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26-9-2022-  Quyét dinh s6 3237QD-UBND vé viéc phé duyét quy
trinh ndi bd giai quyét thu tuc hanh chinh thuéc pham
tham quyén ctia Ban Quan ly cac Khu ché xuat va cong
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PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic
S6: 3237/QD-UBND Thanh phé Ho Chi Minh, ngdy 26 thang 9 ndm 2022
QUYET PINH

Vé viéc phé duyét quy trinh ndi bd giai quyét thi tuc hanh chinh

thudc pham thim quyén cia Ban Quan 1y cic Khu ché xuét va cong nghiép

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cir Ludt Té chikc chinh quyén dia phwong ngay 19 thdng 06 ndm 2015; Ludt
stea doi, bé sung mot s6 diéu ciia Ludt T6 chikc Chinh phu va Ludt Tt 6 chikc chinh

quyén dia phwong ngay 22 thang 11 ndm 2019;

Cdn cit Nghi dinh sé6 63/2010/NP-CP ngay 08 thdng 6 ndm 2010 cia Chinh
phit vé kiém sodt thu tuc hanh chinh; Nghi dinh sé6 92/2017/NP-CP ngay 07
thang 8 ndm 2017 cua Chinh phii sira déi, bé sung mot s6 diéu cua cdc nghi dinh
lién quan dén kiém sodt thi tuc hanh chinh; Nghi dinh sé 61/2018/ ND-CP ngay
23 thdng 4 nam 2018 cua Chinh phu vé thuc hién co ché mdt cira, mot cira lién
théng trong gidi quyét thi tuc hanh chinh; Nghi dinh sé 107/NP-CP ngay 06
thang 12 ndm 2021 ciia Chinh phii vé sica déi, b6 sung mét sé diéu ciia Nghi dinh
56 61/2018/ND-CP;

Can cir Thong tw s6 01/2018/TT-VPCP ngay 23 thdang 11 ndm 2018 cua Vin
phong Chinh phii vé huéng ddn thi hanh mét s6 quy dinh ciia Nghi dinh s6
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61/2018/NP-CP ngay 23 thang 4 nam 2018 cia Chinh phii vé thuec hién co ché mot

ctra, mot ciea lién théng trong gidi quyét thit tuc hanh chinh;

Xét @ nghi cua Truong ban Ban Quan 1y cdc Khu ché xudt va cong nghiép tai
To trinh s6 1787/TTr-BOL ngay 24 thdang 6 ndm 2022 va To trinh s6 2530/TTr-BOL
ngay 29 thdang 9 nam 2022,

QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh nay 34 quy trinh ndi bo giai quyét thu
tuc hanh chinh thudc pham vi chtrc ning quan 1y ciia Ban Quan ly cac Khu ché xuat
va cong nghiép.

Danh muc va n6i dung chi tiét clia cac quy trinh ndi bd duoc dang tai trén Céng
théong tin dién to cia Vian phong Uy ban nhan dan Thanh phd tai dia chi
http://vpub.hochiminhcity.gov.vn/portal/KenhTin/Quy-trinh-noi-bo-TTHC .aspx

Piéu 2. Té chirc thue hién

1. Cac quy trinh ndi bd giai quyét thii tuc hanh chinh da duoc phé duyét 1a co so
dé xay dung quy trinh dién tir, thuc hién viéc tiép nhan, giai quyét va tra két qua thu
tuc hanh chinh trén Céng dich vu cong va HE théng thong tin mot cira dién tir theo
Nghi dinh s6 61/2018/ND-CP tai céac co quan, don vi.

2. Co quan, don vi thuc hién thu tuc hanh chinh c6 trach nhiém:

a) Tuan thu theo quy trinh ndi bd d dugc phé duyét khi tiép nhan, giai quyét thi
tuc hanh chinh cho ca nhan, t6 chirc; khong tu dat thém thu tuc, gidy to ngoai quy
dinh phap luat.

b) Thudong xuyén ra soat, cip nhat cac quy trinh nodi bd giai quyét thu tuc hanh
chinh dugc phé duyét moi, stra doi, bo sung, thay thé, hity bo, bai bo khi ¢6 bién dong
theo quy dinh phap luat.

Piéu 3. Hiéu hrc thi hanh

Quyét dinh nay co hiéu lyc thi hanh ké tir ngay ky.
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Piéu 4. Trach nhiém thi hanh

Chanh Van phong Uy ban nhan dan Thanh phd, Truong ban Ban Quan 1y cac Khu
ché xuat va cong nghiép va cac to chirc, ca nhan cé lién quan chiu trach nhiém thi
hanh Quyét dinh nay./.

CHU TICH

Phan Van Mai
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic

QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHIiNH THUQC
THAM QUYEN QUAN LY CUA BAN QUAN LY CAC KHU CHE XUAT VA

CONG NGHIEP

(Ban hanh kém theo Quyét dinh s6 3237/0D-UBND ngay 26 thdang 9 ndm 2022

ctia Chui tich Uy ban nhdn ddn thanh phd)

DANH MUC QUY TRINH NOI BO

STT Tén quy trinh ngi bg

1 bang ky No61 quy lao dong cua doanh nghiép

) Béo cdo giai trinh nhu cau, thay doi nhu cau sir dung nguoi lao dong nude
ngoai

3 Cap giay phép lao dong cho nguoi lao dong nude ngoai 1am viéc tai Viét
Nam

A Cap lai gidy phép lao dong cho nguoi lao dong nude ngoai lam viée tai
Viét Nam

5 Xac nhan nguoi lao dong nude ngoai khong thude dién cap gidy phép

6 bang ky hop d6ng nhan lao dong thure tap thot han dudi 90 ngay

7 Cap giay phép x4y dung cho du an (cap moi)

8 Cap giay phép xdy dung stra chita, cai tao

9 | Piéu chinh Giay phép xay dung

10 | Cap lai giay phép xay dung

11 | Giahan gidy phép xay dung

12 Kiém tra cong tac nghiém thu hoan thanh hang muc cong trinh, cong trinh

xay dung
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Chap thuan chu truong dau tu cua Ban Quan 1y quy dinh tai Khoan 7 Diéu

13133 Nghi dinh s6 31/2021/ND-CP

14 Cap gidy chung nhan dang ky dau tu doi voi du an khong thude dién chap
thuan chu truong dau tu

15 Chap thuan chu truong dau tu cia Ban Quan ly quy dinh tai Khoan 7 Diéu
33 Nghi dinh s6 31/2021/ND-CP

16 Diéu chinh du an dau tu thudc tham quyén chap thuan chi truong dau tu
cua Ban Quan ly
Biéu chinh dy 4n dau tu trong treong hop dw an da dwoc cap giay chimg

17 | nhan dang ky dau tu va khéng thude dién chap thuan di€u chinh chu treong
dau tu

18 Bicu chinh dy an dau tu trong truong hop nha dau tr chuyen nhwong mot
phan hodc toan bd du an dau tu

19 Diéu chinh du an dau tu trong truong hop nha dau tu nhan chuyén nhwong
du an dau tu la ta1 san bao dam

20 | Biéu chinh dy an dau tu trong trudng hop chia, tach, sap nhap dv an dau tu

1 Diéu chinh du an dau tu trong truong hop chia, tach, hop nhat, sap nhap,
chuyén doéi loai hinh t6 chtrc kinh té
Diéu chinh dv an dau tu trong truong hop st dung quyén sir dung dat, tai

22 3 < c A re A A r A A r A \ cA
san gan lién vo1 dat thudc du an dau tuw dé gop von vao doanh nghiép

73 Diéu chinh dv an dau tu trong truong hop st dung quyén sir dung dat, tai
san gan lién vo1 dat thudc du an dau tu dé€ hop tac kinh doanh
Diéu chinh du an dau tu theo ban an, quyét dinh cua toa an, trong tai doi

24 | vél du an d:élu tu da duoc chap thuan chu truong dau tu (Khoan 3 Diéu 54
nghi dinh s6 31/2021/ND-CP)
Diéu chinh du an dau tu theo ban an, quyét dinh cua toa an, trong tai d6i
vOi du an dau tu da duoc cap gidy chung nhan dang ky dau tu va khong

25 | thudc dién ch‘ép thuan chu truong dau tu hodc du an da dwoc chap thuan
chu trwong déu tu nhung khong thude truong hop quy dinh tai Khoan 3
Diéu 41 cua Luat Dau tu (Khoan 4 Biéu 54 Nghi dinh s6 31/2021/ND-CP)

26 | Diéu chinh, gia han tho1 han hoat dong cua du an dau tu

27 | Cép lai hoic hiéu dinh gidy chirmg nhan dang ky dau tu
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28 | Doi gidy chimg nhan dang ky dau tu
29 Thyc hién hoat dong dau tu theo hinh thirc gop von, mua c¢6 phan, mua
phan von gop doi1 vor nha dau tu nuede ngoai
30 Thanh 14p van phong diéu hanh ciia nha dau tu nude ngoai trong hop dong
bce
Cham dut hoat dong van phong diéu hanh cua nha dau tu nude ngoai trong
31 A
hop dong BCC
Ngung hoat dong cua du an d6i véi dw an dau tu thudce tham quyén chap ‘
32 | thuan chu truong dau tu cua UBND cap tinh hodc Ban Quan 1y (do nha déu
tu dé xuat)
33 | Cham dit hoat dong cia du an dau tuw (Nha dau tu cham duat hoat dong)
34 Gia han Giay phép Lao dong cho nguoi lao dong nude ngoai lam viée tai

Viét Nam
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QUY TRINH 1
Pang ky Noi quy lao dong cia doanh nghiép
(Ban hanh kém theo Quyét dinh s6 3237/0P-UBND ngay 26 thang 9 ndm 2022
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

ST S6

Tén ho so Ghi cha
T lwgng
01 | Van ban dé nghi dang ky noi quy lao dong 01 Ban chinh
02 | N¢i quy lao dong 01 Ban chinh

Van ban gdép y cua tdé chirc dai dién nguoi lao
03 dong tai co s& doi vl noi ¢6 to chire dai dién 01 Ban chinh
nguo1 lao dong tai co s¢

Cac van ban cua nguoi s dung lao dong c6 7 ,
04 | quy dinh lién quan dén ky luat lao dong va| Ol Ban chinh
trach nhiém vat chat (n€u co).

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir 1y Lé phi

B6 phan tiép nhan va tra két qua - Ban Quan | Trong thoi han 07 | Khong c6
1y cac Khu ché xuat va cong nghiép thanh | ngay lam viéc ké tur
pho H6 Chi Minh (viét tit 1a Ban Quan ly), | ngay nhan ho so day
s6 35 Nguyén Binh Khiém, Phuong Da | du va hop 1¢

Kao, Quan 1

III. TRINH TU XU LY CONG VIEC

Bude | Noidung | Trach | Thoi Bieu .
cong A A " . mau/Keét Dién giai
‘n cong viéc | nhi¢m gian -
viéc qua
Nguoi st
A dunAg lao Gio Theo muc | Thanh phﬁn ho so theo
Nop ho so| dong .
Bl . hanh 1 muc 1
nuoc hinh
ngoai chin
Kiém tra | Bo phan Theo muc |+ Hb so day du: Lap Gidy
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Bube | \sidung | Trich | Thoi Bieu s
cong A en oA . mau/Keét Dién giai
‘n cong viéc | nhi¢m gian -
viéc qua
ho so tiép nhan 1 tiép nhéan hd so va hen tra
va tra két BMO1 |két qua trao cho nguoi
qua BM 02 nop hd so theo BM 01,
BM 03 | thuc hién tiép B2.
+ Truong hop ho so chua
day du: Hudéng dan nguoi
nép hd so bo sung, hoan
thién ho so va ghi 16 1y do
theo BM 02.
+ Truong hop tir chdi tiép
nhan ho so: Lap Phiéu tir
chdi tiép nhan giai quyét
ho so theo BM 03.
- Chuyén ho so cho phong
chuyén mon
Phan Lanl} dao O’:S Theo muc R R R )
" Phong ngay Phan c¢ong cong chuc
B2 cong thy Quan ly lam ! tham dinh, thu 1y hd so
ly ho so lao da i BM 01 T '
ao dong | viéc
Cong chuc thu 1y hd so
tién hanh xem xét, kiém
tra, tham dinh hé so:
Xem xét, + Truong hop hd so hop
tham_ Con Theo muc | 1&: khong c6 ndi dung trai
dinh ho et ti 1 véi quy dinh cua phap
so3dé | 50" | 04ngay | Totrinh | ludt, 13p to trinh Lanh dao
B3 | xudtkét | T 05| lam BMO1 | phong xem xét.
qua giai N nig, viée Dythao |+ Truong hop hd so
quyét Sgi%ny két qua/van | khong hop 1¢: dur thao van
TTHC e ban tir chéi | ban huong din NSDLD
stra doi, bd sung va ding
ky lai né1 quy lao dong,
lap to trinh Lanh dao
phong xem xét.
| Lanh dao Theomuc |+ Truong hop ho so hop
Xem xét, Phone 01 ngay | 1 1&: Ky luu ho so ‘
B4 | trinhky | o o %y lam BMOl |+ Truong hop hd so
lao déng viéc Du’ thao | khong hop 1€ Ky nhajy
' két qua/van | vao van ban hudéng dan




10 CONG BAO/SH 144+145/Ngay 15-10-2022
Bube | \oidung | Trich | Thoi Bieu .
cong A en oA . mau/Keét Dién giai
‘n cong viéc | nhi¢m gian -
viéc qua
ban tir choi | NSDLD stra ddi, bo sung
va dang ky lai noi quy lao
dong trinh 1anh dao Ban
ky duyét.
Theo muc
01 nga I
Ky duyét | Lanh dao P8AY 1 BMO1 | Kiém tra, xem xét va ky
B5 lam ) A A 5
Ban A Du thao | duyét két qua
viée A
két qua/van
ban tir choi
Phat 0.5 . ) V?n thu’A thuc h,wn f:ho so‘,
hanh vin ngdy H6 so da dongq daq, phat hanh va
B6 b3 Van thu - duoc phé | chuyén ho so, tai liéu lién
an lam n X A Y
n duyét quan dén Bd phan tiép
viéc A A
nhan va tra két qua
Tra két
qua, hru IR
ho so, t]?éo I;I}lgrll Theo , - Nguoi st dung lao
B7 |théng ké valira Vi | Gidy | Kéqua |dong.
va theo \ hen - Thong ké, theo doi
~: qua
doi
IV. BIEU MAU
Cac Biéu mau str dung tai cac budc cong viéce:
STT | Ma hiéu Tén Biéu miu
1. |BMOI Mau Giay tiép nhan ho so va hen tra két qua.
2. |BM02 | Mau Phiéu yéu cau bd sung va hoan thién hd so
3. |BM03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
V.HO SO CAN LUU
STT | Ma hiéu Tén Biéu miu
1. BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2. BM 02 | Mau Phiéu yéu cau bd sung va hoan thién ho so
3. BM 03 | Mau Phiéu tir chi tiép nhan giai quyét hod so
5. // Céc ho so khac néu co theo van ban phap quy hién hanh
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VI. CO SO PHAP LY
- B6 Luat lao dong ngay nam 2019, c6 hiéu lwe tir ngay 01/01/2021;

- Nghi dinh s6 145/2020/ND-CP ngay 14/12/2020 cta Chinh phi quy dinh chi
tiét va huéng dan thi hanh mot s6 diéu cua Bo luat Lao dong vé diéu kién lao dong va
quan hé lao déng, ¢6 hiéu lwc thi hanh tir ngay 01/02/2021;

- Van ban ngay 24 thang 12 nam 2021 cia S¢ Lao dong - Thwong binh va Xa
hoi uy quyén cho Ban Quan ly cac Khu ché xuat va cong nghiép Thanh phd vé viéc
thwe hién mot s nhiém vu quan ly nha nudc vé lao déng trong khu ché xuat, khu
cong nghiép trén dia ban Thanh phé H6 Chi Minh, thoi han uy quyén tir 01/01/2022
dén 31/12/2022.

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 ndm 2018 cua Van phong
Chinh pha hudng dan thi hanh mét sb quy dinh cua Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.
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QUY TRINH 2

Bi4o cdo giai trinh nhu ciu, thay ddi nhu ciu sir dung ngudi lao dong nwéc ngoai
(Ban hanh kém theo Quyét dinh s6 3237/0P-UBND ngay 26 thang 9 ndm 2022

I. THANH PHAN HO SO

ctia Chii tich Uy ban nhdn ddn Thanh phé)

ST Tén hb so 50 Ghi chi
T luwgng

Bao céo giai trinh nhu céu st dung nguon lao

dong nudc ngoai (theo mau BM 04). Trong qua

trinh thyc hién néu thay ddi nhu cau st dung
01 | nguoi lao dong nudc ngoai thi nguot st dung lao 01 Ban chinh

dong gui bao cao giai trinh thay doi (theo mg}u
BM 05) trude it nhat 30 ngay ké tir ngay du kién
str dung nguodi lao ddng nude ngoai.

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

Lé phi

B phan tiép nhén va tra két qua - Ban Quan
ly cac Khu ché xuat va cong nghi¢p thanh
phd HO6 Chi Minh (viét tat 1a Ban Quan ly),

Trong thot han 07
ngdy lam viéc k& tur
ngay nhan hé so day

khéng

s6 35 Nguyén Binh Khiém, Phuong Da | di va hop 1é
Kao, Quan 1
III. TRINH TU XU LY CONG VIEC
Bubc | \sidung | Trich | Thoi Bieu .
cong A en oA . mau/Keét Dién giai
‘n cong viec | nhiém gian -
viéc qua
Nguoi st
A 1A dunAg lao Theo muc | Thanh phﬁn ho so theo
Nop ho sor| dong
: . . 1 muc 1
nuoc Giy
Bl ngoai | hanh
B BAG phéAn chinh Theo muc +‘,H6 SO dﬁy du: Lap Giay
Kle‘m tra | tiép nhap 1 ti€p nhan hé so va hen tra
ho so | vatra két BM 01 két qua trao cho ngudi
qua nop ho so theo BM 01,
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Buoe | oidung | Trach | Thoi Bicu P
cong Ao oA . mau/Ket Dién giai
o n cong viec | nhiém gian N
viéc qua

BM 02 thuc hién tiép B2.

BM 03 |+ Trudng hop ho so chua
day du: Huong dan nguoi
nop ho so boé sung, hoan
thién ho so va ghi 1o ly do
theo BM 02.

+ Truong hop tur chéri tiép
nhan h@ so: Lap Phiéu t}‘I
chdi tiép nhan giai quyét
ho so theo BM 03.
- Chuyén hé so cho phong
chuyén mon
Lanh dao 0,5
a ; > Th
APhan Phong ngay ©0 mue Phan cong cong chic
B2 cong thu . 1o N 1 A oa . 1A
, 2 0 | Quanly lam tham dinh, thu 1y ho so.
ly ho so A A BM 01
lao dong viéc
CQng chtc thu ly ho By
X ” tién hanh xem xét, ki€m
em xé A g A
thim ’ Theo muc tra, tham dinh ho ‘so.
dinh ho Coéng 1 + Truong hop hoé so hop
s. o; dd clrlu’ckthu 04 ngay | To trinh lek: Ton% ho:p, hoan Fhle,n
B3 <uit két ly hoé so lam BM 01 ho so, 18p to trinh va ky,
ua sidi Phong e 7 due thao ket qua trinh
4 u gét Quanly | ¢ Pu’ thlaov Lanh dao phong xem xét.
*gTiIC lao dong ket qua/van | | Truong hop hd so
ban tir choi A N .
khong hop 1¢€: Du’ thao
Thong bao tir chdi va néu
0 ly do.
Theo muc
5 1
Xem xét, Lla)rlllléfgo 01 ngay BM 01 Ky nhdy vao van ban
B4 trinh ky Quin 1§ lam 7 trinh 1anh dao Ban Quan
val Yol viee | Dwthao g ky quyet.
lao dong két qua/van
ban tir choi
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Buoe | \oidung | Trich | Thoi Bicu P
cong Ao oA . mau/Ket Dién giai
o n cong viec | nhiém gian N
viéc qua
Theo muc
1
B5 Ky duyét | Lanh dao Ollglriay BM 01 Kiém tra, xem xét va ky
Ban vide Du thao | duyét ket qua
' két qua/van
ban tir choi
Phat 0.5 . ) V:Em thu; thuc h,16n f:ho so‘,
hanh vin nga Hbosoda |dong dau, phat hanh va
B6 X Vanthe | 5% | duocphé | chuyén hé so, tai liéu lién
ban lam n £ A A A
n duyét quan dén B0 phan ti€p
viéc D S
nhan va tra két qua
Tra két
qua, lru N
ho so, tBAQ pllllaAn Theo - Nguoi st dung lao
B7 |thong ké ‘:aelzrg ;gi Giay Két qua | dong.
va theo : hen - Théng ké, theo dbi
doi qua
IV. BIEU MAU
Cac Biéu mau str dung tai cac budc cong viéce:
STT | M4 hiéu Tén Biéu miu
1. | BMO1 Mau Giay tiép nhan ho so va hen tra két qua.
2. |BM02 | Mau Phiéu yéu cau bd sung va hoan thién ho so
BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4. |BM04 Bdo cao giai trinh nhu cau st dung ngudi lao dong nude
ngoai theo Mau s6 01/PL1 Phu luc I ban hanh kém theo
Nghi dinh s6 152/2020/ND-CP
5. |BMO05 Bao cao giai trinh thay dréi nhu cau sir dung nguoi lao dong
nurdc ngoai theorMéu so 02/PL1 Phu luc I ban hanh kém
theo Nghi dinh s6 152/2020/ND-CP
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V. HO SO CAN LUU

STT | Ma hiéu Tén Biéu miu

BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua.

2. BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so

BM 04 | Bao cao giai trinh nhu cau st dung ngudi lao dong nudc ngoai
BM 05 | theo Mau s6 01/PL1 Phu lyc I ban hanh kém theo Nghi dinh s6
4 152/2020/ND-CP hoic Bao cao giai trinh thay d6i nhu cau sir
dung nguoi lao dong nude ngoai theo Mau s6 02/PL1 Phu luc I
ban hanh kém theo Nghi dinh s6 152/2020/ND-CP

5. // Céc ho so khac néu co theo vin ban phap quy hién hanh

VI. CO SO PHAP LY
- B luat Lao dong nam 2019, ¢6 hiéu luc tir 01/01/2021;

- Nghi dinh s6 152/2020/ND-CP ngay 30 thang 12 nam 2020 ciia Chinh phi quy
dinh v& nguoi lao dong nudc ngoai 1am viée tai Viét Nam va tuyén dung, quan ly
nguoi lao dong Viét Nam lam viée cho to chirc, ca nhan nudc ngoai tai Viét Nam, co
hiéu luc tr ngay 15/02/2021;

- Quyét dinh s6 526/QD-LDTBXH ngay 06 thang 5 nam 2021 cia B Lao dong
- Thuong binh va X4 hoi cong bo thu tuc hanh chinh méi ban hanh, sira d6i, bo sung
linh vuc viéc lam thudc pham vi chitc nang quan ly nha nuwdc cia B6 Lao dong -
Thuong binh va Xa hoi, c¢6 hiéu luc ké tir ngay 06/5/2021;

- Quyét dinh s6 4055/QD-UBND ngay 30 thang 11 nam 2021 cua Uy ban nhan
dan Thanh phd vé uy quyén xem xét chap thuan vi tri cong viée duoc sir dung nguoi
lao dong nudec ngoai 1am viéce tai cac to chirc, doanh nghiép trén dja ban Thanh phd
Hb Chi Minh, ¢6 hiéu Iyc ké tir ngay 30/11/2021 dén 31/12/2025.

Thong tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong Chinh
pht hudng dan thi hanh mét sé6 quy dinh cua Nghi dinh s6 61/2018/ND-CP ngay 23
thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot cira, mot cira lién thong
trong giai quyét thu tuc hanh chinh
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__BM0U4
Mau so 01/PLI

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Ty do - Hanh phuc

SO
V/v giéi trinh nhu cau st dung nguoi
lao dong nudc ngoai

Kinh giri: Ban Quan 1y cac Khu ché xuit va cong nghiép Thanh phd

Thong tin vé doanh nghiép/td chirc: tén doanh nghiép/td chirc, loai hinh doanh
nghiép/to chirc, tong sd lao dong dang lam viéc tai doanh nghiép, t6 chirc, trong d6 sb lao
dong nudc ngoai dang lam viéc, dia chi, dién thoai, fax, email, website, thoi han cia giéy
phép kinh doanh/hoat dong, linh vuc kinh doanh/hoat dong, ngudi ndp ho so cua doanh
nghiép/to chirc dé lién hé khi can thiét (s6 dién thoai, email).

Bao cao gidi trinh nhu cau st dung nguoi lao dong nudc ngoai nhu sau:

1. Vi tri cong viée 1: (Lwa chon 1 trong 4 vi tri cong viéc: nha quan ly/giam déc diéu
hanh/chuyén gia/lao dong ky thuat).

- Chirc danh céng viéc: (do doanh nghiép/to chirc tur ké khai, vi du: ké toan, giam sat
cong trinh v.v...)

- S6 luong (ngudi):

- Thoi han 1am viée tir (ngay/thang/nam) dén (ngay/thang/nam):

- Pia diém lam viéc (dy kién):

- Hinh thirc 1am viéc (néu 1o thude hinh thire lam viée):

- Ly do sir dung nguoi lao dong nude ngoai (tinh hinh st dung nguoi lao dong nude
ngoai hién nay (neu ¢0), md ta vi tri cong vi€e, chirc danh cong viee va yéu cau vé trinh do

va kinh nghiém dé thuc hién cong viée d6, 1y do khong tuyén ngudi Viét Nam vao vi tri du

kién st dung nguoi lao dong nudce ngoai...):

2. Vi tri cong viée 2: (néu c6) (liét ké gidng muc 1 néu trén)

3. Vi tri cong viéc... (néu c6) (liét ké gidng muc 1 néu trén)

Pé nghi Ban Quan ly cac Khu ché xuit va cong nghiép Thanh phd xem xét, tham
dinh va chap thuén.

Xin tran trong cam on./.

Noi nhin: DAI DIEN DOANH NGHIEP/TO CHUC

- Nhu trén; (Ky vér ghi ¥6 ho tén, dong ddu)
-Luu: .......... ;
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~_ BMOs
Mau so 02/PLI

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
I Déc lap - Tu do - Hanh phuc
SO: i
V/v gidi trinh thay doi nhu caust , Ngay ..... thang ..... ndm .......
dung nguoi lao dong nudc ngoai

Kinh giri: Ban Quan 1y cac Khu ché xuit va cong nghiép Thanh phd

Can ¢ van ban sd.... (ngay/thang/nim) cia Ban Quan 1y cac Khu ché xut va cong
nghi¢p Thanh phd vé viéc thong bao chap thuan vi tri cong viée sit dung ngudi lao dong
nudc ngoai va nhu cau thuc t€ cua (tén doanh nghi€p/té chirc).

Thong tin vé doanh nghiép/td chirc: tén doanh nghiép/td chirc, loai hinh doanh
nghiép/to chirc, tong sd lao dong dang lam viéc tai doanh nghiép, t6 chirc, trong d6 sb lao
dong nudc ngoai dang lam viéc, dia chi, dién thoai, fax, email, website, thoi han cia giéy
phép kinh doanh/hoat dong, linh vuc kinh doanh/hoat dong, ngudi ndp ho so cua doanh
nghiép/to chirc dé lién hé khi can thiét (s6 dién thoai, email).

Bao cao giai trinh thay d61 nhu cau st dung ngudi lao dong nude ngoai nhu sau:

1. Vi tri cng viéc (nha quan ly/giam doc diéu hanh/chuyén gia/lao dong k thuat), so
luong (nguoi), chirc danh cong vi€e, thoi han lam viéc tu (ngay/thang/nmam) den
(ngay/thang/nam), hinh thac lam viéc, dia diém lam wviéc da duoc chap thuén:

2. Vi tri c6ng viée (nha quan 1y/giam doc diéu hanh/chuyén gia/lao dong k§ thuat), sb
luong (nguoi), chitc danh cong viéc, thdi han lam viéc tir (ngay/thang/nam) dén
(ngay/thang/nam) hinh thirc 1am viéc, dia diém lam viéc da st dung (néu c6); 1y do vi tri
cong viec di dwoc chip thuan nhung khong st  dung (néu  cd)

3. Vi tri cong viéc (nha quan ly/giam ddc diéu hanh/chuyén gia/lao dong k¥ thuat), s6
luong (nguoi), chitc danh cong viéc, thdi han lam viéc tir (ngay/thang/nam) dén
(ngay/thang/nam), hinh thirc 1am viéc, dia diém lam viée, Iy do st dung nguoi lao dong
nude ngoai (c6 nhu cau thay doi, néu 6 tinh hinh sir dung nguoi lao dong nudc ngoai hién
nay (néu c6), mo ta vi tri cong viéc va yéu cu vé trinh d6 va kinh nghiém cta ngudi nudc
ngoai, Iy do khong tuyén dugc nguoi Viét Nam vao vi tri du kién st dung ngudi lao dong
nudc ngoat...).

Pé nghi Ban Quan ly cac Khu ché xuat va cong nghiép Thanh phd xem xét, tham
dinh va chap thuén.

