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I1. Linh vuc Pang ky giao dich bao dam

1. Thi tuc diing ky thé chip quyén sir dung dit, thé chiap quyén sir dung dit
dong thoi véi tai san gan lién véi dit hoic thé chip quyén sir dung dat dong thoi
v6i tai sin gin lién véi dat hinh thanh trong twong lai

a) Trinh tu thuc hién:

- Buée 1: Nguoi yéu cau dang ky ndp ho so tai Van phong dang ky dat dai
shanh pho (dia chi s6 12 Phan Pang Luu, Phuong 7, quan Binh Thanh, TP. H6 Chi
Minh) hodc Chi nhanh Van phong dang ky dat dai cap huyén/bo phan tiép nhan va tra
két qua ciua Uy ban nhan dan cap huyén (noi Chi nhanh Vin phong dang ky dat dai
cap huyén chua cé tru so riéng), tir thir hai dén thir sau (budi sang tir 07 gio' 30 phit
dén 11 gio 30 phut, budi chiéu tir 13 gio' 00 phit dén 17 gid 00 phut) va budi sang thu
bay (tir 07 gio 30 phut dén 11 gior 30 pht).

- Budc 2:

+ Truong hop ho so day du va hop 1€, can bo tiép nhan ho so ghi thoi diém nhan
ho so (gio, phat, ngay, thang, nim) vao Phiéu tiép nhan ho so; ky va ghi 16 ho, tén
vao phan can bd tiép nhan ho so. Vao SO tiép nhan ho so dang ky thé chap quyén sir
dung dat, tai san gan lién véi dat. Cap cho ngudi yéu cau dang ky Phiéu tiép nhan ho
SO.

+ Truong hop ho so chua day du va chua hop 18, can bd tiép nhan ho so hudng
dan nguoi yéu cau dang ky bo sung ho so theo quy dinh.

* Treong hop ho so yéu cau dang ky dwoc ndp tai bd phan tiép nhan va tra két
qua theo co ché mot cira cua Uy ban nhan dan cap huyén, thi can bd tiép nhan ho so
co trach nhiém phai chuyén ho so yéu cau ding ky cho Chi nhanh Vin phong diang
ky dat dai ngay trong ngay lam viéc dé giai quyét.

- Bwée 3: Trong thoi han 03 ngdy lam viéc, ké tir ngay nhan ho so dy du va
hop 1&, Van phong dang ky dat dai Thanh ph6/Chi nhanh vin phong dang ky dat dai
cap huyén thuc hién dang ky thé chap. Trong truong hop tir chdi dang ky, phai thong
bao bang vin ban.

- Buwéc 4: Can cr vao Phiéu tiép nhan ho so, ngudi yéu cau dang ky nhan két
qua.

b) Cach thirc thwe hién:

Nop va nhan két qua truc tiép tai tru s Van phong dang ky dat dai Thanh
phd/Chi nhanh Vian phong dang ky dat dai cap huyén/bd phan tiép nhan va tra két qua
ciia Uy ban nhan dan cap huyén.

¢) Thanh phan, s6 lwgng hd so:
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- Thanh phan ho so:

+ Ban chinh Pon yéu cau dang ky thé chap theo mau;

+ Ban chinh Hop dong thé chap quyén sir dung dat, hop dong thé chap quyén sir
dung dat dong thoi voi tai san gan lién véi dat, hop dong thé chap quyén st dung dat
ddng thoi véi tai san gan lién voi dat hinh thanh trong tuong lai, hop dong thé chap
tai san gan lién voi dat da dugc cong ching;

+ Ban chinh Gidy ching nhan quyén sir dung dat, quyén so hitu nha & va tai san
khac gin lién voi dat;

+ Ban sao c6 chimg thuc hodc ban photo kém ban chinh dé doi chiéu Gidy phép
xdy dung doi véi tai san gan lién véi dat theo quy dinh cta phap luat phai xin phép
xdy dung hodc du an dau tu dd dugc phé duyét trong treong hop thé chap tai san gin
lién véi dat hinh thanh trong twong lai, trir truong hop hop dong thé chap tai san do
c6 cong chung hodc tai san d6 khong thude dién phai xin cdp gidy phép xay dung,
khong phai 1ap dw an dau tu.

* Truong hop nguoi yéu cau ding ky 1a nguoi duge iy quyén thi ndp ban sao co
chirmg thue Vin ban iy quyén hodc ban photo kém ban chinh dé doi chiéu.

- S6 lwong ho so: 01 bd.

d) Thoi han giai quyét: Trong thoi han 03 ngay lam viéc, ké tir ngay nhan ho
so day du, hop 18.

d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan, t6 chic.

e) Co quan thue hién thu tuc hanh chinh: Van phong dang ky dat dai Thanh
pho hodc Chi nhanh Vin phong dang ky dat dai.

g) Két qua thwce hién thii tuc hanh chinh: Don yéu ciu dang ky thé chap duoc
xac nhan hodac tir chéi béng van ban, ¢6 néu 10 ly do.

h) Lé phi: 80.000 d6ng/ho so.

i) Tén miu don, miu to khai: Pon yéu cau dang ky thé chap quyén sir dung
dat, tai san gan lién voi dat (Mau s6 01/DKTC ban hanh kém theo Thong tu lién tich
s6 20/2011/TTLT-BTP-BTNMT ngay 18/11/2011).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Dat dai s6 45/2013/QH13 ngay 29/11/2013 cua Qudc hdi (co hiéu Iyc ke
tr ngay 01/7/2014);

- Nghi dinh s6 163/2006/ND-CP ngay 29/12/2006 cia Chinh phu vé giao dich
bao dam (co hiéu luc ké tir ngay 27/01/2007);
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- Nghi dinh s6 11/2012/ND-CP ngay 22/2/2012 cia Chinh phu vé sta ddi bo
sung mat s6 diéu cua Nghi dinh s6 163/2006/ND-CP cua Chinh phu vé giao dich bao
dam, (c6 hiéu Iyc ké tir ngay 10/4/2012);

- Nghi dinh s6 83/2010/ND-CP ngay 23/7/2010 cia Chinh phi Vé ding ky giao
dich bao dam (co hiéu luc ké tir ngay 09/9/2010);

- Nghi dinh s6 05/2012/ND-CP ngay 02/2/2012 cua Chinh phu Sira d6i, bo sung
mot s6 diéu cia cac Nghi dinh vé dang ky giao dich bao dam, trg giup phap ly, luat
su, tu van phap luat (co hiéu luc ké tir ngay 01/4/2012);

- Nghi dinh s6 43/2014/ND-CP ngay 15/5/2014 cua Chinh phu quy dinh chi tiét
thi hanh mot s6 diéu cua Luat Dat dai (co hiéu luc ké tir ngay 01/7/2014);

- Thong tu lién tich s6 20/2011/TTLT-BTP-BTNMT ngay 18/11/2011 cua B
Tu phéap va B Tai nguyén va Moi truong hudng dan viéc dang ky thé chap quyén st
dung dat, tai san gin lién voi dat (co hiéu luc ké ngay 15/01/2012);

- Thong tu lién tich s6 69/2011/TTLT-BTC-BTP ngay 18/5/2011 cua Bo Tai
chinh va B6 Tu phap hudng dan ché d6 thu, ndp, quan 1y va st dung 1é phi dang ky
giao dich bao dam, phi cung cap thong tin vé giao dich bao dam va phi st dung dich
vu khach hang thuong xuyén (co hiéu luc ké tir ngay 02/7/2011);

- Quyét dinh s6 10/2014/QD-UBND ngay 15/3/2014 cua Uy ban nhan déan thanh
phd HO Chi Minh vé mirc thu 1é phi dang ky giao dich bao dam, phi cung cap thong
tin vé giao dich bao dam ap dung tai co quan dang ky giao dich bao dam trén dia ban
thanh pho H6 Chi Minh (c6 hiéu Iyc ké tir ngay 15/3/2014).
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Miu s6 01/PKTC

CONG HOA XA HOI CHU NGHIA VIET NAM PHAN GHI CUA CAN BQ

DPic 1ap - Ty do - Hanh phic PANG KY
‘ , ; Théi diém nhan hé so:
...................... , hgay ... thang .... ndm ........ :

___gio__ phit, ngay
~ X ~ , = - / /
PON YEU CAU PANG KY THE CHAP A ESTE

- £ . et Vio So tiép nhan hd so:
QUYEN SU DUNG PAT, TAI SAN
GAN LIEN VOI PAT
(Ban hanh kém theo Théng tu lién tich s6
20/2011/TTLT-BTP-BTNMT ngay 18 thang 11 nam | S thir e
2011 cua B6 Tu phap va B Tai nguyén va Méi truong)

7

Ouyén so

Can bg dang ky
(ky va ghi 10 ho, tén)

Kinh @uri: ...

PHAN KE KHAI CUA CAC BEN KY KET HQP PONG THE CHAP

1. Bén thé chap
1.1. Tén day du cua to chirc, ca nhan: (viét chit IN HOA)

1.2, 1A Chi TN M€ e e

1.3. 86 dién thoai (1éu CO): ..o FAX (MU CO) oo,

Dia chi @Mail (EU COJ: ..o,

1.4. D Churng minh nhan dan D H6 chiéu
S0 e
CoOquUan cap................................cAp ngay ... .. thang ..........ndm .......
[ ]GCN dang ky kinh doanh [ ] QP thanh 1ap [ ]GP dau tu
S0, e,

CoOquan cdp...................cc.c..ceovve.CAp gAYy ... .....thdng ........ nam
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2. Bén nhén thé chap

2.1. Tén day du cua to chirc, ca nhan: (viét chit IN HOA) .....oooooveoeeoeeeoeeeeeee.
22. Drachi HEn h&: ..o
2.3. S6 dién thoai (Méu O .vvve oo . FAX (MEU CO) .
Dia Chi @Mail (EU COJ: ..o
2.4.[ ] Chimg minh nhan dan [ ]HO6 chiéu
S0 e
Co quan cdp.......... e cdpngay ... thdng ....... nam ....
[ ]GCN dang ky kmh doanh [ ] QD thanh lap [ | GP dau tu
S0 e e,

CoOquan cdp.....................................cdpngay ... ... thang ......... ndm
3. Mo ta tai san thé chﬁp
3.1. Quyén sir dung dat

3.1.1. Thtra dat SO: .ococcveeeee oo, TO bAN A0 SO (MEU CO) .
Loai dat ..........
3.1.2. bia chi thu’a dat ....................................................................................................
313 Dién tich dat the
chap:.. . m2

(ghlbangchu’ .............................................................................................................

3.1.4. Giay to vé quyén st dung dat:
a) Giay chting nhan quyén sir dung dat, quyén s& hitu nha & va tai san khac gan lién
véi dat:
Séphdtha‘mh it SO VGO SO cdpgl’dy: .......................................
Co quan cap: . ,cdp ngay ......... thang .....ndm .....
b) Gidy to khac vé quyen sur dung dat ...........................................................................
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3.2. Tai san gin lién voi dat:
3.2.1. Giay chirng nhan quyén st dung dat, quyén s¢ hiru nha & va tai san khac gan
lién v dat:

Sé phdt hanh ........................ , 86 vao sé ca”}? gidy' ........................................................
Co quan cdp:. e e ,cdpngay ... thang .....ndam ...
3.2.2.S6 clia thu’a dat noi co tal SAN: i, : To ban d6 s6 (néu co) ...................
3.2.3. MO ta tai SAN the ChAD: ..o,
4. Hop dong thé chap: sO (néu c6) ........cococvvene..... ky két ngay .... thang ..... nam
S. Taili€u kém theo: ...
D Nhan truc tiép

6. Phwong thirc nhan két qua [ |Nhan qua dudng buu dién (ghi 15 dia chi)

dang ky:

Cdc bén cam doan nhitng thong tin dwoc ké khai trén don nay la trung thice, ddy
du, phit hop voi thoda thudn cia cdc bén va hoan toan chiu trach nhiém truéc
phap ludt vé cdc thong tin da ké khai.

BEN THE CHAP BEN NHAN THE CHAP
(HOAC NGUOI PUQC BEN THE (HOAC NGUOI PUQC BEN NHAN THE
CHAP UY QUYEN) CHAP UY QUYEN)
(Ky, ghi rd ho tén va dong dau, (Ky, ghi rd ho tén va dong dau,

néu la 16 chirc) néu la 16 chirc)
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PHAN CHUNG NHAN CUA CO QUAN PANG KY

Vin phong ding ky quyén sir dung dat (Phong Tai nguyén va Méi truong): .....
Chirng nhan viée the ChAP ..ol
da dwoc dang ky theo nhirng n¢i dung ké khai tai don nay.

e, REQAY thang....ndm... ... ...
THU TRUONG CO QUA
PANG KY

(Ghi ro chitc danh, ho tén, ky
va déng ddu)
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HUONG DAN KE KHAI

1. K& khai vé bén thé chip, bén nhin thé chip:

1.1. Tai diém 1.4 va diém 2.4: Néu bén thé chap, bén nhan thé chap la ca nhan
trong nudc thi ké khai vé chirng minh nhan dan; nguo1r Viét Nam dinh cu & nude
ngoai, ca nhan nudc ngoai thi ké khai vé ho chiéu; néu 1a t6 chire thi ké khai vé Giay
chirmg nhan dang ky kinh doanh hoic Quyét dinh thanh 14p hoic Gidy phép dau tu.

1.2. Khi can ké khai thém vé bén thé chap, bén nhan thé chap ma khong con chd
ghi tai mau s6 01/DKTC thi ghi tiép vao mau s6 07/BSCB.

2. M6 ta vé tai san thé chap:

2.1. Tai diém 3.1.4.b: Ké khai gidy to vé quyén st dung dat quy dinh tai cac
khoan 1, 2 va 5 Dbiéu 50 Luat Pat dai (néu khong ¢6 GCN quyén sir dung dat).
Trudng hop c6 tén trong s6 ding ky rudng dat hodc SO Dia chinh thi ghi s trang, s6
quyén S6 Dia chinh, ngay, thang, nam 1ap So.

2.2. Tai diém 3.2.3: K¢é khai nhu sau:

a) Néu tai san thé chap 1a nha thi phai ké khai loai nha (nha &, nha xuong, nha
kho, ...), sO tang, dién tich xdy dung (dién tich chiém dat), dién tich st dung, dia chi
nha do.

b) Trudong hop tai san thé chap 1a nha chung cu thi ghi tén cua nha chung cu, s6
tﬁng, dién tich xay dung (dién tich chiém dét), téng sb can ho, dia chi nha chung cu
do.

¢) Truong hop tai san thé chap 1a can ho trong nha chung cu thi ghi "can ho
chung cu" va ghi s6 cua can ho, tang so, dién tich sir dung cua can ho, dia chi nha
chung cu do.

d) Trudong hop tai san thé chap 1a cong trinh ha tang k§ thuat thi ghi loai cong
trinh ha tang, tén timg hang muc cong trinh va dién tich chiém dat cia hang muc cong
trinh d6. Doi voi cong trinh kién trac khac thi ghi tén cong trinh va dién tich chiém
dat cua cong trinh, dia chi noi c6 cong trinh.

d) Truong hop tai san thé chap 1a cdy rimg, cay 14u nam thi ghi loai cdy rimg, loai cdy
lau nam, dién tich, dia chi no1 ¢6 ciy rimg, cay lau nam.

2.3. Khi can ké khai thém v& tai san thé chap ma khong con chd ghi tai mau sé
01/PKTC thi ghi tiép vao mau s6 06/BSTS.
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3. Muc cac bén thé chip, bén nhan thé chip ky tén:

Truong hop nguoi yéu cau dang ky thé chap 1a T6 trudmg ToO quan ly, thanh ly
tai san thi T6 truong T quan ly, thanh 1y tai san phai ky va dong dau vao don tai bén
nhan thé chap; bén thé chap va bén nhan thé chap khong phai ky va dong dau vao
don.
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2. Ping ky thé chip tai sin gin lién véi dit hinh thanh trong twong lai

a) Trinh tu thuc hién:

- Buée 1: Nguoi yéu cau dang ky ndp ho so tai Van phong dang ky dat dai
Thanh phé (dia chi s6 12 Phan Pang Luu, Phuong 7, quan Binh Thanh, TP. H6 Chi
Minh) hodc Chi nhanh Vin phong dang ky dat dai cap huyén/bo phan tiép nhan va tra
két qua ciua Uy ban nhan dan cap huyén (noi Chi nhanh Vin phong dang ky dat dai
cap huyén chua cé tru so riéng), tir thir hai dén thir sau (budi sang tir 07 gio' 30 phit
dén 11 gio 30 phut, budi chiéu tir 13 gio' 00 phit dén 17 gid 00 phut) va budi sang thu
bay (tir 07 gio 30 phut dén 11 gior 30 pht).

- Buwéc 2:

+ Truong hop ho so day du va hop 1€, can bo tiép nhan ho so ghi thoi diém nhan
ho so (gio, phat, ngay, thang, nim) vao Phiéu tiép nhan ho so; ky va ghi 16 ho, tén
vao phan can bd tiép nhan ho so. Vao SO tiép nhan ho so dang ky thé chap quyén sir
dung dat, tai san gan lién véi dat. Cap cho ngudi yéu cau dang ky Phiéu tiép nhan ho
SO.

+ Truong hop ho so chua day du va chua hop 18, can bd tiép nhan ho so hudng
dan nguoi yéu cau dang ky bo sung ho so theo quy dinh.

* Treong hop ho so yéu cau dang ky dwoc ndp tai bd phan tiép nhan va tra két
qua theo co ché mot cira cua Uy ban nhan dan cap huyén, thi can bd tiép nhan ho so
co trach nhiém phai chuyén ho so yéu cau ding ky cho Chi nhanh Vin phong diang
ky dat dai ngay trong ngay lam viéc dé giai quyét.

- Bwée 3: Trong thoi han 03 ngdy lam viéc, ké tir ngay nhan ho so dy du va
hop 1&, Van phong dang ky dat dai Thanh ph6/Chi nhanh vin phong dang ky dat dai
cap huyén thyc hién dang ky thé chap tai san gan lién véi dat hinh thanh trong twong
lai. Trong truong hop tir chdi ding ky, phai thong bao bang van ban.

- Buwéc 4: Can cr vao Phiéu tiép nhan ho so, ngudi yéu cau dang ky nhan két
qua.

b) Cach thirc thwe hién:

Nop va nhan két qua truc tiép tai tru s Van phong dang ky dat dai Thanh
phd/Chi nhanh Vian phong dang ky dat dai cap huyén/bo phan tiép nhan va tra két qua
ciia Uy ban nhan dan cap huyén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:
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+ Truong hop dang ky thé chap tai san gan lién voi dat hinh thanh trong twong
lai khong phai 1a nha & theo quy dinh cta phap ludt nha &, ma ngudi st dung dat
ddng thoi 1a chii s¢ hitu tai san gén lién véi dat thi ngudi yéu cau dang ky ndp ho so
ding ky bao gom cac loai gidy to sau:

= Ban chinh Don yéu cau dang ky thé chap theo mau;

= Ban chinh Hop dong thé chap tai san gan lién voi dat hinh thanh trong twong
lai hoiic hop dong thé chap tai san gin lién voi dat hinh thanh trong twong lai ¢ cong
ching;

= Ban sao co chung thuc hodc ban photo kém ban chinh dé dbi chiéu voi Giéy
phép xay dung doi véi cac tai san gan lién véi dat theo quy dinh cta phap ludt phai
xin phép x4y dung hoic dy an dau tu di dugce phé duyét (trir truong hop hop dong thé
chép tai san do c6 céng chirng hodc ¢6 xac nhan hoac tai san do khong thudc dién
phai xin cap phép xdy dung, khong phai 1ap du an dau tu);

= Ban chinh Gidy ching nhan quyén sir dung dat, quyén so hitu nha ¢ va tai san
khac gin lién voi dat.

+ Truong hop dang ky thé chap tai san gan lién voi dat hinh thanh trong twong
lai khong phai 1a nha & theo quy dinh cta phap ludt nha &, ma ngudi st dung dat
khong dong thoi 1a chu s hitu tai san gan lién véi dat thi ngudi yéu cau dang ky ndp
ho so dang ky bao gom:

= Ban chinh Don yéu cau dang ky thé chap theo mau;

= Ban chinh Hop dong thé chap tai san gan lién voi dat hinh thanh trong twong
lai hoiic hop dong thé chap tai san gin lién voi dat hinh thanh trong twong lai ¢ cong
ching;

= Ban chinh hoac ban sao c6 ching thire hodc ban photo kém ban chinh Van ban
chirg minh sy thoa thuan giita nguoi sir dung dat va chu so hitu tai san vé viéc dat
duoc dung dé tao 1ap tai san gan lién voi dat co cong chiung

= Ban sao co chung thuc hodc ban photo kém ban chinh dé dbi chiéu voi Giéy
phép xay dung doi véi cac tai san gan lién véi dat theo quy dinh cta phap luit phai
xin phép x4y dung hodc du an dau tu da dugc phé duyét (trir truong hop hop dong thé
chép tai san do c6 céng chirng hodc ¢6 xac nhan hoac tai san do khong thudc dién

phai xin cap phép xdy dung, khong phai 1ap du an dau tu).

* Truong hop nguoi yéu cau dang ky 1a ngudi duge ty quyén thi nop ban sao ¢é

chtng thye Vin ban iy quyén hodc ban photo kém ban chinh dé d6i chiéu.
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- S6 lwong ho so; 01 bd

d) Thoi han giai quyét: Trong thoi han 03 ngay lam viéc, ké tir ngay nhan ho
so day du, hop 16.

d) Poi twong thwe hién thii tuc hanh chinh: Ca nhan, t6 chuc.

e) Co quan thwe hién thi tuc hanh chinh: Vin phong dang ky dat dai Thanh
pho hodc Chi nhanh Vin phong dang ky dat dai.

g) Két qua thwe hién thi tuc hanh chinh: Pon yéu cau dang ky duoc xac nhan
hodc tir choi bang van ban, c6 néu 15 1y do.

h) Lé phi: 80.000 d6ng/ho so.

i) Tén miu don, miu to khai: Don yéu cau dang ky (Mau s6 01/DKTC ban
hanh kém theo Théng tu lién tich s6 20/2011/TTLT-BTP-BTNMT ngay 18/11/2011).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Dat dai s6 45/2013/QH13 ngay 29/11/2013 cua Qudc hdi (co hiéu Iyc ke
tr ngay 01/7/2014);

- Nghi dinh s6 163/2006/ND-CP ngay 29/12/2006 cia Chinh phu vé giao dich
bao dam (co hiéu luc ké tir ngay 27/01/2007);

- Nghi dinh s6 11/2012/ND-CP ngay 22/2/2012 cia Chinh phu vé sta ddi bo
sung mat s6 diéu cua Nghi dinh s6 163/2006/ND-CP cua Chinh phu vé giao dich bao
dam, (c6 hiéu Iyc ké tir ngay 10/4/2012);

- Nghi dinh s6 83/2010/ND-CP ngay 23/7/2010 cia Chinh phi Vé ding ky giao
dich bao dam (co hiéu luc ké tir ngay 09/9/2010);

- Nghi dinh s6 05/2012/ND-CP ngay 02/2/2012 cua Chinh phu Sira d6i, bo sung
mot s6 diéu cia cac Nghi dinh vé dang ky giao dich bao dam, trg giup phap ly, luat
su, tu van phap luat (co hiéu luc ké tir ngay 01/4/2012);

- Nghi dinh s6 43/2014/ND-CP ngay 15/5/2014 cua Chinh phu quy dinh chi tiét
thi hanh mot s6 diéu cua Luat Dat dai (co hiéu luc ké tir ngay 01/7/2014);

- Thong tu lién tich s6 20/2011/TTLT-BTP-BTNMT ngay 18/11/2011 cua B
Tu phéap va B Tai nguyén va Moi truong hudng dan viéc dang ky thé chap quyén st
dung dat, tai san gin lién voi dat (co hiéu luc ké ngay 15/01/2012);

- Thong tu lién tich s6 69/2011/TTLT-BTC-BTP ngay 18/5/2011 cua Bo Tai
chinh va B6 Tu phap hudng dan ché d6 thu, ndp, quan 1y va st dung 1é phi dang ky
giao dich bao dam, phi cung cap thong tin vé giao dich bao dam va phi st dung dich
vu khach hang thuong xuyén (co hiéu luc ké tir ngay 02/7/2011);



14 CONG BAO/SH 35+36/Ngay 15-6-2016

- Quyét dinh s6 10/2014/QD-UBND ngay 15/3/2014 cua Uy ban nhan déan thanh
phd HO Chi Minh vé mirc thu 1é phi dang ky giao dich bao dam, phi cung cap thong
tin vé giao dich bao dam ap dung tai co quan dang ky giao dich bao dam trén dia ban
thanh ph6 H6 Chi Minh (c6 hiéu lyc ké tir ngay 15/3/2014).
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CONG HOA XA HOI CHU NGHIA VIET NAM

MAu s6 01/PKTC

PHAN GHI CUA CAN BO

Péc 1ap - Tw do - Hanh phiic PANG KY
. i 5 Thoi diém nhan hd so:
....................... , ngay ... I/ ang .... nam ........ 77gl'(‘)’777 phl?t, ngétyi
/ /

PON YEU CAU PANG KY THE CHAP
QUYEN SU DUNG PAT, TAI SAN
GAN LIEN VOI PAT
(Ban hanh kém theo Théng tu lién tich s6
20/2011/TTLT-BTP-BTNMT ngay 18 thang 11 nam
2011 cua B6 Tu phap va Bo Tai nguyén va Moi1
truong)

Vao So tiep nhan ho so:

7

Quyén so So

thir tir

Can bg dang ky
(ky va ghi 10 ho, tén)

Kinh @uri: ...

PHAN KE KHAI CUA CAC BEN KY KET HQP PONG THE CHAP
1. Bén thé chap

1.1. Tén day di cua tb chirc, ca nhan: (viét chit IN HOA)

1.2 1A Chi N M€ e e

1.3. S6 dién thoai (11 cO):..c.ooeooo oo FAX (MU CO) oo

Dia chi email (AU COJ: ...,

14. D Churng minh nhan dan DHG chiéu
S0 e
COquan cdp..................................cdp ngay ... .. thdng ..........ndm ...
[ ] GCN dang ky kinh doanh [ ] QD thanh lap [ ]GP dau tu
S0 e
CoOquan cdp...................cc.ccoevveev... CAp NEAY ... ..... thdng nam
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2. Bén nhén thé chap

2.1. Tén day du cua to chire, ca nhan: (viét chit IN HOA) ....o.ooooveeoeeeeeeeeeeee.
22. Diachi HEN KE: ...
2.3. 86 dién thoai (¢ CO):..ovevoo oo . FAX (MEU CO) .
Dia chi eMail (EU COJ: ...t
2.4.[ ] Chimg minh nhan dan [ ]H6 chiéu
S0 e
Coquancdp.......... e Cdpngay ... ... thdng ....... nam .
[ ]GCN dang ky kmh doanh [ ] QP thanh 1ap [ ]GP dau tu
S8 e e,

COquan cdp.......................c...c........cap ngay ... ... thang ........ndm
3. Mo ta tai san thé ch,i‘ip
3.1. Quyén sir dung dat

3.1.1. Thita dat SO: ..covcoee oo, TO AN A0 SO (MEU CO)t o,
Loai dat
312 Drachithitadat: ...,
313 Dién tich dat the
chap:.. . m2

(ghlbangchu’ ..........................................................................................................

3.1.4. Gidy to vé quyén st dung dat:
a) Giay chimg nhan quyén sir dung dat, quyén so hitu nha & va tai san khac gan lién
voi dat:
Sdphathanh it 8O VO SO cd}?gl’dy: .....................................
Co quan cdp: . . ,cAp ngay ... thdang .....ndm ...
b) Gidy to khac vé quyen sur dung dat .........................................................................
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3.2. Tai san gin lién voi dat:
3.2.1. Giay chung nhan quyén sur dung dat, quyén s¢ hiru nha & va tai san khac gan
lién v dat:

Sé phat hanh ........................ , $6 vao s6 ca”}? gidy' ......................................................
Co quan cdp:. et e ,cdpngay ... thang .....nam ...
3.2.2. 86 clia thu’a dat noi co tal SF: 11 TR ; To ban d6 s6 (néu co) .................
3.2.3. MO ta tai SAN th ChAD: ..ovovoooeeeoeeeeeeeeeee e,
4. Hop dong thé chap: sO (néu c6) ......ococvveveen... ,ky kétngay ... thang .....
DA Lo
S.Tailieu kém theo: ...
D Nhan truc tiép

6. Phuwong thire nhan két qua [ |Nhan qua dudng buu dién (ghi 15 dia chi)

dang ky:

Cdc bén cam doan nhitng théng tin dwoc ké khai trén don nay la trung thuce, ddy
du, phiu pr voi thod thudn cia cdc bén va hoan toin chiu trach nhiém truoc
phap ludt vé cdac thong tin da ké khai.

