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Do UBND thanh pho Héo Chi Minh xudt bén
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MUC LUC

Ngay ban hanh Trich yéu néi dung Trang

UY BAN NHAN DAN THANH PHO

17-7-2009 - Quyét dinh s6 3451/QD-UBND vé viéc cong bd bd thi tuc hanh 2
chinh chung ap dung tai phuong - x4, thi tran trén dia ban thanh
phé H6 Chi Minh.
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8. Thii tuc: Xdc nhan thoi diém xdy dwng, sita chiva
- Trinh tu thuc hién:
Budrc 1: - Chuan bi day dii cac ho so theo quy dinh.

Budc 2: - NOp tai bo phan tiép nhén va tra két qua ho so tai Uy ban nhan dan
phudng - x4, thi tran (trong gid hanh chinh tir thi hai dén sang thi bay hang tuan).

- Can bo dia chinh phuong - x4, thi trdn kiém tra tinh day du

+ Trudng hop hd so day du, hop 1& can bo tiép nhan viét bién nhan trao cho ngudi
nop.

+ Truong hop ho so chua day d, chua hop 16 thi can bo tiép nhan hudng dan mot
1an dé nguoi ndp hoan thién hé so.

Buéc 3: - Nhan két qua giai quyét tai b phan tiép nhan va tra két qua cua Uy ban
nhan dan phudng - x3, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang
tuan).

- Cach thite thuec hién: Truc tiép ndp tai tru s& co quan hanh chinh nha nuéc
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

e Pon xin x4c nhan thoi diém xay dyng, stra chita nha (theo mau).

e Cac gidy to lién quan khac. Néu khong c6 thi dem cho Ban diéu hanh TDP dé
xéac nhan thoi diém xay dung, sira chita nha; hodc 2 ngudi & canh nha ky 1am chimg.

b) S6 lugng ho so: 01 (bo)

- Thoi han gidi quyét: Trong ngay 1am viéc

- Poi twong thyc hién thu tuc hanh chinh: Ca nhan

- Co quan thyc hién thu tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: Uy ban nhan dan phuong - x4, thi trén.

b) Co quan hodc ngudi c6 tham quyén dugc ty quyén hodc phan cap thuc hién
(néu c6): Khong c6

c¢) Co quan tryc tiép thuc hién TTHC: ij ban nhan dan phuong - xa, thi tran.
d) Co quan phéi hop (néu cd): Khong co.

- Két qua thue hién thu tuc hanh chinh: Xac nhan trén don
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- Lé phi (néu cé): Khong

- Tén mau don, mau to khai (néu co va de nghi dinh kem): Pon dé nghi xac nhan
thoi diém xay dung, stra chira nha.

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): Khong
- Can cw phap ly cua thu tuc hanh chinh:

e Ludt Xay dung ngay 26 thang 11 nam 2003;

e Luat Dat dai ngay 26 thang 11 nim 2003;

e Ludt Nha ¢ ngay 09 thang 12 nam 2005;

e Quyét dinh s6 04/2006/QD-UBND ngay 17 thang 01 nim 2006 ciua Uy ban
nhan dan thanh phé H6 Chi Minh ban hanh Quy dinh vé cip gidy phép xay dung va
quén 1y xay dung theo gidy phép trén dia ban thanh phdé Ho Chi Minh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PON XIN XAC NHAN
THOI PIEM XAY DUNG, SUA CHUA NHA
Kinh gizi: PHONG QUAN LY PO THI QUAN 10

UBND PHUONG. ......cccceummrrrreeeenennnn.
0 s SRS
TRUONE 1T 121 SO: e ee e eee e e e e e eeeeeeeeeseeeeeeseseeeee
Puong: ..o, Phuong .......cccccveeveenen. Quan ......ccocveieeienn, Tp.HCM
L3 chil $6 MU CAN NNA SO: ..o
Puong: ....ccoovvviiii, Phuong .......cccccveevennen. Quan ......ccccveieeienn Tp.HCM

1. N6i dung vi pham:

Stra chira: D
Xay dung: W

- Khong dung n6i dung iy PREP SO: .....veeeeeeeeeeeeeeeeeeeeee oo ’
Ngay ...... ST CU 1etieieeieiete ettt ettt e et et e st e ese e e et e nseeseeneeneensensennens cap
Khong c6 giay phép co quan chirc nang [
2. Thoi diem Vi PRAIME ..cuciiiiiiiiiicininnnnnicisissnssssissississssssssssissssssssssssssssssssssssssssssassass
3. Muc dich dé:

Ngay ...... thang ...... nam 200...

Nguoi lam don

Hai ho cin nha ching:
NEUOT CHUNG 1 oottt ettt s et e et e et e eteesseesbeenseesbeensesseeseensas
NEUOT CHUNE 2: .ottt ettt st e st e et e esbe e st e eseesseenseensesssesssenseensaensas

XAC NHAN CUA CHIiNH QUYEN PIA PHUONG
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I11. LINH VUC NHA O VA CONG SO

1. Thii tuc: Xdc nhén don xin cép soé nha

- Trinh tu thuc hién:

Buére 1: - Chuan bi day du cac hd so theo quy dinh.

Budc 2: - NOp tai bd phan tiép nhén va tra két qua ho so tai Uy ban nhan dan
phuodng - x4, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Can bo dia chinh phuong - x4, thi trdn kiém tra tinh day du:

+ Truong hop hd so day du, hop 1& can bo tiép nhan viét bién nhan trao cho ngudi
nop.

+ Truong hop hd so chua dﬁy du, chua hop 1€ thi can bo tiép nhan hudng dan mot
lan dé nguoi ndp hoan thién hé so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua cia UBND
phuodng x4, thi trin (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Cach thire thuee hién: Truc tiép ndp tai tru s& co quan hanh chinh nha nudc
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

e Don xin cip s6 nha (theo miu);

e Chimg minh nhan dan va hd khau thuong tri hodc s6 tam tri cia nguo1 xin cap
s0 nha (ban sao);

e Mot trong céc loai gidy to lién quan dén thoi diém tao 1ap nha, dat cia cin nha

xin cap sb.
b) S6 lugng ho so: 01 (bo)

- Thoi han gidi quyét: Khong qua 03 ngay 1am viée ké tir ngdy nhan duoc hd so
hop 1¢€.

- Poi twong thyc hién thu tuc hanh chinh: Ca nhan
- Co quan thyc hién thu tuc hanh chinh:
a) Co quan c6 thim quyén quyét dinh: Uy ban nhan dan phudng - x3, thi trin.

b) Co quan hodc ngudi c6 tham quyén dugc ty quyén hodc phan cap thuc hién
(néu c6): Khong cb
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¢) Co quan truc tiép thuc hién TTHC: Uy ban nhan dan phuong - x4, thi tran.

d) Co quan phéi hop (néu cd): Khong co.

- Két qua thyee hién thii tuc hanh chinh: gidy xac nhan

- Lé phi (néu cé): 2.000 ddng/truong hop

- Tén mau don, mdu to khai (néu cé va dé nghi dinh kém): Pon xin cip s6 nha

- Yéu cau, diéu kién thuwc hién thi tuc hanh chinh (néu ¢é): Gidy uy quyén (néu
nguoi khac di nop thay).

- Can cw phap ly cua thu tuc hanh chinh:

e Quyét dinh s6 1958/1998/QD-UB-QLDT ngay 13 thang 4 nim 1998 cia Uy
ban nhéan dan thanh phd H6 Chi Minh vé viéc ban hanh quy ché cap sé nha va chinh
stra s6 nha trén dia ban thanh phd HO Chi Minh;

e Cong van sb 3242/SXD-CCQND ngay 10 thang 5 nam 2007 ciia S& Xay dung
thanh phd H6 Chi Minh vé viéc thuc hién cp s nha trén dia ban thanh phé HO Chi
Minh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PON PE NGHI CAP SO NHA

Kinh giri: Uy ban nhin dan .................

TO1 t€n (Chlt 1N N0Q): .evieiiiieiieeceeeeeee e nam (nit): .........
CIVIND SO: ovvrrvevrnmeeessneeesseesess s esss e ssss sttt
HO KDAU thUONE tT: ..o s e sse e

Nay lam don nay d€ nghi cap s6 nha cho can nha c6 vi tri nhu sau:

Mo ta vi tri nha xin 6 (ghi $6 NHA U NEU CO); wervvrrveeeeeeeeeeeeeeeee e eee e
Nha thudc t6 dan phod: ..o, KAU PRO: e
AUONE: e PhUONE: oo
NGUOI EEC CAN TNA: ..o e e s e eee e eeeseeeeee
Y kién dé xuit cia UBND phuwong Tp.HCM, ngay thing ndm

NGUOI LAM DON
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2. Thii tuc: Xdc nhin ho so xin cdp méi gidy chirng nhén quyén sir dung dit ¢
va quyén sé hitu nha 6

- Trinh tu thuc hién:

Bude 1: : - Chuan bi day du cac ho so theo quy dinh.

Budc 2: - NOp tai by phan tiép nhén va tra két qua hd so tai Uy ban nhan dan
phudng - x4, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Can bo dia chinh phuong - x4, thi trdn kiém tra tinh day du

+ Trudng hop ho so day du, hop 16 can b tiép nhan viét bién nhan trao cho nguoi
nop.

+ Truong hop ho so chua day du, chua hop 1€ thi can bo tiép nhan huéng dan mot
lan dé nguoi ndp hoan thién hd so.

Buérc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua cia UBND
phuong xa, thi trdn (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Cach thue thuce hién: Truc tiép ndp tai tru s& co quan hanh chinh nha nuéce
- Thanh phan, s6 lwong ho so:
a) Thanh phan ho so, bao gom:

1. Thu tuc cép Giéy chuing nhan quvén st dung dat & va quvén sO htru nha & cho

ca nhan:

e Don dé nghi cdp méi Gidy chimg nhin quyén st dung dat ¢ va quyén so hitu
nha & (02 don theo mau)

e Gidy to chimg minh tao 1ap nha & hop phap nhu Gidy phép xay dung; hop dong
mua ban nha ¢...

e Ban v& so dd nha &, dat & do chi nha thué don vi ¢ chirc nang do vé thuc hién.
Néu do chu nha ty do v& thi phai c6 tham tra ctia co quan quan 1y nha & cap quén.

e Chirng minh nhan dan, ho khau.

2. Thu tuc cép Giéy chuing nhan quvén st dung dat & va quyén sO htru nha & cho

t6 chuc:

- Pon dé nghi cdp méi Gidy chimg nhan quyén sir dung dat & va quyén so hitu
nha & (02 don theo mau)

e Gidy to chimg minh tao lap nha & hop phap nhu Gidy phép xay dung; hop dong
mua ban nha &, to tuong trinh ngudn goc nha, thoa thuan ranh giita cac ho lién ké. ..
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e Ban vé& so d6 nha &, dat & do chii nha thué don vi ¢ chirc nang do vé thuc hién.
Néu do chii nha tu do v& thi phai c6 tham tra ctia co quan quan 1y nha & cip quén.

b) S6 lwgng hé so: 02 (bo)

- Thoi han gidi quyét: Trong 10 ngay 1am viéc (05 ngay niém yét; 05 ngay thy 1y)
ké tir ngay nhan dugc hd so hop 1.

- Doi twong thuc hién thu tuc hanh chinh:

e Canhan;

e T6 chc.

- Co quan thyc hién thu tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: Uy ban nhan dan phudng - x3, thi tran.

b) Co quan hodc nguoi c6 thim quyén duoc uy quyén hodc phan cap thuc hién
(néu c6): Khong c6

¢) Co quan truc tiép thuc hién TTHC: Uy ban nhan dan phuong - x4, thi tran.
d) Co quan phéi hop (néu co): Khong co.

- Két qua thue hién thu tuc hanh chinh: giéy xac nhan

- Lé phi (néu cé): 2.000 ddng/truong hop

- Tén mau don, mau to khai (néu co va dé nghi dinh kem): Pon xin cap moi gidy
chuing nhén quyén str dung dat & va quyén s¢ hiru nha 6:

e Mau 01a/CN (danh cho nha xay dung dung phép dbi véi ca nhan, ho gia dinh);
e Mau 01b/TC (danh cho nha xay dung dting phép ddi véi t chic);

e Mau 01¢/CN (danh cho nha xay dung khong phép, sai phép, khong co gidy td
tao 1ap nha dét).

- Yéu cau, diéu kién thuwc hién thi tuc hanh chinh (néu ¢6): Khong

- Can cwr phap ly cua thu tuc hanh chinh:

e Luat Pét dai ngay 26 thang 11 nam 2003;

e Luit Nha ¢ ngay 09 thang 12 nam 2005;

e Nghi dinh s6 75/2000/ND-CP ngay 08 thang 12 nim 2000 cta Chinh phi vé
cong chung, chimg thyc;

e Nghi dinh s 79/2007/ND-CP ngay 18 thang 5 ndm 2007 ctia Chinh phu vé cap
ban sao tir s6 géc, ching thuc ban sao tir ban chinh, chimg thuc chir ky;
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e Nghi dinh 84/2007/ND-CP ngay 25 thang 5 nam 2007 cua Chinh phu quy dinh
b sung vé viéc cAp Gidy chiung nhan quyén sir dung dat, thu hoi dét, thyc hién quyén
st dung dét, trinh tu, thi tuc bdi thuong, hd tro, tai dinh cu khi Nha nude thu hoi dat
va giai quyét khiéu nai vé dat dai;

e Thong tu lién tich s6 93/2001/TTLT-BTC-BTP ngay 21 thang 11 nam 2001 cia
B Tai chinh va Bo Tu phap vé hudng dan ché do thu, ndp va sir dung phi, 1& phi cong
ching, chung thuc;

e Thong tu lién tich s6 14/2008/TTLT/BTC-BTNMT ngay 31 thang 01 nam 2008
ctia B Tai chinh va Bo Tai nguyén va Méi trudng hudng dan thuc hién mot s6 dicu
ctia Nghi dinh s6 84/2007/ND-CP ngay 25 thang 5 nim 2007 caa Chinh pha quy dinh
b sung vé viéc cap Gidy chung nhan quyén sir dung dat, thu hoi dét, thuc hién quyén
sir dung dat, trinh tu, thu tuc bdi thuong, hd trg, tai dinh cu khi Nha nudc thu hoi dat
va giai quyét khiéu nai vé dat dai;

e Quyét dinh s6 54/2007/QD-UBND ngay 30 thang 3 ndam 2007 ctia Uy ban nhan
dan thanh phb quy dinh vé trinh tu cip Gidy chimg nhan quyén sé hitu nha & va quyén
str dung dat ¢, Gidy ching nhan quyén s¢ hitu nha ¢, Gidy chimg nhan quyén st dung
dat tai thanh phd HO Chi Minh;

e Quyét dinh s6 17/2008/QD-UBND ngay 14 thang 3 nam 2008 ctia Uy ban nhan
dan thanh phé vé ban hanh Quy dinh vé bdi thuong, hd tro va tai dinh cu khi Nha nudce
thu hoi dat trén dia ban thanh phd Ho Chi Minh;

e Quyét dinh sd 82/2008/QD-UBND ngay 01 thang 12 nam 2008 cia Uy ban
nhan dan thanh phd Vé stra d6i, bd sung khoan 2 Piéu 10 cua Quy dinh ban hanh kém
theo Quyét dinh s6 17/2008/QD-UBND ngay 14 thang 3 nim 2008 ciia Uy ban nhan
dan thanh phé vé boi thudng, hd tro va tai dinh cu khi Nha nuéce thu hoi dat trén dia
ban thanh phé H6 Chi Minh.
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. ] Phu luc 1- Méu 01a/CN
CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phic P HAN GHI CUA NGUOI NHAN HO SO
Vao s6 tiep nhan ho so:
DPON DE NGHI CAP MOI GIAY CHUNG NHAN | Owénsd oo SSihictr...
QUYEN SO HUU NHA O VA QUYEN SU DUNG DAT O Nguoi nhin hd so
(Ky va ghi ré ho, tén)
Kinh giri: UBND quan (huy€n)...........ccoceevienieninieieieienene

I/ PHAN KE KHAI CUA NGUOI SO HUU NHA O VA SU DUNG PAT O (CA NHAN)
(Xem hwéng dan cudi don ndy trude khi ké khai; khong tdy xod sira chita trén don)
1/ Nguoi s¢ hiru nha & va sir dung dat 6:(Viét chir in hoa)

-HO VAN Lo namsinh ...
- S6 CMND (H6 chibu):...........c...o..... NEAY CAP...evneerennn.... NOTCAD ©.eveeeee e,

- Pja chi dang ky ho khau thuong tra: Sdnha................... QUONG. ..o
phuong (x3)............... quan (huyén)................ tinh (thanh pho)...

= Ho va ten vO (ChONE): ..ovve e nam smh .............................
- S6 CMND (H6 chiéu):.................. NEAY CAP...oevveeennnn.. NOT AP«
- Pja chi dang ky ho khau thuong tra: Sdnha............... QUONE. ...

phuong (x3)............... quan (huyén)................... tinh (thanh pho)

2/ Thong tin vé nha ¢, dit 6

-Di1a chi NhA G (CAN RO )ieceiiiieeceee et ettt be e enaeene e e e e eee
-Diéntichxdydung:.................... m®. Dién tich san (nha &, cAn NOY:.......vovveeeeeee e, m’,

- S6 tang (hodc tang s6):........... Két cAu: Tudng....... khung, cot........... san........... mai..........
= CAp, haN@ NNA G Nam Xay dung:.....cccoevvevvenieeieeienierien e e e

- DT san nha phy................... m” (néu co).

- Thira d4t $8:..e.eeeeeeeereeeen. T bAN A0 SO 5. loai BAN A0
- DT khuén vién dat 6.................. m?, St dung riéng:................ m?, St dung chung: ...................... m’

- Ngudn goc, thoi diém St dung At ...........oeiiie e
- Thoi diém tao lap 114D P
- Theo ban v& 6 :...eeennan... NZAY t.vvvnrennannnnns O o lap
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T61 cam doan va chiu hoan toan trudc phap luat vé nodi dung ké khai trén don 1a diing sy thuc va chiu
trach nhiém vé tinh x4c thuc cia cac gidy to kém theo.
.............. , ngay ....... thang ......nam..........
Nguoi viét don
(Ky, ghi r0 ho tén)

II. XAC NHAN CUA UY BAN NHAN DAN PHUONG, XA
- Tinh trang tranh chap, khiéu nai V& Nha GAt: ..........o.ccoovuovveeeeeeeeeeeeeeee e e
- Quy hoach XAy AUNE: ..o

- Quyét dinh hodc thong bao gidi t0a, Pha dd: ........uunieeeeiee e
- Nam trong khu vyc cdm xay dung hoac lan chiém méc gioi bao vé cac cong trinh ha ting k§
thuat, di tich lich str, van hoa da X€p hang:..........cooiiiii i e,
- Thoi diém tao 18p, ndm XAy dUng NRAT.......ooouiii e,
- Ngudn goc, thoi Giem ST dung At .........oeeiee e,

~SOthias. ..o tOSO. e ban d6 theo nén ban do cii
= SOthias. ..o SO, ban d6 theo nén ban do dja chinh chinh quy
Tach ra tir thira sd:............... S0 e, loai ban d0 (éu CO):..vvvevv e,
- Pja chi cii cia nha, dat xin cp gidy chimg nhan (néu co):
S6nha .....oeeii . duong (Khu pho, Ap): ..vvie e e
phuong (Xa)......c.oovvviiiininnnnannn. , quan
(huy@n)......ooeiei i
Ngdy....q. thang.... nam
TM. Uy ban nhin dan
Chu tich

(Ky tén, déng dau)

Huoéng din viét don: Tén ngudi sé hitu nha & va st dung dat 6: néu da két hon thi ghi dii thong tin
cua 02 nguoi, néu chua két hon thi chi ghi thong tin cua nguoi xin cap gidy ching nhan va & phan
ho tén ghi chu 1a “chua két hon”.

- Néu c¢6 nhiéu dong so hitu, dong thira ké thi ghi 1d ho tén nam sinh, CMND (h¢ chiéu), ho khau
thuong trii clia timg ngudi va mbi quan hé véi nguoi dé nghi cap gidy ching nhan.

- Ngudn gbc, thoi diém tao 1ap nha &, sir dung dat o: ghi 1o nguon gdc va thoi diém tao 1ap nha o, dat
¢ théng qua cac hinh thirc nhu xay dung moi, nhén chuyen d01 nhan chuyen nhuong, dugc thira ké,
dugc tang cho; néu cod nguon gbc khac thi ghi cu thé ngudn gbe d6 va thoi diém bat dau so hiru nha &
va thoi diém st dung dat o.

- Cac thong tin vé nha &, dat & ghi theo dung cac ndi dung thé hién tai ban v& so do hién trang nha &
dat & (ndp kem ho so de nghi cap gidy ching nhan).
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‘ ] Phu luc 1- Méu 01b/TC
CONG HOA XA HOI CHU NGHIA VIET NAM

Poc lap - Tuw do - Hanh phic P HAN GHI CUA NGUOINHAN HO SO
Vao so tiep nhén ho so:
PON PE NGHI CAP MOI GIAY CHUNG NHAN OUYen SG ooy S thik ...

QUYEN SO HUU NHA O VA QUYEN SU DUNG PAT O

Nguoi nhin hd so
(Ky va ghi ré ho, tén)

Kinh giri: S& Xay dung thanh phé H6 Chi Minh

I/ PHAN KE KHAI CUA NGUOI SO HU'U NHA O VA SU DUNG PAT O (TO CHUC)
(Xem hwéng dan cudi don ndy trude khi ké khai; khéng tay xéa sira chira trén don)
1/ Nguoi s6 hiru nha ¢ va sir dung dat 6: (Viét chir in hoa)

S TN A0 CRUIC ..o ee e

- Quyét dinh thanh 13p (hodc gidy ding ky kinh doanh): $6 ...........c.coveveeeeeeeeeeeeeeeeeeeeeeseeeeeeeeeeeane.

S NEAY CAP e CO QUAN CAP: ..o

- ia chi tru s& chinh: $6 nha ......veeeeeee.... y QUONE e
phuong (Xa):.....ccoevereeeeieenee. , quan (huyén):.....cccoevevieienenne. tinh (thanh phd):......o.ovvevveevreeennne,
2/ Théng tin vé nha &, dat é:

-Dia chi Nha 6 (CAN NO)ie.eeieicieeeeeeee ettt e e e aeesaaebeeae e

- Dién tich xdy dung:................ m?. Dién tich san (nha &, cAn NOY:.......ovvevveeeeeeeeeeeeeeeeeeene m’,
- S6 tang (hodc tang sb):......... Két cau: Tudng......... khung, c6t.........san............ mai.............
- CAp, hang nha &, NAM XAY AUNZ: ..o e e
- DT san nha phy................... m” (néu co).

- Thira dat $8:...oeoveeereeeeen TO AN d0 SO: e, 1081 DAN @D
- DT khuén vién dat 6.................. m?, St dung riéng:............... m?, St dung chung: ........o........... m’
- Thoi diém ta0 1Ap MNA:.........oooeii i e
- Nguon gdc, thoi diém str dung dat .............oooiiiiii i
= ThOT NAN ST AUNE AL eses e se e

- Gidy chtng nhan quyén st dung At (NEU CO):....ve.veeveeeeeeeeeeee e
Theo ban v&s:... ............. 1172 dO.e e lap
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To1 cam doan va chiu hoan toan trudc phap luat vé nodi dung ké khai trén don 1a ding sy thuc va chiu
trach nhiém vé tinh x4c thuc cia cac gidy to kém theo.
.............. , ngay ....... thang .....nam..........
Nguoi dai dién to chire viét don
(Ky, ghi ré ho tén, dong dau)

II. XAC NHAN CUA UY BAN NHAN DAN PHUONG, XA

- Tinh trang tranh chap, khiéu nai v& nha GAt: ..........ooeoveieeeeeeeeeeeeeee e e
- QUY hoach XAy AUNE: ..o e e e e
- Quyét dinh hodc thong bao giai t0a, PhA AT ........uueee et
- Nam trong khu vuc cdm xdy dung hodc 14n chiém mdc gidi bao vé cac cong trinh ha tang k¥

- Thoi diém tao 1ap, ndm xAy dung nha:. ... .. ..o
- Nguon gdc, thoi diém str dung dat:...........ccoooiiiiii e,
~SOthiras. ..o tOSO...euenennne ban dd theo nén ban do cil.
~SOthias. ..o tOSO. e ban d6 theo nén ban db dia chinh chinh quy.
Téch ra tir thira sd:............... 0S8 e, loai ban d0 (U CO):neeeee e,
- Dia chi cii cia nha, dat xin cap gidy chimg nhan (néu co):
S6NhA ..., Auong (KDu Pho, AP): «.evee e,
phuong (xa).......ccovvviveiieniin... , quan
(huy@n)....oooeii e

Ngay..... thang.... nam .....

TM. Uy ban nhan dan
Chau tich

(Ky tén, dong dau)

Huéng din viét don:

- Ngudn gdc, thoi diém tao 1ap nha &, sir dung dat &: ghi rd ngudn gde va thoi diém tao 1ap nha o, dat
& thong qua cac hinh thirc nhu x4y dung méi, nhan chuyén doi, nhan chuyén nhugng, dugc thira ké,
duoc tang cho; néu co ngudn gde khac thi ghi cu thé ngudn gbe d6 va thoi diém bat ddu so hiru nha &
va thoi diém st dung dét 6.

