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8. Thu tuc ding ky bo sung hoat dong gido duc nghé nghiép trong cac
truong hop:

- Tang quy md tuyén sinh cua timg nganh, nghé dao tao vuot tir 10% tro 1én so
voi quy mo tuyén sinh/nam duoc cap trong gidy chimg nhan dang ky hoat dong gido
duc nghé nghiép.

- B6 sung nganh, nghé dao tao (mo nganh, nghé dao tao moi).

- B0 sung hodc thay d6i trinh d6 dao tao hodc diéu chinh quy mo tuyén sinh giita
cac trinh d6 dao tao va giira cac nganh, nghé trong cuing nhom nganh, nghé.

- Chia, tach, sap nhap hodc c6 su thay doi gidy chimg nhan dang ky dau tu hoic
gidy chimg nhan dang ky doanh nghiép c6 lién quan dén ndi dung ghi trong gidy
chimg nhéan dang ky hoat dong gido duc nghé nghiép.

a) Trinh ty thuc hién:

- Buwéc 1: Truong trung cap, trung tim gido duc nghé nghiép va doanh nghiép
ndp ho so dang ky bd sung hoat dong gido duc nghé nghiép tai BO phan tiép nhan va
Tra két qua ciua S Lao dong - Thuong binh va Xa hoi (s6 159 Pasteur, Phuong 6,
Quan 3, TP. H6 Chi Minh), tir th@t hai dén thu sau (budi sang tir 07 gior 30 phit dén
11 gior 30 phit, buoi chiéu tir 13 gio 00 phut dén 17 gior 00 phut).

- Buére 2: Bo phan tiép nhan va tra két qua Lao dong - Thuong binh va X3 hoi
tiép nhan, kiém tra tinh ddy du cua cac gidy to co trong hd so:

+ Trudong hop ho so day di, hop 1€ theo quy dinh thi cap Bién nhan ho so.

+ Truong hop ho so chua day du, chua hop 1é cong chire duoc phan cong tiép
nhan huéng dan cho nguoi nop hd so bo sung va hoan thién ho so theo quy dinh.

- Buwéc 3: Trong thoi han 10 ngdy lam viéc, ké tir ngay nhan ho so dy du va
hop 1¢, S& Lao dong - Thuong binh va X4 hoi to chirc kiém tra cac diéu kién dam bao
cho hoat dong dao tao va cap gidy chimg nhan dang ky bo sung hoat dong gido duc
nghé nghiép. Truong hop khong cdp gidy chung nhan dang ky bd sung hoat dong
giao duc nghé nghiép thi trong thdi han 05 ngay lam viéc phai tra 10i bang vén ban,
néu rd ly do.

Trong thoi han 05 ngay lam viéc ké tir ngay cap gidy chimg nhan ding ky bo
sung hoat dong giao duc nghé nghiép, S¢ Lao dong - Thwong binh va X4 hoi giri ban
sao gidy chimg nhan dang ky hoat dong giao duc nghé nghiép vé Tong cuc Day nghé
dé theo doi, quan 1y.
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- Bwoce 4: Can cur vao ngay hen trén Bién nhan, t6 chirc dén nhan két qua giai
quyét tai BO phén tiép nhan va tra két qua cia So Lao dong-Thuong binh va X3 hoi.

b) Cach thirc thuwe hién: Nop ho so tree tiép va nhan két qua tai S¢ Lao dong -
Thuwong binh va Xa ho.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Vian ban dang ky bo sung hoat dong giao duc nghé nghiép (theo mau tai Phy
luc IV ban hanh kém theo Nghi dinh s6 143/2016/ND-CP).

+ Bao cao cac diéu kién dam bao dang ky bd sung hoat dong gido duc nghé
nghiép (theo mau tai Phu luc VI ban hanh kém theo Nghi dinh sb 143/2016/ND-CP).

- S6 lwong hd so: 01 bd.

d) Thoi han giai quyét: Trong thoi han 10 ngay lam viéc ké tir ngay nhan duoc
ho so day du, hop 1¢. Truong hop khong cap gidy chimg nhan dang ky bo sung hoat
dong giao duc nghé nghiép thi trong thoi han 05 ngay 1am viée phai tra 161 bang vin
ban, néu 10 ly do.

d) Poi twong thwe hién tha tuc hanh chinh: Co sé gido duc nghé nghiép va
doanh nghiép

e) Co quan thyc hién tha tuc hanh chinh: S& Lao dong - Thuong binh va Xa
hoi.

g) Két qua thuc hién thi tuc hanh chinh: Gidy ching nhan dang ky bo sung
hoat dong gido duc nghé nghiép hoic van ban tir chéi cap ¢ néu 1 1y do.

h) Lé phi: Khong.

i) Tén miu don, miu to khai:

- Van ban dang ky bo sung hoat dong gido duc nghé nghiép theo mau tai Phu luc
IV ban hanh kém theo Nghi dinh s6 143/2016/ND-CP ngay 14/10/2016 cia Chinh
phu).

- Bao cao dang ky bo sung hoat dong gido duc nghé nghiép theo mau tai Phu luc
VI ban hanh kém theo Nghi dinh s6 143/2016/ND-CP ngay 14/10/2016 cia Chinh
phu).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Pap img cac diéu kién
dang ky hoat dong gido duc nghé nghiép theo quy dinh (du kién vé co cau tb chirc; co
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so vat chat, thiét bi dao tao; chwong trinh, gido trinh dao tao; ddi ngli nha gido va can
bd quan ly).

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Giao duc nghé nghiép (cé hiu luc ké tir ngay 01/7/2015).

- Nghi dinh s6 143/2016/ND-CP ngay 14/10/2016 cua Chinh phu quy dinh diéu

kién dau tu va hoat dong trong linh vuc gido duc nghé nghiép.
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PHU LUC IV: Mau vin ban dang ky bo sung hoat dong gido duc nghé nghiép
(Kém theo Nghi dinh 50 143/2016/ND-CP ngay 14 thang 10 nam 2016 cua Chinh phu)

(D CONG HOA XA HOI CHU NGHIA VIET NAM
............ ) I Poc lap - Tw do - Hanh phuc
S6: ..o (3)... e, ngay . thdng ... ndm 20....
DKBSHD

1. Tén co so dang ky: . oS e,

Tén giao dich quéc té bang tleng Anh (neu co) ........................................................

2.biachitrusochinh: ................ . (6)
Diénthoai: ... .. ... A
Website: .......... ........,Email: .................................................
3. Giay chung nhan dang ky hoat dong gido duc nghé nghiép SO: «.vvvveveveeeerien,
Ngay, thANE, NAM CAP: «.ovveee oottt

4. Noi dung dang ky bd sung

a) Dia diém dang ky bo sung thirnhat: ..............ooooiie o (T,
Ly do dA0Z KY DO SUNE. c..vvooeeooeeeoeeeee oo,

M3 nganh/nghé| Quy mé tuyén | Trinh d¢

TT |Tén nganh, nghé dao tao 8) sinh/nim dao tao

1

b) Pia diém déngkjrbé sungthewhat: ............................(9)... .
Lydodang ky b0 sung: ...

M3 nganh/nghé| Quy mé tuyén | Trinh d¢

TT | Tén nganh, nghé dao tao (10) sinh/nim dao tao

1

5. Chiing t6i xin cam két thyc hién dung nhitng quy dinh phap luat vé gido duc nghé
nghiép va cac quy dinh cta phap luat cé lién quan./.

................ (ID)eeeeininenennne
Noi nhin: (Ky tén, dong dau, ghi rd ho va tén)
- Nhu trén;
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Huwéng din:

(1): Tén co quan cha quan (néu co);

(2), (5): Ghi dung tén co s& dang ky bo sung hoat dong giao duc nghé nghiép theo tén trong quyét
dinh thanh 1ap hodc cho phép thanh 1ap hodc gidy chimg nhan dang ky doanh nghiép hoidc gidy
chung nhan dang ky dau tu;

(3): Tén viét tit cta co s dang ky bo sung hoat dong giao duc nghé nghiép;

(4): Co quan c6 thAm quyén cap gidy chung nhan dang ky bd sung hoat dong gido duc nghe nghiép;
(6): Ghi dung theo dia chi ghi trong quyét dinh thanh 1ap hodc cho phép thanh 1ap hodc gidy ching
nhan ding ky doanh nghiép hodc gidy ching nhan dang ky dau tu;

(7), (9): Ghi cu thé dia diém ding ky b sung;

(8), (10): Ma nganh, nghé ap dung ddi véi trinh dd trung cap, trinh d6 cao ding;

(11): Quyén han, chuc vu clia nguoi ky.



CONG BAO/Sb 26+27/Ngay 15-3-2017 7

PHU LUC VI: Mau bao cao ding ky bo sung hoat dong gido duc nghé nghiép
(Kém theo Nghi dinh s6 143/2016/NP-CP ngay 14 thang 10 ndm 2016 ciia Chinh phi)

(D CONG HOA XA HOI CHU NGHIA VIET NAM
............ (2)eeiinn Poc lap - Tw do - Hanh phuc
So: ... /BC-....(3) ,ngay ... thang ... nam 20....

BAO CAO

Ping ky bo sung hoat dong gido duc nghé nghiép

A. Tru s¢ chinh

I. Nganh, nghé: .......; trinh d§ dao tao; quy mé tuyén sinh/nim: ............. 4)
1. Ly do ding ky bé sung

2. Co sé vét chit, thiét bi dao tao (5)

a) Co so vat chat

- S6 phong hoc 1y thuyét chuyén mon

- S6 phong/xudng thye hanh

b) Thiét bi, dung cu dao tao

TT Tén thiét bi dao tao Pon vi S6 lwong

1

2

3. Nha giao

a) Tong so nha gido cta ting nganh, NZNE: .......o.oooivivoiie e,
b) Ty 1€ hoc sinh, sinh vién quy d6i/gido vién, giang vién quy doi: ........cocccoveveeen....

¢) Nha gido co hitu (néu 1a can bd quan ly tham gia giang day thi ghi r5 s gio giang
day/nam)

Mon hoc, mo-
dun, tin chi
dwoc phan
cong giang

day

Trinh do Trinh do
TT Ho va tén chuyén mon [nghi€p vu sw
dwgc dao tao pham

Trinh d§ ky
nang nghé
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- Nha gio thinh giang (néu co)

Mon hoc, mo-
Trinh do Trinh d9 | Trinh d9 | dun, tin chi | Tong s6
TT | Ho va tén | chuyén mon |nghiép vu| k¥ ning | dwec phian |gio giang
dugc dao tao | sw pham nghé cong giang | day/nam
day

(C6 hé so nha gido kém theo) (6)
4. Thong tin chung vé chwong trinh, gido trinh, tai lidu giang day
a) Tén chuong trinh, trinh ’dé dao tao, thotr gian dao tao, doi tuong tuyén sinh (co
chuong trinh dao tao chi tiét kem theo) (7)
b) Danh muc cac loai gido trinh, tai liéu giang day cia timg nganh/nghé
II. Nganh, nghé: .......... (thir hai).....e..... ; trinh d§ dao tao; quy mé tuyén
sinh/mam: ......... ...... (8)..........
B. Phén hiéu/dia diém dao tao (néu c6) (9)

(Trinh bay twong tu nhu muc A néu trén)

....................... (10)eeeiiniiinninnn
Noi nhéan: (Ky tén, dong dau, ghi vo ho va tén)
- Nhur trén;
-Luu: VT, ......

Huwéng dan:

(1): Tén co quan cha quan (néu co);

(2): Ghi dung tén co s¢ dang ky bo sung hoat dong gido duc nghé nghiép theo tén trong quyét dinh
thanh 18p hodc cho phép thanh 1dp hodc giay chung nhan dang ky doanh nghiép hodc gidy ching
nhan dang ky dau tu;

(3): Tén viét tat cta co s ding ky bo sung hoat dong giao duc nghé nghiép;

(4): Néu cac nganh, nghé dao tao trong cung mot nhom nganh, nghé thi co thé bao cao chung vé co
s& vat chat, thiét bi; nha giao;

(5): Néu co s giao duc nghé nghiép, co sd giao duc dai hoc tu thuc, c6 vén dau tu nudc ngoai va
doanh nghiép, phai c6 chung minh vé co s& vt chat.

Ho so chiing minh vé co s& vat chat 1a gidy ching nhan quyén st dung dat hodc hop dong thué,
mua, chuyén nhugng dia diém dao tao. Néu 1a hop dong thué dia diém, co s¢ vat chat phai con thoi
han it nhat 1a 05 nam déi vé1 trudng trung cap, trudong cao dang, co sd giao duc dai hoc; con thoi
han it nhat 1a 02 nam do1 voi trung tdm gido duc nghé nghiép va doanh nghiép.

Ho so ching minh vé thiét bi, dung cu dao tao bao gdm: Ban sao (khdng can ching thuc) hop dong
mua ban, bién ban thanh 1y, bién ban nghiém thu, hoa don tai chinh.
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Néu thiét bi dao tao di thué can bo sung ban sao (khong can ching thuc) hop déng thué thiét bi,
bién ban ban giao thiét bi. Hop. d6ng thué thiét bi dao tao phai con thoi han it nhat 05 nam ddi voi
truong trung cap, truong cao dang, co so gido duc dai hoc; con thoi han it nhat 1a 02 nam d6i véi
trung tim giao duc nghé nghiép va doanh nghiép.

(6): Ho so chitng minh nha gio:

MBJi nha giao phai ¢ cac ho so ching minh sau (ban photo khong can chung thuc):

- Quyét dinh tuyén dung hoac hop ddng lam viéc hodc hop dong lao dong (d6i voi nha gido co
hitu); hop dong thinh gidng (ddi voi nha gido thinh gidng);

- Vin bang dao tao chuyén mén;

- Néu khong co bang tét nghiép caoqdéng su pham, cao dang su pham k¥ thuat hodc dai hoc su
pham, dai hoc su pham k¥ thuat thi bd sung chirng chi nghiép vu su pham phu hop véi trinh d6 dao
tao duoc phan cong giang day.

(7): Mbt chuong trinh dao tao bao gom:

- Quyét dinh ban hanh chuong trinh cua nguoi ding dau co s& giao duc nghé nghiép, co s hoat
dong gido duc nghé nghiép;

- Chuong trinh dao tao chi tiét.

(8): Bao céo tiép tuc cac diéu kién bao dam hoat ddng giao duc nghé nghiép cho nganh, nghé thu
hai nhu nganh, nghé thir nhat;

(9): Néu co6 phan hiéu, dia diém dao tao thi tiép tuc bao cao cac diéu kién.

Néu la dia diém lién két dao tao, phai co ban sao (khong can chimg thuc) hop dong lién két dao tao.
Hcyp d6ng lién két phai con thoi han it nhat 05 nim ddi véi trudong trung cap, truong cao dang, co s
giao duc dai hoc; con thoi han it nhéat 1a 02 ndm ddi véi trung tdm gido duc nghé nghiép, doanh
nghiép.

(10): Quyén han, chuc vu clia ngudi ky.
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9. Thu tuc ding ky bo sung hoat dong gido duc nghé nghiép trong cac
truong hop:

- Chuyén tru s¢ chinh hoac phan hiéu hoac dia diém dao tao dén noi khac, ma
tru s& chinh hodc phan hiéu hoic dia diém dao tao 1a noi true tiép t6 chirc dao tao.

- Thanh 1ap phan hiéu méi1 ¢c6 to chirc hoat dong dao tao.

- M¢ thém dia diém dao tao ma1 hoac lién két vl cac to chire, ca nhan dé to
chirc hoat dong dao tao ngoai tru s& chinh hodc phan hiéu.

a) Trinh ty thuc hién:

- Buwéc 1: Truong trung cap, trung tim gido duc nghé nghiép va doanh nghiép
ndp ho so dang ky bd sung hoat dong gido duc nghé nghiép tai BO phan tiép nhan va
Tra két qua ciua S Lao dong - Thuong binh va Xa hoi (s6 159 Pasteur, Phuong 6,
Quan 3, TP. H6 Chi Minh), tir th@t hai dén thu sau (budi sang tir 07 gior 30 phit dén
11 gior 30 phit, buoi chiéu tir 13 gio 00 phut dén 17 gior 00 phut).

- Buére 2: Bo phan tiép nhan va tra két qua Lao dong - Thuong binh va X3 hoi
tiép nhan, kiém tra tinh ddy du cua cac gidy to co trong hd so:

+ Truong hop ho so day di, hop 16 theo quy dinh thi cap Bién nhén c6 ngay hen
két qua trao cho ngudi nop

+ Truong hop hod so chua day di, chua hop 18, cong chitc dwgce phan cong tiép
nhan huéng dan cho nguoi nop hd so bo sung va hoan thién ho so theo quy dinh.

- Buwéc 3: Trong thoi han 10 ngdy lam viéc, ké tir ngay nhan ho so dy du va
hop 1¢, S& Lao dong - Thuong binh va X4 hoi to chirc kiém tra cac diéu kién dam bao
cho hoat dong dao tao va cap gidy chirmg nhan dang ky bo sung hoat dong gido duc
nghé nghiép va giri van ban thong bao cho S Lao dong - Thuong binh va X4 hoi da
cap gidy chirg nhan dang ky hoat dong gido duc nghé nghiép cho co sd biét. Truong
hop khong cap gidy ching nhan dang ky bo sung hoat dong gido duc nghé nghiép thi
trong thoi han 05 ngay lam viéc phai tra 101 bang vin ban, néu 13 1y do.

Trong thoi han 05 ngay lam viéc ké tir ngay cap gidy chimg nhan ding ky bo
sung hoat dong giao duc nghé nghiép, S¢ Lao dong - Thwong binh va X4 hoi giri ban
sao gidy chimg nhan dang ky hoat dong giao duc nghé nghiép vé Tong cuc Day nghé
de theo ddi, quan ly

- Bwoce 4: Can cur vao ngay hen trén Bién nhan, t6 chirc dén nhan két qua giai
quyét tai BO phén tiép nhan va tra két qua cia So Lao dong-Thuong binh va X3 hoi.
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b) Cach thirc thuwe hién: Nop ho so tree tiép va nhan két qua tai S¢ Lao dong -
Thuwong binh va Xa ho.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:

* POl voi trung tam gido duc nghé nghiép, truong trung cap va doanh nghiép
diang ky bo sung hoat dong gido duc nghé nghiép trong cung tinh, thanh phd truc
thudc trung wong vé1 not dat tru s¢ chinh cia co so.

+ Vian ban dang ky bo sung hoat dong giao duc nghé nghiép (theo mau tai Phy
luc IV ban hanh kém theo Nghi dinh s6 143/2016/ND-CP).

+ Bao cao cac diéu kién dam bao dang ky bd sung hoat dong gido duc nghé
nghiép (theo mau tai Phu luc VI ban hanh kém theo Nghi dinh sb 143/2016/ND-CP).

+ Van ban cua co quan c6 tham quyén vé viéc chuyén tru so chinh hodc phan
hiéu hodc dia diém dao tao khac d6i véi truong hop chuyén tru s& chinh hoac phan
hiéu hodc dia diém dao tao dén noi khac, ma try s& chinh hoic phan hiéu hoic dia
diém dao tao 1a noi truc tiép t6 chire dao tao.

+ Van ban cia nguoi ¢6 tham quyén vé viée thanh 14p phan hiéu méi d6i véi
treong hop thanh 1ap phan hi€u méi co t6 chire hoat déng dao tao.

* POl voi trung tam gido duc nghé nghiép, truong trung cap va doanh nghiép
dang ky bo sung hoat dong gido duc nghé nghiép & tinh, thanh phé truc thudc trung
wong khac véi not dat tru s chinh cia co so.

+ Vian ban dang ky bo sung hoat dong giao duc nghé nghiép (theo mau tai Phy
luc IV ban hanh kém theo Nghi dinh s6 143/2016/ND-CP).

+ Bao cdo cac diéu kién dam bao dang ky bd sung hoat dong gido duc nghé
nghiép (theo mau tai Phu luc VI ban hanh kém theo Nghi dinh sb 143/2016/ND-CP).

+ Ban sao quyét dinh thanh 1ap hodc cho phép thanh 14p hoiac gidy chimg nhan
dang ky doanh nghiép hodc gidy chimg nhan ding ky dau tu; ban sao quyét dinh bo
nhiém hodc cong nhan ngudi dimg dau truong trung cap, trung tdm gido duc nghé
nghiép va doanh nghiép.

+ Van ban ciia nguoi ¢6 tham quyén vé viéc chuyén tru sé chinh hodc phan hiéu,
dia diém dao tao khac dbi véi truong hop chuyén tru s& chinh hodc phan hiéu hoic
dia diém dao tao dén noi khac, ma tru s& chinh hoac phan hiéu hoac dia diém dao tao
1a noi truc tiép to chitc dao tao; Van ban cua nguoi co tham quyén vé viée thanh 1ap
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phan hiéu méi d6i véi truong hop thanh 1ap phan hiéu méi c6 to chie hoat dong dao
tao.

- S6 lwong hd so: 01 bd.

d) Thoi han giai quyét: Trong thoi han 10 ngay lam viéc ké tir ngay nhan duoc
ho so day du, hop 1&. Truong hop khong cap gidy chimg nhan dang ky bo sung hoat
dong giao duc nghé nghiép thi trong thoi han 05 ngay 1am viée phai tra 161 bang vin
ban, néu 10 ly do.

d) Poi twong thwe hién tha tuc hanh chinh: Co sé gido duc nghé nghiép va
doanh nghiép

e) Co quan thyc hién tha tuc hanh chinh: S& Lao dong - Thuong binh va Xa
hoi.

g) Két qua thuc hién thi tuc hanh chinh: Gidy ching nhan dang ky bo sung
hoat dong gido duc nghé nghiép hoic van ban tir chéi cap ¢ néu 1 1y do.

h) Lé phi: Khong.

i) Tén miu don, miu to khai:

- Van ban ding ky bo sung hoat dong gido duc nghé nghiép theo mau tai Phu luc
IV ban hanh kém theo Nghi dinh s6 143/2016/ND-CP ngay 14/10/2016 cia Chinh
phu).

- Bao cao dang ky bo sung hoat dong gido duc nghé nghiép theo mau tai Phu luc
VI ban hanh kém theo Nghi dinh s6 143/2016/ND-CP ngay 14/10/2016 cia Chinh
phu).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Pap ung cac diéu kién dang ky hoat dong gido duc nghé nghiép theo quy dinh
(du kién vé co cau td chirc; co s& vat chat, thiét bi dao tao; chuwong trinh, giao trinh
dao tao; do1 ngiti nha gido va can b quan ly).

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Giao duc nghé nghiép (cé hiu luc ké tir ngay 01/7/2015).

- Nghi dinh s6 143/2016/ND-CP ngay 14/10/2016 cua Chinh phu quy dinh diéu
kién dau tu va hoat dong trong linh vue gido duc nghé nghiép.
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PHU LUC IV: Mau vin ban dang ky bd sung hoat dong gido duc nghé nghiép
(Kém theo Nghi dinh 50 143/2016/ND-CP ngay 14 thang 10 nam 2016 cua Chinh phu)

(D CONG HOA XA HOI CHU NGHIA VIET NAM

............ (2)eeiinn Poc lap - Tw do - Hanh phuc

SO: ... /....(3).....- e, ngay .. thang ... ndm 20....
DKBSHD

1. Tén co so dang ky: . oS e

Tén giao dich quéc té bang tleng Anh (neu co) .........................................
2.biachitrusochinh: ................ .. (6)
Diénthoai: ... .. ... A

Website: .......... e Emarls

3. Giay chung nhan dang ky hoat dong gido duc nghé nghiép so: ...............

Ngay, thANE, NAM CAP: ...ovevveeeeeeeeeeee oo

4. Noi dung dang ky bd sung

a) Dia diém dang ky bo sung thir nhat: ...............(7)eccoeoooeeoieeeeeeee,

Ly do dA0Z KY DO SUNE. ..o,

M3 nganh/nghé| Quy mé tuyén | Trinh d¢

TT |Tén nganh, nghé dao tao 8) sinh/nim dao tao

1

b) Pia diém déngkjrbé sungthewhat: ............................(9)... .
Lydodang ky b0 sung: ...

M3 nganh/nghé| Quy mé tuyén | Trinh d¢

TT | Tén nganh, nghé dao tao (10) sinh/nim dao tao

1

5. Chiing t6i xin cam két thyc hién dung nhitng quy dinh phap luat vé gido duc nghé
nghiép va cac quy dinh cta phap luat cé lién quan./.

................ (ID)eeeeininenennne
Noi nhin: (Ky tén, dong dau, ghi rd ho va tén)
- Nhu trén;
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Huwéng din:

(1): Tén co quan cha quan (néu co);

(2), (5): Ghi dung tén co s& dang ky bo sung hoat dong giao duc nghé nghiép theo tén trong quyét
dinh thanh 1ap hodc cho phép thanh 1ap hodc gidy chimg nhan dang ky doanh nghiép hoidc gidy
chung nhan dang ky dau tu;

(3): Tén viét tit cta co s dang ky bo sung hoat dong giao duc nghé nghiép;

(4): Co quan c6 thAm quyén cap gidy chung nhan dang ky bd sung hoat dong gido duc nghe nghiép;

(6): Ghi dung theo dia chi ghi trong quyét dinh thanh 1ap hodc cho phép thanh 1ap hodc gidy ching
nhan ding ky doanh nghiép hodc gidy ching nhan dang ky dau tu;

(7), (9): Ghi cu thé dia diém ding ky b sung;

(8), (10): Ma nganh, nghé ap dung ddi véi trinh dd trung cap, trinh d6 cao ding;

(11): Quyén han, chuc vu clia nguoi ky.
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PHU LUC VI: Mau bao cao ding ky bo sung hoat dong gido duc nghé nghiép
(Kém theo Nghi dinh s6 143/2016/NP-CP ngay 14 thang 10 ndm 2016 ciia Chinh phi)

(D CONG HOA XA HOI CHU NGHIA VIET NAM
............ (2)eeiinn Poc lap - Tw do - Hanh phuc
So: ... /BC-....(3) ,ngay ... thang ... nam 20....

BAO CAO

Ping ky bo sung hoat dong gido duc nghé nghiép

A. Tru s¢ chinh

I. Nganh, nghé: .......; trinh d§ dao tao; quy mé tuyén sinh/nim: ............. 4)
1. Ly do ding ky bé sung

2. Co sé vét chit, thiét bi dao tao (5)

a) Co so vat chat

- S6 phong hoc 1y thuyét chuyén mon

- S6 phong/xudng thye hanh

b) Thiét bi, dung cu dao tao

TT Tén thiét bi dao tao Pon vi S6 lwong

1

2

3. Nha giao

a) Tong so nha gido cta ting nganh, NZNE: .......o.oooivivoiie e,
b) Ty 1€ hoc sinh, sinh vién quy d6i/gido vién, giang vién quy doi: ........cocccoveveeen....

¢) Nha gido co hitu (néu 1a can bd quan ly tham gia giang day thi ghi r5 so gio giang
day/nam)

Mon hoc, mo-
dun, tin chi
dwoc phan
cong giang

day

Trinh do Trinh do
TT Ho va tén chuyén mon [nghi€p vu sw
dwgc dao tao pham

Trinh d§ ky
nang nghé
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- Nha gio thinh giang (néu co)

Mon hoc, mo-
Trinh do Trinh d9 | Trinh d9 | dun, tin chi | Tong s6
TT | Ho va tén | chuyén mon |nghiép vu| k¥ ning | dwec phian |gio giang
dugc dao tao | sw pham nghé cong giang | day/nam
day

(C6 hé so nha gido kém theo) (6)
4. Thong tin chung vé chwong trinh, gido trinh, tai lidu giang day
a) Tén chuong trinh, trinh ’dé dao tao, thotr gian dao tao, doi tuong tuyén sinh (co
chuong trinh dao tao chi tiét kem theo) (7)
b) Danh muc cac loai gido trinh, tai liéu giang day cia timg nganh/nghé
II. Nganh, nghé: .......... (thir hai).....e..... ; trinh d§ dao tao; quy mé tuyén
sinh/mam: ......... ...... (8)..........
B. Phén hiéu/dia diém dao tao (néu c6) (9)

(Trinh bay twong tu nhu muc A néu trén)

....................... (10)eeeiiniiinninnn
Noi nhéan: (Ky tén, dong dau, ghi vo ho va tén)
- Nhur trén;
-Luu: VT, ......

Huwéng dan:

(1): Tén co quan cha quan (néu co);

(2): Ghi dung tén co s¢ dang ky bo sung hoat dong gido duc nghé nghiép theo tén trong quyét dinh
thanh 18p hodc cho phép thanh 1dp hodc giay chung nhan dang ky doanh nghiép hodc gidy ching
nhan dang ky dau tu;

(3): Tén viét tat cta co s ding ky bo sung hoat dong giao duc nghé nghiép;

(4): Néu cac nganh, nghé dao tao trong cung mot nhom nganh, nghé thi co thé bao cao chung vé co
s& vat chat, thiét bi; nha giao;

(5): Néu co s giao duc nghé nghiép, co sd giao duc dai hoc tu thuc, c6 vén dau tu nudc ngoai va
doanh nghiép, phai c6 chung minh vé co s& vt chat.