Xin tran trong cam on!
Noi nhin: PAI DIEN DOANH NGHIEP/TO CHUC

- Nhu trén; (Ky vér ghi ¥6 ho tén, dong ddu)
-Luu: .......... ;
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MAu s6 03/PLI

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc lap - Ty do - Hanh phic
BAN QUAN LY
CAC KHU CHE XUAT VA
CONG NGHIEP
Sé: /BQL-LD Thanh phé Ho Chi Minh, ngay — thang — ndm

V/v chap thuan vi tri cong vi€c str
dung nguoi lao dong nude ngoai

Kinh giri: (Tén doanh nghiép/t6 chirc)

Theo dé nghi tai van ban sO.... (ngay/thang/nam) cua (tén doanh nghiép/td chirc), Ban
Quan ly cac Khu che xuat va cong nghi€p Thanh pho thong bao ve nhimg vi tri cong vice
ma (tén doanh nghi€p/td chirc) dugc st dung nguodi lao dong nudc ngoai nhu sau:

I. VI TRi CONG VIEC PUQC CHAP THUAN

1. Vi tri cong viéc (nha quan 1y/giam doc diéu hanh/chuyén gia/lao dong k§ thudt);
chic danh cong vi€c; sO luong (nguoi); thoi han lam viée tr (ngay/thang/nam) dén
(ngay/thang/nam), hinh thic lam viéce, dia diém lam vigc.

2. Vi tri cong viéc (neu cd) (nha quan ly/giam doc diéu hanh/chuyen gia/lao dong ky

thudt); chuc danh cong viéc; so luong nguoi; thoi han lam viée tu (ngay/thang/nam) dén
(ngay/thang/nam), hinh thirc 1am viéc, dia diém lam viéc.

1. VI TRi CONG VIEC KHONG PUQC CHAP THUAN

1. Vi tri cong viéc (nha quan ly/giam doc diéu hanh/chuyén gia/lao dong k¥ thuat);
chirc danh cong vi€c; sO Tuwong (NGUO1): ...ccvoovviiiiiiiiieecee e

Ly O oo

2. Vi tri cong viéc (néu c6) (nha quan ly/giam doc diéu hanh/chuyén gia/lao dong k§
thuat); chitc danh cong viéc; s6 luong (NGUO1): .....oovvvvvvviiiiiiiiiieeeie

Ly O e

(Tén doanh nghiép/td chirc) ¢6 trach nhiém thyc hién ding cac quy dinh cua phap
luat vé nguoi lao dong nude ngoai lam viée tai Viét Nam./.

Noi nhén: TRUONG BAN
- Nhu trén; (KY véi ghi vé ho tén, dong ddu)
-Luu: .......... ;
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QUY TRINH 3
Cép gidy phép lao dong cho ngwoi lao ddng nwée ngoai lam viée tai Viét Nam
(Ban hanh kém theo Quyét dinh s6 3237/0P-UBND ngay 26 thang 9 ndm 2022

ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so 50 Ghi chi
lwgng
Vin ban dé nghi cap gidy phép lao
01 |dong cua nguol st dung lao dong 01 Ban chinh
(theo mau BM 04)
Giay chung nhan stc khoe hoidc gidy
kham sirc khoe do co quan, to chirc y ) ) o
t€ c6 tham quyén cila nude ngoai hoic B?n cbmh hogc b?n 540
02 cua Viét Nam cép co gia tri trong thoi 01 o ,chu’ng‘ ‘th}l:."c, I?F,H p cua
han 12 thang, ké tir ngay ky két luan nroc ngoal ,t 1 phat dugc
sttc khoe dén ngay ndp ho so hodc hQP phdp hoa lanh sy, ti“’
gidy chimg nhan co du stc khoe theo truong hop dwoc mién
quy dinh ctia Bo truong BO Y té. hop phap hoéa lanh sw
- theo diéu udc quoc té ma
Phiéu 1y lich tu phap hodc van ban xac nudc Coéng hoa xa hoi
nhan nguoi lao dong nudc ngoai chui nghia Viét Nam va
khong phai 1a nguot pham to1 hoac bi nudc ngoai lién quan déu
truy ctru trach nhiém hinh su cua nude la thanh vién hodc theo
ngoai cap. Truong hop nguoi lao dong nguyén tic co di co lai
nudc ngoai da cu tra tai Viét Nam thi hodc theo quy dinh cia
03 | chi can phi€u ly lich tu phap do Viét 01 phap luat; dich ra tiéng
Nam cap. Phiéu ly lich tu phap hoac Viét va ching thuc theo
van ban xac nhan nguoi lao dong nudc quy dinh cia phap luét
ngoai khong phai la nguon pham to1 Viét Nam.
hodc bi truy ctru trach nhiém hinh sy
duoc cap khong qua 06 thang, ké tur
ngay cap dén ngay ndp ho so
) Néu ctia nuée ngoai thi
Van ban, giay to chl’;ng minh 1a nha phai duoc hop phap hoa
quan ly, gidam doc diéu hanh, chuyén lanh su, trir tredong hop
04 | gia hodc lao dong k¥ thuat va mot s6 duoc mién hop phap hoa

nghé, cong viéc duoc quy dinh nhw
sau:

lanh su theo di€u ude
quoc t€ ma nudc Cong
hoa x4 hd1 chu nghia Viét
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Nam va nudc ngoai lién
quan déu 1a thanh vién
hodc theo nguyén tic co
di co lai hoac theo quy
dinh cua phap luat; dich
ra tiéng Viét va chimg
thuc theo quy dinh cuia
phap luat Viét Nam.
Giay to chang minh 14 nha quan ly, Ban chinh hoac ban sao
41 | T T T 01 L 4
giam doc di€u hanh; co chung thuc
Giay to chimg minh chuyén gia, lao
dong ky thuat gom: Van bang, ching
chi, gidy chtirng nhan; van ban xac
nhan cua co quan, t6 chirc, doanh Ban chinh hoac ban sao
4.2 A A Ao 01 e
nghiép tai nwdc ngoai vé s6 nam kinh co chung thuc
nghiém cua chuyén gia, lao dong ky
thuat hodc gidy phép lao dong da duogc
cap dé ching minh kinh nghiém.
02 anh mau (kich thudc 4cm x 6cm,
phong nén trang, mat nhin thang, dau
05 |dé tran, khong deo kinh mau), anh 01 Ban chinh
chup khong qua 06 thang tinh dén
ngay nop ho so.
Vin ban chap thuan nhu cau sir dung
ngl%’oq lao dongA roc ?gogl trp.’ nhiing Ban chinh hoac ban sao
06 | truong hop khdéng phai xac dinh nhu 01 L 1
N . n . co ching thuce
cau st dung nguoi lao dong nude
ngoai.
07 Hé, ChiéP. con gia tr1 theo quy dinh cua 01 Ban chinh
phap luat.
Néu cuia nude ngoai thi
phai duwoc hop phap hoa
lanh su, trir tredong hop
dwoc mién hop phap hoa
08 Cac giay to lién quan dén nguoi lao La;lgl cstg tmhgonggélgggg

dong nurde ngoai

hoa x4 hd1 chu nghia Viét
Nam va nudc ngoai lién
quan déu 1a thanh vién
hodc theo nguyén tic co
di c6 lai hoac theo quy
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dinh cua phap luat; dich
ra tiéng Viét va chimg
thuc theo quy dinh cuia
phap luat Viét Nam.

8.1

Doéi voi nguoi lao dong nude ngoai di
chuyén trong ndi bd doanh nghiép
phai c6 van ban cua doanh nghiép
nudc ngoai cir sang lam viéc tai hién
dién thuwong mai cua doanh nghiép
nude ngoai do trén 1anh tho Viét Nam
va van ban chirng minh nguoi lao
dong nude ngoair da duoc doanh
nghiép nude ngoai d6 tuyén dung
truege khi 1am viéce tai Viét Nam it nhat
12 thang lién tuc.

01

Ban chinh hoac ban sao
co ching thuce

8.2

Doi véi nguoi lao dong nude ngodi
vao Viét Nam dé thuc hién cac loai
hop déng hodc thoa thuan vé kinh té,
thuwong mai, tai chinh, ngan hang, bao
hiém, khoa hoc k¥ thuat, van hda, thé
thao, gido duc, giao duc nghé nghiép
va y té phai c¢6 hop dong hoic thoa
thuan ky két giira d6i tac phia Viét
Nam va phia nréc ngoai, trong do
phai co6 thoa thuan vé viée nguoi lao
dong nurde ngoai lam viée tai Viét
Nam.

01

Ban chinh hoac ban sao
co ching thuce

83

Doi véi nguoi lao dong nude ngodi
nha cung cép dich vu theo hop déng
phai ¢6 hop dong cung cap dich vu ky
két giira d6i tac phia Viét Nam va phia
nudc ngoai va van ban ching minh
nguo1 lao dong nuwrdc ngoar da lam
viéc cho doanh nghiép nudc ngoai
khong co6 hién dién thwrong mai tai
Viét Nam duoc it nhat 02 nam.

01

Ban chinh hoac ban sao
co ching thuce

8.4

Doi véi nguoi lao dong nude ngodi
chao ban dich vu phai c6 van ban cua
nha cung cép dich vu ctr nguroi lao
dong nurde ngoai vao Viét Nam dé
dam phan cung cap dich vu.

01

Ban chinh hoac ban sao
co ching thuce
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8.5

Doi véi nguoi lao dong nude ngodi
lam viéc cho to chire phi chinh phu
nudc ngoai, td chire quéc té tai Viét
Nam duoc phép hoat dong theo quy
dinh cua phap luat Viét Nam phai co
giay chimg nhan cia to chirc phi chinh
pht nuée ngoai, to chirc quoc té dugc
phép hoat dong theo quy dinh cua
phap luat Viét Nam.

01

Ban chinh hoac ban sao
co ching thuce

8.6

Doéi voi nguoi lao dong nude ngoai 1a
nha quan ly, giam doc diéu hanh,
chuyén gia va lao dong k¥ thuat thi
phai c6 van ban cua doanh nghiép, co
quan, t6 chirc nude ngoai cir ngudi lao
dong nurde ngoai sang lam viée tai
Viét Nam va phu hop véi vi tri du kién
lam viéc.

01

Ban chinh hoac ban sao
co ching thuce

09

Ho so dé nghi cap giay phép lao dong
dd1 vo1 mot s6 treong hop dac biét:

9.1

Doéi voi nguoi lao dong nude ngoai da
duoc cap gidy phép lao dong, dang
con hiéu lwc ma ¢é nhu cau 1am viée
cho nguo1 st dung lao dong khac ¢
cung vi tri cong viéc va cung chirc
danh cong viéc ghi trong gidy phép lao
dong thi ho so dé nghi cap gidy phép
lao dong méi gdm: gidy xac nhan cia
nguot sir dung lao dong trude do vé
viéc nguot lao dong hién dang lam
viéc, cac gidy to quy dinh tai diém 1,
5,6, 7, 8 néu trén va ban sao c¢6 chimg
thuc gidy phép lao dong da dwoc cap;

01

9.2

Ddi voi nguoi lao dong nude ngoai da
duoc cap gidy phép lao dong va dang
con hiéu lwrc ma thay ddi vi tri cong
viéc hodc chirc danh cong viéc hoac
hinh thtrc 1am viéc ghi trong gidy phép
lao dong theo quy dinh cua phap luat
nhung khong thay doi nguoi st dung
lao dong thi ho so dé nghi cap giay
phép lao dong moi gom cac gidy to

01
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quy dinh tai diém 1, 4,5, 6, 7 va 8 néu
trén va gidy phép lao dong hodc ban
sao co chung thye gidy phép lao dong

da dwoc cap.

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
Noi tiép nhén va tra két qua Thoi gian xir 1y Lé phi
B phan tiép nhan va tra két qua - Ban Quan | Trong thoi han 05| 600.000

ly cac Khu ché xuat va cong nghi¢p thanh
pho HO6 Chi Minh (viét tat 1a Ban Quan ly),

ngay lam viée ké tur
ngay nhan hé so day

dong (Sdu
trdm nghin

sO 35 Nguyén Binh Khiém, Phuong Da | du va hop 1€ dong)
Kao, Quan 1
III. TRINH TU XU LY CONG VIEC
Bude | Noidung | Trich | Thei Bicu, P
cong A en " . mau/Ket Dién giai
‘n cong viec | nhiém gian -
viéc qua
Nguoi st
A 1A dunAg lao Theo muc | Thanh phan ho so theo
Nop hosor| dong
. 1 muc 1
nuwroc
ngoai
+ ,HS SO dﬁy du: Lap Giay
tiép nhan ho so va hen tra
két qua trao cho ngudi nop
ho so ,theo BM 01, thuc
Gio hién tiep B2.
Bl hanh | 000 ue |+ Truong hop ho so chua
B6 phan | chinh 1 day du: Hudng dan nguoi
Kiém tra tiép nhan BM 01 nop h6‘ so bd sung, hoan
ho so | vatrakét thién ho so va ghi 15 ly do
qua BMO02 60 BM 02.
BM 03

+ Truong hop tir choi tiép
nhan hé so: Lap Phiéu tir
choi tiép nhan giai quyét
ho so theo BM 03.

- Chuyén ho so cho phong
chuyén mén
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Buoe | \gidung | Trich | Thoi Bicu, P
cong Ao o n . mau/Ket Dién giai
o n cong viec | nhiém gian N
viéc qua
Lanh dao 0,5
4 ; > Th ,
B2 ,\Phatllll Phong ngay eol e Phan cong cong chirc tham
o | Quanly | lam anpof | dinh. thulyhé so.

y ho so lao dong viéc

Cong chue thu ly hd Ry
Xem xét, tién hanh xem xét, ki€m
tham_ -~ Theo muc | tra, tham dinh hd so:

dinh ho chﬁ’ocnt%lu 1 o + Truong hop hé so hop

so; dé ¥ 1d sq | 03 neay To trinh | 1&: Tong hop, hoan thién

B3 | xuitkét %h‘n lam BMO1 |hd so, lap to trinh va ky,
qui gidi | ;n lgy vide | Dythao | dw thio két qua trinh Lanh
quyet lao dong két qua/van dao phong xem >\<et.

TTHC ' ban tir chéi | + Truong hop hd so khéng
hop 1€: Du thao Thong bao
ttr ché1 va néu 16 1y do.

Theo muc
5 1
Xem xét, Lanl} dao O’:S Ky nhay vao van ban trinh
X , Phong ngay BM 01
B4 trinh ky L X lanh dao Ban Quan ly ky
Quanly | 1am | Dythao | s
A N - uyet.
lao dong | viéc | Kkét quasvan
ban tir chdi
Theo muc
0,5 |1 7
B5 Ky duyé€t | Lanh dao | ngay BM 01 Kiém tra, xem xét va ky
Ban lam Du thao | duyét két qua
viee | két qua/van
ban tir choi
. Vin thu thye hién cho sd
Ph t . , . > >
bt n0°§ Hésoda |dong déu, phat hanh va
B6 ban | Van thu lgnf duge phé | chuyén hd so, tai lidu lién
n duyét quan dén BO phan tiép
viéc A A
nhan va tra két qua
Tra két A s
qua, luu BAQ phaAn Theo - Nguor st dung lao
32 tiep nhéan X L A
B7 | ho so x| Giay Két qua | dong.
S va tra két . .
thong ké qua hen - Thong ké, theo doi
va theo
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Bude | Noidung | Trach | Thoi Bieu e
cong AT ‘n . mau/Ket Dién giai
o n cong viec | nhiém gian N
viéc qua
doi
IV. BIEU MAU

Cac Biéu mau str dung tai cac budc cong viéc:

STT | Ma hiéu Tén Biéu miu

1. | BMO01 Mau Giay tiép nhan ho so va hen tra két qua.

2. |BM02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

4. |BM04 Van ban dé nghi qép giay phép lao dong cua nguoi sit dung lao
dong theo mau s6 11/PLI Phu luc I ban hanh kém theo Nghi
dinh s6 152/2020/ND-CP.

V. HO SO CAN LUU

STT | Ma hiéu Tén Biéu miu

BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua.

2. BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so

BM 04 | Vin ban dé nghi cap giay phép lao dong cua nguoi st dung lao

4 dong theo mau sd 11/PLI Phu luc I ban hanh kém theo Nghi
dinh s6 152/2020/ND-CP.
5. // Céc ho so khac néu co theo vin ban phap quy hién hanh

VI. CO SO PHAP LY
- B0 luat Lao dong nam 2019, ¢6 hiéu luc tir 01/01/2021;

- Nghi quyét s6 11/2017/NQ-HPND ngay 07 thang 12 nam 2017 ciia Hoi dong
nhan dan Thanh phd vé ban hanh mirc thu 1& phi cap gidy phép lao dong cho nguoi
nuwdc ngoai lam viéc trén dia ban Thanh phé H6 Chi Minh;

- Nghi dinh s6 152/2020/ND-CP ngay 30 thang 12 nam 2020 ciia Chinh phi quy
dinh v& nguoi lao dong nudc ngoai 1am viée tai Viét Nam va tuyén dung, quan ly
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nguot lao dong Viét Nam lam viéc cho td chirc, ca nhan nudc ngoai tar Viét Nam, c6
hi¢u luc tir ngay 15/02/2021;

- Nghi quyét s6 105/NQ-CP ngay 09 thang 9 nam 2021 ciia Chinh phu vé hd tro
doanh nghiép, hop tac xa, ho kinh doanh trong bdi canh dich Covid-19, ¢ hiéu luc
thi hanh ké tir ngay 09/9/2021;

- Quyét dinh s6 526/QD-LDTBXH ngay 06 thang 5 nam 2021 cua B Lao dong
- Thuong binh va X4 hoi cong bo thu tuc hanh chinh méi ban hanh, sira d6i, bo sung
linh vuc viéc lam thudc pham vi chitc nang quan ly nha nuwdc cia B6 Lao dong -
Thuong binh va Xa hoi, c¢6 hiéu luc ké tir ngay 06/5/2021;

- Van ban ngay 24 thang 12 nam 2021 cta S¢ Lao dong - Thuong binh va Xa
hoi uy quyén cho Ban Quan ly cac Khu ché xuat va cong nghiép Thanh phd vé viéc
thwe hién mot s nhiém vu quan ly nha nudc vé lao dong trong khu ché xuat, khu
cong nghiép trén dia ban Thanh phé HO6 Chi Minh, thoi han uy quyén tir 01/01/2022
dén 31/12/2022;

- Thong to 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Vian phong
Chinh phi huéng dan thi hanh mot s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét tha tuc hanh chinh.
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~ BM04
Miu 6 11/PLI

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
I Déc 1ap - Tw do - Hanh phuc
SO
V/v cap gidy phép lao ddng cho nguoi
lao dong nudc ngoai

Kinh giri: Ban Quan 1y cac Khu ché xuit va cong nghiép Thanh phd

1. Tén doanh nghi€p/td chirc: .........cvovvvvereeeene.

2. Loai hinh doanh nghiép/t6 chirc (doanh nghiép nha nude/doanh nghiép c6 vbn dau
tu nudc ngoai/doanh nghi€p ngoai nha nude/td chlic) ..o

3. Tong sb ngudi lao dong dang lam viéc tai doanh nghiép, t6 chic: ................. nguoi

Trong d6 s6 nguoi lao dong nude ngoai dang lam viée 1a: .................. nguoi

4. Prachic oo,

5. Biénthoat: ..cccoovvveeeeeeeeiee, 6. Email (néu CO) cvrreieee e,

7. Gidy phép kinh doanh (hoat dONg) S8 .........ovvveveieeeeeeeeeeeeeeeeeeen.

CO qUAN CAP: v, C6 gia tri dEn NGAY: ..ol

Linh vuc kinh doanh (hoat dong): ..............c.oooviiiiiiiiii

8. Ngudi nop hd so ciia doanh nghiép/td chirc dé lién hé khi can thiét (sd dién thoai,
email): ..o

Can ctr vin ban thong bao chip thudn vi tri céng viée sir dung nguoi lao dong nudc
Nngoat 0 .............. (ngdy ... thang ... ndm...) cia ................. , (t€n doanh nghiép/to chirc) dé
nghi cap gidy phép lao dong cho ngudi lao dong nude ngoai, cu thé nhu sau:

9. Hovatén (chitinhoa): ............c.ooovviiiiiiiinn,
10. Ngay, thang, nadm sinh: ..................... 11. Gidgi tinh (Nam/NT) ................
12. Quéc tich: ...

13. Ho chiéu/gidy to co gia tri di lai qudc t& $O1 .ooooviveieeeeee, Co quan cap:
........................ Cogiatri denngay: ........oooovvveviiiiieiiee

14. Trinh d6 chuyén mén (tay nghé) (€U CO): w..vvvveeeeeeeeeeeeeeeeeees
15. Lam viéc tai doanh nghiép/té (o] 111 (o H TR
16. Dia GEM TAM VIEC: oovooe oo,
17, VI CONE VIEC: ..oviiiiiiiiiiiiieiee e
18. Churc danh cONE VIEC: ....c..oooviiiiiiiiiiicie e
19, Hinh thirc LTam VIEC: ...oeeeeeeeeeeeeeeeeeeeeee e
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20. Mucluwong: ........ccooooviieninn, VND.
21. Thoi han lam viéc tir (ngay... thang ... nim..) dén (ngay ... thang ..nim...):

22. Noi ding ky nhan gidy phép 120 d0NE: ......coovovevieeoeeeeeeees
23. Ly do d nghi (chi ap dung dbi voi truong hop cap lai gidy phép lao dong):

I. QUA TRINH PAO TAO (2)

II. QUA TRINH LAM VIEC (3)
24. Noi1 lam viéc
S NOTIAM VIBC TAN T oo,
FDIA GEM AN VIEC: oo oeeoeoeeeeeeeeoeeeeeeeeeeeeeeeeeeeeee e,
F VI CONE VIEC: ...viiiiiiiiiiieciie et
+ Chirc danh CONG VIEC: ......coooviiiiiiiiii e
+ Thoi han 1am viéc tir (ngay... thang... nim...) dén (ngdy... thang... nam....)....
CNOTIAM VIBC TAN 25 oo,
FDIA GEM AN VIEC: oo oeeoeoeeeeeeeeoeeeeeeeeeeeeeeeeeeeeee e,
F VI CONE VIEC: ...viiiiiiiiiiieciie et
+ Chirc danh CONG VIEC: ......coooviiiiiiiiii e

+ Thoi han lam viéc tir (ngay ... thang ... nam..) dén (ngay ... thang ..nam...)

- Noi lam viéc cubi cung hodc hi€n tai: ........oc.coooiiiiiiic e

FDIA GEM AN VIEC: oo oeeoeoeeeeeeeeoeeeeeeeeeeeeeeeeeeeeee e,

F VI CONE VIEC: ...viiiiiiiiiiieciie et

+ Chirc danh CONG VIEC: ......coooviiiiiiiiii e

+ Thoi han lam viéc tir (ngdy ... thang ... nam... ) dén (ngay ... thang ... nim...)

(Doanh nghiép{té chirc) xin cam doan nhitng thong tin néu trén 1a dung su that. Néu
sai, (Doanh nghiép/t6 chirc) xin hoan toan chiu trach nhiém trudc phap lut.

Noi nhin: PAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi ré ho tén, déng dau)

-Luu: ... .



Quy trinh: Cép lai gidy phép lao dong

MAu s6 12/PLI

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic
Socialist Republic of Vietnam
Independence - Freedom - Happiness

[ QUOC
HUY

GIAY PHEP LAO PONG
WORK PERMIT

Sé:
No:

Quy trinh: Cép lai gidy phép lao dong

6

TTOT-01-S1 ABSN/CYI+¥F1 90S/OVd ONOD

~

7



it GIAY PHEP LAO PONG
o] WORK PERMIT
86:
No:
l.Hovatdn(chiFinhoal: ... cr i iianvrinnns A
Full name (in capltal letters)
2. Gigi tinh: Nam......... LT e B I IeEn et o e o
Sex Muale Female
SNy thangnamusiiiiz e cos s s T R AN T R G T T
Date of birth (day/month/year)
4. Quéc tich hidgnnay: ......... R 11,7 1. N S NS
Nationality Passport number
5. Lam viéc tai doanh nghiép/td chirc: ... .. e e
Working at enterprise/organization
6. Dia di¢m lam viéc:....... B A S = e R
Working place
7. Vi tef céng vige: Nhi quanly I Gidm déc diduhanh
Job assignment Manager Excutive
Chuyéngia [ Lao dong k9 thuat
Expert Technical worker
Trong d6, hinh thite 1am vige:. . ... e e e et o

In which, working form

Job title

9. Théri han Ym viée troghy .. - thng . ..nAm ... dénngdy ... thing...ndm. ..

Period of work from (day/month/year)
10. Tinh trang gidy phép lao ddng:

Work permiit status

Cipmdi [
New issuance

Ciplai [

Re-issuance

lo (day/month/year)

Gizhan [

Ex-issuance

Npay. .. thdng.. . nam...

R 1 ) I
(Ky va ghi ris ko tén, dng ddu)
(Signature and stamp)

Ghichiz: (1) Cue tudng Cuc Vide 1am (B§ Lao ddng - Thuong binh va X hdyGidm dde 54 Lao démg - Thuong binh v XA hdi tinh, thanh phd......

w

i

¢T0T-01-S1 ABSN/SYI+¥¥1 9S/0VE DNOD
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MAu s6 15/PLI

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc 1ap - Ty do - Hanh phic
BAN QUAN LY
CAC KHU CHE XUAT VA
CONG NGHIEP
Sé: /BQL-LD Thanh phé Ho Chi Minh, ngay — thang — ndm

V/v khong cap lai gidy phép lao dong

Kinh giri: (Tén doanh nghiép/t6 chirc)

Theo dé nghi tai van ban sb...(ngay... thang... nim...) cia (tén doanh nghiép, t6 chirc)
vé viéc dé nghi cap lai gidy phép lao dong cho ngudi lao dong nudc ngoai va quy dinh cua
phap luat vé viéc cap lai gidy phép lao dong, Ban Quan Iy cac Khu ché xuit va céng nghiép
Thanh phd thong bao nguoi lao dong nude ngoai sau ddy khong duoc céap lai gidy phép lao
dong:

L Hovatén: ......ococooviiiiiiiicciiee 2. Nam (NT): ...ooveeinenn,

3. Ngay, thang, ndm sinh: ...................cccoooiiiiiiiinn.

4. Quéc IR L

5. Ho chiéu sb/gidy to ¢ gia tri di lai quic t€ sO: .....ovvvvvveeieen,

CO qUAN CAP: v, C6 gia tri dn ngAY: ..ooovoieieeee,
6. Lam viéc tai (tén doanh nghiép/td chire): ......cvveeveeeeieeeeeeeeen,

7. Dia dEM TAM VIEC «oovee oo

8. VI T CONEG VIEC: ..vviiiiiiiiiiiiiie et

9. Chitc danh CONG VIEC: ......oooviiiiiiiiiiiiiecee et

10. Giay phép lao dong di cap (néu c6) s6: ......oovee..... ngay.. ..thang ... nam.....
11. Thoi han lam viéc tr (ngay .. thang .. nim..) dén (ngay ... thang
NAM) ..o

12, LY dO: oo

Ban Quan Iy cac Khu ché xuit va cong nghiép Thanh phd thong bao dé (tén doanh
nghiép/to chuc) biet va thuc hién./.

