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PHAN VAN BAN QUY PHAM PHAP LUAT

UY BAN NHAN DAN QUAN 11

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
QUAN 11 Poc 1ap - Tw do - Hanh phuc
S6: 02/2017/QD-UBND Qudn 11, ngay 25 thang 9 nam 2017
QUYET PINH

Ban hanh Quy ché vé t6 chirc va hoat dong
ciia Phong Tw phap thugc Uy ban nhin dan Quin

UY BAN NHAN DAN QUAN 11

Can cie Ludt T6 chikc chinh quyén dia phwong ngay 19 thdng 6 ndm 2015;
Cén cur Ludt Ban hanh vdn ban quy pham phdp ludt ngay 22 thdng 6 nam 2015;
Cdn cir Nghi dinh s6 37/2014/NP-CP ngay 05 thang 5 ndm 2014 cua Chinh phii

quy dinh t6 chitc cdc co quan chuyén mén thuéc Uy ban nhdn ddn huyén, qudn, thi
xd, thanh phé thudc tinh;

Cdn cir Nghi dinh s6 34/2016/NP-CP ngay 14 thang 5 ndm 2016 cia Chinh phii
quy dinh chi tiét mét sé diéu va bién phdp thi hanh Ludt Ban hanh vin ban quy pham
phdp ludt;

Can cir Thong tw lién tich s6 23/2014/TTLT-BTP-BNV ngay 22 thdng 12 ndm
2014 cua B Tuw phdp va Bo Noi vu hudng ddn chire nang, nhiém vu, quyén han va co
cdu t6 chikc ciia S6 Tu phdp thuéc Uy ban nhdn dén tinh, thanh phé tryc thudc Trung
wong va Phong Tuw phdp thuéc Uy ban nhdn ddn huyén, qudn, thi xd, thanh phé thudc
tinh;

Can cir Quyét dinh s6 10/2016/0P-UBND ngay 05 thdng 4 ndm 2016 cia Uy
ban nhdn ddn Thanh phé H6 Chi Minh vé ban hanh Quy ché (mdu) vé té chirc va
hoat déng ciia Phong Tu phdp thuéc Uy ban nhdn ddn huyén, qudn;
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Can cie Quyét dinh s6 11/2017/0P-UBND ngay 08 thdng 3 ndm 2017 cia Uy
ban nhdn ddn Thanh phé Hé Chi Minh ban hanh Quy dinh vé quy trinh xdy dung vin
ban quy pham phdp ludt trén dia ban Thanh phé Ho Chi Minh;

Theo dé nghi cia Truong phong Tw phdp tai To trinh sé 403/TTr-TP ngay 12
thdang 9 nam 2017.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché vé t6 chirc va hoat dong
ciia Phong Tu phap thudc Uy ban nhan dan Quan 11.

Piéu 2. Quyét dinh nay co hiéu luc thi hanh ké tir ngay 02 thang 10 nam 2017
va thay thé Quyét dinh s6 807/QD-UBND ngay 28 thang 10 nim 2009 cia Uy ban
nhan dan Quan 11 vé ban hanh Quy ché vé to chirc va hoat dong cuia Phong Tu phap
Quan 11.

Piéu 3. Chanh Vin phong Hoi dong nhan dan va Uy ban nhan dan quén, Trudng
phong Tu phéap, Thu trudng cac co quan, don vi va cic to chirc, ca nhan ¢6 lién quan
chiu trach nhiém thi hanh Quyét dinh nay./.

™. UY BAN NHAN DAN
CHU TICH

Tran Thi Bich Lién
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
QUAN 11 Poc 1ap - Tu do - Hanh phiic
QUY CHE

Vé t6 chirc va hoat déng ciia Phong Tw phap
thudc Uy ban nhin dan Quén 11
(Ban hanh kém theo Quyét dinh s6 02/2017/0D-UBND ngay 25 thang 9 nam2017
ctia Uy ban nhdn dédn Qudn 11)

Chuong 1
VI TRi VA CHUC NANG

Piéu 1. Vi tri va chirc niing
1. Vi tri:

Phong Tu phap Quan 11 (sau ddy goi tit 1a Phong Tu phap) 13 co quan chuyén
mon thudc Uy ban nhan dan Quan; cé tu cach phap nhan, ¢ con dau va tai khoan
riéng; chiu su chi dao, quan ly vé to chuec, vi tri viéc lam, bién ché cong chirc, co cau
ngach cong chitc va cong tac ciia Uy ban nhan dan Quan, dong thoi chiu sy chi dao,
kiém tra, thanh tra, huéng dan vé chuyén mon nghiép vu cua S& Tu phap Thanh phd.

2. Chirc nang:

Phong Tu phap thuc hién chirc ning tham muu, gitp Uy ban nhan dan Quéan
quan 1y nha nude vé cong tac xay dung va thi hanh phap luat; theo ddi thi hanh phap
luat; kiém tra, xtr ly van ban quy pham phap luat; kiém soat thu tuc hanh chinh; phé
bién, gido duc phap luat; hoa giai ¢ co s&; nudi con nudi; ho tich; chimg thuc; boi
thuong nha nude; tro giup phap 1y; quan ly cong tac thi hanh phap luat vé xir 1y vi
pham hanh chinh va cong tac tu phap khac theo quy dinh cia phap luat.

Chuong I1
NHIEM VU VA QUYEN HAN

Diéu 2. Nhiém vu va quyén han

1. Trinh Uy ban nhan dan Quén ban hanh quyét dinh, chi thi; quy hoach, ké

hoach dai han, 05 niam va hang nam vé linh vuc tu phap; chwong trinh, bién phép to
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chtrc thue hién cac nhi€ém vu cai cach hanh chinh, cai cach tu phap, xay dung, hoan
thién phap luat vé cac linh vire thudc pham vi tham quyén quyét dinh cua Hoi dong
nhan dan va Uy ban nhan dan Quan trong linh vue tu phap.

2. Trinh Chu tich Uy ban nhan dan Quan du thao cac van ban vé linh vuc tu
phap thudc tham quyén ban hanh cua Chu tich Uy ban nhan dan Quan.

3. To chire thuc hién cac van ban quy pham phap luat, quy hoach, ké hoach
trong linh vue tu phap sau khi da duoc cap co tham quyén phé duyét.

4. Chi dao, hudng dan, kiém tra chuyén mon, nghiép vu vé cong tac tu phap &
16 phuong theo quy dinh phap luét.

5. Coéng tac xay dung van ban quy pham phap luat:

a) Phoi hop x4y dung van ban quy pham phap luat thudc tham quyén ban hanh
ciia Uy ban nhan dan Quan do cic co quan chuyén moén khac thude Uy ban nhan dan
Quan chu tri x4y dung (khi dugce phan cong ctua Uy ban nhan dan Quén).

b) Tham dinh dy thao cac van ban quy pham phap luat thudc tham quyén ban
hanh cua Hoi dong nhan dan va Uy ban nhan dan Quén; gép v du thao van ban quy
pham phap luat cia Hoi dong nhan dan Quén theo quy dinh cua phap luét.

c) T6 chirc léy y kién nhan dan vé cac du an luét, phap 1€nh theo sw chi dao cua
Uy ban nhan dan Quén va huéng dan cia So Tu phép.

6. Cong tac tu van phap luat:

a) Thuc hién tu van phap luét theo chi dao ciia Quén iy, Uy ban nhan dan Quén.

b) Thuc hién tu van phap luat theo dé nghi cua cac phong, ban, Uy ban nhan dan
16 phuong ddi véi nhitg vu viée lién quan dén chirc nang, nhiém vu va tham quyén
giai quyét ciia Phong Tu phap.

7. Cong tac theo doi thi hanh phap luat:

a) X4y dung va trinh Uy ban nhan dan Qu4n ban hanh va to chirc thuc hién Ké
hoach theo déi tinh hinh thi hanh phap luat trén dia ban.

b) Huéng dan, dén doc, kiém tra cac co quan chuyén mén thude Uy ban nhan
dan Quan va coéng chirc chuyén moén thude Uy ban nhan dan phudng trong viée thue
hién cong tac theo doi tinh hinh thi hanh phap luat tai dia phuong.

¢) Tong hop, dé xuat voi Uy ban nhan dan quan vé viée xu 1y két qua theo ddi



CONG BAO/Sb 116+117/Ngay 15-12-2017 7

tinh hinh thi hanh phap luat.

d) Theo doi tinh hinh thi hanh phap luat trong linh vuc tu phap thudc pham vi

quan ly nha nuée ciia Uy ban nhan dan Quan.
8. Cong tac kiém tra van ban quy pham phap luat;

a) La dau moi giup Uy ban nhan dan Quan ty kiém tra van ban do Uy ban nhan
dan Quén ban hanh; huéng dan coéng chirc tu phap — ho tich Uy ban nhan dan phuong
thuc hién tu kiém tra van ban quy pham phap luit do Uy ban nhan dan phuong ban
hanh.

b) Gitip Chu tich Uy ban nhan dan Quén thwe hién kiém tra van ban quy pham
phap luét cia Hoi ddng nhan dan va Uy ban nhan dan phuong theo quy dinh cua phap
luat; trinh Chu tich Uy ban nhan dan Quén quyét dinh cac bién phap xir 1y vin ban
trai phap luat theo quy dinh ctia phap luat.

9. T6 chirc trién khai thwc hién viéc ra soat, hé théng hoa van ban quy pham
phap luat cia Hoi dong nhan dan va Uy ban nhan dan Quan theo quy dinh cua phap
luat, don doc, hudng dan, tong hop két qua ra soat, hé thong hoa chung cua céc co

quan chuyén mon thudc Uy ban nhan dan Quén va ciia Uy ban nhan dan phuong.
10. Cong tac kiém soat thu tuc hanh chinh:

a) T6 chire trién khai thuc hién nhiém vu kiém soat thi tuc hanh chinh theo chi
dao cua Uy ban nhan dan quan, huéng dan cua co quan tu phap cap trén va theo quy

dinh cua phap luat vé kiém soat thu tuc hanh chinh.

b) Tham muu giup Uy ban nhan dan Quan chi dao, t6 chirc thuc hién ra soat,
danh gia tha tuc hanh chinh thye hién trén dia ban quan dé kién nghi, dé xuét viée stra
doi, bd sung, hity bo, bai bo.

c¢) Huéng dan, don ddc, kiém tra viéc thuc hién niém yét cong khai thu tuc hanh
chinh, bao cdo tinh hinh, két qua giai quyét thu tuc hanh chinh va tiép nhan, xu ly
phan anh, kién nghi vé quy dinh hanh chinh cta co quan chuyén mén thudc quan, Uy

ban nhan dan phuong.
11. Cong tac pho bién, giao duc phap luit va hoa giai & co so:

a) Xay dyng, trinh Uy ban nhan dan Quén ban hanh chuong trinh, ké hoach pho
bién, gido duc phap luat va to chire thue hién sau khi chuwong trinh, ké hoach duoc
ban hanh.
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b) Theo d&i, huéng dan va kiém tra cong tac pho bién, gido duc phap luit tai dia
phuong; don doc, kiém tra cac co quan chuyén mon tryc thudc Uy ban nhan dan
Quan, co quan, to chtrc ¢o lién quan va Uy ban nhan dan phuong trong viée to chirc
Ngay Phap luat nude Cong hoa xa hoi chi nghia Viét Nam trén dia ban.

¢) Thuc hién nhiém vu cia co quan thuong tryc Hoi dong phdi hop pho bién,
gi4o duc phap luat quan.

d) Xay dung, quan ly d6i ngii bao cdo vién phap luit, tuyén truyén vién phap
luat theo quy dinh cua phap luat.

d) Hueong dan viée xay dung, quan ly, khai thac ti sach phap luat & phuong va &
cac co quan, don vi khac trén dia ban theo quy dinh cua phap luat.

e) T6 chirc trién khai thyc hién cac quy dinh cua phap luat vé hoa giai & co so.

12. Tham dinh dy thao hwong uéc, quy ude cia to dan phd trude khi trinh Cha
tich Uy ban nhan dan Quan phé duyét.

13. Giap Uy ban nhan dan quan thuc hién nhiém vu vé xay dung phudng tiép
can phap luat theo quy dinh.

14. Cong tac quan ly va dang ky hd tich:

a) Chi dao, kiém tra viéc td chtrc thyc hién cong tac ding ky va quan 1y ho tich
trén dia ban; to chirc boi dudng nghiép vu quan ly va dang ky ho tich cho cong chirc
Tu phap - H6 tich phuong.

b) Giup Uy ban nhan dan Quan thwe hién dang ky ho tich theo quy dinh cua
phap luat; 3 nghi Uy ban nhan dan Quén quyét dinh viéc thu hoi, hity bo nhitng gidy
to ho tich do Uy ban nhan dan phuong cap trai voi quy dinh cua phap ludt (trir truong
hop két hon trai phap luat).

¢) Quan ly, cap nhat, khai thac Co s¢ dir li€u ho tich dién tr va cép ban sao trich
luc hd tich theo quy dinh.

d) Quan ly, st dung S6 ho tich, biéu mau ho tich; lwu trir SO ho tich, hd so dang
ky ho tich theo quy dinh phap luat.

15. Thye hién nhiém vu quan ly vé nudi con nudi theo quy dinh cia phap luét.

16. Cong tac chirng thuc:

a) Huong dan, kiém tra vé nghiép vu cho cong chirc 1am cong tac chtng thuec tai
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Uy ban nhan dan phuong trong viéc cap ban sao tir s6 goc, chimg thyre ban sao tir ban
chinh, chimg thwe chir ky, chting thue hop dong, giao dich.

b) Thuc hién cap ban sao tir sd goc, chung thyc ban sao tir ban chinh, chimg
thwe chir ky theo quy dinh ctia phap luat.

¢) Chimg thuc hop dong, giao dich lién quan dén tai san 1a dong san.

17. Céng tac bdi thudng nha nude:

a) Dbé xuét, trinh Uy ban nhan dan Quan xac dinh co quan c¢6 trach nhiém boi
thuong trong trueong hop nguoi bi thiét hai yéu cau hodc chua cé su théng nhat vé
viéc xac dinh co quan co trach nhiém bodi thuong theo quy dinh cua phap luat.

b) Huéng dan Uy ban nhan dan phuong thuc hién viée giai quyét bdi thuong;

¢) Cung cap thong tin, huéng dan thu tuc hd trg nguoi bi thiét hai thuc hién
quyén yéu cau boi thuong trong hoat déng quan ly hanh chinh.

d) Theo ddi, don doc, kiém tra viée giai quyét boi thuong, chi tra tien boi thuong
va thye hién trach nhiém hoan tra theo quy dinh cua phap luat déi véi truong hop Uy
ban nhan dan phuong co trach nhiém giai quyét bdi thuong.

18. Thuc hién nhiém vu trg giap phap ly theo quy dinh ctia phap luat.

19. Quan ly cong tac thi hanh phép luat vé xir Iy vi pham hanh chinh:

a) Gitip Uy ban nhan dan Quén theo ddi, don doc, kiém tra va bao cao cong tac
thi hanh phap luat vé xtr Iy vi pham hanh chinh tai dia phuong.

b) Tham muu Uy ban nhan dan Quan dé xuat Uy ban nhan dan Thanh phd kién
nghi co quan ¢6 thAm quyén nghién ctru, xr 1y cac quy dinh xir ly vi pham hanh
chinh khong kha thi, khong phu hop véi thuc tién hodc chong chéo, mau thuan véi
nhau.

¢) Huéng dan nghiép vu trong viée thuc hién phap luat vé xir Iy vi pham hanh
chinh.

d) Thyc hién thong ké vé xt 1y vi pham hanh chinh trong pham vi quan ly cua
dia phwong.

20. Giap Uy ban nhan dan Quan thyc hién nhiém vy, quyén han vé thi hanh an
dan su, hanh chinh theo quy dinh cua phap luit va quy ché phéi hop cong tac giira co
quan tu phap va co quan thi hanh an dan sy dia phwong do B6 Tu phap ban hanh.
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21. T6 chire tap huan, bdi dudng chuyén mén, nghiép vu quan 1y nha nudc vé
cong tac tu phap déi véi cong chirc Tu phap - HO tich phudng, cac to chirc va ca nhan

khac co lién quan theo quy dinh ctia phap luat.

22. T chire tng dung khoa hoc, cong nghé; xdy dung hé thong thong tin, lwu trit
phuc vu cong tac quan 1y nha nudc vé linh vue thude pham vi quan 1y ciia Phong Tu
phap.

23. Thue hién cong tac thong tin, théng ké, bao cao dinh ky va dot xuat vé tinh
hinh thwe hién nhiém vu dugc giao theo quy dinh ctia Uy ban nhan dan Quén va So

Tu phap.

24. Chi tri, phdi hop véi cac co quan lién quan kiém tra, tham gia thanh tra viéc
thyc hién phap luat trong cac linh vire quan 1y doi véi to chite, ca nhan trén dia ban;
giai quyét khiéu nai, t6 cao; phong, chong tham nhiing, 1ang phi trong hoat dong tu
phap trén dia ban theo quy dinh cua phap luat va phan cong cia Uy ban nhan dan
Quan.

25. Quan 1y t6 chttc bd may, vi tri viéc 1am, bién ché cong chirc, co cau ngach
cong chirc, thire hién ché d6 tién lrong, chinh sach, ché d6 dai ngd, khen thudng, ky
luat, dao tao va boi dudng vé chuyén moén nghiép vu d6i voi cong chire thudc pham
vi quan 1y cua Phong theo quy dinh cua phap luét va theo phan cong cua Uy ban nhan
dan Quan.

26. Quan ly va chiu trach nhiém vé tai san, tai chinh cua Phong theo quy dinh
ctia phap ludt va phan cong cua Uy ban nhan dan Quan.

27. Thyc hién cac nhiém vu khac do Uy ban nhan dan Quén giao hoic theo quy

dinh cua phap luat.

Chuwong 111
TO CHUC BO MAY VA BIEN CHE

Diéu 3. T6 chirc bd may

1. Phong Tu phap cé Truong phong, khong qua 03 Pho Truong phong va cac

cong chirc khac.

a) Truong phong chiu trach nhiém truée Uy ban nhan dan, Chu tich Uy ban



CONG BAO/S6 116+117/Ngay 15-12-2017 11

nhan dan Quan va trudce phap luat vé viéc thuc hién nhiém vy, quyén han duoc giao
va toan bo hoat dong cua Phong; chi dao, huéng dan, kiém tra chuyén moén, nghiép
vu cua codng chirc Tu phap - HO tich phuong trén dia ban theo quy dinh phap luat.

b) Pho Truong phong 1a nguoi giup Truéng phong phu trach va theo ddi mot sd
mit cong tac; chiu trach nhiém trudc Trudng phong va trude phap ludt vé nhiém vu
duoc phan cong. Khi Truéng phong vang mat, mot Pho Trudng phong duoc Trudng
phong ty nhiém diéu hanh cac hoat dong ciia Phong.

¢) Viéc bd nhiém, bo nhiém lai Trudong phong, Pho Trusng phong do Chu tich
Uy ban nhan dan Quan quyét dinh theo diéu kién, tiéu chuan chirc danh do Uy ban
nhan dan Thanh pho ban hanh va theo quy dinh cua phap luat.

d) Viéc diéu dong, luan chuyén, khen thuwong, ky luat, mién nhiém, cho tir chire,
thye hién ché @0, chinh sach d6i voi Trudng phong, Pho Truong phong do Chu tich
Uy ban nhan dan Quan quyét dinh theo quy dinh cia phap luat.

2. Can ctt vao chtre nang, nhiém vu cia Phong Tu phap va dic diém tinh hinh cu
thé cua don vi, trinh d6, ning luc cong chirc, Phong Tu phap dugc to chire thanh céc
bd phan gém nhing cong chirc duge phan cong dam nhan cac chirc danh cong viéc
trén cac mat cong tac cua Phong.

Diéu 4. Bién ché

1. Bién ché cong chirc ciia Phong Tu phap do Chi tich Uy ban nhan dan Quan
quyét dinh trong tong chi tiéu bién ché hanh chinh dwge Uy ban nhan dan Thanh phé
giao cho quan hang nam.

2. Viée b6 tri cong tac d6i voi cong chire cia Phong Tu phap phai cin ot vao vi
tri viéc lam, chirc danh, tiéu chuan, co cau ngach cong chirc theo quy dinh va dam
bao du lwc lwgong dé dap ung yéu cau nhiém vu duoc giao.

3. Tuy theo quy mé hoat dong, tinh chat cong viéc va nhan su cu thé cua dia
phuong, Uy ban nhan dan Quan c6 thé b6 tri cong chirc phu trach riéng timg linh vuc
hoac kiém nhiém cac linh vire trén co sé tinh gon, hi€u qua va tiét kiém.

Chwong IV
CHE PO LAM VIEC VA QUAN HE CONG TAC

DPiéu 5. Ché d¢ lam viéc
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1. Truong phong phu trach, diéu hanh cic hoat dong cua Phong va phu trach
nhirng cong tac trong tdm. Cac Pho Truéng phong phu trach nhitng linh vuc cong tac
duoc Trudng phong phan cong, truc tiép giai quyét cac cong viée phat sinh.

2. Khi giai quyét cong viéc thudc linh vire minh phu trach co lién quan dén noi
dung chuyén mon cua Pho Truong phong khac, Pho Truéng phong chu dong ban bac
thong nhat hudng giai quyét, chi trinh Truéng phong quyét dinh cac van d& chua nhat
tri voi cac Pho Trudng phong khac hodc nhitng van dé mai phat sinh ma chua c6 chi

truong, ké hoach va bién phap giai quyét.

3. Trong trudng hop Trudng phong truc tiép yéu cau cong chirc giai quyét cong
viéc thudc pham vi tham quyén ciia Pho Trudng phong, yéu cau d6 duoc thuc hién
nhung cong chire d6 phai bao cao Phé Trudng phong truc tiép phu trach.

Piéu 6. Ché d¢ sinh hoat hdi hop

1. Hang tuan, vao sang ther hai hoi y tat ca cong chicc Phong dé danh gia viée
thue hién nhiém vu, phé bién K& hoach cong tac cho tudn sau va trién khai mét sb
vin ban méi (néu co).

2. Moi thang hop toan thé cong chirc mot lan.

3. Mobi thanh vién trong timg bd phan co lich cong tac do 1anh dao Phong truc
tiép phé duyét.

4. Lich lam viéc véi cac to chirc va ca nhan ¢o lién quan, thé hién trong lich
cong tac hang tuan, thang cua don vi; no1 dung lam viéc duoc Phong chuin bi chu
dao dé giai quyét co hiéu qua cac yéu cau phat sinh lién quan dén hoat dong chuyén
mon cua Phong.

Piéu 7. Mbi quan hé cong tac

1. B6i voi S¢ Tu phap:

Phong Tu phap chiu sy chi dao, hudéng dan, kiém tra vé chuyén mén, nghiép vu
ciia S& Tu phép, thue hién viée bao cao cong tac chuyén mon dinh ky va theo yéu cau
ciia Giam doc So Tu phap.

2. Dbi v6i Uy ban nhan dan Quén:

Phong Tu phap chiu su lanh dao, chi dao ctia Uy ban nhan dan Quan vé toan bo

cong tac theo chirc nang, nhiém vu cia Phong; Trudng phong truc tiép nhan chi dao
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va ndi dung cong tac tir Chu tich hodc Pho Chu tich Uy ban nhan dan Quén phu trach
va phai thuong xuyén bao cdo voi Uy ban nhan dan Quén vé nhitng mit cong tac da

dugce phan cong.

Binh ky, bao cdo Uy ban nhan dan Quén vé ndi dung cong tac cua Phong va dé
xuat cac bién phap giai quyét cong tac chuyén mon trong quan ly nha nude thude linh

vuce lién quan.
3. Bbi vo1 cac co quan chuyén mén khac thuéc Uy ban nhan dan Quan:

Thyc hién mdi quan hé hop tac va phoi hop trén co sé binh dang, theo chirc
nang, nhiém vu, dudi sy diéu hanh chung cia Uy ban nhan dan Quéan nham dam bao
hoan thanh nhiém vu chinh tri, ké hoach kinh té - x3 hoi cua quan. Trong truedong hop
Phong Tu phap chu tri phdi hop giai quyét cong viée, néu chua nhat tri véi y kién cua
Thu trudng cac co quan chuyén mon khac, Truong Phong Tu phap tap hop cac y kién
va trinh Chu tich Uy ban nhan dan Quan xem xét, quyét dinh.

4. Pbi véi Uy ban Mt tran T quéc Viét Nam, cac don vi su nghié€p, cac ban,

nganh, doan thé, cac t6 chire xa hoi cia quan:

Khi Uy ban Mit tran Td quéc Viét Nam quan, phuong, cac don vi su nghiép,
cac ban, nganh, doan thé, cac to chirc xd hoi cua quan co yéu cau, kién nghi cac van
dé thudc chirc niang cia Phong Tu phap, Truong phong co trach nhiém giai quyét

hodc trinh Uy ban nhan dan Quan giai quyét cac yéu cau do theo tham quyén.
5. Dbi v6i Uy ban nhan dan phuong:

a) Phoi hop ho trg va tao diéu kién dé Uy ban nhan dan phuong thuc hién cac

nodi dung quan ly nha nuéc lién quan dén chirc nang, nhiém vu cua Phong.

b) Huéng dan, kiém tra cong chirc phuong vé chuyén mon, nghiép vu cia

nganh, linh virc cong tac do Phong quan ly.

Chwong V
PIEU KHOAN THI HANH

Diéu 8. Truong Phong Tu phap va Thu truéng cac co quan, don vi lién quan
thudc Uy ban nhan dan Quan c6 trach nhiém thuc hién Quy ché nay. Trong qua trinh

thuc hién, néu phat sinh cac van dé vuot qua tham quyén thi nghién ctru dé€ xuat, kién
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nghi véi Uy ban nhan dan Quan xem xét, giai quyét hodc bo sung va stra déi Quy ché

cho phu hop./.

™. UY BAN NHAN DAN
CHU TICH

Tran Thi Bich Lién
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UY BAN NHAN DAN HUYEN CAN GIO

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
HUYEN CAN GIO Doc 1ap - Tu do - Hanh phic
S6: 03/2017/QD-UBND Cdn Gio, ngay 12 thang 10 ndm 2017
QUYET PINH

Vé viéc bai b6 van ban

UY BAN NHAN DAN HUYEN CAN GIO

Cdn cie Ludt t6 chitc chinh quyén dia phiwong ngay 19 thang 6 ndm 2015;

Can cuk Ludt ban hanh van ban quy pham phdp ludt ngay 22 thdng 6 ndm 2015;

Cdn cir Nghi dinh s6 34/2016/NP-CP ngay 14 thang 5 ndm 2016 ciia Chinh phii
quy dinh chi tiét mot sé diéu va bién phdp thi hanh Ludt ban hanh van ban quy pham
phdp ludt;

Theo dé nghi cia Trweong phong Tw phdp tai To trinh sé 622/TTr-TP ngay 27
thdang 9 nam 2017.

QUYET PINH:

Piéu 1. Bai bo Quyét dinh sb 03/2012/QD-UBND ngay 07 thang 3 nam 2012
ctia Uy ban nhan dan huyén vé ban hanh Quy dinh vé nudi tréng thiy san va san xuat
mudi trong ring phong hd Can Gio.

Diéu 2. Quyét dinh nay co hiéu lirc ké tir ngay 19 thang 10 nam 2017.

Piéu 3. Chanh Van phong Hoi dong nhan dan va Uy ban nhan dan huyén,
Truong phong Tu phap, Truong phong Kinh té, Truéng phong Tai nguyén va Mbi
truong, Truong Ban Quan ly Rimg phong ho Can Gio, Hat truong Hat Kiém 1am Can
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Gid, Thu truong cac phong, ban chuyén mén, Chu tich Uy ban nhan dan cac x4, thi

tran va cac to chtrc, ¢4 nhan c¢d lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

™. UY BAN NHAN DAN
CHU TICH

LLé Minh Diing



o DANH MUC q
VAN BAN QUY PHAM PHAP LUAT BI BAI BO

(Ban hamh kém theo Quyét dinh 56 03/2017/0D-UBND ngay 12 thang 10 nam 2017
ctia Uy ban nhdn ddn huyén Cdn Gio vé viéc bdi bo vin ban)

* %k ok

S6, ky hiéu;

sTr| Tenloai | o théng, nim | L¢n 80icuavinban/Trich | Ngay ¢ Ly do bii bé
van ban ban hanh vin ban | Y€ noi dung cua van ban hi¢u luc
- Cin ¢t phap ly ban hanh van ban di hét hiéu
. ) luc thi hanh.
Quyeét dinh ban hanh Quy dinh N o . . . »
o1 Quyét 03/2012/Qb-UBND | & nuoi trong thily san va san 1432012 - Nol‘dungq van ‘E)an lfhong con phu hop voi
dinh xuit mudi trong rimg phong ho quy dinh cua Luat Dat dai nam 2013; Quy¢t

Ngay 07/3/2012

Can Gio

dinh s6 17/2015/QD-TTg ngay 09 thang 6
nam 2015 cia Tha tudng Chinh phi v€ ban
hanh Quy ché quan ly rung phong ho.

UY BAN NHAN DAN HUYEN CAN GIO

LT

L10T-TI-ST ABSN/LIT+911 9S/OVE DNOD
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18 CONG BAO/S6 116+117/Ngay 15-12-2017

UY BAN NHAN DAN HYEN CU CHI

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
HUYEN CU CHI Doc 14p - Tu do - Hanh phiic
S6: 08/2017/QD-UBND Cii Chi, ngay 31 thang 10 nim 2017
QUYET PINH

Ban hanh Quy ché t6 chirc va hoat dong cia
Phong N¢i vu huyén Cu Chi

UY BAN NHAN DAN HUYEN CU CHI

Can cit Luat To chuc chinh quyén dia phuwong ngay 19 thang 6 nam 2015;

Can ctr Luat Ban hanh van ban quy pham phdap luat ngay 22 thang 6 nam 2015;

Can cir Nghi dinh s6 37/2014/ND-CP ngay 05 thang 5 ndm 2014 cia Chinh phu
quy dinh t6 chirc cac co quan chuyén mon thudc Uy ban nhan dan huyén, quan, thi
x4, thanh phd thudc tinh;

Can cir Nghi dinh s6 34/2016/ND-CP ngay 14 thang 5 ndm 2016 cia Chinh phu
vé Quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ban hanh van ban quy
pham phap luat;

Can ctr Thong tu s6 15/2014/TT-BNV ngay 31 thang 10 nam 2014 cua Bo Noi
vu huong dan chirc nang, nhiém vy, quyén han va co ciu to chic cua S& Noi vu
thuoc Uy ban nhan dan tinh, thanh phd truc thude Trung wong; Phong Noi vu thude
Uy ban nhan dan huyén, quan, thi xa, thanh phé thudc tinh;

Can ctr Quyét dinh s6 22/2016/QD-UBND ngay 27 thang 6 nam 2016 cua Uy
ban nhan dan Thanh phé hé Chi Minh vé Ban hanh quy ché (mau) vé to chirc va hoat
dong ciia Phong Noi vu thude Uy ban nhan dan quan - huyén;

Xét @& nghi cua Truong phong Noi vu huyén tai To trinh s6 1870/TTr-PNV
ngay 30 thang 10 nam 2017 va y kién tham dinh cua Phong Tu phap huyén tai Bao
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c40 s6 1716/BC-TP ngay 26 thang 10 nam 2017,
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché t6 chirc va hoat dong cua
Phong Noi vu huyén Cu Chi thuoe Uy ban nhan dan huyén Cu Chi.

Piéu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay 08 thang 11 nam 2017.
Quyét dinh nay thay thé Quyét dinh s6 01/2013/QD-UBND ngay 11 thang 01 nim
2013 cta Uy ban nhan dan huyén Cu Chi vé ban hanh Quy ché t6 chirc va hoat dong
cua Phong No61 vu huyén Cu Chi.

Piéu 3. Chanh Vin phong Hoi dong nhan dan va Uy ban nhan dan huyén, Trudng
phong Noi vu huyén, Thu trudng cac co quan, don vi ¢d lién quan va Chii tich Uy ban
nhan dan 21 x4 - thi trAn chiju trach nhiém thi hanh Quyét dinh nay./.

™. UY BAN NHAN DAN
CHU TICH

Nguyén Hiru Hoai Phu
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
HUYEN CU CHI Déc l1ap - Tw do - Hanh phiic
QUY CHE

T6 chirc va hoat dong ciia Phong Noi vu huyén Ci Chi
(Ban hanh kém theo Quyét dinh s6 08/2017/0D-UBND ngay 31 thang 10 ndm 2017
ctia Uy ban nhdn ddn huyén Cii Chi)

Chuong 1
VI TRi VA CHUC NANG

Piéu 1. Vi tri va chirc niing
1. Vi tri:

Phong Noi vu huyén Cu Chi 1a co quan chuyén mén thuéc Uy ban nhan dan
huyén Cu Chi. Phong N61 vu huyén chép hanh su 1anh dao, quan ly vé t6 chire, i tri
viéc 1am, bién ché cong chirc, co cau ngach cong chirc va cong tac cia Uy ban nhan
dan huyén, dong thoi chap hanh su chi dao, kiém tra, huéng dan vé chuyén mon,
nghiép vu ciia S6 Noi vu Thanh phd H6 Chi Minh.

2. Chirc nang:

Phong Noi vu huyén Cu Chi ¢ chitc ning tham muu, giup Uy ban nhan dan
huyén quan ly nha nudc vé: T6 chirc bo may; vi tri viée 1am; bién ché cong chirc va
co cau ngach cong chire trong cdc co quan, to chire hanh chinh nha nudc; vi tri viéc
lam, co cau vién chirc theo chitc danh nghé nghiép va so lwong nguoi 1am viée trong
cac don vi su nghiép cong lap; tién lwong ddi véi can bo, cong chire, vién chirc, lao
dong hop dong trong co quan, to chirc hanh chinh, don vi sw nghiép cong lap; cai
cach hanh chinh; chinh quyén dia phwong; dia gioi hanh chinh; can bo, cong chirc,
vién chirc; can bo, cong chire phuong - x4, thi tran va nhitng nguoi hoat dong khong
chuyén trach & phuong - x4, thi tran; hoi, tO chirc phi chinh phu; van thu, luu trit nha
nudc; ton gido; thi dua - khen thudng; cong tac thanh nién.
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Chuong I1
NHIEM VU VA QUYEN HAN

Piéu 2. Nhiém vu va quyén han
Phong Noi vy huyén Ca Chi ¢6 nhiém vu va quyén han sau day:

1. Trinh Uy ban nhan dan, Chi tich Uy ban nhan dan huyén ban hanh quyét
dinh, chi thi; quy hoach, ké hoach dai han, ndm nam va hang nam; chuwong trinh, bién
phap td chire thue hién cac nhiém vu cai cach hanh chinh nha nuwde thude linh viee
quan ly nha nuédc duoce giao.

2. T6 chirc thuc hién cic van ban quy pham phap luat, quyét dinh, chi thi; quy
hoach, ké hoach sau khi dugc phé duyét; thong tin, tuyén truyén, pho bién, gido duc,
theo doi thi hanh phap luét vé cac linh vuc thudc pham vi quan ly duoc giao.

