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PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic
S6: 3743/QD-UBND Thanh phé Ho Chi Minh, ngay 02 thang 11 ndm 2022
QUYET PINH

vé viéc phé duyét quy trinh n01 bo giai quyet thu tuc hanh chinh
thudc thAm quyen tlep nhin caa S¢ Tw phap

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cie Ludt T6 chitc chinh quyén dia phwong ngay 19 thang 6 ndm 2015; Ludt
stea doi, bé sung mot s6 diéu ciia Ludt T6 chikc Chinh phu va Ludt Tt 6 chikc chinh

quyén dia phwong ngay 22 thang 11 ndm 2019;

Cdn cir Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 ndm 2010 cua Chinh phii
vé kiém sodt thi tuc hanh chinh; Nghi dinh s6 92/2017/NP-CP ngay 07 thdng 8 ndm
2017 ciia Chinh phu sita doi, b6 sung mot sé diéu ciia cdc Nghi dinh lién quan dén
kiém sodt thi tuc hanh chinh; Nghi dinh s6 61/2018/ND-CP ngay 23 thdng 4 ndm
2018 ciia Chinh phii vé thyec hién co ché mot ciea, mét cira lién thong trong gidi quyét
thu tuc hanh chinh;

Can cik Théng e s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Bo
triomg, Chii nhiém Vin phong Chinh phii huéng ddn thi hanh mét s6 quy dinh cia
Nghj dinh s6 61/2018/ND-CP ngay 23 thdng 4 ndm 2018 ciia Chinh phii vé thuec hién
co ché mot ciea, mot ciea lién thong trong gidi quyét thi tuc hanh chinh;

Theo dé nghi ciia S¢ Tw phdp tai To trinh s6 5093/TTr-STP-VP ngay 20 thdng
10 nam 2022.
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QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh nay 12 quy trinh ndi bo méi va 01 quy
trinh noi bo stra d6i, bo sung vé giai quyét thu tuc hanh chinh thudc tham quyén tiép
nhan cua S¢ Tu phap.

Danh muc va n6i dung chi tiét ctia cac quy trinh ndi bd duoc dang tai trén Céng
thong tin dién tir cia Van phong Uy ban nhan dan thanh phd tai dia chi
https://vpub.hochiminhcity.gov.vn/portal/Kenh Tin/Quy-trinh-noi-bo-TTHC .aspx.

Piéu 2. T6 chirc thue hién

1. Cac quy trinh ndi bo giai quyét thi tuc hanh chinh da duoc phé duyét 1a co so
dé xay dung quy trinh dién tir, thue hién viéc tiép nhan, giai quyét va tra két qua thu
tuc hanh chinh trén Cong dich vu cong va Hé théng thong tin mot ctra dién tir theo
Nghi dinh s6 61/2018/ND-CP tai céac co quan, don vi.

2. Co quan, don vi thuc hién thu tuc hanh chinh ¢6 trach nhiém:

a) Tuan thu theo quy trinh ndi bd d duoc phé duyét khi tiép nhan, giai quyét thi
tuc hanh chinh cho ca nhan, to chirc; khong ty dit thém thi tuc, gidy to ngodi quy
dinh phap luat.

b) Thudong xuyén ra soat, cip nhat cac quy trinh ndi bo giai quyét thu tuc hanh
chinh dugc phé duyét moi, stra doi, bo sung, thay thé, hity bo, bai bo khi c6 bién dong
theo quy dinh phap luat.

Piéu 3. Hiéu lwc thi hanh

Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky. Bai bo quy trinh 1 ban hanh kém
theo Quyét dinh s6 5302/QD-UBND ngay 17 thang 12 nim 2019 cia Chu tich Uy
ban nhan dan Thanh phd vé viéc phé duyét quy trinh ndi bo giai quyét thii tuc hanh
chinh thudc tham quyén tiép nhan cua S¢ Tu phap.

Piéu 4. Trach nhiém thi hanh

Chanh Van phong Uy ban nhan dan thanh phd, Giam doc So Tu phap va céc to
chtrc, ca nhan c6 1ién quan chiu trach nhiém thi hanh Quyét dinh nay./.

CHU TICH

Phan Van Mai


https://vpub.hochiminhcity.gov.vn/portal/KenhTin/Quy-trinh-noi-bo-TTHC.aspx
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QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHIiNH
THUQC THAM QUYEN TIEP NHAN CUA SO TU PHAP
(Ban hanh kém theo Quyét dinh s6 3743/0P-UBND ngay 02 thdng 11 ndm 2022
ctia Chii tich Uy ban nhdn ddn Thanh phé)

DANH MUC QUY TRINH NOI BO

STT Tén quy trinh ngi bg

A. Quy trinh ndi b§ phé duyét méi thudc thim quyén tiép nhin cia S¢ Tw
phap

Linh vuc Thira phat lai

1 | Pangky tap su hanh nghé Thira phat lai.

2 Thay ddi noi tap su hanh nghé Thira phat lai.

3 | bang ky hanh nghé va cap Thé Thira phat lai.

4 | Cap lai thé Thira phat lai.

5 | Pang ky hoat déng van phong Thira phat lai.

6 | Thay d6i noi dung ding ky hoat dong cua Van phong Thira phat lai.

Pang ky hoat dong sau khi chuyén dbi loai hinh hoat déng Van phong

7| Thira phat lai.

Pang ky hoat dong, thay d6i ndi dung dang ky hoat dong sau khi hop nhat,
8 . NS . . o1

sap nhap Van phong Thira phat lai.
9 Thay d6i noi dung ding ky hoat dong sau khi chuyén nhwong Vin phong

Thira phat lai.

10 | B6 nhiém Thira phat lai.

11 | Mién nhiém thira phat lai (truong hop duge mién nhiém).
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B6 nhiém lai Thira phat lai.

B. Quy trinh ndi by phé duyét sira ddi, bd sung thudc thAm quyén tiép nhén
cua So Tw phap

Linh vwe Ly lich tw phap

13

Cap Phiéu 1y lich tu phap cho cong dan Viét Nam, ngudi nude ngoai dang
cu tra tar Viét Nam.
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QUY TRINH 1
Pang ky tap sw hanh nghé Thira phat lai
(Ban hanh kém theo Quyét dinh s6 3743/0P-UBND ngay 02 thdng 11 ndm 2022
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

TT Tén hé so S6 Ghi
lwgng chu

01 Giay dang ky tap su hanh nghé Thira phat lai theo mau do 01 Ban
Bo treong BO Tu phap quy dinh chinh
Chirng chi tot nghiép dao tao nghé Thira phat lai hoac gidy Ban sao

0 chirng nhan hoan thanh khoa boi1 dudng nghé Thira phat lai 01 hop 1€

hodc quyét dinh cong nhan twong duong dao tao nghé
Thira phat lai & nudc ngoai

- Neuoi c6 chimg chi tét nghiép dao tao nghé Thira phdt lai hodc gidy chitmg nhdn
hodn thanh khéa béi duong nghé Thira phdt lai hodc quyét dinh cong nhdn tiong
dwong dao tao nghé Thira phdt lai 6 nuéc ngodi;

- Ngueoi thubc mét trong cdc truong hop sau khéng dwoc diang ky tdp sw hanh nghé
Thita phdt lai:

+ Nguoi bi mdt hodc bi han ché nang luc hanh vi ddn su; c¢é khd khdn trong nhdn
thire, lam chu hanh vi theo quy dinh cua Bo ludt Ddn su;

+ Nguoi dang la cdn bo, cong chire, vién chire, sT quan, qudn nhdn chuyén nghiép,
cong nhdn, vién chirc quoc phong trong co quan, don vi thuéc Qudn doi nhdn dan,
sT quan, ha st quan, chién sy trong co quan, don vi thugc Coéng an nhdn ddn;

+ Nguoi dang bi truy cuu trdch nhiém hinh su; nguoi da bi két Gn vé tdi pham do
VO ¥, t0i pham it nghiém trong do cé v ma chuwa dwoc xda dn tich, nguoi da bi két
an vé 19i pham llen quan dén chiém doat tai san, truc loi, gian lgn, gian doi, xdm
pham an ninh qudc gia, t6i pham nghiém trong, 191 pham rdt nghiém trong, t0i
pham ddc biét nghiém trong do c6 ¥, ké ca truong hop da dwroc xéa dn tich;

+ Cdn bg, cong chuc, vién chirc, sT quan, qudn nhdn chuyén nghiép, cong nhdn,
vién chitc quéc phong trong co quan, don vi thuéc Qudn déi nhdn dan, st quan, ha
sT quan, chién sy trong co quan, don vi thuoc Cong an nhdn ddn bi bdi nhiém, bi
xu 1y ky ludt ba°ng hinh thirc cdch chiee, budc thoi viéce, twoc danh hiéu hodc dwa ra
khoi nganh;,

+ Nguoi bi xie [y ky ludt bdng hinh thitc xéa tén khoi danh sdch ludt sw ciia Doan
ludt sw do vi pham phdp ludt hodc vi pham quy tdc dao ditc nghé nghiép ludt su;
nguwoi bi xir phat vi pham hanh chinh bdng hinh thitc tuéc quyén sir dung chimg
chi hanh nghé ludt su ma chua hét thoi han 03 ndm, ké tir ngay chdp hanh xong
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quyét dinh xir phat vi pham hanh chinh dé;

+ Nguwoi bj xir phat vi pham hanh chinh bang hinh thirc tuéc quyén s dung thé
cong chiig vién, the tham dinh vién vé gid, chiing chi hanh nghé ddu gid, chiing
chi hanh nghé quan tai vien ma chwa hét thoi han 03 ndm, ké tir ngay chdp hanh
xong quyét dinh xir phat vi pham hanh chinh do.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi
Bo6 phan Mot ctra - S& Tu phap TPHCM, | 07 ngay lam Viég ké tur
dia chi: 141-143 Pasteur, Phuong Vo Thi | ngay nhan dwgc ho so day | Khong
Sau, Quan 3 dua, hop 1€.
IIL. TRINH TU XU LY CONG VIEC
Bude | \oi dung | Trach | Thoi Bicu P
cong | o ., oA . mau/Keét Dién giai
o n cong viéc | nhiem gian -
viéc qua
Nop hd STy \ A LA
SO Ca nhan Gi1o ,hanh Theo muc 1 Thanh phan ho so theo
chinh muc 1
- Truong hop ho so day
da: Lap Giady tiep nhan
ho so va hen tra két quél;
trao cho nguoi ndp ho so
theo BM 01, chuyén ho
so cho Phong chuyén
Bl Tiép Theo muc 1 mon.‘ R
nhan, BM 01 - Truong hop ho so chua
Kidm tra BQAph?n O‘.S ngay BM 02 day‘ 'du:A Hu’(g’ﬂg dar;
A mot cua | lam viéc nguwdl nép ho so bd
ho so BM 03 . .
sung, hoan thién hd so
va ghi 6 ly do theo BM
02.
- Truong hop tur choi
ti¢p nhan ho so: Lap
Phi€u tir choi tiép nhan
gidi quyet hd so theo
BM 03.
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Buoe | \oi dung | Trich | Thoi Bicu P
cong | .. oA . mau/Ket Dién giai
o n cong viéc | nhiem gian N
viéc qua
Lanh da;lo Phong Chuyén
Phan | Lanh dao 0.5 ned mon ti€p nhan ho so tu
B2 | cong thu | Phong 1( 881 Theo mucl | B6 phan médt cua va
;1A L am viec A A A ¢
Iy ho so0 | To chuc phan coéng cong chue
tham dinh, thu 1y ho so
Tham dinh hd so
1. Noi dung tham dinh:
a) Tinh hop phap cua ho
Theo muc 1 | so;
To trinh, du b)‘ Can clit tham dinh:
thao Vian | TAI LIEU VIEN DAN
ban  thong |2 Xur 1y két qua thim
bao v€ viéc | dinh hd so
- dang kyh‘tafl a) Truong hop hd so
Xem xét, | o © | 3.5ngay | o D07 khong dap tmg day du
B3 oo | chtcthu | (7 %07 |nghé  thua didu Kién oiai & th
xtely ho | o4 lam viéc hat lai hoa | 1 Kien glal quyct theo
S0 YO S0 pratial 109¢ | quy dinh thi dy thao to
van, ban Eu’ trinh, van ban tir choi
choi N ho’i‘? (néu 16 ly do)
vaR >3 W by Truong hop hé so dap
chél (néu 10 | | A N
¥ do) tng day du di€u kién
giai quyét theo quy dinh
thi du thao, T¢ trinh, du
thao Van ban théng bao
veé viéc déng ky tap su
hanh nghé thira phat lai
Trinh 1anh dao Phong ky
Ky thim Lanh dao 1 nga 3 il/li“l}r,letbzr? gllgr}ll ) C}al];ioth?/g
B4 Y Phong 8 Ha sotrinh | o g 5 e
xét ho so Té chite lam viéc vi¢ ¢ dang ky tap su
hanh nghé thira phat lai
hodc van ban tir choi
X &t )
e:;;lge ’ Lanh dao | 1 nea ‘ - Lanh dao S¢ kiém tra,
BS A " . 8 3 5o trinh ky duyét hdé so va
duyct S lam viéc

chuyén phat hanh
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Bude | Noidung | Trich | Thoi Bieu .
cong | .. oA . mau/Ket Dién giai
o n cong viéc | nhiem gian N
viéc qua
- ,Cép s6, photo, dong
dau;
- Chuyén ho so cho
Phat | . _ | Hésoda |Chuyenvien thulyho so
X Van the | 0.5 ngay ~ | phong chuyén mén luu
B6 hanh ) N duoc phé A X A
« 1o S lam viéc n ho so, thong ké va theo
van ban duyét d6i
o1;
- Chuyén két qua giai
quyét TTHC cho Bo
phan mot ctra.
Tra két
. Bo phan Theo £ \ . 1 A , 1A
B7 qua mét cira | Gidy hen Két qua Tra két qua cho ca nhan
IV. BIEU MAU

Cac Biéu mau str dung tai cac budc cong viée.

TT | Ma hiéu | Tén Biéu miu

1. BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

2. BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

3. BM 03 | Mau Phiéu tir chéi tiép nhén giai quyét hd so

4. BM 04 | Giay dang ky tap su hanh nghé thira phat lai (Mau TP-TPL-04

ban hanh kém theo Thong tv s6 05/2020/TT-BTP ngay
28/8/2020 cua Bo truong BO Tu phap quy dinh chi tiét mot sb
diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay
08/01/2020 ciia Chinh phu vé to chirc va hoat dong cua Thira
phat lai)

V. HO SO CAN LUU

TT | Ma hiéu | Tén Biéu miu
1. |BMO01 |Mau Giay tiép nhan ho so va hen tra két qua.
2. |BMO02 |Mau Phiéu yéu cau bo sung va hoan thién ho so
3. |BMO03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so
4. |BMO04 |Gidy dang ky tap sw hanh nghé thira phat lai (Mau TP-TPL-04
ban hanh kém theo Thong tu s6 05/2020/TT-BTP ngay
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28/8/2020 cua Bo trudong BO Tu phap quy dinh chi tiét mot sb
diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay
08/01/2020 ciia Chinh phu vé to chirc va hoat dong cua Thira
phat lai)

5. |/ Céc thanh phan ho so khac theo van ban phap quy hién hanh

VI. CO SO PHAP LY

- Nghi dinh s6 08/2020/ND-CP ngay 08/01/2020 ctia Chinh phii vé to chtic va
hoat dong cua Thira phat lai;

- Thong tu s6 05/2020/TT-BTP ngay 28/8/2020 cia Bo truéng Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay
08/01/2020 cua Chinh phu vé t6 chitc va hoat dong ciia Thira phat lai.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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TP-TPL-04
(Ban hanh kem theo Thong tu s6 05/2020/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY DANG KY TAP SU HANH NGHE THUA PHAT LAI
Kinh gtri: S¢ Tu phap.....

Chirng minh nhan dan s6/Ho chiéu/Can cudc cong dan $6: ............ccocveveveeeeeennn.
NEAY CAP: ..o/ oo/ eeeeerereece . NOL AP et
Noi dang ky h Khau thuong trl: .........o.co.ooeeieeeeeeeeeeeeeeeeeeeeee e
Chd & hién LAY oottt ettt ettt ettt ettt ettt et eate et e e eaees

Pi dugc cap ching chi tot nghiép dao tao nghé Thira phat lai/Gidy ching nhan hoan
thanh khéa bodi dudng nghé Thira phat lai/Quyét dinh céng nhan twong dwong dao tao nghé
Thira phat lai & nudc ngoai so...... ngdy...... thang ...nam......

To1 da 1ién hé tap su tai Van phong Thuraphatlai..............ooooooviiiii.
DI1A G I SO e e

Ho tén Thira phat lai huéng dan EAD ST oot

Thoi gian tap su tir ngdy.... thang.... nam..... dén ngay.... thang.... nim....

T6i cam doan khong thudc truong hop khéng duoc dang ky tip sy hanh nghé Thira
phat lai, chap hanh ding cac quy dinh phap luat va thuc hién day du cac nghia vu cua ngudi
tap sy hanh nghé Thira phat lai.

Xac nhan cua Trwéng Van phong Thira phat lai (1) ..., ngay.... thang.... ndm...
(ky, ghi ré ho tén va déng ddu) Ngudi dé nghi

(ky, ghi ro ho tén)
Ghi chu:

(1): Xac nhan vé viéc nhan tap sy va phan cong Thira phat lai du diéu kién hudng
dan tap su theo quy dinh.
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QUY TRINH 2
Thay déi noi tap sw hanh nghé Thira phat lai
(Ban hanh kém theo Quyét dinh s6 3743/0P-UBND ngay 02 thdng 11 ndm 2022
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

TT Tén hd so S6 | Ghicha
luwgng
01 Giay dé nghi thay doi noi tap su theo mau do Bo truong 01 Ban
Bo6 Tu phap quy dinh chinh
II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi
B6 phan Mot cira - S6 Tu phap TPHCM, | 05 ngay 1am viéc lgé tr ngay
dia chi: 141-143 Pasteur, Phuwong VO Thi | nhan duoc ho so day da, hop | Khoéng
Sau, Quan 3 1€.

III. TRINH TU XU LY CONG VIEC

Budc Noi . ‘e Biéu
A dung Trach Thoi x £ X s
cong ,\ oA . mau/Ket Dién giai
o n cong nhi¢m gian -
viéc " qua
viéc
Nop hd STy \ A LA
SO Ca nhan G1o ,hanh Theo muc 1 Thanh phan ho so theo muc
chinh 1
- Truong hop ho so day du:
Lap Giay ti€p nhan ho so va
Tié hen tra két guél; trao cho
B1 Ilhﬁll: Theomuc 1| 1 oypyi nop ho so theo BM
2 R . BM 01 01, chuyén ho so cho Phong
klem; Bo phéan | 0.5 ngay BM 02 chuyén mon.
tra ho | mot cra | 1am viée . A
SO BM 03 - Truong hop h6 so chua
day du: Huong dan nguoi
nop hé so b6 sung, hoan
thién hdé so va ghi 16 ly do
theo BM 02.
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Buge| oI Biéu
A dung Trach Thoi x £ X o
cong ,\ oA . mau/Ket Dién giai
vige C(f{lg nhi¢m gian qui
viéc
- Trudong hop tir chdi tiép
nhan ho so: Lap Phiéu tur
chi tiép nhan giai quyét hod
so theo BM 03.
Phén Lanh '(,iao Phbng Chuyén
cong Lanh dao 0.5 ngay mon tiép nhan ho so tir BO
B2 thy Iy thng lém vide Theo muc 1 | phdn mot cfra} va phan cong
hd so T6 chire ‘ cong chuc tham dinh, thu ly
ho so
Tham dinh hd so
1. Noi dung tham dinh:
h | a) Tinh hop phap cua ho so;
JCOMUE L1 by Can cir thim dinh: TAI
To trinh, dw |y e vigN DAN
thao Van Lk s 4 A 4
ban  thong 2.A Xu ly két qua tham dinh
bao vé viéc ho so .
Cong | thay d6i noi |@) Truong hop ho sg khong
B3 Xem | . i 1‘.5 ngay tip sy hanh d?‘? ing day du dleg kler}
xét,‘xi’r Iy hd sd lam viéc | nghé  thura | 8141 q}lyeF thgo qu§z d1n}1 th‘1
1y hé so phat lai hogc | du thao to trinh, van ban tr
vian ban tu | €hol (néurd ly do)
chdi  hodc|b) Truong hop hd so dap
van ban tir|tUng day du diéu kién giai
chdi (néu 13 | quyét theo quy dinh thi dy
ly do) thaos-To¢ trinh, du thao Van
ban thong bao vé viée thay
d6i noi tip sy hanh nghé
thira phat lai
Trinh lanh dao Phong ky
Ky Lanh dao duyét TO trinh, du thao Van
B4 tham Phbng 1 ngé}y 1 so trinh bé}p thong bao ve viéc thay
xét ho Té chite lam viéc doéi no1 tdp su hanh nghé
SO’ thira phat lai hoac van ban

tir choi
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Buge| oI Biéu
A dung Trach Thoi x A X o
cong ,\ oA . mau/Ket Dién giai
o n cong nhi¢m gian -
viéc " qua
viéc
Xem
Xeh | anh dao | 1 nga Lanh dao S& kiém tra v2
BS phé ansq a0 1‘ DAY | 14 <o trinh 1—{ ;m 5 EO* ¢ kiém tra va
duyét o am viéc y duyét ho so
- Cép s, photo, dong dau;
- Chuyén hd so cho chuyén
P‘hat ) ‘ o sody | Vien Athu 1}/ ho so Ehong
hanh | Vanthu | 0.5 ngay ~ |chuyén mén Iluu hé so,
B6 - ) N duoc phé P A .
van S lam viéc duyét thong ké va theo doi;
ban ' - Chuyén két qua giai quyét
TTHC cho B0 phan mot
cua.
Tra két
. Bo phan Theo £ , \ 1 A \ A
B7 qua mot cira | Gidy hen Két qua Tra két qua cho ca nhan
IV. BIEU MAU

Cac Bi€éu mau str dung tai cac budce cong viée.

TT |Maihiéu | Tén Biéu miu

1. |BMO1 Mau Giay tiép nhan ho so va hen tra két qua.

2. |BMO02 Mau Phiéu yéu cau bo sung va hoan thién ho so

3. |BMO3 Mau Phiéu tir chéi tiép nhan giai quyét hd so

4. BM 04 Gidy d& nghi thay doi noi tap sy hanh nghé thira phat lai (Mau

TP-TPL-05 ban hanh kém theo Thong tu s6 05/2020/TT-BTP
ngay 28/8/2020 cua Bo truéng Bd Tu phap quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-
CP ngay 08/01/2020 cua Chinh phu vé t6 chirc va hoat dong
cua Thrra phat lai)
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V.HO SO CAN LUU

TT |Maihiéu | Tén Biéu miu

1. |BMOI Mau Giay tiép nhan ho so va hen tra két qua.

