai xe, chuyén hd
so cho bd phan
duyét ho so cap lai
giay phép lai xe.

+  Truwong hop
khong du diéu kién
sau xac minh:
Khéng co dir liéu
luu trir hodc b1 co
quan chuc nang
tam giit gidy phép
l4i xe, Chuyén hd
so vé Bo phan tiép
nhan va tra két qua
ho so dé thong bao
két qua xac minh.

q) Trwong hop gidy phép ldi xe bi mdt, qud thoi han sit dung tiv 03 thdng tré
lén: Xac minh dir li€u va vi pham an toan giao thong: 44 ngay lam viéc

Bl

Nophd so | Canhan
tilglirﬁétrrlaﬁé BO phan
P sor' Mot cura

Gi0 hanh
chinh

Ca nhanndop ho so

TheomucI |theo muc I (ndp
truc tiép)

-BMO1 | _ Truong hop ho so

-BM 02 | day da va hop I&:

- BM 03 Lap Giay tiép nhan
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

-Hob so
theo muc 1.

ho so va hen tra két
qua; trao cho nguoi
nop ho so theo BM
01, thuc hién tiép
budc B2.

- Truwong hop ho so
chua dﬁydﬁ hoéc
chwa  hop 1€:
Huéng dan nguoi
ndp hd so bo sung,
hoan thién hd so
theo BM 02 va ghi
0 ly do.

- Truong hop tur
chdi nop ho so:
Lap phiéu tir chdi
tiep nhan  gidi
quyét hd so theo
BM 03

B2

Lap danh
sach hd so
tiép nhan,
chuyén
phong
chuyén mon

Bo phan
Mot cura

01 ngay
lam viéc

-Hb so
theo muc 1.

- Lap danh sach ho
SO tiép nhan theo
quy dinh.

- Chuyén ho so cho
Phong chuyén mon

B3

Kiém tra,
xac minh

Chuyén
vién phong
Quan ly sat
hach va cap

giay phép
lai xe

43 ngay
lam viéc

-Hb so
theo muc 1.

- Kiém tra s6 luong
hdé so dung theo
danh sach nhap
liéu.

- Xac minh wi
pham an toan giao
thong.

- Xac minh thong
tin gidy phép 1ai xe
vol dit liéu géc néu
giay phép lai xe
khong hop 1€: ghi
vao phiéu kiém
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Dién giai

soat danh sach va
du thao van ban tra
loi

Truong hop du
diéu kién sau xac
minh: Cé6 luu triv
dir 1iéu va khong bi
co quan churc nang
tam giit giay phép
lai xe.

Truong hop khong
di diéu kién sau
xac minh: Khong
co dir liéu luu trir
hodac bi co quan
chirc nang tam giir
giay phép lai xe.

- Chuyén hd so vé
Bo6 phan tiép nhan
va tra két qua ho so
dé thong bao két
qua xac minh.

- Lap danh sach du
sat hach lai dé ra
quyét dinh t6 chtrc
ky sat hach

B. Cip gidy phép lai xe

10 Tru’o’ng hop gidy phép lii xe bi mt, qud thoi hgan s dyng dwdi 03 thang:
Sau thot gian 02 thang ké tir ‘ngay nop du ho so, chup anh va ndp 1é phi theo quy
dinh, néu khong phat hién gidy phép lai xe dang bi cac co quan cé tham quyen thu
gitr, xtr ly; ¢6 tén trong hd so cua co quan quan ly sat hach, thi dwgc cap lai giay
phép lai xe. 05 ngay lam viéc

Bl

Thu ly,
thém dinh
ho so

Chuyén
vién phong
chuyén mon

01 ngay
lam viéc

- Hd so theo
muc |

- Kiém tra s6 luong
ho so dung theo danh
sach nhap liu.

- Tong hop, hoan
thién hd so phap 1y,
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duyét ,file dir liéu,
sinh sO, xac thuc dir
liéu, cap nhat danh
sach da du’qc xac
thuc cho ho so hop 1€
hoac danh sach cho
ho so khoéng hop 1€
va van ban tra 101 néu
0 1y do.
Trinh 1anh dao phong
xem xét
19 Ho so
theo muc I
%O Danl‘l' Lanh dao phong xem
sa,qh NEUOL | xét, duyét danh sach
B2 Xem x&t, Lanh dao | 0,5 ngay ia? éePia;; cap lai giay phép
trinh ky phong lam viéc ;u = | hoac vén ban tra 16i
10aC VAl -\ Trinh 1anh dao So
ban tra 1o1. Y 1 R
- xem xét, ky duyét
- Phiéu
kiém soat
qui trinh.
21 Ho so
theo muc I
22 Danl‘l‘ Lanh dao S& xem
sachnguol | xgt, ky duyét cép lai
N ‘ lai Xecap | giay phép hodc van
B3 | Kyduyet | R0 | 0 nedy o laigiay | ban traloi
S0 am vice | phép hogc Chuyén chuyén vién
van ban tra thu Iy
lo1.
23 Phiéu
kiém soat
qui trinh
_Hbso |-Phat hanh gidy phép
h lai xe hodc van ban
Chuyén theo myc 1 tra lon
B4 Phat hanh vién phbl’lg 02 ngély 24 Danh Gh ,‘ A hép 14
van ban N N lam viéc 5 i | UNeP gldy phep lal
chuyé€n moén ' sa,gh nguA.’oq xe vao ho so hoac
la1 xe cap van ban tra lo1
lait GPLX ’

chuyén vé B0 phan




CONG BAO/SH 349+350/Ngay 01-10-2024 75
- thié'u mot cua.
kiém soat
qui trinh.
- Gidy phép
lai xe hoac
van ban tra
11
' - Tra két qua cho ca
Trakét qua, | BO phan nh;‘ ct qua cho ca
lruhd so, | Mot cra- | Theo giay o P .
B3 théngké va | S& GTVT hen - Ket qua 1 Thﬁgg ke, }tlheo doi
theo doi TPHCM dU_—’uh 0 so theo quy
n