3. V& to chtrc, bo may:

a) Trinh Uy ban nhan dan, Chu tich Uy ban nhan dan huyén ban hanh vin ban
quy dinh cu thé chtrc niang, nhiém vu, quyén han, t6 chirc cia Phong Noi vu huyén
theo quy dinh va theo hudng dan cua Uy ban nhan dan Thanh phd;

b) Tham muu, gitp Uy ban nhan dan huyén trinh cap c6 tham quyén quyét dinh
viéc thanh 14p, sap nhap, chia tach, giai thé cac co quan chuyén mon thude Uy ban
nhan dan huyén;

¢) Tham dinh vé ndi dung ddi véi du thao van ban quy dinh chirc nang, nhiém
vu, quyén han va to chirc ciia cic co quan chuyén mon, don vi sy nghiép cong 1ap
thuoc Uy ban nhan dan huyén;

d) Tham dinh dé an thanh 14p, t6 chic lai, giai thé cac don vi su nghiép cong lap
thudc tham quyén quyét dinh ciia Uy ban nhan dan huyén theo quy dinh ciia phap luat
va theo phan cdp cua Uy ban nhan dan Thanh pho;

d) Tham muu, giap Uy ban nhan dan huyén trong viéc trinh Uy ban nhan dan
Thanh phd quyét dinh thanh 14p, t6 chirc lai, giai thé cac don vi su nghiép cong lap
thuoc Uy ban nhan dan huyén theo quy dinh cua luat chuyén nganh;

e) Tham dinh viéc thanh 1ap, kién toan, sap nhap, giai thé cac to chirc phdi hop
lién nganh thudc tham quyén quyét dinh cua Chu tich Uy ban nhan dan huyén theo
quy dinh cua phap luat.

4. Vé quan ly, sir dung bién ché cong chuec, s6 luong nguoi lam viée trong don
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v1 sur nghiép cong lap:

a) Tham dinh, trinh Uy ban nhan dan huyén, Chu tich Uy ban nhan dan huyén ké
hoach bién ché cong chirc, ké hoach sd lrong ngudi lam viéc hang nam cua cac co
quan, don vi su nghiép cong 1ap thudc tham quyén quan 1y cia Uy ban nhan dan
huyén dé Uy ban nhan dan huyén trinh Uy ban nhan dan Thanh phd theo quy dinh;

b) Trinh Chi tich Uy ban nhan dan huyén giao bién ché cong chirc, giao sd
lwong nguoi lam viée trong don vi su nghiép cong 1ap sau khi dugc cap c6 tham
quyén phé duyét;

¢) Giup Uy ban nhan dan huyén huéng dan, kiém tra viéc quan ly, stt dung bién
ché cong chirc, s6 lwong nguoi lam viée trong don vi su nghiép cong 1ap theo quy
dinh cua phap luat;

d) Tong hop, bao cao bién ché cong chire, s6 lugng ngudi lam viée trong cac co
quan, tO chtrc hanh chinh, don vi s nghiép cong 1ap theo quy dinh cta phap luat;

d) Gitp Uy ban nhan dan huyén, phdi hop Phong Tai chinh - Ké hoach huyén
téng hop viéc thuc hién cac quy dinh vé ché d6 tu chu, tu chiu trach nhiém vé su
dung kinh phi quan ly hanh chinh d6i voi cac co quan nha nude theo quy dinh cia
phap luat.

5. Vé quan ly vi1 tri viéc lam, co cau chure danh cong chure, vién chirc:

a) Trinh Uy ban nhan dan huyén ban hanh van ban chi dao, huéng dan cac co
quan, to chirc, don vi thuoc Uy ban nhan dan huyén quan ly xay dung dé an vi tri viéc
lam, co cau chirc danh cong chire, vién chirc hodc dé an diéu chinh vi tri viéc lam, co
cau chire danh cong chire, vién chirc theo quy dinh cia phap luét va theo chi dao,
hudng dan cia Uy ban nhan dan Thanh phd;

b) Giup Uy ban nhan dan huyén don doc, theo doi, tham dinh, tong hop viée xay
dung dé an vi tri viéc 1lam, co cau chirc danh cong chirc, vién chirc hodc dé an diéu
chinh vi tri viéc lam, co cau chic danh cong chirc, vién chirc trong cac co quan, to
chirc, don vi thuéc tham quyén quan 1y cia Uy ban nhan dan huyén dé trinh Uy ban
nhan dan Thanh pho6 tham dinh; giap Uy ban nhan dan huyén tong hop danh muc vi
tri viée 1am, co cau chirc danh cong chtrc, vién chitc ciia huyén dé trinh Uy ban nhan
dan Thanh phé theo quy dinh;

c¢) Trinh Uy ban nhan dan huyén thuc hién viéc sir dung, quan ly vi tri viéc lam
va co cau chitc danh coéng chirc, vién chirc trong cac co quan, to chirc, don vi thudc
Uy ban nhan dan huyén theo quy dinh, theo phan cap hodc iy quyén ciia Uy ban nhan
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dan Thanh pho.
6. Vé cong tac xdy dung chinh quyén:

a) Tham muu, giup Uy ban nhan dan huyén trong viéc t6 chirc va huéng dan
cong tac bau cir dai biéu Quéc hoi, bau cir dai biéu Hoi déng nhan dan cac cép trén
dia ban theo quy dinh cua phap luit va huong dan cia Uy ban nhan dan Thanh phé
H6 Chi Minh, S& Noi vu Thanh phé H6 Chi Minh;

b) Gitp Uy ban nhan dan huyén trinh Hoi déng nhan dan huyén bau, mién
nhiém, bai nhi€ém Chu tich, Pho Chu tich va cac thanh vién khac cua Uy ban nhan dan

huyén theo quy dinh cua phap luat;

¢) Trinh Chu tich Uy ban nhan dan huyén phé chuan két qua bau ctr, phé chuan
viéc mién nhiém, bai nhiém thanh vién Uy ban nhan dan cac x4, thi tran theo quy
dinh;

d) Gitip Uy ban nhén dan huyén trinh Chu tich Uy ban nhan dan Thanh phé phé
chun két qua bau ctr, phé chuan viéc mién nhiém, bai nhiém thanh vién Uy ban nhan
dan huyén theo quy dinh cua phap luat;

d) Xay dyng, trinh Uy ban nhan dan huyén dé an lién quan dén viéc thanh lap,
gial thé, nhap, chia, diéu chinh dia gid1 don vi hanh chinh, doi tén don vi hanh chinh,
phan loai don vi hanh chinh trong dia ban dé Uy ban nhan dan huyén trinh cap c¢6
tham quyén xem xét, quyét dinh;

e) Tham muu, giap Uy ban nhan dan huyén hudng dan va to chirc trién khai
thuc hién cac dé an, van ban lién quan dén cong tac dia gidi hanh chinh, phén loai
don vi hanh chinh sau khi duoc cap c¢6 tham quyén phé duyét;

g) Gitip Uy ban nhan dan huyén trong viéc quan ly ho so, ban d6 dia gidi, moc,
dia gidi hanh chinh cua huyén theo quy dinh cua phap luat;

h) Tham muu, gitp Uy ban nhan dan huyén hudng dan, kiém tra, tong hop, bao
cao viéc thuc hién phap luat vé dan chu & cac x4, thi tran, & co quan hanh chinh, don
vi sur nghiép cong 1ap, & doanh nghiép trén dia ban va viéc thue hié€n cong tac dan van
ctia chinh quyén theo quy dinh;

i) Tham muu, trinh Uy ban nhan dan huyén trong viéc huéng dan thanh 14p, giai
thé, sap nhap va kiém tra, tong hop, bao cao vé hoat dong cia khu pho, ap, to dan
phé, t6 nhan dan trén dia ban huyén theo quy dinh; thiwre hién viéc boi dudng céng tac
cho cap trudng, cap phé cua khu phd, ap, to dan pho, to nhan dan theo quy dinh;
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k) Tham muu, gitp Uy ban nhan dan huyén chi dao, hudng dan, kiém tra Uy
ban nhan dan cac x4, thi tran trong viéc xay dung, thuc hién cac van ban, dé an lién
quan dén cong tic xay dung nong thon méi theo phan cong cua Uy ban nhan dan
huyén va theo quy dinh ctua phap luat.

7. V& can bo, cong chirc, vién chirc; can bo, cong chirc phuong - x4, thi tran va
nhitng nguoi hoat dong khong chuyén trach ¢ phuong - x4, thi tran:

a) Trinh Chu tich Uy ban nhan dan huyén quyét dinh viéc tuyén dung, st dung,
quan ly vi tri viéc lam, diéu dong, b6 nhiém, bd nhiém lai, cho tir chirc, luan chuyén,
biét phai, khen thuong, ky luat, danh gia, thoi viéc, nghi huu, thwe hién ché do tién
lrong, ché @6 dai ngd va cac ché d6, chinh sach khac déi véi can bo, cong chirc, vién
chtrc thude tham quyén quan ly cia Uy ban nhan dan huyén theo quy dinh cua phap
luét va phan cap cia Uy ban nhan dan Thanh pho;

b) Thue hién cong tac quan ly ho so, cong tac ddo tao, bdi dudng chuyén mon
nghiép vy, kién thire quan ly ddi voi can bd, cong chire, vién chire, can bo, cong chirc
x4, thi tran theo quy dinh cua phap luat, theo phan cap quan 1y cia Uy ban nhan dan
Thanh phé va huéng dan ctia S¢ Noi vy;

¢) Gitip Uy ban nhan dan huyén thyc hién viéc tuyen dung, quan 1y cong chirc
x4, thi trin; thue hién ché d6, chinh sach dbi voi can bd, cong chire xa, thi tran va
nhitng nguoi hoat dong khong chuyén trach ¢ x4, thi tran theo quy dinh.

8. V¢ cai cach hanh chinh, cai cach ché dé cong vu, cong chirc:

a) Trinh Uy ban nhan dan huyén lanh dao, chi dao, trién khai, don ddc, kiém tra cac
co quan chuyén mon cung cap va Uy ban nhan dan x4, thi tran thuc hién cong tac cai
cach hanh chinh, cai cach ché do cong vu, cong chirc & dia phuong;

b) Trinh Uy ban nhan dan huyén cac bién phap day manh cai cach hanh chinh,
day manh cai cach ché @6 cong vu, cong chirc trén dia ban huyén;

¢) Thue hién cong tac tong hop, bdo co vé cai cach hanh chinh, cai cach ché do
cong vu, cong chirc & dia phwong theo quy dinh;

d) Trinh Uy ban nhan dan va Chu tich Uy ban nhan dan huyén quyét dinh phan
cong cac co quan chuyén mon thudc Uy ban nhan dan huyén chu tri hodc phdi hop
thye hién cac ndi dung, cong viéc cta cai cach hanh chinh, bao gom: cai cach thé ché,
cai cach thu tuc hanh chinh, cai cach to chitc bd may hanh chinh, xdy dung va nang
cao chat lwong ddi ngii can bo, cong chirc, vién chirc, cai cach tai chinh cong, hién
dai hoa nén hanh chinh;
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d) Hudéng dan, dén ddc, kiém tra viéc thuc hién co ché mét cira, méot cia lién
thong, mdt cira lién thong hién dai tai cac co quan hanh chinh Nha nudc ¢ dia
phuong;

e) Huéng dan, don doc, kiém tra cac co quan chuyén mon thudc Uy ban nhan
dan huyén va Uy ban nhan dan x4, thi tran trién khai thuc hién cong tac cai cach hanh
chinh, cai cach ché do cong vu, cong chirc theo chwong trinh, ké hoach, dé& an cai
cach hanh chinh, cai cach ché do cong vu, cong chirc da duoc cép c6 tham quyén phé
duyét.

9. Guup Uy ban nhan dan huyén thue hién quan ly nha nuwéc vé t6 chirc va hoat
dong cua héi, quy xa hoi, quy tir thién trén dia ban theo quy dinh cua phap luat va
theo uy quyén ciia Chu tich Uy ban nhan dan Thanh phd.

10. V& cong tac van thu, luu trit:

a) Tham muu, trién khai to chirc thwe hién va huong dan, kiém tra viéc thuc hién
cac ché do, quy dinh vé van thu, luu trit ciia Nha nude va cia Thanh phé déi véi cac co
quan, t6 chtre & huyén, x4, thi tran theo quy dinh cua phap luat;

b) Thue hién cong tac bao cao, thong ké vé van thu, luu trit theo quy dinh cia
phap luat;

c) T6 chire lwa chon va thu thap tai li€u nop luu vao Trung tam Luru trit lich s
Thanh phé ciia cic co quan, tO chtrc cap huyén dé giao nop tai liu vao Trung tdm
Luu trit lich st Thanh pho.

11. V& cong tac thi dua, khen thuong;

a) Tham muu, d xuat véi Uy ban nhan dan huyén to chirc cac phong trao thi
dua va trién khai thue hién chinh sach khen thuéng ciia Bang va Nha nuéce trén dia
ban huyén; 1am nhiém vu thuong trirc ciia Ho1 déng Thi dua - Khen thudng huyén;

b) Huong dan, kiém tra, d6n doc viéc thuc hién ké hoach, noi dung thi dua, khen
thudng trén dia ban huyén; xay dung, quan ly va st dung Quy thi dua, khen thuong
theo quy dinh cua phap luat.

12. V& cong tac ton gido:

a) Giup Uy ban nhan dan huyén chi dao, huéng dan, kiém tra va to chic thuc
hién cac chu trwong cua Dang, chinh sach, phap lut cua Nha nudc vé ton gido va
cong tac ton gido trén dia ban huyén;

b) Chu tri, phéi hop véi cac co quan chuyén moén cung cap dé thuc hién nhiém
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vu quan ly nha nude vé ton gido trén dia ban theo phan cap cia Uy ban nhan dan
Thanh phé va theo quy dinh cua phap luat;

¢) Tham muu, gitp Uy ban nhan dan huyén giai quyét nhitng van dé cu thé veé
ton gido theo quy dinh cua phap luat va theo huéng dan ciua So Noi vu.

13. V& cong tac thanh nién:

a) To chtic trién khai thuc hién cac van ban quy pham phap luat, chién luoc,
chwong trinh, ké hoach phat trién thanh nién va cong tac thanh nién;

b) Hudng dan, tuyén truyén, pho bién, gido duc phap luat vé thanh nién va cong
tac thanh nién theo quy dinh; giai quyét nhimg van dé lién quan dén thanh nién, cong
tac thanh nién theo quy dinh va theo phan cap;

¢) Chi tri, phoi hop véi cac co quan lién quan va cic to chirc khac cua thanh
nién trong viéc thuc hién hodc dé nghi cap c6 tham quyén thuc hién co ché, chinh
sach doi voi thanh nién va cong tac thanh nién theo quy dinh.

14. Trinh Uy ban nhan dan huyén ban hanh cdc van ban huéng dan vé cong tac
ndi vu trén dia ban; hudéng dan chuyén mon, nghiép vu vé cong tac ndi vu doi voi cac
co quan, don vi & huyén va Uy ban nhan dan phuong - x4, thi tran.

15. Thyuc hién viée kiém tra, giai quyét cac khiéu nai, xir 1y theo tham quyén
hodc bao cdo cap co tham quyén xir Iy cac vi pham vé cong tac ndi vu trong dia ban
huyén theo quy dinh. Thuc hién cong tac phong, chéng tham nhiing, thyc hanh tiét
kiém, chong lang phi theo quy dinh cua phap luat va phan cong cia Uy ban nhan dan
huyén.

16. Thuc hién cong tac thong ké, thong tin, bao cao Chu tich Uy ban nhan dan
huyén va Giam dbc S& Noi vu vé tinh hinh, két qua trién khai cong tac nd1 vu trén dia
ban.

17. T6 chtc trién khai, Gtmg dung tién bo khoa hoc, cong nghé; xdy dung hé
thong thong tin, luu trit phuc vu cong tac quan 1y nha nude vé cong tac ndi vu trén dia
ban.

18. Quan 1y vi tri viéc lam, bién ché cong chire, co cau ngach cong chirc trong
co quan Phong N61 vu huyén theo quy dinh cua phap luat.

19. Quan 1y va chiu trach nhiém v& tai chinh, tai san ciia Phong No6i vu huyén theo
quy dinh ciia phap luat va theo phan cong ciia Uy ban nhan dan huyén.

20. Giup Uy ban nhan dan huyén quy dinh cu thé chitc ning, nhiém vu, quyén
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han cua Uy ban nhan dan x4, thi tran v€ cong tac nd1 vu va cac linh vuc cong tac khac
dugce giao trén co s¢ quy dinh cua phap luat va hudng dan cua S Noi vu.

21. Thuc hién cac nhiém vu khac theo phan cong cua Uy ban nhan dan huyén
hoac theo quy dinh cua phap luat.

Chuwong 111
TO CHUC BO MAY VA BIEN CHE

Diéu 3. T6 chirc bd may

Phong Né1 vu ¢6 Trudng phong, khéng qua 03 Phd Trudng phong va cac cong
chirc thue hién cong tac chuyén mon, nghiép vu.

1. Trudong phong chiu trach nhiém trude Uy ban nhan dan huyén, Chu tich Uy
ban nhan dan huyén va truéc phap luat vé viée thue hién chire nang, nhiém vu, quyén
han dugc giao va toan bd hoat dong ctia Phong N6i vu huyén.

2. Pho Trudng phong gitp Truong phong phu trach va theo doi mot s6 mit cong
tac; chiu trach nhiém trude Trudng phong va trude phap luat vé nhiém vu duoc phan
cong. Khi Truéng phong vang miat mot Phé Truéng phong duge Trudng phong uy
nhiém diéu hanh cac hoat dong cua Phong.

3. Viéc bo nhiém, bo nhiém lai, diéu dong, biét phai, luan chuyén, chuyén doi
cong tac, danh gia, khen thudng, ky luat, mién nhiém, cho tir chtrc va thuc hién ché
d6, chinh sach khac d6i voi Truong phong, Pho Truong phong do Chu tich Uy ban
nhan dan huyén quyét dinh theo quy dinh.

Diéu 4. Bién ché

1. Bién ché cong chitc ciia Phong do Chu tich Uy ban nhan dan huyén quyét
dinh trong tong bién ché cong chirc ciia huyén da dugc cap co tham quyén phé duyét;

2. Viée bo tri cong tac d6i véi cong chire ciia Phong phai can cir vao vi tri viée lam,
tiéu chuan ngach cong chirc va pham chat, trinh do, nang lyc ctia cong chic.

Chwong IV
CHE PO LAM VIEC VA QUAN HE CONG TAC

Diéu 5. Ché do lam viéc

1. Truong phong phu trach, diéu hanh cic hoat dong cua Phong va phu trach
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nhirng cong tac trong tdm. Cac Pho Truéng phong phu trach nhitng linh vuc cong tac
duoc Trudng phong phan cong, truc tiép giai quyét cac cong viée phat sinh.

2. Pho Truong phong khi giai quyét cong viéc thudc linh viee minh phu trach c6
lién quan dén ndi dung chuyén mén cua Pho Truong phong khac, Phé Truong phong
chu dong ban bac théng nhat hudng giai quyét, chi trinh Truong phong quyét dinh céc
van dé chua nhat tri v6i cac Pho Trudng phong khac hodc nhitng van d¢ méi phat sinh
ma chua ¢ chu truong, ké hoach va bién phap giai quyét.

3. Trong truong hop Truong phong truc tiép yéu cau cac can bo, chuyén vién
giai quyét cong viée thudc pham vi tham quyén cua Phd Trudong phong, yéu cau do
duoc thue hién nhung can bo phai bao céo cho Phé Trudng phong truc tiép phu trach
biét.

Piéu 6. Ché d¢ sinh hoat hdi hop

1. Hang tuan, 1anh dao phong hop giao ban mot 1an dé danh gia viée thuc hién
nhiém vu va phé bién ké hoach cong tac cho tuan sau.

2. Sau khi giao ban lanh dao Phong, cac bd phan hop vé1 Phé Truong phong
truc tiép phu trach dé danh gia cong viéc, ban phuong hudng trién khai cong tac va
thong nhat lich cong téc.

3. Can clr vao chuong trinh cong tac hang nam, hang thang cia Uy ban nhan dan
huyén va yéu cau giai quyét cong viée, Truong phong to chirc hop toan thé can bo,
cong chirc mot 1an trong thang.Cac cudc hop bat thuong trong thang chi duoc to chirc
dé giai quyét nhitng cong viée dot xuat, khan cap.

4. Mbi thanh vién trong timg bd phan co lich cong tac do lanh dao Phong truc
tiép phé duyét.

5. Lich lam viéc véi cac to chirc va ca nhan c¢6 lién quan, thé hién trong lich
cong tac hang tuan, thang cua don vi; no1 dung lam viéc duoc Phong chuin bi chu
dao dé giai quyét co hiéu qua cac yéu cau phat sinh lién quan dén hoat dong chuyén
mon cua Phong.

Piéu 7. M6i quan hé cong tac

1. D6i véi S& Noi vu:

Phong N61 vu chiu su chi dao, huéng dan, kiém tra va thanh tra vé chuyén mon,
nghiép vu cua S¢ No61 vy, thwe hién vi€c bao cao cong tac chuyén mén dinh ky va
theo yéu cau cua Giam ddc S& Noi vu.
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2. Pbi voi Uy ban nhan dan huyén:

Phong No61 vu huyén chiu su 1anh dao, chi dao truc tiép va toan dién cua Uy ban
nhan dan huyén vé toan bo cong tac theo chitc nang, nhiém vu cua Phong, Trudng
phong truc tiép nhan chi dao va ndi dung cong tac tir Chu tich hoac Phé Chu tich phu
trach khoi va phai thudng xuyén bao cao véi Chu tich, Pho Chi tich Uy ban nhéan dan
huyén vé nhitng mit cong tac da duoce phan cong;

Theo dinh ky phai bao cdo véi Chu tich, Phd Chu tich Uy ban nhan dan huyén
vé noi dung cong tac cua Phong va dé xuat cac bién phap gidi quyét cong tac chuyén
mon trong quan ly nha nuéc thude linh vuc lién quan.

3. Pbi véi Ban To chire huyén y:

Phong Noi vu phoi hop véi Ban To chirc huyén iy trong viée giai quyét nhing
van d veé to chuc can bd thudc dién huyén ty quan ly theo yéu cau cia Thuong truc
Uy ban nhan dan huyén (dé bat, b nhiém, xay dung ké hoach, quy hoach dao tao, dao
tao lai can bd, cong chirc, vién chure), déng thot thuong xuyén lién hé véor Ban T6 chire
huyén uy dé nam dwoc chii truong cia cap iy qua ting thoi ky vé cong tac to chirc va
can bo, qua do co ké hoach thuc hién t6t nhiém vu.

4. DPoi véi cac co quan chuyén mén khac thuée Uy ban nhan dan huyén:

Thyc hién mdi quan hé hop tac va phoi hop trén co sé binh dang, theo chirc
nang nhiém vy, dudi sy diéu hanh chung cua Uy ban nhan dan huyén, nham dam bao
hoan thanh nhiém vu chinh tri, ké hoach kinh té - x4 hdi ciia huyén. Trong truong hop
Phong Noi vu huyén chi tri phdi hop giai quyét cong viée, néu chua nhat tri voi y
kién cia Thu truéng cac co quan chuyén mon khac, Truéng phong Noi vu huyén tap
hop cac y kién va trinh Chu tich Uy ban nhan dan huyén xem xét, quyét dinh.

5. B6i voi Uy ban Mit tran T6 quéc Viét Nam, cac don vi sy nghiép, cac ban,
nganh, doan thé, cac td chirc x hoi ciia huyén:

Khi Uy ban Mt tran T6 quéc Viét Nam huyén, xa, thi tran, cac don vi su nghiép, cac
ban, nganh, doan thé, cac to chirc x4 hdi cia huyén co yéu cau, kién nghi cac van dé thude
chte nang ciia Phong, Trudng phong o trach nhiém, trinh bay, giai quyét hodc trinh Uy
ban nhan dan huyén giai quyét cac yéu cau dé theo tham quyén.

6. Dbi véi Uy ban nhan dan x4, thi tran:

a) Phéi hop hd tro va tao diéu kién dé Uy ban nhan dan cac x4, thi trin thuc hién
cac ndi dung quan ly nha nude lién quan dén chire nang, nhiém vu cua Phong;
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b) Huéng dan can bo, cong chirc phuong - x4, thi tran vé chuyén mon, nghiép vu
cua nganh, linh vuc cong tac do Phong quan ly.

Chwong V
PIEU KHOAN THI HANH

Piéu 8. Can ctr Quy ché nay, Truong phong Phong Noi vu huyén ¢o trach nhiém
cu thé héa chirc nang, nhiém vu cua Phong, quyén han, trach nhiém, chirc danh, tiéu
chuan cong chirc ciia Phong phu hop véi dic diém cua dia phuong, nhung khong trai
v6i noi dung Quy ché nay, trinh Uy ban nhan dan huyén quyét dinh dé thi hanh.

Piéu 9. Truong phong Phong Noi vu va Thu truong cac co quan, don vi lién
quan thudc Uy ban nhan dan huyén c6 trach nhiém thuc hién Quy ché td chirc va hoat
dong ciia Phong Noi vu sau khi duge Uy ban nhan dan huyén quyét dinh ban hanh.
Trong qua trinh thyc hién, néu phat sinh cac van dé vuot qua tham quyén thi nghién
ctru dé xuat, kién nghi v6i Uy ban nhan dan huyén xem xét, giai quyét hodc bo sung
va stra d6i Quy ché cho phu hop./.

™. UY BAN NHAN DAN
CHU TICH

Nguyén Hiru Hoai Phu
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PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic lap - Tu do - Hanh phic
S6: 5692/QD-UBND Thanh phé Ho Chi Minh, ngay 25 thang 10 ndm 2017
QUYET PINH

Vé viéc cong bd thi tuc hanh chinh thudc pham vi chire niing quan Iy cia
S¢ Khoa hoc va Cong nghé dwge chuén héa tai thanh phé Hé Chi Minh

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cit Luat To chuc chinh quyén dia phuwong ngay 19 thang 6 nam 2015;

Can cir Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 ndm 2010 cia Chinh phu
vé kiém soat thu tuc hanh chinh; Nghi dinh s6 48/2013/ND-CP ngay 14 thang 05 nam
2013 cua Chinh phu sira d6i, bd sung mot s6 diéu cua cac Nghi dinh lién quan dén
kiém soat thu tuc hanh chinh;

Can ci Thong tu s6 05/2014/TT-BTP ngay 07 thang 02 nam 2014 ctia Bo
truong BO Tu phap hudng dan cong bd, niém yét thu tuc hanh chinh va bao cao tinh
hinh, két qua thuc hién kiém soat thi tuc hanh chinh;

Can ctir Quyét dinh s6 08/QD-TTg ngay 06 thang 01 nam 2015 cua Thu tuéng
Chinh phi ban hanh K& hoach don gian hda thii tuc hanh chinh trong tAm nam 2015;

Thue hién Quyét dinh s6 1050/QD-UBND ngay 31 thang 01 nam 2015 cua Chu
tich Uy ban nhan dan thanh pho ban hanh Ké hoach don gian hoa thu tuc hanh chinh
thudc pham vi chitc ning quan ly, tham quyén giai quyét cia Uy ban nhan dan thanh
phd nam 2015;

Xét dé nghi cua Giam doc So Khoa hoc va Cong nghé tai To trinh s6 2088/TTr-
SKHCN ngay 29 thang 9 nam 2017 va Giam déc S¢ Tu phap tai To trinh s6
9925/TTr-STP ngay 03 thang 10 nam 2017,
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QUYET PINH:

Diéu 1. Coéng b6 kém theo Quyét dinh nay 39 thu tuc hanh chinh trong linh vuc
hoat dong khoa hoc va cong nghé, linh vuc tiéu chuan do luong chat luong, linh vie
sO hiru tri tu€é thudc pham vi chirc nang quan ly cua Sé Khoa hoc va Cong nghé duoc
chuan hoa tai thanh phd H6 Chi Minh.

Danh muc va ndi dung chi tiét cia thu tuc hanh chinh dang tai trén Cong thong
tin dién tir cia Van phong Uy ban nhan dan thanh phd tai dia chi
http://vpub.hochiminhcity.gov.vn/portal/Home/danh-muc-tthc/default.aspx.

Diéu 2. Quyét dinh nay co hiéu luc thi hanh ké tir ngay ky.

Piéu 3. Chanh Van phong Uy ban nhan dan thanh ph6, Giam d6c S¢ Tu phap,
Giam doc S¢ Khoa hoc va Cong nghé va cac to chire, ca nhan co lién quan chiu trach
nhiém thi hanh Quyét dinh nay /.

CHU TICH

Nguyén Thanh Phong
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THU TUC HANH CHINH THUQC PHAM VI, CHUC NANG QUAN LY CUA SO
KHOA HQOC VA CONG NGHETHANH PHO HO CHi MINH
(Ban hanh kém theo Quyét dinh s6 5692/0P-UBND ngay 25 thang 10 ndm 2017
ctia Chui tich Uy ban nhdn ddn thanh pho)

PHAN I.DANH MUC THU TUC HANH CHINH
A. Danh muc thua tuc hanh chinh thugc thAm quyén giai quyét cia S& Khoa hoc
va Cong nghé
STT Tén thu tuc hanh chinh

I. Linh vuc hoat dong khoa hoc va cong nghé

Thu tuc Cap Gidy ching nhan dang ky hoat dong lan dau cho t6 chtrc khoa
L hoc va cong nghé
) Thu tuc Cap lai Giay chirmg nhan dang ky hoat dong cia t6 chirc khoa hoc
" | va cong nghé
Thu tuc Thay do6i, bo sung ndi dung Gidy chimg nhan dang ky hoat dong
3 ctia to chirc khoa hoc va céng nghé (ngoai trur truong hop thay doi dia chi
~ | tru s¢ chinh tir tinh thanh not da duoc cap gidy chtimg nhén sang tinh thanh
khac dan dén thay ddi co quan cap gidy ching nhén)
A Thu tuc Cap Ggéy chirng nhan hoat dong 1an dau cho vin phong dai dién,
" | chi nhanh cua t6 chirc khoa hoc va cong nghé
Thu tuc thay d6i, b sung ndi dung Gidy chung nhan dang ky hoat dong cua
5 to chire khoa hoc va cong nghé (ap dung doi vaéi truong hop thay doi dia chi
* | tru sO chinh tir tinh thanh not da duoc cap gidy ching nhan sang tinh thanh
khac dan dén thay do1 co quan cap giay ching nhan)
Thu tuc Cép lai Giéy chirng nhan hoat dong cho van phong dai dién, chi
6. . N U . oA A
nhanh cua t6 chirc khoa hoc va cong nghé
7 Thu tuc Thay d6i, bo sung no1 dung Giay chung nhan hoat dong cho vin
' phong dai dién, chi nhanh cua t6 chirc khoa hoc va cong nghé
8. | Thu tuc cap Gidy chimg nhan doanh nghiép khoa hoc va cong nghé
9 Thu tuccap lai Gidy ching nhan doanh nghiép khoa hoc va cong nghé
10 Thu tuc stra doi, bo sung Gidy chtimg nhan doanh nghiép khoa hoc va cong
" | nghé
1 Thu tuc cap Gidy chirng nhan dang ky hoat dong Trung tam xuc tién va ho
" | tro hoat ddng chuyén giao cong nghé
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STT Tén thu tuc hanh chinh
12 Thu tuc cap Gidy chirmg nhan dang ky hoat dong Trung tdm ho tro dinh gia
| ta1 san tri tué
13 Thu tuc cap Giay chimg nhan ding ky hoat dong Trung tdm ho trg doi méi
" | sang tao
Thu tuc cap Gidy chimg nhan dang ky hoat dong Co s& wom tao cong nghé,
14. A T A o
wom tao doanh nghiép khoa hoc va cong nghé
15 Thu tuc cap Giay ching nhan dang ky hoat dong San giao dich cong nghé
" | vung
16 Thu tuc cap Giay chimg nhan dang ky hoat dong Trung tdm giao dich cong
" | nghé
17 Thu tuc cép giéy xac nhan két qua thuc hién nhiém vu khoa hoc va cong
| nghé khong str dung ngan sach nha nudc
Tha tuc Tham dinh két qua thuc hién nhi@m vu k,hoa, hoc va cong ,nghé
18 khong str dung ngan sach nha nurdc ma co6 tiém an yéu to anh hudng dén loi
" |ich quoc gia, quoc phong, an ninh, moi trwedong, tinh mang, stc khde con
nguoi.
Thu tuc Panh gia déng thoi tham dinh két qua thuc hién nhiérq vu lghoa} hoc
19 va cong ngh¢ khong sir dung ngan sach nha nue ma ¢ ti€m an yeu t6 anh
" | hudéng dén lo1 ich quoc gia, qudc phong, an ninh, moi tredng, tinh mang,
surc khoe con nguroi.
20 Thu tuc dat va tang giai thuong vé khoa hoc va cong nghé cua to chire, ca
" | nhan cu tri hoac hoat dong hop phap tair Viét Nam
71 | Thii tuc cap Gidy chimg nhan ding ky hop dong chuyén giao cong nghé
2 Thu tuc Cap gidy dang ky bo sung, sira d6i hop dong chuyén giao cong
" | nghé
73 Thu tuc dang ky két qua thuc hién nhiém vu khoa hoc va cong nghé cép
" | tinh, cap co so st dung ngan sach nha nudce
24 Thu tuc dang ky két qua thue hién nhiém vu khoa hoc va cong nghé khong
" | stt dung ngan khong str dung ngan sach nha nude
75 Thu tuc giao quyén so hiru, quyén st dung két qua nghién ciru khoa hoc va

phat trién cong nghé sir dung ngan sach nha nude tai Thanh phd

IL. Linh vue tiéu chuin Po lwong Chit lwgng

Thu tuc cap Giay xac nhan dang ky linh vuc hoat dong xét tang giai thudng
chat lwong san pham, hang hoa cua to chirc, ca nhan
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STT Tén thu tuc hanh chinh

III. Linh vuc S¢ hiru tri tué

| Thu tuc Cép giéy chirng nhan to chirc du diéu kién hoat dong giam dinh s¢&
hiru cong nghiép

) Thu tuc Cép lai giéy chirng nhan to chirc du diéu kién hoat dong giam dinh
s& hiru cong nghiép

B. Danh muc thi tuc hanh chinh thudc thim quyén giai quyét ciia Chi cuc
Tiéu chuin Do lwong Chit lwgng
STT Tén thu tuc hanh chinh

Linh vyc Tiéu chuén Po ludng Chit lwgng

1. Thu tuc cong bo sir dung dau dinh luong

2. Thu tuc diéu chinh noi dung ban cong bo sir dung dau dinh luong

Thu tuc Cap méi gidy phép van chuyén hang nguy hiém 1a cac chat 6 xy
hoa, cac hop chat 6 xit hitu co (thude loai 5) va cac chat an mon (thude loai
8) bang phuong tién giao thong co gidi duong bd, duong sat va duong thuy
noi dia.

Thu tuc Cap bo sung gidy phép van chuyén hang nguy hiém 1a cac chat 6
xy hoa, cac hop chat 6 xit hitu co (thudc loai 5) va cac chat an mon (thude
loai 8) bang phuong tién giao thong co gidi duong bo, duong sit va duong
thuy noi dia.