Ho so chiing minh vé co s& vat chat 1a gidy ching nhan quyén st dung dat hodc hop dong thué,
mua, chuyén nhugng dia diém dao tao. Néu 1a hop dong thué dia diém, co s¢ vat chat phai con thoi
han it nhat 1a 05 nam déi vé1 trudng trung cap, trudong cao dang, co sd giao duc dai hoc; con thoi
han it nhat 1a 02 nam do1 voi trung tdm gido duc nghé nghiép va doanh nghiép.

Ho so ching minh vé thiét bi, dung cu dao tao bao gdm: Ban sao (khdng can ching thuc) hop dong
mua ban, bién ban thanh 1y, bién ban nghiém thu, hoa don tai chinh.
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Néu thiét bi dao tao di thué can bo sung ban sao (khong can ching thuc) hop déng thué thiét bi,
bién ban ban giao thiét bi. Hop. d6ng thué thiét bi dao tao phai con thoi han it nhat 05 nam ddi voi
truong trung cap, truong cao dang, co so gido duc dai hoc; con thoi han it nhat 1a 02 nam d6i véi
trung tim giao duc nghé nghiép va doanh nghiép.

(6): Ho so chitng minh nha gio:

MBJi nha giao phai ¢ cac ho so ching minh sau (ban photo khong can chung thuc):

- Quyét dinh tuyén dung hoac hop ddng lam viéc hodc hop dong lao dong (d6i voi nha gido co
hitu); hop dong thinh gidng (ddi voi nha gido thinh gidng);

- Vin bang dao tao chuyén mén;

- Néu khong co bang tét nghiép caoqdéng su pham, cao dang su pham k¥ thuat hodc dai hoc su
pham, dai hoc su pham k¥ thuat thi bd sung chirng chi nghiép vu su pham phu hop véi trinh d6 dao
tao duoc phan cong giang day.

(7): Mbt chuong trinh dao tao bao gom:

- Quyét dinh ban hanh chuong trinh cua nguoi ding dau co s& giao duc nghé nghiép, co s hoat
dong gido duc nghé nghiép;

- Chuong trinh dao tao chi tiét.

(8): Bao céo tiép tuc cac diéu kién bao dam hoat ddng giao duc nghé nghiép cho nganh, nghé thu
hai nhu nganh, nghé thir nhat;

(9): Néu co6 phan hiéu, dia diém dao tao thi tiép tuc bao cao cac diéu kién.

Néu la dia diém lién két dao tao, phai co ban sao (khong can chimg thuc) hop dong lién két dao tao.
Hcyp d6ng lién két phai con thoi han it nhat 05 nim ddi véi trudong trung cap, truong cao dang, co s
giao duc dai hoc; con thoi han it nhéat 1a 02 ndm ddi véi trung tdm gido duc nghé nghiép, doanh
nghiép.

(10): Quyén han, chuc vu clia ngudi ky.
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10. Thu tuc dang ky b6 sung hoat dong gido duc nghé nghiéptruong hop
Doi tén co s¢ gido duc nghé nghiép, co sé hoat dong gido duc nghé nghiép.

a) Trinh ty thuc hién:

- Buwéc 1: Truong trung cap, trung tim gido duc nghé nghiép va doanh nghiép
ndp ho so dang ky bd sung hoat dong gido duc nghé nghiép tai BO phan tiép nhan va
Tra két qua ciua S Lao dong - Thuong binh va Xa hoi (s6 159 Pasteur, Phuong 6,
Quan 3, TP. H6 Chi Minh), tir th@t hai dén thu sau (budi sang tir 07 gior 30 phit dén
11 gior 30 phit, buoi chiéu tir 13 gio 00 phut dén 17 gior 00 phut).

- Buére 2: Bo phan tiép nhan va tra két qua Lao dong - Thuong binh va X3 hoi
tiép nhan, kiém tra tinh ddy du cua cac gidy to co trong hd so:

+ Trudong hop ho so day di, hop 1€ theo quy dinh thi cap Bién nhan ho so.

+ Truong hop hod so chua day di, chua hop 18, cong chitc dwgce phan cong tiép
nhan huéng dan cho nguoi nop hd so bo sung va hoan thién ho so theo quy dinh.

- Buée 3: Trong thoi han 05 ngay lam viée, ké tir ngay nhan ho so day du hop
1€, S¢ Lao dong - Thuong binh va Xa héi td chire kiém tra cac diéu kién dam bao cho
hoat dong dao tao va cap gidy chirmg nhan dang ky bo sung hoat dong gido duc nghé
nghiép. Trudong hop khong cap gidy ching nhan ding ky bo sung thi trong thoi han
02 ngay lam viéc phai tra 11 bang van ban va néu 1d ly do.

- Bwoce 4: Can cur vao ngay hen trén Bién nhan, t6 chirc dén nhan két qua giai
quyét tai BO phén tiép nhan va tra két qua cia So Lao dong-Thuong binh va X3 hoi.

b) Cach thirc thuwe hién: Nop ho so tree tiép va nhan két qua tai S¢ Lao dong -
Thuwong binh va Xa ho.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Van ban dang ky b6 sung hoat dong gido duc nghé nghiép.

+ Ban sao quyét dinh doi tén co s gido duc nghé nghiép, co sd hoat dong gido
duc nghé nghiép.

- S6 lwong hd so: 01 bd.

d) Thoi han giai quyét: Trong thoi han 05 ngay lam viéc ké tir ngay nhan duoc
ho so day du, hop 1&. Truong hop khong cap gidy chimg nhan dang ky bo sung thi
trong thoi han 02 ngay 1am viéc phai tra 161 bang van ban va néu rd 1y do.
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d) Poi twong thwe hién thi tuc hanh chinh: Co sé gido duc nghé nghiép va
doanh nghiép

e) Co quan thyc hién tha tuc hanh chinh: S& Lao dong - Thuong binh va Xa
hoi.

g) Két qua thuc hién thi tuc hanh chinh: Gidy ching nhan dang ky bo sung
hoat dong gido duc nghé nghiép hoic van ban tir chéi cap ¢ néu 1 1y do.

h) Lé phi: Khong.

i) Tén miu don, mau to khai: khong

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Pap img cac diéu kién
dang ky hoat dong gido duc nghé nghiép theo quy dinh (du kién vé co cau tb chirc; co
s& vat chat, thiét bi dao tao; chwong trinh, gido trinh dao tao; déi ngli nha gido va can
bo quan ly).

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Giao duc nghé nghiép (cé hiu luc ké tir ngay 01/7/2015).

- Nghi dinh s6 143/2016/ND-CP ngay 14/10/2016 cua Chinh phu quy dinh diéu
kién dau tu va hoat dong trong linh vuc gido duc nghé nghiép.
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11. Thu tuc dang ky b6 sung hoat dong gido duc nghé nghiép truwong hop
théi tuyén sinh hoic gidm quy mé tuyén sinh ddi véi cac nganh, nghé dao tao da
dwoe cAp trong gidy chirng nhan diing ky hoat dong gido duc nghé nghiép

a) Trinh ty thuc hién:

- Buwéc 1: Truong trung cap, trung tam gido duc nghé nghiép va doanh nghiép
ndp ho so dang ky bd sung hoat dong gido duc nghé nghiép tai BO phan tiép nhan va
Tra két qua ciua S Lao dong - Thuong binh va Xa hoi (s6 159 Pasteur, Phuong 6,
Quan 3, TP. H6 Chi Minh), tir th@t hai dén thu sau (budi sang tir 07 gior 30 phit dén
11 gior 30 phit, buoi chiéu tir 13 gio 00 phut dén 17 gior 00 phut).

- Buére 2: Bo phan tiép nhan va tra két qua Lao dong - Thuong binh va Xa hoi

tiép nhan, kiém tra tinh ddy du cua cac gidy to co trong hd so:
+ Trudong hop ho so day di, hop 1€ theo quy dinh thi cap Bién nhan ho so.

+ Truong hop hod so chua day di, chua hop 18, cong chitc dwgce phan cong tiép

nhan huéng dan cho nguoi nop hd so bo sung va hoan thién ho so theo quy dinh.

- Buwée 3: Trong thoi han 10 ngdy lam viéc, ké tir ngay nhan ho so day di hop
1¢, S& Lao dong - Thuwong binh va X3i hoi quyét dinh viéc thoi tuyén sinh hodc cép
giay ching nhan ding ky bd sung hoat dong gido duc nghé nghiép. Truong hop
khong quyét dinh hodc khong cap gidy chimg nhan: Trong thoi han 05 ngay lam viée
phai tra 101 bang van ban va néu 16 1y do.

- Bwoce 4: Can cur vao ngay hen trén Bién nhan, t6 chirc dén nhan két qua giai

quyét tai BO phén tiép nhan va tra két qua cia So Lao dong-Thuong binh va X3 hoi.

b) Cach thirc thuwe hién: Nop ho so tree tiép va nhan két qua tai S¢ Lao dong -
Thuwong binh va Xa ho.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Van ban d nghi thoi tuyén sinh hodc giam quy mo tuyén
sinh ddi véi cac nganh, nghé da dugc cap trong gidy chimg nhan dang ky hoat dong
giao duc nghé nghiép, trong d6 lam rd phwong an bao dam quyeén loi cua gido vién,
giang vién, can bo quan ly, nhan vién va ngudi lao dong; phuwong an giai quyét tai san
ciia co s gido duc nghé nghiép, thuc hién nghia vu tai chinh theo quy dinh va 1§ trinh
thuc hién.

- S6 lwong hd so: 01 bd.
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d) Thoi han giai quyét: Trong thoi han 10 ngay lam viéc ké tir ngay nhan duoc
ho so ddy du, hop 16. Truong hop khong cap gidy ching nhan: Trong thoi han 05
ngay lam viéc phai tra 101 bang van ban va néu 15 1y do.

d) Poi twong thwe hién thi tuc hanh chinh: Co sé gido duc nghé nghiép va
doanh nghiép

e) Co quan thyc hién tha tuc hanh chinh: S& Lao dong - Thuong binh va Xa
héi.

g) Két qua thwe hién thii tuc hanh chinh: Quyét dinh viéc thoi tuyén sinh hoac
cap gidy chung nhéan ding ky bo sung hoat dong gido duc nghé nghiép hodc vin ban
tir cd néu rd ly do.

h) Lé phi: Khong.

i) Tén miu don, mau to khai: khong

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Pap img cac diéu kién
dang ky hoat dong gido duc nghé nghiép theo quy dinh (du kién vé co cau tb chirc; co
s& vat chat, thiét bi dao tao; chwong trinh, gido trinh dao tao; déi ngli nha gido va can
bo quan ly).

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Giao duc nghé nghiép (cé hiu luc ké tir ngay 01/7/2015).

- Nghi dinh s6 143/2016/ND-CP ngay 14/10/2016 cua Chinh phu quy dinh diéu
kién dau tu va hoat dong trong linh vuc gido duc nghé nghiép.
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12. Thu tuc b6 nhiém giam déc trung tim gido duc nghé nghiép cong lap
true thudc Thanh phd

a) Trinh ty thuc hién:

- Buée 1: Trung tAm c6 nhu cau bd nhiém giam d6éc Trung tAmndp hd so theo
quy dinh tai B phan tiép nhén va tra két qua cua S& Lao dong - Thuong binh va Xa
hoi, s6 159 pasteur, Phuong 6, Quan 3, Thanh phé H6 Chi Minh, tir thi hai dén thir
sau (budi sang tir 07 gior 30 phut dén 11 gior 30 phut, budi chiéu tir 13 gir 00 phut dén
17 gio 00 phut).

- Buére 2: Bo phan tiép nhan va tra két qua cua So Lao dong - Thwong binh va
X4 hoi tiép nhan hd so, kiém tra tinh hop 1é va day du cua cac gidy to ¢6 trong ho so.

+ Truong hop ho so dd day da va hop 16: Chuyén vién nhan, 14p va giao bién
nhan cho ngudi ndp ho so;

+ Trudong hop ho so chwa ddy du, chua hop 16: Chuyén vién tra lai hd so kém
theo phiéu yéu cau bo sung ho so cho ngudi ndp ho so.

- Buée 3: Trong thoi han 20 ngay lam viéc, ké tir ngay nhan ddy di ho so hop
1¢, S& Lao dong - Thuong binh va X3 hoi tham dinh hd so va trinh Chu tich Uy ban
nhan dan Thanh phd xem xét quyét dinh bo nhiém Giam d6¢ Trung tAm. Can ct hd
so va dé nghi cua trung tdm, Chu tich Uy ban nhan dan Thanh phé xem xét, quyét
dinh bd nhiém Giam doc Trung tAm gido duc nghé nghiép cong 1ap hodc thong bao tir
chdi bang van ban ¢é néu rd ly do.

- Bwéc 4: Can cur vao ngay hen trén bién nhan, Trung tam dén nhan két qua tai

B¢ phan tiép nhan va tra két qua cua S¢ Lao dong - Thuong binh va Xa hoi.

b) Cach thirc thwe hién: Nop ho so va nhan két qua true tiép tai S¢ Lao dong -
Thuwong binh va Xa ho.

¢) Thanh phan, s6 lweng hd so

- Thanh phan hd so:

* Pbi véi nguén nhan sy tai chd, hd so gém:

+ To trinh dé nghi ngudi ¢6 tham quyén quyét dinh bd nhiém.
+ Bién ban hoi nghi can bo chu chot.

+ Bién ban ho1 nghi lién tich dé nghi b6 nhiém.

+ So yéu 1y lich cua ngudi duge dé nghi bo nhiém ty khai.
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+ Ban ké khai tai san, thu nhap.
+ Cac van bang, chung chi dao tao, boi dudng cta ngudi duge dé nghi bo nhiém.

+ Ban nhan xét, danh gia cua tap thé lanh dao trung tam d6i voi nguoi dugce dé
nghi b6 nhiém.

+ Y kién nhan xét cua cip ty hodc chinh quyén dia phwong noi ngudi duge dé
nghi b6 nhiém cu tru.

* P61 vo1 ngudn nhan su tir noi khac hoac bd nhiém giam déc dau tién cuia trung
tam ma&i thanh 1ap, ho so gom:

+ To trinh dé nghi ngudi ¢6 tham quyén quyét dinh bd nhiém.

+ So yéu 1y lich cua ngudi duge dé nghi bo nhiém ty khai.

+ Ban ké khai tai san, thu nhap.

+ Cac van bang, chung chi dao tao, boi dudng cta ngudi duge dé nghi bo nhiém.

+ Ban nhén xét, danh gia cia tap thé co quan, don vi noi can bd duge dé nghi bo
nhiém dang cong tac.

+ Y kién nhan xét cua cip ty hodc chinh quyén dia phwong noi ngudi duge dé
nghi b6 nhiém cu tru.

- S6 lwong hd so: 01 bd

d) Thoi han giai quyét: Trong thoi han 20 ngay lam viéc, ké tir ngay nhan day
da ho so hop 1é.

d) Poi twong thwe hién tha tuc hanh chinh: Trung tim gido duc nghé nghiép
cong lap.

e) Co quan thuec hién thua tuc hanh chinh:

- Co quan ¢6 tham quyén quyét dinh: Chu tich Uy ban nhan dan Thanh pho;

- Co quan truc tiép giai quyét thu tuc hanh chinh: S& Lao dong - Thwong binh va
Xahoi.

g) Két quia thyc hién thi tuc hanh chinh: Quyét dinh b6 nhiém giam déc
trung tAm gido duc nghé nghiép hodc vin ban tir chdi ¢6 néu r5 1y do.

h) L& phi: Khong.

i) Tén miu don, miu to khai:
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- D61 véi ngudn nhan su tai chod:

+ To trinh dé nghi ngudi c¢6 tham quyén quyét dinh bo nhiém (Mau s6 1Ban
hanh kém theo Thong tu s6 57/2015/TT-BLDTBXH);

+ Bién ban hoi nghi can bo chu chot (M?lu s6 2Ban hanh kém theo Théng tu sb
57/2015/TT-BLDTBXH);

+ Bién ban hoi nghi lién tich dé nghi bo nhiém (M?lu s6 3Ban hanh kém theo
Thong tu s6 57/2015/TT-BLDTBXH);

+ So yéu ly lich ciia nguoi duge dé nghi bd nhiém (Mau 2a-BNV/2007Ban hanh
kém theo Quyét dinh s6 06/2007/QD-BNV);

+ Ban ké khai tai san, thu nhap (theo phu luc II ban hanh kém theo Thong tu sb
08/2013/TT-TTCP);

+ Ban nhan xét, danh gia cua tap thé lanh dao trung tam d6i voi nguoi dugce dé
nghi bé nhiém (Mau s6 5Ban hanh kém theo Théng tu s6 57/2015/TT-BLDTBXH).

- Déi voi nguén nhan su tir noi khac hodc bd nhiém giam ddc dau tién cia trung
tam mao1 thanh 1ap:

+ To trinh @ nghi ngudi co tham quyén quyét dinh bo nhiém (Mau s6 6 Ban
hanh kém theo Thong tu s6 57/2015/TT-BLDTBXH);

+ So yéu 1y lich cua nguoi duge d nghi bd nhiém tu khai (Mau 2a-BNV/2007
Ban hanh kém theo Quyét dinh s6 06/2007/QD-BNV);

+ Ban ké khai tai san, thu nhap (theo phu luc II ban hanh kém theo Thong tu sb
08/2013/TT-TTCP);

+ Ban nhén xét, danh gia cia tap thé co quan, don vi noi can bd duge dé nghi bo
nhiém dang cong tac (Mau s6 7Ban hanh kém theo Thong tu so 57/2015/TT-
BLDTBXH).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Giam déc trung tam gido
duc nghé nghiép phai c6 du cac tiéu chuan sau day:

- C6 pham chat, dao dtrc tot;
- C6 bang tot nghiép cao dang trd 1én;
- B3 qua dao tao, bdi dudng vé nghiép vu quan 1y gido duc nghé nghiép;

- C6 du suc khoe.
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1) Can cir phap ly cua thu tuc hanh chinh

- Luat Giao duc nghé nghiép (cé hiu luc ké tir ngay 01/7/2015).

- Nghi dinh s6 48/2015/ND-CP ngay 15/5/2015 cua Chinh phu quy dinh chi tiét
mot sd diéu cia Luat Gido duc nghé nghiép (cé hiu luc ké tir ngay 01/7/2015).

- Thong tu s6 57/2015/TT-BLDTBXH ngay 25/12/2015 cua Bo truong Bo Lao
dong - Thwong binh va X4 hoi quy dinh vé Diéu 1¢ trung tdm gido duc nghé nghiép
(c6 hiéu I ké tir ngay 10/02/2016).
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MAu s6 1: ban hanh theo Thong tu sé 57/2015/TT-BLDTBXH ngay 25/12/2015 cia
Bo6 trrong Bo Lao dong - Thuong binh va Xa hoi

(1) CONG HOA XA HOI CHU NGHIA VIET NAM
(2) Déc lap - Tu do - Hanh phic
S6: . ,ngay ....thang .... nam 20....
TO TRINH
V/v dé nghi bé nhiém d/c ............. gii chirc gidm dbc

Kinh giri: [chirc vu nguoi c6 tham quyén bo nhiém giam ddc]

1. Néu nhu cau b6 nhiém giam ddc; tom tat vé viée thuc hién ‘quy trinh nhan sy va can cir
vao quy hoach can b, tiéu chuan, diéu kién bo nhiém giam doc dé dé xuat gidi thiéu nhan
su cu the.

- Chirc ning, nhiém vu, khdi luong cong viéc duoc giao, dinh huéng phat trién cua trung
tam;

- Nhu cau can b dap ing yéu cau cta trung tim (néu rd 1y do can thiét phai bo nhiém giam
doc);

- Y kién cta co quan ¢ tham quyén vé viéc phé duyét chii trrong bd nhiém.

II. Can c&r vao tiéu chuan, diéu kién bo nhiém giam ddc va két qua thuc hién quy trinh bd

nhiém giam ddc trung tm ...................... dé nghi [nguoi ¢6 tham quyén bd nhiém giam
doe].......... xem xét, bo nhiém éng/ba ........................ gitr chire vu gidm doc trung tdm

Tém tit vé nhan su dé nghi bo nhiém:

mHOO VA I oo

- Ngay, thang, nam SINh: ...........coooiiiiii e
-Quéquan: ... ,DANtOC: oo
- Chirc vu dang, chinh quyén, doan thé: ............o.ooovevoiieeeeeeeeeeee e,

-DPon vi hi€n dang cONG tAC: .........cooooiiiiiii e

- Trinh @6 van hoa, trinh d6 hoc Vén, hoc ham, hoc vi, trinh d¢ ly luan chinh tr1, ngoai ngtr,
T 0 o oo

Tom tat qué trinh cong tac:

Tu | Pén Chire danh, chirc vy, don vi cong tac (dang, chinh quyén, doan thé,
TT [thang | thang to chirc xa héi), ké ca thoi gian dwgc dao tao, boi dudng vé chuyén
nam | nam mon, nghiép vu,...
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- Toém tat nhan xét, danh gia wu, khuyét diém, mit manh, mit yéu cia giam dbc dé nghi bo
nhiém:
+ Pham chét chinh tri, dao dirc, tac phong, 16i song:
+ Nang lyc cong tac:
+ Tom tat vu diém, khuyét diém, mat manh, mat yéu:
- Két qua lay phiéu tin nhiém:
+ Hoi nghi can b chu chét cua trung tam: ,S(A) phiéu dong y..... phiéu/ .....phiéu (...... %).
S6 phic¢u khong dong y: .....phic€u/ .....phicu (...%).
+ Hoi nghi lién tich cua trung tam: S6 phiéu doéngy ...... phiéu/ ....... phiéu(....... %). SO
phi¢u khong dong y: ...... phicu/ ...... phicu (...%).
(Hb so ho so d& nghi bo nhiém kém theo)
Trung tam ....... dé nghi [tén co quan c6 thAm quyén bd nhiém giam docl.......... xem Xxét,
quyét dinh bo nhiém ong/ba .................. gitr chuec giam doc ................ /.
3)
(ky tén, dong dau, ghi 13 ho tén)
Noi nhan:
- Nhu trén;

(1) Tén co quan quan 1y tryc tiép trung tam.
(2) Tén trung tam dé nghi bo nhiém giam déc.
(3) Chirc danh nguoi dai dién lanh dao trung tam dé nghi bd nhiém giam doc.
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MAiu sé 2 Thong tu sé 57/2015/TT-BLDTBXH ngay 25/12/2015 cua B truéng Bo Lao
dong - Thuong binh va Xa hoi

(1) CONG HOA XA HQI CHU NGHIA VIET NAM

(2) Déc lap - Tw do - Hanh phic

......... ,ngay ... thang ... nam 20 ... ..

BIEN BAN HQI NGHI CAN BQ CHU CHOT
V/v gi6i thiéu nhan sy dé nghi b6 nhiém chire danh giam ddc

I. Thoi gian, dia diém

1. Thoi gian: Bat dau tir ....... gid.... ngay .... thang ...

2 Dia BIM: .
IL. Thanh phan

1. Thanh phan: (ghi diy du thanh phan duoc triéu tap theo quy dinh):

2.86 luong duoc triéu tdp: Comat: ..../.... Véng mat: .../ .. (ydo): ...

3.ChutriHoinghi:d/c............................. chucdanh ............ ...

4 Thuky Hoinghi:d/c............................... chucdanh ............... ... ... ...
II1. N§i dung

1. Nguoi dimg dau trung tdm trao d6i, thao luan vé:

a) Nhu cau b6 nhiém giam ddc, y kién phé duyét vé chu truong bd nhiém;

b) Tiéu chuan, diéu kién b6 nhiém giam ddc; théng bao quy hoach can bd, quy trinh bé nhiém, danh
sach nhiing nguoi duoc giéi thiéu dé nghi bd nhiém;

¢) Tém tat ly lich, qua trinh hoc tap, cong tac, nhén xét, danh gia uu diém, khuyét diém, mat manh,
mat yeu trién vong phat trién.

2. Y kién nhéan x¢ét, danh gia cua cac thanh vién tham dy Héi nghi vé nhan su gidi thiéu dé nghi bo
nhiém.

3. Két qua gidi thiéu nhan sy dé nghi bo nhiém: Két qua (két qua bo phiéu gidi thidu xép theo thu tu
tir cao xudng thap):

a) S6 phiéu phatra: ............. phiéu;

b) S6 phiéuthu vé: ............. phiéu;

c) Sdphiéuhoplé: ............... phiéu;

d) S6 phiéu khéng hoplé: ............ phiéu

d) S6 phiéu dong y gioi thiéu dé nghi b6 nhiém ong/ba ................ git chuevu: ......... ...
phleu/ ........... phléu G %),

e) S6 ph1eu khong dong y gioi thiéu dé nghi b nhiém éng/ba .......... gilt chuc vu giam ddc ...
....... phiéu/ ............phléu (%)

(C6 bién ban kiém phiéu gidi thidu dé nghi bé nhiém kém theo)
Bién ban nay dugc 1ap thanh 02 ban va dugc cac thanh vién tham du Hoi nghi nhat tri thong qua.

Hoi nghi két thuc vao ...... gi0.... ngay .....thang ... ndm ......... /.
THU KY HOI NGHI CHU TRI HOI NGHI
(ky, ghi 6 ho tén) (ky, ghi rd ho tén)

(1) Tén co quan quan ly truc tiép trung tdm. (2) Tén trung tdm dé nghi bo nhiém giam ddc.
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MAu s6 3 ban hanh theo Théng tu sé 57/2015/TT-BLDTBXH ngay 25/12/2015 cua Bo
trudng Bo Lao dong - Thuong binh va X3 hoi

(1) CONG HOA XA HQI CHU NGHIA VIET NAM

(2) Doc lap - Tw do - Hanh phic

BIEN BAN HQI NGHI LIEN TICH
V/v gi6i thiéu nhan sy dé nghi b6 nhiém giir chirc vu giam déc

I. Thoi gian, dia diém

1. Thoi gian: Bat ddu tr ..... gio.... ngdy .... thang .... nim

2 D A M L .
IL. Thanh phan

1. Thanh phan: (ghi diy du thanh phan duoc triéu tap theo quy dinh):

2.86 luong duoc triéu tdp: CoOmat: ....../... Véng mat: ....../...(Iydo): ...............
3.ChutriHoinghi:d/c........................... chacdanh ............... ... ... ...
4 Thuky Hoinghi:d/c ............................... chacdanh ............... ... ... ... ...
II1. N§i dung

1. Néu nhu ciu bd nhiém can bo; Tém tat quy trinh thyc hién nhan sy; Quy hoach can bg; Tiéu
chuan, diéu kién bd nhiém gidm doc, két qua gidi thiéu nhan su d€ nghi bé nhiém tai Hoi nghi can
bd chua chot cia trung tam.

2. Tém tat v kién nhan xét, danh gia cia cac thanh vién tham du Hoi nghi vé nhan su gidi thiéu dé
nghi bo nhiém.

3. Hoi nghi tién hanh biéu quyét vé nhan sy gidi thiéu dé nghi bd nhiém:

Két qua:

a) S6 phiéuphatra: ..................... phiéu;

b) S6 phiéuthuvé: .................. phiéu;

c) Sé phiéuhopl1é: ................... phiéu;

d) S6 phiéu khong hop 18: .................... phiéu;

&) S6 phiéu dong y gidi thidu: ......... phiéu/ ............. phiéu (............ %);

e) S6 phiéu khong dong y gidi thidu: ............. phiéu/ ......... phidu (........... %).

(C6 bién ban kiém phiéu kém theo)
Bién ban nay dugc 1ap thanh 02 ban va dugc cac thanh vién tham du Hoi nghi nhat tri thong qua.

Hoi nghi két thuc vao.... gio.... ngay .... thang ... nam .......... /.
THU KY HOI NGHI CHU TRI HQI NGHI
(ky, ghi 0 ho tén) (ky, ghi rd ho tén)

(1) Tén co quan quan ly tryc tiép trung tAm. (2) Tén trung tdm dé nghi bo nhiém giam ddc.
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MAu 2a-BNV/2007 (Ban hanh kém theo Quyét dinh s6 06/2007/QD-BNV);

Co quan, don vi ¢6 tham quyén quanly CBCC............ S6 hiéu can b, cong chirc: ............
Coquan, don vi st dung CBCC ...t
SO YEU LY LICH CAN BO, CONG CHUC
Anh mau
(4x 6cm) | 1. Ho va tén khai sinh (viét chit in hoa): ........cccoooovioviiooeoeeeeceeeee
2. Ten g0t KhAC: ..o
3. Sinh ngay....... thang....... nam...... , G101 tinh (nam, ni¥): ..................
4 Noisinh: Xa............... ,Huyén............. ,Tinh
5.Quéquan: Xa............. ,Huyén............. CTinh

6. DAN tOC: ... , 7. TON GA0: ..o

8. Noi dang ky ho KhAu thUuONG tr: ........co.ooooe oo

(S6 nha, dudng phd, thanh phd; xom, thon, x4, huyén, tinh)

9. INOT G MICN NAY: ...

(S6 nha, dudng phd, thanh phd; xom, thon, x4, huyén tinh)

10. Nghé nghiép khi duoc tuyn dUng: ..........coooooooiee oo,

11. Ngay tuyén dung; ....... [ [l , Co quan tuyén dung: ...,

12. Chtc vu (chirc danh) hi€n tai: ...

(Vé chinh quyén hodc Pang, doan thé, ké ca chuc vu kiém nhiém)

13. Cong viéc chinh GUOC Gla0: ..o

14. Ngach cong chure (viénchuc): ........................ ,Mangach: ...

Bacluong: ......... ,Hésb......... , Ngay hudng. .. ... [ /... , Phu cap chirc vu: ....... ,

Phu cép R G,

15.1. Trinh d6 gido duc phd thong (d3 t6t nghiép 16p may/ thudc hé nao): .........ccocoovve.n...

15.2. Trinh d6 chuyén mon cao NN o

(TSKH, TS, Ths, cir nhan, k¥ su, cao dang, trung cap, so cap; chuyén nganh)

153. Ly lvan chinh tri: ................................. , 15.4. Quan ly nha nudc: ..................

(Cao cép, trung cap, so cap va tuong duong)  (Chuyén vién cao cip, chuyén vién chinh,
chuyén vién, can su....)

