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I11. Linh vuc it dai:

1. Thii tuc Cap méi Gidy chirng nhian quyén sir dung dit.

- Trinh tu thuc hién:

* Bugc 1: Chuan bi ddy du hd so theo quy dinh tai Diéu 20 Quyét dinh sd
54/2007/QD-UBND ngay 30 thang 3 nam 2007 cua Uy ban nhan déan thanh phé vé
ban hanh quy dinh vé trinh tu, thu tuc cdp gidy ching nhan quyén sé hitu nha & va

quyén sir dung dat ¢, gidy chimg nhan quyén so hitu nha & va gidy chtimg nhin quyén
str dung dat & tai thanh phé H6 Chi Minh.

* Budc 2: Nop ho so tai Bo phan tiép nhan va tra két qua thuoc Vin phong Uy
ban nhan dan quén - huyén (trong gio hanh chinh tir thir hai dén thir sau hang tuan va
budi sang tht bay).

Cong chirc tiép nhan ho so kiém tra tinh phap 1y va ndi dung ho so:

a) Truong hop hd so da dy du, hop 16 thi viét gidy hen trao cho ngudi ndp.

b) Truong hop hd so thiéu, hoic khong hop 18 thi cong chuc tiép nhan ho so
huéng dan day du mot 1an dé ngudi ndp hoan thién ho so.

* Budc 3: Theo gidy hen ngudi ndp hd so dén Bo phan tiép nhan va tra két qua
thudoc Van phong Uy ban nhan dan quin - huyén nhan Phiéu chuyén théng tin dia
chinh dé x4c dinh nghia vu tai chinh.

* Budc 4: Ngudi ndp hd so dén Chi cuc Thué quan - huyén dé thuc hién nghia
vu tai chinh (néu co).

* Budc 5: Nop Gidy xac nhan cia co quan thué dé nhan Giay chimg nhan tai Bo
phan tiép nhan va tra két qua thuéc Van phong Uy ban nhan dan quan - huyén (trong
gid hanh chinh tir th hai dén thr sdu hang tuan va budi sang thir bay).

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc

- Thanh phan, s6 luong ho so:

* Thanh phan ho so:

+ Pon xin cap Gidy ching nhan quyén sir dung dat (theo mau) (02 ban chinh);

+ Gidy to tao 1ap vé nha & - dat & quy dinh tai Piéu 10 Quyét dinh s6 54/2007/Qb-
UBND 30 thang 3 nam 2007 cua Uy ban nhan dan thanh phd (01 ban chinh va 01 ban
sao).

+ Ban v& hién trang vi tri thira dat (01 ban chinh).
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* S lugng ho so: 01 bod

- Thoi han giai quyét: 30 ngay lam viée ké tir ngay nhan du ho so hop 1.
- Pbi tuong thuc hién tha tuc hanh chinh: Ca nhan.

- Co quan thyc hién thu tuc hanh chinh:

* Co quan c6 tham quyén quyét dinh: Uy ban nhan dan quan - huyén

* Co quan hodc nguoi c6 thim quyén duoc uy quyén hodc phan cdp thyc hién
(néu co6): Khong co

* Co quan tryc tiép thyc hién: Phong Tai nguyén va Moi truong; Bo phan tiép
nhan va tra két qua thudc Van phong Uy ban nhan dan quén - huyén; Van phong
Ping ky quyén sir dung dat.

* Co quan phdi hop (néu c6): Chi cuc Thué quén - huyén va Uy ban nhan dan
phuong - xa, thi trin noi c6 dat toa lac

- Két qua thu tuc hanh chinh: Gidy chiig nhan

- Lé phi (néu cd): Mtic thu 25.000 ddng/gidy tai quan; khong thu tai huyén

- Tén mau don, miu to khai: Pon dé nghi cap moi Gidy chimg nhan quyén sir
dung dat (Mau 2a/bK)

- Yéu cau, diéu kién thuc hién thu tuc hanh chinh: Khong co

- Cén ctr phap ly cua tha tuc hanh chinh:

* Luat Dt dai nim 2003, ¢6 hiéu lyc thi hanh tir ngay 01 thang 7 ndm 2004;

* Luat Nha ¢ nam 2005, ¢6 hiéu luc thi hanh tir ngay 01 thang 7 nam 2006;

* Nghi dinh s6 90/2006/ND-CP ngay 06 thang 9 nim 2006 cua Chinh phu quy

dinh chi tiét va huéng dan thi hanh Luat Nha & (c6 hiéu luc ngay 08 thang 10 nim
2006);

* Nghi dinh s6 181/2004/ND-CP ngay 29 thang 10 nim 2004 cta Chinh pht vé
thi hanh Luat Dat dai (c6 hiéu luc ngay 16 thang 11 nim 2004);

* Nghi dinh s6 84/2007/ND-CP ngay 25 thang 5 nim 2007 cta Chinh pha vé
quy dinh bd sung v/v cap gidy chimg nhan quyén sir dung dat, thu hoi dat, thyc hién
quyén sir dung dat, trinh ty, thi tuc boi thudng, hd trg, tai dinh cu khi Nha nude thu
hoi dat va giai quyét khiéu nai vé dat dai (co hiéu luc ngay 01 thang 7 nam 2007);

* Thong tu s6 06/2007/TT-BTNMT ngay 15 thang 6 nam 2007 cua B Tai
nguyén va Moi truong vé huéng dan thuc hién mot sé diéu cua Nghi dinh s
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84/2007/ND-CP ciia Chinh pha quy dinh b6 sung viéc cp gidy chimg nhan quyén sir
dung dét, thu hdi dat, thuc hién quyén sir dung dét, trinh tw, thu tuc boi thuong, hd
tro, tai dinh cu khi Nha nudc thu hoi dat va giai quyét khiéu nai vé dat dai;

* Thong tu s6 09/2007/TT-BTNMT ngay 02 thang 8 nim 2007 cua B Tai
nguyén va Mbi truong vé huéng dan viéce lap, chinh 1y, quan 1y ho so dia chinh;

* Thong tu s6 05/2006/TT-BXD ngay 01 thang 11 nim 2006 cua Bo Xay dung
huéng dan thuc hién mot sé ndi dung ctia Nghi dinh sé 90/2006/ND-CP ngay 06
thang 9 ndm 2006 ctia Chinh phu. (c6 hiéu lyc ngay 05 thang 12 nam 2006);

* Quyét dinh s6 54/2007/QD-UBND ngay 30 thang 3 nam 2007 ctia Uy ban
nhan dan thanh phd vé viéc ban hanh Quy dinh vé trinh ty, thu tuc cap Gidy ching
nhan quyén sé hitu nha & va quyén sir dung dat ¢, Gidy ching nhan quyén sé hiru nha
&, Gidy chuing nhan quyén st dung dat tai thanh phé HO6 Chi Minh; ¢ hiéu lyc tir
ngay 10 thang 4 nam 2007;

* Cong van sd 2719/SXD-CCQNDP ngay 19 thang 4 nam 2007 ciia SO Xay dung
vé viéc ban hanh “Cam nang huéng dan nghiép vu” phuc vu cong tac cap gidy chimg
nhan quyén s& hitu nha & va quyén st dung dét o;

* Van ban so 4599/HD-LS ngay 16 thang 5 nim 2007 cua Cuc Thué, S& Xay
dung, S¢ Tai nguyén va Mai truong vé viéc huéng dan luan chuyén ho so thuc hién
nghia vu tai chinh ctia ho gia dinh, ca nhan khi dugc cdp gidy chimg nhan theo Quyét
dinh s6 54/2007/QD-UBND ngay 30 thang 3 nam 2007 cia UBND thanh phé Ho Chi
Minh;

* Quyét dinh sb 63/2008/QD-UBND ngay 18 thang 7 niam 2008 cta Uy ban
nhan dan thanh phd vé ban hanh murc thu 1é phi dia chinh trén dia ban thanh ph Ho
Chi Minh.
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CONG HOA XA HQI CHU NGHIA VIET NAM Mau s 022/DK
Poc lap - Tw do - Hanh phuc PHANGHICUANGUOINHANHOSO
. A ey
PON XIN CAP GIAY CHUNG NHAN Quyén 50 5 gmff; Zl;l”l'; o
QUYEN SU DUNG PAT (K5 v gh o ho, 160
Kinh guri: UBND ........ccccooiniiiiiirecnceceeneaee

I. PHAN KE KHAI CUA NGUOI SU DUNG PAT (CA NHAN)

(Xem hueéng din cudi don nay trudc khi ké khai; khong tdy xéa, sira chita trén don)

1. Nguoi sit dung dat:(Viet chi in hoa)

HO 8N NGUOGT CRONE: ..o Nam sinh.................
SGCMND.......coevieeiiin.. ngay cap ...................... 0T CADP. + oo,
Dia chi ding ky ho khau thuong tra: sdnha................. AUONG. ...
PhUONG (X&), ... oo quan (huyén).................... Thanh phé Hb Chi Minh.
HO t€N NZUOT VOt Nam sinh.................
SGCMND.......coevieeiii, ngay cap ....................... NOTCAP. e v e ene et e eiee e
Pia chi ding ky ho khau thuong tri: sd nha................. AUONG. ..o
phuong (xa).......covvveeinninnnn.. quan (huyén).................... Thanh phé H6 Chi Minh.

2. Thong tin vé thira dat:

Thira dAt $6: . ovveeee e, STOA0 SO v loai ban dd...oevvovvnee
DHA CRI Q11 1ottt ee s
D ChE CT (U COY: et

Dién tich khuon vién dat: ..o ;

Hinh thtc sir dung: + Str dung riéng: .............. m° + Stir dung chung: .............. . m°

MUC GHCH ST QUNE QAL ..o es e eesae o :
Thoi han sir dung QAL oottt see e es e ee e eeee e
Ngudn gdc str dung QAL ettt
Theo ban v& sO:.................. NEAY..eevniiinnriinne dOueiii lap
(Trong trudng hop c6 thay doi vé ranh thira dat so voi ban vé thi ghi thoi diém thay doi
cudi cung la: ngdy........ thang...... nam.....)

3. Tai san gin lién voi dat:

Loai nha hodac loai cong trinh xay dung: ...............coooiiiniinn. SOTANG. ...
Dién tich xay dung: .......cccovevvvernennns m”. Tong dién tich san xAy dung:....................... m’

KB CAL. oo
Theo ban v& 88:.................. NZAY..eeviieennnnnnns dOueiii lap
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T6i xin cam doan va chiu hoan toan trudc phap luat vé ndi dung ké khai trén don 1a dung sy
that.
..... , ngay .... thang ... nam ......
Nguoi viét don
(Ky, ghi vo ho tén)

Huéng dan viét don: Tén nguoi sir dung dat: neu da két hon thi ghi dii thong tin cia 02 nguoi, néu chiea két
hon thi chi ghi thong tin ciia nguwoi xin cdp gidy chimg nhdn va & phan ho tén ciia ngueoi con lai ghi chii la
“chua két hon”;

- Muc dich sir dung dat: ghi theo quyét dinh giao dat, cho thué dat, chuyen muc dich sir dung ddt ciia co quan cé
tham quyén cdp; truong hop khéng cé quyét dinh giao dat, cho thué ddt, chuyén muc dich sir dung dat thi ghi theo
hién trang dang sir dung;

- Thoi han sir dung dat  ghi theo quyét dinh giao ddt, cho thué dat ciia co' quan nha nugc ¢6 tham quyén (néu co).

Truong hop sir dung dat c6 thoi han phdi ghi r6 “ngay thang nam” hét han sir dung, néu sir dung on dinh lu dai thi
ghi “Laudai”;

- Nguon goc sir dung dat ghi nhu sau: néu dwoc Nha nuéc giao dat cé thu tién sir dung dat thi ghi “Bat giao co thu
tién”, néu khong thu tién thi ghi “Pat giao khéng thu tiéen” , néu dwoc Nha nude cho thué dat thi ghi “Pat thué trd
tién hang nim” hodc "Dt thué tra tién mot lan"; truong hop nhin chuyén doi, nhdn chuyén nhwong, dwoc thira ké,
diroe ting cho hodc nguon goc khdc thi ghi cu thé nguon goc dé va thoi diém bat dau sir dung ddt.
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II. XAC NHAN CUA UY BAN NHAN DAN XA, PHUONG

“NEUON ZOC ST AUNG GAL: ...
= ThOT AHEM ST AUNE GAL: ..o ses e s ses e eeseeees e sse s
- Thoi diém XAy dUNg NNAT. ......e it
- Tinh trang tranh chép, Khiéu a1 V8 MNA GAL: oo eeeeene
=Quy hoach St dUNE GAt:......ooomn et
-Quy hoach XAy dung: ......oviiiii e
~Sbthirar.......coooeeeeiii 080, ban d6 theo nén ban do ci.
~SOthlra:. ..o t0'SO..eeiuinnnn ban d6 theo nén ban do dia chinh chinh quy.
- Tach ra tir thira s6:................ O SO, loai ban d6 (néu cO):..ovvneeeneeeieeinn ...
Ngay..... thang.... nam ..... Ngay..... thang.... nam .....
Can b dia chinh TM. Uy ban nhén dan
(Ky, ghi ro ho, tén) Chu tich

(K tén, dong dau)

III. KET QUA THAM TRA CUA VAN PHONG PANG KY QUYEN SU DUNG PAT

Ngay..... thang.... nam ..... Ngay..... thang.... nam .....
Nguwoi tham tra ho so Giam doc Van phong Pang ky quyén sir dung dat
(Ky, ghi ro ho, tén va churc vu) (Ky tén, dong ddu)

IV. Y KIEN CUA CO QUAN TAI NGUYEN MOI TRUONG
(Thudc Uy ban nhén dén cip ¢6 thim quyén cip gidy chimg nhin quyén sir dung dat)

Ngay ... thang ... nam ...
Thu trudng co quan
(Ky tén, dong dau)
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2. Thii tuc Cép gidy chirng nhin quyén sir dung dit nong nghiép.

- Trinh tu thuc hién:

* Budc 1: Chuan bi day du ho so theo quy dinh cta phap luét.

* Budce 2: Nop ho so tai bd phan tiép nhan va tra két qua Uy ban nhan dan xa,
thi trin noi c¢6 vi tri dat (trong gid hanh chinh tir thr hai dén sang tht bay hang tuan).

* Budc 3: Uy ban nhan déan x4, thi trin chuyén ho so ndp tai Phong Tai nguyén
va Moi trudng huyén kiém tra ho so:

+ Truong hop ho so hop 1& (hd so c6 du gidy to theo thu tuc va dugc ké khai day
du theo quy dinh) chuyén vién nhan ho so ky vao Phiéu giao nhan hd so do Uy ban
nhan dén x4, thi tran 1ap.

+ Trudng hop hd so chua hop 1€ thi chuyén vién nhan hd so hudéng dan va ghi
day dt noi dung mot 1an bang vin ban dé can bo Uy ban nhan dan x4, thi trin c6 cin
ctr hudng dan ngudi ndp ho so bo sung theo quy dinh.

+ Can ci thAm quyén giai quyét va ngay hen tra ho so, Phong Tai nguyén va
Moi trudng huyén chuyén hd so vé Uy ban nhan dan x4, thi trdn dé tra két qua.

* Budc 4: Nhan két qua tai BO phan tiép nhan va tra két qua Uy ban nhan dan
x4, thi trin trén dia ban huyén (noi ¢ vi tri dat).

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nuéc.

- Thanh phan, sé luong ho so:

* Thanh phan ho so:

+ Pon xin cap gidy chiing nhan Quyén sir dung dat c6 xac nhin cua Uy ban
nhan dan xa, thi tran noi co6 dat;

+ To Tuong trinh nguén goc va qua trinh st dung dat cia nguoi st dung dat,
néu rd thoi diém, qua trinh st dung cia Uy ban nhan dan x3, thi tran noi c6 dat;

+ Thong bao cong khai danh sach cac truong hop du diéu kién va thong bao két
thic niém yét cong khai;

+ Bién ban xac minh ctua Uy ban nhan dan x4, thi tran noi c6 dat (thé hién dat
chua xay dung, chua san lép ddi voi dé xuat loai dat;

+ Céc gidy to chimg minh ngudn gdc cta khu dat (van tu mua ban, hop dong
mua ban, gidy phép mua ban, to di chuc, gidy ay quyén... trudng hop chuyén nhugng
bang gidy tay (khong c6 xac nhan cia chinh quyén dia phuong hay co quan cong
chtng) thoi diém mua ban phai trude ngay 01 thang 7 nam 2004.
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+ Ban v€ hi¢n trang vi tri khu dat da qua kiém tra noi nghiép.

+ Cac gidy to lién quan dén nhan than nguoi sir dung dat (ban sao c6 chimg thuc).

* S6 luong hd so: 03 bo

- Thoi han giai quyét: 30 ngay lam viéc ké tir ngdy nhan du ho so hop 1.

- P6i tuong thyc hién thi tyc hanh chinh: C4 nhan.

- Co quan thyc hién thu tuc hanh chinh:

* Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan huyén.

* Co quan hodc nguoi c6 thim quyén duoc ty quyén hoic phan cap thuc hién
(néu c6): Khong co.

* Co quan tryc tiép thyc hién: Phong Tai nguyén va Méi truong huyén; Bo phan
ti€ép nhan va tra két qua thuoc Van phong Uy ban nhan dan huyén.

* Co quan phdi hop (néu c6): Uy ban nhan déan x4, thi tran noi c6 dat .

- Két qua thi tuc hanh chinh: Gidy chimg nhan; Quyét dinh hanh chinh.

- Lé phi (néu c6): Mtic thu 25.000 dong/gidy tai quan; khong thu tai huyén

- Tén miu don, mau to khai: Pon xin cip Gidy ching nhan quyén str dung dat.
(Mau 02a/bK).

- Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Khéng cé.

- Can cu phap ly cua tha tuc hanh chinh:

* Luat Dt dai nam 2003, c6 hiéu luc thi hanh tir ngay 01 thang 7 ndm 2004;

* Nghi dinh s6 181/2004/ND-CP ngay 29 thang 10 nam 2004 cta Chinh pht vé
thi hanh Luat bat dai (c6 hiéu lyc ngay 16 thang 11 nam 2004);

* Nghi dinh s6 84/2007/ND-CP ngay 25 thang 5 ndm 2007 cta Chinh pha vé
quy dinh bo sung v/v cip gidy chimg nhan quyén st dung dat, thu hoi dat, thuc hién
quyén sir dung dat, trinh ty, thu tuc boi thudng, hd trg, tai dinh cu khi Nha nude thu
hoi dat va giai quyét khiéu nai vé dat dai (c6 hiéu luc ngay 01 thang 7 ndm 2007);

* Quyét dinh s6 08/2006/QD-BTNMT ngay 21 thang 7 nim 2006 ciia B truong
Bo Tai nguyén va Moi truong vé ban hanh Quy dinh vé Gidy ching nhin quyén sir
dung dat;

* Thong tu s6 06/2007/TT-BTNMT ngay 15 thang 6 nam 2007 cua B Tai
nguyén va Moi truong vé huéng dan thuc hién mot sé diéu cua Nghi dinh s
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84/2007/ND-CP ctia Chinh phu quy dinh b sung viéc cp gidy chimg nhan quyén st
dung dat, thu hdi dat, thuc hién quyén sir dung dat, trinh tu, thu tuc boi thuong, hd
tro, tai dinh cu khi Nha nudc thu hoi dat va giai quyét khiéu nai vé dat dai;

* Thong tu s6 09/2007/TT-BTNMT ngay 02 thang 8 nam 2007 cua B Tai
nguyén va Mbi truong vé huéng dan viéc lap, chinh 1y, quan 1y ho so dia chinh;

* Thong tu s6 93/2002/TT-BTC ngay 21 thang 10 nam 2002 ciia Bo Tai chinh
vé Quy dinh ché do thu, ndp va quan ly st dung 1¢ phi dia chinh;

* Quyét dinh s6 54/2007/QD-UBND ngay 30 thang 3 nim 2007 ciia Uy ban
nhan dan thanh phé vé viéc ban hanh Quy dinh vé trinh ty, thu tuc cép Giéy ching
nhan quyén s& hitu nha & va quyén st dung dit &, Gidy ching nhan quyén so hitu nha
&, Gidy ching nhan quyén st dung dat tai thanh phd H6 Chi Minh; ¢ hiéu lyc tir
ngay 10 thang 4 nam 2007;

* Quyét dinh sé 63/2008/QD-UBND ngay 18 thang 7 nam 2008 cta Uy ban
nhan dan thanh phd vé ban hanh murc thu 1é phi dia chinh trén dia ban thanh ph Ho
Chi Minh.
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CONG HOA XA HQI CHU NGHIA VIET NAM Mau s 022/DK
Poc lap - Tw do - Hanh phuc PHANGHICUANGUOINHANHOSO
. A ey
PON XIN CAP GIAY CHUNG NHAN Quyén 50 5 gmff; Zl;l”l'; o
QUYEN SU DUNG DPAT (K5 v gh o ho, 160
Kinh guri: UBND ........ccccooiniiiiiirecnceceeneaee

I. PHAN KE KHAI CUA NGUOI SU DUNG PAT (CA NHAN)

(Xem hueéng din cudi don nay trudc khi ké khai; khong tdy xéa, sira chita trén don)

1. Nguoi sir dung dat:(Viet chit in hoa)

HO 8N NGUOGT CRONE: ... s Nam sinh.................
SSCMND......coovueeeii.. ngay cap ...................... 0T CADP. .+ voee e,
Dia chi ding ky ho khau thuong tra: sdnha................. AUONG. ...
PhUONG (X&) ..o quan (huyén).................... Thanh phé Hb Chi Minh.
HO t€N NZUOT VOt esene Nam sinh.................
SGCMND.......coevieeiii, ngay cap ....................... NOTCAP. e v e ene ettt e e
Pia chi ding ky ho khau thuong trii: sd nha................. AUONG. ..cvvniiii
phuong (xa).......ccovvvvveiinninnnn.. quan (huyén).................... Thanh phé H6 Chi Minh.

2. Thong tin vé thira dat:

Thira dAt $6: . ovvee e, STOA0 SO v loai ban dd...oevvvevner
DHA CRI Q11 1ottt ettt ettt n e ee s
D ChE CT (U COY: vt

Dién tich khuon vién dat: ..o ;

Hinh thtc sit dung: + Str dung riéng: .............. m° + Stir dung chung: .............. . m°

MUC GHCH ST QUNE QAL ..o es e eenae e :
Thoi han sir dung QAL oottt s es e ee oo
Ngudn gdc str dung QAL et
Theo ban v& sO:.................. NEAY..covniiinniiinne dOueiii lap
(Trong trudng hop c6 thay doi vé ranh thira dat so voi ban vé thi ghi thoi diém thay doi
cudi cung 1a: ngdy........ thang...... nam.....)

3. Tai san gin lién voi dat:

Loai nha hodac loai cong trinh xay dung: ...............coooiiiniinn. SOTANG. ..o
Dién tich xay dung: ........cccovevvverinennns m”. Tong dién tich san xAy dung:.............c......... m’

KB CAL. e e
Theo ban v& 88:.................. NZAY...evirieennnnnnns dOueiii lap
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T6i xin cam doan va chiu hoan toan trudc phap luat vé ndi dung ké khai trén don 1a dung sy
that.
..... , ngay .... thang ... nam ......
Nguoi viét don
(Ky, ghi v ho tén)

Huéng dan viét don: Tén nguoi sir dung dat: neu da két hon thi ghi dii thong tin cia 02 nguoi, néu chiea két
hon thi chi ghi thong tin ciia nguwoi xin cdp gidy chimg nhdn va & phan ho tén ciia ngueoi con lai ghi chii la
“chua két hon”;

- Muc dich sir dung dat: ghi theo quyét dinh giao dat, cho thué dat, chuyen muc dich sir dung ddt ciia co quan cé
tham quyén cdp; truong hop khéng cé quyét dinh giao dat, cho thué ddt, chuyén muc dich sir dung dat thi ghi theo
hién trang dang sir dung;

- Thoi han sir dung dat  ghi theo quyét dinh giao ddt, cho thué dat ciia co' quan nha nudc ¢6 tham quyén (néu co).

Truong hop sir dung dat c6 thoi han phdi ghi 16 “ngay thang nam” hét han sir dung, néu sir dung on dinh lau dai thi
ghi “Laudai”;

- Nguon goc sir dung dat ghi nhu sau: néu dwoc Nha nuéc giao dat cé thu tién sir dung dat thi ghi “Bat giao cé thu
tien”, néu khong thu tien thi ghi “Bat giao khong thu tién” , néu diroc Nha nude cho thué dat thi ghi “Dat thué tra
tién hang nam” hodic "Dt thué tra tién mot lan"; truong hop nhan chuyén doi, nhdn chuyén nhwong, dwoc thira ké,
diroe ting cho hodc nguon goc khdc thi ghi cu thé nguon goc dé va thoi diém bat dau sir dung ddt.
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II. XAC NHAN CUA UY BAN NHAN DAN XA, PHUONG

“NEUON ZOC ST AUNG GAL: ...
= ThOT AHEM ST AUNE GAL: ..o seeee s eeee s ses e eeseeeee e seeeees
- Thoi diém XAy dUNE NNAT. .....ou i
- Tinh trang tranh chép, Khiéu a1 V8 MNA GAL: oo eeeeene
=Quy hoach St dUNE GAt:......ooom et
-Quy hoach XAy dung: ......oviiiii e
~Sbthirar.......coooeeeeiii 080, ban d6 theo nén ban do ci.
~SOthlra:. ..o t0'SO..eeiuinnnn ban d6 theo nén ban do dia chinh chinh quy.
- Tach ra tir thira s6:................ O SO loai ban d6 (néu cO):..ovvneeeneeeieeinn ...
Ngay..... thang.... nam ..... Ngay..... thang.... nam .....
Can b dia chinh TM. Uy ban nhén dan
(Ky, ghi ro ho, tén) Chu tich

(K tén, dong dau)

III. KET QUA THAM TRA CUA VAN PHONG PANG KY QUYEN SU DUNG PAT

Ngay..... thang.... nam ..... Ngay..... thang.... nam .....
Nguwoi tham tra ho so Giam doc Van phong Dang ky quyén sir dung dat
(Ky, ghi ro ho, tén va chirc vu) (Ky tén, dong dau)

IV. Y KIEN CUA CO QUAN TAI NGUYEN MOI TRUONG
(Thudc Uy ban nhén dén cip c6 thim quyén cip gidy chimg nhin quyén sir dung dat)

Ngay ... thang ... nam ...
Thu truong co quan
(Ky tén, dong dau)
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3. Thii tuc Cip gidy chirng nhin quyén sir dung dat (dat ¢ dé thi).

- Trinh tu thuc hién:

* Budc 1: Chuan bi day du ho so theo quy dinh ciia phép luat.

* Budce 2: Nop ho so tai bd phan tiép nhan va tra két qua Uy ban nhan dan xa,
thi tran noi ¢6 vi tri dat (trong gid hanh chinh tir thr hai dén sang thi bay hang tuan).

* Budc 3: Phong Tai nguyén va Mbi trudng huyén kiém tra hd so do Uy ban
nhan dén thi tran chuyén 1én huyén:

+ Truong hop ho so hop 1& (hd so ¢6 du gidy to theo thu tuc va dugc ké khai day
du theo quy dinh) chuyén vién nhan ho so ky vao Phiéu giao nhan ho so do Uy ban
nhan dén x4, thi tran 1ap.

+ Truong hop hd so chua hop 1é thi chuyén vién nhan hd so huéng dan va ghi
day dt noi dung mot 1an bang vin ban dé can bo Uy ban nhan dan x4, thi trin c6 cin
ctr hudng dan ngudi ndp hd so bd sung theo quy dinh.

* Budc 4: Can cu thim quyén giai quyét va ngay hen tra hd so, Phong Tai
nguyén va Moéi trudng huyén chuyén hé so vé Uy ban nhan déan x4, thi tran dé tra két
qua.

* Budc 5: Nhan két qua tai Bo phan tiép nhan va tra két qua Uy ban nhan dan
x4, thi tran trén dia ban huyén (noi co vi tri dat).

- Cach thurc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.

- Thanh phan, sé lugng hd so:

* Thanh phéan ho so:

+ Pon xin cép gidy ching nhin quyén sir dung dat c6 xac nhan ctia UBND thi
trdn noi c6 dat (theo mau).

+ T Tudng trinh ngudn gdc va qua trinh st dung dat ctia nguoi str dung dit,
néu ro thoi diém, qua trinh st dung cua Uy ban nhan dan x4, thi tran noi c6 dat;

+ Thong bao cong khai danh sach cac truong hop du diéu kién va thong bao két
thic niém yét cong khai;

+ Bién ban xac minh ctia UBND Thij trin noi c6 dat (thé hién dat chua xay dung,
chua san lap d6i vai dé xuét loai dat;

+ Céc gidy to chimg minh nguén goc cia khu dat (van tu mua ban, hop dong
mua ban, gidy phép mua ban, to di chuc, gidy ay quyén... trudng hop chuyén nhuong
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bang gidy tay (khéng c6 xac nhan cta chinh quyén dia phuong hay co quan coéng
chtng) thoi diém mua ban phai trude ngay 01 thang 7 nam 2004.

+ Ban v¢€ hi¢n trang vi tri khu dat da qua kiém tra noi nghiép.

+ Cac gidy to lién quan dén nhan than nguoi st dung dét (ban sao y, chimg thuc).

* S6 luong hd so: 03 bo

- Thoi han giai quyét: 30 ngay 1am viéc ké tir ngay nhan di ho so hop 18.

- Pbi tuong thuc hién tha tuc hanh chinh: C4 nhan.

- Co quan thuc hién thu tuc hanh chinh:

* Co quan c6 tham quyén quyét dinh: Uy ban nhan dan huyén.

* Co quan hodc nguoi c6 thim quyén duoc uy quyén hodc phan cdp thuc hién
(néu c6): Khong co.

* Co quan tryc tiép thuc hién: Phong Tai nguyén va Mai truong huyén; Uy ban
nhan dan thi tran noi co6 dat.

* Co quan phdi hop (néu c6): Khong co

- Két qua tha tuc hanh chinh: Gidy chimg nhan; Quyét dinh hanh chinh.

