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IL. LINH VUC XAY DUNG

1. Thii tuc Cap Gidy chirng nhan quyén sé hiru cong trinh xiy dung déi véi
ca nhan trong nuéc (d6i véi nhirng trwomg hop tai do thi)

- Trinh tu thuc hién:

* Budc 1: Chuan bi day du hod so theo quy dinh tai Piéu 9 Nghi dinh sd
95/2005/ND-CP ngay 15 thang 7 nim 2005 ctia Chinh phil quy dinh cap gidy chimg
nhan quyén so hitu nha &, gidy chimg nhin quyén sé hitu cong trinh xay dung.

* Buoc 2: Ca nhan ndp hd so tai Bo phan tiép nhéan va tra két qua thudc Van
phong Uy ban nhan dan quén (trong gid hanh chinh tir thir hai dén tht sau hang tuan).

Cong chtre tiép nhan ho so kiém tra tinh phép 1y va ndi dung hd so:

e Truong hop ho so di day du, hop 1é thi viét bién nhan trao cho ngudi ndp.

e Trudng hop hd so thiéu, hoidc khong hop 18 thi cong chirc tiép nhan hudng dan
mot 1an dé nguoi ndp lam lai hodc bo sung hoan thi¢n hd so.

e Trong truong hop khong du diéu kién cap gidy chimg nhan thi Uy ban nhan
dan quan phai thong bao bang van ban dé nguoi dé nghi cap gidy biét rd 1y do.

* Budc 3: Uy ban nhan din quin thong bao cho chu sé hitu biét vé viéc ndp
nghia vu tai chinh theo quy dinh cua phap luat

* Budc 4: Cha sé hiru phai ndp bién lai thu cac khoan 18 phi va nhan két qua tai
Bo phan tiép nhan va tra két qua thudc Vin phong Uy ban nhan dan quan (trong gio
hanh chinh tir thr hai dén thr sdu va sang thtr 7 hang tuan).

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc

- Thanh phan, s6 luong hod so:

* Thanh phan ho so:

+ Pon dé nghi cap gidy ching nhan quyén s hitu cong trinh xay dung (theo
mau).

+ Mot trong cac gidy to: Gidy phép xay dung, Gidy chimg nhan quyén sir dung
dat, hop déng mua ban, tang cho, doi, thira ké ddi véi trudng hop nguoi dé nghi cp
Gidy chimg nhan c6 mot trong cac gidy to quy dinh tai diém a, b, ¢, d va d tai khoan
2, Biéu 9, Nghi dinh s6 95/2005/ND-CP ngay 15 thang 7 nam 2005 cta Chinh phu vé
viéc cap Gidy chimg nhan quyén sé hitu nha &, quyén so hiru cong trinh xay dung
nhung khong dimg tén trong céc gidy to d6 (ban sao).
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+ Xé4c nhan ctia UBND phudng vé cong trinh xdy dung khong ¢ tranh chap vé
quyén so hitu va duoc xay dung trude khi ¢ quy hoach xay dung d6i véi truong hop
khong co gidy to quy dinh tai diém a, b, ¢, d va d khoan 2, Piéu 9, Nghi dinh s6
95/2005/ND-CP ngay 15 thang 7 ndm 2005 cua Chinh phu vé viéc cip Gidy chimg
nhan quyén so hitu nha &, quyén sé hitu céng trinh xdy dung.

+ Ban vé& so do cong trinh xdy dung theo quy dinh.

* S6 luong ho so: 2 bd (1 b ban chinh va 1 bd ban sao)

- Thoi han giai quyét: Toi da khong qua 95 ngay

- Béi twong thuc hién tha tuc hanh chinh: Ca nhan

- Co quan thuc hién thu tuc hanh chinh:

* Co quan c6 tham quyén quyét dinh: Uy ban nhan dan quan

* Co quan hodc nguoi co tham quyén dugc iy quyén hodc phan cap thuc hién:
Khong cé

* Co quan truc tiép thuc hién: Bo phan tiép nhén va tra két qua thugc Van phong
Uy ban nhan dan quan; Phong Tai nguyén va Moi truong quan.

* Co quan phdi hop (néu ¢6): Uy ban nhan dan phuong noi c6 cong trinh xa
y g g y
dung; Chi cuc Thué quan

- Két qua thu tuc hanh chinh: Gidy chiig nhan

- Lé phi (néu c6): khong vuot qua 500.000 ddng/gidy.

+ Loai 1: Dién tich dudi 500m?%, mirc thu 200.000 dong/gidy

+ Loai 2: Dién tich tir 500m’ dén dudi 1.000m’, mirc thu 350.000 dong/gidy
+ Loai 3: Dién tich tir 500m” dén dudi 1.000m”, muc thu 500.000 dong/gidy
- Tén mau don, mau to khai:

* Pon dé nghi cap Gidy ching nhan quyén sd hiru cong trinh xay dung

- Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

* La cong dan Viét Nam dang sinh séng & trong nudc

* Co6 nha ¢, cong trinh xay dung duoc tao 1ap hop phap tai Viét Nam thong qua
dau tu xay dung, mua ban, nhan tang cho, nhan thura ké, dbi hodc thong qua céac hinh
thirc tao 1ap khac theo quy dinh cua phép luat.
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- Céan ctr phap ly cua tha tuc hanh chinh:

* Luat Dat dai nam 2003; c6 hiéu luc thi hanh tir ngay 01 thang 7 ndm 2004;

* Luat Xay dung nam 2003; c6 hi€u lyc thi hanh tir ngay 01 thang 7 nam 2004;

* Luat Nha ¢ nam 2005; c6 hi¢u luc thi hanh tir ngay 01 thang 7 nam 2006

* Nghi dinh s6 95/2005/ND-CP ngay 15 thang 7 nam 2005 cta Chinh phu vé
viéc cap cap Gidy ching nhan quyén s& hiru nha &, quyén s hitu cong trinh xay dung
(c6 hi¢u lyc ngay 10 thang 8 nam 2008)

* Thong tu s6 13/2005/TT-BXD ngay 05 thang 8 ndam 2005 ciia B6 Xay dung vé
viéc huéng dan thyc hién Nghi dinh s6 95/2005/ND-CP ngay 15 thang 7 nam 2005
ctia Chinh pht vé viéc cdp Gidy ching nhan quyén so hitu nha &, quyén sé hitu cong
trinh x4y dung (c6 hi€u luc ngay 23 thang 8 ndm 2005)

* Cong van sd 2187/SXD-CCQNDP ngay 02 thang 4 nam 2008 ciia S Xay dung
vé viéc cép gidy chirng nhan quyén sé hiru cong trinh cho c4 nhéan theo Nghi dinh s
95/2005/ND-CP ngay 15 thang 7 ndm 2005 cta Chinh phu
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PHU LUC SO 02

CONG HOA XA HOI CHU NGHIA VIET NAM
Ddc 1ap - Ty do - Hanh phuc

DPON DE NGHI CAP GIAY CHUNG NHAN
QUYEN SO HUU CONG TRINH XAY DUNG

(MAu ap dung ddi v6i CTXD dé nghi cip gidy chimg nhan 1an dau)

Kinh giri: Uy ban nhan dan ...........cceeeeeeeennnene.
Téntoila:.....cooooviiiii . CMND S0, CAP NGAY...coo oo .
TRUONG LT TA1: 1eeiiiieeiie ettt e e et e et e e e naeestaeeeaaeesnsaeenssaeensseeennseennns
.................................................................... SODT: oot
Pai dién co quan (néu 13 t& chirc xin cAp ZIAY CN): ovovoeeeeeeeeeeeeeeeeeee e,

Dé nghi cap gidy chimg nhan quyén s¢ hitu CTXD theo Nghi dinh sé 95/2005/ND-CP cho nhiing
nguoi dung tén chu s¢ hitu sau day (hoac cho co quan):
L. TN CONG tTINN: ..eiiiiiiiiiiie ettt e e e e e e e taeesaaeesnseeesssaeensseeensaeenns

= KBt CAU CHUL YEU .o

£ SO HAIE: oot

= NAM XAY QUNE: oo ettt e ettt e et e e ste e e ssbeeeesseeessbeeennseeennseeennseas

b/ Tén hang muyc cong trinh tir thir hai dén thu n (bd sung vao phan sau va ghi ndi dung nhu cong
trinh thir nhat)

2. Dat c6 cong trinh x4y dyung

Gidy ching nhan quyén sir dung dat sO..........cocovevervveeeereeeene, CAP NGAY......uevri
TREA QAL SO: .ot en e eee e seaes
Dién tich dat.............. ... m®. Str dung riéng:......... m®. Str dung chung: ................. m’
bit duoc 120 hoAC thUE: ... ... e et
HD thué @At SO:....eveeeeee e ngay....... thang........... nam................
Thoi gian thué: tir ngay..... thang..... nam........ dén ngay ....... thang.... nam......

Kém theo don ndy c6 cac gidy td sau (ghi rd ban chinh hodc ban sao):

Nk wbh =

T61 cam doan nhig 161 khai trén 1a dung sy thuce, c6 trach nhiém tao moi diéu kién dé nhan vién chinh
quyeén kiém tra, do dac lai, ndp chi phi cap giay va cac khoan tai chinh theo quy dinh ctia Nha nudc.
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Xac nhian cia UBND c¢dpxa ... , ngay......thang.....nam..........
Nguoi viet don

Dbi voi trudng h > dé nghi ch , ! ¢ , ,
(BO1 voi truong hop nguot dé nghi cdp o s o ten nédu 1 6 chire phai dong ddu)

gidy chirng nhan c6 nha &, cong trinh xay
dung thudc dién quy dinh tai khoan 1.1
Muc 1 Phan II ctua Thong tu sé 13/TT-
BXD ngay 05/8/2005 cua Bo Xay dung)
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2. Thii tuc Cip Gidy chitng nhin quyén sé hiru cong trinh xiy dung di voi
ca nhan trong nuéc (d6i véi nhirng trwromg hop tai nong thon)

- Trinh tu thuc hién:

* Budc 1: Chuan bi diy du hd so theo quy dinh tai Piéu 9 Nghi dinh sd
95/2005/ND-CP ngay 15 thang 7 nim 2005 ctia Chinh phii quy dinh cap gidy chimg
nhan quyén s hitu nha &, gidy ching nhan quyén so hiru cong trinh xay dung.

* Budc 2: Uy ban nhan dan xa phai dbi chiéu cac ban sao trong hd so voi gidy to
gbc cong trinh xay dung va xdc nhan vao ban v& so dd nha & hodc coéng trinh xiy
dung do cha nha ty do vé&. Truong hop trong cac gidy to quy dinh tai khoan 2 Diéu 9
nhu néu trén dd co ban v& so d6 cong trinh x4y dung va trén thuc té khong c6 thay
d6i thi khong phai do vé lai.

* Budc 3: Ca nhan ndp hd so tai Bo phan tiép nhéan va tra két qua thudc Van
phong Uy ban nhan dan huyén (trong gid hanh chinh tir thir hai d&én tht sau va sang
thi bay hang tuan).

Cong chire tiép nhan ho so kiém tra tinh phap 1y va noi dung ho so:

e Truong hop hd so da dﬁy du, hop 1€ thi viét bién nhan trao cho nguoi nop.

e Truong hop trong hd so thiéu, hoic khong hop 18 thi cong chuc tiép nhan
huéng dan mot lan dé ngudi ndp lam lai hodc bd sung hoan thi¢n ho so.

e Trong trudng hop khong du diéu kién cip gidy chimg nhéan thi Uy ban nhan
dan huyén phai thong bao bang vin ban dé nguoi dé nghi cap gidy biét rd 1y do.

* Budc 4: Uy ban nhan dan huyén chuyén thong bao cho Uy ban nhan dan x4, thi
trn dé chuyén cho chu sé hitu ndp nghia vu tai chinh theo quy dinh ctia phap luét .

* Bugc 5: Chu sé hiru phai ndp bién lai thu cic khoan 18 phi va nhan két qua tai
Bo phan tiép nhan va tra két qua thudc Vin phong Uy ban nhan dan huyén (trong gio
hanh chinh tir thir hai dén thir sdu va sang tha bay hang tudn).

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc

- Thanh phan, sd lugng hd so:

* Thanh phan ho so:

+ Pon dé nghi cap gidy chimg nhan quyén sé hiru cong trinh xay dung (theo mau).

+ Ban sao mot trong cac gidy to: Gidy phép xay dung, Gidy chting nhan quyén
str dung dat, hop dong mua ban, ting cho, doi, thira ké dbi véi truong hop nguoi dé
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nghi cip Gidy ching nhan c6 mot trong cac gidy t& quy dinh tai diém a, b, ¢, d va d
tai khoan 2, Piéu 9, Nghi dinh s6 95/2005/ND-CP ngay 15 thang 7 nam 2005 cia
Chinh phu vé viéc cip Gidy ching nhan quyén sd hitu nha &, quyén sé hiru cong
trinh xay dung nhung khong dung tén trong cac gidy to do

+ Xé4c nhan cia UBND x4, thi tran vé cong trinh xay dung khong co tranh chap
vé quyén sé hitu va duge xay dung trudc khi c6 quy hoach xay dung dbi véi truong
hop khong c6 gidy to quy dinh tai diém a, b, ¢, d va d khoan 2, Piéu 9, Nghi dinh sb
95/2005/ND-CP ngay 15 thang 7 ndm 2005 cua Chinh phu vé viéc cip Gidy chimg
nhan quyén s& hitu nha &, quyén sé hitu céng trinh xdy dung.

+ Bén v& so dd cong trinh xay dung theo quy dinh.

*SH luong ho so: 2 bd (1 bo ban chinh va 1 bg ban sao)

- Thoi han giai quyét: Toi da khong qua 95 ngay.

- Péi tuong thuc hién tha tuc hanh chinh: C4 nhan

- Co quan thuc hién thu tuc hanh chinh:

* Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan huyén

* Co quan hodc nguoi c6 tham quyén dugc Uy quyén hodc phan cip thuc hién:
Khong co

* Co quan tryuc tiép thuc hién: Phong Cong thuong; Phong Tai nguyén va Moi
truong; BO phan tiép nhan va tra két qua thudc Van phong Uy ban nhan dan huyén;

* Co quan phéi hop (néu c6): Uy ban nhan dan x4, thi tran noi c6 cong trinh x4y
dung

- Két qua thi tyc hanh chinh: Gidy chtmg nhan

- Lé phi (néu c6): khéng vuot qua 500.000 dong/giay.

+ Loai 1: Dién tich duéi 500m?, muc thu 200.000 déng/gidy

+ Loai 2: Dién tich tir 500m* dén dudi 1.000m*, muc thu 350.000 dong/gidy
+ Loai 3: Dién tich tir 500m’ dén dudi 1.000m’, mirc thu 500.000 dong/gidy
- Tén mau don, mau to khai:

* Pon dé nghi cap Gidy ching nhan quyén so hiru cong trinh xay dung

- Yéu cdu, diéu kién thyc hién thi tuc hanh chinh:

* La cong dan Viét Nam dang sinh song ¢ trong nudc
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* Co nha 0, cong trinh xay dung dugc tao 1ap hop phap tai Viét Nam thong qua
dau tu xay dung, mua ban, nhan tang cho, nhan thira ké, ddi hodc thong qua céac hinh
thirc tao 1ap khac theo quy dinh cua phép luat.