155 Ngoainglr: ... ,156. Tinhoc: ...
(Tén ngoai ngtr + Trinh 46 A, B, C, D,...) (Trinh @6 A, B, C,...)

16. Ngay vao PBang cong san Viét Nam ....... /... [ , Ngay chinh thuee: ....../....../.
17. Ngay tham gia t6 chirc chinh tri - X8 ROL: ..o.ovovieee oo,

(Ngay tham gia td chirc: Doan, Hoi,.... Valam viéc gi trong t6 chirc d6)
18. Ngay nhap ngi: ....... [ [ , Ngay xuét ngii: ........ fooii. fo.. , Quan ham cao nhit:

19. Danh hi¢u duoc phong tang cao NN



CONG BAO/Sb 26+27/Ngay 15-3-2017 31

(Anh hung lao dong, anh hung lyc luong vii trang; nha giao, thiy thudc, nghé si nhan dan, uu tu,...)

20. SO IUONG CONG LAC: ..oiiiiiiie et
21. Khenthuéng: ..................................... ,22. Ky ludt: o
(Hinh thtc cao nhat, nim nao) (Vé dang, chinh quyén, doan thé hinh thic cao
nhat, nim nao)
23. Tinh trang suc khée: .................. , Chiéu cao: ......... Cannang: ......... kg, Nhom mau:
24. La thuong binh hang: ......... [l , La con gia dinh chinh sach (): ....................
(Con thuong binh, con liét si, ngudi nhiém chat doc da cam Dioxin)
25. 86 ching minh nhan dan: .......................... Ngay CAp: ... oo oo,
26. S0 SO BHXH: ..o
27. Pao tao, bdi dudng vé chuyén mon, nghiép vy, 1y ludn chinh tri, ngoai ngi, tin hoc
Tu
thang,
Tén trudng Cl;;(})/’eél 6?%?;1?0 I;)aérz Hinh thuc dao tao Van b;ﬁlg}; ;gugg chi,
thang,
nam
Ghi chu: Hinh thirc dao tao: chinh quy, tai chtrc, chuyén tu, bdi dudng............. / Van bang: TSKH,

TS, Ths, CO nhan, K§ SU ..o,
28. Tém tat qua trinh cong tac

Tu thang, ndm
dén thang,
nam

Chue danh, chue vu, don vi cong tac (dang, chinh quyén, doan thé, to chuc xa
héi), ké ca thoi gian duoc dao tao, boi dudng vé chuyén mén, nghiép vu,.

29. Pic diém lich st ban than:

- Khai r3: bi bat, bi tu (tir ngay thang nam nao dén ngay thang nim nao, & dau), da khai bao cho ai,
nhiing van dé€ gi? Ban than c¢6 lam viéc trong ché do cii (co quan, don vi nao, dia diém, chuc danh,
chure vy, thot gian lam viée. . )

- Thoi gian hodc ¢o quan hé véi cac to chire chinh tri, kinh té, x4 hdi nao & nudc ngoai (Iam gi, to
chirc nao, dat tru s6 ¢ dau...?): ...

- C6 than nhan (Cha, Me, Vo, chdng, con, anh chi em rudt) & nudc ngoai (lam gi, dia chi...)?

30. Quan hé gia dinh

a. V& ban than: Cha, Mg, Vo (hodc chéng), cac con, anh chi em rudt

Méi Ho va tén Nam sinh Qué quan, nghé nghiép, chirc danh, chirc vu, don
uan ' vi cOng tac, hoc tap, noi & (trong, ngoai nudc);
q
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thanh vién cac to chuc chinh tri - x4 hoi...?

b. Vé bén vo (hoac chéng): Cha, Me

2

anh chi em

rudt

Moi
quan
hé

Ho vatén

Nam sinh

Qué quan, nghé nghiép, chirc danh, chirc vu, don
vi cong tac, hoc tdp, noi & (trong, ngoai nudc);
thanh vién cac to chic chinh tri - x4 hoéi...?

31. Nhan xét, danh gia cua co quan, don vi quan ly va st dung can bo céng chuc

Ngudi khai

Toi xin cam doan nhitng 101 khai trén day la

dung su that
(Ky tén, ghi 18 ho tén)

....... , Ngay...... thang...... nam 20. ...
Thu truéng co quan, don vi quan ly va st dung
CBCC
(Ky tén, dong dau)
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PHU LUC II : Mau ban ké khai tai san, thu nhap
(Kém theo Thong tu s6 08/2013/TT-TTCP ngay 31/10/2013 cua Thanh tra Chinh phi)

BAN KE KHAI TAI SAN, THU NHAP
NAM: .ooeerrernenne

L. THONG TIN CHUNG

1. Nguoi ké khai tai san, thu nhap

-Hovatén: ... .. .. .. . Nam sinh: ..................
- Chuc vu/chic danh cong tac: ..................................
- Co quan/don Vi CONG TAC: ... .. ..o,
- Ho khau thudng tra: ... ..o
SChA G MIBNtAL: . oo
2. Vo hoac chdng ctia nguoi ké khai tai san, thu nhap

-Hovatén: .. .. Nam sinh: ...............
- Chuc vu/chic danh cong tac: ..................................
- Co quan/don vi CONG TAC: ... ...

- Ho khau thudng tr: ...
SChO G NI AL .o oo
3. Con chua thanh nién (con dé, con nudi theo quy dinh cia phap luat)

a) Con thir nhit:

SHO VA SN

- Ngay, thang, nam sinh: ............................. ...

- Ho khau thudng tr: ...
SChO G NI AL .o oo
b) Con thir hai (tr& 18n): Ké khai nhu con tht nhét.

II. THONG TIN MO TA VE TAI SAN

1. Nha ¢, cong trinh xay dung:

a) Nha 6:

= NRA T NNAL e
+Loainha: ........................ Capcong trinh................cooeiii i
+Diéntichxay dung: ........... .. .. ...
LA TL o
+ Gidy chiung nhan quyén s& hifu: ............cooiiiii e
+ Thong tin Khac (N8U CO): ..ot e
- Nha thir hai (tro 1én): Ké khai tuong ty nhu nha thir nhat.

b) Cong trinh xay dung khac:

= CONG tAND T NNAL: ...
+ Loai cong trinh ............... Capcongtrinh ...............cocciiii.
+ DIeNn tiCh:
LA RTL o
+ Gidy chiung nhan quyén s& hifu: ............cooeiiii e
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+ Thong tin Khac (N8U CO): ..ot e

- Cong trinh thir hai (Trd 1én): Ké khai tuong tu nhu cong trinh thiy nhét.

2. Quyén st dung dat:

a) bt o:

= MANh thir DhAL oo
1A ChI: o
+ DIeN tiCh:
LA TL
+ Gidy chung nhan quyén st dung: ...............cccooviiiiiii

+ Thong tin Khac (MU CO): ... .oovveoee e

- Manh thtr 2: (M ta nhu manh tha nhat).

b) Cac loai dat khac:

= MAN thir DhAL oo,
1A ChL: o
+ DIeN tiCh:
LA RTL o
+ Gidy chung nhan quyén st dung: ..o
+ Thong tin Khac (N8U CO): ....oovve e e
- Manh thir hai: (M6 ta nhu manh th nhat).

3. Tién (tién Viét Nam, ngoai te)gom tién mit, tién cho vay, tién gurica nhan, t6 chure trong nudc, t0
chic nudc ngoai tai Viét Nam ma tong gi tri quy ddi tir 50 triéu dong trd 16n.

4. (A)‘té, mo 6, xe gan may,xe may(may Ui, may xuc, cac loai xe may khac), tdu thuy, tdu bay,
thuyén va nhiing dong san khac ma Nha nu6c quan ly (theo quy dinh cua phap luét phai dang ky su
dung va dugc cap giay dang ky) co tong gia tri moi loai tir 50 triéu dong trd 1én.

-0t6

-Mb t6

-Xe gin may

- Xe may (may ui, may xuc, cac loai xe may khac)

- Tu thuy

- Tau bay

- Thuyén

- Nhing déng san khac ma Nha nudc quan 1y (theo quy dinh cua phap luét phai dang ky su dung va
dugc cap giay dang ky)

5. Kim loai quy, da quy, co phiéu, von gop vao cac co so kinh doanh, cac loai gidy t0 o gia tri
chuyén nhuong khac c6 tong gia tri quy d6i mdi loai tir 50 triéu dong trd 1én.

- Kim loai quy
- Da quy
- C6 phiéu
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- Vén gop vao cac co sd kinh doanh

- Cac loai gidy to o gia tri chuyén nhuong khac

6. Céc loai tai san khac ma gia tri quy ddi mdi loai tir 50 triéu déng tr¢ 1€n (nhu cdy canh, bd ban
ghé, tranh, dnh, d6 m¥ nghé¢ va céc loai tai san khac).

7. Tai san, tai khoan & nudc ngoai gdm tit ca tai san quy dinh tir Khoan 1 dén Khoan 6 néi trén nam
ngoai lanh tho Viét Nam.

8. Cac khoan no gém: cac khoan phai trd, gia tri cac tai san quan ly h, giir ho co tong gia tri quy
doi tu 50 triéu dong trd 1én.

9. Tong thu nhéap trong nim quy d6i thanh tién Viét Nam gdm cac khoan luong, phu cap, tro cip,
thudng, thu lao, cho, tang, biéu, thura ke, thu nhdp hudng loi tir cac khoan dau tu, phat minh, sang
ché, cac khoan thu nhap khac.

1. GIAI TRINH SU’ BIEN PQONG CUA TAI SAN, THU NHAP (Bién dong vé tai san, thu
nhap, gidi trinh nguon goc tai san ting thém)

Tiing/ Néi dung gidi trinh ngudn
Loai tai san, thu nhap i gbe tai san, thu nhap ting
stam thém

1. Nha ¢, cong trinh xay dung (tang, giam vé 56 luong,
dién tich hodc thay d6i vé cap nha, cong trinh so vai ky
ké khai trudc do):

a) Nha 6:

b) Cong trinh xay dung khac:

2. Quyﬁn sir dung dat (tang, giam vé sb luong, dién tich,
thay dd6i loai dat so voi ky ké khai trudce do):

a) bt o:

b) Cac loai dét khac:

3. T1en (tién Viét Nam, ngoai t8)gdm tién mat, tién cho
vay, tién girica nhan, t6 chure trong nudc, to chtrc nude
ngoal tai Viét Nam ma tong gia tri quy doi tir 50 triéu
dong trd 1én.

4. Cac loai dong san:

-0t6

-Mb t6

-Xe gin may

- Xe may (may ui, may xuc, cac loai xe may khac)

- Tu thuy

- Tau bay
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- Thuyén

- Nhiing ddng san khac ma Nha nude quan ly (theo quy
dinh cua phap luét phai dang ky su dung va dugc cap
giay dang ky)

5. Cac loai tai san:

- Kim loai quy

-Da quy

-C6 phiéu

- Vén gop vao cac co sd kinh doanh

- Cac loai giefly t0 ¢6 gia tri chuyén nhuong khac co tong
gia tri quy doi mai loai tir 50 trigu dong trd 1€n.

6. Cac loai tai san khac(nhu cy canh, bd ban ghé, tranh,
anh, d6 my nghé va cac loai tai san khac) ma gia tri quy
doi mai loai tur 50 triéu dong trd 1én.

7. Tai san, tai khoan & nudc ngoai gom tat ca tai san quy

dinh tir Khoan 1 dén Khoan 6 ndi trén nim ngoai lanh
tho Viét Nam.

8. Cac khoan no gdm: cac khoan phai tra, gia tri cac tai
san quan ly ho, gilt hd co6 tong gia tri quy doi tur 50 triéu
dong trd 1én.

9. Tong thu nhap trong niam quy ddi thanh tién Viét
Nam

(Nguoi ké khai tu x4c dinh cac loai tai san ting, giam trong ky ké khai va giai trinh ngudn gdc tai
san tang thém).

Ngay nhan Ban ké khai tai san, thu nhap Ngay hoan thanh Ban ké khai tai san, thu nhap
...... ngdy.........thang........nam.... .. ......ngay.. ... .thang.. ... .nadm... ...
Ngwdéi nhan Ban ké khai Neguwoi ké khai tai san

(Ky, ghi 18 ho tén, chirc vu/chic danh) (Ky, ghi r8 ho tén)
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MAu s6 5 ban hanh theo Théng tu sé 57/2015/TT-BLDTBXH ngay 25/12/2015 cua Bo
trudng Bo Lao dong - Thuong binh va X3 hoi

(1) CONG HOA XA HQI CHU NGHIA VIET NAM

(2) Déc 1ap - Tw do - Hanh phuc

\

.............. ,ngay ... thang ... ndm 20....

~_ BANNHAN XET, PANH GIA
POI VOI NGUOI bUGC PE NGHI BO NHIEM
(cua tap thé lanh dao trung tdm)

I. So lugc vé 1y lich ctia nguoi duoc dé nghi bo nhiém giam ddc

1. Ho va tén:

2. Ngay, thang, ndm sinh; ngay vao Pang, ngay chinh thac.

3. Trinh d0: chuyén mon, ly luan chinh tri, ngoai ngit, tin hoc.

4. Qua4 trinh ¢ong tac: nhitng viéc, chirc vu dang, chinh quyén, doan thé da kinh qua va chirc vu hién
nay.

II. Nhan xét, danh gia wu, khuyét diém; mat manh, mat yéu; trién vong

1. Thyc hién chuc trach, nhiém vu dugc giao

a) Két qua vé khdi luong, chat luong, hiéu qua cdng viée cia ban than trong linh vuc dugc phan
cong, phu trach;

b) Céng tac chi dao, diéu hanh, o chirc thyc hién.

2. Pham chét chinh tr1, dao duec, 16 séng

a) Nhan thue, tu tudng chinh tri; viée chap hanh chu truong, dudng 16i ciia Dang, chinh sach, phap
luat cia Nha nudc va y thuc to chuce ky ludt;

b) Tinh than hoc tip nang cao trinh dg;

¢) Viéc giit gin dao duc va 16i séng lanh manh; chéng quan liéu, tham nhiing, 1dng phi va cac biéu
hién ti€u cuc khac;

d) Tinh trung thuc, khach quan trong cong tac;

&) Tac phong, quan hé phdi hop cong tac; tinh than thai d6 phuc vu nhan dén;

e) Tin nhiém trong dang, trong quan chiing & trung tdm; van dé doan két, quy tu can bo.

3. Tém tit uu diém, khuyét diém, mat manh, mat yéu ndi troi

II1. Két ludn chung

1. Vé dam bao tiéu chuin hiéu giam déc.

2. Kha nang hoan thanh nhiém vu.

THU TRUGNG PON VI
(Ky tén, dong dau)
, O ,
(1) Tén co quan quan ly tryc tiép trung tam. (2) Tén trung tdm d€ nghi bd nhiém gidm doc.
(3) Nguoi dai dién 1anh dao trung tam dé nghi b6 nhiém giam ddce.



38 CONG BAO/Sb 26+27/Ngay 15-3-2017

MAu s6 6 ban hanh theo Théng tu sé 57/2015/TT-BLDTBXH ngay 25/12/2015 cua Bo
trudng Bo Lao dong - Thuong binh va X3 hoi

(1) CONG HOA XA HQI CHU NGHIA VIET NAM
(2) Déc lap - Ty do - Hanh phic
S6: ./ ,ngay .. .. thang ... ndam 20 ... ...
TO TRINH
V/v dé nghi bé nhiém d/c ................ gii chirc gidm déc

Kinh giri: [chirc vu nguoi c6 tham quyén bo nhiém giam ddc]

[. Néu nhu cau bd nhiém gidm doc; tém tat ve viéc thuc hi€n quy trinh nhan sy va cin ctr
vao ti€u chuan, di€u ki€n bo nhi€m giam doc dé d¢ xuat gigi thi¢u nhan sy cu the.

II. Can c&r vao tiéu chuan, diéu kién bod nhiém giam ddc va két qua thuc hién quy trinh bo
nhiém giam dbc trung tam .......................... dé nghi [ngudi c6 tham quyén bo nhiém
giam doc]...... ............. xem xét, bd nhiém ong/ba .......................... gilt chic vu
giam ddc trung tAm .......... ...

Tém tit vé nhan su dé nghi bo nhiém:

L HO VA I oo e e e
2. Ngay, thang, nam SINh: ...........c.cooiiiiiiii e

3.Quéquan: ... L, DANtOC: Lo

4. Chirc vu dang, chinh quyén, d0an the: ............coooivieeieeeeeeee e

5. Don vi hi€n dang CONEG tAC: .......cc.ooviiiiiiieii e

6. Trinh d6 van hoa, trinh 6 hoc Vén, hoc ham, hoc vi, trinh d9 ly luan chinh tri, ngoai ngir,
tin hoc

Tom tat qué trinh cong tac:

Tw Pén Chire danh, chirc vy, don vi cong tac (dang, chinh quyen, doan
TT | thang | thang thé, t6 chirc xa héi), ké ca thoi gian duwgc dao tao, boi dudng vé
nam | nam chuyén mon, nghiép vu,...

7. Tom tit nhan xét, danh gia vu, khuyét diém, mit manh, mit yéu cia giam doc dé nghi bo
nhiém:

a) Pham chat chinh tri, dao dtc, tac phong, 16i séng:

b) Nang lyc cong tac:

¢) Tom tat vu diém, khuyét diém, mat manh, mat yéu:

8. Két qua ldy y kién cap iy co quan vé viéc bo nhiém giam doc:
(Hb so hd so dé nghi bd nhiém kém theo)
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Co quan td chitc can bd thude B9, co quan ngang B, co quan thuoc Chinh phi, co quan
Trung uong cia T6 chitc chinh tri - x4 héi, Uy ban nhan dan cip tinh dé nghi [tén co quan

c6 tham quyén bd nhiém giam ddc]........................ xem xét, quyét dinh bd nhiém
ong/ba................... gitr chuc giam doc ................. /.
)
Noi nhan: (ky tén, dong dau, ghi rd ho tén)
-Nhu’trén;.
Luu VT, ...

(1) Tén co quan quan ly truc tiép cta co quan to chire can bg thude BY, co quan ngang B0,
co quan thudc Chinh pht, co quan trung wong cua To chirc chinh tr1 - xa hoi, Uy ban nhan
dan cap tinh.

(2) Tén co quan to chire can b6 thude Bo, co quan ngang B9, co quan thuoe Chinh phu, co
quan trung wong cua To6 chirc chinh tri - xa ho1, Uy ban nhan dan cap tinh.

(3) Chirc danh nguoi dai dién lanh dao co quan to chire can b thude Bo, co quan ngang B,
co quan thugc Chinh phi, co quan trung wong cia T6 chire chinh tri - x& hoi, Uy ban nhén
dan cap tinh.
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MAu s6 7 ban hanh theo Théng tu sé 57/2015/TT-BLDTBXH ngay 25/12/2015 cua Bo
trudng Bo Lao dong - Thuong binh va X3 hoi

(1) CONG HOA XA HQI CHU NGHIA VIET NAM

(2) Déc lap - Ty do - Hanh phic

BAN NHAN XET, PANH GIA CUA TAP THE CO QUAN, PON VI
NOI CAN BQ bUQC PE NGHI BO NHIEM PANG CONG TAC

I. So luge vé ly lich cua nguoi duoce dé nghi bo nhiém giam dbc
1. Ho va tén:
2. Ngay, thang, nam sinh; ngay vao Pang, ngay chinh thuc.
3. Trinh d§: chuyén mon, ly luan chinh tri, ngoai ngit, tin hoc.
4. Qua trinh cong tac: nhitng viéc, chirc vu dang, chinh quyén, doan thé da kinh qua va chirc
vu hién nay.
I1. Nhan xét, danh gia wu, khuyét diém; mat manh, mat yéu; trién vong
1. Thyc hién chirc trach, nhiém vu dugc giao
a) Két qua vé khdi luong, chat luong, hiéu qua coéng viée ciia ban than trong linh vuc dugc
phan cong, phu trach;
b) Céng tac chi dao, diéu hanh, t6 chic thyc hién.
2. Pham chat chinh tri, dao dirc, 16i song
a) Nhan thuc, tu tudng chinh tr; viée chép hanh cha truong, dudng 16i cua Pang, chinh
sach, phap luat cia Nha nudc va y thire t6 chire ky luat;
b) Tinh than hoc tip nang cao trinh d6;
c) Vi€c gilt gin dao dirc va 16i sdng lanh manh; chéng quan liéu, tham nhiing, lang phi va
cac bicu hi¢n ti€u cyc khac;
d) Tinh trung thuc, khach quan trong cong tac;
d) Tac phong, quan hé phdi hop cong tac; tinh than thai do phuc vy nhan dén;
e) Tin nhiém trong dang, trong quan chang & co quan, don vi dang cong tac; van dé doan
két, quy tu can bg.
3. Tém tat vu diém, khuyét diém, mat manh, mit yéu noi troi.
THU TRUONG PON VI
(Ky tén, dong dau)
, ‘ ®)
(1) Tén co quan quan ly truc tiep noi can by duge de€ nghi bo nhiém dang cong tac.
(2) Tén co quan, don vi no1 can bd dugc dé nghi bo nhiém dang cong tac.
(3) Nguoi dai dién lanh dao co quan, don vi noi can bo dugc dé nghi b6 nhiém dang cong
tac.
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13. Thit tuc céng nhén giam ddc trung tAm gido duc nghé nghiép tw thuc
a) Trinh ty thwc hién

- Bwée 1: To chirc hodc nhimg ngudi gdp von thanh 14p trung tAm hodc ca nhan
1a chit s& hiru trung tdm gido duc nghé nghiép tu thuc ndp ho so theo quy dinh tai Bo
phan tiép nhan va tra két qua cua So Lao dong - Thuong binh va Xa hoi, s6 159
pasteur, Phuong 6, Quan 3, Thanh phé H6 Chi Minh, tir tht hai dén thir sau (buodi
sang tir 07 gio 30 phat dén 11 gior 30 phat, budi chiéu tir 13 gior 00 phat dén 17 gior 00
phut).

- Buére 2: Bo phan tiép nhan va tra két qua cua So Lao dong - Thwong binh va
X4 hoi tiép nhan hd so, kiém tra tinh hop 1é va day du cia cac gidy to ¢é trong ho so.

+ Truong hop ho so dd day da va hop 16: Chuyén vién nhan, 14p va giao bién
nhan cho ngudi ndp ho so;

+ Trudong hop ho so chwa ddy du, chua hop 16: Chuyén vién tra lai hd so kém
theo phiéu yéu cau bo sung ho so cho ngudi ndp ho so.

- Buéc 3: Trong thoi han 20 ngay lam viéc, ké tir ngay nhan ddy di ho so hop
1¢, S¢ Lao dong - Thwong binh va Xa hoi trinh Chu tich Uy ban nhan dan Thanh phé
xem xét quyét dinh bd nhiém Giam doc Trung tAm. Can cit ho so va dé nghi cia to
chirc hodc ngudi gop von thanh 18p trung tAm hodc ca nhan 1a cha so hiru trung tam,
Chu tich Uy ban nhan dan Thanh phd xem xét, quyét dinh cong nhan giam doc trung
tam giao duc nghé nghiép tu thuc hoic thong bao tir chdi bang vin ban ¢6 néu 13 ly
do.

- Buéc 4: Cian cr vao ngay hen trén bién nhan, trung tdm dén nhan két qua tai
B¢ phan tiép nhan va tra két qua cua S¢ Lao dong - Thuong binh va X4 hoi.

b) Cach thirc thwe hién: Nop ho so va nhan két qua true tiép tai S¢ Lao dong -
Thuwong binh va Xa ho.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Cong vin cua to chire hodc nhirng ngudi gop von thanh 14ap trung tdm hodc ca
nhan 1a chu s& hitu trung tam dé nghi co quan ¢6 tham quyén cong nhan (Theo mau);

+ Bién ban hop cua to chirc hodc nhitng ngudi gop von thanh 1ap trung tdm
(Theo mau);
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+ So yéu ly lich ciia ngudi duge dé nghi cong nhan giam dbc trung tam ty khai
(Theo mau);

+ Cac vin bang, chimg chi dao tao, boi dudng cia ngudi duge dé nghi cong
nhan.

- S6 lwong hd so: 01 bd.

d) Thoi han giai quyét: Trong thoi han20 ngay lam viéc, ké tir ngay nhéan day
du ho so hop 1é.

d) Poi twong thwe hién tha tuc hanh chinh: Trung tim gido duc nghé nghiép
tu thuc.

e) Co quan thuec hién thua tuc hanh chinh:

- Co quan ¢6 tham quyén quyét dinh: Chu tich Uy ban nhan dan Thanh pho;

- Co quan truc tiép giai quyét thu tuc hanh chinh: S& Lao dong - Thwong binh va
Xahoi.

g) Két qua thwe hién thi tuc hanh chinh: Quyét dinh cong nhan giam déc
trung tAm gido duc nghé nghiép hodc vian ban tir chdi ¢6 néu rd ly do

h) L& phi: Khong

i) Tén miu don, miu to khai

- Cong van cua to chirc hodc nhitng ngudi gop von thanh 14p trung tAm hodc ca
nhan 1a chu s& hitu trung tdm d& nghi co quan c6 tham quyén cong nhan (Mau so
8Ban hanh kém theo Thong tu s6 57/2015/TT-BLDTBXH ngay 25/12/2015).

- Bién ban hop cua td chirc hodc nhitng ngudi gép von thanh 1ap trung tam (Mau
s6 9Ban hanh kém theo Thong tu s6 57/2015/TT-BLDTBXH ngay 25/12/2015).

- So yéu 1y lich ciia nguoi duoc dé nghi cong nhan giam doc trung tam tu khai
(Mau 2a-BNV/2007Ban hanh kém theo Quyét dinh s6 06/2007/QD-BNV ngay
18/6/2007 ctia BO Noi vu).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Giam déc trung tam gido
duc nghé nghiép phai c6 du cac tiéu chuan sau day:

- C6 pham chat, dao dtrc tot;
- C6 bang tot nghiép cao dang trd 1én;

- B3 qua dao tao, bdi dudng vé nghiép vu quan 1y gido duc nghé nghiép;
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- C6 du suc khoe.

1) Can cir phap ly cua thu tuc hanh chinh

- Luat Giao duc nghé nghiép (cé hiu luc ké tir ngay 01/7/2015).

- Nghi dinh s6 48/2015/ND-CP ngay 15/5/2015 cua Chinh phu quy dinh chi tiét
mot sO dieu cua Luat Gido duc nghé nghiép (co6 hiéu luc ke tir ngay 01/7/2015).

- Thong tu s6 57/2015/TT-BLDTBXH ngay 25/12/2015 cua Bo truong Bo Lao
dong - Thwong binh va X4 hoi quy dinh vé Diéu 1¢ trung tdm gido duc nghé nghiép
(c6 hiéu I ké tir ngay 10/02/2016).
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MAu s6 8 ban hanh theo Théng tu sé 57/2015/TT-BLDTBXH ngay 25/12/2015 cua Bo
trudng Bo Lao dong - Thuong binh va X3 hoi

(1) CONG HOA XA HQI CHU NGHIA VIET NAM
------- Déc lap - Ty do - Hanh phuc
S6: ../ ,ngay .....thang ... nam 20 .......

V/v cdng nhan giam déc
Kinh giri: [chitc vu ngudi ¢6 tham quyén cong nhan giam doc]

I Néu ly do dé xuit cong nhan giam déc; tom tét vé viéc thuc hién quy trinh lya chon cong nhan
giam doc.

