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UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic

S6: 41/2023/QD-UBND Thanh phé Ho Chi Minh, ngay 06 thang 10 ndm 2023

QUYET PINH
Vé viéc bii bé Quyét dinh sé 41/2005/QD-UB ngay 07 thang 3 nim 2005
ciia Uy ban nhan dan Thanh phd vé chuyén Trudomg Cao ding Kinh té
Thanh phd H6 Chi Minh sang true thudc S¢ Gido duc va Dao tao

UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cie Ludt T6 chitc chinh quyén dia phuong ngay 19 thdng 6 ndm 2015 va
Ludt Sira ddi, bé sung mot s6 diéu cua Ludt Té chite Chinh phu va Ludt T6 chire
chinh quyén dia phwong ngay 22 thang 11 ndm 2019;

Can cu Ludt Ban hanh vdan ban quy pham phdp ludt ngay 22 thdng 6 ndm
2015; Ludt sira 06i, bé sung mot $6 diéu cua Ludt Ban hanh vén ban quy pham
phdp ludt ngay 18 thdang 6 nam 2020,

Can cir Nghi dinh s6 34/2016/NP-CP ngay 14 thdng 5 ndm 2016 ciia Chinh
phii quy dinh chi tiét mét s6 0iéu va bién phdp thi hanh Ludt Ban hanh van ban quy
pham phdp ludt; Nghi dinh s6 154/2020/ND-CP ngay 31 thdng 12 nam 2020 ciia
Chinh phii sica 06i, b6 sung mot s6 0iéu ciia Nghi dinh s6 34/2016/NP-CP ngay 14
thdng 5 nam 2016 ciia Chinh phii quy dinh chi tiét mot s6 diéu va bién phdp thi
hanh Ludt Ban hanh van ban quy pham phdp ludt;

Theo dé nghi cua Gidm déc So Gido duc va Pao tago tai To trinh s6

4851/TTr-SGDPT ngay 31 thang 8 ndm 2023, y kién thdm dinh ciia S¢ Ty phdp tai
Bdo cdo s6 4627/BC-STP-KTrVB ngay 29 thang 8 nam 2023.
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QUYET PINH:

Piéu 1. Bii b6 toan by Quyét dinh

Bii bo toan bo Quyét dinh s6 41/2005/QD-UB ngay 07 thang 3 nam 2005 cia Uy
ban nhan dan Thanh phé vé chuyén Truong Cao dang Kinh té Thanh pho H6 Chi Minh
sang truc thude S& Gido duc va Pao tao.

Diéu 2. Diéu khoin thi hanh

1. Quyét dinh nay c6 hiéu luc ké tir ngay 16 thang 10 nim 2023.

2. Chanh Vin phong Uy ban nhan dan Thanh phé HS Chi Minh, Giam doc S
Gigo duc va Pao tao, Giam dbc S¢ Lao dong - Thuong binh va Xa hoi, Giam ddc S& Noi
vu, Hiéu truong Truong Cao dang Kinh té Thanh phd H6 Chi Minh, Thu trudng
cac co quan, don vi va cac to chire, ca nhan co lién quan chiu trach nhiém thi hanh
Quyét dinh nay./.

T™. UY BAN NHAN DAN
CHU TICH

Phan Van Mai
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UY BAN NHAN DAN QUAN 7

UY BAN NHAN DAN CONG HOA XA HQOI CHU NGHIA VIET NAM
QUAN 7 Doc ldp - Tw do - Hanh phiic
S6: 01/2023/QD-UBND Qudn 7, ngay 22 thang 9 nam 2023

QUYET PINH
Vé ban hanh Quy ché t6 chire
va hoat dong ciia Phong Y té quan 7

UY BAN NHAN DAN QUAN 7

Cén cir Ludit 16 chife chinh quyén dia phwong ngay 19 thdng 6 nam 25!15 v
Ludt Stra 66, b sung mit sé didu cia Ludt T8 chiee Chink phit va Ludt Té chire
chink quyén dia phucong ngay 22 thdng 1 ndm 2019;

Cdn o Ludgr Ran hanh vin ban quy pham phdp hede ngay 22 thdng 6 ndm
2015 va Ludt sira d6i, b6 sung mdt s6 Jiéu cta Ludt Ban harh van bin quy pham
phdp fudt ngay 18 thdng 6 nédm 2020;

Céin cir Nghi dinh 56 34/2016/NB-CP ngay 14 thing 5 ndm 2016 cta Chink
phu guy dinh chi {18t mot 58 difu va bign phdp thi kdnh Ludt Bar hanh vdn bdn quy
pham phdp ludt; Nghi dink sd 15472020/ND-CP ngay 31 thdng 12 ndm 2020 cia
Chink phut siea d5i, bé sung mot s6 didu ciia Nghi dinh s6 34/2016/ND-CP ngay 14
thdng 5 ndm 2016 ciia Chinh phi quy dinh chi tiét mt sé diéu va bién phdp thi
héanh Ludt Ban hédnh vém ban quy pham phdp (g,

Can ctr Nghi quyét s6 13172020/0H 14 ngay 16 thdng 1] ndm 2020 cua
Oude hii vé 18 chake chink quyén 56 thi tai Thanh phé HG Chi Mink;

Cdn cit Nehi dink 56 37/2014/ND-CP ngay 05 thing 5 ndm 2014 cia Chinlt
phii gquy dink 18 chirr edc co quan chuyén mon thupc Uy ban nhdn dén huyén,
quedn, thi xd, thanh pka thudc nnh vd Ngh: dmh sd 1 G&QGE.‘MD CP ngay 14 :anng
9 nidm 2020 ctia Chinh phu swa déi, bo sung mot 56 dicu cia Nghi dinh 56
3772014/ND-CP ngdy 03 thdng 5 nam 2014 cua Chink phi;

Cén cie Nehi .:#nh 58 33202 1/ND-CP ngay 29 rk.-:ing 3 nadm 2021 cita Chinh
phii quy dinh chi tét va bicn ph.:fp thi hinh Nehi quyét s{f 13 12020/0H14 ngay 16
theing 11 ndm 2020 cua Quie ki vé 16 chirc chink guydn 38 thi tai Thank phd Ho
Chi Mirh;

Cdn cu Thang twe 56 377202 1/TT-BYT ngay 31 r.itng 12 nidm 2021 cua Bo
triecmg Bo ¥ 1é huedmg dén chirc ndng, nhigm vu, quyén han cia 56 Y té thude Uy
ban nhdn dén tink, thinh phd tree thugc trung wong vd Phong Y 1€ thudc Uy ban
nidn din huvén, qugn, thi xd, thank phd thupe tink, thanh phé thuge thanh phi
frice thude trung wong;
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Céan ctr Quyét dink s 192023/08- UBND ngay 05 thdng 5 néim 2023 ciia
Uty ban nhdn ddn Thanh pha H¢ Chi Minh vé Ban hank quy dinh vé hudmg ddn
churc nang. rhigm vu, quven han va 16 chiee cia Phong Y 18 thufc Ly ban nhdn din
thenh _pha Thu Pric va cde qudn — huyéen;

Can cit Quyét dinh 58 33/2008/0D-UBND ngdy 07 thdng 7 ndm 2008 cia
Ly ban nhdn din Qudn 7 vé vide thénk Iip Phong ¥ td triec thudc Uy ban nbdn din
Oudn 7;

Theo dé nghi cua Tmmlg phong Noi vu tai Td trinh 6408/ TTr- NV ngay

d2thdng 8 ndm 2023, két qud tham dinh tai Bdo cdo s64323 /BC-TP ngdy o3thdng
o9 nim 2023 cia phong Tu phdp,
QUYET BINH:

Pidu 1. Nay ban hanh kim theo Quyét dinh ndy 12 Quy ché 5 chitc va hoat
dong ctia Phong Y t€ Quin 7.

Ditu 2. Quyét diph nﬁ}' cd higu Iyc thi hanh ké tir ngay$9 théng. 9 nsm
2023, Quyét dinh 2y thay thé Quyét dinh s 20/2008/QD-UBND ngay 03 thing
11 niém 2008 cla Uj.r ban nhin din Quin 7 v& Ban hinh Quy ché & chire ¥4 hoat
déng cia Phang Y té Quin 7.

Diéu 3. Chénh Vin phong Uy ban nhin din quén thue hién niém yét cong
khai Quyét dinh nay tai tru 8¢ Uy ban nhin din qudn vi trén trang thong tin digén tr
Quin 7 ngay sau khi Quyét dinh nay duge k§ ban hinh,

Pitu 4. Chanh Vin phong Uy bap nhin din quén, Truéng phing Y (& quin,
Truimy phong N6i v quén va Thd truéng phong, ban va don vi thuge quin, Chi
tich U}r ban nhan din 10 phudng, cic t8 chirc va ci nhin ¢ lidén quan chju téch
nhiém thi hinh Quyét dinh nﬁ}’_}’ﬁf:

CHU TICH

Hoang Minh Tuin Anh
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
QUAN 7 Pioc 1ip - Ty do - Hanh phiic
QUY CHE

VE TO CHU'C VA HOAT PONG CUA PHONG Y TE QUAN 7
(kem theo Quyét dinh s6 01/2023/0D-UBND ngay 22 thang 9 nam 2023
ctia Uy ban nhdn dén qudn 7)

Chuong I
QUY DINH CHUNG

Didu 1. Pham vi vi déi trgng diéu chinh
1. Pham vi

Quy ché nay hudng din thyre hién chic ning, nhig¢m vy, guysn han, t&
chirc va host dong cia Phong Y té thude Uy ban nhén din quén,

2. Bdi tuemg diéu chinh

Quy ché nay 4p dung d6i voi cong chire dang cdag tic tal Phing Y té
thude Uy ban nhén déin quan, cic td chire v ¢ nhin ¢ lién guan dén t5 chirc va
hoat déng cia Phong Y 1 thude Uy ban nhén dén quén.

Chuong I1
V] TRI, CHU'C NANG, NHIEM VU VA QUYEN HAN
bitu 2. ¥j iri, chirc nang
1. Phéme Y té 12 co quan chuyén mdn thudc Uy ban nhan din Quén 7, el
tt cich phép nhén, ¢6 con diu vi tai khoan riéng, chiu sy chi dao, quin Iy vé b
chire, bién ché v cdng tac cha U} ban nhin din quan, d&ﬂg thin chiu s chi dao,

huémg din, kidém tra, thanh tra vé chuyén mdn, nghiép vy cia S Y té va céc co
quan, don v] khic c6 lign quan theo quy dich.

2. Phong Y té cb chirc ndng tham mun, giip Uy ban nhén din quin thuc
hién quan 1y nha nudc vé ¥ té: Y té du phdng: khim bénh, chiva b¢nh, phuc hoi
chirc ning; y duge b truyen; st khde sinh san; dén 56, trang thiét bj y t&; duge,
m¥ phém; an toin thye phém; bao hiém ¥ té trén dja ban.

Pidu 3. Nhiém vu va quyén han
1. Trinh Uy ban nhin dén quan:

- Dhr thae quyét dinh; quy hoach, ké hoach phét trién ¥ té.trong han vi
hing nim; chuomg trinb, bién phap l:_': chirc thue bign cic nhi§m vu cii céich
hinh chinh nhi nude thudc inh vize y té trén dia bin.

Du thao qu}'t,l dinh quy djoh cu thé chitc ning, nhidém vy, quyén han v
ca cAu 14 chire cia Phong Y té,
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2. Trinh Chi: tich Uy ban nhin dan quén dy thio cic van ban thudc (héim
qu],'én bas hiah ciia Chit tich Uy ban nhén dén quin theo phin cdng vé y té trén
dia ban.

3. T8 chire thye hién cde vin ban phdp ludt, quy hoach, ké hoach vé y té
sau khi duoc co quan cé thim quyén phé duyét, thing tn, tuyén truyén, phd
hién, gido duc phép ludt; theo ddi thi hinh phép luat thude linh we ¥ 18,

4, Gitip Uy ban shin dén quén thc hién vi chju trich nhigm vé viée thim
dinh, ding k¥, cip cdc loai gidy phép, gidy ching nhén trong linh vue y té thuge
thirn quyén theo quy dinh cia phip ludt va theo phiin cong cia Uy ban nhan din
QuAn.

5. Giip Uy ban nhin din quan quin I nha nudc i véi eéc doach
nghiép, 16 chic kinh € tip thé, kinh ¢ tr nhéin; hudng din vi kitm tra d6i voi
céc hdi va G chire phi chinh phi tham gia hoat déng trong linb vuc ¥ (€ trén dia
ban quin theo quy djnh cia phip ludt.

6. Hudmg dan chuyén mén, nghidp vy vé linh vuc v 1é 461 véi cdn bg,
cong chic phudmg,

7. T4 chire nghién ciy img dung khoa hoc cong nghe va 46i mdi sdng tao;
xdy dung hé thing thdng tin, lwu trir phuc wu cdng tic quan ¥ nhi nude va
chuyén mén nghiép vu thude linh vy y 16,

8. Thuc hign cOng the héag tin, béo cio dinh k¥ vk d6t xuét vé tinh hinh
T.I'rlgrc hién nhiém vy dege giao theo quy dioh ctia Uy ban nhén dan quin va S¢ Y
té.

9. Kiém tra, tham gia thanh tra v linh vyc y té d5i véi 16 chie, cd nhin
trong vigc thyc hién cic quy dinh cla thép ludt; gidi quyst khitu nai, (0 cio;
phdng chong tham nhing, thye hinh tiét kigm, chong ling phi trong linh vie y
té theo quy dinh cda phap luit va phin cbng cia Uy ban nhin dan cip quin.
Thuémg tryc Ban Chi dao phong, chong dich bénb, Ban Chi dao fitn nganh vé
an todn thyc phim cip quan.

10 Quin Iy, sit dung céng chic theo vi trf vige lam; d& xudt khen thuomg,
ki lujt, diio tao va boi dubng ve chuyén mén, nghigp vy doi voi clng chic
thudc pham vi quin Iy cla Phong Y té theo quy dinh cia phip lujt.

11, Quan Ij va té chirc sir dung cbng san, thi sin, tii chinh vi ngdn sich
dugc giao theo quy dink cia phip ludt va phin ¢dng cia Uy ban nhin din quin.

12. Thue hifn mét s& nhidm vy khéc do Ty ban ahin dén, Cha tich Uy
ban nhin din quin giao hofc theo quy dinh oia phip ludt,

Churomg I ]
TO CHCC VA BIEN CHE

Diéu 4. To chire
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Phang Y té ot Tnrmg phing, cdc Phé Trudmg phing va cdc cong chic
thirc hién chuyén mén. Cin o vio tinh hinh thyuc té 56 hremg cdng viée, nhidm
vu duge giso, Uy ban ohdn din quan quyét dinh cu thé s& luong Phé Trudmg
phing cia Phimg Y £, ,

1. Tarémg phing Y t& do Chi tich Ty ban nhin din quis bé chifm, chijn
trach nhiém truée Uy ban chin din quin, Chi tich Uy ban nhin din quin vi
tneée phap luf v& thue hidn chite ndng, chifm vy, quyén han eda don vj theo
quy ché 1im vigc vA phin ebog ciia Iy ban nhin din quin,

2. Phé Trudmg phing 13 npudd giip Trudmp phong chi dao mit 5O 1l
ocing tic cia phéng, diwge Tnsémg phémg phin cdng phu wach mdt 54 cong vide
cit thit ctia phéng va chin frach nhigm tnroc Trudng phong v nhigm yg duxre
phifin ¢ing. Treong phong Gy nhiém béng vin ban cho méit Pho Truénpg phong
digu hinh cdc hoal dong cha phéng khi Trudng phing ving mil

3. Viée bd nhifm, dién déng, ludin chuyén, khen thwémg, ki luft, mién
nbiém, che tir chire, thue hién ché d& chinh sich 461 vor Trmg phimg, Phé
Truémg pbing do Chi tich Uy ban nhin dén quin quyét dinh theo quy dinh cia
phap hudt,

Digu 3. Bidn ché

1. Bién ché conp chive cha Phong Y 12 do Chi tich Uy ban nhin dan quén
quyét dinh 2o oo s v] tri vide [am, gin v chite ping, chigm v, pham vi hogt
ding v nEm rong téng bign ché chng chire trong cic co quan, t6 chirc bank chinh
thrge Uy ban nhén din Thaoh pha giae cho quén hing nim.

2. Cam c chitc nang, nhi¢m vy, danh myc vi mi vige lam, bién ché cong
chitc dugre cip 6 thim quyén phé duyét, Phing Y t& chi déog siip xép, b 1, giao
nhiém vu cu thé cho cdn b, cdog chirc theo quy dinh cia phip ludt, bio dém thyc
hién nhiém vy Juge gian.

. . Chueng 1Y _ )
CHE B0 LAM VIEC, HOI HOP VA QUAN HE CONG TAC

Biéu 6. Ché 4§ lam viée va toich nhigm cda Janh dzo phing

1. Phémg Y t8 lam viée theo che 48 Ui {rwdmg va theo Quy ché lam vige
ciia ﬁjf ban nhin dan quin; dam ban ngeyén e Gp trung din chyd; tre hidn ché
d thimg tin, béo cio theo quy dinh.

2. Tréch nhiém coa Trudng phong:

- Phy tréch, didn hinh toin b cic hoat ding cha phang,

- Can eir céc quy diph cia phép luét v phin cfing ola Uy ban ahéin diin
quén x8y dung quy che lam vige, che di thing tin bio céo cla co quan va chi
dao, kit tra viéc thue hién theo quy <hé dé.

- Chiu tréch nhigm vé thuc hién chic ning, nhidm vy, qu:.rén han cla cor
quan mioh va cing viéc duwge Uy ban ahdn din gudn phin cbng hodc iy quyén;
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* thize hanh 1iét lém, Chﬂﬂg ling phi vi chju trich nhigm kh: dé xay re tinh lrang
tham nhiing, gdy thigt hai trongz ti chitc, dom vj thudc qu].-'en quan ¥ ci: minh.

- C& trdch phigm bao cio van Uy ban nhin din quén, Lhﬁ tich U}r ban
nhiin din quin, 5¢ Y (€, cac oo quan, don v khdc cfb lién guan ve th chirc, hoat
dong cia Fhﬁng Y té; bao cdp cing tic trode Uy ban nhin din guan khi duge
véu ciu; phoi hop véi ngwdi dimg diu cr guan chuyén mén, cac t& chitc chinh
ir] - X& i1f51 clia quﬁn pidi quyét nhitng vin 82 lién quan dén chirc nang, ahiém
v, quyén han cla mirh.

3. Tréch nhigm cia Phe Tredmg phong:

- Pugc Trudng phéng phén cong chiu trich ohiém mét s6 mit chng téc,
chiu trach nhigm trude Treong phong vé phin vige duge phin cing phy wach,
bio cio két gua thye bign vl Truémp phong. Gidp Tnrimg phing xéy dng, chi
dao va th chire thue hidn 48 én, chuong inh, k€ hoach cfnp tic thudc linh v
duge phiin cing phy trich.

- Khiing durgrc gidi qu}ret clc oiing viéc thade trach nfnLiIl quyé:u han cua
Tnrangz phrﬁmg khi chua dugc Uy quyen. khing dugo u].-' quj-'E:n cha cap dudt gidi
quyét nhitng ofng viéc thudc trich nhim, quyén hap ciia minh bodc nhimg ong
vige do Trudne phang Gy quyén.

-_]{.h_i Eigi qug,-'él cic cbog vige thude Imh vue cia minh phu trich cé lién
quan dén ndi dung chuyén min clia Phd Tredng phing khde, Phd Tredng phing
chii déng bin bac théng nhat hudng gial quyet bdo céo lal v Tndmg phimg va
trinh véi Trneomg phong quyét dinhb ohimg v in d& mdi phét sinh méa chra cé chi
trinong, ké hnach b2én phip oiii quyét.

Biéu '.u". Ché d6 hii hop

1. Hing tuin linh dao phong t6 chitc bop giao ban mét lin dé danh gid
vige e hidn ghiém v, phﬁ bién k& hoach ciog t4c cho min sau.

2. Saun khi giav ban lioh dao phong, cdc b6 phin hop viai Pho Truémg

phimg e UEE phu Irich d& dénh gif céng viéc va ban phuong hudng trign khai
cang tic vi théng nbét lich cfng tic,

3. Hang thing Phéng Y 1 5 chitc hop vao peay thir 2 cia tuan 1 din
thing dé ddnh Zid che hoal ding trosg Lthiang va At ra phuemp budng hoat ding
cho thing sauw.

4. Méi thioh vién, cdn b, cing chirc phu Lrach tmg mat quan 1y chuvén
mén ci ljch cing tac thuimg xuyEn, dgt xuft do dong chi 1anh dao phong tnrc
tiép phén cong.

5. Lich 1Am vi&c v&i cdc ¢4 ohin, 6 chirc oo lign quan phal dugc 12n lich
cu thé trong lich cong tdc mén ohe don vi. Thuc hign ché &6 kiém tra, pidm sat
linh viee phéng phe rdch & phudmg kihd Uy ben nhin d3n quin véo ciu. Cung
-uz'gp cha phudmg cdc t3i ligu, thing tin cin thiel phue ve cho nhigm vu guin 1§
og&nh tai dia phirong,
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Pitu 8. Quan hé cing tic
l. Béi véi S¢ Y té Thinh phé va céc co quan o6 lign quan
Fhfjng Y té chju sy huéng din, kiém ira, thaoh tra vé chuyén mén,

nghlég vu ciia $& Y t8, the hidn bio cdo cong téc chuyén min dinh k¥ va theo
yéu cfu ctia $& Y €, Ban Quin [ An toan thue phim,

- (it efn bé, cong chivc cda phing phéi hop véi cde oo quan Hén goan
thue hign thanh tra, Iriém tra trong Iinh vue ¥ t# En dia bin quin khi o6 yéu
céin.

2. Béi véi Uy ban ehin din quén

- Phdng Y té chiu sy [&nh dao, chi dao tryc tiep vi toin didn clia Uy ban
nhin din quin theo chic ndng, nhiém vu cta phong. Phong Y LE et trich thigm
tham s cho Uy ban ohin din guin v& m3t quin 1§ nha muoe vé [Toh vue y té.

- Phéng Y té cé trich nhiém bio cio tinh hinh, ké hogch, kéi qua hoat
déng dinh ky huﬁc: déil xudt cha U:,.r ban nhin dén quén theo ché 46 quy dinh.
Kip thin d& xust, tham e cho Uv ban nhin din quin chi dac thyc hign cic
hogt diing guan 1¢ nha nudc vé v t& d& bio vé, chim s6c vi ning cao sitc khoe
cho Ihin din.

- Trwémg phong Y 1€ o6 trich nhiém tharn gia diy di che ende hop do Uy
han nhin din quén trigu Ep; tifp nhin v to chitc thye hién cic ndi dung cing
tac do Uy ban nhin din quéin chi dao.

3. D&t viéi cdc phdng, ban, dom vi trye thude quin

a. Pdi véi cde phdng, ban chife ndng quin 1§ nhi nude thuée Uy ban nhén
din quin va o oo quan chuyén mén khic

Phong ¥ 1é c6 mdi quan hé hop téc va phéi hgp trén co s binh ding, thew

chiic ning, nhidm vy dudi su Jidu hinh chung cia Uy ban nhin din quin ohém
dam bao bodn thinh ké hoach, nhidm vy chinh tr - kinh té - %3 hoi trén dj.a bin

quAD.
b. Béi véi Trung tam ¥ k& i
- Phing Y i #iip Uy ban nhin diin quén thire hién chic nang quan ty oha
nrde vé y té dii v Trung tim Y t& quin,

- Phdng Y t& &6 moi quan hé chat ché vii Trupg tAm ¥ & trén co s& phéi
hc;i‘p vé it chuyén min nghiép i, ha tro nhau dé cliog hodn thioh nhagm vy
chung v& linh vize y 18 do 5¢ Y, Ban Quén 1§ An loan thyo phdm vA Uy ban
nhén din quin graco.

- Trung tim Y 18 o6 nhiém yu thye I]1f;n ché dd béo cdo (inh hink hoat
dong thang, quy, ndm cho Phong Y 1é vé: ké hogch hoat dfog, bio cio cdog tie
choyén mdn nghidp vy theo dinh ky va dit Xuit, cong cap thing tm, 56 Jigu lign
quian dén linh wie hoat déng cha minh theo véu cﬁu cira Fhong Y té, Trén co s&r
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b cdg cia don vi, Fhing Y 18 1dng hop bdo ¢do hosc gidp Uy ban ohin din
quin thure hign bao cdo dén cde co quan lign guan thea guy dinh,
- Trung tim Y té ¢d Lré{'.h nhiém phin cong nhin su phéi hop Phimg Y té

1rung thire fién cfmg e din 58, cfog tée kidm tra an (odn thue phim, cing tic
kigm tra ¥, Duce tr nhén.

4. B3 vt Bénh vién Quin 7 ;
Thue hién i quan hg hop tac, phéi hop theo chize nang, ohigm vy nhdm

dam bao hodn think k& hoach ohiém vy chinh trj - kinh té - xa hdi réa dia bin
LN,

5. D&i véi Ly ban Ml trén td qude Viét Nam vi cic ban nginh, dodn thé,
cdc 10 cinze chinh tr - x3 hgi, héi guan ching ciaz quan.

