CONG HOA XA HOI CHU NGHIA VIET NAM
e lap - T do- Hanh phie

M »

CONG BAO

Thanh pho Ho Chi Minh

S6 13 + 14 Ngay 01 thang 02 nim 2017

MUC LUC
Trang

PHAN VAN BAN KHAC
UY BAN NHAN DAN THANH PHO

13-12-2016- Quyét dinh s6 6517/QD-UBND vé viéc cong bo thu tuc
hanh chinh thudéc pham vi chirc nang quan ly cua So
Théng tin va Truyén thong duoc chuan hoa tai thanh phd
H6 Chi Minh, 2



2 CONG BAO/S6 13+14/Ngay 01-02-2017

PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Pic 1ap - Tu do - Hanh phic
S6: 6517/QD-UBND Thanh phé Ho Chi Minh, ngéy 13 thang 12 ndm 2016
QUYET PINH

Vé viéc cong bd thii tuc hanh chinh thudc pham vi chire niing quan ly cia S&
Théng tin va Truyén thong dwoc chuin héa tai thanh phé H6 Chi Minh

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cit Luat To chuc chinh quyén dia phuwong ngay 19 thang 6 nam 2015;

Can cit Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 nam 2010 cta Chinh phu
vé kiém soat thu tuc hanh chinh;

Can cit Nghi dinh s6 48/2013/ND-CP ngay 14 thang 5 nam 2013 cta Chinh phu
vé stra d6i, bd sung mot s6 diéu cua cac Nghi dinh lién quan dén kiém soat thi tuc
hanh chinh;

Can cir Thong tu s6 05/2014/TT-BTP ngay 07 thang 02 nam 2014 cua B
truong BO Tu phap hudng dan cong bd, niém yét thu tuc hanh chinh va bao cao tinh
hinh, két qua thuc hién kiém soat thi tuc hanh chinh;

Can ctr Quyét dinh s6 08/QD-TTg ngay 06 thang 01 nam 2015 cua Thua tudng
Chinh phi ban hanh K& hoach don gian hda thii tuc hanh chinh trong tAm nam 2015;

Thue hién Quyét dinh s6 1050/QD-UBND ngay 31 thang 01 nam 2015 cua Chu
tich Uy ban nhan dan thanh pho ban hanh Ké hoach don gian hoa thu tuc hanh chinh
thudc pham vi chitc ning quan ly, tham quyén giai quyét cia Uy ban nhan dan thanh
pho nam 2015;

Xét dé nghi cua Giam doc So Thong tin va Truyén thong tai To trinh s6 22/TTr-
STTTT ngay 14 thang 11 nam 2016 va S& Tu phap tai To trinh s6 9967/TTr-STP
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ngay 01 thang 12 nam 2016,
QUYET PINH:

Piéu 1.Cong b6 kém theo Quyét dinh nay 46thi tuc hanh chinhthudc pham vi
chitc nang quan ly cua S& Thong tin va Truyén thong duoc chuan hoa tai thanh phd
Ho6 Chi Minh,

Danh muc va ndi dung chi tiét cia thu tuc hanh chinh dang tai trén Cong thong
tin dién t¢ cia Vin phong Uy ban nhan dan thanh phd tai dia chi http:
//vpub.hochiminhcity.gov.vn/portal/Home/danh-muc-tthc/default.aspx.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky. Bii bo cac thi tuc
hanh chinh thudc pham vi chitc ning quan 1y cua S& Thong tin va Truyén thong da
duoc Chu tich Uy ban nhan dan thanh phd cong bo trude day.

Piéu 3. Chanh Vin phong Uy ban nhan dan thanh phd, Giam ddc S¢ Thong tin
va Truyén thong, Giam déc S& Tu phap va cac to chirc, ca nhan co lién quan chiu
trach nhiém thi hanh Quyét dinh nay./.

CHU TICH

Nguyén Thanh Phong
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THU TUC HANH CHINH THUQC PHAM VI CHU'C NANG QUAN LY CUA
SO THONG TIN VA TRUYEN THONG THANH PHO HO CHI MINH
(Ban hanh kem theo Quyét dinh s6 /OP-UBND ngay thdng 12 ndm 2016 cua Chu tich

Uy ban nhdn ddén thanh phé H6 Chi Minh)

PHAN I. DANH MUC THU TUC HANH CHINH

STT

Tén thu tuc hanh chinh

I. Linh vure vién thong va internet

1

Thu tuc cép giéy chirng nhan du diéu kién hoat déng diém cung cép dich vu
tro choi dién tir cong cong

IL. Linh vwe Phat thanh truyén hinh va théng tin dién tir

Thu tuc cap Giay ching nhan dang ky thu tin hiéu truyén hinh nudc ngoai

2 truc tiép tr v€ tinh (TVRO)

3 Thu tuc stra déi, bo sung chimg nhan dang ky thu tin hiéu truyén hinh nuéc
ngoai truc tiep tir vé€ tinh (TVRO)

4 | Thu tuc Cap gidy phép thiét 1ap trang thong tin dién tir tong hop

5 Thu tuc Cap giay phép thiét 1ap trang thong tin dién tir tong hop cho cac co
quan bao chi

5 Thu tuc Stra doi, bo sung gidy phép thiét 1ap trang thong tin dién tir tong
hop

7 | Thu tuc Gia han gidy phép thiét 1ap trang thong tin dién tir tong hop

8 | Thi tuc Cap lai gidy phép thiét 1ap trang thong tin dién tir tong hop

9 Thong bao thot gian chinh thirc cung cép dich vu tro chot dién tae G1
Thong bao thay doi tru sé chinh nhung van trong cung mét tinh, thanh phé,

10 | van phong giao dich, dia chi cho thué may chu ctia doanh nghiép cung cap
dich vu tro choit dién tir G1
Thu tuc thong bao thay doi phan von gop dan dén thay dbi thanh vién gop

11| von (hodc c6 dong) co phan von gop tir 30% von di€u 1€ trd 1én cua doanh
nghiép cung cap dich vu tro choi dién to Gl

1) Thu tuc thong bao thoi gian chinh thirc cung cdp dich vu tro choi dién tir
trén mang

13 Thu tuc thong bao thay phwong thirc, pham vi cung cap dich vu trd choi
dién tir G1 trén mang da duoc phé duyét

14 Thu tuc thong bao thoi gian chinh thice bat dau cung cap dich vu trd choi

G2, G3, G4 trén mang cho cong cong
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Thu tuc thong bao thay d6i tén mién trang thong tin dién tir (trén internet),

15 | kénh phan phéi tro choi (trén mang vién thong di dong), thé loai tro choi
(G2, G3,G4)
Thu tuc thong bao thay déi‘phﬁn von gop dﬁq dén thay do6i thanh vién gop
16 von (hodc ¢6 dong) coé phan gop tr 30% von dieu 1€ trd 1én cua doanh

nghiép da dwoc cap gidy ching nhan dang ky cung cap dich vu tro choi dién
tir G2, G3, G4 trén mang.

III. Linh vuc Bao chi

17 | Thi tuc cap phép hop bao

18 | Thii tuc Cap phép xuat ban ban tin

19 Thu tuc Cho phép thanh 1ap va hoat ddng cua co quan dai dién, phong vién
thuong tri & trong nude cia cac co quan bao chi

20 Thu tuc D& nghi dang tin, bai, phat biéu trén phwong tién thong tin dai
ching cua dia phwong (nude ngoati)

21 | Thu tuc Phat hanh thong cdo bao chi

22 | Thu tuc cho phép hop bao (nudc ngoat)

73 Thu tuc chap thuan dé nghi trung bay tranh, anh va cac hinh thirc thong tin
khac bén ngoai tru s¢ co quan dai dién nude ngoai, to chirc nudc ngoai
Thu tuc dé nghi thay ddi trung bay tranh, anh va cac hinh thue thong tin

24 | khac bén ngoai tru sé co quan dai di€n nudce ngoai, t6 chirc nuwdc ngoai dé
dugce chap thuan

25 | Thu tuc Cép phép Hb1 nghi, Hoi thao quéc té

IV. Linh vuc Xuit bianlIn va Phat hanh

26

Thu tuc Cap giay phép hoat dong in

27

Thu tuc Cap lai gidy phép hoat dong in

28

Thu tuc Pang ky hoat dong co s& in

29

Thu tuc Pang ky str dung may photocopy mau, may in mau c¢é chirc nang
photocopy mau

Thu tuc Xac nhan vao don chuyén nhuong sir dung may photocopy mau,

30 may in mau c¢é chirc nang photocopy mau

31 | Thu tuc Cap giay phép nhap khau xuat ban pham khong kinh doanh
32 | Thu tuc Cap giay phép xuat ban tai liéu khong kinh doanh

33 | Thu tuc Cap giay phép hoat dong in xuat ban pham

34 | Thu tuc Cap doi giay phép hoat dong in xuat ban pham
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35 | Thu tuc Cap lai gidy phép hoat dong in xuat ban pham

36 | Thu tuc Pang ky hoat dong phat hanh xuat ban pham

37 | Thu tuc Pang ky lai hoat dong phat hanh xuat ban pham

38 Th1:1 tuc (;ép gidy phép ché ban, in, gia cong sau in cho to chuc, ca nhan
nwdc ngoai

39 Thljl tuc (;ép gidy phép in gia cong xuat ban pham cho to chirc, ca nhan
nwdc ngoai

40 | Thu tuc Cép phép hoat dong trién 1am, hoi cho xuét ban phém

V. Linh vue buu chinh va chuyén phat

41 | Thu tuc Cap giay phép buu chinh

42 | Thu tuc Xac nhan thong bao hoat dong buu chinh

43 | Thi tuc Stra d6i, bo sung gidy phép buu chinh

44 | Thu tuc Cap lai gidy phép buu chinh khi hét han

45 Thu tuc Cép lai gidy phép buu chinh, van ban xac nhan thong bao bj mat

hodc hu héng khong st dung duoc

46

Thu tuc x4c nhan thong bao thay d6i hoat dong buu chinh
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PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

I. LINH VUC VIEN THONG VA INTERNET

1. Thi tuc cip gidy ching nhan di diéu kién hoat dong diém cung cip dich
vu tro choi dién tir cong cong

a) Trinh tu thuc hién:

- Bude 1: T6 chirc, ca nhan d nghi cap gidy ching nhan du diéu kién hoat dong
diém cung cép dich vu trd choi dién tr cong cong chuén bi ho so va g true tiép hoac
qua duong buu dién dén Bo phan tiép nhan va tra két qua - Van phongeta So Thong
tin va Truyén thong (s6 59, Puong Ly Tu Trong, Phuong Bén Nghé, Quan 1), tir thi
hai dén thtr sau (buoi sang tir 07 gio 30 phut dén 11 gio 30 phit, budi chiéu tir 13 gio
00 phut dén 17 gior 00 phut).

- Budc 2: Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

+ Truong hop hd so @3 day du va hop 1é thi viét gidy bién nhan c6 hen ngay tra
két qua giao cho ngudi ndp.

+ Trudong hop hd so chua day du, chua hop 1€ thi

+ Db1 vo1 vot hd so ndp true tiép: cong chire ti€ép nhan ho so hudng dan dé to
chirc, ca nhan bd sung, hoan thién ho so.

+ Doi véi hd so duoe giri qua buu dién: thong bao bang van ban dé nghi bo sung
cac loai gidy to theo quy dinh téi to chirc, ca nhan ndp ho so.

- Buéc 3: Trong thoi han 10 (mudi) ngay lam viée ké tir ngay nhan dugce hd so
day du va hop 1¢, S¢ Thong tin va Truyén thong cap gidy chimg nhan du diéu kién
hoat dong diém cung cap dich vu tro choi dién tir cong cong. Truong hop tir chdi, co
quan cap gidy chirng nhan c¢6 trach nhiém thong bao bang vin ban trong d6 néu rd ly
do tir chdi cho t6 chirc, ca nhan biét

+ Tham dinh hd so: Trong 01 (mdt) ngdy lam viée, ké tir ngay nhan duge ho so
hop 1€, S& Thong tin va Truyén thong thuc hién thAm dinh hd so va chuyén hé so,
van ban huéng dan can thiét dén Uy ban nhan dan quén, huyén noi c6 dé nghi cap
Giay chimg nhan du diéu kién thyc hién kiém tra thuce té.

+ Kiém tra thuc té&: Trong thoi han 07 (bay) ngay lam viéc, ké tir ngay S& Thong
tin va Truyén thong chuyén ho so, Uy ban nhan dan quén, huyén chi dao Phong Vian
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hoa va Thong tin chu tri, phéi hop véi cac don vi lién quan thuc hién kiém tra thue té
tai dia diém cung cép dich vu tro choi dién tir cong cong vé cac diéu kién theo quy
dinh tai Diéu 5 Thong tu s6 23/2013/TT-BTTTT ngay 24 thang 12 nam 2013 cua Bo
Thong tin va Truyén thong, gii két qua kiém tra thuc té cho S& Thong tin va Truyén
théng va néu rd y kién doi véi viée cap Gidy chimg nhan du diéu kién (néu 15 1y do
dong y hodc khong dong v).

Sau thoi han nay, Phong Van héa va Thong tin quan, huyén khong c6 y kién
xem nhu hd so di diéu kién theo quy dinh tai Diéu 5 Thong tu s6 23/2013/TT-
BTTTT va S& Thong tin va Truyén thong tiép tuc thwe hién giai quyét ho so theo quy
dinh.

+ Tham dinh va cap Gidy chimg nhan: Trong thoi han 02 (hai) ngay lam viée, ké
tir ngay Phong Van hoa va Thong tin bao cao két qua kiém tra thuc té, So Thong tin
va Truyén thong c¢6 trach nhiém cap Giay ching nhan du diéu kién cho to chirc, ca
nhan dé nghi. Truong hop khong chap thuin phai tra 11 bang van ban va néu 15 1y
do.

- Budc 4: T6 chirc, ca nhan can ctr vao ngay hen trén Bién nhan dén nhan két
qua giai quyét tai BO phan tiép nhan va tra ho so cua So Thong tin va Truyén thong
hodc nhan két qua qua duong buu dién.

b) Cach thirc thye hién: Nop va nhan két qua truc tiép tai S& Thong tin va
Truyén thong hodc qua hé thong buu chinh.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:
+ Pon dé nghi cap gidy chang nhan (theo Mau);

+ Giay dang ky kinh doanh diém cung cap dich vu tro choi dién tir cong cong
(ban sao cé chirng thuc hodc ban photo kém ban chinh dé dbi chiéu);

+ Chimg minh nhan dan cua chu diém cép dich vu tr6 choi dién tir cong cong
d6i véi truong hop chu diém 1a ca nhan hodc cua ngudi quan ly truc tiép diém cap
dich vu tro choi dién tir cong cong d6i véi truong hop cha diém 1a to chire, doanh
nghiép (ban sao c6 ching thye hodc ban photo kém ban chinh dé doi chiéu).

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: 10 ngay lam viécké tir ngay nhan du hd so theo quy
dinh.
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d) Poi twong thuwe hién thi tuc hanh chinh: T6 chire, ca nhan

e) Co quan thwce hién thua tuc hanh chinh:

- Co quan truc tiép thuc hién thu tuc hanh chinh: S& Thong tin va Truyén thong.
- Co quan phéi hop: Uy ban nhan dan quan, huyén.

g) Két qua thwe hién thi tuc hanh chinh: Gidy chting nhan du diéu kién hoat
dong diém cung cap dich vu tro choi dién tir cong cong hodc vin ban tir chéi néu 1o
ly do.

h) Tén mau don, miu to khai:

- DB6i voi chu diém 1a ca nhan: Pon dé nghi cap Gidy ching nhan du diéu kién
hoat dong diém cung cap dich vu tro choi dién to cong cong (Mau so 02a/DDN
Thong tu s6 23/2013/TT-BTTTT).

- D6i véi chu diém 1a td chac, doanh nghiép: Pon dé nghi cap Gidy chimg nhan
di diéu kién hoat déng diém cung cép dich vu tro choi dién tir cong cOng (M?lu sb
02b/DDN Théng tu s6 23/2013/TT-BTTTT).

- Giay chung nhan du diéu kién hoat dong diém cung cap dich vu tro choi dién
tr cong cong (Mau 01a/GCN va Mau 01b/GCN Théng tw 23/2013/TT-BTTTT).

i) Phi, I¢ phi: Khong

k) Yéu cau va diéu kién thuc hién thi tuc hanh chinh:

T6 chtre, ca nhan duoc cép Giéy chirng nhan du diéu kién hoat dong diém cung
cap dich vy tro choi dién tir cong cong khi dap ung cac diéu kién sau ddy (Khoan 2
Piéu 35 Nghi dinh 72/2013/ND-CP va Diéu 5 Thong tw 23/2013/TT-BTTTT):

- C6 dang ky kinh doanh diém cung cap dich vu tro choi dién tir cong cong.

- Pia diém cung cép dich vu tro chot dién tir cong cOng cach céng truong tiéu
hoc, trung hoc co sé, trung hoc pho thong tir 200 m trd 1én. Quy dinh vé khoang cach
tir dia diém cung cép dich vu tro choi dién tir cong cdng to1 céng cac truong hoc duoc
ap dung va duoc hiéu nhu sau:

+ Ap dung ddi véi truong tiéu hoc, truong trung hoc co so, trudong trung hoc phd
thong, truong pho thong c6 nhiéu cap hoc, trung tdm gido duc thudng xuyén, trudng
pho thong dan tdc noi tra, treong pho thong dan tdc ban tru;

+ Pugc hiéu 1a chiéu dai duong b ngin nhat tir cira chinh hodc ctra phu cia
diém cung cap dich vu tro choi dién tir cong cong toi cong chinh hodc cong phu cia
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trudong va trung tAm néu tai Piém a Khoan 2 Diéu 5 Thong tw 23/2013/TT-BTTTT.

- C6 bién hiéu “Piém cung cép dich vu tro choi dién tir cong cong” bao g6m tén
diém, dia chi, s dién thoai lién hé, s6 dang ky kinh doanh. Ngoai ra, can thém cac
thong tin khac nhu sau:

+ Trudong hop diém cung cap dich vu trd choi dién tir cong cong dong thoi 1a dai
ly Internet, thém cac thong tin quy dinh tai diém b Khoan 1 Diéu 9 Nghi dinh
72/2013/ND-CP cu thé: “Treo bién “Dai ly Internet” kém theo s6 ding ky kinh doanh
dai ly Internet”

+ Truong hop diém cung cap dich vu tro choi dién tir cong cong dong thoi 1a
diém truy nhap Internet cong cong cuia doanh nghiép, thém cac thong tin quy dinh tai
diém a Khoan 2 Diéu 9 Nghi dinh 72/2013/ND-CP cu thé “Treo bién “Diém truy
nhap Internet cong cong” kém tén doanh nghiép va sb gidy phép cung cap dich vu
Internet cua doanh nghiép™.

- Tong dién tich cac phong may cua diém cung cap dich vu tro choi dién tir cong
cong tdi thiéu 50 m® tai cac khu vue d6 thi loai dac biét, d6 thi loai L loai II, loai III;
t6i thicu 40 m” tai cac do thi loai IV, loai V; tdi thiéu 30 m” tai cac khu vuc khac theo
huéng dan cia UBND tinh, thanh phé truc thudc Trung wong.

- Bao dam du anh sang, do chiéu sang dong déu trong phong may.

- C6 thiét bi va noi quy phong chay, chira chay theo quy dinh vé phong, chéng
chay, no ciia Bo Cong an.

- Nop 1é phi cap Gidy chirmg nhan du diéu kién hoat dong diém cung cap dich vu
tro choi dién tir cong cong.”

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Vién thong nam 2009 (c¢6 hiéu lyc thi hanh ké tir ngay 01/7/2010);

- Nghi dinh s6 72/2013/ND-CP ngay 15/7/2013 vé Quan ly, cung cap, st dung
dich vu Internet va thong tin trén mang (c6 hiéu lyc thi hanh ké tir ngay 01/9/2013);

- Théong tu s6 23/2013/TT-BTTTT ngay 24/12/2013 quy dinh vé quan ly diém
truy nhap Internet cong cong va diém cung cap dich vu tro choi dién tir cong cong (cd
hiéu lyc thi hanh ké tir ngay 10/02/2014);

- Quyét dinh s6 5671/QD-UBND ngay 18/11/2014 ciia Chu tich Uy ban nhan

dan thanh phd veé thuc hién viéc cap, stra d6i, bo sung, thu hdi, gia han, cap lai Gidy
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chirng nhan du diéu kién hoat dong diém cung cép dich vu tro choi dién tir cong cdng
trén dia ban Thanh ph6 H6 Chi Minh (c6 hiéu lyc thi hanh ké tir ngay 18/11/2014);

- Quyét dinh s6 45/2014/QD-UBND ngay 08 thang 12 nim 2014 cua Uy ban
nhan dan thanh phd ban hanh quy trinh phdi hop trong viéc cap Gidy ching nhén du
diéu kién hoat dong diém cung cap dich vu tro choi dién tir cong cong trén dia ban
Thanh pho H6 Chi Minh (c6 hiéu Iyc thi hanh ké tir ngay 18/12/2014);

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chitc nang quan 1y ciia B Thong tin va Truyén thong.
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MAiu s6 01a/GCN

(Ban hanh kem theo Thong tw s6 23/2013/TT-BTTTT ngay 24 thang 12 nam 2013 cua Bo truong Bo
Thong tin va Truyén thong)

UBND TiNH/THANH PHO CONG HOA XA HOI CHU NGHIA VIET NAM
Doc ldp - Tw do - Hanh phuc
SOTHONGTINVA | s
TRUYEN THONG
(UBND QUAN/
HUYEN................)
S6GCN: ... oo, ngay .. thing... . .ndm 20.. ..
GIAY CHUNG NHAN
PU PIEU KIEN HOAT PONG PIEM CUNG CAP DICH VU TRO CHOI PIEN TU
CONG C()NG

(Co gia tri dén ngay....thang....nam....)
Cdp lan dau ngay.....thdng.....ndm... .
Sira doi, b6 sung/ca'p lgi ngay....thang.....ndm... ...
(Ap dung doi voi chi diém I cd nhdn)
SO THONG TIN VA TRUYEN THONG TINH/THANH PHO..

(UY BAN NHAN DAN QUAN/HUYEN....ccetvtirrnrnrnrncennn. )
CHUNG NHAN
HO VA N CIU GHEII .o
S6CMND: ... ; Ngay cap /1y NOLCAP: e,
Dia chi N0T O NI 11 . o e
Dién thoai (Tel.): ..o FaxX: oo
Dia chi thu G1n th: ...

S6 gidy chimng nhan DKKD: ...,
Pi diéu kién hoat dong diém cung cip dich vu trd choi dién tir cong cdng theo cic quy
dinh sau day:
Lo TON GIEIN: ..o
2. Pia chi cia diém (s6 nha, thon/phd, xa/phuong/thi tran, quan/huyén/thi xd/thanh phd,
tinh/thanh ph trurc thudc TIUNEG WOME): .. oveveeeeeeeeeeee oo e ee e
3. Tong dién tich cac phong MAY (IN7): ........eeeee e
DPiém cung cr?ip dich vu tro choi dién tir chi duoc hoat dong tai dia chi quy dinh tai diém 2
Gidy chirng nhan nay, khong dugc hoat dong tir 22 gid dém dén 8 gid sang hom sau, duy tri
dap tmg day du cac diéu kién hoat dong va thuc hién cac quyén va nghia vu quy dinh tai
Diéu 5 Thong tu s6 23/2013/TT-BTTTT ngay 24/12/2013 ciia Bo trudng Bo Thong tin va
Truyén thong quy dinh vé quan Iy diém truy nhap Internet cong cong va diém cung cap dich
vu trd choi dién tir cong cong trong sudt thoi gian hoat dong. /.
GIAM POC SO THONG TIN VA TRUYEN
THONG / CHU TICH UBND QUAN/HUYEN

(Ky, ghi ré ho va tén & dong ddu )
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MAiu sé 01b/GCN

(Ban hanh kem theo Thong tw s6 23/2013/TT-BTTTT ngay 24 thang 12 ndm 2013 ciia B trucng Bo
Théng tin va Truyén thong)

UBND TiNH/THANH PHO .... CONG HOA XA HOI CHU NGHIA VIET NAM
SO THONG TIN VA Doc ldp - Tw do - Hanh phuc
TRUYENTHONG e
(UBND QUAN/
HUYEN................)
S6GCN: ... oo, ngay .. thing... . .ndm 20.. ..
o GIAY CHUNG NHAN ] o
PU PIEU KIEN HOAT PONG DIEM CUNG CAP DICH VU TRO CHOI PIEN TU CONG
CONG

(Co gia tri dén ngay... thang... nam....)
Cdp ldn dau ngay .....thang ....ndm ... ...
Stea déi, b6 sung/cdp lai ngay... thang....ndam... ...
(Ap dung doi véi chir diém la t6 chire, doanh nghlep)
SO THONG TIN VA TRUYEN THONG TINH/THANH PHO..
(UY BAN NHAN DAN QUAN/HUYEN........cccovvvrrrrrrrnnnnn. )
CHUNG NHAN

TN Chll HEIMN: ...

S6 gidy chung nhan PKKD hodc s6 quyét dinh thanh 18p: .............................

Pia Chi tru SO C NN e

Piénthoal : ... FaX: o

Dia chi thu GIen 0 ...

Pi diéu kién hoat dong diém cung cip dich vu tré choi dién tir cong cong theo cic quy
dinh sau day:

LoTE0 GIOM: L.

2. Dia chi cta diém (s6 nha, thén/phd, Xi/phuc‘yng/thi tran, quan/huyén/thi xd/thanh phd,
tinh/thanh phé truc thudc Trung uong): . e

3. Ngudi quan 1y truc tiép diém cung cap d1ch vu tro ch(n dlen tu cong cong

a)Hovatén: ...................................

b)Piénthoai: ..................................

¢)SOCMND: ... : Ngay cap: //; Noi cap: .........cooe...

4. Téng dién tich cac phong may (M) ..o

Piém cung cép dich vu tro chot dién tr chi dugc hoat dong tai dia chi quy dinh tai diém 2
Gidy chung nhan nay, khong duoc hoat dong tir 22 gio dém dén 8 gio sang hém sau, duy tri dap
ung dﬁy du cac diéu kién hoat dong va thuc hién cac quyén va nghia vu quy dinh tai biéu 5 Théng
tu s6 .../2013/TT-BTTTT ngay .../12/2013 ctia B6 trudng Bd Thong tin va Truyén thong quy dinh
vé quan 1y diém truy nhap Internet cong cdng va diém cung cap dich vu tro choi dién tir cong cong
trong sudt thoi gian hoat dong./.

GIAM POC SO THONG TIN VA TRUYEN THONG/ CHU TICH UBND
QUAN/HUYEN

(KY, ghi ¥8 ho va tén & dong diun)



14 CONG BAO/S6 13+14/Ngay 01-02-2017

MAiu sé 02a/DDN

(Ban hanh kem theo Thong tw s6 23/2013/TT-BTTTT ngay 24 thang 12 ndm 2013 ciia B trucng Bo
Théng tin va Truyén thong)
CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

...... , hgay ... thdng ... ndm
PON PE NGHI
CAP GIAY CHUNG NHAN PU PIEU KIEN
HOAT PONG PIEM CUNG CAP DICH VU TRO CHOI PIEN TU
(Ap dung véi chii diém 1o cd nhdn)
Kinh gui: ...,

T6i dé nghi duoc cp gidy chirg nhan du diéu kién hoat dong trd choi dién tir cong cong
nhu sau:

Phin 1. Thong tin chung

| B S (R T 1< | N

S6CMND: ..o Ngay cap: .............. NOL CAP: e
Dia chi HEn M€: ..
Biénthoai: ...................... Piachithu diénta: ...,

2. TN HCIN: L.

3.586 dang ky kinh doanh diém cung cr?ip dich vu tro choi dién tir cong cong: ..........

4. Pia chi cia dia diém kinh doanh (s6 nha, thén/phd, xd/phudng/thi trin, quan/huyén/thi
xd/thanh phd, tinh/thanh phd truc thudc Trung wong): .....................

5. Tong dién tich cac phong MAY (IN2): ....cooevvmneee e

6.S6 leong may tinh du I

Phan 2. Tai liéu kém theo

1. Ban sao ¢6 chimg thuc gidy ching nhan ding ky kinh doanh diém cung cap dich vu trd
choi dién tir cong cong;

2. Ban sao ¢6 ching thuc chirng minh nhan dan cia chi diém;

3. Cac tai liéu lién quan Khac (N1 CO) .......oevee it

Phin 3. Cam két

T6i xin cam két:

1. Chiu trach nhiém trude phap luat vé tinh chinh x4c va tinh ‘hop phap cua n61 dung trong
don dé nghi cap gidy chimg nhan di diéu kién hoat dong diém cung cap dich vy trd choi
dién tir cong cong va cac tai licu kem theo.

2. Néu duoc cip gidy chimg nhan du diéu kién hoat dong diém cung cip dich vu trd choi
dién tir cong cong, t6i cam két giit an ninh trat ty dia phuong, tuan thu cac quy dinh vé
phong chdéng chay nd cua co quan cong an va chap hanh nghiém chinh cac quy dinh cua
phap luat Viét Nam vé cung cr?ip dich vu tro choi dién tir trén mang./.

CHU PIEM
(Ky, ghi vo ho tén)
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Miu s6 02b/PDN
(Ban hanh kem theo Thong tw s6 23/2013/TT-BTTTT ngay 24 thang 12 nam 2013 cua Bo truong Bo
Thong tin va Truyén thong)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tuw do - Hanh phiuc

...... , hgay ... thang ... ndm
PON PE NGHI
CAP GIAY CHUNG NHAN DU PIEU KIEN
HOAT DONG PIEM CUNG CAP DICH VU TRO CHOT PIEN TU
(Ap dung cho chi diém I 16 chire, doanh nghiép)
Kinh gtri: ...... ...
(Tén 16 chikc, doanh nghiép) dé ngh1 ducyc cap glay chung nhan du dleu k1en hoat dong tro chot
dién tr cong cong nhu sau:

Phan 1. Thong tin chung
1. Tén t6 chirc, doanh NGIEP: ... oi
- G1ay ching nhan déng ky kinh doanh hoéc 5O quyet dinh thanh lap ctia to chuc:

SO i Ngaycap: .................. Co quan cap:
-Pia chi tru SO ChINI: ..o
-Piénthoai i€n hé: ..., Fax: .

-Pia chi thu GIen (0 ..

2. Tén diém cung cép dich vu tro choi dién to trén mang: ................................

3. Thong tin clia nguoi quan 1y truc tiép diém cung cap dich vu tro choi dién tir cong cong:

S H OO VAL,

-S6CMND: ............... Ngay cap: ........oco..... NOT CAP: oo
-biénthoailiénhé: .................... Piachithu diénte: .............................

4. Dia chi cia dia diém kinh doanh (s6 nha, thon/phd, xa/phudng/thi tran, quan/huyén/thi xd/thanh
phé, tinh/thanh phé truc thudéc Trung uong): ..................

5. Téng dién tich cac phong May (IN%): ......ooooe il

6. 86 luong may tinh du Kién: ...

Phén 2. Ti liéu kém theo

1. Ban sao ¢ ching thuc gidy ching nhan ding ky kinh doanh diém cung cép dich vu tro choi dién
tir cong cong;

2. Ban sao co chiing thuc chitng minh nhan dan cta nguoi quan 1y truc tiép diém cung cip dich vu
tro chot dién tr cong cong;

3. Cac tai liéu lién quan Khac (08U €O) ..o

Phin 3. Cam két

(Tén 16 chire, doanh nghiép) xin cam két:

1. Chiu trach nhiém trudc phap luat vé tinh chinh xac va tinh hop phap cua ndi dung trong don dé
nghi cap gidy chimg nhan du diéu kién hoat dong diém cung cap dich vu tro choi dién tir cong cong
va cac tai liéu kem theo.

2. Néu duoc cap gidy chung nhan du diéu kién hoat dong diém cung cip dich vu tro choi dién tir
cdng cong theo don nay, (rén 16 chiic, doanh nghiép) cam két giir an ninh trat ty dia phuong, tuan
tha cac quy dinh vé phong chong chay no clia co quan cong an va chap hanh nghiém chinh cac quy
dinh ctia phap luat Viét Nam vé cung cap dich vu tro choi dién tir trén mang./.

CHU PIEM ,
(Ky, ghi vd ho tén, chirc danh va dong dau)
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II. LINH VU'C PHAT THANH TRUYEN HiNH VA THONG TIN DIEN TU

2. Thi tuc cap Gidy ching nhin ding ky thu tin hiéu truyén hinh nwéc
ngoai true tiép tir vé tinh (TVRO)

a) Trinh tu thuc hién:

- Bude 1: Co quan, t6 chire hoan thién ho so theo quy dinh va guri ho so toi Bo
phan tiép nhan va tra két qua - Van phong cua S& Thong tin va Truyén thong (s6 59,
Puong Ly Ty Trong, Phuong Bén Nghé, Quan 1), tir tha hai dén thwr sau (budi sang
tir 07 gio 30 phat dén 11 gio 30 phat, budi chiéu tir 13 gio 00 phat dén 17 gio 00
phut).

- Budc 2: Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

+ Truong hop hd so @3 day du va hop 1é thi viét gidy bién nhan c6 hen ngay tra
két qua giao cho ngudi ndp.

+ Trudong hop hd so chua day du, chua hop 1€ thi

+ Doi véi voi ho so ndp truc tiép: cong chire tiép nhan ho so hudng dan dé to
chirc, ca nhan bo sung, hoan thién ho so.

+ Doi véi hd so duoe giri qua buu dién: thong bao bang van ban dé nghi bo sung
cac loai gidy to theo quy dinh t6i to chirc, ca nhan ndp ho so.

- Buéc 3: Trong thoi han 15 ngay lam viée, ké tir ngay nhan duoc ho so hop 18,
S¢ Thong tin va Truyén thong co trach nhiém xét cap dang ky thu tin hiéu truyén
hinh nuéc ngoai truc tiép tir vé tinh. Truong hop khong cap dang ky, So Thong tin va
Truyén thong co vin ban tra 1oi va néi rd 1y do.

- Budc 4: T6 chirc, ca nhan can ctr vao ngay hen trén Bién nhan dén nhan két
qua giai quyét tai Bo phan tiép nhan va tra ho so cia So Thong tin va Truyén thong
hodc nhan két qua qua duong buu dién.

b) Cach thirc thwe hién: Tryc tiép tai S& Thong tin va Truyén thong hodc qua
hé théng buu chinh.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:

+ To khai dang ky thu tin hiéu truyén hinh nudc ngoai truc tiép tir vé tinh
(TVRO) (theo mau).
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+ Ban sao ¢d ching thyre hodc ban sao kém ban goc dé doi chiéu cac loai gidy to
sau; Giay phép thanh 14p hodc van ban phap ly twong dwong ddi véi cac to chirc quy
dinh sau: Cac co quan Pang, Nha nuée, doan thé chinh tri - x4 hoi ¢ trung wong va
tinh, thanh pho tryc thuée Trung wong; Cac co quan bao chi; Cac co quan, to chirc
ngoai giao nudc ngoai tai Viét Nam;Van phong dai dién, van phong thuong tra cua
cac hing thong tan, bao chi nudc ngoai tai Viét, Gidy chimg nhan dang ky doanh
nghiép, Gidy chimg nhan dang ky dau tu (néu co) doi véi td chire, Thé thuong tri
hodc gidy to phéap ly twong dwong ddi voi ho gia dinh, ¢4 nhan nguoi nude ngoai quy
dinh tai Khoan 3 Diéu 29 Nghij dinh s6 06/2016/ND-CP; vin ban dang ky hoat dong
ciia khach san di dugc dang ky hoat dong hop phap ¢ ngudi nude ngoai lvu; Gidy
phép cung cap dich vu phat thanh, truyén hinh tra tién d6i véi doanh nghiép quy dinh
tai Khoan 6 Diéu 29 Nghi dinh s6 06/2016/ND-CP;

+ Ban sao ¢6 chung thuc hodc ban sao kém ban géc dé dbi chiéu van ban thué,
muon dia diém lap dat thiét bi trong truong hop thiét bi khong duoc lip dat tai dia
diém ghi trong Gidy phép thanh 1ap, Gidy chimg nhan dang ky dau tu, Gidy ching
nhan dang ky doanh nghiép, Thé thuong tra, Gidy phép cung cap dich vu phat thanh,
truyén hinh tra tién;

- S6 lugng hd so: 01 bo (ban chinh).

d) Thoi han giai quyét: Trong thoi han 15 ngay lam viéc ké tir ngay nhan duoc
da hd so theo quy dinh.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chirc.

e) Co quan thye hién thi tuc hanh chinh: S6 Thong tin va Truyén thong.

g) Két qua ciia viéc thwe hién tha tuc hanh chinh: Gidy chimg nhan hodc vin
ban tir chdi néu r5 1y do.

h) Lé phi (néu c6): Khong.

i) Tén miu don, miu to khai: To khai dang ky thu tin hiéu truyén hinh nuéc
ngoai truc tiép tir vé tinh (TVRO) (Mau 01 Thoéng tu s6 28/2011/TT-BTTTTngay
21/10/2011 cia B6 truong Bo Thong tin va Truyén thong).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong.
I) Can cir phap ly cua thu tuc hanh chinh:
- Luat T6 chirc Chinh phi ngay 25 thang 12 nam 2001;

- Luat Bao chi ngay 28 thang 12 nam 1989; Luét sira d6i, bo sung mot so diéu
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cua Luat Bao chi ngay 12 thang 6 nam 1999;

- Luat Vién thong ngay 04 thang 12 nam 2009;

- Phap 1énh Phi va 1€ phi ngay 28 thang 8 nam 2001;

- Luat Quang cdo s6 16/2012/QH13 ngay 21 thang 6 nam 2012;

- Nghi dinh s6 51/2002/ND-CP ngay 26 thang 4 nam 2002 ciia Chinh phi quy
dinh chi tiét thi hanh Luét Bao chi; Luét stra doi, bd sung mot s6 diéu ctua Luat Bao
chi;

- Nghi dinh s6 06/2016/ND-CP ngay 18/01/2016 cua Chinh phu vé quan ly,
cung cap va st dung dich vu phat thanh, truyén hinh;

- Thong tu s6 28/2011/TT-BTTTT ngay 21/10/2011 cua Bo truéng Bo Thong
tin va Truyén thong Ban hanh cic mau To khai dang ky, mau Pon dé nghi cap phép,
mau Chimg nhan dang ky va mau Gidy phép quy dinh tai Quy ché quan ly hoat dong
truyén hinh tra tién.
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Mau so 1

(ban hanh kem theoThong tw s6 28/2011/TT-BTTTT ngay 21 thang 10 nim 2011)

TEN TO CHUC CONG HOA XA HOI CHU NGHIA VIET NAM
-------- Poc 1ap - Tw do - Hanh phuc

Ha Noi, ngay — thdng  ndm 20..

- TOKHAI PANG KY '
THU TiN HIEU TRUYEN HINH NUOC NGOAI TRUC TIEP TU VE TINH
(TVRO)

Kinh giri: S& Thong tin va Truyén thong tinh (thanh phd) ...............
- Tén t6 chirc, ca nhan ding ky thu tin hiéu truyén hinh nudc ngoai truc tiép tir vé tinh: .............
20 CL oo
DI th0aT:
- S Gidy phép thanh 1ap/Gidy phép dau tu/Gidy ching nhan ding ky kinh doanh (d6i véi t6 churc)
/Thé thuong tri (d6i v6i ca nhan) (thoi han; dom vi cdp):
- Van ban thué, muon dia diém (néu cd): (ghi ré s6 vin ban, thoi gian, thoi han ciia hop dong)
Pang ky st dung thiét bi thu tin hiéu truyén hinh dé thu cac chuong trinh truyén hinh nudc ngoai
truc tiép tir vé tinh.
1. Tén cac chuong trinh thu:
So | Tén kénh chuwong | Tén hing sian xuat kénh | N§i dung kénh chwong
TT | trinh chuwong trinh trinh

2. Muc dich va pham vi sSUdUNg: ...
3. bia chi lép dat thit bi thu: o
4. Thiét bi str dung:

SANEEN: bd
Ky, mahi€u: ...
SDAUThU bd

Ky, mahi€u: ...

Chung t6i cam két thyc hién dung quy dinh trong gidy ching nhan dang ky cta co quan quan 1y nha
nude, khong 1ap dit cac thiét bi thu tin hiéu truyén hinh truc tiép tir vé tinh (TVRO) nhap lau va
khong vi pham ban quyén chuong trinh truyén hinh nudc ngoai.

VAN BAN KEM THEO THU TRUONG CO QUAN, TO CHUC
- Ban sao c6 chimng thuc Gidy phép thanh HOAC CA NHAN

ldp 16 chitc...

- Ban sao c6 chimg thuwee van ban thué,
mieon dia diém ...

(Ky tén, dong dau)
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3. Thi tuc sira d6i, b6 sung chirng nhan ding ky thu tin hiéu truyén hinh

nwéc ngoai truc tiép tir vé tinh (TVRO)
a) Trinh tu thuc hién:

- Budce 1: Co quan, to chic hoan thiénho so theo quy dinh va gui hd so téi Bo
phan tiép nhan va tra két qua - Van phong So Thong tin va Truyén thong (s6 59,
Puong Ly Ty Trong, Phuong Bén Nghé, Quan 1), tir tha hai dén thwr sau (budi sang
tir 07 gio 30 phat dén 11 gio 30 phat, budi chiéu tir 13 gio 00 phat dén 17 gio 00
phut).

- Budc 2: Bo phan tiép nhan va tra két qua - Vian phong S& Thong tin va
Truyén thong tiép nhan ho so, kiém tra tinh hop 1& va ddy di cia cac gidy to ¢co

trong ho so:

+ Truong hop hd so @3 day du va hop 1é thi viét gidy bién nhan c6 hen ngay tra
két qua giao cho ngudi ndp.

+ Trudong hop hd so chua day du, chua hop 1€ thi

+ Doi véi voi ho so ndp truc tiép: cong chire tiép nhan ho so hudng dan dé to
chirc, ca nhan bo sung, hoan thién ho so.

+ Doi véi hd so duoe giri qua buu dién: thong bao bang van ban dé nghi bo sung
cac loai gidy to theo quy dinh t6i to chirc, ca nhan ndp ho so.

- Buéc 3: Trong thoi han 10 (mudi) ngay lam viée, ké tir ngay nhan duogc ho so
hop 1¢, So Thong tin va Truyén thong co trach nhiém xét cap dang ky thu tin hiéu
truyén hinh nudc ngoai truc tiép tir vé tinh. Truong hop khong cap diang ky, So
Thong tin va Truyén thong ¢ van ban tra 161 va noi rd 1y do.

- Budce 4: Tb chirc, ca nhan can ci vao ngay hen trén Bién nhan dén nhan két
qua giai quyét tai Bo phan tiép nhan va tra ho so cia So Thong tin va Truyén thong
hodc nhan két qua qua duong buu dién.

b) Cach thirc thwe hién: Tryc tiép tai S& Thong tin va Truyén thong hodc qua
hé théng buu chinh.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Van ban dé€ nghi néu r6 nd1 dung can stra doi, bd sung;
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+ Doi véi truong hop thay doi dia diém 1ap dat, can cd ban sao c6 ching thuc
hodc ban sao kém ban goc d d6i chiéuvan ban ching minh quyén so hiru, thué,

muon dia diém méi.
- S6 lugng hd so: 01 bo (ban chinh).

d) Thoi han gidi quyét: 10 (muoi) ngay lam viée, ké tir ngay nhan dugc du hd
so theo quy dinh.

d) Poi twong thwe hién thii tuc hanh chinh: T6 chuc.

e) Co quan thye hién thi tuc hanh chinh: S6 Thong tin va Truyén thong.

g) Két qua ciia viéc thwe hién tha tuc hanh chinh: Gidy chimg nhan hodc vin
ban tir chdi néu r5 1y do.

h) Lé phi (néu c6): Khong.

i) Tén miu don, miu t& khai: Khong.

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat T6 chirc Chinh phi ngay 25 thang 12 nam 2001;

- Luat Bao chi ngay 28 thang 12 nam 1989; Luét sira d6i, bo sung mot so diéu
cua Luat Bao chi ngay 12 thang 6 nam 1999;

- Luat Vién thong ngay 04 thang 12 nam 2009;

- Phap 1énh Phi va 1€ phi ngay 28 thang 8 nam 2001;

- Luat Quang cdo s6 16/2012/QH13 ngay 21 thang 6 nam 2012;

- Nghi dinh s6 51/2002/ND-CP ngay 26 thang 4 nam 2002 ciia Chinh phi quy
dinh chi tiét thi hanh Luét Bao chi; Luét stra doi, bd sung mot s6 diéu ctua Luat Bao
chi;

- Nghi dinh s6 06/2016/ND-CP ngay 18/01/2016 cua Chinh phu vé quan ly,
cung cap va st dung dich vu phat thanh, truyén hinh;

- Thong tu s6 28/2011/TT-BTTTT ngay 21/10/2011 cua Bo truéng Bo Thong
tin va Truyén thong Ban hanh cac mau To khai dang ky, mau Don dé nghi cap phép,
mau Chimg nhan dang ky va mau Gidy phép quy dinh tai Quy ché quan ly hoat dong

truyén hinh tra tién;
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- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham

vi chitc nang quan 1y ciia B Thong tin va Truyén thong.
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4. Thu tuc Cap gidy phép thiét 1ap trang thong tin dién tir tong hop

a) Trinh tu thuc hién:

- Budce 1: T6 chirc, doanh nghiép d& nghi Cap giay phép thiét 1ap trang thong tin
dién tir tong hop chuan bi hd so va gui truc tiép hodc qua dudng buu dién dén Bo
phan tiép nhan va tra két qua - Van phong So Thong tin va Truyén thong (s6 59,
Puong Ly Ty Trong, Phuong Bén Nghé, Quan 1), tir tha hai dén ther sau (budi sang
tir 07 gio 30 phat dén 11 gio 30 phat, budi chiéu tir 13 gio 00 phat dén 17 gio 00
phut).

- Budc 2: Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1€ va day du cua cac gidy to ¢6 trong hd so:

+ Truong hop hd so @3 day du va hop 1é thi viét gidy bién nhan c6 hen ngay tra
két qua giao cho ngudi ndp.

+ Trudong hop hd so chua day du, chua hop 1€ thi

+ Doi véi voi ho so ndp truc tiép: cong chire tiép nhan ho so hudng dan dé to
chirc, ca nhan bo sung, hoan thién ho so.

+ Doi véi hd so duoc giri qua buu dién: thong bao bang van ban dé nghi bo sung
cac loai gidy to theo quy dinh t6i to chirc, ca nhan ndp ho so.

- Budce 3: Trong thoi han 15 (muoi 1am) ngay lam viée ké tir ngay nhan duogc ho
so day du va hop 18, S& Thong tin va Truyén thong xem xét cap gidy phép thiét 1ap
trang thong tin dién t tong hop. Trudng hop tir chdi, So Thong tin va Truyén thong

co trach nhiém tra 101 bang van ban, néu r6 ly do.

- Budce 4: To chire, doanh nghiép can cir vao ngay hen trén Bién nhan dén nhan
két qua giai quyét tai Bo phan tiép nhan va tra hod so cia S¢ Thong tin va Truyén

thong hodc nhan két qua qua duong buu dién.

b) Cach thirc thwe hién: Tryc tiép tai S& Thong tin va Truyén thong hodc qua
hé théng buu chinh.

¢) Thanh phan, s6 lwgng hd so:
-Thanh phan ho so:

- Don dé nghi cap gidy phép thiét 1ap trang thong tin dién tir tonghop (theo
Mau).
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- Ban sao ¢6 chtmng thye mot trong cac loai gidy to: Gidy chimg nhan ding ky
doanh nghiép (ddi voi doanh nghiép thanh 14p theo Luat Doanh nghiép); Giay chung
nhan dau tu (d6i voi doanh nghiép thanh 1ap theo Luat Dau tu); Quyét dinh thanh 1ap
(ddi voi to chire khong phai doanh nghiép); Gidy phép hoat dong bao chi (d6i véi co
quan bao chi); Diéu 18 hoat dong (déi voi cac t chire hoi, doan thé).