II. Cin clr vao tiéu chuan, diéu kién cong nhan giam doc va két qua thuc hién quy trinh lya chon
cong nhan gidm doc trungtdm ........................ deé nghi [chirc vu nguoi ¢6 tham quyén cong nhan
giam doc] ... xem x¢&t, cong nhan ong/ba ............................ gilt chirc danh giam doc

Tom tat vé nhan sy dé nghi cong nhan giam doc:

L O VA BTN oo

2. Ngay, thang, n8m SINh: ...
3.Quéquan: ... L DANTOC Lo

4. Trinh d6 van hoa, trinh d6 hoc Vén, hoc ham, hoc vi, trinh d¢ 1y ludn chinh tri, ngoai ngt, tin hoc

Tom tat qua trinh cong tac:

Tir than Pén Chirc danh, chirc vy, don vi cong tiac (ding, chinh quyen, doan
TT nim g thang thé, t6 chirc xa hgi), ké ca thoi gian dwgc dao tao, boi dudng vé
nam chuyén mon, nghiép vu,...
(H6 so ho so dé nghi cong nhan kém theo)
T4 chirc, nhitng nguoi gop von thanh 18p trung tam hodc ca nhén la chu s¢ hiru trung tam ... de
nghi [chirc vu ngudi c6 tham quyén cong nhan giam 11 xem xét, quyét dinh cong
nhdn éng/ba ....................... giit chuc danh giam déc./.
2)
Noi nhan: (ky tén, dong dau, ghi rd ho tén)
- Nhu trén;
- Luu VT,.

(1) Tén trung tam; td chirc dé nghi thanh 1ap trung tam.(2) T6 chuc, nhiing nguoi gop von thanh 1ap
trung tdm, ca nhan la cht sé hitu trung tam dé€ nghi cong nhan gidm doc.
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MAu s6 9 ban hanh theo Théng tu sé 57/2015/TT-BLDTBXH ngay 25/12/2015 cua Bo
trudng Bo Lao dong - Thuong binh va X3 hoi

(1) CONG HOA XA HQI CHU NGHIA VIET NAM
------- Déc 1ap - Tw do - Hanh phuc

7 BIEN BAN HOP
(T4 chuce, nhitng nguoi gop von thanh 18p trung tam)
V/v d€ nghi cong nhan giam doc

I. Thoi gian, dia diém

1. Thoi gian: Bat dau tir ... gio.... ngdy .... thang .... ndm

2 DIA I L oo
IL. Thanh phan

1. Thanh phan: (ghi diy du thanh phan duoc triéu tap theo quy dinh):

2. S6 luong duoc triéu tap:

Coémat: .../ Vang mat: ...../o... (1Y dO): oo,
3.Chutri Hoinghi: d/c ... chucdanh ...
4. Thu ky Hoi nghi: d/c ... chucdanh ...
II1. N§i dung

1. Néu ly do cong nhéan giam dbc; Tom tat quy trinh lua chon giam ddc; Piéu kién, tiéu chuin cong
nhan giam doc.

2. Tém tat v kién nhén/xét, danh gia cua cac thanh vién tham dy Hoi nghi vé nhan su gidi thiéu dé
nghi cong nhan giam doc.

3. Hoi nghi tién hanh biéu quyét vé nhan su dé nghi cong nhén giam ddce.

Két qua:

a) S6 phiéu phatra: ........... phiéu;

b) S6 phiéu thu vé: ............. phiéu;

c) S6 phiéu hop 16 ............... phiéu;

d) S6 phiéu khong hop 18: ............... phiéu;

d) S6 phiéu dong y dé nghi cong nhan: .............. phiéu/.............. phiéu (............ %);
e) S6 phiéu khong dong y dé nghi cong nhan: ........ phiéu/ .......... phiéu (............. %).

(C6 bién ban kiém phiéu kém theo)
Bién ban nay dugc 1ap thanh 02 ban va dugc cac thanh vién tham du Hoi nghi nhat tri thong qua.

Hoi nghi két thuc vao ....... gid.... ngay .... thang ... ndm ........... /.
THU KY HOI NGHI CHU TRI HOI NGHI
(ky, ghi 6 ho tén) (ky, ghi rd ho tén)

(1) Tén trung tam; t6 chuc dé nghi thanh 1ap trung tam.
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MAiu 2a-BNV/2007 Ban hanh kém theo Quyét dinh s6 06/2007/QD-BNV ngay 18/6/2007
cua Bo No1 vu

Co quan, don vi ¢6 tham quyén quanly CBCC............ S6 hiéu can b, cong chic: ...
Coquan, don vi st dung CBCC ...t
SO YEU LY LICH CAN BQ, CONG CHUC
Anh mau
(4x 6cm) | 1. Ho va tén khai sinh (viét chit in hoa): ........cccoooovioviiooeoeeeeceeeee
2. Ten g0t KhAC: ..o
3. Sinh ngay....... thang....... nam...... , G101 tinh (nam, ni¥): ..................
4 Noisinh: Xa............... ,Huyén............. ,Tinh
5.Quéquan: Xa............. ,Huyén............. CTinh

6. DAN tOC: ... , 7. TON GA0: ..o

8. Noi dang ky ho KhAu thUuONG tr: ........co.ooooe oo

(S6 nha, dudng phd, thanh phd; xom, thon, x4, huyén, tinh)

9. INOT G MICN NAY: ...

(S6 nha, dudng phd, thanh phd; xom, thon, x4, huyén tinh)

10. Nghé nghiép khi duoc tuyn dUng: ..........coooooooiee oo,

11. Ngay tuyén dung; ....... [ [, , Co quan tuyén dung: ...,

12. Chtc vu (chirc danh) hi€n tai: ...

(Vé chinh quyén hodc Pang, doan thé, ké ca chuc vu kiém nhiém)

13. Cong viéc chinh GUOC Gla0: ..o

14. Ngach cong chure (viénchuc): ........................ ,Mangach: ...

Bacluong: ......... ,Hésb......... , Ngay hudng. .. ... foi. /... , Phu cap chirc vu: ....... , Phu cip

R e

15.1. Trinh d6 gido duc phd thong (d3 t6t nghiép 16p may/ thudc hé nao): .........ccocoovve.n...

15.2. Trinh d6 chuyén mon cao NN o

(TSKH, TS, Ths, cir nhan, k¥ su, cao dang, trung cap, so cap; chuyén nganh)

153. Ly lvan chinh tri: ................................. , 15.4. Quan ly nha nudc: ..................

(Cao cép, trung cap, so cap va tuong duong)  (Chuyén vién cao cip, chuyén vién chinh,
chuyén vién, can su....)

155 Ngoainglt: ... ,15.6. Tinhoc: ...
(Tén ngoai ngtr + Trinh 46 A, B, C, D,...) (Trinh @6 A, B, C,...)

16. Ngay vao PBang cong san Viét Nam ....... /... [ , Ngay chinh thuee: ....../....../.
17. Ngay tham gia t6 chirc chinh tri - X8 ROL: ..o.ovovieee oo,

(Ngay tham gia to chirc: Doan, Hoi,.... Valam viéc gi trong t6 chizc d6)
18. Ngay nhap ngi: ....... [ [ , Ngay xuét ngii: ........ fooii. fo.. , Quan ham cao nhit:

19. Danh hi¢u duoc phong tang cao NN
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(Anh hung lao dong, anh hung lyc luong vii trang; nha giao, thiy thudc, nghé si nhan dan, uu tu,...)

20. SO IUONG CONG LAC: ..oiiiiiiie et
21. Khenthuéng: ..................................... ,22. Ky ludt: o
(Hinh thtc cao nhat, nim nao) (Vé dang, chinh quyén, doan thé hinh thic cao
nhat, nim nao)
23. Tinh trang suc khée: .................. , Chiéu cao: ......... Cannang: ......... kg, Nhom mau:
24. La thuong binh hang: ......... [l , La con gia dinh chinh sach (): ....................
(Con thuong binh, con liét si, ngudi nhiém chat doc da cam Dioxin)
25. 86 ching minh nhan dan: .......................... Ngay CAp: ... oo oo,
26. S0 SO BHXH: ..o
27. Pao tao, bdi dudng vé chuyén mon, nghiép vy, 1y ludn chinh tri, ngoai ngi, tin hoc
Tu
thang,
Tén truong Chuyén AI.lganP dao né,m Hinh thtc dao tao Vét} bé‘n 5 clzl'n}g
tao, bot dudng Pén chi, trinh 46 gi
thang,
nam
.................................................... T LU LU
.................................................... T LU LU
-/.
Ghi chu: Hinh thirc dao tao: chinh quy, tai chtrc, chuyén tu, bdi dudng............. / Van bang: TSKH,

TS, Ths, CO nhan, K§ SU ..o,
28. Tém tat qua trinh cong tac

Tt thang, nam | Chirc danh, chirc vu, don vi cong tac (dang, chinh quyen doan thé, t6 chirc
dén thang, | x4 hoi), ké ca thoi gian duoc dao tao, boi dudng vé chuyén mon, nghiép
nam vu

TR

29. Pic diém lich st ban than:

- Khai r3: bi bat, bi tu (tir ngay thang nam nao dén ngay thang nim nao, & dau), da khai bao cho ai,
nhiing van dé€ gi? Ban than c¢6 lam viéc trong ché do cii (co quan, don vi nao, dia diém, chuc danh,
chure vy, thot gian lam viée. . )

- Thoi gian hodc ¢o quan hé véi cac to chire chinh tri, kinh té, x4 hdi nao & nudc ngoai (Iam gi, to
chirc nao, dat tru s6 ¢ dau...?): ...

- C6 than nhan (Cha, Me, Vo, chdng, con, anh chi em rudt) & nudc ngoai (lam gi, dia chi...)?

30. Quan hé gia dinh

a. V& ban than: Cha, Mg, Vo (hodc chéng), cac con, anh chi em rudt
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Qué quan, nghé nghiép, chizc danh, chuc

Moai N , A .

A .. vy, don vi cbéng tac, hoc tdp, noi O
quan Ho va tén Nam sinh .. > . NS
ha (trong, ngoai nudc); thanh vién cac to

chuc chinh tri - x3 hoi...?

b. Vé bén vo (hoac chéng): Cha, Me, anh chi em rudt

Qué quan, nghé nghiép, chizc danh, chuc

Moai N , A .

A .. vy, don vi cbéng tac, hoc tdp, noi O
quan Ho va tén Nam sinh .. > . NS
ha (trong, ngoai nudc); thanh vién cac to

chuc chinh tri - x3 hoi...?

31. Nhan xét, danh gia cua co quan, don vi quan ly va st dung can bo céng chuc

Nguoi khar , Ngay...... thang...... nam 20....
T61 xin cam doan nhiing 101 khai trén ddy la ~ Thu trudng co quan, don vi quan ly va su
dung su that dung CBCC

(Ky tén, ghi rd ho tén) (Ky tén, dong dau)
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14. Thii tuc cho phép thanh lap Trung tim Giio duc nghé nghiép tw thuc
hoat dong khong vi lgi nhuédn

a) Trinh ty thwc hién

- Bwée 1: TO chire, ca nhan nop ho so tai BO phan tiép nhan va tra két qua cua
S¢ Lao dong - Thuong binh va X4 hoi, s6 159 pasteur, Phuong 6, Quén 3, Thanh phd
Ho Chi Minh, tir thet hai dén tha sau (budi sang tir 07 gior 30 phut dén 11 gio 30 phut,
budi chiéu tir 13 gid 00 phut dén 17 gio 00 phut).

- Buére 2: BO phan tiép nhan va tra két qua cua So Lao dong - Thwong binh va
X4 hoi tiép nhan hd so, kiém tra ddy du cua cac gidy to co trong ho so.

+ Trudong hop hd so di day di: Chuyén vién nhan, 1ap va giao bién nhan cho
ngudi ndp ho so;

+ Truong hop ho so chwa day di: Chuyén vién tra lai ho so kém theo phiéu yéu
cau bd sung ho so cho ngudi nop ho so.

- Bwée 3: Trong thoi han30 ngay 1am viée, ké tir ngay nhan du ho so hop 16, S¢
Lao dong - Thuong binh va Xa hoi tham dinh hd so va trinh Chu tich Uy ban nhan
dan Thanh phd xem xét quyét dinh cho phép thanh 1ap Trung tAm gido duc nghé
nghiép tu thuc hoat dong khong vi loi nhudn hoac thong bao tir chéi béng van ban co
néu rd ly do.

- Bwoc 4: Can clr vao ngay hen trén bién nhan, td chirc, ca nhan dén nhan két
qua giai quyét tai BO phan tiép nhan va tra két qua cua S& Lao dong - Thwong binh va
Xa hoi.

b) Cach thirc thuwe hién: Nop ho so va nhan két qua truc tiép tai S& Lao dong -
Thuwong binh va Xa ho.

¢) Thanh phz‘“in, 50 lwgng ho so
- Thanh phan hd so:
* Poi voi co so gido duc nghé nghiép tu thuc:

+ Vin ban dé nghi thanh 1ap cua co quan cha quan d6i véi co so gido duc nghé
nghiép cong 1ap; van ban d nghi cho phép thanh 14p cua to chac xi hoi, to chire xa
hoi - nghé nghiép, to chirc kinh té, ca nhan ddi voi co so gido duc nghé nghiép tu thuc
(theo mau tai Phu luc D).

+ Dé an thanh 1ap co s& gido duc nghé nghiép (theo mau tai Phu luc IT).



50 CONG BAO/Sb 26+27/Ngay 15-3-2017

+ Dy thao quy hoach tong thé mit bang va thiét ké so bd cac cong trinh kién tric
x4y dung, bao dam phu hop véi nganh, nghé, quy md, trinh d6 dao tao va tiéu chuan
dién tich str dung, dién tich xay dung cho hoat dong hoc tap va giang day.

+ Ban sao c6 chimg thuc Gidy chirg nhan quyén sir dung dat, quyén sé hiru nha
& hodc van ban chap thuan giao dat, cho thué dat ciia Uy ban nhan dan Thanh phd Ho
Chi Minh, trong d6 xac dinh r& dia chi, dién tich, mdc gidi cuia khu dat va thoa thuan
vé nguyén tic thué co s vat chat san c6 phu hop véi quy dinh cua phap luat va cac
gidy to phap ly lién quan con thoi han it nhat 13 05 nam ké tir ngay gii hd so.

+ Vian ban xac nhan kha nang tai chinh d¢ dau tu xdy dung co so gido duc nghé
nghiép cta co quan, to chirc ¢ tham quyén;

+ Giay to khac chimg minh quyén so hitu vé tai san 1a von gop cua ca nhan dé
nghi thanh 14p co s& gido duc nghé nghiép.

+ Minh chimg vé tai san chung hop nhat khong phan chia dau tién cua trung tdm

(néu co).

+ Van ban cam két ciia to chtrc, ca nhan 1a chi so hitu ngudn vén dau tu khong
loi ttrc hodc nhan loi tire khong vt qua 14i suat trai phiéu Chinh phu quy dinh trong
cung thot ky.

+ Van ban cam két viéc sir dung phﬁn tai chinh chénh 1&ch gitra thu va chi tu
hoat dong dao tao hang nam cua trung tdm 1a tai san sé hitu chung hop nhat khong
phan chia, dung dé dau tu phat trién co so vat chat; phat trién doi ngil gido vién, can
bd quan ly; cap hoc bong cho ngudi hoc va sir dung cho cac muc tiéu phuc vu loi ich
cong dong khac.

* Poi véi co sd gido duc nghé nghiép tu thuc ¢o tir 02 thanh vién gop von trd

~

1én:

+ Vin ban dé nghi thanh 1ap cua co quan cha quan d6i véi co so gido duc nghé
nghiép cong 1ap; van ban d nghi cho phép thanh 14p cua to chac xi hoi, to chire xa
hoi - nghé nghiép, to chirc kinh té, ca nhan ddi voi co so gido duc nghé nghiép tu thuc
(theo mau tai Phu luc D).

+ Dé an thanh 1ap co s& gido duc nghé nghiép (theo mau tai Phu luc IT).

+ Dy thao quy hoach tong thé mit bang va thiét ké so bd cac cong trinh kién tric
x4y dung, bao dam phu hop véi nganh, nghé, quy md, trinh d6 dao tao va tiéu chuan
dién tich str dung, dién tich xay dung cho hoat dong hoc tap va giang day.
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+ Ban sao c6 chimg thuc Gidy chirg nhan quyén sir dung dat, quyén sé hiru nha
& hodc van ban chap thuan giao dat, cho thué dat ciia Uy ban nhan dan Thanh phd Ho
Chi Minh, trong do6 xac dinh r6 dia chi, dién tich, mbc gid1 cua khu dat va thoa thuan
vé nguyén tic thué co s vat chat san c6 phu hop véi quy dinh cua phap luat va cac
gidy to phap ly lién quan con thoi han it nhat 1 05 nam ké tir ngay gii hd so.

+ Vian ban xac nhan kha nang tai chinh d¢ dau tu xdy dung co so gido duc nghé
nghiép cta co quan, to chirc ¢ tham quyén;

+ Giay to khac chimg minh quyén so hitu vé tai san 1a von gop cua ca nhan dé
nghi thanh 14p co s& gido duc nghé nghiép.

+ Bién ban cr ngudi dai dién dimg tén thanh 14p co so gido duc nghé nghiép cia
cac thanh vién gop von;

+ Danh sach trich ngang cac thanh vién Ban sang lap;

+ Danh sach, hinh thirc va bién ban gép von cua cac thanh vién cam két gop von
thanh lap;

+ Dy kién Hoi dong quan tri va Chu tich Hoi ddng quan tri ciia tredng trung cap,
truong cao dang.

+ Minh chting vé tai san chung hop nhat khong phan chia dau tién cua trung tAm

(néu co).

+ Van ban cam két ciia to chtrc, ca nhan 1a chi so hitu ngudn vén dau tu khong
loi ttrc hodc nhan loi tire khong virot qua 14i suat trai phiéu Chinh phu quy dinh trong
cung thot ky.

+ Van ban cam két viéc sir dung phﬁn tai chinh chénh 1&ch gitra thu va chi tu
hoat dong dao tao hang nam cua trung tdm 1a tai san sé hitu chung hop nhat khong
phan chia, dung dé dau tu phat trién co so vat chat; phat trién doi ngil gido vién, can
bo quan ly; cap hoc bong cho ngudi hoc va sir dung cho cac muc tiéu phuc vu loi ich
cong dong khac.

d) Thoi han giai quyét: Trong thoi han30 ngay lam viéc, ké tir ngay nhan du hd
so hop 1€

d) Poi twong thwe hién tha tuc hanh chinh: Trung tim gido duc nghé nghiép
tu thuc.

e) Co quan thuec hién thua tuc hanh chinh:



52 CONG BAO/Sb 26+27/Ngay 15-3-2017

- Co quan ¢6 tham quyén quyét dinh: Cha tich Uy ban nhan dan Thanh pho;

- Co quan truc tiép giai quyét thu tuc hanh chinh: S& Lao dong - Thwong binh va
Xa hoi.

g) Két qua thwe hién thi tuc hanh chinh: Quyét dinh cho phép thanh 14p trung
tam giao duc nghé nghiép tu thuc hoat dong khdng vi 1o1 nhuan hoic van ban tir chéi
co néu 10 ly do.

h) L& phi: Khong

i) Tén miu don, miu to khai:

- Cong van dé nghi thanh 1ap, cho phép thanh 14p co s& gido duc nghé nghiép
(Phu luc I Ban hanh kém theo Nghi dinh sb 143/2016/ND-CP).

- Pé an thanh lap co s¢ gido duc nghé nghiép (Phu luc II Ban hanh keém theo
Nghi dinh s6 143/2016/ND-CP).

k) Yéu cau, diéu kién thwc hién thi tuc hanh chinh: C6 cam két hoat dong
khong vi 1oi nhuan bang van ban voi Uy ban nhan dan Thanh phé noi trung tam gido
duc nghé nghiép dat tru sé chinh.

1) Can cir phap ly cua thu tuc hanh chinh

- Luat Giao duc nghé nghiép 2014 (c6 hiéu luc ké tir ngay 01/7/2015);

- Nghi dinh s6 48/2015/ND-CP ngay 15/5/2015 cua Chinh phu quy dinh chi tiét
mot sd diéu cia Luat Gido duc nghé nghiép (cé hiu luc ké tir ngay 01/7/2015).

- Nghi dinh s6 143/2016/ND-CP ngay 14/10/2016 cua Chinh phu quy dinh diéu

kién dau tu va hoat dong trong linh vuc gido duc nghé nghiép (c6 hiéu luc ké tir ngay
14/10/2016).

- Thong tu s6 57/2015/TT-BLDTBXH ngay 25/12/2015 cua Bo truong Bo Lao
dong - Thwong binh va X4 hoi quy dinh vé Diéu 1¢ trung tdm gido duc nghé nghiép
(c6 hiéu I ké tir ngay 10/02/2016).
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PHU LUC 1: BAN DE NGHI THANH LAP, CHO PHEP THANH LAP CO SO GIAO
, DUC NGHE NGHIEP
(Kém theo Nghi dinh s6 143/2016/ND-CP ngay 14 thdng 10 ndm 2016 cua Chinh phu)

............ (). CONG HOA XA HQI CHU NGHIA VIET NAM
............ (2)eeniininnn Poc lap - Tw do - Hanh phic
S6:  foml i ey NGAY ... thang ... nam 20....

V/v @& nghi thanh 1ap, cho
phép thanh 1ap ...(3)...

Kinh glri: ..o
e ()
de nghi thanh lap, cho phép thanh lap ... )
1. Ly do d¢€ nghi thanh 14p, cho phép thanh 1ap co s& gido duc nghé nghiép: ............

2. Thong tin vé co s& giao duc nghé nghiép dé nghi thanh 1ap, cho phép thanh lap:
Tén co s& gido duc nghé nghi€p: ..., (O PP

Piachitrusd chinh: ... .. (7)) ST
Phén hiéu/dia diém dao tao (N€U CO): ....oovvviee e, € N
SO BN thoai: ...\ Fax: oo,
Website (N CO): ...ovvveieeii e Email: ...
3. Chirc ning, nhiém vu chu yéu cia co so gido duc nghé nghiép: .........cocoovveeen..
4. Nganh, nghé dao tao va trinh d6 dao tao

a) Tai tru s& chinh

b) Tai phan hiéu/dia diém dao tao (néu co)

5. Dy kién quy mé tuyén sinh va ddi tuong tuyén sinh

a) Tai tru s& chinh

= DO TONE TUYEN ST ..o
- Quy mo tuyén sinh:
TT Tén nganh, nghé va trinh | Thoi gian Du kién quy mé tuyén sinh
do dao tao dao tao 20.. 20.. 20.. 20.. 20..
I |Cao dfung (9)
1

Il [Trung cip (10)

I So cip (11)
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LIV [Tongeong L | | | | |
b) Tai phan hi¢u/dia diém dao tao (n€u co): ghi riéng cho ting phan hiéu/dia diém dao tao
- D01 tuong tuyen SINh: ...

- Quy mo tuyén sinh:
T Tén nganh, nghé va trinh | Thoi gian Du kién quy m6 tuyén sinh
do dao tao dao tao 20.. 20.. 20.. 20.. 20..

Cao ding (12)

Il [Trung cip (13)

I [So cip (14)

IV [Téng cong
(Kém theo dé an thanh lap/cho phép thanh lap co sé giao duc nghé nghiép)
PEnghi ..o (15) e xem xét quyét
dinh./.

(16)

(Ky tén, dong dau, ghi ré ho tén)
Huéng dan:
(1): Tén co quan chi quan (neu cd);
(2): Tén co quan, tO chitc d& nghi thanh 1ap co so giao duc nghé nghiép. Trudng hop 1a ca
nhan khong ghi n61 dung ¢ muc nay,
(3), (5), (6): Ghi cu thé tén co s& giao duc nghe nghiép dé nghi thanh lap, cho phép thanh
1ap (vi du: Truong Cao dang A, Trudng Trung cap B, Trung tam giao duc nghé nghiép C);
(4): Ghi tén day du cia co quan chi quan ddi v6i dé nghi thanh 1ap co so gido duc nghé
nghiép cong lap; cua t6 chirc x4 hoi, to chic x4 hoi - nghé nghiép, to chire kinh té, c4 nhan
d6i voi dé nghi cho phép thanh 1ap co so gido duc nghé nghiép tu thuc;
(7): Ghi dia diém du kién dit try sé chinh cua co so gido duc nghé nghiép dé nghi thanh lap,
cho phép thanh 1ap;
(8): Ghi dia diém du kién dat phan hiéu cia truong trung cap, truong cao dang hoic dia
diém dao tao (néu c6) cia co sé giao duc nghé nghiép dé nghi thanh lap, cho phép thanh
lap;
(9), (12): Truong cao déng dién théng tin vao noi dung nay;
(10), (13): Truong cao dang (néu du kién t6 chirc dao tao trinh d6 trung cap), trudng trung
cap dién thong tin vao ndi dung nay;
(11), (14): Truong cao dang, trudng trung cap (néu du kién to chirc dao tao trinh do so cap),
trung tAm giao duc nghé nghiép dién thong tin vao ndi dung nay;
(15): Ngudi c¢6 tham quyén thanh 1ap, cho phép thanh lap co sé giao duc nghé nghiép;
(16): Chirc danh ngudi ding dau co quan, don vi, to chirc dé nghi thanh 1ap, cho phép thanh
1ap co so gido duc nghé nghiép. P6i vdi ca nhan khong phai dong dau.
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PHU LUC II: MAU BE AN THANH LAP CO SO GIAO DUC NGHE NGHIEP
(Kém theo Nghi dinh s6 143/2016/ND-CP ngay 14 thdng 10 ndm 2016 cua Chinh phu)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PE AN THANH LAP ....eeeeeeeeee(Devennnernnnnnnnns
Phan thi nhit
SU CAN THIET THANH LAP ........u.e.... ) SR

1. Tinh hinh phat trién kinh té - x4 hoi va quy hoach phat trién kinh té - x4 hoi trén dia ban
(hoac linh vuc).
2. Thyc trang ngudn nhén lyc va nhu cau phét trién ngudn nhan lyc dap tmg yéu cau cua thi
truong lao dong trén dia ban (hodc linh vuc).
3. Thyc trang cong tac giao duc nghé nghiép trén dia ban (hodc linh vuc).
4. Nhu cau dao tao ........ 3)....... trén dia ban (hodc linh vyc) va céac tinh lan can.
5. Qua trinh hinh thanh va phat trién (chi ap dung ddi véi truong hop nang cip co sé gido
duc nghé nghiép):
a) So luoc qua trinh hinh thanh va phat trién.
b) Vé co sé vat chat.
¢) Vé thiét bi dao tao.
d) Vé d6i ngii gido vién, giang vién va can bo quan ly.
@) Vé chuong trinh, gido trinh, dao tao.
e) Vé kinh phi hoat dong.
Phin thir hai

MUC TIEU PAO TAO, CO CAU TO CHU'C VA CAC PIEU KIEN BAO PAM CHO
] HOAT DONG CUA.......(4).......
I. Thong tin chung vé ............ () I dé nghi thanh 1ap, cho phép thanh lap

Tén giao dich qudc té bang tiéng Anh (NEU CO): ...veeeveveeeeeeeieee e,
2.biachitrusdchinh: ... .. ... (7)o
3. Phan hiéu/dia diém d20 t20 (NEU CO): c..vvveeeeeee e
4. SO dien thoai: ......oovee ,FaXe o
WeEDSItE: ... CEmail:
5. Co quan chii quan/co quan quan 1y truc tiép (€U €O): ...veeveeeeeeeeeeeeeeeeeeeea,
6. Ho va tén ngudi du kién 1am Hiéu trudng truong/Giam ddc trung tim: ...............
(C6 so yéu ly lich kem theo)
- Chirc ning, nhiém vu ctia co s& giao duc nghé Nhiep: .........ooovvoveveeeeeeeeeeeeeee,
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II. Muc tiéu dao tao ciia co sé gido duc nghé nghiép

1. Muc ti€u chung:

2. Muc tiéu cu thé: Tén nganh, nghé, quy mo6 dao tao, trinh d¢ dao tao, thoi gian dao tao.
a) Dy kién quy mb tuyén sinh

TT Tén nganh, nghé va trinh | Thoi gian Du kién quy mé tuyén sinh
do dao tao dao tao 20.. 20.. 20.. 20.. 20..
I [Cao ding (8)
1
2

Il [Trung cép (9)

I [So cip (10)

IV [Tong cong

b) Dy kién quy mé dao tao

T Tén nganh, nghé va trinh | Thoi gian Du kién quy mé dao tao
do dao tao dao tao 20.. 20.. 20.. 20.. 20..
I [Cao ding (11)
1
2

Il [Trung cip (12)

III [So cap (13)

IV [Téng cong

III. Co ciu tb chirc cha trudng cao ding/trudng trung cip/trung tim gido duc nghé
nghiép

1. Co cu to chirc

a) Ban giam hiéu/Ban giam ddc;

b) Ho1 déng truong (doi véi truong cao dang, truong trung cap cong lap) hoac Hoi dong
quan tri (d6i voi trudng cao dang, trudng trung cap tu thuc);

¢) Cac Phong chirc ning thudc truong cao dang/truong trung cap/trung tam gido duc nghé
nghiép;

d) Cac Khoa chuyén mén thudc trudng cao ding/trudng trung cap;
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d) Cac B6 mon truc thude trudng cao diang/trudng trung cap hodc t6 bd mon thude trung
tam giao duc nghé nghiép;
e) Cac don vi phuc vu dao tao, co so san xudt kinh doanh, dich vu (néu co);
g) Cac Hoi dong tu van;
h) T6 chirc Pang, cac doan thé.
2. Chure nang, nhi€ém vu cua Hi€u trudng, Phé Hi¢u trudng, Giam dbc, Phé Giam dbc, cac
Hoi dong va cac phong, khoa, bd mon/té bd mon.
IV. Céc diéu kién bao dam cho hoat dong ciia co' sé gido duc nghé nghiép
1. Co s& vat chat va thiét bi dao tao
a) Co sO vat chét:
- Dién tich dét st dung:
+ Pt xay dung:
+ Pit luu khong:
- Di¢n tich xay dung:
+ Khu hiéu bd, khu hoc 1y thuyét, khu hoc thuc hanh.
+ Khu phuc vu: Thu vién, thé thao, ky tic x4, nha an, y té...
+ Cac hang muc khac...
b) Danh muc thiét bi, dung cu, phuong tién dao tao theo ting nganh, nghé (tén, so luong,
nim san xuat...).
2. b1 ngli nha gido va can bd quén ly
a) S6 luong, co cau, trinh do dao tao, nghiép vu su pham, k§ ning nghé cua ddi ngii nha
gido theo timg nganh, nghé dao tao.
b) S luong, co cau, trinh do dao tao cua doi ngili can b quan ly.
3. Chuong trinh, gi4o trinh, tai liéu giang day cho timg nganh, nghé dao tao.
4. Nguén von va ké hoach st dung von dé thuc hién dé an
a) Ngudn vén (14);
b) Ké hoach st dung vén (trong d6 phai cam két sir dung ngudn von dé dau tu xay dung va
chi cho cac hoat dong cta co s& gido duc nghé nghiép sau khi duoc thanh 1ap, cho phép
thanh lap).
Phin thi ba
KE HOACH, TIEN PO THUC HIEN PE AN

1. Ké hoach va tién do xay dung co sO vat chat.
2. Ké hoach va tién @6 mua sam thiét bi.
3. Ké hoach va tién do tuyén dung, dao tao bdi dudng doi ngii nha gido va can bo quan ly.
4. Ké hoach va tién do phat trién chuong trinh, gido trinh.
5. Téng hop ké hoach, tién do st dung nguén von dé thuc hién tung noi dung trén.
Phan thir tu
HIEU QUA KINH TE, XA HOI
1. V& kinh té.
2. Vé x4 hoi, méi traong.
3. Tinh bén viing cia dé an.
(15) (16)

(Ky tén, dong dau, ghi ré ho tén) (Ky tén, dong dau, ghi ré ho tén)
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15. Tha tuc cong nhin trung tim gido duc nghé nghiép tw thuc hoat dong
khong vi lgi nhuin

a) Trinh ty thwc hién

- Buwée 1: Trung tdm gido duc nghé nghiép tu thuc ndp hod so cong nhan hoat
dong khong vi loi nhuantheo quy dinh tai Bo phan tiép nhan va tra két qua cia So
Lao dong - Thwong binh va X4 hoi, s6 159 pasteur, Phuong 6, Quan 3, Thanh phd Hb
Chi Minh, tir tht hai dén tha sau (budi sang tir 07 gid 30 phut dén 11 gid 30 phut,
budi chiéu tir 13 gid 00 phut dén 17 gio 00 phut).