11 Truwong hop gidy phép ldi xe qud thoi han sit dung va Truwong hop gidy
phép ldi xe bi mat, qua thoi han sit dung tir 03 thang tro lén

-H6 so
theo muc I.
- Danh sach
nguol lai XC |Hoi ddng ky sat
51 | TOchicky | Hoidéngky | Olngay | S ha}‘l’f} li‘{. hach thwc hién
sat hach sat hach lam viéc glay phep 1l | phism vu cua ky
Cxe. sat hach.
- Cac tai
liéukém theo
cua ky sat
hach
v) Tong - Hb so - ,Téngk hop danl:
hQ’P }cllarih theo muc L. sachdAso luio’ng }::t
so dau, vang, r
5aCll 50 - Danh sach ) O, Vans, |
luong ho so neoi 14 xe va hoan thién tinh
AU. VA ) hap ly cia ho so.
54 hotn saach o |,
X 1. |- Kiém tra, ca
hidn tinh L giay phép lai N L cap
thien tin Chuyén vién e nhat file dir liéu
B2 | phaply ciua | phone Ouan . < .. trén may tir Trung
ho so; kiém 1?, sat ianh va 0.5 ngay -AQuy,et d%nh, tam sat hach 141 xe
tra, cdp nhat | ~ cdp gidy | 1AM Viéc LO CE“’C kysat| 1156, 6 t6.
s 1A e ach. L g
file dir ligu, phép la1 xe ' ) - Lay so, xac thuc
du thao -Danhsach | 4o Jia " tren he
Quyet dinh KetQuasit | éng nghigp v
trung tuyén hach cap glay | .ua Téng cuc
w)Lay s, phep lai xe. duong bo Viét
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xac thuc dir - Bién béq Nam.
ligu tong hop ket | - Cap nhat File két
qua ky sat | qua.
hach va cac | py thao Quyét
Bl'eAn ban ¢6 dinh tring tuyén
lién quan 1 ya danh sach thi
‘trong, qUa8 lsinh trang tuyén
trinh sat hach trinh  lanh  dao
- Cac tai li€u | Phong xem xét ky
kem theo cua | nhay.
ky sat hach
- Danh sach
nguoi lai xe
sat hach lai
giay phép lai
Xe.
- Quyét dinh
to chuc ky sat
hach.
- Danh sach
két qua sat
hach cap giay
phép laixe. |Ky duyét danh
Lanh dao _Biénban |sach trung tuyén
Ky duyét l?héng Quém‘ 0.5 ngay téng hqp 1,<é’t (ky nhéy, tfrr}g
B3 | danhsach |ly sat hach va 1am vid qua ky sat |trang), ky nhay
tring tuyen cap gidy am viee hach va cac | quyét dinh tring
phép lai xe Bién ban ¢6 |tuyén trinh Lanh
lién quan | dao So phé duyét.
trong qua
trinh sat hach
- Du thao
quyét dinh
tring tuyen
kém danh
sachtring
tuyén.

- Cac ta1 liéu
kém theo cua
ky sat hach
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- Danh sach | Xem xét hd so,
nguoi lai xe | néu:
sé}t hach la1 |+ Déng y: Ky
gidy phép lai | duyét Quyét dinh
Xe. trang tuyén ky sat
- Quyét dinh | hach cap gidy phép
to chuc ky sat | 14i xe.
hach. + Khoéng dong y:
-Danh sach |yéu cau Phong
két qua sat | chuyén moén chinh
hach cap gidy | stra, bo sung ho so
phép lai xe. |hodc co v kién chi
4 -Bién ban | dao.
Ky quyet ‘ 2 £
B4 | dinh trang | Lanh dao So ?55 neay | tong hop ket
tuyén am viec | quaky sat
hach va cac
Bién ban co6
lién quan
trong qua
trinh sat hach
- Quyét dinh
tring tuyen
kém danh
sach trang
tuyén.
- Cac tai liéu
kém theo cua
ky sat hach
- Pong dau S¢ va
phat hanh Quyét
dinh tring tuyén
Ban hanh Vian phong | 0,5ngdy | Quyét dinh ke,m danhx sach
B3 an ban S& lam viéc | tring tuyén frung tuyen.
van ' Y - Chuyén Lanh dao
S¢ phé duyét dir
liéu theo danh sach
trang tuyén.
Phé duyét - Hé so 25 Phé duyét dir
B6 dir liéu t,heo Lanh dao S& Ql ng'iaAy theo myc 1.2 liéu thero danhA
danh sach lam viée | _ Quyét dinh sach tring tuyén.
tring tuyén triang tuyén 26 ChuyénPhOng
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kem danh | chuyén moén
sach  trung
tuyén.

- Cac tai ligu
kém theo cua
ky sat hach

-H6 so
theo muc 1.2 | - Di sanh danh
- Quyét dinh | sach trang tuyen
tring tuyén | va file dir liéu da
01 ngay kem danh | duoc Lanh dao S&
lam viéc sach trang | Phe duyét chir ky
tuyén. 80. 7
- Cac tai liéu | - Chuyén chuyén
kem theo cua | Vién chuyén mon
ky sat hach

Lanh dao
Kiém tra dit | Phong Quan
liéu trude | ly sat hach va
khi in cap giay
phép lai xe
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B8

In gidy phép
lai xe

Chuyén vién
Phong Quan
ly sat hach va
cap giay
phép lai xe

03 ngay
lam viéc

-Hb so
theo muc I.

- Danh sach
nguoi lai xe
sat hach lai
gidy phép lai
X€.

- Quyét dinh
to chuc ky sat
hach.