BEN THE CHAP BEN NHAN THE CHAP
(HOAC NGUOI PUQC BEN THE (HOAC NGUOI PUQC BEN NHAN THE
CHAP UY QUYEN) CHAP UY QUYEN)
(Ky, ghi rd ho tén va dong dau, (Ky, ghi rd ho tén va dong dau,

néu la 16 chirc) néu la 16 chirc)
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PHAN CHUNG NHAN CUA CO QUAN PANG KY

Vin phong ding ky quyén sir dung dat (Phong Tai nguyén va Méi trueong): .......|
Chirng nhan viée the ChAP ..o o]
da dwoc dang ky theo nhirng n¢i dung ké khai tai don nay.

e, REAY thang....ndm... ... ...
THU TRUONG CO QUAN
PANG KY

(Ghi ro chitc danh, ho tén, ky
va dong ddu)
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HUONG DAN KE KHAI

1. K& khai vé bén thé chip, bén nhin thé chip:

1.1. Tai diém 1.4 va diém 2.4: Néu bén thé chap, bén nhan thé chap la ca nhan
trong nudc thi ké khai vé chirng minh nhan dan; nguo1r Viét Nam dinh cu ¢ nude
ngoai, ca nhan nudc ngoai thi ké khai vé ho chiéu; néu 1a t6 chire thi ké khai vé Giay
chirmg nhan dang ky kinh doanh hoic Quyét dinh thanh 14p hoic Gidy phép dau tu.

1.2. Khi can ké khai thém vé bén thé chap, bén nhan thé chap ma khong con chd
ghi tai mau s6 01/DKTC thi ghi tiép vao mau s6 07/BSCB.

2. M6 ta vé tai san thé chap:

2.1. Tai diém 3.1.4.b: Ké khai gidy to vé quyén st dung dat quy dinh tai cac
khoan 1, 2 va 5 Dbiéu 50 Luat Pat dai (néu khong ¢6 GCN quyén sir dung dat).
Trudng hop c6 tén trong s6 ding ky rudng dat hodc SO Dia chinh thi ghi s trang, s6
quyén S6 Dia chinh, ngay, thang, nam 1ap So.

2.2. Tai diém 3.2.3: K& khai nhu sau:

a) Néu tai san thé chap 1a nha thi phai ké khai loai nha (nha &, nha xuong, nha
kho, ...), sO tang, dién tich xdy dung (dién tich chiém dat), dién tich st dung, dia chi
nha do.

b) Trudong hop tai san thé chap 1a nha chung cu thi ghi tén cua nha chung cu, s6
tang, dién tich xay dung (dién tich chiém dat), tong s6 cin ho, dia chi nha chung cu
do.

¢) Truong hop tai san thé chap 1a can ho trong nha chung cu thi ghi "can ho
chung cu" va ghi s6 cua can ho, tang so, dién tich sir dung cua can ho, dia chi nha

chung cu do.

d) Trudong hop tai san thé chap 1a cong trinh ha tang k§ thuat thi ghi loai cong
trinh ha tang, tén timg hang muc cong trinh va dién tich chiém dat cia hang muc cong
trinh d6. Doi voi cong trinh kién trac khac thi ghi tén cong trinh va dién tich chiém
dat cua cong trinh, dia chi noi c6 cong trinh.

d) Truong hop tai san thé chap 1a cdy rimg, cay 1au nam thi ghi loai cdy rimg, loai cdy
lau nam, dién tich, dia chi no1 ¢6 ciy rimg, cay lau nam.

2.3. Khi can ké khai thém v& tai san thé chap ma khong con chd ghi tai mau sé
01/PKTC thi ghi tiép vao mau s6 06/BSTS.
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3. Muc cac bén thé chip, bén nhan thé chip ky tén:

Truong hop nguoi yéu cau dang ky thé chap 1a T6 trudmg ToO quan ly, thanh ly
tai san thi T6 truong T quan ly, thanh 1y tai san phai ky va dong dau vao don tai bén
nhan thé chap; bén thé chap va bén nhan thé chap khong phai ky va dong dau vao

don.
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3. Thi tuc ding ky thé chap tai sin gin lién véi dat trong treong hop chi
s¢' hiru tai san giin lién voi dat dong thoi 1a nguwoi sir dung dat

a) Trinh ty thwe hién:

- Buwée 1: Ngudi yéu cau dang ky ndp ho so tai Van phong dang ky dat dai
Thanh phé (dia chi s6 12 Phan Pang Luu, Phuong 7, quan Binh Thanh, TP. H6 Chi
Minh) hodc Chi nhanh Vin phong ding ky dat dai cap huyén/bo phan tiép nhan va tra
két qua cua Uy ban nhan dan cap huyén (noi Chi nhanh Van phong ding ky dat dai
cap huyén chua cé tru so riéng), tir thi hai dén tht sau (budi sang tir 07 gid 30 phut
dén 11 gio 30 phut, budi chiéu tir 13 gid 00 phut dén 17 gio 00 phat) va budi sang thir
bay (tir 07 gio 30 phut dén 11 gio 30 pht).

- Buérc 2:

+ Truong hop hd so day da va hop 1€, can bo tiép nhan ho so ghi thoi diém nhan
hd so (gio, phut, ngay, thang, niam) vao Phiéu tiép nhan ho so; ky va ghi 18 ho, tén
vao phan can bd tiép nhan ho so. Vao So tiép nhan ho so dang ky thé chap quyén sir
dung dat, tai san gin lién véi dat. Cap cho nguoi yéu cau dang ky Phiéu tiép nhan ho
SO.

+ Truong hop hd so chua day da va chua hop 1€, can bo tiép nhan ho so hudng
dan ngudi yéu cau ding ky bd sung ho so theo quy dinh.

* Truong hop ho so yéu cau dang ky dwoce ndp tai bd phan tiép nhan va tra két
qua theo co ché mot cira cia Uy ban nhan dan cdp huyén, thi can bd tiép nhan ho so
c¢6 trach nhiém phai chuyén ho so yéu cau dang ky cho Chi nhanh Vin phong dang
ky dat dai ngay trong ngay lam viéc dé giai quyét.

- Buwéc 3: Trong thoi han 03 ngay lam viéc, ké tir ngay nhan ho so day du va
hop 1¢, Van phong dang ky dat dai Thanh phd/Chi nhanh van phong dang ky dat dai
cap huyén thuc hién dang ky thé chap tai san gan lién véi dat. Trong trudong hop tir
chdi dang ky, phai thong bao bang van ban.

- Buéc 4: Can cr vao phiéu tiép nhan hd so, nguoi yéu cau dang ky nhan két
qua.

b) Cach thirc thyc hién:

Nop va nhan két qua truc tiép tai tru so Vian phong dang ky dat dai Thanh
phd/Chi nhanh Vian phong dang ky dat dai cap huyén/bo phén tiép nhan va tra két qua
ctiia Uy ban nhan dén cap huyén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:
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+ Truong hop thé chép tal san gén lién voi dat duoc tao lap trén dat thué cua to
chirc, ho gia dinh, ca nhan hodc nhan gop von bang quyén sir dung dat ma chu so hitu
tai san do d3 duoc cap Gidy ching nhan quyén st dung dat, quyén s hiru nha & va
tai san khac gin lién voi dat, thi nguoi yéu cau dang ky ndp hd so dang ky thé chap
bao gdm cac loai gidy to sau day:

= Ban chinh Don yéu cau dang ky thé chap theo mau;

= Ban chinh Hop ddng thé chap tai san gan lién véi dat hodc hop dong thé chap
tai san gan lién voi dat c6 cong ching;

= Ban chinh Gidy ching nhan quyén sir dung dat, quyén so hitu nha ¢ va tai san
khac gan lién voi dat duge cap cho chu sé hiru tai san gan lién voi dat thué.

+ Truong hop thé chép tal san gén lién voi dat duoc tao lap trén dat thué cua to
chirc, ho gia dinh, c4 nhan hodc nhan gép von bang quyén sir dung dat ma tai san do
da hinh thanh, nhung chu sé hitu tai san chua duoc cdp Gidy ching nhan quyén sir
dung dat, quyén sé hiru nha & va tai san khac gin lién véi dat, thi ngudi yéu cau dang
ky nop ho so dang ky bao gdm cac loai gidy to sau:

= Ban chinh Don yéu cau dang ky thé chap theo mau;

= Ban chinh Hop ddng thé chap tai san gan lién véi dat hodc hop dong thé chap
tai san gan lién voi dat c6 cong ching;

= H6 so dé nghi chimg nhan quyén s& hitu tai san gan lién véi dat theo quy dinh
ctia phap luat dat dai.

* Truong hop nguoi yéu cau ding ky 1a nguoi duge iy quyén thi ndp ban sao co
chimg thye Van ban iy quyén hodc ban photo kém ban chinh dé d6i chiéu.

- S6 lwong hd so: 01 bo

d) Thoi han giai quyét: Trong thoi han 03 ngay lam viéc, ké tir ngay nhan ho
so day du, hop 18.

d) Poi twong thwe hién thii tuc hanh chinh: Ca nhan, t6 chuc.

e) Co quan thue hién thi tuc hanh chinh: Van phong dang ky dat dai Thanh
pho hodc Chi nhanh Vin phong dang ky dat dai.

g) Két qua thwe hién thi tuc hanh chinh: Pon yéu cau ding ky c¢6 xac nhan
hodc tir choi bang van ban, c6 néu 15 1y do.

h) Lé phi: 80.000 déng/ho so

i) Tén miu don, miu to khai: Pon yéu cau dang ky thé chap quyén sir dung
dat, tai san gan lién voi dat (Mau s6 01/DKTC ban hanh kém theo Thong tu lién tich
s6 20/2011/TT-BTP-BTNMT ngay 18/11/2011).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong.
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I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Dat dai s6 45/2013/QH13 ngay 29/11/2013 cua Qudc hdi (co hiéu Iyc ke
tr ngay 01/7/2014);

- Nghi dinh s6 163/2006/ND-CP ngay 29/12/2006 cia Chinh phu vé giao dich
bao dam (co hiéu luc ké tir ngay 27/01/2007);

- Nghi dinh s6 11/2012/ND-CP ngay 22/2/2012 cia Chinh phu vé sta ddi bo
sung mat s6 diéu cua Nghi dinh s6 163/2006/ND-CP cua Chinh phu vé giao dich bao
dam, (c6 hiéu Iyc ké tir ngay 10/4/2012);

- Nghi dinh s6 83/2010/ND-CP ngay 23/7/2010 cia Chinh phi Vé ding ky giao
dich bao dam (co hiéu luc ké tir ngay 09/9/2010);

- Nghi dinh s6 05/2012/ND-CP ngay 02/2/2012 cua Chinh phu Sira d6i, bo sung
mot s6 diéu cia cac Nghi dinh vé dang ky giao dich bao dam, trg giup phap ly, luat
su, tu van phap luat (co hiéu luc ké tir ngay 01/4/2012);

- Nghi dinh s6 43/2014/ND-CP ngay 15/5/2014 cua Chinh phu quy dinh chi tiét
thi hanh mot s6 diéu ciia Luat Dat dai (co hiéu luc ké tir ngay 01/7/2014);

- Thong tu lién tich s6 20/2011/TTLT-BTP-BTNMT ngay 18/11/2011 cua B
Tu phéap va B Tai nguyén va Moi truong hudng dan viéc dang ky thé chap quyén st
dung dat, tai san gin lién voi dat (co hiéu luc ké ngay 15/01/2012);

- Thong tu lién tich s6 69/2011/TTLT-BTC-BTP ngay 18/5/2011 cua Bo Tai
chinh va B6 Tu phap hudng dan ché d6 thu, ndp, quan 1y va st dung 1é phi dang ky
giao dich bao dam, phi cung cap thong tin vé giao dich bao dam va phi st dung dich
vu khach hang thuong xuyén (co hiéu luc ké tir ngay 02/7/2011);

- Quyét dinh s6 10/2014/QD-UBND ngay 15/3/2014 cua Uy ban nhan déan thanh
phd HO Chi Minh vé mirc thu 1¢ phi dang ky giao dich bao dam, phi cung cap thong
tin vé giao dich bao dam ap dung tai co quan dang ky giao dich bao dam trén dia ban
thanh pho H6 Chi Minh (c6 hiéu Iyc ké tir ngay 15/3/2014).
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

PON YEU CAU PANG KY THE CHAP
QUYEN SU DUNG PAT, TAI SAN
GAN LIEN VOI PAT
(Ban hanh kém theo Théng tu lién tich s6
20/2011/TTLT-BTP-BTNMT ngay 18 thang 11 nam
2011 cua B6 Tu phap va B Tai nguyén va Moi
truong)

Kinh@uri: ...

MAu s6 01/PKTC

PHAN GHI CUA CAN BO
PANG KY

Thoi diém nhéan hé so:

~gio phut, ngay
/ /

Vao So tiep nhan ho so:

7

Ouyén so

S6 thir e

Can bg dang ky
(ky va ghi 10 ho, té€n)

PHAN KE KHAI CUA CAC BEN KY KET HOP PONG THE CHAP

1. Bén thé chap

1.1. Tén day di cua tb chirc, ca nhan: (viét chit IN HOA)

1.2.D1achi len hé: ..o

1.3. S6 dién thoai (néu cd):..............

Dia chi email (1éu CO): .....o.o.ooooooeoeeeee .

14. D Churng minh nhan dan D H6 chiéu

0. el

Co quan cdp..........

i cdp ngay
[ ]GCN dang ky kinh doanh

Coquancdp....................

[ ] QP thanh 14p
0 e

o CAP NZAY o

....... thdng ..ndm ...
[ ] GP dau tu
.......... thdng .. hdm
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2. Bén nhén thé chap

2.1. Tén day du cua td chire, ca nhan: (viét chit IN HOA) ...coovoveeoeeioeeeeeeeeeen.
22.Diachi HEN KE: ..o
2.3. 86 dién thoai (néu cO)..ve ... CFax (Méu €O
Dia chi eMail (EU COJ: ..ot
2.4.[ ] Chimg minh nhan dan [ ]H6 chiéu
S0 e
Coquancdp.......... e Cdpngay ... ... thdng ....... nam .
[ ]GCN dang ky kmh doanh [ ] QP thanh 1ap [ ]GP dau tu
S8 e e

Co quan cdp cd}?nga‘ty... ... thdng ........ndm
3. M6 ta tai san thé chap
3.1. Quyén sir dung dat
3.1.1. Thira dat SO: ..ovcoeve v TO AN A0 SO (MEU CO)7 oo,
Loai dat .........
3.1.2. bia chi thu’a dat .................................................................................................

3.1.3. Dién tich dat thé chép:...... s m2
(QRE DANG CREE: <....o.ooooooo e
3.1.4. Gidy to vé quyén st dung dat:
a) Giay ching nhan quyén st dung dat, quyén s& hitu nha & va tai san khac gin
lién voi dat;
Sépha’tha‘mh it 8O VO SO cd}?gl’dy: .....................................
Co quan cap: . ,cAp ngay ... thdang .....ndm ...
b) Gidy to khac vé quyen sur dung dat .........................................................................
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3.2. Tai sén gin lién véi dat: - ,
3.2.1. Giay chimg nhan quyén st dung dat, quyén so hiru nha ¢ va tai san khac gan
lién v dat: 7
Sé phat hanh ........................ , SO vao sO cdp gidy' .....................................................
Co quan cdp: . e e ,cdp ngay ... ... thang am ...
3.2.2. 86 clia thu’a dat noi co tal SF: 11 RS ; To ban d6 s6 (néu co) .................
3.2.3. MO ta tai SAN the ChAD: ..ovovoveeeeeeoe e
4. Hop dong thé chap: sO (néu c6) .....ocoovvvveenn. ,ky kétngay .... thang .....
DAL Lo
S.Taili€u kém theo: ...
D Nhan truc tiép
6. Phuong thirc nhan Két qua D Nhan qua duong buu dién (ghi ro dia chi)
dang ky:
Cdc bén cam doan nhitng théng tin dwoc ké khai trén don nay la trung thiee, ddy
dii, phu pr voi thod thudn ciia cdc bén va hodn toin chiu trach nhiém truoc
phap ludt vé cdac thong tin da ké khai.

BEN THE CHAP BEN NHAN THE CHAP
(HOAC NGUOI PUQC BEN THE (HOAC NGUOI PUQC BEN NHAN THE
CHAP UY QUYEN) CHAP UY QUYEN)
(Ky, ghi rd ho tén va dong dau, (Ky, ghi rd ho tén va dong dau,

néu la 16 chirc) néu la 16 chirc)



CONG BAO/Sb 35+36/Ngay 15-6-2016 27

PHAN CHUNG NHAN CUA CO QUAN PANG KY

Vin phong ding ky quyén sir dung dat (Phong Tai nguyén va Méi trueong): .......|
Chirng nhan viée the ChAP ..o o]
da dwoc dang ky theo nhirng n¢i dung ké khai tai don nay.

e, REAY thang....ndm... ... ...
THU TRUONG CO QUAN
PANG KY

(Ghi ro chitc danh, ho tén, ky
va dong ddu)
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HUONG DAN KE KHAI
1. K& khai vé bén thé chip, bén nhin thé chip:

1.1. Tai diém 1.4 va diém 2.4: Néu bén thé chap, bén nhan thé chap la ca nhan
trong nudc thi ké khai vé chirng minh nhan dan; nguor Viét Nam dinh cu ¢ nude
ngoai, ca nhan nudc ngoai thi ké khai vé ho chiéu; néu 1a t6 chire thi ké khai vé Giay
chirmg nhan dang ky kinh doanh hoic Quyét dinh thanh 14p hoic Gidy phép dau tu.

1.2. Khi can ké khai thém vé bén thé chap, bén nhan thé chap ma khong con chd
ghi tai mau s6 01/DKTC thi ghi tiép vao mau s6 07/BSCB.

2. M6 ta vé tai san thé chap:

2.1. Tai diém 3.1.4.b: Ké khai gidy to vé quyén st dung dat quy dinh tai cac
khoan 1, 2 va 5 Dbiéu 50 Luat Pat dai (néu khong ¢6 GCN quyén sir dung dat).
Trudng hop c6 tén trong s6 ding ky rudng dat hodc SO Dia chinh thi ghi s trang, s6
quyén S6 Dia chinh, ngay, thang, nam 1ap So.

2.2. Tai diém 3.2.3: K& khai nhu sau:

a) Néu tai san thé chap 1a nha thi phai ké khai loai nha (nha &, nha xuong, nha
kho, ...), sO tang, dién tich xdy dung (dién tich chiém dat), dién tich st dung, dia chi
nha do.

b) Trudong hop tai san thé chap 1a nha chung cu thi ghi tén cua nha chung cu, s6
tang, dién tich xay dung (dién tich chiém dat), tong s6 cin ho, dia chi nha chung cu
do.

¢) Truong hop tai san thé chap 1a can ho trong nha chung cu thi ghi "can ho
chung cu" va ghi s6 cua can ho, tang so, dién tich sir dung cua can ho, dia chi nha
chung cu do.

d) Trudong hop tai san thé chap 1a cong trinh ha tang k§ thuat thi ghi loai cong
trinh ha tang, tén timg hang muc cong trinh va dién tich chiém dat cia hang muc cong
trinh d6. Doi voi cong trinh kién trac khac thi ghi tén cong trinh va dién tich chiém
dat cua cong trinh, dia chi noi c6 cong trinh.

d) Truong hop tai san thé chap 1a cdy rimg, cay 1au nam thi ghi loai cdy rimg, loai cdy
lau nam, dién tich, dia chi no1 ¢6 ciy rimg, cay lau nam.

2.3. Khi can ké khai thém v& tai san thé chap ma khong con chd ghi tai mau sé
01/PKTC thi ghi tiép vao mau s6 06/BSTS.



CONG BAO/SH 35+36/Ngay 15-6-2016 29

3. Muc cac bén thé chip, bén nhan thé chip ky tén:

Truong hop ngudi yéu cau dang ky thé chap 1a T6 truéng T6 quan ly, thanh ly
tai san thi TO trudng T6 quan ly, thanh 1y tai san phai ky va dong dau vao don tai bén
nhan thé chap; bén thé chap va bén nhan thé chap khong phai ky va déng dau vao
don.
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4. Thi tuc ding ky thé chip tai sin gin lién véi dat trong truwong hop cha
s6' hiru tai san gin lién voi dat khong dong thoi 1a nguwoi sir dung dat

a) Trinh tu thuc hién:

- Buée 1: Nguoi yéu cau dang ky ndp ho so tai Van phong dang ky dat dai
Thanh phé (dia chi s6 12 Phan Pang Luu, Phuong 7, quan Binh Thanh, TP. H6 Chi
Minh) hodc Chi nhanh Van phong dang ky dat dai cap huyén/bo phan tiép nhan va tra
két qua ciua Uy ban nhan dan cap huyén (noi Chi nhanh Vin phong dang ky dat dai
cap huyén chua cé tru so riéng), tir thir hai dén thir sau (budi sang tir 07 gio' 30 phit
dén 11 gio 30 phut, budi chiéu tir 13 gio' 00 phit dén 17 gid 00 phut) va budi sang thu
bay (tir 07 gio 30 phut dén 11 gior 30 pht).

- Budc 2:

+ Truong hop ho so day du va hop 1€, can bo tiép nhan ho so ghi thoi diém nhan
ho so (gio, phat, ngay, thang, nim) vao Phiéu tiép nhan ho so; ky va ghi 16 ho, tén
vao phan can bd tiép nhan ho so. Vao SO tiép nhan ho so dang ky thé chap quyén sir
dung dat, tai san gan lién véi dat. Cap cho ngudi yéu cau dang ky Phiéu tiép nhan ho
SO.

+ Truong hop ho so chua day du va chua hop 18, can bd tiép nhan ho so hudng
dan nguoi yéu cau dang ky bo sung ho so theo quy dinh.

* Treong hop ho so yéu cau dang ky dwoc ndp tai bd phan tiép nhan va tra két
qua theo co ché mot cira cua Uy ban nhan dan cap huyén, thi can bd tiép nhan ho so
co trach nhiém phai chuyén ho so yéu cau ding ky cho Chi nhanh Vin phong dang
ky dat dai ngay trong ngay lam viéc dé giai quyét.

- Bwée 3: Trong thoi han 03 ngdy lam viéc, ké tir ngay nhan ho so dy du va
hop 1&, Van phong dang ky dat dai Thanh ph6/Chi nhanh vin phong dang ky dat dai
cap huyén thyc hién dang ky thé tai san gin lién véi dat. Trong truong hop tir chdi
dang ky, phai thong bao bang van ban.

- Bwéc 4: Can ctr vao phiéu tiép nhan hd so, nguoi yéu cau dang ky nhan két
qua.

b) Cach thirc thwe hién:

Nop va nhan két qua true tiép tai tru s Van phong dang ky dat dai Thanh
phd/Chi nhanh Vian phong dang ky dat dai cap huyén/bo phan tiép nhan va tra két qua
ciia Uy ban nhan dan cap huyén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:
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+ Truong hop thé chép tar san gén lién voi dat duoc tao lap trén dat thué cua to
chirc, ho gia dinh, ca nhan hodc nhan gop von bang quyén sir dung dat ma chu so hitu
tai san do d3 duoc cap Gidy ching nhan quyén st dung dat, quyén s hiru nha & va
tai san khac gin lién voi dat, thi nguoi yéu cau dang ky ndp hd so dang ky thé chap
bao gdm cac loai gidy to sau day:

= Ban chinh Don yéu cau dang ky theo mau;

= Ban chinh Hop ddng thé chap tai san gan lién véi dat hodc hop dong thé chap
tai san gan lién voi dat co cong ching;

= Ban chinh Gidy ching nhan quyén sir dung dat, quyén so hitu nha ¢ va tai san
khac gan lién voi dat duge cap cho chu sé hiru tai san gan lién voi dat thué.

+ Truong hop thé chép tar san gén lién voi dat duoc tao lap trén dat thué cua to
chirc, ho gia dinh, c4 nhan hodc nhan gép von bang quyén sir dung dat ma tai san do
da hinh thanh, nhung chu sé hitu tai san chua duoc cdp Gidy ching nhan quyén sir
dung dat, quyén sé hiru nha & va tai san khac gin lién véi dat, thi ngudi yéu cau dang
ky nop ho so dang ky bao gdm cac loai gidy to sau:

= Ban chinh Don yéu cau dang ky theo mau;

= Ban chinh Hop ddng thé chap tai san gan lién véi dat hodc hop dong thé chap
tai san gan lién voi dat co cong ching;

= H6 so dé nghi chimg nhan quyén s& hiru tai san gan lién véi dat theo quy dinh
ctia phap luat dat dai.

* Truong hop nguoi yéu cau ding ky 1a nguoi duge iy quyén thi ndp ban sao co
chimg thye Van ban iy quyén hodc ban photo kém ban chinh dé d6i chiéu.

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 03 ngay lam viéc, ké tir ngay nhan ho
so day du, hop 18.

d) Poi twong thwe hién thii tuc hanh chinh: Ca nhan, t6 chuc.

e) Co quan thue hién thu tuc hanh chinh: Van phong dang ky dat dai Thanh
pho hodc Chi nhanh Vin phong dang ky dat dai.

g) Két qué thue hién thi tuc hanh chinh: Pon yéu cau ding ky duge xac nhan
hodc tir choi bang van ban, c6 néu 15 1y do.

h) Lé phi: 80.000 d6ng/ho so.

i) Tén miu don, miu to khai: Pon yéu cau dang ky thé chap nha & hinh thanh
trong twong lai (Mau s6 01/DKTC ban hanh kém theo Théng tu lién tich so
20/2011/TTLT/BTP-BTNMT ngay 18/11/2011).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong.
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I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Dat dai s6 45/2013/QH13 ngay 29/11/2013 cua Qudc hdi (co hiéu Iyc ke
tr ngay 01/7/2014);

- Nghi dinh s6 163/2006/ND-CP ngay 29/12/2006 cia Chinh phu vé giao dich
bao dam (co hiéu luc ké tir ngay 27/01/2007);

- Nghi dinh s6 11/2012/ND-CP ngay 22/2/2012 cia Chinh phu vé sta ddi bo
sung mat s6 diéu cua Nghi dinh s6 163/2006/ND-CP cua Chinh phu vé giao dich bao
dam, (c6 hiéu Iyc ké tir ngay 10/4/2012);

- Nghi dinh s6 83/2010/ND-CP ngay 23/7/2010 cia Chinh phi Vé ding ky giao
dich bao dam (co hiéu luc ké tir ngay 09/9/2010);

- Nghi dinh s6 05/2012/ND-CP ngay 02/2/2012 cua Chinh phu Sira d6i, bo sung
mot s6 diéu cia cac Nghi dinh vé dang ky giao dich bao dam, trg giup phap ly, luat
su, tu van phap luat (co hiéu luc ké tir ngay 01/4/2012);

- Nghi dinh s6 43/2014/ND-CP ngay 15/5/2014 cua Chinh phu quy dinh chi tiét
thi hanh mot s6 diéu ciia Luat Dat dai (co hiéu luc ké tir ngay 01/7/2014);

- Thong tu lién tich s6 20/2011/TTLT-BTP-BTNMT ngay 18/11/2011 cua B
Tu phéap va B Tai nguyén va Moi truong hudng dan viéc dang ky thé chap quyén st
dung dat, tai san gin lién voi dat (co hiéu luc ké ngay 15/01/2012);

- Thong tu lién tich s6 69/2011/TTLT-BTC-BTP ngay 18/5/2011 cua Bo Tai
chinh va B6 Tu phap hudng dan ché d6 thu, ndp, quan 1y va st dung 1é phi dang ky
giao dich bao dam, phi cung cap thong tin vé giao dich bao dam va phi st dung dich
vu khach hang thuong xuyén (co hiéu luc ké tir ngay 02/7/2011);

- Quyét dinh s6 10/2014/QD-UBND ngay 15/3/2014 cua Uy ban nhan déan thanh
phd HO Chi Minh vé mirc thu 1é phi dang ky giao dich bao dam, phi cung cap thong
tin vé giao dich bao dam ap dung tai co quan dang ky giao dich bao dam trén dia ban
thanh pho H6 Chi Minh (c6 hiéu Iyc ké tir ngay 15/3/2014).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON YEU CAU DPANG KY THE CHAP
QUYEN SU DUNG PAT, TAI SAN
GAN LIEN VOI DAT

Maiu s6 01/PKTC

PHAN GHI CUA CAN BO
PANG KY

Thoi diém nhéan hé so:
__gioc phut, ngay
/ /

Vao So tiep nhan ho so:

) Ouyénsé S6
(Ban hanh kém theo Thong tu lién tich s6
20/2011/TTLT-BTP-BTNMT ngay 18 thang 11 nam thene
2011 cua B6 Tu phap va B Tai nguyén va Méi truong)
Can bg dang ky
(ky va ghi 10 ho, té€n)
Kinh @uri: ...,
PHAN KE KHAI CUA CAC BEN KY KET HQP PONG THE CHAP
1. Bén thé chap
1.1. Tén day du cua to chirc, ca nhan: (viét chit IN HOA) .....coooooveoeeeeeoeeeeeeeoeeeee.
1.2, D1a Chi TN M€ .o
1.3.S6 dién thoai (néu cO): ... oo FAX (MU CO): oo,
Dia chi eMail (EU COJ: ..o oo,
1.4.[ ]Chirng minh nhan dan [ ]Hb chiéu
S0 e
COquan cdp..................................cdp ngay ... thdng ..nam ...
[ ]GCN dang ky kinh doanh [ ] QP thanh 14p [ ] GP dau tu

0

Coquan cdp.............................

