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18. Thii tuc: Chirng thiee hop dong thé chip quyén siv dung dit:
- Trinh tu thuc hién:
Buéc 1: - Chuéan bi ddy du cac ho so theo quy dinh.

Bude 2: - Nop tai bo phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng - xa, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Can bd To tiép nhan va tra két qua phudng - x4, thi trin kiém tra tinh day da va
hop 18 cua cac gidy to

+ Truong hop ho so ddy du, hop 1é can bo tiép nhan viét bién nhan trao cho
nguoi nop.

+ Trudng hop hd so chua day du, chua hop 16 thi can bo tiép nhan hudéng dan
mot 1an dé nguodi nop hoan thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bd phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi trin (trong gid hanh chinh tir tht hai dén sang th bay
hang tuan).

- Cach thirc thuce hién: Nop truc tiép ho so tai tru s& co quan hanh chinh nha nudec.
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

e Phiéu yéu cau chimng thyc.

e Hop dong thé chip quyén sir dung dat (04 ban chinh).

e Churng minh nhan dan (01 ban c6 chung thuc sao y);

e Giay chimg nhan quyén sir dung dat (ban chinh va 01 ban photocopy cé chiing
thuc sao y).

b) S6 lwong ho so 01 (bo)

- Thoi han gidi quyét: 01 ngay lam viéc ké tir khi nhan day da ho so hop 18

- Doi twong thue hién thu tuc hanh chinh: Ca nhan

- Co quan thiee hién thii tuc hanh chinh: Uy ban nhan dan phuong - x4, thi tran.
- Két qua thuc hién thu tuc hanh chinh: van ban xac nhan

- Lé phi (néu cé): Tuy vao gia tri hop dong.

- Tén mau don, mdu to khai (néu co va dé nghi dinh kem):
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e Hop dong thé chip quyén str dung dat (Mau 49/HDTC)

e Phiéu yéu cau ching thyc (Mau 31/PYC)

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): Khong

- Can cw phap ly cua thu tuc hanh chinh:

e Bo Luat Dan sy 2005; Lut Dat dai 2003.

e Thong tu lién tich s 93/2001/TTLT/BTC-BTP ngay 21 thang 11 nim 2001

ctia BO Tu phéap va Bo Tai chinh vé huéng dan ché d6 thu, ndp va quan 1y sir dung phi,
1€ phi cong chung, chiing thuc. C6 hi¢u lyc thi hanh tir ngay 06 thang 12 nam 2001.

e Thong tur lién tich s6 04/2006/TTLT-BTP-BTNMT ngay 13 thang 6 nam 2006
ctia B6 Tu phap va Bo Tai nguyén va Mbi trudng vé viéc hudng din viéc cong
chtng, chimg thuc hop déng van ban thuc hién quyén ciia ngudi sir dung dat.
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‘ q ) Mau s6 49/HPTC
CONG HOA XA HOI CHU NGHIA VIET NAM
Ddc 1ap - Ty do - Hanh phuc

HOP PONG THE CHAP QUYEN SU DUNG PAT

Chung t61 g§m co:
Bén the chap (sau day goi la bén A)(1):

Hai bén dong ¥ thuc hién viée thé chap quyén str dung dat véi nhitng thoa thuan sau day:

PIEU1 ]
NGHIA VU PUQC BAO PAM

) 1. Bén A déng y thé chép quyén su dung dat ctia minh dé bao dam thuc hién nghia vu dan sy
doi véi bén B.
2. Nghia vy dugc bao dAm 14 (8): .eeeeeeeiiieeeeie e e e e

PIEU 2

nhu sau:

- Dia Chi thira GAL: ..ot
-Dién tich: ....cooveeiiiiiiis M (BANG CATE: e, )
- Hinh thtrc str dung:
+ ST dUNG TIENE: .veevveiiiieeieeeeee e m
+ S dung chung: ......ccooviiviiiiniccceeen m

2
2
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- Thot han S dung:.......oooiiiie,
- Nguén gdc sir QUOE:.cooioraiisornsassanssisssnsssaen st sissnsestsensessustassasanas
Nhing han ché vé quyén st dung G4t (18U CO): ..v.vvveeeeeeeeeee e

- bEU3
GIA TRI TAI SAN THE CHAP
Gia trj tai san thé chap néu tai Diéu 2 ctia Hop dong nay 1a: ...................... dong
(bANG ChTT: .o dong) theo van ban xac dinh gia tri tai san

thé chap ngdy ...../........ T

) PIEU4
NGHIA VU VA QUYEN CUA BEN A

1. Nghia vu ctiia bén A:

- Giao céc gidy to vé tai san thé chép cho bén B;

- Khong dugc chuyén nhuong, chuyen dbi, tang cho, cho thué, gop von hodc dung tai san thé
chap dé bao dam cho nghia vu khac néu khong dugc bén B dong y bang van ban;

- Bao quan, gitr gin tai san thé chip; ap dung cac bién phéap can thiét dé bao toan gia trj tai san
thé chip trong truong hop tai san thé chap c6 nguy co bi hu hong do khai thac, sir dung;

- Tao diéu kién thuan lgi cho bén B kiém tra tai san thé chap.

2. Quyén cia bén A:

- Puoc stir dung, khai thac, huong hoa o1, g1 tirc tir tai san thé chép;

- Nhan lai céc gidy to vé tai san thé chap sau khi hoan thanh nghia vu;

- Yéu cau bén B boi thuong thiét hai néu lam mat, hu hong cac gidy to vé tai san thé chap.

PIEU 5
NGHIA VU VA QUYEN CUA BEN B

1. Nghia vu ctia bén B:

- Gitr va bao quan cac gidy to vé tai san thé chp, trong trudng hop lam mat, hu hong, thi phai
boi thudng thiét hai cho bén A;

- Giao lai cac gidy to vé tai san thé chip cho bén A khi bén A hoan thanh nghia vu.

2. Quyen cua bén B

- Kiém tra hodc yéu cau bén A cung cap thong tin vé thyc trang tai san thé chap;

- Yéu cau bén A ap dung cac bién phap can thiét dé bao toan gia tri tai san thé chp trong
truong hop tai san thé chap co nguy co bi hu hong do khai thac, s dung;

- Yéu cau xir 1y tai san thé chap theo phwong thirc d thoa thuan.

y __DIEUG ,
VIEC PANG KY THE CHAP VA NQP LE PHIi

1. Viéc dang ky thé chap tai co quan c6 thim quyén theo quy dinh cta phap luat do bén
.................. chiu trach nhiém thuc hién.

2. Lé phi lién quan dén viéc thé chap quyén sir dung dat theo Hop dong nay do bén
................... chiu trach nhiém nop.

. . DIEUT .
XU LY TAI SAN THE CHAP
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1. Trong truong hop hét thoi han thue hién nghia vu ma bén A khong thuc hién hoac thuc
hién khong diing nghia vu thi bén B ¢6 quyén yéu cau xir Iy tai san thé chap theo phuong thirc (9):

2. Vi¢e xur ly tai san thé chép duoc thuc hién dé thanh toan nghia vu cho bén B sau khi da tru
chi phi bao quan, ban tai san va cac chi phi khac c6 lién quan dén viéc xur ly tai san thé chap.

PIEU 8
PHUONG THU'C GIAI QUYET TRANH CHAP HQP PONG

Trong qua trinh thuc hién Hop dong nay, neu phat sinh tranh chéap, cic bén cing nhau
thuong luong giai quyét trén nguyén tic ton trong quyen loi cta nhau; trong truong hop khong giai
quyét dugc thi mot trong hai bén c6 quyén khoi kién dé yéu cau Toa an c6 thim quyén giai quyét
theo quy dinh cta phap luat.

PIEU 9
CAM DOAN CUA CAC BEN

Bén A va bén B chiu trach nhiém trudc phap luat vé nhimg 101 cam doan sau day:

1. Bén A cam doan:

1.1. Nhiing théng tin vé nhan than, vé thira dit da ghi trong Hop dong nay 1a dung su that;

1.2. Thira dat thudc truong hop duoc thé chap quyén sir dung dét theo quy dinh ciia phap luat;

1.3. Tai thoi diém giao két Hop dong nay:

a) Thira dat khong co tranh chap;

b) Quyén sir dung dit khong bi ké bién dé bao dam thi hanh an;

1.4. Viéc giao két hop déng nay hoan toan ty nguyén, khong bi lra déi, khong bi ép budc;

1.5. Thyc hién dung va day du cac thoa thudn da ghi trong Hop dong nay.

2. Bén B cam doan:

2.1. Nhitng thong tin vé nhan than da ghi trong Hop dong nay 1a dung sy that;

_ 2.2. DA xem xét k, biét 0 vé thira dat néu tai Pidu 2 cua Hop dong nay va céc gidy to vé

quyeén su dung dat;

2.3. Viéc giao két hop dong nay hoan toan tu nguyén, khong bi lira dbi, khong bi ép budc;

2.4. Thyc hién dang va day du cac thoa thuan da ghi trong Hop dong nay.
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PIEU KHOAN CUOI CUNG

Hai bén da hiéu rd quyén, nghia vy, loi ich hop phap ctia minh va hau qua phap 1y cua viée
giao két Hop dong nay.

Bén A Bén B
(Ky va ghi 10 ho tén) (11) (Ky va ghi 10 ho tén) (11)

LOI CHUNG CUA CHU TICH/PHO CHU TICH

UY BAN NHAN DAN XA/PHUONG/THI TRAN .......cccrvuernen.

Ngay......... thang........... nam......... (baAng Chi ....ooieiiiieeeee e, )

L2 USRS PPRRPP -(12),

170) ERURRI e , Chu tich/Phé Chu tich Uy bap nhan dan
xa/phuong/th tran .........ccceeveeevcieeniie e R huyén/quan/thi xa/thanh pho thudc tinh
....................................................... tinh/thanh pho ......coocoiiiiii,

CHUNG THUC

- Hop dong thé chap quyén st dung dat dugc giao két gitta bén A 1a........cocevviiviinciiiniininene.
................................................................................................................................................. va bén B
. U SO URRRUSTRPRURRRPI ; cac bén da ty nguyén

thoa thuan giao két hop dong;

- Tai thoi diém chimg thyc, cac bén da giao két hop dong c6 ning luc hanh vi dan su phu
hop theo quy dinh ctua phap luat;

- Noi dung thoa thuan ctia cac bén trong hgp ddng khong vi pham didu cdm ciia phép lut,
khong trai dao durc xa hoi;

................................................................................................................................................ (13)

- Hop dong nay duoc lam thanh ............ ban chinh (mdi ban chinh gom .......... 10, e,
trang), giao cho:

+Bén A ....... ban chinh;

+BénB ....... ban chinh;

Luu tai Uy ban nhan dan mot ban chinh.

] O , QUYEN SO ..o, TP/CC-SCT/HDBGD.

CHU TICH/PHO CHU TICH
(Ky, dong dau va ghi ro ho tén)
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‘ q i Mau s6 31/PYC
CONG HOA XA HQI CHU NGHIA VIET NAM

Doc 1ap - Ty do - Hanh phuc

PHIEU YEU CAU CHUNG THU'C HQP PONG, VAN BAN

Kinh gui: Uy ban nhan dan xa/phuong/thi tran.....................

Ho va t8n ngUOT NOP PRIEU. ... oooe ittt e e
Dia Chi I8N N .o e e et —————— e
SO GIEN thOGL: -+ e e et e,
EMALL oo e e e e e e e e e e e eeaan
S0 . et ettt ettt ettt e et

YEu cau chling thUIC VE: ...cceeiiiieeie et

Céc gidy to nop kém theo Phiéu nay gom co:

i A Al

Thoi gian nhan phiéu ......... gio, ngay....... .../

NGUOI NHAN PHIEU NGUOI NQP PHIEU
(Ky va ghi r6 ho tén) (Ky va ghi ro ho tén)
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19. Thii tuc: Chirng thue hop dong thé chip nha 6 va quyén sir dung dit 6.
- Trinh tu thuc hién:
Buée 1: - Chuan b dy di cac ho so theo quy dinh.

Bude 2: - Nop tai bd phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng - xa, thi tran (trong gio hanh chinh tir thtr hai dén sang thir bay hang tuan).

- Can bo To tiép nhan va tra két qua phudng - x4, thi trin kiém tra tinh day du va
hop 18 cua cac gidy to

+ Truong hop ho so ddy da, hop 1é can bo tiép nhan viét bién nhan trao cho
nguoi nop.

+ Trudng hop hd so chua day du, chua hop 16 thi can bo tiép nhan huéng dan
mot 1an dé nguoi nop hoan thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi trin (trong gid hanh chinh tir tht hai dén sang th bay
hang tuan).

- Cach thirc thuc hién: Nop truc tiép hd so tai tru s& co quan hanh chinh Nha nudc.
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

e Phiéu yéu cau ching thyc.

e Hop dong thé chip theo mau.

e Ban chinh va béan sao gidy ching nhan.

e Chirng minh nhan dan va ho khau.

e Ban sao bién lai thué.

b) S6 lwong ho so 01 bo.

- Thoi han gidi quyét: 03 ngay ké tir ngay nhan di ho so hop 1é.

- Doi twong thuce hién thu tuc hanh chinh: Ca nhan.

- Co quan thyc hién thu tuc hanh chinh:

e Co quan c6 thim quyén quyét dinh: Uy ban nhan dan quan - huyén.

e Co quan truc tiép thuc hién thi tuc hanh chinh: Uy ban nhan dan phuong - x3,
thi tran.
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- Két qua thyc hién thu tuc hanh chinh: van ban xac nhan
- Lé phi (néu cé): Tuy theo gia tri hop dong.

- Tén mau don, mdu to khai (néu cé va dé nghi dinh kém): Hop dong thé chap
quyén st dung dat va tai san gin lién véi dat (Mau 48/HDTC)

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): Khong.
- Can cw phap ly cua thu tuc hanh chinh:

e Luat Dét dai 2003;

e B6 Luat Dan sy 2005;

e Luat Nha ¢ 2005.

e Thong tu lién tich s 93/2001/TTLT/BTC-BTP ngay 21 thang 11 nam 2001
ctia Bo Tu phap va Bo Tai chinh vé huéng dan ché do thu, ndp va quan ly sir dung
phi, 1€ phi cong chirng, chig thuc. C6 hi€u lyc thi hanh tir ngay 06 thang 12 nam
2001.

e Thong tu lién tich s6 04/2006/TTLT-BTP-BTNMT ngay 13 thang 6 nim 2006
ciia Bo Tu phap va B Tai nguyén va Méi trudng vé viéc hudng din viéc cong
chung, chimg thuc hop ddng van ban thue hién quyén ctia ngudi st dung dit.
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‘ q ) Mau s6 48/HPTC
CONG HOA XA HOI CHU NGHIA VIET NAM
Ddc 1ap - Ty do - Hanh phuc

HQP PONG THE CHAP QUYEN SU DUNG DAT
VA TAI SAN GAN LIEN VOI PAT

Chung 61 g?)m co:
Bén thé chap (sau day goi 1a bén A)(1):

Hai bén dong y thuc hién viéc thé chip quyén st dung dat va tai san gin lién v6i dat theo
nhitng thoa thudn sau day:

PIEU 1
NGHIA VU PUQC BAO PAM

1. Bén A dong y thé qhép quyén str dung dat va tai san gan lién voi dat cia minh dé bao dam
thuc hién nghia vy dan su doi voi bén B.
2. Nghia vu dugc bao dAm 14 (8): .eeouveeeeiieeeeie e e e e e

PIEU 2
TAI SAN THE CHAP
Quyén sir dung dat clia bén A d6i voi thira dt theo .........o.oovvveevvieeeeeeeeee e,
................................................................................................................................................ (2), cu thé
nhu sau:
= THUTA QAL SO oo
=TI DAN A0 SO
- Dia chi thira GAL: «vveeeeeeeeeeeee e,
-Diéntich: ...cocooviiieieei m’ (DANG CHTE: e )
- Hinh thtrc str dung:
+ SU AUNG TENE: .o m’
+ ST dung chung: .......cccoccveeiieiiieieeeceee e m’
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- Thot han SU AUNEZ: ..o
- Ngudn gbc sir dung ............................................
Nhirng han ché vé quyén st dung G4t (18U CO): ....vveeeeeeeeeeee e
2. Tai san gan 1i8n VO At 13 (3): «ooevvmn et
Giay to ve quyén SO MTU tA1 SAN CO: o.vnei i
............................................................................................................. 4)
PIEU3
GIA TRI TAI SAN THE CHAP
Gia trj tai san thé chap néu tai Piéu 2 ctia Hop dong ndy 1 ....co.ovveveveeeeereenn. dong
o (bANG ChTE: e dong) theo van ban xac dinh gia tri tai san
thé chap ngay ...../........ [evoacn

DIEU 4
NGHIA VU VA QUYEN CUA BEN A

1. Nghia vu ctuia bén A:

- Giao cac gidy to vé tai san thé chip cho bén B;

- Khéng duoc chuyén nhuong, chuyén doi, ting cho, cho thué, gop von hodc ding tai san thé
chap dé bao dam cho nghia vu khac néu khong duge bén B dong ¥ bang vin ban;

- Bao quan, giit gin tai san thé chap; 4p dung cac bién phap can thiét dé bao toan gia tri tai san
thé chip trong truong hop tai san thé chap c6 nguy co bi hu hong do khai thac, sir dung;

- Tao diéu kién thuan lgi cho bén B kiém tra tai san thé chap.

2. Quyén ctia bén A:

- Puoc sir dung, khai thac, huong hoa loi, loi tire tir tai san thé chip;

- Nhéan 1a1 cac glay tO vé tai san thé chap sau khi hoan thanh nghla vy,

- Yéu cau bén B boi thuong thiét hai néu lam mat, hu hong cac gidy to vé tai san thé chap.

PIEU 5
NGHIA VU VA QUYEN CUA BEN B

1. Nghia vu ctia bén B:

- Giit va bao quan cac gidy to vé tai san thé chap, trong truong hop lam mét, hu hong, thi phai
bdi thuong thiét hai cho bén A;

- Giao lai cac gidy to vé tai san thé chap cho bén A khi bén A hoan thanh nghia vu.

2. Quyén cua bén B

- Kiém tra hodc yéu cau bén A cung cap thong tin vé thuc trang tai san thé chép;

- Yéu ciu bén A 4p dung cac bién phap can thiét dé bao toan gid tri tai san thé chép trong
truong hop tai san thé chap c6 nguy co bi hu hong do khai théac, sir dung;

- Yéu cau xtr 1y tai san thé chap theo phuong thirc da thoa thuan.
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PIEU 6
VIEC PANG KY THE CHAP VA NOQP LE PHi

1. Viéc dang ky thé chap tai co quan c6 thim quyén theo quy dinh cua phap luat do bén
.................. chiu trach nhiém thuc hién.

2. L& phi lién quan dén viéc thé chap quyén sir dung dat va tai san gin lién véi dat theo Hop
doéng nay do bén ................... chiu trach nhiém ndp.

PIEU 7
XU LY TAI SAN THE CHAP

1. Trong truong hop hét thoi han thyc hién nghia vu ma bén A khoéng thyc hién hodc thuc
hién khong dung nghia vu thi bén B c6 quyén yéu cau xu 1y tai san thé chap theo phuong thuce (9):

2. Viéc xtr ly tai san thé chép duoc thue hién dé thanh toan nghia vu cho bén B sau khi da trur
chi phi bado quan, ban tai san va cac chi phi khac c6 lién quan dén viéc xur 1y tai san thé chap.

PIEU 8
PHUONG THUC GIAI QUYET TRANH CHAP HQP PONG

Trong qua trinh thuc hién Hop dong nay, néu phat sinh tranh chép, cic bén ciing nhau
thuong luong giai quyét trén nguyén tic ton trong quyen lo1 cta nhau; trong truong hop khong giai
quyét dugc thi mot trong hai bén c6 quyén khoi kién dé yéu cau Toa an c6 thim quyén giai quyét
theo quy dinh cta phap luat.

PIEU 9
CAM DOAN CUA CAC BEN

Bén A va bén B chiu trach nhiém trudc phap luat vé nhimg 101 cam doan sau day:

1. Bén A cam doan:

1.1. Nhiing théng tin vé nhan than, vé thira dit da ghi trong Hop dong nay 1a dung su that;

1.2. Thira dat thudc truong hop duoc thé chap quyén sir dung dét theo quy dinh ciia phap luat;

1.3. Tai thoi diém giao két Hop dong nay:

a) Thira dat va tai san gan lién véi dat khong co tranh chap;

b) Quyén sir dung dat va tai san gin lién v6i dat khong bi ké bién dé bao ¢am thi hanh an;

1.4. Viéc giao két Hop dong nay hoan toan tw nguyén, khong bi lira ddi, khong bi ép budc;

1.5. Thyc hién dung va day du cac thoa thuan da ghi trong Hop dong nay.

2. Bén B cam doan:

2.1. Nhitng thong tin vé& nhan thén da ghi trong H0’p dé)ng nay la dung su that;

2.2. ba xem x¢ét ky, biét 16 vé thira dat tai san gan lién Vol dat néu tai Didu 2 cia Hop dong
nay va céc gidy to vé quyen sir dung dat, quyén s¢ hiru tai san gan lién véi dat;

2.3. Viéc giao két Hop dong nay hoan toan ty nguyén, khong bi ltra déi, khong bi ép budc;

2.4. Thyc hién ding va day du cac thoa thuan da ghi trong Hop dong nay.
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ooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

PIEU KHOAN CUOI CUNG
Hai bén di hiéu r& quyén, nghia vu, loi ich hop phap ctia minh va hau qua phap 1y cua viéc

giao két Hop dong nay.

Bén A Bén B
(Ky va ghi 10 ho tén) (11) (Ky va ghi 10 ho tén) (11)
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_ LOICHUNG CUA CHU TICH/PHO CHU TICH
UY BAN NHAN DAN XA/PHUONG/THI TRAN .....cccevvrenren.

1) SO OSSPSR PTSURPROUPRURRITRROPO (12),
(70} UUURRR eedsun st b st s s s e s , Chu tich/Ph6 Chu tich Uy bap nhan dan
XA/phuodng/th tran ..........ccoeviiiiiiiiieeeee e huyén/quéan/thi xa/thanh phd thude tinh

OO ; cac bén da ty nguyén
thoa thuan giao két hop dong;

- Tai thoi diém chimg thuc, cac bén da giao két hop ddng c6 ning luc hanh vi dan su phu
hop theo quy dinh cua phép luat;

- N6i dung thoa thuan cua cac bén trong hop dong khong vi pham diéu cAm cua phép luat,
khong trai dao dac xa hoi;

................................................................................................................................................ (13)

- Hop ddng nay dugc lam thanh ............ ban chinh (mdi ban chinh gom .......... tO, e
trang), giao cho:

+Bén A ....... ban chinh;

+BénB ... ban chinh;

Luu tai Uy ban nhan dan mot ban chinh.

T RO , qQUYEN SO ..o TP/CC-SCT/HPGD.

CHU TICH/PHO CHU TICH
(Ky, dong dau va ghi r6 ho tén)
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20. Thii tuc: Chitng thue hop dong ting cho nha 6 va quyén sir dung dit ¢
- Trinh tu thuc hién:
Buéc 1: - Chuéan bi ddy du cac ho so theo quy dinh.

Bude 2: - Nop tai bo phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng - xa, thi tran (trong gid hanh chinh tir thtr hai dén sang thir bay hang tuan).

- Can bd To tiép nhan va tra két qua phudng - x4, thi trin kiém tra tinh day da va
hop 18 cua cac gidy to

+ Truong hop ho so day da, hop 1é can bo tiép nhan viét bién nhan trao cho
nguoi nop.

+ Trudng hop hd so chua day du, chua hop 16 thi can bo tiép nhan huéng dan
mot 1an dé nguodi nop hoan thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bd phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi trin (trong gid hanh chinh tir tht hai dén sang th bay
hang tuan).

- Cdch thirc thiee hién: Nop tryc tiép ho so tai tru sé co quan hanh chinh Nha
nudc.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

e Phiéu yéu cau ching thyc hop dong.

e Hop dong thué theo luat dinh.

e Ban chinh va 01 ban sao gidy ching nhan.

e Chirng minh nhan dan va ho khau.

b) S6 lwong ho so 01 bd

- Thoi han gidi quyét: 03 ngay ké tir ngay nhan day du hd so hop 18
- Doi twong thuce hién thu tuc hanh chinh:

e Canhan;

e T6 chiic.

- Co quan thiee hién thii tuc hanh chinh: Uy ban nhan dan phuong - x4, thi trén.

- Két qua thuc hién thu tuc hanh chinh: van ban xac nhan
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- Lé phi (néu ¢é): Tuy theo gia tri hop dong.

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém):

e Hop dong thué tai san gan lién véi dat: Mau 46/HDT;

e Phiéu yéu cau ching thyc hop dong: Mau 31/PYC.