Noi nhén: TRUONG BAN
- Nhu trén; (KY véi ghi vé ho tén, dong ddu)

- Luu: VT.
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QUY TRINH 4
Cép lai gidy phép lao dong cho nguoi lao dong nwée ngoai

lam viéc tai Viét Nam
(Ban hanh kém theo Quyét dinh s6 3237/0P-UBND ngay 26 thang 9 ndm 2022
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén hd so lu’?)’(;lg Ghi chi
Vin ban dé nghi cap lai gidy phép lao
01 | dong cia ngudi st dung lao dong (Theo 01 Ban chinh
mau BM 04).
Anh mau (kich thuéc 4cm x 6¢m, dau
dé tran, chup chinh dién, rd mat, rd hai
02 |tai, khéng deo kinh, phong anh mau 02 Ban chinh
trang), anh chup khong qua 06 thang
tinh dén thoi di€m ndp ho so.
03 Gidy phép lao dong con thoi han da 01 Ban chinh hoic ban sao
duoc cap: c6 ching thye trir truong
Truong hop gidy phép lao dong bi mat hop bl Irln atilr}.e E cua}rlurrofc
thi phai c6 xac nhan cua co quan Cong EgO?{thl p al‘ Ol’lp p dfdph
3.1 |an cap xa noi ngudl nwrde ngoai cu tru 01 oa anh sir va phat dic
hoac co quan c6 tham quyén cua nudc {;’Ee(;foth. ;ru’htgmilg,
i th dinh ctia bhao luat ' ye mién hop phap
flgodl 1heo quy CIith cua phap ua héa lanh su theo didu
udc quoc t€ ma nudce
Cdng hoa xa héi chu
Truong hop thay déi ndi dung ghi trén nghia IV 16t Namdvf‘ huoe
3.2 | giay phép lao dong thi phai cé cac giay 01 ngoat fien quan deu a
tor chig minh thanh vién hodc theo
nguyén tac co di co lai
hoac theo quy dinh cua
phap luat.
Van ban chép thuan nhu cau sur dung
04 nguoi lao dong nudce ngoai trir nhitng 01 Ban chinh hoac ban sao

truong hop khong phai xac dinh nhu
cau st dung nguoi lao dong nurde ngoa.

co ching thuce
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir 1y Lé phi
Bo phan tiép nhém V;‘l tra két qua - Ban Quan | Trong tho1 han 03| 450.000
ly cac Khu ché xuat va cong nghiép thanh | ngay lam viéc ké tir| dong (Bon
ph6 H6 Chi Minh (viét tat 1a Ban Quan ly), | ngady nhan h6 so day | trdm ndm
s0 35 Nguyén Binh Khiém, Phuong Da | du va hop 1€ muoi nghin
Kao, Quan 1 dong)
III. TRINH TU XU LY CONG VIEC
Bubc | \sidung | Trich | Thoi Bieu .
cong A en " . mau/Ket Dién giai
‘n cong viec | nhiém gian -
viéc qua
Nguoi st
A 1A dunAg lao Theo muc | Thanh phﬁn ho so theo
Nop hosor| dong
. 1 muc 1
nuwroc
ngoai
+ ,HS SO dﬁy du: Lap Giay
tiép nhan ho so va hen tra
két qua trao cho ngudi nop
ho so ,theo BM 01, thuc
Gio hién tiep B2.
Bl hanh | 1 o0 e [+ Truong hop ho so chua
Bo phan | chinh |, ddy du: Huéng din nguoi
Kiém tra tiép nhan BM 01 nop h6‘ so bd sung, hoan
ho so | vatrakét thién ho so va ghi 15 ly do
qua BMO02 60 BM 02.
BMO3 |4 Truong hop tur chéi tiép
nha:m h@ so: Lap Phiéu t}‘I
chéi tiep nhén giai quyet
ho so theo BM 03.
- Chuyén ho so cho phong
chuyén mén
Phan | A0hdaol 05 rpeomye | oo
A Phong ngay Phan céng cong chirc tham
B2 cong thu . T N 1 : ;1A
IV ho so.’ Quan ly lam BM 01 dinh, thu 1y ho so.
y lao dong viéc
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Buoe | \gidung | Trich | Thoi Ditu s
cong Ao o n . mau/Ket Dién giai
o n cong viec | nhiém gian N
viéc qua
Cong chue thu ly hd Ry
Xem xét, tién hanh xem xét, ki€m
tham o Theo muc | tra, tham dinh ho so:
dinh ho chﬁ’ocnt%lu 1 + Truong hop ho so hop
so; dé 1 so 01 ngay | Totrinh | 1&: Tong hop, hoan thién
B3 | xudtkét | W0 lam | BMO1 |hd so, lap to trinh va ky,
qua gidi | o lgy viée | Duythao | du thao két qua trinh Lanh
";“l"lll“ifé lao dong ét qua/vin dao phong xem >\<et.
ban tir choi | + Truong hop ho so khong
hop 1&: Dy thao Thong bao
ttr ché1 va néu 16 1y do.
Theo muc
3 1
Xem xét, Lla)rlll}éfao nojs BM 01 Ky nhay vao van ban trinh
B4 trinh ky ong 53y lanh dao Ban Quan ly ky
Quan ly lam Du thao n
o n O duyét.
lao dong | viéc | Kkét qua/van
ban tir choi
Theo muc
05 |1
B5 Ky duyét | Lanh dao | ngay BM 01 |Kiém tra, xem xét va ky
Ban lam Du thao | duyét két qua
viee | két qua/van
ban tir choi
Phat 0.5 . ) V:Em thu’A thuc I}len f:ho so‘,
hanh vin ngdy Hosoda |dong dau, phat ' hgnh va
B6 bén Van thu 1am duge phé | chuyén I}G so, tai liéu llén
n duyét quan dén BO phan tiép
viéc A A
nhan va tra két qua
Tra két
qua, luu N
ho so, t]?éo I;l}}ll%nn Theo , - Nguor st dung lao
B7 |théngke | *P1I%| Gidy | Kétqua |dong
va theo i hen - Thong ké, theo doi
doi d
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IV. BIEU MAU
Cac Biéu mau str dung tai cac budc cong viéce:
STT | Ma hiéu Tén Biéu miu
1. | BM 01 Mau Giay tiép nhan ho so va hen tra két qua.
2. |BM02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4. |BM04 Vin ban dé nghi cép, lai giay phép lao dong cta ngudi st dung
lao dér}g theo mau s6 11/PLI Phu luc I ban hanh kém theo Nghi
dinh s6 152/2020/ND-CP.

V. HO SO CAN LUU

STT | Ma hiéu Tén Biéu miu
1. BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua.
2. BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3. BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so
BM 04 | Vin ban d& nghi gép lai giay phép lao dong ciia ngudi sir dung
4 lao dong thgo mau sO 11/PLI Phu luc I ban hanh kém theo
Nghi dinh s6 152/2020/ND-CP.
5. // Céc ho so khac néu co theo vin ban phap quy hién hanh

VI. CO SO PHAP LY
- B6 luat Lao dong nam 2019, ¢6 hiéu luc tir 01/01/2021

- Nghi quyét s6 11/2017/NQ-HPND ngay 07 thang 12 nam 2017 ciia Hoi dong
nhan dan Thanh phd vé ban hanh mirc thu 1& phi cap gidy phép lao dong cho nguoi
nuwdc ngoai lam viéc trén dia ban Thanh phé H6 Chi Minh;

- Nghi dinh s6 152/2020/ND-CP ngay 30 thang 12 nam 2020 ciia Chinh phi quy
dinh v& nguoi lao dong nudc ngoai 1am viée tai Viét Nam va tuyén dung, quan ly

nguol lao dong Viét Nam lam viéc cho td chirc, ca nhan nudc ngoai tar Viét Nam, c6
hiéu luc tr ngay 15/02/2021;

- Quyét dinh s6 526/QD-LDTBXH ngay 06 thang 5 nam 2021 cua B Lao dong
- Thuong binh va X4 hoi cong bo thu tuc hanh chinh méi ban hanh, sira d6i, bo sung

linh vuc viéc lam thudc pham vi chttc nang quan ly nha nuwédc cia B6 Lao dong -
Thuong binh va X4 hoi, c¢6 hiéu luc ké tir ngay 06/5/2021;
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- Van ban ngay 24 thang 12 nam 2021 cua S¢ Lao déng - Thuong binh va Xa
hoi iy quyén cho Ban Quan ly cac Khu ché xuat va cong nghiép Thanh phd vé viée
thuc hién mét s6 nhiém vu quan ly nha nudc vé lao dong trong khu ché xuat, khu
cong nghiép trén dia ban Thanh phé H6 Chi Minh, thoi han uy quyén tir 01/01/2022
dén 31/12/2022;

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién

thong trong giai quyét thu tuc hanh chinh.
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~ BM04
Miu 6 11/PLI

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
I Déc 1ap - Tw do - Hanh phuc
SO:
V/v cép lai gidy phép lao dong cho
nguoi lao dong nudc ngoai

Kinh giri: Ban Quan 1y cac Khu ché xuét va cong nghiép Thanh ph

1. Tén doanh nghip/td chlirc: .........cocovovveiee.

2. Loai hinh doanh nghiép/td chtc (doanh nghiép nha nudc/doanh nghiép c6 vén dau tu
nudc ngoai/doanh nghi€p ngoai nha nudce/to chirc) ..o

3. Téng s6 nguoi lao dong dang 1am viée tai doanh nghiép, t6 chtc: ................. nguoi
Trong d6 s6 ngudi lao dong nudc ngoai dang lam viéc 1a: ................. nguoi

4. Piachi: ...

5. biénthoai: ............................. 6. Email (néu CO) oo,
7. Gidy phép kinh doanh (hoat dNg) SO .........coovoevoieeeroeceeeceeeeeee
CoO quan Cap: ........ccoevevnn... Co gia tri dén NGAY: ....oovovvoeeeeee.
Linh vuc kinh doanh (hoat dong): ...

8. Nguoi ndp hd so ciia doanh nghiép/to chire dé lién hé khi can thiét (sd dién thoai, email):

Can ct van ban thong bao chip thuan vi tri cong viéc sit dung nguoi lao dong nudc ngoai sb
.............. (ngay ... thang ... nam...) ciia Ban Quan Iy cac Khu ché xuat va cong nghiép Thanh phd
(tén doanh nghiép/to chirc) dé nghi cap lai gidy phép lao dong cho nguoi lao dong nudc ngoai, cu
thé nhu sau:

9. Hovatén (chtinhoa): ...

10. Ngay, thang, ndm sinh: .................. 11. Gidi tinh (Nam/Nit) ................
12. Quéc tich: ...

13. Ho chiéu/gidy to co gia tri di lai qudc t& 86: ..ovovovvveeeee.

CO qUaN CAP: ..o.oveveeee. Co gia tri dén NGAY: ....ooooovooeeeeeee,
14. Trinh d6 chuyén mon (tay nghé) (Néu CO): ....o.ovvvvvveieeeeeceeee.

15. Lam viéc tai doanh nghiép/té ChUC: o

16. Dia diem [Am VIGC: ..o
17, VI CONG VICC: ..o,
18. Chirc danh cONG VIEC: ........ccoooiiiiiiiie e
19. HInh thire Tam VIEC: ....ooo oo

20. Muacluong: ... VND.
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21. Thoi han 1am viée tir (ngay... thang ... nam...) dén (ngay ... thang ..nam..): ................
22. Noi dang ky nhan gidy phép 1a0 d0Ng: .........ccoovevoioieeieeere.
23.Ly do dé nghi (chi ap dung ddi véi truong hop cip lai gidy phép lao dong):

(Doanh nghiép/to chirc) xin cam doan nhiing thong tin néu trén 1a dung su that. Néu sai,
(Doanh nghiép/t6 churc) xin hoan toan chiu trach nhiém trude phap luét.

Noi nhin: PAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi ré ho tén, déng dau)
-Luu: ... .



Quy trinh: Cép lai gidy phép lao dong

MAu s6 12/PLI

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic
Socialist Republic of Vietnam
Independence - Freedom - Happiness

[ QUOC
HUY

GIAY PHEP LAO PONG
WORK PERMIT

Sé:
No:

Quy trinh: Cép lai gidy phép lao dong

TTOT-01-S1 ABSN/CYI+¥F1 90S/OVd ONOD

~

7



Anb mia GIAY PHEP LAO PONG
Colo oo WORK PERMIT
Sé:
Na:
U ot e n (CHIE T RO s anin e i e e s e et e e s s g s
Full name (in caplital leiters)
2. Gidgi tinh: Nam......... Nir:...... Bt TR s S e
Sex Maie Female
3. Ngay, thang. nam sinh: . .....ovvvvinnnnnn. P RN
Date af birth (day/mornth/year)
4. Quéc tich hi¢gnpay: .. ... .. vt R R et e vitys v S bl
Naiionality Passport number
5. Lam viéc 12 doanh nghipAd chifc: .. ... ..ot ir i ieeerienenanns
iVorking at enterprise/organization
6. Dia di¢m lam viéc: . .. ... 2ol s e A DA T
Working place
7. Vi tri cng viée: Nha quanly Gidm dbc diduhanh
Job assignment Manager Excutive
Chuyéngia [ Lao déng k¥ thudt L]
Expert Technical worker

Trong do, hinli hire JAmM vIle: s vivvanacsansnsnsnvss sossnsannss 2

Inwhich, working form

Jobh ritle

9. Theri han Y vide tirngdy - . thdng. . .ném. ..

Period of work fram (day/month/year)
10. Tinh trang giay phép lac déng:

Wark permit status

Cipméi [
New issuance

Chpla I

Re-issuance

dénngldy ... thing...nim...

to (day/month/year)

Giahan [

Ex-issuance

Ngay . .. thing..  »am..

G e
(K9 vix ghi r& ho tén, ddng diuj
(Signature and stamp)

Ghi chi: (1) Cyc trudmg Cue Viée 1am (Bé Lo déng - Thuong binh va X2 haiVGiam ddc S& Lao dfng - Thuong binh vi X4 hdi tinh, thinh pho......

ov

TT0T-01-S1 AeBN/SH1+P1 9S/0VH ONOD

w

4
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MAu s6 15/PLI

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc lap - Ty do - Hanh phic
BAN QUAN LY
CAC KHU CHE XUAT VA
CONG NGHIEP
Sé: /BQL-LD Thanh phé Ho Chi Minh, ngay  thdng — ndm

V/v khong cap lai gidy phép lao dong

Kinh giri: (Tén doanh nghiép/t6 chirc)

Theo dé nghi tai van ban sb...(ngay... thang... nim...) cia (tén doanh nghiép, t6 chirc)
vé viéc dé nghi cap lai gidy phép lao dong cho nguoi lao dong nudc ngoai va quy dinh cua
phap luat vé viéc cap lai gidy phép lao dong, Ban Quan Iy cac Khu ché xuit va céng nghiép
Thanh phé thong bao ngudi lao dong nudc ngoai sau ddy khong duoc cap lai gidy phép lao
dong:

L Hovatén: ......ococooviiiiiiiicciiee 2. Nam (NT): ...ooveeinenn,

3. Ngay, thang, ndm sinh: ...................cccoooiiiiiiiinn.

4. Quéc IR L

5. Ho chiéu sb/gidy to ¢ gia tri di lai quic t€ sO: .....ovvvvvveeieen,

CO qUAN CAP: v, C6 gia tri dn ngAY: ..ooovoieieeee,

6. Lam viéc tai (tén doanh nghiép/td chire): ......cvveeveeeeieeeeeeeeen,

7. Dia dEM TAM VIEC «oovee oo

8. VI T CONEG VIEC: ..vviiiiiiiiiiiiiie et

9. Chitc danh CONG VIEC: ......oooviiiiiiiiiiiiiecee et

10. Giay phép lao dong di cap (néu c6) s6: ......oovee..... ngay.. ..thang ... nam.....
11. Thoi han lam viéc tr (ngay .. thang .. nim..) dén (ngay ... thang

12, LY dO: oo

Ban Quan Iy cac Khu ché xuit va cong nghiép Thanh phd thong bao dé (tén doanh
nghiép/to chirc) biet va thuc hién./.

Noi nhén: TRUONG BAN
- Nhu trén; (KY véi ghi vé ho tén, dong ddu)

- Luu: VT.
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QUY TRINH 5
Xac nhin ngudi lao ddng nwéc ngoai khong thudc dién cap gidy phép
(Ban hanh kém theo Quyét dinh s6 3237/0P-UBND ngay 26 thdng 9 nam 2022
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua
Vin ban dé nghi xac nhan nguoi lao
dong nude ngoai khong thude dién cap , ,

01 gidy phép lao dong (theo theo mau BM 01 Ban chinh

04)

Giay chung nhan strc khoe hoac gidy

kham sirc khoe do co quan, t6 chucy

t€ co tham quyen cap cia nuwdc ngoai ,

02 hodc cua Viét Nam cap c6 gia tri trong 01 Ban gbc hoac ban
thoi han 12 thang, ké tir ngay ky két sao co chung thuc
lugn sirc khoe dén ngay nop ho so hodc
gidy chung nhén ¢ du strc khoe theo
quy dinh cua B6 trudéng B6 Y té.

Van ban chép thuan nhu cau sir dung ,

03 ngudi lao dong nude ngoai trir trudng 01 Ban gbc hoac ban
hop khong phai xac dinh nhu cau su sao c6 chirng thuc
dung nguoi lao dong nude ngoai.

04 HQ, chleP con gia tri theo quy dinh cua 01 Ban sao
phap luat.

CAa © glay o de‘ghu’rig mmhA netrol 12}0 Ban goc hoic ban

05 dong nude ngoai khong thudce dién cap 01 1

2 , R sao co chung thuc
gidy phép lao dong.
Ghi chu: Cac gidy to quy dinh tai khoan 2, 3 va 5 néu trén néu ciia nuwde ngoai thi
phai hop phap héa lanh sw, dich ra ting Vi€t va co chimg thwe trir truong hop
duoe mién hop phap hoa lanh sy theo di€u vdc quoc t€ ma nude Cong hoa xa hoi
chu nghia Vi€t Nam va nude ngoai lién quan déu la thanh vién hodc theo nguyén
tac co di ¢o6 lai hoac theo quy dinh ctua phap luat
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
Noi tiép nhén va tra két qua Thoi gian xir 1y Lé phi
B phan tiép nhan va tra két qua - Ban Quan | Trong thoi han 05| Khong co

ly cac Khu ché xuat va cong nghi¢p thanh
phd HO6 Chi Minh (viét tat 1a Ban Quan ly),

ngay lam viée ké tur
ngay nhan hé so day

s6 35 Nguyén Binh Khiém, Phuong Da | di va hop 1é
Kao, Quan 1
III. TRINH TU XU LY CONG VIEC
Buoe | o dung | Trach | Thoi Bieu .
cong A en oA . mau/Keét Dién giai
‘n cong viéc | nhi¢m gian -
viéc qua
Nguoi st
A LA dunAg lao Theo muc | Thanh phﬁn ho so theo
Nop ho so| dong
. 1 muc 1
nuoc
ngoai
+ ,HS SO dﬁy du: Lap Gidy
tiép nhan ho so va hen tra
két qua trao cho nguoi
nop hod sor,theo BM 01,
G100 thwe hién tiep B2.
Bl hélflh Theo muc |, Truong hop héxso chua
Bo phan chinh 1 day du: Hudng dan nguoi
Kiém tra tiép nhan BM 01 nop h6‘ so bo sung, hoan
hoso | vatrakét thién ho so va ghi 6 1y do
qua BMO02 o0 BM 02.
BMO3 1+ Truong hop tir chéi tiép
nhe:m h@ so: Lap Phiéu t}‘I
choi ti€p nhan giai quyet
ho so theo BM 03.
- Chuyén ho so cho phong
chuyén mon
Phan | A0hdaol 05 rpeomye | ,
A Phong ngay Phan c¢ong cong chuc
B2 cong thu . 1o N 1 X s 1A
IV ho so Quan ly lam BM 01 tham dinh, thu 1y ho so.
y lao dong viéc
B3 | Xemxét, | Cong | 03 ngay | Theomuc |Codng chirc thu ly hod so
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Buoc | Noidung | Trich | Thoi pitu P
cong A e oA . mau/Ket Dién giai
o n cong viéc | nhi¢m gian N
viéc qua
thz?im‘ chﬁ’q thu lam 1 tién h:c‘mh xem ‘Xét, kiém
dinh ho | ly ho so viéc T& trinh | tra, tham dinh ho so:
so; dé | Phong BMO1 |+ Truong hop hod so hop
xuat két | Quanly : 1&: Tong hop, hoan thién
s giai | o Du thao \ A L
qua giai | lao dong két qua/van ho so, 1ap to trinh va ky,
quyet ban tir ché; | 4w thao két qua trinh Lanh
TTHC dao phong xem xét.
+ Truong hop hd so
khong hop 1€: Du’ thao
Théng bao tir choi va néu
0 ly do.
Theo muc
5 1
Xem xét, Lla)rﬁ}éfao nO’éIlS BM 01 Ky nhay vao véan ban trinh
B4 trinh ky ong gay lanh dao Ban Quan ly ky
Quan ly lam Dy thao | gyva
A A . yet.
lao dong | viec | két qua/van
ban tir choi
Theo muc
0,5 |!
Ky duyét | Lanh dao | ngay BM 01 Kiém tra, xem xét va ky
B5 X Ay 1Ay e
Ban lam Du thao | duyét ket qua
viee | két qua/van
ban tir choi
Phat 0.5 . ) V:Em thu’A thuc h,wn f:ho so‘,
hanh vin nga Hbosoda |dong dau, phat hanh va
B6 bin | Vanthu | 3% | duocphé | chuyén hé so, tai ligu lién
n duyét quan dén Bd phan tiép
viéc A A
nhan va tra két qua
Tra két
qua, hru R
ho so, tBAQ pllllaAn Theo - Nguoi st dung lao
B7 |thong ké ‘:aelzrg ;gi Giay Két qua | dong.
va theo : hen - Théng ké, theo doi
doi qua
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IV. BIEU MAU
Cac Biéu mau str dung tai cac budc cong viéce:

STT | Ma hiéu Tén Biéu miu
1. | BMO1 Mau Giay tiép nhan ho so va hen tra két qua.
2. |BM02 | Mau Phiéu yéu cau bd sung va hoan thién hd so
BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4. |BM 04 Vin ban vé yiéc ,XéC nhan nguoi lao déng nu;éfc ngoai khéng
thudc dién cap gidy phép lao dong theo Mau s6 09/PLI Phu luc
I ban hanh kém theo Nghi dinh s6 152/2020/ND-CP.

V. HO SO CAN LUU

STT | Ma hiéu Tén Biéu miu
1. BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua.
2. BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3. BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so
BM 04 | Vin ban vé viéc xac nhan nguot lao dong nude ngoai khong
4 thude dién cap giay phép lao dong theo Mau s6 09/PLI Phuy luc
I ban hanh kém theo Nghi dinh s6 152/2020/ND-CP.
5. // Céc ho so khac néu co theo vin ban phap quy hién hanh

VI. CO SO PHAP LY
- B luat Lao dong nam 2019, ¢6 hiéu luc tir 01/01/2021;

- Nghi dinh s6 152/2020/ND-CP ngay 30 thang 12 nam 2020 ciia Chinh phi quy
dinh v& nguoi lao dong nudc ngoai 1am viée tai Viét Nam va tuyén dung, quan ly

nguol lao dong Viét Nam lam viéc cho td chirc, ca nhan nudc ngoai tar Viét Nam, c6
hiéu luc tr ngay 15/02/2021;

- Nghi quyét s6 105/NQ-CP ngay 09 thang 9 nam 2021 ctua Chinh pha vé ho tro
doanh nghiép, hop tac x4, ho kinh doanh trong bdi canh dich Covid-19, ¢6 hiéu lwc
thi hanh ké tir ngay 09/9/2021.

- Quyét dinh s6 526/QD-LDTBXH ngay 06 thang 5 nam 2021 cua B Lao dong
- Thuong binh va Xa hoi cong bo thu tuc hanh chinh méi ban hanh, sira doi, bo sung

linh vuc viéc lam thudc pham vi chttc nang quan ly nha nuwédc cia B6 Lao dong -
Thuong binh va X4 hoi, c¢6 hiéu luc ké tir ngay 06/5/2021;
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- Van ban ngay 24 thang 12 nam 2021 cta S¢ Lao dong - Thuong binh va Xa
hoi iy quyén cho Ban Quan ly cac Khu ché xuat va cong nghiép Thanh phd vé viée
thuc hién mét s6 nhiém vu quan ly nha nudc vé lao dong trong khu ché xuat, khu
cong nghiép trén dia ban Thanh phé H6 Chi Minh, thoi han uy quyén tir 01/01/2022
dén 31/12/2022;

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién

thong trong giai quyét thu tuc hanh chinh.
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~ BM04
Miu 56 09/PLI

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HOI CHU NGHIA VIET NAM
I Péc lap - Tw do - Hanh phuc
SO:
V/v x4c nhan nguoi lao déng nude ngoai
khong thude dién cip gidy phép lao dong

Kinh gtri: Ban Quén 1y cdc Khu ché xut va cong nghiép Thanh phd.

1. Tén doanh nghiép/td chirc: ...

2. Loai hinh doanh nghiép/td chirc (doanh nghiép nha nuwdc/doanh nghiép c¢6 vén diu tw nude ngoai/doanh
nghiép ngoai nha nudc/td chire ...

3. Téng s6 nguoi lao dong dang 1am viée tai doanh nghiép, t6 chie: ... nguoi

Trong d6 sb nguoi lao dong nuwde ngoai dang lam viée la: ..., nguoi

4, Prachi: oo

5. Diénthoat: oo 6. Email (néu CO)rieeee e

7. Gidy phép kinh doanh (hoat dOng) $6: ...,

Co quan CAp: ... cb gid tri dén ngdy: ...

Linh virc kinh doanh (hoat d0ng): .........ccooooiiiiii i

8. Nguoi ndp ho so cia doanh nghiép/té chure dé lién hé khi can thiét (sé dién thoai, email): .......

Can clr van ban sb....(ngdy ... thang ... nam...) cua vé viéc chép thun sir dung ngudi lao dong nude ngoai, (tén doanh
nghiép/té chirc) dé nghi Ban Quan 1y cdc Khu ché xuit va cong nghiép Thanh phé x4ac nhén nhitng ngudi lao dong nude
ngoai sau diy khong thudc dién cap gidy phép lao dong:

9. Hovatén: ...

10. Ngdy, thang, ndm sinh: ...................... 11. Giéi tinh (Nam/Nit): .................
12. Quéc tich: oo 13.88hd chiu: oo
14. Co quan ¢Ap: ......ocooviovoee 15. Co gia tri dénngay: ...

16. Vitricdng VIEC: ..o

17. Chirc danh cOng VIEC: ....ooooooiiiiiiiiiiic

18. Hinh thire lam viéc: ..o

19. Trinh d6 chuyén mén (tay nghé&) (e ¢d): .....oooovoooooooeeooeeee

20. Lam viéc tai doanh nghiép/té ChTC: o

21, Pia d8m 1am VABC: oo

22. Thoi han lam viée: Tir (ngay... thang ... nam...) &én (ngdy ... thang ... nam...).........

23. Trwong hop lao dong nudc ngoai khong thude dién cép gidy phép lao dong (néu rd thude dbi trong nao
quy dinh tai Diéu Nghi dinh s6 152/2020/ND-CP:

24. Céac gidy to ching minh kém theo (liét ké tén cac gidy to): ...,

Xin trén trong cam on!

Noi nhin: PAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi ré ho tén, déng dau)

-Luu: ... .
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc lap - Ty do - Hanh phic
People’s Committee of Ho Chi Minh City Socialist Republic of Vietnam
BAN QUAN LY Independence - Freedom - Happiness

CAC KHU CHE XUAT VA CONG NGHIEP
Ho Chi Minh City Export Processing and o
Industrial Zones Authority Thanh pho H6 Chi Minh, ngay  thdng ndm

) Mau s6 10/PLI
GIAY XAC NHAN
KHONG THUQC DIEN CAP GIAY PHEP LAO DQNG
CERTIFICATION OF EXEMPTION FROM WORK PERMIT

S6: /GXN-BQL

No:
1. Ho vatén (chit in hoa): ......................... 2. Gié1 tinh: Nam.....Nit: ......
Full name (in capital letters) Sex Male Female
3. Ngay, thang, nam sinh: ........................ool
Date of birth (day/month/year)
4. Quéc tich: ... SO Chiu: oo
Nationality Passport number

5. Lam viéc tai doanh nghiép/té CAUC: oo

Working at enterprise/organization

6. Dia diém 1AM VABC: oo

Working place

7. VI CONE VIEC: oot

Job assignment

8. Chirc danh cONE VIEC: .....ooooviiiiiiiiicii e

Job title

9. HInh thirC TAmM VIEC: ..o e

Working form

10. Thoi gian lam viée: tir ngdy....thang...nam .... &én ngay ....thang....nam....

Period of work from (day/month/year) to (day/month/year)

Xac nhan khong thudc dién cap gidy phép lao dong, 1y do: .......coccvveeoveeeeereenn)
Reasons for exempted work permit

Noi nhgn: . ngay ...... thang..... nam....
- Nhu trén; TRUONG BAN
- Luu: VT; (Ky va ghi v6 ho tén, dong ddu)

MAu s6 15/PLI
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc 1ap - Ty do - Hanh phic
BAN QUAN LY
CAC KHU CHE XUAT VA
CONG NGHIEP

Sé: /BQL-LD Thanh phé Ho Chi Minh, ngay  thang — ndm
V/v khong QUQC ;(éc nhan khong
thudc dién cap giay phép lao dong

Kinh giri: (Tén doanh nghiép/t6 chirc)

Theo dé nghi tai van ban sb...(ngay... thang... nim...) cia (tén doanh nghiép, t6 chirc)
vé viéc dé nghi xac nhan khong thudc dién cap gidy phép lao dong cho ngudi lao dong nudc
ngoai va quy dinh ciia phap luat vé viéc xac nhan khong thudc dién cap giay phép lao dong,
Ban Quén Iy cac khu ché xuat va céng nghiép Thanh phd théng bao nguoi lao dong nudc
ngoai sau day khong duoc xac nhan khong thudce dién cap giay phép lao dong:

L Hovatén: ......ococooviiiiiiiicciiee 2. Nam (NT): ...ooveeinenn,

3. Ngay, thang, ndm sinh: ...................cccoooiiiiiiiinn.

4. Quéc IR L

5. Ho chiéu sb/gidy to ¢ gia tri di lai quic t€ sO: .....ovvvvvveeieen,

CO qUAN CAP: v, C6 gia tri dn ngAY: ..ooovoieieeee,

6. Lam viéc tai (tén doanh nghiép/td chire): ......cvveeveeeeieeeeeeeeen,

7. Dia dEM TAM VIEC «oovee oo

8. VI T CONEG VIEC: ..vviiiiiiiiiiiiiie et

9. Chitc danh CONG VIEC: ......oooviiiiiiiiiiiiiecee et

10. Giay phép lao dong di cap (néu c6) s6: ......oovee..... ngay.. ..thang ... nam.....
11. Thoi han lam viéc tr (ngay .. thang .. nim..) dén (ngay ... thang

12, LY dO: oo

Ban Quan ly cac khu ché xuat va cong nghiép Thanh phé thong bao dé (tén doanh
nghiép/to chuc) biet va thuc hién./.