Thu tuc Cap lai gidy phép van chuyén hang nguy hiém 1a cac chat 6 xy hoa,
cac hop chat 6 xit hitu co (thudc loai 5) va cac chat an mon (thude loai 8)
bang phuong tién giao thong co gidi dudong bd, duong sit va duong thuy
nd1 dia

Thu tuc dang ky kiém tra nha nuge vé do luong ddi voi phuong tién do,
lwong cua hang dong géi san nhap khau

Thu tuc kiém tra chat lvong hang hoa nhap khau thudc trach nhiém quan ly
cua B6 Khoa hoc va Céng nghé

3 Thu tuc Xét ting giai thuong chat lwong quoc gia

Thu tuc dang ky cong bd hop chuan dua trén két qua ching nhan hop
chuan cua t6 chirc chirng nhan

Thu tuc dang ky cong bo hop chuan dua trén két qua tu danh gia cua to

10. Al Xy 1
chirc, ca nhan san xuat, kinh doanh




36 CONG BAO/S6 116+117/Ngay 15-12-2017

STT Tén thu tuc hanh chinh

Thu tuc dang ky cong bd hop quy dua trén két qua chimg nhan cua to chire
ching nhan da dang ky hodc té6 chirc chirng nhan dwoc chi dinh (bén tha
ba)
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PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHIiNH

A. Thii tuc hanh chinh thudc thim quyén giai quyét cia S¢ Khoa hoc va
Cong nghé

I. Linh vie diang ky hoat dgng khoa hoc va cong nghé

1. Tha tuc cip Gidy chirng nhin ding ky hoat dong lan dau cho t6 chirc
khoa hoc va cong nghé

a. Trinh tu thuc hién

- Buée 1: Khi dap tmg day du cac diéu kién quy dinh dé dugc cap Giay chimg
nhan dang ky hoat dong khoa hoc va cong nghé, to chirc nop ho so truc tiép tai Bo
phan tiép nhan va tra két qua ho so - S& Khoa hoc va Cong nghé (s6 244 duong Dién
Bién Phu, phuong 7, quan 3, TP. H5 Chi Minh), tir thir hai dén thir sau (budi sang tir
7 gio 30 dén 11 gio 30, budi chiéu tir 13 gio' 00 dén 17 gid 00) hodc qua duong buu
dién.

- Bwée 2: T6 tiép nhan va tra ho so - S& Khoa hoc va Cong nghétiép nhan ho so,
kiém tra ho so, cap Bién nhan ho so cho to chirc, ca nhan (truong hop nop truc tiép).

+ S¢ Khoa hoc va Cong nghé kiém tra tinh hop 1é cta hd so. Truong hop ho so
chura day du, chwa hop 1&: trong thoi han cham nhat 05 ngay lam viée ké tir ngay nhén
duoc ho so, thong bao bang vin ban cho t6 chirc, ca nhan dé sira d6i, bo sung

- Bwée 3: Trong thoi han 15 ngay lam viéc, ké tir ngay nhan di hd so hop 1€, S¢
Khoa hoc va Cong nghé cap Gidy chimg nhan ding ky hoat dong cho T6 chitrc khoa
hoc va cong nghé. Trudong hop tir chdi, thi thong bao bang vin ban trong d6 néu 18 ly
do.

- Buéc 4: Can cr vao ngay hen trén bién nhan, T6 chircdén nhan két qua truc
tiép hodc qua duong buu dién.

b. Cach thirc thwe hién: Truc tiép tai BO phan tiép nhan va tra két qua cua S&
Khoa hoc va Céong nghé hoac qua duong buu dién.

c. Thanh phin, s6 lwong ho so:
- Thanh phan hd so:
+ Pon dang ky hoat dong khoa hoc va cong nghé (mau 5);

+ Ban sao ¢6 chimg thuc hodc ban photo kém ban chinh d doi chiéu Quyét dinh
thanh 14p to chtrc khoa hoc va cong nghé (d6i to chirc khoa hoc va cong nghé cong
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lap/ dwoc thanh 14p dudi hinh thire gop von hop tac giita cac co quan, to chic, ca
nhan) hodc bién ban hop co chit ky cta nhitng ngudi sang 1ap (d6i véi to chire khoa
hoc va cong nghé do ca nhan thanh lap)

+ Piéu 16 to chirc va hoat dong cia to chic khoa hoc va cong nghé theo quy
dinh hodc Quy ché to6 chirc va hoat dong do co quan nha nude ¢ tham quyén ban
hanh (ddi véi to chirc khoa hoc va cong nghé cong 1ap). Riéng ddi voi Diéu 1& cua to
chirc khoa hoc va cong nghé do ¢4 nhan thanh 1ap duoc thuc hién theo Mau 7.

+ Ho so vé nhan lyc cua to chire khoa hoc va cong nghé:

* Poi voi to chire khoa hoc va cong nghé cong 1ap: Bang danh sach nhan lwc
duoc co quan quyét dinh thanh 1ap hoac quan ly true tiép xac nhan (theo Mau 8).

* Poi voi to chire khoa hoc va cong nghé ngoai cong 14p:

e Bang danh sach nhan lyc (theo Mau 8).

e D6i vai nhan luc chinh thic:

o Pon xin dé nghj dugc lam viéc chinh thire (theo Mau 9);

o Ban sao (c6 ching thue hop phap) hodc ban photokém ban chinh dé d6i chiéu
cac van bang dao tao;

o So yéu ly lich ¢6 xac nhan trong thoi han khong qua 01 nam cua chinh quyén
dia phuong noi cu tra hodc cia co quan, to chitc noi nguoi d6 lam viéc trude khi
chuyén sang lam viéc tai td chirc khoa hoc va cong nghé; truedng hop nhan luc chinh
thirc khéng phai 1a cong dan Viét Nam thi phai cé 1y lich tu phap cia co quan cé
tham quyén cuia nwdc ngoai xac nhan trong thoi han khong qua 01 nam va duoc hop
phap hoéa lanh su.

e D6i véi nhan luc kiém nhiém:

o Pon dé nghi duge lam viéc ki€ém nhi€ém (theo Mau 10) c6 xac nhan cua co
quan, to chirc ca nhan dang lam viéc chinh thirc;

o Ban sao (c6 ching thue hop phap) hodc ban photokém ban chinh dé d6i chiéu
cac van béng dao tao;

o So yéu ly lich ¢6 xac nhan trong thoi han khong qua 01 nam cua chinh quyén
dia phwong noi cu tra hodc ciia co quan, to chirc noi nguodi do dang 1am viée chinh
thire; Troeong hop nhan lwc ki€ém nhiém khong phai 1a cong dan Viét Nam thi phai cé
1y lich tu phap do co quan c6 tham quyén cua nuwdc ngoai xac nhan trong thoi han



CONG BAO/S6 116+117/Ngay 15-12-2017 39

khong qua 01 nam va dwoc hop phap héa lanh su;

o Van ban cho phép lam viéc ki€ém nhiém cua co quan, td chirc noi ca nhan
dang lam viéc chinh thite (néu chua c6 xac nhan ciia co quan, to chic noi ca nhan
dang lam vi¢c chinh thirc tai don dugc lam viée ki€ém nhié€m).

+ Ho so cua nguoi ding dau to chire khoa hoc va cong nghé:

* Ban sao ¢6 ching thue hodc ban photo kém ban chinh ddi chiéu quyét dinh bo
nhiém cua co quan, to chitc ¢6 tham quyén (trir trudng hop t6 chire do ca nhan thanh
1ap).

* Poi voi to chire cong 1ap:

oLy lich khoa hoc (theo Mau 11).

eBan sao c6 ching thue hodc ban photo kém ban chinh ddi chiéu cac van béng
dao tao;

* Poi voi to chirc ngoai cong 1ap:

eDon dé nghi dugc lam viée chinh thire (theo Mau 9).

oLy lich khoa hoc (theo Mau 11).

¢So yéu ly lich ¢6 xac nhan trong thoi han khong qua 01 nam cia chinh quyén
dia phuong noi cu tra hodc cia co quan, to chitc noi nguoi d6 lam viéc trude khi
chuyén sang lam viéc tai td chirc khoa hoc va cong nghé; truedng hop nhan luc chinh
thirc khéng phai 1a cong dan Viét Nam thi phai cé ly lich tu phap cia co quan cé
tham quyén cuia nwdc ngoai xac nhan trong thoi han khong qua 01 nim va duoc hop
phap hoéa lanh su.

eBan sao c6 ching thue hodc ban photo kém ban chinh ddi chiéu cac van béng
dao tao;

+ Ho so vé co sd vt chat - k§ thuat cua to chie khoa hoc va cong nghé:

* Poivoi to chire khoa hoc va cong nghé cong 1ap:Bang ké khai co s vat chat -
k¥ thuat cua td chirc khoa hoc va cong nghé cong 1ap

* Poi voi to chire khoa hoc va cong nghé ngoai cong 14p:

eBang ké khai co so vat chat - k§ thuat (theo Mau 12);

eBién ban hop cua nhitng nguoi sang 1ap/cac bén gop von hop tac (néu co) ghi
rd nhitng ndi dung sau: ti 16 gép von; tong sd von (bang tién va tai san quy ra dong
Viét Nam), trong d6 s6 von gop bang tién phai biao dam du kinh phi hoat dong
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thuong xuyén it nhat trong 01 nam theo s6 lugng nhan lwc va quy mo hoat dong cua
t6 chirc;

e Cam két gop von (bang tién va tai san) cua timg ca nhan/cac bén gép von hop
tac (néu co);

¢Gidy to chimg minh quyén s& hitu hodc quyén sir dung dbi véi phan von da
cam két gop.

+ Hb so vé tru s& chinh cua tb chirc khoa hoc va cong nghé&: Phai cé mdt trong
cac gidy to sau;

* Ban sao ¢ chung thuc hodc ban photo kém ban chinh dé doi chiéu gidy to
chirg minh quyén s hitu nha, quyén sir dung dat cua to chirc khoa hoc va cong nghé
ddi véi dia diém noi dit tru so chinh;

* Ban sao ¢ chung thuc hodc ban photo kém ban chinh dé doi chiéu gidy to
chimg minh quyén sé hitu nha, quyén st dung dat hoic gidy to ching minh quyén
duoc phép cho thué, cho muon ciia bén cho thué, cho mwon kém theo hop dong thué,
muon dia diém lam tru s& chinh;

(Trong truomg hop can thiét, co quan cap gidy chimg nhdn co6 quyén yéu cau
xuat trinh ban gdc gidy to lién quan dén ho so ¢4 nhan d6 dé doi chimg).

Luu y: Trong truong hop ho so duoc gui qua hé thong buu dién thi cac ban sao
phai dugce sao y chirng thuc theo quy dinh.

- S6 lwong ho so: 02 bo.

d. Thoi han gidi quyét: Trong thoi han 15 ngay lam viéc, ké tir ngay nhan du
ho so hop 1¢.

d. P6i twong thwe hién thi tuc hanh chinh:

- T6 chirc khoa hoc va cong nghé do Uy ban nhan dan Thanh phd quyét dinh
thanh 1ap;

- T4 chirc khoa hoc va cong nghé do td chirc chinh tri, t6 chtrc chinh tri - x4 hoi,
to chure x4 hoi, to chue x4 hoi - nghé nghiép & dia phuwongthanh 14p;

- T6 chuc khoa hoc cong nghé do doanh nghiép, to chirc khac, ca nhan thanh

~

lap.
e. Co quan thwce hién thua tuc hanh chinh: S& Khoa hoc va Cong nghé.

g. Két qua thwe hién thi tuc hanh chinh: Gidy ching nhan ding ky hoat dong
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cua to chirc khoa hoc va cong nghé hoac van ban tir chdi ¢6 néu 16 ly do.
h. Tén mau don, mau to khai:

- Pon dang ky hoat dong khoa hoc va cong nghé (mau 05 Théong tw 03/2014/TT-
BKHCN);

- Danh sach nhan lyc cua to chtcc khoa hoc va cong nghé (mau 08 Thong tu
03/2014/TT-BKHCN;,.

- Diéu 1¢ to chirc va hoat dong ciia to chirc khoa hoc va cong nghé (mau 07 Thong tu
03/2014/TT-BKHCN);

- Pon dé nghi duoc lam viéc chinh thic (mau 09 Théng tw 03/2014/TT-
BKHCN);

- Pon dé nghi duoc lam viéc kiém nhiém (mﬁu 10 Thoéong tw 03/2014/TT-
BKHCN);

- Ly lich khoa hoc cta ngudi dimg dau to chirc khoa hoc va cong nghé (mau 11
Thong tu 03/2014/TT-BKHCN);

- Bang ké khai co sé vat chét - ky thuat (mﬁu 12 Thong tu 03/2014/TT-
BKHCN);

i. Phi, 18 phi: 3.000.000 dong
k. Yéu ciu va diéu kién thwe hién thi tuc hanh chinh:
- Piéu 18 t6 chirc va hoat dong:

+ Tén t6 chirc khoa hoc va cong nghé bao gom tén day di, tén giao dich qudc té
va tén viét tit (néu co), duge viét bang cac chir cai trong Bang chit cai tiéng Viét, c6
thé kém theo cac chir cai F, J, Z, W, chit s6 va ky hiéu, phat am duge. Tén day du bao
gom hinh thtre cua to chirc khoa hoc va cong nghé, tén riéng ciia to chie khoa hoc va
cong nghé.

Tén goi cua to chirc phai phu hop véi linh virc hoat dong chinh, khong dwoc
tring 1ap véi to chirc khoa hoc va cong nghé khac, khong duoc st dung tir ngit, ky
hiéu vi pham truyén théng lich str, vin hda, dao dirc va thuan phong my tuc cia dan
toc, bao dam khong xaAm pham quyén s hitu tri tué cua cac to chirc, ca nhan dang
dwoc bao ho tai Viét Nam.

Tén day du bang tiéng Viét: bao gom hinh thirc cta to chirc (vién, trung tam...)
va tén riéng cia to chic; phan tén riéng phai phu hop voéi linh vire ding ky hoat dong
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khoa hoc va cong nghé chinh cua to chie.

Tén giao dich qudc té: tén to chirc khoa hoc va cong nghé bang tiéng nude ngoai
duoc dich tir tén tiéng Viét twong tng; phan tén riéng cd thé giit nguyén hodc dich
theo nghia twong tng sang tiéng nudc ngoai.

Tén viét tit: néu td chuc khoa hoc va cong nghé co tén viét tit (ké ca tiéng Viét
va tiéng nude ngoai), thi tén viét tit phai bao gom nhirng chit cai dau cua cac tir 1a
yéu to chinh cua tén (cum tir) do.

T6 chire khoa hoc va cong nghé phai ty chiu trach nhiém vé viéc lua chon tén
ctia to chtrc minh, bao gdm tén day du bang tiéng Viét, tén giao dich qudc té va tén
viét tit.

+ Muc tiéu, phrong hudng hoat dong cua to chirc khoa hoc va cong nghé khong
dugce vi pham cac quy dinh tai Piéu 8 cua Luat khoa hoc va cong nghé va cac van ban
phap luat khac ¢o6 lién quan.

+ Tru s& chinh ¢6 dia chi duoc xac dinh 16 theo dia danh hanh chinh, ¢6 s6 dién
thoai, sb fax va dia chi thu dién tu (néu co).

+ Nguoi dai dién.

+ Chire nang, nhiém vu va quyén han cua to chirc khoa hoc va cong nghé phu
hop muc ti€u, phwong hudng hoat dong.

+ Linh vuc hoat dong, thudéc mdt trong cac linh viee nghién ctru khoa hoc, phat
trién cong nghé, trién khai thuc nghiém, san xuat thir nghiém; san Xuét, kinh doanh
san pham 1a két qua nghién ciru khoa hoc va phat trién cong nghé; dich vu khoa hoc
va cong nghé.

Truong hop to chirc khoa hoc va cong nghé do ca nhan thanh 14p thi linh vuc
hoat dong theo quy dinh tai Khoan 4 Diéu 20 Luat khoa hoc va cong nghé.

+ Co c4u t6 chirc, nhiém vu va quyén han cua cac chirc danh trong bé may lanh
dao va cac co quan khac cua t6 chirc khoa hoc va cong nghé.

+ Von diéu 1& cua td chire, bao gom tién mat va cac tai san khac quy ra tién;
nguyén tic tang giam von hoat dong va cac nguyén tic vé tai chinh khac.

+ Diéu kién, trinh tw, thi tuc sap nhap, chia, tach, giai theé (néu co).

+ Cam két tuan thu phap luét.

+ Piéu 18 cua td chirc khoa hoc va cong nghé duoc co quan, td chirc thanh lap
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phé duyét. Chie nang, nhiém vu chi yéu quy dinh trong diéu 1é phai phu hop véi
nganh, linh vuc hoat dong ciia co quan, to chirc chu quan d6. Viée stra doi, bd sung
diéu 1é do co quan, to chttc phé duyét diéu 1& quyét dinh hodc duge quy dinh trong
diéu 1¢.

+ Doi véi to chirc khoa hoc va cong nghé cong lap, quy ché to chirc va hoat
dong do co quan nha nude c6 tham quyén ban hanh co thé thay thé diéu 1é cua to
chuec.

+ Piéu 1¢ cua to chirc khoa hoc va cong nghé thanh 14p dudi hinh thirc gép vén
hop tac phai c6 chit ky cua cac bén gop von hop tac va duge mot bén 1a co quan, to
chirc phé duyét theo uy quyén cia cac bén gép von hop tac con lai.

+ Piéu 1¢ cia to chirc khoa hoc va cong nghé do ca nhan thanh 1ap phai cé chir
ky ciia ¢4 nhan hoidc cac ca nhan thanh 14p, duoc co quan cap gidy ching nhan tham
dinh trude khi cap va co hiéu luc ké tir ngay dwoc cap Gidy ching nhan. Linh vuc
hoat dong cua to chirc khoa hoc va cong nghé do ca nhan thanh 14p theo quy dinh cia
Thu tuéng Chinh phu.

- Tén t6 chtrc khoa hoc va cong nghé:
Pam bao cac thanh td quy dinh tai Diéu 18 t6 chirc va hoat dong.
- Nhan lwc khoa hoc va cong nghé:

+ MBOi t6 chirc khoa hoc va cong nghé phai o it nhat 05 (nidm) nguoi ¢é trinh do
dai hoc tré 1é€n bao g6m lam viéc chinh thirc va kiém nhiém, trong do co it nhat 30%
c6 trinh d6 chuyén moén phu hop véi linh vue chu yéu xin dang ky hoat dong va it
nhét 40% lam viéc chinh thrc.

Truong hop thanh 14p t6 chire khoa hoc va cong nghé dé phat trién nganh khoa
hoc va cong nghé mai thi to chuc khoa hoc va cong nghé phai co it nhat (mot) nguoi
co trinh do dai hoc trd 1€n thudc nganh dang ky hoat dong lam viéc chinh thire.

+ Ngudi dimg dau to chirc khoa hoc va cong nghé cong 1ap phai ¢o trinh d6 dai
hoc tré 1én, ¢6 nang luc chuyén mon phu hop va cé it nhat 01 nam kinh nghiém tham
gia quan ly.

Doi véi to chirc khoa hoc va cong nghé cong 1ap duoc thanh 1ap duéi hinh thic
vién, ngudi dimg dau phai co trinh d6 tién si. Truong hop thanh 1ap vién cong 1ap
trong mot s6 nganh, linh vie dic thu, trinh d6 nguoi ding dau do Bo trudng Bo Khoa
hoc va Cong nghé xem xét, quyét dinh.
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+ Nguoi dimg dau to chirc khoa hoc va cong nghé ngoai cong lap phai cé trinh
dd dai hoc tro 1€n, ¢6 kinh nghiém quan ly, nang luyc chuyén moén phu hop va phai
lam viéc theo ché d6 chinh thirc.

+ Té chirc khoa hoc va cong nghé duoc t6 chire dudi hinh thire vién phai co it
nhat mot nguoi ¢é trinh d6 tién si phu hop véi linh vue chi yéu xin dang ky hoat
dong va lam viéc theo ché do chinh thire.

+ Can bo, cong chire, vién chirc khi tham gia hoat dong trong cac to chuc khoa
hoc va cong nghé ngoai cong lap phai tuan thu quy dinh cua phap luat vé can bo,
cong chire, vién chirc.

- Tru s& chinh:

Tru s& chinh 1a noi lam viéc riéng biét dé giao dich, lién lac va dwoc dat trong
1anh thd Viét Nam. Tru s& chinh ¢é dia chi duoc xac dinh g6m sb6 nha, tén phé (ngd
phd) hodc tén xa, phuong, thi tran, huyén, quan, thi x4, thanh phd thudc tinh, tinh,
thanh phé truec thudc Trung wong; s6 dién thoai, s6 fax va dia chi thu dién tur (néu co).

- Co so vat chat - k¥ thuat;

+ Co6 quyén sé hiru hodc quyén st dung tru s, nha xuong, phong thi nghiém,
may moc thiét bi, tai san tri tué, cac phuong tién vat chat - k¥ thuat khac dé thue hién
chtrc nang, nhiém vu cua to chirc khoa hoc va cong nghé.

+ Téng s6 von ghi trén Gidy chimg nhan cua to chirc khoa hoc va cong nghé 1a
tong gia tri co s& vat chat - ky thuat quy ra tién tai thoi diém ding ky hoat dong. S6
von nay la mét phﬁn hodc toan bo von diéu 18 cia to chirc khoa hoc va cong nghé.

. Can ci phap ly cua thu tuc hanh chinh:

- Luat Khoa hoc va Cong nghé ngay 18/6/2013.

- Nghi dinh s6 08/2014/ND-CP ngay 27/01/2014 ciia Chinh phu quy dinh chi tiét va
hudng dan thi hanh mot sd diéu cua Luat Khoa hoc va Cong nghé.

- Théng tu s6 03/2014/TT-BKHCN ngay 31/3/2014 cua B6 treéng B6 Khoa hoc va
Cong nghé hudng dan diéu kién thanh 1ap va dang ky hoat dong ctia td chirc khoa hoc va
cong nghé, van phong dai dién, chi nhanh ciia to chie khoa hoc va cong nghé.

- Théng tu s6 298/2016/TT-BTC ngay 15/11/2016 cua Bo truéng Bo Tai chinh quy
dinh mure thu, ché @ thu, nop, quan 1y va sir dung phi tham dinh diéu kién hoat dong vé
khoa hoc, cong nghé.
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Méu 5
03/2014/TT-BKHCN
TEN CO QUAN CHU QUAN  CONG HOA XA HOI CHU NGHIA VIET NAM
(néu cé)
TEN TO CHUC KH&CN Poc 1ap - Tu do - Hanh phuc

..... , hgay  thang  ndm

PON PANG KY HOAT PONG KHOA HQC VA CONG NGHE
Kinh gri: S¢ Khoa hoc va Cong nghé tinh/tp ...

. Tén t6 chirc khoa hoc va cong nghé:

Tén day du bang tiéng Viét:

Tén viét tat bang tiéng Viét (néu co):

Tén day du bang tiéng nudc ngoai (néu cé):
Tén viét tat bang tiéng nudc ngoai (néu co):

. Tru s& chinh:

bia chi:
bién thoai: Email:

. Co" quan/td chirc quyét dinh thanh lap:

Tén co quan/td chic:
Quyét dinh thanh 1ap s6: ngay

(Hodc “Bién ban cua Hoi dong sang 1ap ngay ”_ d6i v6i to chirc do ca nhan thanh
1ap).
4. Nguoi ding diu:

Ho va tén:

Ngay sinh: Gidi tinh:

bién thoai: Email:

Trinh d6 dao tao: Chtrc danh khoa hoc (néu c6):

CMND: sd: noi cap: ngay cap:

(H6 chiéu: so: noi cap: ngay cdp: , d6i véi ngudi nude ngoai).
5. Linh vuc hoat dong khoa hoc va cong nghé: ghi tom tit(cdn cit vao quyét dinh thanh

ldp va diéu 18 16 chire va hoat dong cua 16 chirc).

6

7.

. Tong so von:

S6 tién: dong

Cam két:

- Chiu trach nhiém vé tinh chinh xac, trung thyc ciia noi dung ho so dang ky hoat dong.

- Hoat dong theo ding noi dung Gidy chimg nhan duoc cap, dang quy dinh caa phap luat

va chiu trach nhiém vé moi hoat dong ciia to chirc.

NGUOI PAI DIEN CUA TO CHUC
(ky va ghi ro ho, tén)
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Maiu 8

03/2014/TT-BKHCN

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

BANG DANH SACH NHAN LUC

Tén cuta to chirc khoa hoc va cong nghé:

Nam sinh
) Trinh d¢
S6 | Hova dao tao, chirc
TT tén Nam | Nir danll: khoa
oc

Chuyén
nganh

Che d¢ 1am
viéc

Chinh | Kiém
thuc | nhiém

Noi cong
tac cua
nguoi
lam viéc
kiém
nhiém
(néu c6)

XAC NHAN CUA CO QUAN, TO CHU'C
QUYET PINH THANH LAP HOAC CO
QUAN, TO CHUC QUAN LY TRUC
TIEP (néu c6) VE NQI DUNG BANG
DANH SACH
(ky, ghi ré ho, tén va déng ddu)

.., hgay thdang

nam

NGUOI PAI DIEN CUA TO CHUC
(ky va ghi ro ho, tén)
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Maiu 9
03/2014/TT-BKHCN

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON PE NGHI PUQC LAM VIEC CHINH THUC

Kinhgti:........................ @
Tén to61 la:
Ngay sinh: G161 tinh:
bia chi thuong tru: bién thoai:

Trinh d6 va chuyén nganh dao tao:

Sau khi nghién ctru Diéu 18 t6 chirc va hoat dong cia ...... @ , to1 théy kha nang, trinh
do va diéu kién ctia minh phu hop véi vi tri lam viéce chinh thie.

Vay to1 lam don nay xin dugc lam viéc chinh thirc va chi lam viéc chinh thic tai ......
@ ké tir khi t6 chac bat dau hoat dong.

Néu dugc chap nhan, toi xin hira s& chap hanh nghiém chinh moi ndi quy, quy ché caa
to chirc, Hoan thanh t6t nhiém vu dugc giao va thyc hién dung cac quy dinh cia phap luat
cd lién quan.

..... , ngay  thang  ndm
NGUOI VIET PON
(ky va ghi ro ho tén)

D Ghi tén t6 chire khoa hoc va cong nghé noi cd nhdn xin lam viéc chinh thure.
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Méu 10
03/2014/TT-BKHCN

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON PE NGHI PUQC LAM VIEC KIEM NHIEM

Kinhgtri:.................o @
Tén to01 1a:
Ngay sinh: G161 tinh:
bia chi thuong tru: bién thoai:

Trinh d6 va chuyén nganh dao tao:
Hién dang lam viéc theo ché do chinh thirc tai . . . . .
Sau khi nghién ctru Diéu 1é t6 chirc va hoat dong cua . . . @ , to1 théy kha nang, trinh do
va dicu kién ctia minh phu hop véi vi tri lam viéc kiém nhiém.
Vay t6i lam don nay xin dugc lam viéc kiém nhiém tai . . .. Néu duoc chap nhén, toi
xin hira s€ chap hanh nghi€ém chinh moi nd1 quy, quy ché cia t6 chirc, Hoan thanh tot nhi€ém
vu dugc giao va thuc hién dung cac quy dinh cua phap luat c6 lién quan.

..... , ngay  thang  ndm
NGUOI VIET PON
(ky va ghi ro ho tén)

g} oA A , N A A~ . 7 A . N . . A .
DGhi tén 16 chire khoa hoc va cong nghé noi cd nhdn xin lam viéc kiem nhiém;
2 oA A , . r A . A N . A , , £ 7
@Ghi tén co quan, t6 chirc noi cd nhdn hién dang lam viéc chinh thire (néu c6).
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Méu 11
03/2014/TT-BKHCN

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

LY LICH KHOA HQC
(cua nguoi dumg ddu 1o chirc)

1. Ho va tén:

2. Ngay sinh: G161 tinh:

3. Quéc tich:

4. Noi dang ky ho khau thuong tru: Pién thoai: Email:

Chd & hién nay:
5. Qua trinh ddo tao (ké cd cdc khod dao tao ngdn han c6 lién quan):

Tw coovenenns Nganh, lIinh vuc dao tao Noi dao tao
Pén ......... (Tén truong, nuwoc)

Tw covvennnn. Chirc vu Linh vwe chuyén mon Noi cong tac
Dén ......... (néu cd)

7. Trinh d9 ngoai ngit: (logi tiéng, trinh do)
8. Nhitng cong trinh di cong bo:

(Ghi rQ cdc céng trinh, bf‘ti bdo, bdo cdo khoa hoc tiéu biéu di cong bé, noi cong bo,
ndam cong bo, nha xudt ban (néu co)).

T61 cam doan va chiu trach nhiém vé tinh chinh xac, trung thuc ciia ndi dung ban ly
lich khoa hoc, n€u sai t61 xin chiu trach nhi€m trudc phép luét.

XAC NHAN CUA CO QUAN, TO CHUC ngay  thing  nim
QUYET PINH THANH LAP HOAC CO QUAN, "'\ KHAL
TO CHUC QUAN LY TRUC TIEP (néucé) VE (k5 va ghi 16 ho, én)
NOI DUNG CUA BAN LY LICH KHOA HQC ”
(ky, ghi ré ho, tén va déng ddu)
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Méau 12
03/2014/TT-BKHCN

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

BANG KE KHAI CO SO VAT CHAT - KY THUAT

Tén cuta to chirc khoa hoc va cong nghé:

S6 Loai co s¢ vat S6 |Pon| Tri Ngudn
TT | chat-ky thuat | lugng | vi g1a Trong nwéc Nudc ngoai
tinh (triéu 2 2
dn ) Nha | To Ca To Ca
& | nuée | chire | nhan | chirc | nhan
I | Trusé, nha xudng,
phong thi nghiém,
may moc thiet bi,
tai san khéc...
1
2
11 Vén bang tién”
1
2
Tongsb: .................... dong
XAC NHAN CUA CO QUAN, TO CHUC .....,ngay thang ndm
QUYET PINH THANH LAP HOAC CO NGUOI PAI DIEN CUA TO CHUC
QUAN, TO CHUC QUAN LY TRUC TIEP (ky va ghi rd ho, tén)

(néu c6)VE NQI DUNG BANG KE KHAI
(ky, ghi r6 ho, 1én va dong ddu)

Dpéi voi 16 chive khoa hoc va cong nghé ngodi cong Idp va c6 von mwde ngodi: ké khai sé
von bang tién bao dam du kinh phi hoat dong thirong xuyén (bao gom tién lirong, tién cong
va tién chi hoat dong bo may...) cua to chirc it nhat trong 01 ndm.
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2. Thi tuc cip lai Gidy ching nhin ding ky hoat ddng cia to chirc khoa
hoc va cong nghé

a. Trinh tu thuc hién

- Buwée 1: T6 chic khoa hoc va cong nghé nop ho so true tiép tai BO phan tiép
nhan va tra két qua hd so - S& Khoa hoc va Cong nghé (s6 244 duong Dién Bién Phu,
Phuong 7, Quan 3, TP.H6 Chi Minh), tir thir hai dén thir sau (budi sang tir 7 gior 30
dén 11 gio 30, budi chiéu tir 13 gio 00 dén 17 gid 00) hodc qua dudong buu dién;

- Buée 2: T6 tiép nhan va tra ho so - So Khoa hoc va Cong nghé tiép nhan ho
so, kiém tra hd so, cap Bién nhan hd so cho t6 chire (trudng hop ndp truc tiép).

+ S Khoa hoc va cong nghé kiém tra hd so. Truong hop ho so chua day di,
chua hop 1¢: trong thoi han chdm nhat 05 ngay lam viéc ké tir ngay nhan duoc ho so,
thong bao bang vin ban cho to chirc dé stra doi, bo sung.

- Bwée 3: Trong thoi han 10 ngay lam viéc, ké tir ngay nhan di hd so hop 1€, S¢
Khoa hoc va Cong nghé cap Giay chirng nhan dang ky hoat dong cho to chire khoa
hoc va cong nghé. Truong hop tir chdi, thi thong bao bang van ban, ¢6 néu 1 1y do.

- Bwoéce 4: Can cur vao thot han trong bién nhan, t6 chirc dén nhan két qua truc
tiép hodc qua duong buu dién.

b. Cach thirc thwe hién: Truc tiép tai BO phan tiép nhéan va tra két qua cua S&
Khoa hoc va Céong nghé hoac qua duong buu dién.

c. Thanh phin, s6 lwong ho so:

- Thanh phan ho so:

+ Pon dé nghi thay d6i, bo sung, cap lai giay ching nhan dang ky hoat dong
khoa hoc va cong nghé (theo mau 13);

+ Trudong hop cap lai Gidy chimg nhan ding ky hoat dong khoa hoc va cong
nghé b1 mat:

e X4c nhan cia co quan céng an;

¢ Giay bién nhan cua co quan bao, dai di dang thong bao mat Giay ching nhan
dang ky hoat dong khoa hoc va cong nghé hoac to bao da dang théng bao nay.

+ Trudomg hop cap lai Gidy chimg nhan ding ky hoat dong khoa hoc va cong
nghé bi rach, nat: Ban gdc Gidy chimg nhan ding ky hoat dong khoa hoc va cong
nghé da dugc cép b1 rach, nat.
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- S6 lwong ho so: 01 bo.

d. Thoi han giai quyét: 10 ngay lam viée ké tir ngay nhan du ho so hop 1é.

d. Poi twong thwe hién thi tuc hanh chinh: T6 chirc khoa hoc va cong nghé
da dugc S¢ Khoa hoc va Céng nghé cép Giéy chirng nhan hoat dong khoa hoc va
cong nghé.

e. Co quan thwe hién thui tuc hanh chinh: S& Khoa hoc va Cong nghé.

g. Két qua thwe hién thi tuc hanh chinh: Gidy ching nhan dang ky hoat dong
khoa hoc va cong nghéhodc van ban tir chéi ¢6 néu 13 1y do.

h. Phi: Khéng.

i. Tén mau don, miu to khai:

Pon d& nghi thay doi, bd sung, cap lai gidy ching nhan (theo mau 13Thong tu
03/2014/TT-BKHCN).

k. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

- DBéi voi truong hop cap lai Gidy chimg nhan dang ky hoat dong khoa hoc va
cong nghé b1 mat:

Truong hop mat Gidy chting nhan, t6 chire khoa hoc va cong nghé phai dé nghi
cap lai sau khi d3 khai bao voi co quan cong an noi mat va thong bao trén phuong
tién thong tin dai chung.

Cham nhat 1a 30 ngay ké tir ngay ding thong bao, to chirc khoa hoc va cong
nghé nop hd so dé nghi cap lai Gidy chirng nhan.

- DBéi voi truong hop cap lai Gidy chimg nhan dang ky hoat dong khoa hoc va
cong nghé b1 rach, nat: Khéng.

I. Can cir phap ly cua thua tuc hanh chinh:

- Luat Khoa hoc va Céng nghé¢ ngay 18/6/2013.

- Nghi dinh s6 08/2014/ND-CP ngay 27/01/2014 cia Chinh phu quy dinh chi tiét va
hudng dan thi hanh mot sd diéu cua Luat Khoa hoc va Cong nghé.