Giay chtimg nhan ding ky doanh nghiép, gidy chimg nhan dau tu, Quyét dinh
thanh 1ap phai co nganh, nghé, linh vuc kinh doanh hodc chtrc ning nhiém vy phu
hop véi ndi dung thong tin cung cap trén trang thong tin dién tir tong hop.

- Ban sao c6 ching thue bang t6t nghiép dai hoc hoac twong duong trd 1én va so
yéu ly lich cua nguoi chiu trach nhiém quan 1y ndi1 dung ¢6 xac nhan cia co quan nha
nudce cd tham quyén, cd anh va dau giap lai.

- P& 4n hoat dong c6 chit ky, dau cua nguoi ding dau to chirc, doanh nghiép dé
nghi cap gidy phép. Dé an bao gém cac noi dung chinh:

Vé ndi dung thong tin: Muc dich cung cap thong tin; ndi dung thong tin, cac
chuyén muc du kién; ngudn tin chinh thire, ban in trang chi va cac trang chuyén muc
chinh;

Phuong an to chire, nhan su, k¥ thudt, quan 1y thong tin, tai chinh nhidm bao dam
hoat dong cua trang thong tin dién tir tong hop phu hop véi cac quy dinh tai khoan 5,
Diéu 23 Nghi dinh s6 72/2013/ND-CP va dap tmg cac diéu kién quy dinh tai cac Diéu
3, 4, 5 Thong tu s6 09/2014/TT-BTTTT ngay 19/8/2014 cua Bo trudng Bo Thong tin
va Truyén théng quy dinh chi tiét vé hoat dong quan ly, cung cap, st dung thong tin
trén trang thong tin dién tir va mang x3 hoi;

Dia diém dat hé théng may chu tai Viét Nam.

- Van ban chap thuén cia cac to chirc cung cap nguon tin dé dam bao tinh hop
phép ctia ngudn tin.

- S6 lwong ho so: 01 (bo).

d) Thoi han giai quyét: 15 (muoi 1am) ngay lam viéc ké tir khi nhan du ho so
hop 1€.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chie, doanh nghiép do co
quan quan ly nha nudc cia dia phwong cap quyét dinh thanh 14p, cap phép hoat dong
hodc cap dang ky hoat dong; Hé thong to chire (theo nganh doc) ciia cac to chirc truc
thudc & Trung wong tai Thanh phd(bao gom céc td chirc trong hé thong nha nuéde, cac
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to chirc chinh tri, té chirc chinh tri - x3 hdi, t6 chic x4 hoi, doanh nghiép nha nude);
Cac dai hoc, truong dai hoc, hoc vién, cao déng, co sO gido duc, co s¢ day nghé co
tru s chinh tai Thanh phd; Cac doanh nghiép do co quan quan 1y nha nuéc & Trung
wong cép phép hoat dong cé tru s& chinh taiThanh; Pon vi truc thudce cac tap doan co
tru s& chinh taiThanh phé

e) Co quan thye hién thi tuc hanh chinh: S6 Thong tin va Truyén thong.

g) Két qua ctia viéc thye hién thi tuc hanh chinh: Gidy phép hodc van ban tir
choi néu 16 ly do.

h) Lé phi: Khong

i) Tén miu don, miu t& khai:

- Pon dé nghi cap gidy phép thiét 1ap trang thong tin dién tir tong hop (Mau 01
ban hanh kém theo Thong tw s6 09/2014/TT-BTTTT).

- Giay phép (Mau s6 02 ban hanh kém theo Thong tu s6 09/2014/TT-BTTTT).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Tb chtrc, doanh nghiép dugc cap gidy phép thiét 1ap trang thong tin dién tir tong
hop khi ¢é du cac diéu kién sau day:

- La t6 chtrc, doanh nghiép duge thanh 1dp theo phap luat Viét Nam cé chiec
nang, nhiém vy hodc ding ky kinh doanh nganh nghé phu hop véi dich vu va noi dung
thong tin cung cap;

- C6 nhan su quan ly dap ung cac yéu cau sau:
+ Diéu kién vé nhan sy chiu trach nhi€ém quan ly néi dung thong tin:

 Nguoi ding dau to chirc, doanh nghiép 1a nguoi chiu trach nhiém trude phap
luat vé quan 1y ndi dung cung cap trén trang thong tin dién tir tong hop;

e Ngudi chiu trach nhiém quan ly noi dung phai t6t nghiép dai hoc hoic tuong
duong tré 1én, co qudc tich Viét Nam. Ddi voi ngudi nude ngoai, co dia chi tam tra it
nhét 6 thang tai Viét Nam;

e Nguoi chiu trach nhiém quan ly ndi dung co trach nhiém cung cap so dién
thoai lién lac thuwong xuyén, dia chi email cho co quan quan ly nha nudce & trung wong
va dia phwong dé phoi hop xir ly ngay khi can thiét.

 Nguodi dung dau to chire, doanh nghiép co thé giao nhiém vu cho cap pho chiu
trach nhi¢ém quan ly néi dung thong tin;
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e T chtrc, doanh nghiép thiét 1ap trang thong tin dién tr tong hop, mang xa hoi
phai thanh 1ap b6 phan quan ly n1 dung thong tin.

+ Piéu kién vé nhan su bod phan k¥ thuat:

B6 phan quan 1y k§ thuat toi thiéu c6 01 ngudi dap Gng quy dinh tai diém g,
diéem h khoan 2 Biéu 2 Thong tu s6 03/2014/TT-BTTTT ngay 11 thang 3 nam 2014
ciia Bo Thong tin va Truyén thong ban hanh quy chuan k¥ ning st dung cong nghé
thong tin. Cu thé: E liét ké diém h ra luén nhe

* M6 dun k¥ nang 13 (M3 IU13): Bién tap trang théng tin dién tir (Bang 07, Phu
luc s6 02 Ban hanh kém theo Thong tu s6 03/2014/TT-BTTTT ngay 11/3/2014 cia
Bo truong Bo Thong tin va Truyén thong).

* M6 dun k¥ nang 14 (Ma IU14): An toan, bao mat théng tin (Bang 08, Phu luc
s6 02 Ban hanh kém theo Thong tu s6 03/2014/TT-BTTTT ngay 11/3/2014 ciua Bo
truong Bo Thong tin va Truyén thong).

- B3 dang ky tén mién sir dung dé thiét 14p trang thong tin dién tir tong hop:

+ Doi véi td chire, doanh nghiép khong phai 1a co quan bao chi, ddy ky tu tao
nén tén mién khong duoc gidng hodc tring véi tén co quan bao chi.

e Trang thong tin dién tir tong hop va mang x3 hoi ciia cung mot to chire, doanh
nghiép khong duoce st dung cung mét tén mién.

e Tén mién phai con thoi han sir dung it nhat 1a 06 (sau) thang tai thoi diem dé
nghi cap phép va phai tuan thu theo dung quy dinh ciia B6 Thong tin va Truyén thong
quy dinh vé& quan ly va st dung tai nguyén Internet. Sir dung it nhat 01 (mot) tén
mién “.vn” va luu trit thong tin tai hé théng may chu cé dia chi IP ¢ Viét Nam.

- C6 di kha nang tai chinh, k§ thuat, to chirc, nhan sy phu hop véi quy mé hoat
dong:

+ T6 chirc, doanh nghiép dé nghi cap gidy phép trang thong tin dién tir tong hop
phai c6 phwong an tai chinh bao dam thiét 1ap hé thong thiét bi k¥ thuat quy dinh tai
khoan 2 Diéu 4 Thong tu s6 09/TT-BTTTT ngay 19 thang 8 nam 2014 d¢ duy tri hoat
dong trong thoi gian gidy phép c¢o hiéu lyc.

+ Diéu kién vé ky thuat: Thiét 1ap hé thong thiét bi ky thuat c6 kha nang dap tng
cac yéu cau sau:

e Luu trit t6i thieu 90 (chin muoi) ngay doi voi ndi dung thong tin tong hop ké
ttr thoi diem dang tai; luu trir t6i thiéu 02 (hai) ndm doi véi nhat ky xir ly thong tin
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dugc dang tai;
e Tiép nhan va xir Iy canh bao thong tin vi pham tir nguoi sir dung;

e Phat hién, canh bao va ngan chan truy nhap bat hop phap, cac hinh thirc tan
cong trén moi trudng mang va tuan theo nhitng tiéu chuan dam bao an toan thong tin;

 C6 phuong an du phong bao dam duy tri hoat dong an toan, lién tuc va khic
phuc khi ¢ su ¢b xay ra, trir nhimg trudng hop bat kha khang theo quy dinh cua phap
luat;

* Dam bao phai co it nhat 01 (mot) hé théng may chu dat tai Viét Nam, cho
phép tai thoi diém bat ky ciing cd thé dap Gng viéc thanh tra, kiém tra, luvu trit, cung
cap thong tin trén toan bd cac trang thong tin tién tir do t6 chirc, doanh nghiép so hitu
theo quy dinh tai diém b, khoan 4 nay.

- Co bién phap dam bao an toan thong tin va an ninh théng tin: (Diém d, Khoan
5, Diéu 23 Nghi dinh 72/2013/ND-CP ngay 15/7/2013 cia Chinh phu vé quan ly,
cung cap, st dung dich vu Internet va thong tin trén mang va Khoan 1, Diéu 5 Thong
tu 6 09/TT-BTTTT ngay 19 thang 8 nam 2014 quy dinh chi tiét vé hoat dong quan
1y, cung cap, stt dung thong tin trén trang thong tin dién tir va mang x4 hoi)

+ C6 quy trinh quan ly thong tin cong cong: Xac dinh pham vi ngudn thong tin
khai thac, co ché quan 1y, kiém tra thong tin trude va sau khi dang tai;

+ C6 co ché kiém soat ngudn tin, dam bao thong tin tong hop dang tai phai
chinh x4c theo dung thong tin ngudn;

+ C6 co ché phoi hop dé co thé loai bo ngay noi dung vi pham khoan 1 Piéu 5
Nghi dinh s6 72/2013/ND-CP cham nhat sau 03 (ba) gio' ke tir khi ty phat hién hodc
co yéu cau cua co quan nha nudc co tham quyén (bang van ban, dién thoai, email).
Cu thé:

Loi dung viéc cung cap, str dung dich vu Internet va thong tin trén mang nhiam
muc dich:

*Chong lai Nha nude Cong hoa xa hoi chu nghia Viét Nam; gay phwong hai dén
an ninh quéc gia, trat tu an toan xa hoéi; pha hoai khéi dai doan két dan toc; tuyén
truyén chién tranh, khing bo; gay han thu, mau thuan giita cac dan toc, sic tdc, ton
g140;

* Tuyén truyén, kich dong bao luc, dam o6, ddi truy, to1 ac, t€ nan xa hoi, mé tin

di doan, pha hoai thuan phong, m¥ tuc cia dan toc;
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e Tiét 16 bi mat nha nudc, bi mat quan sw, an ninh, kinh té, doi ngoai va nhimng
bi mat khac do phap luat quy dinh;

e Pua thong tin xuyén tac, vu khong, xtiic pham uy tin ciia to chire, danh dy va
nhan pham cua ca nhan;

* Quang cdo, tuyén truyén, mua ban hang hoa, dich vu bi cam; truyén ba tac
phém bao chi, van hoc, nghé thuat, xuat ban phém bi cam;

* Gia mao to chure, ca nhan va phat tan thong tin gia mao, thong tin sai su that
xam hai d&n quyén va loi ich hop phap cua to chire, ca nhan.

I) Can cir phap ly cua thu tuc hanh chinh:

-Nghi dinh s6 72/2013/ND-CP vé quan ly, cung cap, st dung dich vu Internet va
thong tin trén mang (c6 hiéu lyc thi hanh ké tir ngay 01/9/2013);

- Thong tu s6 09/TT-BTTTT ngay 19 thang 8 nam 2014 quy dinh chi tiét vé
hoat dong quan 1y, cung cap, st dung thong tin trén trang thong tin dién tir va mang
x4 hoi (¢ hiéu luc thi hanh ké tir ngay 03/10/2014).

- Thong tu s6 24/2015/TT-BTTTT ngay 18 thang 8 nam 2015 cua Bo Thong tin

va Truyén thong quy dinh vé& quan ly, st dung tai nguyén Internet (c6 hiéu luc thi
hanh ké tir ngay 10/10/2015);

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chtre ning quan 1y cua Bo Thong tin va Truyén thong.
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Méu 01

(Ban hanh kém theo Thong tw s6 09/2014/TT-BTTTT ngay 19/8/2014
cuia Bo truong Bo Thong tin va Truyén thong quy dinh chi tiét vé hoat dong
quan ly, cung cdp, str dung thong tin trén trang thong tin dién tir va mang xd hoi)

TEN CO QUAN, TO CHUC, CONG HOA XA HOI CHU NGHIA VIET NAM

DOANH NGHIEP Poc 1ap - Tw do - Hanh phuc
Sé: , hgay thdng ndm

' PON DE NGHI CAP GIAY PHEP
THIET LAP TRANG THONG TIN DIEN TU TONG HQP TREN MANG

Kinhgui: ...

. Tén co quan chu quan (n éuco):

. Tén co quan, to chtrc, doanh nghiép thiét 18p trang thong tin dién tu tong hop:
. Muc dich thiét 1ap trang thong tin dién tr tong hop:

. N6i dung thong tin cung cap trén trang thong tin dién tir tong hop; cac chuyén muc:
Déi tuong phuc vu:

. Nguon tin:

S trang web:

. Tén mién:

9. Pham vi cung cip thong tin (mang internet, mang vién théng di dong):

10. Nha cung cép dich vu két ndi Internet:

11. bia diém dat may chu tai Viét Nam:

12. Ngudi chiu trach nhiém quén 1y ndi dung trang thong tin dién tir tong hop:

- Ho va tén:

01Nk W~

- Chirc danh:

- S6 dién thoai lién lac (ca ¢6 dinh va di dong):
13. Tru s&:

Pién thoai: Fax:
Email:

14. Thoi gian dé nghi cap phép: ....nam..... thang.

Cam doan thyc hién dung quy dinh tai Nghi dinh 72/2013/ND-CP ngay 15/7/2013 cia Chinh phu
vé quan 1y cung cap, st dung dich vu internet va thong tin trén mang va Thong tu s6 /TT-BTTTT
ngay thang nim 2014 cta B Thong tin va Truyén thong quy dinh chi tiét vé hoat dong quan ly,
cung cap, sir dung thong tin trén trang thong tin dién tir va mang x4 hoi.

Noi nhén: NGUOI DUNG PAU CO QUAN, TO
- Nhu trén; ) CHUC, DOANH NGHIEP
- Co quan chu quan (n€u cd); (Ky, ghi 18 ho tén, chirc danh va dong dau)

Pdu méi lién hé vé ho so cd}) phép (ho tén, chirc vu, dién thoai, dia chi thu dién ti)
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Miu 02

(Ban hanh kém theo Thong tw s6 09/2014/TT-BTTTT ngay 19/8/2014
ctia Bo truomg B Thong tin va Truyén thong quy dinh chi tiét vé hoat dong
quan ly, cung cdp, sir dung thong tin trén trang thong tin dién tiv va mang xd hoi)

BQ THONG TIN VA TRUYEN THONG CONG HOA XA HOI CHU NGHIA VIET NAM
(UBND TINH, THANH PHO.....) Péc 1ap - Tw do - Hanh phuc
CUC PHAT THANH, TRUYENHINH s
VA THONG TIN PIEN TU

(SO THONG TIN VA TRUYEN
THONG TiNH, THANH PHO)

SO o, /GP- , ngay  thang  ndm

GIAY PHEP THIET LAP TRANG THONG TIN PIEN TU
TONG HQP TREN MANG
CUC TRUONG CUC PHAT THANH, TRUYEN HINH VA THONG TIN PIEN TU
(GIAM POC SO THONG TIN VA TRUYEN THONG)

Cin cir Nghi dinh s6 132/2013/ND-CP ngay 16/10/2013 cia Chinh pht quy dinh chic ning, nhiém
vu, quyén han va co cu t6 chic cia Bé Thong tin va Truyén thong;
Cin cir Nghi dinh s6 72/2013/ND-CP ngay 15 thang 7 nam 2013 ctia Chinh phu vé quan ly cung
cép, st dung dich vu internet va thong tin trén mang;
Cin cir Thong tu s6 .../2014/TT-BTTTT ngay ... thang .... nam 2014 cta B Thong tin va Truyén
théng quy dinh chi tiét vé hoat dong quéan ly, cung cip va st dung dich vu ndi dung thong tin trén
mang xa hdi va trang thong tin dién tu;
Cin ct Quyét dinh s6 ..../2014/QD-BTTTT ngay ..... clia Bo tredng B Thong tin va Truyén thong
quy dinh chic ning, nhiém vu, quyén han va co cdu t6 chic cua Cuc Phat thanh, truyén hinh va
thong tin dién tir (van ban quy dinh chic nang, nhiém vu cua S& Thong tin va Truyén thong tinh,
thanh pho);
Theo dé nghi cua ....... (t6 chuc, doanh nghiép dé nghi cap phép);
Theo dé nghi ciia Truéng phong Thong tin dién tir (Trudng Phong.... thudc S& Thong tin va Truyén
thong tinh, thanh phd),

QUYET PINH:
Cap gidy phép thiét 1ap trang thong tin dién tir tong hop trén mang theo nhiing quy dinh sau:
1. Tén co quan chi quan (néu c6):
2. Tén co quan, t6 chirc, doanh nghiép thiét 1ap trang tin dién tir tong hop:
3. Nbi dung tin, loai hinh thong tin, pham vi cung cap thong tin:
3.1. N6i dung thong tin cung cép Ién mang;
3.2. Pham vi cung CAp thONG t: .....o.ovivoooviee oo
4. Ngudn tin: .......cccooverevn,
5. S6 trang: 01 trang chu.
6. Tén mién: ............cc.........
7. Pia diém dat may Chu: ...
8. Nguoi chiu trach nhiém chinh:
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+ Ho tén:

+ 86 dién thoai (cé dinh va di dong):

0. Tru 8O CO QUAN. ...t

biénthoal: .............oooo Fax: ... Email: ..o

10. Gidy phép nay co gia tri trong .................... nam.

11. Giay phép nay co hiéu luc ké tir ngay ky.

12. Co quan duoc cip Gidy phép thiét 1ap trang thong tin dién tir tong hop trén mang phai thuc hién
dung cac qu y dinh tai 72/2013/ND-CP ngay 15 thang 7 nim 2013 ctia Chinh phi vé quan 1y cung
cép, st dung dich vu internet va thong tin trén mang; Thong tu $6 .. /2014/TT-BTTTT ngay ... thang
....ndm 2014 ciia B6 Thong tin va Truyén thong quy dinh chi tiét vé hoat dong quan 1y, cung cép va
st dung dich vu ndi dung thong tin trén trang théng tin dién tr va mang xa hoi; cac van ban phap
ludt co lién quan hién hanh va nhiing diéu ghi trong Gidy phép nay.

Noi nhn: , CUC TRUONG
- T6 chuc, doanh nghiép duogc cap phép; (GIAM D()C,)
- Cuc trudéng (Giam doc S6 TT&TT (ky tén, déng dau)

tinh, thanh pho......... );

- Cuc PTTH&TTDT (d6i v6i Gidy phép
do S¢ TT&TT tinh, thanh phd cap);

- Luu: VT, P.TTDT(02).
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5. Thi tuc Cap gidy phép thiét 1ap trang thong tin dién tir tong hop d6i véi

cac co quan bao chi

a) Trinh tu thuc hién:

- Budc 1: Co quan bao chitai Thanh phddé nghi Cap gidy phép thiét 14p trang
thong tin dién tr tong hop chuan bi ho so va giri truc tiép hodc qua duong buu dién
dén Bo phan tiép nhan va tra két qua - Van phongSo Thong tin va Truyén thong (s6
59, Buong Ly Tu Trong, Phuong Bén Nghé, Quan 1), tir thir hai dén tht sau (budi
sang tir 07 gior 30 phat dén 11 gior 30 phut, budi chiéu tir 13 gior 00 phat dén 17 gid 00
phut).

- Budc 2: Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén

thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

+Truong hop ho so d day da va hop 18 thi viét gidy bién nhan c6 hen ngay tra

két qua giao cho ngudi ndp.
+Truong hop ho so chua day du, chua hop 16 thi

+ D61 voi véi ho so ndp truc tiép: cdng chirc tiep nhan hd so huwdng dan de to

chirc, ca nhan bd sung, hoan thién ho so.

+ Doi véi hd so duoe giri qua buu dién: thong bao bang van ban dé nghi bo sung

cac loai gidy to theo quy dinh t6i to chirc, ca nhan ndp ho so.

- Budc 3: Trong thot han 05 (ndm) ngay lam viéc ké tir khi nhan dwoc hd
so hop 1& ctia cac co quan bao chi tai Thanh phd H6 Chi Minh, S& Thong tin va
Truyén thong c¢6 trach nhiém tham dinh va chuyén hd so kém theo vin ban dé
nghi cdp gidy phép dén Cuc Phat thanh, truyén hinh va thong tin dién t.
Truong hop ho so khong hop 18, So Thong tin va Truyén thong c¢6 van ban tra
161, néu rd ly do.

- Budc 4: Co quan bao chi can cir vao ngay hen trén Bién nhan dén nhan két qua
giai quyét tai BO phan tiép nhan va tra ho so ciia S& Thong tin va Truyén thong hodc

nhan két qua qua duong buu dién.

b) Cach thirc thwe hién: Tryc tiép tai S& Thong tin va Truyén thong hodc qua
hé théng buu chinh.

¢) Thanh phan, s6 lwgng hd so:
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-Thanh phan ho so:

+ Pon dé nghi cap gidy phép thiét 14p trang thong tin dién tu tong hop (theo
Mau)

+ Ban sao ¢6 ching thuc mot trong cac loai gidy to: Gidy ching nhan dang ky
doanh nghiép (ddi voi doanh nghiép thanh 14p theo Luat Doanh nghiép); Giay chung
nhan dau tu (d6i voi doanh nghiép thanh 1ap theo Luat Dau tu); Quyét dinh thanh 1ap
(ddi voi to chire khong phai doanh nghiép); Gidy phép hoat dong bao chi (d6i véi co

quan bao chi); Diéu 18 hoat dong (déi voi cac t chire hoi, doan thé).

Giay chtirng nhan diang ky doanh nghiép, gidy ching nhan dau tu, Quyét
dinh thanh 14p phai ¢6 nganh, nghé, linh vuc kinh doanh hodc chic ning nhiém
vu phu hop véi noi dung thong tin cung cap trén trang thong tin dién tor tong

hop.

+ Ban sao ¢6 chimg thuc bang tot nghiép dai hoc hodc twong duong tro 1én va so
yéu 1y lich ciia nguoi chiu trach nhiém quan ly ndi dung cé xac nhan cua co quan nha
nude co tham quyén, co anh va dau giap lai.

+ Dé an hoat dong c6 chir ky, dau cia nguoi dung dau to chirc, doanh nghiép dé
nghi cap gidy phép. Dé an bao gém cac noi dung chinh:

Vé ndi dung thong tin: Muc dich cung cap thong tin; ndi dung thong tin, cac
chuyén muc du kién; ngudn tin chinh thire, ban in trang chi va cac trang chuyén muc
chinh;

Phuong an to chire, nhan su, k¥ thudt, quan 1y thong tin, tai chinh nhidm bao dam
hoat dong cua trang thong tin dién tir tong hop phu hop véi cac quy dinh tai khoan 5,
Diéu 23 Nghi dinh s6 72/2013/ND-CP va dap tmg cac diéu kién quy dinh tai cac Diéu
3, 4, 5 Thong tu s6 09/2014/TT-BTTTT ngay 19/8/2014 cua Bo trudng Bo Thong tin
va Truyén théng quy dinh chi tiét vé hoat dong quan ly, cung cap, st dung thong tin
trén trang thong tin dién tir va mang x3 hoi;

Dia diém dat hé théng may chu tai Viét Nam.

+ Vian ban chap thudn cia cac to chirc cung cdp nguon tin dé dam bao tinh hop

phép ctia ngudn tin.
- S6 lwong ho so: 01 (bo).

d) Thoi han giai quyét: Trong thoi han 05 (ndm) ngay lam viéc ké tir khi nhén
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duoc ho so hop 16 cia cac co quan bao chi tai Thanh phé H6 Chi Minh, S& Thong tin
va Truyén thong co trach nhiém tham dinh va chuyén ho so kém theo vin ban dé nghi
cap gidy phép dén Cuc Phat thanh, truyén hinh va thong tin dién tir. Truong hop ho

so khong hop 16, So Thong tin va Truyén thong c6 van ban tra 10, néu 16 1y do.

d) Poi twong thwe hién thii tuc hanh chinh: Co quan bao chi tai Thanh phd

e) Co quan thwce hién thua tuc hanh chinh:

- Co quan tiép nhan va tra két qua: So Thong tin va Truyén thong.

- Co quan ¢6 tham quyén quyét dinh: Cuc phat thanh, truyén hinh

g) Két qua ciia viéc thwe hién thii tuc hanh chinh: Gidy phép hodc vin ban tir
chdi néu 16 ly do.

h) Lé phi: Khong

i) Tén mau don, miu to khai:

- Pon dé nghi cap gidy phép thiét 1ap trang thong tin dién tir tong hop (Mau 01
ban hanh kém theo Thong tw s6 09/2014/TT-BTTTT).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Tb chtrc, doanh nghiép dugc cap gidy phép thiét 1ap trang thong tin dién tir tong
hop khi ¢é du cac diéu kién sau day:

- La t6 chtrc, doanh nghiép duge thanh 1dp theo phap luat Viét Nam cé chiec
nang, nhiém vy hodc ding ky kinh doanh nganh nghé phu hop véi dich vu va noi dung
thong tin cung cap;

(Piém a, Khoan 5, Diéu 23 Nghi dinh 72/2013/ND-CP ngay 15/7/2013 cia
Chinh phu vé quan 1y, cung cap, st dung dich vu Internet va thong tin trén
mang)

- C6 nhan sy quan ly dap tmg cac yéu cau sau:

+ Diéu kién vé nhan su chiu trach nhiém quan ly ndi dung thong tin:

 Nguoi ding dau to chirc, doanh nghiép 1a nguoi chiu trach nhiém trude phap
luat vé quan 1y ndi dung cung cap trén trang thong tin dién tir tong hop;

e Ngudi chiu trach nhiém quan ly noi dung phai t6t nghiép dai hoc hoic tuong

dwong trd 1€n, cd quoc tich Viét Nam. D61 vai1 ngurdt nrde ngoai, co dia chi tam tra it
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nhét 6 thang tai Viét Nam;

e Nguoi chiu trach nhiém quan ly ndi dung co trach nhiém cung cap so dién
thoai lién lac thuwong xuyén, dia chi email cho co quan quan ly nha nudce & trung wong
va dia phwong dé phoi hop xir ly ngay khi can thiét.

 Nguodi dung dau to chire, doanh nghiép co thé giao nhiém vu cho cap pho chiu
trach nhi¢ém quan ly néi dung thong tin;

e To chirc, doanh nghiép thiét 1ap trang thong tin dién tir tong hop, mang xa hoi
phai thanh 1ap b6 phan quan ly n1 dung thong tin.

+ Piéu kién vé nhan su bod phan k¥ thuat:

B6 phan quan 1y k§ thuat toi thiéu c6 01 ngudi dap Gng quy dinh tai diém g,
diéem h khoan 2 Biéu 2 Thong tu s6 03/2014/TT-BTTTT ngay 11 thang 3 nam 2014
ciia Bo Thong tin va Truyén thong ban hanh quy chuan k¥ ning st dung cong nghé
thong tin. Cu thé: E liét ké diém h ra luén nhe

* M6 dun k¥ nang 13 (M3 IU13): Bién tap trang théng tin dién tir (Bang 07, Phu
luc s6 02 Ban hanh kém theo Thong tu s6 03/2014/TT-BTTTT ngay 11/3/2014 cia
Bo truong Bo Thong tin va Truyén thong).

* M6 dun k¥ nang 14 (Ma IU14): An toan, bao mat théng tin (Bang 08, Phu luc
s6 02 Ban hanh kém theo Thong tu s6 03/2014/TT-BTTTT ngay 11/3/2014 ciua Bo
truong Bo Thong tin va Truyén thong).

(Piém b, Khoan 5, Diéu 23 Nghi dinh 72/2013/ND-CP ngay 15/7/2013 cua
Chinh phu vé quan ly, cung cap, stt dung dich vu Internet va thong tin trén mang va
Piéu 3 Thong tu s6 09/TT-BTTTT ngay 19 thang 8 nam 2014 quy dinh chi tiét vé
hoat dong quan 1y, cung cap, st dung thong tin trén trang thong tin dién tir va mang
x4 hoi)

- B3 dang ky tén mién sir dung dé thiét 14p trang thong tin dién tir tong hop:

+ Doi véi td chire, doanh nghiép khong phai 1a co quan bao chi, ddy ky tu tao
nén tén mién khong duoc gidng hodc tring véi tén co quan bao chi.

+ Trang thong tin dién tir tong hop va mang x3 hoi cia cung mot to chic, doanh
nghiép khong duoce st dung cung mét tén mién.

+ Tén mién phai con thoi han st dung it nhéat 1a 06 (sau) thang tai thoi
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diém dé nghi cap phép va phai tuan thu theo dung quy dinh cia Bo Thong tin va
Truyén thong quy dinh vé quan ly va st dung tai nguyén Internet. Sir dung it
nhat 01 (mot) tén mién “.vn” va luu trit thong tin tai hé thong may chi co dia
chi IP & Viét Nam.

- C6 di kha nang tai chinh, k§ thuat, to chirc, nhan sy phu hop véi quy mé hoat
dong:

+ T6 chirc, doanh nghiép dé nghi cap gidy phép trang thong tin dién tir tong hop
phai c6 phwong an tai chinh bao dam thiét 1ap hé thong thiét bi k¥ thuat quy dinh tai
khoan 2 Diéu 4 Thong tu s6 09/TT-BTTTT ngay 19 thang 8 nam 2014 d¢ duy tri hoat
dong trong thoi gian gidy phép c¢o hiéu lyc.

+ Diéu kién vé ky thuat: Thiét 1ap hé thong thiét bi ky thuat c6 kha nang dap tng

cac yéu cau sau:

+ Luu trit toi thiéu 90 (chin muoi) ngay doi voi ndi dung thong tin tong hop ké
ttr thoi diem dang tai; luu trir t6i thiéu 02 (hai) ndm doi véi nhat ky xir ly thong tin
dugc dang tai;

+ Tiép nhan va xtr ly canh bao thong tin vi pham tir ngudi st dung;,

+ Phat hién, canh bao va ngan chan truy nhap bat hop phap, cac hinh thire
tan cong trén moi treong mang va tuan theo nhirng tiéu chuan dam bao an toan

thong tin;

+ Co phwong an dy phong bao dam duy tri hoat dong an toan, lién tuc va khic
phuc khi ¢ su ¢b xay ra, trir nhimg trudng hop bat kha khang theo quy dinh cua phap

luat;

+ Pam bao phai co it nhat 01 (mot) hé théng may chu dat tai Viét Nam, cho
phép tai thoi diém bat ky ciing cd thé dap Gng viéc thanh tra, kiém tra, luvu trit, cung
cap thong tin trén toan bd cac trang thong tin tién tir do t6 chirc, doanh nghiép so hitu
theo quy dinh tai diém b, khoan 4 nay.

- Co6 bién phap dam bao an toan thong tin va an ninh thong tin: (Diém d,
Khoan 5, Diéu 23 Nghi dinh 72/2013/ND-CP ngay 15/7/2013 cua Chinh phu vé
quan ly, cung cap, stt dung dich vu Internet va thong tin trén mang va Khoan 1,
Piéu 5 Thong tu s6 09/TT-BTTTT ngay 19 thang 8 nam 2014 quy dinh chi tiét

vé hoat dong quan ly, cung cap, st dung thong tin trén trang thong tin dién tir
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va mang xa hdi)

+ C6 quy trinh quan ly thong tin cong cong: Xac dinh pham vi ngudn thong tin
khai thac, co ché quan 1y, kiém tra thong tin trude va sau khi dang tai;

+ C6 co ché kiém soat ngudn tin, dam bao thong tin tong hop dang tai phai
chinh x4c theo dung thong tin ngudn;

+ C6 co ché phoi hop dé co thé loai bo ngay noi dung vi pham khoan 1 Piéu 5
Nghi dinh s6 72/2013/ND-CP cham nhat sau 03 (ba) gio' ke tir khi ty phat hién hodc
co yéu cau cua co quan nha nudc co tham quyén (bang van ban, dién thoai, email).
Cu thé:

Loi dung viéc cung cap, str dung dich vu Internet va thong tin trén mang nhiam
muc dich:

 Chong lai Nha nude Cong hoa xi hoi chii nghia Viét Nam; gdy phuong hai
dén an ninh qudc gia, trat ty an toan xa hoi; pha hoai khodi dai doan két dan toc; tuyén
truyén chién tranh, khing bo; gay han thu, mau thuan giita cac dan toc, sic tdc, ton
g140;

* Tuyén truyén, kich dong bao luc, dam o6, ddi truy, to1 ac, t€ nan xa hoi, mé tin
di doan, pha hoai thuan phong, m¥ tuc cia dan toc;

e Tiét 10 bi mat nha nudc, bi mat quan sy, an ninh, kinh té, doi ngoai va nhitng
bi mat khac do phap luat quy dinh;

e Pua thong tin xuyén tac, vu khong, xtiic pham uy tin ciia to chire, danh dy va
nhan pham cua ca nhan;

* Quang cdo, tuyén truyén, mua ban hang hoa, dich vu bi cam; truyén ba tac
pham bao chi, van hoc, nghé thuat, xuat ban pham bij cam;

* Gia mao to chure, ca nhan va phat tan thong tin gia mao, thong tin sai su that
xam hai d&n quyén va loi ich hop phap cua to chic, ca nhan.”

I) Can cir phap ly cua thu tuc hanh chinh:

-Nghi dinh s6 72/2013/ND-CP vé quan ly, cung cap, st dung dich vu Internet va
thong tin trén mang (c6 hiéu lyc thi hanh ké tir ngay 01/9/2013);

- Thong tu s6 09/TT-BTTTT ngay 19 thang 8 nam 2014 quy dinh chi tiét vé

hoat dong quan 1y, cung cap, st dung thong tin trén trang thong tin dién tir va mang
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x4 hoi (¢ hiéu luc thi hanh ké tir ngay 03/10/2014).

- Thong tu s6 24/2015/TT-BTTTT ngay 18 thang 8 nam 2015 cua Bo Thong tin
va Truyén thong quy dinh vé& quan ly, st dung tai nguyén Internet (co hiéu luc thi
hanh ké tir ngay 10/10/2015);

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham

vi chitc nang quan ly cia B6 Thong tin va Truyén thong.



CONG BAO/S6 13+14/Ngay 01-02-2017 39

Méu 01

(Ban hanh kem theo T hong tw s6 09/2014/TT-BTTTT ngay 19/8/2014
cuia Bo lru’ong B¢ Thong tin va Truyén thong quy dinh chi tiét vé hoat a"ong
quan ly, cung cdp, str dung thong tin trén trang thong tin dién tir va mang xd hoi)

TEN CO QUAN, TO CONG HOA XA HQI CHU NGHIA VIET NAM
CHUC, DOANH NGHIEP Déc lap - Tu do - Hanh phuc
Sé: , hgay thdng ndm

DPON DE NGHI CAP GIAY PHEP
THIET LAP TRANG THONG TIN PIEN TU TONG HQP TREN MANG

Kinhgui: ...

1. Tén co quan chu quan ( n éuco):

2. Tén co quan, to chtrc, doanh nghiép thiét 13p trang thong tin dién tir tong hop:
3. Muc dich thiét 18p trang thong tin dién tu tong hop:

4. No1 dung thong tin cung cap trén trang thong tin dién tir tong hop; cac chuyén muc:
5. Boi tuong phuc vu:

6. Nguon tin:

7. 86 trang web:

8. Tén mién:

9. Pham vi cung cap thong tin (mang internet, mang vién thong di dong):

10. Nha cung cap dich vu két ndi Internet:

11. Pia diém dat may chu tai Viét Nam:

12. Nguol chiu trach nhiém quan 1y noi dung trang thong tin dién tir tong hop:

- Ho va tén:

- Chtrc danh:

- 6 dién thoai lién lac (ca c6 dinh va di dong):

13. Tru so:

Pién thoai: Fax:
Email:

14. Thoi gian dé nghi cap phép: ....nam..... thang.

Cam doan thuc hién dung quy dinh tai Nghi dinh 72/2013/ND-CP ngay 15/7/2013 cta Chinh phua
veé quan ly cung cap, su dung dich vu internet va thong tin trén mang va Thong tusd /TT-BTTTT
ngay thang ndm 2014 cia B Thong tin va Truyén thong quy dinh chi ti€t v€ hoat dong quan ly,
cung cap, st dung thong tin trén trang thong tin dién tir va mang xa hdi.

Noi nhin: NGUOI PUNG PAU CO QUAN, TO
- Nhurtrén; CHUC, DOANH NGHIEP =
- Co quan chit quan (néu co); (Ky, ghi r6 ho ten chirc danh va dong dau)

Pdu méi lién hé vé ho so cd}) phép (ho tén, chirc vu, dién thoai, dia chi thu dién ti)
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Miu 02

(Ban hanh kém theo Thong tw s6 09/2014/TT-BTTTT ngay 19/8/2014
ctia Bo truomg B Thong tin va Truyén thong quy dinh chi tiét vé hoat dong
quan ly, cung cdp, sir dung thong tin trén trang thong tin dién tiv va mang xd hoi)

BO THONG TIN VA TRUYEN THONG
(UBND TINH, THANH PHO.....)
CUC PHAT THANH, TRUYEN HINH
VA THONG TIN PIEN TU
(SO THONG TIN VA TRUYEN
THONG TINH, THANH PHO)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

SO oo /GP- , ngay thang ndm

GIAY PHEP THIET LAP TRANG THONG TIN BIEN TU
TONG HQP TREN MANG
CUC TRUONG CUC PHAT THANH, TRUYEN HINH VA THONG TIN PIEN TU

Cin cir Nghi dinh s6 132/2013/ND-CP ngay 16/10/2013 cia Chinh pht quy dinh chic ning, nhiém
vu, quyén han va co cu t6 chic cia Bé Thong tin va Truyén thong;
Cin cir Nghi dinh s6 72/2013/ND-CP ngay 15 thang 7 nam 2013 ctia Chinh phu vé quan ly cung
cép, st dung dich vu internet va thong tin trén mang;
Cin cir Thong tu s6 .../2014/TT-BTTTT ngay ... thang .... nam 2014 cta B Thong tin va Truyén
théng quy dinh chi tiét vé hoat dong quéan ly, cung cip va st dung dich vu ndi dung thong tin trén
mang xa hdi va trang thong tin dién tu;
Cin ct Quyét dinh s6 ..../2014/QD-BTTTT ngay ..... clia Bo tredng B Thong tin va Truyén thong
quy dinh chic ning, nhiém vu, quyén han va co cdu t6 chic cua Cuc Phat thanh, truyén hinh va
thong tin dién tir (van ban quy dinh chic nang, nhiém vu cua S& Thong tin va Truyén thong tinh,
thanh pho);
Theo dé nghi cua ....... (t6 chuc, doanh nghiép dé nghi cap phép);
Theo dé nghi ciia Truéng phong Thong tin dién tir (Trudng Phong.... thudc S& Thong tin va Truyén
thong tinh, thanh phd),

QUYET PINH:
Cap gidy phép thiét 1ap trang thong tin dién tir tong hop trén mang theo nhiing quy dinh sau:
1. Tén co quan chi quan (néu c6):
2. Tén co quan, t6 chirc, doanh nghiép thiét 1ap trang tin dién tir tong hop:
3. Nbi dung tin, loai hinh thong tin, pham vi cung cap thong tin:
3.1. N6i dung thong tin cung cép Ién mang;
3.2. Pham vi cung CAp thONG t: .....o.ovivoooviee oo
4. Ngudn tin: .......cccooverevn,
5. S6 trang: 01 trang chu.
6. Tén mién: ............cc.........
7. Pia diém dat may Chu: ...
8. Nguoi chiu trach nhiém chinh:
+ Ho tén:
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+ 86 dién thoai (cé dinh va di dong):

0. Tru 8O CO QUAN. ...t

biénthoal: .............oooo Fax: ... Email: oo

10. Gidy phép nay co gia tri trong .................... nam.

11. Giay phép nay co hiéu luc ké tir ngay ky.

12. Co quan duoc cip Gidy phép thiét 1ap trang thong tin dién tir tong hop trén mang phai thuc hién
dung cac qu y dinh tai 72/2013/ND-CP ngay 15 thang 7 nim 2013 ctia Chinh phi vé quan 1y cung
cép, st dung dich vu internet va thong tin trén mang; Thong tu $6 .. /2014/TT-BTTTT ngay ... thang
....ndm 2014 ciia B6 Thong tin va Truyén thong quy dinh chi tiét vé hoat dong quan 1y, cung cép va
st dung dich vu ndi dung thong tin trén trang théng tin dién tr va mang xa hoi; cac van ban phap
ludt co lién quan hién hanh va nhiing diéu ghi trong Gidy phép nay.

Noi nhin: GIAM DOC
- T4 chirc, doanh nghiép duge cip phép;
- Cyc truéng (Gidm déc S& TT&TT (ky tén, dong dau)

tinh, thanh phé......... ),

- Cuc PTTH&TTDT (ddi véi Gidy phép do 86 TT&TT tinh, thanh
phé cép);

- Luu: VT, P.TTDT(02).
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6. Thi tuc sira doi, bé sung gidy phép thiét 1ap trang théng tin dién tir tong
hop

a) Trinh tu thuc hién:

- Budce 1: T6 chire, doanh nghiép co gidy phép thiét 1ap trang thong tin dién tir
tong hopphai lam thi tuc stra doi, bo sung trong nhitng truong hop sau: Thay doi tén,
dia chi tru s& chinh cua to chirc, doanh nghiép; Thay d6i tén mién; Thay do6i dia diém
dit may chu tai Viét Nam; Thay d6i pham vi cung cap thong tin, dich vu; Thay doi
nhan sy chju trach nhiém chinh; Thay d6i, bo sung linh vuc thong tin cung cap doi
voi trang thong tin dién ti tong hop vagiri truc tiép hodc qua dudong buu dién dén Bo
phan tiép nhan va tra két qua - Van phongSé Thong tin va Truyén thong (s6 59,
Puong Ly Ty Trong, Phuong Bén Nghé, Quan 1), tir tha hai dén thwr sau (budi sang
tir 07 gio 30 phat dén 11 gio 30 phat, budi chiéu tir 13 gio 00 phat dén 17 gio 00
phut).

- Budc 2: Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

+ Truong hop ho so da day du va hop 1éthi viét gidy bién nhan c6 hen ngay tra
két qua giao cho ngudi ndp.

+ Trudong hop hd so chua day du, chua hop 1€ thi

+ Doi véi voi ho so ndp truc tiép: cong chire tiép nhan ho so hudng dan dé to
chirc, ca nhan bo sung, hoan thién ho so.

+ Doi véi hd so duoc giri qua buu dién: thong bao bang van ban dé nghi bo sung
cac loai gidy to theo quy dinh téi to chirc, ca nhan ndp ho so.

- Budce 3: Trong thoi han 15 (muoi 1am) ngay lam viée ké tir ngay nhan duogc ho
so hop 1€, S& Thong tin va Truyén thong tham dinh, cap sira doi, bo sung giay phép
da cap. Truong hop tir chéi, S& Thong tin va Truyén thong c¢d vin ban tra 101, néu rd
ly do.

- Budce 4: To chire, doanh nghiép can ctr vao ngay hen trén Bién nhan dén nhan
két qua giai quyét tai B phan tiép nhan va tra hd so cua S¢ Thong tin va Truyén
thong hodc nhan két qua qua duong buu dién.

b) Cach thirc thwe hién: Tryc tiép tai S& Thong tin va Truyén thong hodc qua
hé théng buu chinh.

¢) Thanh phan, s6 lwgng hd so:
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- Thanh phéan ho so:

+ Vin ban dé nghi (néu 16 noi dung, ly do can sira d6i, bo sung);

+ Cac tai liéu chting minh c6 lién quan dén co quan cap gidy phép.

- S6 lwong ho so: 01 (bo).

d) Thoi han giai quyét: 15 (muoi 1am) ngay lam viéc ké tir khi nhan du ho so
hop 1€.

d) Poi twong thwe hién thii tuc hanh chinh: T6 chuc, doanh nghiép.

e) Co quan thye hién thi tuc hanh chinh: S6 Thong tin va Truyén thong.

g) Két qua ctia viéc thye hién thi tuc hanh chinh: Gidy phép hodc van ban tir
choi néu 10 1y do

h) Lé phi (néu c6): Khong.

i) Tén miu don, miu to khai: Khong

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong

I) Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 72/2013/ND-CP vé quan ly, cung cap, st dung dich vu Internet
va thong tin trén mang (c6 hi¢u luc thi hanh ké tir ngay 01/9/2013);

- Thong tu s6 09/TT-BTTTT ngay 19 thang 8 nam 2014 quy dinh chi tiét vé

hoat dong quan 1y, cung cap, st dung thong tin trén trang thong tin dién tir va mang
x4 hoi (¢ hiéu luc thi hanh ké tir ngay 03/10/2014).

- Thong tu s6 24/2015/TT-BTTTT ngay 18 thang 8 nam 2015 cua Bo Thong tin
va Truyén thong quy dinh vé& quan ly, st dung tai nguyén Internet (co hiéu luc thi
hanh ké tir ngay 10/10/2015);

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chtre ning quan 1y cua Bo Thong tin va Truyén thong.
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7. Thi tuc Gia han gidy phép thiét lip trang thong tin dién tir tong hop
a) Trinh tu thuc hién:

- Bude 1: 30 (ba mwoi) ngay trude khi hét han gidy phép, t6 chirc, doanh nghiép
mudn gia han gidy phép da duoc cap, giri van ban dé nghi gia han, néu rd thoi han gia
han kém theo ban sao gidy phép da cap dén truc tiép hodc qua duong buu dién dén
B6 phan tiép nhan va tra két qua - Van phongSé Thong tin va Truyén thong (s6 59,
Puong Ly Ty Trong, Phuong Bén Nghé, Quan 1), tir tha hai dén thwr sau (budi sang
tir 07 gio 30 phat dén 11 gio 30 phat, budi chiéu tir 13 gio 00 phat dén 17 gio 00
phut).

- Budc 2: Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

+ Truong hop hd so @3 day du va hop 1é thi viét gidy bién nhan c6 hen ngay tra
két qua giao cho ngudi ndp.

+ Trudong hop hd so chua day du, chua hop 1€ thi

+ Doi véi voi ho so ndp truc tiép: cong chire tiép nhan ho so hudng dan dé to
chirc, ca nhan bo sung, hoan thién ho so.

+ Doi véi hd so duoc giri qua buu dién: thong bao bang van ban dé nghi bo sung

cac loai gidy to theo quy dinh t6i to chirc, ca nhan ndp ho so.

- Budce 3: Trong thoi han 15 (muoi 1am) ngay lam viée ké tir ngay nhan duogc ho
so day du va hop 1€, S& Thong tin va Truyén thong cap gia han gidy phép thiét 1ap
trang thong tin dién t tong hop. Trudng hop tir chdi, So Thong tin va Truyén thong
cO van ban tra 101, néu 1o ly do.