2. BM 02 Mau Phiéu yéu cau b6 sung va hoan thién ho so

3. |BMO3 Mau Phiéu tir chéi tiép nhan giai quyét ho so

4. |BM 04 Gidy dé nghi thay doi noi tap sw hanh nghe thira phat lai (Mau
TP-TPL-05 ban hanh kem theo Thong tu s6 05/2020/TT-BTP
ngay 28/8/2020 cua B¢ truong B Tw phap quy dinh chi tiet
mot sO dieu va bién phap thi hanh Nghi dinh s6 08/2020/ND-
CP ngay 08/01/2020 cua Chinh phu vé t6 chic va hoat dong
cua Thtra phat lai)

5. |/ Céc thanh phan ho so khéc theo van ban phap quy hién hanh

VI. CO SO PHAP LY

- Nghi dinh s6 08/2020/ND-CP ngay 08/01/2020 ctia Chinh phu vé to chic va
hoat dong cua Thira phat lai;

- Thong tu s6 05/2020/TT-BTP ngay 28/8/2020 cta Bo trudng Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay
08/01/2020 cua Chinh phu vé to chirc va hoat dong ciia Thira phat lai.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién

thong trong giai quyét thu tuc hanh chinh.
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TP-TPL-05
(Ban hanh kém theo Théng tur s6 05/2020/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI THAY POI NOI TAP SU HANH NGHE THUA PHAT LAI

Kinh giri: S& Tu phap.....

Ten to11a: .o

Sinhngay:.......cccooooviveiiiie Nam/NT: e
Chitrng minh nhan dan s6/Ho chiéu/Can cudc cong dan $6: ..........cooceveeeveeeeeren.
Ngay cap:............. [ INOT CADP? oot
Noi ding ky hd Khau thuong il ..........ooveveeeeeeeeeeeeeeeeeeeeeeeee e,
Chd & hién LAY oottt ettt ettt ettt et e et e et e et e s e e eabeeenteeeaae s
Hién dang tap su tai Van phong Thura phatlai..................... .. oo
DI1A CII ETU SO oottt

Thoi gian tap su tir ngdy.... thang.... nam.... dén ngay.... thang.... nam....

Vin phong Thira phat 1ai chuyén dén tp SU:........ovoveveeeeieeeeeeeeeeeeeeeeeeeee e,
Piachitrusd: ...ooooooiii D e 1 s
Ly do dé nghi thay ddi noi EAD ST vt

T6i xin cam doan chidp hanh ding cac quy dinh phap luat va thuc hién day du cac
nghia vu ctia nguoi tap sy hanh nghé Thira phat lai.

..... , hgay....thdng ... .ndm...
Ngudi dé nghi
(ky, ghi ro ho tén)

X4ac nhan caa Truwéng Van phong Xéc nhan cua Truéng Van phong
Thira phat lai dang tap su (1) Thira phat lai chuyén dén tap su (2)
(ky, ghi ré ho tén va dong ddau) (kp, ghi ré ho tén va dong ddau)
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Ghi chu:
(1): Xac nhan vé thoi gian, két qua tap su cia nguoi tap sy tai Van phong;

(2): Xac nhan vé viéc nhan tap su va phan cong Thira phat lai du diéu kién hudng dan
tap su ap dung d6i véi truong hop thay ddi noi tap su trong cung mét tinh, thanh phd truc
thudc trung uong.
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QUY TRINH 3

Ping ky hanh nghé va cip Thé Thira phat lai

(Ban hanh kém theo Quyét dinh s6 3743/0P-UBND ngay 02 thang 11 ndm 2022
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

TT Tén hé so S6 Ghi chu
luwgng
Gidy dé nghi dang ky hanh nghé va cap Thé Thira Ban chinh
01 | phat lai theo mau do BO trwdong Bo Tu phap quy 01
dinh
02 | Quyét dinh bé nhiém, bé nhiém lai Thira phat lai o1 | Ban Slaeo hop
03 01 anh chan dung cia Thira phat lai ¢c& 2 cm x 3 cm 01 Ban chinh

chup khong qua 06 thang trude ngay ndp ho so

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir 1y Lé phi
B0 phan Mot ctra - S6 Tu phap TPHCM, | 10 ngay (twong duong 7
dia chi: 141-143 Pasteur, Phuong V6 Thi | ngdy lam viéc) k& tur ngay Khon
Sau, Quén 3 nhan duoc hd so diy di, hop &
1€
III. TRINH TU XU LY CONG VIEC
Bubce | \sidung | Trach | Thoi Bieu N
cong | . . oA . mau/Ket Dién giai
o n cong viec | nhie¢m gian -
viéc qua
Nop hd _ o
ePRO | Giohanh Thanh phén hé so theo
SO’ Ca nhan , Theo muc 1
chinh muc 1
Tlép Theomuc 1 |- Tmb’ng hO’p h6 SO dé;\ly‘ du:
BL | s BMo1 |L4p Giay tiép nhan hé so
.z - | Bophan | 0.5 ngay va hen tra két qua; trao cho
ki€ém tra o e BM 02 A 1A
hd so mot cua | lam viéc nguoi nop ho S0 theo BM
BM 03 01, chuyén hé so cho
Phong chuyén mon.
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Buoc | Ngidung | Trach | Thoi Bicu, s
cong | . oA . mau/Ket Dién giai
o n cong viec | nhie¢m gian N
viéc qua
- Truong hop ho so chua
day du: Hudéng dan nguoi
nop hd so bd sung, hoan
thién ho so va ghi 1o ly do
theo BM 02.
- Truong hop tur chéj tiép
nhe:m h@ so: Lap Phiéu t}‘I
chdéi tiep nhan giai quyét
ho so theo BM 03.
Lanh dao Phong Chuyén
Phan | Lanh dao 0.5 ned mon ti€p nhan hé so tr B
B2 cﬁng‘thl.l thng lém fiéz Theomuc 1 | phan mét cira \(21 phan
ly ho so | T6 chuc ‘ cong cong chire tham dinh,
thu ly ho so
Tham dinh hd so
Theomue 111 Noi dung tham dinh:
TO: trinh, C}u a) Tinh hop phap cia hd
thao Van .
ban thd ’ N .
e duec |b) Can cif thim dinh: TAI
ohi tén vio LIEU VIEN DAN o
danh sach, | 2. Xu ly két qua tham dinh
Quyét dinh ho so ‘
Co cap the | a) Truong hop ho so khong
Xem xét ONE | 3 5npay |thira  phét | ddp tmg ddy du diéu kién
B3 L E | chure thu \ A | 1ai ) 2 | ora &t th dinh thi
xir Iy ho 19 ha lam viéc |lai va thé | gia quyét theo quy dinh thi
s yhoso thira  phat | dy thao to trinh, van ban tir
lai hodc van | choi (néu 16 1y do)
ban tur chdi | b) Truomg hop hd so dap
hoge  van ing day du dieu kién giai
ban tir chdi | quyét theo quy dinh thi du
(m€u 10 1y | thao-To trinh, dy thao Van
do) ban thong bdo duoc ghi tén

vao danh sach, Quyét dinh
cap thé thira phat lai va thé
thira phat lai
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Buoc | Ngidung | Trach | Thoi Bicu, s
cong | . oA . mau/Ket Dién giai
o n cong viec | nhie¢m gian N
viéc qua
Trinh 1anh dao Phong ky
duyét To trinh, du thao
KY thim Lanh dao | ned ‘ Vian ban thong bao duoc
B4 xé)t’ hd so Phong lam % igc HO sotrinh | ghi t€n vao danh sach,
T6 chuc ‘ Quyét dinh cap thé thira
phat lai va the thira phat lai
hodc van ban tir choi
X &t 2
em xet, . . - Lanh dao S¢ kiém tra, ky
phé Lanh dao | 1 ngay A . e 1A . 2 ;
BS A \ . 2. | H6sotrinh | duyét ho so va chuyén phat
duyét S lam viéc X
hanh
- Cép s, photo, dong dau;
- Chuyén hd so cho chuyén
Phat ] ‘ o sody | ViEn Athu 13: ho so ghong
. Van thu | 0.5 ngay ~ | chuyén moén lwu hé so,
B6 hanh ) N duoc phé P A .
. . S& lam viéc A thong ké va theo doi;
vian ban duyét . . .
- Chuyén ket qua giai
quyét TTHC cho B6 phan
mot cua.
Tra két
. Bo phan Theo £ , \ 1 A \ A
B7 qua mét cira | Gi éy hen Két qua | Tra két qua cho ca nhan
IV. BIEU MAU
Cac Biéu mau str dung tai cac budc cong viéc.
TT | Ma hiéu | Tén Biéu miu
1. |BMO01 |Mau Giay tiép nhan ho so va hen tra két qua.
2. |BMO02 |Mau Phiéu yéu cau bo sung va hoan thién ho so
3. |BMO03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so
4. |BMO04 |Giay dé nghi diang ky hanh nghé va cép thé thira phat lai (Mau

TP-TPL-11 ban hanh kém theo Théng tu s6 05/2020/TT-BTP
ngay 28/8/2020 cua Bo trudng BO Tu phap quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-
CP ngay 08/01/2020 cua Chinh phu vé t6 chic va hoat dong

cua Thrra phat lai)
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BM 05

Quyét dinh cap (cap lai) thé thira phat lai (Mau TP-TPL-12 ban
hanh kém theo Théng tu s6 05/2020/TT-BTP ngay 28/8/2020
ciia Bo truong Bo Tu phap quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay 08/01/2020
cua Chinh phu vé t6 chirc va hoat dong cua Thira phat lai)

V.HO SO CAN LUU

TT

Ma3 hiéu

Tén Biéu mau

BM 01

Mau Giéy tiép nhan ho so va hen tra két qua.

BM 02

Mau Phiéu yéu cau bo sung va hoan thién ho so

BM 03

Mau Phiéu tir chéi tiép nhan giai quyét hd so

Ll Il Bl B

BM 04

Gidy dé nghi dang ky hanh nghé va cap thé thira phat lai (Mau
TP-TPL-11 ban hanh kém theo Thong tu s6 05/2020/TT-BTP
ngay 28/8/2020 cua Bo trudng Bo Tu phap quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-
CP ngay 08/01/2020 cta Chinh phu vé to chic va hoat dong
cua Thrra phat lai)

BM 05

Quyét dinh cap (cap lai) thé thira phat lai (Mau TP-TPL-12 ban
hanh kém theo Thong tu s6 05/2020/TT-BTP ngay 28/8/2020
ciia BO truong Bo Tu phéap quy dinh chi tiét mot so diéu va bién
phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay 08/01/2020
cua Chinh phu vé t6 chirc va hoat dong cua Thira phat lai)

/

Céc thanh phan ho so khac theo van ban phap quy hién hanh

V1. CO SO PHAP LY

- Nghi dinh s6 08/2020/ND-CP ngay 08/01/2020 ctia Chinh phu vé to chic va
hoat dong cua Thira phat lai;

- Thong tu s6 05/2020/TT-BTP ngay 28/8/2020 cta Bo trudng Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay
08/01/2020 cua Chinh phu vé to chirc va hoat dong ciia Thira phat lai.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién

thong trong giai quyét thu tuc hanh chinh.



22 CONG BAO/S6 168+169/Ngay 15-11-2022

TP-TPL-11
(Ban hanh kem theo Thong tu s6 05/2020/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI PANG KY HANH NGHE VA CAP THE THUA PHAT LAI
Kinh gri: S¢ Tu phap.......

P& nghi S¢ Tw phap diing ky hanh nghé va cip Thé Thira phat lai cho:

Quyét dinh b nhiém/b

STT Ho va tén Chd & hign nay nhiém lai Thira phat lai

ey NEAY...... thdng...... ndm....
Trwéong Van phong
(ky, ghi ré ho tén va dong ddau)
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"UBND... CONG HOA XA HOI CHU NGHIA VIET NAM
SO TU PHAP Poc 1ap - Tu do - Hanh phiic
S6: ..../QD-STP Ha Ngi, ngay.... thang.... nam....
QUYET PINH

Vé viéc cap (cap lai) Thé Thira phat lai

GIAM DOC TU PHAP

Can cik Nghi dinh s6 08/2020/ND-CP ngay 08 thang 01 nam 2020 ciia Chinh
phu Vvé 16 chikc va hoat dong cua Thira phdt lai,

Can cir Thong tw s6 05/2020/TT-BTP ngay 28 thdng 8 nam 2020 cia Bé
triuomg BO Tu phdp quy dinh chi tiét mot s6 diéu va bién phdp thi hanh Nghi dinh sé
08/2020/NP-CP ngay 08 thdng 01 nam 2020 cua Chinh phii vé té chirc va hoat déng
cua Thira phdt lai,

Can cur...;

Theo dé nghi cua... .

QUYET PINH:

Piéu 1. Cép (cap lai) Thé Thira phat lai cho... Thira phat lai (¢é danh sdch kém
theo).

Piéu 2. Quyét dinh nay co hiéu luc tir ngay ky. (1)

Piéu 3. Chanh Vin phong, Truong cac don vi ¢6 lién quan, Truéng Van phong
Thira phat lai... va Thira phat lai c6 tén trong danh sach chiu trach nhiém thi hanh
Quyét dinh nay./.

Noi nhin: GIAM POC

- Nhu Bicu 3 5 ohi ¥ ho 1én va déng ddu
- B6 Tu phép (4 b/c); (K, g ( ¢ ddu)

- Luu: VT, ..

Ghi chu:

(1) Truong hop thu hdi The Thura phat lai do Bo Tw phap hodc S¢ Tu phap da Célp
trude day thi ghi 16 viée thu hoi The (The s6..., cap ngay ...) trong Quyét dinh cap
(cap lai) Thé nay.
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I. THANH PHAN HO SO

QUY TRINH 4

Cép lai thé Thira phat lai
(Ban hanh kém theo Quyét dinh s6 3743/0P-UBND ngay 02 thang 11 ndm 2022
ctia Chii tich Uy ban nhdn ddn Thanh phé)

TT Tén ho so S6 | Ghicha
lwgng
Giay dé nghi cap lai Thé Thira phat lai theo mau do Bo| 01 Ban chinh
01 ) A . :
truéng BO Tu phap quy dinh
Anh chan dung cua Thira phat lai ¢& 2ecm X 3 cm chyp 01 Ban chinh
02 A . . . A 1A
khong qua 06 thang trude ngay nop ho so
03 | Thé Thira phat lai trong truong hop Thé b1 héng 01 Ban chinh
II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
Noi tiép nhin va tra két qua Thoi gian xir Iy Lé phi
B6 phan Mot ctra - S& Tu phap TPHCM, | 07 ngay lam Viég ké tur
dia chi: 141-143 Pasteur, Phuong VO Thi | ngay nhan duge hé so day | Khong
Sau, Quéan 3 dua, hop 1€.
III. TRINH TU XU LY CONG VIEC
Buoc | \gidung | Trach | Thoi Bicu s
cong | o ., oA . mau/Keét Dién giai
o n cong viéc | nhiem gian -
viéc qua
Nop ho 1 \ A 1A
SO C4 nhan Gi10o ,hanh Theo muc | Thanh phan ho so theo
chinh muc 1
- Truong hop ho so day
] 0 i du: Lap Giay tiép nhan
B1 Tiép Theomue I |8 < va hen tra ket qua;
nhan, B6 ohan | 0.5 ned BM 01 trao cho ngudi ndp ho so
kiém tra méfc ia lém Vgiéz BM 02 theo BM 01, chuyén ho
ho so ' ' BM 03 so cho Phong chuyén
mon.
- Trudmg hop ho so chua
day du: Huong dan nguon
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Buwéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu
mau/Ket
qua

Dién giai

ndp hod so bo sung, hoan
thién hd so va ghi 18 ly
do theo BM 02.

- Trudmg hop tir chdi tiép
nhan hd so: Lap Phiéu tir
choi tiép nhan giai quyét
ho so theo BM 03.

B2

Phin
cong thu
1y ho so

Lanh dao
Phong
To6 chure

0.5 ngay
lam viéc

Theo muc 1

Lanh dao Phong Chuyén
mon tiép nhan hd so tur
B6 phan mét cira va phan
cong cong chic tham
dinh, thu ly ho so

B3

Xem xét,
xw ly ho
SO’

Cong
chl'rq thu
ly hoé so

3.5 ngay
lam viéc

Theo muc 1
To trinh, du
thao  Quyét
dinh cép lai
thé thira phat
lai, thé thtra
phat lai hoac
van ban tur
chéi hoac
van ban tur
chdi (néu 1
ly do)

Tham dinh ho so

1. Noi dung tham dinh:

a) Tinh hop phap cua ho
SO';

b) Can ct tham dinh:
TAILIEU VIEN DAN

2. Xt 1y két qua tham
dinh ho so

a) Truong hop hd so
khong dap ung day du
diéu kién giai quyét theo
quy dinh thi du thao to
trinh, van ban tr chdi
(néu rd ly do)

b) Truong hop hd so dap
tmg ddy du diéu kién giai
quyét theo quy dinh thi
du thao=T¢ trinh, du thao
Quyét dinh cép lar theé
thira phat lai, thé thua
phat lai

B4

Ky thim
xét ho so

Lanh dao
Phong
To6 chure

I ngay
lam viéc

Hd so trinh

Trinh 1anh dao Phong ky
duyét To trinh, du thao
Quyét dinh cép lar theé
thira phat lai, thé thua
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Bude | Noidung | Trach | Thoi Bieu .
cong | .. oA . mau/Ket Dién giai
o n cong viéc | nhiem gian N
viéc qua
phajt la1 hodc van ban tu
choi
Xem xét 2
phg ’ Lanh dao | 1 nea ‘ - Lanh dao So¢ kiem tra,
BS A " 18 13 so trinh ky duyét hé so va chuyén
duyét So lam viéc e
phat hanh
- ,Cép s6, photo, dong
dau;
- Chuyén ho so cho
Phat ] ‘ 13 so di chl‘lyen vién Athu lyA ho so
. Van thu | 0.5 ngay ~ | phong chuyén mén Iluu
B6 hanh ) N duoc phé A X Ao
1o S lam viéc n ho so, thong ké va theo
van ban duyét .
doi;
- Chuyén két qua giai
quyét TTHC cho B6 phan
mot cua.
Tra két
. Bo phan Theo £ , \ 1 A \ A
B7 qua mét cira | Gidy hen Két qua Tra két qua cho ca nhan
IV. BIEU MAU

Cac Bi€éu mau str dung tai cac budce cong viée.

TT | Mahiéu | Tén Biéu miu
1. |BMO1 |Mau Gidy tiép nhan ho so va hen tra két qua.
2. BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so.
3. |BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so.
4. |BMO04 |Gidy dé nghi cap lai thé thira phat lai (Mau TP-TPL-13 ban

hanh kém theo Thong tu s6 05/2020/TT-BTP ngay 28/8/2020
ciia Bo trudng Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay 08/01/2020
cua Chinh phu vé t6 chirc va hoat dong cua Thura phat lai).
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S. BM 05

Quyét dinh cap (cap lai) thé thira phat lai (Mau TP-TPL-12 ban
hanh kém theo Thong tu s6 05/2020/TT-BTP ngay 28/8/2020
ciia Bo trudng Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay 08/01/2020
cua Chinh phu vé t6 chirc va hoat dong cua Thura phat lai).

V.HO SO CAN LUU

TT | Mahiéu | Tén Biéu miu

1. |BMO1 |Mau Gidy tiép nhan ho so va hen tra két qua.

2. BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so.

3. |BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so.

4. |BMO04 |Gidy dé nghi cap lai the thira phat lai (Mau TP-TPL-13 ban
hanh kem theo Thong tw s6 05/2020/TT-BTP ngay 28/8/2020
cua Bo truong B6 Tu phap quy dinh chi tiét mot so diéu va bién
phap thi hanh Nghj dinh s6 08/2020/ND-CP ngay 08/01/2020
cua Chinh phu vé t6 churc va hoat dong cia Thira phat lai).

5. |BMO5 | Quyét dinh cap (cap lai) thé thira phat lai (Mau TP-TPL-12 ban
hanh kem theo Thong tw s6 05/2020/TT-BTP ngay 28/8/2020
cua Bo truong B6 Tu phap quy dinh chi tiét mot so diéu va bién
phap thi hanh Nghj dinh s6 08/2020/ND-CP ngay 08/01/2020
cua Chinh phu vé t6 churc va hoat dong cia Thira phat lai).

6. |/ Céc thanh phan ho so khac theo van ban phap quy hién hanh.

V1. CO SO PHAP LY

- Nghi dinh s6 08/2020/ND-CP ngay 08/01/2020 ctia Chinh phu vé to chic va
hoat dong cua Thira phat lai;

- Thong tu s6 05/2020/TT-BTP ngay 28/8/2020 cta Bo trudng Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay
08/01/2020 cua Chinh phu vé to chirc va hoat dong ciia Thira phat lai.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién

thong trong giai quyét thu tuc hanh chinh.
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TP-TPL-13
(Ban hanh kem theo Thong tu s6 05/2020/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM

Déc lap - Tu do - Hanh phuc

, GIAY BENGHI
CAP LAI THE THUA PHAT LAI

Kinh gtri: S¢ Tu phap .....

Ténto1la: ..o, Nam, nif: ........ Sinh ngay: ...../....../......

Ngay cap:../ .......... AN NOT CAP: e,

Hién dang hanh nghé Thira phat lai tai Van phong Thira phat lai .......................
1A G ETT SO e
Pi duoc cip Thé Thira phat 1ai $8: ....o.oveevveeeeeee. Ngay cap: ....... [oviid o,
Ly do dé nghi cap lai Thé Thira phat 1ai: ..........co.cocoovovoeeeeeeeeeeeee e

T6i xin chiu trach nhiém vé nhiing ndi dung néu trén va cam doan thuc hién diy du
cac quyén, nghia vu ctia Thira phat lai theo quy dinh cta phap lut.

X4ac nhan cua Truwéng Vin sy RGAY.... thdng...ndm....

phong Thira phat lai vé viéc

Thira phat lai dang hanh nghé
tai t6 chitc minh

Ngudi dé nghi
(ky, ghi ro ho tén)

(ky, ghi 16 ho tén va dong ddu)
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UBND... CONG HOA XA HQI CHU NGHIA VIET NAM
SO TU PHAP Pic lap - Tu do - Hanh phic
S6: ... /QD-STP Ha Noi, ngay.... thang.... ndm....
QUYET PINH

Vaé viéc cép (cip lai) Thé Thira phat lai

GIAM POC TU PHAP
Cdn cit Nghi dinh s6 08/2020/ND-CP ngay 08 thang 01 ndm 2020 ctia Chinh phii vé

16 chire va hoat dong cua Thrra phdt lai;

Can cir Thong tw s6 05/2020/TT-BTP ngay 28 thdng 8 nam 2020 cia Bé
triuomg BO Tu phdp quy dinh chi tiét mot s6 diéu va bién phdp thi hanh Nghi dinh sé
08/2020/NP-CP ngay 08 thdng 01 nam 2020 cua Chinh phii vé té chirc va hoat déng
cua Thira phdt lai,

Can cur...;

Theo dé nghi ciia.... .