- Buére 2: Bo phan tiép nhan va tra két qua cua So Lao dong - Thwong binh va
X4 hoi tiép nhan hd so, kiém tra tinh hop 1é va day du cua cac gidy to ¢6 trong ho so.

+ Truong hop ho so dd day da va hop 16: Chuyén vién nhan, 14p va giao bién
nhan cho ngudi ndp ho so;

+ Trudong hop ho so chwa ddy du, chua hop 16: Chuyén vién tra lai hd so kém
theo phiéu yéu cau bo sung ho so cho ngudi ndp ho so.

- Bwéc 3: Trong thoi han30 ngay lam viéc, ké tir ngay nhan du ho so hop 18:

+ S& Lao dong - Thuong binh va X3 hoi tham dinh ho so va trinh Chu tich Uy
ban nhan dan Thanh phd xem xét quyét dinh cong nhan Trung tAm gido duc nghé
nghiép tu thuc hoat dong khong vi 1o1 nhuan.

+ Can cr ho so va @ nghi cia trung tdm, Chu tich Uy ban nhan dan Thanh phé
xem xét, quyét dinh cong nhan Trung tdm gido duc nghé nghiép tu thuc hoat dong
khong vi loi nhudn hodc thong bao tir chdi bang van ban ¢6 néu 16 1y do.

- Buéc 4; Can cr vao ngay hen trén bién nhan, trung tdm dén nhan két qua tai
B¢ phan tiép nhan va tra két qua cua S¢ Lao dong - Thuong binh va X4 hoi.

b) Cach thirc thwe hién: Nop ho so va nhan két qua true tiép tai S¢ Lao dong -
Thuwong binh va Xa ho.

¢) Thanh phan, s6 lweng hd so

- Thanh phan hd so:

+ T& trinh dé nghi chuyén sang hoat dong khong vi 11 nhuén, trong doé néu 1o
ton chi, muc dich hoat dong khong vi loi nhuan; phan vén gop, phan tai san thudc so
hitu chung hop nhat khong phan chia cia trung tdm; cam két viéc st dung phan tai
chinh chénh 1&ch gitra thu va chi ctua trung tdm theo quy dinh.
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+ Bién ban hop cac thanh vién gop von thanh 14p trung tdm vé viéc thong qua
viéc trung tam gido duc nghé nghiép tu thuc chuyén sang hoat dong khong vi loi
nhuan.

+ Van ban cam két cua cac to chtrc, ca nhan 1a chu so hitu ngudn von dau tu
theo quy dinh nhu:

e Vin ban cam két ciia to chirc, c4 nhan 1a chu sé hiru ngudn von dau tu khong
loi ttrc hodc nhan loi tire khong virot qua 14i suat trai phiéu Chinh phu quy dinh trong
cung thot ky.

e Vin ban cam két chénh 1éch gitra thu va chi tr hoat dong dao tao hang nam
cila trung tam 1a tai san so hitu chung hop nhat khong phan chia, ding dé dau tu phat
trién co so vat chat; phat trién doi ngii giao vién, can bd quan 1y; cap hoc bong cho
nguoi hoc va str dung cho cac muc tiéu phuc vu lgi ich cong déng khac.

e Cam két hoat dong khong vi 1gi nhuan béng van ban véi Uy ban nhan dan
Thanh pho.

+ Du thao quy ché to chtrc, hoat dong; quy ché tai chinh noi bo cua trung tdm va
cac minh chimg lién quan dén von diéu 16 ciia trung tam.

d) Thoi han giai quyét: Trong thoi han30 ngay lam viéc, ké tir ngay nhan du hd
so hop 1€

d) Poi twong thwe hién tha tuc hanh chinh: Trung tim gido duc nghé nghiép
tu thuc.

e) Co quan thuec hién thua tuc hanh chinh:

- Co quan ¢6 tham quyén quyét dinh: Chu tich Uy ban nhan dan Thanh pho;

- Co quan truc tiép giai quyét thu tuc hanh chinh: S& Lao dong - Thwong binh va
Xa hoi.

g) Két qua thwe hién thi tuc hanh chinh: Quyét dinh cong nhan trung tam
gido duc nghé nghiép tu thuc hoat dong khoéng vi 1g1 nhuan hodc van ban tur chbi co
néu rd ly do.

h) L& phi: Khong

i) Tén miu don, mau to khai: Khong

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong

1) Can cir phap ly cua thu tuc hanh chinh
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- Luat Giao duc nghé nghi¢p 2014 (c6 hiéu luc ké tir ngay 01/7/2015).

- Nghi dinh s6 48/2015/ND-CP ngay 15/5/2015 cua Chinh phu quy dinh chi tiét
mot sd diéu cia Luat Gido duc nghé nghiép (cé hiu luc ké tir ngay 01/7/2015).

- Thong tu s6 57/2015/TT-BLDTBXH ngay 25/12/2015 cua Bo truong Bo Lao
dong - Thwong binh va X4 hoi quy dinh vé Diéu 1¢ trung tdm gido duc nghé nghiép
(c6 hiéu I ké tir ngay 10/02/2016).
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16. Thi tuc xac nhian miu phdi chirng chi so' cAp, mau phdi ban sao ching
chi so cap

a) Trinh ty thuc hién:

- Buwée 1: Co so dao tao so cap nop ho so xac nhan mau phdi ching chi so cap,
mau phoi ban sao chimg chi so cap theo quy dinh tai B phan tiép nhan va tra két qua
ciia S& Lao dong - Thuong binh va X4a hoi, s6 159 pasteur, Phuong 6, Quan 3, Thanh
ph6 H6 Chi Minh, tir tht hai dén thtr sau (budi sang tir 07 gior 30 phut dén 11 gio 30
phut, budi chiéu tir 13 gio' 00 phit dén 17 gio 00 phut).

- Buére 2: Bo phan tiép nhan va tra két qua cua So Lao dong - Thwong binh va
X4 hoi tiép nhan hd so, kiém tra tinh hop 1é va day du cia cac gidy to ¢é trong ho so.

+ Truong hop ho so dd day da va hop 16: Chuyén vién nhan, 14p va giao bién
nhan cho ngudi ndp ho so;

+ Trudong hop ho so chwa ddy du, chua hop 16: Chuyén vién tra lai hd so kém
theo phiéu yéu cau bo sung ho so cho ngudi ndp ho so.

- Buée 3: Trong thoi han 05 ngay lam viéc, ké tir ngay nhan day di ho so hop
16, So Lao dong - Thuong binh va X4 hoi xac nhan vao ting mau phoi ching chi so
cap, mau phdi ban sao ching chi so cap. Truong hop tir chdi, thong bao bang van ban
co néu 10 ly do.

Qua thot han trén, S¢ Lao déng - Thuwong binh va Xa hoi1 khong xac nhan hoac
khong c¢o vin ban tra 101, co so dao tao so cap duwoc quyén in, sir dung ching chi so
cap, ban sao chimg chi so cap theo mau phoi di giri d¢ ding ky xac nhan.

- Buéc 4: Can ctr vao ngay hen trén bién nhan, co so dao tao dén nhan két qua
tai BO phan tiép nhan va tra két qua cua S¢ Lao dong - Thuong binh va X4 hoi.

b) Cach thirc thue hién: Nop ho so va nhan két qua truc tiép tai S¢ Lao dong -
Thuwong binh va Xa ho.

¢) Thanh phan va sb luwgng ho so

- Thanh phan hd so:

+ Cong vian dé nghi xac nhan mau phdi chung chi so cap, mau phdi ban sao
chimg chi so cap

+ Mau phoi chtng chi so cap: 03 ban.

+ Mau phoi ban sao chimg chi so cap: 03 ban.
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- S6 lwong hd so: 01 bd

d) Thoi han giai quyét: Trong thoi han 05 ngay lam viéc, ké tir ngay nhan day
da ho so hop 1€. Qua thoi han trén, S& Lao dong - Thwong binh va X4 hoi khong xac
nhan hoac khong c6 van ban tra 161, co s¢ dao tao so cép duoc quyén in, st dung
chimg chi so cap, ban sao chimg chi so cap theo mau phoi di gui dé dang ky xac
nhan.

d) Poi twong thwe hién thi tuc hanh chinh: Co s¢ dao tao so cap.

e) Co quan thyc hién tha tuc hanh chinh: S& Lao dong - Thuong binh va Xa
hoi.

g) Két qua thwe hién thia tuc hanh chinh: Vin ban xac nhan mau phoi ching
chi so cap, mau phoi ban sao chimg chi so cap kém theo mau phoi chimg chi so cap,
mau phoi ban sao chung chi so cép da duoc xac nhan hodc van ban tir chdi néu 16 ly
do.

h) Lé phi: Khong.

i) Tén miu don, miu to khai: Khong.

k) Yéu cau, diéu kién thwc hién thii tuc hanh chinh: Khong.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Giao duc nghé nghiép 2014 (c6 hiéu luc ké tir ngay 01/7/2015).

- Thong tu 42/2015/TT-BLDTBXH ngay 20/10/2015 cia B Lao dong -

Thuong binh va X4 hoi quy dinh vé dao tao trinh dd so cdp (co hiéu luc ké tir ngay
05/12/2015).
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III. Linh vwre Lao dong nwéc ngoai

1. Tha tuc dé nghi tuyén ngudi lao ddng Viét Nam vao céc vi tri cong viée
du kién tuyén nguoi lao dong nwéc ngoai

a) Trinh ty thuc hién:

- Buwére 1: Trude khi tuyén nguoi lao dong nude ngoai, nha thau ¢o trach nhiém
lam thu tuc @ nghi tuyén nguoi lao dong Viét Nam vao céac vi tri cong viée du kién
tuyen nguoi lao dong nude ngoai (co6 kém theo xac nhan cua chu dau tw) va nop hd so
tai BO phan tiép nhan va tra két qua giai quyét ho so cia So' Lao dong - Thuong binh
va Xa hoi (s6 159 duong Pasteur, Phuong 6, Quan 3, Thanh phd H6 Chi Minh), tir
tha hai dén thor sau (budi sang tir 07 gior 30 phat dén 11 gio 30 phut, budi chiéu tir 13
gid 00 phat dén 17 gio 00 phut) noi nha thau thyce hién géi thau.

- Buwée 2: BO phan tiép nhan va tra két qua giai quyét hd so S¢ Lao dong -
Thwong binh va X3 hoi tiép nhan hd so, kiém tra tinh hop 1€ va dﬁy du cua cac giéy
to ¢6 trong ho so.

+ Truong hop hd so dd day du va hop 1é: chuyén vién nhan, 14p va giao bién
nhan c6 ngay hen két qua cho nguoi ndp ho so.

+ Trudong hop hd so chuwa day du, chua hop 1€ chuyén vién tra lai ho so kém
theo phiéu yéu cau bo sung ho so cho ngudi ndp ho so.

- Bwée 3: Trong thoi han toi da 02 thang ké tir ngdy nhan duoc dé nghi tuyén tir
500 nguoi lao dong Viét Nam tré 1én va 01 thang ké tir ngay nhan duogc dé nghi tuyén
dudi 500 nguoi lao dong Viét Nam ma khong gidi thiéu hoac cung tmg nguoi lao
déng Viét Nam duoc cho nha thau thi S& Lao dong - Thwong binh va X3 hoi xem xé&t,
quyét dinh viéc nha thau duoc tuyén nguoi lao dong nuwde ngoai vao cac vi tri cong
viéc khong tuyén duwoc nguoi lao dong Viét Nam.

- Bwée 4: Nha thau can cir ngay hen trén bién nhan, Nha thau dén nhan két qua
tai B phan tiép nhan va tra két qua giai quyét hd so S& Lao dong - Thuwong binh va
Xa hoi.

b) Cach thirc thwe hién: Nha thau nop ho so va nhan két qua truc tiép tar SO
Lao dong - Thuong binh va Xa hoi.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Van ban dé nghi tuyén lao ddng Viét Nam vao cac vi tri cong viéc du kién
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tuyen nguoi lao dong nude ngodi (Theo Mau s6 4).

+ Truong hop nha thau c¢é nhu cau diéu chinh, bo sung s6 lao dong nudc ngoai
da x4c dinh trong hod so dy thau, hd so dé xuat thi phai ¢ thém xac nhan cua chu dau
twr vé viéc chap thuan phwong an diéu chinh, bé sung nhu cau lao dong nuwde ngoai
can sir dung ctiia nha thau (Theo Mau sd 5)

- S6 lwong hd so: 01 bd.

d) Thoi han giii quyét:

- Trong thoi han toi da 02 thang, ké tir ngay nhan duoc dé nghi tuyén tir 500
nguoi lao dong Viét Nam trd 1€n ma khong gidi thi€u hoac cung ung nguoi lao dong
Viét Nam duoc cho nha thau.

- Trong thoi han t6i da 01 thang, ké tir ngdy nhan duoc dé nghi tuyén dudi 500
nguol lao dong Viét Nam ma khong gidn thiéu hoac cung trng nguoi lao déng Viét
Nam duoc cho nha thau.

d) Poi twong thwe hién thi tuc hanh chinh: Nha thau.

e) Co quan thyc hién tha tuc hanh chinh: S& Lao dong - Thuong binh va Xa
hoi.

g) Két qua thwe hién thi tuc hanh chinh: Thong bao chap thuan tuyén nguoi
lao dong nudc ngoai vao cac vi tri cong viée khong tuyén duoc ngudi lao dong Viét
Nam (theo Mau s 6).

h) Lé phi: Khong.

i) Tén miu don, miu to khai:

- Van ban dé nghi tuyén lao déng Viét Nam theo Mau s6 4 ban hanh kém theo
Thong tu s6 40/2016/TT-BLDTBXH.

- Van ban phuong an diéu chinh, b sung nhu cau st dung ngudi lao dong nuée
ngoai ddi véi truong hop nha thau c¢6 nhu cau diéu chinh, bo sung s lao dong nude

ngoai di xac dinh trong ho so du thau theoMau s6 5 ban hanh kém theo Thong tu so
40/2016/TT-BLDTBXH.

-Théng bao chap thuan tuyén nguoi lao dong nurdc ngoai vao cac vi tri cong viée

khong tuyén dwge ngudi lao dong Viét Nam theo Mau s6 6 kém theo Thong tu s6
40/2016/TT-BLDTBXH.
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k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Nha thau ¢6 nhu cau sir
dung nguoi lao dong nudc ngoai hodc diéu chinh, bo sung s6 lao dong da xac dinh
trong ho so du thau.

1) Can cir phap ly cua thu tuc hanh chinh:

- Bo luat Lao dong, ngay 18/6/2012 (c6 hiéu lyc ké tir ngay 01/5/2013).

- Nghi dinh s6 11/2016/ND-CP ngay 03/02/2016 cua Chinh phu quy dinh chi
tiét thi hanh mét s6 diéu cua Bo luat lao dong vé lao dong nudc ngoai lam viée tai
Viét Nam (c6 hiéu lyc ké tir ngay ngay 01/4/2016).

- Théng tu s6 40/2016/TT-BLDTBXHngay 25/10/2016 cia B6 Lao dong -
Thuong binh va Xi hdi huéng dan thi hanh mot sé6 diéu cua Nghi dinh s6
11/2016/ND-CP (c6 hiéu lyc ké tir ngay ngay 12/12/2016).

- Quyét dinh s6 1541/QD-UBND ngay 01/ 04/2016 cua Uy ban nhan dan Thanh
phd vé viéc uy quyén xem xét chap thuan viée st dung lao dong nuée ngoai theo
Nghi dinh s6 11/2016/ND-CP ngay 03 thang 02 nim 2016 cua Chinh phu (c6 hiéu
lue ke tir ngay 01/04/2016).
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Mau s6 4: Ban hanh kém theo Thong tir s6 40/2016/TT-BLDTBXH ngay 25/10/2016 cua
Bo Lao dong - Thurong binh va Xd hoi hedng dan thi hanh mét so diéu cua Nghi dinh so
11/2016/ND-CP.

TEN NHA THAU CONG HOA XA HOQI CHU NGHIA VIET
NAM
Sb: ... [oiiii. Poc 1ap - Tu do - Hanh phuc
V/v: tuyén ngudi lao dong ViétNam vao ... , ngay.....thang.....nam.....
cac cong viée du kién tuyén ngudi lao
dong nudc ngoai.

Kinh gtri: S& Lao dong - Thuong binh va X& hoi tinh/thanh pho...................c...........

(Thong tin vé nha thau gom: tén nha thau, dia chi diang ky tai meée hodc vimg lanh
thoé noi nha thau mang quoc tich, sé dién thoai, fax, email, website, gidy phép thau, dia chi
chi nhanh, vin phong dai dién hodc vin phong diéu hanh tai Viét Nam, gidy phép thau, thoi
gian thiec hién goi thau).

Pé thyuc hién goi thau. ...... , nha thau dé nghi tuyén nguoi lao dong Viét Nam vao cac
vi tri cong viéc dy kién tuyén ngudi lao dong nudc ngoai nhu sau:

(Néu cu thé timg vi tri cong viéc (nha quan ly/giagm doc diéu hanh/chuyén gia/lao
dong ky thudt), s6 hrong (nguwoi), trinh do chuyén mon, kinh nghiém, mirc leong, dia diém,
thoi gian lam viéc (ngay/thang/ndm) dén (ngay/thang/ndm).

Pé nghi S6 Lao dong - Thuong binh va X4 hoi tinh/thanh phd...........cocooeveeeean. chi
dao cac co quan, to chirc c¢6 lién quan gidi thiéu, cung Gng ngudi lao dong Viét Nam cho
chung t61 theo cac vi tri cong viéc néu trén.

Xin tran trong cam on!

Noi nhin: XAC NHAN CUA CHU PAU TU PAI DIEN NHA THAU
- Nhu trén; Chdp thudn sw dung nguoi lao dong mroc (Ky va ghi ro ho tén,
- Luu don v1. ngoai diing nhu (1én nha thau.....) da néu. dong dau)

(Ky va ghi ro ho tén, dong dau)
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Mau sb 5: Ban hanh kém theo Thong tw s6 40/2016/TT-BLOTBXH ngay 25/10/2016 ciia Bo
Lao dong - Thwong binh va Xa hoi hedéng dén thi hanh mét s6 diéu cua Nghi dinh sO
11/2016/ND-CP.
TEN NHA THAU CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

S6: ... [oviviin..
V/v diéu chinh, bo sung nhu cau st ... , hgay.....thang.....ndm.....
dung nguoi lao dong nude ngoai.

Kinh gui: S¢ Lao dong - Thuong binh va Xa hoi ...................

Can ctr van ban dé nghi s6 ...(ngay/thang/nam), vin ban so .... (ngay/thang/nim) cua SO
Lao dong - Thuong binh va Xa hoi vé viéc duogc tuyén nguodi lao dong nude ngoai vao cac
vi tri khong tuyén dugc nguoi lao dong Viét Nam (néu ¢d) va nhu cau thyc té ciia nha thau.

Thong tin vé nha thau gom : tén nha thau, dia chi dang ky tai meée hodc ving linh tho
noi nha thau mang quoc tich, sé dién thoai, fax, email, website, gidy phép thau, dia chi chi
nhdnh, vin phong dai dién hodc van phong diéu hanh tai Viét Nam, gidy phép thdau, thoi
gian thiec hién goi thau).

(tén nha thau) dé nghi diéu chinh, bd sung nhu cau sir dung ngudi lao déng nude
ngoai nhu sau:

1. Vi tri cong viéc (nha quan ly/giam doc diéu hanh/chuyén gia/lao dong ky thudt); s6 luong
(ngueci); thoi gian 1am viée tir (ngdy/thang/ndm) dén (ngay/thang/nam) d3 duge chap thuan:

2. Vi tri cong viéc (nha quan ly/giam déc diéu hanh/chuyén gia/lao dong ky thudt); s6 luong
(ngueci); thoi gian 1am viée tir (ngdy/thang/nam) &én (ngay/thang/nam) da sit dung (néu c6):
3. Vi tri cong viée (nha quan ly/gidm doc diéu hanh/chuyén gia/lao dong ky thudt); s6 luong
(ngueci); thoi gian 1am viéc tir (ngay/thdng/ndm) &én (ngay/thdng/ndm) d3 st dung (c6 nhu
CAU TNAY TOTY: ..o

Pé nghi S6 Lao dong - Thuong binh va X4 hoi tinh/thanh phd...........cocooeveeeean. chi
dao cac co quan, to chirc c¢6 lién quan gidi thiéu, cung Gng ngudi lao dong Viét Nam cho
chung t61 theo cac vi tri cong viéc néu trén.

Xin tran trong cam on!

Noi nhin: _ Ngay  thang  nam DAI DIEN NHA THAU
- Nhu trén; XAC NHAN CUA CHU DAU TU (Ky va ghi ro ho tén, dong dau)
- Luu don vi.
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MAu sb 6: Ban hanh kém theo Théng tw s6 40/2016/TT-BLDTBXH ngay 25 thdang 10
nam 2016 cua Bo Lao dong - Thuwong binh va Xa hoi huéng dan thi hanh mot s6 diéu
ctia Nghi dinh s6 11/2016/ND-CP.

_ UBND TINH/THANH PHO CONG HOA XA HQOI CHU NGHIA VIET NAM
SO LAO DONG - THUONG BINH Doc 14ap - Tu do - Hanh phiic
VA XA HOQI
S6: /LDTBXH-TB
V/v tuyén nguoi lao dong nudc ngoai ... , ngay.....thang.....nam.....

vao cac vi tri cong viéc khong tuyén
duoc nguoi lao dong Vit Nam.

Kinh giri: (Tén nha thau)

Theo dé nghi tai van ban s6 ...(ngay/thang/nam) cua (1én doanh nghiép/té chirc), S&
Lao dong - Thuong binh va X4 héi tinh/thanh phd.............. thong bao vé nhimg vi tri
cong viéc ma (1én nha thau) duoc tuyén ngudi lao dong nudc ngoai vao cac vi tri cong viee
khong tuyén dugc nguoi lao dong Viét Nam nhu sau:
I. VI TRi CONG VIEC PUQC CHAP THUAN
1. Vi tri cong viée (nha quan ly/gidm doc diéu hanh/chuyén gia/lao dong ky thudt); s6 luong
(ngueci); thoi gian 1am viée tir (ngdy/thang/nam) &én (ngay/thang/nam,).
2. Vi tri cong viée (nha quan ly/gidm doc diéu hanh/chuyén gia/lao dong ky thudt); s6 lugng
(ngueci); thoi gian 1am viée tir (ngdy/thang/nam) &én (ngay/thang/nam,).
IL VI TRi CONG VIEC KHONG PUQC CHAP THUAN
1. Vi tri cong viéc(nha quan Iy/gidam doc diéu hanh/chuyén gia/lao dong ky thudt); s6 luong
(MQUOT): .o,
Ly A0 oo
2. Vi tri cong viéc(nhd quan Iy/gidam doc diéu hanh/chuyén gia/lao dong ky thudt); s6 luong
(MQUOT): .o,
Ly O

(Tén nha thau) ¢6 trach nhiém thyc hién dung cac quy dinh vé ngudi lao déng nudc ngoai
lam viéc ta1 Viét Nam./.

Noi nhin: : A
- Nhu trén; GIAM DOC

- Luu S6 LDTBXH. (Ky va ghi 16 ho tén, déng ddu)
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2. Thi tuc giai trinh nhu ciu sir dung nguwdi lao ddng nwée ngoai cia nguvi
str dung lao dong

a) Trinh ty thuc hién:

- Bwée 1: Trude it nhat 30 ngay ké tir ngay du kién st dung ngudi lao dong
nudc ngoai, ngudi st dung lao dong (trir nha thau) ndp hod so bao cao giai trinh veé
nhu cau sir dung nguoi lao dong nude ngoai tai B phan tiép nhan va tra két qua giai
quyét ho so ciia S& Lao dong - Thwong binh va Xi hoi (s6 159 duong Pasteur,
Phuong 6, Quan 3, Thanh phd H6 Chi Minh), tir thir hai dén thir sau (budi sang tir 07
gid 30 phat dén 11 gior 30 phut, budi chiéu tir 13 gio 00 phut dén 17 gior 00 phit).

- Buwée 2: BO phan tiép nhan va tra két qua giai quyét hd so S¢ Lao dong -
Thuong binh va X4 hoi tiép nhan ho so, kiém tra tinh hop 16 va ddy du cua cac giay
to ¢6 trong ho so.

+ Truong hop hd so da day du, hop 1&: chuyén vién nhan, 14p va giao bién nhan
c6 ngay hen két qua cho nguoi ndp ho so;

+ Truong hop hd so chwa day du, chwa hop 1&: chuyén vién tra lai hd so kém
theo phiéu yéu cau bo sung ho so cho ngudi ndp ho so.

- Buéc 3: Trong thoi han 15 ngay ké tir ngay nhan ho so day du va hop 1é cia
nguoi st dung lao dong, S& Lao dong - Thwong binh va X& hoi ¢6 vin ban chap
thuan st dung nguoi lao dong nude ngoai dén ngudi sir dung lao dong hodc van ban
thong bao tir chdi ¢6 néu rd 1y do.

-Buwéc 4: Can cir ngay hen trén bién nhan, nguoi st dung nguoi lao dong nurde
ngoai dén nhan két qua tai B phan tiép nhan va tra két qua giai quyét hd so So Lao
dong - Thuong binh va Xa hoi.

b) Cach thirc thye hién: Nguoi st dung ngudi lao dong nude ngodindp hd so
va nhan két qua truc tiép tai SO Lao dong - Thwong binh va Xa hoi.

¢) Thanh phan, s6 lwgng ho so:

- Thanh phan hd so: Bdo cao giai trinh nhu cau sir dung lao dong nudc ngoai
(Theo Mau s6 01).