- Budce 4: To chire, doanh nghiép can ctr vao ngay hen trén Bién nhan dén nhan
két qua giai quyét tai Bo phan tiép nhan va tra hod so cia S¢ Thong tin va Truyén
thong hodc nhan két qua qua duong buu dién.

b) Cach thirc thwe hién: Tryc tiép tai S& Thong tin va Truyén thong hodc qua
hé théng buu chinh.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phéan ho so:
+ Vin ban dé nghi gia han (néu o thoi gian gia han);

+ Ban sao gidy phép.
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- S6 lwong ho so: 01 (bo).

d) Thoi han giai quyét: 15 (muoi 1am) ngay lam viéc ké tir khi nhan du ho so
hop 1€.

d) Poi twong thwe hién thii tuc hanh chinh: T6 chuc, doanh nghiép.

e) Co quan thuc hién thi tuc hanh chinh: S¢ Thong tin va Truyén thong.

g) Két qua ciia viéc thwe hién thi tuc hanh chinh: Gidy phép, hoac vin ban tir
ché1i néu 1o ly do.

h) Lé phi (néu c6): Khong.

i) Tén miu don, miu to khai: Khong

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong

1) Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 72/2013/ND-CP vé quan ly, cung cap, st dung dich vu Internet
va thong tin trén mang (c6 hi¢u luc thi hanh ké tir ngay 01/9/2013);

- Thong tu s6 09/TT-BTTTT ngay 19 thang 8 nam 2014 quy dinh chi tiét vé

hoat dong quan 1y, cung cap, st dung thong tin trén trang thong tin dién tir va mang
x4 hoi (¢ hiéu luc thi hanh ké tir ngay 03/10/2014).

- Thong tu s6 24/2015/TT-BTTTT ngay 18 thang 8 nam 2015 cua Bo Thong tin
va Truyén thong quy dinh vé& quan ly, st dung tai nguyén Internet (co hiéu luc thi
hanh ké tir ngay 10/10/2015).

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chitc nang quan ly cia B6 Thong tin va Truyén thong.
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8. Thu tuc Cap lai gidy phép thiét 1ap trang thong tin dién tir tong hop

a) Trinh tu thuc hién:

- Buée 1: Truong hop giay phép bi mat hodc bi hu hong khong con st dung
duoc, to chirc, doanh nghiép co gidy phép dé nghi Cap lai gidy phép thiét 1ap trang
thong tin dién tir tong hop chuan bi hd so va giri truc tiép hodc qua duong buu dién
dén Bo phan tiép nhan va tra két qua - Vian phongSd Thong tin va Truyén thong (sb
59, buong Ly Tu Trong, Phuong Bén Nghé, Quan 1), tir tha hai dén thir sau (budi
sang tir 07 gio 30 phat dén 11 gio 30 phat, budi chiéu tir 13 gior 00 phat dén 17 gior 00
phut).

- Budc 2: Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

+ Truong hop hd so @3 day du va hop 1é thi viét gidy bién nhan c6 hen ngay tra
két qua giao cho ngudi ndp.

+ Trudong hop hd so chua day du, chua hop 1€ thi

+ Doi véi voi ho so ndp truc tiép: cong chire tiép nhan ho so hudng dan dé to
chirc, ca nhan bo sung, hoan thién ho so.

+ Doi véi hd so duoc giri qua buu dién: thong bao bang van ban dé nghi bo sung
cac loai gidy to theo quy dinh t6i to chirc, ca nhan ndp ho so.

- Buéc 3: Trong thoi han 10 (mudi) ngay lam viée ké tir ngay nhan dugce hd so
day du va hop 18, S& Thong tin va Truyén thong Cap lai gidy phép thiét 1ap trang
thong tin dién tir tong hop. Truong hop tir chdi, co quan cdp gidy chtimg nhan co trach
nhiém thong bao bang vin ban trong d6 néu 18 1y do tir chdi cho td chire, ca nhan
biét.

- Budc 4: T6 chire, doanh nghiép can cir vao ngay hen trén Bién nhan dén nhan
két qua giai quyét tai Bo phan tiép nhan va tra hod so cia S¢ Thong tin va Truyén
thong hodc nhan két qua qua duong buu dién.

b) Cach thirc thwe hién: Tryc tiép tai S& Thong tin va Truyén thong hodc qua
hé théng buu chinh.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:

+ Vin ban d& nghi cap lai gidy phép (néu 1& so gidy phép, ngay cap cua gidy
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phép da cap va ly do dé nghi cap lai gidy phép);
+ Truong hop gidy phép bi hu hong thi giri kém theo ban gidy phép bi hu hong.
- S6 luwong ho so: 01 (bd).
d) Thoi han giai quyét: 10 (mudi) ngay lam viée ké tir khi nhan da ho so hop

~

1€.

d) Poi twong thwe hién thii tuc hanh chinh: T6 chuc, doanh nghiép.

e) Co quan thuc hién thi tuc hanh chinh: S¢ Thong tin va Truyén thong.

g) Két qua ciia viéc thwe hién thii tuc hanh chinh: Gidy phép hoic vin ban tir
chdi néu 16 ly do.

h) Phi 1¢ phi (néu ¢6): Khong.

i) Tén miu don, miu to khai: Khong

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 72/2013/ND-CP vé quan ly, cung cap, st dung dich vu Internet
va thong tin trén mang (c6 hiéu luc thi hanh ké tir ngay 01/9/2013);

- Thong tu s6 09/TT-BTTTT ngay 19 thang 8 nam 2014 quy dinh chi tiét vé
hoat dong quan 1y, cung cap, st dung thong tin trén trang thong tin dién tir va mang
x4 hdi1 (co hiéu luc thi hanh ké tir ngay 03/10/2014);

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chitc nang quan ly cia B6 Thong tin va Truyén thong.
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9. Thit tuc thong bao thoi gian chinh thire cung cip dich vu tro choi dién tir
Gl1

a) Trinh tu thuc hién:

- Budce 1: Trudce khi chinh thire cung cép dich vu tro choi dién tir G1 10 (muon)
ngay, doanh nghiép phai giri thong bao cu thé vé thoi gian chinh thire cung cap dich
vu toi BO phan tiép nhan va tra két qua - Van phongSé Thong tin va Truyén thong (s0
59, buong Ly Tu Trong, Phuong Bén Nghé, Quan 1), tir thi hai dén thir sau (budi
sang tir 07 gio 30 phat dén 11 gio 30 phat, budi chiéu tir 13 gior 00 phat dén 17 gior 00
phut).

- Budc 2: Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

+ Truong hop hd so @3 day du va hop 1é thi viét gidy bién nhan c6 hen ngay tra
két qua giao cho ngudi ndp.

+ Trudong hop hd so chua day du, chua hop 1€ thi

+ Doi véi voi ho so ndp truc tiép: cong chire tiép nhan ho so hudng dan dé to
chirc, ca nhan bo sung, hoan thién ho so.

+ Doi véi hd so duoc giri qua buu dién: thong bao bang van ban dé nghi bo sung
cac loai gidy to theo quy dinh t6i to chirc, ca nhan ndp ho so.

- Budc 3: Trong thoi han 07 (bay) ngay lam viéc ké tir ngdy nhan duoc thong
bao, S& Thong tin va Truyén thong cé trach nhiém gui gidy bién nhan cho doanh
nghiép.

- Budc 4: Doanh nghiép can cir vao ngay hen trén Bién nhan d&én nhan két qua
giai quyét tai BO phan tiép nhan va tra ho so ciia S& Thong tin va Truyén thong hodc
nhan két qua qua duong buu dién.

b) Cach thirc thwe hién: Nop va nhan két qua truc tiép tai S& Thong tin va
Truyén thong hodc qua hé thong buu chinh.

¢) Thanh phén, s6 lwgng ho so:

- Thanh phan hd so: Thong bao cu thé vé thdi gian chinh thire cung cap dich vu
tro chot dién tur G1.

- S6 lwong ho so: 01 (bo).

d) Thoi han giai quyét: 07 (bay) ngay lam viéc ké tir ngay nhan duoc thong
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bao.

d) Poi twong thuwe hién thi tuc hanh chinh: Doanh nghiép

e) Co quan thye hién thi tuc hanh chinh: S6 Thong tin va Truyén thong.

g) Két qua ciia viéc thue hién thii tuc hanh chinh: Gidy bién nhan hoac van
ban tir choi néu 16 ly do.

h) Phi, 1€ phi: Khong.

i) Tén miu don, miu t& khai: Khong.

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Nghij dinh s6 72/2013/ND-CP ngay 15/7/2013 vé Quan ly, cung cap, stt dung
dich vu Internet va thong tin trén mang;

- Thong tu 24/3014/TT-BTTTT ngay 29/12/2014 cua B6 truong Bo Thong tin
va Truyén thong quy dinh chi tiét vé hoat dong quan ly, cung cap va st dung dich vu
trd chot dién tir trén mang;

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chitc nang quan 1y ciia B Thong tin va Truyén thong.
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10. Thi tuc thong bao thay ddi tru sé chinh nhwng vin trong cing mét tinh,
thanh phd, vin phong giao dich, dia chi cho thué may chi cia doanh nghiép
cung cip dich vu tro choi dién tir G1

a) Trinh tu thuc hién:

- Buéc 1: Trong thoi han 05 (ndm) ngay lam viéc trude khi thay ddi dia chi try
so chinh nhung van trong ciing mot tinh, thanh phé, van phong giao dich, dia chi cho
thué may chu thi doanh nghiép khong phai thuc hién thu tuc stra doi, bo sung gidy
phép cung cap dich vu tro choi dién ti G1 nhung phai thong bao bang van ban téi Bo
phan tiép nhan va tra két qua - Van phong So Thong tin va Truyén thong (s6 59,
Puong Ly Ty Trong, Phuong Bén Nghé, Quan 1), tir tha hai dén thwr sau (budi sang
ttr 07 gid 30 phat dén 11 gior 30 phut, budi chiéu tir 13 gio dén 17 gior 00 phut).

- Budc 2: Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

+ Truong hop hd so @3 day du va hop 1é thi viét gidy bién nhan c6 hen ngay tra
két qua giao cho ngudi ndp.

+ Trudong hop hd so chua day du, chua hop 1€ thi

+ Doi véi voi ho so ndp truc tiép: cong chire tiép nhan ho so hudng dan dé to
chirc, ca nhan bo sung, hoan thién ho so.

+ Doi véi hd so duoc giri qua buu dién: thong bao bang van ban dé nghi bo sung
cac loai gidy to theo quy dinh téi to chirc, ca nhan ndp ho so.

- Budc 3: Trong thoi han 07 (bay) ngay lam viéc ké tir ngdy nhan duoc thong
bao, S& Thong tin va Truyén thong cé trach nhiém gui gidy bién nhan cho doanh
nghiép.

- Budc 4: Doanh nghiép can cir vao ngay hen trén Bién nhan d&én nhan két qua
gidi quyét tai BO phan tiép nhan va tra ho so cia So Thong tin va Truyén thong hoic
nhan két qua qua duong buu dién.

b) Cach thirc thwe hién: Nop va nhan két qua truc tiép tai S& Thong tin va
Truyén thong hodc qua hé thong buu chinh.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Thong bao thay ddi tru sé chinh nhung van trong cing mot
tinh, thanh phd, van phong giao dich, dia chi cho thué may ch.

- S6 lwong ho so: 01 (bd).
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d) Thoi han giai quyét: 07 (bay) ngay lam viéc ké tir ngay nhan duoc thong
bao

d) Poi twong thuwe hién thi tuc hanh chinh: Doanh nghiép

e) Co quan thye hién thi tuc hanh chinh: S6 Thong tin va Truyén thong.

g) Két qua ciia viéc thue hién thii tuc hanh chinh: Gidy bién nhan hoac van
ban tir chdi néu r5 1y do.

h) Phi, 18 phi (néu c6): Khong.

i) Tén miu don, miu t& khai: Khong.

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

1) Can cw phap ly ciaa tha tuc hanh chinh: Khong.

- Nghij dinh s6 72/2013/ND-CP ngay 15/7/2013 vé Quan ly, cung cap, stt dung
dich vu Internet va thong tin trén mang;

- Thong tu 24/3014/TT-BTTTT ngay 29/12/2014 cua B6 truong Bo Thong tin
va Truyén thong quy dinh chi tiét vé hoat dong quan ly, cung cap va st dung dich vu
trd chot dién tir trén mang;

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va

Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chtre ning quan 1y cua Bo Thong tin va Truyén thong.
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11. Thi tuc thong bio thay ddi phin von gép din dén thay déi thanh vién
gop von (hodic c6 dong) c6 phan von gop tir 30% von diéu 18 tré 1én cia doanh
nghiép cung cép dich vu tro choi dién tir G1

a) Trinh tu thuc hién:

- Bude 1: Cac doanh nghiép di duoc cap gidy phép cung cap dich vu tro choi
dién tir G1 khi c6 su thay ddi phan von gop dan dén thay doi thanh vién gép vén
(hodc c6 dong) co phan von gop tir 30% von diéu 1€ tro 1én. Trong thoi han 15 (mudi
1am) ngay keé tir ngay c6 quyét dinh thay d6i phai thong bao bang van ban téi Bo phan
tiép nhan va tra két qua - Van phong S Thong tin va Truyén thong noi doanh nghiép
dang ky tru sé hoat dong(s6 59, Puong Ly Tu Trong, Phuong Bén Nghé, Quan 1), tir
tht hai dén ther sau (budi sang tir 07 gio 30 phut dén 11 gio 30 phut, budi chiéu tir 13
gid 00 phut dén 17 gio 00 phut).

- Budc 2: Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

+ Truong hop hd so @3 day du va hop 1é thi viét gidy bién nhan c6 hen ngay tra
két qua giao cho ngudi ndp.

+ Trudong hop hd so chua day du, chua hop 1€ thi

+ Doi véi voi ho so ndp truc tiép: cong chire tiép nhan ho so hudng dan dé to
chirc, ca nhan bo sung, hoan thién ho so.

+ Doi véi hd so duoc giri qua buu dién: thong bao bang van ban dé nghi bo sung
cac loai gidy to theo quy dinh téi to chirc, ca nhan ndp ho so.

- Budc 3: Trong thoi han 07 (bay) ngay lam viéc ké tir ngdy nhan duoc thong
bao, S& Thong tin va Truyén thong cé trach nhiém gui gidy bién nhan cho doanh
nghiép.

- Budc 4: Doanh nghiép can cir vao ngay hen trén Bién nhan d&én nhan két qua
gidi quyét tai BO phan tiép nhan va tra ho so cia So Thong tin va Truyén thong hoic
nhan két qua qua duong buu dién.

b) Cach thirc thwe hién: Nop va nhan két qua truc tiép tai S& Thong tin va
Truyén thong hodc qua hé thong buu chinh.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Thong bao thay doi phan von gop dan dén thay d6i thanh
vién gop von (hodc ¢ dong) co phan von gop tir 30% von diéu 1€ tro 1én cta doanh
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nghiép cung cap dich vu tro choi dién ti G1.

- S6 lwong ho so: 01 (bo).

d) Thoi han giai quyét: 07 (bay) ngay lam viéc ké tir ngay nhan duoc thong
bao

d) Poi twong thuwe hién thi tuc hanh chinh: Doanh nghiép

e) Co quan thye hién thi tuc hanh chinh: So Thong tin va Truyén thong

g) Két qua ciia viéc thue hién thii tuc hanh chinh: Gidy bién nhan hoac van
ban tir choi néu 16 ly do.

h) Phi, 1 phi (néu c6): Khong.

i) Tén miu don, miu t& khai: Khong.

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Nghij dinh s6 72/2013/ND-CP ngay 15/7/2013 vé Quan ly, cung cap, stt dung
dich vu Internet va thong tin trén mang;

- Thong tu 24/3014/TT-BTTTT ngay 29/12/2014 cua B6 truong Bo Thong tin
va Truyén thong quy dinh chi tiét vé hoat dong quan ly, cung cap va st dung dich vu
trd chot dién tir trén mang;

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chitc nang quan ly cia B6 Thong tin va Truyén thong.
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12. Thi tuc thong bao thoi gian chinh thirc cung cap dich vu tré choi dién
tur trén mang

a) Trinh tu thuc hién:

- Buéc 1: Trude khi doanh nghiép chinh thire bat dau cung cép tro choi cho
cong cong 10 (muo1) ngay lam viéc, doanh nghiép dang ky tru s¢ hoat dong, doanh
nghiép cung cap dich vu cho thué may chu, cho thué chd dit may chu, doanh nghiép
vién thong, doanh nghiép cung cap dich vu internet, doanh nghiép cung cap dich vu
hd trg thanh toan trong tro choi dién tur tai Thanh phd HS Chi Minh phai gii thong
bao cu thé vé thoi gian chinh thirc cung cap tro choi téi B phan tiép nhan va tra két
qua - Vin phongSé Thong tin va Truyén thong (s6 59, Puong Ly Ty Trong, Phuong
Bén Nghé, Quan 1), tir tha hai dén tht sau (budi sang tir 07 gio 30 phit dén 11 gid 30
phut, budi chiéu tir 13 gior 00 phut dén 17 gio 00 phut).

- Bude 2: Bo phan tiép nhan va tra két qua - Vian phong S Thong tin va Truyén
thong tiép nhan hd so, kiém tra tinh hop 1€ va day du cua cac gidy to c¢6 trong hd so:

+ Truong hop ho so d3 day du va hop 1& thi viét gidy bién nhan c6 hen ngay tra
két qua giao cho ngudi ndp.

+ Truong hop ho so chua day du, chua hop 1é thi

+ Doi véi voi ho so nop truc tiép: cong chire tiép nhan ho so hudng dan dé to
chirc, ca nhan bo sung, hoan thién ho so.

+ Dbi véi ho so duge gui qua buu dién: thong bao bang vin ban dé nghi bo sung
cac loai gidy to theo quy dinh téi to chirc, ca nhan ndp ho so.

- Budce 3: Trong thoi han 07 (bay) ngay lam viéc ké tir ngay nhan duoc thong
bao, S& Thong tin va Truyén thong cé trach nhiém gui gidy bién nhan cho doanh
nghiép.

- Budce 4: Doanh nghiép can cir vao ngay hen trén Bién nhan dén nhan két qua
gidi quyét tai BO phan tiép nhan va tra ho so cia So Thong tin va Truyén thong hoic
nhan két qua qua duong buu dién.

b) Cach thirc thwe hién: Nop va nhan két qua truc tiép tai So Thong tin va
Truyén thong hodc qua hé thong buu chinh.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Thong bao cu thé vé thoi gian chinh thire cung cap dich vu
tro chot dién tu



CONG BAO/S6 13+14/Ngay 01-02-2017 55

- S6 lwong ho so: 01 (bo).

d) Thoi han giai quyét: 07 (bay) ngay lam viéc ké tir ngay nhan duoc thong
bao.

d) Poi twong thwe hién thii tuc hanh chinh: T6 chuc.

e) Co quan thye hién thi tuc hanh chinh: So Thong tin va Truyén thong

g) Két qua ciia viéc thue hién thii tuc hanh chinh: Gidy bién nhan hoac van
ban tir choi néu 16 ly do.

h) Phi,I¢ phi (néu ¢6): Khong.

i) Tén miu don, miu t& khai: Khong.

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Nghij dinh s6 72/2013/ND-CP ngay 15/7/2013 vé Quan ly, cung cap, stt dung
dich vu Internet va thong tin trén mang;

- Thong tu 24/3014/TT-BTTTT ngay 29/12/2014 cua B6 truong Bo Thong tin
va Truyén thong quy dinh chi tiét vé hoat dong quan ly, cung cap va st dung dich vu
trd chot dién tir trén mang;

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chitc nang quan ly cia B6 Thong tin va Truyén thong.
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13. Thi tuc thong bao thay phwong thirc, pham vi cung cip dich vu tro choi
dién tir G1 trén mang da dwoc phé duyét

a) Trinh tu thuc hién:

- Bude 1: Trong thoi han 05 (ndm) ngdy lam viéc trude khi thay doi phuong
thirc, pham vi cung cép dich vu tro choi dién tir G1 da phé duyét (tén mién ddi voi tro
choi cung cép trén internet, kénh phan phdi doi véi tro choi cung cdp trén mang vién
thong di dong) thi doanh nghiép khong phai thwe hién thu tuc bo sung quyét dinh
nhung phai théng bao bang van ban téi B phan tiép nhan va tra két qua - Van
phongSé Thong tin va Truyén (s6 59, Puong Ly Tu Trong, Phuong Bén Nghé, Quén
1), tir thi hai dén thir sau (budi sang tir 07 gid 30 phat dén 11 gio 30 phut, budi chiéu
ttr 13 gid 00 phat dén 17 gior 00 phut).

- Budc 2: Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

+ Truong hop hd so @3 day du va hop 1é thi viét gidy bién nhan c6 hen ngay tra
két qua giao cho ngudi ndp.

+ Trudong hop hd so chua day du, chua hop 1€ thi

+ Doi véi voi ho so ndp truc tiép: cong chire tiép nhan ho so hudng dan dé to
chirc, ca nhan bo sung, hoan thién ho so.

+ Doi véi hd so duoc giri qua buu dién: thong bao bang van ban dé nghi bo sung
cac loai gidy to theo quy dinh téi to chirc, ca nhan ndp ho so.

- Budc 3: Trong thoi han 07 (bay) ngay lam viéc ké tir ngdy nhan duoc thong
bao, S& Thong tin va Truyén thong cé trach nhiém gui gidy bién nhan cho doanh
nghiép.

- Budc 4: Doanh nghiép can cir vao ngay hen trén Bién nhan d&én nhan két qua
gidi quyét tai BO phan tiép nhan va tra ho so cia So Thong tin va Truyén thong hoic
nhan két qua qua duong buu dién.

b) Cach thirc thwe hién: Nop va nhan két qua truc tiép tai S& Thong tin va
Truyén thong hodc qua hé thong buu chinh.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Thong bao thay d6i phuong thirc, pham vi cung cap dich vu
tro choi dién tir G1 da duoc phé duyét.

- S6 lwong hd so: 01 bo.
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d) Thoi han giai quyét: 07 (bay) ngay lam viéc ké tir ngay nhan duoc thong
bao

d) Poi twong thuwe hién thi tuc hanh chinh: Doanh nghiép

e) Co quan thye hién thi tuc hanh chinh: So Thong tin va Truyén thong

g) Két qua ciia viéc thue hién thii tuc hanh chinh: Gidy bién nhan hoac van
ban tir chdi néu r5 1y do.

h) Lé phi (néu c6): Khong.

i) Tén miu don, miu t& khai: Khong.

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Nghij dinh s6 72/2013/ND-CP ngay 15/7/2013 vé Quan ly, cung cap, stt dung
dich vu Internet va thong tin trén mang;

- Thong tu 24/3014/TT-BTTTT ngay 29/12/2014 cua B6 truong Bo Thong tin
va Truyén thong quy dinh chi tiét vé hoat dong quan ly, cung cap va st dung dich vu
trd chot dién tir trén mang;

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va

Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chtre ning quan 1y cua Bo Thong tin va Truyén thong.
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14. Thi tuc thong bao thoi gian chinh thirc bit diu cung cip dich vu tro
choi G2, G3, G4 trén mang cho cong cong

a) Trinh tu thuc hién:

- Buéc 1: Trude khi doanh nghiép chinh thire bat dau cung cép tro choi cho
cong cong 10 (muoi) ngay lam viéc, doanh nghiép phai gui thong bao cu thé thoi
gian chinh thirc cung cép dich vu té1i BO phan tiép nhan va tra két qua - Van
phongcta S& Thong tin va Truyén thong (s6 59, Puong Ly Tu Trong, Phuong Bén
Nghé, Quan 1), tir tha hai dén tha sau (budi sang tir 07 gio 30 phat dén 11 gior 30
phut, budi chiéu tir 13 gior 00 phut dén 17 gio 00 phut).

- Budc 2: Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

+ Truong hop ho so dd day da va hop 1& thi viét gidy bién nhan c6 hen ngay tra
két qua giao cho ngudi ndp.

+ Trudong hop hd so chua day du, chua hop 1€ thi

+ Doi véi voi ho so ndp truc tiép: cong chire tiép nhan ho so hudng dan dé to
chirc, ca nhan bo sung, hoan thién ho so.

+ Doi véi hd so duoc giri qua buu dién: thong bao bang van ban dé nghi bo sung
cac loai gidy to theo quy dinh téi to chirc, ca nhan ndp ho so.

- Budce 3: Trong thoi han 07 (bay) ngay lam viéc ké tir ngay nhan duoc thong
bao, S& Thong tin va Truyén thong cé trach nhiém gui gidy bién nhan cho doanh
nghiép.

- Bu6c 4: Doanh nghiép can ctr vao ngay hen trén Bién nhan dén nhan két qua
gidi quyét tai BO phan tiép nhan va tra ho so cia So Thong tin va Truyén thong hoic
nhan két qua qua duong buu dién.

b) Cach thirc thwe hién: Nop va nhan két qua truc tiép tai S& Thong tin va
Truyén thong hodc qua hé thong buu chinh.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Thong bao thoi gian chinh thire bit dau cung cap dich vu
tro choi dién tir G2, G3, G4 cho céng cong.

- S6 lwong hd so: 01 bo.

d) Thoi han giai quyét: 07 (bay) ngay lam viéc ké tir ngdy nhan duoc thong
béo.
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d) Poi twong thuwe hién thi tuc hanh chinh: Doanh nghiép

e) Co quan thye hién thi tuc hanh chinh: S6 Thong tin va Truyén thong.

g) Két qua ciia viéc thue hién thii tuc hanh chinh: Gidy bién nhan hoac van
ban tir chdi néu r5 1y do.

h) Phi, 1 phi (néu c6): Khong.

i) Tén miu don, miu t& khai: Khong.

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Nghij dinh s6 72/2013/ND-CP ngay 15/7/2013 vé Quan ly, cung cap, stt dung
dich vu Internet va thong tin trén mang;

- Thong tu 24/3014/TT-BTTTT ngay 29/12/2014 cua B6 truong Bo Thong tin
va Truyén thong quy dinh chi tiét vé hoat dong quan ly, cung cap va st dung dich vu
trd chot dién tir trén mang;

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va

Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chirc nang quan 1y cua Bé Thong tin va Truyén thong.
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15. Thi tuc thong bao thay déi tén mién trang théng tin dién tir (trén
internet), kénh phén phdi tré choi (trén mang vién thong di dong), thé loai tro
choi (G2, G3, G4)

a) Trinh tu thuc hién:

- Budc 1: Trong thoi han 05 (ndm) ngay lam viéc trude khi thay doi tén mién
trang thong tin dién tir (trén internet), kénh phan phdi tro choi (trén mang vién thong
di dong), the loai trd choi (G2, G3, G4) thi doanh nghiép c6 ding ky tru sé hoat dong
tai Thanh ph6é H6 Chi Minh khong phai thye hién thu tuc sira doi, bo sung gidy ching
nhan dang ky cung cap dich vu tro choi dién tir nhung phai thong bao bang van ban
téi BO phan tiép nhan va tra két qua- Van phong S¢ Thong tin va Truyén thong (so
59, buong Ly Tu Trong, Phuong Bén Nghé, Quan 1), tir tha hai dén thir sau (budi
sang tir 07 gio 30 phat dén 11 gio 30 phat, budi chiéu tir 13 gior 00 phat dén 17 gior 00
phut).

- Budce 2: B6 phén tiép nhan va tra két qua - Van phong So Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

+ Truong hop hd so @3 day du va hop 1é thi viét gidy bién nhan c6 hen ngay tra
két qua giao cho ngudi ndp.

+ Trudong hop hd so chua day du, chua hop 1€ thi

+ Doi véi voi ho so ndp truc tiép: cong chire tiép nhan ho so hudng dan dé to
chirc, ca nhan bo sung, hoan thién ho so.

+ Doi véi hd so duoc giri qua buu dién: thong bao bang van ban dé nghi bo sung
cac loai gidy to theo quy dinh t6i to chirc, ca nhan ndp ho so.

- Budc 3: Trong thoi han 07 (bay) ngay lam viéc ké tir ngdy nhan duoc thong
bao, S& Thong tin va Truyén thong cé trach nhiém gui gidy bién nhan cho doanh
nghiép.

- Budc 4: Doanh nghiép can cir vao ngay hen trén Bién nhan d&én nhan két qua
giai quyét tai BO phan tiép nhan va tra ho so ciia S& Thong tin va Truyén thong hodc
nhan két qua qua duong buu dién.

b) Cach thirc thwe hién: Nop va nhan két qua truc tiép tai S& Thong tin va
Truyén thong hodc qua hé thong buu chinh.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Thong bao thay ddi tén mién trang thong tin dién tir (trén
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internet), kénh phan phéi tro chot (trén mang vién thong di dong), thé loai tro choi
(G2, G3, G4).

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: 07 (bay) ngay lam viéc ké tir ngay nhan duoc thong
bao

d) Poi twong thuwe hién thi tuc hanh chinh: Doanh nghiép

e) Co quan thye hién thi tuc hanh chinh: So Thong tin va Truyén thong

g) Két qua ciia viéc thue hién thii tuc hanh chinh: Gidy bién nhan hoac van
ban tir chdi néu r5 1y do.

h) Phi, 1 phi (néu c6): Khong.

i) Tén miu don, miu t& khai: Khong.

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh (néu c¢6): Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Nghij dinh s6 72/2013/ND-CP ngay 15/7/2013 vé Quan ly, cung cap, stt dung
dich vu Internet va thong tin trén mang;

- Thong tu 24/3014/TT-BTTTT ngay 29/12/2014 cua B6 truong Bo Thong tin
va Truyén thong quy dinh chi tiét vé hoat dong quan ly, cung cap va st dung dich vu
trd chot dién tir trén mang;

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chitc nang quan ly cia B6 Thong tin va Truyén thong.
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16. Thi tuc thong bao thay ddi phin von gép din dén thay déi thanh vién
gop von (hoic ¢6 dong) cé6 phan gop tir 30% von diéu 1& tré 1én cia doanh
nghiép da dwoe cAp gidy chimg nhin ding ky cung cip dich vu trd choi dién tir
G2, G3, G4 trén mang

a) Trinh tu thuc hién:

- Bude 1: Cac doanh nghiép co dang ky tru sé hoat dong tai Thanh phd HO Chi
Minh da duoc cap gidy ching nhan diang ky cung cap dich vu tro choi dién tr G2,
G3, G4 khi c6 su thay d6i phan von gop dan dén thay doi thanh vién gép von (hodc
c6 dong) c6 phan von gop tir 30% von diéu 1é tré 1én thi trong thoi han 05 (ndm) ngay
lam viéc ké tir ngay co quyét dinh thay doi phai thong bao bang van ban toi B phan
tiép nhan va tra két qua - Van phongSé Thong tin va Truyén thong (s6 59, Puong Ly
Tu Trong, Phuong Bén Nghé, Quan 1), tir thir hai dén ther sau (buoi sang tir 07 gid 30
phut dén 11 gio 30 phut, budi chiéu tir 13 gid 00 phat dén 17 gior 00 phut).

- Budce 2: B6 phén tiép nhan va tra két qua - Van phong So Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

+ Truong hop hd so @3 day du va hop 1é thi viét gidy bién nhan c6 hen ngay tra
két qua giao cho ngudi ndp.

+ Trudong hop hd so chua day du, chua hop 1€ thi

+ Doi véi voi ho so ndp truc tiép: cong chire tiép nhan ho so hudng dan dé to
chirc, ca nhan bo sung, hoan thién ho so.

+ Doi véi hd so duoc giri qua buu dién: thong bao bang van ban dé nghi bo sung
cac loai gidy to theo quy dinh téi to chirc, ca nhan ndp ho so.

- Budc 3: Trong thoi han 07 (bay) ngay lam viéc ké tir ngdy nhan duoc thong
bao, S& Thong tin va Truyén thong cé trach nhiém gui gidy bién nhan cho doanh
nghiép.

- Bu6c 4: Doanh nghiép can ctr vao ngay hen trén Bién nhan dén nhan két qua
gidi quyét tai BO phan tiép nhan va tra ho so cia So Thong tin va Truyén thong hoic
nhan két qua qua duong buu dién.

b) Cach thirc thwe hién: Nop va nhan két qua truc tiép tai S& Thong tin va
Truyén thong hodc qua hé thong buu chinh.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Thong bao thay doi phan von gop dan dén thay d6i thanh
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vién gop von (hodc ¢d dong) ¢ phan von gop tir 30% von dieu 1€ try 1én cia doanh
nghiép da duoc cap gidy ching nhan dang ky cung cap dich vu tro choi dién to G2,
G3, G4.

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: 07 (bay) ngay lam viéc ké tir ngay nhan duoc thong
béo

d) Poi twong thuwe hién thi tuc hanh chinh: Doanh nghiép

e) Co quan thye hién thi tuc hanh chinh: S6 Thong tin va Truyén thong.

g) Két qua ciia viéc thue hién thii tuc hanh chinh: Gidy bién nhan hoac van
ban tir chdi néu r5 1y do.

h) Phi, 1 phi (néu c6): Khong.

i) Tén miu don, miu t& khai: Khong.

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh (néu c¢6): Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Nghij dinh s6 72/2013/ND-CP ngay 15/7/2013 vé Quan ly, cung cap, stt dung
dich vu Internet va thong tin trén mang;

- Thong tu 24/3014/TT-BTTTT ngay 29/12/2014 cua B6 truong Bo Thong tin
va Truyén thong quy dinh chi tiét vé hoat dong quan ly, cung cap va st dung dich vu
trd chot dién tir trén mang;

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va

Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chtre ning quan 1y cua Bo Thong tin va Truyén thong.
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I11. LINH VU'C BAO CHi
17. Thi tuc cap phép hop bio
a) Trinh tu thuc hién:

- Bude 1: TH chuc, cong dan trén dia ban Thanh phd H6 Chi Minhco nhu cau to
chirc hop baophai bao trude bang van ban cham nhat 13 hai muoi tu (24) tiéng dong
ho trude khi hop bao;

Co quan, t6 chire nude ngoai tar Viét Nam co6 nhu cau td chire hop bao taiThanh

pho phai ¢6 hd so dé nghi it nhat 02 ngay lam viée trude khi tién hanh hop bao;

Co quan chu quan dén doan khach nudc ngoai tham Viét Nam theo 161 moi cua
cac BO, nganh, dia phwong hodc co quan nha nudc khac cua Viét Nam ¢ nhu cau
hop baoit nhat 02 ngay lam viéc trude khi hop baophai ¢é hd so @ nghi cap phép hop
béo.

Ho so gti dén Bo phan tiép nhan va tra két qua - Van phong S¢ Théng tin va
Truyén thong (s6 59, Puong Ly Ty Trong, Phuong Bén Nghé, Quan 1), hodc qua hé
théng buu chinh, tir thir hai dén tha sau (budi sang tir 07 gio 30 phat dén 11 gio 30
phut, budi chiéu tir 13 gior 00 phit dén 17 gio 00 phut)

- Budc 2: Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

+ Trudng hop hd so d3 day du va hop 16 thi viét gidy bién nhan giao cho ngudi
nop.

+ Trudong hop hd so chua day du, chua hop 1é:

e Ddi voi ho so ndp truc tiép: cong chuc tiép nhan ho so hudng dan dé to chur,
ca nhan bd sung, hoan thién ho so.

 Dbi voi hd so duoc giri qua buu dién: Thong bao bang van ban dé nghi bd
sung cac loai gidy to theo quy dinh t6i to chirc, ca nhan ndp ho so.

- Bude 3: Truong hop to chirc, cong dan Viét Nam mudn hop bao: Viéc hop bao
chi dugc to chire khi Uy ban nhan dan Thanh phé dong y bang vin ban trong thoi han
cham nhat 13 sau (6) tiéng ddng hd trude khi hop bao.

Truong hop Co quan, t6 churc nudc ngoai tai Viét Nam c¢6 nhu cau té chuc
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hop bao; Poan khach nudc ngoai tham Viét Nam theo 101 mod1 cia cac B,
nganh, dia phuong hodc co quan nha nudc khac cia Viét Nam co nhu cau hop
bao: Sau 02 ngay ké tir khi nhan dwgc don dé nghi, S& Thong tin va Truyén
thong trinh Uy ban nhan dan Thanh phé. Néu khong cé vy kién thi viéc hop bao

coi nhu dwoc chap thuan.

- Buéc 4: To6 chtre, cd nhan can ctr vao ngay hen trén Bié€n nhan dén nhan
két qua giai quyét tai B6 phan tiép nhan va tra hdé so cua S& Thong tin va

Truyén thong.

b) Cach thirc thwc hién: Nop va nhan két quatruc tiép taiS¢ Thong tin va

Truyén thong hodc thong qua hé thdng buu chinh.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

Vin ban cta co quan, t6 chirc, ca nhan xin hop bao ghi rd:

+ No61 dung hop bao;

+ Ngay, gio hop bao;

+ Dia diém;

+ Thanh phﬁn tham du;

+Nguoi chu tri, chire danh ctia nguoi chu tri.

+ Céac chi tiét khac co lién quan: trung bay tai liéu, hién vat, phat tai liéu, phat
qua...

- S6 lugng hd so: 01 (bd) ban chinh.

d) Thoi han giai quyét:

Truong hop to chirc, cong dan Viét Nam muén hop bao: Viéc hop bao chi duoc
td chirc khi Uy ban nhan dan Thanh phé dong y bang vin ban trong thoi han cham
nhat 1a sau (6) tiéng dong ho trude khi hop bao.

Truong hop Co quan, t6 churc nudc ngoai tai Viét Nam c¢6 nhu cau té chuc
hop bao; Poan khach nudc ngoai tham Viét Nam theo 101 mod1 cia cac B,
nganh, dia phuong hodc co quan nha nudc khac cia Viét Nam co nhu cau hop

bao: Sau 02 ngay ké tir khi nhan dwgc don dé nghi, S& Thong tin va Truyén
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thong trinh Uy ban nhan dan Thanh phé. Néu khong cé vy kién thi viéc hop bao

coi nhu dwoc chap thuan.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chic, ¢4 nhan.

e) Co quan thwce hién thua tuc hanh chinh:

-Co quan tiép nhan va tra ho so: S& Thong tin va Truyén thong

- Co quan ¢6 tham quyén quyét dinh: Uy ban nhan dan Thanh pho.

g) Két qua ciia viéc thwe hién tha tuc hanh chinh: Van ban chip thuin hodic
van ban tir chéi néu 16 1y do.

h) Phi, 1 phi (néu c6): Khong.

i) Tén miu don, miu td khai: Don dé nghi (mau s6 02/BTTTT ban hanh kém
Thoéng tu s6 04/2014/TT-BTTTT).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Noi dung hop bao phai phu hop véi chire ning, nhiém vu va muc dich cua to
chure do.

- Khéng vi pham cac quy dinh tai Diéu 10 Luat Bao chi.

- Phai bao trudc bang vin ban cham nhat 1a 02 (hai) ngay lam viée trude khi hop
béo.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Bao chi; Luat stra dbi, bo sung mot sd diéu cua Luat Bao chi nam
1999;

- Nghi dinh 51/2002/ND-CP ngay 26/4/2002 ciia Chinh phii quy dinh chi tiét thi
hanh Luat Bao chi; Luat sira d6i, bd sung mot sé diéu ciia Luat Bao chi;

- Nghi dinh s6 88/2012/ND-CP ngay 23 thang 10 nim 2012 cia Chinh phu veé
hoat dong thong tin, bao chi cua bao chi nuwde ngoai, co quan dai dién nude ngoai, to
chirc nwrde ngoai tai Viét Nam;

- Thong tu s6 04/2014/TT-BTTTT ngay 19 thang 3 nam 2014 cia Bo trudong Bo

Thoéng tin va Truyén thong quy dinh chi tiét va hudng dan thyc hién mot s6 diéu cua
Nghi dinh s6 88/2012/ND-CP ngay 23 thang 10 nim 2012 cia Chinh phu vé hoat
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dong thong tin, bao chi ctia bao chi nude ngoai, co quan dai dién nude ngoai, to chirc
nudc ngoai tar Viét Nam.

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham

vi chitc nang quan 1y ciia B Thong tin va Truyén thong.
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MAU 02/BTTTT
(Ban hanh kém theo Thong tiw s6 04/201 4/BTTTT ngay 19/03/2014 cua B¢ Thong tin va
Truyén thong)

TEN CO QUAN, TO CHUC

.......... ngay ... thang ... nam 20...
PON PE NGHI / THONG BAO HQP BAO

Kinh gz ...
1. Tén co quan, to chirc dé nghi/thdng bao hop bio:
bia chi:
Pién thoai: Fax:
Website: Email:
Dang hoat dong hop phap tai Viét Nam theo:
Gidy phép/Quyét dinh thanh 1ap sé: Cap ngay:
Co quan cap gidy phép:

S6 dang ky kinh doanh (néu c6):

2. Ngudi dai dién theo phap luit ciia co quan, td chire 13 ngudi chiu trach nhiém hop
bao:

Ho va tén:

Québc tich:

Chtrc danh:

S6 CMND (hodic hé chiéu):

Noi cap:

Pia chi lién lac:
. Tén co’ quan chit quan doén doan khich nwée ngoai dé nghi/thdng bio hop bao:
. Noi dung hgp bao:
. Muc dich hgp bao:

3

4

5

6. Ngay, gio hop bao:
7. Dia diém hop bdo:

8. Thanh phén tham du hop bso:

9. Tén, chirc danh ngwdi chi tri hop bao:

10. Cac hoat ddng bén 1é (trung bay tai liéu, hién vit, phat tai liéu, phat qua...) néu co6:

Chung ti cam két tuan thu day du cac quy dinh phap luat hién hanh cua Viét Nam.
Nguwoi dai dién theo phap luét
cia co quan, t6 chirc
(Ky tén, dong ddu
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18. Thii tuc CAp phép xuét ban bén tin

a) Trinh tu thuc hién:

- Budce 1: Co quan, to chirc, phap nhan Viét Nam thudc dia ban Thanh phd Ho
Chi Minhdu diéu kién, c6 nhu cau xuat ban ban tin phai c6 hd so dé nghi cap phép
xuat ban ban tin giri dén Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin
va Truyén thong (s6 59, Puong Ly Ty Trong, Phuong Bén Nghé, Quan 1), tir thir hai
dén thir sau (budi sang tir 07 gid 30 phut dén 11 gior 30 phut, budi chiéu tir 13 gio 00
phut dén 17 gio 00 phut)

- Budc 2: Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

+ Trudng hop hd so d3 day du va hop 16 thi viét gidy bién nhan giao cho ngudi
nop.

+ Trudomg hop hd so chua day du, chua hop 1é:

e Ddi voi ho so ndp truc tiép: cong chuc tiép nhan ho so hudng dan dé to chur,
ca nhan bd sung, hoan thién ho so.

 Dbi voi hd so duoc giri qua buu dién: Thong bao bang van ban dé nghi bd
sung cac loai gidy to theo quy dinh t6i to chirc, ca nhan ndp ho so.

- Budce 3: So Théng tin va Truyén thong tham dinh ho so va cap gidy phépnéu
ho so day du theo quy dinh s& cap phép.Trong truong hop khong cap gidy phép thi
cham nhat 1a ba muoi (30) ngdy, ké tir ngay nhan dugc hd so xin phép xuat ban ban
tin, S& Thong tin va Truyén thong phai tra 101 va néu 15 1y do.

- Budce 4: Tb chirc, ca nhan can ci vao ngay hen trén Bién nhan dén nhan két
qua giai quyét tai BO phan tiép nhan va tra ho so cua S¢ Thong tin va Truyén thong.

b) Cach thirc thue hién: Tryc tiép tai S& Thong tin va Truyén thong hoic thong
qua hé thong buu chinh.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Pon xin cap gidy phép xuat ban ban tin (theo mau);

+ Ban sao Quyét dinh thanh 14p, cho phép thanh 1ap co quan, t6 chirc, phap nhan
¢ chtrng nhén cua Cong chimg Nha nude hodc cua co quan ¢6 tham quyeén;

+ So yéu ly lich nguoi chiu trach nhiém xuat ban ban tin;
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+ Mang sét ban tin.

- S6 lwong ho so: 01 (bo).

d) Thoi han giai quyét: Trong truong hop khong cap gidy phép thi cham nhat
1a 30 ngay keé tir ngay nhan duoc ho so day du theo quy dinh, S& Thong tin va Truyén
thong phai trd 161 va néu o ly do.

d) Poi twong thwe hién thii tuc hanh chinh: Co quan, t6 chirc, phap nhan Viét
Nam thuodc dia ban Thanh phé Hb Chi Minh

e) Co quan thye hién thi tuc hanh chinh: S6 Thong tin va Truyén thong.

g) Két qua ctia viéc thye hién thi tuc hanh chinh: Gidy phép hodc van ban tir
chdi néu 16 ly do.

h) Phi, 1 phi (néu c6): Khong.

i) Tén mau don, miu to khai:

- Pon dé nghi cap gidy phép xuat ban ban tin (Biéu mau 1 ban hanh kém theo
Quyét dinh s6 3865/QD-BVHTTngay 04/11/2003).

- So yéu ly lich cia nguoi chiu trach nhiém xuat ban ban tin (Biéu mau 2 ban
hanh kém theo Quyét dinh s6 3865/QD-BVHT Tngay 04/11/2003).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

- C6 ngudi chiu trach nhiém vé viée xuat ban ban tin ¢6 nghiép vu quan ly thong
tin;

- T6 chirc bo may hoat dong phu hop bao dam cho viéc xuat ban ban tin;

- Xac dinh rd nd1 dung thong tin, muc dich théng tin, ky han xuét ban, khuon
kho, s6 trang, sb lwong, noi in, doi twong phuc vu cta ban tin.

- C6 dia diém lam viéc chinh thirc va cac diéu kién can thiét bao dam cho viéc
xuat ban ban tin.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Béo chi; Luat sira d6i, bd sung mot s6 diéu ciia Luat Bao chi nam 1999;

- Nghi dinh 51/2002/ND-CP ngay 26/4/2002 ciia Chinh phii quy dinh chi tiét thi
hanh Luat Bao chi; Luat sira d6i, bd sung mot sé diéu ciia Luat Bao chi;

- Quyét dinh s6 53/2003/QD-BVHTT ngay 04/9/2003 cua Bo truong B6 Vin
héa - Thong tin ban hanh Quy ché Xuat ban ban tin.
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- Quyét dinh s6 3865/QD-BVHTT ngay 04/11/2003 cua Bo truong Bo Van hoa
- Théng tin vé viée Uy quyén cap, thu hoi Gidy phép xuat ban ban tin.

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chirc nang quan 1y cua Bé Thong tin va Truyén thong.
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BIEU MAU 1

(Ban hanh keém theo Quyét dinh s6 3865/0P-BVH ngay 04/11/2003)

TEN CO QUAN, TO CONG HOA XA HQI CHU NGHIA VIET NAM
CHUC Doc 1ap - Tu do - Hanh phic
) e, Ngay thang ... .. nam ... ...
DPON XIN CAP GIAY PHEP
XUAT BAN BAN TIN
Kinhgwi: ............................
1. Tén co quan, t6 chirc xin cip gidy phép xudt ban ban tin ................c.cccococov...

DA Gl e
PN TN0aL: o
B X
Duoc thanh Idp (hodc cho phép thanh Idp) theo:

Gidy phép SO ... oo CAP NGAY: v,
CO QUAN CAP GIAY PIEP. ..ot
S6 dang ky kinh doanh (NEU CO): .....o.ovivioeoeeeee e,
2. Nguoi chiu trach nhiém xuat ban ban tin:

Hovatén: ............................... Sinhngay: .................. Quéc tich: ................
Chuc danh: ...
S& CM nhan dan (hodc ho chiéu) SO
INOT AP oo
A O I8 LG, e
Trinh d6 chuyén mén, nghi€p vu? ...
3. Tén co quan chll QUAN (DU CO): .....ov.ovvieeeeeeeee e
DA CE . oo
AN h0aT: oo
B aX .
A TN DAN TN .o
5. Pia diém xuldt ban ban tin: .o
DA CE . oo

AN h0aT: oo



CONG BAO/S6 13+14/Ngay 01-02-2017 73

B

6. Noi dung thong tin va muc dich thong tin: ...

7. DO tUONG PAUC VUL ..o,

8. Pham vi phathanh: ...

9. Thé thic XUAL BAN: ......oooo oo,

- Ky han XUAL DAI
SKNUGN KNO: ..o e
S HTANG. ..o,

£ SO TUONG. oo

= N@ON NG thE NN ..o,

TO.UNOT I 1o
11. Phuong phép phat hanh (qua buu dién, tu phat hanh)..............................

12. 86 nguoi tham gia thuc hién ndi dung ban tin:

TONG SO: «oovvveeeeee Nam: ...................... N

STT | Ho va tén Cong viéc [ Trinh d§ chuyén mon, | Ghicha
nghiép vu

13. Tai chinh:
- 86 kinh phi Mt Ky XUAL DAN .......oviooiee oo
“INGUON KINN PRI ..o,

Chung t6i cam doan thuc hién dung cac quy dinh trong Gidy phép xudt ban va cac quy dinh cia
phap luat Viét Nam vé noi dung thong tin va hoat dong cta bén tin.