- Céan ctr phap ly cua tha tuc hanh chinh:

* Luat Pat dai nam 2003; c6 hiéu lyc thi hanh tir ngdy 01 thang 7 nim 2004;

* Luat Xay dung nam 2003; c6 hi¢u lyc thi hanh ttir ngay 01 thang 7 ndm 2004;

* Luat Nha ¢ nam 2005; c6 hi¢u luc thi hanh tir ngay 01 thang 7 nam 2006

* Nghi dinh s6 95/2005/ND-CP ngay 15 thang 7 nim 2005 ciia Chinh pha vé
viéc cap cap Gidy chirng nhan quyén sé hitu nha &, quyén sé hitu cong trinh xay dung
(c6 hi¢u lyc ngay 10 thang 8 nam 2008)

* Thong tu s6 13/2005/TT-BXD ngay 05 thang 8 ndm 2005 ciia B6 Xay dung vé
viéc huéng dan thyc hién Nghi dinh s6 95/2005/ND-CP ngay 15 thang 7 nam 2005
ctia Chinh pht vé viéc cdp Gidy ching nhan quyén so hitu nha &, quyén sé hitu cong
trinh x4y dung (c6 hi€u luc ngay 23 thang 8 ndm 2005)

* Cong vin s6 2187/SXD-CCQND ngay 02 thang 4 nam 2008 cta S& Xay dung
vé viéc cap gidy chirmg nhan quyén sé hiru cong trinh cho c4 nhéan theo Nghi dinh s
95/2005/ND-CP ngay 15 thang 7 ndm 2005 ctia Chinh phu
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PHU LUC SO 02

CONG HOA XA HOI CHU NGHIA VIET NAM
Ddc 1ap - Ty do - Hanh phuc

DPON PE NGHI CAP GIAY CHUNG NHAN
QUYEN SO HUU CONG TRINH XAY DUNG

(MAu ap dung ddi v6i CTXD dé nghi cip gidy chimg nhan 1an dau)

Kinh giri: Uy ban nhan dan ...........ccceeeeeeeennene.
Téntoila:......ooooiiiiiii, CMND S8...ooveeeeernn, CAp NEAY.......) oo ...
TRUONE T Q11 1.etiiiiieiie ettt ettt e et ee st e et eesabeenbeeesbeenseesnseenseanns
.................................................................... SO DT oot
Pai dién co quan (néu 13 t6 chirc xin cAp ZIAY CN): oooeovieeeeeeeeeeeeeeeee e,

Dé nghi cp gidy ching nhan quyén sé hitu CTXD theo Nghi dinh sé 95/2005/ND-CP cho nhiing
nguoi ding tén chu sé hitu sau day (hodc cho co quan):
L. TEN CONG tIINN: 1ottt ettt st e et e st eebeesaaeeaea e

= KBt CAU CITL YEU .o

£ S8 TANE: et ettt

= INAM XAY QUINE: oeieeieeiiieee et ettt et e e st e et e e s st e e bt e sateenbeesnbeenseessneenseens

b/ Tén hang myc cong trinh tir thir hai dén thir n (b6 sung vao phan sau va ghi noi dung nhu cong
trinh thtr nhat)

2. Pét c6 cong trinh xay dung

Gidy ching nhan quyén st dung dat $6...........cooeveeeeeeeeeeeeenn, cap ngay...... .c../......
TR GAE SO .v.cvoveeeeceeceeee e
Dién tich dat.............. ... m®. Str dung riéng:......... m®. Str dung chung: ................ m’
bét duge €120 hodc thUE: ... .. e e
HD thué dt $6:.......ovveeeeeeeeeeeeeeeeee e, ngay....... thang........... nam................
Thoi gian thué: tr ngdy..... thang..... nam........ dén ngay ....... thang.... nam......

Kém theo don niy co cac gidy to sau (ghi rd ban chinh hodc ban sao):

Nk v -

T6i cam doan nhimng 10 khai trén 1a dung su thuc, ¢6 trach nhiém tao moi diéu kién dé nhan vién chinh
quyeén kiém tra, do dac lai, ndp chi phi cap gidy va cac khoan tai chinh theo quy dinh ctia Nha nudc.
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Xac nhian cia UBND c¢dpxa ... , ngay......thang.....nam..........
IO \ ue aA .k Nguoi viét don
15 ¢ h d& ngh , 0 vie! , ,
(Dot voi trudng hop nguot de nghi cdp o s o ven 140 1a 16 chire phai déng ddu)

gidy chirng nhan c6 nha &, cong trinh xay
dung thudc dién quy dinh tai khoan 1.1
Muc 1 Phan II ctua Thong tu sé 13/TT-
BXD ngay 05/8/2005 cua Bo Xay dung)
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3. Thi tuc Cap Gidy chitng nhin quyén sé hiru cong trinh ddi véi ca nhén
nguwoi Viét Nam dinh cw & nuwéc ngoai

- Trinh tu thuc hién:

* Budc 1: Chuan bi diy da hd so theo quy dinh tai Diéu 10 Nghi dinh sd
95/2005/ND-CP ngay 15 thang 7 nim 2005 ctia Chinh phii quy dinh cdp gidy chimg
nhan quyén s hitu nha ¢, gidy ching nhan quyén so hitu cong trinh xay dung.

* Bude 2: Nop ho so tai Bo phan tiép nhan va tra két qua thuéc Vin phong Uy
ban nhan dan quan - huyén (trong gio hanh chinh tir thi hai dén thir sau hang tuan).

Cong chirc tiép nhan ho so kiém tra tinh phép 1y va noi dung hd so:

e Truong hop hd so di day du, hop 16 thi viét bién nhan trao cho ngudi ndp.

e Truong hop ho so thiéu, hodc khong hop 18 thi cong chire tiép nhan huéng din
mot 1an dé ngudi ndp lam lai hodc bo sung hoan thién hd so.

e Trong trudng hop khong du diéu kién cap gidy ching nhan Uy ban nhan dan
quan - huyén thong bao bang vin ban dé ngudi dé nghi cap gidy biét 16 1y do.

* Budc 3: Uy ban nhan dan quén - huyén thong bao cho chii s¢ hiru biét vé viéc
ndp nghia vy tai chinh theo quy dinh ctia phap luat

* Budc 4: Chu sé hiru phai ndp bién lai thu cac khoan 18 phi va nhan két qua tai
Bo phén tiép nhan va tra két qua thudc Van phong Uy ban nhan dan quan - huyén
(trong gio hanh chinh tir thir hai dén thr sau va sang thir 7 hang tuan).

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc

- Thanh phan, sé lugng hd so:

* Thanh phan hd so:

+ Pon dé nghi cip Gidy chiung nhan quyén so hitu cong trinh xay dung (theo
mau).

+ Giéy to chirng minh dbi tuong thudc dién dugc so hiru nha hoac dugc tao 1ap
hop phép nha ¢, cong trinh xay dung tai Viét Nam theo quy dinh ctua phép luat (ban
sao).

+ HO chiéu hop 1€ cua Viét Nam hodc ho chiéu hop 1€ cua nudc ngoai. Trong
truong hop stt dung ho chiéu hop 1¢ cta nudce ngoai thi phai kém theo gidy ching
nhan c¢6 qudc tich Viét Nam hodc gidy xac nhan mat qudc tich Viét Nam hoic gidy
xac nhan dang ky cong dan (ban sao).
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+ Hop déng mua ban, ting cho, d6i, gidy to vé thira ké nha ¢, cong trinh xay yng
hodc gidy to tao 1ap hop phap khac theo quy dinh ciia phap luat kém theo gidy to
chting minh quyén sé hiru nha, quyén so hitu cong trinh xdy dung va bién lai ndp
nghia vu tai chinh theo quy dinh cta phap luat (ban sao).

+ Bén v& so dd cong trinh xay dung theo quy dinh.

* S6 luong hd so: 02 bo (01 bd ban chinh va 01 bd ban sao)

- Thoi han giai quyét: Toi da khong qua 95 ngay

- P6i tuong thyc hién thi tyc hanh chinh: C4 nhan

- Co quan thuc hién thu tuc hanh chinh:

* Co quan c6 tham quyén quyét dinh: Uy ban nhan dan quan - huyén

* Co quan hodc nguoi c6 tham quyén dugc Gy quyén hodc phan cip thuc hién:
Khong c6

* Co quan truc tiép thuc hién: Bo phan tiép nhén va tra két qua thugc Van phong
Uy ban nhan dan quan - huyén; Phong Tai nguyén va Mbi truong quan - huyén;
Phong Cong thuong huyén

* Co quan phdi hop (néu c6): Uy ban nhan dan phudng - x4, thi trin noi c6 cong
trinh xay dung; Chi cuc Thué quan - huyén

- Két qua thu tuc hanh chinh: Giéy ching nhan

- Lé phi (néu c6): khéng vuot qua 500.000 dong/giay.

+ Loai 1: Dién tich dudi 500m?, mirc thu 200.000 dong/gidy

+ Loai 2: Dién tich tir 500m” dén dudi 1.000m%, muc thu 350.000 dong/gidy

+ Loai 3: Dién tich tir 500m’ dén dudi 1.000m’, mirc thu 500.000 dong/gidy

- Tén mau don, mau to khai:

* Pon dé nghi cap Gidy ching nhan quyén so hiru cong trinh xay dung

- Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

* Poi voi ngudi Viét Nam ¢ nudc ngoai thi phai thudc dién duge s hiru nha ¢
theo quy dinh tai Diéu 121 cia Luat Pat dai ndim 2003 hodc thudc dién duoc tao lap
cong trinh xay dung tai Viét Nam theo quy dinh cta phap luat.

* C6 nha ¢, cong trinh xay dung duoc tao 1ap hop phap tai Viét Nam thong qua
dau tu xay dung, mua ban, nhan tang cho, nhan thura ké, dbi hodc thong qua céac hinh
thure tao 1ap khac theo quy dinh ctia phap luat.
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- Céan ctr phap ly cua tha tuc hanh chinh:

* Luat Dat dai nam 2003; c6 hiéu lyc thi hanh tir ngay 01 thang 7 ndm 2004;

* Luat Xay dung nam 2003; c6 hi¢u lyc thi hanh ttir ngay 01 thang 7 ndm 2004;

* Luat Nha ¢ nam 2005; c6 hi¢u luc thi hanh tir ngay 01 thang 7 nam 2006;

* Nghi dinh s6 95/2005/ND-CP ngay 15 thang 7 nim 2005 ciia Chinh pha vé
viéc cap cap Gidy ching nhan quyén s& hiru nha &, quyén s hitu cong trinh xay dung
(c6 hiéu luc ngay 10 thang 8 nam 2008);

* Thong tu s6 13/2005/TT-BXD ngay 05 thang 8 ndam 2005 ciia B6 Xay dung vé
viéc huéng dan thyc hién Nghi dinh s6 95/2005/ND-CP ngay 15 thang 7 nam 2005
ctia Chinh pht vé viéc cdp Gidy ching nhan quyén so hitu nha &, quyén sé hitu cong
trinh xay dung (co6 hi¢u lyc ngay 23 thang 8 nam 2005);

* Cong van s6 2187/SXD-CCQND ngiy 02 thang 4 nam 2008 cta S& Xay dung
TPHCM vé viéc cap gidy chimg nhan quyén s hitu cong trinh cho ca nhan theo Nghi
dinh s6 95/2005/ND-CP ngay 15 thang 7 nim 2005 cta Chinh phu vé viéc cap Gidy
chtng nhan quyén so hiru nha &, quyén sé hitu cong trinh xay dung.
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PHU LUC SO 02

CONG HOA XA HOI CHU NGHIA VIET NAM
Ddc 1ap - Ty do - Hanh phuc

DPON PE NGHI CAP GIAY CHUNG NHAN
QUYEN SO HUU CONG TRINH XAY DUNG

(MAu ap dung ddi v6i CTXD dé nghi cip gidy chimg nhan lan dau)

Kinh giri: Uy ban nhan dan ...........ccceeeeeeeennene.
Téntoila:......ooooiiiiiii, CMND S8...ooveeeeernn, CAp NEAY.......) oo ...
TRUONE T Q11 1.etiiiiieiie ettt ettt e et ee st e et eesabeenbeeesbeenseesnseenseanns
.................................................................... SO DT oot
Pai dién co quan (néu 1 t6 chirc xin cAp ZIAY CN): ovoeevieeeeeeeeeeeeeeee e,

Dé nghi cp gidy ching nhan quyén sé hitu CTXD theo Nghi dinh sé 95/2005/ND-CP cho nhiing
nguoi ding tén chu sé hitu sau day (hodc cho co quan):
L. TEN CONG tIINN: 1ottt ettt st e et e st eebeesaaeeaea e

= KBt CAU CITL YEU .o

£ S8 TANE: et ettt

= INAM XAY QUINE. oeieiiieiii ettt et e sttt et e et e s st e e bt e sabeebeesnseenseasnneenseens

b/ Tén hang myc cong trinh tir thir hai dén thir n (b6 sung vao phan sau va ghi noi dung nhu cong
trinh thtr nhat)

2. Pét c6 cong trinh xay dung

Gidy ching nhan quyén st dung dat $6...........cooeveeeeeeeeeeeeenn, cap ngay...... .c../......
TR GAE SO .v.cvoveeeeceeceeee e
Dién tich dat.............. ... m®. Str dung riéng:......... m®. Str dung chung: ................ m’
bét duge €120 hodc thUE: ... .. e e
HD thué dt $6:.......ovveeeeeeeeeeeeeeeeee e, ngay....... thang........... nam................
Thoi gian thué: tr ngdy..... thang..... nam........ dén ngay ....... thang.... nam......

Kém theo don niy co cac gidy to sau (ghi rd ban chinh hodc ban sao):

Nk v -

T6i cam doan nhimng 10 khai trén 1a dung su thuc, ¢6 trach nhiém tao moi diéu kién dé nhan vién chinh
quyeén kiém tra, do dac lai, ndp chi phi cap gidy va cac khoan tai chinh theo quy dinh ctia Nha nudc.
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CONG BAO

Xac nhén ciia UBND cép xa

(D6i voi truong hop ngudi dé nghi cip
gidy chirng nhan c6 nha &, cong trinh xdy
dung thudc dién quy dinh tai khoan 1.1
Muc 1 Phan II ctua Thong tu sé 13/TT-
BXD ngay 05/8/2005 cua B§ Xay dung)

Nguoi viét don

(K¥, ghi 15 ho tén, néu 14 t6 chirc phai dong dau)
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4. Thi tuc Cap Gidy chirng nhin quyén sé hiru cong trinh xay dung do6i véi
ca nhan nguoi nwéc ngoai

- Trinh ty thuc hién:

* Budc 1: Chuan bi diy du hd so theo quy dinh tai Diéu 12 Nghi dinh sd
95/2005/ND-CP ngay 15 thang 7 nim 2005 ctia Chinh phii quy dinh cap gidy chimg
nhan quyén s& hitu nha &, gidy chimg nhin quyén sé hitu cong trinh xay dung.