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): Khong
- Can cw phap ly cua thu tuc hanh chinh:

e Bo Luét Dan sy 2005; Luat Dét dai 2003; Luat Nha & 2005;

e Thong tu lién tich s6 93/2001/TTLT/BTC-BTP ngay 21 thang 11 nim 2001
ctia Bo Tu phap va Bo Tai chinh vé huéng dan ché do thu, ndp va quan 1y sir dung
phi, 1€ phi cong chung, ching thyc. C6 hi¢u luc thi hanh tr ngay 06 thang 12 nam
2001.

e Thong tur lién tich s6 04/2006/TTLT-BTP-BTNMT ngay 13 thang 6 nam 2006
ciia B6 Tu phap va Bo Tai nguyén va Méi trudng vé viéc hudng din viéc cong
chtng, chimg thuc hgp déng vin ban thuc hién quyén ctia ngudi sir dung dat.
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7 Mau s6 46/HDT
CONG HOA XA HOI CHU NGHIA VIET NAM
Boc lap - Tu do - Hanh phuc

HQP PONG THUE TAI SAN GAN LIEN VOI PAT

Chuing toi gdm co:
Bén cho thué (sau day goi la bén A) (1):

Hai bén dong y thuc hién viéc thué tai san gan lién véi dat véi cac théa thudn sau day:

] DIj«:U 1
TAI SAN THUE

............................... néu trén 1a tai san gan lién vai thira dat sau:
- Tén nguot st dung AAt: ....ooovieeeiieeeiee e e
= THITA QAL SO .eeeeiie ettt ettt et sttt et e st ens



S 84 +85-15-8-2009 CONG BAO 19

- Dia chi thira dAt: ..ooeeeeeeeeeeeeee bbb s
-Diéntich: ...cccoooviiiiiiei m’ (bang chil: .....ocoveeiiieiieeeee e, )
- Hinh thtrc sur dung:
+ S0 dung ri€ng: .....cceevvveevieniieieeeee, m’
+ Str dung chung: .......cccooovvevviiiiiiiee. m’
= MUC GICh ST AUNEZ: ..t
- Th(‘yi‘ han’sfr QUNE ettt et et e e eerae e
- NGUON GOC SU AUNG: ...
Nhitng han ché vé€ quyén stir dung dat (N€U CO): .oovvvveeevieeeiieeeieeeee e
Gidy tO v& qUYEN ST AUNE FAL CO: e
................................................................................................................................. (2)
PIEU 2
THOI HAN THUE
Thoi han thué tai san néu tai Diéu 1 ctia Hop dong nay 12 .....ccoooooverrrrrrrrrene ,
ké tor ngay ..../ .../ .......
PIEU 3
MUC DICH THUE
Muc dich thué tai san néu tai Didu 1 ctia HOp dong nay 18: ......o.oveveveeeeeeeeeeeeeeeeeeeeeees
, ] PIEU4 ,
GIA THUE VA PHUONG THUC THANH TOAN
1. Gia thug tai san néu tai Diéu 1 cta Hop dong nay 1 ..o R dong
(BANG CHTE....eeieceeeeeee e e dong Viét Nam)
2. Phuong thirc thanh tOAN: ..........cooiiiiiiiiee ettt e

3. Viéc giao va nhén s tién néu tai khoan 1 Piéu nay do hai bén tu thuc hién va chiu trach
nhiém trude phép luat.

PIEU 5
NGHIA VU VA QUYEN CUA BEN A

1. Bén A c¢6 cac nghia vy sau day:

- Bdo dam cho bén B sir dung on dinh tai san thué trong thoi han thué;

- B4do dudng, stra chita tai san theo dinh ky hoac theo thoa thuén; néu bén A khong bao
dudng, stra chira ma gy thiét hai cho bén B thi phai bdi thuong.

2. Bén A c6 cac quyén sau day:

- Nhén du tién thué tai san, theo phwong thirc di thoa thuan;

- Pon phuong dinh chi thyc hién hop déng nhung phai bao cho bén B biét trudc mot thang
néu bén B c6 mot trong cac hanh vi sau day:

+ Khong tra tién thué tai san lién tiép trong ba thang tré 1én ma khong c6 1y do chinh dang;

+ Str dung tai san khong ding muc dich thug;

+ Lam tai san hu héng nghiém trong;
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+ Sira chita, d6i hodc cho ngudi khac thué lai toan by hodc mot phén tai san dang thué ma
khong c6 su ddng y ciia bén A;

+ Lam mat trat tu cong cong nhiéu lan va anh hudng nghiém trong dén sinh hoat binh thuong
cua nhirng ngudi xung quanh;

+ Lam anh huéng nghiém trong dén vé sinh méi truong;

- Cai tao, nang cip tai san cho thué khi dugc bén B dong ¥, nhung khong duge giy phién ha
cho bén B;

- Pugc lay lai tai san khi hét han Hop dong thué.

PIEU 6
NGHIA VU VA QUYEN CUA BEN B

1. Bén B c6 cac nghia vu sau day:

- St dung tai san ding muyc dich da thda thuan;

- Tra du tién thué tai san, theo phuong thirc di thoa thuan;

- Gitr gin tai san, sua chita nhitng hu hong do minh gay ra;

- Ton trong quy tic sinh hoat céng cong;

- Tré tai san cho bén A sau khi hét han Hop dong thué.

2. Bén B ¢6 cac quyén sau day:

- Nhan tai san thué theo diing thoa thuén;

- Puoc cho thué lai tai san dang thué, néu duoc bén A déng y béng van ban;

- Pugc tiép tuc thué theo cac diéu kién di thoa thuan voi bén A, trong truong hop thay déi
chu sé hiru tai san;

- Pugc wu tién ky hop dong thué tiép, néu da hét han thué ma tai san van dung dé cho thué;

- Yéu cau bén A stra chita tai san dang cho thué trong truong hop tai san bi hu hong ning.

- Pon phuong dinh chi thyc hién hgp ddng thué tai san nhung phai bao cho bén A biét trudc
mot thang va yéu cau boi thuong thiét hai, néu bén A c6 mot trong cac hanh vi sau dy:

+ Khong stra chira tai san khi chat lugng tai san giam sut nghiém trong;

+ Tang gia thué tai san bat hop 1y;

+ Quyén su dung tai san bi han ché do 1oi ich cta nguoi tha ba.

PIEU 7
TRACH NHIEM NOP LE PHi

L¢ phi lién quan dén viéc thué tai san gan lién voi dat theo Hop dong niy do bén ...................
chiu trach nhiém nop.

PIEUS '
PHUONG THUC GIAI QUYET TRANH CHAP

Trong qua trinh thyc hién Hop dong nay, neu phat sinh tranh chap, cac bén cuing nhau thuong
luong gidi quyét trén nguyén tic ton trong quyén loi cia nhau; trong truong hop khong thuong
lwong dugc thi mot trong hai bén c6 quyén khoi kién dé yéu cau Toa an c6 tham quyén giai quyét
theo quy dinh cta phap luat.

PIEU 9
CAM DOAN CUA CAC BEN

Bén A va bén B chiu trach nhi¢m trudc phap luat vé nhitng 161 cam doan sau day:
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1. Bén A cam doan

1.1. Nhitng thong tin vé nhéan than, vé tai san va thira dat c6 tai san da ghi trong Hop dong nay
la dung sy that;

1.2. Tai san thudc trudng hop dugc cho thué tai san gin lién v6i dat theo quy dinh cua phap
luat;

1.3. Tai thoi diém giao két Hop dong nay:

a) Tai san thué va thira dét c6 tai san khong co tranh chip;

b) Tai san thué va quyén sir dung dat co tai san khong bi ké bién dé bao dam thi hanh an;

1.4. Viée giao két Hop déng nay hoan toan ty nguyén, khong bi lra déi, khong bi ép budc;

1.5. Thyc hién dung va diy du cac thoa thuan da ghi trong Hop dong nay.

2. Bén B cam doan

2.1. Nhiitng thong tin vé nhan than da ghi trong Hop dong nay la ding sy that;

2.2. ba xem x¢ét ky, biét 1o ve tai san gan lién voi dat va thira dat co tai san néu tai Diéu 1 cua
Hop ddng nay va cac gidy to vé quyén s¢ hitu tai san gin lién véi dat, quyen str dung dat;

2.3. Viéc giao két Hop dong nay hoan toan tu nguyén, khong bi lira ddi, khong bi ép budc;

2.4. Thyc hién dang va day du cac thoa thuan da ghi trong Hop dong nay.

PIEU ....... (10)
‘ PIEU ......
PIEU KHOAN CUOI CUNG

Hai bén da hiéu rd quyén, nghia vu, loi ich hop phap cua minh va hiu qua phap Iy cia viéc
giao két Hop dong nay.

Bén A Bén B
(Ky va ghi 1o ho tén)(11) (Ky va ghi 1o ho tén)(11)
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_ LOICHUNG CUA CHU TICH/PHO CHU TICH
UY BAN NHAN DAN XA/PHUONG/THI TRAN .....cccevvvenren.

téi ............ S YO T OO , Chu tich/Pho Chu tich Uy ba,n nhan dan
X8/phurdng/thi tran ........oooviiiiiiiii huyén/quan/thi xa/thanh pho thudc tinh

....................................................................................................................................... va bén B la
...................................................................................................................... ; cac bén da ty nguyén
thoa thuan giao két hop dong;
- Tai thoi diém chimg thuc, céc bén da giao két hop dong c6 nang luc hanh vi dan sy phu hop
theo quy dinh cta phép luat;
- Noi dung thoa thudn cua cic bén trong hop dong khong vi pham diéu cdm cta phép lut,
khong trai dao dic xa hoi;

................................................................................................................................................ (13)

- Hop dong nay duogc 1am thanh .................. ban chinh (mdi ban chinh gbm ............ 170/
trang), giao cho:

+Bén A ....... ban chinh;

+BénB ...... ban chinh;

Luu tai Uy ban nhan dan moét ban chinh.

T RO , QUYEN SO ..o TP/CC-SCT/HBGD.

CHU TICH/PHO CHU TICH
(Ky, dong dau va ghi r6 ho tén)
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‘ q i Mau s6 31/PYC
CONG HOA XA HQI CHU NGHIA VIET NAM

Doc 1ap - Ty do - Hanh phuc

PHIEU YEU CAU CHUNG THU'C HQP PONG, VAN BAN

Kinh gui: Uy ban nhan dan xa/phuong/thi tran.....................

Ho va t8n ngUOT NOP PRIEU. ... oooe ittt e e
Dia Chi I8N N .o e e et —————— e
SO GIEN thOGL: e e e et e,
EMALL oo e e e e e e e e e e e eeaan
S0 XK. e ettt ettt ettt ee e,

YEu cau chling thUIC VE: ...cceeiiiieeie et

Céc gidy to nop kém theo Phiéu nay gom co:

i A Al

Thoi gian nhan phiéu ......... gio, ngay....... .../

NGUOI NHAN PHIEU NGUOI NQP PHIEU
(Ky va ghi r6 ho tén) (Ky va ghi ro ho tén)
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21. Thii tuc: Chirng thwe vin bin phan chia tai sin thiva ké quyén siv dung
ddt, tai san gin lién véi dit.

- Trinh tu thuc hién:

Buéc 1: - Chuén bi diy du cac hd so theo quy dinh.

Budc 2: - Nop tai bo phan tiép nhan va tra két qua hod so tai Uy ban nhan dan
phuong - x4, thi trén (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Can bo Uy ban phudng - xa, thi tran kiém tra tinh day du va hop 1& cia cac
gidy to

+ Truong hop ho so ddy da, hop 1é can bo tiép nhan viét bién nhan trao cho
nguoi ndp.

+ Truong hop ho so chua day du, chua hop 1€ thi can bo tiép nhan huéng dan
mot 1an dé nguoi ndp hoan thi¢n ho so.

Budc 3: - Nhan két qua giai quyét tai b0 phan tiép nhan va tra két qua cua [i]y
ban nhan dan phudng - x4, thi trin (trong gid hanh chinh tir tht hai dén sang th bay
hang tuan).

- Cach thuec thuc hién: Nop truc tiép tai tru s& co quan hanh chinh Nha nudéec.
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdom:

e Ban chinh va 02 ban sao Gidy chimg nhan quyén st dung dat.

e 02 ban sao ching minh nhan dan, ho khau.

e 02 don ding ky thira ké quyén sir dung dat.

e Di chiic (bdn chinh + 02 bdn sao) thira ké theo di chic.

e Vin ban phén chia thira ké di chuc (bdn chinh + 02 ban sao) thira ké theo
phép luat.

e Ban 4n, quyét dinh giai quyét tranh chap vé thira ké quyén st dung dat.
e Vin ban nhan tai san thira ké (nguoi nhan thira ké 13 duy nhat).

e Ban d6 hién trang vi tri (truong hop do v& méi).

e To tuong trinh quan hé nhan than - gidy cam doan.

e Gidy chung tir nguoi trong hang thira ké chét trudc hodc ngay khi 1ap thu tuc
dang ky thira ké - gidy khai sinh - gidy dang ky két hon.
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b) S6 lugng hd so 01 (bo)

- Thoi han gidi quyét: 05 ngdy 1am viéc ké tir khi nhan day du hd so hop 18.
Khong tinh 30 ngay niém yét.

- Doi twong thuce hién thu tuc hanh chinh: C4 nhan.
- Co quan thyc hién thu tuc hanh chinh:
e Co quan c6 tham quyén quyét dinh: Uy ban nhan dan phuong - xa, thi tran.

e Co quan truc tiép thuc hién thi tuc hanh chinh: Uy ban nhan dan phuong - x3,
thi tran.

- Két qua thiyec hién thu tuc hanh chinh: van ban xac nhan.

- Lé phi (néu cé): Khong.

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém):

+ Vin ban phan chia tai san thira ké:(Mau 58/VBPC)

+ Vin ban nhan tai san thira ké:(Mau 59/VBN)

e T¢ tuong trinh quan hé nhan than

e Gidy cam doan

- Yéu cdu, diéu kién thyc hién thi tuc hanh chinh (néu c6): Khong.
- Can cwr phap ly cua thu tuc hanh chinh:

e Nghi dinh 181/2004/ND-CP ngay 29 thang 10 nim 2004 ctia Chinh phu vé thi
hanh Luat D4t dai. C6 hiéu lyc thi hanh sau 15 ngay ké tir ngay ding Cong bo.

e Thong tu lién tich sb 04/2006/TTLT-BTP-BTNMT ngay 13 thang 6 nim 2006
ciia B6 Tu phap va Bo Tai nguyén va Méi trudng vé viéc hudng din viéc cong
chimg, ching thyc hop dong vian ban thuc hién quyén ciia ngudi str dung dat.

e Thong tu lién tich s6 93/2001/TTLT/BTC-BTP ngay 21 thang 11 nim 2001
ctia B6 Tu phap va Bo Tai chinh vé hudng dan ché do thu, ndp va quan 1y st dung
phi, 1€ phi cong ching, chimng thyc. C6 hi¢u luc thi hanh tir ngay 06 thang 12 nam
2001.
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L ] i Mau s6 58/VBPC
CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tuw do - Hanh phuc
VAN BAN PHAN CHIA TAI SAN THUA KE

Chung t6i gdm co:

Chuing t6i 12 nhitng ngudi thira K& theo ..........cvveeveeeeieeeeeeeeeeee e (5) cua 6ng/ba
............................................................ s CIIEE
ngay ... [oieeeunnnn Joveeeeirennn theo Gidy ChUng tl SO ...vveeeviieeiieeeieece e do
Uy ban nhan dan ...
cap ngay .......... Joveeeannn oveeeeeenanns Chung t61 thoa thudn vé viéc phan chia tai san thura ké cua 6ng/ba

............................................ dé lai nhu sau (7):

Chung t61 xin cam doan:

- Nhiing thong tin da ghi trong Vin ban phén chia tai san thira ké nay 1a dung sy that;

- Ngoai ching t61 ra, Ong/ba ......cocueviiiiiiiiiiiieee e khong con nguoi thira
ké nao khéc;

- Vian ban phan chia tai san thira ké nay do chiing t6i tu nguyén 1ap va viéc phan chia tai san
thira ké néu trén khong nham trdn tranh viéc thyc hién nghia vu tai san ciia minh ddi v6i nguoi
khéc.

Nhimg nguoi thira ké
(Ky va ghi 16 ho tén)
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LOI CHUNG CUA CHU TICH/PHO CHU TICH

UY BAN NHAN DAN XA/PHUONG/THI TRAN ........oveueunec.
Ngay......... thang........... nam......... (DANG CATE ..o, )
BA1 1eeetiee ettt ettt e et e et e e et e e e et e e e e be e e tbe e e beeeeabee e abeeeabaeeaaeeanns PRI 9),

D BB e , Chu tich/Pho Chu tich Uy ban nhan dan xa/phuong/thi
TTATL ottt e e e e e et r e e e e e e e SRR huyén/quan/thi/xa/thanh pho thudc tinh
........................................................ tinh/thanh pho .......cccccovvviiiiiii e,

CHUNG THUC:
- Vin ban phan chia tai san thira ké ndy duoc 18p gitta On/DA .....eveveeeeeeeeeeeeeeeeee e
VA ONE/DA ettt e e st e e e et e e et e e eaaeeebaeennaeean ; nhiing nguoi

thira ké da ty nguyén thoa thuan phan chia tai san thira ké;

- Tai thoi diém chimg thuc, nhitng ngudi thira ké déu c¢6 nang lyc hanh vi dan su phi hop theo
quy dinh cta phap luat;

- Sau khi thyc hién niém yét ndi dung phan chia tai san thira SRS A

tor ngay ......... thang......... nam .......... dén ngay ....... thang ......... nam............. , Uy ban nhan dan
khong nhan dugc khiéu nai té cdo nao;

- N6i dung Vin ban phan chia tai san thira ké khong vi pham diéu cdm cta phap luat, khong
trai dao dirc xa hoi;

................................................................................................................................................ (11)

- Vin ban phén chia tai san thira ké nay dugc lap thanh ................. ban chinh (mdi ban chinh
gom ... to, e trang), giao cho:

o ban chinh;

Tt ban chinh;

Luu tai Uy ban nhan dan mot ban chinh.

T RO , QUYEN SO ..o TP/CC-SCT/HPGD.

CHU TICH/PHO CHU TICH
(Ky, dong dau va ghi 16 ho tén)
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] Maiu s6 59/VBN
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

VAN BAN NHAN TAI SAN THUA KE

Toi 14 (3):

T6i 1a ngudi thira ké duy nhét theo phép luat cia 6ng/ba

..... s chét ngay covvneeni v theo
GIAY ChUNGZ t SO .veeeeiieeeiieecieeeee et et do Uy ban nhan dan
.............................................................................................................................. cap ngay

......... Jovoeoeeeid e
T6i xin nhan tai san thira ké cua ong/ba
de lai nhu sau (8):

T61 xin cam doan:

- Nhiing thong tin da ghi trong Vin ban nhan tai san thira ké nay 1a dung sy that;

- Ngoai t01 1a, ONE/DA ....oeiiiiiiiiiiiiieieeeeectce e khong con ngudi
thira ké nao khac.

Ngudi nhan tai san thira ké
(Ky va ghi ro ho tén)
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_ LOICHUNG CUA CHU TICH/PHO CHU TICH
UY BAN NHAN DAN XA/PHUONG/THI TRAN .....cccevvvenren.

1.1 SO OSSOSO PP PRPU PP ),
(705 IR seedsuet sttt et st s s s s , Chu tich/Pho Chu tich Uy be,m nhan dan
XA/phuong/th tran ..........ccceeeiiieiiiiieeeee e huyén/quan/thi/xa/thanh phd thude tinh

.......................................................................................................................... lap;

- Tai thoi diém chung thuc, ngudi nhan tai san thira ké c6 nang lyc hanh vi dan sy phu hop
theo quy dinh cta phép luat;

- Sau khi thuc hién niém yét ndi dung nhan tai san thira Ké tai oo, tor ngay .........
thang ..... nam .......... dén ngay ....... thang ......... nam ......... Uy ban nhan dan khong nhan duoc
khiéu nai, t6 céo nao;

- Noi dung Vian ban nhan tai san thira ké khong vi pham diéu ciAm cua phap luat, khong trai
dao duc xa hoi;

....................................................................................................................................... (12)
- Van ban nhan tai san thtra ké nay dugc lam thanh ...................... ban chinh (mdi ban chinh
gom ....... 170 A trang), giao cho ngudi nhan tai san thtra ké..........ccoeeeeee ban chinh; luu tai

Uy ban nhan dan mot ban chinh.
T R , QUYEN SO ..o TP/CC-SCT/HPGD.

CHU TICH/PHO CHU TICH
(Ky, dong dau va ghi 18 ho tén)
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22. Thii tuc: Chieng thue hop dong thué nha 6 va quyén sir dung dit ¢
- Trinh tu thuc hién:
Buéc 1: - Chuén bi ddy du cac ho so theo quy dinh.

Bude 2: - Nop tai bo phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng - xa, thi tran (trong gid hanh chinh tir thtr hai dén sang thir bay hang tuan).

- Can bd To tiép nhan va tra két qua phudng - x4, thi trin kiém tra tinh day da va
hop 18 cua cac gidy to

+ Truong hop ho so ddy du, hop 1é can bo tiép nhan viét bién nhan trao cho
nguoi nop.

+ Trudng hop hd so chua day du, chua hop 16 thi can bo tiép nhan huéng dan
mot 1an dé nguodi nop hoan thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bd phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi trin (trong gid hanh chinh tir tht hai dén sang th bay
hang tuan).

- Cdch thirc thiee hién: Nop tryc tiép ho so tai tru sé co quan hanh chinh Nha
nudc.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

e Phiéu yéu cau chimng thyc hop dong.

e Hop dong thué theo luat dinh.

e Ban chinh va 01 ban sao gidy ching nhan.

e Chirng minh nhan dan va ho khau.

b) S6 lwong ho so 01 bd

- Thoi han gidi quyét: 03 ngay ké tir ngay nhan day du hd so hop 18
- Doi twong thuce hién thu tuc hanh chinh:

e C4d nhan

e T chirc

- Co quan thiee hién thii tuc hanh chinh: Uy ban nhan dan phuong - x4, thi trén.

- Két qua thuyc hién thu tuc hanh chinh: van ban xac nhan
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- Lé phi (néu ¢é): Tuy theo gia tri hop dong

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém):

e Hop dong thué tai san gan lién véi dat: Mau 46/HDT;

e Phiéu yéu cau ching thyc hop déng: Mau 31/PYC.

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): Khong
- Can cw phap ly cua thu tuc hanh chinh:

e Bo Luét Dan sy 2005; Luét dat dai 2003; Luat Nha & 2005;

e Thong tu lién tich s 93/2001/TTLT/BTC-BTP ngay 21 thang 11 nim 2001
ctia Bo Tu phap va Bo Tai chinh vé huéng dan ché do thu, ndp va quan ly sir dung
phi, 1€ phi cong chung, chung thyc. C6 hi¢u luc thi hanh tr ngay 06 thang 12 nam
2001;

e Thong tur lién tich s6 04/2006/TTLT-BTP-BTNMT ngay 13 thang 6 nam 2006
ctia B6 Tu phap va Bo Tai nguyén va Méi trudng vé viéc hudng din viéc cong
chtng, chimg thuc hop déng vin ban thuc hién quyén ciia ngudi sir dung dat.
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9 Mau s6 31/PYC
CONG HOA XA HOI CHU NGHIA VIET NAM

Doc 1ap - Ty do - Hanh phuc

PHIEU YEU CAU CHUNG THUC HQP PONG, VAN BAN

Kinh gui: Uy ban nhan dan xa/phuong/thi tran.....................

Ho va t8n ngUOT NOP PRIEU. ... oooe ittt e e
Dia chi BN h&: ..o e e e
SO BN thOAL: .. ..eeeeeiiiesi et
230721 | AR
SO FaX: ettt e e ettt ettt ettt ettt et ettt eeeraeaas

YEU cau ChUNE thC VE: ...eiiiiiiiciiii ettt e vee e s

Céc gidy to nop kém theo Phiéu nay gom co:

i e Al ol

Thoi gian nhén phiéu ......... gio, ngay....... .o/

NGUOI NHAN PHIEU NGUOI NQP PHIEU
(Ky va ghi r0 ho tén) (Ky va ghi r0 ho tén)
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‘ q . Mau s6 46/HPT
CONG HOA XA HOI CHU NGHIA VIET NAM
Ddc 1ap - Ty do - Hanh phuc

HOQP PONG THUE TAI SAN GAN LIEN VOI PAT

Chung t6i gdm co:
Bén cho thué (sau day goi la bén A) (1):

Hai bén dong y thuc hién viéc thué tai san gan lién voi dat véi cac thoa thuan sau day:

PIEU 1
TAI SAN THUE

............................... néu trén la tai san gan lién voi thira dat sau:
- Ten ngudi ST dung GAt: ....ceeeiiiiiieieeee e
= ThUA QAL SO c.eeeneieieeiieee ettt
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- Dia chi thira dAt: ...ooeeeeeeeeeeee b b s
-Diéntich: ...cccooeiiiiiiiei m’ (bang chil: .....ccoveeiieiieeee e, )
- Hinh thtrc str dung:
+ S0 dung ri€ng: .....cceevvveevieniieieeeen, m’
+ Str dung chung: .......cccoeoevevviiieiiiee. m’
= MUC GICh ST AUNEZ: ..ttt et et
- Th(‘yi‘ han’sfr QUNE ettt e et e e et et e e e rr e e e aaeeenaee s
= NGUON GOC ST AUNG: ..o
Nhitng han ché vé quyén str dung dat (N€U CO): ..vvvvvvvieeiiieeieeeeeeeee e
Gidy tO V& qUYEN ST AUNE GAL CO: .o
................................................................................................................................. (2)
PIEU 2
THOI HAN THUE
Thoi han thué tai sén néu tai Diéu 1 cia Hop dong ndy 18 .......ccoooerrrvvvvveiiisecreeccscceeee ,
ké tr ngay .../ ...../.......
PIEU 3
MUC DICH THUE
Muc dich thué tai san néu tai Diu 1 ctia Hop d0ng nay L& .....ooooveveeeieeeeeeeeeeeeeeeee e
, ] PIEU4 ,
GIA THUE VA PHUONG THUC THANH TOAN
1. Gia thug tai san néu tai Diéu 1 cua Hop dong nay 1 ........co.......... R dong
(BANG CHTIL....eiieceeeeeee e e dong Viét Nam)
2. Phuong thirc thanh tOAN: ..........cooiiiiiiiiice ettt

3. Viéc giao va nhén s tién néu tai khoan 1 Piéu nay do hai bén tu thyc hién va chiu trach
nhiém trude phép luat.

o BIRUS
NGHIA VU VA QUYEN CUA BEN A

1. Bén A ¢6 cac nghia vy sau day:

- Bdo dam cho bén B sir dung on dinh tai san thué trong thoi han thué;

- Bao dudng, stra chita tai san theo dinh ky hodc theo thoéa thuan; néu bén A khéng bao
dudng, sira chita ma gay thiét hai cho bén B thi phai bdi thuong.