- Danh sach
két qua sat
hach cap giay
phép lai xe.

- Bién ban
tong hop két
qua ky sat
hach va cac
Bién ban co6
lién quan
trong qua
trinh sat hach
- Quyét dinh
tring  tuyén
kém danh
sachtring
tuyén.

- Cac tai liéu
kém theo cua
ky sat hach.

- In giay phép lai
xe, kiém tra chat
lugng in gidy phép
lai xe.

- Hoan thién hd
so, gidy phép lai
xe, chuyén vé Tb
tiép nhan va tra
két qua ho so.

B9

Tra két qua

Bo phan Mot
cua

Theo gidy
hen

- H6 so gbc
(néu co)

- Danh sach
nguoi lai xe
cap lai giay
phép lai xe.

- Giay phép
lai xe

- Tra két qua cho
ca nhan

- Théng ké, theo
ddi Iuu hd so theo
quy dinh
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IV. BIEU MAU
Cac biéu mau sir dung tai cac budc cong viéce:
STT | Mi hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 BMO04 | Mau Pon dé nghi cap lai Gidy phép lai xe

V. HO SO CAN LUU
STT | Mi hiéu Tén biéu miu

BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

BMO04 | Mau Pon dé nghi cap lai Gidy phép lai xe

N[N =

Céc ho so khac néu co theo vin ban phap quy hién hanh

VI. CO SO PHAP LY
- Thong tu s6 12/2017/TT-BGTVT ngay 15/4/2017 cua Bo truéng Bo Giao
thong van tai quy dinh vé dao tao, sat hach, cap gidy phép lai xe co gidi duong bo;

- Thong tu s6 38/2019/TT-BGTVT ngay 08/10/2019 sira doi, bo sung mot so
diéu Thong tu s6 12/2017/TT-BGTVT ngay 15/4/2017 ciia Bo trudng Bo Giao thong
van tai quy dinh vé dao tao, sat hach, cap giay phép lai xe co gidi duong bo;

- Thong tu s6 05/2024/TT-BGTVT ngay 31/3/2024 cua Bo truéng Bo Giao
thong van tai stra doi, bd sung mot sé diéu cua cac Thong tu lién quan dén linh vuc
van tai1 duong bo, dich vu ho tro van tai duong bo, phwong tién va nguon lai;

- Théng tu s6 37/2023/TT-BTC ngay 07/6/2023 cia Bo truong B Tai chinh
quy dinh mire thu, ché d6 thu, ndp, quan 1y va sir dung phi sat hach 1ai xe; 1é phi cap
bang, chimg chi duoc hoat dong trén cac loai phuong tién va 1é phi ding ky,cap bién
xe may chuyén dung.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON PE NGHI POI (CAP LAI) GIAY PHEP LAI XE (1)

Kinh gtri: S¢ Giao thong van tai. ...

Ngay thang ndm sinh: ..o

S6 Can cudce cong dan hoac S6 Chung minh nhan dan: ... hoac Ho
Chi€u $O......ccoeeevviennnn, ngay cap.............. NOT CAP: v ba hoc 1ai xe

BALL e NAM....oviiieiiiiiieeaee Hién d4 c6 gidy phép lai

Vi pham hanh chinh trong linh vuc giao théng dudng b vdi hinh thire tuée quyén sir dung
gidy phép lai xe: c6 |:| khong |:|
Td1 xin cam doan nhiing diéu ghi trén day 1a dtng su that, néu sai t6i xin hoan toan chiu

trach nhiém.

............... ,ngay ..... thang ..... nam 20 .....
NGUOI LAM DON
(Ky va ghi 18 ho, tén)

Ghi chu:
(1): Mdu nay dimg chung cho trieong hop ldp lai ho so méi
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QUY TRINH NQI BQ PA TAI CAU TRUC
QUY TRINH SO 9
Péi gidy phép lai xe do nganh giao thong vén tai cip

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua
01 Dgn de nghi d61 Giay phép lai xe (theo 01 Ban chinh
mau)
Giay ching nhan ste khoe do co so'y té
0 c6 tham quyen cap theo quy dinh (trur 01 Ban chinh
nguoi c6 giay phép lai xe hang Al, A2,
A3.
, Ban sao kém
03 | Giay phép lai xe 01 ban chinh doi
chiéu
H6 chiéu con thoi han st dung (déi vOl Ban sao kem
04 | nguoi nude ngoai, ngudi Viét Nam dinh 01 ban chinh doi
cu ¢ nudc ngoai. chiéu

Ghi _cha: Truong hop co quan c6 tham quyén khong thuc hién duge xac thuc
dinh danh dién tir ciia té chirc hodc cong dan do Hé théng dinh danh va xac thuc dién
ttr bi 16i thi to chirc, ca nhan xuat trinh mot trong cac gidy to con hiéu lyc sau: ban
sao giay ding ky kinh doanh, ban sao can cudc cong dan, ban sao chimg minh nhan
dan, ban sao ho chiéu khi thuc hién cac thi tuc hanh chinh.

Piéu kién thue hién thi tuc hanh chinh

- Giay phép 1ai xe bang gidy bia dang luu hanh con thoi han st dung duoc
do6i sang gidy phép lai xe bang vat liéu PET.

- Nguoi co Gidy phép lai xe c¢6 thoi han thyc hién viée doi gidy phép lai xe
trude khi hét thoi han s dung; Gidy phép 1ai xe bi hong con thoi han sur
dung.

- Nguoi ¢6 Gidy phép lai xe hang E du 55 tudi d6i véi nam va 50 tudi doi véi
nit duoc doi Gidy phép lai xe tir hang D tro xudng.