QUYET PINH:

Pidu 1. Cap (cap lai) Thé Thura phat lai cho... Thira phat lai (cé danh sach kém theo).

Piéu 2. Quyét dinh nay c6 hiéu lyc tir ngay ky. (1)

Piéu 3. Chanh Van phong, Trudng cac don vi ¢o lién quan, Trudng Vin phong Thira
phat lai... va Thira phat lai co tén trong danh sach chiu trach nhiém thi hanh Quyét dinh
nay./.

Noi nhin: GIAM POC
- Nhu Diéu 3; s o w3 he 160 v ddne A4
" Bo Tu phip (dé ble): (ky, ghi ro ho tén va dong ddu)

-Luu: VT, ...

Ghi chu:
(1) Truong hop thu héi The Thira phat lai do B Tu phap hoac S¢ Tu phap da cap trude day
thi ghi 16 viéc thu hoi Thé (Theé so..., cap ngay ...) trong Quyéet dinh cap (cap lai) Thé nay.
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QUY TRINH 5
Pang ky hoat dong vian phong Thira phat lai
(Ban hanh kém theo Quyét dinh s6 3743/0P-UBND ngay 02 thang 11 ndm 2022
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

TT Tén hé so S6 Ghi chu
luwgng

01 | Gidy dé nghi dang ky hoat dong Van phong Thua | 01 Ban chinh
phat lai theo mau do B trwong BO Tuw phap quy

dinh
02 | Quyét dinh cho phép thanh 1ap Van phong Thira| 01 Ban sao hop
phat lai 1€

03 | Giay to chirng minh du diéu lgién quy dinh tai khoan 01 Ban chinh
3,4 Dicu 17 cia Nghi dinh s6 08/2020/ND-CP

04 | HO6 so dang ky hanh nghé cua Thira phat lai theo | 01 Ban chinh
quy dinh tai khoan 1 Diéu 15 cua Nghi dinh s6
08/2020/NB-CP

Trong thoi han 30 ngay, ké tir ngay nhdn duwoc
Quyét dinh cho phép thanh ldp, Van phong Thita
phdt lai phai dang ky hoat dong

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi

B6 phan Mot cua - So¢ Tu phap | Trong thoi han 10 ngay | Khong
TPHCM, dia chi: 141-143 Pasteur, | (twong dwong 7 ngay lam
Phuong Vo6 Thi Sau, Quan 3 viéc), ké tir ngay nhan di hd
so hop 1€

III. TRINH TU XU LY CONG VIEC

Buédc | . . L. Biéu
A NOi dung | Trach Thoi x £ X s
cong | . A . mau/Ket Dién giai
o n cong viec | nhiém gian N
viéc qua

Bl | Nophd | Canhan | Gio hanh | Theo muc 1 | Thanh phan ho so theo
SO’ chinh muc 1
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férfgc Ngidung| Trach | Thoi mz?lifll;ét Dién gisi
o n cong viéc | nhiém gian R
viéc qua
- Truong hop hd so day
du: Lap Gidy tiép nhan
hd so va hen tra két
qua; trao cho nguol ndp
hdé so theo BM 01,
chuyén hd so cho
Tiép Theo muc 1 Phong chuyén mén:
A - Truong hop ho so
nhan, A . BM 01 N : ,
Kidm tra BQAph?n O‘.S ngay BM 02 clxlu’a da}y qu: AHu’O’nag
hd so mot cua | lam viéc BM 03 dan nguoi nop ho S0 bo
sung, hoan thién ho so
va ghi 10 ly do theo BM
02.
- Truong hop tir choi
tiép nhan hd so: Lap
Phiéu tir chdi tiép nhan
giai quyét hd so theo
BM 03.
Lanh dao  Phong
Phin |Lanhdao | o5 . E?“fnmmg? “ﬁlfnnf;%ﬂ
B2 cong thu | Phong 1( gAy Theo muc | ? S . AQ pA 4 N
Iy hd so | Té chirc am viéc clra va Ehan cdng cong
chirc tham dinh, thu ly
ho so
Theo muc 1 | Tham dinh hd so
To  trinh, | 1. N6i dung tham dinh:
Gidy  dang|a) Tinh hop phap cia
ky hoat dong | 1,3 S0
e ﬁ)}iolng b) Can ct thim dinh:
Xemxét. | SN2 | 3500ay | mpae pa | TAILIEU VIEN DAN
B3 2| chicthy | {7 S hong  bao 1o 1A r
xtr ly ho Iy hd sd lam vigc | vé& viéc dang 2; Xur Aly ket qua tham
SO ky hoat | dinh ho so ‘
dong, Van|a) Truong hop hé so
ban  thong | khong dap ung day du
bao duogc ghi di€u kién giai quyét
tén vao danh | theo quy dinh thi du
sach, Quyét | thao to trinh, van ban tir
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu
mau/Ket
qua

Dién giai

dinh cap thé
thira phat lai
va thé thira
phat lai hoac
van ban tu
chéi, co néu
0 ly do.

chdi (néu 15 1y do)

b) Trudong hop ho so du
diéu kién giai quyét
theo quy dinh thi soan
thao To trinh, Giay
dang ky hoat dong van
phong thwra phat lai,
Thoéng bao vé viée dang
ky hoat dong, Van ban
thong bao duoc ghi tén
vao danh sach, Quyét
dinh cap thé thira phat
lai va the thura phat lai

B4

Ky thim
xét ho so

Lanh dao
Phong
To6 chure

I ngay
lam viéc

Hd so trinh

Trinh lanh dao Phong
ky duyét To trinh, Giay
dang ky hoat dong van
phong thwra phat lai,
Thoéng bao vé viée dang
ky hoat dong, Van ban
thong bao duoc ghi tén
vao danh sach, Quyét
dinh cap thé thira phat
lai va thé thtra phat lai
hodc vin ban tir chdi,
co néu 10 ly do.

BS

Xem xét,
phé
duyét

Lanh dao
So

I ngay
lam viéc

Hd so trinh

- Lanh dao SQ kiém tra,
ky gluyét ho so va
chuyén phat hanh

B6

Phat
hanh
van ban

Van thu
So

0.5 ngay
lam viéc

Ho so da
dugce phé
duyét

- Cép so, photo, déng
dau;

- Chuyén hd so cho
chuyén vién thu ly ho
so phong chuyén mon
lru ho so, théng ké va
theo doi;

- Chuyén két qua giai
quyét TTHC cho Bd
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Bude | Noidung | Trach | Thoi Bieu .
cong | . oA . mau/Ket Dién giai

o n cong viec | nhiém gian N
viéc qua

phan mot ctra.
Tra két
. Bo phan Theo £ \ . 1 A , 1A
B7 qua mét cira | Gidy hen Két qua Tra két qua cho ca nhan
IV. BIEU MAU

Cac Bi€éu mau str dung tai cac budce cong viée.

TT

Ma3 hiéu

Tén Biéu mau

BM 01

Mau Giéy tiép nhan ho so va hen tra két qua.

BM 02

Mau Phi€u yéu cau bé sung va hoan thién ho so.

BM 03

Mau Phiéu tir chéi tiép nhan giai quyét ho so.

Ll Il i B

BM 04

Gidy dé nghi dang ky hoat dong Van phong thira phat lai (Mau
TP-TPL-18 ban hanh kém theo Théng tu s6 05/2020/TT-BTP
ngay 28/8/2020 cua Bo truong BO Tu phap quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP
ngay 08/01/2020 cua Chinh phu vé to chirc va hoat dong cua
Thtra phat lai1).

BM 05

Gidy dang ky hoat dong van phong thira phat lai (Mau TP-TPL-
19 ban hanh kém theo Théng tu s 05/2020/TT-BTP ngay
28/8/2020 cua Bo truong Bo Tu phap quy dinh chi tiét mot so
diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay
08/01/2020 ciia Chinh phii vé to chirc va hoat dong ciia Thira
phat lai).

BM 06

Gidy dé nghi dang ky hanh nghé va cap thé thira phat lai (Mau
TP-TPL-11 ban hanh kém theo Théng tu s6 05/2020/TT-BTP
ngay 28/8/2020 cua Bo truong BO Tu phap quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP
ngay 08/01/2020 cua Chinh phu vé to chirc va hoat dong cua
Thtra phat lai1).

BM 07

Quyét dinh cap (cap lai) thé thira phat lai (Mau TP-TPL-12 ban
hanh kém theo Thong tuw s6 05/2020/TT-BTP ngay 28/8/2020
ciia Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay 08/01/2020
cua Chinh phu vé t6 chirc va hoat dong cua Thira phat lai).
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V. HO SO CAN LUU
TT | Ma hiéu | Tén Biéu miu

BM 01 | Mau Gidy tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so.

BM 03 | Mau Phiéu tir chéi tiép nhén giai quyét ho so.

BM 04 | Giay dé nghi dang ky hoat dong Van phong thira phat lai (Mau
TP-TPL-18 ban hanh kém theo Théng tu s6 05/2020/TT-BTP
ngay 28/8/2020 ciia Bo truéng Bo Tu phap quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay
08/01/2020 ciia Chinh phu vé t6 chic va hoat dong cua Thira
phat lai).

5. |BMO05 | Gidy dang ky hoat dong van phong thira phat lai (Mau TP-TPL-
19 ban hanh kém theo Théng tu s6 05/2020/TT-BTP ngay
28/8/2020 ciia Bo truong Bo Tu phap quy dinh chi tiét mot so
diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay
08/01/2020 cua Chinh phu vé t6 chic va hoat dong cua Thira
phat lai).

6. |BMO06 |Gidy dé nghi dang ky hanh nghé va cap thé thira phat lai (Mau
TP-TPL-11 ban hanh kém theo Théng tu s6 05/2020/TT-BTP
ngay 28/8/2020 ciia Bo truéng Bo Tu phap quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay
08/01/2020 cua Chinh phu vé t6 chic va hoat dong cua Thira
phat lai).

7. |BMO07 | Quyét dinh cap (cap lai) thé thira phat lai (Mau TP-TPL-12 ban
hanh kém theo Théng tu s6 05/2020/TT-BTP ngay 28/8/2020
ciia BO trwong B Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay 08/01/2020
cua Chinh phu vé t6 chirc va hoat dong cua Thura phat lai).

Lol Nl B B

8. |/ Céc thanh phan ho so khac theo van ban phap quy hién hanh.

V1. CO SO PHAP LY

- Nghi dinh s6 08/2020/ND-CP ngay 08/01/2020 ctia Chinh phu vé to chic va
hoat dong cua Thira phat lai;

- Thong tu s6 05/2020/TT-BTP ngay 28/8/2020 cta Bo trudng Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay
08/01/2020 cua Chinh phu vé to chirc va hoat dong ciia Thira phat lai.

- Thong tu s6 05/2021/TT-BTC cua Bo Tai chinh ngay 20/1/2021 quy dinh sira
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do6i, bo sung mot so diéu cia Thong tu s6 223/2016/TT-BTC ngay 10 thang 11 nam
2016 ciia Bo truong Bo Tai chinh quy dinh muc thu, ché d6 thu, ndp, quan 1y va sir
dung phi tham dinh tiéu chuén, diéu kién hanh nghé Thira phat lai; phi tham dinh diéu
kién thanh lap, hoat dong Van phong Thira phat lai.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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TP-TPL-18

(Ban hanh kém theo Thong tur s6 05/2020/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM

Déc lap - Tu do - Hanh phuc

GIAY PE NGHI

PANG KY HOAT PONG VAN PHONG THUA PHAT LAI
Kinh gtri: S¢ Tu phap..........

2. Quyét dinh cho phép thanh lap so: ........ ngay........ /.......... cia Uy ban nhan dan

3. 1A ChT tU SO e

TWEDSIEE (1EU CO): oot

4. Truong Van phong Thira phat lai:

Hovatén: ..o Nam/Nit: ............. Sinh ngay........... VAN e

Ngay cap:...../ ... YA NOT CAP: oot

Noi ding ky hd Khau thuong il ..........covovoieieeeeeeeeeeeeeeee e

Chd & hién LAY oo oeee ittt ettt ettt ettt ettt ettt et etre et aeeaeas

5. Danh sach Thira phat lai (bao gdm ca Truéng Vin phong) (1):

STT

Ho va tén

Chb & hién nay

Thira phat lai hop dz’mh/Thira ph{lt
lai lam vié€c theo ché do hgp dong
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Van phong Thira phat lai.......cccceeeeeneeee cam doan thyc hién dé‘iy du cac quyén,
nghia vu theo quy dinh cua phap luat.

..., ngay.....thdng.....ndam.....
Trwéong Van phong
(ky, ghi ro ho tén)

Ghi chu:

(1): Ghi trong truong hop c¢6 Thua phat lai hop danh hodc Thiura phat lai lam viéce
theo ché @6 hop dong.
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TP-TPL -11 )
(Ban hanh kem theo Thong tir so 05/2020/TT-BT1P)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI PANG KY HANH NGHE
VA CAP THE THUA PHAT LAI

Kinh gtri: S& Tu phap.........ccooovieein
Vin phong Thira phat lai (ghi tén bang chiv in hoa): ......................ccoeeeiil

DA i tTU SO oo

Pé nghi S& Tu phap dang ky hanh nghé va cap Thé Thira phat lai cho:

STT Ho va tén Ché & hién nay Quyét dinh bé nhiém/bd
nhiém lai Thura phat lai
1
2

e, HEAY......... thang...... nam......
Truéng Van phong
(ky, ghi 15 ho tén va dong ddu)
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TP-TPL -12 )
(Ban hanh kem theo Thong tir so 05/2020/TT-B1P)

UBND... CONG HOA XA HOI CHU NGHIA VIET NAM
SGHAP Doc 1ap - Tu do - Hanh phic
S6: ... /QD-STP Ha Ngi, ngay.... thang.... nam....
QUYET PINH

Vaé viéc cp (cip lai) Thé Thira phat lai

GIAM POC TU PHAP

Cdn cit Nghi dinh s6 08/2020/ND-CP ngay 08 thang 01 ndm 2020 ctiia Chinh phii vé
16 chire va hoat dong cua Thrra phdt lai;

Can ctr Thong tr s6 05/2020/TT-BTP ngay 28 thdng 8 ndm 2020 ciia B¢ trucng B
Tw phdp quy dinh chi tiét mt sé diéu va bién phdp thi hanh Nghi dinh s6 08/2020/NP-CP
ngay 08 thang 01 ndm 2020 ciia Chinh phii vé 16 chirc va hoat dong ctia Thira phdt lai;

Cdancrr..;
Theo dé nghi ciia.... .
QUYET PINH:
Pidu 1. Cap (cap lai) Thé Thura phat lai cho... Thira phat lai (cé danh sach kém theo).
Piéu 2. Quyét dinh nay c6 hiéu lyc tir ngay ky. (1)

Piéu 3. Chanh Van phong, Trudng cac don vi ¢o lién quan, Trudng Vin phong Thira
phat lai... va Thira phat lai co tén trong danh sach chiu trach nhiém thi hanh Quyét dinh
nay./.

Noi nhin: GIAM POC

- Nhu bicu 3; (ky, ghi vd ho tén va déng ddu)
- B6 Tu phap (d€ b/c);

- Luu: VT, ...

Ghi chu:

(1) Truong hop thu héi The Thura phat lai do Bo Tu phap hoac S Tu phap da cap trude day
thi ghi 16 viéc thu hoi Thé (Theé so..., cap ngay ...) trong Quyéet dinh cap (cap lai) Thé nay.
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TP-TPL -19 )
(Ban hanh kem theo Thong tir so 05/2020/TT-BT1P)

UBND... CONG HOA XA HOI CHU NGHIA VIET NAM
SO TU PHAP Pic lap - Tu do - Hanh phic
S6: ..../TP-BKHD-TPL ... , ngay...... thang...... ndm.....

GIAY PANG KY HOAT PONG VAN PHONG THUA PHAT LAI (1)
(Cdp ldn dau ngay ...
Cdp ldn thit... ngay...) (2)

1. Tén goi Van phong Thira phat lai (ghi bang chit in hoa): ...........c.cccoeeeeeeeneee...
2 1A G I SO oo e
biénthoat: .........cocooviii Fax (néu CO) et
Email (080 ¢6): w..voveeeeeieeen. Website (N0 CO): ..o
3. Quyét dinh cho phép thanh 18p $8: ......ovovveveveeeeeen. ngay.... ... oo, ctia Uy ban
nhan dan................cccoeeiieiii e

4. Truong Van phong Thira phat lai:

Hovatén: ........occooviiiinn, Nam/Ni: ............ Sinh ngay......... [oiveiin [oviiorinn.
Chtrng minh nhan dan/Ho chiéu/Can cudc cong dan SO: ........oeveveveeeeeeeeeeeeen.
Ngay cap: ............ [ovivoiiaannn. Joioiiiiiiienin, NOT CAP: e
Noi ding ky hd Khau thiurong i ........o.oooveeieeeeeeeeeeeeeeeeeeeeeeeeeeeee e
Chd & hién LAY . eveiite ettt ettt ettt e eh e ettt ettt e e e ea e ettt eeeaaeeare s

5. Danh sach Thira phat lai (bao gdm ca Truéng Vin phong) (3):

STT Ho va tén Ché ¢ hién nay Thira phat lai hop
danh/Thura phat lai lam viéc
theo che do hop dong

GIAMPOC
(ky, ghi ro ho tén va dong dau)
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Ghi chu:

(1): Ghi n6i dung “dugc chuyén doi tiv doanh nghiép tw nhdn/cong ty hop danh” trong
truong hop chuyén do1 loai hinh Van phong Thira phat lai;

(2): Ghi 5 ngay cap dau tién va 1an cap, ngay cip moi nhat;

(3): Ghi trong truong hop c6 Thira phat lai hop danh hogc Thira phat lai 1am viéc theo ché
do hop dong.
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QUY TRINH 6

Thay d6i n§i dung diing ky hoat dong ciaa Vin phong Thira phat lai
(Ban hanh kém theo Quyét dinh s6 3743/0P-UBND ngay 02 thang 11 ndm 2022
ctia Chii tich Uy ban nhdn ddn Thanh phé)

1. THANH PHAN HO SO

TT Tén ho so

luwgng

S6 Ghi chi

01 | Gidy dé nghi thay d6i ndi dung dang ky hoat dong| 01 Ban chinh

Bo6 Tu phap quy dinh

cua Van phong Thira phat lai theo mau do Bo truong

02 | Giay dang ky hoat dong

01 Ban chinh

03 | Giay to chimg minh viéc thay doi

01 Ban chinh

2. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xwr ly

Lé phi

Bo6 phan Mot ctra - S& Tu phap TPHCM,
dia chi: 141-143 Pasteur, Phuong Vo
Thi Sau, Quan 3

- Bbi voéi truomg hop thay do6i
Truwong Van phong thi thot
han cdp Gidy dang ky hoat
dong cho Van phong Thira
phat lai 1a 03 ngay lam viéc,
ké tir ngay nhan du ho so hop
1€.

- Péi v6i cac truomg hop
thay do6i khac thi thoi han cap
Giay dang ky hoat dong cho
Van phong Thtra phat lai 1a
07 ngay lam viéc, ké tir ngay
nhan du ho so hop 1¢.

500.000
dong/
hoé so
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3. TRINH TU XU LY CONG VIEC

A. Trwong hop 1 (thay d6i Trudong vin phong thira phat lai): 03 ngay lam

viéc
Bude | Noi dung | Trach | Thoi Bicu, P
cong | . . o n . mau/Ket Dién giai
o n cong viec | nhiém gian -
viéc qua
Nop hd , L
RO | Giohanh Thanh phan hd so theo
SO’ Canhan , Theo muc 1
chinh muc 1
- Truomg hop ho so day
du: Lap Giay tiép nhan
ho so va hen tra két qué;
trao cho nguoi ndp hod
so theo BM 01, chuyén
ho so cho Phong chuyén
Tiép Theo muc 1 | Mon. ‘
B1 A - Truong hop hd so
mhan, | p o han | 05ngay | b | chua day di: Huong di
tiém tra | BOPY | 05nghy | gy | chua diy di Huong din
hd so mot cra | lam vige ngudi nop ho so bod
BM 03 sung, hoan thién hoé so
va ghi rd ly do theo BM
02.
- Trudong hop tur choi
tiép nhan ho so: Lap
Phi€u tir choi tiép nhén
gidi quyét ho so theo
BM 03.
Lanh dao Phong
B2 | cong thu | Phong 2 N8 Theo mucl | . " T phan Tac
IV ho so | Té chire lam viéc cra va phéan cong cong
Y chire thim dinh, thu 1y
hoé so
Theo muc 1 | Tham dinh ho so
' Cong | 0.5ngay | TO trinh, | 1 N?l dung tha,m d{nh: A
B3 X?m'xez, chire thy | lam viée | Giay dang | a) Tinh hop phap cia ho
xwr ly ho 1§ hd so ky hoat dong | so;
i Van  phong |b) Can cir tham dinh:
Thwa  phat | TAI LIEU VIEN DAN
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Buoc | \gidung | Trach | Thoi Bicu, P
cong | . o n . mau/Ket Dién giai
o n cong viec | nhiém gian -
viéc qua
lai, Thong | 2. Xu ly két qua tham
bao thay doi | dinh ho so.
noi  dung|a) Truong hop hd so
Gidy  dang|khong dap tmg ddy du
ky hoat dong | diéu kién giai quyét theo
hogc van ban | quy dinh thi du thao t&
tur choi hodc | trinh, van ban tir chdi
van ban U | (néurd ly do).
ChOL (U 1O 1b) Truomg hop ho so
y do) dap (ng ddy du diéu
kién giai quyét theo quy
dinh thi dy thao;To
trinh, Giay dang ky hoat
dong Van phong Thira
phat lai, Thong bao thay
do1 nd1 dung Giay dang
ky hoat dong.
Trinh 1anh dao Phong
ky duyét To trinh, Giay
B4 Y IAM | ppong | lam vide | H) so trinh | P ORE  thUa phar ial,
xét ho so T8 chire Thong bao thay doi néi
dung Giay dang ky hoat
dér}g hodc van ban tu
choi.
X &t . 2
em xet, . 0.5 ngay - Lanh dao S& kiém tra,
phé Lanh dao | {,... 4 A . , N A .
B5 n 7 lam viéc | Ho sotrinh  |ky duyét ho so va
duyét So A 1
) chuyén phat hanh.
- ,Cép s6, photo, déng
dau;
‘ - Chuyén hd so cho
P‘hat Van thr | 0.5 ngay Ho so del Chl‘lyél’l vién Athu 13’1 ho so
B6 hanh : N dugc phé | phong chuyén mon luu
S S& lam viéc " N B o
van ban duyét ho so, thong ké va theo
doi;
- Chuyén két qua giai
quyet TTHC cho B




CONG BAO/SH 168+169/Ngay 15-11-2022 45
fff , |Néidung| Trich | Thoi mﬁB Kt Dién giai
ns cong viéc | nhiém gian we &
viéc qua
phan mot ctra.
Trakét | . . .
B7 qua i%f?glal Gi?}llel?en Két qua | Tra két qua cho ca nhan.