2. Bén A c6 cac quyén sau day:

- Nhan du tién thué tai san, theo phuong thirc da thda thuan;

- Pon phuong dinh chi thuc hién hop dong nhung phai bao cho bén B biét trudc mot thang
néu bén B c6 mot trong cac hanh vi sau day:

+ Khong tra tién thué tai san lién tiép trong ba thang trd 1én ma khong c6 1y do chinh dang;

+ Str dung tai san khong ding muc dich thué;

+ Lam tai san hu hong nghiém trong;
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+ Sira chita, doi hodc cho nguoi khac thué lai toan bd hodc mat phén tai san dang thué ma
khong co6 su dong ycua bén A;

+ Lam mat trat tu cong cong nhiéu lan va anh hudng nghiém trong dén sinh hoat binh thuong
cua nhirng ngudi xung quanh;

+ Lam anh huéng nghiém trong dén vé sinh méi truong;

- Cai tao, nang cAp tai san cho thué khi dugc bén B dong y, nhung khéng duoc gay phién ha
cho bén B;

- Puoc 1y lai tai san khi hét han Hop dong thué.

PIEU 6
NGHIA VU VA QUYEN CUA BEN B

1. Bén B c6 cac nghia vu sau day:

- Str dung tai san ding muyc dich da thda thuan;

- Tra du tién thué tai san, theo phuong thirc di thoa thuan;

- Gitr gin tai san, sua chita nhitng hu hong do minh gay ra;

- Tén trong quy tac sinh hoat cong cong;

- Tra tai san cho bén A sau khi hét han Hop dong thué.

2. Bén B ¢6 cac quyén sau day:

- Nhan tai san thué theo dung thoa thuan;

- Pugc cho thué lai tai san dang thué, néu dugc bén A dong ¥ bang vin ban;

- Puogc tiép tuc thué theo cac diéu kién da thoa thuan voi bén A, trong trudng hop thay doi
chu sé hiru tai san;

- Pugc wu tién ky hop dong thué tiép, néu di hét han thué ma tai san van dung dé cho thué;

- Yéu cau bén A stra chita tai san dang cho thué trong truong hop tai san bi hu hong ning.

- Pon phuong dinh chi thyc hién hgp ddng thué tai san nhung phai bao cho bén A biét trudc
mot thang va yéu cau boi thuong thiét hai, néu bén A c6 mot trong cac hanh vi sau dy:

+ Khong stra chira tai san khi chat lugng tai san giam sut nghiém trong;

+ Tang gia thué tai san bat hop 1y;

+ Quyén str dung tai san bi han ché do loi ich ctia ngudi thu ba.

PIEU 7
TRACH NHIEM NOP LE PHi

L¢ phi lién quan dén viéc thué tai san gan lién voi dat theo Hop dong nay do bén ...................
chiu trach nhiém nop.

PIEUS '
PHUONG THUC GIAI QUYET TRANH CHAP

Trong qua trinh thuc hién Hop dong nay, neu phat sinh tranh chap, cic bén cting nhau thwong
lugng giai quyét trén nguyén tic ton trong quyén loi cia nhau; trong truong hop khong thuong
luong duoc thi mot trong hai bén c6 quyén khai kién dé yéu cau Toa an co thim quyén giai quyét
theo quy dinh cta phap luét.

PIEU 9
CAM DOAN CUA CAC BEN

Bén A va bén B chiu trach nhiém trudc phéap lut vé nhitng 161 cam doan sau day:
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1. Bén A cam doan

1.1. Nhiing thong tin v& nhan than, vé tai san va thira dat c6 tai san da ghi trong Hop dong nay
la dang su that;

1.2. Tai san thudc truong hop dugc cho thué tai san gin lién voi dat theo quy dinh cua phap
luat;

1.3. Tai thoi diém giao két Hop dong nay:

a) Tai san thué va thira dt co tai san khong c6 tranh chép;

b) Tai san thué va quyén sir dung dat c6 tai san khong bi ké bién dé bao dam thi hanh an;

1.4. Viéc giao két Hop dong nay hoan toan tu nguyén, khong bi lira di, khong bi ép budc;

1.5. Thyc hién dung va day du cac théa thudn da ghi trong Hop dong nay.

2. Bén B cam doan

2.1. Nhing thong tin vé nhan than da ghi trong Hop dong nay la ding su that;

2.2. ba xem x¢ét ky, biét 1o vé tai san gan lién voi dat va thira dét co tai san néu tai Diéu 1 cia
Hop dong nay va cac gidy to veé quyén so hitu tai san gan lién v6i dat, quyen sir dung dat;

2.3. Viéc giao két Hop dong nay hoan toan tu nguyén, khong bi lira dbi, khong bi ép budc;

2.4. Thyc hién dang va dy du cac thoa thuan di ghi trong Hop dong nay.

PIEU ....... (10)
‘ PIEU .......
PIEU KHOAN CUOI CUNG

Hai bén da hiéu rd quyén, nghia vu, loi ich hop phap cua minh va hiu qua phap Iy cia viéc
giao két Hop dong nay.

Bén A Bén B
(Ky va ghi 1o ho tén)(11) (Ky va ghi 10 ho tén)(11)
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~ LOICHUNG CUA CHU TICH/PHO CHU TICH
UY BAN NHAN DAN XA/PHUONG/THI TRAN .....cccevvrenren.

téi ............ S YO T OO , Chu tich/Ph6 Chu tich Uy ba,n nhan dan
X8/phurdng/thi tran ........oooviiiiiiiii huyén/quan/thi xa/thanh pho thudc tinh

....................................................................................................................................... va bén B la
...................................................................................................................... ; cac bén da ty nguyén
thoa thuan giao két hop dong;
- Tai thoi diém chimg thuc, céc bén da giao két hop dong c6 nang luc hanh vi dan sy phu hop
theo quy dinh cta phép luat;
- Noi dung thoa thudn cua cac bén trong hop dong khong vi pham diéu cdm cta phép lut,
khong trai dao dic xa hoi;

................................................................................................................................................ (13)

- Hop dong nay dugc 1am thanh .................. ban chinh (m&i ban chinh gbm ............ 170/
trang), giao cho:

+Bén A ....... ban chinh;

+BénB ...... ban chinh,;

Luu tai Uy ban nhan dan moét ban chinh.

T RO , QUYEN SO ..o TP/CC-SCT/HBGD.

CHU TICH/PHO CHU TICH
(Ky, dong dau va ghi r6 ho tén)
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23. Thii tuc: Chirng thuwe Hop dong gdp vén biang Quyén sir dung dit; Hop

dong gop vén Quyén sir dung dit va tai san gin lién véi dit
- Trinh tu thuc hién:
Budéc 1: - Chuan bij dy di cac ho so theo quy dinh.

Budc 2: - Nop tai bo phan tiép nhan va tra két qua hod so tai Uy ban nhan dan
phudng - xa, thi tran (trong gio hanh chinh tir thtr hai dén sang thir bay hang tuan).

- Can bd To tiép nhan va tra két qua phudng - x4, thi trin kiém tra tinh day du va
hop 18 cua cac gidy to

+ Truong hop ho so ddy du, hop 1& can bo tiép nhan viét bién nhan trao cho
nguoi nop.

+ Trudng hop hd so chua day du, chua hop 1 thi can bo tiép nhan huéng dan
mot 1an dé ngudi nop hoan thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay

hang tuan).

- Cach thuee thuc hién: Truc tiép ndp tai tru sé co quan hanh chinh Nha nuéc.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

- Phiéu yéu cau chung thuc theo miu quy dinh;

- Dy thao hop ddéng gép von bang quyén st dung dat; Hop dong gbp von quyén
sir dung dat va tai san gan lién voi dat (néu co);

- Ban sao Chung minh nhan dan/ ho chiéu hoic cac gidy to tuy than khéc;

- Ban sao Ching minh thim quyén ctia nguoi dai dién (néu 1a ngudi dai dién);

- Ban sao gidy ding ky hoat dong/ kinh doanh (d6i voi to chirc);

- Ban sao Gidy chimg nhan quyén sir dung dat (trong trudng hop c6 tai san gan
lién véi dat thi con phai xuat trinh gidy to chimg minh quyén s& hiru d6i véi tai san
gan lién véi dat);

- Cac Gidy to chimg minh tinh trang hon nhan, tai san chung, riéng ctia ngudi co
quyén so hitu, quyén st dung ddi véi tai san ma phéap luat quy dinh phai ding ky
quyén s& hitu, quyén st dung.
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- Cac gidy to lién quan khéc theo quy dinh ciia phép luat
b) S6 lugng hd so: 01 (bo).
- Thoi han giai quyét:

e Trong ngay, ké tir ngdy nhan da hd so hop 18. Néu thoi diém ndp hd so yéu
cau chimg thuc sau 15 gio¢ thi viéc chung thyc dugce thyc hién cham nhat trong ngay

lam viéc tiép theo.
e Trong truong hop co tinh tiét phirc tap thi khong qua 03 ngay lam viéc.
- Doi twong thyc hién thu tuc hanh chinh:
e Ca nhan
e T chiic
- Co quan thyc hién thu tuc hanh chinh:
e Co quan c6 tham quyén quyét dinh: Uy ban nhan dan phuong - xa, thi trén.

e Co quan truc tiép thuc hién thu tuc hanh chinh: ij ban nhan dan phuong - xa,

thi tran.
- Két qua thyc hién thu tuc hanh chinh: van ban xac nhan
- Lé phi (néu c6): khong
e L& phi chimg thyc: 50.000 dong/ trudng hop
e Phi dich vu:
+ Soan thao vén ban: 20.000 dén 40.000/van ban.
+ Déanh may: 30.000/b%
+ Sao luc ho so luu trir: 15.000/h6 so

+ Vi¢c cong ching, chung thuc thyc hién tai chd hodc noi c6 mit cua nguoi co
nhu ciu coéng ching, chimg thuc (khong ké 1& phi cong ching, ching thyc):

> Trong pham vi 10km: 50.000/14n di.
> Tir 10 - 30km: 100.000/14n di.
> Tur 30km trd 1én: 200.000/14n di.

> Ngoai ra ngudi yéu cau cong ching, ching thuc phai bao dam phuong tién di

lai, an & (n€u ¢ lai qua dém).
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- Tén mau don, mdu to khai (néu c6 va dé nghi dinh kém):
e Phiéu yéu cau chung thyc- Mau s6 31/PYC

e Du thao Gop von bang Quyén sir dung dat; Hop dong Gop vén Quyén sir
dung dat va tai san gan lién véi dat (néu co)

+ Mau s6 53/HDGV

+ Mau s6 54/HDGV

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh (néu co):
e Yéu cau vé diéu kién giao dich c6 hiéu luc:

+ Nguoi tham gia giao dich c6 nang lyc hanh vi déan su.

+ Muc dich va ndi dung cta giao dich dan sy khong vi pham diéu cdm ctia phap
luat, khong trai dao dtrc xa hoi.

e Yéu cau khi nhan két qua giai quyét:

Khi dén nhan két qua, ngudi yéu cau ching thuc vin ban tir chdi nhan di san
phai xuat trinh bién nhan ho so.

- Can cwr phap ly cua thu tuc hanh chinh:

e BO Luat Dan sy nam 2005.

e Nghi dinh s6 75/2000/ND-CP ngay 08 thang 12 nim 2000 cua Chinh phi vé
cong chung, chung thuc.

e Diéu 119 Nghi dinh s6 181/2004/ND-CP ngay 29 thang 10 nim 2004 cta
Chinh pha duéng dan thi hanh Luat DAt dai
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9 Mau s6 31/PYC
CONG HOA XA HOI CHU NGHIA VIET NAM

Doc 1ap - Ty do - Hanh phuc

PHIEU YEU CAU CHUNG THUC HQP PONG, VAN BAN

Kinh gui: Uy ban nhan dan xa/phuong/thi tran.....................

Ho va t8n ngUOT NOP PRIEU. ... oooe ettt e e
Dia chi BN h&: ..o e e e
SO GIEN thOGL: -+ e e e e e e
231721 | AP RRSTTT
SO . et e ettt ettt ee e ee e,

YEu cau ching thIC VE: ...cc.eiiiieeie e

Céc gidy to nop kém theo Phiéu nay gom co:

=0 XN kW =

Thoi gian nhén phiéu ......... gio, ngay....... e/

NGUOI NHAN PHIEU NGUOI NOQP PHIEU
(Ky va ghi r6 ho tén) (Ky va ghi ro ho tén)
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o ] Mau s6 53/HDGV
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

HOP PONG GOP VON BANG QUYEN SU DUNG DAT

Chung t61 gém co:
Bén gop von (sau day goi la bén A) (1):

Céc bén dong ¥ thyuc hién viéc gop von bang quyén sir dung dat theo cac thoa thuan sau déy:

PIEU 1
QUYEN SU DUNG PAT GOP VON

Quyén sir dung dét ctia bén A ddi v6i thira dat theo ...........oocoveeeeeeeeveeeeeeeeennnn.
......... e (2),
cu thé nhu sau:
- Thira d4t S8 ...vooveeeeeeeeeeeeeeeeeeeeeeeees
=TI DAN A0 SO,
= DA CHT TITA GAL: oottt eee et e e eeeee
-Dién tich: ...cocooviiieiee M (BANG CATE: oo )
- Hinh thirc str dung:

+ ST dung ri€ng: .....cccoeevvvevieeieeieeieenen, m’

+ St dung chung: ......cccooeviiniiniiniinne m’
- Muc dich st dung:.......cccoeevveeiivenieeiienieeis
- Thot han st dung:........cooeeeeiiiiiiiiieieeeee
- Nguon goc st dung:........ooeeeveeeeeeeeeeerenen.
Nhirng han ché vé quyén st dung dat (08U CO): .v.vvveveeeeeeeeeeeeeee e,

PIEU2
GIA TRI GOP VON
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................................................................. dong

PIEU3
THOIT HAN GOP VON

Thoi han gépqvén bang quyén st dung dit néu tai Piéu 1 cta Hop dong nay la:
............................... ké tr ngdy ......./eecceeif v

PIEU4
MUC PiCH GOP VON

Muc dich gop vbén bang quyén st dung dit néu tai Piéu 1 cua Hop dong nay la:

PIEU 5
VIEC PANG KY GOP VON VA NOP LE PHI

1. Viéc dang ky gop von tai co quan co tham quyén theo quy dinh cua phap luat do bén ...
chiu trach nhiém thuc hién.

2. L& phi lién quan dén viéc gop von bang quyén st dung dat theo Hop ddng nay do bén
......................... chiu trach nhiém nop.

PIEU 6
PHUONG THUC GIAI QUYET TRANH CHAP HQP PONG

Trong qua trinh thuc hién Hop dong nay, neu phat sinh tranh chép, cic bén cing nhau
thuong luong giai quyét trén nguyén tic ton trong quyen lo1 cta nhau; trong truong hop khong giai
quyét dugc, thi mot trong hai bén c6 quyén khoi kién dé yéu cau Toa an c6 tham quyén giai quyét
theo quy dinh cta phap luat.

PIEU 7
CAM DOAN CUA CAC BEN

1. Bén A cam doan:

1.1. Nhirng théng tin vé nhan than, thira dat da ghi trong Hop dong nay la dung sy that;

1.2. Thira dat thudc truong hop duge gdp von bang quyén sir dung dat theo quy dinh cta phap
luat;

1.3. Tai thoi diém giao két Hop dong nay:

a) Thira dat khong c6 tranh chép;

b) Quyén st dung dat khong bi ké bién dé bao dam thi hanh an;

1.4. Viéc giao két Hop dong nay hoan toan tw nguyén, khong bi lira ddi, khong bi ép budc;

1.5. Thyc hién dung va day du cac thoa thuan da ghi trong Hop dong nay.

2. Bén B cam doan:

2.1. Nhiing thong tin vé nhan than da ghi trong Hop dong nay la dung sy that;

2.2. Da xem xét k, biét 16 vé thira dat néu tai Dicu 1 ciia Hop dong niy va cac gidy to vé
quyén str dung dat;

2.3. Viéc giao két Hop dong nay hoan toan ty nguyén, khong bi lira dbi, khong bi ép budc;

2.4. Thyc hién dang va day du cac thoa thuan da ghi trong Hop dong nay.
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ooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

PIEU KHOAN CUOI CUNG

Hai bén da hiéu 15 quyén, nghia vu, loi ich hop phép ctia minh va hau qua phap 1y cua viéc
giao két Hop dong nay.

Bén A Bén B
(Ky va ghi 10 ho tén) (11) (Ky va ghi 10 ho tén) (11)

LOI CHUNG CUA CHU TICH/PHO CHU TICH

UY BAN NHAN DAN XA/PHUONG/THI TRAN .......cccreuernen.
Ngay......... thang........... nam......... (baANg Chi ....oeiiiiiieee e, )
BB covnriinirsisnnii s ssssssssssssassssssssnsssssss{ 12)s

170 RV PSP , Chu tich/Phé Chu tich Uy bap nhan dan
xa/phuong/thl tran .........ccceeevveevciieeiieeee e R huyén/quén/thi/xa/thanh pho thudc tinh

....................................................... tinh/thanh pho .......ccooeeiiiiii,

CHUNG THUC:

- Hop ddng gop von bang quyén st dung dat duoc giao két gifta bén A 1a
............................................................................................................................................. va bén B la
............................................................................................................. ; cac bén da tu nguyén thoa

thuan giao két hop dong;

- Tai thoi diém chtng thuc, cac bén da giao két hop dong c6 ning luc hanh vi dan su phu hop
theo quy dinh cta phép luat;

- Noi dung thoa thudn cua cic bén trong hop dong khong vi pham diéu cdm cta phép lut,
khong trai dao dic xa hoi;

.............................................................................................................. (13)

- Hop dong nay duoc lam thanh .......... ban chinh (mdi ban chinh gém ....... to, ... trang),
giao cho:

+Bén A ....... ban chinh;

+BénB ....... ban chinh;

Luu tai Uy ban nhan dén moét ban chinh.

T OO , qQUYEN SO ..o TP/CC-SCT/HBGD.

CHU TICH/PHO CHU TICH
(Ky, dong dau va ghi 16 ho tén)
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‘ q ) Mau s6 53/HDGV
CONG HOA XA HOI CHU NGHIA VIET NAM
bdc 1ap - Ty do - Hanh phuc

HOP PONG GOP VON BANG TAI SAN GAN LIEN VOI PAT

Chung t61 gém co:
Bén gop von (sau day goi la bén A) (1):

Céc bén dong ¥ thuc hién viéc gop von bang tai san gan lién véi dat theo cac thoa thuan sau day:

PIEU 1
TAI SAN GOP VON

Tai san thudc quyén s& hitu ca BN A theo ........cvveevieeeeeeeeeeeeeeeeeeeee e
......... e (D),
cuthé nhusau (3): oooeveevciieiieee,
............................... néu trén 13 tai san gan lién voi thira dat sau:
- Tén nUOi S AUNG GAL: ...ooovoeeeeeeeee e
= TRUTA QAL SO oo
= T BAN B0 SOttt
= D12 CHE THTTA GAL: et e e eeeese s s seeeed
-Diéntich: ...cooooviiieiee m’ (DANG CHTE: e )
- Hinh thtrc str dung:

+ St dung riéng: .....ooevveeiinieee m’

+ St dung chung: ..........cccoeevvennnnne. m’
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- Thoi han str dung:........ccocii
- Ngudn gbc sir dUng...co
Nhitng han ché vé quyén str dung dat (NEU CO): ...veeeeeeeeeeeeeeeeeeeeeeeeeeeee e

Gidy tO V& qUYEN ST AUNE FAL CO: oot

................................................................................................................................ )

PIEU2
GIA TRI GOP VON

Gia trj tai san néu tai Diéu 1 ctia Hop dong nay 13: ......cooeveueeeeveeeeen. dong
(DANG CHTE oo ddng Viét Nam)

PIEU3
THOI HAN GOP VON

Thoi han gop von bang tai san néu tai Piéu 1 ctia Hop dong nay 1a:.......cooeoveveevceveennne
ké tir ngay ......... [ [

bPIEU4
MUC PiCH GOP VON

Muc dich gop von bang tai san néu tai Piéu 1 ciia Hop dong nay 13: .......cocooovvevvevveennee.

PIEU 5
VIEC PANG KY GOP VON VA NOP LE PHI

1. Viée dang ky gop von tai co quan c6 thim quyén theo quy dinh cta phap luat do bén .....
chiu trach nhiém thuc hién.

2. L& phi lién quan dén viéc gop von bang tai san gan lién véi dat theo Hop ddng nay do bén
......................... chiu trach nhi¢ém ndp.

PIEU 6
PHUONG THUC GIAI QUYET TRANH CHAP HQP PONG

Trong qua trinh thyc hién Hop dong nay, neu phat sinh tranh chap, cac bén cing nhau
thuong luong giai quyét trén nguyén tic ton trong quyen loi cua nhau; trong truong hop khong giai
quyét duge thi mot trong hai bén co quyén khoi kién dé yéu cau Toa an ¢ tham quyen giai quyét
theo quy dinh cua phép luét.

DIEI; 7
CAM DOAN CUA CAC BEN

1. Bén A cam doan:

1.1. Nhitng thong tin vé nhan than, vé tai san da ghi trong Hop dong nay la dung sy that;

1.2. Tai san thudc trudng hop duge gop von bang tai san gan lién voi dat theo quy dinh cia
phép luét;

1.3. Tai thoi diém giao két Hop dong nay:

a) Tai san va thira dat co tai san khong c6 tranh chap;

b) Tai san va quyén str dung dét co tai san khong bi ké bién dé bao dam thi hanh an;
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1.4. Viéc giao két Hop ddng nay hoan toan tu nguyén, khong bi lira di, khong bi ép budc;

1.5. Thyc hién dung va day du cac thoa thudn da ghi trong Hop dong nay.

2. Bén B cam doan:

2.1. Nhiing thong tin vé nhan than da ghi trong Hop dong nay la dang su that;

2.2. Da xem x¢t ky, biét 10 Ve tai san gan lién voi dat, thira dat co tai san néu tai Diéu 1 cua
Hop ddng nay va cac gidy to vé quyén so hitu tai san gan lién v6i dit, quyen sir dung dat;

2.3. Viéc giao két Hop dong nay hoan toan tu nguyén, khong bi lira dbi, khong bi ép budc;

2.4. Thyc hién dang va ddy du cac thoa thuan di ghi trong Hop dong nay.

PIEU KHOAN CUOI CUNG
Hai bén da hiéu 16 quyén, nghia vu, loi ich hop phap ctia minh va hau qua phap 1y cua viéc

giao két Hop dong nay.

Bén A Bén B
(Ky va ghi 10 ho tén) (11) (Ky va ghi 10 ho tén) (11)
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LOI CHUNG CUA CHU TICH/PHO CHU TICH

UY BAN NHAN DAN XA/PHUONG/THI TRAN .......overeunee.
Ngay......... thang........... nam......... (DANG CTE ..o )
BAL L (12),
t01 eveenn, 4benaaues st st st bbb s e e , Chu tich/Ph6 Chu tich Uy ba,n nhan dan
xa/phuong/thi tran ...........cccoeviiiiiniiicieieee [P huyén/quan/thi/xa/thanh phd thude tinh
....................................................... tinh/thanh pho .......ccooeeiiiiiii e,
CHUNG THUC:
- Hop dong gop von bang tai san gin lién v6i dat duoc giao két giita bén A Ia
................................................................................................................................................. va bén B
A e e e e i—————————— ; cac bén da ty nguyén

thoa thuan giao két hop dong;

- Tai thoi diém chtng thuc, cac bén di giao két hop dong c6 ning luc hanh vi dan su phu hop
theo quy dinh cta phép luat;

- Noi dung thoa thudn cua cac bén trong hop dong khong vi pham diéu cdm cta phép lut,
khong trai dao dac xa hoi;

................................................................................................................................................ (13)

- Hop ddng nay duoc lam thanh .................. ban chinh (mdi ban chinh gom ................ to,
......... trang), giao cho:

+Bén A ... ban chinh,;

+BénB ....... ban chinh;

Luu tai Uy ban nhan dan mot ban chinh.

