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Thuong mai, Hoa chat, Khoa hoc céng nghé, Luu thong
hang hoa trong nudc, Quan ly canh tranh, Thuong mai
qudc té, Xuc tién thwong mai, Vat liéu nd cong nghiép,
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QUY TRINH NQI BQ PA TAI CAU TRUC
QUY TRINH 81
Cip lai Gidy chieng nhan du diéu kién thwong nhéin kinh doanh mua ban CNG
(Ban hanh kém theo Quyét dinh s6 5763/0P-UBND ngay 14 thdng 12 ndm 2023
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

Stt Tén ho so S6 Ghi chu
lwgng

1 | Giay dé nghi cap lai Gidy chirng nhan theo Mau s6 12 01 Ban chinh
tai Phu luc kém theo Nghi dinh 87/2018/ND-CP

% Trieong hop thi tuc hanh chinh cé dp dung nép ho so qua mang dién tir thi thuong
nhdn gui ban scan tie ban goc cdc gidy to quy dinh trén.

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA PHi THAM PINH

Noi tiép nhéin va Thoi gian Phi thim dinh

tra ket qua xw ly
07 ngay lam | - Phi tham dinh doi
vieckétr |volr chu thﬁ kinh
ngay nhan |doanh 1a t6 chir,

duhdso |doanh nghiép:

B6 phan Mot cira - So Cong Thuong, diachi: |  hop 1é 1.200.000 d6ng/diem

163 Hai Ba Trung, phuong V& Thi Sau, kinh doanh/ 1an tham
Quan 3, Thanh phé H6 Chi Minh hodc qua dinh.

dich vu Buu chinh céng ich hodac qua H¢ - Phi thim dinh dbi

thong thong tin giai quyét TTHC tai dia chi: véi chi thé kinh

https://dichvucong.hochiminhcity.gov.vn doanh 1a hd kinh

doanh, ca nhan:
400.000 dong/diem
kinh doanh/ 1an tham

dinh.
III. TRINH TU XU LY CONG VIEC
Buwéoc | Ngi dung | Trach Thoi Hﬁ so/ Dién giai
cong | cong viéc | nhiém gian Bi€éu mau
viéc

Bl Nop hd | T6 chiec, G100 Theo muc I | Thanh phﬁn hd so theo
SO’ ca nhan hanh muc |
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Buwéoc | Ngi dung | Trach Thoi Hﬁ so/ Dién giai

cong | cong viéc | nhi€ém gian Biéu mau

viéc

chinh
B2 Kiém tra | Bo phan | % ngay BM 01 Tiép nhén true tiép:

va ti€p | mot cira lam BM 02 |- Truong hop hd so day
n!Ali.A‘n vige BM 03 |du: Lap Gidy tiép nhan
ho so Theo muc I ho so va hen tra két qua;

trao cho ngudi ndp hd so
theo BM 01, chuyén hd
so cho Phong chuyén
mon.

- Trudng hop hd so chua
day du hoic chwa hop 1é;
Huoéng dan nguoi nop ho
so bo sung, hoan thién ho
so va ghi rd ly do theo
BM 02.

- Trudng hop tir chdi tiép
nhan hd so: Lap Phiéu tir
chdi tiép nhan giai quyét
ho so theo BM 03.

Tiép nhin qua Céng
Dich vu cong trwe tuyén
- Kiém tra tinh chinh xac,
day du, hop 1é cia ho so;
kiém tra thong tin chit ky
s6 d¢ dam bao tinh xac
thue, hop 1& (néu c).

- Sau khi kiém tra, néu
bao dam cac diéu kién dé
tiép nhan, Cong chuc
Moét cura tiép nhan, cép
ma hd so va xu ly hd so
theo quy trinh.

- Trudng hop hd so chua
day du, ding quy dinh thi
thong bao cho to chic, ca
nhan qua tai khoan cua to
chirc, ca nhan qua Cong
Dich vu c¢éng va hudng
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Buwéoc | Ngi dung | Trach Thoi Ho so/ Dién giai
cong | cong viéc | nhiém gian | Biéu miu
viéc
dan dﬁy da, cu the dé to
chirc, ca nhan bo sung hod
so theo yéu cau
=> thoi gian tiép nhén
chinh thirc hoic yéu cau
chinh stra, bo sung khong
mudén hon 08 gi& lam
viéc ké tir khi hé théng
tiép nhan, trir tha 7, chi
nhat.
- Scan tai liéu, luu trir hd
so dién ftur. Tiép nhan ho
so va chuyén phong
chuyén mén
B3 Phan | Lanh dao | 2 ngay BM 01 Phan cong cong chirc thu
cong thu | phong lam | Theo muc1 |1y, giai quyét hd so
Iy ho so | Ky thuat | viéc
An toan
Moi
treong
B4 Kiém tra | Cong 1 ngay BM 01 Cong chtre thu 1y ho so
tinh hop | chircthy | 1am | Theo muc I | tién hanh kiém tra tinh
18, thfup 1y ho so vige | py théo‘ké't hop 1€ cua ho so:;
dinh h | phong | (dO1 vl | (4 hoge |- Truomg hop hd so hop
sodé | Ky thuat | hoso vin ban | 1& Cong chic thu ly hd
xuat lféf An tgém chuaA yéu cAu sira | SO tién hanh xem xét ho
qua giai | Mot | hoplé) | 45 pg  |so, 1ap To trinh, du thao
quyét truong sung hd so | ket qua giai quyet thu tuc
TTHC hanh chinh. Thuc hién
cua ho so Yy tiép quy trinh B6 - B9.
nga; - Trudmg hop hd so chua
1am hop 1§: du thégo van ban
A yéu cau stra doi, bo sung
viéc X
Lo o h6é so; trinh Lanh dao
(do1 voi . ‘
hd so phAong‘A xem th. Thuc
hop 18) hién ti€p quy trinh B5.A

(B5.A1 - B5.A2). Sau khi
hoan chinh ho so day du,
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Buwéoc | Ngi dung | Trach Thoi Ho so/ Dién giai
cong | cong viéc | nhiém gian | Biéu miu
viéc
hop 1& (ngudi dan bo
sung ho so; lay v kién cac
don vi lién quan); thuc
hién tiép quy trinh B6 -
B9.
Tong hop, hoan thién hd
so va trinh Lanh dao
phong chuyén mén xem
xet.
B5.A | Trudong hop ¢6 viin ban yéu ciu sira d6i, bd sung hd so
B5.Al | Duyétky | Lanh dao | “angay | BMO1 | Xem xét hd so, ky duyét
van ban | phong lam | Theo mucI | van ban yéu cau stra doi,
Ky thl{.ét viéc Vin ban bo sung ho so.
An tgan yéu cau stra
Mo dbi, bd
truong sung ho so
B5.A2 Phat Vanthe | “%angay | Vanban | Cho sb, vao so, dong dau,
hanh vin So lam | yéu cau sira | ban hanh vin ban
ban viéc doi, bod
sung ho so

Khi té chikc/cd nhdn bé sung ddy di ho so hop 1é theo yéu cdu thi thuc hién lai quy
trinh tur Budc 2 (thoi han bo sung ho so khong qud 60 ngay lam viéc ké tir ngay so
ban hanh van ban)

B6 Xem xét, | Lanh dao | 72 ngay BM 01 - Lanh dao Phong chuyén
trinh ky | phong lam | Theo muc I | mOn xem x¢t ho so, duyét
K¥ thuat viéc T& trinh du ,théo két qua giai
An toan .. . |quyétthu tuc hanh chinh.
Mbi Két qua ) Lo .. B
. hodc van Chuyén ho so giai quyet
phan mdt cuwa dé kiém
soat chat lwvong TTHC.
B7 Phé Lanhdao| 1% | Hobsotrinh | Phé duyét két qua giai
duyét két So ngay quyét thu tuc hanh chinh.
qua lam
TTHC viéc
B8 Ban Vian the | Y% ngay | Hosodd | Cho so, vao so, dong dau,
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Buwéoc | Ngi dung | Trach Thoi Ho so/ Dién giai
cong | cong viéc | nhiém gian | Biéu miu
viéc
hanh van S& lam dugcphé |ban hanh van ban va
ban viéc duyét chuyén hd so cho BO
phan Mot ctra
B9 Tra két | Bophan | Theo Kétqua |- Tra két qua cho To
qua, lvu | mot cua Giay chirc/ca nhan
ho so, hen - Thong ké, theo dai.
thong ké
va theo
doi
IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

Stt | Ma Tén biéu méu
hi¢u

1 | BMO1 | Mau Giay Tiép nh4n hd so va hen tra két qua

2 | BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

3 | BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

4 | BM04 | Gidy dé nghi cap lai Gidy chirng nhan du diéu kién theo mau s6 12

cua Phu luc kém theo ctia Nghi dinh 87/2018/ND-CP
5 | BM 05 | Gidy chtng nhan du diéu kién

V. HO SO CAN LUU

Stt | Ma Tén biéu miu
hi¢u
1 | BM 01 | Mau Giay Tiép nhan ho so va hen tra két qua
2 | BM 02 | Mau Phiéu yéu cau bd sung, hoan thién ho so
3 | BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 | BM 04 | Gidy dé nghi cap lai Gidy chimmg nhan du diéu kién theo mau s6 12

cua Phu luc kém theo ctia Nghi dinh 87/2018/ND-CP

W

BM 05 | Giay ching nhén du diéu kién

6 // Céac thanh phan ho so khac (néu c6) theo van ban phap quy hién
hanh
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VI. CO SO PHAP LY

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.

- Nghi dinh s6 Nghi dinh 87/2018/ND-CP ngay 15/6/2018 cia Chinh phu vé
kinh doanh khi

- Thong tu s6 168/2016/TT-BTC ngay 26 thang 10 nam 2016 cia B6 Tai chinh
vé Quy dinh mtrc thu, ché do thu, nop, quan ly va sir dung phi tham dinh kinh doanh
hang hoa, dich vu han ché kinh doanh; hang ho4, dich vu kinh doanh cé diéu kién
thudc linh vue thwong mai va 18 phi cap Giay phép thanh 1ap So Giao dich hang hoa.
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MAu sb 12
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI
CAP LAI GIAY CHUNG NHAN PU PIEU KIEN

Kinh giri: S¢ Cong Thuong.........

Tén thuwong nhan/hop tac xa/hd kinh doanh: .........................................
Dia chi tru SO ChInh: oo e
Biénthoat: ............coiiiii FaX: oo e

Gidy chimg nhan dang ky doanh nghiép/hop tac xa/hé kinh doanh so: ....... do....... cap
ngay... thang... nam.....

M SO ThUE SO: .
Giaychungnhan du dicu ki€n.................. .

pé nghi S& Cong Th}rorng xem xét cr?ip lai Giéy ching nhan du diéukién ........... theq
quy dinh tai Nghi dinh s6 .../2018/ND-CP ngay ... thang ... ndm 2018 cua Chinh phu ve
kinh doanh khi.

Chung t61 xin cam doan thyc hién dung ‘céc quy dinh tai Nghi dinh b .../2018/ND-CP
ngay ... thang ... ndm 2018 cua Chinh phu vé kinh doanh khi, cic van ban phép luat khac co6
lién quan va xin hoan toan chiu trach nhiém trudc phap luat./.

..,ngay....thang...ndm...

Noi nhin: PAI DIEN THUONG NHAN/
- Nhu trén; CHU NHIEM/HQ KINH DOANH

- Luu: ... (KY, ghi rd ho tén va dong ddu)
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QUY TRINH NQI BQ PA TAI CAU TRUC
QUY TRINH 82
Cép diéu chinh Gidy chirng nhan di diéu kién
thwong nhan kinh doanh mua ban CNG
(Ban hanh kém theo Quyét dinh s6 5763/0P-UBND ngay 14 thdng 12 ndm 2023
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

Stt Tén ho so S6 Ghi chi
luwgng
1 | Gidy dé nghi diéu chinh Giay chimg nhén theo | 01 Ban chinh
Mau s6 12 tar Phu luc kém theo Nghi dinh
87/2018/ND-CP

2 | Giay to, tai liu lién quan chimg minh néi dung 01 Ban sao
thay doi

% Trieong hop thi tuc hanh chinh cé dp dung nép ho so qua mang dién tir thi thuong
nhdn gui ban scan tie ban goc cdc gidy to quy dinh trén.

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA PHi THAM PINH

Noi tiép nhén va Thoi gian | Phi thim dinh
tra két qua xur ly
07 ngay |- Phi tham dinh d6i
lam viéc ké | véi chu thé kinh
trngay |doanh 1a to chirc,
nhan du hd | doanh nghiép:
so hop & | 1.200.000
dong/diém  kinh
doanh/ 1an thim
dinh.
- Phi tham dinh d6i
v4i chu thé kinh
doanh la ho kinh
doanh, ca nhan:
400.000 dong/diem
kinh doanh/ lan
tham dinh.

Bo phan Mot ctra - S& Céng Thuong, dia chi:
163 Hai Ba Trung, phuong Vo6 Thi Sau, Quan
3, Thanh phé Hé Chi Minh hodc qua dich vu
Buu chinh c¢ong ich hodc qua Hé thong thong
tin giai quyét TTHC tai dia chi:
https://dichvucong.hochiminhcity.gov.vn
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III. TRINH TU XU LY CONG VIEC
Bugc | Noi | Trach | Thoi | Ho sof Dién giai
cong dung nhiém gian Biéu mau
viéc cong
viéc
Bl | Nophd | Tochirc,| Giov | Theomucl | Thanh phan hd so theo
SO’ ca nhan hanh muc |
chinh
B2 Kiém | Bophan | “angay | BMOI | Tiép nhén trwe tiép:
trava | motera | lam BM 02 |- Truong hop hd so day du:
tiep viee BM 03 |Lép Giay tiép nhan ho so va
n?an Theo muc I hen ‘ Fré Akét Aquél; trao cho
ho so nguol nép ho so theo BM

01, chuyén ho so cho Phong
chuyén mon.

- Trudng hop hd so chua
day du hoidc chwa hop 1é:
Hudng dan ngudi ndp hd so
bo sung, hoan thién hd so
va ghi r6 ly do theo BM 02.
- Trudng hop tir chdi tiép
nhan hod so: Lap Phiéu tir
chdi tiép nhan giai quyét hod
so theo BM 03.

Tiép nhin qua Cong Dich
vu cong truc tuyén

- Kiém tra tinh chinh xac,
day du, hop 1& cua hd so;
kiém tra thong tin chit ky so
dé dam bao tinh xac thuc,
hop 1& (néu co).

- Sau khi kiém tra, néu bao
dam cac diéu kién dé tiép
nhan, Cong chirc Mot cira
tiép nhan, cap mi hod so va
xir 1y ho so theo quy trinh.

- Truong hop hd so chua
day du, ding quy dinh thi
théng bao cho td chuc, ca
nhan qua tai khoan cua to
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Buéc | Noi Trach | Thoi Ho so/ Dién giai
cong dung nhiém gian Biéu miu
viéc cong
viéc
chitc, c4 nhan qua Cong
Dich vu cong va huéng dan
day du, cu thé dé to chc,
ca nhan bo sung ho so theo
yéu cau
=> thoi gian tiép nhan chinh
thirc hodc yéu cau chinh
stra, bo sung khong muodn
hon 08 gio lam viée ké tir
khi hé théng tiép nhan, trur
thir 7, chu nhat.
- Scan tai liéu, luu trix ho so
dién tur. Tiép nhan hd so va
chuyén phong chuyén mon
B3 Phin | Lanh dao | Y2 ngay BM 01 Phan cong cong chuce thu ly,
cong thu | phong lam | Theo muc1 | gidi quyét hd so
Iy ho so | K§ thuat | viée
An toan
Moi
treong
B4 Kiém Coéng 1 ngay BM 01 Cong chire thu 1y ho so tién
tra tinh | chacthu | 1am | Theo mucI | hanh kiém tra tinh hop 18
hoplé, | Iyhoso | viée |y thao két | €ta ho so:
thim | phong | (dOivéi | 4 p05¢ |- Truomg hop hd so hop 16:
dinh ho | K§ thuat | héso van ban | Cong chire thu 1y ho so tién
sodé | Antoan | chua | s, (A g | hanh xem xét ho so, 18p To
xuatkét | Moi | hoplé) | ° 44 g | trinh, du thao két qua giai
qua giai | truong sung ho so | quyét thi tuc hanh chinh.

quyet

Thue hién tiép quy trinh B6
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Buéc | Noi Trach | Thoi Ho so/ Dién giai
cong dung nhiém gian Biéu miu
viéc cong
viéc
TTHC 3Y - BO.
cua ho ngay - Truong hop hd so chua
SO lam hop 1€: du thao van ban yéu
viéc cau stra doi, bo sung ho so;
(ddi véi trinh Lanh dao phong xem
ho so xét. Thwc hién tiép quy
hop 1€) trinh B5.A (B5.Al -
B5.A2). Sau khi hoan chinh
ho so day du, hop 1& (nguoi
dan bo sung hd so; lay y
kién cac don vi lién quan);
thye hién tiép quy trinh B6 -
BO9.
Tong hop, hoan thién ho so
va trinh Lanh dao phong
chuyén moén xem xét.
B5.A | Truong hop c6 vin bin yéu ciu sira d6i, bo sung hd so
B5.A1 | Duyét |Lanhdao| 'sangay | BMOl1 |Xem xét hd so, ky duyét
ky vin phong 1am | Theo muc I | van ban yéu cau stra ddi, bo
ban Ky thU‘.E_Alt viéc Vin b a;m sung ho so.
An tgan yéu cau stra
Mo dbi, bd
truong sung ho so
B5.A2 Phat Vanthe | %ngady | Vianban |Cho s6, vao so, dong dau,
hanh So lam | yéu cau sra | ban hanh vin ban
van ban viéc doi, bod
sung ho so

Khi t6 chirc/cd nhdn bé sung ddy di ho so hop 1é theo yéu cdu thi thuc hién lai quy
trinh tur Budc 2 (thoi han bo sung ho so khong qud 60 ngay lam viéc ké tir ngay so
ban hanh van ban)

B6

Xem xét,
trinh ky

Lanh dao
phong
K¥ thuat
An toan
Mobi
treong

2 ngay
lam
viéc

BM 01
Theo muc |
To trinh
Két qua
hodc van

- Lanh dao Phong chuyén
moén xem xét hod so, duyét
du thao két qua giai quyét
thu tuc hanh chinh.