- Céc thong tin vé nha ¢, dit ¢ ghi theo dung cac ndi dung thé hién tai ban v& so d6 hién trang nha &
dat & (ndp kém ho so dé nghi cap gidy chimg nhan).
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‘ ] Phu luc 1- Méu 01e/CN
CONG HOA XA HOI CHU NGHIA VIET NAM

Déc 1ap - Tu do - Hanh phuc PHAN GHI CUANGUUINHANHO SO
= = < = Vao so tiep nhén ho so:

PON PE NGHI CAP MOI GIAY CHUNG NHAN QUYeH SO e SO tHIE ...
QUYEN SO HUU NHA O VA QUYEN SU DUNG PAT O Ngwoi nhin hd so

(danh cho nha ¢ xay dung khong phép, (R va ghi o ho. 160

sai phép, khong c6 gidy to tao 1ap nha dit)

Kinh gri: UBND quan (huyén)............cccoovvevinvennnen.

I/ PHAN KE KHAI CUA NGUOI SO HUU NHA O VA SU DUNG PAT O (CA NHAN)
(Xem huéng dan cudi don nay triede khi ké khai; khéng tdy xéa sira chita trén don)
1/ Nguoi s¢ hitu nha 6 va sir dung dat &:(Viét chit in hoa )

-HO VAteN: oo nam sinh ...,
- S6 CMND (H6 chiéu):.................. NEAY CAP.....ceeeeenn 0T CAD ©. oo,
- Pia chi dang ky ho khau thuong tri: Sdnha............ AUONG. ...,

phuong (x3)............ quan (huyén)................. tinh (thanh phd).........ccooeiiiiiiiriiiee e,
= HO VA 810 VO (ChONE):. ..., nam Sinh..........c.oooiiiiii i,
- S6 CMND (H6 chiéu):.................. NgAY CAP......ceeeenn 0T CAD ©. oo,
- Pia chi dang ky ho khau thuong tra: Sdnha.................. AUONG. ..,
phuong (xa)............... quan (huyén)..................... tinh (thanh pho)

2/ Théng tin vé nha &, dat é:

-Dia chi NhA G (CAN NO)ie..eiiiieiiceeeceee ettt et et eeaaesaeebaebeeaae e s e e s
- Dién tich xay du‘ng ....................... m®. Dién tich san (nha &, can ho):......coovveevveerceeeee e e, m’,
- S6 tang (hodc ting sO):............ Két cau: Tuong.. khung, cot................ SAN.....euenn... mai..........
= CAP, hang NhA G NAM XAY AUNG: ..o
- DT san nha phu................... m’ (néu co).

- Thtra dat $8:..veeveeeeeeeeen. T ban dd $6: e, 1021 DAN @O .
- DT khuon vién dat o.................. m?, Str dung riéng:................... m?, St dung chung: ...........cooo....... m’
- Nguon gdc, thoi diém str dung dat .............cooiiiiiii i
- Gidy chimg nhan quyén sir dung dat (0éu cO):......evvrrverrerrrnennne. CAP NZAY.eoorveoveereeeeeeeeeeeee e
- Thoi diém tao lap 8] 0T P
- Theo ban v& s6:............... NZAY..eveeianeiiieennenn. O e lap

3/ Ké khai thong tin vé nha & xay dlmg khong phép, sai phép:

a/ Glay Phép XAy dung:......cccoevveveieieierieieeeeeeenen -Diéntich XD: ..........oooee m’
(S6 gidy phép: ......... [eviiiinn. ngay ....... VS Joveeeiannans do..c.ooooeiiiins yor39pe s e e e e e e aaens cép)
- Xay dung dung GPXD:

- Xay dung sai GPXD: [] -Diéntich XD: ........oooeeee. m’,

b/ Khong c6 gidy phép xay dung: ] -Diéntich XD: ........oooeeet. m’,
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¢/ Vé xtr Iy vi pham xay dung:

- Quyét dinh xtr Iy (néu c6): Quyét dinh sd: ..........NGAY .............. do ooieiiiiie cap.
d/ Thoi diém xay dung: ...... [....... [
e/ Thoi diém hoan thanh xay dyng:. ... .. [uvein.. [oeiiiiiiiiinns

4/ Nhirng gidy to' ndp kém theo don nay gom: (ghi 6 ban chinh, ban chup hodc ban sao ).
T61 cam doan va chiu hoan toan trudc phap luat vé nodi dung ké khai trén don 1a ding sy thuc va chiu
trach nhiém vé tinh x4c thuc cia cac gidy to kém theo.
............... ngay ....... thang ...... nam ..........
Nguoi viét don
(Ky, ghi r0 ho tén)

II. XAC NHAN CUA UY BAN NHAN DAN PHUONG, XA

- Tinh trang tranh chap, khiéu nai V& N dAt: .........cooovvviveeeeeeeeeeee e e,

- QUY hoach XAy AUNE: ..o e e e e
- Quyét dinh hozic thong bao gidi t0a, PhA dF: ........umeei e
- Nam trong khu vuc cam xay dung hodc 14n chiém mdc gii bao vé cac cong trinh ha tang k¥

= Thoi dIEm ta0 18P MDA ....eoeee e,
- Ngudn gde, thoi didm sir dung GAt:............oiiee e,
- Thoi diém xay dungnha......................... thoi diém hoan thanh xay dung .........................
~SOthiras.....oooeeeeii {080, ban dd theo nén ban do cil.
~SOthiras. ..o t080. e ban d6 theo nén ban d6 dia chinh chinh quy.
Tach ra tir thra s6:............... R T Joai ban d6 (NéU CO):.vvvvvn e,
- Dia chi cii cia nha, dat xin cap gidy chimg nhan (néu co):
Sénha .................... duong (Khu pho, AP): ...oooviee e,
phuong (xa).......ccoevviviiininn... ,quan (huy@n)......o.oiuiii i e

Ngdy....q. thang.... nam .....

TM. Uy ban nhéin dan
Chu tich

(Ky tén, déng diu)
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3. Thii tuc: Xdc nhin hé so xin cdp méi gidy chieng nhin quyén sé hitu nha ¢
- Trinh tu thuc hién:
Buérc 1: - Chuan bi day du cac ho so theo quy dinh.

Bude 2: - Nop tai bo phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phuong - x4, thi tran (trong gio hanh chinh tir thr hai dén tht sau hang tuan).

- Can b dia chinh phudng - x4, thi tran kiém tra tinh day du

+ Truong hop hd so day du, hop 1& can bo tiép nhan viét bién nhéan trao cho
nguoi nop.

+ Trudng hop hd so chua day du, chua hop 1 thi can bo tiép nhan hudéng dan
mot 1an dé nguoi ndp hoan thi¢n ho so.

Buéc 3: - Nhan két qua giai quyét tai bd phan tiép nhan va tra két qua cua
UBND phudng x4, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang
tuan).

- Cach thvee thuce hién: Truc tiép nop tai tru sé co quan hanh chinh nha nudc
- Thanh phan, s6 lwong ho so:
a) Thanh phan ho so, bao gdom:

1. Thu tuc cap Gidy ching nhan quyén s& hitu nha & cho c4 nhan:

e Don dé nghi cap mai Gidy ching nhan quyén so hitu nha ¢ (02 don theo mau)

e Gidy to chimg minh tao 1ap nha ¢ hop phap nhu Gidy phép xay dung; hop
d6ng mua ban nha ...

e Ban v& so d6 nha ¢, dat & do cha nha thué don vi ¢6 chirc nang do vé thuc
hién. Néu do chu nha ty do v€ thi phai c6 tham tra cua co quan quan 1y nha & cap
quan.

e Churng minh nhan dan, hg khau.

2. Thu tuc cép Giéy chirng nhan quvén s& hiru nha & cho td chic:

e DPon dé nghi cap mai Gidy ching nhan quyén so hitu nha & (02 don theo mau)

e Gidy to chirng minh tao 1ap nha & hop phap nhu Giay phép xay dung; hop dong
mua ban nha &, to tuong trinh nguén géc nha, thoa thuan ranh gitra cac ho lién ké...

e Ban v& so d6 nha &, dat & do chii nha thué don vi c6 chirc nang do vé thuc hién.
Néu do chii nha tu do v& thi phai c6 tham tra ctia co quan quan 1y nha & cip quan.
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b) S6 lugng hd so: 02 (bd):
- Luu tai Uy ban nhan dan phuong 01 bd;
- Tra cho nguoi dan 01 bo.

- Thoi han gidi quyét: Trong 10 ngdy lam viéc (05 ngdy niém yét; 05 ngdy thu
Iy) ké tir ngay nhan dii ho so hop 18.

- Doi twong thyc hién thu tuc hanh chinh:

e Canhan;

e Tb chiic.

- Co quan thyc hién thu tuc hanh chinh:

a) Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan phudng - x4, thi tran.

b) Co quan hodc nguoi ¢6 tham quyén duoc ty quyén hodc phan cap thuc hién
(néu c6): Khong cod

¢) Co quan truc tiép thuc hién TTHC: Uy ban nhan dan phudng - x4, thi tran.

d) Co quan phéi hop (néu c6): Khong co.

- Két qua thuc hién thu tuc hanh chinh: Giéy xac nhan

- Lé phi (néu cé): 2.000 dong/trudong hop

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém): Khong

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh (néu co): Khong

- Can cu phap ly cua thu tuc hanh chinh:

e Luat Dat dai ngay 26 thang 11 nam 2003;

e Luat Nha ¢ ngay 09 thang 12 nam 2005;

e Nghi dinh sé 75/2000/ND-CP ngay 08 thang 12 nim 2000 ctia Chinh phu vé

cong chung, chung thuc;

e Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5 nim 2007 cta Chinh phu vé
cip ban sao tir s6 gbe, ching thue ban sao tir ban chinh, chimg thuc chir ky;

e Nghi dinh 84/2007/ND-CP ngay 25 thang 5 nam 2007 cua Chinh phu quy dinh
bd sung vé viéc cap Gidy chimg nhan quyén st dung dat, thu hoi dat, thuc hién quyén
str dung dét, trinh tu, thi tuc bdi thudng, hd tro, tai dinh cu khi Nha nudc thu hoi dat
va giai quyét khiéu nai vé dat dai;
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e Théng tu lién tich s6 93/2001/TTLT-BTC-BTP ngay 21 thang 11 nim 2001
ctia Bo Tai chinh va Bo Tu phap vé hudng dan ché do thu, ndp va str dung phi, 1¢ phi
cong chung, ching thuc;

e Thong tu lién tich s 14/2008/TTLT/BTC-BTNMT ngay 31 thang 01 nim
2008 ciia B9 Tai chinh va Bo Tai nguyén Moéi truong huéng dan thyuc hién mot s6
diéu ctia Nghi dinh s6 84/2007/ND-CP ngay 25 thang 5 nim 2007 ctia Chinh phii quy
dinh b sung vé viéc cAp Gidy chimg nhan quyén st dung dat, thu hoi dat, thuc hién
quyén st dung dat, trinh tu, thil tuc boi thudng, hd trg, tai dinh cu khi Nha nude thu
hoi dat va giai quyét khiéu nai vé dat dai;

e Quyét dinh sd 54/2007/QD-UBND ngay 30 thang 3 nim 2007 cua Uy ban
nhan dan thanh phd quy dinh vé trinh ty cdp Gidy chting nhan quyén sé hiru nha & va
quyén st dung dat o, Gidy chimg nhan quyén so hitu nha &, Gidy ching nhan quyén
str dung dat tai thanh phé H6 Chi Minh;

e Quyét dinh s 17/2008/QD-UBND ngay 14 thang 3 nam 2008 cia Uy ban
nhan dan thanh phd vé ban hanh Quy dinh vé bdi thuong, hd tro va tai dinh cu khi
Nha nude thu hdi dat trén dja ban thanh phé H5 Chi Minh;

e Quyét dinh s6 82/2008/QD-UBND ngay 01 thang 12 niam 2008 cta Uy ban
nhan dan thanh phd vé sira doi, bo sung khoan 2 Piéu 10 ctia Quy dinh ban hanh kém
theo Quyét dinh 17/2008/QD-UBND ngay 14 thang 3 nim 2008 cta Uy ban nhan
dan thanh phd vé boi thudng, hd tro va tai dinh cu khi Nha nude thu hoi dat trén dia
ban thanh phé H6 Chi Minh.
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4. Thi tuc: Xdc nhin don dé nghi cip déi, cdp lai, xdc nhn thay doi gidy
chitng nhin quyén sé hivu nha 6 va quyén sir dung dat 6, gidy chirng nhin quyén sé
hitu nha 6 (Bao gom cd cdp doi do chuyén nhwong quyén sé hivu nha 6, hét trang
ghi thay doi)

- Trinh tu thuc hién:
Budrc 1: - Chuan bi day du cac hd so theo quy dinh.

Buéc 2: - Nop tai bo phéan tiép nhan va tra két qua ho so tai Uy ban nhan dan
phuong - x4, thi trén (trong gid hanh chinh tir thir hai dén thir sdu hang tuan).

- Can b dia chinh phudng - x4, thi tran kiém tra tinh day du

+ Truong hop hd so d?ly du, hop 1€ can bd tiép nhan viét bién nhan trao cho
nguoi ndp.

+ Truong hop hd so chua day du, chua hop 1 thi can bo tiép nhan huéng dan
mdt 1an dé ngudi ndp hoan thién hd so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua cua
UBND phudng x4, thi tran (trong gid hanh chinh tir thir hai dén thir sau hang tuan).

- Cach thuee thuce hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

1. Thii tuc céip Gidy chieng nhin quyén sé hitu nha & cho cd nhan:

e Don dé nghi cip d6i, cip lai, x4c nhan thay ddi gidy chimg nhan quyén sé hiru
nha & va quyén sir dung dat ¢, gidy chimg nhan quyén sé¢ hitu nha ¢ (02 don theo miu)

e Gidy to chimg minh tao 1ap nha ¢ hop phap nhu Gidy phép xay dung; hop

dong mua ban nha 6...

e Ban v¢€ so d6 nha &, dat & do chu nha thué don vi ¢6 chirc nang do v€ thuc hién.
Néu do chu nha ty do vé thi phai c6 tham tra ciia co quan quan ly nha & cap quan.

e Ching minh nhan dan, h khau.
2. Thii tuc cdp Gidy chitng nhin quyén sé hitu nha & cho té chirc:

e Pon dé nghi cap doi, cap lai, xac nhan thay doi gidy ching nhan quyén so
hitu nha & va quyén st dung dat &, gidy ching nhan quyén so hitu nha & (02 don
theo mau).
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e Gidy to chimg minh tao lap nha & hop phap nhu Gidy phép xay dung; hop dong
mua ban nha &, to tuong trinh ngudn goc nha, théa thuan ranh gitra cac ho lién ké. ..

e Ban v€ so d6 nha ¢, dat & do chu nha thué don vi ¢6 chuc nang do vé thuc hién.
Néu do chu nha ty do v€ thi phai ¢6 tham tra ctia co quan quan ly nha & cap quan.

b) S6 lugng hd so: 02 (bd):

- Thoi han gidi quyét: Trong 10 ngay lam viéc (05 ngdy niém yét; 05 ngay thu
Iy) ké tir ngay nhan di ho so hop 18.

- Doi twong thyc hién thu tuc hanh chinh: Ca nhan
- Co quan thyc hién thu tuc hanh chinh:
a) Co quan c6 tham quyén quyét dinh: Uy ban nhan dan phudng - x4, thi tran.

b) Co quan hodc nguoi ¢ tham quyén duoc ty quyén hodc phan cap thuc hién
(néu c6): Khong cod

c¢) Co quan truc tiép thuc hién TTHC: Uy ban nhan dan phuong - x4, thi tran.

d) Co quan phéi hop (néu c6): Khong co.

- Két qua thuc hién thu tuc hanh chinh: Giéy xac nhan

- Lé phi (néu cé): 2.000 dong/truong hop

- Tén mau don, mau to khai (néu c6 va dé nghi dinh kém): Pon dé nghi cap doi,
cap lai, xac nhan thay doi gidy chirng nhan quyén s¢ hitu nha ¢ va quyén str dung dat
0, giay chung nhan quyén sé hiru nha 6:

e Mau 01f/CN (dung cho c4 nhan, ho gia dinh);

e Mau 01g/TC (dung cho t6 chic).

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh (néu co): Khong

- Can cwr phap ly cua thu tuc hanh chinh:

e Luat Dat dai ngay 26 thang 11 nam 2003;

e Luat Nha ¢ ngay 09 thang 12 nam 2005;

e Nghi dinh s6 75/2000/ND-CP ngay 08 thang 12 nim 2000 ctia Chinh phu vé
cong chung, chung thuc;

e Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5 niam 2007 cta Chinh phu vé
cap ban sao tir s6 goc, chirng thuc ban sao tir ban chinh, chig thuc chit ky;
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e Nghi dinh 84/2007/ND-CP ngay 25 thang 5 nam 2007 cua Chinh phu quy dinh
bd sung vé viéc cap Gidy ching nhan quyén sir dung dat, thu hdi dat, thuc hién quyén
sir dung dat, trinh tu, thu tuc bdi thuong, hd tro, tai dinh cu khi Nha nude thu hdi dat
va giai quyét khiéu nai vé dat dai;

e Thong tu lién tich s6 93/2001/TTLT-BTC-BTP ngay 21 thang 11 nim 2001
ctia Bo Tai chinh va Bo Tu phap vé hudng dan ché do thu, ndp va str dung phi, 1¢ phi
cong ching, chung thuc.

e Thong tu lién tich s6 14/2008/TTLT/BTC-BTNMT ngay 31 thang 01 nim
2008 ciia Bo Tai chinh va Bo Tai nguyén Moi truong huéng dan thyc hién mot sb
diéu ctia Nghi dinh s6 84/2007/ND-CP ngay 25 thang 5 nam 2007 cta Chinh phi quy
dinh b sung vé viée cép Giéy chung nhan quyén su dung dét, thu hoi dat, thuc hién
quyén st dung dat, trinh tu, thil tuc boi thudng, hd trg, tai dinh cu khi Nha nude thu
hoi dat va giai quyét khiéu nai vé dat dai;

e Quyét dinh s6 54/2007/QD-UBND ngay 30 thang 3 nam 2007 cia Uy ban
nhan dan thanh phd quy dinh vé trinh ty cdp Gidy chting nhan quyén sé hiru nha & va
quyén st dung dat o, Gidy chimg nhan quyén so hitu nha &, Gidy chimg nhan quyén
str dung dat tai thanh phd HO Chi Minh;

e Quyét dinh sd 17/2008/QD-UBND ngay 14 thang 3 nim 2008 cua Uy ban
nhan dan thanh phd vé ban hanh Quy dinh vé bdi thudng, hd trg va tai dinh cu khi
Nha nude thu hdi dat trén dja ban thanh phé H6 Chi Minh;

e Quyét dinh s6 82/2008/QD-UBND ngay 01 thang 12 nim 2008 cua Uy ban
nhan dan thanh phd V& stra d6i, b6 sung khoan 2 Diéu 10 ctia Quy dinh ban hanh
kém theo Quyét dinh s6 17/2008/QD-UBND ngay 14 thang 3 nam 2008 cua Uy ban
nhan dan thanh phd vé boi thuong, hd tro va tai dinh cu khi Nha nuéc thu hoi dét trén
dia ban thanh phé H6 Chi Minh.
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Phu luc 1 - Miu s6 1f/CN

CONG HOA XA HOQI CHU NGHIA VIET NAM

P HAN GHI CUA NGUOI NHAN HO SO

Doc 1ap — Tw do — Hanh phic Vio sb tiép nhn h so:
Quyén so .........., So thir tir........
DPON DE NGHI CAP POI, CAP LAI , XAC NHAN THAY POI R

GIAY CHUNG NHAN QUYEN SO HUU NHA O VA QUYEN SU
DUNG PAT O, GIAY CHUNG NHAN QUYEN SO HU'U NHA O
(Bao gom ca cdp doi do chuyén nhirong quyén sé hitu nha 6,

hét trang ghi thay doi)

Kinh giri : UBND quin (huy€n) ....ccccviveiiiiiiiiiiiiiiiiiiniiieniiecnnnes
Ten tO1 1Az ..o CMND (HO Chidu) $6......eeeeeeeeeeeeeeeeeesereeeenenn. ,
cap ngay............ thang............. 10F:1 10 IO 3 TNOT CAD. e
THUONE T EA15 ettt ettt e et st este e b e e saessee b e esseesseeseesseenseesseensesssenseensaenseessenssenseensensns
Ly do dé nghi cip ddi (cap lai, xac nhan thay d6i) Gidy ching Nhan :............ocooeeeeeeeeeeeeereeeeeeeseeeeeneene.

Dja chi nha & xin cip ddi (cap lai, xac nhan thay d6i) Gidy chimg nhan:...................ooon oo,
Gidy chimg nhan quyén so hiru nha o, Gidy chung nhan quyén sé hitu nha ¢ va quyén sir dung dit &
da duoc (ghi tén co quan cap QIAY CHING TGN ...
CAP NEAY..ooeeeeenne. ;A SO GON:.. e s6 hd so goc

bé nghi cap doi (cap lai, xac nhan thay d01) Gidy ching nhan quyén s hu'u nha 0, Glay chung
nhan quyén so hitu nha & va quyén sir dung d4t & cho nhimg ngudi dimg tén cha s& hiru sau (chi ghi
trong triong hop chuyén nhwong quyén sé hivu nha 0):

T6i cam doan nhiing 161 ké khai trong don 1a ding su thuc, chiu trach nhiém vé tinh x4c thuc
ctia cac gidy to kém theo va cam két thyc hién ddy du nghia vu tai chinh dung thoi han theo quy
dinh cua Nha nudc.

............ ,ngay ........thang ......nam .........
Ngudi viét don
(Ky va ghi ro ho tén)
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Phuy luc 1-méu 1g/TC

CONG HOA XA HOQI CHU NGHIA VIET NAM PHANGHICUANGUOINHANHOSO

Déc 1ap — Tu do — Hanh phic Vio sb tiép nhan hd so:
Quyén s6 ............, So thirtir.. ...
PON PE NGHI CAP POI, CAP LAI, XAC NHAN THAY POI GIAY Ngudi nhdn hd s

, R N N - ., N N A (Ky va ghi ré ho, tén)
CHUNG NHAN QUYEN SO HUU NHA 0 VA QUYEN SU DUNG
PAT 6 GIAY CHUNG NHAN QUYEN SO HUUNHA 0.
(Bao gom ca cdp déi do chuyén nhuwong quyén sé hitu nha o,

hét trang ghi thay doi)

Kinh giri: S& Xay dung.

Tén 61 14:......cooovireeeeeeceeeeceeceeeeeeeseseseeesseees X CMND. (HO CHi€U) 86 ,
cap ngay.......... thang......... 107110 ORISR 5 TIOT CAP.uveeeieeeieeieeie et e e e ete et e teeseaeesbe e beesaesaaeennes
TRUONZ T TA1:. e tieieeie ettt et s ettt et et e s beesbeebeesseeesseesseenseenssessseenseensaenseensnas
Pai dién to chuc :.

Ly do d& nghi cap do6i (cap lai, xac nhan thay (101) Glay chung Nhan:.....cocovieeeeeee,

Dia chi nha & xin cAp doi (cip lai,xac nhan thay ddi) Gidy ching nhan:..................ccooeeeeunne..

Giay chung nhan quyén sé hiru nha g, Glay ching nhan quyén so hitu nha & va quyeén sir
dung dat ¢ da duoc (ghi tén co quan cdp gidy chirng RAGR) oo,
cap ngay.............. MA SO GCNL....ooeeeeeeeeeeeeeene. 28010 SO EOC ..o,

Dé nghi cap d6i (cap lai,xac nhén thay d6i) Glay chung nhan quyén sé hitu nha o, Gidy
chtng nhin quyén s hitu nha & va quyén sir dung dat ¢ cho t& ChiC..........cvveeeceeeeeeeeeans

Kém theo don nay c6 cac gidy to sau:

Toi cam doan nhitng 161 k€ khai trong don 1a ding su thyc, chiu trach nhiém vé tinh
xac thuc cua céc glay to kém theo va cam két thuc hién day du nghia vu tai chinh ding thoi
han theo quy dinh ctia Nha nudc.

.............. ,Ngay .........thang .......ndm .................
Nguwoi dai dién to chire viét don
(Ky va ghi 16 ho tén, dong diu)
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5. Thii tuc: Xdc nhgn cdc sé nha la mét
- Trinh tu thuc hién:
Budérc 1: - Chuan bi day du cac ho so theo quy dinh.

Bude 2: - Nop tai bo phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phuong - x4, thi tran (trong gid hanh chinh tir thr hai dén tht sau hang tuan).

- Can b dia chinh phudng - x4, thi tran kiém tra tinh day du

+ Truong hop hd so d?ly du, hop 1€ can bd tiép nhan viét bién nhan trao cho
nguoi nop.

+ Trudng hop hd so chua day du, chua hop 16 thi can bo tiép nhan hudéng dan
mot 1an dé nguoi ndp hoan thi¢n ho so.

Buéc 3: - Nhan két qua giai quyét tai bd phan tiép nhan va tra két qua cua
UBND phudng x4, thi tran (trong gio hanh chinh tir thi hai dén thir sau hang tuan).

- Cach thire thuc hién: Truc tiép ndp tai tru s& co quan hanh chinh nha nudc

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

e Don xin x4c nhan cac sb nha 1a mot (theo mau)

e Gidy tO, van ban lién quan dén cin nha yéu cau xac nhan noi c6 hd khau
thuong tr s€ ky vao do.

b) So lugng ho so: 01 bo.

- Thoi han gidi quyét: Trong thoi gian 1am viéc budi sang hodc budi chiéu thi
phai duoc thuc hién ching thuc ngay trong budi lam viée do.

- Doi twong thuce hién thu tuc hanh chinh: Ca nhan
- Co quan thyc hién thu tuc hanh chinh:
a) Co quan c6 thim quyén quyét dinh: Uy ban nhan dan phuong - x3, thi trén.

b) Co quan hodc nguoi c6 thim quyén duoc uy quyén hodc phan cap thyuc hién
(néu c6): Khong cd

c¢) Co quan truc tiép thuc hién TTHC: Uy ban nhan dan phuong - xa, thi tran.
d) Co quan phéi hop (néu c6): Khong co.