B. Truong hop 2 (thay ddi ndi dung khac trén gidy Ping ky hoat dong): 07

ngay lam viéc

Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu
mau/Ket
qua

Dién giai

B1

Nop ho
SO

Canhan

Gi0 hanh
chinh

Theo muc 1

Thanh phan ho so theo
muc 1.

Tiép
nhin,
kiém tra
ho so

B0 phén
mot cira

0.5 ngay
lam viéc

Theo muc 1
BM 01
BM 02
BM 03

- Truong hop hd so day
du: Lap Gidy tiép nhan
ho so va hen tra két qua;
trao cho nguoi ndp hod
so theo BM 01, chuyén
ho so cho Phong chuyén
mon.

- Truong hop hd so
chua ddy du: Hudng dan
nguoi nop hod so bo
sung, hoan thién hod so
va ghi rd ly do theo BM
02.

- Truong hop tir chdi
tiép nhan hd so: Lap
Phiéu tir chéi tiép nhan
giai quyét hd so theo
BM 03.

B2

Phén
cong thu
1y ho so

Lanh dao
Phong
To6 chuc

0.5 ngay
lam viéc

Theo muc 1

Lanh dao Phong
Chuyén mén tiép nhéan
hd so tr B6 phan mot
cra va phan cong cong
chttc tham dinh, thy ly
hd so
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Buoc | \gidung | Trach | Thoi Bicu, P
cong | . o n . mau/Ket Dién giai
o n cong viec | nhiém gian N
viéc qua
Thém dinh hd so
1. Noi dung tham dinh:
Theo muc 1 | @ Tinh hop phap cua ho
To  trnh, |
Gidy dang|D), Can ot tham dinh:
ky hoat dong TAI LIEU YIEN DAN
Thira  phat dinh ho so
lai, Thong|a) Truong hop ho so
Co béo thay doi | khéng dap img day du
B3 | Xemxét, | o ,Oni 3.5 ngay | noi dung | diéu kién giai quyéet theo
xtr 1y hd (lz,lflckt Y | Jam viéc | Gidy  dang | quy dinh thi du thao to
SO’ y ho 80 ky hoat dong | trinh, van ban tir choi
hodc van ban | (néu rd 1y do)
tir choi hodc | b) Truong hop ho so
van ban tir|dap (mg day du dicu
ChOI (néu 10 | kién giai quyét theo quy
ly do) dinh thi du thao—Td
trinh, Giay dang ky hoat
dong Van phong Thira
phat lai, Thong bao thay
do1 nd1 dung Giay dang
ky hoat dong
Trinh lanh dao Phong
ky duyét To trinh, Giay
. Lanh dao dang ky hoat dong Van
B4 K'y tliam Phong Ql "84Y 1 13 so trinh phoAng Thu’a phaE' la}?
xét ho so T8 chite lam viéc Thong bao thay doi néi
dung Giay dang ky hoat
dér}g hodc van ban tu
choi
Xem xét, 2
A - Lanh dao S¢ ki€ém tra
h 3 > . . / >
ps | Phe |Lanhdao| Olngdy o inh |ky duyét hd so va
duyét So lam viéc A 1
' chuyén phat hanh
B6 Phat Vanthe | 0.5ngay | Hosoda |- ,Cép s6, photo, déng
hanh S lam vi€c | dugcphé | dau;
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Bude | Noidung | Trich | Thoi Bieu P
cong | . o n . mau/Ket Dién giai
o n cong viec | nhiém gian N
viéc qua
vin ban duyét - Chuyén ho so cho
chuyén vién thu ly ho so
phong chuyén moén luu
ho so, théng ké va theo
doi;
- Chuyén két qua giai
quyét TTHC cho Bo
phan mot ctra.
Tra ket o
B7 qua ioofgsg Ggfﬁen Két qua | Tra két qua cho c4 nhan
4. BIEU MAU

Cac Bi€éu mau str dung tai cac budce cong viée.

TT

Ma3 hiéu

Tén Biéu mau

BM 01

Mau Giéy tiép nhan ho so va hen tra két qua.

BM 02

Mau Phiéu yéu cau bo sung va hoan thién ho so

BM 03

Mau Phiéu tir chéi tiép nhan giai quyét hd so

Ll Il i B

BM 04

Gidy dé nghi thay doi ndi dung dang ky hoat dong vin phong
thira phat lai (Mau TP-TPL-20 ban hanh kém theo Thong tu s6
05/2020/TT-BTP ngay 28/8/2020 cua Bd trwong Bo Tu phap
quy dinh chi tiét mot sb diéu va bién phap thi hanh Nghi dinh sb
08/2020/ND-CP ngay 08/01/2020 cuia Chinh phu vé to chirc va
hoat dong cua Thira phat lai)

BM 05

Gidy dang ky hoat dong van phong thira phat lai (Mau TP-TPL-
19 ban hanh kém theo Théng tu s6 05/2020/TT-BTP ngay
28/8/2020 cua Bo truong Bo Tu phap quy dinh chi tiét mot so
diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay
08/01/2020 ciia Chinh phii vé to chirc va hoat dong ciia Thira
phat lai)

BM 06

Gidy dé nghi dang ky hanh nghé va cap thé thira phat lai (Mau
TP-TPL-11 ban hanh kém theo Théng tu s6 05/2020/TT-BTP
ngay 28/8/2020 cua Bo truong BO Tu phap quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP
ngay 08/01/2020 cua Chinh phu vé to chtrc va hoat dong cua
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Thtra phat lai)

BM 07

Quyét dinh cap (cap lai) thé thira phat lai (Mau TP-TPL-12 ban
hanh kém theo Thong tu s6 05/2020/TT-BTP ngay 28/8/2020
ciia Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay 08/01/2020
cua Chinh phu vé t6 chirc va hoat dong cua Thira phat lai)

5.HO SO CAN LUU

TT

Ma3 hiéu

Tén Biéu mau

BM 01

Mau Giéy tiép nhan ho so va hen tra két qua.

BM 02

Mau Phiéu yéu cau bo sung va hoan thién ho so.

BM 03

Mau Phiéu tir chéi tiép nhan giai quyét ho so.

Ll IRl o B

BM 04

Gidy dé nghi thay doi noi dung dang ky hoat dong vin phong
thira phat lai (Mau TP-TPL-20 ban hanh kém theo Thong tu s6
05/2020/TT-BTP ngay 28/8/2020 cua Bd trwong Bo Tu phap
quy dinh chi tiét mot sb diéu va bién phap thi hanh Nghi dinh sb
08/2020/ND-CP ngay 08/01/2020 cuia Chinh phu vé to chirc va
hoat dong cua Thira phat lai).

BM 05

Gidy dang ky hoat dong vin phong thira phat lai (Mau TP-TPL-
19 ban hanh kém theo Théng tu s6 05/2020/TT-BTP ngay
28/8/2020 cua Bo truong Bo Tu phap quy dinh chi tiét mot so
diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay
08/01/2020 ciia Chinh phii vé to chirc va hoat dong ciia Thira
phat lai).

BM 06

Gidy dé nghi dang ky hanh nghé va cap thé thira phat lai (Mau
TP-TPL-11 ban hanh kém theo Théng tu s6 05/2020/TT-BTP
ngay 28/8/2020 cua Bo truong BO Tu phap quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP
ngay 08/01/2020 cua Chinh phu vé to chtrc va hoat dong cua
Thtra phat lai1).

BM 07

Quyét dinh cap (cap lai) thé thira phat lai (Mau TP-TPL-12 ban
hanh kém theo Thong tu s6 05/2020/TT-BTP ngay 28/8/2020
ciia Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay 08/01/2020
cua Chinh phu vé t6 chirc va hoat dong cua Thira phat lai).

Céc thanh phan ho so khac theo van ban phap quy hién hanh.
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6. CO SO PHAP LY

- Nghi dinh s6 08/2020/ND-CP ngay 08/01/2020 ctia Chinh phu vé to chtc va
hoat dong cua Thira phat lai;

- Thong tu s6 05/2020/TT-BTP ngay 28/8/2020 cta Bo trudng Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay
08/01/2020 cua Chinh phu vé to chirc va hoat dong ciia Thira phat lai.

- Thong tu s6 05/2021/TT-BTC cua Bo Tai chinh ngay 20/1/2021 quy dinh sira
do6i, bo sung mot so diéu cia Thong tu s6 223/2016/TT-BTC ngay 10 thang 11 nam
2016 ciia Bo truong Bo Tai chinh quy dinh muc thu, ché d6 thu, ndp, quan 1y va sir
dung phi tham dinh tiéu chuén, diéu kién hanh nghé Thira phat lai; phi tham dinh diéu
kién thanh lap, hoat dong Van phong Thira phat lai.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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TP-TPL-20
(Ban hanh kem theo Thong tu s6 05/2020/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM

Déc lap - Tu do - Hanh phuc

GIAY PE NGHI THAY POI NOI DUNG DANG KY HOAT PONG VAN PHONG
THUA PHAT LAI

Kinh gtri: S6 Tuphdp ...

Vian phong Thira phat lai (ghi biang chit in hoa)................c.ccocooveeneenn...

DA G ETU SO e

Dién thoai: .............. Fax (néu cd):...... Email (néu co): .........
Gidy dang ky hoat dong s6:................... cap lan: .......
Ngay cap....... [oiiainn /

Pé nghi thay ddi ndi dung dang ky hoat ddng Van phong Thira phat lai nhu sau (1):

Van phong Thura phatlai .......... cam doan thuc hién day du cac quyén, nghia vu
theo quy dinh cua phap luét.

..., ngay.....thdng.....ndam.....
Trwéong Van phong
(ky, ghi ro ho tén)

Ghi chu:

(1) Ghi mot hodc nhiéu ndi dung d€ nghi thay ddi theo quy dinh tai khoan 1 Diéu 22
ctia Nghi dinh s6 08/2020/ND-CP.
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TP-TPL -19
(Ban hanh kém theo Thong tw so 05/2020/TT-BTP)

UBND... CONG HOA XA HQI CHU NGHIA VIET NAM
SO TU PHAP Pic lap - Tu do - Hanh phic
S6: ..../TP-BKHD-TPL ... , ngay...... thang...... ndm.....

GIAY PANG KY HOAT PONG VAN PHONG THUA PHAT LAI (1)
(Cdp ldn dau ngay ...
Cdp ldn thit... ngay...) (2)

1. Tén goi Van phong Thira phat lai (ghi bang chit in hoa): ...........c.cccoeeeeeeeneee...
2 1A G I SO oo e
biénthoat: .........cocooviii Fax (néu CO) et
Email (080 ¢6): w..voveeeeeieeen. Website (N0 CO): ..o
3. Quyét dinh cho phép thanh 18p $8: ......ovovveveveeeeeen. ngay.... ... oo, ctia Uy ban
nhan dan.............cocooeiiii

4. Truong Van phong Thira phat lai:

Hovatén: ........occooviiiinn, Nam/Ni: ............ Sinh ngay......... [oiveiin [oviiorinn.
Chtrng minh nhan dan/Ho chiéu/Can cudc cong dan SO: ........oeveveveeeeeeeeeeeeen.
Ngay cap: ............ [ovivoiiaannn. Joioiiiiiiienin, NOT CAP: e
Noi ding ky hd Khau thiurong i ........o.oooveeieeeeeeeeeeeeeeeeeeeeeeeeeeeee e
Chd & hién LAY . eveiite ettt ettt ettt e eh e ettt ettt e e e ea e ettt eeeaaeeare s

5. Danh sach Thira phat lai (bao gdm ca Truéng Vin phong) (3):

STT Ho va tén Ché ¢ hién nay Thira phat lai hop
danh/Thira phat lai lam viéc
theo ché dj hgp dong

GIAM POC ,
(ky, ghi 15 ho tén va dong ddu)
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Ghi chu:

(1): Ghi n6i dung “dugc chuyén doi tiv doanh nghiép tw nhdn/cong ty hop danh” trong
truong hop chuyén dbi loai hinh Van phong Thira phat lai;

(2): Ghi rd ngay cap dau tién va 1an cap, ngay cip moi nhat;

(3): Ghi trong truong hop c6 Thira phat lai hop danh hogc Thira phat lai 1am viéc theo ché
d6 hop dong.
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TP-TPL -11

(Ban hanh kém theo Thong ti s6 05/2020/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI PANG KY HANH NGHE
VA CAP THE THUA PHAT LAI

Kinh giri: S¢ Tu phap.................

Vin phong Thira phat lai (ghi tén bang chiv in hoa): ......................ccoeeeiil

DA i tTU SO oo

Pé nghi S& Tu phap dang ky hanh nghé va cap Thé Thira phat lai cho:

STT Ho va tén Ché & hién nay Quyét dinh bé nhiém/bd
nhiém lai Thura phat lai
1
2

ey RGAY......... thang...... ndm......

Trwéong Van phong

(ky, ghi 15 ho tén va dong ddu)



54

CONG BAO/S6 168+169/Ngay 15-11-2022

TP-TPL -12
(Ban hanh kem theo Thong tir s6 05/2020/TT-BTP)

UBND... CONG HOA XA HOI CHU NGHIA VIET NAM
SO TU PHAP Poc lap - Tu do - Hanh phiic
S6: ... /QD-STP Ha Ngi, ngay.... thang.... nam....
QUYET PINH

Vaé viéc cép (cip lai) Thé Thira phat lai

GIAM POC TU PHAP

Can cir Nghi dinh s6 08/2020/NP-CP ngcy 08 thing 01 nam 2020 ctia Chinh
phii vé 16 chike va hoat dong ciia Thiva phdt lai;

Can cik Thong tu s6 05/2020/TT-BTP ngay 28 thang 8 ndm 2020 ciia Bo
trueomg Bo T phdp quy dinh chi tiét mét s6 diéu va bién phdp thi hanh Nghi dinh
s6 08/2020/NP-CP ngay 08 thdng 01 ndm 2020 cua Chinh phii vé t6 chirc va
hoat dong cua Thura phdt lai;

Can cur...;

Theo dé nghi ciia.... .

QUYET PINH:

Pidu 1. Cap (cip lai) Thé Thira phat lai cho... Thira phat lai (¢ danh sdch kém
theo).

Piéu 2. Quyét dinh nay c6 hiéu lyc tir ngay ky. (1)

Piéu 3. Chanh Van phong, Trudng cac don vi c6 lién quan, Truéng Van phong
Thira phat lai... va Thira phat lai ¢6 tén trong danh sach chiu trach nhiém thi hanh Quyét
dinh nay./.

Noi nhin: GIAM POC

- Nhu icu 3 5 ohi 10 ho 1én va dong ddu
- B Tu phép (dé b/c); (k, g ( ¢ ddu)

-Luu: VT, ...
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Ghi chu:

(1) Trudong hop thu hoi The Thira phat lai do B¢ Tu phap hodc S6 Tu phap da cap trudc
day thi ghi ro viéc thu hoi Thé (Thé so..., cap ngay ...) trong Quyet dinh cap (cap lai)
Thé nay.
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QUY TRINH 7

Pang ky hoat dong sau khi chuyén di loai hinh hoat dong

Van phong Thira phat lai

(Ban hanh kém theo Quyét dinh s6 3743/0P-UBND ngay 02 thang 11 ndm 2022
ctia Chii tich Uy ban nhdn ddn Thanh phé)

1. THANH PHAN HO SO

TT Tén ho so Sb Ghi cha
luwgng
01 | Giay d& nghi dang ky hoat dong Van phong Thuwa| 01 Ban chinh
phat lai theo mau do Bo truéng B6 Tu phap quy dinh
021 Quyét dinh cho phép chuyén déi 0 | Ban 20 hop
03 | Giay to chtimg minh c6 du diéu kién bao dam hoat| 01 Ban chinh

dong cua Van phong Thira phat lai theo quy dinh tai
diém b khoan 1 Diéu 26 cua Nghi dinh s6
08/2020/NB-CP

Trong thoi han 15 ngay, }(é tr ngay nhan duoc Quyét
dinh cho phép chuyén do6i, Van phong Thira phat lai

phai dang ky hoat dong

2. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi ti€p nhan va tri két qua Théi gian xir Iy L¢ phi
B6 phan Mot cua - S6¢ Tu phap TPHCM, | Trong thoi han 07 ngay | Khong
dia chi: 141-143 Pasteur, Phuong V& Thi | lam viée, ke tir ngay nhan | quy dinh
Sau, Quan 3 da hoé so hop 1€
3. TRINH TU XU LY CONG VIEC
Bude | Noidung | Trich | Thoi Bieu .
cong | .. o n . mau/Ket Dién giai
o n cong viéc | nhiém gian N
viéc qua
Nop ho _— N
Bl SO C4 nthan Gi10o ,hanh Theo muc | Thanh phan ho so theo
chinh muc 1
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Bude | Noidung | Trich | Thoi Bieu .
cong | .. o n . mau/Ket Dién giai
o n cong viéc | nhiém gian N
viéc qua
- Truong hop ho so day
dljli Lap Giay tiép nhan
ho so va hen tra két qué;
trao cho ngudi nép ho so
theo BM 01, chuyén ho
so cho Phong chuyén
Tiép Theo muc 1 | Mon. .
ahan BM 01 - Truong hop hé so chwa
ail, N A \ A . . X
Kidm tra BQA ph:c_m O‘.S ngay BM 02 day‘ ‘du.A Hu’?’ng dar}
hd so mot cira | lam viéc ngudi nop hé so bod
BM 03 sung, hoan thién ho so
va ghi rd ly do theo BM
02.
- Truong hop tir choi
tiép, nhan h@ so: Lap
Phi€u tir choi tiép nhan
giai quyét ho so theo
BM 03.
Lanh da;lo Phong Chuyén
Phian | Lanh dao 0.5 ned mon tiép nhan ho so tir
B2 cong thu | Phong N g.Ay Theomuc 1 |B6 phian mot cira va
LA 2 lam viéc . n n )
Iy ho sor | To chuc phan cong cong chirc
tham dinh, thu 1y h6 so
Theo muc 1 Thém dlnh h6 SO
Té  trinh, | 1. NOi dung thdm dinh:
Gidy dang | a) Tinh hop phap cua hd
ky hoat dong | so;
van  phong|p) Can cir th4m dinh:
. thira phat lai, | TAT LIEU VIEN DAN
it | COM8 | 35,04y | Thong  bio : :
B3 | Xemxét, | 4 ooihy | 32 neay | ' i 2. Xu ly két qua tham
xitly ho | |04 o | 1amviee | Ve viee dang | g, p3 oo
y hoé so v h n 1
SO y hoat dong

hodc van ban
tr choi, cob
néu rd ly do.

a) Truong hop hd so
khong dap tmg day du
diéu kién giai quyét theo
quy dinh thi du thao to
trinh, van ban tir chdi
(néu 16 ly do)
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Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu
mau/Ket
qua

Dién giai

b) Truong hop hé so du
diéu kién giai quyét theo
quy dinh thi soan thao
To trinh, Gidy dang ky
hoat déng van phong
thtra phat lai, Thong bao
vé viéc dang ky hoat
dong

B4

Ky thim
xét ho so

Lanh dao
Phong
To6 chuc

I ngay
lam viéc

Hd so trinh

Trinh 1anh dao Phong ky
duyét To trinh, Giéy
dang ky hoat dong van
phong thwra phat lai,
Thong bao vé viée dang
ky hoat déng hoac van
ban tir choi, ¢6 néu 13 ly
do.

BS

Xem xét,
phé
duyét

Lanh dao
Sao

I ngay
lam viéc

Hd so trinh

- Lanh dao S()j kiém tra,
ky gluyét hé so wva
chuyén phat hanh

B6

Phat
hanh
van ban

Van thu
So

0.5 ngay
lam viéc

Ho so da
duoc phé
duyét

- Cap so, photo, déng
dau;

- Chuyén ho so cho
chuyén vién thu ly ho so
phong chuyén mén luu
ho so, thong ké va theo
doi;

- Chuyén két qua giai
quyét TTHC cho Bo
phan mét cura.

B7

Tra két
qua

Bo phan
mot cira

Theo
Giay hen

Két qua

Tra két qua cho ca nhan
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4. BIEU MAU
Cac Biéu mau str dung tai cac budc cong viéc.
TT | Mai hiéu | Tén Biéu miu

1. |BMO01 |Mau Giay tiép nhan ho so va hen tra két qua.

2. BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so.

3. |BMO03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so.

4. |BMO04 |Giay dé nghi dang ky hoat dong Vian phong thira phat lai (Mau
TP-TPL-18 ban hanh kém theo Théng tu s6 05/2020/TT-BTP
ngay 28/8/2020 cua B trwéng BO Tu phap quy dinh chi tiét
mot s6 di€u va bién phap thi hanh Nghi q‘inh sO 08/2020/ND-
CP ngay 08/01/2020 cua Chinh phu vé t6 chic va hoat dong
cua Thira phat lai).

5. |BMO5 | Gidy dang ky hoat dong van phong thira phat lai (Mau TP-TPL-
19 ban hanh kem theo Thong tu s6 05/2020/TT-BTP ngay
28/8/2020 cua B truong BO Tu phap quy dinh chi tiet mot s6
didu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay
08/01/2020 cua Chinh phu vé to6 chirc va hoat dong cua Thira
phat lai).

5.HO SO CAN LUU

TT

Ma3 hiéu

Tén Biéu mau

BM 01

Mau Giéy tiép nhan ho so va hen tra két qua.

BM 02

Mau Phi€u yéu cau bd sung va hoan thién ho so.

BM 03

Mau Phiéu tir chéi tiép nhan giai quyét ho so.

Lol Nl B B

BM 04

Giay dé nghi dang ky hoat dong Van phong thira phat lai (Mau
TP-TPL-18 ban hanh kém theo Théng tu s6 05/2020/TT-BTP
ngay 28/8/2020 ciia Bo trudng B Tu phéap quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP
ngay 08/01/2020 ctia Chinh phu vé to chic va hoat dong cia
Thira phat 1ai).

BM 05

Giay dang ky hoat dong van phong thira phat lai (Mau TP-TPL-
19 ban hanh kém theo Théng tu s6 05/2020/TT-BTP ngay
28/8/2020 ciia Bo truong Bé Tu phap quy dinh chi tiét mot so
diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay
08/01/2020 cua Chinh phu vé to chirc va hoat dong cua Thira
phat lai).

Céc thanh phan ho so khac theo van ban phap quy hién hanh.
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6. CO SO PHAP LY

- Nghi dinh s6 08/2020/ND-CP ngay 08/01/2020 ctia Chinh phu vé to chtc va
hoat dong cua Thira phat lai;

- Thong tu s6 05/2020/TT-BTP ngay 28/8/2020 cta Bo trudng Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay
08/01/2020 cua Chinh phu vé to chirc va hoat dong ciia Thira phat lai.