T RO , QUYEN SO ..o TP/CC-SCT/HPGD.

CHU TICH/PHO CHU TICH
(Ky, dong dau va ghi 16 ho tén)
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24. Thii tuc: Chitng thuc hodc chirng thuwc lai Hop dong hop tic ciia To hop
tdac.

- Trinh tu thuc hién:
Budérc 1: - Chuan b dy di cac ho so theo quy dinh.

Budc 2: - Nop tai bo phan tiép nhéan va tra két qua hd so tai Uy ban nhan dan
phudng - x3, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Can bo Uy ban nhan dan phuong - x4, thi tran kiém tra tinh day di va hop 18
clia cac gidy to

+ Truong hop ho so ddy da, hop 1é can bd tiép nhan viét bién nhan trao cho
nguoi ndp.

+ Trudng hop hd so chua day du, chua hop 16 thi can bo tiép nhan huéng dan
mot 1an dé nguoi ndp hoan thi¢n ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi trin (trong gid hanh chinh tir tht hai dén sang th bay
hang tuan).

- Cach thuee thuc hién: Truc tiép ndp tai tru sé co quan hanh chinh Nha nuéc.
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

e Phiéu yéu cau ching thuc theo mau quy dinh;

e Dy thao Hop dong hop tic (néu co);

e Ban sao Ching minh nhan dan/ ho chiéu hoic cac gidy to tiy than khac;

e Ban sao gidy chimg nhan quyén sé hitu, quyén st dung hodc ban sao gidy to
thay thé duoc phap luat quy dinh d6i voi tai san ma phép luat quy dinh phai dang ky
quyén s hiru, quyén st dung;

e Gidy to chimg minh tinh trang hon nhan, tai san chung, riéng cta nguoi co
quyén st dung dat ma phap ludt quy dinh d6i véi tai san ma phap luat quy dinh phai
dang ky quyén so hitu, quyén sir dung;

e Gidy to ching minh tinh trang hon nhén, tai san chung, riéng cua nguoi co
quyén so hitu, quyén st dung ddi véi tai san ma phéap luat quy dinh phai ding ky
quyén s& hitu, quyén st dung.

e Cac gidy to lién quan khéc theo quy dinh ctia phap luat
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b) Sb lugng hd so: 01 (bo).

- Thoi han gidi quyét:

Khéng qua 05 ngay lam viéc, ké tir ngay nhan da hd so hop 18.
- P6i tuong thyc hién thi tyc hanh chinh:

e Ca nhan

e T chiic

- Co quan thyc hién thu tuc hanh chinh: Uy ban nhan dan phuong - xa, thi trén.
- Két qua thyc hién thu tuc hanh chinh: Van ban xac nhan

- Lé phi (néu co):

e L& phi ching thyc: 20.000 dong/trudng hop

e Phi dich vu:

+ Soan thao van ban : 20.000 dén 40.000 dong vin ban.

+ Danh may : 30.000/bd

+ Sao luc ho so luu trir: 15.000 d6ng/hd so

+ Vi¢c cong ching, chung thuc thuc hién tai chd hodc noi c6 mit cua nguoi co
nhu cau céng chung, chimg thuc (khong ké 1& phi cong chtng, chimg thyc):

Trong pham vi 10km: 50.000 déng/lan di
Tir 10 - 30km: 100.000 ddng/1an di
Tir 30km tro 1én: 200.000 dong/lan di

Ngoai ra ngudi yéu cdu cong ching, chimg thuc phai bao dam phuong tién di

lai, an ¢ (néu O lai qua dém).

- Tén mau don, mau to khai (néu cé va dé nghi dinh kém): Phiéu yéu cau ching
thuc (Mau s6 31/PYC).

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh (néu co):
e Yéu cau vé diéu kién giao dich c6 hiéu luc:
+ Nguoi tham gia giao dich cé nang lyc hanh vi dan su.

+ Muc dich va ndi dung cta giao dich dan sy khong vi pham diéu cdm ctia phap
luat, khong trai dao dac xa hoi.
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e Yéu cau khi nhan két qua giai quyét:

Khi dén nhan két qua, nguoi yéu ciu ching thyc van ban tir chéi nhan di san
phai xuét trinh bién nhan ho so.

- Can cw phap ly cua thu tuc hanh chinh:

e B0 Luat Dan sy nam 2005.

e Nghi dinh s6 75/2000/ND-CP ngay 08 thang 12 ndm 2000 cta Chinh phi vé
cong chung, ching thuec.

e Nghi dinh s6 151/2007/ND-CP ngay 10 thang 10 nam 2007 cta Chinh pha vé
t6 chirc va hoat dong ctia to hop tac.

e Thong tu s6 03/2001/TT-BTP ngay 14 thang 3 nim 2001 cua Bo Tu phap
huéng dan thi hanh Nghi dinh 75/2000 ctia Chinh phu vé cong chung, chimg thuc.

e Thong tu s6 04/2008/TT-BKH ngay 09 thang 7 nam 2008 ctua Bo Ké hoach va
Pau tu huong din mot sb quy dinh tai Nghi dinh s6 151/2007/ND-CP ngay 10 thang
10 ndm 2007 cta Chinh phu vé t6 chirc va hoat dong ctia T6 hop tac

e Thong tu lién tich s6 93/2001/TTLT/BTC-BTP ngay 21 thang 11 nim 2001
ctia Bo Tai chinh va Bo Tu phap vé huéng dan ché do thu, ndp va quan 1y sir dung
phi, I¢ phi cong ching, chiing thuc.

e Thong tu lién tich s6 04/2006/TTLT-BTP-BTNMT ngay 13 thang 6 nim 2006
ciia B Tu phap va Bo Tai nguyén va Moi trudng vé viée hudng dan coéng chic,
chtmg thuc hop dong, vin ban thyc hién quyén cia ngudi sir dung dat.

e Quyét dinh s6 228/2004/QD-UB ngay 06 thang 10 nim 2004 ciia UBND
thanh phé H6 Chi Minh vé viéc ban hanh muc thu phi dich vu cong ching, chimg
thyc tai thanh phé H6 Chi Minh.
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9 Mau s6 31/PYC
CONG HOA XA HOI CHU NGHIA VIET NAM

Doc 1ap - Ty do - Hanh phuc

PHIEU YEU CAU CHUNG THUC HQP PONG, VAN BAN

Kinh gui: Uy ban nhan dan xa/phuong/thi tran.....................

Ho va t8n ngUOT NOP PRIEU. ... oooe ittt e e
Dia chi BN h&: ..o e e
SO BN thOAL: .....eeeeeiiisi et
230721 | AR
SO FaX: ettt e e ettt ettt ettt ettt ettt ee et eraeans

YEU cau ChUNE thC VE: ...eiiiiiiiciiii ettt e vee e s

Céc gidy to nop kém theo Phiéu nay gom co:

i e Al ol

Thoi gian nhén phiéu ......... gio, ngay....... .o/

NGUOI NHAN PHIEU NGUOI NQP PHIEU
(Ky va ghi r0 ho tén) (Ky va ghi r0 ho tén)
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25. Thii tuc: Cong chirng, chirng thue hop dong chuyén doi quyén siv dung
dit néng nghiép giita 02 ho gia dinh, cd nhan.

- Trinh tu thuc hién:

Buéc 1: - Chuin bi ddy du cac hd so theo quy dinh.

Budc 2: - Nop tai bo phan tiép nhan va tra két qua hod so tai Uy ban nhan dan
phudng - x3, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Can bd Tb tiép nhan va tra két qua phudng - x4, thi trin kiém tra tinh ddy du va
hop 18 cua cac gidy to

+ Truong hop ho so ddy du, hop 1é can bo tiép nhan viét bién nhan trao cho
nguoi ndp.

+ Truong hop hd so chua day du, chua hop 16 thi can bo tiép nhan huéng dan
mot 1an dé nguoi nop hoan thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay

hang tuan).

- Cach thire thuc hién:

Truc tiép nop hd so tai tru s& co quan hanh chinh Nha nudc.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

e Hop dong chuyén d6i quyén sir dung dat nong nghiép ctia ho gia dinh ca nhan
(theo mau).

e Chirng minh nhan déan, ho khau cta hai ho gia dinh c4 nhan (ban sao ¢ cong
chirng thi thuec).

e Gidy chimg nhin quyén str dung dat hoic hop déng chuyén nhuong quyén sir
dung dit c6 chimg nhan cua coéng ching nha nude hodc chimg thuc cua Uy ban nhan
dan phuong - x3, thi tran (trong truong hop chua dugc cap gidy ching nhan quyén st
dung dat); hodc mot trong cac loai gidy to vé quyén st dung dat quy dinh tai khoan 1,
khoan 2 va khoan 5 Diéu 50 ctia Luat Dat Dai nhu sau:

+ HO gia dinh, cd nhan dang st dung dat 6n dinh, duogc Uy ban nhan dan xa,
phuodng, thi tran xac nhan khong c6 tranh chap ma c6 mot trong cac loai gidy to sau day
thi dugc cap gidy chimg nhan quyén st dung dat va khong phai ndp tién sir dung dit:
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> Nhing gidy to vé quyén dugc str dung dat dai trude ngay 15 thang 10 nim
1993 do co quan ¢ tham quyén cap trong qua trinh thuc hién chinh sach dat dai cua
Nha nudc Viét Nam dan cha cdng hoa, Chinh phu Cach mang 1am thoi Cong hoa
mién Nam Viét Nam va Nha nuéc Cong hoa xa hoi chu nghia Viét Nam,;

> Gidy chtng nhan quyén str dung dat tam thoi duoc co quan nha nude c6 thim
quyén cap hodc c6 tén trong s6 dang ky rudng dat, s6 dja chinh;

> Gidy to hop phap vé thira ké, ting cho quyén sir dung dat hodc tai san gin lién
v6i dat; gidy to giao nha tinh nghia gan lién véi dat;

> Gidy to chuyén nhuong quyén sir dung dat, mua ban nha & gan lién véi dat ¢
trude ngdy 15 thang 10 nim 1993, nay duoc Uy ban nhan dan x4, phuong, thi trin
xac nhan la da sir dung trude ngay 15 thang 10 nam 1993;

> Gidy to vé thanh 1y, hoa gia nha & gan lién véi dat & theo quy dinh ctia phap luat;
> Gidy to do co quan c6 tham quyén thudc ché d6 cii cAp cho ngudi sir dung dét.

+ Ho gia dinh, ca nhan dang sir dung dat c6 mdt trong cac loai gidy to quy dinh
tai khoan 1 Piéu nay ma trén gidy to d6 ghi tén nguoi khac, kém theo gidy to vé viéc
chuyén quyén st dung dat c6 chir ky cta cac bén ¢ lién quan, nhung dén trudc ngay
Luat nay c6 hiéu lyc thi hanh chua thyc hién thu tuc chuyén quyén st dung dat theo
quy dinh ctia phap luat, nay dugc Uy ban nhan dan xi, phuong, thi tran xac nhan 1a
dat khong c6 tranh chép thi duoc cap gidy ching nhan quyén st dung dat va khong
phai nop tién sir dung dat.

+ Ho gia dinh, ¢4 nhan duoc st dung dit theo ban an hoic quyét dinh cua Toa
an nhan dan, quyét dinh thi hanh an cta co quan thi hanh an, quyét dinh giai quyét
tranh chap dat dai cta co quan nha nudc c6 thim quyén da duoc thi hanh thi dugc
cap gidy ching nhan quyén sir dung dat sau khi thuc hién nghia vy tai chinh theo quy
dinh cua phap luat.

e Trudng hop chuyén d6i mot phan thira dat thi phai kém theo ban trich do khu
dat (néu co).

b) S6 lugng hd so: 01 (bd)

- Thoi han gidi quyét:

Trong thoi gian khong qua 02 (hai) ngay 1am viéc ké tir ngdy nhan du ho so hop
16. Trudng hop c6 tinh tiét phic tap thi khéng qua nam (05) ngay lam viéc.

- Doi twong thwe hién thu tuc hanh chinh: Ca nhan.
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- Co quan thuee hién thi tuc hanh chinh: Uy ban nhan dan phuong - x4, thi tran;

- Két qua thiee hién thii tuc hanh chinh: gidy xac nhan

- Lé phi (néu cé): Khong.

- Tén mau don, mdu to khai (néu cé va dé nghi dinh kém): Hop dong chuyén dbi
quyén sir dung dat nong nghiép cta ho gia dinh ca nhan (miu s6 35/HDCD).

- Yéu cau, diéu kién thwe hién thi tuc hanh chinh (néu co): Van ban uy quyén
(néu c6) mau sé 56/HP-UQ theo Thong tu s6 04/2006/TTLT/BTP-BTNMT ngay 13
thang 6 ndm 2006.

- Can cw phap ly cua thu tuc hanh chinh:

o Luat Dat dai ngay 26 thang 11 ndm 2003 c6 hiéu luc ngay 01 thang 7 nam 2004.

e Nghi dinh s6 181/2004/ND-CP ngay 29 thang 11 nam 2004 cta Chinh phua vé
thi hanh Luat Dat dai.

e Nghi dinh sé 17/2006/ND-CP ngay 27 thang 01 nim 2006 ctia Chinh phu vé
stra d0i bd sung mot s6 diéu cua cac Nghi dinh hudng dan thi hanh Luat Dat dai.

e Nghi dinh s6 75/2000/ND-CP ngay 08 thang 12 nim 2000 cua Chinh phi vé
cong ching, ching thuec.

e Thong tu lién tich s6 04/2006/TTLT/BTP-BTNMT ngay 13 thang 6 ndm 2006
ctia Bo Tu phap - Bo Tai nguyén va Méi truong huéng dan viée cong chimg, chimg
thue hop dong, van ban thuc hién quyén cia ngudi sir dung dat.

e Quyét dinh s6 19/2009/QD-UBND ngay 25 thang 02 nam 2009 cua Uy ban
nhan dan thanh phé H6 Chi Minh quy dinh dién tich dét t6i thiéu sau khi tach thira.

e Cong van s6 2116/TNMT-DKKTD ngay 31 thang 3 nim 2009 cia So Tai
nguyén va Moéi truong thanh phé HO6 Chi Minh vé huéng din ap dung Quyét dinh s
19/2009/Qb-UBND ngay 25 thang 02 ndm 2009.
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‘ ] M4iu s6 35/HPCD
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

HQP PONG CHUYEN POI QUYEN SU DUNG DAT NONG NGHIEP
CUA HO GIA PiNH, CA NHAN

Chung toi gdm co:
Bén A (1)

Hai bén dong ¥ thuc hién viéc chuyén doi quyén st dung dat theo cac thoa thuan sau day:

PIEU 1 o
CAC QUYEN SU DUNG PAT CHUYEN POI

1. Quyén st dung dat ciia bén A d6i voi thita dAt theo .......o.ovevveeeeeeeeeeeeeeee e
......... e 2),
cu thé nhu sau:
= THUTa G4t SO oo
=TI DAN A0 SO
= DA CHT TITA GAL: oottt s e et eseeese e eeeeeeens
-Dién tich: ..coooeiiiiiii M (DANG CHTE: oo )
- Hinh thtrc str dung:

+ ST dung ri€ng: ....ccceevveeeieeieeieeieeee e m’

+ St dung chung: .....cccoevvevieiiniiniiciiceee, m’
- Muc dich st dung:........cccoeeevienieniiiieeiieeeeeene
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Gia tri quyén sir dung dat do hai bén thoa thuan 13: ..........cccccevveverennne. dong
(bang chir: ............. R S otsnasisensusunasuasans dong Viét Nam).
2. Quyén sur dung dat cuia bén B d61 véi thira dat theo .......ceeveeveevienenenen.

cu thé nhu sau:
- Thira At SO: ..eeeee e

= D12 CHE EHTTA GAL: vt
-Diéntich: ...cocooviiiiiiiei m’ (DANG CHTE: oo, )
- Hinh thtrc st dung:
+ SU dung ri€ng: .....ccceeveveeiieiiieieenee m
+ Str dung chung: .......cccoeoveveiiieiiiee. m

2
2

Gia tri quyén sir dung dét do hai bén thoa thun 1a: ..........cccooveeueeueennne dong
(DANG CHTE oo ddng Viét Nam).
3. Chénh léch vé gia tri quyén str dung dat 1a: .......cooovevveeeeeeeeeeeenn. dong
(DANG CHTE oo, ddng Viét Nam).

PIEU 2
VIEC GIAO VA PANG KY QUYEN SU DUNG PAT

1. Cac bén chuyén d6i c6 nghia vy giao cac thira dat néu tai Piéu 1 cia Hop dong nay cing
véi gidy to vé quyén st dung dat cho nhau vao thoi di€m ........coeeveeiiiiiiniiiiie

2. Cac bén chuyén ddi c6 nghia vu ding ky quyén st dung dat dbi voi cac thira dat chuyén doi
tai co quan c6 tham quyén theo quy dinh cua phap luat.

PIEU 3
" THANH TOAN CHENH LECH
VE GIA TRI QUYEN SU DUNG PAT

l.Bén ........ tra cho bén ....... khoan chénh léch vé gia tri quyén sir dung dt néu tai khoan 3
bicu 1 cua Hop dong nay.
2. Phuong thirc thanh t0AN: .......cooiiiiiiiiit et

3. Viéc thanh toan khoan chénh 1éch vé gia tri néu tai khoan 3 Piéu 1 cua Hop dong nay do
hai bén tu thuc hién va chiu trach nhiém trudc phap luat.

, PIEU 4 ,
TRACH NHIEM NOP LE PHi

Lé phi lién quan dén viéc chuyén d6i quyén st dung dat theo Hop dong nay do:
- Bén A chiu trach nhi€m nop ......cccceevvvecvieneeenenne.
- Bén B chiu trach nhi€ém ndp .........cccovvevvieeeveeennen.
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PIEU 5
PHUONG THU'C GIAI QUYET TRANH CHAP HQP PONG

Trong qua trinh thyc hién Hop dong nay, néu phat sinh tranh chép, cac bén cliing nhau thuong
luong giai quyét trén nguyén tic ton trong quyén loi cua ~nhau; trong truong hop khong giai quyét
duogc thi mot trong hai bén co quyén khoi kién dé yéu cau Toa 4n c6 tham quyén giai quyét theo
quy dinh cta phap luat.

PIEU 6
CAM DOAN CUA CAC BEN

Bén A va bén B chiu trach nhiém trudc phap luat vé nhitng 10i cam doan sau day:

1. Nhitng thong tin vé nhan than, vé thira dat da ghi trong Hop dong nay 1a dung sy that;

2. Thira dat thudc truong hop dugc chuyén d6i quyén sir dung dat theo quy dinh cua phép
luat;

3. P xem xét k¥, biét & vé thira dit nhan chuyén doi néu tai Piéu 1 ciia Hop dong nay va cac
gidy tO vé quyén str dung dit;

4. Tai thoi diém giao két Hop dong nay:

4.1. Thira dat khong co tranh chap;

4.2. Quyén sir dung dat khong bi ké bién dé bao dam thi hanh an;

5. Viéc giao két Hop dong nay hoan toan ty nguyén, khong bi lira dbi, khong bi ép budc;

6. Thuc hién ding va day du cac thoa thuan da ghi trong Hop dong nay.

PIEU ....... (10)
‘ PIEU ......
PIEU KHOAN CUOI CUNG

Hai bén da hiéu rd quyén, nghia vu, loi ich hop phap cua minh va hiu qua phap Iy cia viéc
giao két Hop dong nay.

Bén A Bén B
(Ky va ghi 1o ho tén)(11) (Ky va ghi 1o ho tén)(11)
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LOI CHUNG CUA CHU TICH/PHO CHU TICH

UY BAN NHAN DAN XA/PHUONG/THI TRAN ........oveueunec.
Ngay......... thang........... nam......... (BANG ChTr ... )
17 SO OO PR SRR PSPPI PR (12),
t01 Caedsustausus s u s b b s et s e st , Chu tich/Pho Chu tich Uy ba,n nhan dan
xa/phuodng/thi tran ...........cccceevviieiiiniieieeee huyén/quan/thi xa/thanh ph6 thugc tinh
............................................................ tinh/thanh pho ........ccoccviiviiii e
CHUNG THUC:
- Hop dong chuyén d6i quyén sir dung dat nong nghiép cua hd gia dinh, ca nhan dugc giao két
GITA DEN A 1 .ot ettt ettt e et e b e ennas va bén B Ia
...................................................................................................................... ; cac bén da tu nguyén

thoa thuan giao két hop dong;

- Tai thoi diém chtng thuc, cac bén di giao két hop dong c6 ning luc hanh vi dan su phu hop
theo quy dinh cta phép luat;

- Noi dung thoa thudn cua cac bén trong hop dong khong vi pham diéu cdm cta phép lut,
khong trai dao dac xa hoi;

................................................................................................................................................ (13)
- Hop dong nay dugc lam thanh ............. ban chinh (mdi ban chinh gom ............. tO, woereeenne
trang), giao cho:
+Bén A ...... ban chinh;
+BénB ...... ban chinh,;
Luu tai Uy ban nhan dan moét ban chinh.
T RO , qQUYEN SO ..o TP/CC-SCT/HBGD.

CHU TICH/PHO CHU TICH
(Ky, dong dau va ghi 18 ho tén)
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XVIIL LINH VUC HANH CHINH TU PHAP

1. Thii tuc: Bé sung, cdi chinh so ding ky khai sinh va gidy khai sinh ciia
nguwoi con trong viéc nhdn cha, me.

- Trinh tu thuc hién:
Buéc 1: Chuan bi day du ho so theo quy dinh.

Budce 2: Nop tai bd phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng - xa, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay hang tuan).

- Khi nhan hé so B sung, cai chinh so ding ky khai sinh va gidy khai sinh ctia
nguoi con trong vi¢c nhan cha, me, con; Can bd Tu phap - HS tich phuong - xa, thi
trdn kiém tra tinh day du va hop 18 cua cac gidy to trong hd so:

+ Truong hop hd so di day du, hop 1é thi thyc hién cho ngudi dan;

+ Truong hop hd so chua day du hodc chua hop 16 thi huéng dan duong sy hoan
thién ho so.

Budéc 3: Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua ctia Uy ban
nhan dan phuong - x3, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang
tuan).

- Cach thvee thuc hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

e To khai ddng ky viéc thay d6i, cai chinh, bd sung ho tich, x4c dinh lai dan toc,
xac dinh lai gidi tinh;

e Ban chinh Gidy khai sinh ctia nguoi can ghi bo sung;

° Quyét dinh cong nhan cha, me con.

b) So lugng ho so: 01 bd

- Thoi han giai quyét:

e Trong 05 ngay lam viéc ké tir ngay tiép nhan yéu cau;

e Trong trudng hop can xac minh thi thoi han trén c6 thé kéo dai nhung khong
qua 05 ngay lam viéc.

- Doi twong thue hién thu tuc hanh chinh: Ca nhan

- Co quan thiee hién thii tuc hanh chinh: Uy ban nhan dan phuong - x4, thi tran.
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- Két qua thuee hién thi tuc hanh chinh: Quyét dinh hanh chinh
- Lé phi (néu cé): 10.000 ddong/truong hop.

- Tén madu don, mdu to khai (néu c6 va d@é nghi dinh kém): Td khai dang ky viéc
thay doi, cai chinh, bd sung ho tich, xac dinh lai dan toc, xac dinh lai giéi tinh (Mau
STP/HT-2006-TDCC.1)

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): Can clr vao Quyét
dinh cong nhan viéc cha, me, con, ny ban nhan dan cép xa, noi da dang ky khai sinh
cho nguoi con ghi vao bo sung phan khai vé cha, me trong S6 dang ky khai sinh va
ban chinh gidy khai sinh clia nguoi con, néu phan cha, me, trudc day dé tréng

- Can cuw phap ly cua thu tuc hanh chinh: Luat Hon nhan va gia dinh nam 2000;
Bo Luat Dan sy nam 2005; Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 nim
2005 cta Chinh phu vé dang ky va quan 1y ho tich; Thong tu sé 01/2008/TT-BTP
ngay 02 thang 6 nim 2008 cua BO Tu phap hudng dan thyc hién mot sé quy dinh cia
Nghi dinh 158/2005/ND-CP ngay 27 thang 12 nim 2005 cta Chinh phu vé dang ky
va quan 1y ho tich; Quyét dinh sd 103/2007/QD-UBND ngay 30 thang 7 nim 2007
ctiia Uy ban nhan dan thanh phé H5 Chi Minh ban hanh biéu mirc thu 18 phi dang ky
ho tich trén dia ban thanh phé H6 Chi Minh.
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CONG HOA XA HQI CHU NGHIA VIET NAM Mju STP/HT-2006-TDCC.1
Déc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY VIEC THAY POI, CAI CHINH, BO SUNG
HOQ TICH, XAC PINH LAI DAN TQC, XAC PINH LAI GIOI TINH

Kinh gUic oo

Ho va tén nguwdoi Khai: ... ...
NOT thUuONZ tU/TAM T ..eiiiiiiieceeeeee e e e e et e e eeee et e e e et e eae e eaee e e e eanneeanens

NOT thUuONG trU/TAM tIU: ..eiiiiiiieiie e et e et e et e e e taeeetaeessbeeesssaeessseesnsseeensseesnnees
Pa dang ky khai SInh tai: ... e

To1 cam doan 101 khai trén day la dung sy that va chiu trach nhiém trudc phap luat vé cam
doan ctia minh.