- S6 lwong hd so: 01 bd.

d) Thoi han giai quyét: Trong thoi han 15 ngay ké tir ngay nhan hd so day du
va hop €.
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d) Poi twong thuc hién thi tuc hanh chinh: Nguoi sir dung nguoi lao dong
nudc ngoai theo quy dinh.

e) Co quan thyc hién tha tuc hanh chinh: S& Lao dong - Thuong binh va Xa
héi

g) Két qua thwe hién thii tuc hanh chinh: Van banchap thuan vi tri cong viée
st dung ngudi lao dong nude ngoaihodc van ban tir chdi ¢d néu rd 1y do.

h) Lé phi: Khong.

i) Tén miu don, miu to khai:

- Vin ban bao cao giai trinh nhu cau st dung nguoi lao dong nude ngoai theo

Mau s6 1 kém theo Thong tu s6 40/2016/TT-BLDTBXH.

-Van ban chép thuan vi tri cong viéc st dung nguoi lao dong nuwde ngoai theo
Mau s6 3 ban hanh kém theo Théng tu s6 40/2016/TT-BLDTBXH.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong

I) Can cir phap ly cua thu tuc hanh chinh:

- B6 luat Lao dong, ngay 18/6/2012 (co6 hiéu lyc ké tir ngay 01 thang 5 nam
2013).

- Nghi dinh s6 11/2016/ND-CP ngay 03/02/2016 cua Chinh phu quy dinh chi
tiét thi hanh mét s6 diéu cua Bo luat lao dong vé lao dong nudc ngoai lam viée tai
Viét Nam (c6 hiéu lyc ké tir ngay ngay 01/4/2016).

-Théng tu s6 40/2016/TT-BLDTBXH ngay 25/10/2016 cia B6 Lao dong -
Thuong binh va Xi hdi huéng dan thi hanh mot sé6 diéu cua Nghi dinh s6
11/2016/ND-CP (c6 hiéu lyc ké tir ngay ngay 12/12/2016).

- Quyét dinh s6 1541/QD-UBND ngay 01/ 04/2016 cua Uy ban nhan dan Thanh
phd vé viéc uy quyén xem xét chap thuan viée st dung lao dong nuée ngoai theo
Nghi dinh s6 11/2016/ND-CP ngay 03 thang 02 nim 2016 cua Chinh phu (c6 hiéu
lue ke tir ngay 01/04/2016).
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M@u s6 1: Ban hanh kém theo Thong tw s6 40/2016/TT-BLDTBXH ngay 25 thang 10 ndm
2016 cua B¢ Lao dong - Thuong binh va Xd hgi huedéng dén thi hanh mot sé diéu cua Nghi
dinh s6 11/2016/NP-CP.

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
SO . Déc lap - Tu do - Hanh phuc

V/v giai trinh nhu cau st dyng nguwoi ... , ngay.....thang.....ndam........
lao dong nudc ngoai

Kinh gui: S¢ Lao dong - Thuong binh va Xa hoi......................... ...

Thong tin vé doanh nghiép/to chirc: tén doanh nghiép/té chirc, dia chi, dién thoai,
giday phép kinh doanh/hoat dong, linh vuec kinh doanh/hoat dong, ngueoi ngp ho so ciia
doanh nghiép/ 16 chivc dé lién hé khi can thiét (sé dién thoqi, email)

Bao cao gidi trinh nhu cau st dung nguoi lao dong nudc ngoai nhu sau:

1. Vi tri cong viéc 1: (Lwa chon I trong 4 vi tri cong viéc: nha quan ly/giam doc diéu
hanh/chuyén gia/lao dong ky thudt)

- Chirc danh cong viéc: (do doanh nghiép/to chirc tw ké khai, vi du: ké todn, gidm sat cong
trinh v.v..).

- S6 luong (ngueoi):
- Thoi gian 1am viée tir (ngdy/thang/ndm) &én (ngay/thang/ndm):
- Ly do str dung ngudi lao dong nude ngoai:

2. Vi tri cong viéc 2: (Lwa chon I trong 4 vi tri cong viéc: nha quan ly/giam doc diéu
hanh/chuyén gia/lao dong ky thudt)

- Chirc danh cong viéc: (do doanh nghiép/to chirc tw ké khai, vi du: ké todn, gidm sat cong
trinh v.v..).

- S6 luong (ngueoi):

- Thoi gian 1am viée tir (ngdy/thang/ndm) &én (ngay/thang/ndm):
- Ly do str dung ngudi lao dong nude ngoai:

3. Vi tri cong viéc....(néu co)

Dé nghi quy Sé xem xét, tham dinh va chap thuan.

Xin tran trong cam on!

Noi nhin: PAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén;

- Luu don vi (Ky véi ghi vé ho tén, dong ddu)
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MaAu s6 3: Ban hanh kém theo Thong tw s6 40/2016/TT-BLDTBXH ngay 25 thdng 10
nam 2016 cua Bo Lao dong - Thuong binh va Xd hoi hudng dan thi hanh mét sé diéu
ctia Nghi dinh s6 11/2016/NP-CP.

_ UBND TINH/THANH PHO CONG HOA XA HQOI CHU NGHIA VIET NAM
SO LAO DONG - THUONG BINH Doc 1ap - Tu do - Hanh phic
VA XA HOI
S6: /LDTBXH-TB
V/v thong bao chap thuan vi tricong ... , ngay.....thang.....nam.....
viéc st dung nguoi lao dong nude
ngoai.

Kinh giri: (Tén doanh nghiép/ to chirc)

Theo d¢ nghi tai van ban so ...(ngay/thang/nam) ciia (1én doanh nghiép/té chirc) va 'y
kién chap thuan ciia Chu tich Uy ban nhan déan tinh/thanh phd.............. , S6 Lao dong -
Thuong binh va Xa héi tinh/thanh phd.............. thong bao vé nhitng vi tri cong viéc ma
(tén doanh nghiép/t6 chirc) duge sir dung ngudi lao dong nudc ngoai nhu sau:

I. VI TRi CONG VIEC PUQC CHAP THUAN

1. Vi tri cong viée (nha quan ly/gidm doc diéu hanh/chuyén gia/lao dong ky thudt); s6 luong
(ngueci); thoi gian 1am viée tir (ngdy/thang/nam) &én (ngay/thang/nam,).

2. Vi tri cong viée (nha quan ly/gidm doc diéu hanh/chuyén gia/lao dong ky thudt); s6 lugng
(ngueci); thoi gian 1am viée tir (ngdy/thang/nam) d&én (ngay/thang/nam,).

IL VI TRi CONG VIEC KHONG PUQC CHAP THUAN

1. Vi tri cong viéc(nhd quan Iy/gidam doc diéu hanh/chuyén gia/lao dong ky thudt); s6 luong
(MQUOT): o e

LYo

2. Vi tri cong viéc(nhda quan Iy/gidam doc diéu hanh/chuyén gia/lao dong ky thudt); s6 luong
(MQUOT): .o,

Ly A0

(Tén doanh nghiép/t6 chirc) ¢ trach nhiém thyc hién dung cac quy dinh vé ngudi lao dong
nudc ngoai lam viéce tai Viét Nam./.

Noi nhin: GIAM POC
- Nhu trén; . o . ) s
- Luu Sé LDTBXH. (Ky va ghi vo ho tén, dong dau)
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3. Thu tuc giai trinh thay d6i nhu ciu siv dung ngudi lao dong nwéc ngoai
cua nguwoi st dung lao dong

a) Trinh ty thuc hién:

- Buwére 1: Nguoi st dung lao dong da duoc chap thuan sir dung nguoi lao dong
nude ngodi ma co thay d6i nhu cau st dung ngudi lao dong nude ngoai thi trude it
nhat 30 ngay ké tir ngay du kién st dung ngudi lao dong nudc ngoai nop ho so bao
cdo giai trinh thay doi tai Bo phan tiép nhan va tra két qua giai quyét ho so cia SO
Lao dong - Thuong binh va X4 hdi (s6 159 duong Pasteur, Phuong 6, Quan 3, Thanh
ph6 H6 Chi Minh), tir thir hai dén tht sau (budi sang tir 07 gior 30 phut dén 11 gid 30
phut, budi chiéu tir 13 gio' 00 phit dén 17 gio 00 phut).

- Buwée 2: BO phan tiép nhan va tra két qua giai quyét hd so S¢ Lao dong -
Thuong binh va X4 hoi tiép nhan ho so, kiém tra tinh hop 16 va ddy du cua cac giay
to ¢6 trong ho so.

+ Truong hop hd so dd day du va hop 1é: chuyén vién nhan, 14p va giao bién
nhan c6 ngay hen két qua cho nguoi ndp ho so;

+ Trudong hop hd so chuwa day du, chua hop 1€ chuyén vién tra lai ho so kém
theo phiéu yéu cau bo sung ho so cho ngudi ndp ho so.

- Buéc 3: Trong thoi han 15 ngay ké tir ngay nhan ho so day du va hop 1é cia
nguoi st dung lao dong, S& Lao dong - Thwong binh va Xa hoi ¢6 vin ban chap
thuan st dung nguoi lao dong nude ngoai dén ngudi sir dung lao dong hodc van ban
thong bao tir chdi ¢6 néu rd 1y do.

- Bwée 4: Can cur ngay hen trén bién nhan, ngudi sir dung nguoi lao dong nude
ngoai dén nhan két qua tai B phan tiép nhan va tra két qua giai quyét hd so So Lao
dong - Thuong binh va Xa hoi.

b) Cach thirc thye hién: Nguoi st dung ngudi lao dong nude ngodindp hd so
va nhan két qua truc tiép tai S& Lao dong - Thwong binh va Xa ho.

¢) Thanh phan, s6 lwgng ho so:

- Thanh phan hd so: Bao cao giai trinh thay d6i nhu cau sir dung lao dong nuéc
ngoai (Theo Mau sb 2).

- S6 lwong hd so: 01 bd.

d) Thoi han giai quyét: Trong thoi han 15 ngay ké tir ngay nhan hd so day du
va hop €.
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d) Poi twong thuc hién thi tuc hanh chinh: Nguoi sir dung nguoi lao dong
nudc ngoai theo quy dinh.

e) Co quan thyc hién tha tuc hanh chinh: S& Lao dong - Thuong binh va Xa
héi

g) Két qua thwe hién thi tuc hanh chinh: Vin banchap thuan vi tri cong viéc
st dung ngudi lao dong nude ngoai hodc vin ban tir chdi néu rd 1y do.

h) L& phi: Khong

i) Tén miu don, miu to khai:

- Van ban bao cao giai trinh thay d6i nhu cau st dung nguoi lao dong nude

ngoai theo Mau s6 2 kém theo Thong tu s6 40/2016/TT-BLDTBXH.

-Van ban chép thuan vi tri cong viéc st dung nguoi lao dong nuwde ngoai theo
Mau s6 3 ban hanh kém theo Théng tu s6 40/2016/TT-BLDTBXH.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong

I) Can cir phap ly cua thu tuc hanh chinh:

- Bo luat Lao dong, ngay 18/6/2012 (c6 hiéu lyc ké tir ngay 01/5/2013).

- Nghi dinh s6 11/2016/ND-CP ngay 03/02/2016 cua Chinh phu quy dinh chi
tiét thi hanh mét s6 diéu cua Bo luat lao dong vé lao dong nudc ngoai lam viée tai
Viét Nam (c6 hiéu lyc ké tir ngay ngay 01/4/2016).

- Théng tu s6 40/2016/TT-BLDTBXH ngay 25/10/2016 cia Bo Lao dong -
Thuong binh va Xi hdi huéng dan thi hanh mot sé6 diéu cua Nghi dinh s6
11/2016/ND-CP (c6 hiéu lyc ké tir ngay ngay 12/12/2016).

- Quyét dinh s6 1541/QD-UBND ngay 01/ 04/2016 cua Uy ban nhan dan Thanh
phd vé viéc uy quyén xem xét chap thuan viée st dung lao dong nuée ngoai theo
Nghi dinh s6 11/2016/ND-CP ngay 03 thang 02 nim 2016 cua Chinh phu (c6 hiéu
lue ke tir ngay 01/04/2016).
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M@u sb 2: Ban hanh kém theo Thong tw s6 40/2016/TT-BLDTBXH ngay 25 thang 10 ndm
2016 cua B9 Lao dong - Thuong binh va Xa hoi heong dén thi hamh mot sé diéu cia Nghi
dinh s6 11/2016/NP-CP.

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM

SO: i Poc 1ap - Tu do - Hanh phuc
V/v gii trinh thay d6i nhu cause ... , ngay.....thang.....ndam........
dung nguo1 lao dong nudc ngoai
Kinh gliri: ...

Can ot van ban sb ...(ngay/thang/nim) ciia SO Lao dong - Thuong binh va X4 hoi vé
viéc thong bao chap thuan vi tri cong viéc st dung ngudi lao dong nudc ngoai va nhu cau
thuc té cia (1én doanh nghiép/t6 chirc).

Thong tin vé doanh nghiép/to chirc: tén doanh nghiép/té chirc, dia chi, dién thoai,
giday phép kinh doanh/hoat dong, linh vuec kinh doanh/hoat dong, ngueoi ngp ho so ciia
doanh nghiép/ 16 chivc dé lién hé khi can thiét (sé dién thoqi, email)

Bao cao giai trinh nhu cau st dung nguodi lao dong nude ngoai nhu sau:

1. Vi tri cong viéc (nha quan ly/giam doc diéu hanh/chuyén gia/lao dong ky thudt); s6 lugng
(ngueci); thoi gian 1am viée tir (ngdy/thang/ndm) d&én (ngay/thang/nam) d3 duge chap thuan:

2. Vi tri cong viéc (nha quan ly/giém déc diéu hanh/chuyén gia/lao dong ky thudt); s6 luong
(ngueci); thoi gian 1am viée tir (ngdy/thang/ndm) &én (ngay/thang/nam) da siv dung (néu c6):

3. Vi tri cong viéc (nha quan ly/gidam doc diéu hanh/chuyén gia/lao dong ky thudt); s6 luong
(ngueci); thoi gian 1am viée tir (ngdy/thang/ndm) dén (ngay/thang/nam) a3 sit dung (c6 nhu
cau thay doi):

Pé nghi S Lao dong - Thuong binh va X4 hoi xem xét, tham dinh va chap thuan.

Xin tran trong cam on!

Noi nhin: PAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén;

_ (Ky va ghi 1o ho tén, dong ddu)
- Luu don vi
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M@u s 3: Ban hanh kém theo Thong tw s6 40/2016/TT-BIPTBXH ngay 25 thang 10 ndm
2016 cua Bo Lao dong - Thirong binh va Xa hoi huedng dén thi hanh mét s6 diéu ciia Nghi
dinh s6 11/2016/NP-CP.

UBND TINH/THANH PHO CONG HOA XA HOI CHU NGHIA VIET NAM
SO LAO DONG - THUONG BINH Doc 1ap - Tu do - Hanh phiic
VA XA HOIL
So: /LDTBXH-TB
V/v thong bao chap thuan vi tricong ... , hgay.....thang.....ndam.....
viéc st dung nguoi lao dong nude
ngoai.

Kinh gti: (Tén doanh nghiép/ to chiic)

Theo d¢ nghi tai van ban so ...(ngay/thang/nam) ciia (1én doanh nghiép/té chirc) va 'y
kién chap thuan ciia Chu tich Uy ban nhéan déan tinh/thanh phod.............. , S6 Lao dong -
Thuong binh va Xa héi tinh/thanh phd.............. thong bao vé nhitng vi tri cong viéc ma
(tén doanh nghiép/t6 chirc) duge sir dung ngudi lao dong nudc ngoai nhu sau:

I. VI TRi CONG VIEC PUQC CHAP THUAN

1. Vi tri cong viée (nha quan ly/gidm doc diéu hanh/chuyén gia/lao dong ky thudt); s6 luong
(ngueci); thoi gian 1am viée tir (ngdy/thang/nam) &én (ngay/thang/nam,).

2. Vi tri cong viée (nha quan ly/gidm doc diéu hanh/chuyén gia/lao dong ky thudt); s6 lugng
(ngueoi); thoi gian 1am viée tir (ngay/thang/nam) dén (ngay/thang/ndm). L. VI TRI CONG
VIEC KHONG PUQC CHAP THUAN

1. Vi tri cong viéc(nhd quan Iy/gidam doc diéu hanh/chuyén gia/lao dong ky thudt); s6 luong
(MQUOT): .o,

Ly 0 o

2. Vi tri cong viéc(nhda quan Iy/gidam doc diéu hanh/chuyén gia/lao dong ky thudt); s6 luong
(MQUOT): .o,

0. o

(Tén doanh nghiép/té chirc) c¢6 trach nhiém thuc hién dung cac quy dinh vé ngudi lao dong
nudc ngoai lam viéce tai Viét Nam./.

Noi nhin: { A
- Nhu trén; GIAM DOC

- Luu S6 LDTBXH. (Ky va ghi 16 ho tén, déng ddu)
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4. Thi tuc x4c nhin ngudi lao dong nwéc ngoai khong thude dién cap gidy
phép lao dong

a) Trinh ty thuc hién:

- Bwée 1: Trude it nhat 07 ngay lam viéc, ké tir ngay ngudi lao dong nude ngoai
bat dau lam viéc, ngudi st dung lao dong chuan bi day du ho so theo quy dinh va ndp
ho so tai BO phén tiép nhan va tra két qua giai quyét ho so ciia S& Lao dong - Thuong
binh va X4 hdi (s6 159 duong Pasteur, Phuong 6, Quan 3, Thanh phd H6 Chi Minh),
ttr thir hai dén thor sau (budi sang tir 07 gid 30 phut dén 11 gid 30 phut, budi chiéu tir
13 gior 00 phit dén 17 gio 00 phut).

- Buwée 2: BO phan tiép nhan va tra két qua giai quyét hd so S¢ Lao dong -
Thwong binh va X3 hoi tiép nhan hd so, kiém tra tinh hop 1€ va dﬁy du cua cac giéy
to ¢6 trong ho so.

+ Truong hop hd so dd day du va hop 1é: chuyén vién nhan, 14p va giao bién
nhan c6 ngay hen két qua cho nguoi ndp ho so;

+ Trudong hop hd so chuwa day du, chua hop 1€ chuyén vién tra lai ho so kém
theo phiéu yéu cau bo sung ho so cho ngudi ndp ho so.

- Buée 3: Trong thoi han 03 ngay lam viée, ké tir ngay nhan du ho so d& nghi,
S& Lao dong - Thuong binh va X3a hoi cd van ban xac nhan gui ngudt st dung lao
dong. Truong hop khong xac nhan thi ¢6 van ban tra 161 va néu 10 ly do.

- Buwée 4: Can cur ngay hen trén bién nhan, ngudi sir dung nguoi lao dong nude
ngoai dén nhan két qua tai B phan tiép nhan va tra két qua giai quyét hd so So Lao
dong - Thuong binh va Xa hoi.

b) Cach thire thue hién: Nguoi sit dung ngudi lao dong nude ngoai nop hod so
va nhan két qua truc tiép tai SO Lao dong - Thwong binh va Xa hoi.

¢)Thanh phin, s6 lwong hd so:

- Thanh phan hd so:

+ Vin ban d nghi xac nhan nguoi lao dong nudc ngoai khong thude dién cap
giay phép lao dong;

+ Danh sach trich ngang vé nguoi lao dong nude ngoai véi ndi dung: ho, tén;
tudi; gioi tinh; quoc tich; sé ho chiéu; ngay bat dau va ngay két thuc lam viéc; vi tri
cong viéc cliia ngudi lao dong nude ngoai (theo Mau s6 09).
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+ Céc giay to dé chung minh nguoi lao dong nude ngoai khong thude dién cap
gidy phép lao dong.

+Céc gidy to ching minh ngudi lao dong nudc ngoai khong thude dién cap gidy
phép lao dong: 01 chup kémban chinh dbi chiéu hodc 01 ban sao c6 ching thyc, néu
bang tiéng nudc ngoai thi mién hop phap hoa lanh sw, nhung phai dich ra tiéng Viét
va chirng thuc theo quy dinh ctia phap luat Viét Nam.

- S6 lwong ho so: 01 bo

d) Thoi han gidi quyét: Trong thoi han03 ngay lam viéc, ké tir ngay nhan ho so
day du va hop 16.

d) Poi twong thuc hién thi tuc hanh chinh: Nguoi sir dung nguoi lao dong
nudc ngoai theo quy dinh.

e) Co quan thyc hién thu tuc hanh chinh: S& Lao dong - Thuong binh va Xa
héi.

g) Két qua thwe hién thi tuc hanh chinh: Van ban xac nhan ngudi lao dong
nude ngoai khong thude dién cap gidy phép lao dong hodc van ban tir choi ¢ néu rd
ly do.

h) Lé phi: Khong.
k) Tén miu don, miu to khai:

- Van ban d nghi xac nhan nguoi lao dong nude ngoai khong thude dién cap
gidy phép lao dong va danh sach trich ngang vé& nguoi lao dong nudc ngoai theo Mau
s6 09 ban hanh kém theo Thong tu s6 40/2016/TT-BLDTBXH.

- Van ban xac nhan ngudi lao dong nude ngoai khong thude dién cap gidy phép
lao dong theo Mau s6 12 kém theo Thong tu s6 40/2016/TT-BLDTBXH.

1) Yéu céu, diéu kién thwe hién thii tuc hanh chinh: Cac trurong hop ngudi lao
dong nude ngoai khong thude dién cap giay phép lao dong:

- Nguoi lao dong nude ngoai quy dinh tai Bo luat Lao dong gom:
+ La thanh vién gop von hodc 1a chii so hitu cia cong ty trach nhiém hiru han.
+ La thanh vién Hoi ddng quan trj cuia cong ty co phan.

+ La Truong van phong dai dién, dy an cua td chirc quoc té, to chirc phi chinh
phu tai Viét Nam.

+ Vao Viét Nam va1 thot han dudi 03 thang dé thuc hién chao ban dich vu.
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+ Vao Viét Nam voi thoi han duéi 03 thang dé xir 1y nhitng sy ¢d, tinh hudng k§
thuat, cong nghé phirc tap nay sinh lam anh huwdng hoac ¢6 nguy co anh hudng to1
san xuat, kinh doanh ma cac chuyén gia Viét Nam va cac chuyén gia nudc ngoai hién
dang ¢ Viét Nam khong xur ly dwoc.

+ La luét su nuwde ngoai da duoc cap gidy phép hanh nghé luat su tai Viét Nam
theo quy dinh cia Luat luat su.

+ Theo quy dinh ciia Diéu uvdc quéc té ma Cong hoa xi hoi chu nghia Viét Nam
la thanh vién.

+ La hoc sinh, sinh vién hoc tap tai Viét Nam lam viéc tai Viét Nam nhung
nguoi st dung lao dong phai bao trude 07 ngdy voi co quan quan ly nha nudc vé lao
dong cap tinh.

- Céac truong hop nguoi lao dong nude ngoai khac khong thude dién cap giay
phép lao dong, bao gom:

+ D1 chuyén trong ndi bd doanh nghiép thudc pham vi 11 nganh dich vu trong
biéu cam két dich vu ctia Viét Nam véi T6 chire Thwong mai thé gid1, bao gém: kinh
doanh, thong tin, xay dung, phan phéi, gido duc, mdi truong, tai chinh, y té, du lich,
van hoéa giai tri va van tai;

+ Vao Viét Nam dé cung cap dich vu tu van vé chuyén mon va k¥ thuat hodc
thwre hién cac nhiém vu khac phuc vu cho cong tac nghién ctru, xay dung, tham dinh,
theo ddi danh gia, quan ly va thuc hién chwong trinh, dy 4n st dung ngudn hd tro
phat trién chinh thac (ODA) theo quy dinh hay théa thuan trong cac diéu uwde quoc té
vé ODA d3 ky két giita co quan c6 tham quyén cua Viét Nam va nude ngoai;

+ Pugc B Ngoai giao cap giay phép hoat dong thong tin, bao chi tai Viét Nam
theo quy dinh cua phap luét;

+ Pugce co quan, to chirc cliia nude ngoai cir sang Viét Nam giang day, nghién
ciru tai truong quoc té thudc pham vi quan 1y cua co quan dai dién ngoai giao nuéc
ngoai hoac to chirc quéc té tai Viét Nam hodc duoc Bo Giao duc va Pao tao xac nhan
vao giang day, nghién ctru tai cac co sé giao duc, dao tao tai Viét Nam;

+ Tinh nguyén vién c6 xac nhan cua co quan dai dién ngoai giao nwdc ngoai
hodc to chirc quéc té tai Viét Nam;

+ Vao Viét Nam lam viéc tai vi tri chuyén gia, nha quan ly, giam ddc diéu hanh
hodc lao dong k¥ thuét c6 thoi gian lam viéc dudi 30 ngay va thoi gian cdng don
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khéng qua 90 ngay trong 01 nam,;

+ Vao Viét Nam thuc hién thoa thuan quéc té ma co quan, to chirc & Trung
wong, cap tinh ky két theo quy dinh ciia phap luét;

+ Hoc sinh, sinh vién dang hoc tap tai cac truong, co s¢ dao tao & nudc ngoai ¢o
thoa thuan thue tap trong cac co quan, to chire, doanh nghiép tai Viét Nam;

+ Than nhan thanh vién co quan dai dién nudc ngoai tai Viét Nam lam viéc sau
khi dugc BO Ngoai giao cap phép, trir truong hop diéu ude quoc té ma nude Cong
hoa x4 ho1 chi nghia Viét Nam la thanh vién c6 quy dinh khac;

+ C6 ho chiéu cdng vu vao lam viéc cho co quan nha nudc, t6 chirc chinh tri, to
churc chinh tr1 - xa hoi;

+ Céc truong hop khac do Thu twong Chinh pha quyét dinh theo dé nghi cia Bo
Lao dong - Thuong binh va Xa hoi.

I) Can cir phap ly cua thu tuc hanh chinh:

- Bo luat Lao dong, ngay 18/6/2012 (c6 hiéu lyc ké tir ngay 01/5/2013).

- Nghi dinh s6 11/2016/ND-CP ngay 03/02/2016 cua Chinh phu quy dinh chi
tiét thi hanh mét s6 diéu cua Bo luat lao dong vé lao dong nudc ngoai lam viée tai
Viét Nam (c6 hiéu lyc ké tir ngay ngay 01/4/2016).

- Théng tu s6 40/2016/TT-BLDTBXH ngay 25/10/2016 cia Bo Lao dong -
Thuong binh va Xi hdi huéng dan thi hanh mot sé6 diéu cua Nghi dinh s6
11/2016/ND-CP (c6 hiéu lyc ké tir ngay ngay 12/12/2016).
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nam 2016 cua Bo Lao dong - Thuong binh va Xa hdi huéng dan thi hanh mét sé diéu
ctia Nghi dinh s6 11/2016/NP-CP.

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM

SO: i Poc 1ap - Tu do - Hanh phuc
V/v xac nhan nguoi lao dong nuéc ngoai ... , hgay.....thang.....ndm........

khong thudce dién cap gidy phép lao dong

Kinh giri: S¢ Lao dong - Thwrong binh va X3 hoi

1. Tén doanh nghiép/t6 chirc:
2. Loai hinh doanh nghiép/to chitc (doanh nghiép trongniéedoanhnghiép-cé-vén dau tu
medc ngodi/co quan,to chive/nha thau):

3. Tong s6 lao dong dang lam viéc tai doanh nghiép, to chire: ................ nguoi trong d6 sd
lao dong nudc ngoaila: ........................... nguoi.

. 1A Ol oo
5.Pbiénthoat: ......................... 6. Email (néu CO) i

7. Gidy phép kinh doanh (hoat dOng) $6: ...........ooovueeii i,
CO qUAN CAP: «.vveeeeeeeee e Cogiatri dénngay: .........................

8. Ngudi nop ho so ciia doanh nghiép/to chirc dé lién hé khi can thiét (s dién thoai, email):

Can cir vin ban sb ...(ngay/thang/nam) ciia S& Lao dong - Thuwong binh va Xa hoi vé viéc
chap thuan sir dung ngudi lao dong nudc ngoai, (1én doanh nghiép/to chirc) dé nghi S& Lao
dong - Thuong binh va Xa hoi xac nhén nhiing nguoi1 lao dong nudc ngoai sau day khong
thudc dién cap gidy phép lao dong (cé danh sdach dinh kém) va cac diéu kién cy thé nhu sau:

- Trudng hop lao dong nuéc ngoai khong thude dién cap gidy phép lao dong (néu ro thudc
doi twong nao quy dinh tai Piéu 7 Nghi dinh s6 11/2016/NP-CP ngcy 03/02/2016).

- Cac gidy to ching minh kém theo (liét ké cdc gidy 10).
Xin tran trong cam on!