- Két qua thuc hién thu tuc hanh chinh: giéy xac nhan
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- Lé phi (néu ¢é): 2.000 ddng/truong hop

- Tén mau don, mdu to khai (néu cé va d@é nghi dinh kém): Mau don xac nhan
cac s6 nha 1a mot

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh (néu co): Khong

- Can cw phap ly cua thu tuc hanh chinh:

e Thong tu lién tich s6 93/2001/TTLT-BTC-BTP ngay 21 thang 11 nim 2001
ctia BO Tai chinh va Bo Tu phap vé hudng din ché do thu, ndp va st dung phi, 1¢ phi
cong chung, ching thuc;

e Quyét dinh s6 1958/1998/QD-UB-QLPT ngay 13 thang 4 nim 1998 cia Uy
ban nhan dan thanh phd vé viéc ban hanh quy ché cdp s6 nha va chinh sira s6 nha trén
dia ban thanh ph6 ho Chi Minh;

e Huéng dan so 5229/HP-DBN ngay 15 thang 5 nam 1998 ciia So Nha dat vé
thuc hién cdp s6 nha va chinh sitra s6 nha trén dia ban thanh phd H6 Chi Minh;

e Cong vin sb 3242/SXD-CCQND ngay 10 thang 5 nam 2007 ciia S¢ Xay dung
thanh phdé HO Chi Minh vé viéc thuc hién cip s6 nha trén dja ban thanh phd Hb Chi
Minh.
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6. Thu tuc: Xdc nhdn nha khong thugc dién Nha nwoc quan ly
- Trinh tu thuc hién:
Buérc 1: - Chuan bij dy di cac ho so theo quy dinh.

Budc 2: - Nop tai bd phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phuong - x4, thi trén (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Can b dia chinh phudng - x4, thi tran kiém tra tinh day du

+ Truong hop hd so day du, hop 1& can bo tiép nhan viét bién nhéan trao cho
nguoi nop.

+ Trudng hop hd so chua day du, chua hop 16 thi can bo tiép nhan hudéng dan
mot 1an dé nguoi ndp hoan thi¢n ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua cia UBND
phuong x4, thi trin (trong gid hanh chinh tir thir hai dén sang thtr bay hang tuan).

- Cach thuee thuce hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

e Ho khau;

e Gidy t0, vin ban yéu cau xac nhan noi c6 hd khau thuong tra s& ky vao do.
b) S6 lwong ho so: 01 bd.

- Thoi han gidi quyét: Viéc tiép nhan yéu cau ching thyc Xac nhan nha khong
thudc dién nha nudc quan 1y trong thoi gian lam viéc budi sang hoic budi chiéu thi
phai duoc thyc hién ching thuc ngay trong budi lam viéc do.

- Doi twong thuce hién thu tuc hanh chinh: Ca nhan
- Co quan thiyc hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan phuong - x4, thi tran.

b) Co quan hodc nguoi cd thim quyén duoc ty quyén hodc phan cap thyc hién
(néu co6): Khong cod

c¢) Co quan truc tiép thuc hién TTHC: Uy ban nhan dan phuong - xa, thi tran.
d) Co quan phéi hop (néu c6): Khéng co.

-Két qua thyc hién thu tuc hanh chinh: Giéy xac nhan
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- Lé phi (néu ¢é): 2.000 ddng/truong hop.

- Tén mau don, mau to khai (néu cé va dé nghi dinh kéem): Mau don Xac nhan
nha khong thudc dién nha nudc quan ly:

e Tuy theo nd1 dung cua tirng viéc cu thé ma c¢6 cac mau don li€n quan (néu co)
nhu: don xin tham gap, tham nuoi, don thu khi€u nai, t6 cdo & noi khéac...

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): Khong
- Can cuw phap ly cua thu tuc hanh chinh:
e B Luit Dan su ngay 14 thang 6 ndm 2005;

e Thong tu lién tich s6 93/2001/TTLT-BTC-BTP ngay 21 thang 11 nam 2001
ctia BO Tai chinh va Bo Tu phap vé hudng din ché do thu, ndp va st dung phi, 1¢ phi
cong chung, chung thuc;



S5 80+ 81-15-8-2009 CONG BAO 29

7. Thii tuc: Xdc nhdn tinh trang sé hivu nha 6, dit ¢
- Trinh tu thuc hién:
Buérc 1: - Chuan bij dy di cac ho so theo quy dinh.

Budc 2: - Nop tai bd phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phuong - x4, thi trén (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Can b dia chinh phudng - x4, thi tran kiém tra tinh day du

+ Truong hop hd so day du, hop 1& can bo tiép nhan viét bién nhéan trao cho
nguoi nop.

+ Trudng hop hd so chua day du, chua hop 16 thi can bo tiép nhan huéng dan
mot 1an dé nguoi ndp hoan thi¢n ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua cia UBND
phuong x4, thi trin (trong gid hanh chinh tir thir hai dén sang thtr bay hang tuan).

- Cach thuee thuce hién: Truc tiép nop tai tru sé co quan hanh chinh nha nudc
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

e Don xin x4c nhan tinh trang sé hitu nha ¢, dat & do nguoi dan tu soan

e Ban sao cac giay to lién quan vé cdn nha can xac nhan khong dimg tén s¢ hiru

(néu co)
b) So lugng ho so: 01 bo.

- Thoi han giai quyét: Trong budi lam viéc, truong hop can xac minh thi hen
khong qua 05 ngay lam viéc

- Doi twong thuce hién thu tuc hanh chinh: Ca nhan
- Co quan thyc hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan phudng - x4, thi tran.

b) Co quan hodc nguoi cd thim quyén duoc ty quyén hodc phan cap thyc hién
(néu co6): Khong cod

c¢) Co quan truc tiép thuc hién TTHC: Uy ban nhan dan phuong - xa, thi tran.
d) Co quan phéi hop (néu c6): Khéng co.

- Két qua thyc hién thu tuc hanh chinh:
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- Lé phi (néu ¢é): 2.000 ddong/truong hop

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém): Khong

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): Khong

- Can cuw phap ly cua thu tuc hanh chinh:

e Luat Dat dai nim 2003;

e Luat Nha ¢ nam 2005;

e Nghj dinh sé 75/2000/ND-CP ngay 08 thang 12 nim 2000 ctia Chinh phu vé

cong chung, ching thuc;
e Thong tu s6 03/2001/TP-CC ngay 14 thang 3 nam 2001 cia B6 Tu phap

huéng dan thi hanh 75/2000/ND-CP ngay 08 thang 12 nim 2000 cua Chinh phu vé
cong chung, ching thuc;

e Thong tu lién tich s6 93/2001/TTLT-BTC-BTP ngay 21 thang 11 nam 2001
ctia BO Tai chinh va Bo Tu phap vé hudng din ché do thu, ndp va st dung phi, 1¢ phi
cong chung, chiing thuc.
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8. Thii tuc: Xdc nhidn hé so xin cdp gidy chitng nhin quyén sir dung dit 6 va
quyén sé hitu nha 6 do chuyén nhuwong

- Trinh ty thuc hién:
Buéc 1: : - Chuan bj day du cac ho so theo quy dinh.

Budc 2: - Nop tai bd phan tiép nhan va tra két qua hod so tai Uy ban nhan dan
phudng - xa, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Céan b dia chinh phuong - xa, thi tran kiém tra tinh déy du

+ Truong hop ho so ddy du, hop 1é can bo tiép nhan viét bién nhan trao cho
nguoi nop.

+ Trudng hop hd so chua day du, chua hop 16 thi can bo tiép nhan hudéng dan
mot 1an dé nguoi nop hoan thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua cua
UBND phuong x4, thi trin (trong gid hanh chinh tir thir hai dén sang thir bay hang
tuan).

- Cach thuee thuc hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

1. Thi tuc cap Giay chimg nhan quyén s hitu nha ¢ cho c4 nhan:

e Don dé nghi cap Gidy ching nhan quyén so hiru nha ¢ (02 don theo miu)

e Hop dong chuyén nhugng QSDPO va QSHNO

e Giay chimg nhan quyén sé hiru nha ¢ quyén sir dung dat & ban chinh, béan sao.
e Ban v& so d6 nha ¢, dat & néu chuyén nhuong mot phan

2. Chtrng minh nhan dan, hd khau (ban sao).

b) S6 lwong ho so (bd): 02 bd

- Thoi han gidi quyét: Trong 5 ngay lam viéc ké tir ngay nhan du hd so hop 18.
- Doi twong thue hién thu tuc hanh chinh:

e Canhan;

e Tb chiic.

- Co quan thyc hién thu tuc hanh chinh:
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a) Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan phudng - x4, thi tran;

b) Co quan hodc nguoi ¢ thim quyén duoc ty quyén hodc phan cap thuc hién
(néu co6): Khong cod

¢) Co quan truc tiép thuc hién TTHC: Uy ban nhan dan phuong - x4, thi trn.
d) Co quan phéi hop (néu c6): Khong c6

- Két qua thuc hién thu tuc hanh chinh: Giéy xac nhan

- Lé phi (néu cé): Khong

- Tén mau don, mdu to khai (néu co va dé nghi dinh kem): Pon xin cap gidy
chung nhan quyén st dung dat ¢ va quyén sé hitu nha &:

e Mau 01a/CN (danh cho nha xay dung dung phép);

e Mau 01¢/CN (danh cho nha xay dung khong phép, sai phép, khong c6 gidy td
tao lap nha dat).

- Yéu cdu, diéu kién thyc hién thii tuc hanh chinh (néu c6): Khong

- Can cwr phap ly cua thu tuc hanh chinh:

e Luat Dat dai ngay 26 thang 11 nam 2003;

e Luat Nha & ngay 09 thang 12 nam 2005;

e Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5 nim 2007 cua Chinh phu vé
cap ban sao tur s6 goc, chiing thuc ban sao tir ban chinh, chung thyc chit ky;

e Nghi dinh 84/2007/ND-CP ngay 25 thang 5 nam 2007 cua Chinh phu quy dinh
bd sung vé viée cap Gidy chimg nhan quyén st dung dat, thu hoi dat, thuc hién quyén
str dung dat, trinh tu, thi tuc bdi thudng, hd trg, tai dinh cu khi Nha nudc thu hoi dat
va giai quyét khiéu nai vé dat dai.
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. ] Phu luc 1- Méu 01a/CN
CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phic P HAN GHI CUA NGUOI NHAN HO SO
Vao s6 tiep nhan ho so:
DPON DE NGHI CAP MOI GIAY CHUNG NHAN | Owénsd oo SSihictr...
QUYEN SO HUU NHA O VA QUYEN SU DUNG DAT O Nguoi nhin hd so
(Ky va ghi ré ho, tén)
Kinh giri: UBND quan (huy€n)...........cccoceeviirienininieieienene

I/ PHAN KE KHAI CUA NGUOI SO HUU NHA O VA SU DUNG PAT O (CA NHAN)
(Xem hwéng dan cudi don ndy trude khi ké khai; khong tdy xod sira chita trén don)
1/ Nguoi s6 hiru nha ¢ va sir dung dat 6: (Viét chir in hoa)

-HO VA teN: Lo namsinh ...
- S6 CMND (H6 chiu) :........ooeeeennn... NEAY CAP..ovveeeeennn.... NOT CAP <o
- Pja chi dang ky ho khau thuong tra: Sdnha.................. AUONE. ..o
phuong (x3)............... quan (huyén)................ tinh (thanh pho)...

= Ho va ten vO (ChONE): ..ovve i nam smh .............................
- S6 CMND (H6 chiéu):.................. NEAY CAP..oevvveeennnn... NOT CAP .«
- Pja chi dang ky ho khau thuong tra: Sdnha............... QUONE. ...
phuong (x3)............... quan (huyén)................... tinh (thanh pho)

2/ Thong tin vé nha ¢, dit 6

-Di1a chi NhA G (CAN RO )ie.eiiiieeceeee e ettt et e b e et ebeesbeenaeenen e e e eee
-Diéntichxdydung:.................... m”. Dién tich san (nha &, cAn NOY:.......vvevveeeeeee e, m’,
- S6 tang (hodc tang s6):........... Két cAu: Tudng....... khung, cot........... san........... mai..........
= CAp, haN@ NNA G Nam Xay dung:.....cccoevvevvevieeieeieeierien e e e
- DT san nha phuy................... m” (néu co).

- Thira d4t $8:..e.eeeeeeeereeeen. T bAN A0 SO 5. loai BAN A0
- DT khuén vién dat 6.................. m?, St dung riéng:................ m?, St dung chung: ...................... m’
- Ngudn goc, thoi diém St dung At ...........oeiiie e
- Thoi diém tao lap 114D
- Theo ban v& s6:.........c..... ngay .................. do ..................................................... lap
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T61 cam doan va chiu hoan toan trudc phap luat vé nodi dung ké khai trén don 1a diing sy thuc va chiu
trach nhiém vé tinh x4c thuc cia cac gidy to kém theo.
.............. , ngay ....... thang ......nam..........
Nguoi viét don
(Ky, ghi r0 ho tén)

II. XAC NHAN CUA UY BAN NHAN DAN PHUONG, XA
- Tinh trang tranh chap, khiéu nai v& nha GAt: .........o.ccoovuovvveeeeeeeeeeeeeee e e
-Quy hoach XAY AUNE: ... i e

- Quyét dinh hodic thong bao gidi t0a, Pha dd: .........u.eeeiieee e

- Nam trong khu vyc cdm xdy dung hodac lan chiém méc gidi bao vé cac cong trinh ha ting k§
thuat, di tich lich s, van hoa da x€p hang:...........ooiii i e e,

- Thoi diém tao 18p, nAm XAy dUng MDA .......oomn e,

- Ngudn goc, thoi diém st dung QAt:..........oooie e,

“SOthBA e tO SO e ban d6 theo nén ban do cii
SSOthBa t e SO e, ban d6 theo nén ban do dja chinh chinh quy
Tachratirthtrasd :............... 0 S0, e, loai ban d0 (NéU CO):.nvvvneie e,
- Pja chi cii cia nha, dat xin cap gidy chimg nhan (néu co):
S6nha .....ooeeii . duong (Khu pho, ap): «vvveni e
phuong (Xa)......ocvvvvvviniinnnnnn... ,qUAN (MUYEN). ..ot
Ngay..... thang.... nam
TM. Uy ban nhan dan
Chau tich

(Ky tén, dong dau)

Huoéng din viét don: Tén ngudi sé hitu nha & va st dung dat 6: néu da két hon thi ghi dii thong tin
cua 02 nguoi, néu chua két hon thi chi ghi thong tin cua nguoi xin cap gidy chimg nhan va & phan
ho tén ghi chu 1a “chua két hon”.

- Néu c¢6 nhiéu dong so hitu, dong thira ké thi ghi 1d ho tén nam sinh, CMND (h¢ chiéu), ho khau
thuong trii clia timg ngudi va mbi quan hé véi nguoi dé nghi cap gidy ching nhan,

- Ngudn gbc, thoi diém tao 1ap nha ¢, sir dung dat o: ghi 1o nguon gdc va thoi diém tao 1ap nha o, dat
¢ théng qua cac hinh thirc nhu xay dung moi, nhén chuyen d01 nhan chuyen nhuong, dugc thira ké,
dugc tang cho; néu ¢ nguon gbc khac thi ghi cu thé ngudn gbe d6 va thoi diém bat dau so hitu nha &
va thoi diém st dung dat o.

- Cac thong tin vé nha &, dat & ghi theo dung cac ndi dung thé hién tai ban v& so do hién trang nha &
dat & (ndp kem ho so de nghi cap gidy ching nhan).
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‘ ] Phu luc 1 - Méiu 01e/CN
CONG HOA XA HOI CHU NGHIA VIET NAM

Déc 1ap - Tu do - Hanh phuc P HAN GHI CUANGUOINHANHO SO
i d d ° Vao so tiep nhén ho so:

PON PE NGHI CAP MOI GIAY CHUNG NHAN QUYeH SO e SO tHIE ...
QUYEN SO HUU NHA O VA QUYEN SU DUNG PAT O Ngubi nhin hd so

(danh cho nha ¢ xay dung khong phép, (R va ghi o ho. 160

sai phép, khong c6 gidy to tao 1ap nha dat)

Kinh giri: UBND quan (huyén)..........c.ccoevverininnnnn.

I/ PHAN KE KHAI CUA NGUOI SO HUU NHA O VA SU DUNG PAT O (CA NHAN)
(Xem huéng dan cudi don nay tride khi ké khai; khéng tdy xéa siva chita trén don)
1/ Nguoi sé hitu nha 6 va sir dung dat &: (Viét chit in hoa )

-HO VAteN: oo namsinh ...
- S6 CMND (H6 chiéu):.................. NgAY CAP.......ceevn 0T CAD ©. e,
- Pia chi dang ky ho khau thuong tri: Sdnha............ AUONG. ..o,
phuong (xa)................. quan (huyén)................. tinh (thanh phé).........ccooooviiieiii e,
~HO VA 8N VO (ChONE):. ... namsinh...............ccooiiii .
- S6 CMND (Hb chiéu):.................. ngay cip............ 10T CAP .o,
- Pia chi dang ky ho khau thuong tra: Sdnha.................. AUONEG. ..
phuong (xa)................. quan (huyén)...................... tinh (thanh pho)

- Ho va tén nhiing ngudi dong so hitu, dong thira ké (néu co)

2/ Théng tin vé nha &, dat é:

-Dia chi NhA G (CAN RO eeieieieceee ettt ettt e be e be e as e asesbeeae e e e e e e s
- Dién tich xay du’ng .................... m®. Dién tich san (1ha &, can hO):........ovvoevveereeeerees e, m’,
- S6 tang (hodc tang sO):........ Két cau: Tuong. . .khung, cot.................. SAN.....euen... mai...........
= CAP, hang Nha &%...eoeeeeeeeeeeeeeeeeeee e Nam XAy dUNE:...oovieeieieieiieeeeeeee e
- DT san nha phu................... m’ (néu co).

- Thtta dat $8:.. v To ban A0 82, 1021 DAN @B .
- DT khuon vién dat d..................... m?, Str dung riéng:.................. m?, Str dung chung: ...........cooo....... m’
- Nguon gdc, thoi diém str dung GAt .............ooiiiiii e
- Gidy chimg nhan quyén sir dung dt (Néu cO):....vvuvverreererreenn, CAP NEAY ..o
- Thoi diém tao lap 0] 0T P
- Theo ban v& s6:............... NZAY..eueneaniieennenn. O e lap

3/ Ké khai thong tin vé nha & xay dlmg khong phép, sai phép:

a/ Glay Phép XAy dung:......cccoevveveieieiieeeeeeeenn -Diéntich XD: ..........ooee m’
(S6 gidy phép: ......... [eviiiinn. ngay ....... VS Joveeeiannans do e cép)
- Xay dung dung GPXD:

- Xay dung sai GPXD: [] -Diéntich XD: ........oooeeent. m’,

b/ Khong c6 gidy phép xay dung: ] -Diéntich XD: ........oooeeet. m’,
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¢/ Vé xtr Iy vi pham xay dung:

- Quyét dinh xtr Iy (néu c6): Quyét dinh sd: ..........NGAY .............. do ooieiiiiie cap.
d/ Thoi diém xay dung: ...... [....... [
e/ Thoi diém hoan thanh xay dyng:. ... .. [uvein.. [oeiiiiiiiiiinns

4/ Nhirng gidy to' ndp kém theo don nay gom:(ghi ré bdn chinh, ban chup hodc bdn sao y).
T61 cam doan va chiu hoan toan trudc phap luat vé nodi dung ké khai trén don 1a ding sy thuc va chiu
trach nhiém vé tinh x4c thuc ctia cac gidy to kém theo.
............... ngay ....... thang ...... nam ..........
Nguoi viét don
(Ky, ghi r0 ho tén)

II. XAC NHAN CUA UY BAN NHAN DAN PHUONG, XA

- Tinh trang tranh chap, khidu nai v& nha GAt: ..........ooeiveeeieeeeeeeeeee e e
- QUY hoach XAY AUNE: <ot e
- Quyét dinh hodic thong bao iai t0a, PRA AT .......vneeie et
- Nam trong khu vuc cAm x4y dung hodc 14n chiém méc giéi bao vé cac cong trinh ha tang ki

- Thoi diém tao lap,ndm xAy dung nha:. ... ... i,
- Ngudn gde, thoi didm sir dung GAt:..........o.oiiee e,
- Thoi diém xay dung nha: ............................ thoi diém hoan thanh xay dung:.....................
-Sothua:......oooooiii t0SO...euennnne ban dd theo nén ban do cil.
SSOthBA e tOSO. .o ban d6 theo nén ban db dia chinh chinh quy.
Tachra tirthirasd :o.............. S0, loai ban d0 (U CO):nnvvvneei e,
- Dia chi cil cia nha, dat xin cap gidy chimg nhan (néu co):
Sénha .................... duong (Khu pho, Ap): ....oovvee e,
phuong (xa).......ccovvviveiiininn... ,quan (huy@n)......ooieii i
Ngdy....q. thang.... nam .....
TM. Uy ban nhan dan
Chu tich

(Ky tén, déng diu)
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9. Thii tuc: Xdc nhén don xin tam cdp sé nha
- Trinh tu thuc hién:
Buéc 1: - Chuén bi ddy du cac hd so theo quy dinh.

Budc 2: - NOp tai bd phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phuong - x4, thi trén (trong gid hanh chinh tir thir hai dén thir sdu hang tuan).

- Céan b dia chinh phuong - xa, thi tran kiém tra tinh déy du

+ Truong hop ho so ddy du, hop 1é can bo tiép nhan viét bién nhan trao cho
nguoi ndp.

+ Trudng hop hd so chua day du, chua hop 1€ thi can bo tiép nhan hudéng dan
mot 1an dé nguodi nop hoan thién ho so.

Buérc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua cia UBND
phuong x4, thi trin (trong gid hanh chinh tir thir hai dén sang thtr bay hang tuan).

- Cach thuee thuc hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

e Don xin tam c4p s6 nha;

e Chuing minh nhan dan va ho khau thuong trd hoac sé tam tri cua ngudi xin
cap sO nha(ban sao);

e MGt trong céc loai giay to lién quan dén thot diém tao 1ap nha, dat ctia cdn nha
xin tam cap so.

b) S luwgng hd so: 01 (bo)

- Thoi han gidi quyét: Khong qua 03 ngay lam viéc ké tir ngdy tiép nhan ho so
day du

- Doi twong thuce hién thu tuc hanh chinh: Ca nhan
- Co quan thyc hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan phudng - x4, thi tran.

b) Co quan hodc ngudi cd thim quyén duoc ty quyén hodc phan cap thyuc hién
(néu c6): Khong cod

¢) Co quan truc tiép thuc hién TTHC: Uy ban nhan dan phudng - x4, thi tran.

d) Co quan phéi hop (néu c6): Khong co.
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- Két qua thyc hién thu tuc hanh chinh: Giéy xac nhan

- Lé phi (néu cé): Khong

- Tén mau don, mdu to khai (néu cé va dé nghi dinh kém): Pon xin tam cap sb
nha (do ngudi dan ty soan)

- Yéu cau, diéu kién thwc hién thi tuc hanh chinh (néu co): Nha ¢, dat & phai
hop phap.

- Can cu phap ly cua thu tuc hanh chinh:

e Luat Nha ¢ nam 2005;

e Luat Cu tra nam 2006;

e Nghj dinh s6 107/2007/ND-CP ngay 25 thang 6 nim 2007 ctia Chinh phu quy
dinh chi tiét va hudng dan thi hanh mot s6 diéu cta Luat Cu tri ndm 2006;

e Quyét dinh s6 1958/1998/QD-UB-QLPT ngay 13 thang 4 nim 1998 cia Uy
ban nhan dan thanh phd H6 Chi Minh vé viéc ban hanh quy ché cdp sé nha va chinh
stra sO nha trén dia ban Thanh phé H6 Chi Minh;

e Cong van s 3242/SXD-CCQND ngay 10 thang 5 nam 2007 ciia S¢ Xay dung
thanh phé H6 Chi Minh vé viéc thuc hién cdp sé nha trén dia ban thanh phd H6 Chi
Minh.
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IV. LINH VUC MOI TRUONG

1. Thii tuc Cap gidy xdc nhdn vé cam két biao vé Moi truong
- Trinh tu thuc hién:

Budc 1: - Chuan bi day du cac ho so theo quy dinh.

Budc 2: - Nop tai bd phan tiép nhan va tra két qua hod so tai Uy ban nhan dan
phudng - xa, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay hang tuan).

- Can bd moi trudng phudng - x4, thi trin kiém tra tinh day du

+ Truong hop ho so ddy du, hop 1é can bo tiép nhan viét bién nhan trao cho
nguoi nop.

+ Trudng hop hd so chua day du, chua hop 16 thi can bo tiép nhan hudéng dan
mot 1an dé nguoi nop hoan thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bd phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi trin (trong gid hanh chinh tir tht hai dén sang th bay
hang tuan).