- Lé phi (néu cd): Mtic thu 25.000 ddng/gidy tai quan; khong thu tai huyén

- Tén miu don, mau to khai: Pon xin cip Gidy ching nhin quyén st dung dat.
(Mau 02a/bK).

- Yéu cAu, diéu kién thuc hién thu tuc hanh chinh: Khong co.

- Can cur phap ly cua tha tuc hanh chinh:

* Luat Dt dai nim 2003, ¢6 hiéu lyc thi hanh tir ngay 01 thang 7 nim 2004;

* Nghi dinh s6 181/2004/ND-CP ngay 29 thang 10 nim 2004 ctia Chinh phil vé
thi hanh Luat bat dai (c6 hiéu lyc ngay 16 thang 11 nam 2004);

* Nghi dinh s6 84/2007/ND-CP ngay 25 thang 5 nam 2007 ctua Chinh phu vé
quy dinh bd sung v/v cap gidy chimg nhan quyén sir dung dat, thu hoi dat, thyc hién
quyén sir dung dat, trinh ty, thu tuc boi thudng, hd trg, tai dinh cu khi Nha nude thu
hoi dat va giai quyét khiéu nai vé dat dai (c6 hiéu luc ngay 01 thang 7 ndm 2007);

* Quyét dinh s6 93/2007/QD-TTg ngay 22 thang 6 nam 2007 cua Thi tudng
Chinh phu vé viéc ban hanh quy ché thuc hién co ché mot cira, co ché mot cira lién
thong tai co quan hanh chinh nha nuéc & dia phuong;
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* Quyét dinh s6 08/2006/QD-BTNMT ngay 21 thang 7 nim 2006 ctia B trudng
Bo Tai nguyén va Mdi truong vé ban hanh Quy dinh vé Gidy chimg nhan quyén st
dung dat;

* Thong tu s6 06/2007/TT-BTNMT ngay 15 thang 6 nim 2007 cua B Tai
nguyén va Moi truong vé huéng dan thuc hién mot s6 diéu cua Nghi dinh s6
84/2007/ND-CP ctia Chinh pha quy dinh b6 sung viéc cp gidy chimg nhan quyén sir
dung dét, thu hdi dat, thuc hién quyén sir dung dét, trinh tw, tha tuc boi thuong, hd
tro, tai dinh cu khi Nha nudc thu hoi dat va giai quyét khiéu nai vé dat dai;

* Thong tu s6 09/2007/TT-BTNMT ngay 02 thang 8 nim 2007 ctia B¢ Tai
nguyén va Méi trudng vé hudng din viée 1ap, chinh 1y, quan 1y hd so dia chinh;

* Thong tu s6 93/2002/TT-BTC ngay 21 thang 10 niam 2002 ciia Bo Tai chinh
vé Quy dinh ché d6 thu, ndp va quan 1y sir dung 1¢ phi dia chinh;

* Quyét dinh sb 54/2007/QD-UBND ngay 30 thang 3 niam 2007 cta Uy ban
nhan dan thanh phé vé viéc ban hanh Quy dinh vé trinh tu, thu tuc cép Giéy ching
nhan quyén s& hitu nha & va quyén sir dung dat &, Gidy ching nhan quyén so hitu nha
0, Giéy chimg nhan quyén st dung dét tai thanh phé HO Chi Minh; c6 hiéu luc tir
ngay 10 thang 4 nam 2007;

* Quyét dinh s6 63/2008/QD-UBND ngay 18 thang 7 nam 2008 cia Uy ban
nhan dan thanh phd vé ban hanh murc thu 1é phi dia chinh trén dia ban thanh phd Ho
Chi Minh.
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CONG HOA XA HQI CHU NGHIA VIET NAM Mau s 022/DK
Poc lap - Tw do - Hanh phuc PHANGHICUANGUOINHANHOSO
. A ey
PON XIN CAP GIAY CHUNG NHAN Quyén 50 5 gmff; Zl;l”l'; o
QUYEN SU DUNG DPAT (K5 v gh o ho, 160
Kinh guri: UBND ........ccccooiniiiiiirecnceceeneaee

I. PHAN KE KHAI CUA NGUOI SU DUNG PAT (CA NHAN)

(Xem hueéng dan cudi don nay trudc khi ké khai; khong tdy xéa, sira chita trén don)

1. Nguoi sir dung dat:(Viet chi in hoa)

HO 8N NGUOGT CRONE: ... s Nam sinh.................
SSCMND......coovueeeii.. ngay cap ...................... 0T CAP. .+ oo e,
Dia chi ding ky ho khau thuong tra: sdnha................. AUONG. ...
PhUONG (X&) ... oo quan (huyén).................... Thanh phé Hb Chi Minh.
HO t€N NZUOT VOt esene Nam sinh.................
SGCMND.......coevieeiii, ngay cap ....................... NOTCAP. e v e ene ettt e e
Pia chi ding ky ho khau thuong trii: sd nha................. AUONG. ..cvvniiii
phuong (xa).......ccovvvvveiinninnnn.. quan (huyén).................... Thanh phé H6 Chi Minh.

2. Thong tin vé thira dat:

Thira dAt $6: . ovveee e, STOA0 SO v, loai ban dd...vevveevner
DHA CRI Q11 1.ttt ettt ettt n e e e s
D ChE CT (U COY: et

Dién tich khuon vién dat: ..o ;

Hinh thtc sir dung: + Str dung riéng: ............... m° + Sir dung chung: .............. . m°

MUC GHCH ST QUNE QAL ..o senas e .
Thoi han sir dung QAL oottt s eees e es e ee e
Ngudn gdc sir dung QAL et
Theo ban v& sO:.................. NEAY..covniiinnrinnne dOueiei lap
(Trong trudng hop c6 thay doi vé ranh thira dit so voi ban vé thi ghi thoi diém thay doi
cudi cung 1a: ngdy........ thang...... nam.....)

3. Tai san gin lién voi dat:

Loai nha hodac loai cong trinh xay dung: ...............cooiiiniinn. SOTANG. ..o
Dién tich xay dung: ........cccovevvverinennns m”. Tong dién tich san xAy dung:....................... m’

KB CAUL. oo
Theo ban v& 88:.................. NZAY...evirieennnnnnns dOueiii lap
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T6i xin cam doan va chiu hoan toan trudc phap luat vé ndi dung ké khai trén don 1a dung sy
that.
..... , ngay .... thang ... nam ......
Nguoi viét don
(Ky, ghi v ho tén)

Huéng dan viét don: Tén nguoi sir dung dat: neu da két hon thi ghi dii thong tin cia 02 nguoi, néu chiea két
hon thi chi ghi thong tin ciia nguwoi xin cdp gidy chimg nhdn va & phan ho tén ciia ngueoi con lai ghi chii la
“chua két hon”;

- Muc dich sir dung dat: ghi theo quyét dinh giao dat, cho thué dat, chuyen muc dich sir dung ddt ciia co quan cé
tham quyén cdp; truong hop khéng cé quyét dinh giao dat, cho thué ddt, chuyén muc dich sir dung dat thi ghi theo
hién trang dang sir dung;

- Thoi han sir dung dat  ghi theo quyét dinh giao ddt, cho thué dat ciia co' quan nha nugc ¢6 tham quyén (néu co).

Truong hop sir dung dat c6 thoi han phdi ghi r6 “ngay thang nam” hét han sir dung, néu sir dung on dinh lau dai thi
ghi “Laudai”;

- Nguon goc sir dung dat ghi nhu sau: néu dwoc Nha nuéc giao dat cé thu tién sir dung dat thi ghi “Bat giao co thu
tién”, néu khong thu tién thi ghi “Pat giao khéng thu tién” , néu dwoc Nha nuwde cho thué dat thi ghi “Pat thué trd
tién hang nim” hodc "Dt thué tra tién mot lan"; truong hop nhdn chuyén doi, nhdan chuyén nhuwong, dwoc thira ké,
diroe ting cho hodc nguon goc khdc thi ghi cu thé nguon goc dé va thoi diém bat dau sir dung ddt.
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II. XAC NHAN CUA UY BAN NHAN DAN XA, PHUONG

“NEUON EOC ST AUNG GAL: . ...
= ThOT AHEM ST AUNE GAL: ..o es s seseeee s ses e eeseaeees e seeeees
- Thoi diém XAy dUNg NNAT. .......oe e
- Tinh trang tranh chép, Khiéu 01 V8 MNA GAL: oo eeseene
=Quy hoach St dUNE GAt:......oooee et
-Quy hoach XAy dung: .....ooviniiii e
-Sbthirar.......coooeeeiii 080, ban d6 theo nén ban do ci.
~SOthlra:. ..o tO'SO..eeiinnn ban d6 theo nén ban do dia chinh chinh quy.
- Tach ra tir thira s6:................ 0 SO loai ban d6 (néu cO):..o.vneeveeeeieeeinn. ...
Ngay..... thang.... nam ..... Ngay..... thang.... nam .....
Can b dia chinh TM. Uy ban nhén dan
(Ky, ghi ro ho, tén) Chu tich

(K tén, dong dau)

III. KET QUA THAM TRA CUA VAN PHONG PANG KY QUYEN SU DUNG PAT

Ngay..... thang.... nam ..... Ngay..... thang.... nam .....
Nguwoi tham tra ho so Giam doc Van phong Dang ky quyén sir dung dat
(Ky, ghi ro ho, tén va chirc vu) (Ky tén, dong dau)

IV. Y KIEN CUA CO QUAN TAI NGUYEN MOI TRUONG
(Thudc Uy ban nhén dén cip ¢6 thim quyén cip gidy chimg nhin quyén sir dung dat)

Ngay ... thang ... nam ...
Thu truong co quan
(Ky tén, dong dau)
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4. Thu tuc Cép gidy chirng nhin quyén sir dung dat cho hd gia dinh, ca
nhan dang sir dung dat tai phuwong.

- Trinh tu thuc hién:

* Bugc 1: Chuan bi ddy du hd so theo quy dinh tai Diéu 20 Quyét dinh sd
54/2007/QD-UBND ngay 30 thang 3 nam 2007 ctia Uy ban nhan dan thanh phd vé
ban hanh quy dinh vé trinh tu, thu tuc cdp gidy ching nhan quyén sé hitu nha & va
quyén sir dung dat ¢, gidy chimg nhan quyén so hitu nha & va gidy chtimg nhin quyén
str dung dat & tai thanh phé H6 Chi Minh.

* Budc 2: Nop ho so tai Bo phan tiép nhan va tra két qua thudc Vin phong Uy
ban nhan dan quén - huyén (trong gio hanh chinh tir thir hai dén thir sau hang tuan va
budi sang tht bay).

Cong chirc tiép nhan ho so kiém tra tinh phap 1y va noi dung ho so:
a) Truong hop hd so da dy du, hop 18 thi viét gidy hen trao cho ngudi ndp.

b) Truong hop hd so thiéu, hoic khong hop 18 thi cong chuc tiép nhan ho so
huéng dan day du mot 1an dé ngudi ndp hoan thién ho so.

* Budc 3: Theo gidy hen ngudi ndp hd so dén Bo phan tiép nhan va tra két qua
thudoc Van phong Uy ban nhan dan quin - huyén nhan Phiéu chuyén théng tin dia
chinh dé x4c dinh nghia vu tai chinh.

* Budc 4: Ngudi ndp hd so dén Chi cuc Thué quéan - huyén dé thuc hién nghia

vu tai chinh (néu co).

* Budc 5: Nop Gidy xac nhan cia co quan thué dé nhan Giay ching nhan tai Bo
phan tiép nhan va tra két qua thuéc Van phong Uy ban nhan dan quan - huyén (trong
gi0 hanh chinh tir th hai dén th sdu hang tuan va budi sang thir bay).

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc

- Thanh phan, s6 luong hod so:

* Thanh phéan ho so:

+ Pon xin cap Gidy ching nhan quyén sir dung dat theo mau (02 ban chinh);

+ Mot trong cac loai gidy to vé quyén sir dung dat quy dinh tai cac khoan 1, 2 va
5 Piéu 50 ciia Luat Dat dai (01 ban chinh va 01 ban sao)

- Ban v& hién trang vi tri thira dat (01 ban chinh).

* S luong ho so: 01 bod
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- Thoi han giai quyét: 30 ngay lam viéc ké tir ngdy nhan du ho so hop 1¢é.

- Pi tuong thyc hién thi tyc hanh chinh: C4 nhan.

- Co quan thyc hién thu tuc hanh chinh:

* Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan quén

* Co quan hodc nguoi c6 thim quyén duoc uy quyén hoic phan cap thuc hién
(néu co6): Khong cod

* Co quan tryc tiép thyc hién: Phong Tai nguyén va Moi truong; Bo phan tiép
nhan va tra két qua thudc Vian phong Uy ban nhan dan quan.

* Co quan phdi hop (néu c¢6): Chi cuc Thué quan va Uy ban nan dan phuong noi
6 dat toa lac

- Két qua thu tuc hanh chinh: Gidy chiig nhan

- Lé phi (néu c¢6): Mtc thu 25.000 dong/gidy.

- Tén miu don, mAu to khai: Pon xin cip Gidy chting nhan quyén str dung dat.
(Mau 2a/PK)

- Yéu cau, diéu kién thuc hién tho tuc hanh chinh: Truong hop nguotl dang su
dung dat khong c6 gidy to vé quyén st dung dat quy dinh tai cac khoan 1, 2 va 5 Diéu
50 ctia Luat D4t dai thi 1ay y kién cia UBND phudng vé ngudn goc va thoi diém sir
dung dt, tinh trang tranh chip dat dai cta thira dat, sy phu hop voi quy hoach sir
dung dat da duoc xét duyét.

- Can cu phap ly cua tha tuc hanh chinh:

* Luat Dat dai nam 2003, c¢6 hiéu luc thi hanh tur ngay 01 thang 7 nam 2004;

* Luat Nha ¢ nam 2005, ¢6 hiéu luc thi hanh tir ngay 01 thang 7 nam 2006

* Nghi dinh s6 181/2004/ND-CP ngay 29 thang 10 nim 2004 cta Chinh pht vé
thi hanh Luat Dat dai (c6 hiéu luc ngay 16 thang 11 nim 2004)

* Nghi dinh s6 84/2007/ND-CP ngay 25 thang 5 nim 2007 ctua Chinh pha vé
quy dinh bo sung v/v cip gidy chting nhan quyén st dung dat, thu hoi dat, thuc hién
quyén sir dung dat, trinh ty, thu tuc boi thudng, hd trg, tai dinh cu khi Nha nude thu
hoi dat va giai quyét khiéu nai vé dét dai (co hiéu luc ngay 01 thang 7 nim 2007)

* Thong tu s6 06/2007/TT-BTNMT ngay 15 thang 6 nam 2007 cua B Tai
nguyén va Moi truong vé huéng dan thuc hién mot sé diéu cua Nghi dinh s
84/2007/ND-CP ctia Chinh phu quy dinh b6 sung viéc cp gidy chimg nhan quyén st
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dung dét, thu hdi dat, thuc hién quyén sir dung dét, trinh tw, thu tuc boi thuong, hd
tro, tai dinh cu khi Nha nudc thu hoi dat va giai quyét khiéu nai vé dat dai.

* Thong tu s6 09/2007/TT-BTNMT ngay 02 thang 8 nim 2007 cua B Tai
nguyén va Méi truong vé huéng dan viée 1ap, chinh 1y, quan 1y hd so dia chinh.

* Thong tu s6 05/2006/TT-BXD ngay 01 thang 11 nim 2006 cua Bo Xay dung
huéng dan thyc hién mot sé ndi dung cia Nghi dinh s6 90/2006/ND-CP ngay 06
thang 9 nam 2006 ctia Chinh phu (c6 hiéu luc ngay 05 thang 12 nam 2006).

* Quyét dinh s6 54/2007/QD-UBND ngay 30 thang 3 nam 2007 ciia Uy ban
nhan dan thanh phé vé viéc ban hanh Quy dinh vé trinh tu, thu tuc cép Giéy ching
nhan quyén s& hitu nha & va quyén st dung dit &, Gidy ching nhan quyén so hitu nha
&, Gidy chuing nhan quyén st dung dat tai thanh phé H6 Chi Minh; c¢6 hiéu lyc tir
ngay 10 thang 4 nam 2007.

* Cong van sd 2719/SXD-CCQND ngay 19 thang 4 nam 2007 ctia S Xy dung
vé viéc ban hanh “Cam nang huéng dan nghiép vu” phuc vu cong tac cap gidy chimg
nhan quyén s& hitu nha & va quyén sir dung dat 6.

* Vian ban s6 4599/HD-LS ngay 16 thang 5 nim 2007 cua Cuc Thué, S& Xay
dung, S¢ Tai nguyén va Mai truong vé viéc huéng dan luan chuyén ho so thyuc hién
nghia vu tai chinh cia ho gia dinh, ca nhan khi dugc cap gidy chimg nhan theo Quyét
dinh s6 54/2007/QD-UBND ngay 30 thang 3 nim 2007 cia UBND thanh ph Hb Chi
Minh.

* Quyét dinh s6 63/2008/QD-UBND ngay 18 thang 7 niam 2008 cia Uy ban
nhan dan thanh phd vé ban hanh murc thu 1é phi dia chinh trén dia ban thanh ph Ho
Chi Minh.



24 CONG BAO S6 96 +97-15-8-2009

CONG HOA XA HQI CHU NGHIA VIET NAM Mau s 022/DK
Poc lap - Tw do - Hanh phuc PHANGHICUANGUOINHANHOSO
. A ey
PON XIN CAP GIAY CHUNG NHAN Quyén 50 5 gmff; Zl;l”l'; o
QUYEN SU DUNG DPAT (K5 v gh o ho, 160
Kinh guri: UBND ........c.cccooimiiiiiiiecrrccceeeeeee

I. PHAN KE KHAI CUA NGUOI SU DUNG PAT (CA NHAN)

(Xem hueéng din cudi don nay trudc khi ké khai; khong tdy xéa, sira chita trén don)

1. Nguoi sir dung dat:(Viet chi in hoa)

HO 8N NGUOGT CRONE: ... seese s Nam sinh.................
SGCMND.......coeveeeiiin.. ngay cap ...................... 0T CAP. oo,
Dia chi ding ky ho khiu thuong tra: sdnha................. AUONEZ. ...
PhUONG (X&), ..o quan (huyén).................... Thanh phé Hb Chi Minh.
HO t€N NZUOT VO .ttt ne Nam sinh.................
SGCMND.......coevieeiii, ngay cap ....................... 1110 o721 o J R
Pia chi ding ky ho khau thuong trii: sd nha................. AUONG. ..o
phuong (xa).......cvvvvevinninnnn.. quan (huyén).................... Thanh phé H6 Chi Minh.

2. Thong tin vé thira dat:

Thira dAt $6: . ovvee e, STOA0 SO v loai ban dd...oevvvevner
DHA CRI A1 ettt ettt a e e e
D ChE CT (U COY: vt

Dién tich khuon vién dat: ..o ;

Hinh thtc sir dung: + Str dung riéng: ............... m° + Sir dung chung: .............. . m°

MUC GHCH ST QUNE QAL ..o ees s :
Thoi han sir dung QAL oottt s eees e es e ee e
Ngudn gdc str dung QAL et
Theo ban v& sO:.................. NEAY..covniiinnrinnne dOueiei lap
(Trong trudng hop c6 thay doi vé ranh thira dit so voi ban vé thi ghi thoi diém thay doi
cudi cung 1a: ngdy........ thang...... nam.....)

3. Tai san gin lién voi dat:

Loai nha hodac loai cong trinh xay dung: ...............coooiiiniinn. SOTANG. ..o
Dién tich xay dung: ........cccovevvverinennns m”. Tong dién tich san xAy dung:....................... m’

KB CAL. e e
Theo ban v& 88:.................. NZAY...evirieennnnnnns dOueiii lap
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T6i xin cam doan va chiu hoan toan trudc phap luat vé ndi dung ké khai trén don 1a dung sy
that.
..... , ngay .... thang ... nam ......
Nguoi viét don
(Ky, ghi v ho tén)

Huéng dan viét don: Tén nguoi sir dung dat: neu da két hon thi ghi dii thong tin cia 02 nguoi, néu chiea két
hon thi chi ghi thong tin ciia nguwoi xin cdp gidy chimg nhdn va & phan ho tén ciia ngueoi con lai ghi chii la
“chua két hon”;

- Muc dich sir dung dat: ghi theo quyét dinh giao dat, cho thué dat, chuyen muc dich sir dung ddt ciia co quan cé
tham quyén cdp; truong hop khéng cé quyét dinh giao dat, cho thué ddt, chuyén muc dich sir dung dat thi ghi theo
hién trang dang sir dung;

- Thoi han sir dung dat  ghi theo quyét dinh giao ddt, cho thué dat ciia co' quan nha nugc ¢6 tham quyén (néu co).

Truong hop sir dung dat c6 thoi han phdi ghi ré “ngay thang nam” hét han sir dung, néu sir dung on dinh lau dai thi
ghi “Laudai”;

- Nguon goc sir dung dat ghi nhu sau: néu dwoc Nha nuéc giao dat cé thu tién sir dung dat thi ghi “Bat giao co thu
tién”, néu khong thu tién thi ghi “Pat giao khéng thu tiéen” , néu dwoc Nha nude cho thué dat thi ghi “Pat thué trd
tién hang nim” hodc "Dt thué tra tién mot lan"; truong hop nhin chuyén doi, nhdn chuyén nhwong, dwoc thira ké,
diroe ting cho hodc nguon goc khdc thi ghi cu thé nguon goc dé va thoi diém bat dau sir dung ddt.
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II. XAC NHAN CUA UY BAN NHAN DAN XA, PHUONG

“NEUON ZOC ST AUNG GAL: ...
= ThOT AHEM ST AUNE GAL: ..o es e ses s s ses e eeseeees e seeeees
- Thoi diém XAy dUNg NNAT. .......oe e
- Tinh trang tranh chép, Khiéu 011 V8 A GAL: oo esseene
=Quy hoach St dUNE GAt:......oooee et
-Quy hoach XAy dung: ......oviiiii i e
-Sbthirar.......coooeeeiii 080, ban d6 theo nén ban do ci.
~SOthlra:. ..o t0'SO..eeininnnn ban d6 theo nén ban do dia chinh chinh quy.
- Tachra tir thira s6:................ O SO loai ban d6 (néu cO):..ovvneevneeiieeinn. ...
Ngay..... thang.... nam ..... Ngay..... thang.... nam .....
Can b dia chinh TM. Uy ban nhén dan
(Ky, ghi ro ho, tén) Chu tich

(K tén, dong dau)

III. KET QUA THAM TRA CUA VAN PHONG PANG KY QUYEN SU DUNG PAT

Ngay..... thang.... nam ..... Ngay..... thang.... nam .....
Nguwoi tham tra ho so Giam doc Van phong Dang ky quyén sir dung dat
(Ky, ghi ro ho, tén va chirc vu) (Ky tén, dong dau)

IV. Y KIEN CUA CO QUAN TAI NGUYEN MOI TRUONG
(Thudc Uy ban nhén dén cip c6 thim quyén cip gidy chimg nhin quyén sir dung dat)

Ngay ... thang ... nam ...
Thu truong co quan
(Ky tén, dong dau)
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5. Thi tuc Cép gidy chirng nhin quyén sir dung dat cho hd gia dinh, c4 nhan
dang sir dung dat tai x4, thi tran.

- Trinh tu thuc hién:
* Budc 1: Chuan bi day du ho so theo quy dinh cta phap luat.

* Buodc 2: Nop tai BO phan tiép nhan va tra két qud thudc Uy ban nhan dan x4,
thi tran (noi c6 vi tri dat) (trong gio hanh chinh tir thir hai dén sang thir bay trong

tuan).
Cong chirc tiép nhan ho so kiém tra tinh phap 1y va noi dung ho so:
a) Truong hop ho so da day du, hop 18 thi viét gidy hen trao cho ngudi ndp.

b) Truong hop hd so thiéu, hoic khong hop 18 thi cong chuc tiép nhan hd so
huéng dan day du mot 1an dé ngudi ndp hoan thién ho so.

* Budc 3: Nhan két qua tai bo phan tiép nhan va tra két qua Uy ban nhéan dan x4,
thi tran trén dia ban huyén (noi c6 vi tri dat) (trong gio hanh chinh tir thir hai dén sang
thtr bay trong tuan).

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc

- Thanh phan, s6 luong hod so:

* Thanh phan ho so:

+ Pon xin cap Gidy chimg nhan quyén sir dung dat;

+ Mot trong cac loai gidy to vé quyén sir dung dat quy dinh tai cac khoan 1, 2 va
5 Piéu 50 ctia Luat Dat dai (néu co); hoic cic gidy to quy dinh tai khoan 2, Piéu 3
Nghi dinh s6 84/2007/ND-CP ngay 25 thang 5 nam 2007 ctia Chinh phu; hoic Biéu
01 ban hanh kém theo Thong tu s6 06/2007/TT-BTNMT ngay 15 thang 6 nam 2007
cua Bo Tai nguyén va Moi truong.

+ Ban trich luc ban dd hodc trich do dia chinh thira dat.

+ Vin ban Uy quyén xin cip gidy chimg nhan quyén st dung dat (néu co).

+ To khai 1& phi truéc ba nha dat.

+ T khai tién st dung dat (néu co)

* S luong ho so: 03 bod

- Thoi han giai quyét: 68 ngay lam viéc ké tir ngay nhan di ho so hop 1¢.

- Pbi tuong thuc hién tha tuc hanh chinh: C4 nhan.
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- Co quan thyc hién thu tuc hanh chinh:
* Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan huyén

* Co quan hodc nguoi c6 thim quyén duoc uy quyén hodc phan cdp thuc hién
(néu co6): Khong cd

* Co quan truc tiép thuc hién: Phong Tai nguyén va Méi truong huyén; Vian
phong Piang ky sir dung dat; Uy ban nhan dan x4, thi trin noi c6 dat

* Co quan phdi hop (néu c6): Khong co

- Két qua thu tuc hanh chinh: Gidy chiimg nhan

- L& phi (néu co): L& phi trudc ba

- Tén mau don, mau to khai:

+ Pon xin cap Gidy chimg nhan quyén sir dung dat (Mau 02a/DK).

+ To khai 1¢ phi truéc ba nha dat.

+ To khai tién sir dung dat (néu co).

- Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Khong c6

- Cén ctr phap ly cua tha tuc hanh chinh:

* Luat Dt dai nam 2003, c6 hiéu luc thi hanh tir ngay 01 thang 7 ndm 2004;
* Luat Nha ¢ nam 2005, ¢6 hiéu luc thi hanh tir ngay 01 thang 7 nam 2006

* Nghi dinh s6 176/1999/ND-CP ngay 21 thang 12 nam 1999 cta Chinh pht vé
1€ phi trudc ba;

* Nghi dinh s6 198/2004/ND-CP ngay 03 thang 12 nam 2004 cta Chinh pht vé
thu tién st dung dat;

* Nghi dinh s6 181/2004/ND-CP ngay 29 thang 10 nim 2004 cta Chinh pht vé
thi hanh Luat Dt dai;

* Nghi dinh s6 84/2007/ND-CP ngay 25 thang 5 nam 2007 cta Chinh phu vé
Quy dinh bo sung vé viéc cap Gidy ching nhan quyén st dung dat, thu hoéi dat, thuc
hién quyén str dung dat, trinh tu, thi tuc bdi thudng, hd tro, tai dinh cu khi Nha nude
thu hoi dat va giai quyét khiéu nai vé dat dai;

* Nghi dinh s6 80/2008/ND-CP ngay 29 thang 7 nim 2008 cta Chinh phu vé
stra d6i, bo sung mot sd diéu cuia Nghi dinh s6 176/1999/ND-CP ngay 21 thang 12
nam 1999 va Nghi dinh s6 47/2003/ND-CP ngay 12 thang 5 nim 2003 ctia Chinh phi
vé 18 phi trudc ba;
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* Nghi dinh s6 44/2008/ND-CP ngay 09 thang 4 nim 2008 ctua Chinh phu vé
sira d6i, bo sung mot sd diéu ciia Nghi dinh s6 198/2004/ND-CP ngay 03 thang 12
nam 2004 ciia Chinh phi vé thu tién sir dung dat;

* Quyét dinh s6 93/2007/QD-TTg ngay 22 thang 6 nim 2007 cua Thi tudng
Chinh phu vé viéc ban hanh quy ché thuc hién co ché mot cira, co ché mot cura lién
thong tai co quan hanh chinh nha nuéc ¢ dia phuong

* Thong tu s6 09/2007/TT-BTNMT ngay 02 thang 8 nam 2007 cua B Tai
nguyén va Moi truong vé huéng dan lap, chinh 1y, quan 1y ho so dia chinh.