- Khi Uy ban Mt tran t& quic Viét Nam va céc ban nginh, doan thé, cic
16 chite chinh trj - xa hoi cia guin o6 y&n cau, kién nehi cdc vin dé thude chic
ning, qu:.-'%n han cha phong, Tradng phdng cd trdch nhiém trinh bay, giai guyst
hofe tinh Uy ban nhin din guin gidi quyét cic vén cdu d6 theo thim quyén,

- Phimg Y 1 phu éch hudmg din cde hii chuyEn nganh i y té {Hd1 Chiz
thap do, Hét D)dng y...) hoat dfong ding theo quy djoh cia phip Just,

6. Bx4i v&i Uy ban nhan din 10 phuémg
Phéi hop bd tro va hudng din Uy ban nhin dén phuémg thie hign chic
ning, nhifm vu o6 lién quan dén ifoh vue guin 1§ nhi nwde lién quan dén chir
ning, nhiém vu cia phing.
Chuong V
CIIE P SUDUNG CON DAU
Pitu 9. Ché dp sir dung con diu

Phomg Y & duge str dyung con déu cia ph?ng theo chirc nang, nhigm wvu
duge quy dinh tal quyv dinh nav vi “ng:u dinh 58 37/2014/ND-CP npay 05 thing
3 nim 2014 cda Chinh phu quy dinh td chic cée oo quan chuyén mbn thude U:.f
ban nhin din huyén, quéin, thj x&, thanh phé thede tinh va Nghi dinh 56
108/2020/NB-CP ngay 14 thing ¢ namm 2020 cia Chinh pha stra déi, b sung
mét 56 diéu ciia Nghi dinh 36 37/2014/ND-CP ngiy 05 thing 5 nim 2014 cin
Chinh phi; Ouvét dinh sé 19/2023/QD-UBND ngay 05 thing 5 nam 2023 cla
Uiy ban nbin din Thinh p]m Hb Chi Minh v& Ban hénh guy dinh vé hudng din
chirc ning, nhiém vy, quyén han v3 3 chic clia Phémg Y 18 lhuqm Uy ban nhin
d3n thinh phd Tl Bic va cic quin — huvfng Quyét dink sé 33/2008/QD-
UBND ngay 07 thing 7 nim 2008 clia Uy ban nhin din Quan 7 v& viéc (hanh
lap Phimg Y té trye thude U}f han ahin din Quin 7 v Thing bdo sb 816/TB-
UBND ngay 25/%/2008 cia Uy ban nhan din Quan 7 vé vide siT dyng con déu
cée oo quan cluyen mon vi ke thita Gy quyén.

Chwong Vi
DIEU KHOAN THI HANH
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Bién 10, Trich nhiém thi hénh

1. Truémg phong Y té chiu trich nhiém tritn khai, 16 chirc thye hign. Thi
tridmg cdc co quan, dom vi hén quan thade Uy ban nhin din quin va Chad deh
Uy ban nhin din phuing phéihop thye hign Quy ché say,

2. Trong qué trinh thue hién, néy phat sinh cic vin &8 vugt qui thim
quyén thi nghién cir dé xuit, kién nghi véi Uy han nhdn dan quin xem x&y, giai
quyét hojc bo sung va sl déi Quy ché chi phit hop.f.
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
QUAN 7 Djc lap - Ty do - Hanh phuc
S6: 02/2023/QD-UBND Qudn 7, ngay 26 thang 9 nam 2023
QUYET PINH

Vé ban hanh Quy ché vé t6 chirc
va hoat dong ciia Phong Y té quan 7

UY BAN NHAN DAN QUAN 7

Can crr Erdt Té chie clinl guyén dia phuong npdy 19/62015; Ludt sira
A8E, B8 sunp mge 58 didu cfia Ludt T8 chire Chinh phii v Ludt T4 chic chink
guvin dic phucng ngdy 22/11°2019;

Cam cor Ludt Ban hinh van bdn quy pham phdp ludt ngay 22/002015; Ludt
sir 368, b6 sung mot 55 Fidu cin Lude Ban hanh véin bdn quy pham phdp tude
predy PR

Can ctf Nehi dink 56 377201 2/MD-CP ngay 057572014 cia Chinh phii quy
dinh 13 chtie odo oo quan chu‘pen mon thude Uy ban nhuin din Jlu}'en thi x4,
thanh phﬂ thudic tinh; Nghi dinh o6 1082020/ND-CP ngay T 42020 cia Chindr
phu sira dai, ba vung Ro! 26 didu cetr Nefif dind sd 37200 4NE-CP ngay
5/5/2004 ctia Chinh phit quy dinh 16 chtte cdc co quan chuyén mén thude Uy
ban nhdn din huvén huyén, thi xd, thank pho thudc tink;

Cdn ci Ihdng fw 56 05202 IAT-BNV ngay 12682021 cda B¢ Noi v
frarimg din chire ning, phidm vi, .-;ru}an han cda 84 NGi vu thudc Che Ban whbn
Adrt cdp Hrh v phone NS vu thudc £y ban nhdn dan cdp huydn,

Cén ctr Nghi guyét s6 131/°2020/QH 14 ngay 160112020 exia Qude hoi vé
i chin chinh qrvén 46 thi tai Thank phé HS Chi Minh;

Can cir Quyér dinh 'i'-a::r FL2023HI-UBND ngdy 18 thdng 7 ndr 2023 cia
Eiy ben nhdn ddn ifrcinly phi Hd Chi Minh ban hénh quy dinh vé fecmg ddr chiee
ndng, nkidm vy, qzwen han vé 16 chike etia Phorg NAL v thudc Ty ban shdn dir
thanh phel The Eare vd cde qudn — huyén;
Theo d3 nghi eda Trudng phing NET vy tai TG trinh sd 08 TTr-NV ngay
OF thanp @ ndm 2023, két quea thim dinh tai Bdo cdo seati#d BC-TP ngav2ytheng
pyadm 2023 caa phdng T phdp,

QUYET DINH:

Pifu 1. Ban hanh kém thea Quyél dinh nay Quay ché ve td chirc va hoat
dang cica Phime NG vo thudc Uy ban nhan dén Quén V.

Bidu 2. Quyét dinh niy cé Ligu hyc thi banh ké tir ngayOd: thang. J.nam
2023 v thay thé Quyst ﬁmh 56 24/2008/QD-UBND ngay 19 thing 11 nidm 2008

cia [y ban nhiin quin 7 vé vidc ban hinh Quy ché 15 clutc v hoat dong cia
Phang Nai vy quin 7 va Quyél dinh sé 03/201 L/QB-UBNI? ngay 30 thiang 08



CONG BAO/S6 248+249/Ngay 15-10-2023

15

nim 2011 cda Uy ban nhin dén quin 7 vt vige sia déi, bd sung Quyét dinh 88
24/2008/QE-URND ngdy 1941 1/2008 cila Oy ban nhin din quin 7.

Piéu 3. Viin phing Uy han nhin din thye hign niém y8t céng Khai Quyé
dink ndy tai tru s Uy ban nhin din qudn va tén trang hong o dicn tlr Quén 7
ngay sau khi Quyu dinh oy duge ky ban kinh,

Chénh Vi phong Uy ban nhén din quén, Tradng phong N&i vy quin,
Thy truimg phmlg, ban, nganh thujc quin, Chd tich Uy ban nhin din 10
phudng, cic 6 chic va cd ohn b Lién guan chiu teich nhiém thi hioh Quyét

dinh ody. fﬁf
CHU TICH

Hoang Minh Tuin Anh
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UY BAN NHAN DAN QUAN7  CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

QUY CHE
TO CHUC VA HOAT PONG CUA PHONG NOI VU QUAN 7
(kem theo Quyét dinh s6 02/2023/0D-UBND ngay 26 thang 9 nam 2023
ctia Uy ban nhdn déan qudn 7)

Chuong I
NHUNG QUY PINH CHUNG

Diéu 1. "ham vi dién chinh va déi fwrgme fip dung
1. Phara vi diév chinh

Quy ché nay quy dinh v& chite nding, nhigm vy, qu;.rén han, & chirc bd miy,
ché d4 {am vigc trong pdl bd Phing Nbi vy quén, min guan hé chng tac giiia
Phimg NG v quin vé&i cac co quan, dom vi, t& chire, ca nhin cd liEn qoan.

2. B wrong dp dung

QLW ché nay ip cdung il wii cong chivc dang cﬁng tic tai Phoog N vu
thudic U}’ ban nhin ddn Quan 7, cdc cor quan, dom vi, 16 chire, cd nhin i hién
quiin dén cing e 0fl vy, cing lac pl:llf"u hgp véi Phing N&i vu qudn dé thyre
hién ede chi dao ctia Quin by guin, Uy ban nhin din quin vi cda nginh doe cap
Lridan.

Chiroog 11
V] FTRI VA CHUC NANG
Dieu 2. Vj tri vii chifc ning

1. Fhing Ngi v Ta co quan chuyén mon thuge Uy ban nhin din qugn 1.h=-1m
mun, gidp Uy ban nhin din quin 'Lhuc hién chirc nang guan 1§ nha awdc vé: td
chie b mdy; vi trf vige lm, co cic ngach copg chie va bién ché ctng chirc
trong céc cor quan, 16 chie hach chinh nhd awde; vi tri vige lm, co ciu vidn
chire theo chivc danh nghe nghiép v 56 hromp ngwdd [hm vige rong cic dom vy
sy nghiép chog 1dp; tién luong d6i véi can bi, uﬁng chikz, vién chitc, lao diog
hop dong tron £ cO quar, 1% chite hanh chinh, don v sue ngluép cong 1ap; cai cdch
hinh chinh, cai cédch ché dé céng chire, céng vy; chinh gquyEn dia pinrong; dia
gién kanh chinh; cdn bd, cing chite, vién chire; cin b, Lﬁng chirc phur_mg vi
nhilng ngwid hoat ding khing chuyin trach phuéme, khu phoy; td chitc héi,
chirc phi chinh phi; vin thur, lou trif oha nuode; tin ogudmg, On zido; thanh mEn
thi dua, khen thadmg.

2. Phiwng N&i vy cf tur cﬁch phép nhiin, ¢ con diu va tid khodn néng; chip
hanh s Hinh dao, quan 15 v& 18 chize, biéo ché vi cong tic cia LIy ban nhan din
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quin, déng thoi chip hinh sy chi dgo, kiém tra, hudmg dén vé chuyén mén,
nghiép vy ciia Sé INGi vy
Chuong TH
NHIEM VU VA QUYEN HAN

Pidu 3. Nhiém vy va quyén han

1. Trinh Uy ban nhén din quin:

a) Ban hinh cac quyét dinh thude thim quyén cila Uy ban nhin dén quin:

Quy hoach, ké hoach phat (rién va chuong trinh, bién phdp t5 chirc thye
hién cdc nhiéni vy vé nginh, linh vue ndi vu trén dja bin;

Phén cép, iy quyén nhiém vy quan 1§ nhd nudc vé nginh, lish vye ndi vi
cho oo quan chuyén mén thude Uy ban nhin din quin va Uy bap chin din
plurémg;

Quy dinh cy thé chite ning, nhiém vy, quyén han vA 16 chirc coa Phong
N{i v

b) Ban hiuth viin ban chi dgo, hudng din theo nganh, Bab vie ndi vy dbi
vai co quan, t chifc, don vi trén dja ban theo quy dinh clia Déng, cla phip luit
vi chi dao coa co guan nhi nieée chp tén, '

2. Trinh Chit ich Uy ban nhn dén quin quyét dinh bé nhiém nhén sy
thude thim quyén ciia Cho tich Uy ban nhan din quin theo quy dinh cia Pang
va clia phip ludt.

3. T& chite thyc hién cdc vin bén quy pham Phﬁp ludt, quy hoach, hké
hogch, chwong trinh sau khi duge cip c6 tham quysn phe duyét; huémg dan,
kiém tra, théng tin, Weyén truyén, pho Bicn, gido duc phép Judt, theo ddi thi hanh
phép lujt & c4c linh vuc thudc pham vi quan Iy ahi nude duge giao,

4. Vi t& chire b miy:

2) Tham muy, gitip Ch tich Uy ban nhin dén quin trinh Uy ban nhén dén
Thanh pho Ho Chi Minh xem xét, quyét dinh viéc thanh l3p, 16 chic lai, giai the
co quan chuyén mbue thuge Uy ban nhin dén quin.

b) Thim dijnh 461 vdi céc dy thao vin bam:

Quy dinh chic ning, nhi¢m vy, quyén han vA té chire efia co quan hanh
chinh (bao gdm ce guan chuyén min va co guan hanh chinh khéc), dom v sy
nghigp cdng lap thude Uy ban nhin din quin;

Thinh ldp, t6 chirc lai, gidi thé & chie hinh chinh, don vi sy nghiép cong
lap thudc thim quyén quyt dich cia Uy ban nhén din quin (el truimg hep
phép luit chuyén nganh c6 quy dinh khic vé co quan thim dinh);

Thanh lp, kign todn, sép ohap, gii thé 1& chirc phéi hop lien nginh thuje
thim quyén quyét dinh cia Chd tich Uy ban nhéin dén quén theo quy dinh cia
phip lndt.
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5. W& vi tri viéc 1am, bién ché cong chirc vi co ciu ngach cdng chirc:

a} Thim djnh dé& 4n vi trl viéc Lim, dé dn didu chinh vj trf viée 1am va co
céu ngach céng chire cda o quan, & chirc thude pham vi ql!dt'l I¢ eta Uy ban
nhan dan quén; lung hop, tfinh Uy ban nhin din quan guyél dish theo thim
quyén hodc trinh U}f ban nhin din Thinh phd gquyét dinh theo quy dinh cla
phép tuit va phin cip quan I ctia Uy ban ohén dén Thinh pho.

) Tham mura, gidp Uy ban nhin din quéin:

Thém dink, trinh Uy ban nhén din Thinh phd ké hoach bign ché cong
chirc hiing niam hodc didu chinh bién ché cong chic Lhum, Uy ban nhin din qufin
v U}r ban nhiin din cde phuémg thye hién chinh quyen dé thi;

Tharc hign giao bign ché cong chire dti vai co quan, i chire thude Uy ban
nhin din quan v Uy ban nhén din cﬁc phudng thye hién chinh quyen &6 thj
Lrong tong 56 bién ché céng chirc duoc Lap ¢8 thim quven giao vi theo phin cap
quén 1¢ coa Uy han nhin din Thanh phé.

) Tﬂng hq;:'p cor cdu ngach cog chire cfa co quan, t6 chitc thum: Uhy ban
nhiin din quan vi Uy ban nhin dén cic phudmg thuc hién chinh quyén d6 thi
tiing hop s6 lugmg, chit hrong cdn bg, edag chirc, nhitng ngudd hoat dang khong
chuycn trach lam vige tai Uy ban nhan din ph:mng trinh Uy ban nhin ddn godn
gtri S& Nai vu tdng hop chung theo quy dinh ciia phdp ludt.

6. W& vi trf viéc lam, co céu vien chite theo chirc danh ngh nghiép va sé
[urgng ngudi lam viée trong céc dom vi su nghiép cong lap:

a) Thém dinh dé 4n vj tri viéc lam, d& #n didu chinh v trf viéc 1am v co
chu vién chie theo chire danh nghé nghiép coa dem vi su nghigp céing lap chuea
tir bao dam chi thudmg xuyén thude pham vi quan 1y cia Uy ban nhin din quin.
Trinh Uy ban nhén din quén phe duyét theo thim quyén hoic lr‘mh Uy ban nhin
din Thanh phd phé duyét, diéu chinh vij tri viée lam va co chu vign chirc theo
chire danh nghé nghigp oia don vi sy nghigép cdng Mp chua tyr bao dam chi
thudmg xuyén thude pham vi quan 1%

b) Tham nuru, gitip ['.T}r ban nhén din quin:

Thém djnh, trinh Uy ban nhin din Thinh phé ké hoach s& lugng ngudn
jam viéc cia dom vi sy nehidp cbog 1ip chua tr bdo diam chi thuimg xuyEn thude
pham vi quan 1y,

Quyét dinh glan diéu chink 56 hromg ngudi am viée hudmg luong tir ngin
sdch nha nuée ddi véi dom vi s nghiép cong ]E,i]'J' tr bio dam mét phin chi
thudmg xuyén, dom vi sy nghigp ciing do Nhi nude bio dém chi thuomg xuyén
va 80 luong ngudi lam viée hudng luemg tir npudn thu sy nghiép dbi voi timg
dom vi su nghu;p t haur.u dam mit phan chi thidmg xuyén thude pham vi quan 1y
sau khi duoc cip o6 thim quyén giac va theo phin cip quéan 1§ cle U}r ban nhén
dan Thanb phé.

¢) Téng hop vi tri viée lam, co cén vién chitc theo chirc danh nghé nghiép
va 56 luong ngudi Jam viée trong cdc dom v su nghiép cdog 1dp theo mirc 46
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chil 13i chinh thude pham vi quan 1§ cda dja phuong, trinh Uy ban nhin dés
quén giri 5¢ Noi vu theo quy dinh cida phép ludt,

7. V& thue hién ché dé, chinh séch tidn luong, phy cép, sinh hoat phi, tién
thudng, thu nhip ting thém, cic ché dd hé trg khac do Héi déing nhin din
Thanh phé Hoé Chi Minh (sau ddy goi 13 Hoi dong nhin din Thanh phé) quy
dinbi ¥3 cic thu nhip khic theo quy dinh cia phap luat dbi vai cén b, mng
chirc, vién chirc, lao déng hop dong trong cu quan, té chire hianh chinh, dom vi
sy nghiép cOng 18p va ngudi hopt ding khing chuyén trdch phudmg:

V& (hue hide ché dé, chinh sdch tién Iuong, phu cﬁp theo quy dinh phip
luft; cdc thu nhip khic, sinh hogt phi va L thurdmg d6i véi cdn b, cong chire,
vitn chirc, lao dong hop ddng trong ce quan, & chie hinh chinh, don vi su
nghiép cdng 1ip vi ngudn hoat ddng khdng chuyén trach phubng,

a) Tham g, trinh Chi tich U}- ban nhan dén quin quyu dinh theo thim
quyén hodc 42 nghi cip of thim qu}ren quyét dinh viée ning bic huong thuimg
Xuyén, ning bac lwong truge thisi han va thye hién cic ché db, chink sach ve tién
lucng, phu Lap, sinh hogt phi, tiéa thudmg, thu nhip ting thém, cic ché do b trg
khac do Béi ddng nhin dén Thinh phé quy dinh va céc ta nhdp khic theo quy
dinh cia pbap luit d6i vdi cin b, cHng chic, vién chdc, nguid hoat domg khong
chuyén trich phubng, lao d6ng hop dong theo quy dinh cda phip luft vi phin
cip quan Iy cia Uy ban nhin dén Think phé.

b} Huéng din, kidm tra, giai qu}'et theo thim quyén hofc dé nghi r_ap co
thﬂm quyén giai qQuy & nhing viréng méc trong viée thye hién ché &, chinh sich
tién hrong, phy cdp, sinh hoat phi, tién thuémg, thu nhdp tang thém, cac ché 46
h trg khdc do Héi dong nhin din Thinh phd quy dinh v cfic thu nhip khic
theo quy dinh ciia phdp hugt déi vol cén bo, coing chire, vién chirc, ngudi hoat
déng khdng chuyén trach phudmg, lao dong hop ddng trong co quan, 10 chitc
hinh chinh, don vj sy nghiép cong 1§p trén dia ban theo quy dinh cia phip ludt
va phin cip quan 1¥.

8. V& cai cdch hanh chinh, cdi cich ché d cHng chire, ciing vu:

a) Tham rmuu, trich Uy ban nhiin dino quin:

Qu:,ét dinh hodc cic van ban phin cong cac co guan, dom v} clng cip
thude Uy ban nhin din quan chd i hodc phm hep tbl,m kién cic ndi dung,
rhidm vu cia cbng t&c cai edch hanh chinh, ci cich ché & cong chite, cong vy
hoan thanh cdc nhiém vy duge giao,

Qu}rﬂl, dinh cdc bin phap, gidi phip fh}r manh cai cich hinh chinh, i
cich ché di cong chirc, cong vy trén dia ban; khiic phue han ché vi nang cao chi
56 cai cdch hinh chinth hing nam.

b) Tham muu, pilp Uy ban nhin din quin: theo ddi, kit tra céc co
quan, den vi ciing cép v Uy ban nhin din phudmg thye hién cdng tic cai cich
hanh chinh, cii céch ché 46 cong chirc, ¢ong vu trén dia ban; khen thwimg, ddng
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vién céc tip thé, ¢4 nhin dat thinh tich it trong cong Lic cdi cdch hanh chinh
theo quy dinh.

9. V& chinh guyén dja phuong:

a) Tham rmru, gitip Uy ban nhan din quin:

Trién khai cfng tac biu cir dai bidu Quéc hdi va dai bicu Hji dong nhp
din Thinh phé H6 Chi Minh wén dia ban theo quy dinh cia phip luit va huimg
dan ¢ila co guan cdp irén;

Trinh Chi tich Uy ban nhan dan Thinh phd bé nhi¢m, mién nhiém, dicu

ding, lndn Lhuycn biét phai, khen thuéng, k¥ luét, dinh chi céng tic Chnl tich va
Phd Cha tich Uy han nhin din quin theo quy dinh clia phép lujt;

Trinh :.ap ot thim quyén xem %6t qu:,'et dioh viée thiinh Hp, giai thé,
nhip, chia 14ch khu phé; dat tén, déi t2n ko phd wéa dja ban;

Trién khai thue hign cng tic dfin chi & phuémg va tong co quan hinh
chinh nhi muée, don vi sy nghiép cng lap; cong téc din vén cla chinb quyén
theo quy dink ciia Ding, cda phip lugt v hidng din cha co quan clip trén,

b) Tham our, gidp Cha tich Uy ban nhin dén quén bé hiém, bd nhiém
lai, kéo dii thdi gian il chire v, misn nhiém Chi tich, Phé Chi tich Uy ban
nhén diin phadng; vigc diéu dong, tam dinh chi cdng tde, cich chire Cha tich,
Phé Chil tich Uy ban nhin din phuémg va giao quy&n Chi tjch Uy ban nhiin dén
phutng theo guy dinh cia phip lujt.

¢) Tham muy, gitip Uy ban nhin din, Chd tich Uy ban nhio din quin

thyc hién quan 1¥ nha nwdc dbi vai Khu phd theo quy dijnh cia phip ludt va
phén cip quan 1¥.

1. V& dia gitd dom vi hanh chinh:

Tham muuy, giip Uy ban nhin din quin:

a) Trinh cdp c6 thim quyén xem xét, guyét dinh dé &n thanh lap, gla_l thé,
nhip, chia, diéu chinh dja gufn dom vi hinh chinh, dat tén, d5i ten don vi hinh
chinh va gidi quyét tranh chip lign quan dén dia gidi don vi hanh chinh quén,

phirémg;, vitic cdng nhin phin loai don vi hanh chinh gquin, phudmg; viée cdng
nhin x& an toén khu, viing an toan khu.

b) Quin Iy hé so, mébc, ban dt dia gidi dom v hanh chinh cia qu-an
phuimg theo quy dinh cla phip Iudt vi hudéng dAn ciia co quan nhi nudc cap
trén.

c) Trién khai thyc hlf;n chc dé 4n, vin bin 1i€n guan dén dia g1l don vi
hanh chinh sau khi duge cdp cé thim quy &n quyét dinh.

11. V& can bé, chng chite, vifn chic; cdn b, cong chitc vd ngudi hogt
déng khdng chuyén trich phudmg va khu phi:

Tham mir, gidp Uy ban nhén din quén:
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a} Thue hién viéc tayén dung, s dung va quan 1y doi voi cén b, cing
chwre, vién chivc; cin b, cing chirc v& nguti hogt ding khéng chuyin lrach
phudng, khu phf» thudc tham quyén quan Iy clia Uy ban nhin din quan theo quy
dinh ciia Pang, cia phip luit va phin cap guan 1 eda Uy ban nhin din Thanh
phé.

b) Thyc hién cong tic dio tao, béi dudng 46i vdi cin b, cdng chirc, vién
chirc, cén b, cong chic phucfng vil cic ddi trong khac theo quy dinh etz phép
lufit v phiin cip quan 1§ clia Uy ban nhén dén Thinh pho.

12. V& 1d chirc hbi, 1d chire phi chinh phi:

Tham muu, giip Uy ban nhin dan guin thyc hién quan If nhi nuodc i
hii, qu¥ x& h§i, quy tir thign, 1h chirc phi chink phl rong nude theo quy dinh
cla ph.‘-ip lufit, phin cip quan 1¥ cia Uy ban phin din Thanh phd va theo gy
quyén clia Chi tich Uy ban nhin din Thanh phé.