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, sé lwong hé so:

a) Thanh phan ho so, bao gom:

- Gidy chimg nhan diang ky kinh doanh ctia doanh nghiép (1 ban sao)

- Ban cam két bao vé mdi trudng cta dy 4n minh kinh doanh bao gom: (thong tin
chung; Dia diém; Quy mé san xuét; Bién phap giam thiéu tac dong dén moi truong)

b) S6 lwong ho so: 01 (bd)

- Thoi han gidi quyét: 15 ngay lam viéc, tinh tir ngdy nhan da hd so hop 16

- Poi twong thue hién thu tuc hanh chinh: Ca nhan

- Co quan thyc hién thu tuc hanh chinh:

a) Co quan c6 thAim quyén quyét dinh: Uy ban nhan dan phudng - x4, thi tran.

b) Co quan hodc ngudi c6 tham quyén duoc Gy quyén hodc phan cap thyc hién
(néu c6): Khong cd

¢) Co quan truc tiép thuc hién TTHC: Uy ban nhan dan phuong - x4, thi tran.

d) Co quan phéi hop (néu c6): Khong co.
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- Két qua thyc hién thu tuc hanh chinh: Ban cam két

- Lé phi (néu c6): Khong co;

- Tén mau don, mau to khai (néu ¢ va dé nghi dinh kém): Khong co.
- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu c6): Khong co.
- Can cw phap ly cua thu tuc hanh chinh:

+ Luat ctiia Qudc hoi: Luat Bao vé méi trudng nam 2005

+ Nghi dinh cia Chinh phtu: Nghi dinh s6 80/2006/ND-CP ngay 09 thang 8 nam
2006 ctia Chinh phtl vé quy dinh chi tiét va hudng dan thi hanh mot sb diéu cua Luat
Bé4o v€ moi truong

+ Thong tu ctia Bé Tai nguyén Moi trudng: Thong tu sé 08/2006/TT-BTNMT
ngay 08 thang 9 nam 2006 ciia Bo Tai nguyén va Mai truong vé hudng dan danh gia
mai truong chién lugc, danh gia tac dong moi trudng va cam két bao vé moi trudng.
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V. LINH VUC THANH LAP VA PHAT TRIEN DOANH NGHIEP
1. Thu tuc Xdc nhan tinh trang ho kinh doanh

- Trinh tu thuc hién:

Budc 1: - Chuan bi day du cac ho so theo quy dinh.

Budc 2: - Nop tai bd phan tiép nhan va tra két qua hod so tai Uy ban nhan dan
phudng - xa, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay hang tuan).

- Céan b dia chinh phuong - xa, thi tran kiém tra tinh déy du

+ Truong hop ho so ddy du, hop 1é can bo tiép nhan viét bién nhan trao cho
nguoi nop.

+ Trudng hop hd so chua day du, chua hop 16 thi can bo tiép nhan hudéng dan
mot 1an dé nguoi nop hoan thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bd phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi trin (trong gid hanh chinh tir tht hai dén sang th bay
hang tuan).

- Cach thuvee thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, sé lwong hé so:

a) Thanh phan ho so, bao gom:

- Pon dé nghi x&c nhan tinh trang ho kinh doanh

- Ban sao Gidy ching nhéan ding ky kinh doanh

- Van ban yéu cau ctia Chi cuc thué

- Céc gidy to c6 lién quan khac (néu c6).

b) So lugng ho so: 01 bo.

- Thoi han gidi quyét: 02 ngay lam viéc, néu c6 vudng mic, khé khin can xéac
minh thi thoi gian khong quéa 03 ngay lam viéce.

- Péi twong thuce hién thu tuc hanh chinh: Ca nhan
- Co quan thyc hién thu tuc hanh chinh:
a) Co quan c6 tham quyén quyét dinh: Uy ban nhan dan phuong - x4, thi tran;

b) Co quan hodc nguoi ¢d thim quyén duoc ty quyén hodc phan cap thyuc hién
(néu c6): Khong cod
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¢) Co quan truc tiép thuc hién TTHC: Uy ban nhan dan phudng - x4, thi tran.
d) Co quan phéi hop (néu c6): Khong co.

-Két quad thuc hién thu tuc hanh chinh: Gi.’fly xac nhan

- Lé phi (néu c6): Xac nhan tinh trang ho kinh doanh: 2.000 ddng/truong hop.
- Tén mau don, mdu to khai (néu ¢ va dé nghi dinh kém): Khong co;

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh (néu cd): Khong co;

- Can cuw phap ly cua thu tuc hanh chinh:

+ Luat cua Qudc hoi:

e Luiat Doanh nghi€p nha nudc ngay 26 thang 11 nam 2003;

e Luat Doanh nghiép ngay 29 thang 11 nam 2005.

+ Nghi dinh cta Chinh phu:

e Nghi dinh sd 85/2007/ND-CP ngay 25 thang 5 nim 2007 quy dinh chi tiét thi

hanh mét s diéu cua Luat Quan ly thué;

e Nghi dinh s6 132/2005/ND-CP ngay 20 thang 10 nam 2005 ciia Chinh phi vé
thuc hién cac quyén va nghia vu ciia chil s¢ hiru nha nudc ddi véi cong ty nha nude
va Nghi dinh sé 86/2006/ND-CP ngay 21 thang 8 nim 2006 cua Chinh phu sira doi,
bd sung mot s6 diéu cia Nghi dinh sé 132/2005/ND-CP ngay 20 thang 10 nim 2005.

+ Quyét dinh cua Thu tudng Chinh phu: Quyét dinh sé 169/2007/QD-TTg ngay
08 thang 11 nam 2008 ctia Tha tudéng Chinh phtl vé viéc ban hanh Quy ché giam sat
d6i voi doanh nghiép nha nuéc kinh doanh thua 15, hoat dong khong c6 hiéu qua.

+ Thoéng tu lién tich cia BO Tai chinh va Bo Tu phap: Thong tu lién tich s6
93/2001/TTLT-BTC-BTP ngay 21 thang 11 ndm 2001 cua B¢ Tai chinh va B Tu
phép vé hudng dan ché d6 thu, ndp va st dung phi, 1& phi cong chimg, chimg thurc.
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VI. LINH VUC HA TANG KY THUAT PO THI
1. Thii tuc Xdc nhégn don xin cip phép via hé

- Trinh tu thuc hién:

Buéc 1 : - Chuan bi day du cac ho so theo quy dinh.

Bude 2: - Nop tai bo phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng - xa, thi tran (trong gio hanh chinh tir thtr hai dén sang thir bay hang tuan).

- Céan b dia chinh phuong - xa, thi tran kiém tra tinh déy du

+ Truong hop ho so ddy du, hop 1é can bd tiép nhan viét bién nhan trao cho
nguoi ndp.

+ Trudng hop hd so chua day du, chua hop 16 thi can bo tiép nhan huéng dan
mot 1an dé nguoi nop hoan thién ho so.

Buéc 3: - Nhan két qua giai quyét tai bd phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay
hang tuan).

- Cach thuvee thuc hién: Truc tiép ndp tai tru sé co quan hanh chinh Nha nudc
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdbm

- Pon xin cap phép sir dung via he

- Ban cam két

- Céc gidy to lién quan theo quy dinh (néu co)

b) S6 lugng hd so: 01 (bd)

- Thoi han gidi quyét: Trong budi lam viéc, ké tir ngay nhan du hd so hop 18,
truong hop can khao sat thi hen lai khong qua 05 ngay lam viéc

- Doi twong thye hién thi tuc hanh chinh: Ca nhan, T6 chirc
- Co quan thyc hién thu tuc hanh chinh:
a) Co quan c6 thAim quyén quyét dinh: Uy ban nhan dan phudng - x4, thi tran.

b) Co quan hodc ngudi c6 thim quyén duoc Gy quyén hodc phan cap thyc hién
(néu c6): Khong cod

¢) Co quan truc tiép thuc hién TTHC: Uy ban nhan dan phudng - x4, thi trn.
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d) Co quan phéi hop (néu c6): Khong co.

-Két quad thuc hién thu tuc hanh chinh: Giéy xac nhan

- Lé phi (néu c6): Lé phi Xac nhan don dé nghi cip phép via hé: 2.000 dong/truong
hop

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém): Mau don dé nghi cap
phép via he

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): Khong co;

- Can cw phap ly cua thu tuc hanh chinh:

+ Ludt cua Qué'c hoi:

e Luit Giao thong duong bd ngay 29 thang 6 nam 2001;

e Luit Xay dung ngay 26 thang 11 nam 2003;

+ Phdp 1énh cia Uy ban Thuwong vu Quéc héi: Phap 1énh Bao vé cong trinh giao
thong ngay 02 thang 12 ndm 1994

+ Nghi dinh cua Chinh phu:

e Nghi dinh sé 16/2005/ND-CP ngay 07 thang 02 nim 2005 ctia Chinh phu vé
quan 1y dy 4n du tu xay dung cong trinh;

e Nghi dinh s6 186/2004/ND-CP ngay 05 thang 11 nim 2004 cta Chinh phu
ban hanh Quy dinh vé quan 1y va bao vé két cau ha tang giao thong dudng bo.

+ Théng tw ciia B¢ Giao théng vin tai: Thong tu s6 13/2005/TT-BGTVT ngay
07 thang 11 nim 2005 ctia B Giao thong van tai huéng dan thuc hién mot sb diéu
ctia Nghi dinh s6 186/2004/ND-CP ngay 05 thang 11 nim 2004 cta Chinh pht quy
dinh vé quan 1y va bao vé két cau ha tang giao thong duong bo.

+ Théng tw ciia B6 Xdy dung: Thong tu s6 04/2008/TT-BXD ngay 20 thang 02
niam 2008 ctia Bo Xay dung huéng dan quan Iy duong do thi.

+ Quyét dinh ciia UBND thanh phé Hé Chi Minh: Quyét dinh s6 74/2008/QD-
UBND ngay 23 thang 10 nam 2008 cia UBND thanh phd quy dinh vé quan 1y va st
dung long dudng, via hé trén dia ban thanh phé H6 Chi Minh
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PHU LUC 1

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

PON PE NGHI SU DUNG VIiA HE

Kinh giri: Uy ban nhan dan quan (huyén). ...

TO1 t801 13: (NOAC 8N TS CHIIC) e eeeeeeee e eeeeseeseeseeeeeeeeseeseeeeeseesaseeesaesa.
Di1a Chi thUONE T ..ottt e e essaenneens
CMND s6 (d6i v6i ca nhan): ............ do...... (noi cap)...... ngay ... thang ... nam ...
DHEN thOBT SO: ettt eee et e e e e s e e e et s e eeeeeseeseeeeeeeeeeeseeaeseseeeeseeeeasenes

Xin str dung via he trudc, sau hodc bén hong nha so:

Lé duong hién hitu: Chiéu dai (phan 18)........ m x Chiéurdng ....... m=...... m’

Kich thuéc xin st dung: chiéu dai (phan 18) ....... mét x chiéu rong (chiéu ngang nha)
2

...... = ireeee....m

Thoi gian st dung:........cccceeeeeennenee. thang, tor ngay ............. dénngay ...................

MUC AICH ST QUNE: ...ttt et re et e e eesse e e e saenseens

(phan cam két ctia c4 nhan, don Vi Xin ST dUNE) ...eeeveeeeeeeeeeeseeeee e

Ngay ... thang ... nam 200...
(Ky tén )

Ho tén (hoic T6 chirc dong dau )
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PHU LUC 4

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

PON PE NGHI GIA HAN GIAY PHEP SU DUNG VIA HE

Kinh giri: Uy ban nhan dan quan (huyén). ...

TO1 t81 13: (NOAC 18N TS CHIIC) v eeeeseeeeeeeeeeeeeeseeseeeeeseeseseessaeea.

Di1a Chi thUONE T ..ottt e e e e essaenseens

CMND s6 (d6i v6i ca nhan ): ............. do...... (noi cap)...... ngay ... thdng ... nam ...

I IBIL tHOGE SO: +ve e e e e e e e e e e e et e s s s e s s ees s e s s e sesees s e s seeseee s e eeseseenaeens

Pi duoc Uy ban nhan dan quén (huyén) .............. ’ cap Gidy phép sir dung via he s6

.......... v6i thot gian st dung tr ngay .............dénngay ..................

B T« T 1§ SRR

Véi kich thude str dung 1a: chiéu dai (phan 1) ... mét x chiéu rong (chiéu ngang nha)

...... m=.......m

Naydonhucau ......... , to1 (hoac téan(X) chuc) dé nghi Uy ban nhan dan quén (huyén)

.......... cho phép t61 dugce gia han gidy phép trén dén ngay ...............

(phﬁn cam két ctia ca nhan, don vj xin st AUNEZ) e
Ngay ... thang ... nam 200...

(Ky tén)
Pinh kém ho so gom: Ho tén (hodc T6 chiic dong dau)
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2. Thii tuc xdc nhin don xin dao dwong dat céng thodt nuwéc
- Trinh tu thuc hién:
Buéc 1: - Chuén bi ddy du cac hd so theo quy dinh.

Budc 2: - NOp tai bd phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng - xa, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay hang tuan).

- Can b dia chinh phudng - x4, thi tran kiém tra tinh day du

+ Truong hop ho so ddy du, hop 1é can bo tiép nhan viét bién nhan trao cho
nguoi nop.

+ Truong hop hd so chua day du, chua hop 1 thi can bo tiép nhan hudéng dan
mot 1an dé nguoi ndp hoan thi¢n ho so.

Buéc 3: - Nhan két qua giai quyét tai bd phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi trin (trong gid hanh chinh tir tht hai dén sang th bay
hang tuan).

- Cach thire thuc hién: Truc tiép nop tai tru s& co quan hanh chinh Nha nudec.
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

- Pon dé nghi cap phép dao dudng dit cong thoat nudc.

- So @6 mit bang xay dung cong trinh trén 16 dat phai thé hién 1 cac kich thudc
va dién tich chiém dat cia ngoi nha, cac cong trinh phu trén 16 dat, khoang cach tdi
cac cong trinh xung quanh va cac diém dau ndi dién, cap thoat nudc véi cic cong
trinh ha tang k¥ thuat cong cong bén ngoai (néu cd);

- Cac gidy to khac lién quan theo quy dinh (néu co)

b) S6 lugng hd so: 01 (bd)

- Thoi han gidi quyét: 02 ngay 1am viéc ké tir ngay nhan du hd so hop 18.

- Doi twong thye hién thii tuc hanh chinh: Ca nhan, T6 chirc

- Co quan thyc hién thu tuc hanh chinh:

a) Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan phudng - x4, thi tran.

b) Co quan hodc nguoi cd thim quyén duoc ty quyén hodc phan cap thyc hién
(néu c6): Khong co

c¢) Co quan truc tiép thuc hién TTHC: Uy ban nhan dan phuong - xa, thi tran.
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d) Co quan phdi hop (néu c6): Khong co.
- Két quad thuc hién thu tuc hanh chinh: Giéy xac nhan

- Lé phi (néu ¢d): Xac nhan don dé nghi cap phép dao dudng 2.000 ddng/truong

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém):

e Don dé nghi cap phép dao duong dit cong thoat nudc

e Ban cam két

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): Khong;

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat cua Quéc hoi:

* Luat Giao thong duong bd ngay 29 thang 6 ndm 2001;

* Luat Xay dung ngay 26 thang 11 nam 2003;

+ Phép 1énh ctia Uy ban Thudng vu Quéc hoi: Phap 1énh Bao vé cong trinh giao
thong ngay 02 thang 12 ndm 1994

+ Nghi dinh cta Chinh phu:

e Nghj dinh sé 16/2005/ND-CP ngay 07 thang 02 nim 2005 ctia Chinh phu vé
quan 1y dy 4n dau tu xay dung cong trinh;

e Nghi dinh s6 186/2004/ND-CP ngay 05 thang 11 nim 2004 ctua Chinh phu
ban hanh Quy dinh vé quan 1y va bao vé két cau ha tang giao thong dudng bo.

+ Quyét dinh ctia B6 truong B Giao thong van tai: Quyét dinh sb 4391/2002/QD-
BGTVT ngay 27 thang 12 nam 2002 va Quyét dinh s6 2525/2003/QD-BGTVT ngay
28 thang 8 nam 2003 cua B truéng B Giao thong Van tai ban hanh Quy dinh trach
nhiém va hinh thire xir 1y ddi véi t6 chire, ca nhan khi vi pham vé quéan 1y, bao dam
chat luong cac du an xdy dung két cau ha tang giao thong va Quy dinh thi cong cong
trinh trén duong bg dang khai thac

+ Quyét dinh ctia UBND thanh phé H6 Chi Minh: Quyét dinh s6 47/2005/QD-
UBND ngay 24 thang 3 nam 2005 ctia Uy ban nhan dan thanh phd vé stra doi, bo
sung Quyét dinh s6 145/2002/QP-UB ngay 09 thang 12 nam 2002 va Quyét dinh sb
60/2004/QD-UB ngay 17 thang 3 nim 2004 cta Uy ban nhan dan thanh phé quy dinh

vé dao dudng va tai 1ap mat dudng khi xay lap cac cong trinh ha tang k¥ thuat trén
dia ban thanh phé H6 Chi Minh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

PON PE NGHI CAP PHEP PAO PUONG

Kinh giri: Uy bannhan dan ................

1 T8N CIU QAU TS .ot
- Pia chi lién hé: nhasb ............ QUONE .o phuong............ quan 4
-Piénthoai: ...

2. Noi dung dé nghi cép phép dao duong:

- Can ctt Quyét dinh sb 145/2002/Qb-UB ngay 09/12/2002 va Quyét dinh s6 47/2005/QD-UB ngay

24/3/2005 cia UBND TP.H6 Chi Minh vé viéc tai 1ap mat dudng khi xay lap cac cong trinh ha tang
k¥ thuat trén dia ban thanh pho HO Chi Minh;

- Can ctr Quyét dinh s6 352/QD-SGTCC ngay 15/02/2006 ciia S& Giao thong cong chinh v& vige
phan cap quan 1y mdt s6 cong trinh duong b trén dia ban thanh pho H6 Chi Minh,

Dé nghi Uy ban nhan dan quén 4 cép phép dao duong dé thi cong cong trinh ..........................
........................................... vo1 khoi luong nhu sau:

Long duong Lé duong X A
(hém) (hém) Ket cau
STT Tén duong A A
Dai |Rong | Dai | Rong Big‘;g B. Tong|BTXM gI;(fh Khic
(m) | (m) | (m) (m) n(')r'lg ximang|soirua| v .
1
2
3
Ghi chu:
- Thoi gian thi cong: ................ ngay.
3. Cam két:

- T61 cam lgét thi cong, tai 1ap mat duong theo dung ké‘g ciu trong hé so thiét ké tai lap mat duong
hogc két cau dinh hinh dugce ban hanh kém theo Quyét dinh s6 145/2002/QD-UB cua UBNDTP
(néu khong c6 ho so thict ké tai 1ap riéng).
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- Chép hanh dung va day du quy dinh vé dao duong va tai lap mat duong: khi thi cong xay lap cac
cong trinh ha tang k¥ thuat trén dia ban TP HO Chi Minh ban hanh kém theo Quyét dinh sb
145/2002/QD-UB va 47/2005/Qb-UB cua UBNDTP.

- B4o vé nguyén trang cac hé théng bién bao giao thong bao gdm: coc tiéu, bién bao hiéu va vach
son duong.

- Cam két ty di doi cong trinh ngam va chiu moi phi tén dé phuc vu nang cip mé rong duong trong
tuong lai khi c6 chu trrong cta cdp c6 tham quyén.

Quan 4, ngay ...... thang ...... nam ......
Nguwoi lam don
(ky ghi ro ho tén)

Xac nhan cua UBND phuong:

Qudn 4, ngay ...... thang ...... nam ...
TM. UBND PHUONG
CHU TICH
(ky tén - dong diu)
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VIL LINH VUC PUONG THUY NOI PIA

1. Thii tuc xdc nhin don dé nghi ding ky phwong ti¢n thiiy nji dia
- Trinh ty thuc hién:

Budc 1:

- Chuan bi day da ho so theo quy dinh.

Budc 2:

- Nop ho so tai Uy ban nhan dan x3 Binh Khanh, xi An Théi Pong, xi Tam
Thon Hiép, huyén Can Gid trong gid hanh chinh tir thi hai dén tht sau hang tuan
(thong qua can bd phu trach san xuat);

- Khi nhan don dé nghi ding ky phuong tién thuy ndi dia, can bd san xuat kiém
tra tinh day du va hop 1 ctia cac gidy td trong ho so:

+ Truong hop hd so di day du, hop 16 thi xac nhan cho nguoi déan;

+ Truong hop hd so chwa ddy da hodc chua hop 18 thi huéng dan nguoi ndp
hoan thién hd so.

Bwoc 3:

- Nhan két qua giai quyét hod so tai Uy ban nhan dan xa Binh Khanh, xd An Théi
Pong, xd Tam Thon Hiép, huyén Can Gid trong gio hanh chinh tir tht hai dén thir
sau hang tuan (thong qua can bd san xuét)

- Cach thire thuc hién: Truc tiép ndp tai tru s& co quan hanh chinh nha nudc
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

- Pon dé nghi diang ky phuong tién thuy noi dia.

- Céc gidy to lién quan theo quy dinh (néu co)

b) S6 lugng hd so: 01 (bd)

- Thoi han gidi quyét: Trong ngay nhan hd so

- Doi twong thue hién thii tuc hanh chinh: C4 nhan

- Co quan thyc hién thu tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: Uy ban nhan dan xa Binh Khanh, x3 An
Théi Pong, xa Tam Thon Hiép, huyén Can Gio.



52 CONG BAO S 80 + 81 -15-8-2009

b) Co quan hodc ngudi c6 thim quyén duoc uy quyén hodc phan cdp thyuc hién
(néu co): khong c6

c) Co quan tryc tiép thuc hién TTHC: Uy ban nhan dan xa Binh Khanh, xa An
Thdo1 Pong, xa Tam Thon Higp, huyén Can Gio.

d) Co quan phéi hop (néu co): khong co

- Két qua thuc hién thu tuc hanh chinh: Giéy xac nhan

- Lé phi (néu cé): khong c6

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém): Pon dé nghi dang ky
phuong tién thuy ndi dia (dung cho phuong ti¢én dang khai thac dang ky lan dau)
(mau 1a)

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): khong co;

- Can cw phap ly cua thu tuc hanh chinh:

+ Ludt ciia Quéc hji:

e B0 Luat Dan sy ngay 14 thang 6 nam 2005.

e Luat Giao thong duong thily ndi dia nam 2004

+ Nghi dinh ciia Chinh phii: Nghi dinh s6 51/2008/ND-CP ngay 22 thang 4 nim

2008 ctia Chinh phu Quy dinh chtic ning, nhiém vu, quyén han va co ciu to chiic clia
B¢ Giao thong van tai

+ Quyét dinh ciia B truéng Bé Giao théng vin tdi: Quyét dinh s 15/2008/QD-
BGTVT ngay 29 thang 8 nim 2008 ctia B6 Giao thong vén tai ban hanh quy dinh vé
dang ky phuong tién thuy ndi dia.
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] Mau sb la
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

DPON DE NGHI PANG KY
PHUONG TIEN THUY NOI PIA o
(Dung cho phuong tién dang khai thac, dang ky lan dau)

Kinh giri: S& Giao thong van tai thanh phd H6 Chi Minh

TEN Chil PhUONG tIEN:.....ieieieceieieeeeeee e e

DA Chiieecece e e ens

Pé nghi Co quan cap ding ky phuong tién thuy noi dia voi dic diém co ban nhu sau:
Ten phuong ti€n: ......ceevevevevieeiieiecieieeeens Chiéu cao man: .........cooceeee..... m
Nam hoat dOng .....ccccveveveveerieeeeeeeee Chiéu chim: ..ovveeeeeeeeeeeeren m
CoNng dung: .....c.cceevveeeeeieeeeeeeee e Man Kho: ....cooviiiieieeeee m
Nam va no1 dong: .......cccevevevvevieeieeienene, Trong tai toan phan: ................. tAn
VAt i€U VO: oo S6 ngudi co thé chor ... nguoi
Chiéu dai 16n nhat: ......c.oveveeeeeeen. m Stic kéo, dAY: .o tAn
Chiéu rong 16n nhat: .........coooovvvveeeeeeennen. m

May chinh (s6 lieong, kiéu, nuwGc San Xudt, CONG SUAL): ....vveeveeeeeeeeeeeeeseeeeeeeeesese e,
MAY PRU (NGU CO): oo e
Phuong tién nay dugc (Mua lgi, hodc dOng tQi): ........c.ccouveeeeceeeeieeieieeseeeeeee e
....................... (C MIAN ROAC 10 CRUEC): ..o
DA Chit.c ettt
Thot gian (mua, tang dONG).........ccccveeveeeveneeeieennne. Ngay ....... thang........ nam...........
Hoa don ndp thué trudc ba s6:........eeveeeeeeeeeeene. ngay......... thang........ nam .............
NAY G8 DRI e dang ky phuong tién trén.

T6i cam doan 101 khai trén 1a ding su that va hoan toan chiu trach nhiém trudc phap
luat vé quyén s¢ hiru hop phap doi véi phuong tién va 161 khai trén.

Xac nhén cua dai dién chinh quyén dia phwong ..,
cap phuong, xa ngay.......thang......ndm 200
(Noi dung: Xdc nhdn ong, ba CHU PHUQNG TIEN
(Ky tén)

dang ky ho khau tai dza phu’ang co phu’ang tzen
néi trén va khéng tranh chap vé quyén so hitu)
(Ky tén, déng ddu)
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2. Thu tuc xdac nhan don xin thay ghe may
- Trinh tu thuc hién:

Bude 1:

- Chuan bi day du ho so theo quy dinh.
Budc 2:

- Nop hd so tai T6 Tiép nhan va hoan tra hd so Uy ban nhan dan xi Long Hoa,
xa Tam Thon Hiép, xd An Thoi Pong, huyén Can Gid (trong gid hanh chinh tir thi
hai dén thir sau va sang thir bay hang tuan)

- Khi nhén hd so Pon xin thay may ghe, bo phan tiép nhan va tra két qua xa
kiém tra tinh ddy du va hop 18 cua cac gidy to trong hd so:

+ Trudng hop ho so di ddy du, chuyén can bd chuyén mon (Can bd phu trach
Giao thong thuy lgi) xac minh trinh 1anh dao xa ky.

+ Truong hop hd so chwa ddy da hodc chua hop 18 thi huéng dan nguoi ndp
hoan thién hd so.