- Théng tu s6 03/2014/TT-BKHCN ngay 31/3/2014 cua B6 treéng B6 Khoa hoc va
Cong nghé hudng dan diéu kién thanh 13p va dang ky hoat dong cua to chirc khoa hoc va

cong nghé, van phong dai dién, chi nhanh ciia to chie khoa hoc va cong nghé.
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- Thong tu s6 298/2016/TT-BTC ngay 15/11/2016 cia Bo trudng B Tai chinh quy
dinh mure thu, ché @ thu, nop, quan 1y va sir dung phi tham dinh diéu kién hoat dong vé
khoa hoc, cong nghé.
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MAu 13
03/2014/TT-BKHCN
TEN CO QUAN CHU QUAN  CONG HOA XA HQI CHU NGHIA VIET NAM
(néu cé)
TEN TO CHUC KH&CN/ Péc 1ap - Tu do - Hanh phiic
VAN PHONG PAI DIEN/CHI
NHANH

..... , hgay  thang ndm

~ DON DPE NGHI, THAY DOIL BO SUNG, CAP LAl
GIAY CHUNG NHAN/GIAY CHUNG NHAN HOAT PONG?

Kinh gri: S¢ Khoa hoc va Cong nghé tinh/tp ...

1. Tén td chirc khoa hoc va cong nghé/Tén vin phong dai dién/chi nhanh:

(Ghi tén day di bang tiéng Viét, tiéng nudc ngodi; 1én viét 1dt bang tiéng Viét, tiéng mréc
ngodadi (néu co)).
2. Gidy chirng nhin/Gidy ching nhin hoat déng’:

S6: do: cap ngay:
3. Tru sé' chinh ciia t6 chirc/tru sé vin phong dai dién/chi nhanh:

bia chi:

bién thoai: Email:
4, Dé(ll}ghi dugc thay doi, bd sung, cip lai Gidy chitng nhian/Gidy chirng nhin hoat
dong"”’ :

(T 6 ChLZ:C khoa hoc VO‘IV céng nghé/van phong dqi di_én/c}gi nhanh l’iét ké mot hodc m(?t sO noi
dung dé nghi thay doi, bo sung hodc Ii do dé nghi cap lai Gidy chimg nhdn/Gidy chirng
nhdn hoat dong).
5. Cam két:
- Chiju trach nhiém vé tinh chinh xac, trung thuc ciia Pon deé nghi nay va cac tai liéu kem

theo.

- Hoat dong theo dung noi dung Gidy chimg nhan/Gidy ching nhan hoat dong™ duoc
cap, dang quy dinh cua phap luat.

NGUOI PAI DIEN CUA TO CHUC/NGUOI PUNG
DPAU VAN PHONG DAI DIEN/CHI NHANH
(ky, ghi ro ho, tén va dong dau)

W Ghi “Gidy chitng nhdn”doi véi t6 chirc khoa hoc va cong nghé; ghi “Gidy chitng nhdn
hoat dong” doi vdi van phong dai dién/chi nhanh.
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3. Thi tuc Thay déi, bd sung ndi dung Gidy chirng nhin diing ky hoat dong
ciia t6 chirc khoa hoc va cong nghé (ngoai trir treomg hop thay doi dia chi tru sé
chinh tir tinh thanh noi da dwoc cip gidy ching nhén sang tinh thanh khac din
dén thay d6i co' quan cap gidy ching nhin)

a. Trinh tw thuc hién:

- Buwée 1: T6 chic khoa hoc va cong nghé nop ho so true tiép tai BO phan tiép
nhan va tra két qua hd so - S& Khoa hoc va Cong nghé (s6 244 duong Dién Bién Phu,
Phuong 7, Quan 3, TP.H6 Chi Minh), tir thir hai dén thir sau (budi sang tir 7 gior 30
dén 11 gio 30, budi chiéu tir 13 gio 00 dén 17 gid 00) hodc qua dudong buu dién;

- Buée 2: T6 tiép nhan va tra ho so - So Khoa hoc va Cong nghé tiép nhan ho
so, kiém tra hd so, cap Bién nhan hd so cho t6 chire (trudng hop ndp truc tiép).

+ S Khoa hoc va cong nghé kiém tra hd so. Truong hop ho so chua day di,
chua hop 1¢: trong thoi han chdm nhat 05 ngay lam viéc ké tir ngay nhan duoc ho so,
thong bao bang vin ban cho t6 chirc dé stra doi, bo sung.

- Bwée 3: Trong thoi han 10 ngay lam viéc, ké tir ngay nhan di hd so hop 1€, S¢
Khoa hoc va Cong nghé cap Giay chirng nhan dang ky hoat dong cho to chire khoa
hoc va cong nghé. Trudong hop tir chdi, thi thong bao bang vin ban trong d6 néu 18 ly
do.

- Bwoéce 4: Can cur vao thot han trong bién nhan, t6 chirc dén nhan két qua truc
tiép hodc qua duong buu dién.

b. Cach thirc thwe hién: Truc tiép tai BO phan tiép nhan va tra két qua cua S&
Khoa hoc va Cong nghé hoac qua duong buu dién.

¢. Thanh phan, sb lwgng ho so:

- Thanh phan ho so:

+ Pon dé nghi thay d6i, bo sung, cap lai giay ching nhan dang ky hoat dong
khoa hoc va cong ngh¢ (theo mau 13);

+ Ban gdc Gidy ching nhan dang ky hoat dong khoa hoc va cong nghé di duoc
cap;

+ Tai liéu lién quan dén noi dung thay doi, bo sung twong tng, cu thé nhu sau:

* Truong hop dang ky thay doi tén td chirc: Ban sao (co ching thyc hop phap)
quyét dinh cta cdp c6 tham quyén hoic bién ban hop co chit ky ciia nhitng nguoi
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sang lap (do1 voi to chire khoa hoc va cong nghé do ca nhan thanh 13p) vé viéc doi tén
cua to chirc khoa hoc va cong nghé.

* Truong hop dang ky thay d6i tén co quan quyét dinh thanh 1ap, co quan quan
ly truc tiép: Ban sao (c6 chimg thue hop phap) quyét dinh ddi tén co quan quyét dinh
thanh 14p, co quan quan ly truc tiép hodc thay d6i co quan quan ly truc tiép cua to
chirc khoa hoc va cong nghé.

* Truong hop dang ky thay do6i dia chi tru sé chinh: Phai ¢6 mot trong cac giay
to sau:

* Ban sao (c6 chung thyc hop phap) gidy to ching minh quyén sé hitu nha,
quyén str dung déat cua t6 chire khoa hoc va cong nghé ddi véi dia diém noi dat tru so
chinh;

* Ban sao (c6 chung thyc hop phap) gidy to ching minh quyén sé hitu nha,
quyén sir dung dat hodc giay to chimg minh quyén duwoc phép cho thué, cho muon
cua bén cho thué, cho muwon kém theo hop déng thué, muon dia diém lam try so
chinh; truong hop ban sao hop doéng khong ¢o ching thue hop phap, to chirc co thé
xuat trinh ban chinh dé nguol tiép nhan ho so dbi chiéu va ky xac nhan vao ban sao.

* Truong hop dang ky thay doi von: Phai ¢o cac gidy to sau:

* D6i véi td chire khoa hoc va cong nghé cong 1ap: Bang ké khai co so vat chat -
ky thuat dugc co quan quyét dinh thanh 14p hodc quan ly truc tiép xac nhan (theo
mau 12).

* D6i véi to chire khoa hoc va cong nghé ngoai cong 1ap:

** Bang ké khai co s& vat chat - k¥ thuat (theo mau 12);

e Bién ban hop cua nhitng ngudi sang lap/cac bén gop vén hop tac ghi rd
nhitng noi dung sau: ti 1& gop von; tong s6 von (bang tién va tai san quy ra dong Viét
Nam), trong d6 s6 von gop bang tién phai bao dam du kinh phi hoat dong thuong
xuyén it nhat trong 01 nam theo s6 luong nhan lyc va quy mé hoat dong ciia to chirc;

e+ Cam két gép von (bang tién va tai san) cua timg ca nhan/cac bén gop von hop
tac (néu co);

e« Gidy to chimg minh quyén sé hitu hodic quyén sir dung d6i voi phan vén da
cam két gop.

* Truong hop dang ky thay d6i ngudi diung dau:
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** P61 véi to chire khoa hoc va cong nghé cong 1ap:

ees Ban sao (c6 chung thyc hop phap) Quyét dinh bd nhiém cua co quan, to
chirc co tham quyén;

*ee [y lich khoa hoc (theo mau 11);

ee¢ Ban sao (co chung thuc hop phap) cac van bang dao tao.

e+ Ddi voi to chire khoa hoc va cong nghé ngoai cong 14p:

e+ Don dé nghi duoc 1am viéc chinh thirc (theo mau 9);

ees Ban sao (c6 chung thyc hop phap) Quyét dinh bd nhiém cua co quan, to
chirc c6 tham quyén (trir to chirc do ¢4 nhan thanh 1ap);

*ee [y lich khoa hoc (theo mau 11);

*e¢ Ban sao (co chung thuc hop phap) cac van bang dao tao;

eee So yéu 1y lich ¢d x4c nhan trong thoi han khong qua 01 ndm cua chinh
quyén dia phwong noi cu tra hodc cia co quan, to chirc noi ngudi d6 lam viée trudce
khi chuyén sang lam viéc tai to chtrc khoa hoc va cong nghé, truong hop ngudi ding
dau t6 chirc khoa hoc va cong nghé khong phai 1a cong dan Viét Nam thi phai c6 ly
lich tu phap ciia co quan ¢6 tham quyén cua nudc ngodi xac nhan trong thoi han
khong qua 01 nam va dwgce hop phap hoéa lanh sur.

* Truong hop dang ky thay d6i, bd sung linh vuc hoat dong: Ban sao (c6 ching
thue hop phap) quyét dinh cia cap co tham quyén vé viée thay doi, bo sung linh vuc
hoat dong cia to chirc khoa hoc va cong nghé.

- S6 lwong ho so: 01 bo.

d. Thoi han giai quyét: 10 ngay lam viée ké tir ngay nhan du ho so hop 1é.

d. Poi twong thwe hién thi tuc hanh chinh: T6 chirc khoa hoc va cong nghé
da dugc S¢ Khoa hoc va Céng nghé cép Giéy chirng nhan hoat dong khoa hoc va
cong nghé.

e. Co quan thwe hién thui tuc hanh chinh: S& Khoa hoc va Cong nghé.

g. Két qua thwe hién thi tuc hanh chinh: Gidy ching nhan dang ky hoat dong
khoa hoc va cong nghéhodc van ban tir chéi ¢6 néu 13 1y do.

h. Phi:

- B6i voi Thu tuc cap Gidy chimg nhan trong truong hop ding ky thay doi tén
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ctia to chirc khoa hoc va cong nghé: 1.000.000 dong.

- Béi voi Thu tuc cap Gidy chimg nhan trong truong hop ding ky thay doi tén
co quan quyét dinh thanh 14p hodc co quan quan 1y truc tiép cua to chirc khoa hoc va
cong nghé: 1.000.000 dong.

- Béi voi Thu tuc cap Giay chimg nhan trong trudong hop dang ky thay d6i dia
chi try s& chinh cia to chirc khoa hoc va cong nghé: 1.500.000 dong.

- D6i v6i Thu tuc cap Gidy chimg nhan trong trudong hop ding ky thay doi von
ctia to chirc khoa hoc va cong nghé: 1.500.000 dong.

- P6i voi Thu tuc cap Gidy chting nhan trong truong hop dang ky thay doi nguoi
dung dau cua to chuce khoa hoc va cong nghé: 1.000.000 dong.

- Béi voi Thu tuc cap Gidy chimg nhan trong truong hop ding ky thay doi, bo
sung linh vue hoat dong khoa hoc va cong nghé ciia to chirc khoa hoc va cong nghé:
2.000.000 dong.

i. Tén mau don, miu to khai:

- Pon dé nghi thay ddi, bo sung, cap lai gidy chung nhan (Mau 13 Théng tu
03/2014/TT-BKHCN)

- B4o c4o tinh hinh hoat dong ctia to chirc khoa hoc va cong nghé cong 1ap (Mau 18
Thong tu 03/2014/TT-BKHCN);

- B4o cao tinh hinh hoat dong cua to chirc khoa hoc va cong nghé ngoai cong 1ap
(Mau 19 Théng trr 03/2014/TT-BKHCN);

- Pon d nghi duoc lam viée chinh thirc (Mau 9 Théng tu 03/2014/TT-BKHCN);
- Ly lich khoa hoc ctia nguoi dimg dau (Mau 11 Thong tu 03/2014/TT-BKHCN)

k. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

- Déi véi truong hop dang ky thay doi tén to chirc:

+ Tén t chirc khoa hoc va cong nghé bao gom tén day du, tén giao dich qudc té
va tén viét tat (néu co), dugc viét bang cac chir cai trong Bang chir cai tiéng Viét, ¢d
thé kém theo cac chit cai F, J, Z, W, chir s6 va ky hiéu, phat am duoc. Tén ddy di bao
gdm hinh thtrc cua to chirc khoa hoc va cong nghé, tén riéng cua to chirc khoa hoc va
cong nghé.

+ Tén goi cua to chirc phai phu hop véi linh vire hoat dong chinh, khong duoc
trung 1ap véi to chirc khoa hoc va cong nghé khac, khong duoc st dung tir ngit, ky
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hiéu vi pham truyén théng lich stt, van héa, dao dic va thuan phong my tuc cia dan
tdc, bao dam khong xam pham quyén so hitu tri tué cua cac to chirc, ca nhan dang
duoc bao ho tar Viét Nam.

+ Tén day du bang tiéng Viét: bao gém hinh thire cua to chirc (vién, trung
tam...) va tén riéng cia to chuc; phan tén riéng phai phu hop véi linh vuc ding ky
hoat dong khoa hoc va céng nghé chinh cua to chire.

+ Tén giao dich quoc té: tén to chirc khoa hoc va cong nghé bang tiéng nude
ngoai dugc dich tir tén tiéng Viét twong ung; phan tén riéng c6 thé giir nguyén hoic
dich theo nghia trong ing sang tiéng nuwdc ngoai.

+ Tén viét tat: néu td chirc khoa hoc va cong nghé co tén viét tat (k€ ca ting
Viét va tiéng nudc ngoai), thi t€n viét tat phai bao gom nhitng chir cai dau cua céc tur
la y€u t6 chinh cuia tén (cum tir) do.

+ T6 chirc khoa hoc va cong nghé phai ty chiu trach nhiém vé viéc lua chon tén
ciia to chtrc minh, bao gom tén day du bang tiéng Viét, tén giao dich qudc té va tén
viét tat.

- B6i véi truong hop dang ky thay d6i tén co quan quyét dinh thanh 14p, co quan
quan ly tryc tiép: Khong.

- Béi véi truong hop dang ky thay doi dia chi try sé chinh:

Tru sé chinh 1a noi lam viéc riéng biét dé giao dich, lién lac va dwoc dat trong
1anh thd Viét Nam. Tru s& chinh ¢é dia chi duoc xac dinh g6m sb6 nha, tén phé (ngd
phd) hodc tén xa, phuong, thi tran, huyén, quan, thi x4, thanh phd thudc tinh, tinh,
thanh phé truec thudc Trung wong; s6 dién thoai, s6 fax va dia chi thu dién tur (néu co).

- B6i véi truong hop dang ky thay doi von:

+ Co6 quyén sé hiru hodc quyén st dung tru s, nha xuong, phong thi nghiém,
may moc thiét bi, tai san tri tué, cac phuong tién vat chat - k¥ thuat khac dé thue hién
chtrc nang, nhiém vu cua to chirc khoa hoc va cong nghé.

+ Téng s6 von ghi trén Gidy chimg nhan cua to chirc khoa hoc va cong nghé 1a
tong gia tri co s& vat chat - ky thuat quy ra tién tai thoi diém ding ky hoat dong. S6
von nay la mét phﬁn hodc toan bo von diéu 18 cia to chirc khoa hoc va cong nghé.

- DB6i véi truong hop dang ky thay doi nguoi dung dau:

+ Ngudi dimg dau to chirc khoa hoc va cong nghé cong 1ap phai ¢o trinh d6 dai
hoc tré 1én, ¢6 nang luc chuyén mon phu hop va cé it nhat 01 ndm kinh nghiém tham
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gia quan ly.

Déi vai t chire khoa hoc va cong nghé cong 1ap duoce thanh 1ap dudi hinh thire
vién, nguoi dimg dau phai c6 trinh do tién si. Truong hop thanh 1ap vién cong lap
trong mot s6 nganh, linh vire ddc thu, trinh d6 nguoi dimg dau do Bo trudng Bé Khoa
hoc va Cong nghé xem xét, quyét dinh.

+ Nguoi dimg dau to chirc khoa hoc va cong nghé ngoai cong lap phai cé trinh
dd dai hoc tro 1€n, ¢6 kinh nghiém quan ly, nang luyc chuyén moén phu hop va phai
lam viéc theo ché d6 chinh thirc.

+ Can bo, cong chire, vién chirc khi tham gia hoat dong trong cac to chuc khoa
hoc va cong nghé ngoai cong 1ap phai tudn thi quy dinh cua phap luit vé can bo,
cong chirc, vién chirc.

- Péi véi truong hop dang ky thay doi, bo sung linh vire hoat dong:

+ Muc tiéu, phrong hudng hoat dong cua to chirc khoa hoc va cong nghé khong
duoc vi pham cac quy dinh tai Diéu 8 cua Luat khoa hoc va cong nghé va cac vin ban
phap luat khac ¢o6 lién quan.

+ Chirc nang, nhiém vu va quyén han cia to chirc khoa hoc va cong nghé phu
hop muc ti€u, phwong hudng hoat dong.

+ Linh vuc hoat dong, thudéc mdt trong cac linh viee nghién ctru khoa hoc, phat
trién cong nghé, trién khai thuc nghiém, san xuat thir nghiém; san Xuét, kinh doanh
san pham 1a két qua nghién ciru khoa hoc va phat trién cong nghé; dich vu khoa hoc
va cong nghé.

Truong hop to chirc khoa hoc va cong nghé do ca nhan thanh 14p thi linh vuc
hoat dong theo quy dinh tai Khoan 4 Diéu 20 Luat khoa hoc va cong nghé.

+ Piéu 18 cua td chirc khoa hoc va cong nghé duoc co quan, td chirc thanh lap
phé duyét. Chie nang, nhiém vu chi yéu quy dinh trong diéu 1é phai phu hop véi
nganh, linh vuc hoat dong cua co quan, to chirc chu quan dé. Viée stra doi, bd sung
diéu 1& do co quan, t6 chtrc phé duyét diéu 1é quyét dinh hodc duge quy dinh trong
diéu 1é.

+ D61 véi to chire khoa hoc va cong nghé cong lap, quy ché to chirc va hoat
dong do co quan nha nuwde co tham quyén ban hanh cé thé thay thé diéu 1€ cua to
chire.

+ Piéu 1¢ cia to chirc khoa hoc va cong nghé thanh 1ap dudi hinh thie gbp von
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hop tac phai co chir ky cia cac bén gop von hop tac va duge mot bén 1a co quan, to
chirc phé duyét theo uy quyén ciia cac bén gop von hop tac con lai.

+ Piéu 1¢ ciia to chirc khoa hoc va cong nghé do ca nhan thanh 1ap phai cé chi
ky ctia ca nhan hodc cic ca nhan thanh 1ap, duoc co quan cap gidy chirng nhan tham
dinh trude khi cap va c¢o hiéu luc ké tir ngay duoc cap Gidy chimg nhan. Linh vuc
hoat dong cua to chirc khoa hoc va cong nghé do ca nhan thanh 1ap theo quy dinh cua
Thu tuéng Chinh phu.

+ Nhan luc khoa hoc va cong nghé:

* Moi to chirc khoa hoc va cong nghé phai ¢ it nhat 05 (ndm) ngudi ¢o trinh do
dai hoc tré 1én bao g6m lam viéc chinh thirc va kiém nhiém, trong do co it nhat 30%
co trinh do chuyén mon phu hop véi linh vire chi yéu xin dang ky hoat dong va it
nhat 40% lam viéc chinh thrc.

Truong hop thanh 1ap to chirc khoa hoc va cong nghé dé phat trién nganh khoa
hoc va cong nghé méi thi to chirc khoa hoc va cong nghé phai co it nhat (mot) nguoi

co trinh d6 dai hoc tr¢ 1€n thude nganh dang ky hoat dong lam viéc chinh thirc.

* Ngudi dung dau to chire khoa hoc va cong nghé cong 1ap phai cé trinh do dai
hoc trd 1én, ¢6 nang luc chuyén moén phu hop va c6 it nhat 01 nam kinh nghiém tham
gia quan ly.

Déi vai t chire khoa hoc va cong nghé cong 1ap duoce thanh 1ap dudi hinh thire
vién, nguoi dimg dau phai c6 trinh do tién si. Truong hop thanh 1ap vién cong lap
trong mot s6 nganh, linh vire ddc thu, trinh d6 nguoi dimg dau do Bo trudng Bo Khoa

hoc va Cong nghé xem xét, quyét dinh.

* Nguoi dimg dau to chire khoa hoc va cong nghé ngoai cong 1ap phai ¢o trinh
d6 dai hoc tré 1€n, ¢6 kinh nghi€ém quan ly, nang luc chuyén moén phu hop va phai

lam viéc theo ché do chinh thire.

* T chirc khoa hoc va cong nghé duoc t6 chire dudi hinh thirc vién phai co it
nhat mot nguoi ¢d trinh d6 tién si phu hop véi linh vue chu yéu xin dang ky hoat
dong va lam viéc theo ché do chinh thire.

* Can bo, cong chirc, vién chirc khi tham gia hoat dong trong cac to chirc khoa
hoc va cong nghé ngoai cong lap phai tuan thu quy dinh cua phap luat vé can bo,
cong chire, vién chirc.
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I. Can cir phap ly cua thua tuc hanh chinh:

- Luat Khoa hoc va Céng nghé¢ ngay 18/6/2013.

- Nghi dinh s6 08/2014/ND-CP ngay 27/01/2014 cia Chinh phu quy dinh chi tiét va
hudng dan thi hanh mot sd diéu cua Luat Khoa hoc va Cong nghé.

- Thong tu s6 03/2014/TT-BKHCN ngay 31/3/2014 cua B6 trwong B6 Khoa hoc va
Cong nghé hudéng dan diéu kién thanh 14p va dang ky hoat dong ciia to chirc khoa hoc va
cong nghé, van phong dai dién, chi nhanh cua to chtrc khoa hoc va cong nghé.

- Thong tu s6 298/2016/TT-BTC ngay 15/11/2016 cia Bo trudng B Tai chinh quy
dinh mtre thu, ché d6 thu, ndp, quan 1y va st dung phi tham dinh diéu kién hoat dong vé
khoa hoc, cong nghé.
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Miu 13
03/2014/TT-BKHCN
TEN CO QUAN CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
(méu co)
TEN TO CHUC KH&CN/ Péc 1ap - Tu do - Hanh phiic
VAN PHONG PAI DIEN/CHI
NHANH

..... , hgay  thdang  ndm

~ DON DPE NGHI, THAY DOIL BO SUNG, CAP LAl
GIAY CHUNG NHAN/GIAY CHUNG NHAN HOAT PONG?

Kinh gri: S¢ Khoa hoc va Cong nghé tinh/tp ...

1. Tén td chirc khoa hoc va cong nghé/Tén vin phong dai dién/chi nhanh:

(Ghi tén day dii bang tiéng Viél, tiéng meée ngodi; tén viét tdt bang tiéng Viél, tiéng mrée
ngodadi (néu co)).
2. Gidy chirng nhin/Gidy ching nhin hoat déng’:

S6: do: cap ngay:
3. Tru sé' chinh ciia t6 chirc/tru sé vin phong dai dién/chi nhanh:

bia chi:

bién thoai: Email:
4, Dé(ll}ghi dugc thay doi, bd sung, cip lai Gidy chitng nhian/Gidy chirng nhin hoat
dong"”’ :

(T 6 chike khoa hoc va cong nghé/van phong dai dién/chi nhdnh liét ké mot hodc mot sO noi
dung dé nghi thay doi, bo sung hodc Ii do dé nghi cap lai Gidy chimg nhdn/Gidy chirng
nhdn hoat dong).
5. Cam két:
- Chiju trach nhiém vé tinh chinh xac, trung thuc ciia Pon deé nghi nay va cac tai liéu kem

theo.

- Hoat dong theo dung noi dung Gidy chimg nhan/Gidy ching nhan hoat dong™ duoc
cap, dang quy dinh cua phap luat.

NGUOGI PAI DIEN CUA TO CHUC/NGUOI PUNG
DPAU VAN PHONG DAI DIEN/CHI NHANH
(ky, ghi ro ho, tén va dong dau)

W Ghi “Giay chitng nhdn”déi véi 16 chirc khoa hoc va cong nghé; ghi “Gidy chirng nhdn
hoat dong” doi vdi van phong dai dién/chi nhanh.
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Maiu 9
03/2014/TT-BKHCN

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON PE NGHI PUQC LAM VIEC CHINH THUC

Kinhgti:........................ @
Tén to61 la:
Ngay sinh: G161 tinh:
bia chi thuong tru: bién thoai:

Trinh d6 va chuyén nganh dao tao:

Sau khi nghién ctru Diéu 18 t6 chirc va hoat dong cia ...... @ , to1 théy kha nang, trinh
do va diéu kién ctia minh phu hop véi vi tri lam viéce chinh thie.

Vay to1 lam don nay xin dugc lam viéc chinh thirc va chi lam viéc chinh thic tai ......
@ ké tir khi t6 chac bat dau hoat dong.

Néu dugc chap nhan, toi xin hira s& chap hanh nghiém chinh moi ndi quy, quy ché caa
to chirc, Hoan thanh t6t nhiém vu dugc giao va thyc hién dung cac quy dinh cia phap luat
cd lién quan.

..... , ngay  thang  ndm
NGUOI VIET PON
(ky va ghi ro ho tén)

D Ghi tén t6 chire khoa hoc va cong nghé noi cd nhdn xin lam viéc chinh thure.
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Méu 11
03/2014/TT-BKHCN

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

LY LICH KHOA HQC
(cua nguoi dumg ddu 1o chirc)

1. Ho va tén:

2. Ngay sinh: G161 tinh:

3. Quéc tich:

4. Noi dang ky ho khau thuong tru: Pién thoai: Email:

Chd & hién nay:
5. Qua trinh ddo tao (ké cd cdc khod dao tao ngdn han c6 lién quan):

Tw coovenenns Nganh, lIinh vuc dao tao Noi dao tao
Pén ......... (Tén truong, nuwoc)

Tw covvennnn. Chirc vu Linh vwe chuyén mon Noi cong tac
Dén ......... (néu cd)

7. Trinh d9 ngoai ngit: (logi tiéng, trinh do)
8. Nhitng cong trinh di cong bo:

(Ghi rQ cdc céng trinh, bf‘ti bdo, bdo cdo khoa hoc tiéu biéu di cong bé, noi cong bo,
ndam cong bo, nha xudt ban (néu co)).

T61 cam doan va chiu trach nhiém vé tinh chinh xac, trung thuc ciia ndi dung ban ly
lich khoa hoc, n€u sai t61 xin chiu trach nhi€m trudc phép luét.

XACNHAN CUA co QUAN, TO CHUC ... ngay thing nam
QUYET DINH THANH LAP HOAC CO QUAN, NGUOI KHAI
TO CHUC QUAN LY TRUC TIEP (néu ¢é VE L ox g o A
. ; " v (ky va ghi ro ho, tén)
NOI DUNG CUA BAN LY LICH KHOA HQC
(ky, ghi ro ho, tén va dong dau)



66

CONG BAO/Sb 116+117/Ngay 15-12-2017

Déc lap - Tu do - Hanh phuc

BANG KE KHAI CO SO VAT CHAT - KY THUAT

Tén cuta to chirc khoa hoc va cong nghé:

Méau 12
03/2014/TT-BKHCN

CONG HOA XA HOI CHU NGHIA VIET NAM

S6 Loai co s¢ vat S6 |Pon| Tri Ngudn
TT | chat-ky thugt | lugng | vi g1a Trong nuwéc Nudc ngoai
tinh (triéu 2 2
din ) Nha | Téo Ca To Ca
& | nuéc | chire | nhan | chire | nhan
I | Trusé, nha xudng,
phong thi nghiém,
may moc thiet bi,
tai san khéc...
1
2
1 Vén bang tién™
1
2
Tongsb: .................... dong
XAC NHAN CUA CO QUAN, TO CHUC ... ,ngay  thdng  ndm

QUYET PINH THANH LAP HOAC CO
QUAN, TO CHUC QUAN LY TRUC TIEP

(néu c6)VE NOI DUNG BANG KE KHAI
(ky, ghi ré ho, tén va déng ddu)

NGUOI PAI DIEN CUA TO CHUC
(ky va ghi vo ho, tén)

DPéi voi t6 chive khoa hoc va cong nghé ngoai cong Idp va c6 von mede ngodi: ké khai sé
von bang tién bao dam du kinh phi hoat dong thirong xuyén (bao gom tién lirong, tién cong

va tién chi hoat dong bo may...) ciia 16 chirc it nhdt trong 01 nam.
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MAiu 18
03/2014/TT-BKHCN
TEN CO QUAN CHU QUAN  CONG HOA XA HQI CHU NGHIA VIET NAM
(néu co)

TEN TO CHUC KH&CN Poc 1ap - Tu do - Hanh phuc

..... , hgay  thang  ndm

BAO CAO
Tinh hinh hoat dong cua to6 chirc khoa hoc va cong ngh¢ cong 1ap, nam...

1. Tén t6 chirc khoa hoc va cong nghé (viét bang chir in hoa):

Kinh gtri: S& Khoa hoc va Cong ngh¢ tinh/Tp. ..

2. Giy ching nhén ding ky hoat dong khoa hoc va cong nghé:

(Ghi rd s6, ngay cdp cdac Gidy chitng nhdn dding ky hoat dong KH&CN lan dau, cdc lan

thay doi, bo sung, gia han)
3. Vin phong dai dién/Chi nhanh (néu co):
a) bia chi:
b) Giay ching nhan hoat dong: (ghi ré s6, ngay cdp va co quan cdp)

4. Linh vuc hoat dong khoa hoc va cong nghé chii yéu cia don vi:

Khoa hoc Ty nhién [ Khoa hoc K¥ thuat va cong nghé [
Khoa hoc Y duoc [] Khoa hoc X3 ho1 []
Khoa hoc Nhan véan [ Khoa hoc Nong nghiép [
5. Nhirng ndi dung thay ddi trong Gidy chirng nhén chua diing ky:
Tén t6 chirc KH&CN [ Co quan quyét dinh thanh 13p [
Tru s& chinh [ Co quan quan ly tryc tiép [
Tong s6 von ll Nguoi ding dau to chirc ll
Quyét dinh thanh lap N Linh vuc hoat dong N
6. Nhan lyc khoa hoc va cong nghé:
Don vi: nguoi
TT| Phéinloai | Chédjlam viéc | Gidi tinh Do tudi
nhan lyc
Chinh | Kiém | Nam | Nir <45 | >45va | Trén 60
thuc | nhiém <60

1 | TS

2 | ThS

3 | bH,Cb

Tfing s0

7. Co 8¢ vat chit - ky thuét:




68 CONG BAO/S6 116+117/Ngay 15-12-2017

a) Tong s6 von (triéu dong):
b) Tong s6 von tai thoi diém hién tai (triéu dong(tam tinh)):
8. Tinh hinh tai chinh ctia don vi trong nim:

Pon vi: triéu dong

TT N¢i dung

1 | Tong kinh phi chi thuong xuyén

cap b, cap tinh va cap co s&

2 | Tong kinh phi do thuc hién chuong trinh, dé tai, du 4n cap qudc gia,

3 | Tong kinh phi thu su nghiép

(thong qua cac hop ddng chuyén giao cong nghé, dp dung két qua
nghién ciru, ban san phdm, dao tao, dich vu khoa hoc va cong nghé
khdc va san xudt - kinh doanh cdc san phdam 1a két qua nghién ciru)

4 | Téng doanh thu

5 | S tién nop thué

6 | Thu nhép binh quan thang cua can bd, cong nhéan vién

9. Tinh hinh hoat ddng khoa hoc va cdng nghé chi yéu ciia don vi trong nim:

a) Bang tong hop:

TT N¢i dung

S6 lwgng

1 | Pé tai, du an thyc hién

2 | Hop déng dich vu khoa hoc va cong nghé thuc hi¢n

3 | Cac hoat dong khac

4 | Bang sang ché doc quyén duoc cap

5 | Bang giai phap hitu ich doc quyén duoc cap

6 | Bai bao di duoc dang trén tap chi chuyén nganh qudc té

7 | Bai bao da dugc dang trén tap chi chuyén nganh trong nude
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b) Bang chi tiét:
Danh muc dé tai, dw 4n KH&CN thuc hién trong nim
TT Tén dé Linh vyc Thoi gian | Kinh phi Nguén Két qua
tai, du an | nghién ciru |  thyc hién (tr.dong) | kinh phi | (cong nghé,
(tr... dén ...) san pham...)
1
2
3
Danh muc hgp d(}ing dich vu KH&CN thue hi€én trong nam
TT | Tén Loai hinh dich vu KH&CN Giatri| Thoi | Db6i
Hop HD | gian thuc | tac
dong | Chuy€ | Dich | Tu | baotao | Khac (tr. hién ky
ngiao | vu van | chuyén dong) | (tr...den | HD
cong ky mon, ..)
nghé¢ | thuéat nghiép
vu
1
2
3

Cac hoat dong khac caa don vi trong nam:

10. Panh gia chung:

11. Kién nghi, dé xuét:

NGUOI PAI DIEN CUA TO CHUC
(ky, ghi 16 ho, tén va dong ddu)
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Miu 19
03/2014/TT-BKHCN
TEN CO QUAN CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
~ (néu cd)
TEN TO CHUC KH&CN Doc 1ap - Tu do - Hanh phic

..... , hgay  thang  ndm

] BAO CAO
Tinh hinh hoat dong cua to6 chirc khoa hgc va cong nghé ngoai cong 1ap, nam...

Kinh gri: S¢ Khoa hoc va Cong nghé tinh/tp. ..