- Truong hop nam sinh, ho, tén, tén dém ghi trén Giay phép 1ai xe co sai 1éch
so v&i nam sinh, ho, tén, tén dém trén gidy chting minh nhan dan.
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- Giay phép lai xe co sO phoi, ngdy cap, ngay hét han in trén giay phép lai xe
trung vo1 sO phoi, ngay cap, ngay hét han trong hé thong thong tin quan ly

gidy phép lai xe (Gidy phép 1ai xe hop 18).

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir Iy Lé phi
- Nop hd so truc tiép: Bo phan mot cira -
S¢ Giao thong Van tai TPHCM, dia chi:
+ Diém tiép nhén ho so s6 252 Ly Chinh
Thang, p.9, quan 3, Tp.HCM. 05 ngay lam viéc,
+ Diém tiép nhan ho so s6 08 dwong| ké tirkhi nhan du
Nguyén Anh Thu, phuvong Trung My Tay, | ho so theo quy
quan 12, Thanh phé Hb Chi Minh. dinh
+ Piém tiép nhan hd so s6 111 duong Tan | (bao gom xac thyc _135.000
Son Nhi, phuong Tan Son Nhi, quan Tan | tai khoan dinh dong/lan cap.
Phu, Thanh phé H6 Chi Minh. danh dién tir qua
- * Noi tiép nhan hé so khi ding ky tong | h¢ thong dinh danh
dai 028.1081: S6 252 dwong Ly Chinh | Vaxdc thuc dién
Thing, phuong 9, quin 3, Thanh pho tr)

H6 Chi Minh.
Tra két qua: Truc tiép hoac Dich vu buu
chinh cong ich theo y€u cau cua ca nhan.

- Dich vu cong toan trinh trén Cong
Dich vu cong Quoc gia tai dia chi:

05 ngay lam viéc,

1. https://dichvucong.gov.vn ké tir khi nhan du 115.000
2. https://dve4.gplx.gov.vn ho so theo quy dong/lan cap.
dinh

Tra két qua:Truc tiép hodc Dich vu buu
chinh cong ich theo y€u cau cua ca nhan.
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III. TRINH TU XU LY CONG VIEC

Trwong hop ndp hd so true tiép:

Budc

x Ni dung Trach Théi | Hb so/Biéu
cong A on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
Nop ho so Ca nhan Theo muc I Cd nhan nop ho
so theo muc [.
- Truong hop hd
so day du va
ho’p 1@: Lap
Giay ti€p nhan
h@ so va hen tra
két qua; trao cho
nguol ndp hd so
theo BM 01,
thuwc hién tiép
budc B2.
- Truong hop hd
" so chua day du
Va uep BM02 |1a Huéng dan
nhan ho so . YA
B1 |hop 18, hop 01 ngay BM 03 ngudi ndp ho so
TR A lam viéc Hb so boé sung, hoan
phap B6 phan thién hd th
A Mot cira theo muc I 1en 16 S0 theo
17 Tiep ' , BM 02 va ghi o
nhan va Danh sach 1y do
chuyén nguoi lai xe T N hop 11
phong cap doi -hAmo?g h?p ‘I
chuyén mon GPLX. choi nop hod so:

Lap phiéu tu
chdi tiép nhan
giai quyét hd so
theo BM 03.

- Lap danh sach
ho so tiép nhan
hop 1¢, hop
phap.

- Cap nhat dir
liéu theo danh
sach nguol lai
xe cap doi
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Buée | Noidung | Trach Thoi | HO so/Biéu
cong N on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
GPLX.
- Chuyén ho so
cho Phong
chuyén mon.
- Kiém tra sb
lwong hd  so
ding theo danh
sach nhap liu.
- Xac minh
thong tin GPLX
vol do liéu géc
(Néuw  GPLX
khong hop 1€:
ghi vao phiéu
- Theomuc I | kiém soat danh
BMOL. sach va hd so
Tham dinh |  Chuyén 27 Danh | theo ddi)
hoso,dé | vienPhong | o s | Sachnguoi |- Téng hop,
Ac 1,4 , , . ngay . A A- . = N
B2 | xuatkétqua | Quanly st | o s lai xe cap do1 | hoan thién ho so
giai quyet | hach va cap ' GPLX. phap ly, duyét
TTHC gidy phép 28 Du thao | file dit liéu, sinh
lai xe két qua. sb, xac thuc dit
liéu, cap nhat
danh siach da
duoc xac thuc
cho hd so hop 1€
hoac danh sach
cho ho so khong
hop 1€ va van
ban tra 161 néu
0 ly do.
- Trinh lanh dao
phong xem xét.
Lanh dao -TheomucI |- Lanh dao
B3 Xem xét, 1)1};0;% }%li?ln 0,5 ngay [])3 MOI,' Ic)lhorjg dxe}rln xeﬁ
trinh ky x| lamviée | T anh S?‘Ch Eyet anf sac
va cap giay nguoi laixe |cap doi  giay
phép l4i xe cap doi phép hodc vin
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Buge | Ngidung |  Trach Théi | Hb so/Biéu
cong A on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
GPLX hoac | ban tra loi.
van bé}n tra | - Trinh 1anh dao
101. S¢ xem xét, ky
duyét.
- Theo muc [
BM 01.
9 Danh - Lanh dao So
~ . . .. |xem xét, ky
B4 Ky duyét Lanshédao I;rrrll%/?gc l’s .ach nAgu’glx‘ duyét cap doi
. ai E(ée ca}]gl)é Oi | idy phép hodc
h ogécy gn bpém van ban tra loi.
ic V.
tra 1o1.
- Theo muc I . )
BMOI, |- In va phat
. hanh gidy phép
- Danh sach ;
neuoi l4i xe lai xe hodc van
Chuyén ohp déi ban tra 101.
BS Phat hanh | vign Phong | 1.5 ngély GPLX. - Hoan thién
van ban Quan 1y sat lam viéc _ Gidy phép gidy phép lai xe
hach va cap 141 xe hodc hqéc van ban tra
giay phép vin ban tra 161, chuyén vé
lai xe 15 B& phin mot
' cua.
Tra két qua - Trd ket qua
L » A ho ca nhan.
B6 lru ho so, Bophan | Theo giay | -Ketqua © Tohia nkaAn 0
thong ké va | Mot cira hen - 1nong e,At co
theo di doi luu hé so
theo quy dinh

