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PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic
S6: 942/QD-UBND Thamnh phé Ho Chi Minh, ngay 31 thang 3 ndm 2022
QUYET PINH

Vé viéc phé duyét quy trinh ndi bj gidi quyét thii tuc hanh chinh thudc thim

quyén tiép nhin ciaa Uy ban nhin din phwong, x4, thi trin

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cie Ludt T6 chitc chinh quyén dia phwong ngay 19 thang 6 ndm 2015; Ludt
siea doi, bo sung mot s6 diéu ciia Ludt T6 chikc Chinh phu va Ludt Tt 6 chikc chinh

quyén dia phwong ngay 22 thdang 11 ndm 2019.

Cdn cir Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 ndm 2010 cua Chinh phii
Vvé kiém sodt thi tuc hanh chinh; Nghi dinh s6 92/2017/ND-CP ngay 07 thdng 8 ndm
2017 cua Chinh phi sira déi, b6 sung mét s6 diéu ciia cdc nghi dinh lién quan dén
kiém sodt thii tuc hanh chinh; Nghi dinh s6 61/2018/NP-CP ngay 23 thdng 4 ndm
2018 ciia Chinh phii vé thiec hién co ché mét cira, mot ciea lién théng trong gidi quyét
thii tuc hanh chinh; Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 ndm 2021 cua
Chinh phu vé stra doi, bé sung mot s6 diéu cua Nghi dinh s6 61/2018/NP-CP;

Can cir Théng tw s6 01/2018/TT-VPCP ngay 23 thdng 11 ndam 2018 clia Bé
trieong, Chii nhiém Vin phong Chinh phii hieéng dédn thi hinh moét s6 quy dinh clia
Nghi dinh s6 61/2018/ND-CP ngdy 23 thang 4 ndm 2018 ctia Chinh phii vé thuec hién co

ché mét cira, mét ciea lién thong trong gidi quyét thii tuc hanh chinh;
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Theo dé nghi cua Gidm doc So Lao dong - Thuong binh va Xa hoi tai 1o trinh s6
8200/ TTr-SLDPTBXH ngay 09 thdng 3 nam 2022.

QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh nay 02 quy trinh néi bd méi, 06 quy
trinh noi bo stra d6i, bo sung, 01 quy trinh ndi bo thay thé vé giai quyét thii tuc hanh
chinh thudc tham quyén tiép nhan cua Uy ban nhan dan phuong, x4, thi tran.

Danh muc va n6i dung chi tiét clia cac quy trinh ndi bd duoc dang tai trén Céng
thong tin dién tir cia Van phong Uy ban nhan dan thanh phd tai dia chi
https://vpub.hochiminhcitv.gov.vn/portal/Kenh Tin/Quy-trinh-noi-boTTHC .aspx.

Piéu 2. Té chirc thue hién

1. Cac quy trinh ndi bd giai quyét thii tuc hanh chinh da duoc phé duyét 1a co so
dé xay dung quy trinh dién tir, thuc hién viéc tiép nhan, giai quyét va tra két qua thu
tuc hanh chinh trén Céng dich vu cong va HE théng thong tin mot cira dién tir theo
Nghi dinh s6 61/2018/ND-CP tai céac co quan, don vi.

2. Co quan, don vi thuc hién thu tuc hanh chinh c6 trach nhiém:

a) Tuan thu theo quy trinh ndi bd d dugc phé duyét khi tiép nhan, giai quyét thi
tuc hanh chinh cho c4 nhan, t6 chirc; khong ty dat thém thu tuc, gidy to ngoai quy
dinh phap luat;

b) Thudong xuyén ra soat, cip nhat cac quy trinh nodi bd giai quyét thu tuc hanh
chinh dugc phé duyét moi, stra doi, bo sung, thay thé, hity bo, bai bo khi ¢6 bién dong
theo quy dinh phap luat.

Diéu 3. Hiéu lyc thi hanh

Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky. B4i bo quy trinh s6 I.1, 1.5,
1.8, 1.9, 1.10, 1.11, 1.12 ban hanh kém theo Quyét dinh s6 4592/QD-UBND ngay 23
thang 10 nam 2019 cua Chu tich Uy ban nhan dan thanh phé vé viéc phé duyét quy
trinh ndi b giai quyét thii tuc hanh chinh thudc tham quyén tiép nhan cia Uy ban
nhan dan phuong, x4, thi tran.

Piéu 4. Trach nhiém thi hanh


https://vpub.hochiminhcity.gov.vn/porta1/KenhTin/Quy-trinh-noi-boTTHC.aspx
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Chanh Van phong Uy ban nhan dan thanh phd, Giam doc S¢ Lao dong - Thuong
binh va X4 hoi, Uy ban nhan dan thanh ph6 Tha Pure, quan, huyén, Uy ban nhan dan
phuong, x4, thi tran va cac to chire, ca nhan cé lién quan chiu trach nhiém thi hanh

Quyét dinh nay./.

CHU TICH

Phan Van Mai
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic

QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHINH THUQC THAM
QUYEN TIEP NHAN CUA UBND PHUONG, XA, THI TRAN
(Ban hanh kém theo Quyét dinh s6 942/0D-UBND ngay 31 thdang 3 nam 2022
ctia Chui tich Uy ban nhdn ddn Thanh pho)

DANH MUC QUY TRINH NOI BO

STT Tén quy trinh ngi bg

A. Quy trinh ndi b§ cong bd méi

I. Linh vuc Bao trg xa hoi

1 | Nhan cham soc, nuéi dudng doi twrong can bao vé khan cap

II. Linh vire Nguwoi ¢6 cong

2 | Giai quyét ché do mai tang phi doi véi cuc chién binh

B. Quy trinh ngi bg cong bo sira doi, bo sung

I. Linh vuc Bao trg xa hoi

Thuc hién, diéu chinh, thoi huéng tro cap xa hoi hang thang, hd tro kinh
phi cham soc, nu6i dudng hang thang

Chi tra tro cdp x4 hoi hang thang, hd tro kinh phi cham séc, nudi dudng
4 | hang thang khi d6i tuong thay ddi noi cu tri trong cung dia ban quén,
huyén, th1 xa, thanh pho thuoc tinh

Quyét dinh tro cap xa hoi hang thang, hd tro kinh phi chiam soc, nudi dudng
5 | hang thang khi do1 twong thay doi1 not cu tru giira cac quan, huyén, thi xa,
thanh pho thude tinh, trong va ngoai tinh, thanh pho truc thudc trung wong

6 | Ho tro chi phi mai tang cho ddi twong bao trog x4 hoi

7 | Tro giop xa hoi khan cap vé hd tro chi phi mai tang UBND cap x4

8 | Tro gitip xa hoi khan cap vé hd tro 1am nha &, stra chita nha &
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C. Quy trinh ndi by cong bo thay thé

I. Linh vuc Bao trg xa hoi

9

Tiép nhan doi twong bao tro xa hoi ¢c6 hoan canh dac biét khé khan vao co
s¢ trg giap xa hoi cap cap huyén
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QUY TRINH 1

Nhin chiam séc, nudi dwdng ddi twong cin bao vé khan cép
(Ban hanh kém theo Quyét dinh s6 942/0P-UBND ngay 31 thdng 3 ndam 2022
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT Tén hd so 50 Ghi chi
lwgng
01 Dgn cua do1 twong hoac nguoi giam ho cua 01 Ban chinh
do1 trong
02 | Bién ban vé vuc viéc bi bao hanh, xam hai 01 Ban chinh
Van ban xac nhan tinh trang sttc khde cua co \ ,
03 s& kham bénh, chira bénh (néu cd) 01 Ban chinh

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiep nhz.u} va tra keét Thoi gian xir Iy Lé phi
qua
B6 phan mét cua - Uy ban | Nam (05) ngay lam viée, ké tur Khén
nhan dan cap xa khi ti€p nhan do1 tuong 8

III. TRINH TU XU LY CONG VIEC

Buge | Ngi dung Thoi | MO, 5
cong A n Trach nhiém . so/Biéu Dién giai
A cong viéc gian x
viéc mau
Nop hd so T6 chire, ca Theo |Thanh phan hd so
: nhan mucl |theo mucl
- Truong hop ho so
' day du va hop 1é:
Kiém tra hd Gio Lap Giay tiép nhan
Bl S0, d6i chiéu B oha 5t hanh BMO1 | hd so va hen tra két
thong tin va © pcgg mo chinh BM 02 | qua; trao cho nguoi
tiép nhan ho BM 03 | ndp ho so theo BM
SO 01, thyc hién tiép
budc B2.
- Truong hop ho so
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Buwéc
cong
viéc

Noi dung
cong viéc

Trach nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

chua dﬁy du hoac
chua hop 1€: Hudng
dan nguwol ndp ho
so bo sung, hoan
thién hd so va ghi
r0 ly do theo BM
02.

- Truong hop tur
chéi tiép nhan hd
so: Lap Phiéu tu
chdi tiép nhan giai
quyét hd so theo
BM 03.

- Cong chirc tiép
nhan hd so thuc
hién scan dit liéu ho
so, liru trit hd so
dién ti va chuyén
ho so cho bo phan
chuyén mon

B2

Kiém tra, xac
minh va luan
chuyén ho so

Uy ban nhan
dan cap xa

02 ngay
lam
viéc

- Theo
muc [

-BM 01

Can bd phu trach
kiém tra, xac minh
va tham muu Chu
tich Uy ban nhan
dan cap x4 vin ban
gii  Phong Lao
dong - Thuong binh
va X4 hoi

B3

Tiép nhén,
tham dinh ho
SO’

Chuyén vién
Phong Lao
dong -
Thuong binh
va X4a hoi

1,5

2
ngay
lam
viéc

- Theo
muc |

-BM 01
- Van ban

Chuyén vién Phong
Lao dong - Thuong
binh va Xa hdi tiép
nhan hd so tir Uy
ban nhan dan cap

ciaUy
ban nhan
dan cap
xa

x3, thyc hién tham
dinh ho so

- Truong hop ding va
do diéu kién hd tro:

41 1~ 1 = N
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Buwoéc A L. Ho
cong | Nordung L hnhiem | PO | o/Bidu Dién giai
A cong viéc gian x
viéc mau
Phong trinh Chu tich
Uy ban nhan dan cap
huyén quyét dinh
- Truong hop khong
hd tro: tham muu van
ban tra 1on (néu 1 ly
do)
Trudéng phong Lao
Treong -mTuffIO dong - Thuong binh
hong Lao 0.5 - VE: Xa h‘Ql ?cem xe}
Xem xét, p dong - ng)ély BM 01 ?ohsoﬁva ]tjrmh (}ZIIAlu
. , j . . - HO 1C an nhan
trinh ky T‘hu(z’ngAl'amAh lgern t}rIi?l}SlO dé:n ceﬁ})’ huyén phé
va Xd h91 cap | VI - Du thao | duyét két qua giai
huyén Kkét qua quyét thi tuc hanh
chinh.
-Theo
muc I
-BM 01 | Chii tich Uy ban nhan
- Vin ban | dan cip huyén xem
cla xet, ky duyét wva
Chu tich 0.5 ned UBND |chuyén Phong Lao
Ky duyét UBND cap ) ém \;giéz cap x4 dong - Thuong binh va
huyén | - Du thao | X4 héi‘lugm chuyén ket
két qua |qua vé Uy ban nhan
giai quyét dan Cﬁp xa t0 chuc
- thu tuc | thuchién.
hanh
chinh
Chuyén wvién Phong
Lao dong - Thuong
Chuyén vién Két qua | binh va Xa hoi thuc
Luan Phong Lao 0.5 nos giai quyét | hién lay so, déng dau,
chuyén két dong - 13 N8AY iy tuc | chuyén ho so, két qua
qua Thuong binh | & V| hanh | gii quyét tha tuc hanh
va Xa hoi chinh chinh cho Uy ban
nhan dan cap xi dé tra

cho canhan, to chirc
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Buéc N .. Hb6
cong | Nordung L hnhiem | PO | o/Bidu Dién giai
A cong viéc gian x
viéc mau
Thyc hién lwu trit hd
so, theo doi.
- Tra két qua cho
To chirc/ca phén; to
chic dua doi trong
Tra két qua, | B phan mot va ban giao cho t6
A o Theo , A y
BS luu ho so, ctra Uy ban GiA K&t qua chuc, ca nhan hodc
thong ké va | nhan dan cap heny q hé gia dinh nhan
theo doi xa ' cham soc,
dudng.
- Thong ké, theo
doi.
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
sTT | M4 Tén bidu miu
hi¢u
BM 01 | Mau Giay tiép nhan hd so va hen tra két qua.
2 | BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét hod so
V.HO SO CAN LUU
str| Ma Tén biéu miu
hi¢u
1 BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bd sung va hoan thién hd so
3 | BM 03 | Mau Phiéu tir chdi giai quyét tiép nhan ho so
4 // Thanh phan ho so theo muc I
5 // Két qua giai quyét thu tuc hanh chinh
6 // Céc ho so khac néu co theo van ban phap quy hién hanh
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VI. CO SO PHAP LY

- Nghij dinh s6 20/2021/ND-CP ngay 15/3/2021 caa Chinh phu quy dinh chinh
sach tro gitp xa héi ddi voi dbi tong bao tro xa hoi.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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QUY TRINH 2
Giai quyét ché 36 mai tang phi d6i v6i Cwu chién binh
(Ban hanh kém theo Quyét dinh s6 942/0P-UBND ngay 31 thdng 3 ndam 2022
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua
Ban khgli cua dai dién thejm nhan (kém bién ban
01 |uy quyén) hodc nguoi t6 chac mai tang (theo 01 Ban chinh
mau).
02 | Gidy chimg tir 01 Ban sao
I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi
Bo phan mot cira - Uy ban nhan | Mudi tam (18) ngay lam viée ké tir
dan phuong, xa, thi tran ngay nhan hd so diy du va hop 18" Khong

III. TRINH TU XU LY CONG VIEC

Buge | Noidung | Trach Théi Ho, P
cong A en oA . so/Biéu Dién giai
‘n cong viec nhi¢m gian X
viéc mau
Nép hd so T6 chire, ca Theo muc | Thanh phﬁn hd so
ep oS nhan I theo muc I
Truong hop ho so day
G100 BM 01 dﬁ, va ,ho’p 1€: ‘Lép
Bl . hélph BM o2 |Cidy ti€p nhan hé so
Kiém tra | B0 phan mot | chinh va hen tra két qua;
X ; BM 03 oA 1A
ho so clra trao cho nguoi nop hod
SO theg BM 01, thuc
hién tiép budc B2.
Truong hop hd so

! Trong d6: UBND cép x4: 5 ngay (trong dwong 4 ngay lam viée)
Phong Lao dong — Thuong binh va X& hoi: 10 ngay (twong duong 7 ngay lam viéce)
S¢ Lao dong — Thuong binh va X& héi: 10 ngay (twong duong 7 ngay lam viéce)
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Buoe 1 Noidung | Trach Thoi Ho, P
cong Ao oA . so/Biéu Dién giai
‘n cong viec nhi¢m gian x
viéc mau
chua dﬁy du hoac
chua hop 1¢&: Hudng
dan nguodt nop ho so
bo sung, hoan thién ho
so va ghi o ly do theo
BM 02.
Truong hop tir choi
ti€p nhan hé so: Lap
Phi€u tor chéi tiep
nhan gial quyét ho so
theo BM 03.
Can bd tiép nhan ho
] 0,5 Theo muc so, thuc hién scan dir
B Tiép nhan | B phan mot | ngay I lieu hé so va chuyén
ho so cua lam BM 01 h6 so cho can by Lao
viéc dong - Thuwong binh
va Xa héi cap xa
- Cong chue thy ly hd
so tien hanh xem xét,
" kiém tra, tham dinh hd
Tham dinh , ~ A 1AL .
hd so, dé CanAbQ Lao 15 Theo muc SQ: 'lAay y kién AdO’Il, Yl
2. % dong - ] I co lién quan (néu co):
xuat két Thuono binh | &Y T4 h hod
qua gidi fONg M | lam | BMoO1 |7 ‘ong hop, hoan
% va X4 hoi " thién hé so, lap to
quyet A~ VIEC . . ) B
B3 cap xa trinh va du thao két
TTHC R N
qua trmh, Lanh dao
UBND cap xa xem
x¢€t.
Xem xét, | Chutich Uy [O1ngdy |- ppg | Lanh dao Uy ban
X .| bannhan dan | lam . nhan dan cap xa ky
trinh ky IS A trinh . A 1A
cap xa viéc xac nhan ho so.
quz‘u; Cén bd Lao Theo muc CPuyen Phong‘ Lag
chinh ho so dong - 01 ngay I dong -Thuong binh va
B4 chuyen | 1 ong binh | 1am BMo] | X@hoi cap huyén xem
Phong Lao VR RA A . x¢ét chuyén S& Lao
don vaXahot | wviee | HOSO | dgang-Thuong binh va
ne cap xa trinh '