1. Tén tb chirc khoa hoc va cong nghé (viét bang chit in hoa):

2. Giy ching nhén ding ky hoat dong khoa hoc va cong nghé:

(Ghi ro 50, ngay cdp cdc Gidy chimg nhdn ddang ky hoat dong KH&CN lan dau, cdc ldn
thay doi, bo sung, gia han)

3. Vin phong dai dién/Chi nhanh (néu co):

a) bia chi:

b) Giay ching nhan hoat dong: (ghi ré s6, ngay cdp va co quan cdp)

4. Linh vuc hoat dong khoa hoc va cong nghé chii yéu cia don vi:

Khoa hoc Ty nhién [ Khoa hoc K¥ thuat va cong nghé [
Khoa hoc Y duoc [] Khoa hoc X3 ho1 []
Khoa hoc Nhan véan [ Khoa hoc Nong nghiép [
5. Nhirng ndi dung thay ddi trong Gidy chirng nhén chua diing ky:

Tén t6 chirc KH&CN [ Co quan quyét dinh thanh 13p [
Tru s& chinh [ Co quan quan ly tryc tiép [
Tong s6 von ll Nguoi ding dau to chirc ll
Quyét dinh thanh lap N Linh vuc hoat dong N

6. Nhan lyc khoa hoc va cong nghé:
Don vi: nguoi

TT| Phén loai Ché d6 1am viéc Giéi tinh Do tudi
nhan luc , n ~ . «
: Chinh Kiém Nam Nir <45 | >45va | Tréen
thire nhiém <60 60
1 [ TS
ThS
3 |BbH,Cb
Tfing s6

(Poi vdi to chikc khoa hoc va cong nghé co nguoi nudce ngoai lam viéc chinh nhiém
hodic kiém nhiém: ké khai cu thé thong tin cua tumg nguoi: ho va tén, gidi tinh, quoc tich, so
ho chiéu, ngay va noi cdp, chikc danh va ché do lam viéc)
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7. Co 8¢ vat chit - ky thuét:

a) Tong s6 von (triéu dong):

b) Tong s6 von tai thoi diém hién tai (triéu dong(tam tinh)):

8. Tinh hinh tai chinh ctia don vi trong nim:

Pon vi: triéu dong

TT Néi dung S6 tién

1 | Tong kinh phi chi thuong xuyén

2 | Tong kinh phi do thwe hién chuong trinh, dé tai, du 4n cap quoc
gia, cap bg, cap tinh va cap co s&

3 | Tong kinh phi do tai trg ciia to chirc, c4 nhan

4 | Toéng kinh phi thu sy nghiép
(thong qua cdc hop dong chuyén giao cong nghé, dp dung két qua
nghién cuu, ban san phdm, dao tao, dich vu khoa hoc va cong nghé
khdc va san xudt - kinh doanh cdc san phdm la két qua nghién ciru)

5 | Tong doanh thu

6 | Sé tién nop thué

7 | Thu nhép binh quan thang cua can bd, cong nhéan vién

9. Tinh hinh hoat ddng khoa hoc va cng nghé chii yéu ciia don vi trong nim:

a) Bang tong hop:

TT Noi dung S6 lwgng
1 | Pé tai, du an thyc hién
2 | Hop déng dich vu khoa hoc va cong nghé thuc hi¢n
3 | Cac hoat dong khac
4 | Bang sang ché doc quyén duoc cap
5 | Bang giai phap hitu ich doc quyén duogc cip
6 | Bai bao di duoc dang trén tap chi chuyén nganh qudc té
7 | Bai bao da dugc dang trén tap chi chuyén nganh trong nude
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b) Béng chi tiét:
Cic dé tai, dy on KH&CN thuec hién trong nim
TT Tén dé | Linh vuc Thoi gian | Kinh phi Ngudn Két qua
tai, du nghién thuc hién | (r.dong) kinh phi | (cong nghé,
an clru (trr... den ...) san pham ... )
1
2
3
Céc hop ddng dich vu KH&CN thuec hién trong nim
TT| Tén Loai hinh dich vu KH&CN Giatri| Thoi Poi
Hop HD | gian thuc | tac
dong (tr hién ky
X . \ , 2 . A HD
Chuy¢ | Dich | Tu | Paotao | Kha dong) | (tr... dén
n giao vu va | chuyén c ..
cong ky n mon,
nghé thuat nghiép
vu
1
2
3

Cac hoat dong khac caa don vi trong nam:

10. Danh gia chung:
11. Kién nghi, dé xuit:

NGUOI PAI DIEN CUA TO C}H’J’C
(ky, ghi 16 ho, tén va dong ddu)




CONG BAO/S6 116+117/Ngay 15-12-2017 73

4. Tha tuc thay d6i, b6 sung ndi dung Gidy chirng nhin ding ky hoat dong
ciia t6 chirc khoa hoc va cong nghé (4p dung ddi voi trwong hop thay déi dia chi
tru s¢' chinh tir tinh thanh noi da dwoc cip gidy ching nhin sang tinh thanh
khac din dén thay d6i co quan cip gidy ching nhin)

a. Trinh tw thuc hién:

Truong hop thay ddi dia chi tru s¢ chinh tir tinh thanh noi dd dugc cdp gidy
chirmg nhan sang tinh thanh khac dan dén thay d6i co quan cap gidy ching nhan, to
chirc khoa hoc va cong nghé thure hién trinh tw sau:

al) T6 chire khoa hoc va cong nghé lién hé S& Khoa hoc va Cong nghé noi di dé
nghi xac nhan t6 chirc khoa hoc va cong nghé da hoan tat thu tuc theo trinh tu sau:

- Bwée 1: T6 chire khoa hoc va cong nghé chuan bi va nop hd so truc tiép tai Bo
phan tiép nhan va tra két qua ho so - S& Khoa hoc va Cong nghé noi co quan d cap
gidy chirmg nhan hodc qua duong buu dién.

- Bwée 2: Bo phan tiép nhan va tra két qua tiép nhan, kiém tra ho so va cap bién
nhan cho to chirc (trudng hop ndp truc tiép). Truong hop ho so chua day du, chua
hop 1¢, S& Khoa hoc va Cong nghé huéng dan ngudi ndp bo sung, hoan thién.

- Buwére 3: Trong thoi han 07 ngay lam viée ké tir ngay nhan da ho so va hop 1¢,
S¢ Khoa hoc va Cong nghé noi cap Gidy chirng nhan c¢6 vin ban xac nhan to chirc
khoa hoc va cong nghé di hoan tat thi tuc dong thoi giri ban sao Gidy chimg
nhanhoat dong cua to chirc cho co quan cap Gidy chimg nhan noi to chtrc chuyén tru
so dén. Truong hop tir chdi, ¢6 van ban tra 1oi néu 15 1y do.

- Bwéc 4: Can ctr vao thot han trong bién nhan, t6 chirc dén nhan két qua truc
tiép hodc qua duong buu dién.

a2) T6 chirc khoa hoc va cong nghé 1ién hé S& Khoa hoc va Céng nghé noi dén
dé nghi thay doi tru s& theo trinh tw sau:

- Buwée 1: T chire khoa hoc va cong nghé nop ho so true tiép tai BO phan tiép
nhan va tra két qua ho so - S& Khoa hoc va Coéng nghé noi du kién dat tru so.

- Bwéc 2: Bo phan tiép nhan va tra ho so S& Khoa hoc va Cong nghé tiép nhan,
kiém tra ho so, cap Bién nhan ho so cho to chtc (truong hop ndp truc tiép).

S& Khoa hoc va Cong nghé kiém tra ho so. Truong hop ho so chua day di, chua
hop 1é: trong thoi han cham nhat 05 ngay lam viée ké tir ngay nhan dugc ho so, thong
bao bang vin ban cho t6 chirc dé stra doi, bo sung.
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- Buwére 3:Trong thoi han 10 ngay 1am viée, ké tir ngay nhan da ho so hop 16, So
Khoa hoc va Cong nghé cap Giay chirng nhan dang ky hoat dong cho to chire khoa
hoc va cong nghé. Trudong hop tir chdi, thi thong bao bang vin ban trong d6 néu 18 ly
do.

- Bwoéce 4: Can cur vao thot han trong bién nhan, t6 chirc dén nhan két qua truc
tiép hodc qua duong buu dién.

b. Cach thirc thwe hién: Truc tiép tai BO phan tiép nhan va tra két qua cua S&
Khoa hoc va Cong nghé noi da cdp gidy ching nhan hoic qua duong buu dién.

¢. Thanh phan, s6 lwong ho so:

- Thanh phan hd so:

* Poi v6i van ban xac nhan td chire khoa hoc va cong nghé da hoan tt tha tucs
+ Van ban dé nghi thay d6i tru sé chinh;

+ Bao cao tinh hinh hoat dong va ban gdc giay chung;

+Ban gbc Giay ching nhan.

* Poi voi thay doi tru S& hoat dong cua to chire khoa hoc va cong nghé:

+ Pon dé nghi thay doi, bd sung, cap lai gidy ching nhan ding ky hoat dong
khoa hoc va cong nghé (theo mau 13);

+ Ban sao gidy chirng nhan da dwoc cap;
+ Ho so vé tru s& chinh:

=Ban sao (c6 chimg thuc hop phap) gidy to chang minh quyén so hitu nha,
quyén str dung déat cua t6 chire khoa hoc va cong nghé ddi véi dia diém noi dat tru so
chinh;

=Ban sao (c6 chimg thuc hop phap) gidy to chang minh quyén so hitu nha,
quyén sir dung dat hodc giay to chimg minh quyén duwoc phép cho thué, cho muon
cua bén cho thué, cho muwon kém theo hop déng thué, muon dia diém lam try so
chinh; truong hop ban sao hop dong khong co ching thue hop phap, to chirc co thé
xuat trinh ban chinh dé nguol tiép nhan ho so dbi chiéu va ky xac nhan vao ban sao.

- S6 lwong ho so: 01 bo.

d. Thoi han giai quyét:

- B61 véi van ban xac nhan t6 chire khoa hoc va cong nghé da hoan tat thu tuc:
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07 ngay lam viéc ké tir ngay nhan du hd so hop 18;

- Dbi voi thay doi tru S hoat dong cua to chirc khoa hoc va cong nghé: 10 ngay
lam viéc ké tir ngay nhan du ho so hop 1¢.

d. Poi twong thue hién thi tuc hanh chinh: T6 chirc khoa hoc va cong nghé thay
d6i dia chi tru s& chinh tir tinh thanh noi di duwoc cap gidy chimg nhan sang tinh
thanh khac dan dén thay ddi co quan cap gidy ching nhan

e. Co quan thwe hién thua tuc hanh chinh:

Co quan c6 tham quyén xac nhan to chirc khoa hoc va cong nghé da Hoan tat
thu tuc: S& Khoa hoc va Cong nghé noi di.

Co quan c¢6 xac nhan thay doi tru s& hoat dong cua td chirc khoa hoc va cong
nghé: S& Khoa hoc va Céng nghé noi dén.

g. Két qua thwe hién thi tuc hanh chinh:

- Truong hop xac nhan to chirc khoa hoc va cong nghé da hoan tt tha tuc: Van
ban xac nhan to chirc khoa hoc va cong nghé da hoan tat thu tuc hodc van ban tir chdi
néu 1 ly do. Dong thoi,S& Khoa hoc va Cong nghé noi di giri ban sao Giay chirng
nhanhoat dong cia té chtrc cho co quan cap Gidy ching nhan noi to chtrc chuyén tru
so dén.

- Trudong hop thay d6i tru So hoat dong cua to chire khoa hoc va cong nghé:
Giéy chirng nhan dang ky hoat ddng khoa hoc va cong nghéhodc van ban tur chéi co
néu rd ly do.

h. Phi:

- Pbi véi vin ban xac nhan td chire khoa hoc va cong nghé da hoan tat thu tuc:
Khoéng.

- Pbi véi thay ddi tru S& hoat dong cua td chirc khoa hoc va cong nghé: 1.500.000
dong.

i. Tén mau don, miu to khai:

- Pon dé nghi thay d6i, bo sung, cap lai gidy chung nhan (Mau 13 Théng tu
03/2014/TT-BKHCN)

- B4o c4o tinh hinh hoat dong ctia to chirc khoa hoc va cong nghé cong 1ap (Mau 18
Thong tu 03/2014/TT-BKHCN);

- B4o cao tinh hinh hoat dong cua to chirc khoa hoc va cong nghé ngoai cong 1ap
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(Mau 19 Théng trr 03/2014/TT-BKHCN);

k. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

- DBéi voi truong hop dang ky thay doi dia chi tru s chinh:Tru s& chinh 1a noi
lam viéc riéng biét dé giao dich, lién lac va dugce dat trong 1anh thd Viét Nam. Tru sé
chinh ¢6 dia chi dugc xac dinh gom sb nha, tén phd (ngd phd) hodc tén xa, phuong,
thi tran, huyén, quén, thi x4, thanh phd thudc tinh, tinh, thanh phé truc thudc Trung
wong; s6 dién thoai, s6 fax va dia chi thu dién tur (néu co).

(Thong tin vé Giay ching nhan cii (s6, ngdy va co quan cap) duoc ghi trén Giay
chirng nhan mai dé bao dam tinh lién tuc hoat dong cua to chuc khoa hoc va cong
nghé).

I. Can cir phap ly cua thua tuc hanh chinh:

- Luat Khoa hoc va Céng nghé¢ ngay 18/6/2013.

- Nghi dinh s6 08/2014/ND-CP ngay 27/01/2014 cia Chinh phu quy dinh chi tiét va
hudng dan thi hanh mot sd diéu cua Luat Khoa hoc va Cong nghé.

- Thong tu s6 03/2014/TT-BKHCN ngay 31/3/2014 cua B6 treéng B6 Khoa hoc va
Cong nghé hudéng dan diéu kién thanh 14p va dang ky hoat dong ciia to chirc khoa hoc va
cong nghé, van phong dai dién, chi nhanh cua to chtrc khoa hoc va cong nghé.

- Thong tu s6 298/2016/TT-BTC ngay 15/11/2016 cia Bo trudng B Tai chinh quy
dinh mtre thu, ché d6 thu, ndp, quan 1y va st dung phi tham dinh diéu kién hoat dong vé
khoa hoc, cong nghé.
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Mau 13
03/2014/TT-BKHCN
TEN CO QUAN CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
(méu co)
TEN TO CHUC KH&CN/ Péc 1ap - Tu do - Hanh phiic
VAN PHONG PAI DIEN/CHI
NHANH

..... , ngay  thang ndm

~ DON DPE NGHI, THAY DOIL BO SUNG, CAP LAl
GIAY CHUNG NHAN/GIAY CHUNG NHAN HOAT PONG?

Kinh gri: S¢ Khoa hoc va Cong nghé tinh/tp ...

1. Tén td chirc khoa hoc va cong nghé/Tén vin phong dai dién/chi nhanh:

(Ghi tén day dii bang tiéng Viél, tiéng meée ngodi; tén viét tdt bang tiéng Viél, tiéng mrée
ngodadi (néu co)).
2. Gidy chirng nhin/Gidy ching nhin hoat déng’:

S6: do: cap ngay:
3. Tru sé' chinh ciia t6 chirc/tru sé vin phong dai dién/chi nhanh:

bia chi:

bién thoai: Email:
4, Dé(ll}ghi dugc thay doi, bd sung, cip lai Gidy chitng nhian/Gidy chirng nhin hoat
dong"”’ :

( 76 chirc khoa hoc va cong nghé/van phong dai dién/chi nhdnh liét ké mot hodc mot sO noi
dung dé nghi thay doi, bo sung hodc Ii do dé nghi cap lai Gidy chimg nhdn/Gidy chirng
nhdn hoat dong).
5. Cam két:
- Chiju trach nhiém vé tinh chinh xac, trung thuc ciia Pon deé nghi nay va cac tai liéu kem

theo.

- Hoat dong theo dung noi dung Gidy chimg nhan/Gidy ching nhan hoat dong™ duoc
cap, dang quy dinh cua phap luat.

NGUOGI PAI DIEN CUA TO CHUC/NGUOI PUNG
DPAU VAN PHONG DAI DIEN/CHI NHANH
(ky, ghi ro ho, tén va dong dau)

W Ghi “Giay chitng nhdn”déi véi 16 chirc khoa hoc va cong nghé; ghi “Gidy chirng nhdn
hoat dong” doi vdi van phong dai dién/chi nhanh.
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Maiu 9
03/2014/TT-BKHCN

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON PE NGHI PUQC LAM VIEC CHINH THUC

Kinhgri:........................ @
Tén to61 la:
Ngay sinh: G161 tinh:
bia chi thuong tru: bién thoai:

Trinh d6 va chuyén nganh dao tao:

Sau khi nghién ctru Diéu 18 t6 chirc va hoat dong cia ...... @ , to1 théy kha nang, trinh
do va diéu kién ctia minh phu hop véi vi tri lam viéce chinh thie.

Vay to1 lam don nay xin dugc lam viéc chinh thirc va chi lam viéc chinh thic tai ......
@ké tir khi t6 chirc bat dau hoat dong.

Néu dugc chap nhan, toi xin hira s& chap hanh nghiém chinh moi ndi quy, quy ché caa
to chirc, Hoan thanh t6t nhi€ém vu dugc giao va thyc hién dung cac quy dinh cia phap luat
cd lién quan.

..... , ngay  thang  ndm
NGUOI VIET PON
(ky va ghi ro ho tén)

D Ghi tén t6 chire khoa hoc va cong nghé noi cd nhdn xin lam viéc chinh thure.



CONG BAO/S6 116+117/Ngay 15-12-2017 79

Méu 11
03/2014/TT-BKHCN

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

LY LICH KHOA HQC
(cua nguoi dumg ddu 1o chirc)

1. Ho va tén:

2. Ngay sinh: G161 tinh:

3. Quéc tich:

4. Noi dang ky ho khau thuong tru: Pién thoai: Email:

Chd & hién nay:
5. Qua trinh ddo tao (ké cd cdc khod dao tao ngdn han c6 lién quan):

Tw coovenenns Nganh, lIinh vuc dao tao Noi dao tao
Pén ......... (Tén truong, nuwoc)

Tw covvennnn. Chirc vu Linh vwe chuyén mon Noi cong tac
Dén ......... (néu cd)

7. Trinh d9 ngoai ngit: (logi tiéng, trinh do)
8. Nhitng cong trinh di cong bo:

(Ghi rQ cdc céng trinh, bf‘ti bdo, bdo cdo khoa hoc tiéu biéu di cong bé, noi cong bo,
ndam cong bo, nha xudt ban (néu co)).

T61 cam doan va chiu trach nhiém vé tinh chinh xac, trung thuc ciia ndi dung ban ly
lich khoa hoc, n€u sai t61 xin chiu trach nhi€m trudc phép luét.

XAC NHAN CUA CO QUAN, TO CHUC ngay  thing  nim
QUYET PINH THANH LAP HOAC CO QUAN, U NGUOL KHAL
TO CHUC QUAN LY TRUC TIEP (néu c6) VE (k5 va ghi 16 ho, én)
NOI DUNG CUA BAN LY LICH KHOA HQC ”
(ky, ghi ré ho, tén va déng ddu)
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Méau 12
03/2014/TT-BKHCN

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

BANG KE KHAI CO SO VAT CHAT - KY THUAT

Tén cuta to chirc khoa hoc va cong nghé:

S6 Loai co s¢ vat S6 |Pon| Tri Ngudn
TT | chat-ky thuat | lugng | vi g1a Trong nwéc Nudc ngoai
tinh (triéu % X
din ) Nha | To Ca To Ca
& | nuéc | chire | nhan | chi | nhan
c
I | Try sd, nha xudng,
phong thi nghiém,
may moc thiét bi,
tai san khac...
1
2
11 Vén bang tién™”
1
2
Tongsb: .................... dong
XAC NHAN CUA CO QUAN, TO CHUC .....,ngay thang nim
QUYET PINH THANH LAP HOAC CO NGUOI PAI DIEN CUA TO CHUC
QUAN, TO CHUC QUANLY TRUC TIEP (ky va ghi ro ho, tén)

(néu c6)VE NQI DUNG BANG KE KHAI
(ky, ghi r6 ho, 1én va dong ddu)

()Bdl Vi td chirc khoa hoc va cong nghé ngodi cong Idp va cé von mdc ngoai: ké khai 50
von bang tién bao dam di kinh phi hoat dong thirong xuyén (bao gom tién heong, tién cong
va tién chi hoat dong bo may...) ciia 16 chirc it nhdt trong 01 nam.
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MAu 18
03/2014/TT-BKHCN
TEN CO QUAN CHU QUAN  CONG HOA XA HQI CHU NGHIA VIET NAM
~ (néu cd)
TEN TO CHUC KH&CN Doc 1ap - Tu do - Hanh phic

..... , hgay  thang  ndm

BAO CAO
Tinh hinh hoat dong cua to6 chirc khoa hoc va cong ngh¢ cong 1ap, nam...

Kinh gtri: S& Khoa hoc va Cong ngh¢ tinh/Tp. ..

12. Tén tb chirc khoa hoc va cong nghé (viét bang chir in hoa):

13. Gidy chirng nhin ding ky hoat déng khoa hoc va céng nghé:

(Ghi ro 50, ngay cdp cdc Gidy chimg nhdn ddang ky hoat dong KH&CN lan dau, cdc ldn
thay doi, bo sung, gia han)

14. Vin phong dai dién/Chi nhanh (néu cd):

a) bia chi:

b) Giay ching nhan hoat dong: (ghi ré s6, ngay cdp va co quan cdp)

15. Linh vuc hoat ddng khoa hoc va cong nghé chii yéu ciia don vi:

Khoa hoc Ty nhién [ Khoa hoc K¥ thuat va cong nghé [
Khoa hoc Y duoc [] Khoa hoc X3 ho1 []
Khoa hoc Nhan véan [ Khoa hoc Nong nghiép [
16. Nhirng ndi dung thay doi trong Gidy chirng nhan chwa diing ky:

Tén t6 chirc KH&CN [ Co quan quyét dinh thanh 13p [
Tru s& chinh [ Co quan quan ly tryc tiép [
Tong s6 von ll Nguoi ding dau to chirc ll
Quyét dinh thanh lap N Linh vuc hoat dong N

17. Nhén lyc khoa hoc va cong nghé:
Don vi: nguoi

TT| Phéinloai | Chédjlam viéc | Gidi tinh Do tudi
nhan lyc
Chinh | Kiém | Nam | Nir <45 | >45va | Trén 60
thire nhiém <60
1 [ TS
2 | ThS
3 | bH,Cb

Tong s0

18. Co sé vat chit - k§ thuat:
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a) Tong s6 von (triéu dong):

b) Tong s6 von tai thoi diém hién tai (triéu dong(tam tinh)):

19. Tinh hinh tai chinh ctia don vi trong nim:

Pon vi: triéu dong

TT Néi dung S6 tién

1 | Tong kinh phi chi thudng xuyén

2 | Tong kinh phi do thuc hién chwong trinh, dé tai, dw an cap quoc
gia, cap bg, cap tinh va cap co s&

3 | Tong kinh phi thu sy nghiép
(thong qua cac hop dong chuyén giao cong nghé, dp dung ket qua
nghién ciru, ban san phdm, dao tao, dich Vi khoa’h()c va cong nghé
khdc va san xuat - kinh doanh cdc san pham la két qua nghién ciru)

4 | Tong doanh thu

5 | S tién nop thué

6 | Thu nhép binh quan thang cia can bd, cong nhan vién

20. Tinh hinh hoat déng khoa hoc va cong nghé chii yéu caa don vi trong nim:

a) Bang tong hop:
TT N¢i dung S6 lwgng
1 | Pé tai, du an thuc hién
2 |Hop déng dich vu khoa hoc va cong ngh¢ thuc hi¢n
3 | Cac hoat dong khac
4 | Bang sang ché doc quyén duoc cap
5 | Bang giai phap hitu ich ddc quyén duoc cip
6 | Bai bao dd duoc dang trén tap chi chuyén nganh qudc té
7 | Bai bao da duoc dang trén tap chi chuyén nganh trong nudce
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b) Bang chi tiét:
Danh muc dé tai, dw an KH&CN thuc hién trong nim
TT Tén dé Linh vyc Thoi gian | Kinh phi Nguén Két qua
tai, du an | nghién ciru |  thyc hién (tr.dong) | kinh phi | (cong nghé,
(tr... dén ...) san pham...)
1
2
3
Danh muc hgp dong dich vu KH&CN thue hién trong nim
Loai hinh dich vy KH&CN Giatri | Thoigian | Doi
TT | Tén HD thuc hién tac
Hop | Chuyé | Dich | Tu | baotao | Khac (tr (tir ... dén ky
dong | ngiao vu van | chuyén dong) ) HD
cong ky mon,
nghé | thuéat nghiép
vu
1
2
3

Cac hoat dong khac caa don vi trong nam:

21. Panh gia chung:

22. Kién nghi, dé xuit:

NGUOI PAI DIEN CUA TO CHUC

(ky, ghi 16 ho, tén va dong ddu)
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Miu 19
03/2014/TT-BKHCN

TEN CO QUAN CHU QUAN  CONG HOA XA HOI CHU NGHIA VIET NAM

) (néu cé)
TEN TO CHUC KH&CN Doc 1ap - Tu do - Hanh phic
..... , hgay  thdang  ndm
] BAO CAO
Tinh hinh hoat dong cua t6 chirc khoa hgc va cong nghé ngoai cong lap, nam...

Kinh gri: S¢ Khoa hoc va Cong nghé tinh/tp. ..

9. Tén to chirc khoa hoc va cong nghé (viét bing chit in hoa):

10. Gidy chirng nhin ding ky hoat déng khoa hoc va céng nghé:

(Ghi ro 50, ngay cdp cdc Gidy chimg nhdn ddang ky hoat dong KH&CN lan dau, cdc ldn
thay doi, bo sung, gia han)

11. Vin phong dai dién/Chi nhanh (néu cd):

a) bia chi:

b) Giay ching nhan hoat dong: (ghi ré s6, ngay cdp va co quan cdp)

12. Linh vuc hoat ddng khoa hoc va cong nghé chi yéu ciia don vi:

Khoa hoc Ty nhién [ Khoa hoc K¥ thuat va cong nghé [
Khoa hoc Y duoc [] Khoa hoc X3 ho1 []
Khoa hoc Nhan véan [ Khoa hoc Nong nghiép [
13. Nhirng ndi dung thay doi trong Gidy chirng nhan chwa diing ky:

Tén t6 chirc KH&CN [ Co quan quyét dinh thanh 13p [
Tru s& chinh [ Co quan quan ly tryc tiép [
Tong s6 von ll Nguoi ding dau to chirc ll
Quyét dinh thanh lap N Linh vuc hoat dong N

14. Nhin lyc khoa hoc va cong nghé:
Don vi: nguoi

TT| Phén loai Ché d6 1am viéc Giéi tinh Do tudi
nhan luc , n ~ . «
: Chinh Kiém Nam Nir <45 | >45va | Tréen
thire nhiém <60 60
1 [ TS
ThS
3 |BbH,Cb
Tfing s6

(Poi vdi to chikc khoa hoc va cong nghé co nguoi nudce ngoai lam viéc chinh nhiém
hodic kiém nhiém: ké khai cu thé thong tin cua tumg nguoi: ho va tén, gidi tinh, quoc tich, so
ho chiéu, ngay va noi cdp, chikc danh va ché do lam viéc)
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15. Co sé vat chit - k§ thuat:

a) Tong s6 von (triéu dong):

b) Tong s6 von tai thoi diém hién tai (triéu dong(tam tinh)):

16. Tinh hinh tai chinh ctia don vi trong nim:

Pon vi: triéu dong

TT Néi dung S6 tién

1 | Tong kinh phi chi thuong xuyén

2 | Tong kinh phi do thwc hién chwong trinh, dé tai, dw an cap quoc
gia, cap bo, cap tinh va cap co s¢

3 | Tong kinh phi do tai trg ciia to chirc, c4 nhan

4 | Toéng kinh phi thu sy nghiép
(thong qua cdc hop dong chuyén giao cong nghé, dp dung két qua
nghién cuu, ban san phdm, dao tao, dich vu khoa hoc va cong nghé
khdc va san xudt - kinh doanh cdc san phdm la két qua nghién ciru)

5 | Tong doanh thu

6 | Sé tién nop thué

7 | Thu nhép binh quan thang cua can bd, cong nhéan vién

9. Tinh hinh hoat ddng khoa hoc va cng nghé chii yéu ciia don vi trong nim:

¢) Bang tong hop:

TT Noi dung S6 lwgng
1 | Pé tai, du an thyc hién
2 | Hop déng dich vu khoa hoc va cong nghé thuc hi¢n
3 | Cac hoat dong khac
4 | Bang sang ché doc quyén duoc cap
5 | Bang giai phap hitu ich doc quyén duogc cip
6 | Bai bao di duoc dang trén tap chi chuyén nganh qudc té
7 | Bai bao da dugc dang trén tap chi chuyén nganh trong nude
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d) Bang chi tiét:
Céc dé tai, dw an KH&CN thuc hién trong nim
TT Tén dé | Linh vuc Thoi gian | Kinh phi Ngudn Két qua
tai, du nghién thuc hién | (r.dong) kinh phi | (cong nghé,
an clru (trr... den ...) san pham ... )
1
2
3
Céc hop ddng dich vu KH&CN thuec hién trong nim
Loai hinh dich vu KH&CN Giatri| Thoi Poi
TT Tén : : HD gian. Ehl.rc tzi’c
Hop Chuyé | Dich | Tu | Paotao | Kha | hi¢n ky
ddng | ngiao | vu | va | chuyén | o | ging) | (ar.. dén | HP
cong ky n mon, )
nghé thuat nghiép
vu
1
2
3

Cac hoat dong khac caa don vi trong nam:

10. Danh gia chung:
11. Kién nghi, dé xuit:

NGUOI PAI DIEN CUA TO CHUC

(ky, ghi 16 ho, tén va dong ddu)
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5. Thii tuc cip Gidy chirng nhin hoat déng 1an dau cho vin phong dai dién,
chi nhanh cia t6 chirc khoa hoc va cong nghé

a. Trinh tw thuc hién:

- Buwée 1: T6 chic khoa hoc va cong nghé nop ho so true tiép tai BO phan tiép
nhan va tra két qua hd so - S& Khoa hoc va Cong nghé (s6 244 duong Dién Bién Phu,
Phuong 7, Quén 3, TP. H5 Chi Minh), tir tht hai dén th sau (budi sang tir 7 gid 30
dén 11 gio 30, budi chiéu tir 13 giod 00 dén 17 gid 00) hodc qua dudong buu dién.

- Bwée 2: T6 tiép nhan va tra ho so - S& Khoa hoc va Cong nghétiép nhan ho so,
kiém tra ho so, cap Bién nhan ho so cho ngudi ndp(truong hop nop truc tiép)

+ S Khoa hoc va cong nghé kiém tra hd so. Truong hop ho so chua day di,
chua hop 1&: trong thoi han cham nhat 05 ngay lam viée ké tir ngay nhan duoc ho so
phai thong bao bang vin ban d¢ stra doi, bo sung hoan thién.

- Bwée 3: Trong thoi han 15 ngay lam viéc, ké tir ngay nhan di hd so hop 1€, S¢
Khoa hoc va Cong nghé cap Giay chimg nhan dang ky hoat dong cho Van phong dai
dién, Chi nhanh cia T6 chirc khoa hoc va cong nghé. Truong hop tir chdi, thi thong
bao bang vin ban trong d6 néu 15 1y do.

- Buwére 4: Can ctr vao thoi han trong bién nhan, T6 chirc khoa hoc va cong nghé
dén nhan két qua true tiép hodc qua duong buu dién.

b. Cach thirc thwe hién: Truc tiép tai B phan tiép nhan va tra két qua ho so clia
S& Khoa hoc va Cong nghé hoic thong qua hé thong buu dién.

c. Thanh phin, s6 lwong ho so:
- Thanh phan ho so:

+ Pon dang ky hoat dong van phong dai dién, chi nhanh cua to chirc khoa hoc
va cong nghé (theo Mau 14).

+ Ban sao c¢6 chimg thye hop phéap hoidc ban photo kém ban chinh d¢ d6i chiéu
Quyét dinh thanh 14p van phong dai dién, chi nhanh.

+ Ban sao c¢6 chimg thye hop phéap hoidc ban photo kém ban chinh d¢ d6i chiéu
Giéy chirng nhan va Diéu 18 t6 chirc va hoat dong cua to chirc khoa hoc va cong nghé
chu quan.

+ Ho so vé nhan lue cia van phong dai dién, chi nhanh cua to chirc khoa hoc va
cong nghé:
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* Poi voi van phong dai dién, chi nhanh cua to chtrc khoa hoc va cong nghé
cong 1ap: Bang danh sach nhan luc duge co quan quyét dinh thanh 14p hodc quan ly
tryc tiép xac nhan (theo Mau 8)

* Poi vo1 van phong dai dién, chi nhanh cua t6 chirc khoa hoc va céng nghé
ngoai cong 1ap:

eBang danh sach nhan lyc (theo Mau 8).
e D6i vai nhan luc chinh thic:
**Don xin dé nghi duoc 1am viée chinh thirc (theo Mau 9);

**So yéu ly lich c6 xac nhan trong thoi han khong qua 01 nam cua chinh quyén
dia phuong noi cu tra hodc cia co quan, to chitc noi nguoi d6 lam viéc trude khi
chuyén sang lam viéc tai td chirc khoa hoc va cong nghé; truedng hop nhan luc chinh
thirc khéng phai 1a cong dan Viét Nam thi phai cé 1y lich tu phap cia co quan cé
tham quyén cuia nwdc ngoai xac nhan trong thoi han khong qua 01 nim va duoc hop
phap hoa lanh su;

**Ban sao (c6 ching thuc hop phap) hodc ban photokém ban chinh dé ddi chiéu
cac van béng dao tao.

¢ D061 vo1 nhan luc kiém nhiém:
**Don d€ nghi duoc lam viéc ki€ém nhiém c6 xac nhan cua co quan, t6 chirc no1
c4 nhan dang 1am viéc chinh thirc (theo Mau 10);

**So yéu ly lich c6 xac nhan trong thoi han khong qua 01 nam cua chinh quyén
dia phwong noi cu tra hodc ciia co quan, to chirc noi nguoi d6 dang 1am viée chinh
thure; trrong hop nhan lwe chinh thirc khong phai 1a cong dan Viét Nam thi phai co ly
lich tu phap ciia co quan ¢6 tham quyén cua nudc ngodi xac nhan trong thoi han
khong qua 01 nam va dugce hop phap hoa lanh su. va ban sao cac vin bang dao tao
(c6 chirng thue hop phap);

eeVin ban cho phép lam viéc kiém nhiém cua co quan, t6 chirc noi ca nhan
dang lam viéc chinh thite (néu chua c6 xac nhan ciia co quan, to chic noi ¢ nhan
dang lam vi¢c chinh thirc tai don duogc lam viée ki€ém nhi€m).

**Ban sao (c6 ching thuc hop phap) hodc ban photokém ban chinh dé ddi chiéu
cac van béng dao tao.

+ Ho so cua ngudi dung dau van phong dai dién, chi nhanh cua t6 chirc khoa
hoc va cong nghé:
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*Ban sao c6 chimg thuc hodic ban photo kém ban chinh doi chiéu quyét dinh bd
nhiém cua co quan, to chitc ¢6 tham quyén (trir trudng hop t6 chire do ca nhan thanh
1ap);

* Ddi v6i vin phong dai dién, chi nhanh cia t6 chirc khoa hoc va cong nghé cong 18p:

e+Ly lich khoa hoc ¢6 x4c nhan cua co quan, to chirc co tham quyén (theo Mau
11).

**Ban sao ¢6 ching thyre hodc ban photo kém ban chinh déi chi€u cac van bang
dao tao;

* D61 vo1 van phong dai dién, chi nhanh cua t6 chirc khoa hoc va cong nghé
ngoai cong 1ap:

eeDon dé nghi duogc lam viéce chinh thirc (theo Mau 9).

**Ban sao ¢6 ching thyre hodc ban photo kém ban chinh déi chi€u cac van bang
dao tao;

**So yéu ly lich c6 xac nhan trong thoi han khong qua 01 nam cua chinh quyén
dia phwong noi cu tra hodc cua co quan, to chirc noi nguoi d6 lam viée trude khi
chuyén sang lam viéc tai td chirc khoa hoc va cong nghé; truedng hop nhan luc chinh
thirc khong phai 1a cong dan Viét Nam thi phai cé ly lich tu phap cia co quan cé
tham quyén ciia nudc ngoai xac nhan trong thoi han khong qua 01 nam va duoc hop
phap hoéa lanh su.

eeLy lich khoa hoc (theo Mau 11).