- Thong tu s6 05/2021/TT-BTC cua Bo Tai chinh ngay 20/1/2021 quy dinh sira
do6i, bo sung mot so diéu cia Thong tu s6 223/2016/TT-BTC ngay 10 thang 11 nam
2016 ciia Bo truong Bo Tai chinh quy dinh muc thu, ché d6 thu, ndp, quan 1y va sir
dung phi tham dinh tiéu chuén, diéu kién hanh nghé Thira phat lai; phi tham dinh diéu
kién thanh lap, hoat dong Van phong Thira phat lai.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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TP-TPL-18
(Ban hanh kem theo Thong tu s6 05/2020/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM

Déc lap - Tu do - Hanh phuc

GIAY PE NGHI
DANG KY HOAT DPONG VAN PHONG THUA PHAT LAI
Kinh gtri: S¢ Tu phap......
1. Vian phong Thira phat lai (ghi tén bang chiv in hoa): .................ccoccooovoeeenn...
2. Quyét dinh cho phép thanh lap sb: ........... ngay ........ [oviiid oo cia Uy ban
Nhan dan ...
3. 1A ChT tU SO e
bignthoai: ....................... Fax (néu cO): .co.......... Email (néu c6): .............
TWEDSIEE (1EU CO): oot

4. Truong Van phong Thira phat lai:

Hovatén:..................... Nam/Ni#: .................. Sinhngay ..../../.........
Chtrng minh nhan dan/Ho chiéu/Can cudc cong dan $6:..........cooovveeeeevveeeeres
NEAY CAP:.eov. /oo oo NOL AP .

Noi ding ky hd Khau thuong il ..........covovoieieeeeeeeeeeeeeeee e
Chd & hién LAY oo oeee ittt ettt ettt ettt ettt ettt et etre et aeeaeas

5. Danh sach Thira phat lai (bao gdm ca Truéng Vin phong) (1):

\ A X oopen Thura phat lai hop danh/Thira phat
STT Ho va tén Cho ohien nay |5 1am vige theo ché dg hop dong
1
2
Van phong Thua phatlai ................... cam doan thyc hién day du cac quyén,

nghia vu theo quy dinh cua phap luat.
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.., ngay.... thang...nam...
Trwong Van phong
(ky ghi 6 ho tén va dong ddu)

Ghi chu:

(1): Ghi trong truong hop c¢6 Thua phat lai hop danh hodc Thiura phat lai lam viéce
theo ché @6 hop dong.
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TP-TPL-19
(Ban hanh kém theo Thong tw s6 05/2020/TT-BTP)

UBND... CONG HOA XA HOI CHU NGHIA VIET NAM
SO TU PHAP Poc lap - Tu do - Hanh phiic
S6: ..../TP-BKHD-TPL ... , Ngay...... thang...... nam.....

GIAY PANG KY HOAT PONG VAN PHONG THUA PHAT LAI (1)
(Cdp ldn dau ngay ...
Cdp ldn thit... ngay..) (2)

1. Tén goi Van phong Thira phat lai (ghi bang chit in hoa): ...........c.cccoeeeeeeeneee...
2 1A G I SO oo e
biénthoat: .........cocooviii Fax (néu CO) et
Email (080 ¢6): w..voveeeeeieeen. Website (N0 CO): ..o
3. Quyét dinh cho phép thanh 18p $8: ......ovovveveveeeeeen. ngay.... ... oo, ctia Uy ban
nhan dan.............cocooeiiii

4. Truong Van phong Thira phat lai:

Hovatén: ........occooviiiinn, Nam/Ni: ............ Sinh ngay......... [oiveiin [oviiorinn.
Chtrng minh nhan dan/Ho chiéu/Can cudc cong dan SO: ........oeveveveeeeeeeeeeeeen.
Ngay cap: ............ [ovivoiiaannn. Joioiiiiiiienin, NOT CAP: e
Noi ding ky hd Khau thiurong i ........o.oooveeieeeeeeeeeeeeeeeeeeeeeeeeeeeee e
Chd & hién LAY . eveiite ettt ettt ettt e eh e ettt ettt e e e ea e ettt eeeaaeeare s

5. Danh sach Thira phat lai (bao gdm ca Truéng Vin phong) (3):

STT Ho va tén Chb & hién nay Thira phat lai hop danh/Thira phat lai
lam viéc theo ché d§ hop dong

GIAM POC ,
(ky, ghi ro ho tén va dong dau)
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Ghi chu:

(1): Ghi n6i dung “dugc chuyén doi tiv doanh nghiép tw nhdn/cong ty hop danh” trong
truong hop chuyén dbi loai hinh Van phong Thira phat lai;

(2): Ghi rd ngay cap dau tién va 1an cap, ngay cip moi nhat;

(3): Ghi trong truong hop c6 Thira phat lai hop danh hogc Thira phat lai 1am viéc theo ché

d6 hop dong.
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QUY TRINH 8
Ping ky hoat dong, thay d6i ndi dung ding ky hoat dong sau khi hep nhit, sap
nhip Van phong Thira phat lai
(Ban hanh kém theo Quyét dinh s6 3743/0P-UBND ngay 02 thang 11 ndm 2022
ctia Chii tich Uy ban nhdn ddn Thanh phé)

1. THANH PHAN HO SO

TT Tén hé so S6 Ghi chu
lwgng

01 | Giay dé nghj dang ky hoat dong, Gidy dé nghi thay | 01 Ban chinh
d6i ndi dung dang ky hoat dong Van phong Thura phat
lai theo mau do Bo trudng B6 Tu phap quy dinh

02 | Quyét dinh cho phép hop nhat, Quyét dinh cho phép| 01 Ban chinh
sap nhap

03 | Gidy to chimg minh vé tru sé ciia Van phong Thira| 01 Ban chinh
phat lai

04 | Quyét dinh bo nhiém, bo nhiém lai cua cac Thira phat | 01 | Ban sao hop
lai dang hanh nghé tai Van phong Thira phat lai 1€

- Trong thoi han 15 ngay, ké tir ngay nhan duoc Quyét dinh cho phép hop nhat, Van
phong Thira phat lai hop nhat phai dang ky hoat dong;

- Trong thoi han 15 ngay, ké tir ngay nhan duoc Quyét dinh cho phép sap nhap, Van
phong Thira phat lai nhan sap nhap phai dang ky thay doi noi dung ding ky hoat
dong.

2. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi

B0 phan Mot ctra - S6 Tu phap TPHCM, | Trong thoi han 07 ngay lam | Khong
dia chi: 141-143 Pasteur, Phuwong V& | viéc, ké tir ngay nhan da hoé | quy
Thi Sau, Quan 3 so hop 1€ dinh
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3. TRINH TU XU LY CONG VIEC

Buge | \oi dung | Trach | Thoi Bicu, P
cong A en o n . mau/Ket Dién giai
o n cong viec | nhiém gian -
viéc qua
Nop hé 1o \ A 1. A
S C4nhan Gi10o ,hanh Theo muc 1 Thanh phan ho so theo
chinh muc 1
- Truong hop ho so day
du: Lap Giay tiép nhan
hoé so va hen tra ket
qua; trao cho ngudi nop
h6 so theo BM 01,
chuyén hoé so cho
Tidp Theo muc 1 Phong chuyén mon.
Bl A BM 01 - TI‘IIb’l’lg hO’p ho so
mhan, s phan | 0.5 nga chwua ddy dia: Hudng
kiém tra ',\p N N .,\y BM 02 x R X
hd so mot cira | lam viéc BM 03 dan nguoi nop ho S0 bo
sung, hoan thién hé so
va ghi 10 ly do theo BM
02.
- Truong hop tu choi
tip nhan hoé so: Lép
Phiéu tfrrchéi‘ ti€p nhan
giali quyét hd so theo
BM 03.
Lanh dao Phong
A ~ Chuyén mén tiép nhan
APhan Lanl} dao 0.5 ngay ho so tr B6 phan mot
B2 | cong thu | Phong 1am v Theomucl | . ° . han cone oo
¥ ha so | Té chic | &M Viee cira va phan cong cong
Y chire tham dinh, thy ly
ho so
Theo muc 1 | Tham dinh ho so
To  trinh, | 1. N¢i dung tham dinh:
Con G}ay da}ng a) Tinh hop phap cua
Xem xét, ONg 1335 ngay kY hoat dQng ho so;
B3 s | chiethu | 70° " =7 | van  phong . '
xwlyho | 1014 lam vige ! .. 1.-|b) Can cir tham dinh:
y ho so thira phat lai, | - ~ =
SO Théng  bao TAI LIEU VIEN DAN
va viéc dang 2: Xur ,\ly két qua tham
ky hoat déng dinh ho so
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu
mau/Ket
qua

Dién giai

hodc van ban
tr choi, cob
néu rd ly do.

a) Truong hop hd so
khong dap tng day du
diéu kién giai quyét
theo quy dinh thi du
thao to trinh, van ban tir
chdi (néu 15 1y do)

b) Truong hop ho so du
diéu kién giai quyét
theo quy dinh thi soan
thao To trinh, Giay
dang ky hoat dong van
phong thwra phat lai,
Thong bao vé viée dang
ky hoat dong

B4

Ky thim
xét ho so

Lanh dao
Phong
To6 chuc

I ngay
lam viéc

Hd so trinh

Trinh l1anh dao Phong
ky duyét To trinh, Gidy
dang ky hoat dong van
phong thwra phat lai,
Thong bao vé viée dang
ky hoat déng hoac van
ban tir chdi, co néu rd
ly do.

BS

Xem xét,
phé
duyét

Lanh dao
Sao

I ngay
lam viéc

Hd so trinh

- Lanh dao SQ kiém tra,
ky gluyét ho so wva
chuyén phat hanh

B6

Phat
hanh
van ban

Van thu
So

0.5 ngay
lam viéc

Ho so da
dugce phé
duyét

- Cap s0, photo, dong
dau;

- Chuyén hd so cho
chuyén vién thy Iy hd
so phong chuyén mon
lru hd so, thong ké va
theo doi1;

- Chuyén két qua giai
quyét TTHC cho Bd
phan mét ctra.
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Buéc
cong
viéc

N¢i dung
cong viéc

Biéu
mau/Ket
qua

Trach
nhiém

Thoi

. Dién giai
gian

B7

Tra két
qua

Theo
Giay hen

Bo phan

., Tra két qua cho ca nhan
mot cua

Két qua

4. BIEU MAU

Cac Bi€éu mau str dung tai cac budce cong viée.

TT

Ma3 hiéu

Tén Biéu mau

BM 01

Mau Giéy tiép nhan ho so va hen tra két qua.

BM 02

Mau Phi€u yéu cau bé sung va hoan thién ho so.

BM 03

Mau Phiéu tir chéi tiép nhan giai quyét ho so.

Ll Il Bl B

BM 04

Gidy dé nghi dang ky hoat dong Van phong thira phat lai (Mau
TP-TPL-18 ban hanh kém theo Théng tu s6 05/2020/TT-BTP
ngay 28/8/2020 cua Bo truong BO Tu phap quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP
ngay 08/01/2020 cua Chinh phu vé to chtrc va hoat dong cua
Thtra phat lai1).

BM 05

Gidy dang ky hoat dong van phong thira phat lai (Mau TP-TPL-
19 ban hanh kém theo Théng tu s6 05/2020/TT-BTP ngay
28/8/2020 cua Bo truong Bo Tu phap quy dinh chi tiét mot so
diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay
08/01/2020 ciia Chinh phii vé to chirc va hoat dong ciia Thira
phat lai).

BM 06

Gidy dé nghi thay doi noi dung dang ky hoat dong vin phong
thira phat lai (Mau TP-TPL-20 ban hanh kém theo Thong tu s6
05/2020/TT-BTP ngay 28/8/2020 cua Bd trwong Bo Tu phap
quy dinh chi tiét mot sb diéu va bién phap thi hanh Nghi dinh sb
08/2020/ND-CP ngay 08/01/2020 cuia Chinh phu vé to chirc va
hoat dong cua Thira phat lai).

5.HO SO CAN LUU

TT |Ma hiéu | Tén Biéu miu
BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2. BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so.
BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so.
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4. |BMO04 |Giay dé nghi dang ky hoat dong Van phong thira phat lai (Mau
TP-TPL-18 ban hanh kém theo Théng tu s6 05/2020/TT-BTP
ngay 28/8/2020 cua Bo truong BO Tu phap quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP
ngay 08/01/2020 cua Chinh phu vé to chtrc va hoat dong cua
Thtra phat lai1).

5. |BMO05 | Giay dang ky hoat dong van phong thira phat lai (Mau TP-TPL-
19 ban hanh kém theo Théng tu s6 05/2020/TT-BTP ngay
28/8/2020 cua Bo truong Bo Tu phap quy dinh chi tiét mot so
diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay
08/01/2020 ciia Chinh phii vé to chirc va hoat dong ciia Thira
phat lai).

6. BM 06 Giay dé nghi thay doi ndi dung dang ky hoat dong vin phong
thira phat lai (Mau TP-TPL-20 ban hanh kém theo Thong tu s6
05/2020/TT-BTP ngay 28/8/2020 cua Bd trwong Bo Tu phap
quy dinh chi tiét mot sb diéu va bién phap thi hanh Nghi dinh sb
08/2020/ND-CP ngay 08/01/2020 cuia Chinh phu vé to chirc va
hoat dong cua Thira phat lai).

7. |/ Céc thanh phan ho so khac theo van ban phap quy hién hanh.

6. CO SO PHAP LY

- Nghi dinh s6 08/2020/ND-CP ngay 08/01/2020 ctia Chinh phu vé to chic va
hoat dong cua Thira phat lai;

- Thong tu s6 05/2020/TT-BTP ngay 28/8/2020 cta Bo trudng Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay
08/01/2020 cua Chinh phu vé to chirc va hoat dong ciia Thira phat lai.

- Thong tu s6 05/2021/TT-BTC cua Bo Tai chinh ngay 20/1/2021 quy dinh sira
do6i, bo sung mot so diéu cia Thong tu s6 223/2016/TT-BTC ngay 10 thang 11 nam
2016 ciia Bo truong Bo Tai chinh quy dinh muc thu, ché d6 thu, ndp, quan 1y va sir
dung phi tham dinh tiéu chuan, diéu kién hanh nghé Thira phat lai; phi tham dinh diéu
kién thanh lap, hoat dong Van phong Thira phat lai.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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TP-TPL-18
(Ban hanh kém theo Théng tur s6 05/2020/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM

Déc lap - Tu do - Hanh phuc

GIAY PE NGHI
DANG KY HOAT DPONG VAN PHONG THUA PHAT LAI
Kinh gri: S¢ Tu phap.......
1. Vian phong Thira phat lai (ghi tén bang chit in hoa): ................ccccoooeeneenn...
2. Quyét dinh cho phép thanh lap so: .............. Ngay.............. Jwri/ ... cia Uy ban
nhandan .................

3. 1A G tU SO oo

Dién thoai: ............. Fax (N€U CO): v, Email (0éu ¢6): ..o
TWEDSIEE (I1EU CO): ..ottt

4. Truong Van phong Thira phat lai:

Hovatén: ..o Nam/Ni:............... Sinh ngay............ A [ovoiiainn
Chtrng minh nhan dan/Ho chiéu/Can cudc cong dan s8:...........ocoovveeveveeeeeernn,
Ngay cap:...../ccccoeernnn. /et NOT CAP: vt
Noi ding ky hd Khau thuong il ..........ooveveeeeeeee oo,
Chd ¢ hién LAY oottt ittt ettt ettt et e et e et e et e e b ae et ae veeeaaeas

5. Danh sach Thira phat lai (bao gdm ca Truéng Vin phong) (1):

Thira phat lai hop dz’mh/Thira phat

STT Ho va tén Cho o hign nay |05 13 m vige theo ché d§ hop dong




CONG BAO/S6 168+169/Ngay 15-11-2022 71

Van phong Thira phat lai.......cccceeeeeneeee cam doan thyc hién dé‘iy du cac quyén,
nghia vu theo quy dinh cua phap luat.

ey NGAY...... thdng...... ndm...

Trwéong Van phong
(ky, ghi ro ho tén)

Ghi chu:

(1): Ghi trong truong hop c¢6 Thua phat lai hop danh hodc Thiura phat lai lam viéce
theo ché @6 hop dong.
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TP-TPL-19
(Ban hanh kém theo Thone tr s6 05/2020/TT-BTP)

UBND... CONG HOA XA HOI CHU NGHIA VIET NAM
SO TU PHAP Poc lap - Tu do - Hanh phiic
S6: ..../TP-BKHD-TPL ... , Ngay...... thang...... nam.....

GIAY PANG KY HOAT PONG VAN PHONG THUA PHAT LAI (1)
(Cdp ldn dau ngay ...
Cdp ldn thit... ngay..) (2)

1. Tén goi Van phong Thira phat lai (ghi bing chit in hoa): ................ccco.......

2 1A G I SO oo e
biénthoat: .........cocooviii Fax (néu CO) et

Email (080 ¢6): w..voveeeeeieeen. Website (N0 CO): ..o

3. Quyét dinh cho phép thanh 18p $8: ......ovovveveveeeeeen. ngay.... ... oo, ctia Uy ban
nhan dan.............cocooeiiii

4. Truong Van phong Thira phat lai:

Hovatén: ........occooviiiinn, Nam/Ni: ............ Sinh ngay......... [oiveiin [oviiorinn.
Chtrng minh nhan dan/Ho chiéu/Can cudc cong dan SO: ........oeveveveeeeeeeeeeeeen.
Ngay cap: ............ [ovivoiiaannn. Joioiiiiiiienin, NOT CAP: e
Noi ding ky hd Khau thiurong i ........o.oooveeieeeeeeeeeeeeeeeeeeeeeeeeeeeee e
Chd & hién LAY . eveiite ettt ettt ettt e eh e ettt ettt e e e ea e ettt eeeaaeeare s

5. Danh sach Thira phat lai (bao gdm ca Truéng Vin phong) (3):

STT Ho va tén Chd ¢ hién nay | Thira phat lai hop danh/Thira phat lai
lam viéc theo che do hgp dong
1
2

GIAMDPOC
(ky, ghi 15 ho tén va dong ddu)
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Ghi chu:

(1): Ghi n6i dung “dugc chuyén doi tiv doanh nghiép tw nhdn/cong ty hop danh” trong
truong hop chuyén do1 loai hinh Van phong Thira phat lai;

(2): Ghi 5 ngay cap dau tién va 1an cap, ngay cip moi nhat;

(3): Ghi trong truong hop c6 Thira phat lai hop danh hogc Thira phat lai 1am viéc theo ché
do hop dong.
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TP-TPL-20
(Ban hanh kem theo Thong tu s6 05/2020/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM

Déc lap - Tu do - Hanh phuc

GIAY PE NGHI THAY POI NOI DUNG DANG KY HOAT PONG VAN PHONG
THUA PHAT LAI

Kinh gtri: S¢ Tu phap......

Ngay cap....... [oiiainn /

Pé nghi thay d6i ndi dung dang ky hoat dong Vin phong Thira phat lai nhu sau (1):

Vian phong Thira phat lai ......
quy dinh cua phap luat.

Ghi chu:

..., ngay... thang...ndm....
Trwong Vin phong
(ky, ghi ¥é ho, tén va dong ddu)

(1) Ghi mot hodc nhiéu ndi dung dé nghi thay ddi theo quy dinh tai khoan 1 Piéu 22

ctia Nghi dinh s6 08/2020/ND-CP.
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QUY TRINH 9

Thay d6i n§i dung diing ky hoat dong sau khi chuyén nhwong

Van phong Thira phat lai

(Ban hanh kém theo Quyét dinh s6 3743/0P-UBND ngay 02 thang 11 ndm 2022
ctia Chii tich Uy ban nhdn ddn Thanh phé)

1. THANH PHAN HO SO

TT Tén ho so S6 Ghi chi
luwgng
01 | Giay dé nghi thay d6i noi dung dang ky hoat dong | 01 Ban chinh
Van phong Thitra phat lai theo mau do B treong Bo
Tu phép quy dinh
02 | Quyét dinh cho phép chuyén nhwong Vian phong| 01 Ban chinh
Thira phat lai
03 | Giay to ching minh da thuc hién nghia vu thué doi| 01 Ban chinh
va1 viée chuyén nhuong Van phong Thira phat lai
04 | Gidy to ching minh vé tru s& cia Van phong Thira| 01 Ban chinh
phat lai dwge chuyén nhwong (trong trwong hop thay
doi tru so)
05 | Hb so dang ky hanh nghé ctia cac Thtra phat lai theo | 01 Ban chinh
quy dinh tai khoan 1 Diéu 15 ctia Nghi dinh sb
08/2020/Nb-CP
Trong thoi han 20 ngay, ké tir ngay nhdn dwoc Quyét
dinh cho phép chuyén nhuong Vin phong Thira phdt
lai, Vin phong Thura phdt lai phai ddng ky thay doi
ngi dung dang ky hoat dong
2. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi
B0 phan Mot cira - S6 Tu phap TPHCM, | Trong thot han 07 ngay lam | Khéng
dia chi: 141-143 Pasteur, Phuong V& Thi | viéc, ké tir ngay nhan dua hoé | quy
Sau, Quéan 3 so hop 1€ dinh
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3. TRINH TU XU LY CONG VIEC
Bude | Noi dung | Trach | Thoi Bicu, P
cong | . . o n . mau/Ket Dién giai
o n cong viec | nhiém gian .
viéc qua
Nop hd STy \ A LA
SO C4nhan Gi1o ,hanh Theo muc 1 Thanh phan ho so theo
chinh muc 1
- Truomg hop ho so day
dljli Lap Giay tiép nhan
ho so va hen tra két qué;
trao cho nguoi ndp ho
so theo BM 01, chuyén
ho so cho Phong chuyén
X mon.
B1 Tiép Theo muc 1 . . .
mhan, | oo BMon |- g Bop 16 so
kidm tra BQA ph:c_m O‘.S ngay BM 02 chu’a} dayAdu. HAu’O’ng dar;
hd so mot cra | lam viéc 03 ngudl ndp ho S0 bo
BM sung, hoan thién hoé so
va ghi rd ly do theo BM
02.
- Trudong hop tur choi
tiépr nhan h,6 50" Lap
Phi€u tir choi tiép nhén
gidi quyét ho so theo
BM 03.
Lanh dao , Phong
B2 | cong thu | Phong 8 Theo mucl | . " pAa Mt
¥ ha so | Té chirc lam viéc ctra va phan cong cong
y o so chite tham dinh, thy ly
hoé so
Theo muc 1 | Tham dinh hd so
To  trinh, | 1. Noi dung tham dinh:
. Gidy  dang | a) Tinh hop phap caa hd
. Cong 3 . | ky hoat dong | .
Xem xét, . Sngay | X SO,
B3 s o | chiethu | 00° " = | van  phong . '
xily ho | 1014 lam viéc | ¢ .. 2 |b) Can cir tham dinh:
y ho so thira phat la1, | -, - - =
SO . .~ | TAI LIEU VIEN DAN
Thong bao T o
vé viéc thay 2. Xu ly két qua tham
d6i nodi dung dinh ho so
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu
mau/Ket
qua

Dién giai

dang ky hoat
hoac
van ban ftu
chdi, c¢6 néu

dong

0 ly do.

a) Truong hop hd so
khong dap ung day du
diéu kién giai quyét theo
quy dinh thi du thao to
trinh, van ban tr chdi
(néu rd ly do)

b) Trudong hop ho so du
diéu kién giai quyét theo
quy dinh thi soan thao
To trinh, Giady dang ky
hoat dong van phong
thtra phat lai, Thong bao
vé viée thay doi noi
dung dang ky hoat dong

B4

Ky thim
xét ho so

Lanh dao
Phong
To6 chuc

I ngay
lam viéc

Hd so trinh

Trinh lanh dao Phong
ky duyét To trinh, Giay
dang ky hoat déng van
phong thwra phat lai,
Théng bao vé viée thay
do6i noi dung dang ky
hoat dong hoac van ban
ttr chdi, ¢6 néu 16 ly do.

