Thang 8 S6 82 + 83 (15/8/2009)

MUC LUC

Ngay ban hanh Trich yéu néi dung Trang

UY BAN NHAN DAN THANH PHO

17-7-2009 - Quyét dinh s6 3451/QD-UBND vé viéc cong bd bd thi tuc hanh 2
chinh chung ap dung tai phuong - x4, thi tran trén dia ban thanh
phé H6 Chi Minh.
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4. Thii tuc Quyét dinh thoi dp dung bién phdp gido duc tai cip xa
- Trinh tu thuc hién:

Buéc 1:

- Chuan bi day du cac ho so theo quy dinh.

Buére 2:

- Cong an phuong - x4, thi trin kiém tra tinh ddy du va hop 18 cua ho so trinh
Chu tich Uy ban nhan dan phuong - xa, thi tran triéu tap va chu tri cudc hop vai cac
t6 chirc c6 lién quan, dai dién gia dinh ctia nguoi duoc dé nghi thoéi gido duc dé xem
xét ap dung bién phap gido duc tai cip xa.

Bwoc 3:

- Két qua Quyét dinh th6i 4p dung bién phap gido duc tai cép xa duoc chuyén
dén ngay cho ngudi duoc gido duc, gia dinh nguoi d6 va céac to chire ¢ lién quan.

- Cach thuee thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

- So yéu 1y lich;

- Van ban dé nghj thoi 4p dung bién phap gido duc tai cip x3;

- Quyét dinh ctia Chu tich Uy ban nhan dan cip xi vé 4p dung bién phap gido
duc tai cép Xa;

- Bién ban cac cudc hop ki€ém di€m va ban cam két stra chira sai pham cua ngudi
dugc gido duc;

- Cac gidy to lién quan khac theo quy dinh cua phap luat.

b) S6 lwong ho so: 04 (bd)

- 01 b luu tai Uy ban nhan dan phuong - x4, thi tran;

- 01 bd luu tai Cong an phuong - x4, thi tran;

- 01 bd gui cho céc to chire ¢o lién quan;

- 01 bo gui dai dién gia dinh cta ngudi dugce dé nghi gido duc.

- Thoi han gidi quyét: Trong thoi han 02 ngay ké tir ngay ngudi duoc gido duc
chap hanh xong quyét dinh.
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- Péi twong thue hién thu tuc hanh chinh: Ca nhan.
- Co quan thyc hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan phuong - x4, thi tran;

b) Co quan hodc ngudi cd thim quyén duogc uy quyén hodc phan cp thyuc hién
(néu co6): Khong cod

c¢) Co quan tryc tiép thuc hién TTHC: Uy ban nhan dan phuong - x4, thi tran;

d) Co quan phéi hop (néu cd): Cong an phudng - x4, thi tran.

- Két qua thuec hién thu tuc hanh chinh: Quyét dinh hanh chinh

- Lé phi (néu cé): Khong co;

- Tén mau don, mdu to khai (néu c6 va dé nghi dinh kém): Khong co;

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co):

- Nguoi duoc gido duc da chap hanh mot nira thoi han gido duc tai phuong - x4,
thi trAn néu c6 tién bd rd rét trong viéc chép hanh phap luat, thi dugc Chu tich Uy ban
nhan dan phuong - x4, thi trin quyét dinh mién chap hanh phan thoi gian con lai cta
quyét dinh gido duc tai cap x;

- Nguoi dugce giao duc co tién bo 16 rét 1a nguoi thanh that hdi 181, tich cuc lao
dong, hoc tap, nghiém chinh chap hanh cac quy dinh cta phap luat.

- Can cwt phap ly cua thu tuc hanh chinh:

+ Phép 1énh cta Uy ban Thuong vu Qudc hoi:

e Phap Iénh X1 ly vi pham hanh chinh ngay 02 thang 7 nam 2002;

e Phap 1énh sira doi Phap 1énh Xir 1y vi pham hanh chinh ndm 2007;

e Phép Iénh stra doi, bd sung Phap 1énh Xt Iy vi pham hanh chinh nam 2008.

+ Nghi dinh ctia Chinh phu:

e Nghi dinh s6 163/2003/ND-CP ngay 19 thang 12 nim 2003 cta Chinh phu
quy dinh chi tiét thi hanh bién phap gido duc tai xa, phuong, thi tran;

e Nghi dinh s6 128/2008/ND-CP ngay 16 thang 12 nim 2008 cta Chinh phu
quy dinh chi tiét thi hanh mot sé diéu ctia Phap 1énh Xt 1y vi pham hanh chinh nim
2002 va Phap lénh sira d6i, bo sung mot sd diéu ciia Phap 1énh Xir Iy vi pham hanh
chinh nam 2008.
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XIV. LINH VU'C QUAN LY NGAN SACH
1. Linh vuc Lap dw todn ngdn sach nha nwoc
- Trinh tu thuc hién:

Bugrc 1:

- Chuén bi day da ho so theo quy dinh.
Budrc 2:

- Nhan quyét dinh giao du toan thu chi ngan sach nim cta Uy ban nhan dan

quén - huyén.
- Tién hanh phén bd dy toan thu chi ngin sach theo muc luc ngan sach.
- B4o cao Uy ban nhan dan cung cap phé duyét.
Budr 3:

- Ban hanh Quyét dinh cong khai dy toan ngan sach nam giri Phong Tai chinh -
Ké hoach quan - huyén 01 ban; va niém yét cong khai tai ban tin cua [i]y ban nhan
dan phuong - x4, thi tran.

- Cach thirc thuc hién: Niém yét cong khai tai tru s& Uy ban nhan dan phuong -
x4, thi tran.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

- Quyét dinh coéng khai du toan nim va cac biéu mau dinh kém

- Muc luc ngan sach:

+ Tong hop du toan thu ngin sach phudng theo ndi dung kinh té.
+ Phén bd dy toan thu ngan sach theo muc luc ngan sach.

+ Tong hop du toan chi ngan sach phuong theo ndi dung kinh té trong do6 c6
phan tich phan kinh phi thuc hién ché d6 tu chu va phan kinh phi khong thuc hién ché
do tu chu.

+ Phan bd du toan chi ngan sach theo muc luc ngan sach gém phf?m chi thuc hién
ché do ty cha va phan chi khong thuc hién ché do tu chi.

+ Bang can dbi tong hop thu chi ngan sach phudng.
b) S6 lugng hd so: 03 (bd):
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- 01 bo luu tai Uy ban nhan dan phuong - xa, thi tran;
- 01 bo niém yét tai Van phong Uy ban nhan dan phuong - xa, thi trén;
- 01 bo gui Phong Tai chinh - Ké hoach quén - huyén.

- Thoi han gidi quyét: Sau khi ky hop Hoi ddng nhan dan phuodng - x4, thi tran
thong qua du toan ngan sach it nhat 60 ngay lam viéc.

- Doi twong thyc hién thu tuc hanh chinh: T6 chire
- Co quan thyc hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan phuong - x4, thi trin

b) Co quan hodc nguoi ¢ tham quyén duoc ty quyén hodc phan cap thuc hién
(néu c6): Khong co

¢) Co quan truc tiép thuc hién thu tuc hanh chinh: Uy ban nhan dan phuodng - xa,
thi trin

d) Co quan phéi hop (néu c6): Khong c6

- Két qua thuc hién thu tuc hanh chinh: Quyét dinh hanh chinh

- Lé phi (néu cé): Khong co;

- Tén mau don, mau to khai (néu c6 va dé nghi dinh kém):

- Tong hop du toan thu ngan sach phudng - x4, thi tran theo ndi dung kinh té.
- Phan bd du toan thu ngan sach theo muc luc ngan sach.

- Tong hop du toan chi ngan sach phuong theo ndi dung kinh té trong d6 co
phan tich phan kinh phi thuc hién ché d6 tu chil va phan kinh phi khong thyc hién ché
do tu chu.

- Phan b6 dy toan chi ngan sach theo muc luc ngan sach gém phén chi thuc hién
ché do ty cha va phan chi khong thuc hién ché do tu chi.

- Bang can d6i tong hop thu chi ngan sach phuong - x4, thi tran.

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co6): Khong co;
- Can cw phap ly cua thu tuc hanh chinh:

+ Luét cua Qudc hoi:

e Luat Ngan sach Nha nuéc nam 2002;

e Luit Ngan sach Nha nudc stra d6i nam 2003.
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+ Nghi dinh cta Chinh phu: Nghi dinh sé 60/2003/ND-CP ngay 06 thang 6 nim
2003 ctia Chinh phii quy dinh chi tiét va huéng dan thi hanh Luat Ngan sach nha nudéc.

+ Thong tu cua B Tai chinh:

e Thong tu s6 59/2003/TT-BTC ngay 23 thang 6 nam 2003 cta Bo Tai chinh
huéng dan thyc hién Nghi dinh sé 60/2003/NB-CP ngay 06 thang 6 nim 2003 cia
Chinh pha quy dinh chi tiét va huéng dan thi hanh Luat Ngan sach Nha nuéc;

e Thong tu s6 54/2008/TT-BTC ngay 20 thang 6 nam 2008 ctia Bo Tai chinh
huéng dan xay dung du toan ngan sach nha nuéc nim 2009.

+ Nghi quyét cia HDND phuong - x3, thi tran: Theo ting nam vé thu, chi ngan
sach nha nudec.
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2. Linh vwe Lip quyét todn ngén sach nha nwéc
- Trinh tu thuc hién:

Budrc 1:

- Chuan bi day du hd so theo quy dinh.

Budrc 2:

- Tién hanh khoéa s6 ké toan cudi nam va lap, bdo cdo quyét toan ngan sach nha
nudc hang nam.

+ Kiém tra ton quy tién mit ngan sach tai don vi Kho bac Nha nudc noi don vi
giao dich cham nhat dén hét ngay 10/01 nim sau.

+ S6 du tai khoan tién giri c6 ngudn tir ngan sach phai ndp giam chi ngan sach
nha nudec.

+ SO du tién madt, s6 du du toan tai khoan tién giri cua ngan sach cap xa duoc
chuyén sang ndm sau st dung theo ché d6 quy dinh.

- Tién hanh phan bo quyét toan thu chi ngén sach theo muc luc ngan sach.
- Bao c4o Uy ban nhan dan trinh Hoi d6ng nhan dan cing cap phé duyét.
Budéce 3:

- Ban hanh Quyét dinh cong khai quyét toan ngan sach nam giri Phong Tai chinh
- K& hoach quan - huyén 01 ban; va niém yét cong khai tai bang tin cua Uy ban nhan
dan phuong - x4, thi tran.

- Cdch thike thwe hién: Niém yét cong khai tai try s¢ Uy ban nhan dan phuong -
x4, thi tran.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

- Quyét dinh cong khai du toan nim va cac biéu mau dinh kém

- Muc luc ngan sach:

+ Tong hop quyét toan thu ngan sach phuong theo ndi dung kinh té.
+ Phén bo quyét toan thu ngan sach theo muc luc ngan sach.

+ Tong hop quyét toan chi ngan sach phudng theo nodi dung kinh té trong d6 co
phan tich phan kinh phi thuc hién ché do tu cha va phan kinh phi khong thuc hién ché
do tu chu.



8 CONG BAO SH 82 +83-15-8-2009

+ Phan b6 quyét toan chi ngan sach theo myc luc ngan sach gdm phan chi thyc
hién ché @6 tu chu va phan chi khong thuc hién ché do tu chu.

+ Bang can ddi tong hop thu chi ngan sach phuong.

b) S6 lugng hd so: 03 (bd)

- 01 b luu tai Uy ban nhan dan phuong - xa, thi tran;

-01 bd niém yét tai Van phong Uy ban nhan dan phuong - xa, thi tran;
- 01 bo guri Phong Tai chinh - Ké hoach quan - huyén

- Thoi han gidi quyét: Sau khi ky hop Hoi dong nhan dan phuong thong qua du
toan ngan sach it nhat 60 ngay lam viéc.

- Doi twong thue hién thu tuc hanh chinh: T chie.
- Co quan thyc hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan phudng - x4, thi trin

b) Co quan hodc nguoi ¢6 tham quyén duoc ty quyén hodc phan cap thuc hién
(néu c6): Khong co

c¢) Co quan truc tiép thuc hién thu tuc hanh chinh: ﬁy ban nhan dan phuong - xa,

thi trn
d) Co quan phdi hop (néu c6): Khong c6
- Két qua thuec hién thu tuc hanh chinh: Quyét dinh hanh chinh.
- Lé phi (néu cé): Khong co;
- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém):
- Tong hop quyét toan thu ngan sach phuong - xa, thi tran theo noi dung kinh té.
- Phan bd quyét toan thu ngan sach theo muc luc ngan sach.

- Tong hop quyét toan chi ngan sach phuong theo nodi dung kinh té trong d6 co
phan tich phan kinh phi thuc hién ché d6 tu chu va phan kinh phi khong thuc hién ché
do tu chu.

- Phéan b6 quyét toan chi ngan sach theo muc luc ngan sach gdm phan chi thuc
hién ché d6 tu chu va phan chi khong thuc hién ché do tu chu.

- Bang can d6i tong hop thu chi ngan sach phuong - x4, thi tran.

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu c6): Khong co;
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- Can cw phap ly cua thu tuc hanh chinh:

+ Luét cua Qudc hoi:

e Luat Ngan sach Nha nudc nam 2002;

e Luit Ngan sach Nha nudc stra d6i ndm 2003.

+ Nghi dinh ctia Chinh pha: Nghi dinh s6 60/2003/ND-CP ngay 06 thang 6 nim
2003 ctia Chinh pht quy dinh chi tiét va hudng dan thi hanh Luat Ngan sich Nha
nudc.

+ Thong tu cua B Tai chinh:

e Thong tu s6 59/2003/TT-BTC ngay 23 thang 6 nam 2003 ciia B Tai chinh
huéng dan thuc hién Nghij dinh s6 60/2003/ND-CP ngay 06 thang 6 nam 2003 cua
Chinh pha quy dinh chi tiét va huéng dan thi hanh Luat Ngan sach Nha nuéc;

e Thong tu sd 54/2008/TT-BTC ngay 20 thang 6 nam 2008 ciia B Tai chinh
huéng dan xay dung du toan ngan sach nha nudc nim 2009.

+ Nghi quyét cia HDND phuong x4, thi tran: Theo timg nam vé thu, chi ngan
sach nha nudec.



10 CONG BAO SO 82 +83-15-8-2009

XV. LINH VUC QUAN LY THUE, PHi, LE PHi
1. Thii tuc thu thué nha, dit

- Trinh tu thuc hién:

Budc 1: - Chuan bi day du cac ho so theo quy dinh.

Buéc 2: - Nop ho so tai Van phong Uy ban nhan dan phudng - x4, thi trin
(thong qua Tb thu thué nha dat do Chu tich Uy ban nhan din phudng - x3, thi tran ra
Quyét dinh phan cong) (trong gi hanh chinh tir thir hai dén sang thir bay hang tuan).

- Can bd thu thué nha dat phuong - xa, thi trdn kiém tra tinh day da va hop 18
clia cac gidy to:

+ Truong hop hd so day du, hop 1& can bo tiép nhan viét bién nhéan trao cho
nguoi nop.

+ Trudng hop hd so chua day du, chua hop 16 thi can bo tiép nhan huéng dan
mot 1an dé nguodi nop hoan thién ho so.

Buéc 3: - Nhan két qua giai quyét tai to thu thué nha dit Vin phong Uy ban
nhan dan phuong x4, thi tran (thong qua T6 thu thué nha dat) (trong gio hanh chinh tir
thtr hai dén sang thtr bay hang tuan).

- Cach thuvee thuce hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

- Thong béo ndp thué nha dat

b) S6 luong ho so: 01 (bd).

- Thoi han gidi quyét: Ngay trong budi 1am viéc budi sang hodc budi chiéu cua
ngay tiép nhan yéu cau khi ho so day du, hop 18.

- Doi twong thuce hién thu tuc hanh chinh: C4 nhan.
- Co quan thyc hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: Chi cuc Thué quan - huyén

b) Co quan hodc nguoi cd tham quyén duoc ty quyén hodc phan cap thyc hién
(néu co6): Khong co

c¢) Co quan truc tiép thuc hién TTHC: Uy ban nhan dan phuong - xa, thi tran

d) Co quan phéi hop (néu c6): Khéng co.
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- Két qua thuee hién thi tuc hanh chinh: Thu thué nha dat.

- Lé phi (néu c6): Khong cd

- Tén mau don, mdu to khai (néu c6 va dé nghi dinh kém): Thong bao nop thué
nha dat (Mau so6: 03/NDAT)

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): Khong co

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat ctia Qudc hoi: Luat Quan 1y thué ngay 29 thang 11 nam 2006.

+ Nghi dinh cta Chinh phu: Nghi dinh s6 85/2007/ND-CP ngay 25 thang 5 nim
2007 quy dinh chi tiét thi hanh mot s6 di€u cua Luat Quan ly thué.

+ Thong tu cua Bo tai chinh: Thong tu s6 60/2007/TT-BTC ngay 14 thang 6
nam 2007 ctia B Tai chinh huéng dan thi hanh mot s6 diéu cua Luat Quan 1y thué va
Nghi dinh s6 85/2007/NB-CP ngay 25 thang 5 nam 2007 ciia Chinh phu quy dinh chi
tiét thi hanh mot sé diéu cua Luét Quan 1y thué.
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Miu s6: 03/NDAT
(Ban hanh kem theo Thong tu
6 60/2007/TT-BTC ngay
14/06/2007 ciia BG Tai chinh.

TEN COQUAN CAPTREN  CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO QUAN THUE RA Péc 1ap - Tw do - Hanh phiic
THONG BAO

SO e

THONG BAO NOP THUE NHA PAT

Lan .... Nam........

. Tén ngudi nop thué:
. Bia chi lién hé:
. Dién tich chiu thué:
. Dia chi 16 dat:
. Loai dat (D6 thi/ven dau mdi/ndng thon):
. Mtic thué str dung dat n6ng nghiép dé 1am can ¢ tinh thué nha dét (kg/m®):
. S6 1an mirc thué st dung dat nong nghiép dé tinh thué nha, dat:
. S6 thué nha, dét trudc khi mién, giam:
. S6 thué nha, dat duoc mién, giam:
10. S6 thué nha, dat phai ndp tinh bang thoc ([10] =[8] - [9])
11. Gia thoc tinh thué ky nay.
12. S6 thué nha, dat phai ndp tinh bang tién cta ky nay ([12] =[10] x [11])
13. S6 thué nha, dat nop thiéu hodc ndp thira ciia ky trude:
13.1. Sé tién thué con thiéu:
13.2. S6 tién thué nop thira:
14. S6 tién phai ndp ky 1:
14.1. Sé tién phai ndp ky 1 ([14.1]=[12] x 50% + [13.1] - [13.2]):
14.2. Thoi han ndp tién ky 1:
15. Sé tién phai ndp ky 2:
15.1. Sé tién phai ndp ky 2 ([15.1] = [12] x 50% + s6 tién thué con ng cac ky trudc):
15.2. Thoi han ndp tién ky 2:
16. Noi ndp tién thué:
Qua thot han trén ma chua ndp du s6 tién thué, tién phat theo thong bao nay thi nguoi
nop thué phai chiu phat chdm ndp theo quy dinh cua Luét Quan ly thué.

O 001N DN b W~

Néu c6 vudng mic, dé nghi nguoi ndp thué lién hé véi co quan thué.............. theo s6
dién thoai: ...........oevvvvvvvvnnnnns diachi: oo
Co quan thué............. thong bao dé ngudi ndp thué duoc biét va thyc hién./.
NGUOI NHAN THONG BAO THU TRUONG CO QUAN THUE
NOP THUE RA THONG BAO
Ngay ... thang .... nam ........ (KY, ghi r& ho tén, dong dau)

Ky tén, dong du (ghi 1 ho tén va chirc vu)
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2. Thii tuc thu thué céong thwong nghiép
- Trinh tu thuc hién:

Budrc 1:

- Chuan bi day du hd so theo quy dinh.
Budre 2:

- Nop ho so tai Van phong Uy ban nhan dan phudng - x4, thi trin (thong qua T6
thu thué cong thuong nghiép do Chu tich Uy ban nhan dan phudng - x4, thi trin ra
Quyét dinh phan cong);

- Khi nhan ho so thu thué cong thuong nghiép, T6 thu thué cong thuong nghiép
phudng kiém tra tinh day du va hop 1é cua cac gidy to trong ho so:

+ Truong hop hd so di day du, hop 1é thi thyc hién thu thugé;

+ Truong hop hd so chua day du hodc chua hop 16 thi huéng dan duong sy hoan
thién ho so.

Buwoc 3:

- Nhan két qua giai quyét ho so thu thué cong thuong nghiép tai Vin phong Uy
ban nhén dan phudng - x4, thi trin (thong qua T6 thu thué cong thuong nghiép).

- Cach thire thuc hién: Truc tiép nop tai tru s& co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

- Ban sao gidy CMND (02 ban c6 cong chimg)

- Ban sao gidy chimg nhan diang ky kinh doanh (02 ban c6 céng ching)

- Thong bao ndp thué cong thuong nghiép

b) S6 lwong ho so: 01 (bd)

- Thoi han gidi quyét: Ngay trong budi 1am viéc budi sang hodc budi chiéu cua
ngay tiép nhan yéu cau khi hd so day du, hop 16.

- Doi twong thue hién thu tuc hanh chinh: Ca nhan.
- Co quan thyc hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: Chi cuc Thué quén - huyén.

b) Co quan hodc nguoi cd thim quyén duoc ty quyén hodc phan cap thyuc hién
(néu c6): Khong cd



14 CONG BAO S5 82+83-15-8-2009

¢) Co quan truc tiép thuc hién TTHC: Uy ban nhan dan phuong - x4, thi trn.
d) Co quan phéi hop (néu cd): Poi Nghiép vu - Du toan

- Két qua thiee hién thii tuc hanh chinh: Thu thué cong thuong nghiép.

- Lé phi (néu c6): Khong cd

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém):

- To khai thué mén bai (mau sb: 01/MBAI)

- To khai thué khoan (mau s6: 01/THKH)

- Van ban dé nghi mién (giam) thué (mau s6: 01/MGTH)

- To khai thué thu nhap ca nhan (mau sb: 01/THKH)

- Bién ban khdo sat cac dir kién lién quan dé lam co s& an dinh thué (theo mau
cua Chi Cuc Thué€ quan - huyén

- Bién ban ghi nhan lam viéc ban dau

- Pon x4c nhan cua Uy ban nhin dan phudng - x4, thi trin vé thoi diém kinh
doanh.

- Thong bao ndp thué cong thuong nghiép (Mau sb: 03/THKH).

- Yéu cdu, diéu kién thye hién thii tuc hanh chinh (néu c6): Khong co

- Can cwr phap ly cua thu tuc hanh chinh:

+ Ludt ciia Quéc héi: Luat Quan 1y thué ngay 29 thang 11 nim 2006.

+ Nghi dinh cua Chinh phu: Nghi dinh s6 85/2007/ND-CP ngay 25 thang 5 nam
2007 quy dinh chi ti€t thi hanh mét s6 di€u cua Luat Quan 1y thué.

+ Théng tw ciia B6 Tai chinh: Thong tu s6 60/2007/TT-BTC ngay 14 thang 6
nam 2007 ctia Bo Tai chinh huéng dan thi hanh mot sé diéu cua Luat Quan 1y thué va
Nghi dinh s6 85/2007/ND-CP ngay 25 thang 5 naim 2007 caa Chinh phu quy dinh chi
tiét thi hanh mot sé diéu cta Luat Quan 1y thué.
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Mau sb: 01/MBAI
(Ban hanh kem theo Thong tw
$6 60/2007/TT-BTC ngay
14/6/2007 ciia B¢ Tai chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI THUE MON BAI
[01] Ky tinh thué: nim 2009
[02] NGUOT MOP thUS ©.....ooooeieeeeeeeeeeeee e
[03] IV SO ERUE: ...ttt ettt eereaees
[04] D12 Chi: oottt ettt e et e et e e e e tb e e e e ta e e e ata e e eaaeeeeareeas
[05] QUAN/NUYEN: ..o [06] Tinh/Thanh phd: ....c.oveveeeeeeeeeeeeeeeeeeea.
[07] Dién thoai: ......ccceeevveeeiiiiiieiiiee, [08] Fax: ............... [09] Email: ........ccvvveeennnne..

[] [10] Khai b6 sung cho co s& méi thanh l4p trong nim (danh dau “X” néu co)

] VON | BAC Tl\g%%
CHI TIEU PANG | MON A
KY BAI MON
BAI

[11] | Ngudi ndp thué mon bai

[12] | Pon vi truc thudc hach toan phu thudc cung dia
phwong (ghi 10 tén, dia chi)

[13] | Tong s6 thué mén bai phai ndp

Toi cam doan sd liéu ké khai trén 1a ding sy that va ty chiu trach nhi€ém trude phap
luat vé nhiing so liéu da ké khai./.