Noi nhén: TRUONG BAN
- Nhu trén; (KY véi ghi vé ho tén, dong ddu)

- Luu: .VT.
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QUY TRINH 6
Ping ky hop dong nhin lao dong thwe tip thoi han dwéi 90 ngay
(Ban hanh kém theo Quyét dinh s6 3237/0P-UBND ngay 26 thang 9 ndm 2022
ctia Chii tich Uy ban nhdn ddn Thanh phé)

. THANH PHAN HO SO

Tén ho so

S6
luwgng

Ghi chu

01

Van ban dang ky hop déng nhan
lao dong thuc tdp (theo mau BM
04)

01

Ban chinh

02

Hop déng nhan lao dong thuc tap

01

Ban sao kém theo ban dich
tieng Viét duoc chung thue

03

Tai liéu ching minh viéc dwa ngudi
lao déng Viét Nam di lam viéc ¢
nudc ngoai theo hinh thirc dao tao,
nang cao trinh d6, k¥ ning nghé
phu hop phu hop véi phap luat cua
nude tiép nhan lao dong theo quy
dinh tai Diéu 6 Thong tu sb
21/2021/TT-BLDTBXH, cu thé
gdm mot trong cac gidy to sau:

+ Vin ban cho phép co so tiép nhan
lao dong thuc tip duoc tiép nhan
lao dong nude ngoai do co quan co
tham quyén cuia nudc sé tai cap,

+ Giéy to khac thé hién co sé tiép
nhan lao déng thuc tap dwge phép
tiép nhan ngudi lao dong theo quy
dinh cua nudce so tai.

01

Ban sao

04

Gidy ching nhan ding ky doanh
nghiép

01

Ban sao

05

Gidy to ching minh viéc ky quy
ciia doanh nghiép theo Mau sb 11
Phu luc I ban hanh kém theo Nghi
dinh s6 112/2021/ND-CP

01

Ban chinh
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II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xwr ly

L& phi

B¢ phén tiép nhan va tra két qua - Ban Quan
ly cac Khu ch€ xuat va cong nghiép thanh
pho HO6 Chi Minh (viét tat 1a Ban Quan ly),

Trong thot
ngay lam viéc ké tu
ngay nhan hé so day

han 05| Khong co

s6 35 Nguyén Binh Khiém, Phuong Da | du vahop Ié
Kao, Quan 1
III. TRINH TU XU LY CONG VIEC
Buoc | \oidung | Trich | Thei Bicu s
cong A e oA . mau/Ket Dién giai
o n cong viéc | nhiém gian N
viéc qua
Nguoi st
n LA dunAg lao Theo muc | Thanh phan ho so theo
Nop ho so| dong
. 1 muc 1
nuoc
ngoai
+,H6 SO dﬁy du: Lap Gidy
ti€p nhan ho so va hen tra
két qua trao cho ngudt nop
ho so ,theo BM 01, thuc
Gio hién tiep B2.
Bl hanh | 1y o mue | . Truomg hop ho so chua
Bo phan | chinh |, ddy du: Huéng din nguoi
Kiém tra | tiép nhan BM 01 nop h6‘ so bd sung, hoan
ho so | vatrakét thién ho so va ghi 16 1y do
qua BMO2 | theo BM 02.
BMO3 |+ Truong hop tir chéi tiép
nhe:m h@ so: Lap Phiéu t}‘I
choi tiép nhén giai quyét
h6 so theo BM 03.
- Chuyén ho so cho phong
chuyén mon
Phan | -anhdao) 05 | rpeomye | oo
" Phong ngay Phan cong cong churc tham
B2 cong thu . 1o N 1 : 1A
¥ ho so Quan ly lam BM 01 dinh, thu ly ho so.
y lao dong viéc
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Buoc | \oidung | Trich | Thei pitu s
cong A e oA . mau/Ket Dién giai
o n cong viéc | nhiém gian N
viéc qua
Cong chue thu ly hd Ry
Xem xét, tién hanh xem xét, kiém
thAm 6 Theo muc | tra, tham dinh ho so:
dinh ho chﬁ’ocnt%lu 1 + Truong hop hd so hop
so; dé ¥ hd sg | 03 neay T trinh | 1&: Tong hop, hoan thién
B3 | xudtkét | lam BMO1 | hd so, 1ap to trinh va ky,
. s Phong " A N
qua giai Quanly | Vi¢C Dy thao | du thao két qua trinh Lanh
quyet lao d6m két qua/van dao phong xem xét.
TTHC ne AT , A )
ban tir choi | + Truomg hop ho so khong
hop 1€: Dy thao Théng bao
tir ch61 va néu 16 1y do.
Theo muc
3 1
Xem xét, Lla)rlll}éfao nojs BM 01 Ky nhay vao van ban trinh
B4 trinh ky ong gay lanh dao Ban Quan ly ky
Quan ly lam Dy thao | gva
R A . yet.
lao dong | viéc | két qua/van
ban tir choi
Theo muc
0,5 |1
Ky duyét | Lanh dao| ngay BM 01 |Kiém tra, xem xét va ky
B5 ; e 1 Ae
Ban lam Du thao | duyét ket qua
viee | két qua/van
ban tir choi
Phat 0.5 . ) V:Em thu’A thuc I{len f:ho so‘,
hanh vin N 72‘1 Hosoda |dong dau, phat hanh va
B6 ban | Van thu lgnf duge phé | chuyén hd so, tai liéu lién
n duyét quan dén BO phan tiép
viéc R
nhan va tra két qua
Tra két
gga, lru tBAQ pl}llaAn Theo - Nguoi st dung lao
B7 080, |UPMEL ) Gidy Két qua | dong.
thong ké | va tra ket hen Théne ké. theo di
va theo qua . - Thong ké, theo doi
doi
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IV. BIEU MAU
Cac Biéu mau str dung tai cac budc cong viéc:
STT | M4 hiéu Tén Biéu miu
1. | BMO1 Mau Giay tiép nhan ho so va hen tra két qua.
2. |BM02 | Mau Phiéu yéu cau bd sung va hoan thién hd so
BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4. |BM 04 Van ban dang ky hop déng nhan lao dong thurc tép (theo Mau sd
04 Phu luc I ban hanh kém theo Théng tu s6 21/2021/TT-
BLDTBXH)

V.HO SO CAN LUU

STT | Ma hiéu Tén Biéu miu
BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua.
2. BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hd so
BM 04 | Van ban dang ky hop dong nhan lao dong thwe tap (theo Mau s6
4 04 Phu luc I ban hanh kém theo Théng tu s6 21/2021/TT-
BLDTBXH)
5. // Céc ho so khac néu co theo vin ban phap quy hién hanh

V1. CO SO PHAP LY

- Luat Nguoi lao dong Viét Nam di 1am viée ¢ nude ngoai theo hop dong ngay
13/11/2020, ¢6 hiéu e tir ngay 01/01/2022;

- Nghi dinh s6 112/2021/ND-CP ngay 10/12/2021 cua Chinh phii quy dinh chi tiét
mot sb diéu va bién phap thi hanh Luat Nguoi lao dong Viét Nam di lam viéc & nude
ngoai theo hop dong, c6 hiéu luc tir ngay 01/01/2022;

- Théng tu s6 21/2021/TT-BLDTBXH ngay 15/12/2021 cua Bo truéng Bo Lao
dong - Thuong binh va Xa hoi quy dinh chi tiét mot sé diéu cua Ludt Nguoi lao dong

Viét Nam di lam viéc & nude ngoai theo hop dong, ¢6 hiéu lyc tir ngay 01/02/2022;

- Théng tu s6 20/2021/TT-BLDTBXH ngay 15/12/2021 cua Bo truéng Bo Lao
dong - Thuong binh va Xa héi quy dinh vé Hé théng co sO dir liéu nguot lao dong Viét

Nam di lam viéc & nude ngoai theo hop dong, ¢6 hiéu i tir ngay 01/02/2022;
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- Quyét dinh s6 58/QD-LDTBXH ngay 16/01/2022 cong bd cac thii tuc moi ban
hanh, stra doi, bo sung, bai bo linh vue quan ly lao dong ngoai nude thude pham vi
chirc nang quan ly nha nudc cia B6 Lao dong — Thuong binh va X3 hoi;

- Van ban ngay 24 thang 12 nam 2021 ctua S¢ Lao dong - Thwong binh va Xa
hoi uy quyén cho Ban Quan ly cac Khu ché xuat va cong nghiép Thanh phd vé viée
thwe hién mot s6 nhiém vu quan ly nha nudc vé lao dong trong khu ché xuat, khu
cong nghiép trén dia ban Thanh phé H6 Chi Minh, thoi han ty quyén tir 01/01/2022
dén 31/12/2022.

- Thong tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Vian phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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BM 04
MAu sb 04
Ma hd s0: ............
Tén doanh nghiép CONG HOA XA HQI CHU NGHIA VIET NAM
------- Doc lap - Ty do - Hanh phuc
S6: ... /BKHD , ngay ... thang ... nam 20.....
PANG KY HQP PONG NHAN LAO PONG THUC TAP
Kinh giri: Ban Quan 1y cac Khu ché xuét va cong nghiép Thanh ph
1. Tén doanh nghi€p: ..o
= Ten glao diChi. ...
mDHA CL
-biénthoai:..................... cFaxo o ; Email

- Nguoi dai dién theo phap ludt:.............. .. ... .. ...

2. Doanh nghiép dang ky Hop dépg nhén lao dong thuc taptai ................... da ky
ngay...... /... /... véi1 co sd ti€p nhan thuc tap ¢ nudc ngoai:

- Pia chi

-biénthoai:..................... cFaxo o ; Email

SINGUOT Aal diN:.......oio e
O VU

= Thot han thuc tAP: ...
-Séluong: ................ ,trong dO Nl ..o
S Nganh, NGNE: L.,
- Nudc tiép nhanthuctdp: ... .

- Pia diém thuc B e
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- Thoi gio thuc tap, thoi gio nghingot: ...,

- DICU KN AN, O

-Cacche dO bao hiem: ... .

-Cacchiphido................ chi tra:

+ Chi phi di lai tir Viét Nam dén noi thyuc tap va nguoc lai

+ Phi cép thi thuc (visa)

+ Chi phi khac (néu co)

“HO tro KhAC (HE1 CO): ... oo,

4. Céac khoan thu tir tién luong ctia ngudi lao dong trong thoi gian thuc tap:

5. Du kién thoi gian XUAL CANN: o

Doanh nghiép cam két thuc hién day du trach nhiém, nghia vu theo ding quy dinh cua phap luat vé
nguoi lao dong Viét Nam di lam viéc & nudc ngoai theo hop dong./.

NGUOI bAl DIEN THEO PHAP LUAT
CUA DOANH NGHIEP
(Ky tén, dong dau va ghi v ho tén)
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Mau s6 11

TEN NGAN HANG CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Ty do - Hanh phic

S&: v
GIAY XAC NHAN NQP TIEN KY QUY
THUC HIEN HQP PONG NHAN LAO PONG THU'C TAP

Céan cu Nghi dinh s6 112/2021/ND-CP ngay 10 thang 12 nim 2021 ciia Chinh phu quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luét Nguoi lao dong Viét Nam di lam viéc & nudc ngoai

theo hop ddng va Hop déng ky quy s6 ... ngay ... thang ... .. d3 ky két gitra doanh nghiép va
ngan hang.

NGANMANG ..o

DA Ol e

biénthoai lien hé: ... Fax: ...

XAC NHAN

Tén doanh nghiép viét bAng tiENg VIS ..o

Tén doanh NGIIEP VIS TAL ........o..ooeoeee oo

M3 86 dOANN NRIBP: ... e

Dia chi tru SG ChINN: oo

bién thoai: ............................ Fax: ...

Chutai khoan: ............................... Chucdanh: ...

ba ndp s6 tién ky quy thuc hién hop déng nhan lao dong thuc tap (Béng chir:
................................. ) vao tai khodn s6 tai Ngan hang.

Tai khoan ky quy néu trén duoc phong toéa k& tlr NGAY ......coccooovevoioieeeeeeere

Ngan hang ...................... chiu trach nhiém quan 1y tai khoan ky quy néu trén theo quy

dinh tai Nghi dinh s6..../2021/ND-CP.

Gl'ci'y, xdc nhdn dwoc Idp thanh 03 ban: 01 ban giao doanh nghiép, 01 ban guwi Ban Quan ly
cdc Khu ché xudt va cong nghiép va 01 ban luu tai ngdn hang.

., hgay... thdng... nam ...
NGUOI DAI DIEN HQP PHAP
(Ky, ghi ho tén va dong ddu)
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QUY TRINH 7
Cép gidy phép xiy dung cho dw an (cip méi)
(Ban hanh kém theo Quyét dinh s6 3237 ngay 26 thang 9 ndm 2022
ctia Chii tich Uy ban nhdn ddn Thanh phé)
I. THANH PHAN HO SO
A 1A S6 R
STT Tén ho so Ghi chu
lwgng
1 bon dé nghi cap gidy phép xay dung (theo mau)
" | (bieu 45 ND 15) 02 (bi¢u 102 LXD 2014) Ban chinh
Mot trong nhing gidy to chimg minh q}lyén str
2. | dung dat theo quy dinh cta phap luat vé dat dai. 02 Ban sao
(Diéu 45 ND 15)
3 Quyét dinh phé duyét dw an (theo mau) (Piéu 45 0
" |ND 15) diém ¢ khoan 1 bi¢u 43 ND 15 Ban chinh
Chﬁqg chi néqg luc hoat dépg cua to chuc thiét
ke, yé churc tham tra thiét ke yél thmg chi ha‘mh
4. nghé cua chu nhiém, chu tri thiét, ke, tham tra thiét 02 Ban sao
ké xdy dung cong trinh duge cap theo quy dinh.
(diem d K2 D95 LXD 2014 stra d61 nam 2020 )
Bao cao két qua tham tra thiég ké xay dung theo
5. | quy dinh (biéu 45 ND 15) diém c khoan 1 Diéu 02 Ban chinh
43 Nb 15
Giay chung nhan tham duyét thiét ké vé phong
chay va chira chay va cac tai li¢u, ban v& duogc
6. | tham duyét keém theo theo quy dinh cua phap luat | 02 Ban sao
veé phong chay, chita chay; (Di€u 45 ND 15) diém
¢ khoan 1 Biéu 43 Nb 15
Quyét dinh phé duyét thiét ké x4y dung trién khai , ,
7 sau thiét ké co so theo quy dinh (Diéu 45 ND 15) 02 Ban chinh
Bo ban v€ thjét ké xay dung trong ho so thiét ké
xdy dung trién khai sau thi€t k& co s¢ duge phé
du;yet AtheAO quy dinh cia phap luat vé xay dung, Ban chinh
8. | mo1 bo gém: 02

+ Ban v€ tong mat bang toan du an, mat bang dinh
vi cong trinh trén 16 dat.
+ Ban vé kién tric cac mat bang, cac mat dung va
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mit cit chi yéu ciia cong trinh;

+ Ban vé mat béng va mat cét mong

+ Cac ban vé thé hién giai phap két cau chinh cia
cong trinh;

+ Ban v& mit dau ndi véi hé thong ha tang k¥
thuat bén ngoai cong trinh, du an. (biéu 45 ND
15)

Cic tai liéu khac c6 lién quan ciia hd so' dé nghi cap gidy phép xiy dung

Vin ban thong bao két qua tham dinh cua co quan
chuyén moén vé xay dung va ho so ban vé& thiét ké
co so duoc dong dau xac nhan kém theo (néu co)
(Diéu 45 ND 15) diém ¢ khoan 1 Diéu 43 ND 15

02

Ban sao

10.

Vin ban két qua thue hién thu tuc Vé bao vé moi
truong theo quy dinh cua phéap luét vé bao vé moi
truong d6i véi truong hop khong tham dinh bao
cdo nghién ciru kha thi dau tu xay dung tai co
quan chuyén mén vé xay dyng (Diéu 45 ND 15)
diém ¢ khoan 1 Diéu 43 ND 15

02

Ban sao

I1.

NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

L& phi

Bo phan tiép nhan va tra }(ét quél -
Ban Quan ly cac Khu ché xuat va
cong nghiép Thanh phé H6 Chi Minh,

sO 35

ba Kao, Quan 1.

Nguyén Binh Khiém, Phuong | hop 1€.

Trong thot han 15 ngay
lam viéc k& tur ngay
nhan hé so day du va

150.000
dong/gidy phép
diém b k2 D1
NQ
18/2017/NQ-
HDND ngay
07/12/2017 cua
HDND TPHCM
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III. TRINH TU XU LY CONG VIEC

A. Trwong hop khong phai bo sung, hoan chinh hd so: 15 ngay lam viéc ké

tir ngay nhin di hd so hop 1é:

Buoe | Noidung | Trich | Thoi Bicu P
cong A e o n . mau/Ket Dién giai
o n cong viec nhiém gian N
viéc qua
Nop hd so Chu dau Theo muc I Thanh phan ho so
: tu theo muc [
- Truong hop hd so
day du: lap Giay tiép
nhan hd so va hen tra
két qua; trao cho
nguoi ndp hod so theo
BM 01, thyc hién tiép
.\ budc B2.
A oha Gio Theo muc | : A
B1 . . B,Q phan hanh : - Tru’O’r}g hop ho so
Kiém tra ho | tipnhan | i BM 01 chua day du: huéng
SO’ va tra két BM 02 dan ngudi nop hd so
qua BM 03 bé sung, hoan thién
ho so va ghi rd ly do
theo BM 02.
- Truong hop tir choi
tiép nhan hd so: lap
phiéu tir choi tiép
nhan giai quyét ho so
theo BM 03.
o Bré phan 0,5 Theo muc I; Chuyén hd so cho
B2 Chuyén ho | ti€pnhan | ngay BM O | Lanh dao Phong Quan
SO’ va tra két lam ly Quy hoach va Xay
qua viéc dung
Lanh dao
Phong 1,0
B3 Phin cong | Quanly | ngay | Theomucl: |Phéan cong cong chirc
thu ly ho so Quy lam BM 01 thu 1y ho so.
hoach va viéc

Xay dung
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Buoc | Ngidung | Trach | Thoi Bicu s
cong A o o n . mau/Ket Dién giai
o n cong viec nhiém gian N
viéc qua
Theo muc I;
BMO01;
Ienban 1 wem xét, thim dinh
P > |ho so va kiém tra thue
To chie Van ban lay | 4i5 (5,5 ngay lam
tham dinh ho ykiencia |yisc)
s0; kiém tra cO quan ¢o | Lé 7 kién cua co
thuc dia; lay chirc ning v \ y
A . 9,5 ‘o quan c¢é chic nang
y kién cua co Cong . (néu co); N
B4 uan c6 chire | chuc th neay han o | (BSUCO);
qua ! chuc thu 1am Van ban c6 Téne hoo. hoan thie
ning (neu Iy hé so A ykiéncaa |05 Op, hoan thich
c6); dé xuit viec . |ho so, 1ap to trinh va
Két qui sidi e Al €O 4y thao Gidy phép xdy
et’:] gk chirc nang d{rng trinh Lanh dao
auyet TTHE ey Y I pnong Quan 1y Quy
kién (néu hoach va Xay dun
c0): ach. y dung
’ xem Xxet.
To trinh;
Du thao BM
07
Lanh dao Xem xét hd so, ky
PhOl’lg 1,5 H6 SO tI'il’lh; duyét EO’ tI'il’lh, lfy
BS Xem xét, Quan ly ngay Té trinh: nhay két qua (Giay
trinh ky Quy lam > | phép xay dung), trinh
hoach va viéc BM 07 Lanh dao Ban xem xét
Xay dung ky duyét.
Lanhdao | > | HOsotrinh; ?en} xet l?ﬁh > Ey
B6 Ky duyét | Ban Quan neay To trinh; uy?t to; trin L va Y
¥ lam duyét két qua (Giay
y viée BM 07 phép xay dung).
- Cong chuce thy ly hﬁ
Cong so chuyén ban gbc ket
chire thy 1,0 qua xudng Van thu
B7 Phat hanh ly hoé so ngay Két qua Ban Quan ly (0,25
van ban va Van lam d ngay lam viéc).
thu Ban viée - Van thu Ban Quan
Quan ly ly cho s6, dong dau,

phat hanh va chuyén
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Bube )| Noi dung Trich | Thoi Bieu e
cong A e o n . mau/Ket Dién giai
o n cong viec nhiém gian N
viéc qua
két qua Vé cong chirc
thu ly ho so (0,25
ngay lam viéc).
- Cong chuc thu ly
hoé so
chuyén ké't, qua cho
B6 phan Tiép nhan va
tra két qua (0,5 ngay
lam viéc).
Tra két qua, t]?éo I:]}}‘laann Theo - Tra két qua cho Chu
B8 | thong ké va °P Tl gidy Kétqua | dau tu.
~ . va tra ket X A x:
theo doi qua hen - Thong ké, theo doi.

B. Trwong hop c6 yéu ciu bo sung hd so 1 1dn: 15 ngay lam viéc ké tir ngay

nhén di ho so hop 1é:

Buwéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi gian

Biéu mau/Ket
qua

Dién giai

Nop hd so

Chu dau
tu

Bl . .
Kiém tra ho
SO’

Bo phan

tiép nhan

va tra két
qua

Gio hanh
chinh

Theo muc |

Thanh phan ho so
theo muc I

Theo muc I;
BM 01;
BM 02;
BM 03

- Truong hop ho
so day du: lap
gidy tiép nhan ho
so va hen tra két
qua, trao cho
nguwol ndp hd so
theo BM 01, thuc
hién tiép budc
B2.

- Trudong hop hod
so chwa day di:
huéng dan nguoi
ndop hoé so bo
sung, hoan thién
hd so va ghi 18 1y
do theo BM 02.
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Bube | \sidung | Trach .. .| Bidu mawKét g s
cong A oA " Thoi gian . Dién giai
o n cong viec nhi¢m qua
viéc
- Truong hop tu
chéi tiép nhan ho
so: lap phiéu tur
chdi tiép nhan
giai quyét ho so
theo BM 03.
B phan Chuyén~ hd so
B2 Chuyén hd | tiép nhén | 0,5ngay | Theomucl; 1(;}}1100n Laélgén dallg
SO’ va trakét | lam viéc BM 01 & y
qué Q1A1y hoach va
Xay dung
Lanh dao
Phong
33 Phén cong | Quanly | Olngay | Theomucl; |Phan cong cong
thu 1y ho so Quy lam viéc BM 01 chirc thu 1y ho so.
hoach va
Xay dung
- Kiém tra thuc
dia.

R - Tham dinh ho
ﬂg)mc l(-llllr:h Theo muyc [; SO: xac diqh tal
hé so, Kidm BM 01, | liéu con thieu, tai

tra thue dia; Bién ban kiém | liéu khong dQng
Duw théio v;‘ln tra, thevo ql}y d} nh
ban thong Van ban thong | hodc khong ding
bao yéu cau Cong \ bdo yéu cau bo | VO thuc t&.
B4 b6 sung ho chtrc thu 94 ngfaAy sqng, h? an - [311 thao V an ba;m
507 Iy h so lam vi¢c | chinhhoso; |théng bio yéu
Léy ¥ kién Van ban lay y |cdu b0 - sung,
co' quan kién ciac co | hoan chinh ho so.
chirc ning quan chtuc | - Dy thao van ban

c6 lién quan
(néu cb)

nang cé lién
quan (néu co);
To trinh;

lay y kién cac co
quan chuc nang
¢6 lién quan (néu
co).

- Lap to trinh,
trinh Lanh dao
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Buge | \aidung | Trich . .| Biéu mAu/Két
cong N on on Thol gian . Dién giai
o n cong viec nhi¢m qua
viéc
Phong Quan ly
Quy hoach wva
Xay dung xem
xet.
Theo muc I; ‘
BMO01; Xem xét ho so,
tra- ky nhay du thao
N o van ban thong
o || tn g oo s e b
Xem xét, Quanly | 0,5 ngay sung, hoan SUNE, hganv Chlr}h
B> 1 trinh ky Qu lam viée | chinh ho so; |10, 0 3 VA ban
Y h hy . ' CV n 7 OASO’, lay y kién cac co
Xgacdu‘rlla Vag bar} lay y quan chirc nang
y dimg kién cac €0 |co lién quan (néu
quan che 1¢6)  trinh  Lanh
nang 02 hef} dao Ban Quan ly
quan (néu cd); |xem xét ky duyét.
To trinh;
Theo muc I;
BM 01;
Bién ban kiém |Xem  xét, ky
tra; duyét: to trinh,
Van ban thong |van  ban  thong
Lanh dao béo yéu cau bd [bdo yéu cau bod
, " ; 0,5 ngay sung, hoan |sung, hoan chinh
B6 Ky duyét Banl}Q,uan 1am vide chinh hd so; |h ,6 e Va van ban
Vin ban 14y y lay y kién cac co
kién cac co |quan chirc nang
quan chirc co lién quan (néu
nang c6 liégn | ©0)-
quan (néu co);
To trinh;
Cong Van ban thong | - Cong chuc thy
sy | iy | S0 | 05y | D001 0 0 e
vian ban YROSO 1 1am viee Hne, i af 0¢ van ban
va Vin chinh h6 so; | xu6ng Van thu
thu Ban Vianbanldyy |Ban Quan ly
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Bude | \sidung | Trach . . | Biéu miu/Két
cong N ‘n ‘n Thol gian . Dién giai
. n cong viec nhi¢m qua
viéc
Quan ly kién cacco | (0,25 ngay lam

quan chirc
nang c¢o lién
quan (néu co

viéc).

- Van thu Ban
Quan ly cho s,
dong dau va phat
hanh (0,25 ngay
lam viéc).

Sau khi chit ddu tw ndp ho so' bd sung theo viin ban dé nghi

- Xem xét ho so

X n Bo phan Theo thong bo sung cua chu
Tiép nhan 4 A \ C A A | A
X “ ticp nhan | 0,5 ngay | bao yéu cau bo | dau tu;
B8 ho so bo \ 2 1 A \ “ A \ X A
va trakét | lam viéc sung, hoan - Chuyén ho so
sung \ , A - )
qua chinh ho so cho cong chirc
thu 1y ho so.
Theo muc
L
BM 01;
Bién ban kiém
tra;
Van ban yéu
ciu bo sung hd |,
SO 8 Tong hop, hoan
Ha b; thién ho so, lap to
o thO SO AO S‘ing triqh va du thao
Dé xuat ket Cong 45 ned ?0 yqeu cAau,, Giay phép xay
B9 | quigiai | chicthy | P50 | Vanbanlayy |dyng, trinh Lanh
quyet TTHC | 1y ho so ‘ kién cac €0 |dao Phong Quan
quan chire ly Quy hoach va

nang cé lién
quan (néu co);
Vanban céy
kién cua co
quan c¢o6 chirc
nang duoc lay
y kién (néu
co);
To trinh;

Xay dung xem
x¢€t.




66 CONG BAO/SH 144+145/Ngay 15-10-2022
Bubc | Ngidung | Trach . .| Biéu miu/Két P
cong cong viéc ahiém Thol gian qui Dién giai
viéc : :
Du thao BM
07
Lanh dao N . Xem xét ho so,
L Ho sotrinh; | kv dquyét te trinh,
Phong . . 1A ]
. - ‘ BM 01; ky nhay két qua
Xem xét, Quan ly 1,0 ngay . 4 . n
B10 - , e To trinh; (Giay phép xay
trinh ky Quy lam viéc d inh Lanh
hoach va Du thao BM ymg), trin an,
Xé' dun 07 dao Ban xem xét
y dimg ky duyét.
HO so trinh; Linh dao Ban
< . BM 01 xem xét hd so ky
BIl | Kyduyee | CAnhdao ) LOngdy | p o b | duyét to trinh va
: Ban lam viéc ’ £ \ A
Du thao BM két qua (Giay
07 phép xay dung).
- Cépg chute tl}u
ly hé so chuyén
ban gbc ket qua
xuong Van thu
Ban Quan ly
(0,25 ngay lam
viéc).
- Van thu Ban
Coéng Quan ly cho so,
chirc thu dong dau, phat
B12 thlt hz}nh ly‘ho 80 1‘,0 ngay Két qua haAmh va Shuyen
van ban va Van lam viéc két qua vé cong
thu Ban chirc thu ly ho so
Quan ly (0,25 ngay lam

viéc).

- Cong chirc thu
ly hd so chuyén
két qua cho Bo
phan Tiép nhan
va tra két qua
(0,5 ngay lam
viéc).
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Bude | \sidung | Trach .. | Biéu miu/Két
cong N on on Thol gian . Dién giai
o n cong viec nhi¢m qua

viéc
Tra két qua, | Bo phan - Tra ]{ét qua cho
thong keé va tiép nhan | Theo giéy B i chu dau tu.

BI3 theo doi va tra két hen Ket qua - Théng keé, theo

qua doi.

C. Truong hop c6 yéu ciu b6 sung hd so 2 lan:

- Truwong hop dii diéu kién gidi quyét: 15 ngay lam viéc ké tir ngay nhdn dii ho
so hop lé.

- Trwong hop khéong dii diéu kign gidi quyét: 15 ngay lam viéc ké tiv ngay
nhdn di ho so hop 16.