13. V& van thur, hou @it nha nurde:

Tham muru, gidp Uy ban nhén din quéin. 16 chirc thue hién, hudmg din,
kiém tra viée thyc h;én cdc ché da, quy dinh vé vin the, luu il nhd nrde déi
v6i cdc co quan, t chic & quén, phm‘.rng theo quy dinh cha phip ludtl va phin
cAp quan 1Y cda dja phueng,

14, Vé tin ngudmg, 1n gido:

Tham o, giip Uy ban nhin dén quin:

a} Quan 1y nha nudce vé hoat déng tin ngudng va cic co sd tin ngudng

khéng phai 13 di tich lich si, vin héa, danh lam théng cénh di duge xép hang
hojc 43 duge dua vae danh muc kiem ké di tich cta dja phuong.

b} Giai quyét nhiing vén dé cu thl, vé tin ngudng, ton gido theo quy dinh
cta phdp ludt, phin cap quan Ly cha Uy ban nhén din Thinh phd Hé Chi Minh
vi huréme dan ciia SO Ni vy

15. V& thauh nién;
a) Tham muu, gidp Uy ban nhin din quin:
Té chirc trién khai thyc hi¢n chinh sach, phip luft, chién lege, chuong

trinh, ké hoach, du 4n, dé 4n phat tridn thanh nién tai d1a phuong; xiy dung ddi
ng cin b, cong chire lam cdng tie quin 1¥ nha nwoc vé thanh nién,

Thyc hién 1dng ghép cac chi l]éu myc tiéu phat trién thanh nién khi xay
dung chuong trinh, ké hoach phit r:nen kinh té - xi hoi cia dia phwong hing
ndm vi timg giai doan, bdo dam quyén vi loi ich bgp phip, chinh déng cla
thanh nién.

b) Giai quyét theo thim quyén hodc Lriihy cp c6 tham quyén thyre hign co
ché, chinh sach doi v&i thanh nign; gidi quyel nhimg vin 42 ién quan dén thanh
nign theo gquy dinh clia phip it va phiin cdp quan 1§ cia dja phuong,
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¢) Quan 1§, khai thic vi cong bo dir ligu théng ké vé thanh nién, chi sé
phit trién thanh nién tai dja phuong theo quy dinh cia phép it

16. V& thi dua, khen thudmg:

&) Tham meru, gidp Uy ban nhin din quin 1o chic cdc phong trao thi dua
vi tritn khal thye hién chil truomg cla Dang, chinh sdch, phép luit cla Nha
nuée vié thi dua, khen thudmg trén dia ban,

by Tham djnh h& so dé nghi khen thuéng cia tép thé, cd nhin trén dja ban
qudn, trinh Chi tjich U}r ban nhén din quin quyét dinh khen thidng hodc dé nghi
cip cd thim quyén quyét dinb khen thirdng theo quy dinh ctia phép lubt,

¢) Hudmg din, kidm tra vigc thue hién ké hoach, ndi dung thi dua, khen
thitdmg trén dia ban; xdy dyng, quan I¥ vi st dung Quy thi dua, khen thudng
theo quy dinh cia phip ludt.

d) Lam nhiém vu thidng trpe cha Hi ﬁﬁng Thi dua - Khen thudmg guin.

17. Tham mut, oidp ﬁ} bae nhin din quin buémg din huemg din cic co
quan, don vj cung cip va Uy ban nhin din phudng thuc hién céc ni'ucm Vi,
qu}'m han vé cing tac néi vu theo quy dinh cda phap lujt va phin cap quan If
cia dia phuaone,.

18. Ra sodt ¢ic vin ban guy pham phap fust A& v&i cic linh vye do
Phing MN6i vu phy trich dé kip thin d& xudt hodc tham muru co guan b thim
quyén sita ddi, bl sung, thay thé, bii bo nhimg quy dinh, vin bin khong con phi
hep thire t& hodc quy dinh phap luft hign hinh.

19. Mghién cin, (thg dung khea hec, cdng nghé va xdy dimg, quén I},’r, s
trif hé théng thong tn phyc vu céng tic quin 1§ nhi mrde cda Phing N6i vu

20. Tong hop. thing k&, so két, tong két, danh gid két qua thue Euen déi
vai linh vue dwge giao guin 1y. Thue hign viéc théng tin, bio céo Uy ban nhan
dan, Chi tich Uy ban nhin dan quin, S& Noi vu va co quan cd tham guyén vé
tinh hinh thuc hign nhiém vy duge giao theo guy dinh cia phip uft,

21. Quan Iy t& chirc bd mdy; ¥} tri viée lam, bién ché cong chirc, co cau
ngach cong chirc va thye hién ché d6, chinh séich 461 véi cong chire cia Phong
NGi vu theo quy dinh cia phép ludt va phéan ¢ip quin 1y cia dia phuong.

22. Quén I¢ va chiu trich nhiém vé tai chinh, tii sén dugc giao theo quy
dich cia phip ludt va phin cap quin I clia Uy ban nhin din quin.

23. Thyc hn:n che quy dinh vé phimg, chung tham nhilng, liéu cyc, lhl,rc
hanh tiét kigm, chong idng phi va cdc quy djnh khdc vé quan 1§ ndi bd tai Phong
Néi vy,

24. Kiém tra, uep cong dn, gidi quyél khu:u nai, kaen nghi, phin dnh v
xir 1§ theo thim quyén hodc tham mum cap c6 thim guyén xir 1§ efc vi pham
trong linh vyc duge giao theo quy dinh cia phip luwit. .

25. Thire hién céc nhiém vu khdc do Uy ban ahin din, Cha tich Uy ban
nhin din quin giao v theo quy dinh cda phdp ludt.
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Chuong IV
TO CHUC BO MAY VA BIEN CHE
Biéu 4. T8 chic b may vi bién che
t. Phong N&i vy hoat ddng theo ché 4d Thi trudmg.,

Phong N&i vy ¢ Tourdng phong, cdc Phé Trudmg phéng v cdc cong
chuc thyc hién cdng tae chuyén mén, nghidp vo. Cén cff vio tinh hhlh thye té
560 Iumlg cOng viéc, nhiém vu duge giao, (Jy ban nhin din quén quyét dinh cu
thé 36 luong Phé Trudmg phing Phing Ni vu cho phil hep va ding quy dink.

2. Trudmg phong Phong N1 vu:

a) Chiu tréich nhiém tudc LT].-r ban ohin din, Chy tich U} hdl'l nltdn din
qudn, phap luat v& viéc thuc hién day di chirc néng, nhiém vy, quyén han cha
Phong N&i vy v cde ciing vi€e duge U}' ban nhén dén qudn, Cha tich Uy ban
nhin din quin phin cing hodc Uy quyen; thuc hinh tiét kiém, chéng lng phi
vi chiu trich nhiém khi dé xay ra tinh trang tham nhiing, lang pht; gay thigt
hai trong té chire, don vi thudie quyén quéan 1§ cda minh.

b} Bdo cdo véi Uy ban nhin din quin, Chi tich Uy ban nhin dian quén
vi s& quan [¥ nganh, linh vic v té chire, hoat déog cia F‘lu'jng Néi vy bao
cao Lﬁng tic trede Uy ban nhin din quin khi duge yéu ciu: phdi hop véi
ngum ding dau ¢ quan chuyén mou, cac té chite chinh tri - x héi quaﬂ gial
qu}rel nhitng vin d lién quan dén chirc nfing, nhiém vu, guyén han cita Phing
Noi vu.

3. Phé Trudng phong 13 npudi gidp Trudng phonag chi dao mit 50 it
cbng tdc va chiu trich nhi§m truéc Trudng phdng vé nhiém vy duge phiin
cing. Khi Trueng phong vang mit mit Phi Trudng phing duoe Trudng
phimg 4y nhi¢m didu hanh céc hoat diing cia phang.

4. Viéc b nhiém, didu déng, lufin chuyén, khen thudng, ky ludt, mién
nhiém, cho tlr chife, thye hién ché d8, chinh sich d6i vm Truémg phiéng, Pho
Trrdng phing do Cha tich Uy ban ohén din quén quyét dioh theo quy djnh
cua phip Tudt.

Truréng phong do Chu tich Uy ban nhin din quin bd nhiém, chiu wich
nhigém lrm&c Uy ban nhin din quin, Chu tich Uy han nhin ddn guan va tredc

phip lufl vé thurc hién chic ning, nhiém vy, quyén han cha phdng theo Quy
ché 1am viée v phin céng cia Uy ban nhén din quin.

Diéu 5. Bién ché cbng chire

I. Bign ché chng chire cha Phong do Cha tich Uy ban nhin dﬁu quin
quyét dinh trong 16ng bign ché ching chire da duge cdp b thim qu_w,n phé
duyet.

2. Vige b i cdng 1ac dbi véi cOog chirc cla P]mng phid cln ol vao vi
trf vigc 1am, tidu chuin ngach cong chirc va pham chit, trinh d6, néng lygc cua
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cong chite: pin tinh gidn bign ché v&i vide co chu lai va ning cao chit luong
d6i ngt cong chive tai Phang.
Chwremg V
CHE B LAM VIEC VA QUAN HE CONG TAC

bicv 6. Ché 44 lam vige, hdi hop

1. Ché d¢ 13m viéc:

a) Trudmg phong phy trich, diéu hinh cdc hogt ddng cia Phong va phu

teich nhimg cBueg tic trong tim. Cdc Phé Trudng phong phy tréch nhimg linh

vire cong tac duoe Trréng phong phin chng, true Gép giadi quyét cic cong vige
phél sinh.

h} Phd Tn_r&ng phing khi giai qu:,’él cong viée thude finh vpe minh phy
{rich ¢6 Hén quan dén ndi dunp chuyeu mon cia Pho Trwdmg phiog khic, Phé
Trudmg phf_mg chni dong bin bac thnng nhit hudng 2idi quyét, chi trinh Trrdmg
phimg quy:,l dinth cdc vin dé& chira nhat trf v cde Phé 'lru'crng phong khic hojc
nhimg van d& mdi phit sinh ma chua ¢é chi troong, ké hoach va bién phap giai
quyét

c) Trong tnrdmg hep Trudmg phéng tric liép yéu ciu cic cin by, chuyén
w&ﬂ gidi guyét cong vige thudge pham vi thim quyén cia Phé Trudmg phing, yéu
L-EI.I] dé duoc thue hién chung can bé phai bio cio cho Phé Truémg phimg tryuc
Liép phu teich bidt

2. Ché d6 sinh hoat héi hop:

Hang tuin, linh dao phong bep giac ban mét lin dé dinh gid viée thuc
hi¢n nhi¢m vy va pho bién ké hoach ¢éng t4c cho tudin sau.

Sau khi giao ban lanh dao Phi‘nng cde bd phén hop vai Phd Truong phong
truc nr.ap phu trdch dé ddnh gid cdng viée, ban phureng hirémg trién khai chng tic
va théng nhdt lich cbng téc.

Chn cit vio chueng trinh ebng tic hing nim, hing thing cila Uy ban
nhin dén quin va yéu cie giai guyét edng vide, Trudng phing td chizc hop todn
thé cén bd, cong chivc mdt lan trong thing.

Céc cude hop bal ﬂmang trong thang chi duge td chic dé giai quyét
nhitng céng vise dot xudt, khin cip.

M&i thianh vin trong Wimg bd phin b lich cong tic do lanh dao Phong
trurc tiép phé duyét.

Lich 1&m me v&i cdc té chirc vi cd nhan ¢6 lién quan, thé hién trong lich
céng tic hi‘mg tuiin, théng cla don vi; ndi dlmg lim vide duoe Phﬁng chuin b
chu déo dé gidi quyét b higu qud céc yéu chu phit sinh lién quan déo hoat déng
chuyén mdn cita Phing

pidn 7. Méi quan hé ¢dng tac

1. Déi v&i S& Noi vu Thanh phé:
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Phong NOi vy chiu sy chi dgo va hudng din vé chuyén mén, nghiép vy vé
cdc mit cbog tic do S& N1 va thanb phﬂ quan ly. Trudng phimg N§i vu quin to
chire thue hién va bio cdo cing tdc chuyén midn theo yéu ciu cia So N§i vy
thanh phé,

2. Dbt voi Uy ban nhin din quin:
Phong Noi vu quin chin sy lanh dao va quin ly truc uep lodn dién cia
Uy ban nhin din quin. Trudng phing N&i v quin tnre tiép nhin chi thi cuia

Chst tich Uy ban nhﬁn din quiin va phii thwdmg xuyén bio cio v Cha tich Uy
ban nhiin din quin v& thue hign nhimg mit céng tic di dwec phin cdng,

Bioh k¥ phii béo cio vai U} bran nhin din qujn v& ndi dung chng LAc cia
phing va d xudt cic bién phép gidi quyét cong vige chuyén mon cia phang.

3. P61 véi cde Ban dang, Uy ban kit tra, Vin phong Quoén Oy,

Trmmg phong NG vy guin phifii hop ¥6i céc Ban ding, Uy ban kiém Lra,
Vén phong Quéin oy dé thye ‘hign cie cbng vige cb lign guan theo guy dinh cia
phdp Iudt, c6 § kién gidi quyét nhitng wan dé& té chuc cin bo thude dién Quan uy
quan 1§ theo chirc ndng, nhigm vu va quyLn han duge giao.

4. Déi voi cdc phong, ban thudc Uy ban nhiin din quén, don vi sir nghiép,
UBND 10 phudng trén Fnh vuc ndi v

Thue hida theo Quy ché phéi hop pilta céc co quan chuyén mén, don vj
si nghiép thude Uy bau nhéin dén Quin 7 vi Uy ban nhin din phucmg trong
céng tic tham mu, trien kbai tre hién nhigm vu quén 1§ nhd mede irén dia bin
Quin 7.

Cung vii cdc co quan chuyén mén, don vi sut nghigp cong 1ap thude Oy
ban nhén din quan trao dbi, bin bac de khtmg ngimg cai Llél:;l sy phin cng ranh
tnach, to ring vé nich nhiém v quyén han cda timg co quan chuyfn mbn, don
vl su nghiép cong lap thuge Uy ban nhau din quén, cai tién 18 161 lam viée, chc
méi quan hé cdng tdc, xdc dinh hién ehé qu¥ tign hrong hang oiim, xdy dymg di
ngii cdn b ... dam bdo cho Wmg phing, ban phit huy day di nhiém vy quan 1y
Nha nudc vé cong tic chuyén mon, nhiém vy durre Uy ban nhan ddn qudn phan
ebng nhdm thue hién hoan thanh tét nhidm v ké hoach kinh 18 - x4 hdi hang
nim ¢oa dia phuong.

5. Béi vai Uy ban M3t irdn TS quéc Vigt Nam quéin vi cic doan thé quan:
Thauimg xu}fcn phﬁl hop v Uy ban Mt trin T4 quou: Viét Nam guin va

cic dodn thé quin tlEp thu nhing ¥ Lién xiy dyng chinh quyén ciha nhin din vi
kip thii bdo cdo 48 xuét v&i Uy ban nhin din quan.

Khi Uy ban Mt trin T4 quéc Vigt Nam qudn va cac doin thé quin o6 yéu
céu, Phong NGi vu quan ¢é trich nhiém triph hay hodc béo cao Chi tich Uy ban
nhin din quin d¢ (ra 1&i cho Mat trén, dc:ﬂn thé biét ro nhimg chd trezomg, chich
sdch c6 lién quan vé cdng téc cén bd, tuyén sinh, dio tao, trong pham vi chixc
ping nhiém vy.
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&. Viri Uy han nhin dén cic phuimg:

Hurcmg din vi dé nghi Uy ban ohin dén céc phudémg ithue hién cac mit
cfng Ui hiu cir, phin cing va huai_ déng ot Uy ban ohin dén phucng, céng tic
dia giti haoh chinh, ihuc hién vé quy dinh phin ciing, phin chp, dp dyag chinh
séch, ché d& ddi vai cdn bd, obing chic phwimg v klem Ira d6n ddc che mit
cdng 1ac tinde chitc nang nhigm vy cia phang quan ly, nhim ddm béo cdc chinh
sich, ché dé do Nha nirée han hinh vit theo quy dinh cla Uj.-' ban chin diin thénh
phi v& ciing cé xﬁ}r dyng chinh quyén co 56 dwge chip hinh théng sudt théng
nhdl tir thinh phé dén quén, phuimg,

: Huémg dfn vé chng tde chuyén modn, nghiép vu vé chng e ndi vu dbi véi
LJy han nhin din phoomg.
Chuong VI
PIEY KHOAN THI HANH
Bién 8. Trach nhiém thi hinh
Trudng phdng Nai v quin trién khai, to chire thiee hign, Thil truéng céc

o gquan chuyén mén, dom v sir nghigp cong 19p thude | [J}r ban nhin din gudn cé
lién guan va Cha tich Uy ban nhéin din cic phudmg phoi hop thuc hign Quy ché
niy.
Trong qué trinh thue hign Cuy Lhé niu cin thay ddi, bo sung cho phil hops
viri tinh hinh thee tidn thi viéc thay déi, bd sung phai duge Uy ban nhén dim,
Juin Xem XEt va phé duyet.s. 5,1'
UY BAN NHAN DAN QUAN7 ./

g™
-
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UY BAN NHAN DAN HUYEN BINH CHANH

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
HUYEN BINH CHANH Poc lap - Tu do - Hanh phiic
S6: 03/2023/QD-UBND Binh Chdnh, ngay 25 thang 9 nam 2023
QUYET PINH

Ban hanh Quy dinh chirc niing, nhiém vu, quyén han va t6 chirc

ctia Phong Tw phap thudc Uy ban nhin dan huyén Binh Chanh

UY BAN NHAN DAN HUYEN BiNH CHANH

Can cir Ludt T6 chitc chinh quyén dia phwong ngay 19 thdng 6 ndm 2015; Ludt
Stra doi, bo sung mot s6 diéu cua Ludt T6 chite Chinh phu va Ludt T 6 chitc Chinh

quyén dia phwong ngay 22 thang 11 ndm 2019;
Cdn cur Ludt Ban hanh vin ban quy pham phdp ludt ngay 22 thdng 6 nam 20135,

Ludt Stea doi, b6 sung mét sé diéu cua Ludt Ban hanh vin ban quy pham phdp ludt

ngay 18 thdng 6 nam 2020,

Cédn cur Ludt Thi hanh dn ddn su ngay 14 thdng 11 nam 2008 va Ludt swa
doi, bé sung mot s6 diéu cua Ludt Thi hanh dn ddn sy ngay 25 thdang 11 ndm
2014;

Cdn cir Nghi dinh s6 37/2014/NP-CP ngay 05 thang 5 ndm 2014 ciia Chinh
phii quy dinh t6 chitc cdc co quan chuyén mén thuéc Uy ban nhdn ddn huyén,
qudn, thi xd, thanh phé thudc tinh, thanh phé truc thuoc trung wong va Nghi
dinh s6 108/2020/NP-CP ngay 14 thdng 9 ndam 2020 cua Chinh phi quy dinh
sira déi, b6 sung mot s6 diéu cua Nghj dinh s6 37/2014/NP-CP ngay 05 thdng 3
nam 2014 cia Chinh phi quy dinh t6 chitc cdc co quan chuyén mon thuéc Uy
ban nhdn ddn huyén, qudn, thi xd, thanh phé thudc tinh, thanh phé truc thudc

trung uwong,
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Cdn cir Nghi dinh s6 34/2016/NP-CP ngay 14 thang 5 ndm 2016 cua Chinh phii
quy dinh chi tiét mot s6 diéu va bién phdp thi hanh Ludt Ban hanh vén ban quy pham
phdp ludt va Nghi dinh s6 154/2020/ND-CP ngay 31 thdang 12 nam 2020 ciia Chinh
phii stea do6i, b6 sung mét sé diéu ciia Nghi dinh s6 34/2016/ND-CP ngay 14 thdng 5
nam 2016 cua Chinh phu;

Cdn cir Quyét dinh s6 25/2021/0D-TTg ngay 22 thdng 7 ndm 2021 cia Thi
twéng Chinh phii quy dinh vé xd, phuong, thi trdn dat chudn tiép cdn phdp ludt;

Cén cir Théng tw s6 07/2020/TT-BTP ngay 21 thdng 12 ndm 2020 ciia Bé
Tuw phdp vé hudng ddn chirc ndng, nhiém vu va quyén han cia S¢ Tu phdp thudc

Uy ban nhdn ddn tinh, Phong Tw phdp thuéc Uy ban nhdn ddn huyén;
Can cie Quyét dinh s6 30/2023/0P-UBND ngay 18 thdng 7 ndm 2023 cia Uy

ban nhdn dén Thanh phé ban hanh quy dinh vé huéng ddn chitc ndng, nhiém vu,
quyén han va t6 chikc cia Phong Tu phdp thudéc Uy ban nhdn ddn thanh phé Thii Diic
va cdc qudn - huyén;

Theo dé nghi cia Treong phong Tw phdp tai To trinh sé 758/ TTr-TP ngay 24
thang 8 nam 2023, y kién tham dinh cia Phong Noi vu tai Bdo cdo s6 2722/BC-NV
ngay 21 thdang 8 nam 2023.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh chtrc nang, nhiém vu,
quyén han va to chtrc caa Phong Tu phap thuéc Uy ban nhan dan huyén Binh
Chéanh.

Piéu 2. Quyét dinh nay co hiéu lyc thi hanh ké tir ngay 05 thang 10 nam
2023 va thay thé Quyét dinh s6 02/2016/QD-UBND ngay 26 thang 7 nam 2016
cua Uy ban nhan dan huyén Binh Chanh ban hanh Quy ché vé to chirc va hoat
dong ciia Phong Tu phap thudc Uy ban nhan dan huyén Binh Chanh; Quyét dinh
s6 03/2019/QD-UBND ngay 31 thang 5 nam 2019 cua Uy ban nhan dan huyén
stra d61, bo sung mot sd diéu Quy ché to chirc va hoat dong ciia Phong Tu phap
thuoc Uy ban nhan dan huyén Binh Chanh ban hanh kém theo Quyét dinh sb
02/2016/QD-UBND ngay 26 thang 7 ndm 2016 cua Uy ban nhan dan Huyén.

Piéu 3. Chanh Vin phong Hoéi dong nhan dan va Uy ban nhan dan Huyén,
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Truwong Phong N61 vu, Truong phong Tu phap, Thu trrdng cac co quan chuyén moén,
don vi su nghiép thuéc Uy ban nhan dan Huyén va Chii tich Uy ban nhan dan x4, thi
tran chiu trach nhiém thi hanh Quyét dinh nay./.

™. UY BAN NHAN DAN
CHU TICH

Vo Pirc Thanh
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
HUYEN BINH CHANH Poc lap - Tu do - Hanh phiic
QUY PINH

Vé chirc ning, nhiém vu, quyén han va t6 chirc cia Phong Tu phap
thudc Uy ban nhin din huyén Binh Chanh
(Kem theo Quyét dinh s6 03/2023/0D-UBND ngay 25 thang 9 ndm 2023
ctia Uy ban nhdn ddn huyén Binh Chdnh)

Chuong 1
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi va ddi twong diéu chinh
1. Pham vi

Quy dinh chitc ning, nhiém vu, quyén han va to chirc cia Phong Tu phap thudc
Uy ban nhéan dan huyén Binh Chanh.

2. Pdi twong diéu chinh

Quy dinh nay ap dung d6i véi cong chirc dang cong tac tai Phong Tu phap thudc
Uy ban nhan dan huyén Binh Chanh; cic ¢4 nhan, t6 chirc ¢6 lién quan dén Quy dinh
chitc nang, nhiém vu, quyén han va to chirc cua Phong Tu phéap thudc Uy ban nhan
dan huyén Binh Chanh.

DPiéu 2. Vi tri va chirc nang

1. Phong Tu phap 1a co quan chuyén mon thude Uy ban nhan dan huyén Binh
Chanh, tham muu, giup Uy ban nhan dan Huyén thyc hién chire ning quan ly nha
nude vé: cong tac xay dung va thi hanh phap luat; theo ddi tinh hinh thi hanh phap
luat; kiém tra, xtr ly, ra soat, hé thong hoa van ban quy pham phap luat; pho bién,
g140 duc phap luat; hoa giai & co sé; trg giap phap ly; nudi con nudi; hd tich; ching
thue; quan 1y cong tac thi hanh phéap luat vé xtr Iy vi pham hanh chinh va cic cong tac
tu phap khac theo quy dinh phap luat.

2. Phong Tu phap c6 tu cach phap nhan, c6 con dau va tai khoan riéng; chiu su
chi dao, quan ly vé t6 chirc, vi tri viéc lam, bién ché céng chirc, co cau ngach cong
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chitc ciia Uy ban nhan dan Huyén theo tham quyén, dong thoi chiu sy chi dao, kiém
tra, thanh tra, huéng dan vé chuyén mon nghiép vu cia Bo Tu phap, S& Tu phap.