- Chuyén ho so giai quyét
thi tuc hanh chinh vé BO
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Buéc | Noi Trach | Thoi Ho so/ Dién giai
cong dung nhiém gian Biéu miu
viéc cong
viéc
ban tir chdi phan mdt cra dé kiém soat
chat luong TTHC.
B7 Phé Lanhdao| 1% | HOsotrinh | Phé duyét két qua giai quyét
duyét So ngay thu tuc hanh chinh.
két qua lam
TTHC viéc
B8 Ban Vian the | “%ngdy | Hosodd |Cho s6, vao so, dong dau,
hanh S& lam dugce phé | ban hanh van ban va chuyén
van ban viéc duyét ho so cho B phan Mot cira
B9 | Trakét | Bophan | Theo Kétqua |- Tra két qua cho To
qua, lvu | mot cua Giay chirc/ca nhan
ho so, hen - Thong ké, theo dbi.
thong ké
va theo
doi
IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

Stt | Ma Tén biéu méu
hi¢u

1 | BMO1 | Mau Giay Tiép nh4n hd so va hen tra két qua

2 | BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

3 | BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

4 | BM 04 | Gidy dé nghi diéu chinh Gidy chirmg nhan du diéu kién theo mau s6

12 cua Phu luc kém theo cua Nghi dinh 87/2018/NB-CP

5 | BM 05 | Gidy chtng nhan du diéu kién

V. HO SO CAN LUU

Stt | Ma Tén biéu miu
hi¢u
BM 01 | Mau Giay Tiép nhan hd so va hen tra két qua
2 | BM 02 | Mau Phiéu yéu cau bd sung, hoan thién ho so
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BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

4 | BM 04 | Gidy dé nghi diéu chinh Gidy chirng nhan du diéu kién theo mau s6
12 cia Phu luc kém theo cua Nghi dinh 87/2018/Nb-CP

5 | BM 05 | Gidy chting nhan du diéu kién

6 // Céac thanh phan ho so khac (néu c6) theo van ban phap quy hién
hanh

VI. CO SO PHAP LY

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.

- Nghi dinh s6 Nghi dinh 87/2018/ND-CP ngay 15/6/2018 cia Chinh phu vé
kinh doanh khi

- Thong tu s6 168/2016/TT-BTC ngay 26 thang 10 nam 2016 cia B6 Tai chinh
vé Quy dinh mtrc thu, ché do thu, nop, quan ly va sir dung phi tham dinh kinh doanh
hang hoa, dich vu han ché kinh doanh; hang ho4, dich vu kinh doanh cé diéu kién
thudc linh vue thwong mai va 18 phi cap Giay phép thanh 1ap So Giao dich hang hoa.



CONG BAO/SH 45+46/Ngay 15-01-2024 15

MAu sb 12
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI
CAP PIEU CHINH GIAY CHUNG NHAN PU PIEU KIEN

Kinh giri: S¢ Cong Thuong.........

Tén thuwong nhan/hop tac xa/hd kinh doanh: .........................................
Pia chi tru s& chinh: ... e
Biénthoat: ............coiiiii FaX: oo e

, Gidy ching nhan dang ky doanh nghiép/hop tac xa/ho kinh doanh so: ........ do..........
cap ngay...... thang......nam.......

ME SO THUE SO ... ..o
Gidy ching nhan da diéu kién. .

Pé nghi S¢& Cong Thuong xem xet cap diéu chinh Glay chung nhan di diéu kién
........... theo quy dinh tai Nghi dinh s6 .../2018/ND-CP ngay ... thang ... nim 2018 cia
Chinh phi vé kinh doanh khi.

Chung t61 xin cam doan thyc hién dung cac quy dinh tai Nghi dinh b .../2018/ND-CP
ngay ... thang ... nam 2018 ciia Chinh phii vé kinh doanh khi, cac van ban phap luat khac c6
lién quan va xin hoan toan chiu trach nhiém trudc phap luat./.

.,ngay....thang...ndm...

Noi nhin: PAI DIEN THUONG NHAN/
- Nhu trén; CHU NHIEM/HQ KINH DOANH

- Luu: ... (KY, ghi rd ho tén va dong ddu)
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QUY TRINH NQI BQ PA TAI CAU TRUC
QUY TRINH 83
Cép Giay chimg nhin du diéu kién tram nap CNG vao phwong tién vén tii
(Ban hanh kém theo Quyét dinh s6 5763/0P-UBND ngay 14 thdng 12 ndm 2023
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

Stt Tén hd so S6 Ghi chu
lwgng

1 | Giay dé nghi cap Gidy chimg nhén du diéu kién | 01 Ban chinh
tram nap CNG vao chai theo Mau s6 07 tai Phu
luc kém theo cua Nghi dinh 87/2018/NB-CP

2 | Gidy chtng nhan dang ky doanh nghiép/hop tac 01 Ban sao
xa/hd kinh doanh

3 | Ta ]iéu ching miph tram nap dwuoc cép ¢o tham 01 Ban sao
quyén cho phép dau tu xay dung

4 | Tai liéu ching minh dap tmg cac diéu kién vé| 01 Ban sao
phong chay va chita chay

** Truwong hop thu tuc hanh chinh co dp dung nép ho so qua mang dién tir thi thuong
nhdn giri ban scan tir ban goc cdc gidy to quy dinh trén.

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA PHi THAM PINH

chi: 163 Hai Ba Trung, phuwong VO Thi Sau,
Quan 3, Thanh ph6 H6 Chi Minh hodc qua
dich vu Buu chinh c¢ong ich hoac qua Hé

Noi tiép nhéin va Thoi gian Phi thAm dinh
tra két qua xur ly
15 ngay lam | - Phi tham dinh doi
vieckétr |voi chu thé kinh
ngay nhan |doanh 1a to chuec,
dahdso | doanh nghiép:
Bo phan Mot ctra - S¢ Céng Thuong, dia hop 1€ 1.200.000 déng/diém

kinh doanh/ 1an thim
dinh.

- Phi thAm dinh dbi

thong thong tin giai quyét TTHC tai dia chi: véi cha thé kinh
https://dichvucong.hochiminhcity.gov.vn doanh 1la hd kinh
doanh, ca nhan:

400.000 dong/diem
kinh doanh/ 1an thim
dinh.
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III. TRINH TU XU LY CONG VIEC

Bugc | Noi | Trach | Thoi | Ho sof Dién giai
cong dung nhiém gian Biéu mau
viéc cong
viéc
Bl | Nophd | Tochirc, | Gid | Theomucl | Thanh phan hé so theo
SO’ ca nhan hanh muc |
chinh
B2 Kiém | Bophan | “angay | BMOI | Tiép nhén trwe tiép:
trava | motcua | lam BM 02 |- Truong hop ho so day du:
tiep vige BM 03 |Lép Giay tiép nhan ho so va
nllan Theo muc I hen ‘ Fré Akét Aquél; trao cho
ho so nguol nop ho so theo BM

01, chuyén ho so cho Phong
chuyén mon.

- Trudng hop hd so chua
day di hodc chwa hop 1é:
Huong dan nguoi ndp ho so
bo sung, hoan thién hd so
va ghi r6 ly do theo BM 02.
- Trudong hop tir chodi tiép
nhan hd so: Lap Phiéu tir
chi tiép nhan giai quyét hod
so theo BM 03.

Tiép nhin qua Céng Dich
vu cong truc tuyén

- Kiém tra tinh chinh xac,
day du, hop 1é cua ho so;
kiém tra thong tin chit ky so
dé dam bao tinh xac thuec,
hop 1 (néu co).

- Sau khi kiém tra, néu bao
dam cac diéu kién dé tiép
nhan, Cong chirc Mot ctra
tiép nhan, cap ma ho so va
xtr 1y ho so theo quy trinh.

- Trudng hop hd so chua
day du, ding quy dinh thi
théng bao cho td chirc, ca
nhan qua tai khoan cua to
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Buéc | Noi Trach | Thoi Ho so/ Dién giai
cong dung nhiém gian Biéu miu
viéc cong
viéc
chitc, c4 nhan qua Cong
Dich vu cong va huéng dan
day du, cu thé dé to chic,
c4 nhan bo sung ho so theo
yéu cau
=> thoi gian tiép nhan chinh
thirc hoac yéu cau chinh
stra, bo sung khong muodn
hon 08 gio lam viéc ké tir
khi hé théng tiép nhan, trur
thtr 7, chu nhat.
- Scan tai liéu, luu trix hd so
dién tu. Tiép nhan ho so va
chuyén phong chuyén mén
B3 Phian | Lanh dao | 2 ngay BM 01 Phan cong cong chirc thu ly,
cong thu | phong lam | Theo muc1 | giai quyét ho so
Iy ho so | K§ thuat | viéc
An toan
Moi
treong
B4 Kiém Coéng 1 ngay BM 01 Cong chire thu ly ho so tién
tra tinh | chacthu | 1am | Theo muc I | hanh kiém tra tinh hop 18
hoplé, | Iyhoso | viée |y thao két | Sta ho so:
thim | phong | (dOivéi | 4 po5c |- Truomg hop hd so hop 1&:
dinh ho | Ky thudt | hoso van ban | Cong chire thu 1y hd so tién
sode | Antoan | chua | 5 4y gira | hanh xem xét ho so, 1ap To
xuatkét | Moi | hoplé) | ° 44 g | trinh, du thao két qua giai
qua giai | truong sung ho so | quyét thi tuc hanh chinh.

quyet

Thue hién tiép quy trinh B6
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Buwéc | Noi Trach | Thoi Ho so/ Dién giai
cong dung nhiém gian Biéu miu
viéc cong
viéc
TTHC 9 ngay - B9.
cua ho lam - Trudng hop hd so chua
SO viéc hop 1€: du thao van ban yéu
(déi voil cau stra doi, bd sung ho so;
hd so trinh Lanh dao phong xem
hop 1€) xét. Thuc hién tiép quy
trinh B5. A (B5.Al -
B5.A2). Sau khi hoan chinh
hd so day du, hop 1& (nguoi
dan bo sung hd so; lay y
kién cac don vi lién quan);
thue hién tiép quy trinh B6 -
B9.
Tong hop, hoan thién ho so
va trinh Lanh dao phong
chuyén mon xem xét.
B5.A | Truong hop c6 vin bin yéu ciu sira d6i, bo sung hd so
B5.A1 | Duyét |Lanhdao|'sangay | BMOl1 |Xem xét hd so, ky duyét
ky vin phong 1am | Theo muc I | van ban yéu cau sira doi, bd
ban Ky thU‘.E_Alt viéc Vin b a;m sung ho so.
An tgan yéu cau stra
Mo dbi, bd
truong sung ho so
B5.A2 Phat Vanthe | “%angdy | Vianban |Cho sb, vao so, déong dau,
hanh So lam | yéu cau swra | ban hanh vin ban
van ban viéc doi, bod
sung ho so

Khi t6 chirc/cd nhdn bé sung day di hé so hop 1é theo yéu cdu thi thiee hién lai quy
trinh tir Budc 2 (thoi han bo sung ho so khong qud 60 ngay lam viéc ké tir ngay so
ban hanh van ban)

B6

Xem xét,
trinh ky

Lanh dao
phong
K¥ thuat
An toan
Mobi
treong

1
ngay
lam
VIEC

BM 01
Theo muc |
To trinh
Két qua
hodc van

- Lanh dao Phong chuyén
moén xem xét ho so, duyét
du thao két qua giai quyét
thu tuc hanh chinh.

- Chuyén hd so giai quyét
thu tuc hanh chinh vé Bo
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Buéc | Noi Trach | Thoi Ho so/ Dién giai
cong dung nhiém gian Biéu mau
viéc cong
viéc
ban tir chdi phan mot ctra dé kiém soat
chat lwong TTHC.
B7 Phé Lanh dao | 03 Ho so trinh | Phé duyét két qua giai quyét
duyét So ngay thu tuc hanh chinh.
két qua lam
TTHC viée
B8 Ban Vianthe | “%angay | Hosodd |Cho sb, vao so, dong dé}l,
hanh S& lam dugce phé bgln hanh van ban va chuyén
van ban viéc duyét ho so cho BO phan Mot cira
B9 | Trakét | Bophén | Theo Kétqua |- Tra két qua cho To
qua, lvu | motcwa | Gidy chirc/ca nhan
ho so, hen - Thong ké, theo dai.
thong ké
va theo
doi
IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

Stt | Ma Tén biéu mau
hi¢u

1 | BMO1 | Mau Giay Tiép nh4n hd so va hen tra két qua

2 | BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

3 | BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

4 | BM04 Giéy dé ngh;i cép Giéy chirng nhan du diéu kién tram nap CNG vao
chai theo Mau s6 07 tai Phu luc kém theo cua Nghi dinh
87/2018/NDb-CP

5 | BMO05 Giéy chﬁ.’ng~ nhé}n du diéu kién tram nap CNG vao phuong tié€n van
tai(Theo mau s6 9 keém theo ctiia Nghi dinh 87/2018/ND-CP)
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V. HO SO CAN LUU

Stt | Ma Tén biéu miu
hi¢u
1 | BM 01 | Mau Giay Tiép nhan ho so va hen tra két qua
2 | BM 02 | Mau Phiéu yéu cau bd sung, hoan thién ho so
3 | BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 | BM04 Giéy dé nghNi cép Giéy chirng nhan du diéu kién tram nap CNG vao
chai theo Mau s6 07 tai Phu luc kém theo cua Nghi dinh
87/2018/ND-CP
5 | BMO05 Giéy chirng phér} du diéu kién tram nap CNG vao phuong tién van
tai. (Theo mau s6 9 kém theo cua Nghi dinh 87/2018/ND-CP)
6 // Céac thanh phan ho so khac (néu c6) theo van ban phap quy hién
hanh

VI. CO SO PHAP LY

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién

thong trong giai quyét thu tuc hanh chinh.

- Nghi dinh s6 Nghi dinh 87/2018/ND-CP ngay 15/6/2018 cia Chinh phu vé

kinh doanh khi

- Thong tu s6 168/2016/TT-BTC ngay 26 thang 10 nam 2016 cia B6 Tai chinh
vé Quy dinh mtrc thu, ché do thu, nop, quan ly va sir dung phi tham dinh kinh doanh

hang hoa, dich vu han ché kinh doanh; hang ho4, dich vu kinh doanh cé diéu kién

thudc linh vue thwong mai va 18 phi cap Giay phép thanh 1ap So Giao dich hang hoa.
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Mau s6 07
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI

CAP GIAY CHUNG NHAN DU PIEU KIEN TRAM NAP CNG VAO PHUONG

TIEN VAN TAI

Kinh giri: S& Cong Thuong....

Tén thuwong nhan/Hop tac xa/Ho kinh doanh: ...

Dia chi tru SO ChINN: o e
Biénthoat: ............coiiiii B oo e

Gidy chimg nhin ding ky doanh nghi¢p/Hop tac xa/HO kinh doanh so.......

..................... cap ngay...... thang....... ndm......

IMA SO TUC: oo e e e e

Pé nghi S6 Cong Thuong xem xét, cap Gidy ching nhan du diéu kién nap CNG vao

phuong tién vén tai theo quy dinh tai Nghi dinh sO .../2018/NP-CP ngay ... thang ... nim
2018 cua Chinh phu ve kinh doanh khi, cu the:

TENATAM MAP: ..oeiiiiii it ettt ettt et e e eeeanraeea
Di1a chi tram NaP: ..ot e
Bienthoat: ... FaX: oo e
Ching t61 xin cam két thuc hién dung cac quy dinh tai Nghi dinh s6 .../2018/ND-CP

ngay ... thang ... nam 2018 ciia Chinh phii vé kinh doanh khi, cac van ban phap luat khac c6
lién quan va xin hoan toan chiu trach nhiém trudc phap luat./.

Noi nhdn: oy gay....thang...ndm...
- Nhu trén; PAI DIEN THUONG NHAN/

-Luu: ...

CHU NHIEM/HQ KINH DOANH
(Ky, ghi ré ho tén va dong ddu)
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MAU SO 9
UBND TINH/THANH PHO. .. CONG HOA XA HQOI CHU NGHIA VIET NAM
SO CONG THUONG Doc 1ap - Tu do - Hanh phic
Sé: /GCNBbBK-SCT , ngay ... thang ..... nam...
GIAY CHUNG NHAN
PU PIEU KIEN NAP CNG VAO PHUONG TIEN VAN TAI
GIAM POC SO CONG THUONG

Can ¢t Quyét dinh sb.../QD-UBND ngay ... thang ... nim ... cta ....... quy dinh chirc

nang, nhi€ém vy, quyen han va co cau to chirc cua S& Cong Thuong;

Can ¢t Nghi dinh s6 .../2018/NP-CP ngay ... thang ... nim 2018 cta Chinh phu vé
kinh doanh khi;

Xét hd so dé nghi cap/cap diéu chinh/cap lai Gidy chimg nhan du diéu kién tram nap

CNG vao phuong tién van tdicua................... (1);
Theo dé NEhICUA ... (2),
QUYET PINH:

Didu 1. Cép Giéy chirng nhan du diéu kién tram nap LNG vao phuong tién van tai
TEN ATAM NAP: ..ottt ettt ettt e et eeeaeaeee s

Dia chi tram Nap: ...
biénthoat: ... Fax: .o

Thudc thwong nhan/Hop tac x4/Ho6 kinh doanh: ........................... M
Piachitrusd chinh: ...

bién thoat: ..............cooviiiii FaX: oo,

Giay chimg nhan dang ky doanh nghiép/Hop tac xd/Ho kinh doanh s6: .................

dOeeiiii cAp ngay....... thang......nam .......
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ME SO thUE SO0 ...
Pu diéu kién nap CNG vao phuong tién van tai.

Pidu 2o, () phai thuc hién ding cac quy dinh tai Nghi dinh sb
.../2018/ND-CP ngay ... thang ... nam 2018 ciia Chinh phu vé kinh doanh khi va cac quy
dinh khac cia phép luét ¢6 lién quan.

Diéu 3. Giéy ching nhan du diéu kién tram nap LNG vao phuong tién vén tai c6 gia
tri dén hét ngay ... thang ... nam ....; @ thay thé cho Gidy chimg nhan du diéu kién nap
LNG vao phuong tién van tdi so ........../GCNPPK-SCT ngay ... thang ... nim ... cia Giam
d6c So Cong Thuong./.

Noi nhin: GIAM POC

-0 (KY, ghi rd ho tén va dong ddu)
- B Cong Thuong;

- Chi cuc QLTT;

- Luu: VT, @

Chii thich:
() Tén thuong nhan/hop tac xa/ho kinh doanh dugc cip Gidy chimg nhan da diéu kién.
@) Tén don vi trinh cdp Gidy ching nhan du diéu kién.

) Str dung trong trudng hop cip diéu chinh/cap lai Gidy ching nhan du diéu kién.
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QUY TRINH NQI BQ PA TAI CAU TRUC
QUY TRINH 84
Cép lai Gidy chirng nhén da diéu kién tram nap CNG
vao phwong ti€én van tai
(Ban hanh kém theo Quyét dinh s6 5763/0P-UBND ngay 14 thdng 12 ndm 2023
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

Stt Tén ho so S6 Ghi chu
lwgng
1 | Giay dé nghi cap lai Giay chtirng nhan theo Mau 01 Ban chinh

s6 12 tai Phu luc kém theo Nghi dinh
87/2018/ND-CP

** Truong hop thu tuc hanh chinh co dp dung nop hé so qua mang dién tu thi thuong
nhdn gui ban scan tie ban goc cdc gidy to quy dinh trén.