Bude | \sidung | Trach | .. .. . Biéu .
cong N on " Thoi gian x £ - Dién giai
o n cong viéc | nhiém mau/Keét qua
viéc
Nop hd so dgl?ltlu Theo muc I géaongug}fan ho  so
Truong hop ho so
day du: lap giay tiép
nhan hd so va hen tra
két qua; trao cho
nguoi ndp hd so theo
BM 01, thuc hién tiép
Bo budc B2.
Bl phan Gio ,hé‘nh TheomucI; | _ Truong hop ho so
Kiém tra ho | tiép chinh BMO1; |chua day du: huéng
SO’ nhan va BM 02; dan nguol nop ho so
tra két BM 03 bé sung, hoan thién
qua ho so va ghi rd ly do
theo BM 02.
- Truong hop tir chéi
tiép nhan hd so: lap
phiéu tr chéi tiép
nhan giai quyét ho so
theo BM 03.
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Buoéc e . <%
A NoOi dung Trach N Biéu X o
cong A on " Thoi gian x £ - Dién giai
o n cong viéc | nhiém mau/Keét qua
viéc
B
o phén Theo muc I- | Chuyén hé so cho
Chuyén ho | tiep 0,5 ngay 7 |Lanh dao Lanh dao
B2 A N BM 01 . N
SO’ nhan va lam viéc Phong Quan ly Quy
tra két hoach va Xay dung
qua
Lanh
dao
Phong
33 Phén c¢ong | Quanly | Ol ngay | Theomucl; |Phan cong cong chirc
thuly ho so | Quy lam viéc BM 01 thu 1y ho so.
hoach
va Xay
dung
- Kiém tra thuc dia.
- Tham dinh hd so:
T chis  BMOL 1 xac dinh tai liéu con
h;’ ¢ ‘,"ch Bién ban kiém | thiéu, tai liéu khong
l: X am. il:: tra; dung theo quy dinh
(;SO’;h cm Vin ban hodc khong dung voi
ra thuwe thong bao yéu | thuc te.
dia; lay y A LA , 5 \
Kié cau bo sung, |- Dy thao van ban
én co . . } A A A 1A
; Cong hoan chinh | thong b4o yéu cau bo
quan chure ; . P\ X ) . , Y
L chauc | 04ngay | hoso(lan1); |sung, hoan chinh ho
B4 | nang co lién , . A e 1A A
quan (néu thP ly | lam viéc V?I} baI,I lay y | so (lan 1).
cb); ho so kién cac co - Du thao van ban
dy thiio vin ng‘;ancghffgn lay y }lf,ién cac co
ban thong uagn (nbu lqlian chue nang o
bao yéu cau quan ‘ 1én quan (néu ¢o).
bb sung hd co); - Lap to trinh, trinh
To trinh; Lanh dao Phong

so' (1an 1)

Quan ly Quy hoach
va Xay dung xem
x¢€t.
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Budc

x Noi dung | Trich L Biéu kL
cong N on " Thoi gian x £ - Dién giai
viée cong viéc | nhiém mau/Keét qua
BM O1;
Bién ban kiém
tra; Xem xét hd so, ky
Lanh Van ban duyét to trinh, ky
a0 thong bao yéu |nhay du thao van ban
Phon cau bd sung, |thong bao yéu cau bd
Xem xét Quén lg 0.5 ned hoan chinh |sung, hoan chinh hoé
B5 tr(;nhxl(:', Qu Y I é;m fiéz hoso (lan 1); |so va van ban lay y
Y hoac}:,h ' Vian ban lay y | kién cac co quan chirc
va X4y kién cac co |nang co lién quan
du’ng quan chirc (neu CO), trinh Lanh
' nang co lien |dao Ban Quan ly
quan (néu |xem, ky duyet.
co);
To trinh;
BM O1;
Bién ban kiém
tra;
vanban o 6t ky duyét: to
thong bao yéu |, . S A
XA trinh, van ban thong
N caubosung, |, . . A .z
Lanh . , bao yéu cau bo sung,
. hoan chinh hoan chinh hd A
B6 | Kyduygt | 20| DI0€AY 500 4, ) |hoan chinh ho so (an
g Ban lam viéc T 771 D); van ban lay y kién
Quan ly Vanban lay y | csc  co quan chire
kien cac €0 lning c6 lién quan
quan chuc (néu co).
nang co lién
quan (néu
c0);
To trinh;
Coéng Vian ban - Cong chirc thu 1y hd
chirc thong bao yéu | so chuyén ban gobc
s thu ly . cau bo sung, |van ban xudng Vin
B7 P‘l:;ltl lll)aﬁzh hd so ?é;fnn\%g hoan chinh hé |thy Ban Quan ly
va Van ‘ SO (0,25 ngay lam viéce).
thu Ban Van ban 1y y |- Van thu Ban Quan
Quan ly kién cac co |1y cho s0, dong dau
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Bude | \sidung | Trach | .. .. . Biéu .
cong N ‘n ‘n Thoi gian x £ - Dién giai
viée cong viéc nhiém mau/Két qua

quan chirc
nang co lién
quan (néu co)

va phat hanh (0,25
ngay lam viéc).

Sau khi chit ddu tw ndp ho so bd sung theo vin ban dé nghi (1an 1)

ﬁ? Theo thong |- Xem xét hd so bd
Tié p nhan Iiiéan 0.5 ne bao yéu cau | sung cua chu dau tu;
B8 ho so:bﬁ nhénpva ) é;m fiéz bo sung, hoém - Chuyén hd so cho
sung lan 1 tl‘él 1t ' Chinh hoso | cong chire thu 1y hd
qua (lan 1) SO.
Theo muc I;
BM 01;
Bién ban kiém
tra;
Van ban yéu
cau b sung,
hoan chinh hé
so (1an 1);

N HO sobésung | . Dy thiao van ban
Xer:)lxxet ho theo yéu cau | thong bao yéu cu bd
Sl({:\ Ols.u:;g C6 (lan 1)5, sung, hoan chinh ho
(tzll?’ )’v v I?I,lg 3.0 1 Vin ban 13y y | so (1an 2).

BY |, o o VAR | CMUC | SUNEAY | kién cdoco |- Lap to trinh, trinh
baRn yéu cau thuly | lam vi€c quan chic | Lanh  dao ’Phong
bo Sl;(l:g ho | hoso nang C? liAén Quan ly 'Quy hoach
A quan (N€U | vy Xay dung xem
(lan 2) co); e ooe

Vanbancdy
kién cta co
quan ¢o chirc
nang duoc lay
y kién (néu
co);
Thong bao
yéu cau bd
sung, hoan
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71

Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi gian

Biéu
mau/Keét qua

Dién giai

chinh ho so
(1an 2);
To trinh;

B10

Xem xét,
trinh ky

Lanh
dao
Phong
Quan ly
Quy
hoach
va Xay
dung

0,5 ngay
lam viéc

Theo muc I;
BMO01;
Bién ban kiém
tra;

Van ban yéu
cau bo sung,
hoan chinh ho
so (lan 1);
Ho so bo sung
theo yéu cau
(lan 1);
Vin ban lay y
kién cac co
quan chirc
nang co lién
quan (néu
c0);
Vanbancdy
kién cta co
quan ¢o chirc
nang duoc lay
y kién (néu
c0);
Thong bao
yéu cau bd
sung, hoan
chinh hd so
(1an 2);

To trinh;

Xem xét hd so, ky
duyét to trinh, ky
nhay du thao van ban
thong bao yéu cau bo
sung, hoan chinh ho
so (lan 2), trinh Lanh
dao Ban Quan ly xem

xét, ky duyét.




72

CONG BAO/S6 144+145/Ngay 15-10-2022

Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi gian

Biéu
mau/Keét qua

Dién giai

Bl11

Ky duyét

Lanh
dao
Ban

Quan ly

0,5 ngay
lam viéc

Theo muc
I.

>

BMO01;
Bién ban kiém
tra;

Van ban yéu
cau bo sung,
hoan chinh ho
so (lan 1);
Ho so bo sung
theo yéu cau
(1an 1);
Vin ban lay y
kién cac co
quan chirc
nang co lién
quan (néu
c0);
Vanbancdy
kién cta co
quan ¢o chirc
nang duoc lay
y kién (néu
c0);
Thong bao
yéu cau bd
sung, hoan
chinh hd so
(1an 2);

To trinh;

Xem xét, ky duyét to
trinh va van ban
thong bao yéu cau bo
sung, hoan chinh ho
so (lan 2);

B12

Phat hanh
van ban

Cong
chuc
thu ly
ho so
va Van
thu Ban
Quan ly

0,5 ngay
lam viéc

Vian ban
thong bao yéu
cau bo sung,
hoan chinh ho
so (lan 2)

- Cong chirc thu 1y hd
so chuyén ban gbc
van ban xuéng Vian
thy Ban Quan ly
(0,25 ngay lam viéc).
- Van thu Ban Quan
ly cho s, dong dau
va phat hanh (0,25
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi gian

Biéu
mau/Keét qua

Dién giai

ngay lam viéc).

Sau khi chit ddu tw ndp ho so bd sung theo vin ban dé nghi (1an 2)

ﬁ? Theo thanh |- Xem xét hd so bd
Tiép nhén Ii an 0.5 ngs phan,ndi | sung cia chu dau tu;
BI3 | hésobs | P | P8 | dung yéucau |- Chuyén hé so cho
sung (lan 2) s 1A ' bé sunglan2 | ¢cong chire thu 1y hd
tra két
Theo muc I;
Olngay | BMmo1;
lam Ylec Bién ban kiém
(trieong .
ht tra;
hop cdp Van ban 14y ¥
gidy phép | N2 O O Y
xdy dung) ten C}la Cg 1A 2
quan co chire | - Xem xét hd so bo
nang (n€u co); | sung 02 lan cua chu
Vian ban ¢y | dau tu va van ban co
kién ctia co | ¥ kién cua co quan co
A A 1A . quan c6 chirc ch?’c nang (,111’00 lay y
be l)l(;:ati;et S}?Ef nang duoc 14y | kién (néu co). ,

B4 | 4 . gé : Y y kién (néu | - Du thao Gidy phép
quy N y co); xdy dung hodc van
TTHC ho so . 2,

01 ngdy | Van vanyéu |ban turchoi.
lam viéc | caubodsung, |- Lép to trinh, trinh
(trwong | hoan chinh ho |Lanh dao  Phong
hoptir | solan 1 valan | Quan ly Quy hoach
choi) 2; va Xay dung xem xét
Ho so bé sung
02 lan;
To trinh;
Dy thao BM
07 hoac van

ban tur choi
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Buoéc e . <%
A NoOi dung Trach N Biéu X o
cong A on " Thoi gian x £ - Dién giai
o n cong viéc | nhiém mau/Keét qua
viéc
0,5 ngay
8k lam viéc < i B "
an s . ‘ em xét ho so, ky
dao ;CZZZZ? Ho so trinh; | qyyat to trinh, ky
Phong gié’yfph ép BM01; nhay két qua (Giay
B15 Xem xét, | Quanly xdy dung) To trinh; phép xay dung hoac
trinh ky Quy — Du thao BM | vdn ban tir choi),
hoach 035 N8 ' 07 hosc van | trinh Lanh dao Ban
va Xay | 1am VICC | pantirchéi | Quan ly xem xét, ky
dung (trieong duyét.
hop tie
choi)
0,5 ngay
lam viéc
(trieong
Lanh | gy | oo tinhs | Xom xét b so, ky
dao glay a{? P BM 01, duyét to trinh va ket
BI6 | Kyduyet | o |7 “ng) | H) so trinh; |qua (Gidy phép xay
Quén Iy 0,5ngay | Dy thiao BM du’{lg hodc véan ban tu
lam viéc 07 choi)
(truong
hop tie
choi)
- Cong chirc thu 1y hd
so chuyén ban gbc
két qua xubéng Vian
thy Ban Quan ly
Cong (0,125 ngay lam
chuc vige).
s thu ly . - Van thu Ban Quan
B17 Ph? ¢ hi},nh hd so 0‘75 ng.ely Két qua ]}'/ cho sé) do’ndeéu,
van ban - lam viéc e \ 2
va Van phat hanh va chuyén
thu Ban két qua vé cong chuc
Quan ly thu 1y ho so (0,125

ngay lam viéc).

- Cong chirc thu 1y hd
so chuyén két qua
cho Bo phan Tiép
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Bude | \sidung | Trach | .. .. . Biéu .
cong N on " Thoi gian x £ - Dién giai
o n cong viéc | nhiém mau/Keét qua
viéc
nhan va tra két qua
(0,25 ngay lam viéc).
Bo .
.z . | phan -Tra két qua cho
Tra két qua, £ A Chu dau tu
BIS | théngkeva | USP | Theogidy | pg s PR .
. nhan va hen - Théng ké, theo dai.
theo doi " 1A
tra két
qua

Luu y: Triwong hop dén thoi han tra két qua nhung cdn phdi xem xét thém thi
Ban Quan 1y théng bdo bdng vin ban cho chii ddu t biét Iy do, dong thoi bdo cdo Uy
ban nhdn ddn Thanh phé xem xét va chi dao thuc hién (khéng vieot qud 10 ngay ké tir
ngay hét han).

IV. BIEU MAU

Cac Biéu mau stir dung tai cac budc cong viée.

STT | Mi hiéu Tén Biéu miu

BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

2 BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so

BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so

A BM o4 | Pon dé nghi cap gidy phép xdy dung (Mau s6 01 Phu luc IT Nghi
dinh s6 15/2021/ND-CP ngay 03/3/2021)

5 BM 05 Quyét dinh phé duyét du an Mau s6 03 Phuy luc I Nghi dinh s6
15/2021/ND-CP ngay 03/3/2021

Quyét dinh phé duy@t thié'tNké' xdy dung trién khai sau thiét ké co
6 BMO06 |[s& cia Chu dau tu (Mau s6 07 Phu luc I Nghi dinh s6
15/2021/ND-CP ngay 03/3/2021).

. BM 07 Gidy phép xay dung (Mau s6 08 Phy luc II Nghi dinh sb
15/2021/ND-CP ngay 03/3/2021)
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V. HO SO CAN LUU
STT | Mi hiéu Tén biéu miu

BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

Theo muc |

Két qua giai quyét TTHC

N | | =W N =

Cac ho so bo sung va ho so khac néu co theo quy dinh hién hanh

VI. CO SO PHAP LY
- Luat Xay dung nam 2014, c6 hiéu luc thi hanh tir ngay 01/01/2015.

- Luat Xay dung s6 62/2020/QH14 ngay 17/6/2020 vé stra doi, bo sung mot s6
diéu cua Luat Xay dung, c6 hiéu lyc thi hanh tir ngay 01/01/2021.

- Luat Moi treong nam 2020, ¢ hiéu lwc tir ngay 01/01/2022.

- Nghi dinh s6 82/2018/ND-CP ngay 22/5/2018 cua Chinh phu quy dinh vé khu
cong nghiép, khu ché xuat va khu kinh té, ¢6 hiéu lyc thi hanh tir ngay 10/7/2018;

- Nghi dinh 136/2020/ND-CP ngay 24/11/2020 quy dinh chi tiét thi hanh mot s6
diéu va bién phap thi hanh Luat Phong chay va chita chay va Luat sira d6i bo sung
mot sO Diéu cta Luat Phong chay va chita chdy, c¢6 hiéu lwc thi hanh tir ngay
01/01/2021;

- Nghi dinh s6 08/2022/ND-CP ngay 10 thang 01 nam 2022 cua Chinh phu quy
dinh chi tiét mot s6 diéu cua Luat bao vé madi trudong, co hiéu luc tir ngay 01/01/2022;

- Nghi dinh s6 15/2021/ND-CP ngay 03/3/2021 cua Chinh phii vé quy dinh chi
tiét mot s6 noi dung vé quan 1y du an dau tu xay dung, c6 hiéu lyc tir ngay 03/3/2021

- Thong tu s6 12/2020/TT-BKHDT ngay 28/12/2020 Huéng dan chuc ning,
nhiém vu, quyén han va co cdu to chic cia Ban Quan 1y khu cong nghiép, khu ché
xuat, khu kinh t€, c6 hiéu lyc tir ngay 16/2/2021;

- Thong tu s6 02/2022/TT-BTNMT ngay 10 thang 01 nam 2022 cia Bo Tai
nguyén va Moi truong quy dinh chi tiét thi hanh mot sé diéu cia Luat bao vé moi
treong, ¢ hiéu lwc tir ngay 01/01/2022;
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- Quyét dinh s6 26/2017/QD-UBND ngay 20/6/2017 ctia Uy ban nhan dan
Thanh phé H6 Chi Minh vé Quy dinh mét s6 ndi dung vé cap phép xay dung trén dia
ban Thanh ph6é H6 Chi Minh, ¢6 hiéu Iyc tir ngay 30/6/2017;

- Nghi quyét 18/2017/NQ-HPND ngay 07 thang 12 niam 2017 ctua Hoi dong
nhan dan Thanh pho HO6 Chi Minh ban hanh quy dinh mtc thu, ché d6 thu, ndp va
quan 1y 18 phi cap gidy phép xdy dung trén dia ban Thanh phé HO Chi Minh va Cong
van s6 11042/SXD-VP ngay 12 thang 9 nam 2018 cua S Xay dung.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Van phong
Chinh phu huéng dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh, ¢6 hiéu lyc tir ngay 30/6/2017 /.
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MAu sb 01
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON DE NGHI CAP GIAY PHEP XAY DUNG
(Str dung cho cong trinh: Khong theo tuyén/Theo tuyén trong do thi/Tin nguong ton
gido/Twong dai, tranh hoanh trang /Nha o riéng lé/Swa chita, cai tao/Theo giai dogn cho
cong trinh khong theo tuyén/Theo giai doan cho cong trinh theo tuyén trong do thi/Dw dn/Di

doi cong trinh)
Kinhguoi: ...

1. Thong tin vé chu dau tu:

- Tén cha dau tu (tn chi hd): ...,

-Nguoidaidién: .................. Chuc vu (néu CO) i
-Piachiliénhé:sdnha: ........................... duc‘mg/phé: ...............
phuong/xa: ................. quan/huyén: ....... tinh/thanh phé: ...........

SSO AN thOai: .o v e
2. Thong tin cong trinh:

- Pia diém xay dung;

LO QA SO oo Diéntich ........... m°.
Taisonha: ............................ dudng/pho ...
phuong/xa: .................. quan/huyén: ... tinh, thanh phé:

3. T6 chirc/ca nhan 1ap, tham tra thiét ké xay dung:

3.1. T chirc/ca nhén lap thiét ké xay dung:

- Tén to chirc/ca nhan: Ma s6 ching chi ning luc/hanh nghé:

- Tén va mi sd ching chi hanh nghé ctia cac chu nhiém, chu tri thiét ké:

3.2. T6 chirc/ca nhan tham tra thiét ké xay dung:
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- Tén td chirc/ca nhan: M sb chimg chi ning lyc/hanh nghé:

4. Noi dung dé nghi cap phép:

4.1. Pbi voi cong trinh khong theo tuyén, tin ngudng, ton gido:

-Loaicong trinh: ......................... Cap cong trinh: ............
-Diéntichxaydung: ........................... m’.
- COtXAY AUNG: oo m.

- Tong dién tich san (ddi véi cong trinh dan dung va cong trinh c¢6 két cdu dang
nhd):............... m® (ghi v dién tich san cdc tang ham, tang trén mdt dat, tang ky thudt,

tdang lirmg, tumy).

- Chi€u cao cong trinh: ..................... m (trong do ghi ro chiéu cao cdc tang ham,

tdng trén mdt dat, tang lirng, tum - néu cg).

-Sétang: ... (ghi ¥6 s6 tang ham, tdng trén mdt ddi, tang ky thudt, 1dng

litng, tum - néu co).
4.2. P6i voi cong trinh theo tuyén trong d6 thi:
-Loaicong trinh: ........................... Cap cong trinh: ..................

- Tong chiéu dai cong trinh: ............... m (ghi ¥6 chiéu dai qua tirng khu viee ddc

thit, qua tirng dia giGi hanh chinh xd, phrong, qudn, huyén, tinh, thanh pho).

-Cétcuacong trinh: ...................... m (ghi v cot qua tirng khu viec).
- Chiéu cao tinh khong cua tuyén: ......... m (ghi ré chiéu cao qua cdc khu vuc).
- B¢ sdu cong trinh: ............... m (ghi ro do sdu qua tirng khu viec).

4.3. P6i voi cong trinh twong dai, tranh hoanh hang:

- Loai cong trinh: .................. Cap cong trinh: ...l
-Diéntichxaydung: ..................... m’.

= COtXAY AUNG: ..o m.

- Chiéu cao cOng trinh: ...........coooiiiieiriii m.

4.4. P6i voi cong trinh nha ¢ riéng 1é:

= Cap eON trinh: ...
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- Dién tich xdy dyung tang 1 (tAng trét): ........................ m’.

- Toéng dién tich san: ................cccooiiiiiiiiill. m’ (trong do ghi ro dién tich san

cdc tang ham, tang trén mdt dat, tang ky thudt, tang himg, tum).

- Chiéu cao cong trinh: ............ m (trong d6 ghi ré chiéu cao cdc tang ham, tang

trén mdt ddt, tang ling, tum).

- S6 tang: (trong do6 ghi 1o s6 tdng hdm, tang trén mdt dat, 1dng ky thudt, tang hing,

tum).
4.5. P6i voi trudong hop cai tao, sta chita:
- Loai cong trinh: ........................ Cap cong trinh: .....................
- Cac no1 dung theo quy dinh tai muc 4.1; 4.2; 4.3; 4.4 tuong ung voi loai cong trinh.
4.6. P6i voi trudong hop cap gidy phép theo giai doan:
- Giai doan 1:

+ Loai cong trinh: ... Cap cong trinh:

+ Cac no1 dung theo quy dinh tai muc 4.1; 4.2; 4.3; 4.4 tuong Gng voi loal va giai

doan 1 ctia cong trinh.
- Giai doan 2:

Cac ndi dung theo quy dinh tai muc 4.1; 4.2; 4.3; 4.4 tuong Gng véi loai va giai doan

1 cua cong trinh.
- Gia1 doan ...
4.7. Bbi voi trudong hop cap cho Dy an:
TN AU AN o
ba duogc: ....... phé duyét, theo Quyét dinh sb: ....ngay ................
- Gom: (n) cong trinh
Trong dé:
Cong trinh s (I-n): (tén cong trinh)
*Loaicong trinh: ........................ Cap cong trinh: ...............

* Céc thong tin cha yéu ctia céng trinh: ................................



CONG BAO/S6 144+145/Ngay 15-10-2022 81

4.8. Pbi voi trudong hop di doi cong trinh:

- Céng trinh can di doi:

- Loai cong trinh: ..................... Cap cong trinh: ..................

- Dién tich xdy dung tang 1 (tAng trét): ............cooevvviiieeeinnn... m’.

- Téng dientichsan: ... m’.

- Chiéu cao cOng trinh: ...........cooeiiiiiii i m.

- bia diém cong trinh di doi dén:

LOdat ..o Diéntich.............ooooiiiiii, m°.
Tat: ..o dudng: ...
phuong (xa) ............... quan (huy€n) ...
tinh, thanh pho: ........ooooi

F SO NG o

5. Dy kién thoi gian hoan thanh cong trinh: .................. thang.

6. Cam két: Toi xin cam doan lam theo diing gidy phép dugc cap, néu sai toi xin hoan

toan chiu trach nhiém va bi xut ly theo quy dinh cua phap luat.

Guri kem theo Don nay cac tai liéu:

1-
2-
, ngay ... thang ... ndm... ..

NGUO'I LAM DON/DAI DIEN CHU PAU TU
(Ky, ghi ré ho tén, dong ddu (néu co))
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Miu sb 03

CO QUAN PHE DUYET CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phic

Sb: ... i e, NGAY .. thdng ... ndm
QUYET PINH
Phé duyét du an (tén dy 4n...)*
(CO QUAN PHE DUYET)

Cdn cir Ludt Xdy dung 56 50/2014/QH13 da duoc sira doi, bo sung mot s6 diéu theo
Ludt s6 03/2016/QH14, Ludt sé 35/2018/QHI14, Ludt sé6 40/2019/0HI14 va Ludt so
62/2020/QH 14;

Can cit Nghi dinh SO ... /2021/ND-CP ngay ... thang ... nam 2021 cua Chinh phu
quy dinh chi tiét mot s6 néi dung vé quan 1y dir én dau e xay dung;

Cdc can cir phdp Iy khdc co lién quan;
Cdn cir Thong bdo két qua tham dinh s6... ciia co quan tham dinh (néu co)

Theo d@é nghi ctia.... tai To trinh s6... ngay... cua ...
QUYET PINH:

Piéu 1. Phé duyét dy an (tén du an....) v6i cac ndi dung chu yéu nhu sau:
1. Tén du an:

2. Ngudi quyét dinh dau tu:

3. Chu dau tu:

4. Myc tiéu, quy mé dau tu xay dung:

5. T6 chirc tu van 1ap Bao cao nghién ctru kha thi (B4o c4o kinh té-ky thuat) dau tu
xay dung, t0 chirc 1ap khao sat xay dung (né€u cd); to chirc tu van 1ap thiet ke co sd:

6. Pia diém xay dung va dién tich dét st dung:

7. Loai, nhém du an; loai, cép cong trinh chinh; thoi han sit dung cua cong trinh
chinh theo thiet keé:

8. SO budc thiét ké, danh muc tiéu chuan chu yéu duoc lua chon:
9. Tong mirc dau tu; gia tri cac khoan muc chi phi trong tong mirc dau tu:

10. Tién d6 thuc hién dy an; phan ky dau tu (néu c6); thot han hoat dong cua du an
(néu co);

11. Nguén von dau tu va du kién bd tri ké hoach von theo tién do thuc hién du an:
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12. Hinh thirc t6 chtrc quan Iy du an duoc ap dung:

13. Yéu cau vé ngudn lyc, khai thac sir dung tai nguyén (néu c¢6); phuong an boi
thuong, ho tro, tai dinh cu (néu cb):

14. Trinh tu dau tu xdy dung d6i voi cong trinh bi mat nha nude (néu co):
15. Cac ndi dung khac (néu co).
Didu 2. T6 chuc thuc hién.

Piéu 3. T6 chirc, ca nhan c6 lién quan chiu trach nhiém, thi hanh Quyét dinh nay.

CO QUAN PHE DUYET
Noi nhin: (KY, ghi rd ho tén, chitc vu va dong ddu)
- Nhu Diéu 3;
- Cac co quan c6 lién quan;
- Luu:...

*Ghi chi: M?}u s6 03 ap dung dbi véi du an dau tu xay dung c6 yéu cau 1ap Bao céo
nghién ctru kha thi dau tu xay dung va 1ap Bao cdo kinh té-ky thudt dau tu xay dung.
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M3iu sb 07

CO QUAN PHE DUYET CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phic

S6: ... L , ngay ... thang ... ndm .....
QUYET PINH
Phé duyét thiét ké xiy dung trién khai sau thiét ké co' sé'
(CO QUAN PHE DUYET)

Cdn cir Ludt Xdy dung 50 50/2014/QH13 da duwoc sira doi, bo sung mot s6 diéu theo
Ludt s6 03/2016/QH14, Ludt sé 35/2018/QHI14, Ludt sé6 40/2019/0HI14 va Ludt so
62/2020/QH 14;

Cdn cir Nghi dinh 56 ../2021/ND-CP ngay ... thang... ndm 2021 cua Chinh phu quy
dinh chi tiet mot so ngi dung vé quan ly dw dn dau tw xdy dung;

Cdc can cir phdp Iy khdc co lién quan;
Cdn civ Thong bdo két qua tham dinh so....

Theo dé nghi cia .... tai To trinh s6... ngay... thang... ndm... va Thong bdo két qua
tham dinh so... ngay... thang... ndm ... cua...

QUYET PINH:

Piéu 1. Phé duyét thiét ké xdy dung trién khai sau thiét ké co so (tén cong trinh) véi
cac no1 dung chi yéu nhu sau:

. Nguoi phé duyét:

. Tén cong trinh hodc bd phan cong trinh:
. Tén du an:

. Loai, cap cong trinh:

. Pia diém xay dung;:

. Nha thau khéo sat xdy dung:

. Nha thau lap thiét ké xay dung:

. Nha thau tham tra thiét ké xay dung:

00 I &N L ks W -

9. Quy md, chi tiéu k¥ thuat; cac giai phap thiét ké nham st dung hiéu qui ning
luong, tiet ki€m tai nguyén (n€u co):
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10. Thoi han st dung theo thiét ké cua cong trinh:

11. Gia tr1 du toan xay dung theo tirng khoan muc chi phi:
12. Danh muyc tiéu chuan chi yéu ap dung;

13. Cac ndi dung khac (néu co).

Didu 2. T6 chuc thuc hién.

Piéu 3. T6 chirc, ca nhan c6 lién quan chiu trach nhiém thi hanh quyét dinh.

CO QUAN PHE DUYET
Noi nhan: (Ky, ghi ré ho tén, chirc vu va dong ddu)
- Nhu Diéu 3;
- Cac co quan c6 lién quan;
- Luu:...
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UY BAN NHAN DAN ONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc 1ap - Ty do - Hanh phic
BAN QUAN LY
CAC KHU CHE XUAT VA
CONG NGHIEP

Thanh phé Ho Chi Minh, ngay ... thang ... .ndm ...
Mau s6 08

GIAY PHEP XAY DUNG
S6:  /GPXD
(Str dung cdp cho dir én)

1 CAP ChO: .

o O JF: ¢ 1 | RN

S6 nha: ..... Puong (phd) ..... Phuong (xd): ..... Quan (huyén) ...... Tinh, thanh phé: ...
2. buogc phép xay dung cac cong trinh thuéc du an: ............................

- Tong sb cong trinh: (1) cong trinh

- Cong trinh $6 (1-1): ...oooveeeiei

(szi th’eo noi dung tai cac Mau s6 1, 2, 3, 4, 5 .... phit hop véi tirng logi cong trinh dé nghi
cdp gidy phép xdy dung)

3. Gidy to vé quyén st dung dat: ...

4. Ghi nhan cac cong trinh da khéi cong:

-Congtrinh: ........................