BS

Xem xét,
phé
duyét

Lanh dao
Sao

I ngay
lam viéc

Hd so trinh

- Lanh dao SQ kiém tra,
ky gluyét hé so va
chuyén phat hanh

B6

Phat
hanh
van ban

Van thu
So

0.5 ngay
lam viéc

Ho so da
dugce phé
duyét

- Cap s0, photo, dong
dau;

- Chuyén hd so cho
chuyén vién thu ly ho so
phong chuyén moén luu
ho so, théng ké va theo
doi;

- Chuyén két qua giai
quyét TTHC cho Bo
phan mot ctra.

B7

Tra két

Bo phan

Theo

Két qua

Tra két qua cho ca nhan
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Bude | Noidung | Trich | Thoi Bieu .
cong | . ‘n . mau/Ket Dién giai
o n cong viec | nhiém gian N
viéc qua
qua mot cira Giéy hen
4. BIEU MAU

Cac Bi€éu mau str dung tai cac budce cong viée.

TT

Ma3 hiéu

Tén Biéu mau

BM 01

Mau Giéy tiép nhan ho so va hen tra két qua.

BM 02

Mau Phi€u yéu cau bé sung va hoan thién ho so.

BM 03

Mau Phiéu tir chéi tiép nhan giai quyét ho so.

bl I ol I B

BM 04

Gidy dang ky hoat dong van phong thira phat lai (Mau TP-TPL-
19 ban hanh kém theo Théng tu s6 05/2020/TT-BTP ngay
28/8/2020 cua Bo truong Bo Tu phap quy dinh chi tiét mot so
diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay
08/01/2020 ciia Chinh phii vé to chirc va hoat dong ciia Thira
phat lai).

BM 05

Gidy dé nghi thay doi noi dung dang ky hoat dong vin phong
thira phat lai (Mau TP-TPL-20 ban hanh kém theo Thong tu s6
05/2020/TT-BTP ngay 28/8/2020 cua Bd trwong Bo Tu phap
quy dinh chi tiét mot sb diéu va bién phap thi hanh Nghi dinh sb
08/2020/ND-CP ngay 08/01/2020 cuia Chinh phu vé to chirc va
hoat dong cua Thira phat lai).

BM 06

Gidy dé nghi dang ky hanh nghé va cap thé thira phat lai (Mau
TP-TPL-11 ban hanh kém theo Théng tu s6 05/2020/TT-BTP
ngay 28/8/2020 cua Bo truong BO Tu phap quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP
ngay 08/01/2020 cua Chinh phu vé to chtrc va hoat dong cua
Thtra phat lai1).

BM 07

Quyét dinh cap (cap lai) thé thira phat lai (Mau TP-TPL-12 ban
hanh kém theo Thong tu s6 05/2020/TT-BTP ngay 28/8/2020
ciia Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay 08/01/2020
ctia Chinh phu vé to chtc va hoat dong cua Thira phat lai).
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5.HO SO CAN LUU
TT | Mahiéu | Tén Biéu miu

BM 01 | Mau Gidy tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so.

BM 03 | Mau Phiéu tir choi tiép nhén giai quyét ho so.

BM 04 Giay dang ky hoat dong vian phong thira phat lai (Mau TP-TPL-
19 ban hanh kém theo Théng tu s6 05/2020/TT-BTP ngay
28/8/2020 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6
diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay
08/01/2020 ciia Chinh phu vé to chuc va hoat dong cua Thira
phat lai).

Ll Il Bl B

5. BM 05 Giay dé nghi thay doi ndi dung dang ky hoat dong vin phong
thira phat lai (Mau TP-TPL-20 ban hanh kém theo Thong tu s6
05/2020/TT-BTP ngay 28/8/2020 cia B truéong Bo Tu phap
quy dinh chi tiét mot sb diéu va bién phap thi hanh Nghi dinh sb
08/2020/ND-CP ngay 08/01/2020 ciia Chinh phu vé t6 chtrc va
hoat dong cua Thtra phat lai).

6. |BMO06 | Gidy dé nghi dang ky hanh nghé va cap thé thira phat lai (Mau
TP-TPL-11 ban hanh kém theo Thoéng tu s6 05/2020/TT-BTP
ngay 28/8/2020 cia Bo truong Bo Tu phap quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP
ngay 08/01/2020 ciia Chinh phu vé t6 chirc va hoat dong cua
Thira phat 1ai).

7. |BMO07 | Quyét dinh cap (cap lai) thé thira phat lai (Mau TP-TPL-12 ban
hanh kém theo Thong tu s6 05/2020/TT-BTP ngay 28/8/2020
ciia Bo trudng Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay 08/01/2020
ctia Chinh phu vé t6 chirc va hoat dong cta Thira phat lai).

8. |/ Céc thanh phan ho so khac theo van ban phap quy hién hanh.

6. CO SO PHAP LY

- Nghi dinh s6 08/2020/ND-CP ngay 08/01/2020 ctia Chinh phu vé to chic va
hoat dong cua Thira phat lai;

- Thong tu s6 05/2020/TT-BTP ngay 28/8/2020 cta Bo trudng Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay
08/01/2020 cua Chinh phu vé to chirc va hoat dong ciia Thira phat lai.

- Thong tu s6 05/2021/TT-BTC cua Bo Tai chinh ngay 20/1/2021 quy dinh sira
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do6i, bo sung mot so diéu cia Thong tu s6 223/2016/TT-BTC ngay 10 thang 11 nam
2016 ciia Bo truong Bo Tai chinh quy dinh muc thu, ché d6 thu, ndp, quan 1y va sir
dung phi tham dinh tiéu chuén, diéu kién hanh nghé Thira phat lai; phi tham dinh diéu
kién thanh lap, hoat dong Van phong Thira phat lai.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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TP-TPL-20
(Ban hanh kem theo Thong tu s6 05/2020/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM

Déc lap - Tu do - Hanh phuc

GIAY PE NGHI THAY POI NOI DUNG DANG KY HOAT PONG VAN PHONG
THUA PHAT LAI

Kinh gtri: S6 Tuphdp ...

Vian phong Thira phat lai (ghi biang chit in hoa)................c.ccocooveeneenn...

DA ChI tU SO e

Dién thoai: .............. Fax (néu cd):...... Email (néu co): .........
Gidy dang ky hoat dong s6:................... cap lan: .......
Ngay cap....... [oiiainn /

Pé nghi thay ddi ndi dung dang ky hoat ddng Van phong Thira phat lai nhu sau (1):

Van phong Thura phatlai .......... cam doan thuc hién day du cac quyén, nghia vu
theo quy dinh cua phap luét.

..., ngay.....thdng.....ndam.....
Trwéong Van phong
(ky, ghi ro ho tén)

Ghi chu:

(1) Ghi mot hodc nhiéu ndi dung d€ nghi thay ddi theo quy dinh tai khoan 1 Diéu 22
ctia Nghi dinh s6 08/2020/ND-CP.
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TP-TPL -19 )
(Ban hanh kem theo Thong tw so 05/2020/TT-BTP)

UBND... CONG HOA XA HQI CHU NGHIA VIET NAM
SO TU PHAP Pic lap - Tu do - Hanh phic
S6: ..../TP-BKHD-TPL ... , ngay...... thang...... ndm.....

GIAY PANG KY HOAT PONG VAN PHONG THUA PHAT LAI (1)
(Cdp ldn dau ngay ...
Cdp ldn thit... ngay...) (2)

1. Tén goi Van phong Thira phat lai (ghi bang chit in hoa): ...........c.cccoeeeeeeeneee...
2 1A G I SO oo e
biénthoat: .........cocooviii Fax (néu CO) et
Email (080 ¢6): w..voveeeeeieeen. Website (N0 CO): ..o
3. Quyét dinh cho phép thanh 18p $8: ......ovovveveveeeeeen. ngay.... ... oo, ctia Uy ban
nhan dan................cccoeeiieiii e

4. Truong Van phong Thira phat lai:

Hovatén: ........occooviiiinn, Nam/Ni: ............ Sinh ngay......... [oiveiin [oviiorinn.
Chtrng minh nhan dan/Ho chiéu/Can cudc cong dan $6: .........cocoooveveveeeeveeeeennne.
Ngay cap: ............ [ovivoiiaannn. Joioiiiiiiienin, NOT CAP: e
Noi ding ky hd Khau thiurong i ........o.oooveeieeeeeeeeeeeeeeeeeeeeeeeeeeeee e
Chd & hién LAY . eveiite ettt ettt ettt e eh e ettt ettt e e e ea e ettt eeeaaeeare s

5. Danh sach Thira phat lai (bao gdm ca Truéng Vin phong) (3):

STT Ho va tén Chd & hién nay | Thira phat lai hep danh/Thira phat lai
lam viéc theo che do hgp dong
1
2

GIAMPOC
(ky, ghi ro ho tén va dong dau)
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Ghi chu:

(1): Ghi n6i dung “dugc chuyén doi tiv doanh nghiép tw nhdn/cong ty hop danh” trong
truong hop chuyén do1 loai hinh Van phong Thira phat lai;

(2): Ghi 5 ngay cap dau tién va 1an cap, ngay cip moi nhat;

(3): Ghi trong truong hop c6 Thira phat lai hop danh hogc Thira phat lai 1am viéc theo ché
do hop dong.
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TP-TPL -1 1’
(Ban hanh kem theo Thong tir so 05/2020/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI PANG KY HANH NGHE
VA CAP THE THUA PHAT LAI

Kinh gtri: S& Tu phap.........ccooovieein
Vin phong Thira phat lai (ghi tén bang chiv in hoa): ......................ccoeeeiil

DA i tTU SO oo

Pé nghi S& Tu phap dang ky hanh nghé va cap Thé Thira phat lai cho:

STT Ho va tén Ché & hién nay Quyét dinh bé nhiém/bd
nhiém lai Thura phat lai
1
2

e, HEAY......... thang...... nam......
Truéng Van phong
(ky, ghi 15 ho tén va dong ddu)
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TP-TPL-12
(Ban hanh kem theo Théng tir so 05/2020/TT-BTP)

UBND... CONG HOA XA HOI CHU NGHIA VIET NAM
SO TU PHAP Poc lap - Tu do - Hanh phiic
S6: ... /QD-STP Ha Ngi, ngay.... thang.... nam....
QUYET PINH

Vaé viéc cép (cip lai) Thé Thira phat lai

GIAM POC TU PHAP

Cdn cit Nghi dinh s6 08/2020/ND-CP ngay 08 thang 01 ndm 2020 ctia Chinh phii vé
16 chire va hoat dong cua Thrra phdt lai;

Can cir Thong tw s6 05/2020/TT-BTP ngay 28 thdng 8 nam 2020 cia Bé
triuomg BO Tu phdp quy dinh chi tiét mot s6 diéu va bién phdp thi hanh Nghi dinh sé
08/2020/ND-CP ngay 08 thdang 01 ndm 2020 ciia Chinh phii vé (6 chikc va hoat dong
cua Thira phdt lai,

Can cur...;

Theo dé nghi ciia.... .

QUYET PINH:

Pidu 1. Cap (cap lai) Thé Thura phat lai cho... Thira phat lai (cé danh sach kém theo).

Piéu 2. Quyét dinh nay c6 hiéu lyc tir ngay ky. (1)

Piéu 3. Chanh Van phong, Trudng cac don vi ¢o lién quan, Trudng Vin phong Thira

phat lai... va Thira phat lai co tén trong danh sach chiu trach nhiém thi hanh Quyét dinh
nay./.

Noi nhin: GIAM POC

- Nhu icu 3 5 ohi 10 ho 1én va dong ddu
- BS Tu phap (dé b/c); (ky, & ( g ddu)

-Luu: VT, ...

Ghi chu:
(1) Truong hop thu héi The Thura phat lai do Bo Tu phap hoac S Tu phap da cap trude day
thi ghi 16 viéc thu hoi Thé (Theé so..., cap ngay ...) trong Quyéet dinh cap (cap lai) Thé nay.
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QUY TRINH 10
B6 nhiém Thira phat lai
(Ban hanh kém theo Quyét dinh s6 3743/0P-UBND ngay 02 thang 11 ndm 2022
ctia Chii tich Uy ban nhdn ddn Thanh phé)

1. THANH PHAN HO SO

TT Tén hd so S6 Ghi chi
lwgng
01 | Don dé nghi b6 nhiém Thira phat lai theo mau do Bo| 01 Ban chinh
truéng BO Tu phap quy dinh;

02 | Phiéu ly lich tuw phap dugc cap trong thoi han 06| 01 Ban chinh
thang tinh dén ngay nop hd so;

03 Bang tot nghiép dai hoc hodc sau dai hoc chuyén | 01 Ban sao hop
nganh luat; 1€

04 | Gidy to chung minh vé thoi gian cdng tac phap luat | 01 Ban chinh
bao gom: Quyét dinh tuyén dung, hop dong lam viée
hodc hop dong lao dong kem theo gidy to chung minh
thoi gian dong bao hiem x3 hoi; gidy to chirng minh
d4 mién nhiém, thu hbi chirng chi hanh nghe hoéc thu
hdi thé d6i voi cac truong hop quy dinh tai khoan 2
Diéu 11 cua Nghi dinh s6 08/2020/ND-CP; giay to
chirng minh da nghi huu hoéc thoi viée ddi voi treong
hop thudéc khoan 3 biéu 11 cua Nghi dinh sb
08/2020/Nb-CP;

05 | Giay chtng nhan két qua kiém tra tap su hanh nghé| 01 Ban sao hop
Thira phat lai. 1€

Nhitng trieong hop khéng doc bé nhiém thira phdt lai:

1. Nguoi bi mdt hodic bi han ché nang lwc hanh vi ddn su; co kho khan trong nhdn
thire, lam chu hanh vi theo quy dinh cua B ludt Ddn su.

2. Nguoi dd duwoc b6 nhiém cong chu’ng vién, duoc cdp chu’ng chi hanh nghe ludt
sw, ddu gid, quan tai vién, dwoc cdp thé thdm dinh vién vé gid ma chua mién nhiém
cong chitng vién, thu hoi chitng chi hanh nghé ludt sw, ddu gid, quan (di vién, thé
tham dinh vién vé gid.

3. Nguoi dang la cdn bo, cong chikc, vién chirc, sT quan, qudn nhdn chuyén nghiép,
cong nhdn, vién chitc quéc phong trong co quan, don vi thuéc Qudn dji nhdn dan,
sT quan, ha st quan, chién st trong co quan, don vi thudc Coéng an nhdn dadn.

4. Nguoi dang bi truy curu trdch nhiém hinh sw; nguoi da bi két dn vé toi pham do
vo ¥, t0i pham it nghiém trong do cé y ma chua duoc xéa dn tich; nguoi da bi két
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an vé tdi pham lién quan dén chiém doat tai san, truc loi, gian ldn, gian doi, xdm
pham an ninh quéc gia, t0i pham nghiém trong, toi pham rat nghiém trong, toi
pham ddc biét nghiém trong do co ¥, ké ca truong hop da dwoc xéa dn tich.

5. Nguoi quy dinh tai khoan 3 Diéu ndy bj bdi nhiém, bi xir Iy ky ludt bang hinh
thire cdch chiee, budc thoi viée, tudce danh hiéu hodc dua ra khoi nganh.

6. Nguwoi bi xir [y ky ludt bang hinh thitc xéa tén khoi danh sdch ludt sw ciia Podn
ludt su do vi pham phdp ludt hodc vi pham quy tdc dao dicc nghé nghiép ludt su;
nguoi bi xir phat vi pham hanh chinh bing hinh thirc twde quyén sir dung chimg chi
hanh nghé ludt sw ma chuwa hét thoi han 03 ndm, ké tir ngay chdp hanh xong quyét
dinh xu phat vi pham hanh chinh do.

7. Nguwot bi xw phat vi pham hanh chlnh bing hinh thirc tiéc quyén su dung thé
cong chiing vién, thé tham dinh vién vé gla chitng chi hanh nghe ddu gid, chimg
chi hanh nghe quan tai vién ma chua hét thoi han 03 ndm, ké tir ngay chdp hanh
xong quyét dinh xir phat vi pham hanh chinh do.

8. Nguoi dang bi dp dung bién phdp xir [y hanh chinh dwa vao co s6 cai nghién bdt
budc, co so gido duc héit budc.

2. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir 1y Lé phi

Bo phan Mot ctta - S& Tu phap | Trong thoi han 10 ngay |Phi  tham
TPHCM, dia chi: 141-143 Pasteur, | (tuong duong 07 ngay lam | dinh  ti€u
Phuong Vo6 Thi Sau, Quan 3 viéc), ké tir ngay nhan du | chuan, diéu
hé so kién  hanh
Giri BO Tu phap xem xét ho | nghé  Thira
so trong vong 30 ngay. phat  lai:
800.000
ddng/hd so.
Nop vao tai
khoan:
3511.0.1118
188 cua Cuc
B6 tro tu
phap. Giay
to  ching
minh da nop
phi gui kém
theo ho so
dé nghi bb
nhiém Thura
phat lai
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3. TRINH TU XU LY CONG VIEC

Buoe | \oidung | Trach | Thoi Bicu, s
cong cong viée | nhiém gian mau/Ket Dién giai
viéc : : qua
Nop hd STy \ A 1A
SO C4 nhan Gi1o ,hanh Theo muc | Thanh phan ho so theo
chinh muc 1
- Truong hop ho so day
du: Lap Giay ti€p nhan
ho so va hen tra két
qua; trao cho ngudi ndp
h6 so theo BM 01,
chuyén ho6 so cho
a1 Tiép Theo muc 1 Phong chuyén mén‘.
nhan BM 01 - Tru’(‘)’r}g hO’p h6 so
Kidm t;'a Bo6 phan | 0.5 ngay BM 02 chua day di: Huéng
hd so mot cua | lam viéc dan ngudi ndp ho S0 bo
BM 03 sung, hoan thién hd so
va ghi 16 ly do theo BM
02.
- Truong hop tur choi
tiépr nhan h@ 50" Lap
Phiéu tfrrchéi‘ ti€p nhan
gial quyét hdé so theo
BM 03.
Lanh dao Phong
B2 cong thu | Phong DY Theomue 1 |0 59 han DAdTL T
1V ho so | Td chirc lam viéc cira va phan cong cong
y chirc tham dinh, thy 1y
ho so
Theo muc 1 | Tham dinh ho so
Dy thao To&| 1. Noi dung tham dinh:
Con tr}nh, ACong a) Tinh hop phap cta
Xem xét , & 3.5ngay | vVah dé nghi ho so;
B3 e a | chiethu | 0 = | B§ Tu phap o ‘
xu ly ho Iy hd so lam viée bé thiém b)‘ Can cir tham dinh:
SO . ", | TAILIEU VIEN DAN
Thwa  phat T T
lai hodc van |2+ Xu ly két qua tham
ban tir chéi | dinhho so
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Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu
mau/Ket
qua

Dién giai

(néu 10 ly

do)

a) Truong hop hd so
khong dap tng day du
diéu kién giai quyét
theo quy dinh thi du
thao to trinh, van ban tu
chdi (néu ré 1y do)

b) Truong hop hd so
dap ung day du diéu
kién giai quyét theo
quy dinh thi dv thao T
trinh, Cong van dé nghi
B Tu phap bo nhiém
Thira phat lai

B4

Ky thim
xét ho so

Lanh dao
Phong
To6 chure

I ngay
lam viéc

Hd so trinh

Trinh 1anh dao Phong
ky duyét To trinh,
Cong van dé nghi Bo
Tu phip boé nhiém
Thira phat lai hoidc van
ban tir chdi (néu 1o ly
do)

BS

Xem xét,
phé
duyét

Lanh dao
So

I ngay
lam viéc

Hd so trinh

- Lanh dao SQ kiém tra,
ky gluyét ho so va
chuyén phat hanh

B6

Phat
hanh
van ban

Van thu
So

0.5 ngay
lam viéc

Ho so da
dugce phé
duyét

- Cép s0, photo, dong
dau;

- Chuyén hd so cho
chuyén vién thy ly hd
so phong chuyén mén
lru hd so, thong ké va
theo doi;

- Chuyén két qua giai
quyét TTHC cho Bo
phan mét ctra.

B7

Tra két
qua

Bo phan
mot cura

Theo
Giay hen

Két qua

Tra két qua cho ca nhan
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4. BIEU MAU

Cac Bi€éu mau str dung tai cac budce cong viée.

TT | Ma hiéu | Tén Biéu miu

BM 01 | Mau Gidy tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so.

BM 03 | Mau Phiéu tir chéi tiép nhén giai quyét ho so.

BM 04 Pon dé nghi bé nhiém thira phat lai (MdNu TP-TPL-08 ban hanh
kém theo Thong tw s6 05/2020/TT-BTP ngay 28/8/2020 cua Bé
truomg Bo Tu phdp quy dinh chi tiét mot s6 diéu va bién phdp thi
hanh Nghi dinh s6 08/2020/ND-CP ngay 08/01/2020 ciia Chinh
phii vé 16 chikc va hoat déng ciia Thira phdt lai).

Lol ol B A B

5.HO SO CAN LUU

TT | Ma hiéu | Tén Biéu miu

1. |BMO01 |Mau Giay tiép nhan ho so va hen tra két qua.

2. |BMO02 |Mau Phiéu yéu cau bo sung va hoan thién ho so.

3. |BMO03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so.

4. BM 04 Pon dé nghi bé nhiém thira phat lai ﬂ\/[dNu TP-TPL-08 ban hanh
kém theo Thong tw s6 05/2020/TT-BTP ngay 28/8/2020 ciia B
truong Bo Tw phdp quy dinh chi tiét mot so diéu va bién phdp
thi hanh Nghi dinh s6 08/2020/NP-CP ngay 08/01/2020 ciia
Chinh phu vé t6 chirc va hoat dong cua Thura phdt lai).

5. |/ Céc thanh phan ho so khac theo van ban phap quy hién hanh.

6. CO SO PHAP LY

- Nghi dinh s6 08/2020/ND-CP ngay 08/01/2020 ctia Chinh phu vé to chic va
hoat dong cua Thira phat lai;

- Thong tu s6 05/2020/TT-BTP ngay 28/8/2020 cta Bo trudng Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay
08/01/2020 cua Chinh phu vé to chirc va hoat dong ciia Thira phat lai.