Vian ban kém theo Ngudi dai dién theo phap luit cua
Co’ quan, to chirc
(ky tén, dong dau)
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BIEU MAU 2

(Ban hanh keém theo Quyét dinh s6 3865/0P-BVH ngay 04/11/2003)
CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Ty do - Hanh phuc

Anh 3x4 SO YEU LY LICH
NGUOI CHIU TRACH NHIEM XUAT BAN BAN TIN

TEN DAN TN .o e

- Ho va tén khai sinh (chrin): .................................. Nam, nlt ..o,
+ Hovatén thuong dUng: ...

+ Cacbut danh: ...

- Ngay, thang, ndm SINh: ...

- Qué quan:

- Noi ¢ hién nay:

- Thanh phan: Giadinh .............................. Banthan ...............................
- DAN tOC: Quéc tich: ...
= TON QLA ..o
-DPang vién, Doan VIEN: ...

- Trinh 39:

+ Vian hoa:

+ Trinh d6é chuyén mon (ghi tén trudong va nganh dao tao)......................oo.oooe,

R O 61101 o 18 v 5 DTN URURURURURURU

F INGOAL NGTE: ..o

- Chuc danh hién nay (ghi 1o 1inh vuc hoat dong nghi€p vu)...................o.oooe

I- QUA TRINH PAO TAO
(ghi 13 thoi ky hoc trudong, 16p van héa, chinh tri, ngoai ngit, chuyén mon, k¥ thuat)
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II- TOM TAT QUA TRINH CONG TAC
(Ghi 10 tung thoi ky lam viéc & dau)

I1I- TOM TAT QUA TRINH HOAT PONG NGHIEP VU VA QUAN LY THONG TIN
(ghi 10 tung thoi ky lam viéce, chuc danh, & dau)

IV- KHEN THUONG, KY LUAT
(Hinh thirc cao nhat)

V- LOI CAM DOAN:

Toi xin cam doan vé nhiing diéu khai trén 1a dung sy that va xin chiu trach nhiém vé 161 khai cua
minh trudc co quan quan ly va trude phap luat.

Ngay thang nam
Nguoi khai ky tén

Xac nhin ciaa co quan chu quan
Ngay thdng ndm
Thu truéng co quan chu quan
(Ky tén, dong dau)
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19. Thu tuc cho phép thanh 1ip va hoat dong cua co quan dai dién, phéng
vién thwong tru ¢ trong nwéc cua cac co quan bao chi

a) Trinh tu thuc hién:

- Buée 1: Co quan bao chi ¢6 nhu cau dat co quan dai dién, cir phong vién
thuong tra thudc dia ban Thanh phd H6 Chi Minh phai c¢6 ho so dé nghi cap phép g
dén Bo phan tiép nhan va tra két qua - Van phong S& Thong tin va Truyén thong (s6
59, buong Ly Tu Trong, Phuong Bén Nghé, Quan 1), tir tha hai dén thir sau (budi
sang tir 07 gio 30 phat dén 11 gio 30 phat, budi chiéu tir 13 gior 00 phat dén 17 gior 00
phut)

- Budc 2: Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

+ Trudng hop hd so d3 day du va hop 16 thi viét gidy bién nhan giao cho ngudi
nop.

+ Trudong hop hd so chua day du, chua hop 1é:

e Ddi voi ho so ndp truc tiép: cong chuc tiép nhan ho so hudng dan dé to chur,
ca nhan bd sung, hoan thién ho so.

 Dbi voi hd so duoc giri qua buu dién: Thong bao bang van ban dé nghi bd
sung cac loai gidy to theo quy dinh t6i to chirc, ca nhan ndp ho so.

- Budce 3: Trong thoi han 30 ngay lam viéc, ké tir ngay nhén du ho so theo quy
dinh, S& Thong tin va Truyén thong co trach nhiém xem xét giai quyét dé co quan
bao chi duoc thanh 1ap va to chirc cac hoat dong cua co quan dai dién tai dia phuong.
Trudng hop khong dong v thi phai ¢6 vin ban tra 10i néu r5 1y do.

- Buée 4: Co quan bao chican cir vao ngay hen trén Bién nhan dén nhan két qua
giai quyét tai Bo phan tiép nhan va tra hd so cia So Thong tin va Truyén thong.

b) Cach thirc thye hién: Truc tiép tai S& Thong tin va Truyén thong hodc thong
qua hé thong buu chinh.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:

+ Vin ban dé nghi cho phép dit co quan dai dién ¢6 y kién chap thuin cia co
quan chu quan bao chi;

+ Ban sao ¢6 xac nhan cua co quan bao chi doi véi Giay phép hoat dong bao chi;
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+ So yéu ly lich cia nguoi duge cur lam ngudi dirng dau co quan dai dién va
phong vién thuong tru;

+ Danh sach nhan su cua co quan dai dién;

+ Van ban quy dinh v€ nhiém vu, quyén han, trach nhiém cua co quan dai dién;

+ Ban sao ¢6 xac nhan cua co quan bao chi doi véi Thé Nha bao cua nguoi ding
dau co quan dai dién va phong vién thuong tra.

- S6 lugng hd so: 01 (bd) ban chinh.

d) Thoi han giai quyét: 30 ngay lam viéc, ké tir ngay nhan da hd so theo quy
dinh.

d) Poi twong thwe hién thi tuc hanh chinh: Co quan bao chi

e) Co quan thye hién thi tuc hanh chinh: S6 Thong tin va Truyén thong.

g) Két qua ciia viéc thwe hién tha tuc hanh chinh: Van ban chip thuin hodic
van ban tir ch6i néu 16 ly do.

h) Phi, 1 phi (néu c6): Khong.

i) Tén miu don, miu t& khai: Khong.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Piéu kién thanh l1ap co quan dai dién:

+ C6 tru sé dé dat co quan dai dién on dinh tir 03 nam trd 1én.

+ Co phuong tién nghiép vu, k¥ thuat, tai chinh dam bao cho hoat dong cua co
quan dai dién;

+ C6 nhan sy do mot nguoi ding dau 1a Trudng co quan dai dién dé chiu trach
nhiém diéu hanh cho moi hoat dong cta co quan dai dién;

+ Trudng co quan dai dién phai 1a nguoi trong bién ché chinh thirc cta co quan
bao chi, da duoc cép Thé Nha bao.

- Tiéu chuan phéng vién thuong tri (thudc co quan dai dién hoic hoat dong doc
1ap):

+ La ngudi trong bién ché chinh thuc cta co quan bao chi hodc duge co quan
bao chi ky hop dong lao dong khong xac dinh thoi han theo quy dinh cta Bo luat lao
dong;

+ Pa duoc cép Thé Nha bao tai co quan bao chi xin dat co quan dai dién hodac cur
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phong vién thuong tru;

+ C6 du pham chat chinh tri, nang luc chuyén mén, khong bi ky ludt tir hinh
thtrc khién trach trg 1én trong thoi han 01 nam tinh dén khi co quan bao chi xin phép
dat co quan dai dién hodc ctr phong vién thuong tru.

(Khoan 1 va Khoan 2, Muc II ctia Thong tu s6 13/2008/TT-BTTTT)

I) Can cir phap ly cua thua tuc hanh chinh:

- Luat Béo chi; Luat sira d6i, bd sung mot s6 diéu ciia Luat Bao chi nam 1999;

- Nghi dinh 51/2002/ND-CP ngay 26/4/2002 ctia Chinh phu quy dinh chi tiét thi
hanh Luat Bao chi; Luat sira d6i, bd sung mot sé diéu ciia Luat Bao chi;

- Thong tu s6 13/2008/TT-BTTTT ngay 31 thang 12 nam 2008 cia Bo Thong
tin va Truyén thong hudéng dan viée thanh 1ap va hoat dong cua co quan dai dién,
phong vién thuong tru ¢ trong nurde cua cac co quan bao chi;

- Théng tu s6 21/2011/TT-BTTTT ngay 13/7/2011 cua Bo Thong tin va Truyén
thong stra doi, bo sung mot sé quy dinh ctua Thong tu s6 13/2008/TT-BTTTT ngay 31
thang 12 nam 2008 hudng dan viéc thanh lap va hoat dong cua co quan dai dién,
phéng vién thuong tra & trong nudc cua cac co quan bao chi va Quyét dinh sb
28/2002/QD-BVHTT ngay 21 thang 11 ndm 2002 cua B truéng B6 Van hoa -
Thong tin ban hanh Quy ché xuat ban ban tin, tai liéu, to roi; phat hanh thong cdo bao
chi; dang, phat ban tin trén man hinh dién tir ciia cic co quan, to chirc nudc ngoai,
phap nhan cé yéu to nude ngoai tai Viét Nam;

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chitc nang quan 1y ciia B Thong tin va Truyén thong.
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20. Thi tuc D& nghi diing tin, bai, phat biéu trén phwong tién thong tin dai
chiing cua dia phwong (nwé'c ngoai)

a) Trinh tu thuc hién:

- Buée 1: Co quan, to chire nude ngoai tai Viét Nam c6 nhu cau dang tin, bai,
phat biéu trén cac phuong tién thong tin dai ching cia Thanh phd H5 Chi Minh phai
gtri hd so téi B phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén
thong (s6 59, Puong Ly Tu Trong, Phuong Bén Nghé, Quan 1), tir thir hai dén tha
sau (budi sang tir 07 gior 30 phut dén 11 gior 30 phut, budi chiéu tir 13 gir 00 phit dén
17 gio 00 phut).

- Budc 2: Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

+ Trudng hop hd so d3 day du va hop 16 thi viét gidy bién nhan giao cho ngudi
nop.

+ Trudomg hop hd so chua day du, chua hop 1é:

e Ddi voi ho so ndp truc tiép: cong chuc tiép nhan ho so hudng dan dé to chur,
ca nhan bd sung, hoan thién ho so.

 Dbi voi hd so duoc giri qua buu dién: Thong bao bang van ban dé nghi bd
sung cac loai gidy to theo quy dinh t6i to chirc, ca nhan ndp ho so.

- Buéc 3: Trong thoi han 07 (bay) ngay 1am viéc, ké tir ngay nhan du ho so, S&
Thoéng tin va Truyén thong thue hién viée tham dinh hd so va trinh Uy ban nhén dan
Thanh phé cap phép.

- Budce 4: Co quan, to chirc, can ctr vao ngay hen trén Bién nhan dén nhan két
qua giai quyét tai Bo phan tiép nhan va tra hd so ciia Vin phong S¢ Thong tin va
Truyén thong.

b) Cach thirc thwe hién: Nop va nhan két qua truc tiép tai S& Thong tin va
Truyén thong hodc qua hé thong buu chinh.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Pon dé nghi (theo mau);

+ Ban thao tin, bai phat biéu du kién ding.

- S6 lwong ho so: 01 (bo).
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d) Théi han giai quyét: 07 ngaylam viéc ké tir ngay nhan duoc hd so hop 16.

d) Poi twong thwe hién thii tuc hanh chinh: T chuc, co quan.

e) Co quan thwce hién thua tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan Thanh pho

- Co quan tiép nhan va tra két qua: So Thong tin va Truyén thong.

g) Két qua ciia viéc thwe hién tha tuc hanh chinh: Van ban chip thuin hodic
khong chap thuan néu 18 ly do.

h) Lé phi (néu c6): Khong.

i) Tén miu don, miu to khai: Don dé nghi (Mau 05/BTTTT ban hanh kém
theo Thong tu 04/2014/TT-BTTTT).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Béo chi; Luat sira d6i, bd sung mot s6 diéu ciia Luat Bao chi nam 1999;

- Nghi dinh 51/2002/ND-CP ngay 26/4/2002 ciia Chinh phii quy dinh chi tiét thi
hanh:

- Nghi dinh s6 88/2012/ND-CP ngay 23/10/2012 cua Chinh phu vé hoat dong
thong tin, bao chi cta bao chi nude ngoai, co quan dai dién nude ngoai, to chirc nudc
ngoai ta1 Viét Nam;

- Théng tu s6 04/2014/TT-BTTTT ngay 19/3/2014 ciia Bo truong Bo Thong tin
va Truyén thong quy dinh chi tiét va huéng dan thye hién mot s6 Diéu cua Nghi dinh
s6 88/2012/ ND-CP ngay 23/10/2012 cua Chinh phu vé hoat dong thong tin, bao chi
cua bao chi nudc ngoai, co quan dai dién nudc ngoai, to chircnuée ngoai tai Viét
Nam;

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chitc nang quan ly cia B6 Thong tin va Truyén thong.
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MAU 05/BTTTT
(Ban hanh kém theo Thong tir s6 04/2014/BTTTT ngay 19/03/2014 ctia Bé Thong tin va
Truyén thong)
TEN CO QUAN, TO CHUC

......... , hgay ... thang ... nam 20 ...

PON PE NGHI PANG TIN, BAIL, PHAT BIEU
TREN PHUONG TIEN THONG TIN PAI CHUNG CUA VIET NAM

Kinh giri: ...

1. Tén co quan, to chirc dé nghi diing tin, bai, phat biéu trén cic phwong tién thong tin dai
ching:

bia chi:
Pién thoai: Fax:
Website: Email:

Dang hoat dong hop phap tai Viét Nam theo:

Gidy phép/Quyét dinh thanh lap so: Cép ngay:
Co quan cap gidy phép:

S6 dang ky kinh doanh (néu co):

2. Muc dich thong tin:

3. N§i dung tin, bai, phat biéu:

4. Ngay, gio du kién ding, phat tin, bai, phat biéu:

5. Co quan bdo chi dy kién diing, phait song:

6. Tén, chirc danh nguoi phat biéu hoiic ngwoi viét:

Chung tdi cam két tuan thu ddy ¢ cac quy dinh phap luét hién hanh ctia Viét Nam.

Ngudi dai dién theo phap luat
cua co quan, to chire
(Ky tén, dong dau)
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21. Thu tuc Phat hanh thong cdo bao chi

a) Trinh tu thuc hién:

- Bude 1: Co quan, to chitc nudc ngoai ¢o tru sé tai Thanh phé HO Chi Minh
khong t6 chirc hop bao nhung c6 nhu cau phat hanh thong cdo bao chi phai giri ho so
téi BO phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén thong (so
59, buong Ly Tu Trong, Phuong Bén Nghé, Quan 1), tir thi hai dén thir sau (budi
sang tir 07 gio 30 phat dén 11 gio 30 phat, budi chiéu tir 13 gior 00 phat dén 17 gior 00
phut).

- Budc 2: Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

+ Trudng hop hd so d3 day du va hop 16 thi viét gidy bién nhan giao cho ngudi
nop.

+ Trudong hop hd so chua day du, chua hop 1é:

* D61 v61 hd so ndp true ti€p: cong chire ti€p nhan ho so hudng dan dé t6 chire,
ca nhan bo sung, hoan thién ho so.

 Dbi voi hd so duoc giri qua buu dién: Thong bao bang van ban dé nghi bd
sung cac loai gidy to theo quy dinh t6i to chirc, ca nhan ndp ho so.

- Budc 3: Trong thoi han sau 24 tiéng dong ho, ké tir khi nhan di ho so hop 18
dé nghi cap phép phat hanh thong cdo bao chi, S& Thong tin va Truyén thong tham
dinh hd so va trinh Uy ban nhan dan Thanh phé cap phép.

- Budc 4: Co quan, to chtrcean cir vao ngay hen trén Bién nhan dén nhan két qua
giai quyét tai Bo phan tiép nhan va tra hd so cia So Thong tin va Truyén thong.

b) Cach thirc thwe hién: Nop va nhan két qua truc tiép tai S& Thong tin va
Truyén thong hodc qua hé thong buu chinh.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:

+ Pon @& nghi (theo mau),

- S6 lwong ho so: 01 (bo).

d) Thoi han giai quyét: Sau 24 tiéng dong ho ké tir khi nhan duoc hd so hop 16
dé nghi cap phép phat hanh thong cdo bao chi, Uy ban nhan dan Thanh pho khéng ¢o
van ban tra 101 thi Co quan, to chirc nude ngoai ¢é tru sé tai Thanh phd Hd Chi Minh
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dugce phép phat hanh thong cao bao chi.

d) Péi twong thwe hién thi tuc hanh chinh: Co quan, to chirc nudc ngoai ¢o
tru s& tai Thanh pho H6 Chi Minh

e) Co quan thwce hién thua tuc hanh chinh:
- Co quan ¢6 tham quyén quyét dinh: Uy ban nhan dan Thanh pho.
- Co quan tiép nhén va tra két qua: S& Thong tin va Truyén thong.

g) Két qua ciia viéc thwe hién tha tuc hanh chinh: Van ban chip thuin hodic
khong chap thuan ciia Uy ban nhan dan Thanh phd néu 16 1y do.

h) Lé phi (néu c6): Khong.

i) Tén miu don, miu to khai: Pon dé nghi (Mau 01/BTTTT ban hanh kém
theo Thong tu 04/2014/TT-BTTTT)

k) Yéu cau, diéu kién thwc hién thu tuc hanh chinh:
- P61 véi co quan dai dién nude ngoai:
+ C6 nguoi chiu trach nhiém vé viéc phat hanh thong cao bao chi;

+ X4c dinh 3 noi dung thong tin, muc dich thong tin; doi twong phuc vu cia
thong cao bao chi;

+ C6 tru sé& chinh thite va cac diéu kién can thiét bao dam cho viéc phat hanh
thong cao bao chi.

- D6i véi co quan, to chirc nude ngoai:
+ Hoat dong hop phap tai Viét Nam;
+ C6 nguoi chiu trach nhiém vé viéc phat hanh thong cao bao chi;

+ X4c dinh 3 noi dung thong tin, muc dich thong tin; doi twong phuc vu cia
thong cao bao chi;

+ C6 tru sé& chinh thite va cac diéu kién can thiét bao dam cho viéc phat hanh
thong cao bao chi.

(Muc 2, Phan B cta danh muc ban hanh kém theo Quyét dinh s6 777/QD-
BTTTT ngay 10 thang 06 nam 2014 cua Bo truong Bo Thong tin va Truyén thong)

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Bao chi; Luat stra do1, bd sung mét s6 di€u cua Luat Bao chi nam 1999;
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- Nghi dinh 51/2002/ND-CP ngay 26/4/2002 ciia Chinh phii quy dinh chi tiét thi
hanh Luat Bao chi; Luat sira d6i, bd sung mot sé diéu ciia Luat Bao chi;

- Nghi dinh s6 88/2012/ND-CP ngay 23/10/2012 cua Chinh phu vé hoat dong
thong tin, bao chi cta bao chi nude ngoai, co quan dai dién nude ngoai, to chirc nudc
ngoai ta1 Viét Nam;

- Théng tu s6 04/2014/TT-BTTTT ngay 19/3/2014 cua Bo Thong tin va Truyén
thong quy dinh chi tiét va huéng dan thuc hién mot sdé Piéu cua Nghi dinh sb
88/2012/ ND-CP ngay 23/10/2012 cua Chinh phu vé hoat dong thong tin, bao chi cia
bao chi nwde ngoai, co quan dai dién nuwde ngoai, to chirc nuwde ngoai tai Viét Nam;

- Théng tu s6 21/2011/TT-BTTTT ngay 13/7/2011 cua Bo Thong tin va Truyén
thong stra doi, bo sung mot so quy dinh cua Thong tu s6 13/2011/TT-BTTTT ngay
31/12/2008 huéng dan viée thanh 1ap va hoat dong cia co quan dai dién, phong vién
thuong tra o trong nudc cua cac co quan bao chi va Quyét dinh s6 28/2002/Qb-
BVHTT ngay 21/11/2002 cua Bo truong Bo Vin héa - Thong tin ban hanh quy ché
xuat ban ban tin, tai liéu, to roi; phat hanh thong cao bao chi; ding, phat ban tin trén
man hinh dién tir cua cac co quan, to chirc nudc ngoai, phap nhan co yéu té nudc
ngoai ta1 Viét Nam;

- Quyét dinh s6 20/2007/QD-BVHTT ngay 09/7/2007 ctia Bo truéng Bo Vin
héa Thong tin vé viéc bai bo mot so quy dinh vé thu tuc trong hd so xin cap gidy
phép dé thuc hién thi tuc mot ctra;

- Quyét dinh sb6 28/2002/QD-BVHTT ngay 21/11/2002 cua Bo truéng Bo Vin
hoa - Thong tin ban hanh Quy ché Xuat ban ban tin, tai liéu, to roi; phat hanh thong
c4o bao chi; dang, phat ban tin trén man hinh dién tr ciia cac co quan, to chirc nuée
ngoai, phap nhan cé yéu té nude ngoai tai Viét Nam;

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chitc nang quan ly cia B6 Thong tin va Truyén thong.
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MAU 01/BTTTT

(Ban hanh kém theo Thong tir s6 04/2014/BTTTT ngay 19/03/2014 cia Bé Thong tin va
Truyén thong)

TEN CO QUAN, TO CHUC

......... , ngay ... thdng ... ndm 20 ...

PON PE NGHI XUAT BAN BAN TIN;
PHAT HANH THONG CAO BAO CHi

Kinhgwi: ...

1. Tén co quan, t6 chirc dé nghi xuit ban ban tin; phat hanh théng cdo bio chi:

bia chi:
Pién thoai: Fax:
Website: Email:

Dang hoat dong hop phap tai Viét Nam theo:

Gidy phép/Quyét dinh thanh lap so: Cép ngay:
Co quan cap gidy phép:

S6 dang ky kinh doanh (néu co):

2. Ngudi dai dién theo phap ludt ciia co quan, td chire 13 ngudi chiu trach nhiém xuit ban ban
tin; phat hanh thong cdo bao chi:

Ho va tén:

Quéc tich:

Chuc danh:

S6 CMND (hodic hg chiéu):

Noi cap:

Pia chi lién lac:

3. Tén (trich yéu) ban tin; théng cio bao chi:
4. Dia diém xuét ban ban tin:

bia chi:
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Pién thoai: Fax:

5. Muc dich thong tin:

6. Ngi dung thong tin:

7. Déi twong phuc vu:

8. Pham vi phat hanh:

9. Thé thirc xuét ban ban tin; phat hanh thong cio bao chi:
- Ky han xuat ban:

- Khuén kho:

- 6 trang;

- S6 luong:

- Ngbn ngit thé hién:

10. Noi in:

11. Phwong thirc phat hanh (qua bwu dién, tw phat hanh):

Chung t6i cam két tuan thu day ¢ cac quy dinh phap lut hién hanh ctia Viét Nam.

Nguwoi dai dién theo phap luit
cua co' quan, to chire
(Ky tén, dong dau)
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22, Thu tuc cho phép hop bao (nwéc ngoai)

a) Trinh tu thuc hién:

- Bude 1: Co quan, to chirc nuwde ngoai tai Viét Nam, doan khach nuwdc ngoai
tham Viét Nam theo 161 mo1 cia cac co quan B, nganh dia phwong hodc co quan nha
nude khac ciia Viét Nam ¢6 nhu cau td chire hop bao tai Thanh phé Hb Chi Minh
phai gui ho so téi BO phan tiép nhan va tra két qua - Van phong S& Thong tin va
Truyén théng (s6 59, Puong Ly Tu Trong, Phuong Bén Nghé, Quan 1, Thanh phd
Hb Chi Minh), tir thit hai dén tht sau (budi sang tir 07 gio 30 phat dén 11 gid 30
phut, budi chiéu tir 13 gior 00 phat dén 17 gio 00 phut) it nhat 02 ngay lam viée trude
khi tién hanh hop bao. Ddi véi co quan dai dién nude ngoai, don dé nghi dong giri Bo
Ngoai giao d¢ thong bao.

(Khoan 2, Khoan 4, Khoan 6 Diéu 18 cia Nghi dinh s6 88/2012/ND-CP ngay
23/10/2012; Khoan 1 Diéu 5 cia Thong tu s6 04/2014/TT-BTTTT ngay 19/3/2014)

- Budce 2: B6 phén tiép nhan va tra két qua - Van phong So Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

+ Trudng hop hd so d3 day du va hop 16 thi viét gidy bién nhan giao cho ngudi
nop.

+ Trudong hop hd so chua day du, chua hop 1é:

e Ddi voi ho so ndp truc tiép: cong chuc tiép nhan ho so hudng dan dé to chur,
ca nhan bd sung, hoan thién ho so.

 Dbi voi hd so duoc giri qua buu dién: Thong bao bang van ban dé nghi bd
sung cac loai gidy to theo quy dinh t6i to chirc, ca nhan ndp ho so.

- Budc 3: Trong thoi han 02 (hai) ngay, ké tir ngay nhan di ho so hop 1¢, So
Thoéng tin va Truyén thong tham dinh ho so va trinh Uy ban nhan dan Thanh phd cap
phép.

- Budce 4: Nguoi ndp can cir vao ngay hen trén Bién nhan dén nhan két qua giai
quyét tai BO phén tiép nhan va tra ho so cua SO Thong tin va Truyén thong.

b) Cach thirc thwe hién: Nop va nhan két qua tai S& Thong tin va Truyén
thong.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Pon dé nghi (theo mau).

- S6 lwong ho so: 01 (bo).
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d) Thoi han giai quyét: 02 ngay ké tir ngay nhan duoc hd so hop 18.

d) Poi twong thwe hién thi tuc hanh chinh: Co quan, t6 chirc nudc ngoai tai
Viét Nam, doan khach nudc ngoai tham Viét Nam theo 101 moi cua cac co quan BJ,
nganh dia phwong hodc co quan nha nudc khac cua Viét Nam

e) Co quan thwce hién thua tuc hanh chinh:

- Co quan ¢6 tham quyén quyét dinh: Uy ban nhan dan Thanh pho.

- Co quan truc tiép thuc hién thu tuc hanh chinh: S& Thong tin va Truyén thong.

g) Két qua ciia viéc thwe hién tha tuc hanh chinh: Van ban chip thuin hodic
khong chap thuan ctia Uy ban nhan dan Thanh phd néu 6 1y do.

h) Lé phi (néu c6): Khong.

i) Tén miu don, miu to khai: Don dé nghi (Mau 02/BTTTT ban hanh kém
theo Thong tu 04/2014/TT-BTTTT).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Noi dung hop bao phai phu hop véi chire nang, nhiém vu va muc dich cia to
chuc do.

- Khéng vi pham cac quy dinh tai Diéu 10 Luat Bao chi.

- Phai dang ky bang van ban cham nhat trudc 48 gid.

(Muc 3, Phan B cia Danh muc ban hanh kém theo Quyét dinh s6 777/Qb-
BTTTT ngay 10 thang 06 nam 2014 cua Bo truong Bo Thong tin va Truyén thong)

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Béo chi; Luat sira d6i, bd sung mot s6 diéu ciia Luat Bao chi nam 1999;

- Nghi dinh 51/2002/ND-CP ngay 26/4/2002 ciia Chinh phii quy dinh chi tiét thi
hanh Luat Bao chi; Luat sira d6i, bd sung mot sé diéu ciia Luat Bao chi;

- Nghi dinh s6 88/2012/ND-CP ngay 23/10/2012 cua Chinh phu vé hoat dong
thong tin, bao chi cta bao chi nude ngoai, co quan dai dién nude ngoai, to chirc nudc
ngoai ta1 Viét Nam;

- Théng tu s6 04/2014/TT-BTTTT ngay 19/3/2014 cua Bo Thong tin va Truyén
thong quy dinh chi tiét va huéng dan thuc hién mot sdé Piéu cua Nghi dinh sb
88/2012/ ND-CP ngay 23/10/2012 cua Chinh phu vé hoat dong thong tin, bao chi cia
bao chi nwde ngoai, co quan dai dién nuwde ngoai, to chirc nuwde ngoai tai Viét Nam;
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- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chirc nang quan 1y cua Bé Thong tin va Truyén thong.



90 CONG BAO/S6 13+14/Ngay 01-02-2017

MAU 02/BTTTT

(Ban hamh kém theo Thong tie s6 04/201 4/BTTTT ngay 19/03/2014 cua B¢ Thong tin va
Truyén thong)

TEN CO QUAN, TO CHUC

......... , ngay ... thang ... nam 20...
PON PE NGHI/ THONG BAO HQP BAO

Kinhgwi: ...

1. Tén co quan, to chirc dé nghi/théng bao hop bio:

bia chi:
Pién thoai: Fax:
Website: Email:

Dang hoat dong hop phap tai Viét Nam theo:

Gidy phép/Quyét dinh thanh lap so: Cép ngay:

Co quan cap gidy phép:

S6 dang ky kinh doanh (néu co):

2. Ngudi dai dién theo phap luit ciia co quan, td chire 13 ngudi chiu trach nhiém hop béo:
Ho va tén:

Quéc tich:

Chuc danh:

S6 CMND (hodic hg chiéu):

Noi cap:

Pia chi lién lac:

3. Tén co quan chit quan doén doan khich nudce ngoai dé nghi/théng bio hop bao:
4. Ngi dung hop bao:

5. Muc dichhgp bao:

6. Ngay, gio hop bao:

7. Dia diém hop bio:
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8. Thanh phin tham duw hop bo:
9. Tén, chirc danh ngwdi chi tri hop bao:
10. Cac hoat dong bén 1é (trung bay tai lidu, hién vat, phat tai liéu, phat qua...) néu cé:

Chung t6i cam két tuan thu day ¢ cac quy dinh phap lut hién hanh ctia Viét Nam.

Nguwoi dai dién theg phap luat
cua co quan, to chirc
(Ky tén, dong dau)
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23. Thii tuc chip thuin dé nghi trung bay tranh, anh va cac hinh thic
thong tin khac bén ngoai tru s& co’ quan dai dién nwéc ngoai, to chirc nwéc ngoai

a) Trinh tu thuc hién:

- Buée 1: Co quan, to chitc nude ngoai co tru so tai Thanh phé H6 Chi Minh ¢6
nhu cau trung bay tranh, anh va cac hinh thire thong tin khac bén ngoai tru sé cua co
quan, to chitc minh phai gui hd so dén Bo phan tiép nhan va tra két qua - Van phong
S& Thong tin va Truyén thong (s6 59, Puong Ly Ty Trong, Phuong Bén Nghé, Quan
1), tir thr hai dén tht sau (budi sang tir 07 gio 30 phat dén 11 gid 30 phit, budi chiéu
tir 13 gio 00 phut dén 17 gior 00 pht).

- Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén thong
tiép nhan hd so, kiém tra tinh hop 1€ va day du cua cac gidy to c¢6 trong ho so:

+ Trudong hop hod so dd day du va hop 16 thi viét gidy bién nhan giao cho ngudi
nop.

+ Truong hop hod so chua day du, chua hop 1é:

e Di voi hd so ndp true tiép: cong chire tiép nhan ho so hudng dan dé t6 chire,
¢4 nhan bd sung, hoan thién ho so.

* D6i véi ho so duoe giri qua buu dién: Thong bao bang vian ban dé nghi bd
sung cac loai gidy to theo quy dinh téi to chirc, ca nhan ndp ho so.

- Budc 3: Trong thdi han 10 (mudi) ngay lam viée, ké tir ngay nhan du hd so
hop 1&, S& Thong tin va Truyén thong tham dinh hd so va trinh Uy ban nhan dén
Thanh phé cap phép.

- Buée 4: Co quan, to chitc nudc ngoai ¢an ctr vao ngay hen trén Bién nhan dén
nhan két qua giai quyét tai BO phan tiép nhan va tra hd so cia Van phong S& Thong
tin va Truyén thong.

b) Cach thirc thye hién: Truc tiép tai S& Thong tin va Truyén thong hodc thong
qua hé thong buu chinh.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Pon dé nghi (theo mau);

+ Noi dung thong tin, tranh, anh du kién trung bay.

- S6 lugng hd so: 01 (bd) ban chinh.
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d) Thoi han giai quyét: 10 ngay lam viéc ké tir ngay nhan duoc ho so hop 16.

d) Péi twong thwe hién thi tuc hanh chinh: Co quan, to chirc nudc ngoai ¢o
tru s& tai Thanh pho H6 Chi Minh

e) Co quan thwce hién thua tuc hanh chinh:

- Co quan ¢6 tham quyén quyét dinh: Uy ban nhan dan Thanh pho.

- Co quan truc tiép thuc hién thu tuc hanh chinh: S& Thong tin va Truyén thong.

g) Két qua ciia viéc thwe hién tha tuc hanh chinh: Van ban chip thuin hodic
khong chap thuan ctia Uy ban nhan dan Thanh phd néu 6 1y do.

h) Lé phi (néu c6): Khong.

i) Tén miu don, miu to khai: Pon dé nghi (Mau 06/BTTTT ban hanh kém
theo Thong tu 04/2014/TT-BTTTT).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Béo chi; Luat sira d6i, bd sung mot s6 diéu ciia Luat Bao chi nam 1999;

- Nghi dinh 51/2002/ND-CP ngay 26/4/2002 ciia Chinh phii quy dinh chi tiét thi
hanh Luat Bao chi; Luat sira d6i, bd sung mot sé diéu ciia Luat Bao chi;

- Nghi dinh s6 88/2012/ND-CP ngay 23/10/2012 cua Chinh phu vé hoat dong
thong tin, bao chi cta bao chi nude ngoai, co quan dai dién nude ngoai, to chirc nudc
ngoai ta1 Viét Nam;

- Théng tu s6 04/2014/TT-BTTTT ngay 19/3/2014 cua Bo Thong tin va Truyén
thong quy dinh chi tiét va huéng dan thuc hién mot sdé Piéu cua Nghi dinh sb
88/2012/ ND-CP ngay 23/10/2012 cua Chinh phu vé hoat dong thong tin, bao chi cia
bao chi nwde ngoai, co quan dai dién nuwde ngoai, to chirc nuwde ngoai tai Viét Nam;

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chitc nang quan ly cia B6 Thong tin va Truyén thong.
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MAU 06/BTTTT

(Ban hanh kém theo Thong tir s6 04/2014/BTTTT ngay 19/03/2014 cia Bé Thong tin va
Truyén thong)

TEN CO QUAN, TO CHUC

......... , ngay ... thang ... nam 20...

PON PE NGHI TRUNG BAY TRANH, ANH VA
CAC HINH THUC THONG TIN KHAC BEN NGOAI TRU SO
CO QUAN DPAI DIEN NUOC NGOAI, TO CHUC NUOC NGOAI

Kinh giri: ...

1. Tén co quan, td chirc dé nghi trung bay tranh, anh va cdc hinh thirc thong tin khac:
Pia chi:

Pién thoai: Fax:

Website: Email:

Dang hoat dong hop phap tai Viét Nam theo:

Gidy phép/Quyét dinh thanh lap so: Cép ngay:

Co quan cap gidy phép:

S6 dang ky kinh doanh (néu co):

2. Ngudi dai dién theo phap ludt ciia co quan, td chire 13 ngudi chiu trach nhiém trung bay
tranh, anh va cac hinh thirc thong tin khac:

Ho va tén:

Quéc tich:

Chuc danh:

S6 CMND (hodic hg chiéu):

Noi cap:

3. N§i dung tin, tranh, anh trung bay (ghi cu thé kich thwéc):

4. Hinh thirc trung bay:

S. Muc dich trung bay:

6. Dia diém trung bay:

Chung t6i cam két tuan thu day ¢ cac quy dinh phap lut hién hanh ctia Viét Nam.
Nguoi dai dién theo phap luit

cua co quan, to chire
(Ky tén, dong dau)
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24. Thu tuc dé nghi thay d6i trung bay tranh, anh va cac hinh thirc thong
tin khac bén ngoai tru sé co quan dai dién nwéc ngoai, té chirc nwée ngoai dé
dwoc chip thuin

a) Trinh tu thuc hién:

- Buée 1: Co quan, to chitc nude ngoai co tru so tai Thanh phé H6 Chi Minh ¢6
nhu cau dé nghi thay ddi trung bay tranh, anh va cac hinh thirc thong tin khac bén
ngoai tru s& cua co quan, to chirc minh phai gai ho so dén Bo phan tiép nhan va tra
két qua - Van phong S& Thoéng tin va Truyén thong (s6 59, Puong Ly Tu Trong,
Phuong Bén Nghé, Quan 1), tir thir hai dén thir sau (budi sang tir 07 gio 30 phut dén
11 gior 30 phut, budi chiéu tir 13 gio 00 phut dén 17 gior 00 pht).

- Budc 2: Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

+ Trudng hop hd so d3 day du va hop 16 thi viét gidy bién nhan giao cho ngudi
nop.

+ Trudong hop hd so chua day du, chua hop 1é:

e Ddi voi ho so ndp truc tiép: cong chuc tiép nhan ho so hudng dan dé to chur,
ca nhan bd sung, hoan thién ho so.

 Dbi voi hd so duoc giri qua buu dién: Thong bao bang van ban dé nghi bd
sung cac loai gidy to theo quy dinh t6i to chirc, ca nhan ndp ho so.

- Budce 3: Trong thoi han 10 (mudi) ngaylam viée, ké tir ngay nhan du ho so hop
16, So Thong tin va Truyén thong tham dinh hoé so va trinh Uy ban nhan dan Thanh
pho cap phép.

- Buée 4: Co quan, to chitc nudc ngoai ¢an ctr vao ngay hen trén Bién nhan dén
nhan két qua giai quyét tai Bo phan tiép nhan va tra hd so ciia Van phong S¢ Thong
tin va Truyén thong.

b) Cach thire thye hién: Tryc tiép tai S& Thong tin va Truyén thong.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Van ban dé nghi thay di trung bay tranh, anh va cac hinh thirc thong tin khac;

+ Noi dung thong tin, tranh anh du kién thay doi.

- S6 lugng hd so: 01 (bd) ban chinh.
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d) Thoi han giai quyét: 10 ngay lam viéc ké tir ngay nhan duoc ho so hop 16.

d) Péi twong thwe hién thi tuc hanh chinh: Co quan, to chirc nudc ngoai ¢o
tru s& tai Thanh pho H6 Chi Minh

e) Co quan thwce hién thua tuc hanh chinh:

- Co quan ¢6 tham quyén quyét dinh: Uy ban nhan dan Thanh pho.

- Co quan truc tiép thuc hién thu tuc hanh chinh: S& Thong tin va Truyén thong.

g) Két qua ciia viéc thwe hién tha tuc hanh chinh: Van ban chip thuin hodic
khéng chap thuan cua Uy ban nhan dan Thanh phé néu 1o ly do.

h) Lé phi (néu c6): Khong.

i) Tén miu don, miu t& khai: Khong.

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thua tuc hanh chinh:

- Luat Béo chi; Luat sira d6i, bd sung mot s6 diéu ciia Luat Bao chi nam 1999;

- Nghi dinh 51/2002/ND-CP ngay 26/4/2002 ciia Chinh phii quy dinh chi tiét thi
hanh Luat Bao chi; Luat stra do1, bd sung mét s6 dicu cua Luat Bao chi;

- Nghi dinh s6 88/2012/ND-CP ngay 23/10/2012 cua Chinh phu vé hoat dong
thong tin, bao chi cta bao chi nude ngoai, co quan dai dién nude ngoai, to chirc nudc
ngoai ta1 Viét Nam;

- Théng tu s6 04/2014/TT-BTTTT ngay 19/3/2014 cua Bo Thong tin va Truyén
thong quy dinh chi tiét va huéng dan thuc hién mot sdé Piéu cua Nghi dinh sb
88/2012/ ND-CP ngay 23/10/2012 cua Chinh phu vé hoat dong thong tin, bao chi cia
bao chi nwde ngoai, co quan dai dién nude ngoai, to chirc nuwde ngodi tai Viét Nam.
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25. Tha tuc Cap phép Hoi nghi, Hoi thao qudc té
a) Trinh tu thuc hién:

- Bude 1: It nhit 13 20 ngay trude ngdy du kién t6 chire, t6 chire dé nghi Cép
phép Hoi nghi, Hoi thao qudc té chuan bi ho so va gui true tiép hodc qua dudong buu
dién dén Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén thong
(s6 59, Puong Ly Ty Trong, Phuong Bén Nghé, Quan 1, Thanh phd Hd Chi Minh),
ttr thr hai dén ther sau (budi sang tir 07 gid 30 phut dén 11 gid 30 phut, budi chiéu tir
13 gior 00 phut dén 17 gio 00 phit).

- Budc 2: Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

+ Trudng hop hd so d3 day du va hop 16 thi viét gidy bién nhan giao cho ngudi
nop.

+ Trudong hop hd so chua day du, chua hop 1é:

* D61 v61 hd so ndp true ti€p: cong chire ti€p nhan ho so hudng dan dé t6 chire,
ca nhan bo sung, hoan thién ho so.

 Dbi voi hd so duoc giri qua buu dién: Thong bao bang van ban dé nghi bd
sung cac loai gidy to theo quy dinh t6i to chirc, ca nhan ndp ho so.

- Bude 3: Sau khi nhan day du ho so, So Thong tin va Truyén thong tién hanh
chuyén hod so d 14y y kién ciia cac S&, nganh c¢6 lién quan dén noi dung hoi nghi, hoi
thao quéc té. Trong thdi gian 04 ngay lam viée ké tir ngay nhan duoc day du ho so
ciia S& Thong tin va Truyén thong, cac S&, nganh c6 lién quan phai tra 101 bang van
ban cho S& Thong tin va Truyén thong. Néu qua thoi gian trén, cac S&, nganh khong
c6 y kién xem nhu dong y. Sau khi nhan duwoc v kién tir cac SO, nganh chuyén mon,
trong thoi gian 02 ngay lam viée, S& Thong tin va Truyén thong tham dinh va tra 1oi
cho cac co quan, to chic.

DPoi véi cac noi dung hoi nghi, hoi thao vuot tham quyén, S Thong tin va
Truyén thong c6 vin ban bao cdo trinh Uy ban nhan dan thanh pho trong thoi gian 03
ngay lam viéc.

- Buéc 4: T6 chirc can cir vao ngay hen trén Bién nhéan dén nhan két qua giai
quyét tai BO phén tiép nhan va tra ho so cua SO Thong tin va Truyén thong.

b) Cach thirc thwe hién: Tryc tiép tai S& Thong tin va Truyén thong hodc qua
hé théng dich vu buu chinh.
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¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

Cé to trinh (keém theo dé an hoic ké hoach t6 chure) dé nghi cua co quan, don vi
can néu rd néu ro;

+ Ly do, danh nghia td chirc, muc dich cua hoi nghi, hoi thao;

+ Thot gian va dia diém t6 chirc hoi nghi, hoi thao; dia diém tham quan, khao sat
(néu co);

+ Hinh thite va cong nghé to chtrc (trong truong hop hoi nghi, hoi thao true
tuyén);

+ No61 dung, chwong trinh lam viéc va cac hoat dong bén 18 hoi nghi, hoi thao;

+ Thanh phan tham gia t6 chtrc: co quan phia Viét Nam, co quan phia nuéc
ngoai, co quan tai trg (néu co);

+ Thanh phﬁn tham du: s lwong va co cau thanh phﬁn dai biéu, bao g6m ca dai
biéu Viét Nam va dai biéu c6 quéc tich nudce ngoai;

+ Nguon kinh phi (d6i voi truong hop hoi nghi, hoi thao qudc té do to chire
nude ngoai to chire thi khong can 1am rd ngudn kinh phi);

+Y kién ctia cac co quan lién quan (néu cb).

- S6 lwong ho so: 02 (bd).

d) Thoi han giai quyét: Sau khi nhan day du ho so, S¢& Thong tin va Truyén
thong tién hanh chuyén ho so dé lay y kién cia cac So, nganh c6 lién quan dén noi
dung hoi nghi, hoi thao qudc té. Trong thdi gian 04 ngay lam viéc ké tir ngay nhan
duoc ddy du ho so cua S¢ Thong tin va Truyén thong, cac SO, nganh co lién quan
phai tra 101 bang van ban cho S& Thong tin va Truyén thong. Néu qua thoi gian trén,
cac SO, nganh khong cé v kién xem nhu doéng y. Sau khi nhan duoc y kién tir cac S,
nganh chuyén mon, trong thoi gian 02 ngay lam viéc, S& Thong tin va Truyén thong
tham dinh va tra 1oi cho cac co quan, t6 chic.

DPoi véi cac noi dung hoi nghi, hoi thao vuot tham quyén, S& Thong tin va
Truyén thong c6 vin ban bao cdo trinh Uy ban nhan dan thanh pho trong thoi gian 03
ngay lam viéc.

d) Poi twong thwe hién thii tuc hanh chinh: T6 chuc.

e) Co quan thye hién thi tuc hanh chinh: S6 Thong tin va Truyén thong.
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g) Két qua cia viéc thwe hién thi tuc hanh chinh: Quyét dinh chap thusn
hodc van ban tir chéi néu 16 1y do.

h) Phi, 1 phi (néu c6): Khong.

i) Tén mau don, miu to khai: Khong.

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Quyét dinh s6 76/2010/QD- TTg ngay 30/11/2010 cua Thu tuéng Chinh phu
vé to chire quan 1y Hoi nghi, Hoi thao qudc té tai Viét Nam;

- Quyét dinh s6 23/2013/QD-UBND ngay 23 thang 7 nam 2013 cua Uy ban
nhan dan thanh phé vé viée to chue, quan ly ho1 nghi, héi thao quéc té trén dia ban
Thanh pho H6 Chi Minh.
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IV. Linh vue Xuit ban, In va Phat hanh
26. Tha tuc Cip gidy phép hoat dong in
a) Trinh tu thuc hién:

- Budce 1: Trude khi hoat dong, co sé in thudc co quan, to chirc trén dia ban
Thanh ph6 HO Chi Minh thye hién ché ban, in, gia cong sau in cac san pham Bao, tap
chi va cac an pham bdao chi khac theo quy dinh cuia phap luat vé bao chi; Mau, biéu
mau gidy to do co quan nha nudc ban hanh; Tem chong gia; Hoa don tai chinh, cac
loai the, gidy to ¢ san ménh gia hodc dung dé ghi ménh gia (khong bao gom tién)
phai ¢6 ho so @ nghi cap gidy phép hoat dong in giri dén Bo phan tiép nhan va tra két
qua - Van phong S& Thong tin va Truyén thong (s6 59, Puong Ly Tu Trong, Phuong
Bén Nghé, Quan 1), tir tha hai dén tht sau (budi sang tir 07 gio 30 phit dén 11 gid 30
phut, budi chiéu tir 13 gior 00 phut dén 17 gio 00 phut).

- Budc 2: Bo phan tiép nhan va tra két qua - Vian phong S Thong tin va Truyén
thong tiép nhan hd so, kiém tra tinh hop 1€ va day du cua cac gidy to c¢6 trong hd so:

* Truong hop ho so d3 day du va hop 18 thi viét gidy bién nhan giao cho nguoi
nop.

* Truong hop ho so chua day du, chua hop 1é:

+ D6i véi ho so ndp true tiép: cong chire tiép nhan ho so hudng dan deé to chire,
¢4 nhan bd sung, hoan thién ho so.

+ Doi véi ho so duge gai qua buu dién: Thong bao bang vian ban dé nghi bo
sung cac loai gidy to theo quy dinh téi to chirc, ca nhan ndp ho so.

- Budce 3: Trong thoi han 15 ngay, ké tir ngay nhan du hd so theo quy dinh, S&
Thong tin va Truyén thong phai cap gidy phép, trong d6 ghi rd ndi dung hoat dong
phu hop voi thiét bi ciia co s& in, truong hop khong cap gidy phép phai co vin ban tra
101 néu 10 1y do.

- Budce 4: Tb chirc, ca nhan can ci vao ngay hen trén Bién nhan dén nhan két
qua giai quyét tai BO phan tiép nhan va tra ho so cua So Thong tin va Truyén thong
hodc nhan két qua qua duong buu dién.

b) Cach thirc thwe hién: Nop va nhan két qua truc tiép tai S& Thong tin va
Truyén thong hodc qua hé thong buu chinh.