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA PHi THAM PINH

Noi tiép nhén va Thoi gian Phi thim dinh
tra két qua xw ly

07 ngay lam |- Phi tham dinh d6i voi

viéc ké tr | chu thé kinh doanh 13 té
Bo phan Mot cira - S& Cong Thuong, dia| ngay nhan | chic, doanh nghiép:
chi: 163 Hai Ba Trung, phuong V& Thi | dahd so hop | 1.200.000  dong/diém

Sau, Quan 3, Thanh phé H6 Chi Minh 1€ kinh doanh/ 1an tham

hodc qua dich vu Buu chinh cong ich dinh.

hoac qua H¢ thong thong tin giai quyét - Phi tham dinh ddi véi

TTHC tai dia chi: chu thé kinh doanh 13 ho

https://dichvucong.hochiminhcity.gov.vn kinh doanh, ca nhan:
400.000 dong/diém kinh
doanh/ 14n tham dinh

III. TRINH TU XU LY CONG VIEC

Buéc | Noi Trach Thoi Ho so/ Dién giai
cong dung nhiém gian Biéu méu
viéc cong

viéc

Bl Nop ho | T6 chic, G1o Theo muc I | Thanh phﬁn hd so theo
SO’ canhan hanh muc |
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Buge | N§i | Trach | Thoi HO so/ Dién giai
cong dung nhiém gian Biéu mau
viéc cong
viéc
chinh
B2 Kiém | Bophan | ' ngay BM 01 Tiép nhén true tiép:
trava | mitcia | lamviéc | BMO02 |- Truong hop hd so day
tiep BMO03 |du: Lap Giay tiép nhan hd
nllan Theo muc I | 5° va he‘n' tréA két Aquél; trao
ho so cho nguoi nop ho so theo

BM 01, chuyén hd so cho
Phong chuyén mon.

- Truong hop hd so chua
day du hodc chua hop 16
Huoéng dan ngudi nop hod
so bd sung, hoan thién ho
so va ghi 1o ly do theo
BM 02.

- Truong hop tir chdi tiép
nhan hé so: Lap Phiéu tur
chdi tiép nhan giai quyét
ho so theo BM 03.

Tiép nhin qua Cong
Dich vu cong trwe tuyén

- Kiém tra tinh chinh xac,
day du, hop 1é cua ho so;
kiém tra thong tin chit ky
s6 d¢ dam bao tinh xac
thwe, hop 1€ (néu co).

- Sau khi kiém tra, néu
bao dam cac diéu kién dé
tiép nhan, Céng chirc Mot
cira tiép nhan, cap ma ho
so va xir 1y ho so theo quy
trinh.

- Truong hop hd so chua
day du, ding quy dinh thi
thong bao cho t6 chirc, ca
nhan qua tai khoan cua to
chtrc, c4 nhan qua Cong
Dich vu cong va hudng
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Buée | Ngi Trach | Thoi Ho so/ Dién giai
cong dung nhiém gian Biéu miu
viéc cong
viéc
dan day du, cu thé dé tb
chirc, ca nhan bo sung ho
so theo yéu cau
=> thoi gian tiép nhan
chinh thirc hoac yéu cau
chinh sira, bd sung khong
mudn hon 08 gio lam viée
ké tir khi hé thong tiép
nhan, trir thr 7, chu nhat.
- Scan tai liéu, luu trir hd
so dién ttr. Tiép nhan ho
so va chuyén phong
chuyén mén
B3 Phian |Lanh dao| '2ngay BM 01 Phan cong céng chuc thu
cong thu | phong | lam viéc | Theo muc 1 |1y, giai quyét hd so
Iy ho so | K¥ thuat
An toan
Moi
treong
B4 Kiém Cong 1 ngay BMO0l |Coéng chtc thu 1y hé so
tra tinh | chirc thy | 1am viéc | Theo muc I | tién hanh kiém tra tinh
hoplé, | 1yhoso | (d0i voi |y hao Két | NOP 16 cta ho so:
tham P~h‘0ngA ho so qua hogc |- Truong hop hd so hop
dinh ho | Ky thuat | chuahop | (5. pan |16 Cong chirc thy 1y hd so
s¢ dé; An toan 1¢) yéu cAu stra | tién hanh xem xét ho so,
xuat ket | Mo1 d4i. b6 |lap To trinh, du thao ket
qua giai | truong sung hd so | qua gidi quyét thu tyc
quyet I hanh chinh. Thwc hién
TTH(E ?‘/2 neay tiép quy trinh B6 - BY.
cua ho am Viee - Trudong hop ho so chua
SO’ (do1 voi " iy
hd so hgp lgz d1;I thaxo‘ van ban
hop 18) yéu cau stra doi, bé sung

ho so; trinh Lanh dao
phong xem xét. Thue hién
tiép quy trinh BS.A
(B5.A1 - B5.A2). Sau khi
hoan chinh hé so day du,
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Buée | Noi Trach Thoi Hb so/ Dién giai
cong dung nhiém gian Biéu miu
viéc cong
viéc
hop 1¢ (ngu’oq dan bo sung
hd so; 1ay y kién cac don
vi lién quan); thuc hién
tiép quy trinh B6 - B9.
Tong hop, hoan thién ho
so va trinh Lanh dao
phong chuyén mén xem
Xe€t.
B5.A | Truong hop c6 vin ban yéu ciu sira d6i, bd sung hd so
B5.Al1 | Duyét |Lanhdao| "2ngay BMO01 |Xem xét ho so, ky duyét
ky vin phong | 1am viée | Theo muc I | van ban yéu cau sta doi,
ban Ky thl%ét Vin ba;m bo sung ho so.
An tgan yéu cau stra
Mo d6i, bd
truong sung ho so
B5.A2 Phat Van the | ‘2 ngay Vian ban | Cho sb, vao so, dong dau,
hanh S lam viéc | yéu cau stra | ban hanh van ban
van ban dbi, bod
sung ho so

Khi t6 chitc/cd nhdn bé sung ddy di hé so hop € theo yéu cdu thi thyc hién lai quy
trinh tur Bucc 2 (thoi han bo sung ho so khong quad 60 ngay lam viéc ké tur ngay so
ban hanh van ban)

B6 | Xem xét, | Lanh dao | 2 ngay BM 01 - Lanh dao Phong chuyén
trinh ky | phong | lam viéc | Theo muyc I | mOn xem xét hd so, duyét
K¥ thuat T& trinh du thao két qua giai quyét
An toan A , thu tuc hanh chinh.
Mai Két qua P B
: hodc van |- Chuyeén ho so giai quyet
truong .« 1« | thd tuc hanh chinh vé Bd
ban tir choi . Y
phén mot cwa d¢ kiém
soat chat luong TTHC.
B7 Phé Lanh dao | 1 %2 ngay | H so trinh Phé duyét két qua giai
duyét S lam viéc quyét thu tuc hanh chinh.
két qua
TTHC
B8 Ban Van the | '2ngay Hosodd | Cho so, vao so, dong dau,
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Buéc | Noi Trach Thoi Ho so/ Dién giai
cong dung nhiém gian Biéu méu
viéc cong
viéc
hanh S& lam viéc | duwgcphé |ban hanh van ban va
van ban duyét chuyén hd so cho Bo phan
Mot cura
B9 | Tra két | Bophan | Theo Kétqua |- Tra két qua cho Tb
qua, lvu | mot cura Giay hen chirc/ca nhan
ho so, - Thong ké, theo dai.
thong ké
va theo
doi
IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

Stt | Ma Tén biéu méu
hi¢u

1 | BMO1 | Mau Giay Tiép nh4n hd so va hen tra két qua

2 | BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

3 | BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

4 | BM04 | Gidy dé nghi cap lai Gidy chirng nhan du diéu kién theo mau s6 12

cua Phu luc kém theo ctia Nghi dinh 87/2018/ND-CP
5 | BM 05 | Gidy chtng nhan du diéu kién

V. HO SO CAN LUU

Stt | Ma Tén biéu miu
hi¢u
1 | BM 01 | Mau Giay Tiép nhan ho so va hen tra két qua
2 | BM 02 | Mau Phiéu yéu cau bd sung, hoan thién ho so
3 | BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 | BM04 | Gidy dé nghi cap lai Gidy chimg nhan du diéu kién theo mau s6 12
cua Phu luc kém theo ctia Nghi dinh 87/2018/ND-CP
5 | BM 05 | Gidy chting nhan du diéu kién
6 // Céac thanh phan ho so khac (néu c6) theo van ban phap quy hién

hanh
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VI. CO SO PHAP LY

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.

- Nghi dinh s6 Nghi dinh 87/2018/ND-CP ngay 15/6/2018 cua Chinh phu veé
kinh doanh khi

- Thong tu s6 168/2016/TT-BTC ngay 26 thang 10 nam 2016 cia B6 Tai chinh
vé Quy dinh mtrc thu, ché do thu, nop, quan ly va sir dung phi tham dinh kinh doanh
hang hoa, dich vu han ché kinh doanh; hang ho4, dich vu kinh doanh cé diéu kién
thudc linh vue thwong mai va 18 phi cap Giay phép thanh 1ap So Giao dich hang hoa.
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MAu sb 12
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI
CAP LAI GIAY CHUNG NHAN PU PIEU KIEN

Kinh giri: S¢ Cong Thuong.........

Tén thuwong nhan/hop tac xa/hd kinh doanh: .........................................
Pia chi tru s& chinh: ... e
Biénthoat: ............coiiiii FaX: oo e

Giéy chimg nhan ding ky doanh nghiép/hop tac xd/hd kinh doanh sO: .................
do........ cap ngay... thang... nam.. ...

ME SO THUE SO ... ..o
Gidy ching nhan da diéu kién. .

Pé nghi S¢ Cong Thuong xem xét cap lai Glay chung nhan du diéu kién ........... theo
quy dinh tai Nghi dinh s6 .../2018/ND-CP ngay ... thang ... ndm 2018 ctia Chinh phu ve
kinh doanh khi.

Chung t61 xin cam doan thyc hién dung ‘céc quy dinh tai Nghi dinh b .../2018/ND-CP
ngay ... thang ... ndm 2018 cua Chinh phu vé kinh doanh khi, cidc van ban phap luat khac co6
lién quan va xin hoan toan chiu trach nhi¢m trudc phap luét./.

. ngay....thang...ndm...

Noi nhin: PAI DIEN THUONG NHAN/
- Nhu trén; CHU NHIEM/HQ KINH DOANH

- Luu: ... (KY, ghi rd ho tén va dong ddu)
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QUY TRINH NQI BQ PA TAI CAU TRUC
QUY TRINH 85
Cép diéu chinh Gidy ching nhin du diéu kién tram nap CNG
vao phwong ti€én van tai
(Ban hanh kém theo Quyét dinh s6 5763/0P-UBND ngay 14 thdng 12 ndm 2023
ctia Chui tich Uy ban nhdn ddn thanh phd)

I. THANH PHAN HO SO

Stt Tén ho so S6 Ghi chu
luwgng
1 | Giay @ nghi diéu chinh Giay ching nhan theo Mau 01 Ban chinh
s6 12 tai Phu luc kém theo Nghi dinh 87/2018/ND-
CP

2 | Giay to, tai liéu lién quan chtng minh noi dung thay 01 Ban sao
doi
% Trieong hop thi tuc hanh chinh cé dp dung nép ho so qua mang dién tir thi thuong
nhdn gui ban scan tie ban goc cdc gidy to quy dinh trén.

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA PHi THAM PINH

Noi tiép nhén va Thoi gian Phi thAm dinh
tra két qua xur ly
07 ngay lam |- Phi tham dinh d6i
vieckétr |véi chu thé kinh
ngay nhan |doanh 1a t6 chuc,
dahdoso | doanh nghiép:
hop 1& 1.200.000 dong/diém
kinh doanh/ lan tham

Bo phan Mét cua - S¢ Cong Thuwong, dia
chi: 163 Hai Ba Trung, phuong Vo Thi
Sau, Quan 3, Thanh phé H6 Chi Minh hoac .
- , N - dinh.
qua dich vu Buu chinh cong ich hoac qua . . ..
H¢ thong théng tin giai quyét TTHC tai dia ) ,Phl th?m d}nh dOI
chi: volr cha thé kinh
doanh 1a hdé kinh
doanh, cé‘ nhajn:
400.000 dong/diem
kinh doanh/ 1an tham
dinh.

https://dichvucong.hochiminhcity.gov.vn
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III. TRINH TU XU LY CONG VIEC

Bugc | Noi | Trach | Thoi | Ho sof Dién giai
cong dung nhiém gian Biéu mau
viéc cong
viéc
Bl | Nophd | Tochirc,| Giov | Theomucl | Thanh phan hd so theo
SO’ ca nhan hanh muc |
chinh
B2 Kiém | Bophan | “angay | BMOI | Tiép nhén trwe tiép:
trava | motera | lam BM 02 |- Truong hop hd so day du:
tiep viee BM 03 |Lép Giay tiép nhan ho so va
n?an Theo muc I hen ‘ Fré Akét Aquél; trao cho
ho so nguol nép ho so theo BM

01, chuyén ho so cho Phong
chuyén mon.

- Trudng hop hd so chua
day du hoidc chwa hop 1é:
Hudng dan ngudi ndp hd so
bo sung, hoan thién hd so
va ghi r6 ly do theo BM 02.
- Trudng hop tir chdi tiép
nhan hod so: Lap Phiéu tir
chdi tiép nhan giai quyét hod
so theo BM 03.

Tiép nhin qua Cong Dich
vu cong truc tuyén

- Kiém tra tinh chinh xac,
day du, hop 1& cua hd so;
kiém tra thong tin chit ky so
dé dam bao tinh xac thuc,
hop 1& (néu co).

- Sau khi kiém tra, néu bao
dam cac diéu kién dé tiép
nhan, Cong chirc Mot cira
tiép nhan, cap mi hod so va
xir 1y ho so theo quy trinh.

- Truong hop hd so chua
day du, ding quy dinh thi
théng bao cho td chuc, ca
nhan qua tai khoan cua to
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Buéc | Noi Trach | Thoi Ho so/ Dién giai
cong dung nhiém gian Biéu miu
viéc cong
viéc
chitc, c4 nhan qua Cong
Dich vu cong va huéng dan
day du, cu thé dé to chc,
ca nhan bo sung ho so theo
yéu cau
=> thoi gian tiép nhan chinh
thirc hodc yéu cau chinh
stra, bo sung khong muodn
hon 08 gio lam viée ké tir
khi hé théng tiép nhan, trur
thur 7, chu nhat.
- Scan tai liéu, luu trix ho so
dién tur. Tiép nhan hd so va
chuyén phong chuyén mon
B3 Phin | Lanh dao | Y2 ngay BM 01 Phan cong cong chuce thu ly,
cong thu | phong lam | Theo muc1 | gidi quyét hd so
Iy ho so | K§ thuat | viée
An toan
Moi
treong
B4 Kiém Coéng 1 ngay BM 01 Cong chire thu 1y ho so tién
tra tinh | chacthu | 1am | Theo mucI | hanh kiém tra tinh hop 18
hoplé, | Iyhoso | viée |y thao két | €ta ho so:
thim | phong | (dOivéi | 4 p05¢ |- Truomg hop hd so hop 16:
dinh ho | K§ thuat | héso van ban | Cong chire thu 1y ho so tién
sodé | Antoan | chua | g, Ay gira [ hanh xem xét ho so, 1ap To
xuatkét | Moi | hoplé) | ° 44 g | trinh, du thao két qua giai
qua giai | truong sung ho so | quyét thi tuc hanh chinh.

quyet

Thue hién tiép quy trinh B6
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Buéc | Noi Trach | Thoi Ho so/ Dién giai
cong dung nhiém gian Biéu miu
viéc cong
viéc
TTHC 3Y - BO.
cua ho ngay - Truong hop hd so chua
SO lam hop 1€: du thao van ban yéu
viéc cau stra doi, bo sung ho so;
(ddi véi trinh Lanh dao phong xem
ho so xét. Thwc hién tiép quy
hop 1€) trinh B5.A (B5.Al -
B5.A2). Sau khi hoan chinh
ho so day du, hop 1& (nguoi
dan bo sung hd so; lay y
kién cac don vi lién quan);
thye hién tiép quy trinh B6 -
BO9.
Tong hop, hoan thién ho so
va trinh Lanh dao phong
chuyén moén xem xét.
B5.A | Truong hop c6 vin bin yéu ciu sira d6i, bo sung hd so
B5.A1 | Duyét |Lanhdao| 'sangay | BMOl1 |Xem xét hd so, ky duyét
ky vin phong 1am | Theo muc I | van ban yéu cau stra ddi, bo
ban Ky thU‘.E_Alt viéc Vin b a;m sung ho so.
An tgan yéu cau stra
Mo dbi, bd
truong sung ho so
B5.A2 Phat Vanthe | %ngady | Vianban |Cho s6, vao so, dong dau,
hanh So lam | yéu cau sra | ban hanh vin ban
van ban viéc doi, bod
sung ho so

Khi t6 chirc/cd nhdn bé sung ddy di ho so hop 1é theo yéu cdu thi thuc hién lai quy
trinh tur Budc 2 (thoi han bo sung ho so khong qud 60 ngay lam viéc ké tir ngay so
ban hanh van ban)

B6

Xem xét,
trinh ky

Lanh dao
phong
K¥ thuat
An toan
Mobi
treong

2 ngay
lam
viéc

BM 01
Theo muc |
To trinh
Két qua
hodc van

- Lanh dao Phong chuyén
moén xem xét hod so, duyét
du thao két qua giai quyét
thu tuc hanh chinh.

- Chuyén ho so giai quyét
thi tuc hanh chinh vé BO
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Buéc | Noi Trach | Thoi Ho so/ Dién giai
cong dung nhiém gian Biéu mau
viéc cong
viéc
ban tir chdi phan mdt cra dé kiém soat
chat lwvong TTHC.
B7 Phé Lanhdao| 1% | HOsotrinh | Phé duyét két qua giai quyét
duyét So ngay thu tuc hanh chinh.
két qua lam
TTHC viée
B8 Ban Vian the | “%angdy | Hosodd | Cho sb, vao so, dong dé}l,
hanh S& lam dugce phé bgln hanh van ban va chuyén
van ban viéc duyét ho so cho B6 phan Mot ctra
B9 | Trakét | Bophén | Theo Kétqua |- Tra két qua cho To
qua, lvu | motcra | Giay chirc/ca nhan
ho so, hen - Théng ké, theo dai.
thong ké
va theo
doi
IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

Stt | Ma Tén biéu miu
hi¢u

1 | BM 01 | Mau Giay Tiép nhan ho so va hen tra két qua

2 | BM 02 | Mau Phiéu yéu cau bd sung, hoan thién ho so

3 | BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

4 | BM 04 | Gidy dé nghi diéu chinh Gidy chirng nhan du diéu kién theo mau s6

12 cia Phu luc kém theo cua Nghi dinh 87/2018/Nb-CP

5 | BM 05 | Gidy chtng nhan du diéu kién

V. HO SO CAN LUU

Stt | Ma Tén biéu méu
hi¢u
BM 01 | Mau Gidy Tiép nhan ho so va hen tra két qua
2 | BM 02 | Mau Phiéu yéu cau bd sung, hoan thién ho so
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BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so

4 | BM 04 | Gidy dé nghi diéu chinh Gidy chirng nhan du diéu kién theo mau s6
12 cia Phu luc kém theo cua Nghi dinh 87/2018/Nb-CP

5 | BM 05 | Gidy chting nhan du diéu kién

6 // Céac thanh phan hd so khac (néu ¢6) theo vian ban phap quy hién
hanh

VI. CO SO PHAP LY

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.