Thuwong

X4 hoi thanh phd




14 CONG BAO/SH 60+61/Ngay 15-4-2022
Buoe | i dung Trich Théi Ho g s
cong Ao oA . so/Biéu Dién giai
‘n cong viec nhi¢m gian x
viéc mau
binh va Xa
hoi
- Tham tra, xt ly ho
so, tai li€u 1ién quan:
+ Ho so day du va hop
, Chuyén vién Theo muc lehti}}eo e dmi}{ 31“ lap
Tiép nhén, | Phong Lao 4.5 I F; euh ac? }% al h va
tham dinh | dong - ngay | BMoO1 |'Onghopdansach -
hé so trinh | Thuong binh | 1am Hbsg | 1O so chua day du,
va Xa hoi viéc trinh Chl.I? ho:p e }hl 12;}1)
cAp huyén phaeu 'tl'l' chpl tiep
nhan giai quyet ho so
B5 hudéng dan bo sung va
hoan thién ho so theo
quy dinh
Ho so day di va hop 18
theo quy dinh thi 1anh
Lanh dao Theo muc dao Phong Lao dong -
Phong Lao . 1 | Thuong binh va Xa
. n 01 ngay ar Z R .
Xem xét, dong - . hoi cap huyén ky
, A . lam BM 01 X , - !
ky duyét | Thuong binh vide N p}neu bao giam va
va Xa hoi ' HOoso 1 ¢8ng hop danh sach dé
cap huyén trinh chuyén S& Lao dong -
Thuong binh va Xa
hoi thanh pho
Tf‘)ng hop
hé so va| Chuyén vién z X A
2 . ; Sap xép hd so theo
. Theo muc
chuyeli S0 Phofl glao 1 ngay Y€1 danh sach lanh dao da
B | Lao dong - dong - 13 ! ky, chuyén S& Lao
Thwong Thuong binh am BM 01 Y 4 :
. < va A A viée . dong - Thuong binh
binh va Xa| va X3ahoi : Hd =
s \ P . 0S80 | va Xahoi.
hoi thanh | cap huyén trinh

phf')
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Buge | Ngidung | Trach Thoi Ho, P
cong Ao oA . so/Biéu Dién giai
‘n cong viec nhi¢m gian x
viéc mau
Chuyén wvién duoc
han cong thu 1y hd
, Chuyén vién Theo mue | gy thure ghién tham
Tiép nhén, | Phong Nguoi 04 113 ! dinh, tong hop, hoan
tham dinh | cocong So | |05 | BMOL |thién hé so, lap to
ho so Lao dong - vide Ho so | trinh, du thao két qua
Thwong binh ' trinh trinh Lanh dao phong
B7 va Xa hoi xem x¢&t, ky nhdy van
ban trinh 1anh dao S&
phé duyét
L‘anh dao‘ - - Lanh dao Phong
Phong Nguoi \ A . A .
. . . | 01 ngay | Tham dinh | xem x¢&t, thong qua to
Xem xét, cO cong So \ A n - X R
X , A lam ho so (1ap |trinh két qua ga
trinh ky Lao dong - A A 1 X \ ;
Thuong binh viéc bién ban) | quyét thui tuc hanh
v LA chinh
va X4 hot
Theo muc Lﬁnh dao S& kiém tra
1 lai ho so
) 7 BMOl |- ,Néux kh?ng déngwy:
Lanh dao S¢ 01 ngay H3 so cd thé swa truc tiep
B3 Phé duvét Lao dong - lam o 1én van ban va chuyén
uys Thuong binh vide t{ln | cho phong ban soan
va Xa hoi - Ketqua | thao hoan thién.
gl?lquuyet - Néu hd so hop 1¢
h‘t ;11 tEC h lanh dao S& ky vao
an My 50 ban lién quan.
Theo muc
5 I a2
szn hz}nh Chuyén vién Thyc hién 13y so, vao
van ba,n’ Ph‘ong Ngll’b’l BM 01 Sé, phét hanh van béll’lj
tra ket . A , 01 ngay Ho so L1 A , .
. x| cbcong So . X Tra két qua cho Phong
BY | qud, luu ho Lao dong - lam trinh Lao dong -Thuon
so, thong ne viéc Két qua . A 5
Ké va theo Thuong bmh e 1 | binh cép huyén.
fol va Xa hoi glt?llﬁqt‘fft Luru ho so.

hanh chinh
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Bude | \5i dung Tréch Thoi Ho .
cong Ao oA . so/Biéu Dién giai
‘n cong viec nhi¢m gian x
viéc mau
Yy X Chuyén vién U~y ba{l nhaP danq cap
Tra ket . 0,5 £ . 1~ | X4 nhan két qua tur
R > phong Lao . Két qua da . A
qua cho Uy . ngay . | Phong Lao doéng -
B10 ,\ dong - X duoc phé : N
ban nhéan . lam n Thuong binh va Xa
~ %~ | Thuong binh A duyét ne 2R o LA
dan cap xa LA viéc hd1 dé tra cho ca nhan,
va X4 hot P
td chirc
Tra két
qua, lru hd B ohin mét ”gilgo - Tra két qua cho To
BIl | so,théng | 0P MO Y| Kétqua |chic/cdnhan.
ké va theo ' - Théng ké, theo dai.
doi
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
STT | Ma hiéu Tén biéu miu
1 | BMO1 |Mau Giay tiép nhan ho so va hen tra két qua.
2 | BMO02 |Mau Phiéu yéu cau bo sung, hoan thién hd so
3 | BMO03 |Mau Phiéu tir chéi tiép nhan giai quyét hd so
4 BM 04 | Ban khai cd nhan
V.HO SO CAN LUU
STT | M4 hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau b6 sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chdi giai quyét tiép nhan ho so
4 BM 04 | Ban khai ¢4 nhan
5 // Theo muc |
6 // Céc ho so khac néu co theo vin ban phap quy hién hanh
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V1. CO SO PHAP LY

- Phap 1&€nh Cyu chién binh cua Uy ban thuong vu Quéc hoi sb 27/2005/PL-
UBTVQHI1 ngay 07 thang 10 nam 2005.

- Nghi dinh s6 150/2006/ND-CP ngay 12 thang 12 nim 2006 cua Chinh phu
Quy dinh chi tiét va huéng dan thi hanh mot s6 diéu Phap 1énh Cyu chién binh.

- Can ct Nghi dinh s6 157/2016/ND-CP ngay 24 thang 11 nam 2016 cia Chinh
phu stra doi, bo sung Nghi dinh s6 150/2006/ND-CP ngay 12 thang 12 nam 2006 quy
dinh chi tiét va hudng dan thi hanh mét s6 diéu Phap 1énh Cyu chién binh.

- Can ctr Thong tu 03/2020/TT-BLDTBXH ngay 25 thang 02 nam 2020 ctia Bo
Lao dong Thuong binh va Xa hoi huéng dan thuc hién ché d6, chinh sach dbi véi
Cuu chién binh theo quy dinh tai nghi dinh s6 157/2016/ND-CP ngay 24 thang 11
nam 2016 cia chinh phu sira d6i, bo sung nghi dinh s6 150/2006/ND-CP ngay 12
thang 12 nam 2006 quy dinh chi tiét va huéng dan thi hanh mot s6 diéu phap 1énh
Cuu chién binh.

- Théng tu s6 05/2013/TT-BLDTBXH ngay 15 thang 5 nam 2016 cua Bo Lao
dong - Thuong binh va Xa hoi hudng dan vé thi tuc 14p hd so, quan 1y ho so, thuc
hién ché d6 wu dai ngudi co cong véi cach mang va than nhan.

- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu hudng dan thi hanh mét sb quy dinh cua Nghi dinh sb 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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Méu TT1
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phic
, BAN KHAI ‘
Huwéng che d§ wu dii khi nguwdi cé cong tir tran

1. Ho va tén ngudi €6 cONG (0 trAN: ...,
Sinhngay ...thang .. ndm ................................................. Nam/Nit:
NGUYEI QUATL ..o
TIO QUAN: L
Thudc d6i tuong huong tro CAP UL A8 (1) o..ovovoeeee oo,
S8 56 tro CAP (NEU CO): ... Ty 1€ suy gidam kha nang lao dong:. ..
Tu tran ngay ... thang ... nam ...
Theo gidy chung tir s6... ngdy ... thang ... ndm ... ciia Uy ban nhan dan x& (phuong)...
Tro cép da nhan dén hét thang ...... nam.. Muec trg cép: ...................................................
2. Ho va tén ngwoi nhan mai tang phi:........................................
Sinh ngay ... thang .. ndm .................................. Nam/Ni: ...
NGUYEI QUATL ..o
TIO QUAN: L
Quan hé v6i ngudi c6 cong vai cAch Mang tlr traN: ..........o.ooooovooieeeeeeeeeeeeeee e,
3. Ho va tén ngudi nhdn tro cAp mOt IAN: ...,
Sinh ngay ... thang ... ndm .................. Nam/NU: .o
NGUYEI QUATL ..o
TIO QUAN: L
Quan hé v6i ngudi c6 cong vai cAch Mang tlr traN: ..........o.ooooovooieeeeeeeeeeeeeee e,
4. Than nhan ngudi c6 cong
a) Danh sach than nhéan (2)

Nam Quan hé véi Nghé | Hoan canh hién

TT | Hogva tén Tri quan

sinh nguoi cé cong nghiép tai (3)
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b) Phan khai chi tiét vé& con nguoi co cong tir du 18 tudi tré 1én dang tiép tuc di hoc tai co sé dao tao
hodc bi khuyét tat nang, khuyét tat dac biét nang.

. 5 .+ Thoi didm Kkét Co sé giao duc dang theo hoc
Hova, Nam Thoi diém bi A
TT > . £, A thic bac hoc e 2.k
tén sinh khuyét tat (4) Z v oA " ... Thoi gian bat dau
pho thong | Tén co sé .
di hoc
1
2
... hgay... thang... ndm... ... Ngay ... thang ... nam ...
)A(éc nhén cua xa, phuong ......................... e N}%u’ ({l ; ha{ »
Ong &) hién cu tri tai (Ky, ghi r6 ho va tén)
. TM. UBND
Quyén han, chirc vu ngudi ky
(Chir ky, dau)

Ho va tén

Ghi chii: Nguoi ¢ cong trude khi tur tran thudc ddi tuong hudng tro cap mot 1an (nguoi hoat dong
khang chién dugc ting thudng huan, huy chuong, nguoi ¢6 cong giup dd cach mang duoc tang huy
chuong) thi than nhan chi khai muc 1 va muc 2.

(1) Ghi r3 d6i tuong: thwong binh, bénh binh, than nhan liét si, nguoi hoat dong khang chién giai
phong dén tée...

(2) Lap danh sach than nhan du diéu kién hudng tro cap tut.

(3) Ghi 13 sdng c6 don, khong noi nuong tya hoic con mo cdi ci cha me.

(4) Ghi 15 thoi diém bi khuyét tat: dudi 18 tudi hodc tir ¢t 18 tudi tro 18n (truong hop khong ¢o con
bi khuyeét tat thi bo cot nay).
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QUY TRINH 3

Thue hién, diéu chinh, théi hwéng tre cAp xi hdi hang thang,

hé tro kinh phi chiim séc, nudi duéng hiang thang
(Ban hanh kém theo Quyét dinh s6 942/0P-UBND ngay 31 thang 3 ndm 2022
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua
1 | Trwong hop dé nghi tro cip xa hi hang thing
Td khai cua d6i twong (theo mau) 01 Ban chinh
2 | Truwong hop dé nghi hd tro kinh phi chim séc, nudi dwng hang thang
71 To khalx ho gia dinh c6 ngudi khuyét tat 01 Ban chinh
(theo mau);
29 To kha{ nhan f:haAm soc, n;101 dudng doi 01 Ban chinh
twong bao tro xa héi (theo mau);
To khai cua d6i tuong duoc nhan cham soc,
nudi dudng trong truong hop doi tuong , ,
2.3 khong huong tro cap xd hoi hang thang 01 Ban chinh
(theo mau).
Cic gidy to khic kém theo (ddi véi Dung  de doi
3 truong hop nép hé so trice tiép) chiéu thong tin
& 10p nep e aep trén To khai
31 SOAhQ lfhallj\ cua d01~tuo’ng hoéc yanAban xac 01 Ban chinh
nhan cua céng an xa, phuong, thi tran;
39 Ch}mgA mmli the nhan dan hoac thé can 01 Ban chinh
cudc cong dan;
Giay khai sinh cua tré¢ em d6i véi truong
33 hop XetAtrQ cap xa hoi doi VO’AI"[I‘G em, ngudi 01 Ban chinh
don than ngh¢o dang nudi con, ngudi
khuyét tat dang nudi con;
Giéy to xég: nhan b1 nhi,ém HIV cua co quan
34 |y té co tham quyén doi véi trudng hop bi 01 Ban chinh
nhiém HIV;
35 Giay t(‘)’AXE’l,C nlxlém darig mang ‘thai‘ cua co 01 Ban chinh
quan y té ¢6 tham quyén do1 vai truong hop
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ngudi khuyét tat dang mang thai;

Giéy xac nhan khuyét tat d6i vai truong

3.6 hop ngudi khuyé ¢ tt. 01 Ban chinh
II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir 1y Lé phi

B6 phan Mot cira - Uy ban |- Hai muoi hai (22) ngay lam

nhan dan cap xa viéc ké tu khi nhan da ho so
- Ba muot ba (32) ngay lam Khéng
Viép ké tu }(hi nhan dua ho so
(néu co khicu nai)

III. TRINH TU XU LY CONG VIEC

Buéc
cong
viéc

Noi dung
cong viéc

Trach nhiém

Thoi
gian

Dién giai

Bl

Nop hd so

Canhan, t6
chtrc

Kiém tra hd
so' va doi
chiéu thong
tin

B6 phan Mot

cira- Uy ban

nhan dan cap
xa

G100
hanh
chinh

Theo muc |

Thanh phan ho so
theo muc I

- Theo muc
I

- BM 01
-BM 02
-BM 03

- Trudong hop ho so
day di va hop lé&
Lap Giay tiép nhan
ho so va hen tra két
qua; trao cho nguoi
nop hd so theo BM
01, thyc hién tiép
budc B3.

+ Truong hop ho so
khong hop 1€ thi
huéng dan ngudi
dan bd sung day du
thanh phan hd so va
chuan bi lai hd so
theo B1

+ Truong hop tu
chéi tiép nhan ho
so: Lap Phiéu tir
chdi tiép nhan giai
quyét hd so theo
BM 03.
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] (da 46 |tn ho so, chuyén ho
Tiép nhan A so cho cong chirc
A" chiéu thong : c ;
ho so tin v&i mue phu trach cong tac
1.3) ' Lgo dong - Thu’ong
binh va Xa hé1
-BM 01
Cong chuc thu ly ra
soat ho so:
- Truong hop du
diéu kién: trinh Chu
tich Uy ban nhan
dan cap x4 to chire
Cong chirc - Theo muc | V1€ xem xet, quyAét
Ra sodthd | phu trach cong | | L1 hoac 12 dﬁnh viee xét duyét,
B2 S0 tac Lao dong - |/ "8 _ppop | tAbe huen vice niem
Thuone binh lam viéc N yet cong khai ‘ket
g - HO so - A
v X3 hoi ik qyaqxet duyét Atal t{u
s& Uy ban nhan dan
cép xa
- Truomg hop khong
da diéu kién: Tham
muu van ban tra 1o1
va néu 18 1y do (két
thiic quy trinh)
Thuc hién tai tru sé&
Uy ban nhan dan
cap xi; sau khi két
thuc thoi gian ni€ém
yét, cong chirc thu
1y hoan thién ho so:
] A . - Danh sach | . Néu khong c6 y
by | Niem yét Saogigg‘;‘; 02 ngay| két qua xét | kién théc méc, khiéu
cong khai i lam vige] duy€t | nai thi hoan thién ho

so, du thao van ban
dé xuat trinh Chu
tich Uy ban nhan
dan cap xa (chuyén
B5)

- Néu c¢o6 khiéu nai,

td cao cua cong dan
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thi tién hanh tham
tra, xac minh, két
luan cu thé va cong
khai trudc nhan dan

(Chuyén B4)
- Theo muc , ,
) I.1 hoac 1.2 Chu tich Uy bar}
Xem xét ngi | Chu tich Uy . ' nhan dan cap xi to
B4 dung lfhiéu ban qhén dan llél(r)nn\%iaé}; i ]?M Ol, .| chtrc xem xét, két
nai (néu cé) cap x4 " - HO s gial | jyan cong khai noi
quyét khi€u | 45 khiéu nai
nai
- Theo muc
[.1 hoac 1.2
Xem xét, ky -BMO1
b r
duyét viin ) Df.mh sach | ;2 dao Uy ban
ban dé nghi doi tm'm,g nhan dan cap xa
va luin Y e g 03 du’()f: Xt kidm tra, ky duyét
2 Chu tich Uy N duyét tro A \ A
BS chuyén ho so ban nhan dan | P83y cA0 x4 Lo hé so va luan
dén Phong oAp xd lam (aPﬁ hodn chuyén hé so dén
Lao dong - viéc . A Phong Lao dong -
Thuwong thanh niém | 1y, /0o binh va X3
binh va X Y0 | hoi
héi - Van ban
' dé nghi/van
ban tra o1
khiéu nai
B6 R , .
Tham dinh | Chuyén vién |06 ngay| - Theo muc |Tham tra ho so:
ho so Phong Lao  [lam viéc| 1.1 hodc 1.2 |- H{ so dat yéu ciu:
dong - Thuong -BM 01 |tham muu lanh dao
binh va Xa hoi - Danh sach [phong trinh Chu tich
d6i twong Uy ban nhan dan cap

duoc xét huyén xem xét quyét
duyét tro dinh.

cap xa hor - Ho S0 chua dat yéu
(ddhoan cau: tham muu vin

thanh niém
vét)

ban tra 161 néu 1o ly
do, chuyén tra ho so
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dan cap xa
- Du thao
To trinh,
Quyét
dinh/van
ban tra 101
néurd ly do
(néu co)
Trudéng phong Lao
- Theo muc | gang - Thuong binh
Truong 01 I V2:1 Xa hd1 xem xét
Xem xét, Aph‘ong Lao ngiy Bl\{ 01 ho so va trinh CIAui
trinh ky | 40ng - Thuong | 2 " -Hoso | tich Uy ban nhan
binh va Xahoi | .. trinh dan cap huyén phg
cap huyén ' - Dy thao | duyét két qua giai
két qua quyét tha tuc hanh
chinh.
- Theo muc . ,
1.1 hodc 12 [Xem xét, hd so, tai
Y g ' liéu lién quan, ky phé
Xem xét Chu u(jh UAy 2.5ngay| BM 01 duyét Quyét dinh va
£, ban nhan dan |7~ | - Két qua A R 1A .
quyét dinh A huvén lam vigéc| "™ %, [luan chuyén két qua
p iy glal quyCt ojai quyét v& Uy ban
th tuc hanh |14, qan cap x4
chinh
Chuyén wién Phong
B7 Lao dong - Thuong
binh va Xa hoi thuc
L « . | hién lay so, déng dau,
Luén Chuyén vién J| Ketqua lpdn b so, két qua
chuyén Két APhong Lao O‘,S nggy glaquuyet gidi quyét thia tuc hanh
qua dgng - ‘ThIEO’I}\g‘ lam viéc ‘thu tl.lfl chinh cho Uy ban nhén
binh va X3 ho1 hanh chinh d4n cﬁp & d tra cho ¢4
nhan, t6 chirc
Thyc hién lwu trit ho so,
theo doi.
Tra két qua, | Bo phan Mot - Tra két qua cho To
A ) g Theo P
B3 luu ho so, | cua- Uy ban Gidy Két qua chuic/cfa nhan.
thong ké va | nhan dan cap hen - Thong ké, theo
theo doi xa ' doi.
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IV. BIEU MAU
STT | M4 hiéu Tén biéu miu

BMO01 | Gidy tiép nhan hd so va hen tra két qua.