. Cdpngay ...

.. hnam .....
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2. Bén nhén thé chap

2.1. Tén day du cua td chire, ca nhan: (viét chit IN HOA) .....cooovoeoeeeoeeeeeeeeee .
22 . DPiachi HEN KE: ..o
2.3. 86 dién thoai (1 CO): ..ooev. oo . FAX (MEU CO) .
Dia chi @Mail (EU COJ: ... oo,
2.4.[ ] Chimg minh nhan dan [ ]H6 chiéu
S0 e
Coquancdp.......... e Cdpngay ... thdng ....... nam .....
[ ]GCN dang ky kmh doanh [ ] QP thanh 1ap [ ]GP dau tu
S8 e,

COquan cdp......................cc...cc.......cap ngay ...... thang ........ndm
3. Mo ta tai san thé ch,i‘ip
3.1. Quyén sir dung dat

3.1.1. Thira dat SO: cvvoees veveeeeeee.; TO AN dD SO (MEU CO): v,
Loai dat ...
3.1.2. bia chi thu’a dat .....................................................................................................

3.1.3. Dién tich dat thé chépm2
(QRE DANG CREE: ...,
3.1.4. Gidy to vé quyén st dung dat:
a) Gidy chimg nhan quyén sit dung dat, quyén so hiru nha & va tai san khac gan lién
voi dat:
Sdphathanh it 8O VO SO cd}?gl’dy: ........................................
Co quan cap: . ,cAp ngay ... thang .....ndm .......
b) Gidy to khac vé quyen sur dung dat .............................................................................
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3.2. Tai san gin lién voi dat:
3.2.1. Giay chung nhan quyén st dung dat, quyén s¢ hiru nha ¢ va tai san khac gan
lién v dat:

Sé phat hanh ........................ , $6 vao sé cd}? gl'c?'y' .........................................................

Co quan cdp:. e e ,cdpngay ... thang .....ndm .........

3.2.2. 86 cla thua dat noi co tal SF: 11 TR ; To ban d6 s6 (néu co) .....................

3.2.3. MO ta tai SAN the ChAD: «..ovov oo,

4. Hop dong thé chap: sO néu c6) ....................... ,ky két ngay.... thang ..... nam ..

S. Tailieu kém theo: ...
|_| Nhan truc tiép

6. Phuong thirc nhan két qui |4| Nhan qua duong buu dién (ghi r6 dia chi)

dang ky:

Cdc bén cam doan nhitng thong tin dwoc ké khai trén don nay la trung thuwe, ddy
du, phit hop voi thoa thudn ciia cdac bén va hoan toan chiu trach nhiém truwoc phap
ludit vé cac thong tin da ké khai.

BEN THE CHAP BEN NHAN THE CHAP
(HOAC NGUOI PUQC BEN THE (HOAC NGUOI PUQC BEN NHAN THE
CHAP UY QUYEN) CHAP UY QUYEN)
(Ky, ghi ré ho tén va dong ddu, (Ky, ghi ré ho tén va dong ddu,
néu la 1o chirc) néu la 1o chirc)

PHAN CHUNG NHAN CUA CO QUAN PANG KY
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Vin phong ding ky quyén sir dung dat (Phong Tai nguyén va Méi truong): .......
Chirng nhan viée the ChAP ..o,
da dwoc dang ky theo nhiing n¢i dung ké khai tai don nay.

e, REAY thang....ndm... ... ...
THU TRUONG CO QUAN
PANG KY

(Ghi ro chitc danh, ho tén, ky
va dong ddu)
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HUONG DAN KE KHAI

1. K& khai vé bén thé chip, bén nhin thé chip:

1.1. Tai diém 1.4 va diém 2.4: Néu bén thé chap, bén nhan thé chap la ca nhan
trong nudc thi ké khai vé chirng minh nhan dan; nguolr Viét Nam dinh cu ¢ nude
ngoai, ca nhan nudc ngoai thi ké khai vé ho chiéu; néu 1a t6 chire thi ké khai vé Giay
chirmg nhan dang ky kinh doanh hoic Quyét dinh thanh 14p hoic Gidy phép dau tu.

1.2. Khi can ké khai thém vé bén thé chap, bén nhan thé chap ma khong con chd
ghi tai mau s6 01/DKTC thi ghi tiép vao mau s6 07/BSCB.

2. M6 ta vé tai san thé chap:

2.1. Tai diém 3.1.4.b: Ké khai gidy to vé quyén st dung dat quy dinh tai cac
khoan 1, 2 va 5 Dbiéu 50 Luat Pat dai (néu khong ¢6 GCN quyén sir dung dat).
Trudng hop c6 tén trong s6 ding ky rudng dat hodc SO Dia chinh thi ghi s trang, s6
quyén S6 Dia chinh, ngay, thang, nam 1ap So.

2.2. Tai diém 3.2.3: K¢é khai nhu sau:

a) Néu tai san thé chap 1a nha thi phai ké khai loai nha (nha &, nha xuong, nha
kho, ...), sO tang, dién tich xdy dung (dién tich chiém dat), dién tich st dung, dia chi
nha do.

b) Trudong hop tai san thé chap 1a nha chung cu thi ghi tén cua nha chung cu, s6
tang, dién tich xay dung (dién tich chiém dat), tong s6 cin hd, dia chi nha chung cu
dé.

¢) Truong hop tai san thé chap 1a can ho trong nha chung cu thi ghi "can ho
chung cu" va ghi s6 cua can ho, tang so, dién tich sir dung cua can ho, dia chi nha
chung cu do.

d) Trudong hop tai san thé chap 1a cong trinh ha tang k§ thuat thi ghi loai cong
trinh ha tﬁng, tén ting hang muc cong trinh va dién tich chiém dt cua hang muc cong
trinh d6. Doi voi cong trinh kién trac khac thi ghi tén cong trinh va dién tich chiém
dat cua cong trinh, dia chi noi c6 cong trinh.

d) Truong hop tai san thé chap 1a cdy rimg, cay 14u nam thi ghi loai cdy rimg, loai cdy
lau nam, dién tich, dia chi no1 ¢6 ciy rimg, cay lau nam.

2.3. Khi can ké khai thém v& tai san thé chap ma khong con chd ghi tai mau sé
01/PKTC thi ghi tiép vao mau s6 06/BSTS.

3. Muc cac bén thé chip, bén nhin thé chap ky tén:

Truong hop nguoi yéu cau dang ky thé chap 1a T6 truong TO quan 1y, thanh ly
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tai san thi T6 truong T quan ly, thanh 1y tai san phai ky va dong dau vao don tai bén
nhan thé chap; bén thé chap va bén nhan thé chap khong phai ky va dong dau vao
don.
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5. Thi tuc ding ky thay doi ndi dung thé chip da ding ky

a) Trinh tu thuc hién:

- Buére 1: Khi c6 can cir thay d6i ndi dung thé chap da dang ky, ngudi yéu cau
dang ky nop hd so tai Vian phong dang ky dat dai Thanh phd (dia chi s6 12 Phan
Piang Luu, Phuong 7, quan Binh Thanh, TP. H6 Chi Minh) hodc Chi nhanh Vin
phong ding ky dat dai cap huyén/bod phan tiép nhan va tra két qua cua Uy ban nhan
dan cap huyén noi da thyc hién dang ky trude do, tir thi hai dén thir sau (budi sang tir
07 gio 30 phit dén 11 gior 30 phit, budi chiéu tir 13 gier 00 phit dén 17 gio' 00 phut)
va buoi sang thr bay (tir 07 gio 30 phut dén 11 gio 30 phut).

- Buoc 2:

+ Truong hop ho so day du va hop 1€, can bo tiép nhan ho so ghi thoi diém nhan
ho so (gio, phat, ngay, thang, nim) vao Phiéu tiép nhan ho so; ky va ghi 16 ho, tén
vao phan can bd tiép nhan ho so. Vao SO tiép nhan ho so dang ky thé chap quyén sir
dung dat, tai san gan lién véi dat. Cap cho ngudi yéu cau dang ky Phiéu tiép nhan ho
SO.

+ Truong hop ho so chua day du va chua hop 18, can bd tiép nhan ho so hudng
dan nguoi yéu cau dang ky bo sung ho so theo quy dinh.

* Treong hop ho so yéu cau dang ky dwoc ndp tai bd phan tiép nhan va tra két
qua theo co ché mot cira cua Uy ban nhan dan cap huyén, thi can bd tiép nhan ho so
co trach nhiém phai chuyén ho so yéu cau ding ky cho Chi nhanh Vin phong dang
ky dat dai ngay trong ngay lam viéc dé giai quyét.

- Budce 3:

+ Trong thoi han 03 ngay 1am viéc, ké tir ngay nhan ho so day di va hop 18, Van
phong dang ky dat dai Thanh ph6/Chi nhanh vin phong dang ky dat dai cap huyén
thue hién dang ky thay doi noi dung thé chap da dang ky.

+ Trong thoi han 15 ngay, ké tir ngay chdp nhan dang ky thay doi tén cua bén
thé chap, Vian phong dang ky dat dai Thanh ph6/Chi nhanh vian phong dang ky dat
dai cap huyén x4c nhan thay doi tén trén Gidy ching nhan quyén st dung dat, quyén
so hitu nha & va tai san khac gan lién véi dat.

* Truong hop tir chéi dang ky, phai thong bao bang vin ban.

- Bwée 4: Can cir vao Phiéu tiép nhan hd so, nguoi yéu cau ding ky nhan két
qua.

b) Cach thirc thwe hién:

Nop va nhan két qua truc tiép tai tru s Van phong dang ky dat dai Thanh
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phd/Chi nhanh Vian phong dang ky dat dai cap huyén/bo phén tiép nhan va tra két qua
ctiia Uy ban nhan dén cap huyén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Ban chinh Pon yéu cau dang ky thay doi ndi dung thé chap da dang ky theo
mau,

+ Ban chinh Hop dong vé viéc thay doi trong truong hop cdc bén thoa thudn bo
sung, rut bot tai san thé chap, thoa thuan rut bét, bo sung, thay thé mot trong cac bén
ky két hop dong thé chap, thoa thuan thay doi bén nhan thé chap hodc ban sao c6
chting thwe/ban photo kém ban chinh dé dbi chiéu van ban cua co quan nha nude co
tham quyén trong truong hop thay doi tén, thay doi loai hinh doanh nghiép, thay doi
mot trong cac bén ky két hop dong thé chap theo quyét dinh ciia co quan nha nudce ¢o
tham quyén.

+ Ban chinh Gidy chirng nhan quyén st dung dat, quyén sé hitu nha & va tai san
khac gan lién voi dat.

* Truong hop bén nhan thé chap trong nhiéu hop dong thé chap quyén st dung
dat, tai san gan lién véi dat co sy thay doi loai hinh doanh nghiép thi nguoi yéu cau
dang ky nop ho so yéu cau ding ky thay doi doi véi tat ca cac hop dong do, hd so
gom:

- Ban chinh Pon yéu cau ding ky thay doi ndi dung thé chap da dang ky;

- Ban chinh Gidy ching nhan quyén st dung dat, quyén so hitu nha ¢ va tai san
khac gan lién voi dat;

- Ban sao ¢6 chirng thue hodc ban photo kém ban chinh dé d6i chiéu Van ban
clia co quan nha nude ¢ tham quyén vé viéc thay doi loai hinh doanh nghiép;

- Ban chinh Danh muc cac hop dong thé chap da dang ky.

* Treong hop c6 su thay doi tén cua bén nhan thé chap (ma khong thudc truong
hop bén nhan thé chap trong nhiéu hop dong thé chap quyén st dung dat, tai san gan
lién voi dat co su thay doi loai hinh doanh nghi¢p) hodc thay ddi bén nhan thé chép
trong nhiéu hop dong thé chap quyén sir dung dat, tai san gan lién véi dat thi nguoi
yéu cau dang ky nop hod so yéu cau dang ky thay doi tén hoic thay d6i bén nhan thé
chap dbi véi tat ca cac hop dong do, hd so gom:

- Ban chinh Pon yéu cau ding ky thay doi ndi dung thé chap da dang ky;

- Ban chinh Gidy ching nhan quyén st dung dat, quyén so hitu nha ¢ va tai san

khac gan lién von dat;
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- Ban chinh Hop dong vé viée thay doi trong trudng hop cac bén thoa thuan thay
d6i bén nhan thé chép hoac ban sao c6 chung thuc hodc ban photo kém ban chinh dé
d6i chiéu Vin ban cia co quan nha nudc c¢6 tham quyén trong truong hop thay doi
tén hodc thay doi bén nhan thé chap theo quyét dinh cta co quan nha nuwde cd tham
quyén.

- Ban chinh Danh muc cac hop dong thé chap da dang ky.

* Truong hop co su thay ddi tén ciia bén thé chap thi ngudi yéu cau dang ky ndp
ho so yéu cau ding ky thay doi va mot ho so yéu cau xac nhan thay d6i tén trén Giay
chirmg nhan quyén st dung dat, quyén sd hitu nha & va tai san khac gan lién véi dat
(thu tuc két hop):

- Ho so so yéu cau dang ky thay d6i gom:

+ Ban chinh Don yéu cu ding ky thay d6i ndi dung thé chap da dang ky;

+ Ban chinh Hop dong vé viéc thay d6i trong trudng hop cac bén thoa thuan
thay ddi bén nhan thé chép hoac ban sao c¢é ching thuc hodc ban photo kém ban
chinh dé doi chiéu Vin ban cua co quan nha nudc co tham quyén trong trudng hop
thay d6i tén hodc thay doi bén nhan thé chap theo quyét dinh ciia co quan nha nudc
c6 tham quyén;

+ Ban chinh Gidy ching nhan quyén sir dung dat, quyén so hitu nha & va tai san
khac gin lién voi dat.

- Hd so yéu cau xac nhan thay doi tén trén Gidy ching nhén quyén sir dung dat,
quyén s& hitu nha & va tai san khac gén lién véi dat:

+ Pon dang ky bién dong dat dai, tai san gan lién véi dat theo mau;

+ Ban gbc Gidy chimg nhan d4 cap;

+ Mot trong cac giay to lién quan dén noi dung bién dong;

= Van ban cong nhan cta co quan nha nuwde c6 tham quyén theo quy dinh cua
phap luat doi voi truong hop ca nhan hodc nguoi dai dién ho gia dinh thay d6i ho,
tén;

= Ban sao s6 ho khau d6i voi truomg hop thay doi nguoi dai dién 1a chu ho gia
dinh; van ban théa thuan cia hé gia dinh duoc Uy ban nhan dan cép x4 xac nhan doi
voi truong hop thay d6i nguoi dai dién 1a thanh vién khac trong ho;

= Ban sao gidy chimg minh nhan dan hodc gidy ching minh quan doi va s6 ho
khau hodc gidy to khac chimg minh thay doi nhan than ddi véi trudong hop thay doi
thong tin vé nhan than cta ngudi ¢6 tén trén Gidy chung nhan;

= Vian ban cta co quan c¢6 tham quyén cho phép hoic cong nhan viée thay doi
thong tin phap nhan d6i véi truong hop thay doi thong tin vé phap nhan cua to chirc
d4 ghi trén Giay ching nhan;
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= Vian ban thoa thuan cua cong dong dan cu duwoc Uy ban nhan dan cdp x3 xac
nhan doi véi truomg hop cong dong dan cu doi tén;

= Van ban x4c nhan ciia Uy ban nhan dan cap x4 vé tinh trang sat 16 ty nhién doi
voi truong hop giam dién tich thira dat, tai san gén lién véi dat do sat 16 tw nhién;

= Ching tir v& viéc ndp nghia vu tai chinh ddi véi truong hop Giay chung nhan
da cap co ghi no hodc cham ndp nghia vu tai chinh, trir truong hop ngudi sir dung dat
duoc mién giam hodc khong phai ndp do thay doi quy dinh cia phap luat;

= Quyét dinh ciia co quan nha nuéce co tham quyén vé viée thay doi han ché vé
quyén str dung dat, quyén s& hiru tai san gan lién véi dat ghi trén Giay ching nhan
d6i véi truomg hop c6 han ché theo quyét dinh giao dat, cho thué dat, cong nhan
quyén st dung dat; truong hop c6 thay d6i han ché theo van ban chuyén quyén st
dung dat thi phai c6 vin ban chap thuan thay d6i han ché ciia ngudi ¢ quyén loi lién
quan, duoc Uy ban nhan dan cdp x4 x4c nhan;

= Ban sao mdt trong cac gidy to quy dinh tai cac Diéu 31, 32, 33 va 34 ciia Nghi
dinh s6 43/2014/ND-CP ngay 15/5/2014 cua Chinh pht quy dinh chi tiét thi hanh mot
s6 diéu cua Luat Dat dai, thé hién noi dung thay doi dbi voi truong hop thay doi
thong tin vé tai san gan lién véi dat da ghi trén Gidy chimg nhan.

* Truong hop nguoi yéu cau ding ky 1a nguoi duge iy quyén thi ndp ban sao co
chimg thye Van ban iy quyén hodc ban photo kém ban chinh dé d6i chiéu.

- S6 lwong ho so; 01 bd

d) Thoi han giai quyét:

- Péi véi cac truong hop xac nhan thay doi ndi dung thé chap di dang ky: Trong
thoi han 03 ngay lam viéce, ké tir ngay nhéan ho so day du va hop 1¢.

- Déi véi truong hop xac nhan thay doi tén trén Gidy ching nhan quyén st dung
dat, quyén s& hiru nha & va tai san khac gin lién véi dat: Trong thoi han 15 ngay, ké
tr ngay chap nhan dang ky thay doi tén cua bén thé chap.

d) P6i twong thwe hién thi tuc hanh chinh: C4 nhan, t6 chirc.

e) Co quan thuc hién thi tuc hanh chinh: Vin phong dang ky dat dai Thanh
pho hodc Chi nhanh Vin phong dang ky dat dai.

g) Két qua thiwe hién thii tuc hanh chinh:

- Pi voi cac truong hop xac nhan thay d6i noi dung thé chap da dang ky: Pon
yéu cau dang ky duoc xac nhan hoic tir chdi bang van ban, ¢6 néu 18 1y do.

- Poi voi trudong hop xac nhan xac nhan thay dbi ndi dung thé chap da dang ky
va thay doi tén trén Gidy chung nhan quyén sir dung dat, quyén so hiru nha & va tai
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san khac gan lién véi dat: Pon yéu cau dang ky duoc xac nhan va Giay chung nhan
quyén suir dung dat, quyén sé hitu nha & va tai san khac gan lién vé dat duoc xac
nhan thay doi té€n hodac tir cho1 bang van ban, ¢6 néu 16 ly do.

h) L¢ phi:

- DBéi v6i cac truong hop xac nhan thay doi ndi dung thé chap da dang ky:
60.000 d6ng/hd so.

- Déi véi trwong hop thay doi tén trén Gidy chung nhan quyén st dung dat,
quyén s& hitu nha & va tai san khac gén lién véi dat: 50.000 dong/ho so.

i) Tén miu don, miu t& khai:

- Pon yéu cau dang ky thay d6i ndi dung thé chap di dang ky (mau so
02/PKTD) va danh muc cac hop dong thé chap da dang ky (mau s6 08/DMHDTC)
ban hanh kém theo Thong tuw lién tich s6 20/2011/TTLT-BTP-BTNMT ngay
18/11/2011;

- Pon ding ky bién dong dat dai, tai san gan lién v6i dat (mau s6 09/PK ban
hanh kém theo Thong tu 24/2014/TT-BTNMT ngay 19/5/2014).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Pang ky thay d6i ndi dung thé chap di dang ky khi c6 mot trong cac cin cir sau
day:

- Rit bét, bo sung hoidc thay thé bén thé chap, bén nhan thé chap;

Thay doi tén hoac thay doi loai hinh doanh nghiép ciia mot bén hodc cac bén ky
két hop dong thé chap;

- Rt bot tai san thé chap 1a quyén sir dung dat, tai san gan lién voi dat;

- BO sung tai san thé chap 1a quyén sir dung dat, tai san gan lién voi dat;

- Khi tai san gan lién voi dat 1a tai san hinh thanh trong twong lai d3 duoc hinh
thanh.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Dat dai s6 45/2013/QH13 ngay 29/11/2013 cua Qudc hdi (co hiéu Iyc ke
tr ngay 01/7/2014);

- Nghi dinh s6 163/2006/ND-CP ngay 29/12/2006 cia Chinh phu vé giao dich
bao dam (co hiéu luc ké tir ngay 27/01/2007);
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- Nghi dinh s6 11/2012/ND-CP ngay 22/2/2012 cia Chinh phu vé sta ddi bo
sung mat s6 diéu cua Nghi dinh s6 163/2006/ND-CP cua Chinh phu vé giao dich bao
dam, (c6 hiéu Iyc ké tir ngay 10/4/2012);

- Nghi dinh s6 83/2010/ND-CP ngay 23/7/2010 cia Chinh phi Vé ding ky giao
dich bao dam (co hiéu luc ké tir ngay 09/9/2010);

- Nghi dinh s6 05/2012/ND-CP ngay 02/2/2012 cua Chinh phu Sira d6i, bo sung
mot s6 diéu cia cac Nghi dinh vé dang ky giao dich bao dam, trg giup phap ly, luat
su, tu van phap luat (co hiéu luc ké tir ngay 01/4/2012);

- Nghi dinh s6 43/2014/ND-CP ngay 15/5/2014 cua Chinh phu quy dinh chi tiét
thi hanh mot s6 diéu cua Luat Dat dai (co hiéu luc ké tir ngay 01/7/2014);

- Thong tu lién tich s6 20/2011/TTLT-BTP-BTNMT ngay 18/11/2011 cua B
Tu phéap va B Tai nguyén va Moi truong hudng dan viéc dang ky thé chap quyén st
dung dat, tai san gin lién voi dat (co hiéu luc ké ngay 15/01/2012);

- Thong tu lién tich s6 69/2011/TTLT-BTC-BTP ngay 18/5/2011 cua Bo Tai
chinh va B6 Tu phap hudng dan ché d6 thu, ndp, quan 1y va st dung 1é phi dang ky
giao dich bao dam, phi cung cap thong tin vé giao dich bao dam va phi st dung dich
vu khach hang thuong xuyén (co hiéu luc ké tir ngay 02/7/2011);

- Thong tu 24/2014/TT-BTNMT ngay 19/5/2014 cua B Tai nguyén va Moi
truong quy dinh vé ho so dia chinh, ¢é hiéu lic ké tir ngay 05/7/2014;

- Théong tu s6 02/2014/TT-BTC ngay 02/01/2014 cia Bo Tai chinh huéng dan
vé phi va 1¢ phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh phd
truc thudc Trung wong, ¢ hiéu luc ké tir ngay 17/02/2104.
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‘ ] Méu sb 02/PKTD
CONG HOA XA HOI CHU NGHIA VIET NAM

Pic lap - T do - Hanh phiic PHAN GHI CUA CAN BO
PANG KY
...................... , hgay ... thang ... ndm ....... | Thei didm nhan hd so:

~ gio  phut, ngay
/ /

DPON YEU CAU PANG KY THAY POI Vao S§ tiép nhan hd so:
NOI DUNG THE CHAP PA PANG KY
(Ban hanh kém theo Thong tu lién tich sb Ouyén s6
20/2011/TTLT-BTP-BTNMT ngay 18 thang 11 nam | ~°
2011 cua Bo Tu phap va Bo Tai nguyén va Mot truong) | 4 s nr

Can bg dang ky
(ky va ghi 10 ho, té€n)

Kinh @uri: ...

PHAN K KHAI CUA NGUOI YEU CAU PANG KY THAY DOI

1. Nguwoi yéu cau ding ky DBén thé chap DBén nhan thé chap
thay doi: [ |Ngudi duge uy
quyén
1.1. Tén day du cua to chirc, ca nhan: (viét chit IN HOA) ......ocovooeeeeeeoeeeeeeee.
1.2, D1a chi Hen Ne: ... oo e
1.3.S6 dién thoai (1éu cO): ..o oo FAX (MU CO): e,
14. D Churng minh nhan dan DHG chiéu
S0 e
Coquancdp....................................cdpngay .......... thdng ... ... nam ......
[ ]GCN dang ky kinh doanh [ ] QP thanh 1ap [ ]GP dau tu
S0, e

Coquan cdp......................ccccovvee...cdpngay... ... ... .. thang .....ndm ..

2. Tai san da diang ky thé chip:

2.1. Quyén sir dung dat

2.1.1. Thira 34t SO:...cvoveve e eeeeeenn o, TOban @0 8O Méu c6): ..o
L0 QAL oo
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2.1.2.D0a hi thira At oo

2.1.3. Dién tich d4t thé chép: e s s M2
(GNE BANG CATE ...

2.1.4. Giay to vé quyén st dung dat:

a) Giafly chimg nhan quyén str dung dat, quyén so hiru nha & va tai san khac gin lién

vo1 dat:

SO phdt hanh: ....................o ety SO VAO SO CAD GIAY: oo,
COQUAN CAP: ... oo CAp REAY thang.... ndm ..
b) Gidy to khac v& quyen st dUNg GAt: ........ooooeieeeeee e

2.2. Tai san gin lién voi dat:
2.2.1. Giay chung nhan quyén sir dung dat, quyén so hiru nha ¢ va tai san khac gan
lién voi dat;

SE Phat hAnR: .......oooooeoeoeeeeeeee , SO VA0 SO CAP QIAY: ..o,

CO qUAaN CAP. ..., €D NZAY L thdng ... ..
FIGIIE ..o ettt ee e eas

2.2.2.S6 cia thira dat noi ¢ tai san: ................ : To ban d6 s6 (néu cO): ...
223 . Motatar san the chap: ...

D Nhan truc tiép

[ ]Nhan qua dwong buu dién (ghi 1o dia chi)
6. Phwong thirc nhin két qua
dang ky:
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Cdc bén cam doan nhitng thong tin duwoc ké khai trén don nay la trung thuc, day

dua, phu hop voi thod thudn ciia cac bén va hoan toan chiu trach nhiém truwoc
phap ludt vé cdac thong tin da ké khai.

BEN THE CHAP ’ BEN NHAN THE CHAP
(HOAC NGUOI PUQC BENTHE ~ (HOAC NGUOI PUQC BEN NHAN
CHAP UY QUYEN) THE CHAP UY QUYEN)

(K, ghi r6 ho tén va dong ddu, néu la 16 (K, ghi r6 ho tén va dong ddu, néu la
chuc) 10 chiic)
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PHAN CHUNG NHAN CUA CO QUAN PANG KY
Vin phong ding ky quyén sir dung dat (Phong Tai nguyén va Méi truong):.........