¢) Thanh phan, s6 lwgng hd so:
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- Thanh phan ho so:
+ Don dé nghi cap giay phép hoat dong in;

+ Ban sao ¢o ching thyc mot trong cac loai gidy chimg nhan dang ky kinh
doanh, gidy chting nhan dang ky doanh nghiép, gidy chimg nhan dau tu, gidy ching
nhan ding ky thué, quyét dinh thanh 1ap co s in ddi véi co sd in su nghiép cong lap;

+ Ban sao ¢d chimg thuc gidy to so hitu hodc thué mua thiét bi in; truong hop
chua co thiét bi in phai kém theo danh muc thiét bi in du kién dau tu. Trong thot han
06 thang, ké tir ngay duoc cap gidy phép hoat dong in, co sd in phai hoan thanh viéc
mua hodc thué mua du thiét bi theo danh muc du kién dau tu, g1 ban sao chirng tur
mua, thué mua thiét bi cho co quan cap gidy phép hoat dong in;

+ Ban sao c¢6 ching thue gidy chung nhan quyén st dung dat hodc hop dong
hodc cac loai gidy to khac ching minh vé viéc giao dat, thué dat, thué mat bang, nha
xudng dé thyuc hién ché ban, in, gia cong sau in;

+ Ban sao c¢6 chimg thyc gidy ching nhan du diéu kién an ninh - trat ty do co
quan cong an c6 tham quyén cap va gidy to thé hién viée dap tmg du diéu kién vé bao
vé moi treong theo quy dinh cua phap luat vé bao vé moi truong;

+ So yéu ly lich theo mau quy dinh cia ngudi dimg dau co so in kém theo ban
sao ¢6 chung thue bang tot nghiép cao dang chuyén nganh in trd 1én hoic gidy chimg
nhan bdi dudng nghiép vu quan ly hoat dong in do B6 Thong tin va Truyén thong
(Cuc Xuat ban, In va Phat hanh) cap.

- S6 lwong ho so: 01 (bo).

d) Thoi han giai quyét: 15 (mudi 1am) ngay ké tir ngay nhan day du hd sotheo
quy dinh.

d) Poi twong thwe hién thii tuc hanh chinh: T chic

e) Co quan thye hién thi tuc hanh chinh: S6 Thong tin va Truyén thong.

g) Két qua ciia viéc thwe hién tha tuc hanh chinh: Gidy phép hoat dong in
hodc van ban tir chdi néu 15 1y do.

h) Phi, 1 phi (néu c6): Khong.

i) Tén miu don, miu to khai: Don dé nghi cap gidy phép hoat dong in (Mau
s6 1 - Phy lyc ban hanh kém theo Thong tu s6 03/2015/TT-BTTTT)

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:
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Diéu kién hoat déng cua co so in:

1. La doanh nghiép, don vi s nghiép cong 1ap, ho kinh doanh vé hoat déng in
(ké ca co so in hoat dong ddc 1ap va truc thude doanh nghiép, don vi sw nghiép cong
1ap hoat dong trong cac nganh, nghé, linh virc khac);

2. C6 thiét bi in dé thue hién it nhat mot trong cac cong doan ché ban, in, gia
cOng sau in:

a. Doi véi cong doan ché ban: Co sd in phai ¢o it nhat mot trong cac thiét bi:
May ghi phim, may ghi kém, may tao khuon in;

b. Dbi véi cong doan in: Co s& in phai co may in;

c. Doi véi cong doan gia cong sau in: Co so in phai ¢c6 may dao xén (cét) gidy va
co it nhat mot trong cac thiét bi: May dong sach (déng thép hoic khau chi), may vao
bia, may ky mai lién hop, day chuyén lién hop hoan thién san pham in hodc thiét bi
phu hop véi san pham gia cong.

3. C6 mat bang dé thuc hién ché ban, in, gia cong sau in ngoai khu dan cu, trir
co sO in chi st dung cong nghé thiét bi in la-de(laser), in phun khé tir AO tro Xuéng
va co so 1n l1a ho gia dinh hoat dong in ludi (lua) thu cong;

4. Cé du diéu kién vé an ninh - trat tu, bao vé mdi treong theo quy dinh cua
phap luat;

5. Co chu s& hiru 1a t6 chire, ca nhan Viét Nam;

6. Co nguoi dimg dau 1a cong dan Viét Nam, thuong tra hop phap tai Viét nam,
c¢6 nang lyc hanh vi dan sy day du va co trinh do cao ding trd 1én vé chuyén nganh in
hodc duge Bo Thong tin va Truyén thong (Cuc Xuat ban, In va Phat hanh) cap giay
chirg nhan boéi dudng nghiép vu quan ly hoat dong in.

1) Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 ciia Chinh phu quy dinh vé hoat
dong in;

- Théng tu s6 03/2015/TT-BTTTT ngay 06/3/2015 cia Bo truong Bo Thong tin
va Truyén thong quy dinh chi tiét va hudng dan thi hanh mot s6 diéu, khoan ciia Nghi
dinh s6 60/2014/ND-CP ngay 19 thang 6 nam 2014 cua Chinh phii quy dinh vé hoat
dong in;

-Thong tu 06/2016/TTLT-BTTTT-BNV ngay 10 thang 3 nam 2016 ctia Bo1 Noi
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vu huéng dan chirc nang, nhiém vu, quyén han va co cau to chic ciia S& Thong tin va
Truyén thong thudc Uy ban nhan dan tinh, Thanh pho trye thude trung wong, phong
van hoa va théng tin thude Uy ban nhan dan huyén, quan, thi1 xa, Thanh phé truc
thudc tinh;

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chirc nang quan 1y cua Bé Thong tin va Truyén thong.
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Mau 1

(Ban hanh kém theo Théng tw s6 03/2015/TT-BTTTT ngay 06/3/2015 ciia Bé
truong Bo Thong tin va Truyén thong)
TEN CQ, TC CHU QUAN (NEU CO)  CONG HOA XA HQI CHU NGHIA VIET NAM

TEN CQ, TC PE NGHI CAP PHEP Péc lap - Ty do - Hanh phic
S6: ... [ (méuco) . , HEay....... thang........ nam..........
_ DONBE NGHI
Cap giay phép hoat dong in
Kinh glri: ..o M
1. Tén don vi d& nghi cAp PhEP: @ ..o
2 1A O oo,
3.S0 dién thoat: .......cccvveee... Fax: ..ccooeveeeee . Email: .....coooovi

Pé dam bao co so in hoat dong ding phap luat, don vi lam don nay dé nghi quy co
quan xem x¢&t cap giay phép hoat dong in véi cac thong tin sau:

=TI CO SO TN oo
-Dia chi tru sO Chinh: Lo
-bién thoat: ......ooovvvvveeeeni. Fax: ..o, Email: ...
- Dia Chi XUGNE SAN XUAL: ... e
-bién thoat: ......ooovvvvveeeeni. Fax: ..o, Email: ...
- Ho tén nguoi ding dducosgin: .............. S6 CMND hoac Ho chiéu: ..........
- Tén t6 chirc, ca nhan chil SG MU CO SO AN oe.vveeeeeeeeeeeeeeeeeeeee e,

- Noi dung hoat dong ché ban/in/gia cong sau in dé nghi duoc cap phép (ghi 1o timg
logi theo quy dinh cua PhAP TUGE): ............ccooooiiiiiiiiiiie e

~ Co s in xin chiu trach nhiém vé tinh chinh xac cua hd so dé nghi cap phép va cam
két chap hanh dtng cac quy dinh cia phap ludt vé hoat dong in./.
NGUOI PAI DIEN THEO PHAP LUAT
(K, ghi 16 ho tén va dong ddu)

Chu thich:
Y _Coséin ciia co quan, 6 chire & trung wong giri ho so d@én Cuc Xudt ban, In va Phat hanh
- Co'sé in 6 dia phuong giri ho so dén So Thong tin va Truyén thong so tai
@ Péi véi co sé in phu thude phdi kém theo van ban xdc nhdn ciia co quan chii qudn clia co s6 in dé nghi
cdp phép.
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27. Tha tuc Cép lai gidy phép hoat dong in
a) Trinh tu thuc hién:

- Budce 1: Trong thoi han 07 ngay lam viée, ké tir ngay gidy phép hoat dong in bi
mat, bi hu hong hodc c6 mot trong cac thay doi sau day: Tén goi cla co sé in; dia chi
tru s& chinh, dia chi san xuét cta co so in; loai hinh t6 chirc hoat dong cua co s¢ in;
thanh 14p hodc giai thé chi nhanh cua co s¢ in; ngudi ding dau co so in thi Co sé in
phai giri hd so dé nghi cap lai gidy phép hoat dong in dén Bo phan tiép nhan va tra
két qua - Van phong S& Thong tin va Truyén thong (s6 59, Puong Ly Tu Trong,
Phuong Bén Nghé, Quan 1), tir tht hai dén thir sau (budi sang tir 07 gio 30 phit dén
11 gior 30 phit, budi chiéu tir 13 gio 00 phut dén 17 gior 00 phut).

- Budc 2: Bo phan tiép nhan va tra két qua - Vian phong S Thong tin va Truyén
thong tiép nhan hd so, kiém tra tinh hop 1€ va day du cua cac gidy to c¢6 trong hd so:

* Truong hop ho so d3 day du va hop 18 thi viét gidy bién nhan giao cho nguoi
nop.

* Truong hop ho so chua day du, chua hop 1é:

+ D61 voi ho so ndp true tiép: cong chire tiép nhan ho so huéng dan dé to chuc,
ca nhan bd sung, hoan thié€n ho so.

+ Doi véi ho so duge gai qua buu dién: Thong bao bang vian ban dé nghi bo
sung cac loai gidy to theo quy dinh téi to chirc, ca nhan ndp ho so.

- Budce 3: Trong thoi han 07 ngay lam viéc, ké tir ngay nhan du hd so @& nghi
cap lai gidy phép, S& Thong tin va Truyén thong phai cap lai gidy phép; truong hop
khong cap lai giay phép phai ¢6 van ban tra 1i néu 18 1y do.

- Budc 4: T6 chirc, ca nhan can ctr vao ngay hen trén Bién nhan dén nhan két
qua giai quyét tai BO phan tiép nhan va tra ho so cua So Thong tin va Truyén thong
hodc nhan két qua qua duong buu dién.

b) Cach thirc thwe hién: Nop va nhan két qua truc tiép tai S& Thong tin va
Truyén thong hodc qua hé thong buu chinh.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
+ Don dé nghi cap lai gidy phép hoat dong in;

+ Cac giay to chimg minh sy thay d6i trong cac truong hop cu theé;



106 CONG BAO/S6 13+14/Ngay 01-02-2017

+ Giay phép hoat dong in (d6i véi truong hop gidy phép bi hu hong).

- S6 lwong ho so: 01 (bo).

d) Thoi han giai quyét: 07 ngaylam viéc ké tir ngay nhan du hd so theo quy
dinh

d) Poi twong thwe hién thii tuc hanh chinh: T chic

e) Co quan thwe hién thi tuc hanh chinh: S¢ Théong tin va Truyén thong g)
Két qua ciia viée thwe hién thi tuc hanh chinh: Gidy phép hoat dong in hodc vin
ban tir chdi néu r5 1y do.

h) Phi, 1 phi (néu c6): Khong.

i) Tén miu don, miu to khai: Don dé nghi cap lai gidy phép hoat dong
in (Mau s6 2 - Phy lyc ban hanh kém theo Théng tu s6 03/2015/TT-BTTTT)

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.
I) Can cir phap ly cua thu tuc hanh chinh:
- Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 ciia Chinh phu quy dinh vé hoat

dong in;

- Thong tu s6 03/2015/TT-BTTTT ngay 06/3/2015 cia Bo truong Bo Thong tin
va Truyén thong quy dinh chi tiét va hudng dan thi hanh mot s6 diéu, khoan ciia Nghi
dinh s6 60/2014/ND-CP ngay 19 thang 6 nam 2014 cua Chinh phii quy dinh vé hoat
dong in;

-Thong tu 06/2016/TTLT-BTTTT-BNV ngay 10 thang 3 nam 2016 ctia Bo1 Noi
vu huéng dan chirc nang, nhiém vu, quyén han va co cau to chic ciia S& Thong tin va

Truyén thong thudc Uy ban nhan dan tinh, Thanh pho trye thude trung wong, phong
van hoa va thong tin thuéc Uy ban nhan dan huyén, quan, thi xd, Thanh phé truc
thudc tinh;

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chirc nang quan 1y cua Bé Thong tin va Truyén thong.
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Mau 2
(Ban hanh kém theo Thong tw s6 03/2015/TT-BTTTT ngay 06/3/2015 ciia Bo trucng
B Thong tin va Truyén thong
TEN CQ, TC CHU QUAN (NEU CO) CONG HOA XA HQI CHU NGHIA VIET NAM

TEN CQ, TC PE NGHI CAP PHEP Péc 1ap - Tu do - Hanh phiic

S6: ... /... (méucd) .. , hgay...... thang....... ndam..........

~ DONBE NGHI
Cap lai giay phép hoat dong in
Kinh glri: ..o M

1. T80 don vi 8 NEIE @ oo

2 1A O oo,

3. SO dién thoai: ......... Fax: oo Email: ...

Ngay .......... thang ...........nam......... co s¢ in da duogc Cuc Xuat ban, In va Phat
hanh (S& Thong tin va Truyén thong) cap gidy phép hoat dong in so.......... ngay .....thang
............... coveeennen NAM ... Hi€n nay, do don vi lam mat, hong giay phép hoat dong in.
Ly do (mat, hong) ...

Pé dam bao co s& in hoat dong dang quy dinh cua phap luat, don vi 1am don nay dé
nghi quy co quan xem xét cap lai gidy phép hoat dong in cho co s in theo cac thong tin sau:

=TI CO SO MM ottt ettt ettt ettt be et e bt e b e e b e enae e s e e

-Di1a chitru SO ChiInh: oo

-biénthoat: ... Fax: ..o, Email: ...,

- Dia Chi XUGNE SAN XUAL: ... e

-biénthoat: ... Fax: ................ Email: ...,

- Ho t8n ngudi ding dAU CO SO TN ....ovveeeeeeeeeeies oo S6
CMND hoic ho chiéu: .....

- Tén t6 chirc, ca nhan chil SG MU CO SO AN o.voveeeeeeeeeeeeeeeeeeeeeee e,

- Noi dung hoat dong ché ban/in/gia cong sau in dé nghi duoc cap phép (ghi 1o timg
logi theo quy dinh cua phAp TUGL):  ...........ccooiiiiiieee e

Pon vi gtri kém theo don nay céc tai liéu lién quan dén viéc mat, hong gidy phép hoat
dong in theo quy dinh cua phap luat ©*
NGUOI PAI DIEN THEO PHAP LUAT
(K, ghi 16 ho tén va dong ddu)

Chiu thich:
(1) - Co 56 in ciia co quan, 16 chire & trung wong gii ho so dén Cuc Xudt ban, In va Phdt hanh;

- Co'sé in ¢ dia phuong giri ho so dén S¢ Thong tin va Truyén thong sé tai.
(2) Poi voi co s6 in phu thude phdi kém theo vin ban xdc nhdn ciia co quan chii quan ciia co s6 in dé nghi
cdp phép.
(3) Khi dé nghi cap lai ¢6 bo sung thém chirc nang rhlphaz co hé so tai lieu bo sung tuong img. Truong hop
bdo mdt, co quan c¢dp phép phdi xdc minh hé so goc dé cdp lai.
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28. Thu tuc Pang ky hoat dong co sé in
a) Trinh tu thuc hién:

- Bude 1: Trong thoi han 30 ngay, ké tir ngay duge co quan cong an c¢o tham
quyén cap giay chimg nhan du diéu kién an ninh - trét tw, co sé in thuc hién ché ban,
in, gia cong sau in cac san pham in khong thudc cac san pham Bdo, tap chi va cac an
pham bao chi khac theo quy dinh cua phap luat vé bao chi; Mau, biéu mau gidy to do
co quan nha nude ban hanh; Tem chong gia; Hoa don tai chinh, cac loai the, gidy to
c6 san ménh gia hodc dung dé ghi ménh gia (khong bao gdm tién) phai gui hod so
dang ky hoat dong co s¢ inqua dich vu buu chinh qua mang internet hoiac ndp truc
tiép tai BO phan tiép nhan va tra két qua - Van phong S Thong tin va Truyén thong
(s6 59, Puong Ly Tu Trong, Phuong Bén Nghé, Quan 1), tir thir hai dén tha sau
(budi sang tir 07 gid 30 phit dén 11 gio 30 phit, budi chiéu tir 13 gio 00 phut dén 17
gi0 00 phut).

- Budce 2: B6 phén tiép nhan va tra két qua - Van phong So Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

* Truong hop hd so da day du va hop 1é thi viét gidy bién nhan giao cho nguoi
nop.

* Truong hop ho so chua day du, chua hop 1é:

+ D6i véi ho so ndp true tiép: cong chire tiép nhan ho so hudng dan dé to chuc,
ca nhan bd sung, hoan thié€n ho so.

+ D6i véi ho so duge gui qua buu dién: Thong bao bang vian ban dé nghi bo
sung cac loai gidy to theo quy dinh téi to chirc, ca nhan ndp ho so.

- Budce 3: Trong thoi han 05 ngay lam viéce, ké tir ngay nhan dugc hd so dang ky
ciia co sd in, SO Thong tin va Truyén thong c¢6 trach nhiém xac nhan ding ky va cap
nhat thong tin vao co sé dir li€u; truong hop khéng xac nhan dang ky phai c6 van ban
tra 101 néu 10 ly do.

- Budce 4: Tb chirc, ca nhan can ci vao ngay hen trén Bién nhan dén nhan két
qua giai quyét tai BO phan tiép nhan va tra ho so cua So Thong tin va Truyén thong
hodc nhan két qua qua duong buu dién.

b) Cach thirc thwe hién: Nop qua dich vu buu chinh qua mang internet hoac

ndp truc tiép va nhan két qua tai S& Thong tin va Truyén thong hodc qua hé thong
buu chinh.
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¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: T khai dang ky hoat dong co sé in.

- S6 lwong ho so: 02 bo.

d) Thoi han giai quyét: 05 (ndm) ngay lam viéc ké tir ngay nhan day du hd so.

d) Poi twong thwe hién thii tuc hanh chinh: T chic

e) Co quan thye hién thi tuc hanh chinh: So Thong tin va Truyén thong

g) Két qua caa viéc thwe hién tha tuc hanh chinh: Gidy xac nhan ding ky
hoat dong co s& in va cap nhat thong tin vao co so dit liéuhodc vian ban tir chdi néu rd
ly do.

h) Phi, 1 phi (néu c6): Khong.

i) Tén miu don, miu t& khai: To khai dang ky hoat dong co s¢ in (Mau s6 14
- Phy lyc ban hanh kém theo Thong tur s6 03/2015/TT-BTTTT)

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Diéu kién dang ky hoat dong co sé in:

1. La doanh nghiép, don vi s nghiép cong 1ap, ho kinh doanh vé hoat déng in
(ké ca co so in hoat dong ddc 1ap va truc thude doanh nghiép, don vi sw nghiép cong
1ap hoat dong trong cac nganh, nghé, linh virc khac);

2. C6 thiét bi in dé thue hién it nhat mot trong cac cong doan ché ban, in, gia
cOng sau in;

3. C6 mat bang dé thuc hién ché ban, in, gia cong sau in ngoai khu dan cu, trir
co sO in chi st dung cong nghé thiét bi in la-de(laser), in phun khé tir AO tro Xuéng
va co so 1n l1a ho gia dinh hoat dong in ludi (lua) thu cong;

4. Cé du diéu kién vé an ninh - trat tu, bao vé mdi treong theo quy dinh cua
phap luat;

5. Cé chu s& hiru 14 to chite ¢4 nhan Viét Nam.

6. Co nguoi dimg dau 1a cong dan Viét Nam thuong tra hop phap tai Viét Nam,
c¢6 nang lyc hanh vi dan sy day du va co trinh do cao ding trd 1én vé chuyén nganh in
hodc duge Bo Thong tin va Truyén thong (Cuc Xuat ban, In va Phat hanh) cap giay
chirg nhan boéi dudng nghiép vu quan ly hoat dong in.

(Piéu 11 ciia Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cua Chinh phu quy
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dinh vé hoat dong 1n)

I) Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 ciia Chinh phu quy dinh vé hoat
dong in;

- Théng tu s6 03/2015/TT-BTTTT ngay 06/3/2015 cia Bo truong Bo Thong tin
va Truyén thong quy dinh chi tiét va hudng dan thi hanh mot s6 diéu, khoan ciia Nghi
dinh s6 60/2014/ND-CP ngay 19 thang 6 nam 2014 cua Chinh phii quy dinh vé hoat
dong in;

-Thong tu 06/2016/TTLT-BTTTT-BNV ngay 10 thang 3 nam 2016 ctia Bo1 Noi
vu huéng dan chirc nang, nhiém vu, quyén han va co cau to chic ciia S& Thong tin va
Truyén thong thudc Uy ban nhan dan tinh, Thanh pho trye thude trung wong, phong
van hoa va théng tin thude Uy ban nhan dan huyén, quan, thi1 xa, Thanh phé truc
thudc tinh;

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chitc nang quan 1y ciia B Thong tin va Truyén thong.
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Miu s6 14
Ban hémh kém theo Thong tw s6 03/2015/TT-BTTTT ngay 06/3/2015 cia
B trucng Bo Thong tin va Truyén thong

TEN CQ, TC CHU QUAN (NEU CO) CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CQ, TC DE NGHI PANG KY Poc lap - Ty do - Hanh phuc

Sé: .../ ... (méucod) , ngay ... thang ...

TO KHAI DANG KY HOAT PONG €O SO IN

Kinh giri: Cuc Xuit ban, In va Phat hanh/Sé Thong tin va Truyén thong®
-Tén coséin khai dAng Ky: ..o
- Dia chi tru s& Chinh: (oo

-biénthoai: ... Faxo CEmail:

- Dia chi xuong san Xuat .................................................................................................

- Dién thoai: ... ... ... o Faxso oo Emails

-Hotenngu’mdu’ngdauccsom i Chte danh: ;

Ngay, thang, naAm SN ...

CMND (ho chiéu) sb: e IGAY L thang...ndm ................... n0i CAP: oo

Vin bang t6t nghiép (hodc %1)ay ching nhan da duge bdi dudng nghiép vu quan 1y in) sb ... ... ngay ..... thang.... ndm
n(ncap

- Ten td chu’c ca nhan chu SO BT €O SO IN ot

- Gidy chirng nhan déng ky kinh doanh (Quyét dinh thanh 1ap ddi véi co sé in sw nghiép hodc phu thude) sé ...
ngay .... thang......... TVOLCAD. ..o oo

- Gidy chirng nhan di diéu kién an ninh trat twsé ... ..... ngay ... ... thang ... .. ndm .......... noi cap

- Gidy dam bao vé méi truong sd ... ... ngdy ..... thang ... ... nam ... ... noiclp .............

- Thiét bi in (kém danh muc theo mdu)

- Nbi dung dang ky hoat dong ché ban/in/gia cong sau in (ghi 16 tung logi theo quy dinh ciia phép lugt):

- Muc dich hoat dong (ghi #6 la kinh doanh hodc khong kinh doanh): ..................................

Chung t6i cam két tinh chinh x4c ndi dung dang ky trén day va chap hanh diing cac quy dinh cta phap luét vé hoat dong
in.

T khai nay duoc 1ap thanh 02 (hai) ban giéng nhau, 01 ban luwu tai co quan xac nhan dang ky dé cép nhat vao hé so, dit
liéu quan ly, 01 ban gii co s¢ in luu gitr../.

XAC NHAN CUA CO QUAN PANG KY “ NGUOT DAI DIEN THEO PHAP LUAT
CUC TRUONG (GIAM POC) (Ky, ghi 16 ho tén va doéng dau)
- Pang ky: o
)

-Khoéng dang ky: o

(Ky, ghi ré ho tén va déng dau)
Vao s6:
S6 ......./CXBIPH (STTTT) -DKHDI
Ngéy ...... thang ... nam ............

Chii thich:

D Ty khai dding ky chi sit dung doi véi co sé in khéng phai cap gidy phép hoat déng in

@ _Coséin ciia co quan, 16 chitc & trung wong giri 16 khai dén Cuc Xudt ban, In va Phat hanh

- Co 56 in & dia phwong givi to khai dén Sé Théng tin va Truyén théng sé tai

) Bang t6t nghiép cao ding chuyén nganh in tré lén hodc gidy chitng nhdn da hoan thanh 16p boi dwdng vé nghiép vu
quan ly in.

@ Dénh déu (x) vao é vudng 0 dé xdc nhdn dang ky hodc khéng xdc nhan ding ky

) Khéng dang ky phai ¢6 vdn ban tra loi néu v Iy do
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29. Thu tuc Pang ky sir dung may photocopy mau, may in mau c6 chirc
nang photocopy mau

a) Trinh tu thuc hién:

- Bude 1: Trude khi sit dung may photocopy mau, mdy in co chirc nang
photocopy mau, co quan, to chirc, co s& in phai gui hod so dang ky sir dung dén Bo
phan tiép nhan va tra két qua - Van phong So Thong tin va Truyén thong (s6 59,
Puong Ly Tu Trong, Phuong Bén Nghé, Quan 1, Thanh phd Ho Chi Minh), tir thu
hai dén thtr sau (budi sang tir 07 gid 30 phit dén 11 gio 30 phut, budi chiéu tir 13 gio
00 phut dén 17 gior 00 pht).

- Budc 2: Bo phan tiép nhan va tra két qua - Vian phong S Thong tin va Truyén
thong tiép nhan hd so, kiém tra tinh hop 1€ va day du cua cac gidy to c¢6 trong hd so:

* Truong hop hd so dd day di va hop 16 thi viét gidy bién nhan giao cho nguoi
nop.

* Truong hop ho so chua day du, chua hop 1¢

+ Ho so ndp truc tiép: cong chire tiép nhan ho so hudng dan dé to chire, ca nhan
bo sung, hoan thién ho so.

+ Doi véi hd so duge gui qua buu dién: Thong bao bang vin ban dé nghi bo
sung cac loai gidy to theo quy dinh téi to chirc, ca nhan ndp ho so.

- Budce 3: Trong thoi han 05 ngay lam viéce, ké tir ngay nhan du ho so, S& Thong
tin va Truyén thong phai xac nhan dang ky bang van ban; treong hop khong xac nhan
phai c6 van ban tra 101 néu 1o ly do.

- Budc 4: T6 chirc, ca nhan can ctr vao ngay hen trén Bién nhan dén nhan két
qua giai quyét tai BO phan tiép nhan va tra ho so cua So Thong tin va Truyén thong
hodc nhan két qua qua duong buu dién.

b) Cach thirc thwe hién: Nop va nhan két qua truc tiép tai S& Thong tin va
Truyén thong hodc ndp qua hé thong buu chinh va nhan két qua tryc tiép tai SO
Théng tin va Truyén thong.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Pon dang ky st dung may photocopy mau, may in c6 chirc nang photocopy
mau;
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+ Ban sao ¢6 ban chinh dé ddi chiéu hodc ban sao c6 ching thyc (néu g bang
duong buu chinh, chuyén phat) gidy phép nhap khau may do Cuc Xuat ban, In va
Phat hanh cap; gidy to dam bao tu cach phap nhan cua co quan, to chirc dang ky sir
dung may; hop dong va hda don mua may hodc chimg tir thué mua may;

+ DPon dé nghi chuyén nhuong (d6i voi may da dang ky sir dung) co xac nhan
ciia S& Thong tin va Truyén thong noi d3 dang ky may do.

- S6 lwong ho so: 01 (bo).

d) Thoi han giai quyét: 05 (ndm) ngay lam viéc ké tir ngay nhan day du hd so.

d) Poi twong thwe hién thii tuc hanh chinh: T6 chuc.

e) Co quan thye hién thi tuc hanh chinh: S6 Thong tin va Truyén thong.

g) Két qua cia viéc thwe hién thi tuc hanh chinh: Gidy xac nhan dang ky sir
dung may photocopy mau, may in c6 chirc ning photocopy mauhodc van ban tir chdi
néu rd ly do.

h) Phi, 1 phi (néu c6): Khong.

i) Tén miu don, miu t& khai:

bPon dang ky stt dung may photocopy mau, may in ¢6 chirc ning photocopy
mau (M?lu s6 07 - Phu luc ban hanh kém theo Théng tu sb 03/2015/TT-BTTTT).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 ciia Chinh phu quy dinh vé hoat
dong in;

- Théng tu s6 03/2015/TT-BTTTT ngay 06/3/2015 cia Bo truong Bo Thong tin
va Truyén thong quy dinh chi tiét va hudng dan thi hanh mot s6 diéu, khoan ciia Nghi
dinh s6 60/2014/ND-CP ngay 19 thang 6 nam 2014 cua Chinh phii quy dinh vé hoat
dong in;

-Thong tu 06/2016/TTLT-BTTTT-BNV ngay 10 thang 3 nam 2016 ctia Bo1 Noi
vu huéng dan chirc nang, nhiém vu, quyén han va co cau to chic ciia S& Thong tin va
Truyén thong thudc Uy ban nhan dan tinh, Thanh pho trye thude trung wong, phong
van hoa va théng tin thude Uy ban nhan dan huyén, quan, thi1 xa, Thanh phé truc

thudc tinh;
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- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chirc nang quan 1y cua Bé Thong tin va Truyén thong.
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MAu 7
Ban hanh kém theo Thong tw s6 03/2015/TT-BTTTT ngay 06/3/2015 cia
B trucng Bo Thong tin va Truyén thong
TEN CQ, TC CHU QUAN (NEU CO) CONG HOA XA HQI CHU NGHIA VIET NAM

TEN CQ, TC PE NGHI PANG KY boc lap - Ty do - Hanh phiic

Sé /o (méucd) e , hgay....... thang........ nam..........

DON DANG KY
Str dung may photocopy mau, may in ¢6 chirc niing photocopy mau

Kinh giri: S6 Thong tin va Truyén thong................
1. Tén co quan, to chirc st dung MAY: .............cooeivereirieiiieeeiin....
o O I F: ¢ 1 |

-SoPiénthoai: ... Fax: .................... Email: ..o,
- bang ky kinh doanh hodc Quyet dinh thanh lap so: ............. ngay.......

Pé nghi dugc dang ky may véi cac thong tin sau:

Ténmay: .............oooiiiin, Ténhang: ...
MoOdel: ..
S8 SB-TT MAY: ...t
NUGC SAN XUAL: ....oooeeeie e, Nam san Xuat: ....................
bac tinh ki thuat, cong nghé: ........ ...
Khuon kho ban in, photo 160 nhat: ..........oooiiiirii
Pi duoc nhap khau theo gidy phép SO0: .......ooovmeei e
bon dé nghi chuyén nhuong s6.. .....ngay...thang...nam....... da dugc S& Thong tin
va Truyén thong............... xac nhan (do1 voi may da dang ky stir dung) @
2. Muc dich st dung: ... ...
3.BD1achidatmay: ...

Bon vi cam két thye hién day dii cac quy dinh ciia phap luat vé sir dung thiét bi.
NGUOI BAI DIEN THEO PHAP LUAT
(Ky, dong dau, ghi ro ho tén)

Chui thich:
D Tiry theo loai méy dé ghi (méy photocopy mau hodc mdy in ¢é chire ndng photocopy mau)
@ Gidy tor chitng minh tinh phdp Iy ciia co quan, 16 chike.

& Déi véi may da dwoe co quan, 16 chike ding ky sir dung sau dé chuyén nineong cho don vi khdc.
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Miu 12
Ban hanh kém theo Thong tw s6 03/2015/TT-BTTTT ngay 06/3/2015 ciia
Bé truong Bo Thong tin va Truyén thong

UBND TINH (THANH PHO) .. . CONG HOA XA HOI CHU NGHIA VIET NAM
SO THONG TIN VA TRUYEN THONG Doc lap - Ty do - Hanh phic
Sé: ... /XN-STTTT e, AgAY ... thdng ... ndm .. .. .
GIAY XAC NHAN

DANG KY SUDUNG MAY PHOTOCOPY MAU, MAY IN CO CHUC NANG PHOTOCOPY MAU

GIAM POC SO THONG TIN VA TRUYEN THONG
- Can ctr Nghi dinh s6 60/2014/ND-CP ngay 19 thang 6 nam 2014 ctia Chinh phi Quy dinh vé hoat déng in;
- Can ctr Thong tw sé: .../ ... /TT-BTTTT ngay.... thang.... ndm ... ... .... cia B6 truong B6 Thong tin va Truyén
théng quy dinh chi tiét va hwéng dan thi hanh mét sb diéu, khoan cta Nghi dinh sé 60/2014/ND-CP ngay 19 théng 6
ndm 2014 cua Chinh phd Quy dinh vé hoat dong in;

Xét don dé nghi dang ky may photocopy méu, méy in ¢é chirc niang photocopy méu ngay ... .. thang ... nam ... .. cla

XAC NHAN:
1. Tén co quan, t& chite st dUNg MAY: ...

S 1A T o
-SéPiénthoai: ... ... Faxe o Emails

-Dangky klnhdoanhhoac Quyet dinh thanh lap s6: ................. ngay .... thang.... ndm ..... do

. chp @
DA dang Ky S0 dUNE MAY ! ..o
Ténmay: ...........ocooviii o Ténhlng:
ORI oo
S8 SE-TL TTAY T ..o
Nude san XUAt: .. ... Nam san XAt ...
Dic tinh k¥ thudt, cong ngh€: ...
Khuon khé ban in, photo 160 nhat: ...
Puoc nhap khéu theo gidy phép s6: ........./GP-CXBIPH ngdy ... ... ... thang ....... ndm... .... cta Cuc Xuat ban, In va
Phat hanh.
2. Muc dich ST AUNET oo
3.D1a chl QAL MAY: oo
GIAM DOC
(Ky, dong dau, ghi ré ho tén)
Chil thich:

D Tiry theo logi méy dé ghi (mdy photocopy mau hodc mdy in c6 chitc ndngphotocopy mau)

@ Gidy to chitng minh tinh phdp Iy ciia co quan, 6 chire.
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30. Thu tuc Xac nhin vao don chuyén nhwong sir dung may photocopy
mau, may in mau cé chirc ning photocopy mau

a) Trinh tu thuc hién:

- Bude 1: Co quan, t6 chire sir dung may photocopy mau, may in ¢ chirc ning
photocopy mau khi chuyén nhwong may phai ¢6 hd so guri toi B phén tiép nhan va
tra két qua - Van phong So Thong tin va Truyén thongnoi di dang ky may do(so 59,
Puong Ly Tu Trong, Phuong Bén Nghé, Quan 1), tir thir hai dén thir sau (budi sang
tr 07 gior 30 phat dén 11 gior 30 phat, budi chiéu tir 13 gio 00 phat dén 17 gio 00
phut).

- Bude 2: Bo phan tiép nhan va tra két qua - Vian phong S Thong tin va Truyén
thong tiép nhan hd so, kiém tra tinh hop 1€ va day du cua cac gidy to c¢6 trong hd so:

* Truong hop hd so dd day di va hop 16 thi viét gidy bién nhan giao cho nguoi
nop.

* Truong hop ho so chua day du, chua hop 1€

+ Ho so ndp truc tiép: cong chire tiép nhan ho so huéng dan dé to chirc, ca nhan
b6 sung, hoan thién ho so.

+ Doi véi hd so duge gui qua buu dién: Thong bao bang vin ban dé nghi bo
sung cac loai gidy to theo quy dinh téi to chirc, ca nhan ndp ho so.

- Budce 3: Trong thoi han 05 ngay lam viéce, ké tir ngay nhan du ho so, S& Thong
tin va Truyén thong phai xac nhan vao don dé nghi chuyén nhuong, tra lai 01 ban cho
co quan, té chie d nghi chuyén nhwong may, 01 ban lwvu ho so va cap nhat thay doi
dang ky may trong dir li€u quan ly, truong hop khong xac nhan phai ¢6 van ban tra
101 néu 10 1y do.

- Budc 4: T6 chirc, ca nhan can ctr vao ngay hen trén Bién nhan dén nhan két
qua giai quyét tai BO phan tiép nhan va tra ho so cua So Thong tin va Truyén thong
hodc nhan két qua qua duong buu dién.

b) Cach thirc thwe hién: Nop va nhan két qua truc tiép tai S& Thong tin va
Truyén thong hodc nop qua hé thong buu chinh va nhan két qua truc tiép tai So
Théng tin va Truyén thong.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:

+ Pon dé nghi chuyén nhwong may photocopy mau, may in ¢6 chirc ning
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photocopy mau (02 ban);

+ Ban sao ¢6 ban chinh dé doi chiéu hodc ban sao ¢o chimg thyc néu gui bang
duong buu chinh, chuyén phat gidy t& dam bao tu cach phap nhan cila co quan, to
chirc dwge chuyén nhuong may;

+Ban chinh gidy x4c nhan d3 dang ky may dé.

- S6 lwong ho so: 01 (bo).

d) Thoi han giai quyét: 05 ngay lam viécké tir ngay nhan du hd so theo quy
dinh.

d) Poi twong thwe hién thii tuc hanh chinh: T6 chuc.

e) Co quan thye hién thi tuc hanh chinh: S6 Thong tin va Truyén thong.

g) Két qua ciia viéc thwe hién thi tuc hanh chinh: Xac nhan hoic van ban tir
choi néu 16 ly do.

h) Phi, 1 phi (néu c6): Khong.

i) Tén miu don, miu t& khai:

Pon dé nghi chuyén nhuong mdy photocopy mau, mdy in co chirc ning
photocopy mau (Mau s6 08 - Phu luc ban hanh kém theo Théng tu s6 03/2015/TT-
BTTTT)

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 ciia Chinh phu quy dinh vé hoat
dong in;

- Thong tu s6 03/2015/TT-BTTTT ngay 06/3/2015 cia Bo truong Bo Thong tin
va Truyén thong quy dinh chi tiét va hudng dan thi hanh mot s6 diéu, khoan ciia Nghi
dinh s6 60/2014/ND-CP ngay 19 thang 6 nam 2014 cua Chinh phii quy dinh vé hoat
dong in;

-Thong tu 06/2016/TTLT-BTTTT-BNV ngay 10 thang 3 nam 2016 ctia Bo1 Noi
vu huéng dan chirc nang, nhiém vu, quyén han va co cau to chic ciia S& Thong tin va
Truyén thong thudc Uy ban nhan dan tinh, Thanh pho trye thude trung wong, phong

van hoa va théng tin thude Uy ban nhan dan huyén, quan, thi1 xa, Thanh phé truc
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thudc tinh;

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chirc nang quan 1y cua Bé Thong tin va Truyén thong.
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MAu 8
(Ban hanh kém theo Théng tw sé 03/2015/TT-BTTTT ngay 06/3/20{5 cuia ?é trieong Bo ?héng tin~vd Truyén théng)
TEN CQ, TC CHU QUAN (NEU CO) CONG HOA XA HOI CHU NGHIA VIET NAM

TEN'CQ, TC B2 NGHI CHUYEN NHUQONG boc lap - Ty do - Hanh phiic

Sé /o (Méucd) e , hgay....... thang........ nam..........

PON PE NGHI
Chuyen nhwong may photocopy mau, may in ¢6 chirc nang photocopy mau

Kinh gtri: S¢ Thong tin va Truyén thong

1. Tén co quan, to chirc d& nghi chuyén nhuong: ..............coooooviiiiiiiil
-Diachic .
-Sobiénthoat: ... Fax: .................... Email: ..o

Pang st dung may photocopy mau, may in ¢6 chirc nang photocopy mau:

Ténmay: .............oooiiiin, Ténhang: ...

Model: ... ..o

S6 sé-ri INAY. .ottt

NUGC SAN XUAL: ..o, N&m san Xuat: ....................

Dac tinh ky thudt, cong ngh€: ...

Khuon kho ban in, photo 16m nhat ...................................................

May da dang ky va dugc cap gidy xac nhan s&: ...l cua S¢&
Thong tin va Truyen thOng ...

Nay khong con nhu cau sir dung nén di lam thi tuc chuyén nhuong cho don vi khac
theo hop ddng s6: ........ooeevnn..... ngay.....thang...... nam.............

Tén don vi nhan chuyen nhwong: .............oooiiiiie el

Prachi: ...

SO dign thoai: ... .

Gidy ching nhan dang ky kinh doanh hodc quyét dinh thanh lap so:
........................ ngély......thang......nam.................do...............cap(2) Pé nghi

S¢ Thong tin va Truyen thong xac nhan dé don vi sir dung m&i duge ding ky sir dung theo
quy dinh hi€n hanh cua phap luat.

~ XACNHANCUA NGUOI DAI DIEN THEO PHAP LUAT
SG THONG TIN VA TRUYEN THONG (Ky, dong ddu, ghi ré ho tén)
-DPong y: L]

-Khong dongy: [0
(Ky,ghi 10 ho tén va dong dau)

Chii thich:

D iy theo logi may dé ghi (mdy photocopy mau hodc mdy in ¢6 chike ning photocopy mau)
@ Gidy to chitng minh tinh phdp Iy ciia co quan, 6 chire.

& Panh dédu (x) vao 6 vuong (e xdc nhdn hodc khdng xdc nhdn

@ Khéng déng y xdc nhan viéc chuyén nhwong phdi ¢é van bén tra 16 néu o Iy do.
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31. Thi tuc Cip gidy phép nhip khau xuit ban pham khéng kinh doanh
a) Trinh tu thuc hién:

- Bude 1: Trude khi nhap khau xudt ban pham khong kinh doanh, co quan, t6
chirc, ca nhan Viét Nam, c4 nhan nudc ngoai phai 1ap ho so @ nghi cap giay phép
nhap khau giri ho sotdi Bo phan tiép nhan va tra két qua - Van phong S Thong tin va
Truyén thong no1 dat tru sé hodc noi ¢6 cua khAu ma xuét ban phém duoc nhap khau
(s6 59, Puong Ly Tu Trong, Phuong Bén Nghé, Quan 1), tir thir hai dén tha sau
(budi sang tir 07 gid 30 phit dén 11 gio 30 phit, budi chiéu tir 13 gio 00 phut dén 17
gi0 00 phut).

- Budc 2: Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

* Truong hop ho so da day du va hop 1¢ thi viét gidy bién nhén giao cho nguoi
nop.

* Truong hop ho so chua day du, chua hop 18

+ Ho so ndp truc tiép: cong chire tiép nhan ho so huéng dan dé to chirc, ca nhan
bo sung, hoan thién ho so.

+ Doi véi hd so duge gui qua buu dién: Thong bao bang vin ban dé nghi bo
sung cac loai gidy to theo quy dinh t6i to chirc, ca nhan ndp ho so.

- Budce 3: Trong thoi han 15 (mudi 1am) ngay, ké tir ngay nhan du ho so, S&
Thong tin va Truyén thong phai cap gidy phéptrir trudng hop phai tham dinh, truong
hop khong cap gidy phép phai ¢ vin ban tra 10i néu r5 1y do.

Truong hop phai tham dinh xuat ban pham khoéng kinh doanh thyc hién theo
trinh tu sau:

Truong hop co quan, to chic, ca nhan khong cung cap dugc 01 (mdt) ban xuat
ban pham dé t6 chire tham dinh ndi dung lam co so cho viée quyét dinh cap gidy phép
nhap khau, S& Thong tin va Truyén thong cap gidy phép nhap khau 01 (mot) ban/tén
xuat ban pham va yéu cau to chuc, cd nhan nhap khau ndp dé tham dinh noi
dung.Trudong hop can thiét, S& Thong tin va Truyén thong cap gidy phép nhap khau
bo sung véi sb lwong xuat ban pham t6i thiéu di dé tham dinh noi dung.

+ To chirc, ca nhan c6 xuat ban pham nhap khau phai nop chi phi theo quy dinh
ciia phép luat trude khi S& Thong tin va Truyén thong to chie tham dinh ndi dung.

Trong thoi han 15 ngay, ké tir ngay nhan dwgc xuat ban pham nhap khau dé
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tham dinh ndi dung, S& Thong tin va Truyén thong phai thanh 1ap hoi dong tham
dinh. Thanh phan hoi dong, s6 luong thanh vién hoi dong va viéc moi chuyén gia
tham gia hoi dong tham dinh do Giam ddc So Thong tin va Truyén thong quyét dinh.

+ Thoi gian tham dinh ddi voi timg xuat ban pham khong qua 09 ngay lam viéce,
Kké tur ngay hoi déng tham dinh duoc thanh lap. K ét qua tham dinh dwoc lap thanh van
ban, trong do6 xac dinh 6 ndi dung Xuat ban phém co hoac khéng vi pham Luat Xuét
ban va quy dinh khac cia phap luat ¢é lién quan.

+ Trong thot han 05 ngay lam viée, ké tir ngay nhan duoc két qua tham dinh néi
dung xuat ban pham nhap khau, S& Thong tin va Truyén thong xem xét két qua tham
dinh dé cap gidy phép nhap khau; truong hop khong cap gidy phép nhap khau xuat
ban pham phai ¢6 vin ban tra 161 néu r5 1y do.

- Budce 4: Tb chirc, ca nhan can ci vao ngay hen trén Bién nhan dén nhan két
qua giai quyét tai BO phan tiép nhan va tra ho so cua So Thong tin va Truyén thong
hodc nhan két qua qua duong buu dién.

b) Cach thirc thwe hién: Nop va nhan két qua truc tiép tai S& Thong tin va
Truyén thong hodc ndp qua hé thong buu chinh va nhan két qua tryc tiép tai SO
Théng tin va Truyén thong.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Pon d nghi gidy phép nhap khau xuat ban pham khoéng kinh doanh (theo
mau)

+ 02Danh muc xuat ban pham nhap khau khong kinh doanh(theo mau)

- S6 lwong hd so: 01 bo.

d) Thoi han gidi quyét: 15 (muoi lim) ngay ké tir ngay nhan day du ho so theo
quy dinh.Truong hop phai tham dinh, 05 ngay lam viéc ké tir ngdy nhan duoc két qua
tham dinh.

d) Poi twong thwe hién thi tuc hanh chinh: Co quan, to chirc, c4 nhan Viét
Nam, ¢4 nhan nudc ngoai.

e) Co quan thwe hién thi tuc hanh chinh: S¢ Théong tin va Truyén thong g)
Két qua cia viéc thwe hién thi tuc hanh chinh: Gidy phép nhap khau xuat ban
pham khong kinh doanhhodc van ban tir chdi néu 18 1y do.

(Mau s6 8 - Phu luc IIIBan hanh kém theo Théng tu s6 23/2014/TT-BTTTT )
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hodc van ban tir chdi néu 15 1y do.
h) Lé phi (néu ¢6): 20.000 VND/gi4y phép
Phi tham dinh (d6i voi trudng hop phai tham dinh):
STT Loai Vin hoa phim Pon vi tinh l\(lgg;;“
1 Cac loai 4n pham
1.1 [Sach, bao, tap chi cac loai Cudn/to 10.000
1.2 |Tranh in, anh, lich cac loai Cudn/to 20.000
1.3 |Cac loai 4n phém khac Tac phém 5.000
2 Cac san phim nghe nhin ghi trén moei chit liéu
2.1 Phim truyén c6 d6 dai dén 100 phut Tap 50.000
2.2 |Phim truyén c6 d6 dai tir 101 phut tré 1én Tap 80.000
53 16)(1)11;11 lgai liéu, khoa hoc, hoat hinh...) c6 d6 dai dén Tap 20.000
24 16)?1;11 lgiagrgéllél;lkhoa hoc, hoat hinh...) ¢6 d6 dai tr Tip 40.000
2.5 |Céc loai khac (bao gom ca sach dién ti) Tap 20.000
3 | Tac phAm my thuit trén moi chit lidu
3.1 |Tac pham m¥ thuat 1a d0 méi san xuat Téac pham 10.000
3.2 |Tac pham m¥ thuat 1a do gia co Téac pham 50.000

Ghi cht: Phi thAm dinh néi dung van hoa phém xuét khau, nhap khau chi thu déi

vo1 nhitng van hoa pham can dugc giam dinh nd1 dung do co quan ¢6 tham quyén lya

chon, thu theo timg 1an giam dinh ciia san pham va phai thyc hién giam dinh theo quy

dinh cua phap luat vé quan 1y xuat khau, nhap khau van hoa pham (khong duoc tinh

theo s6 lwong san pham cua 16 hang).

i) Tén miu don, miu t& khai:

-Don @ nghi cap gidy phép nhap khau xuat ban pham khong kinh doanh (Mau

s6 7 - Phu lyc 111, Ban hanh kém theo Théng tu s6 23/2014/TT-BTTTT);

- Danh muc xuat ban phém nhap khau khong kinh doanh (Mﬁu s6 8 - Phu luc 111,
Ban hanh kém theo Thong tu s6 23/2014/TT-BTTTT).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.
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h) Can cir phap ly cua thua tuc hanh chinh:
- Luat Xuat Ban s6 19/2012/QH13 (C6 hiéu lyc tir 01/7/2013);

-Théng tu 16/2015/TT-BTTTT ngay 17/06/2015 Quy dinh chi tiét thi hanh Nghi
dinh s6 187/2013/ND-CP ngay 20 thang 11 nam 2013 cta Chinh phu vé xuat khau,
nhap khau hang héa trong linh vye in, phat hanh xuét ban pham.