2 BM 02 | Phiéu yéu cau bo sung, hoan thién hé so

BM 03 | Phiéu tir chdi tiép nhan giai quyét ho so
To khai cua d6i twong theo Mau sb 1a, 1b, lc, 1d hodc 1d va

4| BMO4 5 2b. 3 (ban hanh kém theo Nehi dinh sé 20/2021/ND-CP)
V.HO SO LUU
STT | Ma hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chéi giai quyét tiép nhan ho so
4 // Thanh nhan hA sx thea nhu lue 1
5 [/ CAc t3i 1ién khac 1ién anan (ndn cA)

VI. CAN CU PHAP LY

1. Nghi dinh 20/2021/ND-CP ngay 15 thang 3 nam 2013 cua Chinh phu quy
dinh chinh sach tro giup xa hoi d6i véi doi teong bao tro xa hoi.

2. Théng tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 huéng dan thi
hanh mot sb quy dinh cua Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018
cua Chinh phu vé thuc hién co ché mot cira, mot cira lién thong trong giai quyét thu
tuc hanh chinh.
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Mau so 1a

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI PE NGHI TRQ GIUP XA HOI
(Ap dung doi véi déi twong quy dinh tai khoan 1, khoan 2 vé khoan 7 Diéu 5 Nghi dinh s6...)
THONG TIN CUA POI TUQNG
1. Ho va t8n (Viét Chif in DOA): .....ovoovoeee oo,
Ngay/thang/nam sinh: ... /... /... Gidi tinh: ............................. Dantde: ...............
Gidy CMND hodc Can cudc cong dan 6 ...........ccoovceeveren.l Capngay ../ .../ ...
NOi CAp: oo
2. H6 khau thUON@ tr: e
Hién dang & véi ai va dia chi noi 07 ...

3. Tinh trang di hoc

O Chua di hoo (LY dO: oo )
ODAnghi hoo (Ly do: ..o )
0 Dang di hoc (Ghi cU thE): ..o, )

4. Cothé BHYT khong? o Khéng o Co

5. Pang hudng ché d6 nao sau day:

Tro cap BHXH hang thang: ............... déng. Hudng tir thang ... [ociiii.
Tro cap bao tro x4 hoi hang thang: .......... dong. Huong tir thang ... [
Tro cap uu dai ngudi co cong hang thang: .............. dong. Huong tir thang .../...
Tro cép, phu cap hang thang khac: ................ déng. Huong tir thang .../ .........

6. Thudc hd ngheo, can ngheo khong? o Khong o Co

7. C6 khuyét tat khong? o Khong o Co

- Gidy xac nhan khuyét tat sd ............. Ngay cap: ............ NOi CAP oo,
S DANG LAt

S MIGC A0 KNUYEE AL, ...



CONG BAO/SH 60+61/Ngay 15-4-2022 27

8. Thong tin vé cha hodc me cua dbi tuwong ... c6 dang hudng ché d6 nao sau
day:

Tro cap BHXH hang thang: ................. doéng. Hudng tir thang ... /........................

Tro cap bao tro x4 hoi hang thang: .................. dong. Hudng tir thang .../ .............

Tro cap uu dai ngudi co cong hang thang:.... déng. Hudng tir thang..../ ...................
Tro cép, phu cap hang thang khac: ............... dong. Huong tir thang ... ... [,
9. Thong tin v& cha cla 61 tWONS ..........o.oooeooeooee oo

Téi xin cam doan nhiing 101 khai trén 1a ding su thuc, néu co diéu gi khai khong dung, tdi xin chiu

trach nhiém hoan toan.

Thong tin ngwoi khai thay Ngay .... thang .... nam ...
Gidy CMND hodc Can cudc cong dan so:. NGUOI KHAI
Ngay  cap:  ............... Noi cap:  (Ky, ghi ré ho tén. Truong hop khai thay

phdi ghi ddy di thong tin nguoi khai thay)

Moi quan  hé  véi doi  tuong:

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhan dan x&/phudng/thi trdn da tiép nhan ho so, d6i chiéu cac gidy to kém theo va xac nhan

thong tin ca nhan néu trén cla ong (ba) ...........occooooiviiiiii la dung.

] ) ‘ Ngay ... thang .... nam ...
CAN BO TIEP NHAN HO SO CHU TICH
(Ky, ghi ro ho tén) (Ky tén, dong dau)
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PE NGHI TRQ GIUP XA HOI
(Ap dung doi véi doi twong quy dinh tai khoan 3 va khoan 8 Diéu 5 Nghi dinh s6
THONG TIN CUA POI TUQNG

1. Ho va t8n (Viét Chif in DOA): .....ovoeeieoe oo,
Ngay/thang/nam sinh: ... /... /... Giéi tinh: ...... ... .. Dantdc: ..o
Gidy CMND hodc Can cudc cong dan sb ...............cc........... Capngay ... .../ ...
Noi Cap: oo,
2. H6 khau thUONG trU: e
Hién dang & véi ai vadia chi not 07 ...

3. Tinh trang di hoc

O Chua di hoo (LY dO: ..o )
ODAnghi hoo (Ly do: ..o )
0 Dang di hoe (Ghi CU thE): ... oo )

4. Cothé BHYT khong? o Khéng o Co

5. Pang hudng ché d6 nao sau day:

Tro cap BHXH hang thang: .............. déng. Hudng tir thang ........... [
Tro cap bao tro x4 hoi hang thang: ............. déng. Huong tirthang ../ .............
Tro cap uu dai ngudi co cong hang thang:.... déng. Hudng tir thang ... [
Tro cép, phu cap hang thang khac: ............. doéng. Huong tir thang .../ ..............

6. Thudc hd ngheo khong? o Khong o Co
7. Thoi diém phat hién nhidm HIV ..o

8. Co6 khuyét tat khong? o Khong o Co

- Gidy xac nhan khuyét tatsé ............ NGaY CAP & oo NOi CAP .o

MAu s6 1b

r
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S MIGC A0 KRUYEE AL ..o,
9. Kha nang tham gia lao dong (Ghi cu thé) ...,

Téi xin cam doan nhiing 101 khai trén 1a ding su thuc, néu co diéu gi khai khong dung, tdi xin chiu

trach nhiém hoan toan.

Thong tin ngwoi khai thay Ngay .... thang .... nam ...
Gidy CMND hodc Can cudc cong dan sb:. NGUOI KHAI
Ngay cAp: ............. NOi CAp: oo (Ky, ghi ro ho tén. Truong hop khai thay

Moi quan hé voi doi tuong: ... phdi ghi day dii thong tin ngudi khai thay)

Piachi: ...

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhan dan x&/phudng/thi trdn da tiép nhan ho so, d6i chiéu cac gidy to kém theo va xac nhan

thong tin ca nhan néu trén cia 6ng (ba) .......................... la ding.

] ) ‘ Ngay ... thang .... nam ...
CAN BO TIEP NHAN HO SO CHU TICH
(Ky, ghi ro ho tén) (Ky tén, dong dau)
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Mau so 1¢

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI PE NGHI TRQ GIUP XA HOI
(Ap dung déi véi doi twong quy dinh 1ai khodn 4 Piéu 5 Nghi dinh s6....)
THONG TIN CUA POI TUQONG

1. Ho va t8n (Vi€t Chit 10 HOQ): ...ovvoeee oo

Ngay/thang/nam sinh: ... 7... [ .... Giditinh: ...................Dantdc: .........ccooooeieiin,
Giay CMND hoic Cin cudc cong dan sé ............occooeveeee. ... Capngay ../ .../ ....
Noi cap: ...........

2. H6 khau TRUONE 1T Lo

Hién dang & voi ai va dia chinoi 07 ...,

3. Co thé BHYT khong? o Khong o Co

4. Thuoc hé ngheo, can ngh¢o khong? o Khong o Co

5. Tinh trang hoén nhan? (Ghi 15: Khong c6 chong/vo; ¢ chdng/vo di chét hoic mat tich theo quy dinh)
6. S6 con dang nudi nguoi. Trong do6 dudi 16 tudi ngudi; tir 16 dén 22 tudi dang hoc phd thong, hoc nghé,
trung cap chuyén nghiép, cao dang, dai hoc ... nguoi.

7. Thong tin vé con thir nhat (Ghi cu thé ho tén, ngay thang nim sinh, noi &, tinh trang di hoc, ché do chinh
sach dang huodng)

8. Thong tin con thir hai trd di (Khai day di thong tin nhu con thir nhat)...

Tbi xin cam doan nhing 15i khai trén 14 ding sy thuc, néu c6 diéu gi khai khong dung, t6i xin chiu trach
nhiém hoan toan.

Thong tin ngwoi khai thay Ngay .... thang .... ndm ...
Giay CMND hoic Can cudc cong dan so:. NGUOI KHAI
Ngay cap: ................Noicap: ............. (Ky, ghi rd ho tén. Truong hop khai thay phdi

Mdi quan h¢ véi dbi twong: ................... ghi ddy dik thong tin nguot khai thay)

Diachi: ... . .

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhan dan x&/phudng/thi trdn da tiép nhan hé so, dbi chiéu cac gidy to kém theo va xac nhan théng tin
canhan néu trén cta ong (ba) .......................... la dang.

) ) ‘ Ngay ... thang ... nam ...
CAN BO TIEP NHAN HO SO CHU TICH
(Ky, ghi rd ho tén) (Ky tén, dong ddu)
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Mau s6 1d

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PE NGHI TRQ GIUP XA HOI
(Ap dung doi véi doi twong quy dinh tai khoan 5 Diéu 5 Nghi dinh s6 ....)
THONG TIN CUA POI TUQNG
1. HO VA 18N (Viét CHIF il HOQ). ...,
Ngay/thang/mam sinh: .../... /... Giéi tinh: ...................... Dantdc: ..o
Gidy CMND hodc Can cudc cong dan sb ........................... Capngay ../ ../ ...
Noi Cap: oo,
2. H6 khau thUONG trU: e
Hién dang & véi ai vadia chi not 07 ...
3. Cothé¢ BHYT khéng? o Khong o Co

4. Pang hudng ché d6 nao sau day:

Luong huu/Tro cAp BHXH hang thang: .............. déng. Huong tir thang ............/ ...
Tro cap bao tro x4 hoi hang thang: ................ doéng. Huong tirthang ............./ ...
Tro cap uu di nguoi co cong hang thang: ........... déng. Huong tir thang. .. ... /o
Tro cép, phu cap hang thang khac: .............. d6ng. Huong tir thang ... [

5. Thudc hd ngheo, can ngheo khong? o Khéng o Co

6. C6 khuyét tat khong? o Khong o Co

- Gidy xac nhan khuyét tatsé ............... Ngay Cap: .. cvovvev. NOi CAP: oo
S DANG LAt e

S MIGC A0 KRUYEE AL ..o,

7. Tinh trang hon nhan? (Ghi r3: Khong c6 chéng/vo; co chdng/vo da chét hodc mat tich theo quy
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8. Ngudi c6 nghia vu va quyén phung dudng (Néu co, ghi cu thé ho tén, tudi, nghé nghiép, noi &,
viéc lam, thu nhép):

9. Qua trinh hoat dong ctia ban than (Khong bat budc): ........oooviveeeeeeeeeeeeee.

Téi xin cam doan nhiing 101 khai trén 1a ding su thuc, néu co diéu gi khai khong dung, tdi xin chiu

trach nhiém hoan toan.

Thong tin ngwoi khai thay Ngay .... thang .... nam ...
Gidy CMND hodc Can cudc cong dan so:. NGUOI KHAI
NEAY CAP: .o (Ky, ghi 10 ho tén. Truong hop khai thay

NOT CAP: ..o phéi ghi ddy i thong tin ngui khai thay)

Moi quan hé véi doi tuong: .....................

Piachi: ...

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhan dan x&/phudng/thi trdn da tiép nhan ho so, d6i chiéu cac gidy to kém theo va xac nhan

thong tin ca nhan néu trén cla ong (ba) ...........occooooiviiiiii la dung.

) ‘ Ngay .... thang .... nam ...
CAN BO TIEP NHAN HO SO CHU TICH
(Ky, ghi 16 ho tén) (Ky tén, dong dau)
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Maiu s6 1d

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PE NGHI TRQ GIUP XA HOI
(Ap dung doi véi doi twomg quy dinh tai khoan 6 Diéu 5 Nghi dinh s6 .....)
THONG TIN CUA POI TUQNG
1. Ho va t8n (Viét Chif in DOA): .....ovoeeieoe oo,
Ngay/thang/nam sinh: ... .. [... Giéi tinh: ....................... ... Dantde: ..o
Gidy CMND hodc Can cudc cong dan sb ....................... capngay ../ .../ ...
NOi AP oo,
2. H6 khau thUONG trU: e
Hién dang & véi ai vadia chi not 07 ...

3. Tinh trang di hoc

O Chua di hoo (LY dO: ..o )
ODAnghi hoo (Ly do: ..o )
0 Dang di hoe (Ghi CU thE): ... oo )

4. Cothé BHYT khong? o Khéng o Co

5. Pang hudng ché d6 nao sau day:

Luong huu/Tro cAp BHXH hang thang: ... dong. Hudng tir thang ../ ..........

Tro cdp bao tro x4 hoi hang thang;: .... ddng. Hudng tir thang ... [

Tro cap uu dai ngudi co cong hang thang:.... dong. Hudng tir thang..../ ...

Tro cép, phu cap hang thang khac: ........ d6ng. Huong tir thang ... /o

6. Thudc hd ngheo khong? o Khong o Co

7. Gidy xac nhan khuyét tat sd ............. Ngay Cap © ...ooevveeiis NOi CAP oo,
S DANG LAt e

S MIGC A0 KRUYEE AL ..o,
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8. Co6 tham gia lam viéc khong? o Khong o Cé

a) Néu co thi danglam gi ..................... , thu nhap hang thang ............. dong

b) Néu Khong thi ghi 15 do: .....o.v.ivoeooee oo,
9. Tinh trang hon nhan © ...
10. S6 con (Néu ¢o):... nguoi. Trong do, dudi 36 thang tudi: ............ nguoi.

11. Khd ndng tu phuc VU? ...
12. Ca nhan/ho gia dinh dang truc tiép cham soc, nudi dUSNG: ..........cooovveveveeeeee.

Téi xin cam doan nhiing 101 khai trén 1a ding su thuc, néu co diéu gi khai khong dung, tdi xin chiu

trach nhiém hoan toan.

Thong tin ngwoi khai thay Ngay .... thang .... nam ...
Gidy CMND hodc Can cudc cong dan so:. ... NGUOI KHAI
NEAY CAP: v (Ky, ghi 1o ho tén. Truong hop khai thay
NOL CAP: oo phai ghi ddy dii thong tin nguoi khai thay)
M&bi quan hé véi d6i tuong: .......................
Piachi: ...

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhan dan x&/phudng/thi trdn da tiép nhan ho so, d6i chiéu cac gidy to kém theo va xac nhan

thong tin ca nhan néu trén ca ong (ba) ..........occooooieiieieieeee la dung.

) ‘ Ngay .... thang .... ndam ...
CAN BO TIEP NHAN HO SO CHU TICH
(Ky, ghi ro ho tén) (Ky tén, dong dau)
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MAu s6 2a
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tuw do - Hanh phic

TO KHAI HQ GIA PINH CO NGUOI KHUYET TAT

1. Ho va tén chu ho (Viét chit In hoa): ...

Ngay/thang/nam sinh: ... /... /... Giditinh: ....................Dantoc: ...
Giay CMND hoic Cin cudc cong dan sé ........................capngay ../ .../ ...
NOi CAP: oo,

2. H6 khau thuong tra clahO: ...

Noi é hién nay cuahd (Ghird diachi) ...,

3. S6 ngudi trong ho: ............. ngudi (Trong d6 ngudi khuyét tat .......... nguoi).
Cu thé:

- Khuyét tat dac biét nang ... nguoi (Pang séng tathd ................ nguoi)

- Khuyét tit nang .......... nguoi (Pang song tai hd .............occo....... nguoi)
-Khuyét tit nhe ........... nguoi (Pang séng tai ho ............. ngudi)

4. Ho ¢6 thudc di¢n ngheo khong? o Khong o Co
5. Nha ¢ (Ghi cu thé loai nha & kién ¢b, ban kién ¢, nha TAM): o

C6 ai trong hd dang hudng tro cap xa hoi hang thang, hudng ché do chim séc, nudi dudng trong co s bao
tro xa hoi, nha xa hoi khong? (NEu ¢o ghi cu the ho tén, 1y do, thoi gian huédng):

Tbi xin cam doan nhiing 10i khai trén 1a ding su thuc, néu c6 diéu gi khai khong dung t6i xin chiu trach
nhiém hoan toan.

Thong tin nguwoi khai thay Ngay ... thang ... ndm ...
Giay CMND hoac Cin cudc cong dan so:... .. NGUOI KHAI
NEAY CAP: v e e e e (Ky, ghi rd ho tén. Truong hop khai thay phdi

NG CAP: ..o ght ddy dit thong tin nguot khai thay)

Mdi quan h¢ voi déitu:ong:
DPiachi: ...

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhan dan x&/phudng/thi tran di tiép nhan hé so, dbi chiéu cac gidy to kém theo va xac nhan théng tin
canhan néu trén cta ong (ba) .......................... la dang.

) ) ‘ Ngay ... thang ... nam ...
CAN BO TIEP NHAN HO SO CHU TICH
(Ky, ghi rd ho tén) (Ky tén, dong ddu)
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QUY TRINH 4
Chi tra tro cAp xa hdi hang thang, hd tro kinh phi chim séc, nudi dwdng hang
thang khi ddi twong thay déi noi cw tra trong cung dia ban quén, huyén, thi xi,
thanh pho thudc tinh
(Ban hanh kém theo Quyét dinh s6 942/0P-UBND ngay 31 thang 3 ndm 2022
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi chua

Van ban dé nghi cia doi tuong hodc ngudt giam

01 ho d6i tuong

01 Ban chinh

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi
B6 phan Mot cta - Uy ban | Sau (06) ngay lam viéc ké tir Khong
nhan dan cap xa khi nhan du ho so hop 1€

III. TRINH TU XU LY CONG VIEC

Budéc Ho
A Noi dun L n Thoi . X K e
cong o1 qung Trach nhiém . so/Biéu Dién giai
o n cong viéc : gian x
viéc mau
A A T6 chire, ca Thanh phan ho
NOp ho so N Theo muc | P
: nhan so theo muc |

- Trudong hop hod
so day du va hop
1é: Lap Giay tiép
nhan hd so va
hen tra két qua;
Bl trao cho nguol
Gio - BM 01 ndép hd so theo
Kiém tra hé | Bo phan Mot hanh |-BMO02 BM 01, thuc hién
SO’ clra chinh | _BM 03 ticp budc B3.
- Trudong hop ho
so chua day du
hoac chua hop 1¢é:
Hudéng dan nguoi
nop ho so bd
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sung, hoan thién
hd so va ghi 15 1y
do theo BM 02.

- Truong hop tur
chdi tiép nhan ho
so: Lap Phiéu tir
chdi tiép nhan
giai quyét hd so
theo BM 03.