Chirng nhén da diing ky thay doi ndi dung thé chip da ding ky theo nhitng nji
dung ké khai tai don nay.

..................... ngay ... thang......ndm..........
THU TRUONG CO QUAN PANG KY
(Ghi ro chire danh, ho tén, ky va dong ddu)
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HUONG DAN KE KHAI

1. Tai khoan 1: Ngudi yéu ciu ding ky thay déi:

1.1. Ngudi yéu cau dang ky thay doi thude truong hop nio trong sé 03 trudong
hop liét ké tai khoan nay thi danh dau (X) vao 6 tuong (mg véi truong hop do.

1.2. Tai diém 1.4;: Néu nguodi yéu cau dang ky thay d6i ndi dung thé chap da
dang ky 1a ca nhan trong nudc thi ké khai vé chimg minh nhan dan; ngudi Viét Nam
dinh cu & nude ngoai, ca nhan nudc ngoai thi ké khai vé ho chiéu; néu 1a t6 chic thi
ké khai vé Giéy chirng nhan dang ky kinh doanh hoac Quyét dinh thanh 1ap hoac
Giay phép dau tu.

2. Tai khoan 2: Tai san da ding ky thé chap:

2.1. Ké khai vé tai san di dang ky thé chap dung nhu noi dung trong don yéu
cau dang ky thé chap di ké khai trude do.

2.2. Trudng hop trong mau s6 02/DKTD khéong con chd ghi noi dung ké khai vé
tai san da dang ky thé chap thi st dung mau s6 06/BSTS.

3. Tai khoan 4: Noi dung yéu ciu thay doi:

3.1. Truong hop thay doi mot trong cac bén thé chap thi phai ghi day du cac
thong tin vé bén thé chap méi d6 phu hop voi hop dong thé chap, cu thé:

a) D6i voi ca nhan 1a nguoi Viét Nam o trong nude thi ké khai vé chirng minh
nhan dan;

b) bbi véi ngurol Viét Nam dinh cu & nude ngoai, ca nhan nude ngoai thi ké
khai vé ho chiéu;

¢) Doi voi to chire thi ké khai vé Gidy chting nhan ding ky kinh doanh hodc
Quyét dinh thanh 14p hoac Gidy phép dau tu.

d) Khi can ké khai thém vé bén thé chap méi, bén nhan thé chap méi ma khong
con chd dé ghi tai mau sd 02/PKTPD thi sir dung mau s6 07/BSCB.

3.2. Trudomg hop thay doi ndi dung lién quan dén tai san thé chap thi phai ké khai
day du cac thong tin vé tai san d6. Noi dung ké khai twong tu nhu nodi dung ké khai
trong don yéu cau dang ky. Khi can ké khai thém vé tai san thé chap ma khong con
chd ghi tai mau s6 02/DKTD thi ghi tiép vao mau sd 06/BSTS.
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Maiu s6 09/DK

CONG HOA XA HOI CHU NGHIA VIET NAM PHAN GHI CUA
Péc lap - Tw do - Hanh phuc NGUOI NHAN HO
............... SO

ba kiém tra nd1 dung
PON DANG KY BIEN PONG DAT DAL, TAI SAN | donday du, 16 rang, -
GAN LIEN VOI DAT tho,ng nhat voi giay to
xuat trinh.
Vao sO tiép nhan hd so
SO: ..... Quyeén .....
Ngwoi nhan ho so
(Ky va ghi ro ho, tén)

I. PHAN KE KHAI CUA NGUOI PANG KY

(Xem ky hudng ddn viét don trie khi ké khai; khéng tdy xéa, svra chita trén don)

1. Nguoi sir dung dat, chi sé hitu tai san giin lién véi dat, ngwoi quan ly dat

1.1 TeN (VIet ChTE i ROG): ... e e e e

1.2. Bia chi”:

2. Gidy chirng nhin da cip
2.1.86vaos6cap GCN: ...........................; 2.2. SO phat hanh GCN: ..........;
2.3.Ngaycap GCN .../.../...... ...

3. Noi dung bién dong
V.

3.1. Noi dung trén GCN trude khi bién dong: | 3.2. Noi dung sau khi bién dong:

b

.y .
-

*

. L
-
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4. Ly do bién dong

5. Tinh hinh thyc hién nghia vu tai chinh vé dat dai doi véi thira dat dang ky
bién dong

6. Gidy to lién quan dén ndi dung thay déi nép kém theo don nay gom co:

- Giay chung nhan di cap:

T61 cam doan ndi dung ké khai trén don 1a dung su that, néu sai téi hoan toan chiju
trach nhiém trudce phap luat.

i, REAY ... thdng ... ndm ... ...
Negwoi viet don )
(Ky va ghi ro ho tén, dong dau

néu co)
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II- XAC NHAN CUA UY BAN NHAN DAN CAP XA
(P6i véi h gia dinh, cd nhdn dé nghi dieoc tiép tuc sir dung ddt néng nghiép khi

hét han str dung)
Ngay ... ... thang ... .. nam ... .. Ngay ... thang ... .. nam ... ...
Cong chirc dia chinh TM. Uy ban nhén dén
(Ky, ghi ro ho, tén) Chu tich
(Ky tén, dong ddu)

III- Y KIEN CUA CO QUAN DANG KY DAT DAI

Ngay ... .. thang ... .. nam ... .. Ngay ... thang ... .. nam ... ..
Ngwoi kiém tra Giam doc
(Ky, ghi ro ho tén, chirc vu) (Ky tén, dong ddu)

IV- Y KIEN CUA CO QUAN TAI NGUYEN VA MOI TRUONG
(Chi ghi y kién doi véi truong hop gia han sir dung ddt)

Ngay ... .. thang ... ... nam ... .. Ngay ... thang ... .. nam ... ...

Ngudi kiém tra Thu truwong co quan
(Ky, ghi ro ho tén, chirc vu) (Ky tén, dong dau)
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(1) Ké khai theo dung tén va dia chi nhu trén GCN da cap, truong hop ¢6
thay doi tén thi ghi ca thong tin trudc va sau khi thay d6i va nop giay to chimg
minh su thay doi.

Chu y: Mau don nay st dung trong cdc truong hop: chuyén tir hinh thac thué
dét tra tién hang nam sang thué dét tra tién mot 1an hodc tir giao dat khéng thu tién
st dung dat sang hinh thie thué dat hoic tir thué dat sang giao dat co thu tién st
dung dat; tir hinh thirc thué dat tra tién mot lan sang hinh thic thué dat tra tién
hang nam; chuyén muc dich sir dung dat; gia han st dung dat; doi tén nguoi sir
dung dat, chu sé hiru tai san gan lién voi dat hodc thong tin vé gidy to phap nhan,
giéy to nhan than; thay doi dia chi; giam dién tich thira dat do sat 16 tu nhién; thay
d6i han ché quyén; thay ddi vé nghia vu tai chinh vé dat dai; thay doi vé tai san
gin lién voi dat so voi ndi dung da dang ky, cap gidy ching nhan, dinh chinh giay
chirng nhan.
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6. Thi tuc ding ky vin ban thong bao vé viéc xir Iy tai san thé chip trong
truong hop da dang ky thé chi‘ip

a) Trinh tu thuc hién:

- Buée 1: Nguoi yéu cau dang ky ndp ho so tai Van phong dang ky dat dai
Thanh phé (dia chi s6 12 Phan Pang Luu, Phuong 7, quan Binh Thanh, TP. H6 Chi
Minh) hodc Chi nhanh Vin phong ding ky dat dai cap huyén/bo phan tiép nhan va tra
két qua cua Uy ban nhan dan cap huyén (noi Chi nhanh Van phong ding ky dat dai
cap huyén chua cé tru so riéng), tir thi hai dén tht sau (budi sang tir 07 gid 30 phut
dén 11 gio 30 phut, budi chiéu tir 13 gid 00 phut dén 17 gio 00 phat) va budi sang thir
bay (tir 07 gio 30 phut dén 11 gio 30 pht).

- Budc 2:

+ Truong hop ho so day du va hop 1€, can bo tiép nhan ho so ghi thoi diém nhan
hd so (gio, phut, ngay, thang, niam) vao Phiéu tiép nhan ho so; ky va ghi 18 ho, tén
vao phan can bd tiép nhan ho so. Vao So tiép nhan ho so dang ky thé chap quyén sir
dung dat, tai san gin lién véi dat. Cap cho nguoi yéu cau dang ky Phiéu tiép nhan ho
SO.

+ Truong hop ho so chua day du va chua hop 18, can bd tiép nhan ho so hudng
dan ngudi yéu cau ding ky bd sung ho so theo quy dinh.

* Truong hop ho so yéu cau dang ky dwoce ndp tai bd phan tiép nhan va tra két
qua theo co ché mot cira cia Uy ban nhan dan cdp huyén, thi can bd tiép nhan ho so
c6 trach nhiém phai chuyén hd so yéu cau ding ky cho Chi nhanh Vin phong dang
ky dat dai ngay trong ngay lam viéc dé giai quyét.

- Bwée 3: Trong thoi han 03 ngdy lam viéc, ké tir ngay nhan ho so dy du va
hop 1¢, Van phong dang ky dat dai Thanh phd/Chi nhanh van phong dang ky dat dai
cap huyén thuc hién dang ky van ban thong bao vé viéc xur 1y tai san thé chap trong
truong hop di dang ky thé chap. Trong truong hop tir chdi dang ky, phai thong bao
bang vin ban.

- Buéc 4: Can cr vao Phiéu tiép nhan ho so, ngudi yéu cau dang ky nhan két
qua.

b) Cach thirc thwe hién:

Nop va nhan két qua truc tiép tai tru s Van phong dang ky dat dai Thanh
phd/Chi nhanh Vian phong dang ky dat dai cap huyén/bo phan tiép nhan va tra két qua
ciia Uy ban nhan dan cap huyén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:
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+ Ban chinh Pon yéu cau dang ky van ban thong bao vé viéc xur 1y tai san thé
chap theo mau;

+ Ban chinh Vin ban thong bao vé viéc xur 1y tai san thé chap;

* Truong hop nguoi yéu cau ding ky 1a nguoi duge iy quyén thi ndp ban sao co
chirmg thue Vin ban iy quyén hodc ban photo kém ban chinh dé doi chiéu.

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 03 ngay lam viéc, ké tir ngdy nhan hd
so day du, hop 16.

d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan, t6 chic.

e) Co quan thwe hién thi tuc hanh chinh: Vin phong dang ky dat dai Thanh
pho hodc Chi nhanh Vin phong dang ky dat dai.

g) Két qué thue hién thi tuc hanh chinh: Pon yéu cau ding ky duge xac nhan
hodc tir choi bang van ban, c6 néu 15 1y do.

h) Lé phi: 70.000 d6ng/ho so.

i) Tén miu don, miu to khai: Don yéu cau dang ky van ban thong bao vé viée
xtr ly tai san thé chap (Mau s6 04/DKVB ban hanh kém theo Théong tu lién tich so
20/2011/TTLT-BTP-BTNMT ngay 18/11/2011).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Dat dai s6 45/2013/QH13 ngay 29/11/2013 cua Qudc hdi (co hiéu Iyc ke
tr ngay 01/7/2014);

- Nghi dinh s6 163/2006/ND-CP ngay 29/12/2006 cia Chinh phu vé giao dich
bao dam (co hiéu luc ké tir ngay 27/01/2007);

- Nghi dinh s6 11/2012/ND-CP ngay 22/2/2012 cia Chinh phu vé sta ddi bo
sung mat s6 diéu cua Nghi dinh s6 163/2006/ND-CP cua Chinh phu vé giao dich bao
dam, (c6 hiéu Iyc ké tir ngay 10/4/2012);

- Nghi dinh s6 83/2010/ND-CP ngay 23/7/2010 cua Chinh phu Vé ding ky giao
dich bao dam (co hiéu luc ké tir ngay 09/9/2010);

- Nghi dinh s6 05/2012/ND-CP ngay 02/2/2012 cua Chinh phu Sira d6i, bo sung
mot s6 diéu cia cac Nghi dinh vé dang ky giao dich bao dam, trg giup phap ly, luat
su, tu van phap luat (co hiéu luc ké tir ngay 01/4/2012);

- Nghi dinh s6 43/2014/ND-CP ngay 15/5/2014 cua Chinh phu quy dinh chi tiét
thi hanh mot s6 diéu cua Luat Dat dai (co hiéu luc ké tir ngay 01/7/2014);

- Thong tu lién tich s6 20/2011/TTLT-BTP-BTNMT ngay 18/11/2011 cua B
Tu phéap va B Tai nguyén va Moi truong hudng dan viéc dang ky thé chap quyén st
dung dat, tai san gin lién voi dat (co hiéu luc ké ngay 15/01/2012);
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- Thong tu lién tich s6 69/2011/TTLT-BTC-BTP ngay 18/5/2011 cua Bo Tai
chinh va B6 Tu phap hudng dan ché d6 thu, ndp, quan 1y va st dung 1é phi dang ky
giao dich bao dam, phi cung cap thong tin vé giao dich bao dam va phi st dung dich
vu khach hang thuong xuyén (c6 hiéu luc Kké tir ngay 02/7/2011);

- Quyét dinh s6 10/2014/QD-UBND ngay 15/3/2014 cua Uy ban nhan déan thanh
phd HO Chi Minh vé mirc thu 1é phi dang ky giao dich bao dam, phi cung cap thong
tin vé giao dich bao dam ap dung tai co quan dang ky giao dich bao dam trén dia ban
thanh ph6 H6 Chi Minh (c6 hiéu lyc ké tir ngay 15/3/2014).



CONG BAO/SH 35+36/Ngay 15-6-2016 57

] Méu s6 04/DKVB
CONG HOA XA HOI CHU NGHIA VIET NAM

Poc lap Tuw do - Hanh phic PHAN GHI CUA CAN BO
PANG KY
...................... , hgay ... thang ... ndm ......| Thei didm nhin hd so:
. ) . L ; . gio  phut, ngay
PON YEU CAU PANG KY VAN BAN THONG | /
BAO Vao S6 tiép nhén ho so:

VE VIEC XU LY TAI SAN THE CHAP

(Ban hanh kém theo Thong tu lién tich sb Ouyén sé o
202011/TTLT-BTP-BTNMT ngay 18 thang 11 ndm | —~
2011 cua B Tu phap va Bo Tai nguyén va Moi thii e

truong)

Can bg dang ky
(ky va ghi 10 ho, té€n)

Kinh @wri: ...

PHAN K KHAI CUA NGUOI YEU CAU PANG KY VAN BAN THONG

BAO
1. Ngudi yéu cau diang ky vin ban D Bén thé chap D Bén nhan thé chap
thong bao: DNgu’Gi dwoc uy
‘ 7 quyen
1.1. Tén day du cua to chure, cd nhan: (viét chit IN HOA) .........c..ccoooeieeiciie
1.2, D18 Chi TN M€ oo e e
1.3. 86 dién thoai (néu co): ............ccooevvee . FAX (MEU CO) oo,
Dia chi @MAil (EU COJ ..o oottt
1.4.[ ] Chtmg minh nhan dan [ ]HO6 chiéu
S0 e
Co quan cdp . e . cdpngay ... thdng ....ndm ...
I.1. D GCN dang ky kmh doanh D QD thanh 1ap [ | GP dau tu
G et
Co quan cdp . T . .cdpngay ... ... thang ndm .....

2. M6 ta tai san da dang ky thé chap dwgc xir ly
2.1. Quyen st dung dat o
2.1.1. Thira dat so:. ciieiee . TObAN AO SO (MEUCO): o
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LAl QA oo
212, Dia i thira QA oo
2.1.3. Dién tich dat thé chép: . m2
(GRE BANG CATE ...,
2.1.4. Gidy to vé quyén st dung dat:
a) Giay ching nhan quyén sir dung dat, quyén s hiru nha & va tai san khac gin lién
véi dat:
SO phdt hanh: .........................ciiii, SO VAO SO CAP GIAV: ..o
COqQUAN CAP: ...t CAp REAY . thdng....ndm ......

2.2. Tai san gin lién voi dat
2.2.1. Giay chtrng nhan quyén st dung dat, quyén s& hiru nha & va tai san khac gan
lién voi dat:
S6 phat hanh: .........cococoooeoeeeeeeee! , SO VAO SO CAP GIAV: ..o,
COQUAN CAD: ... ... e CAp REAY . thdng ...

2.2.2.S6 ciia thira dat noi ¢ tai san: .................. : To ban d6 s6 (néu co): .................
223 . Motatarsan the chap: ...,

5. Cac bén cung nhin thé chap (néu co):
5.1. Tén day du cua to chuc, ca nhan: (viét chit IN HOA) .............ccoooeeeeiiiieee

DA Chi 18N M€ e
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5.2. Tén day du cia to chirc, ca nhan: (viét chit IN HOA) ......ocoooveeoeeeeoeeeeeeeee

DA Chi 18N M€ e

Nhéntructiép
6. Phuong thitc nhan két qué Nhan qua duong buu dién (ghi 1o dia chi)
ding ky:

Ngwoi yéu cdu ding ky vin bdn thong bdo cam doan nhitng théng tin dwoc ké
khai trén don nay la trung thuc va hoan toan chiu trach nhiém truoc phap ludt
vé cdc thong tin da ké khai.

NGUOI YEU CAU PANG KY
(K, ghi r6 ho tén va déng ddu, néu la 16 chirc)
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PHAN CHUNG NHAN CUA CO QUAN PANG KY
Vin phong ding ky quyén sir dung dat (Phong Tai nguyén va Méi truong):.........

Chirng nhén di diing ky vin ban thong bao vé viéc xir Iy tai san thé chap theo
nhirng ndi dung ké khai tai don nay.

..................... ngay ... thang......ndm..........

THU TRUONG CO QUAN PANG KY

(Ghi ro chike danh, ho tén, ky va dong ddu)




CONG BAO/SH 35+36/Ngay 15-6-2016 61
HUONG DAN KE KHAI

1. Tai khodn 1: Nguoi yéu ciu diing ky viin ban thong bao:

1.1. Nguoi yéu cau dang ky van ban thong bao thude truong hop nao trong sé 03
trudong hop liét ké tai khoan nay thi danh dau (X) vao 6 twong tng voi trudng hop do.

1.2. Tai diém 1.4: Néu nguoi yéu cau dang ky vin ban thong bao 1a ca nhan
trong nudc thi ké khai vé chirng minh nhan dan; nguo1r Viét Nam dinh cu ¢ nude
ngoai, ca nhan nudc ngoai thi ké khai vé ho chiéu; néu 1a t6 chire thi ké khai vé Giay
chirmg nhan dang ky kinh doanh hodc Quyét dinh thanh 14p hoic Gidy phép dau tu.

2. Tai khoan 2: M ta tai sin da ding ky thé chap dwoc xir ly:

2.1. Ké khai vé tai san di dang ky thé chap dung nhu noi dung trong don yéu
cau dang ky thé chap di ké khai trude do.

2.2. Trudong hop trong mau s6 04/DK VB khong con chd ghi ndi dung ké khai vé
tai san thé chap bi xu ly thi st dung mau s6 06/BSTS.

3. Tai khoén 4: Thoi gian va dia diém xir 1y tai san:

Ghi ngay, thang, nam va dia diém xt 1y tai san thé chap theo noi dung cua van
ban thong bao d3 giri cho bén thé chap.
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7. Thii tuc yéu ciu sira chira sai sét ndi dung diing ky thé chap do 16i cia
ngwoi thwe hién diang ky

a) Trinh tu thuc hién:

- Buwéc 1:

Khi phat hién nodi dung chimg nhan dang ky thé chap khong chinh xac, khong
day du thi nguoi yéu cau dang ky nop ho so yéu cau stra chira sai sét dén Van phong
dang ky dat dai Thanh phd (dia chi s6 12 Phan DPang Luu, Phuong 7, quan Binh
Thanh, TP. Hb Chi Minh) hodc Chi nhanh Van phong dang ky dat dai cap huyén/bo
phan tiép nhan va tra két qua cua Uy ban nhan dan cap huyén noi da thyc hién dang
ky thé chép truede dé dé thuc hién viée stra chira sai sot, tir thir hai dén thtr sau (buéi
sang tir 07 gio 30 phat dén 11 gio 30 phat, budi chiéu tir 13 gior 00 phat dén 17 gior 00
phut) va buoi sang thir bay (tir 07 gior 30 phat dén 11 gid 30 phut).

- Buwéc 2:

+ Truong hop ho so day du va hop 1€, can bo tiép nhan ho so ghi thoi diém nhan
ho so (gio, phat, ngay, thang, nim) vao Phiéu tiép nhan ho so; ky va ghi 16 ho, tén
vao phan can bo tiép nhan ho so. Cap cho nguoi yéu cau dang ky Phiéu tiép nhan hd
SO.

+ Truong hop ho so chua day du va chua hop 18, can bd tiép nhan ho so hudng
dan nguoi yéu cau dang ky bo sung ho so theo quy dinh.

* Treong hop ho so yéu cau dang ky dwoc ndp tai bd phan tiép nhan va tra két
qua theo co ché mot cira cua Uy ban nhan dan cap huyén, thi can bd tiép nhan ho so
c6 trach nhiém phai chuyén ho so yéu cau ding ky cho Chi nhanh Vin phong diang
ky dat dai ngay trong ngay lam viéc dé giai quyét.

- Bwée 3: Trong thoi han 03 ngdy lam viéc, ké tir ngay nhan ho so dy du va
hop 1&, Van phong dang ky dat dai Thanh ph6/Chi nhanh vin phong dang ky dat dai
cap huyén thue sira chita sai sot ndi dung dang ky thé chap do 16i cta nguoi thye hién
dang ky. Trong truong hop tir choi dang ky, phai thong bao bang vin ban.

- Buwéc 4: Can cr vao Phiéu tiép nhan ho so, ngudi yéu cau dang ky nhan két
qua.

b) Cach thirc thwe hién:

Nop va nhan két qua truc tiép tai tru s Van phong dang ky dat dai Thanh
phd/Chi nhanh Vian phong dang ky dat dai cap huyén/bo phan tiép nhan va tra két qua
ciia Uy ban nhan dan cap huyén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:
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+ Ban chinh Pon yéu cau sira chira sai sét theo mau;

+ Ban chinh Pon yéu cau ding ky da duoc co quan dang ky chimg nhan, trong
doé n61 dung chirng nhan ¢ sai sot;

* Truong hop ngudi yéu cau stra chira 1a nguoi duge iy quyén thi ndp ban sao
¢ chimg thye Vin ban iy quyén hoic ban photo kém ban chinh dé ddi chiéu.

- S6 lwong ho so; 01 bd

d) Thoi han giai quyét: Trong thoi han 03 ngay lam viéc, ké tir ngay nhan ho
so day du, hop 18.

d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan, t6 chic.

e) Co quan thue hién thu tuc hanh chinh: Van phong dang ky dat dai Thanh
pho hodc Chi nhanh Vin phong dang ky dat dai.

g) Két qua thwe hién thi tuc hanh chinh: Pon yéu cau stra chita sai sot duoc
x4c nhan hodc vin ban dinh chinh do co quan truc tiép thue hién ding ky cap hodc tir
chdi bang van ban, ¢6 néu rd 1y do.

h) Lé phi: Khong thu 1€ phi.

i) Tén miu don, miu to khai: Don yéu cau stra chita sai sot (Mau s6 05/SCSS
ban hanh kém theo Thong tuw lién tich s6 20/2011/TTLT-BTP-BTNMT ngay
18/11/2011).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Dat dai s6 45/2013/QH13 ngay 29/11/2013 cua Qudc hdi (co hiéu Iyc ke
tr ngay 01/7/2014);

- Nghi dinh s6 163/2006/ND-CP ngay 29/12/2006 cia Chinh phu vé giao dich
bao dam (co hiéu luc ké tir ngay 27/01/2007);

- Nghi dinh s6 11/2012/ND-CP ngay 22/2/2012 cia Chinh phu vé sta ddi bo
sung mat s6 diéu cua Nghi dinh s6 163/2006/ND-CP cua Chinh phu vé giao dich bao
dam, (c6 hiéu Iyc ké tir ngay 10/4/2012);

- Nghi dinh s6 83/2010/ND-CP ngay 23/7/2010 cua Chinh phu Vé ding ky giao
dich bao dam (co hiéu luc ké tir ngay 09/9/2010);

- Nghi dinh s6 05/2012/ND-CP ngay 02/2/2012 cua Chinh phu Sira d6i, bo sung
mot s6 diéu cia cac Nghi dinh vé dang ky giao dich bao dam, trg giup phap ly, luat
su, tu van phap luat (co hiéu luc ké tir ngay 01/4/2012);

- Nghi dinh s6 43/2014/ND-CP ngay 15/5/2014 cua Chinh phu quy dinh chi tiét
thi hanh mot s6 diéu cua Luat Dat dai (co hiéu luc ké tir ngay 01/7/2014);
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- Thong tu lién tich s6 20/2011/TTLT-BTP-BTNMT ngay 18/11/2011 cua B
Tu phéap va B Tai nguyén va Moi truong hudng dan viéc dang ky thé chap quyén st
dung dat, tai san gin lién voi dat (co hiéu luc ké ngay 15/01/2012);

- Thong tu lién tich s6 69/2011/TTLT-BTC-BTP ngay 18/5/2011 cua Bo Tai
chinh va B6 Tu phap hudng dan ché d6 thu, ndp, quan 1y va st dung 1é phi dang ky
giao dich bao dam, phi cung cap thong tin vé giao dich bao dam va phi st dung dich
vu khach hang thuong xuyén (co hiéu luc ké tir ngay 02/7/2011).
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Madu s6 05/SCSS
CONG HOA XA HOI CHU NGHIA VIET NAM
Pic lap - T do - Hanh phic PHAN GHI CUA CAN BQ
PANG KY
....................... , hgay .... thang .....ndm ...... Thoi diém nhn hd so:
A < ” - . _gio phut,
PON YEU CAU SUA CHUA SAI SOT nady 7 /
(Ban hanh kém theo Théng tu lién tich s6 Vio S8 tiép nhan hd so:

20/2011/TTLT-BTP-BTNMT ngay 18 thang 11 nam
2011 cua B6 Tu phap va B6 Tai nguyén va Moi

A Ouyén so
trwong) | T T~

S6 thir e

Can bg dang ky
(ky va ghi 10 ho, té€n)

Kinh @uri: ...,

PHAN KE KHAI CUA NGUOI YEU CAU SUA CHUA SAI SOT

1. Ngudi yéu ciu sira chira D Bén thé chap D Bén nhan thé chap
sai sot: D Nguoi  duge uy
‘ 7 quyén
1.1. Tén day du cua to chuc, ca nhan: (viét chit IN HOA) ...........ccooooiieiiiiiieee

1.2 1A Chi N M€ e e

1.3. S6 dién thoai (néu cO):..coovevovo e . FAX (MEU €O

Dia chi @Mail (EU COJ .o,

14. D Churng minh nhan dan D H6 chiéu
S0 e
Co quan cdp .. i Cdpngay ... ... thdng . nam
1.1.[ ]GCN dang ky kinh doanh [ ] QP thanh lap [ | GP dau tu
S8 ettt
Co quan cdp . . ... cdpngay ... ... thang ...... ndm ...

2. Tai san da dang ky the chap

2.1. Quyén sir dung dat

2.1.1. Thira dat so: . i TO baN @0 SO (MEU CO): .
L0 QAL oo
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2.1.2. Dia i thira At oo,
2.1.3. Dién tich dat thé chap: .. . m2

(ghlbangchu’ ...........................................................................................................
2.1.4. Giay to vé quyén sir dung dat:

a) Giay chimg nhén quyén sir dung dat, quyén so hiru nha & va tai san khac gan lién
voi dat:

Sdphathanh sévdosécd}?gidy ..............................
Co quan cap: ,cdpngay ... ... thang ....ndm ...
b) Gidy to khac vé quyen sur dung dat .........................................................................