Chuong I1
NHIEM VU VA QUYEN HAN

Diéu 3. Nhiém vu va quyén han

1. Trinh Uy ban nhan dan Huyén ban hanh nghi quyét, quyét dinh, quy hoach ké
hoach phat trién trung han va hang nim vé linh virc tu phap thudc tham quyén ban
hanh cua Hoi dong nhan dan va Uy ban nhan dan Huyén: chwong trinh, bién phap to
chirc thyre hién cac nhiém vu cai cach hanh chinh, cai cach tu phap, xay dung, hoan
thién phap luat vé cac linh vire thudc pham vi tham quyén quyét dinh cua Hoi dong
nhan dan va Uy ban nhan dan Huyén trong linh vuc tw phap; dy thao van ban quy
dinh cu thé chirc nang, nhiém vu, quyén han va co cau to chirc cia Phong Tu phap.

2. Trinh Chu tich Uy ban nhan dan Huyén dy thao cac van ban vé linh vire tu phap
thudc tham quyén ban hanh ciia Chu tich Uy ban nhan dan Huyén.

3. T6 chirc thue hién cac van ban quy pham phép luat, chuong trinh, ké hoach va
cac van ban khac trong linh vuc tu phap sau khi dd dugce cdp cé tham quyén phé
duyét.

4. Chi dao, huéng dan, kiém tra chuyén mén nghiép vu vé cong tac tu phap o xa
- thi trdn (goi tat 1a cép x4a).

5. Vé xay dung vian ban quy pham phép luat;

a) Phoi hop xay dung nghi quyét, quyét dinh thudc tham quyén ban hanh cua Uy
ban nhan dan Huyén do cac co quan chuyén mon khac thuée Uy han nhan dan Huyén
chu tri xay dung;

b) Tham dinh dy thao nghi quyét cia Hoi dong nhan dan Huyén, du thao quyét
dinh ciia Uy ban nhan dan Huyén theo quy dinh phép luat.

6. Vé theo ddi tinh hinh thi hanh phap luat:

a) Xay dung va trinh Uy ban nhan dan Huyén ban hanh va to chtrc thuc hién Ké
hoach theo doi tinh hinh thi hanh phap luat trén dia ban huyén;

b) Huéng dan, dén doc, kiém tra cac co quan chuyén mén thude Uy ban nhan
dan Huyén va cong chirc chuyén mén thudc Uy ban nhan dan x4 - thi tran trong viéc
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thuc hién cong tac theo doi tinh hinh thi hanh phap luat tai dia phuwong;

¢) Tong hop, dé xuat voi Uy ban nhan dan Huyén vé viéc xu Iy két qua theo ddi
tinh hinh thi hanh phap luat;

d) Theo doi tinh hinh thi hanh phap luat trong linh vuc tu phap thudc pham vi
quan ly nha nuéc ciia Uy ban nhan dan Huyén.

7. Vé kiém tra van ban quy pham phap luat:

a) La dau moi giup Uy ban nhan dan Huyén ty kiém tra vin ban do Uy ban nhan
dan Huyén ban hanh;

b) Giap Chu tich Uy ban nhan dan Huyén kiém tra vin ban quy pham phap luat
ciia Hoi ddng nhan dan, Uy ban nhan dan x4 - thi tran; trinh Chu tich Uy ban nhan
dan Huyén quyét dinh bién phap xu ly van ban quy pham phap luat ciia Hoi dong
nhan dan, Uy ban nhan déan x4 - thi tran trai phap luat theo quy dinh;

¢) Kieém tra, xur ly d6i véi cac van ban co chira quy pham phap luat do Hoi dong
nhan dan, Uy ban nhan dan x3 - thi tran ban hanh nhung khong duwgce ban hanh bang
hinh thtrc nghi quyét ciia Hoi dong nhan dan x4 - thi tran hoiic quyét dinh ctua Uy ban
nhan dan x4 - thi trdn; van ban do Chu tich Uy ban nhan dan x3i - thi tran hodc chirc
danh khéc & x4 - thi tran ban hanh c6 chtra quy pham phap luét.

8. Vé ra soat, hé thong héa van ban quy pham phap luat

a) La dau moéi giap Uy ban nhan dan, Chu tich Uy ban nhan dan Huyén t6 chirc
thye hién viée ra soat, hé théng hoa vin ban quy pham phap luit cua Hoi dong nhan
dan Huyén va Uy ban nhan dan Huyén theo quy dinh phap luat;

b) Pon doc, hudng dan, tong hop két qua do Thu trudng cac co quan chuyén
mon thudéc Uy ban nhan dan Huyén chu tri, phéi hop véi Ban Phap ché Hoi dong
nhan dan Huyén va cac co quan lién quan thuc hién ra soat, hé théng hda van ban
chung cua Hoi dong nhan dan Huyén, Uy ban nhan dan Huyén ban hanh.

9. Vé pho bién, giao duc phap luat va hoa giai & co so:

a) Xay dung, trinh Uy ban nhan dan Huyén ban hanh chwong trinh, ké hoach
pho bién, gido duc phap ludt va to chirc thwe hién sau khi chwong trinh, ké hoach
duoc ban hanh;

b) Theo di, hudéng dan va kiém tra cong tac pho bién gido duc phap luat tai dia
phuong; d6n doc, kiém tra cac co quan chuyén mon truc thude Uy ban nhan dan Huyén,
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co quan, t6 chirc ¢d lién quan va Uy ban nhan dan x3- thi tran trong viéc to chirc Ngay
Phap luat nude Cong hoa xa hdi chu nghia Viét Nam trén dia ban huyén;

¢) Thuc hién nhiém vu cua co quan thuong truc Hoi déng phéi hop phé bién,
gi4o duc phap luat Huyén;

d) Xay dung, quan ly d6i ngii bao cdo vién phap luit, tuyén truyén vién phap
luat theo quy dinh phap luat;

d) Huéng dan viée xay dung, quan ly, khai thac ta sach phap luat & cap xd va &
cac co quan, don vi khac trén dia ban theo quy dinh phap luét;

e) To chirc trién khai thyre hién cac quy dinh cua phap ludt vé hoa giai & co so;

10. Giup Uy ban nhan dan Huyén thwe hién nhiém vu vé xay dung cép x4 dat
chuan tiép can phap luat; 1a co quan tham muu Uy ban nhan dan Huyén thanh lap, t6
chirc lai, kién toan Hoi déng danh gia chuan tiép can phap luat va 1a co quan thuong
truc ciia Hoi dong danh gia chuan tiép can phap luat.

11. Thuc hién cac nhiém vu vé tro giup phap ly theo quy dinh phap luat.

12. V& quan ly va dang ky ho tich:

a) Giup Uy ban nhan dan Huyén chi dao, kiém tra, huéng dan viée td chirc thuc
hién cong tac dang ky va quan ly ho tich trén dia ban;

b) Gitp Uy ban nhan dan Huyén thuc hién dang ky ho tich theo quy dinh phap
luat; dé nghi Uy ban nhan dan Huyén quyét dinh thu hoi, huy bo gidy to ho tich do
Uy ban nhan dan cap xi cap trai v6i quy dinh cua phap luat (trir truong hop két hon
trai phap luat);

¢) Giap Uy ban nhan dan Huyén quan 1y, cip nhat, khai thac co so dit liéu ho
tich va cép ban sao trich luc hé tich theo quy dinh;

d) Quan ly, st dung S6 ho tich, biéu mau ho tich; lwu trir SO ho tich, hd so dang
ky ho tich theo quy dinh phap luat.

13. Thye hién nhiém vu quan ly Nha nude vé nudi con nudi theo quy dinh phap
luat.

14. V& chimg thuc:

a) Thyc hién chtng thye ban sao gidy, ban sao dién tir tir ban chinh, chtng thyc
chit ky (bao gom ca chit ky nguoi dich) thudc tham quyén ctia Phong Tu phap theo
quy dinh cua phap luat;
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b) Quan 1y, sir dung S6 chimg thye, Iuu trit S6 ching thwe, hd so chung thuc
theo quy dinh phap luat;

¢) Huéng dan, kiém tra vé nghiép vu doi véi cong chirc Tu phéap - Ho tich thudc
Uy ban nhan dan cap x4 trong viéc chirmg thuc ban sao gidy, ban sao dién tu tir ban
chinh, chtng thuc chir ky va chung thuc hop dong, giao dich; quan ly, st dung SO
chimg thuc; luu trir s chung thue, ho so ching thue thude tham quyén cia Uy ban
nhan dan cap xa theo quy dinh phép luat.

15. V& quan ly cong tac thi hanh phap luat vé xir Iy vi pham hanh chinh:

a) Giup Uy ban nhan dan Huyén theo ddi, don doc, kiém tra va bao cdo cong tac
thi hanh phap luat Ve Xt ly vi pham hanh chinh tai dia phuong;

b) Can cir kién nghi ciia cic co quan chuyén mon thudc Uy ban nhan dan
Huyén, Phong Tu phap chi tri ra soat, phdi hop va dé xuat Uy ban nhan dan Huyén
kién nghi co quan c6 tham quyén nghién ctru, xir Iy cac quy dinh xir Iy vi pham hanh
chinh khong kha thi, khong phu hop véi the tién hodc chong chéo, mau thuan voi
nhau;

c) Huéng dan nghiép vu trong viéc thuc hién phap luat vé xur ly vi pham hanh
chinh.

16. Giup Uy ban nhan dan Huyén thwc hién nhiém vu, quyén han vé thi hanh an
dan su, thi hanh an hanh chinh theo quy dinh phap luat va quy ché phdi hop cong tac
gitra co quan tu phap va co quan thi hanh an dan sy dia phwong do B6 Tu phap ban
hanh va cac van ban chi dao, huéng dan cia Uy ban nhan dan Thanh phd H6 Chi
Minh.

17. Gitip Uy ban nhan dan Huyén to chitc tap huan, boi dudng chuyén mon,
nghiép vu quan 1y nha nude vé cong tac tu phap ddi voi cong chirc Tu phap - HO tich
cap x4, cac to chirc va ca nhan khac ¢ lién quan theo quy dinh phap luat.

18. T6 chirc ing dung khoa hoc, cong nghé; xdy dung hé thong thong tin, lwu trit
phuc vu cong tac quan 1y nha nudc vé linh vue thude pham vi quan 1y ciia Phong Tu
phap.

19. Thue hién cong tac thong tin, thong ké, bao cao dinh ky va dot xuat vé tinh
hinh thye hién nhiém vu dugc giao theo quy dinh cua Uy ban nhan dan Huyén va So

Tu phap.

20. Chi tri, phdi hop véi cac co quan lién quan kiém tra, tham gia thanh tra viéc



CONG BAO/SH 248+249/Ngay 15-10-2023 35

thue hién phap ludt trong cac linh vire quan ly doi véi to chite, ¢4 nhan trén dia ban;
giai quyét khiéu nai, to cao; phong, chéng tham nhiing, 1ang phi trong hoat dong tu
phap trén dia ban theo quy dinh phap luat va phan cong cua Uy ban nhan dan Huyén.

21. Quan ly to chire bod may, vi tri vi€c lam, bién ché cong chirc, co cau ngach
cong chtrc, thuc hién ché d6 tién lrong, chinh sach, ché d6 dai ngd, khen thudng, ky
luat, dao tao va boi dudng vé chuyén moén nghiép vu d6i voi cong chire thudc pham
vi quan ly cua Phong Tu phap theo quy dinh phap ludt, theo phan cong cua Uy ban
nhan dan Huyén.

22. Quan ly va chiu trach nhiém vé tai san, tai chinh cua Phong Tu phap theo
quy dinh phap luat va phan cong cua Uy ban nhan dan Huyén.

23. Thuc hién cac nhiém vu khac theo quy dinh phap luat.

Chuwong 111
TO CHUC BO MAY VA BIEN CHE

Diéu 4. T6 chirc bd may

1. Phong Tu phap lam viéc theo ché do Thu truong. Phong Tu phap ¢6 Trudng
phong, Phé Trudng phong va cac cong chirc thuc hién cong tac chuyén mon, nghiép
vu. Can ¢t vao tinh hinh thue té sb lwong cong viéc, nhiém vu dugce giao, Uy ban
nhan dan huyén quyét dinh cu thé s6 luong Phé Trudng phong cua Phong Tu phap
cho phu hop va dung quy dinh cta phap luat hién hanh.

2. Truong phong Phong Tu phép ¢6 trach nhiém bao cdo véi Uy ban nhan dan,
Chu tich Uy ban nhan dan Huyén va S& Tu phap; bao cao cong tac trude Hoi dong
nhan dan Huyén va Uy ban nhan dan Huyén khi duoc yéu cau; phdi hop véi nguoi
ding dau co quan chuyén mon, cac to chirc chinh tri - xa hdi cap huyén giai quyét
nhitng van dé lién quan dén chirc nang, nhiém vy, quyén han cia Phong Tu phap.

Truong phong 1a Uy vién Uy ban nhan dan huyén do Hoi dong nhan dan Huyén
bau, do Chu tich Uy ban nhan dan Huyén b6 nhiém, chiu trach nhiém trude Uy ban
nhan dan Huyén va truedce phap luat vé thue hién chire nang, nhiém vu, quyén han cua
phong va thyc hién nhiém vu, quyén han cua Uy vién Uy ban nhan dan Huyén theo
Quy ché lam viéc va phan cong ctia Uy ban nhan dan Huyén.

3. Pho Trudng phong 1a nguoi giap Trudng phong chi dao mot sé mét cong tac
va chiu trach nhiém truée Truong phong vé nhiém vu duoc phan cong. Khi Trudng
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phong ving mat Phé Trudng phong dugc Truong phong ty nhiém diéu hanh cac hoat
déng cua phong.

4. Viéc bo nhiém, diéu dong, luan chuyén, khen thudng, ky luat, mién nhiém, cho
tir chue, thuc hién ché do, chinh sach d6i voi Truéng phong, Phd Truong phong do
Chu tich Uy ban nhan dan Huyén quyét dinh theo quy dinh cua phép luat.

Diéu 5. Bién che

1. Bién ché cong chirc cua Phong Tu phap do Chu tich Uy ban nhan dan Huyén
quyét dinh trong tong sb chi tiéu bién ché hanh chinh dwgc Uy ban nhan dan Thanh
pho giao cho huyén hang nam.

2. Viéc bo tri cong tac d6i véi cong chire ciia Phong Tu phap phai cin ot vao vi
tri viéc 1lam, tiéu chuan ngach cong chirc va pham chat, trinh do, nang luc cta cong
chuec; gén tinh gian bién ché véi viée co ciu lai va nang cao chat lwong do1 ngii cong
chtrc tai Phong.

CHUONG IV
CHE PO LAM VIEC VA QUAN HE CONG TAC

Piéu 6. Ché d¢ lam viée

1. Truong phong phu trach, diéu hanh cac hoat dong ciia Phong va phuy trach
nhirng cong tac trong tdm. Phd Truong phong phu trach nhitng linh vuc cong tac
duoc Trudng phong phan cong, truc tiép gidi quyét cac cong viée phat sinh.

2. Khi giai quyét cong viéc thudc linh vire minh phu trach ¢6 lién quan dén noi
dung chuyén mén, Phé Truéng phong chi dong ban bac thong nhat hudng giai quyét,
trinh Trudng phong quyét dinh cac van dé chua nhat tri hodc nhitng van dé moi phat
sinh ma chua cé chu trwong, ké hoach va bién phap giai quyét.

3. Trong trudong hop Trudng phong tryc tiép chi dao, phan cong cong chic giai
quyét cong viée thudc pham vi tham quyén ctia Pho Trudng phong, yéu cau do duogc
thye hién nhung cong chicc d6 phai ddng thoi bao cao cho Phé Trudng phong truc
tiép phu trach duoc biét.

Piéu 7. Ché d¢ sinh hoat hi hop

1. Hang tuan, 1anh dao Phong hop giao ban mot 1an dé danh gia viée thuc hién
nhiém vu va phé bién ké hoach cong tac cho tuan sau.
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2. Moi thang hop toan thé cong chirc mot 1an dé kiém diém tinh hinh thyc hién
cong tac trong thang qua va dé ra cong tac cho thang tiép theo; dong thoi pho bién
cac chu truong, chinh sach, ché 36 méi ciia Nha nude va nhiém vu moéi phat sinh.

3. Phong co6 thé to chirc hop dot xuat dé trién khai cac cong viéc can thiét theo
yéu cau cua Uy ban nhan dan Huyén hodc cua lanh dao S¢& Tu phap thanh phé. Moi
cong chire Phong c6 lich cong tac do lanh dao Phong truc tiép phé duyét.

4. Lich 1am viéc véi cac to chirc va ca nhan c¢6 lién quan, thé hién trong lich
cong tac hang tuan, thang cua don vi; no1 dung lam viéc dugc Phong chuin bi chu
dao dé giai quyét co hiéu qua cac yéu cau phat sinh lién quan dén hoat dong chuyén
mon cua Phong.

Piéu 8. Mdi quan hé cong tac
1. B6i voi S¢ Tu phap:

Phong Tu phap chiu sy chi dao, huéng dan, kiém tra vé chuyén mén, nghiép vu
ciia S& Tu phép, thue hién viée bao cao cong tac chuyén mon dinh ky va theo yéu cau
ciia Giam doc So Tu phap.

2. Pbi véi Uy ban nhan dan Huyén:

Phong Tu phap chiu sy 1anh dao, chi dao ctia Uy ban nhan dan Huyén vé toan
bd cong tac theo chirc nang, nhiém vu cia Phong; Truong phong truc tiép nhan chi
dao va no1 dung cong tac tir Chu tich hoac Pho Chu tich Uy ban nhan dan Huyén phu
trach va phai thuomg xuyén bao cdo véi Uy ban nhan dan Huyén vé nhirng mét cong
tac da dugc phan cong.

Binh ky, bao cdo Uy ban nhan dan Huyén vé ndi dung cong tac cia Phong va dé
xuat cac bién phap giai quyét cong tac chuyén mon trong quan 1y nha nude thude linh
vue lién quan.

3. b1 vé1 cac co quan chuyén moén khac thuéc Uy ban nhan dan Huyén:

Thuc hién méi quan hé hop tac va phdi hop trén co s binh dang, theo chirc
nang, nhiém vy, dudi sy diéu hanh chung cia Uy ban nhan dan Huyén nham dam bao
hoan thanh nhiém vu chinh tri, ké hoach kinh té - x4 hoi cua huyén. Trong truong hop
Phong Tu phéap chu tri phdi hop giai quyét cong viéc, néu chua nhat tri voi y kién cua
Thu trudng cac co quan chuyén moén khéac, Truong phong Tu phép tap hop cac v kién
va trinh Chu tich Uy ban nhan dan Huyén xem xét, quyét dinh.
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4. Bé1 vo1 Uy ban Mit tran To qudc Viét Nam, cac don vi su nghiép, cac ban,
nganh, doan thé, cac t6 chirc xa hdi cua Huyén:

Khi Uy ban Mat tran TO quéc Viét Nam Huyén, xa, thi tran, cac don vi su
nghiép, cac ban, nganh, doan the, cac to chirc x4 hdi cta huyén co yéu cau, kién nghi
cac van d& thudc chire nang cua Phong Tu phap, Trudng phong cé trach nhiém giai
quyét hodc trinh Uy ban nhan dan Huyén giai quyét cac yéu cau dé theo tham quyén.

5. Dbi véi Uy ban nhan dan x4, thi tran:

a) Phdi hop ho tro va tao diéu kién dé Uy ban nhan dan x4, thi trin thwe hién cac
ndi dung quan 1y nha nuée lién quan dén chie nang, nhiém vy cua Phong.

b) Hudng dan cong chire Tu phap - Ho tich x4, thi tran vé chuyén mon, nghiép
vu cua nganh, linh vue cong tac do Phong quan ly.

Chwong V
PIEU KHOAN THI HANH

Piéu 9. Trach nhiém thi hanh

1. Can ctr Quyét dinh nay, Truong phong Tw phap ¢ trach nhiém xay dung, ban
hanh Quy ché lam viéc cua Phong va phan cong nhiém vu cu thé hoa chic ning,
nhiém vu, ché do lam viéc, quy ché phdi hop trong cong tac cho Pho Trudong phong,
cong chuc cia Phong phu hop voéi tinh hinh thye té€; nhung khong trai véi noi dung
Quyét dinh nay.

2. Trudéng phong Tu phap, Thu tredng cac co quan, don vi lién quan, Chu tich
Uy ban nhan dan 16 xa-thi tran chiu trach nhiém phéi hop to chirc thuc hién Quyét
dinh nay sau khi dugc Uy ban nhan dan Huyén ban hanh.

Diéu 9. Didu khoan thi hanh

1. Trong qua trinh to chtrc thye hién Quyét dinh nay; treong hop cac vian ban
quy pham phap luét hodc cac quy dinh dwge dan chiéu trong Quyét dinh nay co su
thay doi, bo sung hodc dugc thay thé thi ap dung theo cac vian ban hodc quy dinh méi
ban hanh (trir treong hop phap luat c6 quy dinh khac).

2. Qua trinh thyc hién Quyét dinh nay, néu co noi dung ma1 phat sinh, dé nghi
Thu tredng cac co quan, don vi thuéec Huyén, Chu tich Uy ban nhan dan 16 xa - th
tran va cac co quan, don vi ¢6 lién quan chu dong cd van ban bao cao, dé xuat bién
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phap cu the, giri dén Phong Tu phap tong hop dé tham muru, kién nghi Uy ban nhan
dan Huyén diéu chinh, stra doi, bo sung Quyét dinh nay cho phu hop véi cac quy dinh
phap luat hoac yéu cau thue tién cua Huyén./.



Ky bdi: Trung tdm Cong bao

Email: ttchb.ubnd@tphcm.gov.vn

Co quan: Thanh phé H6 Chi Minh

Thdi gian ky: 13.10.2023 14:09:01 +07:00
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PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic
S6: 4263/QD-UBND Thanh phé Ho Chi Minh, ngéy 23 thdng 9 ndm 2023
QUYET PINH

Vé viéc phé duyét quy trinh ndi bd giai quyét thi tuc hanh chinh
linh vire H) tich thudc thim quyén tiép nhin caa Uy ban nhin dén

phwong, xa, thi trin

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cie Ludt T6 chiec chinh quyén dia phitong ngay 19 thang 06 ndm 2015, Ludt
stea doi, bé sung mot s6 diéu ciia Ludt T6 chikc Chinh phu va Ludt Tt 6 chikc chinh

quyén dia phwong ngay 22 thang 11 ndm 2019;

Cdn cir Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 ndm 2010 cua Chinh phii
vé kiém sodt thi tuc hanh chinh; Nghi dinh s6 92/2017/NP-CP ngay 07 thdng 8 ndm
2017 ciia Chinh phu siea doi, b6 sung mot s6 diéu ciia cdc nghi dinh lién quan dén
kiém sodt thi tuc hanh chinh; Nghi dinh s6 61/2018/ND-CP ngay 23 thdng 4 ndm
2018 ciia Chinh phii vé thyec hién co ché mot ciea, mét cira lién thong trong gidi quyét
thil tuc hanh chinh; Nghi dinh s6 107/ND-CP ngay 06 thdng 12 nam 2021 ciia Chinh
phi vé swa doi, bo sung mot s6 diéu cua Nghi dinh $6 61/2018/NP-CP;

Can cir Théng te s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Vin
phong Chinh phii vé huéng ddn thi hanh mét s6 quy dinh ciia Nghi dinh s6
61/2018/NP-CP ngay 23 thdng 4 nam 2018 ciia Chinh phii vé thuc hién co ché mét

ciea, mot cua lién thong trong gidi quyét thi tuc hanh chinh;


mailto:ubnd@tphcm.gov
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Cdn cir Quyét dinh s6 1802/0P-UBND ngay 27 thang 5 nam 2022 cia Chii tich Uy
ban nhdn ddn Thanh phé vé phé duyét phwong dn tdi cdu tric, don gian héa thii tuc
hanh chinh;

Theo dé nghi cia Gidm doc S Tw phdp tai To trinh s6 4406/ TTr-STP ngay 21
thdng 8 nam 2023,

QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh nay 17 quy trinh noi bd giai quyét thi
tuc hanh chinh stra doi, bo sung, thay thé da duoc tai cau tric theo cac phwong an tai
Quyét dinh s6 1802/QD-UBND ngay 27 thang 5 nam 2022 cia Chi tich UBND
Thanh phé thudc tham quyén tiép nhan cia Uy ban nhan dan phuong, x4, thi tran.

Danh muc va ndi dung chi tiét cia cac quy trinh noi bd duge dang tai trén Cong
thong tin dién tir cia Van phong Uy ban nhan dan Thanh phd tai dia chi
http://vpub.hochiminhcity.gov.vn/portal/KenhTin/Quy-trinh-noi-bo-TTHC .aspx.

Piéu 2. T6 chirc thue hién

1. Cac quy trinh ndi bo giai quyét thi tuc hanh chinh da duoc phé duyét 1a co so
dé xay dung quy trinh dién tir, thue hién viéc tiép nhan, giai quyét va tra két qua thu
tuc hanh chinh trén Hé thong thong tin giai quyét thu tuc hanh chinh Thanh phd.