* Bude 2: Nop ho so tai Bo phan tiép nhan va tra két qua thudc Vin phong Uy
ban nhan dan quan - huyén (trong gid hanh chinh tir thir hai dén thr sau hang tuan).

Cong chie tiép nhan ho so kiém tra tinh phap 1y va noi dung ho so:

e Truong hop hd so da dﬁy du, hop 1€ thi viét bién nhan trao cho nguoi nop.

e Trudng hop hd so thiéu, hodc khong hop 1 thi cong chirc tiép nhan hudng dan
mot 1an dé nguoi ndp lam lai hodc bd sung hoan thi¢n hd so

e Trong trudng hop khong du diéu kién cép gidy chimg nhan Uy ban nhan dan
quan - huyén thong bao bang vin ban dé ngudi dé nghi cap gidy biét 15 1y do.

* Bude 3: Uy ban nhan dan quén - huyén thong bao cho chii s¢ hitu biét vé viéc
ndp nghia vu tai chinh theo quy dinh ctia phap luat

* Budc 4: Chu sé hiru phai ndp bién lai thu cac khoan 18 phi va nhan két qua tai
B0 phan tiép nhdn va tra két qua thudc Van phong Uy ban nhan dan quin - huyén
(trong gio hanh chinh tir thir hai dén thr sau va sang thir 7 hang tuan).

- Cach thurc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc

- Thanh phan, sé lugng hd so:

* Thanh phan hd so:

+ Pon dé nghi cap Gidy chimg nhan quyén sé hiru cong trinh xy dung (theo mau)

+ Giéy to ching minh dbi tuong thudc dién dugc s& hitu nha hodc dugc tao lap hop
phap nha ¢, cong trinh xay dung tai Viét Nam theo quy dinh ctia phép luat (ban sao).

+ Ho chiéu hop 18 cia nudc ngoai kém theo visa luu tra tai Viét Nam do co quan
c6 tham quyén cap (ban sao).

+ Hop déng mua ban, ting cho, d6i, gidy to vé thira ké nha o, cong trinh xay
dung hodc gidy td tao 1ap hop phap khac theo quy dinh cua phap luat kém theo gidy
t& ching minh quyén sé hitu nha, quyén sé hiru cong trinh xay dung va bién lai nop
nghia vu tai chinh theo quy dinh cua phap luét (ban sao).
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+ Ban v& so dd cong trinh xay dung theo quy dinh.

* S6 luong hd so: 2 bd (1 b ban chinh va 1 bd ban sao)

- Thoi han giai quyét: 30 ngay lam viéc

- Pbi tuong thuc hién tha tuc hanh chinh: C4 nhan

- Co quan thyc hién thu tuc hanh chinh:

* Co quan c6 tham quyén quyét dinh: Uy ban nhan dan quan - huyén

* Co quan hodc ngudi co thAim quyén dugc Gy quyén hodc phan cip thuc hién:
Khoéng co

* Co quan truc tiép thuc hién: Bo phan tiép nhén va tra két qua thugc Van phong
Uy ban nhan dan quan - huyén; Phong Tai nguyén va Mbi truong quin - huyén;
Phong Cong Thuong huyén

* Co quan phdi hop (néu c6): Uy ban nhan dan phudng - x4, thi trin noi c6 cong
trinh xay dung; Chi cuc Thué quan - huyén.

- Két qua thu tuc hanh chinh: Gidy chimg nhan.

- Lé phi (néu c6): khéng vuot qua 500.000 dong/giay.

+ Loai 1: Dién tich dudi 500m*, mirc thu 200.000 dong/gidy

+ Loai 2: Dién tich tir 500m’ dén dudi 1.000m’, mirc thu 350.000 dong/gidy
+ Loai 3: Dién tich tir 500m” dén dudi 1.000m%, muc thu 500.000 dong/gidy
- Tén mau don, mau to khai:

* Pon dé nghi cap Gidy ching nhan quyén so hitu cong trinh xy dung

- Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

* Poi voi nguoi nudc ngoai thi phai thudc dién duoc tao 1ap nha & hoac cong
trinh xay dung tai Viét Nam theo quy dinh cta phép luat

* Co6 nha ¢, cong trinh xay dung duoc tao 1ap hop phap tai Viét Nam thong qua
dau tu xay dung, mua ban, nhan tang cho, nhan thura ké, ddi hodc thong qua cac hinh
thirc tao 1ap khac theo quy dinh cua phép luat.

- Can cur phap ly cua tha tuc hanh chinh:
* Luat Dat dai nam 2003; ¢6 hiéu luc thi hanh tur ngay 01 thang 7 ndm 2004;
* Luat Xay dung nam 2003; c6 hi¢u lyc thi hanh tir ngay 01 thang 7 ndm 2004;
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* Luat Nha ¢ nam 2005; c6 hi¢u luc thi hanh tir ngay 01 thang 7 nam 2006.

* Nghi dinh s6 95/2005/ND-CP ngay 15 thang 7 nim 2005 ctia Chinh phu vé viéc
cap cap Gidy ching nhan quyén sé hitu nha &, quyén sé hitu cong trinh xay dung (co
hiéu luc ngay 10 thang 8 nam 2008).

* Thong tu s6 13/2005/TT-BXD ngay 05 thang 8 nim 2005 cua Bo Xay dung vé
viéc hudng dan thuc hién Nghi dinh sé 95/2005/ND-CP ngay 15 thang 7 nim 2005
ctia Chinh pht vé viéc cdp Gidy ching nhan quyén so hitu nha &, quyén sé hitu cong
trinh x4y dung (c6 hi€u lyc ngay 23 thang 8 ndm 2005).

* Cong van s6 2187/SXD-CCQNDP ngay 02 thang 4 nam 2008 ciia S Xay dung
vé viéc cép gidy chimg nhan quyén sé hiru cong trinh cho c4 nhéan theo Nghi dinh s
95/2005/ND-CP ngay 15 thang 7 ndm 2005 cua Chinh phu.
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PHU LUC SO 02

CONG HOA XA HOI CHU NGHIA VIET NAM
Ddc 1ap - Ty do - Hanh phuc

DPON PE NGHI CAP GIAY CHUNG NHAN
QUYEN SO HUU CONG TRINH XAY DUNG

(MAu ap dung ddi v6i CTXD dé nghi cip gidy chimg nhan 1an dau)

Kinh giri: Uy ban nhan dan ...........ccceeeeeeeennene.
Téntoila:......ooooiiiiiii, CMND S8...ooveeeeernn, CAp NEAY.......) oo ...
TRUONE T Q11 1.etiiiiieiie ettt ettt e et ee st e et eesabeenbeeesbeenseesnseenseanns
.................................................................... SODT: oot
Pai dién co quan (néu 1 t6 chirc xin cAp ZIAY CN): ovoeevieeeeeeeeeeeeeeee e,

Dé nghi cp gidy ching nhan quyén sé hitu CTXD theo Nghi dinh sé 95/2005/ND-CP cho nhiing
nguoi ding tén chu sé hitu sau day (hodc cho co quan):
L. TEN CONG tIINN: 1ottt ettt st e et e st eebeesaaeeaea e

= KBt CAU CITL YEU .o

£ S8 TANE: et ettt

= INAM XAY QUINE: oeieeieeiiieee et ettt et e e st e et e e s st e e bt e sateenbeesnbeenseessneenseens

b/ Tén hang myc cong trinh tir thir hai dén thir n (b6 sung vao phan sau va ghi noi dung nhu cong
trinh thtr nhat)

2. Pét c6 cong trinh xay dung

Gidy ching nhan quyén st dung dat $6...........cooeveeeeeeeeeeeeenn, cap ngay...... .c../......
TR GAE SO .v.cvoveeeeceeceeee e
Dién tich dat.............. ... m®. Str dung riéng:......... m®. Str dung chung: ................ m’
bét duge €120 hodc thUE: ... .. e e
HD thué dt $6:.......ovveeeeeeeeeeeeeeeeee e, ngay....... thang........... nam................
Thoi gian thué: tr ngdy..... thang..... nam........ dén ngay ....... thang.... nam......

Kém theo don niy co cac gidy to sau (ghi rd ban chinh hodc ban sao):

Nk v -

T6i cam doan nhimng 10 khai trén 1a dung su thuc, ¢6 trach nhiém tao moi diéu kién dé nhan vién chinh
quyeén kiém tra, do dac lai, ndp chi phi cap gidy va cac khoan tai chinh theo quy dinh ctia Nha nudc.
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Xac nhian cia UBND c¢dpxa ... , ngay......thang.....nam..........

D6i v6i trudng hop ngudi dé& nghi cip Nguoi viét don
gidy chirng nhan c6 nha &, cong trinh xay
dung thudc dién quy dinh tai khoan 1.1
Muc 1 Phan II ctua Thong tu sé 13/TT-
BXD ngay 05/8/2005 cia Bo Xay dung)

(K¥, ghi 15 ho tén, néu 14 t6 chirc phai dong dau)
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5. Thii tuc CAp ddi Gidy chirng nhin quyén sé hiru cong trinh xay dung cho
ca nhan trong nudc

- Trinh tu thuc hién:
* Budc 1: Chuan bi day da ho so theo quy dinh.

* Buoc 2: Nop hd so tai B phan tiép nhan va tra két qua thuoc Van phong Uy
ban nhan dan quén - huyén (trong gid hanh chinh tir tht hai dén sang thir bay hang

tuan).

D61 vo1 chuyén vién tiép nhan ho so kiém tra tinh day du va hop 1€ cta cac giay

t& trong ho so::
e Trudng hop hd so di dy du s& tiép nhan ghi Bién nhan.
e Trudng hop chua day du thi huéng dan ngudi ndp hoan thién hd so.

e Trong trudng hop khong du diéu kién cép gidy chimg nhan Uy ban nhan dan
quan - huyén thong bao bang vin ban dé ngudi dé nghi cap gidy biét 15 1y do.

* Budc 3: Nhan két qua tai Bo phan tiép nhan va tra két qua thudc Van phong
Uy ban nhan dan quan - huyén dé nhan Gidy ching nhan (trong gid hanh chinh tir thir
hai dén sang thir bay hang tuan).

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nuéc
- Thanh phan, s6 luong ho so:
* Thanh phan ho so:

+ Pon d& nghi cdp d6i Gidy ching nhan quyén sé hiru cong trinh, trong d6 néu
16 1y do dé nghi cap do6i gidy ching nhan (theo mau)

+ Gidy chtng nhan cii da duoc cip theo quy dinh

* S6 luong hd so: 01 (bd)

- Thoi han giai quyét: 15 ngay lam viéc, ké tir ngdy nop di ho so theo quy dinh.
- Pbi tuong thuc hién tha tuc hanh chinh: C4 nhan

- Co quan thuc hién thu tuc hanh chinh:

* Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan quan - huyén

* Co quan hodc nguoi c6 tham quyén dugc iy quyén hodc phan cap thuc hién:
Khong c6
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* Co quan truc tiép thuc hién: Phong Quén 1y d6 thi quan; Phong Cong Thuong
huyén; Bo phan tiép nhan va tra két qua thuéc Van phong Uy ban nhan dan quén -
huyén.

* Co quan phdi hop (néu c6): Chi cuc Thué huyén, Uy ban nhan dan phuong -
x4, thi trin noi ¢ cong trinh xay dung.

- Két qua thu tuc hanh chinh: Gidy chiing nhan

- Lé phi (néu c6): 50.000 dong/gidy.

- Tén mau don, mau to khai:

* Pon dé nghi cap doi Gidy chiung nhan quyén s hitu cong trinh xay dung

- Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

* Trudng hop gidy chimg nhan di duoc cap theo quy dinh bi hu hong, rach nat
hodc gidy ching nhan da hét trang ghi nhiing thay dbi thi chu sé hitu duoc cap doi
gidy ching nhan

- Can cu phap ly cua tha tuc hanh chinh:

* Nghi dinh s6 95/2005/ND-CP ngay 15 thang 7 nim 2005 ciia Chinh pha vé
viéc cdp Gidy chung nhan quyén s¢ hitu nha &, quyén so hitu céng trinh xay dung;
(c6 hiu luc ngay 10 thang 8 nam 2008)

* Thong tu s6 13/2005/TT-BXD ngay 05 thang 8 nim 2005 cua Bo Xay dung vé
viéc huéng dan thyc hién Nghi dinh s6 95/2005/NDP-CP ngay 15 thang 7 nam 2005
ctia Chinh phtl vé viéc cap Gidy ching nhan quyén so hitu nha ¢, quyén sé hiru cong
trinh xay dung (c6 hi¢u lyc ngay 23 thang 8 nam 2005).

* Cong vin s6 265/UBND-DT ngay 13 thang 01 nam 2006 ctia Uy ban nhan dan
thanh phd vé kinh phi cip Gidy ching nhan quyén sé hitu nha &, quyén sé hitu cong
trinh xay dung Nghi dinh s6 95/2005/ND-CP ngay 15 thang 7 ndm 2005 ctia Chinh
phu vé viée cap Gidy chimg nhan quyén so hiru nha &, quyén sé hiru céng trinh xay
dung
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PHU LUC SO 03

CONG HOA XA HOI CHU NGHIA VIET NAM
Ddc 1ap - Ty do - Hanh phuc

DPON DE NGHI CAP DOI, CAP LAI GIAY CHUNG NHAN QUYEN SO HU'U
NHA O, GIAY CHUNG NHAN QUYEN SO HUU CONG TRINH XAY DUNG

(Gp dung doi voi nhitng trwong hop da duoc cap gidy chitng nhdn nay dé nghi cdp doi do gidy
chitng nhdn bi hw hong, hét trang ghi thay doz hodc co su chuyén dich quyén so hitu nha o,
cong trinh xdy dwng hodc dé nghi cdp lai gidy chirng nhdn do bi mat gidy)

Téntoila:.....oooooiiiiiii CMND s6.......c.......... cip ngay........ thang ......... nam ............
TRUONE LT EA1: 1eeeiiieeiiie ettt et ettt e et e e et e e et e e eeabee e saeeesseeensseeensseeansaaeasseeensseeenssaeesseessseeas
Pai dién co quan (néu 13 t6 chirc Xin cAP ZIAY CND: o.ovveieeeeee e

Dé nghi (ghi 16 cap doi, cdp lai hodc cdp do chuyén dich) .................... gidy chtng nhan quyén
sO hitu (ghi 70 la nha o hay cong trinh XAy dUng) ... ... ... ... ccooeeii ittt e e e e et e e e eae e e

Ly do d& nghi cAp gidy ChING NAN:..........ovvveeeeeeeeeeeee oo,

Dia chi nha ¢ hodc cong trinh x4y dung xin cip gidy ching NhaN:..........cooveveeeeeeieeeeeeeeeeeeeeees

Gidy chung nhan quyén s¢ hitu nha & hodc cong trinh xay dung da dwoc (ghi tén co quan cdp):
.. cap ngay........ thang...... nam....... 3 IMNA SO uiieiieeeiieeeieeeereeerreeerreeeaee e

.......................................................... 510 SO @O e,

Dé nghi cép gidy ching nhan quyén s¢ hitu nha & hodc cong trinh xdy dung theo Nghi dinh s6
95/2005/ND-CP cho nhiing nguoi dimg tén chu s¢ hiru hodac co quan sau (chi ghi trong truong hop
chuyén dich quyén so hitu nha o, cong trinh xay dung):

Kém theo don nay c6 cac giay to sau:

Toi cam doan nhiing 161 khai trong don 1a ding su thyc va c6 trach nhi€ém ndp céc nghia vy tai
chinh theo diing quy dinh cua Nha nuéec.