- Coéng chirc tiép
nhan hd so thuc
hién scan dir liéu
hd so, litu trit hd
so dién t¢ va
chuyén ho so cho
bod phan chuyén
mon

Ti€p nhan ho so
va thuc hién van

Tiép nhan , 03 ngay | Theomuc |ban @  nghi
B2 va ludn UBND cap xa lam vidc I Phong Lao dong
chuyén ho so ‘ -BM 01 |- Thuong binh va
Xa hoi  tham
dinh.
B3 R ,
Tham dinh Chuyén vién | 02 ngay | - Theo muc | Tham tra, xir ly
ho so PhongLao | 1am viéc I hd so, tai liéu
dong - Thuong ' -BM 01 |lién quan:
binh va Xa hoi - Cong van | - Hb so dat yéu
cia UBND | cdu:  xem  xét,
cipxa |tham muu thuc

hién chi tra tro
cap xd hdi hang
thang. ho trg kinh

phi cham soéc,
nuéi dudng hang
thang cho do1

firvno thea A1a
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néu rd ly do,
luan chuyén, ké"t
qua giai quyet vé
Uy ban nhén dan
cap xa
- Theo myc | Truong  phong
Truéng I Lao doqg A
. BM 01 Thuwong binh va
L phong Lao . 5 WA .
Xem xét, ky 46 h 0,5 ngay HA X‘a hd1 xem xét
duyét bon}% ~ X‘f%qg lam viéc | O }SIO ho so va phé
1nh va Aa ol trin duyét két qua giai
cap huyén - DAu’ thé}o quyét thu tuc
kétqua | hanh chinh.
Chuyén vién Phong
Lao dong - Thuong
binh va Xa hoi thue
hién lay so, déng
Lua Chuyén vién Két qua | dau, chuyén ho so,
B4 h gankA’ ¢ Phong Lao 0,5 ngay | giai quyét | két qua giai quyet
chuyen ke dong - Thuwong | lam viéc | thutuc | thi tuc hanh chinh
qua binh va Xa hoi hanh chinh | cho Uy ban nhén
din cap xa d€ tra
cho canhan, to chirc
Thure hién luu trit ho
so, theo doi.
Tra két qua, T - Tra két qua cho
lvu hdso, | Bo phan mot 120 . . | T chirc/ca nhan.
B5 £ A 7 Giay Keét qua p )
thong ké va ctra h - Thong ké, theo
- en ..
theo doi doi.
IV. BIEU MAU
sTT | M4 Tén bidu miu
hi¢u
1 | BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua.
2 | BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 | BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
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V.HO SO LUU
sTT | M4 Tén biéu miu
hi¢u
1 | BMO01 | Mau Gidy tiép nhan hd so va hen tra két qua.
2 | BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
3 | BM 03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 // Theo muc |
5 // Két qua giai quyét thu tuc hanh chinh

VI. CAN CU PHAP LY
- Nghi dinh s6 20/2021/ND-CP ngay 15 thang 3 nam 2021 cia Chinh phi quy

dinh chinh sach tro giup xa hoi ddi véi doi tuong bao tro xa hoi.

- Théng tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 hudéng dan thi
hanh mot sb quy dinh cua Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018
cua Chinh phu vé thuc hién co ché mot cira, mot cira lién thong trong giai quyét thu
tuc hanh chinh
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QUY TRINH 5
Quyét dinh tro cip xi hi hang thang, h tre kinh phi chim séc, nudi dudng
hang thang khi d6i tweng thay déi noi cw tri giira cac quin, huyén, thi xi, thanh
pho thudc tinh, trong va ngoai tinh, thanh phé trwc thudc trung wong
(Ban hanh kém theo Quyét dinh s6 942/0P-UBND ngay 31 thang 3 ndm 2022
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT Tén hd so 50 Ghi chi
luwgng
01 Vfln :ban Ade nghi cua doi tuong hodc nguodi giam 01 Ban chinh
ho cua doi tuong.

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir 1y Lé phi

Tiép nhan: B§ phan mot ctra - Uy ban
nhan dén cap xa noi dang huodng tro | Tam (08) ngay lam viéc ké
cap phuong, xa, thi tran tr ngay nhan da hd so hgp| Khong
Tra két qua; Bo phan mot ctra - Uy | 1€
ban nhén dan cap x3 noi cu tra moi

III. TRINH TU XU LY CONG VIEC

Budéc A \ . A <R
A Noi dung . . n Thoi | HO so/Biéu

cong A en Trach nhiém . x

viee | €ong viéc gian mau

Dién giai

B1 NoD ho dgr}l] b?nfllhafln G106 hanh | - Theo muc | Thanh phﬁn hd so
¢p 10 S0" | dan cap uye chinh I theo muc I

noi cu tra cu

- Truong hop ho so
day du va hop 1é&:

B? pl{an Mot BMO1 Lap Giay ti€p nhéan

. X ctra Uy ban . A . Y 1A
Kiém tra ~ 1n. | 0,5ngay ho so va hen tra két
A nhandancap | ;o %, BMO02 . ..

ho so <4 101 o (1l lam viéc qua; trao cho nguoi

. BMO3 | 116p hd so theo BM

maoi 01, thyc hién tiép

bude B2.
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Buéc
cong
viéc

Noi dung
cong viéc

Trach nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

- Trudong hop ho so
chua dﬁy du hoac
chwa hop 1€: Hudng
dan ngudi nop ho so
bo sung, hoan thién
ho so va ghi 15 1y do
theo BM 02

- Truong hop tu
chéi tiép nhan ho
so: Lap Phiéu t
chdi tiép nhan giai
quyét hd so theo
BM 03.

- Cong chirc tiép
nhan hd so thuc
hién scan dit liéu hod
so, liru trit hd so
dién to¢ va chuyén
ho so cho bd phan
chuyén mon

B2

Tiép nhin
hé so, thuc
hién xac
nhin va
luan
chuyén ho
SO’

Uy ban nhan
dan cap xa
noi1 cu tra maoi

2,5 ngay
lam viéc

- Theo muc
[-BMO1

Thuc hién phﬁn Xac
nhan va chuyén ho
so cia d6i tuong
dén Phong Lao dong
- Thuong binh va
X4 hoi

B3

Tiép nhin
va thim
dinh ho so

Chuyén vién
Phong Lao
dong -
Thuong binh
va Xa hoi cép
huyén

03 ngay
lam viec

- Theo muc
[-BMO1
- Du thao

ket qua giai
quyét thu

Chuyén vién Phong
Lao dong - Thuong
binh va X4a hoi tham
dinh, tham muu
Truwong phong van
ban trinh Chu tich

tuc_hanh
chinh

Uy ban nhan dan
cap huyén quyét
dinh tro cap xa hoi

hano thdne hA frer
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Buée | \oi dung L Thoi | Hd so/Biéu
cong A o n Trach nhiém . x Dién giai
A cong viéc gian mau
viéc
twong
- Truwong phong Lao
- Theo muc | gano - -
Truéng 0 dQng - TIAl}IO’ng bm,h
he va Xa hoi xem xét
Xem xét, | ©oaglao o hgay | BMOL[hd so va trinh Chi
) ong - > A : . A
X , . NN -Hoso |tich Uy ban nhan
trinh ky Fljh;(znﬁbmgh lam viéc rinh dan cép ,huyén phé
va ha o1 cap - Du thao |duyét két qua giai
uyen Kkét qua | duyét thu tuc hanh
chinh.
- Theo muc
I[-BMO1
-Vanban | Chu tich ﬁ]y ban
7 cia UBND | nhan dan cap huyén
Chu tich Uy . capxa |xem xét quyét dinh
. A o 1A 01 ngay A DA s
Ky duyét | bannhadndan | ., "= -T& trinh | tro cap xa hoi hang
: R N lam viéc . x .
cap huyén kem Dy | thang, h6 tro kinh
thao két qua | phi cham soc hang
giai quyét | thang cho doi tuong
thu tuc hanh
chinh
B4
Chuyén wién Phong
Lao dong - Thuong
binh va Xa héi thye
Chuyén vién Két qua hién lay s0, dong dau,
Luin Phong Lao 0.5 ned i ?1 i chuyén ho so, ket qua
chuyén ket dong - | é;m Vgi éz gthﬁqtu}c,: giai quyet thu tuc hanh
qua Thuong binh | hanh chinh chinh cho Uy ban nhén
va Xa hoi A I dan cap xa dé tra cho ca
nhan, t6 chirc
Thyc hién lwu trit ho so,
theo doi.
T"f‘ i‘ét BQ phé}n gét - Tra két qua cho To
quz:, uu cua cuAa Y Theo B ) chirc/ca nhan.
B5 ho so, bgln nhan dan Gidv hen Két qua Th N
thong ké | cap x4 noi cu ¥ I - hong ke, Theo

va theo doi

tra maéi

dor.




CONG BAO/S6 60+61/Ngay 15-4-2022 43

IV. BIEU MAU
Cac biéu mau sir dung tai cac budc cong viéce:
STT | M4 hiéu Tén biéu miu
1 BMO01 | Giay tiép nhan hd so va hen tra két qua.
BM 02 | Phiéu tir chdi tiép nhan giai quyét ho so
3 BM 03 | Phiéu yéu cau bd sung, hoan thién ho so
V.HO SO LUU
STT | M4 hiéu Tén biéu miu
1 BMO01 | Giay tiép nhan hd so va hen tra két qua.
2 BM 02 | Phiéu tir chdi tiép nhan giai quyét ho so
3 BM 03 | Phiéu yéu cau bd sung, hoan thién ho so
4 // Theo muc |
5 // Cac ho so khac c6 lién quan

VL. CO SO PHAP LY

- Nghi dinh 20/2021/ND-CP ngay 15 thang 3 nam 2021 cua Chinh phu quy dinh
chinh sach tro giap xa héi ddi voi dbi tong bao tro xa hoi.

- Théng tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 hudéng dan thi
hanh mot sb quy dinh cua Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018
ciia Chinh phu vé thuc hién co ché mot ctra, mot cira lién thong trong giai quyét thu
tuc hanh chinh.
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QUY TRINH 06

H{ tro chi phi mai ting cho ddi twong bao trg xi hji

(Ban hanh kém theo Quyét dinh s6 942/0P-UBND ngay 31 thang 3 ndm 2022

ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO
A 1A S R
STT Tén ho so Ghi chu
lwgng
To khai dé nghi ho tro chi phi mai tang cua co quan,
to chirc, ho gia dinh hoac c4 nhan dung ra to chirc \ ,
01 mai tang cho dbi tuong (theo Mau s6 04 ban hanh 01 Ban chinh
kém theo Nghi dinh so 20/2021/ND-CP)
02 | Giay chung tir ciia doi twong 01 Ban sao
ngét dinh hodc danh sach th6i huong tro cap bao
hiém xa hoi, trg cap khac cia co quan ¢6 tham quyén
03 | do1 vai trudong hop ngudi tr di 80 tudi dang huong 01 Ban sao
tro cap tuat bao hi€ém xa hdi hang thang, tro cap hang
thang khac

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xwr ly

L& phi

B6 phan Mét cua - Uy ban
nhan dan cap xa

ngay nhan du hd so hop 18

Nam (05) ngay lam viée ké tur

Khong

III. TRINH TU XU LY CONG VIEC

Buge )| i dun Thoi | HO s
cong | & "M | Trich nhiém | . so/Bidu Dién giai
A cong viéc : gian x
viéc mau
Néo hd so T6 chire, ca Theo |Thanh phan hd so
P nhan mucl |theo mucl
Bl fl(;l BMOT | qerione hop ho so
.« R A n A n an dﬁy da va h(_)’p 1¢:
Kiém tra ho | Bo ph:cm mot chinh BMO2 |Lap Gidy tiép nhan
SO ctra X . Y 1 A
BM 03 |ho so va hen tra két
qua; trao cho nguoi
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Buéc
cong
viéc

N¢i dung
cong viéc

Trach nhiém

Thoi
gian

Ho
so/Biéu
mau

Dién giai

nop ho so theo BM
01, thuc hién tiép
budc B2.

- Truong hop hd so
chua dﬁy du hoac
chua hop 1€: Hudng
dan nguoi ndp ho so
b6 sung, hoan thién
ho so va ghi 5 1y do
theo BM 02.

- Truong hop tur
chdi tiép nhan ho
so: Lap Phiéu tir
chdi tiép nhan giai
quyét hd so theo
BM 03.

- Coéng chuc tiép
nhan hd so thuc
hién scan dit liéu ho
so, liru trit hd so
dién to va chuyén
hd so cho bd phan
chuyén moén

B2

Tiép nhan va
luin chuyén
ho so

Uy ban nhan
dan cap xa

02 ngay
lam
viéc

- Theo
muc [

-BM 01

Tiép nhan va c6 van
ban dé nghi kém
theo hd so cua dobi
twong gui  Phong
Lao dong - Thuong
binh va Xa hoi

B3

Tiép nhén va
tham dinh ho
J1)

Chuyén vién
Phong Lao
dong - Thuong
binh va X3 hoi

/’\ N
cap huvén
Ml S v

1,5

2
ngay
lam
viec

- Theo
muc [

-BM 01
Du thao

Chuyén vién Phong
Lao dong - Thuong
binh va Xa hdi xem
xét ho so, tham muu
Trieéng phong wvian

kérqua
giai quyét
thu tuc
hanh

ban trinh Chu tich
Uy ban nhan dan
cap huyén quyét
A1k hAa trov chi nhi
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Buoéc ne . Hb
cong | Nordung L b nhiem | 0O | o/Bidu Dién giai
n cong viéc gian x
viéc mau
mai tang
Truong phong Lao
-Theo | 4ong - Thuong binh
Truong 0.5 mucl |y3 X3 hoi xem xét
Xem xét phong Lao ng’a‘ly BM 01 hﬁ SO’WVE‘I trinh Chu
trinh ky, dong - Thuong | |~ -Hoso |tich Uy ban nhan
binh va Xa hoi vide trinh | dan cap huyén phé
cap huyén ' - Du thao | duyét két qua giai
két qua quyét tha tuc hanh
chinh.
- Theo
muc |
-BM 01
- Van ban | Chi tich Uy ban
Y g 0,5 cua nhan dan cap huyén
, n Chu ufh UAy ngdy |UBND |xem xét, quyét dinh
Ky duyét ban nhan dan . x : .
: 40 huvén lam cap xa ho trg chi phi mai
p huye viéc _Két qua tém,g hodc van ban tu
giai quyét choi (néu 1o ly do)
thu tuc
hanh
B4 chinh
Chuyén wién Phong
Lao dong - Thuong
binh va Xa héi th}_rc
o Két qua | hién lay so, dong dau,
Luén (i)}ilu‘oyne ng;eon 0.5 i giai quyét chuyén ho so; ket qua
chuyén két 6 %h 13 841 tha tuc | gial quyet thu tuc hanh
qua b.an - X‘f%qg AMVIEC!  hanh | chinh cho Uy ban nhan
i va Aa ot chinh déncﬁg xa dé tra cho ca
nhan, t6 chirc
Thure hién Ivu trit ho so,

theo dou.
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Buoe!  \ai dun Thoi | HO i
cong | o "M%\ Trich nhiém | . so/Biéu Dién giai
" cong viéc gian =
viéce mau
Tra két qua, | Bo phan mot - Tra két qua cho To
A N Theo BPR
BS luu ho so;, ctra- Uy ban Gi K&t qua chure/ca nhan.
thong ké va | nhan dan cap h Y d - Théng ké, theo
. N en ,
theo doi xa ' doi.
IV. BIEU MAU
Cac biéu mau str dung tai cac budc cong viéc:
STT | Mi hiéu Tén biéu miu

BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.

BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so

BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so
BM 04 | To khai @& nghi ho tro chi phi mai tang

W N

V.HO SO CAN LUU

STT | Ma hiéu Tén biéu miu
1 BM 01 | Mau Gidy tiép nhan hd so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir choi giai quyét tiép nhan hd so
4 BM 04 | Theomucl
5 BM 05 QAuyé't Adinh h tro chi phi mai tang cho ddi twong tro gitp xa hoi
dot xuat.
6 // Céac ho so khac néu co theo van ban phap quy hién hanh.

VL. CO SO PHAP LY

- Nghi dinh 20/2021/ND-CP ngay 15 thang 3 nam 2021 cia Chinh phu quy dinh
chinh sach trg giup xa hoi ddi voi dbi twong bao tro xa hoi.

- Théng tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 hudéng dan thi
hanh mot sb quy dinh ctia Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018
ciia Chinh phu vé thyc hién co ché mot ctra, mot cira lién thong trong giai quyét thu
tuc hanh chinh.
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Mau s6 04

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PE NGHI HO TRQ CHI PHI MAI TANG
(Ap dung doi véi déi twomg quy dinh tai Piéu 5, khoan 1 Diéu 14 Nghi dinh s6....)
I. THONG TIN NGUOI CHET PUQC MAI TANG (Néu c6)
1. HO VA 18N (Viét CHIF iR ROQ). ...,
Ngay/thang/nam sinh: ... .. /o [ Gigitinh: ............. ... Dantde: ..o

2. H6 khau thUONG T Lo

5. ThO1 @lan Mal tANG ..........ccooiiii i
6. bia diém mai BANE Lo

II. THONG TIN CO QUAN, TO CHUC, HQ GIA PINH, CA NHAN PUNG RA MAI TANG
CHO NGUOI CHET

1. Trudng hop co quan, t6 chirc ding ra mai tang

a) TEN CO qUAN, 1O CHTC, ...\,
S0 CL
b) Ho va tén nguoi dai di€n Co qUan: ............o..oooiiiiiiiiee e
O VU o

2. Trudong hop ho gia dinh, ca nhan ding ra mai tang

a) Ho va tén (Chut hg hodc nguoi dgi dién). ..............cccoooieiiiiiiiiiiiiiiiiiiie e
Ngay/thang/nam sinh: ............ [ [

Gidy CMND 8&: ... CAP NGAY ..'eeveeeeeee, NOT CAD oo,
) HO Khau thUoMg trUh: ...l

INOT G e

¢) Quan hé voi ngudi Chét: ...
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T6i xin cam doan nhiing 10i khai trén 1a dung, néu c6 diéu gi khai khong dung t6i xin chiu trach

nhiém hoan toan.

Ngay....... thang.....ndm...
Ngwoi khai
(Ky, ghi ré ho tén. Néu co quan, 16 chic thi
ky, dong ddu)

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhan dan x&/phudng/thi tran d4 tiép nhan ho so, d6i chiéu cac gidy to kém theo va xac nhan

thong tin ca nhan néu trén cia ong (ba) .................... la dung.