* Thong tu s6 06/2007/TT-BTNMT ngay 15 thang 6 nim 2007 ctua B¢ Tai
nguyén va Moi truong hudng dan thyc hién mot sb diéu cua Nghi dinh sb
84/2007/ND-CP ngay 25 thang 5 nam 2007 ctia Chinh phu quy dinh b sung vé viéc
cap Gidy chimg nhan quyén st dung dat, thu hoi dat, thuc hién quyén st dung dat,
trinh tu, thu tuc bdi thuong, hd tro, tai dinh cu khi Nha nude thu hoi dat va giai quyét
khiéu nai vé dat dai;

* Thong tu s6 95/2005/TT-BTC ngay 26 thang 10 nam 2005 ciia Bo Tai chinh
hudng dan thuc hién cac quy dinh cua phap luat vé 1é phi trudc ba;

* Thong tu s6 02/2007/TT-BTC ngay 08 thang 01 niam 2007 ciia Bo Tai chinh
vé stra d6i, bo sung Thong tu sé 95/2005/TT-BTC ngay 26 thang 10 nam 2005 cia
B¢ Tai chinh hudng dan thuc hién cac quy dinh cua phap luat vé 18 phi trudc ba;

* Thong tu s6 117/2004/TT-BTC ngay 07 thang 12 nim 2004 cia Bo Tai chinh
vé huéng dan thyc hién Nghi dinh s6 198/2004/NP-CP ngay 03 thang 12 niam 2004
ctia Chinh phu vé thu tién st dung dat;

* Thong tu lién tich s6 30/2005/TTLT/BTC-BTNMT cua Lién B Tai chinh, B
Tai nguyén va Moi trudng vé hudng dan viée luan chuyén ho so cta ngudi st dung
dét thuc hién nghia vu tai chinh;

* Quyét dinh s6 54/2007/QD-UBND ngay 30 thang 3 nim 2007 cia UBND
Thanh phd vé ban hanh Quy dinh vé trinh t, tha tuc cip Gidy chimg nhin quyén so
hitu nha & va quyén st dung dat ¢, Gidy chimg nhin quyén s& hiru nha o, Gidy ching
nhan quyén st dung dat tai thanh phd H6 Chi Minh;

* Quyét dinh s6 63/2008/QD-UBND ngay 18 thang 7 nim 2008 ciia UBND Tp.
H6 Chi Minh vé ban hanh mirc thu 18 phi dia chinh trén dia ban thanh phé H6 Chi
Minh.
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CONG HOA XA HQI CHU NGHIA VIET NAM Mau s 022/DK
Poc lap - Tw do - Hanh phuc PHANGHICUANGUOINHANHOSO
. A ey
PON XIN CAP GIAY CHUNG NHAN Quyén 50 5 gmff; Zl;l”l'; o
QUYEN SU DUNG DPAT (K5 vi g o ho, 100
Kinh guri: UBND ........ccccooiniiiiiirecnceceeneaee

I. PHAN KE KHAI CUA NGUOI SU DUNG PAT (CA NHAN)

(Xem hueéng din cudi don nay trudc khi ké khai; khong tdy xéa, sira chita trén don)

1. Nguoi sir dung dat:(Viet chi in hoa)

HO 8N NGUOGT CRONE: ... s Nam sinh.................
SSCMND......coovueeeeiin. ngay cap ...................... 0T CADP. .+ voee e,
Dia chi ding ky ho khau thuong tra: sdnha................. AUONG. ...
PhUONG (X&) ... oo quan (huyén).................... Thanh phé Hb Chi Minh.
HO t€N NZUOT VOt esene Nam sinh.................
SGCMND.......coeveeeii, ngay cap ....................... 1110 o721 o J PR
Pia chi ding ky ho khau thuong trii: sd nha................. AUONG. ..cvvniiii
phuong (xa).......ccovvvvveiinninnnn.. quan (huyén).................... Thanh phé H6 Chi Minh.

2. Thong tin vé thira dat:

Thira dAt $6: . ovvee e, STOA0 SO v loai ban dd...vevvvvnee
DHA CRI Q11 1.ttt ettt ettt n e e e s
D ChE CT (U COY: vt

Dién tich khuon vién dat: ..o ;

Hinh thtc sir dung: + Str dung riéng: ............... m° + Sir dung chung: .............. . m°

MUC GHCH ST QUNE QAL ..o es e eenae e :
Thoi han sir dung QAL oottt seeeees e ee e ee e
Ngudn gdc str dung QAL et
Theo ban v& sO:.................. NEAY..covniiinniiinne dOueiii lap
(Trong trudng hop c6 thay doi vé ranh thira dat so voi ban vé thi ghi thoi diém thay doi
cudi cung 1a: ngdy........ thang...... nam.....)

3. Tai san gin lién voi dat:

Loai nha hodac loai cong trinh xay dung: ...............coooiiiinn. SOTANG. .....eeeieen
Dién tich xay dung: ........cccovevvverinennns m”. Tong dién tich san xAy dung:....................... m’

KB CAUL. oo
Theo ban v& 88:.................. NZAY...evirieennnnnnns dOueiii lap
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T6i xin cam doan va chiu hoan toan trudc phap luat vé ndi dung ké khai trén don 1a dung sy
that.
..... , ngay .... thang ... nam ......
Nguoi viét don
(Ky, ghi v ho tén)

Huéng dan viét don: Tén nguoi sir dung dat: neu da két hon thi ghi dii thong tin cia 02 nguoi, néu chiea két
hon thi chi ghi thong tin ciia nguwoi xin cdp gidy chimg nhdn va & phan ho tén ciia ngueoi con lai ghi chii la
“chua két hon”;

- Muc dich sir dung dat: ghi theo quyét dinh giao dat, cho thué dat, chuyen muc dich sir dung ddt ciia co quan cé
tham quyén cdp; truong hop khong c6 quyét dinh giao dat, cho thué ddt, chuyén muc dich sir dung dat thi ghi theo
hién trang dang sir dung;

- Thoi han sir dung dat  ghi theo quyét dinh giao ddt, cho thué dat ciia co' quan nha nudc ¢6 tham quyén (néu co).

Truong hop sir dung dat c6 thoi han phdi ghi r6 “ngay thang nam” hét han sir dung, néu sir dung on dinh lau dai thi
ghi “Laudai”;

- Nguon goc sir dung dat ghi nhu sau: néu dwoc Nha nuéc giao dat cé thu tién sir dung dat thi ghi “Bat giao co thu
tien”, néu khong thu tien thi ghi “Bat giao khong thu tién” , néu diroc Nha nude cho thué dat thi ghi “Dat thué tra
tién hang nam” hodic "Dt thué tra tién mot lan"; truong hop nhan chuyén doi, nhdn chuyén nhuwong, dwoc thira ké,
diroe ting cho hodc nguon goc khdc thi ghi cu thé nguon goc dé va thoi diém bat dau sir dung ddt.
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II. XAC NHAN CUA UY BAN NHAN DAN XA, PHUONG

“NEUON ZOC ST AUNG GAL: ...
= ThOT AHEM ST AUNE GAL: ..o es s seseeee s ses e eeseaeees e seeeees
- Thoi diém XAy dUNg NNAT. .......oe e
- Tinh trang tranh chép, Khiéu 01 V8 A GAL: oo eeeeene
=Quy hoach St dUNE GAt:......oooee et
-Quy hoach XAy dung: .....ooviniiii e
-Sbthirar.......coooeeeiii 080, ban d6 theo nén ban do ci.
~SOthlra:. ..o t0'SO..eeininnnn ban d6 theo nén ban do dia chinh chinh quy.
- Tachra tir thira s6:................ O SO loai ban d6 (néu cO):..o.vneeveeeeieeeinn. ...
Ngay..... thang.... nam ..... Ngay..... thang.... nam .....
Can b dia chinh TM. Uy ban nhén dan
(Ky, ghi ro ho, tén) Chu tich

(K tén, dong dau)

III. KET QUA THAM TRA CUA VAN PHONG PANG KY QUYEN SU DUNG PAT

Ngay..... thang.... nam ..... Ngay..... thang.... nam .....
Nguwoi tham tra ho so Giam doc Van phong Dang ky quyén sir dung dat
(Ky, ghi ro ho, tén va chirc vu) (Ky tén, dong dau)

IV. Y KIEN CUA CO QUAN TAI NGUYEN MOI TRUONG
(Thudc Uy ban nhén dén cip ¢6 thim quyén cip gidy chimg nhin quyén sir dung dat)

Ngay ... thang ... nam ...
Thu truong co quan
(Ky tén, dong dau)
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6. Thii tuc Cap Gidy chirng nhin quyén sir dung dit chuyén nhwong dat
toan phan.

- Trinh tu thuc hién:

* Bugc 1: Chuan bi ddy du hd so theo quy dinh tai Diéu 20 Quyét dinh sd
54/2007/QD-UBND ngay 30 thang 3 nam 2007 cua Uy ban nhan déan thanh phé vé
ban hanh quy dinh vé trinh tu, thu tuc cdp gidy ching nhan quyén sé hitu nha & va
quyén sir dung dat ¢, gidy chimg nhan quyén so hitu nha & va gidy chtimg nhin quyén
str dung dat & tai thanh phé H6 Chi Minh.

* Budc 2: Nop ho so tai Bo phan tiép nhan va tra két qua thudc Vin phong Uy
ban nhan dan quén - huyén (trong gio hanh chinh tir thir hai dén thir sau hang tuan va
budi sang tht bay).

Cong chirc tiép nhan ho so kiém tra tinh phap 1y va noi dung ho so:

a) Truong hop hd so da dy du, hop 18 thi viét gidy hen trao cho ngudi ndp.

b) Truong hop hd so thiéu, hoic khong hop 18 thi cong chuc tiép nhan ho so
huéng dan day du mot 1an dé ngudi ndp hoan thién ho so.

* Budc 3: Theo gidy hen ngudi ndp hd so dén Bo phan tiép nhan va tra két qua
thudc Van phong Uy ban nhan dan quin - huyén nhan Phiéu chuyén théng tin dia
chinh dé x4c dinh nghia vu tai chinh.

* Budc 4: Ngudi ndp hd so dén Chi cuc Thué quéin - huyén dé thuc hién nghia
vu tai chinh (néu co).

* Budc 5: Nop Gidy xac nhin ciia co quan thué tai BO phén tiép nhan va tra két
qua thudc Vin phong Uy ban nhan dan quan - huyén dé nhan Gidy chimg nhén (trong
gi0 hanh chinh tir thr hai dén thr sdu hang tuin va budi sang thir bay)

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc

- Thanh phan, s6 luong ho so:

* Thanh phan ho so:

+ Pon xin cap Gidy ching nhan quyén sir dung dat theo mau (01 ban chinh).

+ Hop ddng chuyén nhuong quyén st dung dat (ban chinh).

+ Gidy chimg nhan quyén sir dung dat hodc mot trong cac gidy to vé quyén s

dung dat quy dinh tai cic khoan 1, 2 va 5 Diéu 50 cua Lut Pat dai - néu c6 (ban
chinh).
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*SH luong ho so: 01 bod

- Thoi han giai quyét: 30 ngay lam viéc ké tir ngay nhan du ho so hop 1.

- Péi tuong thuc hién thu tuc hanh chinh: Ca nhan.

- Co quan thyc hién thu tuc hanh chinh:

* Co quan c6 tham quyén quyét dinh: Uy ban nhan dan quan - huyén

* Co quan hodc nguoi c6 tham quyén duoc ty quyén hoic phan cap thuc hién
(néu co6): Khong cod

* Co quan tryc tiép thuc hién: Phong Tai nguyén va Moi truong quan - huyén;
B6 phan tiép nhan va tra két qua thugc Van phong ij ban nhan dan quan - huyén;
Vin phong Ding ky quyén sir dung dit.

* Co quan phdi hop (néu co): Phong Tai nguyén va Mai truong quan - huyén;
Bo phén tiép nhan va tra két qua thudc Vin phong Uy ban nhan dan quan - huyén;
Vin phong Dang ky quyén sir dung dit.

- Két qua tha tuc hanh chinh: Gidy chimg nhan

- Lé phi (néu c6): Mtrc thu 15.000 ddng/l1an tai quan; 7.500 dong/lan tai huyén

- Tén mau don, mau to khai:

+ Pon xin cap Gidy ching nhan quyén sir dung dat. (Mau 2a/DK)

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong c6

- Can cur phap ly cua tha tuc hanh chinh:

* Luat DAt dai nim 2003, ¢6 hiéu lyc thi hanh tir ngay 01 thang 7 ndm 2004;

* Nghi dinh s6 181/2004/ND-CP ngay 29 thang 10 nam 2004 cta Chinh pht vé
thi hanh Luat DAt dai (c6 hiéu luc ngay 16 thang 11 nim 2004);

* Nghi dinh s6 84/2007/ND-CP ngay 25 thang 5 nim 2007 ctua Chinh phu vé
Quy dinh bd sung vé viéc cip Gidy ching nhin quyén st dung dat, thu hdi dat, thuc
hién quyén st dung dét, trinh ty, tha tuc bdi thuong, h trg, tai dinh cu khi Nha nudc
thu hoi dat va giai quyét khiéu nai vé dat dai;

* Thong tu s6 06/2007/TT-BTNMT ngay 15 thang 6 nam 2007 cua B Tai
nguyén va Moi truong vé huéng din thyc hién mot sé diéu cua Nghi dinh sb
84/2007/ND-CP ctia Chinh phil quy dinh bd sung viéc cp gidy ching nhan quyén st
dung dat, thu hoéi dat, thuc hién quyén st dung dat, trinh ty, thol tuc boi thuong, hd
tro, tai dinh cu khi Nha nude thu hoi dat va giai quyét khiéu nai vé dat dai;
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* Thong tu s6 09/2007/TT-BTNMT ngay 02 thang 8 nam 2007 cua B Tai
nguyén va Moi truong vé hudng din viée 1ap, chinh 1y, quan 1y hd so dia chinh;

* Quyét dinh s6 54/2007/QB-UBND ngay 30 thang 3 nim 2007 cia UBND
thanh phd vé ban hanh Quy dinh vé trinh tu, thu tuc cip Gidy ching nhan quyén s
hitu nha & va quyén sir dung dat ¢, Gidy chimg nhan quyén s¢ hiru nha o, Gidy ching
nhan quyén str dung dat tai thanh phd Ho Chi Minh;

* Quyét dinh s6 63/2008/QD-UBND ngay 18 thang 7 nim 2008 cia UBND

Tp.H6 Chi Minh vé ban hanh murc thu 1 phi dia chinh trén dia ban thanh phé Ho Chi
Minh.
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CONG HOA XA HQI CHU NGHIA VIET NAM Mau s 022/DK
Poc lap - Tw do - Hanh phuc PHANGHICUANGUOINHANHOSO
. A ey
PON XIN CAP GIAY CHUNG NHAN Quyén 50 5 gmff; Zl;l”l'; o
QUYEN SU DUNG DPAT (K5 v gh o ho, 160
Kinh guri: UBND ........ccccooiniiiiiirecnceceeneaee

I. PHAN KE KHAI CUA NGUOI SU DUNG PAT (CA NHAN)

(Xem hueéng din cudi don nay trudc khi ké khai; khong tdy xéa, sira chita trén don)

1. Nguoi sir dung dat:(Viet chi in hoa)

HO 8N NGUOGT CRONE: ... sees e Nam sinh.................
SSCMND......coovueeeii.. ngay cap ...................... 0T CADP. .+ voee e,
Dia chi ding ky ho khau thuong tra: sdnha................. AUONG. ...
PhUONG (X&) ... oo quan (huyén).................... Thanh phé Hb Chi Minh.
HO t€N NZUOT VOt esene Nam sinh.................
SGCMND.......coevieeiii, ngay cap ....................... NOTCAP. e v e ene ettt e e
Pia chi ding ky ho khau thuong trii: sd nha................. AUONG. ..cvvniiii
phuong (xa).......ccovvvvveiinninnnn.. quan (huyén).................... Thanh phé H6 Chi Minh.

2. Thong tin vé thira dat:

Thira dAt $6: . ovvee e, STOA0 SO v loai ban dd...oevvvevner
DHA CRI Q11 1ottt ettt s a e s
D ChE CT (U COY: et

Dién tich khuon vién dat: ... ;

Hinh thtc sir dung: + Str dung riéng: ............... m° + Stir dung chung: .............. . m°

MUC GHCH ST QUNE QAL ..o s s e .
Thoi han sir dung QAL oottt es s ees e ee e ee e
Ngudn gdc sir dung QAL et
Theo ban v& sO:.................. NEAY..covniiinnrinnne dOueiii lap
(Trong trudng hop c6 thay doi vé ranh thira dit so voi ban vé thi ghi thoi diém thay doi
cudi cung 1a: ngdy........ thang...... nam.....)

3. Tai san gin lién voi dat:

Loai nha hodac loai cong trinh xay dung: ...............coooiiiniinn. SOTANG. ..o
Dién tich xay dung: ........cccovevvverinennns m”. Tong dién tich san xAy dung:....................... m’

KB CAL. oo
Theo ban v& 88:.................. NZAY...evirieennnnnnns dOueiii lap
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T6i xin cam doan va chiu hoan toan trudc phap luat vé ndi dung ké khai trén don 1a dung sy
that.
..... , ngay .... thang ... nam ......
Nguoi viét don
(Ky, ghi v ho tén)

Huéng dan viét don: Tén nguoi sir dung dat: neu da két hon thi ghi dii thong tin cia 02 nguoi, néu chiea két
hon thi chi ghi thong tin ciia nguwoi xin cdp gidy chimg nhdn va & phan ho tén ciia ngueoi con lai ghi chii la
“chua két hon”;

- Muc dich sir dung dat: ghi theo quyét dinh giao dat, cho thué dat, chuyen muc dich sir dung ddt ciia co quan cé
tham quyén cdp; truong hop khéng cé quyét dinh giao dat, cho thué dat, chuyén muc dich sir dung dat thi ghi theo
hién trang dang sir dung;

- Thoi han sir dung dat  ghi theo quyét dinh giao ddt, cho thué dat ciia co' quan nha nugc ¢6 tham quyén (néu co).

Truong hop sir dung dat c6 thoi han phdi ghi 16 “ngay thang nam” hét han sir dung, néu sir dung on dinh lau dai thi
ghi “Laudai”;

- Nguon goc sir dung dat ghi nhu sau: néu dwoc Nha nuéc giao dat cé thu tién sir dung dat thi ghi “Bat giao co thu
tién”, néu khong thu tién thi ghi “Pat giao khéng thu tiéen” , néu dwoc Nha nuwde cho thué dat thi ghi “Pat thué trd
tién hang nim” hodc "Dt thué tra tién mot lan"; truong hop nhin chuyén doi, nhdn chuyén nhwong, dwoc thira ké,
diroe ting cho hodc nguon goc khdc thi ghi cu thé nguon goc dé va thoi diém bat dau sir dung ddt.
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II. XAC NHAN CUA UY BAN NHAN DAN XA, PHUONG

“NEUON ZOC ST AUNG GAL: ...
= ThOT AHEM ST AUNE GAL: ..o eeee s ses e seseese s ses e eeseaeees e seenees
- Thoi diém XAy dUNg NNAT. ......e it
- Tinh trang tranh chép, Khiéu a1 V8 MNA GAL: oo eeeeene
=Quy hoach ST dUNE GAt:......oooe e
-Quy hoach XAy dung: ...t e
~Sbthirar........cooeeeiiii 080, ban d6 theo nén ban do ci.
~SOthlra:. ..o t0'SO..eeieinn ban d6 theo nén ban do dia chinh chinh quy.
- Tach ra tir thira s6:................ O SO, loai ban d6 (néu cO):..o.vveeveneeeieeinn. ...
Ngay..... thang.... nam ..... Ngay..... thang.... nam .....
Can b dia chinh TM. Uy ban nhén dan
(Ky, ghi ro ho, tén) Chu tich

(K tén, dong dau)

III. KET QUA THAM TRA CUA VAN PHONG PANG KY QUYEN SU DUNG PAT

Ngay..... thang.... nam ..... Ngay..... thang.... nam .....
Nguwoi tham tra ho so Giam doc Van phong Dang ky quyén sir dung dat
(Ky, ghi ro ho, tén va chirc vu) (Ky tén, dong dau)

IV. Y KIEN CUA CO QUAN TAI NGUYEN MOI TRUONG
(Thudc Uy ban nhén dén cip c6 thim quyén cip gidy chimg nhin quyén sir dung dat)

Ngay ... thang ... nam ...
Thu truong co quan
(Ky tén, dong dau)




S6 96 +97-15-8-2009 CONG BAO 39

7. Thii tuc Cip Gidy chirng nhan quyén sir dung dat & ddi voi trwong hop
chuyén nhuong mot phan dat ¢ di dwoc cong nhin quyén sir dung dat ¢

- Trinh tu thuc hién:
* Budc 1: Chuan bj day du ho so theo quy dinh

* Bude 2: Nop hd so tai B phan tiép nhan va tra két qua thudc Van phong Uy
ban nhan dan quén - huyén (trong gio hanh chinh tir thir hai dén thir sau hang tuan va
budi sang thtr bay).

Cong chirc tiép nhan ho so kiém tra tinh phap 1y va noi dung ho so:
a) Truong hop hd so da dy du, hop 18 thi viét gidy hen trao cho ngudi ndp.

b) Truong hop hd so thiéu, hoic khong hop 18 thi cong chuc tiép nhan hd so
huéng dan déy dt mot 1an dé nguoi ndp hoan thi¢n ho so.

* Budc 3: Nhan két qua tai Bo phan tiép nhan va tra két qua thudc Vian phong
Uy ban nhan dan quan - huyén (trong gio hanh chinh tir thir hai dén thir sau hang tuan
va budi sang thir bay)..

- Cach thuc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, s6 luong ho so:
* Thanh phan hd so:

+ Pon dé nghi cap Gidy ching nhan theo miu, trong d6 néu rd 1y do cap Gidy
ching nhan (01 ban chinh).

+ Hop dong (hodc van ban) mua bén, ting cho, doi, thira ké nha & theo quy dinh
cua phap luat dan su va nha ¢ (ban chinh).

+ Gidy chimg nhan quyén st dung dat ¢ ctia bén chuyén nhuong (ban chup da
dugc dang bo).

+ Bén v& so dé nha & - dat ¢ (01 ban chinh)

* 86 lwong ho so: 01 bd

- Thoi han giai quyét: 30 ngay lam viéc ké tir ngay nhan di ho so hop 1¢.
- Pbi tuong thuc hién tha tuc hanh chinh: Ca nhan.

- Co quan thyc hi¢n thu tuc hanh chinh:

* Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan quan - huyén
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* Co quan hodc nguoi c6 thim quyén duoc uy quyén hodc phan cap thuc hién
(néu co6): Khong cod

* Co quan tryc tiép thuc hién: Phong Tai nguyén va Moi truong quan - huyén;
B0 phén tiép nhan va tra két qua thudc Vin phong Uy ban nhan dan quan - huyén;
Vin phong Diang ky quyén sir dung dat.

* Co quan phdi hop (néu c6): Chi cuc Thué quan - huyén; Uy ban nhan dan
phuong - xa, thi trin noi c6 dat toa lac.

- Két qua thu tuc hanh chinh: Gidy chiig nhan

- Lé phi (néu c6): Mtrc thu 15.000 ddng/1an tai quan; 7.500 dong/lan tai huyén

- Tén mau don, mau to khai:

+ Pon xin cap Gidy ching nhan quyén sir dung dat. (Mau 2a/DK)

- Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Khong c6

- Cén ctr phap ly cua tha tuc hanh chinh:

* Luat Dat dai nam 2003, c¢6 hiéu luc thi hanh tur ngay 01 thang 7 nam 2004;

* Luat Nha ¢ ndm 2005; c6 hi€u luc thi hanh tir ngay 01 thang 7 nam 2006;

* Nghi dinh s6 181/2004/ND-CP ngay 29 thang 10 nim 2004 cta Chinh pht vé
thi hanh Luat Dat dai (c6 hiéu luc ngay 16 thang 11 nim 2004);

* Nghi dinh s6 84/2007/ND-CP ngay 25 thang 5 nam 2007 ctua Chinh phu vé
Quy dinh bd sung vé viéc cip Gidy ching nhin quyén st dung dat, thu hodi dat, thuc
hién quyén str dung dat, trinh ty, thi tuc bdi thudng, hd tro, tai dinh cu khi Nha nude
thu hoi dat va giai quyét khiéu nai vé dat dai;

* Thong tu s6 06/2007/TT-BTNMT ngay 15 thang 6 nam 2007 cua B Tai
nguyén va Moi truong vé huéng din thyc hién mot sé diéu cua Nghi dinh sb
84/2007/ND-CP ctia Chinh phil quy dinh bd sung viéc cp gidy ching nhan quyén st
dung dét, thu hdi dat, thuc hién quyén sir dung dét, trinh tw, tha tuc boi thuong, hd
tro, tai dinh cu khi Nha nudc thu hoi dat va giai quyét khiéu nai vé dat dai;

* Thong tu s6 09/2007/TT-BTNMT ngay 02 thang 8 nam 2007 cua B Tai
nguyén va Méi trudng vé hudng din viée 1ap, chinh 1y, quan 1y hd so dia chinh;

* Thong tu s6 05/2006/TT-BXD ngay 01 thang 11 nim 2006 cua B6 Xay dung
huéng dan thuc hién mot sé noi dung ciia Nghi dinh sé 90/2006/ND-CP ngay 06
thang 9 nam 2006 ctuia Chinh phu (c6 hiéu luc ngay 05 thang 12 nam 2006);
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* Quyét dinh s6 54/2007/QD-UBND ngay 30 thang 3 nim 2007 cia UBND
Thanh phé vé ban hanh Quy dinh vé trinh ty, thi tuc cip Gidy ching nhan quyén so
hitu nha & va quyén sir dung dat ¢, Gidy chimg nhan quyén s hiru nha o, Gidy ching
nhan quyén st dung dat tai thanh phd HO6 Chi Minh;

* Quyét dinh s6 63/2008/QP-UBND ngay 18 thang 7 nim 2008 cia UBND
Tp.H6 Chi Minh vé ban hanh muc thu 1& phi dia chinh trén dia ban thanh phd H6 Chi
Minh.
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CONG HOA XA HQI CHU NGHIA VIET NAM Mau s 022/DK
Poc lap - Tw do - Hanh phuc PHANGHICUANGUOINHANHOSO
. A ey
PON XIN CAP GIAY CHUNG NHAN Quyén 50 5 gmff; Zl;l”l'; o
QUYEN SU DUNG DPAT (K5 v gh o ho, 160
Kinh guri: UBND ........ccccooiniiiicncceceeenee

I. PHAN KE KHAI CUA NGUOI SU DUNG PAT (CA NHAN)

(Xem hueéng din cudi don nay trudc khi ké khai; khong tdy xéa, sira chita trén don)

1. Nguoi sir dung dat:(Viet chi in hoa)

HO 8N NGUOGT CRONE: ... seee e Nam sinh.................
SSCMND......cooveeaiain.. ngay cap ...................... 0T CADP. e e,
Dia chi ding ky ho khiu thuong tra: sdnha................. AUONG. ...
PhUONG (X&), ..o quan (huyén).................... Thanh phé Hb Chi Minh.
HO t€N NZUOT VOt Nam sinh.................
SSCMND......covveeeiiian. ngay cap ....................... 1110 o) o J P
Pia chi ding ky ho khau thuong tri: sd nha................. dUONG. ..cvviiiii
phuong (xa).......cevvveeinninnnn.. quan (huyén).................... Thanh phé H6 Chi Minh.

2. Thong tin vé thira dat:

Thira dAt $6: . ovvee e, STOA0 SO v loai ban dd...oevvvevner
DHA CRI Q11 1ottt sttt ettt ea et
D ChE CT (U COY: vt

Dién tich khuon vién dat: ..o ;

Hinh thtc sir dung: + Str dung riéng: ............... m° + Sir dung chung: .............. . m°

MUC GHCH ST QUNE QAL ..o s s eesae e :
Thoi han sir dung QAL oottt s ees e en e ee e
Ngudn gdc sir dung QAL et
Theo ban v& sO:.................. NEAY..covniiinnrinnne dOueiei lap
(Trong trudng hop c6 thay doi vé ranh thira dit so voi ban vé thi ghi thoi diém thay doi
cudi cung 1a: ngdy........ thang...... nam.....)

3. Tai san gin lién voi dat:

Loai nha hodac loai cong trinh xay dung: ...............coooiiiniinn. SOTANG. ..o
Dién tich xay dung: ........cccovevvverinennns m”. Tong dién tich san xAy dung:....................... m’

KB CAL. oo e
Theo ban v& 88:.................. NZAY...evirieennnnnnns dOueiii lap
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T6i xin cam doan va chiu hoan toan trudc phap luat vé ndi dung ké khai trén don 1a dung sy
that.
..... , ngay .... thang ... nam ......
Nguoi viét don
(Ky, ghi v ho tén)

Huéng dan viét don: Tén nguoi sir dung dat: neu da két hon thi ghi dii thong tin cia 02 nguoi, néu chiea két
hon thi chi ghi thong tin ciia nguwoi xin cdp gidy chimg nhdn va & phan ho tén ciia ngueoi con lai ghi chii la
“chua két hon”;

- Muc dich sir dung dat: ghi theo quyét dinh giao dat, cho thué dat, chuyen muc dich sir dung ddt ciia co quan cé
tham quyén cdp; truong hop khéng cé quyét dinh giao dat, cho thué ddt, chuyén muc dich sir dung dat thi ghi theo
hién trang dang sir dung;

- Thoi han sir dung dat  ghi theo quyét dinh giao ddt, cho thué dat ciia co' quan nha nugc ¢6 tham quyén (néu co).

Truong hop sir dung dat c6 thoi han phdi ghi r6 “ngay thang nam” hét han sir dung, néu sir dung on dinh lau dai thi
ghi “Laudai”;

- Nguon goc sir dung dat ghi nhu sau: néu dwoc Nha nuéc giao dat cé thu tién sir dung dat thi ghi “Bat giao co thu
tién”, néu khong thu tién thi ghi “Pat giao khéng thu tién” , néu dwoc Nha nude cho thué dat thi ghi “Pat thué trd
tién hang nim” hodc "Dt thué tra tién mot lan"; truong hop nhin chuyén doi, nhdn chuyén nhwong, dwoc thira ké,
diroe ting cho hodc nguon goc khdc thi ghi cu thé nguon goc dé va thoi diém bat dau sir dung ddt.
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II. XAC NHAN CUA UY BAN NHAN DAN XA, PHUONG

“NEUON ZOC ST AUNG GAL: ...
= ThOT AHEM ST AUNE GAL: ..o es s seseeee s ses e eeseeeee e seeeees
- Thoi diém XAy dUNg NNAT. .......oe e
- Tinh trang tranh chép, Khiéu 011 V8 A GAL: oo esseene
=Quy hoach St dUNE GAt:......oooee et
-Quy hoach XAy dung: ......oviiii e
~Sbthirar.......ccooeeeiiii 080, ban d6 theo nén ban do ci.
~SOthlra:. ..o t0'SO..eeininnnn ban d6 theo nén ban do dia chinh chinh quy.
- Tachra tir thira s6:................ O SO loai ban d6 (néu cO):..o.vneeveeeeieeeinn. ...
Ngay..... thang.... nam ..... Ngay..... thang.... nam .....
Can b dia chinh TM. Uy ban nhén dan
(Ky, ghi ro ho, tén) Chu tich

(K tén, dong dau)

III. KET QUA THAM TRA CUA VAN PHONG PANG KY QUYEN SU DUNG PAT

Ngay..... thang.... nam ..... Ngay..... thang.... nam .....
Nguwoi tham tra ho so Giam doc Van phong Dang ky quyén sir dung dat
(Ky, ghi ro ho, tén va chirc vu) (Ky tén, dong dau)

IV. Y KIEN CUA CO QUAN TAI NGUYEN MOI TRUONG
(Thudc Uy ban nhén dén cip c6 thim quyén cip gidy chimg nhin quyén sir dung dat)

Ngay ... thang ... nam ...
Thu truong co quan
(Ky tén, dong dau)
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8. Thii tuc Cap Gidy chirng nhin quyén sir dung dat trong trudong hop tich,
nhép thira dat.