.......... ngay...... thang......nam..............
Nguoi viet don )
(Ky va ghi ro ho tén, néu la to chivrc phai dong dau)

Ghi chu:

- Truong hop cd'p doi gidy chitng nhdn thi kém theo gidy chimg nhdn da dwoc cd'p,

- Truong hop cdp lai thi kém theo gidy xdc nhdn ciia co quan cong an cap xd vé viéc mat gidy va
xdc nhan da thong bado trén phuong tién thong tin dai chiing vé viéc mat gidy;

- Truong hopacap dQl do chuyén dich quyén so hivu thi kém van ban giao dich va gidy chirng nhdn
cua bén chuyén quyén so hitu.
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6. Thii tuc CAp ddi Gidy chirng nhin quyén sé hiru cong trinh cho ngudi
Viét Nam dinh cuw & nwéc ngoai

- Trinh tu thuc hién:
* Budce 1: Chuan bi day du hd so theo quy dinh.

* Buoc 2: Nop hd so tai B phan tiép nhan va tra két qua thuoc Van phong Uy
ban nhan dan quan - huyén (trong gid hanh chinh tir tht hai dén sang thir bay hang
tuan).

D61 v6i1 chuyén vién tiép nhan ho so kiém tra tinh day du va hop 1€ cia cac gidy
to trong ho so::

e Trudng hop hd so di dy du s& tiép nhan ghi Bién nhan.
e Trudng hop chua day du thi huéng dan ngudi ndp hoan thién hd so.

e Trong trudng hop khong du diéu kién cép gidy chimg nhan Uy ban nhan dan
huyén thong béo bang van ban dé nguoi dé nghi cp gidy biét rd 1y do.

* Budce 3: Nhan thong bao thuc hién nghia vu tai chinh tai Bo phan tiép nhan va
tra két qua thudc Van phong Uy ban nhan dan huyén. Thuc hién nghia vu tai chinh tai
Chi cuc thué quan - huyén.

* Budc 4: Chu sé hiru phai ndp bién lai thu cac khoan 18 phi va nhan két qua tai
B0 phan tiép nhan va tra két qua thudc Van phong Uy ban nhan dan huyén dé nhan
Gidy chimg nhan (trong gio hanh chinh tir thir hai dén séang thit bay hang tuan).

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, s6 lugng hd so:
* Thanh phan hd so:

+ Pon dé nghi cap d6i Gidy ching nhan quyén so hitu cong trinh, trong dé néu
13 1y do dé nghi cdp d6i gidy chimg nhéan (theo miu do B Xay dung huéng dan tai
Thong tu s6 13/2005/TT-BXD ngay 05 thang 8 nim 2005)

+ Gidy chung nhan cii d duoc cap theo quy dinh.
* SO luong ho so: 01 (bd)

- Thoi han giai quyét: 15 ngay lam viéc.

- Pbi tuong thuc hién tha tuc hanh chinh: C4 nhan

- Co quan thuc hién thu tuc hanh chinh:
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* Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan quan - huyén

* Co quan hodc nguoi c6 tham quyén dugc iy quyén hodc phan cip thuc hién:
Khong co

* Co quan truc tiép thuc hién: Phong Cong Thuong huyén; Phong Quan 1y do
thi quan; Bo phan tiép nhan va tra két qua thuéc Van phong Uy ban nhan dan quén -
huyén

* Co quan phdi hop (néu cd): Chi cuc Thué quan - huyén, UBND phuong - x3 -
thi trn noi c6 cong trinh xay dyng.

- Két qua thu tuc hanh chinh: Gidy chiig nhan

- Lé phi (néu c6): 50.000 ddng/gidy.

- Tén mau don, mau to khai:

* Pon dé nghi cap doi Gidy chiung nhan quyén s hitu cong trinh xay dung

- Yéu cAu, diéu kién thyuc hién thu tuc hanh chinh:

* Trudng hop gidy chimg nhan di duoc cap theo quy dinh bi hu hong, rach nat
hodc gidy ching nhan da hét trang ghi nhiing thay ddi thi chu sé hitu duoc cap doi
gidy ching nhan

- Can cur phap ly cua tha tuc hanh chinh:

* Nghi dinh s6 95/2005/ND-CP ngay 15 thang 7 nim 2005 ciia Chinh pha vé
viéc cdp Gidy chung nhan quyén s¢ hitu nha &, quyén so hitu coéng trinh xay dung;
(c6 hiéu luc ngay 10 thang 8 nam 2008)

* Thong tu s6 13/2005/TT-BXD ngay 05 thang 8 nim 2005 cua Bo Xay dung vé
viéc hudng dan thyc hién Nghi dinh s6 95/2005/ND-CP ngay 15 thang 7 nam 2005
ctia Chinh phu vé viéc cap Gidy ching nhan quyén so hitu nha &, quyén sé hiru cong
trinh xay dung (c6 hi¢u lyc ngay 23 thang 8 nam 2005).

* Cong vin s6 265/UBND-DT ngay 13 thang 01 nim 2006 ctia Uy ban nhan dan
thanh phd vé kinh phi cap Gidy ching nhan quyén sé hitu nha &, quyén sé hitu cong
trinh xay dung Nghi dinh s6 95/2005/ND-CP ngay 15 thang 7 ndm 2005 ctia Chinh
phu vé viée cap Gidy chimg nhan quyén so hiru nha &, quyén sé hiru céng trinh xay
dung.
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PHU LUC SO 03

CONG HOA XA HOI CHU NGHIA VIET NAM
Ddc 1ap - Ty do - Hanh phuc

DPON DE NGHI CAP DOI, CAP LAI GIAY CHUNG NHAN QUYEN SO HU'U
NHA O, GIAY CHUNG NHAN QUYEN SO HUU CONG TRINH XAY DUNG

(Gp dung doi voi nhitng trwong hop da duoc cap gidy chitng nhdn nay dé nghi cdp doi do gidy
chitng nhdn bi hw hong, hét trang ghi thay doz hodc co sw chuyén dich quyén so hitu nha o,
cong trinh xdy dwng hodc dé nghi cdp lai gidy chirng nhdn do bi mat gidy)

Téntoila:.....oooooiiiiiii CMND s6.......c.......... cip ngay........ thang ......... nam ............
TRUONE LT EA1: 1eeeiiieeiiie ettt et ettt e et e e et e e et e e eeabee e saeeesseeensseeensseeansaaeasseeensseeenssaeesseessseeas
Pai dién co quan (néu 13 t6 chirc Xin AP ZIAY CND: o.ovieeeeeeeeeeeeeee e

Dé nghi (ghi 16 cap doi, cdp lai hodc cdp do chuyén dich) .................... gidy chtng nhan quyén
sO hitu (ghi 70 la nha o hay cong trinh XAy dUng) ... ... ... ... ccooeeii ittt e e e e et e e e eae e e

Ly do d& nghi cAp gidy ChING NAN:..........ovvveeeeeeeeeeeee oo,

Dia chi nha ¢ hodc cong trinh x4y dung xin cip gidy ching NhaN:..........cooveveeeeeeieeeeeeeeeeeeeeees

Gidy chung nhan quyén s¢ hitu nha & hodc cong trinh xay dung da dwoc (ghi tén co quan cdp):
.. cap ngay........ thang...... nam....... 3 IMNA SO ueieiieeeiieeeieeeeieeerreeerreeeaee e

.......................................................... 510 SO @O e,

Dé nghi cép gidy ching nhan quyén s¢ hitu nha & hodc cong trinh xdy dung theo Nghi dinh s6
95/2005/ND-CP cho nhiing nguoi dimg tén chu s¢ hiru hodac co quan sau (chi ghi trong truong hop
chuyén dich quyén so hitu nha o, cong trinh xay dung):

Kém theo don nay c6 cac giay to sau:

Toi cam doan nhiing 161 khai trong don 1a ding su thyc va c6 trach nhi€ém ndp céc nghia vy tai
chinh theo diing quy dinh cua Nha nuéec.

.......... ngay...... thang......nam..............
Nguoi viet don )
(Ky va ghi ro ho tén, néu la to chivrc phai dong dau)

Ghi chu:

- Truong hop cd'p doi gidy chitng nhdn thi kém theo gidy chimg nhdn da dwoc cd'p,

- Truong hop cdp lai thi kém theo gidy xdc nhdn ciia co quan cong an cap xd vé viéc mat gidy va
xdc nhan da thong bado trén phuong tién thong tin dai chiing vé viéc mat gidy;

- Truong hopacap dQl do chuyén dich quyén so hivu thi kém van ban giao dich va gidy chirng nhdn
cua bén chuyén quyén so hitu.
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7. Thi tuc Cip d6i Gidy chitng nhin quyén sé hiru cong trinh cho c4 nhan
nguwoi nwdc ngoai

- Trinh tu thuc hién:
* Budc 1: Chuan bi day du hd so theo quy dinh.

* Buoc 2: Nop hd so tai B phan tiép nhan va tra két qua thuoc Van phong Uy
ban nhan dan quan - huyén (trong gid hanh chinh tir tht hai dén sang thir bay hang
tuan).

D61 v6i1 chuyén vién tiép nhan ho so kiém tra tinh day du va hop 1€ cia cac gidy
to trong ho so::

e Trudng hop hd so di dy du s& tiép nhan ghi Bién nhan.
e Trudng hop chua day du thi huéng dan ngudi ndp hoan thién hé so.

* Budc 3: Nhan két qua tai Bo phan tiép nhan va tra két qua thudc Van phong
Uy ban nhan dan quan - huyén dé nhan Gidy chtng nhan (trong gid hanh chinh tir thir
hai dén sang thir bay hang tuan).

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, s6 luong hod so:
* Thanh phan ho so:

+ Pon dé nghi cap d6i Gidy ching nhan quyén so hitu cong trinh, trong dé néu
rd 1y do dé nghi cip ddi gidy chimg nhan (theo miu do B6 Xay dung huéng dan tai
Théng tu sé 13/2005/TT-BXD ngay 05 thang 8 nim 2005)

+ Gidy chimg nhan cii d3 dugc cap theo quy dinh.

* S6 luong hd so: 01 (bd)

- Thoi han giai quyét: 15 ngay lam viéc, ké tir ngdy nop di ho so theo quy dinh |

- béi tuong thuc hién tha tuc hanh chinh: C4 nhan

- Co quan thyc hi¢n thu tuc hanh chinh:

* Co quan c6 tham quyén quyét dinh: Uy ban nhan dan huyén

* Co quan hodc ngudi c6 tham quyén dugc iy quyén hodc phan cap thuc hién:
Khong co

* Co quan truc tiép thuc hién: Phong Cong Thuong huyén, Bo phan tiép nhan va
trd két thuoc Van phong Uy ban nhan dan huyén
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* Co quan phdi hop (néu c6): Chi cuc Thué huyén, UBND x4, thi tran noi co
cong trinh xay dung.

- Két qua tha tuc hanh chinh: Gidy chiig nhan

- Lé phi (néu c6): 50.000 ddng/gidy

- Tén mau don, mau to khai:

* Pon dé nghi cap doi Gidy chiung nhan quyén s hitu cong trinh xay dung

- Yéu cAu, diéu kién thuc hién thu tuc hanh chinh:

* Trudng hop gidy chimg nhan di duoc cap theo quy dinh bi hu hong, rach nat
hodc gidy chiung nhan da hét trang ghi nhiing thay ddi thi chu sé hitu duoc cap doi
gidy ching nhan

- Can cu phap ly cta thu tuc hanh chinh:

* Nghi dinh s6 95/2005/ND-CP ngay 15 thang 7 nim 2005 ciia Chinh pha vé
viéc cdp Gidy chung nhan quyén s¢ hitu nha &, quyén so hitu coéng trinh xay dung;
(c6 hiéu luc ngay 10 thang 8 nam 2008)

* Thong tu s6 13/2005/TT-BXD ngay 05 thang 8 ndm 2005 ciia B6 Xay dung vé
viéc huéng dan thyc hién Nghi dinh s6 95/2005/ND-CP ngay 15 thang 7 nam 2005
ctia Chinh phu vé viéc cap Gidy ching nhan quyén so hitu nha ¢, quyén sé hiru cong
trinh xay dung (c6 hi¢u lyc ngay 23 thang 8 nam 2005)

* Cong vin s6 265/UBND-DT ngay 13 thang 01 nim 2006 ctia Uy ban nhan dan
thanh phd vé kinh phi cap Gidy ching nhan quyén sé hitu nha &, quyén sé hitu cong
trinh xay dung Nghi dinh s6 95/2005/ND-CP ngay 15 thang 7 ndm 2005 ctia Chinh
phu vé viéc cap Gidy ching nhan quyén s¢ hitu nha &, quyén sé hitu cong trinh xay
dung
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PHU LUC SO 03

CONG HOA XA HOI CHU NGHIA VIET NAM
Ddc 1ap - Ty do - Hanh phuc

DPON DE NGHI CAP DOI, CAP LAI GIAY CHUNG NHAN QUYEN SO HU'U
NHA O, GIAY CHUNG NHAN QUYEN SO HUU CONG TRINH XAY DUNG

(Gp dung doi voi nhitng trwong hop da duwoc cap gidy chitng nhdn nay dé nghi cdp doi do gidy
chitng nhdn bi hw hong, hét trang ghi thay doz hodc co su chuyén dich quyén so hitu nha o,
cong trinh xdy dwng hodc dé nghi cap lai gidy chirng nhdn do bi mat gidy)

Téntoila:.....oooooviiniii CMND s6.......coc....... cip ngay........ thang ......... nam ............
B 010 ;0T o v SRR
Pai dién co quan (néu 13 t6 chirc Xin AP ZIAY CND: ovovieieeeeeeee e

Dé nghi (ghi 16 cap doi, cdp lai hodc cdp do chuyén dich) .................... gidy chtng nhan quyén
sO hitu (ghi 70 la nha o hay cong trinh XAy dUng) ... ... ... .. ccoceeie ittt e e e e et e e e ae e e

Ly do d& nghi cAp gidy ChING NIAN:..........ovevieeeeeeeeeeeee oo

Dia chi nha ¢ hodc cong trinh x4y dung xin cip gidy ching NhaN:............covviveeeeeeieeeeeeeeeeeeeees

Gidy chung nhan quyén s¢ hitu nha & hodc cong trinh xay dung da dwoc (ghi tén co quan cdp):
.. cap ngay........ thang...... nam....... B 10U O USSR

.......................................................... 510 SO @O oo,

Dé nghi cép gidy chimg nhan quyén s¢ hitu nha & hodc cong trinh xdy dung theo Nghi dinh s6
95/2005/ND-CP cho nhiing nguoi dimg tén chu s¢ hiru hodc co quan sau (chi ghi trong truong hop
chuyén dich quyén so hitu nha o, cong trinh xay dung):

Kém theo don nay c6 cac giay to sau:

T6i cam doan nhiing 161 khai trong don 1a ding su thyc va c6 trach nhi€ém ndp céc nghia vy tai
chinh theo diing quy dinh cua Nha nuéec.