-Congtrinh: .......................

5. Gidy phép c6 hiéu luc khdi cong xdy dung trong thoi han 12 thang ké tir ngay cap; qua
thoi han trén thi phai d€ nghi gia han gidy phép xay dung.

Noi phgp: ,NgAy ....... thang ...... nam ......
- Chu dau tu; TRUONG BAN

-Luu VT, ..... (Ky tén, déng ddu)
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(Trang 2)
Chi du tu phai thyce hién cdc ndi dung sau day:
1. Phai hoan toan chiu trach nhiém trudc phap ludt néu xam pham cac quyén hop phap cua
cac chu sé hitu lién ké.
2. Phai thuc hién dung cac quy dinh cua phap luat vé dat dai, vé dau tu xay dung va Gidy
phép xay dung nay.
3. Thyc hién thong bao khédi cong xay dung cong trinh theo quy dinh.

4. Xuét trinh Giay phép xay dung cho co quan cé thim quyén khi duoc yéu cau theo quy
dinh ctia phap ludt va treo bién bao tai dia Piém xay dung theo quy dinh.

5. Khi Diéu chinh thiét ké lam thay d6i mot trong cac ndi dung quy dinh tai Khoan 1 Piéu
98 Luat Xay dyng nam 2014 thi phai dé nghi Piéu chinh giay phép xay dung va cho quyét
dinh ctia co quan cap gidy phép.

PIEU CHINH/GIA HAN GIAY PHEP
1. Noi dung Piéu chinh/ glahan: . ...

2. Thoi gian ¢ hiéu luc ciia Gy Phép: .....oooveie e,

iy Ay ... thdng ... .. nam ... ...
TRUONG BAN

(Ky tén, dong dau)



88

CONG BAO/S6 144+145/Ngay 15-10-2022

QUY TRINH 8

Cép gidy phép xiy dung sira chira, cai tao
(Ban hanh kém theo Quyét dinh s6 3237 ngay 26 thang 9 ndm 2022
ctia Chii tich Uy ban nhdn ddn Thanh phé)

I. THANH PHAN HO SO

STT

Tén ho so

S6
luwgng

Ghi chu

Pon dé nghi cap giéy phép sira chira, cai tao
cong trinh (theo mau) (Diéu 47 ND 15)

02

Ban chinh

Mot trong nhitng gidy to chirng minh vé quyén
sO hitu, quan ly, st dung cong trinh theo quy
dinh cua phap luat. (Bi€u 47 ND 15)

02

Ban sao

Ban v€ hién trang ctia cac bo phan cong trinh du
kién stra chita, cai tao da duoc phé duyét theo
quy dinh co6 ty 1€ twong ung vai ty 1€ cac ban vé
ciia ho so dé nghi cap phép stra chira, cai tao va
anh chup (kich thudc toi thiéu 10 x 15 cm) hién
trang cong trinh va cong trinh 1an can trudce khi
stra chita, cai tao. (Diéu 47 ND 15)

02

Ban chinh

Mot trong nhitng gidy to ching minh quyén sir
dung dat theo quy dinh cua phap luat vé dat dai.
(K4 Diéu 47 ND 15) diém b khoan 1 Diéu 43
Nb 15

Quyét dinh phé duyét du an (theo mau) (Diéu
47 ND 15) di€ém ¢ khoan 1 Diéu 43 ND 15

02

Ban chinh

Bao céo két qua tham tra thiét ké xdy dung theo
quy dinh (biéu 47 ND 15) di€ém ¢ khoan 1
biéu 43 ND 15

02

Ban chinh

Giay ching nhan tham duyét thiét ké vé phong
chay va chira chay va cac tai li€u, ban vé duoc
tham duyét kém theo theo quy dinh cua phap
ludt vé phong chay, chita chay; (Piéu 47 ND
15) diém c khoan 1 Diéu 43 ND 15

02

Ban sao

Quyét dinh phé duyét thiét ké xay du’ng‘trién
khai sau thiet ké co s¢ theo quy dinh (Dicu 47
ND 15) diém c khoan 1 Diéu 43 Nb 15

02

Ban chinh
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B ban v& thiét ké xay dung trong hd so thiét ké
xdy dung trién khai sau thiét ké co s& dugc phé
duyét theo quy dinh cia phap luat vé xay dung,
mdi b gom:

+ Ban vé téng mat béng toan du an, mat béng
dinh vi cong trinh trén 16 dat.

+ Ban vé kién triic cac mit béng, cac mat dung
va mit cat chu yéu ciia cong trinh; 02
+ Ban vé mat béng va mat cét mong

+ Cac ban vé& thé hién giai phap két cau chinh
cua cong trinh;

+ Ban v& mat dau ndi véi hé thong ha tang k¥
thuat bén ngoai cong trinh, dy an. (Diéu 47
ND 15) diém ¢ khoan 1 Diéu 43 ND 15

Ban chinh

Cic tai liéu khac c6 lién quan ciia hd so' dé nghi cip gidy phép xdy dung

Vin ban thong bao két qua tham dinh cia co
quan chuyén mon vé xay dung va ho so ban vé
9. | thiét ké co s& duoc déng d4u xac nhan kém theo 02
(néu co). (Piéu 47 ND 15) diém ¢ khoan 1
Diéu 43 ND 15

Ban sao

Vin ban két qua thuc hién thu tuc vé bao vé
moi truong theo quy dinh cua phap luit vé bao
vé moi truong doi voi truong hop khong tham
10. | dinh bao cdo nghién ctru kha thi dau tu xay 02
dung tai co quan chuyén moén vé xay dung
(Diéu 47 ND 15) diém ¢ khoan 1 Diéu 43 ND
15

Ban sao

I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir ly

L& phi

Bo phan ti€p nhan va tra két qua - | Trong thoi han 15 ngay
Ban Quédn ly cac Khu ché xuét va|lam viéc ke tor ngay
cong nghiép Thanh phé HS Chi Minh, | nhan ho so day du va
s6 35 Nguyén Binh Khiém, Phuong | hop I&.

ba Kao, Quan 1.

150.000
dong/giay phép




90

CONG BAO/S6 144+145/Ngay 15-10-2022

III. TRINH TU XU LY CONG VIEC

Ngay dd quy doi thanh ngay lam viéc o trang 2 (thoi gian xtr 1y) con vé xem xét

gia han d4 néu & phan luu y cudi phan II1.

A. Trwong hop khong phai bo sung, hoan chinh hd so: 15 ngay lam viéc ké

tir ngay nhin di hd so hop 16:

Buge | Ngidung | Trach | Thoi Bicu, P
cong Ao o n . mau/Ket Dién giai
o n cong viec nhiém gian N
viéc qua
Nop hd so Chu dau Theo muc I Thanh phan ho so
: tu theo muc I
- Truong hop ho so
day du: lap Gidy tiép
nhan ho so va hen tra
két qua; trao cho
nguoi nop hd so theo
BM 01, thye hién tiép
.\ budc B2.
A oha G10 Theo muc | : A
B1 . _ | Bophan hanh : - Truwong hop hé so
Kiém tra ho | tipnhan |  poop BM 01 chua day du: huéng
SO’ va tra két BM 02 dan nguol nép hd so
qua BM 03 bé sung, hoan thién
h6 so va ghi 1o ly do
theo BM 02.
- Trudong hop tir chdi
tiép nhan hd so: lap
phiéu tr choéi tiép
nhan giai quyét ho so
theo BM 03.
o Bré phan 0,5 Theo muc I; Chuyén hd so cho
B2 Chuyén ho | ti€pnhan | ngay BM O | Lanh dao Phong Quan
SO’ va tra két lam ly Quy hoach va Xay
qua viéc dung
Lanh dao
Phong 1,0
B3 Phin cong | Quanly | ngay | Theomucl; | Phan cong cong chirc
thu 1y ho so Quy lam BMO1 |thulyho so.
hoach va viéc
Xay dung
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Budce | Ngidung | Trach | Thoi Ditu s
cong Ao o n . mau/Ket Dién giai
o n cong viec nhiém gian N
viéc qua
Theo muc I;
BM O1;
P Biénban |- Xem xét, tham dinh
ﬂ;l;\o d:;,rch kiém tra; | hd so va kiém tra thuc
hd 2;1;1; klllé m Vég ban lay d@i‘ (5,5 ngay lam
tra thue y kién cua co Vlec)- 3
dia; lz“i).ry quan co CPfl’C - Lay y kién cua co
Kkién ciia co Céng 9,:5 néng (néu quan f’é chic nang
B4 quan ¢6 chuc thy | "5 ¢0); (néu fo);
chirc ning | 1y hd so I?HP Van bancoy |- Tong hop, hoan
(néu c6); aé VI&C kién cia co | thién ho so, 1ap to
xuét két qua quan co chuec | trinh va dy thao Gidy
gidi quyét nang duge | phép xdy dung , trinh
TTHC lay y kién | Lanh dao Phong Quan
(néu c6); |1y Quy hoach va Xay
Té trinh; | dung xem xét.
Du thao BM
07
Lanh dao XeH} Xé‘t hé‘ 30, k}:’
Phong | 15 | baeqprgp. |Cuyet to tinh, Ky
Xem xét, Quanly | ngay O‘SO ‘trm ’ nha}y lfet qua gGlay
B5 trinh ky Quy 1am To trinh; | phép stra chira, cai tao
hoach va vigc BM 07 06~ng frinh),  trinh
Xéﬁ/ dung ‘ Lanh dao Ban xem
' x¢t ky duyét.
15 R ‘ Xem xét hd so, ky
Lanh dao " HO so trinh; | duyét to trinh va ky
B6 Ky duyét | Ban Quan rigay To trinh; | duyét két qua (Gidy
ly V?rér; BM 07 phép stra chira, cai tao
' cong trinh).
Céng - Cong chrre thu ly hﬁ
chtte thu 1.0 SO Fhuyén ban {géc két
Phathanh | lyhdso | ngay . |Qua xuéng Van thu
B7 van ban va Van lam Ket qua Ban Quan‘ ly (0,25
thu Ban viée ngay lam vi¢e).
Quan 1y ' - Van thu Ban Quan

ly cho s, dong dau,
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Bude| \sidung | Trich | Thoi Bieu e
cong Ao o n . mau/Ket Dién giai
o n cong viec nhiém gian N
viéc qua
phat hanh va chuyén
két qua vé cong chuc
thu ly hé so (0,25
ngay lam viéc).
- Cong chirc thu ly
ho so
chuyén ké't, qua cho
B6 phan Tiép nhan va
tra két qua (0,5 ngay
lam viéc).
Tra két qua, t]?éo I:]}}‘laann Theo Tra két qua cho Chu
B8 | thong ké va °p Tl gidy Két qua | dau tu.
. va tra ket X A x:
theo doi qua hen Thong ké, theo dai.

B. Truong hop co yéu ciu bo sung hd so 1 1dn: 15 ngay lam viéce ké tir ngay

nhén di ho so hop 1é:

Bwoc

. Noi dung Trach Thoi Biéu K ens
cong N on " . x £ . Dién giai
o n cong viéc nhiém gian mau/Keét qua
viéc
Nop hd so Chu dau Theo muc I Thanh phan ho so
: tu theo muc [
- Truong hop ho so
day du: lap giay tiép
nhén,hé so va hen
tra ket qua; trao cho
nguwol ndp ho so
a1 Bo phan | Givvhanh | TheomucT; | heo BV 01, fhue
. N e , ién tiep bude B2.
Kiém tra ho | tiép nhan chinh BM 01; T . P Hoo b
so va tra két BMO2; |7 ERE OP S
. u:
qua BM 03 ! "

dan nguoi ndp hod so
bo sung, hoan thién
ho so va ghi 18 1y do
theo BM 02.

- Truong hop ftur
chdi tiép nhan hd




CONG BAO/S6 144+145/Ngay 15-10-2022 93

Bwoc

x Ngi dung | Trach Thoi Biéu kL
cong N on " . x £ - Dién giai
vide cong viéc nhiém gian mau/Keét qua
so: lap phiéu tir chéi
ti€p nhan giair quyét
h6 so theo BM 03.
o Bré phan Chuyén hd so cho
gy | Chuyénhd | tiépnhan | 0,5 ngay Theomucl; |lanh dao Phong
SO’ va trakét | lam viée BM 01 Quan ly Quy hoach
qua va Xay dung
Lanh dao
Phong
B3 Phin c¢ong | Quanly | Ol ngdy | Theomucl; |Phan c¢ong cong
thu 1y ho so Quy lam viéc BM 01 chirc thu 1y ho so.
hoach va
Xay dung
- Kiém tra thuc dia.
i - Tham dinh hé so:
TRG Chl:l’c Theo myc I; | Xac dinh tai liéu con
tham dinh , thi€u, tai li€u khong
A R BM 01; ; i
ho so, kiém Bién ban kid dung theo quy dinh
tra thuc ten ar_l M hoac khong  ding
dia; tra; vé1 thuece té.
Du thao vin Van ban thong | _ Du thao van ban
ban thong bao yéu cau théﬂg bado yéu cau
c oA A Cong .. | bo sung, hoan | .z . v
bado yeu cau 04 ngay & bd sung, hoan chinh
B4 b6 sung ho Chﬁ’c\ thy lam viéc chinh ho so; ho so ’
SO’; lyho so | Vép, ban léy Y |- Dy thao van ban
Lay y kién kién cdc co lay vy kién cac co
co quan quan Chuf quan chirc nang co
chirc ning nang C? hAen lién quan (néu co).
A uan (néu
¢é lién quan e - Lép to trinh, trinh
(néu co) Tort ” I Lanh dao Phong
O trink, Quan ly Quy hoach
va Xay dung xem
xet.
5 Theo muc [; it ho ’
Xem xét, Lanl} dao 0.5 ngay UC 1, XerrAl Xe‘t ho‘ SO, k3f
B5 - , Phong | 14 via BM 01; duyét to trinh, ky
trinh ky e am viec . ! , B
Quan ly Bién ban kiém | nhdy du thao van
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Buoc | Noidung | Trach | Thei Biéu s
cong A A " . x A - Dién giai
vide cong viéc nhiém gian mau/Keét qua
Qu tra; ban thong bao yéu
y an thong y
hoach va Vian ban théng | cau bo sung, hoan
Xay dung bao yéu cau | chinh ho so va van
bé sung, hoan ban léy y kién cac
chinh ho so; | €O quan chuc nang
Van ban 14y v | €@ lién quan  (néu
kidn cac C};y co), trinh Lanh dao
quan chirc Ban Quan ly xem
nang co lién xét ky duyét.
quan (néu
co);
To trinh;
Theo muc I;
BM 01;
Bién ban kiém
tra; . , A
Vin ban thén Xem xét, ky duyét:
é‘, an thong | ¢ trinh, van ban
N a0 yeu call | t15ng bao yéu cau
B6 | Ky duyét é:rrlth?lz% 0.5 ngdy boh”suﬁ%f*hoa-n b0 sung, hoan chinh
y auye I¥ lam viéc cvm 7 OASO’, ho S0 va van ban lay
y Vag bar} lay y y kién cac co quan
kién cac €0 | chic nang co lién
quan Ch‘FC quan (n€u co).
nang co lién
quan (néu
co);
To trinh;
Van ban théng | | Cong Chl’mq thu 1y
bao yéu ciu h6é so chuyén ban
Cong bé .| gbc van ban xudng
0 sung, hoan
chue thu chinh%é so- | Van thu Ban Quan
B7 Phat hanh | lyhoso | 0,5 ngay Vin ban 14 |1y (0,25 ngay lam
van ban va Van | lam viéc I?i%n ?:gc ?(;y viéc).
thu’qBar,l quan chuc |~ Van thu Ban
Quan Iy nang cd lién Quan 1y cho  so,
. . |dong dau va phat
an (ncu co
quan (néu hanh (0,25 ngay lam
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Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi
gian

Biéu
mau/Keét qua

Dién giai

viéc).

Sau khi chii ddu tw ndp ho so bo sung theo viin ban dé nghi

Xem xét ho so bo

Tiép nhan BAQ phaAn . Theo Athorig sung cia chii dau tu;
B3 hd so' ba ticpnhan | 0,5 ngay | bao yéu cau Chuvén ha h
sun va trakét | lam viéc | bo sung, hoan | uyerlll, 0 hsol ,Ch?
ung qua chinh ho so cgng chuc thy fy ho
SO.
Theo muc
L
BM 01;
Bién ban kiém
tra;
Van ban yéu
cau bo sung
ho so; T4 " hos
Ho so bo sung ong aop. hoan
~ x| thien hd so, lap to
theo yéu cau; |, . . )
D2 xult két 77 7 |trinh va du thao
. e Coéng .| Van bar} 1ay ¥ | Gidy phép stra chira,
B9 qui gé;u chirc thu ?éfnnﬁzz kién cac €O | cai tao cong trinh,
{“IT{I C 1y ho so ' quan chC | ¢nh  Lanh  dao
nang co hep Phong Quan 1y Quy
quan (n€u €0); | hoach va Xay dung
Vanban cdy | xem xét.
kién cua co
quan ¢o chirc
nang duoc lay
y kién (n€u
co);
To trinh;
Du thao BM
07
Xem xét Lanhdao | 4 5 ady Ho sotrinh; | wem xét hd so, ky
BI10 - , Phong .S BM 01, duyét to trinh, ky
trinh ky C e | lam viée AT R
Quan ly T& trinh; | nhdy két qua (Giay
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Buoc | Noidung | Trach | Thei Biéu s
cong A A " . x A - Dién giai
vide cong viéc nhiém gian mau/Keét qua
Quy Du thao BM | phép stra chira, cai
hoach va 07 tao cong trinh),
Xay dung trinh Lanh dao Ban
xem xét ky duyét.
Hd so trinh; | Lanh dao Ban xem
BM 01 xet ho so ky duyét
B11 K9 duvét Lanh dao | 1,0 ngay Tés trinh: to tyinh va két qua
y auye Ban lam viéc Otfln ’ (Giay phép sua
Du thao BM chira, cai tao cong
07 trinh).
- Coéng chue thu ly
hé so chuyén ban
goc két qua xudng
Van thu Ban Quan
ly (0,25 ngay lam
viéc).
Con - Van thu Ban Quan
chite t%lu ly cho s6, dong dau,
Phathanh | Iyhdso | 1.0 ngay . |phathanhva chuyén
B12 -y - s N Keét qua két qua vé cong
van ban va Van | lam viéc . A
thu Ban chirc thu ly hdé so
Quan Iy (0,25 ngay lam
viéc).
- ‘Céng Chl’l’thhl_l ly
ho so chuyén két
qua cho BO phan
Ti€p nhan va tra két
qua (0,5 ngay lam
viéc).
Tra két qua, | B phan U Ae \
théng ké va | tiép nhan Theo o Tia két qua cho chu
B13 o N X Két qua dau tu.
theo doi vatra két | gidy hen X A ~:
qua Thong ké, theo doi.

C. Truong hop 6 yéu ciu b6 sung hd so 2 lan:

- Trwong hop dii diéu kién gidi quyét: 15 ngay lam viée ké tiv ngay nhdn dii ho

so hop 1é.
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- Trwong hop khong dii diéu kién giai quyét: 15 ngay lam viée ké tiv ngay

nhdn dii ho so hop 16

Bube | \sidung | Trich | .. .. . | Biéu miu/Két
cong N on on Thoi gian . Dién giai
«n cong viec | nhiém qua
viéc
Nop ho so dglllutlu Theo muc I géaongug}fan ho  so
Truong hop ho so
day du: lap giay tiép
nhan hd so va hen tra
két qua; trao cho
ngudi ndp hd so theo
BM 01, thuc hién tiép
Bo budc B2.
B1 phan | Gi0 ,hé‘nh Theo muc I; | . Tryong hop hd so
Kiém tra tiép chinh BM 01, chua ddy du: hudng
hd so nhan va BM 02; dan nguol nop ho so
tra két BM 03 bé sung, hoan thién
qua ho so va ghi rd ly do
theo BM 02.
- Truong hop tir choi
tiép nhan hd so: lap
phiéu tir chéi tiép
nhan giai quyét ho so
theo BM 03.
Bo
_ | phén Theo muc I- Chuyén hd so cho
Chuyén ho | tiép 0,5 ngay "~ 7 |Lanh dao Phong
B2 Al N BM 01 .
SO’ nhan va | lam viéc Quan ly Quy hoach
tra két va Xay dung
qua
Lanh
dao
A A Phong
B3 Ptllllanl 'C(;InAg Quanly | Olngay | TheomuclI; |Phan cong cong chic
wiyho ' Quy | lam viéc BM 01 thu 1y hd so.
SO hoach
va Xay
dung
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Bude | noidung | Trach | .. .. . | Bibu miu/Két P
cong A on on Thoi gian . Dién giai
o n cong viec | nhiém qua
viéc
- Kiém tra thuc dia.
T4 cha - Tham dinh hé so:
théo mc dlil:h BMO1; Xéq dinh' taj liéu con
e a1 1o | thi€u, tai liéu khong
hd so: Bién ban kiém | | .
Kid t, tra: dung theo quy dinh
¢m tra A hodc khong ding vai
thuc dia; Van ban thong thue té
lay y kién bao yéu cau bd D ‘h” i b
co’ quan ca sung, hqan -hA u bt ) a0 Avank S{l
chirc nang ong . chinh hd so |hONg 40 yeu cau bo
B4 c6 lien chirc 04 ngay (lan 1); sung, hoan chinh ho
£ thuly | lam viéc .. . |so(lan1).
quan (néu hd so Van ban lay y s
co); kién cacco | 3 PV ttho van ban
du thao quan chirc lay y }lf ten - cacco
van ban nang c¢o lién ?,Ifan chuc nang co
thong bao quan (néu co); 1enAquar‘1 (n?u CO)“
yéu cau bo T& trinh: - Lap to trinh, trinh
sung hd so ’ Lanh dao Phong
(1an 1) Quan ly Quy hoach
va Xay dung xem
x¢€t.
BM 01;
Bién ban kiém N
tra: Xem xét ho so, ky
Lanh Vian ban théng duyet to qtrm{l, lfy
dao bao yéu cau bd nhay dy thao van bal}
Phéng sung, hoan thong bao yeu cau bo
Xem xét, |Quanly | 0,5ngay | chinh hd so Sune, hqan (ihmli ho,
B5 - , s x so va van ban lay y
trinh ky Quy lam viéc (lan 1); Kién chc oo auan
hoach Vin ban lay ¥ : 5 e
va X4 M oanlay Yl chire nang c6  lién
du’ngy kien Cafl €0 |quan (néu co), trinh
' quan Chiu¢ 1 1 anh dao Ban Quan
nang co her} ly xem, ky duyét.
quan (néu co);
To trinh;
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Bude | Noidung | Trich | .. .. . | Bibu mju/Két
cong N on on Thoi gian . Dién giai
o n cong viec | nhiém qua
viéc
BM 01;
Bién ban kiém
tra;
Van ban théng | Xem xét, ky duyét: to
bao yéu cau bd | trinh, van ban thong
Lanh sung, hoan | bao yéu cau ‘pé sung,
, " dao 0,5 ngay chinh h6 so | hoan chinh ho so (1an
BO | Kyduy€t | o0 | jamviee | (An1); | 1); van ban ldy ¥ kién
Quan ly Vin ban 1y y | cac co quan chuce
kién cac co |nang c6 lién quan
quan chae | (néu o).
nang cé lién
quan (néu co);
To trinh;
Vin ban thong | - Cong chue thu 1y ho
Cong bao yéu cau bd | so chuyén ban gbe
chtrc sung, hoan | van ban xudng Van
s thu ly . chinh h6 so; |[thwy Ban Quan ly
py | Phathanh | 4 sg U508V |y ban 14y ¥ | (0,25 ngay lam vige).
van ban N lam viéc Y 5 .
va Van kién cac co |- Van thu Ban Quan
thu Ban quan chicc |1y cho s6, déng dau
Quan ly nang co lién |va phat hanh (025

quan (néu co

ngay lam viéc).

Sau khi cha diu tw

ndp ho so bo sung theo viin ban dé nghi (1an 1)

Bo

ha Theo théng | Xem xét hd EY bo
Tiép nhin Iii éan 0.5 ned bao yéu cau bo | sung cua chi dau tu;
B8 ho so bo n P . J g-Ay sung, hoan Chuyén hd so cho
A nhan va | lam viéc , A . . U
sung lan 1 s 1A chinh h6 s | cong chirc thu 1y ho
tra ket (4n 1) -
qua SO.
Xem xét ho Theo muc I: |- Dw thdo van ban
so b6 sung Céng BM 01 thong baq yéu cu b?
(1an 1); duw chite 3.0 ned 1. 1.x |sung, hoan chinh ho
B9 thao vin : >,V gAY | Bién ban kiém | (14n 2).
. thuly | lam viéc tra: N
ban yéu hd so _ .7 |- Léap to trinh, trinh
cau bo Vanbanyéu |ys1h  dao  Phong

sung ho so

cau bo sung,

Quan ly Quy hoach
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Buwéc
cong
viéc

NoOi dung | Trach e . Biéu mau/Két Y
A en ‘A Thoi gian - Dién giai
cong viéc | nhiém qua

(1an 2) hoan chinh hd |va Xay dung xem
so(lan1); | xét.

Ho so bo sung
theo yéu cau
(lan 1);
Vin ban lay y
kién cac co
quan chirc
nang cé lién
quan (néu co);
Vanbancdy
kién cta co
quan c¢o6 chirc
nang duoc lay
y kién (néu
c0);
Théng bao yéu
cau bo sung,
hoan chinh ho
so (lan 2);
To trinh;

Theo muc I;
BMO01;
Bién ban kiém
tra;
Lanh Vin ban yéu | Xem xét hd so, ky

dao cau bd sung, duyét to trinh, ky
Phong hoan chinh hd | nhay du thao van ban
Xem xét, | Quanly | 0,5 ngay so (lan 1); |thong bao yéu cau bé
trinh ky Quy lam vi€éc | 13 so bd sung | SUng, hoan chinh hé
hoach theo yéu cAu | SO (lan 2), trinh Lanh
va Xay (1an 1); dao Ban Quan ly xem
dung xét, ky duyét.

B10

Vin ban lay y
kién céac co
quan chirc
nang c¢o lién
quan (néu co);
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi gian

Biéu mau/Ket
qua

Dién giai

Vanbancdy
kién cta co
quan c¢o6 chirc
nang duoc lay
y kién (néu
co);
Théng bao yéu
cau bo sung,
hoan chinh ho
so (lan 2);
To trinh;

Bl11

Ky duyét

Lanh
dao
Ban

Quan ly

0,5 ngay
lam viéc

Theo muc
I.

>

BM 01;
Bién ban kiém
tra;

Van ban yéu
cau bo sung,
hoan chinh ho
so (lan 1);
Ho so bo sung
theo yéu cau
(lan 1);
Vin ban lay y
kién céc co
quan chirc
nang cé lién
quan (néu co);
Vanbancdy
kién cia co
quan c¢o6 chirc
nang duoc lay
y kién (néu
co);
Théng bao yéu
cau bo sung,
hoan chinh ho
so (lan 2);

Xem xé&t, ky duyét to
trinh va van ban
thong bao yéu cau bo
sung, hoan chinh ho

so (lan 2);
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Buoc ! \oidung | Trach | .. .. . | Biéu miwKét s
cong cong viéc | nhiém Thoi gian qui Dién giai
viéc : :
To trinh;
- Cong chure thu ly hé
Cong so chuyén ban gbc
chire Van ban thong | van ban xudng Van
s thu ly . |baoyéucaubd |thy Ban Quan ly
B12 P‘l:;ltl lll)aﬁzh ho so ?é;fnn\%g sung, hoan | (0,25 ngay lam vigc).
va Van ' Chinh h6so |- Vian thu Ban Quan
thu Ban (1an 2) ly cho sb, dong dau
Quan ly va phat hanh (0,25

ngay lam viéc).

Sau khi cha diu tw

ndp ho so bo sung theo viin ban dé nghi (1an 2)

Bo

hoan chinh ho
so lan 1 valan
2.