Lamtq@i.........ccocooueeeennnne.. ngay ... .thang....nam...

Y kién ctia ngudi duge thay doi ho, tén Nguwoi khai
(néu ngudi do6 tir da 9 tudi trd 1én);
xéc dinh lai dan toc (néu nguoi do
tir du 15 tudi dén dudi 18 tudi)
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2. Thii tuc: Cdp bén sao gidy to hd tich
- Trinh tu thuc hién:
Buéc 1: - Chuan bi day da hd so theo quy dinh.

Bude 2: - Nop tai bd phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phuong - x4, thi trén (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Khi nhan ho so Cép ban sao gidy to ho tich, Can bo Tu phap - Ho tich phuong
- x4, thi tran kiém tra tinh day d va hop 18 cua cac gidy to trong hd so:

+ Truong hop hd so di day du, hop 1é thi thyc hién cho ngudi dan;

+ Truong hop hd so chua day du hodc chua hop 16 thi huéng dan duong sy hoan
thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay

hang tuan).
- Cach thirc thuc hién:
e Truc tiép ndp tai tru s& co quan hanh chinh nha nudc;
e Nop ho so thong qua hé thdng buu chinh
- Thanh phan, s6 lwong ho so:
a) Thanh phan ho so, bao gom:
e Ban photo cua gidy to ho tich can cip ban sao.

e T¢ khai yéu cau trich luc ho tich (truong hop khong con luu trit ban sao, ban
photo gidy to ho tich can cip ban sao) (Theo mau).

e Chimng minh nhan dén, ho chiéu hodc cac gidy to tiy than khac.

e Gidy to chimg minh 13 nguoi c6 quyén yéu cau cip ban sao (dbi véi truong
hop ngudi yéu cau cip ban sao tir s6 gde 1a nguoi dai dién hop phap, nguoi duge ty
quyén cua nguodi duoc cép ban chinh hoac cha, me, vo, chéng, con, anh, chi, em rudt,
nguoi thira ké cta ngudi duge cip ban chinh trong trudng hop nguoi dé da chét).

b) So lugng ho so: 01 bd

- Thoi han gidi quyét:

e Ngay trong ngay tiép nhan yéu cau;
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e Trong truong hop yéu cau dugc gii qua duong buu dién thi chim nhat 1a
trong ba (03) ngay lam viéc, ké tir ngdy dugc nhan yéu cau (theo ddu ngay dén cia
buu dién), co quan cap ban sao phai giri ban sao cho ngudi yéu cau (ngudi yéu cau
cip ban sao qua buu dién phai tra 1& phi cip ban sao va cude phi buu dién cho co
quan, t6 chirc cip ban sao).

- Doi twong thyc hién thu tuc hanh chinh: Ca nhan

- Co quan thuee hién thi tuc hanh chinh: Uy ban nhan dan phuong - x3, thi tran.

- Keét qua thuec hién thu tuc hanh chinh: Ban sao cac giéy to ho tich

- Lé phi (néu cé): 2.000 dong /ban sao

- Tén mdu don, mau to khai (néu cé va dé nghi dinh kém): Td khai yéu cau trich
luc ho tich

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh (néu co):

e Ngudi dugc cip ban chinh;

e Nguoi dai dién hop phap, nguoi duoc uy quyén cua nguoi duoc cip ban
chinh;

e Cha, me, con, vo, chéng, anh, chi, em rudt, nguoi thira ké cua nguoi dugc cép
ban chinh trong trudng hop nguoi d6 da chét;

e Giay khai sinh, gidy chung tir, gidy chimg nhan két hon dang ky ding han tai
Uy ban nhan dan phuong tir nim 1989 dén nam 1997;

e Gidy khai sinh, gidy ching tir, gidy chirng nhan két hon ding ky dting han, qua
han tai Uy ban nhan dan phuong tir nim 1997 dén nay.

- Can cit phdp 1y cua thii tuc hanh chinh: Nghi dinh sé 158/2005/ND-CP ngay
27 thang 12 nam 2005 caa Chinh phu vé diang ky va quan 1y ho tich; Thong tu sd
01/2008/TT-BTP ngay 02 thang 6 nim 2008 cua Bo Tu phap huéng dan thyc hién
mot sb quy dinh cua Nghi dinh 158/2005/ND-CP ngay 27 thang 12 nam 2005 cua
Chinh phu vé dang ky va quan 1y ho tich; Quyét dinh s6 103/2007/QD-UBND ngay
30 thang 7 nam 2007 ctua Uy ban nhan dan thanh phé H6 Chi Minh ban hanh biéu
mure thu 18 phi dang ky ho tich trén dja ban thanh phé H6 Chi Minh.
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3. Thii tuc: Cdp bén sao tir s6 goc
- Trinh tu thuc hién:
Budéc 1: - Chuan bj day dil ho so theo quy dinh.

Bude 2: - Nop tai bd phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng - xa, thi tran (trong gio hanh chinh tir thtr hai dén sang thir bay hang tuan).

- Khi nhan hd so Cép ban sao tir s6 goc, Can bd Tu phap - Ho tich phuong- x4,
thi tran kiém tra tinh ddy d va hop 1é cua cac gidy to trong hd so:

+ Truong hop hd so da day du, hop 18 thi chimg thuc cho nguoi dan;

+ Truong hop hd so chua day du hodc chua hop 1¢ thi huéng dan dwong sy hoan
thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay
hang tuan).

- Cach thirc thuc hién:

e Truc tiép nop tai tru sé co quan hanh chinh nha nudc;

e Nop ho so thong qua hé thong buu chinh

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

e T¢ khai yéu cau trich luc;

e CMND/H) chiéu hoic cac gidy to tiy than khac;

e Gidy to chimg minh ctia ngudi cd quyén yéu cau cip ban sao tir s6 goc (ddi
v6i trudng hop nguoi yéu cau cdp ban sao tir sé gdc 1a ngudi dai dién hop phap,
nguoi dugc uy quyén cua nguoi dugc cép ban chinh hoac cha, me, con, vo, chéng,
anh, chi, em rudt, nguoi thira ké ctia nguoi dugc cap ban chinh trong trudng hop
nguoi do da chét).

e Trong trudng hop yéu cau cap ban sao tir s6 géc qua buu dién thi ngudi yéu
cau phai giri day di cac gidy to néu trén (ban chinh hodc ban sao c6 ching thuc).

b) So lugng ho so: 01 bd

- Thoi han giai quyét:

e Ngay trong ngay tiép nhan yéu cau;
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e Trong trudng hop yéu cau dugc giri qua dudng buu dién thi cham nhat 1a trong
ba (03) ngay lam viéc, ké tir ngdy dugc nhan yéu cau (theo dau ngay dén cua buu
dién), co quan cép ban sao phai gui ban sao cho ngudi yéu cau (ngudi yéu cau cip
ban sao qua buu dién phai tra 1¢ phi cip ban sao va cudc phi buu dién cho co quan, to
chtic cép ban sao).

- Doi twong thyc hién thu tuc hanh chinh: Ca nhan

- Co quan thyc hién thu tuc hanh chinh: Uy ban nhan dan phuong - xa, thi tran

- Két qua thuyc hién thu tuc hanh chinh: Ban sao tu s0 géc

- Lé phi (néu ¢é): 2.000 dong/ban sao

- Tén mdu don, mau to khai (néu cé va dé nghi dinh kém): Td khai yéu cau trich
luc

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co):

e Ngudi duge cap ban chinh;

e Nguoi dai dién hop phap, nguoi duoc iy quyén cta nguoi duoc cip ban chinh;

e Cha, me, con, vo, chéng, anh, chi, em rugt, nguoi thura ké cua nguoi dugc cép
ban chinh trong truong hop ngudi d6 da chét.

- Can cwr phap ly cua thu tuc hanh chinh:

e Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5 nim 2007 ctia Chinh phu vé
cip ban sao tir s6 gbe, ching thue ban sao tir ban chinh, chimg thuc chit ky;

e Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 nim 2005 ctia Chinh pha vé
dang ky va quan 1y ho tich.

e Thong tu s6 01/2008/TT-BTP ngay 02 thang 6 nim 2008 cua Bo Tu phap
huéng dan thuc hién mot sé quy dinh ciia Nghi dinh 158/2005/ND-CP ngay 27 thang
12 nim 2005 caa Chinh phu vé ding ky va quan 1y ho tich;

e Thong tu sd 03/2008/TT-BTP ngay 25 thang 8 nim 2008 cua Bo Tu phap
huéng dan thi hanh mot sé diéu ciia Nghi dinh 79/2007/ND-Cp ngay 18 thang 5 nim
2007 ctia Chinh phu vé cap ban sao tir s6 gbc, chimg thuc ban sao tir ban chinh,
chung thuc chit ky.

e Thong tu lién tich s6 93/2001/TTLT-BTC-BTP ngay 21 thang 11 nam 2001
ctia Bo Tai chinh va Bo Tu phép vé hudng dan ché do thu, ndp va sir dung phi, 1¢ phi
cong ching, ching thuc;
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e Thong tu lién tich s6 92/2008/TTLT-BTC-BTP ngay 17 thang 10 nim 2008
cua Bg Tai chinh va B§ Tu phép vé huéng dan vé mirc thu, ché do thu, ndp, quan ly
va sir dung 1é phi cap ban sao, 1¢ phi chtng thirc.

e Quyét dinh sb 228/2004/QD-UB ngay 06 thang 10 nim 2004 cua Uy ban nhan
dan thanh phd H6 Chi Minh vé viéc ban hanh muc phi dich vu cong ching, ching
thyc tai thanh phé H6 Chi Minh.

e Chi thi s6 17/2007/CT-UBND ngay 16 thang 7 ndm 2007 cia Uy ban nhan
dan thanh phé H6 Chi Minh vé trién khai thuc hién Nghi dinh s6 79/2007/ND-CP
ngay 18 thang 5 ndm 2007 cua Chinh phu vé cap ban sao tir s6 gbc, chimg thuc ban
sao tir ban chinh, chimg thyc chit ky trén dia ban thanh phd.
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4. Thii tuc: Cép gidy xdc nhén tinh trang hén nhén
- Trinh tu thuc hién:
Budéc 1: - Chuan bj day dil ho so theo quy dinh.

Bude 2: - Nop tai bd phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng - xa, thi tran (trong gio hanh chinh tir thtr hai dén sang thir bay hang tuan).

- Khi nhan hd so Cép giéy xac nhan tinh trang hon nhan, Can by Tu phap - HO
tich phuong - x4, thi trin kiém tra tinh ddy du va hop 18 cua cac gidy to trong hd so:

+ Truong hop hd so di day du, hop 1é thi thyc hién cho ngudi dan;

+ Truong hop hd so chua day du hodc chua hop 1¢ thi huéng dan dwong sy hoan
thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bd phan tiép nhan va tra két qua cia UBND
phudng - xa, thi tran (trong gio hanh chinh tir thtr hai dén sang thir bay hang tuan).

- Cach thire thuc hién: Truc tiép nop tai tru s& co quan hanh chinh nha nudc
- Thanh phan, s6 lwong ho so:
e T khai cép gidy xac nhan tinh trang hon nhan;

e Trich luc ban an hoac quyét dinh da c6 hi¢u lyc phép luat cua Toa an vé viée
ly hon hodc ban sao gidy ching tir (trudng hop ngudi yéu cau cap gidy xac nhan tinh
trang hon nhan da c6 vo, co chong nhung di ly hon, hodc ngudi kia da chét);

e Chimg minh nhan dan, ho khiu cta ngudi yéu ciu xac nhan tinh trang hén
nhan;

e Don cam két vé viéc chiu trach nhiém vé tinh trang hon nhan cua minh (ap
dung do61 vd1 nguot da cu tra nhiéu noi va khong co di€u kién dé xac nhan tinh trang
hon nhan & nhiing dia phuong do).

- Thoi han gidi quyét:
e Ngay trong ngay lam viéc ké tir ngdy tiép nhan yéu cau;

e Trudng hop can xac minh thi thoi han trén c6 thé kéo dai nhung khong quéa 05

ngay lam viéc ké tir ngay tiép nhan yéu cau.
- Doi twong thye hién thi tuc hanh chinh: Ca nhan
- Co quan thiee hién thii tuc hanh chinh: Uy ban nhan dan phudng - x4, thi tran.

- Két qua thiee hién thii tuc hanh chinh: gidy xac nhan
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- Lé phi (néu ¢é): 3.000 ddng/truong hop.

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém):

e T khai cap Gidy xac nhan tinh trang hon nhan (ding cho cong dan VN cu tri
¢ trong nudc): STP/HT-2006-XNHN.1;

e T khai cap Gidy xac nhan tinh trang hon nhan (dung cho cong dan VN dang
cu tra ¢ nudc ngoai): STP/HT-2006-XNHN.2;

e Gidy xac nhan tinh trang hon nhan (dung cho cong dan VN cu tra & trong
nudc): STP/HT-2006-XNHN.3;

e Gidy xac nhan tinh trang hén nhan (dung cho cong dan VN dang cu tra & nudc
ngoai): STP/HT-2006-XNHN.4.

- Yéu cau, diéu kién thwe hién thi tuc hanh chinh (néu co): Giéy xac nhan tinh
trang hon nhan co gia tri 06 thang ké tir ngy x4c nhan.

- Can cuw phap ly cua thu tuc hanh chinh:

e Luit Hon nhén va gia dinh ndm 2000;

e Nghi dinh s6 158/2005/NB-CP ngay 27 thang 12 nam 2005 cta Chinh phua vé
dang ky va quan 1y ho tich;

e Thong tu s6 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ciia B6 Tu phap
huéng dan thuc hién mot ) quy dinh cua Nghi dinh s6 158/2005/ND-CP ngay 27
thang 12 ndm 2005 ciia Chinh phua vé dang ky va quan 1y ho tich;

e Quyét dinh sd 103/2007/QD-UBND ngay 30 thang 7 nam 2007 cua Uy ban
nhéan dan thanh phd H6 Chi Minh ban hanh biéu mrc thu 18 phi dang ky ho tich trén
dia ban thanh phé H6 Chi Minh.
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(QP sb: 01/2006/QD-BTP) STP

CONG HOA XA HQI CHU NGHIA VIET NAM Mau STP/HT-2006-XNHN.1
Déc 1ap - Tw do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TiNH TRANG HON NHAN
(DUNG CHO CONG DAN VIET NAM CU TRU O TRONG NUGC)

Kinh giri: Uy ban nhan dan..............ooooooooeeoooooeooeeeoeeeoeoeeeeeeeeeeeeeeeee e
HQ va ten n@uwol KRAL: ...
DAN EOC: .o Quéc TICH e
NOT thUONZ trU/LAM TITL: oottt
Quan hé véi nguoi duge cip Gidy xac nhan tinh trang hon NhAN:..............ooooooooooooooooeoeeeeecccececeeeeeeeesee

To61 cam doan 101 khai trén day la dung su that va chiu trach nhiém trude phép luat vé
cam doan ctia minh.

Pé nghi Uy ban nhan dan cap Gidy xac nhan tinh trang hon nhan cho (2)...........cccccccoeeeeereerrrrnrrr
B (3) oo e eeeeeeeeeee e seeese e
Lam t@i:......ccccooovvviiieeeieee, gAY ... thang............ nam............
Ngudi khai
Chaui thich:

(1) Ghi ré: Pang cé vo hodc ¢é chong; hodc chira ding ky két hon lan nao; hodc da dang ky két hon, nhung da ly hén
hay ngwoi kia da chét;

(2) Cho ban thin hay cho nguwoi khdc; néu dé nghi cho ngiweoi khdce, thi phdi ghi ré;

(3) Ghi r6 muc dich sir dung Gid'y xac nhan tinh trang hén nhan.
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CONG HOA XA HQI CHU NGHIA VIET NAM Mau STP/HT-2006-XNHN.2
Déc 1ap - Tw do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TiNH TRANG HON NHAN
(DUNG CHO CONG DAN VIET NAM DANG CU TRU O NUGC NGOAI)

Kinh giri: Uy ban nhan dan..............oooooooooeooooocoeeeeoeeeeoeeeeeeeeeeeeeee e

HQ va ten n@uwol KRAL: ...

To61 cam doan 101 khai trén day la dung su that va chiu trach nhiém trudc phép luat vé
cam doan cta minh.

D¢ nghi Uy ban nhan déan cép Gidy xac nhan tinh trang hén nhan cho (2)..........ooocoooooovceeieccccce...
Q8 (B ). eeeeeeeeeee e eeeeeeoeee e eeeeeee e ee e oottt e st e reseeee
Lam t@i:.........cooooovvviviiniiiie, ngay ... thang............ nam............
Nguwoi khai
Chii thich:

(1) Ghi ré: Pang cé vo hodc ¢é chong; hodc chira ding ky két hén lan nao; hodc da dang ky két hon, nhung da ly hén
hay ngwoi kia da chét;

(2) Cho ban thin hay cho nguwoi khdc; néu dé nghi cho ngiweoi khdc, thi phdi ghi ré;

(3) Ghi r6 muc dich sir dung Gid'y xac nhan tinh trang hén nhan.
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM  Mau STP/HT-2006-XNHN.3

Xa/phuong........ccccueuee. Poc 1ap - Tu do - Hanh phic

Huyén/quén...........c.c......

Tinh/thanh pho...............

S8, /UBND-XN Ngay....... thang......... nam..........

GIAY XAC NHAN TiNH TRANG HON NHAN
(DUNG CHO CONG DAN VIET NAM CU TRU G TRONG NUGC)

UY BAN NHAN DAN
Can ctr Lut T6 chirc Hoi dong nhan dan va Uy ban nhan dan ngay 26 thang 11 nim 2003;

Cin cir Nghi dinh s 158/2005/ND-CP ngay 27 thang 12 niam 2005 cta Chinh phu vé dang ky va
quan 1y ho tich;

va ¢o gia tri sit dung trong thoi han 6 thang, ké tir ngay cap.

Vao S6 cap Gidy xdc nhdn tinh trang hén nhén

TM. UY BAN NHAN DAN
CHU TICH

Can bg Tu phap ho tich
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(QD sé: 01/2006/QD-BTP) STP

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM  Mau STP/HT-2006-XNHN.4

Xa/phuong........ccccueuee. Poc 1ap - Tu do - Hanh phiic
Huyén/quén...........c.c......

Tinh/thanh pho...............

S8, /UBND-XN Ngay....... thang......... nam..........

GIAY XAC NHAN TiNH TRANG HON NHAN
(DUNG CHO CONG DAN VIET NAM PANG CU TRU O NUGOC NGOAI)

UY BAN NHAN DAN

Can ctr Luét t6 chirc Hoi dong nhan dan va Uy ban nhan dan ngdy 26 thang 11 nim 2003;
Can ctr Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 ndm 2005 ctua Chinh pha vé ding ky va
quéan ly ho tich;

va ¢o gia tri sit dung trong thoi han 6 thang, ké tir ngay cap.

Vc‘go S6 cap Gidy xdc I’l]:l_d}’l {inh trang hon nhan
SO: it QUYEN SO ..o TM. ﬁY BAN NHAN DAN

CHU TICH
Can by Tw phap ho tich
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5. Thi tuc: Pang ky chim dit viéc gidm hé
- Trinh tu thuc hién:
Buérc 1: - Chuan bj day dil ho so theo quy dinh.

Bude 2: - Nop tai bd phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng - xa, thi tran (trong gio hanh chinh tir thtr hai dén sang thir bay hang tuan).

- Khi nhan hd so bang ky chdm dut viéc giam hg, Can by Tu phap - Ho tich
phuong- x4, thi trin kiém tra tinh day da va hop 18 cua cac gidy to trong hd so:

+ Truong hop hd so di day du, hop 1é thi thyc hién cho ngudi dan;

+ Truong hop hd so chua day du hodc chua hop 1¢ thi huéng dan dwong sy hoan
thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay
hang tuan).

- Cach thirc thuc hién: Truc tiép nop tai tru s& co quan hanh chinh nha nudc.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

e To khai dang ky cham dut viéc giam ho;

° Quyét dinh cong nhan vi¢c gidm ho da cép trudc day;

e Gidy to can thiét ching minh du diéu kién cham dut viéc giam ho;

e Gidy td can thiét ching minh méi quan hé ctia ngudi yéu cau cham dat viée
gidm ho vo1 nguoi gidm hg, nguoi cur gidm ho, ngudi dugce gidm hg;

e Chirmg minh nhan dan, ho khau ctia ngudi yéu cau cham dut viée giam ho.

b) S6 lwong ho so: 01 bd

- Thoi han gidi quyét:

e Trong 05 ngay lam viéc ké tir ngdy tiép nhan yéu cau;

e Trong trudng hop can xac minh thi thoi han trén c6 thé kéo dai nhung khong
qué 05 ngay lam viéc.

- Doi twong thye hién thi tuc hanh chinh: Ca nhan

- Co quan thiee hién thii tuc hanh chinh: Uy ban nhan dan phuong - x4, thi trn.
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-Két quad thuc hién thu tuc hanh chinh: Quyét dinh hanh chinh

- Lé phi (néu cé): 5.000 dong/trudong hop

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém):

e To khai dang ky cham dut viéc giam ho (Mau STP/HT-2006-GH.4)

e T0 khai cdp Gidy x4c nhan tinh trang hon nhan (dung cho cong dan VN cu tri
¢ trong nudce): STP/HT-2006-XNHN.1

e T khai cdp Gidy x4c nhan tinh trang hon nhan (dung cho cong dan VN dang
cu tri & nudce ngoai): STP/HT-2006-XNHN.2

e Gidy xac nhan tinh trang hon nhan (dung cho cong dan VN cu tri & trong
nudc): STP/HT-2006-XNHN.3

e Gidy x4c nhan tinh trang hon nhan (ding cho céng dan VN dang cu tra & nudc
ngoai): STP/HT-2006-XNHN.4

- Yéu cdu, diéu kién thyc hién thi tuc hanh chinh (néu c6):

e Nguoi duge gidm hd ¢6 nang lyc hanh vi dan sy d?ly du;

e Nguoi duge gidm ho chét;

¢ Cha, me ctia nguoi dugce giam ho da co du diéu kién dé thyuc hién quyén, nghia
vu cia minh;

e Nguoi duge gidm hd dugc nhan lam con nuoi;

e Trong truong hop nguoi duge gidm hd cé tai san riéng da dugc 1ap danh muc
thi nguoi yéu cau chdm dit viéc giam ho phai ndp danh muc tai san d6 va danh muc
tai san hién tai cia nguoi dugc giam ho.

- Can cu phap ly cua thu tuc hanh chinh:

e Ludt Hon nhan va gia dinh nam 2000;

e B0 Luat Dan sy nam 20035;

e Nghi dinh sé 158/2005/ND-CP ngay 27 thang 12 nim 2005 ctia Chinh phu vé
dang ky va quan 1y ho tich;

e Thong tu s 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ctia Bo Tu phap
huéng dan thuc hién mot sé quy dinh ciia Nghi dinh 158/2005/ND-CP ngay 27 thang
12 nam 2005 cta Chinh phu vé ding ky va quan 1y ho tich;



76 CONG BAO SO 84 +85-15-8-2009

e Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 nim 2007 caa Uy ban
nhan dan thanh phd H6 Chi Minh ban hanh biéu muc thu 1¢ phi ding ky ho tich trén
dia ban thanh phé H6 Chi Minh.
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(QP sb: 01/2006/QD-BTP) STP

CONG HOA XA HQI CHU NGHIA VIET NAM  Méu STP/HT-2006-GH.4
Poc 1ap - Tu do - Hanh phic

TO KHAI PANG KY CHAM DUT VIEC GIAM HQ

KINN GULL oo

Ngudi giam ho:

ONG BA

Ho va tén

Ngay, thang, nam sinh

Dan tdc

Quéc tich

Noi thuong trii/tam tra

S0 Giay CMND/Ho
chiéu
Nguoi duwge giam h:

NOT thUONE TIU/EAM T ..t

Theo Quyét dinh cong nhan viéc giam ho S8 ........vvvevvveeeeeeerereere, ngay......... thang.......... nam............

To6i cam doan 161 khai trén day la dung su that va chiu trach nhiém trudc phap luat vé
cam doan ctia minh.
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(QP sb: 01/2006/QD-BTP) STP

CONG HOA XA HQI CHU NGHIA VIET NAM Mau STP/HT-2006-XNHN.1
Déc 1ap - Tw do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TiNH TRANG HON NHAN
(DUNG CHO CONG DAN VIET NAM CU TRU O TRONG NUGC)

Kinh giri: Uy ban nhan dan..............ooooooooeeoooeoeooeeeoeeeeoeeeeeoeeeeeeeeeeeeeeeeeeene
HQ va t€n n@uwol KRAL: ...
DAN EOC: .o Quéc BICH e
NOT thUONG trU/LAM TITL: oottt
Quan hé véi nguoi duge cip Gidy xac nhan tinh trang hon NhAN:..............oooooooooooooooeoeoeeeccceceeeeeeeeeeeee

To61 cam doan 101 khai trén day la dung su that va chiu trach nhiém trudc phép luat vé
cam doan ctia minh.