2.2. Tai san gin lién voi dat
2.2.1. Giay chung nhan quyén sur dung dat, quyén s¢ hiru nha & va tai san khac gan
lién v dat:

Sdphathanh sévdosécd}?gidy .................................
Co quan cap: e, e ,cdpngay ...... thdng . nam ... ...
2.2.2.56 cia thu’a dat noi co tal SF: 11 TR : To ban d6 s6 (néu co): ...
2.2.3. MO ta tai SAN thE ChAD: ....ovovooeeoeeeeeeeeeeeee e,
3. Hop dong thé chap: s6 (néu ¢6) .....cocovovevoeeen.. ky két ngay ... thang
NAIMN oo
4. Noi dung yéu cau sira chira sai sot:
4.1. Sai sét trong don yéu cau dang Ky: ...
4.2. Sai sot trong phan ching nhan cua coquandang ky:...................................
S.Tailieu kém theo: ...
D Nhan truc tiép

6. Phwong thirc nhin két qua D Nhan qua duong buu dién (ghi ro dia chi)
dang ky:
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Cdc bén cam doan nhitng thong tin dwoc ké khai trén don nay la trung thuc va
hoan toan chiu trach nhiém truoc phdap ludt vé cdac thong tin da ké khai.

BEN THE CHAP BEN NHAN THE CHAP
(HOAC NGUOI PUQC BEN THE CHAP (HOAC NGUOI PUQC BEN NHAN THE
UY QUYEN) CHAP UY QUYEN)
(Ky, ghi ré ho tén va dong ddu, néu 1d 16 (KY, ghi 1o ho tén va dong dadu, néu la

chirc) 10 chirc)
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HUONG DAN KE KHAI

1. Tai khodn 1: Nguoi yéu ciu sira chira sai sét:

1.1. Nguoi yéu cau stra chira sai sot thude truong hop ndo trong s6 03 trudng
hop liét ké tai khoan nay thi danh dau (X) vao 6 tuong (mg véi truong hop do.

1.2. Tai diém 1.4: Néu ngudi yéu cau stra chita sai sot 1a ¢4 nhan trong nudc thi
ké khai vé chimg minh nhan dan; ngudi Viét Nam dinh cu ¢ nudce ngoai, ca nhan
nude ngoai thi ké khai vé& ho chiéu; néu 1a to chuc thi ké khai vé Gidy chang nhan
dang ky kinh doanh hodc Quyét dinh thanh 1ap hodc Giay phép dau tu.

2. Tai khoan 2: Tai san da ding ky thé chap:

2.1. Ké khai vé tai san di dang ky thé chap dung nhu noi dung trong don yéu
cau dang ky thé chap di ké khai trude do.

2.2. Truong hop trong mau s6 05/SCSS khong con chd ghi noi dung ké khai vé
tai san da dang ky thé chap can sira chita sai sot thi sir dung mau s6 06/BSTS.

3. Tai khoan 4: N§i dung yéu ciu sira chira sai sét:

Ké khai ndi dung bi sai sot can sira chita va ndi dung yéu cau stra chira. Moi noi
dung swra chira duoc ké khai cach nhau 01 dong.
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8. Thi tuc Xéa ding ky thé chap

a) Trinh tu thuc hién:

- Buére 1: Khi ¢6 can cr x6a dang ky thé chap, nguoi yéu cau xoa ding ky nop
ho so tai Van phong dang ky dat dai Thanh pho (dia chi s6 12 Phan Pang Luu,
Phuong 7, quan Binh Thanh, TP. H5 Chi Minh) hodc Chi nhanh Van phong dang ky
dat dai cap huyén/bd phan tiép nhan va tra két qua ciia Uy ban nhan dan cap huyén
noi di thue hién dang ky trude do, tir thir hai dén thir sau (budi sang tir 07 gior 30 phut
dén 11 gio 30 phut, budi chiéu tir 13 gio' 00 phit dén 17 gid 00 phut) va budi sang thu
bay (tir 07 gio 30 phut dén 11 gior 30 pht).

- Budc 2:

+ Truong hop ho so day du va hop 1€, can bo tiép nhan ho so ghi thoi diém nhan
ho so (gio, phat, ngay, thang, nim) vao Phiéu tiép nhan ho so; ky va ghi 16 ho, tén
vao phan can b tiép nhan ho so. Vao SO tiép nhan ho so dang ky thé chap quyén sir
dung dat, tai san gan lién véi dat. Cap cho ngudi yéu cau dang ky Phiéu tiép nhan ho
SO.

+ Truong hop ho so chua day du va chua hop 18, can bd tiép nhan ho so hudng
dan nguoi yéu cau dang ky bo sung ho so theo quy dinh.

* Treong hop ho so yéu cau dang ky dwoc ndp tai bd phan tiép nhan va tra két
qua theo co ché mot cira cua Uy ban nhan dan cap huyén, thi can bd tiép nhan ho so
co trach nhiém phai chuyén ho so yéu cau ding ky cho Chi nhanh Vin phong dang
ky dat dai ngay trong ngay lam viéc dé giai quyét.

- Bwée 3: Trong thoi han 03 ngdy lam viéc, ké tir ngay nhan ho so dy du va
hop 1&, Van phong dang ky dat dai Thanh ph6/Chi nhanh vin phong dang ky dat dai
cap huyén thuc hién xéa dang ky thé chap. Trong truong hop tir chdi dang ky, phai
thong bao bang van ban.

- Buwéc 4: Can cr vao Phiéu tiép nhan ho so, ngudi yéu cau dang ky nhan két
qua.

b) Cach thirc thwe hién:

Nop va nhan két qua truc tiép tai tru s Van phong dang ky dat dai Thanh
phd/Chi nhanh Vian phong dang ky dat dai cap huyén/bo phén tiép nhan va tra két qua
ciia Uy ban nhan dan cap huyén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:
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+ Ban chinh Pon yéu cau xoa dang ky thé chap theo mau;

+ Ban chinh Gidy ching nhan quyén sir dung dat, quyén so hitu nha & va tai san
khac gin lién voi dat;

+ Ban chinh Vian ban dong v xoa dang ky thé chap cia bén nhan thé chap trong
truong hop ngudi yéu cau xoa diang ky 1a bén thé chap;

* Truong hop nguoi yéu cau ding ky 1a nguoi duge iy quyén thi ndp ban sao co
chirmg thue Vin ban iy quyén hodc ban photo kém ban chinh dé doi chiéu.

- S6 lwong ho so; 01 bd

d) Thoi han giai quyét: Trong thoi han 03 ngay lam viéc, ké tir ngay nhan ho
so day du, hop 16.

d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan, t6 chic.

e) Co quan thwe hién thi tuc hanh chinh: Vin phong dang ky dat dai Thanh
pho hodc Chi nhanh Vin phong dang ky dat dai.

g) Két qua thwe hién thi tuc hanh chinh: Pon yéu cau xda dang ky thé chap
dwoc xac nhan hodc tir chdi béng van ban, c6 néu 10 ly do.

h) Lé phi: 20.000 d6ng/ho so.

i) Tén miu don, miu to khai: Don yéu cau x6a dang ky thé chap quyén st
dung dat, tai san gan lién véi dat (Mau s6 03/XPK ban hanh kém theo Théong tu lién
tich s6 20/2011/TTLT-BTP-BTNMT ngay 18/11/2011).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Nguoi yéu cau ding ky ndp ho so xoa dang ky khi c6 mot trong cac can cir sau
day:

+ Cham durt nghia vu dugce bao dam;

+ Huay bo hoic thay thé giao dich bao dam d3 ding ky bang giao dich bao dam
khac;

+ Thay thé toan bé tai san bao dam béng tai san khac;

+ X1r ly xong toan b tai san bao dam;

+ Tai san bao dam bi tiéu hiy; tai san gan lién véi dat 1a tai san bao dam bi pha
dd, bi tich thu theo quyét dinh cua co quan nha nudce c6 tham quyeén;

+ C6 ban an, quyét dinh cua Toa an hodc quyét dinh ciia Trong tai di ¢ hiéu luc
phap luét vé viéc hity bo giao dich bao dam, tuyén bd giao dich bao dam vo hiéu, don
phuwong cham dut giao dich bao dam hodc tuyén bé cham diat giao dich bao dam
trong cac trrong hop khac theo quy dinh cua phap luét;

+ Theo thoa thuan cua cac bén.
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- Trong tredng hop mot tai san duoc dung dé bao dam thuc hién nhiéu nghia vu
thi khi yéu cau dang ky giao dich bao dam tiép theo, ngudi yéu cau dang ky khong
phai xo6a dang ky d6i voi giao dich bao dam da dang ky trude do.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Dat dai s6 45/2013/QH13 ngay 29/11/2013 cua Qudc hdi (co hiéu Iyc ke
tr ngay 01/7/2014);

- Nghi dinh s6 163/2006/ND-CP ngay 29/12/2006 cia Chinh phu vé giao dich
bao dam (co hiéu luc ké tir ngay 27/01/2007);

- Nghi dinh s6 11/2012/ND-CP ngay 22/2/2012 cia Chinh phu vé sta ddi bo
sung mat s6 diéu cua Nghi dinh s6 163/2006/ND-CP cua Chinh phu vé giao dich bao
dam, (c6 hiéu Iyc ké tir ngay 10/4/2012);

- Nghi dinh s6 83/2010/ND-CP ngay 23/7/2010 cia Chinh phi Vé ding ky giao
dich bao dam (co hiéu luc ké tir ngay 09/9/2010);

- Nghi dinh s6 05/2012/ND-CP ngay 02/2/2012 cua Chinh phu Sira d6i, bo sung
mot s6 diéu cia cac Nghi dinh vé dang ky giao dich bao dam, trg giup phap ly, luat
su, tu van phap luat (co hiéu luc ké tir ngay 01/4/2012);

- Nghi dinh s6 43/2014/ND-CP ngay 15/5/2014 cua Chinh phu quy dinh chi tiét
thi hanh mot s6 diéu ciia Luat Dat dai (co hiéu luc ké tir ngay 01/7/2014);

- Thong tu lién tich s6 20/2011/TTLT-BTP-BTNMT ngay 18/11/2011 cua B
Tu phéap va B Tai nguyén va Moi truong hudng dan viéc dang ky thé chap quyén st
dung dat, tai san gin lién voi dat (co hiéu luc ké ngay 15/01/2012);

- Thong tu lién tich s6 69/2011/TTLT-BTC-BTP ngay 18/5/2011 cua Bo Tai
chinh va B6 Tu phap hudng dan ché d6 thu, ndp, quan 1y va st dung 1é phi dang ky
giao dich bao dam, phi cung cap thong tin vé giao dich bao dam va phi st dung dich
vu khach hang thuong xuyén (co hiéu luc ké tir ngay 02/7/2011);

- Quyét dinh s6 10/2014/QD-UBND ngay 15/3/2014 cua Uy ban nhan déan thanh
phd HO Chi Minh vé mirc thu 1¢ phi ding ky giao dich bao dam, phi cung cap thong
tin vé giao dich bao dam ap dung tai co quan dang ky giao dich bao dam trén dia ban
thanh pho H6 Chi Minh (c6 hiéu Iyc ké tir ngay 15/3/2014).
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‘ ] Mau sb 03/XPK
CONG HOA XA HOI CHU NGHIA VIET NAM

Pic lap - T do - Hanh phic PHAN GHI CUA CAN BO
PANG KY
...................... , hgay ... thang ... ndm ........ Thoi diém nhan hd so:
. ) L i i i ~ gioc  phuat, ngay
DQN YEU CAUXOA DANGOKY THE CHAP ] / /
DAT

(Ban hanh kém theo Thong tu lién tich s6

Ouyénso So
20/2011/TTLT-BTP-BTNMT ngay 18 thang 11 nam
2011 cua B6 Tu phap va B6 Tai nguyén va Moi thir tur

truong)

Can bg dang ky
(ky va ghi 10 ho, tén)

Kinh @uri: ...

PHAN K KHAI CUA NGUOI YEU CAU XOA PANG KY THE CHAP

1. Nguwdi yéu ciu xéa D Bén thé chap D Bén nhan thé chap
ding ky thé chip: [ INguwoi  duoe iy
‘ 7 quyén
1.1. Tén day du cua to chuc, ca nhan: (viét chit IN HOA) ..............ccooooveiiiiieie
1.2, D1 Chi N M€ oo e e,
1.3. S6 dién thoai (néu cO): oo oo . FAX (MEU CO) .
Dia chi @MAT] (EU COJ oo oot
14. D Churng minh nhan dan D H6 chiéu
S0 e
Co quan cdp . e Cdpngay ... thdng ........ndm ...
[ ]GCN dang ky kinh doanh [ ] QP thanh 14p [ ] GP dau tu
B ettt
Coquancdp ...cdpngay ... thang .....ndm ..

2. Yéu cau xo6a dang ky thé chap d6i véi cac tai sin sau day:

2.1. Quyén sir dung dat

2.1.1. Thira dat so:.. e TO AN @0 SO (MEU CO) oo
Loaldét
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2.1.2.D0a i thira At oo
2.1.3. Dién tich dat thé chap: .. .o m2

(ghlbangchu’ ...............................................................................................................
2.1.4. Giay to vé quyén sir dung dat:

a) Giay chimg nhan quyén st dung dat, quyén so hitu nha & va tai san khac gan lién
voi dat:

Sdphathanh sévdosécdpgidy ...............................
Co quan cap: Lcdpngay ........ thang ....... nam .......
b) Gidy to khac vé quyen sur dung dat ...........................................................................

2.2. Tai san gin lién voi dat:
2.2.1. Giay chung nhan quyén sur dung dat, quyén s¢ hitu nha & va tai san khac gan
lién v dat:

SO phdt hanh: ..........ccococoeeeeeeeeeeen. , 86 vao s6 cdp GIAY: oo,
Coquancap et L CAp NgaAy ... thang ....ndm .....
2.2.2.56 cia thu’a dat noi co tal SF: 11 TR TO’ ban d6 s6 (néu c6): ...................
2.2.3. MO ta tai SAN thE CAD: ..o.ovoeee oo
3. Hop dong thé chap: s6 (61 ¢6) ......ooovvveeeee, ky két ngay ... thang
DAL e
4. Ly do x0a dang KY: ...,
S.Tailieu kém theo: ...,
D Nhan truc tiép

6. Phuong thic nhan két qua [ |Nhan qua duong buu dién (ghi 15 dia chi)

dang ky:

Cdc bén cam doan nhitng thong tin dwoc ké khai trén don nay la trung thwe, ddy
du, phua hop voi thod thudn cia cdac bén va hoan toan chiu trach nhiém trwdc
phap ludt vé cdac thong tin da ké khai.
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BEN THE CHAP ’ BEN NHAN THE CHAP
(HOAC NGUOI PUQC BENTHE ~ (HOAC NGUOI PUQC BEN NHAN
CHAP UY QUYEN) THE CHAP UY QUYEN)

(K, ghi r6 ho tén va déng ddu, néu la 16 (K, ghi r6 ho tén va déng ddu, néu la
chuc) 10 chiic)
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PHAN CHUNG NHAN CUA CO QUAN PANG KY

Vin phong ding ky quyén sir dung dat (Phong Tai nguyén va Méi truong):.........
Chirng nhin di xoa ding ky thé chip theo nhitng ndi dung dwoe ké khai tai
don nay.

..................... ngay ... thang......ndm..........
THU TRUONG CO QUAN PANG
KY

(Ghi ro chure danh, ho tén, ky va dong
ddu)
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HUONG DAN KE KHAI

1. Tai khodn 1: Nguoi yéu ciu xo4 diing ky thé chap:

1.1. Nguoi yéu cau xoa dang ky thé chap thudc truomg hop nao trong sé 03
trudong hop liét ké tai khoan nay thi danh dau (X) vao 6 twong tng voi trudng hop do.

1.2. Tai diém 1.4: Néu nguoi yéu cau xoa dang ky thé chap 1a c4 nhan trong
nude thi ké khai vé chirng minh nhan dan; nguot Viét Nam dinh cu & nude ngoai, ca
nhan nudc ngoai thi ké khai vé ho chiéu; néu 1a to chtrc thi ké khai vé Gidy chimg
nhan ding ky kinh doanh hodc Quyét dinh thanh 1ap hodc Giay phép dau tu.

2. Tai khoin 2: Yéu ciu xoa diing ky thé chap:

2.1. Ké khai cac thong tin vé tai san dd dang ky thé chap dung nhu noéi dung
trong don yéu cau ding ky thé chap da ké khai trude do.

2.2. Truong hop trong mau s6 03/XPK khong con chd ghi ndi dung ké khai vé
tai san da ding ky thé chap can xoa thi sir dung mau s6 06/BSTS.
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9. Thi tuc ding ky thé chip nha ¢ hinh thanh trong twong lai lin diu
a) Trinh tu thuc hién:

- Buée 1: Nguoi yéu cau dang ky ndp ho so tai Van phong dang ky dat dai
Thanh pho (dia chi s6 12 Phan Pang Luu, Phuong 7, quan Binh Thanh, TP. H6 Chi
Minh) hodc Chi nhanh Vin phong ding ky dat dai cap huyén/bo phan tiép nhan va tra
két qua cua Uy ban nhan dan cap huyén (noi Chi nhanh Van phong ding ky dat dai
cap huyén chua cé tru so riéng), tir thi hai dén tht sau (budi sang tir 07 gid 30 phut
dén 11 gio 30 phut, budi chiéu tir 13 gid 00 phut dén 17 gio 00 phat) va budi sang thir
bay (tir 07 gio 30 phut dén 11 gio 30 pht).

- Buoc 2:

+ Truong hop hd so day da va hop 1€, can bo tiép nhan ho so ghi thoi diém nhan
hd so (gio, phut, ngay, thang, nam) vao Phiéu tiép nhan ho so; ky va ghi 18 ho, tén
vao phan can bd tiép nhan ho so. Vao So tiép nhan ho so dang ky thé chap quyén sir
dung dat, tai san gan lién véi dat. Cap cho nguoi yéu cau dang ky Phiéu tiép nhan ho
SO.

+ Truong hop hd so chua day da va chua hop 1€, can bo tiép nhan ho so hudng
dan ngudi yéu cau ding ky bd sung ho so theo quy dinh.

* Truong hop ho so yéu cau dang ky dwoce ndp tai bd phan tiép nhan va tra két
qua theo co ché mot cira cia Uy ban nhan dan cdp huyén, thi can b tiép nhan ho so
c6 trach nhiém phai chuyén hd so yéu cau ding ky cho Chi nhanh Vin phong dang
ky dat dai ngay trong ngay lam viéc dé giai quyét.

- Buwéc 3: Trong thoi han 03 ngay lam viéce, ké tir ngay nhan ho so day du va
hop 1¢, Van phong dang ky dat dai Thanh phd/Chi nhanh van phong dang ky dat dai
cap huyén thyuc hién ding ky thé chap nha ¢ hinh thanh trong twong lai 1an dau. Trong
truong hop tir chéi dang ky, phai thong bao bang vin ban.

- Buwéc 4: Can ctr vao Phiéu tiép nhan hd so, nguoi yéu cau ding ky nhan két
qua.

b) Cach thirc thyc hién:

Nop va nhan két qua truc tiép tai tru so Vian phong dang ky dat dai Thanh
phd/Chi nhanh Vian phong dang ky dat dai cap huyén/bo phan tiép nhan va tra két qua
ctiia Uy ban nhan dén cap huyén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:
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+ Ban chinh Pon yéu cau dang ky thé chap theo mau;

+ Ban gbc Hop dong thé chap c6 cong chimg theo quy dinh;

+ Hop dong mua ban nha & cua to chirc, ca nhan mua nha & ky voi doanh nghiép
kinh doanh bat dong san theo quy dinh cua phap luit vé nha &. Truong hop bén thé
chap 1a bén nhan chuyén nhuong hop dong mua ban nha & thi phai ¢6 thém ban sao
van ban chuyén nhuong hop dong mua ban nha & duoc 14p theo quy dinh ciia phap
luat vé nha &.

* Truong hop nguoi yéu cau ding ky 1a nguoi duge iy quyén thi ndp ban sao co
chirg thue Vin ban iy quyén hodc ban photo kém ban chinh.

- S6 lwong ho so; 01 bd

d) Thoi han giai quyét: Trong thoi han 03 ngay lam viéc, ké tir ngdy nhan hd
so day du, hop 16.

d) Poi twong thwe hién thii tuc hanh chinh: Ca nhan, t6 chirc.

e) Co quan thwe hién thi tuc hanh chinh: Vian phong dang ky dat dai Thanh
pho hodc Chi nhanh Vin phong dang ky dat dai.

g) Két qua thwe hién thii tuc hanh chinh: Pon yéu cau dang ky dugc xac nhan
hodc tir choi bang van ban, c6 néu 15 1y do.

h) Lé phi: 80.000 dong/hé so.

i) Tén miu don, miu to khai: Don yéu cau ding ky thé chap lap theo Mau s
01/DKTC-NTL ban hanh kém theo Théng tu lién tich s6 01/2014/TTLT-NHNN-
BXD-BTP-BTNMT ngay 25/4/2014, truong hop Mau s6 01/DKTC-NTL khong du
dé ké khai ndi dung dang ky thi ké khai bd sung vao Mau s6 04/DKTC-NTL.

k) Yéu cu, diéu kién thuc hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Dat dai s6 45/2013/QH13 ngay 29/11/2013 cua Qudc hdi (co hiéu Iyc ke
tr ngay 01/7/2014);

- Luat Nha & s6 65/2014/QH13 ngay 25/11/2014 cua Qubc hoi (c6 hiéu Iyc ké tir
ngay 01/7/2015);

- Nghi dinh s6 163/2006/ND-CP ngay 29/12/2006 cia Chinh phu vé giao dich
bao dam (co hiéu luc ké tir ngay 27/01/2007);

- Nghi dinh s6 11/2012/ND-CP ngay 22/2/2012 cia Chinh phu vé sta ddi bo
sung mat s6 diéu cua Nghi dinh s6 163/2006/ND-CP cua Chinh phu vé giao dich bao
dam, (c6 hiéu Iyc ké tir ngay 10/4/2012);

- Nghi dinh s6 83/2010/ND-CP ngay 23/7/2010 cua Chinh phu Vé ding ky giao
dich bao dam (co hiéu luc ké tir ngay 09/9/2010);
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- Nghi dinh s6 05/2012/ND-CP ngay 02/2/2012 cua Chinh phu Sira d6i, bo sung
mot so diéu cia cac Nghi dinh vé dang ky giao dich bao dam, trg giup phap 1y, luat
su, tu van phap luat (co hiéu luc ké tir ngay 01/4/2012);

- Nghi dinh s6 43/2014/ND-CP ngay 15/5/2014 cua Chinh phu quy dinh chi tiét
thi hanh mot s6 diéu cua Luat Dat dai (co hiéu luc ké tir ngay 01/7/2014);

- Thong tu lién tich s6 69/2011/TTLT-BTC-BTP ngay 18/5/2011 cua Bo Tai
chinh va B6 Tu phap hudng dan ché d6 thu, ndp, quan 1y va st dung 1é phi dang ky
giao dich bao dam, phi cung cap thong tin vé giao dich bao dam va phi st dung dich
vu khach hang thuong xuyén (co hiéu luc ké tir ngay 02/7/2011);

- Théng tu lién tich s6 01/2014/TTLT-NHNN-BXD-BTP-BTNMT ngay
25/4/2014 cta Ngan hang Nha nudc, BO Xay dung, B6 Tu phap, B6 Tai nguyén va
Mbi truong hudéng dan thi tuc thé chap nha ¢ hinh thanh trong twong lai theo quy
dinh tai Nghi dinh s6 71/2010/ND-CP ngay 23/6/2010 cia Chinh phu quy dinh chi
tiét va huéng dan thi hanh Luat Nha &, ¢6 hiéu luc tir ngay 16/6/2014;

- Quyét dinh s6 10/2014/QD-UBND ngay 15/3/2014 cua Uy ban nhan déan thanh
phd HO Chi Minh vé mirc thu 1é phi dang ky giao dich bao dam, phi cung cap thong
tin vé giao dich bao dam ap dung tai co quan dang ky giao dich bao dam trén dia ban
thanh ph6 H6 Chi Minh (c6 hiéu lyc ké tir ngay 15/3/2014).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

......... ,ngay ... thdng ... nam ... ... ...

DPON Y‘IAEU CAU‘ PANG KY THE CHAP NHA O
HINH THANH TRONG TUONG LAI

(Ban hanh kém theo Théng tu lién tich s6
01/2014/TTLT-NHNN-BXD-BTP-BTNMT ngay 25
thang 4 nam 2014 ctia Ngan hang Nha nuéc Viét Nam,
B6 Xay, Bo Tu phap va Bo Tai nguyén va Moi truedng)

MAu s6 01/DKTC-NTL

PHAN GHI CUA CAN
BO TIEP NHAN

Théi diém nhan ho so:

_ gio  phut, ngay
/S

Vao S6 tiép nhan ho so:
Ouyén s6
Sé véo s6
Can bd tiép nhan
(ky va ghi 16 ho, tén)

PHAN KE KHAI CUA CAC BEN KY KET HOP PONG THE CHAP

1. Bén thé chap

1.1. Tén day du cua to chirc, ca nhan: (viét chir IN HOA)

1.3.S6 dién thoai (néu c6) ...........................

Dia chi email (néu cd)....

1.4. UJ Chung minh nhan dan

[0 Ho chiéu

[0 Gidy ching nhan dang ky doanh nghiép; O Quyét dinh thanh 1ap; O Giay

phép dau tu

COGUAN CAD ...
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2. Bén nhén thé chap
2.1. Tén day du cua to chire, ca nhan: (viét chit IN HOA) .......oocovveeee.....

2.3. 86 dién thoai éu cd) .......................co.......Fax (néu cé) ...

Dia chi email (néu
co).......

2 4. [0 Chung minh nhan dan 1 H6 chiéu

[0 Gidy ching nhan dang ky doanh nghiép; O Quyét dinh thanh 1ap; O Giay
phép dau tu

SO e e e e AP IAY thdng ... .... ndm

CO GUAN CAP ..o,

3. Nha & hinh thanh trong twong lai thé chap

3.1. Tén du an c¢6 nha & hinh thanh trong twong lai: .................................

3.2. bia chi du an ¢6 nha ¢ hinh thanh trong twong lai: ..........................

3.3. Loai nha ¢: [1 Can ho chung cu [ Nha biét thy, nha lién ké
3.4. Vi tri can ho (biét thy, lienk&); ...........................; vi tri tAng (s6 tang):

3.5. Dién tich sir dung: e m?

(QNE DANG CATE: ..o )
3.6. Hop dong mua ban nha & hinh thanh trong twong lai:
S6 hop dong (néu co): ... ... kykétngay .......... . thing ... nam
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6. Phwong thirc nhin két qua ding ky: [ Nhan truc tiép; [1 Nhan qua
buu dién

Piachinhan quabuu dién: ...,

7. Cdc bén cam doan nhitng thong tin dicoc ké khai trén don nay la trung thuc,
day di, phit hop voi thoa thudn cia cdc bén va hoan toan chiu trach nhiém truwoc
phap ludt vé cdc thong tin da ké khai.

BEN THE CHAP BEN NHAN THE CHAP
(Ky, ghi vd ho tén va dong ddau, néu la to chirc) (Ky, ghi vd ho tén va dong dau)
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PHAN CHUNG NHAN CUA CO QUAN PANG KY
Vin phong ding ky quyén sir dung dat (Phong Tai nguyén va Méi truong)

Ching nhén giao dich bao dam da dwgc dang ky theo ndi dung ké khai tai
don nay va c6 hiéu lwc dang ky ké tir thoi diém ding ky: ........ gio ... phiit,
ngay .. .. thdang ... nam ... ..

ey NEAY thdng ... .. nam ... ...
THU TRUONG CO QUAN DANG KY
(Ghi ro chuc danh, ho tén, ky va dong dau)
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MAu s6 01/DKTC-NTL
HUONG DAN KE KHAI

1. Hwong din chung

Déi véi cac noi dung ké khai trong don cé nhiéu muc dé lwa chon thi danh dau
X vao 6 vuong L1 trong ting véi muc dugc chon va ké khai cac thong tin lién quan
ddi voi muc do.

2. Bén thé chép, bén nhén thé chap

Tai diém 1.4 va diém 2.4; Néu bén thé chap, bén nhan thé chap la ¢4 nhan trong
nude thi ké khai vé chtrng minh nhan dan; nguor Viét Nam dinh cu & nude ngoai, ca
nhan nudc ngoai thi ké khai vé ho chiéu; néu 1a t6 chirc thi ké khai vé Gidy chimg
nhan ding ky doanh nghiép, Quyét dinh thanh 14p hoic Giay phép dau tu.