.......... ngay...... thang......nam..............
Nguoi viet don )
(Ky va ghi ro ho tén, néu la to chirc phai dong dau)

Ghi chu:

- Truong hop cd'p doi gidy chitng nhdn thi kém theo gidy chimg nhdn da dwoc cd'p,

- Truong hop cdp lai thi kém theo gidy xdc nhdn ciia co quan cong an cap xd vé viéc mat gidy va
xdc nhan da thong bado trén phuong tién thong tin dai chiing vé viéc mat gidy;

- Truong hopacap dQl do chuyén dich quyén so hivu thi kém van ban giao dich va gidy chirng nhdn
cua bén chuyén quyén so hitu.
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8. Thi tuc Cép lai Gidy chirng nhin quyén sé hiru cong trinh cho ca nhan
trong nudc

- Trinh tu thuc hién:

* Budce 1: Sau 30 ngay, ké tir ngdy ding tin cudi cung trén phuong tién thong tin
dai chiing hodc sau thoi han niém yét thong bio mat gidy tai tru s¢ Uy ban nhan dan
phudng -x4, thi tran chi s¢ hitu ndp hd so quy dinh tai khoan 1 Diéu 15 cua Nghi
dinh s6 95/2005/ND-CP ngay 15 thang 7 nim 2005 caa Chinh phu vé viéc cip Gidy
ching nhan quyén so hitu nha &, quyén sé hiru cong trinh xay dung

* Bude 2: Nop ho so tai Bo phan tiép nhan va tra két qua thudc Vian phong Uy
ban nhan dan quén - huyén (trong gio hanh chinh tir tht hai dén sang thir bay hang

tuan).

D61 véi chuyén vién tiép nhan ho so kiém tra tinh day du va hop 1€ cia cac gidy
to trong ho so::

e Trudng hop hd so da day du s& tiép nhan ghi Bién nhan.
e Trudng hop chua day du thi huéng dan ngudi ndp hoan thién hé so.

* Budc 3: Nhan Giéy chirng nhan tai BO phan tiép nhan va tra két qua thuoc Van
phong Uy ban nhan dan quan - huyén (trong gio hanh chinh tir thir hai dén sang thu
bay hang tuan)

- Cach thuc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, sé lugng hd so:
* Thanh phéan ho so:

+ Pon dé nghi cip lai Gidy chiing nhan quyén s¢ hitu cong trinh, néu rd 1y do
mat gidy ching nhan va cam doan chiu hoan toan trach nhiém trudc phap luat vé 10i
khai cia minh (theo mau)

+ Gidy tO xac nhan ctia Uy ban nhan dan xi da niém yét thong bao mat Gidy
chtng nhan tai tru s¢ Uy ban nhan dan phuong - x3, thi trin trong thoi han 15 ngay
va bién lai xac nhan da dang tin trén phuong tién thong tin dai ching

+ X4c nhan ciia Cong an phudng, x4, thi trin noi mat Gidy chimg nhan.
* SO lwong ho so: 01 (bd)
- Thoi han giai quyét: 15 ngay lam viéc, ké tir ngdy nop di ho so theo quy dinh

- Béi twong thue hién tha tuc hanh chinh: C4 nhan
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- Co quan thyc hi¢n thu tuc hanh chinh:

* Co quan c6 tham quyén quyét dinh: Uy ban nhan dan quan - huyén

* Co quan hodc nguoi c6 thim quyén dugc Uy quyén hodc phan cip thuc hién:
Khong c6

* Co quan truc tiép thuc hién: Phong Quén 1y d6 thi quan; Phong Cong Thuong
huyén; Bo phén tiép nhan va tra két qua thudc Van phong Uy ban nhan dan quan -
huyén.

* Co quan phdi hop (néu c6): Chi cuc Thué quan - huyén, Uy ban nhan dan
phuong - xa, thi trdn noi c6 cong trinh xay dung.

- Két qua thu tuc hanh chinh: Gidy chiig nhan

- Lé phi (néu c6): 50.000 dong/giy

- Tén mau don, mau to khai:

* Pon dé nghi cap lai Gidy ching nhan quyén s hiru cong trinh xay dung

- Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

* Truong hop gidy chimg nhan da dugc cap theo quy dinh ctia Nghi dinh nay bi
mat thi chil s¢ hitu dugc cap lai sau khi d& c6 vin ban thong bao cho Uy ban nhan
dan cap xi noi c6 nha &, céng trinh x4y dung biét vé& viéc mat gidy, co xac nhan cua
co quan coéng an phudng, x4, thi trin noi mat gidy.

* Pbi vai khu vue d6 thi thi phai dang tin 03 1an lién tuc trén phuong tién thong
tin dai chung vé viéc mat gidy chimg nhan, d6i v6i khu vuc nong thon thi phai niém
yét thong bao vé viéc mat gidy chimg nhan tai tru s¢ Uy ban nhan dan x3 trong thoi
han 15 ngay

- Can cu phap ly cua tha tuc hanh chinh:

* Nghi dinh s6 95/2005/ND-CP ngay 15 thang 7 ndm 2005 cta Chinh pha vé
viéc cap Gidy chimg nhan quyén so hiru nha &, quyén sé hitu cong trinh xay dung (co
hiéu lyc ngay 10 thang 8 ndm 2008);

* Thong tu s6 13/2005/TT-BXD ngay 05 thang 8 nim 2005 cua Bo Xay dung vé
viéc huéng dan thyc hién Nghi dinh s6 95/2005/ND-CP ngay 15 thang 7 nam 2005
ctia Chinh pht vé viéc cip Gidy ching nhan quyén so hitu nha ¢, quyén sé hiru cong

trinh xay dung; (c6 hi¢u lyc ngay 23 thang 8 nam 2005);



34 CONG BAO S6 94 +95-15-8-2009

* Cong vin s6 265/UBND-DT ngay 13 thang 01 nim 2006 ctia Uy ban nhan dan
thanh phd vé kinh phi cip Gidy chting nhan quyén sé hitu nha &, quyén sé hitu céng
trinh xay dung Nghi dinh sé 95/2005/ND-CP ngay 15 thang 7 ndm 2005 ctia Chinh
phu vé viéc cap Gidy chimg nhan quyén s¢ hitu nha &, quyén sé hitu cong trinh xay
dung.
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PHU LUC SO 03

CONG HOA XA HOI CHU NGHIA VIET NAM
Dac 1ap - Ty do - Hanh phuc

DPON DE NGHI CAP DOI, CAP LAI GIAY CHUNG NHAN QUYEN SO HU'U
NHA O, GIAY CHUNG NHAN QUYEN SO HUU CONG TRINH XAY DUNG

(Gp dung doi voi nhitng trwong hop da duoc cap gidy chitng nhdn nay dé nghi cdp doi do gidy
chitng nhdn bi hw hong, hét trang ghi thay doz hodc co sw chuyén dich quyén so hitu nha o,
cong trinh xdy dwng hodc dé nghi cdp lai gidy chirng nhdn do bi mat gidy)

Téntoila:.....oooooiiiiiii CMND s6.......c.......... cip ngay........ thang ......... nam ............
TRUONE LT EA1: 1eeeiiieeiiie ettt et ettt e et e e et e e et e e eeabee e saeeesseeensseeensseeansaaeasseeensseeenssaeesseessseeas
Pai dién co quan (néu 13 t6 chirc Xin AP ZIAY CND: o.ovieeeeeeeeeeeeeee e

Dé nghi (ghi 16 cap doi, cdp lai hodc cdp do chuyén dich) .................... gidy chtng nhan quyén
sO hitu (ghi 70 la nha o hay cong trinh XAy dUng) ... ... ... ... ccooeeii ittt e e e e et e e e eae e e

Ly do d& nghi cAp gidy ChING NAN:..........ovvveeeeeeeeeeeee oo,

Dia chi nha ¢ hodc cong trinh x4y dung xin cip gidy ching NhaN:..........cooveveeeeeeieeeeeeeeeeeeeeees

Gidy chung nhan quyén s¢ hitu nha & hodc cong trinh xay dung da dwoc (ghi tén co quan cdp):
.. cap ngay........ thang...... nam....... 3 IMNA SO ueeeiieeeiieeeieeeeieeerreeenreeeareens

.......................................................... 510 SO @O e,

Dé nghi cép gidy ching nhan quyén s¢ hitu nha & hodc cong trinh xdy dung theo Nghi dinh s6
95/2005/ND-CP cho nhiing nguoi dimg tén chu s¢ hiru hodac co quan sau (chi ghi trong truong hop
chuyén dich quyén so hitu nha o, cong trinh xay dung):

Kém theo don nay c6 cac giay to sau:

Toi cam doan nhiing 161 khai trong don 1a ding su thyc va c6 trach nhi€ém ndp céc nghia vy tai
chinh theo diing quy dinh cua Nha nuéec.

.......... ngay...... thang......nam..............
Nguoi viet don )
(Ky va ghi ro ho tén, néu la to chivrc phai dong dau)

Ghi chu:

- Truong hop cd'p doi gidy chitng nhdn thi kém theo gidy chimg nhdn da dwoc cd'p,

- Truong hop cdp lai thi kém theo gidy xdc nhdn ciia co quan cong an cap xd vé viéc mat gidy va
xdc nhan da thong bado trén phuong tién thong tin dai chiing vé viéc mat giay;

- Truong hopacap dQl do chuyén dich quyén so hivu thi kém van ban giao dich va gidy chirng nhdn
cua bén chuyén quyén so hitu.
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9. Thii tuc Cip lai Gidy chirng nhian quyén sé hiru cong trinh cho ngudi
Viét Nam dinh cw & nwdc ngoai

- Trinh ty thuc hién:

* Budce 1: Sau 30 ngay, ké tir ngdy ding tin cudi cung trén phuong tién thong tin
dai chiing hodc sau thoi han niém yét thong bio mat gidy tai try s¢ Uy ban nhan dan
phuong - x4, thi trin cht s& hitu ndp hd so quy dinh tai khoan 1 Diéu 15 ciia Nghj
dinh s6 95/2005/ND-CP ngay 15 thang 7 nim 2005 caa Chinh phu vé viéc cap Giay
chtng nhan quyén s& hitu nha &, quyén s hitu cong trinh xay dung

* Budc 2: Nop ho so tai BO phan tiép nhan va tra két qua thudc Van phong Uy ban
nhan dan quan - huyén (trong gid hanh chinh tir thir hai dén sang thir bay hang tuan).

D061 v6i1 chuyén vién tiép nhan ho so kiém tra tinh day du va hop 1€ cia cac gidy
to trong ho so::

e Trudng hop hd so da dy du s& tiép nhan ghi Bién nhan.
e Trudng hop chua day du thi huéng dan ngudi ndp hoan thién hd so.

Budc 3: Nhan Giéy ching nhan tai B6 phan tiép nhén va tra két qua thudc Van
phong Uy ban nhan dan quan - huyén (trong gio hanh chinh tir thi hai dén sang thi
bay hang tuan)

- Cach thuc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, sé luong ho so:
* Thanh phan hd so:

+ Pon dé nghi cap lai Gidy ching nhan quyén s¢ hitu cong trinh, néu rd 1y do
mat gidy chimg nhan va cam doan chiu hoan toan trach nhiém trudc phap luat vé 1oi
khai cia minh (theo mau)

+ Gidy to x4c nhan cta Uy ban nhan dan x3 da niém yét thong bao mat Gidy
chtng nhan tai try sé Uy ban nhan dan x4 trong thoi han 15 ngdy va bién lai xac nhan
da dang tin trén phuong tién thong tin dai ching

+ Xac nhan cua Cong an phuong, x4, thi trin noi mat Gidy ching nhan.
* S6 luong hd so: 01 (bd)

- Thoi han giai quyét: 15 ngay lam viéc

- Béi twong thue hién tha tuc hanh chinh: C4 nhan

- Co quan thuc hién thu tuc hanh chinh:
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* Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan quan - huyén

* Co quan hodc ngudi co thAim quyén dugc Gy quyén hodc phan cip thuc hién:
Khong co

* Co quan tryc tiép thuc hién: Phong Quan ly d6 thi quan; Phong Cong Thuong
huyén; B phan tiép nhan va tra két qua thudc Van phong Uy ban nhan dan quén - huyén.

* Co quan phdi hop (néu c6): Chi cuc Thué quan - huyén, Uy ban nhan dan
phuong - x4, thi tran noi c6 cong trinh xay dung.

- Két qua thu tuc hanh chinh: Gidy chiig nhan

- Lé phi (néu c6): 50.000 dong/gidy

- Tén mau don, mau to khai:

* Pon dé nghi cap lai Gidy ching nhan quyén s hiru cong trinh xay dung

- Yéu cAu, diéu kién thyuc hién thu tuc hanh chinh:

* Truong hop gidy chimg nhan da dugc cap theo quy dinh ctua Nghi dinh nay bi
mat thi chil s¢ hitu dugc cap lai sau khi dd c6 van ban thong bao cho Uy ban nhan
dan cap xi noi c6 nha &, céng trinh xdy dung biét vé& viéc mat gidy, co xac nhan cua
co quan cong an phudng, xa, thi tran noi mat giay.