Thu Puec, ngapy......... thang........... nam..........
NGUOI NQP THUE hoiic
PAI DIEN HQP PHAP CUA NGUOI NQOP THUE
Ky tén, dong du (ghi 1 ho tén va chirc vy)
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Mau s6: 01/THKH
(Ban hanh keém theo Thong tw
56 60/2007/TT-BTC ngay
14/6/2007 ciia B$ Tai chinh)
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic
TO KHAI THUE KHOAN
(Ap dung cho hé kinh doanh, cd nhdn kinh doanh)
[01] Ky tinh thué: 2009
[02] Nguoi n(f)p,thué et eetteeesteeeeeteeestteeesiteeesateeeaateteenateeaanbeeeatateeabeeeeanbeeeabaeeennrteeentaeeesreas
[O3] IMLA SO tRULE: ....oovvevieiiiiiiieeeeeeee e e e e et e e e e e e e e e e e aaaeeeeeeeeeeeeeseennnees
[O4] D1a Chi: oo
[05] Quan/huyén: ........ccceeeveenennee. [06] Tinh/Thanh pho: .......ccceeviieiiiieieee e
[07] Dién thoai: ........ccovveriiinnce. [08] Fax: ....ccoevennnnee. [09] Email: ......cccvvviiieiieinn
[10] Nganh nghé kinh doanh chinh: ...........ccoooiiiiiiii e

Pon vi tién: dé‘ng Viet Nam

Doanh thu trung | Du kién doanh thu
Chi tiéu binh 1 thang cua | trung binh 1 thang
nam trudc nam nay
1. Doanh thu cua hang hoéa, dich vu chiu thué
TTDB: e | e
2. Doanh thu cia hang hoéa, digh vu khong chiu
thué TTDB, khong chiu thué GTGT: | oo | e,
3. Doanh thu cua hang hda, dich vu chiu thué
GTGT: o
- Loai chiu thué sué}t 5%: i |
- Loai chiu thué suat 10%: |
Thu Duc, ngay......... thang........... nam..........

NGUOI NQP THUE hodc _
DAI DIEN HQP PHAP CUA NGUOI NQP THUE
(Ky tén va ghi ro ho tén)

Ghi chi: Trong mdi lpai doanh sb, tuy theo dac diém kinh doanh tai dia phuong, chi cuc thué huéng dan ho
thué khoan khai chi tiét theo nganh hang hoéa, dich vu kinh doanh.
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Miu s6: 01/MGTH
(Ban hanh kem theo Thong tu
6 60/2007/TT-BTC ngay
14/6/2007 cua Bo Tai chinh)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

VAN BAN PE NGHI MIEN (GIAM) THUE

Kinh giri: Chi cuc Thué .........oiiiieiie e,
- Tén ngudi ndp UG e e
S M SO tNUG: Lo e e
S DIa G L e —————— e
-Diénthoai: ......................... Fax: .....ccooooii . E-mail: ...

- Nghé nghiép/ Linh vuc hoat dong/Nganh nghé kinh doanh chinh:
Pé nghi duoc mién (giam) thué véi Iy do va sb thué mién (giam) cu thé nhu sau:
1. Ly do dé nghi mien (giam) thue:
2. Xac dinh s6 thué dwoc mién (giam): . .
Don vi tién: Dong Viét Nam

Loai thué dé nghi Ky So tién thué dé S6 tién thué da
STT * X . * , X . .X . > A £
mién (giam) tinh thué¢ | nghi mién (giam) nop (néu co)

1. | Thué TNDN
2. | Thué TTDB
3. | Thué GTGT
Cong

3. Tai liéu giri kém: (ghi ro tén tai liéu, ban chinh hay ban sao)

Xic nhén ciia UBND phuong: NGUOI NQP THUE hoic ’
DAI DIEN HQP PHAP CUA NGUOI NQP THUE
Ky tén, dong dau (ghi 10 ho tén va chirc vu)
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CONG HOA XA HOI CHU NGHIA VIET NAM Miu sé: 01/THKH
Boc 1ap - Tu do - Hanh phuc (Ban hanh kém theo Thong tu
56 60/2007/TT-BTC ngay
14/6/2007 ciia B Tai chinh)
TO KHAI THUE THU NHAP CA NHAN
(Danh cho cd nhén kinh doanh ngp thué theo phwong phdp khodn thué)
[01] Ky tinh thué: Nam 2009
[02] Tén ca nhan c6 thu nhap:
[03] M3 sb thué:
[04] DP1a CRI: oo et e e e e e e aaeas
[05] Dién thoai: ....................... [06] Fax: ............... [07] Email: ...................
Pon vi tién: déng Viet Nam
STT CHI TIEU SO TIEN
1 | Doanh thu du kién phat sinh trong ky [08]
2 | Ty 18 thu nhap chiu thué du kién cua ky (%) [09]
3 Thu nhap chiu thué dy kién cua ky [10]
4 Gidm trir gia canh [11]
Cho ban than c& nhan c6 thu nhap [12]
Cho nguoi phuy thudc [13]
Thu nhap tinh thué du kién trong ky [14]
6 Thué thu nhap ca nhan du kién phai ndp trong ky [15]
CHI TIET GIAM TRU CHO NGUOI PHU THUQC
S6 | Quanh¢ ;ﬁgfﬁﬁi Thu nhép
STT Ho va tén Ngay sinh | CMND/ Vo1 Am tror duoc
ho chiéu | DTNT & 9 giam trur
trong nam
[16] [17] [18] [19] [20] [21]
1
2
TONG CONG [22] [23]

Toi cam doan so liéu khai trén la dung va chiu trach nhiém truoc phap ludt vé nhitng so liéu

da khai./.

Thu Purc, Ngay

thang

...... nam 200... ...

CA NHAN CO THU NHAP

Hoac nguoi dai dién hop phap
(ky, ghi 10 ho tén)




S5 82 +83-15-8-2009 CONG BAO 19

CUC THUE TP.HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM
CHI CUC THUE ....ccceceuvenennee Doc 1ap - Ty do - Hanh phiic

BIEN BAN GHI NHAN LAM VIEC BAN PAU
(Kém theo Quyét dinh s6 /QD-CCTngay / /2007 cua Chi cuc Thué quan...)

- Can cir cac Luat thué, cac Phap lénh thué va cic Nghi dinh, Thong tu hién hanh
huong dan.
Vaoluc ..... gid ..... ngay ..... thang ...... nam ........... Sl

Chung t6i gdm co:
- Chi cuc Thué Q. Thu Burc - TP. Hb Chi Minh do céc vién chire thué dai dién:
L e e t— e e e etbe e e e —e e e eabeeeabteeabaeeetaaeetbeeeaabaeearaeeennns

- Co SO KINh dOANN: ....oociiiiiiiiiee e e e e
Dia chi: KInh dOanh: ..........ooooviiiiiiiiiieeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e
Gidy chung nhan dang ky kinh doanh s6: ..........c.occoveeeeveiunn. 172 | A
CO QUAIN CAP: ettt e e e e s e e s eeeseeese e seee e seeeeseenan.
Vn dang Ky Kinh dOAnN: ..........o.ooeueeieeeeeeeeeeeeeeeeeeeee e
VI SO THUE: ..ot s e,
Nganh nghé Kinh dOANN: ........c..ooivivieeeeeeeeeee oo
Chil ho KInh dOanh: ......coooiiiiiiiiieeeeeeee et e e e e e e eeaes
Cung ghi nhan mot s6 diém nhu sau:

I/ Co s KInh dOanh: .......c..oooiiiiiiiicec et et e

Ping ky, thong bao dén co quan thué mot sé ndi dung nhu sau:

- Mua ban hang hoa, cung ung dich vu chua thuc hi¢n ché do ké toan, héa don
ching tur.

- Pang ky hinh thtrc ndp thué Gi4 tri gia ting theo phuong phap truc tiép.

- Tai khoan tién guri tai NgAn hang (U CO): ouveveeeeeeeeeeeeee e,
SO 1A KNOAN ..eoveeoieiieeitese ettt

- Doanh thu binh quan thang dur KIN: ............ccoiueeemeeeeeeeeeeeeeeeeeeeee e,

- S6 120 AONE ST AUNG DINN QUAN: ...,

11/ Chi cuc Thué Q. Thu Pirc théng bao dén doanh nghiép mot sé ndi dung nhu sau:

1//Chu h¢ kinh doanh phai ¢6 trach nhiém nghién ciru cac van ban quy pham phap luét
hién hanh vé cac sic thué ma co so kinh doanh thudc ddi tuong nop thué dé thuc hién ké
khai, nop thué theo dung ndi dung va thoi han quy dinh. Néu ké khai khong dting thoi han
quy dinh, hoac khong thuc hién ké khai s€ bi xtt phat vi pham hanh chinh trong linh vuc
thué theo quy dinh hién hanh.
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2/ HO kinh doaqh thuéc dién ho khoan thué. Ké khai doanh thu: lap theo mau
01/THKH; ké khai thué mon bai: 1ap theo mau 01/MBALI, t& khai dugce nhan vién uy nhiém
thu phat cho ho kinh doanh.

- K& khai lan dau khi méi ra kinh doanh: 1ap va ndp to khai tai UBND phuong (co
quan duogc Chi cuc thué | Uy nhiém thu thué) trong thoi han 10 ngay ké tir ngay duoc cap gidy
chtng nhan ding ky thué hodc thong bao ma sd thué.

- Khi hét thoi han 6n dinh thué: 1ap va ndp to khai chdm nhit ngay 20/12 hang nim.

3/ Trong ky f)n dinh thué, néu ho kinh doanh thay d6i nganh nghé kinh doanh, quy mo
kinh doanh dan dén doanh thu binh quén thyc t€ tang hodac giam 25% so voi doanh thu da an
dinh thi hg kinh doanh phai ké khai lai v6i co quan thué hodc khi co quan thué yéu cau.
Thoi han 18p va ngp to khai chdm nhat vao ngay 20 cta thang ké tiép thang c6 thay doi
doanh thu an dinh.

4/ HO ki,nh doanh theo doi viéc C(A)qng khai lai véi co quan thué, marc thu, két qua thu
ndp, giai quyét don tam ngung, ngung hdn kinh doanh tai: ..............................

- Khi hét thoi ky 6n dinh thué:

+ S6 thué du kién: tir ngay 01/01 dén 05/01 hang nam.

+ 86 thué chinh thirc: tir ngay 16/01 dén ngay 20/01 hang nam.

+ Két qua thu ndp: tir ngay 25/01 dén ngay 25/02 nim sau.

- Di voi ho phat sinh méi va ho kinh doanh c6 thay d6i nganh nghé, quy mé kinh doanh:

+ 86 du kién: tir ngay 01 dén ngay 05 thang sau.

+ 86 thué chinh thirc: tir ngay 16 dén ngay 20 thang sau.

5/ Thoi han nop thué:

4.1. Thué Mén bai:

- HO mdi ra kinh doanh: theo thoi han trén thong bao cua co quan thué nhung cham
nhat khong qua ngay cudi thang dugc cip ma sd thué.

- Cac nim tiép theo: theo thoi han ghi trén thong bio cta co quan thué nhung cham
nhat khong qua ngay 31/01 hang nam.

4.2. Thué Gia tri gia ting, thué thu nhap doanh nghiép, thué tiéu thu dic biét (néu co),
thué tai nguyén (néu c6):

- Theo thoi han ghi trén thong bao cta co quan thué nhung cham nhat khong qué ngay
cudi cung cua thang phai ndp.

6/ Tam ngung, ngung han kinh doanh:

- Ho kinh doanh phai 1ap van ban dé nghi mién (giam thué) theo mau 01/MGTH va
ndp tai bo phan ty nhiém thu thué thuéc UBND phuong chim nhat vao ngay 05 cta thang
tam ngung, ngung han kinh doanh.

- H6 kinh doanh phai ndp du sb thué con thiéu trudc khi tam ngung hodc ngung hin
kinh doanh.

Bién ban ghi nhan duoc 14p xong vao luc ...... IO ..y NZAY et
c¢6 doc lai cho cac bén cing nghe va théng nhat ky tén. Bién ban duoc lap thanh 02 ban, ho
kinh doanh giir 01 ban, co quan thué giir 01 ban va c6 gia tri phap 1y nhu nhau.

Chi cuc thué quan Thu Buc Cosdkinhdoanh .......................
Can bo thué dai dién (Chu ho kinh doanh)
(ky, ghi r0 ho tén) (ky, ghi r0 ho tén)
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CUC THUE TP.HO CHi MINH CONG HOA XA HOI CHU NGHIA VIET NAM

CHI CUC THUE ....ccvvueneennnnns Doc lap - Tu do - Hanh phuc
BIEN BAN
Khao sat cac dir kién lién quan dé lam co so an dinh thué

Hom nay, ngay ............ thang ........... nam ................ e ... gio ..
Chung toilacanbdthu€écla ..............oooiiiiiiiiiin.., gom co:
ONE (BA): ettt ettt ettt
ONE (BA)T oottt
ONE (BA): oottt ettt e,

D3 cling nhau 1am ViEe VI ONE (DA): w.eeviveeieieeeeeeeeeeeee e,

Bién ban két thuc vao lic ...... gio ...... cung ngay, duoc 1ap thanh hai ban, co quan
thué gitt mgt ban, Ong (Ba) ........coovviiiiiiiiii, gilt mot ban.

NGUOI CUNG CAP DU LIEU PAI DIEN TO CONG TAC
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Mau sé: 03/THKH
(Ban hanh kém theo Théng tu s6
60/2007/TT-BTC ngay
14/6/2007 cua Bo Tai chinh)

CUC THUE TP. HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM
CHI CUC THUE ........ DPoc 1ap - Tu do - Hanh phic
SO: v, , ngay......... thang ........ NAM .............
THONG BAO NOP THUE

(Ap dung v6i h gia dinh, ¢4 nhan
ndp thue theo phuong phap khoan)

Kinh Siriz...cocenmiieimiicsinisiniisisinisnisissinnsissinissassssissseasessssnasises
ME SO thUE: ..o,
Dia chi nhan thong bao:........ccoovviiieiiieee e
Cian cir quy dinh tai Luat Quan 1y thué sb 78/2006/QH11 ngay 29/11/2006 va cic vin ban

huéng dan thi hanh, ,
Cén ct To khai thué cla ........ccceevveeiienennne NOP NZAY .eeeenvieiiieiieeiieeieeeaeen .
Can ctr bién ban hop Hoi ddng tu van thué xd (phuong, thi tran) ................... va xét dé

nghi ciia P61 nghiép vu - Du toén;
Chi cuc thué quan Thu Pt thong bao:
1. S6 thué mén bai Phai NOP NAIM MAY: «evvveenneernreneereeeneeereeeaeeenerereeenesennes
2. S6 thué phii nép mét thang cia nim 2008 1a:

Loai thué S6 tién (dong Viét Nam)
-Thué tiéu thu dAc DIt | e
=Thué GTGT e
SThué TNDB e
Téng thué khodn:

S6 thué trén dugc khoan on dinh cho cic thang trong nim 2008

- Ho ndp khoan phai ndp s6 thué trén vao NSNN hang thang, han cubi cing ndp thué mdi
thang ngay cudi ciing cua thang.

- Trudong hop ho ndp thué khoan mudn ndp thué mot 1an cho ca quy (sé thué 1 thang x 3) thi
han nop thué 1a ngay cudi cing cua thang dau quy.

3. Noi nop thué khodn:

No6p cho uy nhiém thu: Ho va tén iy nhi€ém thu ..
tai tru s6 UBND phuong:............ooooiiinn.. dla ch1 ...................................................................

Qua thdi han ndp thué noéi trén néu nguoi ndp thué khong thuc hién ndp sd tién thué theo
Thong bao nay thi co quan thué duoc quyén ap dung phat ndp cham. Mtic phat cho mdi ngay cham
nop 14 0,05% tong s6 tlen cham nop.

Néu c6 vuéng mic, dé nghi nguoi nop thué lién hé véi Chi cuc thué Thu Pirc theo sd dién
thoai: 8966679 - 8960586; dia chi: s6 67 dudng To Ngoc Van, khu phd 8, phuong Linh Tay, quan
Thu buc.

Chi cuc Thué quan Thu Dtrc thong bao dé nguoi ndp thué duoc biét va thuc hién./.

Noi nhin: CHI CUC TRUONG
- Nhu trén;
-Luu VT;....
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3. Thii tuc xdc nhin to khai nép thué
- Trinh tu thuc hién:

Buérc 1: - Chuan b dy di cac ho so theo quy dinh.

Budc 2: - Nop tai bo phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phuong - x3, thi trn (trong gid hanh chinh tir thi hai dén sang thir bay hang tuan).

- Can bo thué phuong - x4, thi trdn kiém tra tinh day du

+ Truong hop hd so d?ly du, hop 1€ can bd tiép nhan viét bién nhan trao cho
nguoi ndp.

+ Trudng hop ho so chua day du, chua hop 1€ thi can bo tiép nhan huéng dan
mot 1an dé nguoi ndp hoan thi¢n ho so.

Budéc 3: - Nhan két qua giai quyét tai bd phan tiép nhan va tra két qua caa Uy
ban nhan dan phuodng x4, thi trdn (trong gid hanh chinh tir thi hai dén sang thir bay
hang tuan).

- Cach thire thuc hién: Truc tiép nop tai tru s& co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

- To khai nop thué

- Ban sao Gidy ching nhan quyén s hiru nha & va quyén sir dung dat 6;

- Vin ban cta Chi cuc Thué;

- Cac gidy to c6 lién quan khac (néu co).

b) S6 lwong ho so: 01 bd.

- Thoi han gidi quyét: Ngay trong budi sang hodc budi chiéu cta ngdy tiép nhan
yéu cau, néu c6 vudng mic, khé khin can xac minh thi thoi gian khong qué ba (03)
ngay lam viéc.

- Doi twong thuce hién thu tuc hanh chinh: Ca nhan.
- Co quan thyc hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan phuong - x3, thi trén.

b) Co quan hodc ngudi cd thim quyén duoc ty quyén hodc phan cp thyuc hién
(néu co6): Khong cod

c¢) Co quan truc tiép thuc hién TTHC: Uy ban nhan dan phuong - xa, thi tran.
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d) Co quan phdi hop (néu c6): Khong co.

- Két quad thuc hién thu tuc hanh chinh: Giéy xac nhan

- Lé phi (néu co):

- Tén mau don, mdu to khai (néu c6 va dé nghi dinh kém): Mau to khai ndp thué:
Mau s6: 02/TSDD.

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh (néu co): Uy ban nhan dan
phuong xac nhan to khai ndp thué khi c6 su chénh léch vé dién tich dat thyc té va
dién tich dat do Chi cuc Thué quan - huyén yéu cau nguoi su dung quyén s& hiru nha
& va quyén sir dung dat & nop thué.

- Can cuw phap ly cua thu tuc hanh chinh:

+ Ludt ctia Quéc hoéi: Luat Quan 1y thué ngay 29 thang 11 nim 2006.

+ Nghi dinh ciia Chinh phii: Nghi dinh s6 85/2007/ND-CP ngay 25 thang 5 nam
2007 quy dinh chi tiét thi hanh mot sé diéu ctia Luat Quan 1y thué.

+ Théng tw ciia B6 Tai chinh: Thong tu s6 60/2007/TT-BTC ngay 14 thang 6
nam 2007 cua B Tai chinh huéng dan thi hanh mot s6 diéu ctia Luat quan ly thué va
Nghi dinh sé 85/2007/ND-CP ngay 25 thang 5 nim 2007 caa Chinh phu quy dinh chi
tiét thi hanh mot sé diéu ctia Luat Quan 1y thué.
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Cuc Thug: ... CONG HOA XA HOQI CHU NGHIA VIET NAM
Chi cuc Thue: ....... Poc lap - Tw do - Hanh phuc
TO KHAI NOP THUE
Chuyén quyén sir dung dat
A. Phin ty ké khai

1- Nguoi chuyén quyén sir dung dat
a) Ho tén nguoi Chuyen qUYEN ST AUNE QAL .......veeeeeeeeeeeeeeeeeeeeee e
(Tén cua to chuc, hd gia dinh, ca nhan).
[0 J5 5.2 4 1SR SSRPRSRPRR
¢) Gidy chimg nhan quyén st dung dat s6...... ngay.....thang
O ettt et cap (cor quan cap).
Hoic Quyét dinh giao dat ctia co quan nha nudc cd tham qUYEN SO .......c.veeveeeeeeceeeeeeeeeeeeeeeeeens
ngay......... thang........ nam...... O ettt et et ens cap
2- Ho tén ngurdi nhan qUYEn St dung GAt: ..........oo.oveeveeveeeeeeeeeeeeee e,
D 2T 1ol 1| RO
3- Hop ddng mua béan, hodc don xin chuyén nhuong quyén sir dung dét lam tai
................................................................................ ngay........thang.......nam.........
va da dugc UBND phuong (x2) xac nhan ngay....thang....nam.................
4- Pt chuyén quyén sir dung:
) DIHBILHICH. ..ottt m’
b) Loai dﬁ‘g hoic loai du’(‘):ng PRO: e
¢) Vi tri dat hodc hang dat: ressistsassastsesasesasans JoR— bt
5- Ho tén nguoi thay mat ké khai ndp thué chuyén quyén st dung dat: .........ccocceeeeeenennne.

T6i xin cam doan viéc ké khai trén day 1a dung su that, hop phap va xin ndp thué diy du
dung ky han./.
Ngay ...... thang ...... nam ......
Nguwoi khai
(Ho va tén, ky)

B. Phin xac dinh ciia co quan thué

1- Dién tich dat chuyén quyen SU AUNG: . m’
2- Loai dat, vi tri, hang QAL oo

3= LA QUONE PIO: .o,

4- Gi& @At IR UG ..cooooeceeenee st d/m’

5- Gia tri dat chiu thué chuyén qUYEN: ........cocooveveveeeeeeeeeeeeeeeeee e, dong
6= THUE SUAL: ..., %

7= SO thUE PRAT NOP: ...t dong
8- Déi tugng dugc mién hodc AN o

(Ghi 6 theo dbi tugng nao)

9- Sb thué dugc micn hOAC GIAM: ..........vveeeeeeeeeeeeeeeeeseee s dong
10- SO thUé CON PRAT NOP: ..o dong
VG DANG CHTE (v )

11- Nguoi chuyén quyén (hodc nguoi ndp thay) nhan gidy nay thay thong bao thué ngay.... thang.....

Can bd kiém tra tinh thué Ngay ...... thang ...... nam ..........
(Ky, ghi 13 ho tén) Thi truéng co quan thueé
(Ky tén, dong dau)
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4. Thii tuc xdc nhin don dé nghi mién (giam) thué
- Trinh tu thuc hién:
Budéc 1: - Chuan bj day di ho so theo quy dinh.

Buéc 2: - Nop hd so tai Van phong Uy ban nhin din phuong - x4, thi trin
(thong qua T thu thué cong thuong nghiép do Chu tich Uy ban nhan dan phuong -
x4, thi tran ra Quyét dinh phan cong) trong gid hanh chinh tir thir hai dén sang thu
bay hang tuén;

- Khi nhan van ban dé nghi mién (giam) thué cua ho kinh doanh, T6 thu thué
cong thuong nghiép phuong - x4, thi tran kiém tra tinh day du va hop 18 cta hd so

+ Truong hop ho so da day du, hop 1é thi thuc hién nhan ho so

+ Truong hop ho so chua ddy du hodc chua hop 18 thi huéng dan nguoi ndp
hoan thién hd so.

Buéc 3: - Nhan két qua giai quyét van ban dé nghi mién (giam) thué tai Van
phong Uy ban nhan dan phuong - x3, thi trdn (thong qua To thu thué cong thuong
nghiép) trong gio hanh chinh tir thir hai dén sang thi bay hang tuan.

- Cach thuvee thuc hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdm: Vin ban dé nghi mién (giam) thué

b) S6 lwong ho so: 01 (bd)

- Thoi han gidi quyét: Ngay trong budi 1am viéc budi sang hoic budi chiéu cua
ngay tiép nhan yéu cau khi ho so day du, hop 18.

- Doi twong thue hién thu tuc hanh chinh: Ca nhan.

- Co quan thyc hién thu tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: Chi cuc Thué quan - huyén

b) Co quan hodc nguoi c6 thim quyén duoc ty quyén hodc phan cap thyc hién
(néu co6): Khong co;

c¢) Co quan truc tiép thuc hién TTHC: Uy ban nhan dan phuong - xa, thi tran

d) Co quan phéi hop (néu c6): Poi Nghiép vu - Dy toan.

- Két qua thuc hién thu tuc hanh chinh: Giéy xac nhan

- Lé phi (néu ¢é): Khong co;
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- Tén mau don, mdu to khai (néu c6 va d@é nghi dinh kém): Vin ban dé nghi mién
giam thué (mau s6 01/MGTH).

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): Khong co;

- Can cuw phap ly cua thu tuc hanh chinh:

+ Ludt ctia Quéc héi: Luat Quan 1y thué ngay 29 thang 11 nim 2006.