3. Nha & hinh thanh trong twong lai thé chap

3.1. Tai diém 3.1; Ghi day du tén du an nha & hinh thanh trong twong lai.

3.2. Tai diém 3.2: Ké khai dia chi du 4n nha & hinh thanh trong twong lai.

3.3. Tai diém 3.4

- Vi tri can ho (nha biét thy, lién k&): Ghi vi tri can ho hodc vi tri nha & dbi voi
nha biét thy, lién ké.

- Vi tri tang: Néu 1a can ho chung cu thi ghi cin s6 tang c6 can ho thé chap, néu

1a nha biét thy, nha lién ké thi ghi so tang xay dung.

3.4. Tai diém 3.5: Ghi dién tich sir dung cta can ho ddi v&i nha chung cu va ghi

dién tich xay dung d6i v&i nha biét thyr, lién ké.

3.5. Tai diém 3.6: Ghi s6 hop dong va ngay, thang, nam ky hop déng mua ban
nha & hodc hop dong mua ban nha & hinh thanh trong twong lai.

4. Hop df‘)ng thé chz’ip

Ghi s6 hop dong va ngay, thang, nam ky hop dong thé chap nha & hinh thanh
trong trong lai.

5. Trang bo sung va tai liéu kém theo

Ghi s6 luong trang bo sung theo mau s6 04/DTC-NTL, ghi s6 luong va liét ké

cac tai liéu kem theo.
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6. Muc cac bén thé chip, bén nhin thé chap ky tén

Truong hop bén thé chap hodc bén nhan thé chap iy quyén cho c4 nhan, to chirc
khac thwe hién thu tuc dang ky thé chap thi ca nhan hodc ngudi ¢6 tham quyén dai
dién cho to chuc duge ty quyén ky tén dong dau (néu 1a t6 chirc) vao vi tri twong tmg
danh cho bén thé chap hoic bén nhan thé chap; dong thoi ghi “TUQ” trudc cac tiéu
dé “Bén thé chép” hodc “Bén nhan thé chép”.
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MAiu s6 04/DKTC-NTL
TRANG BO SUNG PON YEU CAU PANG KY THE CHAP

(Ban hanh kém theo Thong tu lién tich s6 01/2014/TTLT-NHNN-BXD-BTP-
BTNMT ngay 25 thang 4 ndm 2014 ctia Ngan hang Nha nuédc Viét Nam, B6 Xay
dung, B6 Tu phap va B6 Tai nguyén va Moi1 trudng)

Tiépnhan héso: ............... gl .......... phut, ngay ........ thang .......... nam
Vao soO tiep nhan ho so: Quyénsod: ....................... SO vao sé:

Can bo tiép nhan: (ky va ghi rvo ho, tén):

PHAN KE KHAI CUA CAC BEN KY KET HOP PONG THE CHAP

1. N§i dung bé sung:
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2. Cdc bén cam doan nhitng thong tin dwoc ké khai trén don nay la trung thuc,
day di, phit hop voi thoa thudn cia cdc bén va hoan toan chiu trach nhiém truwoc
phap ludt vé cdc thong tin da ké khai.

BEN THE CHAP BEN NHAN THE CHAP
(Ky, ghi ro ho tén va dong dau, néu la (Ky, ghi ro ho tén va dong dau)

10 chiic)




88 CONG BAO/SH 35+36/Ngay 15-6-2016

Miu s 04/PKTC-NTL
HUONG DAN KE KHAI
1. Tiép nhén hd so
Can bo tiép nhan ho so ghi thoi diém tiép nhan ho so, thong tin vao so theo dung
thong tin da ghi trén don yéu cau dang ky, ky va ghi rd ho tén:
2. N¢i dung bé sung
Ghi ndi dung bo sung day du, twong tng véi muc ké khai can dwoc bo sung cua
don yéu cau dang ky.
3. Muc cac bén thé chdp, bén nhan thé chap ky tén
Truong hop bén thé chap hodc bén nhan thé chap iy quyén cho c4 nhan, to chirc
khac thye hién thu tuc dang ky thé chap thi ca nhan hodc ngudi ¢6 tham quyén dai
dién cho to chuc duge ty quyén ky tén, dong dau (néu 1a to chuc) vao vi tri twong
trmg danh cho bén thé chap hoic bén nhan thé chap; dong thoi ghi “TUQ” trudc cac
tiéu dé “Bén thé chép” hodc “Bén nhan thé chép”.
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10. Thi tuc ding ky thay d6i ndi dung ding ky thé chip nha ¢ hinh thanh
trong twong lai

a) Trinh tu thuc hién:

- Buére 1: Khi c6 can cir thay d6i ndi dung thé chap da dang ky, ngudi yéu cau
dang ky nop hd so tai Vian phong dang ky dat dai Thanh phd (dia chi s6 12 Phan
Piang Luu, Phuong 7, quan Binh Thanh, TP. H6 Chi Minh) hodc Chi nhanh Vin
phong ding ky dat dai cap huyén/bod phan tiép nhan va tra két qua cua Uy ban nhan
dan cap huyén noi da thyc hién dang ky trude do, tir thi hai dén thir sau (budi sang tir
07 gio 30 phit dén 11 gior 30 phit, budi chiéu tir 13 gier 00 phit dén 17 gio' 00 phut)
va buoi sang thr bay (tir 07 gio 30 phut dén 11 gio 30 phut).

- Bwéc 2:

+ Truong hop ho so day du va hop 1€, can bo tiép nhan ho so ghi thoi diém nhan
ho so (gio, phat, ngay, thang, nim) vao Phiéu tiép nhan ho so; ky va ghi 16 ho, tén
vao phan can b tiép nhan ho so. Vao SO tiép nhan ho so dang ky thé chap quyén sir
dung dat, tai san gan lién véi dat. Cap cho ngudi yéu cau dang ky Phiéu tiép nhan ho
SO.

+ Truong hop ho so chua day du va chua hop 18, can bd tiép nhan ho so hudng
dan nguoi yéu cau dang ky bo sung ho so theo quy dinh.

* Treong hop ho so yéu cau dang ky dwoc ndp tai bd phan tiép nhan va tra két
qua theo co ché mot cira cia Uy ban nhan dan cap huyén, thi can bd tiép nhan ho so
co trach nhiém phai chuyén ho so yéu cau ding ky cho Chi nhanh Vin phong dang
ky dat dai ngay trong ngay lam viéc dé giai quyét.

- Bwée 3: Trong thoi han 03 ngay lam viéc, ké tir ngdy nhan ho so day du va
hop 1&, Van phong dang ky dat dai Thanh ph6/Chi nhanh vin phong dang ky dat dai
cap huyén thuc hién dang ky thay d6i ndi dung ding ky thé chap nha ¢ hinh thanh
trong twong lai. Trong truong hop tir chdi ding ky, phai thong bao bang van ban.

- Bwée 4: Can cir vao Phiéu tiép nhan hd so, nguoi yéu cau ding ky nhan két
qua.

b) Cach thirc thwe hién:

Nop va nhan két qua truc tiép tai tru s Van phong dang ky dat dai Thanh
phd/Chi nhanh Vian phong dang ky dat dai cap huyén/bo phén tiép nhan va tra két qua
ciia Uy ban nhan dan cap huyén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:
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* Treong hop ding ky thay d6i noi dung dang ky thé chap do rat bét, bo sung
hodc thay thé bén thé chap, bén nhan thé chap; thay doi tén cua bén thé chap, bén
nhan thé chap; rit bot tai san thé chap; bo sung tai san thé chap ma khong ky két hop
ddng thé chap moi; thay ddi ndi dung khac da dang ky, ho so gom:

+ Ban chinh Pon yéu cau dang ky theo mau;

+ Ban goc Hop dong vé viéc thay ddi trong treong hop cac bén thoa thuan bo
sung, rut bot tai san thé chap, thoa thuan rut bét, bo sung, thay thé mot trong cac bén
ky két hop dong thé chap;

+ Ban sao c6 chung thuc hodc ban photo kém ban chinh dé d6i chiéu Van ban
ciia co quan nha nudc, t6 chic c¢6 tham quyén vé viée thay doi mot trong cac thong
tin da dang ky: tén, loai hinh doanh nghiép cua bén thé chap, bén nhan thé chap; mot
trong cac bén ky két hop dong thé chap.

* Truong hop ding ky thay doi ndi dung dang ky thé chap do sta chita sai sot
ndi dung ké khai trong don yéu cau ding ky do 16i ciia ngudi yéu cau dang ky, hd so
gom: Ban chinh Pon yéu cau thay doi.

* Truong hop nguoi yéu cau dang ky 1a ngudi duge ty quyén thi nop ban sao ¢é
chtng thye Vin ban iy quyén hodc ban photo kém ban chinh dé d6i chiéu.

- $6 luong ho so: 01 bd

d) Thoi han giai quyét: Trong thoi han 03 ngay lam viéc, ké tir ngay nhan ho
so day du, hop 16.

d) P6i twong thwe hién thi tuc hanh chinh: C4 nhan, t6 chirc.

e) Co quan thwe hién thi tuc hanh chinh: Vian phong dang ky dat dai Thanh
pho hodc Chi nhanh Vin phong dang ky dat dai.

g) Két qua thuc hién thi tuc hanh chinh: Pon yéu cau thay d6i ndi dung ding
ky thé chép nha ¢ hinh thanh trong tuwong lai dugc xac nhan hoac tur chéi béng van
ban, cé néu rd ly do.

h) Lé phi: 60.000 dong/ho so.

i) Tén miu don, miu to khai: Don yéu cau thay doi ndi dung dang ky thé chap
lap theo Mau s6 02/PKTC-NTL kém theo Thong tu lién tich s6 01/2014/TTLT-
NHNN-BXD-BTP-BTNMT ngay 25/4/2014; truomg hop Mau s 02/PKTC-NTL
khong di dé ké khai noi dung ding ky thi ké khai bd sung vao Mau s6 04/DKTC-
NTL.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Ping ky thay d6i noi dung thé chap nha & hinh thanh trong twong lai khi c¢6 mot
trong cac can cr sau day:
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- Rut bét, bo sung hodc thay thé bén thé chap, bén nhan thé chap; thay doi tén
ctiia bén thé chap, bén nhan thé chap;

- Rt bot tai san thé chap;,

- B4 sung tai san thé chap ma khong ky két hop dong thé chap méi;

- Stra chira sai sot ndi dung ké khai trong don yéu cau dang ky do 16i ciia ngudi
yéu cau dang ky;

- Thay d6i noi dung khac d3 dang ky.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Dat dai s6 45/2013/QH13 ngay 29/11/2013 cua Qudc hdi (co hiéu Iyc ke
tr ngay 01/7/2014);

- Nghi dinh s6 163/2006/ND-CP ngay 29/12/2006 cia Chinh phu vé giao dich
bao dam (co hiéu luc ké tir ngay 27/01/2007);

- Nghi dinh s6 11/2012/ND-CP ngay 22/2/2012 cia Chinh phu vé sta ddi bo
sung mat s6 diéu cua Nghi dinh s6 163/2006/ND-CP cua Chinh phu vé giao dich bao
dam, (c6 hiéu Iyc ké tir ngay 10/4/2012);

- Nghi dinh s6 83/2010/ND-CP ngay 23/7/2010 cia Chinh phi Vé ding ky giao
dich bao dam (co hiéu luc ké tir ngay 09/9/2010);

- Nghi dinh s6 05/2012/ND-CP ngay 02/2/2012 cua Chinh phu Sira d6i, bo sung
mot s6 diéu cia cac Nghi dinh vé dang ky giao dich bao dam, trg giup phap ly, luat
su, tu van phap luat (co hiéu luc ké tir ngay 01/4/2012);

- Nghi dinh s6 43/2014/ND-CP ngay 15/5/2014 cua Chinh phu quy dinh chi tiét
thi hanh mot s6 diéu ciia Luat Dat dai (co hiéu luc ké tir ngay 01/7/2014);

- Thong tu lién tich s6 69/2011/TTLT-BTC-BTP ngay 18/5/2011 cua Bo Tai
chinh va B6 Tu phap hudng dan ché d6 thu, ndp, quan 1y va st dung 1é phi dang ky
giao dich bao dam, phi cung cap thong tin vé giao dich bao dam va phi st dung dich
vu khach hang thuong xuyén (co hiéu luc ké tir ngay 02/7/2011);

- Théng tu lién tich s6 01/2014/TTLT-NHNN-BXD-BTP-BTNMT ngay
25/4/2014 cta Ngan hang Nha nudc, BO Xay dung, B6 Tu phap, B6 Tai nguyén va
Mbi trudng hudng dan thu tuc thé chap nha ¢ hinh thanh trong twong lai theo quy
dinh tai Nghi dinh s6 71/2010/ND-CP ngay 23/6/2010 cia Chinh phu quy dinh chi
tiét va huéng dan thi hanh Luat Nha &, c¢6 hiéu lyc tir ngay 16/6/2014;

- Quyét dinh s6 10/2014/QD-UBND ngay 15/3/2014 cua Uy ban nhan déan thanh
phd HO Chi Minh vé mirc thu 1¢ phi dang ky giao dich bao dam, phi cung cap thong
tin vé giao dich bao dam ap dung tai co quan dang ky giao dich bao dam trén dia ban
thanh pho H6 Chi Minh (c6 hiéu Iyc ké tir ngay 15/3/2014).
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Maiu s6 02/PKTC-NTL
CONG HOA XA HOI CHU NGHIA VIET NAM | PHAN GHI CUA CAN

Poc ldp - Tw do - Hanh phic BO TIEP NHAN
......... ,ngay ... thdng ... nam ... ... ... Thoi diém nhan hd so:

PON YEU CAU THAY POI NOI DUNG PANG . L
, . g sl < gio phiit, ngay
KY THE CHAP NHA O HINH THANHTRONG | 7"

TUONG LAI Vao S8 gido nha 1
] ] i V‘ A t.’\ A A O’:
(Ban hanh kém theo Thong tu lién tich sb A0S0 TIep AR 10 3
01/2014/TTLT-NHNN-BXD-BTP-BTNMT ngay 25 | Quvénso 56 vao

thang 4 nam 2014 cua Ngan hang Nha nuée Viet  [$0
Nam, B6 Xay dung, BO Tu phap va Bo Tai nguyén va Can bd tiép nhan
Moi trudng) (ky va ghi 15 ho, tén)

PHAN KE KHAI CUA CAC BEN KY KET HOP PONG THE CHAP

1. Bén thé chap
1.1. Tén day du cua to chirc, ca nhan: (viét chit IN HOA) ..o

1.3.S6 dién thoai (néu cd) ..................................Fax (néu cé) ...

Dia chi email (néu cd)....

1.4. O Chung minh nhan dan 1 H6 chiéu
[] ‘Giéy chirng nhan dang ky doanh nghiép; (1 Quyét dinh thanh 1ap; O Giay
phép dau tu

SO e e e i AP IEAY . . thdang ... .... ndm

COGQUAN CAD ..o
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2. Bén nhén thé chap
2.1. Tén day du cua td chire, ca nhan: (viét chit IN HOA) ......c.cooovvvevee.

2.3. 86 dién thoai (Méu co) ... ... Fax (néu c6)
Dia chi €Mail (U CO): ..o
2.4. [1 Chirng minh nhan dan 1 H6 chiéu

[] ‘Giéy chirng nhan dang ky doanh nghiép; (1 Quyét dinh thanh 1ap; O Giay
phép dau tu

SO e e e i AP IEAY . . thdng ... .... ndm

COGUAN CAD ...

3. Nha & hinh thanh trong twong lai thé chap

3.1. Tén du an c¢6 nha & hinh thanh trong twong lai: ................................

3.3. Loai nha ¢: [1 Can ho chung cu; [ Nha biét thy, nha lién ké
3.4. Vi tri can ho (biét thy, lienk&); ...........................; vi tri tAng (sO tang):

4. Hop dong thé chap: sé (méucd) ................ kykétngay ... thang ... .. ndam

5. Yéu ciu thay d6i ndi dung diing ky thé chép
[0 Thay d6i noi dung thé chap da dang ky; [1 Stra chira sai sot
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7. Phwong thirc nhin két qua ding ky: [ Nhan truc tiép; [ Nhan qua
buu dién

Piachinhan quabuu di€n: ...

8. Cac bén cam doan nhirng thong tin dwoc ké khai trén don nay l1a trung
thye, day du, phu hgp voi théa thuén caa cac bén va hoan toan chiu trach
nhiém trwéc phap luiat vé cac thong tin di ké khai.

BEN THE CHAP BEN NHAN THE CHAP
(KY, ghi 16 ho tén va déng ddu, néu la (Ky, ghi ro ho tén va dong dau)

10 chiic)
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PHAN CHUNG NHAN CUA CO QUAN PANG KY
Vin phong ding ky quyén sir dung dat (Phong Tai nguyén va Méi truong)

Chirng nhan da ding ky: O thay déi ndi dung thé chip da diing ky
[ stra chira sai sot

theo nhirng ndi dung dwec ké khai tai don nay ké tir thoi diém diing ky: ...
gio ... phut, ngay ..... thdang ..... nam ... ..

, ngay ... thdang ..... nam . .
THU TRUONG CO QUAN DANG KY
(Ghi ro chure danh, ho tén, ky va dong dau)
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MAu s6 02/DKTC-NTL
HUONG DAN KE KHAI

1. Hwong din chung

1.1.Viéc thay d6i ndi dung dang ky thé chap bao gom thay doi noi dung thé
chap, stra chira sai sot trén don yéu cau.Thay doi noi dung thé chap 1a thay doi thong
tin vé cac bén thé chap, bén nhan thé chap, nha & thé chap di ghi trong ho so thé
chap. Sai sét 1a sy khong ddy du hodc khong thong nhat gitta thong tin ghi trén don
yéu cau dang ky voi thong tin ghi trong ho so thé chap, so dang ky thé chap va cac tai
liéu lién quan toi dang ky thé chap. Pon yéu cau duoc 1ap riéng cho truong hop thay
d6i ndi dung thé chap, hodc sira chira sai sot trong dang ky thé chap.

1.2. Dbi voi cac noi dung ké khai trong don cé nhiéu muc dé lva chon thi danh
ddu X vao 6 vuong [l twong rng véi muc duge chon va ké khai cac thong tin lién
quan ddi voi muc do.

2. Bén thé chép, bén nhén thé chap

Tai diém 1.4 va diém 2.4; Néu bén thé chap, bén nhan thé chap 1a ca nhan trong
nude thi ké khai vé chirng minh nhan dan; nguot Viét Nam dinh cu ¢ nude ngoai, ca
nhan nudc ngoai thi ké khai vé ho chiéu; néu 1a to chtrc thi ké khai vé Gidy chirng
nhan ding ky doanh nghiép hodc Quyét dinh thanh 1ap hodc Gidy phép dau tu.

3. Nha & hinh thanh trong twong lai da ding ky thé chap

3.1. Tai diém 3.1; Ghi day du tén du an nha & hinh thanh trong twong lai.

3.2. Tai diém 3.2; Ké khai dia chi dy an nha & hinh thanh trong twong lai.

3.3. Tai diém 3.4:

- Vi tri can hd (nha biét thu, lién ké): Ghi vi tri can hd hodc vi tri nha & dbi voi
nha biét thy, lién ké.

- Vi tri tang: Néu 1a can ho chung cu thi ghi s6 tang c¢6 can ho thé chap, néu 1a
nha biét thy, nha lién ké thi ghi s6 tang xay dung.

4. Hop df‘)ng thé chz’ip

Tai khoan 4: Ké khai cac thong tin vé hop dong thé chap ding nhu noi dung
trong don yéu cau ding ky thé chap da ké khai trude do.

5. Yéu ciu thay d6i ndi dung diing ky thé chép
Tai khoan 5:; K€ khai nhu sau:



CONG BAO/SH 35+36/Ngay 15-6-2016 97

5.1. Panh dau vao 6 twong tng dé lua chon noi dung thay doi, ghi yéu cau thay
doi phu hop véi muc da chon.

5.2. Truong hop thay thé, bd sung bén thé chap, bén nhan thé chap thi phai ghi
dﬁy du cac thong tin theo cac muc thudc khoan “1. Bén thé chép” va khoan “2. Bén
nhan thé chap”’.

5.3. Trudong hop thay thé, bo sung nha ¢ thé chap thi phai ké khai day du cac
thong tin vé nha & d6 theo cac muc thude khoan “3. Nha & hinh thanh trong twong lai
thé chap" ciia Mau s6 01/DTC-NTL.

5.4. Truong hop stra chira sai sot thi ké khai no1 dung b1 sai sét can sira chira va
noi dung yéu cau sira chita. Mdi ndi dung stra chira duoc ké khai cach nhau 01 dong.

6. Trang bo sung va tai liéu kém theo

Ghi s6 luong trang bo sung theo mau s6 04/DTC-NTL, ghi s6 luong va liét ké
cac tai liéu kém theo.

7. Muc cac bén thé chip, bén nhin thé chap ky tén

7.1. Truong hop bén thé chap hodc bén nhan thé chap uy quyén cho ca nhan, t6
chirc khac thuc hién thi tuc dang ky thé chap thi ca nhan hodc ngudi ¢ tham quyén
dai dién cho to chirc duge uy quyén ky tén, dong dau (néu 1a td chirc) vao vi tri tuong
tmg danh cho bén thé chap hodc bén nhan thé chap; dong thoi ghi “TUQ” trudc cac
tiéu dé "Bén thé chép” hodc “Bén nhan thé chép”

7.2. Trudng hop yéu cau xoa dang ky thé chap ma nguoi yéu cau xoa dang ky
thé chap 1a T6 trudng T6 quan ly, thanh 1y tai san thi T6 truong T6 quan ly, thanh 1y
tai san phai ky va dong dau vao don tai vi tri danh cho bén nhan thé chap; bén thé
chap va bén nhan thé chap khong phai ky va dong dau vao don.
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MAiu s6 04/DKTC-NTL
TRANG BO SUNG PON YEU CAU PANG KY THE CHAP

(Ban hanh kém theo Thong tu lién tich s6 01/2014/TTLT-NHNN-BXD-BTP-
BTNMT ngay 25 thang 4 ndm 2014 ctia Ngan hang Nha nuédc Viét Nam, B6 Xay

Tiépnhan hoso: ...............gl0o.......... phut, ngay ........ thang .......... nam
Vao s6 tiép nhan ho so: Quyénsd: ....................... SO vao sO:

Can bo tiép nhan: (ky va ghi ro ho, tén):

PHAN KE KHAI CUA CAC BEN KY KET HOP PONG THE CHAP
1. Noi dung bd sung:
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2. Cdc bén cam doan nhitng thong tin dwoc ké khai trén don nay la trung thuc,
day di, pha hop voi thoa thudn ciia cdac bén va hoan toan chiu trdach nhiém
truwoc phap ludt vé cac thong tin da ké khai.

BEN THE CHAP BEN NHAN THE CHAP
(Ky, ghi ro ho tén va dong dau, néu la (Ky, ghi ro ho tén va dong dau)

10 chiic)
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Miu s 04/PKTC-NTL
HUONG DAN KE KHAI
1. Tiép nhén hd so
Can b tiép nhan ho so ghi thoi diém tiép nhan hd so, thong tin vao so theo ding
thong tin da ghi trén don yéu cau dang ky, ky va ghi rd ho tén:
2. N¢i dung bé sung
Ghi noi dung bo sung day du, twong ing voi muc ké khai can duoc bo sung cia
don yéu cau dang ky.
3. Muc cac bén thé chdp, bén nhan thé chap ky tén
Truong hop bén thé chap hodc bén nhan thé chap uy quyén cho c4 nhan, t6 chic
khac thyc hién thu tuc dang ky thé chap thi c4 nhan hodc nguoi c¢6 tham quyén dai
dién cho to chirc dugc Gy quyén ky tén, dong dau (néu 1a td chirc) vao vi tri tuong
tmg danh cho bén thé chap hodc bén nhan thé chap; dong thoi ghi “TUQ” trudc cac
tiéu dé “Bén thé chép” hodc “Bén nhan thé chép”.
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11. Thi tuc ding ky vin ban thong bao vé viée xir Iy tai san thé chip 1a nha
0 hinh thanh trong twong lai

a) Trinh tu thuc hién:

- Buée 1: Nguoi yéu cau dang ky ndp ho so tai Van phong dang ky dat dai
Thanh phé (dia chi s6 12 Phan Pang Luu, Phuong 7, quan Binh Thanh, TP. H6 Chi
Minh) hodc Chi nhanh Vin phong ding ky dat dai cap huyén/bo phan tiép nhan va tra
két qua ctia Uy ban nhan dan cap huyén noi da thuc hién dang ky trude do, tir thi hai
dén thir sau (budi sang tir 07 gid 30 phut dén 11 gid 30 phut, budi chiéu tir 13 gier 00
phut dén 17 gio 00 phut) va budi sang thir bay (tir 07 gid 30 phut dén 11 gio 30 phut).

- Buoc 2:

+ Truong hop hd so day da va hop 1€, can bo tiép nhan ho so ghi thoi diém nhan
hd so (gio, phut, ngay, thang, niam) vao Phiéu tiép nhan ho so; ky va ghi 18 ho, tén
vao phan can bd tiép nhan ho so. Vao So tiép nhan ho so dang ky thé chap quyén sir
dung dat, tai san gin lién véi dat. Cap cho nguoi yéu cau dang ky Phiéu tiép nhan ho
SO.

+ Truong hop hd so chua day da va chua hop 1€, can bo tiép nhan ho so hudng
dan ngudi yéu cau ding ky bd sung ho so theo quy dinh.

* Truong hop ho so yéu cau dang ky dwoce ndp tai bd phan tiép nhan va tra két
qua theo co ché mot cira cia Uy ban nhan dan cdp huyén, thi can bd tiép nhan ho so
c¢6 trach nhiém phai chuyén ho so yéu cau dang ky cho Chi nhanh Vin phong dang
ky dat dai ngay trong ngay lam viéc dé giai quyét.

- Buwéc 3: Trong thoi han 03 ngay lam viéce, ké tir ngay nhan ho so day du va
hop 1¢, Van phong dang ky dat dai Thanh phd/Chi nhanh van phong dang ky dat dai
cap huyén thyc hién dang ky van ban thong bao vé viéc xir 1y tai san thé chap 1a nha
& hinh thanh trong tuong lai. Trong truong hop tir chdi dang ky, phai thong bao bang
van ban.

- Buwéc 4: Can ctr vao Phiéu tiép nhan hd so, nguoi yéu cau ding ky nhan két
qua.

b) Cach thirc thyc hién:

Nop va nhan két qua truc tiép tai tru so Vian phong dang ky dat dai Thanh
phd/Chi nhanh Vian phong dang ky dat dai cap huyén/bo phén tiép nhan va tra két qua

ctiia Uy ban nhan dén cap huyén.
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¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Ban chinh Pon yéu cau dang ky theo mau;

+ Ban chinh Vin ban thong bao vé viéc xir 1y tai san thé chap 1a nha & hinh
thanh trong tuwong lai;

* Truong hop nguoi yéu cau ding ky 1a nguoi duge iy quyén thi ndp ban sao co
chimg thye Van ban iy quyén hodc ban photo kém ban chinh dé d6i chiéu.