2. Co quan, don vi thuc hién thu tuc hanh chinh ¢6 trach nhiém:

a) Tuan thu theo quy trinh ndi bd d duoc phé duyét khi tiép nhan, giai quyét thi
tuc hanh chinh cho ca nhan, to chirc; khong ty dit thém thi tuc, gidy to ngodi quy
dinh phap luat.

b) Thudong xuyén ra soat, cip nhat cac quy trinh ndi bo giai quyét thu tuc hanh
chinh dugc phé duyét moi, stra doi, bo sung, thay thé, hity bo, bai bo khi ¢6 bién dong
theo quy dinh phap luat.

Piéu 3. Hiéu lwc thi hanh

Quyét dinh nay co hiéu lyc thi hanh ké tir ngay ky. Bai bo cac Quyét dinh trude
day trai voi Quyét dinh nay.

Piéu 4. Trach nhiém thi hanh

Chanh Van phong Uy ban nhan dan Thanh phd, Giam déc So¢ Thong tin va
Truyén thong, Giam doc S& Tu phap, Chii tich Uy ban nhan dan quan, huyén, thanh


http://vpub.hochiminhcity.gov.vn/portal/KenhTin/Quy-trinh-noi-bo-TTHC.aspx
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phd Thu Brec, Chu tich Uy ban nhan dan phuong, x4, thi tran va cac to chie, ca nhan
co lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

CHU TICH

Phan Van Mai
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic

QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHIiNH
THUQC THAM QUYEN TIEP NHAN CUA UY BAN NHAN DAN
PHUONG, XA, THI TRAN
(Ban hanh kém theo Quyét dinh s6 4263/0P-UBND ngay 23 thdng 9 ndam 2023
ctia Chui tich Uy ban nhdn ddn thanh phd)

DANH MUC QUY TRINH NOI BO

STT TEN QUY TRINH NOI BO
Linh viee HJ tich
1 Dang ky khai sinh
2 Ping ky két hon
3 bang ky nhan cha, me, con
4 Ping ky khai sinh két hop dang ky nhan cha, me, con
5 Dang ky khai tur
6 Dang ky khai sinh luu dong
7 Ping ky két hon luu dong
8 Dang ky khai tir lvu dong
9 Dang ky giam hd
10 Ping ky cham dut giam ho
11 Thay dbi, cai chinh, bd sung thong tin ho tich
12 Cap gidy xac nhan tinh trang hon nhan
13 Dang ky lai khai sinh
14 Pang ky khai sinh cho ngudi di ¢6 ho so, gidy to ca nhan
15 Ding ky lai két hon
16 Dang ky lai khai tur
17 Xac nhan théng tin hé tich
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QUY TRINH PA PUQC TAI CAU TRUC
QUY TRINH 01
Pang ky khai sinh
(Ban hanh kém theo Quyét dinh s6 4263/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so 50 True tiép Trye tuyen
lwgng :
- To khai dang ky khai sinh theo Nhap théng tin
mau (néu nguot ¢o yeu cau lya chon theo hudng
ndp ho so theo hinh thirc truc tiep); dan trén Cong

- Biéu mau dién tur tuong tac dang ky dich vu cong

01 | khai sinh (do ngudi yéu cau cung cap 01 Ban chinh
thong tin theo hudng dan trén Cong
dich vu cong, néu nguol cd yéu cau
lra chon nop hd so theo hinh thirc
trye tuyén).

Ngudi co yéu cau dang ky khai sinh thye hién viéc ndp/xuat trinh (theo hinh thire
truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac giay to sau:

A. Gidy to phai ndp

- Gidy chtmg sinh

- Trudong hop khong cé gidy ching
sinh thi thay thé bang van ban cia
nguol lam chimg xac nhan vé viéc
sinh, néu khoéng c6 van ban cuia
ngudi lam chung thi thay thé bang

van ban cam doan vé viéc sinh: Ban chup tir
01 i ’ 01 Ban chinh | ban chinh/ban
- Truong hop tré em b1 bo roi thi chinh dién tu

phai co6 bién ban vé viéc tré em bj bo
roi do co quan c¢6 tham quyén lap;

- Truwong hop khai sinh cho tré em
sinh ra do mang thai h phai ¢6 van
ban xac nhan cua co sé y té da thue
hién k¥ thuat hd tro sinh san cho viéc
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mang thai ho.
. Ban
- Van ban uy quyén (dwgc chung chinh/ban
thuc) theo quy dinh cua phap luat 330 ¢o
trong truong hop iy quyén thuc hién chimg
viéc dang ky khai sinh. thue/ban
. e an , . L Ban chup tur
02 |- Truomg hop nguoi di dang ky khai |y | ChUP COXAC | i ap
sinh cho tré em la 6ng, ba, ngudi nhén do1i chinh dién tir
than thich khac thi khong phai c6 chicu ban '
van ban uy quyén cua cha, me tré chinh cia
em, nhung phai théng nhat voi cha, cong chure
me tré em vé ndi dung khai sinh. tiep nhan
hoé so
B. Giay to phai xuit trinh
H6 chiéu hoac Chung minh nhéan
dan hodac Thé can cudc cong dan
hodc cac gidy to khac ¢6 dan anh va
théng tin ca nhan do co quan c6
tham quyén cap, con g1a tr1 st dung
dé chimg mmh vé nhan than cuia Ban chup tir
01 |ngudico yéu cau dang ky khai sinh. | 01 Ban chinh ban chinh
Truong hop cac théng tin ca nhan
trong cac gidy tO nay di co trong
CSDLQGVDC, CSDLHTDT, duoc
hé théng dién tu dong thi khoéng
phai tai 1én (theo hinh thuc truc
tuyén)
Giay to ¢o gia tri chimg minh thong
tin vé cu tri trong truong hop co
quan dang ky ho tich khong thé
khai thac duoc thong tin vé noi cu
tri cua cong dan theo cac phuong Ban
thae quy dinh tai khoan 2 Diéu 14 chinh/ban | Ban chup/ban
02 | Nghi dinh s6 104/2022/NP-CP| Ol $80 6 sao didn tir
ngay 21/12/2022 cua Chinh phu. chtmg thue

Truong hop cac thong tin vé gidy
to chirng minh noi cu tra da duoc
khai thac tir Co s¢ dir liéu quoc gia
vé dan cu bang cac phwong thic
nay thi nguoi c6 yéu cau khong




Ngudi ¢o yéu cau dang ky khai sinh truc
tiép thuc hién hodc uy quyén cho ngudi
khac thuc hién nop hé so tre tiép tar BO
phan Tiép nhan va Tra két qua cia UBND
cap x4 (hodc gui hd so qua hé thong buu
chinh); hodc nop hd so truc tuyén trén

Cong dich wvu cong  quic gia
(https://dichvucong.gov.vn) hodc Céng
dich vu cong Thanh pho

(https://dichvucong.hochiminhcity.gov.vn).

ngay tiép nhan
h6 so, truong
hop nhéan hé so

sau 15 gid ma
khong giai
quyét duoc

ngay thi tra két
qua trong ngay
lam wviéc tiép
theo.
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phéi xuat trinh (theo hinh thuc truc

ti€p) hodc tai 1én (theo hinh thuc

truc tuyén).

Gidy chung nhan két hon néu cha,

me da dang ky két hon. Truong hop

da co6 thong tin vé€ viéc két hon cua Ban chuo tir

03 |cha, me trong CSDLHTDT,| 01 Ban chinh ban cﬁilr)lh

CSDLQGVDC thi khong phai xuat

trinh (theo hinh thirc truc tiép) hoac

tai 1én (theo hinh thirc truc tuyén).

Trudong hop giri ho so qua hé thong

04 buu chmh ,thl phai gui keg thgo baqq 01 Ban sao
sao ¢6 chung thue cac gidy to phai
xuat trinh néu trén.
I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi lg;’an xu L¢ phi
5.000  dong/truong
hop.
- Mién 1¢ phi d6i voi

Neay trong treong hop dang ky

khai sinh dung han,
nguol thudc gia dinh
cO cong vo1 cach

mang, nguoi thudc
ho ngh¢o, nguol
khuyét tat.

- Phi cap ban sao
Gidy khai sinh (néu
co yéu cau):
8.000d/ban sao (thuc
hién theo quy dinh tai
Thong tu 5O
281/2016/TT-BTC
ngay 14/11/2016 cua
Bo Tai chinh)



https://dichvucong.gov.vn
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III. TRINH TU XU LY CONG VIEC

Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

Bl

Nop ho
SO

Co quan,
td chirc

Gi0 hanh
chinh

Theo Muc
I

Thanh phan hé so theo
Muc I

Kiém tra,
tiép nhan
ho so

B0 phan
Tiép nhan
va Tra két

qua

1/2 gio
lam viéc

BM 01
BM 02
BM 03

Tiép nhén trwe tiép:

- Trudong hop ho so day
du:

Huéng dan co so ndp
phi; lap Giay tiép nhan
ho so va hen tra két qua;
trao cho ngudi nop hd so
theo BM 01; thuc hién
tiép budc B2.

- Truong hop ho so chua
day du: Huéng dan bo
sung, hoan thién hd so
dén nguoi ndp hd so va
ghi 1o ly do theo BM 02.

- Truong hop tir chdi
tiép nhan hod so: Lap
Phiéu tir chéi tiép nhan
giai quyét ho so theo
BM 03.

Tiép nhin qua Cong
Dich vu cong truc
tuyeén

- Kiém tra tinh chinh
xac, day di, hop 1& cua
ho so; kiém tra thong tin
chit ky s6 dé dam bao
tinh xac thuc, hop 1€
(néu co).

- Sau khi kiém tra, néu
bao dam cac diéu kién dé
tiép nhan, Cong chirc
Mot cua tiép nhan, cép
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

ma ho so va xu 1y ho so
theo quy trinh.

- Truong hop ho so chua
day du, dung quy dinh
thi thong bao cho t6
chttc, ca nhan qua tai
khoan cta té6 chuc, ca
nhan qua Céng Dich vu
cong va hudéng dan day
du, cu thé dé to chirc, ca
nhan bo sung hd so theo
yéu cau.

=> Thoi gian tiép nhan
chinh thirc hoac yéu cau
chinh stra, bo sung
khéng mudn hon 08 gio
lam viéc ké tir khi hé
théng tiép nhan, trir tha
7, chu nhat.

Tiép nhan hd so va
chuyén cong chirc thu ly
hé so cia UBND
phuong, x4, thi tran.

B2

Tham dinh
ho so, dé
xuat két
qua giai

quyét
TTHC

Céng churc
tu phap -
ho tich

04 giv
lam viéc

Theo Muc
I

BM 01

Du thao
két qua:
Giay khai
sinh

Cong chirc tu phap - ho
tich tham tra hd so (thim
tra tinh thong nhat, hop 18
ciia cac thong tin trong hd
so, gidy to, tai liéu do
ngudi yéu cau nop, xuat
trinh hodc dinh kém) dé
xuat hudng giai quyét:

+ Truong hop ho so day
da, hop 1€, dung quy
dinh: Cong chirc tu phap -
ho tich thuc hién viéc ghi
vao SO dang ky khai sinh,
cap nhat thong tin dang




CONG BAO/SH 248+249/Ngay 15-10-2023 49
Buge | Noidung | Trich | Thoi Ho, s
cong A en o n . so/Biéu Dién giai
o n cong viec nhiém gian X
viéc mau
ky khai sinh trén Phan
mém dang ky, quan ly hd
tich dién tir dung chung,
luu chinh thire va chuyén
thong tin deén
CSDLQGVDC d¢ lay So
dinh danh ca nhan; in
Giay khai sinh, trinh Lanh
dao UBND cap xia xem
x¢ét, ky duyét.
- Truong hop hd so
khong dam bao theo quy
diqh: Du tha}o van bg”ln tur
choi hodc bo sung ho so.
Lanh dao Theo Muc | Lanh dao UBND xem
¥ | xét hd so, phé duyét két
B3 | Kyduyst | UBND | 03210 ‘ ~ phe a
phuong, | lam viée Hdéso |dua
x4, thi tran trinh
van s | e o i, 5 e
Banhanh | UBND | 12 gi¢ 1| dau, ball Jani v X
B4 . , NN duogc phé | chuyén h6 so cho Bo
van ban phuong, | lam viéc ~ AL e A A
N s X duyét phan Ti€p nhan va Tra
x4, thi tran £ ,
két qua.
Tra két
qﬁf‘: luru TB? phﬁlfl - - Tra két qua cho cong
0 s0, i€p nhan "heo £ . | dan.
BS | théngke | va Trakét | Gidy hen | STQUR o -
va theo qua - Théng ké, theo dai.
dai
IV. BIEU MAU

Cac biéu mau str dung tai cac budc cong viée:

STT

Ma3 hiéu

Tén biéu mau

1

BM 01

Mau Giéy tiép nhan ho so va hen tra két qua
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2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)

3 BM 03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu co)

4 BM 04 | To khai dang ky khai sinh

V.HO SO CAN LUU

STT | M3 hiéu Tén biéu miu

1 BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua

2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)

3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)

4 BM 04 | To khai dang ky khai sinh

5 BM 05 Giéy khai sinh (ban chup)

6 // Gidy chimg sinh hodc gidy to thay thé giay chimg sinh

7 // Céc ho so khac néu co theo van ban phap quy hién hanh

VI. CO SO PHAP LY

- Luat Hon nhan va Gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé& Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP

ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;
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- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bo trudng Bo Tu phap sta
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trwong Bé Tu phap béi
bé mot s6 ndi dung tai cac Thong tu trong linh vuc trg giap phap 1y, ho tich do Bo
trudng B6 Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1¢ phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho tryc thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
thanh phé vé cac loai phi va 18 phi trén dia ban Thanh phé Hd Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI PANG KY KHAI SINH
KAnh @O O e,
Ho, chit dém, tén NGUOT VAU CAUS ... oo,
GiAy t 10y thAN: B e,

NG CU I O

Pé nghi co quan diing ky khai sinh cho ngwdi dwéi diy:

Ho, chit d@my, t8N: ...
Ngay, thang, nam sinh: ..................................... ghi bANG Chill: ..o
NI ST e
Gioitinh:..................... Dantdc: ... Quéc HCR:
QUE QUAN ... e
Ho, chit dém, tén n@uwoi ME: ...
Nam sinh:....................... Dantoc: ..o Quéc HCR:
INOT CU T @) e
Ho, chit dém, tén ngwoi cha: ...
Nam sinh:....................... Dantoc: ..o Quéc HCR:
INOT CU T @) e

T61 cam doan ndi dung dé nghi ddng ky khai sinh trén day 1a dang su that, dugc su théa thuan nhat
tri ciia cac bén lién quan theo quy dinh phap luit.

To61 chiu hoan toan trach nhiém trudce phéap ludt vé ndi dung cam doan ciia minh.

Lamitgi: ...................,¢‘g4y........... thang......... nam......

Nguwoi yéu cau

(Ky, ghi ro ho, chii dém, tén)
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Chii thich:
(DGhi 13 tén co quan d nghi thuc hién viéc dang ky khai sinh

@)Ghi 16 thong tin vé gidy to tiy than ciia nguoi di ding ky (ghi s6, co quan cip, ngay
cap ho chiéu, ching minh nhan dan hoic gidy to hop 1é thay thé)

Vi du: Ching minh nhan dan s6 001089123 do Cong an thanh phé Ha Ndi cap ngay
20/10/2014.

) Ghi theo dia chi dang ky thuong tra; néu khéng c6 noi dang ky thuong tra thi ghi
theo dia chi dang ky tam tr; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tri1 thi ghi theo dia chi dang sinh séng.

@ Trudng hop sinh tai co sé y té thi ghi 18 tén co sO v té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha No61
- Tram y té x4 Dinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co s y té thi ghi dia danh cta 03 cp hanh chinh (xa, huyén,
tinh), not sinh ra.

Vi du: xa Pinh Bang, huyén Tir Son, tinh Bic Ninh.
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QUY TRINH PA PUQC TAI CAU TRUC
QUY TRINH 02
Ping ky két hon
(Ban hanh kém theo Quyét dinh s6 4263/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so So | Trye | Trye tuyén
lwgng tiep
- To khai dang ky két hon theo mau (néu Nhéap théng
nguoi ¢o yéu cau Iwa chon nop ho so theo tin theo
hinh thire truc tiép); huéng gl?m
o1 |- Biéu mau dién tir tuong tac dang ky két 01 Ban 'trén Cﬁfig

hon (do ngudi yéu cau cung cap thong tin chinh | dich vu cong
theo huéng dan trén Cong dich vu cong,
néu ngudi ¢d yéu cau lya chon ndp hd so
theo hinh thurc truc tuyén).

Ngudi co yéu cau dang ky két hon thue hién viée nop/xuat trinh (theo hinh thirc
truc tiép) hodac tai 1€n (theo hinh thure truc tuyén) cac giay to sau:

A. Gidy to phai ndp

Ban chinh Giéy xac nhan tinh trang hén
nhan do Uy ban nhan dan cap xa c¢6 tham
quyén cap trong truong hop nguol yéu

cau ding ky két hon khong dang ky Ban chup tur
thuong tru tai dia ban Xﬁl, phuong, thi tran Ban ban

01 |lam thu tuc dang ky két hon. Truong hop | 01 hinh chinh/ban
cac thong tin vé tinh trang hon nhan da co chn chinh dién
trong CSDLQGVDC, CSDLHTDT dugc tur

dién tu dong thi khong phai Xuat trinh
(theo hinh thuc truc ti€p) hodc tai lén
(theo hinh thuc truc tuyén).

B. Gidy to phai xuit trinh

H6 chiéu hoic Chirng minh nhan dan
hoac Thé can cudc cong dan hodc cac
01 gidy to khac c6 dan anh va théng tin ca 01 Ban Ban chup tur
nhan do co quan ¢6 tham quyén cap, con chinh ban chinh
gia tri st dung dé chimg minh v& nhén
than cta nguoi c¢d yéu cau ding ky két
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hon. Truong hop cac thong tin ca nhan
trong cdc gidy to nay di co trong
CSDLQGVDC, CSDLHTDT, dugc hé
théng dién ty dong thi khong phai tai 1én
(theo hinh thire true tuyén);

Gidy to c¢o gia tri ching minh thong tin
vé cu tra trong treong hop co quan ding
ky ho tich khong thé khai thac duoc
thong tin vé noi cu tra cua cong dan theo

cac phuong thirc quy dinh tai khoan 2 Ban
Piéu 14 Nghi dinh s6 104/2022/ND-CP chinh/ban Ban
02 |ngay 21/12/2022 ciua Chinh phu. Truong | 01 sao ¢o chup/ban
hop cac thong tin vé gidy to chang minh ching sao dién tur
no1 cu tru da duoc khai thac tu Co sé dir thuc
liéu quoc gia vé dan cu bang cac phuong
thirc nay thi nguoi c¢6 yéu cau khong
phai xuat trinh (theo hinh thirc truc tiép)
hodc tai 1€n (theo hinh thirc truc tuyén);
Trich luc ghi cha ly hén dbi véi truomg
hop cong dan Viét Nam dang ky thuong
03 tra tai dia ban xa lam thu tuc dang ky két 01 Ban Ban chup tur
hon, di dwoc giai quyét viée ly hon, huy chinh ban chinh

viee két hon trude d6 tai co quan ¢ tham
quyén nudc ngoai.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir Iy Lé phi
. ) Ngay trong ngay
Nguoi ¢6 yéu cau dang ky ket hon thuc | tiép nhan hd so, | _ nizq 16 phi
hién nop ho so truc tiép tai Bo phan Tiép truomg hop nhan L

nhan va Tra két qua cia UBND cap xa
hodc ndp hd so truc tuyén trén Cong dich
vu cong quoc gia
(https://dichvucong.gov.vn) hodc Cbng
dich vu cong Thanh phé
(https://dichvucong.hochiminhcity.gov.vn)
(bén nam hodc bén nir co thé nop hod so
ma khong can ¢o van ban uy quyén cuia
bén con lai).

ho so sau 15 gio
ma khong gia
quyét dugc ngay
thi tra két qua
trong ngay lam
viéc tiép theo.
Truong hop can
xac minh diéu
kién két hon cia
hai bén nam, nir

- Phi cap ban sao
Trich luc két hoén
(néu c6 yéu cau):
8.000d/ban sao (thuc
hién theo quy dinh
tai Thong tu so
281/2016/TT-BTC
ngay 14/11/2016 cua
B6 Tai chinh).
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thi thot han

quyét khong qua

05 ngay
viéc.

giai

lam

III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

Bl

Nop ho
SO

Co quan,
td chirc

Gio hanh
chinh

Theo Muc
I

Thanh phan ho so theo
Muc I

Kiém tra,
tiép nhan
ho so

B0 phan
Tiép nhan
va Tra két

qua

1/2 gio
lam viéc

BM 01
BM 02
BM 03

Tiép nhén true tiép:

- Truong hop hd so day
du:

Hudng dan co s& nop
phi; 1ap Giay tlep nhan
ho so va hen tra két qua;
trao cho ngudi nop ho
so theo BM 01; thuc
hién tiép budc B2.

- Truong hop hd so
chua day di: Hudng dan
bo sung, hoan thién ho
so dén nguoi nop hd so
va ghi 1 ly do theo BM
02.

- Truong hop tir chdi
tiép nhan hd so: Lap
Phiéu tir chéi tiép nhan
giai quyét hd so theo
BM 03.

Tiép nhin qua Cong
Dich vu cong truc
tuyén

- Kiém tra tinh chinh
xac, day du, hop 1é cua
hd so; klem tra thong tin
chit ky s6 dé dam bao
tinh xac thuc, hop 1€
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

(néu co).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong chirc
Mot ctra tiép nhan, cép
ma ho so va xir ly ho so
theo quy trinh.

- Truong hop hd so
chua day du, dung quy
dinh thi thong bao cho
td chirc, ca nhan qua tai
khoan cta t6 chuc, ca
nhan qua Céng Dich vu
cong va huong dan day
du, cu thé dé t6 chirc, ca
nhan bo sung ho so theo
yéu cau.

=> Thoi gian tiép nhan
chinh thirc hodc yéu cau
chinh sta, bo sung
khéng mudn hon 08 gio
lam viéc ké tir khi hé
théng tiép nhan, trir thir
7, chu nhat.

Tiép nhan hd so va
chuyén cong chirc thu ly
hé so cia UBND
phuong, x4, thi tran.

B2

Tham dinh
ho so, dé
xuat két
qua giai

quyét
TTHC

Céng churc
tu phap -
ho tich

04 gio
lam viéc
(trowong
hop phai
xac minh
thi thot
han giai
quyét
khong
qua 04
ngay lam

Theo Muc
I
BM 01
Du thao
két qua:
Giay
chimg
nhén két
hon

Cong chire tur phap - ho
tich tham tra ho so (tham
tra tinh thong nhat, hop
1¢ cua cac thong tin trong
ho so, gidy to, tai lieu do
nguol yéu cau nop, xuat
trinh hogc dinh kem) de
xuat huéng giai quyét;

+ Trwong hop hd so day
da, hop 1€, ding quy
dinh: Cong chirc tu phap
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Buoe | Noidung | Trich | Thoi Ho P
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian X
viéc mau
viéc) - ho tich Ehuc hién Vié,C
ghi vao S6 dang ky két
hén, cap nhét thong tin
dang ky két hon va luu
chinh thirc trén Phan
mém dang ky, quan ly ho
tich d@én tor dung chung;
in Giay chimg nhan két
hon, trinh Lanh dao
UBND cap xa xem xét,
ky duyét.
- Truong hop hd so
khéng dam bao theo quy
dinh: ,Du’ théqu van bélr}
tr cho1 hodc bo sung ho
SO.
Lanh dao Theo Muc Lﬁnh‘ dao UBND xem
, A UBND 03 giv I xét ho so, phé duyét két
B3 Ky duyet phuong, | lam viée Hdso |qua.
x4, thi tran trinh
vanie | | ban hanh vin bin
Ban hanh UBND 172 gid o A 1A n
B4 1 , NN duoc phé | chuyén hé so cho B6
van ban phuong, | lam viéc ~ A s A x T
. duyét phan Tiép nhan va Tra
x4, thi tran A .
két qua.
Tra két
qua, luu Bo phan . 1A . R
A 0 " - Tra két qua cho cong
ho so, Tiépnhan | Theo L A
BS £ ~ \ , 1 A - A Két qua dan.
thong ké | va Trakét | giay hen Théne ké. theo dai
va theo qui - 1hong ke, theo do1.
doi
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéce:
STT | M3 hiéu Tén biéu miu
1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua
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2 | BM02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)

BM 03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu cd)
4 | BMO04 |Tokhai ding ky két hon

V.HO SO CAN LUU

STT | M4 hiéu Tén biéu miu

1 BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua

2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)

3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)

4 | BMO04 |Tokhai diangky két hon

5 BM 05 | Gidy chting nhan két hon (ban chup)

6 // Giéy xac nhan tinh trang hon nhan

7 // Céc ho so khac néu co theo vin ban phap quy hién hanh

VI. CO SO PHAP LY

- Luat Hon nhan va gia dinh nam 2014,

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé& Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;
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- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu phap sira
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trwong Bé Tu phap béi
b6 mot sd néi dung tai cac Théng tu trong linh vuce tro gitp phap ly, hé tich do Bo
trudng B6 Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1¢ phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho tryc thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
thanh phé vé cac loai phi va 18 phi trén dia ban Thanh phé Hd Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI PANG KY KET HON

(D) 2)

Thong tin Bén nir Bén nam

Ho, chitr dém, tén
Ngay, thang, ndm sinh
Dan toc

Québc tich

Noi cu tra @

Gidy to ty than®
Két hon 1an thir may

Chung t61 cam doan nhiing 101 khai trén day la dang su that, viéc két hon cua chung t6i 1a tu
nguyén, khong vi pham quy dinh cua Ludt hon nhén va gia dinh Viét Nam.
Chung téi chiu hoan toan trach nhiém trudc phap luat vé cam doan ciia minh.