] ) ‘ Ngay .... thang ... nam ...
CAN BO TIEP NHAN HO SO CHU TICH
(Ky, ghi 16 ho tén) (Ky tén, dong dau)
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QUY TRINH 07

Tro giap xi hi khdn cip vé hd tro chi phi mai tang
(Ban hanh kém theo Quyét dinh s6 942/0P-UBND ngay 31 thang 3 ndm 2022

ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO
A 1A S R
STT Tén ho so Ghi chu
lwgng
1 | Truwong hop gia dinh t6 chirc mai tang
To khai @& nghi ho tro chi phi mai tang ciia co quan, to
chirc, ho gia dinh hodc ca nhan dung ra to chirc mai , ,
L1 tang cho d6i twong (theo Mau s6 04 ban hanh kém 01 Ban chinh
theo Nghi dinh s6 20/2021/ND-CP)
1.2 | Giay bao tir 01 | Ban chinh
1.3 | Cong van dé nghi cia Chi tich UBND cap xi 01 Ban chinh
5 Trwong hop co quan, t6 chirc, ca nhan t6 chirc mai
tang (khong phai than nhan, gia dinh)
To khai @ nghi ho tro chi phi mai tang ciia co quan, to
chirc, ho gia dinh hodc ca nhan dung ra to chirc mai \ ,
2.1 tang cho d6i twong (theo Mau s6 04 ban hanh kém 01 Ban chinh
theo Nghi dinh s6 20/2021/ND-CP)
2.2 | Xac nhan ciia cong an cap xa 01 Ban chinh
23 )(géong van dé nghi cua Chu tich Uy ban nhan dan cap 01 Ban chinh

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua Thoi gian xir ly

L& phi

B6 phan mot cwra - Uy ban

nhan dan cap xa ngay nhan du ho so hop 16

Ba (03) ngay lam viéc ké tur

Khong
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III. TRINH TU XU LY CONG VIEC

Bude | sidung cong | Trach | Thoi Ho .
cong C A o n . so/Biéu Dién giai
o n vieée nhiém gian x
viéc mau
Nop hd so Ca nhan, Theo |Thanh phan hd so
: to chuc mucl |theomucl
- Trudng hop ho so
dﬁy du yél hop 1¢é: ‘Lép
Giay tiep nhan ho so
va hen tra két qua;
trao cho nguoi nop hd
so theo BM 01, thuc
hién tiép budc B2.
- Trudng hop hd so
chua dﬁy du hoac
chura hop 1&: Huodng
Gio dan ngudi ndp ho so
Bl 2 . o hanh BMO1 |bd sung, hoan thién
Kiém trava | Bophan | chinh | pprros [ hé so va ghi 16 1y do
tiép nhan ho so | mot cua BMo03 | theo BM 02.
- Truong hop tir chéi
tiép nhan hd so: Lap
Phiéu tir chéi tiép
nhan giai quyét ho so
theo BM 03.
- Cong chirc tiép
nhan hd so thuc hién
scan dit liéu hd so,
litu trit hd so dién tu
va chuyén ho so cho
bo phan chuyén mén
Theo myc | Chuyén — vién  phu
[ |trach hd so thuc hién
_BM O] thérqn dinl{, tham mlfu
Thim dinhva | Uyban | Gio | Dythao | S0V tich Uy ban nhan
B2 | ludn chuyén hd nh@n dan hanh Kkét qua girll éﬁﬁ t);ghvér; Egﬁ
50 cap xa chinh glaquuyet nhan dan cap huyén
thl} We 148 xem xét, quyét
hanh 1 4ih b tro (thong
chinh

qua Phong Lao dong -
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Buoc | Noi dung cong | Trach | Thei Ho, P
cong o n o n . so/Biéu Dién giai
o n vieée nhiém gian x
viéc mau
Thuong binh va Xa
hoi)
Chuyén vién Phong
Chuyén Theo |Lao dong - Thuwong
vién mucl | binh va X4 hoi xem
2 3 ' 01 ngay | - ‘t hod
Thim dinh hd PhoPg Lao ‘ngay Bl\i[ 01 | xét qho SO, tbam muu
o dong - lam -Cong | Truong phong van
Thuong viéce van cua | ban trinh Chu tich Uy
binh va UBND |ban nhan dan cap
Xa hoi cip xa |huyén quyét dinh ho
B3 tro chi phi mai tang
Truéng Theo | Truéng phong Lao
hone L muc1 |dong - Thuong binh
PHons Lao | o s va X4 hoi xem xét hd
e Lv dong - ‘ BM 01 e L
Xem xét, ky ™ ngay HA so va trinh Chu tich
duyét bi u}.’IO’ng lam - Ho EO Uy ban nhan déan cap
XfEA.VaA viée trin .| huyén phé duyét ket
ah o1 cap - DAU-’ tha}o qua giai quyét thu tuc
uyen két qua | hanh chinh.
Theo muc
I o N
Chii tich | -Bmoq |Sau khi nhan duge dS
Xem xét, quyét | Uy ban 01 ngay Két qua nghi, Chu tich Uy
B4 . 7 U lam SCLqud 1 han nhan dan  cap
dinh nhan dan A giai quyét | e . 2
Ao huvén viee he uyen xem xet, quyet
cap iy thutue | ginh hd tro
hanh
chinh
Chuyén vién Phong Lao
Chuvé dong - Thuong binh va
el it aus | XA hoi thue hién Iy sb,
Ph ‘VlenL . qe‘t quaAt d@ng dau, chuyép ho so,
BS Luén chuyén gélng _ao 0,5 ngay glt?llﬁqtllll}(,;e ket qua giai quyet thu tuc
két qua " £ |lam viéc 12 B¢ hanh chinh cho Uy ban
s b | nhan dén cdp xa dé ma
H~1 Ya chin cho canhan, to chirc
Xa hoi

Thuyc hién huu trit hd so,
theo doi.
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Bude | sidung cong | Trach | Thoi Ho .
cong C A ‘n . so/Biéu Dién giai
‘n vieée nhiém gian x
viéc mau
. - B@ phén . ,
Tll'a k}f}\ qua, mot ctra Theo - Tra ket qua cho To
B6 U 10 S0, Uy ban Giay | Kétqua |chuc/canhan.
thong ké va A A £ A "y
. nhan dan hen - Thong ké, theo do.
theo doi Ao~
cap xa
IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | Mi hiéu Tén biéu miu
1 | BMO01 |Mau Giay tiép nhan ho so va hen tra két qua.
2 | BM02 |Mau Phiéu yéu cau b6 sung, hoan thién ho so
3 | BMO03 |Mau Phiéu tir chéi tiép nhan giai quyét ho so
4 | BM04 |Tokhai dénghi ho tro chi phi mai tang

V.HO SO CAN LUU

STT | M3 hiéu Tén biéu miu
1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau b6 sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir chéi giai quyét tiép nhan ho so
4 BM 04 | Theo muc I
5 /] Két qua giai quyét TTHC
6 // Céac ho so khac néu co theo van ban phap quy hién hanh.

VL. CO SO PHAP LY

- Nghi dinh s6 20/2021/ND-CP ngay 15 thang 3 nam 2021 cia Chinh phi quy
dinh chinh sach tro gitup x4 hoi d6i véi ddi tuong bao tro xa hi.

- Théng tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 hudéng dan thi
hanh mot sb quy dinh ctia Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018
ciia Chinh phu vé thyc hién co ché mot ctra, mot cira lién thong trong giai quyét thu
tuc hanh chinh.
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Mau s6 04

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PE NGHI HO TRQ CHI PHI MAI TANG
(Ap dung doi véi déi twomg quy dinh tai Piéu 5, khoan 1 Diéu 14 Nghi dinh s6....)
I. THONG TIN NGUOI CHET PUQC MAI TANG (Néu c6)
1. HO VA 18N (Viét CHIF iR ROQ). ...,
Ngay/thang/nam sinh: ... .. /o [ Gigitinh: ............. ... Dantde: ..o

2. H6 khau thUONG T Lo

5. ThO1 @lan Mal tANG ..........ccooiiii i
6. bia diém mai BANE Lo

II. THONG TIN CO QUAN, TO CHUC, HQ GIA PINH, CA NHAN PUNG RA MAI TANG
CHO NGUOI CHET

1. Trudng hop co quan, t6 chirc ding ra mai tang

a) TEN CO qUAN, 1O CHTC, ...\,
S0 CL
b) Ho va tén nguoi dai di€n Co qUan: ............o..oooiiiiiiiiee e
O VU o

2. Trudong hop ho gia dinh, ca nhan ding ra mai tang

a) Ho va tén (Chut hg hodc nguoi dgi dién). ..............cccoooieiiiiiiiiiiiiiiiiiiie e
Ngay/thang/nam sinh: ............ [ [

Gidy CMND 8&: ... CAPNGAY .ooeoeeee, NOT CAP oo,
) HO Khau thUoMg trUh: ...l

INOT G e

¢) Quan hé voi ngudi Chét: ...
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T6i xin cam doan nhiing 10i khai trén 1a dung, néu c6 diéu gi khai khong dung t6i xin chiu trach
nhiém hoan toan.
Ngay....... thang.....ndm...
Ngwoi khai

(Ky, ghi ré ho tén. Néu co quan, 16 chic thi
ky, dong dau)

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhan dan x&/phudng/thi tran d4 tiép nhan ho so, d6i chiéu cac gidy to kém theo va xac nhan

thong tin ca nhan néu trén cia ong (ba) .................... la dung.

] ) ‘ Ngay .... thang ... nam ...
CAN BO TIEP NHAN HO SO CHU TICH
(Ky, ghi 16 ho tén) (Ky tén, dong dau)
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QUY TRINH 8

Tro giap xi hdi khdn cip vé hd tro 1am nha 6, siva chira nha &

(Ban hanh kém theo Quyét dinh s6 942/0P-UBND ngay 31 thang 3 ndm 2022
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT Tén ho so S6 lwong Ghi cha
01 | To khai dé nghi hd trg vé& nha & (theo Mau) 01 Ban chinh
II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
Noi tiép nhén va tra két qua Thoi gian xir ly Lé phi
Bo phin Mot cira - Uy ban | Hai (02) ngay lam viéc ké tir .
Al Am A \ N T T A A Khéng
nhan dan cap xa ngay nhan du hé so hop 1€

III. TRINH TU XU LY CONG VIEC

Bube | \oi dung Trach | Thoi | H so/Biéu
cong N on o n . x Dién giai
o n cong viec nhi¢m gian mau
viéc
A , r Glb’ \ A A
Bl Nop ho so 1o Chlfc’ “A! hanh | Theo muc | Thanh phan ho so
: nhan ; theo muc [
chinh
Kiém trahé | Bophan BMO! |- Trudong hop hd so
so, doi chiéu | Mot cira BM 02 day du va hop 1&: Lap
thong tin va BM 03 Giay tiép nhan hd so
tiep nhan ho va hen tra két qua;
oy trao cho nguoi nép hd
SO theg BM 01, thuc
hién ti€p budc B2.

—Fruongthopho—so
chua dﬁy du hoac
chwa hop 1&: Hudng
dan nguoi ndp ho so
b6 sung, hoan thién
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Bude!  n6i dung Trach | Thoi | Hb so/Bidu
cong A on " . x Dién giai
o n cong viec nhi¢m gian mau
viéc
tié'p, nhan ho so: Lap
Phi€u tr choi ti€p
nhan giai quyét ho so
theo BM 03.
- Cong chue tiép
nhan ho so thu’c‘ hién
scan dit ‘liéu ho so,
ltru trir I}G S0 dién tu
va chuyén hé so cho
bo phan chuyén mon.
Truong thon chu tri
hop VP”i dai dién cua
Pia phwon Truén cac to chuc co lién
.hop <6t & théng TheomucI |quan trong thén dé
P xem xet va gui ket
qua dén Chu tich Uy
ban nhan dan cap xa
q Cter‘gcl;loclff;“ 01 |~ T_hlglovln(‘)‘i“ Kiém tra hd so va
Tham dinh : ngay - tham muu van ban
B2 A Uy ban X - Van ban . AR
ho so RPN lam .. | trinh Chu tich Uy ban
nhan dan A hopk x¢&t cua T S
X~ viée i ~_ | nhan dan cap xa
cap xa Truong thén
i ”{h]glo\/[n(l)licl Trén co so dé nghi
_ Vin ban cia Truong thén va
, Chu tich 01 . két qua tham dinh ho
Xem xét, , . hop xét cua \ . A
K, Uy ban ngay ) ~_ |so cua can bd phu
B3 quyét dinh N 1 N Trudng thon | . .
AR nhan dan lam .1 4, |trach, Chu tich Uy
curu tro A~ n - Du thao két N A A
: cap xa vige Ud oidi ban nhan dan cap xa
qugé ¢ ﬂgm e | Xem xét, quyét dinh
hanh chinh curu ro.
Tlll.:uklfi?‘) 233’ B6 phan Theo , - Tra két qua cho To
B4 I’ A > Plie Giay Két qua chirc/ca nhan.
thong ké va Mot cua % A ~:
theo doi hen - Thong ké, theo ddi.
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IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | Mi hiéu Tén biéu miu
1 | BMOI |Mau Gidy tiép nhan hd so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién hd so
3 | BMO03 | Mau Phiéu tir chdi tiép nhan giai quyét ho so
4 | BMO04 |Tokhai dénghihd tro vé nha ¢

V.HO SO CAN LUU

STT | Ma hiéu Tén biéu miu
1 BM 01 |Mau Giay tiép nhan ho so va hen tra két qua
2 BM 02 | Mau Phiéu yéu cau b6 sung va hoan thién ho so
3 BM 03 | Mau Phiéu tir choi giai quyét tiép nhan ho so
4 // Theo muc I
5 // Két qua giai quyét thu tuc hanh chinh
6 // Céac ho so khac néu co theo van ban phap quy hién hanh.

V1. CO SO PHAP LY

- Nghi dinh s6 20/2021/ND-CP ngay 15 thang 3 nam 2021 cia Chinh phi quy

dinh chinh sach tro gitup x4 hoi d6i véi ddi tuong bao tro xa hi.

- Théng tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 hudéng dan thi
hanh mot sb quy dinh ctia Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018
ciia Chinh phu vé thyc hién co ché mot ctra, mot cira lién thong trong giai quyét thu

tuc hanh chinh.
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Mau s6 06

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI PE NGHI HO TROQ VE NHA O

(Ap dung doi véi déi twomg quy dinh tai Piéu 15 Nghi dinh so.....)
KE KHAI CUA HQ GIA PINH
1. Ho va tén nguoi dai dién (Viél CHIE I ROQ): ...
Ngay/thang/nam sinh: .../ .../ .. ... Gioi tinh: ................ Dantdc: ..o
Gidy CMND 8&: ...l CAPNGAY ..o NOT CAP v
2. H6 khau thudng tra cOa hd: ...

3. S6 nguoi trong ho ...ngudi. Trong d6: Nguoi trong d6 tudi lao dong ... ngudi
4. Hoan canh gia dinh (Ghi cu thé c6 thuéc hg nghéo, cdn nghéo, kho khin kinh té hay khong)

6. Tinh trang thiét hai vé nha & (Ghi cu thé déi do sdp, troi, chay hoan toan, phdi di roi nha o khdn
cdp, huw hong ngng):

T61 xin cam doan nhirng thong tin trén la dang su that, néu sai tdi hoan toan chiu trach nhiém.

Ngay... thang.... nam.....
Nguwoi khai
(Ky, ghi ro ho tén)

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhan dan x&/phudng/thi tran d4 tiép nhan ho so, d6i chiéu cac gidy to kém theo va xac nhan
thong tin ca nhan néu trén cia ong (ba) ........ la dung.

) ‘ Ngay .... thang .... nam ...
CAN BO TIEP NHAN HO SO CHU TICH
(Ky, ghi 16 ho tén) (Ky tén, dong ddau)
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QUY TRINH 9
Tiép nhén ddi twong bao tro xa hdi c6 hoan canh dic biét khé khin vao co sé
tro giap xa hdi cip huyén
(Ban hanh kém theo Quyét dinh s6 942/0P-UBND ngay 31 thang 3 ndam 2022
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO

STT Tén hd so 50 Ghi chi
lwgng

01 Tg khai dé £1gh1 tiép nhan vao co s¢ tro giup xa 01 Ban chinh
ho1 (theo mau)

02 | Giay khai sinh 01 Ban sao

03 G1a3‘l xac nlianAkhuyet tat doi voi truong hop 1a 01 Ban sa0
nguoi khuyét tat
Xac nhan cia co quan y té ¢6 tham quyén dobi , ,

0% 1 6 trirong hop bi nhidm HIV 01 Ban chinh

05 | Gidy to lién quan khac (néu co) 01 Ban Clsl:éh/Ban

II. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua Thoi gian xir ly Lé phi
B¢ phan Mét cira - Uy ban nhan | Hai muoi bay (27) ngay lam Khon
dan cAp xa viéc, ké tir khi nhan duoc don &
III. TRINH TU XU LY CONG VIEC
Buée )| \oi dung Tréch . .| Hb so/Biéu
cong A A ‘n Thoi gian x Dién giai
o n cong viec nhiém mau
viec
‘ Do tuong Thanh phan hd so
No6p ho so | hodc nguoi Theo muc | P
. . R o theo muc I
B1 glam hO G106 hanh
> < A A chinh \ A
Kiém tra hd | B0 phan BM 01 |- Truong hop ho
SO Mot cura - BM 02 so day du va hop
Uy ban 1&: Lap Giay tiép
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Buwéc
cong
viéc

Noi dung
cong viéc

Trach
nhiém

Thoi gian

Ho6 so/Biéu
mau

Dién giai

nhan dan
cap xa

BM 03

nhan hd so va hen
tra két qua; trao
cho nguoi nop hod
so theo BM 01,
thuc hién tiép budc
B2.

- Trudong hop hd
so chwa day du
hodc chua hop 1é:
Huéng dan nguoi
ndp hd so bo sung,
hoan thién hd so
va ghi 6 ly do
theo BM 02.

- Truong hop tu
chdi tiép nhan hd
so: Lap Phiéu tir
chdi tiép nhan giai
quyét hd so theo
BM 03.

- Cong chuc tiép
nhan hdé so thuc
hién scan dir liéu
hod so, liru trit ho
so dién tox va
Chuyén ho so cho
bo phan chuyén
mon

B2

Tiép nhian
ho so' va ra
soat ho so

Can bo phu
trach cong
tac Lao
dong -
Thwong
binh va X3
ho1

10 ngay
lam viéc

- Theo muc
I

-BM 01

- Truong hop du
diéu kién: trinh
Chu tich Uy ban
nhan dan cap x4 to
chirc xét duyét.