Bwoc 3:

- Nhan két qua giai quyét hd so Pon xin thay may ghe tai T6 Tiép nhan va tra
két ho so Uy ban nhan dan xd Long Hoa, xd Tam Thon Hiép, xa An Théi Dong huyén
Can Gio (trong gio hanh chinh tir thir hai dén tha sau va sang thi bay hang tuén)

- Cach thuvee thuc hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

- H6 khau; CMND

- Pon xin thay may ghe

- Céc gidy t0 lién quan theo quy dinh (néu co)

b) So lugng ho so: 01 bo.

- Thoi han gidi quyét: Trong thdi gian 1am viéc budi sang hodc budi chiéu thi
phai duoc thuc hién ching thuc ngay trong budi lam viéc do.

- Doi twong thuwe hién thu tuc hanh chinh: Ca nhan

- Co quan thyc hién thu tuc hanh chinh:
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a) Co quan c6 thim quyén quyét dinh: Uy ban nhan dan xi Long Hoa, x3 Tam
Thon Hiép, xd An Théi Pong, huyén Can Gid, thanh phé H6 Chi Minh.

b) Co quan hodc nguoi ¢ thim quyén duoc ty quyén hodc phan cap thuc hién
(néu co): khong co.

c) Co quan tryc tiép thuc hién TTHC: Uy ban nhan dan xa Long Hoa, xa Tam
Thon Hiép, xd An Théi Pong, huyén Can Gid, thanh phé H6 Chi Minh.

d) Co quan phéi hop (néu c6): Ban nhan dan ap, t6 trudng to nhan dan noi ngudi
dan cu tru..

- Két qua thiec hién thu tuc hanh chinh: Giéy xac nhan
- Lé phi (néu co):

- Tén mdu don, mdu to khai (néu cé va dé nghi dinh kém): Ngudi dan tu lam:
Don xin thay ghe may

- Yéu cdu, diéu kién thyc hién thi tuc hanh chinh (néu c6): Khong co;
- Can cwr phap ly cua thu tuc hanh chinh:

+ Ludt cua Quéc hot:

e B§ Luat Dan sy ngay 14 thang 6 nam 2005.

e Luat Giao thong duong thily ndi dia nam 2004

+ Nghi dinh ciia Chinh phii: Nghi dinh s6 51/2008/ND-CP ngay 22 thang 4 nim
2008 cua Chinh phu Quy dinh chirc nang, nhi¢m vu, quyén han va co ciu td chirc cua
B§ Giao thong van tai.

+ Quyét dinh ciia B trwong Bé Giao théng vin tdi: Quyét dinh sd 15/2008/QD-

BGTVT ngay 29 thang 8 nam 2008 ciia B Giao thong van tai ban hanh quy dinh vé
dang ky phuong tién thuy ndi dia.
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3. Thi tuc xdac nhan don xin dang ky ghe cii
- Trinh tu thuc hién:

Bude 1:

- Chuan bi day du ho so theo quy dinh.
Budc 2:

- Nop hd so tai T6 Tiép nhan va hoan tra hd so Uy ban nhan dan xi Long Hoa,
xa Tam Thon Hiép, xd An Thoi Pong, huyén Can Gid (trong gio hanh chinh tir thir
hai dén thir sau va sang thir bay hang tuan)

- Khi nhan hé so Pon xin dang ky ghe cii, b0 phan tiép nhén va tra két qua xa
kiém tra tinh ddy du va hop 18 cua cac gidy to trong hd so:

+ Trudng hop ho so di ddy du, chuyén can bd chuyén mon (Can bd phu trach
Giao thong thuy lgi) xac minh trinh 1anh dao xa ky.

+ Truong hop hd so chwa ddy da hodc chua hop 18 thi huéng dan nguoi ndp
hoan thién hd so.

Bwoc 3:

- Nhan két qua giai quyét hd so tai T6 Tiép nhan va hoan tra hd so Uy ban nhan
dan xd Long Hoa, xd Tam Thon Hiép, xd An Théi Pong, huyén Can Gio (trong gio
hanh chinh tir tht hai dén thtr sau va sang thit bay hang tuan)

- Cach thuee thuce hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:
a) Thanh phan ho so, bao gom:
- Ho khau; CMND
- Pon xin dang ky ghe cli
- Céc gidy to lién quan theo quy dinh (néu co)
b) So lugng ho so: 01 bo.

- Thoi han gidi quyét: Trong thdi gian lam viéc budi sang hodc budi chiéu thi
phai duoc thuc hién chimg thuc ngay trong budi lam viéc do.

- Doi twong thue hién thu tuc hanh chinh: Ca nhan.

- Co quan thyc hién thu tuc hanh chinh:
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a) Co quan c6 thim quyén quyét dinh: Uy ban nhan dan xi Long Hoa, x3 Tam
Thon Hiép, xd An Théi Pong, huyén Can Gid, thanh phé H6 Chi Minh.

b) Co quan hodc nguoi ¢ thim quyén duoc ty quyén hodc phan cap thuc hién
(néu co): khong co.

c) Co quan tryc tiép thuc hién TTHC: Uy ban nhan dan xa Long Hoa, xa Tam
Thon Hiép, xd An Théi Pong, huyén Can Gid, thanh phé H6 Chi Minh.

d) Co quan phéi hop (néu c6): Ban nhan dan ap, t6 trudng to nhan dan noi ngudi
dan cu tru.

- Két qua thyc hién thii tuc hanh chinh: Gidy x4c nhan
- Lé phi (néu c6): Khong co;

- Tén mau don, mau to khai (néu c6 va dé nghi dinh kém): Pon xin dang ky ghe

- Yéu cdu, diéu kién thyc hién thi tuc hanh chinh (néu c6): Khong co;

- Can cwr phap ly cua thu tuc hanh chinh:

+ Ludt cua Quo”'c hoi:

e B0 Luat Dan su ngay 14 thang 6 nam 2005.

e Luit Giao thong duong thuy ndi dia nam 2004.

+ Nghi dinh ciia Chinh phii: Nghi dinh s6 51/2008/ND-CP ngay 22 thang 4 nim

2008 cua Chinh phu Quy dinh chirc nang, nhi¢m vu, quyén han va co ciu td chirc cua
B§ Giao thong van tai

+ Quyét dinh ciia B trwong Bé Giao théng vin tdi: Quyét dinh sd 15/2008/QD-
BGTVT ngay 29 thang 8 nam 2008 ciia B Giao thong van tai ban hanh quy dinh vé
dang ky phuong tién thuy ndi dia.
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VIIL LINH VU'C TAI NGUYEN NUOC

1. Thu tuc xdac nhan don dang ky nwdc, dang ky dinh mirc nwoc
- Trinh tu thuc hién:

Budc 1:

- Chuén bi day da ho so theo quy dinh.

Budc 2:

- Nop ho so tai TH Tiép nhan va hoan tra hd so Uy ban nhan dan xa, huyén Can
Gio (trong gid hanh chinh tir thir hai dén thir sdu va sang thir bay hang tuan)

- Khi nhan hd so Pang ky st dung nudc, bd phan tiép nhan va tra két qua xa
kiém tra tinh day du va hop 1 clia cac gidy to trong ho so:

+ Truong hop hd so da day du, hop 18 thi chimg thuc cho ngudi dan;

+ Truong hop hd so chua day du hodc chua hop 1¢ thi huéng dan duong sy hoan
thién ho so.

Bwoc 3:

- Nhan két qua giai quyét hd so Dang ky sir dung nudc tai T6 Tiép nhan va hoan
tra hd so Uy ban nhan dan xa, huyén Can Gio (trong gid hanh chinh tir thir hai dén
thr sau va sang thir bay hang tuan)

- Cach thuvee thuc hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc

- Thanh phdn, sé luong ho so-

a) Thanh phan ho so, bao gdm:

- Ho khéu; chirng minh nhan dan.

- Bang ky st dung nudc

b) S6 lwong ho so: 01 bd.

- Thoi han gidi quyét: Trong 01 ngay 1am viéc, néu hd so hop 18.

- Doi twong thuce hién thu tuc hanh chinh: Ca nhan

- Co quan thyc hién thu tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: Uy ban nhan dan x4, huyén Can Gio,
thanh pho H6 Chi Minh.

b) Co quan hodc nguoi c6 thim quyén duoc ty quyén hodc phan cp thyuc hién
(néu c6): khong co.
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c) Co quan truc tiép thuc hién TTHC: Uy ban nhan dan xa, huyén Can Gio,
thanh phé H6 Chi Minh.

d) Co quan phdi hop (néu cd): khong co.

-Két qua thyc hién thu tuc hanh chinh: Giéy xac nhan

- Lé phi (néu cé): Khong co;

- Tén mau don, mau to khai (néu cé va dé nghi dinh kém): Ngudi dan ty lam
Dang ky str dung nudce

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): Khong co;

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat cua Quéc hoi: B§ Luat Dan sy ngay 14 thang 6 nam 2005

+ Quyét dinh ctia Uy ban nhan dan thanh phé H6 Chi Minh:

e Quyét dinh s6 154/2004/QD-UB ngay 15 thang 6 nim 2004 cua Uy ban nhan
dan thanh pho vé di€u chinh giad nudce sach trén dia ban thanh phé H6 Chi Minh

e Quyét dinh s6 239/2004/QD-UB ngay 20 thang 10 niam 2004 ctia Uy ban nhan
dan thanh ph vé diéu chinh, bo sung Quyét dinh s6 154/2004/QD-UB ngay 15 thang
6 ndm 2004 ctia Uy ban nhan dan thanh phd vé diéu chinh gia nudc sach trén dia ban
thanh phd H6 Chi Minh.
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IX. LINH VUC PIEN

1. Thii tuc xdc nhin don xin cdu nho di¢n ké chinh
- Trinh tu thuc hién:

Budrc 1:

- Chuan bi day du ho so theo quy dinh.

Budc 2:

- Nop ho so tai T6 Tiép nhan va hoan tra hd so Uy ban nhan dan phuong - x3,
thi tran (trong gid hanh chinh tir thir hai dén thir siu va sang thi bay hang tuan)

- Khi nhan Pon xin cdu nho sau dién ké chinh, bo phan tiép nhén va tra két qua
x3 kiém tra tinh day du va hop 1é cta cac gidy to trong hd so:

+ Truong hop ho so da day du, hop 18 thi chimg thuc cho ngudi dan;

+ Truong hop hd so chua day du hodc chua hop 1¢ thi huéng dan duong sy hoan
thién ho so.

Buwoc 3:

- Nhan két qua giai quyét Pon xin cau nho sau dién ké chinh tai TH Tiép nhan va
hoan tra hd so Uy ban nhan dan phudng - x4, thi tran (trong gid hanh chinh tir thir hai
dén thir sau va sang thir bay hang tuan)

- Cach thuee thuc hién: Truc tiép ndp tai tru sé co quan hanh chinh nha nudc
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

- H6 khau; CMND

- Pon xin ciu nho sau dién ké chinh.

b) S6 lwong ho so: 01 bd.

- Thoi han gidi quyét: Trong 01 ngay 1am viéc.

- Doi twong thue hién thii tuc hanh chinh: C4 nhan

- Co quan thyc hién thu tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: Uy ban nhan dan phuong - x4, thi tran;

b) Co quan hodc nguoi cd thim quyén duoc ty quyén hodc phan cap thyuc hién
(néu co): khong co.
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¢) Co quan truc tiép thuc hién TTHC: Uy ban nhan dan phudng - x4, thi tran;
d) Co quan phéi hop (néu c6): khong co.

- Két quad thuc hién thu tuc hanh chinh: Giéy xac nhan

- Lé phi (néu cé): khong co;

- Tén mau don, mdu to khai (néu co va dé nghi dinh kem): Nguoi dan ty lam,
Dién lyc quan - huyén cung cap: Pon xin cau nho sau dién ké chinh.

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh (néu co): khong co;

- Ty theo timg truong hop, yéu cau dan dinh kém cac gidy to sau: Gidy ching
nhan quyén sir dung dat, quyén s hiru nha 6.

- Ngudi doéng ¥ cho cau nho phai c6 mit tai tru s& co quan hanh chinh nha nudc
dé ky vao van ban trudc mat ngudi ching thyec.

- Can cw phap ly cua thu tuc hanh chinh:
+ Luat ctia Qudc hoi: Bo Luat Dan su ngay 14 thang 6 nam 2005.

+ Nghi dinh cua Chinh pha: Nghi dinh s6 75/2000/ND-CP ngay 08 thang 12
nam 2000 cta Chinh phua vé cong chimg, chimg thuc.
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X. LINH VU'C VE SINH AN TOAN THU'C PHAM VA DINH DUONG
1. Thii tuc Gidy chirng nhén co sé dii diéu kign vé sinh an toan thwe phiam
- Trinh tu thuc hién:

Budc 1: - Chuan bi day du cac ho so theo quy dinh.

Budc 2: - Nop tai bd phan tiép nhan va tra két qua hod so tai Uy ban nhan dan
phuong - x4, thi trén (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Can b dia chinh phudng - x4, thi tran kiém tra tinh day du

+ Truong hop hd so day du, hop 1& can bo tiép nhan viét bién nhéan trao cho
nguoi nop.

+ Trudng hop hd so chua day du, chua hop 16 thi can bo tiép nhan hudéng dan
mot 1an dé nguoi nop hoan thién ho so.

Budéc 3: - Nhan két qua giai quyét tai bd phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay
hang tuan).

- Cach thirc thuc hién:
a) Thanh phan ho so, bao gdm:
- Pon dé nghi cap gidy chimg nhan;

- Ban thuyét minh vé co s& vat chat (so dd mat b'fmg kinh doanh, khu vuc kinh
doanh)

- Ban cam két bao dam v¢ sinh an toan thuc pham do61 véi nguyén liéu thuc
pham va san pham cua co s¢ san xuat kinh doanh.

- Ban sao gidy chirng nhan du di€u kién strc khoe cua chu co s& va nguoi truc
ti€p san xuat kinh doanh.

- Ban sao giay chirng nhan da dugc tap huan kién thirc vé v¢ sinh an toan thuc
pham cua chu co s¢ va nguoi truc ti€p san xuat kinh doanh

b) So lugng ho so: 01 bo.

- Thanh phdn, sé luong ho so:

- Thoi han gidi quyét: 20 ngay 1am viéc ké tir ngay nhan du hd so hop 18.
- Doi twong thue hién thu tuc hanh chinh: Ca nhan.

- Co quan thyc hién thu tuc hanh chinh:
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a) Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan phudng - x4, thi tran.

b) Co quan hodc nguoi ¢ thim quyén duoc ty quyén hodc phan cap thuc hién
(néu co6): Khong cod

¢) Co quan truc tiép thuc hién TTHC: Uy ban nhan dan phuong - x4, thi trn.

d) Co quan phéi hop (néu c6): Khong co.

- Két qua thuc hién thu tuc hanh chinh: Giéy chung nhan

- Lé phi (néu c6): Lé phi cap gidy ching nhan du diéu kién vé sinh an toan thyc
pham 50.000 dong/trudong hop.

- Tén mdu don, mau to khai (néu cé va dé nghi dinh kém): Pon dé nghi cap giay
chirng nhan du diéu kién vé sinh an toan thuc phém.

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): Khong co

- Can cw phap ly cua thu tuc hanh chinh:

+ Phap Iénh cua Uy ban Thuong vu Quéc hoi: Phap Iénh V¢ sinh an toan thuc
pham nam 2003.

+ Nghi dinh cua Chinh pha: Nghi dinh s6 163/2004/ND-CP ngay 07 thang 9
nam 2004 ciia Chinh pha quy dinh chi tiét thi hanh mot sé diéu ctia Phap 1énh Vé
sinh an toan thyc pham.

+ Quyét dinh cua Bo:

e Quyét dinh ciia Bé Tai chinh: Quyét dinh s6 80/2006/QD-BTC ngay 11 thang
5 nam 2005 ctia B Tai chinh vé quy dinh mtrc thu, ndp, quan 1y va st dung phi, 18
phi chat luong vé sinh an toan thuc pham.

e Quyét dinh ciia Bé Y té: Quyét dinh sé 11/2006/QD-BYT ngay 09 thang 3 nam
2006 ctia BO Y té vé viéc ban hanh quy ché cip gidy chting nhan du diéu kién vé sinh
an toan thyc pham ddi véi co s san xudt, kinh doanh thyc pham c6 nguy co cao.
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MAU I
CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

..... , Ngay........... thang.......... nam 200...

PON PE NGHI

Cép Giay chtng nhan du diéu kién vé sinh an toan thyc pham

Kinh giri: Uy ban nhan din quén

Gidy phép kinh doanh sd..........c.co......... NGAY CAP v
Noi cap: Uy ban nhan dan quén I

Nay ndp }}6 so xin cAp Gidy ching nhan du diéu kién vé sinh an toan thyc pham:
(ghi cu the mat hang, loai hinh kinh doanh)

Xin tran trong cam on.
CHU CO SO
(Ky tén & dong dau)
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MAU II
BAN CAM KET PAM BAO VE SINH AN TOAN

THU'C PHAM POI VOI NGUYEN LIEU
VA SAN XUAT THUC PHAM

SO: e
GO SO ittt et e e e e e e e e e e ——aae e e e ee————atee e e e e ————aaeeeeaa——aaaaaeeeannrrrees
D 1 P I e] 1| SRR
Dién thoai: .........ccovvvvviennnnn, Fax:.oooiooooiiiiiines E-mail: ..o,
CAM KET
Ap dung cho SAN PhAM:......cc.ooiiiiieieeecee e e

Chung t61 cam két bao dam v¢ sinh an toan thuc pham do6i véi nguyén licu thyc
pham va san pham thyc pham do co s& san xuat, kinh doanh va chiu hoan toan trach
nhi€m trudc nguoi ti€u dung va co quan quan ly nha nudc vé nhitng vi pham vé sinh

an toan thuc pham theo quy dinh ctia phép lut.

TP.HCM, ngay ........ thang........ nam 200...
CHU CO SO
(Ky tén & dong dau)
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XI. LINH VUC GIAO DUC VA PAO TAO THUQC HE THONG GIAO
DUC QUOC DAN VA CAC CO SO GIAO DUC KHAC

1. Thii tuc Ping ky thanh lip nhom tré, l6p mau gido dpc lgp
- Trinh tu thuc hién:
Budérc 1: - Chuan bi day du cac ho so theo quy dinh.

Budc 2: - Nop tai bd phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phuong - x4, thi trén (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Can bo chuyén trach gido duc phuong - xa, thi trdn kiém tra tinh ddy du va hop
1& ctia cac gidy to

+ Truong hop hd so ddy du, hop 1& can bo tiép nhan viét bién nhan trao cho
nguoi nop.

+ Trudng hop ho so chua day du, chua hop 1€ thi can bo tiép nhan huéng dan
mot 1an dé nguoi ndp hoan thi¢n ho so.

Buéc 3: - Nhan két qua giai quyét tai bd phan tiép nhan va tra két qua caa Uy
ban nhan dan phudng - x4, thi tran (trong gid hanh chinh tir thir hai dén sang thir bay
hang tuan).

- Cach thuvee thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

- To trinh dé nghi thanh 1ap nhom tré, 16p mau gido doc 1ap;

- So yéu ly lich, giay kham stc khoe, ban sao cac van bang, ching chi hop 1€
cua nguoi du kién phu trach, gido vién, nhan vién cua co s& do, ching nhan da tap
huan kién thirc v€ sinh an toan thuc pham.

b) S6 luong ho so: 02 (bd)

- Thoi han gidi quyét: Khong qua 25 ngay 1am viée ké tir ngdy nhan hd so hop 16.
- Doi twong thwe hién thu tuc hanh chinh: Ca nhan

- Co quan thyc hién thu tuc hanh chinh:

a) Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan phudng - x4, thi tran.

b) Co quan hodc nguoi c6 thim quyén duoc ty quyén hodc phan cap thyc hién
(néu c6): Khong co
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¢) Co quan truc tiép thuc hién thu tuc hanh chinh: Uy ban nhan dan phuong - x4,
thi trén.

d) Co quan phéi hop (néu c6): Phong Gido duc va Pao tao quén - huyén.

- Két qua thiee hién thii tuc hanh chinh: Quyét dinh hanh chinh

- Lé phi (néu cé): Khong co;

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém):

+ Pon xin thanh 14p nhom tré, 16p mau gido doc 1ap

+ P¢é an thanh 1ap nhém tré, 16p mau gido doc 1ap.

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): Khong co;

- Can cu phap ly cua thu tuc hanh chinh:

+ Luat cia Quoc hoi: Ludt Gido duc ndm 2005

+ Nghi dinh cta Chinh phu:

e Nghi dinh sé 85/2003/ND-CP ngay 18 thang 7 nim 2003 ctua Chinh phi quy
dinh chtrc nang, nhiém vy, quyén han va co cau t6 chirc cia BJ, co quan ngang bg;

e Nghi dinh sé 75/2006/ND-CP ngay 02 thang 8 nim 2006 ctia Chinh phii quy
dinh chi tiét va hudng dan thi hanh mot s6 diéu cuia Luét Gido duc.

+ Quyét dinh ctia Bo truong Bo Giao duc va Pao tao:

e Quyét dinh s6 14/2008/QD-BGDDT ngay 07 thang 4 nam 2008 ctia Bo trudng
Bd Gido duc va Pao tao veé viéc Ban hanh diéu I¢ trudong mam non;

e Quyét dinh s6 41/QD-BGDDT ngay 25 thang 7 nim 2008 cta Bo trudong Bo
Gi4o duc va Pao tao vé viéc Ban hanh quy ché t6 chirc va hoat dong trudong mam non
tu thuc.



68 CONG BAO SO 80+ 81-15-8-2009

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phtic

PON XIN THANH LAP NHOM TRE GIA DINH,
LOP MAU GIAO

Kinh gti: - Uy ban nhan déan phuong ....
- Phong Gido duc quan ......

K0 I 1S5 4 PSSR URPRRPRR
SINN DAY et e et e e be e e taeeaae e naeennns
Trinh O VAN NOQ: ......ooiiiiieeee e e e e e e e e e e e
Trinh A0 ChUYEN MON: ..eocieiiiiiiee e e eree e enaeeeas
Di1a chi thUuONE T ...t

Nay t6i 1am don nay kinh xin Uy ban nhan dan phuong ......................
Phong Gido duc quan .................... cho phép t61 dugc thanh 1ap nhom tré gia dinh
(hoic 16p Mau gio).

AL SO TNAL vt e e e s ee s e s e s e s e e e s e s ee s s s s s e e e e esesereseeeens
(Pinh kém hop dong thué nha)

To1 xin cam két thuc hién ding cac chu truong chinh sach ctia nha nudce va yéu

cau chuyén mon theo quy dinh ctia B§ Gido duc va Pao tao.

Quan ,ngay thang nam
Kinh don
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phtc

PE AN THANH LAP
NHOM TRE GIA DPINH, LOP MAU GIAO
TRUONG MAM NON TU THUC

1/ Dia diém:
- Dia chi:
- Dién tich:
- S6 phong hoc:
- Hé thong dién nudc:

2/ S hoc sinh du kién
- Lp 3 tudi:

- Lop 4 tudi:
- Lép 5 tudi:

3/ Nhan su
- Nguoi phu trach:
- Gido vién:
- Cap dudng:

4/ Trinh d6 doi1 ngti:

5/ Mtic thu

6/ Thot gian hoat dong
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2. Thii tuc sdp nhdp, chia tach nhém tré, I6p mau gido déc lap
- Trinh tu thuc hién:
Buérc 1: - Chuan bi day du cac ho so theo quy dinh.

Budc 2: - Nop tai bd phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phuong - x4, thi trén (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Can bd chuyén trach gido duc phuong - xa, thi tran kiém tra tinh ddy du va hop
1é cta cac gidy to

+ Truong hop ho so ddy du, hop 1é can bo tiép nhan viét bién nhan trao cho
nguoi ndp.

+ Trudng hop hd so chua day du, chua hop 16 thi can bo tiép nhan huéng dan
mot 1an dé nguoi nop hoan thién ho so.

Buérc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua cia UBND
phudng x4, thi trin (trong gid hanh chinh tir thit hai dén sang thtr bay hang tuan).

- Cach thire thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

- Pon xin Sat nhap, chia tach nhom tré, 16p mau gido doc lap;

b) S6 lwong ho so: 02 (bd)

- Thoi han gidi quyét: Khong qua 25 ngay 1am viée ké tir ngdy nhan hd so hop 1é.
- Doi twong thwe hién thu tuc hanh chinh: Ca nhan

- Co quan thyc hién thu tuc hanh chinh:

a) Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan phudng - x4, thi tran.

b) Co quan hodc nguoi cd tham quyén duoc ty quyén hodc phan cap thyc hién
(néu co6): Khong cod

¢) Co quan truc tiép thuc hién thu tyc hanh chinh: Uy ban nhan dan phuodng - xa,
thi tran.

d) Co quan phdi hop (néu c6): Phong Gido duc va Pao tao quan - huyén
- Két qua thiee hién thii tuc hanh chinh: Quyét dinh hanh chinh

- Lé phi (néu c6): Khong cd
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- Tén mau don, mdu to khai (néu c6 va dé nghi dinh kém): Khong co

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): Khong co

- Can cw phap ly cua thu tuc hanh chinh:

+ Ludt ciia Quéc héi: Luat Gido duc nam 2005.

+ Nghi dinh cua Chinh phu:

e Nghi dinh s6 85/2003/ND-CP ngay 18 thang 7 ndam 2003 cua Chinh phi quy
dinh churc nang, nhiém vy, quyén han va co cu to chirc ciia BO, co quan ngang Bo;

e Nghi dinh s6 75/2006/ND-CP ngay 02 thang 8 niam 2006 cua Chinh phi quy
dinh chi tiét va hudng dan thi hanh mot sé diéu cua Luat Gido duc.