Pé nghi Quy co quan ding ky.
......................... , NZAY ... . ThANG ........... DAM............ ..
Bén nir Bén nam
(Ky, ghi 10 ho, chii dém, tén) (Ky, ghi ro ho, chii dém, tén)
Chu thich:

1@ Truong hop lam tha tuc dang ky két hon c6 yéu td nude ngoai, thi phai dan anh
cua hai bén nam, nir.

®) Ghi 15 tén co quan dang ky két hon.

@Ghi theo noi dang ky thudong tra, néu khong cé noi dang ky thuong tra thi ghi theo
noi dang ky tam tra; truong hop khong cé noi dang ky thuong tria va noi dang ky tam tra thi
ghi theo noi dang sinh song.

©) Ghi théng tin vé gidy to tiry than nhw: ho chiéu, ching minh nhan dan hodac gidy to
hop 1¢ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi
cap ngay 20/10/1982).
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QUY TRINH PA PUQC TAI CAU TRUC
QUY TRINH 03
Pang ky nhan cha, me, con
(Ban hanh kém theo Quyét dinh s6 4263/0P-UBND ngay 23 thang 9 nd
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

m 2023

STT Tén hé so 50 Truwec tiép Trli’c
luwgng ‘ tuyén
- To khai dang ky nhan cha, me, con Nhap
theo mau (néu nguoi co yéu cau lua chon thong tin
nop ho so theo hinh thire true tiép); theo
- Biéu mau dién tir twong tac dang ky huéng
01 |nhan cha, me, con (do nguoi yéu cau| Ol | Ban chinh dan trén
cung cap thong tin theo hudng dan trén Céng
Cong dich vu cong, néu ngudi cd yéu cau dich vu
lra chon nop ho so theo hinh thire truc cong

tuyén).

Ngudi ¢6 yéu cau dang ky nhan cha, me, con thuc hién viéc nop/xuat trinh (theo
hinh thirc truc tiép) hoac tai 1én (theo hinh thirc truc tuyén) cac giady to sau:

A. Gidy to phai ndp

Churng ctr ching minh quan hé cha, con
hodc quan hé me, con gém:

+ Van ban cta co quan y té, co quan
giam dinh hodc co quan khac c¢o tham
quyén xac nhan quan hé cha con, quan
01 hé me con. 01 Ban chinh
+ Truong hop khéng c¢6 van ban néu
trén thi phai c6 van ban cam doan cua
cac bén nhan cha, me, con vé mbi quan
hé cha, me, con va co it nhat hai ngudi
lam ching vé mbi quan hé cha, me, con.

Ban chup
tur ban
chinh/ban

chinh
dién to

B. Giay to phai xuit trinh

H6 chiéu hoic Ching minh nhan dan
hodc Thé can cudc cong dan hoac cac
01 | giay to khac ¢6 dan anh va thong tin ca| O1 | Ban chinh
nhan do co quan ¢6 tham quyén cap, con
gia tri st dung d& chimg minh v& nhan
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02

than cua nguoi ¢d yéu cau dang ky nhéan Ban chup
cha, me, con. tir ban
Truong hop cac thong tin ca nhan trong chinh
cac gidy to0 nay di co trong

CSDLQGVDC, CSDLHTDT, duoc h¢

théng dién tu dong thi khong phai tai 1én

(theo hinh thire trie tuyén)

Giay to ¢o gia tri ching minh thong tin

vé cu tri trong truong hop co quan Ban
dang ky ho tich khong thé khai thac chup/ban
dugc thong tin ve noi cu tri cua cong sao dién
dan theo cac phuong thic quy dinh tai o

khoan 2 Diéu 14 Nghi dinh s Ban
104/2022/ND-CP ngay 21/12/2022 cua 01 chinh/ban
Chinh phu. Truong hop cac thong tin sao ¢o
vé gidy t& ching minh noi cu tra di chirng thuc

duoc khai thac tr Co sé& dir liéu quéc
gia vé dan cu bang cac phuong thirc
nay thi nguoi c6 yéu cau khong phai
xuat trinh (theo hinh thirc truc tiép)
hoic tai 1én (theo hinh thirc tryc tuyén).

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

L& phi

Ngudi ¢o yéu cau ding ky nhan cha, me,
con thuc hién nop hd so truc tiep tai Bo

viéc.

03 ngay
Truong

phan Tiép nhéan va Tra két qua cua UBND
cap xa hoac nop ho so truc tuyen trén

hop can phai
xac minh thi

Cong dich wvu cong qudc gial .
v thoi h

(https://dichvucong.gov.vn) hodc Cong qu();ét ankhgfé

dich vu cong Thanh pho . .

. . qua 08 ngay
(https:/dichvucong hochiminhcity.gov.vn) | 4 am viee

(mot bén ¢6 theé ndp ho so ma khong phai
c6 van ban iy quyén ctia bén con lai)

5.000 dong/treong
hop

- Mién 1& phi cho
nguot thude gia dinh
c6 cong voi cach
mang, nguoi thudc
ho ngh¢o, nguoi
khuyét tat.

- Phi cap ban sao
Trich luc dang ky
nhan cha, me, con
(méu c6 yéu cau):
8.000d/ban sao (thuc
hién theo quy dinh
taa Thong tu sb
281/2016/TT-BTC
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ngay 14/11/2016 cua
B6 Tai chinh).

III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

Bl

Nop ho
SO

Co quan,
td chirc

Gio hanh
chinh

Theo Muc
I

Thanh phan ho so theo
Muc I

Kiém tra,
tiép nhan
ho so

B0 phan
Tiép nhan
va Tra két

qua

1/2 ngay
lam viéc

BM 01
BM 02
BM 03

Tiép nhén true tiép:

- Truong hop hd so day
du:

Huéng dan co s& nop
phi; 14p Giay tiép nhan
ho so va hen tra két qua;
trao cho ngudi nop ho
so theo BM 01; thuc
hién tiép budc B2.

- Truong hop hd so
chua day di: Hudng dan
bo sung, hoan thién ho
so dén nguoi nop hd so
va ghi 1 ly do theo BM
02.

- Truong hop tir chdi
tiép nhan hd so: Lap
Phiéu tir chéi tiép nhan
giai quyét hd so theo
BM 03.

Tiép nhin qua Cong
Dich vu cong truc
tuyén

- Kiém tra tinh chinh
xac, day du, hop 1é cua
hd so; kiém tra thong tin
chit ky s6 dé dam bao
tinh xac thuc, hop 1€
(néu co).

- Sau khi kiém tra, néu
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

bao dam cac diéu kién
dé tiép nhan, Cong chirc
Mot ctra tiép nhan, cép
ma ho so va xir ly ho so
theo quy trinh.

- Truong hop hd so
chua day du, dung quy
dinh thi thong bao cho
td chirc, ca nhan qua tai
khoan cta t6 chuc, ca
nhan qua Céng Dich vu
cong va huong dan day
du, cu thé dé t6 chirc, ca
nhan bo sung ho so theo
yéu cau.

=> Thoi gian tiép nhan
chinh thirc hodc yéu cau
chinh sta, bo sung
khéng mudn hon 08 gio
lam viéc ké tir khi hé
théng tiép nhan, trir thir
7, chu nhat.

Tiép nhan hd so va
chuyén cong chirc thu ly
hé so cia UBND
phuong, x4, thi tran.

B2

Tham dinh
ho so, dé
xuat két
qua giai

quyét
TTHC

Céng churc
tu phap -
ho tich

01 ngay
lam viéc
(truong
hop can
xac minh
thi thot
han giai
quyét
khong
qua 06
ngay lam
vige)

Theo Muc
I
BM 01
Du thao
két qua:
Trich luc
dang ky
nhan cha,
me, con

Cong chire tur phap - ho
tich tham tra ho so (tham
tra tinh thong nhat, hop
1¢ cua cac thong tin trong
ho so, gidy to, tai lieu do
nguol yéu cau nop, xuat
trinh hogc dinh kem) de
xuat hudéng giai quyét;

+ Trwong hop hd so day
da, hop 1€, ding quy
dinh: cong chirc tur phap
- ho tich thuc hién viéc
ghi vao SO dang ky nhan
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Buoe | Noidung | Trach | Thoi Ho, P
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
cha, me, con, cap nhat
thong tin dang ky nhan
cha, me, con va lqu
chinh thirc trén Phan
mém dang ky, quan ly ho
tich dién tr dung chung;
in Trich luc dang ky
nhan cha, me, con, ,trinh
Lanh dao UBND cap xa
xem x&t, ky duyét.
- Truong hop hd so
khéng dam bao theo quy
dinh: ,Du’ théqu van bélr}
tr cho1 hodc bo sung ho
SO.
3 Theo M
Lanh dao . c0 Ve Lanh dao UBND xem
. A UBND 01 ngay I A n A 1,4
B3 Ky duyét X N N x¢t ho so, phé duyét két
phuong, | lam viée H6 so ua
x4, thi tran trinh qua.
st | e o, 5 e
Ban hanh UBND 1/2 ngay o A 1A n
B4 1 , N duoc phé | chuyén hé so cho B6
van ban phuong, | lam viéc ~ A s A x T
N s X duyét phan Tiép nhan va Tra
x4, thi tran A .
két qua.
Tra két
qua, luu Bo phan . 1A . R
A 0 " - Tra két qua cho cong
ho so, Tiépnhan | Theo X A
B5 PR a1 A I Két qua |dan.
thong ké | va Tra két | Gidy hen Théne ké. theo dai
va theo qua - 1hong ke, theo do1.
doi
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Gidy tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu c¢o)
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BM 03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu co)
4 BM 04 | To khai dang ky nhan cha, me, con

V.HO SO CAN LUU

STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)
4 BM 04 | To khai dang ky nhan cha, me, con
5 BM 05 | Trich luc dang ky nhan cha, me, con (ban chup)
5 /) Van ban cua co quan y té, co quan giam dinh hoic co quan khac
co tham quyén xac nhan quan hé cha con, quan hé me con.
7 // Céc ho so khac néu co theo vin ban phap quy hién hanh

VI. CO SO PHAP LY

- Luat Hon nhan va gia dinh nam 2014,

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;
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- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu phap sira
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trwong Bé Tu phap béi
b6 mot sd néi dung tai cac Théng tu trong linh vuce tro gitp phap ly, hé tich do Bo
trudng B6 Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1¢ phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho tryc thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
thanh phé vé cac loai phi va 18 phi trén dia ban Thanh phé Hd Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

Quan hé vé1 nguoi nhan cha/me/con: O

Pé nghi co quan cong nhin ngudi c6 tén dudi dy:
HoO, Chlr Qe 18N
Ngay, thang, NAM SINN: ... e

La. ... cia ngudi c6 tén dwdi day:
Ho, Chlr Qem, 18N
Ngay, thang, NAM SINN: ... e

To1 cam doan viécnhan...................................... ndi trén 1a dung su that, tu nguyén, khéng co
tranh chép va chiu trach nhiém trudc phéap luat vé cam doan ciia minh.

Ngueoi yéu cdu
(Ky, ghi 1o ho, chii dém, tén)

Y kién ciia ngwoi hién dang 1a me hojc cha®
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Chii thich:

() Ghi 15 tén co quan ding ky nhdn cha, me, con;

@) Ghi theo noi dang ky thuong tra; néu khong c¢6 noi dang ky thuong tra thi ghi theo
noi dang ky tam tri; truong hop khong cé noi dang ky thuong tri va noi1 dang ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi théng tin v& gidy to tiy than nhu: hd chiéu, chimg minh nhan dan hoic gidy to
hop 18 thay thé (vi dy: Chirng minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi
cap ngay 20/10/2004).

“ Chi khai trong truong hop nguoi khai khong dong thoi 1a nguoi nhan cha/me/con.

) Chi khai trong truong hop cha hodc me nhan con chua thanh nién hoac ngudi da
thanh nién nhung mat nang lyc hanh vi dan sy, ghi y kién cta nguoi cha néu me 1a nguoi

éu cau, y kién ngudi me néu cha 1a ngudi yéu cau (trir truong hop nguoi d6 di chét, mat
y y g g
tich, mat nang luc hanh vi dan sy hodc han ché nang luc hanh vi dan su).

6 A - r A \ A A r A A A o \ s~ A
© Pé nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi 1 sb luong.
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QUY TRINH PA PUQC TAI CAU TRUC
QUY TRINH 04
Ping ky khai sinh két hop ding ky nhin cha, me, con
(Ban hanh kém theo Quyét dinh s6 4263/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so S0 Ghi chi
lwgng

A. Gidy to phai ndp

01 T khai dang ky khai sinh (theo mau). 01 Ban chinh

To khai dang ky nhan cha, me, con

02 (theo mau). 01 Ban chinh
Ban chinh Giéy, chimg sinh; truong
hop khong cé Giay chung sinh thi nop

03 van ban cua nguoi lam ching xac 01 Ban chinh

nhan vé€ viéc sinh; néu khong c6 nguoi
lam chirng thi phai cé giay cam doan
veé viéc sinh.

Chung ctt chung minh quan hé cha,
con hodc quan hé me, con gém:

+ Van ban cua co quan y té, co quan
giam dinh hodc co quan khac co tham
quyén xac nhan quan hé cha con, quan
04 hé me con. 01 Ban chinh
+ Truong hop khong c¢6 van ban néu
trén thi cac bén nhan cha, me, con 1ap
vin ban cam doan vé modi quan hé cha,
me, con, ¢ it nhat hai nguoi lam
chimg vé mdi quan hé cha, me, con

B. Giay to phai xuit trinh

H6 chiéu hodc Chung minh nhan dan
hoac Thé can cudc cong dan hodc cac
01 giay to khac c6 dan anh va thong tin ca 01 Ban chinh
nhan do co quan cé tham quyén cap,
con gia tri st dung dé ching minh vé
nhan than cta ngudi ¢d yéu cau ding
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ky khai sinh va nhan cha, me¢, con.

02

Gidy to ¢ gia tri chimg minh thong
tin vé cu tru trong truong hop co
quan dang ky ho tich khong thé khai
thac duge thong tin vé noi cu tra cia
cong dan theo cac phuong thurc quy
dinh tai khoan 2 Diéu 14 Nghi dinh
s6 104/2022/ND-CP ngay 21/12/2022
cua Chinh phu. Truong hop cac thong
tin vé giay to ching minh noi cu tra
da duoc khai thac to Co s¢ dir liéu
qubc gia vé dan cu bang cac phuong
thirc ndy thi ngudi co yéu cau khong
phai Xuét trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thirc truc
tuyén).

01 Ban chinh

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xwr ly

Lé phi

Ngudi ¢d yéu cau dang ky

khai sinh va nhan cha, me,
con thuc hién ndp ho so truc
tiép tai B6 phan Tiép nhan va
Tra két qua cuia UBND cép xi
(mét bén cod thé nop ho so ma
khéng phai c6 van ban uy
quyén cuia bén con lai)

03 ngay lam viéc,
truong hop phai xac
minh thi thoi han giai
quyét khong qua 08
ngay lam viéc.

5.000 dong/trudng hop

- Mién 1& phi cho ngudi
thudc gia dinh c6 cong voi
cach mang, nguol thudc
ho nghéo, ngudi khuyét
tat.

- Phi c4p ban sao Gidy khai
sinh, ban sao Trich luc
dang ky nhan cha, me, con
(méu ¢4 yéu  cau)
8.000d/ban sao (thuc hién
theo quy dinh tai Thong tu
s6 281/2016/TT-BTC ngay
14/11/2016 cua Bo Tai
chinh).
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III. TRINH TU XU LY CONG VIEC

Budce )| Noidung | Trach | Thei Ho, s
cong | o ., o n . so/Biéu Dién giai
viee | €ong vice nhiém gian miu
Nop ho Co quan, | Gio hanh | Theo Muc | Thanh phan ho so theo
SO t0 chure chinh I Muc |
- Truong hop ho so day
du: Hudng dan co s6 nop
phi; 18p Gidy ti€p nhan ho
so va hen tra két ‘quél; trao
cho nguo1 nép hd so thep
BM 01; thwc hién tiép
budc B2.
- Truong hop ho so chua
B\ Kiémra, | SO PID | Bvor gy d e A o
tiép nhan Tiep nhap 1/2 ngay BM 02 Sling, oan t 1enA 0 sq
IFA - va Tra két | lam viée dén ngudr ndép hd so va
0 S0 qua BM 03 ghi r6 1y do theo BM 02.
- Trudng hop tir chéi, tiép
nha:m h@ so: Lap Phiéu t}‘I
choi ti€p nhan giai quyet
ho so theo BM 03.
Tiép ~ nhan hd so va
chuyén cong chirc thu ly
ho so cia UBND phuong,
x4, thi tran.
Cong chie tu phap - ho
Ql ngg}y Theo Muc tich ,thém Atra ho SO (thérrAl
lam viéc I tra tinh thong nhat, hop 18
7 (troong BM 01 clia cac thong tin trong ho
Tham dinh hop phai so, giay to, tai liéu do
hd so, dé ng rIr)linh Du thao ngub’% ;Iéu cau nop, xuat
. 1 %, | Congchirc | ., .. két qua: N .4 N A
xuat két thi thoi etqua: | rinh hogc dinh kem) dé
B2 qua giai tu phdp - han giai Giay khai | 4 hu’é’hg giai quyeét;
quyét | POURfquygt | sinh. Trich | hop hd sor d
TTHC khon g day
ong ky nhan du, hop 1€, dang quy dinh:
qua 06‘ cha. me cong chue tu phap - ho tich
ngay lam con | thue hién viée ghi vao S6
viée) dang ky nhan cha, me,

con, SO ding ky khai sinh,
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Buoe| \oidung | Trich | Thoi Ho, P
cong | .. o n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
cap nhat thong tin dang ky
khai sinh, dang ky nhéan
cha, me, con. va lqu chinh
thirc trén Phan mém dang
ky, quan ly ho tich dién tir
dung chung, chuyén thong
tin dén CSDLQGVDC dé
lay SQ dinh danh ca nhan;
in Giay khai sinh, Trich luc
dang ky nhan cha, me, con,
trinh Lanh dao UBND cap
xa xem x¢&t, ky duyét.
- Truong hop ho so khong
dam bao theo quy dinh:
Du thao van ban tir choi
hodc bd sung ho so.
LS%hNdI"-)‘O - TheOIM‘-lC Lanh dao UBND xem xét
7 duyé neay ‘ hé so, phé duyét két qua.
B3 | Ky duyét phuong, | lam viée H6 so - e TS a
x4, thi tran trinh
Van thu 13 so di Cho s6, vao so, dong dé}l,
Ban hanh UBND 1/2 ngay ~ | ban hanh van ban, chuyén
B4 . . . A duoc phé A N &
van ban phuong, | lam viéc duvét h6 so cho BO phéan Tiép
x4, thi tran YU | nhan va Tra két qua.
Tra két
qua, luu Bo phan . 1A . R
A 0 " - Tra két qua cho cong
ho so, Tiépnhan | Theo X A
BS5 £ ~ \ , 1 A - A Két qua dan.
thong ké | va Tra két | gidy hen Théne ké. theo dai
va theo qua - 1hong ke, theo do1.
doi
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
STT | M hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu c6)
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BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu c6)
4 BM 04 | To khai dang ky khai sinh
BM 05 | To khai dang ky nhan cha, me, con

V.HO SO CAN LUU

STT | Ma hiéu Tén biéu miu
1 BMO01 | Mau Gidy tiép nhan hd so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BM 03 | Mau Phiéu tir choi tiép nhan giai quyét hd so (néu co)
4 BM 04 To khai dang ky khai sinh
5 BM 05 T& khai dang ky nhan cha, me, con
6 BM 06 | Giay khai sinh (ban chup)
7 BM 07 Trich luc dang ky nhan cha, me, con (ban chup)
8 // Giay chung sinh hodc gidy to thay thé gidy chtng sinh
9 // Céc ho so khac (néu co) theo van ban phap quy hién hanh

VI. CO SO PHAP LY

- Luat Hon nhan va Gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé& Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay




76 CONG BAO/SH 248+249/Ngay 15-10-2023

28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu phap sira
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trwong Bé Tu phap béi
b6 mot sd néi dung tai cac Théng tu trong linh vuce tro gitp phap ly, hé tich do Bo
tredng B6 Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1¢ phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho tryc thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
thanh phé vé cac loai phi va 18 phi trén dia ban Thanh phé Hd Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Kinh giri: O e e,

Ho, chit dém, tén NGUOT VAU CAUS ... oo,
GiAy t 10y thAN: B e,

NG CU I O

Pé nghico' quan ding ky khai sinh cho nguwoi duéi diy:
Ho, chit d@my, t8N: ...

Ngay, thang, nam sinh: ... ghi bANg Chill: ..o,

QUE QUAN ... e

Ho, chit dém, t&n Qs ...

T61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dung su that, dugc suthda thuan nhat
tri ciia cac bén lién quan theo quy dinh phap luit.

To61 chiu hoan toan trach nhiém trudce phéap ludt vé ndi dung cam doan ciia minh.

Lamitgi: ............. ,Ngay ... thang ........ nam...........
Ngudi yéu ciu
(Ky, ghi ro ho, chii dém, tén)
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Chii thich:

() Ghi 13 tén co quan dang ky khai sinh.

Vi du: - Uy ban nhan dan phuong Dién Bién, Ba Pinh, Ha Noi
- Uy ban nhan dan quan 1, thanh phé H6 Chi Minh

@) Ghi thong tin vé gidy to tiy than cia nguoi di dang ky, ghi 13 s6, co quan cip, ngay
cap ho chiéu, ching minh nhan dan hodc gidy to hop 16 thay thé

Vi du: Ching minh nhan dan s6 001089123 do Cong an thanh phé Ha Ndi cap ngay
20/10/2014.

) Ghi theo dia chi dang ky thuong tra; néu khéng c6 noi dang ky thuong tra thi ghi
theo dia chi dang ky tam tr; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tri1 thi ghi theo dia chi dang sinh séng.

@ Trudng hop sinh tai co sé y té thi ghi 16 tén co sO v té va dia danh hanh chinh
Vi du: - Bénh vién Phu san, Ha No1
e Tram y té xd Pinh Bang, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co s y té thi ghi dia danh cta 03 cp hanh chinh (xa, huyén,
tinh), not sinh ra.

Vi du: xa Pinh Bang, huyén Tir Son, tinh Bic Ninh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

Kinh @M
Ho, chit dém, tén NGUOT VAU CAUS ... oo,
Ngay, thang, NAM SINN: ... e
DAN EOC: e Quéc Heh:
INOT CU TP e e,
GiAy O 10y thAN O e,
Quan hé véi nguot nhan cha/me/con ™

Pé nghiQuy co quan cong nhin ngwoi ¢ tén duéi day:

HoO, Chlr Qe 18N
Ngay, thang, NAM SINN: ... e
DAN EOC: e Quéc Heh:
INOT CU TP e
GiAy O 10y thAN O e,
La ... cia ngudi c6 tén dwdi day:

HoO, Chlr Qe 18N
Ngay, thang, NAM SINN: ... e
DAN EOC: e Quéc Heh:
INOT CU TP e
GiAy O 10y thAN O e,
To1i cam doan viecnhan.......................oo ndi trén 1a dung su that, tu nguyén, khéng co
tranh chép va chiu trach nhiém trudce phap luat vé cam doan cua minh.

Kinh dé nghi Quy co quan dang ky.

Lam tqi...........cccccceuen. ngay ........ thang......... nam........
Nguwoi yéu ciu
(Ky, ghi 1o ho, chir dém, tén)
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Y kién ciia nguoi hién dang 1a me hodic cha® Y kién ciia ngudi dwoc nhan 1a cha, me, con®

Chii thich:

(DGhi 13 tén co quan dang ky.

@)Ghi theo dia chi dang ky thudng tra; néu khong c6 noi diang ky thudng tri thi ghi theo
dia chi dang ky tam tra; trudng hop khong cé noi dang ky thuong tri va noi dang ky tam tra
thi ghi theo noi dang sinh song.

®) Ghi théng tin vé gidy to tiry than nhw: ho chiéu, ching minh nhan dan hodc gidy to
hop 1¢ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi
cap ngay 20/10/2004);

@ Chi can thiét trong truong hop ngudi khai khong dong thoi 13 ngudi nhén
cha/me/con.