Pé nghi Uy ban nhan dan cap Gidy xac nhan tinh trang hon nhan cho (2)...........cccccccceeeeoerverrrrrrrr
Q& (3)ereeeeeeeeeee oo oo eeeeees e seeese e
Lam t@i: ..o, gAY ... thang............ nam............
Ngudi khai
Chaui thich:

(1) Ghi ré: Pang cé vo hodc ¢é chong; hodc chira ding ky két hon lan nao; hodc da dang ky két hon, nhung da ly hén
hay ngwoi kia da chét;

(2) Cho ban thin hay cho nguwoi khdc; néu dé nghi cho nguweoi khde, thi phdi ghi ré;

(3) Ghi r6 muc dich sir dung Gid'y xac nhan tinh trang hén nhan.
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CONG HOA XA HQI CHU NGHIA VIET NAM Mau STP/HT-2006-XNHN.2
Déc 1ap - Tw do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TiNH TRANG HON NHAN
(DUNG CHO CONG DAN VIET NAM DANG CU TRU O NUGC NGOAI)

Kinh giri: Uy ban nhan dan..............oooooooooeooooecooeeoeeeeeoeeeeeeeeeeeeeeeeeeeeeeeeee

HQ va ten n@uwol KRAL: ...

To61 cam doan 101 khai trén day la dung su that va chiu trach nhiém trudc phép luat vé
cam doan cta minh.

D¢ nghi Uy ban nhan déan cép Gidy xac nhan tinh trang hén nhan cho (2)..........ooocoooooooceoioeccccei...
B8 (B)-eeeeeeeeeeeeee oo eeeeeeeee e eeeeeee e ee e e e et s ee e e et eeeeeeseeee
Lam t@i:.........ccoooovvviviiniiiiie, ngay ... thang............ nam............
Nguwoi khai
Chii thich:

(1) Ghi ré: Pang cé vo hodc ¢é chong; hodc chira ding ky két hén lan nao; hodc da dang ky két hon, nhung da ly hén
hay ngwoi kia da chét;

(2) Cho ban than hay cho nguwoi khdc; néu dé nghi cho ngueoi khde, thi phai ghi ré;

(3) Ghi 6 muc dich sir dung Gidy xdc nhdn tinh trang hon nhan.
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U'Y BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM  Mau STP/HT-2006-XNHN.3

Xa/phuong........ccccueuee. Poc 1ap - Tu do - Hanh phic
Huyén/quén...........c.c......

Tinh/thanh pho...............

S8, /UBND-XN Ngay....... thang......... nam..........

GIAY XAC NHAN TiNH TRANG HON NHAN
(DUNG CHO CONG DAN VIET NAM CU TRU G TRONG NUGC)

UY BAN NHAN DAN
Can ctr Luét T6 chirc Hoi dong nhan dan va Uy ban nhan dan ngay 26 thang 11 nim 2003;

Cin cir Nghi dinh s 158/2005/ND-CP ngay 27 thang 12 niam 2005 cta Chinh phu vé dang ky va
quan 1y ho tich;

va co gia tri sit dung trong thoi han 6 thang, ké tir ngay cap.

Vao S6 cap Gidy xdc nhdn tinh trang hén nhan
SO0: i QUYen SO:.....cccooveneene.

TM. UY BAN NHAN DAN
CHU TICH

Can by Tw phap hg tich
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(QD sé: 01/2006/QD-BTP) STP

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM  Mau STP/HT-2006-XNHN.4

Xa/phuong........ccccueuee. Poc 1ap - Tu do - Hanh phic
Huyén/quén...........c.c......

Tinh/thanh pho...............

S8, /UBND-XN Ngay....... thang......... nam..........

GIAY XAC NHAN TiNH TRANG HON NHAN
(DUNG CHO CONG DAN VIET NAM PANG CU TRU O NUGOC NGOAI)

UY BAN NHAN DAN

Can ctr Luét t6 chirc Hoi dong nhan dan va Uy ban nhan dan ngdy 26 thang 11 nim 2003;
Can ctr Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 ndm 2005 cta Chinh pha vé ding ky va
quéan ly ho tich;

va co gia tri sit dung trong thoi han 6 thang, ké tir ngay cap.

Vc‘go S6 cap Gidy xdc I’l]:l_d}’l {inh trang hon nhan
SO: it QUYEN SO ..o TM. ﬁY BAN NHAN DAN

CHU TICH
Can by Tw phap ho tich
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6. Thii tuc: Ding ky két hon giiva cong dan Vigt Nam cw trii trong nuwdc voi
cong din Viét Nam trong thoi han cong tic, hoc tip, lao ddng 6 nwéc ngodi vé nwéc

- Trinh tu thuc hién:
Buéc 1: - Chuan bi day da hd so theo quy dinh.

Bude 2: - Nop tai bd phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng - x3, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Khi nhan hé so Pang ky két hon giira cong dan Viét Nam cu tri trong nudc
vo1 cong dan Viét Nam trong thoi han cong tac, hoc tap, lao dong & nudc ngoai vé
nuéde, Can bd Tu phap - Ho tich phudng - x3, thi trdn kiém tra tinh day du va hop 18
clia cac gidy to trong ho so:

+ Truong hop hd so da day du, hop 1é thi thyc hién cho ngudi dan;

+ Truong hop hd so chua day du hodc chua hop 1¢ thi huéng dan duong sy hoan
thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay
hang tuan).

- Cach thuc thuc hién: Truc tiép nop tai tru s& co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

e T khai dang ky két hon theo mau;

e Cac truong hop sau day thi ndp thém gidy to:

+ D061 vo1 nguoi dang trong thoi han cong tac, hoc tap, lao dong & nude ngoai vé
nudc dang ky két hon thi phai c6 xdc nhén cua co quan Ngoai giao, Lanh sy Viét
Nam tai nudc sé tai vé tinh trang hon nhan ctia nguoi do;

+ Pbi voi can b, chién si dang cong tac trong luc luong vil trang thi tha trudng
don vi cia ngudi dé xac nhan tinh trang hon nhan.

¢ (Viéc x4c nhan tinh trang hon nhan trong 02 truong hop trén c6 gid tri 06
thang ké tir ngdy x4ac nhan)

e Chimg minh nhan dan/hd chiéu, ho khau cta hai bén nam, nir.
b) S6 luong ho so: 01 bd
- Thoi han gidi quyét:
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e Trong 05 ngay lam viéc ké tir ngay tiép nhan yéu cau;

e Trong truong hop can xac minh thi thoi han trén co thé kéo dai nhung khong
qué 05 ngay lam viéc.

- Péi twong thue hién thu tuc hanh chinh: Ca nhan

- Co quan thiee hién thii tuc hanh chinh: Uy ban nhan dan phuong - x4, thi trin.

- Két qua thiee hién thi tuc hanh chinh: gidy chtng nhan.

- Lé phi (néu ¢6): Mién thu 1& phi ban chinh.

- Tén mau don, mdu to khai (néu c6 va dé nghi dinh kém):

e To khai dang ky két hon: Mau STP/HT-2006-KH.1;

e To khai cip gidy xac nhan tinh trang hon nhan: Mau STP/HT-2006-XNHN.1;
Mau STP/HT-2006-XNHN.2.

- Yéu cdu, diéu kién thyc hién thi tuc hanh chinh (néu c6):

o V& d0 tudi: nam tir 20 tudi trd 1én, nit tir 18 tudi trd 1én;

e V& y chi tu nguyén két hon: viéc két hon do 02 nam va nif ty nguyén quyét dinh,
khong bén nao dugc ép budc, ltra do6i bén nao, khong ai dugc cudng ép hodc can trd;

e Khong thudc cac truong hop bi cAm theo quy dinh cua phap luat;

e Khi ndp ho so ding ky két hon ca hai bén duong su phai c6 mat. Khong chap
nhan viéc np ho so dang ky két hon qua nguoi thir ba.

- Can cwr phap ly cua thu tuc hanh chinh:

e Luat Hon nhan va gia dinh ndm 2000;

e Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 nim 2005 ctia Chinh phu vé
dang ky va quan 1y ho tich;

e Quyét dinh s6 01/2006/QD-BTP ngay ngay 29 thang 3 nim 2006 ctua Bo Tu
phap vé viéc ban hanh s6 hd tich, bi€éu mau ho tich;

e Thong tu sé 01/2008/TT-BTP ngay 02 thang 6 nim 2008 cua Bo Tu phap
huéng din thyc hién mot s6 quy dinh ctia Nghi dinh s6 158/2005/ND-CP ngay 27
thang 12 nam 2005 cua Chinh phu vé ding ky va quan 1y ho tich;

e Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nim 2008 cta Uy ban nhan
dan thanh phd H6 Chi Minh vé viéc mién thu mot s6 khoan phi, 1& phi theo quy dinh
tai Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nim 2007 cta Thu tuéng Chinh phu.
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(QD sb: 01/2006/QD-BTP) STP

CONG HOA XA HQI CHU NGHIA VIET NAM  Mau STP/HT-2006-KH.1
Déc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY KET HON

KINN UL e et e

NGUOI KHAI BEN NAM BEN NU

Ho va tén

Ngay, thang, ndm sinh

Dan toc

Qudc tich

Noi thuong tro/tam tra

S6 Gidy CMND/H6 chiéu

Két hon 1an tha may

Chiing t6i cam doan 101 khai trén ddy 1a dung sy that, viéc két hon cua ching t6i khong vi
pham quy dinh ctia Luat hon nhan va gia dinh Viét Nam va chiu trach nhiém trudc phép luat vé
cam doan ctia minh.

Dé nghi Uy ban nhan dan dang ky.

Xéc nhan vé tinh trang hon nhan cia
Uy ban nhan dan cap xa noi cu trt (1)/
Thu trudng cua don vi noi cong tac (2) Bén nam Bén ni
Xac nhan nay co gia tri trong thoi han

6 thang, ké tir ngay cap.

Chui thich:
(1) Chi cd:n thié:t trong trieong hop noi dang ky két hon khac voi not thuong tri/tam trii cua nguoi dang ky két hon;
(2) Chi can thiét trong truong hop nguoi dang ky ket hon la can bg, chién si dang cong tac trong lyc luong vii trang.
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(QP sb: 01/2006/QD-BTP) STP

CONG HOA XA HQI CHU NGHIA VIET NAM Mau STP/HT-2006-XNHN.1
Déc 1ap - Tw do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TiNH TRANG HON NHAN
(DUNG CHO CONG DAN VIET NAM CU TRU O TRONG NUGC)

Kinh giri: Uy ban nhan dan..............ooooooooeeoooeoeooeeeoeeeeoeeeeeoeeeeeeeeeeeeeeeeeeene
HQ va ten n@uwol KRAL: ..o
DAN EOC: . Quéc BICH e
NOT thUONZ TrU/LAM TITL: oottt
Quan hé véi nguoi duge cip Gidy xac nhan tinh trang hon nhAN:..............ooooooooovoooooooeoeeeeeccceceeeeeeeseeeee

To61 cam doan 101 khai trén day la dung su that va chiu trach nhiém trudc phép luat vé
cam doan ctia minh.

Pé nghi Uy ban nhan dan cap Gidy xac nhan tinh trang hon nhan cho (2)...........cccccccooeeeerverrrrrrrrr
Q& (3) oo e oo eeeeeese e seeese e
Lam t@i: ..o, gAY ... thang............ nam............
Ngudi khai
Chaui thich:

(1) Ghi ré: Pang cé vo hodc ¢é chong; hodc chira ding ky két hon lan nao; hodc da dang ky két hon, nhung da ly hén
hay ngwoi kia da chét;

(2) Cho ban thin hay cho nguwoi khdc; néu dé nghi cho ngiweoi khdce, thi phdi ghi ré;

(3) Ghi r6 muc dich sir dung Gid'y xac nhan tinh trang hén nhan.
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CONG HOA XA HQI CHU NGHIA VIET NAM Mau STP/HT-2006-XNHN.2
Déc 1ap - Tw do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TiNH TRANG HON NHAN
(DUNG CHO CONG DAN VIET NAM DANG CU TRU O NUGC NGOAI)

Kinh giri: Uy ban nhan dan..............oooooooooeooooeooeeeeoeeeeoceeeeeeeeeeeeee e

HQ va ten n@uwol KRAL: ...

To61 cam doan 101 khai trén day la dung su that va chiu trach nhiém trudc phép luat vé
cam doan cta minh.

Dé nghi Uy ban nhan déan cép Gidy xac nhan tinh trang hén nhan cho (2)..........ooocoooooooceeiccccccec..
B8 (B)-eeeeeeeeeeeoeee oo eeeeeeeee e eeeeeee e ee e et s et e e et eeeeeeseeee
Lam t@i:.........cccooovvviviiniiiiin, ngay ... thang............ nam............
Nguwoi khai
Chai thich:

(1) Ghi ré: Pang cé vo hodc ¢é chong; hodc chira ding ky két hon lan ndao; hodc da dang ky két hon, nhung da ly hén
hay ngwoi kia di chét;

(2) Cho ban than hay cho nguwoi khdc; néu dé nghi cho nguweoi khde, thi phdi ghi ré;

(3) Ghi 6 muc dich sir dung Gidy xdc nhdn tinh trang hon nhan.
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7. Thii tuc: Ding ky két hén giiva cong din Vigt Nam cw trii trong nwéc véi

cong din Viét Nam trong thoi han cong tic, hoc tip, lao ddng 6 nwéc ngoai vé nwéc
- Trinh tu thuc hién:
Buéc 1: - Chuan bi day du hd so theo quy dinh.

Budc 2: - Nop tai bo phan tiép nhan va tra két qua hod so tai Uy ban nhan dan
phudng - x3, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Khi nhan ho so Pang ky két hon giita cong dan Viét Nam dang trong thoi han
cong tac, hoc tap, lao dong & nudc ngoai vé nude, Can bd Tu phap - Ho tich phuong -
x4, thi tran kiém tra tinh day du va hop 1 clia cac gidy to trong ho so:

+ Truong hop hd so di day du, hop 16 thi thyc hién cho ngudi dan;

+ Truong hop hd so chua day du hodc chua hop 1¢ thi huéng dan dwong sy hoan
thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay
hang tuan).

- Cach thurc thuc hién: Truc tiép nop tai tru s& co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

e To khai dang ky két hon theo mau;

e C06 xdc nhan cua co quan Ngoai giao, Lanh sy Viét Nam tai nudc sé tai vé
tinh trang hon nhan cta ngudi do (Viéc xac nhan tinh trang hon nhén trong truong
hop trén co6 gia tri 06 thang ké tir ngay xac nhan).

¢ Chung minh nhan dan/ho chiéu, ho khau ctia hai bén nam, nit.
b) S6 lwong ho so: 01 bd

- Thoi han gidi quyét:

e Trong 05 ngay lam viéc ké tir ngdy tiép nhan yéu cau;

e Trong trudng hop can xac minh thi thoi han trén c6 thé kéo dai nhung khong
qua 05 ngay lam viéc.

- Doi twong thwe hién thu tuc hanh chinh: Ca nhan

- Co quan thyc hién thu tuc hanh chinh: [jy ban nhan dan phuong - xa, thi tran.
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- Két qua thuee hién thi tuc hanh chinh: gidy ching nhan

- Lé phi (néu ¢6): Mién thu 1¢ phi ban chinh

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém):

e To khai ding ky két hon: Mau STP/HT-2006-KH. 1.

e To khai cap gidy xac nhan tinh trang hon nhan: Mau STP/HT-2006-XNHN.2.

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co):

e V& do tudi: nam tlr 20 tudi trd 1én, nit tir 18 tudi trd 1én;

e V& chi ty nguyén két hon:

+ Viéc két hon do 02 nam va nir ty nguyén quyét dinh;

+ Khéng bén nao dugc ép budc, lira dbi bén nao;

+ Khong ai dugc cudng €p hodc can tro.

e Khong thudc xac truong hop bi cAm theo quy dinh cua phap luat;

e Khi ndp hd so ding ky két hon ca hai bén duong sy phai c6 mat. Khong chip
nhan viéc nop ho so dang ky két hon qua nguoi thir ba.

- Can cwr phap ly cua thu tuc hanh chinh:

e Luat Hon nhan va gia dinh nam 2000;

e Quyét dinh s6 01/2006/QD-BTP ngay ngay 29 thang 3 nim 2006 cua Bo Tu
phép vé viéc ban hanh s ho tich, biéu mau ho tich;

e Thong tu s 01/2008/TT-BTP ngay 02 thang 6 nim 2008 cia Bo Tu phap
huéng dan thuc hién mot sé quy dinh ciia Nghi dinh 158/2005/ND-CP ngay 27 thang
12 nim 2005 cta Chinh phu vé ding ky va quan 1y ho tich;

e Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nim 2008 cua Uy ban
nhan dan thanh phd H6 Chi Minh V& viéc mién thu mot s6 khoan phi, 18 phi theo quy
dinh tai Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nim 2007 cua Thi tudng
Chinh phu.



S 84 +85-15-8-2009 CONG BAO 89

(QD sb: 01/2006/QD-BTP) STP

CONG HOA XA HQI CHU NGHIA VIET NAM  Miu STP/HT-2006-KH.1
Déc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KET HON

KINh GU oo

NGUOI KHAI BEN NAM BEN NU

Ho va tén

Ngay, thang, ndm sinh

Dan toc

Qudc tich

Noi thuong tro/tam tra

S6 Gidy CMND/Hb chiéu

Két hon 1an tha may

Chiing t6i cam doan 101 khai trén day 1a dung sy that, viéc két hon cua ching t6i khong vi
pham quy dinh ctia Luat hon nhan va gia dinh Viét Nam va chiu trach nhiém trudc phép luat vé
cam doan cta minh.

Dé nghi Uy ban nhan déan dang ky.

Xéc nhan vé tinh trang hon nhan cia
Uy ban nhén dan cip x4 noi cu tra (1)/
Thu truéng cua don vi noi cong tac (2) Bén nam Bén nii
Xéac nhan nay co6 gia tri trong thoi han

6 thang, ké tir ngay cép.

Ngay........... thang........... nam...........

Chu thich:
(1) Chi ca”:n thié:t trong trirong hop noi ddng ky két hon khac véi noi thuong tri/tam tri cia nguoi dang ky két hon;
(2) Chi can thiét trong truong hop nguoi dang ky ket hon la can bg, chién si dang cong tac trong lyc luong vii trang.
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CONG HOA XA HQI CHU NGHIA VIET NAM Mau STP/HT-2006-XNHN.2
Poc 1ap - Tu do - Hanh phic
TO KHAI CAP GIAY XAC NHAN TiNH TRANG HON NHAN
(DUNG CHO CONG DAN VIET NAM DANG CU TRU O NUGC NGOAI)
Kinh giri: Uy ban nhan dan..............ooooooooeooeoeocoeeoeeoeeeoeeeeoeeeeeeeeeeeeeeeeeee e

HQ va ten n@uwol KRAL: ...
DAN OC: ..o QUOBC HHCR: e
NOT thUONG trU/LAM TITL: oottt
Quan hé v&i nguoi duogce cap Gidy xac nhan tinh trang hon NhAN:...................ccooooeoereroeeeeecceeeeee e

Dé nghi cap Gidy xac nhin tinh trang hon nhan cho ngudi c6 tén dwéi day:
HO VA T8N oottt Giditinh:.......ocooooiiic
Ngay, thang, NAM SINN:......ooiiie et ee
INOT STttt b bbbt b bbb b s et b bt s b bs s s b ss e bbb b sns b
DAN TOC: ...t Quéc TICR e
£ S0 Gihy CIMND/ HO CHIEU: ..o
% Noi thuong tra/tam tr RGN NAY: ..o
e e it
§ Noi thuong tri trrdc Khi XUAL CANNE ......ooooooooo oo esesesseseeenene
2 Trong thOm IaN CU T TAl........cvveoeeeeceeeceecee et
D s tr ngay........... thang........... nam................ ,dén ngay........... thang........... nam................
Tinh trang hon NNAN (1) ..ot

To61 cam doan 101 khai trén day la dung su that va chiu trach nhiém trude phép luat vé
cam doan cta minh.

D¢ nghi Uy ban nhan déan cép Gidy xac nhan tinh trang hén nhan cho (2)..........ooocoooooooceeieocccce...
B8 (3. eeeeeeeeeeeeee oo eeeeeeese e eeeeeee e s ee e ettt see e e es e reseeee
Lam t@i:.........cooooovvviviiniiiin, ngay ... thang............ nam............
Nguwoi khai
Chai thich:

(1) Ghi ré: Pang cé vo hodc ¢é chong; hodc chira ding ky két hon lan nao; hodc da dang ky két hon, nhung da ly hén
hay nguoi kia da chét;

(2) Cho ban thin hay cho nguwoi khdc; néu dé nghi cho ngiweoi khdce, thi phdi ghi ré;

(3) Ghi r6 muc dich sir dung Gid'y xac nhan tinh trang hén nhan.
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8. Thii tuc: Ping ky két hén giita cong dan Vigt Nam cw trii 6 trong nwdc véi

nhau
- Trinh tu thuc hién:
Buéc 1: - Chuan bj day dil ho so theo quy dinh.

Budc 2: - Nop tai bo phan tiép nhan va tra két qua hod so tai Uy ban nhan dan
phudng - xa, thi tran (trong gio hanh chinh tir thtr hai dén sang thir bay hang tuan).

- Khi nhan ho so Pang ky két hon giita cong dan Viét Nam cu tri & trong nudc
v6i nhau, Can bo Tu phap - Ho tich phuong - x4, thi trn kiém tra tinh ddy da va hop
1¢ clia cac gidy to trong ho so:

+ Truong hop hd so da day du, hop 1é thi thyc hién cho ngudi dan;

+ Trudng hop ho so chua day du hodc chua hop 18 thi huéng dan duong sy hoan
thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua caa Uy
ban nhan dan phuong- x4, thi trdn (trong gid hanh chinh tir thir hai dén sang thir bay

hang tuan).

- Cach thuee thuc hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

e T khai dang ky két hon (theo miu);

e Céc truong hop sau day thi nop thém gidy to:

+ Néu hai bén nam, nir c6 noi cu trii khac nhau thi bén nam hodc bén nit dang ky
két hon tai Uy ban nhan dan phudng, x3, thi trAn khong phai noi cu trii cia minh phai
ndp xac nhan cua Uy ban nhan dan cap phuong, x4, thi tran noi cu tra vé tinh trang
hon nhan;

+ Pbi v6i can b, chién si dang cong tac trong luc lwong vil trang thi thu truong
don vi cia ngudi dé xac nhan tinh trang hon nhan.

¢ (Viéc x&c nhan tinh trang hon nhan trong 02 truong hop trén cé gia tri 06
thang ké tir ngdy xac nhan)

e Chung minh nhan dan/h¢ khau cua hai bén nam, ni.

b) S6 luong ho so: 01 bd
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- Thoi han gidi quyét:
e Trong 05 ngay ké tir ngay tiép nhan yéu cau;

e Trong trudng hop can xac minh thi thoi han trén c6 thé kéo dai nhung khong
qué 05 ngay lam viéc.

- Doi twong thyc hién thu tuc hanh chinh: Ca nhan

- Co quan thiee hién thii tuc hanh chinh: Uy ban nhan dan phudng - x4, thi tran.

- Két qua thuec hién thu tuc hanh chinh: giéy ching nhan

- Lé phi (néu ¢6): Mién thu 1& phi ban chinh

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém):

e To khai ddng ky két hon: Mau STP/HT-2006-KH.1;

e To khai cap gidy x4c nhan tinh trang hon nhan: Mau STP/HT-2006-XNHN. 1

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co):

e V& d0 tudi: nam tir 20 tudi tré 1én, nit tir 18 tudi trd 1én;

e V& y chi tu nguyén két hon: viéc két hon do 02 nam va nir tu nguyén quyét
dinh, khong bén nao dugc ép budc, ltra doi bén nao, khong ai dugc cudng ép hoac
can tro;

e Céc truong hop bi cAm theo quy dinh cua phap luat;

e Khi ndp ho so ding ky két hon ca hai bén duong su phai c6 mat. Khong chap
nhan viéc np ho so dang ky két hon qua nguoi thir ba;

e Puong su cu tri ¢ nhiéu noi c6 thé cam két vé tinh trang hon nhan.

- Can cwr phap ly cua thu tuc hanh chinh:

¢ Luat Hon nhan va gia dinh nam 2000;

e Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 nim 2005 ctia Chinh phu vé
dang ky va quan 1y ho tich;

e Quyét dinh s6 01/2006/QD-BTP ngay ngay 29 thang 3 nim 2006 ciua Bo Tu
phap vé viéc ban hanh s6 hd tich, bi€éu mau ho tich;

e Thong tu sd 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cua Bo Tu phap
huéng din thyc hién mot s6 quy dinh ciia Nghi dinh s6 158/2005/ND-CP ngay 27
thang 12 nam 2005 cua Chinh phu vé ding ky va quan 1y ho tich;
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e Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nim 2008 cua Uy ban
nhan dan thanh phd HO Chi Minh V& viéc mién thu mot s6 khoan phi, 1 phi theo quy
dinh tai Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nim 2007 cta Thi tudng
Chinh phu.
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(QP sb: 01/2006/QD-BTP) STP

CONG HOA XA HQI CHU NGHIA VIET NAM Mau STP/HT-2006-XNHN.1
Déc 1ap - Tw do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TiNH TRANG HON NHAN
(DUNG CHO CONG DAN VIET NAM CU TRU O TRONG NUGC)

Kinh giri: Uy ban nhan dan..............ooooooooeeoooeoeooeeeoeeeeoeeeeeoeeeeeeeeeeeeeeeeeeene
HQ va ten n@uwol KRAL: ...
DAN EOC: .o Quéc BICH e
NOT thUONG trU/LAM TITL: oottt
Quan hé véi nguoi duge cip Gidy xac nhan tinh trang hon NhAN:..............ooooooooooooooooeeoeeecccececeeeeeeeeee

To61 cam doan 101 khai trén day la dung su that va chiu trach nhiém trudc phép luat vé
cam doan ctia minh.