- Thong tu s6 05/2021/TT-BTC cta Bo Tai chinh ngay 20/1/2021 quy dinh sira
do6i, bo sung mot so diéu cia Thong tu s6 223/2016/TT-BTC ngay 10 thang 11 nam
2016 ciia Bo truong Bo Tai chinh quy dinh muc thu, ché d6 thu, ndp, quan 1y va sir
dung phi tham dinh tiéu chuan, diéu kién hanh nghé Thira phat lai; phi tham dinh diéu
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kién thanh lap, hoat dong Van phong Thira phat lai.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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TP-TPL-08
(Ban hanh kém theo Thong tur s6 05/2020/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

anh 3x4

PON PE NGHI BO NHIEM THUA PHAT LAI
Kinh giri: B truong B6 Tu phap

I. THONG TIN CA NHAN:

Ten to11a: ..o Nam, nif: ............... Sinh ngay: .../.../....

Chtrng minh nhan dan/Ho chiéu/Can cudc cong dan $6: ...........ccoveveveeeeeereeeeeeeeeeeea,

Ngay cp: ........... [oviviiiannn. [ooou. NOL CAP: v

Noi ding Ky h Khau thuong il .........cooooveis ot oot e o

Chd ¢ hién LAY ottt ettt ettt et ettt ettt et e et e et e et s e eate et e eaees

bién thoai: Email (néu CO) v,

Pi duogc cap Gidy ching nhan két qua kiém tra tap sy hanh nghé Thira phat lai so: ..... ngay

cd . (néu cd)
I1. QUA TRINH CONG TAC, LAM VIEC (tir di 18 tudi dén nay):

Thoi gian Chirc danh, chirc vu, cong

(v /. den /. /) viée dugre giao Ten co'quan, to chire, don vi

I KET AN: (Néu dd bi két an thi ghi day di, cu thé toi danh, sé va ngay ban dn; néu
khong c6 thi ghi “Khong c6”)

IV. XU LY KY LUAT, XU LY HANH CHINH: (Néu cé thi ghi ddy di, cu thé hinh thikc,
thoi gian bi xir Iy ky ludt, bi dp dung bién phdp xir Iy hanh chinh; néu khong cé thi ghi
“Khong c4”)
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V. KHEN THUONG (Néu c6 thi ghi cu thé; néu khong cé thi ghi “Khong c6”)

T6i 1am Pon nay dé nghi dugc bo nhiém Thira phat lai.

T6i xin chiu trach nhiém vé tinh chinh xac, xac thuc cia cac thong tin néu trén va cac gidy
to khac da cung cap trong hd so dé nghi bo nhiém, cam doan thuc hién day dia cac nghia vu,
trach nhi€m cua Thira phat lai theo quy dinh cta phap luat.

ey NGAY..... thdng... nam...
Ngudi dé nghi
(ky, ghi ro ho tén)
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QUY TRINH 11
Mién nhiém thira phat lai (trwomg hep duwge mién nhiém)
(Ban hanh kém theo Quyét dinh s6 3743/0P-UBND ngay 02 thang 11 ndm 2022
ctia Chii tich Uy ban nhdn ddn Thanh phé)

1. THANH PHAN HO SO

TT Tén hd so S6 Ghi chi
lwgng
01 | Don dé nghi mién nhiém Thira phat lai theo mau do 01 Ban chinh

Bo6 trrong BO Tu phap quy dinh;

02 01 Ban sao hop

Quyét dinh bo nhiém thira phat lai s

2. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir 1y Lé phi

B6 phan Mot cua - S¢ Tu phap TPHCM, | Trong thon han 10 ngay | Khong
dia chi: 141-143 Pasteur, Phuong V6 Thi | (twong dwong 07 ngay lam
Sau, Quéan 3 viéc), ké tir ngay nhan da ho
SO

3. TRINH TU XU LY CONG VIEC

Buge | \oi dung | Trich | Thoi Ditu P
cong | . . o n . mau/Ket Dién giai
o n cong viec | nhiém gian -
viéc qua
Nép ho _— s
SO C4 nthan Gio ,hanh Theo muc | Thanh phan ho so theo
chinh muc 1
] N | |- Truong hop ho so day
B1 Tiép theomue 1 qy: Lap Gidy tiép nhan
nhan, B ohan | 0.5 nga BM 01 ho so va hen tra ket qua;
ki€m tra métpc ia lém Vgiéz BM 02 trao cho nguoi nop hod
ho so ' ' BM 03 so theo BM 01, chuyén
ho so cho Phong chuyén
mon.
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu
mau/Ket
qua

Dién giai

- Truong hop ho so
chua ddy du: Hudng dan
nguoi nop hod so bo
sung, hoan thién hod so
va ghi rd ly do theo BM
02.

- Trudong hop tir choi
tiép nhan hd so: Lap
Phiéu tir chéi tiép nhan
giai quyét hd so theo
BM 03.

B2

Phén
cong thu
1y ho so

Lanh dao
Phong
To6 chuc

0.5 ngay
lam viéc

Theo muc 1

Lanh dao Phong
Chuyén mon tiép nhan
hd so tr B6 phan mot
cra va phan cong cong
chttc tham dinh, thy ly
hd so

B3

Xem xét,
xtr ly ho
SO’

Cong
chtrc thu
ly hoé so

3.5 ngay
lam viéc

Theo muc 1
To trinh,
Van ban dé
nghi B6 Tu
phap mién
nhiém thira
phat lai hoac
van ban tu
chdi (néu 1
ly do)

Tham dinh hd so

1. Noi dung tham dinh:
a) Tinh hop phap cua ho
SO,

b) Can ctt tham dinh:
TAI LIEU VIEN DAN
2. Xt 1y két qua tham
dinh ho so

a) Truong hop hd so
khong dap ung day du
diéu kién giai quyét theo
quy dinh thi du thao to
trinh, van ban tr chdi
(néu rd ly do)

b) Truong hop hd so
dap tng day du diéu
kién giai quyét theo quy
dinh thi du thao To
trinh, Van ban d& nghi
Bo Tu phap mién nhiém
thira phat lai
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Bude | Noidung | Trich | Thoi Bieu .
cong | . o n . mau/Ket Dién giai
o n cong viec | nhiém gian N
viéc qua
Trinh lanh dao Phong
Ky thim | “anhdao ) oy \ IEanéléy Ielt }TiOBgI% Xa'm
B4 Y ha Phong . 83Y 13 5o trinh X ghl Bo 1 phap
xét ho so o4, lam viéc mién nhiém thira phat
T6 chue ey g
lai hodc van ban tu choi
(néu rd ly do)
Xem xét 2
phg ’ Lanh dao | 1 nea ‘ - Lanh dao 8¢ kiém tra,
BS A . . 18 113 5o trinh ky duyét ho so va
duyét So lam viéc X 1
chuyén phat hanh
- ,Cép s6, photo, déng
dau;
- Chuyén hd so cho
Phat y . Ho so da chl‘lyen vien Athu l}i ho so
. Van thu | 0.5 ngay ~ | phong chuyén mén luu
B6 hanh ) N dugce phé A X A s
. S& lam viéc . ho so, thong ké va theo
van ban duyét .
doi;
- Chuyén két qua giai
quyét TTHC cho B
phan mot ctra.
Tra két
. Bo phan Theo £ , \ 1 A \ A
B7 qua mét cira | Giy hen Két qua Tra két qua cho ca nhan
IV. BIEU MAU

Cac Bi€éu mau str dung tai cac budce cong viée.

TT | Ma hiéu | Tén Biéu miu
1. |BMO1 |Mau Gidy tiép nhan ho so va hen tra két qua.
2. BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3. |BMO03 | Mau Phiéu tir chdi tiép nhén giai quyét hod so
4. BM 04 DPon dé nghi mién nhiém thira phat lai (Mﬁu TP-TPL-09 ban hanh

kém theo Thong tu s6 05/2020/TT-BTP ngay 28/8/2020 cua Bo
truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi
hanh Nghi dinh s6 08/2020/ND-CP ngay 08/01/2020 cua Chinh
pht v& to chirc va hoat dong cia Thira phat lai)
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V.HO SO CAN LUU

TT |Ma hiéu | Tén Biéu miu

1. |BMO1 |Mau Giay tiép nhan ho so va hen tra két qua.

2. |BMO02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

3. |BMO03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so

4. BM 04 Pon dé nghi mién nhiém thl‘ra phat lai (M?lu TP-TPL-09 ban
hanh kém theo Thoéng tur s 05/2020/TT-BTP ngay 28/8/2020
cia BO truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay 08/01/2020
cua Chinh phu vé t6 chirc va hoat dong cua Thira phat lai)

5. |/ Céc thanh phan ho so khac theo van ban phap quy hién hanh

V1. CO SO PHAP LY

- Nghi dinh s6 08/2020/ND-CP ngay 08/01/2020 ctia Chinh phu vé to chic va
hoat dong cua Thira phat lai;

- Thong tu s6 05/2020/TT-BTP ngay 28/8/2020 cta Bo trudng Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay
08/01/2020 cua Chinh phu vé to chirc va hoat dong ciia Thira phat lai.

- Thong tu s6 05/2021/TT-BTC cua Bo Tai chinh ngay 20/1/2021 quy dinh sira
do6i, bo sung mot so diéu cia Thong tu s6 223/2016/TT-BTC ngay 10 thang 11 nam
2016 ciia Bo truong Bo Tai chinh quy dinh muc thu, ché d6 thu, ndp, quan 1y va sir
dung phi tham dinh tiéu chuan, diéu kién hanh nghé Thira phat lai; phi tham dinh diéu
kién thanh lap, hoat dong Van phong Thira phat lai.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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TP-TPL-09 )
(Ban hanh kem theo Thong tir so 05/2020/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM

anh Poc 1ap - Tw do - Hanh phuc
3x4 ) .
PON PE NGHI MIEN NHIEM THUA PHAT LAI
Kinh guri: B6 truong Bo Tu phap

Ténto1la: ..o Nam, nif; ................ Sinh ngay: ........ [oviiid o
Chtrng minh nhan dan/Ho chiéu/Can cudc cong dan $6: .........ocooveeeeveeeeveeeeen.
Ngay cap: .......... [oivoin oo, NOT CAP: e
Noi ding ky hd Khau thiurong i ........o.oooveeieeeeeeeeeeeeeeeeeeeeeeeeeeeee e
Chd & hién LAY . eveiite ettt ettt ettt e eh e ettt ettt e e e ea e ettt eeeaaeeare s
biénthoat: ............oooo Email (néu CO)l et
b3 duoc bd nhiém Thira phat lai theo Quyét dinh SO: .
ngay..../....0........ cua B6 truong BO Tu phap

Noi hanh nghé Thira phat 1ai: (1) ....coo e e
T61 lam Pon nay deé nghi dugc mién nhiém Thra phat lai, Iy do: ................

T6i cam doan di thuc hién ddy du cac nghia vu, trach nhiém cta Thira phat lai theo quy
dinh phap luat va chiu trach nhiém vé nhitng cong viéc da thuc hién.

Xéc nhan cua Truéng Van phong ey NGAY..... thdng..... ndm......
Thira phat 13i (2) Ngudi dé nghi

(ky, ghi rd ho tén va déng ddu) (ky va ghi rd ho tén)
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Ghi chu:

(1): Ghi rd tén Vin phong Thira phat lai trong trudng hop Thira phat lai d¢3 hanh nghé;

(2): Truong hop Thura phat lai da hanh nghé thi Truéng Van phong Thira phat lai noi hanh
nghé xac nhan ro viéc Thira phat lai dd hoan thanh cac nghia vy, trach nhiém cua minh doi
v61 Van phong Thira phat lai.
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QUY TRINH 12
B6 nhiém lai Thira phat lai
(Ban hanh kém theo Quyét dinh s6 3743/0P-UBND ngay 02 thang 11 ndm 2022
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

TT Tén ho so S6 Ghi chu
luwgng

01 | bon dé nghi b6 nhiém lai Thira phat lai theo mau do 01 Ban chinh
Bo trwong BO Tu phap quy dinh;

02 | Phiéu ly lich tu phap duoc cadp trong thdi han 06 01 Ban chinh
thang tinh dén ngay ndp ho so;

03 | Quyét dinh mién nhiém Thira phat lai 01 | Ban 20 hop
04 | Giay to ching minh 1y do mién nhiém khong con dé 01 Ban sao hop
doi chi€u, trir truong hop duoc mién nhiém theo 1€

nguyén vong.

- Thtea phdt lai duoc mién nhiém theo nguyén vong cd nhdn dugc xem xét hé
nhiém lai Thita phdt lai khi co de nghi,

- Ngwoi bj mién nhiém Thira phdt lai chi dugc xem xét bé nhiém lai Thira phdt
lai khi ddp vmg du tiéu chudn b6 nhiém Thira phdt lai va Iy do mién nhiém khong
con, trie truong hop khoéng duoc b6 nhiém lai quy dinh tai khoan 3 Piéu 14 cua
Nghi dinh s6 08/2020/ND-CP: nguoi bi mién nhiém Thira phdt lai do da bi két én
Vvé 19i pham do vo y, téi pham it nghiém trong do cé Y ma chua dwoc xéa dn tich, da
bi két dn vé toi pham lién quan dén chiém doat tai san, truc loi, gian ldn, gian doi,
xdm pham an ninh quéc gia, toi pham nghiém trong, toi pham rat nghiém trong, tgi
pham ddc biét nghiém trong do co ¥, ké ca truong hop da duoc xéa dn tich thi
khoéng duoc bé nhiém lai Thira phdt lai;

- Ngwoi bi mién nhiém Thira phdt lai do khéng ddng ky va hamh nghé Thira phdt
lai trong thoi han 01 ndm, ké tiv ngay duoc bo nhiém; khong hanh nghé Thira phdt
lai lién tuc tir 02 ndm tro 1én thi duoc dé nghi b6 nhiém lai Thira phdt lai sau thoi
han 01 ndm, ké tir ngay Quyét dinh mién nhiém Thira phdt lai ¢6 hiéu luc,

- Khong bé nhiém lai Thira phdt lai doi vai nguoi bi mién nhiém Thira phdt lai do
da bi két an vé t6i pham do vé y, toi pham it nghiém trong do cé ¥ ma chua dwoc
x6a dn tich; da bi két Gn vé toi pham lién quan dén chiém doat tai san, truc loi, gian
doi, gian ldn, xdm pham an ninh quéc gia, toi pham nghiém trong, t0i pham rat
nghiém trong, tdi pham ddc biét nghiém trong do cé ¥, ké ca truong hop da duwoc
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xoa dn tich.
II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi
Bo phan Mot cta - So Tu phap |- Trong thoi han 10 ngay |Phi  tham

TPHCM, dia chi: 141-143 Pasteur,

Phuong Vo6 Thi Sau, Quan 3

(twong duong 7 ngay lam
viée), ké tur ngay nhan du
ho so hop 1&, S& Tu phap ¢o
vin ban dé nghi B truong
B6 Tu phap bo nhiém lai
Thira phat lai kém theo ho
so dé nghi bd nhiém lai;
truong hop tir choi dé nghi
phai thong bao bang vian
ban co néu 10 ly do

Gti Bo Tu phap xem xét hd
so trong vong 30 ngay-

dinh tiéu
chuan, diéu

kién hanh
nghé Thira
phat lai :
800.000

ddng/hd so.
Nop vao tai
khoan:

3511.0.1118
188 cua Cuc
B6 tro tu
phap. Giay
to  ching
minh da nop
phi gui kém
theo hd so
dé nghi bb
nhiém Thura
phat lai

III. TRINH TU XU LY CONG VIEC

Bube | \si dung | Trach Bieu N
cong | o ., o n mau/Ket Dién giai
‘n cong viec | nhiém -
viéc qua
Nop ho 1 \ A 1A
. C4 nthan G106 hanh Theo muc | Thanh phan ho so theo
muc 1
B1 Tiép Theomyc 1 |- Truong hop hé SO daily
nhan, o ‘ BM 01 du: Lap Gidy tiép nhan
kiém tra BQA ph:c_m ?‘.5 nggy BM 02 ho so va hen‘ t‘ré Akét QAIUé‘;
hd s | mOtcua | lam vige BM 03 trao cho nguoi nop Po S0
theo BM 01, chuyén ho
so cho Phong chuyén
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Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu
mau/Ket
qua

Dién giai

mon.

- Truong hop hd so chua
day di: Hudng dan
nguoi ndp hd so bod
sung, hoan thién hd so
va ghi 6 ly do theo BM
02.

- Truong hop tir choi
tiép nhan hd so: Lap
Phiéu tir chdi tiép nhan
giai quyét hd so theo
BM 03.

B2

Phin
cong thu
1y ho so

Lanh dao
Phong
To6 chuc

0.5 ngay
lam viéc

Theo muc 1

Lanh dao Phong Chuyén
mon tiép nhan hd so tir
B6 phan mot cira va
phan cong cbéng chuc
tham dinh, thu 1y hd so

B3

Xem xét,
xw ly ho
SO’

Cong
chtrc thu
ly hoé so

3.5 ngay
lam viéc

Theo muc 1

Du thao To
trinh, Cong
van dé nghi
B6 Tu phap
b6 nhiém lai
Thra phat
lai hodc van
ban tir choi
(néu 10 ly
do)

Tham dinh ho so

1. Noi dung tham dinh:
a) Tinh hop phap cua ho
SO';

b) Can ct tham dinh:
TAILIEU VIEN DAN
2. Xir ly két qua tham
dinh ho so

a) Truong hop hd so
khong dap ung day du
diéu kién giai quyét theo
quy dinh thi du thao to
trinh, van ban tr choi
(néu 16 ly do)

b) Truong hop hd so dap
tmg day du diéu kién
giai quyét theo quy dinh
thi du thao To trinh,
Coéng van dé nghi B Tu
phap bod nhiém lai Thira
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Bude | Noidung | Trich | Thoi Bieu .
cong | .. o n . mau/Ket Dién giai
o n cong viec | nhiém gian N
viéc qua
phat lai
Trinh 1anh dao Phong ky
K thim | L0080 | e | Vi 46 nghi BS T phi
B4 Y Phong 8 Hisotrinh | vg (o s BO 2WPhap
xét ho so A 1 lam viéc b6 nhiém lai Thira phat
T6 chue S
lai hoac van ban tur choi
(néu 16 ly do)
Xem xét 2
phg ’ Lanh dao | 1 10d ‘ - Lanh dao S¢ kiém tra,
B5 A . 88 13 so trinh ky duyét hdé so va
duyét So lam viéc X 1
chuyén phat hanh
- Cap sb, photo, déng
dau;
- Chuyén hd so cho
Phat y . Ho so da chl‘lyen vien At hu l}i ho so
\ Van thu | 0.5 ngay ~ | phong chuyén mén luu
B6 hanh : . i dugce phé A A A
- 1o S& lam viéc - ho so, thong ké va theo
van ban duyét .
doi;
- Chuyén két qua giai
quyét TTHC cho B6
phan mét ctra.
Tra két
. Bo phan Theo £ , \ 1 A \ A
B7 qua mét cira | Giy hen Két qua Tra két qua cho ca nhan
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IV. BIEU MAU

Cac Bi€éu mau str dung tai cac budce cong viée.

TT M3 hiéu | Tén Biéu miu
1. BM 01 Mau Giay tiép nhan ho so va hen tra két qua.
2. BM 02 Mau Phiéu yéu cau b6 sung va hoan thién ho so
3. BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4. BM 04 | Pon d& nghi bo nhiém lai thira phat lai (Mau TP-TPL-10

ban hanh kém theo Théng tu s6 05/2020/TT-BTP ngay
28/8/2020 cua Bo trudng Bo Tu phap quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP
ngay 08/01/2020 ctia Chinh phi vé t6 chic va hoat dong

cua Thtra phat lai)
V.HO SO CAN LUU
TT M3 hiéu | Tén Biéu miu

1. BM 01 Mau Giay tiép nhan ho so va hen tra két qua.

2. BM 02 Mau Phiéu yéu cau b6 sung va hoan thién ho so

3. BM 03 Mau Phiéu tir chéi tiép nhan giai quyét ho so

4. BM 04 Bon dé nghi bo nhiém lai thira phét lai (Mau TP-TPL-10
ban hanh kem theo Théng tuw s6 05/2020/TT-BTP ngay
28/8/2020 cua Bo trwong B Tu phap quy dinh chi tiét mot
sO di€u va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP
ngay 08/01/2020 cua Chinh phu vé€ t6 chirc va hoat dong
cua Thtra phat lai)

S. / Cac thanh phan hod so khac theo vian ban phap quy hién
hanh

VI. CO SO PHAP LY

- Nghi dinh s6 08/2020/ND-CP ngay 08/01/2020 ctia Chinh phu vé to chic va
hoat dong cua Thira phat lai;

- Thong tu s6 05/2020/TT-BTP ngay 28/8/2020 cta Bo trudng Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 08/2020/ND-CP ngay
08/01/2020 cua Chinh phu vé to chirc va hoat dong ciia Thira phat lai.

- Thong tu s6 05/2021/TT-BTC cta Bo Tai chinh ngay 20/1/2021 quy dinh sira
do6i, bo sung mot so diéu cia Thong tu s6 223/2016/TT-BTC ngay 10 thang 11 nam
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2016 ciia Bo truong Bo Tai chinh quy dinh muc thu, ché d6 thu, ndp, quan 1y va sir
dung phi tham dinh tiéu chuén, diéu kién hanh nghé Thira phat lai; phi tham dinh diéu
kién thanh lap, hoat dong Van phong Thira phat lai.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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TP-TPL-10
(Ban hanh kem theo Thong tu s6 05/2020/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

anh 3x4

PON PE NGHI BO NHIEM LAI THUA PHAT LAI
Kinh guri: B6 truong Bo Tu phap

I. THONG TIN CA NHAN:

Téntéila: ..o, Nam, nit: ............... Sinh ngay: ...../..../......
Chirng minh nhan dan/Ho chiéu/Can cudc cong dan SO:.......oovvveeeveveveeenn ...
Ngay Cap: /oveveeeid et NOL CAD: e,
Noi dang ky ho Khau thromg tri: .......o.oov oo

Chd & hién LAY . oo s

Dién thoai: EMail (NEU CO): ....v.veeeeeoeeeeee oot

P4 duoc bo nhiém Thira phat lai theo Quyét dinh so: ............... ngay ..../..../ ...
, mién nhiém Thira phat lai theo Quyét dinh so: ...... ngay ...../..../..... cia BO truong
B6 Tu phép (Iy do mién nhiém (1): ..........................)