- Nghi dinh s6 87/2018/ND-CP ngay 15/6/2018 cia Chinh phu vé kinh doanh
khi

- Thong tu s6 168/2016/TT-BTC ngay 26 thang 10 nam 2016 cia B6 Tai chinh
vé Quy dinh mtrc thu, ché do thu, nop, quan ly va sir dung phi tham dinh kinh doanh
hang hoa, dich vu han ché kinh doanh; hang ho4, dich vu kinh doanh cé diéu kién
thudc linh vue thwong mai va 18 phi cap Giay phép thanh 1ap So Giao dich hang hoa.
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MAu sb 12
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI
CAP PIEU CHINH GIAY CHUNG NHAN PU PIEU KIEN
Kinh giri: S¢ Cong Thuong.........
Tén thuwong nhan/hop tac xa/hd kinh doanh: .........................................

Pia chi tru s& chinhi: ... e e

bién thoat: ... FaX: oo

Giay chimg nhan dang ky doanh nghiép/hop tac xa/hd kinh doanh so: ....... do
ngay... thang... nam.....

IMA SO THUE SO ..o et

Gidy chimg nhan @t GiEu KiN. ...ttt e,

B¢ nghi S¢ Cong Thuong xem xét cap diéu chinh Giay chimg nhén di dicu kién
........... thep quy dinh tai Nghi dinh s6 .../2018/ND-CP ngay ... thang ... nam 2018 cua
Chinh phu vé kinh doanh khi.

Chung t61 xin cam doan thyc hién dung ‘céc quy dinh tai Nghi dinh b .../2018/ND-CP
ngay ... thang ... ndm 2018 cua Chinh phu vé kinh doanh khi, cidc van ban phap luat khac co6
lién quan va xin hoan toan chiu trach nhi¢m trudc phap luét./.

..,ngay....thang...ndm...

Noi nhin: PAI DIEN THUONG NHAN/
- Nhur trén; CHU NHIEM/HQ KINH DOANH

- Luu: ... (KY, ghi rd ho tén va dong ddu)
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QUY TRINH NQI BQ PA TAI CAU TRUC
QUY TRINH 86
Thi tuc cip Gidy tiép nhin thong bio kinh doanh xiing diu
bing thiét bi ban xing diu quy mé nhé
(Ban hanh kém theo Quyét dinh s6 5763/0P-UBND ngay 14 thdng 12 ndm 2023
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO
Stt Tén hé so S6 Ghi cha
lwgng

1 | Thong bao kinh doanh xing dau bang thiét bi ban 01 Ban chinh
xang dau quy mé nho.

2 | Ban sao Gidy xac nhan lam thwong nhan kinh doanh 01 Ban sao
xang dau theo cac loai hinh twong tmg.

3 | Ban sao Chung chi dao tao, huén luyén nghiép vu vé 01 Ban sao
phong chay, chira chay ctiia nhan vién kinh doanh truc
tiép.

4 | Ban sao Chung chi dao tao, huan luyén nghiép vu vé 01 Ban sao
phong chay, chira chay ctiia nhan vién kinh doanh truc
tiép.

5 |Bansao Gidy chimg nhan kiém dinh thiét bj ban xang 01 Ban sao
dau quy mo nhd.

** Truong hop thu tuc hanh chinh co dp dung nop hé so qua mang dién tu thi thuong
nhdn gui ban scan tie ban goc cdc gidy to quy dinh trén.

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA PHi THAM PINH

Noi tiép nhéin va Thoi gian xir 1y | Phi thim dinh
tra két qua

B6 phan Mot ctra - S& Cong Thuwong, dia chi: 05 ngay lam Khéng
163 Hai Ba Trung, phuong V& Thi Sau,| viéc ke tir khi
Quén 3, Thanh pho H6 Chi Minh hodc qua| nhan du ho so
dich vu Buu chinh cong ich hodac qua H¢ hop 1€
thong thong tin giai quyét TTHC tai dia chi:
https://dichvucong.hochiminhcity.gov.vn
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III. TRINH TU XU LY CONG VIEC
Bugc | Noi | Trach | Thoi | Ho sof Dién giai
cong dung nhiém gian Biéu mau
viéc cong
viéc
Bl | Nophd | Tochirc,| Giov | Theomucl | Thanh phan hd so theo
SO’ ca nhan hanh muc |
chinh
B2 Kiém | Bophan | “angay | BMOI | Tiép nhén trwe tiép:
trava | motera | lam BM 02 |- Truong hop hd so day du:
tiep viee BM 03 |Lép Giay tiép nhan ho so va
n?an Theo muc I hen ‘ Fré Akét Aquél; trao cho
ho so nguol nép ho so theo BM

01, chuyén ho so cho Phong
chuyén mon.

- Trudng hop hd so chua
day du hoidc chwa hop 1é:
Hudng dan ngudi ndp hd so
bo sung, hoan thién hd so
va ghi r6 ly do theo BM 02.
- Trudng hop tir chdi tiép
nhan hod so: Lap Phiéu tir
chdi tiép nhan giai quyét hod
so theo BM 03.

Tiép nhin qua Cong Dich
vu cong truc tuyén

- Kiém tra tinh chinh xac,
day du, hop 1& cua hd so;
kiém tra thong tin chit ky so
dé dam bao tinh xac thuc,
hop 1& (néu co).

- Sau khi kiém tra, néu bao
dam cac diéu kién dé tiép
nhan, Cong chirc Mot cira
tiép nhan, cap mi hod so va
xir 1y ho so theo quy trinh.

- Truong hop hd so chua
day du, ding quy dinh thi
théng bao cho td chuc, ca
nhan qua tai khoan cua to
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Buée | Noi Trach | Thoi H6 so/ Dién giai
cong dung nhiém gian Biéu miu
viéc cong
viéc
chitc, c4 nhan qua Cong
Dich vu cong va huéng dan
day du, cu thé dé to chc,
ca nhan bo sung ho so theo
yéu cau
=> thoi gian tiép nhan chinh
thirc hodc yéu cau chinh
stra, bo sung khong muodn
hon 08 gior lam viée ké tir
khi hé théng tiép nhan, trur
thwr 7, cha nhat.
- Scan tai liéu, luu trix ho so
dién tur. Tiép nhan hd so va
chuyén phong chuyén mon
B3 Phin | Lanh dao | Y2 ngay BM 01 Phan cong cong chuce thu ly,
cong thu | phong lam Theo muc I | g1ai quyét hd so
Iy hoso | Quanly | viée
Thuong
mai
B4 Kiém Coéng 1 ngay BM 01 Cong chire thu 1y ho so tién
tra tinh | chacthu | 1am | Theo muc I | hanh kiém tra tinh hop 18
hoplé, | Iyhoso | Viéc |y thao két | i ho so:
thim | phong | (dOivéi | 4 poae |- Truong hop hd so hop 1€:
dinh ho | Quanly | hoso van ban | Cong chirc thu 1y ho so tién
so dé Thuqng chuaA yéu cau sira | hanh xem xét hérso, lap To
xuatkét |  ma hop1€) | * 48i bs | trinh, dy thdo két qua giai
qua gjiii sung hd so quyét thi tuc hanh chinh
quyet (Gidy Chung nhan du diéu
TTHC : kién dau tu trong cay thudc
caa ho 1 /2 14 hodc van ban tir chdi, néu
SO ngay r3 1y do). thue hién tiép quy
lam trinh B6 - BY.
viéc .
IR - Truong hop h6 so chua
(do1 vot A e 1A
hd so h?‘p l?: dux‘tha.oA van banA yéu
hop 18) cau stra doi, bé sung ho so;

trinh Lanh dao phong xem
x¢ét. Thuc hién tiep quy
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Buéc | Noi Trach | Thoi Ho so/ Dién giai
cong dung nhiém gian Biéu miu
viéc cong
viéc
trinh B5.A (B5.Al -
B5.A2). Sau khi hoan chinh
ho so day du, hop 1& (nguoi
dan bo sung hd so; lay y
kién cac don vi lién quan);
thye hién tiép quy trinh B6 -
BO9.
Tong hop, hoan thién ho so
va trinh Lanh dao phong
chuyén mon xem xét.
B5.A | Truwong hop c6 vin ban yéu ciu sira d6i, bd sung hd so
B5.A1 | Duyét |Lanhdao| 'sangay | BMOl |Xem xét hd so, ky duyét
ky vin phong 1am | Theo muc I | van ban yéu cau sira d6i, bd
ban Quan ly viée Vin ba;m sung ho so.
Thu’Opg yéu cau stra
mat doi, bd
sung ho so
B5.A2 Phat Vanthue | “%ngdy | Vanban |Cho s6, vao so, dong dau,
hanh So lam | yéu cau sira | ban hanh vin ban
van ban viéc doi, bod
sung ho so

Khi t6 chirc/cd nhdn bé sung ddy di hé so hop 1é theo yéu cdu thi thyc hién lai quy
trinh tir Budc 2 (thoi han bé sung hé so khéng qud 60 ngay lam viéc ké tir ngay so
ban hanh van ban)

B6

Xem xét,
trinh ky

Lanh dao
phong
Quan ly
Thwong
mai

/2 ngay
lam
viéc

BM 01
Theo muc |
To trinh
Két qua
hoac Véq
ban ttr choi

- Lanh dao Phong chuyén
moén xem xét ho so, duyét
du thao két qua giai quyét
thu tuc hanh chinh (Giéy
Chung nhan du diéu kién
dau tu trong cdy thude 1a
hodc van ban tir chdi, néu 16
ly do).

- Chuyén ho so giai quyét
thi tuc hanh chinh vé BO
phan mot ctra dé kiém soat
chat luong TTHC.
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Buéc | Noi Trach | Thoi Ho so/ Dién giai
cong dung nhiém gian Biéu miu
viéc cong
viéc
B7 Phé Lanhdao| 1% | HOsotrinh | Phé duyét két qua giai quyét
duyét So ngay thu tuc hanh chinh.
két qua lam
TTHC viéc
B8 Ban Vianthe | “%ngdy | Hosodd |Cho s6, vao so, dong dau,
hanh So lam duoc phé | ban hanh vian ban va chuyén
van ban viéc duyét ho so cho B phan Mot cira
B9 | Trakét | Bophan | Theo Kétqua |- Tra két qua cho To
qua, lvu | mot cua Giay chtrc/ca nhan
ho so, hen - Théng ké, theo doi.
thong ké
va theo
doi
IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

Stt | Ma Tén biéu miu
hi¢u

1 | BM 01 |Mau Giay Tiép nhan ho so va hen tra két qua

2 | BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so

3 | BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so

4 BM 04 Thoéng bao kinh doanh xang dau bang thiét bi ban xang dau quy md
nho6 (Mdu so 3a - Nghi dinh so 95/2021/ND-CP).

5 BM 05 Gidy tiép nhan thong bao kinh doanh xang dau (Mdu sé 4a - Nghi
dinh s6 95/2021/NP-CP).

V. HO SO CAN LUU

Stt | Ma Tén biéu miu
hi¢u
BM 01 | Mau Giay Tiép nhan ho so va hen tra két qua
2 | BM 02 | Mau Phiéu yéu cau bd sung, hoan thién ho so
BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
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4 BM 04 Thoéng bao k’inh doanh xang da:iu bang thiét bi ban xang dau quy md
nho6 (Mdu so 3a - Nghi dinh so 95/2021/ND-CP).

5 BM 05 Gidy tiép nhan thong bao kinh doanh xang dau (Mdu sé 4a - Nghi
dinh s6 95/2021/NP-CP).

6 /) Céac thanh phan hd so khac (néu c6) theo van ban phap quy hién
hanh

VI. CO SO PHAP LY

- Nghi dinh s6 83/2014/ND-CP ngay 03 thang 9 nam 2014 cua Chinh phi veé
kinh doanh xdng dau.

- Nghi dinh s6 08/2018/ND-CP ngay 15 thang 01 nam 2018 cia Chinh phu sira
ddi mot sb Nghi dinh lién quan dén diéu kién dau tu kinh doanh thudc pham vi quan
ly Nha nude cua B6 Céng Thuong.

- Nghi dinh s6 95/2021/ND-CP ngay 01 thang 11 nam 2021 cia Chinh phu sira
dbi, bo sung mot s6 diéu cua Nghi dinh s6 83/2014/ND-CP ngay 03 thang 9 nam
2014 vé kinh doanh xang dau.

- Thong tu s6 38/2014/TT-BCT ngay 24 thang 10 niam 2014 cia Bo Cong
Thuong quy dinh chi tiét mot s6 diéu ciia Nghi dinh 83/2014/ND-CP ngay 03 thang 9
niam 2014 cua Chinh phu vé kinh doanh xang dau.

- Thong tu s6 28/2017/TT-BCT ngay 08 thang 12 nam 2017 cia Bo Cong
Thuong vé sira doi, bo sung, bai boé mot so thong tu trong linh vue kinh doanh xing
dau, kinh doanh dich vu danh gia sy phi hop va xuat nhap khau thuéc pham vi quan
ly nha nuéc cua bod cong thuong.

- Thong tu s6 17/2021/TT-BCT ngay 15 thang 11 nam 2021 cia Bo Cong
Thuong stra d6i, bé sung mot so diéu cia Thong tw s6 38/2014/TT-BCT ngay 24
thang 10 nam 2014 cia Bo Cong Thuong quy dinh chi tiét mot s6 diéu cia Nghi dinh
sO 83/2014/ND-CP ngay 03 thang 9 nam 2014 cia Chinh phu vé kinh doanh xing
dau.

- Théng tu s6 168/2016/TT-BTC ngay 26 thang 10 nam 2016 ctia Bo Tai chinh
Quy dinh mirc thu, ché do thu, ndp, quan 1y va st dung phi tham dinh kinh doanh hang
hoa, dich vu han ché kinh doanh; hang hoa, dich vu kinh doanh cé diéu kién thuéc linh
vure thwong mai va 1é phi cap gidy phép thanh 14p s& giao dich hang hoa.

- Quyét dinh s6 964/QD-TTg ngay 30 thang 6 nam 2015 ciia Thu twéng Chinh
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pht phé duyét Chuong trinh phat trién thwong mai mién nii, ving sau, ving xa va hai
dao giai doan 2015 - 2020.
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Mau so 3a

TEN DOANH NGHIEP CONG HOA XA HOI CHU NGHIA VIET NAM
-------- Poc 1ap - Tu do - Hanh phuc
So lr , hgay ... thang ..... ndm ......

THONG BAO KINH DOANH XANG DAU
BANG THIET BI BAN XANG DAU QUY MO NHO

Kinh giri: S6 Cong Thwong Thanh phé Hd Chi Minh

Tén thuwong Nhan: ..o

Tén giao dich ddi TUBOALL o.oviiieiiietiee ettt ettt ettt ettt s e ettt eaeas

Dia chi tru SO ChINN: oo

SO AN thOL: o) SO FAX: oo,

Gidy ching nhan dang ky kinh doanh s6 ... do ... cdp ngay ... thang... nam ...

ME SO HUE: ..o

Pé nghi S& Cong Thuong xem xét cap/cap thay doi thong tin Gidy tiép nhan thong bao kinh
doanh xdng dau bang thiét bi ban xang dau quy md nho theo quy dinh tai Nghi dinh s6
83/2014/ND-CP ngay 03 thang 9 nam 2014 ctia Chinh phu v€ kinh doanh xang dau; Nghi

dinh s6 95/2021/ND-CP ngay 01 thang 11 nam 2021 cta Chinh phu stra d6i, bo sung mot sd
diéu ciia Nghi dinh s6 83/2014/ND-CP ngay 03 thang 9 nam 2014 vé kinh doanh xing dau.
TEN CHANANG: ...c.oiiiiic e

Pia chi Kinh doanh ... e

Doanh nghiép xin cam doan thuc hién ding cac quy dinh tai Nghi dinh s6 83/2014/NP-CP
ngay 03 thang 9 nam 2014 ctia Chinh phu vé kinh doanh xang dau; Nghi dinh s6
95/2021/ND-CP ngay 01 thang 11 nam 2021 cta Chinh phi sira d6i, bo sung mot sb diéu
ctia Nghi dinh s6 83/2014/ND-CP ngay 03 thang 9 nam 2014 vé kinh doanh xing dau va

cac van ban phép luat khac co6 lién quan va xin hoan toan chiu trach nhi€ém trudc phap luat
vé hoat dong kinh doanh ctia minh./.

GIAM POC
(Ky tén va dong diu)
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Ho so kém theo, gom:

1. Ban sao Gidy xac nhan lam thuong nhan kinh doanh xing dau theo céac loai hinh twong
ung theo quy dinh.

2. Ban sao Chimng chi dao tao, huan luyén nghiép vu vé phong chay, chita chay ciia nhan
vién kinh doanh truc tiép.

3. Ban sao Gidy chimg nhan kiém dinh thiét bi ban xdng dau quy md nh.
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Mau so 4a

UY BAN NHAN DAN - ) X > < "
THANITPHO HO Cil i CONG HOA XA 0L CHONGHA MIET N
SO CONG THUONG el e e
S6: /INTB-sCT .. , ngay .... thang ..... ndm ......

GIAY TIEP NHAN THONG BAO KINH DOANH XANG DAU BANG THIET BI
BAN XANG DAU QUY MO NHO

(Tén co quan tiép nhdn thong bdo) xac nhan da tiép nhan Giay tiép nhan thong bao kinh
doanh xang dau bang thiet bi ban xang dau quy mo nho cua:
@).

Tén doanh nghiép
Pia Chi tU SO tA1: ..o

Biénthoat: ..o Fax

TEN CHANANG: ...cooiiiii e
Dia chi KInh doanhi: .......oooooeeieeeeeeee e

Gidy tiép nhan thong bao nay chi ghi nhan su cam két cna thwong nhan kinh doanh xing
dau. Thuong nhan kinh doanh xing diu cé trach nhiém thyuc hién ché d6 kiém tra, kiém
dinh dinh ky theo quy dinh hién hanh va phai hoan toan chiu trach nhiém vé ndi dung da
cam két tai Pon dé nghi cip/cap thay ddi thong tin Gidy tiép nhan thong bao kinh doanh
xing dau bang thiét bi ban xang dau quy mé nho.