- Trinh tu thuc hién:
* Budc 1: Chuan bj day du ho so theo quy dinh

* Bude 2: Nop ho so tai Bo phan tiép nhan va tra két qua thudc Vin phong Uy
ban nhan dén quén - huyén (trong gio hanh chinh tir thir hai dén thir sau hang tuan va
budi sang thtr bay).

Cong chure tiép nhan ho so kiém tra tinh phép 1y va ndi dung hd so:
a) Truong hop ho so da dy du, hop 18 thi viét gidy hen trao cho ngudi ndp.

b) Truong hop hd so thiéu, hodc khong hop 18 thi cong chuc tiép nhan hd so
huéng dan day du mot 1an dé ngudi ndp hoan thién ho so.

* Budc 3: Nhéan két qua tai BO phan tiép nhan va tra két qua thudéc Van phong
Uy ban nhan dan quan - huyén (trong gio hanh chinh tir thir hai dén thir sau hang tuan
va budi sang thir bay)..

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc

- Thanh phan, s6 luong hod so:

* Thanh phan ho so:

+ Pon xin tach thira hodc nhiéu thira dat hop thanh mot thira dt (theo mau).

+ Gidy chimg nhan quyén sir dung dat hodc mot trong cac gidy to vé quyén s
dung dat quy dinh tai cac khoan 1, 2 va 5 Diéu 50 ctia Luat Dat dai (ban chinh).

+ Gidy chimg nhan quyén sir dung dat & ciia bén chuyén nhuong (ban chup da
dugc dang bo).

+ Ban v¢ hién trang vi tri khu dat da qua kiém tra noi nghiép (ban chinh).

+ Cac gidy to lién quan dén nhan than ngudi st dung dat (ban sao cd ching
thuec).

* S luong ho so: 01 bod

- Thoi han giai quyét: 39 ngay lam viéc ké tir ngay nhan di ho so hop 1¢.
- bbi tuong thuc hién tha tuc hanh chinh: Ca nhan.

- Co quan thyc hién thu tuc hanh chinh:

* Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan quan - huyén
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* Co quan hodc nguoi c6 thim quyén duoc uy quyén hodc phan cap thuc hién
(néu co6): Khong cod

* Co quan tryc tiép thuc hién: Phong Tai nguyén va Moi truong quan - huyén;
B0 phén tiép nhan va tra két qua thudc Vin phong Uy ban nhan dan quan - huyén;
Vin phong Diang ky quyén sir dung dat.

* Co quan phdi hop (néu c6): Chi cuc Thué quan - huyén; Uy ban nhan dan
phuong - xa, thi trin noi c6 dat toa lac.

- Két qua thu tuc hanh chinh: Gidy chiig nhan

- Lé phi (néu c6): Mtic thu 25.000 dong/giy

- Tén mau don, mau to khai:

+ Pon xin tach mot thira dat thanh nhiéu thira dat hodc nhiéu thira dat hop thanh
mot thira dat (Mau s6 16/PK)

- Yéu cau, diéu kién thuc hién thu tuc hanh chinh: Khong co

- Can cu phap ly cua tha tuc hanh chinh:

* Luat Dat dai nam 2003, c¢6 hiéu luc thi hanh tur ngay 01 thang 7 nam 2004;

* Luat Nha ¢ nam 2005; c6 hi¢u luc thi hanh tir ngay 01 thang 7 nam 2006;

* Nghi dinh s6 181/2004/ND-CP ngay 29 thang 10 nim 2004 ciia Chinh phi vé
thi hanh Luat DAt dai (c6 hiéu luc ngay 16 thang 11 nim 2004);

* Nghi dinh s6 84/2007/ND-CP ngay 25 thang 5 nim 2007 ctua Chinh pha vé
Quy dinh bo sung vé viéc cap Gidy chting nhan quyén st dung dat, thu hoi dat, thuc
hién quyén str dung dat, trinh ty, thi tuc bdi thuong, hd tro, tai dinh cu khi Nha nude
thu hoi dat va giai quyét khiéu nai vé dat dai;

* Thong tu s6 06/2007/TT-BTNMT ngay 15 thang 6 nam 2007 cua Bo Tai
nguyén va Moi truong vé huéng din thyc hién mot sd diéu cua Nghi dinh sb
84/2007/ND-CP ctia Chinh phu quy dinh b6 sung viéc cp gidy chimg nhan quyén st
dung dat, thu hoéi dat, thuc hién quyén st dung dat, trinh ty, thil tuc boi thuong, hd
tro, tai dinh cu khi Nha nudc thu hoi dat va giai quyét khiéu nai vé dat dai;

* Thong tu s6 09/2007/TT-BTNMT ngay 02 thang 8 nam 2007 cua B Tai
nguyén va Moi truong vé huéng dan viée 1ap, chinh 1y, quan 1y ho so dia chinh;

* Quyét dinh s6 54/2007/QP-UBND ngay 30 thang 3 nim 2007 cia UBND
thanh phd vé ban hanh Quy dinh vé trinh tu, thu tuc cip Gidy ching nhan quyén so
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hitu nha & va quyén st dung dat ¢, Gidy chimg nhin quyén s& hiru nha o, Gidy ching
nhan quyén st dung dat tai thanh phd HO6 Chi Minh;

* Quyét dinh s6 63/2008/QP-UBND ngay 18 thang 7 nim 2008 cia UBND
Tp.Hd Chi Minh vé ban hanh murc thu 1¢ phi dia chinh trén dia ban thanh phé Hd Chi
Minh;

* Cong van s6 2719/SXD-CCQND ngay 19 thang 4 nam 2007 cta S& Xay dung
vé viéc ban hanh “Cam nang huéng din nghiép vu” phuc vu cong tac cip gidy chimg
nhan quyén s& hitu nha & va quyén str dung dat o;

* Vin ban s6 4599/HD-LS ngay 16 thang 5 niam 2007 cua Cuc Thué, S& Xay
dung, S¢ Tai nguyén va Moi trudng vé viéc huéng dan luan chuyén ho so thyc hién
nghia vu tai chinh ciia ho gia dinh, ca nhan khi dugc cap gidy chting nhan theo Quyét
dinh s6 54/2007/QD-UBND ngay 30 thang 3 nam 2007 ctia Uy ban nhan dan thanh
phd Hb Chi Minh.
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CONG HOA XA HQI CHU NGHIA VIET NAM Mau s6 16/DK
Poc lap - Tu do - Hanh phuc

PHAN GHI CUA NGUOI NHAN HO SO
Vio sb tiép nhén hd so:

PON XIN TACH THIPA DAT, HOP THUA DAT AV
Ngudi nhan hé so

(Ky, ghi 16 ho tén)

_ I-KEKHAI CUA NGUOI SUDUNG DAT ,
(Xem ky huong dan o cuoi don nay trucc khi viet don, khong tdy xod, sia chita ngi dung da viet )

1. Nguoi sir dung dat:

1.1 Tén ngudi st dung A4t (Viét CHIE i ROAY:..........eeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeseeeeeeeee s sesee e
L2 D8 CRieeooeeee e e

2. Xin tach, hop thira dit nhw sau:

2.1. Xintach thanh ............. thira dat d6i v6i thira dat dudi day:
a) Thira At SO:. ... .eeeeee e 5 D) TODANAD SO oo
) Dia Chi thira GAt:......oooee e
d) S6 phat hanh Gidy ching NhAN: ..........coovviveieeeeeeeeeeeeeee e,
S6 vao s6 cAp Gidy chimg nhan:...........cccooeveveeeeenn.. : NEAY CAp ..o .

2.2. Xin hop cac thira dat dudi day thanh mot thira dat:

Thira | To ban Dia chi thira dat S6 phat hanh S6 vao so cap gidy
dat so do so Gidy chung nhan chiing nhan
3. LY do tach, hop thira @At............co.oooivoiieieeeieeeeeeee e

4. Giay to ndp kém theo don nay gom cé: ,
- Giay chiing nhan quyén st dung dat cua thira dat trén;
- So d6 du kién phan chia céc thira dat trong truong hop tach thira (néu co);

To61 xin cam doan ndi dung ké khai trén don 1a dung.
...... , ngay .... thang ... nam ......
Nguoi viét don
(ky, ghi ro ho tén)
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9. Thii tuc Cip Gidy chirng nhin quyén sir dung dit & cho c4 nhén do tring
dau gia.

- Trinh tu thuc hién:

* Budc 1: Chuéan bi day da ho so theo quy dinh

* Budc 2: Nop ho so tai Bo phan tiép nhan va tra két qua thudc Van phong Uy
ban nhan dan quén - huyén (trong gio hanh chinh tir thir hai dén thir sau hang tuan va
budi sang thtr bay).

Cong chirc tiép nhan ho so kiém tra tinh phap 1y va noi dung ho so:
a) Truong hop ho so da day du, hop 18 thi viét gidy hen trao cho ngudi ndp.

b) Truong hop hd so thiéu, hoic khong hop 18 thi cong chuc tiép nhan ho so
huéng dan day du mot 1an dé ngudi ndp hoan thién ho so.

* Budc 3: Theo gidy hen nguoi ndp ho so nhan két qua tai Bo phan tiép nhan va
tra két qua thudc Van phong Uy ban nhan dan quén - huyén (trong gid hanh chinh tir
th hai dén thir sau hang tuan va budi sang th bay).

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc

- Thanh phan, s6 luong ho so:

* Thanh phan ho so:

+ Pon xin cip gidy chimg nhan quyén sir dung dat theo mau (02 ban chinh)

+ Vin ban trang d4u gia dat ¢ cta co quan c6 tham quyén (01 ban chinh va 01

ban sao).
+ Trich luc ban db dia chinh..
+ Ching tir da thuc hién nghia vu tai chinh.
* 86 lwong ho so: 01 bd
- Thoi han giai quyét: 15 ngay lam viéc ké tir ngay nhan di ho so hop 1¢.
- béi tuong thuc hi€n tha tuc hanh chinh: C4 nhan.
- Co quan thuc hién thu tuc hanh chinh:
* Co quan c6 tham quyén quyét dinh: Uy ban nhan dan quan - huyén

* Co quan hodc nguoi c¢6 tham quyén dugc uy quyén hodc phan cap thuc hién
(n€u co6): Khong co
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* Co quan truc tiép thuc hién: Phong Tai nguyén va Méi trudng quén - huyén;
B6 phan tiép nhan va tra két qua thugc Van phong Uy ban nhan dan quan - huyén;
Vin phong dang ky quyén sir dung dat.

* Co quan phdi hop (néu c6): Chi cuc Thué quén - huyén; Uy ban nhan dan
phuong - xa, thi trin noi c6 dat toa lac.

- Két qua thu tuc hanh chinh: Gidy chiing nhan

- Lé phi (néu c6): Mtrc thu 25.000d/gidy tai quan; khong thu tai huyén

- Tén mau don, mau to khai:

+ Pon xin cap gidy chimg nhan quyén sir dung dat. (Mau s6 02a/CN)

- Yéu cau, diéu kién thuc hién thu tuc hanh chinh: Khong co

- Can cu phap ly cta thu tuc hanh chinh:

* Luat Pat dai nam 2003, c¢6 hiéu lyc thi hanh tir ngay 01 thang 7 nam 2004;

* Luat Nha ¢ nam 2005; c6 hi¢u luc thi hanh tir ngay 01 thang 7 nam 2006;

* Nghi dinh s6 181/2004/ND-CP ngay 29 thang 10 nim 2004 ciia Chinh phi vé
thi hanh Luat Dat dai (c6 hiéu lyc ngay 16 thang 11 nam 2004);

* Nghi dinh s6 84/2007/ND-CP ngay 25 thang 5 nim 2007 ctua Chinh phu vé
Quy dinh bd sung vé viéc cap Gidy ching nhan quyén st dung dat, thu hoi dat, thuc
hién quyén str dung dat, trinh ty, thil tuc bdi thudng, hd tro, tai dinh cu khi Nha nude
thu hoi dat va giai quyét khiéu nai vé dat dai;

* Thong tu s6 06/2007/TT-BTNMT ngay 15 thang 6 nam 2007 cua Bo Tai
nguyén va Moi truong vé huéng din thyc hién mot sd diéu cua Nghi dinh sb
84/2007/ND-CP ctia Chinh phu quy dinh b6 sung viéc cp gidy chimg nhan quyén st
dung dat, thu hoi dat, thuc hién quyén st dung dat, trinh ty, thil tuc boi thuong, hd
tro, tai dinh cu khi Nha nudc thu hoi dat va giai quyét khiéu nai vé dat dai;

* Thong tu s6 09/2007/TT-BTNMT ngay 02 thang 8 nam 2007 cua B Tai
nguyén va Moi truong vé huéng dan viée 1ap, chinh 1y, quan 1y ho so dia chinh;

* Quyét dinh s6 54/2007/QB-UBND ngay 30 thang 3 nim 2007 cia UBND
thanh phd vé ban hanh Quy dinh vé trinh tu, thu tuc cip Gidy ching nhan quyén so
hitu nha & va quyén sir dung dat &, Gidy ching nhan quyén so hitu nha ¢, Gidy chtng
nhan quyén st dung dat tai thanh phd H6 Chi Minh;

* Quyét dinh s6 63/2008/QD-UBND ngay 18 thang 7 nim 2008 cia UBND
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thanh phé H6 Chi Minh vé ban hanh mtc thu 1¢ phi dia chinh trén dia ban thanh phd
Ho Chi Minh;

* Cong van sd 2719/SXD-CCQNDP ngay 19 thang 4 nam 2007 ciia SO Xay dung
vé viéc ban hanh “Cam nang huéng din nghiép vu” phuc vu cong tac cip gidy chimg
nhan quyén s& hitu nha & va quyén sir dung dat 6.
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CONG HOA XA HQI CHU NGHIA VIET NAM Mau s 022/DK
Poc lap - Tu do - Hanh phic PHANGHIQUANGUOINHANHOSO
Vao s tiép nhan hd so:
< - , R Gio. tlpl;mt ngay.../ .../ ...
DON XIN CAP GIAY CHUNG NHAN Quyén so C gu'of(;l Zl;.nlio -
QUYEN SU DUNG DAT (Kyva gh.i 70 ho, tén)
Kinh guri: UBND ........ccccooniiiiineccncceceeeaee

I. PHAN KE KHAI CUA NGUOI SU DUNG PAT (CA NHAN)

(Xem hueéng din cudi don nay trudc khi ké khai; khong tdy xéa, sira chita trén don)

1. Nguoi sit dung dat:(Viet chi in hoa)

HO 81 NGUOGT CRONE: ... eee s seseeeeee s seesessenees Néam sinh.................
SGCMND........ovveeeeii ngay cap ...................... 0T CAP. oo,
Pia chi ding ky ho khau thuong trii: sd nha................. dUONG. ...vvviiii
phuong (Xa)........oovvvviviieinennennn.. quan (huyén).................... Thanh phé Hb Chi Minh.
HO t€N NZUOT VO .ttt Nam sinh.................
SGCMND.......coveeiiii, NGAY CAP...eevveeeeeiinn NOTCAP. .« v e eveeneee et e eeeeeeeeanne
Pia chi ding ky ho khau thuong trii: sd nha................. dUONG. ..o
phuong (Xa)........covvvivninnennn.. quan (huyén).................... Thanh pho H6 Chi Minh

2. Thong tin vé thira dat:

Thira At $6: . oeveee e, STOd0SO: ceneeaan loai ban dd...oco.vevvee
DA CHT Q11 1o
DA Chi Gl (DEU COY: vt
Dién tich khuon vién dat: . mz;

Hinh thurc st dung: + Str dung riéng: . .....m" + St dung chung; ............. . m°

Muc dich sur dung QAL oo et s e s e e e s ee s e ee e s e reeeeae et e .
Thot han str dung QAL oo e e e e e e e e e e e e s e e e e e e e e s e s e s e e s e s s e s ee s ee e eeesre
Ngudn gdc sir dung QAL oot
Theo ban v& sO:.................. NEAY....iviiinnainn, dOueiei lap
(Trong truong hop c6 thay d6i vé ranh thira dat so v6i ban vé thi ghi thoi diém thay doi
cudi cung la: ngay........ thang...... nam.....)

3. Tai san gin lién véi dat:

Loai nha hoac loai cong trinh xay dung: .................coooiiniian. SOANG. ...oovveieei .
Dién tich xay dung: ........ccoocvevenncnnes m’. Téng dién tich san xay dung:.............c......... m’

KB CAUL . e e e
Theo ban v& $6:......eevvenn.... NZAY...evvrreeininannns dOueiii lap




S6 96 +97-15-8-2009 CONG BAO 53

T6i xin cam doan va chiu hoan toan trudc phap luat vé ndi dung ké khai trén don 1a dung sy
that.
..... , ngay .... thang ... nam ......
Nguoi viét don
(Ky, ghi v ho tén)

Huéng dan viét don: Tén nguoi sir dung dat: neu da két hon thi ghi dii thong tin cia 02 nguoi, néu chiea két
hon thi chi ghi thong tin ciia nguwoi xin cdp gidy chimg nhdn va & phan ho tén ciia ngueoi con lai ghi chii la
“chua két hon”;

- Muc dich sir dung dat: ghi theo quyét dinh giao dat, cho thué dat, chuyen muc dich sir dung ddt ciia co quan cé
tham quyén cdp; truong hop khéng c6 quyét dinh giao dat, cho thué dat, chuyén muc dich sir dung dat thi ghi theo
hién trang dang sir dung;

- Thoi han sir dung dat  ghi theo quyét dinh giao ddt, cho thué dat ciia co' quan nha nugc ¢6 tham quyén (néu co).

Truong hop sir dung dat c6 thoi han phdi ghi r6 “ngay thang nam” hét han sir dung, néu sir dung on dinh lu dai thi
ghi “Laudai”;

- Nguon goc sir dung dat ghi nhu sau: néu dwoc Nha nuéc giao dat cé thu tién sir dung dat thi ghi “Bat giao cé thu
tien”, néu khong thu tien thi ghi “Bat giao khong thu tién” , néu diroc Nha nude cho thué dat thi ghi “Dat thué tra
tién hang nam” hodic "Dt thué tra tién mot lan"; truong hop nhan chuyén doi, nhdn chuyén nhuwong, dwoc thira ké,
diroe ting cho hodc nguon goc khdc thi ghi cu thé nguon goc dé va thoi diém bat dau sir dung ddt.
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II. XAC NHAN CUA UY BAN NHAN DAN XA, PHUONG

“NEUON ZOC ST AUNG GAL: . ...
= ThOT AHEM ST AUNE GAL: ..o es s seseeee s ses e eeseaeees e seeeees
- Thoi diém XAy dUNg NNAT. .......oei it
- Tinh trang tranh chép, Khiéu 011 V8 A GAL: oo esseene
=Quy hoach St dUNE GAt:......oooee et
-Quy hoach XAy dung: ......oviiiii e
~Sbthirar........ccooeeeiii 080, ban d6 theo nén ban do ci.
~SOthlra:. ..o t0'SO..eevuinnnn ban do theo nén ban do dia chinh chinh quy.
- Tachratirthira sb:................ 0 SO loai ban d6 (néu cO):..evvneeveneeiieein ..
Ngay..... thang.... nam ..... Ngay..... thang.... nam .....
Can b dia chinh TM. Uy ban nhén dan
(Ky, ghi ro ho, tén) Chu tich

(K tén, dong dau)

III. KET QUA THAM TRA CUA VAN PHONG PANG KY QUYEN SU DUNG PAT

Ngay..... thang.... nam ..... Ngay..... thang.... nam .....
Nguwoi tham tra ho so Giam doc Van phong Dang ky quyén sir dung dat
(Ky, ghi ro ho, tén va chirc vu) (Ky tén, dong dau)

IV. Y KIEN CUA CO QUAN TAI NGUYEN MOI TRUONG
(Thudc Uy ban nhén dén cip c6 thim quyén cip gidy chimg nhin quyén sir dung dat)

Ngay ... thang ... nam ...
Thu truong co quan
(Ky tén, dong dau)
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10. Thi tuc Cap Gidy chitng nhin quyén sir dung dat cho nguoi tring diu
gia quyén sir dung dat, triing thiu duw 4n c6 sir dung dat (ddi twong 1a ho gia
dinh, ca nhan)

- Trinh tu thuc hién:
* Budc 1: Chuan bi day du ho so theo quy dinh ciia phép luat.

* Buoc 2: Nop hd so tai BO phan tiép nhéan va tra két qua thuoc Van phong Uy
ban nhan dan quén - huyén (trong gio hanh chinh tir thir hai dén thir sau hang tuan va
budi sang thtr bay).

Cong chirc tiép nhan ho so kiém tra tinh phap 1y va noi dung ho so:
a) Truong hop hd so da dy du, hop 18 thi viét gidy hen trao cho ngudi ndp.

b) Truong hop hd so thiéu, hoic khong hop 18 thi cong chuc tiép nhan ho so
huéng dan day du mot 1an dé ngudi ndp hoan thién ho so.

* Budc 3: Nhéan két qua tai BO phan tiép nhan va tra két qua thudoc Van phong
Uy ban nhéan dan quan - huyén (trong gid hanh chinh tir thir hai dén sang thi bay
hang tuan).

- Cach thurc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, sé luong ho so:
* Thanh phan ho so:

+ Vian ban céng nhan két qua trang dau gia quyén st dung dat, trang dau thau
du 4n c6 st dung dat theo quy dinh ctia phap luat vé ddu gia quyén sir dung dat;

+ Vin ban trang d4u gia dat ¢ cia co quan c6 tham quyén (01 ban chinh va 01
ban sao).

+ Trich luc ban db dia chinh hodc trich do dia chinh khu dat dbi voi noi chua co
ban d6 dia chinh;

+ Chtng tir da thuc hién nghia vu tai chinh (néu co).

* 86 lwong ho so: 01 bd

- Thoi han giai quyét: 15 ngay lam viéc ké tir ngay nhan di ho so hop 1¢.
- Pbi tuong thuc hién tha tuc hanh chinh: Ca nhan.

- Co quan thuc hién thu tuc hanh chinh:

* Co quan c6 tham quyén quyét dinh: Uy ban nhan dan quan - huyén
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* Co quan hodc nguoi c6 thim quyén duoc uy quyén hodc phan cdp thuc hién
(néu c6): Khong cd

* Co quan tryc tiép thuc hién: Phong Tai nguyén va Moi truong quan - huyén;
Bo phan tiép nhan va tra két qua thuoc Vian phong Uy ban nhan dan quan - huyén;
Vin phong Diang ky quyén sir dung dat.

* Co quan phdi hop (néu c6): Khong co

- Két qua tha tuc hanh chinh: Gidy chimg nhan

- Lé phi (néu cd): Mtic thu 25.000d/gidy

- Tén mau don, mau to khai:

+ Pon xin cap gidy chimg nhan quyén sir dung dat. (Mau s6 02a/CN)

- Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Khong c6

- Cén ctr phap ly cua tha tuc hanh chinh:

* Luat Dat dai nam 2003, c6 hiéu lyc thi hanh tir ngdy 01 thang 7 nim 2004;

* Nghi dinh s6 181/2004/ND-CP ngay 29 thang 10 nim 2004 cta Chinh pht vé
thi hanh Luat Dat dai (c6 hiéu lyc ngay 16 thang 11 nam 2004);

* Nghi dinh s6 84/2007/ND-CP ngay 25 thang 5 nim 2007 ciia Chinh pha vé
Quy dinh bd sung vé viéc cap Gidy ching nhan quyén st dung dat, thu hoi dat, thuc
hién quyén str dung dat, trinh tu, th tuc bdi thudng, hd tro, tai dinh cu khi Nha nude
thu hoi dat va giai quyét khiéu nai vé dét dai;

* Thong tu s6 06/2007/TT-BTNMT ngay 15 thang 6 nim 2007 cua B Tai
nguyén va Moi truong vé huéng din thyc hién mot sd diéu cua Nghi dinh sb
84/2007/ND-CP ctia Chinh phil quy dinh bd sung viéc cp gidy ching nhan quyén st
dung dat, thu hoéi dat, thuc hién quyén st dung dat, trinh ty, thal tuc boi thuong, hd
tro, tai dinh cu khi Nha nudc thu hoi dat va giai quyét khiéu nai vé dat dai;

* Thong tu s6 09/2007/TT-BTNMT ngay 02 thang 8 nim 2007 cua B Tai
nguyén va Méi trudng vé hudng din viée 1ap, chinh 1y, quan 1y hd so dia chinh;

* Quyét dinh s6 54/2007/QP-UBND ngay 30 thang 3 nim 2007 cia UBND
Thanh phd vé ban hanh Quy dinh vé trinh t, tha tuc cip Gidy ching nhin quyén so
hitu nha & va quyén sir dung dat &, Gidy ching nhan quyén so hitu nha ¢, Gidy ching
nhan quyén st dung dat tai thanh phd HO6 Chi Minh;

* Quyét dinh s6 63/2008/QD-UBND ngay 18 thang 7 nam 2008 ciia UBND
thanh phé HO Chi Minh vé ban hanh mtc thu 1¢ phi dia chinh trén dia ban thanh phd
Ho Chi Minh.
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CONG HOA XA HQI CHU NGHIA VIET NAM Mau s 022/DK
Poc lap - Tw do - Hanh phuc PHANGHICUANGUOINHANHOSO
. A ey
PON XIN CAP GIAY CHUNG NHAN Quyén 50 5 gmff; Zl;l”l'; o
QUYEN SU DUNG DPAT (K5 vi g i ho, 160
Kinh guri: UBND ........ccccooiniiiiiirecnceceeneaee

I. PHAN KE KHAI CUA NGUOI SU DUNG PAT (CA NHAN)

(Xem hueéng din cudi don nay trudc khi ké khai; khong tdy xéa, sira chita trén don)

1. Nguoi sir dung dat:(Viet chi in hoa)

HO 8N NGUOGT CRONE: ... s Nam sinh.................
SSCMND......coovueeeii.. ngay cap ...................... 0T CADP. .+ oee e,
Dia chi ding ky ho khau thuong tra: sdnha................. AUONG. ...
PhUONG (X&) ... oo quan (huyén).................... Thanh phé Hb Chi Minh.
HO t€N NZUOT VOt esene Nam sinh.................
SGCMND.......coevieeiii, ngay cap ....................... NOTCAP. e v e ene ettt e e
Pia chi ding ky ho khau thuong trii: sd nha................. AUONG. ..cvvniiii
phuong (xa).......ccovvvvveiinninnnn.. quan (huyén).................... Thanh phé H6 Chi Minh.

2. Thong tin vé thira dat:

Thira dAt $6: . ovvee e, STOA0SO: v loai ban dd...oevvoevneii
DHA CRI Q11 1.ttt ettt ettt n e e e s
D ChE CT (U COY: vt

Dién tich khuon vién dat: ... ;

Hinh thtc sir dung: + Str dung riéng: ............... m° + Sir dung chung: .............. . m°

MUC GHCH ST QUNE QAL ..o es e eenae e :
Thoi han sir dung QAL oottt s eees e es e ee e
Ngudn gdc sir dung QAL et
Theo ban v& sO:.................. NEAY..covniiinnrinnne dOueiei lap
(Trong trudng hop c6 thay doi vé ranh thira dit so voi ban vé thi ghi thoi diém thay doi
cudi cung 1a: ngdy........ thang...... nam.....)

3. Tai san gin lién voi dat:

Loai nha hodac loai cong trinh xay dung: ...............cooiiiniinn. SOTANG. ..o
Dién tich xay dung: ........cccovevvverinennns m”. Tong dién tich san xAy dung:....................... m’

KB CAUL. oo
Theo ban v& 88:.................. NZAY...evirieennnnnnns dOueiii lap
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T6i xin cam doan va chiu hoan toan trudc phap luat vé ndi dung ké khai trén don 1a dung sy
that.
..... , ngay .... thang ... nam ......
Nguoi viét don
(Ky, ghi vo ho tén)

Huéng dan viét don: Tén nguoi sir dung dat: neu da két hon thi ghi dii thong tin cia 02 nguoi, néu chiea két
hon thi chi ghi thong tin ciia nguwoi xin cdp gidy chimg nhdn va & phan ho tén ciia ngueoi con lai ghi chii la
“chua két hon”;

- Muc dich sir dung dat: ghi theo quyét dinh giao dat, cho thué dat, chuyen muc dich sir dung ddt ciia co quan cé
tham quyén cdp; truong hop khéng cé quyét dinh giao dat, cho thué ddt, chuyén muc dich sir dung dat thi ghi theo
hién trang dang sir dung;

- Thoi han sir dung dat  ghi theo quyét dinh giao ddt, cho thué dat ciia co' quan nha nudc ¢6 tham quyén (néu co).