+ Nghi dinh ciia Chinh phii: Nghi dinh s6 85/2007/ND-CP ngay 25 thang 5 nim
2007 quy dinh chi tiét thi hanh mot sé diéu ctia Luat Quan 1y thué.

+ Théng tw ciia B6 Tai chinh: Thong tu s6 60/2007/TT-BTC ngay 14 thang 6
nam 2007 ctia B Tai chinh huéng dan thi hanh mot s6 diéu cua Luat Quan 1y thué va
Nghi dinh sé 85/2007/ND-CP ngay 25 thang 5 nim 2007 caa Chinh phu quy dinh chi
tiét thi hanh mot sé diéu cua Luat Quan 1y thué.
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Miu s6: 01/MGTH
(Ban hanh kem theo Thong tu
6 60/2007/TT-BTC ngay
14/6/2007 cua Bo Tai chinh)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

VAN BAN PE NGHI MIEN (GIAM) THUE

Kinh giri: Chi cuc Thué ..ot
- Tén nguoi ndp UG e e
CME SO UG el
S DIa O L e —————————— e
-Diénthoai: ......................... Fax: ..o E-mail: ...

- Nghé nghiép/ Linh vuc hoat dong/Nganh nghé kinh doanh chinh:

2. Xac dinh s6 thué dwoc mién (giam):
Don vi tién: Dong Viét Nam

STT Loai thué dé nghi Ky So tién thué dé S6 tién thué da
mién (gidm) tinh thué | nghi mién (gidm) nop (néu co)

1. | Thué TNDN
2. | Thué TTDB
3. | Thué GTGT
Cong

3. Tai liéu giri kém: (ghi ro tén tai liéu, ban chinh hay ban sao)

Xic nhén ciia UBND phuong: NGUOI NQP THUE hoic ’
DAI DIEN HQP PHAP CUA NGUOI NQP THUE
Ky tén, dong dau (ghi 10 ho tén va chirc vu)
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XVI. LINH VUC BO TRQ TU PHAP

1. Thu tuc: Churng thuwc di chuc

- Trinh tu thuc hién:

Budc 1: Chuan bi ddy du cac hd so theo quy dinh.
Budc 2:

e NOp tai bd phan tiép nhan va tra két qua ho so tai ﬁy ban nhan dan phuong -
x3, thi trdn (trong gid hanh chinh tir tht hai dén sang thir bay hang tuan).

e Can bo Tu phap phuong - xa, thi trin kiém tra tinh day da va hop 18 cua céac
gidy to

+ Truong hop hd so d?ly du, hop 1€ can bd tiép nhan viét bién nhan trao cho
nguoi nop.

+ Trudng hop ho so chua day du, chua hop 1€ thi can bo tiép nhan huéng dan
mdt 1an dé ngudi ndp hoan thién hd so.

Budc 3: - Nhan két qua giai quyét tai bd phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay
hang tuan).

- Cach thuvee thuc hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:

e Phiéu yéu cau chimg thyc.

e Dy thao di chic (néu c6).

e Ban sao CMND/H6 chiéu hoic céc gidy to tuy than khéc.

e SO ho khau gia dinh (Trong trudng hop khong co S6 ho khau gia dinh thi Gidy
dang ky tam tra c6 thoi han hodc Gidy xac nhan cu tréi ciia co quan Cong an duge coi
1a gidy to hop 18 thay thé S6 ho khau gia dinh) (néu o).

e Gidy kham strc khoe/khdm tam than.

e Ban sao gidy chiig nhan quyén sé hitu, quyén st dung hodc ban sao cac gidy
to thay thé dugc phap luat quy dinh d6i v6i tai san ma phap luat quy dinh phai ding
ky quyén so hiru, quyén st dung (truong hop viée 1ap di chic ma tinh mang bi cai
chét de doa thi khong nhat thiét phai xuat trinh nhiing gidy to nay).

e Gidy to chimg minh tinh trang hon nhan, tai san chung, riéng ctia ngudi lap di chc.
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e Cac gidy to lién quan khéac theo quy dinh ctia phap luat (néu co).

- Thoi han gidi quyét: Trong ngay nhan ho so; néu thoi diém ndp ho so yéu cau
chtng thuc sau 15 gid thi viéc chimg thuc duoc thuc hién cham nhat trong ngay lam
viée tiép theo; trudng hop co tinh tiét phuc tap thi khéng qua ba (03) ngay 1am viéc
ké tlr ngay nhan da ho so hop 18.

- Doi twong thyc hién thu tuc hanh chinh: Ca nhan.

- Co quan thyc hién thu tuc hanh chinh: Uy ban nhan dan phuong - xa, thi tran.

-Két qua thuec hién thu tuc hanh chinh: van ban xac nhan.

- Lé phi (néu cé): 20.000 dong/truong hop.

- Tén mau don, mau to khai (néu c6 va dé nghi dinh kém):

e Phiéu yéu cau chung thuc (mau s6 31/PYC)

e Miu du thao di chac (Mau sé: 57/DC).

- Yéu cdu, diéu kién thyc hién thi tuc hanh chinh (néu c6):

e Nguoi lap di chuc phai di nang lyc hanh vi.

e Nguoi yéu cdu chimg thuc di chiic phai c6 mit tai tru s co quan hanh chinh
nha nudc dé ky vao van ban trude mat nguoi ching thuec.

- Can cwr phap ly cua thu tuc hanh chinh:

e B§ Luat Dan su ngay 14 thang 6 nam 2005;

e Nghi dinh sé 75/2000/ND-CP ngay 08 thang 12 nim 2000 ctia Chinh phu vé
cong chung, chung thuc;

e Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5 nim 2007 ctia Chinh phu vé
cap ban sao tir s6 gbc, ching thuc ban sao tir ban chinh, chimg thuc chit ky.
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M4iu s6 31/PYC

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PHIEU YEU CAU CHUNG THUC HQP PONG, VAN BAN

Kinh gui: Uy ban nhan dan xa/phuong/thi tran.....................

Ho va t8n ngUOT NOP PRIGU. ... oooi ittt e e
Dia chi HEN h&: ..o e e e
SO QBN thOAL: .....eiee it
EIMAILL oo e e et e e aaa s
SO FaX: ettt ettt ettt ettt ettt e et ereans

YEU cau ChUinE thiC VE: ...oioiiiiiiiieeeee et bee e es

Céc gidy to nop kém theo Phiéu nay gom co:

i e A o

Thoi gian nhén phiéu ......... gio, ngay....... cccce /e

NGUOI NHAN PHIEU NGUOI NQP PHIEU
(Ky va ghi r0 ho tén) (Ky va ghi 0 ho tén)
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M4iu s6 57/DC

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

DI CHUC

Toi 1a (1):

Nguoi 1ap di chtc
(Ky va ghi r6 ho tén)
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LOI CHUNG CUA CHU TICH/PHO CHU TICH

UY BAN NHAN DAN XA/PHUONG/THI TRAN ................

Ngay ...... thang ...... nam......... (bang chilt .........cooviiiiiii, )

1) SO USRS SRRUUPRUPPR 9),

[E R OO , Chu tich/Ph6 Chu tich Uy ban nhan dan
xa/phuong/thitran ..................... huyén/quan/thi xa/thanh pho thude tinh ..................
.................................................................. tinh/thanh phé .........................

CHUNG THUC
= ONG/DA e, da tu nguyén lap di chic nay;

- Theo su nhan biét cua t6i, tai thoi diém chirng thyuc, 6ng/ba co déy du nang lyc hanh
vi dan sy phu hop theo quy dinh cua phép luét;
- No6i dung di chic khong vi pham diéu cAm cua phap luat, khong trai dao duac xa hoi;

- Di chuc nay dugc lam thanh ......... ban chinh (mdi ban chinh gom ... to, ......
trang), giao cho nguoi 1ap di chuc ...... ban chinh; Iuu tai Uy ban nhan dan mét ban chinh.
SO e, , quyénsd ............. TP/CC-SCT/HPGD.

Chu tich/Pho Chu tich
(Ky, déng dau va ghi rd ho tén)
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2. Thii tuc: Chitng thuwe vin bén tiv chéi nhgn di sin
- Trinh tu thuc hién:

Buéc 1: - Chuén bi day du cac ho so theo quy dinh.
Bude 2:

e Nop tai bo phan tiép nhan va tra két qua hd so tai Uy ban nhan dan phuong -
x4, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

e Can bo Tb tiép nhan va tra két qua phuong - x3, thi trdn kiém tra tinh day du
va hop 18 cua cac gidy to.

+ Truong hop ho so ddy du, hop 1é can bo tiép nhan viét bién nhan trao cho
nguoi ndp.

+ Trudng hop ho so chua day du, chua hop 1€ thi can bo tiép nhan huéng dan
mot 1an dé nguoi nop hoan thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay
hang tuan).

- Cach thire thuc hién: Truc tiép ndp tai tru s& co quan hanh chinh nha nudc
- Thanh phan, sé luong ho so:

a) Thanh phan ho so, bao gom:

e Phiéu yéu cdu chimg thyc.

e Dy thao van ban tir chdi nhan di san (néu co).

e Ban sao CMND/H6 chiéu hoic céc gidy to tuy than khéc.

e SO ho khau gia dinh (Trong trudng hop khong co S6 ho khau gia dinh thi Gidy
dang ky tam tra c6 thoi han hodc Gidy xdc nhan cu tri ciia co quan Cong an duge coi
1a gidy to hop 18 thay thé S6 ho khau gia dinh) (néu o).

e Ban sao gidy chimg nhan quyén sé hiru, quyén st dung hodc ban sao cac gidy
to tuy than khac theo quy dinh cta phap luat.

e Gidy chimg tir ciia ngudi dé lai di san.
e Gidy to nhéan than chimg minh mdi quan hé giira nguoi tir chbi nhan di san va
nguoi dé lai di san (trudng hop thira ké theo phéap luat).

e Di chiic (truong hop thira ké theo di chuc).
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e Cac gidy to lién quan khac theo quy dinh ctia phap luat nhu: Vian ban tir chdi
nhan di sdn, trong d6 cam két viéc tir chdi nhan di san khong nham trén tranh viéc
thuc hién nghia vu tai san ctia minh déi véi ngudi khéc.

b) So lugng ho so: 02 bo.

- Thoi han gidi quyét: Trong ngay nhan ho so; néu thdi diém ndp hd so yéu cau
chtng thuc sau 15 gid thi viéc chimg thuc duoc thyc hién cham nhat trong ngay lam
viée tiép theo; trudng hop co tinh tiét phuc tap thi khéng qua ba (03) ngay 1am viéc
ké tlr ngay nhan da ho so hop 18.

- Doi twong thyc hién thu tuc hanh chinh: Ca nhan.

- Co quan thiee hién thii tuc hanh chinh: Uy ban nhan dan phuong - x4, thi tran.

- Két qua thuec hién thu tuc hanh chinh: van ban xac nhan

- Lé phi (néu cé): 10.000 dong/truong hop.

- Tén mdu don, mdu to khai (néu cé va dé nghi dinh kém): Mau du thao van ban
tir chdi nhan di san (Mau sd: 60/VBTC).

- Yéu cau, diéu kién thwe hién thi tuc hanh chinh (néu co): Thoi han tu chdi
nhan di san 1a sau (06) thang, ké tir ngdy mé thira ké.

- Can cwt phap ly cua thu tuc hanh chinh:

e B0 Luat Dan sy ngay 14 thang 6 nam 2005.

e Nghi dinh sé 75/2000/ND-CP ngay 08 thang 12 nim 2000 ctia Chinh phu vé
cong chung, chung thuc.

e Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5 nim 2007 cta Chinh phu vé
cap ban sao tir s6 gbc, ching thuc ban sao tir ban chinh, chimg thuc chir ky.
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i q ) Mau s6 60/VBTC
CONG HOA XA HOI CHU NGHIA VIET NAM
Ddc 1ap - Ty do - Hanh phuc
VAN BAN TU CHOI NHAN TAI SAN THUA KE
Toi 1a (4):
T6i 1a ngudi thira ké theo ..o, (5)ctaodng/ba .......oceviiiiiiinn..
chét ngay ....... [oco... [oviiiinin theo Gidy ching tr s ................ do Uy ban nhan dan
............................................... capngay ...... .../

Tai sdn ma t0i duge thira KE 1A: ..c.vueiueieiciciceceeecseeeeee e

.................................................................................................................................
.................................................................................................................................
.................................................................................................................................
.................................................................................................................................
.................................................................................................................................
.................................................................................................................................

Nay t61 ty nguyén tir chdi nhan tai sdn néu trén ma té1 dugc huong.

T61 xin cam doan nhitng thong tin vé nhan than da ghi trong van ban nay la dung su
that va cam két viéc tur choi nhan tai san thira ké nay khong nham tron tranh viéc thuc hién
nghia vu tai sdn cia minh doi véi nguoi khac.

Nguoi tir chdi nhan tai san thira ké
(Ky va ghi r6 ho tén)
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LOI CHUNG CUA CHU TICH/PHO CHU TICH

UY BAN NHAN DAN XA/PHUONG/THI TRAN ................

Ngay ...... thang ...... nam......... (bang chilr .........cooviiiiiii, )

BA1 eieeetiee ettt e et e e et e e et e e et e e et e e e b e e et bt e e e baee e taee e tbeeeanbaeeetaeeenbaeeastaaeenaaen os 9),

[E S OO , Chu tich/Ph6 Chu tich Uy ban nhan dan
xa/phuong/thitran ..................... huyén/quan/thi xa/thanh pho thude tinh ..................
.................................................................. tinh/thanh phé .........................

CHUNG THUC:
- Van ban tir chdi nhan tai san thira ké ndy do 6ng/ba .........ccceveeunn...

- Tai thoi diém chung thyc, ngudi tir chdi nhén tai san thira ké c6 nang luc hanh vi dan
su phu hop theo quy dinh cua phép luat;

- Noi dung tir chdi nhan tai san thira ké khong vi pham diéu cdm ctia phap luat, khong
trai dao dic xa hoi;

- Van ban tur chdi nhan tai san thira ké nay duoc lap thanh ........... ban chinh (mdi ban
chinh gom ...... to, ... trang), giao cho nguoi tr chdi nhan tai san thra ke ...............
ban chinh; luu tai Uy ban nhan dan mdgt ban chinh.

SO e, , quyénsd ............. TP/CC-SCT/HPGD.

CHU TICH/PHO CHU TICH
(Ky, déng dau va ghi rd ho tén)
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M4iu s6 31/PYC

CONG HOA XA HOI CHU NGHIA VIET NAM
Ddc 1ap - Ty do - Hanh phuc

PHIEU YEU CAU CHUNG THUC HQP PONG, VAN BAN

Kinh gui: Uy ban nhan dan xa/phuong/thi tran.....................

Ho va t8n ngUOi NOP PRIEU. ... .ooeiie ittt e e
Dia chi BN h&: ..o e e e
SO QBN thOAL: .....eeeee it
235 11 USSR
SO XS ettt e e ettt ettt ettt ettt ettt ettt eraeans

YEu cau ChUinE thiC VE: ...oiiiiiiiiiiiecee et e vee e es

Céc gidy to nop kém theo Phiéu nay gom co:

i e Al ol

Thoi gian nhén phiéu ......... gio, ngay....... e e

NGUOI NHAN PHIEU NGUOI NQP PHIEU
(Ky va ghi r0 ho tén) (Ky va ghi 0 ho tén)
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3. Thii tuc: Chitng thwe vian ban (hop dong) iiy quyén vé quyén sir dung dit,
quyén siv dung dit va tai san géin lién véi dat (khong phdi la nha 6) ma bén cé
quyén sir dung dit, tai san gén lién véi dit la h$ gia dinh, cd nhén trong nudéc.

- Trinh tu thuc hién:
Buwéc 1: Chuan bi day du cac ho so theo quy dinh.
Budc 2:

e NOp tai bd phan tiép nhan va tra két qua ho so tai ﬁy ban nhan dan phuong -
x3, thi trdn (trong gio hanh chinh tir tht hai dén sang thir bay hang tuan).

e Can bo Tb tiép nhan va tra két qua phuong - x3, thi trdn kiém tra tinh day du
va hop 1& cua cac gidy to

+ Truong hop hd so day du, hop 1& can bo tiép nhan viét bién nhéan trao cho
nguoi ndp.

+ Trudng hop ho so chua day du, chua hop 1€ thi can bo tiép nhan huéng dan
mot 1an dé nguoi ndp hoan thi¢n ho so.

Budc 3:

Nhén két qua giai quyét tai bo phan tiép nhan va tra két qua ciia Uy ban nhan
dan phudng - x4, thi trdn (trong gio hanh chinh tir thir hai dén sang tht bay hang tuan).

- Cach thire thuc hién: Truc tiép ndp tai tru s& co quan hanh chinh nha nudc
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

e Phiéu yéu ciu chimg thuc.

e Dy thao gidy Gy quyén (néu co).

e Ban sao CMND/H6 chiéu hoic cac gidy to tiy than khac.

e Tuy timg loai viéc ty quyén ma co thé yéu cau cung cip thém mot trong céc
loai gidy to lién quan khéc theo quy dinh ctia phap luat.

b) So lugng ho so: 02 bd

- Thoi han gidi quyét: ngay trong ngay lam viéc vao budi sang hoic budi chiéu
clia ngdy tiép nhan yéu cau hodc thoi han chung thuc khong qua ba (03) ngay lam
viéc ddi véi iy quyén don gian, khong qua muoi (10) ngdy 1am viée dbi véi uy quyén
phtc tap, khong qua ba muoi (30) ngay ngay lam viéc dbi voi uy quyén dic biét phic
tap, ké tur khi thu 1y,
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- Péi twong thue hién thu tuc hanh chinh: Ca nhan

- Co quan thiee hién thii tuc hanh chinh: Uy ban nhan dan phuong - x4, thi tran.
- Két qua thiee hién thi tuc hanh chinh: gidy xac nhan.

- Lé phi (néu co):

e 10.000 dong/truong hop dbi véi chiung thuc van ban ty quyén;

e 20.000 dong/truong hop dbi véi chung thuc hop dong ty quyén.

- Tén madu don, mau to khai (néu cé va dé nghi dinh kém): Mau du thao gidy uy
quyén (Mau s6: 28/CT-UQ).

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co):
e Nguoi lap gidy Gy quyén phai du ning luc hanh vi.

e Ngudi lap gidy iy quyén phai c6 mit tai tru sé co quan hanh chinh nha nuéc
dé ky vao vin ban iy quyén trudc mit ngudi ching thyc.

- Can cu phap ly cua thu tuc hanh chinh:

e Bo Luit Dan su ngay 14 thang 6 ndm 2005.

e Diéu 9, Chuong I, Luat Dat dai ngay 26 thang 11 nam 2003.
e Diéu 9, Chuong II, Luat Nha ¢ ngay 09 thang 12 nim 2005.
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. ] i Maiu s6 28-CT/UQ
CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic
GIAY UY QUYEN
Tai Uy ban nhan dan quan (RUYEN)..........couueemeeei e, thanh phd

HO Chi Minh (Truong hqp viéc chung thuc dwoc thuc hién ngoai tru Sé’ thi ghi dia diém
thuc hién ching thuc va Uy ban nhdn dan qudan (huyén), toi (chung t6i) gom co:

ONE (BG): oottt
Sinh ngay:.....cccoeevvvenennns S sttt et e s s
Ching minh nhan dan sO:........cccccvveeriieeennnenns CAP NEZAY .eeeiiiieieiiieeeite et et e et e e e e
1 ) ORI

Hodc ¢ thé chon mét trong cdac chu thé sau:
1. Chu thé la vo chong:
L@ ] T PSPPSR

1723 L PR UTRRRTRRRPPRRRRRN
Ho khau thuong tra: (Truong hop vo' chong cd hg khau thuong tri khéc nhau, thi ghi hg
khau thuong trii Cla NG NGUOT) .......cooueivuiiiiiiiieieeieeie ettt ettt st s

2. Chii thé la h¢ gia dinh:
HO VA TEN CHUL NO: .ttt e e e e e et e e e e e e e e e e ennnnes

Céc thanh vién cua hd gia dinh:
= HO VA EEII: e e e e e e e e e et ——aa e e e e e e e e e naaaaaaeaaaaaeas

Méu nay dugc ban hanh keém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 ndm 2005 ciia Uy ban nhan dan
thanh pho H6 Chi Minh.
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ST NAY ettt e et e et e e et e e e e b e e e ab e e e b e e eanbaeeeenbaeeennaeeennes
Chtng minh nhan dan $8:..........c.oeeveeeeeeeeeeeeeenn. CAP TBAY oo,
171 OO P PR UROOPRUPRRPRR

* Trong truong hop cdc chii thé néu trén c6 dai dién thi ghi:
Ho va t&€n n@UOT Qa1 AIEN: ..eiiiiiieiieie et e e e e
ST NAY ettt e e e et e e e e b e e et e e e tbeeeebaeeeenbaeeenaaeeennes
Chtrng minh nhan dan $8:..........covoeeeeeveeeeeeeeeen, CAP NEAY oo,
171 OO OO ST PP UPRRRPRRPRRO

3. Chui thé la t6 chire:
I 10 CUEC: ooeneeee et e e e e e e e et
Tru sc’r .......................................................................................................................................

do ....................................................................................................................................... cap.

Ho va ten NGUOT AL I Lottt ettt e e et e e eabee et eeetaeeeessaeeensnneeens
CRUIC VUL ettt ettt et e e bt et e et bt e sbe e e et e e s it e e sbeeensbeesabeenaeeesateas
R 18] 0 0T USRS
Chtng minh nhan dan $6:............cooveeveveeeeeeeeennnen. CAP NZAY oo
1723 LR PRRTRRRRRRPRPRRPRRN

Bang gidy nay, t6i (chiing t6i) ity quyén cho: (ghi théng tin vé nguwoi dwoc ity quyén,
cach ghi nhuw d6i véi cac chii thé néu tai phan trén)

cac noi dung sau day: (Ghi cu thé néi dung cong viéc iy quyen pham vi uy quyen ma bén
dwoc 1ty quyén cé nghia vu thiee hién nhdn danh bén ity quyén; thoi han 1y quyén (néu cd)
va cac noi dung khdac)

Téi xin chiu trach nhiém trudc phap luat vé moi cam két do Bén dugc uy
quyén nhan danh t6i thyc hi¢n trong pham vi 4y quyén néu trén. Toéi cong nhan

Méu nay dugc ban hanh keém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 ndm 2005 ciia Uy ban nhan dan
thanh phé H6 Chi Minh.
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da hiéu & quyén, nghia vu va loi ich hop phap ciua minh va hiu qua phéap 1y cua viéc uy
quyeén.

Nguoi ay quyén
(ky, diém chi va ghi 0 ho tén)

Méu nay dugc ban hanh keém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 ndm 2005 ciia Uy ban nhan dan
thanh phé H6 Chi Minh.
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MAu s6 28-CT-UQ

LOI CHUNG CUA NGUOI CO THAM QUYEN CHUNG THUC

Ngay ..... thang ..... NAM ......(BANG CRIE. ... oo e oo et e n))

(Truwong hop chirng thuc ngodi gio lam viéc hodc theo dé nghi cia nguoi yéu cau
chirng thyc dwoc thyc hién ngoai gio lam viéc, thi ghi thém gio, phut va cing ghi bang chir
trong ddu ngodc don)

Tai Uy ban nhan dan quin (huyén) ................ thanh phd HO Chi Minh.

(Truong hgp viéc chuitng thue dwoc thuc hién ngoai tru so, thi ghi dia diém thuc hién
churng thuc va Uy ban nhan dan)

T6i (ghi r0 ho tén, chuc vu cua nguoi thuc hién chirng thuc) T
.......................................... quan (huyén) ................thanh pho H6 Chi Minh.