Noi nhdn: GIAM POC
......... M, (Ky tén va dong dau)
- B4 Cong Thuong (b/c);
-Luu: VT,..%)
Chi thich:

(1) : Tén thuong nhéan gui Thong bao.

(2) : Tén céac to chuc, ca nhan co lién quan.
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QUY TRINH 87
Ping ky hoat déng ban hang da cip tai dia phwong
(Ban hanh kém theo Quyét dinh s6 5763/0P-UBND ngay 14 thdng 12 ndm 2023
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

Stt Tén hd so S6 Ghi chi
luwgng

1 | Don dang ky hoat dong ban hang da cap (theo 01 Ban chinh
mau);

2 | Gidy chimg nhan ding ky doanh nghiép hoic gidy 01 Ban sao
to ¢d gia tr1 phap ly twong dwong;

3 Qiéy chtng nhan dang ky hoat dong ban hang da 01 Ban sao
cap;

4 | Giay chung nhan dang ky hoat dong chi nhanh, 01 Ban sao

van phong dai dién, gidy chimg nhan ding ky dia
diém kinh doanh (néu c6) hodc cic gidy to lién
quan dén dau mbi tai dia phuong, bao gém: 01
ban sao dugc chimg thuc chirng minh nhan dan
hoac can cudc cong dan hoac ho chiéu; 01 ban
chinh hoac ban sao ¢6 chimg thure Phiéu ly lich tur
phap; 01 ban sao chtng thyc xac nhan kién thir
cho dau mdi tai dia phuong; 01 van ban chi dinh
quy dinh r& pham vi cong viée, quyén va nghia vu
cua cac bén trong truong hop khoéng co tru so, chi
nhanh, van phong dai dién, dia diém kinh doanh
tai dia phuong

** Truong hop thu tuc hanh chinh co dp dung nop hé so qua mang dién tu thi thuong
nhdn gui ban scan tie ban goc cdc gidy to quy dinh trén.

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA PHi THAM PINH

Noi tiép nhén va Thoi gian xir 1y Phi thAm
tra két qua dinh

B6 phan Mot cira - S& Cong Thuong, dia| 10 ngay lam viéc ké tir khéng
chi: 163 Hai Ba Trung, phuong V& Thi| ngay nhan di ho so hop
Sau, Quan 3, Thanh phé H6 Chi Minh 1€

hoac qua dich vu Buu chinh c¢ong ich hoac
qua Cong dich vu cong ciia Thanh pho tai
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Noi tiép nhén va Thoi gian xir 1y Phi thAm

tra két qua

dinh

dia chi:
Hé thong thong tin giai quyét TTHC:
https://dichvucong.hochiminhcity.gov.vn

III. TRINH TU XU LY CONG VIEC

Buéc Nbi Trach | Thoi H6 so/

Dién giai

cong dlll.lg nhiém gian Biéu miu
viéc cong
viéc
Bl | Nophd | Tochirc,| Giov | Theomucl | Thanh phan hd so theo
SO’ ca nhan hanh muc |
chinh
B2 Kiém | Bophan | “angay | BMOI | Tiép nhén trwe tiép:
trava | motera | lam BM 02 |- Truong hop hd so day du:
tiep VIge BM 03 |Lép Gidy tiép nhan ho so va
nllan Theo muc I hen ‘ Fré Akét Aquél; trao cho
ho so nguol nép ho so theo BM

01, chuyén ho so cho Phong
chuyén mon.

- Trudng hop hd so chua
day du hoidc chwa hop 1é:
Hudng dan ngudi ndp hd so
bo sung, hoan thién ho so va
ghi 1o ly do theo BM 02.

- Trudng hop tir chdi tiép
nhan hod so: Lap Phiéu tir
chdi tiép nhan giai quyét hod
so theo BM 03.

Tiép nhin qua Cong Dich
vu cong truc tuyén

- Kiém tra tinh chinh xac,
day du, hop 1& cua hd so;
kiém tra thong tin chit ky so
dé dam bao tinh xac thuec,
hop 1& (néu co).

- Sau khi kiém tra, néu bao
dam cac diéu kién dé tiép
nhan, Cong chirc Mot cira
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Buée | Ngi Trach | Thoi Hb so/ Dién giai
cong dung nhiém gian Biéu miu
viéc cong
viéc
tiép nhan, cdp ma hd so va
xtr 1y ho so theo quy trinh.
- Truong hop hd so chua
day du, ding quy dinh thi
thong bao cho to chirc, ca
nhan qua tai khoan cua to
chitc, c4 nhan qua Cong
Dich vu cong va huéng dan
day du, cu thé dé to chc,
ca nhan bo sung ho so theo
yéu cau
=> thoi gian tiép nhan chinh
thirc hodc yéu cau chinh
stra, bo sung khong muodn
hon 08 gio lam viée ké tir
khi hé théng tiép nhan, trur
thir 7, chu nhat.
- Scan tai liéu, luu trix ho so
dién tur. Tiép nhan hd so va
chuyén phong chuyén mon
B3 Phin | Lanh dao | Y2 ngay BM 01 Phan cong cong chuce thu ly,
cong thu | phong lam | Theo muc1 | gidi quyét hd so
Iy hoso | Quanly | viée
Xuat
Nhap
khau
B4 Kiém Coéng 1 ngay BM 01 Cong chire thu 1y ho so tién
tra tinh | chacthu | 1am | Theo mucI | hanh kiém tra tinh hop 18
hoplé, | Iyhoso | viée |y thao két | €ta ho so:
thim | phong | (dOivéi | 4 p05¢c |- Truong hop hd so hop 1€:
dinh ho | Quanly | hoso vian ban | Cong chirc thu 1y ho so tién
so dé Xuat chua | ya, cAy sira | hanh xem xét ho so, 1ap T
xuatkét | Nhap | hoplé) | ° 44 g | trinh, dy thdo két qua giai
qua gidi khau sung hd so quyét thi tuc hanh chinh
quyét (X4c nhan dang ky hoat
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Buéc | Noi Trach | Thoi Ho so/ Dién giai
cong dung nhiém gian Biéu miu
viéc cong
viéc
TTHC 6 ngay dong ban ha‘mg,da cap hoic
cua ho lam van ban tur choi, néu 1o ly
SO’ viée do). Thwc hién tiép quy
(déi voi trinh B6 - BY.
ho so - Truong hop hd so chua
hop 1€) hop 1€: du thao van ban yéu
cau stra doi, bo sung ho so;
trinh Lanh dao phong xem
xét. Thuc hién tiép quy
trinh B5.A (B5.Al -
B5.A2). Sau khi hoan chinh
ho so day du, hop 1& (nguoi
dan bo sung hd so; lay y
kién cac don vi lién quan);
thye hién tiép quy trinh B6 -
B9.
Tong hop, hoan thién ho so
va trinh Lanh dao phong
chuyén mon xem xét.
B5.A | Truwong hop c6 vin ban yéu ciu sira d6i, bd sung hd so
B5.A1 | Duyét |Lanhdao| 'sangay | BMOl |Xem xét hd so, ky duyét
ky vin phong 1am | Theo muc I | van ban yéu cau sira d6i, bd
ban QuénA ly viée Vin ba;m sung ho so.
Xuf‘t yéu cau sira
Nhap déi, b6
khau sung ho so
B5.A2 Phat Vanthue | “%ngdy | Vanban |Cho s6, vao so, dong dau,
hanh So lam | yéu cau sira | ban hanh vin ban
van ban viéc doi, bod
sung ho so

Khi t6 chirc/cd nhdn bé sung ddy di hé so hop 1é theo yéu cdu thi thyc hién lai quy
trinh tur Budc 2 (thoi han bo sung ho so khong qud 60 ngay lam viéc ké tir ngay so
ban hanh van ban)

B6

Xem xét,
trinh ky

Lanh dao
phong

Quan ly

01 ngay
lam
viéc

BM 01
Theo muc |

- Lanh dao Phong chuyén
mon xem xét ho so, duyét
du thao két qua giai quyét
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Buéc |  Ni Trach | Thoi Ho so/ Dién giai
cong dung nhiém gian Biéu miu
viéc cong
viéc
Xuat Totrinh  |thi tuc hanh chinh (Xac
Nhép Két qua |nhan dang ky hoat dong ban
khau hodic van | hang da cap hodc van ban tur
ban tir chdi | chdi, néu rd 1y do).
- Trinh Lanh dao S& phé
duyét két qua giai quyét thu
tuc hanh chinh.
B7 Phé Lanhdao| 1% | HOsotrinh | Phé duyét két qua giai quyét
duyét So ngay thu tuc hanh chinh.
két qua lam
TTHC viéc
B8 Ban Vianthe | “%ngdy | Hosodd |Cho s6, vao so, dong dau,
hanh So lam duoc phé | ban hanh vian ban va chuyén
van ban viéc duyét ho so cho Bo phan Mot ctra
B9 | Trakét | Bophan | Theo Kétqua |- Tra két qua cho To
qua, lvu | mot cua Giay chirc/ca nhan
ho so, hen - Thong ké, theo dai.
thong ké
va theo
doi
IV. BIEU MAU

Cac biéu mau st dung tai cac budc cong viéce:

Stt | Ma Tén biéu miu
hi¢u

1 | BMO1 | Mau Giay Tiép nh4n hd so va hen tra két qua

2 | BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

3 | BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

4 | BM 04 | Pon dang ky hoat dong ban hang da cap (Mau s6 7 - Nghi dinh so
40/2018/ND-CP)

5 | BM 05 | Xac nhan dang ky hoat dong ban hang da cap (Mau sb 8 - Nghj
dinh s6 40/2018/ND-CP)
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V. HO SO CAN LUU

Stt | Ma Tén biéu miu
hi¢u
1 | BM 01 | Mau Giay Tiép nhan ho so va hen tra két qua
2 | BM 02 | Mau Phiéu yéu cau bd sung, hoan thién ho so
3 | BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 | BM 04 | Don dang ky hoat dong ban hang da cap (Mau s6 7 - Nghi dinh so

40/2018/ND-CP)
5 | BM 05 | Xac nhan dang ky hoat dong ban hang da cap (Mau sb 8 - Nghi
dinh s6 40/2018/ND-CP)

6 // Céac thanh phan ho so khac (néu c6) theo van ban phap quy hién
hanh

VI. CO SO PHAP LY

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.

- Nghi dinh s6 40/2018/ND-CP ngay 12 thang 3 nam 2018 cua Chinh phi veé
quan ly hoat dong kinh doanh theo phuong thirc da cap.

- Nghi dinh s6 18/2023/ND-CP vé stra d6i, bo sung mot s6 diéu cua Nghi dinh
s0 40/2018/ND-CP CP ngay 12 thang 3 nam 2018 cua Chinh phu vé quan 1y hoat
dong kinh doanh theo phuong thirc da cap.
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M3iu sb 07

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc 1ap - Tw do - Hanh phuc
SO: iy NGAy.... thdng.... ndm... ... ...
PANG KY HOAT PONG BAN HANG DA CAP TAI PIA PHUONG
Kinh giri: S Cong Thuong Thanh phd H6 Chi Minh

1. Tén doanh nghiép (ghi bang chit in DOA): ..........coeviveeieeeeee e
Gidy chimg nhan dang ky doanh nghiép/Gidy chimg nhan dau tu s6: .............c...........
DO: i, cap lan dau ngay: .......... [ooii... [iviiin Lan thay doi gan
nhat: ............ [oviiininn, [,
Dia chi ca tru SO CIINN: ..o
Bienthoat: .......cooooiiii FaX: oo
2. Gidy ching nhan dang ky hoat dong ban hang da cap $6: .........ooovvereeeeveeeeeeen.
Do: Cap lan dau ngay: .......... [oiiii. [iviin
Cap sira doi, bosunglan ..................... NEAY ..ottt

2. Pia diém hoat dong ban hang da cap, tai dia phuwong (bao gdm tru s¢ chinh, chi nhanh,

van phong dai di¢n, cac dia di€m kinh doanh néu co6):

Tén doanh nghié¢p/chi nhanh/van phong dai dién/dia diém kinh doanh .......................
DI G e,
bién thoai: .................. Fax: .................... Email: ...

NGUOT GENEG GAUL .ot

Dién thoai lién hé cuia nguoi ding dau: .. Email: ............ccooviiii.
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3. Nguodi dai dién tai dia phuong (truong hgop doanh nghi¢p khong c6 tru s& chinh, chi
nhanh, van phong dai dién tai dia phuong):

HoO G801, e e e
Chirng minh nhan dan/cin cudc cong dan/hd chidu SO .....c.ooveveveveeieeeeeeeeeeeees
Do: Cap ngay: .......... [oviiiiiiii.. [viiiiii.

Biénthoat: ..................... Fax: ...................... Email: ..o,

DA ChI 1N LAC: e e

Doanh nghiép cam doan tuan thi ddy du cac quy dinh cta phap luit vé quan 1y hoat dong
kinh doanh theo phuong thirc da cap va chiu trach nhiém vé tinh hop phéap, chinh xac va

trung thyc cua cac van ban, tai li¢u kem theo.

Dai dién theo phap luit cia doanh nghiép
(Ky tén va dong dau)
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Miu sb 08

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc 13p - Ty do - Hanh phic
SO CONG THUONG
SO e Thanh phé Ho Chi Minh, ngay.... thang.... ndm... ..

XAC NHAN PANG KY HOAT PONG BAN HANG PA CAP TAI PIA PHUONG

S&' Cong Thwong Thanh phé Hd Chi Minh x4c nhén

1. Tén doanh nghiép (ghi bang chit in DOA): ..........coeviveeieeeeee e
Gidy chimg nhan dang ky doanh nghiép/Gidy chimg nhan dau tu s6: .............c...........

Cap lan daungay: ....../......Jeccccoeeveenn.o... Lan thay d6i gdn nhat: ....../...... e,

Pia chi cta tru SO Chinh: ...
biénthoai: ... FaX: oo
2. Gidy ching nhan dang ky hoat dong ban hang da cap $6: .........ooovvereeeeveeeeeeen.

DO . eeeeeeeeeeeeeeeeeeeeeeeeeeeeeene e ... Clp 1an dAungay: .../ o e,
Cap sira d6i, bo sung 1an...................... NUZAY oottt

Pi diing ky hoat dong ban hang da cip tai Thanh phé Hd Chi Minh

v6&i ndi dung nhu sau:
1. Thoi gian bt dau hoat dong ban hang da cap tai dia phuong: .......................

2. Pia diém hoat dong ban hang da cap tai dia phuong (bao gdm tru so chinh, chi nhanh,

DI G e,
biénthoai: ................... Fax: ... Email: .....................

NGUOT GENEG QAU .ot
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Dién thoai lién hé cuia nguoi ding dau: .o Email: ............ccocoeei,

3. Nguoi dai dién tai dia phuong (truong hop doanh nghiép khong c6 tru s¢ chinh, chi
nhanh, van phong dai dién tai dia phuong):

HoO G801, e e e
Chirng minh nhan dan/cin cudc cong dan/hd chidu SO .....c.ooveveveveeieeeeeeeeeeeees
Do: Cap ngay: ......... [oviiiii.. [oviiiiiiii.
biénthoai: ................ Fax: ... Email: ........................
DA ChI 1N LAC: e e
Vin ban uy quyén sb:......... NEAY ..ot

Khi c6 bat ky thay d6i nao vé mot hodc mot sé ndi dung di dang ky, doanh nghiép co trach
nhiém dang ky sira d6i, bd sung theo quy dinh cua phap luat.

Pai dién S¢ Cong Thuong
(Ky tén va dong dau)
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QUY TRINH 88
Ping ky sira d6i, bé sung ndi dung hoat dong ban hang da cip tai dia phwong
(Ban hanh kém theo Quyét dinh s6 5763/0P-UBND ngay 14 thdng 12 ndm 2023
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

Stt Tén hd so Sd Ghi chu
luwgng
1 | Pang ky sira d6i, bd sung noi dung hoat dong ban 01 Ban chinh

hang da cap (theo mau)

2 | Gidy chimg nhan dang ky doanh nghiép hodc gidy 01 Ban sao
td ¢d gia tr1 phap ly twong duong.

3 | Gidy ching nhan dang ky hoat dong chi nhanh, van 01 Ban sao
phong dai dién, gidy ching nhan dang ky dia diém
kinh doanh (néu c6) hodc cc gidy to lién quan dén
dau moi tai dia phuong, bao gém: 01 ban sao duogc
ching thuc ching minh nhan dan hodc can cudce
cong dan hoac ho chiéu; 01 ban chinh hoic ban sao
c6 chung thyc Phiéu ly lich tu phap; 01 ban sao
chirng thye xac nhan kién thirc cho dau méi tai dia
phuong; 01 van ban chi dinh quy dinh o6 pham vi
cong viée, quyén va nghia vu cia cac bén trong
treong hop khong cé tru sé, chi nhanh, van phong
dai dién, dia diém kinh doanh tai dia phuong.

% Trieong hop thi tuc hanh chinh cé dp dung nép ho so qua mang dién tir thi thuong
nhdn gui ban scan tie ban goc cdc gidy to quy dinh trén.

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA PHi THAM PINH

Noi tiép nhén va Thoi gian xir 1y | Phi thim dinh
tra két qua

B phan Mot cira - S¢ Cong Thuong, dia | 07 ngay lam viéc khong
chi: 163 Hai Ba Trung, phuong V& Thi Sau, | ké tir khi nhan
Quén 3, Thanh phd H6 Chi Minh hodc qua| du ho so hop 1é
dich vu Buu chinh cong ich hodc qua Cong
dich vu cong cua Thanh phé tai dia chi:
Hé thong thong tin giai quyét TTHC:
https://dichvucong.hochiminhcity.gov.vn
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III. TRINH TU XU LY CONG VIEC

Bugc | Noi | Trach | Thoi | Hoso/ Dién giai
cong dung nhiém gian Biéu mau
viéc cong
viéc
Bl | Nophd | Tochirc, | Gid | TheomucI | Thanh phan hé so theo
SO’ canhan hanh muc |
chinh
B2 Kiém | Bophan | % ngay BM 01 Tiép nhén true tiép:
trava | motcra | lam BM 02 |- Truong hop hd so day du:
tiep Vviec BM03 |Lép Giay tiép nhan ho so va
n!Alan Theo muc I hen ‘ Fré Akét Aquél; trao cho
ho so nguwol ndp ho so theo BM

01, chuyén ho so cho Phong
chuyén mon.

- Trudng hop hd so chua
day di hodc chwa hop 1é:
Huong dan nguoi ndp ho so
bo sung, hoan thién hd so va
ghi r6 ly do theo BM 02.

- Trudong hop tir chodi tiép
nhan hd so: Lap Phiéu tir
chdi tiép nhan giai quyét hod
so theo BM 03.