B. Trudng hgp dang ky Dich vu cong toan trinh (thuc hién trén Cong Dich
vu cong quoc gia)

ljg:gc Ngidung | Trach Thoi | H so/Biéu Didn gidi
A cong viéc nhiém gian mau
viéc
30 DPang Ca nhan nop ho
B1 ky gﬁ’i ho so Ca nhan 24/24/7 Theo muc 1 | so theo muc [
dich vu (ndp truc tuyén tai
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Bube | Noidung | Trach Thoi | Hb so/Biéu
cons cong viéc nhiém gian mau Dién giai
viéc
cong  truc trang Web:
tuyen. 1 https://dichvuco
31 Nop Ié ng.gov.vn
phi cap 2 https://dvecd .gpl
GlfLX X.gov.vn.vn)
thong  qua Nguoi dan sau khi
chirc  nang khai bao diy du
tl{anhA toan cac truong thong
cua héthong tin dugc hudng
dlACh vu dan trén man hinh
cong truc truc tuyén thi bam
tuyen. Nop hd so dén co
32 Nép phi quan giai quyét da
st dung chon
dich vu '
khac  theo
nhu cau cua
ca nhan
- Truong hop dir
liéu, ho so hop 1é:
thuc hién tiép
nhan hd so.
- Truong hop dir
Kiém tra, Liéu ?AG SO: : Chlfa
X A € gui yéu
tlf p nhin - Thong tin cgﬁ bd sur%g h6y50
h?AS% hop theomuc I |va ghi s ly do.
- Eilagp Bophan | Olngay | ciangudi |- Truong hop di
IR Mot cura lam viéc dang ky. liéu ho so khong
Chuyén ho _Dirliguhd | hop 1¢: tir chéi hd
;%gng sohoplé |sovaghird ly do.

chuyén moén

- Tat ca cac ho so
sau khi tiép nhan
duoc tu dong
chuyén vé hé
thong xa ly
nghiép vu cua S&
GTVT.
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Bube | Ngidung | Trich Thoi | Hb so/Biéu
cong N on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
- Tong hop, hoan
thién ho6 so phap
ly, duyét file dur
liéu, sinh sO, xac
X - Thoéng tin | thue dir liéu, cap
Chuyén theomucl  |nhat danh sach da
33 Thém dinh | Vién Phong | o ngdy | cua  nguoi | duge xac thuce cho
hoso | Quanlysat | . vise | dang ky. hd so hop 1¢ hode
hach va cap _Dirlicuhd | danh sach cho ho
gidy phép e so khong hop 18
14i so hop 1€ g hop ¥
ar xe va vin ban tra 1oi
néu rd ly do
- Trinh lanh dao
phong xem xét.
- Thoéng tin |- Lanh dao phong
Lanh dao theo muc I |xem xét duyét div
., | Phong Quan . |cua  ngudi|lieuhop 1€ hodc
B4 Xe‘m xe,t, ly sat hach O"S nggy dang ky. van ban tra loi.
trinh ky A A lam viéc , . . N
va cap giay -Dirliéuho |- Trinh lanh dao
phép la1 xe so hop 18 S¢ xem xét, ky
hodc van ban | duyét.
traloi.
- Thong tin
theo muc |- Lanh dao S¢
cua  ngudl | xem xét, ky duyét
A Lanh dao 1 ngay |dangKky. dit liéu hop 1¢ cap
B> Ky duyet So lam viéc |- Dir liéu hd |doi  giay phép
so  hop 1&|hodc van ban tra
hodc vian ban | 101
tra 1o1.
33 Thong tin |~ 10 V& phdt hanh
theo muc I giay phép lai xe
hat hanh 1.5 g3 . .. |hodc van ban tra
i : . ng ky. , 0
Vler} Plhron,g aD% l},lA na | Hoan thién giay
Quan }'S?t - DU W 0T e 140 xe hodc
hach va cap so hop 1€

van ban tra 101,
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Buée | \oidung |  Trach Thoi | Hb so/Biéu
cong N on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
gidy phép hodc vian ban | chuyén vé BO
lai xe tra lon. phan mét ctra dé
tra tar nha hoac
tra truc tiép
Tra két qua - Tra két qua cho
cho nhan ca nhan va luu giir
g7 | vienBuu | Bophan | Giohanh | - Kétqua lai GPLX cil.
dién, Iuru ho Mot cura chinh - Théng ké, theo
so, thong ké ddi Turu hé so theo
va theo doi quy dinh
IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

STT | Mi hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 | BMO04 |MauDPon dénghi cap doi, cap lai gidy phép lai xe

V. HO SO CAN LUU

STT | Mi hiéu Tén biéu miu

1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.