Pé nghi Uy ban nhan dan cap Gidy xac nhan tinh trang hon nhan cho (2)...........ccccccceoeeeerverrrrrrrrr
Q€ (3)eeeeeeeeeeeee oo ee oo s oo ese e
Lam t@i: ..o, gAY ... thang........... nam............
Ngudi khai
Chaui thich:

(1) Ghi ré: Pang cé vo hodc ¢é chong; hodc chira ding ky két hon lan ndao; hodc da dang ky két hon, nhung da ly hén
hay ngwoi kia da chét;

(2) Cho ban thin hay cho nguwoi khdc; néu dé nghi cho ngiweoi khdce, thi phdi ghi ré;

(3) Ghi r6 muc dich sir dung Gid'y xac nhan tinh trang hén nhan.
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(QD sb: 01/2006/QD-BTP) STP

CONG HOA XA HQI CHU NGHIA VIET NAM  Miu STP/HT-2006-KH.1
Déc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KET HON

KINh GU oo

NGUOI KHAI BEN NAM BEN NU

Ho va tén

Ngay, thang, ndm sinh

Dan toc

Qudc tich

Noi thuong tro/tam tra

S6 Gidy CMND/Hb chiéu

Két hon 1an tha may

Chiing t6i cam doan 101 khai trén day 1a dung sy that, viéc két hon cua ching t6i khong vi
pham quy dinh ctia Luat hon nhan va gia dinh Viét Nam va chiu trach nhiém trudc phép luat vé
cam doan cta minh.

Dé nghi Uy ban nhan déan dang ky.

Xéc nhan vé tinh trang hon nhan cia
Uy ban nhén dan cip x4 noi cu tra (1)/
Thu truéng cua don vi noi cong tac (2) Bén nam Bén nii
Xéac nhan nay co6 gia tri trong thoi han

6 thang, ké tir ngay cép.

Ngay........... thang........... nam...........

Chu thich:
(1) Chi ca”:n thié:t trong trirong hop noi ddng ky két hon khac véi noi thuong tri/tam tri cia nguoi dang ky két hon;
(2) Chi can thiét trong truong hop nguoi dang ky ket hon la can bg, chién si dang cong tac trong lyc luong vii trang.
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9. Thu tuc: Dang ky khai sinh cho con ngoai gia thu
- Trinh tu thuc hién:
Buérc 1: - Chuan bj day dil ho so theo quy dinh.

Bude 2: - Nop tai bd phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng - xa, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay hang tuan).

- Khi nhdn ho so Ping ky khai sinh cho con ngoai gia thii, Can b Tu phap - HO
tich phuong - x4, thi tran kiém tra tinh ddy du va hop 18 cua cac gidy to trong hd so:

+ Truong hop hd so di day du, hop 16 thi thyc hién cho ngudi dan;

+ Truong hop hd so chua day du hodc chua hop 1¢ thi huéng dan dwong sy hoan
thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bd phan tiép nhan va tra két qua cia UBND
phuong- xa, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay hang tuan).

- Cach thuee thuc hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

e T& khai diing ky khai sinh (theo mau);

¢ Don xin nhin nhan con;

e CMND, s6 ho khau; Gidy ching nhan nhan khau tap thé hoic Gidy dang ky
tam tra c6 thoi han cia me tré em;

e Gidy chimg sinh do co sd y té, noi tré em sinh ra cap. Néu tré em sinh ra ngoai
co s y té, thi Gidy chung sinh duoc thay bang vin ban xac nhin cia nguoi lam
chirng. Trong truong hop khong c6 nguoi lam ching, thi nguot di khai sinh phai lam
gidy cam doan vé viéc sinh 1a c6 thuc.

b) So lugng ho so: 01 bd
- Thoi han gidi quyét:
e Trong 05 ngay lam viéc ké tir ngdy tiép nhan yéu cau;

e Trong trudng hop can xac minh thi thoi han trén c6 thé kéo dai nhung khong
qua 05 ngay lam viéc.

- Doi twong thue hién thu tuc hanh chinh: Ca nhan

- Co quan thiee hién thii tuc hanh chinh: Uy ban nhan dan phuong - x4, thi tran.
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- Két qua thuee hién thi tuc hanh chinh: gidy dang ky

- Lé phi (néu c6): Mién thu 18 phi ban chinh

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém):

e Mau don Piang ky khai sinh cho con ngoai gia thu: Mau BTP/HT-2006-KS.1;

e Phiéu cung cap thong tin (vé dang ky sinh).

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co):

e Khai sinh cho con ngoai gia th{i, néu khong xac dinh dugc nguoi cha, thi phan
ghi vé ngudi cha trong s6 ding ky khai sinh va giay khai sinh bo tréng. Néu vao thoi
diém dang ky khai sinh c6 nguoi nhan con, thi UBND cap x4 két hop giai quyét viéc
nhéan con va dang ky khai sinh;

e Trong thoi han 60 ngiy, ké tir ngay sinh con, me c6 trach nhiém di khai sinh
cho con; néu cha, me khong thé di khai sinh, thi ong, ba hodc nhiing ngudi than thich
khéc di khai sinh cho tré em.

- Can cwr phap ly cua thu tuc hanh chinh:

e Luat Hon nhan va gia dinh ndm 2000;

e Luat Bao v¢, cham séc va gido duc tré em nam 2004;

e BO Luat Dan sy nam 2005;

e Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 ndm 2005 ctia Chinh phu vé
dang ky va quan 1y ho tich;

e Quyét dinh s6 01/2006/QD-BTP ngay ngay 29 thang 3 nim 2006 ciua Bo Tu
phép vé viéc ban hanh s ho tich, biéu mau ho tich;

e Thong tu s 01/2008/TT-BTP ngay 02 thang 6 nim 2008 cia Bo Tu phap
hudng dan thuc hién mot ) quy dinh ctia Nghi dinh s6 158/2005/ND-CP ngay 27
thang 12 nam 2005 cua Chinh phu vé ding ky va quan 1y ho tich;

e Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nim 2008 cua Uy ban
nhén dan thanh phé H6 Chi Minh vé viéc mién thu mot s6 khoan phi, 1¢ phi theo quy
dinh tai Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nim 2007 cua Thi tudng
Chinh phu.



(QD sb: 01/2006/QD-BTP) STP

CosoY Té Mau STP/HT-2006-KS.1
So:......... SR
......................... Quyen sO:...ccceeveunen
GIAY CHUNG SINH
HO va t€N NZUOT M ...iivviieieiieriieeieereeie e eresee e eee
NEM SINNI e
Noi thuong tri/tam trl:......ccooeerierie e
S6 Gidy CMND/HO ChiBU ...
b3 sinh con vao [uc:........ccoecveveveennnnen. 4T phut,
NgAY...ceerenn. thang.............. NAM.....cevrrrenrennen.
I RO
Gi6i tinh cla CoN....vveveerreeecie e Can naNg:.....ccecevevvvereverenenne,
CON T MAY: ..o
S6 con trong MOt 14N SINN:.........ovoveeeeeeeeee e
Duy dinh dat t€n Con La:.......coooiviviiiieeeeeeie e
Ngay.....c....... thang............. nam.............
Nguoi dé dé THU TRUONG CO SO Y TE

Cosd Y Té CONG HOA XA HQI CHU NGHIA VIET NAM  Mau STP/HT-2006-KS.1
Poc lap - Tu do - Hanh phiic SO

GIAY CHUNG SINH

HO va ten NZUOT ME:...ecviiieeieeiieiieieere e ere e nam sinh:..........cecvvvvennnen.n.
NOT thuONG trl/tAM T ...eceiiieeiieieeceee ettt b e e s e e s e esbessseesseessessseessesssesssessns
SO GiAy CMND/HO CRIEU ...
ba sinh con vao luc................ gi0...cvnne. phut, ngay........... thang............ NAM....ccvreereennnen
S () RS RPTR
Gi6i tinh cla Con:..uvveveereeereenenn, Can nang:......ccoevvevvverreerneennn Con thir my.....................
S6 cON trONG MOt TAN SINN ..o
Dy dinh G2t t€n CON LA (2).uiiiiiiieiiecieieteree ettt et e et ees e e se e saesbessaennnas
Ngay....ooovenen. thang.............. nam..............
Nguoi dé dé THU TRUONG CO SO Y TE

(1) Ghi ro tén bénh vién hodc co so'y té;
(2) Tén dy dinh ddt cé thé dwoc thay doi khi dang ky khai sinh.
Trong thoi han 60 ngay, ké tir ngay sinh con, cha, me c6 trach nhi¢m phai di

ding ky khai sinh cho tré em; néu cha, me khong thé di khai sinh, thi 6ng, ba hoic
nhitng ngwoi than thich khac di khai sinh cho tré em.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Ty do - Hanh phuc

PHIEU CUNG CAP THONG TIN
VE PANG KY KHAI SINH

|3 (o1 1 (<RI € 1o ) 1 5 111 K
Ngay sinh:....... thang....... nam ..................

Dan toc: ... Quéc tich: o
QUE QUAN: .ottt e e e et e e e e e e etr e e e e e e e taaeee e e e nssbeeaeeesssaeeeeeasssreeas

Ho va tén

Ngay, thang, ndm sinh

Dan toc

Qudc tich

Qué quan

Noi thudng tri/tam tra/
noi cu tra

Ho va tén ngudi cung cAP thONE tiN: .......ovvveeeeeieeeeeeeeeeeee e
Sinh nam: ............. S6 CMND (Hb chiéu):............... NOL CAP: i e
Quan h¢ vo1 nguoi dugce khai sinh: ...,
............ Ngay ....... thang ...... nam 200
Nguoi lap phiéu
Céan bo Ho tich kiém tra d6i chiéu (ky ghi 16 ho tén)

Chu y:

1. Gidy to phai nop

- Gidy chirng sinh ban chinh (hodc cac gidy to thay thé khac theo quy dinh).

2. Gidy to phai xuét trinh:

- S6 H6 khau;

- Gidy chirng minh nhan dan cua ngudi di khai;

- Gidy két hon cua cha me tré (Néu can bo ho tich biét rd thi khong yéu cau).

3. Can bo Ho tich c6 thé giup trong trudng hop nguoi cung cp thong tin khong ghi dugc.
4. Can b Tu phap - Ho tich kiém tra ddi chiéu thong tin voi cac gidy to.

5. Khong thu 1¢ phi phiéu cung cip thong tin nay.
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10. Thu tuc: Dang ky khai sinh cho tré em bi bo roi
- Trinh tu thuc hién:
Buérc 1: - Chuan b day dil ho so theo quy dinh.

Budc 2: - Nop tai bo phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phuong - x4, thi trén (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Khi nhan ho so Dang ky khai sinh cho tré em bi bo roi, Can by Tu phép - Ho
tich phudng- x3, thi trin kiém tra tinh day du va hop 1¢ ctia cac gidy to trong hd so:

+ Truong hop hd so di day du, hop 1é thi thyc hién cho ngudi dan;

+ Truong hop hd so chua day du hodc chua hop 16 thi huéng dan duong sy hoan
thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi trin (trong gid hanh chinh tir tht hai dén sang th bay

hang tuan).
- Cach thuc thuc hién: Truc tiép nop tai tru s& co quan hanh chinh nha nudc
- Thanh phan, s6 lwong ho so:
a) Thanh phan ho so, bao gom:
e T& khai diing ky khai sinh (theo mau)
b) S6 lwong ho so: 01 bd
- Thoi han gidi quyét:
e Trong 05 ngay lam viéc ké tir ngdy tiép nhan yéu cau;

e Trong trudng hop can xac minh thi thoi han trén c6 thé kéo dai nhung khong

qua 05 ngay lam viéc.
- Doi twong thue hién thu tuc hanh chinh: Ca nhan
- Co quan thiee hién thii tuc hanh chinh: Uy ban nhan dan phudng - x4, thi tran.
- Két qua thiee hién thii tuc hanh chinh: gidy dang ky
- Lé phi (néu cé): Mién thu 1& phi ban chinh

- Tén mdu don, mau to khai (néu cé va dé nghi dinh kém): Mau don Pang ky
khai sinh cho tré em bi bo roi: Mau BTP/HT-2006-KS.1;

e Phiéu cung cdp thong tin (vé ding ky sinh)
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- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co):

e Viéc dang ky khai sinh cho tré bi bd roi dugc thuc hién tai ﬁy ban nhan dan
cap x3 noi cu tra ctia nguoi dang tam thoi nudi dudng hodc noi cé tru so ctia to chirc
dang tam thoi nuodi dudng tré em do;

e Thong bao tim cha, me d¢ cia tré trén dai phat thanh hodc dai truyén hinh.

- Can cw phap ly cua thu tuc hanh chinh:

e Ludt Hon nhan va gia dinh nam 2000;

e Luat Bao v¢, cham s6c va gido duc tré em nam 2004;

e B0 Luat Dan sy nam 2005;

e Nghi dinh sé 158/2005/ND-CP ngay 27 thang 12 nim 2005 ctia Chinh phu vé
dang ky va quan 1y ho tich;

e Quyét dinh s6 01/2006/QD-BTP ngay ngay 29 thang 3 nim 2006 ctia Bo Tu
phap vé viéc ban hanh s6 ho tich, biéu mau ho tich;

e Thong tu s6 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cia Bo Tu phap
huéng dan thuc hién maot ) quy dinh cua Nghi dinh s6 158/2005/ND-CP ngay 27
thang 12 nim 2005 cua Chinh phu vé ding ky va quan 1y ho tich;

e Quyét dinh s6 39/2008/QP-UBND ngay 12 thang 5 nim 2008 cua Uy ban
nhén dan thanh phd H6 Chi Minh V& viéc mién thu mot s6 khoan phi, 18 phi theo quy
dinh tai Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nim 2007 cua Thi tudng
Chinh phu.



(QD sb: 01/2006/QD-BTP) STP

CosoY Té Mau STP/HT-2006-KS.1
So:......... SR
......................... Quyen sO:....cceeveunen
GIAY CHUNG SINH
HO va t€N NZUOT M ...iivviieieiieriieeieereeie e eresee e eee
NEM SINNI e
Noi thuong tri/tam trl:......ccooeerierie e
S6 Gidy CMND/HO ChiBU ...
b3 sinh con vao [uc:........ccoecveveveennnnen. 4T phut,
NgAY...ceerenn. thang.............. NAM.....cevrrrenrennen.
I RO
Gi6i tinh cla CoN....vveveerreeecie e Can naNg:.....ccecevevvvereverenenne,
CON T MAY: ..o
S6 con trong MOt 14N SINN:.........ovoveeeeeeeeee e
Duy dinh dat t€n Con La:.......coooiviviiiieeeeeeie e
Ngay.....c....... thang............. nam.............
Nguoi dé dé THU TRUONG CO SO Y TE

Cosé Y Té CONG HOA XA HQI CHU NGHIA VIET NAM Mau STP/HT-2006-KS.1
Poc lap - Tu do - Hanh phiic SO

GIAY CHUNG SINH

HO va ten NZUOT ME:...ecviiieeieeiieiieieere e ere e nam sinh:..........cecvvvvennnen.n.
NOT thuONG trl/tAM T ...eciiiiieiieieeceee ettt e b e esb e e s e essessseessesssessseesseessesseensns
S8 GiAy CMND/HO CRIEU ...
ba sinh con vao luc................ gi0...cvnne. phut, ngay........... thang............ NAM....ccvreereennnen
1 () USSP
Gi6i tinh cla Con:..uvveveereeereenenn, Can nang:......ccoevvevvverreerneennn Con thir my.....................
S6 CON trONG MOt TAN SINN ..o
Dy dinh G2t t€n CON LA (2).uiiiiiiieiiecieieteree ettt et e et ees e e se e saesbessaennnas
Ngay....ooovenen. thang.............. nam..............
Nguoi dé dé THU TRUONG CO SO Y TE

(1) Ghi ré tén bénh vién hodc co so'y té;
(2) Tén dy dinh ddt cé thé dwoc thay doi khi dang ky khai sinh.
Trong thoi han 60 ngay, ké tir ngay sinh con, cha, me c6 trach nhi¢m phai di

ding ky khai sinh cho tré em; néu cha, me khong thé di khai sinh, thi 6ng, ba hoic
nhitng ngwoi than thich khac di khai sinh cho tré em.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phtc

PHIEU CUNG CAP THONG TIN
VE DANG KY KHAI SINH

Dan toc: ..oooovvvviiiiiiii Quéc tich: oo
(@ 1 T a | F: 1 LSRR PPRRP

Ho va tén

Ngay, thdng, ndm sinh

Dan toc

Qudc tich

Qué quan

Noi thudng tri/tam tra/
noi cu tra

Ho va tén ngudi cung cAP thONE tIN: .......ovveeeeeeieeeeeeeeeeee oo
Sinh nam: ............. S6 CMND (Hb chiéu):............... NOL CAP: e eeeen
Quan h¢ voi nguoi dugc khai sinh: ...,
............ Ngay ....... thang ...... nam 200
Nguoi lap phiéu
Céan bo Ho tich kiém tra d6i chiéu (ky ghi 16 ho tén)

....................................................................

Chu y:

1. Gidy to phai nop

- Gidy chirng sinh ban chinh (hodc cac gidy td thay thé khac theo quy dinh).

2. Gidy to phai xuét trinh:

- S Ho khau;

- Gidy chirng minh nhan dan cua nguoi di khai;

- Giéy két hon cua cha me tré (Néu can bo ho tich biét rd thi khéng yéu cau).

3. Can bo Ho tich c6 thé giup trong truong hop ngudi cung cip thong tin khong ghi dugc.
4. Can b Tu phap - Ho tich kiém tra ddi chiéu thong tin voi cac gidy to.

5. Khong thu 1é phi phiéu cung cip thong tin nay.
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11. Thii tuc: Paing ky khai sinh cho tré chét so sinh
- Trinh tu thuc hién:
Buérc 1: - Chuan bj day dil ho so theo quy dinh.

Bude 2: - Nop tai bd phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng - xa, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Khi nhan ho so Diang ky khai sinh cho tré chét so sinh, Can bd Tu phap - Ho
tich phudng- x3, thi trin kiém tra tinh day du va hop 1¢ ctia cac gidy to trong hd so:

+ Truong hop hd so di day du, hop 1é thi thyc hién cho ngudi dan;

+ Truong hop hd so chua day du hodc chua hop 1¢ thi huéng dan dwong sy hoan
thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua caa Uy
ban nhan dan phuong- x4, thi trdn (trong gio hanh chinh tir thir hai dén sang thir bay
hang tuan).

- Cach thuee thuce hién: truc tiép ndp tai tru sé co quan hanh chinh nha nudc
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

e T khai ding ky khai sinh (theo mau);

e CMND, s6 ho khau; Gidy chting nhan nhan khau tip thé hoic Gidy dang ky
tam tru c¢6 thoi han caa cha, me tré em;

° Giéy chimg nhan két hon cua cha, me tré em (néu cha, me cua tré em c6 dang
ky két hon);

e Gidy chung sinh do co s y té, noi tré em sinh ra cap. Néu tré em sinh ra ngoai
co s y té, thi Gidy chung sinh duoc thay bang vin ban xac nhin cia nguoi lam
ching. Trong trudong hop khong cé nguoi lam ching, thi ngudi di khai sinh phai 1am
gidy cam doan vé viéc sinh 1a c6 thuc.

b) S6 lwong ho so: 01 bd

- Thoi han gidi quyét: Ngay trong ngdy lam viéc ké tir ngay tiép nhan yéu cau.
- Doi twong thye hién thii tuc hanh chinh: Ca nhan.

- Co quan thyc hién thu tuc hanh chinh: ny ban nhan dan phuong - xa, thi tran.

- Két qua thiee hién thii tuc hanh chinh: gidy dang ky
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- Lé phi (néu ¢é): Mién thu 1é phi ban chinh

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém):

e Miu don Piang ky khai sinh cho tré chét so sinh: Mdu BTP/HT-2006-KS.1;

e Phiéu cung cip thong tin (vé dang ky sinh)

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co):

° Uy ban nhan dan cép x4 noi cu tra cia nguoi me thyc hién vi¢e dang ky khai
sinh cho tré em; Néu khong xac dinh dugc noi cu tra cua nguoi me, thi Uy ban nhan
dan cap xi noi cu tril ciia nguoi cha thuc hién viéc dang ky khai sinh. Truong hop
khong xac dinh dugc noi cu trii ciia ngudi me va ngudi cha thi Uy ban nhan déan cip
X4 noi tré em sinh séng trén thuc té thuc hién viéc dang ky khai sinh

- Can cw phap ly cua thu tuc hanh chinh:

e [uat Hon nhan va gia dinh nam 2000;

e Luat Bao v¢, cham soc va gido duc tré em nam 2004;

e B§ Luat Dan sy nam 2005;

e Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 nam 2005 cta Chinh pha vé
dang ky va quan 1y ho tich;

e Quyét dinh s6 01/2006/QD-BTP ngay ngay 29 thang 3 nim 2006 ctua Bo Tu
phép vé viéc ban hanh s ho tich, biéu mau ho tich;

e Thong tu sd 01/2008/TT-BTP ngay 02 thang 6 na9m 2008 ctua Bo Tu phap
huéng dan thuc hién mot sé quy dinh ciia Nghi dinh 158/2005/ND-CP ngay 27 thang
12 nim 2005 cta Chinh phu vé ding ky va quan 1y ho tich;

e Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nim 2008 cua Uy ban
nhan dan thanh phd H6 Chi Minh V& viéc mién thu mot s6 khoan phi, 18 phi theo quy
dinh tai Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nim 2007 cua Thi tudng
Chinh phu.



(QD sb: 01/2006/QD-BTP) STP

CosoY Té Mau STP/HT-2006-KS.1
So:......... SR
......................... Quyen sO:....cceeveunen
GIAY CHUNG SINH
HO va t€N NZUOT M ...iivviieieiieriieeieereeie e eresee e eee
NEM SINNI e
Noi thuong tri/tam trl:......ccooeerierie e
S6 Gidy CMND/HO ChiBU ...
b3 sinh con vao [uc:........ccoecveveveennnnen. 4T phut,
NgAY...ceerenn. thang.............. NAM.....cevrrrenrennen.
I RO
Gi6i tinh cla CoN....vveveerreeecie e Can naNg:.....ccecevevvvereverenenne,
CON T MAY: ..o
S6 con trong MOt 14N SINN:.........ovoveeeeeeeeee e
Duy dinh dat t€n Con La:.......coooiviviiiieeeeeeie e
Ngay.....c....... thang............. nam.............
Nguoi dé dé THU TRUONG CO SO Y TE

Cosd Y Té CONG HOA XA HQI CHU NGHIA VIET NAM Mau STP/HT-2006-KS.1
Poc lap - Tu do - Hanh phiic SO

GIAY CHUNG SINH

HO va ten NZUOT ME:...ecviiieeieeiieiieieere e ere e nam sinh:..........cecvvvvennnen.n.
NOT thuONG trl/tAM U ...ecviiieciicieeceee ettt e b e e e e s e esbessseesseesseasseesseessesseessns
S8 GiAy CMND/HO CRIEU ...
ba sinh con vao luc................ gi0...cvnne. phut, ngay........... thang............ NAM....ccvreereennnen
1 () USSP
Gi6i tinh cla Con:..uvveveereeereenenn, Can nang:......ccoevvevvverreerneennn Con thir my.....................
S6 CON trONG MOt TAN SINN ..o
Dy dinh G2t t€n CON LA (2).uiiiiiiieiiecieieteree ettt et e et ees e e se e saesbessaennnas
Ngay....ooovenen. thang.............. nam..............
Nguoi dé dé THU TRUONG CO SO Y TE

(1) Ghi ré tén bénh vién hodc co so'y té;
(2) Tén dy dinh ddt cé thé dwoc thay doi khi dang ky khai sinh.
Trong thoi han 60 ngay, ké tir ngay sinh con, cha, me c6 trach nhi¢m phai di

ding ky khai sinh cho tré em; néu cha, me khong thé di khai sinh, thi 6ng, ba hoic
nhitng ngwoi than thich khac di khai sinh cho tré em.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phtc

PHIEU CUNG CAP THONG TIN
VE DANG KY KHAI SINH

Dan toc: ..oooovvvviiiiiiii Quéc tich: oo
(@ 1 T a | F: 1 LSRR PPRRP

Ho va tén

Ngay, thdng, ndm sinh

Dan toc

Qudc tich

Qué quan

Noi thudng tri/tam tra/
noi cu tra

Ho va tén ngudi cung cAP thONE tIN: .......ovveeeeeeieeeeeeeeeeee oo
Sinh nam: ............. S6 CMND (Hb chiéu):............... NOL CAP: e e
Quan h¢ voi nguoi dugc khai sinh: ...,
............ Ngay ....... thang ...... nam 200
Nguoi lap phiéu
Céan bo Ho tich kiém tra d6i chiéu (ky ghi 16 ho tén)

Chu y:

1. Giay to phai nop

- Gidy chirng sinh ban chinh (hodc cac gidy td thay thé khac theo quy dinh).