Tiép nhin qua Céng Dich
vu cong truc tuyén

- Kiém tra tinh chinh xac,
day du, hop 1é cua ho so;
kiém tra thong tin chit ky so
dé dam bao tinh xac thuc,
hop 1 (néu co).

- Sau khi kiém tra, néu bao
dam cac diéu kién dé tiép
nhan, Cong chirc Mot ctra
tiép nhan, cap ma ho so va
xtr 1y ho so theo quy trinh.

- Trudng hop hd so chua
day du, ding quy dinh thi
théng bao cho td chirc, ca
nhan qua tai khoan cua to
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Buéc | Noi Trach | Thoi Ho so/ Dién giai
cong dung nhiém gian Biéu méu
viéc cong
viéc
chitc, c4 nhan qua Cong
Dich vu cong va huéng dan
day du, cu thé dé to chic,
c4 nhan bo sung ho so theo
yéu cau
=> thoi gian tiép nhan chinh
thirc hoac yéu cau chinh
stra, bo sung khong muodn
hon 08 gio lam viéc ké tir
khi hé théng tiép nhan, trur
thtr 7, chu nhat.
- Scan tai liéu, luu trix hd so
dién tu. Tiép nhan ho so va
chuyén phong chuyén mén
B3 Phian | Lanh dao | 2 ngay BM 01 Phan cong cong chirc thu ly,
cong thu | phong lam | Theo muc I | giai quyét ho so
Iy ho so | Quanly | viée
Xuat
Nhap
khau
B4 Kiém Coéng 1 ngay BM 01 Cong chire thu ly ho so tién
tra tinh | chicthy | 1am | Theo muc I | hanh kiém tra tinh hop 18
hoplé, | Iyhoso | viée | pyhao két | cua ho so:
thim | phong | (dOivéi | 4 hose |- Truomg hop hd so hop 1&:
dinh ho | Quanly | héso vanban | Cong chirc thu 1y hd so tién
so' dé Xuat chua | v, cAy sira | hanh xem xét ho so, 1ap Té
xuatket | Nhap | hoplé) | © 44 g | trinh, du thao két qua giai
qua giai khau sung hd so quyét thi tuc hanh chinh

quyet

(Xac nhéan ding ky sta doi,
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Buéc | Noi Trach | Thoi Ho so/ Dién giai
cong dung nhiém gian Biéu méu
viéc cong
viéc
TTHC 3 ngay bd sung hoat dong ban hang
cua ho lam da cap hodac van ban ftu
SO’ viée chdi, néu 15 ly do). Thuc
(dbi véi hién tiép quy trinh B6 - B9.
ho so - Truong hop ho so chua
hop 1€) hop 1€: du thao van ban yéu
cau stra doi, bd sung ho so;
trinh Lanh dao phong xem
xét. Thuc hién tiép quy
trinh B5. A (B5.Al -
B5.A2). Sau khi hoan chinh
hd so day du, hop 1& (nguoi
dan bo sung hd so; lay y
kién cac don vi lién quan);
thuc hién tiép quy trinh B6 -
B9.
Tong hop, hoan thién ho so
va trinh Lanh dao phong
chuyén mon xem xét.
B5.A | Trwong hop c6 vin bin yéu ciu sira d6i, bd sung hd so
B5.A1| Duyét |Lanhdao|'angay | BMOl1 |Xem xét ho so, ky duyét
ky van phong 1am | Theo muc I | van ban yéu cau sira doi, bd
ban Quan ly viéce Vin ba;m sung ho so.
Xu?t yéu cau sira
Nhap di, b
khéu sung ho so
B5.A2| Phat Vanthe | “%angdy | Vanban |Cho sb, vao so, déong dau,
hanh S lam | yéu cau sira | ban hanh vin ban
van ban viéc dbi, bod
sung ho so
Khi té chikc/cd nhdn bé sung ddy di ho so hop 1é theo yéu cdu thi thuc hién lai quy
trinh tir Buéc 2 (thoi han bé sung ho so khéng qud 60 ngay lam viéc ké tir ngay so
ban hanh van ban)
B6 | Xem xét, | Lanh dao | 01 ngay | BM 01 - Lanh dao Phong chuyén
trinh ky | phong lam | Theo muc I | mOn xem xét ho so, duyét
Quan ly viéce du thao két qua giai quyét
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Bugc | Noi | Trach | Thoi | Hoso/ Dién giai
cong dung nhiém gian Biéu mau
viéc cong
viéc
Xuat Totrinh | thi tuc hanh chinh (Xac
Nhép Két qua |nhan dang ky hoat dong sira
khau hodc van | d01, bo sung ban hang da
ban tir chéi | cap hodc van ban tur choi,
néu 1o ly do).
- Trinh Lanh dao S& phé
duyét két qua giai quyét thu
tuc hanh chinh.
B7 Phé Lanhdao| 1% | HO sotrinh | Phé duyét két qua giai quyét
duyét S ngay thu tuc hanh chinh.
két qua lam
TTHC viéc
B8 Ban Vianthe | “%angay | Hosodd |Cho sb, vao so, dong dé}l,
hanh S& lam duoc phé bgln hanh van ban va chuyén
van ban viéc duyét ho so cho BO phan Mot cira
B9 | Tri két | Bophén | Theo Kétqua |- Tra két qua cho To
qua, lvu | motcra | Gidy chirc/ca nhan
ho so, hen - Thong ké, theo dai.
thong ké
va theo
doi
IV. BIEU MAU
Cac biéu mau sir dung tai cac budc cong viéce:
Stt | Ma Tén biéu miu
hi¢u
1 | BMO1 | Mau Giay Tiép nh4n hd so va hen tra két qua
2 | BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 | BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 | BM04 | bang ky sura doi, bo sung no1 dung hoat dong ban hang da cap
(Mau s0 9 - Nghi dinh s0 40/2018/ND-CP)
5 | BM 05 | Xac nhan Dang ky sua déNi, bé sung no1 dung hoat dong ban hang
da cap tai dia phuong (Mau s6 10 - Nghi dinh s6 40/2018/ND-CP)
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V. HO SO CAN LUU

Stt | Ma Tén biéu miu
hi¢u
1 | BM 01 | Mau Giay Tiép nhan ho so va hen tra két qua
2 | BM 02 | Mau Phiéu yéu cau bd sung, hoan thién ho so
3 | BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 | BM04 | Pang ky stra doi, bo sung noi dung hoat dong ban hang da cap

(Mau s6 9 - Nghi dinh s6 40/2018/ND-CP)
5 | BM 05 | Xac nhan Dang ky stra d~61, bé sung noi dung hoat dong ban hang
da cap tai dia phwong (Mau s6 10 - Nghi dinh s6 40/2018/ND-CP)

// Céac thanh phan ho so khac (néu c6) theo van ban phap quy hién
hanh

VI. CO SO PHAP LY

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.

- Nghi dinh s6 40/2018/ND-CP ngay 12 thang 3 nam 2018 cua Chinh phi veé
quan ly hoat dong kinh doanh theo phuong thirc da cap.

- Nghi dinh s6 18/2023/ND-CP vé stra d6i, bo sung mot s6 diéu cua Nghi dinh
s0 40/2018/ND-CP CP ngay 12 thang 3 nam 2018 cua Chinh phu vé quan 1y hoat
dong kinh doanh theo phuong thirc da cap.
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MAiu sb 09

TEN DOANH NGHIEP CONG HOA XA HOI CHU NGHIA VIET NAM
------- Déc lap - Tu do - Hanh phuc
SO: i, Rgay.... thdng.... ndm... ... ..

DPANG KY SUA POL, BO SUNG NOI DUNG
HOAT DONG BAN HANG DA CAP TAI BPIA PHUONG

Kinh giri: S Cong Thuong Thanh phd H6 Chi Minh
1. Tén doanh nghiép (ghi bang chit in DOA): ..........coeviveeieeeeee e

Do: o cap lan dau ngay: .../.../..... Lan thay d6i gan nhat: ..../.../...
Dia chi ca tru SO CIINN: ..o
Biénthoat: ..........ccooooiiii. B oo,
2. Gidy ching nhan dang ky hoat dong ban hang da cap $6: .........ooovvereeeeveeeeeeen.
Do:............ cap lan dau ngay: .../.../... Cap stra d6i, bo sung lan ... ngay .../.../...

3. X4c nhan ding ky hoat dong ban hang da cap tai dia phuong sO: .......cocevevveveeenen,

bing ky sura ddi, b6 sung ndi dung hoat dong ban hang da cip trén dia ban Thanh phé
H6 Chi Minh nhw sau:

Doanh nghiép cam doan tuan thi day du cac quy dinh cia phap luat vé quan ly hoat dong
kinh doanh theo phuong thirc da cap va chiu trach nhiém vé tinh hop phap, chinh xac va
trung thyc cua cac van ban, tai li¢u kem theo.

Dai dién theo phap luit cia doanh nghiép
(Ky tén va dong dau)
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Miu sb 10

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc 1ap - Ty do - Hanh phiic
SO CONG THUONG
SO . Thanh phé Ho Chi Minh, ngay.... thdng.... ndm... .. ..

XAC NHAN PANG KY SUA POI, BO SUNG
NOQI DUNG HOAT PONG BAN HANG PA CAP TAI PIA PHUONG

S&' Cong Thwong Thanh phé Hd Chi Minh x4c nhén

1. Tén doanh nghiép (ghi bang chit in DOA): ..........coeviveeieeeeee e

Do: o cap lan dau ngay: .../.../... Lan thay doi gan nhat: .../.../...

Dia chi ca tru SO CIINN: ..o
biénthoai: ........................... FaX: oo
2. Gidy ching nhan dang ky hoat dong ban hang da cap $6: .........ooovvereeeeveeeeeeen.

Do:............ cap lan dau ngay: .../.../... cap stra d0i, b0 sung lan ... ngay .../.../...

Ping ky sira doi, bd sung ndi dung hoat dong ban hang da cap
tai Thanh pho H6 Chi Minh nhu sau:

Khi c6 bat ky thay déi nao vé mét hodc mot s6 ndi dung di dang ky, doanh nghiép c6 trach
nhiém dang ky sta do1, bé sung theo quy dinh cta phap luat.

Pai dién S¢ Cong Thuong
(Ky tén va dong dau)
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QUY TRINH NQI BQ PA TAI CAU TRUC
QUY TRINH 89
Chim diet hoat ddng ban hang da cép tai dia phwong
(Ban hanh kém theo Quyét dinh s6 5763/0P-UBND ngay 14 thdng 12 ndm 2023
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

Stt Tén hd so S6 Ghi chu
lwgng
1| Thong bao cham dut hoat dong ban hang da cap (theo 01 Ban
mau) chinh
2 | Bao cdo két qua hoat dong kinh c~loanh ban hang da cép 01 Ban
phat sinh tai dia phuong (theo mau) chinh

% Trieong hop thi tuc hanh chinh cé dp dung nép ho so qua mang dién tir thi thuong
nhdn gui ban scan tie ban goc cdc gidy to quy dinh trén.

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA PHi THAM PINH

Noi tiép nhéin va Thoi gian xir ly Phi thAm
tra két qua dinh

B6 phan Mot cira - S& Cong Thuong, dia| 10 ngay lam viéc ké khéng
chi: 163 Hai Ba Trung, phuong V& Thi Sau, | tir ngdy nhan du hd
Quéan 3, Thanh phé H6 Chi Minh hoic qua so hop 1€
dich vu Buu chinh c¢éng ich hodc qua HE
thong thong tin giai quyét TTHC tai dia chi:
https://dichvucong.hochiminhcity.gov.vn

III. TRINH TU XU LY CONG VIEC

Bwéoc | Ngi dung | Trach Thoi Hﬁ so/ Dién giai
cong | cong viéc | nhiém gian Biéu mau
viéc
Bl Nop hd | Té chuc, G100 Theo muc I | Thanh phﬁn hd so theo
SO’ ca nhan hanh muc |
chinh
B2 Kiém tra | BO phan | 2 ngay BM 01 Tiép nhén true tiép:
vatiep | motcua | lam BM02 |- Truong hop hd so day
nhan vige BMO03 |du: Lap Giay tiép nhan ho
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Bwéoc | Ngi dung | Trach Thoi Hﬁ so/ Dién giai
cong | cong viéc | nhiém gian Bi€éu mau
viéc

ho so

Theo muc |

so va hen tra két qua; trao
cho nguodi ndp ho so theo
BM 01, chuyén ho so cho
Phong chuyén mon.

- Truong hop hd so chua
day du hodc chua hop 16
Huodng dan nguoi ndp hod
so bo sung, hoan thién ho
so va ghi 10 ly do theo
BM 02.

- Truong hop tir chdi tiép
nhan hd so: Lap Phiéu tur
chdi tiép nhan giai quyét
ho so theo BM 03.

Tiép nhin qua Cong
Dich vu cong trwe tuyén
- Kiém tra tinh chinh xac,
day du, hop 1é cua ho so;
kiém tra thong tin chir ky
s6 d¢ dam bao tinh xac
thwe, hop 1€ (néu co).

- Sau khi kiém tra, néu
bao dam cac diéu kién dé
tiép nhan, Cong chiac Mot
cira tiép nhén, cap ma hd
so va xur Iy ho so theo quy
trinh.

- Truong hop hd so chua
day du, dung quy dinh thi
thong bao cho to chuc, ca
nhan qua tai khoan cua to
chtrc, ca nhan qua Cong
Dich vu céng va hudng
dan dﬁy du, cu thé dé t6
chirc, ca nhan bo sung hd
so theo yéu cau

=> thoi gian tiép nhan
chinh thirc hodc yéu cau
chinh stra, bo sung khong
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Bwéoc | Ngi dung | Trach Thoi Ho so/ Dién giai
cong | congviéc | nhiém | gian | Biéu miu
viéc
mudn hon 08 gid lam viéc
ké tr khi hé théng tiép
nhan, trir tht 7, chu nhat.
- Scan tai liéu, lvu trir hd
so dién tu. Tiép nhan ho
so va chuyén phong
chuyén mén
B3 Phan | Lanh dao | 2ngay BM 01 Phan cong cong chirc thu
cong thu | phong lam Theo muc I | 1y, giai quyét hd so
lyhoso | Quanly | viée
Xuat
Nhap
khau
B4 Kiém tra | Cong 1 ngay BM 01 Cong chuc thu ly ho so
tinh hop | chacthu | 1am | Theo muc | tién hanh kiém tra tinh
18, thélp 1y ho so vige | py théo‘ké't hop 1€ cua ho so:;
dinh ho | phong | (d01VvOl | 4 hoge |- Truong hop hd so hop
sode | Quanly | hoso vian ban | 1&: Cong chirc thu ly ho so
xuat lfé? Xuat chua yéu ciu stra tién hanh xem xét ho so,
quagiai | Nhap | hople) |° 4 ps |14p To trinh, dy thao két
quyét khau sung ho so | qua giai quyét thi tuc
TTHC hanh chinh. Thue hién tiép
cua ho so ; quy trinh B6 - B9.
6 ngay . A
1am - qung hop }10 S0 chl;a
viee hop 1¢: du thao van ban
IR yéu cau sua doi, bo sung
(do1 voi 3 ; .
hd so ho‘ SO; trmh, Lanh da}o
hop 18) phong xem xét. Thyc hién

ti¢p quy trinh B5.A
(B5.A1 - B5.A2). Sau khi
hoan chinh hd so day du,
hop 1& (nguoi dan bo sung
hd so; lay y kién cac don
vi lién quan); thuc hién
tiép quy trinh B6 - BY.

Tong hop, hoan thién ho
so va trinh Lanh dao
phong chuyén mén xem
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Bwéoc | Ngi dung | Trach Thoi Hﬁ so/ Dién giai
cong | cong viéc | nhiém gian Bi€éu mau
viéc
xet.
B5.A | Trudng hop c6 viin ban yéu ciu sira d6i, bd sung hd so
B5.Al | Duyétky |Lanhdao| 2ngay | BMOI | Xem xét ho so, ky duyét
van ban phong lam | Theo muc | van ban yéu cau swra doi,
Quan ly viée Vin ban b6 sung ho so.
X}lllf‘t yéu pﬁu stra
Iljh ap ddi, b
au sung ho so
B5.A2 Phat Vanthue | 2ngay | Vanban | Cho s0, vao so, dong dau,
hanh vin So lam | y€u cau sua | ban hanh van ban
ban viéc doi, bé
sung ho so

Khi t6 chirc/cd nhdn bo sung ddy di hé so hop 1€ theo yéu cau thi thuce hién lai quy
trinh tir Budce 2 (thoi han bo sung ho so khong qud 60 ngay lam viéc ké tir ngay so
ban hanh van ban)

B6 Xem xét, | Lanh dao | 01 ngay | BMO1 - Lanh dao Phong chuyén
trinh ky | phong 1am | Theo muc I | mon xem xét ho so, duyét
Quan ly viée To triﬁh du thao két qua giai quyét
Xuat Két qua thu tuc hanh chinh.
Nhép hoéc(i/én - Trinh Lanh dao So phé
khau ban tir chdi duyét két qua giai quyét
thu tuc hanh chinh.
B7 Phé |Lanhdao| 1'% |Hosotrinh |Phé duyét két qua giai
duyét két So ngay quyét thu tuc hanh chinh.
qua lam
TTHC viéc
B8 Ban hanh | Vanthe | “angay | Hosodd | Cho sd, vao sb, dong dau,
van ban S& lam dugcphé |ban hanh van ban va
chuyén hd so cho Bo phan
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Bwéoc | Ngi dung | Trach Thoi Hﬁ so/ Dién giai
cong | cong viéc | nhiém gian Bi€éu mau
viéc
viéc duyét Mot cura
B9 Tri két | Bophén | Theo Kétqua |- Tra két qua cho Tb
qua, lwu | motcwa | Giay chirc/ca nhan
ho so, hen - Thong ké, theo dai.
thong ké
va theo
doi
IV. BIEU MAU
Cac biéu mau sir dung tai cac budc cong viéce:
Stt | Ma Tén biéu miu
hi¢u
1 | BMO1 | Mau Giay Tiép nhan ho so va hen tra két qua
2 | BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 | BM 03 | Mau Phiéu tir chéi tiép nhén giai quyét ho so
4 | BM 04 | Théng bao qhém dirt hoat dong ban hang da cap (Mau s6 11 -
Nghi dinh so6 40/2018/ND-CP)
5 | BM 05 | Bao cao két qua hoat dong kinh doanh ban hang da cap phat sinh
tai dia phuong (Mau so 16 - Nghi dinh s6 40/2018/ND-CP)
V.HO SO CAN LUU
Stt | Ma Tén biéu miu
hi¢u
1 | BMO1 | Mau Giay Tiép nhan ho so va hen tra két qua
2 | BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 | BM 03 | Mau Phiéu tir chéi tiép nhén giai quyét ho so
4 | BM 04 | Théng bao qhém dirt hoat dong ban hang da cap (Mau s6 11 -
Nghi dinh so6 40/2018/ND-CP)
5 | BM 05 | Bao cao két qua hoat dong kinh doanh ban hang da cap phat sinh
tai dia phuong (Mau so 16 - Nghi dinh s6 40/2018/ND-CP)
6 /) Cac thanh phan ho so khac (néu co) theo van ban phap quy hién
hanh
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VI. CO SO PHAP LY

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.