Churng thue:

- Gidy Gy quYEN DAY d0 ONE/DA.. .. ....ee e lap;

- Tai thoi diém ching thuc, ONE/DA.............oiiiiiii i
c6 nang lyc hanh vi dan sy phu hop theo quy dinh cua phap luat;

- Noi dung ty quyén phu hop vé6i phap luat, dao dtrc xa hoi;

- Nguoi uy quyén d3 doc lai Gidy ty quyén nay, di dong ¥ toan bo nodi dung ghi trong
Glay Uy quyén nay trudc sy ¢6 mat cua toi;

Hodc ¢ thé chon mét trong cdc truong hop sau day:

- Ngudi 1ap Gidy uy quyén nay, da dong ¥ toan bd nodi dung ghi trong Gidy iy quyén
va da ky, diém chi vao Gidy uy quyén nay trudc sy ¢c6 mat cua toi;

- Nguoi lap Glay uy quyen nay, da déng ¥ toan bd nodi dung ghi trong Gidy ty quyén
va di diém chi vao Gidy uy quyén ndy trudc sy ¢6 mit cia toi;

- Nguoi lap Gidy Uy quyén nay di nghe Nguoi c6 tham quyen chtng thuc doc gidy uy
quyén nay, da dong y toan bo ndi dung ghi trong Gidy uy quyén di ky va diém chi vao Gidy
uy quyen nay trudc su c6 mit cua toi;

- Nguoi lap Gidy uy quyén d3 nghe Ngudi c6 tham quyen ching thuc doc Glay uy
quyen nay, da dong y toan bd ndi dung ghi trong Gidy iy quyén va di diém chi vao Gidy uy
quyén nay trudc su ¢ mat cua toi;

- Nguoi lap Gidy Uy quyén da nghe Ngudi c¢6 tham quyen ching thuc doc Glay uy
quyen nay, da dong y toan bd nodi dung ghi trong Gidy uy quyén va da ky vao Gidy uy
quyén nay trudc sy c6 mat cua toi;

Mau nay dugc ban hanh kém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 nim 2005 ciia Uy ban nhan dan
thanh pho H6 Chi Minh
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- Nguoi 1ap Gidy uy quyen da nghe nguoi lam ching doc Gidy U uy quyén nay, da ddng
¥ toan bo ndi dung ghi trong Gidy ty quyén di ky va diém chi vao Gidy uy quyén nay trudc
sur ¢O mat cua toi;

- Nguoi 1ap Gidy uy quyen da nghe nguoi lam ching doc Glay uy quyen nay, da dong
¥ toan bo nodi dung ghi trong Gidy uy quyén va di diém chi vao Gidy iy quyén nay trudc sy
c6 mat cua toi;

- Nguoi 1ap Gidy uy quyén di nghe nguoi lam chimg doc Glay uy quyen nay, da dong
¥ toan bd ndi dung ghi trong Gidy uy quyén va di ky vao Gidy uy quyén nay trude su co
mat cua toi;

- Gidy uy quyén nay 1ap thanh . .. ban chinh (mdi ban chinh gom ..............
tO, e, trang), cap cho nguoi uy quyen ............. ban chinh, luu tai Phong Tu phéap
mot ban chinh.

Sb ching thuc................ , QuYen 8d.........ocoeeiiii... TP/CC-SCC/HDGD.

Nguoi c6,th2‘°1m quyén chirng thie
(ky, dong dau va ghi ré ho tén, chirc vu)

Mau nay dugc ban hanh kém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 nim 2005 ciia Uy ban nhén dan
thanh pho H6 Chi Minh.
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M4iu s6 31/PYC

CONG HOA XA HOI CHU NGHIA VIET NAM
bdc 1ap - Ty do - Hanh phuc

PHIEU YEU CAU CHUNG THUC HQP PONG, VAN BAN

Kinh gui: Uy ban nhan dan xa/phuong/thi tran.....................

Ho va t8n ngUOi NOP PRIEU. ... .ooeiie ittt e e
Dia chi BN h€: ..o e e e
SO QBN thOAL: .....eeeee it
235 11 USRS PR
SO XS ettt e e ettt ettt ettt ettt ettt ettt eraeans

YEU cau ChUnE thC VE: ...ciiiiiiiiiiiecee et e svee e es

Céc gidy to nop kém theo Phiéu nay gom co:

i e Al ol

Thoi gian nhén phiéu ......... gio, ngay....... e e

NGUOI NHAN PHIEU NGUOI NQP PHIEU
(Ky va ghi r0 ho tén) (Ky va ghi 0 ho tén)
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4. Thii tuc: Chirng thue Gidy tiy quyén ndp ho so va nhgn thay Gidy chirng
nhgn cia ngwoi dé nghi cdp Gidy chirng nhin quyén sé hiru nha ¢ va Gidy chirng
nhgn quyén sir dung dit.

- Trinh tu thuc hién:
Buéc 1: Chuan bi day du cac ho so theo quy dinh.
Buoc 2:

e NOp tai bd phan tiép nhan va tra két qua ho so tai ﬁy ban nhan dan phuong -
x3, thi trdn (trong gid hanh chinh tir tht hai dén sang thir bay hang tuan).

e Can bo Uy ban phuong - x4, thi tran kiém tra tinh day du va hop 1& ciia cac
gidy to

+ Truong hop ho so ddy du, hop 1é can bo tiép nhan viét bién nhan trao cho
nguoi ndp.

+ Truong hop hd so chua day du, chua hop 16 thi can bo tiép nhan huéng dan
mot 1an dé nguoi ndp hoan thi¢n ho so.

Buéc 3: Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua ciia Uy ban
nhan dan phudng - x4, thi trin (trong gid hanh chinh tir thir hai dén sang tht bay hang
tuan).

- Cach thire thuc hién: Truc tiép nop tai tru s& co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

e Phiéu yéu cau chimng thyc.

e Dy thao gidy ty quyén (néu co).

e Ban sao CMND/H6 chiéu hoic céc gidy to tuy than khéc.

e Tuy timg loai viéc ty quyén ma c6 thé yéu cau cung cip thém mot trong céc
loai gidy to lién quan khéc theo quy dinh ctia phap luat.

b) So lugng ho so: 02 bd

- Thoi han gidai quyét: Ngay trong ngay lam viéc vao budi sang hodc budi chiéu
ctia ngdy tiép nhan yéu cau hodc thoi han ching thuc khong qua ba (03) ngay lam
viéc ddi véi iy quyén don gian, khong qua muoi (10) ngay lam viée dbi véi ty quyén
phtc tap, khong qua ba muoi (30) ngay ngay lam viée dbi voi uy quyén dic biét phic
tap, ké tir khi thu 1y,
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- Péi twong thue hién thu tuc hanh chinh: Ca nhan.

- Co quan thiee hién thii tuc hanh chinh: Uy ban nhan dan phuong - x4, thi tran.
- Két qua thiee hién thii tuc hanh chinh: gidy xac nhan.

- Lé phi (néu cé): 10.000 ddong/truong hop.

- Tén mau don, mau to khai (néu cé va dé nghi dinh kém): Mau du thao gidy uy
quyén (Mau s6: 28/CT-UQ).

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh (néu co):
e Ngudi lap gidy iy quyén phai du nang lyc hanh vi.

e Ngudi lap gidy iy quyén phai c6 mit tai tru sé co quan hanh chinh nha nuéc
dé ky vao van ban trude mit ngudi chimg thyc.

- Can cwr phap Iy cua thu tuc hanh chinh:

e B Luit Dan su ngay 14 thang 6 ndm 2005;

e Diéu 9, Chuong I, Luat Dat dai ngay 26 thang 11 nam 2003;

e Dicu9, 10, 11, 12, Chuong II, Luat Nha & ngay 09 thang 12 nam 2005.
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. ] i Maiu s6 28-CT/UQ
CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

GIAY UY QUYEN

Tai Uy ban nhan dan quan (RUYEN)..........couueemeeei e, thanh phd
Ho6 Chi Minh (Truong hqp viéc chung thuc dwoc thuc hién ngoai tru Sé’ thi ghi dia diéem
thuc hién ching thuc va Uy ban nhdn dan qudan (huyén), toi (chung t6i) gom co:

ONE (BG): oottt
Sinh ngay:.....cccoeevvvenennns S sttt et et st s
Ching minh nhan dan sO:........cccccvveeriieeennnenns CAP NEZAY .eeiiiiieieiiieeeiteeettee et e e eiree e ee e
1 USROS

Hodc ¢ thé chon mét trong cdac chu thé sau:
1. Chu thé la vo chong:
L@ ] T PSPPSR

172 LR RRRTRPRRPRRRRRN
HO khau thuong tra: (Truong hop vo' chong cd hg khau thuong tri khéc nhau, thi ghi hg
khau thuong trii Cla NG NGUOT) .......cooueivuiiiiiiiieieeieeie ettt ettt st s

2. Chii thé la h¢ gia dinh:
HO VA TEN CHUL NO: .ttt e e e e e e e e e e e e e e ennnees

Céc thanh vién cua hd gia dinh:
= HO VA EEII: oo e e e e e e e e — it e e e e e e e e e e naaaraaaaaaaaeas

Méu nay dugc ban hanh keém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 ndm 2005 ciia Uy ban nhan dan
thanh pho H6 Chi Minh.



50 CONG BAO SH 82 +83-15-8-2009

Maiu s6 28-CT/UQ

ST N AY ettt et e et e e et e e e e b e e e ab e e e tbaeeanbaeeeenbaeeenreeeennes
Chtng minh nhan dan $8:..........c.oeeveeeeeeeeeeeeeenn. CAP TBAY oo,
171 OO OO PP TPOOPRRUPORPRRO

* Trong truong hop cdc chii thé néu trén c6 dai dién thi ghi:
Ho va t&€n n@UOT Qa1 AIEN: ..eeiiiiieiieie ettt e
ST NAY ettt e et e et e e e et e e e b e e e tbeeeebaeeeenbaeeenaeeeennes
Chtng minh nhan dan $8:..........ccoveeeeeveeeeeeeeeen CAP NEAY oo,
171 OO OO ST U PP PRRPPRRTRRO

3. Chui thé la t6 chire:
I 10 CUEC: ooeneeee et e e e e e e e et
Tru sc’r .......................................................................................................................................

do ....................................................................................................................................... cap.

Ho va ten NGUOT AL I Lottt ettt e e et e e eabee et eeetaeeeessaeeensnneeens
CRUIC VUL ettt ettt et e e bt et e e et bt e s bt e e et e e s abeesaeeennbeesabeenaeeesateas
R 18] 0 0T PSR
Chtng minh nhan dan $6:............cooveeveveeeeeeeeennnen. CAP NZAY oo
172 LSRR RRTTRPPPRRRRRPN

Bang gidy nay, t6i (chiing t6i) ity quyén cho: (ghi théng tin vé nguwoi dwoc ity quyén,
cach ghi nhuw d6i véi cac chii thé néu tai phan trén)

cac noi dung sau day: (Ghi cu thé néi dung cong viéc iy quyen pham vi uy quyen ma bén
dwoc 1ty quyén cé nghia vu thiee hién nhdn danh bén ity quyén; thoi han 1y quyén (néu cd)
va cac noi dung khdc)

Téi xin chiu trach nhiém trudc phap luat vé moi cam két do Bén dugc uy
quyén nhan danh t6i thyc hi¢n trong pham vi 4y quyén néu trén. T6i cong nhan

Méu nay dugc ban hanh keém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 ndm 2005 ciia Uy ban nhan dan
thanh phé H6 Chi Minh.
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da hiéu & quyén, nghia vu va loi ich hop phap ciua minh va hiu qua phéap 1y cua viée uy
quyeén.

Nguoi ay quyén
(ky, diém chi va ghi 0 ho tén)

Méu nay dugc ban hanh keém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 ndm 2005 ciia Uy ban nhan dan
thanh phd H6 Chi Minh
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MAu s6 28-CT-UQ

LOI CHUNG CUA NGUOI CO THAM QUYEN CHUNG THUC

Ngay ..... thang ..... NAM ......(BANG CRIE. ... oo e oo et e n))

(Truwong hop chirng thuc ngodi gio lam viéc hodc theo dé nghi cia nguoi yéu cau
chirng thyc dwoc thyc hién ngoai gio lam viéc, thi ghi thém gio, phut va cing ghi bang chir
trong ddu ngodc don)

Tai Uy ban nhan dan quin (huyén) ................ thanh phd HO Chi Minh.

(Truong hgp viéc chuitng thue dwoc thuc hién ngoai tru so, thi ghi dia diém thuc hién
churng thuc va Uy ban nhan dan)

T6i (ghi r0 ho tén, chuc vu cua nguoi thuc hién chirng thuc) T
.......................................... quan (huyén) ................thanh pho H6 Chi Minh.

Churng thue:

- Gidy Gy quYEN DAY d0 ONE/DA.. .. ....ee e lap;

- Tai thoi diém ching thuc, ONG/DA............ciiiiiii i
c6 nang lyc hanh vi dan sy phu hop theo quy dinh cua phap luat;

- Noi dung ty quyén phu hop vé6i phap luat, dao dtrc xa hoi;

- Nguoi uy quyén d3 doc lai Gidy ty quyén nay, di dong ¥ toan bo nodi dung ghi trong
Glay Uy quyén nay trudc sy ¢6 mat cua toi;

Hodc ¢ thé chon mét trong cdc truong hop sau day:

- Ngudi 1ap Gidy uy quyén nay, da dong ¥ toan bd nodi dung ghi trong Gidy iy quyén
va da ky, diém chi vao Gidy uy quyén nay trudc sy ¢c6 mat cua toi;

- Nguoi lap Glay uy quyen nay, da déng ¥ toan bd nodi dung ghi trong Gidy ty quyén
va di diém chi vao Gidy uy quyén ndy trude sy ¢6 mit cia toi;

- Nguoi lap Gidy Uy quyén nay di nghe Nguoi c6 tham quyen chtng thuc doc gidy uy
quyén nay, da dong y toan bo ndi dung ghi trong Gidy uy quyén di ky va diém chi vao Gidy
uy quyen nay trudc su c6 mit cua toi;

- Nguoi lap Gidy uy quyén d3 nghe Ngudi c6 tham quyen ching thuc doc Glay uy
quyen nay, da dong y toan bd ndi dung ghi trong Gidy iy quyén va di diém chi vao Gidy uy
quyén nay trudc su ¢ mat cua toi;

- Nguoi lap Gidy Uy quyén da nghe Ngudi c¢6 tham quyen ching thuc doc Glay uy
quyen nay, da dong y toan bd nodi dung ghi trong Gidy uy quyén va da ky vao Gidy uy
quyén nay trudc sy c6 mat cua toi;

Mau nay dugc ban hanh kém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 nim 2005 ciia Uy ban nhan dan
thanh pho H6 Chi Minh
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- Nguoi 1ap Gidy uy quyen da nghe nguoi lam ching doc Gidy U uy quyén nay, da ddng
¥ toan bo ndi dung ghi trong Gidy ty quyén di ky va diém chi vao Gidy uy quyén nay trudc
sur ¢O mat cua toi;

- Nguoi 1ap Gidy uy quyen da nghe nguoi lam ching doc Glay uy quyen nay, da dong
¥ toan bo ndi dung ghi trong Gidy uy quyén va di diém chi vao Gidy iy quyén nay trudc sy
c6 mat cua toi;

- Nguoi 1ap Gidy uy quyén di nghe nguoi lam chimg doc Glay uy quyen nay, da dong
¥ toan bd ndi dung ghi trong Gidy uy quyén va di ky vao Gidy uy quyén nay trude su co
mat cua toi;

- Gidy uy quyén nay 1ap thanh . .. ban chinh (mdi ban chinh gom ..............
tO, e, trang), cap cho nguoi uy quyen ............. ban chinh, luu tai Phong Tu phéap
mot ban chinh.

Sb ching thuc................ , QuYen 8d.........ocoeeiiii... TP/CC-SCC/HDGD.

Nguoi c6,th2‘°1m quyén chirng thie
(ky, dong dau va ghi ré ho tén, chirc vu)

Mau nay duge ban hanh kém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 nim 2005 ciia Uy ban nhan dan
thanh phé H6 Chi Minh.
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5. Thii tuc: Chikng thwe Gidy tiy quyén lam thii tuc yéu cdu cdp phiéu Iy lich
tw phap.

- Trinh tu thuc hién:
Budérc 1: : Chuan bi day du cac ho so theo quy dinh.
Budce 2:

e Nop tai bd phan tiép nhan va tra két qua ho so tai Uy ban nhan dan phuong -
x4, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay hang tuan).

e Can bo Tb tiép nhan va tra két qua phuong - x3, thi trdn kiém tra tinh day du
va hop 1& cua cac gidy to.

+ Truong hop hd so day du, hop 1& can bo tiép nhan viét bién nhéan trao cho
nguoi ndp.

+ Truong hop ho so chua day du, chua hop 1€ thi can bo tiép nhan huéng dan
mot 1an dé nguoi ndp hoan thi¢n ho so.

Buéc 3: Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua ctia Uy ban
nhan dan phudng - x4, thi trin (trong gid hanh chinh tir thir hai dén sang tht bay hang

tuan).
- Cach thuvee thuce hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:
a) Thanh phan ho so, bao gom:
e Dy thao gidy uy quyén (néu cb);
e Ban sao CMND/H6 chiéu hoic céc gidy to tuy than khéc;

e Tuy timg loai viéc ty quyén ma co thé yéu cau cung cip thém mot trong céc
loai gidy to lién quan khéac theo quy dinh ctia phap luat.

b) S6 lwong ho so: 02 bd.

- Thoi han gidi quyét: Ngay trong ngay lam viéc vao budi sang hodc budi chiéu
clia ngdy tiép nhan yéu cau hodc thoi han chung thuc khong qua ba (03) ngay lam
viéc ddi véi ty quyén don gian, khong qua muoi (10) ngdy 1am viée dbi véi uy quyén
phtc tap, khong qua ba muoi (30) ngay ngay lam viéc dbi voi uy quyén dic biét phic
tap, ké tir khi thu 1y.

- Poi twong thye hién thii tuc hanh chinh: C4 nhan.
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- Co quan thuece hién thi tuc hanh chinh: Uy ban nhan dan phuong - x4, thi tran.
- Két qua thiee hién thi tuc hanh chinh: gidy xac nhan
- Lé phi (néu cé): 10.000 dong/truong hop.

- Tén mau don, mau to khai (néu cé va dé nghi dinh kém): Mau du thao gidy uy
quyén (Mau s6: 28/CT-UQ)

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co):

e Nguoi lap gidy Gy quyén phai du ning lyc hanh vi;

e Ngudi lap gidy Uy quyén phai c6 mit tai tru sé co quan hanh chinh nha nuéc
dé ky vao van ban trudc mat ngudi ching thyec.

- Can cu phap ly cua thu tuc hanh chinh: Muc 1, Chuong III, B6 Luat Dan su
ngay 14 thang 6 nam 2005.
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. ] i Maiu s6 28-CT/UQ
CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

GIAY UY QUYEN

Tai Uy ban nhan dan quan (RUYEN)..........couueemeeei e, thanh phd
Ho6 Chi Minh (Truong hqp viéc chung thuc dwoc thuc hién ngoai tru Sé’ thi ghi dia diéem
thuc hién ching thuc va Uy ban nhdn dan qudan (huyén), toi (chung t6i) gom co:

ONE (BG): oottt
Sinh ngay:.....cccoeevvvenennns S sttt et e s s
Ching minh nhan dan sO:........cccccvveeriieeennnenns CAP NEZAY .eeiiiiieieiiieeeiteeettee et e e eiree e ee e
1 OSSPSR

Hodc ¢ thé chon mét trong cdac chu thé sau:
1. Chu thé la vo chong:
L@ ¥ PSPPSRI

172 LU PRUTRRRRRPRPPRRRRPN
Ho khau thuong tra: (Truong hop vo' chong cd hg khau thuong tri khéc nhau, thi ghi hg
khau thuong trii Cla NG NGUOT) .......oovueiiuiiiiiiiieieeieeie ettt ettt st s

2. Chii thé la h¢ gia dinh:
HO VA TEN CHUL NO: .ttt e e e e e e e e e e e e e e e e ennnees

Céc thanh vién cua hd gia dinh:
= HO VA EEII: oo e e e e e e e e — it e e e e e e e e e e naaaraaaaaaaaeas

Méu nay dugc ban hanh keém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 ndm 2005 ciia Uy ban nhan dan
thanh pho H6 Chi Minh.
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ST NAY ettt e et e et e e et e e e e b e e e ab e e e b e e eanbaeeeenbaeeennaeeennes
Chtng minh nhan dan $8:..........c.oveeeeeeeeeeeeeeenen. CAP TBAY oo,
171 OO P PR UROOPRUPRRPRR

* Trong truong hop cdc chii thé néu trén c6 dai dién thi ghi:
Ho va t&€n n@UOT Qa1 AIEN: ..eiiiiiieiieie et e e e e
ST NAY ettt e et e et e e et e e e e b e e e bt e e e nbeeeeabaeeeenbaeeenaeeeennes
Chtrng minh nhan dan $8:..........covoeeeeeveeeeeeeeeen, CAP NEAY oo,
171 (OO ST P U P RORPRRPPRTR

3. Chui thé la t6 chire:
I 10 CUEC: ooeneee e et et e e e e et
Tru sc’r .......................................................................................................................................

do ....................................................................................................................................... cap.

Ho va ten NGUOT AL I Lottt ettt e e et e e eabee et eeetaeeeessaeeensnneeens
CRUIC VUL ettt ettt et e e b et ettt e bt e sb e e e e et e e s it e e saeeensbeesabeenaeeesateas
R 18] 0 0T USRS
Chtng minh nhan dan $6:............cooeeeveveeeeeeeeeennen. CAP NZAY oo
1723 LR PRRTRRRRRRPRPRRPRRN

Bang gidy nay, toi (ching t6i) ity quyén cho: (ghi théng tin vé nguwoi dwoc ity quyén,
cach ghi nhuw d6i véi cac chii thé néu tai phan trén)

cac noi dung sau day: (Ghi cu thé néi dung cong viéc iy quyen pham vi uy quyen ma bén
dwoc 1ty quyén cé nghia vu thiee hién nhdn danh bén ity quyén; thoi han 1y quyén (néu cd)
va cac noi dung khdac)

Téi xin chiu trach nhiém trudc phap luat vé moi cam két do Bén dugc uy
quyén nhan danh t6i thyc hi¢n trong pham vi 4y quyén néu trén. T6i cong nhan

Méu nay dugc ban hanh keém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 ndm 2005 ciia Uy ban nhan dan
thanh phé H6 Chi Minh.
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da hiéu & quyén, nghia vu va loi ich hop phap ciua minh va hiu qua phéap 1y cua viéc uy
quyeén.

Nguoi ay quyén
(ky, diém chi va ghi 0 ho tén)

Méu nay dugc ban hanh keém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 ndm 2005 ciia Uy ban nhan dan
thanh phd H6 Chi Minh
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LOI CHUNG CUA NGUOI CO THAM QUYEN CHUNG THUC

Ngay ..... thang ..... NAM ......(BANG CRIE. ... oo e oo et e n))

(Truwong hop chirng thuc ngodi gio lam viéc hodc theo dé nghi cia nguoi yéu cau
chirng thyc dwoc thyc hién ngoai gio lam viéc, thi ghi thém gio, phut va cing ghi bang chir
trong ddu ngodc don)

Tai Uy ban nhan dan quin (huyén) ................ thanh phd HO Chi Minh.

(Truong hgp viéc chuitng thue dwoc thuc hién ngoai tru so, thi ghi dia diém thuc hién
churng thuc va Uy ban nhan dan)

T6i (ghi r0 ho tén, chuc vu cua nguoi thuc hién chirng thuc) T
.......................................... quan (huyén) ................thanh pho H6 Chi Minh.

Churng thue:

- Gidy Gy quYEN DAY d0 ONE/DA.. .. ....ee e lap;

- Tai thoi diém ching thuc, ONG/DA............ciiiiiii i
c6 nang lyc hanh vi dan sy phu hop theo quy dinh cua phap luat;

- Noi dung ty quyén phu hop vé6i phap luat, dao dtrc xa hoi;

- Nguoi uy quyén d3 doc lai Gidy ty quyén nay, di dong ¥ toan bo nodi dung ghi trong
Glay Uy quyén nay trudc sy ¢6 mat cua toi;

Hodc ¢ thé chon mét trong cdc truong hop sau day:

- Ngudi 1ap Gidy uy quyén nay, da dong ¥ toan bd nodi dung ghi trong Gidy iy quyén
va da ky, diém chi vao Gidy uy quyén nay trudc sy ¢c6 mat cua toi;

- Nguoi lap Glay uy quyen nay, da déng ¥ toan bd nodi dung ghi trong Gidy ty quyén
va di diém chi vao Gidy uy quyén ndy trudc sy c6 mit cia toi;

- Nguoi lap Gidy Uy quyén nay di nghe Nguoi c6 tham quyen chtng thuc doc gidy uy
quyén nay, da dong y toan bo ndi dung ghi trong Gidy uy quyén di ky va diém chi vao Gidy
uy quyen nay trudc su c6 mit cua toi;

- Nguoi lap Gidy uy quyén d3 nghe Ngudi c6 tham quyen ching thuc doc Glay uy
quyen nay, da dong y toan bd ndi dung ghi trong Gidy iy quyén va di diém chi vao Gidy uy
quyén nay trudc su ¢ mat cua toi;

- Nguoi lap Gidy Uy quyén da nghe Ngudi c¢6 tham quyen ching thuc doc Glay uy
quyen nay, da dong y toan bd nodi dung ghi trong Gidy uy quyén va da ky vao Gidy uy
quyén nay trudc sy c6 mat cua toi;

Mau nay dugc ban hanh kém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 nim 2005 ciia Uy ban nhan dan
thanh pho H6 Chi Minh
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- Nguoi 1ap Gidy uy quyen da nghe nguoi lam ching doc Gidy U uy quyén nay, da ddng
¥ toan bo ndi dung ghi trong Gidy ty quyén di ky va diém chi vao Gidy uy quyén nay trudc
sur ¢O mat cua toi;

- Nguoi 1ap Gidy uy quyen da nghe nguoi lam ching doc Glay uy quyen nay, da dong
¥ toan bo ndi dung ghi trong Gidy uy quyén va di diém chi vao Gidy iy quyén nay trudc sy
c6 mat cua toi;

- Nguoi 1ap Gidy uy quyén di nghe nguoi lam chimg doc Glay uy quyen nay, da dong
¥ toan bd ndi dung ghi trong Gidy uy quyén va di ky vao Gidy uy quyén nay trude su co
mat cua toi;

- Gidy uy quyén nay 1ap thanh . .. ban chinh (mdi ban chinh gom ..............
tO, e, trang), cap cho nguoi uy quyen ............. ban chinh, luu tai Phong Tu phéap
mot ban chinh.