+ Quyét dinh cua B¢ truong Bo Gido duc va Pao tao:

e Quyét dinh s6 14/2008/QD-BGDDT ngay 07 thang 4 nam 2008 cua Bo truong
B0 Gido duc va Dao tao vé viéc ban hanh diéu 1¢ truong mam non;

e Quyét dinh s6 41/QD-BGDDT ngay 25 thang 7 nim 2008 cua Bo truong Bo
Giao duc va Pao tao vé viéc ban hanh quy ché t6 chirc va hoat dong truong mam non

tu thuc.
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3. Thii tuc dinh chi hoat dpng nhém tré, I6p maiu gido djc lgp
- Trinh tu thuc hién:
Buéc 1: - Chuin bi ddy du cac hd so theo quy dinh.

Budc 2: - NOp tai bd phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng - x3, thi tran (trong gid hanh chinh tir thtr hai dén sang thir bay hang tuan).

- Can bo chuyén trach gido duc phudng - x4, thi tran kiém tra tinh day du va hop
1é ctia cac gidy to.

+ Truong hop hd so ddy da, hop 1& can bo tiép nhan viét bién nhan trao cho
nguoi nop.

+ Trudng hop hd so chua day du, chua hop 16 thi can bo tiép nhan huéng dan
mot 1an dé nguoi ndp hoan thi¢n ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua cia UBND
phuong x4, thi trin (trong gid hanh chinh tir thir hai dén sang tht bay hang tuan).

- Cach thuee thuce hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:
a) Thanh phan ho so, bao gom:

- Bién ban cta Uy ban nhan dan phuong vé viéc dinh chi hoat dong nhom tré,

16p mau gido doc 1ap vi pham quy dinh;
- Bién ban kiém tra, x4ac nhan cua Phong Giao duc va Pao tao quan - huyén.
b) S6 lugng hd so: 02 (bd):
- Thoi han gidi quyét: Khong qua 25 ngay 1am viée ké tir ngdy nhan ho so hop 1é.
- Doi twong thuce hién thu tuc hanh chinh: Ca nhan
- Co quan thyc hién thu tuc hanh chinh:
a) Co quan c6 thim quyén quyét dinh: Uy ban nhan dan phuong - x3, thi trén.

b) Co quan hodc nguoi cd thim quyén duoc ty quyén hodc phan cap thyuc hién

(néu c6): Khong cd

¢) Co quan truc tiép thuc hién thu tuc hanh chinh: Uy ban nhan dan phuodng - X3,

thi tran.

d) Co quan phdi hop (néu c6): Phong Gido duc va Dao tao quan - huyén.
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- Két qua thuee hién thi tuc hanh chinh: Quyét dinh hanh chinh

- Lé phi (néu cé): Khong co;

- Tén mau don, mdu to khai (néu c6 va dé nghi dinh kém): Khong co;

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh (néu co): Khong co;

- Can cw phap ly cua thu tuc hanh chinh:

+ Ludt ciia Quoc héi: Luat Gido duc nim 2005.

+ Nghi dinh cua Chinh phu:

e Nghi dinh s6 85/2003/ND-CP ngay 18 thang 7 nam 2003 ciia Chinh phi quy
dinh chtrc nang, nhiém vy, quyén han va co cu to chire ciia BO, co quan ngang Bo;

e Nghi dinh s6 75/2006/ND-CP ngay 02 thang 8 nim 2006 ctua Chinh phu quy
dinh chi tiét va hudng dan thi hanh mot sé diéu cua Luat Gido duc.

+ Quyét dinh cua B¢ truong Bo Gido duc va Dao tao:

e Quyét dinh s6 14/2008/QD-BGDDT ngay 07 thang 4 nam 2008 ctia B trudng
B0 Gido duc va Dao tao vé viéc ban hanh diéu 1¢ truong mam non;

e Quyét dinh s6 41/QD-BGDDT ngay 25 thang 7 nim 2008 cta Bo truong Bo
Gi4o duc va Pao tao vé viéc ban hanh quy ché to chirc va hoat dong truong mam non
tu thuc.
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4. Thii tuc gidi thé hoat djng nhom tré, I6p méu gido déc lip
- Trinh tu thuc hién:
Buéc 1: - Chudn bi ddy du cac ho so theo quy dinh.

Bude 2: - Nop tai bo phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng - xa, thi tran (trong gid hanh chinh tir thtr hai dén sang thir bay hang tuan).

- Can bd chuyén trach gido duc phuong - xa, thi tran kiém tra tinh dy du va hop
1é cta cac gidy to

+ Truong hop ho so ddy da, hop 1é can bo tiép nhan viét bién nhan trao cho
nguoi nop.

+ Trudng hop hd so chua day du, chua hop 16 thi can bo tiép nhan huéng dan
mot 1an dé nguoi nop hoan thién ho so.

Buéc 3: - Nhan két qué giai quyét tai bo phan tiép nhan va tra két qua cia UBND
phuong x4, thi trin (trong gid hanh chinh tir thir hai dén sang thtr bay hang tuan).

- Cach thuee thuce hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, s6 lwong ho so:
a) Thanh phan ho so, bao gdm:

- Bién ban caa Uy ban nhan dan phuong - xa, thi tran vé viéc giai thé hoat dong
nhom tré, 16p mau gido doc 1ap vi pham nghiém trong cac quy dinh anh huong dén
chat lugng cham séc, gido duc tré; (hodc da hét thoi gian dinh chi ma khong khic
phuc dugc nguyén nhan dan dén dinh chi)

- Bién ban kiém tra, xac nhan cua Phong Giao duc va Pao tao quan - huyén.

b) S6 lugng hd so: 02 (bd)

- Thoi han gidi quyét: Khong qua 25 ngay 1am viée ké tir ngdy nhan ho so hop 1é.

- Doi twong thue hién thu tuc hanh chinh: Ca nhan.

- Co quan thyc hién thu tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: Uy ban nhan dan phuong - x3, thi trén.

b) Co quan hoic nguoi co tham quyén dugc Gy quyén hodc phan cap thuc hién
(n€u c06): Khong co

¢) Co quan truc tiép thuc hién thu tuc hanh chinh: Uy ban nhan dan phuong - xa,
thi tran.
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d) Co quan phéi hop (néu c6): Phong Gido duc va Pao tao quén - huyén.

- Két quad thuc hién thu tuc hanh chinh: Quyét dinh hanh chinh

- Lé phi (néu c6): Khong co

- Tén mau don, mdu to khai (néu c6 va d@é nghi dinh kém): Khong co

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): Khong co

- Can cw phap ly cua thu tuc hanh chinh:

+ Ludt ciia Quéc héi: Lut Gido duc nam 2005.

+ Nghi dinh cua Chinh phu:

e Nghi dinh s6 85/2003/NB-CP ngay 18 thang 7 nam 2003 cta Chinh phi quy
dinh churc ndng, nhiém vy, quyén han va co cau t6 chirc cua B9, co quan ngang B9;

e Nghi dinh s6 75/2006/ND-CP ngay 02 thang 8 nam 2006 cta Chinh phi quy
dinh chi tiét va huéng dan thi hanh mot s6 diéu cua Luat Giao duc.

+ Quyét dinh cua B¢ truong Bo Gido duc va Dao tao:

e Quyét dinh s6 14/2008/QD-BGDDT ngay 07 thang 4 nim 2008 cta Bo truong
B§ Gido duc va Bao tao vé viéc ban hanh diéu 1€ truong mam non;

e Quyét dinh s6 41/QD-BGDDT ngay 25 thang 7 ndm 2008 cia Bo truong Bo
Gido dyc va Pao tao vé viéc ban hanh quy ché t6 chiic va hoat dong truong mam non
tu thuc.
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XII. LINH VUC GIAI QUYET KHIEU NAI, TO CAO
1. Thii tuc tiép déin

- Trinh tu thuc hién:

Budc 1:

- Chuan bi day du cac hd so theo quy dinh.

Budc 2:

- Nop hd so hoic trinh bay kién nghi tai Van phong Uy ban nhan dan phuong -
xa, thi trén);

- Xuét trinh gidy to tiy than va cac ho so o lién quan.

- Khi nhan hd so giai quyét tranh chap, khiéu nai, t6 cao; chuyén trach Tu phap
- Ho tich phudng - x4, thi trdn kiém tra tinh day du va hop 1é cta cac gidy td trong
hd so:

+ Truong hop hd so di day du, hop 1é thi ra bién nhan cho nguoi dén;

+ Truong hop hd so chwa ddy da hodc chua hop 18 thi huéng dan nguoi ndp
hoan thién hd so.

Bwoc 3:

- Nhan két qua giai quyét hd so thu tuc tiép dan tai bo phan tiép nhan va tra két
qua tai Van phong Uy ban nhan dan phudng - x4, thi trin) (thong qua chuyén trach
Tu phap - HO tich).

- Cach thuvee thuc hién:

+ Truc tiép tai tru s& co quan hanh chinh nha nudc;
+ Nop qua hé théng buu chinh.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdom:

e Don tranh chép, khiéu nai, td céo.

e Chimng minh nhan dan hoic gidy to tuy than.

e Gidy to c6 lién quan dén nha, dat, moi truong, tai san (1a tién hay vang)...
dang tranh chép.

b) S luwgng hd so: 01 (bo)
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- Thoi han gidi quyét:

Can bo phu trach tiép nhan yéu ciu ngay trong budi sang hodc budi chiéu cua
ngay lam viéc;

Chu tich Uy ban nhan dan phudng - x4, thi trin truc tiép dan vao ngay quy dinh
hang tuan.

- Doi twong thyc hién thu tuc hanh chinh: Ca nhan

- Co quan thyc hién thu tuc hanh chinh:

a) Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan phudng - x4, thi tran.

b) Co quan hodc nguoi ¢ thim quyén duoc ty quyén hodc phan cap thuc hién
(néu c6): Khong co

¢) Co quan truc tiép thuc hién TTHC: Uy ban nhan dan phuong - x4, thi tran
d) Co quan phéi hop (néu c): Khong c6

- Két qua thiee hién thii tuc hanh chinh: Thu tuc tiép dan

- Lé phi (néu c6): Khong cd

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém):

Bién ban tiép cong dan giai quyét tranh chap (khiéu nai, t6 cdo);

Bién ban tiép cong dan ctia Chu tich/Phé Chi tich Uy ban nhan dan phuong
- Yéu cau, diéu kién thuc hién thii tuc hanh chinh (néu co):

Truong hop nguoi tranh chap, khiéu nai cir nguoi dai dién thi phai co gidy to
ching minh véi co quan Nha nudce c6 tham quyén ve viée dai dién hop phép cia minh.

- Can cwr phap ly cua thu tuc hanh chinh:
+ Luat ctia Qubc hoi:
e Bo Luat Dan sy ngay 14 thang 6 nam 2005;

e Diém A, Khoan 1, Piéu 17, Muc 1, Chuong II, Luat Khiéu nai, t6 co ngay 02
thang 12 nam 1998;

e Luat D4t dai ngay 26 thang 11 nim 2003;
e Luat stra d6i mot s6 diéu ctia Luat Khiéu nai, t6 céo ngay 24 thang 6 nim 2004;

e Khoan 2, Diéu 1, Luat stra d6i mot sé diéu ctua Luat Khiéu nai, to céo ngay 29
thang 11 nam 2005.
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e Luat Nha & ngay 09 thang 12 ndam 2005.
+ Nghi dinh cia Chinh phu:

e Nghi dinh s6 181/2004/ND-CP ngay 29 thang 10 nim 2004 ctia Chinh phu vé
thi hanh Luat Dat dai;

e Nghi dinh s6 197/2004/ND-CP ngay 03 thang 12 nim 2004 ctia Chinh phu vé
bdi thudng, hd trg va tai dinh cu khi nha nude thu hoi dat.

e Nghi dinh s 53/2005/ND-CP ngay 19/04/2005 cua Chinh phit Quy dinh chi
tiét va huéng dan thi hanh Luat Khiéu nai, to cdo ngiy 02 thang 12 nim 1998, Luat
stra ddi, bd sung moi s6 diéu ciia Luat Khiéu nai, t6 cao ngay 15/06/2004;

e Nghi dinh s6 136/2006/ND-CP ngay 14 thang 11 nim 2006 ctia Chinh phu
quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cua Luat Khiéu nai, to céo va cac
Luat stra doi, bd sung mat sb diéu ctia Luat Khiéu nai, td cdo;

e Nghi dinh s 84/2007/ND-CP ngay 25/05/2007 ctua Chinh phi quy dinh bd
sung vé viéc cap Gidy chimg nhan quyén sir dung dét, thu hdi dat, thuc hién quyén sir
dung dat, trinh ty, thu tuc boi thuong, hd trg, tai dinh cu khi Nha nude thu hoi dat va
giai quyét khiéu nai vé dat dai.

+ Théng tu cia Bo Tai nguyén va Mdi truong: Thong tu sd 06/2007/TT-
BTNMT ngay 02 thang 7 nim 2007 ctia B§ Tai nguyén va Moéi trudng huéng dan
thuc hién mot s diéu cua Nghi dinh 84/2007/ND-CP ngay 25 thang 5 nam 2007 cua
Chinh phu vé trinh ti thu hoi dat va thuc hién viée boi thuong, hd tro tai dinh cu khi
nha nuéc thu hoi dat.

+ Quyét dinh ctia Uy ban nhan dan thanh phé H6 Chi Minh:

e Quyét dinh s6 132/2006/QD-UBND ngay 05 thang 9 nam 2006 cua Uy ban
nhan dan thanh phd H6 Chi Minh vé ban hanh quy dinh tiép cong dan xir Iy don, giai
quyét tranh chap khiéu nai t6 céo trén dia ban thanh phd H6 Chi Minh.

e Quyét dinh sd 63/2007/QD-UBND ngay 20 thang 4 nim 2007 cua Uy ban
nhan dan thanh phé HO Chi Minh vé ban hanh biéu mau nghiép vu tiép cong dan, xur
Iy don, giai quyét tranh chap, khiéu nai, t6 cao.

+ Chi thi cia UBND thanh phé H6 Chi Minh: Chi thi s6 20/2006/CT-UBND
ngay 05/06/2006 cuia Uy ban nhan dan thanh phd vé chan chinh va ting cudng trach
nhiém cta Thu trudng cac co quan hanh chinh Nha nudc trong cong tac tiép cong
dan, giai quyét tranh chéap, khiéu nai, t6 cdo trén dia ban thanh pho.
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TEN CO QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

So:  /BB-...

................... ngay thang nam 200

BIEN BAN

Tiép cong dén gidi quyét tranh chip (khiéu nai, t6 cao)

1. Thoi gian: tur ................. o3 (oSSR dén ............. gl ... ,thir............ ngay
................ thang .......... nam 200.......

2. Pia @M : tru SO VAN PRONE ..o (1), so
.............. , QUONG .eeiieeeeeeeeee e, PATONE e, QUAN e,

3. Thanh phan tham du:

SO TT HQ VA TEN CHUC VU CO QUAN

Dong
dau giap
lai

4. Nguoi dwoc tiép:

HO VA tEN: oo , sinh ngay ........ thang ..... nam ..............

Chtng minh nhan dan $6: ........cooooeeveeeeeeeeeeeans 5 O e cap
ngay ......... thang ........ nam ............

DA CHI CU UL oot e e e e e e e e et eeeeeeas

5. Cha tri: C)ng .................................................... ,Chic vu: oo,

6. Thwr KY: ONg ..o, , Chire VU (o

DIEN TIEN BUOI TIEP CONG DAN



80 CONG BAO S680+81-15-8-2009

LoONG oo, (1) oo gidi thiéu thanh phan (theo
Thu moi $O ...eeeeneeee. /TM-......... ngay ....... thang ..... nam 200....... ); néu rd muc dich,
yéu cau va ndi quy va phuong phap lam vi¢c; cac co quan bao céo tinh hinh va dé xuat cach
giai quyeét.

| § B0 VOO , chii tri phat biéu:

II1. Nguoi tranh chiap (khiéu nai, té cao) phat biéu:

IV. Pai dién cic co quan duw hop phat biéu:

V. Két ludn ciia nguoi chi tri:
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VI. Nguoi tranh chip (khiéu nai, té c4o) phat biéu (néu co):

Budi tiép cong dan két thuc lic .............. GO e, phut cing ngay, bién ban c6
doc lai cho cac thanh vién tham dy nghe va nhat tri ky tén./.

NGUOI PUQC TIEP NGUOI CHU TRi
(ky tén, ghi ro ho tén) (ky tén, ghi ro ho tén)

PD. CAC CO QUAN THU KY GHI BIEN BAN
DU HOP (ky tén, ghi ro ho tén)

(ky tén, ghi ro ho tén)

(1) Tén, chtrc vu ctia can b co quan ti€p cong dan.
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M17-BB-LDCQ-TCD

TEN CO QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

Sé:  /BB-...

................... ngay thang nam 200

BIEN BAN
Tiép cong dan ciia Lanh dao co quan

1. Thoi gian: tir ................ T A dén ........... gio ......... Jth . ngay .........
thang .......... nam 200.......
2. Dia diem: tru SO VAN PRONE ... , 0
.............. , QUONE .oveveeieeieeeeeeeeeeeeeeeieeny PRUONE e, QUAN e
3. Thanh phéan tham du:
S6 TT HQ VA TEN CHUC VU CO QUAN
Dong
ddu gidp
lai
4. Nguoi dwoc tiép xiic:
HO VA TEN: ..o ,NAM SINK ..o,
Chtrng minh nhan dan S0 ettt e et et e et , do
.................................................. cap ngay ............ thang .......... nam ..............
DA CII CU UL e
5. Chil tri: Ong ..o y ChUC VI oo
6. Thw KY: ONg ..o , Chire v oo,
DIEN TIEN BUOI TIEP CONG DAN
LONG...oiiieeee, , chu tri budi tiép céng dan néu rd muyc dich, yéu ciu va

ndi quy cua budi lam viéc.
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IL. Nguoi tranh chéip (khiéu nai, t6 cdo) phat biéu:

II1. Két ludn ciia ngudi chi tri:

Dong
dau giap
lai

Bubi tiép cong dan két thic lic .................. o o S phut cung ngay, bién
béan co6 doc lai cho céc thanh vién tham dy nghe va nhat tri ky tén./.

NGUOI PUQC TIEP NGUOI CHU TRI
(ky tén, ghi ro ho tén) (ky tén, ghi ro ho tén)
THU KY GHI BIEN BAN

(ky téen, ghi ro ho tén)
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2. Thu tuc xu ly don thw

- Trinh tu thuc hién:

Budc 1:

- Chuan bi day du cac hd so theo quy dinh.
Budc 2:

- Khi tiép nhan xtr 1y don thu, chuyén trach Tu phap - Ho tich phuong - xa, thi
tran kiém tra tinh day du va hop 18 ctia cac gidy to trong hd so: (trong gio hanh chinh
tir thir hai dén thir sau va sang thir bay hang tuan)

+ Trudng hop ho so dung thim quyén, Chu tich Uy ban nhan phudng - xa, thi
tran thu ly giai quyét.

+ Truong hop ho so chua ddy da hodc chua hop 18 thi huéng dan nguoi ndp
hoan thién hd so.

+ Truong hop khong thudc thim quyén giai quyét thi Uy ban nhan dan phuong -
x4, thi trin c6 van ban huéng dan tra 101 cho ngudi khiéu nai, t céo.

Bwoc 3:

- Nhén két qua giai quyét hd so Thu tuc xt Iy don thu tai Vin phong Uy ban
nhan dan phudng - x4, thi trin) (thong qua chuyén trach Tu phap - Ho tich) (trong gio
hanh chinh tir thir hai dén thir sdu va sang thi bay hang tudn).

- Cach thirc thuc hién:

Truyc tiép tai co quan hanh chinh nha nuéc;

Nop qua hé thong buu chinh.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

- Pon khiéu nai, tranh chép, tb céo.

- Ching minh nhan dan hodc gidy td tiy than.

- Gidy to c6 lién quan dén nha, dat, moi truong. .. dang tranh chap.
b) S6 luong ho so: 01 (bd)

- Thoi han gidi quyét: Can bo thu Iy hd so hoa giai phai xem xét ndi dung don
va trong thoi han 10 ngay ké tir ngay nhan duoc don tranh chép, phai thong bao cho
cac bén tranh chap biét; dong thoi xac dinh ngay, gid moi cac bén tranh chap dén dé
tién hanh hoa giai. Gidy moi phai dugc co quan t6 chirc hoa giai guri trude, it nhat 03
ngay cho céc bén tham gia budi hoa giai.
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- Poi twong thuce hién thu tuc hanh chinh: C4 nhan va td chirc
- Co quan thyc hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan phudng - x4, thi tran.

b) Co quan hodc nguoi ¢ thim quyén duoc ty quyén hodc phan cap thuc hién
(néu co6): Khong cod

¢) Co quan tryc tiép thuc hién thi tuc hanh chinh: Uy ban nhan dan phuong - x4,
thi tran.

d) Co quan phdi hop (néu c6): Mit tran T6 qudc, Cong an phuong, Chi hoi Luat
gia, Thanh tra nhan dan phuong - x4, thi tran.

-Két qua thuec hién thu tuc hanh chinh: Bién ban

- Lé phi (néu cé): Khong co;

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém):

- Gidy béo tin vé thy 1y don tranh chap, khiéu nai, to cdo (Mau M06-GBT-TLD);

- Gidy bao tin ho so xem xét lai quyét dinh giai quyét khiéu nai da cé hiéu luc
phap luat (Mau M07-GBT-XXQD);

- Gidy bao tin tra don tranh chip, khiéu nai (Mau M08-GBT-TrDKN);

- Gidy bao tin vé khiéu nai khong du diéu kién thu 1y giai quyét (Mau M10-
GBT-KTL);

- Gidy bao tin vé tién do giai quyét khiéu nai (hodc td cao) (Mau M110GBT-TD);
- Phiéu chuyén - bao tin (Mau M12-PC132);

- Phiéu chuyén (Mau M13-PC-3G);

- Giay béo tra don.

- Yéu cdu, diéu kién thuc hién thii tuc hanh chinh (néu c¢é): Truong hop nguoi
tranh chdp, khiéu nai ctr nguoi dai dién thi phai c6 gidy t& ching minh véi co quan
Nha nudc ¢6 tham quyén vé viéc dai dién hop phap cia minh.

- Can cw phap ly cua thu tuc hanh chinh:
+ Luat ctia Qudc hoi:
e B0 Luat Dan sy ngay 14 thang 6 nam 2005;

e Diém A, Khoan 1, Piéu 17, Muc 1, Chuong II, Luat Khiéu nai, t6 cdo ngay 02
thang 12 nam 1998;

o Luat D4t dai ngay 26 thang 11 nam 2003;
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e Luat stra d6i mot s6 diéu cuia Luat Khiéu nai, t6 cao ngay 24 thang 6 nim 2004;

e Khoan 2, Piéu 1, Luat stra d6i mét s6 diéu cua Luét Khiéu nai, td cdo ngay 29
thang 11 nam 2005.

e Luat Nha & ngay 09 thang 12 nam 2005.

+ Nghi dinh cta Chinh phu:

e Nghi dinh s6 181/2004/ND-CP ngay 29 thang 10 nam 2004 cua Chinh pha vé
thi hanh Luat Dat dai;

e Nghi dinh s6 197/2004/ND-CP ngay 03 thang 12 nam 2004 cia Chinh pha vé
bdi thudng, hd trg va tai dinh cu khi nha nude thu hoi dat.

e Nghi dinh sb 53/2005/ND-CP ngay 19 thang 4 nam 2005 ctia Chinh pha quy dinh
chi tiét va huéng dan thi hanh Luat Khiéu nai, to cdo ngay 02 thang 12 nam 1998, Luat
stra ddi, bd sung moi s6 diéu cuia Luat Khiéu nai, t§ céo ngay 15 thang 6 ndm 2004;

e Nghi dinh s6 136/2006/ND-CP ngay 14 thang 11 nam 2006 ciia Chinh phu
quy dinh chi tiét va huéng dan thi hanh mét s diéu cta Luat Khiéu nai, t6 cdo va céc
Luat stra doi, bd sung mot sb diéu ctia Luat Khiéu nai, td cdo;

e Nghi dinh s6 84/2007/ND-CP ngay 25 thang 5 nim 2007 ctua Chinh phu quy
dinh bd sung vé viéc cAp Gidy ching nhan quyén st dung dat, thu hoi dat, thuc hién
quyén su dung dét, trinh ty, thu tuc boi thuong, hd tro, tai dinh cu khi Nha nudc thu
hoi dat va giai quyét khiéu nai vé dat dai.

+ Thong tu cia BO Tai nguyén va Mai truong: Thong tu s6 06/2007/TT-BTNMT
ngay 02 thang 7 ndm 2007 ctia Bo Tai nguyén va Moéi truong huéng dan thuc hién mot s6
diéu ctia Nghi dinh s 84/2007/ND-CP ngay 25 thang 5 nim 2007 ctia Chinh phu vé trinh
tu thu hoi dat va thuc hién viée bdi thudng, hd tro tai dinh cu khi nha nude thu hdi dat.

+ Quyét dinh ctia Uy ban nhan dan thanh phé H6 Chi Minh:

e Quyét dinh s6 132/2006/QD-UBND ngay 05 thang 9 nim 2006 cua Uy ban
nhan dan thanh phd H6 Chi Minh vé ban hanh quy dinh tiép cong dan xir Iy don, giai
quyét tranh chap khiéu nai t6 céo trén dia ban thanh phdé H6 Chi Minh.

e Quyét dinh s6 63/2007/QD-UBND ngay 20 thang 4 nim 2007 ctua Uy ban
nhan dan thanh phé HO Chi Minh vé ban hanh biéu mau nghiép vu tiép cong dan, xur
Iy don, giai quyét tranh chap, khiéu nai, t6 cdo.