2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so

3 | BMO03 |Mau Phiéu tir chéi tiép nhan giai quyét ho so

4 | BMO04 |Mau DPon d& nghi cap doi, cap lai giay phép lai xe
Ban chinh ho so doi gidy pheép lai xe cia nganh Giao thong van
tai cap (trir truong hop doi gidy phép lai xe qua he thong dich vu

5 cong truc tuyén). Cat goc giay phép 1ai xe cii, giao cho nguoi lai

xe bao quan (trwong hop doi gidy phép lai xe tryc tuyén toan
trinh, nguoi 141 xe chiu trach nhi€m guri gidy phép lai xe cti dén
co quan cap gidy phép lai xe dé huy theo quy dinh);
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VI. CO SO PHAP LY

- Thong tu s6 12/2017/TT-BGTVT ngay 15/4/2017 cua Bo truéng B Giao
thong van tai quy dinh vé dao tao, sat hach, cap gidy phép lai xe co gidi duong bo;

- Thong tu s6 01/2021/TT-BGTVT ngay 27/01/2021 sira d6i, bo sung mot so
diéu Thong tu s6 29/2015/TT-BGTVT ngay 06/7/2015 ciia Bo trudong Bo Giao thong
van tai quy dinh veé cap, str dung giay phép lai xe quoc té va Thong tu s6 12/2017/TT-
BGTVT ngay 15/4/2017 cia B trudng Bé Giao thong van tai quy dinh vé dao tao,
sat hach, cap giay phép lai xe co gidi duong bo;

- Thong tu s6 05/2024/TT-BGTVT ngay 31/3/2024 cua B trudéng BO Giao
thong van tai stra doi, bd sung mot sé diéu cua cac Thong tu lién quan dén linh vuc
van ta1 duong bo, dich vu ho tro van tai duong bo, phwong tién va nguon lai;

- Théng tu s6 37/2023/TT-BTC ngay 07/6/2023 cia Bo truong B Tai chinh
quy dinh mirc thu, ché @6 thu, ndp, quan 1y va st dung phi sat hach 1ai xe; 1é phi cap
bang, ching chi dwgc hoat dong trén cac loai phwong tién va 1é phi dang ky, cap bién
xe may chuyén dung;

- Théng tu s6 63/2023/TT-BTC ngay 16/10/2023 stra d6i, bo sung mot so diéu
ciia mot s6 Thong tw quy dinh vé phi, 16 phi cua Bo truong BO Tai chinh nhim
khuyén khich sur dung dich vu cong truc tuyén.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

PON PE NGHI POI (CAP LAI) GIAY PHEP LAI XE (1)

Kinh gtri: S¢ Giao thong van tai. . ...

LT LA ettt
Ngay thang ndm Sinh: ...
S6 Can cude cong dan hodc S6 Chimg minh nhan dAn: ...........coocoovviveveeeieeeeean)
hodic HO chiéu s6..........ocoveeee.... ngay cap.............. N0 CAP: oo,
DA hoe 181 X t15.eeeeeieeeeeeeeeeeee e NAM..........o
Hién d3 c6 gidy phép 14i xe hang:..........cocooovvevreeeineans SO et itieeetee et et
QO cap ngay..... .../

Pé nghi cho t6i dugc doi, cap lai gidy phép 1ai xe co gidi dudng bd hang:.........
Ly O

Vi pham hanh chinh trong linh vuc giao théng dudng bo véi hinh thie tude quyén sir dung
gidy phép lai xe: c6 (] khong [ ]
Td1 xin cam doan nhiing diéu ghi trén day la dung su that, néu sai t6i xin hoan toan chiu
trach nhiém.

............... ,ngay ..... thang ..... nam 20 .....

NGUOI LAM PON
(Ky va ghi 18 ho, tén)

Ghi chu:
(1): Mdu nay dimg chung cho trieong hop Idp lai ho so mdi
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QUY TRINH NQI BQ PA TAI CAU TRUC
QUY TRINH SO 10
Poi gidy phép lai xe do nganh Céong an cip

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua

H6 so doi Gidy phép lai xe mé t6 do
A. | nganh cong an cap trwéc ngay 01/8/1995
bi hong:

Pon dé nghi doi Giay phép lai xe (theo Ban chinh

01 x 01
mau).

Giay phép lai xe, truong hop phat hién co Ban saokém ban
02 nghi van, co quan cap doi gidy phép lai xe 01 chinh dé do6i
co van ban dé nghi S& Giao thong van tai chiéu
quan ly gidy phép 1ai xe xac minh

03 | Ho so gbe (néu co) 01 Ban chinh

Hb so d(?‘)i, Gidy phép lai xe do nganh
Cong an cap twr ngay 01/8/1995:

Pon dé nghi doi Giay phép lai xe (theo

01 mau).

01 Ban chinh

Quyét dinh ra khoi nganh hoac nghi huu
cta cip c6 tham quyén hodc ban sao Quyét
dinh cua cap c6 tham quyén vé viée thoi
khong tiép tuc phuc vu trong luc lwong
02 | Cong an x4 hodc ban sao Quyét dinh chim 01
dit hop dong lao dong va quyét dinh tuyén
dung hodc hop dong lao dong tir 12 thang
trd 1én cua cac don vi trong Cong an nhan
dan.

Ban sao

Giay kham strc khoe cua nguoi lai xe do co
s y té co tham quyéq cap theo quy dinh, 01 Ban chinh
trr truong hop doi giay phép lai xe hang
Al, A2, A3.

03

Giay phép 1ai xe cua nganh Cong an cap
04 | con thoi han st dung;truong hop phat hién 01 Ban sao kém
co nghi van, co quan cap doi giay phép lai ban chinh dé dbi
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xe ¢d vin ban dé nghi Cuc Canh sat giao chiéu
thong thuoc B6 Céng an xac minh.

Ho so dbi oidy phép liai xe do nganh
Cong an cAp cho hoc vién hé din su cac
trwong Cong an nhan din trweéc ngay 31
thang 7 nam 2020

bon dé nghi doi Giay phép lai xe (theo
mau).

01 01 Ban chinh

Giay kham strc khoe cua nguoi lai xe do co
s0 y té ¢o tham quyén cap theo quy dinh,
trir truomg hop doi gidy phép lai xe hang
Al, A2, A3.

Giay phép 1ai xe cua nganh Cong an cap
con thot han st dung; treong hop phat hién Ban sao kém
03 | co nghi van, co quan cap doi gidy phép lai 01 ban chinh dé d6i
xe ¢d vin ban dé nghi Cuc Canh sat giao chiéu
thong thuoc B6 Céng an xac minh.