Sb ching thuc................ , QuYen 8d.........ocoeeiiii... TP/CC-SCC/HDGD.

Nguoi c6,th2‘°1m quyén chirng thie
(ky, dong dau va ghi ré ho tén, churc vu)

Méu nay dugc ban hanh keém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 ndm 2005 ciia Uy ban nhan dan
thanh phé H6 Chi Minh.
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6. Thii tuc: Chirng thuwe Gidy iy quyén ding ky xe.
- Trinh tu thuc hién:

Buéc 1: - Chuén bi day du cac ho so theo quy dinh.
Burc 2:

e Nop tai bo phan tiép nhan va tra két qua ho so tai ﬁy ban nhan dan phuong -
x4, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

e Can bo To tiép nhan va tra két qua phuong - xa, thi trdn kiém tra tinh day du
va hop 1é cua cac gidy to.

+ Truong hop ho so ddy du, hop 1é can bo tiép nhan viét bién nhan trao cho
nguoi nop.

+ Trudng hop ho so chua day du, chua hop 1€ thi can bo tiép nhan huéng dan
mot 1an dé nguoi nop hoan thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay
hang tuan).

- Cach thirc thuc hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc

- Thanh phan, sé luong hoé so:

a) Thanh phan ho so, bao gdm:

e Phiéu yéu ciu chimg thuc.

e Dy thao gidy ty quyén (néu co).

e Ban sao CMND/H6 chiéu hoic cac gidy to tity than khac.

e Tuy timg loai viéc ty quyén ma co6 thé yéu cau cung cip thém mot trong céc
loai gidy to lién quan khéc theo quy dinh ctia phap luat.

b) S6 lwong ho so: 02 bd.

- Thoi han giai quyét: Ngay trong ngay lam viéc vao budi sang hodc budi chiéu
clia ngdy tiép nhan yéu cau hodc thoi han chung thuc khong qua ba (03) ngay lam
viéc ddi véi iy quyén don gian, khong qua muoi (10) ngay lam viée dbi véi ty quyén
phtc tap, khong qua ba muoi (30) ngay ngay lam viéc dbi voi uy quyén dic biét phic
tap, ké tir khi thu Iy.

- Poi twong thye hién thii tuc hanh chinh: Ca nhan.

- Co quan thire hién thii tuc hanh chinh: Uy ban nhan dan phudng - x4, thi tran.

- Két qua thuwe hién thi tuc hanh chinh: gidy xac nhan.
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- Lé phi (néu ¢é): 10.000 ddng/trudng hop.

- Tén mau don, mau to khai (néu cé va dé nghi dinh kém): Mau du thao gidy uy
quyén (Mau s6: 28/CT-UQ)

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co):

e Nguoi lap gidy Gy quyén phai du nang lyc hanh vi;

e Nguoi 1ap gidy uy quyén phai co6 mit tai tru s& co quan hanh chinh nha nudc
dé ky vao vin ban trudéc mit ngudi ching thyc.

- Can cu phap ly cua thu tuc hanh chinh:

e B Luat Dan sy ngay 14 thang 6 nam 2005.

e Nghi dinh sé 75/2000/ND-CP ngay 08 thang 12 nim 2000 ctia Chinh phu vé
cong ching, ching thuec;

e Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5 nim 2007 cua Chinh phu vé
cap ban sao tir s6 gbe, ching thuc ban sao tir ban chinh, chimg thuc chir ky.

e Thong tu s6 03/2001/TP-CC ngay 14 thang 3 nim 2001 cua Bo Tu phap

huéng dan thi hanh 75/2000/ND-CP ngay 08 thang 12 nim 2000 ciia Chinh phu vé
cong chung, ching thyc;

e Thong tu s6 03/2008/TT-BTP ngay 25 thang 8 nim 2008 ctua Bo Tu phap
huéng dan thi hanh mot s diéu ciia Nghi dinh 79/2007/NP-CP ngay 18 thang 5 nim
2007 cta Chinh phu vé cap ban sao tir s gbc, chiung thuc ban sao tir ban chinh,
chirng thuc chit ky;

e Diém 2.4, Khoan 2 A, Phan II, Thong tu s6 01/2007/TT-BCA ngay 02 thang
01 ndm 2007 cua B6 Cong an quy dinh vé viée td chire dang ky, cip bién sb phuong
tién giao thong co gidi duong bo.

e Thong tu lién tich s6 92/2008/TTLT-BTC-BTP ngay 17 thang 10 nim 2008
cua Bo Tai chinh va BO Tu phép vé huéng dan vé muc thu, ché do thu, ndp, quan ly
va sir dung 18 phi cap ban sao, 1¢ phi chtng thirc.

e Quyét dinh s6 228/2004/QP-UB ngay 06 thang 10 nim 2004 ctia Uy ban nhan
dan thanh phd HO Chi Minh vé viéc ban hanh muc phi dich vu cong ching, ching
thuc tai thanh phé H6 Chi Minh.

e Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 nim 2005 cua Uy ban
nhén dan thanh phé vé ban hanh 76 biéu miu trong linh vuc cong ching, ching thuc.

e Cim nang nghiép vu chung thuc nam 2008 danh cho can bo, cong chirc x4,
phuong, thi trdn cia S Tu phép ban hanh.
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. ] i Maiu s6 28-CT/UQ
CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

GIAY UY QUYEN

Tai Uy ban nhan dan quan (RUYEN)..........couueemeeei e, thanh phd
Ho6 Chi Minh (Truong hqp viéc chung thuc dwoc thuc hién ngoai tru Sé’ thi ghi dia diéem
thuc hién chirng thuc va Uy ban nhdn dan qudan (huyén), toi (chung t6i) gom co:

ONE (BG): oottt
Sinh ngay:.....cccoeevvvenennns S sttt et e s s
Ching minh nhan dan sO:........cccccvveeriieeennnenns CAP NEZAY .eeiiiiieieiiieeeiteeettee et e e eiree e ee e
1 T OO UPOPRR PP

Hodc ¢ thé chon mét trong cdac chu thé sau:
1. Chu thé la vo chong:
L@ TSP PSPTP

1721 LR RRRTRRRPPRRRRRN
HO khau thuong tra: (Truong hop vo' chong cd hg khau thuong tri khéc nhau, thi ghi hg
khau thuong trii Cla NG NGUOT) ........ooueiviiiiiiiieieeieee ettt sttt st s

2. Chii thé la h¢ gia dinh:
HO VA TEN CHUL NO: .ottt e e e e e e e e e e e e e e e ennnnes

Céc thanh vién cua hd gia dinh:
= HO VA EEII: e e e e e e e e e e —— it e e e e e e e e e traaaaaaaaaaaans

Méu nay dugc ban hanh keém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 ndm 2005 ciia Uy ban nhan dan
thanh pho H6 Chi Minh.
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ST NAY ettt e et e e et e e e e b e e e bt e e e tbaeeabaeeeenbaeeenreeeennes
Chtng minh nhan dan $8:..........c.oeeveeeeeeeeeeeeeenn. CAP TBAY oo,
171 (OO OO OO PO P TP

* Trong truong hop cdc chii thé néu trén c6 dai dién thi ghi:
Ho va t&€n n@UOT Qa1 AIEN: ..eiiiiiiciieie ettt et st
ST NAY ettt e et e et e e e et e e e b e e e tbeeeebaeeeenbaeeenaeeeennes
Chtrng minh nhan dan $8:..........covoeeeeeveeeeeeeeeen, CAP NEAY oo,
171 OO OO ST U PP PRRPPRRTRRO

3. Chui thé la t6 chire:
I 10 CUEC: ooeneeee et e e e e e e e et
Tru sc’r .......................................................................................................................................

do ....................................................................................................................................... cap.

Ho va ten NGUOT AAL I Lottt et e e et e e ettee e e sbeeeetaaeeessaeeesnaeeens
CRUIC VUL ettt ettt et e e bt et e e et bt e s bt e e et e e s abeesaeeennbeesabeenaeeesateas
R 18] 0 0T TR
Chtng minh nhan dan $6:............cooveeveveeeeeeeeennnen. CAP NZAY oo
1723 LSRR RRRRRRPRPRRRRRN

Bang gidy nay, t6i (chiing t6i) ity quyén cho: (ghi théng tin vé nguwoi dwoc ity quyén,
cach ghi nhuw d6i véi cac chii thé néu tai phan trén)

cac noi dung sau day: (Ghi cu thé néi dung cong viéc iy quyen pham vi uy quyen ma bén
dwoc 1ty quyén cé nghia vu thiee hién nhdn danh bén ity quyén; thoi han 1y quyén (néu cd)
va cac noi dung khdac)

T6i xin chiu trach nhiém trudc phap luat vé moi cam két do Bén dugc uy
quyén nhan danh t6i thyc hi¢n trong pham vi 4y quyén néu trén. T6i cong nhan

Méu nay dugc ban hanh keém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 ndm 2005 ciia Uy ban nhan dan
thanh phé H6 Chi Minh.
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da hiéu & quyén, nghia vu va loi ich hop phap cia minh va hiu qua phéap 1y cua viéc uy
quyeén.

Nguoi ay quyén
(ky, diém chi va ghi 0 ho tén)

Méu nay dugc ban hanh keém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 ndm 2005 ciia Uy ban nhan dan
thanh phé H6 Chi Minh.
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LOI CHUNG CUA NGUOI CO THAM QUYEN CHUNG THUC

Ngay ..... thang ..... NAM ......(BANG CRIE. ... oo e oo et e n))

(Truwong hop chirng thuc ngodi gio lam viéc hodc theo dé nghi cia nguoi yéu cau
chirng thyc dwoc thyc hién ngoai gio lam viéc, thi ghi thém gio, phut va cing ghi bang chir
trong ddu ngodc don)

Tai Uy ban nhan dan quin (huyén) ................ thanh phd HO Chi Minh.

(Truong hgp viéc chuitng thue dwoc thuc hién ngoai tru so, thi ghi dia diém thuc hién
churng thuc va Uy ban nhan dan)

T6i (ghi r0 ho tén, chuc vu cua nguoi thuc hién chirng thuc) T
.......................................... quan (huyén) ................thanh pho H6 Chi Minh.

Churng thue:

- Gidy Gy quYEN DAY d0 ONE/DA.. .. ....ee e lap;

- Tai thoi diém ching thuc, ONG/DA............ciiiiiii i
c6 nang luc hanh vi dan sy phu hop theo quy dinh cua phap luat;

- Noi dung ty quyén phu hop vé6i phap luat, dao dtrc xa hoi;

- Nguoi uy quyén d3 doc lai Gidy ty quyén nay, di dong ¥ toan bo nodi dung ghi trong
Glay Uy quyén nay trudc sy ¢6 mat cua toi;

Hodc ¢ thé chon mét trong cdc truong hop sau day:

- Ngudi 1ap Gidy uy quyén nay, da dong ¥ toan bd nodi dung ghi trong Gidy iy quyén
va da ky, diém chi vao Gidy uy quyén nay trudc sy ¢c6 mat cua toi;

- Nguoi lap Glay uy quyen nay, da déng ¥ toan bd nodi dung ghi trong Gidy ty quyén
va di diém chi vao Gidy uy quyén ndy trudc sy c6 mit cia toi;

- Nguoi lap Gidy Uy quyén nay di nghe Nguoi c6 tham quyen chtng thuc doc gidy uy
quyén nay, da dong y toan bo ndi dung ghi trong Gidy uy quyén di ky va diém chi vao Gidy
uy quyeén nay trudc su c6 mit cua toi;

- Nguoi lap Gidy uy quyén d3 nghe Ngudi c6 tham quyen ching thuc doc Glay uy
quyen nay, da dong y toan bd ndi dung ghi trong Gidy iy quyén va di diém chi vao Gidy uy
quyén nay trudc su ¢ mat cua toi;

- Nguoi lap Gidy Uy quyén da nghe Ngudi c¢6 tham quyen ching thuc doc Glay uy
quyen nay, da dong y toan bd nodi dung ghi trong Gidy uy quyén va da ky vao Gidy uy
quyén nay trudc sy c6 mat cua toi;

Mau nay dugc ban hanh kém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 nim 2005 ciia Uy ban nhan dan
thanh pho H6 Chi Minh
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- Nguoi 1ap Gidy uy quyen da nghe nguoi lam ching doc Gidy U uy quyén nay, da ddng
¥ toan bo ndi dung ghi trong Gidy ty quyén di ky va diém chi vao Gidy uy quyén nay trudc
sur ¢O mat cua toi;

- Nguoi 1ap Gidy uy quyen da nghe nguoi lam ching doc Glay uy quyen nay, da dong
¥ toan bo ndi dung ghi trong Gidy uy quyén va di diém chi vao Gidy iy quyén nay trudc sy
c6 mat cua toi;

- Nguoi 1ap Gidy uy quyén di nghe nguoi lam chimg doc Glay uy quyen nay, da dong
¥ toan bd ndi dung ghi trong Gidy uy quyén va di ky vao Gidy uy quyén nay trude su co
mat cua toi;

- Gidy uy quyén nay 1ap thanh . .. ban chinh (mdi ban chinh gom ..............
110 A trang), cap cho nguoi uy quyen ............. ban chinh, luu tai Phong Tu phéap
mot ban chinh.

S6 chimng thuc................ , QUYen 8O........ooooeeiiii... TP/CC-SCC/HDGD.

Nguoi c6,th2‘°1m quyén chirng thie
(ky, dong dau va ghi ré ho tén, chirc vu)

Mau nay duge ban hanh kém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 nim 2005 ciia Uy ban nhan dan
thanh phé H6 Chi Minh.
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7. Thii tuc: Chikng thue van bén iy quyén thuee hién viéc khiéu nai:
- Trinh tu thuc hién:
Buéc 1: - Chuan b dy di cac ho so theo quy dinh.

Bude 2: - Nop tai bo phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng - xa, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Can bd To tiép nhan va tra két qua phudng - x4, thi trin kiém tra tinh day du va
hop 18 cua cac gidy to

+ Truong hop ho so ddy du, hop 1é can bo tiép nhan viét bién nhan trao cho
nguoi nop.

+ Trudng hop hd so chua day du, chua hop 16 thi can bo tiép nhan hudéng dan
mot 1an dé nguodi nop hoan thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bd phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi trin (trong gi hanh chinh tir tht hai dén sang th bay

hang tuan).
- Cach thuee thuce hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc
- Thanh phan, s6 lwong ho so:
a) Thanh phan ho so, bao gom:
e Phiéu yéu cau ching thyc;
e Dy thao gidy uy quyén (néu cb);
e Ban sao CMND/H6 chiéu hoic céc gidy to tuy than khéc;

e Tuy timg loai viéc ty quyén ma c6 thé yéu cau cung cip thém mot trong céc
loai gidy to lién quan khéc theo quy dinh ctia phap luat

b) S6 luong ho so: 02 bd

- Thoi han giai quyét: Ngay trong ngay lam viéc vao budi sang hodc budi chiéu
clia ngdy tiép nhan yéu cau hodc thoi han ching thuc khong qua ba (03) ngay lam
viéc d6i v6i uy quyén don gian, khong qua mudi (10) ngdy 1am viée d6i véi ty quyén
phtc tap, khong qua ba muoi (30) ngay ngay lam viéc dbi voi uy quyén dic biét phic
tap, ké tir khi thu Iy.

- Doi twong thue hién thu tuc hanh chinh: Ca nhan

- Co quan thyc hién thu tuc hanh chinh: ny ban nhan dan phuong - xa, thi tran
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- Két qua thyc hién thu tuc hanh chinh: van ban xac nhan

- Lé phi (néu cé): 10.000 dong/truong hop

- Tén mau don, mau to khai (néu cé va dé nghi dinh kém): Mau du thao gidy uy
quyén (Mau s6: 28/CT-UQ)

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co):

e Nguoi lap gidy Gy quyén phai du nang lyc hanh vi;

e Nguoi 1ap gidy uy quyén phai co6 mit tai tru s& co quan hanh chinh nha nudc
dé ky vao van ban trudc mat ngudi ching thyec.

- Can cw phap ly cua thu tuc hanh chinh:

e B0 Luat Dan su ngay 14 thang 6 nam 2005;

e Diém A, Khoan 1, Piéu 17, Muyc 1, Chuong 11, Luat Khiéu nai, td co ngay 02
thang 12 nam 1998;

e Luit stra ddi mot s6 diéu cua Luat Khiéu nai, to céo ngay 24 thang 6 nam 2004;

e Khoan 2, DBiéu 1, Luat stra ddi mot sb diéu cua Luat Khiéu nai, td co ngay 29
thang 11 nam 2005;

e Nghi dinh sé 75/2000/ND-CP ngay 08 thang 12 nim 2000 ctia Chinh phu vé
cong chung, ching thuc;

e Diém c, Khoan 1, Piéu 1, Nghi dinh s6 136/2006/ND-CP ngay 14 thang 11
nam 2006 ctia Chinh phu quy dinh chi tiét va huéng dan thi hanh mot sé diéu cua
Luat Khiéu nai, td cdo va cac Luat stra d6i, bd sung mot s6 diéu cia Luat Khiéu nai,
td cdo;

e Nghi dinh sé 79/2007/ND-CP ngay 18 thang 5 nim 2007 cta Chinh phu vé
cap ban sao tir s6 gbc, chimg thyc ban sao tir ban chinh, chimg thuce chit ky;

e Nghi dinh s6 84/2007/NP-CP ngay 25 thang 5 nim 2007 cta Chinh phii quy
dinh b sung vé viéc cAp Gidy ching nhan quyén st dung dat, thu hoi dat, thuc hién
quyén sir dung dat, trinh ty, thu tuc boi thudng, hd trg, tai dinh cu khi Nha nude thu
hoi dat va giai quyét khiéu nai vé dat dai.
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. ] i Maiu s6 28-CT/UQ
CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

GIAY UY QUYEN

Tai Uy ban nhan dan quan (RUYEN)..........couueemeeei e, thanh phd
Ho6 Chi Minh (Truong hqp viéc chung thuc dwoc thuc hién ngoai tru Sé’ thi ghi dia diéem
thuc hién ching thuc va Uy ban nhdn dan qudan (huyén), toi (chung t6i) gom co:

ONE (BG): oottt
Sinh ngay:.....cccoeevvvenennns S sttt et et s s
Ching minh nhan dan sO:........cccccvveeriieeennnenns CAP NEZAY .eeiiiiieieiiieeeiteeettee et e e eiree e ee e
1 O PRSPPI

Hodc ¢ thé chon mét trong cdac chu thé sau:
1. Chu thé la vo chong:
L@ ] T PSPPSR

172 LT RRURRPRRPRRRRRN
Ho khau thuong tra: (Truong hop vo' chong cd hg khau thuong tri khéc nhau, thi ghi hg
khau thuong trii Cla NG NGUOT) .......cooueivueiiiiiiieiieeteeee ettt sttt s

2. Chii thé la h¢ gia dinh:
HO VA TEN CHUL NO: .ttt e e e e e e e e e e e e e e ennnees

Céc thanh vién cua hd gia dinh:
= HO VA EEII: oo e e e e e e e e — it e e e e e e e e e e naaaraaaaaaaaeas

Méu nay dugc ban hanh keém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 ndm 2005 ciia Uy ban nhan dan
thanh pho H6 Chi Minh.
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ST A ettt e e e et e e et e e e et e e e bt e e e tbaeeanbaeeeenbaeeenneeeennes
Chtng minh nhan dan $8:..........c.oeeveeeeeeeeeeeeeenn. CAP TBAY oo,
171 OO P PR UROOPRUPRRPRR

* Trong truong hop cdc chii thé néu trén c6 dai dién thi ghi:
Ho va t&€n n@UOT Qa1 AIEN: ..eiiiiiieiieie et e e e e
ST NAY ettt e et e et e e e et e e e b e e e tbeeeebaeeeenbaeeenaeeeennes
Chtrng minh nhan dan $8:..........covoeeeeeveeeeeeeeeen, CAP NEAY oo,
171 OO OO ST U PP PRRPPRRTRRO

3. Chui thé la t6 chire:
I 10 CUEC: ooeneee e oo et e e e e e e e e,
Tru sc’r .......................................................................................................................................

do ....................................................................................................................................... cap.

Ho va ten NGUOT AL I Lottt ettt e e et e e eabee et eeetaeeeessaeeensnneeens
CRIIC VUL ettt ettt et e e bt ettt ettt e sbe e e e it e e sabeesbeeensbeesateenaeeesateas
R 18] 0 0T PSS
Chtng minh nhan dan $6:............cooveeveveeeeeeeeennnen. CAP NZAY oo
172) LTS UTRRRPPRRRRRN

Bang gidy nay, t6i (chiing t6i) ity quyén cho: (ghi théng tin vé nguwoi dwoc ity quyén,
cach ghi nhuw d6i véi cac chii thé néu tai phan trén)

cac noi dung sau day: (Ghi cu thé néi dung cong viéc iy quyen pham vi uy quyen ma bén
dwoc 1ty quyén cé nghia vu thiee hién nhdn danh bén ity quyén; thoi han vy quyén (néu cd)
va cac noi dung khdac)

Téi xin chiu trach nhiém trudc phap luat vé moi cam két do Bén dugc uy
quyén nhan danh t6i thyc hi¢n trong pham vi 4y quyén néu trén. Toéi cong nhan

Méu nay dugc ban hanh keém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 ndm 2005 ciia Uy ban nhan dan
thanh phé H6 Chi Minh.
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da hiéu & quyén, nghia vu va loi ich hop phap ciua minh va hiu qua phéap 1y cua viéc uy
quyeén.

Nguoi ay quyén
(ky, diém chi va ghi 0 ho tén)

Méu nay dugc ban hanh keém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 ndm 2005 ciia Uy ban nhan dan
thanh phé H6 Chi Minh.
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LOI CHUNG CUA NGUOI CO THAM QUYEN CHUNG THUC

Ngay ..... thang ..... NAM ......(BANG CRIE. ... oo e et eeeeeeeeeeeeeeeeeen))

(Trwong hop chitng thuc ngodi gio' lam viéc hodc theo dé nghi ciia nguwoi yéu cau
churng thuc dwoc thuc hién ngoai gio lam viéc, thi ghi thém gio, phut va ciing ghi bang chir
trong ddu ngodc don)

Tai Uy ban nhan dan quin (huyén) ............... thanh phd HO Chi Minh.

(Truong hgp viéc chuitng thue dwoc thuc hién ngoai tru so, thi ghi dia diém thuc hién
churng thuc va Uy ban nhan dan)

T6i (ghi r0 ho tén, chuc vu cua nguoi thuc hién chirng thuc) T
.......................................... quan (huyén) ................thanh pho H6 Chi Minh.

Churng thue:

- Gidy Gy quYEN DAY d0 ONE/DA.. .. ....ee e lap;

- Tai thoi diém ching thuc, ONG/DA............ciiiiiii i
c6 nang lyc hanh vi dan sy phu hop theo quy dinh cua phap luat;

- Noi dung ty quyén phu hop vé6i phap luat, dao dtrc xa hoi;

- Nguoi uy quyén d3 doc lai Gidy ty quyén nay, di dong ¥ toan bo nodi dung ghi trong
Glay Uy quyén nay trudc sy ¢6 mat cua toi;

Hodc ¢ thé chon mét trong cdc truong hop sau day:

- Ngudi 1ap Gidy uy quyén nay, da dong ¥ toan bd nodi dung ghi trong Gidy iy quyén
va da ky, diém chi vao Gidy uy quyén nay trudc sy ¢c6 mat cua toi;

- Nguoi lap Glay uy quyen nay, da déng ¥ toan bd nodi dung ghi trong Gidy ty quyén
va di diém chi vao Gidy uy quyén ndy trudc sy c6 mit cia toi;

- Nguoi lap Gidy Uy quyén nay di nghe Nguoi c6 tham quyen chtng thuc doc gidy uy
quyén nay, da dong y toan bo ndi dung ghi trong Gidy uy quyén di ky va diém chi vao Gidy
uy quyen nay trudc su c6 mit cua toi;

- Nguoi lap Gidy uy quyén d3 nghe Ngudi c6 tham quyen ching thuc doc Glay uy
quyen nay, da dong y toan bd ndi dung ghi trong Gidy iy quyén va di diém chi vao Gidy uy
quyén nay trudc su ¢ mat cua toi;

- Nguoi lap Gidy Uy quyén da nghe Ngudi c¢6 tham quyen ching thuc doc Glay uy
quyen nay, da dong y toan bd nodi dung ghi trong Gidy uy quyén va da ky vao Gidy uy
quyén nay trudc sy c6 mat cua toi;

Mau nay dugc ban hanh kém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 nim 2005 ciia Uy ban nhan dan
thanh pho H6 Chi Minh.
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- Nguoi 1ap Gidy uy quyen da nghe nguoi lam ching doc Gidy U uy quyén nay, da ddng
¥ toan bo ndi dung ghi trong Gidy ty quyén di ky va diém chi vao Gidy uy quyén nay trudc
sur ¢O mat cua toi;

- Nguoi 1ap Gidy uy quyen da nghe nguoi lam ching doc Glay uy quyen nay, da dong
¥ toan bo ndi dung ghi trong Gidy uy quyén va di diém chi vao Gidy iy quyén nay trudc sy
c6 mat cua toi;

- Nguoi 1ap Gidy uy quyén di nghe nguoi lam chimg doc Glay uy quyen nay, da dong
¥ toan bd ndi dung ghi trong Gidy uy quyén va di ky vao Gidy uy quyén nay trude su co
mat cua toi;

- Gidy uy quyén nay 1ap thanh . .. ban chinh (mdi ban chinh gom ..............
tO, e, trang), cap cho nguoi uy quyen ............. ban chinh, luu tai Phong Tu phéap
mot ban chinh.