- Théng tu s6 23/2014/TT-BTTTT ngay 29/12/2014 Quy dinh chi tiét va huéng
B-BTT-173570-TT dan thi hanh mot s6 diéu cia Ludt xuat ban va Nghi dinh s6
195/2013/ND-CP ngay 21/11/2013 Quy dinh chi tiét mot so diéu va bién phap thi
hanh Luat xuét ban (C6 hiéu luc tir 15/2/2015).

- Quyét dinh 68/2006/QD-BTC cua Bo Tai chinh ngay 06/12/2006 vé viéc quy
dinh mtec thu, ché d6 thu, ndp va quan ly, st dung phi tham dinh. Noi dung va 1é phi
cap phép xuat khau, nhap khau vin hoa pham;

-Thong tu 06/2016/TTLT-BTTTT-BNV ngay 10 thang 3 nam 2016 ctia Bo1 Noi
vu huéng dan chirc nang, nhiém vu, quyén han va co cau to chic ciia S& Thong tin va
Truyén thong thudc Uy ban nhan dan tinh, Thanh pho trye thude trung wong, phong
van hoa va théng tin thude Uy ban nhan dan huyén, quan, thi1 xa, Thanh phé truc
thudc tinh;

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chirc nang quan 1y cua Bé Thong tin va Truyén thong.
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M4u s6 07 - Phu luc IIT

(Ban hanh kém theo Thong tw s6 23/2014/TT-BTTTT ngay 29 thang 12 ndm 2014
ctia Bé truomg Bo Thong tin va Truyén thong)

TEN CQ. TC CHU QUAN (NEU CO) CONG HOA XA HQI CHU NGHIA VIET NAM
TEN TC/CA NHAN PE NGHI Doc lap - Tw do- Hanh phuc
S6: ... oo, (néuco) , ngay........ thang......... ném......
PON PE NGHI

Cép gidy phép nhap khau xuét ban phim khong kinh doanh

KANN G v m

- Tén t6 chirc, ca nhan d& nghi CAP GIAY PREP: ... ovooeeeeeeeeeeeeeeeee e
-Truso (diachi): ... SO dién thoai: ..o,
- Can ct vao nhu cu sit dung xudt ban pham NUGC NBOAL, ..........cv.oveeveeeeeeeeeeee oo
(ghi tén 16 chire, cd nhan) dé nghi duoc cip gidy phép nhap khau xuét ban pham, gém:

1. TOng s6 8N XUAL DAN PRAM ...ooooiooe oo
2. TONE S8 DAN: ..ot
3. TONG $6 DANG, ATA, CASSEE. ......veoveeeeeeeee e
4. T UGC (XUAL XUE) o ooovoe oottt
5. Tén nha cung CAP/NNA XUAL DAN: ......ovoviieoe oo
6. CUA KNAU NNAD: ..o
Kém theo don nay 1a 03 ban danh muc xuét ban pham nhap khau.

TO chire/cAnhAN ... xin cam két thuc hién dung cac quy dinh cua Luat
xuat ban, Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nim 2013 cta Chinh pha quy dinh chi tiét mot s6
diéu va bién phap thi hanh Luat xuat ban va cac quy dinh cua phap luat khac ¢6 lién quan.

D¢ nghi Cyc Xuat ban, In va Phat hanh (S& Théng tin va Truyén thong)..........
.................................................. xem xét, cap gidy phép./.

NGUOI PAI DIEN THEO PHAP LUAT
(ky téen, ghi r& ho va tén, dong ddu néu la 16 chirc)

Chu thich:
(1) Ghi tén co quan tiép nhdn don nhu sau:
- DBi véi co quan, t6 chire ¢ Trung wong, té chirc nude ngodi c6 tru ¢ tai thanh phé Ha Noi dimg tén
trén don dé nghi thi ghi Cuc Xudt ban, In va Phat hanh hodc S6 Thong tin va Truyén thong thanh pho Ha Noi;
- Poi voi co quan, 16 chirc khdc va cd nhan Viét Nam, cd nhdn nwée ngodi dimg tén trén don dé nghi thi
ghi S¢ Thong tin va Truyén thong noi dit tru sé hodic noi ¢o cira khdu ma xudt ban phém dwoe nhdp khdu.



MAu 56 8 - Phu luc III
Ban hanh kem theo Thong tw s6 23/2014/TT-BTTTT
ngay 29 thang 12 nam 2014 ciia Bé Trucng Bé Thong tin va Truyén thong

TEN CQ, TC CHU QUAN (NEU CO) CONG HOA XA HOI CHU NGHIA VIET NAM
TEN TO CHU'C/CA NHAN PE NGHI... Poc lap - Tw do - Hanh phuc
...... , HGAY........... thang.......... ndm ..........

DANH MUC XUAT BAN PHAM NHAP KHAU KHONG KINH DOANH

(Keém theo Pon dé nghi cdp gidy phép nhdp khdu xudt ban pham khong kinh doanh, ngay........ thang......... nam......... )

I- PHAN GHI CUA CO QUAN, TO CHU'C, CA NHAN PE NGHI CAP GIAY PHEP NHAP KHAU

Tén gic Tén xuat Cé kém theo Hinh thire
Ma ban phim Nha xuédt | Thé S6 | Tom tit Pham vi | khac cia
STT ciia R i Tac gia ]
ISBN XBP bang tieng bin loai bin | ndi dung Pia | Bang | Cassette sit dung xuat bin
Viét phém
Nha cung cip: ........
1
Nha cung cép: .......
1
Téng cong:

NGUOI PAI DIEN THEO PHAP LUAT
CUA TO CHUC/CA NHAN

(Ho va tén, dong dau néu la 16 chire)
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M4u s6 09 - Phu luc IIT
(Ban hanh kém theo Thong tw s6 23/2014/TT-BTTTT ngay 29 thang 12 ndm 2014
ctia Bé truomg Bo Thong tin va Truyén thong)

TEN CO QUAN CHU QUAN CONG HOA XA HQI CHUNGHIA VIET NAM
TEN CO QUAN CAP PHEP.... Doc 1ap - Tu do - Hanh phiic
SO: /GP-........... W ngay........ thang....... nam........
GIAY PHEP

Nhap khau xuit ban pham khong kinh doanh

CUC TRUONG.....GIAM POC SO......

Can cir Luat xuat ban ngdy 20 thang 11 nam 2012;

Cén ctr Nghi dinh s0 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh phu quy dinh
chi tiét mot sb diéu va bién phap thi hanh Luat xuat ban va cac quy dinh ctia phap luat khac
c6 lién quan;

Cén ctr Thong tu T N /TT-BTTTT ngay..... thang ..ndm ..... ciia B§ truong Bo Thong
tin va Truyén thong quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cua Luat Xuat ban
va Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cta Chinh phu quy dinh chi
tiét mot s6 dicu Va bién phap thi hanh Luat Xuat ban;

Xét don dé nghi cap gidy phép nhap khau xuat ban pham khong kinh doanh cua to chirc, ca
NhaAN ..o, ngay.......... thang......... nam........ ,

1. T6 chic/canhan ........ococoovevevei. PR duoc nhap khau xuat ban phém
nudce ngoai khong kinh doanh, cu thé:

= TONE SO I ..ottt
TONE SO DAL .ottt
TONG SO DANG, ATA, CASSEE. ..o

T DUOC (XUAL XU oot e et

Tén nha cung cAP/NIA XUAL DAN: .......ovvvivieieieeeeeeeee e

= Ca KNAU NNAD: .ottt

(Kem theo 02 danh muc xudt ban pham nhdp khdu da dwoc dong ddau ciia Cuc Xudt ban, In
va Phat hanh/SO’ Thong tin va Truyén thong)

2. Yéu cau to chuc, ca nhan phai ndp xuat ban pham sau day dé Cuc Xuat ban, In va Phat
hanh/So 7 hong tin va truyén Thong tham dinh ndi dung truoc khi phat hanh (néu c6): .

3. Co quan, t6 chirc, ca nhan phai thyc hién dimg n6i dung gidy phép nay va cac quy dinh cia
phap luat vé nhap khau xuit ban pham khéng kinh doanh.

4, Glay phép bi stra chira, tay x04, photocopy khong c6 gia tr1 thuc hién.

Gidy phép co gia tri cho dén khi thyc hién xong thii tuc thong quan./.
CUC TRUONG/GIAM POC
(K tén, ghi ro ho va tén, déng ddu)

Chiu thich:
(1) Chir viét tdit tén co quan co thdm quyén cdp phép
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32. Tha tuc Cip gidy phép xuit ban tai liéu khong kinh doanh

a) Trinh tu thuc hién:

- Bude 1: Co quan, t6 chirc ¢6 tu cach phap nhan, chi nhanh, vin phong dai dién
clia co quan, t6 chirc & trung wong dat tai Thanh phd HS Chi Minh dé nghi cap gidy
phép xuat ban tai liéu khong kinh doanh (Gidy phép xuat ban tai liéu khong kinh
doanh) giri ho soqua dudng buu chinh hodc nop tryc tiép téi B phan tiép nhén va tra
két qua - Van phong S& Thong tin va Truyén thong (s6 59, Puong Ly Tu Trong,
Phuong Bén Nghé, Quan 1), tir tht hai dén thir sau (budi sang tir 07 gio 30 phit dén
11 gio 30 phit, budi chiéu tir 13 gid 00 phit dén 17 gid 00 phut) hodc ndp qua mang
internet néu c6 chimg thu s6 do t6 chirc cung cap dich vu chirng thuc chit ky s cap.

- Budc 2: Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

* Truong hop ho so da day du va hop 1¢ thi viét gidy bién nhén giao cho nguoi
nop.

* Truong hop ho so chua day du, chua hop 1é:

+ D6i véi ho so ndp true tiép: cong chire tiép nhan ho so hudng dan dé to chuc,
ca nhan bd sung, hoan thié€n ho so.

+ Doi véi hd so duge gui qua buu dién: Thong bao bang vin ban dé nghi bo
sung cac loai gidy to theo quy dinh téi to chirc, ca nhan ndp ho so.

- Budce 3: Trong thoi han 15 (mudi 1am) ngay, ké tir ngay nhan du ho so, S&
Thoéng tin va Truyén thong phai cap gidy phép, truong hop khong cap lai giay phép
phai c6 van ban tra 101 néu 1o ly do.

- Bude 4: Co quan, to chirc cin cr vao ngay hen trén Bién nhan dén nhan két
qua giai quyét tai Bo phan tiép nhan va tra ho so cia So Thong tin va Truyén thong
hodc nhan két qua qua duong buu dién.

b) Cach thirc thwe hién: Nop va nhan két qua truc tiép tai S& Thong tin va
Truyén thong hodc qua hé thong buu chinh.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
+ Don dé nghi cap gidy phép

+ Ban sao (Xuét trinh kém ban chinh dé dbi chiéu) hoac ban sao c6 chimg thuce
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mot trong cac loai gidy: Quyét dinh thanh lap; gidy phép hoat dong; gidy ching nhan
dang ky kinh doanh, gidy ching nhan dau tu, gidy chirng nhan ding ky doanh nghiép;

Truong hop co quan, to chire dé nghi cap gidy phép 1a co quan Dang, Nha nuéc
khong bat budce phai ndp mot trong cac loai gidy quy dinh tai Diém nay.

+ Ba ban thao tai liéu; truong hop tai liéu bang tiéng nudc ngoai phai kém theo
ban dich béng tiéng Viét. Dbi voi tai liéu dé xuét ban dién tu, phai luu toan bo noi1
dung vao thiét bi so.

+ Ban sao ¢ chimg thwe gidy phép hoat dong do co quan quan 1y nha nudce ¢o
tham quyén ciia Viét Nam cap doi voi to chirc nudc ngoai;

+ Doi voi tai liéu cua cac don vi quan d6i nhan dan, cong an nhan dan, co quan
quan ly nha nuéc vé hoat dong xuat ban cap gidy phép xuat ban sau khi co y kién cia
B6 Qudc phong, Bo Cong an hodc co quan duoc Bd Qudc phong, Bo Cong an iy
quyén.

- S6 lwong ho so: 01 bo.
d) Thoi han giai quyét: 15 (muoi lam) ngay ké tir ngay nhan day da ho so.

d) Poi twong thwe hién thii tuc hanh chinh: Co quan, to chirc co tu cach phap
nhan, chi nhanh, vin phong dai dién tai Thanh phd cua co quan, to chirc & trung
uong.

e) Co quan thye hién thi tuc hanh chinh: So Thong tin va Truyén thong

g) Két qua ciia viéc thwe hién thii tuc hanh chinh: Gidy phép xuat ban tai liéu
khong kinh doanh hoic van ban tir chéi néu 16 ly do.

h) Phi, 1 phi (néu c6): Khong.

i) Tén miu don, miu to khai: Don dé nghi cap gidy phép xuat ban tai lidu
khong kinh doanh (Mau s6 14 - Phy luc I, Ban hanh kém theo Théng tu sb
23/2014/TT-BTTTT)

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Tai liéu khong kinh doanh dwoc cap gidy phép xuat ban theo quy dinh bao gom:

+ Tai liéu tuyén truyén, co déng phuc vu nhi€m vu chinh tri, cac ngay ky niém
16n va cac su kién trong dai cua dat nudce;

+ Tai liéu huong dan hoc tap va thi hanh chi treong dwdng 16, chinh sach cia
Dang, phap luat cia Nha nudc;
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+ Tai liéu hudng dan cac bién phap phong chéng thién tai, dich bénh va bao vé
moi treong;
+ Ky yéu hoi thao, hoi nghi, nganh nghé cua cac co quan, to chirc Viét Nam;

+ Tai liéu gidi thiéu hoat dong ciia cac co quan, to chirc nudc ngoai dang hoat
dong hop phap tai Viét Nam;

+ Tai liéu st dung dang, chinh quyén dia phuong; tai liéu phuc vu nhiém vu
chinh tri cua dia phwong sau khi ¢6 y kién cua to chire dang, co quan cap trén.

I) Can cir phap ly cua thu tuc hanh chinh:
- Luat Xuat Ban s6 19/2012/QH13 (C6 hiéu lyc tir 01/7/2013);

- Nghi dinh s6 195/2013/ND-CP ngay 21/11/2013 Quy dinh chi tiét mot s6 diéu
va bién phap thi hanh Luat xuat ban (C6 hiéu lyc tir 01/3/2014);

- Théng tu s6 23/2014/TT-BTTTT ngay 29/12/2014 Quy dinh chi tiét va huéng
dan thi hanh mot s6 diéu cia Luat xuat ban va Nghi dinh s6 195/2013/ND-CP ngay
21/11/2013 Quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat xuat ban (C6
hiéu lwe tir 15/2/2015);

-Thong tu 06/2016/TTLT-BTTTT-BNV ngay 10 thang 3 nam 2016 ctia Bo1 Noi
vu huéng dan chirc nang, nhiém vu, quyén han va co cau to chic ciia S& Thong tin va
Truyén thong thudc Uy ban nhan dan tinh, Thanh pho trye thude trung wong, phong
van hoa va théng tin thude Uy ban nhan dan huyén, quan, thi1 xa, Thanh phé truc
thudc tinh;

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chirc nang quan 1y cua Bé Thong tin va Truyén thong.
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33. Thi tuc Cip gidy phép hoat dong in xuit ban phim

a) Trinh tu thuc hién:

- Budce 1: T6 chirc, ca nhan chuan bi hd so gl ho so téi B phan tiép nhan va tra
két qua - Van phong S& Thoéng tin va Truyén thong (s6 59, Puong Ly Tu Trong,
Phuong Bén Nghé, Quan 1), tir thir hai dén thir sau (budi sang tir 07 gio 30 phut dén
11 gior 30 phut, budi chiéu tir 13 gio 00 phut dén 17 gior 00 pht).

- Budc 2: Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

* Truong hop ho so da day du va hop 1¢ thi viét gidy bién nhén giao cho nguoi
nop.

* Truong hop hod so chwaday di, chwa hop 186:

+ D6i voi ho so ndp truc tiép: cong chire tiép nhan ho so hudng dan dé to chire,
ca nhan bd sung, hoan thién ho so.

+ Doi véi hd so duge gui qua buu dién: Thong bao bang van ban dé nghi bo
sung cac loai gidy to theo quy dinh t6i to chirc, ca nhan ndp ho so.

- Budce 3: Trong thoi han 15 (mudi 1am) ngay, ké tir ngay nhan du ho so, S&
Thong tin va Truyén thong phai cap gidy phép, truong hop khong cap gidy phép phai
cO van ban tra 161 néu 1o ly do.

- Budce 4: Tb chirc, ca nhan can ci vao ngay hen trén Bién nhan dén nhan két
qua giai quyét tai BO phan tiép nhan va tra ho so cua So Thong tin va Truyén thong
hodc nhan két qua qua duong buu dién.

b) Cach thirc thwe hién: Nop va nhan két qua truc tiép tai S& Thong tin va
Truyén thong hodc qua hé thong buu chinh.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+Don dé nghi cap gidy phép hoat dong in xuat ban pham theo mau quy dinh;

+Ban sao co chung thue mot trong cac loai gidy ching nhan dang ky kinh
doanh, chimg nhan dang ky doanh nghiép, gidy chimg nhan dau tu hodc quyét dinh
thanh 14p co s¢ in;

+Tai liéu chtirng minh vé viée co mit béng san xuat va thiét bi dé thwe hién mot
trong cac cong doan ché ban in, in va gia cong sau in xuat ban pham;

+So yéu ly lich cia nguoi dimg dau co sé in theo mau quy dinh;

+Ban sao ¢6 ching thue van bang do co so dao tao chuyén ngang in cap hodc
giay chirng nhan bdi dudng nghiép vu quan ly hoat dong in xuat ban pham do Bo
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Thoéng tin va Truyén thong cap.

+Ban sao c6 chimg thuc gidy chimg nhan du diéu kién an ninh - trat ty; vé sinh
moi truong do co quan nha nude co tham quyén cap

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: 15 (muoi lam) ngay ké tir ngay nhan day da ho so.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chic, ¢4 nhan.

e) Co quan thuc hién thi tuc hanh chinh: S& Thong tin va Truyén thong

g) Két qua ciia viéc thwe hién tha tuc hanh chinh: Gidy phép hoat dong in
xuat ban phémhoac vin ban tir chdi néu 16 ly do.

h) Phi, 1 phi (néu c6): Khong.

i) Tén miu don, miu t& khai:

Pon dé nghi cap gidy phép hoat dong in (Mau s6 01 - Phu luc II, Ban hanh kém
theo Thong tu s6 23/2014/TT-BTTTT)

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Diéu kién cap gidy phép hoat dong in xuat ban pham:

- Nguoi dimg dau co so 1a to chire, ca nhan Viét Nam;

- Nguoi ding dau co s in phai 1a cong dan Viét Nam, thuong tra tai Viét Nam,
c6 nghiép vu quan 1y hoat dong in xuat ban pham va dap tng cac tiéu chuan khéc
theo quy dinh cia phap luat;

- Co mat béng san xuat, thiét bi dé thuc hién mot hodc cac cong doan ché bién
ban, in va gia cong sau in xuat ban pham;

- Bao dam cac diéu kién vé an ninh, trat tw, vé sinh mdi treong theo quy dinh
cua phap luat;

- Phu hop véi quy hoach phat trién mang ludi co so in xuat ban pham.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Xuat Ban s6 19/2012/QH13 (C6 hiéu lyc tir 01/7/2013);

- Nghi dinh s6 195/2013/ND-CP ngay 21/11/2013 Quy dinh chi tiét mot s6 diéu
va bién phap thi hanh Luat xuat ban (C6 hiéu lyc tir 01/3/2014);

- Nghi dinh s6 60/2014/ND-CP ngay 19 thang 6 nam 2014 cua Chinh phu quy
dinhvé hoat dong in;

-Théng tu s6 23/2014/TT-BTTTT ngay 29/12/2014 Quy dinh chi tiét va huéng
dan thi hanh mot s6 diéu cia Luat xuat ban va Nghi dinh s6 195/2013/ND-CP ngay
21/11/2013 Quy dinh chi tiét mot so diéu va bién phap thi hanh Luat xuat ban (C6
hiéu luc tir 15/2/2015)
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-Théng tu s6 03/2015/TT-BTTTT ciia Bo truong Bo Thong tin va Truyén thong
ngay 06/3/2015 quy dinh chi tiét va hudng dan thi hanh mot sé diéu, khoan cuaNghi
dinh s6 60/2014/ND-CP ngay 19 thang 6 nam 2014 cua Chinh phu quy dinhvé hoat

dong in;

-Thong tu 06/2016/TTLT-BTTTT-BNV ngay 10 thang 3 nam 2016 ctia Bo1 Noi
vu huéng dan chirc nang, nhiém vu, quyén han va co cau to chic ciia S& Thong tin va
Truyén thong thudc Uy ban nhan dan tinh, Thanh pho trye thude trung wong, phong
van hoa va théng tin thude Uy ban nhan dan huyén, quan, thi1 xa, Thanh phé truc
thudc tinh;

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chirc nang quan 1y cua Bé Thong tin va Truyén thong.
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MAu s6 01 - Phuy luc IT

(Ban hanh kém theo Thong tw s6 23/2014/TT-BTTTT ngay 29 thang 12 ndm 2014 ciia Bé Trucng Bé Thong
tin va Truyén thong)

TEN CQ, TC CHUQUAN(NEU CO).... CONG HOA XA HQI CHUNGHIA VIETNAM
TEN CQ, TC PENGHI CAPPHEP...... Pic 1ap - Tw do - Hanh phiic
S6: ... [ (méuco) ... , HEay....... thang........ nam..........
PON PE NGHI

Cép gidy phép hoat dong in

Kinh glri: ..o M
1. Tén don vi d& nghi cAp PhEP: @ ..o
2 1A O oo,
3. S6 dién thoai: ..ocoooovevevv. Fax: ..ccooeveeeee . Email: .....coooovi

Pé dam bao dung cac quy dinh cua phap luat vé hoat dong in, don vi ching toi lam
don nay dé nghi Cuc Xuat ban, In va Phat hanh (S¢ Thong tin va Truyén thong), xem xét
cap gidy phép hoat dong in cho co s in ching t6i, v§i cac thong tin sau:

=TI CO SO MM ..ot e
-Dia chi tru sO Chinh: Lo
-bién thoat: ......ooovvvvveeeeni. Fax: ..o, Email: ...
- Dia Chi XUGNE SAN XUAL ...t
-bién thoat: ......ooovvvvveeeeni. Fax: ..o, Email: ...
- Ho tén ngudi dimg dau co SGin: ...oo.ovvvveeeeeeeee. Chuc danh: ...................
- Tén t6 chirc, ca nhan chil SG MU CO SO AN o.voveeeeeeeeeeeeeeeeeeeeeee e,

- Noi dung hoat dong ché ban/in/gia cong sau in dé nghi duoc cap phép (ghi 1o timg
logi theo quy dinh cia phAp TUQGL): ..............cc..oooiiiiiiieie e
- Muc dich hoat ddng (ghi ro la kinh doanh hodc khong kinh doanh): ................
Chung t61 cam két chap hanh dung Luat Xuat ban va cac quy dinh phap luat ¢ lién
quan vé hoat dong in./.
NGUOI PAI DIEN THEO PHAP LUAT
(K, ghi 16 ho tén va dong ddu)

Chiu thich:
(1) - Co 56 in ciia co quan, té chire 6 trung wong giri ho so dén Cuc Xudt ban, In va Phadt hanh;
- Co 56 in 0 dia phwong giri ho so dén S¢ Thong tin va Truyén théng sé tai.
(2) Poi voi co sé in (la don vi phu thude co quan, té chire) phdi kém theo van bén xdc nhdn ciia co quan chii

quan cua co s in dé nghi cdp phép.
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34. Tha tuc Cip doi gidy phép hoat ddng in xuit ban pham

a) Trinh tu thuc hién:

- Buéc 1: Co & in ¢6 nhu cau cap lai gidy phép hoat dong in xuat ban pham
(trong thoi han 15 ngdy, ké tir ngay co so in ¢d mot trong cac thay doi vé tén goi, dia
chi, thanh 1ap chi nhanh, chia tach hoac sap nhap thi co sé in phai lam thu tuc doi
gidy phép hoat dong in xuat ban pham) nop ho so téi Bo phan tiép nhan va tra két qua
- Van phong So Thong tin va Truyén thong (s6 59, Puong Ly Tu Trong, Phuong Bén
Nghé, Quan 1), tir tha hai dén tha sau (budi sang tir 07 gio 30 phat dén 11 gior 30
phut, budi chiéu tir 13 gior 00 phut dén 17 gior 00 phut). Truong hop ndp hod so qua
mang Internet, co s& in phai ¢6 chimg thu s6 do to chirc cung cap dich vu chimg thuc
chit ky s6 cap va thyue hién theo hudng dan trén Cong thong tin dién tur.

- Budc 2: Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

* Truong hop ho so da day du va hop 1¢ thi viét gidy bién nhén giao cho nguoi
nop.

* Truong hop hd sochwa day du, chwa hop 186:

+ D6i voi ho so ndp truc tiép: cong chire tiép nhan ho so hudng dan dé to chire,
¢4 nhan bd sung, hoan thién ho so.

+ Doi véi hd so duge gui qua buu dién: Thong bao bang vin ban dé nghi bo
sung cac loai gidy to theo quy dinh téi to chirc, ca nhan ndp ho so.

- Buéc 3: Trong thoi han 07 (bay) ngay 1am viéc, ké tir ngay nhan du ho so, S&
Thoéng tin va Truyén thong phai cap lai giay phép, truong hop khong cap lai gidy
phép phai ¢ van ban tra 161 néu 1o ly do.

- Budce 4: Co so in cin ctr vao ngay hen trén Bién nhan dén nhan két qua giai
quyét tai Bo phan tiép nhan va tra ho so cua S& Thong tin va Truyén thong hodc nhan
két qua qua duong buu dién.

b) Cach thirc thwe hién: Nop va nhan két qua truc tiép tai S& Thong tin va
Truyén thong hoac qua hé théng buu chinh hoic qua mang internet.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Don dé nghi d6i gidy phép hoat dong in xuat ban pham;

+ Ban chinh giay phép hoat dong in xuat ban pham;

+ Gidy to ching minh vé viéc c6 mot trong cac thay d6i vé tén goi, dia chi,
thanh 1ap chi nhanh, chia tach hoac sap nhap.

- S6 lwong ho so: 01 bo.
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d) Thoi han giai quyét: 07 (bay) ngay lam viéc ké tir ngay nhéan day du ho so.

d) Poi twong thuwe hién thi tuc hanh chinh: Co sé in

e) Co quan thuc hién thi tuc hanh chinh: S¢ Thong tin va Truyén thong

g) Két qua cia viéc thwe hién thi tuc hanh chinh: Giay phép hoat dong in
xuat ban phém hodc van ban tir chdi néu rd ly do.

h) Phi, 1 phi (néu c6): Khong.

i) Tén mau don, miu to khai:

Pon dé nghi cap lai gidy phép hoat dong in (Mau so6 02 - Phy lyc II, Ban hanh
kém theo Thong tu s6 23/2014/TT-BTTTT)

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Xuat Ban s6 19/2012/QH13 (C6 hiéu lyc tir 01/7/2013);

- Nghi dinh s6 195/2013/ND-CP ngay 21/11/2013 Quy dinh chi tiét mot s6 dieu
va bién phap thi hanh Luat xuat ban (C6 hiéu lyc tir 01/3/2014);

- Thong tu s6 23/2014/TT-BTTTT ngay 29/12/2014 Quy dinh chi tiét va hudng
dan thi hanh mot s6 diéu cia Luat xuat ban va Nghi dinh s6 195/2013/ND-CP ngay
21/11/2013 Quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat xuat ban (C6
hiu luc tir 15/2/2015);

-Thong tu 06/2016/TTLT-BTTTT-BNV ngay 10 thang 3 nam 2016 ctia Bo1 Noi
vu huéng dan chirc nang, nhiém vu, quyén han va co cau to chic ciia S& Thong tin va
Truyén thong thudc Uy ban nhan dan tinh, Thanh pho trye thude trung wong, phong
van hoa va théng tin thude Uy ban nhan dan huyén, quan, thi1 xa, Thanh phé truc
thudc tinh;

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chirc nang quan 1y cua Bé Thong tin va Truyén thong.
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MAu s6 02 - Phuy luc IT

(Ban hanh kém theo Thong twsé — /2014/TT-BTTTT ngay thang ndm 2014
ctia Bé truomg Bo Thong tin va Truyén thong)

TEN CQ, TC CHU QUAN (NEU CO))....... CONG HOA XA HOI CHUNGHIA VIET NAM
TEN CQ, TCDENGHI CAPPHEP.... Poc 1ap - Tw do - Hanh phuc
S6: .....0....(@éuco) . , ngay...... thang....... ném..........
PON PE NGHI

Cép dbi/cap lai gidy phép hoat dong in

KANR G oot m
1. T80 don vi d8 n8HET @ oo
1A G oo
3. 86 dién thoai: ................ Fax: oo, Email: ..o
Ngay............. thang ................ nam .............. don vi chung t6i di duoc Cuc Xuat ban, In va Phat
hanh (S& Thong tin va Truyén théng) cap gidy phép hoat dong in s6... ....... ngay .....thang nam

Hién nay, do don vi chung t6i lam mat, héng gidy phép hoat dong in. Pé dam bao co s& in hoat dong dung
quy dinh ciia phap luat, don vi chung t6i lam don nay dé nghi quy co quan xem xét cip dbi, cap lai gidy phép
hoat déng in cho co sé in chung t6i theo cac thong tin thay dbi sau day:

ST CO SO ML oo

-D1a Chitru SO ChINN: oo e e

-DPiénthoai: ..o Fax: ..o, Email: ...,

= Dia Chi XUONG SAN XUAL ....oovooeee oot

-DPiénthoai: ..o Fax: ..o Email: ...,

- Ho tén ngudi dimg diu co SO iN: ..oooo. voovveeeeeeeeeeeeeen, Chacdanh: ...

-Tén t6 chirc, ca nhan chil S6 MU CO SO TN ..ovovoeeoeoeoe e

- N6i dung hoat dong ché ban/in/gia cong sau in dé nghi dwoc cap phép (ghi rd timg logi theo quy
IMK UG PRAD TUGL): oo

- Muc dich hoat dong (ghi rd la kinh doanh hodic khong kinh doanh): ......................................

Chung t6i gui kém theo don nay cac tai liéu lién quan® va cam két chap hanh dung Luat xut ban,
cac quy dinh phap luat c6 lién quan dén hoat dong in.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi rd ho tén va dong ddu)

Chu thich:
(1) - Co 56 in ciia co quan, 16 chire & Trung wong giri ho so dén Cuc Xudt ban, In va Phdt hanh;

- Co'sé in ¢ dia phuong giri ho so dén S¢ Thong tin va Truyén thong sé tai.
(2) Poi voi co s6 in phu thude phdi kém theo vin ban xdc nhdn ciia co quan chii quan ciia co s6 in dé nghi
cdp phép.
(3) Khi d@é nghi cdp doi, cdp lai co bé sung thém chirc ning thi phdi c6 ho so tai lidu b sung twong ing.
Truong hop bdo mdt, co quan c¢dp phép phdi xdc minh ho so goc dé cdp lai.
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35. Thi tuc Cip lai gidy phép hoat dong in xuit ban phim

a) Trinh tu thuc hién:

- Buéc 1: Co & in ¢6 nhu cau cap lai gidy phép hoat dong in xuat ban pham
(Giay phép hoat dong in xuét ban pham duoc cap lai trong trudng hop bi mat hoic bi
hu hong) giri hd so qua duong buu chinh hodc ndp truc tiép t6i B phan tiép nhan va
tra két qua - Van phong S& Thong tin va Truyén thong (s6 59, Puong Ly Tu Trong,
Phuong Bén Nghé, Quan 1), tir thir hai dén thir sau (budi sang tir 07 gio 30 phut dén
11 gio 30 phat, budi chiéu tir 13 gior 00 phat dén 17 gier 00 phit). Trudng hop ndp ho
so qua mang Internet, co so in phai co chimg thu s6 do to chitc cung cap dich vu
chimg thue chit ky s6 cap va thuce hién theo hudng dan trén Cong thong tin dién tir.

- Budc 2: Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

* Truong hop ho so da day du va hop 1¢ thi viét gidy bién nhén giao cho nguoi
nop.

* Truong hop ho so chua day du, chua hop 1é:

+ D6i véi ho so ndp true tiép: cong chire tiép nhan ho so hudng dan dé to chuc,
ca nhan bd sung, hoan thié€n ho so.

+ Doi véi hd so duge gui qua buu dién: Thong bao bang vin ban dé nghi bo
sung cac loai gidy to theo quy dinh téi to chirc, ca nhan ndp ho so.

- Buéc 3: Trong thoi han 07 (bay) ngay 1am viéc, ké tir ngay nhan du ho so, S&
Thoéng tin va Truyén thong phai cap lai giay phép, truong hop khong cap lai gidy
phép phai ¢ van ban tra 161 néu 1o ly do.

- Budce 4: Co sd incan ctr vao ngay hen trén Bién nhan dén nhan két qua giai
quyét tai Bo phan tiép nhan va tra ho so cua S& Thong tin va Truyén thong hodc nhan
két qua qua duong buu dién.

b) Cach thirc thwe hién: Nop va nhan két qua truc tiép tai S& Thong tin va
Truyén thong hoac qua hé théng buu chinh hoic qua mang internet.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
+ Pon dé nghi cap lai gidy phép

+ Ban chinh gidy phép bi hu hong hoic ban sao gidy phép (néu cé) trong truong
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hop bi mat.

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: 07 (bay) ngay lam viéc ké tir ngay nhéan day du ho so.

d) Poi twong thuwe hién thi tuc hanh chinh: Co s¢ in

e) Co quan thuc hién thi tuc hanh chinh: S¢ Thong tin va Truyén thong

g) Két qua cia viéc thwe hién thi tuc hanh chinh: Giay phép hoat dong in
xuat ban phém hodc van ban tir chdi néu rd ly do.

h) Phi, 1 phi (néu c6): Khong.

i) Tén mau don, miu to khai:

Pon dé nghi cap lai gidy phép hoat dong in (Mau so6 02 - Phy lyc II, Ban hanh
kém theo Thong tu s6 23/2014/TT-BTTTT).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Xuat Ban s6 19/2012/QH13 (C6 hiéu lyc tir 01/7/2013);

- Nghi dinh s6 195/2013/ND-CP ngay 21/11/2013 Quy dinh chi tiét mot s6 dieu
va bién phap thi hanh Luat xuat ban (C6 hiéu lyc tir 01/3/2014);

- Thong tu s6 23/2014/TT-BTTTT ngay 29/12/2014 Quy dinh chi tiét va hudng
dan thi hanh mot s6 diéu cia Luat xuat ban va Nghi dinh s6 195/2013/ND-CP ngay
21/11/2013 Quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat xuat ban (C6
hiu luc tir 15/2/2015);

-Thong tu 06/2016/TTLT-BTTTT-BNV ngay 10 thang 3 nam 2016 ctia Bo1 Noi
vu huéng dan chirc nang, nhiém vu, quyén han va co cau to chic ciia S& Thong tin va
Truyén thong thudc Uy ban nhan dan tinh, Thanh pho trye thude trung wong, phong
van hoa va théng tin thude Uy ban nhan dan huyén, quan, thi1 xa, Thanh phé truc
thudc tinh;

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chitc nang quan 1y ciia B Thong tin va Truyén thong.
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MAu s6 02 - Phuy luc IT

(Ban hanh kém theo Thong twsé — /2014/TT-BTTTT ngay thang ndm 2014
ctia Bé truomg Bo Thong tin va Truyén thong)

TEN CQ, TC CHU QUAN (NEU CO)....... CONG HOA XA HOI CHUNGHIA VIETNAM
TEN CQ, TCDENGHI CAP PHEP.. .. Pijc 1ap - Tw do - Hanh phuc
S6:.....0......(méuco) . , ngay...... thang....... ném..........
PON PE NGHI

Cép dbi/cap lai gidy phép hoat dong in

KANR G oot m
1. T80 don vi d8 n8HET @ oo
1A G oo
3. 86 dién thoai: ................ Fax: oo, Email: ..o
Ngay............. thang ................ nam .............. don vi chung t6i di duoc Cuc Xuat ban, In va Phat
hanh (S& Thong tin va Truyén théng) cap gidy phép hoat dong in s6... ....... ngay .....thang nam

Hién nay, do don vi chung t6i lam mat, héng gidy phép hoat dong in. Pé dam bao co s& in hoat dong dung
quy dinh ciia phap luat, don vi chung t6i lam don nay dé nghi quy co quan xem xét cip dbi, cap lai gidy phép
hoat déng in cho co sé in ching t6i theo cac thong tin thay dbi sau day:

ST CO SO ML oo

-D1a Chitru SO ChINN: oo e e

-DPiénthoai: ..o Fax: ..o, Email: ...,

= Dia Chi XUONG SAN XUAL ....oovooeee oot

-DPiénthoai: ..o Fax: ..o Email: ...,

- Ho tén ngudi dimg diu co SO iN: ..oooo. voovveeeeeeeeeeeeeen, Chacdanh: ...

-Tén t6 chirc, ca nhan chil S6 MU CO SO TN ..ovovoeeoeoeoe e

- N6i dung hoat dong ché ban/in/gia cong sau in dé nghi dwoc cap phép (ghi rd timg logi theo quy
IMK UG PRAD TUGL): oo

- Muc dich hoat dong (ghi rd la kinh doanh hodic khong kinh doanh): ......................................

Chiing t6i giri kém theo don nay cac tai liéu lién quan®™ va cam két chap hanh dung Ludt xuit ban,

cac quy dinh phap luat c6 lién quan dén hoat dong in.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi rd ho tén va dong ddu)

Chu thich:
(1) - Co 56 in ciia co quan, 16 chire & Trung wong giri ho so dén Cuc Xudt ban, In va Phdt hanh;

- Co'sé in ¢ dia phuong giri ho so dén S¢ Thong tin va Truyén thong sé tai.
(2) Poi voi co s6 in phu thude phdi kém theo vin ban xdc nhdn ciia co quan chii quan ciia co s6 in dé nghi
cdp phép.
(3) Khi d@é nghi cdp doi, cdp lai co bé sung thém chirc ning thi phdi c6 ho so tai lidu b sung twong ing.
Truong hop bdo mdt, co quan c¢dp phép phdi xdc minh ho so goc dé cdp lai.
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MAu s6 04 - Phuy luc IT
(Ban hanh kém theo Thong twsé — /2014/TT-BTTTT ngay thang ndm 2014
ctia Bé truomg Bo Thong tin va Truyén thong)

TEN CO QUAN CHU QUAN @ CONG HOA XA HQOI CHU NGHIA VIET NAM
TEN CO QUAN CAP GIAY PHEP @ Péc lap - Ty do - Hanh phic
S6: ... /GP-..» ,hgay......thang.....ndm........
GIAY PHEP

Hoat dong in

CUC TRUONG.....GIAM POC......
CAN CU o ;
CAN CU o ;
Xét don dé nghi cp gidy phép hoat dong in caa™"...... ngay.....thang...nam.......
CHO PHEP:

Lo €0 SO IN: oot ens
-Di1a chitru SO ChiInh: oo

- Pia chi chi nhanh va xudng san Xuat™ ...,
- Ho va tén nguoi ding dau: oo S6 CMND hodc Ho chiéu: .ooovovovov
2. DUOC PREP ) oo

CUC TRUONG/GIAM POC
(Ky, ghi ro ho va tén, dong dau)
Chu thich:

(1) Tén co quan chii quan truc tiép: Bé Thong tin va Truyén thong hodc UBND tinh, thanh phé truc
thuoc Trung wong;

(2) Tén co quan OLNN c6 tham quyén: Cuc Xudt ban, In va Phdt hanh hodc S¢ Théng tin va
Truyén thong tinh, thanh pho;

(3) Chir viét tit tén co quan QLNN c6 tham quyén;

(4) Ghi tén co s¢ in dé nghi cdp gidy phép;

(5) Ghi day di dia chi ciia chi nhanh va cdc xwéng san xudt thuc co so in (néu cé);

(6) Ghi cu thé ting cong doan ché ban, in, gia cong sau in twong 1mg voi logi thiét bi in va ghi san
phdm in theo quy dinh.
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36. Thi tuc Diing ky hoat dong phat hanh xuit ban phim

a) Trinh tu thuc hién:

- Bude 1: Trude khi hoat dong 15 ngay, co sé phat hanh xuat ban pham 1a doanh
nghiép, don vi sy nghiép cong 14p (sau ddy goi tit 1a co s& phat hanh) c6 tru s chinh
va chi nhanh tai Thanh phé H6 Chi Minh phai gti ho so ding ky hoat dong phat hanh
xuat ban phém qua dudng buu chinh hodc ndp truc tiép B6 phan tiép nhan va tra két
qua - Van phong S& Thong tin va Truyén thong (s6 59, Puong Ly Tu Trong, Phuong
Bén Nghé, Quan 1), tir tht hai dén thir sau (budi sang tir 07 gior 30 phit dén 11 gid 30
phut, budi chiéu tir 13 gior 00 phit dén 17 gid' 00 phut). Trudng hop ndp hd so qua
mang Internet, co s& phat hanh phai ¢ chung thu s6 do t6 chirc cung cap dich vu
chimg thue chit ky s6 cap va thuce hién theo hudng dan trén Cong thong tin dién tir.

(Diéu 37 Luat xuat ban 2012; Khoan 3, diéu 25 cua Nghi dinh s6 195/2013/ND-
CP).

- Budce 2: B6 phén tiép nhan va tra két qua - Van phong So Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

* Truong hop hd so da day du va hop 16 thi viét gidy bién nhén giao cho nguoi
nop.

* Truong hop ho so chua day du, chua hop 1é:

+ D6i véi ho so ndp true tiép: cong chire tiép nhan ho so hudng dan dé to chuc,
ca nhan bd sung, hoan thié€n ho so.

+ D6i véi ho so duge gui qua buu dién: Thong bao bang vian ban dé nghi bo
sung cac loai gidy to theo quy dinh téi to chirc, ca nhan ndp ho so.

* P6i voi Truong hop nop hd so qua mang Internet: co sé phat hanh phai ¢
chirmg thu s6 do t6 chirc cung cap dich vu ching thuce chir ky s6 cap va thuc hién theo
huéng dan trén Cong thong tin dién tr S& Thong tin va Truyén thong vé cung cap
dich vu cong truc tuyén.

- Buéc 3: Trong thdi han 07 (bay) ngay lam viéc, ké tir ngdy nhan du ho so, So
Thong tin va Truyén thong phai cap gidy xac nhan, truong hop khong cap gidy xac
nhan phai ¢ van ban tra 161 néu 1o ly do.

- Budce 4: Doanh nghiép, don vi su nghiép céng lapcan cir vao ngay hen trén
Bién nhan dén nhan két qua giai quyét tai Bo phan tiép nhan va tra hd so cia So
Thong tin va Truyén thong hodc nhan két qua qua duong buu dién.
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b) Céch thuac thuc hién: Nop va nhan két qua truc tiép tai S¢ Thong tin va
Truyén thong hodc qua hé thong buu chinh hodc qua hé thong internet. Truong hop
ndp hd so qua mang Internet, co s phat hanh phai ¢ chimg thu s6 do to chtrc cung
cap dich vu chung thue chir ky s6 cap va thuc hién theo huéng dan trén Cong thong
tin dién tir cua S& Thong tin va Truyén thong vé cung cap dich vu cong truc tuyén.

¢) Thanh phan, s6 lugng ho so:
- Thanh phan ho so:
+ Pon ding ky hoat dong phat hanh xuat ban pham;

+ Ban sao (xuét trinh kém ban chinh dé dbi chiéu) hoac ban sao ¢ chirng thuc
mot trong cac loai gidy: Chung nhan dang ky kinh doanh, chimg nhan dang ky doanh
nghiép, chimg nhan dau tu, ching nhan dang ky thué, quyét dinh thanh 1ap co sé phat
hanh 1a don vi su nghiép cong 1ap;

+ Ban sao (xuat trinh kém theo ban chinh dé ddi chiéu) hodc ban sao ¢ chimg
thyc gidy to s& hiru tru so hodc hop dong thué, muon tru so dé lam dia diém kinh
doanh;

+ Ban sao (Xuét trinh hém theo ban chinh dé dbi chiéu) hoac ban sao cé chirng
thue s6 ho khau hodc gidy to ching minh dwge phép thuong tra tai Viét Nam cia
nguoi dung dau co sé phat hanh do co quan ¢ tham quyén Viét Nam cap.

+ Ban sao (xuét trinh kém ban chinh dé dbi chiéu) hoac ban sao c6 chimg thuce
van bang hoic chirng chi boi dudmng kién thire, nghiép vu vé phat hanh xuat ban pham
ciia ngudi dimg dau co s phat hanh do co s dao tao, bdi dudng chuyén nganh phat
hanh xuat ban pham cap.

- S6 lwong ho so: 01 bo.
d) Thoi han giai quyét: 07 ( bay) ngay lam viéc ké tir ngay nhan day du ho so

d) Doi twong thuc hién thu tuc hanh chinh: Doanh nghiép, don vi sy nghiép
cong lapco tru s¢ chinh va chi nhanh tai Thanh phé Hb Chi Minh

e) Co quan thyc hién thu tuc hanh chinh: S& Thong tin va Truyén thong

g) K ét qua cua viéc thuc hién thu tuc hanh chinh: Xac nhan dang ky hoat déng
phat hanh xuat ban pham hodc van ban tir chbi néu 18 1y do.

h) Lé& phi (néu c6): Khong.

i) Tén mau don, mau to khai: Pon dang ky hoat dong phat hanh xuat ban
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pham(Mau s6 13 - Phu luc IT1, Ban hanh kém theo Thong tu s6 23/2014/TT-BTTTT )
k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh:

Diéu kién hoat dong phat hanh xuét ban phém ddi véi co so phat hanh 1a doanh
nghiép, don vi su nghiép cong lap:

- Ngudi dimg dau co sé phat hanh phai thuong tra tai Viét Nam; ¢6 vin bang
hodc chung chi boi dudng kién thirc, nghiép vu vé phat hanh xuat ban pham do co s&
dao tao, boi dudmng chuyén nganh phat hanh xuat ban pham cap;

- C6 mot trong cac loai gidy chimg nhan dang ky kinh doanh, gidy chtng nhan
dang ky doanh nghiép hodc quyét dinh thanh 14p don vi sy nghiép cong lap theo quy
dinh cua phap luat;

- C6 dia diém kinh doanh xuat ban phém.
1) Can ctr phap ly cua thu tuc hanh chinh:
- Luat Xuat Ban s6 19/2012/QH13 (C6 hiéu lyc tir 01/7/2013);

- Nghi dinh s6 195/2013/ND-CP ngay 21/11/2013 Quy dinh chi tiét mot s6 dieu
va bién phap thi hanh Luat xuat ban (Co hiéu luc tu 01/3/2014);

- Thong tu s6 23/2014/TT-BTTTT ngay 29/12/2014 Quy dinh chi tiét va hudng
dan thi hanh mot s6 diéu cia Luat xuat ban va Nghi dinh s6 195/2013/ND-CP ngay
21/11/2013 Quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat xuat ban (C6
hiéu lwe tir 15/2/2015);

-Thong tu 06/2016/TTLT-BTTTT-BNV ngay 10 thang 3 nam 2016 ctia Bo1 Noi
vu huéng dan chirc nang, nhiém vu, quyén han va co cau to chic ciia S& Thong tin va
Truyén thong thudc Uy ban nhan dan tinh, Thanh pho trye thude trung wong, phong
van hoa va théng tin thude Uy ban nhan dan huyén, quan, thi1 xa, Thanh phé truc
thudc tinh;

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chirc nang quan 1y cua Bé Thong tin va Truyén thong.
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M4u s6 13 - Phu luc IIT

(Ban hanh kém theo Thong tw s6 23/2014/TT-BTTTT ngay 29 thang 12 ndm 2014 ciia Bé Trucng Bé Thong
' tin va Truyén thong)
TEN CQ, TC CHU QUAN (NEU CO) CONG HOA XA HQI CHU NGHIA VIET NAM

TEN CO SO PE NGHI Déc lap - Tu do - Hanh phuc
Sb: ... [o.... (méucd) , ngay...... thang....... nam......
DON DE NGHI

Ping ky/Pang ky lai hoat dong phat hanh xuit ban pham

Kinh gli: oo M

Tén don viphat hanh: ...
Tén nguoi ding dau: .......oocoooveveeeeeenn. QUOC HCh: oo
D1a Chi tru SO CHINN: oo
DIEI TNOAL: oo
B X, ottt ——————————————
E-mails oo
WEDSITE (IEU CO): .ottt
Chi nhanh (néu co):

= SO TEONE Chi NIANN: ..ot

- Pia chi, s6 dién thoai tung chinhdnh: ...
Pia diém kinh doanh:

-S6 luong dia I CIN oo,

- Pia chi, s6 dién thoai tung dia QUIN: oo,
Can ctr Luat Xuat ban ndm 2012 va cac van ban quy dinh chi tiét, hudng drfu} thi

hanh, don vi chung t61 gir1 dén quy co quan ho so dang ky hoat dong phat hanh xuat ban

pham ( lan dau hodc dang ky lai) ..............coooooo.... theo quy dinh cua phap luat, gdbm c6
cacgiaytokemtheo: ... @

Chiing t6i cam két dam bao d.?ly du cac diéu kién va thuc hién dung cac quy dinh cua
phap lut v€ hoat dong phat hanh xuat ban pham. D€ nghi Cuc Xuat ban, In va Phat hanh/ S¢
Thong tin va Truyén thong xem xét xac nhan dang kyhoat dong phat hanh xuat ban pham./.