) Chi can thiét trong trudng hop cha hodc me nhan con chua thanh nién hoac nguoi da
thanh nién nhung mat ning luc hanh vi dan sy, ghi y kién cta nguoi 1a cha néu me 1a nguoi
yéu cau, y kién nguoi me néu cha 1a nguoi yéu cau (trir truong hop ngudi dé da chét, mat

tich, mat nang luc hanh vi dan sy hodc han ché nang luc hanh vi dan su).

©) Chi can thiét trong truong hop ngudi duge nhén 1a tré em tir du 9 tudi trd 1én.
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QUY TRINH PA PUQC TAI CAU TRUC

QUY TRINH 05
Pang ky khai twr

(Ban hanh kém theo Quyét dinh s6 4263/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén ho so 50 Truwec tiép Trli’c

luwgng ‘ tuyén

- To khai dang ky khai tir theo mau (néu Nhap
nguoi cd yéu cau Iwra chon nop ho so theo thong tin

hinh thirc trye tiép); theo

o1 |- qBiéu mau dién tir tuong tic dang ky khai | ) | Ban chinh huéng
tor (do nguoi yéu cau cung cap thong tin danq trén

theo huwéng dan trén Cong dich vu cong, Cong
néu nguoi cd yéu cau lua chon ndp ho so dich vu

theo hinh thure truc tuyén) cong

Nguoi co yéu cau dang ky khai ttr thuc hién viéce nép/xuét trinh (theo hinh thuc truc

tiép) hodc tai 1én (theo hinh thire tryc tuyén) cac gidy to sau:

A. Gidy to phai ndp

Gidy bao ttr hodc giay to thay thé Gidy bao

; N Ban chup
01 ttr do co quan cé tham quyén cap. 01 Ban chinh |ty  ban
chinh/ban
chinh
dién tur
Giay to, tai liéu, chimg ctr do co quan,
to chirc ¢o6 tham quyén cap hoaq Xac Ban chup
nhan hop 1€ ching minh su kién chét doi \ , tr  ban
02" | 6i truomg hop dang ky khai tir cho| O1 | Bamehinh o bdn
ngudi chét da lau, khong co Gidy bao tir chinh
hodc gidy to thay thé Gidy bao tu. dién tu
Vian ban uy quyén (dwgc ching thyc) Ban Ban chup
03 theo quy dinh cua phap luat trong 01 chinh/ban tr ban
truong hop uy quyén thuc hién viéc sao co chinh/ban
dang ky khai tir. Truong hop ngudi céd chirng chinh
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trach nhiém dang ky khai to uy quyén
cho ngudi khac thwe hién viéc dang ky
khai tir ma nguoi dugce Gy quyén la ong,
ba, cha, me, con, vo, chong, anh, chi,
em rudt ciia ngudi uy quyén thi van ban
iy quyén khong phai chimg thue.

thuc/ban
chup c6
xac nhan
ddi chiéu
ban chinh
cua cong
chirc tiép
nhan hd so

dién tu

B. Gidy

to' phai xuit trinh

01

H6 chiéu hoic Ching minh nhan dan
hodc Thé can cudc cong dan hoidc cac
gidy to khac co dan anh va thong tin ca
nhan do co quan ¢6 tham quyén cap, con
gia tri st dung dé chimg minh vé& nhan
than ciia ngudi co yéu cau dang ky khai
tir. Treong hop cac thong tin cd nhan
trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTDT, dugc hé
thong dién tu dong thi khong phai tai 1én
(theo hinh thuc truc tuyén).

01

Ban chinh

Ban chup
tur ban
chinh

02

Giay to ¢6 gia tri ching minh thong tin
vé cu tri trong truong hop co quan
ding ky ho tich khong thé khai thac
duogc thong tin vé noi cu tra cua cong
dan theo cac phuong thie quy dinh tai
khoan 2 Diéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua
Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tra di
duoc khai thac tr Co sé dir liéu quéc
gia vé dan cur bang cac phuong thirc
nay thi ngudi co yéu cau khong phai
xuat trinh (theo hinh thirc truc tiép)
hoic tai 1én (theo hinh thirc tryc tuyén).

01

Ban
chinh/ban
sao ¢o
chirng thuc

Ban
chup/ban
sao dién
tur

03

Truong hop khong xac dinh duge noi cu
tri cudi cung cua ngudi chét thi xuat
trinh gidy to chang minh noi nguoi do
chét hoic noi phat hién thi thé ciia nguoi
chét.

01

Ban chinh

Ban chup
tur ban
chinh

04

Truong hop gui ho so qua hé thong buu
chinh thi phai gui kém theo ban sao c6

01

Ban sao
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néu trén.

chimg thuc cac gidy to phai xuat trinh

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir
ly

L& phi

Ngudi ¢6 yéu cau dang ky khai tir true tiép
thue hién hodc ty quyén cho nguoi khéc
thuc hién nop ho so tre tiép ta1 BO phan
Tiép nhan va Tra két qua cia UBND cap x4
(hodc giri hd so qua hé théng buu chinh);
hodc ndp hod so truc tuyén trén Cong dich

vu cong quoc gia
(https://dichvucong.gov.vn) hodc Céng
dich vu cong Thanh phé

(https://dichvucong.hochiminhcity.gov.vn).

Ngay trong ngay
tiép nhan ho so,
truong hop nhan
ho so sau 15 gio
ma khong gia
quyét dugc ngay
thi tra két qua
trong ngay lam
viéc tiép theo.

5.000 dong/treong
hop
- Mién 1é phi d6i véi
treong hop dang ky
khai to dang han,
nguol thude gia dinh
cO cbébng vo1 cach
mang, nguol thudc
hd nghe¢o, nguoi
khuyét tat.
- Phi cap ban sao
Trich luc khai tir (néu
co yéu cau):
8.000d/ban sao (thuc
hién theo quy dinh tai
Thong  tu 5O
281/2016/TT-BTC
ngay 14/11/2016 cua
Bo Tai chinh)

III. TRINH TU XU LY CONG VIEC

Bube | Naidung | Trich | Thoi Ao, .
cong Ao o n . so/Biéu Dién giai
o n cong viec nhiém gian X
viéc mau
Nop ho Co quan, | Gio hanh | Theo Myc | Thanh phan ho so theo
SO t0 chure chinh I Muc |
Tiép nhén true tiép:
B1 Kiém tra, TB? ph}?P D ai BMO1 |- :Fru(‘)rng hop ho so day
tiépnhan | P ENE L BT 1 BMO2 du: )
hd so va l1a ¢t | lam vigc BMo3 | Hudng dan co s& ndp
qua phi; 14p Giay tiép nhan
ho so va hen tra két qua;



https://dichvucong.gov.vn

0 ay 15-10-
84 CONG BAO/S0 248+249/Ngay 15-10-2023
Bude | Ngidung | Trich | Thoi Ho, P
cong AT ‘n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau

trao cho ngudi nop ho
so theo BM 01; thuc
hién tiép budc B2.

- Truong hop hd so
chua day diu: Hudng dan
bo sung, hoan thién ho
so dén nguoi nop hd so
va ghi 1 ly do theo BM
02.

- Truong hop tir chdi
tiép nhan hd so: Lap
Phiéu tir chéi tiép nhan
giai quyét hd so theo
BM 03.

Tiép nhin qua Cong
Dich vu cong truc
tuyén

- Kiém tra tinh chinh
xac, day du, hop 1é cua
hd so; kiém tra thong tin
chit ky s6 dé dam bao
tinh xac thuc, hop 1€
(néu co).

- Sau khi kiém tra, néu
bao dam cac diéu kién
dé tiép nhan, Cong chirc
Mot ctra tiép nhan, cép
ma ho so va xir ly ho so
theo quy trinh.

- Truong hop hd so
chua day du, dung quy
dinh thi thong bao cho
td chirc, ca nhan qua tai
khoan cta t6 chuc, ca
nhan qua Céng Dich vu
cong va huong dan day
du, cu thé dé t6 chirc, ca
nhan bo sung ho so theo
yéu cau.
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

=> Thoi gian tiép nhan
chinh thirc hodc yéu cau
chinh sira, bo sung
khéng mudn hon 08 gio
lam viéc ké tur khi hé
théng tiép nhan, trir thir
7, chu nhat.

Tiép nhan hd so va
chuyén cong chirc thu ly
hd so cia UBND
phuong, x4, thi tran.

B2

Tham dinh
ho so, dé
xuat két
qua giai

quyét
TTHC

Céng churc
tu phap -
ho tich

04 gio
lam viéc

Theo Muc
I

BM 01
D}I thao
két qua:
Trich luc

khai t

Cong chire tur phap - ho
tich tham tra ho so (tham
tra tinh thong nhat, hop
1¢ cua cac thong tin trong
ho so, gidy to, tai lieu do
nguol yéu cau nop, xuat
trinh hogc dinh kem) de
xuat huéng giai quyét;

+ Trwong hop hd so day
da, hop 1€, ding quy
dinh: cong chirc tur phap
- ho tich thuc hién viéc
ghi ndi dung vao S6 dang
ky khai tr, cdp nhat
thong tin dang ky khai tir
va luu chinh thire trén
Phan mém dang ky, quan
ly hé tich dién tor dung
chung; in Trich luc khai
tr, trinh Lanh dao
UBND cap xi xem Xét,
ky duyét.

- Truong hop hd so
khéng dam bao theo quy
dinh: Du thao van ban
tir chdi hodc bd sung ho
SO.
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Bude | \sidung | Tréch Thoi Ho, s
cong AT ‘n . so/Biéu Dién giai
o n cong viec nhiém gian x
viéc mau
Lanh dao Theo Muc Lﬁnh‘ dao UBND xem
, . UBND 03 gio I xét ho so, phé duyét ket
B3 Ky duyet phu’(‘)’ng? lam viéc Hb so qua.
x4, thi tran trinh
Van thu Hos0da | ddu. ban hanh van b,
Ban hanh UBND 172 gid o > X A n
B4 N X . ° | dugcphé |chuyén ho so cho Bo
van ban phuwong, | lam viéc ~ AT A A s
. duyét phan Tiép nhan va Tra
x4, thi tran £ \
két qua.
Tra két
qua, luu Bo phan . 1A . R
A 0 . - Tra két qua cho cong
ho so, Tiépnhan | Theo X A
B5 PR a1 A 4 Két qua |dan.
thong ké | va Tra két | Gidy hen Théne ké. theo dai
va theo qua - 1hong ke, theo dot.
dai
IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu co)
4 BM 04 | To khai dang ky khai tir

V.HO SO CAN LUU

STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)
4 BM 04 | To khai dang ky khai tu
5 BM 05 | Trich luc khai tir (ban chup)
6 /) Gié}; bé? tir hodc gidy to thay thé Gidy bao tir do co quan co tham
quyén cap
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7 // Céc ho so khac néu co theo vin ban phap quy hién hanh

VI. CO SO PHAP LY
- Luat H6on nhan va Gia dinh nam 2014;
- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé& Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bo trudng Bo Tu phap sta
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trwong Bé Tu phap béi
b6 mot sd néi dung tai cac Théng tu trong linh vuce tro gitp phap ly, hé tich do Bo
tredng B6 Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1€ phi quéc tich;
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- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho tryc thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
thanh phé vé cac loai phi va 18 phi trén dia ban Thanh phé Hd Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.



CONG BAO/SH 248+249/Ngay 15-10-2023 89

CONG HOA XA CHU NGHIiA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI PANG KY KHAI TU

Kinh giri: 1 e e,

Ho, chit dém, tén n@woi YEU CAW: ...

NOT CU T B

Quan hé vé1 nguot da OO oo
Pé nghi co quan diing ky khai tir cho ngudi 6 tén dwéi diy:

Ho, chit d@my, t8N: ...
Ngay, thang, NAM SINN: ... e

Gioitinh: ... DAn toC: ... Quéc HCR:

D3 chét vao 14C: ..o gio ... phut, ngay .............. thang ........... nam ...
INOT CRBE: ..o,
NGUYEN NNAN CREL. ..o,
S6 Gidy bao tir/ Gidy to thay thé Gidy bao tir: @ ... ..., dO oo,
........................................................................................ cAp ngay ........thang ... ndm ...

T61 cam doan nhiing ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap luat vé
cam doan cda minh.

Lam tqi: ..o , ngay ... thang ... nam ...

Nguoi yéu ciu
(Ky, ghi r& ho, chit dém, tén)
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Dé nghi cip ban sao®: Co D, Khong []
S6 luong:....... ban

Chu thich:

() Ghi 13 tén co quan dang ky khai ti.

) Ghi theo noi dang ky thuong tra; néu khong ¢6 noi dang ky thudng tra thi ghi theo
noi dang ky tam tra; truong hop khong cé noi dang ky thuong tria va noi dang ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tuy than nhu: hd chiéu, ching minh nhan dan hodc gidy to
hop 1¢ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi
cap ngay 20/10/2004).

@ Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy to thay thé Gidy bao tir’; néu ghi
theo s6 Gidy to thay thé Gidy bao tir thi ghi rd tén, sd gidy to va gach cum tir “Gidy bao tir”;
truong hop khong c6 thi muyc nay dé tréng

5 A - r A \ A A r A A A o \ s~ A
®) Pé nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi 15 sb luong.
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QUY TRINH PA PUQC TAI CAU TRUC
QUY TRINH 06
Pang ky khai sinh luvu dong
(Ban hanh kém theo Quyét dinh s6 4263/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so S0 | Ghi cha
luwgng

A. Gidy to phai ndp

01 T khai dang ky khai sinh (theo mau) 01 | Ban chinh

Ban chinh Gidy ching sinh; truong hop khong co
Giay chung sinh thi nép van ban cua ngudil lam

02 . . A A A f A . ..| 01 | Ban chinh
chirng xac nhan vé viéc sinh; néu khéng cé nguoi an ¢
lam chumng thi phai ¢6 gidy cam doan vé viéc sinh
Truong hop khai sinh cho tré em sinh ra do mang

03 thai hé phai c6 van ban xac nhan cia co s¢ y té 01 Ban chinh

da thuc hién k¥ thuat hd tro sinh san cho viéc
mang thai hd.

B. Giay to phai xuit trinh

H&6 chiéu hoac Chirng minh nhan dan hoac Thé
can cudc cong dan hoac cac gidy to khac co dan
anh va thong tin cd nhan do co quan c¢é tham

01 N P . x| 01 | Ban chinh
quyeén cap, con gia tri st dung dé chung minh vé
nhan than cia nguoi c¢d yéu cau dang ky khai
sinh.
Gidy to ¢6 gia tri ching minh thong tin vé cu tra
trong truong hop co quan dang ky ho tich khong
thé khai thac dwgc thong tin vé noi cu tra cia
cong dan theo cac phuong thirc quy dinh tai Ban
khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP chinh/ban
02 ngay 21/12/2022 cua Chinh phu. Truong hop cac| 01 sao coO
thong tin vé gidy to ching minh noi cu tra da chirng
duoc khai thac tir Co so dit liéu qubc gia vé dan thuc

cu bang cac phuong thirc nay thi nguoi co yéu
cau khong phai xuat trinh (theo hinh thuc truc
tiép).




92

CONG BAO/SH 248+249/Ngay 15-10-2023

03

hon

cua

cha, me¢ trong

Giay ching nhan két hon néu cha, me da ding ky
két hon. Truong hop di c6 thong tin vé viée két
CSDLHTDT,
CSDLQGVDC thi khong phai xuat trinh.

01 Ban chinh

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhan va tra két

qua

Thoi gian xwr ly

Lé phi

Tai nha riéng hoac tai dia
diém t6 chuc dang ky khai

sinh luu dong

05 ngay lam viéc

- Mién 1& phi

- Phi c4p ban sao Gidy khai
sinh (néu c6 yéu cau)
8.000d/ban sao (thuc hién
theo quy dinh tai Thong tu
s6 281/2016/TT-BTC ngay

14/11/2016 cua BO Tai
chinh)
III. TRINH TU XU LY CONG VIEC
Budc e L. Ho
cong | Nordung | 4 b nhigm | LROT | o/Bidu Dién giai
.- | cOng viéc gian x
viéc mau
Nop hod Co quan, CTIO Theo Muyc | Thanh phan ho so theo
Bl Ao, hanh
SO t0 chure , I Muc 1.
chinh
- Cong chtrc tu phap -
ho tich dwoc giao
nhiém vu dang ky khai
Theo muc | sSinh luu dong cé trach
Kiém tra, [ | nhiém chuan bi day du
tiép nhan _BM 01 mau To khai,déng ky
ho so; dé Céng chir tir 03 ngay Du thi khai sinh, gidy to ho
B2 | xudtkét | oS0 lon | lamo |0 tich va dieu Kién can
qua giai | PraP - oteh o Jia Ctqua: | 4pidt 42 thue hién dang
quyét Gla}.’ khai ky Iuu dong, bao dam
TTHC sinh thuan loi cho nguoi
dan.
- Huéng dan nguoi
yéu cau dién day du
thong tin trong To
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Buéc ns | Hb6
A NoOi dun . . n Thoi < X s

cong | "8 | Trach nhiém . so/Biéu Dién giai
.~_ | cOng viéc : gian x

viéc : mau

khai dang ky khai
sinh; kiém tra cac gidy
to lam co s& cho viée
dang ky khai sinh; viét
Phiéu tiép nhan ho so.

- Truong hop nguoi
yéu cau khong biét
chir thi cong chire tu
phap - ho tich truc tiép
ghi To khai, sau do
doc cho ngudi yéu cau
nghe lai né1 dung va
huéng dan nguoi do
diém chi vao T¢ khai.

- Sau khi tiép nhan du
hd so, cong chirc tu
phap - ho tich thuc
hién viéc ghi vao S6
dang ky khai sinh, cap
nhat thong tin dang ky
khai sinh trén Phan
mém dang ky, quan ly
ho tich dién tir dung
chung, luu chinh thirc
va chuyén thong tin
dén CSDLQGVDC &
lay SO dinh danh ca
nhan; in Giay khai
sinh, trinh Lanh dao
UBND cip xi xem
xét, ky duyét.

Lanh dao 01 nes Theo Muc | Lanh dao UBND xem
o UBND neay I xét hd so, phé duyét
B3 Ky duyét huong, xa lam HS két qua
phuo gZ > viée gso
thi tran trinh

Ban hanh Van thu 1/2 Ho so da Cho s0, vao so, dong
B4 e ban UBND ngay | duocphé |dau, ban hanh van ban,
phuong, x4, lam duyét | chuyén ho so cho cong
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Budéc | . . .. Ho
cong | NOTdUNE | . hnhigm | 00T | o/Bidu Dién giai
o n cong viéc gian x
viEC mau
thi trin viéc chute tu"phép - hd tich
thu 1y hd so.
, - Ghi nd1 dung dang
Tra L X 4s ;
. 12 ky vao S6 dang ky
kétqua, | Cong chire : khai sinh dé tra két
B5 lu’uAho 59: | tu phap - ho Iigay Két qua |qua cho nguoi co yéu
thong ke tich am cu tai dia didm dang
Vad t~heo viee ky luu dong.
ot - Théng keé, theo doi.
IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Gidy tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu c¢o)
3 BM 03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu co)
4 BM 04 | To khai dang ky khai sinh

V. HO SO CAN LUU

STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so (néu co)
4 BM 04 | To khai dang ky khai sinh
5 BM 05 | Gidy khai sinh (ban chup)
6 // Giay chung sinh hodc gidy to thay thé gidy ching sinh
7 // Céc ho so khac néu co theo vin ban phap quy hién hanh

VL. CO SO PHAP LY
- Luat Hon nhéan va Gia dinh nam 2014;

- Luat Ho tich nam 2014;
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- Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi
tiét mot sb diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh vé Co
s& dir 1iéu ho tich dién tur, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta Bo trudng Bo Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phi quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bo trwong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu phap sira
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo trudng BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trwong Bé Tu phap béi
b6 mot sd néi dung tai cac Théng tu trong linh vuce tro gitp phap ly, hé tich do Bo
trudng B6 Tu phap ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truéng Bo Tai chinh
quy dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, st dung thong
tin trong co s¢ dir liéu hd tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan la
ngudi gde Viét Nam, 18 phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia B truéng Bo Tai chinh
hudng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dén tinh,
thanh phé tryc thuoc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bo truéng Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
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B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho tryc thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
thanh pho vé cac loai phi va 1& phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI PANG KY KHAI SINH
Kinh giri: O e e,

Ho, chit dém, tén NGUOT VAU CAUS ... oo,
GiAy t 10y thAN: B e,

NG CU I O

Pé nghi co quan diing ky khai sinh cho ngwdi dwéi diy:

Ho, chit d@my, t8N: ...
Ngay, thang, nam sinh: ..................................... ghi bANG Chill: ..o
NI ST e
Gioitinh:..................... Dantdc: ... Quéc HCR:
QUE QUAN ... e
Ho, chit dém, tén n@uwoi ME: ...
Nam sinh:....................... Dantoc: ..o Quéc HCR:
INOT CU T @) e
Ho, chit dém, tén ngwoi cha: ...
Nam sinh:....................... Dantoc: ..o Quéc HCR:
INOT CU T @) e

T6i cam doan ndi dung dé nghi dang ky khai sinh trén ddy la dung su that, duoc sy thoa thuan nhat
tri ciia cac bén lién quan theo quy dinh phap luit.

T61 chiu hoan toan trach nhiém trudce phéap luat vé noi dung cam doan cia minh.
Lamitgi: ...................,¢‘g4y........... thang......... nam......
Nguwoi yéu cau

(Ky, ghi ro ho, chii dém, tén)
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Chii thich:
(DGhi 13 tén co quan d nghi thuc hién viéc dang ky khai sinh

@)Ghi 16 thong tin vé gidy to tiy than ciia nguoi di ding ky (ghi s6, co quan cip, ngay
cap ho chiéu, ching minh nhan dan hoic gidy to hop 1é thay thé)

Vi du: Ching minh nhan dan s6 001089123 do Cong an thanh phé Ha Ndi cap ngay
20/10/2014.

) Ghi theo dia chi dang ky thuong tra; néu khéng c6 noi dang ky thuong tra thi ghi
theo dia chi dang ky tam tr; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tri1 thi ghi theo dia chi dang sinh séng.

@ Trudng hop sinh tai co sé y té thi ghi 18 tén co sO v té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha No61
- Tram y té x4 Dinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co s y té thi ghi dia danh cta 03 cp hanh chinh (xa, huyén,
tinh), not sinh ra.

Vi du: xa Pinh Bang, huyén Tir Son, tinh Bic Ninh.
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QUY TRINH PA PUQC TAI CAU TRUC

QUY TRINH 07
Ping ky két hon lwu dong

(Ban hanh kém theo Quyét dinh s6 4263/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so 50 1 Ghi cha
lwgng
A. Gidy to phai ndp
T khai dang ky két hon (theo mau) Bin
01 Hai bén nam, nit ¢6 thé khai chung| 01 )
< o s A chinh
vao mot To khai dang ky két hon.
B. Gidy to phai xuit trinh
H6 chiéu hoic Churng minh nhan dan
hogc The can cude cong dan hodc
cac gidy to khac ¢6 dan anh va thong ,
: . A L A Ban
01 tin ¢4 nhan do co quan c¢6 tham | Ol ,
A A \ -/ - R chinh
quyén cdp, con gia tri su dung dé
ching minh v€ nhéan than cua nguoi
co yéu cau dang ky két hon.
Giay to o gia tri chimg minh thong
tin vé€ cu tri trong trudng hop co
quan dang ky ho tich khong thé
khai thac dwoc thong tin vé noi cu
tri cua cong dan theo cac phuong Ban
thirc quy dinh t,ai khoan 2 biéu 14 chinh/ban
0 Nghi dinh so0 104/2022/ND-CP 01 <20 ¢6
ngay 21/12/2022 cua Chinh phu. ,
\ . A . A A chu’ng
Truong hop cac thong tin vé giay to thue

chuing minh noi1 cu tru da duoc khai
thac tir Co so dir liu quoc gia vé
dan cu bang cac phwong thirc nay
thi nguodi c¢6 yéu cau khong phai
Xuét trinh (theo hinh thuc truc tiép).
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhan va tra két

qua

Thoi gian xwr ly

Lé phi

Tai dia diém dang ky két hon
luu dong

05 ngay lam viéc

- Mién 18 phi

- 20.000 dong/trudong hop
néu ding ky két hon lan 2.
- Phi cap ban sao Gidy két
hon (néu co yéu cau):
8.000d/ban sao (thuc hién
theo quy dinh tai Thong tu
sO 281/2016/TT-BTC ngay
14/11/2016 cia Bo Tai
chinh)

III. TRINH TU XU LY CONG VIEC

Buoe | Ngi dung Thoi Ho, x
cong | o .. | Trach nhiém . so/Biéu Dién giai
A cong viéc gian =
viéc mau
Nop Co quan, qlo Theo Muc Thanh phan ho so theo
A 2 1, hanh Muc I
ho so to churc chinh I
- Cong chure tu phap -
ho tich duogc giao
nhiém vu dang ky két
hon Iwu dong co trach
Theo muc nhiém chuan bi dﬁy du
Kiém tra, I cac loai mau To khai,
B1 tiép nhan -BM 01 | giay to ho tich va diéu
10306 | Cong o | 03088 | Dt el s 6t
. ... | phap -ho tich " ket qua. N g Xy
qua giai viéc Gidy dong.
quyet chimg |- Kiém tra, xac minh
TTHC nhan két | vé diéu kién két hon
hon cua cac bén; huong
dan ngudi dan dién
day du thong tin trong
To khai dang ky két
hon. Néu hd so day
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

du, hop 1€, cong chuc
tu phap - ho tich tiép
nhan hd so viét Phiéu
tiép nhan ho so.