* P6i voi khu vue d6 thi thi phai dang tin 03 1an lién tyc trén phuong tién thong
tin dai chung vé viéc mat giéy ching nhan, dbi vai khu vuc nong thon thi phai niém
yét thong bao vé viéc mat gidy chimg nhan tai tru s¢ Uy ban nhan dan x3 trong thoi
han 15 ngay

- Can cur phap ly cua tha tuc hanh chinh:

* Nghi dinh s6 95/2005/ND-CP ngay 15 thang 7 ndm 2005 cta Chinh pha vé
viéc cdp Gidy chung nhan quyén s¢ hitu nha &, quyén sd hitu coéng trinh xay dung;
(c6 hiéu luc ngay 10 thang 8 nam 2008);

* Thong tu s6 13/2005/TT-BXD ngay 05 thang 8 nim 2005 cua Bo Xay dung vé
viéc huéng dan thyc hién Nghi dinh s6 95/2005/ND-CP ngay 15 thang 7 nam 2005
ctia Chinh pht vé viéc cip Gidy ching nhan quyén so hitu nha ¢, quyén sé hiru cong
trinh xay dung; (c6 hi¢u lyc ngay 23 thang 8 nam 2005);

* Cong van sd 265/UBND-DT ngay 13 thang 01 nam 2006 ctia Uy ban nhan dan
thanh phd vé kinh phi cip Gidy ching nhan quyén so hitu nha ¢, quyén sé hitu cong
trinh xay dung Nghi dinh s6 95/2005/ND-CP ngay 15 thang 7 ndm 2005 ctia Chinh phi
vé viéc cap Gidy chimg nhan quyén so hitu nha &, quyén s hitu cong trinh xay dung.
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PHU LUC SO 03

CONG HOA XA HOI CHU NGHIA VIET NAM
Ddc 1ap - Ty do - Hanh phuc

DPON DE NGHI CAP DOI, CAP LAI GIAY CHUNG NHAN QUYEN SO HU'U
NHA O, GIAY CHUNG NHAN QUYEN SO HUU CONG TRINH XAY DUNG

(Gp dung doi voi nhitng trwong hop da duoc cap gidy chitng nhdn nay dé nghi cdp doi do gidy
chitng nhan bi hw hong, hét trang ghi thay doz hodc co sw chuyén dich quyén so hitu nha o,
cong trinh xdy dwng hodc dé nghi cdp lai gidy chirng nhdn do bi mat gidy)

Téntoila:.....oooooiiiiiii CMND s6.......c.......... cip ngay........ thang ......... nam ............
TRUONE LT EA1: 1eeeiiieeiiie ettt et ettt e et e e et e e et e e eeabee e saeeesseeensseeensseeansaaeasseeensseeenssaeesseessseeas
Pai dién co quan (néu 13 t6 chirc Xin AP ZIAY CND: o.ovieeeeeeeeeeeeeee e

Dé nghi (ghi 16 cap doi, cdp lai hodc cdp do chuyén dich) .................... gidy chtng nhan quyén
sO hitu (ghi 70 la nha o hay cong trinh XAy dUng) ... ... ... ... ccooeeii ittt e e e e et e e e eae e e

Ly do d& nghi cAp gidy ChING NIAN:.........ovevieeeeeeeeeeeeee e

Dia chi nha ¢ hodc cong trinh x4y dung xin cip gidy ching NhaN:..........cooveveeeeeeieeeeeeeeeeeeeeees

Gidy chung nhan quyén s¢ hitu nha & hodc cong trinh xay dung da dwoc (ghi tén co quan cdp):
.. cap ngay........ thang...... nam....... 3 IMNA SO uiieiieeeiieeeieeeereeerreeerreeeaae e

.......................................................... 510 SO @O e,

Dé nghi cép gidy ching nhan quyén s¢ hitu nha & hodc cong trinh xdy dung theo Nghi dinh s6
95/2005/ND-CP cho nhiing nguoi dimg tén chu s¢ hiru hodac co quan sau (chi ghi trong truong hop
chuyén dich quyén so hitu nha o, cong trinh xay dung):

Kém theo don nay c6 cac giay to sau:

Toi cam doan nhiing 161 khai trong don 1a ding su thyc va c6 trach nhi€ém ndp céc nghia vy tai
chinh theo diing quy dinh cua Nha nuéec.

.......... ngay...... thang......nam..............
Nguoi viet don )
(Ky va ghi ro ho tén, néu la to chivrc phai dong dau)

Ghi chu:

- Truong hop cd'p doi gidy chitng nhdn thi kém theo gidy chimg nhdn da dwoc cd'p,

- Truong hop cdp lai thi kém theo gidy xdc nhdn ciia co quan cong an cap xd vé viéc mat gidy va
xdc nhan da thong bado trén phuong tién thong tin dai chiing vé viéc mat giay;

- Truong hopacap dQl do chuyén dich quyén so hivu thi kém van ban giao dich va gidy chirng nhdn
cua bén chuyén quyén so hitu.
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10. Thi tuc Cép lai Gidy chirng nhian quyén sé hitu cong trinh ddi véi ca
nhin ngwoi nwée ngoai

- Trinh tu thuc hién:

* Budce 1: Sau 30 ngay, ké tir ngdy ding tin cudi cung trén phuong tién thong tin
dai chiing hodc sau thoi han niém yét thong bio mat gidy tai tru s¢ Uy ban nhan dan
phudng -x4, thi tran chi s¢ hitu ndp hd so quy dinh tai khoan 1 Diéu 15 cua Nghi
dinh s6 95/2005/ND-CP ngay 15 thang 7 nim 2005 caa Chinh phu vé viéc cip Gidy
ching nhan quyén so hitu nha &, quyén sé hiru cong trinh xay dung

* Budc 2: Nop ho so tai Bo phan tiép nhan va tra két qua thudc Vian phong Uy
ban nhan dan quén - huyén (trong gio hanh chinh tir tht hai dén sang thir bay hang
tuan).

Déi voi chuyén vién tiép nhan hd so kiém tra tinh day du va hop 1é cua cac gidy
t& trong ho so::

e Trudng hop hd so da day du s& tiép nhan ghi Bién nhan.

e Trudng hop chua day du thi huéng dan ngudi ndp hoan thién hé so.

* Budc 3: Nhan Giéy chirng nhan tai BO phan tiép nhan va tra két qua thuoc Van
phong Uy ban nhan dan quan - huyén (trong gio hanh chinh tir thir hai dén sang thu
bay hang tuan)

- Cach thurc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc

- Thanh phan, sd lugng hd so:

* Thanh phan ho so:

+ Pon dé& nghi cap lai Gidy chimg nhan quyén sé hitu cong trinh, trong d6 néu
rd 1y do mat gidy chimg nhan va cam doan chiu hoan toan trach nhiém trudc phap
luat vé 16 khai cua minh (theo miu do B6 Xay dung huéng din tai Thong tu sb
13/2005/TT-BXD ngay 05 thang 8 nam 2005)

+ Gidy to x4c nhan ciia Uy ban nhan dan phudng - x4, thi tran di niém yét thong
bao mat Gidy chung nhan tai tru s¢ Uy ban nhan dan x4 trong thoi han 15 ngay va
bién lai xac nhan da dang tin trén phuong tién thong tin dai chiing

+ Xac nhan cua Cong an phuong, x4, thi trin noi mat Gidy chiang nhan.

* SO luong ho so: 01 (bd)

- Thoi han giai quyét: 15 ngay lam viéc, ké tir ngdy ndp du ho so theo quy dinh
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- Bdi twong thue hién tha tuc hanh chinh: C4 nhan

- Co quan thyc hién thu tuc hanh chinh:

* Co quan c6 tham quyén quyét dinh: Uy ban nhan dan quan - huyén

* Co quan hodc ngudi co thAim quyén duogc Gy quyén hodc phan cip thuc hién:
Khong c6

* Co quan tryc tiép thuc hién: Phong Cong Thuong huyén; Bo phan tiép nhan va
tra két qua thudc Vin phong Uy ban nhan dan quén - huyén.

* Co quan phdi hop (néu c6): Chi cuc Thué quén - huyén, Uy ban nhan dan
phuong- x4, thi trin noi ¢6 cong trinh xay dyng.

- Két qua tha tuc hanh chinh: Gidy chimg nhan

- Lé phi (néu c6): 50.000 dong/gidy

- Tén mau don, mau to khai:

* Pon dé nghi cap lai Gidy ching nhan quyén s hiru cong trinh xay dung

- Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

* Truong hop gidy chimg nhan da dugc cap theo quy dinh ctia Nghi dinh nay bi
mat thi chil s¢ hitu dugc cap lai sau khi dd c6 van ban thong bao cho Uy ban nhan
dan cap xi noi c6 nha &, cong trinh xay dung biét vé viéc mat gidy, co xac nhan cia
co quan coéng an phuong, x4, thi trin noi mat gidy.

* Pi voi khu vue d6 thi thi phai dang tin 03 1an lién tuc trén phuong tién thong
tin dai chung vé viéc mat gidy ching nhan, d6i v6i khu vuc nong thon thi phai niém
yét thong bao vé viéc mat gidy chimg nhan tai tru s¢ Uy ban nhan déan x3 trong thoi
han 15 ngay

- Can cu phap ly cua tha tuc hanh chinh:

* Nghi dinh s6 95/2005/ND-CP ngay 15 thang 7 nam 2005 cta Chinh pha vé
viéc cdp Gidy chung nhan quyén sé hitu nha &, quyén so hitu coéng trinh xay dung;
(c6 hiéu luc ngay 10 thang 8 nam 2008)

* Thong tu s6 13/2005/TT-BXD ngay 05 thang 8 nim 2005 cua Bo Xay dung vé
vi¢c huong dan thuc hién Nghi dinh 6 95/2005/ND-CP ngay 15 thang 7 nam 2005
ctia Chinh phul vé viéc cap Gidy ching nhan quyén so hitu nha &, quyén sé hiru cong
trinh xay dung (c6 hi¢u lyc ngay 23 thang 8 nam 2005)

* Cong vin s6 265/UBND-DT ngay 13 thang 01 nim 2006 ctia Uy ban nhan dan
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thanh phd vé kinh phi cdp Gidy ching nhin quyén sé hiru nha &, quyén sé hitu cong
trinh xay dung Nghi dinh sé 95/2005/ND-CP ngay 15 thang 7 ndm 2005 ctia Chinh
phu vé viée cap Gidy chimg nhan quyén so hiru nha ¢, quyén sé hitu céng trinh xay

dung
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PHU LUC SO 03

CONG HOA XA HOI CHU NGHIA VIET NAM
Ddc 1ap - Ty do - Hanh phuc

DPON DE NGHI CAP DOI, CAP LAI GIAY CHUNG NHAN QUYEN SO HU'U
NHA O, GIAY CHUNG NHAN QUYEN SO HUU CONG TRINH XAY DUNG

(Gp dung doi voi nhitng trwong hop da duoc cap gidy chitng nhdn nay dé nghi cdp doi do gidy
chitng nhdn bi hw hong, hét trang ghi thay doz hodc co sw chuyén dich quyén so hitu nha o,
cong trinh xdy dung hodc dé nghi cdp lai gidy chirng nhdn do bi mat gidy)

Téntoila:.....oooooiiiiiii CMND s6.......c.......... cip ngay........ thang ......... nam ............
TRUONE LT EA1: 1eeeiiieeiiie ettt et ettt e et e e et e e et e e eeabee e saeeesseeensseeensseeansaaeasseeensseeenssaeesseessseeas
Pai dién co quan (néu 13 t6 chirc Xin AP ZIAY CND: o.ovieeeeeeeeeeeeeee e

Dé nghi (ghi 16 cap doi, cdp lai hodc cdp do chuyén dich) .................... gidy chtng nhan quyén
sO hitu (ghi 70 la nha o hay cong trinh XAy dUng) ... ... ... ... ccooeeii ittt e e e e et e e e eae e e

Ly do d& nghi cAp gidy ChING NAN:..........ovvveeeeeeeeeeeee oo,

Dia chi nha ¢ hodc cong trinh x4y dung xin cip gidy ching NhaN:..........cooveveeeeeeieeeeeeeeeeeeeeees

Gidy chung nhan quyén s¢ hitu nha & hodc cong trinh xay dung da dwoc (ghi tén co quan cdp):
.. cap ngay........ thang...... nam....... B 10U USRS

.......................................................... 510 SO @O e,

Dé nghi cép gidy ching nhan quyén s¢ hitu nha & hodc cong trinh xdy dung theo Nghi dinh s6
95/2005/ND-CP cho nhiing nguoi dimg tén chu s¢ hiru hodac co quan sau (chi ghi trong truong hop
chuyén dich quyén so hitu nha o, cong trinh xay dung):

Kém theo don nay c6 cac giay to sau:

Toi cam doan nhiing 161 khai trong don 1a ding su thyc va c6 trach nhi€ém ndp céc nghia vy tai
chinh theo diing quy dinh cua Nha nuéec.

.......... ngay...... thang......nam..............
Nguoi viet don )
(Ky va ghi ro ho tén, néu la to chivrc phai dong dau)

Ghi chu:

- Truong hop cd'p doi gidy chitng nhdn thi kém theo gidy chimg nhdn da dwoc cd'p,

- Truong hop cdp lai thi kém theo gidy xdc nhdn ciia co quan cong an cap xd vé viéc mat gidy va
xdc nhan da thong bado trén phuong tién thong tin dai chiing vé viéc mat gidy;

- Truong hopacap dQl do chuyén dich quyén so hivu thi kém van ban giao dich va gidy chirng nhdn
cua bén chuyén quyén so hitu.
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11. Thi tuc Cép gidy phép xiy dung cong trinh khong phai nha & riéng 1é
- Trinh tu thuc hién:
* Budce 1: Chuan bi hd so ddy du theo quy dinh.

* Budc 2: Nop ho so tai Bo phan tiép nhan va tra két qua thudc Vin phong Uy
ban nhan dan quén - huyén (trong gid hanh chinh tir thir hai dén tht sau va sang tha
bay hang tuan).

Pbi voi cong chire tiép nhan hd so kiém tra tinh phap 1y va ndi dung hd so:
e Truong hop ho so di day du, hop 1é thi viét gidy hen trao cho ngudi nop.

e Truong hop hd so thiéu, hodc khong hop 18 thi cong chirc tiép nhan hd so
huéng dan dé ngudi dén ndp hod so 1am lai cho kip thoi.

* Buoc 3: Nhan giéy phép xay dung tai BO phan tiép nhan va tra két qua thudce
Vin phong Uy ban nhan dan quan - huyén (trong gio hanh chinh tir thi hai dén thir
sdu va sang thir bay hang tuan).

- Cach thuc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, s6 luong ho so:
* Thanh phan ho so:

+ Pon xin cap gidy phép xdy dung co xac nhan cia UBND phuong (noi cong
trinh toa lac) vé viéc tranh chép, khiéu nai (theo mau);

+ Chu quyén nha (sao y);

+ Pbi véi cong trinh ¢6 nguy co chay nd, anh huong dén vé sinh moi truong bd
sung van ban chap thuan ctia co quan quan 1y lién quan theo quy dinh cta phap luat,
doi voi truong hop nha dan thi thé hién ranh gidi nha dat.

+ Thong bao ndp 1€ phi trude ba (sao y);

+ Ban v€ hi¢n trang nha (pho to);

+ Ban v& thiét ké;

* S6 luong hd so: 02 (bd)

- Thoi han giai quyét: 20 ngay lam viéc ké tir ngay nhan dugc hd so hop 18.

- Pbi tuong thuc hién tha tuc hanh chinh: C4 nhan

- Co quan thyc hién thu tuc hanh chinh:

* Co quan c6 tham quyén quyét dinh: Uy ban nhan dan quan - huyén
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* Co quan hodc ngudi c6 thAim quyén dugc Gy quyén hodc phan cip thuc hién:
Khong co

* Co quan tryc tiép thuc hién: Phong Quan 1y do thi quan; Phong Cong Thuong
huyén

* Co quan phdi hop (néu c6): Khong co

- Két qua thi tuc hanh chinh: Giay phép

- Lé phi (néu c6): 100.000 dong/gidy phép

- Tén mau don, mau to khai:

* Pon xin cap phép xdy dung (cong trinh va nha & riéng 1¢)

- Yéu cau, diéu kién thuc hién thu tuc hanh chinh: Khong co

- Can cu phap ly cta thu tuc hanh chinh:

* Luat Xay dung ndm 2003;

* Luat Nha ¢ ngay 09 thang 12 ndm 2005;

* Bo Luat Dan sy ngay 27 thang 6 nam 2005;

* Nghi dinh s6 35/2003/ND-CP ngay 04 thang 4 nam 2003 ciia Chinh phu quy
dinh chi tiét thi hanh mot sb diéu ciia Luat Phong chay va Chira chay

* Nghi dinh s6 186/2004/ND-CP ngay 25 thang 11 nim 2004 ctia Chinh phu
quy dinh vé quan 1y va bao vé ha tang giao thong duong bo.

* Nghi dinh s6 209/2004/ND-CP ngay 16 thang 12 nim 2004 ctia Chinh phi1 vé
quan 1y chat lugng cong trinh xay dung.