Truong hop sir dung dat c6 thoi han phdi ghi r6 “ngay thang nam” hét han sir dung, néu sir dung on dinh lau dai thi
ghi “Laudai”;

- Nguon goc sir dung dat ghi nhu sau: néu dwoc Nha nuéc giao dat cé thu tién sir dung dat thi ghi “Bat giao co thu
tién”, néu khong thu tién thi ghi “Pat giao khéng thu tién” , néu dwoc Nha nude cho thué dat thi ghi “Pat thué trd
tién hang nim” hodc "Dat thué tra tién mot lan"; truong hop nhin chuyén doi, nhdn chuyén nhuwong, dwoc thira ké,
diroe ting cho hodc nguon goc khdc thi ghi cu thé nguon goc dé va thoi diém bat dau sir dung ddt.
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II. XAC NHAN CUA UY BAN NHAN DAN XA, PHUONG

“NEUON ZOC ST AUNG GAL: ...
= ThOT AHEM ST AUNE GAL: ..o eeee s ses e s ses e eeseaeees e seenees
- Thoi diém XAy dUNg NNAT. .......oe e
- Tinh trang tranh chép, Khiéu 011 V8 NA GAL: oo eeseene
=Quy hoach St dUNE GAt:......oooee et
-Quy hoach XAy dung: .....ooviiii i e
-Sbthirar.......coooeeeiii 080, ban d6 theo nén ban do ci.
~SOthlra:. ..o t0'SO.eeeiuinnnn ban d6 theo nén ban do dia chinh chinh quy.
- Tachra tir thira s6:................ O SO loai ban d6 (néu cO):..ovvveeveeeeieeeinn ...
Ngay..... thang.... nam ..... Ngay..... thang.... nam .....
Can b dia chinh TM. Uy ban nhén dan
(Ky, ghi ro ho, tén) Chu tich

(K tén, dong dau)

III. KET QUA THAM TRA CUA VAN PHONG PANG KY QUYEN SU DUNG PAT

Ngay..... thang.... nam ..... Ngay..... thang.... nam .....
Nguwoi tham tra ho so Giam doc Van phong Dang ky quyén sir dung dat
(Ky, ghi ro ho, tén va chirc vu) (Ky tén, dong dau)

IV. Y KIEN CUA CO QUAN TAI NGUYEN MOI TRUONG
(Thudc Uy ban nhén dén cip ¢6 thim quyén cip gidy chimg nhin quyén sir dung dat)

Ngay ... thang ... nam ...
Thu truong co quan
(Ky tén, dong dau)
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11. Thi tuc Cip gidy chirng nhin trong trwomg hop mua ban, cho thué,
thira ké, tang cho tai san gin lién véi dat.

- Trinh tu thuc hién:
* Budc 1: Chuan bi day du ho so theo quy dinh ciia phép luat.

* Bude 2: Nop ho so tai Bo phan tiép nhan va hoan tra két qua thudc Van phong
Uy ban nhan dan huyén Can Gio, duong Luong Vian Nho, Khu phd Gidng Ao, thi
trAn Can Thanh, huyén Can Gio, TP. H6 Chi Minh (trong gio hanh chinh tir thu hai
dén sang thir bay hang tuan).

Chuyén vién tiép nhan hd so kiém tra tinh phép 1y va noi dung hd so:
a) Truong hop hd so da dy du, hop 18 thi viét gidy hen trao cho ngudi ndp.

b) Truong hop hd so thiéu, hodc khong hop 1é thi hudng dan ddy du mot lan dé
ngudi ndp hoan thién ho so.

* Bugc 3: Nhan két qua giai quyét tai B0 phan tiép nhén va tra két qua thudc
Vin phong Uy ban nhan dan huyén Can Gid, dudng Luong Van Nho, Khu phd Gidng
Ao, thi trAn Can Thanh, huyén Can Gio, TP. H6 Chi Minh (trong gio hanh chinh tir
thtr hai dén sang thir bay hang tuan).

- Cach thurc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, sé luong ho so:
* Thanh phan hd so:

+ Pon dé nghi cap Gidy ching nhin theo miu, trong d6 néu rd 1y do cap Gidy
chirng nhan (01 ban chinh).

+ Hop dong (hodc van ban) mua bén, ting cho, doi, thira ké nha & theo quy dinh
ctia phap luat dan su va nha ¢; kém theo Gidy chiing nhan quyén s¢ hitu nha & hoic
gidy to hop 18 vé quyén sé hitu nha & va quyén str dung dat & ctia bén chuyén nhuong
(ban chinh)

+ Ho so hoan cong cong trinh. Trude ba TS (01ban chinh)

* SO lwong ho so: 01 bd

- Thoi han giai quyét: 15 ngay lam viéc ké tir ngay nhan di ho so hop 1¢.
- Pbi tuong thuc hién tha tuc hanh chinh: Ca nhan.

- Co quan thyc hién thu tuc hanh chinh:
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* Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan huyén

* Co quan hodc nguoi c6 tham quyén duoc ty quyén hoic phan cap thuc hién
(néu co6): Khong cod

* Co quan tryc tiép thyc hién: Phong Tai nguyén va Méi truong huyén; Bo phan
tiép nhan va tra két qua thudc Van phong Uy ban nhan dan huyén; Vin phong ding
ky quyén str dung dat huyén.

* Co quan phdi hop (néu c6): Khong co

- Két qua thu tuc hanh chinh: Gidy chiig nhan

- Lé phi (néu c6): Mtic thu 50.000d/giay

- Tén mau don, mau to khai:

+ Pon dé nghi cip d6i, cap lai, xac nhan thay d6i Gidy ching nhan quyén so
hitu nha & va quyén sir dung dat o, gidy chimg nhan quyén s¢ hitu nha ¢. Phu luc -
Mau sé 1f.doc

- Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

+ Trudng hop nguoi dé nghi cap Gidy ching nhan 13 nguoi Viét Nam dinh cu
tai nudc ngoai hodc 1a ngudi nudce ngoai phai ndp chimg tir chimg minh thudc dbi
tuong dugc sé hitu nha ¢ tai Viét Nam

- Can ctr phap ly cua tha tuc hanh chinh:

* Luat Dat dai nam 2003, c6 hiéu lyc thi hanh tir ngdy 01 thang 7 nim 2004;

* Luat Nha ¢ nam 2005; c6 hiéu luc tir ngay 01 thang 7 nam 2006;
* Nghi dinh s6 90/2006/ND-CP ngay 06 thang 9 nim 2006 cua Chinh phu quy
dinh chi tiét va huodng dan thi hanh Luét Nha ¢;

* Nghi dinh s6 181/2004/ND-CP ngay 29 thang 10 nam 2004 cta Chinh pht vé
thi hanh Luat Dat dai (c6 hiéu luc ngay 16 thang 11 nim 2004);

* Nghi dinh s6 84/2007/ND-CP ngay 25 thang 5 nim 2007 ctua Chinh pha vé
Quy dinh bo sung vé viéc cap Gidy ching nhan quyén st dung dat, thu hoéi dat, thuc
hién quyén str dung dat, trinh tu, thi tuc bdi thuong, hd tro, tai dinh cu khi Nha nude
thu hoi dat va giai quyét khiéu nai vé dat dai;

* Quyét dinh s6 08/2006/QD-BTNMT ngay 21 thang 7 nim 2006 ciia B trudong
Bo6 Tai nguyén va Méi truong Ban hanh Quy dinh vé Gidy ching nhin quyén sir
dung dat;
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* Thong tu s6 01/2005/TT-BTNMT ngay 13 thang 4 nam 2005 cua B Tai
nguyén va Moi truong vé viée huéng dan thuc hién mot s6 diéu cua Nghi dinh )
181/2004/ND-CP ngay 29 thang 10 nim 2004 ctia Chinh pht vé thi hanh Luat DAt
dai;

* Thong tu s6 06/2007/TT-BTNMT ngay 15 thang 6 nim 2007 ctua B¢ Tai
nguyén va Moi truong vé huéng dan thyc hién mot s6 diéu cua Nghi dinh s6
84/2007/ND-CP ctia Chinh phu quy dinh b6 sung viéc cp gidy chimg nhan quyén st
dung dét, thu hoi dat, thuc hién quyén sir dung dat, trinh tu, tha tuc boi thuong, hd
tro, tai dinh cu khi Nha nudc thu hoi dat va giai quyét khiéu nai vé dat dai;

* Thong tu s6 09/2007/TT-BTNMT ngay 02 thang 8 nim 2007 cua B Tai
nguyén va Moi truong vé hudng din viée 1ap, chinh 1y, quan 1y ho so dia chinh;

* Quyét dinh s6 54/2007/QD-UBND ngay 30 thang 3 nam 2007 ciia UBND
Thanh phd vé ban hanh Quy dinh vé trinh ty, thi tuc cip Gidy chting nhan quyén s
hitu nha & va quyén sir dung dat ¢, Gidy chimg nhan quyén s¢ hiru nha o, Gidy ching
nhan quyén st dung dat tai thanh phd H6 Chi Minh;

* Quyét dinh s6 106/2007/QD-UBND ngay 31 thang 7 nim 2007 cua Uy ban
nhan dan thanh phé vé murc thu 1¢ phi cip Gidy chimg nhan quyén sé hitu nha ¢ va
quyén st dung dat &, Gidy ching nhan quyén s& hitu nha & theo Nghi dinh s6
90/2006/ND-CP ngay 06 thang 9 nam 2006 cia Chinh phi quy dinh chi tiét va hudng
dan thi hanh Luat Nha o.
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Phu luc 1 - Mu s6 1f/CN

CONG HOA XA HOI CHU NGHIA VIET NAM

Déc 1ap - Tu do - Hanh phiic PHANGHICUANGUOINHANHOSO

Vio s6 tiép nhan hd so:

Quyén'so ..., S6 thirtir.......
PON PE NGHI CAP POI, CAP LAIL, XAC NHAN THAY POI GIAY .
CHUNG NHAN QUYEN SO HUU NHA & VA QUYEN SU DUNG . Ngudi nhén ho so
DAT 0, GIAY CHUNG NHAN QUYEN SO HUU NHA O (Ky v ghi ro ho, tén)
(Bao gom ca cdp doi do chuyén nhurong quyén sé hitu nha 6,
hét trang ghi thay doi)

Ten tO1 1a:. ..o, CMND (H6 chiéu) $6: ..veeveeeeeeeeeeeeean.
CAP NEAY oo thang ............. nam ........... s IOT CAP: ceevveeeiieeeeiiee e ettt e et e e etreeesreeeenreaeenes

TRUONZ TIT TAT: ..ttt ettt et e et e et eeteeesteeeteesnsaeesaeessseesnseeseeensseensseensseennseens
Ly do dé nghi cap doi (cap lai, xac nhan thay d6i) Gidy chimg nhan:............occocovevveveeuveeunne,

Dia chi nha & xin cap ddi (cip lai, xac nhin thay do6i) Gidy chimg nhan:............ccovveeueee..... .

Gidy ching nhén quyén s& hiru nha 0, Glay ching nhan quyén s& hiru nha & va quyén sir
dung dat & da duoc (ghi tén co quan CAP GIAY CRING MG ...
CAP NZAY..eeeeerrrreaannns :A SO GON: .. s6 ho so gbe:..

’ Pé nghi cap doi (cap lai, xac nhan thay do6i) Giay ching nhan quyén sé hitu nha o,
Gidy chimg nhan quyén s¢ hitu nha ¢ va quyén sir dung dat ¢ cho nhirng nguoi dung tén
chu s& hiru sau (chi ghi trong truong hop chuyén nhwong quyén so hiru nha o):

T61 cam doan nhitng 101 ké khai trong don 1a ding su thyc, chiu trach nhiém vé tinh
xéc thuc cua cac gidy to kém theo va cam két thyc hién day du nghia vu tai chinh ding thoi
han theo quy dinh cta Nha nudc.

........... ,ngay .......thadng .....ndm .............
Ngudi viét don
Ky va ghi ro ho tén)
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12. Thi tuc Cap Gidy chirng nhin quyén sir dung dat cho ngwoi nhin
quyén sir dung dat trong truong hep quy dinh tai diém k va diém 1 khoan 1
Piéu 99 Nghi dinh 181

- Trinh tu thuc hién:
* Budc 1: Chuan bi day du ho so theo quy dinh ciia phép luat.

* Budc 2: Nop hd so tai bd phan tiép nhan va tra két qua thudc Van phong Uy
ban nhan dan quén - huyén (trong gio hanh chinh tir thit hai dén th sau, sang thi bay
hang tuan).

Chuyén vién tiép nhan ho so kiém tra tinh phap 1y va noi dung ho so:
a) Truong hop hd so da dy du, hop 18 thi viét gidy hen trao cho ngudi ndp.

b) Truong hop hd so thiéu, hodc khong hop 1é thi hudng dan ddy du mot lan dé
ngudi ndp hoan thién ho so.

* Budc 3: Nhan két qua giai quyét tai bd phan tiép nhén va tra két qua thudc
Vin phong Uy ban nhan dan quan - huyén (trong gio hanh chinh tir thi hai dén thir
sau, sang thir bay hang tuan).

- Cach thuc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, sé luong ho so:
* Thanh phan hd so:

+ Pon xin cip gidy chimg nhin quyén st dung dit c6 xac nhan cia UBND
Phudng noi c6 dat dbi véi truong hop tron thira hodc don xin tach thira hodc hop thira
ctia ngudi stir dung dat doi v6i truong hop mot phan thira (theo méu).

+ Quyét dinh ctia UBND cip c¢6 tham quyén vé giai quyét tranh chap, khiéu nai
td cédo vé dat dai hodc quyét dinh, ban an ctia Toa 4n nhan dan; Quyét dinh thi hanh
an cta co quan Thi hanh 4n hodc van ban cong nhan két qua dét gia quyén sir dung
dat hodc thoa thuan trong hop dong thé chap, bao lanh dé xur 1y no.

+ Chtng tir da thuc hién nghia vu tai chinh (néu c6)

+ To tuong trinh ngudn gbe va qua trinh str dung dat cua nguoi st dung dat.
+ Thong béo niém yét cong khai tai UBND phudng.

+ Bién ban xac minh nguén goc nha dat cia UBND phudng noi c6 dat

+ Céc gidy to chimg minh nguén gdc cta khu dat (van tu mua ban, hop dong
mua ban, gidy phép mua ban, to di chic, gidy ty quyén...)
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+ Ban v¢€ hi¢n trang vi tri khu dat .

+ Cac gidy to lién quan dén nhan than nguoi st dung dét (ban sao y, chimg thuc).
+ Thong béo cap s6 nha (néu co)

* S luong ho so: 02 bod

- Thoi han giai quyét: 27 ngay 1am viéc ké tir ngay nhan di ho so hop 18.

- Pbi tuong thuc hién tha tuc hanh chinh: C4 nhan.

- Co quan thuc hién thu tuc hanh chinh:

* Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan quan - huyén

* Co quan hodc nguoi c¢6 tham quyén dugc uy quyén hodc phan cap thuc hién
(néu c6): Khong co

* Co quan tryc tiép thuc hién: Phong Tai nguyén va Moi truong quan - huyén;
Vin phong Pang ky quyén st dung dit quan - huyén; Bo phan tiép nhan va tra két
qua thudc Vin phong Uy ban nhan dan quan - huyén.

* Co quan phdi hop (néu c6): Uy ban nhan dan phudng - x4, thi trdn noi ¢ dat;
Chi cuc thué quan - huyén.

- Két qua thu tuc hanh chinh: Gidy chiing nhan

- Lé phi (néu c6): Mtic thu 25.000 dong/gidy tai quan; khong thu tai huyén

- Tén mau don, mau to khai:

+ Pon cip gidy ching nhan quyén sir dung dat (Mau s6 04/PK)

+ Pon xin tach thira thanh nhiéu thira dat hodc hop nhiéu thira dt thanh mot
thura dat (Mau so 16/DK)

- Yéu cau, diéu kién thyuc hién thu tuc hanh chinh: Khong co

- Can ctr phap ly cua tha tuc hanh chinh:

* Luat Dt dai nam 2003, c6 hiéu luc thi hanh tir ngay 01 thang 7 ndm 2004;

* Nghi dinh s6 181/2004/ND-CP ngay 29 thang 10 nim 2004 cta Chinh pht vé
thi hanh Luat Pat dai (c6 hi¢u lyc ngay 16 thang 11 nam 2004);

* Nghi dinh s6 84/2007/ND-CP ngay 25 thang 5 nam 2007 ctua Chinh phu vé
Quy dinh bd sung vé viéc cip Gidy ching nhin quyén st dung dat, thu hdi dat, thuc
hién quyén str dung dat, trinh ty, thi tuc bdi thudng, hd tro, tai dinh cu khi Nha nude
thu hoi dat va giai quyét khiéu nai vé dat dai;
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* Quyét dinh s6 08/2006/QD-BTNMT ngay 21 thang 7 nim 2006 ctia B trudng
Bo Tai nguyén va Mbi truong Ban hanh Quy dinh vé Gidy chting nhan quyén st
dung dat;

* Thong tu s6 93/2002/TT-BTC ngay 21 thang 10 nam 2002 cua Bo Tai chinh
vé Quy dinh ché d6 thu, ndp va quan 1y sir dung 1¢ phi dia chinh;

* Thong tu s6 06/2007/TT-BTNMT ngay 15 thang 6 nim 2007 ctua B¢ Tai
nguyén va Moi truong vé hudéng dan thyc hién mét sé diéu cua Nghi dinh $6
84/2007/ND-CP ciia Chinh phu quy dinh b sung viéc cap gidy chimg nhan quyén sir
dung dat, thu hoi dat, thuc hién quyén sir dung dat, trinh tu, tha tuc boi thuong, hd
trg, tai dinh cu khi Nha nudc thu hdi dat va giai quyét khiéu nai vé dat dai;

* Thong tu s6 09/2007/TT-BTNMT ngay 02 thang 8 nim 2007 ctia B¢ Tai
nguyén va Moi truong vé hudng din viée 1ap, chinh 1y, quan 1y ho so dia chinh;

* Quyét dinh s6 54/2007/QD-UBND ngay 30 thang 3 nim 2007 cia UBND
Thanh phd vé ban hanh Quy dinh vé trinh ty, thi tuc cip Gidy ching nhan quyén so
hitu nha & va quyén sir dung dat ¢, Gidy chimg nhan quyén s hiru nha o, Gidy ching
nhan quyén st dung dat tai thanh phd HO6 Chi Minh;

* Quyét dinh s6 63/2008/QD-UBND ngay 18 thang 7 nim 2008 ciia Uy ban
nhan dan thanh phd vé ban hanh murc thu 1é phi dia chinh trén dia ban thanh ph Ho
Chi Minh.
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CONG HOA XA HQI CHU NGHIA VIET NAM Miu 5§ 04a/DK
Djc 1ap - Tu do - Hanh phic PHAN Gl E()Uti Eﬁgﬂ (ili.AN HOSO
..... Gio....phut, ngay.../ .../ ..
DON XIN CAP GIAY CHUNG NHAN Qupinsd - oo Soite.....
QUYEN SU DUNG DAT (Ky v ghi 16 ho, én)
Kinh giri: UBND ..o,

L. PHAN KE KHAI CUA NGUOI SU DUNG PAT
(Xem huwong dan cuoi don nay truoc khi ké khai,; khong tay xoa, swa chita trén don)

1. Nguoi sir dung dat:
1.1 Tén ngUOi ST AUNG FAt (VI8E CHIF i1 HOQ):.....eeeeoeeeeeeeeeeeeeeeeeeeeeeee e seesenes

2. Thira dat xin cap gidy chimg nhin quyén sir dung dat

2.1.Thira dat s6: ...veevvveeeeiiies e, ;2.2 TODANAO S6: ., ;
2.3. D1 CHIALL ettt ettt ettt ettt ettt ettt et ereene e eaeeaeereenes
24. Digntich: ............ .m’; Hinh thtrc s dung: + Str dung chung et

+ Str dung riéng: . . .m’

2.5. Muc dich sir dung QAL oo ; 2.6. Thoi han sur dung dat ....................................
2.7. NgUuON ZOC ST AUNEZ QAL ..o,
3. Tai san gin lién voi dit:
3.1. Loai tai san (ghi logi nha hodc logi cong trinh, 10Qi CAY).........coecvvvvocrrvicniicci ;
3.2. Dién tich chiém dét (ghi xdy dung cua nha, cong trinh hodc dién tich ¢6 cay): ..................... m’;
3.3. Thong tin khac (doi véi nha) gom: So tang: . Ket CAUL e, ;

Dbi v6i can ho chung cur gom: Can ho s6: ... tang sO:....... , dién tich st dung:......... m’;

4. Nhiing gidy to' nop kém theo:

5. Nhu ciu ghi no d6i véi loai nghia va tdichinh: ...........................................
T61 xin cam doan ndi dung ké khai trén don la dung.
.................... , ngay ... thang ... nam ......
Nguoi viet don

(Ky va ghi 16 ho tén, doi véi to chire phdi dong dau)

Hu’o’ng din viét don: Tén nguoi sit dung dat: doi véi ca nhan ghi 16 ho, tén, nam sinh, sé gidy CMND, ngdy va not
cap giay CMND; d‘oz voi nguoi Viét Nam dinh cu 6 nudc ngodi va cd nhan nudc ngoai ghi ho, tén, nam sinh, so ho
chiéu, ngay va noi cap ho chzeu quoc tich; doi véi hé gia dinh ghi chit “Ho ong/ba” va ghi ho, tén, nam sinh, s6 gidy
CMND, ngay va noi cap gidy CMND cuia cd vo va chong nguoi dai dién; truong hop quyén sir dung dat la tai san
chung cua hai vo chong thi ghi ho, tén, nam sinh, 50 gidy CMND, ngay va not cap giay CMND cua vo va cua chong,
doi Vi to chire thi ghi tén 16 chirc, ngay thang nam thanh ldp, sé va ngay, co quan ky quyét dinh thanh lap hodc so giay
dang ky kinh doanh, gidy phép dau tw ciia co quan nha nuée cé tham quyén cdp; doi véi thira ddt o nhiéu cd nhan, ho
gia dinh, t6 chire cing sir dung (triv truong hop thira dat cé nha chung cw) thi ghi cdc théng tin vé ngueoi xin cap GCN
va ldp danh sdach nhitng nguoi ciing sir dung dat khéc theo Mau 04b/PK kém theo.
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1L XACNHANCI”JAI”JYBANNHANDANXA,PHU()’NG,T}HTRANB(‘)IV()IHQ GIA PINH, CA NHAN
- Nguoén goc ST QUG GAL: ..o eseeeees e eseaeese s eeseeeseenes ;
- Thoi diém sir dung dat vao muc dich hién tai:. ... ;

- Tinh trang tranh chap, khiéu nai vé d;lt QAL e
- Su pht hop vo1 quy hoach st dung dat: ........cccoeeiiiiiie e

Ngay..... thang.... nam ..... Ngay..... thang.... nam
Can b dia chinh TM. Uy ban nhén déan
(Ky, ghi r6 ho, ten) Chi tich
(Ky tén, dong dau)

III. KET QUA THAM TRA CUA VAN PHONG PANG KY QUYEN SU DUNG PAT

Ngay..... thang.... nam ..... Ngay..... thang.... nam .....
Ngudi tham tra ho so Gidam doc Van phong Ding ky quyén sir dung dat
(Ky, ghi ¥6 ho, tén va chirc vu) (Ky tén, dong dau)

IV. Y KIEN CUA CO QUAN TAI NGUYEN MOI TRUONG
(Thuge Uy ban nhén déan cip cé thim quyén cp gidy chirng nhin quyén sir dung dat)

Ngay ... thang ... nam
Thu truong co quan
(Ky tén, dong dau)

Huéng din (tiép theo): - Dlem 2.5 ghi myc dich st dung dat theo quyét dinh giao dét, cho thué dét, chuyén muc dich st dung dat
clia co quan cd tham quyén cap; truong hop khong co quyét dinh giao dat, cho thué dét, chuyén muc dich sir dung dét thi ghi theo
hién trang dang str dung;

-Piém 2.6  ghi thoi han sir dung dat theo quyét dinh giao dat, cho thué d"?it cua co quan nha nuée co tham quyén (néu c6). Truong
hop str dung dét c6 thoi han phéi ghi 16 “ngay thang nam’ hét han sir dung, néu str dung 6n dinh lau dai thi ghi “Lau dai”;

- Piém 2.7 ghi ngudn gdc str dung dat nhur sau: néu duge Nha nudc giao dat co thu tién sir dung dat thi ghi “Dat giao c6 thu
tién”, néu khong thu tlén thi ghi “Pit giao khong thu tién”, néu dugc Nha nudc cho thué dét thi ghi “Dét thué tra tién hang nam”
hoac "Pit thué tra tién mot lan"; truong hop nhan chuyen d6i, nhan chuyén nhuong, duoc thira ké, dugc ting cho hodc ngudn
gbc khéc thi ghi cu thé ngudn gbe d6 va thoi diém bt dau sir dung dét;

- Truong hop nguoi sir dung dat xin cp mot GCN chung cho nhiéu thira dat thi tai céc’diém 2.1,22,23,25,2.6,2.7 b6
trong khong ghi; diém 2.4 ghi tong dién tich céc thira; diém 4 ghi chi "- Danh sach céc thira dat nong nghiép cap ciing mét GCN"
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CONG HOA XA HOI CHU NGHIA VIET NAM Mau s6 16/DK
Doc lap - Tu do - Hanh phic

PHAN GHI CUA NGUOI NHAN HO SO
Vio sb tiép nhén hd so:

DON XIN TACH THUPA DAT, HOP THUA DAT AV
Ngudi nhan ho so
T (K5, ghir o

_ I-KEKHAI CUA NGUOI SU DUNG DAT ,
(Xem ky hueong dan o cuoi don nay trucc khi viét don, khong tdy xoa, stra chita ngi dung da viet )

1. Nguoi sir dung dit:

2. Xin tach, hop thira dit nhw sau:

2.1. Xintach thanh ............. thira dat dbi voi thira dat dudi day:
a) Thiradat sO:.......cooevveeeiiiiiiiieenns ;0 b)TobandOSO:....vcvvv i
c)Biachithira dat:............oooo
d) SO phat hanh Gidy chiing nhan: ...........cccoeiiiiieiii e
S6 vao s6 cap Gidy chirmg nhan:...........cocoveeveeveveeenn. :NGAY CAP oo .

2.2. Xin hop cac thira dat dudi day thanh mot thira dat:

Thira | To ban Dia chi thira dat S6 phat hanh S6 vao so cap gidy
dat so do so Gidy chung nhan chirng nhan
3. Ly do tach, hop thira @At............co.coooveoieoeeeeeeeeeeeeeeeeeee e

4. Giay to ndp kém theo don nay gom co: ,
- Gidy chiimg nhan quyén st dung dat cua thira dat trén;
- So d6 du kién phan chia cac thira dat trong trudong hop tach thira (néu co);

...... , ngay .... thang ... nam ......
Nguoi viet don
(ky, ghi r6 ho tén)
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13. Thii tuc Cip gidy chirng nhan quyén sir dung dat ndong nghiép (sau khi
nhan ting cho, chuyén nhwong quyén sir dung dat mot phan dién tich)

- Trinh tu thuc hién:
* Budc 1: Chuan bi day du ho so theo danh muc quy dinh.

* Budc 2: Nop ho so tai Bo phan tiép nhan va tra két qua thudc Van phong Uy
ban nhan dan quan Thi Duc, s6 43 duong Nguyén Vin B4, phuong Binh Tho, quan
Thu Pac (trong gid hanh chinh vao cic budi sang tir thir hai dén sang thir bay hang
tuan). Chuyén vién tiép nhan ho so kiém tra tinh phép 1y va ndi dung hd so:

a) Truong hop ho so da day du, hop 18 thi viét gidy hen trao cho ngudi ndp.

b) Truong hop hd so thiéu, hodc khong hop 16 thi hudng dan ddy du mot lan dé
ngudi ndp hoan thién hd so.

* Bugc 3: Nhan két qua giai quyét tai BO phan tiép nhén va tra két qua thudc
Vin phong Uy ban nhan dan quan Thu Pic, s6 43 duong Nguyén Vin B4, phuong
Binh Tho, quan Thii Biic (trong gid hanh chinh vao cac budi sang tir thir hai dén sang
thi bay hang tuan).

- Cach thuc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, sé luong ho so:
* Thanh phan ho so:

+ Pon xin cap gidy chung nhan quyén st dung dat c6 xac nhan cia UBND
phuong noi c6 dat;

+ Hop dong ting cho, chuyén nhuong quyén sir dung dat;

+ Gidy chung nhan quyén sir dung dat (ban chinh);

+ Ban v¢ hién trang vi tri khu dat da qua kiém tra noi nghiép;
+ T khai thué chuyén nhuong quyén sir dung dat;

+ T& khai 18 phi trudce ba dét, nha;

+ Phiéu x4c nhan hang dat, loai dat;

+ Ban v€ hi¢n trang vi tri khu dat;

+ Cac gidy to lién quan dén nhan than ngudi st dung dat (ban sao co ching
thuec).

* SO lwong ho so: 03 bd
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- Thoi han giai quyét: 30 ngay 1am viéc ké tir ngay nhan di ho so hop 18.
- Pbi tuong thuc hién thu tuc hanh chinh: C4 nhan.

- Co quan thyc hi¢n thu tuc hanh chinh:

* Co quan c6 tham quyén quyét dinh: Uy ban nhan dan quan Thu Bic

* Co quan hodc nguoi c6 thim quyén duoc uy quyén hodc phan cdp thyc hién
(néu c6): Khong co

* Co quan tryc tiép thuc hién: Phong Tai nguyén va Moi trudng quan; B phan
tiép nhan va tra két qua thudc Vin phong Uy ban nhan dan quén.