- Truong hop
khong du diéu
kién: Tham muu
van ban tra 1o1 va
néu 1o ly do (két
thiic quy trinh)
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Blm ¢ Noi dung Trach e . Ho so/Biéu K ens
cong A on " Thol gian x Dién giai
o n cong viec nhiém mau
viéc
Chu tich Uy ban
nhan dan cap x4 to
chirc xét duyét va
niém yét tai tru so&
- Theo muc UAy bfm nhan dan
Xét  duyét, I cap xa.
niém yeét cong ‘ _BMO1 Sau khi hét thot
khai va luan Chu thh R 5 glan niém yét Cﬁng
chuyén hé so| Uyban |07 ngaylam| - ACong‘ Vanl | khai, 1anh dao Uy
B3 X X A A A dé nghi cua A AAn oA
dén Phong | nhan dan viec g : ban nhan dan cap
Lao dong - cap x4 Chu tich xd kiém tra, ky
Thuong binh UY ba£1 duyét va luan
va Xa héi nha}n da~1n chuyén ho so dén
cap xa Uy ban nhan dan
cap huyén (thong
qua Phong Lao
dong - Thuong
binh va X4 hdi)
Tham dinh hd so:
- Theomuc || 3 5o dat yéu
I cau: tham muu
-BM 01  |Truéng phong van
- Cong van |ban trinh Chu tich
Chuyén ac nghi‘ cua [j/\y ban Phén dé;n
A . Chutich |cap huyén quyét
vién Phong T -l 6iép nha
Tham dinh | Lao dong - |06 ngay lam UBNIB cap |din Atlep nha.
ho so Thuong viée xa - HO so chua dat
B4 binh va X4 -Du thao [y€u cau: tham muu
hoi Quyét dinh [van ban tra 101 (néu
' ticpnhan [0 1y do) trinh Chu
hodc van [tich Uy ban nhén
ban traloi  |dan cap huyén xem
(néurdly [xét, ‘chquyén tra hd
do) so vé Uy ban nhén
dan cap xa
Xem xét, };F ‘mé’ig 0lngay | TheIO e gg‘;‘;ﬂg Phojflfuﬁso
s . ong Lao S iA : - g
trinh ky | P d@fg- AmVIEe | pMo1 |binh va Xa hoi
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Buge )| Ngidung | Trich . . | Hb so/Biéu
cong A on " Thol gian x Dién giai
o n cong viec nhiém mau
viéc
Thuong -Hoso |xem xét hd so va
binh va Xa trinh trinh Chu tich Uy
héi cap - Du thao |ban nhan dan cap
huyén két qua |huyén phé duyét
két qua giar quyét
thu tuc hanh chinh.
- Theo muc
I
-BM 01 |[Xem xét ho so, tai
- Cong van |[liéu lién quan, Chu
dé nghi cia [tich Uy ban nhan
Gt tich [Ify bcal1£1 glaln éﬁ alelll ugtendig
Xem xét, Uyban |2,5 ngay lam n im 2~1n oy oL CUyer din
£, e RPN o cap x4 ti€ép nhan hoac van
quyét dinh nhan dan viéc ) RN
: 2 n _Duthao |Pan tra 161 (n€u 10
cap huyén ) . . A
Quyét dinh [I¥ do) va luan
tiép nhan chuyén hé so, ket
hodic van |dud vé Uy ban nhén
ban traloi  |dan cap xa
BS (néurd ly
do)
Chuyén vién Phong
Lao dong - Thuong
binh va Xa hdi thuc
Chuyén hién lay s0, dong dau,
Ludn vién Phong Két qua | chuyén ho so, ket qua
b l:fl kée | Lao dong - 0,5 ngay lam| giai quyét |gid quyet thu tuc
chuyen ke Thuwong viéc thu tuc | hanh chinh cho Uy
ana binh va X3 hanh chinh | ban nhén dén cAp xa
hoi dé tra cho ca nhén, to
chuc
Thyc hién luu trit hd
so, theo doi.
Tra két qua, l\l/gléotlflliaan- , - Tra két qua cho
Iuwu ho so, " Theo Giay A . T6 chire/ca nhan.
B6 ; A s Uy ban Keét qua < A
thong ké va A hen - Thong k€, theo
< nhan dan 5
theo doi doi.

cap xa
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IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | Mi hiéu Tén biéu miu
1 | BMO1 |Mau Giay tiép nhan ho so va hen tra két qua.
2 | BMO02 |Mau Phiéu yéu cau b6 sung, hoan thién ho so
3 | BMO03 | Mau Phiéu tir chéi tiép nhan giai quyét hd so
4 | BMO04 |Mau Tokhai dé nghi tiép nhan vao co sé trg gitp xa hoi

V.HO SO CAN LUU

STT | Ma hiéu

Tén biéu mau

1 BM 01 | Mau Giay tiép nhan ho so va hen tra két qua

2 BM 02 | Mau Phiéu yéu cau b6 sung va hoan thién ho so

3 BM 03 | Mau Phiéu tir chéi giai quyét tiép nhan ho so

4 // Thanh phan ho so theo muc I

5 // Két qua giai quyét thu tuc hanh chinh

6 // Céc ho so khac néu co theo van ban phap quy hién hanh

V1. CO SO PHAP LY

- Nghij dinh s6 20/2021/ND-CP ngay 15/3/2021 caa Chinh phu quy dinh chinh

sach trg gitp xa hdi doi1 voi doi trong bao tro xa hoi.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia Vin phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién

thong trong giai quyét thu tuc hanh chinh.
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BM 04
CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Ty do - Hanh phic
TO KHAI DE NGHI TIEP NHAN VAO CO SO TRQ GIUP XA HOI
Kinh giri: - Uy ban nhan dan xa (phuong, thi tran) ...

- Giam doc co sé trg giup xa hdi......
Ho va tén (tén d6i tuong hodc ngudi @AM NO): ..o
Ngay/thang/nam sinh: ... ... /o /o Gioitinh: ...
S6 dinh danh ca nhan hoac s6 thé cin cudc cong dan hoic Gidy CMND SO ... cap
ngay ................ Noicap: ......oooovviieinen
Tra quantai thoén ... x4 (phuong, thi trdn) ..................... huyén (quén, thi x4,
thanh pho) ...................... NN

HI€n nay, tO1 ...

Vay t6i lam don nay dé nghi co quan c6 thim quyén xem xét, tiép nhan hoic trinh co quan c6 tham
quyeén tiép nhan (Ho va tén do1 tuong): ..o

Trudng hop ngudi giam ho viét don thi phai khai bo sung cac thong tin sau:

Ho va tén d6i THONG: ..o Nam/n®t ..o

Sinh ngay ............. thang ............... nam ...............

S6 dinh danh c4 nhan hodc s6 thé can cudc cong dan hodc Gidy CMND sb ............... Cép ngay
Lo Notedp:

Tra quan tai thon ... x4 (phuong, thi trAn)........ huyén (quan, thi x& thanh
pho) .............. tinh ................... ) vao cham séc, nuodi dudng/stt dung dich vu tai co sé trg giap
x4 hoi theo quy dinh.

T61 xin cam doan thyc hién dung ndi quy, quy dinh cua co so tro gitp xa hoi.

e, NZAY ... thdng ... ndm....
Doi twgng hodc ngwdi giam ho
(Ky, ghi ro ho tén)

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhan dan x&/phudng/thi tran d4 tiép nhan ho so, d6i chiéu cac gidy to kém theo va xac nhan
thong tin ca nhan néu trén cda ong (ba) ........ la dung.

] ) ‘ Ngay .... thang .... nam ...
CAN BO TIEP NHAN HO SO CHU TICH
(Ky, ghi 16 ho tén) (Ky tén, dong dau)



Ky bdi: Trung tdm Cong bao

Email: ttcb.ubnd@tphcm.gov.vn

Co quan: Thanh phd H6 Chi Minh

Thai gian ky: 14.04.2022 11:28:47 +07:00
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic
S6: 943/QD-UBND Thanh phé Ho Chi Minh, ngay 31 thang 3 ndm 2022
QUYET PINH

Vé viéc phé duyét quy trinh ndi bd giai quyét thi tuc hanh chinh
thugc pham vi chirc ning quan ly caa Sé' Giao thong van tai

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cie Ludt T6 chitc chinh quyén dia phwong ngay 19 thang 6 ndm 2015; Ludt
siea doi, bo sung mot s6 diéu ciia Ludt T6 chikc Chinh phu va Ludt Tt 6 chikc chinh
quyén dia phwong ngay 22 thang 11 ndm 2019;

Cdn cir Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 ndm 2010 cua Chinh phii
Vvé kiém sodt thi tuc hanh chinh; Nghi dinh s6 92/2017/ND-CP ngay 07 thdng 8 ndm
2017 cua Chinh phi sira déi, b6 sung mét s6 diéu ciia cdc nghi dinh lién quan dén
kiém sodt thii tuc hanh chinh; Nghi dinh s6 61/2018/NP-CP ngay 23 thdng 4 ndm
2018 ciia Chinh phii vé thiec hién co ché mét cira, mot ciea lién théng trong gidi quyét
thii tuc hanh chinh; Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 ndm 2021 cua
Chinh phu swa doi, bé sung mot s diéu cua Nghi dinh 61/2018 ND-CP;

Can cir Théng tw s6 01/2018/TT-VPCP ngay 23 thdng 11 ndam 2018 clia Bé
trieong, Chii nhiém Vin phong Chinh phii hieéng dédn thi hinh moét s6 quy dinh clia
Nghi dinh s6 61/2018/ND-CP ngdy 23 thang 4 ndm 2018 ctia Chinh phii vé thuec hién co
ché mét cira, mét ciea lién thong trong gidi quyét thii tuc hanh chinh;

Theo dé nghi cua Gidm doc So Giao thong vdan tai tai To trinh s6 1814/TTr-
SGTVT ngay 04 thdng 03 nam 2022.

QUYET PINH:
Piéu 1. Phé duyét kém theo Quyét dinh nay 02 quy trinh nodi bo stra d6i, bd

sung, thay thé vé giai quyét thu tuc hanh chinh thudc tham quyén tiép nhan cia S&
Giao thong van tai.
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Danh muc va n6i dung chi tiét ctia cac quy trinh ndi bd duoc dang tai trén Céng
thong tin dién to cia Van phong Uy ban nhan dan Thanh phd tai dia chi
http://vpub.hochiminhcity.gov.vn/portal/Home/danh-muc-tthc/default.aspx.

Piéu 2. T6 chirc thue hién

1. Cac quy trinh ndi bo giai quyét thi tuc hanh chinh da duoc phé duyét 1a co so
dé xay dung quy trinh dién tir, thue hién viéc tiép nhan, giai quyét va tra két qua thu
tuc hanh chinh trén Céng dich vu céng va H¢ théng thong tin mot ctra dién tir theo Nghi
dinh s6 61/2018/ND-CP tai cac co quan, don vi.

2. Co quan, don vi thuc hién thu tuc hanh chinh ¢6 trach nhiém:

a) Tuan thu theo quy trinh ndi bd dd duwgc phé duyét khi tiép nhan, giai quyét thu
tuc hanh chinh cho ca nhan, to chirc; khong ty dit thém thi tuc, gidy to ngodi quy
dinh phap luat.

b) Thudong xuyén ra soat, cip nhat cac quy trinh ndi bo giai quyét thu tuc hanh
chinh dugc phé duyét moi, stra doi, bo sung, thay thé, huy bo.

Piéu 3. Hiéu hrc thi hanh
Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky.

Piéu 4. Chanh Van phong Uy ban nhan dan Thanh phd, Giam déc S Giao
thong van tai va cac to chire, ca nhan co lién quan chiu trach nhiém thi hanh Quyét dinh
nay./.

CHU TICH

Phan Van Mai


http://vpub.hochiminhcity.gov.vn/portal/Home/danh-muc-tthc/default.aspx
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic

QUY TRINH NOI BO GIAI QUYET THU TUC HANH CHINH
THUQC PHAM VI CHUC NANG QUAN LY CUA SO GIAO THONG VAN TAI
(Ban hanh kém theo Quyét dinh s6 943/0D-UBND ngay 31 thdang 3 nam 2022
ctia Chui tich Uy ban nhdn ddn thanh phd)

DANH MUC QUY TRINH NOI BO

GHI

STT TEN QUY TRINH TTHC CHU

Linh vuc dwong bd

1. | Cap moi gidy phép lai xe

Cap lai Giay phép lai xe bi mat, qua thoi han sir dung tir 03
2. | thang tré 1€n hoac Giay phép lai xe qua thoi han str dung tir 03
thang trd 1€n phai sat hach lai
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QUY TRINH
Cép maéi gidy phép lai xe
(Ban hanh kém theo Quyét dinh s6 943/0P-UBND
ngay 31 thang 3 nam 2022.cuia Chii tich Uy ban nhdn déan thanh phé)

I. THANH PHAN HO SO
1. Thanh phan hd so cia t6 chirc thwe hién TTHC

STT Tén ho so S6 lwong Ghi chi

* DI voi nguwoi dw sat hach ldi xe lan diu:

- HO so do co sé dao tao 1di xe nop:

01 | Hd so ctuanguoi hoc 14i xe 01 Ban chinh

Ching chi so cap hodc ching chi
02 | dao tao do1 voi1 nguot du sat hach lai 01 Ban chinh
xe hang A4, B1, B2 va C.

Danh sach dé nghi sat hach cua co
03 | s& dao tao lai xe ¢o6 té€n cuia nguot du 01 Ban chinh
sat hach.

* Ddi voi ngwoi duw sdt hach niang hang gidy phép ldi xe lén hang B1, B2, C, D,
E va cac hang F:

- HO so do co sé dao tao 1di xe ngp:

01 | Ho so cua nguoi hoc 1ai xe 01 Ban chinh

02 | Chung chi dao tao nang hang. 01 Ban chinh

Danh sach dé nghi sat hach cua co
03 | s& dao tao lai xe ¢o6 té€n cuia nguot du 01 Ban chinh
sat hach nang hang.

Vin ban xac minh van bang tot Ban sao
04 |nghiép. 01 kém ban chinh
dé d6i chiéu

“Poi véi ngwoi hoc ldi xe la Ngwoi dong bao din téc thiéu sé khong biét doc,
viét tiéng Viét hoc ldai xe mo to hang Al, hang A4:

- HOo so do co sé dao tao lai xe ngp:
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01 | Hd so ctuanguoi hoc 14i xe 01 Ban chinh

Chimng chi so cap hoic chimg chi
02 | dao tao do1 voi1 nguot du sat hach lai 01 Ban chinh
xe hang A4, B1, B2 va C.

Danh sach dé nghi sat hach cua co

03 | s& dao tao lai xe ¢o6 té€n cuia nguot du 01 Ban chinh
sat hach.
2. Thanh phin hd so cia S6 GTVT thue hién TTHC
STT Tén hd so S6 lwong Ghi chu

*Cdn cw quyet dinh cong nhdn triing tuyén ky sdt hach, Giam doc Sé Giao
théng vin tdi cdp gidy phép ldi xe cho ngwoi triing tuyén

1 Seuyet dinh t6 chirc ky sat hach 1ai 01 Ban chinh
) Danh sach thi sinh dy sat hach dé 01 \
. Y 1 . Ban sao

cap giay phép lai xe cac hang.

3 | Bién ban kiém tra ho so thi sinh. 01 Ban chinh
Bién ban phan c6ng nhiém vu cua \

4. Hoi déng sat hach lai xe. 01 Ban sao
Bién ban phan c6ng nhiém vu cua \

> TO sat hach 1ai xe. 01 Ban sao

6 E;E ban tong hop két qua ky sat 01 Ban chinh

7 Danh sach thi sinh dat, ving, trugt 01 Ban chinh

" | cac no1 dung sat hach.

g Q\uygt dinh céng nhan tring tuyén 01 Ban chinh
ky sat hach.

9 DAanhEach t,hl S}ph trung tuyén duoc 01 Ban chinh
cap giay phép lai xe.
Hb so nguol du’ hoc 14i xe theo Piéu
9 Thong tu so 12/2017/TT-BGTVT

10. | ngay 15 thang 4 nam 2017 va khoan 01 Ban chinh
6 Thong tu 38/2019/TT-BGTVT
ngay 08 thang 10 nam 2019.

Picu kién thwe hién thi tuc hanh chinh
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- La cong dan Viét Nam, ngudi nude ngoai duge phép cu tri hodc dang lam
viéc, hoc tap tai Viét Nam.

- Pu tudi (tinh dén ngay du sat hach 14i xe), sitc khoé, trinh d6 van hoa theo
quy dinh; d6i v6i nguoi hoe dé nang hang gidy phép lai xe, ¢ thé hoc trude
nhung chi duoc du sat hach khi du tudi theo quy dinh.

- Nguoi hoc dé nang hang giay phép lai xe phai c6 du thoi gian hanh nghé
va so km 14i xe an toan nhu sau:

+ Hang BI1 sb tu dong 1én B1: thot gian 1ai xe tir 01 nam trd 1€n va 12.000
km 141 xe an toan tr¢ 1én;

+ Hang B1 1én B2: thot gian 141 xe tir 01 nam trd 1€n va 12.000 km 141 xe an
toan tré 1én;

+ Hang B2 1&n C, C 1én D, D 1én E; cac hang B2, C, D, E 1én hang F twong
tmg; cac hang D, E 1én FC: thoi gian hanh nghé tir 03 nam trd 1én va 50.000
km 141 xe an toan tr¢ 1én;

+ Hang B2 1én D, C lén E: thoi gian hanh nghé tir 05 nam tré 1én va
100.000 km 141 xe an toan tré 1én.

+ Truong hop ngudi hoc nang hang vi pham hanh chinh trong linh vyce giao
thong dwong bd voi hinh thire tude quyén sir dung gidy phép lai xe, thoi
gian lai xe an toan duoc tinh tir ngay chap hanh xong cac quyét dinh xir phat
vi pham hanh chinh.

- Nguoi hoc dé nang hang giay phép 1ai xe 1én cac hang D, E phai co bang
tot nghiép trung hoc co so hodc twong duwong tro 1én.

- Cdn civ quyét dinh cong nhdn triing tuyén ky sdt hach, Gidgm doc Sé
Giao thong vin tdi cdp gidy phép ldi xe cho ngwoi triing tuyén.
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xir ly

Phi, Lé phi

Phong Quan 1y sat hach va cap
gidy phép lai xe — S¢ Giao
thong Van ta1 TPHCM, dia chi:
252 Ly Chinh Thing, phuong
9, quan 3, Thanh phé Hb Chi

Minh.

hach.