+ Chi thi cia UBND thanh phé H6 Chi Minh: Chi thi s6 20/2006/CT-UBND
ngay 05 thang 6 nam 2006 cta Uy ban nhan din thanh phd vé chan chinh va ting
cuong trach nhiém cia Thu trudng cac co quan hanh chinh Nha nudc trong cong tac
tiép cong dan, giai quyét tranh chap, khiéu nai, t6 céo trén dia ban thanh ph.
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MO06-GBT-TLD
TEN CO QUAN CONG HOA XA HOI CHU NGHIA VIET NAM

- Poc lap - Tw do - Hanh phic
So:  /GBT-...

.................. , ngay thang nam 200

‘ GIAY BAO TIN ,
Vé thu ly don tranh chap, khiéu nai, to cao

Kinh Ui oo

.........................................................................................................................................
.........................................................................................................................................
.........................................................................................................................................

.........................................................................................................................................

Cén cir Diéu 34, Diéu 41 Luat Khiéu nai, t0 céo; khoan 1 Diéu 6, khoan 1 Dicu 38
Nghi dinh s6 136/2006/ND-CP ngay 14 thang 11 nam 2006 cua Chinh phu; vu viée
khi€u nai (t06 cao) cua

................................................................. thudc trach nhiém cua
................................................................... (1) thu ly dé xac minh, két luan va kién nghi
................................................................. (2) xem x¢&t, giai quyet.

.................................................................... (1) bdo tin dé ..................... dugc rd./.
Noi nhén: THU TRUONG
- Nhu trén; oy . £

’ tén, dong dau

- UBND quén (huyén) .................... ; (ky g )
- Luu: VT.

(1) Tén co quan nhén don ) ) )
(2) Nguoi co tham quyén giai quyét khi€u nai, to cdo
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M07-GBT-XXQD

TEN CO QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

Sé:  /GBT-...

................... ngay thang nam 200

GIAY BAO TIN

Thu Iy ho so' xem xét lai quyét dinh giai quyét
khi€u nai da co hi€u luc phap luit

Kinh @Ui: coeeeieeeecee e
DA Chiecoeeiiicce e
Ngay .oovverenen. thang ................ NAM ....ooverennenne , Uy ban nhan dan thanh phd ban
hanh Quyét dinh so ................ /QD-UBND giao cho .....cccceoveiieiiieieiieiee (1) Xem
x€t lai cac ndi dung khiéu nai cia ...................... (néu trong don ngay ............. thang
............. nam ............) dé trinh Uy ban nhan dan thanh pho xem xét giai quyét.
................................................................... (1) s& td chirc thuc hién quyét dinh néu
trén cta Uy ban nhan dan thanh pho tir ngay .............. thang .......... nam .........ee..e..
Tran trong bao tin AE e, duoc rd./.
Noi nhin: THU TRUONG
- Nhur trén; N 4h 4 A
Luw VT (ky tén, dong ddu)

(1) Tén co quan dugc UBND.TP giao xem xét lai QD c¢6 hi¢u lyc phap luat
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MO8-GBT-TrbKN
CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO QUAN Poc lap - Tw do - Hanh phic
S6:  /GBT-... e, ngdy thdng ndm 200
GIAY BAO TIN

Tra don tranh chép, khiéu nai

Kinh Ui coeeeeieceeeeeecee e (1)
................................................. (1) nhan dugc Van ban so ............../ .............. ngay
............ thang .............ndm ..............e.. , dO cevveeiieeiieecieeeieeeeennnn. chuyén dén (kém
GON CUA oo , CU U A1 SO: wevvveeeeeieeeeieeeieeeeivaieeienes
............................................................................................ , khiéu na1 vé viéc........
Sau khi nghién ctru, x¢ét thay sy viéc khi€u nai néu trén khong thudc tham quyén
GIAT QUYCT CUA vt ve e e e tare e e eneeeeaes 2);

Can ct DBiéu 7 Nghi dinh s6 136/2006/ND-CP ngay 14 thang 11 nam 2006 cta

Chinh phil, ...coovvieieiieee e @ guri lai don dé Quy co quan xir 1y
theo quy dinh cua phap luat./.

Noi nhén: THU TRUONG

- Nhu trén; y oA , 4

Luw VT (ky tén, dong dau)

(1) Tén co quan chuyén don.
(2) Tén co quan nhan don
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M10-GBT-KTL
CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO QUAN Poc 1ap - Tw do - Hanh phuc
S6:  /GBT-... e, , ngdy thdng ndm 200
GIAY BAO TIN

V& khiéu nai khong du diéu kién thu ly giai quyét

TN UL e
bi i
ia chi:

.........................................................................................................................................
.........................................................................................................................................
.........................................................................................................................................

..................................................................................

Sau khi nghién ctu, xét thdy truong hop khiu nai néu trén cia
.............................. ) thuoc Khoan ....... Biéu 32 Luat Khiéu nai, t6 cdo nén khong
du diéu kién thu ly dé giai quyét, theo quy dinh tai Bi€u 32 Luat Khiéu nai, t6 céo.

Cin ctr Khoan ............ Piéu 32 Luat Khicu nai, t0 céo, Piéu 2 va khoan 2 Dicu
6 Nghi dinh s6 136/2006/ND-CP, ngay 14 thang 11 nam 2006 cua Chinh phu;
.................................................................... M tralo1de ....ouvvvvveennnnnnnnnn.. @ duroc 10.
Noi nhin: THU TRUONG
- Nhu trén (kém don); 44 4 4
- Uy ban nhan dan quan - huyén.............. A3); (ky ten, dong dau)
- Luu: VT

(1) Tén co quan nhéan don;
(2) Nguoi gui don; ,
(3) Uy ban nhéan dan quan - huyén noi phat sinh khiéu nai.

Ghi chii: Nguoi dy thao vin ban phai néu nhimng van d& nguoi khiéu nai néu trong don.
Can cu phap luat va thyc t€ tinh hinh dé giai dap tung van de.
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MI11-GBT-Tb

TEN CO QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

Sé:  /GBT-...

.................. , ngay thang nam 200

GIAY BAO TIN
Ve tién do giai quyét khieu nai (hoac to cao)

KAnh @UL: o
D1 F: 1111 S
.......................................................... @ nhan duoc don cua .............c..u.e.....e.. (d€
NZAY cvvveerreennnen. thang ............... nam 200................ ) V€ VICC..eiurierrieeireeriieeerreeeveeenens
Ngay .......... thang ........ nam 200 .......... ) erreenreeereeenreeeanas (1 da c6 Béo cdo so:
.............. /BC-.............. kién nghi .................... @ xem xét gidi quyét (Bdo cdo cod g
........................................... @) dé theo doi).
............................................... m bao tin d€ ........cccceeeeeeiieeneennne... bi€t va lién hé
VOT ceviieeiiieeeeieeeeeeeenn @), dia chi so ............ , AUONG oo , phuong (xa)
.................... , quan (huyén) ............................ d€ biét tién do giai quyét.
Van ban gidl qUYEL CUA ....ocovviieeeiieeeeiiie e @ s€ dugc Van phong
...................................................... @ gui dén dia chi noi cu tri cia Ong (Ba)./.
Noi nhgn: THU TRUONG
- Nhu trén (ky tén, dong dau)

(1) Tén co quan thy 1y bao tin;

(2) Tén ngudi c6 thim quyén giai quyét;

(3) Tén co quan tiép cong dan ciia ngudi co thdm quyén giai quyét;
(4) Vin phong ciia nguoi c6 thdm quyén giai quyét.
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M12-PC 132
TEN CO QUAN CONG HOA XA HOI CHU NGHIA VIET NAM

- Poc lap - Tw do - Hanh phic
So:  /PC-...

.................. , ngay thang nam 200

PHIEU CHUYEN - BAO TIN

Kinh gui: oo (1)
........................................ @ nhan dugc Van ban so ......... /...cc.eeeee.. NEAY ...
thang ...... nam .............. s O e 3 chuyén dén kem theo don
CUD e ee e e e e ee e @), CU T TAL coeeeeieeeeiieeeieeeeeeeeeeeeeeeeeeeeeeee s

...............................................................................................

Can ctr Quy dinh tiép cong dan, xu ly don, giai quyét tranh chap, khiéu nai, t6
céo (ban hanh kém theo Quyét dinh sé 132/2006/QD-UBND ngay 05 thang 9 nim

2006 cta Uy ban nhan dan thanh phd), ........cocoeeeeeeeeeeeeeeeennn. o kinh chuyén van
DAN NEU TN A€ ..o @) Xxem x¢€t giai quyet./.

Noi nhan: THU TRUONG

- Nhu trén o (ky tén, dong dau)

S e e ———— 2);

e renssra e 4);

-Luu: VT
(1) Co quan xir Iy don;

(2) Pon do céc ch thé co thdm quyen chuyén nhung chua dung co quan ¢6 trach nhiém thy 1y;
(3) Co quan cé tham quyen giai quyét;
(4) Ho va tén ngudi khiéu nai.
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M13-PC-3G

TEN CO QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

Sé: /PC-...

.................. , ngay thang nam 200
PHIEU CHUYEN
Kinh glri: B/C v ,
................ Van phong HDND va UBND ...............
............................................................................................ 1 nhan duoc don cua
.............................................. @, cu tri tal SO ......cceeee. QUONG evvveiiiiieiiee e,
.................. , PhUONE ..o, QUAN ey, VE VIEC XIN o,
................................... cho contén .......cccccvvvvvvvvvvveevieicicieeeennn. , SINhNam ...,
hOC VIEN .., tal TIUONE .ooeveeeevieee e
................................................................................... @ kinh chuyén don néu trén
Q€ e 3) xem x¢ét gidi quyéet va
tra 101 Cho v, @ theo quy dinh cta phap luat./.
Noi nhén: THU TRUONG
- Nhur trén; (ky tén, déng dau)
e 2);
- Luu.

* Mau nay danh cho chuong trinh, muc tiéu 3 gidm;
(1) Co quan xur Iy don;

(2) Tén cua ngudi gui don;

(3) Co quan tiép nhan giai quyét vu viéc.



94 CONG BAO SO 80 + 81 - 15 -8 -2009

3. Thii tuc gidi quyét khiéu nai lin dau

- Trinh ty thuc hién:

Bugrc 1:

- Chuan bi day du hd so theo quy dinh.
Budrc 2:

- Tiép nhan, phan loai va xt Iy don khiéu nai.

- Thong bao bang van ban cho nguoi khiéu nai duoc biét vé viéc thu 1y giai
quyét (trong thoi han 10 ngay ké tir ngdy nhan don);

- Chuyén trach Tu phép - Ho tich sap xép lich dé Chu tich Uy ban nhan dan
phuong - xa, thi tran truc tiép gap g0, ddi thoai voi nguoi khiéu nai, nguoi bi khiéu
nai, nguoi co quyén, loi ich lién quan dé 1am rd noi dung khiéu nai;

- Ra quyét dinh giai quyét khiéu nai;
- Cong khai quyét dinh giai quyét khiéu nai.
Budec 3:

- Nhan két qua giai quyét hd so Giai quyét khiéu nai lan dau tai Vin phong Uy
ban nhan dan phudng - x4, thi trin (thong qua chuyén trach Tu phap - Ho tich).

- Cach thuee thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.

- Thanh phdn, sé luong ho so:

a) Thanh phan ho so, bao gdm:

- Pon thu khiéu nai;

- Ching minh nhan dan hodc gidy to tity than khac theo quy dinh ctia phap luat;.
- Gidy to ¢6 lién quan theo quy dinh cta phap luat.

b) S6 lwong ho so: 01 (bd)

- Thoi han giai quyét: T6i da khong qua 03 ngady, ké tir ngdy nhan dugc don.
Truong hop can phai tién hanh do, v&, trung cau giam dinh thi thoi gian thuc hién cac
cong viéc nay khong dugce qué 20 ngay.

- Doi twong thue hién thu tuc hanh chinh: Ca nhan va Tb chuc.
- Co quan thyc hién thu tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: Uy ban nhan dan phuong - x3, thi trén.
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b) Co quan hodc ngudi cd thim quyén duoc ty quyén hodc phan cp thyc hién
(néu co6): Khong co

¢) Co quan truc tiép thuc hién thu tyc hanh chinh: Uy ban nhan dan phuodng - xa,
thi trin.

d) Co quan phdi hop (néu c6): Mit tran T6 qudc, Thanh tra nhan dan phudng -

x4, thi tran.

- Két qua thiee hién thii tuc hanh chinh: Quyét dinh hanh chinh

- Lé phi (néu c6): Khong cd

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém):

- Pon khiéu nai (M':iu MO1-Bon KN);

- Bién ban hop giai quyét tranh chap, khiéu nai, t6 c4o.

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co):

- Trudng hop ngudi khiéu nai cir nguoi dai dién thi phai co gidy to ching minh
v6i co quan Nha nudc c6 tham quyén vé viée dai dién hop phap ctia minh;

- Nguoi khiéu nai phai lam don khiéu nai va gui dung co quan c6 tham giai
quyét trong tho1 hiéu, thoi han theo quy dinh cua Luat Khiéu nai, td céo.

- Can cwr phap ly cua thu tuc hanh chinh:

+ Luét ctia Qudc hoi:

e BO Luat Dan su ngay 14 thang 6 nam 2005;

e Piém A, Khoan 1, Piéu 17, Muyc 1, Chuong II, Luat Khiéu nai, t6 co ngay 02
thang 12 nam 1998;

e Luat stra d6i modt s6 diéu cua Luat Khiéu nai, to céo ngay 24 thang 6 nam
2004;

e Khoan 2, DBiéu 1, Luat stra d6i mot sb diéu cua Luat Khiéu nai, to cdo ngay 29
thang 11 nam 2005.

+ Nghi dinh ctia Chinh phu:

e Nghi dinh s6 53/2005/ND- CP ngay 19 thang 4 nim 2005 cta Chinh phi Quy
dinh chi tiét va hudng dan thi hanh Luat Khiéu nai, t6 cdo ngay 02 thang 12 nim

1998, Luat stra d6i, bo sung moi s6 diéu cua Luat Khiéu nai, td cdo ngay 15 thang 6
nam 2004;
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e Nghi dinh s6 136/2006/ND-CP ngay 14 thang 11 nim 2006 ctua Chinh phu
quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cua Luat Khiéu nai, td céo va cac
Luat stra doi, bd sung mat sb diéu ctia Luat Khiéu nai, t co.

+ Quyét dinh ctia Uy ban nhan dan thanh phé H6 Chi Minh:

e Quyét dinh s6 132/2006/QD-UBND ngay 05 thang 9 nim 2006 ctua Uy ban
nhan dan thanh phd HO6 Chi Minh vé ban hanh quy dinh tiép cong dan xu ly don, giai
quyét tranh chap khiéu nai t6 céo trén dia ban thanh phd H6 Chi Minh.

e Chi thi s6 20/2006/CT-UBND ngay 05 thang 6 nim 2006 ctia Uy ban nhan
dan thanh phd vé chan chinh va ting cudng trach nhiém cia Thil truéng cic co quan
hanh chinh Nha nuéc trong cong tac tiép cong dan, giai quyét tranh chap, khiéu nai,
t6 co trén dia ban thanh phd.
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MAu s6: 32 (Ban hanh kém theo Quyét dinh s6 1131/2008/0QD -TTCP ngay 18 thang 6 niim 2008 ciia Téng thanh tra)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

....... , ngay....thang .....nam...
PON KHIEU NAI
Kinh glri...oooiieieeieeeeee (1)
HO VA tEN: e (2); MA SO N0 SO oo, 3)
D 11 eJ 1§ AR RRTRRRRRRPRRRPRR
KNEEU D18+ttt e e et eea e et s e e et eree e 4)
NOT AUNG KNIEU N8I (5)

(Tai li¢u, chung cur kém theo - néu co)

Nguoi khiéu nai

(ky va ghi ro ho tén)

(1) Tén co quan, t6 chike, cd nhdn cé tham quyén giai quyét khiéu nai.

(2) Ho tén ciia ngueoi khiéu nai,

- Néu la dai dién khiéu nai cho co quan, 16 chirc thi ghi ro chure danh, tén co quan, 16 chirc ma
minh dai dién.

- Néu la nguoi doe uy quyén khiéu nai thi ghi 6 theo uy quyén ciia co quan, t6 chirc, cd nhéan nao.
(3) NGi dung nay do co quan gidi quyét khiéu nai ghi.

(4) Khiéu nai lan dau (hodc lan hai) doi véi quyét dinh, hanh vi hanh chinh cia ai?

(5) NGi dung khiéu nai

- Ghi tém tat su viéc dan dén khiéu nai;

- Yéu cau (dé nghi) ciia nguoi khiéu nai (néu c6);
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TEN CO QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

So:  /BB-...

................... ngay thang nam 200

BIEN BAN
Hop giai quyét tranh chip, khiéu nai, t6 cio

1. Thoi gian: tior ......... IO oo dén .. o3 [0 S ,thlr ... ngay
................ thang ........ nam 200.......

2. Dia diém:’ try s& Van phong ..., (1), Phong hop sd:
............. ; d1a chi SO ooy, QUONE ey, PNUTONE
....................................... quan ...

3. Thanh phan tham dy:

S6TT | HO VA TEN CHUC VU CO QUAN
Dong
ddu gidp
lai
4. Noi dung hop (theco Thu moi SO /TM-...... ngay ... thang ... nam
200........ ).

Chii tri: Ong

(110 £ Va ) S

5. Thu ky ghi bién ban: Ong

CRUIC VUL e
DIEN TIEN CUQC HOQP
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I. Ong .......................................................................... , chu tri cudc hop néu rd muc dich, yéu cau
ctiia cudc hop; phan cONG ONEG ... (1) thu ky cudc hop, bdo cao
toan bo ndi dung su viéce, két qua xac minh.

IL. Phat biéu ciia dai dién cdc co quan duw hop (thu ky ghi rd tén ngudi phat
biéu va ghi 1d timg y phat biéu):

Dong
dau giap
lai

I11. Két ludn ciia nguoi chi tri:
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Ong ........................................................................... , chu tri cude hop két luan nhu sau:
B S N
ddu gidp
77 0000000000000 oo s oo
Cudc hop két thuc lic ... IO phut cung ngay, bién ban c6 doc

lai cho céc thanh vién tham dy nghe va nhét tri ky tén./.

PAI DIEN CAC CO QUAN DU HOQP NGUOI CHU TRi
(ky tén, ghi ro ho tén) (ky tén, ghi ro ho tén)
THU KY GHI BIEN BAN

(ky tén, ghi ré ho tén)

(1) Tén va chtrc vu nguoi thu ky ctia co quan chu tri hop
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4. Thii tuc gidi quyét t6 cdo

- Trinh tu thuc hién:

Budéc 1:

- Chuan bi day du cac hd so theo quy dinh.
Buérc 2:

Tiép nhan, phan loai va xir 1y don té céo:

- Néu t6 cao thude thim quyén giai quyét thi phai giai quyét theo dtng trinh tu
thii tuc theo dung quy dinh ciia Luat Khiéu nai, t6 céo;

- Néu to cao khong dung tham quyén giai quyét thi cham nhat trong thoi han
mudi (10) ngdy, ké tir ngay nhan dugc phai chuyén don td cdo hodc ban ghi 10i té cdo
va céc tai lidu, chimg ct lién quan (néu c6) cho nguoi co tham quyén giai quyét.

Buwoc 3:

- Chu tich Uy ban nhan dan phuong - xa, thi trin tO chic viée thAm tra, xac
minh, thu thép tai liéu chung cu;

- Két luan vé nodi dung tb cdo;
- Ra quyét dinh xur 1y.
Buoc 4:

- Nhan két qua giai quyét hd so Giai quyét khiéu nai t6 co tai Van phong Uy
ban nhan dan phudng - x4, thi trin (thong qua chuyén trach Tu phap - Ho tich).

- Cach thuee thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.

- Thanh phdn, sé luong ho so:

a) Thanh phan ho so, bao gdom:

- Pon thu tb céo;

- Ching minh nhan dan hodc gidy to tity than khéac theo quy dinh ctia phap luat;
- Gidy to ¢6 lién quan theo quy dinh cta phap luat.

b) S6 luong ho so: 01 (bd)

- Thoi han gidi quyét: Thoi han giai quyét khong qua sau muoi (60) ngay, ké tir
ngay thu 1y giai quyét; ddi véi vu viée phurc tap thi thoi han giai quyét c6 thé kéo dai
hon, nhung khéng qua chin muoi (90) ngay, ké tir ngay thu 1y giai quyét.
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- Péi twong thue hién thu tuc hanh chinh: Ca nhan
- Co quan thyc hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan phudng - x4, thi tran.

b) Co quan hodc ngudi c6 thim quyén duoc uy quyén hodc phan cp thyuc hién
(néu co6): Khong cod

¢) Co quan tryc tiép thuc hién thi tuc hanh chinh: Uy ban nhan dan phuong - x4,
thi tran.

d) Co quan phdi hop (néu c6): Mit tran T6 qudc, Thanh tra nhan dan phuong -
x4, thi tran.

- Két qua thiee hién thi tuc hanh chinh: Thong bao két luan.

- Lé phi (néu c6): Khong cd

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém):

- Gidy béo tin vé thu 1y don tranh chip, khiéu nai, tb cao (Miu 06-GBT-TLD);

- Gidy béo tin vé viéc chuyén don t6 cdo (Mau M09-GBT-CDTC);

- Bién ban hop giai quyét tranh chap, khiéu nai, t6 cdo.

- Yéu cau, diéu kién thue hién thi tuc hanh chinh (néu c¢é): Truong hop nguoi td
cdo cur nguoi dai dién thi phdi c6 gidy to chirng minh véi co quan Nha nudc c6 tham
quyén vé vi¢c dai dién hop phap cuia minh.

- Can cu phap ly cua thu tuc hanh chinh:

+ Luét ciia Qudc hoi:

e B0 Luat Dan sy ngay 14 thang 6 nam 2005;

e Diém A, Khoan 1, Diéu 17, Muc 1, Chuong I, Luat Khiéu nai, t cdo ngay 02
thang 12 nam 1998;

e Luat Dat dai ngay 26 thang 11 nam 2003;
e Luit stra ddi mot sb diéu cua Luat Khiéu nai, to céo ngay 24 thang 6 nam 2004;

e Khoan 2, DBiéu 1, Luat stra d6i mot sb diéu cua Luat Khiéu nai, to co ngay 29
thang 11 nam 2005.

e [uat Nha & ngay 09 thang 12 nam 2005.
+ Nghi dinh cta Chinh phu:
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e Nghi dinh s6 181/2004/ND-CP ngay 29 thang 10 nim 2004 ctiia Chinh pha vé
thi hanh Luat Dit dai;

e Nghi dinh s6 197/2004/ND-CP ngay 03 thang 12 nim 2004 ctia Chinh pha vé
bdi thudng, hd trg va tai dinh cu khi nha nuée thu hoi dat.

e Nghi dinh s6 53/2005/ND-CP ngay 19 thang 4 nim 2005 cta Chinh phi Quy
dinh chi tiét va hudéng dan thi hanh Luat Khiéu nai, t6 cdo ngay 02 thang 12 nim
1998, Luét stra d6i, bd sung moi s6 diéu cua Luéat Khiéu nai, t6 co ngay 15 thang 6
nam 2004;

e Nghi dinh s6 136/2006/ND-CP ngay 14 thang 11 nim 2006 ciia Chinh phu
quy dinh chi tiét va huéng dan thi hanh mot sé diéu cua Luat Khiéu nai, t6 céo va cac

Luat stra doi, bé sung mot s6 diéu cua Luat Khi€u nai, t6 céo;

e Nghi dinh s6 84/2007/NB-CP ngay 25 thang 5 nam 2007 ciia Chinh phu quy
dinh b sung vé viéc cAp Gidy ching nhan quyén st dung dat, thu hoi dat, thuc hién
quyén st dung dat, trinh tu, thil tuc boi thudng, hd trg, tai dinh cu khi Nha nude thu
hoi dat va giai quyét khiéu nai vé dét dai.

+ Théng tu ciia BO Tai nguyén va Mdi truong: Thong tu sb 06/2007/TT-
BTNMT ngay 02 thang 7 nim 2007 ctia B§ Tai nguyén va Moéi trudng huéng dan
thuc hién mot sd diéu cua Nghi dinh 84/2007/ND-CP ngay 25 thang 5 ndam 2007 cua
Chinh phu vé trinh ty thu hoi dat va thuc hién viéc bdi thudng, hd trg tai dinh cu khi
nha nuéc thu hoi dat.

+ Quyét dinh ctia Uy ban nhan dan thanh phé H6 Chi Minh:

e Quyét dinh sb 132/2006/QD-UBND ngay 05 thang 9 nim 2006 cua Uy ban
nhan dan thanh phd H6 Chi Minh vé ban hanh quy dinh tiép cong dan xir Iy don, giai
quyét tranh chap khiéu nai t6 céo trén dia ban thanh phdé H6 Chi Minh.

e Quyét dinh s6 63/2007/QD-UBND ngay 20 thang 4 nim 2007 cua Uy ban
nhén dan thanh phé HO Chi Minh vé ban hanh biéu mau nghiép vu tiép cong dan, xur
ly don, giai quyét tranh chap, khiéu nai, t6 cdo.

+ Chi thi cia UBND thanh phd H6 Chi Minh: Chi thi s6 20/2006/CT-UBND
ngay 05 thang 6 nam 2006 ctia Uy ban nhan dan thanh phd vé chan chinh va ting
cuong trach nhi€ém cta Thu trudng cac co quan hanh chinh Nha nudc trong cong tac
tiép cong déan, giai quyét tranh chap, khiéu nai, t6 céo trén dia ban thanh ph.
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MO06-GBT-TLD

TEN CO QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

Sé:  /GBT-...