* Co quan phdi hop (néu c6): Uy ban nhan dan phudng noi co dit.
- Két qua thu tuc hanh chinh: Gidy chiig nhan
- Lé phi (néu co):
+ L& phi chimg nhan ding ky bién dong vé dat dai: Muc thu 15.000 déng/lan

+ Lé& phi cap gidy ching nhan quyén sir dung dat (dat nong nghiép): Mirc thu
25.000 dong/gidy

+ Lé phi v& gidy chimg nhan: Mrc thu 70.000 dong/1 hd so

+ L¢ phi trudc ba

+ Thué thu nhdp ca nhan

- Tén mau don, mau to khai:

(1) Hop dong tang cho quyén st dung dat:

e MAau sd 11/HPTA (néu chimg thuc hop dong tai cac Phong Cong chimg)
e Mau s6 41/HDTA (néu chimg thuc hop dong tai x3, phudng, thi tran)

(2) Hop ddng chuyén nhuong quyén sir dung dat:

e Hop dong 07/HPCN (néu chimg thuc hop dong tai cac Phong Cong chimg)
e Hop ddng 37/HPCN (néu chimg thuc hop dong tai x4, phudng, thi trin)

- Yéu cau, dicu kién thuc hién thu tuc hanh chinh

- Cén ctr phap ly cua tha tuc hanh chinh:

* Luat Dt dai nam 2003, c6 hiéu luc thi hanh tir ngay 01 thang 7 ndm 2004;

* Nghi dinh s6 181/2004/ND-CP ngay 29 thang 10 nam 2004 cta Chinh pht vé
thi hanh Luat DAt dai (c6 hiéu luc ngay 16 thang 11 nim 2004);
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* Nghi dinh s6 84/2007/ND-CP ngay 25 thang 5 nim 2007 ctua Chinh phu vé
Quy dinh bd sung vé viéc cip Gidy ching nhan quyén st dung dat, thu hdi dat, thuc
hién quyén sir dung dat, trinh ty, thu tuc boi thuong, hd tr, tai dinh cu khi Nha nuédc
thu hoi dat va giai quyét khiéu nai vé dat dai;

* Nghi dinh s6 176/1999/ND-CP ngay 21 thang 12 nim 1999 ciia Chinh phi vé
1€ phi trudc ba;

* Nghi dinh s6 80/2008/ND-CP ngay 29 thang 7 nim 2008 cta Chinh phu vé
sira d6i, bo sung mot s6 diéu ciia Nghi dinh s6 176/1999/ND-CP ngay 21 thang 12
nam 1999 va Nghi dinh s6 47/2003/ND-CP ngay 12 thang 5 nim 2003 cua Chinh phu
vé 18 phi trudc ba;

* Nghi dinh s6 100/2008/ND-CP ngay 8 thang 9 nam 2008 ciia Chinh phu quy
dinh chi tiét mét sd diéu cua Luét Thué thu nhap ca nhan;

* Quyét dinh s6 08/2006/QD-BTNMT ngay 21 thang 7 nim 2006 ctia B trudng
Bo Tai nguyén va Moi truong ban hanh Quy dinh vé Giay chimg nhan quyén sir dung
dat;

* Thong tu s6 01/2005/TT-BTNMT ngay 13 thang 4 ndm 2005 vé huéng dan
thuc hién mot s6 diéu caa Nghi dinh s6 181/2004/ND-CP ngay 29 thang 10 nam 2004
ctia Chinh phu vé thi hanh Luat Dat dai;

* Thong tu sd 95/2005/TT-BTC ngay 26 thang 10 nam 2005 cua Bo Tai chinh
hudng dan thuc hién cac quy dinh ctia phap luat vé 16 phi trudc ba;

* Thong tu s6 02/2007/TT-BTC ngay 8 thang 01 ndm 2007 ctia Bo Tai chinh vé
Stra d6i, bd sung Thong tu sd 95/2005/TT-BTC ngay 26 thang 10 nim 2005 cua Bo
Tai chinh huéng dan thuc hién cac quy dinh ctia phap luat vé 1€ phi trudc ba;

* Thong tu s6 06/2007/TT-BTNMT ngay 15 thang 6 nim 2007 ctia B¢ Tai
nguyén va Moi truong vé hudéng dan thyc hién mét sé diéu cua Nghi dinh )
84/2007/NP-CP ciia Chinh phu quy dinh b sung viéc cap gidy chimg nhan quyén sir
dung dat, thu hoéi dat, thuc hién quyén st dung dat, trinh ty, thol tuc boi thuong, hd
tro, tai dinh cu khi Nha nudc thu hoi dat va giai quyét khiéu nai vé dat dai;

* Thong tu s6 09/2007/TT-BTNMT ngay 02 thang 8 nam 2007 cua B Tai
nguyén va Moi truong vé hudng din viée 1ap, chinh 1y, quan 1y ho so dia chinh;

* Thong tu lién tich s6 04 /2006/TTLT/BTP-BTNMT ngay 13 thang 6 nim 2006
ctia Bo Tu phéap va Bo Tai nguyén va Moéi trudng hudng dan viéc cong chung, ching
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thuc hop dong, van ban thuc hién quyén cta nguoi sir dung dat. Thong tu nay co hiéu
luc sau muoi 1am (15) ngdy, ké tir ngdy dang Cong bao;

* Quyét dinh s6 54/2007/QB-UBND ngay 30 thang 3 nim 2007 cia UBND
Thanh phd vé ban hanh Quy dinh vé trinh ty, thi tuc cip Gidy chting nhan quyén s
hitu nha & va quyén sir dung dat ¢, Gidy chimg nhan quyén s¢ hiru nha o, Gidy ching
nhan quyén st dung dat tai thanh phd H6 Chi Minh;

* Quyét dinh s6 19/2009/QD-UBND ngay 25 thang 02 nim 2009 cua Uy ban
nhan dan thanh phé quy dinh vé dién tich dat tbi thiéu sau khi tach thira; (c6 hiéu luc
ngay 10 thang 3 nam 2009);

* Quyét dinh sé 63/2008/QD-UBND ngay 18 thang 7 niam 2008 cta Uy ban
nhan dan thanh phd vé ban hanh murc thu 1é phi dia chinh trén dia ban thanh ph Ho
Chi Minh;

* Chi thi s6 30/2003/CT-UB ngay 24 thang 12 niam 2003 ctia Uy ban nhan dan
thanh phé vé giai quyét mot s6 van dé nha dat trong khu vuc c6 quy hoach chi tiét va
quan 1y thyc hién quy hoach chi tiét;

* Thong tu lién tich s6 04/2006/TTLT/BTP-BTNMT ngay 13 thang 6 nim 2006
ctia Bo Tu phap va Bo Tai nguyén va Méi truong huéng dan viéc cong ching, chimg
thuc hop déng, van ban thuc hién quyén cua nguoi su dung dat;

* Thong bao s6 1467/TB-DPBP ngay 09 thang 12 nam 2004 cta Poan do dac
ban d6 - S& Tai nguyén va Moi truong thanh phd H6 Chi Minh vé viéc thu tién viét,
vé& gidy chimg nhan quyén st dung dat.
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Mau s6 11/HPTA

CONG HOA XA HOI CHU NGHIA VIET NAM
Doéc 1ap - Tu do - Hanh phic

HQP PONG TANG CHO QUYEN SU DUNG PAT

Chang t6i gom co:
Bén tang cho (sau day goi la bén A) (1):

......................................................................................................................................
......................................................................................................................................
......................................................................................................................................
......................................................................................................................................
......................................................................................................................................
......................................................................................................................................
......................................................................................................................................

......................................................................................................................................
......................................................................................................................................
......................................................................................................................................
......................................................................................................................................
......................................................................................................................................
......................................................................................................................................
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Hai bén dong ¥ thuc hién viée ting cho quyén sir dung dét theo cac thoa thuan sau day:

PIEU 1
QUYEN SU DUNG PAT TANG CHO

cu thé nhu sau:

~ Thita G4t SO wvveeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e,

= DA CHI tHUTA GAL oo e sesee e s seseesee s seenes e
-Dién tich: ......cceveeeiinee m’ (BANG CHTE: oo )
- Hinh thtrc st dung:

+ S0 dung ri€ng: .....ccoeveveeiieeiieieene m’

+ Str dung chung: .......cccoeovvvviiiieiiee, m’

Nhitng han ché vé quyén str dung dat (N0 CO): «...evveeeeeeeeeeeeeeeeeeeeee e

Gid tri quYBN ST dUNE GAt 13 ..oooieeeeeeeeeeeeeeeeee e dong (bang chir:

PIEU 2
VIEC GIAO VA PANG KY QUYEN SU DUNG PAT

1. Bén A c6 nghia vu giao thira d4t néu tai Didu 1 ciia Hop dong nay cling gidy to vé quyén
st dung dat cho bén B vao thot di€m .........ccceevvvieiiiiiniieciee,

2. Bén B c6 nghia vu ding kY quyén st dung dét tai co quan c6 tham quyén theo quy dinh ciia
phap luat.

PIEU 3
TRACH NHIEM NOQP THUE, LE PHI

Thué, 1¢ phi lién quan dén viéc ting cho quyén sir dung dét theo Hop dong nay do bén ............
chiu trach nhi¢ém nop.
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PIEU 4
PHUONG THUC GIAI QUYET TRANH CHAP HQP PONG

Trong qua trinh thyc hién Hop dong nay, néu phét sinh tranh chip, cic bén ciing nhau thuong lugng
giai quyét trén nguyén tic ton trong quyén loi cua nhau; trong truong hop khong giai quyét dugc thi mot
trong hai bén c6 quyén khoi kién dé yéu cau Toa an c6 tham quyén giai quyét theo quy dinh ciia phap luat.

PIEU 5
CAM DOAN CUA CAC BEN

Bén A va bén B chju trach nhiém trudc phap ludt vé nhitng 161 cam doan sau day:
1. Bén A cam doan:

1.1. Nhimng thong tin vé nhan than, vé thira dat d3 ghi trong Hop dong nay 1a ding su that;
1.2. Thira dt thudc trudng hop duoc ting cho quyén sir dung dat theo quy dinh cta phap luat;
1.3. Tai thoi diém giao két Hop dong nay:

a) Thira dat khong co tranh chép;

b) Quyén sir dung dat khong bi ké bién dé bao dam thi hanh én;

1.4. Viée giao két Hop déng nay hoan toan ty nguyén, khong bi lira ddi, khong bi ép budc;
1.5. Thuc hién dung va day du cac thoa thuan da ghi trong Hop dong nay.

2. Bén B cam doan:

2.1. Nhimg thong tin vé nhan than da ghi trong Hop dong nay 1a dung sy thét;

2.2. Pa xem xét ky, biét rd vé thira dt néu tai Piéu 1 ciia Hop dong nay va cc gidy to vé quyén sir
dung dat;

2.3. Vigc giao két Hop déng nay hoan toan tu nguyén, khong bi lira dbi, khong bi ép budc;
2.4. Thuc hién dung va day du cac thoa thuan da ghi trong Hop dong nay.

PIEU ....... (10)

PIEU KHOAN CUOI CUNG
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Hai bén da hiéu 15 quyén, nghia vy, loi ich hop phap cia minh va hau qua phap 1y cta viéc giao két
Hop dong nay.

Bén A Bén B
(Ky va ghi 16 ho tén) (11) (Ky va ghi 16 ho tén) (11)

LOI CHUNG CUA CONG CHUNG VIEN

Ngay......... thang........... nam......... (DANG ChTE .o )

AL 1ueietetiecite et ettt ettt et b et et b et s e et eb et es s et s et eser s b bese et et eseteane s sesens e (12),

10 SR ssserisssesnasasssnesasesianssarissss , Cong chiing vién, Phong Cong ching s6 .............. ,

tinh/thanh pho ..o,

CONG CHUNG:

- Hop ddng ting cho quyén sir dung dit duoc giao két gita bén A i

......................................................................................................................................................... va bén B la
......................................................................................................................... ; cac bén da tu nguyén thoa

thuan giao két hop dong;
- Tai thoi diém cong chiing, cac bén di giao két hop dong ¢ nang luc hanh vi dan sy phi hop
theo quy dinh cua phap luat;

- Noi dung thoa thuén ciia cac bén trong hop dong khong vi pham diéu cAm ciia phép luat, khong
trai dao dirc xa hoi;

................................................................................................................................ (13)

- Hop dong nay dugc lam thanh .......... ban chinh (mdi ban chinh gom ....... t0, ceevnen. trang), giao
cho:

+BénA ...... ban chinh;

+BénB ....... ban chinh;

Luu tai Phong Cong chirng mdt ban chinh.

] , QUYEN SO oo TP/CC-SCC/HPGD.

CONG CHUNG VIEN

(K, déng dau va ghi ré ho tén)
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Mau s6 37/HPCN

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Ty do - Hanh phic

HQP PONG CHUYEN NHUQNG QUYEN SU DUNG PAT

Chiing t6i gdm co:

Bén chuyén nhwong (sau day goi 1a bén A) (1):

.....................................................................................................................................................
------------------------------------------------------------------------------------------------------------------------------------------------------
.....................................................................................................................................................
.....................................................................................................................................................
........................................................................................................................................................
........................................................................................................................................................

Hai bén dong y thuc hién viéc chuyén nhuong quyén st dung dat theo cac thoa
thuan sau day:
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o PIEU 1 n
QUYEN SU DUNG PAT CHUYEN NHUQNG

cu thé nhu sau:

= THUA AL SO oo,

= DA CHT tITA GAL: e s se s se e se e se s
-Dién tich: ..o M (BANG CHTE: .o )
- Hinh thtc sir dung:

+ ST dung ri€ng: .....ceeeeevveeeeiiieeeiee e m

+ Str dung chung: .......cccoeeeiviieiiieenn. m’

2

PIEU 2
GIA CHUYEN NHUQNG VA PHUONG THUC THANH TOAN

1. Gia chuyén nhuong quyén str dung thira dat néu tai Diéu 1 ctia Hop dong nay la:

......................................................................................................................................................

......................................................................................................................................................

3. Viéc thanh toan sd tién néu tai khoan 1 Diéu nay do hai bén tu thuc hién va chiu
trach nhi¢m trudc phap luat.

PIEU 3
VIEC GIAO VA PANG KY QUYEN SU DUNG PAT

1. Bén A c6 nghia vu giao thira dat néu tai Piéu 1 cuia Hop dong nay cung gidy
to vé quyén st dung dat cho bén B vao thoi diem ..........ooceuvevveeeeereeeeeennee.

2. Bén B c6 nghia vu dang ky quyén sir dung dét tai co quan c6 tham quyén theo
quy dinh ctia phap luat.
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PIEU 4 _
TRACH NHIEM NOP THUE, LE PHi

Thué, 1& phi lién quan dén viéc chuyén nhuong quyén sir dung dat theo Hop
dong nay do bén ..................... chiu trach nhiém nop.

PIEU 5
PHUONG THUC GIAI QUYET TRANH CHAP HQP PONG

Trong qua trinh thuc hién Hop dong ndy, néu phat sinh tranh chip, cac bén cling
nhau thuong lugng giai trong hai bén c6 quyén khéi kién dé yéu cau Toa an c6 tham
quyén giai quyéet theo quy dinh cua phap luat.

PIEU 6
CAM DOAN CUA CAC BEN

Bén A va bén B chiu trach nhiém trudc phap luat vé nhiing 10i cam doan sau
day:
1. Bén A cam doan:

1.1. Nhiing thong tin vé nhan than, vé thira dat da ghi trong Hop dong nay la
ding su that;

1.2. Thira dat thudc truong hop dugc chuyén nhuong quyén st dung dat theo
quy dinh cua phap luat;

1.3. Tai thoi diém giao két Hop dong nay:

a) Thira dat khong c6 tranh chap;

b) Quyén sir dung dat khong bi ké bién dé bao dam thi hanh an;

1.4. Viéc giao két Hop dong nay hoan toan tu nguyén, khong bi lra dbi, khong
bi ép budc;

1.5. Thyc hién dung va day du cac thoa thuin d3 ghi trong Hop dong nay.

2. Bén B cam doan:
2.1. Nhimng thong tin vé nhan than da ghi trong Hop dong nay 1 dung sy that;

2.2. ba xem xét k¥, biét rd vé thira dat néu tai Piéu 1 cia Hop dong nay va cic
gidy to v€ quyén sur dung dat;

2.3. Viéc giao két Hop dong nay hoan toan tu nguyén, khong bi lira dbi, khong
bi ép budc;

2.4. Thyc hién dung va day du cac thoa thuin da ghi trong Hop dong nay.
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DIEU LXTYYYTY (10)
.............................................................................................
................................................................................................................................................
................................................................................................................................................
................................................................................................................................................
................................................................................................................................................
Bl EU LXYYYYYY
X b'd < A

Hai bén da hiéu 1o quyén, nghia vy, loi ich hop phap ctia minh va hau qua phap 1y
cua viéc giao két Hop dong nay.

Bén A Bén B
(Ky va ghi ro ho tén) (11) (Ky va ghi ro ho tén) (11)
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LOI CHUNG CUA CHU TICH/PHO CHU TICH

UY BAN NHAN DAN XA/PHUONG/THI TRAN ......ccoccererrennes

Ngay.....co....... thang............... nam............. (bANG ChT .....ooveeeeieieeeee e )

AL 1euteteieieteiet et et et et et et et et et et et et et et e b et esa e s e e st e st e st esb e st enters e st e st ensente st ense st ensentensensentenee (12),
10 ) LR , Chu tich/Ph6 Chu tich Uy ban nhan dan
Xa/phuong/thi tran ..........cceeeeveeeceeeeveneeeneeens huyén/quan/thi xa/thanh pho thudc tinh
....................................................... tinh/thanh pho .......cooveeiiie e,

CHUNG THUC:

- Hop ddng chuyén nhuong quyén sir dung dat duoc giao két giita bén A 1a
................................................................................................................................. va bén B la
.................................................................................................... ; cac bén da tu nguyén

thoa thuan giao két hop dong;

- Tai thoi diém ching thuc, cac bén di giao két hop dong c6 ning luc hanh vi dan
su phu hop theo quy dinh cua phép luat;

- N6i dung thoa thusn cua cac bén trong hop dong khong vi pham diéu cAm cua
phdp luat, khong trai dao dac xa hoi;

...................................................................................................................................

......................................................................................................................................................

- Hop dong nay dugc lam thanh .................. ban chinh (mdi ban chinh gom ............
t0, oeeree trang), giao cho:
+BénA ...... ban chinh;
+ Bén B... ban chinh;

L O , QUYEN SO oo TP/CC-SCT/HPGD.

CHU TICH/PHO CHU TICH
(Ky, dong dau va ghi ro6 ho tén)
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. ] i MAu s6 41/HPTA
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

HQP PONG TANG CHO QUYEN SU DUNG PAT

Chiing t6i gdm co:
Bén tang cho (sau day goi la bén A) (1):

Hai bén ddng ¥ thuc hién viéc ting cho quyén sir dung dat theo cac thoa thuan sau day:

PIEU 1
QUYEN SU DUNG PAT TANG CHO

Quyén sir dung dét ctia bén A d6i vGi thita AL thE .......c..ovveeeeeeeeeeeeeeeeee e
......... s (),
cu thé nhu sau:
= THUA GAE SO .o
= TODAN A0 SO
B D ST 1VIRi 1L ce N £ =N
-Dién tich: ...ccocoeveeeieiiiie m’ (BANG ChTE: ..o )
- Hinh thtrc st dung:

+ SU dung riéng: ....cocveveviviieiiniinieee m’

+ St dung chung: .........ccecvvevvveviieiienn, m’
- MUC diCh ST AUNE:.....eiieieeie e
- Thoi han ST dUNG:......ccovviiiieiieeieeeee e
= NEUON ZOC ST AUNG: ...
Nhitng han ché vé quyén sit dung dat (NEU CO): ....vveeeeeeeeeeeeeeeeeeeeee e
Gid tri qUYEN ST dUNG GAL 13 ..o dong (bang chir:

......................................................................................... ddng Viét Nam)



84 CONG BAO S6 96 +97-15-8-2009

PIEU 2
VIEC GIAO VA PANG KY QUYEN SU DUNG PAT

1. Bén A c6 nghia vu giao thira d4t néu tai Diéu 1 ciia Hop dong nay ciing gidy to vé quyén
st dung dat cho bén B vao thot di€m ........cccoveevevieeiieiieieee,

2. Bén B 6 nghia vu ding ky quyén sir dung dét tai co quan c6 tham quyén theo quy dinh cta
phap luat.

PIEU 3
TRACH NHIEM NOQP THUE, LE PHi

Thué, 1¢ phi lién quan dén viéc ting cho quyén st dung dét theo Hop dong nay do bén ............
chiu trach nhi¢ém ndp.

PIEU 4
PHUONG THUC GIAI QUYET TRANH CHAP HQP PONG

Trong qua trinh thyc hién Hop dong nay, néu phat sinh tranh chip, cac bén ciing nhau thuong
lugng gidi quyét trén nguyén tic ton trong quyen loi cuia nhau; trong truong hop khong giai quyét dugc thi
mdt trong hai bén ¢6 quyén khéi kién dé yéu ciu Toa an c6 tham quyén giai quyét theo quy dinh ctia phép
luat.

PIEUS
CAM DOAN CUA CAC BEN

Bén A va bén B chju trach nhiém trudc phap ludt vé nhitng 101 cam doan sau day:

1. Bén A cam doan:

1.1. Nhitng thong tin v& nhan than, vé thira d4t d4 ghi trong Hop dong nay 1a ding sy that;

1.2. Thira dat thudc truong hop dugce tang cho quyén str dung dat theo quy dinh ctia phép lut;
1.3. Tai thoi diém giao két Hop dong nay:

a) Thira dat khong c6 tranh chap;

b) Quyén str dung dat khong bi ké bién dé bao dam thi hanh an;

1.4. Viéc giao két Hop ddong nay hoan toan tir nguyén, khong bi lira ddi, khong bi ép budc;
1.5. Thyc hién dung va diy du cac thoa thuan di ghi trong Hop dong nay.

2. Bén B cam doan:

2.1. Nhimng thong tin vé nhén than da ghi trong Hop dong nay la (ding sy that;

2.2. Ba xem xét ky, biét 16 vé thira dat néu tai Piéu 1 cua Hop dong ndy va cac gidy to vé quyén sir
dung dat;

2.3. Viéc giao két Hop ddong nay hoan toan ti nguyén, khong bi lira doi, khong bi ép budc;
2.4. Thyc hién dung va day di cac thoa thuan da ghi trong Hop dong nay.

PIEU ....... (10)
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‘ PIEU ......
PIEU KHOAN CUOI CUNG

Hai bén da hiéu 16 quyén, nghia vu, 1oi ich hop phép ciia minh va hau qua phap 1y cua viéc giao két
Hop dong nay.

Bén A Bén B
(Ky va ghird ho tén) (11) (Ky va ghi rd ho tén) (11)

LOI CHUNG CUA CHU TICH/PHO CHU TICH

UY BAN NHAN DAN XA/PHUONG/THI TRAN .....................
Ngay......... thang........... nam......... (DANG CHET oo )
172 OO P PO U PSPPSR S—— (12), )
116) RO TRRO , Chu ‘gich/Ph(') Chu tich Uy ban nhan dan x@/phuong/thi tran
..... cmeenesnnenenenennes UYEN/quan/thi x@/thanh pho thude tinh ..., tinh/thanh
PhO e
CHUNG THUC:

- Hop dong ting cho quyén sir dung dat duoc giao két gitra bén A 1a
...................................................................................................................................... vabén B la
e e eeeteeeetatetesese et e et et e st b he et et et et e R ane e+t e eetesenetetetesenentetesenenes ; cac bén da ty nguyén thoa thuén giao
két hop dong;

- Tai thoi diém chiing thuc, cac bén di giao két hop dong c6 ning luc hanh vi dan sy phtt hop theo
quy dinh cua phap luat;

- N6i dung thoa thuan ciia cac bén trong hop dong khong vi pham diéu cAm ctia phap luat, khong
trai dao durc xa hoi;

................................................................................... (13)
- Hop dong nay dugc lam thanh .......... ban chinh (mdi ban chinh gom ....... t0, .eveve.. trang), giao cho:
+BénA ... ban chinh;
+BénB ....... ban chinh;
Luu tai Uy ban nhan dan mét ban chinh.
SOvmerrveveeeneeeeereenen , QUYEN SO ..o TP/CC-SCT/HDGD.

CHU TICH/PHO CHU TICH
(K, déng dau va ghi ré ho tén)
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Mau s6 07/HPCN

CONG HOA XA HOI CHU NGHIA VIET NAM

Poc 1ap - Tu do - Hanh phuc

HQP PONG CHUYEN NHUQNG QUYEN SU DUNG PAT

Chiing t6i gdm co:

Bén chuyén nhwong (sau day goi 1a bén A) (1)
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Hai bén ddng y thuc hién viéc chuyén nhuong quyén sir dung dat theo cac thoa thuan sau déy:

o pmui
QUYEN SU DUNG PAT CHUYEN NHUQNG

cu thé nhu sau:
- Thira Gat SO: c.eeeeeeeeeeeeeeeee e

= DA CHI tHUA GAL: oo s eeeses e seesee s s see s se s

-Dién tich: ......cocoveeiiine m’ (BANG CHTE: oo )
- Hinh thtrc st dung:

+ S0 dung riéng: ....ccceeveveeiieeiieieene m’

+ Str dung chung: .......cccoeoveveiiiiiiiee. m’

PIEU 2
GIA CHUYEN NHUQONG VA PHUONG THU'C THANH TOAN

1. Gia chuyén nhuong quyén sir _dung thua dit néu tai Piéu 1 coa Hop dong nay la:
...................................................................... dong

3. Viéc thanh toan sb tién néu tai khoan 1 Diéu nay do hai bén ty thuc hién va chiu trach nhiém
trude phap luat.

PIEU 3
VIEC GIAO VA PANG KY QUYEN SU DUNG PAT

1. Bén A c6 nghia vu giao thira dat néu tai Piéu 1 ciia Hop dong nay cing gidy to vé quyén
st dung dat cho bén B vao thoi di€m ........c.ccceeeeiieiiiinieeiieen,

2. Bén B co nghia vu ding ky quyén sir dung dét tai co quan c6 tham quyén theo quy dinh ctia
phép luat.
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, PIEU4 ,
TRACH NHIEM NQP THUE, LE PHI

Thué, 1é phi lién quan dén viéc chuyén nhuong quyén sir dung dat theo Hop dong nay do bén
..................... chiu trach nhiém ndp.

PIEU 5
PHUONG THUC GIAI QUYET TRANH CHAP HQP PONG

Trong qua trinh thyc hién Hop dong nay, néu phat sinh tranh chap, cac bén ciing nhau thuong luong
giai quyét trén nguyén tic ton trong quyén loi cua nhau; trong truong hop khong giai quyét dugc thi mot
trong hai bén c¢6 quyén khoi kién dé yéu cau Toa an c6 tham quyén giai quyét theo quy dinh ciia phap luat.

PIEU 6
CAM DOAN CUA CAC BEN

Bén A va bén B chiu trach nhiém truéc phép lut vé nhing 10i cam doan sau day:

1. Bén A cam doan:
1.1. Nhimng thong tin vé nhan than, vé thira d4t da ghi trong Hop dong nay 1a dtng su that;

1.2. Thira dét thudc truong hop duoc chuyén nhuong quyén sir dung dat theo quy dinh cta phap
luat;

1.3. Tai thoi diém giao két Hop dong nay:

a) Thira dat khong co tranh chép;

b) Quyén sir dung dat khong bi ké bién dé bao dam thi hanh én;

1.4. Vigc giao két Hop déng nay hoan toan tu nguyén, khong bi ltira dbi, khong bi ép budc;
1.5. Thue hién dung va day du cac thoa thuan da ghi trong Hop dong nay.

2. Bén B cam doan:
2.1. Nhimng thong tin vé nhan than di ghi trong Hop dong nay la dung su that;

2.2. Pa xem xét k¥, biét rd vé thira dat néu tai Didu 1 cua Hop dong nay va cac gidy td vé quyén sir
dung dat;

2.3. Viéc giao két Hop déng nay hoan toan ty nguyén, khong bi ltira déi, khong bi ép budc;
2.4. Thuc hién dung va day du cac thoa thuan da ghi trong Hop dong nay.

PIEU ....... 10)
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‘ PIEU ......
PIEU KHOAN CUOI CUNG

Hai bén da hiéu 16 quyén, nghia vu, 1oi ich hgp phép ciia minh va hau qua phap 1y cua viéc giao két
Hop dong nay.

Bén A Bén B
(Ky vaghird ho tén) (11) (Ky va ghird ho tén) (11)

LOI CHUNG CUA CONG CHUNG VIEN

Ngay......... thang........... nam......... (DANG COTE .o )
AL 1uerereteeeiete ettt ettt ettt et et s et et et a s e e st ese s et s se e e st esenenes (12),
10 (PR UUUUURURRRRO , Cong chung vién, Phong Cong chimg s6 .......... ,
tinh/thanh pho ...,

CONG CHUNG:

- Hop ddng chuyén nhuong quyén st dung dat duoc giao két gita bén A la
........................................................................................................................................................ va bén B la
e ———— e ; cac bén da tu nguyén
thda thuan giao két hop dong;

- Tai thoi diém cong chimg, cac bén da giao két hop dong c6 ning lyc hanh vi dan sy phi hop theo
quy dinh cua phép luat;

- N6i dung thoa thuan ciia cic bén trong hop dong khong vi pham diéu cam ctia phap luat, khong
trai dao dirc xa hoi;

................................................................................... (13)

- Hop dong nay dugc lam thanh .......... ban chinh (mdi ban chinh gom ....... tO, veeveer trang), giao cho:
+BénA ... ban chinh;

+BénB ....... bén chinh;

Luu tai Phong Cong chirng mdt ban chinh.

] , QUYEN SO oo TP/CC-SCC/HPGD.

CONG CHUNG VIEN
(Ky, dong dau va ghi r6 ho tén)
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14. Thi tuc Cap doi Gidy chirng nhin quyén sir dung dit ddi véi ho gia
dinh, ca nhan

- Trinh tu thuc hién:
* Budc 1: Chuan bi day du ho so theo quy dinh cta phép luat.

* Budc 2: NOp hd so tai bo phan tiép nhan va tra két qua thuoc Van phong Uy
ban nhan dan quén - huyén (trong gio hanh chinh tir thir hai dén th sau, sang thir bay
hang tuan).

Chuyén vién tiép nhan ho so kiém tra tinh phap 1y va noi dung ho so:
a) Truong hop ho so da day du, hop 18 thi viét gidy hen trao cho ngudi ndp.

b) Truong hop hd so thiéu, hodc khong hop 16 thi hudng dan ddy du mot lan dé
ngudi ndp hoan thién hd so.

* Budc 3: Nhan két qua giai quyét tai bd phan tiép nhéan va tra két qua thudc
Vin phong Uy ban nhan dan quan - huyén (trong gio hanh chinh tir thi hai dén thir
sau, sang thir bay hang tuan).