Sb ching thuc................ , QuYen 8d.........ocoeeiiii... TP/CC-SCC/HDGD.

Nguoi c6,thz‘°1m quyén chirng thie
(ky, dong dau va ghi ré ho tén, chirc vu)

Mau nay duge ban hanh kém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 nim 2005 ciia Uy ban nhan dan
thanh phé H6 Chi Minh.
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8. Thii tuc: Chirng thuc vin ban iiy quyén nhan lwong hwu, tro cip bdo hiém

xi héi hang thdng bing tién mt.
- Trinh tu thuc hién:
Buée 1: Chuan bi dy di cac ho so theo quy dinh.
Budre 2:

e NOp tai bd phan tiép nhan va tra két qua ho so tai ﬁy ban nhan dan phuong -
x4, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

e Can bd bd phan tiép nhan va tra két qua phuong - xa, thi tran kiém tra tinh day
da va hop 1¢ cia cac gidy to

+ Truong hop ho so ddy du, hop 1é can bo tiép nhan viét bién nhan trao cho
nguoi nop.

+ Truong hop ho so chua day du, chua hop 1€ thi can bo tiép nhan huéng dan
mot 1an dé nguodi nop hoan thién ho so.

Buéc 3: Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua ctia Uy ban
nhan dan phuong - x3, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang

tuan).
- Cach thuee thuc hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:
a) Thanh phan ho so, bao gom:
e Phiéu yéu cau ching thyc;
e Dy thao gidy ty quyén (néu co);
e Ban sao CMND/H6 chiéu hoic céc gidy to tuy than khéc;

e Tuy tung loai viéc uy quyén ma cd thé yéu cau cung cap thém mdt trong cac

loai gidy to lién quan khéc theo quy dinh ctia phap luat.
b) S6 lwong ho so: 02 bd.

- Thoi han giai quyét: Ngay trong ngay lam viéc vao budi sang hodc budi chiéu
clia ngdy tiép nhan yéu cau hodc thoi han chung thuc khong qua ba (03) ngay lam
viéc ddi véi iy quyén don gian, khong qua muoi (10) ngay lam viée dbi véi ty quyén
phtc tap, khong qua ba muoi (30) ngay ngay lam viéc dbi voi uy quyén dic biét phic
tap, ké tur khi thu 1y,
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- Poi twong thuce hién thu tuc hanh chinh: Ca nhan.

- Co quan thiee hién thii tuc hanh chinh: Uy ban nhan dan phuong - x4, thi tran;

-Két qua thuc hién thu tuc hanh chinh: van ban xac nhan

- Lé phi (néu cé): 10.000 ddong/truong hop.

- Tén mau don, mau to khai (néu cé va dé nghi dinh kém): Mau du thao gidy uy
quyén (Mau s6: 28/CT-UQ).

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh (néu co):

e Nguoi lap gidy Gy quyén phai du nang lyc hanh vi;

e Ngudi lap gidy iy quyén phai c6 mit tai tru sé co quan hanh chinh nha nuéc
dé ky vao van ban trude mit ngudi chimg thyc.

- Can cw phap ly cua thu tuc hanh chinh:

e Muc 1, Chuong III, B Luat Dan sy ngay 14 thang 6 nam 2005;

e Khoan 5, Diéu 15, Chuong II, Luat Bao hiém x4 hoi ngay 29 thang 6 nim 2006

e Nghi dinh s6 75/2000/ND-CP ngay 08 thang 12 nim 2000 cua Chinh phu vé
cong chung, ching thuc;

e Nghi dinh s6 152/2006/ND-CP ngay 22 thang 12 nim 2006 cta Chinh phu
huéng dan mot s6 diéu cua Luat Bao hiém xa hoi vé bao hiém x4 hoi bat budc;

e Nghi dinh sd 68/2007/NP-CP ngay 19 thang 4 nim 2007 ctia Chinh phu
huéng ddn mét s6 diéu ctia Luat Bao hiém x4 hoi vé bao hiém xa hoi bat budc ddi véi
quan nhan, cong an nhan dan va nguoi 1am cong tac co yéu hudng luong nhu ddi voéi
quan nhan, cong an nhan dan.
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. ] i Maiu s6 28-CT/UQ
CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

GIAY UY QUYEN

Tai Uy ban nhan dan quan (RUYEN)..........couueemeeei e, thanh phd
Ho6 Chi Minh (Truong hqp viéc chung thuc dwoc thuc hién ngoai tru Sé’ thi ghi dia diéem
thuc hién chirng thuc va Uy ban nhdn dan qudan (huyén), toi (chung t6i) gom co:

ONE (BG): oottt
Sinh ngay:.....cccoeevvvenennns S sttt et e s s
Ching minh nhan dan sO:........cccccvveeriieeennnenns CAP NEZAY .eeiiiiieieiiieeeiteeettee et e e eiree e ee e
1 OO

Hodc ¢ thé chon mét trong cdac chu thé sau:
1. Chu thé la vo chong:
L@ ] T PSPPSR

172 LR RRRTRPRRPRRRRRN
HO khau thuong tra: (Truong hop vo' chong cd hg khau thuong tri khéc nhau, thi ghi hg
khau thuong trii Cla NG NGUOT) .......cooueivuiiiiiiiieieeieeie ettt ettt st s

2. Chii thé la h¢ gia dinh:
HO VA TEN CHUL NO: .ttt e e e e e e e e e e e e e e ennnees

Céc thanh vién cua hd gia dinh:
= HO VA EEII: e e e e e e e e e ——— e e e e e e e e e e nraaaaaeaaaaaeas

Méu nay dugc ban hanh keém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 ndm 2005 ciia Uy ban nhan dan
thanh pho H6 Chi Minh
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ST Aottt e et e e et e e e et e e e bb e e e tbeeeenbaeeeenbaeeenneeeennes
Chtng minh nhan dan $8:..........c.oeeveeeeeeeeeeeeeenn. CAP TBAY oo,
171 (OO OO SO PP PRORPRRTRRO

* Trong truong hop cdc chii thé néu trén c6 dai dién thi ghi:
Ho va t&€n n@UOT Qa1 AIEN: ..eiiiieiieiieie ettt e s enes
ST NAY et e e e e e et e e e et e e e bt eeenb e e e eabaeeeebaeeenaeeeennes
Chtng minh nhan dan $8:..........c.oveeeeveeeeeeeeeen CAP NEAY oo,
171 OO OO ST U PP PRRPPRRTRRO

3. Chui thé la t6 chire:
I 10 CUEC: ooeneeee et e e e e e e e et
Tru sc’r .......................................................................................................................................

do ....................................................................................................................................... cap.

Ho va ten NGUOT AL I Lottt e e e ae e e eabee e e beeeetaaeeessaeeensnnaeens
CRUIC VUL ettt ettt et e e bt et e e et bt e s bt e e et e e s abeesaeeennbeesabeenaeeesateas
R 18] 0 0T PR URS
Chtng minh nhan dan $6:............cooveeveveeeeeeeeennnen. CAP NZAY oo
172) LR RTRRPPPRRRRRN

Bang gidy nay, t6i (chiing t6i) ity quyén cho: (ghi théng tin vé nguwoi dwoc ity quyén,
cach ghi nhuw d6i véi cac chii thé néu tai phan trén)

cac noi dung sau day: (Ghi cu thé néi dung cong viéc iy quyen pham vi uy quyen ma bén
dwoc 1ty quyén cé nghia vu thiee hién nhdn danh bén ity quyén; thoi han 1y quyén (néu cd)
va cac noi dung khdac)

Téi xin chiu trach nhiém trudc phap luat vé moi cam két do Bén dugc uy
quyén nhan danh t6i thyc hi¢n trong pham vi 4y quyén néu trén. To6i cong nhan

Méu nay dugc ban hanh keém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 ndm 2005 ciia Uy ban nhan dan
thanh phé H6 Chi Minh.
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da hiéu & quyén, nghia vu va loi ich hop phap cua minh va hiu qua phéap 1y cua viée uy
quyeén.

Nguoi ay quyén
(ky, diém chi va ghi 0 ho tén)

Méu nay dugc ban hanh keém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 ndm 2005 ciia Uy ban nhan dan
thanh phd H6 Chi Minh
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LOI CHUNG CUA NGUOI CO THAM QUYEN CHUNG THUC

Ngay ..... thang ..... NAM ......(BANG CRIE. ... oo e oo et e n))

(Truwong hop chirng thuc ngodi gio lam viéc hodc theo dé nghi cia nguoi yéu cau
chirng thyc dwoc thyc hién ngoai gio lam viéc, thi ghi thém gio, phut va ciing ghi bang chir
trong ddu ngodc don)

Tai Uy ban nhan dan quin (huyén) ................ thanh phd HO Chi Minh.

(Truong hgp viéc chuitng thue dwoc thuc hién ngoai tru so, thi ghi dia diém thuc hién
churng thuc va Uy ban nhan dan)

T6i (ghi r0 ho tén, chuc vu cua nguoi thuc hién chirng thuc) T
.......................................... quan (huyén) ................thanh pho H6 Chi Minh.

Churng thue:

- Gidy Gy quYEN DAY d0 ONE/DA.. .. ....ee e lap;

- Tai thoi diém ching thuc, ONG/DA............ciiiiiii i
c6 nang luc hanh vi dan sy phu hop theo quy dinh cua phap luat;

- Noi dung ty quyén phu hop vé6i phap luat, dao dtrc xa hoi;

- Nguoi uy quyén d3 doc lai Gidy ty quyén nay, di dong ¥ toan bo nodi dung ghi trong
Glay Uy quyén nay trudc sy ¢6 mat cua toi;

Hodc ¢ thé chon mét trong cdc truong hop sau day:

- Ngudi 1ap Gidy uy quyén nay, da dong ¥ toan bd nodi dung ghi trong Gidy iy quyén
va da ky, diém chi vao Gidy uy quyén nay trudc sy ¢c6 mat cua toi;

- Nguoi lap Glay uy quyen nay, da déng ¥ toan bd nodi dung ghi trong Gidy ty quyén
va di diém chi vao Gidy uy quyén ndy trudc sy c6 mit cia toi;

- Nguoi lap Gidy Uy quyén nay di nghe Nguoi c6 tham quyen chtng thuc doc gidy uy
quyén nay, da dong y toan bo ndi dung ghi trong Gidy uy quyén di ky va diém chi vao Gidy
uy quyen nay trudc su c6 mit cua toi;

- Nguoi lap Gidy uy quyén d3 nghe Ngudi c6 tham quyen ching thuce doc Glay uy
quyen nay, da dong y toan bd ndi dung ghi trong Gidy iy quyén va di diém chi vao Gidy uy
quyén nay trudc su ¢ mat cua toi;

- Nguoi lap Gidy Uy quyén da nghe Ngudi c¢6 tham quyen ching thuc doc Glay uy
quyen nay, da dong y toan bd nodi dung ghi trong Gidy uy quyén va di ky vao Gidy uy
quyén nay trudc sy c6 mat cua toi;

Mau nay dugc ban hanh kém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 nim 2005 ciia Uy ban nhan dan
thanh pho H6 Chi Minh
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- Nguoi 1ap Gidy uy quyen da nghe nguoi lam ching doc Gidy U uy quyén nay, da ddng
¥ toan bo ndi dung ghi trong Gidy ty quyén di ky va diém chi vao Gidy uy quyén nay trudc
sur ¢O mat cua toi;

- Nguoi 1ap Gidy uy quyen da nghe nguoi lam ching doc Glay uy quyen nay, da dong
¥ toan bo ndi dung ghi trong Gidy uy quyén va di diém chi vao Gidy iy quyén nay trudc sy
c6 mat cua toi;

- Nguoi 1ap Gidy uy quyén di nghe nguoi lam chimg doc Glay uy quyen nay, da dong
¥ toan bd ndi dung ghi trong Gidy uy quyén va di ky vao Gidy uy quyén nay trude sy co
mat cua toi;

- Gidy uy quyén nay 1ap thanh . .. ban chinh (mdi ban chinh gom ..............
tO, e, trang), cap cho nguoi uy quyen ............. ban chinh, luu tai Phong Tu phéap
mot ban chinh.

S6 chimng thuc................ , QuYen 8d.........ocoeeiiii... TP/CC-SCC/HDGD.

Nguoi c6,th2‘°1m quyén chirng thie
(ky, dong dau va ghi ré ho tén, chirc vu)

Mau nay duge ban hanh kém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 nim 2005 ciia Uy ban nhan dan
thanh phé H6 Chi Minh.
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9. Thii tuc: Chirng thwc vin bdn iy quyén nhén tién boi thuwong khi nha nwéc
thu héi dit.

- Trinh tu thuc hién:
Buérc 1: - Chuan b dy di cac ho so theo quy dinh.

Budc 2: - Nop tai bo phan tiép nhan va tra két qua hod so tai Uy ban nhan dan
phuong - x4, thi trén (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Can bd Tu phap phuong - x4, thi tran kiém tra tinh day d va hop 18 cia céac
gidy to

+ Truong hop ho so ddy du, hop 1é can bo tiép nhan viét bién nhan trao cho
nguoi ndp.

+ Trudng hop hd so chua day du, chua hop 16 thi can bo tiép nhan huéng dan
mot 1an dé ngudi nop hoan thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay
hang tuan).

- Cach thuee thuc hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

- Phiéu yéu cau chung thuc;

- Dy thao gidy uy quyén (néu cd);

- Ban sao CMND/H6 chiéu hoidc cac gidy to tuy than khéc;

- Tuy timg loai viéc ty quyén ma c6 thé yéu cau cung cip thém mot trong céc
loai gidy to lién quan khac theo quy dinh ctia phap luat nhu: Thong bao nhan tién boi
thuong.

b) So luong ho so: 02 bd

- Thoi han giai quyét: Ngay trong ngay lam viéc vao budi sang hodc budi chiéu
clia ngdy tiép nhan yéu cau hodc thoi han ching thuc khong qua ba (03) ngay lam
viéc ddi véi Gy quyén don gian, khong qua muoi (10) ngay lam viée dbi véi ty quyén
phtc tap, khong qua ba muoi (30) ngay ngay 1am viéc doi vdi iy quyén dic biét phirc
tap, ké tir khi thu 1y.
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- Péi twong thue hién thu tuc hanh chinh: Ca nhan.

- Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan phuong - x4, thi tran;

-Két quad thuc hién thu tuc hanh chinh: van ban xac nhan

- Lé phi (néu cé): 10.000 dong/truong hop

- Tén mau don, mau to khai (néu cé va dé nghi dinh kém): Mau du thao gidy uy
quyén (Mau s6: 28/CT-UQ).

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh (néu co):

e Nguoi lap gidy Gy quyén phai du nang lyc hanh vi;

e Ngudi lap gidy iy quyén phai c6 mit tai tru sé co quan hanh chinh nha nuéc
dé ky vao van ban trude mit ngudi chimg thyc.

- Can cw phap ly cua thu tuc hanh chinh:

e Nghi dinh s6 75/2000/ND-CP ngay 08 thang 12 nim 2000 cua Chinh phi vé
cong ching, ching thuec;

e Nghi dinh s6 197/2004/ND-CP ngay 3 thang 12 nim 2004 cua Chinh phu vé
bdi thudng, hd trg va tai dinh cu khi nha nude thu hdi dat;

e Nghij dinh sé 79/2007/ND-CP ngay 18 thang 5 nim 2007 cta Chinh phu vé
cap ban sao tir s6 gbc, ching thuc ban sao tir ban chinh, chimg thuc chir ky;

e Nghi dinh s6 84/2007/NP-CP ngay 25 thang 5 nim 2007 ctia Chinh phil quy
dinh b sung vé viéc cAp Gidy chung nhan quyén st dung dat, thu hoi dat, thuc hién
quyén sir dung dat, trinh ty, thu tuc boi thudng, hd trg, tai dinh cu khi Nha nude thu
hoi dat va giai quyét khiéu nai vé dat dai.
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. ] i Maiu s6 28-CT/UQ
CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

GIAY UY QUYEN

Tai Uy ban nhan dan quan (RUYEN)..........couueemeeei e, thanh phd
Ho6 Chi Minh (Truong hqp viéc chung thuc dwoc thuc hién ngoai tru sé’ thi ghi dia diéem
thuc hién ching thuc va Uy ban nhdn dan qudan (huyén), toi (chung t6i) gom co:

ONE (BG): oottt
Sinh ngay:.....cccoeevvvenennns S sttt et e s s
Ching minh nhan dan sO:........cccccvveeriieeennnenns CAP NEZAY .eeeiiiieieiiieeeiteeeitee et eeeiree e e e
1 ) ORI

Hodc ¢ thé chon mét trong cac chu thé sau:
1. Chu thé la vo chong:
L@ ] ¥R SPPPSPPP

1723 LR RUPRRTTRPRPPPRRRRN
HO khau thuong tra: (Truong hop vo' chong cd hg khau thuong tri khéc nhau, thi ghi hg
khau thuong trii Cla NG NGUOT) .......cooueivuiiiiiiiieiieeeee ettt sttt st st

2. Chii thé la h¢ gia dinh:
HO VA TEN CHUL NO: .ottt e e e e e e e e e e e e e ennnaes

Céc thanh vién cua hd gia dinh:
= HO VA EEII: e e e e e e e e e e ———a e e e e e e e e e ntaaaaaaaaaaaeas

Méu nay dugc ban hanh keém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 ndm 2005 ciia Uy ban nhan dan
thanh pho H6 Chi Minh.
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ST NAY ettt e et e et e e et e e e e b e e e ab e e e b e e eanbaeeeenbaeeennaeeennes
Chtng minh nhan dan $8:..........c.oeeveeeeeeeeeeeeeenn. CAP TBAY oo,
171 OO P PR UROOPRUPRRPRR

* Trong truong hop cdc chii thé néu trén c6 dai dién thi ghi:
Ho va t&€n n@UOT Qa1 AIEN: ..eeiiiiieieeie ettt ettt s e e
ST MR ettt e e e et e e e e ta e e et ee e tbeeeebaeeeenbeeeenaeeeennes
Chtrng minh nhan dan $8:..........covoeeeeeveeeeeeeeeen, CAP NEAY oo,
171 (OO P U PP UPRRRPRRPRR

3. Chui thé la t6 chire:
I 10 CUEC: ooeneeee et e e e e e e e et
Tru sc’r .......................................................................................................................................

do ....................................................................................................................................... cap.

Ho va ten NGUOT AT LTI Lottt et e et e e e ae e e eabee e e beeeesaaeeesaeeensnneeens
CRUIC VUL ettt ettt et e e bt et e e ettt e sb e e e e et e e sabeesbeeennbeesabeenaeeeeateas
R 18] 0 0T USRS
Chtng minh nhan dan $6:............cooveeveveeeeeeeeennnen. CAP NZAY oo
1723 LR PRRTRRRRRRPRPRRPRRN

Bang gidy nay, t6i (chiing t6i) ity quyén cho: (ghi théng tin vé nguwoi dwoc ity quyén,
cach ghi nhuw d6i véi cac chii thé néu tai phan trén)

cac noi dung sau day: (Ghi cu thé néi dung cong viéc iy quyen pham vi uy quyen ma bén
dwoc 1ty quyén cé nghia vu thiee hién nhdn danh bén ity quyén; thoi han 1y quyén (néu cd)
va cac noi dung khdac)

Téi xin chiu trach nhiém trudc phap luat vé moi cam két do Bén dugc uy
quyén nhan danh t6i thyc hi¢n trong pham vi 4y quyén néu trén. Toéi cong nhan

Méu nay dugc ban hanh keém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 ndm 2005 ciia Uy ban nhan dan
thanh phé H6 Chi Minh.
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da hiéu & quyén, nghia vu va loi ich hop phap ctua minh va hiu qua phéap 1y cua viée uy
quyeén.

Nguoi ay quyén
(ky, diém chi va ghi 0 ho tén)

Méu ny dugc ban hanh keém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 ndm 2005 ciia Uy ban nhan dan
thanh phd H6 Chi Minh
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LOI CHUNG CUA NGUOI CO THAM QUYEN CHUNG THUC

Ngay ..... thang ..... NAM ..o (BANG CHIE. .. oo

(Truwong hop chirng thuc ngodi gio' lam viéc hodc theo dé nghi cia nguoi yéu cau
chirng thyc dwoc thyc hién ngoai gio lam viéc, thi ghi thém gio, phut va ciing ghi bang chir
trong ddu ngodc don)

Tai Uy ban nhan dan quéin (huyén) ............... thanh phd HO Chi Minh.

(Truong hgp viéc chitng thue dwoc thuc hién ngoai tru so, thi ghi dia diém thuc hién
chung thuc va Uy ban nhan dan)

T6i (ghi r0 ho tén, chuc vu cua nguoi thuc hién ching thuc) T
.......................................... quan (huyén) ................thanh pho H6 Chi Minh.

Churng thue:

- Gidy Gy quYEN DAY d0 ONE/DA.. .. ....ee e lap;

- Tai thoi diém ching thuc, ONE/DA.............oiiiiii i
c6 nang lyc hanh vi dan sy phu hop theo quy dinh cua phap luat;

- Noi dung ty quyén phu hop vé6i phap luat, dao dtrc xa hoi;

- Nguoi uy quyén d3 doc lai Gidy ty quyén nay, di dong ¥ toan bo nodi dung ghi trong
Glay Uy quyén nay trudc sy ¢6 mat cua toi;

Hodc ¢ thé chon mét trong cdc truong hop sau day:

- Ngudi 1ap Gidy uy quyén nay, da dong ¥ toan bd nodi dung ghi trong Gidy iy quyén
va da ky, diém chi vao Gidy uy quyén nay trudc sy ¢c6 mat cua toi;

- Nguoi lap Glay uy quyen nay, da déng ¥ toan bd nodi dung ghi trong Gidy ty quyén
va di diém chi vao Gidy uy quyén ndy trudc sy c6 mit cia toi;

- Nguoi lap Gidy Uy quyén nay di nghe Nguoi c6 tham quyen chtng thuc doc gidy uy
quyén nay, da dong y toan bo ndi dung ghi trong Gidy uy quyén di ky va diém chi vao Gidy
uy quyen nay trudc su c6 mit cua toi;

- Nguoi lap Gidy uy quyén d3 nghe Ngudi c6 tham quyen ching thuc doc Glay uy
quyen nay, da dong y toan bd ndi dung ghi trong Gidy iy quyén va di diém chi vao Gidy uy
quyén nay trudc su ¢ mat cua toi;

- Nguoi lap Gidy Uy quyén da nghe Ngudi c¢6 tham quyen ching thuc doc Glay uy
quyen nay, da dong y toan bd nodi dung ghi trong Gidy uy quyén va da ky vao Gidy uy
quyén nay trudc sy c6 mat cua toi;

Mau nay dugc ban hanh kém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 nim 2005 ciia Uy ban nhan dan
thanh pho H6 Chi Minh.
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- Nguoi 1ap Gidy uy quyen da nghe nguoi lam ching doc Gidy U uy quyén nay, da ddng
¥ toan bo ndi dung ghi trong Gidy ty quyén di ky va diém chi vao Gidy uy quyén nay trudc
sur ¢O mat cua toi;

- Nguoi 1ap Gidy uy quyen da nghe nguoi lam ching doc Glay uy quyen nay, da dong
¥ toan bo ndi dung ghi trong Gidy uy quyén va di diém chi vao Gidy iy quyén nay trudc sy
c6 mat cua toi;

- Nguoi 1ap Gidy uy quyén di nghe nguoi lam chimg doc Glay uy quyen nay, da dong
¥ toan bd ndi dung ghi trong Gidy uy quyén va di ky vao Gidy uy quyén nay trude su co
mat cua toi;

- Gidy uy quyén nay 1ap thanh . .. ban chinh (mdi ban chinh gom ..............
tO, e, trang), cap cho nguoi uy quyen ............. ban chinh, luu tai Phong Tu phéap
mot ban chinh.

Sb ching thuc................ , QuYen 8d.........ocoeeiiii... TP/CC-SCC/HDGD.