.................. , ngay thang nam 200

‘ GIAY BAO TIN ,
Vé thu ly don tranh chap, khiéu nai, to cao

Kinh @i oo

PiIa Chieceeiiic e
........................................ (1) nhan dugc don dé ngay ........ thang ...... nam ...........
(611 : R 3 VE VIBC! ittt ettt ettt ettt st sttt ettt et eas

.........................................................................................................................................
.........................................................................................................................................
.........................................................................................................................................

Can ct Dicu 34, Dicu 41 Luat Khiéu nai, to c4o; khoan 1 Diéu 6, khoan 1 Diéu 38
Nghi dinh s6 136/2006/ND-CP ngay 14 thang 11 nam 2006 ctia Chinh phu; vu viéc
khiéu nai (t6 cdo) cua

................................................................. thudc trach nhiém cua
................................................................... (1) thu ly dé xac minh, két luan va kién nghi
................................................................. (2) Xem x¢&t, giai quyét.
.................................................................... (ybaotindeé ..................... duoc 10./.
Noi nhén: THU TRUONG
- Nhu trén; r A , £

’ tén, dong dau
- UBND quén (huyén) .................. ; (ky g )
- Luu: VT.

(1) Tén co quan nhén don ) ) )
(2) Nguoi co tham quyén giai quyét khi€u nai, to cdo
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TEN CO QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

S6:  /GBT-...

.................. , ngay thang nam 200

GIAY BAO TIN
Vé viéc chuyén don t6 cao

TR UL e
bi i
ia chi:

.......................................................... (1) nhan dugc don t0 cao cua ..........cccuuueeeee
V€ VICC: iiiiiiiiiiiiieeeeeee e e e e e e e eeeeeeeeeee e e e e e e et e et e et s e e e e e e ae e aaess e eeeeeeeeeeeeaaaeaeaaeees

.........................................................................................................................................
.........................................................................................................................................

..........................................................................................

Sau khi nghién ctru, xét thiy vu viéc néu trén khong thudc tham quyén giai
QUYEE CTURA oo e (1).

Can ctr Diéu 66 Luat Khiéu nai, t6 cdo, diém b khoan 1 Piéu 38 Nghi dinh sb
136/2006/ND-CP ngay 14 thang 11 nam 2006 cua Chinh phu,

.....................................

....................................... (1) da chuyén AON AN oo (2)
dé xem xét giai quyét.
D& Nghi ..o true tiép lién hé véi co quan trén dé biét két qua./.
Noi nhgn: THU TRUONG
- 25“’ trén; (ky tén, déng dau)
Luw: VT

(1) Tén co quan nhén don o
(2) Co quan c6 tham quyén gidi quyét to cao
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TEN CO QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

So:  /BB-...

................... ngay thang nam 200

BIEN BAN
Hop giai quyét tranh chip, khiéu nai, t6 cio

1. Thoi gian: tior ......... IO oo dén .. o3 [0 S ,thr ... ngay
................ thang ........ nam 200.......

2. Dia diém:’ try s& Van phong ..., (1), Phong hop sd:
............. ; d1a Chi SO ooy, QUONE ey, PNUTONE
....................................... quan ...

3. Thanh phan tham dy:

S6 TT | HOQ VA TEN CHUC VU CO QUAN

Dong
dau giap
lai

4. NOi dung hop (thco Thu moi SO . /TM-....... ngay ... thang ...
nam 200....... ).

Chil tri: ONE oo

(110 {2 S

5. Thu Ky ghi bién ban: Ong ...

CRUIC VUL e
DIEN TIEN CUQC HOQP
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I. Ong .......................................................................... , chu tri cudc hop néu rd muc dich, yéu cau
ctiia cudc hop; phan cONG ONEG ... (1) thu ky cudc hop, bdo cao
toan bo ndi dung su viéce, két qua xac minh.

IL. Phat biéu ciia dai dién cc co quan duw hop (thu ky ghi rd tén ngudi phat
biéu va ghi 1d timg y phat biéu):

Dong
dau giap
lai

I11. Két ludn ciia nguoi chi tri:
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ONG .o , chu tri cudc hop két luan nhu sau:
) Do’ng ...................................................................................................................................................................................................................................................
dau giap
Jai ] e
Cudc hop két thac luc ... IO phut cung ngay, bién ban c6 doc

lai cho céc thanh vién tham dy nghe va nhét tri ky tén./.

PAI DIEN CAC CO QUAN DU HOQP NGUOI CHU TRi
(ky tén, ghi ro ho tén) (ky tén, ghi ro ho tén)
THU KY GHI BIEN BAN

(ky tén, ghi ré ho tén)

(1) Tén va chirc vu nguoi thu ky ctia co quan chu tru hop
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XIII. LINH VU'C PHONG CHONG TE NAN XA HOI

1. Thii tuc tiép nhén, quan 1y, gido duc ngwoi sau khi chip hanh quyét dinh
dwa vao co so chita bénh

- Trinh tu thuc hién:

Bugre 1:

- Chuan bi day du cac hd so theo quy dinh.
Bugre 2:

- Nop ho so tai Van phong Uy ban nhan dan phuong - x4, thi trdn) (thong qua
chuyén trach Lao dong Thuong binh Xa hoi) (trong gid hanh chinh tir thir hai dén
sang thir bay hang tuan).

- Chuyén trach Lao dong Thuong binh X3 hoi phuong - x4, thi tran kiém tra,
tiép nhan va ky tén vao bién ban ban giao ctia cac truong, trung tdm cai nghién.

Bwoc 3:

- Két qua Tiép nhan, quéan 1y, gido duc ngudi sau khi chap hanh quyét dinh dua
vao co sé chita bénh tai Van phong Uy ban nhan dan phuong - x4, thi tran) (thong
qua chuyén trach Lao dong Thuong binh Xa hoi) (trong gio hanh chinh tir thir hai dén
sang tht bay hang tuan).

- Cach thuee thuce hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, s6 lwong ho so:
a) Thanh phan ho so, bao gom:

- Thong béo hodc quyét dinh ciia nguoi sau cai nghién duoc tai hoa nhap cong
ddng vé dja phuong.

- Gidy chimg nhan da thuc hién xong giai doan quan 1y sau cai nghién tai co so
chita bénh.

- Cac gidy to lién quan khac theo quy dinh cuia phap luat.
b) S6 luong ho so: 01 (bd)

- Thoi han giai quyét: Ngay trong ngay lam viéc vao budi sang hoac buoi chiéu
cua ngay tiep nhan yéu cau.

- Doi twong thuwe hién thu tuc hanh chinh: Ca nhan

- Co quan thyc hién thu tuc hanh chinh:
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a) Co quan c6 thim quyén quyét dinh: Cac Truong, Trung tdm, Co sd chira bénh.

b) Co quan hodc nguoi ¢ thim quyén duoc ty quyén hodc phan cap thuc hién

(néu co).
¢) Co quan truc tiép thuc hién TTHC: Uy ban nhan dan phudng - x4, thi tran.

d) Co quan phéi hop (néu c6): Cong an phuong, T6 Can sy xi hoi phuong - x3,

thi tran.
- Két qua thuc hién thu tuc hanh chinh: Bién ban ban giao
- Lé phi (néu c¢6):Khong co;
- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém:
- Miu don tiép nhan nguoi hoi gia:

- Thong bao hodc quyét dinh vé viéc ngudi sau cai nghién duoc tai hoa nhap
cong dong vé dia phuong;

- Bién ban ban giao.

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co): Khong co;

- Can cwr phap ly cua thu tuc hanh chinh:

+ Luat cua Quéc hor:

e Luit Phong, chéng ma tiy ndm 2000;

e Luit stra doi, b6 sung mot sé diéu cua Luat Phong, chéng ma tay nim 2008.

+ Phap 1énh ctia Uy ban Thuong vu Qudc hoi:

e Phap Iénh x1r Iy vi pham hanh chinh ngay 02 thang 7 ndm 2002;

e Phép 1énh Phong, chéng mai dam ngay 17 thang 3 nam 2003;

e Phap lénh sira doi Phap 1énh xir 1y vi pham hanh chinh nim 2007;

e Phap lénh sira doi, bo sung Phép 1énh xir Iy vi pham hanh chinh nim 2008.

+ Nghi dinh cta Chinh phu:

e Nghj dinh s6 56/2002/ND-CP ngay 15 thang 5 nim 2002 ctia Chinh pha vé t6
chuc cai nghién ma tuy tai gia dinh va cong dong.

e Nghi dinh s6 163/2003/ND-CP ngay ngay 19 thang 12 nim 2003 ctia Chinh
phu quy dinh chi tiét thi hanh bién phap gido duc tai phuong, xa, thi tran;
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e Nghj dinh s6 135/2004/ND-CP ngay 10 thang 6 nim 2004 ctia Chinh phua quy
dinh ché d6 ap dung bién phap dua vao co s¢ chita bénh, td chirc hoat dong cua co s&
chita bénh theo Phép 1énh Xt Iy vi pham hanh chinh va ché d6 ap dung d6i voi nguoi
nghién ma ty, nguoi ban dam la nguoi chua thanh nién, nguoi nghién ma tiy, nguoi
ban dam ty nguyén vao co so chira bénh.

e Nghi dinh s6 146/2004/ND-CP ngay 19 thang 7 nam 2004 cia Chinh phu quy
dinh thu tuc, thAm quyén quyét dinh dwa vao co s& quan 1y, day nghé va giai quyét
viéc 1am d6i v6i ngudi sau cai nghién ma tay;

e Nghi dinh s6 43/2005/ND-CP ngay 05 thang 4 nam 2005 cia Chinh phi quy
dinh viéc dua nguoi nghién ma tiy, ngudi ban dam, ngudi ban dam khong c6 noi cu
tri nhét dinh vao luu tra tam thoi tai co s& chita bénh.

+ Thong tu lién tich cua Bo Lao dong Thuong binh xda hoi, Bo Y té va Bo Cong
an: Thong tu lién tich 01/2003/TTLT-BLDTBXH-BYT-BCA ngay 24 thang 01 nam
2003 cua B9 Lao dong Thuong binh xa hoi, Bo Y té va Bo Cong an huéng dan thuc
hién mot s6 diéu ctia Nghi dinh 56/2002/NB-CP cta Chinh phii vé t6 chire cai nghién
ma tiy tai gia dinh va cong dong.

+ Quyét dinh ciia Uy ban nhdn dan thanh phé Ho Chi Minh: Quyét dinh sd
113/2004/QD-UB ngay 23 thang 4 nim 2003 ciia UBND thanh phé H6 Chi Minh vé
ban hanh quy ché cho hdi gia d6i véi hoc vién cai nghién ma tiy va nguoi sau cai

nghién.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Boc lap - Tu do - Hanh phuc

BIEN BAN GIAO NHAN NGUOI TAI HOA NHAP CONG PONG

Hom nay vao ltc ... gid ... ngay ... thang ... ndm ... tai UBND phuong ............ quan .............
Bén giao: Ong Giam ddc trung tdm

Bén nhén:
- Pai di¢n dia phuong:

- Pai di¢n gia dinh:

Tién hanh lap Bién ban ban giao, nhan nguoi tai hoa nhap cong dong:
Ho va tén:

Nam sinh:

bia chi hién nay:

Tinh trang strc khoe:

H6 so kém theo gdm co:
- H so c4 nhan (kém theo phiéu théng ké hd so)
-Qb s6:

Bién ban nay 1ap thanh 05 ban, bén giao gitr 02 ban, bén nhan gitr 03 ban.

BEN NHAN PAI DIEN GIA PINH BEN GIAO
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2. Thii tuc Xdc nhdn hé so thian nhén bdo linh ngwoi sau cai nghié¢n
- Trinh tu thuc hién:

Budc 1:

- Chuan bi day du cac hd so theo quy dinh.

Budc 2:

- Nop ho so Xac nhan ho so than nhan bao lanh ngudi sau cai nghién tai Vin
phong Uy ban nhan din phudng - x4, thi tran (thong qua chuyén trach Lao dong
Thuong binh X hoi) (trong gid hanh chinh tir thir hai dén sang thir bay hang tuan).;

- Khi nhén hd so Xac nhan hd so than nhan bao lanh nguodi sau cai nghién,
chuyén trach Lao dong Thuong binh X& hoi kiém tra tinh ddy du va hop 1é cua cac
gidy to trong ho so:

+ Truong hop hd so da day du, hop 18 thi chimg thuc chit ky cho ngudi dan;

+ Truong hop hd so chwa ddy da hodc chua hop 18 thi huéng dan nguoi ndp
hoan thién hd so.

Bwoc 3:

- Két qua Xac nhan hd so than nhan bao lanh ngudi sau cai nghién tai Van
phong Uy ban nhan dan phuong - x4, thi tran (thong qua chuyén trach Lao dong
Thuong binh X hoi) (trong gid hanh chinh tir thi hai dén sang thtr bay hang tuan).

- Cach thire thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc

- Thanh phdn, sé lwong ho so:

a) Thanh phan ho so, bao gom:

- Pon xin bao lanh nguoi hoi gia.

- Ching minh nhan dan/hd chiéu, s6 ho khau ctia ngudi bao lanh.

- Céc gidy to lién quan khac theo quy dinh cuia phap luat.

b) S6 lugng hd so: 01 (bd)

- Thoi han gidi quyét: Khong qua 05 ngay ké tir ngay ndp dit ho so hop 1é.
- Doi twong thuwe hién thu tuc hanh chinh: Ca nhan

- Co quan thyc hién thu tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: Uy ban nhan dan phuong - x3, thi trin
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b) Co quan hodc nguoi ¢ thim quyén duoc ty quyén hodc phan cap thuc hién
(néu co6): Khong cd

¢) Co quan truc tiép thuc hién TTHC: Uy ban nhan dan phudng - x4, thi trn.
d) Co quan phéi hop (néu c6): Khong co.

-Két qua thyc hién thu tuc hanh chinh: Giéy xac nhan.

- Lé phi (néu cé): Khong co.

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém):

Mau don Xac nhan hd so than nhan bao 1anh ngudi sau cai nghién:

e Don xin bao 1anh (Mau 01/HSTHNCD);

e Mau don x4ac nhan khong tién an tién su (Mau 02/HSTHNCD).

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh (néu co):

Nguoi yéu cau Xac nhan hd so than nhan bao lanh ngudi sau cai nghién phai co
mat dé ky vao van ban trudc mat ngudi can bg phu trach tai Van phong [i]y ban nhan
dan phuong.

- Can cu phap ly cua thu tuc hanh chinh:

+ Luat ctia Qudc hdi:

e BO Luat Dan su ngay 14 thang 6 nam 2005;

e Luat Phong, chdng ma tay nam 2000;

e Luat stra d6i, bd sung mot sd diéu ciia Luat Phong, chéng ma tay nam 2008

+ Nghi dinh cta Chinh phu:

e Nghi dinh s6 75/2000/ND-CP ngay 08 thang 12 nim 2000 ctia Chinh pht vé
cong chung, chung thuc;

e Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5 nim 2007 cua Tha tuéng Chinh
phu vé cap ban sao tir s6 goc, chimg thuc ban sao tir ban chinh, chimg thuc chir ky.

+ Thong tu cua Bo Tw phap:

e Thong tu s6 03/2001/TP-CC ngay 14 thang 3 nim 2001 ctia Bo Tu phap hudng

dan thi hanh 75/2000/ND-CP ngay 08 thang 12 niam 2000 cta Chinh phu vé cong
chirng, ching thuc;

e Thong tu sb 03/2008/TT-BTP ngay 25 thang 8 nim 2008 cua Bo Tu phap
huéng dan thi hanh mot sé diéu cua Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5
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nam 2007 ctia Chinh phu vé cdp ban sao tir s6 gdc, chimg thuc ban sao tir ban chinh,
ching thuc chir ky.

+ Quyét dinh ciia Uy ban nhén dan thanh phé Hé Chi Minh:

e Quyét dinh s6 113/2004/QD-UB ngay 23 thang 4 nam 2003 caa UBND thanh
phd Hb Chi Minh vé ban hanh quy ché cho hdi gia dbi véi hoc vién cai nghién ma tay
va nguoi sau cai nghién;

e Quyét dinh s6 114/2004/QD-UB ngay 23 thang 4 nim 2004 cua Uy ban nhan
dan thanh phé H6 Chi Minh quy dinh vé quan 1y va giup d& hoc vién sau cai nghién
ma tiy va nguoi sau cai nghién.

e Quyét dinh s6 86/2006/QP-UBND ngay 13 thang 6 nim 2006 ctua Uy ban
nhan dan thanh phé H6 Chi Minh V& viéc bai bé khoan 2 Diéu 23 Quy dinh vé xét
duyét cho hoi gia d6i véi hoc vién cai nghién ma tily va nguoi sau cai nghién ban
hanh kém theo Quyét dinh s6 113/2004/QD-UB ngay 23 thang 4 nim 2004 va khoan
2 Piéu 19 Quy dinh vé quan 1y va gitp d& hoc vién cai nghién ma tiy va ngudi sau
cai nghién hoi gia ban hanh kém theo Quyét dinh s6 114/2004/QD-UB ngay 23 thang
4 nim 2004 cua Uy ban nhan dan thanh phd.

+ Van ban khdc:

e Vin ban s6 3664/LDTBXH ngiy 27 thang 6 nim 2006 cia S¢ Lao dong -
Thuong binh va X3 hoi v/v huéng dan thuc hién thu tyc, hd so bao 1anh nguoi tai hoa
nhap cong dong;

e Vin ban s6 3665/LDTBXH ngay 27 thang 6 nam 2006 cua S& Lao dong -
Thuong binh va X& hoi vé viéc gitip d& tha tuc, hd so bao 1anh ngudi tai hoa nhap
cong dong.
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M?u sb 01/HSTHNCD ban hanh kém theo cong vin
s 3665/SLDTBXH-PCTNXH ngay 27 thang 6 nam 2006

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

DON XIN BAO LANH
Kinh giri: Uy ban nhan dan Phuwong............................. Quin:.........

Pong kinh giri: Ban Giam déc Trung TAm/Trudng:...........................

TOIten la:. . .

Sinhndm:................ Nghé nghibp:. . . ..ot

CMND 8¢ CAP NEAY....eevee e, 17 ) P

bia chi thuong tri:............ bPuong...................l Phuong................ Quan......

Noi ¢ hi¢n tai:......... dquong......ooooiiiiiiiii Phuong............ Quan..........

Lar cila ngudi sau cai nghién téni............... sinh
nam.............. thudc khu (Po1)......ccovenvvenn..n. Trung tAm........ooooiiiiii vao
Trung tam nay vao ngay........ thang........ ndm

Chép hanh Luét Phong, chéng ma tay va Bé an “T chirc quan 1y day nghé va giai quyét viéc
lam cho nguoi sau cai nghién ma tiy tai thanh phd H6 Chi Minh” tinh dén nay....................... da
hoc tap, lao dong duoc .......... thang

Trong thot gian hoc tép, lao dong tai Truong/Trung Tam...................... nghiém chinh chap
hanh quy dinh phép luit, ndi quy lao dong san xuat, hoan thanh cong viéc dugc giao.

Nay t6i xin bao lanh cho........... ceecla tol las . dugc tai hoa nhép
cong dong tr¢ vé gia dinh va cam két chiu trach phlcm quan 1y, g1ap duc, tao dicu }(ién de
................... dugc hoc tap hodc co viéc lél,m on dinh, khéng dé tai nghién. Néu phat
hién.............c..... tai su dung ma tuy, to1 cam két bao cdo chinh quyén dia phuong kip thoi xu 1y.

Xin can thanh cam on.

Uy ban nhan dan Phuéng........... Quan...... TP.H6 Chi Minh, ngay.....thang...... nam......
Ngay....... thang.......ndm.......... Nguoi bao 1anh
Xac nhan chir ky cua (Chir ky va ghi r0 ho, tén)
Ong/Ba.. ..ot
thudng tra (hodc tam tra KT3) tai s6:................
AUONE: .

(Chtic vy, chit ky va con dau, ho va tén)
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Mu s 02/HSTHNCD ban hanh kém theo cong vin
s 3665/SLDTBXH-PCTNXH ngay 27 thang 6 nam 2006

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phiic

PON XIN XAC NHAN )
(Gia dinh khong cé tién an, tién sy lién quan dén ma tiy)

Kinh gui: Cong an Phwong................................ Quan............
oLt L. .
Sinh ndm:............ NhE NEIIEP: oo,
CMND S8 CAP NEAY:...ueeveee. . 17 1
Dia chi thuong tr (hodc tam trii KT3): S6.......... duong...........ceee. Phuong......
Quan...................

Va cac thanh vién trong gia dinh t6i c6 tén dudi day:

STT Ho va tén Nam sinh | Nghé nghiép Qu‘a . ¥1¢ Vol
nguoi lam don
1.
2.
Kinh dé nghi Cong an Phuong.................... Quan........... xac nhan cho t61 va nhitng nguoi
trong gia dinh cua t6i khong co tién an, tién su lién quan dén ma tay dé bd tic hd so bao lanh
cho......... tol la ... sinh nam......1a nguoi sau cai nghién tai Truong/Trung tam

Xin chan thanh cam on.

Cong an Phuong......... Quan......... TP. H5 Chi Minh, ngdy ... thang .... nim
Ngaiy.......thang.......ndm........... i Klnh don
Xacnhan Ong/Ba.............cccoceeein (Chir ky va ghi 10 ho, tén)

va nhiing nguoi c6 tén trén khong cod

tién an, tién sy lién quan dén ma tuy.

(Neu co, ghi ro tén ho cua nguoi co tién
dn, tién sw lién quan dén ma tiy).

(Churc vy, chir ky va con diu ho va tén)
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3. Thii tuc quyét dinh dp dung bi¢n phdp gido duc tai cdp xi
- Trinh tu thuc hién:
Buérc 1: - Chuan bi day du cac ho so theo quy dinh.

Bude 2: - Nop tai bo phan tiép nhan va tra két qua hd so tai Uy ban nhan dan
phudng - xa, thi tran (trong gio hanh chinh tir thir hai dén sang thir bay hang tuan).

- Can b cap xa kiém tra tinh day du

+ Truong hop hd so day du, hop 1& can bo tiép nhan viét bién nhéan trao cho
nguoi nop.

+ Trudng hop hd so chua day du, chua hop 16 thi can bo tiép nhan hudéng dan
mot 1an dé nguoi ndp hoan thi¢n ho so.

Buéc 3: - Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua cia UBND
phudng - xa, thi tran (trong gio hanh chinh tir thtr hai dén sang thir bay hang tuan).

- Cach thire thuc hién: Truc tiép nop tai tru s& co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

- So yéu 1y lich;

- Vin ban dé nghi 4p dung bién phéap gido duc tai cép Xa;

- Bién ban vé hanh vi vi pham phap luat ctia ddi tuong;

- Bién ban ghi 101 khai ctia nguoi duoc gido duc (néu co);

- Cac gidy to lién quan khac theo quy dinh cuia phap luat.

b) S6 luong ho so: 04 (bd)

- 01 b luu tai Uy ban nhan dan phuong - x4, thi tran;

- 01 bd luu tai Cong an phuong - x4, thi tran;

- 01 bo gui cho céc t6 chirc ¢o lién quan;

- 01 bo giri dai dién gia dinh cta ngudi dugce dé nghi gido duc.

- Thoi han gidi quyét: Trong thoi han 10 ngay ké tir ngay nhan duoc yéu cu,
Chu tich Uy ban nhan dan phuong - xa, thi trn triéu tap va cha tri cudc hop. Trong
thoi han 03 ngay ké tir ngay két thuc cude hop, Cha tich Uy ban nhan dan phudng -
x3, thi trin xem xét, quyét dinh gido duc tai cap xa.
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- Poi twong thue hién thu tuc hanh chinh:
- Co quan thyc hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan phuong - x4, thi tran;

b) Co quan hodc ngudi c6 thim quyén duoc ty quyén hodc phan cp thyuc hién
(néu c6): Khong cd

c¢) Co quan tryc tiép thuc hién TTHC: Uy ban nhan dan phuong - x4, thi tran;
d) Co quan phéi hop (néu cd): Cong an phudng - x4, thi tran;

- Két qua thiee hién thii tuc hanh chinh: Quyét dinh hanh chinh

- Lé phi (néu cé): Khong co;

- Tén mau don, madu to khai (néu c6 va dé nghi dinh kém): Khong co;

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu co):

- Trong truong hop can thiét, Chu tich Uy ban nhan dan phudng - x4, thi tran ¢
thé yéu cau nguoi dugc dé nghi gido duc c6 mait dé ho trinh bay ¥ kién cta minh tai
cudc hop;

- Trong truong hop ngudi duoc gido duc cb tinh tron tranh viée thi hanh, thi thoi
hi¢u ap dung bi¢n phap gido duc tai phuong - xa, thi tran dugc tinh lai ké tir thoi diém
hanh vi trén tranh cham dt.

- Can cwr phap ly cua thu tuc hanh chinh:

+ Phap 1énh ctia Uy ban Thudng vu Qudc hoi:

e Phap Iénh Xt ly vi pham hanh chinh ngay 02 thang 7 nam 2002;

e Phép 1énh stra d6i Phéap 1énh Xt 1y vi pham hanh chinh nam 2007;

e Phap lénh sira doi, bo sung Phéap 1énh Xir 1y vi pham hanh chinh nim 2008.
+ Nghi dinh ctia Chinh phu:

e Nghi dinh s6 163/2003/ND-CP ngay 19 thang 12 nam 2003 cta Chinh phu
quy dinh chi tiét thi hanh bién phap gido duc tai xa, phuong, thi tran;

e Nghi dinh s6 128/2008/ND-CP ngay 16 thang 12 nim 2008 cta Chinh phu
quy dinh chi tiét thi hanh mot s diéu ctia Phap 1énh Xur 1y vi pham hanh chinh nim
2002 va Phap lénh sira d6i, bo sung mot sd diéu ciia Phap 1énh Xir Iy vi pham hanh
chinh nam 2008.

(Xem tiép Cong bdo so 82 + 83)
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