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, s6 luong ho so:
* Thanh phan ho so:

+ Pon xin cap doi gidy chimg nhan quyén st dung dat c6 xac nhan cia UBND
phuong noi c6 dit (theo mau).

+ Gidy chung nhan quyén sir dung dat (ban chinh).

* 86 lwong ho so: 01 bd

- Thoi han giai quyét: 15 ngay lam viéc ké tir ngdy nhan du ho so hop 1¢.
- béi tuong thuc hi€n tha tuc hanh chinh: C4 nhan.

- Co quan thuc hién thu tuc hanh chinh:

* Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan quan - huyén

* Co quan hodc nguoi c6 tham quyén duoc y quyén hodc phan cap thyc hién
(néu c6): Khong cod

* Co quan truc tiép thuc hién: Phong Tai nguyén va Méi trudng quén - huyén;
Vin phong Ping ky quyén sdir dung dat quin - huyén; Bo phén tiép nhan va tra két
qua thudc Vin phong Uy ban nhan dan quan - huyén.
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* Co quan phdi hop (néu c6): Uy ban nhan dan phuong - xa, thi trdn noi co dat

- Két qua thu tuc hanh chinh: Gidy chiing nhan

- Lé phi (néu c6): Mtrc thu 20.000d6ng/14n tai quan; 10.000d6ng/1an tai huyén

- Tén mau don, mau to khai:

+ Pon xin cap lai, cdp doi gidy chirng nhan quyén st dung dat (Mau s 15/DK)

- Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Khong c6

- Can cu phap ly cta thu tuc hanh chinh:

* Luat Dt dai nam 2003, c6 hiéu luc thi hanh tir ngay 01 thang 7 ndm 2004;

* Nghi dinh s6 181/2004/ND-CP ngay 29 thang 10 nim 2004 cta Chinh pht vé
thi hanh Luat Dat dai (c6 hiéu lyc ngay 16 thang 11 nam 2004);

* Nghi dinh s6 84/2007/ND-CP ngay 25 thang 5 nim 2007 ciia Chinh pha vé
Quy dinh bd sung vé viéc cip Gidy ching nhin quyén st dung dat, thu hodi dat, thuc
hién quyén s dung dét, trinh ty, tha tuc bdi thuong, hd trg, tai dinh cu khi Nha nude
thu hoi dat va giai quyét khiéu nai vé dat dai;

* Quyét dinh s6 08/2006/QD-BTNMT ngay 21 thang 7 nim 2006 ctia B truéng Bo
Tai nguyén va Moi trudng ban hanh Quy dinh vé Gidy chimg nhan quyén sir dung dit;

* Thong tu s 93/2002/TT-BTC ngay 21 thang 10 nam 2002 ciia Bo Tai chinh
vé Quy dinh ché d6 thu, ndp va quan 1y sir dung 1€ phi dia chinh;

* Thong tu s6 06/2007/TT-BTNMT ngay 15 thang 6 nam 2007 cua Bo Tai
nguyén va Moi truong vé hudéng dan thuc hién mét sé diéu cua Nghi dinh s6
84/2007/ND-CP ctia Chinh pha quy dinh b6 sung viéc cp gidy chimg nhan quyén st
dung dat, thu hoéi dat, thuc hién quyén st dung dat, trinh ty, tha tuc boi thuong, hd
tro, tai dinh cu khi Nha nudc thu hoi dat va giai quyét khiéu nai vé dat dai;

* Thong tu s6 09/2007/TT-BTNMT ngay 02 thang 8 nam 2007 cua B Tai
nguyén va Méi trudng vé hudng din viée 1ap, chinh 1y, quan 1y hd so dia chinh;

* Quyét dinh s6 54/2007/QB-UBND ngay 30 thang 3 nim 2007 cia UBND
Thanh phd vé ban hanh Quy dinh vé trinh t, tha tuc cip Gidy chimg nhin quyén so
hitu nha & va quyén st dung dat ¢, Gidy chimg nhin quyén s& hiru nha o, Gidy ching
nhan quyén st dung dat tai thanh phd HO6 Chi Minh;

* Quyét dinh s6 63/2008/QD-UBND ngay 18 thang 07 nim 2008 cua Uy ban
nhan dan thanh phd vé ban hanh murc thu 1é phi dia chinh trén dia ban thanh ph Ho
Chi Minh.
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CONG HOA XA HOI CHU NGHIA VIET NAM Miu sé 15/DK
Doc 1ap - Tw do - Hanh phuc PHAN GHI CUA NGUOI NHAN HO SO
Vio sb tiép nhén ho so:
< < = e Gio....phut, ngay.../.../ ......
~ DONXIN CAP LAI, CAP bOI ) Ouwinss ... Sé ...
GIAY CHUNG NHAN QUYEN SU’ DUNG bAT Ngubi nhan hd so
(Ky, ghi r6 ho tén)

Kinh @uiic.................coooooieieieeeeeee e

_ -KEKHAI CUA NGUOI SUDUNG PAT ,
(Xem huong dan o cuoi don nay truoc khi viét don, khong tdy xoa, sitra chita ngi dung dd viet )
1. Ngwoi sir dung dat:

2.1. SO phéat hanh:.......ccccocrvcccccee ;2.2. 56 va0 50 cAp GCNQSDD......ooccccccrrrrrcccrrrre
2.3. NZAY CAP:vvveeeieeeiieeeeeeeieeee 3 2.4, CO qQUAN CAP . eevvieeiiieeiiie et eieee et
3. Thira dat:
3.1. Thong tin thira dat theo GCN da cAp | 3.2. Thong tin thira dat theo ban do dia chinh méi (néu cd)

Thtra dat so: Thrra dat so:
To ban do so: To ban do so:
Dién tich: Dién tich:

I 5 T e 11 15 72 SRRSO

6. Gidy to ndp kém theo don nay gom cé:

- Gidy chtng nhan qUYEN ST AUNE GAL ... seseseeeeeeseses s ee e seeeone

T6i xin cam doan ndi dung ké khai trén don 1a diing.
.ewy NEAY ... thdng ... nam ......
Nguoi viét don
(Ky, ghi vo ho tén)
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II- KET QUA THAM TRA CUA VAN PHONG PANG KY QUYEN SU DUNG PAT

Ngay..... thang.... nam ..... Ngay..... thang.... nam
Nguwoi tham tra Thi truomg Vin phong Ding ky quyén sir dung dat
(Ky, ghi ro ho tén, chirc vu) (Ky tén, dong dau)
Huéng din viét don

- Don ndy duoc sur dung trong cac truong hop: GCN cii bi hw hong, bi mdt va cdc truong hop do dac
lai ma nguwoi sir dung dat ¢ nhu cau cap doi GCN méi.

- Dé giri don: HY gia dinh, cd nhdn, cong dong dan cuw thi dé giri Uy ban nhdn cdp huyén noi cé dat;
T6 chire, co so ton gido, to chirc va cd nhdan nudc ngodi, nguoi Viét Nam dinh cu ¢ nudc ngoai thi dé gui Uy
ban nhan cap tinh noi co dat;

- Diém 1 ghi tén va dia chi ciia nguoi sir dung dat nhi trén gzay chumg nhan quyén sir dung dat gom
cdc théng tin nhuw sau: doi voi cd nhan ghi ré ho, tén, nam sinh, so6 gidy CMND, ngay va noi cdp giay
CMND; doi véi nguoi Viét Nam dinh cu 6 nudc ngoai va cd nhdn nudc ngoai ghi ho, tén, nam sinh, so6 ho
chiéu, ngdy va noi cap ho chiéu, quoc tich; doi véi hg gia dinh ghi chiv “Ho ong/ba” va ghi ho, tén, nam
sinh, so giay CMND, ngdy va noi cdp gidy CMND ciia ca vo va chong nguoi dai dién cung sur dung dat;
truong hop quyen sur dung ddt la tai san chung ciia ca vo' va chong thi ght ho, tén, nam sinh, so gidy CMND,
ngdy va noi cap gidy CMND cua vo va ciia chong; doi voi 16 chikc thi ghi tén 16 chirc, ngady thang nam thanh
ldp, s6 va ngay, co quan ky quyet dinh thanh Idp hodc s6 gidy dang ky kinh doanh, gidy phép dau tw ciia co
quan nha nwée cé tham quyén cap;

- Piém 3 ghi cdc théng tin vé thira dat nhi trén gidy chitng nhdn quyén sir dung ddt;
- Diém 4 ké khai bé sung vé cdc néi dung theoyéu cau ciia co quan ding ky quyén sir dung dat;

- Ngueoi viét don ky va ghi 16 ho tén cudi phan khai ciia nguoi sir dung dat truong hop uy quyen
viét don thi nguoi dige ity quyén ky, ghi ro ho tén va ghi (dwoc uy quyén); doi véi t6 chirc sir dung ddt phdi
ghi ho tén, chirc vu ngueoi viét don va déng ddu ciia t6 chirc;

- Truong hop nguoi sir dung co nhu’cau cdap mét GCN cho nhieiu thira thi bo trong cdc diém 2 ;3 ;4 va
ldp Danh sach cac thira dat nong nghiép cap chung mot GCN theo Mau so 04¢/DK kem theo.
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15. Thi tuc Cip déi Gidy chirng nhan quyén sir dung dait ddi véi truong
hop hién trang dat & khong thay doi

- Trinh tu thuc hién:
* Budc 1: Chuan bi day du ho so theo quy dinh ciia phép luat.

* Budc 2: Nop hd so tai bd phan tiép nhan va tra két qua thudc Van phong Uy
ban nhan dan quan - huyén (trong gid hanh chinh tir thir hai dén thr sau hang tuan).

Chuyén vién tiép nhan ho so kiém tra tinh phap 1y va noi dung ho so:
a) Truong hop hd so da dy du, hop 18 thi viét gidy hen trao cho ngudi ndp.

b) Truong hop hd so thiéu, hodc khong hop 1é thi hudng dan ddy du mot lan dé
ngudi ndp hoan thién hd so.

* Budc 3: Nhan két qua giai quyét tai bo phan tiép nhan va tra két qua thudc
Vin phong Uy ban nhan dan quan - huyén (trong gio hanh chinh tir tht hai dén tha
sdu, sang thir bay hang tuan).

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, s6 luong ho so:

* Thanh phan ho so:

+ Pon xin cap doi Gidy chirng nhan quyén st dung dat theo mau (02 ban chinh);
+ Gidy chung nhan da duoc cip trude day;

+ Ban v& so do thira dat (01 ban chinh).

* S luong ho so: 01 bod

- Thoi han giai quyét: 15 ngdy lam viéc ké tir ngay nhan di ho so hop 1¢.
- Pbi tuong thuc hién tha tuc hanh chinh: Ca nhan.

- Co quan thyc hi¢n thu tuc hanh chinh:

* Co quan c6 thim quyén quyét dinh: Uy ban nhan dan quén - huyén

* Co quan hodc nguoi c6 thim quyén duoc uy quyén hodc phan cap thuc hién
(néu c6): Khong co

* Co quan tryc tiép thuc hién: Bo phan Tiép nhan va tra két qua hd so thudc Vin
phong Uy ban nhan dan quan - huyén; Phong Tai nguyén va Moi trudng quén -
huyén; Vin phong Pang ky quyén st dung dat.
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* Co quan phéi hop (néu c6): Uy ban nhan dan phuong - x4, thi tran noi c6 thira
dét toa lac.

- Két qua thu tuc hanh chinh: Gidy chiig nhan

- Lé phi (néu c6): Mtrc thu 20.000d6ng/14n tai quan; 10.000d6ng/14n tai huyén

- Tén mau don, mau to khai:

+ Pon dé nghi cap lai, cdp doi Gidy chuing nhan quyén si dung dat.(Mau s6
2¢/bK).

- Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Khong c6

- Can cu phap ly cta thu tuc hanh chinh:

* Luat Dt dai nam 2003, ¢6 hiéu luc thi hanh tir ngay 01 thang 7 ndm 2004;

* Luat Nha ¢ ndm 2005, c¢6 hi€u lyc thi hanh tir ngay 01 thang 7 nam 2006;
* Nghi dinh s6 90/2006/ND-CP ngay 06 thang 9 nim 2006 ciia Chinh phii quy
dinh chi tiét va hudng dan thi hanh Luét Nha ¢;

* Nghi dinh s6 181/2004/ND-CP ngay 29 thang 10 nim 2004 ciia Chinh phii vé
thi hanh Luat Dat dai (c6 hiéu lyc ngay 16 thang 11 nim 2004);

* Nghi dinh s6 84/2007/ND-CP ngay 25 thang 5 nim 2007 ctua Chinh phu vé
Quy dinh bd sung vé viéc cap Gidy ching nhan quyén st dung dat, thu hoi dat, thuc
hién quyén str dung dat, trinh ty, thi tuc bdi thudng, hd tro, tai dinh cu khi Nha nude
thu hoi dat va giai quyét khiéu nai vé dat dai;

* Thong tu s6 06/2007/TT-BTNMT ngay 15 thang 6 nam 2007 cua Bo Tai
nguyén va Moi truong vé huéng din thyc hién mot sd diéu cua Nghi dinh sb
84/2007/ND-CP ctia Chinh pha quy dinh b6 sung viéc cp gidy chimg nhan quyén st
dung dat, thu hoéi dat, thuc hién quyén st dung dat, trinh ty, thol tuc boi thuong, hd
tro, tai dinh cu khi Nha nudc thu hoi dat va giai quyét khiéu nai vé dat dai;

* Thong tu s6 09/2007/TT-BTNMT ngay 02 thang 8 nam 2007 cua B Tai
nguyén va Moi truong vé hudng din viée 1ap, chinh 1y, quan 1y ho so dia chinh;

* Thong tu s6 05/2006/TT-BXD ngay 01 thang 11 nim 2006 cua B6 Xay dung
huéng dan thuc hién mét sé ndi dung ctia Nghi dinh sé 90/2006/ND-CP ngay 06
thang 9 nam 2006 cta Chinh phu quy dinh chi tiét va hudng din thi hanh Luat Nha o;

* Quyét dinh s6 54/2007/QB-UBND ngay 30 thang 3 nim 2007 cia UBND
Thanh phd vé ban hanh Quy dinh vé trinh ty, thi tuc cip Gidy chting nhan quyén so
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hitu nha & va quyén st dung dat ¢, Gidy chimg nhin quyén s& hiru nha o, Gidy ching
nhan quyén su dung dét tai thanh phé HO Chi Minh;

* Quyét dinh s6 63/2008/QD-UBND ngay 18 thang 07 nam 2008 cua Uy ban
nhan dan thanh phd vé ban hanh murc thu 1 phi dia chinh trén dia ban thanh phd Ho
Chi Minh;

* Vin ban s6 4599/HD-LS ngay 16 thang 5 nim 2007 ctia SO Tai nguyén va
Moi trudng vé viée huéng dan luan chuyén hd so thuc hién nghia vu tai chinh cua ho
gia dinh, c4 nhan khi duoc cap gidy ching nhan theo Quyét dinh s6 54/2007/QP-
UBND ngay 30 thang 3 nim 2007 ctia Uy ban nhan dan thanh phé Hb chi Minh.
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CONG HOA XA HOQI CHU NGHIA VIET NAM Miu s 02¢/PK

Poc 1ap - Tu do - Hanh phuc

PHAN GHI CUA NGUOI NHAN HO SO

Vio sb tiép nhan ho so:

. . J N NN Gio....phiit, ngay.../.../ ......
DONXIN CAP LAL CAP DOI Quyén 6 ......, So thit ... ...

GIAY CHUNG NHAN QUYEN SU DUNG PAT

Ngudi nhan hé so

(Ky, ghi 16 ho tén
Kinh @uiic............ocooooeeeieeeeeeeeeee e
I- KE KHAI CUA NGUOI SU DUNG PAT

1. Nguoi sir dung dat:

TN NGUOT ST AUNG QAL (VIBE CRIF i1 HOQ) oo ses s
DA CHTicee bbbt s e se s sens
2. Gléy chirg nhin quyén sir dung dzit xin c{lp lai, cap doi:

S6 phat hanh:...........coveeeeeeeeeeees : SO vao s6 cap GCNQSDD:.....coiicns

NEAY CAP: .o, 5 CO QUAN CAP: .t
3. Thura dat da dugrc cap gidy chirng nhén quyén sir dung dat:
Thura dat so ..................... : TO DAN A0 SO: oo ; Loai ban A0
Thira datsé:............ ... TOSO e ban do theo nén ban do dia chinh chinh quy.
DA ChE thUTa GAL. ..o
Dia Chi T (NEU COY. v e

4. N0i dung ke khai bé sung
Tai san AN LEN VOT AAL: .. ...oeeeeeieieee ettt sttt see

6. Gidy to' ndp kém theo don nay gom co:
- Gidy chimg nhan quyEn ST dUNG GAL ...........ccoooveeeveeeeeeeeeeeeeeeee s
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To61 xin cam doan ndi dung ké khai trén don la ding.

., ngay .... thang ... nam ......
Nguwoi viet don
(Ky, ghi r6 ho tén)

Huéng din viét don

- Truong hop gidy chitng nhdn da cdp ghi nhiéu thira thi viét cho méi thira ddt mét don riéng;

- Pé giri don: H{ gia dinh, cd nhdn, cong dong dan cu thi dé giri Uy ban nhdn cdp huyén noi cé ddt;
T6 chire, co so ton gido, to chirc va cd nhan nudc ngodi, nguoi Viét Nam dinh cu ¢ nudc ngoadi thi dé gui Uy
ban nhan cap tinh noi cé dat;

- Piém 1 ghi tén va dia chi ciia nguwoi sir dung dat nhie trén gidy chitng nhdn quyén sir dung ddt;

- Piém 2 va diém 3 ghi cdc thong tin vé thira dat nhu trén gidy chitng nhdn quyén sir dung dat;

- Diém 4 ké khai bo sung doi véi truong hop xin cdp doi, cap lai GCNOSDP di cdp theo huéng dan
ciia co quan dang ky quyén sir dung dat;

- Ngueoi viét don ky va ghi ro ho tén o cudi phan khai cia nguot sir dung dat; truong hop uy quyén viét don
thi nguot dueoc 1y quyén ky, ghi 1o ho tén va ghi (dwoc uy quyén); doi véi to chire sir dung ddt phdi ghi ho tén, chikc
vu nguoi viét don va dong dau ciia t6 chitc.
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II- KET QUA THAM TRA CUA VAN PHONG PANG KY QUYEN SU DUNG PAT

Ngay..... thang.... nam ..... Ngay..... thang....nam .....
Nguwoi tham tra Giam doc Van phong Dang ky quyén sir dung dat

(Ky, ghi ro ho tén, chirc vu) (Ky tén, dong dau)
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16. Thi tuc Cap d6i Gidy chirng nhan quyén sir dung dat ddi véi truong
hop hién trang thira dat khong thay déi.

- Trinh tu thuc hién:

* Bugc 1: Chuan bi ddy du hod so theo quy dinh tai Diéu 22 Quyét dinh sd
54/2007/QD-UBND ngay 30 thang 3 nam 2007 cua Uy ban nhan déan thanh phé vé
ban hanh quy dinh vé trinh ty, thi tuc cdp gidy ching nhin quyén so hiru nha ¢ va
quyén sir dung dat ¢, gidy chimg nhan quyén so hitu nha & va gidy chting nhan quyén
sir dung dat ¢ tai thanh phd H6 Chi Minh.

* Bude 2: Nop ho so tai Bo phan tiép nhan va tra két qua thuoc Vin phong Uy
ban nhan dan quén - huyén (trong gio hanh chinh tir thir hai dén thir sau hang tuan va
budi sang tht bay).

Chuyén vién tiép nhan ho so kiém tra tinh phép 1y va nodi dung hd so:
a) Truong hop ho so da day du, hop 18 thi viét gidy hen trao cho ngudi ndp.

b) Truong hop hd so thiéu, hodc khong hop 16 thi hudng din ddy du mot lan dé
ngudi ndp hoan thién hd so.

* Budc 3: Theo gidy hen ngudi ndp hd so dén Bo phan tiép nhan va tra két qua
thudc Van phong Uy ban nhan dan quan - huyén, nhan Phiéu chuyén thong tin dia
chinh dé x4c dinh nghia vu tai chinh.

* Budc 4: Ngudi ndp hod so dén Chi cuc Thué quéan - huyén dé thuc hién nghia
vu tai chinh (néu co).

Budc 5: Nop Giéy xac nhan cua co quan thué tai Bo phan tiép nhan va tra két
qua thudc Vian phong Uy ban nhan din quan - huyén dé nhan két qua (trong gio hanh
chinh tir thtr hai dén tht sdu hang tuan va budi sang thir bay).

- Cach thurc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc

- Thanh phan, sd lugng hd so:

* Thanh phan hd so:

+ Pon xin cap doi Gidy chirg nhan quyén st dung dat theo mau (02 ban chinh);
+ Gidy chung nhan quyén sir dung dat da duoc cip trude dy (ban chinh)

+ Ban v& so do thira dat (01 ban chinh).

* S luong ho so: 01 bod

- Thoi han giai quyét: 15 ngay lam viéc ké tir ngay nhan di ho so hop 1¢.
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- P6i tuong thuc hién thi tyc hanh chinh: C4 nhan.
- Co quan thyc hi¢n thu tuc hanh chinh:
* Co quan c6 tham quyén quyét dinh: Uy ban nhan dan quan - huyén

* Co quan hodc nguoi c¢6 tham quyén dugc uy quyén hodc phan cap thuc hién
(néu c6): Khong co

* Co quan truc tiép thuc hién: Bo phan Tiép nhén va tra két qua hd so thude Vin
phong Uy ban nhan dan quén - huyén; Phong Tai nguyén va Mdi trudng quan -
huyén; Vian phong Pang ky quyén sir dung dat.

* Co quan phdi hop (néu co): Uy ban nhan dan phudng - x3, thi trin noi c6 thira
dat toa lac.

- Két qua thu tuc hanh chinh: Gidy chiig nhan

- Lé phi (néu c6): Mtrc thu 20.000d6ng/1an tai quan; 10.000d6ng/1an tai huyén

- Tén mau don, mau to khai:

+ Pon d& nghi cip lai, cip ddi Gidy ching nhan quyén st dung dat (Mau sb
2¢/bK).

- Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Khong c6

- Cén ctr phap ly cua tha tuc hanh chinh:

* Luat Dat dai nam 2003, c¢6 hiéu luc thi hanh tur ngay 01 thang 7 nam 2004;

* Luat Xay dung nam 2003; c6 hi¢u luc thi hanh tir ngay 01 thang 7 nam 2004;

* Luat Nha ¢ nam 2005, ¢6 hi€u luc thi hanh tir ngay 01 thang 7 nam 2006;

* Nghi dinh s6 90/2006/ND-CP ngay 06 thang 9 nim 2006 cua Chinh phu quy
dinh chi tiét va hudng dan thi hanh Luat Nha ¢;

* Nghi dinh s6 181/2004/ND-CP ngay 29 thang 10 nim 2004 cta Chinh pht vé
thi hanh Luat Bat dai (c6 hi¢u luc ngay 16 thang 11 nam 2004);

* Nghi dinh s6 84/2007/ND-CP ngay 25 thang 5 nam 2007 ctua Chinh pha vé

Quy dinh bd sung vé viéc cip Gidy ching nhin quyén st dung dat, thu héi dat, thuc
hién quyén str dung dat, trinh tu, thil tuc bdi thudng, hd tro, tai dinh cu khi Nha nude
thu hoi dat va giai quyét khiéu nai vé dat dai;

* Thong tu s6 06/2007/TT-BTNMT ngay 15 thang 6 nam 2007 cua B Tai
nguyén va Moi truong vé huéng dan thuc hién mot sé diéu cua Nghi dinh s
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84/2007/ND-CP ciia Chinh phu quy dinh b6 sung viéc cdp gidy chimg nhan quyén sir
dung dét, thu hdi dat, thuc hién quyén sir dung dét, trinh tw, thu tuc boi thuong, hd
tro, tai dinh cu khi Nha nudc thu hoi dat va giai quyét khiéu nai vé dat dai;

* Thong tu s6 09/2007/TT-BTNMT ngay 02 thang 8 nam 2007 cua B Tai
nguyén va Méi trudng vé hudng din viée 1ap, chinh 1y, quan 1y hd so dia chinh;

* Thong tu s6 05/2006/TT-BXD ngay 01 thang 11 nam 2006 ciia Bo Xay dung
huéng dan thuc hién mot sé ndi dung ctia Nghi dinh sb 90/2006/ND-CP ngay 06
thang 9 nam 2006 cta Chinh phu quy dinh chi tiét va hudng dan thi hanh Luat Nha ¢;

* Quyét dinh s6 54/2007/QD-UBND ngay 30 thang 3 nam 2007 cia UBND
thanh phd vé ban hanh Quy dinh vé trinh tu, thu tuc cip Gidy ching nhan quyén s
hitu nha & va quyén st dung dat ¢, Gidy chimg nhin quyén s& hiru nha o, Gidy ching
nhan quyén su dung d4t tai thanh phé H6 Chi Minh;

* Quyét dinh s6 63/2008/QD-UBND ngay 18 thang 07 nim 2008 cua Uy ban
nhan dan thanh phd vé ban hanh murc thu 1 phi dia chinh trén dia ban thanh phd Ho
Chi Minh;

* Cong van sd 2719/SXD-CCQND ngay 19 thang 4 nam 2007 ctia S Xy dung
v/v ban hanh “Cim nang huéng din nghiép vu” phuc vu cong tic cip gidy ching
nhan quyén s& hitu nha & va quyén sir dung dat 6™;

* Vin ban s 4599/HD-LS ngay 16 thang 5 ndm 2007 ctia S¢ Tai nguyén va
Moi truong vé viéc hudng dan luan chuyén hd so thuc hién nghia vu tai chinh cta ho
gia dinh, ca nhan khi dugc cip gidy chimg nhan theo Quyét dinh s6 54/2007/QD-
UBND ngay 30 thang 3 nim 2007 ctia Uy ban nhan dan thanh ph Hb chi Minh.



S6 96 +97 - 15 - 8 - 2009 CONG BAO 103

CONG HOA XA HOQI CHU NGHIA VIET NAM Miu s 02¢/PK

Poc 1ap - Tu do - Hanh phuc

PHAN GHI CUA NGUOI NHAN HO SO

Vio sb tiép nhan ho so:

. . J N NN Gio....phiit, ngay.../.../ ......
DONXIN CAP LAL CAP DOI Quyén 6 ......, So thit ... ...

GIAY CHUNG NHAN QUYEN SU DUNG PAT

Ngudi nhan hé so

(Ky, ghi 16 ho tén
Kinh @uiic............ocooooeeeeieeeeeeeee e
I- KE KHAI CUA NGUOI SU DUNG PAT

1. Nguoi sir dung dat:

TN NGUOT ST AUNG QAL (VIBE CRIF i1 HOQ) oo s s
DA CHTice bbbttt a et sene
2. Gléy chirg nhin quyén sir dung dzit xin c{lp lai, cap doi:

S6 phat hanh:...........coveeeeeeeeeeees : SO vao s6 cap GCNQSDD:.....coiicns

NEAY CAP:.eveereeeeeeee e, 5 CO QUAN CAP: .ttt
3. Thura dat da dugrc cap gidy chirng nhén quyén sir dung dat:
Thura dat so ..................... : TO DAN A0 SO: oo ; Loai ban A0
Thira datsé:............ ... TOSO e ban do theo nén ban do dia chinh chinh quy.
DA ChE thUTa GAL. ..o
Dia Chi T (NEU COY.vneiee e e

4. N0i dung ke khai bé sung
Tai san AN LEN VOT AAL: .. ...eeeeeiiieeee ettt es

6. Gidy to' ndp kém theo don nay gom co:
- Gidy chimg nhan quyEn ST dUNG GAL ...........ccoooveeeveeeeeeeeeeeeeeeee s
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To61 xin cam doan ndi dung ké khai trén don la ding.

. Ngay .... thang ... nam ......
Nguwoi viet don
(Ky, ghi v6 ho tén)

Hudéng dan viét don
- Truong hop gidy chitng nhdn da cdp ghi nhiéu thira thi viét cho méi thira ddt mét don riéng;

- Dé giri don: Ho gia dinh, ca nhan, cong dong ddn cu thi dé giri Uy ban nhdn cdp huyén noi cé ddt;
T6 chirc, co so ton gido, to chirc va cd nhan nudc ngodi, nguoi Viét Nam dinh cu ¢ nudc ngoadi thi dé gui Uy
ban nhan cap tinh noi co dat;

- Piém 1 ghi tén va dia chi ciia nguwoi sir dung dat nhie trén gidy chitng nhdn quyén sir dung ddt;

- Piém 2 va diém 3 ghi cdc thong tin vé thira dat nhu trén gidy chitng nhdn quyén sir dung dat;

- Diém 4 ké khai bo sung doi voi truong hop xin cdp doi, cap lai GCNQSDP di cdp theo hiong dan
cia co quan dang ky quyén sir dung dat;

- Ngueoi viét don ky va ghi ro ho tén o cudi phan khai cia nguoi s dung dat; truong hop uy quyén viét don
thi nguot duroc 1y quyén ky, ghi 1o ho tén va ghi (dwoc uy quyén); doi véi té chire sir dung ddt phdi ghi ho tén, chikc
vu ngueoi viét don va dong ddu ciia t6 chic.
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II- KET QUA THAM TRA CUA VAN PHONG PANG KY QUYEN SU DUNG PAT

Ngay..... thang.... nam ..... Ngay..... thang....nam .....
Nguwoi tham tra Giam doc Van phong Dang ky quyén sir dung dat

(Ky, ghi ro ho tén, chirc vu) (Ky tén, dong dau)
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17. Thi tuc Cép lai Gidy chirng nhin quyén sir dung dit déi véi treong hop
hién trang thira dat khong thay doi.

- Trinh ty thuc hién:

* Bugc 1: Chuan bi ddy du hd so theo quy dinh tai Diéu 22 Quyét dinh sd
54/2007/QD-UBND ngay 30 thang 3 nam 2007 ctia Uy ban nhan dan thanh phd vé
ban hanh quy dinh vé trinh tu, thu tuc cap gidy ching nhan quyén sé hitu nha & va
quyén sir dung dat ¢, gidy chimg nhan quyén so hitu nha & va gidy chtimg nhin quyén
str dung dat & tai thanh phé H6 Chi Minh.