2. Gidy to phai xuét trinh:

- S6 H6 khau;

- Gidy chirng minh nhan dan cua ngudi di khai;

- Giéy két hon cua cha me tré (Néu can bo ho tich biét rd thi khoéng yéu cau).

3. Can bo Ho tich c6 thé giup trong truong hop nguoi cung cip thong tin khong ghi dugc.
4. Can b Tu phap - Ho tich kiém tra ddi chiéu thong tin voi cac gidy to.

5. Khong thu 1¢ phi phiéu cung cip thong tin nay.



108 CONG BAO SO 84 +85-15-8-2009

12. Thii tuc: Ding ky khai sinh cé yéu té nwéc ngodi cho tré em sinh ra ¢
nwéc ngoai dwoe me la cong din Viét Nam dwa vé Vigt Nam sinh song, chwa dwoc
ding ky khai sinh ¢ nwéc ngodi (cha, me chwa ding ky két hén).

- Trinh tu thuc hién:
Budérc 1: - Chuan bj day dil ho so theo quy dinh.

Budc 2: - Nop tai bo phan tiép nhan va tra két qua hod so tai Uy ban nhan dan
phudng - xa, thi tran (trong gid hanh chinh tir thtr hai dén sang thir bay hang tuan).

- Khi nhan h6 DPang ky khai sinh c¢6 yéu t6 nudc ngoai cho tré em sinh ra & nudc
ngoai dugc me 1a cong dan Viét Nam dua vé Viét Nam sinh séng, chua duge dang ky
khai sinh & nudc ngoai (cha, me chua dang ky két hon), Can by Tu phéap - HO tich
phuong- x4, thi tran kiém tra tinh day du va hop 1€ ctia cac gidy to trong ho so:

+ Truong hop hd so di day du, hop 1é thi thyc hién cho ngudi dan;

+ Truong hop hd so chua day du hodc chua hop 1¢ thi huéng dan duong sy hoan
thién ho so.

Budc 3: - Nhan két qua giai quyét tai bd phan tiép nhan va tra két qua caa Uy
ban nhan dan phuong- x4, thi trdn (trong gid hanh chinh tir thir hai dén sang thir bay
hang tuan).

- Cach thuvee thuc hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

e T khai ding ky khai sinh (theo mau);

e Ho chiéu Viét Nam, s6 ho khau; Giéy chiing nhan nhan khau tap thé hodc
Gidy ding ky tam tra c6 thoi han cia cha, me tré em;

e Gidy ching sinh do co s y té, noi tré em sinh ra cip. Néu tré em sinh ra
ngoai co sd y té, thi Gidy ching sinh duoc thay bang vin ban xac nhan ciia ngudi lam
chung. Trong truong hop khong c6 nguoi lam chung, thi nguoi di khai sinh phai lam
gidy cam doan vé viéc sinh 1a c6 thuc.

b) S6 lwong ho so: 01 bd

- Thoi han gidi quyét:

e Trong 05 ngay lam viéc ké tir ngay tiép nhan yéu cau;

e Trong trudng hop can xac minh thi thoi han trén c6 thé kéo dai nhung khong
qué 05 ngay lam viéc.
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- Péi twong thue hién thu tuc hanh chinh: Ca nhan

- Co quan thiee hién thii tuc hanh chinh: Uy ban nhan dan phudng - x4, thi tran.

- Két qua thiee hién thii tuc hanh chinh: gidy dang ky

- Lé phi (néu ¢é): Mién thu 1& phi ban chinh.

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém):

e Mau BTP/HT-2006-KS.1;

e Phiéu cung cip thong tin (vé ding ky sinh).

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): khong co

- Can cw phap ly cua thu tuc hanh chinh:

e Luat Hon nhan va gia dinh nam 2000;

e Luat Bao v¢, cham sdc va gido duc tré em nam 2004;

e B§ Luat Dan su nam 2005;

e Nghi dinh sb 158/2005/ND-CP ngay 27 thang 12 ndm 2005 cua Chinh phu vé
dang ky va quan 1y ho tich;

e Quyét dinh s6 01/2006/QD-BTP ngay ngay 29 thang 3 nam 2006 ciia Bo Tu
phap ve vi¢c ban hanh s6 ho tich, bi€u mau hg tich;

e Thong tu s6 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ctua Bo Tu phap
hudng dan thuc hién mét sé quy dinh cua Nghi dinh sb 158/2005/ND-CP ngay 27
thang 12 nim 2005 cua Chinh phu vé ding ky va quan 1y ho tich;



(QD sb: 01/2006/QD-BTP) STP

CosoY Té Mau STP/HT-2006-KS.1
So:......... SR
......................... Quyen sO:....cceeveunen
GIAY CHUNG SINH
HO va t€N NZUOT M ...iivviieieiieriieeieereeie e eresee e eee
NEM SINNI e
Noi thuong tri/tam trl:......ccooeerierie e
S6 Gidy CMND/HO ChiBU ...
b3 sinh con vao [uc:........ccoecveveveennnnen. 4T phut,
NgAY...ceerenn. thang.............. NAM.....cevrrrenrennen.
I RO
Gi6i tinh cla CoN....vveveerreeecie e Can naNg:.....ccecevevvvereverenenne,
CON T MAY: ..o
S6 con trong MOt 14N SINN:.........ovoveeeeeeeeee e
Duy dinh dat t€n Con La:.......coooiviviiiieeeeeeie e
Ngay.....c....... thang............. nam.............
Nguoi dé dé THU TRUONG CO SO Y TE

Cosd Y Té CONG HOA XA HQI CHU NGHIA VIET NAM Méu STP/HT-2006-KS.1
Poc lap - Tu do - Hanh phiic SO

GIAY CHUNG SINH

HO va ten NZUOT ME:...ecviiieeieeiieiieieere e ere e nam sinh:..........cecvvvvennnen.n.
NOT thuONG trl/tAM T ...eciiiiieiieieeceee ettt e b e esb e e s e essessseessesssessseesseessesseensns
S8 GiAy CMND/HO CRIEU ...
ba sinh con vao luc................ gi0...cvnne. phut, ngay........... thang............ NAM....ccvreereennnen
1 () TSP
Gi6i tinh cla Con:..uvveveereeereenenn, Can nang:......ccoevvevvverreerneennn Con thir my.....................
S6 CON trONG MOt TAN SINN......veeeeeeeeeee e
Dy dinh G2t t€n CON LA (2).uiiiiiiieiiecieieteree ettt et e et ees e e se e saesbessaennnas
Ngay....ooovenen. thang.............. nam..............
Nguoi dé dé THU TRUONG CO SO Y TE

(1) Ghi ré tén bénh vién hodc co so'y té;
(2) Tén dy dinh ddt cé thé dwoc thay doi khi dang ky khai sinh.
Trong thoi han 60 ngay, ké tir ngay sinh con, cha, me c6 trach nhi¢m phai di

ding ky khai sinh cho tré em; néu cha, me khong thé di khai sinh, thi 6ng, ba hoic
nhitng ngwoi than thich khac di khai sinh cho tré em.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phtc

PHIEU CUNG CAP THONG TIN
VE DANG KY KHAI SINH

Ho tén tré: ................... R € 516 1 15 111 s L

Ngay sinh:....... thang....... nam ..................

NOT SINNG et e e e e e e e e e e e e e et rreeeeeeeeeeenaneeees

Dan toc: ..oooovvvviiiiiiii Quéc tich: oo

(@ 1 T a | F: 1 LSRR PPRRP
Cha Me

Ho va tén

Ngay, thdng, ndm sinh

Dan toc

Qudc tich

Qué quan

Noi thuong trd/ tam tra/

noi cu tra
Ho va tén nguoi cung c:étp thong tin: ....... e et
Sinh nam: ............. S6 CMND (Ho chiéu)................ NOTCAP: eveeiee v,
Quan h¢ voi nguoi dugc khai sinh: ...,
............ Ngay ....... thang ...... nam 200
q , , Nguoi lap phiéu
Cén bo Ho tich kiém tra doi chiéu (ky ghi 10 ho tén)
Chii y:

1. Giay to phai nop

- Gidy chirng sinh ban chinh (hodc cac gidy td thay thé khac theo quy dinh).

2. Gidy to phai xuét trinh:

- S6 H6 khau;

- Gidy chirng minh nhan dan cua ngudi di khai;

- Giéy két hon cua cha me tré (Néu can bo ho tich biét rd thi khoéng yéu cau).

3. Can bo Ho tich c6 thé giup trong truong hop nguoi cung cip thong tin khong ghi dugc.
4. Can b Tu phap - Ho tich kiém tra di chiéu thong tin voi cac gidy to.

5. Khong thu 1¢ phi phiéu cung cip thong tin nay.



112 CONG BAO SO 84 +85-15-8-2009

13. Thii tuc: Ping ky khai sinh cé yéu té nwéc ngoai cho tré em sinh ra tai
Viét Nam co cha hodc me la cong dan Viét Nam cw tru trong nwdc con nguoi kia
la cong din Vigt Nam dinh cw 6 nwéc ngoai xudt trinh hé chiéu Viét Nam con gid

tri sw dung.
- Trinh tu thuc hién:
Budérc 1: - Chuan bj day dil ho so theo quy dinh.

Bude 2: - Nop tai bd phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng - x3, thi tran (trong gio hanh chinh tir thtr hai dén sang thir bay hang tuan).

- Khi nhan ho Pang ky khai sinh ¢6 yéu t6 nudc ngoai cho tré em sinh ra tai Viét
Nam c6 cha hodc me la cong dan Vi¢t Nam cu tra trong nudc con ngudi kia 1a cong
dan Vi¢t Nam dinh cu ¢ nudc ngoai xuat trinh ho chiéu Viét Nam con gia tri st dung,
Céan bd Tu phép - HO tich phuong - xa, thi tran kiém tra tinh dﬁy du va hop 1€ cua cac
gidy to trong hd so:

+ Truong hop hd so di day du, hop 1é thi thyc hién cho ngudi dan;

+ Truong hop hd so chua day du hodc chua hop 1¢ thi huéng dan duong sy hoan
thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay
hang tuan).

- Cach thuee thuc hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc

- Thanh phdn, sé lwong ho so:

a) Thanh phan ho so, bao gdom:

e Phiéu cung cap thong tin vé ding ky khai sinh (theo mau)

e Ho chiéu Viét Nam, s6 ho khau; Giéy chirng nhan nhan khau tap thé hodc
Gidy dang ky tam tr c6 thoi han cta cha, me tré em;

° Giéy chirng nhan két hon cuia cha, me tré em (néu cha, me cua tré em c6 dang
ky két hon);

e Gidy chimg sinh do co s& y té, noi tré em sinh ra cap. Néu tré em sinh ra ngoai
co s y té, thi Gidy chung sinh duoc thay bang van ban xac nhin cia nguoi lam
ching. Trong truong hop khong c6 nguoi lam ching, thi ngudi di khai sinh phai 1am
gidy cam doan vé viéc sinh 1a c6 thuc.
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b) S6 lugng hd so: 01 bd
- Thoi han gidi quyét:
e Trong 05 ngay 1am viéc ké tir ngay tiép nhan yéu cau;

e Trong trudng hop cin xac minh thi thoi han trén c¢6 thé kéo dai nhung khong
qué 05 ngay lam viéc.

- Doi twong thyc hién thu tuc hanh chinh: Ca nhan

- Co quan thyc hién thu tuc hanh chinh: [jy ban nhan dan phuong - xa, thi tran.

- Két qua thuc hién thu tuc hanh chinh: giéy dang ky

- Lé phi (néu ¢6): Mién thu 1& phi ban chinh

- Tén mau don, mau to khai (néu c6 va dé nghi dinh kém):

e Mau BTP/HT-2006-KS.1;

e Phiéu cung céap thong tin (vé dang ky sinh).

- Yéu cdu, diéu kién thye hién thii tuc hanh chinh (néu c6): Khong

- Can cwr phap ly cua thu tuc hanh chinh:

e Luit Hon nhén va gia dinh ndm 2000;

e Luat Bao v¢, cham soc va gido duc tré em nam 2004;

e BO Luat Dan sy nam 2005;

e Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 nim 2005 ctia Chinh phu vé
dang ky va quan 1y ho tich;

e Quyét dinh s6 01/2006/QD-BTP ngay ngay 29 thang 3 nam 2006 ctua Bo Tu
phap vé viéc ban hanh s6 hd tich, bi€éu mau ho tich;

e Thong tu s6 01/2008/TT-BTP ngay 02 thang 6 nim 2008 cua Bo Tu phap
huéng din thyc hién mot s6 quy dinh ctia Nghi dinh s6 158/2005/ND-CP ngay 27
thang 12 nam 2005 cua Chinh phu vé ding ky va quan 1y ho tich;

e Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nim 2008 cua Uy ban
nhan dan thanh phd H6 Chi Minh V& viéc mién thu mot s6 khoan phi, 18 phi theo quy
dinh tai Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nim 2007 cua Thi tudng
Chinh phu.



(QD sb: 01/2006/QD-BTP) STP

CosoY Té Mau STP/HT-2006-KS.1
So:......... SR
......................... Quyen sO:....cceeveunen
GIAY CHUNG SINH
HO va t€N NZUOT M ...iivviieieiieriieeieereeie e eresee e eee
NEM SINNI e
Noi thuong tri/tam trl:......ccooeerierie e
S6 Gidy CMND/HO ChiBU ...
b3 sinh con vao [uc:........ccoecveveveennnnen. 4T phut,
NgAY...ceerenn. thang.............. NAM.....cevrrrenrennen.
I RO
Gi6i tinh cla CoN....vveveerreeecie e Can naNg:.....ccecevevvvereverenenne,
CON T MAY: ..o
S6 con trong MOt 14N SINN:.........ovoveeeeeeeeee e
Duy dinh dat t€n Con La:.......coooiviviiiieeeeeeie e
Ngay.....c....... thang............. nam.............
Nguoi dé dé THU TRUONG CO SO Y TE

Cosd Y Té CONG HOA XA HQI CHU NGHIA VIET NAM Mau STP/HT-2006-KS. 1
Poc lap - Tu do - Hanh phiic SO

GIAY CHUNG SINH

HO va ten NZUOT ME:...ecviiieeieeiieiieieere e ere e nam sinh:..........cecvvvvennnen.n.
NOT thuONG trl/tAM T ...eciiiiieiieieeceee ettt e b e esb e e s e essessseessesssessseesseessesseensns
S8 GiAy CMND/HO CRIEU ...
ba sinh con vao luc................ gi0...cvnne. phut, ngay........... thang............ NAM....ccvreereennnen
1 () TSP
Gi6i tinh cla Con:..uvveveereeereenenn, Can nang:......ccoevvevvverreerneennn Con thir my.....................
S6 CON trONG MOt TAN SINN......veeeeeeeeeee e
Dy dinh G2t t€n CON LA (2).uiiiiiiieiiecieieteree ettt et e et ees e e se e saesbessaennnas
Ngay....ooovenen. thang.............. nam..............
Nguoi dé dé THU TRUONG CO SO Y TE

(1) Ghi ré tén bénh vién hodc co so'y té;
(2) Tén dy dinh ddt cé thé dwoc thay doi khi dang ky khai sinh.
Trong thoi han 60 ngay, ké tir ngay sinh con, cha, me c6 trach nhi¢m phai di

ding ky khai sinh cho tré em; néu cha, me khong thé di khai sinh, thi 6ng, ba hoic
nhitng ngwoi than thich khac di khai sinh cho tré em.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phtc

PHIEU CUNG CAP THONG TIN
VE DANG KY KHAI SINH

Ho tén tré: ................... R € 516 1 15 111 s L

Ngay sinh:....... thang....... nam ..................

NOT SINNG et e e e e e e e e e e e e e et rreeeeeeeeeeenaneeees

Dan toc: ..oooovvvviiiiiiii Quéc tich: oo

(@ 1 T a | F: 1 LSRR PPRRP
Cha Me

Ho va tén

Ngay, thdng, ndm sinh

Dan toc

Qudc tich

Qué quan

Noi thuong trd/ tam tra/

noi cu tra

Ho va tén ngudi cung cAP thONE tIN: .......ovveeeeeeieeeeeeeeeeee oo

Sinh nam: ............. S6 CMND (Ho chiéu)................ NOTCAP: eveeiee v,

Quan h¢ voi nguoi dugc khai sinh: ...,

............ Ngay ....... thang ...... nam 200

Nguoi lap phiéu

Cén bd Ho tich kiém tra doi chiéu (ky ghi 10 ho tén)

Chil y:

1. Gidy to phai nop

- Gidy chirng sinh ban chinh (hodc cac gidy td thay thé khac theo quy dinh).

2. Gidy to phai xuét trinh:

- S Ho khau;

- Gidy chirng minh nhan dan cua nguoi di khai;

- Giéy két hon cua cha me tré (Néu can bo ho tich biét rd thi khéng yéu cau).

3. Can bo Ho tich c6 thé giup trong truong hop ngudi cung cip thong tin khong ghi dugc.
4. Can b Tu phap - Ho tich kiém tra ddi chiéu thong tin voi cac gidy to.

5. Khong thu 1é phi phiéu cung cip thong tin nay.
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14. Thii tuc: Dang ky khai sinh qud han
- Trinh tu thuc hién:
Budérc 1: - Chuan bj day dil ho so theo quy dinh.

Bude 2: - Nop tai bd phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng - xa, thi tran (trong gio hanh chinh tir thtr hai dén sang thir bay hang tuan).

Can bd Tu phap - Ho tich phudng - x4, thi trin kiém tra tinh day da va hop 16
clia cac gidy to trong hd so:

+ Truong hop hd so di day du, hop 1é thi thyc hién cho ngudi dan;

+ Truong hop hd so chua day du hodc chua hop 1¢ thi huéng dan dwong sy hoan
thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay
hang tuan).

- Cach thirc thuc hién: Truc tiép nop tai tru s¢ co quan hanh chinh nha nudc

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

e Phiéu cung cép thong tin vé dang ky khai sinh (theo mau);

e CMND, s6 ho khau; Gidy chting nhan nhan khau tip thé hoic Gidy dang ky
tam tru c¢6 thoi han caa cha, me tré em,;

° Giéy chimg nhan két hon cua cha, me tré em (néu cha, me cua tré em c6 dang
ky két hon);

e Gidy chung sinh do co s¢ y té, noi tré em sinh ra cap. Néu tré em sinh ra ngoai
co s y té, thi Gidy chung sinh duoc thay bang vin ban xac nhin cia nguoi lam
chung. Trong truong hop khong c6 nguoi lam chung, thi nguoi di khai sinh phai lam
gidy cam doan vé viéc sinh 1a c6 thuc.

b) S6 lwong ho so: 01 bd

- Thoi han gidi quyét:

a) Thanh phan ho so, bao gdm:

e CMND, s6 ho khau; Gidy chting nhan nhan khau tip thé hoic Gidy dang ky
tam tra ¢6 thoi han cua cha, me tré em;
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¢ Giay ching nhan két hon cia cha, me tré em (néu cha, me cuia tré em c6 dang
ky két hon);

e Gidy chung sinh do co s y té, noi tré em sinh ra cap. Néu tré em sinh ra ngoai
co s y té, thi Gidy chung sinh duoc thay bang vin ban xac nhin cia ngudi lam
chung. Trong truong hgp khong c6 nguoi lam ching, thi nguoi di khai sinh phai lam
gidy cam doan vé viéc sinh 1a c6 thuc.

b) So lugng ho so: 01 bd

- Doi twong thyc hién thu tuc hanh chinh: Ca nhan

- Co quan thyc hién thu tuc hanh chinh: Uy ban nhan dan phuong - xa, thi trén.

- Két qua thire hién thi tuc hanh chinh: gidy dang ky

- Lé phi (néu ¢6): Mién thu 1& phi ban chinh

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém):

e Mau BTP/HT-2006-KS.1;

e Phiéu cung cép thong tin (vé dang ky sinh).

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh (néu co): Viéc sinh chua dang
ky trong thoi han 60 ngay thi phai dang ky theo thu tuc qua han.

- Can cwr phap ly cua thu tuc hanh chinh:

e [uat Hon nhan va gia dinh nam 2000;

e Luat Bao v¢, cham soc va gido duc tré em nam 2004;

e BO Luat Dan sy nam 2005;

e Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 nim 2005 ctia Chinh phua vé
dang ky va quan 1y ho tich;

e Quyét dinh s6 01/2006/QD-BTP ngay ngay 29 thang 3 nim 2006 ctua Bo Tu
phap vé viéc ban hanh s6 hd tich, bi€éu mau ho tich;

e Thong tu sb 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ctua Bo Tu phap
huéng din thyc hién mot s6 quy dinh ctia Nghi dinh s6 158/2005/ND-CP ngay 27
thang 12 nam 2005 cua Chinh phu vé ding ky va quan 1y ho tich;

e Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nim 2008 cta Uy ban nhan
dan thanh phé H6 Chi Minh V& viéc mién thu mot sé khoan phi, 18 phi theo quy dinh
tai Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nam 2007 cta Thu tudéng Chinh phu.



(QD sb: 01/2006/QD-BTP) STP

CosoY Té Mau STP/HT-2006-KS.1
So:......... SR
......................... Quyen sO:....cceeveunen
GIAY CHUNG SINH
HO va t€N NZUOT M ...iivviieieiieriieeieereeie e eresee e eee
NEM SINNI e
Noi thuong tri/tam trl:......ccooeerierie e
S6 Gidy CMND/HO ChiBU ...
b3 sinh con vao [uc:........ccoecveveveennnnen. 4T phut,
NgAY...ceerenn. thang.............. NAM.....cevrrrenrennen.
I RO
Gi6i tinh cla CoN....vveveerreeecie e Can naNg:.....ccecevevvvereverenenne,
CON T MAY: ..o
S6 con trong MOt 14N SINN:.........ovoveeeeeeeeee e
Duy dinh dat t€n Con La:.......coooiviviiiieeeeeeie e
Ngay.....c....... thang............. nam.............
Nguoi dé dé THU TRUONG CO SO Y TE

Cosé Y Té CONG HOA XA HQI CHU NGHIA VIET NAM  Mau STP/HT-2006-KS. 1
Poc lap - Tu do - Hanh phiic SO

GIAY CHUNG SINH

HO va ten NZUOT ME:...ecviiieeieeiieiieieere e ere e nam sinh:..........cecvvvvennnen.n.
NOT thuONG trl/tAM T ...eciiiieciieeeceee ettt e b e e e s e esbessbeesseesseesseesseessesseensns
S8 GiAy CMND/HO CRIEU ...
ba sinh con vao luc................ gi0...cvnne. phut, ngay........... thang............ NAM....ccvreereennnen
1 () USRS
Gi6i tinh cla Con:..uvveveereeereenenn, Can nang:......ccoevvevvverreerneennn Con thir my.....................
S6 CON trONG MOt TAN SINN ..o
Dy dinh G2t t€n CON LA (2).uiiiiiiieiiecieieteree ettt et e et ees e e se e saesbessaennnas
Ngay....ooovenen. thang.............. nam..............
Nguoi dé dé THU TRUONG CO SO Y TE

(1) Ghi ré tén bénh vién hodc co so'y té;
(2) Tén dy dinh ddt cé thé dwoc thay doi khi dang ky khai sinh.
Trong thoi han 60 ngay, ké tir ngay sinh con, cha, me c6 trach nhi¢m phai di

ding ky khai sinh cho tré em; néu cha, me khong thé di khai sinh, thi 6ng, ba hoic
nhitng ngwoi than thich khac di khai sinh cho tré em.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phtc

PHIEU CUNG CAP THONG TIN
VE DANG KY KHAI SINH

Dan toc: ..oooovvvviiiiiiii Quéc tich: oo
(@ 1 T a | F: 1 LSRR PPRRP

Ho va tén

Ngay, thdng, ndm sinh

Dan toc

Qudc tich

Qué quan

Noi thudng tri/tam tra/
noi cu tra

Ho va tén ngudi cung cAP thONE tIN: .......ovveeeeeeieeeeeeeeeeee oo
Sinh nam: ............. S6 CMND (Hb chiéu):............... NOL CAP: e e
Quan h¢ voi nguoi dugc khai sinh: ...,
............ Ngay ....... thang ...... nam 200
Nguoi lap phiéu
Céan bo Ho tich kiém tra d6i chiéu (ky ghi 16 ho tén)

Chu y:

1. Giay to phai nop

- Gidy chirng sinh ban chinh (hodc cac gidy td thay thé khac theo quy dinh).

2. Gidy to phai xuét trinh:

- S6 H6 khau;

- Gidy chirng minh nhan dan cua ngudi di khai;

- Giéy két hon cua cha me tré (Néu can bo ho tich biét rd thi khoéng yéu cau).

3. Can bo Ho tich c6 thé giup trong truong hop nguoi cung cip thong tin khong ghi dugc.
4. Can b Tu phap - Ho tich kiém tra ddi chiéu thong tin voi cac gidy to.

5. Khong thu 1¢ phi phiéu cung cip thong tin nay.
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UBND thanh phé H6 Chi Minh xuat ban
Dién thoai: 38.233.686
Fax: (84.8) 38.233.694
Email: ttcb@tphcm.gov.vn

Website: www.congbao.hochiminhcity.gov.vn

In tai Xi nghiép Ban db Pa Lat - B4 Quéc phong

Gia: 10.000 dong