Nguoi c6,th2‘°1m quyén chirng thie
(ky, dong dau va ghi ré ho tén, chirc vu)

Méu nay dugc ban hanh keém theo Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 ndm 2005 ciia Uy ban nhan dan
thanh phé H6 Chi Minh.
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10. Thii tuc: Vin bin xdc nhan thoi diém niém yét cdc thii tuc: thi hanh dn,
thiva ké.

- Trinh tu thuc hién:
Buéc 1: - Chuén bi ddy du cac hd so theo quy dinh.

Budc 2: - Nop tai bd phan tiép nhan va tra két qua hod so tai Uy ban nhan dan
phudng - xa, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay hang tuan).

- Can b Uy ban nhan dan phuong - x4, thi trin kiém tra tinh day du va hop 18
clia cac gidy to

+ Truong hop ho so ddy du, hop 1é can bo tiép nhan viét bién nhan trao cho
nguoi ndp.

+ Trudng hop hd so chua day du, chua hop 16 thi can bo tiép nhan huéng dan
mot 1an dé nguodi nop hoan thién ho so.

Budéc 3: - Nhan két qua giai quyét tai b phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay
hang tuan).

- Cach thire thuc hién: Truc tiép nop tai tru s& co quan hanh chinh nha nudc
- Thanh phan, s6 lwong ho so:
a) Thanh phan ho so, bao gom:

- Van ban thong bao niém yét ctia Phong Cong chimg vé tai san: thi hanh an,
thira ké. .. tai dia phuong;

- Vin ban thong bao niém yét ciia Phong Cong ching vé tai san: thi hanh an,
thira ké... cia nguoi dé lai tai san thira ké;

- Céc gidy to khac ¢o lién quan (néu cd).
b) S6 luong ho so: 01 bd

- Thoi han gidi quyét: Thoi gian thyuc hién trong 30 ngay ké tir ngay tiép nhan
yéu cau truc tiép hodc qua duong buu dién (theo ddu ngay dén cua buu dién).

- Doi twong thue hién thu tuc hanh chinh: ca nhan, t6 chuc.
- Co quan thuee hién thi tuc hanh chinh: Uy ban nhan dan phuong - x4, thi tran.
- Két qua thuyc hién thu tuc hanh chinh: van ban xac nhan

- Lé phi (néu cé): Khong



90 CONG BAO SO 82 +83-15-8-2009

- Tén mau don, mdu to khai (néu cé va dé nghi dinh kém): Khong
- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co0): Khong
- Can cw phap ly cua thu tuc hanh chinh:

e B0 Luat Dan su ngay 14 thang 6 nam 2005;

e Luat Hon nhan va gia dinh ngay 09 thang 6 nam 2000;

e Luat Dat dai ngay 26 thang 11 nam 2003;

e Nghi quyét s 02/2004/NQ-HDTP ngay 10 thang 8 nim 2004 ctua Hoi dong
Tham phan Toa 4n nhan dan t6i cao huéng dan ap dung phép luat trong viéc giai
quyét cac vy an dan sy, hon nhan va gia dinh.
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11. Thii tuc: Chirng thwe bin sao tiv ban chinh cdc gidy to, vin bin bang

tiéng Viét, song ngir.
- Trinh tu thuc hién:
Budérc 1: - Chuan b dy di cac ho so theo quy dinh.

Budc 2: - Nop tai bo phan tiép nhan va tra két qua hod so tai Uy ban nhan dan
phuong - x4, thi trén (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Can bo Uy ban nhan dan phuong - x4, thi tran kiém tra tinh day di va hop 18
clia cac gidy to

+ Truong hop ho so ddy du, hop 1é can bo tiép nhan viét bién nhan trao cho
nguoi ndp.

+ Trudng hop hd so chua day du, chua hop 16 thi can bo tiép nhan hudéng dan
mot 1an dé ngudi nop hoan thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay

hang tuan).

- Cach thuee thuc hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

- Ban chinh;

- Béan sao can chung thyuc (co thé 1a ban chup, ban in, ban danh may, ban danh may
vi tinh hodc ban viét tay c6 ndi dung day du, chinh xac nhu s6 gdc hodc ban chinh).

b) S6 lugng hd so: 01 bd (ban chinh), 02 bd trd 1én (dbi vi ban sao).

- Thoi han gidi quyét:

Viéc tiép nhan yéu cau ching thuc ban sao tir ban chinh trong thdi gian 1am viéc
budi sang hodc budi chiéu thi phai duoc thyc hién chimg thuc ngay trong budi lam
viéc do; truong hop yéu cau ching thuc véi ) luong 16n thi viéc ching thuc co thé
duoc hen lai dé chimg thuc sau nhung khong qua hai (02) ngay 1am viéc.

- Doi twong thwe hién thu tuc hanh chinh: Ca nhan.

- Co quan thyee hién thii tuc hanh chinh: Co quan c6 thAm quyén quyét dinh: Uy
ban nhan dan phuong - xa, thi tran.



92 CONG BAO SH 82 +83-15-8-2009

- Két qua thyc hién thu tuc hanh chinh: Ban sao, ban sao tir ban chinh

- Lé phi (néu ¢6): 1.000 dong/trang, tir trang thir ba (03) tré 1én thi mdi trang thu
500 dong, toi da khong qua 50.000 déng/ban.

- Tén mau don, mdu to khai (néu c6 va dé nghi dinh kém): Khong

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): Chiu trach nhiém vé
tinh chinh xac va tinh hop phap ciia cac gidy to ma ho xuét trinh khi yéu cau chimg
thuec.

- Can cw phap ly cua thu tuc hanh chinh:

e Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5 nim 2007 cua Chinh phu vé
cip ban sao tir s6 gbc, ching thuc ban sao tir ban chinh, chimg thuc chit ky.

e Thong tu sb 03/2008/TT-BTP ngay 25 thang 8 nam 2008 ciia B6 Tu phap
huéng dan thi hanh mot s6 diéu cia Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5
nam 2007 ctia Chinh phu vé cdp ban sao tir s6 gdc, chimg thuc ban sao tir ban chinh,
chung thuc chit ky.
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12. Thii tuc: Chirng thuee chir ky trong cdc gidy t0, vin bdn béng tiéng Viét:
o So yéu ly lich;

° Gid'y ban, cho, ting xe;

o To cam két, don cam két;

e Pon xin huéng tro cip 01 lin;

e Xdc nhdn don xin giam trir gia canh;

e Xdc nhdn phiéu ding ky tuyén sinh;

e Xdc nhign don xin déi, cip lai gidy phép ldi xe...

- Trinh ty thuc hién:

Buéc 1: - Chuan bi day du cac ho so theo quy dinh.

Bude 2: - Nop tai bd phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phuong - x3, thi trn (trong gid hanh chinh tir thir hai dén sang thir bay hang tuan).

- Can bo To tiép nhan va tra két qua phudng - x4, thi trin kiém tra tinh day da va
hop 18 cua cac gidy to

+ Truong hop hd so day du, hop 1& can bo tiép nhan viét bién nhéan trao cho
nguoi nop.

+ Trudng hop hd so chua day du, chua hop 16 thi can bo tiép nhan hudéng dan
mot 1an dé ngudi ndp hoan thién hd so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua cua Uy
ban nhan dan phudng - x4, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay
hang tuan).

- Cdch thire thyre hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nuée.
- Thanh phan, s6 lwong ho so:
a) Thanh phan ho so, bao gdm:

- Chtng minh nhan dan hodc ho chiéu hodc gidy td tiy than khac theo quy dinh
cua phap luat;

- Gidy to, van ban ma minh sé& ky vao do.
b) S6 lwong ho so: 02 bd.

- Thoi han gidi quyét: Trong thoi gian 1am viéc budi sang hodc budi chiéu thi
phai duoc thuc hién chimg thuc ngay trong budi 1am viéc d6; trudng hop can phai
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xac minh lam rd nhan than cua nguodi yéu cau ching thyc thi thoi han trén dugc kéo
dai thém nhung khong qua ba (03) ngay lam viéc.

- Doi twong thyc hién thu tuc hanh chinh: Ca nhan.

- Co quan thwc hién thii tuc hanh chinh: Co quan c6 thAm quyén quyét dinh: Uy
ban nhan dan phudng - x4, thi trin.

- Két qua thiee hién thii tuc hanh chinh: ghi rd: Chtng thuc chir ky.

- Lé phi (néu cé): 10.000 dong/trudng hop;

- Tén mau don, mdu to khai (néu c6 va d@é nghi dinh kém): Khong.

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co):

e Nguoi yéu cau ching thuc chit ky trén van ban bang tiéng Viét ¢6 thé 1a ngudi
Viét Nam hodc ngudi nudc ngoai. Trong trudong hop ngudi nudc ngodi yéu ciu
chtng thuc chir ky khong biét tiéng viét thi can c6 ngudi phién dich va 10i ching bao
g6m ndi dung “c6 ong (ba)... 1a ngudi phién dich”.

e Trong truong hop ngudi tir di muoi 1am (15) tudi dén chua di muoi tam (18)
tudi c6 yéu cau chimg thuc chir ky trén van ban nham thyc hién cac quyén, nghia vu
pht hop véi 1ta tudi theo quy dinh cta phap luat thi ngudi c6 tham quyén ching thuc
c6 thé xem xét giai quyét theo thim quyén duoc phan cap.

e Nguoi yéu cau ching thuc chit ky trén vin ban bang tiéng Viét phai c6 mit tai
try s& co quan hanh chinh nha nuéc dé ky vao van ban truéc mit ngudi ching thyc.

- Can cu phap ly cua thu tuc hanh chinh: Bo Luat Dan sy ngay 14 thang 6 nam
2005.
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13. Thu tuc: Churng thuc vin bdn thoa thudn cw ngwoi dai dién ghi tén vao
gidy chirng nhdn quyén sir dung dit trong truong hop thiva ké quyén sir dung dit
ma cé nhiéu ngwoi dwoc thiva ké theo phdp ludt nhwng khi cip gidy chitng nhin
quyén sir dung dit vin chwa xdc dinh dwoc ddy dii nhitng nguwoi do.

- Trinh tu thuc hién:
Buérc 1: - Chuan b day di cac ho so theo quy dinh.

Bude 2: - Nop tai bd phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng - x3, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Can bd Tu phap phuong - x4, thi tran kiém tra tinh day d va hop 18 cia céac
gidy to

+ Truong hop hd so ddy du, hop 1é can bo tiép nhan viét bién nhan trao cho
nguoi nop.

+ Trudng hop ho so chua day du, chua hop 16 thi can bo tiép nhan huéng dan
mot 1an dé ngudi nop hoan thién ho so.

Bude 3: - Nhan két qua giai quyét tai b0 phan tiép nhén va tra két qua cua ij
ban nhan dan phudng - x4, thi trin (trong gid hanh chinh tir tht hai dén sang th bay

hang tuan).

- Cach thuvee thuce hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

- Chting minh nhan dan hodc ho chiéu hodc gidy to tiy than khac theo quy dinh
cua phap luat (con thot han str dung);

- Gidy t0, van ban thoa thuin theo yéu cau sé& ky vao do.

b) S6 luong ho so: 02 bd.

- Thoi han gidi quyét: Trong thoi gian 1am viéc budi sang hodc budi chiéu thi
phai duoc thuc hién chimg thuc ngay trong budi 1am viéc d6; truong hop can phai
xac minh 1am rd noi dung ctia ngudi yéu cau ching thyc thi thoi han trén dugc kéo
dai thém nhung khong qua ba (03) ngay lam viéc.

- Doi twong thuwe hién thu tuc hanh chinh: Ca nhan

- Co quan thyc hién thii tuc hanh chinh: Co quan c6 thAm quyén quyét dinh: Uy
ban nhan dan phuong - xa, thi tran;
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-Két qua thuc hién thu tuc hanh chinh: van ban xac nhan

- Lé phi (néu ¢é): 20.000 ddng/truong hop.

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém): Khong
- Yéu cau, diéu kién thuc hién thii tuc hanh chinh (néu co):

e Nguoi yéu cau ching thuc chit ky trén van ban bang tiéng Viét c6 thé 1a ngudi
Viét Nam hodc ngudi nudc ngoai. Trong trudong hop nguodi nudc ngodi yéu ciu
chtng thue chit ky khong biét tiéng Viét thi can c6 ngudi phién dich va 161 ching bao
gdm ndi dung “c6 ong (ba)... 1a ngudi phién dich”.

e Trong truong hop ngudi tir ¢t muoi 1am (15) tudi dén chua di muoi tam (18)
tudi c6 yéu cau ching thue chit ky trén vin ban nham thuc hién cac quyén, nghia vu
phtt hop véi 1ta tudi theo quy dinh cta phap luat thi ngudi c6 tham quyén ching thuc
c6 thé xem xét giai quyét theo thim quyén duoc phan cap.

e Trudng hop vin ban yéu cau ching thuc chir ky c6 ndi dung lam phat sinh
quyén va nghia vu dan su thi huéng din ngudi yéu cau chimg thuc 1ap thanh hop
d6ng va thyc hién chung thuc theo quy dinh phép luat vé ching thuc hop dong, giao
dich.

e Nguoi yéu cau ching thuc vin ban théa thuan ctr nguoi dai dién ghi tén vao
gidy chimg nhan quyén sir dung dat trong truong hop thira ké quyén sir dung dat véi
nhitng ngudi duoc thira ké theo phap luat phai c6 mat tai tru sé co quan hanh chinh
nha nudc dé ky vao van ban trudc mit ngudi ching thuc.

- Can cwr phap ly cua thu tuc hanh chinh:

e Nghi dinh s6 75/2000/ND-CP ngay 08 thang 12 nim 2000 ctia Chinh phu vé
cong ching, chung thuc;

e Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5 nim 2007 cta Chinh phu vé
cap ban sao tir s6 gbc, ching thuc ban sao tir ban chinh, chimg thuc chir ky.

e Diém h, khoan 2, Piéu 3 Quyét dinh s6 08/2006/QD-BTNMT ngay 21 thang 7
nam 2006 cua B Tai nguyén va Moi truong ban hanh quy dinh vé cp gidy ching
nhan quyén st dung dat.

e Thong tu s6 03/2001/TP-CC ngay 14 thang 3 nam 2001 cua Bo Tu phap

huéng dan thi hanh 75/2000/ND-CP ngay 08 thang 12 nim 2000 cua Chinh phu vé
cong ching, ching thuec;
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e Thong tu s6 03/2008/TT-BTP ngay 25 thang 8 nim 2008 ctua Bo Tu phap
huéng dan thi hanh mot s diéu ciia Nghi dinh 79/2007/ND-CP ngay 18 thang 5 nam
2007 ctia Chinh phu vé cap ban sao tir s6 gbc, chimg thuc ban sao tir ban chinh,
ching thuc chir ky.

e Thong tu lién tich s6 93/2001/TTLT-BTC-BTP ngay 21 thang 11 nam 2001
ctia Bo Tai chinh va Bo Tu phap vé hudng dan ché do thu, ndp va str dung phi, 1¢ phi
cong ching, chung thuc.

e Thong tu lién tich s6 14/2008/TTLT/BTC-BTNMT ngay 31 thang 01 nim
2008 ciia B9 Tai chinh va Bo Tai nguyén Moi truong huéng dan thyc hién mot sb
diéu ciia Nghi dinh s6 84/2007/ND-CP ngay 25 thang 5 nam 2007 ctia Chinh phi quy
dinh bd sung vé viée cép Giéy ching nhan quyén su dung dét, thu hoi dat, thuc hién
quyén st dung dat, trinh tu, thil tuc boi thudng, hd trg, tai dinh cu khi Nha nude thu
hdi dat va giai quyét khiéu nai vé dat dai.

e Quyét dinh s6 228/2004/QD-UB ngay 06 thang 10 nam 2004 ctia Uy ban nhan
dan thanh phd HO Chi Minh vé viéc ban hanh muc phi dich vu cong ching, chimg
thuc tai thanh phé H5 Chi Minh;

e Quyét dinh s6 123/2005/QD-UBND ngay 15 thang 7 nam 2005 ctua Uy ban
nhan dan thanh phé vé ban hanh 76 biéu mau trong linh vyc cong chimg, ching thuc;

e Quyét dinh sd 17/2008/QD-UBND ngay 14 thang 3 nim 2008 cua Uy ban
nhan dan thanh phé vé boi thuong, hd tro va tai dinh cu khi Nha nudc thu hoi dat trén
dia ban thanh phé H6 Chi Minh;

e Quyét dinh s6 82/2008/QD-UBND ngay 01 thang 12 nim 2008 cua Uy ban
nhan dan thanh phd Vé stra d6i, b sung khoan 2 Diéu 10 ctia Quy dinh ban hanh
kém theo Quyét dinh 17/2008/QD-UBND ngay 14 thang 3 nim 2008 cia Uy ban
nhan dan thanh phd vé bdi thudng, hd tro va tai dinh cu khi Nha nudc thu hoi dat trén
dia ban thanh phé H6 Chi Minh.

e Cam nang nghiép vu chtng thuc nim 2008 danh cho can bd, céng chirc x4,
phuong, thi tran ctia S Tu phap ban hanh.
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14. Thii tuc: Chirng thure hop dong mua bdn nha 6 va quyén siv dung dit 6
- Trinh tu thuc hién:
Buée 1: - Chuan bj dy di cac ho so theo quy dinh.

Budc 2: - Nop tai bo phan tiép nhéan va tra két qua hd so tai Uy ban nhan dan
phuong - x4, thi trén (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Céan bo Dia chinh phudong - xa, thi tran kiém tra tinh dﬁy dua va hop 1€ cta cac
gidy to

+ Truong hop ho so ddy du, hop 1é can bo tiép nhan viét bién nhan trao cho
nguoi ndp.

+ Trudng hop hd so chua day du, chua hop 16 thi can bo tiép nhan huéng dan
mot 1an dé nguoi nop hoan thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay
hang tuan).

- Cach thuvee thuce hién: Truc tiép tai tru s& co quan hanh chinh Nha nudec.
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

e Phiéu yéu ciu chung thuc

e 03 hop dong mua ban nha theo luat dinh.

e 02 ban v& nha dat (néu ban mot phan cin nha).

e Ban sao bién lai thué va to khai 18 phi trudc ba.

e Ban chinh va 02 ban sao gidy chimg nhan.

e Churng minh nhan dan, hg khau

e Cac van ban khac do UBND phuong - x4, thi tran huéng dan.

b) S6 lwong ho so 01 bo.

- Thoi han gidi quyét: 03 ngay lam viéc ké tir khi nhan day du hd so hop 16.
- Doi twong thue hién thu tuc hanh chinh: Ca nhan

- Co quan thyee hién thii tuc hanh chinh: Co quan c6 thAm quyén quyét dinh: Uy
ban nhan dan quén - huyén.
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- Két qua thyc hién thu tuc hanh chinh: van ban xac nhan

- Lé phi (néu ¢6): Lé phi chung thuc tiy theo gia tri mua ban.

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém):

e Hop dong mua ban nha ¢ Mau 13/CC-HDP

e Phiéu yéu cau ching thuc Mau s6 08/CC-5HD

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): Khong

- Can cuw phap ly cua thu tuc hanh chinh:

e Luat Nha ¢ 2005; Luat Dan sy 2005.

e Thong tu lién tich s6 04/2006/TTLT-BTP-BTNMT ngay 13 thang 6 nim 2006

ciia B6 Tu phap va Bo Tai nguyén va Mbi trudng vé viéc hudng din viéc cong
chtng, chimg thuc hop ddng vin ban thuc hién quyén ciia ngudi sir dung dat

e Quyét dinh 123/2005/QD-UBND ngay 15 thang 7 nam 2005 ciia UBND thanh
phd H6 Chi Minh vé viéc ban hanh 76 biéu miu trong linh vuc cong chire, chimg thuc.
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15. Thii tuc: Chirng thure hop dong ting cho quyén sir dung dit
- Trinh tu thuc hién:
Buéc 1: - Chuan bij dy di cac ho so theo quy dinh.

Bude 2: - Nop tai bd phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng - xa, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Can bd Tb tiép nhan va tra két qua phuodng - x4, thi trin kiém tra tinh ddy du va
hop 18 cua cac gidy to

+ Truong hop hd so day du, hop 1& can bo tiép nhan viét bién nhéan trao cho
nguoi nop.

+ Trudng hop hd so chua day du, chua hop 16 thi can bo tiép nhan hudéng dan
mot 1an dé nguoi nop hoan thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua cua Uy
ban nhan dan phudng - x4, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay
hang tuan).

- Cach thirc thuc hién: ndp truc tiép hd so tai tru s& co quan hanh chinh nha nudec.
- Thanh phan, s6 lwong ho so:
a) Thanh phan ho so, bao gom:

e Giay chimg nhan quyén st dung dit (ban chinh va 02 ban photocopy c6 chimg
thuc sao y).

e Chuing minh nhan dan, ho khau cua nguoil nhan tang cho (mdi loai 02 ban
photocopy c6 chiing thuc sao y).

e 02 ban v¢€ hién trang vi tri.
e Hop dong ting cho (03 ban).

e 02 don tach, hop thira quyén st dung dat (d6i véi truong hop phai tach, hop
thura).

e 03 ban sao gidy khai sinh hodc céc gidy to lién quan nhén than.

b) S6 lwong ho so 01 (bo)

- Thoi han gidi quyét: 03 ngay lam viéc ké tir khi nhan day du hd so hop 1y.
- Doi twong thue hién thu tuc hanh chinh: Ca nhan

- Co quan thiee hién thii tuc hanh chinh: Uy ban nhan dan phuong - x4, thi tran.
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- Két qua thyc hién thu tuc hanh chinh: van ban xac nhan.

- Lé phi (néu ¢é): Khong.

- Tén mau don, mau to khai (néu c6 va dé nghi dinh kém):

e Hop dong ting cho quyén sir dung dat (Mau 41/HDTA)

e Phiéu yéu cau ching thyc (Mau 31/PYC)

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): Khong
- Can cuw phap ly cua thu tuc hanh chinh:

e B6 Luat Dan su 2005;

e Luat DAt dai 2003.

e Thong tur lién tich s6 04/2006/TTLT-BTP-BTNMT ngay 13 thang 6 nam 2006
cia B Tu phap va Bo Tai nguyén va Moi trudng vé viéc hudng din viéc cong
chtng, chimg thuc hop déng van ban thuc hién quyén ciia ngudi sir dung dat.



102 CONG BAO S5 82+83-15-8-2009

MAiu s6 41/HDTA

CONG HOA XA HOI CHU NGHIA VIET NAM
Boc lap - Tu do - Hanh phuc

HOQP PONG TANG CHO QUYEN SU DUNG PAT

Chuing toi gdbm co:
Bén tang cho (sau day goi la bén A) (1):

Hai bén dong ¥ thuc hién viéce tang cho quyén sir dung dét theo cac thoa thuan sau day:

__ PIEU1
QUYEN SU DUNG PAT TANG CHO

cu thé nhu sau:
- Thira Gt SO .ooeviiiiieeeeeeeee e

= DA CHT TITA GAL oottt et seeee s e eeeneeens
-Dién tich: ....cooveeiiiiiii M (BANG CATE: oo )
- Hinh thtrc str dung:
+ ST dung ri€Nng: ..oveveviiieeieeee e m
+ Str dung chung: .......cooeeviiniiniiicce m

2
2

Gia tri quyen st dung dat 12 .......o.oooviveeeeeeeeeeeeeeeeee e e dong (bang
O ettt ettt dong Viét Nam)
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PIEU 2
VIEC GIAO VA PANG KY QUYEN SU DUNG PAT

1. Bén A co6 nghia vu giao thura dat néu tai Diéu 1 cua Hop ddng nay cung gidy to vé quyén sir
dung dat cho bén B vao thoi diém ..........ocoeeviieiiiiiiiieie,

2. Bén B c6 nghia vu ding ky quyén st dung dat tai co quan c6 thim quyén theo quy dinh ctia
phap luat.

PIEU 3
TRACH NHIEM NQP THUE, LE PHi

Thué, 1¢ phi lién quan dén viéc ting cho quyén st dung dat theo Hop dong nay do bén
............. chiu trach nhiém nop.

PILU 4
PHUONG THU'C GIAI QUYET TRANH CHAP HQP PONG

Trong qua trinh thyc hién Hop dong nay, néu phat sinh tranh chap, cac bén cliing nhau thuong
luong giai quyét trén nguyén tic ton trong quyén loi cua ‘nhau; trong truong hop khong giai quyét
duogc thi mot trong hai bén co quyén khoi kién dé yéu cau Toa 4n c6 tham quyén giai quyét theo
quy dinh cua phap luat.