* Budc 2: Nop ho so tai Bo phan tiép nhan va tra két qua thudc Vin phong Uy
ban nhan dan quén - huyén (trong gio hanh chinh tir thir hai dén thir sau hang tuan va
budi sang tht bay).

Chuyén vién tiép nhan ho so kiém tra tinh phép 1y va noi dung ho so:
a) Truong hop hd so da dy du, hop 18 thi viét gidy hen trao cho ngudi ndp.

b) Truong hop hd so thiéu, hodc khong hop 1é thi hudng dan ddy du mot lan dé
ngudi ndp hoan thién hd so.

* Budc 3: Theo gidy hen ngudi ndp hd so dén Bo phan tiép nhan va tra két qua
thudc Vin phong Uy ban nhan dan quan - huyén, nhan Phiéu chuyén thong tin dia
chinh dé x4c dinh nghia vu tai chinh.

* Budc 4: Ngudi ndp hd so dén Chi cuc Thué quéan - huyén dé thuc hién nghia
vu tai chinh (néu co).

Budc 5: Nop Giéy xac nhan cua co quan thué tai Bo phan tiép nhan va tra két
qua thudc Vin phong Uy ban nhan din quan - huyén dé nhan két qua (trong gio hanh
chinh tir thtr hai dén tht sdu hang tuan va budi sang thir bay).

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc

- Thanh phan, s6 luong ho so:

* Thanh phan ho so:

+ Pon xin cap lai Gidy chimg nhan quyén str dung dat theo mau (02 ban chinh);

+ Gidy to xac nhan vé viéc mat gidy ching nhan cua co quan Cong an cap
phuong noi bi mat gidy (ban chinh)

+ Ban v& so do thira dat (01 ban chinh).

* S luong ho so: 01 bod
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- Thoi han giai quyét: 30 ngay lam viéc, ké tir ngay nhan du ho so hop 1¢ (khong
tinh thoi gian niém yét )

- P6i tuong thyc hién thi tyc hanh chinh: C4 nhan.

- Co quan thyc hién thu tuc hanh chinh:

* Co quan c6 tham quyén quyét dinh: Uy ban nhan dan quan - huyén

* Co quan hoac nguodi co6 tham quyén dugc uy quyén hodc phan cap thuc hién
(néu c6): Khong cod

* Co quan truc tiép thuc hién: Bo phan Tiép nhén va tra két qua h so thude Vin
phong Uy ban nhan din quan - huyén; Phong Tai nguyén va Moi trudng quan -
huyén; Vin phong Pang ky quyén st dung dat.

* Co quan phdi hop (néu c¢6): Chi cuc Thué quan - huyén; Uy ban nhan dan
phuong - x4, thi trin noi c6 dat toa lac.

- Két qua thu tuc hanh chinh: Gidy chimg nhan

- L& phi (néu c¢6): Mtrc thu 20.000 ddng/1an tai quan; 10.000 dong/lan tai huyén

- Tén mau don, mau to khai:

+ Pon xin cap lai, cap doi Gidy chirng nhan quyén st dung dat.(Mau sb 2¢/PK)

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Niém yét thong bao Gidy
chtng nhan quyén str dung dat da mat tai Uy ban nhan dan phuong - x4, thi tran noi
c6 dét trong thoi han 30 ngay

- Can ctr phap ly cua thua tuc hanh chinh:

* Luat Dat dai nam 2003, c¢6 hiéu luc thi hanh tur ngay 01 thang 7 nam 2004;

* Luat Nha ¢ nam 2005, ¢6 hi€u luc thi hanh tir ngay 01 thang 7 nam 2006;
* Nghi dinh s6 90/2006/ND-CP ngay 06 thang 9 nim 2006 cua Chinh phu quy
dinh chi tiét va hudéng dan thi hanh Luat Nha &;

* Nghi dinh s6 181/2004/ND-CP ngay 29 thang 10 nim 2004 cta Chinh pht vé
thi hanh Luat Dat dai (c6 hiéu luc ngay 16 thang 11 nim 2004);

* Nghi dinh s6 84/2007/ND-CP ngay 25 thang 5 nam 2007 ctua Chinh phu vé
Quy dinh bo sung vé viéc cap Gidy ching nhan quyén st dung dat, thu hoi dat, thuc
hién quyén str dung dat, trinh ty, thil tuc bdi thudng, hd tro, tai dinh cu khi Nha nude
thu hoi dat va giai quyét khiéu nai vé dat dai;
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* Thong tu s6 06/2007/TT-BTNMT ngay 15 thang 6 nim 2007 cua B Tai
nguyén va Moi truong vé huéng dan thyc hién mot s6 diéu cua Nghi dinh s6
84/2007/ND-CP ciia Chinh phu quy dinh b6 sung viéc cp gidy chimg nhan quyén sir
dung dét, thu hdi dat, thuc hién quyén sir dung dét, trinh tw, thu tuc boi thuong, hd
tro, tai dinh cu khi Nha nudc thu hoi dat va giai quyét khiéu nai vé dat dai;

* Thong tu s6 09/2007/TT-BTNMT ngay 02 thang 8 nim 2007 ctua B¢ Tai
nguyén va Méi trudng vé hudng din viée 1ap, chinh 1y, quan 1y hd so dia chinh;

* Thong tu s6 05/2006/TT-BXD ngay 01 thang 11 nam 2006 ciia Bo Xay dung
huéng dan thyc hién mot sé nodi dung ciia Nghi dinh s6 90/2006/ND-CP ngay 06
thang 9 nam 2006 cua Chinh phu quy dinh chi tiét va hudng din thi hanh Luat Nha o;

* Quyét dinh s6 54/2007/QD-UBND ngay 30 thang 3 nam 2007 ciia UBND
Thanh phd vé ban hanh Quy dinh vé trinh ty, thi tuc cip Gidy ching nhan quyén so
hitu nha & va quyén st dung dat ¢, Gidy chimg nhin quyén s& hiru nha o, Gidy ching
nhan quyén su dung dét tai thanh phé H6 Chi Minh;

* Quyét dinh s6 63/2008/QD-UBND ngay 18 thang 07 nam 2008 ctia Uy ban
nhan dan thanh phd vé ban hanh murc thu 1 phi dia chinh trén dia ban thanh phd Ho
Chi Minh;

* Cong van s6 2719/SXD-CCQND ngay 19 thang 4 nam 2007 cta S& Xay dung
v/v ban hanh “Cim nang huéng din nghiép vu” phuc vu cong tic cdp gidy ching
nhén quyén so hitu nha ¢ va quyén st dung dat 6”;

* Vin ban s6 4599/HD-LS ngay 16 thang 5 nim 2007 ctia S¢ Tai nguyén va
Moi truong veé viéc huong dan luan chuyén ho so thuc hién nghia vu tai chinh cta ho
gia dinh, ca nhan khi dugc cip gidy chimg nhan theo Quyét dinh s6 54/2007/QD-
UBND ngay 30 thang 3 nim 2007 ciia Uy ban nhan dan thanh phé Hb chi Minh.
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CONG HOA XA HOQI CHU NGHIA VIET NAM Miu s 02¢/PK

Poc 1ap - Tu do - Hanh phuc

PHAN GHI CUA NGUOI NHAN HO SO

Vio sb tiép nhan ho so:

. . J N NN Gio....phiit, ngay.../.../ ......
DONXIN CAP LAL CAP DOI Quyén 6 ......, So thit ... ...

GIAY CHUNG NHAN QUYEN SU DUNG PAT

Ngudi nhan hé so

(Ky, ghi 16 ho tén
Kinh @uiic............ocooooeeeieeeeeeeeeee e
I- KE KHAI CUA NGUOI SU DUNG PAT

1. Nguoi sir dung dat:

TN NGUOT ST AUNG QAL (VIBE CRIF i1 HOQ) oo ses e
DA CHTiee bbbttt e et sens
2. Gléy chirg nhin quyén sir dung dzit xin c{lp lai, cap doi:

S6 phat hanh:...........coveeeeeeeeres : SO vao s6 cap GCNQSDD:.....coiicns

NEAY CAP:.veeeeeeeee e, 5 CO QUAN CAP .ttt
3. Thura dat da dugrc cap gidy chirng nhén quyén sir dung dat:
Thura dat so ..................... : TO AN A0 SO: oo ; Loai ban A0
Thira datsé:............ ... TOSO i ban do theo nén ban do dia chinh chinh quy.
DA ChE thUTa GAL. ..o
Dia Chi T (NEU COY.. vt e

4. N0i dung ke khai bé sung
Tai san AN LEN VOT AAL: .. ...oeeeeeiieeeee ettt s e ee

6. Gidy to' ndp kém theo don nay gom co:
- Gidy chimg nhan quyEn ST dUNG GAL ...........coooveeeveeeeeeeeeeeeee s
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To61 xin cam doan ndi dung ké khai trén don la ding.

., ngay .... thang ... nam ......
Nguwoi viet don
(Ky, ghi r6 ho tén)

Huéng din viét don

- Truong hop gidy chitng nhdn da cdp ghi nhiéu thira thi viét cho méi thira ddt mét don riéng;

- Pé giri don: H{ gia dinh, cd nhdn, cong dong dan cu thi dé giri Uy ban nhdn cdp huyén noi cé ddt;
T6 chire, co so ton gido, to chirc va cd nhan nudc ngodi, nguoi Viét Nam dinh cu ¢ nudc ngoadi thi dé gui Uy
ban nhan cap tinh noi cé dat;

- Piém 1 ghi tén va dia chi ciia nguwoi sir dung dat nhie trén gidy chitng nhdn quyén sir dung ddt;

- Piém 2 va diém 3 ghi cdc thong tin vé thira dat nhu trén gidy chitng nhdn quyén sir dung dat;

- Diém 4 ké khai bo sung doi véi truong hop xin cdp doi, cap lai GCNOSDP di cdp theo huéng dan
ciia co quan dang ky quyén sir dung dat;

- Ngueoi viét don ky va ghi ro ho tén o cudi phan khai cia nguoti sir dung dat; truong hop uy quyén viét don
thi nguot dueoc 1y quyén ky, ghi 1o ho tén va ghi (dwoc uy quyén); doi véi té chire sir dung ddt phai ghi ho tén, chikc
vu nguoi viét don va dong dau ciia t6 chitc.
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II- KET QUA THAM TRA CUA VAN PHONG PANG KY QUYEN SU DUNG PAT

Ngay..... thang.... nam ..... Ngay..... thang....nam .....
Nguwoi tham tra Giam doc Van phong Dang ky quyén sir dung dat

(Ky, ghi ro ho tén, chirc vu) (Ky tén, dong dau)
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18. Thii tuc Cip lai Gidy ching nhin quyén sir dung dat doi véi ho gia
dinh, ca nhan.

- Trinh tu thuc hién:
* Budc 1: Chuan bi day du ho so theo quy dinh cta phap luat.

* Budc 2: Nop tai Bo phan tiép nhan va tra két qua thudc Van phong Uy ban
nhan dan quan - huyén chua ap dung co ché mot cira lién thong (trong gid hanh chinh
tir thir hai dén sang thir bay hang tuan).

Chuyén vién tiép nhan hé so kiém tra tinh phép 1y va noi dung hd so:
a) Truong hop ho so da dy du, hop 18 thi viét gidy hen trao cho ngudi ndp.

b) Truong hop hd so thiéu, hodc khong hop 16 thi hudng dan ddy du mot lan dé
ngudi ndp hoan thién hd so.

* Bude 3: Theo gidy hen ngudi ndp hd so dén Bo phan tiép nhan va tra két qua
thudc Van phong ij ban nhan dan quén - huyén, nhan Phiéu chuyén thong tin dia
chinh dé x4c dinh nghia vy tai chinh.

* Budc 4: Nguoi nop hd so dén Chi cuc Thué quan - huyén dé thuc hién nghia
vu tai chinh (néu co).

Budc 5: Nop Giéy xac nhan cua co quan thué tai Bo phan tiép nhéan va tra két
qua thudc Vin phong Uy ban nhan din quan - huyén dé nhan két qua (trong gio hanh
chinh tir thir hai dén thtr sdu hang tuan va budi sang tha bay).

- Cach thurc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, sd lugng hd so:
* Thanh phan hd so:

+ Pon xin cép lai gidy ching nhan quyén sir dung dat c6 xac nhan cia UBND
phuong - x3, thi tran noi c6 dat (theo mau).

+ T Tudng trinh nguén gdc va qua trinh sir dung dat ctia ngudi st dung dat do
UBND phuong - x4, thi trin noi c6 dat xac nhan.

+ Thong bao cong khai danh sach cac truong hop du diéu kién va thong bao két
thic niém yét cong khai

+ Bién ban x4ac minh ctia UBND phuong - x4 - thi tran noi ¢ dat (thé hién dat
chua xdy dung, chua san 1ap d6i voi dé xuat loai dat.

+ Gidy chung nhan quyén sir dung dat (ban chinh).
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+ Cac gidy to lién quan dén nhan than nguoi st dung dat (ban sao y, cong chimg).

*SH luong ho so: 03 bod

- Thoi han giai quyét: 28 ngay lam viéc ké tir ngdy nhan da ho so hop 1¢; truong
hop xin cip lai do mat gidy ching nhan quyén st dung dét thi thoi gian khong qué 40
ngay (trong d6 10 ngay dé tham tra ndi dung cta gidy chimg nhan quyén str dung dét
d3 bi mat va 30 ngay dé niém yét thong béo vé gidy chting nhan quyén st dung dat da
mat tai Uy ban nhan dan phudng - x4, thi tran noi c6 dat)

- Pbi tuong thuc hién tha tuc hanh chinh: C4 nhan.

- Co quan thuc hién thu tuc hanh chinh:

* Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan quan - huyén

* Co quan hodc nguoi c6 thim quyén duoc uy quyén hoic phan cap thuc hién
(néu c6): Khong co

* Co quan truc tiép thuc hién: Bo phan Tiép nhén va tra két qua h so thude Vin
phong Uy ban nhan dan quén - huyén; Phong Tai nguyén va Mdi trudng quan -
huyén; Vian phong Pang ky quyén sir dung dat.

* Co quan phdi hop (néu c6): Uy ban nhan dan phuong - xa, thi trdn noi co dat

- Két qua thu tuc hanh chinh: Gidy chiig nhan

- Lé phi (néu cd): Mtrc thu 20.000d6ng/14n tai quan; 10.000 ddng/lan tai huyén

- Tén mau don, mau to khai:

+ Pon xin cap lai, cdp doi gidy chirng nhan quyén st dung dat (Mau 15/PK)

- Yéu cau, diéu kién thuc hién tha tuc hanh chinh: Niém yét thong bao Gidy
chtng nhin quyén st dung dat da mét tai Uy ban nhan dan phudng - x4, thi trin noi
c6 dét trong thoi han 30 ngay

- Cén ctr phap ly cua tha tuc hanh chinh:

* Luat Pat dai nam 2003, c¢6 hiéu lyc thi hanh tir ngay 01 thang 7 nam 2004;

* Nghi dinh s6 181/2004/ND-CP ngay 29 thang 10 nim 2004 cta Chinh pht vé
thi hanh Luat Dat dai (c6 hiéu luc ngay 16 thang 11 nim 2004);

* Nghi dinh s6 84/2007/ND-CP ngay 25 thang 5 nim 2007 ctua Chinh pha vé
Quy dinh bo sung vé viéc cap Gidy ching nhan quyén st dung dat, thu hoéi dat, thuc
hién quyén st dung dat, trinh tu, th tuc bdi thudng, hd tro, tai dinh cu khi Nha nude
thu hoi dat va giai quyét khiéu nai vé dat dai;
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* Quyét dinh s6 93/2007/QD-TTg ngay 22 thang 6 nim 2007 cua Thi tudng
Chinh phu vé viéc ban hanh quy ché thuc hién co ché mot cira, co ché mot cura lién
thong tai co quan hanh chinh nha nuéc ¢ dia phuong;

* Thong tu s6 06/2007/TT-BTNMT ngay 15 thang 6 nim 2007 vé Hudng dan
thuc hién mot sd diéu ctia Nghi dinh s6 84/2007/ND-CP ngay 25 thang 5 nam 2007
ctia Chinh Phu quy dinh bo sung vé viéc cap Gidy chimg nhan quyén su dung dat thu
hoi dat, thyc hién quyén s dung dat, trinh ty, tha tuc boi thuong, hd tro tai dinh cu
khi Nha nuéc thu hoi dat va giai quyét khiéu nai dat dai;

* Thong tu s6 09/2007/TT-BTNMT ngay 02 thang 8 nim 2007 ctia B¢ Tai
nguyén va Méi trudng vé hudng din viée 1ap, chinh 1y, quan 1y hd so dia chinh;

* Thong tu s6 93/2002/TT-BTC ngay 21 thang 10 niam 2002 ciia Bo Tai chinh
vé Quy dinh ché d6 thu, ndp va quan 1y sir dung 1¢ phi dia chinh;

* Quyét dinh sé 54/2007/QD-UBND ngay 30 thang 3 nim 2007 cia UBND
Thanh phd vé ban hanh Quy dinh vé trinh ty, thi tuc cip Gidy ching nhan quyén so
hitu nha & va quyén sir dung dat ¢, Gidy chimg nhan quyén s hiru nha o, Gidy ching
nhan quyén st dung dat tai thanh phd HO6 Chi Minh;

* Quyét dinh s6 63/2008/QD-UBND ngay 18 thang 7 nim 2008 cia Uy ban
nhan dan thanh phd vé ban hanh murc thu 1é phi dia chinh trén dia ban thanh ph Ho
Chi Minh.
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CONG HOA XA HOI CHU NGHIA VIET NAM Miu sé 15/DK
Doc 1ap - Tw do - Hanh phuc PHAN GHI CUA NGUOI NHAN HO SO
Vio sb tiép nhén ho so:
< < = e Gio....phut, ngay.../.../ ......
~ DONXIN CAP LAI, CAP bOI ) Ouwinss ... Sé ...
GIAY CHUNG NHAN QUYEN SU’ DUNG bAT Ngubi nhan hd so
(Ky, ghi r6 ho tén)

Kinh @uiic................coooeeeieieeeeeeee e

_ -KEKHAI CUA NGUOI SUDUNG PAT ,
(Xem huong dan o cuoi don nay truoc khi viét don, khong tdy xoa, sitra chita ngi dung dd viet )
1. Ngwoi sir dung dat:

2.1. SO phéat hanh:.......ccccccrvcccccee ;2.2. 56 va0 50 cAp GCNQSDD......ooccccccrrrrrcccrrrrer
2.3. NZAY CAP:vvveeeieeeiieeeeeeeieeee 3 2.4, CO qQUAN CAP . eevvieeiiieeiiie et eieee et
3. Thira dat:
3.1. Thong tin thira dat theo GCN da cAp | 3.2. Thong tin thira dat theo ban do dia chinh méi (néu cd)

Thtra dat so: Thrra dat so:
To ban do so: To ban do so:
Dién tich: Dién tich:

I 5 T e 11 15 72 ST

6. Gidy to ndp kém theo don nay gom cé:

- Gidy chtng nhan qUYEN ST dUNE GAL ........veeeeeeeeeeee e seeeseseeeeeeeeeses s ee e seeeene

T6i xin cam doan ndi dung ké khai trén don 1a diing.
.ewy NEAY ... thdng ... nam ......
Nguoi viét don
(Ky, ghi vo ho tén)
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II- KET QUA THAM TRA CUA VAN PHONG PANG KY QUYEN SU DUNG PAT

Ngay..... thang.... nam ..... Ngay..... thang.... nam
Nguwoi tham tra Thi truomg Vin phong Ding ky quyén sir dung dat
(Ky, ghi ro ho tén, chirc vu) (Ky tén, dong dau)
Huéng din viét don

- Don ndy duoc sur dung trong cac truong hop: GCN cii bi hw hong, bi mdt va cdc truong hop do dac
lai ma nguwoi sir dung dat ¢ nhu cau cap doi GCN méi.

- Dé giri don: HY gia dinh, cd nhdn, cong dong dan cuw thi dé giri Uy ban nhdn cdp huyén noi cé dat;
T6 chire, co so ton gido, to chirc va cd nhdan nudc ngodi, nguoi Viét Nam dinh cu ¢ nudc ngoadi thi dé gui Uy
ban nhan cap tinh noi co dat;

- Diém 1 ghi tén va dia chi ciia nguoi sir dung dat nhi trén gzay chumg nhan quyén sir dung dat gom
cdc théng tin nhuw sau: doi voi cd nhan ghi ré ho, tén, nam sinh, sé6 gidy CMND, ngay va noi cdp giay
CMND; doi véi nguoi Viét Nam dinh cu 6 nudc ngoai va cd nhdn nudc ngoai ghi ho, tén, nam sinh, so6 ho
chiéu, ngdy va noi cap ho chiéu, quoc tich; doi véi hg gia dinh ghi chiv “Ho ong/ba” va ghi ho, tén, nam
sinh, so giay CMND, ngdy va noi cdp gidy CMND ciia ca vo va chong nguoi dai dién cung sur dung dat;
truong hop quyen sur dung ddt la tai san chung ciia ca vo' va chong thi ght ho, tén, nam sinh, so gidy CMND,
ngdy va noi cap gidy CMND cua vo va ciia chong; doi voi 16 chikc thi ghi tén 16 chirc, ngady thang nam thanh
ldp, s6 va ngay, co quan ky quyet dinh thanh Idp hodc s6 gidy dang ky kinh doanh, gidy phép dau tw ciia co
quan nha nwée cé tham quyén cap;

- Piém 3 ghi cdc théng tin vé thira dat nhi trén gidy chitng nhdn quyén sir dung ddt;
- Diém 4 ké khai bé sung vé cdc néi dung theoyéu cau ciia co quan ding ky quyén sir dung dat;

- Ngueoi viét don ky va ghi 16 ho tén cudi phan khai ciia nguoi sir dung dat truong hop uy quyen
viét don thi nguoi dige ity quyén ky, ghi ro ho tén va ghi (dwoc uy quyén); doi véi t6 chirc sir dung ddt phdi
ghi ho tén, chirc vu ngueoi viét don va déng ddu ciia t6 chirc;

- Truong hop nguoi sir dung co nhu’cau cdap mét GCN cho nhieiu thira thi bo trong cdc diém 2 ;3 ;4 va
ldp Danh sach cac thia dat nong nghiép cap chung mot GCN theo Mau so 04¢/DK kem theo.
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19. Thi tuc Thu hdi Gidy chirng nhin quyén sir dung dit, quyén s¢ hiru nha
& va quyén sir dung dit & di cap trai phap luit (ddi véi truwong hop két ludn
dung.

- Trinh tu thuc hién:

* Budce 1: Khi ¢6 van ban ciia co quan diéu tra, co quan thanh tra két luan 1a
gidy chimg nhan quyén sir dung dét, quyén s hiru nha & va quyén sir dung dat & da
cap trai phap luat.

* Budc 2: Can cir két luan vé gidy ching nhan quyén st dung dat, quyén sé hitu
nha & & quyén sir dung dat & cap trai phap luat, Phong Tai nguyén va Moi truong
quan - huyén thu 1y ho so xem xét, d6i chiéu tai liéu lién quan dé dé xuat, bao cio dé
ra quyét dinh thu hoi lai Gidy ching nhan da cap.

* Budc 3: Phong Tai nguyén va Moi truong guri thu bao dén nguoi sir dung dat
dé trién khai ndi dung quyét dinh (trong gio hanh chinh tir th hai dén thir sdu hang tuan)

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, sé luong ho so:
* Thanh phan hd so:

+ Vin ban, thong bao két luan cta co quan ¢ tham quyén vé xur 1y thu hoi Giay
chtng nhan cap trai phap luat.

+ Giay chung nhin da duoc cdp, hoic gidy to co lién quan t&i nha dat (ban
photo) (néu co).

* SO lwong ho so: 01 bd

- Thoi han giai quyét: 30 ngay lam viéc ké tir ngay nhan du ho so.

- béi tuong thuc hi€n tha tuc hanh chinh: C4 nhan.

- Co quan thuc hién thu tuc hanh chinh:

* Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan quan - huyén

* Co quan hodc nguoi c¢6 tham quyén dugc uy quyén hodc phan cap thuc hién
(néu co6): Khong co

* Co quan truc tiép thuc hién: Phong Tai nguyén va Moi trudng quan - huyén
* Co quan phéi hop (néu c¢6): Uy ban nhan dan phuong - x3, thi trin noi c6 dat

- Két qua thu tuc hanh chinh: Quyét dinh hanh chinh
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- Lé phi (néu c6): Khong co.

- Tén mau don, mau t& khai: Khong co

- Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Khong c6

- Céan ctr phap ly cua tha tuc hanh chinh:

* Luat Dat dai nam 2003, c¢6 hiéu luc thi hanh tur ngay 01 thang 7 nam 2004;

* Nghi dinh s6 181/2004/ND-CP ngay 29 thang 10 nim 2004 ciia Chinh phii vé
thi hanh Luat DAt dai (c6 hiéu luc ngay 16 thang 11 nim 2004);

* Nghi dinh s6 84/2007/ND-CP ngay 25 thang 5 nim 2007 ciia Chinh pha vé
Quy dinh bd sung vé viéc cap Gidy ching nhan quyén st dung dat, thu hoi dat, thuc
hién quyén st dung dét, trinh ty, tha tuc bdi thuong, hd trg, tai dinh cu khi Nha nudc
thu hoi dat va giai quyét khiéu nai vé dat dai;

* Thong tu s6 06/2007/TT-BTNMT ngay 15 thang 6 nam 2007 vé Huéng din
thuc hién mot sd diéu ctia Nghi dinh s6 84/2007/ND-CP ngay 25 thang 5 nam 2007
ctia Chinh phil quy dinh bo sung vé viéc cap Gidy chimg nhan quyén sir dung dét thu
hoi dat, thuc hién quyén sir dung dat, trinh ty, tha tuc boi thudng, hd tro tai dinh cu
khi Nha nuéc thu hoi dat va giai quyét khiéu nai dat dai.
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20. Thii tuc Thu hdi dit & d6i véi trudng hop nguoi sir dung dat chét khong
ngudi thira ké (khoan 7 Piéu 38 Luat it dai).

- Trinh ty thuc hién:

* Budce 1: Khi c6 van ban cia co quan c6 tham quyén xac nhan nguoi st dung
dat chét khong c6 nguoi thira ké hoac thong tin cua cong dan phat hién.

* Budc 2: Can cr van ban dé nghi va tin bao, Phong Tai nguyén va Moéi trudng
quan - huyén thy 1y hd so xem xét, dbi chiéu cac tai liéu lién quan, chimg cir dé dé
xudt, bdo cao ra quyét dinh thu hoi lai Gidy ching nhan da cap.

* Budc 3: Phong Tai nguyén va Moi trudng quan - huyén gii thu bao dén nguoi
dai dién quan 1y dé trién khai ndi dung quyét dinh (trong gid hanh chinh tir thir hai
dén thir sau hang tuan).

- Cach thuc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, sé luong ho so:
* Thanh phan hd so:

+ Vin ban, thong bao ciia co quan c6 thim quyén hoic cong dan vé ngudi s
dung dat da chét khéng ngudi thira ké.

+ Gidy ching nhan quyén st dung dat, quyén so hitu nha ¢ va quyén st dung
dat & (ban photo) di duogc cap, hodc gidy to ¢o lién quan téi nha dit (néu co).

* S6 lwong ho so: 01 bd

- Thoi han giai quyét: 30 ngay lam viéc ké tir ngay nhan du ho so.

- béi tuong thuc hi€n tha tuc hanh chinh: C4 nhan.

- Co quan thyc hi¢n thu tuc hanh chinh:

* Co quan c6 thim quyén quyét dinh: Uy ban nhan dan quén - huyén

* Co quan hodc nguoi c6 thim quyén duoc uy quyén hodc phan cap thyc hién
(néu c6): Khong cod

* Co quan truc tiép thuc hién: Phong Tai nguyén va Moi trudng quan - huyén
* Co quan phéi hop (néu c¢6): Uy ban nhan dan phuong - x3, thi trin noi c6 dat
- Két qua thi tuc hanh chinh: Quyét dinh hanh chinh

- Lé phi (néu c¢6): Khong co.

- Tén mau don, mau to khai: Khong co
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- Yéu cau, diéu kién thuc hién thu tuc hanh chinh: Khong co

- Can cu phap ly cua thu tuc hanh chinh:

* Luat Dat dai nam 2003, c6 hiéu luc thi hanh tir ngay 01 thang 7 nam 2004;

* Nghi dinh s6 181/2004/ND-CP ngay 29 thang 10 nim 2004 cta Chinh pht vé
thi hanh Luat Dat dai (c6 hiéu luc ngay 16 thang 11 nim 2004);

* Nghi dinh s6 84/2007/ND-CP ngay 25 thang 5 nim 2007 ciia Chinh pha vé
Quy dinh bd sung vé viéc cip Gidy ching nhin quyén st dung dat, thu hdi dat, thuc
hién quyén sir dung dat, trinh ty, thu tuc boi thuong, hd tr, tai dinh cu khi Nha nuédc
thu hoi dat va giai quyét khiéu nai vé dat dai;

* Thong tu s6 06/2007/TT-BTNMT ngay 15 thang 6 niam 2007 vé hudng dan
thuc hién mot sé diéu cua Nghi dinh s6 84/2007/ND-CP ngay 25 thang 5 nam 2007
ctia Chinh phu quy dinh bo sung vé viéc cap Gidy chimg nhan quyén sir dung dat thu
hoi dat, thyc hién quyén s dung dat, trinh ty, tha tuc boi thuong, hd tro tai dinh cu
khi Nha nudc thu hoi dat va giai quyét khiéu nai dat dai.

(Xem tiép Cong bdo s6 98 + 99)

UBND thanh phé H6 Chi Minh xuat ban
Dién thoai: 38.233.686
Fax: (84.8) 38.233.694
Email: ttcb@tphcm.gov.vn
Website: www.congbao.hochiminhcity.gov.vn
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