02 01 Ban chinh

Quyét dinh cong nhan tét nghiép cua cac Ban sao kém
04 | Truong, Hoc vién trong Cong an nhan dan. 01 ban chinh dé doi
chiéu

Ho so gbc do nganh Cong an cap, gom:
Pon dé nghi sat hach, cap, d6i gidy phép lai
xe ¢6 xac nhan caa thu truong don vi noi
cong tac, Gidy Chimg nhan stc khoe cia
nguoi lai xe; Chimg chi tot nghiép chuong
trinh dao tao 1ai xe; Bién ban tong hop két
qua sat hach 1ai xe

Ban sao k@m,
01 ban chinh dé doi
chiéu

05

Khi dén thuc hién thu tuc doi gidy phép lai
xe, nguot 1ai xe phai chup anh truc tiép tai
co quan cap giay phép lai.

Ghi chi: Truong hop co quan ¢6 tham quyén khong thye hién duoc xac thuc
dinh danh dién tur cua to chuc hodc cong dan do He thong dinh danh va xac thuc dién
tr b1 101 thi t6 chirc, c4 nhan xuat trinh mot trong cac gidy to con hiéu lyc sau: ban
sao giay ding ky kinh doanh, ban sao can cudc cong dan, ban sao chimg minh nhan
dan, ban sao ho chiéu khi thuc hién cac thi tuc hanh chinh.

PIEU KIEN THU'C HIEN THU TUC HANH CHINH

- Can b, chién si cong an cd gidy phép lai xe do nganh Cong an cap sau ngay
31 thang 7 nam 1995 con thot han st dung, khi tho1 khong ti€p tuc phuc vu trong
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nganh Cong an (xuat ngil, chuyén nganh, nghi huu, cham dat hop dong lao dong
trong Cong an nhan dan), néu c6 nhu cau duge doi gidy phép lai xe.

- Nguoi ¢6 gidy phép lai xe mo to cua nganh Cong an cap trude ngay 01 thang
8 nam 1995 bi hong ¢6 nhu cau dodi, co tén trong so luu duwoce xét doi gidy phép lai
xe moi.

- Giay phép 1ai xe khong qua thoi han sir dung theo quy dinh, bi tay xoa, rach
nat khong con du cac yéu to can thiét dé doi giay phép lai xe hodc co sw khac biét
vé nhan dang.

- Pbi voi nguoi ¢6 hop dong lao dong trong Cong an nhan dan tir 12 thang tré
1én, hoc vién hé dan su cac truong Cong an nhan dan va Cong an x4 co gidy phép
14i xe do nganh Céng an cap trong truong hop khong tiép tuc phuc vu trong nganh
Cong an ma giay phép lai xe do nganh Cong an cap da hét han st dung trude ngay
15 thang 3 nam 2021 nhung chua qua 07 thang, thyc hién dén hét ngay 31 thang 7
nam 2021.

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi

B6 phan mdt coa - Sé& Giao
thong Van tai TPHCM, dia chi:
+ Diém tiép nhan hd so s6 08
duong Nguyén Anh Thu,
phuong Trung My Tay, quan
12, Thanh phé H6 Chi Minh.

+ Piém tiép nhan hd so s6 111 .
duong Tan Son Nhi, phuong| 05 ngay lam viéc, kétikhi | 135.000 dong/
Tan Son Nhi, quan Tan Phd, | nhén du ho so theo quy dinh lan cap.
Thanh ph6 H6 Chi Minh.

+ Diém tiép nhan hd so 252 Ly
Chinh Thang, phuong 9, quin
3.

Tra két qua:Truc tiép hodc
Dich vu buu chinh cong ich
theo yéu cau cta ca nhan.
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III. TRINH TU XU LY CONG VIEC

Budc

A N¢i dung Trach Thoi Ho so/Biéu R o
cong A on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
T6 chire, ca4 nhan
Nop hd so ca nhan Theo muc I | ndp hé so theo muc
L.
- Trudmg hop hd so
day du va hop 1é:
Lap Giay tiép nhan
ho so va hen tra két
qua; trao cho nguoi
nop ho so theo BM
01, thuc hién tiép
budc B2.
- Trudmg hop hd so
18 Kiém BM 02 cﬁu’a hdﬁylAc"Iﬁ h?éC
tra va tiép BM 01 caua op 1¢. I?u’onég
. dan nguoi nép ho
nhan BM 03 A .
. . . so bd sung, hoan
B1 | hosohop LMY |34 HOso [ dhign ho s theo
1€, hop phap B6 phan AMVIEC | theo muc I |BM 02 va ghi 1o 1y
19 Tlép Mot cira - Theo muc do.
nhén va IBMOLl. |- Truong hop tu
Chu‘yén Danh sach Chél l'lép h6 SO Lép
phonAg nguoi lai xe phiéu tir chdi tiép
chu}/en cap doi nhan giai quyét ho
mon GPLX. so theo BM 03.
- Lap danh sach ho
so tiép nhan hop 18,
hop phap.
- Cap nhat dir liéu
theo danh sach
nguoi lai xe cap doi
GPLX.
- Chuyén ho so cho
Phong chuyén mon
Tham dinh | Chuyén | 4, oay |- Theo myc | - Kiém tra s0 luong
B2 hoso,de | viéenPhong | 1o s | IBMOL. 1ho so dung theo
xuat két qua | Quan ly sat ' 35 Danh |danh sach nhap
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oms | Noidung | Trich | Thei | Héso/Bibw | .o
A cong viéc nhiém gian mau
viéc
giai quyét hach va cap sach nguot | lidu.
TTHC gidy phep laixecap |- Xic minh thong
lai xe doi GPLX. |tin GPLX vé&i dir
36 Du thao | liéu géc (Néu
két qua. | GPLX khéng hop
16: ghi vao phiéu
kiétm soat danh
sach va ho so theo
dai.)
- Tong hop, hoan
thién ho so phap 1y,
duyét file dir liéu,
sinh sb, xac thuc
dit 1iéu, cap nhat
danh sach da duoc
xac thue cho hd so
hop 1€ hoac danh
sach cho hd so
khéng hop 1€ va
van ban tra 1061 néu
0 ly do.
- Trinh 1anh dao
phong xem xét
) IT ]gli/ol Bnll.lc - Lanh dao phong
Lanh dao | xem xét duyét danh
. | Phong Quan | - Danh sach | sach oap doi gidy
B3 Xgm xe,t, 1y sat hach O"S ngay | nguot laxl‘xe phép hodc vin ban
trinh ky AL A lam viéc cap doi tra 1oi
va cap giay 5 :
phép lai xe GPL){ hoas: - Trinh 1anh dao S¢
van ban tra e 1 n
1o xem xét, ky duyét
- Theo muc | - Lanh dao S¢ xem
IBMO1. |xét,ky duyét cap
N . - Danh sach do1 giay phép 'hoac
B4 | Kyduyer | UGB | I o lai xe | VAN ban rd 101