- Nghi dinh s6 40/2018/ND-CP ngay 12 thang 3 nam 2018 cua Chinh phi veé
quan ly hoat dong kinh doanh theo phuong thirc da cap.

- Nghi dinh s6 18/2023/ND-CP vé stra d6i, bo sung mot s6 diéu cua Nghi dinh
s0 40/2018/ND-CP CP ngay 12 thang 3 nam 2018 cua Chinh phu vé quan 1y hoat
dong kinh doanh theo phuong thirc da cap.
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Maiu sb 11

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc 1ap - Tw do - Hanh phuc
SO: cevvnviieeess , hgay.... thdng.... ndm.........
THONG BAO

CHAM DUT HOAT PONG BAN HANG PA CAP TAI PIA PHUONG

Kinh giri: S Cong Thuong Thanh phd H6 Chi Minh

1. Tén doanh nghiép (ghi bang chit in DOA): ..........coeviveeieeeeee e

Gidy chimg nhan dang ky doanh nghiép/Gidy chimg nhan dau tu SO, PR do:
................................. cap lan dau ngay: ......./........./........ Lan thay d61 gan nhat:
......... [oviiiiid i

Dia chi ca tru SO CIINN: ..o
Bienthoat: ..o FaX: oo

2. Gidy ching nhan dang ky hoat dong ban hang da cap $6: .........ooovvereeeeveeeeeeen.
Do Cap lan dau ngay: ......... [viiiiii. [oviinin,

Cap sira doi, bosunglan ..................... DAY ©oeeeviiiieie ettt

3. X4c nhan ding ky hoat dong ban hang da cap tai dia phuong sO: ........ocevevveveenen,

Do: Cap ngay: ......... [viiiiii. [oviinin,

Thong bao cham dut hoat dong ban hang da cap tai Thanh phé H6 Chi Minh nhu sau:
1. Ly do cham dut hoat AONE: oo
2. Thoi gian bt dau cham dirt hoat dong ban hang da cap: ...........cccoovvvveevereeeeene.
3. Thong tin lién hé tai tru sé chinh:
NUOTHEN NG oo e
GG VU e e e,
Bienthoat: ... Fax: e
EMail: oo e
4. Thong tin lién h¢ tai dia phuong:
4.1. Tén doanh nghiép/chi nhanh/vin phong dai dién/dia diém kinh doanh (néu c6):
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biénthoai: ....................... Fax:........ooo Email:..........................
NGUOT AENEG QAU ..ot
Dién thoai lién hé cuia nguoi ding dau: ..o Email: ............cccoeen.

4.2. Pau mdi tai dia phuong (truong hop doanh nghiép khong cé tru s chinh, chi nhanh,
van phong dai dién tai dia phuong):

HoO G801, e e e
Chirng minh nhan dan/cin cudc cong dan/hd chi€u SO: .......o.ovevveeeeeeeeeeeeeeeeeee.
Do CAP NGAY: ..ooveeeiid i e,
biénthoat: ....................... Fax:........oo i, Email:..........cccccooini.

DA Chi eI LAC: e e e
5. Tl HEU KEIM the0: oo

Doanh nghi¢p cam doan tudn thu d.?ly du cac quy dinh cua phap luat vé quan ly hoat dong
kinh doanh theo phuong thirc da cap va chiu trach nhi€ém vé tinh hop phap, chinh xac va
trung thyc cua cac van ban, tai li¢u kem theo.

Dai dién theo phap luit cia doanh nghiép
(Ky tén va dong dau)
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Miu sb 16

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phuc
SO . iy NGAy.... thdng.... ndm... ... ...

BAO CAO KET QUA HOAT PONG KINH DOANH
BAN HANG DA CAP PHAT SINH TAI PIA PHUONG

Ky bao cao.........
Kinh giri: S Cong Thuong Thanh phd H6 Chi Minh

TN doanh NERIEP: .....c.ooiiiiiiii e
DA G e
Chi nhanh/Vin phong dai dién tai dia phurong (N cO): ....veeeeeeeeeeeeeeeeeeeeeeeeeea.
DA G e
Biénthoai: ... Email: ...

Pau mbi tai dia phuong (trudng hop khong co tru s¢ chinh, chi nhanh, vin phong dai dién
tai dia phuong):

DA G e
Biénthoai: ... Email: ...,

1. Hoat dong ban hang da cip cia tru sé chinh, chi nhanh, vin phong dai dién, dia
diém kinh doanh tai dia phuong

Tru s¢ chinh/Chi nhanh/Van Neouwdi din Dién

STT | phong dai dié¢n/Dia diém kinh | Dia chi [ 2" 23 C"8(thoai lién
: dau A

doanh hé

Tinh trang hoat
dong hién tai

1

2

3

(Doanh nghiép ké khai ddy dii thong tin vé tru sé chinh, chi nhanh, van phong dai dién, dia
diém kinh doanh tai dia phwrong. Tinh trang hoat dong hién tai cua chi nhanh/dia diém kinh
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doanh: dang hoat dong hodc da ngirmg hoat dong.)

2. Mang luéi ngudi tham gia ban hang da cp cu tra tai dia phuwong

+ Danh sach ngudi tham gia ban hang da cap tai dia phuong tinh dén thoi diém bao cao

+ Danh sach nguoi tham gia ban hang da cap tai dia phuong phat sinh méi trong ky bao cao
+ Danh sach nguoi tham gia ban hang da cép tai dia phuwong cham dit hop dong trong ky
bao céo

(Chi tiéu bdo cdo: ho tén, ngay thdng ndm sinh, dia chi noi cu trii (thiong trii hodc tam tri
trong truong hop khong cw tri tgi noi thiong tru), so chumg minh nhdn ddn hodc so can
cude cong ddn hodic so ho chiéu, so hop dong tham gia ban hang da cdp, ma so nguoi tham
gia, dién thogi lién hé cua nguoi tham gia bdn hang da cdp)

3. Doanh thu ban hang da cép tai dia phwong

Gi tri

TT Chi tiéu Doanh thu chua gdm
VAT

(triéu ddng)

Doanh thu bao gom VAT
(triéu dong)

Thuc pl}ém churc nang/ Thuc
pham bo sung strc khoe

2 [M§ pham

3 |Quan 40/Thoi trang

4  |Thiét bi

5 [P0 gia dung

6 [Khac

7 [Tong cong

(Doanh nghiép bdo cdo néi dung nay diwa trén doanh thu bdan hang da cdp cho nguoi tham
gia, khdch hang tai dia phwong)

4. Hoa hong, tién thwéng, lgi ich kinh té, khuyén mai tra cho ngudi tham gia ban hang
da cap tai dia phuong

Danh sach nguoi tham gia ban hang da cap tai dia phuong nhan hoa hong, tién thudng, loi
ich kinh t€, khuyén mai trong ky bao cao

(Chi tiéu bdo cdo: ho tén; sO chirng minh nhdn ddn hodc sO can cude cong ddn hodc 56 ho
chiéu; s6 hop dong tham gia ban hang da cdp; md so nguwoi tham gia; doanh thu ban hang

trong ky; gid tri hoa hong, tién thirong, loi ich kinh 1é dd nhdn trong ky; gid tri khuyén mai
quy doi thamh tién trong ky; khdu triv thué thu nhdp cd nhdn)

5. Két qua hoat dong kinh doanh
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(Néi dung nay chi dp dung doi véi bdo cdo dinh ky ndm)

TT Chi tiéu Gia tri (triéu dong)

1 [Doanh thu ban hang va cung cép dich vu

Céc khoan giam tru

2 |[Doanh thu thuin ban hang va cung cip dich vu

Doanh thu tir ban hang da cr?ip

[Doanh thu khac

3 [Doanh thu hoat dong tai chinh

4 (Gia von hang ban

(Gid von mét hang da cap

(Gid von ngoai mat hang da cap (n€u co)

S |Chi phi quan ly, kinh doanh

Chi phi hoa hong

Chi phi khuyén mai

Chi phi ban hang khéc

Chi phi quén ly

Chi phi tii chinh

6 [Loinhuén trugc thué

7 [Loi nhuén sau thué

(Doanh nghiép bdo cdo néi dung nay dia trén bdo cdo giki co quan thué tai cic dia phwong
noi doanh nghiép co tru so chinh, chi nhdanh)

6. Thuc hién nghia vu ngan sach doéi véi nha nuéce

TT Chi tiéu Gia tri (triéu dong)
1 [Thué mén bai
2 [Thué gia tri gia ting (VAT)
3 [Thué xuat nhap khau
4 [Thué thu nhdp ca nhéan (cta nguoi lao dong)
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5 [Thué thu nhap ca nhan ndp ho ngudi tham gia BHPC
6 [Thué thu nhap doanh nghiép
7 |Khac

Tong cong

(Doanh nghiép bdo cdo néi dung nay dia trén bdo cdo giki co quan thué tai cdc dia phwong
noi doanh nghiép co tru so chinh, chi nhdanh)

7. Chwong trinh khuyén mai tai dia phwong

Tén chwong trinh| Thoi gian | Thoi gian |Gia tri khuyén mai| Gia tri khuyén

STT khuyén mai bit ddu | Kkét thuc |ding ky/théng bdo| mai thuwc hién

1

2

3

(Két qua thiee hién cdc chwong trinh khuyén mai trong ky bdo cdo)

8. T6 chirc hdi nghi, hdi thio, dio tao tai dia phuong

STT | i dia tpo | thonde | ohae | Nidung | % GER IR
1
2
3

(Cac hoi nghi, hoi thao dao tao dirgc doanh nghiép thong bao t6i So Cong Thwong va thuc
hién trong ky bdo cdo)

9. Pao tao co ban cho ngudi tham gia ban hang da cip

Ma s6 en ‘e e Ngay cé‘ip
STT | Hotén | CMND | nguoi | Dién | Thoigian | Phuong | 4 5oy
: . thoai dao tao |[thirc dao tao n
tham gia ’ ’ ’ vién
1
2
3

(Dao tgo co ban cho ngwoi tham gia ban hang da cdp cw trii tqi dia phwong trong ky: ho
tén; so chitng minh nhdn dan hodc sé cdn cwéc cong ddn hodc sé ho chiéu; ma sO nguroi
tham gia; dién thoai lién hé; thoi gian dao tao; phwong thire ddo tao; ngay cdp Theé thanh
vién)
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10. Mua lai hang héa tir ngudi tham gia ban hang da cip

Ma sb n Gia tri R R

STT | Hotén | CMND | nguoi | D" | hanghoa [Khju trifC 2 1 8 Gid tri

: . | thoai Ty . chitra | con lai

tham gia ’ tra lai ‘
1
2
3

Tong cong

(Danh sach ngiroi tham gia ban hang da cdp cw tri tqi dia pheong co yéu cau tra lai hang
héa: ho tén; s6 chisng minh nhdn ddn hodc sé cdn cuede cong dan hodc s6 ho chiéu; ma so
nguwoi tham gia; dién thoai lién hé; gia tri hang hoa tra lai; gid tri khdu triv; gia tri da chi

tra; gid tri con lqi)

Dai dién theo phap luat cia doanh
nghi¢p/Chi nhanh/VPDD
(Ky tén, dong ddu)
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QUY TRINH 90
Théng bao t6 chirc hdi nghi, hdi thao, dao tao
(Ban hanh kém theo Quyét dinh s6 5763/0P-UBND ngay 14 thdng 12 ndm 2023
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

Stt Tén ho so S6 Ghi chi
luwgng
1 Tlléng bao to chirc héi nghi, hoi thao, dao tao (theo 01 Ban chinh
mau)
2 | Noi dung, tai liéu trinh bay tai hoi thao, s6 lwong | 01 Ban sao

nguoi tham gia du kién

3 | Danh sach bao cao vién tai hoi nghi, héi thao, dao 01 Ban chinh
tao kém theo hop dong thué khoan cua doanh
nghiép, trong d6 quy dinh r3 quyén han, trach
nhiém, n61 dung bao cao cua bao cao vién

4 | Van ban iy quyén trong trudng hop doanh nghlep 01 Ban chinh
iy quyén cho ca nhan thyc hién dao tao hodc to
chirc h61 nghi, hoi thao

5 | Thong tin tai khoan hodc duong dan truy cap vao 01
hoi nghi, hoi thao, dao tao trong truedng hop to chirc
theo hinh thire truc tuyén.

** Truong hop thu tuc hanh chinh co dp dung nop hé so qua mang dién tu thi thuong
nhdn gui ban scan tie ban goc cdc gidy to quy dinh trén.

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA PHi THAM PINH

Noi tiép nhén va Thoi gian xir 1y Phi thAm
tra két qua dinh

B6 phan Mot cira - S& Cong Thuong, dia| 7 ngay lam viée ké tir Khéng
chi: 163 Hai Ba Trung, phuong V5 Thi Sau, | khi nhan du ho so hop
Quan 3, Thanh phé H6 Chi Minh hoic qua 1€
dich vu Buu chinh céng ich hoac qua Céng
dich vu cong cua Thanh phé tai dia chi:
Hé thong thong tin giai quyét TTHC:
https://dichvucong.hochiminhcity.gov.vn
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III. TRINH TU XU LY CONG VIEC

Bugc | Noi | Trach | Thoi | Hoso/ Dién giai
cong dung nhiém gian Biéu mau
viéc cong
viéc
Bl | Nophd | Tochirc, | Gid | TheomucI | Thanh phan hé so theo
SO’ canhan hanh muc |
chinh
B2 Kiém | Bophan | % ngay BM 01 Tiép nhén true tiép:
trava | motcra | lam BM 02 |- Truong hop hd so day du:
tiep Vviec BM03 |Lép Giay tiép nhan ho so va
n!Alan Theo muc I hen ‘ Fré Akét Aquél; trao cho
ho so nguwol ndp ho so theo BM

01, chuyén ho so cho Phong
chuyén mon.

- Trudng hop hd so chua
day di hodc chwa hop 1é:
Huong dan nguoi ndp ho so
bo sung, hoan thién hd so va
ghi r6 ly do theo BM 02.

- Trudong hop tir chodi tiép
nhan hd so: Lap Phiéu tir
chdi tiép nhan giai quyét hod
so theo BM 03.

Tiép nhin qua Céng Dich
vu cong truc tuyén

- Kiém tra tinh chinh xac,
day du, hop 1é cua ho so;
kiém tra thong tin chit ky so
dé dam bao tinh xac thuc,
hop 1 (néu co).

- Sau khi kiém tra, néu bao
dam cac diéu kién dé tiép
nhan, Cong chirc Mot ctra
tiép nhan, cap ma ho so va
xtr 1y ho so theo quy trinh.

- Trudng hop hd so chua
day du, ding quy dinh thi
théng bao cho td chirc, ca
nhan qua tai khoan cua to
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Buéc | Noi Trach | Thoi Ho so/ Dién giai
cong dung nhiém gian Biéu méu
viéc cong
viéc
chitc, c4 nhan qua Cong
Dich vu cong va huéng dan
day du, cu thé dé to chic,
c4 nhan bo sung ho so theo
yéu cau
=> thoi gian tiép nhan chinh
thirc hoac yéu cau chinh
stra, bo sung khong muodn
hon 08 gio lam viéc ké tir
khi hé théng tiép nhan, trur
thtr 7, chu nhat.
- Scan tai liéu, luu trix hd so
dién tu. Tiép nhan ho so va
chuyén phong chuyén mén
B3 Phian | Lanh dao | 2 ngay BM 01 Phan cong cong chirc thu ly,
cong thu | phong lam | Theo muc I | giai quyét ho so
Iy ho so | Quanly | viéc
Xuat
Nhap
khau
B4 Kiém Coéng 1 ngay BM 01 Cong chire thu ly ho so tién
tra tinh | chicthy | 1am | Theo muc I | hanh kiém tra tinh hop 18
hoplé, | Iyhoso | viée | pyhao két | cua ho so:
thim | phong | (dOivéi | 4 hose |- Truomg hop hd so hop 1&:
dinh ho | Quanly | hoso vanban | Cong chire thu ly hd so tién
sode | Xuat chua | va Ay sira | hanh xem xét ho so, 14p To
xuatket | Nhap | hoplé) | © 44 g | trinh, du thao két qua giai
qua giai khau sung hd so quyét thu tuc hanh chinh.
quyet Thue hién tiép quy trinh B6
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Buéc | Noi Trach | Thoi Ho so/ Dién giai
cong dung nhiém gian Biéu méu
viéc cong
viéc
TTHC 3 ngay - B9.
caa ho lam - Truong hop ho so chua
SO viéc hop 1€: du thao van ban yéu
(déi voil cau stra doi, bd sung ho so;
hd so trinh Lanh dao phong xem
hop 1€) xét. Thuc hién tiép quy
trinh B5. A (B5.Al -
B5.A2). Sau khi hoan chinh
hd so day du, hop 1& (nguoi
dan bo sung hd so; lay y
kién cac don vi lién quan);
thuc hién tiép quy trinh B6 -
B9.
Tong hop, hoan thién ho so
va trinh Lanh dao phong
chuyén mon xem xét.
B5.A | Trwong hop c6 vin bin yéu ciu sira d6i, bd sung hd so
B5.A1| Duyét |Lanhdao|'angay | BMOl1 |Xem xét ho so, ky duyét
ky van phong 1am | Theo muc I | van ban yéu cau sira doi, bd
ban QuémA ly viéce Vin ba;m sung ho so.
Xu?t yéu cau stra
Nhép ddi, bd
khéau sung ho so
B5.A2| Phat Vanthe | “%angdy | Vanban |Cho sb, vao so, déong dau,
hanh S lam | yéu cau sira | ban hanh vin ban
van ban viéc dbi, bod
sung ho so

Khi té chikc/cd nhdn bé sung ddy di ho so hop 1é theo yéu cdu thi thuc hién lai quy
trinh tur Budc 2 (thoi han bo sung ho so khong qud 60 ngay lam viéc ké tir ngay so
ban hanh van ban)

B6

Xem xét,
trinh ky

Lanh dao
phong
Quan ly
Xuat
Nhap
khau

I ngay
lam
viéc

BM 01
Theo muc |
To trinh
Két qua
hodc van

- Lanh dao Phong chuyén
moén xem xét ho so, duyét
du thao két qua giai quyét
thu tuc hanh chinh.