+ Ho so vé tru s& chinh van phong dai dién, chi nhanh cua t6 chirc khoa hoc va
cong nghé: Phai c6 mét trong cac gidy to sau:

*Ban sao c6 chimg thuc hodc ban photo kém ban chinh dé doi chiéu giay to
chirg minh quyén s hitu nha, quyén sir dung dat cua to chirc khoa hoc va cong nghé
d6i voi dia diém noi dat try so chinh (trong truong hop hd so duge gui qua hé thong
buu dién thi ban sao c6 chirng thuc);

*Ban sao c6 chimg thuc hodc ban photo kém ban chinh dé doi chiéu giay to
chimg minh quyén sé hitu nha, quyén st dung dat hoic gidy to ching minh quyén
duoc phép cho thué, cho muon ciia bén cho thué, cho mwon kém theo hop dong thué,
muon dia diém 1am tru sé chinh (trong truong hop ho so duoc giri qua hé théng buu
dién thi ban sao c6 chung thuc).

- S6 lwong ho so: 2 bo
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d. Thoi han giai quyét: 15 ngay lam viéc ké tir khi nhan du ho so hop 16.

d. Poi twong thwe hién thi tuc hanh chinh: T6 chirc khoa hoc va cong nghé.

e. Co quan thyc hién thua tuc hanh chinh: S& Khoa hoc va Cong nghé.

g. Két qua thwe hién thi tuc hanh chinh: Gidy ching nhan hoat dong vin
phong dai dién/chi nhanhhodc van ban tir choi cé néu 10 ly do.

h. Phi: 3.000.000 dong.

i. Tén mau don, miu to khai:

- Pon dang ky hoat dong vian phong dai dién /Chi nhanh cia to chirc khoa hoc
va cong nghé (mau 14 Thong tw 03/2014/TT-BKHCN);

- Danh sach nhan luc cua té chire khoa hoc va cong nghé (mﬁu 08 Théng tu
03/2014/TT-BKHCN);.

- Piéu 18 t6 chirc va hoat dong cua t6 chirc khoa hoc va cong nghé do ca nhan thanh
13p (mau 07 Théong tu 03/2014/TT-BKHCN);

- Pon dé nghi duoc lam viéc chinh thiwe (mau 09 Théng tw 03/2014/TT-
BKHCN);

- Pon dé nghi duoc lam viéc kiém nhiém (mﬁu 10 Thoéong tw 03/2014/TT-
BKHCN);

- Ly lich khoa hoc cua ngudi dimg dau to chirc khoa hoc va cong nghé (mau 11
Thong tu 03/2014/TT-BKHCN);

- Bang ké khai co s¢ vat chét - ky thuat (mﬁu 12 Thong tu 03/2014/TT-
BKHCN);

k. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

- Linh vuc hoat ddng ctiia van phong dai dién, chi nhanh phai phu hop véi linh
vure hoat dong cia t6 chirc khoa hoc va cong nghé.

- Viéc thanh 13p van phong dai dién, chi nhanh duoc quy dinh trong Diéu 18 t6
chirc va hoat dong ciia to chirc khoa hoc va cong nghé.

- Vin phong dai dién phai co it nhat 02 (hai) ngudi ¢ trinh d cao dang trd 1én;
chi nhanh phai co it nhat 03 (ba) nguoi cé trinh do dai hoc tré 1€n, trong do it nhat 01
(mot) ngudi ¢b trinh do chuyén mon trong linh vue chi yéu xin dang ky hoat dong.
Nguoi ding dau phai c¢o trinh d6 dai hoc trd 1én va lam viéce chinh thirc tai van phong
da1 dién, chi nhanh.
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- Tru s¢ van phong dai dién, chi nhanh:

Tru s¢ 1a noi lam viéc riéng biét dé giao dich, lién lac va duoc dat trong 1anh tho
Viét Nam. Tru s& ¢o dia chi dugce xac dinh g6m sb6 nha, tén phé (ngd phé) hodc tén
x4, phuong, thi tran, huyén, quan, thi x4, thanh phd thudc tinh, tinh, thanh phd truc
thudc Trung wong; sb dién thoai, s6 fax va dia chi thu dién tir (néu co).

I. Can cir phap ly cua thua tuc hanh chinh:

- Luat Khoa hoc va Céng nghé¢ ngay 18/6/2013.

- Nghi dinh s6 08/2014/ND-CP ngay 27/01/2014 cia Chinh phu quy dinh chi tiét va
hudng dan thi hanh mot sd diéu cua Luat Khoa hoc va Cong nghé.

- Thong tu s6 03/2014/TT-BKHCN ngay 31/3/2014 cua B6 treéng B6 Khoa hoc va
Cong nghé hudng dan diéu kién thanh 1ap va dang ky hoat dong ctia td chirc khoa hoc va
cong nghé, van phong dai dién, chi nhanh cua to chtrc khoa hoc va cong nghé.

- Thong tu s6 298/2016/TT-BTC ngay 15/11/2016 cia Bo trudng B Tai chinh quy
dinh mure thu, ché do thu, nop, quan 1y va sir dung phi tham dinh diéu kién hoat dong vé
khoa hoc, cong nghé.
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Mau 14
03/2014/TT-BKHCN

TEN CO QUAN CHU QUAN  CQNG HOA XA HQI CHU NGHIA VIET NAM
~ (néu cd)
TEN TO CHUC KH&CN Doc 1ap - Tu do - Hanh phic

..... , hgay  thang ndm

DPON PANG KY HOAT PONG VAN PHONG DAI DIEN/CHI NHANH
CUA TO CHU'C KHOA HQC VA CONG NGHE

Kinh gri: S¢ Khoa hoc va Cong nghé tinh/tp ...

1. Tén t6 chirc khoa hoc va cong nghé:
2.Gidy chirng nhén diing ky hoat dong khoa hoc va cong nghé:
Sé: do: cap ngay:
3. Tru s& chinh:
Dia chi: (ghi theo thong tin trén Gidy chitng nhdn ddng ky hoat dong khoa hoc va cong
nghe)
Dbién thoai: Email:
4. Linh vue hoat dgng khoa hgc va cong nghé:
5. Nguoi ding diu té chirc:
Ho va tén:
Chtrc vu:
6. Tém tit qua trinh thanh 1ap va hoat ddng cia té chirc:
So lwge vé lich sir phat trién, chirc ndng, nhiém vu va hoat dong cua 16 chire khoa hoc va
cong nghé.
B¢ nghi duoc cap Gidy chimg nhan hoat dong van phong dai dién/chi nhanh tai
tinh/thanh pho. . ... véi ndi dung cu thé nhu sau:
Tén van phong dai dién/chi nhanh:
Tén day du bang tiéng Viét:
Tén viét tat (néu co):
Tén day di bang tiéng nudc ngoai (néu cé):
Tru sé van phong dai dién/chi nhanh:
bia chi:
bién thoai: Email:
Quyét dinh thanh lip vin phong dai dién/chi nhanh:
Tén co quan/to chic:
Quyét dinh thanh 1ap s6:  ngay:
Ngudi dirng dau vin phong dai dién/chi nhanh:
Ho va tén:



CONG BAO/S6 116+117/Ngay 15-12-2017 93

Ngay sinh: Gid1 tinh:
bién thoai: Email:
Trinh d6 dao tao: Chttrc danh khoa hoc (néu cd):
CMND: s noi cip:  ngay cap:
(H6 chiéu: so: noi cip: ngay cap: ., ddi v6i ngudi nude ngoai).
Churc danh:

Linh vuc hoat dong: ghi tom tat(can cit quyét dinh thanh Idp vin phong dai dién/chi
nhanh).

Cam két
- Chiu trach nhiém vé tinh chinh xac, trung thuc cta noi dung hd so ding ky hoat dong.

- Hoat dong theo dung noi dung Gidy ching nhan hoat dong duoc cip, dung quy dinh cia
phap luat va chiu trach nhi€m vé moi hoat dong cua van phong dai dién/chi nhanh.

NGUOI PAI DIEN TO CHUC
(ky, ghi 16 ho, tén va dong ddu)
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Maiu 8
03/2014/TT-BKHCN

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

BANG DANH SACH NHAN LUC

Tén cuta to chirc khoa hoc va cong nghé:

Nim sinh Chedg lam | Noi cong
Trinh db viec tac cua
£ \ t, ~_ | Chinh | Kiém nguoi
So \ A dao tao, chirc | Chuyén , n R ‘n
Ho va tén . X thitc | nhiém | lam viéc
TT - danh khoa nganh ; ‘n
Nam | Nir kiém
hoc ‘n
: nhiém
(néu ¢o)
1
2
3

XAC NHAN CUA CO QUAN, TO CHUC
QUYET PINH THANH LAP HOAC CO
QUAN, TO CHUC QUAN LY TRUC TIEP (néu
c6) VE NOI DUNG BANG DANH SACH
(ky, ghi ré ho, tén va déng ddu)

..... , hgay  thang  ndm
NGUOI PAI DIEN CUA TO CHUC
(ky va ghi vo ho, tén)



CONG BAO/S6 116+117/Ngay 15-12-2017 95

Maiu 9
03/2014/TT-BKHCN

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON PE NGHI PUQC LAM VIEC CHINH THUC

Kinhgti:........................ @
Tén to61 la:
Ngay sinh: G161 tinh:
bia chi thuong tru: bién thoai:

Trinh d6 va chuyén nganh dao tao:

Sau khi nghién ctru Diéu 18 t6 chirc va hoat dong cia ...... @ , to1 théy kha nang, trinh
do va diéu kién ctia minh phu hop véi vi tri lam viéce chinh thie.

Vay to1 lam don nay xin dugc lam viéc chinh thirc va chi lam viéc chinh thic tai ......
@ ké tir khi t6 chac bat dau hoat dong.

Néu duogc chap nhén, toi xin hira s& chap hanh nghiém chinh moi ndi quy, quy ché cua
to chirc, hoan thanh tot nhiém vu dugc giao va thuc hién dang cac quy dinh cta phap luét co
lién quan.

..... , ngay  thang  ndm
NGUOI VIET PON
(ky va ghi ro ho tén)

D Ghi tén t6 chire khoa hoc va cong nghé noi cd nhdn xin lam viéc chinh thure.
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Méu 10
03/2014/TT-BKHCN

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON PE NGHI PUQC LAM VIEC KIEM NHIEM

Kinhgtri:.................o @
Tén to01 1a:
Ngay sinh: G161 tinh:
bia chi thuong tru: bién thoai:

Trinh d6 va chuyén nganh dao tao:
Hién dang lam viéc theo ché do chinh thirc tai . . . . .
Sau khi nghién ctru Diéu 1é t6 chirc va hoat dong cua . . . @ , to1 théy kha nang, trinh do
va dicu kién ctia minh phu hop véi vi tri lam viéc kiém nhiém.
Vay t6i lam don nay xin dugc lam viéc kiém nhiém tai . . .. Néu duoc chap nhén, toi
xin hira s€ chap hanh nghi€ém chinh moi nd1 quy, quy ché cia t6 chirc, Hoan thanh tot nhi€ém
vu dugc giao va thuc hién dung cac quy dinh cua phap luat c6 lién quan.

..... , ngay  thang  ndm
NGUOI VIET PON
(ky va ghi ro ho tén)

g} oA A , N A A~ . 7 A . N . . A .
DGhi tén 16 chire khoa hoc va cong nghé noi cd nhdn xin lam viéc kiém nhiém;
2 oA A , . r A . A N . A , , £ 7
@Ghi tén co quan, t6 chirc noi cd nhdn hién dang lam viéc chinh thire (néu cd).
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Méu 11
03/2014/TT-BKHCN

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

LY LICH KHOA HQC
(cua nguoi dumg ddu 1o chirc)

1. Ho va tén:

2. Ngay sinh: G161 tinh:

3. Quéc tich:

4. Noi dang ky ho khau thuong tru: Pién thoai: Email:

Chd & hién nay:
5. Qua trinh ddo tao (ké cd cdc khod dao tao ngdn han c6 lién quan):

To coveevnnns Nganh, lIinh vuc dao tao Noi dao tao
Dén ......... (Tén truong, nuwoc)

f 1) Chire vu Linh vwe chuyén mon Noi cong tac
Pén ......... (néu co)

7. Trinh d9 ngoai ngit: (logi tiéng, trinh do)
8. Nhitng cong trinh di cong bo:

(Ghi rQ cdc céng trinh, bf‘ti bdo, bdo cdo khoa hoc tiéu biéu di cong bé, noi cong bo,
ndam cong bo, nha xudt ban (néu co)).

T61 cam doan va chiu trach nhiém vé tinh chinh xac, trung thuc ciia ndi dung ban ly
lich khoa hoc, n€u sai t61 xin chiu trach nhi€m trudc phép luét.

XAC NHAN CUA CO QUAN, TO CHUC ngay  thing  nim
QUYET DINH THANH LAP HOAC CO QUAN, U NGUOL KHAL
TO CHUC QUAN LY TRUC TIEP (néu ¢) VE (k5 va ghi 16 ho, én)
NOI DUNG CUA BAN LY LICH KHOA HQC ”
(ky, ghi ré ho, tén va déng ddu)
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6. Thi tuc cap lai Gidy chieng nhin hoat déng cho vin phong dai dién, chi
nhanh caa t6 chirc khoa hoc va cong nghé.

a. Trinh ty thwe hién:

- Bwée 1: Van phong dai dién, Chi nhanh cua T6 chite khoa hoc va cong nghé
nop ho so truc tiép tai B6 phan tiép nhan va tra két qua ho so - S& Khoa hoc va Cong
nghé (s6 244 duong Dién Bién Phu, Phuong 7, Quan 3, TP. H6 Chi Minh), tir thir hai
dén thir sau (budi sang tir 7 gio' 30 dén 11 gior 30, budi chiéu tir 13 gio 00 dén 17 giod
00) hoac qua duong buu dién.

- Bwée 2: T6 tiép nhan va tra ho so - S& Khoa hoc va Cong nghétiép nhan ho so,
kiém tra hd so, cép Bién nhan hd so cho Vin phong dai dién, Chi nhanh cua T6 chire
khoa hoc va cong nghé (truong hop ndp truc tiép).

+ So Khoa hoc va Cong nghé kiém tra hd so. Truong hop ho so chwa day du,
chua hop 1¢: trong thoi han chdm nhat 05 ngay lam viéc ké tir ngay nhan duoc ho so,
thong bao béng van ban cho Van phong dai dién, Chi nhanh cua T6 chire khoa hoc va
cong nghé dé stra doi, bo sung

- Buwée 3: Trong thoi han 10 ngay lam viéc, ké tir ngay nhan du ho so day du va
hop 16, S& Khoa hoc va Cong nghé cap Giay chimg nhan ding ky hoat dong cho Vin
phong dai dién, Chi nhanh cua T6 chitc khoa hoc. Trudng hop tir chdi, thi thong bao
bang vin ban trong d6 néu 14 1y do.

- Bwée 4: Can ctr vao thot han trong bié€n nhan, Van phong dai dién, Chi nhanh
ctia TO chtrc khoa hoc dén nhan két qua trye tiép hodc qua duong buu dién.

b. Cach thirc thwe hién: Truc tiép tai B phan tiép nhan va tra két qua ho so clia
S& Khoa hoc va Cong nghé hoic thong qua hé thong buu dién.

c. Thanh phin, s6 lwong ho so:

- Thanh phan ho so:

+ Pon dé nghi thay ddi, bd sung, cap lai Gidy chimg nhan hoat dong(theo mau
* Truong hop Gidy chimg nhan hoat dong cua van phong dai dién, chi nhanh bi

e X4ac nhan cia co quan cong an.

¢ Giay bién nhan cua co quan bao, dai da ding thong bao mat Gidy chting nhan
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hoat dong van phong dai dién, chi nhanh hoac to bao da dang thong bao nay.

* Truong hop Gidy chimg nhan hoat dong cua van phong dai dién, chi nhanh bi
rach, nat:

e Ban chinh Giéy chirng nhan dang ky hoat dong b1 rach, nat.

- S6 lwong ho so; 01 bo.

d. Thoi han giai quyét: 10 ngay lam viéc ké tir khi nhan du ho so hop 16.

d. Poi twong thwe hién thi tuc hanh chinh: Van phong dai dién, chi nhanh
cua td chirc khoa hoc va cong nghé.

e. Co quan thwce hién thua tuc hanh chinh: S& Khoa hoc va Cong nghé.

g. Két qua thwe hién thi tuc hanh chinh: Gidy ching nhan hoat dong vin
phong dai dién/chi nhanhhodc vin ban tir chdi ¢6 néu 13 1y do.

h. Phi: Khéng.

i. Tén miu don, miu to khai: Pon d& nghi thay d6i, bo sung, cap lai Giay
chirng nhan hoat dong (theo mau 13 Thong tu 03/2014/TT-BKHCN).

k. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

- Béi véi truong hop dang ky cap lai Giay ching nhan hoat dong cua vian phong
dai dién, chi nhanh bi mat:

Truong hop mat Gidy ching nhan, vin phong dai dién, chi nhanh phai dé nghi
cap lai sau khi d3 khai bao véi co quan cong an noi mat va thong bao trén phuong
tién thong tin dai chung.

Cham nhat 13 30 ngay ké tir ngay dang thong bao, vin phong dai dién, chi nhanh
ndp ho so @& nghi cap lai Gidy chimg nhan.

I. Can cir phap ly cua thua tuc hanh chinh:

- Luat Khoa hoc va Céng nghé¢ ngay 18/6/2013.

- Nghi dinh s6 08/2014/ND-CP ngay 27/01/2014 cia Chinh phu quy dinh chi tiét va
hudng dan thi hanh mot sd diéu cua Luat Khoa hoc va Cong nghé.

- Théng tu s6 03/2014/TT-BKHCN ngay 31/3/2014 cua B6 trwong B6 Khoa hoc va
Cong nghé hudng dan diéu kién thanh 18p va dang ky hoat dong cua to chirc khoa hoc va

cong nghé, van phong dai dién, chi nhanh ciia to chie khoa hoc va cong nghé.
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- Thong tu s6 298/2016/TT-BTC ngay 15/11/2016 cia Bo trudng B Tai chinh quy
dinh mure thu, ché @ thu, nop, quan 1y va sir dung phi tham dinh diéu kién hoat dong vé
khoa hoc, cong nghé.
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MAu 13
03/2014/TT-BKHCN
TEN CO QUAN CHU QUAN (néu ¢c6) CONG HOA XA HQI CHU NGHIA VIET NAM
TEN TO CHUC KH&CN/ Péc 1ap - Tu do - Hanh phiic
VAN PHONG PAI DIEN/CHI
NHANH

..... , hgay  thdang  ndm

~ DON BE NGHI THAY DPOI, BO SUNG, CAP LAI
GIAY CHUNG NHAN/GIAY CHUNG NHAN HOAT PONG?

Kinh giri: B Khoa hoc va Cong ngh¢/Sé Khoa hoc va Cong nghé tinh/tp ...

1. Tén td chirc khoa hoc va cong nghé/Tén vin phong dai dién/chi nhanh:
(Ghi tén day di bang tiéng Viét, tiéng nudc ngodi; 1én viét 1dt bang tiéng Viét, tiéng mréc
ngodadi (néu co)).

2. Gidy chirng nhin/Gidy ching nhin hoat déng’:

S6: do: cap ngay:
3. Tru sé' chinh ciia t6 chirc/tru sé vin phong dai dién/chi nhanh:

bia chi:

bién thoai: Email:
4, Dé(ll}ghi dugc thay doi, bd sung, cip lai Gidy chirng nhian/Gidy chirng nhin hoat
dong"”’ :

(T 6 chike khoa hoc va cong nghé/van phong dai dién/chi nhdnh liét ké mot hodc mot sO noi
dung dé nghi thay doi, bo sung hodc i do d@é nghi cdp lai Gidy chitng nhdn/Gidy chitng
nhdn hoat dong).
5. Cam két:

- Chiju trach nhiém vé tinh chinh xac, trung thuc ciia Pon deé nghi nay va cac tai liéu kem
theo.

- Hoat dong theo dung ndi dung Gidy ching nhan/Gidy ching nhan hoat dong™ duoc
cap, dung quy dinh caa phap luat.

NGUOGI PAI DIEN CUA TO CHUC/NGUOI PUNG
DPAU VAN PHONG DAI DIEN/CHI NHANH
(ky, ghi ro ho, tén va dong dau)

W Ghi “Giay chitng nhdn”déi véi 16 chirc khoa hoc va cong nghé; ghi “Gidy chirng nhdn
hoat dong” doi vdi van phong dai dién/chi nhanh.
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7. Thi tuc thay d6i, b6 sung ndi dung Gidy chirng nhin hoat ddng cho viin
phong dai dién, chi nhanh caa t6 chirc khoa hoc va cong nghé.

a. Trinh tw thuc hién:

- Bwée 1: Van phong dai dién, Chi nhanh cua T6 chite khoa hoc va cong nghé
ndp ho so tryc tiép tai B phan tiép nhan va tra két qua hd so - S& Khoa hoc va Cong
nghé (s6 244 dudong Dién Bién Phu, Phuong 7, Quan 3, TP. H6 Chi Minh), tir thit hai
dén thir sau (budi sang tir 7 gior 30 dén 11 gior 30, buoi chiéu tir 13 gid 00 dén 17 gid
00) hodc qua duong buu dién.

- Buée 2: T6 tiép nhan va tra ho so - So Khoa hoc va Cong nghé tiép nhan ho
s0, kiém tra hd so va cap bién nhan c6 hen ngay tra két qua cho Van phong dai dién,
Chi nhanh cta T6 chirc khoa hoc va cong nghé (trudng hop nop truc tiép).

+ So Khoa hoc va Cong nghé kiém tra hd so. Truong hop ho so chwa day du,
chua hop 1¢: trong thoi han chdm nhat 05 ngay lam viéc ké tir ngay nhan duoc ho so,
thong bao béng van ban cho Van phong dai dién, Chi nhanh cua T6 chire khoa hoc va
cong nghé dé stra doi, bo sung

- Buwére 3:Trong thoi han 10 ngay 1am viée, ké tir ngay nhan da ho so hop 16, So
Khoa hoc va Cong nghé cap Gidy chimg nhan dang ky hoat dong cho Van phong dai
dién, Chi nhanh ciia T6 chirc khoa hoc. Truong hop tir chdi, thi thong bao bang van
ban trong d6 néu rd ly do.

- Bwée 4: Can ctr vao thot han trong bié€n nhan, Van phong dai dién, Chi nhanh
ctia TO chtrc khoa hoc dén nhan két qua trye tiép hodc qua duong buu dién.

b. Cach thirc thwe hién: Truc tiép tai BO phan tiép nhan va tra két qua ho so
ciia S& Khoa hoc va Cong nghé hoic thong qua hé thong buu chinh.

c. Thanh phin, s6 lwong ho so:

- Thanh phan ho so:

+ Pon dé nghi thay ddi, bd sung, cap lai Gidy chimg nhan hoat dong(theo mau
13).

+ Ban géc Giéy chirng nhan hoat dong van phong dai dién/chi nhanh di duoc
cap.

+ Tai liéu lién quan dén noi dung thay doi, bo sung twong tng, cu thé nhu sau:

* Truong hop truong hop dang ky thay doi tén vian phong dai dién, chi nhanh:
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e Quyét dinh vé thay d6i tén van phong dai dién, chi nhanh cua t6 chic khoa
hoc va cong nghé.

eBan sao (co6 chimg thyc hop phap) Gidy ching nhan va Diéu 18 to chirc va hoat
dong cua to chue khoa hoc va cong nghé chu quan.

*Truong hop dang ky thay doi dia chi tru s¢ van phong dai dién, chi nhanh:Phai
c6 mot trong cac gidy to sau;

eBan sao (co chung thyc hop phép) gidy to chimg minh quyén sé hitu nha,
quyén str dung déat cua t6 chire khoa hoc va cong nghé ddi véi dia diém noi dat tru so
van phong dai dién, chi nhanh;

eBan sao (co chung thyc hop phép) gidy to chimg minh quyén sé hitu nha,
quyén str dung dat hodc gidy to chimg minh quyén duoc phép cho thué, cho muon
ciia bén cho thué, cho muon kém theo hop dong thué, muwon dia diém lam tru so
vanphong dai dién, chi nhanh; truong hop ban sao hop dong khong co chimg thuc
hop phap, to chirc c¢6 thé xuat trinh ban chinh dé nguoi tiép nhan ho so ddi chiéu va
ky xac nhan vao ban sao.

*Truong hop dang ky thay d6i nguoi dimg dau van phong dai dién, chi nhanh:

eDon d nghi duoc 1am viée chinh thire (theo mau 9).

eBan sao (c6 chimg thue hop phap) Quyét dinh bd nhiém ciia co quan, td chirc
c6 tham quyén.

oLy lich khoa hoc ¢6 x4c nhén ciia co quan, to chirc ¢6 tham quyén (theo mau
11).

eBan sao (c6 ching thue hop phap) cac vian bang dao tao.

¢So yéu ly lich ¢6 xac nhan trong thoi han khéng qua 01 nim cia chinh quyén
dia phwong noi cu tra hodc cua co quan, to chirc noi nguoi d6 lam viée trude khi
chuyén sang lam viéc tai to chirc khoa hoc va cong nghé.

* P6i véi truong hop dang ky thay doi thong tin cua to chire khoa hoc cong
nghé ghi trén gidy chimg nhan hoat dong van phong dai dién, chi nhanh:Ban sao (c6
chimg thue hop phap) Gidy chimg nhan va Diéu 1é to chirc va hoat dong cua to chirc
khoa hoc va cong nghé chu quan.

* P61 véi treong hop dang ky thay d6i, bo sung linh vuc hoat dong khoa hoc va
cong nghé cia van phong dai dién, chi nhanh:Ban sao (c6 ching thue hop phap) Gidy
chirng nhan va Diéu 18 td chirc va hoat dong cua td chirc khoa hoc va cong nghé chu
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quan.
- S6 lwong ho so: 01 bo.
d. Thoi han giai quyét: 10 ngay lam viéc ké tir khi nhan du ho so hop 16.

d. Poi twong thwe hién thi tuc hanh chinh: Van phong dai dién, chi nhanh
cua td chirc khoa hoc va cong nghé

e. Co quan thwe hién thui tuc hanh chinh: S& Khoa hoc va Cong nghé.

g. Két qua thwe hién thi tuc hanh chinh: Gidy ching nhan hoat dong vin
phong dai dién/chi nhanhhodc vin ban tir chdi ¢6 néu 13 1y do.

h. Phi:

- Béi voi truong hop treong hop dang ky thay d6i tén van phong dai dién, chi
nhanh: 1.000.000 dong.

- Pbi voi treong hop dang ky thay d6i dia chi tru s& vin phong dai dién, chi
nhanh: 1.500.000 dong.

- Béi voéi truong hop dang ky thay d6i nguoi dimg dau van phong dai dién, chi
nhanh: 1.000.000 dong.

- Dbi voéi treong hop dang ky thay doi thong tin cua to chire khoa hoc cong nghé
ghi trén gidy ching nhan hoat dong van phong dai dién, chi nhanh: 1.000.000 dong.

- Dbi voi truong hop dang ky thay d6i, bo sung linh vire hoat dong khoa hoc va
cong nghé cua van phong dai dién, chi nhanh: 2.000.000 dong.

i. Tén mau don, miu to khai:

- Don d nghi thay d6i, bo sung, cap lai Gidy chimmg nhéan hoat dong (theo mau
13Théng tu 03/2014/TT-BKHCN).

+ Pon dé nghi duoc lam viée chinh thie (theo mau 9 Thong tw 03/2014/TT-
BKHCN).

+ Ly lich khoa hoc cta nguoi dimg dau van phong dai dién, chi nhanh (ap dung
nhu dbi véi to chirc khoa hoc va cong nghé) (theo mau 11 Thong tw 03/2014/TT-
BKHCN).

k. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

- Béi véi truong hop treong hop dang ky thay d6i tén van phong dai dién, chi
nhanh: Khéng.
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- Pbi voi treong hop dang ky thay d6i dia chi tru s& vin phong dai dién, chi
nhanh:

Tru s¢ 1a noi lam viéc riéng biét dé giao dich, lién lac va duoc dat trong 1anh tho
Viét Nam. Tru s& ¢o dia chi dugce xac dinh g6m sb6 nha, tén phé (ngd phé) hodc tén
x4, phuong, thi tran, huyén, quan, thi x4, thanh phd thudc tinh, tinh, thanh phd truc
thudc Trung wong; sb dién thoai, s6 fax va dia chi thu dién tir (néu co).

- Béi voéi truong hop dang ky thay d6i nguoi dimg dau van phong dai dién, chi
nhanh:

Nguoi diung dau phai ¢6 trinh do dai hoc tré 1én va lam viéc chinh thirc tai van
phong dai dién, chi nhanh.

- Dbi voéi treong hop dang ky thay doi thong tin cua to chire khoa hoc cong nghé
ghi trén gidy ching nhan hoat dong van phong dai dién, chi nhanh: Khong.

- P6i véi truong hop dang ky thay doi, bd sung linh vue hoat dong khoa hoc va
cong nghé cia van phong dai dién, chi nhanh:

+ Linh vuc hoat dong cua van phong dai dién, chi nhanh phai phu hop véi linh
vuc hoat dong ctia t6 chirc khoa hoc va cong nghé.

+ Van phong dai dién phai ¢6 it nhat 02 (hai) nguoi ¢6 trinh do cao dang trd 1én;
chi nhanh phai co it nhat 03 (ba) nguoi cé trinh do dai hoc tré 1€n, trong do it nhat 01
(mot) ngudi ¢b trinh do chuyén mon trong linh vue chi yéu xin dang ky hoat dong.
Nguoi ding dau phai c¢o trinh d6 dai hoc trd 1én va lam viéce chinh thirc tai van phong
da1 dién, chi nhanh.

I. Can cir phap ly cua thua tuc hanh chinh:

- Luat Khoa hoc va Céng nghé¢ ngay 18/6/2013.

- Nghi dinh s6 08/2014/ND-CP ngay 27/01/2014 cia Chinh phu quy dinh chi tiét va
hudng dan thi hanh mot sd diéu cua Luat Khoa hoc va Cong nghé.

- Théng tu s6 03/2014/TT-BKHCN ngay 31/3/2014 cua B6 treéng B6 Khoa hoc va
Cong nghé hudng dan diéu kién thanh 14p va dang ky hoat dong cua to chirc khoa hoc va
cong nghé, van phong dai dién, chi nhanh ciia to chie khoa hoc va cong nghé.

- Thong tu s6 298/2016/TT-BTC ngay 15/11/2016 cia Bo trudng B Tai chinh quy
dinh mure thu, ché do thu, nop, quan 1y va sir dung phi tham dinh diéu kién hoat dong vé
khoa hoc, cong nghé.
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MAu 13
03/2014/TT-BKHCN
TEN CO QUAN CHU QUAN (néu ¢c6) CONG HOA XA HQI CHU NGHIA VIET NAM
TEN TO CHUC KH&CN/ Péc 1ap - Tu do - Hanh phiic
VAN PHONG PAI DIEN/CHI
NHANH

..... , hgay  thdang  ndm

~ DON BE NGHI THAY DPOI, BO SUNG, CAP LAI
GIAY CHUNG NHAN/GIAY CHUNG NHAN HOAT PONG?

Kinh giri: B Khoa hoc va Cong ngh¢/Sé Khoa hoc va Cong nghé tinh/tp ...

1. Tén td chirc khoa hoc va cong nghé/Tén vin phong dai dién/chi nhanh:
(Ghi tén ddy di bang tiéng Viét, tiéng nuwdc ngodi; 1én viét 1dt bang tiéng Viét, tiéng mréc
ngodadi (néu co)).

2. Gidy chirng nhin/Gidy ching nhin hoat déng’:

S6: do: cap ngay:
3. Tru sé' chinh ciia t6 chirc/tru sé vin phong dai dién/chi nhanh:

bia chi:

bién thoai: Email:
4, Dé(ll}ghi dugc thay doi, bd sung, cip lai Gidy chitng nhian/Gidy chirng nhin hoat
dong"”’ :

(T 6 chike khoa hoc va cong nghé/van phong dai dién/chi nhdnh liét ké mot hodc mot sO noi
dung dé nghi thay doi, bo sung hodc Ii do d@é nghi cdp lai Gidy chitng nhdn/Gidy chitng
nhdn hoat dong).
5. Cam két:

- Chiju trach nhiém vé tinh chinh xac, trung thuc ciia Pon deé nghi nay va cac tai liéu kem
theo.

- Hoat dong theo dung ndi dung Gidy ching nhan/Gidy ching nhan hoat dong™ duoc
cap, dung quy dinh caa phap luat.

NGUOGI PAI DIEN CUA TO CHUC/NGUOI PUNG
DPAU VAN PHONG DAI DIEN/CHI NHANH
(ky, ghi ro ho, tén va dong dau)

W Ghi “Giay chitng nhdn”déi véi 16 chirc khoa hoc va cong nghé; ghi “Gidy chirng nhdn
hoat dong” doi vdi van phong dai dién/chi nhanh.
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Maiu 9
03/2014/TT-BKHCN

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON PE NGHI PUQC LAM VIEC CHINH THUC

Kinhgti:........................ @
Tén to61 la:
Ngay sinh: G161 tinh:
bia chi thuong tru: bién thoai:

Trinh d6 va chuyén nganh dao tao:

Sau khi nghién ctru Diéu 18 t6 chirc va hoat dong cia ...... @ , to1 théy kha nang, trinh
do va diéu kién ctia minh phu hop véi vi tri lam viéce chinh thie.

Vay to1 lam don nay xin dugc lam viéc chinh thirc va chi lam viéc chinh thic tai ......
@ ké tir khi t6 chac bat dau hoat dong.

Néu duogc chap nhén, toi xin hira s& chap hanh nghiém chinh moi ndi quy, quy ché cua
to chirc, hoan thanh tot nhiém vu dugc giao va thuc hién dang cac quy dinh cta phap luét co
lién quan.

..... , ngay  thang  ndm
NGUOI VIET PON
(ky va ghi ro ho tén)

D Ghi tén t6 chire khoa hoc va cong nghé noi cd nhdn xin lam viéc chinh thure.
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Méu 11
03/2014/TT-BKHCN

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

LY LICH KHOA HQC
(cua nguoi dumg ddu 1o chirc)

1. Ho va tén:

2. Ngay sinh: G161 tinh:

3. Quéc tich:

4. Noi dang ky ho khau thuong tru: Pién thoai: Email:

Chd & hién nay:
5. Qua trinh ddo tao (ké cd cdc khod dao tao ngdn han c6 lién quan):

To coveevnnns Nganh, lIinh vuc dao tao Noi dao tao
Dén ......... (Tén truong, nuwoc)

f 1) Chire vu Linh vwe chuyén mon Noi cong tac
Pén ......... (néu co)

7. Trinh d9 ngoai ngit: (logi tiéng, trinh do)
8. Nhitng cong trinh di cong bo:

(Ghi rQ cdc céng trinh, bf‘ti bdo, bdo cdo khoa hoc tiéu biéu di cong bé, noi cong bo,
ndam cong bo, nha xudt ban (néu co)).

T61 cam doan va chiu trach nhiém vé tinh chinh xac, trung thuc ciia ndi dung ban ly
lich khoa hoc, n€u sai t61 xin chiu trach nhi€m trudc phép luét.