Noi nhin: PAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén;

- Luu don vi. (Ky va ghi 10 ho tén, ddng ddu)



DANH SACH TRICH NGANG VE NGUOI LAO PONG NUOC NGOAI

PE XUAT KHONG THUQC DIEN CAP GIAY PHEP LAO PONG

(Kém theo vin ban sé ngay thang ndm  cua doanh nghiép/to chiic... ... ... )
Giéi tinh H§ chiéu/gidy to c6 . Thoi gian lam
Negay gia tri di lai quoc t€ .I:am . | Trinh do ., | Chwe Dia vige
A . viec tai .~ | Vitri P i
So thang . Cé chuyén N danh | diém Tie Pén
TT A ta nim | Quoc Co | doanh mén (tay | O | ¢én lam ; ,
Ho va tén . tich S gid tri | \ohigp/ \ Y1 viee Mg M (ngay/t | (ngay/t
. | sinh I O | quan | as | x5 nghe) : viée viée | nanom | hanen
Nam | N chp to chire ; ; g g
ngay am) am)
@ 1@ G 1@ & [© O ®) © (10) an | daz (13)
1
2
3
Téng

PAI DIEN DOANH NGHIEP/TO CHUC

(Ky va ghi rd ho tén, dong ddu)

(8

L10T-€-ST AB3N/LT+9T 9S/0VE DNOD

iV
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Mau s6 12: Ban hanh kém theo Thong tir s6 40/2016/TT-BLPTBXH ngay 25/10/2016 ciia
Bo Lao dong - Thirong binh va Xa hoi
..................... (1) CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc 1ap - Tu do - Hanh phuc
Socialist Republic of Vietnam
Independence - Freedom - Happiness

7 GIAY XAC NHAN
; Anh “:““ KHONG THUQC DIEN CAP GIAY PHEP LAO PONG
Cé? ’i cm CERTIFICATION OF EXEMPTION FROM WORK PERMIT
olour ’
photo So:
No:
1. Ho vatén (chit in hoa): .........cccccocivvineiicnicannnnn. 2. Gi61 tinh: Nam... Nir.............
Full name (in capital letters) Sex Male  Female

3. Ngay, thang, nAm SInh: ...
Date of birth (day/month/year)

4. Quéc TCh: o, SO chiu: oo
NationalityPassport number

5. Lam viéc tai doanh nghiép/té CIC: e
Working at enterprise/organization

6. DA QM LA VABC: oo oo,
Working place

7. VI CONEZ VIEC: .ottt ettt et
Job assignment

8. Chlrc danh CONE VIEC: ......oiiiiiiiiiiciii et
Job title

9. Thoi gian 1am viée: tir ngdy....thang....nam .... dén ngay ....thang....nam....
Period of work from (day/month/year) to (day/month/year)

Xac nhan khong thudc dién cap gidy phép 1ao dong, 1y do: ..........cooveeeveeeeereeeeeeeee.
Reasons for exempted work permit

ey, BIGAY ... thdng ... ndm ...

Noi nhin: IR (2)’ )
- Nhu trén; (Ky va ghi ro ho tén, dong dau)

- Luu VT.
Ghi chu:
- (1) Cuc Viéc lam (B¢ Lao dong - Thuong binh va Xa hoi) (Employment Department, Ministry of

Labour, Invalids and Social Affairs)/So Lao dong - Thirong binh va Xd hoi tinh, thanh phé....
(Department of Labour, Invalids and Social Affairs)- (2) Cuc truong/Gidm doc.
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5. Thi tuc cAp gidy phép lao ddng cho nguoi nwéc ngoai
a) Trinh tu thuc hién:

- Bwée 1: Trude it nhat 1a 15 ngay lam viée, ké tir ngay ngudi lao dong nude
ngoai du kién bat dau 1am viéc cho ngudi st dung lao dong, thi ngudi st dung lao
dong nodp ho so tai Bo phan tiép nhan va tra két qua giai quyét ho so cua S¢ Lao dong
- Thuong binh va X4 hoi (s6 159 duong Pasteur, Phuong 6, Quan 3, Thanh ph6 Hb
Chi Minh), tir tht hai dén tht sau (budi sang tir 07 gio 30 phut dén 11 gior 30 phut,
budi chiéu tir 13 gio 00 phit dén 17 gio 00 phat).

- Buée 2: BO phan tiép nhan va tra két qua giai quyét hd so S Lao dong -
Thuong binh va X4 hoi tiép nhan ho so, kiém tra tinh hop 1& va day du cua cac gidy
to ¢6 trong ho so.

+ Truong hop ho so da day da va hop 1é: chuyén vién nhan, 14p va giao bién
nhan c6 ngay hen két qua cho nguoi nop hd so;

+ Trudong hop hd so chua day du, chua hop 1€ chuyén vién tra lai ho so kém
theo phiéu yéu cau bo sung ho so cho nguoi ndp hd so.

- Buéc 3: Trong thdi han 07 ngay lam viée ké tir ngay nhan ho so day du va hop
1é ciia nguoi str dung lao dong, S& Lao dong - Thwong binh va Xa hoi cap gidy phép
lao dong cho nguoi lao doéng nude ngoai. Truong hop khong cap gidy phép lao dong
thi tra 101 bang van ban va néu r5 1y do.

- Bwéc 4: Can cur ngay hen trén bién nhan, ngudi sit dung nguoi lao dong nude
ngoai dén Bo phan tiép nhan va tra két qua giai quyét ho so So Lao dong - Thuong
binh va X4 hoi nhan két qua.

b) Cach thire thwe hién: Nguoi sit dung nguoi lao dong nude ngoai ndp hod so
va nhan két qua tryc tiép tai S& Lao dong - Thwong binh va X4 hoi.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Van ban dé nghi cap gidy phép lao dong cia ngudi sir dung lao dong (Theo
Mau s6 7).

+Ban sao c6 chung thuc hodac ban chup kém theo ban chinh ddi chiéu giéy
chirmg nhan strc khoe hodc gidy kham strc khoe do co quan, to chic y té c6 tham
quyén cta nude ngoai hodc ciia Viét Nam cap co gia tri trong thoi han 12 thang, ké tir
ngay ky két luan strc khoe dén ngay nop hd so.
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+ Ban sao ¢6 chung thuwc hodc ban chup kém theo ban chinh ddi chiéu phiéu ly
lich tw phap hodc van ban xac nhan nguoi lao dong nuwdc ngoai khong phai 1a nguoi
pham tdi hodc bi truy ctru trach nhiém hinh sy ctia nudc ngoai cap. Trudong hop nguoi
lao dong nudc ngoai da cu tri tai Viét Nam thi chi can phiéu 1y lich tu phap do Viét
Nam cap.

Phiéu ly lich tu phap hodc van ban xac nhan nguoi lao dong nudc ngoai khong
phai 1a nguwdt1 pham téi hoac bi truy ctru trach nhiém hinh su dwoc cép khoéng qua 06
thang, ké tir ngay cap dén ngay nop ho so.

+ Ban sao ¢6 ching thuc hodc ban chup kém theo ban chinh ddi chiéu van ban
chirmg minh 1a nha quan ly, giam doc diéu hanh, chuyén gia hoidc lao dong k¥ thuat
d6i vai mot s6 nghé, cong viée, van ban chimg minh trinh d6 chuyén mon, k¥ thuat
ciia ngudi lao dong nude ngoai duge thay thé biang mot trong cac gidy to sau day:

e Gidy cong nhan 1a nghé nhan ddi véi nhitng nganh nghé truyén thong do co
quan ¢6 tham quyén ciia nuwdc ngoai cap;

e Vin ban chtiing minh kinh nghiém ciia cau thu bong da nude ngoai;

e Bing 1ai may bay van tai hang khong do co quan ¢é tham quyén cua Viét Nam
cap do6i vai phi cong nude ngoai;

e Giay phép bao dudng tau bay do co quan c6 tham quyén cia Viét Nam cap d6i
vo1 nguot lao dong nurde ngoai lam cong viéc bao dudng tau bay.

Néu cac gidy to trén cta nudc ngoai thi phai duge hop phap hoa lanh sy, trir
truong hop duoc mién hop phap hoa lanh sy theo diéu ude quoc té ma nude Cong
hoa x4 hoi chu nghia Viét Nam va nude ngoai lién quan déu 1a thanh vién hodc theo
nguyén tic co di co lai hodc theo quy dinh cua phap luat; dich ra tiéng Viét va chimg
thuc theo quy dinh cta phap luat Viét Nam.

+ 02 anh mau (kich thudc 4cm x 6cm, phong nén tring, mit nhin thang, dau dé
tran, khong deo kinh mau), anh chup khong qua 06 thang tinh dén ngay nop ho so.

+ Ban sao ¢6 chirng thuc hd chiéu hodc gidy to ¢o gia tri thay ho chiéu hodc gidy
to ¢6 gia tri di lai qudc té con gia tri theo quy dinh cua phap luét.

+Ban sao ¢6 chirng thue hoac ban chup kém theo ban chinh ddi chiéu cac giéy to
lién quan dn nguoi lao dong nude ngoai. Néu gidy to cua nude ngoai thi mién hop
phap hoa lanh su, nhung phai dich ra tiéng Viét va chimg thuc theo quy dinh cua
phap luat Viét Nam gém:
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e Ddi voi nguoi lao dong nude ngoai di chuyén ndi bo doanh nghiép phai ¢6 van
ban cia doanh nghiép nudc ngoai ctr sang lam viéc tai hién dién thuwong mai cia
doanh nghiép nudc ngoai dé trén 1anh thd Viét Nam va van ban chimg minh nguoi
lao dong nudc ngoai dd duoc doanh nghiép nude ngoai do tuyén dung trude khi 1lam
viéc tai Viét Nam it nhat 12 thang;

e Déi véi nguol lao dong nude ngoai thure hi€n hién cac loai hop déng hoéc thda
thuan vé kinh té, thwong mai, tai chinh, ngan hang, bao hiém, khoa hoc k¥ thuat, van
hoa, thé thao, gido duc, gido duc nghé nghiép va y té thi phai ¢6 hop dong hodc thoa
thuan ky két giita doi tac phia Viét Nam va phia nuwdc ngoai, trong d6 phai co thoa
thuan vé viéc ngurol lao dong nude ngoai lam viée tai Viét Nam;

e D6i voi nguoi lao dong nude ngoai 1a nha cung cap dich vu theo hop dong
phai ¢ hop dong cung cap dich vu ky két giita d6i tac phia Viét Nam va phia nudc
ngoai va van ban chung minh nguoi lao ddng nudc ngoai da lam viéc cho doanh
nghiép nudc ngoai khéng ¢ hién dién thuwong mai tai Viét Nam duoc it nhat 02 nam.

e D6i voi nguoi lao dong nude ngoai chao ban dich vu thi phai ¢ vin ban cua
nha cung cap dich vu cr ngudi lao dong nude ngoai vao Viét Nam dé dam phan cung
cép dich vu.

e D6i voi ngudi lao dong nude ngoai lam viée cho to chire phi chinh phii nude
ngoai, to chirc quoc té tai Viét Nam duoc phép hoat dong theo quy dinh cua phap luat
Viét Nam thi phai c6 gidy ching nhén cua to chirc phi chinh phii nudc ngoai, to chirc
qudc té dugc phép hoat dong theo quy dinh cua phap luat Viét Nam.

e Dbi véi nguol lao dong nude ngoai chiu trach nhiém thanh 1ap hién dién
thwong mai thi phai ¢6 van ban cia nha cung cap dich vu ctr ngudi lao dong nudce
ngoai vao Viét Nam dé thanh 1ap hién dién thuong mai ctia nha cung cép dich vu dé.

e D6i véi ngudi lao dong nude ngoai 1a nha quan ly, giam doc diéu hanh,
chuyén gia, lao dong k¥ thuat ma tham gia vao hoat dong cua doanh nghi€p nudc
ngoai da thanh 1ap hién dién thwong mai tai Viét Nam thi phai c6 van ban chimg
minh nguoil lao ddng nudc ngoai duge tham gia vao hoat dong cua doanh nghiép
nudc ngoai do.

- S6 lwong ho so: 01 bo.

d) Thoi han gidi quyét: Trong thoi han 07 ngay 1am viée, ké tir ngay nhan hd
so day du va hop 1¢.

d) Poi twong thwe hién thi tuc hanh chinh: Nguoi sir dung nguoi lao dong
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nudc ngoai theo quy dinh.

e) Co quan thyc hién thu tuc hanh chinh: S& Lao dong - Thuong binh va Xa
héi.

g) Két qua thwe hién thi tuc hanh chinh:

- Giay phép lao dong (Theo Mau so 8).

- Truong hop khong cap gidy phép lao dong thi ¢6 van ban tra 161 cho nguoi sir
dung lao dong (Theo Mau so 11)

h) L& phi: 400.000 dong.

i) Tén mau don, miu to khai:

- Van ban dé nghi cap gidy phép lao dong cua ngudi sit dung lao dong (Mau s6 7
kém theo Thong tu s6 40/2016/TT-BLDTBXH ngay 25 thang 10 nam 2016 cia Bo
Lao dong - Thwong binh va Xa héi.

- Giay phép lao dong theo Mau s6 8 ban hanh kém theo Thong tu so
40/2016/TT-BLDTBXH ngay 25 thang 10 nam 2016 cta B$ Lao dong - Thuong binh
va Xa hdi.

- Van ban tra 101 khong cap gidy phép lao dong theo Mau s6 11 ban hanh kém
theo Thong tu s6 40/2016/TT-BLDTBXH ngay 25 thang 10 nam 2016 ciia B6 Lao
dong - Thuong binh va Xa héi.

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Ngudi lao dong nudc
ngoai phai:

- C6 nang lye hanh vi dan su dy du theo quy dinh ciia phap luét.

- C6 sirc khoe phit hop voi yéu cau cong viéc.

- La nha quan 1y, giam doc diéu hanh, chuyén gia hoic lao dong k¥ thuat. Doi
voi nguoi lao dong nude ngoai hanh nghé kham bénh, chita bénh, truc tiép kham
bénh, chira bénh tai Viét Nam hodc lam viéc trong linh vuc gido duc, dao tao va day
nghé phai ¢ du cac diéu kién theo quy dinh cua phap luat Viét Nam vé kham bénh,
chira bénh, gido duc, dao tao va day nghé.

- Khéng phai 1a nguoi pham td1 hodc b1 truy ctru trach nhiém hinh su theo quy
dinh cua phap luat Viét Nam va phap luat nudce ngoai.

- Pugc chap thuan bang vin ban cta co quan nha nude co tham quyén vé viéc
str dung nguroi lao dong nurde ngoa.
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1) Can cir phap ly cua thua tuc hanh chinh:

- B6 luat Lao dong, ngay 18/6/2012 (c6 hi¢u luc Kké tir ngay 01/5/2013).

- Luét phi va 1é phi s6 97/2015/QH13 ngay 25/11/2015 ciia Qudc hoi (¢ hiéu ke
tr ngay 01/01/2017).

- Nghi dinh s6 120/2016/ND-CP ngay 23/8/2016 cua Chinh phu quy dinh chi
tiét va huéng dan mot sé diéu cua Luat phi va 18 phi (c6 hiéu ké tir ngay 01/01/2017).

- Nghi dinh s6 11/2016/ND-CP ngay 03/02/2016 ciia Chinh phu quy dinh chi
tiét thi hanh mét s6 diéu cua Bo luét lao dong vé lao déng nudc ngoai lam viée tai
Viét Nam (c6 hiéu luc ké tir ngay ngay 01/4/2016).

-Théng tu s6 40/2016/TT-BLDTBXH ngay 25/10/2016 ciia B6 Lao dong -
Thwong binh va Xi hdi huéng dan thi hanh mot sé6 diéu cua Nghi dinh sé
11/2016/ND-CP (c6 hiéu lyc ké tir ngay ngay 12/12/2016).

- Thong tu s6 250/2016/TT-BTC ngay 11/11/2016 cua Bo Tai chinh huéng dan
vé phi va 1¢ phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh phd
truc thude Trung wong (co6 hiéu luc ké tir ngay 01/01/2017).
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nam 2016 cua Bo Lao dong - Thu’ong binh va Xa hoi huéng dan thi hanh mot sé a"leu
ctia Nghi dinh s6 11/2016/NP-CP.

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM

SO: i Poc 1ap - Tu do - Hanh phuc
V/v cap/cap lai gidy phép lao dong ... , ngay.....thang.....ndam........

cho nguoi lao dong nude ngoai

KInh @UL: oo

1.Tén doanh nghi€p/td ChIC: .........oovovieieeeee oo,
2. Loai hinh doanh nghﬁiép/tck) chirc (doanh nghi€p trong nudce/doanh nghi€p c6 von dau tu
nudc ngoai/ co quan, to chitc/mha thau): ...

3. Tong s lao dong dang lam viéc tai doanh nghiép, to chae: .................. nguoi
Trong d6 sb lao dong nudc ngodi 18: .............cooeiiiiiiii i nguoi

B DIA CRI: oo
5. Pién thoat: ....ccoooviviiniii 6. EMail (M1 CO): o..ovvoevoeeeeeeeee)
7. Giay phép kinh doanh (hoat dONE) SO ..........o.ooivieieeeeeeeeeeeeeeeeeeeeeeeee
CO qUAN CAP: ..o C6 gia tri dén ngAy: .....oooovovvioeiieeeee
Linh vuc kinh doanh (hoat dOng): ........cccooviiiiiii e

8. Nguoi nop hd so cua doanh nghiép/to chirc dé lién hé khi can thiét (s6 dién thoai, email):

Can ctr van ban thong bao chap thudn vi tri cong viéc sit dung ngudi lao dong nudc ngoai

..(ngay/thang/nam) cia S¢ Lao dong - Thuong binh va Xa hoi, (1én doanh nghlep/to
chwc) dé nghi cap/cap lai gidy phép lao dong cho ngudi lao dong nudc ngoai, cu thé nhu
sau.

9. Ho vatén (chlt in hoa): ......oooioiiiiiii it e

10. Ngay, thang, ndm sinh: ..................ooens 11.Gi61 tinh (Nam /Nit): ... ... .. ...

12. Quéc HCh MIEN NAY: .o
13. HO chiéu/ gidy t& di 1ai qUOC t€ SO: ....ov.oveivveeeeeeeeeeeeeeeeeeeeeeeeeee

Co quan cap: . e ..C6 gia tri dén ngay: ..

14. Trinh d¢ chuyen mon (tay nghe) ..........................................................................
15. Lam viéc tai doanh nghlep/to ChUIC: oo
16. DA BN A VIBC: 1+ v ettt
17, VI AT COME VIEC: -oniiiitie ettt ettt et ettt et e ettt e e eeee e e e neee e e
18. Chirc danh CONE VIEC: .....oouviiiiiiiiiiiit e
19. Hinh thitc lam viéc (néu cu thé theo quy dinh tai Khoan 1 Piéu 2 Nghi dinh sO
1172016/ND-CP ngay 03/02/20106): ....cc..oovoeeaiiieee et
20. Mtc luong: ....ooooveiiiiiie VND

21. Thot han 1am viée tu (ngay/thang/ndam) dén (ngay/thdng/ndm): ...............c...........
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22. Noi dang ky nhan gidy phép 120 dong: ...........o.coooomiiiieeeieeeeeeeeeeeeeee)
23. Ly do dé nghi (chi dp dung doi véi truecng hop cdp lai gidy phép lao dong): ...
. QUA TRINH PAO TAO

II. QUA TRINH LAM VIEC

24. Noi1 lam viéc

SNOTIAM VIBC TAN L o,
+ Dia M LA VIEC: .o,

FVI AT COME VICC: .ottt ettt ettt ettt e eeeete e e e ee
+ Chiltc danh cONE VIEC: ....coeiiiiiiiiiiiiii e

+ Thoi gian 1am viéc tir (ngcy/thdng/ndm) dén (ngdy/thang/ndm): ...............c.........
S NOT LM VIBC TN 2.
+ DA GEM AN VIBC: 1.,

FVI AT COME VICC: .ottt ettt et ettt ettt e eeeete e e e ee
+ Chiltc danh cONE VIEC: ....cccooiiiiiiiiiiiii e

+ Thoi gian 1am viéc tir (ngcy/thdng/ndm) dén (ngdy/thang/ndm): ..............c.c.........
- Noi lam viéc cubi cung hodc hi€ntai: ....................oi

+ ia GEM AN VIBC: w.vvovee oo,

F VI AT CONE VICC! 1. ittt ettt et et e e e
+ Chiltc danh cONE VIEC: ....ccviiiiiiiiiiiic et

+ Thoi gian 1am viéc tir (ngcy/thdng/ndm) dén (ngdy/thang/ndm): ...............cc.........
Chung toi xin cam doan nhiing thong tin néu trén 1a daung sy that. Néu sai, chung t6i xin
hoan toan chiu trach nhiém trude phap luat.

Noi nhiin: DAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi 10 ho tén, dong dau)

- Luu don vi



Mau so 8: Ban hanh kém theo Thong fir. 56 40/2016/TT-BLDTBXH ngay 25 thang 10 nim 2016 ciia Bé Lao
dong - Thuong binh va Xa hoi huong ddn thi hanh mét s6 diéu cua Nghi dinh so 11/2016/ND-CP.

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc
Socialist Republic of Vietnam
Independence - Freedom - Happiness

Ql.iOC HUY

GIAY PHEP LAO PONG
WORK PERMIT

SO:
No:

L6

L10T-€-S1 Ke3N/LT+9T 9S/0Yd DNOO

-



Anh mau 4 GIAY PHEP LAO PONG
cm x 6 cm WORK PERMIT
Colour photo Sé:
No:
1. Ho vatén (chit in hoa): .............c...cccoovveiviiiiiiiiiece e 2. Gidi tinh: Nam .................. N e
Full name (in capital letters) Sex Male Female
3. Ngdy, thang, NAM SN ... ettt et ettt et ettt e et eaae et e e eaae s
Date of birth (day/month/year)
4. Quéc tich hi€n NAY: ..o SONY CHIU oo
Nationality Passport number
5. Lam viéc tai doanh nghiép/té TG . e e
Working at enterprise/organization
6. DA GBI A VIBC: oo e,
Working place
7. Vi tri cong viéc: Nha quan Iy o Giam dbc diéu hanh o Chuyén gia o Lao dong k¥ thuat o
Job assignment Manager Excutive Expert Technical worker
8. ChIIC danh COME VIEC: ....iiiiiiiiiii et ettt ettt e et et et e et e e ate et e e et e e eaae et e e e s eeenteeesaeeesaeeaae e
Job title
0. Thoi han lam viée tr ngay .......... thang ......... nam ........ dénngay .......... thang ......... nam ........
Period of work from (day/month/year) to (day/month/year)
10. Tinh trang gidy phép lao dong: Cap méi o Cap lai o Cap lai lan thi: ..............................
Work permit status New issuance Re-issuance Number of re-issuance
Ngay ...........thdng ... ......»ndm ... .. .
............................... 1
(Ky va ghi ro ho tén, dong ddu)
(Signature and stamp)

Ghi chi: (1) Cuc truéng Cuc Viéc lam (B6 Lao déng - Thuong binh va X4 hoi)/Gidm dbc S& Lao dong - Thurong binh va X4 héi tinh, thanh pho....

6

iV

L10T-€-ST AB3N/LT+9T 9S/0VE DNOD
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M@u s6 11: Ban hanh kém theo Thong tw s6 40/2016/TT-BLDTBXH ngay 25 thang 10 nim 2016
cua Bo Lao dong - Thwong binh va Xd hoi hudng dén thi hanh mot s6 diéu cia Nghi dinh sO
11/2016/ND-CP.

_ UBND TINH/THANH PHO CONG HOA XA HQI CHU NGHIA VIET NAM
SO LAO DONG - THUONG BINH Doc 1ap - Tu do - Hanh phic
VA XA HOI
Sé: /LDTBXH-TB
V/v khong cap/cap lai gidy phép

lao dong

Kinh gui: (Tén doanh nghiép/ to churc)

Theo dé nghi tai van ban sb ... (ngdy/thdang/ndm) cia (tén doanh nghiép/té
chire) ve viéc de nghi cap/cap lai giay phép lao dong cho nguot lao dong nude ngoai
va quy dinh cua phap luat vé viéc cap/cap lai giay phép lao dong, Sé Lao dong -
Thwong binh ya Xé hoi tir}h/thélnh phé théng bao nguoi lao dong nude ngoai sau day
khong duogc cap/cap lai gidy phép lao dong:

I.Hovatén: .........................coocovci o 2. Nam (N@): L.
3. Ngay, thang, nam sinh: .

4. Qubc tich: .

5. Ho chiéu so/ giay to dilai quocté SO «oovvvvvniir e,

COo qUan CAP: ... ..C6 gia tri dén ngay:

6. Lam viéc tai (1én doanh nghiép/té chirc): ..o
7. Dia diem LM VIO, ..

8. V1 tri cong viéc:

9. Chircdanh cOng vi€e: ... ... ...

10. Gidy phép lao dong da cap (néu co) sO: .......ngay....thang...... nam... ...
11. Thot han lam viéce tur (ngay /thang / ndm) dén (ngay /thdng / ndm)

12. Ly do khong cap/cap lai gidy phép lao dong: .

S¢& Lao dong - Thuong binh va X3 hoi tinh, thanh pho thong bao deé (ten doanh
nghzep/to chirc) biét va thuc hién /.

Noi nhin: GIAM POC

- Nhu trén; (Ky va ghi 16 ho tén, dong ddu)
- Luvu S6 LDTBXH.
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6 Thii tuc cap gidy phép lao dong cho ngwoi nwéc ngoai ddi véi mot sb

trwong hop dic biét
a) Trinh tu thuc hién:

- Bwée 1: Trude it nhat 1a 15 ngay lam viée, ké tir ngay ngudi lao dong nude
ngoai du kién bat dau 1am viéc cho ngudi st dung lao dong, thi ngudi st dung lao
dong nodp ho so tai Bo phan tiép nhan va tra két qua giai quyét ho so cua S¢ Lao dong
- Thuong binh va X4 hoi (s6 159 duong Pasteur, Phuong 6, Quan 3, Thanh ph6 Hb
Chi Minh), tir tht hai dén tht sau (budi sang tir 07 gio 30 phut dén 11 gior 30 phut,
budi chiéu tir 13 gio 00 phit dén 17 gio 00 phat).

- Buée 2: BO phan tiép nhan va tra két qua giai quyét hd so S Lao dong -
Thuong binh va X4 hoi tiép nhan ho so, kiém tra tinh hop 1& va day du cua cac gidy

td ¢cé trong ho so.

+ Truong hop ho so da day da va hop 1é: chuyén vién nhan, 14p va giao bién

nhan c6 ngay hen két qua cho nguoi nép ho so;

+ Trudong hop hd so chua day du, chua hop 1€ chuyén vién tra lai ho so kém

theo phiéu yéu cau b6 sung ho so cho nguoi noép ho so.

- Bwée 3: Trong thoi han 07 ngay lam viée ké tir ngay nhan ho so day di va hop
1é cua nguoi sir dung lao dong, S& Lao dong - Thwong binh va Xa hoi cap gidy phép
lao dong cho nguoi lao dong nude ngoai. Truong hop khong cap gidy phép lao dong
thi tra 101 bang van ban va néu r5 1y do.

- Bwéc 4: Nguoi st dung nguot lao ddng nude ngoai can cir ngay hen trén bién
nhan dén Bo phan tiép nhan va tra két qua giai quyét ho so So Lao dong - Thuong
binh va X4 hoi nhan két qua.

b) Cach thire thwe hién: Nguoi sit dung nguoi lao dong nude ngoai ndp hod so
va nhan két qua tryc tiép tai S& Lao dong - Thwong binh va X4 hoi.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

* Poi voi nguoi lao dong nude ngoai dd duoc cap gidy phép lao dong va dang
con hiéu lrc ma lam viéc cho nguodi s dung lao déng khac ¢ cung vi tri cong viéc
ghi trong gidy phép lao dong theo quy dinh cia phap luat thi hd so dé nghi cap gidy
phép lao dong gom:
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+ Van ban dé nghi cap gidy phép lao dong cia ngudi st dung lao dong (Theo
Mau s6 7).

+ 02 anh mau (kich thudc 4cm x 6cm, phong nén tring, mit nhin thang, dau dé

tran, khong deo kinh mau), anh chup khong qua 06 thang tinh dén ngay nop ho so.

+ Ban sao ¢6 chirng thuc hd chiéu hodc gidy to ¢o gia tri thay ho chiéu hodc gidy

to ¢6 gia tri di lai qudc té con gia tri theo quy dinh cua phap luét.