NGUOI DAI DIEN THEO PHAP LUAT

(Ky tén, ghi rd ho va tén, dong dau)

Chiu thich:
(1) - Co s6 phat hanh c6 tru s6 chinh va chi nhanh tai hai tinh, thanh phé truc thude Trung wong tro 1én gii
ho so dén Cuc Xudt ban, In va Phat hanh;

- Co s6 phat hanh 6 tru s¢ chinh va chi nhdanh tai cimg mot tinh, thanh pho truc thudéce Trung wong giri
ho so dén S6 Thong tin va Truyén thong s tai.

(2) Déi véi treomg hop ding ky hoat dong (lan ddu) phdi kém theo cdc gidy toi quy dinh tai Piéu 18 va ding
ky lai phai kém theo cdc gidy to quy dinh tai Diéu 19 Thong tw nay.
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37. Thi tuc Diing ky lai hoat ddng phat hanh xuit ban phim

a) Trinh tu thuc hién:

- Bude 1: Cham nhat 10 ngay, ké tir ngay c¢6 mdt trong cac thay nhu di chuyén
tru s& chinh hodc chi nhanh sang tinh, thanh phé khac truc thudc Trung wong; thanh
1ap hodc giai thé chi nhanh trong cung mot tinh, thanh phd trwc thudc Trung wong noi
dat tru s& chinh; thanh 1ap hodc giai thé chi nhanh tai tinh, thanh phé truc thudc
Trung wong noi khong dat tru s¢ chinh, Co s& phat hanh phai phai lam thu tuc dang
ky lai hoat dong phat hanh xuat ban pham gui dén Bo phan tiép nhan va tra két qua -
Vin phong S Thong tin va Truyén thong (s6 59, Puong Ly Tu Trong, Phuong Bén
Nghé, Quan 1), tir tha hai dén tha sau (budi sang tir 07 gio 30 phat dén 11 gior 30
phut, budi chiéu tir 13 gior 00 phut dén 17 gio 00 phut).

- Budc 2: Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

* Truong hop ho so da day du va hop 1¢ thi viét gidy bién nhén giao cho nguoi
nop.

* Truong hop hd sochwa day du, chwa hop 186

+ D6i véi ho so ndp true tiép: cong chire tiép nhan ho so hudng dan dé to chuc,
ca nhan bd sung, hoan thié€n ho so.

+ Doi véi hd so duge gui qua buu dién: Thong bao bang vin ban dé nghi bo
sung cac loai gidy to theo quy dinh téi to chirc, ca nhan ndp ho so.

- Budce 3: Trong thoi han 07 ngay lam viéce, ké tir ngay nhan du ho so, S& Thong
tin va Truyén thong phai xac nhan dang ky lai hoat dong phat hanh xuat ban pham
bang vin ban; truong hop khong cap ¢ vin ban tra 16i néu 15 1y do.

- Budc 4: Co so phat hanhxuat ban pham can ctr vao ngay hen trén Bién nhan
dén nhan két qua giai quyét tai BO phan tiép nhan va tra ho so ciia So Thong tin va
Truyén thong.

b) Cach thirc thwe hién: Nop va nhan két qua truc tiép tai S& Thong tin va
Truyén thong hodc qua hé thong buu chinh hodc qua hé thong internet. Truong hop
ndp hd so qua mang Internet, co s phat hanh phai ¢ chimg thu s6 do to chtrc cung
cap dich vu chung thue chir ky sb cap va thuc hién theo hudéng dan trén Cong thong
tin dién tir cua S& Thong tin va Truyén thong vé cung cap dich vu cong truc tuyén.

¢) Thanh phan, s6 lwgng hd so:
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- Thanh phan ho so:
+ Pon dang ky lai hoat dong phat hanh xuat ban pham;

+ Ban sao (xuét trinh kém ban chinh dé dbi chiéu) hoac ban sao c6 chimg thuce
mot trong cac loai gidy: Chimg nhéan dang ky kinh doanh, chimg nhén dang ky doanh
nghiép, chimg nhan dau tu, chimg nhan dang ky thué, quyét dinh thanh 1ap co so phat
hanh 1a don vi su nghiép cong 1ap;

+ Ban sao (xuét trinh kém ban chinh dé dbi chiéu) hoac ban sao c6 chimg thuce
giéy to s¢ hitu tru sé hoac hop déng thué, muon tru s& dé lam dia diém kinh doanh;

+ Ban sao (xuét trinh kém ban chinh dé dbi chiéu) hoac ban sao c6 chimg thuce
s6 ho khau hodc gidy to chimg minh duoc phép thuong tra tai Viét Nam ciia nguoi
dtng dau co so phat hanh do co quan c¢6 tham quyén cua Viét Nam cap;

+ Ban sao (xuét trinh kém ban chinh dé dbi chiéu) hoac ban sao c6 chimg thuce
van bang hodc chimg chi boi dudng kién thirc, nghiép vu vé phat hanh xuat ban pham
ciia ngudi dimg dau co sé phat hanh do co sé dao tao, boi dudng chuyén nganh phat
hanh xuat ban pham cép.

- S6 lwong ho so: 01 (bo).

d) Thoi han giai quyét: 07 (bay) ngay lam viéc, ké tir ngay nhan du ho so theo
quy dinh.

d) Poi twong thuwe hién thi tuc hanh chinh: Co s¢ phat hanh xut ban pham.
e) Co quan thye hién thi tuc hanh chinh: S6 Thong tin va Truyén thong.

g) Két qua caa viéc thwe hién thii tuc hanh chinh: Xac nhan ding ky hoat
dong phat hanh xuat ban phamhodc van ban tir chéi néu 16 1y do.

h) Lé phi (néu c6): Khong.
i) Tén miu don, miu t& khai:

Pon ding ky lai hoat dong phat hanh xuat ban pham(Mau s6 13 - Phu luc III,
Ban hanh kém theo Thong tu s6 23/2014/TT-BTTTT)

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Xuat Ban s6 19/2012/QH13 (C6 hiéu lyc tir 01/7/2013);

- Nghi dinh s6 195/2013/ND-CP ngay 21/11/2013 Quy dinh chi tiét mot so diéu
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va bién phap thi hanh Luat xuat ban (C6 hiéu lyc tir 01/3/2014);

-Thong tu 06/2016/TTLT-BTTTT-BNV ngay 10 thang 3 nam 2016 ctia Bo1 Noi
vu huéng dan chirc nang, nhiém vu, quyén han va co cau to chic ciia S& Thong tin va
Truyén thong thudc Uy ban nhan dan tinh, Thanh pho trye thude trung wong, phong
van hoa va théng tin thude Uy ban nhan dan huyén, quan, thi1 xa, Thanh phé truc
thudc tinh;

- Théng tu s6 23/2014/TT-BTTTT ngay 29/12/2014 Quy dinh chi tiét va huéng
dan thi hanh mot s6 diéu cia Luat xuat ban va Nghi dinh s6 195/2013/ND-CP ngay
21/11/2013 Quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat xuat ban (C6
hiéu lwe tir 15/2/2015).
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M4u s6 13 - Phu luc IIT

(Ban hanh kém theo Thong tw s6 23/2014/TT-BTTTT ngay 29 thang 12 ndm 2014 ciia Bé Trucng Bé Thong
' tin va Truyén thong)
TEN CQ, TC CHU QUAN (NEU CO) CONG HOA XA HQI CHU NGHIA VIET NAM

TEN CO SO PE NGHI Déc lap - Tu do - Hanh phuc
Sb: ... [o.... (méucd) , ngay...... thang....... nam......
DON DE NGHI

Ping ky/Pang ky lai hoat dong phat hanh xuit ban pham

Kinh gli: oo M

Tén don viphat hanh: ...
Tén nguoi ding dau: .......oocoooveveeeeeenn. QUOC HCh: oo
D1a Chi tru SO CHINN: oo
DIEI TNOAL: oo
B X, ottt ——————————————
E-mails oo
WEDSITE (IEU CO): .ottt
Chi nhanh (néu co):

= SO TEONE Chi NIANN: ..ot

- Pia chi, s6 dién thoai tung chinhdnh: ...
Pia diém kinh doanh:

-S6 luong dia I CIN oo,

- Pia chi, s6 dién thoai tung dia QUIN: oo,
Can ctr Luat Xuat ban ndm 2012 va cac van ban quy dinh chi tiét, hudng drfu} thi

hanh, don vi chung t61 gir1 dén quy co quan ho so dang ky hoat dong phat hanh xuat ban

pham ( lan dau hodc dang ky lai) ..............coooooo.... theo quy dinh cua phap luat, gdbm c6
cacgiaytokemtheo: .........................l @

Chung t6i cam két dam bao d.?ly du cac diéu kign va thuc hién dang cac quy dinh cua
phap luat vé hoat dong phat hanh xuét ban pham. D€ nghi Cuc Xuat ban, In va Phat hanh/ S¢
Thong tin va Truyén thong xem xét xac nhan dang kyhoat dong phat hanh xuat ban pham./.

NGUOI DAI DIEN THEO PHAP LUAT

(Ky tén, ghi rd ho va tén, dong dau)

Chiu thich:
(1) - Co s6 phat hanh c6 tru s6 chinh va chi nhanh tai hai tinh, thanh phé truc thude Trung wong tro 1én gii
ho so dén Cuc Xudt ban, In va Phat hanh;

- Co s6 phat hanh 6 tru s¢ chinh va chi nhdanh tai cimg mot tinh, thanh pho truc thudéce Trung wong giri
ho so dén S6 Thong tin va Truyén thong s tai.

(2) Déi véi treomg hop ding ky hoat dong (lan ddu) phdi kém theo cdc gidy toi quy dinh tai Piéu 18 va ding
ky lai phai kém theo cdc gidy to quy dinh tai Diéu 19 Thong tw nay.



CONG BAO/S6 13+14/Ngay 01-02-2017 151

38. Thu tuc Cip gidy phép ché ban, in, gia cong sau in cho t6 chirc, ca nhan
nudc ngoai

a) Trinh tu thuc hién:

- Bude 1: Co sd in nhan ché ban, in, gia cong sau in cho t6 chirc, ca nhan nuwdce
ngoai san pham in quy dinh tai khoan 2 Piéu 23 Nghi dinh s6 60/2014/ND-CP 1ap ho
so @& nghi cap giay phép gui téi B phan tiép nhan va tra két qua - Vian phong S&
Thoéng tin va Truyén thong (s6 59, Puong Ly Tu Trong, Phuong Bén Nghé, Quan 1),
ttr thr hai dén ther sau (budi sang tir 07 gid 30 phut dén 11 gid 30 phut, budi chiéu tir
13 gior 00 phut dén 17 gio 00 phit).

- Budc 2: Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

* Truong hop ho so da day du va hop 1¢ thi viét gidy bién nhén giao cho nguoi
nop.

* Truong hop ho so chua day du, chua hop 1é:

+ D6i voi ho so ndp truc tiép: cong chire tiép nhan ho so hudng dan dé to chire,
¢4 nhan bd sung, hoan thién ho so.

+ Doi véi hd so duge gui qua buu dién: Thong bao bang vin ban dé nghi bo
sung cac loai gidy to theo quy dinh téi to chirc, ca nhan ndp ho so.

- Budc 3: Trong thoi han 05 ngay lam viée, ké tir ngay nhan du ho so, S& Thong
tin va Truyén thong phai cap gidy phép ché ban, in, gia cong sau in cho nudc ngoai;
truong hop khong cap giay phép phai ¢6 van ban tra 1oi néu 15 1y do.

- Budce 4: Tb chirc, ca nhan can ci vao ngay hen trén Bién nhan dén nhan két
qua giai quyét tai BO phén tiép nhan va tra ho so cua S¢ Thong tin va Truyén thong.

b) Cach thire thye hién: Tryc tiép tai S& Thong tin va Truyén thong.

¢) Thanh phén, s6 lwgng ho so:

- Thanh phan ho so:

+ Pon dé nghi cap gidy phép ché ban, in, gia cong sau in cho to chirc, ca nhan
nude ngoai (xuat trinh ban chinh Gidy phép hoat dong in hodc don dang ky hoat dong
in c6 xac nhan ciia S Thong tin va Truyén thong);

+ 02 (hai) ban mau san pham nhén ché ban, in, gia cong sau in.

- S6 lwong ho so: 01 (bo).
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d) Thoi han giai quyét: 05 (ndm) ngay lam viéc, ké tir ngay nhan da ho so theo
quy dinh.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chirc.
e) Co quan thye hién thi tuc hanh chinh: S6 Thong tin va Truyén thong.

g) Két qua ciia viéc thwe hién thi tuc hanh chinh: Gidy phép ché ban, in, gia
cong sau in cho nude ngoaihodc van ban tir chéi néu 16 1y do.

h) Lé phi (néu c6): Khong.
i) Tén miu don, miu t& khai:

DPon dé nghi cap giay phép ché ban. in. gia cong sau in cho t6 chirc. ¢a nhan

nudc ngoai (M?lu s6 05 - Phu luc ban hanh kém theo Théng tu sb 03/2015/TT-
BTTTT).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Co sd in chi duoc nhan ché ban, in, gia cong sau in cho to chirc, ca nhan nuéc
ngoai loai san pham in phu hop voi ndi dung ghi trong gidy phép hoat dong in hoic
n01 dung da duoc xac nhan dang ky hoat dong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 ctia Chinh phu quy dinh vé hoat
dong in;

- Thong tu s6 03/2015/TT-BTTTT ngay 06/3/2015 ciua Bo truong Bo Thong tin
va Truyén thong quy dinh chi tiét va huéng dan thi hanh mot s6 diéu, khoan ciia Nghi
dinh s6 60/2014/ND-CP ngay 19 thang 6 nam 2014 cia Chinh phu quy dinh vé hoat
dong in;

-Thong tu 06/2016/TTLT-BTTTT-BNV ngay 10 thang 3 nam 2016 ctia Bo1 Noi
vu huéng dan chirc nang, nhiém vu, quyén han va co cau to chic ciia S& Thong tin va

Truyén thong thudc Uy ban nhan dan tinh, Thanh pho trye thude trung wong, phong
van hoa va théng tin thude Uy ban nhan dan huyén, quan, thi1 xa, Thanh phé truc
thudc tinh;

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chirc nang quan 1y cua Bé Thong tin va Truyén thong.
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Méiu 5

(Ban hanh kém theo Thong tw s6 03/2015/TT-BTTTT ngay 06/3/2015 ciia Bo trucng

B¢ Théng tin va Truyén théng)

TEN CQ, TC CHU QUAN (NEU CO) CONG HOA XA HQI CHU NGHIA VIET NAM

TEN CO SO IN PE NGHI Péc 1ap- Tu do- Hanh phic
S6: ... [ (néuco) . , NEAY........ thang....... nam........
PON PE NGHI

Cap giay phép ché ban, in, gia cong sau in cho to chirc, ca nhan nwéc ngoai

Kinh glri: ..o M

Lo TEN CO SO TN ittt eeneeeens

m DA O oo

- SO Dién thoai: .oooovvveeeee, Fax: ..ccooeveeeee . Email: ..o

- Pang ky kinh doanh s6: .........cc.cccoceveiennn.. ngay ... thang.......... nam.......... do
....................................................................... cap.

- Giay phép hoat dong in hodc gidy xac nhan dang ky hoat dong inso: ..............
....................................................................... ngay.....thang .....ndm................ do
....................................................................... cap.

Pé nghi dugc cap glay phép ché ban, in, gia cong sau in cho nudc ngoai:

= TN XUAL DAN PRAMT ..ot

- Khubn Kho: oo, S6 trang: .............. SO TUQNG: .o,

- Tém tat nodi QUNE: oo

2. Tén t6 chic, c4 nhan nude NEOoAT AALIN: ..o
= D1 ChL: e
-Do 6ng (ba): ..o, lam dai dién.

- Ho chleu SO tviieiieeie e ngay ........ thang........ nam....... D01 CAP ...

hoac CMND SO e, ngay ........ thang........ nam....... D01 CAP ...

kém gidy uy quyen cua nguoi duge iy quyen.

3. CUAKRAU XUAL: oo,

4. Chiang t61 cam két chiu trach nhiém trude phép luat vé viée thuc hién céc quy dinh

ctia phap luat vé in gia céng cho nudc ngoai. PE nghi Cuc Xuét ban, In va
Thong tin va Truyén thong) xem xét cap giay phép in gia cong an pham trén./.

Phéat hanh (S&

NGUOI PAI DIEN THEO PHAP LUAT
(K, ghi r6 ho tén va déng ddu)

Chu thich:

1 - i g A £ Ay . \ I . oz A L A A o
Y Co s in gui ho so dén Cuc Xudt bdn, In va Phat hanh hodic S6 Théng tin va Truyén thong sé tqi.
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39. Thi tuc Cip gidy phép in gia cong xuit ban phidm cho t6 chirc, ca nhan
nudc ngoai

a) Trinh tu thuc hién:

- Budce 1: Co so in ¢ gidy phép hoat dong in xuat ban pham duoc in gia cong
xuat ban pham cho t6 chtrc nude ngoai giri ho so téi BO phan tiép nhan va tra két qua
- Van phong So Thong tin va Truyén thong (s6 59, Puong Ly Tu Trong, Phuong Bén
Nghé, Quan 1), tir tha hai dén tha sau (budi sang tir 07 gio 30 phat dén 11 gior 30
phut, budi chiéu tir 13 gior 00 phut dén 17 gio 00 phut).

- Budc 2: Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

* Truong hop ho so da day du va hop 1¢ thi viét gidy bién nhén giao cho nguoi
nop.

* Truong hop hd sochwa day du, chwa hop 186

+ D6i voi ho so ndp truc tiép: cong chire tiép nhan ho so hudng dan dé to chire,
ca nhan bd sung, hoan thién ho so.

+ Doi véi hd so duge gui qua buu dién: Thong bao bang vin ban dé nghi bo
sung cac loai gidy to theo quy dinh t6i to chirc, ca nhan ndp ho so.

- Buéc 3: Trong thoi han 10 (mudi) ngdy, ké tir ngay nhan di hd so, So Thong
tin va Truyén thong phai cap gidy phép, truomg hop khong cap giay phép phai ¢ van
ban tra 161 néu rd ly do.

- Budce 4: Co so in cin ctr vao ngay hen trén Bién nhan dén nhan két qua giai
quyét tai BO phén tiép nhan va tra ho so cua SO Thong tin va Truyén thong.

b) Cach thirc thwe hién: Nop va nhan két qua truc tiép tai S& Thong tin va
Truyén thong.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Pon dé nghi gidy phép

+ Hai ban mau xuat ban pham dit in;

+ Ban sao ¢ chimg thwe gidy phép hoat dong in xuat ban pham;

+ Ban sao ¢6 chimg thuc hop dong in gia cong xuat ban pham cho to chirc, ca
nhan nude ngoai; truong hop hop dong bang tiéng nudc ngoai thi phai kém theo ban
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dich tiéng Viét;

+ Ban sao ho chiéu con thdi han sit dung cua ngudi dit in hodc gidy Uy quyén,
giay ching minh nhan dan cua ngudi duoc iy quyén dat in.

- S6 lwong hd so: 01 bo.

d) Thoi han giai quyét: 10 (muoi) ngay ké tir ngay nhan day du hd so @) Doi
twong thwe hién thu tuc hanh chinh: Co sé in

e) Co quan thuc hién thi tuc hanh chinh: S¢ Thong tin va Truyén thong

g) Két qua ciia viéc thwe hién thi tuc hanh chinh: Giay phép in gia cong xuat
ban pham cho nudc ngoai hodc vin ban tir chdi néu r5 1y do.

h) Phi, 1& phi (néu c¢6): Khong.

i) Tén mau don, miu to khai:

Pon d nghi cap gidy phép in gia cong xuat ban pham cho nude ngoai (Mau s6 5
- Phu luc II, Ban hanh kém theo Thong tu s 23/2014/ TT-BTTTT)

k) Yéu ciu, diéu kién thwc hién thii tuc hanh chinh: Khong.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Xuat Ban s6 19/2012/QH13 (C6 hiéu lyc tir 01/7/2013);

- Nghi dinh s6 195/2013/ND-CP ngay 21/11/2013 Quy dinh chi tiét mot s6 dieu
va bién phap thi hanh Luat xuat ban (C6 hiéu lyc tir 01/3/2014);

-Théng tu s6 23/2014/TT-BTTTT ngay 29/12/2014 Quy dinh chi tiét va hudng
dan thi hanh mot s6 diéu cia Luat xuat ban va Nghi dinh s6 195/2013/ND-CP ngay
21/11/2013 Quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat xuat ban (C6
hiu luc tir 15/2/2015);

-Thong tu 06/2016/TTLT-BTTTT-BNV ngay 10 thang 3 nam 2016 ctia Bo1 Noi
vu huéng dan chirc nang, nhiém vu, quyén han va co cau to chic ciia S& Thong tin va
Truyén thong thudc Uy ban nhan dan tinh, Thanh pho trye thude trung wong, phong
van hoa va théng tin thude Uy ban nhan dan huyén, quan, thi1 xa, Thanh phé truc
thudc tinh;

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chirc nang quan 1y cua Bé Thong tin va Truyén thong.
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MAu s6 5 - Phu luc IT
(Ban hanh kem theo Thong tw s6 23/2014/TT-BTTTTngay 29 thang 12 nam 2014 ciia By Truong Bo Thong
tin va Truyén thong)

TEN CQ, TC CHU QUAN (NEU CO))..... CONG HOA XA HOI CHU NGHIA VIET NAM
TEN COSOIN PENGHL..... Doc 1ap- Ty do- Hanh phic
S6: .....0.....(@éuco) . , ngay.......thang......ndm........
PON DE NGHI

Cép gidy phép in gia cong xuiit ban phadm cho nuéc ngoai

KANR G oot m
LTI €O SO TIL: 1ottt ettt ettt ettt ettt ettt
m 1A O e,
-SOPiénthoai: ..o Fax: .o, Email: ..o,
- Pang ky kinh doanh $6: ...........cccooocoiiioiioie ngaYy ............ thang.............. nam ............ do
.................................................................................... cap.
- Giay phép hoat ddng in s0: ........coooeiiiiiiiii ngaYy ............ thang............. nam ............ do
.................................................................................... cap.
Dé nghi duoc cap gidy phép in gia cong cho nude ngoai véi cac thong tin sau:
= T8I XUAL DAN PRAI ..o
-Khudn khé: oovoviioeeee . SO trang: .................. SO IIONE: o..ovooeeeeeeeee,
- Tém tét ndi QUIE. o
2. Tén tb churc, ca nhan nudc ngoai ¢d san PhAM At 107 ......o.oovovvveeeeeeeeeeeeeeeeee e
m 1A O e,
-Doong (bA): .o lam dai dién.
-S6 ho Chiéu: oo, cap ngay.....thang........... nam.......... il

3. Cira khau xuit: .

4. Hb so kém theo don gom: . e

bé ‘nghi Cuc Xuét ban, In va Phat hanh (So Thong tin va Truyen thong) xem xét cap glay phep in gia
cong xuét ban pham trén cho chung t6i. Chung téi cam két chiu trach nhiém trudc phap luat vé viée thyre hién
cac quy dinh ctia phap ludt v& in gia céng cho nudc ngoai./.
NGUOI PAI DIEN THEO PHAP LUAT

(Ky, ghi rd ho tén va déng ddu)

Chui thich:
(1) Co s6 in giri hé so dén Cuc Xudt ban, In va Phdt hanh hodc S6 Thong tin va Truyén thong sé tai.
(2) Liét ké ho so kem theo don quy dinh tai Khodn 3 Piéu 34 Ludt Xudt ban.
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MAu s6 06 - Phuy luc IT
(Ban hanh kém theo Thong tw sé 23 /2014/TT-BTTTT ngay29 thang 12 ndm 2014
cua Bo trueong Bo Thong tin va Truyén thong)
TEN CO QUAN CHU QUAN & CONG HOA XA HQI CHU NGHIA VIET NAM

TEN CO QUAN CAP GIAY PHEP @ Péc 1ap - Tu do - Hanh phiic
S6 /GP-®) S , ngay... .. thang...... ndm. ... ..
GIAY PHEP
In gia cong xuat ban pham cho nwéc ngoai
CUC TRUONG.......... /GIAM POC.......

Cin ci Luat Xuét ban ngay 20 thang 11 nim 2012;

Cin ci Nghi dinh s6 195/ND-CP ngay 21 thang 11 nim 2013 ciia Chinh phii quy dinh chi tiét
mét s6 diéu va bién phap thi hanh Luét Xuéat ban;

Can ctr Thong tu sb........... /TT-BTTTT ngay..... thang ..ndm ..... cua Bo truong B6 Thong tin
va Truyén thong quy dinh chi tiét va hudng din thi hanh mét sé diéu ctia Luat Xuat ban va Nghi
dinh s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh pht quy dinh chi tiét mét s6 diéu
va bién phap thi hanh Luét Xuét ban;

Xét don dé nghi cap gidy phép in gia cong xuat ban pham cho nudc ngoai sb: .................

ngay .thang .......... nam ........... CUR ..ot ,

CHO PHEP:

L €0 SO MM oo

BIIa O oo

Puoc in gia cong xudt ban pham cho t6 chirc (c4 nhan) NUGC NGOAT: ...v.oveveeeeeeie

DA Chl

Do 6ng (ba): ..o lam dai dién.

S6 ho chleu .................... ngay......... thang......... nam......... donude .................... cap.

Tén xudt ban pham dUOC N GIA CONG. ..ot

SKNUGN KNG ..o e,

© SO HTANG. ..o,

© SO TUONG. ..o,

CA KDAU XUAL: ..o oo,

2. Co sé in phdi in xuat ban phém dung véi mau da duoc Cuc Xuat ban, In va Phat hanh (hodc
S& Théng tin va Truyén thong) dong dau.

3. Co s& in chiu trach nhiém trudc phap luat vé viéc in xuét ban pham in gia cong. T6 chirc,
c4 nhan dat in gia cong chiu trach nhiém vé ban quyén d6i véi xuat ban pham dat in gia cong.

4. Xuat ban pham in gia cong cho t6 chire, ca nhan nudc ngoai phai xuat khau 100%; truong
hop phat hanh, st dung tai Viét Nam thi phai lam thu tuc nhéap khau theo quy dinh cua phap luat.

Gidy phép nay duoc su dung dé lam thu tuc théng quan va co gia tri dén khi xuét khau hét s6 luong
xuat ban pham in gia cong ghi tat Muc 1 cia Gidy phép nay.

Gidy phép bi stra chira, tdy xo04, photocopy khdng c6 gia tri thuc hién./.

CUC TRUONG/GIAM POC
(Ky, ghi ro ho va tén, dong dau)

Chui thich:

(1) Tén co quan chii quén triee tidp: Bo Thong tin va Truyén thong hode UBND tinh, thanh phd.

(2) Tén co quan QLNN c6 tham quyén: Cuc Xudt ban, In va Phdt hanh hodc S6 Thong tin va Truvén thong tinh, thanh phd.
(3) Chir viét tdt tén co quan QLNN c6 tham quyén
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40. Thi tuc C4p phép hoat dong trién 1dm, hdi che xuit ban phim
a) Trinh tu thuc hién:

- Bué6e 1: Co quan, td chtre, ca nhan cé tru so tai Thanh phé H6 Chi Minh; chi
nhanh, van phong dai dién, don vi truc thudc co quan, to chitc ¢ trung wong dit tai
Thanh phd H6 Chi Minhgiri ho so dé nghi cap giay phép to chirc trién 1am, hoi cho
xuat ban pham (Giay phép hoat dong trién 14m, hoi cho xuat ban pham) giri ho so toi
B6 phan tiép nhan va tra két qua - Van phong So Thong tin va Truyén thong (s6 59,
Puong Ly Ty Trong, Phuong Bén Nghé, Quan 1), tir tha hai dén ther sau (budi sang
tir 07 gio 30 phat dén 11 gio 30 phat, budi chiéu tir 13 gio 00 phat dén 17 gio 00
phut).

- Budc 2: Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

* Truong hop ho so da day du va hop 1¢ thi viét gidy bién nhén giao cho nguoi
nop.

* Truong hop ho so chua day du, chua hop 1é:

+ Ho6 so nop truc tiép: cong chirc tiép nhan hoé so hudng dan dé to chire, ca nhan
bb sung, hoan thién ho so.

+ Doi véi hd so duge gui qua buu dién: Thong bao bang van ban dé nghi bo
sung cac loai gidy to theo quy dinh t6i to chirc, ca nhan ndp ho so.

- Budce 3: Trong thoi han 10 (muoi) ngay lam viéce, ké tir ngdy nhan di ho so, S&
Thong tin va Truyén thong phai cap gidy phép, truong hop khong cap gidy phép phai
cO van ban tra 161 néu 1o ly do.

- Budce 4: Tb chirc, ca nhan can ci vao ngay hen trén Bién nhan dén nhan két
qua giai quyét tai BO phan tiép nhan va tra hd so cia So Thong tin va Truyén thong
hodc nhan két qua qua duong buu dién.

b) Cach thirc thwe hién: Nop va nhan két qua truc tiép tai S& Thong tin va
Truyén thong hodc qua hé thong buu chinh.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Pon dé nghi cap gidy phép trong d6 ghi 16 muc dich, thoi gian, dia diém va
tén cac don vi tham gia trién 1am, hoi cho.
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+ Danh muc xuét ban phém dé trién 1am, hoi cho theo mau quy dinh.

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: 10 (muoi) ngay lam viée ké tir ngdy nhan day da hd so.

d) Poi twong thwe hién thi tuc hanh chinh: Co quan, t6 chirc, ca nhan c6 tru
s& tai Thanh phé H6 Chi Minh; chi nhanh, vin phong dai dién, don vi truc thudc co
quan, to chirc & trung wong dit tai Thanh phd H6 Chi Minh

e) Co quan thye hién thi tuc hanh chinh: So Thong tin va Truyén thong

g) Két qua cua viéc thwe hién tha tuc hanh chinh: Gidy phép t6 chirc trién
1am, hoi cho xuét ban phamhodc van ban tir chdi néu 16 ly do.

h) Phi, 1 phi (néu c6): Khong.

i) Tén miu don, miu t& khai:

- Don @& nghi cap gidy phép td chirc trien 1am/hoi cho xuat ban pham (Mau so
10 - Phy lyc 11, Ban hanh kém theo Thong tu s6 23/2014/TT-BTTTT);

- Danh muc xuét ban phém dé trién 1am/hoi cho (Mﬁu s6 11 - Phu luc III, Ban
hanh kém theo Thong tu s6 23/2014/TT-BTTTT)

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong.
I) Can cir phap ly cua thu tuc hanh chinh:
- Luat Xuat Ban s6 19/2012/QH13 (C6 hiéu lyc tir 01/7/2013);

- Théng tu s6 23/2014/TT-BTTTT ngay 29/12/2014 Quy dinh chi tiét va huéng
dan thi hanh mot s6 diéu cia Luat xuat ban va Nghi dinh s6 195/2013/ND-CP ngay
21/11/2013 Quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat xuat ban (C6
hiéu lwe tir 15/2/2015).

-Thong tu 06/2016/TTLT-BTTTT-BNV ngay 10 thang 3 nam 2016 ctia Bo1 Noi
vu huéng dan chirc nang, nhiém vu, quyén han va co cau to chic ciia S& Thong tin va
Truyén thong thudc Uy ban nhan dan tinh, Thanh pho trye thude trung wong, phong
van hoa va théng tin thude Uy ban nhan dan huyén, quan, thi1 xa, Thanh phé truc
thudc tinh;

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chirc nang quan 1y cua Bé Thong tin va Truyén thong.
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M4u s6 10 - Phu luc IIT
Ban hanh kém theo Thong tw s6 23/2014/TT-BTTTT
ngay 29 thang 12 nam 2014 ciia Bé Truong B Thong tin va Truyén thong

TEN CQ, TC CHU QUAN (NEU CO) ... CONG HOA XA HQI CHU NGHIA VIET NAM
TEN TO CHU'C, CA NHAN PE NGHI... Pioc 1ap - T do - Hanh phiic
S6: .../ ... (méuco) . , gAY ... thang......... nam...........
PON PE NGHI

Cép gidy phép td chire trién 1am/héi chg xuét ban phim

KANN G v m

Tén t6 chirc/ca nhAn d& NGHT CAP PREDP: ...veveeeee oo

Trusd (diachi): ..., SO dién thoai: ..o,

Cin ¢t quy dinh phap luat hién hanh vé t6 chirc trién 13m, hoi cho xuét ban pham, dé nghi Cuc Xuat
ban, In va Phat hanh/ S& Théng tin va Truyén théng xem xét, cip gidy phép t6 chuc trién 1dm/héi cho xut
ban pham véi cac thong tin sau day:

- Muc dich trien IAM/MST ChO . .......cooovooiiii s

- Thoi gian tir ngay........ thang........ nam........ dén ngay........ thang........ nam........

= T2 A8 GHEME o

Kém theo don nay:

- Danh muc xuét ban phém dé trién 1am/hoi cho:

- Danh sach cac don vi tham gia.

Tén t6 chirc/ca nhan d& nghi ...........cocoovevvieer.. cam két thyc hién dung cac quy dinh cta phap luit
v& trién 13m, hoi cho xuit ban phim va cac quy dinh phap luét ¢6 lién quan.
NGUOI PAI DIEN THEO PHAP LUAT

CUA TO CHU'C/ CA NHAN
(Ky tén, ghi rd ho va tén, dong déau néu c6)

Chiu thich:
(1) Ghi tén co quan tiép nhdn don nhu sau:

- Co quan, t6 chire ¢ trung wong; co quan, 16 chire, cd nhdn nude ngodi givi hé so dén Cuc Xudt ban, In
va Phat hanh - Bo Thong tin va T ruyén thong;

- Co quan, té chike, cd nhdn co tru 6 hodc cw tri 1qi dia phwong, chi nhanh, van phong dai dlen don vi
truc thudcco quan, t0 chire & trung wong ddt tai dia phwong giri ho so dén S¢ Thong tin va Truyén thong dia
phuong.



Méu s6 11 - Phu luc IIT
(Ban hanh kem theo Théng tw s6 23/2014/TT-BTTTT ngay 29 thang 12 ndm 2014

TEN CQ, TC CHU QUAN (NEU CO) ... CONG HOA XA HOI CHU NGHIA VIET NAM
TEN TO CHUC/CA NHAN DE NGHI... Poc 14p - Tu do - Hanh phuac
......... , NgAY.......... thang........... ndm...........

~ DANH MUC XUAT BAN PHAM DE TRIEN LAM/HQI CHQ
(Kem theo Pon dé nghi cap gidy phép 10 chuc trién ldm, hdi cho xudt ban phdm, ngay.... thang.... ndam.....

I-PHAN GHI CUA CO QUAN, TO CHUC PE NGHI CAP GIAY PHEP

L3 Hinh

Tén Tae | b2 | S8 .| Tom €6 kém theo thiic
STT xuét ban . xuat | luwong . tat ndi Pia . . khac cia
phﬁm gla ban (bin) loai dung (CD, B,ang Biing xuit bian

VCD) video | cassette ph Aim

DO | —

Tong cong:

NGUOI PAI DIEN THEO PHAP LUAT CUA
TO CHUC/CANHAN
(Ky tén, ghi rd ho va tén, dong ddu néu la 16 chirc)

II- PHAN GHI CUA CO QUAN CAP GIAY PHEP®

Danh muc xuit ban phdm trén day da duoc dua vao trién 1dm, hoi cho theo Gidy phép t6 chic trién 1dm, hoéi cho xudt ban phim sé:

e ...ngay... ... thang ... .. Cuc Xuét ban, In va Phat hanh/S& Thong tin va Truyén.

Chii thich: (1) Danh muc phai duoc Cuc Xuat ban, In va Phat hanh (S& Thong tin va Truyén théng) dong dau giap lai véi gidy Gidy phép td chirc

trién 1am, hoi cho va doéng dau giap lai cac trang cua danh muc.

191

L10T-T0-10 AB3N/F1+€1 9S/O0Vd ONOD

iV
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M4u s6 12 - Phuy luc IIT
(Ban hanh kem theo Thong tw s6 23 /2014/TT-BTTTT ngay 29 thang 12 ndm 2014
ctia Bé truomg Bo Thong tin va Truyén thong)

TEN CO QUAN CHU QUAN. .. CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO QUAN QLNN CAP PHEP Doc 1ap - Tu do - Hanh phuc
SO . /GP-....... T , NEAY....... thang....... nam........
GIAY PHEP

T6 chirc trién 1im/hdi cho xuit ban pham

CUC TRUONG.../ GIAM POC...

Can cir Luat Xuat ban ngay 20 thang 11 nam 2012;
Can cir Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 ciia Chinh phi quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Xuét ban;

Can ctr Thong tu s6............ /TT-BTTTT ngay..... thang ...nam ..... cua B trudng Bo
Thong tin va Truyén thong quy dinh chi tiét va hudng dan thi hanh mot s6 diéu cta Luat
Xuat ban va Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nim 2013 ciia Chinh phii quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Xuét ban;

Xét don d& nghi t6 chirc trién 13m/hoi cho CUA .......co.ovveeeeeeeeeeeee e,

CHO PHEP:

1. Co quan, t0 chirc, CANNAN ....o.vovo, duoc to chac trién 13m/ héi
cho xuat ban pham.

- Thoi gian: tir ngay........ thang........ nam........ dén ngay....... thang........ nam........
= Tl d1A GHEIME .o

2. Céac don vi tham gia trién 1am/hdi chg gdm: ................ don vi (C6 danh sach kém
theo)

3. Co quan, to chirc, ca nhan dugc cip gidy phép chiu trach nhiém vé xuit ban pham
dé trién 1am, hoi1 cho.

Gidy phép nay co gia tri dén hét ngay.......... thang.......... nam.......... /.

CUC TRUONG/GIAM POC
(Ky tén, ghi ro ho va tén, dong dau)

Noi nhin:
- Co quan, t0 chirc, ca nhan dé nghi cap phép;
-Luu: VT,...

Chii thich: (1) Chir viét tit tén co quan cip phép.
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V. Linh vue buu chinh va chuyén phat
41. Thi tuc cip gidy phép buu chinh
a) Trinh tu thuc hién:

- Budce 1: Doanh nghiép, to chirc dé nghi cap gidy phép buu chinh (d6i véi hod so
xin cap phép cung tmg dich vu buu chinh trong pham vi Thanh phd) phai chuan bj
day du hd so va gui true tiép hodc qua dudng buu dién dén Bo phan tiép nhan va tra
két qua - Van phong S& Thoéng tin va Truyén thong (s6 59, Puong Ly Tu Trong,
Phuong Bén Nghé, Quan 1), tir thir hai dén thir sau (budi sang tir 07 gio 30 phut dén
11 gior 30 phut, buoi chiéu tir 13 gio dén 17 gior 00 phit).

- Budc 2: Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

* Truong hop ho so da day du va hop 1¢ thi viét gidy bién nhén giao cho nguoi
nop.

* Truong hop ho so chua day du,

+ Db1 vo1 vot hd so ndp true tiép: cong chire ti€ép nhan ho so hudng dan dé to
chirc, ca nhan bd sung, hoan thién ho so.

+ Doi véi hd so duge gui qua buu dién: Thong bao bang vin ban dé nghi bo
sung cac loai gidy to theo quy dinh t6i to chirc, ca nhan ndp ho so.

- Bude 3: Trong thoi han 07 ngay lam viée ké tir ngay nhan duoc ho so, truong
hop ho so d& nghi cap gidy phép buu chinh chwa dap tmg quy dinh, So Thong tin va
Truyén thong giri thong bao 1an 1 vé nhitng noi dung can sira doi, bo sung trong hd
so. Trong thoi han 15 ngay lam viéc ké tir ngay thong bao, doanh nghiép, to chirc co
trach nhiém sira d6i, bo sung ho so theo yéu cau.

- Budc 4: Trong thoi han 07 ngay lam viéc ké tir ngay két thuc thoi han thong
bao l1an 1, truong hop khong sira doi, bd sung ho so theo quy dinh hodc ¢é sira d6i, bd
sung nhung chua dat yéu cau, S& Thong tin va Truyén thong giri thong bao lan 2.
Trong thoi han 15 ngay 1lam viée ké tir ngay thong bao, doanh nghiép c¢6 trach nhiém
stra doi, bo sung ho so theo yéu cau.

- Budce 5: Trong thoi han 07 ngay lam viéc ké tir ngay két thuc thoi han thong
bao 1an 2,

+ Truong hop khong sira doi, bd sung ho so theo yéu cau, S& Thong tin va
Truyén thong ra thong bao tir chéi cap gidy phép buu chinh.
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+ Truong hop doanh nghiép cé stra d6i, bo sung ho so nhung chua dat yéu cau
thi viéc stra di, bd sung ho so tiép tuc duoc thuc hién theo trinh tu tai Budce 4.

- Buéc 6: Trong thoi han 30 ngay ké tir ngay nhan duoc hd so theo quy dinh S
Thoéng tin va Truyén thong tham tra va cap gidy phép buu chinh hoic ¢d van ban tir
choi néu 16 ly do.

- Bude 7: Doanh nghiép, to chirc can cir vao ngay hen trén Bién nhan dén nhan
két qua giai quyét tai Bo phan tiép nhan va tra hod so cia S¢ Thong tin va Truyén
thong.

b) Cach thirc thwe hién: Nop truc tiép tai S& Thong tin va Truyén thong hodc
qua hé thong buu chinh.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Giay d& nghi gidy phép buu chinh (theo mau);

+ Ban sao gidy ching nhan ding ky kinh doanh hoat dong buu chinh hoic gidy
chirng nhan dau tu hoat déng buu chinh tai Viét Nam do doanh nghiép tu déng dau
xac nhan va chiu trach nhiém vé tinh chinh xac cua ban sao;

+ Piéu 1 t6 chirc va hoat dong cua doanh nghiép (néu co);

+ Phuong an kinh doanh gém cac ndi dung nhu sau:

* Thong tin vé doanh nghiép gdm tén, dia chi, s dién thoai, s6 fax, dia chi thu
dién tir (e-mail) cua tru s& giao dich, van phong dai dién, chi nhanh, trang tin dién tu
(website) ctia doanh nghiép (néu c6) va cac thong tin lién quan khac;

* Pia ban du kién cung ung dich vu;

* Hé thong va phuong thirc quan 1y, diéu hanh dich vu;

* Quy trinh cung tmg dich vu gém quy trinh chdp nhan, van chuyén va phat;

* Phuong thie cung tng dich vu do doanh nghiép tu t6 chirc hodc hop tac cung
ung dich vu véi doanh nghiép khac (truong hop hop tac vér doanh nghiép khac,
doanh nghiép dé nghi cap gidy phép buu chinh phai trinh bay chi tiét vé pham vi hop
tac, cong tac phodi hop trong viéc bao dam an toan, an ninh, giai quyét khiéu nai va
boi thuong thiét hai cho ngudi st dung dich vu);

* Cac bién phap bao dam an toan dbi véi con nguoi, buu gii, mang buu chinh
va an ninh thong tin trong hoat dong buu chinh;
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* Phan tich tinh kha thi va loi ich kinh té - x4 hdi ctua phuong an thong qua céc
chi tiéu vé san luong, doanh thu, chi phi, s6 lwong lao dong, thué ndp ngan sach nha
nude, ty 16 hoan von dau tu trong 03 nam t6i ké tir ndm dé nghi cap phép.

+ Mau hop dong cung tmg va st dung dich vu buu chinh phu hop véi quy dinh
ctia phap ludt vé buu chinh;

+ MaAu biéu trung, nhan hiéu, ky hiéu dac thu hoac cac yéu td thudc hé théng
nhan dién cua doanh nghiép dwoc thé hién trén buu gl (néu co);

+ Bang gia cudc dich vu buu chinh phu hop véi quy dinh cua phap luat vé buu
chinh;

+ Tiéu chuan chat luong dich vu buu chinh cong b ap dung phu hop véi quy
dinh ciia phap luat vé buu chinh;

+ Quy dinh vé mirc gi6i han trach nhiém boi thuong thiét hai trong trudong hop
phat sinh thiét hai, quy trinh giai quyét khiéu nai ciia khach hang, thoi han giai quyét
khiéu nai phu hop véi quy dinh cta phap luat vé buu chinh;

+ Thoa thuén voi doanh nghiép khac, ddi tac nude ngoai bang tiéng Viét, d6i véi
truong hop hop tac cung img mot, mot so hodc tat ca cac cong doan cua dich vu buu
chinh dé nghi cap phép;

+ Tai liéu dd duoc hop phap hoa lanh su chimg minh tu cach phap nhan cua doi
tac nude ngoai quy dinh tai diém k khoan 2 Diéu 6 Nghi dinh s6 47/2011/ND- CP
ngay 17/06/2011.

- S6 luwong hd so: 03 (bo) trong d6 01 bo 1a ban gbc, 02 bo 1a ban sao do doanh
nghiép tu dong dau xac nhan va chju trach nhiém vé tinh chinh xac cta ban sao.

d) Théi han giai quyét: 30 ngay ké tir ngay nhan du ho so theo quy dinh.

d) Poi twong thwe hién thii tuc hanh chinh: Doanh nghiép, t6 chtc.

e) Co quan thye hién thi tuc hanh chinh: S6 Thong tin va Truyén thong.

g) Két qua ciia viéc thwe hién thii tuc hanh chinh: Gidy phép buu chinh hoac
van ban tir chéi néu 16 1y do.

h) Phi, 18 phi (néu c6): 200.000 ddng/trudng hop. Phi tham dinh: 10.750.000
ddng/truomg hop

i) Tén miu don, miu to khai:

Gidy dé& nghi cip phép buu chinh (Ban hanh kém theo Nghi dinh sb
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47/2011/ND-CP)

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Béi véi treong hop cung tng dich vu buu chinh trong pham vi néi tinh, lién
tinh, doanh nghiép phai c6 mirc vén téi thiéu 1a 02 ty ddng Viét Nam;

- Pdi voi treong hop cung tng dich vu buu chinh quoc té, doanh nghiép phai ¢o
mttc von toi thiu 1a 05 ty dong Viét Nam.