XAC NHAN CUA CO QUAN, TO CHUC ngay  thing  nim
QUYET PINH THANH LAP HOAC CO QUAN, U NGUOL KHAL
TO CHUC QUAN LY TRUC TIEP (néu c6) VE (k5 va ghi 16 ho, én)
NOI DUNG CUA BAN LY LICH KHOA HQC ”
(ky, ghi ré ho, tén va déng ddu)
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8. Thii tuc cAp Gidy chimg nhin doanh nghiép khoa hoc va cong nghé
a) Trinh tu thyc hién:

- Bwéc 1: Doanh nghiép nop ho so tai B phan tiép nhan va tra két qua - S¢
Khoa hoc va Cong nghé (s6 244 Dién Bién Phu, Phuong 7, Quan 3), tir thir 2 dén tha
6 (budi sang tir 7 gio 30 phat dén 11 gid 30 phit, budi chiéu tir 13 gio dén 17 gio)
hoac qua duong buu dién.

- Buwére 2: BO phan tiép nhan va tra két qua S& Khoa hoc va Cong ngh¢é kiém tra
tinh day du va hop 1é cua cac gidy to ¢6 trong ho so:

* Truong hop nop hd so truc tiép:

+ Truong hop hd so ddy du, hop 1é: tiép nhan ho so cap giay bién nhan cd ngay
hen két qua cho nguoi nop hd so.

+ Trudong hop hd so chuwa day du, chuwa hop 1¢: Cong chire tiép nhan ho so hudng
dan cho ngudi nop hd so bo sung ho so theo quy dinh

* Truong hop nop ho so qua dudong buu dién:

+ Truong hop hod so day di, hop 1é: cong chire tiép nhan ho so chuyén ho so dé
giai quyét theo quy dinh.

+ Truong hop ho so chuwa day du, chua hop 16; Cong chire tiép nhan ho so ¢é thu
moi ngudi ¢ tén trong don dén co quan d hudng dan bo sung hd so theo quy dinh

- Buée 3: Giai quyét ho so

+ Trong thoi han 30 ngay lam viéc, ké tir ngay nhan hd so day du va hop 18, S¢
Khoa hoc va Cong nghé cap Gidy chimg nhan doanh nghiép khoa hoc va cong nghé.

+ Trong truong hop khong cap Gidy ching nhan doanh nghiép khoa hoc va
cong nghé: Trong thoi gian 05 ngay lam viée, ké tir ngay nhan ho so ddy du S¢ Khoa
hoc va Cong nghé cé van ban tra 101 va néu 1o ly do.

- Buwée 4: Can cir vao ngay hen trén Bién nhan Doanh nghiép dén nhan két qua
truc tiép hodc qua duong buu dién.

b) Cach thirc thwe hién: Tryc tiép tai S& Khoa hoc va Cong nghé hoic thong
qua duong buu dién.

¢) Thanh phan, s6 lwgng hd so

- Thanh phan ho so:
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* Poi voi Doanh nghiép @ nghi ching nhan doanh nghiép khoa hoc va cong
nghé méi, hd so bao gom:

+ Giay d@& nghi chting nhan doanh nghiép khoa hoc va cong nghé (theo mau);
+ Ban sao Gidy Chirng nhan dang ky doanh nghiép (Ban sao c6 cong chimg).

+ Du 4n san xuat, kinh doanh (nhitng noi dung lién quan dén két qua khoa hoc
va cong nghé 1a co so' dé nghi chung nhan doanh nghiép khoa hoc va cong nghé);

* P6i véi Doanh nghiép thanh 14p tir viée chuyén d6i to chtrc khoa hoc va cong
nghé cong 1ap ho so bao gom:

+ Giay d@& nghi chting nhan doanh nghiép khoa hoc va cong nghé (theo mau);
+ Ban sao Gidy Chirng nhan dang ky doanh nghiép (Ban sao c6 cong chimg).

+ Quyét dinh phé duyét Bé an chuyén d6i t6 chirc va hoat dongena co quan quan
1y nha nude ¢6 tham quyén.

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 30 ngay lam viéc ké tir ngay nhan du hd
sohop 1€.

Truong hop tir chéi: trong 05 ngay lam viéc ké tir ngay nhan du hd so hop 16.

d) D6i twong thue hién thi tuc hanh chinh: Cac doanh nghiép duoc thanh 1ap
theo Luat doanh nghiép.

e) Co quan thye hién tha tuc hanh chinh: S& Khoa hoc va Céng nghé.

g) Két qua thuwc hién thi tuc hanh chinh: Gidy ching nhan doanh nghiép
khoa hoc va cong nghé hodc vin ban tir chdi néu rd ly do.

i) L€ phi: Khong.

h) Tén miu don, miu to khai: Gidy d& nghi chung nhan doanh nghiép khoa
hoc va cong nghé (Phu luc 1 - Thong tu lién tich s6 17/2012/TTLT-BKHCN-BTC-
BNV).

k) Yéu cau, diéu kién thwe hién tha tuc hanh chinh

Doanh nghiép duoc cong nhan 1a doanh nghiép khoa hoc va cong nghé khi dap
ung cac diéu kién sau:

- Péi tuong thanh 1ap doanh nghiép khoa hoc va cong nghé Hoan thanh viéc
wom tao va lam chu cong nghé tir két qua khoa hoc va cong nghé duoc sé hiru, st
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dung hop phap hodc so hitu hop phap cong nghé dé truc tiép san xuat thude cac linh
vue: cong nghé thong tin - truyén thong, dic biét cong nghé phan mém tin hoc; cong
nghé sinh hoc, diac biét cong nghé sinh hoc phuc vu noéng nghiép, thuy san va y té:
cong nghé tr dong hoa; cong nghé vat liéu maéi, dac biét cong nghé nano; cong nghé
bao vé mdi truong; cong nghé nang lwong méi; cong nghé vii try va mot sé cong
nghé khac do B6 Khoa hoc va Cong nghé quy dinh.

- Chuyén giao cong nghé hodc truc tiép san xuat trén co so cong nghé da wom
tao va lam chu hay s¢ hitu hop phap cong nghé theo quy dinh trén.

1) Can cir phap ly

- Nghi dinh s6 80/2007/ND-CP ngay 19/5/2007 ciia Chinh phii vé doanh nghiép
khoa hoc va cong nghé (c6 hiéu lyc ké tir ngay 22/6/2017);

- Nghi dinh s6 96/2010/ND-CP ngay 20/9/2010 cua Chinh phu stra doi, bd sung
mot s6 diéu cua Nghi dinh s6 115/2005/ND-CP ngay 05/9/2005 cia Chinh phi quy
dinh co ché tw chu, tu chiu trach nhiém cia to chirc khoa hoc va cong nghé cong lap
va Nghi dinh s6 80/2007/ND-CP ngay 19/5/2007 cua Chinh phu vé doanh nghiép
khoa hoc va cong nghé (c6 hi¢u luc ké tir ngay 06/11/2010);

- Thong tu lién tich s6 06/2008/TTLT-BKHCN-BTC-BNV ngay 18/6/2008 ciia
lién Bo treong B6 Khoa hoc va Cong nghé, BO trudéng Bo Tai chinh va Bé trudng Bo
No6i vu huéng dan thue hién Nghi dinh s6 80/2007/ND-CP ngay 19/5/2007 ctua Chinh
phu vé doanh nghiép khoa hoc va cdng nghé duoc stra dbi, bd sung mot sb6 diéu boi
Thoéng tu lién tich s6 17/2012/TTLT-BKHCN-BTC-BNV ngay 10/9/2012 (c6 hiéu
luc ké tir ngay 16/8/2008);

- Théng tur lién tich s6 17/2012/TTLT-BKHCN-BTC-BNVBO trudng B6 Khoa
hoc va Cong nghé, Bo trudng B Tai chinh va Bo trudng B Noi vu sira doi, bo sung
Thong tu lién tich s6 06/2008/TTLT-BKHCN-BTC-BNV ngay 18/6/2008 huéng dan
thye hién Nghi dinh s6 80/2007/ND-CP ngay 19/5/2007 ciia Chinh phu vé doanh
nghiép khoa hoc va cong nghé (c6 hiéu lyc ké tir ngay 01/11/2012).
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Miu
Giéy dé nghi chirng nhan doanh nghiép khoa hoc va cong ngh¢
(Ban hanh kem theo Thong tu lién tich s6 17/2012/TTLT-BKHCN-BTC-BNV ngay
10/9/2012cua Lién B§ Khoa hoc va Cong nghé¢, Bo Tai chinh, Bo No1 vu)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI CHUNG NHAN
DOANH NGHIEP KHOA HQC VA CONG NGHE
Kinh gz . ...

1. Tén doanh NEhI€P: ........oooviiiiiiiiii e
= TEN VIEL AL (FIGU CO): oo

- Tén giao dich bang tiéng nudc NGOAL (MEU COY: ....vvvveeeeeeeeeeeeeeeeeeeeeeeeen.
- Tén viét tat theo tiéng NUGC NEOAL (MU CO): ..o

2. Tru sé chinh:

= A s
SEMAll: L
3. Dai dién doanh nghiép:

mH OO VA I, oo s
- S6 ching minh nhan dan........ ... do.......... cip ngay..... thang...... nam 20.. ..
- Ho khau thuOnE trll ..o
- Chd 6 hién LAY ottt e ettt ettt ettt et ettt ettt et enr e eneas

4. Gidy chimg nhan ding ky doanh nghiép: so....... ngay..... thang..... ndm 20.., do................
cap.

5. Quyét dinh phé duyét dé an chuyén doi to chirc va hoat dong dé thanh 1ap doanh nghiép
KH&CN (n€u cd) so......... ngay...... thang..... nam 20..., do........ cap.

(Chi yéu cau doi véi doanh nghiép KH&CN dwoc thanh Idp trén co so chuyén todn bé 16
chirc t0 chivce KH&CN cong ldp)

6. Két qua KH&CN thudc quyén sé hitu hodc sir dung hop phap:
-Tén két qua:............. Ngudn gdc tai chinh......... Linhvuc ....cooooooviiin
- Ban sao cac gidy to chimg minh quyén sé hitu hodc str dung hop phap nhu:

7. Qua trinh wom tao va lam chu cong ngh¢ cia doanh nghi€p: (Giai trinh rd viéc sw dung
ket qua KH&CN)
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- Tu nghién ciru hoac nhan chuyén giao két qua KH&CN sau d6 wom tao va lam chu cong
nghé va chuyén giao cong nghé do;

- Tw nghién ctru hoac nhén chuyén giao két qua KH&CN sau d6 wom tao va lam chu cong
nghé va truc tiép san xuat trén co s cong nghé do.

8. Danh muc cac san pham hang héa hinh thanh tir két qua khoa hoc va cong nghé:..... ..

9. Phan cam doan: Cam doan nhiing 10i khai trén 1a dung va Hoan toan chiu trach nhiém vé
cac no1 dung ké khai trong Ho so dang ky chirng nhan doanh nghiép khoa hoc va cong nghé.

............. ,hgay.....thdng.....nam 20.....
DAI DIEN DOANH NGHIEP
(Ky, ghi vd ho tén va dong ddau)
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9. Thi tuc cAp lai Gidy ching nhian doanh nghiép khoa hoc va cong nghé
a) Trinh tu thuc hién:

- Buwére 1: Doanh nghiép khoa hoc va cong nghé bi mat Gidy ching nhan doanh
nghiép khoa hoc va cong nghé hoiacGiay ching nhan doanh nghiép khoa hoc va cong
nghé bi rach, nat hodc bi ti€u hiay nop ho so tai Bd phan tiép nhén va tra két qua—So
Khoa hoc va Cong nghé (s6 244 Dién Bién Phu, Phuong 7, Quén 3, TP.Hb Chi Minh)
ttr thtr 2 dén tht 6 (budi sang tir 7 gio 30 phat dén 11 gior 30 phut, budi chiéu tir 13
gid dén 17 giv)hodc qua duong buu dién.

- Buwére 2: BO phan tiép nhan va tra két qua S& Khoa hoc va Cong ngh¢é kiém tra
tinh day du va hop 1é cua cac gidy to ¢6 trong ho so:

* Truong hop nop hd so truc tiép:

+ Truong hop ho so ddy du, hop 16: Cong chirc tiép nhan ho so cap gidy bién
nhan c6 ngay hen két qua cho nguoi ndp ho so.

+ Trudong hop hd so chuwa day du, chuwa hop 1¢: Cong chire tiép nhan ho so hudng
dan cho ngudi nop hd so bo sung ho so theo quy dinh hodc

* Truong hop nop ho so qua dudong buu dién:

+ Truong hop hod so day di, hop 1é: cong chire tiép nhan ho so chuyén ho so dé
giai quyét theo quy dinh.

+ Truong hop ho so chuwa day du, chua hop 16; Cong chire tiép nhan ho so ¢é thu
moi ngudi ¢ tén trong don dén co quan d hudng dan bo sung hd so theo quy dinh

- Buéc 3: Trong thdi han 10 ngay 1am viée, ké tir ngdy nhan ho so ddy du va
hop 18, S& Khoa hoc va Cong nghé cap lai Gidy chimg nhan doanh nghiép khoa hoc
va cong nghé. Truong hop tir choi, thi thong bao bang vin ban trong d6 néu rd 1y do.

- Buéc 4: Can cr vao ngay hen trén Bién nhan, Doanh nghiép khoa hoc va cong
nghé dén nhan két qua true tiép hodc qua duong buu dién.

b) Cach thirc thwe hién: Tryc tiép tai S& Khoa hoc va Cong nghé hoic thong
qua duong buu dién.

¢) Thanh phan, s6 lwgng hd so
- Thanh phan ho so:
* Truong hop mat Gidy ching nhan doanh nghiép khoa hoc va cong nghé:

+ Vian ban dé nghi cap lai Gidy chung nhan doanh nghiép khoa hoc va cong
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nghé cua nguon dai dién theo phap luat ciia doanh nghiép;

+ Van ban, tai liéu chimg minh doanh nghiép d thong bao vé viéc mat Giay
chirng nhan doanh nghié€p khoa hoc va cong nghé trén phuong tién thong tin dai
ching.

* Truong hop Gidy chimg nhan doanh nghiép khoa hoc va cong nghé bi rach,
nat:

+ Vian ban dé nghi cap lai Gidy chung nhan doanh nghiép khoa hoc va cong
nghé cua nguon dai dién theo phap luat ciia doanh nghiép;

+ Ban chinh Gidy ching nhan doanh nghiép khoa hoc va cong nghé da duoc
cap.

* Treong hop Gidy chting nhan doanh nghiép khoa hoc va cong nghé bi tiéu
hity: Van ban dé nghi cap lai Gidy ching nhan doanh nghiép khoa hoc va cong nghé
cua nguoi dai dién theo phap luat cua doanh nghiép trong d6 néu rd ly do.

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 10 ngay lam viéc ké tir ngay nhan du hd
so hop 1€.

d) Poi twong thwe hién thi tuc hanh chinh: Doanh nghiép khoa hoc va cong
nghé.

e) Co quan thye hién tha tuc hanh chinh: S& Khoa hoc va Céng nghé.

g) Két qua thuwc hién thi tuc hanh chinh: Gidy ching nhan doanh nghiép
khoa hoc va cong nghé hodc vin ban tir chdi néu rd ly do.

i) L€ phi: Khong.

h)Tén mau don, miu to khai: Khong

i) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Truong hop Gidy ching
nhan doanh nghiép khoa hoc va cong nghé b1 mat: doanh nghiép khoa hoc va cong
nghé co trach nhiém khai bao véi co quan cong an x4, phuong, thi trn noi mat va
thong bao it nhat 03 (ba) 1an trén phuong tién thong tin dai ching. Trong thoi han 30
(ba muoi) ngay ké tir ngay c6 thong bao 1an cudi, doanh nghiép ding ky cap lai Giay
chirng nhan doanh nghiép khoa hoc va cong nghé.

1) Can cir phap ly cua thu tuc hanh chinh

- Nghi dinh s6 80/2007/ND-CP ngay 19/5/2007 ciia Chinh phii vé doanh nghiép
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khoa hoc va cong nghé (c6 hiéu lyc ké tir ngay 22/6/2017);

- Nghi dinh s6 96/2010/ND-CP ngay 20/9/2010 cua Chinh phu stra doi, bd sung
mot s6 diéu cua Nghi dinh s6 115/2005/ND-CP ngay 05/9/2005 cia Chinh phi quy
dinh co ché tw chu, tu chiu trach nhiém cia to chirc khoa hoc va cong nghé cong lap
va Nghi dinh s6 80/2007/ND-CP ngay 19/5/2007 cua Chinh phu vé doanh nghiép
khoa hoc va cong nghé (c6 hi¢u luc ké tir ngay 06/11/2010);

- Thong tu lién tich s6 06/2008/TTLT-BKHCN-BTC-BNV ngay 18/6/2008 ciia
lién Bo treong B6 Khoa hoc va Cong nghé, BO trudéng Bo Tai chinh va Bé trudng Bo
No6i vu huéng dan thue hién Nghi dinh s6 80/2007/ND-CP ngay 19/5/2007 ctua Chinh
pht vé doanh nghiép khoa hoc va cong nghé duogc stra d6i, bd sung mot sé diu boi
Thoéng tu lién tich s6 17/2012/TTLT-BKHCN-BTC-BNV ngay 10/9/2012 (c6 hiéu
luc ké tir ngay 16/8/2008);

- Théng tur lién tich s6 17/2012/TTLT-BKHCN-BTC-BNVBO trudng B6 Khoa
hoc va Cong nghé, Bo trudng B Tai chinh va Bo trudng B Noi vu sira doi, bo sung
Thong tu lién tich s6 06/2008/TTLT-BKHCN-BTC-BNV ngay 18/6/2008 huéng dan
thye hién Nghi dinh s6 80/2007/ND-CP ngay 19/5/2007 ciia Chinh phu vé doanh
nghiép khoa hoc va cong nghé (cé hiéu luc ké tir ngay 01/11/2012).
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10. Thi tuc sira d6i, bd sung Gidy chirng nhian doanh nghiép khoa hoc va
cong nghé

a) Trinh ty thwe hién

- Bwée 1: Doanh nghiép khoa hoc va cong nghé thay doi thong tin lién quan dén
tén goi, dang ky doanh nghiép nop hd so tai B6 phan tiép nhéan va tra két qua-S&
Khoa hoc va Cong nghé (s6 244 Dién Bién Phu, P.7, Quan 3, TP. H6 Chi Minh) tir
thtr 2 dén thir 6 (budi sang tir 7 gio 30 phit dén 11 gior 30 phut, budi chiéu tir 13 gio
dén 17 gio)hodc qua duong buu dién.

- Buwére 2: BO phan tiép nhan va tra két qua S& Khoa hoc va Cong ngh¢é kiém tra
tinh day du va hop 1é cua cac gidy to ¢6 trong ho so:

* Truong hop nop hd so truc tiép:

+ Truong hop ho so ddy du, hop 16: Cong chirc tiép nhan ho so cap gidy bién
nhan c6 ngay hen két qua cho nguoi ndp ho so.

+ Trudong hop hd so chuwa day du, chuwa hop 1¢: Cong chire tiép nhan ho so hudng
dan cho ngudi nop hd so bo sung ho so theo quy dinh hodc

* Truong hop nop ho so qua dudong buu dién:

+ Truong hop hd so ddy du, hop 1€, cong chire tiép nhan ho so chuyén ho so dé
giai quyét theo quy dinh.

+ Truomg hop hd so chwa day di, chwa hop 16: Cong chire tiép nhan ho so ¢6 thu
moi ngudi ¢ tén trong don dén co quan d hudng dan bo sung hd so theo quy dinh

- Buéc 3: Trong thdi han 10 ngay 1am viée, ké tir ngdy nhan ho so ddy du va
hop 18, S& Khoa hoc va Cong nghé stra d6i, bo sung Giay chirng nhan doanh nghiép
khoa hoc va cong nghé. Truong hop tir chéi, thi thong bao bang vin ban trong d6 néu
0 ly do.

- Buéc 4: Can cr vao ngay hen trén Bién nhan, Doanh nghiép khoa hoc va cong
nghé dén nhan két qua true tiép hodc qua duong buu dién.

b) Cach thirc thwe hién: Tryc tiép tai S& Khoa hoc va Cong nghé hoic thong
qua duong buu dién.

¢) Thanh phén, s6 lwgng ho so

- Thanh phan ho so:

+ Van ban dé nghi cap stra doi, bo sung Gidy ching nhan doanh nghiép khoa
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hoc va cong nghé cua nguoi dai dién theo phap luat cua doanh nghiép;

+ Ban chinh Giay ching nhan doanh nghiép khoa hoc va cong nghé;

+ Van ban, tai liéu chimg minh vé viéc thay doi thong tin lién quan dén dang ky
doanh nghiép.

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 10 ngay lam viéc ké tir ngay nhan du hd
so hop 1€.

d) Poi twong thwe hién thi tuc hanh chinh: Doanh nghiép khoa hoc va cong
nghé.

e) Co quan thye hién tha tuc hanh chinh: S& Khoa hoc va Céng nghé.

g) Két qua thuwc hién thi tuc hanh chinh: Gidy ching nhan doanh nghiép
khoa hoc va cong nghé hoac van ban tir chéi néu 16 ly do.

i) L€ phi: Khong.

h) Tén miu don, miu to khai: Khong

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Cac doanh nghiép khoa
hoc va cong nghé thay doi thong tin lién quan dén tén goi, dang ky doanh nghiép,
ngudi dimg dau doanh nghiép dé nghi cap bd sung, stta d6i Gidy ching nhan doanh
nghiép khoa hoc va cong nghé.

I) Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 80/2007/ND-CP ngay 19/5/2007 ciia Chinh phii vé doanh nghiép
khoa hoc va cong nghé (c6 hiéu lyc ké tir ngay 22/6/2017);

- Nghi dinh s6 96/2010/ND-CP ngay 20/9/2010 cua Chinh phu stra doi, bd sung
mot s6 diéu cua Nghi dinh s6 115/2005/ND-CP ngay 05/9/2005 cua Chinh pha quy
dinh co ché tw chu, tu chiu trach nhiém cia to chirc khoa hoc va cong nghé cong lap

va Nghi dinh s6 80/2007/ND-CP ngay 19/5/2007 cua Chinh phu vé doanh nghiép
khoa hoc va cong nghé (c6 hi¢u luc ké tir ngay 06/11/2010);

- Thong tu lién tich s6 06/2008/TTLT-BKHCN-BTC-BNV ngay 18/6/2008 cua
lién Bo treong B6 Khoa hoc va Cong nghé, BO trudéng Bo Tai chinh va Bé trudng Bo
No6i vu huéng dan thue hién Nghi dinh s6 80/2007/ND-CP ngay 19/5/2007 ctua Chinh
pht vé doanh nghiép khoa hoc va cong nghé duogc stra d6i, bd sung mot sé diu boi
Thoéng tu lién tich s6 17/2012/TTLT-BKHCN-BTC-BNV ngay 10/9/2012 (c6 hiéu
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luc ké tir ngay 16/8/2008);

- Théng tur lién tich s6 17/2012/TTLT-BKHCN-BTC-BNVBO trudng B6 Khoa
hoc va Cong nghé, Bo trudng B Tai chinh va Bo trudng B Noi vu sira doi, bo sung
Thong tu lién tich s6 06/2008/TTLT-BKHCN-BTC-BNV ngay 18/6/2008 huéng dan
thye hién Nghi dinh s6 80/2007/ND-CP ngay 19/5/2007 ciia Chinh phu vé doanh
nghiép khoa hoc va cong nghé (c6 hiéu lyc ké tir ngay 01/11/2012).
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11. Thi tuc cip Gidy chirng nhin ding ky hoat dong Trung tim xic tién va
hé tro hoat ddng chuyén giao cong nghé

a) Trinh tu thuc hién:

- Buéc 1: T6 chirc khoa hoc va cong nghé nop ho so tai Bo phan tiép nhan va
tra két qua S& Khoa hoc va Cong nghé (s6 244 Dién Bién Phu, P.7, Quan 3, TP.Hb
Chi Minh) tir th@t 2 dén tht 6 (budi sang tir 7 gio 30 phat dén 11 gior 30 phut, budi
chiéu tir 13 gid dén 17 gio)hodc qua duong buu dién.

- Buwére 2: BO phan tiép nhan va tra két qua S& Khoa hoc va Cong ngh¢é kiém tra
hd so va cap bién nhan co hen ngay tra két qua cho nguoi nop (truong hop nop truc
tiép).

S& Khoa hoc va Cong nghé kiém tra ho so. Truong hop ho so chua day di, chua
hop 1&: Trong thor han cham nhat 05 ngay lam viéc ké tr khi nhan duoc hd so, SO
Khoa hoc va Cong nghé phai thong bao bang vin ban dé sira d6i, bo sung ho so.

- Bwée 3: Trong thoi han 15 ngay lam viée ké tir ngay nhan du hd so hop 18, S¢
Khoa hoc va Cong nghé xem xét cap Gidy ching nhan dang ky hoat dong khoa hoc
va cong nghé. Trong truong hop hd so ding ky hoat dong khoa hoc va cong nghé
khong dwgce chap thuan, S& Khoa hoc va Cong nghé thong bao bang vin ban trong dé
néu rd ly do.

* Truong hop thanh 1ap Trung tAm xuc tién va ho tro hoat dong chuyén giao
cong nghé nhung chua c6 y kién di diéu kién cia Cuc Phat trién thi trudng va doanh
nghiép khoa hoc va cong nghé:

+ So Khoa hoc va Cong nghé gtri hd so va van ban dé nghi Cuc Phat trién thi
truong va doanh nghiép khoa hoc va céng nghé thuéc B6 Khoa hoc va Cong nghé
tham dinh va cé y kién vé viéc dap ung diéu kién nhan luc va co sd vat chat - k¥ thuat
theo quy dinh dé lam can cr chimg nhan hoat dong ciia to chirc trung gian.

+ Trong thoi han 05 ngay lam viéc ké tir ngay nhan dwuoc dé nghi cua S¢ Khoa
hoc va Cong nghé, Cuc Phat trién thi truong va doanh nghiép khoa hoc va cong nghé
c6 trach nhiém giri v kién bang van ban. Trong truong hop can sira doi, bo sung ho so
hoac xac nhan tinh hop 1€ cua cac tai liéu trong hd so, Cuc Phat trién thi trudong va
doanh nghiép khoa hoc va cong nghé giri thong bao nodi dung yéu cau va an dinh thoi
han khong qua 10 ngay lam viéc cho to chire, c4 nhan lién quan dé hoan thién ho so.

- Buwéc 4: Can cir vao ngay hen trén bién nhan,Té chirc khoa hoc va cong nghé
dén nhan két qua tai S& Khoa hoc va cong nghé hodc qua dudong buu dién.
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b) Cach thiwrc thye hién: Truc tiép tai S& Khoa hoc va Cong nghé hoac qua
duong buu dién.

¢) Thanh phan, s6 lwgng hd so
- Thanh phan ho so:
+ Don dang ky hoat dong khoa hoc va cong nghé (theo mau);

+ Ban sao ¢ ching thuc hodc ban photo kém ban chinh ddi chiéu Quyét dinh
thanh 18p t6 chirc khoa hoc va cong nghé;

+ Diéu 1¢ t6 chuc va hoat dong ciia to chirc khoa hoc va cong nghé hoic Quy
ché to chirc va hoat dong do co quan nha nudc c6 tham quyén ban hanh (d6i voi to
chtrc khoa hoc va cong nghé cong lap);

+ Ho6 so v€ nhan luc cua to chirc khoa hoc va cong nghé:

* D6i véi to chire khoa hoc va cong nghé cong 1ap: Bang danh sach nhan luc
duoc co quan quyét dinh thanh 14p hodc quan ly truc tiép xac nhan (theo mau 8).

* D6i véi to chire khoa hoc va cong nghé ngoai cong 1ap:
«¢ Bang danh sach nhan luc (theo mau 8).

«* Dbi véi nhan lwe chinh thie: Pon xin dé nghi dugc lam viéc chinh thirc (theo
mau 9); So yéu ly lich ¢6 xac nhan trong thoi han khong qua 01 nam ciia chinh quyén
dia phuong noi cu tra hodc cia co quan, to chitc noi nguoi d6 lam viéc trude khi
chuyén sang lam viéc tai td chirc khoa hoc va cong nghé; truedng hop nhan luc chinh
thirc khéng phai 1a cong dan Viét Nam thi phai cé ly lich tu phap cia co quan cé
tham quyén cuia nwdc ngoai xac nhan trong thoi han khong qua 01 nim va duoc hop
phap héa lanh sy; ban sao ¢ ching thwe hodc ban photo kém bang chinh dé ddi chiéu
cac van béng dao tao.

¢ Pdi v6i nhan lue kiém nhiém: Pon dé nghi dugc lam viéc kiém nhiém (theo
mau 10); So yéu 1y lich co x4c nhan trong thdi han khong qua 01 nim cua chinh
quyén dia phwong noi cu trd hodc cua co quan, to chire noi ngudi d6 dang lam viéc
chinh thuc; truong hop nhan luc chinh thirc khong phai 1a cong dan Viét Nam thi
phai c6 ly lich tu phap ciia co quan c6 tham quyén cua nudc ngoai xac nhan trong
thoi han khéong qua 01 nam va duoc hop phap hoa lanh su; ban sao c¢6 ching thuc
hodc ban photo kém bang chinh dé d6i chiéu cac vin bang dao tao; vin ban cho phép
lam viéc kiém nhié€m ctia co quan, td chirc noi ca nhan dang lam viéc chinh thirc.

+ Ho so cua nguo1l dung dau to chirc khoa hoc va cong nghé:
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* Poi voi to chire cong 14p:

e Ban sao co chimg thuc hodic ban photo kém ban chinh ddi chiéu quyét dinh bo
nhiém cua co quan, to chitc ¢6 tham quyén (trir trudng hop t6 chire do ca nhan thanh
1ap).

e Ly lich khoa hoc (theo Mau 11).

e Ban sao c6 chung thuc hodc ban photo kém ban chinh doi chiéu cac van bang
dao tao;

* Poi voi to chirc ngoai cong 1ap:

e Ban sao co chimg thuc hodic ban photo kém ban chinh ddi chiéu quyét dinh bo
nhiém cua co quan, to chitc ¢6 tham quyén (trir trudng hop t6 chire do ca nhan thanh
1ap).

e Ly lich khoa hoc (theo Mau 11).

e Pon dé nghi duoc lam viéce chinh thire (theo Mau 9).

e Ban sao c6 chung thuc hodc ban photo kém ban chinh doi chiéu cac van bang
dao tao.

e So yéu ly lich ¢6 xac nhan trong thoi han khéng qua 01 nam cua chinh quyén
dia phuong noi cu tra hodc cia co quan, to chitc noi nguoi d6 lam viéc trude khi
chuyén sang lam viéc tai td chirc khoa hoc va cong nghé; truedng hop nhan luc chinh
thirc khéng phai 1a cong dan Viét Nam thi phai cé ly lich tu phap cia co quan cé
tham quyén cuia nwdc ngoai xac nhan trong thoi han khong qua 01 nim va duoc hop
phap hoéa lanh su.

+ Ho6 so veé co s¢ vat chat - k¥ thuat cta té chirc khoa hoc va cong nghé:

* D6i véi td chire khoa hoc va cong nghé cong 1ap: Bang ké khai co so vat chat -
k¥ thuat duoc co quan quyét dinh thanh 14p hodc quan ly tryc tiép xac nhan.

* D6i véi to chire khoa hoc va cong nghé ngoai cong 1ap: Bang ké khai co s& vat
chat - k¥ thuat; Bién ban hop ciia nhitng ngudi sang 1ap/cac bén gép von hop tac ghi
rd nhitng ndi dung sau: ti 18 gép von; tong sd von (bang tién va tai san quy ra dong
Viét Nam), trong d6 s6 von gop bang tién phai biao dam du kinh phi hoat dong
thuong xuyén it nhat trong 01 nam theo s6 lugng nhan liwc va quy mo hoat dong cua
td chirc; Cam két gop von (bang tién va tai san) cua ting ca nhan/cac bén gop von
hop tac (néu co); Gidy to chirng minh quyén sé hiru hodc quyén str dung doi véi phan
von d3 cam két gop.
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+ Hb so vé tru s& chinh cua tb chirc khoa hoc va cong nghé&: Phai cé mdt trong
cac gidy to sau:

* Ban sao ¢6 chung thuc hodc ban photo kém ban chinh dé dbi chiéu giéy to
chirng minh quyén s& hitu nha, quyén sir dung dat cua to chirc khoa hoc va cong nghé
dbi vai dia diém noi dit tru so chinh;

* Ban sao ¢6 chung thuc hodc ban photo kém ban chinh dé dbi chiéu giéy to
chirng minh quyén sé hiru nha, quyén st dung dat hoic gidy to ching minh quyén
duoc phép cho thué, cho muon cia bén cho thué, cho muwon kém theo hop déng thué,
muon dia diém lam tru s& chinh.

Luu y: Trong truong hop ho so dugce giri qua hé thong buu dién thi ban sao ¢6
chirng thure.

- S6 lwong hd so: 02 bo.

d) Thoi han giai quyét: Trong thoi han 15 ngay lam viée ké tir ngay nhan du hd
so hop 1 (thoi gian sira doi, bo sung hodc xac nhan tinh hop 1& cia cac tai lidu trong
ho so theo yéu cau cua Cuc Phat trién thi truong va doanh nghiép khoa hoc va céng
nghé thudc Bo Khoa hoc va Cong nghé khong tinh vao thoi han giai quyét).

d) Poi twong thwe hién thi tuc hanh chinh: T4 chtc khoa hoc va cong nghé
(trr t6 chirc khoa hoc va cong ngh¢ 1a co sé gido duc dai hoc) gém:

- T6 chirc khoa hoc va cong nghé do Uy ban nhan dan Thanh phd quyét dinh
thanh 1ap;

- T6 chire khoa hoc va cong nghé do td chirc chinh tri, t6 chtrc chinh tri - x4 hoi,
t6 chirc x4 hoi, td chirc x4 héi - nghé nghiép & dia phwong thanh 1ap;

- T6 chuc khoa hoc cong nghé do doanh nghiép, to chirc khac, ca nhan thanh

~

lap.
e) Co quan thwce hién thua tuc hanh chinh:
- Co quan truc tiép thuc hién thu tuc hanh chinh: Sé Khoa hoc va Cong nghé.

- Co quan phdi hop: Cuc Phat trién thi treong va doanh nghiép khoa hoc va
cong nghé (néu co).

g. Két qua thwe hién thi tuc hanh chinh: Gidy ching nhan dang ky hoat dong
Trung tdm xuc tién va ho tro hoat dong chuyén giao cong nghé hodc van ban tir chdi
néu rd ly do.
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h. Phi: 3.000.000 dong (Thong tu s6 298/2016/TT-BTC)
i. Tén méu don, mau to khai:

- Don dang ky hoat dong khoa hoc va cong nghé (mau 5 Thong tw 03/2014/TT-
BKHCN);

- Bang danh sach nhan lyc (mau 8 Théong tw 03/2014/TT-BKHCN);

- Pon dé nghi dwgc lam viéc chinh thic (mau 9 Thong tuw 03/2014/TT-
BKHCN);

- Pon dé nghi duoc lam viéc kiém nhiém (mﬁu 10 Thoéong tw 03/2014/TT-
BKHCN);

- Ly lich khoa hoc (cua ngudi ding dau) (mau 11 Théng tuw 03/2014/TT-
BKHCN);

- Bang ké khai co sé vat chét - ky thuat (mﬁu 12 Thong tu 03/2014/TT-
BKHCN).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh
* Piéu kién vé nhan luc

- Co it nhat 05 nguol ¢o trinh d§ dai hoc trd 1én, trong do co it nhat 40% lam
viéc chinh thire, 30% co chimg chi, chimg nhan Hoan thanh khéa hoc vé: tu van, moi
gidi, xuc tién chuyén giao cong nghé; quan tri tai san tri tu¢; danh gia, dinh gia cong
nghé; dinh gia tai san tri tug;

- Nguot diung dau phai ¢6 trinh d6 dai hoc tr¢ 1én, ¢6 chung chi, chung nhan
Hoan thanh khéa hoc vé mot trong cac ky nang quy dinh tai Piém a Khoan 1 Diéu 5
Thong tu nayva c6 it nhat 01 nam kinh nghiém cong tac lién quan dén thwong mai
hoa cong nghé, tai san tri tug.