+Ban sao ¢6 chirng thue hoac ban chup kém theo ban chinh ddi chiéu cac giéy to
lién quan dn nguoi lao dong nude ngoai. Néu gidy to cua nude ngoai thi mién hop
phap hoa lanh su, nhung phai dich ra tiéng Viét va chimg thuc theo quy dinh cua
phap luat Viét Nam gém:

e Ddi voi nguoi lao dong nude ngoai di chuyén ndi bo doanh nghiép phai ¢6 van
ban cia doanh nghiép nudc ngoai ctr sang lam viéc tai hién dién thuwong mai cia
doanh nghiép nudc ngoai dé trén 1anh thd Viét Nam va van ban chimg minh nguoi
lao dong nudc ngoai dd duoc doanh nghiép nude ngoai do tuyén dung trude khi 1lam
viéc tai Viét Nam it nhat 12 thang;

e Déi véi nguol lao dong nude ngoai thure hi€n hién cac loai hop déng hoéc thda
thuan vé kinh té, thwong mai, tai chinh, ngan hang, bao hiém, khoa hoc k¥ thuat, van
hoa, thé thao, gido duc, gido duc nghé nghiép va y té thi phai ¢6 hop dong hodc thoa
thuan ky két giita doi tac phia Viét Nam va phia nuwdc ngoai, trong d6 phai co thoa

thuan vé viéc nguoi lao dong nurde ngoai lam viée tai Viét Nam;

e D6i voi nguoi lao dong nude ngoai 1a nha cung cap dich vu theo hop dong
phai ¢ hop dong cung cap dich vu ky két giita d6i tac phia Viét Nam va phia nudc
ngoai va van ban chung minh nguoi lao ddng nudc ngoai da lam viéc cho doanh
nghiép nudc ngoai khéng ¢ hién dién thuwong mai tai Viét Nam duoc it nhat 02 nam.

e D6i voi nguoi lao dong nude ngoai chao ban dich vu thi phai ¢ vin ban cua
nha cung cap dich vu cr ngudi lao dong nude ngoai vao Viét Nam dé dam phan cung

cép dich vu.

e D6i voi ngudi lao dong nude ngoai lam viée cho to chire phi chinh phii nude
ngoai, to chirc quoc té tai Viét Nam duoc phép hoat dong theo quy dinh cua phap luat
Viét Nam thi phai c6 gidy chimg nhan ciia to chirc phi chinh phu nuée ngoai, to chirc
qudc té dugc phép hoat dong theo quy dinh cua phap luat Viét Nam.
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e Dbi véi nguol lao dong nude ngoai chiu trach nhiém thanh 1ap hién dién
thwong mai thi phai ¢6 van ban cia nha cung cap dich vu ctr ngudi lao dong nudce
ngoai vao Viét Nam dé thanh 1ap hién dién thuong mai ctia nha cung cép dich vu dé.

e D6i véi ngudi lao dong nude ngoai 1a nha quan ly, giam doc diéu hanh,
chuyén gia, lao dong k¥ thuat ma tham gia vao hoat dong cua doanh nghi€p nudc
ngoai da thanh 1ap hién dién thwong mai tai Viét Nam thi phai c6 van ban chimg
minh nguoil lao ddng nudc ngoai duge tham gia vao hoat dong cua doanh nghiép
nudc ngoai do.

+ Giay phép lao dong hoidc ban sao chtng thuc gidy phép lao dong da duoc cap.

* Poi voi nguoi lao dong nude ngoai dd duoc cap gidy phép lao dong va dang
con hiéu lye ma lam khac vi tri cong viée ghi trong gidy phép lao dong theo quy dinh
ciia phap lut nhung khong thay doi nguoi st dung lao dong thi hod so dé nghi cap
giay phép lao dong gom:

+ Van ban dé nghi cap gidy phép lao dong cia ngudi st dung lao dong (Theo
Mau s6 7).

+ Ban sao ¢6 ching thuc hodc ban chup kém theo ban chinh ddi chiéu van ban
chirmg minh 1a nha quan ly, giam doc diéu hanh, chuyén gia hoidc lao dong k¥ thuat
d6i vai mot s6 nghé, cong viée, van ban chimg minh trinh d6 chuyén mon, k¥ thuat

ciia ngudi lao dong nude ngoai duge thay thé biang mot trong cac gidy to sau day:

e Gidy cong nhan 1a nghé nhan ddi véi nhitng nganh nghé truyén thong do co

quan c6 tham quyén cuia nude ngodi cap;

e Vin ban chtiing minh kinh nghiém ciia cau thu bong da nude ngoai;

e Bing 1ai may bay van tai hang khong do co quan ¢é tham quyén cua Viét Nam
cap doi voi phi cong nude ngoai;

e Giay phép bao dudng tau bay do co quan c6 tham quyén cia Viét Nam cap d6i

vo1 nguot lao dong nurde ngoai lam cong viéc bao dudng tau bay.

Néu cac gidy to trén cta nudc ngoai thi phai duge hop phap hoa lanh sy, trir
truong hop duoc mién hop phap hoa lanh sy theo diéu ude quoc té ma nude Cong
hoa x4 hoi chu nghia Viét Nam va nude ngoai lién quan déu 1a thanh vién hodc theo
nguyén tic co di co lai hodc theo quy dinh cua phap luat; dich ra tiéng Viét va chimg

thuc theo quy dinh cta phap luat Viét Nam.
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+ 02 anh mau (kich thudc 4cm x 6cm, phong nén tring, mit nhin thang, dau dé

tran, khong deo kinh mau), anh chup khong qua 06 thang tinh dén ngay nop ho so.

+ Ban sao ¢6 chirng thuc hd chiéu hodc gidy to ¢o gia tri thay ho chiéu hodc gidy

to ¢6 gia tri di lai qudc té con gia tri theo quy dinh cua phap luét.

+Ban sao ¢6 chirng thue hoac ban chup kém theo ban chinh ddi chiéu cac giéy to
lién quan dn nguoi lao dong nude ngoai. Néu gidy to cua nude ngoai thi mién hop
phap hoa lanh su, nhung phai dich ra tiéng Viét va ching thuc theo quy dinh cua
phap luat Viét Nam gém:

e Ddi voi nguoi lao dong nude ngoai di chuyén ndi bo doanh nghiép phai ¢6 van
ban cia doanh nghiép nudc ngoai ctr sang lam viéc tai hién dién thuwong mai cia
doanh nghiép nudc ngoai dé trén 1anh thd Viét Nam va van ban chimg minh nguoi
lao dong nudc ngoai dd duoc doanh nghiép nude ngoai do tuyén dung trude khi 1lam
viéc tai Viét Nam it nhat 12 thang;

e Déi véi nguol lao dong nude ngoai thure hi€n hién cac loai hop déng hoéc thda
thuan vé kinh té, thwong mai, tai chinh, ngan hang, bao hiém, khoa hoc k¥ thuat, van
hoa, thé thao, gido duc, gido duc nghé nghiép va y té thi phai ¢6 hop dong hodc thoa
thuan ky két giita doi tac phia Viét Nam va phia nuwdc ngoai, trong d6 phai co thoa

thuan vé viéc nguoi lao dong nurde ngoai lam viée tai Viét Nam;

e D6i voi nguoi lao dong nude ngoai 1a nha cung cap dich vu theo hop dong
phai ¢ hop dong cung cap dich vu ky két giita d6i tac phia Viét Nam va phia nudc
ngoai va van ban chung minh nguoi lao ddng nudc ngoai da lam viéc cho doanh
nghiép nudc ngoai khéng ¢ hién dién thuwong mai tai Viét Nam duoc it nhat 02 nam.

e D6i voi nguoi lao dong nude ngoai chao ban dich vu thi phai ¢ vin ban cua
nha cung cap dich vu cr ngudi lao dong nude ngoai vao Viét Nam dé dam phan cung

cép dich vu.

e D6i voi ngudi lao dong nude ngoai lam viée cho to chire phi chinh phii nude
ngoai, to chirc quoc té tai Viét Nam duoc phép hoat dong theo quy dinh cua phap luat
Viét Nam thi phai c6 gidy chimg nhan ciia to chirc phi chinh phu nuée ngoai, to chirc
qudc té dugc phép hoat dong theo quy dinh cua phap luat Viét Nam.

e Dbi voi nguol lao dong nude ngoai chiu trach nhiém thanh 1ap hién dién

thuwong mai thi phai ¢é van ban cia nha cung cap dich vu cur ngudi lao dong nude
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ngoai vao Viét Nam dé thanh 1ap hién dién thuong mai ctia nha cung cép dich vu dé.
e D6i véi ngudi lao dong nude ngoai 1a nha quan ly, giam doc diéu hanh,
chuyén gia, lao dong k¥ thuat ma tham gia vao hoat dong cua doanh nghi€p nudc
ngoai da thanh 1ap hién dién thwong mai tai Viét Nam thi phai c6 van ban chimg
minh nguoil lao ddng nudc ngoai duge tham gia vao hoat dong cua doanh nghiép
nudc ngoai do.
+ Giay phép lao dong hoidc ban sao chtng thuc gidy phép lao dong da duoc cap.

* Poi voi ngudi lao dong nude ngoai da duoc cap giay phép lao dong nhung hét
hiéu luc theo quy dinh ma c6 nhu cau tiép tuc lam viéc cung vi tri cong viéc da ghi
trong gidy phép lao dong theo quy dinh cta phap ludt thi ho so dé nghi cap giay phép

lao dong gom:

+ Van ban dé nghi cap gidy phép lao dong cia ngudi st dung lao dong (Theo
Mau s6 7).

+ Ban sao c6 chung thuc hodc ban chup kém theo ban chinh ddi chiéu giéy
chirmg nhan strc khoe hodc gidy kham strc khoe do co quan, to chic y té c6 tham
quyén cta nude ngoai hodc ciia Viét Nam cap co gia tri trong thoi han 12 thang, ké tir

ngay ky két luan strc khoe dén ngay nop hd so.

+ Ban sao ¢6 chung thuwc hodc ban chup kém theo ban chinh ddi chiéu phiéu ly
lich tu phap hodc van ban xac nhan nguoi lao ddng nwde ngoai khéng phai 1a nguon
pham tdi hodc bi truy ctru trach nhiém hinh sy ctia nudc ngoai cap. Trudong hop nguoi
lao dong nudc ngoai da cu tri tai Viét Nam thi chi can phiéu 1y lich tu phap do Viét
Nam cap.

Phiéu ly lich tu phap hodc van ban xac nhan nguoi lao dong nudc ngoai khong
phai 1a nguwdt1 pham téi hoac bi truy ctru trach nhiém hinh su dwoc cép khoéng qua 06
thang, ké tir ngay cap dén ngay nop ho so.

+ 02 anh mau (kich thudc 4cm x 6cm, phong nén tring, mit nhin thang, dau dé
tran, khong deo kinh mau), anh chup khong qua 06 thang tinh dén ngay nop ho so.

+ Ban sao ¢6 chirng thuc hd chiéu hodc gidy to ¢o gia tri thay ho chiéu hodc gidy
to ¢6 gia tri di lai qudc té con gia tri theo quy dinh cua phap luét.

+ Ban sao c6 chimg thuc hodc ban chup kém theo ban chinh ddi chiéu cac giéy

td 1i€n quan dén nguoi lao dong nuwrdc ngoai. Néu giay to cua nurde ngoai thi mién hop
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phap hoa lanh su, nhung phai dich ra tiéng Viét va ching thuc theo quy dinh cua
phap luat Viét Nam gém:

e Ddi voi nguoi lao dong nude ngoai di chuyén ndi bo doanh nghiép phai ¢6 van
ban cia doanh nghiép nudc ngoai ctr sang lam viéc tai hién dién thuwong mai cia
doanh nghiép nudc ngoai dé trén 1anh thd Viét Nam va van ban chimg minh nguoi
lao dong nudc ngoai dd duoc doanh nghiép nude ngoai do tuyén dung trude khi 1lam
viéc tai Viét Nam it nhat 12 thang;

e Déi véi nguol lao dong nude ngoai thure hi€n hién cac loai hop déng hoéc thda
thuan vé kinh té, thwong mai, tai chinh, ngan hang, bao hiém, khoa hoc k¥ thuat, van
hoa, thé thao, gido duc, gido duc nghé nghiép va y té thi phai ¢6 hop dong hodc thoa
thuan ky két giita doi tac phia Viét Nam va phia nuwdc ngoai, trong d6 phai co thoa

thuan vé viéc nguoi lao dong nurde ngoai lam viée tai Viét Nam;

e D6i voi nguoi lao dong nude ngoai 1a nha cung cap dich vu theo hop dong
phai ¢ hop dong cung cap dich vu ky két giita d6i tac phia Viét Nam va phia nudc
ngoai va van ban chung minh nguoi lao ddng nudc ngoai da lam viéc cho doanh
nghiép nudc ngoai khéng ¢ hién dién thuwong mai tai Viét Nam duoc it nhat 02 nam.

e D6i voi nguoi lao dong nude ngoai chao ban dich vu thi phai ¢ vin ban cua
nha cung cap dich vu cr ngudi lao dong nude ngoai vao Viét Nam dé dam phan cung

cép dich vu.

e D6i voi ngudi lao dong nude ngoai lam viée cho to chire phi chinh phii nude
ngoai, to chirc quoc té tai Viét Nam duoc phép hoat dong theo quy dinh cua phap luat
Viét Nam thi phai c6 gidy chimg nhan ciia to chtrc phi chinh phu nuée ngoai, to chirc
qudc té dugc phép hoat dong theo quy dinh cua phap luat Viét Nam.

e Dbi véi nguol lao dong nude ngoai chiu trach nhiém thanh 1ap hién dién
thwong mai thi phai ¢6 van ban cia nha cung cap dich vu ctr ngudi lao dong nudce
ngoai vao Viét Nam dé thanh 1ap hién dién thuong mai ctia nha cung cép dich vu dé.

e D6i véi ngudi lao dong nude ngoai 1a nha quan ly, giam doc diéu hanh,
chuyén gia, lao dong k¥ thuat ma tham gia vao hoat dong cua doanh nghi€p nudc
ngoai da thanh 1ap hién dién thwong mai tai Viét Nam thi phai c6 van ban chimg
minh nguoil lao ddng nudc ngoai duge tham gia vao hoat dong cua doanh nghiép

nudc ngoai do.
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+ Vin ban xac nhan di thu hodi gidy phép lao dong

* Truong hop nguoi lao dong nude ngoai thude cac truong hop trén da duoc cap
gidy phép lao dong theo Nghi dinh 102/ND-CP ngay 05/9/2013 thi ngoai thanh phan

ho so trén phai ¢6 vin ban chimg minh dap ng yéu cau theo quy dinh.

+ Chuyén gia la nguoi lao ddng nurde ngoai thudc mot trong cac trurong hop sau:
Co van ban xac nhan 1a chuyén gia cua co quan, to chitc, doanh nghiép tai nude
ngoai;Co bang dai hoc tré 1én hodc twong dwong va ¢o it nhat 03 nim kinh nghiém
lam viéc trong chuyén nganh duoc dao tao phu hop véi vi tri ¢cong viéc ma nguoi lao
dong nudc ngoai du kién lam viéc tai Viét Nam; truong hop dac biét do Thu tudng
Chinh phu xem xét, quyét dinh;

+ Nha quan ly, giam doc diéu hanh 13 nguoi lao dong nude ngoai thude mot
trong cac treong hop sau: Nha quan ly 1a nguwdl quan ly doanh nghiép theo quy dinh
Luat Doanh nghiép hodc 13 nguoi dimg dau, cap pho cua nguodi ding dau cua co
quan, to chirc; Giam doc diéu hanh 13 nguoi dimg dau va truc tiép diéu hanh don vi

true thudc co quan, td chirc, doanh nghiép;

+ Lao dong k¥ thuat 1a nguotl duoc dao tao chuyén nganh k¥ thuat hodc chuyén
nganh khac it nhat 01 nim va lam viéc it nhat 03 nam trong chuyén nganh dugc dao
tao.

Néu cac gidy to trén cta nudc ngoai thi phai duge hop phap hoa lanh sy, trir
truong hop duoc mién hop phap hoa lanh sy theo diéu ude quoc té ma nude Cong
hoa x4 hoi chu nghia Viét Nam va nude ngoai lién quan déu 1a thanh vién hodc theo
nguyén tic co di co lai hodc theo quy dinh cua phap luat; dich ra tiéng Viét va chimg
thuc theo quy dinh cta phap luat Viét Nam.

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngdy nhan hd
so day du va hop 1¢.

d) Poi twong thwe hién thi tuc hanh chinh: Nguoi sir dung nguoi lao dong
nudc ngoai theo quy dinh.

e) Co quan thyc hién thu tuc hanh chinh: S& Lao dong - Thuong binh va Xa
hoi.

g) Két qua thwe hién thi tuc hanh chinh:
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- Gidy phép lao dong (Mau s 8).

- Truong hop khong cap gidy phép lao dong thi ¢o vin ban tra 10i cho nguoi st
dung lao dong (Mau so 11).

h) Lé phi: 400.000 dong.

i) Tén miu don, miu t& khai:

- Vin ban dé nghi cap giay phép lao dong cta ngudi sir dung lao dong (Mau s6 7
kém theo Thong tu s6 40/2016/TT-BLDTBXH ngay 25 thang 10 nam 2016 cia Bo
Lao dong - Thuong binh va Xa hoi);

- Giay phép lao dong (Mau s6 8 ban hanh kém theo Théong tu s6 40/2016/TT-
BLDTBXH ngay 25 thang 10 nam 2016 cua B6 Lao déng - Thuong binh va Xa héi);

- Vin ban tra 1oi khong cap gidy phép lao dong (Mau s6 11 ban hanh kém theo
Thoéng tu s6 40/2016/TT-BLDTBXH ngay 25 thang 10 nam 2016 ciia B6 Lao dong -
Thwong binh va Xa hoi).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Nguoi lao dong nudc
ngoai phai:

- C6 nang lye hanh vi dan su dy du theo quy dinh ciia phap luét.

- C6 sirc khoe phit hop voi yéu cau cong viéc.

- La nha quan 1y, giam doc diéu hanh, chuyén gia hoic lao dong k¥ thuat. Doi
voi nguoi lao dong nude ngoai hanh nghé kham bénh, chita bénh, truc tiép kham
bénh, chira bénh tai Viét Nam hodc lam viéc trong linh vuc gido duc, dao tao va day
nghé phai ¢ du cac diéu kién theo quy dinh cua phap luat Viét Nam vé kham bénh,

chira bénh, gido duc, dao tao va day nghé.

- Khéng phai 1a nguoi pham td1 hodc b1 truy ctru trach nhiém hinh su theo quy

dinh cua phap luat Viét Nam va phap luat nudce ngoai.

- Puoc chap thuan bang van ban ciia co quan nha nudce ¢é tham quyén vé viéce

str dung nguroi lao dong nurde ngoa.
1) Can cir phap ly cua thu tuc hanh chinh:
- Bo luat Lao dong, ngay 18/6/2012 (c6 hiéu luc ké tir ngay 01/5/2013).
- Nghi dinh s6 11/2016/ND-CP ngay 03/02/2016 ciia Chinh phu quy dinh chi
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tiét thi hanh mét s6 diéu cua Bo luét lao dong vé lao déng nudc ngoai lam viée tai
Viét Nam (c6 hiéu luc ké tir ngay ngay 01/4/2016).

- Luat phi va 1& phi s6 97/2015/QH13 ngay 25/11/2015 cia Quoc hdi (c6 hiéu
ké tir ngay 01/01/2017).

- Nghi dinh s6 120/2016/ND-CP ngay 23/8/2016 ciia Chinh phu quy dinh chi
tiét va huéng dan mot sé diéu cua Luat phi va 18 phi (c6 hiéu ké tir ngay 01/01/2017).

-Théng tu s6 40/2016/TT-BLDTBXH ngay 25/10/2016 cia Bd Lao dong -
Thwong binh va Xi hdi huéng dan thi hanh mot sé6 diéu cua Nghi dinh sé
11/2016/ND-CP (c6 hiéu lyc ké tir ngay ngay 12/12/2016).

- Thong tu s6 250/2016/TT-BTC ngay 11/11/2016 ciia Bo Tai chinh hudng dan
vé phi va 1¢ phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh phd
truc thude Trung wong (co6 hiéu luc ké tir ngay 01/01/2017).
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Mau s6 7: Ban hanh kém theo Thong tw sé 40/2016/TT-BLOTBXH ngay 25 thdng 10
nam 2016 cua Bo Lao dong - Thuong binh va Xa hdi hudng dan thi hanh mét sé diéu
ctia Nghi dinh s6 11/2016/NP-CP.

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM

SO . Déc lap - Tu do - Hanh phuc
V/v cap/cap lai gidy phép lao dong ... , hgay.....thang.....ndm........
cho nguoi lao dong nude ngoai
KInh @UL: oo
1.Tén doanh nghi€p/td ChIC: .........oovovieieeeee oo,

2. Loai hinh doanh nghﬁiép/tck) chirc (doanh nghi€p trong nudce/doanh nghi€p c6 von dau tu
nudc ngoai/ co quan, to chitc/mha thau): ...

3. Tong s lao dong dang lam viéc tai doanh nghiép, to chirc: .................... nguoi
Trong d6 sb lao dong nudc ngodi 18: .............cooeiiiiiiii i nguoi

B DIA CRI: oo
5. Pién thoat: ....ccoooviviiniii 6. EMail (M1 CO): o..ovvoevoeeeeeeeee)
7. Giay phép kinh doanh (hoat dONE) SO ..........o.ooivieieeeeeeeeeeeeeeeeeeeeeeeee
CO qUAN CAP: ..o C6 gia tri dén ngAy: .....oooovovvioeiieeeee
Linh vuc kinh doanh (hoat dOng): ........cccooviiiiiii e

8. Nguoi nop hd so cua doanh nghiép/to chirc dé lién hé khi can thiét (s6 dién thoai, email):
C,.'Zm clr van ban thong bao chép thuan vi tri cong viéc st dung nguoi lao dong nude ngoéliv
sO....(ngay/thang/ndm) cia S¢ Lao dong - Thuong binh va Xa hoi, (1én doanh nghiép/to
chirc) de nghi cap/cap lai giay phép lao dong cho nguoi lao dong nudc ngoai, cu thé nhu
sau.

9. Ho vatén (chlt in hoa): ......oooioiiiiiii it e

10. Ngay, thang, ndm sinh: ..................ooens 11.Gi61 tinh (Nam /Nit): ... ... .. ...

12. Quéc HCh MIEN NAY: .o

13. HO chiéu/ gidy t& di 1ai qUOC t€ SO: ....ov.oveivveeeeeeeeeeeeeeeeeeeeeeeeeee

Co quan cap: . s ..C6 gia tri dén ngay: . e

14. Trinh d¢ chuyen mon (tay nghe) ..........................................................................

15. Lam viéc tai doanh nghlep/to ChUIC: oo

16. DA BN A VIBC: 1+ v ettt

17, VI AT COME VIEC: -oniiiitie ettt ettt et ettt et e ettt e e eeee e e e neee e e

18. Chirc danh CONE VIEC: .....oouviiiiiiiiiiiit e

19. Hinh thitc lam viéc (néu cu thé theo quy dinh tai Khoan 1 Piéu 2 Nghi dinh sO
1172016/ND-CP ngay 03/02/20106): ....cc..oovoeeaiiieee et

20. MUc luong: ......ccoceevveiieiiicicn VND
21. Thoi han lam viée tir (ngdy/thdng/ndm) d&én (ngay/thang/ndm): ..........................
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22. Noi dang ky nhan gidy phép 120 dong: ...........o.coooomiiiieeeieeeeeeeeeeeeeee)
23. Ly do dé nghi (chi dp dung doi véi truecng hop cdp lai gidy phép lao dong): ...
. QUA TRINH PAO TAO

II. QUA TRINH LAM VIEC

24. Noi1 lam viéc

SNOTIAM VIBC TAN L o,
+ Dia M LA VIEC: .o,

FVI AT COME VICC: .ottt ettt ettt ettt e eeeete e e e ee
+ Chiltc danh cONE VIEC: ....coeiiiiiiiiiiiiii e

+ Thoi gian 1am viéc tir (ngcy/thdng/ndm) dén (ngdy/thang/ndm): ...............c.........
S NOT LM VIBC TN 2.
+ DA GEM AN VIBC: 1.,

FVI AT COME VICC: .ottt ettt et ettt ettt e eeeete e e e ee
+ Chiltc danh cONE VIEC: ....cccooiiiiiiiiiiiii e

+ Thoi gian 1am viéc tir (ngcy/thdng/ndm) dén (ngdy/thang/ndm): ..............c.c.........
- Noi lam viéc cubi cung hodc hi€ntai: ....................oi

+ ia GEM AN VIBC: w.vvovee oo,

F VI AT CONE VICC! 1. ittt ettt et et e e e
+ Chiltc danh cONE VIEC: ....ccviiiiiiiiiiiic et

+ Thoi gian 1am viéc tir (ngcy/thdng/ndm) dén (ngdy/thang/ndm): ...............cc.........
Chung toi xin cam doan nhiing thong tin néu trén 1a daung sy that. Néu sai, chung t6i xin
hoan toan chiu trach nhiém trude phap luat.

Noi nhiin: DAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi 10 ho tén, dong dau)

- Luu don vi



Mau s6 8: Ban hanh kém theo Thong fir. 56 40/2016/TT-BLDTBXH ngay 25 thang 10 nim 2016 ciia Bé Lao
dong - Thuong binh va Xa hoi huong ddn thi hanh mét s6 diéu cua Nghi dinh so 11/2016/ND-CP.

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Ty do - Hanh phuc
Socialist Republic of Vietnam
Independence - Freedom - Happiness

QUOC HUY
GIAY PHEP LAO PONG

WORK PERMIT

SO:
No:

c01

L10T-€-S1 Ae3N/LT+9T 9S/0Yd HNQD

~



Anh mau 4 GIAY PHEP LAO PONG
cm x 6 cm WORK PERMIT
Colour photo Sé:
No:
1. Ho vatén (chit in hoa): ............cc..cccoeevviieiiiieiiiiceeceieee e 2. Gigitinh: Nam .................. N e
Full name (in capital letters) Sex Male Female
3. Ngdy, thAng, NAM SN ... ettt et e e et et eat e eabe et e e et e e eae e e aeene e
Date of birth (day/month/year)
4. Quéc tich hi€n nay: . ... SO CHIEU oo,
Nationality Passport number
5. Lam vié€c tai doanh nghiép/té TG e e
Working at enterprise/organization
6. DA QI AN VABC: oo
Working place
7. Vi tri cong viéc: Nha quan Iy o Giam dbc diéu hanh o Chuyén gia 0O Lao dong k¥ thuat o
Job assignment Manager Excutive Expert Technical worker
8. CIIC dANh COME VIEC: ...ttt ettt et ettt ettt e et e st e e e s e et e st e e s e e ate e e aae e e s aeesaae et e e nseesaseeneeens
Job title
0. Thot han lam viée tir ngay .......... thang ......... nam ........ dénngay .......... thang ......... nam ........
Period of work from (day/month/year) to (day/month/year)
10. Tinh trang gidy phép lao dong: Cap méi o Cép lai o Cap lai lan thir: .................o.co.o.....
Work permit status New issuance Re-issuance Number of re-issuance

.................. e (1)
(Ky va ghi ro ho tén, dong dau)
(Signature and stamp)

Ghi cha: (1) Cuc truong Cuc Viéc lam (Bo Lao dong - Thuong binh va Xa hoi)/Gidm doc So Lao dong - Thuong binh va Xd hoi tinh, thanh
pho....

901

L10T-€-ST AB3N/LT+9T 9S/0VE DNOD

iV
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M@u 6 11: Ban hanh kém theo Thong tiw s6 40/2016/TT-BLDTBXH ngay 25 thang 10 ndm
2016 cua B¢ Lao dong - Thwong binh va Xd hoi hudng dén thi hanh mot s6 diéu cua Nghi
dinh s6 11/2016/NP-CP.

_ UBND TINH/THANH PHO CONG HOA XA HQI CHU NGHIA VIET NAM
SO LAO DONG - THUONG BINH Doc 1ap - Tu do - Hanh phic
VA XA HOQI
Sé: /LDTBXH-TB
V/v khong cap/cap lai gidy phép

lao dong

Kinh gui: (Tén doanh nghiép/ to churc)

Theo dé nghi tai van ban sb ... (ngdy/thdang/ndm) cia (tén doanh nghiép/té
chire) ve viéc de nghi cap/cap lai giay phép lao dong cho nguoi lao ddng nude ngoai
va quy dinh cua phap luat vé viéc cap/cap lai giay phép lao dong, Sé Lao dong -
Thwong binh ya Xé hoi tir}h/thélnh phé théng bao nguoi lao dong nude ngoai sau day
khong duogc cap/cap lai gidy phép lao dong:

I.Hovatén: .........................coocovci o 2. Nam (N@): L.
3. Ngay, thang, nam sinh: .

4. Qubc tich: .

5. Ho chiéu so/ giay to dilai quocté SO «.ovvvvvvnnree e,

COo qUan CAP: ... ..C6 gia tri dén ngay:

6. Lam viéc tai (1én doanh nghiép/té chirc): ..o
7. Dia diem LM VIO, ..

8. V1 tri cong viéc:

9. Chircdanh cOng vi€e: ... ... ...

10. Gidy phép lao dong da cap (néu co) sO: .......ngay....thang...... nam... ...
11. Thot han lam viéce tur (ngay /thang / ndm) dén (ngay /thdng / ndm)

12. Ly do khong cap/cap lai gidy phép lao dong: .

S¢& Lao dong - Thuong binh va X3 hoi tinh, thanh pho thong bao deé (ten doanh
nghzep/to chirc) biét va thuc hién /.
Noi nhin: ; p
- Nhu trén; GIAM DOC

- Luu S LDTBXH. (Ky vé ghi ro ho tén, dong ddu)

(Xem tiép Cong bdo s6 28+29)



VAN PHONG UBND THANH PHO HO CHi MINH
bia chi: 86 L& Thanh Ton, quan 1
Dién thoai: 38.233.686
Fax: (84.8) 38.233.694
Email: ttcb.ubnd@tphcm.gov.vn
Website: www.congbao.hochiminhcity.gov.vn

In tai Xi nghiép Ban d6 Pa Lat - B6 Qudc phong