* Nghi dinh s6 106/2005/ND-CP ngay 17 thang 8 nim 2005 ctia Chinh phil quy
dinh chi tiét va huong dan thi hanh mét sb diéu cta Luat Dién luc vé bao vé an toan
cong trinh ludi dién cao ap

* Nghi dinh s6 80/2006/ND-CP ngay 09 thang 8 nam 2006 ctua Chinh phu vé
viéc quy dinh chi tiét va huodng dan thi hanh mot sb diéu cta Luat Bao vé moi truong

* Nghi dinh s6 29/2007/NB-CP ngay 27 thang 02 nim 2007 cta Chinh phu vé
quan 1y kién tric d6 thi

* Nghi dinh 41/2007/ND-CP ngay 22 thang 3 nam 2007 ctia Chinh phi vé xay
dung ngam db thi

* Nghi dinh s6 180/2007/NB-CP ngay 07 thang 12 nim 2007 ctia Chinh phu
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quy dinh chi tiét va huéng din mot s6 diéu cua Luat Xay dung vé xur Iy vi pham trét
tu xay dung do thi;

* Nghi dinh s6 12/2009/ND-CP ngay 10 thang 02 nim 2009 cta Chinh phu vé
quan 1y du 4n dau tu xay dung cong trinh.

* Quyét dinh s6 39/2005/QP-TTg ngay 28 thang 02 nim 2005 cua Thu tudng
Chinh pha vé viéc huéng dan thi hanh Diéu 121 cua Luat Xay dung.

*. Quyét dinh s6 682/BXD-CSXD ngay 14 thang 12 nim 1996 cta Bo trudng
B0 Xay dyng vé viéc ban hanh Quy chuan xay dung Viét Nam.

* Quyét dinh s6 17/2006/QD-BXD ngay 07 thang 6 nam 2006 ciia Bo truéng Bo
Xay dung ban hanh quy dinh tam thoi vé diéu kién tdi thiéu ctia nha & cho nguoi lao
dong thué dé o.

* Quyét dinh s6 04/2008/QD-BXD ngay 03 thang 4 nam 2008 ciia Bo truéng Bo
X4y dung vé viéc ban hanh Quy chuan k¥ thuit Qudc gia vé Quy hoach xay dung.

* Quyét dinh s6 08/2008/QD-BXD ngay 28 thang 5 nam 2008 ciia Bo truéng Bo
Xay dung vé viéc ban hanh Quy ché quan 1y str dung nha chung cu.

* Quyét dinh s6 31/2008/QD-BTTTT ngay 08 thang 5 nam 2008 cua Bo trudng
Bo Thong tin va Truyén théng quy dinh vé thiét ké, 1ap dat thung thu buu chinh trong
cac toa nha nhiéu tang c6 nhiéu chi str dung

* Chi thi s6 02/2007/CT-BXD ngay 07 thang 02 nam 2007 cua B Xdy dung vé
viéc day manh cong tac cip gidy phép xdy dung va ting cudng quan 1y trat tu xdy
dung.

* Chi thi s6 07/2007/CT-BXD ngay 05 thang 11 nam 2007 cua B Xdy dung vé
tang cudong cong tac quan 1y xay dung ddi véi cac cong trinh xdy dung nha cao tang.

* Thong tu s6 04/2004/TT-BCA ngay 31 thang 3 nim 2004 cia Bo Cong an vé
viéc hudng dan thi hanh Nghi dinh sé 35/2003/ND-CP ngay 04 thang 4 nim 2003 cta
Chinh pha quy dinh chi tiét thi hanh mot s6 diéu cua Luat Phong chdy va Chira chay.

* Thong tu s6 03/2009/TT-BXD ngay 26 thang 3 nim 2009 ciua Bo Xay dung vé
quy dinh chi tiét mot s6 nodi dung ctia Nghi dinh s6 12/2009/ND-CP ngay 10 thang 02
nam 2009 cta Chinh pha vé quéan 1y dy 4n dau tu xay dung cong trinh;

* Thong tu s6 12/2007/TTLT/BXD-BTTTT ngay 11 thang 12 nim 2007 ctia Bo
X4y dung va B Thong tin va Truyén théng hudng dan vé cap gidy phép xady dung
d6i voi cac cong trinh tram thu, phat song thong tin di dong ¢ cac do thi.
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* Quyét dinh sb 4555/QD-UB-QLDT ngay 22 thang 6 nim 1995 cua Uy ban
nhan dan thanh phé vé viéc cip phép xay dung sira chita nha vang dong sé hitu chu.

* Quyét dinh sd 6982/QP-UB-QLPT ngay 30 thang 9 nim 1995 cia Uy ban
nhan dan thanh phé vé viéc phé duyét 16 gi6i chi giéi dudong d6 cc tuyén duong
thanh phé H6 Chi Minh.

* Quyét dinh s6 4963/QP-UB-QLDT ngay 30 thang 8 nim 1999 ciia Uy ban
nhan dan thanh phd vé viéc phé duyét 16 gidi (chi gidi duong d6) dot 2 cac tuyén
dudng thanh pho.

* Quyét dinh s6 2125/QD-UB-DT ngay 06 thang 4 nam 2000 cua Uy ban nhan
dan thanh phd vé viéc phé duyét thiét ké k¥ thuat va tong du toan cong trinh xay
dung cau Ong Lanh va mé rong duong Khanh Hoi.

* Quyét dinh s6 150/2004/QD-UB ngay 09 thang 6 nam 2004 cta Uy ban nhan
dan thanh phd vé ban hanh quy dinh quan 1y st dung hanh lang trén bd song, kénh
rach thudc dia ban thanh phd HO Chi Minh

* Quyét dinh s6 52/2005/QD-UB ngay 30 thang 3 nam 2005 cta Uy ban nhan
dan thanh phd vé viéc ban hanh quy dinh trinh ty thi tuc phé d& cong trinh xay dung
hu hong, ¢6 nguy co sup do tai thanh phd HO6 Chi Minh

* Quyét dinh s6 04/2006/QD-UBND ngay 17 thang 01 nam 2006 ctia Uy ban
nhan dan thanh phé vé ban hanh quy dinh vé cap gidy phép xay dung va quan 1y xay
dung theo gidy phép trén dja ban thanh phd

* Quyét dinh s6 88/2007/QD-UBND ngay 04 thang 7 nim 2007 cua Uy ban
nhan dan thanh phd vé ban hanh quy dinh vé 16 gidi va quan 1y duong hém trong cac
khu dan cu hién hiru thudc dia ban thanh phé

* Quyét dinh s6 135/2007/QD-UBND ngay 08 thang 12 nim 2007 cua Uy ban
nhan dan thanh phd ban hanh quy dinh vé kién trc nha lién ké trong khu dé thi hién
hitu trén dja ban thanh phd

* Quyét dinh s6 16/2009/QD-UBND ngay 12 thang 02 nim 2009 cua Uy ban
nhan dan thanh phd vé ban hanh quan 1y kién trac d6 thi d6i véi 4 6 phd trude Hoi
truong Théng Nhat thudc phuong Bén Nghé, quan 1.

* Chi thi s6 30/2003/CT-UB ngay 24 thang 12 nim 2003 vé giai quyét mot sd van dé
nha, dét trong khu vire c6 quy hoach chi tiét va quan 1y thyuc hién quy hoach chi tiét.

* Chi thi s6 04/2007/CT-UBND ngay 18 thang 01 nam 2007 cta Uy ban nhan dan
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thanh phd vé ting cudng kiém tra cac cong trinh xdy dung sai phép, khong co gidy phép
xay dung, vi pham quy trinh quén 1y chat lugng.

* Chi thi s6 09/2007/CT-UBND ngay 27 thang 3 nim 2007 ctia Uy ban nhén
dan thanh phd vé viéc bao dam an toan cong trinh 1an cin, vé sinh méi trudng trong
qua trinh thi cong xay dung cong trinh trén dja ban thanh phé H6 Chi Minh

* Van ban s 1600/BXD-VP ngay 25 thang 7 niam 2007 ciia Bo Xay dung vé
viéc cong b suat von dau tu xay dung cong trinh.

* Thong bao sb 46/TB-UB-QLDPT ngay 17 thang 5 naim 1996 cua Uy ban nhan
dan thanh phd vé viéc bao ton canh quan kién trac thanh phd HO Chi Minh

* Vian ban s6 3606/UB-QLDT ngay 19 thang 10 nam 1996 cta Uy ban nhan dan
thanh phd vé viéc thoa thuan quy hoach va ting cao cong trinh xay dung.

* Vin ban s6 775/UBND-DT ngay 14 thang 02 nim 2006 cia UBND thanh phd
vé cap phép xay dung ddi voi khu vuce dd c6 quy hoach chi tiét ti 16 1/2000 véi phan
khu chirc ning 1 nha phé c¢6 vuon.

* Vin ban s6 5387/SXD-CPXD ngay 07 thang 7 nim 2006 ctia Uy ban nhan dan
thanh phd vé viéc xac dinh cac tuyén, truc dudng phd chinh trén dia ban thanh phd dé
phan cong tham quyén cip phép xay dung.

* Vian ban s6 5481/UBND-DT ngay 02 thang 8 nam 2006 cia Uy ban nhan dan
thanh phd vé viéc xac dinh cac tuyén, truc duong phd chinh trén dia ban thanh phd dé
phan cong thim quyén cip phép xay dung.

* Vin ban s 9211/UBND ngay 08 thang 12 nim 2006 cia Uy ban nhan dan
thanh phé vé tham dinh, phé duyét diéu chinh va cip phép xay dung xiy dung.

* Vin ban s6 1811/UBND-DT ngay 29 thang 3 nim 2007 cua Uy ban nhan dan
thanh phé vé thuc hién cip phép xay dung ddi v6i cong trinh d3 duoc co quan co
tham quyén tham dinh thiét ké co s

* Van ban s6 29/STP-VB ngay 10 thang 01 nam 2001 cua Sé Tu phéap vé viéc
cap phép xay dung, stra chita nha vang cong dong so hitu.

* Hudng dan sé 2032/HD-SXD-QLCLXD cua S¢ Xay dung ngay 29 thang 3
nim 2007 vé viéc Huéng dan cac chu dau tu khi dugce cip phép xay dung nha ¢
riéng 1¢ trén dia ban thanh phé H6 Chi Minh.

* Van ban s6 5387/SXD-CPXD ngay 07 thang 7 ndm 2006 cua S& Xay dung vé
viéc xac dinh cac tuyén truc, dudng phd chinh trén dia ban thanh phd dé phan cong tham
quyén cap Gidy phép xay dung.
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* Vin ban sd 3040/CPXD ngay 04 thang 5 ndm 2007 cua S¢ Xay dung vé viéc
cap phép cac nha thuoc dang stra chira gia cb, khac phuc tinh trang nghiéng ln, nang
cao hién trang nha.

* Vin ban s6 8440/SXD-QLCLXD ngay 24 thang 10 nam 2007 cia S& Xay
dung vé viéc Huéng dan thyuc hién Chi thi sé 09/2007/CT-UBND ngay 27 thang 3
nam 2007 cta Uy ban nhan dan thanh phd.

* Van ban s6 2032/HD-SXD-QLCL ngay 29 thang 3 nim 2007 cua S¢ Xay
dung hudng dan cac chi dau tu khi thyc hién cip phép xay dung nha & riéng 1é trén
dia ban thanh ph6é H6 Chi Minh

* Vin ban sd 603/CPXD ngay 23 thang 01 ndm 2008 cua S¢ Xay dung vé viéc
cap gidy phép xay dung d6i véi cong trinh chi 1ap bao cao kinh té ki thuat

* Van ban s6 767/CPXD ngay 30 thang 01 nim 2008 cua S& Xay dung vé viéc cap
gidy phép xay dung ddi véi cong trinh tram BTS

* Van ban s6 2324/SXD-CPXD ngay 07 thang 4 nam 2008 cta S& Xay dung vé viéc
cap phép xay dung ddi véi cong trinh di duoc co quan c6 thim quyén tham dinh thiét ké
CO SO.

* Van ban s6 2187/SXD-CPXD ngay 02 thang 4 nam 2009 cua S Xay dung thanh
phd vé viée cap phép xay dung trong khu vuc chua c6 quy hoach chi tiét xay dung.

* Hudéng din s 707/HD-SXD-QLCLXD ngay 05 thang 02 nim 2009 cta So
Xay dung vé cac chii dau tu khi trién khai dau tu xay dung cong trinh (khong phai 1a
nha & riéng 1¢) trén dia ban thanh phd Ho chi Minh

* Vin ban s6 1560/SXD-CPXD ngay 10 thang 3 ndm 2009 ctia So Xy dung vé
viéc cap Gidy phép xdy dung va Quan 1y xay dung theo gidy phép, cap gidy ching
nhan Quyén s¢ hiru nha & va quyén sur dung dat & dbi v4i nha o riéng 1é trong khu do
thi hién hiru.
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CAC BIEU MAU

LIEN QUAN DEN CAP GIAY PHEP XAY DUNG NHA O RIENG LE, GOM CO 13 BIEU MAU
(Ban hanh kém theo Quyét dinh so 58/2004/0D-UB
ngay 15 thang 3 nam 2004 cua Uy ban nhan ddn thanh pho)

MAU SO: 01/GPXD

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phic

PON DE NGHI CAP GIAP PHEP XAY DUNG '
KINh GUI oo 2

1. TN CHT QAU T e SINh NAM..eeiieieieeeeeeeeee,

Ching minh nhén dan SO et O
Cap ngay: ..ccceeeevveenne. thang ............. nam ................

Dia Chi thUONE tIT: ..o et e et e et e e st e e s teeestaeessseeensseeesseeensseennns
SO NNA: e, QUONE: oo e e
Phuong (Xa): ...ooviiiiii e Quan (huy€n):....ccoevveeeiieeiieeieeee e
SO GHBIL THORI -t e e e e e et e s e e e e e s s s e e e e e e e s e ee e e e e s s e e e e s e e e s ereranen.
2. Pia diém x4y dung:

L0 AL SO ovvvevereeereireiseeeseeeseei e QIEN HEN: oo
Tai SO NNA: oo AUONE: .
Phuong (Xa):.....ccovvviiiiiiiii, QuAN (MUYEN): e e
Gidy chimg nhan quyén s& hitu nha, ST dung G4t S6: .........oeeveeeeeeeeeeeeeeeeeee oo,
O e CAP DAY v
3. NOi dung Xin Phép XAY AUNE: .oc.viiieiiiiieeii ettt sttt e s te et esateebeesaeeeseens
L0@1 CONE ITINN: L.oiiiiiiiiie ettt e et e et e e et e e e taeesstaeeassaeessseeessseeesseeensseesnsseennsseennns

TONE dilN tich XAY AUNE (IN7): .o e ee s
4. Tén don vi hodc ngudi thidt K& (NEU CO): ouveveeeeeeeeeeeeeeeeeeeee e

SENhA: .o QUOMIE. ettt et e et e e st e e s bt e e s beeesnbeeenaseeennreeens
PhuonNg (Xa): covveeeveeeeiiee e QUAN (MUYEN): .eeiiiiiiieeee e e
SO GIEN THOBI 1..vovevveeeieeaeieieeees e ae s
5. Thoi gian hoan thanh cong trinh dy kién la............... thang ké tir ngay khoi cong xay dung.
6. Toi xin cam doan thyc hién ding theo néi dung Gidy phép xay dung va thiét ké duoc duyét dinh
kém Giay phép, néu sai téi xin hoan toan chiu trach nhi¢m xu ly theo quy dinh cua luét phap.