- Truong hop nguoi
yéu cau khong biét
chir thi céng chuc tu
phap - ho tich truc tiép
ghi To khai, sau do
doc cho nguoi yéu cau
nghe lai nd1 dung va
huéng dan nguoi do
diém chi vao To khai.
- Sau khi tiép nhan ho
so, ¢cong chure tu phap
- ho tich bao cao Chu
tich Uy ban nhan dan
cap xi. Truong hop
Chu tich Uy ban nhan
dan cap x4 dong v giai
quyét thi cong chuc tu
phap - hé tich thuc
hién viéc ghi vao S6
dang ky két hon, cap
nhat théng tin dang ky
két hon va luu chinh
thicc trén Phan mém
dang ky, quan ly ho
tich dién tr dung
chung; in Giay chung
nhan két hon, trinh Cha
tich Uy ban nhan dan
cap xa xem xét, ky
duyeét.

B2

Ky duyét

Lanh dao
UBND
phuong, xa,
thi tran

01 ngay
lam
viéc

Theo Muc
|
Hb so
trinh

Lanh dao UBND xem
xét ho so, ky duyét 02
Giay ching nhan két
hon dé cap cho nguoi
¢ yéu cau
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Buéc | \ .. .. Hb
cong | Nordung | 4 L ohnhiem | MO | o/Bidu Dién giai
o n cong viéc gian x
viéc mau
Vin thu 12 . ) CPO SO, vao §0, dor}g
. A Hosoda |dau, ban hanh van
Ban hanh UBND ngay A . 2 1A
B3 1 , N : duogc phé | ban, chuyén ho so cho
van ban phuong, xa, lam n N h h4
thi tran viee duyét cong chie tu phap -
' ' ho tich thu ly ho so.
- Ghi néﬁi dung déng
Tra ky vao S6 dang ky két
két qua, Céng chirc 1/2 hqrAl, tlep hanhA traAo
B4 luru ho so, . n ngay Két qua Giay chung nhén ket
thong ké tu phg p-ho lam ctqua hép cho cac bén tai dia
va theo tich viéc diem dang ky luu
doi. dong.
- Thong ké, theo doi.
IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | Ma hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu co)
4 BM 04 | To khai dang ky két hon

V.HO SO CAN LUU

STT | M3 hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)
3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so (néu co)
4 | BMO04 |Tokhai dang ky két hon
5 BM 05 | Giay ching nhan két hon (ban chup)
6 // Céc ho so khac néu co theo van ban phap quy hién hanh

V1. CO SO PHAP LY

- Luat Hon nhan va Gia dinh nam 2014;
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- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bo trudng Bo Tu phap sta
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trwong Bé Tu phap béi
b6 mot sd néi dung tai cac Théng tu trong linh vuce tro gitp phap ly, hé tich do Bo
tredng B6 Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;
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- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai chinh
stra d6i, bo sung mot s6 diéu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia
B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho tryc thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
thanh pho vé cac loai phi va 1& phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

1) TO KHAI PANG KY KET HON 2

KAND QUL Do

Thong tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dan toc
Qubc tich

Noi cu tra ¥

Gidy to tuy than ©

Két hon 1an thir may

Chung t6i cam doan nhimg 101 khai trén day 1a dung su that, viéc két hon cua
chung t61 1a tw nguyén, khong vi pham quy dinh cua Luat hon nhan va gia dinh Viét Nam.
Chung t6i chiu hoan toan trach nhiém trude phap lut vé ndi dung cam doan cia

minh.
Dé nghi Quy co quan dang ky.
..................................... ,ngay ......thang ... nam..... ..
Bén nir Bén nam
(Ky, ghi 10 ho, chir d¢ém, tén) (Ky, ghi 10 ho, chir d¢ém, tén)

D& nghi cp ban sao™®: Co D, Khéng |:|
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Chii thich:

D@ Trugng hop 1am thu tuc dang ky két hon cé yéu t6 nude ngoai, thi phai dan anh
cua hai bén nam, nir.

) Ghi 13 tén co quan dang ky két hon.

@ Ghi theo noi dang ky thuong tra, néu khong c¢o noi dang ky thuong tra thi ghi theo
noi dang ky tam tra; truong hop khong cé noi dang ky thuong tria va noi dang ky tam tra thi
ghi theo noi dang sinh song.

©) Ghi thong tin vé gidy to tiry than nhu: ho chiéu, ching minh nhan dan hodc gidy to
hop 18 thay thé (vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi
cap ngay 20/10/1982).

6 A - r A \ A A r A A A o \ s~ A
© Pé nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi 15 sb luong.
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QUY TRINH PA PUQC TAI CAU TRUC
QUY TRINH 08
Pang ky khai tir lvu dong
(Ban hanh kém theo Quyét dinh s6 4263/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hé so 50 1 Ghi cha
lwgng
A. Gidy to phai ndp
01 T khai dang ky khai ti (theo mau) 01 | Ban chinh

Giay bao tir hodc gidy to thay thé Giay bao tir do

02 . 1 A LA
co quan ¢é tham quyén cap.

01 Ban chinh

B. Giay to phai xuit trinh

H6 chiéu hoic Chung minh nhan dan hoac Thé
can cude cong dan hodc cac gidy to khac c¢6 dan
01 anh va thong tin ca nhan do co quan co tham 01 | Ban chinh
quyén cap, con gia tri st dung dé chimg minh vé
nhan than cua nguoi co yéu cau dang ky khai tur.

Giay to c6 gia tri ching minh thong tin vé cu tra
trong treong hop co quan dang ky ho tich khong
thé khai thac dugc théong tin vé noi cu tri cua

cong dan theo cac phuong thirc quy dinh tai Ban
khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP chinh/ban
02 ngay 21/12/2022 cua Chinh phu. Truong hop cac| 01 sao co
thong tin vé giay to ching minh noi cu tra d3 chirng
duoc khai thac tir Co so dit liéu quoc gia vé dan thuc

cu bang cac phuong thirc nay thi ngudi cd yéu
cau khong phai xuat trinh (theo hinh thirc truc

tiép)
Ban
Truong hop khéng xac dinh duge noi cu tra cudi . ,
chinh/ban
cung ciia ngudi chét thi xuat trinh gidy to ching .
03 01 sao ¢o
minh noi nguodi do chét hodc noi phat hién thi thé chimg

cua nguoi chét.

thuc
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua

Thoi gian xir ly

Lé phi

Tai nha riéng hoac tai dia diém
dang ky khai tir [uu dong

05 ngay lam viéc

- Mién 1& phi

- Phi cép ban sao Trich luc
khai tir (néu co yéu cau):
8.000d/ban sao (thuc hién
theo quy dinh tai Thong tu
s6 281/2016/TT-BTC ngay

14/11/2016 cua Bo Tai
chinh)
III. TRINH TU XU LY CONG VIEC
Buéc | o . .. Hb6
cong | Nordung | 4L b nhiem | 0O | o/Bidu Dién giai
" cong viéc gian x
viéc mau
A A Glb’ <\ A A
Nop ho Co quan, ha Theo Muc | Thanh phan hoé so
A , anh
SO t0 chure , I theo Muc 1.
chinh
- Cong churc tu phap
- hd tich dwoc giao
nhiém vu dang ky
khai tr luvu déng co
trach nhiéan chuan bi
day di mau To khai
Theo muc | dang ky khai ti, giay
Kiém tra, 1 |to ho tich va diéu
B1 tiép nhan _BMO1 kién can thiét dé thuc
hé so; dé Cone chire ta | 03 N8 " |hién dang ky luu
xudtkét | SO0 SN | Tam Duthao | 45ng bao dam thuan
qua giai | PraP 10 tie viée ke,t qua- 1 11 cho nguoi dan.
X Trich luc . x o
quyct Khai | - Huong dan nguoi
TTHC yéu cau dién day du

thong tin trong To
khai dang ky khai tir,
kiém tra cac gidy to
lam co so& cho viée
dang ky khai tr, viét
Phiéu tiép nhan ho
SO.
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Buwéc
cong
viéc

Noi dung
cong viéc

Trach nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

- Truong hop nguoi
yéu cau khong biét
chir thi cong chirc tu
phap - hd tich truc
tiép ghi To khai, sau
dé doc cho nguon yéu
cau nghe lai ndi dung
va hudng dan nguoi
do diém chi vao To
khai.

- Sau khi tiép nhan
ho so, cong chuc tu
phap - hd tich bao
cao Chu tich Uy ban
nhan dan cap x4
Truong hop Chu tich
Uy ban nhéan dan cap
xa dong y giai quyét
thi céng chuc tu
phap - ho tich thuc
hién viéc ghi vao SO
dang ky khai tu, cap
nhat théong tin dang
ky khai t¢ va luu
chinh thirc trén Phan
mém dang ky, quan
ly ho tich dién tr
dung chung; in Trich
luc khai tur, trinh Chu
tich Uy ban nhan dan
cap xi xem xét, ky
duyét.

B2

Ky duyét

Lanh dao
UBND
phuong, xa,
thi trin

01 ngay
lam
viéc

Theo Muc
|
Hb so
trinh

Lanh dao UBND
xem x¢ét ho so, phé
duyét két qua
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Buéc | .. .. Hb6
cong | Nordung | 4L b nhiem | 0O | o/Bidu Dién giai
A cong viéc gian x
viéc mau
Cho s0, vao so, dong
Van thu 1/2 1 so di dau, ban hanh van
Ban hanh UBND ngay ~ | ban, chuyén hoé so
B3 - . ~ : dugce phé n ,
van ban phuong, x&, lam duvet cho cong chuc tu
thi tran viée ¥ | phap - ho tich thy ly
ho so.
, - Ghi n61 dung dang
Tra . P ,
< 12 ky vao SO dang ky
kétqua, | Cong chire : khai tir dé tra két qua
B4 hmAhO 59 | tu phap - ho rigay Két qua |cho nguoi cd yéu cau
thong ké fich am tai dia diém dang ky
Vad t~heo viee luu dong.
ot - Théng keé, theo doi.
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
STT | Ma hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu co)
4 BM 04 | To khai dang ky khai tir

V.HO SO CAN LUU

STT | Mi hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so (néu co)
4 BM 04 | To khai dang ky khai tir
5 BM 05 | Trich luc khai tir (ban chup)
6 // Céc ho so khac néu co theo vin ban phap quy hién hanh

V1. CO SO PHAP LY

- Luat Hon nhan va Gia dinh nam 2014;
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- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé& Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bo trudng Bo Tu phap sta
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trwong Bé Tu phap béi
b6 mot sd néi dung tai cac Théng tu trong linh vuce tro gitp phap ly, hé tich do Bo
tredng B6 Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;
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- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai chinh
stra d6i, bo sung mot s6 diéu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia
B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho tryc thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
thanh pho vé cac loai phi va 1& phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.
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CONG HOA XA CHU NGHIiA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI PANG KY KHAI TU

Kinh giri: 1 e e,

Ho, chit dém, tén n@woi YEU CAW: ...

NOT CU T B

Quan hé vé1 nguot da OO oo
Pé nghi co quan diing ky khai tir cho ngudi 6 tén dwéi diy:

Ho, chit d@my, t8N: ...
Ngay, thang, NAM SINN: ... e

Gioitinh: ... DAn toC: ... Quéc HCR:

D3 chét vao 14C: ..o gio ... phut, ngay .............. thang ........... nam ...
INOT CRBE: ..o,
NGUYEN NNAN CREL. ..o,
S6 Gidy bao tir/ Gidy to thay thé Gidy bao tir: @ ... ..., dO oo,
........................................................................................ cAp ngay ........thang ... ndm ...

T61 cam doan nhiing ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap luat vé
cam doan cda minh.

Lam tqi: ..o , ngay ... thang ... nam ...

Ngudi yéu ciu
(Ky, ghi 16 ho, chit dém, tén)
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Dé nghi cip ban sao®: Co D, Khong []
S6 luong:....... ban

Chu thich:

() Ghi 13 tén co quan dang ky khai ti.

) Ghi theo noi dang ky thuong tra; néu khong ¢6 noi dang ky thudng tra thi ghi theo
noi dang ky tam tra; truong hop khong cé noi dang ky thuong tria va noi dang ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tuy than nhu: hd chiéu, ching minh nhan dan hodc gidy to
hop 1¢ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi
cap ngay 20/10/2004).

@ Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy to thay thé Gidy bao tir’; néu ghi
theo s6 Gidy to thay thé Gidy bao tir thi ghi rd tén, sd gidy to va gach cum tir “Gidy bao tir”;
truong hop khong c6 thi muyc nay dé tréng

5 A - r A \ A A r A A A o \ s~ A
®) Pé nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi 15 sb luong.
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QUY TRINH PA PUQC TAI CAU TRUC

QUY TRINH 09
Pang ky giam ho

(Ban hanh kém theo Quyét dinh s6 4263/0P-UBND ngay 23 thang 9 ndm 2023
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén ho so 50 Truc tiép Tn'l,;c
luwgng ‘ tuyen
- To khai dang ky giam ho theo mau Nhap
(néu nguoi ¢ yéu cau lua chon nop ho thong tin
so theo hinh thiie trye tiép); theo
- Biéu mau dién tir tuong tac dang ky hudéng dan
01 giam ho (do ngudi yéu cdu cung cdp| 01 | Ban chinh | trén Cong
thong tin theo huong dan trén Cong dich vu
dich vu c6ng, néu ngudi co yéu cau lua cong

chon nop hd so theo hinh thic truc
tuyén).

Ngudi ¢6 yéu cau dang ky giam ho thyc hién viéc nop/xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac giay to sau:

A. Gidy to phai ndp

Van ban cir ngudt giam hé theo quy Ban chup
dinh cua B0 luat Dan su dor von tu ban
01 truong hop dang ky giam hé cu. 01 | Ban chinh | chinh/ban
chinh dién
tu
Giay to chimg minh diéu kién giam
h$ dwong nhién theo quy dinh cua Bo
luat Dan sy do1 voi truong hop dang Ban ch
N n ) an chup
o2 | k¥ giamho duong nhién. Treong hop | 1| gay ehinn | gt ban
c6 nhiéu ngudi cung da di€u kién lam ) 7
giam ho dwong nhién thi ndp thém ch,mh/b‘aAn
van ban thoa thuan vé viéc cir mot Chm}{ dién
nguoi lam giam hd duong nhién. tu
Vin ban uy quyén theo quy dinh cua
phap luat trong tredong hop iy quyén ) i
03 thuc hién viéc dang ky giam 01 Ban chinh Ban chup

ho. Trudmg hop nguoi duge Gy quyén

tu ban
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la 6ng, ba, cha, me, con, vg, chong,
anh, chi, em rudt cia nguoi Gy quyén
thi vian ban Uy quyén khong phai
chirng thure.

chinh/ban
chinh dién
tu

B. Giay to phai xuit trinh

01

H6 chiéu hoic Chirng minh nhan dan
hodc Thé can cudc cong dan hodc cac
giay to khac c6 dan anh va thong tin
ca nhan do co quan c6 tham quyén
cép, con gia tr1 su dung dé chimg
minh vé nhan than cia ngudi co yéu
cau dang ky giam ho. Truong hop cac
thong tin ca nhan trong cac gidy to
nay di co6 trong CSDLQGVDC,
CSDLHTDT, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh
thure truc tuyén)

01

Ban chinh

Ban chup
tr ban
chinh

02

Giay to co gia tri ching minh thong
tin vé cu tra trong trudng hop co
quan dang ky ho tich khong thé khai
thac duoc thong tin vé noi cu tri cua
cong dan theo cac phuwong thurc quy
dinh tai khoan 2 Piéu 14 Nghi dinh
50 104/2022/ND-CP ngay
21/12/2022 cia Chinh phu. Truong
hop cac thong tin vé gidy to ching
minh noit cu tru d3 duoc khai thac tu
Co s dit liéu quéc gia vé dan cu
bang cac phwong thirc nay thi nguoi
c6 yéu cau khong phai xuat trinh
(theo hinh thtrc trye tiép) hodc tai 1én
(theo hinh thtc truc tuyén)

01

Ban
chinh/ban
sao ¢o
ching
thuc

Ban
chup/ban
sao dién tu

03

Truong hop giri ho so qua hé thong
buu chinh thi phai gui kém theo ban
sao co chimg thuc cac gidy to phai
xuat trinh néu trén.

01

Ban sao
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Thoi gian xir

Noi tiép nhin va tra két qua Iy

Lé phi

. . . - Mién 18 phi
Nguoi ¢o6 yéu cau dang ky giam hd truc
tiép thwe hién hoac uy quyén cho ngudi
khac thuc hién ndp ho so truc tiép tai BO
phan Tiép nhan va Tra két qua cia UBND | 03 ngay lam
cap x4 (hodc gui hd so qua hé thong buu| viéc, ké tur

chinh); hoac ndp ho so truc tuyen trén | ngay nhan du
Cong dich wvu cong quéc gia| hdsohoplé
(https://dichvucong.gov.vn) hodc Cong
dich vu cong Thanh phé

- Phi cdp ban sao
Trich luc dang ky
giam hd (néu c6 yéu
cau). 8.000d/ban sao
(thuc hién theo quy
dinh tai Thong tu sb
281/2016/TT-BTC

ngay 14/11/2016 cua

(https://dichvucong.hochiminhcity.gov.vn). Bo Tat chinh).
III. TRINH TU XU LY CONG VIEC
Buoe | Noidung | Trach | Thei | MO o
cong | .. o n . so/Biéu Dién giai
. n cong viec nhiém gian x
viéc mau
Nophd | Co quan Gio Theo A 12
b O quan, - anh Thanh phan hd so theo Muc I
SO t0 chure , Muc |
chinh
Tiép nhén true tiép:
- Truwong hop ho so day du:
Huong dan co s¢ ndp phi; lap
G,iéy ti€p nhan hod so va hen trgi
két qua; trao cho ngudi nop ho
a1 so theo BM 01; thuc hién tiép
Kiém tra, TB? phé‘? 1/% BM 01 | budc ‘B2. A A ..
tiép nhan 1cp nhan | ngay BM 02 | - Truong hop ho so chua day du:
hoso | Ve Tr% ket lé}ffl BM 03 | Hwéng dan bo sung, hoan thién
qua viee ho so dén nguwdl nop hd so va
ghi 1o ly do theo BM 02.
- Truomg hop tr chéi tiép nhan
ho so: Lap Phiéu tir chdi tiép
nhan giai quyét ho so theo BM
03.
Tiép nhin qua Coéng Dich vu
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

cong truc tuyén

- Kiém tra tinh chinh x4c, day
da, hop 1& cua ho so; kiém tra
thong tin chit ky so dé dam bao
tinh xac thue, hop 1& (néu co).

- Sau khi kiém tra, néu bao dam
cac diéu kién dé tlep nhan, Cong
chtrc Mot ctra tlep nhan, cap ma
ho so va xt ly ho so theo quy
trinh.

- Truwong hop ho so chua day du,
ding quy dinh thi thong bao cho
to chirc, ca nhan qua tai khoan
cla to chirc, ca nhan qua Cong
Dich vu cong va huéng dan day
du, cu thé dé t6 chuec, ca nhan bod
sung ho so theo yéu cau.

=> Thoi gian tiép nhan chinh
thirc hoac yéu cau chinh stra, bd
sung khong mudén hon 08 giv
lam viéc ké tir khi hé thong tiép
nhan, trir thr 7, chu nhat.

Tiép nhan hd so va chuyén cong
chitc thu ly hd so cua UBND
phuong, x4, thi tran.

B2

Tham dinh
ho so, dé
xuat két
qua giai

quyét
TTHC

Cong
churc tu
phap - ho
tich

01 ngay
lam
viéc

Theo
Muc I
BM 01

Du thao
két qua:

Trich

luc
dang ky
giam ho

Cong chirc tu phap - ho tich tham
tra hd so (tham tra tinh thong
nhat, hop 1¢& cua cac thong tin
trong ho so, glay to, tai liéu do
ngudt yéu cau ndp, Xuat trinh
hodc dinh kém) d& xuét hudng
giai quyeét;

+ Trwong hop hod so day di, hop
1€, duang quy dinh: cong chuc tu
phap - ho tich thuc hién viéc ghi
ndi dung vao S6 ding ky giam
hd, cdp nhat thong tin dang ky
giam hd va luu chinh thuc trén
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Bude | \sidung | Trich | Thei | 19, .
cong | .. o n . so/Biéu Dién giai
o n cong viec nhiém gian .
viéc mau
Phan mém dang ky, quan 1y ho
tich dién tr dung chung; in Trich
luc dang ky giam hg, trinh Lanh
dao UBND cap xa xem xét, ky
duyeét.
+ Truong hop ho so khong dam
bao theo quy dinh:q Du thélp van
ban tir choi hodc bo sung ho so.
Lanh dao Theo ‘
UBND | 01 ngay | pMuc Lanh dao UBND xem xét ho so,
B3 | Kyduyét | phuong, lam N phé duyét ket qua
5 1o A HO so
x4, thi viéc :
% trinh
tran
Van thu 1/2 Ho so | Cho so, vao so, dong dau, ban
. UBND . N . S 2 1A
Ban hanh . ngay | da duogc | hanh van ban, chuyén hé so cho
B4 - phuong, X A A LA s A Ay s LA
van ban <4 thi lam phé | BO phan Tiép nhan va Tra két
trAn ViéC duyét | qua.
Tra
ket qué, BQ phan Theo . 1A , R A
BS hm; ho 0, T‘iép I}hé? Gidy | Két qua - TraA két una cho c~0'ng dan.
thong ké | va Tra ket hen - Thong ké, theo doi.
va theo qua '
doi.
IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | Ma hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so (néu co)
3 BM 03 | Mau Phiéu tir chdi tiép nhén giai quyét ho so (néu co)
4 BM 04 | To khai dang ky giam hd
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V.HO SO CAN LUU

STT | M3 hiéu Tén biéu miu

1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua

2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so (néu co)

3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so (néu co)

4 BM 04 | To khai dang ky giam ho

5 BM 05 | Trich luc dang ky giam hé (ban chup)

6 // Giay to chimg minh diéu kién giam ho

7 // Céc ho so khac néu co theo van ban phap quy hién hanh

VI. CO SO PHAP LY

- Luat Hon nhan va Gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé Co sé
dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo
sung mot sb6 diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sb
tam tra giéy khi thye hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bo trudng Bo Tu phap sta
do6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia
Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
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sb6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu hd tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trwong Bé Tu phap béi
b6 mot sd néi dung tai cac Théng tu trong linh vuce tro gitp phap ly, hé tich do Bo
tredng B6 Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo trudong Bo Tai chinh quy
dinh mtc thu, ché d thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co s¢ dir 1i€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1¢ phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thude Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai chinh
stra doi, bo sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cia Hoi dong
nhan dan tinh, thanh pho tryc thudc Trung wong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09/12/2016 cua Hoi dong nhan dan
thanh phé vé cac loai phi va 18 phi trén dia ban Thanh phé Hd Chi Minh;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 ctia Uy ban nhan dan
Thanh phé ban hanh mirc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh phé Hb
Chi Minh./.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

TO KHAI PANG KY GIAM HO

Ho, chit dém, t&n n@woi YU CAU: ...

NOT CU I B

Pé nghi co quan diing ky viéc giam hd giia nhitng ngwoi ¢6 tén dwéi diy:

Nguwoi giam hg:

Ho, Chlr Qe 18N L
Ngay, thang, NAM SINN: ... e,

Gioitinh: ... DAn toC: ... Quéc teh:

Negwoi dwge giam ho:
Ho, Chlr Qe 18N L
Ngay, thang, NAM SINN: ... e,

Gioitinh: ... DAn toC: ... Quéc teh:
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T61 cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap luat

vé cam doan cia minh.

Lamtai: ................. , hgay ... thang ... nam ...

Ngudi yéu ciu
(Ky, ghi 10 ho, chii dém, tén)

Pé nghi cip ban sao™®: Co D, Khong []
S6 luong:....ban

Chii thich:
() Ghi 13 tén co quan dang ky giam ho.

@ Ghi theo noi dang ky thuong tra, néu khong c6 noi ding ky thuong tra thi ghi theo noi
dang ky tam tru; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh séng.

®) Ghi thong tin vé gidy to tuy than nhu: hd chiéu, ching minh nhan dan hodc gidy to hop
1& thay thé (vi du: Chirng minh nhan dan s6 001089123 do Cong an thanh ph Ha Noi cap ngay
20/10/2014).

4 A . , A \ A A J A A A 5 \ s~ A
@ Pé nghi danh ddu X vao 6 néu co yéu cau cap ban sao va ghi 15 s luong.

(Xem tiép Cong bdo sé 250 + 251)
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