Cham nhat khong qua
10 ngay lam viéc, ké tir
ngay két thuc ky sat

- Lé phi cap gidy phép
1ai xe: 135.000 d/lan.
- Phi sat hach 141 xe:
+ Doi véi thi sdt hach
[di xe mo t0 (hang xe
Al, A2, A3, A4): sat
hach ly thuyét:
40.000d0ng/14n; sat
hach thuc hanh:
50.000d6ng/1an.

+ Doi véi thi sdt hach
[di xe 0 t6 (hang xe
B1,B2,C,D, E, F):
sat hach 1y thuyét:
90.000ddng/14an; sat
hach trong hinh:
300.000 dong/lan; sat
hach trén duong
giaothdong cong cong:
60.000 dong/1an

III. TRINH TU XU LY CONG VIEC

Bube | Noidung | Trich Thoi | Hb so/Biéu
cong N on " . x Dién giai
‘n cong viec nhiém gian mau
viéc
- Hé so Lo dbne k<
- H61 dong ky sa
| T8 chire ky | Hoi dong ky | 01 ngay theomue .24} 1 thue hién
sat hach sathach | lam viee | - Ca¢ BIICU | nhiam vy cia ky
kém theo cua | (4 hach.
ky sat hach
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Bube | Noidung | Trich Thoi | Hb so/Biéu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
- Tong hop danh
sach s6 luong ho
so dau, vang, rét
va hoan thién
tinh phap ly cua
ho6 so (theo mau
. cong
- Tong hop van3204/TCbB
danh sach VN-QLPT&NL
s0 lugng ngay 21/5/2020).
hOJ SO di.‘,“a - Kiém tra, cap
vang, f’o’t nhat file dir liéu
va hoan Chuyén trén may tir
thien tinh 1 ois) Jone Trung tAm sat
Phip,\ lyon Quan ly sat | 0,5 ngay - Hb so hach 14i xe mé
B2 cll:iaém (;rsa * | hachvacap | lam viéc | theo myc12 |[¥0-010-
R ~. | giay phép ‘o tailiey | - LAY sO, xdc
cdpnhat | T  Cactarlien) " lieu trén
file dir liéu, kem theo cua e théne nehie
dw thio ky sat hach ¢ thong nghiep
Qu. & dinh vu cua Tong cuc
yer & duong bo  Viét
trung
2 Nam.
tuyen

= Lﬁy Sﬁ,
xac thuce
dir liéu

- Cap nhat File
két qua.

- Du thao Quyét
dinh trang tuyén
va danh sach thi
sinh tring tuyén
trinh 1anh dao
Phong xem xét
ky nhay.




74 CONG BAO/SH 60+61/Ngay 15-4-2022
Buge | Ngidung | Trach Thoi | Hb so/Biéu
cong N on " . x Dién giai
o n cong viec nhiém gian mau
viéc
- H6 so
theo muc 1.2
, n Y . Ky duyét danh
Ky d uyet ) D‘-,I thao sach tring tuyén
quyét dinh | Lanh dao quyét dinh (ky nhay timg
trug\lg Pl{onrg Quan 0,5 ngay trl‘mg tuyen trang), ky nhay
B3 tuyén, ly sat hach N kém danh 2 ,
danh sich | va cAp oii lam viéc - chir quyét dinh trang
anh sac cdp glay sac tﬁung tuyén trinh 1anh
trang phép lai xe tuyeén. dao So phé
tuyen - Céc tai liu | quyet.
kém theo cua
ky sat hach
“Hb so fl(éem xét ho so,
u:
theo muc 1.2 R ) )
& dinh + Dobng y: Ky
, ) Quyet M| duyét Quyét dinh
Ky ban trang tuyén tring tuyén
B4 hanh quyét | Lanhdao | 0,5ngay | kém danh A N
dinh tring S& lam viéc | sach tring + Khong d%%g y.
tuyén tuyén, y}elu cau ong
-Céctailidu | o o b
e a"h *" | chinh  sira, b0
Em t, e}? Clﬁa sung h@ so hoac
y sat hac co y kién chi dao.
DPong dau - Dong dau V?‘
Sé va phat phat hanh Quyét
hanh dinh tring tuyén
Quyét dinh | . . . 4 4 kém danh sach
o | ieimg | Vg | Gnuty | Ok i
tuyén kem ' WY Chuyén Lanh
danh sach dao S& phé duyét
trl'lpg dir 11éu theo da}nh
tuyén. sach tring tuyén.




CONG BAO/SH 60+61/Ngay 15-4-2022 75
Bube | Noidung | Tréch Thoi | Hb so/Biéu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
- H6 so
theo muc 1.2
Phé duyét ) Quyet dl?h - Phé duyét dir
dit liéu X | trungtuyen | jigy  theo danh
B6 | theo danh Lansh dao 191 ngay | kem danh | g40h (ring tuyén.
sach trung ? A vIee sach t{u e . ChuyénPhong
tuyén tuyeg. , chuyén moén
- Cac ta1 liéu
kém theo cua
ky sat hach
- H6 so
theomuc 1.2 |- Db6i sanh dar}h
. - Ouvét dinh | sach trung tuyén
Kiém tra P}Iﬁg g?l?ém tr?fmé tuyén | va file dit ligu da
B7 div liéu Iy sat hach 01 ng@y kém danh dl}’QC ALanhA da?
truwéc khi va cdp gi &y lam viéc sach trang S(?f pPe duyét chir
in . S tuyén. ky so0.
phép lai xe 2 A
- Céc tai liéu | - Chuyén chuyén
kem theo cua | Vién chuyén mon
ky sat hach
- In giay phép lai
‘ xe, kiém tra chat
- Ho so luong in gidy
theo muc 1.2 | phép lai xe.
. Chuyén - Quyét dinh |- Hoan thién ho
In, kiém | vién Phong trang tuyén | SO, giay phép lai
Bg | tra GPLX | Quanlysat | 03ngay | kem danh |xe.
truwge khi | hach vacap | lam viéc | sachtring |- Phat hanh gidy
phat hanh giéy' phép tuyén. phép 14i xe, hd
lai xe - Céc tai lidu | so goc va Quyét
kém theo cua | dinh ¢ong nhéan
ky sat hach |danh sach trung
tuyén cho co so
dao tao lai xe.
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Eg:c Noidung | Trich Thoi | HO so/Biéu Difn sii
ME | cong viée nhiém gian mau &
viéc g Vi¢ :
-Ho sotheo |Phat hanh giéy
Chuve muc I.1 phép, lai xe, h@
vien 111)}}116021 - Quyét dinh | S0 g0c¢ AVa QuyAét
Tra ket Quan ly séﬁ 01 nga tring tuyen dinh cgng nhan
BY qua cho co hach vay cap | lam \%ié}(,: kém danh danxh sach trung
s¢’ dao tao "L he P ' sach trung | tuyen chq co SO
gl??"p p tuyén. dao tao lai xe.
ai xe .
- Giay phép
lai xe.
‘ - Co so délro tao
Tri kbt - HO6 so theo | 141 xe tra ket qua
JARE | Céccosd | Theo gidy | mucll cho ca nhén.
B10 | qua cho ca 4z h x . X A
nhan ao tao en - Giay phép | - Thong k&, theo
lai xe. déi lwu ho so
theo quy dinh
IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | M3 hiéu Tén biéu miu

1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.

2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

3 BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so

4 BM 04 |DPon dé nghi hoc, sat hach dé cap Giay phép lai xe

5 BM 05 | Ban khai thoi gian va s6 km 14i xe an toan
Giay xac nhan cua Uy ban nhan dan x4, phuong, thi tran noi cu

6 BM 06 | trt, xac nhan 1a ngudi dong bao dan toc thiéu s6 khong bict
doc, viét tiéng Viét.

V.HO SO CAN LUU

STT | M3 hiéu Tén biéu miu
1 BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.
2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so
BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
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Ho so ky sat hach luu trit hd so quy dinh khoan 1, Diéu 28
Thong tu 12/2017/TT-BGTVT ngay 15 thang 4 nam 2017 va
diem a, Khoan 17, Diéu 1, Thong tu s6 38/2019/TT-BGTVT
ngay 08 thang 10 nam 2019

V1. CO SO PHAP LY

- Thong tu s6 12/2017/TT-BGTVT ngay 15 thang 4 nam 2017cta Bo trudng Bo
GTVT quy dinh vé dao tao, sat hach, cap gidy phép 1ai xe co gidi duong bd. (Diéu
35)

- Thong tu s6 38/2019/TT-BGTVT ngay 08 thang 10 nam 2019 cia Bo trudng
B6 Giao thong van tai vé sira doi, bd sung mot sé diéu cia Thong tu s6 12/2017/TT-
BGTVT ngay 15 thang 4 nam 2017 cia Bo truong Bo Giao thong van tai quy dinh vé
dao tao, sat hach, cap gidy phép lai xe co gidi duong bo.

- Thong tu s6 01/2021/TT-BGTVT ngay 20 thang 01 nam 2021 stra doi, bo sung
mot so diéu Thong tu s6 29/2015/TT-BGTVT ngay 06 thang 7 nam 2015 cua Bo
truong Bo Giao thong van tai quy dinh vé cap, st dung gidy phép lai xe qubc té va
Thong tu s6 12/2017/TT-BGTVT ngay 15 thang 4 nam 2017 cua Bo truéng B Giao
thong van tai quy dinh vé dao tao, sat hach, cap giay phép lai xe co gidi dudong bo.

- Thong tu s6 188/2016/TT-BTC ngay 08 thang 11 nam 2016 quy dinh muc thu,
ché do thu, nop, quan ly va st dung phi sat hach 1ai xe; 1& phi cap bang, chtmg chi
hoat dong trén cac phuong tién va 16 phi dang ky, cap bién s6 xe may chuyén dung.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Vin Phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

Anh mau DPON PE NGHI HOC, SAT HACH
DE CAP GIAY PHEP LAI XE

3cmx4 cm

chup khong Kinh giri: S& Giao Thong Van Tai Tp.Hd Chi Minh

qua 06 thang
TO11a:. QuAC tHER: oo
Sinh ngay: ...... thang...... NAM ..o, Nam, N : oo
Noi ding ky hd Khau thuong triki. . ........ooovooeeeeeeeee e,
................................................................ Diénthoat ..o
INOT CU UL Lottt ettt ettt et e et eea e b e e eb e e s ee st e s e et e eseeseennens
S6 chirng minh nhan dan hodc thé can cudc cong dan(hodc ho chiéu): ...................
Cap ngay........... thang ....... nam............. , NOT CAP: oo
Pi c6 gidy phép 181 Xe $0:.......veveeeiieein. hang.................... do: .o
..................................................... cAp ngay........thang ......nam...........
Pé nghi cho t6i duoc hoc, du sat hach dé cp gidy phép li xe hang .......................

Ping ky tich hop gidy phép 1ai xe |:|

Vi pham hanh chinh trong linh vuc giao théng vdi hinh thirc tuée quyén sir dung gidy phép
l4i xe : o[ | [ Ing

Xin giki kem theo:

- 01 gidy chimg nhan du sirc khoe;

- 02 anh mau ¢& 3 cm x 4 cm, chup khong qua 06 thang;

- Ban sao glay ching minh nhan déan hoic thé cin cude cong dan hodc ho chiéu con thdi han
c6 ghi sd gidy ching minh nhan dan hoac thé can cude cong dan (d6i voi nguoi Viét Nam)
hodc hd chiéu (d6i véi ngudi nude ngoai);

- Céc tai li¢u khéc c6 lién quan goém:

T61 xin cam doan nhiing di¢u ghi trén 1a ding sy that, n€u sai t61 xin hoan toan chiu trach
nhiém.

., ngay ... thang ... ... nam 20....
NGUOI LAM PON

(Ky va ghi ro ho, tén)
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

‘ BAN KHAI |
THOI GIAN VA SO KM LAI XE AN TOAN

TOT LA et

Sinh ngay: ...... thang...... 11 F:11 1 BRSO U R TSUUURPRURTRRRTE

INOT CU UL Lottt ettt ettt et e et eea e b e e eb e e s ee st e s e et e eseeseennens

C6 giay chirng minh nhan dan sd:................. cAp ngay ......... thang ....... Nam....

INOT CAD: ettt ee et ee et et e

Hién tai toi c6 gidy phép 181 X€ $6: ... oeveeeeoeeeeey NANG oo,

dOr o cap ngay ...... thang ...... nam ......
Tu ngay duoc cap gidy phép lai xe dén nay, t6i d c6 ......... nam lai xe va co

vevroo.....km 141 xe an toan.

Dé nghi S¢ Giao Thong Van Tai Tp.H6 Chi Minh cho tdi dwoc du sat hach nang hang lay
giay phép laixehang.......................

T6i xin chiu trach nhiém trudc phap luat vé ndi dung khai trén.

e, RGAY thang... ... nam 20....
NGUOI KHAI

(Ky va ghi ro ho, tén)
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QUY TRINH
Cép lai Gidy phép li xe bi mit, qua thoi han sir dung tir 03 thang tré 1én hoic
Gidy phép li xe qua thoi han sir dung tir 03 thang tré 1én phai sat hach lai
(Ban hanh kém theo Quyét dinh s6 943/0P-UBND ngay 31 thang 3 ndm 20...
ctia Chui tich Uy ban nhdn ddn thanh pho)

I. THANH PHAN HO SO
1. Thanh phin hd so ciia ¢4 nhin thyc hién TTHC

STT Tén hd so S0 | Ghi cha
lwgng

< Triweong hop gidy phép ldi xe bi mdt, qud thoi han sit dung tiv 03 thing tré lén

Pon d nghi cap lai gidy phép lai xe theo mau quy

01 dinh. 01 Ban chinh
Gi:ély kham sirc khoe cua nguoi 1ai xe do co so'y té€ co Ban

02 | thAm quyén cap theo quy dinh. 01 chinh

03 | HO so gdc phu hop véi giay phép lai xe bi mat (néw | . | po 4o

co)

Giay ching minh nhan dan hoac thé can cudc cong
dan hodc ho chiéu con thor han cé ghi s6 giay chung

. N N g 2 g 14 N N /( . r.* Bén SaO
minh nhan dan hodc thé can cudc cong dan doi voi \ \
e A N 1A . Lo o . kém ban
nguol Viét Nam; ho chiéu con thot han doéi véi nguot ,

04 > . , , N R .| 01 chinh
Viét Nam dinh cu & nude ngoai; ho chi€u con thoi X s
han trén 06 thang v thé tam tr hodc thé thuong tra d; doi

chieu

hodc chirng minh thu ngoai giao hoac chirng minh thw
cong vu do1 vai ngurdi nurdc ngoai.

Khi dén thyc hién thi tuc cap lai gidy phép 1ai xe nguoi 1ai xe, chup anh truc tiép
tai co quan cap gidy phép lai xe.

% Trwong hop gidy phép ldi xe qud thoi han siv dung tiv 03 thdng tré lén

01 bon de nghi dé1 (cap lai) Giay phép lai xe theo mau 01 Ban chinh
quy dinh.
Giay chung nhan sitc khoe do co sd y té co tham Ban chinh
02 [ : 01
quyén cap theo quy dinh.
03 | Gidy phép i xe hét han. 01 | Bansao
kém ban
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chinh d6i
chiéu
Giay chimg minh nhan dan hodc thé cin cudc cong
dan hoac ho chiéu con thdi han ¢o ghi sb giéy chirng
minh nhan dan hoic thé can cudc cong dan doi véi Ban sao
04 nguol Viét Nam; ho chiéu con thoi han déri vO1 nguol 01 kem bép
Viét Nam dinh cu & nude ngoai; ho chi€u con thoi chinh d61
han trén 06 thang va thé tam tri hodc thé thuong tra chiéu
hoac chung minh thu ngoai giao hodc chirng minh thu
cong vu ddi véi ngudi nude ngoai.

Khi dén thue hién thu tuc d6i gidy phép 14i xe, nguoi 14i xe phai chup anh tryc tiép

tai co quan cap giay phép lai xe.

2. Thanh phin hd so cia S6 GTVT thue hién TTHC

Tén hd so 50 Ghi chu
luwgng

*Cdn civ quyét dinh cong nhdn tring tuyén ky sdt hach, Giam dioc Sé Giao
théng vin tdi cdp gidy phép ldi xe cho ngwoi triing tuyén
Quyét dinh to chtrc ky sat hach 1ai xe. 01 Ban chinh
Daph §gch ﬂ}l sinh du sat hach lai dé cap giay 01 Ban sao
phép lai xe cac hang.
Bién b,a‘m phan céng nhiém vu cua Ho1 dong sat 01 Ban sa0
hach la1 xe.
B,l.en ban phan cong nhiém vu cia Té sat hach 01 Ban sa0
lai xe.
Bién ban tong hop két qua ky sat hach. 01 Ban chinh
Danh sach thi sinh dat, vang, trergt cac nd1 dung 01 Ban chinh
sat hach.
Quyét dinh cong nhan trang tuyén ky sat hach. 01 Ban chinh
Daph §gch thi sinh trung tuyén dwgc cap giay 01 Ban chinh
phép lai xe.
Hb so ngu’(‘)fi‘ du sat hach lai thgo khoan 3 va
khoan 4 biéu 19 Thong tu s6 12/2017/TT- 01 Ban chinh
BGTVT ngay 15 thang 4 nam 2017.
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I1. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhin va tra két qua

Thoi gian xwr ly

Phi, Lé phi

1) B6 phan Tiép nhan va tra két
qua ho so - S¢ Giao thong van
tai TPHCM, dia chi:

+ SO 252 duong Ly Chinh
Thang, phuong 9, quan 3,
Thanh pho H6 Chi Minh.

+ S6 51/2 duwomg Thanh Thai,
phuong 14, quan 10, Thanh
pho H6 Chi Minh.

+ SO 08 duong Nguyén Anh
Thu, phuong Trung My Tay,
quan 12, Thanh phé Hb Chi
Minh.

+ S6 111 duong Tan Son Nhi,
phuong Tan Son Nhi, quan Tan
Phu, Thanh phd H6 Chi Minh.
2) Tra két qua tai nha khi ngudi
dan ¢6 nhu cau qua dich vu buu
chinh céng ich.

+ Diém tiép nhan hd so 252 Ly
Chinh Thing, p.9, quin 3,
Thanh pho H6 Chi Minh.

+ Diém tiép nhéan ho so s6 51/2
duong Thanh Thai, phuong 14,
quan 10, Thanh phé Hb Chi
Minh.

+ Diém tiép nhan hd so s6 08
duong Nguyén Anh Thu,
phuong Trung My Tay, quan
12, Thanh phé H6 Chi Minh.

- Trwong hop gidy phép lii xe
bi mdit, qud thoi han sit dung
tir 03 thang trg lén: Xac minh
02 thang (44 ngay lam viéc) va
10 ngay lam viée ké tir ngay
két thic ky sat hach.