Ly do khong dang ky hanh nghé/khoéng hanh nghé Thira phat lai lién tuc (2):

1L QUA TRINH CONG TAC, LAM VIEC (tir khi duoc b6 nhiém Thira phat
lai dén nay):

Thoi gian Chirc danh, chirc vu, cong|Tén co quan, t6 chire, don
(tee .../../..dén .././..) viéc dwgc giao vi

III. KET AN (tu khi dwuoc bo nhiém Thira phat 1a1 dén nay): (Néu da bi két dn
thi ghi day dii, cu thé tpi danh, sé va ngay bdn dn; néu khéng cé thi ghi “Khong
co”)
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IV. XU LY KY LUAT, XU LY HANH CHINH (tir khi dwgc b6 nhiém
Thira phat lai dén nay): (Néu cé thi ghi ddy du, cu thé hinh thitc, thoi gian bj xir Iy
ky ludt, bi dp dung bién phdp xir Iy hanh chinh; néu khoéng cé thi ghi “Khong c6”’)

V. KHEN THUONG (Néu c6 thi ghi cu thé; néu khong cé thi ghi “Khong
co”)

T61 lam Pon nay dé nghi duoc b6 nhiém lai Thira phat la1 tai

T61 cam doan nd1 dung ké khai trén 1a dung su that va cam doan thuc hién dﬁy
du cac nghia vu, trach nhiém cua Thira phat lai theo quy dinh cua phap luat.

..., hgay...thdng...ndm ...
Ngudi dé nghi
(ky, ghi 1o ho tén)
Ghi chu:
(1): Ghi 16 Iy do mién nhiém Thira phat lai;

(2): Ghi 18 dbi véi truomg hop quy dinh tai cac diém ¢ va d khoan 2 Diéu 13
ciia Nghi dinh s6 08/2020/ND-CP.
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QUY TRINH 13
Cép Phiéu 1y lich tw phap cho cong din Viét Nam,
ngwoi nwéc ngodi dang cw tra tai Viét Nam
(Ban hanh kém theo Quyét dinh s6 3743/0P-UBND ngay 02 thdng 11 ndm 2022
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua

Trwong hop c@ng Qﬁn Vi§t Nam, nguwoi nuéc ng()iii dang cu tra tai Viét nam
truc tiép yéu cau cap Phiéu ly lich tw phap so 1, cap Phiéu ly lich tw phap so 2

To khai yéu cdu cap Phiéu Ly lich tu

! phép (theo mau) 01 Ban chinh
Gidy ching minh nhan dan hoic Cin Bhap Saohco
cude cong dan hoac Ho chiéu dang con chumg thyre

2 oo 01 hodc ban chup

gia tr1 st dung cua nguotl duoc cap Phiéu

1y lich tu phap kém ban chinh

de do1 chieu

Truong hop iy quyén yéu ciu cip Phleu ly lich tw phap s6 1 va ca nhan la
cha, me ciia ngwdi chwa thanh nién yéu cau cip Phiéu Iy lich tw phap s6 2

To khai yéu cau cép Ph}eu Ly l}ch tur
phép (truong hop uy quyén yeu cau cap
1 Phicu ly 11f:h tu phap sO 1 va ca Hhan }a 01 Ban chinh
cha, me cua nguot chua thanh nién yéu
cau cap Phicu ly lich tu phap s6 2) (theo
mau)
Gidy chimg minh nhan dan hodc Cin Ban sao co
A A - A 1A N chirng thuc
cudc cong dan hoac HO chiéu dang con -
2 IR ) N P % 01 hodac ban chup
gia tr1 st dung cua nguotl duoc cap Phiéu e ‘1 chinh
Iy lich tu phap em ban chin
y i dé do1 chiéu
CAhu’ng Ammhv nhaAn dg? h9ac Ca‘n‘ cudc uAt trinh ban
3 cong dan hodc HO chi€u cia ngudi dugce 01 chinh
uy quyen
Vin ban Gy quyén lam tha tuc yéu cau cap
Phiéu 1y lich tu phap duoc cong chimg hodc , ,
4 chimg thwe theo quy dinh phap lut (truong 01 Ban chinh
hop khong phai 1a cha, me, v, chong, con)
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Truong hep ca nhan yéu ciu cip Phiéu Iy lich tw phap thudc dbi twong dwoc
mién hoic giam I€ phi: phai xuat trinh cac gidy to dé€ ching minh nhu: Thé sinh
vién, Giay chirng nhan hé ngheo ...

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép,nhzfin va
tra két qua

Thoi gian xir ly

Lé phi

Bo phan Mot cira
- S¢ Tw phap, dia
chi: 141-143
Pasteur, phuong
V6 Thi Sau, Quan
3, TP.HCM.

- Khoéng qua 10
ngay lam viéc, ké tir
ngay nhan duoc yéu
cau hop 1é. Hoic,

- Khoéng qua 15
ngay lam viéc, ké tir
ngay nhan duoc yéu
ciu hop 1é (trudong
hop nguoi dugce cap
Phiéu 1y lich tu
phap la cong dan
Viét Nam di cu tra
& nhiéu noi hodc ¢o
thon gian cu tru &
nrdc ngoai, nguodi
nwdc ngoai, trudng
hop phai xac minh
vé diéu kién duong
nhién duoc x0a an
tich).

- Phi cung cap thong tin 1y lich tu phap:
200.000 dong/lan/nguoi;

- Phi cung cap thong tin 1y lich tu phap
cua sinh vién, nguoi cd cong véi cach
mang, than nhan liét sy (gom cha de,
me d¢, vo (hodc chong), con (con deé,
con nudi), nguwdl ¢d cong nudt dudng
liét s§): 100.000 dong/1an/ngudi.

- Trudong hop ngudi duoc cip Phiéu ly
lich tu phap dé nghi cap trén 02 Phiéu
trong mot 1an yéu cau, thi ké tir Phiéu
tha 03 trd di co quan cap Phiéu ly lich
tr phap duoc thu thém 5.000
dong/Phiéu.

- Truong hop mién phi cung cap thong
tin 1y lich tu phap:

+ Tré em theo quy dinh tai Luat Bao vé,
cham soc va giao duc tré em;

+ Nguoi cao tudi theo quy dinh tai Luat
Ngudi cao tudi;

+ Nguoi khuyét tat theo quy dinh tai
Luat Nguoi khuyét tat;

+ Nguoi thude hd ngheo theo quy dinh
tai Quyét dinh s6 59/2015/QDb-TTg
ngay 19 thang 11 nam 2015 cua Thu
tudng Chinh phu;

+ Ngudt cu tra tai cac xa dac biét kho
khan, déng bao dan toc thiéu sb6 & cac
x4 ¢6 diéu kién kinh té - x4 hoi dac biét
khé khan, xa bién gidi, xa an toan khu
theo quy dinh cua phap luat.




110

CONG BAO/S6 168+169/Ngay 15-11-2022

III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

Bl

Nop hd so

Canhan

Gi0 hanh
chinh

Theo muc |

Thanh phan hé so
theo muc I

Kiém tra va
tiép nhan ho
SO’

B0 phan
Mot cura -
So Tu
phap

0,25 ngay
lam viéc

BM 01
BM 02
BM 03

- Truong hop ho so
day du va hop 1é:
lap Giay tiép nhan
hd so va hen tra
két qua, trao cho
nguwolr nop hd so
theo BM 01, thuc
hién tiép buéc B2.
- Trudong hop ho
so chua day du
hoac chwa hop 1¢é:
huéng dan nguoi
ndp hd so bd sung,
hoan thién hd so
va ghi 6 ly do
theo BM 02.

- Truong hop tur
chdi tiép nhan ho
so: lap Phiéu tir
chdi tiép nhan giai
quyét hd so theo
BM 03.

B2

Chuyén hd so
dé xw ly

B0 phan
Mot ctra -
Sé Tu
phap

0,25 ngay
lam viéc

Theo muc I;
BM 01

Chuyén ho so cho
cong chuc Phong
Ly lich tu phap dé
thu ly, giai quyét
hd so
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Buoc | Naidung | Trach | Thoi | H so/Bibu
cong cong viéce nhiém ian mau Dien gial
viée g Vi¢ & g
- Lap cong van dé
nghi xac minh.
- Scan hd so theo
Lap hé so giri Cong muc I, cdp nhat
Trung tim ly chuc vao Phan mém.
. . . , . Theo muc [; L . ,
p3 | lich twphip | Phong Ly | 0.5ngdy | ' " i |- Guiho so dénghi
quoc gia-Bo | lichtw | lamviéc |“~ongvande .. inh  dén
Tw phap dé | phap - S¢ nghi ’;f‘c Trung tam Ly lich
xac minh Tu phép min tu phép quéc gla -
B6 Tu phap thong
qua Phan mém lién
thong.
04 ngay
lam viéc
(do1 vai
ho so hen
tra ket Trung tdm Ly lich
Trung qua 10 tw phap quoc gia -
.. tam Ly s 14 n , .
Xac minh : ngay lam B6 Tu phap g
thong tin Ly lich tu viée) Cong vin con an tra 1o1
B4 | Jich tuphap | PNAP — ] wmaloixde | COE h kem ket
R APRAD o 8e gia - | 09 ngay minh " X o )
vé an tich B6 Tu lam viée qua vé S6 Tu phglp
i (d6i voi thong qua Phan
phap . A HiA 1A
hd so hen mém lién thong.
tra két
qua 15
ngay lam
viéc)
-~ Theo muc I; i,Tf.a }(I:u;u th}élr}g tir:
. ich tu
Thim dinh hé hito Cﬁni.vg“} & angeh.
so, dé xudt | PhongLy | 02ngay | "% X3 | Téng hop két qua
B5 P o eas . . . minh; ; .
két qua giai lichtwr | lam viéc N y xac minh, hoan
quyét TTHC | phap - S& qurll‘g‘ Val -\ thién hd so, trinh
Tw phap tram(;ll;(ac Lanh dao phong

phé duyét két qua.




112 CONG BAO/SH 168+169/Ngay 15-11-2022
Eg:c Noidung | Trach | Thoi | Ho so/Biéu Din oii
ns cong viéc nhiém gian mau &
viéc
] Lanh dao ‘
Phé duyét két | Phong Ly 0.5 ned ‘ Xem xét ho so,
B6 | qui gidi quyét| lichww | > Vgiéz Ho so trinh | phé duyét két qua
TTHC phap - S& ‘ giai quyet TTHC.

Tu phap
- In Phiéu Ly lich
tu phap s6 1 hodac
Phiéu Ly lich tu

Cong phép s6 2.
chirc N .. |- Ky 1ap Phiéu Ly
: H6 so trinh; | . : .
B3 Lap Phiéu Ly | Phong Ly | 1,5 ngay BM 06 h 7 | lich tw phap so 1
lich tw phap | lichtu | lam viéc BM 0703-“’ hogc Phiéu Ly lich

phap - S& tu phap s6 2.

Tu phap - Trinh Lanh dao
xem x¢ét, ky duyét
két qua giai quyét
TTHC.

Lanh dao N )

S& ‘ Xem xét ho so, ky
7 0.5 noay | O sOtrinh: | Phicu Ly lich tw
B9 Ky duyét Truong . Vgiéz BM 06 hogc | phap s5 1 hoac
Phpng Ly ' BM 07 Phiéu Ly lich tu
lich tu phap s0 2.
phap
.| Van thu ‘ _ | Pong dau ket qua
Ban hanh van i 0,25 ngay | BM 06 hoac | giai quyét TTHC,
B10 > So Tu \ A A A \
ban hé lam viéc BM 07 chuyén vé& Phong
pHap Ly lich tu phép.
C}?I,lg Vao sb, chuyén két
Chuyén két chie 02 . 06 hos qua giai  quyét
BIl | quaveBy | hongly)0.25ngay ) BMO6hoac | prpylaips pay
A e o lich tu lam viéc BM 07 a2
phian mot cira phip - S6 M6t cua dé tra cho

Tur phip nguoi dan.

.14 . | BOphan Tra két qua cho ca

Tra két qua ar o A £ .

B12 oidi quyét MQ’E cua - ‘”l;heo Két qua nhan. Phlreu ALy
TTHC S¢ Tu | Gidy hen lich tu phap so 1

phap hodc Phiéu Ly lich
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Bube | \oi dung Trach | Thoi | H so/Biéu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
tu phap s6 2.
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
STT | Ma hiéu Tén biéu miu
BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 | BMO02 |Mau Phiéu yéu cau bo sung, hoan thién ho so.
BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so.
T khai yéu cau cap Phiéu Ly lich tu phap (Mau 03/2013/TT-
4 BM 04
LLTP).
To khai yéu cau cap Phiéu Ly lich tw phap trudong hop uy quyén
5 BM 05 yéu cau cap Phiéu ly lich tu phap so 1 va ca nhan 1a cha, me cua
nguoil chua thanh nién yéu céu cap Phiéu ly lich tu phéap sb 2
(Mau 04/2013/TT-LLTP).
6 | BMO06 |PhiéuLy lich tuw phap s6 1 (Mau 06/2013/TT-LLTP).
7 | BMO07 |PhiéuLy lich tu phap s6 2 (Mau 07/2013/TT-LLTP).
V.HO SO CAN LUU
STT | M hiéu Tén biéu miu
BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so.
BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so.
T khai yéu cau cap Phiéu Ly lich tu phap (Mau 03/2013/TT-
4 BM 04
LLTP).
T khai yéu cau ,cép Phiéu Ly lich tu phap (truong hop ty quyén
5 BM 05 yéu cau cap Phicu ly lich tw phap s6 1 va ca nhan 1a cha, me cua
nguoi chua thanh nién yéu cau cap Phicu ly lich tu phap so 2)
(Mau 04/2013/TT-LLTP).
6 BM 06 | Phiéu Ly lich tu phap s6 1 (Mau 06/2013/TT-LLTP).
7 BM 07 | Phiéu Ly lich tu phap s6 2 (Mau 07/2013/TT-LLTP).
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8 // Céac ho so khac néu co theo van ban phap quy hién hanh.

VI. CO SO PHAP LY

- Luat Ly lich tu phap ngay 17 thang 06 nam 2009;

- Luat Can cudce cong dan ngay 20 thang 11 nam 2014,

- Ludgt Cu triungay 13 thdng 11 ndm 2020,

- Nghi dinh s6 111/2010/ND-CP ngay 23 thang 11 nam 2010 ciia Chinh phu quy
dinh chi tiét va hudng dan thi hanh mot s6 diéu cia Luat Ly lich tu phap;

- Thong tu s6 244/2016/TT-BTC ngay 11 thang 11 nam 2016 ciia B6 Trudng Bo
Tai chinh quy dinh mtrc thu, ché do thu, nop, quan ly va sir dung phi cung cap thong
tin ly lich tu phap;

- Thong tu lién tich s6 04/2012/TTLT-BTP-TANDTC-VKSNDTC-BCA-BQP
ngay 10 thang 05 nam 2012 cua Bo Tu phap - Toa an nhan dan Téi cao - Vién kiém
sat nhan dan Toi cao - Bo Cong an - Bo Quoc phong hudng dan trinh ty, thu tuc tra
clru, xac minh, trao doi, cung cap thong tin 1y lich tu phap;

- Thong tu s6 13/2011/TT-BTP ngay 27 thang 6 nam 2011 cua Bo truong Bo Tu
phap vé viéc ban hanh va hudéng dan st dung biéu mau va mau so6 1y lich tu phap;

- Thong tu s6 16/2013/TT-BTP ngay 11 thang 11 nam 2013 cua Bo truong Bo
Tu phap vé sira doi, bo sung mot s6 diéu ciia Thong tu s6 13/2011/TT-BTP ngay 27
thang 6 nam 2011 ciia Bo truong Bo Tu phép vé viéc ban hanh va huéng dan st dung
biéu mau va mau so ly lich tu phap;

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan Nghi dinh 61/2018/ND-CP vé thuc hién co ché mdt cira, mot
cira lién thong trong giai quyét thi tuc hanh chinh /.
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Modiu s6 03/2013/TT-LLTP

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI YEU CAU CAP PHIEU LY LICH TU PHAP
(Dung cho c& nhan ¢é yéu cau cap Phicu ly lich tu phap)

Kinhglric. ...

1 TN 0T TA: 1o
2. Tén goi Khac (NEU CO): ..o 3.Giditinhi.......oooii
4. Ngay, thang, nam sinh:........... /... /........ ...

5 NOT SIINZ e
6. Quéc tCh: 7. DANtOC ..o
8. INOT TIIEOINE TIT 5.ttt e e
Q. NOTEAIN AT oo e
10. Gidy CMND/HO chiéu :.........ooiviiii i, 2 S0 e,
Cap ngay......thang. ..... nam............. T,
IT.Hoténcha:........cc.oooiiiiicc e Ngay/thang/mam sinh: ....................
12, HO €N ME: ..ovvviiiiiiccc e Ngay/thang/mam sinh: ....................
13. HO t80 VO/ChONG: ... Ngay/thang/mam sinh: ....................
14, S& AeN thOAT/ AT «..ooovoeoeee oo,

QUA TRINH CU TRU CUA BAN THAN
(Tinh tir khi du 14 tuoi)
11;131 ?ilé}lg;’ Noi thuong tri/ Tam tra Nghé nghiép, noi lam

. 5 viéc
thang, nam

Phan khai vé an tich, nd1 dung b1 cAm dam nhiém chirc vy, thanh 1ap, quan ly doanh nghiép,
hOP tAC XA (NMEU CO): .ottt et

Yéu cau cip Phiéu Iy lich tw phap: S61[] sé2[]
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Yéu cau xac nhan Vé ndi dung cén} dam nhi¢m chuc vy, thanh lap, guéq ly dogmh nghiép,
hop tac xa theo quyéet dinh tuyén bo pha san (trong trudong hop yéu cau cap Phicu ly lich tu
phap s6 1): C6[_|Khong [ ]

Muc dich yéu cau cap Phiéu 1§ lich t PhAP: ........ovoveeeeeeeeeieeeeeeeeeee e,

S6 lugng Phiéu 1y lich tu phap Yeu CAU CAP: .....vvveeeeeeeeeeeeeree. Phiéu.

T61 xin cam doan nhiing 101 khai trén 1a ding su that va chiu trach nhiém vé 101 khai cta
minh.

................ Jgay... thang... ndm......
Ngueoi khai

(Ky, ghi ro ho Zén)

Ghi chi:

' Viét bang chit in hoa, du dau.

? Ghi 16 x3/phuong, huyén/quan, tinh/thanh phd truc thude Trung uong.
>4 Trudng hop ¢ noi thuong tri va noi tam tra thi ghi c4 hai noi.

> Ghi 13 1a chiing minh nhan dan hay hé chiéu.

 Péi voi nguoi dd timg 1a quan nhan tai ngii, cdng chire, cong nhan qudc phong, quan nhan du bi,

dan quan ty vé thi ghi rd chirc vu trong thoi gian phuc vu trong quan doi.

7 Phiéu Iy lich tw phap s6 1 1a Phiéu ghi c4c an tich chua duoc xo6a va khong ghi cac an tich da
duoc x6a; thong tin vé cAm dam nhiém chirc vu, thanh 1ap, quéan ly doanh nghiép, hop tac xa chi ghi

vao Phiéu 1y lich tu phap s6 1 khi ca nhéan, co quan, to chirc ¢6 yéu cau.

Phiéu Iy lich tw phap s6 2 1a Phiéu ghi ddy du cac an tich, bao gdm an tich dd dugc xda va an tich
chua duoc xo6a va thong tin vé cAm dam nhiém chuc vu, thanh 1ap, quan 1y doanh nghiép, hop tac

Xa.
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Modiu s6 04/2013/TT-LLTP

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI YEU CAU CAP PHIEU LY LICH TU PHAP

(Dung cho ca nhan trong truong hop Gy quyén yéu cau cap Phiéu 1y lich tu phap s 1 va ca nhén
la cha, me cua nguoi chua thanh nién yéu cau cap Phiéu ly lich tu phap so 2)

Kinh giri
1 TN 0T TA: 1o
2. Tén g0i KhAC (NEU CO): .ot 3. Gigitinh:...................
4. Ngay, thang, nam sinh:....... [ociid i 5. NOL ST <o,
. DA COE . oo
....................................................................................... SO dién thoai: ..ovoveeeeeeeeee,
7. Gidy CMND/HO chibu:...........ccoooiiiii BT H RS
Cap ngay.......... thang.......... nam............... Tat: oo
8. PIUOC SU WY QUVEIL © ..ot
8.1. Mdi quan hé Vi NGUOT Y QUYEI: ......oeoeoeeeeeeee e
8.2. Theo van ban uy quyén ky ngfy°............ thang........ NAM ..o

T6i lam To khai nay dé nghi cap Phiéu 1y lich tu phap cho ngudi ¢6 tén dudi day:
PHAN KHAI VE NGUOI UY QUYEN HOAC NGUOI CHUA THANH NIEN

1. Ho va IY oo,

10. Gidy CMND/HO chiéu ......................... L0885 e,
Cap ngay...... thang....nam............ Tal: oo,

11. SO den thoai/€-MAIL: ...vovoeoeeee oo,
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PHAN KHAI VE CHA, ME, VG/ CHONG CUA NGUOI UY QUYEN HOAC CHA,
ME CUA NGUOI CHUA THANH NIEN

CHA ME VO/ CHONG

Ho va tén

Ngay, thang,
nam sinh

QUA TRINH CU TRU CUA NGUOI UY QUYEN HOAC NGUOI CHUA THANH
NIEN"

Tir thi Y . ‘ , ) Nghé nghiép,
u thang, ndm den Noi thuong tri/Tam tri e a1
thang, ndm noi lam viéc

Phan khai vé an tich, vé noi dung cAm dam nhiém chic vu, thanh 1ap, quan 1y doanh nghiép,
hOP tAC XA (NMEU CO): o.vviiiieciie ettt et e

Yéu cau xac nhan \{é ndi dung célp dam nhiém chirc vy, thanh 13p, quan ly doanh nghiép,
hop tac xa theo quyet dinh tuyén bo pha san: Co[_|Khong [ ]

Muc dich yéu cau cap Phiéu 1§ lich t PhAP: ........ovoveeeeeeeeeieeeeeeeeeee e,
T61 xin cam doan nhiing 101 khai trén 14 dang sy that va chiu trach nhiém vé 101 khai cta
minh.

e, gAY ... thdng ... ... nam... ... ...

Nguoi khai
(Ky, ghi vo ho tén

Ghi chu:

' Ho va tén ngudi duoc uy quyén hoidc ciia cha/me ngudi chua thanh nién; ghi bang chit in
hoa, dit dau.
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> Ghi 13 x4/phudng, huyén/quén, tinh/ thanh phé truc thudc Trung wong.
’Ghi 18 dia chi d¢ lién lac khi can thiét.
*Ghi 13 1a chimg minh nhan dan hay hé chiéu.
>Ghi rd méi quan hé trong truong hop ngudi duge uy quyén la cha, me, vo, chong, con cia
nguodi Gy quyén; trong truong hop nay khong can ¢é vin ban iy quyén.
°Ghi 18 trong truong hop ¢6 van ban uy quyén.
’Ghi bang chit in hoa, du dau.
% Trudong hop c6 noi thuong tri va noi tam tra thi ghi c4 hai noi.
' Truong hop 1a nguoi chua thanh nién dudi 14 tudi thi khong phai ghi noéi dung nay.
K¢ khai qu4 trinh cu tra, nghé nghiép, noi lam viéc tir khi tir 14 tudi tré 1én.
12 i voi ngudi da timg 14 quan nhan tai ngii, céng chirc, cong nhan qudc phong, quan nhan

du b1, dan quan ty v€ thi ghi ro chirc vu trong thoi gian phuc vu trong quan doi.
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