- S6 lwong ho so; 01 bd

d) Thoi han giai quyét: Trong thoi han 03 ngay lam viéc, ké tir ngdy nhan hd
so day du, hop 18.

d) Poi twong thwe hién thii tuc hanh chinh: Ca nhan, t6 chirc.

e) Co quan thuc hién thi tuc hanh chinh: Vin phong dang ky dat dai Thanh
pho hodc Chi nhanh Vin phong dang ky dat dai.

g) Két qua thwe hién thii tuc hanh chinh: Pon yéu cau dang ky duge xac nhan
hodc tir choi bang van ban, c6 néu 15 1y do.

h) Lé phi: 70.000 dong/ho so.

i) Tén miu don, miu to khai: Pon yéu cau dang ky vian ban thong bao vé viée
xtr 1y tai san thé chap theo Mau s6 03/DKTC-NTL kém theo Thong tu lién tich so
01/2014/TTLT-NHNN-BXD-BTP-BTNMT ngay 25/4/2014; trwong hop Mau s6
03/PKTC-NTL khong du dé ké khai ndi dung dang ky thi ké khai bo sung vao Mau
50 04/DKTC-NTL.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong.
I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Dat dai s6 45/2013/QH13 ngay 29/11/2013 cua Qudc hdi (co hiéu Iyc ke
tir ngay 01/7/2014);

- Nghi dinh s6 163/2006/ND-CP ngay 29/12/2006 cia Chinh phu vé giao dich
bao dam (co hiéu luc ké tir ngay 27/01/2007);

- Nghi dinh s6 11/2012/ND-CP ngay 22/2/2012 cia Chinh phu vé sta ddi bo
sung mat s6 diéu cua Nghi dinh s6 163/2006/ND-CP cua Chinh phu vé giao dich bao
dam, (c6 hiéu Iyc ké tir ngay 10/4/2012);

- Nghi dinh s6 83/2010/ND-CP ngay 23/7/2010 cia Chinh phi Vé ding ky giao
dich bao dam (co hiéu luc ké tir ngay 09/9/2010);

- Nghi dinh s6 05/2012/ND-CP ngay 02/2/2012 cua Chinh phu Sira d6i, bo sung
mot s6 diéu cia cac Nghi dinh vé dang ky giao dich bao dam, trg giup phap ly, luat
su, tu van phap luat (co hiéu luc ké tir ngay 01/4/2012);



CONG BAO/Sé 35+36/Ngay 15-6-2016 103

- Nghi dinh s6 43/2014/ND-CP ngay 15/5/2014 cua Chinh phu quy dinh chi tiét
thi hanh mot s6 diéu ciia Luat Dat dai (co hiéu luc ké tir ngay 01/7/2014);

- Thong tu lién tich s6 69/2011/TTLT-BTC-BTP ngay 18/5/2011 cua Bo Tai
chinh va B6 Tu phap hudng dan ché d6 thu, ndp, quan 1y va st dung 1é phi dang ky
giao dich bao dam, phi cung cap thong tin vé giao dich bao dam va phi st dung dich
vu khach hang thuong xuyén (co hiéu luc ké tir ngay 02/7/2011);

- Théng tu lién tich s6 01/2014/TTLT-NHNN-BXD-BTP-BTNMT ngay
25/4/2014 cta Ngan hang Nha nudc, BO Xay dung, B6 Tu phap, B6 Tai nguyén va
Mbi trudng hudng dan thu tuc thé chap nha ¢ hinh thanh trong twong lai theo quy
dinh tai Nghi dinh s6 71/2010/ND-CP ngay 23/6/2010 cia Chinh phu quy dinh chi
tiét va huéng dan thi hanh Luat Nha &, c¢6 hiéu lyc tir ngay 16/6/2014;

- Quyét dinh s6 10/2014/QD-UBND ngay 15/3/2014 cua Uy ban nhan déan thanh
phd HO Chi Minh vé mirc thu 1¢ phi dang ky giao dich bao dam, phi cung cap thong
tin vé giao dich bao dam ap dung tai co quan dang ky giao dich bao dam trén dia ban
thanh pho H6 Chi Minh (c6 hiéu Iyc ké tir ngay 15/3/2014).
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Mdéu s6 03/DKTC-NTL

CONG HOA XA HQI CHU NGHIA VIET NAM | PHAN GHI CUA CAN BOQ

Déc lap - Tu do - Hanh phuc TIEP NHAN
"""""""" Thoi diém nhéan hé so:
......... ,ngay ... thdng ... nam ... ... ... gio phit, ngay

DON YEU CAU PANG KY VAN BAN THONG |~/
BAO VE VIEC XU LY TAI SAN THE CHAP | Vao S§ tiép nhan hd so:

(Ban hanh kém theo Thong tu lién tich sb Ouyén s6 S6 vao so
01/2014/TTLT-NHNN-BXD-BTP-BTNMT ngay 25
thang 4 nam 2014 cua Ngan hang Nha nude Viét Cén b tiép nhan
Nam, B6 Xay dung, B Tu phap va Bo Tai nguyén (ky va ghi 15 ho, tén)

va Moi truong)

PHAN KI KHAI CUA NGUOI Y]AEU’CAU PANG KY VAN BAN THONG
BAO

1. Ngudi yéu ciu diang ky vin ban thong bao [0 Bén thé chdp; [0 Bénnhin
thé chap

O Nguoi duoe iy quyén
1.1. Tén day du cua to chirc, ca nhan: (viét chit IN HOA) ...

1.3.S6 dién thoai (néu cé) ..................................Fax (néu cé) ...
Dia chi email (ME1 CO) ..o,
1.4. O Chung minh nhan dan 1 H6 chiéu

[] ‘Giéy chirng nhan dang ky doanh nghiép; [ Quyét dinh thanh 1ap; O Giay
phép dau tu

SO e e e e CAP AV . . thdng ... ... .... ndm

COQUAN CAD ..o,

2. Mé ta nha ¢ da diang ky thé chap dwoc xir Iy
2.1. Tén du an c6 nha ¢ hinh thanh trong twong lai: ...............................
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2.3. Loai nha ¢: [1 Can ho chung cu; [ Nha biét thy, nha lién ké
2.4. Vi tri can ho (nha biét thuy, lién ké): ................; vi tri tAng (s6 tang):

2.5.Diéntichsudung: ..................... m’

(QNE BANG CATE: ..o )
2.6. Hop dong mua ban nha & hinh thanh trong twong lai
S6 hop dong (méu cé): ......................... kykétngay ... thdng ... ndm

3. Hop dong thé chip: s6 méuco) ............... kykétngay ... thang ... ndam
4. Thoi gian va dia diém xte 1y 21 SAN: ..o,

5. Cac bén cing nhin thé chap (néu cd)
5.1. Tén day du cia to chirc, ca nhan: viét chit IN HOA) ...

7. Phwong thirc nhin két qua ding ky: [ Nhan truc tiép; [1 Nhan qua buu
dién
Piachinhan quabuu dién: ...,

NGUO1 YEU CAU PANG KY
(KY, ghi 16 ho tén va déng ddu, néu
la to chirc)
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PHAN CHUNG NHAN CUA CO QUAN PANG KY
Vin phong ding ky quyén sir dung dat (Phong Tai nguyén va Mdi trueong)

Ching nhin da diang ky vian ban thong bao vé viéce xwr ly tai san thé chzip theo
nhirng noi dung ké khai tai don nay va co6 hiéu luc dang ky ké tur thoi diém:
.. gio ... ... phut, ngay .. . .. thdng .. LLnam

, ngay ... thdng ... .. nam ... ... ..
THU TRUONG CO QUAN DANG KY
(Ghi ro chuc danh, ho tén, ky va dong dau)
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Mdéu s6 03/DKTC-NTL
HUONG DAN KE KHAI

1. Hwong din chung

Déi voi cac noi dung ké khai trong don co nhiéu muc dé lwa chon thi danh dau
X vao 6 vuong [ twong trng véi muc duge chon va ké khai cac thong tin lién quan
ddi voi muc do.

2. Ngudi yéu ciu ding ky vin ban thong bao

1.1. Chon mot (01) trong ba (03) trudng hop Ngudi yéu cau dang ky van ban
thong bao 1a Bén thé chap, Bén nhan thé chap hodc Nguoi dugc uy quyén, ké khai
cac thong tin lién quan ddi voi truong hop duoc chon.

1.2. Tai diém 1.4: Néu nguoi yéu cau dang ky vin ban thong bao 1a ca nhan
trong nudc thi ké khai vé chirng minh nhan dan; nguo1r Viét Nam dinh cu ¢ nude
ngoai, ca nhan nudc ngoai thi ké khai vé ho chiéu; néu 1a t6 chire thi ké khai vé Giay
chirng nhan dang ky doanh nghiép hodc Quyét dinh thanh 1ap hoic Giay phép dau tu.

3. M6 ta tai san da ding ky thé chip dwoe xir Iy va hop dong thé chap

Ké khai v& tai san da dang ky thé chap va vé hop dong thé chap theo dung ho so
dang ky thé chap

4. Thoi gian va dia diém xir 1y tai sin

Ghi ngay, thang, nam va dia diém xt 1y tai san thé chap theo noi dung cua van
ban thong bao d3 giri cho bén thé chap.

5. Trang bo sung va tai liéu kém theo

Ghi s6 luong trang bo sung theo mau s6 04/DTC-NTL, ghi s6 luong va liét ké
cac tai liéu kém theo.
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MAiu s6 04/DKTC-NTL

TRANG BO SUNG PON YEU CAU PANG KY THE CHAP

(Ban hanh kém theo Thong tu lién tich s6 01/2014/TTLT-NHNN-BXD-BTP-
BTNMT ngay 25 thang 4 ndm 2014 ctia Ngan hang Nha nuédc Viét Nam, B6 Xay

Tiépnhan hoso: ...............gl0o.......... phut, ngay ........ thang .......... nam
Vao s6 tiép nhan ho so: Quyénsd: ....................... SO vao sO:

Can bo tiép nhan: (ky va ghi ro ho, tén):

PHAN KE KHAI CUA CAC BEN KY KET HQP PONG THE CHAP

1. Noi dung bd sung:
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2. Cdc bén cam doan nhitng thong tin dwoc ké khai trén don nay la trung thuc,
day di, pha hop voi thoa thudn ciia cdac bén va hoan toan chiu trdach nhiém
trwoc phap ludt vé cac thong tin da ké khai.

BEN THE CHAP 7 BEN NHAN THE CHAP
(Ky, ghi ro ho tén va dong dau, néu la to (Ky, ghi ro ho tén va dong dau)
chuc)
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Miu s 04/PKTC-NTL
HUONG DAN KE KHAI
1. Tiép nhén hd so
Can b tiép nhan ho so ghi thoi diém tiép nhan hd so, thong tin vao so theo ding
thong tin da ghi trén don yéu cau dang ky, ky va ghi rd ho tén:
2. N¢i dung bé sung
Ghi noi dung bo sung day du, twong ing voi muc ké khai can duoc bo sung cia
don yéu cau dang ky.
3. Muc cac bén thé chdp, bén nhan thé chap ky tén
Truong hop bén thé chap hodc bén nhan thé chap uy quyén cho c4 nhan, t6 chic
khac thyc hién thu tuc dang ky thé chap thi c4 nhan hodc nguoi ¢6 tham quyén dai
dién cho to chirc dugc Gy quyén ky tén, dong dau (néu 1a td chirc) vao vi tri tuong
tmg danh cho bén thé chap hodc bén nhan thé chap; dong thoi ghi “TUQ” trudc cac
tiéu dé “Bén thé chép” hodc “Bén nhan thé chép”.
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12. Thii tuc yéu ciu sira chira sai s6t ndi dung diang ky thé chip do 15i caa
co quan ding ky d6i véi nha ¢ hinh thanh trong twong lai

a) Trinh tu thuc hién:

- Buéc 1: Khi phat hién ndi dung chimg nhan dang ky thé chap khong chinh
xac, khong day di do 16i cta co quan dang ky doi véi nha ¢ hinh thanh trong tuong
lai, ngudi yéu cau diang ky ndp hod so yéu cau sira chira sai sot dén Van phong diang
ky dat dai Thanh pho (dia chi s6 12 Phan Pang Luu, Phuong 7, quan Binh Thanh,
TP. H6 Chi Minh) hodc Chi nhanh Vin phong dang ky dat dai cap huyén/bd phén
tiép nhan va tra két qua cua Uy ban nhan dan cdp huyén noi da thuc hién dang ky thé
chép trude do, dé thuc hién viéc stra chira sai sot, tir thir hai dén tha sau (buéi sang tur
07 gio 30 phit dén 11 gior 30 phit, budi chiéu tir 13 gier 00 phit dén 17 gio' 00 phut)
va buoi sang thr bay (tir 07 gior 30 phat dén 11 gio 30 phut).

- Buwoc 2:

+ Truong hop ho so day du va hop 1€, can bo tiép nhan ho so ghi thoi diém nhan
ho so (gio, phat, ngay, thang, nim) vao Phiéu tiép nhan ho so; ky va ghi 16 ho, tén
vao phan can bo tiép nhan ho so. Cap cho nguoi yéu cau dang ky Phiéu tiép nhan hd
SO.

+ Truong hop ho so chua day du va chua hop 18, can bd tiép nhan ho so hudng
dan nguoi yéu cau dang ky bo sung ho so theo quy dinh.

* Treong hop ho so yéu cau dang ky dwoc ndp tai bd phan tiép nhan va tra két
qua theo co ché mot cira cua Uy ban nhan dan cap huyén, thi can bd tiép nhan ho so
c6 trach nhiém phai chuyén ho so yéu cau ding ky cho Chi nhanh Vin phong dang
ky dat dai ngay trong ngay lam viéc dé giai quyét.

- Bwée 3: Trong thoi han 03 ngay lam viéc, ké tir ngdy nhan ho so day du va
hop 1&, Van phong dang ky dat dai Thanh ph6/Chi nhanh vin phong dang ky dat dai
cap huyén thyc hién chirng nhan vao Pon yéu cau sira chira sai sot; cap van ban dinh
chinh thong tin sai sot vé ndi dung dang ky trén Don yéu cau dang ky néu co sai sot
trén Pon yéu cau dang ky; thuc hién dinh chinh thong tin sai s6t vé noi dung dang ky
trén Giay chimg nhan quyén sir dung dat, quyén sé hiru nha ¢ va tai san khac gan lién
voi dat, S6 Dia chinh, S6 theo ddi bién dong dat dai néu c6 sai sot trén Gidy ching
nhan.

- Bwée 4;: Can cir vao Phiéu tiép nhan hd so, nguoi yéu cau ding ky nhan két

qua.
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b) Cach thirc thwe hién:

Nop va nhan két qua truc tiép tai tru s Van phong dang ky dat dai Thanh
phd/Chi nhanh Vian phong dang ky dat dai cap huyén/bo phén tiép nhan va tra két qua
ciia Uy ban nhan dan cap huyén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Ban chinh Pon yéu cau sira chira sai sot;

+ Ban chinh Pon yéu cau ding ky da duoc co quan dang ky chimg nhan, trong
doé n61 dung chirng nhan ¢é sai sot.

* Truong hop ngudi yéu cau stra chira 1a nguoi duge iy quyén thi ndp ban sao
¢ chimg thye Vin ban iy quyén hoic ban photo kém ban chinh dé ddi chiéu.

- S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 03 ngay lam viéc, ké tir ngay nhan ho
so day du, hop 18.

d) Poi twong thwe hién thii tuc hanh chinh: Ca nhan, t6 chirc.

e) Co quan thyc hién thii tuc hanh chinh: Vin phong dang ky dat dai hodc
Chi nhanh Van phong dang ky dat dai.

g) Két qué thwe hién thii tuc hanh chinh: Don yéu cau duge xac nhan hodc tir

choi bang vin ban, c6 néu 16 1y do.
h) L¢ phi: Khéng phai nop 1€ phi.
i) Tén miu don, miu t& khai: Khong.
k) Yéu ciu, diéu kién thwc hién thii tuc hanh chinh: Khong.
1) Can cir phap ly cua thu tuc hanh chinh:

- Luét Pat dai s6 45/2013/QH13 ngay 29/11/2013 ciia Quoc hdi (c6 hiéu lyc ke
tir ngay 01/7/2014);

- Nghi dinh s6 163/2006/ND-CP ngay 29/12/2006 cia Chinh phu vé giao dich
bao dam (co hiéu luc ké tir ngay 27/01/2007);

- Nghi dinh s6 11/2012/ND-CP ngay 22/2/2012 cia Chinh phu vé sta ddi bo
sung mot s6 diéu cua Nghi dinh s6 163/2006/ND-CP cua Chinh phu vé giao dich bao
dam, (c6 hiéu lyc ké tir ngay 10/4/2012);

- Nghi dinh s6 83/2010/ND-CP ngay 23/7/2010 cia Chinh phi Vé ding ky giao
dich bao dam (c6 hiéu Iyc ké tir ngay 09/9/2010);
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- Nghi dinh s6 05/2012/ND-CP ngay 02/2/2012 cua Chinh phu Sira d6i, bo sung
mot s6 diéu cia cac Nghi dinh vé dang ky giao dich bao dam, trg giup phap ly, luat
su, tu van phap luat (co hiéu luc ké tir ngay 01/4/2012);

- Nghi dinh s6 43/2014/ND-CP ngay 15/5/2014 cua Chinh phu quy dinh chi tiét
thi hanh mot s6 diéu cua Luat Dat dai (co hiéu luc ké tir ngay 01/7/2014);

- Thong tu lién tich s6 20/2011/TTLT-BTP-BTNMT ngay 18/11/2011 cua B
Tu phéap va B Tai nguyén va Moi truong hudng dan viéc dang ky thé chap quyén st
dung dat, tai san gin lién voi dat (co hiéu luc ké ngay 15/01/2012);

- Thong tu lién tich s6 69/2011/TTLT-BTC-BTP ngay 18/5/2011 cua Bo Tai
chinh va B6 Tu phap hudng dan ché d6 thu, ndp, quan 1y va st dung 1é phi dang ky
giao dich bao dam, phi cung cap thong tin vé giao dich bao dam va phi st dung dich
vu khach hang thuong xuyén (co hiéu luc ké tir ngay 02/7/2011);

- Théng tu lién tich s6 01/2014/TTLT-NHNN-BXD-BTP-BTNMT ngay
25/4/2014 cta Ngan hang Nha nudc, BO Xay dung, B6 Tu phap, B6 Tai nguyén va
Mbi trudng hudng dan tha tuc thé chap nha ¢ hinh thanh trong twong lai theo quy
dinh tai Nghi dinh s6 71/2010/ND-CP ngay 23/6/2010 cia Chinh phu quy dinh chi
tiét va huéng dan thi hanh Luat Nha &, c¢6 hiéu lyc tir ngay 16/6/2014;

- Quyét dinh s6 10/2014/QD-UBND ngay 15/3/2014 cua Uy ban nhan déan thanh
phd HO Chi Minh vé mirc thu 1é phi dang ky giao dich bao dam, phi cung cap thong
tin vé giao dich bao dam ap dung tai co quan dang ky giao dich bao dam trén dia ban
thanh pho H6 Chi Minh (c6 hiéu Iyc ké tir ngay 15/3/2014).
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13. Thi tuc xéa ding ky thé chdp nha & hinh thanh trong twong lai
a) Trinh tu thuc hién:

- Buwée 1: Khi c6 cin cir xoa dang ky thé chap, nguoi yéu cau xéa ding ky ndp
hd so tai Van phong dang ky dat dai Thanh pho (dia chi s6 12 Phan Dang Luu,
Phuong 7, quan Binh Thanh, TP. H6 Chi Minh) hodc Chi nhanh Van phong dang ky
dat dai cap huyén/bd phan tiép nhan va tra két qua cia Uy ban nhan dan cap huyén
noi da thue hién dang ky trude do, tir thir hai dén thir sau (budi sang tir 07 gior 30 phit
dén 11 gio 30 phut, budi chiéu tir 13 gid 00 phut dén 17 gio 00 phat) va budi sang thir
bay (tir 07 gio 30 phut dén 11 gio 30 pht).

- Buoc 2:

+ Truong hop hd so day da va hop 1€, can bo tiép nhan ho so ghi thoi diém nhan
hd so (gio, phut, ngay, thang, niam) vao Phiéu tiép nhan ho so; ky va ghi 18 ho, tén
vao phan can bd tiép nhan ho so. Vao So tiép nhan ho so dang ky thé chap quyén sir
dung dat, tai san gan lién véi dat. Cap cho nguoi yéu cau dang ky Phiéu tiép nhan ho
SO.

+ Truong hop ho so chua day du va chua hop 18, can bd tiép nhan ho so hudng
dan ngudi yéu cau ding ky bd sung ho so theo quy dinh.

* Truong hop ho so yéu cau dang ky dwoce ndp tai bd phan tiép nhan va tra két
qua theo co ché mot cira cia Uy ban nhan dan cdp huyén, thi can bd tiép nhan ho so
c¢6 trach nhiém phai chuyén ho so yéu cau dang ky cho Chi nhanh Vin phong dang
ky dat dai ngay trong ngay lam viéc dé giai quyét.

- Bwée 3: Trong thoi han 03 ngay lam viéc, ké tir ngdy nhan ho so day du va
hop 1¢, Van phong dang ky dat dai Thanh phd/Chi nhanh van phong dang ky dat dai
cap huyén thyc hién xéa dang ky thé chap nha ¢ hinh thanh trong twong lai. Trong
truong hop tir chéi dang ky, phai thong bao bang vin ban.

- Bwéc 4: Can cir vao Phiéu tiép nhan hd so, nguoi yéu cau ding ky nhan két
qua.

b) Cach thirc thyc hién: Nop va nhan két qua truc tiép tai tru s& Van phong
dang ky dat dai Thanh ph6/Chi nhanh Van phong dang ky dat dai cap huyén/bd phan
tiép nhan va tra két qua cia Uy ban nhan dan cap huyén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:

+ Ban chinh Pon yéu cau xo4 dang ky theo mau;
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+ Ban chinh Vian ban dong v xoa dang ky thé chap cia bén nhan thé chap trong
truong hop ngudi yéu cau xoa ding ky 1a bén thé chap.

* Treong hop nguoi yéu cau xdéa dang ky 1a ngudi duoc uy quyén thi nop ban
sao ¢6 chirng thue Van ban uy quyén hodc ban photo kém ban chinh dé d6i chiéu.

- S6 lwong ho so; 01 bd

d) Thoi han giai quyét: Trong thoi han 03 ngay lam viéc, ké tir ngdy nhan hd
so day du, hop 18.

d) P6i twong thwe hién thi tuc hanh chinh: C4 nhan, t6 chirc.

e) Co quan thuc hién thi tuc hanh chinh: Vin phong dang ky dat dai Thanh
pho hodc Chi nhanh Vin phong dang ky dat dai.

g) Két qua thwc hién thii tuc hanh chinh: Don yéu cau xo6a dang ky duoc xac
nhan hodc tir chdi bang van ban, ¢6 néu 13 ly do.

h) Lé phi: 20.000 dong/ho so.

i) Tén miu don, miu to khai: Pon yéu cau xoa dang ky (Mau s6 05/DKTC-
NTL ban hanh kém theo Thong tu lién tich s6 01/2014/TTLT-NHNN-BXD-BTP-
BTNMT ngay 25/4/2014).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Cham dut nghia vu dwgc bao dam;

- Huy bo hodc thay thé giao dich bao dam d3 dang ky bang giao dich bao dam
khac;

- Thay thé toan bo tai san bao dam béng tai san khac;

- Xtr ly xong toan b0 tai san bao dam;

- Tai san bao dam bi tiéu huy; tai san gin lién véi dat 1a tai san bao dam bi pha
dd, bi tich thu theo quyét dinh cua co quan nha nudce c6 tham quyeén;

- Co ban an, quyét dinh ciia Toa an hodc quyét dinh cua Trong tai da c6 hiéu luc
phap luét vé viéc hity bo giao dich bao dam, tuyén bd giao dich bao dam vo hiéu, don
phuwong cham dut giao dich bao dam hodc tuyén bé cham diat giao dich bao dam
trong cac trrong hop khac theo quy dinh cua phap luét;

- Theo thoa thuan cua cac bén.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Dat dai s6 45/2013/QH13 ngay 29/11/2013 cua Qudc hdi (co hiéu Iyc ke
tir ngay 01/7/2014);
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- Nghi dinh s6 163/2006/ND-CP ngay 29/12/2006 cia Chinh phu vé giao dich
bao dam (co hiéu luc ké tir ngay 27/01/2007);

- Nghi dinh s6 11/2012/ND-CP ngay 22/2/2012 cia Chinh phu vé sta ddi bo
sung mat s6 diéu cua Nghi dinh s6 163/2006/ND-CP cua Chinh phu vé giao dich bao
dam, (c6 hiéu Iyc ké tir ngay 10/4/2012);

- Nghi dinh s6 83/2010/ND-CP ngay 23/7/2010 cia Chinh phi Vé ding ky giao
dich bao dam (co hiéu luc ké tir ngay 09/9/2010);

- Nghi dinh s6 05/2012/ND-CP ngay 02/2/2012 cua Chinh phu Sira d6i, bo sung
mot s6 diéu cia cac Nghi dinh vé dang ky giao dich bao dam, trg giup phap ly, luat
su, tu van phap luat (co hiéu luc ké tir ngay 01/4/2012);

- Nghi dinh s6 43/2014/ND-CP ngay 15/5/2014 cua Chinh phu quy dinh chi tiét
thi hanh mot s6 diéu ciia Luat Dat dai (co hiéu luc ké tir ngay 01/7/2014);

- Thong tu lién tich s6 69/2011/TTLT-BTC-BTP ngay 18/5/2011 cua Bo Tai
chinh va B6 Tu phap hudng dan ché d6 thu, ndp, quan 1y va sir dung 1é phi dang ky
giao dich bao dam, phi cung cap thong tin vé giao dich bao dam va phi st dung dich
vu khach hang thuong xuyén (co hiéu luc ké tir ngay 02/7/2011);

- Théng tu lién tich s6 01/2014/TTLT-NHNN-BXD-BTP-BTNMT ngay
25/4/2014 cta Ngan hang Nha nudc, BO Xay dung, B6 Tu phap, B6 Tai nguyén va
Mbi truong hudng dan thu tuc thé chap nha ¢ hinh thanh trong twong lai theo quy
dinh tai Nghi dinh s6 71/2010/ND-CP ngay 23/6/2010 cia Chinh phu quy dinh chi
tiét va huéng dan thi hanh Luat Nha &, c¢6 hiéu lyc tir ngay 16/6/2014;

- Quyét dinh s6 10/2014/QD-UBND ngay 15/3/2014 cua Uy ban nhan déan thanh
phd HO Chi Minh vé mirc thu 1¢ phi dang ky giao dich bao dam, phi cung cap thong
tin vé giao dich bao dam ap dung tai co quan dang ky giao dich bao dam trén dia ban
thanh pho H6 Chi Minh (c6 hiéu Iyc ké tir ngay 15/3/2014).
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MAu s6 05/DPKTC-NTL

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

......... , ngay ... thdng ... ndm ... ... ...

DON yl?:q CAU Xg’)A PANG KY THE CHAP
NHA O HINH THANH TRONG TUONG LAI

(Ban hanh kém theo Théng tu lién tich s6
01/2014/TTLT-NHNN-BXD-BTP-BTNMT ngay 25
thang 4 nam 2014 cua Ngan hang Nha nuéc Viét
Nam, B6 Xay dung, B6 Tu phap va Bo Tai nguyén
va Moi truong)

PHAN GHI CUA CAN BQ
TIEP NHAN

Thoi diém nhéan hé so:

~ gio  phut, ngay
/

Vao So tiep nhan ho so:

Quyén so S0 vao so

Cén b tiép nhéan
(ky va ghi 10 ho, tén)

PHAN K KHAI CUA NGUOI YEU CAU XOA PANG KY THE CHAP

1. Ngudi yéu cau xéa diang ky thé chip [ Bén thé chép

chap

1 Bén nhan thé

O Nguoi duge iy quyén

1.1. Tén day di cua to chirc, ca nhan: (viét chit IN HOA)

1.3. 86 dién thoai (néu o) ..........cceeiieei .

Dia chi email (néu cO) ...
] HO chieu

1.4. UJ Chung minh nhan dan

[0 Giay chung nhan dang ky doanh nghiép; O Quyét dinh thanh 1ap; (I Gidy

phép dau tu

.. ndm

2. Yéu ciu xo6a ding ky thé chip d6i véoi nha & hinh thanh trong twong lai sau

day:

2.1. Tén du an c6 nha & hinh thanh trong twong lai: ...
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2.3. Loai nha ¢: [1 Can ho chung cu; [ Nha biét thy, nha lién ké
2.4. Vi tri can ho (nha biét thuy, lién ké): ................; vi tri tAng (s6 tang):
25.Diéntichsoedung: ............... ... m’

(QNE BANG CATE: ..o )
2.6. Hop dong mua ban nha & hinh thanh trong twong lai

S6 hop dong (néu co): ... kykétngay ... .. thdng .. .. ... »;dm

3. Hop dong thé chip: s6 méucd) ............. kykétngay ....thang .....nam

Cdc bén cam doan nhitng thong tin dwoc ké khai trén don nay la trung thue, ddy
du, phu hop voi thoa thudn ciia cdc bén va hoan toan chiu trach nhiém trudc
phap ludt vé cac thong tin da ké khai.