- Truong hop gidy phép ldi xe
qua thoi han sw dung tir 03
thang tro lén: : Xac minh dir
ligu (07 ngay lam viéc) va 10
ngay lam viéc ké tir ngay két
thuc ky sat hach.

- Phi, Lé phi
sat hach lai xe
0 to:

+ Sat hach ly
thuyét: 90.000
dong/1 lan

+ Sat  hach
trong hinh:
300.000

dong/1 lan.
+ Sat hach trén

duong giao
thong cong
cong:  60.000

dong/1 lan thi.
- Lé phi cap
Giay phép lai
xe:  135.000
ddng/lan cap.
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III. TRINH TU XU LY CONG VIEC:

Trwong hop 1: Xac minh dir liéu

Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

7
L X4

Trwong hop gidy phép ldi xe bi mdt, qud thoi han siv dung tiv 03 thdng tré
lén: Xac minh dir liéu va vi pham an toan giao thong: 44 ngay lam viéc

Bl

Nop hd so

Canhan

Kiém tra,
tiép nhan ho
J1)

B0 phén
Mot cua

G1o
hanh
chinh

Theo muc |

Ca nhan nop ho
so theo muc 1
(nOp truc tiep)

- BM 01
-BM 02
-BM 03
- Hb so
theo muc 1.

- Trudong hop hod
so day di va hop
16: Lap Gidy tiép
nhan hd so va
hen tra két qua;
trao cho nguoi
ndp hd so theo
BM 01, thuc hién
tiép budc B2.

- Truong hop hd
so chua daydu
hoac chwa hop
16: Huoéng dan
nguol nop hod so
bo sung, hoan
thién hd so theo
BM 02 va ghi 1o
ly do.

- Truwong hop tur
chdi nop hod so:
Lap phiéu tir choi
tiép nhan giai
quyét ho so theo
BM 03

B2

Lap danh

sach hd so

tiép nhén,
chuyén
phong

B0 phén
Mot cua

01 ngay
lam viéc

-Hb so
theo muc 1.

- Lap danh sach
hd so tiép nhan
theo quy dinh.

- Chuyén hd so
cho Phong
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B,l\r o¢ N¢i dung Trach Thoi Ho so/Biéu R o
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
chuyén mon chuyén moén
Lanh dao PhAong‘ X Ch}l yer
phong mon tiép nhan tir
Phan co A 0 phan mot cu
U | anly st | 01 ngay | -Hiso | B0 Phin ot el
B3 thu 1y ho so 7 N va phan cong
hach va cap | lam viéc | theo muc L. A n
Gidy phép chuyén vién thy
2, ly, tham dinh ho
lai xe
SO
- Kiém tra sb
lwong ho so ding
theo danh sach
nhap liéu.
- Xac minh wi
pham an toan
giao thong.
- X4ac minh théng
tin gidy phép lai
xe voi dir licu
X goc néu giay
‘Chuyen phép lai xe
vién phong khéng hop 1&: ghi
.2 Quan ly sat | 42 ngay A vao phiéu kiem
B4 I;;in;lgi’ hach va cap | lam viée h Ho SOI soat danh sach va
gidy phép COMUC L dy thao van ban
lai xe tra 1oi

Truong hop du
diéu kién sau xac
minh: Co6 luu triv
dit 1iéu va khong
bi co quan chirc
nang tam giir
gidy phép lai xe.
Truong hop
khong du diéu
kién sau xac
minh: Khéng co6
dir liéu luu trir
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

<>

Hé so/Biéu

Dién giai

hodac bi co quan
chitc nang tam
giir gidy phép lai
Xe.

- Chuyén ho so
vé Bo phan tiép
nhan va tra két
qua ho so dé
thong bao  két
qua xac minh.

- Lap danh sach
du sat hach lai dé
ra quyét dinh to
chirc ky sat hach

% Trwong hop gidy phép ldi xe qud thoi han sit dung tiv 03 thdng tré lén:

Xdc minh dit liéu: 07 ngay lam viéc

Bl Nop hé so | Canhan
Kiém tra va

tiép nhin Bo phan

hé so hop Mot cua
1€, hgp phap

G1o
hanh
chinh

Theo muc 1.

Ca nhan nop ho
so theo muc 1.

BM 01
BM 02
BM 03
Ho so
theo muc 1.

- Trudong hop hod
so day di va hop
16: Lap Gidy tiép
nhan hd so va
hen tra két qua;
trao cho nguoi
ndp hd so theo
BM 01, thuc hién
tiép budc B2.

- Truong hop hd
so chua day du
hoac chuwa hop
16: Huoéng dan
nguol nop hod so
b6 sung, hoan
thién hd so theo
BM 02 va ghi 1o
ly do.

- Truwong hop twr
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B,l\r o¢ N¢i dung Trach Thoi Ho so/Biéu K ens
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
chéi nép ho 50
Lap phiéu tir chéi
tiép nhan giai
quyét ho so theo
BM 03.
- Lap danh sach
h6é so tiép nhan
hop 1€, hop phap.
Lap danh . P . O’pAp p~
i - Hd so - Cap nhat dur
sach, A 1A . .
P Bo phan 01 ngay liéu theo danh
B2 chuyén e . . theo muc 1. , g,
hong Mot cua | lam viéc sach nguoi 1ai xe
phonsg chp d6i GPLX.
chuyén mon A N
- Chuyén ho so
cho Phong
chuyén mon.
Lanh dao PhAong. £ Ch}l yep
phong mon ti€p nhan tir
Phan co A 5 phan mot ct
A | anly st | 01 ngay | -Hiso | B0 Phin ot cis
B3 thu ly ho so hach va cap | 1am viéc h I va phan - cong
Giv phé P ' theo muc L chuyén vién thy
Y PIep Iy, thdm dinh hd
lai xe
SO
- Kiém tra sb
lwong ho so ding
theo danh sach
nhap liéu.
Chuyén -‘Xéc' Aminh Fhén,g
vién phong tin gidy %Iiepl‘lfu
.2 Quan ly sat | 05 ngay A Xe vor du leu
B4 Kiem tra, |05 va cap | 1am viéc -Hoso goc neu  giay
xac minh 4y phé theomuc . |phép lai  xe
glay phep - N
141 xe khong hop 1€: ghi

vao phiéu kiém
soat danh sach va
du thao van ban
tra lot

+ Truong hop du
diéu kién sau xac
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B,l\r o¢ N¢i dung Trach Thoi H so/Biéu R o
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
minh: Co luu trir
dit liéu.
+ Truong hop
khong du diéu
kién sau xac
minh: Khéng co6
dit liéu luu trir
- Lap danh sach
du sat hach lai dé
ra quyét dinh to
chirc ky sat hach
1. Truwong hop 2: Cap gidy phép lai xe: 10 ngay lam viéc
- H6 so
theo muc 1.
L As 42 01 ngay ngui‘))’?rllgi S;ec }slélt Hot dong ky y Aét
B1 To chire ky | Ho1 dong 12 Pach lai eid hagh thuc hién
sat hach ky sat hach arAn ac, a}‘glay nhiém vu cua ky
viéc phép lai xe. sat hach.
- Cac tai
li€ukém theo
cua ky sat hach
- Tong hop - Ho so - Téong hop danh
danh sach theomucI. | sach s6 lwong hod
s0 lwong hd - Danh sach |so ddu, véng, rét
so diu, nguoi 141 xe sat |[va  hoan  thién
ving, rét va hach lai giay |tinh phap ly cia
hoan thién phép lai xe. |ho so (theo mau
tinh phaply |  Chuyén - Quyét dinh t& | cONg van
gy | cia hosos | vienphong | 0,5 | chucky sit 3204/TCDBVN-
ki€ém tra, | Quanlysat| ngay |hach. QLPT&NL ngay
cipnhit | hachvicdp| lam |- Danh sach két | 21/>/2020)-
file dir li€u, | giay phép viéc qua sit hach |- Kiém tra, cap
du théo 14i xe cap gidy phép nhat file dir liéu
Quyét dinh 14i xe. trén  may to
trl'lng’ tu)ién _ Bién ban téng Trung tam sat
- Lay so, hop két qua ky hAacP }él Xxe mo
xac thuc dir sat hach va cac to, 0 t0.
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Buoe | Ngidung | Trich | Thei | Hb so/Bibu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
liéu Biénbancod |- Lay s6, xac
lién quan trong | thuc dit li€u trén
qua trinh sat | hé thong nghiép
hach vu cua Téng cuc
- Céc tai ligu |duong bo  Viét
kém theo cua | Nam.
ky sat hach - Cap nhat File
két qua.
- Du thao Quyét
dinh tring tuyén
va danh sach thi
sinh tring tuyén
trinh lanh dao
Phong xem xét
ky nhay.
- Danh sach
nguol lai xe sat
hach lai giay
phép lai xe.
- Quyét dinh td
chirc ky sat
hach.
) DaPh ,sach ket Ky duyét danh
. qua sat hach h ; A
Lanh dao Y .| sach tring tuyén
o Phong 05 | cAPLIAYPhED | 4ot 1l timg
Ky duyét o . lai xe. , .
B3 | danhsich |Quanlysat| mngay | o o " (trang), ky nhdy
triine tuvén hach vacap | lam LANIONE | quyet dinh tring
gtuy gidy phép viée hf-)p ket qua k,y tuyén trinh Lanh
14 xe sathachvacic | g00  So  phe
.Blen ban ¢6 duyét.
lién quan trong
qua trinh sat
hach
- Du thao quyét
dinh trung
tuyén kém
danh séch trung
tuyén.
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Buoe | Ngidung | Trich | Thei | Hb so/Bibu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
- Cac tai liéu
kém theo cua
ky sat hach
-Danh sach | Xem xét hd so,
nguoi lai xe sat | néu:
hach lai‘giéy + DPong y: Ky
phép laixe. | duyét Quyét dinh
- Quyét dinh t6 |tring tuyén ky
chirc ky sat sat hach cap giay
hach. phép lai xe.
- Danh sach két | +Khéng dong v:
quél sé}t hach |yéu cau Phong
cap giay phép |chuyén mon
lai xe. chinh swa, bo
Ky quyét Lanh dao no’s _ Bién ban téng | sung ho so hodc
B4 dinh t?l:l'lng SG lgrrfl h9p két qU:j ky c6 y kién chi dao.
tuyén n sat hach va cac
viéc N
Bién ban co6
lién quan trong
qua trinh sat
hach
- Quyét dinh
trung tuyén
kem danh sach
trang tuyén.
- Cac tai liéu
kém theo cua
ky sat hach
- Péng dau So va
phat hanh Quyet
dinh trang tuyén
0,5 < kém danh sach
Ban hanh | Van phong | ngay Quyét dinh , A
B5 - 1 - \ - , 2 trung tuyen.
van ban So lam trung tuyén 2 .
A - Chuyén Lanh
viée A n
dao S& phé duyét
dit l1éu theo da}nh
sach trang tuyén.
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Buoe | N6 dung Trich Thoi | Hb so/Biéu
cong A on " . x Dién giai
o n cong viec nhiém gian mau
viéc
- H6 so
theo muc 1.2
A - &t dinh | - Phé duyét du
Phé duyét . Quye 3o | e
; i & th danh
dir liéu theo | Lanh dao 01 pgay tr}lng tu3,/en 1? " ,eo 2}7\1’1
B6 c . lam kém danh sach sach trung tuyen.
danh sacll So vide . 2 Chuvén Phe
tring tuyén S trung tuyén. | - AuyenA ong
- Céc tai liéu | chuyén mén
keém theo cua
ky sat hach
-Hb so 5
- bo61 sénh danh
. theo muc [.2 , , 2
Lanh dao o sach trung tuyén
N B T T Quyetdinh | v4 file dit lieu da
B7 l{(im ttra’ ' Quan ly sat lpgay ‘trung tuyerrl duwoc Lanh dao
1(;11{111 TWOC | hachvacdp | oW ken} danh faCh S phé duyét chir
fin | gidyphep | VIC | minguyén. g gh
14i xe - Cac tai ligu | _ Chuyén chuyén

kém theo cua
ky sat hach

vién chuyén mén
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Buwéc
cong
viéc

N¢i dung
cong viéc

Trach
nhiém

Thoi
gian

Ho6 so/Biéu
mau

Dién giai

B8

In gidy phép
lai xe

Chuyén
vién Phong
Quan ly sat
hach va cap

giay phép
lai xe

03 ngay
lam
viéc

-Hb so
theo muc I.

- Danh sach
nguoi lai xe sat
hach lai giéy
phép lai xe.

- Quyét dinh td
chirc ky sat
hach.

- Danh séach két
qua sat hach
cap giay phép
lai xe.

- Bién ban tong
hop két qua ky
sat hach va cac
Bién ban c¢o6
lién quan trong
qua trinh sat
hach

- Quyét dinh
trang tuyén
kem danh
sachtring
tuyén.

- Cac tai liéu
kéem theo cua
ky sat hach.

- In giay phép lai
xe, kiém tra chat
lugng in gidy
phép lai xe.

- Hoan thién hd
so, gidy phép lai
xe, chuyén vé T
tiép nhan va tra
két qua ho so.

B9

Tra két qua

B0 phén
Mot cua

Theo
gidy
hen

- HO so gbc
(néu co)

- Danh sach
nguoi lai  xe
cap lai giay
phép lai xe.

- Giay phép lai
Xe

- Tra két qua cho
ca nhan

- Thong ké, theo
doi luwu ho so
theo quy dinh
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IV. BIEU MAU

Cac bi€u mau str dung tai cac budc cong viée:

STT | M3 hiéu Tén biéu miu

1 | BMO01 |Mau Giay tiép nhan ho so va hen tra két qua.

2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so

4 BM 04 |Don dé nghi cap lai gidy phép lai xe theo mau.

V.HO SO CAN LUU
STT | M3 hiéu Tén biéu miu

BM 01 |Mau Gidy tiép nhan ho so va hen tra két qua.

2 BM 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

BM 03 | Mau Phiéu tir chéi tiép nhan giai quyét ho so
-Thanh phﬁn ho so theo muc 5.2.

-Thanh phan hé so ky sat hach luu theo quy dinh tai Khoan 1,
4 Piéu 28 Thong tu 12/2017/TT-BGTVT ngay 15 thang 4 nam
2017 va diém a, Khoan 17, Piéu 1 Thong tu s6 38/2019/TT-
BGTVT ngay 08 thang 10 nam 2019

5 Cac ho so khac néu ¢é theo van ban phap quy hién hanh

VI. CO SO PHAP LY

- Thong tu s6 12/2017/TT-BGTVT ngay 15 thang 4 nam 2017cta Bo trudng Bo
GTVT quy dinh vé dao tao, sat hach, cap gidy phép lai xe co gidi duong bo.

- Thong tu 38/2019/TT-BGTVT ngay 08 thang 10 nam 2019 cua Bo truong Bo
Giao thong van tai vé sira doi, bo sung mot s6 diéu cia Thong tu sd 12/2017/TT-
BGTVT ngay 15 thang 4 nam 2017 cia Bo truong Bo Giao thong van tai quy dinh vé
dao tao, sat hach, cap gidy phép lai xe co gidi duong bo.

- Thong to 188/2016/TT-BTC ngay 08 thang 11 nam 2016 quy dinh muc thu,
ché do thu, nop, quan ly va st dung phi sat hach 1ai xe; 1& phi cap bang, chtmg chi
hoat dong trén cac phuong tién va 16 phi dang ky, cap bién s6 xe may chuyén dung.

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 cua Chinh phi veé
thuc hién co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.
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- Théng tu 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Van phong
Chinh phu huéng dan thi hanh mét sé quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hién co ché mot ctra, mot cua lién
thong trong giai quyét thu tuc hanh chinh.

- Quyét dinh s6 5111/QD-UBND ngay 02/12/2019 cua Uy ban nhan dan thanh
pho H6 Chi Minh véviéc phé duyét quy trinh ndi bo giai quyét TTHC thudc tham
quyén tiép nhan cua S& Giao thong van tai.
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MAU PON PE NGHI POI, CAP LAI GIAY PHEP LAI XE
(Ban hanh kém theo Thong twr s6 12/2017/TT-BGTVT ngay 15 thang 4 nim 2017

cuia B¢ truong Bo Giao thong vdn tdi)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

PON PE NGHI POI (CAP LAT) GIAY PHEP LAI XE

Kinh giri: S¢' Giao thong van tai...

TO11a: e Quéc tich:...................

Sinh ngay:......../... /.........Nam, N@: .....

Noi dang ky ho khau thudng trili.........c..ovovoooee oo,
INOT CU T e
S6 gidy chiing minh nhan dan hoc thé can cudc cong dan (hodc ho chiéu): .............. cap ngay ...
/o]

Noicapi.....o.oovo.. Pihoclaixetai:.......c.cooooooiiii. nam.............

Hién da co gidy phép lai xe hang:..............c.cococoeo.. SO i

O cap ngay..../..../.....

Dé nghi cho t6i duoc d6i, cap lai gidy phép 1ai xe co gidi duong bd hang:......

Ly O

Vi pham hanh chinh trong linh vuc giao théng dudng bo voi hinh thic tudc quyén sit dung gidy
phép lai xe: c6 O khong O

Xin gui kém theo:
- 01 gidy chiing nhan strc khoe;

- Ban sao chup gidy ching minh nhan dan hodc thé cin cudc cong dan (hodc hd chiéu), gidy phép
141 xe sap hét han;

- HO so goc lai xe;

T61 xin cam doan nhiing di€u ghi trén day 1a dang sy that, néu sai t6i xin hoan toan chiu trach
nhiém.

............... , hgay ..... thang ..... nam 20 .....
NGUOI LAM PON

(Ky va ghi vo ho, tén)
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Ghi chu:

(1): Mdu nay dimg chung cho truong hop ldp lai hé so méi.

(2): Trwomg hop gia khai bdao mdt hodic tdy xéa, lam sai léch cdc thong tin trén gidy phép Idi xe; sir
dung gidy phép ldi xe gia hodc ho so Idi xe gia; ¢é hanh vi cé tinh gian déi khdac dé dwoe doi, cdp
lai gidy phép Idi xe, ngodi viéc bi Tong cuc Puong bo Viét Nam hodc S¢ Giao théng vdn tdi ra
quyét dinh tich thu gidy phép ldi xe va hé so goc con phdi chiu trdach nhiém truce phdap ludt va
khong dwoc cdp gidy phép trong thoi han 05 ndm ké tir ngay phdat hién hanh vi vi pham; khi c6 nhu
cau cdp lai gidy phép Idi xe phai hoc va sdt hach nhe truomg hop cdp gidy phép Idi xe ldan ddu.
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