>

o R N Theo thanh | Xem xét hd so bbd
T‘Efl’ nh%\n ph?n . phan, ndi dung | sung ciia chi dau tu;
13 | hoso 20 hep O"S neay yéu cau bo Chuyén hd so cho
sung (lan | nhan va lam viéc sung 1an 2 . hite the 19 ha
2) tra két cong chuc thu ly ho
qua SO.
Theo muc I;
Olngay | pMmo1;
lam vIee | pian ban kiém P
(trueong tra: - Xem x¢t ho so bo
hop cdp . |sung 02 lan cua chu
gla/"yphép Vél’,l( bal} lay Y | dau :[ll’ va van ban co
xdy dung) kién cua cg |y kién cia co quan ¢6
quan co chirc | chyre nang dugc lay y
Pé xuit Cong nang (n€u ¢0); | kién (néu co).
B14 két qua chirc Vanbancoy |- Dy thao Gidy phép
giai quyet | thuly kiéncuaco |sga chita, cai tao
TTHC hd so . quan ¢o chitc | ¢ong trinh hodic vian
Ol ngay | nang duoc ldy | ban tir chéi.
fam Viee y kler} (néu | _ Lap to trinh, trinh
(treong c0); Lanh dao  Ph
hop tir Vin v v anh dao ong
chi) anvanyeu | Quan ly Quy hoach
cau bo sung,

va Xay dung xem xét
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Bude | noidung | Trach | .. .. . | Bibu miu/Két P
cong A on on Thoi gian . Dién giai
o n cong viec | nhiém qua
viéc
Ho so bé sung
02 lan;
To trinh;
Du thao BM
07 hoac Va“}n
ban tir choi
0,5 ngay
Lanh | lam viée Xem xét hd so, ky
dao (treong |y 5o trinh; |duyét to trinh, ky
Phong hgp cap BMO1- nhay két qua (Giay
X it Quan ly | gidy phép To tri I; phép stra chira, cai
B15 ¢ (?mhxlf . Quy | xdy dung) v tfm > tao cong trinh hodc
MY | hoach 0,5 ngay Dy tha}0 BM lvan ban tir chéi),
VaXay | |amviee | O7hodevan | rinh Lanh dao Ban
dung (treong ban tir choi QuéAn ly xem xét, ky
hop tir duyét.
choi)
0,5 ngay
lam viéc
(truong ,
hop cdp | Hosotrinh; | Xem xét ho so, ky
Ldﬁnh gidy phép BM 01 duyét( é(‘-); trinlll1 ,Vé‘l kqét
, A ao xdy dung) A ... [ qua (Ulay phep sua
B16 | Ky duyét Ban : Ho soitrmh, chita, cai tao cong
Quanly | 0-9ngay | Duthao BM | (rinh hogc vén ban tir
lam viéc 07 chéi)
(truong
hop tie
choi)
Coéng - Cong chure thu ly hé
chirc so chuyén ban goc
s thu ly . két qua xubéng Vian
B17 Ph? t hz}nh ho so O"S ngay Két qua thy Ban Quan ly
van ban e lam viéc A .
va Van (0,125 ngay lam
thu Ban vige).
Quan ly - Vin thy Ban Quén
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Bude | Noidung | Trich | .. .. . | Bibu mju/Két
cong N on on Thoi gian . Dién giai
o n cong viec | nhiém qua
viéc
1y cho sb, dong dau,
phat hanh va chuyén
két qua vé cong chuc
thu 1y ho so (0,125
ngay lam viéc).
- Cong chirc thu 1y hd
so chuyén két qua
cho B6 phan Tiép
nhan va tra két qua
(0,25 ngay lam viéc).
Bo .
Tra két phan -Tra két qua cho
qua, thong | tiép | Theo gidy X Chu dau tu.
BIS | \evatheo |nhanva| hen Ketqua 1 éng ke, theo doi.
doi tra két
qua

Luu y: Truong hop dén thoi han tra két qua nhung cdn phai xem xét thém thi
Ban Qudan 1y théng bdo bang vin ban cho chi ddu tw biét Iy do, dong thoi bdo cdo Uy
ban nhdn ddn Thanh phé xem xét va chi dao thiee hién (khong vieot qud 10 ngay ké tir
ngay hét han).
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IV. BIEU MAU

Cac Bi€éu mau str dung tai cac budce cong viée.

STT | Mi hiéu Tén Biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so

bBon dé nghi cap gidy phép stra chira, cai tao cong trinh (Mau
4 BM 04 |s6 01 Phu luc II Nghi dinh s6 15/2021/ND-CP ngay
03/3/2021).

5 BM 05 Quyét dinh phé duyét du an Mau s6 03 Phuy luc I Nghi dinh s6
15/2021/ND-CP ngay 03/3/2021

Quyét dinh phé duyet thiét ké xay dung trién khai sau thiét ké
6 BM 06 |co sé (Mau s6 07 Phu luc I Nghi dinh s6 15/2021/ND-CP ngay
03/3/2021).

Giay phép stra chira, cai tao cong trinh (Mau s6 10 Phy lyc 1
Nghi dinh s6 15/2021/ND-CP ngay 03/3/2021)

7 BM 07

V.HO SO CAN LUU
STT | Mi hiéu Tén biéu miu

BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau b6 sung, hoan thién ho so

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

Theo muc |

Két qua giai quyét TTHC

N[ B ]JW|IN| =

Cac ho so bo sung va ho so khac néu co6 theo quy dinh hién hanh

VI. CO SO PHAP LY
- Luat Xay dung nam 2014, ¢6 hiu luc thi hanh tir ngay 01/01/2015.

- Luat Xay dung s6 62/2020/QH14 ngay 17/6/2020 vé stra d6i, bo sung mot s6
diéu ciia Luat Xay dung, c¢6 hiéu lyc thi hanh tir ngay 01/01/2021.

- Luat Moi truong nam 2020, ¢6 hiéu luc tu ngay 01/01/2022.

- Nghi dinh s6 82/2018/ND-CP ngay 22/5/2018 cuia Chinh phu quy dinh vé khu
cong nghiép, khu ché xuat va khu kinh té, c6 hiéu lyc thi hanh tir ngay 10/7/2018;
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- Nghi dinh 136/2020/ND-CP ngay 24/11/2020 quy dinh chi tiét thi hanh mot
s6 diéu va bién phap thi hanh Luat Phong chay va chira chay va Luat stra doi bo sung
mot sb Diéu cua Ludt Phong chay va chita chay, ¢6 hiéu lyc thi hanh tr ngay
01/01/2021;

- Nghi dinh s6 08/2022/ND-CP ngay 10 thang 01 nim 2022 cua Chinh phu
quy dinh chi tiét mot s6 diéu cua Luat bao vé moi truong, c¢6 hi€u luc tir ngay
01/01/2022;

- Nghi dinh s6 15/2021/ND-CP ngay 03/3/2021 cua Chinh phii vé quy dinh chi
tiét mot so noi dung vé quan 1y du an dau tu xay dung, c6 hiéu lyc tir ngay 03/3/2021

- Théng tu s6 12/2020/TT-BKHDT ngay 28/12/2020 Hudng dan chac ning,
nhiém vu, quyén han va co cau to chic cia Ban Quan 1y khu cong nghiép, khu ché
xuat, khu kinh té, ¢6 hiéu lvc tir ngay 16/2/2021;

- Théng tu s6 02/2022/TT-BTNMT ngay 10 thang 01 nam 2022 cua Bo Tai
nguyén va Moi truong quy dinh chi tiét thi hanh mot s6 diéu cua Luat bao vé moi
treomg, cd hiéu luc tir ngay 01/01/2022;

- Quyét dinh s6 26/2017/QD-UBND ngay 20/6/2017 cua Uy ban nhan dan
Thanh phé H6 Chi Minh vé Quy dinh mét s6 ndi dung vé cap phép xay dung trén dia
ban Thanh phé Hd Chi Minh, ¢6 hiéu lyc tir ngay 30/6/2017;

- Nghi quyét 18/2017/NQ-HDND ngay 07 thang 12 nam 2017 ctua Hoi dong
nhan dan Thanh phé Hb Chi Minh ban hanh quy dinh murc thu, ché d6 thu, ndp va
quan ly 1& phi cap gidy phép x4y dung trén dia ban Thanh phé H6 Chi Minh va Cong
van s6 11042/SXD-VP ngay 12 thang 9 nam 2018 cia S& Xay dung.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh, ¢6 hiéu luc tir ngay 30/6/2017 /.
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MAu sb 01
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON DE NGHI CAP GIAY PHEP XAY DUNG
(Str dung cho cong trinh: Khong theo tuyén/Theo tuyén trong do thi/Tin ngudng ton
gido/Twong dai, tranh hoanh trang /Nha o riéng lé/Sira chita, cai tao/Theo giai dogn cho
cong trinh khong theo tuyén/Theo giai doan cho cong trinh theo tuyén trong do thi/Dw dn/Di

doi cong trinh)
Kinhguoi: ...

1. Thong tin vé chu dau tu:

- Tén chu dau tu (tn chi hd): ...,

-Nguoidaidién: .................. Chuc vu (néu CO) vt
-Piachiliénhé:sénha: ............................ duc‘mg/phé: ...............
phuong/xa: ................. quan/huyén: ....... tinh/thanh phé: ...........

-SO AN thOai: «.ov e
2. Thong tin cong trinh:

- Pia diém xay dung;:

LOAAt SO oo Dién tich ........... m>.
Taisonha: ............................ duong/pho ...
phuong/xa: .................. quan/huyén: ..., tinh, thanh phé:

3. T6 chitc/ca nhan lap, tham tra thiét ké xay dung:

3.1. T chirc/ca nhén lap thiét ké xay dung:

- Tén to chirc/ca nhan: M3 sb ching chi ning lyc/hanh nghé:

- Tén va mi sd ching chi hanh nghé ctia cac chu nhiém, chu tri thiét ké:

3.2. T chirc/ca nhan tham tra thiét ké xay dung:
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- Tén to chirc/ca nhan: Ma sb ching chi ning lyc/hanh nghé:
- Tén va ma s ching chi hanh nghé ciia cac chi tri thim tra thiét ké:....
4. Noi dung d¢ nghi cap phép:

4.1. Béi voi cong trinh khong theo tuyén, tin ngudng, ton gio:

-Loaicong trinh: .......................... Cap cong trinh: ............
-Diéntichxdydung: ........................... m’.
- COt XAY AUNG: ..o m.

- Toéng dién tich san (d6i véi coéng trinh dan dung va cong trinh c6 két cau dang
nhd):................ m® (ghi ré dién tich san cdc tang ham, tang trén mdt dat, tang ky thudt,

tdng limg, tum).

- Chi€u cao cong trinh: ..................... m (trong do ghi r0 chiéu cao cdc tang ham,

tdng trén mdt ddt, tang limg, tum - néu c6).

-S6tang: ... (ghi rd s6 1ang hdam, tdng trén mdt ddt, tang ky thudt, 1ang

limng, tum - néu co).
4.2. Bbi véi cong trinh theo tuyén trong do thi:
-Loaicong trinh: ........................... Cap cong trinh: ..................

- Toéng chiéu dai cong trinh: ............... m (ghi & chiéu ddi qua tirng khu viee ddc

thit, qua timg dia gici hanh chinh xd, phong, qudn, huyén, tinh, thanh pho).

-Cétciacong trinh: ....................... m (ghi ¥d cot qua timg khu vic).
- Chiéu cao tinh khéng cua tuyén: ......... m (ghi ré chiéu cao qua cdc khu virc).
-Dbo sducong trinh: ............... m (ghi ro do sdu qua tirng khu vure).

4.3. Pdi voi cong trinh twong dai, tranh hoanh hang:

-Loaicong trinh: .................. Cap cong trinh: ..o
-Diéntichxaydung: ................... m’.

= COt XAY AUNE: ..o m.

- Chiéu cao cOng trinh: ............cooeiiiiiiiir i m.

4.4. D6i voi cong trinh nha 6 riéng 1é:

= CAp cONG trinh: ..o
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- Dién tich xay dung tang 1 (tAng trét): ........................ m’.

- Tong dién tich san: .............cc.ccoviiiiiiiiii... m’ (trong dé ghi ro dién tich san

cdc tang ham, tang trén mdt dat, tang ky thudt, tang himg, tum).

- Chiéu cao cong trinh: ............ m (trong d6 ghi ré chiéu cao cdc tang hdam, tang

trén mdt dat, tang limg, tum).

- S6 tang: (trong doé ghi 1o s6 tang hdm, tang trén mdt dat, 1ang ky thudt, tang hing,

tum).
4.5. Péi voi truong hop cai tao, sira chita:
-Loaicong trinh: ........................ Cap cong trinh: .....................
- Cac noi1 dung theo quy dinh tai muc 4.1; 4.2; 4.3; 4.4 tuong ung voi loai cong trinh.
4.6. Déi voi truong hop cap gidy phép theo giai doan:
- Giai doan 1:

+ Loai cong trinh: ... Cip cong trinh:

+ Cac noi dung theo quy dinh tai muc 4.1; 4.2; 4.3; 4.4 tuong ung vai loai va giai
doan 1 cta cong trinh.

- Giai doan 2:

Céc ndi1 dung theo quy dinh tai muc 4.1; 4.2; 4.3; 4.4 tuong ung vdi loai va giai doan
1 cua cong trinh.

- Giai doan ...

4.7. Béi véi truong hop cap cho Dy an:

T AU AN o
ba duoc: ....... phé duyét, theo Quyét dinh sd: ....ngay ................
- Gom: (n) cong trinh

Trong do:

Cong trinh s (I-n): (tén cong trinh)

*Loaicong trinh: ........................ Cap cong trinh: ...............

* Cac thong tin chu yéu ciia cong trinh: ....................coooeeiiin...
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4.8. Béi voi truong hop di doi cong trinh:

- Cong trinh can di doi:

-Loaicong trinh: ..................... Cap cong trinh: ..................

- Dién tich xay dung tang 1 (tang trét): ..............ccoeveiveeenn.... m’.

- Téng dientichsan: ............. . . m?.

- Chiéu cao cOng trinh: ............coooiiiiiiir i m.

- Pia diém cong trinh di doi dén:

LOdatsd: ... Diéntich...............oooiiiii m°.
Tat: ..o dudng: ...
phuong (xa) ............... quan (huy€n) ...
tinh, thanh pho: ... ...

F SO TANG: .o

5. Dy kién thoi gian hoan thanh cong trinh: .................. thang.

6. Cam két: Toi xin cam doan 1am theo dang giay phép duoc cap, néu sai t6i xin hoan

toan chiu trach nhi€m va bi xut ly theo quy dinh ctia phap luat.

Guri kem theo Don nay cac tai liéu:

1-
2-
, ngay ... thang ... ndm... ..

NGUO'I LAM DON/DAI DIEN CHU PAU TU
(Ky, ghi ré ho tén, dong ddu (néu co))
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Miu sb 03

CO QUAN PHE DUYET CONG HOA XA HOQI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phuc

Sb: ... i ey RGAY ... thdng ... ndm
QUYET PINH
Phé duyét du an (tén dy an....)*
(CO QUAN PHE DUYET)

Can cir Ludt Xdy dung s6 50/2014/QH13 da dwoc siea doi, bé sung mot s6 diéu theo
Ludt so 03/2016/QH14, Ludt so 35/2018/QHI14, Ludt so 40/2019/QH14 va Ludt so
62/2020/QH 14;

Can cir Nghi dinh SO ... /2021/ND-CP ngay ... thang ... ndm 2021 cua Chinh phu
quy dinh chi tiét mot s6 noi dung vé quan ly dw dn ddu tw xdy dung,

Cdc can cit phdp Iy khdc cd lién quan;
Can cit Thong bdo két quda tham dinh s6... ciia co quan thdm dinh (néu co)

Theo dé nghi cia.... tai To trinh s6... ngay... cia ...
QUYET PINH:

Piéu 1. Phé duyét dy an (tén du an....) vi cac ndi dung chu yéu nhu sau:
1. Tén du an:

2. Nguoi quyét dinh dau tu:

3. Chu dau tu:

4. Myc tiéu, quy mé dau tu xay dung:

5. To chte tu van 1ap Bao céo nghién ctu kha thi (Bao cao kinh té- ky thuat) dau tu
xdy dung, to chirc 14ap khao sat xdy dung (néu c6); t6 chirc tu van 1ap thiét ké co so:

6. Pia diém xay dyng va dién tich dét st dung:

7. Loai, nhém du an; loai, cép cong trinh chinh; thoi han sit dung cua cong trinh
chinh theo thiet ke:

8. SO budc thiét ké, danh muc tiéu chuan chu yéu duoc lua chon:
9. Tong mirc dau tu; gia tri cac khoan muc chi phi trong tong murc dau tu:

1o Tién do thuc hién du an; phan ky dau tu (néu c6); thoi han hoat dong cua du an
(néu co);

11. Nguén von dau tu va du kién bd tri ké hoach von theo tién d6 thuc hién dy an:
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12. Hinh thirc t6 chtre quan Iy dy an duoc ap dung:

13. Yéu cau vé ngudn lyc, khai thac st dung tai nguyén (néu c6); phuong an boi
thuong, ho tro, tai dinh cu (néu cé):

14. Trinh tu dau tu xdy dung d6i v6i cong trinh bi mat nha nudc (néu co):
15. Cac ndi dung khac (néu co).
Diéu 2. T4 chuc thuc hién.

Piéu 3. T6 chirc, c4 nhan c6 lién quan chiu trach nhiém, thi hanh Quyét dinh nay.

CO QUAN PHE DUYET
Noi nhdn: (KY, ghi rd ho tén, chirc vu va dong ddu)
- Nhu Diéu 3;
- Céc co quan c6 lién quan;
- Luu:..

*Ghi chi: Mau s6 03 ap dung ddi véi dy an dau tu xay dung c6 yéu cau 1ap Bao céo
nghién ctru kha thi dau tu xay dung va 1ap Bao céo kinh té-ky thudt dau tu xay dung.
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M3iu sb 07

CO QUAN PHE DUYET CONG HOA XA HOQI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phuc

Sé: ... L , hgay ... thang ... ndm ...
QUYET PINH
Phé duyét thiét ké xiy dung trién khai sau thiét ké co' sé'
(CO QUAN PHE DUYET)

Can cir Ludt Xdy dung s6 50/2014/QH13 da dwoc siea doi, bé sung mot s6 diéu theo

Ludt s6 03/2016/0H14, Ludt sé 35/2018/QHI14, Ludt sé6 40/2019/0HI14 va Ludt so
62/2020/QH14;

Can cit Nghi dinh s6 .../2021/NP-CP ngay ... thang... ndm 2021 cua Chinh phii quy

dinh chi tiét mét s6 noi dung vé quan Iy dw an dau tw xdy dung;

Cdc can cit phdp Iy khdc c6 lién quan;
Can cir Thong bdo két qua tham dinh so....

Theo dé nghi ciia .... tai To trinh s6... ngay... thang... ndm... va Thong bdo két qua

tham dinh s6... ngay... thang... ndm ... cia...

QUYET PINH:

Piéu 1. Phé duyét thiét ké xdy dung trién khai sau thiét ké co s¢ (tén cong trinh) véi

cac no1 dung chu y€u nhu sau:

1. Nguoi phé duyét:

2. Tén cong trinh hodc bd phan cong trinh:
3. Tén du an:

4. Loai, cap cong trinh:

5. Pia diém xay dung:

6. Nha thau khdo sat xay dung:
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7. Nha thau lap thiét ké xay dung:
8. Nha thau tham tra thiét ké xay dung;:

9. Quy md, chi tiéu k¥ thuat; cac giai phap thiét ké nham st dung hiéu qua ning

luong, tiét kiém tai nguyén (néu co):
10. Thoi han st dung theo thiét ké cua cong trinh:
11. Gia tr1 du toan xay dung theo tirng khoan muc chi phi:
12. Danh muc tiéu chuan chi yéu ap dung;
13. Cac ndi dung khac (néu co).
Diéu 2. T4 chuc thuc hién.

Piéu 3. To chirc, c4 nhan c6 lién quan chiu trach nhiém thi hanh quyét dinh.

CO QUAN PHE DUYET
Noi nhdn: (KY, ghi rd ho tén, chitc vu va dong ddu)
- Nhu Diéu 3;
- Céc co quan c6 lién quan;
- Luu:..
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc lap - Ty do - Hanh phic
BAN QUAN LY
CAC KHU CHE XUAT VA
CONG NGHIEP
, ngay .. .. thang ... .. nam ... ..

GIAY PHEP SUA CHUA, CAI TAO CONG TRINH
S6:  /GPSC (GPCT)

GIAY PHEP SUA CHUA, CAI TAO CONG TRINH
S6: /GPSC (GPTC)
L CAP ChOT oo
o 5 ol 1 LR
-Nguoidaidién: ... Chicvu: ...
-Da Chi HEN M€ o o

Sénha:............. duong (phd) ......ocooeiii. phuong (xa) ..............ooeeennnn. quan
(huyén) .......... tinh/thanh phd: ...........................

S SO AN thOL: ..
2. Hién trang cOng trinh: ... ... ... .

= L0 At SO Dién

I T
phuong (xd)............ quan (huyén)................ tinh/thanh phé: ..........................

-Loaicong trinh:........................... Capcong trinh: ..............ccooeiiiii,

- Tong dién tich san:......... m® (ghi ¥0 dién tich san cdc tang ham, tang trén mdt dat, tang ky
thudt, tang lirng, tum — doi véi cong trinh ddn dung, cong trinh c6 két cdau dang nha).
- Chiéu cao cong trinh: .....m (trong dé ghi ré chiéu cao cdc tang hdam, tdng trén mdt dat,

tang himg, tum - doi véi cong trinh ddn dung, cong trinh cé két cau dang nha).
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- SO tang: (ghi rd s6 tdng hdm, 1dng trén mdt dat, tang ky thudt, tang lirng, tum - doi voi

cong trinh ddn dung, cong trinh cé két cau dang nha).

- Cac thong tin vé chi€u dai cong trinh, cot xay dung, chi€u cao tinh khong, chi€u sau cong

trinh,... tuong tmg véi loai cong trinh stra chira cai tao.
3. Pugc phép stra chira, cai tao vdi ndi dung sau:
-Loaicong trinh:.......................... CAp cONG trinh: ..o

- Cac thong tin vé cong trinh turong tng véi loai cong trinh stra chita cai tao theo quy dinh
tai Mau s6 03, 04,.... twong ng véi loai cong trinh.

4. Gidy to vé quyén str dung dat va s& hitu cong trinh: ..........................

5. Gidy phép nay c6 hiéu luc khdi cong xay dung trong thoi han 12 thang ké tir ngay cép;
qua thoi han trén thi phai dé nghi gia han gidy phép xay dung.

TRUONG BAN
Noi nhin: (Ky tén, déng ddu)
- Chu dau tu;
- Luu VT, .....
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(Trang 2)
CHU PAU TU PHAI THU'C HIEN CAC NOI DUNG SAU PAY:
1. Phai hoan toan chiu trach nhiém trude phap luét néu xAm pham cac quyén hop phap cia
cac chu s¢ hiru lién ke.
2. Phai thuc hién dung cac quy dinh cta phap luat vé dat dai, vé dau tu xay dung va Gidy
phép xay dung nay.
3. Thyc hién thong bao khaoi cong xay dung cong trinh theo quy dinh.

4. Xut trinh Gidy phép xay dung cho co quan c6 tham quyén khi duoc yéu cau theo quy
dinh ctia phap luat va treo bién bao tai dia diém xay dung theo quy dinh.

5. Khi diéu chinh thiét ké 1am thay d6i mot trong cac ndi dung quy dinh tai khoan 1 Diéu 98
Luat Xay dung ndam 2014 thi phai dé nghi diéu chinh gidy phép xay dung va chd quyét dinh
clia co quan cap gidy phép.

PIEU CHINH/GIA HAN GIAY PHEP
1. Noi dung diéu chinh/ gia han:

TRUONG BAN
Noi nhdn: r n , e
Y Ky tén, d d.
- Chu dau tu; (Ky tén, dong dau)
-Luu VT, ...
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QUY TRINH 9
Diéu chinh Gidy phép xdy dung
(Ban hanh kém theo Quyét dinh s6 3237 ngay 26 thang 9 ndm 2022
ctia Chii tich Uy ban nhdn ddn Thanh phé)
I. THANH PHAN HO SO
A 1A S6 R
STT Tén ho so Ghi chu
luwgng

Pon dé nghi diéu chinh gidy phép xay dung , ,
I (theo mau) khoan 2 diéu 51 ND 15 02 Ban chinh

Ban chinh Giay phép xay dung da duoc cap o
2 | khoan 2 didu 51 ND 15 01 Ban chinh

Bao cao ,ké't, qua tham dinh va van ban phé

duyét thiet ké xay dung diéu chinh cia chu dau 02
3. | tu, trong d6 phai c¢6 no1 dung v€ bao dam an Ban chinh

toan chiu luc, an toan phong, chong chay, no,

bao vé moi1 truong. khoan 2 diéu 51 NP 15

B6 ban v¢& thié't‘ ké xay dung trong ho so ,thiéry

ké xay dung di€u chinh trién khai sau thiét ké

co SO Adu’?c phé duyét thgo quy dinh cﬁa} phép Ban chinh
4. |luat vé xay dung tuong ung theo quy dinh tai 02

Dicu 43, Diéu 44, Diéu 45 hoac Diéu 47 Nghi
dinh 15/2021/ND-CP ngay 03/3/2021. khoan 2
diéu 51 NP 15

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi
B0 phan tiép nhan va tra két qua - | Trong thoi han 15 ngay
Ban Quan ly cic Khu ché xuat va|lam vigc ké tu ngay 150.000
cong nghiép Thanh pho H6 Chi Minh, | nhan ho so day du va déng /giéy ohép

s0 35 Nguyén Binh Khiém, Phuong | hop I€.

ba Kao, Quan 1.
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III. TRINH TU XU LY CONG VIEC

A. Trwong hop khong phai bo sung, hoan chinh hd so: 15 ngay lam viéc ké

tir ngay nhin di hd so hop 16:

Bude! Noidung | Trach | Thoi | D,
cong Ao o n . mau/Ket Dién giai
‘n cong viec nhiém gian N
viéc qua
Nop ho so | Chu dau tu Theo muc I Thanh phan ho sor theo
: muc |
- Truong hop ho so day
du: lap Giay tiép nhan
ho so va hen tra ket qué;
trao cho nguoi nép hod
so theo BM 01, thuc
hién tiép budc B2.
, C?lb Theo myc1 |- Truong hop ho SO
Bl . B phan tiep hanh BM 01 chua day du: huéng dan
Kiém tra NN hinh A A X
hd so nhanvatra | € BM 02 nguwol ndp ho S0 bo
08 két qua sung, hoan thién ho so
BMO3 | ya ghi o ly do theo BM
02.
- Truong hop tir choi
tiép, nhan hﬁ 50" lap
phicu tir choi tiép nhén
gidl quyét hdé so theo
BM 03.
2. x | BO phan tiép O’:S Theo muc I; | Chuyén hd so cho Lanh
Chuyén ho A~ « .. | ngay . . 1
B2 nhan va tra : BM 01 dao Phong Quan ly Quy
SO’ I lam v
két qua A hoach va Xay dung
viéc
Lanh dao 1.0
Phan co ' : ’
B3 an 'c0nAg PhlongQuan ngay | Theomucl; |Phan cong cong chirc
thu ly ho YUYy jam | BMoOI | thuly hd so.
SO’ hoach va A
A viéc
Xay dung
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Bube )| \si dung Trach | Thoi Bieu
cong Ao o n . mau/Ket Dién giai
‘n cong viec nhiém gian N
viéc qua
Theo muc I;
BM 01;
Té chiic Bién ban
tham dinh kiem tra; | v xét, tham dinh hd
ho so; Van ban Ly | 55 va kidm tra thuc dia
kiém tra ykiéncia | (5 5ngay lam viéc).
thuc dia; CO quan cO A A
PN NS - Lay y kién cua co quan
lay y kién chirc nang L £ .
. 9,5 <. .\~ |co chirc ndng (néu co);
cua co Cone chite | nea (n€u co); . . o
B4 quan co h lg hA l‘g Y Van ban cé ) ATong Aho’p" hpan thlen
hite ni thu ly ho so am L2077 1ho so, 1ap to trinh va du
chuc nang o ykiéncia |, . .x : o
A of)e vige . |thao diéu chinh Giay
(neu ,CO),, CO quan co . N .
deé xuat két chirc nang phép xady dung, trinh
ua giai x - |Lanh dao Phong Quan
mag dugclay y ly Quy hoach va Xa
quyét kién (néu | oWy hod Y
TTHC co): dung xem xét.
To trinh;
Du thao
BM 05
Lanh dao 15 . Xerr} Xhe tlil ,O SI? ; kiAd uye}
. Phong Quan | HO so trinh; to.tf Hh, By nhay °t qud
Xem xét, . ngay < .+1. |(diéu chinh Gidy phép
B5 . , ly Quy : To trinh; . . N
trinh ky . lam xdy dung), trinh Lanh
hoach va " BM 05 e 1o
Xay dung viéc dao Ban xem xé&t ky
' duyét.
1,5 | H3 so trinh: | Xem xét ho so, ky duyét
B6 Ky duyét Lanh q‘ao s To trinh; to qtrmh‘ N ky qduyet 1-</\et
; Ban Quanly | lam qua (di€éu chinh Giay
viée BMOS | phep xay dung).
- Cong chuc thu ly hﬁ
so chuyén ban goc két
Cong chue 1,0 qua xuong Van thu Ban
B7 thlt hz}nh th}l lyv ho so ngay Két qua Qlian ly (0,25 ngay lam
van ban va Van thu lam vige).
Ban Quanly | viéc - Van thu Ban Quan ly

cho s6, dong dau, phat
hanh va chuyén két qua
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Bude! Ngidung |  Trich | Thoi | D,
cong Ao o n . mau/Ket Dién giai
‘n cong viec nhiém gian N
viéc qua
vé cong chuc thu 1y ho
s0 (0,25 ngay lam viéc).
- Cong chirc thu 1y ho
SO
chuyén lgét qua cho Bo
phén Ti€p nhan va tra
két qua (0,5 ngay lam
viéc).
L & | B phan tiép | Theo -Tra két qua cho Chu
By | qUd MN8N L hanvatra | gidy Két qua | dau tu.
ke va theo L, . 4 A ~:
16 két qua hen - Thong ké, theo doi.