- Mirc von tdi thiéu quy dinh tai khoan 1 DBiéu 5 Nghi dinh 47/2011/ND-CP phai
duoc thé hién trong gidy chimg nhan ding ky kinh doanh hoat dong buu chinh hoic
giéy chirng nhan dau tu hoat dong buu chinh tai Viét Nam cia doanh nghiép.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Buu chinh s6 49/2010/QH ngay 28/6/2010;

- Nghi dinh s6 47/2011/ND-CP ngay 17/6/2011 cta Chinh Phu vé quy dinh chi
tiét thi hanh mét sb néi dung ctua Luat Buu chinh;

- Thong tu s6 185/2013/TT-BTC ngay 04/12/2013 cua Bo Tai chinh quy dinh
mtec thu, ché d thu, nop, quan ly sir dung phi tham dinh diéu kién hoat dong va 1¢
phi cap gidy phép trong hoat dong buru chinh;

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chitc nang quan 1y ciia B Thong tin va Truyén thong.
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(Tén doanh nghiép) CONG HOA XA HOI CHU NGHIA VIET NAM
---------------- Péc lap - Tw do - Hanh phuc
Sé:
e s, HGAY thang ... nam .....

GIAY PE NGHI CAP GIAY PHEP BUU CHINH
Kinh gtri: ........................ (tén co quan cAp gidy phép).

Can cr Luét buu chinh s 49/2010/QH12 ngay 17 thang 6 nam 2010;

Can o Nghi dinh 86 ...../20... /ND-CP ..., ;

(Tén doanh nghigp) ... ... ... dé nghi (co quan cép gidy phép) ...... ... cAp gidy phép buu chinh véi cac ndi dung sau:
Phin 1. Thong tin vé doanh nghiép

1. Tén doanh nghiép viét bang tiéng Viét: (tén ghi trén gidy ching nhan dang ky kinh doanh hodc gidy chitng nhin dau
tur, ghi bang chit inhoa)................o

Tén doanh nghiép viét tit (tén ghi trén gidy ching nhén ding ky kinh doanh hodc gi4y chiing nhan dau tu):

Tén doanh nghiép viét bang tiéng nudc ngoai (tén ghi trén gidy ching nhan ding ky kinh doanh hodc gidy chiing nhin
QAU L) oo

2. Pia chi tru sé chinh: (dia chi ghi trén gidy chimg nhan dang ky kinh doanh hodc gidy chimg nhén dau tu):

3. Giy ching nhan ding ky kinh doanh hoidc gidy ching nhén dau tw sb: .............. do .......... cAp ngay ... tai

A VN QIBU I8
5.Diénthoai: ... RAX
6. Website (08U €0) ... .. oovo oo Bemails e,

7. Nguoi dai dién theo phap luat:

Hotén ... GIOT NN
Ml e VUL oo
Qubctich ... ... SINNNGAY
S6 CMND/ho chiéu ...........................Cépngdy ... ... t&i ...
Noi ding ky hd Khau thudng tril: ...,
Diénthoat: ......... .o Eemall

8. Nguoi lién hé thuong xuyén:

Hotén: ... GIOT NN, e
ClTC VUL oo
Diénthoat: ... Eemall

Phin 2. M6 ta tém tit vé dich vu

1. Loai dich vu dé nghi cép PRED .
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2. Pham vi cung g dich VI ...
3. Phuong thitc cung tng dich VU ..o
Phin 3. Thoi han dé nghi cip phép

Thoi han d& nghi cép phép: ............... nim

Phén 4. Tai liéu kém theo

Tai liéu kem theo gom cé:

Phan 5.Cam két

(Tén doanh nghiép) xin cam két:

1. Chiu trdch nhiém truée phap luat vé tinh chinh xac va tinh hop phap ctia ndi dung trong gidy dé nghi cép gidy phép
buu chinh va céc hd so, tai liéu kém theo.

2. Néu duoc cap gidy phép buu chinh, (tén doanh nghiép) s& chép hanh nghiém chinh cac quy dinh ctia phép luat Viét
Nam c¢6 lién quan va céc quy dinh trong giy phép buu chinh.

Noi nhin: NGUOI PAI DIEN THEO PHAP LUAT
- Nhu trén; CUA DOANH NGHIEP

(Ky, ghi v ho tén, chirc danh va déng dau)
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42. Thu tuc xac nhan thong bao hoat dong buu chinh

a) Trinh tu thuc hién:

- Buéc 1: Doanh nghiép, to chitc dé nghi cap gidy xac nhan thong bao hoat dong
buu chinh (d6i v6i ho so dé nghi xac nhan thong bao buu chinh trong pham vi noi
tinh) phai chuan bi ddy du ho so va gui truc tiép hodc qua dudng buu dién dén Bo
phan tiép nhan va tra két qua - Van phong So Thong tin va Truyén thong (s6 59,
Puong Ly Ty Trong, Phuong Bén Nghé, Quan 1), tir tha hai dén thwr sau (budi sang
ttr 07 gid 30 phat dén 11 gior 30 phut, budi chiéu tir 13 gio dén 17 gior 00 phut).

- Budc 2: Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

* Truong hop ho so da day du va hop 1¢ thi viét gidy bién nhén giao cho nguoi
noptrong thoi han 3 ngay lam viéc.

* Truong hop ho so chua day du:

+ Db1 vo1 vot hd so ndp true tiép: cong chire ti€ép nhan ho so hudng dan dé to
chirc, ca nhan bd sung, hoan thién ho so.

+ Doi véi hd so duge gui qua buu dién: Thong bao bang vin ban dé nghi bo
sung cac loai gidy to theo quy dinh t6i to chirc, ca nhan ndp ho so.

- Bude 3: Trong thoi han 07 ngay lam viée ké tir ngay nhan duoc ho so, truong
hop hd so dé nghi cap xac nhan thong bao hoat dong buu chinh chwa dap tmg quy
dinh, S& Thong tin va Truyén thong giri thong bao 1an 1 vé nhimg ndi dung can stra
d6i, bo sung trong ho so. Trong thoi han 15 ngay lam viée ké tir ngay thong bao,
doanh nghiép, to chirc c¢6 trach nhiém stra d6i, bo sung ho so theo yéu cau.

- Budc 4: Trong thoi han 07 ngay lam viéc ké tir ngay két thuc thoi han thong
bao l1an 1, truong hop khong sira doi, bd sung ho so theo quy dinh hodc ¢é sira d6i, bd
sung nhung chua dat yéu cau, S& Thong tin va Truyén thong giri thong bao lan 2.
Trong thoi han 15 ngay 1lam viée ké tir ngay thong bao, doanh nghiép c¢6 trach nhiém
stra doi, bo sung ho so theo yéu cau.

- Budce 5: Trong thoi han 07 ngay lam viéc ké tir ngay két thuc thoi han thong
bao lan 2

+ Truong hop khong sira doi, bd sung ho so theo yéu cau, S& Thong tin va
Truyén thong ra thong bao tir chdi cap xac nhan thong bao hoat dong buu chinh.

+ Truong hop doanh nghiép cé stra d6i, bo sung ho so nhung chua dat yéu cau
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thi viéc stra d6i, bd sung ho so tiép tuc duoc thuc hién theo trinh tu ta1 Budc 4.

- Budc 6: Trong thoi han 10 ngay 1lam viée ké tir ngay nhéan dwoc ho so theo quy
dinh, S& Thong tin va Truyén thong tham tra va cap xac nhan théng bao hoat dong
buu chinh hodic ¢é van ban tir chdi néu rd ly do.

- Bude 7: Doanh nghiép, to chire cin cir vao ngay hen trén Bién nhan dén nhan
két qua giai quyét tai Bo phan tiép nhan va tra hd so cua S¢ Thong tin va Truyén
thong.

b) Cach thirc thwe hién: Nop truc tiép tai S& Thong tin va Truyén thong hoic
qua hé thong buu chinh.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:

+ Ho so dé nghi xac nhan thong bao hoat déng buu chinh ddi vai cac treong
hop Cung tmg dich vu thu khéng c6 dia chi nhan c6 khéi lwong don chiéc dén 02
kilogam (kg); cung tng dich vu thu ¢6 khoi lwong don chiée trén 02 kilogam (kg);
cung ung dich vu géi, kién duoc 1ap thanh 01 b 1a ban géc, gém:

e Vin ban théng bao hoat doéng buu chinh;

eBan sao gidy ching nhan ding ky kinh doanh hoat dong buu chinh hoic gidy
chirng nhan dau tu hoat déng buu chinh tai Viét Nam do doanh nghiép tu déng dau
x4c nhan va chiu trach nhiém vé tinh chinh xac cta ban sao, Mau hop déng cung tng
va str dung dich vu buu chinh phu hop véi quy dinh caa phap luat vé buu chinh; Mau
biéu trung, nhan hiéu, ky hiéu dac thu hoac cac yéu t6 thudc hé théng nhan dién cua
doanh nghiép duoc thé hién trén buu gui (néu ¢d); Bang gia cude dich vu buu chinh
pht hop véi quy dinh cuia phap luat vé buu chinh; Tiéu chuan chat lwong dich vu buu
chinh cong bo ap dung phu hop véi quy dinh cua phap luat vé buu chinh; Quy dinh
vé murc gidi han trach nhiém boi thuong thiét hai trong truong hop phat sinh thiét hai,
quy trinh giai quyét khiéu nai cta khach hang, thoi han giai quyét khiéu nai phu hop
voi quy dinh ciia phap ludt vé buu chinh.

+ Ho so dé nghi xac nhan thong bao hoat déng buu chinh ddi voi cac treong hop
Lam dai ly cho doanh nghiép cung tng dich vu buu chinh nwréc ngoai; Nhan nhuwong
quyén thwong mai trong linh vue buu chinh tir nudc ngoai vao Viét Nam; Lam dai
dién cho doanh nghiép cung img dich vu buu chinh nuwdcduwoc 1ap thanh 01 bo 1a ban
gbc bao gom:
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e Vin ban théng bao hoat dong buu chinh;

eBan sao vin ban chap thuan diang ky nhuong quyén thwong mai do co quan
nha nude co tham quyén cap duoc doanh nghiép ty dong dau xac nhan va chiu trach
nhiém vé tinh chinh xac cua ban sao, doi véi truong hop nhan nhwong quyén thuong
mai tr nedc ngoai vao Viét Nam;

eBan sao gidy phép buu chinh con thoi han st dung, van ban x4c nhan thong
bao hoat dong buu chinh da dwoc cép do doanh nghiép tur déng d4u xac nhan va chiu
trach nhiém vé tinh chinh xac cua ban sao;

eHop dong véi d6i tac nude ngoai;

e Tai liéu dd duoc hop phéap héa lanh sy chimg minh tu cach phap nhan cia d6i
tac nudc ngoai;

eBan sao gidy ching nhan ding ky kinh doanh hoat dong buu chinh hodc gidy
chirng nhan dau tu hoat déng buu chinh tai Viét Nam do doanh nghiép tu déng dau
x4c nhan va chiu trach nhiém vé tinh chinh x4c cua ban sao; Mau hop dong cung tmg
va str dung dich vu buu chinh phu hop véi quy dinh ciia phap luat vé buu chinh; Mau
biéu trung, nhan hiéu, ky hiéu dac thu hoac cac yéu t6 thudc hé théng nhan dién cua
doanh nghiép duoc thé hién trén buu gui (néu c6); Bang gia cude dich vu buu chinh
pht hop véi quy dinh cuia phap luat vé buu chinh; Tiéu chuan chat lugng dich vu buu
chinh cong bo ap dung phu hop véi quy dinh caa phap luat vé buu chinh; Quy dinh
vé murc gidi han trach nhiém boi thuong thiét hai trong truong hop phat sinh thiét hai,
quy trinh giai quyét khiéu nai cta khach hang, thoi han giai quyét khiéu nai phu hop
voi quy dinh ciia phap luat vé buu chinh.

+ Ho so d nghi xac nhan thong bao hoat dong buu chinh d6i véi cac truong hop
lam chi nhanh, van phong dai dién cia doanh nghiép cung ung dich vu buu chinh
dugce thanh 1ap theo phap luat Viét Nam; Lam van phong dai dién cua doanh nghiép
cung tng dich vu buu chinh nude ngoai duoc 1ap thanh 01 bo 1a ban gdc bao gdm:

e Vin ban théng bao hoat dong buu chinh;

eBan sao gidy phép thanh 1ap do co quan nha nudc c6 tham quyén cap duogc
doanh nghiép tu dong d4u xac nhan va chiu trach nhiém vé tinh chinh xac cta ban
sao.

- S6 lwong ho so: 01 bo (ban goc).

d) Thoi han giai quyét: 10 ngay lam viéc, ké tir ngay nhan da hd so theo quy
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dinh.

d) Pdi twong thuwe hién thi tuc hanh chinh: T6 chirc, doanh nghiép

e) Co quan thye hién thi tuc hanh chinh: S6 Thong tin va Truyén thong.

g) Két qua ciia viéc thwe hién thi tuc hanh chinh: Vin ban xac nhan thong
bao hoat dong buu chinh hoac van ban tir chéi néu 16 ly do.

h) Phi, 18 phi (néu c¢6): 200.000 VND/1 lan.

- Phi thAm dinh:

+1.000.000 dong/truong hop thong bao hoat dong buu chinh cho chi nhanh, van
phong dai dién.

+1.250.000 déng treong hop thong bao hoat dong buu chinh ndi1 tinh.

i) Tén miu don, miu t& khai:

Van ban thong bao hoat dong buu chinh (Ban hanh kém theo Nghi dinh sb
47/2011/ND-CP).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Buu chinh s6 49/2010/QH ngay 28/6/2010;

- Nghi dinh s6 47/2011/ND-CP ngay 17/6/2011 cta Chinh Phu vé quy dinh chi
tiét thi hanh mét sb néi dung ctua Luat Buu chinh;

- Thong tu s6 185/2013/TT-BTC ngay 04/12/2013 cua Bo Tai chinh quy dinh
mtec thu, ché d thu, nop, quan ly sir dung phi tham dinh diéu kién hoat dong va 1¢
phi cap gidy phép trong hoat doéng buru chinh;

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va

Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chirc nang quan 1y cua Bé Thong tin va Truyén thong.
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(Tén tb chire, doanh nghiép) CONG HOA XA HOI CHU NGHIA VIET NAM
------------------- Péc lap - Tw do - Hanh phuc
Sé:
, Agay ... thang ... nam .....
THONG BAO
HOAT PONG BUU CHINH

Kinh gui: ........................ (tén co quan xac nhan théng bdo hoat ddng buu chinh)

Can cir Luat buu chinh s6 49/2010/QH12 ngay 17 thang 6 nam 2010,

Can cir Nghi dinh 86 ...../20... /ND-CP ... ;
(Tén té chire, doanh nghiép) théng bao hoat dong buru chinh theo céc ndi dung sau:
Phin 1. Thong tin vé t6 chitc, doanh nghiép

1. Tén t& chire, doanh nghiép viét bang tiéng Viét: (tén ghi trén gidy chimg nhan dang ky kinh doanh/gidy chirg nhén
dau tu/gidy phép thanh 1ap, ghi bang chitin hoa .............................

Tén tb chite, doanh nghiép viét tit (tén ghi trén gidy chimg nhén ding ky kinh doanh/gidy chtimg nhan dau tu/gidy phép
thanh TP): oo

Tén t& chirc, doanh nghiép viét bang tiéng mrdc ngoai (tén ghi trén gidy chung nhén dang ky kinh doanh/gidy chimg
nhan dau tw/gidy phép thanh 18p): ..o

2. Pja chi tru s chinh: (dia chi ghi trén gidy chimg nhan ding ky kinh doanh/gidy chirg nhan dau tu/gidy phép thanh
lap):

3. Gidy chung nhén ding ky kinh doanh/gidy chimg nhan dau tw/gidy phép thanh lap s6: .............do .......... cép

50 I - LU URR
A VN QIBU I8

S5.D1énthoai: ..o FAX

6. Website (08U ¢0) ... oo oo oo Bemails o

7. Nguoi dai dién theo phap luat:

Hotén: ... GO N
ClTC VUL oo
Qubctich ... SIDN DAY
S6 CMND/ho chiéu ............................ . Cépngdy ... ...t ...
Noi ding ky hd Khau thudng tril: ..o
Diénthoat: ......... .o Eemall

8. Nguoi lién hé thuong xuyén:

Hotén: ... GIOT NN, e
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ClTC VUL oo
Diénthoat: ... Eemall
Phin 2. M ta tém tit vé dich vu/ hoat dong buu chinh

1. Loai dich vu/hoat dong buu chinh:

2. Pham vi cung tmg dich viw/hoat dong buu chinh:

3. Phuong thitc cung ung dich vu/hoat dong buu chinh:

4. Thoi diém bat diu trién khai cung Ung dich vu/hoat doéng buu chinh:

Phén 3. Tai liéu kém theo

Tai liéu kem theo gom cé:

Phan 4.Cam két
(Tén tb chire, doanh nghiép) xin cam két:

1. Chiu trach nhiém truée phap lust vé tinh chinh xac va tinh hop phap ciia ndi dung trong vin ban théng bao nay va

cac ho so, tai liéu kem theo.

2. Chap hanh nghiém chinh cc quy dinh cta phép luat Viét Nam c6 lién quan va cac quy dinh trong x4c nhan théng
bao hoat dong buu chinh.

Noi nhin: NGUOI PAI DIEN THEO PHAP LUAT
- Nhu trén; CUA TO CHUC/DOANH NGHIEP

(Ky, ghi vé ho tén va chicc danh, déng dau)
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43. Thi tuc sira d6i, bé sung gidy phép bwu chinh

a) Trinh tu thuc hién:

- Buée 1: Truong hop can thay doi noi dung ghi trong giay phép buu chinh da
duoc cap, Doanh nghiép d& nghi cap sira ddi, bd sung gidy phép buu chinh (d6i véi
ho so dé nghi xac nhan thong bao buu chinh trong pham vi ndi tinh) phai chuan bi
day du hd so va gui true tiép hodc qua dudng buu dién dén Bo phan tiép nhan va tra
két qua - Van phong S& Thoéng tin va Truyén thong (s6 59, Puong Ly Tu Trong,
Phuong Bén Nghé, Quan 1), tir thir hai dén thir sau (budi sang tir 07 gio 30 phut dén
11 gior 30 phut, buoi chiéu tir 13 gio dén 17 gior 00 phit).

- Budc 2: Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

* Truong hop ho so da day du va hop 1¢ thi viét gidy bién nhén giao cho nguoi
nop.

* Truong hop hod so chwaday di, chwa hop 186:

+ Doi véi voi ho so ndp truc tiép: cong chire tiép nhan ho so hudng dan dé to
chirc, ca nhan bo sung, hoan thién ho so.

+ Doi véi hd so duge gui qua buu dién: Thong bao bang vin ban dé nghi bo
sung cac loai gidy to theo quy dinh t6i to chirc, ca nhan ndp ho so.

- Budc 3: Trong thdi han 10 ngay lam viée ké tir ngay nhan dwoc hd so hop 18
S¢ Thong tin va Truyén thong tham tra va cap phép sira doi, bd sung gidy phép buu
chinh dwoc thye hién. Truong hop khong chap thuan sira doi, bo sung, trong thoi han
05 ngay lam viéc ké tir ngay nhan duoc ho so stra doi, bd sung, S¢ Thong tin va
Truyén thong phai c6 thong bao bang van ban cho doanh nghiép va néu rd ly do.

- Budc 4: Doanh nghiép can cir vao ngay hen trén Bién nhan d&én nhan két qua
giai quyét tai Bo phan tiép nhan va tra hd so cia So Thong tin va Truyén thong.

b) Cach thirc thwe hién: Nop truc tiép tai S& Thong tin va Truyén thong hodc
qua hé thong buu chinh.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
+ Giay dé nghi sira d6i, bd sung gidy phép buu chinh;

+ Tai liéu lién quan dén ndi dung dé nghi stra ddi, bo sung gidy phép buu chinh;
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+ Ban sao gidy phép buu chinh d3 dugc cap 1an gan nhat.
- S6 lwong ho so: 01 bo (ban goc).

d) Thoi han giai quyét: 10 ngay lam viéc, ké tir ngay nhan du ho so theo quy
dinh hoic 05 ngay lam viéc trong trueomg hop khong chap thuan sira d6i, bo sung.

d) Poi twong thuwe hién thi tuc hanh chinh: Doanh nghiép

e) Co quan thye hién thi tuc hanh chinh: S& Thong tin va Truyén thong.

g) Két qua ciia viéc thyc hién thi tuc hanh chinh: Gidy phép hogc van ban tir
choi néu 10 ly do.

h) Phi, 1 phi (néu c6): 100.000 VND/1 lan.

Phi tham dinh: 10.750.000 d6éng/trudong hop.

i) Tén miu don, miu t& khai:

Gidy dé nghi sira d6i. bo sung gidv phép buu chinh (Ban hanh kém theo Nghi
dinh s6 47/2011/ND-CP).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Buu chinh s6 49/2010/QH ngay 28/6/2010;

- Nghi dinh s6 47/2011/ND-CP ngay 17/6/2011 cia Chinh Phi vé quy dinh chi
tiét thi hanh mét sb néi dung ctua Luat Buu chinh;

- Thong tu s6 185/2013/TT-BTC ngay 04/12/2013 cua Bo Tai chinh quy dinh
mtc thu, ché d thu, nop, quan ly sir dung phi tham dinh diéu kién hoat dong va 1é
phi cap gidy phép trong hoat dong buu chinh;

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 ciua B6 Thong tin va

Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh dwoc chuin hoéa thudc pham
vi chirc nang quan 1y cua Bo Thong tin va Truyén thong.
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(Tén doanh nghiép) CONG HOA XA HOI CHU NGHIA VIET NAM
------- Péc lap - Tw do - Hanh phuc
T YA ——
e, REAY thang ... nam .....

GIAY DE NGHI SUA POI, BO SUNG GIAY PHEP BUU CHINH

Kinh gtri: ........................ (tén co quan da cAp gidy phép buu chinh).
Phan 1. Théng tin ve doanh nghié¢p
1. Tén doanh nghiép viét bing tiéng Viét: (tén ghi trén gidy chirng nhan dang ky kinh doanh/gidy chirng nhan déu tu,
ghi bang chit in N0a): ...
Tén doanh nghiép viét tit (tén ghi trén gidy chimg nhan dang ky kinh doanh/gidy chirng nhan dau tu):
Tén doanh nghiép viét bang tiéng nudc ngodi (tén ghi trén gidy chiing nhan dang ky kinh doanh/gidy ching nhan diu
tw):
2. Pia chi tru s& chinh: (dia chi ghi trén gidy chimg nhan dang ky kinh doanh/gidy chimg nhan dau tw):
3. Giby chimg nhin ding ky kinh doanh/gidy chimg nhén diu tw sb: ............ do ....... cép ngay

otal
A VN QU L. oo,
5.Diénthoat: ..o B A
6. Website (néu ¢O) ..o ovo oo Bemails o,

7. Nguoi dai dién theo phép luat:

Hotén: .. ... GIOT NN
Ol V. e
Qudctich ... ... ... SINNNEAY:
S6 CMND/hé chiéu ............................CApngdy ... ... ....tal.............
Noi diing ky ho Khau thudng tril: ..o
Diénthoat: ... E-malls

8. Nguoi lién hé thuong xuyén:

Hotén: .. ..o GIOT NN e
Ol V. o e e
Diénthoat: ............ . E-malls

Phin 2. N§i dung dé nghi sira ddi, bd sung

(Tén doanh nghiép) dé nghi sira dbi, bd sung gidy phép buu chinh theo cc ndi dung sau:
Noi dung stra dOi, bO SUNG: ..o

LY do stra ddi, b SUNG: ..o oo

Phén 3. Tai liéu kém theo

Tai liéu kem theo gom cé:

Phan 4.Cam két
(Tén doanh nghiép) xin cam két:

Chiu trach nhiém trude phap luat vé tinh chinh xac va tinh hop phép cta noi dung trong Gidy dé nghi nay va céac hé so,
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tai liéu kém theo.
Chép hanh nghiém chinh c4c quy dinh ctia phap luét Viét Nam co lién quan va cac quy dinh trong gidy phép buu chinh.
Noi nhin: NGUOI PAI DIEN THEO PHAP LUAT

- Nhu trén; CUA DOANH NGHIEP
(Ky, ghi r6 ho tén va chirc danh, déng dau)
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44. Thi tuc cip lai gidy phép buu chinh khi hét han

- Budce 1: Trude khi gidy phép buu chinh hét han t6i thiéu 30 ngay, néu doanh
nghiép co nhu cau tiép tuc kinh doanh thi phai chuan bi hd so va khai bao day du,
chinh xac khai bao day du va chinh xac thong tin giri truc tiép hodc qua duong buu
dién dén Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén thong
(s6 59, Puong Ly Tu Trong, Phuong Bén Nghé, Quan 1), tir thir hai dén tha sau
(budi sang tir 07 gio 30 phut dén 11 gio 30 phut, budi chiéu tir 13 gio dén 17 gior 00
phut).

- Budc 2: Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

* Truong hop ho so da day du va hop 1¢ thi viét gidy bién nhén giao cho nguoi
nop.

* Truong hop ho so chua day du, chua hop 1é:

+ Doi véi voi ho so ndp truc tiép: cong chire tiép nhan ho so hudng dan dé to
chirc, ca nhan bo sung, hoan thién ho so.

+ Doi véi hd so duge gui qua buu dién: Thong bao bang vin ban dé nghi bo
sung cac loai gidy to theo quy dinh t6i to chirc, ca nhan ndp ho so.

- Bude 3: Trong thoi han khong qua 10 ngay 1am viée ké tir ngay nhan duoc ho
so hop 18, S& Thong tin va Truyén thong cap lai gidy phép buu chinh. Truong hop tir
chdi phai ¢6 van ban tra 161 néu 1 1y do

Truong hop doanh nghiép c6 giay phép buu chinh hét han hodc khong 1am thu
tuc cap lai giay phép buu chinh theo dung thoi han quy dinh thi doanh nghiép ¢6 nhu
cau duoc cap lai gidy phép buu chinh phai ndp ho so va thue hién cac thu tuc nhu cap
giay phép méi.

- Budc 4: Doanh nghiép can cir vao ngay hen trén Bién nhan d&én nhan két qua
giai quyét tai Bo phan tiép nhan va tra hd so cia So Thong tin va Truyén thong.

b) Cach thirc thwe hién: Nop truc tiép tai S& Thong tin va Truyén thong hodc
qua hé thong buu chinh.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Giay dé nghi cap lai giay phép buu chinh;
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+ Ban sao gidy phép buu chinh dugc cap lan gan nhat;

+ Béo cdo tai chinh ctia 02 nam gan nhat do doanh nghiép tu dong dau xac nhan
va chiu trach nhiém vé tinh chinh xac cua bao cao;

+ Phuong 4n kinh doanh trong giai doan tiép theo, néu doanh nghiép bi 16 02
nam lién tiép;

+ Ban sao gidy ching nhan ding ky kinh doanh hoat dong buu chinh hoic gidy
chirng nhan dau tu hoat déng buu chinh tai Viét Nam do doanh nghiép tu déng dau
x4c nhan va chiu trach nhiém vé tinh chinh x4c cua ban sao; Mau hop dong cung tmg
va str dung dich vu buu chinh phu hop véi quy dinh ciia phap luat vé buu chinh; Mau
biéu trung, nhan hiéu, ky hiéu dac thu hoac cac yéu t6 thudc hé théng nhan dién cua
doanh nghiép duoc thé hién trén buu gui (néu c6); Bang gia cude dich vu buu chinh
pht hop véi quy dinh cuia phap luat vé buu chinh; Tiéu chuan chat lugng dich vu buu
chinh cong bo ap dung phu hop véi quy dinh caa phap luat vé buu chinh; Quy dinh
vé murc gidi han trach nhiém boi thuong thiét hai trong truong hop phat sinh thiét hai,
quy trinh giai quyét khiéu nai cta khach hang, thoi han giai quyét khiéu nai phu hop
voi quy dinh cta phap luat vé buu chinh, néu co thay d6i so véi hd so dé nghi cap
giay phép buu chinh 1an gan nhat.

- S6 lwong ho so; 01 bd

d) Thoi han giai quyét: 10 ngay lam viéc, ké tir ngay nhan du ho so hop 16 theo
quy dinh.

d) Poi twong thwe hién thii tuc hanh chinh: Doanh nghiép.

e) Co quan thye hién thi tuc hanh chinh: S6 Thong tin va Truyén thong.

g) Két qua ctia viéc thye hién thi tuc hanh chinh: Gidy phép hodc van ban tir
choi néu 10 ly do.

h) Lé phi (néu c6): 200.000 VND/1 lan.

i) Tén miu don, miu to khai:

Giay dé nghi cap lai gidy phép buu chinh (Ban hanh kém theo Nghi dinh sb
47/2011/NDB-CP)

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thu tuc hanh chinh:
- Luat Buu chinh s6 49/2010/QH ngay 28/6/2010;
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- Nghi dinh s6 47/2011/ND-CP ngay 17/6/2011 cta Chinh Phu vé quy dinh chi
tiét thi hanh mét sb néi dung ctua Luat Buu chinh;

- Thong tu s6 185/2013/TT-BTC ngay 04/12/2013 cua Bo Tai chinh quy dinh
mtec thu, ché d thu, nop, quan ly sir dung phi tham dinh diéu kién hoat dong va 1¢
phi cap gidy phép trong hoat doéng buru chinh;

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chitc nang quan 1y ciia B Thong tin va Truyén thong.
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(Tén tb chire, doanh nghiép) CONG HOA XA HOI CHU NGHIA VIET NAM
------- Péc lap - Tw do - Hanh phuc
T Z S ——
e, REAY thang ... nam .....
GIAY PE NGHI

CAP LAI GIAY PHEP BUU CHINH/VAN BAN XAC NHAN THONG BAO HOAT PONG BUU CHINH
Kinh giri: ........................ (tén co quan dd cp gidy phép, x4c nhan théng bio).

Phin 1. Thong tin vé t6 chitc, doanh nghiép
1. Tén t& chire, doanh nghiép viét bang tiéng Viét: (tén ghi trén gidy chimg nhan dang ky kinh doanh/gidy chirg nhén
dau tu/gidy phép thanh 1ap, ghi bing chit in hoa): ...,
Tén tb chirc, doanh nghiép viét tit (tén ghi trén gidy chimg nhén ding ky kinh doanh/gidy chtig nhan dau tu/gidy phép
thanh LAP): ..o
Tén t6 chirc, doanh nghiép viét bang tiéng nudc ngodi (tén ghi trén gidy chting nhan ding ky kinh doanh/gidy chimg
nhan dau tw/gidy phép thanh 14p): ...
2. Pja chi tru s chinh: (dia chi ghi trén gidy chimg nhan ding ky kinh doanh/gidy chirg nhan dau tu/gidy phép thanh
lap):
3. Gidy chung nhén ding ky kinh doanh/gidy chimg nhan dau tw/gidy phép thanh lap s6: .............do .......... cép

NZAY ovvvreevee e LT

A VN QIBU I8
S5.Diénthoat: ... FAK
6. Website (08U €0) ... .. oovo oo Bemails e,

7. Nguoi dai dién theo phap luat:

Hotén: ... QIO N
Ml e VUL oo
Qubctich ... ... SINNNGAY
S6 CMND/ho chiéu ............................Cépngdy .. ..........tai ...
Noi diing ky ho Khau thudng tril: ..o
Diénthoat: ......... oo Eemail

8. Nguoi lién hé thuong xuyén:

Hotén: ... GIOT NN,
0T C VUL oo
Diénthoat: ......... .o Eemall

Phan 2. N§i dung dé nghi cép lai

(Tén t chirc, doanh nghiép) dé nghi cip lai gidy phép buu chinh/vin ban x4c nhéan thong bdo hoat déng buu chinh véi
1y do DI SAUL ..o

Phén 3. Tai liéu kém theo

Tai liéu kem theo gom cé:

Phén 4.Cam két
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(Tén tb chire, doanh nghiép) xin cam két:

1. Chiu trdch nhiém truwéc phap luat vé tinh chinh xac va tinh hop phép cia ndi dung trong gidy dé nghi nay va cac hd
so, ta1 liéu kém theo.

2. Chép hanh nghiém chinh c4c quy dinh ctia phap luat Viét Nam c6 lién quan va cdc quy dinh trong gidy phép buu
chinh/van ban x4ac nhan théng bdo hoat ddéng buu chinh.

Noi nhin: NGUOI PAI DIEN THEO PHAP LUAT
- Nhu trén; CUA TO CHUC/DOANH NGHIEP
(Ky, ghi r6 ho tén va chirc danh, déng dau)
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45. Thi tuc Cip lai gidy phép bwu chinh, viin ban xdc nhén théng bao bi
mét hoic hw héng khong sir dung dwoc

- Bude 1: Truong hop gidy phép buu chinh, vin ban xac nhan thong bao hoat
dong buu chinh bi mat hoac hu hong khong sir dung duoc, doanh nghiép, to chircphai
chuan bi hd so va khai bao day du va chinh xac thong tin giri truc tiép hodc qua
duong buu dién dén Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va
Truyén thong (s6 59, Puong Ly Tu Trong, Phuong Bén Nghé, Quan 1), tir thir hai
dén thtr sau (budi sang tir 07 gio 30 phut dén 11 gio 30 phut, budi chiéu tir 13 gior dén
17 gio 00 phut).

- Budc 2: Bo phan tiép nhan va tra két qua - Van phong S¢ Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

* Truong hop ho so da day du va hop 1¢ thi viét gidy bién nhén giao cho nguoi
nop.

* Truong hop ho so chua day du, chua hop 1é:

+ Doi véi voi ho so ndp truc tiép: cong chire tiép nhan ho so hudng dan dé to
chirc, ca nhan bo sung, hoan thién ho so.

+ Doi véi hd so duge gui qua buu dién: Thong bao bang vin ban dé nghi bo
sung cac loai gidy to theo quy dinh t6i to chirc, ca nhan ndp ho so.

- Buédc 3: Viée cap lai gidy phép buu chinh,vin ban xac nhan thong bao hoat
dong buu chinh b1 mét hodic hu hong khong sir dung duge duoc thuwe hién trong thot
han 07 ngay lam viéc ké tir ngay nhan duoc ho so hop 1&. Truong hop tir chéi, phai ¢6
van ban néu 1 ly do.

- Budce 4: To chire, doanh nghiép can ctr vao ngay hen trén Bién nhan dén nhan
két qua giai quyét tai Bo phan tiép nhan va tra hod so cia S¢ Thong tin va Truyén
thong.

b) Cach thirc thwe hién: Nop truc tiép tai S& Thong tin va Truyén thong hodc
qua hé thong buu chinh.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:

+ Giay dé nghi cap lai gidy phép buu chinh, vin ban xac nhan thong bao hoat
dong buu chinh;
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+ Ban gbc gidy phép buu chinh con thdi han sir dung, van ban xac nhéan thong
bao hoat dong buu chinh, doi voi treong hop bi he hong khong st dung duoc.

- S6 lwong ho so: 01 bo (ban goc).

d) Thoi han giai quyét: 07 ngay lam viée, ké tir ngay nhan da hd so theo quy
dinh.

d) Poi twong thywe hién thi tuc hanh chinh: T6 chuc, doanh nghiép.

e) Co quan thuc hién thi tuc hanh chinh: S¢ Thong tin va Truyén thong.

g) Két qua ciia viéc thwe hién thi tuc hanh chinh: Ban sao tir ban gbc Gidy
phép buu chinh, van ban xac nhan thong bao hoat dong buu chinh hodc van ban tur
chdi néu 16 ly do.

h) Lé phi (néu c6): 100.000 VND/1 lan.

i) Tén mau don, miu to khai:

Giay dé nghi cap lai gidy phép buu chinh/Vin ban xac nhéan thong bao hoat dong
buu chinh (Ban hanh kém theo Nghi dinh s6 47/2011/ND-CP).

k) Yéu ciu, diéu kién thwc hién thii tuc hanh chinh: Khong.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Buu chinh s6 49/2010/QH ngay 28/6/2010;

- Nghi dinh s6 47/2011/ND-CP ngay 17/6/2011 cua Chinh Phu vé quy dinh chi
tiét thi hanh mét sb néi dung ctua Luat Buu chinh;

- Thong tu s6 185/2013/TT-BTC ngay 04/12/2013 cua Bo Tai chinh quy dinh
mtec thu, ché d thu, nop, quan ly sir dung phi tham dinh diéu kién hoat dong va 1¢
phi cap gidy phép trong hoat dong buru chinh;

- Quyét dinh 4268/QD-BTTTT ngay 28 thang 12 nam 2015 cia B6 Thong tin va
Truyén thong vé Phé duyét Danh muc thu tuc hanh chinh duoc chuin hoéa thudc pham
vi chitc nang quan 1y ciia B Thong tin va Truyén thong.
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(Tén tb chire, doanh nghiép) CONG HOA XA HOI CHU NGHIA VIET NAM
------- Péc lap - Tw do - Hanh phuc
T Z S ——
e, REAY thang ... nam .....
GIAY PE NGHI

CAP LAI GIAY PHEP BUU CHINH/VAN BAN XAC NHAN THONG BAO HOAT PONG BUU CHINH
Kinh giri: ........................ (tén co quan dd cp gidy phép, x4c nhan théng bio).

Phin 1. Thong tin vé t6 chitc, doanh nghiép
1. Tén t& chire, doanh nghiép viét bang tiéng Viét: (tén ghi trén gidy chimg nhan dang ky kinh doanh/gidy chirg nhén
dau tu/gidy phép thanh 1ap, ghi bing chit in hoa): ...,
Tén tb chirc, doanh nghiép viét tit (tén ghi trén gidy chimg nhén ding ky kinh doanh/gidy chtig nhan dau tu/gidy phép
thanh LAP): ..o
Tén t6 chirc, doanh nghiép viét bang tiéng nudc ngodi (tén ghi trén gidy chting nhan ding ky kinh doanh/gidy chimg
nhan dau tw/gidy phép thanh 14p): ...
2. Pja chi tru s chinh: (dia chi ghi trén gidy chimg nhan ding ky kinh doanh/gidy chirg nhan dau tu/gidy phép thanh
lap):
3. Gidy chung nhén ding ky kinh doanh/gidy chimg nhan dau tw/gidy phép thanh lap s6: .............do .......... cép

NZAY ovvvreevee e LT

A VN QIBU I8
5.Diénthoai: ... RAX
6. Website (08U €O) ... oo voove e Bemails oo,

7. Nguoi dai dién theo phap luat:

Hotén: ... QIO N
Ml e VUL oo
Qubctich ... ... SINNNGAY
S6 CMND/ho chiéu ............................Cépngdy .. ..........tai ...
Noi diing ky ho Khau thudng tril: ..o
Diénthoat: ......... oo Eemail

8. Nguoi lién hé thuong xuyén:

Hotén: ... GIOT NN,
0T C VUL oo
Diénthoat: ......... .o Eemall

Phan 2. N§i dung dé nghi cép lai

(Tén t chirc, doanh nghiép) dé nghi cip lai gidy phép buu chinh/vin ban x4c nhéan thong bdo hoat déng buu chinh véi
1y do DI SAUL ..o

Phén 3. Tai liéu kém theo

Tai liéu kem theo gom cé:

Phén 4.Cam két

(Tén tb chire, doanh nghiép) xin cam két:
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1. Chiu trdch nhiém truwéc phap luat vé tinh chinh xac va tinh hop phép cia ndi dung trong gidy dé nghi nay va cac hd

so, ta1 liéu kém theo.
2. Chép hanh nghiém chinh c4c quy dinh ctia phap luat Viét Nam c6 lién quan va cdc quy dinh trong gidy phép buu

chinh/van ban x4ac nhan théng bdo hoat ddéng buu chinh.

NGUOI PAI DIEN THEO PHAP LUAT
CUA TO CHUC/DOANH NGHIEP
(Ky, ghi r6 ho tén va chirc danh, déng dau)

Noi nhin:
- Nhu trén;



188 CONG BAO/S6 13+14/Ngay 01-02-2017

46. Thi tuc xac nhin thong bao thay déi hoat dong buu chinh
a) Trinh tu thuc hién:

- Budce 1: Trong thoi han 07 ngay lam viéc ké tir ngay thay doi cac ndi dung
dudi day doanh nghiép,td chirc phai chuan bi hd so va khai bao day di va chinh xéc
thong tin guri true tiép hodc qua duong buu dién dén Bo phan tiép nhan va tra két qua
- Van phong So Thong tin va Truyén thong (s6 59, Puong Ly Tu Trong, Phuong Bén
Nghé, Quan 1), tir tha hai dén tha sau (budi sang tir 07 gio 30 phat dén 11 gior 30
phut, budi chiéu tir 13 gior dén 17 gid 00 phut).

Truong hop thay doi hoat dong buu chinh phai thong bao:

+ Thay doi nguol dai dién theo phap luat, dia chi tru s¢ chinh va sb6 dién thoai
lién lac cua doanh nghiép so véi hd so dé nghi cap gidy phép buu chinh 14n gan nhat;

+ Thay ddi chi tiéu chat lwong dich vu; mau hop dong cung tng va sir dung dich
vu; cac quy dinh lién quan dén khiéu nai, boi thuong thiét hai so véi ho so dé nghi
cap gidy phép buu chinh 1an gan nhat;

+ Thay d6i cac nodi dung d3 thong bao so véi ho so @ nghi xac nhan thong bao
hoat dong buu chinh

- Budce 2: B6 phén tiép nhan va tra két qua - Van phong So Thong tin va Truyén
thong tiép nhan ho so, kiém tra tinh hop 1¢ va day du cua cac gidy to c6 trong hd so:

* Truong hop ho so da day du va hop 1¢ thi viét gidy bién nhén giao cho nguoi
nop.

* Truong hop ho so chua day du, chua hop 1é:

+ Db1 vo1 vot hd so ndp true tiép: cong chire ti€ép nhan ho so hudng dan dé to
chirc, ca nhan bd sung, hoan thién ho so.

+ Doi véi hd so duge gui qua buu dién: Thong bao bang van ban dé nghi bo
sung cac loai gidy to theo quy dinh t6i to chirc, ca nhan ndp ho so.

- Budc 3: Truong hop nhimg ndi dung thay doi chi tiéu chat lwong dich vu; mau
hop ddng cung tng va sir dung dich vu; cic quy dinh lién quan dén khiéu nai, boi
thuong thiét hai so voi ho so dé nghi cap giay phép buu chinh 1an gan nhat; thay doi
cac ndi dung da thong bao so voi ho so dé nghi xac nhan théng bao hoat dong buu
chinh khong phu hop véi quy dinh cua phap ludt vé buu chinh, trong thoi han 05
ngay lam viéc ké tir ngay nhan dwoc vin ban thong bao thay doi cua doanh nghiép, to
chitc, S& Thong tin va Truyén thong thong bao bang van ban gui doanh nghiép, t6
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chirc yéu cau stra doi, bo sung cho phu hop.

- Budc 4: Doanh nghiép, t6 chirccan ctr vao ngay hen trén Bién nhan dén nhan
két qua giai quyét tai Bo phan tiép nhan va tra hod so cia S¢ Thong tin va Truyén
thong.

b) Cach thirc thwe hién: Nop truc tiép tai S& Thong tin va Truyén thong hodc
thong qua hé thong buu chinh.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:

+ Thong bao thay doi ndi dung lién quan dén ho so cap van ban xac nhan thong
bao hoat dong buu chinh

- S6 lwong ho so: 01 (bo).

d) Thoi han giai quyét: Trong thoi han 05 ngay lam viéc ké tir ngay nhan du hd
so hop 1€ theo quy dinh.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chirc, doanh nghiép.

e) Co quan thye hién thi tuc hanh chinh: S6 Thong tin va Truyén thong.

g) Két qua ciia viéc thwe hién thi tuc hanh chinh: Vin ban Thong bao hodc
van ban tir ch6i néu r6 ly do.

h) Phi, 18 phi (néu c¢6): 100.000 VND/1 lan.

i) Tén miu don, miu t& khai:

Thong bao thay ddi noi dung lién quan dén hd so cap van ban xac nhan thong
bao hoat dong buu chinh.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Buu chinh s6 49/2010/QH ngay 28/6/2010;

- Nghi dinh s6 47/2011/ND-CP ngay 17/6/2011 cta Chinh Phu vé quy dinh chi
ti€t thi hanh mot s6 nd1 dung cua Luat Buu chinh;

- Thong tu s6 185/2013/TT-BTC ngay 04/12/2013 cua Bo Tai chinh quy dinh
mtec thu, ché d thu, nop, quan ly sir dung phi tham dinh diéu kién hoat dong va 1¢
phi cap gidy phép trong hoat dong buu chinh.
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(Tén tb chire, doanh nghiép) CONG HOA XA HOI CHU NGHIA VIET NAM
_______________ Poc lap - Ty do - Hanh phuc
T Z U ——
, Agay ... thang ... nam .....

THONG BAO THAY POI
NOI DUNG LIEN QUAN DEN HO SO CAP GIAY PHEP BUU CHINH/VAN BAN XAC NHAN THONG BAO
HOAT PONG BUU CHINH

Kinh gtri: ........................ (tén co quan da cAp gidy phép, x4c nhan théng b4o).\

Phin 1. Thong tin vé té chirc, doanh nghiép

1. Tén t6 chirc, doanh nghiép viét bang tiéng Viét: (tén ghi trén gidy chirng nhén ding ky kinh doanh/gidy chimg
nhan dau tu/gidy phép thanh 1ap, ghi bang chit in hoa)

Tén t chitc, doanh nghiép viét tit (tén ghi trén gidy ching nhan ding ky kinh doanh/gidy ching nhan dau
tu/gidy phép thanh 1ap):

Tén t& chire, doanh nghiép viét bang tiéng nudc ngoai (tén ghi trén gidy ching nhén ding ky kinh doanh/gidy
chting nhan dau tu/gidy phép thanh 14p): ...

2. Pia chi tru s chinh: (dia chi ghi trén gidy ching nhan ding ky kinh doanh/gidy ching nhan dau tu/gidy phép
thanh 14p):

3. Gidy chirng nhéan dang ky kinh doanh/gidy chimg nhan dau tw/gidy phép thanh 1ap sé: ..............do ..........

CAP NGAY .. AL e
A VN QU . o,
5.Diénthoat: ..o B A
6. Website (néu ¢O) ..o ovo oo Bemails o

7. Nguoi dai dién theo phép luat:

Hotén: .. ... GIGT NN
Ol V. o e
Qudctich ... SINNNEAY:
S6 CMND/hé chiéu .............................CApngdy ... ... ...tal. ...
Noi diing ky ho Khau thudng tril: ..o
Diénthoat: ...........o oo E-mall

8. Nguoi lién hé thuong xuyén:

Hotén ... . o GIOL NN
il V. o e
Diénthoat: ......... ... E-malls

Phin 2. N§i dung thay déi
(Tén t6 chiic, doanh nghiép) thong bio mét s6 nodi dung thay ddi so voi hd so dé nghi cip gidy phép buu

chinh/x4c nhan théng bao hoat dong buu chinh da cép nhu sau:
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NO1 dung thay dO1: .......oooooooooe oo
LY do thay A0t ..o.ooooooo oo,
Phén 3. Tai liéu kém theo

Tai liéu kém theo g(A)m co:

Phan 4.Cam két

(Tén tb chire, doanh nghiép) xin cam két:

1. Chiu trach nhiém trudc phap ludt vé tinh chinh xéc va tinh hop phép clia ndi dung trong gidy thong béo ndy va
cé4c hd so, tai liéu kem theo.

2. Chép hanh nghiém chinh céc quy dinh ctia phép luét Viét Nam c6 lién quan v cac quy dinh trong gidy phép

buu chinh/van ban x4c nhan théng bao hoat déng buu chinh.

Noi nhin: NGUOI PAI DIEN THEO PHAP LUAT
- Nhu trén; CUA TO CHUC/DOANH NGHIEP

(Ky, ghi r6 ho tén va chirc danh, déng dau)



VAN PHONG UBND THANH PHO HO CHi MINH
bia chi: 86 L& Thanh Ton, quan 1
Dién thoai: 38.233.686
Fax: (84.8) 38.233.694
Email: ttcb.ubnd@tphcm.gov.vn
Website: www.congbao.hochiminhcity.gov.vn

In tai Xi nghiép Ban d6 Pa Lat - B6 Qudc phong