- Trinh Lanh dao S& phé
duyét két qua giai quyét thu
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Bugc | Noi | Trach | Thoi | Hoso/ Dién giai
cong dung nhiém gian Biéu mau
viéc cong
viéc
ban tir chdi | tuc hanh chinh,
B7 Phé Lanhdao| 1% | HO sotrinh | Phé duyét két qua giai quyét
duyét S ngay thu tuc hanh chinh.
két qua lam
TTHC viéce
B8 Ban Vianthe | “%angay | Hosodd |Cho sb, vao so, dong dé}l,
hanh S& lam duoc phé bgln hanh van ban va chuyén
van ban viéc duyét ho so cho BO phan Mot cira
B9 | Tri két | Bophén | Theo Kétqua |- Tra két qua cho To
qua, lvu | motcra | Gidy chirc/ca nhan
ho so, hen - Thong ké, theo dai.
thong ké
va theo
doi
IV. BIEU MAU
Cac biéu mau sir dung tai cac budc cong viéce:
Stt | Ma Tén biéu miu
hi¢u
1 | BMO1 | Mau Giay Tiép nh4n hd so va hen tra két qua
2 | BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 | BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 | BM 04 | Thong bao t6 chirc hoi nghi, hoi thao, dao tao (Mau s6 12 - Nghi
dinh s6 40/2018/ND-CP)

V. HO SO CAN LUU

Stt | Ma Tén biéu miu
hi¢u
1 | BM 01 | Mau Giay Tiép nhan ho so va hen tra két qua
2 | BM 02 | Mau Phiéu yéu cau bd sung, hoan thién ho so
3 | BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 | BM 04 | Thong bao t6 chirc hdi nghi, hdi thao, dao tao (Mau s6 12 - Nghi
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dinh s6 40/2018/ND-CP)

5 /) Céac thanh phan ho so khac (néu c¢6) theo van ban phap quy hién
hanh

VI. CO SO PHAP LY

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.

- Nghi dinh s6 40/2018/ND-CP ngay 12 thang 3 nam 2018 cua Chinh phi veé
quan ly hoat dong kinh doanh theo phuong thirc da cap.

- Nghi dinh s6 18/2023/ND-CP vé stra d6i, bo sung mot s6 diéu cua Nghi dinh
s0 40/2018/ND-CP CP ngay 12 thang 3 nam 2018 cua Chinh phu vé quan 1y hoat
dong kinh doanh theo phuong thirc da cap.
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Miu sb 12

TEN DOANH NGHIEP CONG HOA XA HOI CHU NGHIA VIET NAM
------- Poc 1ap - Tu do - Hanh phuc
SO: iy NGAy.... thdng.... ndm... ... ...

THONG BAO TO CHUC HQI NGHI, HQI THAO, PAO TAO
VE BAN HANG PA CAP

Kinh giri: S Cong Thuong Thanh phd H6 Chi Minh

1. Tén doanh nghiép (ghi bang chit in hoa): ™ .........oooioieeeee e,
Gidy chimg nhan dang ky doanh nghiép/Gidy chirng nhan dau tu s6:..............co.cocco......
dor o cap lan dau ngay: .../..../... Lan thay d6i gan nhat: .../.../...

Dia chi ca tru SO CIINN: ..o
biénthoat: ..o F X oo

2. Gidy ching nhan dang ky hoat dong ban hang da cap $6: .........ooovvereeeeveeeeeeen.
Do: cap lan dau ngay: ............ [oviiiiiinn [oviinin

Cap stra doi, bosung 1an........................... NEAY .ot

3. X4c nhan ding ky hoat dong ban hang da cap tai dia phuong sO:.........cccoveeveveveereenns
Ao Cap ngay: ...... [oviiin /....

Théng bao té chirc hi nghi, hdi thio, dio tao
tai Thanh phé H6 Chi Minh nhuw sau®:

1. Tén hoi nghi, hdi thdo, A0 ta0: ....cc.oooviiiiii e
2. THOT IAN 0 CATEC ....eveeeeee e
3. D02 GEM 0 CRUIC: .o,
AUINOT QUINE: oo ettt et

5. 86 luong ngudi tham gia dur KiN: .........o.o.ooiviioeeeeeeeee e
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6. Van ban, tai liéu kém theo:

7.Nguoiliénhé:.................................. Biénthoat: ...

Doanh nghiép cam doan tudn thu day du cac quy dinh caa phap luit vé quan 1y hoat dong
kinh doanh theo phuong thirc da cap va chiu trach nhiém vé tinh hop phap, chinh xac va

trung thyc cua cac van ban, tai li¢u kem theo.

Dai dién theo phap luat
cua doanh nghiép/Chi nhanh/Vin phong dai dién
(Ky tén va dong dau)
Ghi chu:
(1) Thong tin vé doanh nghiép hodc chi nhanh hodc van phong dai dién tai dia phuong.

@ Doanh nghiép ban hang da cap co thé thong bao vé viée to chirc nhiéu hoi nghi, hoi thao,

dao tao vé ban hang da cap trong cing mot van ban thong bao.
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QUY TRINH 91
Ping ky, ding ky lai Hop dong theo miu, diéu kién giao dich chung
(Ban hanh kém theo Quyét dinh s6 5763/0P-UBND ngay 14 thdng 12 ndm 2023
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

Stt Tén ho so S Ghi cha
luwgng
1 | Pon dang ky hop ~déng theo mau, diéu kién giao 01 Ban chinh
dich chung (theo mau)
2 | Du thao hop dong theo mau, diéu kién giao dich | 01 Ban chinh
chung.

% Trieong hop thi tuc hanh chinh cé dp dung nép ho so qua mang dién tir thi thuong
nhdn gui ban scan tie ban goc cdc gidy to quy dinh trén.

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA PHi THAM PINH

Noi tiép nhén va Théi gian xir ly Phi thAm
tra két qua dinh

B6 phan Mot cira - S& Cong Thuong, dia | 20 ngay lam viéc ké tir khéng
chi: 163 Hai Ba Trung, phuong V6 Thi | ngay nhan du ho so hop 1€
Sau, Quan 3, Thanh phé H6 Chi Minh
hodc qua dich vu Buu chinh cong ich
hoac qua Céng dich vu cong cua Thanh
phé tai dia chi:
Hé thong thong tin giai quyét TTHC:

https://dichvucong.hochiminhcity.gov.vn

III. TRINH TU XU LY CONG VIEC

Bugc | Noi | Trach | Thoi | Ho sof Dién giai
cong dung nhiém gian Biéu mau
viéc cong
viéc
Bl | Nophd | Tochirc,| Giov | Theomucl | Thanh phan hd so theo
SO’ ca nhan hanh muc |
chinh
B2 Kiém | Bophan | “angay | BMOI | Tiép nhén trwe tiép:
trava | motcra | lam BM 02 |- Truong hop ho so day du:
tiép
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Buéc | Noi Trach | Thoi Ho so/ Dién giai

cong dung nhiém gian Biéu miu

viéc cong
viéc
nhén viéc BM 03 |Lap Giay tiép nhan hd so va
ho so Theo muc I | hen tra két qua; trao cho

nguodi ndp hd so theo BM
01, chuyén ho so cho Phong
chuyén mon.

- Trudng hop hd so chua
day du hoidc chwa hop 1é:
Hudng dan ngudi ndp hd so
bo sung, hoan thién ho so
va ghi r6 ly do theo BM 02.
- Trudng hop tir chdi tiép
nhan hod so: Lap Phiéu tir
chdi tiép nhan giai quyét hod
so theo BM 03.

Tiép nhin qua Cong Dich
vu cong truc tuyén

- Kiém tra tinh chinh xac,
day du, hop 1& cua hd so;
kiém tra thong tin chit ky so
dé dam bao tinh xac thuc,
hop 1& (néu co).

- Sau khi kiém tra, néu bao
dam cac diéu kién dé tiép
nhan, Cong chirc Mot cira
tiép nhan, cap ma hd so va
xir 1y ho so theo quy trinh.

- Truong hop hd so chua
day du, ding quy dinh thi
thong bao cho to chirc, ca
nhan qua tai khoan cua to
chitc, c4 nhan qua Cong
Dich vu cong va huéng dan
day du, cu thé dé to chc,
ca nhan bo sung ho so theo
yéu cau

=> thoi gian tiép nhan chinh
thirc hodc yéu cau chinh
stra, bo sung khong muon
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Buéc | Noi Trach | Thoi Ho so/ Dién giai
cong dung nhiém gian Biéu miu
viéc cong
viéc
hon 08 gio lam viéc ké tir
khi hé théng tiép nhan, trur
thur 7, chu nhat.
- Scan tai liéu, luu trix ho so
dién tur. Tiép nhan hd so va
chuyén phong chuyén mon
B3 Phin | Lanh dao | Y2 ngay BM 01 Phan cong cong chuce thu ly,
cong thu | phong lam | Theo muc1 | gidi quyét hd so
Iy hoso | Quanly | viée
Xuat
Nhap
khau
B4 Kiém Coéng 1 ngay BM 01 Cong chire thu 1y ho so tién
tra tinh | chuc thu lam | Theo muc I | hanh kiém tra tinh hop 1é
hoplé, | Iyhoso | viée |y thao két | €ta ho so:
thim | phong | (dOivéi | 4 po5¢ |- Truomg hop hd so hop 16:
dinh ho | Quanly | hoso van ban | €Cong chirc thu 1y ho so tién
so dé Xuat chua | oo iy sira | hanh xem xét ho so, 1ap To
xuatkét | Nhap | hoplé) | ° 44 g | trinh, du thao két qua giai
qua gidi khau sung hd so quyét thu tuc hanh chinh.
quyet Thue hién tiép quy trinh B6
TTHC 1 - BY.
cua ho r113 a/z - Truong hop hd so chua
SO lgnfl hop 1&: du thao vin ban yéu
A cau stra doi, bo sung ho so;
viéc
Ao g trinh Lanh dao phong xem
(do1 voi ; Y
hd so xgt. Thuc hién ti€p quy
hop 18) trinh B5.A (B5.Al -

B5.A2). Sau khi hoan chinh
ho so day du, hop 1& (nguoi
dan bd sung ho so; ldy y
kién cac don vi lién quan);
thye hién tiép quy trinh B6 -
B9.

Tong hop, hoan thién ho so
va trinh Lanh dao phong
chuyén mon xem xét.
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Bugc | Noi | Trach | Thoi | Ho sof Dién giai
cong dung nhiém gian Biéu mau
viéc cong
viéc
B5.A | Trwong hop c6 vin ban yéu ciu sira d6i, bd sung hd so
B5.A1 | Duyét |Lanhdao| 'sangay | BMOl |Xem xét hd so, ky duyét
ky van phong lam | Theo myc I | van ban y€u cdu sira doi, bo
ban QuénA ly viée Van ban | SUng ho so.
X}lllf‘t yéu cau sua
Iljh ap déi, bé
au sung ho so
B5.A2 Phat Vanthu | Yangdy | Vanban | Cho so, vao so, dong dau,
hanh So lam | yéu cau stra | ban hanh van ban
van ban viéc doi, bo
sung ho so

Khi t6 chirc/cd nhdn bé sung ddy di hé so hop 1é theo yéu cdu thi thyc hién lai quy
trinh tur Budc 2 (thoi han bo sung ho so khong qud 60 ngay lam viéc ké tir ngay so
ban hanh van ban)

B6 | Xem xét, | Lanh dao | 02 ngay | BMO01 - Lanh dao Phong chuyén
trinh ky | phong lam | Theo muc1 | mOn xem xét hd so, duyét
Quan ly viée T& trinh du thao két qua giai quyét
Xuat Két qui thu tuc hanh chinh.
Nhap hose st |- Trinh Lanh dao S¢ phé
khau ban tir chéi duyét két qua giai quyét thu
tuc hanh chinh.
B7 Phé Lanh dao | 03 Ho so trinh | Phé duyét két qua giai quyét
duyét So ngay thu tuc hanh chinh.
két qua lam
TTHC viéc
B8 Ban Vianthe | “%ngdy | Hosodd |Cho s6, vao so, dong dau,
hanh S& lam duoc phé | ban hanh vian ban va chuyén
van ban viéc duyét ho so cho B phan Mot cira
B9 | Trakét | Bophan | Theo Kétqua |- Tra két qua cho To
qua, lvu | mot cua Giay chirc/ca nhan
ho so, hen - Thong ké, theo dbi.
thong ké
va theo

doi
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IV. BIEU MAU
Cac biéu mau sir dung tai cac budc cong viéce:
Stt | Ma Tén biéu miu
hiéu
1 | BM 01 | Mau Giay Tiép nhan ho so va hen tra két qua
2 | BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so
3 | BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so
4 | BM 04 | bon dang ky hop dong theo mau, diéu kién giao dich chung (Phu
luc - Thong tu 10/2013/TT-BCT)

V. HO SO CAN LUU

Stt | Ma Tén biéu miu
hi¢u
1 | BM 01 | Mau Giay Tiép nhén ho so va hen tra két qua
2 | BM 02 | Mau Phiéu yéu cau bd sung, hoan thién ho so
3 | BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 | BM 04 | Don dang ky hop dong theo mau, diéu kién giao dich chung (Phy
luc - Thong tu 10/2013/TT-BCT)
5 /) Céac thanh phan ho so khac (néu c¢6) theo van ban phap quy hién
hanh

VI. CO SO PHAP LY

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.

- Nghi dinh s6 99/2011/ND-CP ngay 27 thang 10 ndm 2011 ctia Chinh phu quy
dinh chi tiét va hudng dan thi hanh mot s6 diéu ciia Luat Bao vé quyén loi nguoi tiéu
dung;

- Quyét dinh s6 02/2012/QD-TTg ngay 13 thang 01 nam 2012 cua Thu tuwéng
Chinh phu ban hanh danh muc hanh hoa, dich vu thiét yéu phai dang ky hop dong
theo mau, diéu kién giao dich chung;

- Quyét dinh s6 35/2015/QD-TTg ngay 20/8/2015 cua Thu tuéng Chinh phu sira
d6i, bo sung Quyét dinh s6 02/2012/QD-TTg ngay 13 thang 01 nim 2012 cua Thu
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twdng Chinh phu vé viée ban hanh danh muc hang héa, dich vu thiét yéu phai dang
ky hop dong theo mau, diéu kién giao dich chung.

- Thong to 10/2013/TT-BCT ngay 30/5/2013 cua Bo Coéng Thuong ban hanh
mau don dang ky hop dong theo mau, diéu kién giao dich chung.
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MAU PON PANG KY HQP PONG THEO MAU,
PIEU KIEN GIAO DICH CHUNG (/)

(Ban hanh kém theo Thong tw s6 10/2013/TT-BCT ngay 30 thang 5 ndm 2013 ciia BY
trieong Bo Cong Thurong)

Kinh gui (2):
T6 chtrc, ca nhan kinh doanh (3):

I. N§i dung dé nghi diing ky hop dong theo miu, diéu kién giao dich chung(l):
1. Bang ky lan dau/dang ky lai:

2. Ap dung cho loai hang hoéa/dich vu:

3. DBdi tuong ap dung (4):

4. Pham vi ap dung (5):

5. Thoi gian ap dung (6):

IL. T6 chitc, ¢4 nhan kinh doanh cam két va hiéu ring:

1. bam bao hop df}ng theo mau, diéu kién giao dich chung tuin thi cac quy dinh
phép luat 1a nghia vu cua t6 chirc, ¢4 nhan kinh doanh;

2. Bat cir khi nao phat hién thay no1 dung cua hop dong theo mau, diéu kién giao dich
chung vi pham phap luat vé bao vé quyén loi nguoi tiéu dung, co quan chap nhan dang ky

¢ quyén va trach nhiém yéu ciu to chirc, ca nhan kinh doanh phai sira doi, hity bé ndi dung
vi pham d6.

3. Pa tim hiéu k§ quy dinh phap luit va cam két hop df)ng theo mau, diéu kién giao
dich chung nop kem theo Pon dang ky nay khong c6 cac dleu khodn vi pham phap luat vé
bao vé quyén loi nguoi tiéu dung va cc nguyén tic chung vé giao két hop dong.

4. Chiu trach nhiém hoan toan vé su trung thuc va tinh chinh xac cia noi dung don
dang ky va tai liéu kem theo.

T chirc, ca nhén kinh doanh (7)
(ky, ghi ré ho tén va dong ddau)

Ho so kém theo (8):

Huéng din ghi don diing ky:
(01)  Dé nghi ding ky hop ddng theo mau hay diéu kién giao dich chung.

(02) - Cuc Quan ly canh tranh: trong truong hop hop déng theo miu, diéu kién
giao dich chung ap dung trén pham vi ca nudc hoac ap dung trén pham vi tur
hai tinh, thanh pho truc thudc trung vwong trg 1€n;

- S Cong Thuong: trong truong hop hop dong theo mau, diéu kién giao dich
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chung 4p dung trong pham vi mét tinh, thanh phé truc thudc Trung wong.
(03) Ghi r0 nhiing thong tin sau day:

Tén to chire, ca nhan kinh doanh

Gidy Chimg nhan dang ky kinh doanh/ Gidy Ching nhan dang ky doanh

nghiép/ Giay Ching nhan dau tu

bia chi lién lac

Nganh, nghé kinh doanh lién quan dén hang héa/dich vu ding ky hop dong

theo mau/dicu kién giao dich chung

Pién thoai, fax, email (néu c6)

Nguoi lién hé (Ho tén, dién thoai, email)

(04)  Ghi r d6i twong nguoi tiéu dung 1a to chic, ca nhan hay ap dung cho tat ca
nguoi tiéu dung.

(05)  Ap dung trén ca nudc hay mét, mot s tinh, thanh phé truc thudc Trung wong
(ghi 10 tén tinh, thanh pho truc thudc Trung wong trong trudng hop khong ap
dung trén ca nudc).

(06)  Thoi gian bat dau ap dung: ghi thoi gian ap dung cu thé néu khong ap dung
ngay sau ngay hoan thanh viéc dang ky (n€u c6) hoac ghi ap dung tur thoi
di€ém hoan thanh viéc dang ky.

(07)  Nguoi dai di€n theo phap luat ky, ghi 15 ho tén va dong dau cua t6 chirc, ca
nhan kinh doanh. Nguoi dai dién theo uy quyén ky thi can guri kém theo Giay
Uy quyeén.

(08) - Trong truong hop giri hd so bang phuong tién dién ti:

01 ban scan mau Dy thao hop g‘l‘éng theo mau hay dy thiao diéu kién giao
dich chung duoc dong dau cua to churc, ca nhan kinh doanh vao trang dau va
giap lai toan bd van ban,;
01 ban mém Du théao hop déng theo mau hay du thao diéu kién giao dich
chung dang Microsoft Word;

- Trong truong hop g hd so bang phuong thire khac:
01 ban cung Dy thao hop dong theo mau hay du thao diéu kién giao dich
chung c6 déng dau cua to chirc, ca nhan kinh doanh vao trang dau va giap
lai toan by van ban;
01 ban mém Du thao hop dong theo miu hay diéu kién giao dich chung
dang Microsoft Word.

(Xem tiép Cong bdo s6 47 + 48)
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