BEN THE CHAP 7 BEN NHAN THE CHAP
(Ky, ghi ro ho tén va dong dau, néu la to chirc) (Ky, ghi ro ho tén va dong dau)
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PHAN CHUNG NHAN CUA CO QUAN PANG KY
Vin phong ding ky quyén sir dung dat (Phong Tai nguyén va Méi truong):

Ching nhén da x6a dang ky thé chip theo nhiing ndi dung dwoc ké khai tai
don nay ké tir thoi diém dang ky: ........ gio ... .. ... phut, ngay ... ... ... thdng
......... nam ... .

, ngay ... thdng ... .. nam ... ...
THU TRUONG CO QUAN DANG KY
(Ghi ro chuc danh, ho tén, ky va dong dau)
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MAu s6 05/DPKTC-NTL
HUONG DAN KE KHAI

1. Hwong din chung

D61 véi cac noi dung ké khai trong don ¢é nhiéu muc dé€ Iwra chon thi danh dau
X vao 0 vudng tuong tng véi muc duoc chon va ké khai cac thong tin lién quan doi

v61 muc do.

2. Tai khoan 1: Ngudi yéu ciu xéa diang ky thé chap

Tai diém 1.4: Néu nguoi yéu cau xoa dang ky thé chap 1a ca nhan trong nuée thi
ké khai vé chimg minh nhan dan; ngudi Viét Nam dinh cu ¢ nudce ngoai, ca nhan
nude ngoai thi ké khai vé& ho chiéu; néu 1a to chuc thi ké khai vé Gidy chang nhan
dang ky kinh doanh hodc Quyét dinh thanh 1ap hodc Giay phép dau tu.

3. Tai khoan 2: Yéu cau xéa ding ky thé chip:

3.1. Ké khai cac thong tin vé tai san da dang ky thé chap ding nhu noi dung
trong don yéu cau ding ky thé chap da ké khai trude do.

3.2. Truong hop trong mau so6 05/DTC-NTL khong con chd ghi ndi dung ké
khai vé tai san d dang ky thé chap can x6a thi st dung mau s6 04/DTC-NTL.

4. Tai khoan 3. Hop dong thé chap

Ghi s6 hop dong va ngay, thang, nam ky hop dong thé chap nha ¢ hinh thanh
trong tuong lai.

5. Tai khoan 4. Trang b6 sung va tai liéu kém theo

Ghi s6 luong trang bo sung theo mau s6 04/DTC-NTL, ghi s6 luong va liét ké
cac tai liéu kém theo.

6. Muc cac bén thé chip, bén nhin thé chap ky tén

Truong hop bén thé chap hodc bén nhan thé chap uy quyén cho ¢4 nhan, t6 chic
khac thue hién thu tuc dang ky thé chap thi c4 nhan hodc ngudi ¢6 tham quyén dai
dién cho to chirc dugc Gy quyén ky tén, dong dau (néu 1a td chirc) vao vi tri tuong
tmg danh cho bén thé chap hodc bén nhan thé chap; dong thoi ghi “TUQ” trudc cac
tiéu dé “Bén thé chép” hodc “Bén nhan thé chép”.
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14. Thi tuc chuyén tiép ding ky thé chip nha & hinh thanh trong twong lai
a) Trinh tu thuc hién:

- Buée 1: Nguoi yéu cau ndp ho so tai Vin phong dang ky dat dai Thanh phd
(dia chi s6 12 Phan Pang Luu, Phuong 7, quan Binh Thanh, TP. H6 Chi Minh) hoic
Chi nhanh Van phong dang ky dat dai cap huyén/bd phan tiép nhan va tra két qua cua
Uy ban nhan dan cap huyén (noi Chi nhanh Van phong ding ky dat dai cap huyén
chua co tru so riéng), tir thir hai dén tht sau (budi sang tir 07 gior 30 phut dén 11 gio
30 phat, budi chiéu tir 13 gio 00 phat dén 17 gio 00 phat) va budi sang tha bay (tir 07
gid 30 phat dén 11 gior 30 phat).

- Buérc 2:

+ Truong hop hd so day di va hop 1€, can bo tiép nhan ho so ghi thoi diem nhéan
hd so (gio, phut, ngay, thang, niam) vao Phiéu tiép nhan ho so; ky va ghi 18 ho, tén
vao phan can bd tiép nhan ho so. Vao So tiép nhan ho so dang ky thé chap quyén sir
dung dat, tai san gin lién véi dat. Cap cho nguoi yéu cau dang ky Phiéu tiép nhan ho
SO.

+ Truong hop hd so chua day da va chua hop 1€, can bo tiép nhan ho so hudng
dan ngudi yéu cau ding ky bd sung ho so theo quy dinh.

* Truong hop ho so yéu cau dang ky dwoce ndp tai bd phan tiép nhan va tra két
qua theo co ché mot cira cia Uy ban nhan dan cdp huyén, thi can bd tiép nhan ho so
c¢6 trach nhiém phai chuyén ho so yéu cau dang ky cho Chi nhanh Vin phong dang
ky dat dai ngay trong ngay lam viéc dé giai quyét.

- Buwéc 3: Trong thoi han 03 ngay lam viéce, ké tir ngay nhan ho so day du va
hop 1¢, Van phong dang ky dat dai Thanh phd/Chi nhanh van phong dang ky dat dai
cap huyén thue hién chuyén tiép dang ky thé chap nha ¢ hinh thanh trong twong lai.
Trong trudng hop tir chdi ding ky, phai thong bao bang vin ban.

- Buwéc 4; Can ctr vao Phiéu tiép nhan hd so, nguoi yéu cau ding ky nhan két
qua.

b) Cach thirc thwe hién:

Nop va nhan két qua truc tiép tai tru s Van phong dang ky dat dai Thanh
phd/Chi nhanh Vian phong dang ky dat dai cap huyén/bo phén tiép nhan va tra két qua
ciia Uy ban nhan dan cap huyén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ HoO so yéu cau chuyén tiép ding ky thé chap ddi voi truong hop nha & hinh
thanh trong twong lai cta to chirc, ci nhan dé vay von tai to chire tin dung mua nha &
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trong du an phat trién nha &, du an dau tu xay dung khu d6 thi ciia doanh nghiép kinh
doanh bat dong san gom: Ban chinh Don yéu cau chuyén tiép dang ky thé chap theo
mau;

+ HoO so yéu cau chuyén tiép ding ky thé chap ddi voi truong hop nha & hinh
thanh trong twong lai dugc ding ky thé chap theo quy dinh cua phap luat vé thé chap
quyeén tai san phat sinh tir hop ddong mua ban nha & hinh thanh trong twong lai gom:

=Don yéu cau theo mau;

=Ban chinh Vian ban cung cap thong tin vé viéc thé chap quyén tai san phat sinh
tir hop dong mua ban nha & hinh thanh trong tuong lai do Trung tdm Pang ky giao
dich, tai san cap hodc ban sao co chung thuc/ban photo kém ban chinh dé doi chiéu
Giay ching nhan dang ky giao dich bao dam do Trung tAm Dang ky giao dich, tai san
cap, Gidy chung nhan dang ky thay doi ndi dung thé chap da dang ky (néu c6).

* Treong hop ngudi yéu cau 1a ngudi duoc uy quyén thi ndp ban sao ¢o chiung
thue Van ban uy quyén hodc ban photo kém ban chinh dé d6i chiéu.

- S6 lwong ho so; 01 bd

d) Thoi han giai quyét: Trong thoi han 03 ngay lam viéc, ké tir ngdy nhan hd
so day du, hop 16.

d) P6i twong thwe hién thi tuc hanh chinh: C4 nhan, t6 chirc.

e) Co quan thwe hién thi tuc hanh chinh: Vian phong dang ky dat dai Thanh
pho hodc Chi nhanh Vin phong dang ky dat dai.

g) Két qué thwe hién thii tuc hanh chinh: Don yéu cau duge xac nhan hodc tir
chdi bang van ban, ¢6 néu rd 1y do.

h) Lé phi: 80.000 dong/hé so.

i) Tén miu don, miu to khai: Don yéu cau chuyén tiép dang ky thé chap doi voi
nha & hinh thanh trong twong lai 1ap theo Mau s6 06/DKTC-NTL kém theo Thong tu
lién tich s6 01/2014/TTLT-NHNN-BXD-BTP-BTNMT ngay 25/4/2014; traudng hop
Mau s6 06/DKTC-NTL khong du dé ké khai ndi dung dang ky thi ké khai bo sung
vao Mau s 04/DKTC-NTL.

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Dat dai s6 45/2013/QH13 ngay 29/11/2013 cua Qudc hdi (co hiéu Iyc ke
tr ngay 01/7/2014);

- Nghi dinh s6 163/2006/ND-CP ngay 29/12/2006 cia Chinh phu vé giao dich
bao dam (co hiéu luc ké tir ngay 27/01/2007);
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- Nghi dinh s6 11/2012/ND-CP ngay 22/2/2012 cia Chinh phu vé sta ddi bo
sung mat s6 diéu cua Nghi dinh s6 163/2006/ND-CP cua Chinh phu vé giao dich bao
dam, (c6 hiéu Iyc ké tir ngay 10/4/2012);

- Nghi dinh s6 83/2010/ND-CP ngay 23/7/2010 cia Chinh phi Vé ding ky giao
dich bao dam (co hiéu luc ké tir ngay 09/9/2010);

- Nghi dinh s6 05/2012/ND-CP ngay 02/2/2012 cua Chinh phu Sira d6i, bo sung
mot s6 diéu cia cac Nghi dinh vé dang ky giao dich bao dam, trg giup phap ly, luat
su, tu van phap luat (co hiéu luc ké tir ngay 01/4/2012);

- Nghi dinh s6 43/2014/ND-CP ngay 15/5/2014 cua Chinh phu quy dinh chi tiét
thi hanh mot s6 diéu cua Luat Dat dai (co hiéu luc ké tir ngay 01/7/2014);

- Thong tu lién tich s6 69/2011/TTLT-BTC-BTP ngay 18/5/2011 cua Bo Tai
chinh va B6 Tu phap hudng dan ché d6 thu, ndp, quan 1y va st dung 1é phi dang ky
giao dich bao dam, phi cung cap thong tin vé giao dich bao dam va phi st dung dich
vu khach hang thuong xuyén (co hiéu luc ké tir ngay 02/7/2011);

- Théng tu lién tich s6 01/2014/TTLT-NHNN-BXD-BTP-BTNMT ngay
25/4/2014 cta Ngan hang Nha nudc, BO Xay dung, B6 Tu phap, B6 Tai nguyén va
Mbi trudng hudng dan thu tuc thé chap nha ¢ hinh thanh trong twong lai theo quy
dinh tai Nghi dinh s6 71/2010/ND-CP ngay 23/6/2010 cia Chinh phu quy dinh chi
tiét va huéng dan thi hanh Luat Nha &, c¢6 hiéu lyc tir ngay 16/6/2014;

- Quyét dinh s6 10/2014/QD-UBND ngay 15/3/2014 cua Uy ban nhan déan thanh
phd HO Chi Minh vé mirc thu 1é phi dang ky giao dich bao dam, phi cung cap thong
tin vé giao dich bao dam ap dung tai co quan dang ky giao dich bao dam trén dia ban
thanh pho H6 Chi Minh (c6 hiéu Iyc ké tir ngay 15/3/2014).
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Miu sé 06/DKTC-NTL
CONG HOA XA HQI CHUNGHIA VIET NAM | PHAN GHI CUA CAN
Doc lap - Tu do - Hanh phuc BO TIEP NHAN

,ngay ... thdng ... nam ... ... ...

PON YEU CAU CHUYEN TIEP PANG KY THE
CHAP NHA O HINH THANH TRONG TUONG
LAI

(Ban hanh kém theo Thong tu lién tich s6
01/2014/TTLT-NHNN-BXD-BTP-BTNMT ngay 25
thang 4 nam 2014 ctia Ngan hang Nha nuéc Viét Nam,
Bo6 Xay dung, B6 Tu phap va B6 Tai nguyén va Moi
truong)

Thoi diém nhéan hé so:
~ gio  phut, ngay
S

Vao So tiep nhan ho so:

Quyén so S0 vao so

Cén b tiép nhéan
(ky va ghi 10 ho, tén)

PHAN KE KHAI CUA CAC BEN KY KET HOP PONG THE CHAP

1. Bén thé chap
1.1. Tén day du cua to chirc, ca nhan: (viét chit IN HOA)

1.3. 86 dién thoai (néu o) ..........cceeiieei .
Dia chi email (néu cd)
1.4. UJ Chung minh nhan dan

phép dau tu

[0 Ho chiéu
[0 Giay chung nhan dang ky doanh nghiép; O Quyét dinh thanh 1ap; (I Gidy

.. ndm

2. Bén nhén thé chap
2.1. Tén day du cua to chirc, ca nhan: (viét chit IN HOA)
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2.3.S6 dién thoai Méucé) ...................coee......... Fax (méu cé) ...
Dia chi €mail (REU CO) ........co.ooooeoeeoeoeeeeeeeeeeeeeeeeeeeeeee.
2.4. [1 Chirng minh nhan dan 1 H6 chiéu

[] Giéy chimg nhan ding ky doanh nghiép; (1 Quyét dinh thanh 1ap; O Gidy
phép dau tu

SB: e cdp gAY .. .. thang ... ... ... nam

CO GQUAN CAD oo,

3. Nha & hinh thanh trong twong lai thé chap

3.1. Tén du an c¢6 nha & hinh thanh trong twong lai: ...............................

3.2. b1a chi du an c6 nha ¢ hinh thanh trong twong lai: .........................

3.3. Loainha ¢: [ Can ho chung cu; [ Nha biét thy, nha lién ké

3.4. Vi tri can ho (nha biét thy, lién k&): .............; vi tri tAng (s6 tang):
35.Diéntichsirdung: ..................... m’

(R DANG CRIE ..o, )

3.6. Hop dong mua ban nha & hinh thanh trong twong lai

S6 hop déng méw cd): .............. ... . kykétngay .. .. thing ... ... nam

4. Hop dong thé chip: sé (néu cd): .........; ky két ngay ... ... .. thang ... ... .. nam
S. Trang bo sung va tailieu kém theo ............................................

6. Yéu ciu chuyén tiép diing ky thé chip
Chuyén tiép hiéu lic cia ding ky thé chap d6i véi hop dong:

(1 Thé chap quyen tai san phat sinh tir hop ddéng mua ban nha ¢ hinh thanh trong
twong lai dé vay von tai to chue tin dung;

[ Thé chap nha ¢ hinh thanh trong twong lai d¢ vay von tai to chirc tin dung.

7. Phwong thirc nhin két qua ding ky: [0 Nhan tryc tiép; [ Nhan qua buu dién
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Piachi quabuu dién: ...

Cdc bén cam doan nhitng thong tin dwoc ké khai trén don nay la trung thwe, ddy
dii, phu hop voi thoa thudn ciia cac bén va hoan toan chiu trach nhiém trudc
phap ludt vé cdc thong tin da ké khai.

BEN THE CHAP BEN NHAN THE CHAP
(Ky, ghi ro ho tén va dong dau, néu la to chiec)  (Ky, ghi ro ho tén va dong dau)
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PHAN CHUNG NHAN CUA CO QUAN PANG KY
Vin phong ding ky quyén sir dung dat (Phong Tai nguyén va Mdi trueong): ...

Ching nhin da dang ky chuyen tlep hiéu lwe dang ky the chap theo ngi dung
ké khai tai don nay va c6 hiéu lyc ding ky ké tur thoi diém: ... gio
phut, ngay ... ... ... thang ... ... ... nam ... ... .

, ngay ... thdng ... .. nam ... ...
THU TRUONG CO QUAN DANG KY
(Ghi ro chuc danh, ho tén, ky va dong dau)
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MAiu s6 06/ DPKTC-NTL
HUONG DAN KE KHAI
1. Hwong din chung

Déi voi cac noi dung ké khai trong don co nhiéu muc dé lwa chon thi danh dau
X vao 6 vuong [ twong trng véi muc duge chon va ké khai cac thong tin lién quan
ddi voi muc do.

2. Bén thé chép, bén nhén thé chap

Tai diém 1.4 va diém 2.4; Néu bén thé chap, bén nhan thé chap 1a ca nhan trong
nude thi ké khai vé chirng minh nhan dan; nguotl Viét Nam dinh cu & nude ngoai, ca
nhan nudc ngoai thi ké khai vé ho chiéu; néu 1a to chtrc thi ké khai vé Gidy chirng
nhan ding ky doanh nghiép, Quyét dinh thanh 14p hoic Giay phép dau tu.

3. Nha & hinh thanh trong twong lai thé chap

3.1. Tai diém 3.1; Ghi day du tén du an nha & hinh thanh trong twong lai.

3.2. Tai diém 3.2: Ké khai dia chi du 4n nha & hinh thanh trong twong lai.

3.3. Tai diém 3.4:

- Vi tri can hd (nha biét thu, lién ké): Ghi vi tri can hd hodc vi tri nha & dbi voi
nha biét thy, lién ké.

- Vi tri tang: Néu 1a can ho chung cu thi ghi s6 tang c¢6 can ho thé chap, néu 1a
nha biét thy, nha lién ké thi ghi s6 tang xay dung.

3.4. Tai diém 3.5: Ghi dién tich sir dung cua can hd ddi v&i nha chung cu va ghi
dién tich xay dung doi véi nha biét thy, lién ké.

3.5. Tai diém 3.6; Ghi s6 hop dong va ngay, thang, nam ky hop dong mua ban
nha & hodc hop dong mua ban nha & hinh thanh trong twong lai.

4. Hop df‘)ng thé chz’ip

Ghi s6 hop dong va ngay, thang, nam ky hop dong thé chap nha ¢ hinh thanh
trong tuong lai hodc hop doéng thé chap quyén tai san phat sinh tir hop dong mua ban
nha ¢.

5. Trang bo sung va tai liéu kém theo

Ghi s6 luong trang bo sung theo mau s6 04/DTC-NTL, ghi s6 luong va liét ké
cac tai liéu kém theo.
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6. Yéu ciu chuyén tiép diing ky thé chép

Chon va danh dau vao 6 tuong ung voi hinh thire thé chap da dang ky.

7. Muc cac bén thé chip, bén nhin thé chap ky tén

Truong hop bén thé chap hodc bén nhan thé chap uy quyén cho ¢4 nhan, t6 chic
khac thue hién thu tuc dang ky thé chap thi c4 nhan hodc ngudi ¢6 tham quyén dai
dién cho to chirc dugc Gy quyén ky tén, dong dau (néu 1a td chirc) vao vi tri tuong
tmg danh cho bén thé chap hodc bén nhan thé chap; dong thoi ghi “TUQ” trudc cac
tiéu dé “Bén thé chép” hodc “Bén nhan thé chép”.
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MAiu s6 04/DKTC-NTL
TRANG BO SUNG PON YEU CAU PANG KY THE CHAP

(Ban hanh kém theo Thong tu lién tich s6 01/2014/TTLT-NHNN-BXD-BTP-
BTNMT ngay 25 thang 4 ndm 2014 ctia Ngan hang Nha nuédc Viét Nam, B6 Xay

Tiépnhan héso: ...............glo.......... phut, ngay ........ thang .......... nam
Vao soO tiep nhan ho so: Quyénsod: ....................... SO vao sé:

Can bo tiép nhan: (ky va ghi rvo ho, tén):

PHAN KE KHAI CUA CAC BEN KY KET HOP PONG THE CHAP
1. N§i dung bé sung:
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2. Cdc bén cam doan nhitng thong tin dwoc ké khai trén don nay la trung thuc,
day di, phit hop voi thoa thudn ciia cac bén va hoan toan chiu trach nhiém
trweoc phap ludt vé cac thong tin da ké khai.

BEN THE CHAP BEN NHAN THE CHAP
(Ky, ghi ro ho tén va dong dau, néu la (Ky, ghi ro ho tén va dong dau)
10 chiic)
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Miu s 04/PKTC-NTL
HUONG DAN KE KHAI
1. Tiép nhén hd so
Can b tiép nhan ho so ghi thoi diém tiép nhan hd so, thong tin vao so theo ding
thong tin da ghi trén don yéu cau dang ky, ky va ghi rd ho tén:
2. N¢i dung bé sung
Ghi noi dung bo sung day du, twong ing voi muc ké khai can duoc bo sung cia
don yéu cau dang ky.
3. Muc cac bén thé chdp, bén nhan thé chap ky tén
Truong hop bén thé chap hodc bén nhan thé chap uy quyén cho c4 nhan, t6 chic
khac thyc hién thu tuc dang ky thé chap thi c4 nhan hodc nguoi ¢6 tham quyén dai
dién cho to chirc dugc Gy quyén ky tén, dong dau (néu 1a td chirc) vao vi tri tuong
tmg danh cho bén thé chap hodc bén nhan thé chap; dong thoi ghi “TUQ” trudc cac
tiéu dé “Bén thé chép” hodc “Bén nhan thé chép”.
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15. Tha tuc cung cip thong tin vé giao dich bao dam bing quyén sir dung
dat, tai san gin lién voi dat
a) Trinh tu thuc hién:

- Buéc 1: Nguoi yéu cau cung cap thong tin vé giao dich bao dam bang quyén
sir dung dat, tai san gan lién véi dat nop ho so truc tiép hodc qua dudong buu dién dén
Vin phong ding ky dat dai Thanh pho (dia chi s6 12 Phan Pang Luu, Phuong 7, quan
Binh Thanh, TP. H6 Chi Minh) hodc Chi nhanh Van phong dang ky dat dai cap
huyén/bo phan tiép nhan va tra két qua cia Uy ban nhan dan cdp huyén (noi Chi
nhanh Vin phong dang ky dat dai cap huyén chua co try so riéng), tir tha hai dén tha
sau (budi sang tir 07 gior 30 phut dén 11 gior 30 phut, buoi chiéu tir 13 gio 00 phit dén
17 gitr 00 phiit) va budi sang tha bay (tir 07 gio 30 phut dén 11 gior 30 pht).

- Buwéc 2:
* Truong hop nop hd so truc tiép:

+ Truong hop hd so day da va hop 1€, can bo tiép nhan ho so ghi thoi diém nhan
hd so (gio, phut, ngay, thang, niam) vao Phiéu tiép nhan ho so; ky va ghi 18 ho, tén
vao phan can bo tiép nhan hd so. Cap cho ngudi yéu cau Phiéu tiép nhan ho so.

+ Truong hop ho so chua day du va chua hop 18, can bd tiép nhan ho so hudng
dan ngudi yéu cau bo sung ho so theo quy dinh.

* Truong hop nop ho so qua duong buu dién, néu hd so day di va hop 1€ thi xu
ly. Néu ho so chua day du va chua hop 1é thi ¢6 thuy moi ngudi yéu cau cé tén trong
ho so dén bo sung ho so theo quy dinh.

* Trudong hop ho so yéu cau duwoc nop tai bé phan tiép nhan va tra két qua theo
co ché mot ctra ciia Uy ban nhan dan cap huyén, thi can bo tiép nhan ho so ¢d trach
nhiém phai chuyén hd so yéu cau cho Chi nhanh Vian phong dang ky dat dai ngay
trong ngay lam viéc dé giai quyét.

- Buée 3: Trong thoi han 03 ngay 1am viéc, ké tir ngay nhéan hd so ddy du va
hop 1¢, Van phong dang ky dat dai Thanh phd/Chi nhanh van phong dang ky dat dai
cap huyén thuc hién cung cap thong tin vé giao dich bao dam bang quyén st dung
dat, tai san gan lién véi dat. Trong trudong hop tir chdi yéu cau, phai thong bao bang
van ban.

- Bwée 4: Can cir vao Phiéu tiép nhan hd so, nguoi yéu cau ding ky nhan két
qua.

b) Cach thirc thwe hién: Nop va nhan két qua truc tiép tai tru so Vian phong
dang ky dat dai Thanh phd/Chi nhanh Van phong ding ky dat dai cap huyén/bd phan
tiép nhan va tra két qua ciia Uy ban nhan dan cap huyén hodc qua duong buu dién.
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¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Pon yéu cau cung cap thong tin.

- S6 lwong ho so; 01 bd

d) Thoi han giai quyét: trong ngay nhan don yéu cau cung cap thong tin hop 16
hodc khong qua 03 ngay lam viéc trong truong hop phai kéo dai thoi gian giai quyét
don.

d) P6i twong thwe hién thi tuc hanh chinh: C4 nhan, t6 chirc.

e) Co quan thuc hién thi tuc hanh chinh: Vin phong dang ky dat dai Thanh
pho hodc Chi nhanh Vin phong dang ky dat dai.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban cung cp thong tin vé giao
dich bao dam bang quyén sir dung dat, tai san gan lién véi dat hodc tir chdi bang van
ban, cé néu rd ly do.

h) Lé phi: 30.000 dong/hé so.

i) Tén miu don, miu to khai: Khong

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Cac truong hop tir choi
cung cap thong tin vé giao dich bao dam:

- Yéu cau cung cap thong tin tai co quan khong co tham quyén cung cap thong
tin;

- Pon yéu cau cung cap thong tin khong hop 1é;

- Nguodi yéu cau cung cap thong tin khong ndp phi cung cap thong tin.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Dat dai s6 45/2013/QH13 ngay 29/11/2013 cua Qudc hdi (co hiéu Iyc ke
tir ngay 01/7/2014);

- Nghi dinh s6 163/2006/ND-CP ngay 29/12/2006 cia Chinh phu vé giao dich
bao dam (co hiéu luc ké tir ngay 27/01/2007);

- Nghi dinh s6 11/2012/ND-CP ngay 22/2/2012 cia Chinh phu vé sta ddi bo
sung mat s6 diéu cua Nghi dinh s6 163/2006/ND-CP cua Chinh phu vé giao dich bao
dam, (c6 hiéu Iyc ké tir ngay 10/4/2012);

- Nghi dinh s6 83/2010/ND-CP ngay 23/7/2010 cia Chinh phi Vé ding ky giao
dich bao dam (co hiéu luc ké tir ngay 09/9/2010);

- Nghi dinh s6 05/2012/ND-CP ngay 02/2/2012 cua Chinh phu Sira d6i, bo sung
mot s6 diéu cia cac Nghi dinh vé dang ky giao dich bao dam, trg giup phap ly, luat
su, tu van phap luat (co hiéu luc ké tir ngay 01/4/2012);



CONG BAO/SH 35+36/Ngay 15-6-2016 135

- Nghi dinh s6 43/2014/ND-CP ngay 15/5/2014 cua Chinh phu quy dinh chi tiét
thi hanh mot s6 diéu ciia Luat Dat dai (co hiéu luc ké tir ngay 01/7/2014);

- Thong tu lién tich s6 69/2011/TTLT-BTC-BTP ngay 18/5/2011 cua Bo Tai
chinh va B6 Tu phap hudng dan ché d6 thu, ndp, quan 1y va st dung 1é phi dang ky
giao dich bao dam, phi cung cap thong tin vé giao dich bao dam va phi st dung dich
vu khach hang thuong xuyén (co hiéu luc ké tir ngay 02/7/2011);

- Théng tu lién tich s6 01/2014/TTLT-NHNN-BXD-BTP-BTNMT ngay
25/4/2014 cta Ngan hang Nha nudc, BO Xay dung, B6 Tu phap, B6 Tai nguyén va
Mbi trudng hudng dan thu tuc thé chap nha ¢ hinh thanh trong twong lai theo quy
dinh tai Nghi dinh s6 71/2010/ND-CP ngay 23/6/2010 cia Chinh phu quy dinh chi
tiét va huéng dan thi hanh Luat Nha &, c¢6 hiéu lyc tir ngay 16/6/2014;

- Quyét dinh s6 10/2014/QD-UBND ngay 15/3/2014 cua Uy ban nhan déan thanh
phd HO Chi Minh vé mirc thu 1¢ phi dang ky giao dich bao dam, phi cung cap thong
tin vé giao dich bao dam ap dung tai co quan dang ky giao dich bao dam trén dia ban
thanh pho H6 Chi Minh (c6 hiéu Iyc ké tir ngay 15/3/2014).

(Xem tiép Cong bdo sé 37)
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