cap doi giay
phép hodc
van ban tra

- Chuyén chuyén
vién thu ly.
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Bube | Ngidung | Trich Théi | HO so/Biéu
cong N on on . x Dién giai
o n cong viec nhi¢m gian mau
viéc
101.
- Theo muc
IBMOL. | .1In vaphat hanh
37 Danh | giay phép lai xe
Chuyén sach nguoi | hodc van ban tra
ién Phe 1ai xe cap | 101
Phat hanh Vler} Phron,g 1,5 ngay d?% éeP(I:;Iz ' . a2
B5 N Quan ly sat | {7 =~ "4 01 - | - Hoan thién giay
van ban s lam viéc T , . 5
hach va cap - Giay phép | phép lai xe hoac
gidy phép lai xe hodc | van ban tra loi,
lai xe van ban tra | chuyén vé B6 phan
lo1. mot cua.
Tra két qua, - Tra két qua ca
luu ho so : nhan.
X A n Bo pha Theo gia I .
B6 | thongkéva | AP D S| -Kétqua |- Théng ke, theo
theo doi ' ' doi lru hé so theo
quy dinh.
IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

STT | Mi hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 BM 04 | Don dé nghi cap doi, cap lai giay phép lai xe

V.HO SO CAN LUU

STT | Mi hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so
3 | BMO03 |Mau Phiéu tir chéi tiép nhan giai quyét ho so
4 BM 04 | Don dé nghi cap doi, cap lai giay phép lai xe
5 Ban sao ho so doi giay phép lai xe hodc gidy phép lai xe do
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nganh Cong an cap trong thoi han 02 nam ké tir ngay cap giay
phép lai xe. Cat goc gidy phép lai xe cii, giao cho ngudi a1 xe
bao qu

VI. CO SO PHAP LY

- Thong tu s6 12/2017/TT-BGTVT ngay 15/4/2017 cua Bo truéng B Giao
thong van tai quy dinh vé dao tao, sat hach, cap gidy phép lai xe co gidi duong bo;

- Thong tu s6 01/2021/TT-BGTVT ngay 27/01/2021 sira d6i, bo sung mot so
diéu Thong tu s6 29/2015/TT-BGTVT ngay 06/7/2015 ciia Bo trudong Bo Giao thong
van tai quy dinh veé cap, str dung giay phép lai xe quoc té va Thong tu s6 12/2017/TT-
BGTVT ngay 15/4/2017 cia B trudng Bé Giao thong van tai quy dinh vé dao tao,
sat hach, cap giay phép lai xe co gidi duong bo;

- Thong tu s6 05/2024/TT-BGTVT ngay 31/3/2024 cua B trudéng BO Giao
thong van tai stra doi, bd sung mot sé diéu cua cac Thong tu lién quan dén linh vuc
van ta1 duong bo, dich vu ho tro van tai duong bo, phwong tién va nguon lai;

- Théng tu s6 37/2023/TT-BTC ngay 07/6/2023 cia Bo truong B Tai chinh
quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st dung phi sat hach 1ai xe; 1é phi cap
bang, ching chi dwgc hoat dong trén cac loai phwong tién va 1é phi dang ky, cap bién
xe may chuyén dung.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

PON PE NGHI POI (CAP LAI) GIAY PHEP LAI XE (1)

Kinh gtri: S¢ Giao thong van tai. . ...

LT LA ettt
Ngay thang ndm Sinh: ...
S6 Can cude cong dan hodc S6 Chimg minh nhan dAn: ...........coocoovviveveeeieeeeean)
hodic HO chiéu s6..........ocoveeee.... ngay cap.............. N0 CAP: oo,
DA hoe 181 X t15.eeeeeieeeeeeeeeeeee e NAM..........o
Hién d3 c6 gidy phép 14i xe hang:..........cocooovvevreeeineans SO et itieeetee et et
QO cap ngay..... .../

Pé nghi cho t6i dugc doi, cap lai gidy phép 1ai xe co gidi dudng bd hang:.........
Ly O

Vi pham hanh chinh trong linh vuc giao théng dudng bd véi hinh thie tude quyén sir dung
gidy phép lai xe: ¢6 |:| khong |:|

Td1 xin cam doan nhiing diéu ghi trén day la dung su that, néu sai t6i xin hoan toan chiu
trach nhiém.

............... ,ngay ..... thang ..... nam 20 .....
NGUOI LAM DON
(Ky va ghi 16 ho, tén)

Ghi chu:
(1): Mdu nay dimg chung cho trieong hop Idp lai ho so mdi

(Xem tiép Cong bdo sé 351 + 352)
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