B. Truong hop co yéu ciu bo sung hd so 1 1dn: 15 ngay lam viéce ké tir ngay

nhén di ho so hop 1é:

Buéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi gian

Biéu

qua

mau/Két

Dién giai

Bl

Nop hd so

Chu dau tu

Kiém tra ho
SO’

B0 phan

tiép nhan

va tra két
qua

Gio hanh
chinh

Theo muc |

Thanh phan ho so
theo muc I

BM 01;
BM 02;
BM 03

Theo muc I;

- Trudng hop ho
so day du: lap giay
tiép nhan ho so va
hen tra két qua;
trao cho nguoi nop
ho so theo BM 01,
thuc hién tiép budc
B2.

- Truong hop hd
so chwa day du:
huéng dan nguoi
ndp hod so bo sung,
hoan thién hd so
va ghi 10 ly do
theo BM 02.

- Truong hop tur
chéi tiép nhan ho




122 CONG BAO/SH 144+145/Ngay 15-10-2022
Bude | \sidung | Trach e Bieu .
cong A A ‘n Thoi gian | mau/Ket Dién giai
. n cong viec nhiém .
viéc qua
so: lap phiéu tu
chdi tiép nhan giai
quyét hd so theo
BM 03.
., | Bophan Lanh a0, Phone
B2 Chuyén ho | tiépnhan | 0,5ngay | Theomucl; Qus iy 0 g
SO’ va trakét | lam viéc BM 01 uan Y ol
qua hoach va Xay
dung
Lanh dao
Phong
Phin cong | Quanly 01 ngay | Theomucl; |Phan cbng cong
B3 3 Lo . A
thu Iy ho s | Quy hoach | lam vigc BM 01 chirc thu 1y ho so.
va Xay
dung
- Kiém tra thuc
dia.
- Tham dinh hd so:
Té chire Theomuc L, | yac dinh tai liéu
thim dinh BMOL; | con thiu, tai liéu
ho so, kiém Biénban | khong diung theo
tra thuc kiém tra; |quy dinh hodc
dia; Van ban | khong  ding  vai
Dl.l’ thao van thﬁng bao thyc te.
ban thong yéu cau bd |- Du thao van ba\”m
B4 bao yéu cau | Cong cbfrc 04 ngay sung, hoan thqéng bao yéu cau
b0 sung hé | thuly hd so | lam viéc | chinh hd so; |bO  sung, hoan

SO’;
Lay y kién
co’ quan
chirc nang
¢6 lién quan
(néu co)

Vin ban lay
y kién céac co
quan chuc
nang co lién
quan (néu
cd);

To trinh;

chinh hd so.

- Du thao van ban
lay v kién cac co
quan chirc nang cé
lién quan (néu co).
- Lap to trinh,
trinh Lanh dao
Phong Quan ly
Quy hoach va Xay
dung xem xét.
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Bude | Ngidung | Trich o Ditu P
cong A A ‘n Thoi gian | mau/Ket Dién giai
. n cong viec nhiém .
viéc qua
Theo muc I;
BM 01;
Biénban | Xem xét ho so, ky
kiém tra; |duyét to trinh, ky
Vian ban |nhdy du thao van
Lanh dao thong bao |ban thong bao yéu
Phong yéu cau bd |cau bd sung, hoan
BS Xem xét, Quan ly 0,5ngay | sung, hoan chinh ho so va van
trinh ky Quy hoach | lam viéc | chinh ho so; |ban lay y kién cac
va Xay Vin ban lay |0 quan chue nang
dung y kién céc co co lién quan (n€u
quan chirc c0), trinh Lanh dao
nang c6 lién Ban Quan ly xem
quan (néu xét ky duyét.
cd);
To trinh;
Theo muc I;
BM 01;
Bién ban
kiém tra; L, R
o Xem x¢ét, ky duyét:
me bap to trinh, van ban
ﬂfong; baox thong bao yéu cau
Lanh dao 0.5 nos yeu Ca;ll l?o bo sung, hoan
B6 Ky duyét | Ban Quan >> NEaY SUNg, NOaN | ¢hinh hé so va van
: ¥ lam viéc | chinh ho so; ban 14v v kién ca
y ) an lay y kién cac
Van ban lay |co quan chire ning
y kién cac ¢o | ¢o lign quan (néu
quan chuc c).
nang co lién
quan (néu
co);
To trinh;
Cong chirc Vanban |- Coéng chic thu ly
Phat hanh | U1Yh0s0 5y | thongbdo 1ho so chuyén ban
B7 . 1o va Vanthue | [ %, yéu cau boé | goc van ban xuodng
van ban , lam viéc N g i
Ban Quan sung, hpan Van thu Ban Quan
ly chinh ho so; |1y (0,25 ngay lam
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Bude | Ngidung | Trich o pieu P
cong A A ‘n Thoi gian | mau/Ket Dién giai
. n cong viec nhiém .
viéc qua
Van ban lay | viéc).
ykiéncacco |- van the Ban
quan chg.’c Quan ly cho so,
nang co lién | déng dau va phat
quan (n€u | hanh (0,25 ngay
co

lam viéc).

Sau khi chii ddu tw ndp hd so bo sung theo vi

n ban dé nghi

- Xem xét ho so

. X n B6 phan T,heo Athorig bd sung cua chi
Tiép nhian ST . bao yéu cau dAu tu-
B8 hé so b tiep nhan | 0.5 ngay bd sung au it .
va trakét | lam viéc . > - Chuyén ho so
sung \ hoan chinh J )
qua hd so cho cong chuc thu
1y ho so.
Theo muc
L
BMO01;
Bién ban
kiém tra;
Van ban yéu
cau bo sung
ho so;
Hdsobd |Tong hop, hoan
sung theo |thién ho so, 1ap to
Pé xuat két yéu cau; trinh va du thao
B9 qua giai Cong chire | 4,5ngay | vin ban lay diéu chinh Giay
quyét thu ly ho so | lam viéc y kién céc co phép xay dung,
TTHC quan chirc trinh Phong Quan
nang cé lién ly Quy hoach va
quan (néu Xay dung xem x&t.
co);

Vanban céy
kién cua co
quan ¢o chirc
nang duoc
lay y kién
(néu co);

To trinh;




CONG BAO/SH 144+145/Ngay 15-10-2022 125
Bube | noidung | Trich o Bicu, s
cong A on " Thoi gian | mau/Keét Dién giai
. n cong viec nhiém .
viéc qua
Du thao BM
05
. ‘ Xem xét ho so, ky
Phong Ho sotrinh; | quyat to trinh, ky
2 . BM Ol . r A 3 < A
Xem xét, Quan ly 1.0 ngdy MO nh?y két qua (dle,u
B10 . , Quy hoach e To trinh; | chinh  Giay phép
trinh ky CwA lam viéc ’ A .
va Xay Du thao BM | X8y dung), trinh
dung 05 Lanh dao Ban xem
x¢t ky duyét.
H6 sotrinh; |1 3nh dao Ban xem
- ‘ BMOL | xét ho so ky duyét
BIl | Kyduyet | DAmndao | LOneay b oo |t trinh va két qua
: Ban lam viéc ’ A , &
Du thao BM | (di€u chinh  Giay
05 phép xay dung).
- Cong chirc thu ly
h6 so chuyén ban
gdc két qua xudng
Van thu Ban Quan
ly (0,25 ngay lam
viéc).
- Van the Ban
Céng churc Q,u an lyA cho >0
L thu 1y hd so . dgng Qau, phxat
B12 Ph? t hz}nh va Van thu 130 neay Két qua ha}nh va Achuzlen
van ban \ lam viéc két qua vé cong
Ban Quan . . 1A
I chirc thu ly ho so
Y (0,25 ngay lam
viéc).
- Céng chute qthu ly
ho so chuyén két
qua} cho B§ phan
Tiép nhan va tra
két qua (0,5 ngay
lam viéc).
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Budéc A . Biéu
,\ NoOi dung Trach e x P X s
cong A en ‘n Thoi gian | mau/Ket Dién giai
. n cong viec nhiém .
viéc qua
Tqra kft Bo phan - Tra két qua cho
qud, thong tidp nha Theo ¢ii chi dau tu
B13 | kévatheo | cPnhan COEAY | Két qua o
doi va tra ket hen - Thong ké, theo
qua da.

C. Truong hop 6 yéu ciu b6 sung hd so 2 lan:

- Trwong hop dii diéu kién gidi quyét: 15 ngay lam viée ké tiv ngay nhdn dii ho
so hop 1é.

- Trwong hop khong di diéu kién giai quyét: 15 ngay lam viée ké tiv ngay
nhdn dii ho so hop 16

Buoc | Ngidung | Trach | Thoi Bicu, P
NS cong viéc nhiém gian mau/E(et Dién giai
viéc : : qua
Nop hd so (Shﬁ Theo muc I Thanh phan ho so theo
: dau tu muc |
Truong hop hd so day
du: 1ap giay tiép nhan
hd so va hen tra két
qua; trao cho nguoi
nop hé so theo BM 01,
thuc hién tiép budc
Bo B2.
B1 phan Giohanh | Theomuc I; | _ Truong hop hd so
Kiém tra ho tiép chinh BMO1, |chwa day du: huong
SO’ nhan va BM 02; dan ngudi nép hd so
tra két BM 03 bd sung, hoan thién ho
qua so va ghi r6 1y do theo
BM 02.
- Trudong hop tir chdi
tiép nhan hd so: lap
phiéu tir chéi tiép nhan
giai quyét hd so theo
BM 03.
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Eg:c Noidung | Trach | Thoi ?‘71‘2;
g A o n ‘n . mau/Ket Dién giai
o n cong viec nhi¢m gian N
viéc qua
Bo
o ph?n | Theomuycl; Chuyén ho S0 cl}o
B2 Chuyén ho tiep 0,5 ngay BM 01 Lanh dao Phong Quan
SO’ nhén va | lam viée ly Quy hoach va Xay
tra két dung
qua
Lanh
dao
Phong
B3 Phin cong | Quanly | 01 ngay | Theomucl; | Phan cong cong chic
thu 1y ho so Quy | lam viéc BM 01 thu 1y ho so.
hoach
va Xay
dung
- Kiém tra thuc dia.
BMOL |~ Tham dinh hd so: xac
. Biénban | dinh tai liéu con thi€u,
Lo kiém tra; |tai lieu khong ding
t a.mki(?n 0 Vanban |theo quy dinh hodc
S03 daem tra thong bao | khong ding véi thyc
thye dia; lay ucaubd |té
y kién co Y hos 'D 0 b
. A sung, hoan |- Dy thao van ban
n(glllancghlli%cn S}?Ef 04 n1ed chinh ho so | théng bao yéu cau bod
B4 8 £ , . &; Y (lan 1); sung, hoan chinh ho so
quan (néu thuly | lam viéc T A
c0); hé so Vgr} ban lay | (lan 1). .
dur thio vin y kién cac ¢o | - Dy thao van ban lay
bin thong quan Chu’f y kién cdc co quan
bio yéu ciu nang co lién chue nang ¢ lién quan
b6 sung ho quan (néu | (néu c0).
so' (1in 1) c0); - Lap to trinh, trinh
To trinh; | Lanh dao Phong Quan

ly Quy hoach va Xay
dung xem x&t.
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Bugce | Ngidung | Trach | Thoi Ditu s
cong Ao oA . mau/Ket Dién giai
o n cong viec nhi¢m gian N
viéc qua
BM O1;
Bién ban
kiém tra;
Vanban |Xem xét ho so, ky
Lanh thong bao | duyét to trinh, ky nhay
dao yéu cau bd |du thao van ban thong
Phong sung, hoan |bao yéu cau bo sung,
BS Xem xét, | Quanly | 0,5ngay | chinh hé so | hoan chinh ho SO va
trinh ky Quy | lam viéc (1an 1); van ban lay y kién cac
hoach Vin ban 14y | €0 quan chirc nang c6
va Xay y kién cac co [li€n quan  (néu c9),
dung quan chie |trinh Lanh dao Ban
nang co lién |Quan ly xem, ky duyét.
quan (néu
c0);
To trinh;
BM O1;
Bién ban
kiém tra;
Van ban
thong bdo | v xét, ky duyét: to
yéucaubd |, . - ) A
Lanh sung, hoan tr{nh, van banx thong
dao 0,5 ngay | chinh ho so bdo yeu cau bo sung,
B6 Ky duyét ' e XN hoan chinh h6 so (lan
; Ban | lam viéc (1an 1); A SR
Quén Iy o ban 14 1),, van ban lay, y k}en
Y Van ban 13y | c4¢ co quan chirc nang
y kién cac ¢0 | ¢4 Jian quan (néu co).
quan chirc
nang co lién
quan (néu
c0);
To trinh;
Coéng Vanban |- Cong chic thu ly hd
Phat hanh chu’c, 0.5 ngdy tIAlongi baoA S0 chuyeAn ban goe van
B7 vin bin thuly | 5 viee | YeUcau bo |ban xudng Van thu
ho so ‘ sung, hoan |Ban Quan ly (0,25
va Van chinh hd so; | ngay lam viéc).
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Bugce | Ngidung | Trach | Thoi Ditu T
cong Ao oA . mau/Ket Dién giai
o n cong viec nhi¢m gian N
viéc qua
thu Ban Van ban lay |- Van thu Ban Quan
Quan ly y kién cac co | ly cho s6, dong dau va
quan chuc | phat hanh (0,25 ngay
nang co lién | lam vi€e).
quan (néu
co)

Sau khi chi dau tw nép hd so' b

0 sung theo vin ban dé ng

hi (1an 1)

Bo A
Tiép nhén hd ph?‘ " gélloegétlllloczra%i - Xem xet hé‘ s b6
z tiép 0,5 ngay f sung cua chu dau tu;
B8 | so bo sung I I bo sung, 2 A
lan 1 nhan va | lam vige hoan chinh |~ Chuyén ho so cho
tra ket A A cong chtrc thu ly ho so.
\ ho so (lan 1)
qua
Theo muc I;
BM 01;
Bién ban
kiém tra;
Van ban yéu
cau bo sung,
hoan chinh
hd so (1an
Xem xét hd b); i ADI‘I t,h a0 Avénk bé?
so bé sung A Hb so bd thonghba‘o y}el? I(I:ahuA bd
(IAn 1); du Cogg ‘ sung theo | SUng, hoan chinh ho6 so
B9 | thio vin ban | SN0C | 3.0n23y | yey cau (14n | (140 2).
yéu cau bb th:.l ly | lam viéc 1); - Lap to trinh, trinh
sung ho so ho so Van ban iy L,ﬁnh dao Ph‘ong‘Qua}n
(l4n 2) y kién céc co ldy Quy hoa(,:h va Xdy
quan chirc ung xem xet.
nang co lién
quan (néu
c0);

Vanbancdy
kién cta co
quan ¢é
chirc nang
duoc lay y
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Budéc e . ‘e Biéu
A NoOi dung Trach Thoi x £ K s
cong AT A . mau/Ket Dién giai
o n cong viec nhi¢m gian N
viéc qua
kién (néu
co);
Thong bao
yéu cau bo
sung, hoan
chinh ho so
(1an 2);
To trinh;

Theo muc I;
BM 01;
Bi§n ban
kiém tra;
Van ban yéu
cau b sung,

hoan chinh
ho so (lan
1);

Ho so bo
N sung theo o ,
Lanh yéu cau (1an XerrAl >\<et ‘ho S0, lfy
dao 1); duyét to trinh, ky nhay
Phong Van ban 14y du thao van ban thong
Xem xét, Quanly | 0,5ngay | ¢ 1idn c4 bao yéu cau bd sung,

B10 - - >7 o9 |y kién cac co | i . :
trinh ky Quy lam viéc quan chrc hoan chinh h6 so (lan
h‘oacAh nang co lién 2), qtrinh, Lanh da9 Bar}
va Xay quan (néu QuaAn ly xem xét, ky
dung co). duyét.

Vanbancdy
kién cta co
quan ¢é
chtrc nang
duoc lay y
kién (néu
c0);
Thong bao
yéu cau bd
sung, hoan
chinh hd so
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Buoéc A . " Biéu
A NoOi dung Trach Thoi x £ K s

cong AT A . mau/Ket Dién giai
o n cong viec nhi¢m gian N

viéc qua

(1an 2);
To trinh;

Theo muc
I.

>

BMO1;
Bién ban
kiém tra;

Van ban yéu
cau bo sung,
hoan chinh
hd so (1an
b);

Ho so bo
sung theo
yéu cau (1an | Xem xét, ky duyét to

1); trinh va van ban thong
Lanh Van ban lay |bao yéu ciu bé sung,
y kién cac co |hoan chinh ho so (lan

quan chuc |2);
nang co lién
quan (néu
co);
Vanbancdy
kién cua co
quan ¢é
chtrc nang
duoc lay y
kién (néu
co);
Thong bao
yéu cau bd
sung, hoan
chinh hd so
(1an 2);
To trinh;

dao 0,5 ngay
Ban lam viéc
Quan ly

B11 Ky duyét
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Bude | \sidung | Trich | Thoi Bieu e
cong Ao oA . mau/Ket Dién giai
o n cong viec nhi¢m gian N
viéc qua
- Cong chue thu 1y hd
Cong Vian ba so' chuyén ban goc van
chirc théar?g ];120 ban xudng Van thu
’ > 7% | Ban an ly (0,25
51y | Phathanh g‘o‘lsg 0,5ngay | yéucaubd | ou ISIE s C)y ©,
van ban « e | lam viéc | sung, hoan } g i
va Van chinh hd so |~ Van Ehu’ ,Ban AQuar}
thu Ban (1n 2) ly cho so, dong dau va
Quan ly phat hanh (0,25 ngay
lam viéc).

Sau khi chi dau tw nép hd so' b

6 sung theo vin ban dé nghi (1an 2)

Bo Theo thanh
o .~ x| phan phan, noi |- Xem xét hd so bbd
B13 Tiep I;han ho tiép 0,5ngay | dungyéu |sung cuia chi dau tu;
S()’(})ﬁons;)ng nhén va | lam vigc | cau ]26 sung |- Chuyén ho so cho
tra ket lan 2 cong chirc thu 1y ho so.
qua
01 ngay Theo muc I;
lam viéc BM01;
(truong Bién ban
hop cdp kiém tra; . 7
gidy Vin ban lay | - Xem xét ho so bo
phépxdy |y kién caa | SUng 02 lan cua chu
dung) co quan ¢6 dau tu va van ban ¢ y
chitc ning kién cua co quan co
s s s | Céng (néuco). | chire o (gu’oc lay y
Bla | quigai | M Vanban O ¥ | it thao didu chinh
2 thy ly kién cua co e ! ¥
quyet TTHC hd so quan c6 Giay phép xay dy.’ng
01ngdy | chitcnang |Nodc van ban tir chor.
lam viée | duocldyy |- Lép to trinh, trinh
(treong | kién (néu | Lanh dao Phong Quan
hop tir co); ly Quy hoach va Xay
choi) dung xem xé&t

Van van yéu
cau bo sung,
hoan chinh
ho so lan 1
valan 2;
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Bugce | Ngidung | Trach | Thoi Ditu s
cong Ao oA . mau/Ket Dién giai
o n cong viec nhi¢m gian N
viéc qua
HO so bo
sung 02 lan;
To trinh;
Du thao BM
05 hoac Va“}n
ban tir choi
0,5 ngay
lam viéc
Lanh | (truong R ‘ Xem xét hd so, ky
dao hOP fdp Ho sotrinh; | qyyét to trinh, ky nhay
Phong gy BM 01; két qua (di€u chinh
B15 Xem xét, Quanly | Phépxdy | Ty trinh; | Gidy phép xay dung
trinh ky Quy dung) Du thao BM | hodc van ban tir choi),
h‘oacAh 0,5 ngay | 05 hodc van trin}l L,ﬁnh daor Ban
va X8y | lam viéc | ban tir chdi | Quan ly xem xét, ky
dung | (puong duyét.
hop tue
choi)
0,5 ngay
lam viéc
(truong
hop CaA’p A 1 .
Lanh gidy Ho sotrinh; | e xét hd so, ky
dao phép xdy BM Ol) duyét t‘O" trinh va két
B16 Ky duyét Ban dung) | HO so trinh; |qua (di€u chinh Gidy
Quéln 1}7 0 . Du thao BM phép Xﬁy du:ng hoac
> ngay 05 vin ban tur chdi)
lam viéc
(truong
hop tue
choi)
S}?Ef - Cong chire thu 1y hod
s , : so chuyén ban gbc két
B17 P‘l:;ltl lll)aﬁzh gﬂu ly ? éfnnv%g Két qua qua xudng Vian thu
10 50 : Ban Quan ly (0,125
va Van

thu Ban

ngay lam viéc).
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Buoc | Ngidung | Trach | Thoi Ditu s
cong Ao oA . mau/Ket Dién giai
o n cong viec nhi¢m gian N
viéc qua
Quan ly - Van thu Ban Quan ly
cho so0, dong dau, phat
hanh va chuyén két
qua v€ cong chue thu
ly hé so (0,125 ngay
lam viéc).
- Cong chue thu ly hd
so chuyén két qua cho
Bo phén Tiép nhan va
tra két qua (0,25 ngay
lam viéc).
Bo .
. 4 - Tra ket qua cho Chu
Tra két qua, phf.l X dau t 1
£ A s ti€p Theo . au tu.
B18 | thong ké va Ao |z Két qua X A x:
. nhan va | giay hen - Thong ké, theo doi.
theo doi " 1A
tra két
qua

Luu y: Truong hop dén thoi han tra két qua nhung cdn phai xem xét thém thi
Ban Qudan 1y théng bdo bang vin ban cho chi ddu tw biét Iy do, dong thoi bdo cdo Uy
ban nhdn ddn Thanh phé xem xét va chi dao thiee hién (khong vieot qud 10 ngay ké tir
ngay hét han).

IV. BIEU MAU

Cac Bi€éu mau str dung tai cac budce cong viée.

STT | Mi hiéu Tén Biéu miu
BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so

Bon dé nghi cap gidy phép xdy dung (Mau s6 02 Phu luc II
Nghi dinh s6 15/2021/ND-CP ngay 03/3/2021)

Gidy phép xdy dung (Mau s6 08 Phy luc II Nghi dinh sb
15/2021/ND-CP ngay 03/3/2021)

4 BM 04

5 BM 05
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V.HO SO CAN LUU
STT | M hiéu Tén biéu miu

BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so

Theo muc |

Két qua giai quyét TTHC

N[ | =W [N =

Cac ho so bo sung va ho so khac néu co6 theo quy dinh hién hanh

VI. CO SO PHAP LY

- Luat Xay dung nam 2014, ¢6 hiu luc thi hanh tir ngay 01/01/2015.

- Luat Xay dung s6 62/2020/QH14 ngay 17/6/2020 vé stra d6i, bo sung mot s6
diéu cua Luat Xay dung, c6 hiéu lyc thi hanh tir ngay 01/01/2021.

- Luat Moi truong nam 2020, ¢o6 hiéu luc tir ngay 01/01/2022.

- Nghi dinh s6 82/2018/ND-CP ngay 22/5/2018 cuia Chinh phu quy dinh vé khu
cong nghiép, khu ché xuat va khu kinh té, c6 hiéu lyc thi hanh tir ngay 10/7/2018;

- Nghi dinh 136/2020/ND-CP ngay 24/11/2020 quy dinh chi tiét thi hanh mot so
diéu va bién phap thi hanh Luat Phong chay va chita chay va Luat stra d6i bo sung
mot sb Diéu cua Ludt Phong chay va chita chay, ¢6 hi€u lyc thi hanh tr ngay
01/01/2021;

- Nghi dinh s6 08/2022/ND-CP ngay 10 thang 01 nam 2022 cua Chinh phu quy
dinh chi tiét mot s6 diéu cua Luat bao vé moi trudong, co hiéu luc tir ngay 01/01/2022;

- Nghi dinh s6 15/2021/ND-CP ngay 03/3/2021 cua Chinh phu vé quy dinh chi tiét
mot sO ndi dung vé quan 1y dy an dau tu xay dung, ¢6 hiéu lyc tir ngay 03/3/2021;

- Thong tu s6 12/2020/TT-BKHDT ngay 28/12/2020 Hudng dan chic ning,
nhiém vu, quyén han va co cau to chic cia Ban Quan 1y khu cong nghiép, khu ché
xuat, khu kinh té, ¢6 hiéu lyc tir ngay 16/2/2021;

- Thong tu s6 02/2022/TT-BTNMT ngay 10 thang 01 nam 2022 cua Bo Tai
nguyén va Moi truong quy dinh chi tiét thi hanh mot s6 diéu cua Luat bao vé moi
treomg, cd hiéu luc tir ngay 01/01/2022;
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- Quyét dinh s6 26/2017/QD-UBND ngay 20/6/2017 cua Uy ban nhan dan
Thanh phé H6 Chi Minh vé Quy dinh mét s6 ndi dung vé cap phép xay dung trén dia
ban Thanh phé Hd Chi Minh, ¢6 hiéu lyc tir ngay 30/6/2017;

- Nghi quyét 18/2017/NQ-HDND ngay 07 thang 12 nam 2017 ctua Hoi dong
nhan dan Thanh phé Hb Chi Minh ban hanh quy dinh murc thu, ché d6 thu, ndp va
quan ly 1& phi cap gidy phép x4y dung trén dia ban Thanh phé H6 Chi Minh va Cong
van s6 11042/SXD-VP ngay 12 thang 9 nam 2018 ciia So X4y dung.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thii tuc hanh chinh, c¢é hiéu lyc tir ngay 30/6/2017 /.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON DE NGHI PIEU CHINH GIAY PHEP XAY DUNG
(Swr dung cho: Cong trinh/Nha o riéng lé)

Kinhgri: ........................
1. Tén cht dau tr (Chu RO): oooe e
-Nguoidaidién: ...................... Chuc vu:
- Pia chi lién hé:
Sénha: ... duong (phd).................... phuong (x&) ........cc.ocoeeei.
quan (huyén) ........................ tinh, thanh pho: ........coooovvereeeeeeeeee.
- S6 dién thoai: 2. Dia diém xay dung:
LOAAt SO oo Diéntich.............oooooiii. m°.
LAl o dudng: ...
phuong (X&) .......cooovviiiii quan (huyén) ..................ocl
tinh, thanh Pho: ... o,
3. Gidy phép xay dung di dugc cap: (56, ngay, co quan cdp)
Noi dung Gidy phép:

4. Noi dung dé nghi diéu chinh so vé6i Gidy phép da dugc cap (hodc ly do dé nghi gia
han/cdp lai):

5. Dy kién thoi gian hoan thanh céng trinh theo thiét ké diéu chinh/gia han: ........... thang.

6. Cam két: Toi xin cam doan 1am theo dung gidy phép diéu chinh duogc cap, néu sai tdi xin
hoan toan chiu trach nhi€m va b1 xtt Iy theo quy dinh cta phép luét.

Guri kem theo Don nay cac tai liéu:

1-
2-
, hgay ... thang ... ndm.....
NGUO'I LAM DON/DAI DIEN CHU PAU
TU

(KY, ghi rd ho tén, déng ddu (néu co))
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Mau s6 08
UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc 1ap - Tw do - Hanh phiic
~ BANQUANLY
CAC KHU CHE XUAT VA
CONG NGHIEP
L, hngay .. .. thang ... nam ...

GIAY PHEP XAY DUNG
S6:  /GPXD
(Str dung cdp cho dir én)

1 CAP ChO: .o

- 0a Ca:

S6 nha: ..... Puong (phd) ..... Phuong (x): ..... Quan (huyén) ...... Tinh, thanh phé: ...
2. Buoc phép xay dung cac cong trinh thuéc duwan: ............................

- Tong sb cong trinh: (1) cong trinh

- Cong trinh 6 (1-1): ....ooeveeieii

(szi th’eo noi dung tai cac Mdu s6 1, 2, 3, 4, 5 ... phit hop véi tieng logi cong trinh dé nghi
cap gidy phép xdy dung)

3. Gidy to vé quyén st dung dat: ...,

4. Ghi nhan cac cong trinh da khéi cong:

-Cong trinh: ...

-Cong trinh: ......................

5. Gidy phép ¢6 hiéu luc khéi cong xay dung trong thoi han 12 thang ké tir ngay cap; qua
thoi han trén thi phai dé nghi gia han giay phép xay dung.

Noinhgp: ,NEay ....... thang ...... nam ......
- Chu dau tu TRUONG BAN

-Luu VT, ..... (Ky tén, déng ddu)
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(Trang 2)
Chi déu tu phai thue hién cic ndi dung sau day:
1. Phai hoan toan chiu trach nhiém trudc phap luit néu xam pham cac quyén hop phap cua
cac chu sé hitu lién ké.
2. Phai thuc hién dang cac quy dinh cia phap luat vé dat dai, vé dau tu xay dung va Gidy
phép xay dung nay.
3. Thyc hién thong bao khaoi cong xay dung cong trinh theo quy dinh.

4. Xuét trinh Gidy phép xay dung cho co quan c6 tham quyén khi dugc yéu cau theo quy
dinh cua phap luat va treo bién bao tai dia Piém xay dung theo quy dinh.

5. Khi Diéu chinh thiét ké lam thay d6i mot trong cac ndi dung quy dinh tai Khoan 1 Piéu
98 Luat Xay duyng niam 2014 thi phai dé nghi Piéu chinh gidy phép xdy dung va chd quyét
dinh cuia co quan cap gidy phép.

PIEU CHINH/GIA HAN GIAY PHEP
1. Noi dung Piéu chinh/ glahan: ...,

2. Thoi gian ¢ hiéu e cia Gy Phép: ... .ooovvniee e,

iy Ay ... thdng ... .. nam ... ...
TRUONG BAN

(Ky tén, dong dau)

(Xem tiép Cong bdo s6 146 + 147)
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