* Piéu kién vé co so vat chat - k¥ thuat:

- C6 co so dit 1iéu hodc c6 quyén st dung, khai thac co so dit liéu vé ngudn cung
cong nghé va nhu cau thuong mai hoa két qua nghién ciru khoa hoc va phat trién
cong nghé, tai san tri tué ciia to chtrc khoa hoc va cong nghé, doanh nghiép khoa hoc
va cong nghé, ca nhan hoat dong khoa hoc va céng nghé;

- Co6 quy trinh k¥ thuat, quy trinh quan ly giao dich cong nghé, tai san tri tué bao
dam quyén va loi ich cua cac to chirc, ca nhan tham gia giao dich cong nghé, tai san
tri tué.
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I) Can cir phap ly cua thua tuc hanh chinh:

- Luat Khoa hoc va Cong ngh¢ (c6 hi¢u luc Kké tir ngay 01/01/2014).

- Nghi dinh s6 08/2014/ND-CP ngay 27/1/2014 cua Chinh phu quy dinh chi tiét
va huéng dan thi hanh mot s6 diéu cia Luat Khoa hoc va Cong ngh¢ (co6 hiu luc thi
hanh ngay 15/3/2014).

- Nghi dinh s6 55/2012/ND-CP ngay 28/6/2012 ctia Chinh phi quy dinh vé
thanh lap, to chue lai, giai thé don vi su nghiép cong 1ap (co6 hi€u luc thi hanh ké tir
ngay 15 thang 8 nam 2012).

- Thong tu s6 03/2014/TT-BKHCN ngay 31/3/2014 cta Bo truéng B Khoa hoc
va Cong nghé hudng dan diéu kién thanh 1ap va dang ky hoat dong cua to chirc khoa
hoc va cong nghé¢, vin phong dai dién, chi nhanh cia to chice khoa hoc va cong nghé
(c6 hi€u luc thi hanh ngay 15/5/2014).

- Thong tu s6 16/2014/TT-BKHCN ngay 13/6/2014 cta Bo truéng B Khoa hoc
va Cong nghé quy dinh vé diéu kién thanh 14ap, hoat dong cua to chirc trung gian cia
thi treong khoa hoc va cong nghé (c6 hi€u luc thi hanh ngay 01/08/2014).

- Thong tu 298/2016/TT-BTC ngay 15/11/2016 cua Bo trwong B Tai chinh quy
dinh mirc thu, ché d6 thu, ndp, quan ly va st dung phi tham dinh diéu kién hoat dong
vé khoa hoc, cong nghé (co6 hiéu luc ké tir ngay 01/01/2017).
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MaAu 5
03/2014/TT-BKHCN

TEN CO QUAN CHU QUAN (néu c6) CONG HOA XA HQI CHU NGHIA VIET NAM

TEN TO CHUC KH&CN Doc 1ap - Tu do - Hanh phic

..... , hgay  thang ndm

PON PANG KY HOAT PONG KHOA HQC VA CONG NGHE
Kinh giri: B Khoa hoc va Cong ngh¢

. Tén t6 chirc khoa hoc va cong nghé:

Tén day du bang tiéng Viét:

Tén viét tat bang tiéng Viét (néu co):

Tén day du bang tiéng nudc ngoai (néu cé):
Tén viét tat bang tiéng nudc ngoai (néu co):

. Tru s& chinh:

bia chi:
bién thoai: Email:

. Co" quan/td chirc quyét dinh thanh lap:

Tén co quan/td chic:
Quyét dinh thanh 1ap s6: ngay

(Hodc “Bién ban cua Hoi dong sang 1ap ngay ”_ d6i v6i to chirc do ca nhan thanh
1ap).
4. Nguoi ding diu:

Ho va tén:

Ngay sinh: Gidi tinh:

bién thoai: Email:

Trinh d6 dao tao: Chtrc danh khoa hoc (néu c6):

CMND: sd: noi cap: ngay cap:

(H6 chiéu: so: noi cap: ngay cdp: , d6i véi ngudi nude ngoai).
5. Linh vuc hoat dong khoa hoc va cong nghé: ghi tom tit(cdn cit vao quyét dinh thanh

ldp va diéu 18 16 chire va hoat dong cua 16 chirc).

6.

Tong s6 von:
SO tien:  dong

. Cam két:

- Chiu trach nhiém vé tinh chinh xac, trung thuc cta noi dung hd so ding ky hoat dong.
- Hoat dong theo dang ndi dung Gidy ching nhan duoc cp, ding quy dinh cta phap luat

va chiu trach nhi¢ém vé moi hoat dong cua to chuec.

NGUOI PAI DIEN CUA TO CHUC
(ky va ghi ro ho tén)
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Maiu 8
03/2014/TT-BKHCN

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

BANG DANH SACH NHAN LUC

Tén cuta to chirc khoa hoc va cong nghé:

Nim sinh Chedglam | Noi cong
Trinh d6 viec tac cua
£ \ t, A Chinh | Kiém nguoi
So A dao tao, chirc | Chuyén X en . ‘n
Hg va tén : X thiee | nhiém | lam viéc
TT - danh khoa nganh ’ on
Nam | Nir kiém
hoc ‘n
’ nhiém
(néu ¢o)
1
2
3

XAC NHAN CUA CO QUAN, TO CHUC
QUYET PINH THANH LAP HOAC CO
QUAN, TO CHUC QUAN LY TRUC TIEP (néu
¢6) VE NOI DUNG BANG DANH SACH
(ky, ghi ré ho, tén va déng ddu)

..... , hgay  thang  ndm
NGUOI PAI DIEN CUA TO CHUC
(ky va ghi vo ho, tén)
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Maiu 9
03/2014/TT-BKHCN

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON PE NGHI PUQC LAM VIEC CHINH THUC

Kinhgti:........................ @
Tén to61 la:
Ngay sinh: G161 tinh:
bia chi thuong tru: bién thoai:

Trinh d6 va chuyén nganh dao tao:

Sau khi nghién ctru Diéu 18 t6 chirc va hoat dong cia ...... @ , to1 théy kha nang, trinh
do va diéu kién ctia minh phu hop véi vi tri lam viéce chinh thie.

Vay to1 lam don nay xin dugc lam viéc chinh thirc va chi lam viéc chinh thic tai ......
@ ké tir khi t6 chac bat dau hoat dong.

Néu duogc chap nhén, toi xin hira s& chap hanh nghiém chinh moi ndi quy, quy ché cua
to chirc, hoan thanh tot nhiém vu dugc giao va thuc hién dang cac quy dinh cta phap luét co
lién quan.

..... , hgay  thang  ndm
NGUOI VIET PON
(ky va ghi ro ho tén)

D Ghi tén t6 chire khoa hoc va cong nghé noi cd nhdn xin lam viéc chinh thure.
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Méu 10
03/2014/TT-BKHCN

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON PE NGHI PUQC LAM VIEC KIEM NHIEM

Kinhgtri:.................o @
Tén to01 1a:
Ngay sinh: G161 tinh:
bia chi thuong tru: bién thoai:

Trinh d6 va chuyén nganh dao tao:
Hién dang lam viéc theo ché do chinh thirc tai . . . . .
‘Sau khi nghién clru Diéu 1é t6 chirc va hoat dong cua . . . @ , to1 théy kha nang, trinh do
va dicu kién ctia minh phu hop véi vi tri lam viéc kiém nhiém.
Vay t6i lam don nay xin dugc lam viéc kiém nhiém tai . . .. Néu duoc chap nhén, toi
xin hira s€ chap hanh nghi€ém chinh moi nd1 quy, quy ché cia t6 chirc, Hoan thanh tot nhi€ém
vu dugc giao va thuc hién dung cac quy dinh cua phap luat c6 lién quan.

..... , hgay  thang  ndm
NGUOI VIET PON
(ky va ghi ro ho tén)

D Ghi tén 16 chire khoa hoc va cong nghé noi cd nhdn xin lam viéc kiém nhiém;
@ Ghi tén co quan, 16 chirc noi ca nhan hién dang lam viéc chinh thirc (néu c6).
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Méu 11
03/2014/TT-BKHCN

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

LY LICH KHOA HQC
(cua nguoi dumg ddu 1o chirc)

1. Ho va tén:

2. Ngay sinh: G161 tinh:

3. Quéc tich:

4. Noi dang ky ho khau thuong tru: Pién thoai: Email:

Chd & hién nay:
5. Qua trinh ddo tao (ké cd cdc khod dao tao ngdn han c6 lién quan):

L1} S Nganh, lIinh vuc dao tao Noi dao tao
Pén ......... (Tén truong, nuwoc)

Tw covvennnn. Chirc vu Linh vwe chuyén mon Noi cong tac
Dén ......... (néu cd)

7. Trinh d9 ngoai ngit: (logi tiéng, trinh do)
8. Nhitng cong trinh di cong bo:

(Ghi rq cdc céng trinh, bf‘ti bdo, bdo cdo khoa hoc tiéu biéu di cong bé, noi cong bo,
ndam cong bo, nha xudt ban (néu co)).

T61 cam doan va chiu trach nhi€ém vé tinh chinh xac, trung thuc ciia ndi dung ban ly
lich khoa hoc, n€u sai t61 xin chiu trach nhi€m trudc phép luét.

XAC NHAN CUA CO QUAN, TO CHUC ngty  thing  ném
QUYET PINH THANH LAP HOAC CO QUAN, ’NGU’(‘)'I KHAI
TO CHUC QUAN LY TRUC TIEP (néu ) (kv ghi 16 ho, tén)
VE NOI DUNG CUA BAN LY LICH KHOA HQC B
(ky, ghi ré ho, tén va déng ddu)
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Méau 12
03/2014/TT-BKHCN

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

BANG KE KHAI CO SO VAT CHAT - KY THUAT

Tén cuta to chirc khoa hoc va cong nghé:

S6 Loai co so vat S6 |Pon| Tri Ngudn
TT | chat-ky thuat | lugng W g1a Trong nwéc Nudc ngoai
tinh (triéu % X
din ) Nha | To Ca To Ca
& | nuéc | chire | nhan | chite | nhén
I | Tru sé, nha xuong,
phong thi nghiém,
may moc thiét bi,
tai san khéc...
1
2
11 Vén bang tién™”
1
2
Tong sb: .................... dong
XAC NHAN CUA CO QUAN, TO CHUC .....,ngay thang ndm
QUYET DINH THANH LAP HOAC CO QUAN, NGUOI DAI DIEN CUA TO CHUC
TO CHUC QUAN LY TRUC TIEP (néu cd) (ky va ghi ro ho, tén)

VE NQI DUNG BANG KE KHAI
(ky, ghi ro ho, tén va dong ddau)

Dpéi véi 16 chire khoa hoc va cong nghé ngodi cong Idp va cé von mede ngodi: ké khai s6
von bang tién bao dam du kinh phi hoat dong thurong xuyén (bao gom tién lwong, tién cong
va tién chi hoat dong bo may...) cua to chirc it nhat trong 01 ndm.
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12. Thi tuc cip Gidy chirng nhin ding ky hoat dong Trung tim hd tro dinh
gia tai san tri tué
a) Trinh tu thuc hién:

- Buée 1: To chire khoa hoc va cong nghé nop hd so dang ky hoat dong Trung
tam ho tro dinh gia tai san tri tué nop ho so tai Bd phan tiép nhan va tra két qua cua
S¢ Khoa hoc va Cong nghé (s6 244 Dién Bién Phu, Phuong 7, Quan 3, TP.HO6 Chi
Minh) tir thtr 2 dén thir 6 (budi sang tir 7 gid 30 phat dén 11 gid 30 phat, budi chiéu
ttr 13 gid dén 17 gio)hodc qua duong buu dién.

- Buwére 2: BO phan tiép nhan va tra két qua S& Khoa hoc va Cong ngh¢é kiém tra
ho so va cap bién nhan co hen ngay tra két qua cho ngudi ndp (truong hop nop truc
tiép).

Truong hop hd so chua day du, chua hop 1é: trong thoi han cham nhat 05 ngay
lam viéc ké tir ngay nhan duoc hd so, S& Khoa hoc va Cong nghé phai thong bao
bang vin ban deé stra doi, bo sung.

- Bwéc 3: Trong thoi han 15 ngay lam viée ké tir ngay nhan du ho so hop 1€, So
Khoa hoc va Cong nghé xem xét cap Gidy ching nhan dang ky hoat dong khoa hoc
va cong nghé. Trong truong hop hd so ding ky hoat dong khoa hoc va cong nghé
khong duwoc chap thuan, S¢ Khoa hoc va Cong nghé thong bao bang van bantrong d6
néu rd ly do.

* Truong hop khi Trung tdm hod tro dinh gia tai san tri tué duoc thanh 1ap duoc
thanh l1ap nhung chua co y kién du diéu kién cta Cuc Phat trién thi truong va doanh
nghiép khoa hoc va cong nghé:

+ S¢ Khoa hoc va Cong nghé gti hd so va van ban d& nghi Cuc Phat trién thi
truong va doanh nghiép khoa hoc va cong nghé thuéc B Khoa hoc va Cong nghé
tham dinh va cé y kién vé viéc dap ung diéu kién nhan luc va co sd vat chat - k¥ thuat
theo quy dinh dé lam cin ct chimg nhén hoat dong cua to chirc trung gian.

+ Trong thot han 05 ngay lam viée ké tir ngay nhan dwuoc dé nghi cua S¢ Khoa
hoc va Cong nghé, Cuc Phat trién thi trudmg va doanh nghiép khoa hoc va cong nghé
c6 trach nhiém guri y kién bang van ban. Trong truong hop can stta doi, bd sung hd so
hodc xac nhan tinh hop 1€ cua cac tai liéu trong hd so, Cuc Phat trién thi trudong va
doanh nghiép khoa hoc va cong nghé gui thong bao noi dung yéu cau va an dinh thoi
han khong qua 10 ngay lam viéc cho to chue, ca nhan lién quan dé Hoan thién hd so.

- Bwéc 4: Can ctr vao ngay hen trén bién nhan, t6 chirc khoa hoc va cong



CONG BAO/S6 116+117/Ngay 15-12-2017 133

nghédén nhan két qua truc tiép hodc qua duong buu dién.

b) Cach thirc thywe hién: Truc tiép tai tru s¢ cua S& Khoa hoc va Céng nghé
hoac thong qua duong buu dién.

¢) Thanh phan, s6 lwgng hd so

- Thanh phan ho so:

+ Don dang ky hoat dong khoa hoc va cong nghé (theo mau);
+ Quyét dinh thanh 1ap t6 chirc khoa hoc va cong nghé;

+ Piéu 1¢ to chirc va hoat dong cua to chirc khoa hoc va cong nghé hodc Quy
ché to chirc va hoat dong do co quan nha nudc co tham quyén ban hanh (d6i véi to
churc khoa hoc va cong nghé cong lap);

+ Ho6 so v€ nhan luc cua to chirc khoa hoc va cong nghé:

* Ddi voi to chire khoa hoc va cong nghé cong 1ap va co sé gido duc dai hoc:
Bang danh sach nhan liwc dwoc co quan quyét dinh thanh 14p hodc quan 1y truc tiép

xac nhan.
* b1 véi t chire khoa hoc va cong nghé ngoai céng 1ap va ¢6 von nude ngoai:
**Bang danh sach nhan luc (theo mau).

eDdi v&i nhan lwe chinh thie: Pon xin dé nghi duoc lam viéc chinh thic; So
yéu 1y lich ¢6 xac nhan trong thoi han khong qua 01 nam cia chinh quyén dia phuong
noi cu tra hodc cua co quan, tO chirc noi ngudi d6 lam viée trude khi chuyén sang
lam viéc tai to chtrc khoa hoc va cong nghé; treong hop nhan lyc chinh thirc khong
phai 12 cong dan Viét Nam thi phai ¢6 1y lich tu phap cia co quan c6 tham quyén cua
nudc ngoai xac nhan trong tho1 han khong qua 01 nam va duoc hop phap hoa lanh
su; ban sao c¢6 ching thuc hoac ban photo kém ban chinh dé dbi chiéu cac van béng
dao tao.

eDbi véi nhan lwe kiém nhiém: Don dé nghi duge lam viéc kiém nhiém; So
yéu 1y lich ¢6 xac nhan trong thoi han khong qua 01 nam cia chinh quyén dia phuong
noi cu tri hodc cua co quan, to chirc noi nguoi d6 dang lam viéc chinh thirc; trudong
hop nhan lwe chinh thirc khong phai 1a cong dan Viét Nam thi phai ¢o6 ly lich tu phap
ciia co quan c6 tham quyén cia nudc ngoai xac nhan trong thoi han khong qua 01
nam va duoc hop phap hoa lanh su; ban sao c¢6 chung thuwe hoac ban photo kém ban
chinh dé ddi chiéu cac van bang do tao; van ban cho phép lam viéc kiém nhiém cua
co quan, to chirc noi ca nhan dang lam viéc chinh thirc.
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+ Ho so cua nguoi ding dau to chire khoa hoc va cong nghé:

* Poi voi to chire cong 14p:

e Ban sao co chimg thuc hodic ban photo kém ban chinh ddi chiéu quyét dinh bo
nhiém cua co quan, to chitc ¢6 tham quyén (trir trudng hop t6 chire do ca nhan thanh
1ap).

e Ly lich khoa hoc (theo Mau 11).

e Ban sao c6 chung thuc hodc ban photo kém ban chinh doi chiéu cac van bang
dao tao;

* Poi voi to chirc ngoai cong 1ap:

e Ban sao co chimg thuc hodic ban photo kém ban chinh ddi chiéu quyét dinh bo
nhiém cua co quan, to chitc ¢6 tham quyén (trir trudng hop t6 chire do ca nhan thanh
1ap).

e Ly lich khoa hoc (theo Mau 11).

e Pon dé nghi duoc lam viéce chinh thire (theo Mau 9).

e Ban sao c6 chung thuc hodc ban photo kém ban chinh doi chiéu cac van bang
dao tao.

e So yéu ly lich ¢6 xac nhan trong thoi han khéng qua 01 nam cua chinh quyén
dia phuong noi cu tra hodc cia co quan, to chitc noi nguoi d6 lam viéc trude khi
chuyén sang lam viéc tai td chirc khoa hoc va cong nghé; truedng hop nhan luc chinh
thirc khéng phai 1a cong dan Viét Nam thi phai c6 1y lich tu phap cia co quan cé
tham quyén cuia nwdc ngoai xac nhan trong thoi han khong qua 01 nam va duoc hop
phap hoéa lanh su.

+ Ho6 so vé co sd vt chat - k§ thuat cua to chire khoa hoc va cong nghé: Phai co
cac gidy to sau:

* D6i véi td chire khoa hoc va cong nghé cong 1ap: Bang ké khai co so vat chat -
k¥ thuat duoc co quan quyét dinh thanh 14p hodc quan ly tryc tiép xac nhan.

* Ddi voi to chire khoa hoc va cong nghé ngoai cong 1ap va cd von nude ngoai:
Bang ké khai co so vat chat - k§ thuat; Bién ban hop cua nhitng ngudi sang 1ap/cac
bén gop von hop tac ghi 16 nhitng ndi dung sau: ti 1& gop von; tong s6 von (bang tién
va tai san quy ra dong Viét Nam), trong dé so von gép bang tién phai bao dam du
kinh phi hoat dong thudng xuyén it nhat trong 01 nam theo s6 lwong nhan lyc va quy
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mo hoat dong cua to chire; Cam két gop von (bang tién va tai san) cua timg ca
nhan/cac bén gép von hop tac (néu co); Gidy to chiung minh quyén s& hitu hodc
quyén sir dung d6i voi phan von da cam két gop.

+ Hb so vé tru s& chinh cua tb chirc khoa hoc va cong nghé&: Phai cé mdt trong
cac gidy to sau;

* Ban sao co6 chimg thuc hodc ban photo kém ban chinh dé dbi chiéu giay to
chirng minh quyén s& hitu nha, quyén sir dung dat cua to chirc khoa hoc va cong nghé
dbi vai dia diém noi dit tru so chinh;

* Ban sao co6 chimg thuc hodc ban photo kém ban chinh dé dbi chiéu giay to
chirng minh quyén sé hiru nha, quyén st dung dat hoic gidy to ching minh quyén
duoc phép cho thué, cho muon cia bén cho thué, cho muwon kém theo hop dong thug,
muon dia diém lam tru s& chinh.

- S6 lwong ho so: 02 bo.

d) Thoi han giai quyét: Trong thoi han 15 ngay lam viéc, ké tir ngay nhan du
ho so hop 1€ (thon gian stra dbi, bod sung hodc xac nhan tinh hop 1€ cua cac tai li€u
trong ho so theo yéu cau ciia Cuc Phat trién thi truong va doanh nghiép khoa hoc va
cong nghé thudc Bo Khoa hoc va Cong nghé khong tinh vao thoi han giai quyét).

d) Poi twong thyc hién thi tuc hanh chinh: T6 chitrc khoa hoc va cong nghé
(trr t6 chirc khoa hoc va cong ngh¢ 1a co sé gido duc dai hoc) gém:

- T6 chirc khoa hoc va cong nghé do UBND Thanh phé quyét dinh thanh 1ap;

- T6 chire khoa hoc va cong nghé do td chic chinh tri, t& chirc chinh tri - x3
hoi, to chtre x4 hoi, to chtre x4 hoi - nghé nghiép ¢ dia phwong thanh 1ap;

- T6 chuc khoa hoc cong nghé do doanh nghiép, to chirc khac, ca nhan thanh

~

lap.
e) Co quan thwce hién thua tuc hanh chinh:
- Co quan truc tiép thuc hién thu tuc hanh chinh: Sé Khoa hoc va Cong nghé.

- Co quan phoi hop: Cuc Phat trién thi truong va doanh nghiép khoa hoc va cong
nghé thudc B6 Khoa hoc va Céng nghé (néu co).
g) Két qua thwe hién thii tuc hanh chinh: Gidy chting nhéan ding ky hoat dong

Trung tam ho tro dinh gia tai san tri tu¢ hoac van ban tir chéi néu 16 1y do.

h) Phi: 3.000.000 dong.
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i) Tén miu don, miu t& khai

- Don dang ky hoat dong khoa hoc va cong nghé (mau 5 Thong tw 03/2014/TT-
BKHCN);

- Bang danh sach nhan lyc (mau 8 Théong tw 03/2014/TT-BKHCN);

- Pon dé nghi dwgc lam viéc chinh thic (mau 9 Thong tuw 03/2014/TT-
BKHCN);

- Pon dé nghi duoc lam viéc kiém nhiém (mﬁu 10 Thoéong tw 03/2014/TT-
BKHCN);

- Ly lich khoa hoc (cua ngudi ding dau) (mau 11 Théng tuw 03/2014/TT-
BKHCN);

- Bang ké khai co sé vat chét - ky thuat (mﬁu 12 Thong tu 03/2014/TT-
BKHCN).

k) Yéu cau, diéu kién thwe hién tha tuc hanh chinh
* Piéu kién vé nhan lyc:

- Co it nhat 05 nguol ¢o trinh dé dai hoc trd 1€n, trong do co it nhat 40% lam
viéc chinh thirc, 30% c6 ching chi, chimg nhan hoan thanh khoa hoc vé dinh gia tai
san tri tu€;

- Nguoi ding dau td chirc phai cé trinh dé dai hoc tr¢ 1€n, ¢6 chung chi, ching
nhan Hoan thanh khoéa hoc vé dinh gia tai san tri tué va co it nhat 01 nam kinh

nghiém cong tac lién quan dén dinh gia tai san tri tug.
* Piéu kién vé co so vat chat - k¥ thuat:

-Cohé théng tu li€u, tai liéu chuyén moén, phuong tién ky thuat can thiét dé thuc
hién dich vu ho tro dinh gia tai san tri tué;

- Co6 quy trinh k¥ thuat dinh gia tai san tri tué.

* Doanh nghiép tham dinh gia dap tng diéu kién hoat dong theo quy dinh cua
Luat gia duoc thuc hién cac hoat dong thudc chirc nang cua trung tam ho tro dinh gia
tai san tri tué quy dinh tai Thong tu nay.

1) Can cir phap ly cua thu tuc hanh chinh:
- Luat Khoa hoc va Cong nghé (c6 hiéu lye ké tir ngay 01/01/2014).
- Luat Gia (c6 hiéu lyc thi hanh ké tir ngay 01/01/2013).
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- Nghi dinh s6 08/2014/ND-CP ngay 27/1/2014 cua Chinh phu quy dinh chi tiét
va huéng dan thi hanh mot s6 diéu cia Luat Khoa hoc va Cong ngh¢ (co6 hiu luc thi
hanh ngay 15/3/2014).

- Nghi dinh s6 55/2012/ND-CP ngay 28/6/2012 ctia Chinh phi quy dinh vé
thanh lap, to chue lai, giai thé don vi su nghiép cong 1ap (co6 hi€u luc thi hanh ké tir
ngay 15 thang 8 nam 2012).

- Thong tu s6 03/2014/TT-BKHCN ngay 31/3/2014 cta Bo truéng B Khoa hoc
va Cong nghé hudng dan diéu kién thanh 1ap va dang ky hoat dong cua to chirc khoa
hoc va cong nghé¢, vin phong dai dién, chi nhanh cia to chice khoa hoc va cong nghé
(c6 hi€u luc thi hanh ngay 15/5/2014).

- Thong tu s6 16/2014/TT-BKHCN ngay 13/6/2014 cta Bo truéng B Khoa hoc
va Cong nghé quy dinh vé diéu kién thanh 1ap, hoat dong cua to chirc trung gian cia
thi treong khoa hoc va cong nghé (c6 hi€u luc thi hanh ngay 01/08/2014).

- Théng tu s6 298/2016/TT-BTC ngay 15/11/2016 ctia Bo trusng B Tai chinh
quy dinh muc thu, ché do thu, ndp, quan ly va st dung phi tham dinh diéu kién
hoatdong vé khoa hoc, cong nghé (¢o6 hiéu luc ké tir ngay 01/01/2017).
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MaAu 5
03/2014/TT-BKHCN

TEN CO QUAN CHU QUAN (néucé) ~ CONG HOA XA HOI CHU NGHIA VIET NAM
TEN TO CHUC KH&CN Doc 1ap - Tu do - Hanh phic

..... , hgay  thang  ndm

PON PANG KY HOAT PONG KHOA HQC VA CONG NGHE
Kinh giri: B Khoa hoc va Cong ngh¢

. Tén t6 chirc khoa hoc va cong nghé:

Tén day du bang tiéng Viét:

Tén viét tat bang tiéng Viét (néu co):

Tén day du bang tiéng nudc ngoai (néu cé):
Tén viét tat bang tiéng nudc ngoai (néu co):

. Tru s& chinh:

bia chi:
bién thoai: Email:

. Co" quan/td chirc quyét dinh thanh lap:

Tén co quan/td chic:
Quyét dinh thanh 1ap s6: ngay

(Hodc “Bién ban cua Hoi dong sang 1ap ngay ”_ d6i v6i to chirc do ca nhan thanh
1ap).
4. Nguoi ding diu:

Ho va tén:

Ngay sinh: Gidi tinh:

bién thoai: Email:

Trinh d6 dao tao: Chtrc danh khoa hoc (néu c6):

CMND: sd: noi cap: ngay cap:

(H6 chiéu: so: noi cap: ngay cdp: , dbi v6i ngudi nude ngoéli)
5. Linh vue hoat dgng khoa hgc va cong nghé: ghi tom tat(cdn cir vao quyét dinh thanh

Idp va diéu 1¢ 16 chirc va hoat dong ctia 16 chirc).

6.

7.

Tong s6 von:

S6 tién: dong

Cam két:

- Chiu trach nhiém vé tinh chinh xac, trung thuc cta noi dung hd so ding ky hoat dong.

- Hoat dong theo ding ndi dung Gidy chung nhén duoc cap, dang quy dinh caa phap luat

va chiu trach nhi¢ém vé moi hoat dong cua to chuec.

NGUOI PAI DIEN CUA TO CHUC
(ky va ghi vo ho, tén)
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Maiu 8
03/2014/TT-BKHCN

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

BANG DANH SACH NHAN LUC

Tén cuta to chirc khoa hoc va cong nghé:

Nim sinh Chedglam | Noi cong
Trinh d6 viec tac cua
£ \ t, A Chinh | Kiém nguoi
So A dao tao, chirc | Chuyén X en . ‘n
Hog va tén : X thiee | nhiém | lam viéc
TT - danh khoa nganh ’ o
Nam | Nir kiem
hoc n
nhiém
(néu ¢o)
1
2
3

XAC NHAN CUA CO QUAN, TO CHUC ngay  thing  nam
QUYET PINH THANH LAP HOAC CO ST DAL DIEN CUA TO CHY
QUAN, TO CHUC QUAN LY TRUC TIEP (néu NGuol 5 va g};iljéchg ténj) CHUC
c6) VE NQI DUNG BANG DANH SACH ”
(ky, ghi ro ho, tén va dong dau)
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Maiu 9
03/2014/TT-BKHCN

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON PE NGHI PUQC LAM VIEC CHINH THUC

Kinhgti:........................ @
Tén to61 la:
Ngay sinh: G161 tinh:
bia chi thuong tru: bién thoai:

Trinh d6 va chuyén nganh dao tao:

Sau khi nghién ctru Diéu 18 t6 chirc va hoat dong cia ...... @ , to1 théy kha nang, trinh
do va diéu kién ctia minh phu hop véi vi tri lam viéce chinh thie.

Vay to1 lam don nay xin dugc lam viéc chinh thirc va chi lam viéc chinh thic tai ......
@ ké tir khi t6 chac bat dau hoat dong.

Néu duogc chap nhén, toi xin hira s& chap hanh nghiém chinh moi ndi quy, quy ché cua
to chirc, hoan thanh tot nhiém vu dugc giao va thuc hién dang cac quy dinh cta phap luét co
lién quan.

..... , hgay  thang  ndm
NGUOI VIET PON
(ky va ghi ro ho tén)

D Ghi tén t6 chire khoa hoc va cong nghé noi cd nhdn xin lam viéc chinh thure.
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Méu 10
03/2014/TT-BKHCN

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON PE NGHI PUQC LAM VIEC KIEM NHIEM

Kinhgtri:.................o @
Tén to01 1a:
Ngay sinh: G161 tinh:
bia chi thuong tru: bién thoai:

Trinh d6 va chuyén nganh dao tao:
Hién dang lam viéc theo ché do chinh thirc tai . . . . .
‘Sau khi nghién clru Diéu 1é t6 chirc va hoat dong cua . . . @ , to1 théy kha nang, trinh do
va dicu kién ctia minh phu hop véi vi tri lam viéc kiém nhiém.
Vay t6i lam don nay xin dugc lam viéc kiém nhiém tai . . .. Néu duoc chap nhén, toi
xin hira s€ chap hanh nghi€ém chinh moi nd1 quy, quy ché cia t6 chirc, Hoan thanh tot nhi€ém
vu dugc giao va thuc hién dung cac quy dinh cua phap luat c6 lién quan.

..... , hgay  thang  ndm
NGUOI VIET PON
(ky va ghi ro ho tén)

@ Ghi tén 16 chire khoa hoc va cong nghé noi cd nhdn xin lam viéc kiém nhiém;
@ Ghi tén co quan, 16 chirc noi ca nhan hién dang lam viéc chinh thirc (néu c6).
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Méu 11
03/2014/TT-BKHCN

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

LY LICH KHOA HQC
(cua nguoi dumg ddu 1o chirc)

1. Ho va tén:

2. Ngay sinh: G161 tinh:

3. Quéc tich:

4. Noi dang ky ho khau thuong tru: Pién thoai: Email:

Chd & hién nay:
5. Qua trinh ddo tao (ké cd cdc khod dao tao ngdn han c6 lién quan):

L1} S Nganh, lIinh vuc dao tao Noi dao tao
Pén ......... (Tén truong, nuwoc)

Tw covvennnn. Chirc vu Linh vwe chuyén mon Noi cong tac
Dén ......... (néu cd)

7. Trinh d9 ngoai ngit: (logi tiéng, trinh do)
8. Nhitng cong trinh di cong bo:

(Ghi rq cdc céng trinh, bf‘ti bdo, bdo cdo khoa hoc tiéu biéu di cong bé, noi cong bo,
ndam cong bo, nha xudt ban (néu co)).

T61 cam doan va chiu trach nhi€ém vé tinh chinh xac, trung thuc ciia ndi dung ban ly
lich khoa hoc, n€u sai t61 xin chiu trach nhi€m trudc phép luét.

XAC NHAN CUA CO QUAN, TO CHUC ngty  thing  ném
QUYET PINH THANH LAP HOAC CO QUAN, ’NGU’(‘)'I KHAI
TO CHUC QUAN LY TRUC TIEP (néu ) (kv ghi 16 ho, tén)
VE NOI DUNG CUA BAN LY LICH KHOA HQC B
(ky, ghi ré ho, tén va déng ddu)
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Méau 12
03/2014/TT-BKHCN

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

BANG KE KHAI CO SO VAT CHAT - KY THUAT

Tén ciia tb chirc khoa hoc va cong nghé:
S6 Loai co so vat S6 |Pon| Tri Ngudn
TT | chat-ky thuat | lugng tiVn!h g1a Trong nuéc Nudc ngodi

triéu . 2 . 2 ,
a(’ (5ﬁ ) Nha To Ca To Ca
& nudc | chire | nhan | chirec | nhan

| Tru sé, nha
xuong, phong thi
nghiém, may moc
thiét bi, tai san
khac...

Il | Vbn bang tién™

Tongso: ..........cceen.... dong

XAC NHAN CUA CO QUAN, TO CHUC .....,ngay thang ndm
QUYET PINH THANH LAP HOAC CO NGUOI PAI DIEN CUA TO CHUC

QUAN, TO CHUC QUAN LY TRUC TIEP (ky va ghi vé ho, tén)
(néu c6) VE NQI DUNG BANG KE KHAI
(ky, ghi ro ho, tén va dong dau)

Dpéi véi 16 chire khoa hoc va cong nghé ngodi cong Idp va cé von mede ngodi: ké khai s6
von bang tién bao dam du kinh phi hoat dong thirong xuyén (bao gom tién lvong, tién cong
va tién chi hoat dong bo may...) cua to chirc it nhdt trong 01 ndm.

(Xem tiép Cong bdo s6 118 + 119)
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In tai Xi nghiép Ban d6 Pa Lat - B6 Qudc phong