PIEU 5
CAM DOAN CUA CAC BEN

Bén A va bén B chiu trach nhiém trudc phap luat vé nhimg 101 cam doan sau day:
1. Bén A cam doan:
1.1. Nhitng thong tin vé nhan than, vé thira dat da ghi trong Hop dong nay 13 dung sy that;
1.2. Thira dat thudc trudng hop duoc ting cho quyén sir dung dat theo quy dinh cta phép luat;
1.3. Tai thoi diém giao két Hop dong nay:
a) Thira dat khong co tranh chap;
b) Quyén st dung dat khong bi ké bién dé bao dam thi hanh an;
1.4. Viéc giao két Hop dong nay hoan toan tu nguyén, khong bi lira ddi, khong bi ép budc;
1.5. Thyc hién dung va day du cac thoa thuan da ghi trong Hop dong nay.
2. Bén B cam doan:
2.1. Nhitng thong tin vé nhan than da ghi trong Hop dong nay 1a dung sy that;

_ 2.2. DA xem xét k, biét 0 vé thira dat néu tai Pidu 1 cua Hop dong nay va céc gidy to vé

quyeén su dung dat;

2.3. Viéc giao két Hop dong nay hoan toan tw nguyén, khong bi lira dbi, khong bi ép budc;
2.4. Thyc hién ding va day du cac thoa thuan da ghi trong Hop dong nay.
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PIEU KHOAN CUOI CUNG

Hai bén da hiéu rd quyén, nghia vy, loi ich hop phap ctia minh va hau qua phép 1y cua viéc
giao két Hop dong nay.

Bén A Bén B
(Ky va ghi 1o ho tén) (11) (Ky va ghi 10 ho tén) (11)

LOI CHUNG CUA CHU TICH/PHO CHU TICH

UY BAN NHAN DAN XA/PHUONG/THI TRAN .......oovvreunec.
Ngay......... thang........... nam......... (bang chil .....cooeiiieiieeeeeee e, )
123 PR PRP R, (12),
toi S YT , Chu tich/Pho Chu tich Uy be,m nhan dan
xa/phuong/thi tran ...........cceeeevciineniieieeieeee, SUT huyén/quéan/thi xa/thanh pho thudc tinh
....................................................... tinh/thanh pho .......ccooeeiieiii e,
CHUNG THUC:
- Hop déng ting cho quyén st dung dat dugc giao két gita bén A 1a
...................................................................................................................................... va bén B la
.................................................................................................................. ; cac bén da ty nguyén

thoa thuan giao két hop dong;

- Tai thoi diém chimg thuc, cac bén da giao két hop dong c6 ning luc hanh vi dan sy phu hop
theo quy dinh cta phép luat;

- Noi dung thoa thuan cua cac bén trong hop dong khong vi pham diéu cAm cta phap luit,
khong trai dao dac xa hoi;

- Hop dong nay dugc lam thanh ...................... ban chinh (mdi ban chinh gom ................ to,
............ trang), giao cho:

+Bén A ... ban chinh;

+BénB ... ban chinh;

Luu tai Uy ban nhan dan mot ban chinh.

T , QUYEN SO ..o TP/CC-SCT/HBGD.

CHU TICH/PHO CHU TICH
(Ky, dong dau va ghi 16 ho tén)
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M4iu s6 31/PYC

CONG HOA XA HOI CHU NGHIA VIET NAM
Ddc 1ap - Ty do - Hanh phuc

PHIEU YEU CAU CHUNG THUC HQP PONG, VAN BAN

Kinh gui: Uy ban nhan dan xa/phuong/thi tran.....................

Ho va t8n ngUOT NOP PRIEU. ... oooeiee ittt e e
Dia chi BN h&: ..o e e
SO QBN thOL: .....eiveieee et
235 11 TSRS
SO FaX: ettt ettt ettt ettt ettt ettt ettt ereans

YEU cau ChUinE thC VE: ...eiiiiiiiiiieecee et ree e s

Céc gidy to nop kém theo Phiéu nay gom co:

i e Al o

Thoi gian nhén phiéu ......... gio, ngay....... e/

NGUOI NHAN PHIEU NGUOI NQP PHIEU
(Ky va ghi r0 ho tén) (Ky va ghi r0 ho tén)
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16. Thii tuc: Chirng thuwe hop dong chuyén nhwong quyén siv dung dit
- Trinh tu thuc hién:
Buéc 1: - Chuan bi diy du cac hd so theo quy dinh.

Budc 2: - Nop tai bo phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phuong - x4, thi trén (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Can bd Tb tiép nhan va tra két qua phudng - x4, thi trin kiém tra tinh ddy du va
hop 18 cua cac gidy to

+ Truong hop hd so day du, hop 1& can bo tiép nhan viét bién nhéan trao cho
nguoi ndp.

+ Truong hop ho so chua day du, chua hop 16 thi can bo tiép nhan huéng dan
mot 1an dé nguoi ndp hoan thi¢n ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay
hang tuan).

- Cach thiec thuc hién: Nop truc tiép ho so tai tru s& co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

e Phiéu yéu cau ching thyc;

e Giay chimg nhan quyén sir dung dat (ban chinh va 02 ban photocopy cé chiing
thuc sao y).

e Chuing minh nhéan dan, ho khau cta nguoi nhan chuyén nhuong (m5i loai 02
ban photocopy c6 sao y chung thuc).

¢ 02 ban v¢€ hién trang vi tri.
e Hop ddng chuyén nhuong (03 ban).

e 02 don tach, hop thira quyén st dung dat (d6i véi truong hop phai tach, hop
thira).

b) S6 lugng hd so 01 (bd)
- Thoi han gidi quyét: 03 ngay 1am viéc ké tir khi nhan day du ho so hop 1.

- Doi twong thye hién thii tuc hanh chinh: Ca nhan.
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- Co quan thyc hién thu tuc hanh chinh:
e Co quan c6 thim quyén quyét dinh: Uy ban nhan dan quén - huyén.

e Co quan tryc tiép thuc hién tha tuc hanh chinh: Uy ban nhan dan phuong - x4,
thi trin.

-Két quad thuc hién thu tuc hanh chinh: van ban xac nhan.

- Lé phi (néu cé): Lé phi ching thuc. Tuy theo gia tri hop dong.

- Tén mau don, mdu to khai (néu c6 va dé nghi dinh kém):

e Hop dong chuyén nhugng quyén sir dung dat (Mau 37/HPCN).
e Phiéu yéu cau ching thyc(Mau 31/PYC).

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh (néu co).: Khong.
- Can cw phap ly cua thu tuc hanh chinh:

e Luat Dat dai 2003.

e Thong tu lién tich s 93/2001/TTLT/BTC-BTP ngay 21 thang 11 nim 2001
ctia Bo Tu phap va Bo Tai chinh vé huéng dan ché do thu, ndp va quan ly sir dung
phi, 1€ phi cong chirng, ching thuc. C6 hi€u lyc thi hanh tir ngay 06 thang 12 nam
2001.

e Thong tu lién tich s6 04/2006/TTLT-BTP-BTNMT ngay 13 thang 6 nim 2006
ciia Bo Tu phap va Bo Tai nguyén va Méi trudng vé viéc hudng din viéc cong
chimg, chtng thyc hop dong vian ban thuc hién quyén ciia ngudi str dung dat.
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M4iu s6 37/HPCN

CONG HOA XA HOI CHU NGHIA VIET NAM
Boc lap - Tu do - Hanh phuc

HOQP PONG CHUYEN NHUQNG QUYEN SU DUNG PAT

Chung t61 gém co:
Bén chuyén nhwong (sau day goi la bén A) (1):

Hai bén ddng ¥ thyc hién viéc chuyén nhuong quyén st dung dat theo cac thoa thuan sau day:

‘ PIEU 1 6
QUYEN SU DUNG PAT CHUYEN NHUQNG

Quyén st dung dt ctia bén A d6i VG thira G4t theo ..........o..oveeveeveeeeeeeeeeeeee e,
......... s ()
cu thé nhu sau:
= Thira A4t SO ...vevveeveeeeeeeeeeeee e,
=TI DAN A0 SO,
= D12 CHE THTTA GAL: vt e e
- Dién tich: ..o M (bANG ChTE: oo )
- Hinh thtrc st dung:

+ St dung riéng: «...ooeevveevieniinieeeieee m’

+ St dung chung: .......ccoeovvveviieiiieiens m’
- Muc dich str dung:........cccoeviieiiieniiiiiieeiee
- Thoi han st dung:........ccceeevveeiierieeciienieeneenee,
- Ngudn goc St dung:.........cocovvevvrvereeeerenrnnnne.
Nhing han ché vé quyén st dung Gat (U CO): ....vvvveeeeeeeeeeeee e

DIEU 2

GIA CHUYEN NHUQNG VA PHUONG THUC THANH TOAN



S5 82 +83-15-8-2009 CONG BAO 109

1. Gia chuyén nhuong quyén sir dung thtra dit néu tai Diéu 1 cuia Hop dong nay 1a: .................

(DANG CRIE: .ot ddng Viét Nam).
2. Phuong thirc thanh tOAN: .........occooiiiiiiiiiiiee ettt et e sae s

3. Viéc thanh toan sb tién néu tai khoan 1 Piéu nay do hai bén ty thuc hi¢n va chiu trach
nhi¢m trude phép luat.

PIEU 3
TRACH NHIEM NOQP THUE, LE PHi

1. Bén A c6 nghia vy giao thira d4t néu tai Piéu 1 ctia Hop dong nay cung gidy to vé& quyén sir
dung dat cho bén B vao thoi diém .........ccoeceeeiiiiienenn,

2. Bén B ¢6 nghia vu ding ky quyén sir dung dat tai co quan c6 tham quyén theo quy dinh cua
phép luat.

PIEU 4
TRACH NHIEM NOQP THUE, LE PHi

Thué, 1& phi lién quan dén viéc ting cho quyén st dung dit theo Hop dong nay do bén
............. chiu trach nhiém nop.

PIEU 5
PHUONG THUC GIAI QUYET TRANH CHAP HQP PONG

Trong qua trinh thyc hién Hop dong nay, neu phat sinh tranh chap, cac bén cung nhau thuong
lwong giai quyét trén nguyén tac ton trong quyén loi cua ‘nhau; trong truong hop khong giai quyét
duoc thi mot trong hai bén ¢6 quyén khoi kién dé yéu cau Toa an cd tham quyén giai quyét theo
quy dinh cua phap luat.

PIEU 3
CAM DOAN CUA CAC BEN

Bén A va bén B chiu trach nhiém truéc phap ludt vé nhitng 10i cam doan sau day:

1. Bén A cam doan:

1.1. Nhiing thong tin vé nhan than, vé thira dat da ghi trong Hop dong nay 13 dung sy that;

1.2. Thira d4t thudc trudng hop dugce chuyén nhuong quyén st dung dat theo quy dinh cia
phép luat;

1.3. Tai thoi diém giao két Hop dong nay:

a) Thira dat khong co tranh chap;

b) Quyén st dung dat khong bi ké bién dé bao dam thi hanh an;

1.4. Viéc giao két Hop dong nay hoan toan tw nguyén, khong bi lira ddi, khong bi ép budc;

1.5. Thyc hién dung va day du cac thoa thudn da ghi trong Hop dong nay.

2. Bén B cam doan:

2.1. Nhitng thong tin vé nhan than da ghi trong Hop dong nay 1a dung sy that;

_ 2.2. ba xem x¢t ky, biét rd vé thira dat néu tai Diéu 1 ciia Hop dong nay va cac gidy to vé

quyeén su dung dat;
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2.3. Viéc giao két Hop déng nay hoan toan ty nguyén, khong bi lura dbi, khong bi ép budc;
2.4. Thyc hién dang va ddy du cac thoa thuan di ghi trong Hop dong nay.

PIEU KHOAN CUOI CUNG

Hai bén da hiéu 15 quyén, nghia vu, loi ich hop phép ctia minh va hau qua phéap 1y cta viéc
giao két Hop dong nay.

Bén A Bén B
(Ky va ghi 10 ho tén) (11) (Ky va ghi 10 ho tén) (11)

LOI CHUNG CUA CHU TICH/PHO CHU TICH UY BAN NHAN DAN

XA/PHUONG/THI TRAN .....cccovverrene.
Ngay......... thang........... nam......... (baANg Chil ....ooeiiiieee e, )
12 USSP Y (12),
to1 PP , Chu tich/Pho Chu tich Uy be}n nhan dan
xa/phuong/thl tran ..........ccocceveveievieeeiee e, aosseiessiessises huyén/quan/thi xa/thanh phd thudc tinh
....................................................... tinh/thanh pho ..o,
CHUNG THUC:
- Hop ddng ting cho quyén st dung dat duoc giao két gita bén A Ia
...................................................................................................................................... va bén B la
.................................................................................................................. ; cac bén da tu nguyén

thoa thuan giao két hop dong;

- Tai thoi diém chimg thyc, cac bén da giao két hop dong c6 nang lyc hanh vi dan sy phi hop
theo quy dinh cua phép luat;

- Noi dung thoa thuan ctia cac bén trong hop dong khong vi pham didu cAm cta phép luat,
khong trai dao durc xa hoi;

- Hop dong nay dugc 1am thanh ................... ban chinh (mdi ban chinh gém ................ to,
............ trang), giao cho:

+Bén A ... ban chinh;

+ Bén B ....... ban chmh

T , quyen o TP/CC-SCT/HDGD.

CHU TICH/PHO CHU TICH
(Ky, dong dau va ghi r6 ho tén)
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M4iu s6 31/PYC

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Ty do - Hanh phuc

PHIEU YEU CAU CHUNG THUC HQP PONG, VAN BAN

Kinh gui: Uy ban nhan dan xa/phuong/thi tran.....................

Ho va t8n ngUOi NOP PRIEU. ... .ooeiie ittt e e
Dia chi BN h&: ..o e e e
SO QBN thOAL: .....eeeee it
EIMAIL oo e e e e e e e e et aaa s
SO XS ettt e e ettt ettt ettt ettt ettt ettt eraeans

YEu cau ChUinE thC VE: ...oiiiiiiiiiiiecee et et e e es

Céc gidy to nop kém theo Phiéu nay gom co:

i e Al ol

Thoi gian nhén phiéu ......... gio, ngay....... e e

NGUOI NHAN PHIEU NGUOI NQP PHIEU
(Ky va ghi r0 ho tén) (Ky va ghi 0 ho tén)
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17. Thii tuc: Chirng thure hop dong cho thué, cho thué lai quyén sir dung dit
- Trinh tu thuc hién:
Budc 1: - Chuan bi day du cac ho so theo quy dinh.

Budc 2: - Nop tai bo phan tiép nhan va tra két qua ho so tai Uy ban nhan dan
phudng - xa, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Can bd Uy ban phuong - x4, thi tran kiém tra tinh ddy du va hop 1& cua céac
gidy to

+ Truong hop hd so day du, hop 1& can bo tiép nhan viét bién nhéan trao cho
nguoi nop.

+ Trudng hop hd so chua day du, chua hop 16 thi can bo tiép nhan huéng dan
mot 1an dé ngudi nop hoan thién ho so.

Budc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay
hang tuan).

- Cdch thitc thue hién: Nop truc tiép ho so tai tru s& co quan hanh chinh nha
nudc.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

e Phiéu yéu cau chimng thyc.

e Hop dong cho thué quyén st dung dat (03 ban chinh).

e Giay chung nhan quyén sir dung dat (ban chinh va 01 ban photocopy c6 sao y
chirng thuc).

e Chiirng minh nhan dan cta nguoi thué va nguoi cho thué (01 ban cé chung
thuc sao y).

b) S6 lwong ho so 01 (bo)

- Thoi han gidi quyét: 01 ngay lam viéc ké tir khi nhan day du hd so hop 1y.

- Doi twong thue hién thu tuc hanh chinh: Ca nhan.

- Co quan thuee hién thi tuc hanh chinh: Uy ban nhan dan phuong - x3, thi tran.
- Két qua thuc hién thu tuc hanh chinh: van ban xac nhan

- Lé phi (néu cé): Tuy vao gia tri hop dong.
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- Tén mau don, mdu to khai (néu c6 va dé nghi dinh kém):

e Hop dong thué quyén sir dung dat (Mau 45/HDT)

e Phiéu yéu cau chimg thyc(Mau 31/PYC)

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): Khong

- Can cu phap ly cua thu tuc hanh chinh: B6 Luat Dan sy 2005; Luat Pat dai
2003.
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MAiu s6 45/HDT

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

HQP PONG THUE QUYEN SU DUNG PAT

Chiing toi gdbm co:
Bén cho thué (sau day goi labén A) (1):

Hai bén ddng ¥ thyc hién viéc thué quyén str dung dat theo cac thoa thudn sau day:

PIEU 1
QUYEN SU DUNG PAT THUE

Quyén st dung dét ctia bén A d6i vOi thra At theo .........coovvveveeeeeeeeeeeeee e,
......... e (2),
cu thé nhu sau:
= Thira A4t SO c...veveeeeeeeeeeeee e,
= TO BAN A0 SO
= D12 CHE THTTA GAL: oot e s
-Dién tich: ...coooiiiiii m’ (DANG CHTE: oo, )
- Hinh thtrc str dung:

+ St dung riéng: «...oocvevvveveriiniieeie m’

+ Str dung chung: ......c.ccoceeevvevieeiieienne, m’
- Muc dich stt dung:.......cocceviieiiiiiiiiieiiiee
- Thoi han st dung:........cceeevvevieeciienieeieeceeeeen
- Ngudn go¢ St dung:........o.ooeeveeveeeerereeeereeen.
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_PIEU2
THOT HAN THURE
~ Thoi han thué quyén sir dung dat néu tai Diéu 1 cua Hop dong ndy 1a..........c...cc........ :
ké tir ngay ........ Jovouid v
PIEU 3
MUC PiCH THUR

Muc dich thué quyén sir dung dat néu tai Dicu 1 ctia Hop dong nay 1a: ........o.coovvvvvevvrveeeenne.

PIEU 4
GIA THUE VA PHUONG THUC THANH TOAN

1. Gia thué quyén sir dung dat néu tai Diéu 1 ctia Hop dong nay 1a: .....c..cocooevvrvenennn.
dong

(DANG CHTE oo dong Viét Nam).

2. Phuong thirc thanh toan nhur SAU: ...o...oiiiiiiii e

3. Viéc giao va nhén sb tién néu tai khoan 1 Piéu nay do hai bén tu thyc hién va chiu trach
nhiém trude phap luat.

o BIRUS
NGHIA VU VA QUYEN CUA BEN A

1. Bén A c¢6 cac nghia vu sau day:
- Giao thtra dat néu tai Di€u 1 ciia Hop dong nay cho bén B vao thoi diém ..o,

- Kiém tra, nhic nhé bén B bao vé, gilr gin dét va st dung dat ding muc dich;

- Nop thué sir dung dét;

- Bio cho bén B vé quyén cua nguoi thir ba dbi véi thira dat, néu co;

2. Bén A c6 cac quyén sau day:

- Yéu cau bén B tra du tién thug;

- Yéu cdu bén B chdm dut ngay viéc sir dung dat khong dung muc dich, huy hoai dat hoic
lam giam st gia tri cta dét; néu bén B khong chdm dut hanh vi vi pham, thi bén A ¢6 quyén don
phuong dinh chi hop dong, yéu cau bén B hoan tra dat va boi ‘thuong thiét hai;

- Yéu cau bén B tra lai dat, khi thoi han cho thué da hét.

PIEU 6
NGHIA VU VA QUYEN CUA BEN B

1. Bén B c6 cac nghia vu sau day:

- Str dung dat ding muc dich, dung thoi han thué;

- Khong dugc huy hoai, lam gidm sut gié tri st dung cta dat;

- Tra du tién thué theo phuong thirc da thoa thuén;

- Tuan theo cic quy dinh vé bao vé moi truong; khong dugc lam ton hai dén quyén, loi ich
clia nguoi sir dung dat xung quanh;

- Khéng duge cho ngudi khac thué lai quyén st dung dat néu khong dugce bén A dong y
bang vin ban.

- Tra lai d4t sau khi hét thoi han thug;

2. Bén B ¢6 cac quyén sau day:
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- Yéu cau bén A giao thira dit ding nhu d3 thoa thuan;
- Bugc su dung dat 6n dinh theo thoi han thué da thoa thuén;
- Puoc hudng hoa loi, loi tire tir viée sir dung dat.

PIEU 7
VIEC PANG KY CHO THUE QUYEN SU DUNG PAT VA NQP LE PHi

1. Viéc dang ky cho thué quyén st dung dét tai co quan c6 tham quyén theo quy dinh cta
phap luat do bén A chiu trach nhi¢m thuc hién.

2. L& phi lién quan dén viéc thué quyén st dung dat theo Hop dong nay do bén ...................
chiu trach nhiém ndp.

PIEUS '
PHUONG THUC GIAI QUYET TRANH CHAP

Trong qua trinh thyc hién Hop dong nay, néu phat sinh tranh chip, cac bén cung nhau
thuong luong giai quyét trén nguyén tic ton trong quyén lgi cua nhau; trong truong hop khong
thuong lugng duge thi mot trong hai bén c6 quyen khoi kién dé yéu cau Toa an c6 tham quyén giai
quyét theo quy dinh ctia phap luat.

PIEU 9
CAM DOAN CUA CAC BEN

Bén A va bén B chiu trach nhi€m trudc phap luat vé nhitng 161 cam doan sau day:

1. Bén A cam doan

1.1. Nhiing théng tin vé nhan than, vé thira dt da ghi trong Hop dong nay 1a dung su that;

1.2. Thira dat thudc truong hop duge cho thué quyén st dung dét theo quy dinh cta phap
luat;

1.3. Tai thoi diém giao két Hop dong nay:

a) Thira dat khong c6 tranh chap;

b) Quyén st dung dat khong bi ké bién dé bao dam thi hanh én;

1.4 Viéc giao két Hop dong nay hoan toan tu nguyén, khong bi lira ddi, khong bi ép budc;

1.5 Thyc hién ding va day du tat ca cac thoa thuin di ghi trong Hop dong nay.

2. Bén B cam doan

2.1. Nhitng thong tin vé nhan than da ghi trong Hop dong nay 1a dung sy that;

2.2. Pa xem xét k, biét 15 vé thira dat néu tai Diéu 1 ciia Hop ddong nay va cac gidy to vé
quyén sir dung dat;

2.3. Viéc giao két Hop dong niy hoan toan tw nguyén, khong bi lira dbi, khong bi ép budc;

2.4. Thyc hién dang va day du cac thoa thuan da ghi trong Hop dong nay.
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PIEU KHOAN CUOI CUNG
Hai bén d3 hiéu 16 quyén, nghia vu, loi ich hgp phap ctia minh va hau qua phap 1y cia viéc

giao két Hop dong nay.

Bén A Bén B
(Ky va ghi 10 ho tén) (11) (Ky va ghi 10 ho tén) (11)
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LOI CHUNG CUA CHU TICH/PHO CHU TICH

UY BAN NHAN DAN XA/PHUONG/THI TRAN .......cccovuernen.

Ngay......... thang........... nam......... (DANG CHTE .o )

1.1 SRS -(12),

to1 SN OS , Chu tich/Pho Chu ti,ch Uy ban nhan dan
xa/phuong/thi trn ...........ccooccevveiniviniincininnnenne... huy@n/quan/thi xa/thanh pho thude tinh................
....................................................... tinh/thanh pho .......oooviiiiii,

CHUNG THUC:

- Hop ddng thué quyén sir dung dat dugc giao két giita bén A 1a........cocovvvvvveeeeeeieeennn.

...................................................................................... VADEN B 1A i)

cac bén da ty nguyén thoa thuan giao két hop dong;

- Tai thoi diém chimg thuc, cac bén da giao két hop ddng c6 ning luc hanh vi dan su phu
hop theo quy dinh cua phép luat;

- N6i dung thoa thuan cta cac bén trong hop dong khong vi pham diéu cAm cua phép luat,
khong trai dao dac xa hoi;

................................................................................................................... (13)

- Hop dong nay dugc lam thanh .......... ban chinh (mdi ban chinh gom ........... tO, oo
trang), giao cho:

+Bén A ....... ban chinh;

+BénB ....... ban chinh;

Luu tai Uy ban nhan dan mot ban chinh.

T RO , QUYEN SO ..o TP/CC-SCT/HPGD.

CHU TICH/PHO CHU TICH
(Ky, dong dau va ghi 16 ho tén)
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M4iu s6 31/PYC

CONG HOA XA HOI CHU NGHIA VIET NAM
bdc 1ap - Ty do - Hanh phuc

PHIEU YEU CAU CHUNG THUC HQP PONG, VAN BAN

Kinh gui: Uy ban nhan dan xa/phuong/thi tran.....................

Ho va t8n ngUOi NOP PRIEU. ... .ooeiie ittt e e
Dia chi BN h&: ..o e e e
SO QBN thOAL: ... .eeeeeieee et
EIMAIL oo e e e e e e e e e erraaa s
SO FaX: ettt ettt ettt ettt ettt ettt ettt et eraeans

YEU cau ChUinE thC VE: ..oeiiiiiiiiiieecee e e e e e e es

Céc gidy to nop kém theo Phiéu nay gom co:

i e Al ol

Thoi gian nhén phiéu ......... gio, ngay....... e e

NGUOI NHAN PHIEU NGUOI NQP PHIEU
(Ky va ghi r0 ho tén) (Ky va ghi 0 ho tén)

(Xem tiép Cong bdo so 84 + 85)
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