Xac nhan cua UBND Phuong Tp. H6 Chi Minh, ngay........ thang.....nam.......
(x4, thi tran) Nguoi lam don
(Ky tén, dong dau) (Ky va ghi ro ho tén)

! Mﬁu nay duoc ban hanh kém theo Quyét dinh s6:58 /2004/QD-UB ngay 15/3/2004 cua Uy ban nhan dan thanh phé )
2 Uy ban nhan dan quan (huyén) noi c6 cong trinh xay dung hodc S¢ Xay dung cap gidy phep tuy theo tham quyén céap
Giay phép xay dung
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12. Thia tuc Cap gidy phép xdy dung nha & riéng 1é (d6i véi nha & do thi)

- Trinh tu thuc hién:

* Budc 1: Chuan bi 1ap hd so xin cip gidy phép xay dung theo quy dinh.

* Bude 2: Nop ho so tai Bo phan tiép nhan va tra két qua thudc Vin phong Uy

ban nhan dan quén (trong gio hanh chinh tir thi hai dén thir sdu va sang tht bay hang
tuan).

e Déi v6i ngudi ndp hd so khong phai 1a cha dau tu thi phai duoc su oy quyén
theo ding quy dinh cta phép luat.

e Déi v6i cong chire tiép nhan kiém tra tinh phap 1y va ndi dung ho so, trudng
hop hd so di day du, hop 16 thi viét gidy hen trao cho ngudi nop.

Trong trudng hop yéu cau bd sung hd so dé cip gidy phép duoc huéng din day
du bang van ban mot 1an cho ngudi ndp hd so, hodc khong cap gidy phép xay dung
dugc tra 10i trudce thoi han cap gidy phép xay dung theo quy dinh.

* Buoc 3: Nhan giéy phép xay dung tai Bo phan tiép nhén va tra két qua thude
Vin phong Uy ban nhan dan quén (trong gid hanh chinh tir thir hai dén tha sau va
sang thir bay hang tuan).

- Cach thurc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc

- Thanh phan, s luong ho so:

* Thanh phan ho so:

+ Pon xin cap gidy phép xay dung co xac nhan cia UBND phuong (noi cong
trinh toa lac) vé viéc tranh chép, khiéu nai (theo mau);

+ Mot trong nhitng gidy to vé quyén sé hiru nha, quyén st dung dat quy dinh tai
khoan 1 Piéu 7 Quyét dinh sb 04/2006/QD-UBND ngay 17 thang 01 nim 2006 cia
Uy ban nhan dan thanh phd vé ban hanh quy dinh vé cip phép xay dung va quan ly
xay dung theo gidy phép trén dia ban thanh phd hodc gidy to vé quyén s dung dat
theo quy dinh ctia phap luat vé dt dai (ban sao c6 ching thyc);

+ Ban v& thiét ké xay dung cong trinh d6i véi nha o riéng 1¢, gom:

* Tong mit bang cong trinh trén 16 dat, ty 1¢ 1/200 + 1/500; kém theo hoa do vi
tri cong trinh co thé hién s6 16, ranh thtra dit va ranh 16 gioi.

* Mit bang cac tang, mat ding va mat cat cong trinh, ty 1& 1/100 + 1/200.

* Mat bﬁng mong, so dd hé théng va diém dau ndi ky thuat cép dién, cép nudc,
thoat nudc, xur Iy nudc thai, chat thai, ty 18 1/100 + 1/200.
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* S6 luong hd so: 02 (bd)

- Thoi han giai quyét: 15 ngay lam viéc ké tir ngay nhan dugc hd so hop 18.

- P6i tuong thyc hién thi tyc hanh chinh: C4 nhan

- Co quan thyc hi¢n thu tuc hanh chinh:

* Co quan c6 tham quyén quyét dinh: Uy ban nhan dan quan

* Co quan hodc ngudi c6 thAim quyén dugc Gy quyén hodc phan cip thuc hién:
Khoéng c6

* Co quan truc tiép thuc hién: Phong Quan 1y d6 thi

* Co quan phdi hop (néu c6): Uy ban nhan dan phudng

- Két qua thi tuc hanh chinh: Gidy phép

- Lé phi (néu c6): 50.000 dong/gidy phép

- Tén mau don, mau to khai:

* Pon xin cap gidy phép xay dung (cong trinh va nha ¢ riéng 18)

- Yéu cAu, diéu kién thyuc hién thu tuc hanh chinh:

* Phu hop véi quy hoach chi tiét xay dung duoc cap c6 tham quyén phé duyét
va cong bd

* Bao dam cac quy dinh vé chi giéi duong do, chi gisi xay dung; thiét ké do thi;
cac yéu cau vé an toan dbi v6i cong trinh xung quanh; bao dam hanh lang bao vé cac
cong trinh giao thong, hanh lang bdo v¢ song, kénh, rach, thuy loi, dé diéu, nang
luong, khu di sdn van hoa, di tich lich st - van hoa va khu vuc bdo vé cac cong trinh
khac theo quy dinh cua phap luét;

* Cac cong trinh xay dung, nha & riéng 1é trong khu bao ton di san van hoéa, di
tich lich str - van héa phai bao dam mat d¢ xay dung, dat tréng cay xanh, noi dé cac
loai xe, khong 1am anh hudéng dén canh quan, méi trudng;

* Cong trinh sira chita, cai tao khong 1am anh huong dén cac cong trinh 1an can vé
két cau, khoang cach dén cac cong trinh xung quanh, cip nudc, thoat nudc, thong gio,
anh sang, vé sinh moi truong, phong, chong chay, no;

* Nha ¢ riéng 16 c6 tong dién tich xay dung san 16n hon 250m?, tir 3 tang tré 1én
hogc nha & trong céc khu di sén védn hoa, di tich lich sir - van héa thi viéc thiét ké phai
do t6 chuic, ca nhan thiét ké c6 du nang luc hoat dong thiét ké xay dung hodc ning
luc hanh nghé thiét ké x4y dung thyc hién;
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* Nha ¢ riéng 1¢ c6 quy md nhé hon nha & quy dinh tai diém a khoan nay thi ca
nhan, ho gia dinh duoc tu t6 chic thiét ké nhung phai phu hop véi quy hoach xiy
dung dugc duyét va chiu trach nhiém trudce phap luat vé chat luong thiét ké, tac dong
ctia cong trinh dén méi trudng va an toan cua cac cong trinh 14n can.

- Céan ctr phap ly cua tha tuc hanh chinh:

* Luat Phong chdy va chita chay ndm 2001

* Luat Xay dung nam 2003;

* Luat Dién luc nam 2004;

* Luat Nha ¢ nam 2005;

* Bo Luat Dan sy nam 2005;

* Luat Bao vé Moi truong nam 2005.

* Nghi dinh s6 118/2004/ND-CP ngay 10 thang 5 nam 2004 cia Chinh phu vé
stra d6i bo sung Nghi dinh s6 54/1999/ND-CP ngay 08 thang 7 nim 1999 cua Chinh
phu vé bao vé an toan ludi dién cao ap.

* Nghi dinh s6 35/2003/ND-CP ngay 04 thang 4 nim 2003 cta Chinh phu vé
Quy dinh chi tiét thi hanh mot s6 diéu cta Ludt Phong chay va chita chdy.

* Nghi dinh s6 209/2004/ND-CP ngay 16 thang 12 nim 2004 cta Chinh pht vé
quan 1y chat lugng cong trinh xay dung.

* Nghi dinh s6 180/2007/ND-CP ngay 07 thang 12 nim 2007 ctia Chinh phu
quy dinh chi tiét va huéng din mot s6 diéu cua Luat Xay dung vé xur Iy vi pham trét
tu xay dung do thi.

* Nghi dinh 106/2005/ND-CP ngay 17 thang 8 nam 2005 cua Chinh phu quy
dinh chi tiét va huong dan thi hanh mét sb diéu cta Luat Dién luc vé bao vé an toan
cong trinh ludi dién cao ap

* Nghi dinh s6 186/2004/ND-CP ngay 2005 thang 11 nim 2004 cua Chinh phu
quy dinh vé quéan 1y va bao vé ha tang giao thong dudng bo

* Nghi dinh s6 29/2007/ND-CP ngay 27 thang 02 nim 2007 ctua Chinh phu vé
quan 1y kién trac d6 thi

* Quyét dinh s6 39/2005/QD-TTg ngay 28 thang 02 nim 2005 cua Tha tudng
Chinh phu vé viéc hudng dan thi hanh Diéu 121 ctia Luat Xay dyng

* Quyét dinh s6 682/BXD-CSXD ngay 14 thang 12 nim 1996 ciia B trudng Bo
Xay dung vé viéc ban hanh Quy chuan xay dyng Viét Nam.
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* Quyét dinh s6 17/2006/QD-BXD ngay 07 thang 6 nim 2006 cia Bo truéng Bo
X4y dung ban hanh quy dinh tam thoi vé diéu kién t6i thiéu ctia nha & cho nguoi lao
dong thué dé o.

* Quyét dinh s6 04/2008/QD-BXD ngay 03 thang 4 nim 2008 cua B trudng B
X4y dung vé viéc ban hanh Quy chuan k¥ thuit Qubc gia vé Quy hoach xiy dung.

* Quyét dinh s6 08/2008/QD-BXD ngay 28 thang 5 nam 2008 ciia Bo truéng Bo
X4y dung vé viéc ban hanh Quy ché quan 1y st dung nha chung cu.

* Chi thi s6 02/2007/CT-BXD ngay 07 thang 02 nam 2007 cua Bo Xay dung vé
viéc ddy manh cong tac cip gidy phép xdy dung va ting cudng quan 1y trat tu xdy
dung.

* Chi thi s6 07/2007/CT-BXD ngay 05 thang 11 nam 2007 cua Bo Xay dung vé
tang cudng cong tac quan 1y xay dung ddi v6i cac cong trinh xdy dung nha cao tang.

* Thong tu s6 02/2007/TT-BXD ngay 14 thang 02 nam 2007 ciia Bo Xay dung
hudng dan mét sd ndi dung vé lap, tham dinh, phé duyét du an dau tu xay dung cong
trinh, gidy phép xay dung va to chirc quan 1y du 4n dau tu xay dung cong trinh quy
dinh tai Nghi dinh s6 16/2005/ND-CP ngay 07 thang 02 nim 2005 va Nghi dinh s
112/2006/ND-CP ngay 29/9/2006 cia Chinh phu.

* Thong tu s 04/2004/TT-BCA ngay 31 thang 3 nim 2004 cua Bo Cong an vé
viéc Nghi dinh sb 35/2003/ND-CP ngay 04 thang 4 nim 2003 cta Chinh phi quy
dinh chi tiét thi hanh mot s6 diéu ctia Luat Phong chay va chira chay

* Quyét dinh s6 4555/QD-UB-QLDT ngay 22 thang 6 ndm 1995 cua Uy ban
nhan dan thanh phé vé viéc cép phép xay dung stra chira nha V:fmg déng s& hiru chu.

* Quyét dinh s6 6982/QP-UB-QLDT ngay 30 thang 9 nim 1995 cia Uy ban
nhan dan thanh phd vé viéc phé duyét 16 gi6i chi gidi dudong d6 cac tuyén duong
thanh phd H6 Chi Minh

* Quyét dinh sb 4963/QP-UB-QLDT ngay 30 thang 8 nim 1999 cua Uy ban
nhan dan thanh phd vé viéc phé duyét 16 gi6i (chi gidi duong do) dot 2 cac tuyén
duong thanh phd.

* Quyét dinh sd 2125/QD-UB-DT ngay 06 thang 4 nim 2000 cta Uy ban nhan
dan thanh phd vé viéc phé duyét thiét ké k¥ thuat va tong dy toan cong trinh xay
dung cau Ong Lanh va mé rong duong Khanh Hoi.

* Quyét dinh s6 150/2004/QD-UB ngay 09 thang 6 nam 2004 ciia Uy ban nhan
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dan thanh phd vé viéc ban hanh quy dinh quan 1y sir dung hanh lang trén bo song,
kénh rach thudc dia ban thanh phd HO Chi Minh.

* Quyét dinh s6 52/2005/QD-UB ngay 30 thang 3 nim 2005 ctia Uy ban nhan
dan thanh phd vé viéc ban hanh quy dinh trinh ty thi tuc pha d& cong trinh xay dung
hu hong, c¢6 nguy co sup db tai thanh phd HO Chi Minh.

* Quyét dinh s6 04/2006/QD-UBND ngay 17 thang 01 nim 2006 cua Uy ban
nhan dan thanh phé vé ban hanh quy dinh vé cap gidy phép xay dung va quan ly xay
dung theo gidy phép trén dja ban thanh phd

* Quyét dinh sb 135/2007/QD-UBND ngay 08 thang 12 ndm 2007 cuia Uy ban
nhéan dan thanh pho ban hanh quy dinh vé kién triic nha lién ké trong khu do thi hién
hitu trén dia ban thanh phé

* Quyét dinh s6 16/2009/QD-UBND ngay 12 thang 02 nim 2009 cua Uy ban
nhan dan thanh phd vé ban hanh quan 1y kién trac d6 thi d6i véi 4 6 phd trude Hoi
truong Thong Nhat thudc phuong Bén Nghé, quan 1.

* Chi thi s6 30/2003/CT-UB ngay 24 thang 12 niam 2003 cua Uy ban nhan dan
thanh phd vé viéc giai quyét mot s6 van dé nha, dat trong khu vuc c¢6 quy hoach chi
tiét va quan 1y thuc hién quy hoach chi tiét.

* Chi thi s6 04/2007/CT-UBND ngay 18 thang 01 ndm 2007 cta Uy ban nhan
dan thanh phé vé viéc ting cudng kiém tra cac cong trinh xay dung sai phép, khong
c6 gidy phép xdy dung, vi pham quy trinh quan 1y chat lugng.

* Chi thi s6 09/2007/CT-UBND ngay 27 thang 3 nam 2007 ctia Uy ban nhan
dan thanh phd vé viéc bao dam an toan cong trinh 1an c4n, vé sinh méi truong trong
qua trinh thi cong xay dung cong trinh trén dja ban thanh phé H6 Chi Minh

* Vian ban sé 1600/BXD-VP ngay 25 thang 7 nim 2007 cua Bo Xay dung vé
viéc cong bd suat von dau tu xdy dung cong trinh.

* Thong bao s6 46/TB-UB-QLPT ngay 17 thang 5 naim 1996 cta Uy ban nhan
dan thanh thé vé viéc bao t6n canh quan kién trac thanh phé H6 Chi Minh.

* Vin ban s6 3606/UB-QLPT ngay 19 thang 10 nim 1996 ciia Uy ban nhan dan
thanh phd vé viéc thoa thuan quy hoach va ting cao cong trinh xay dung.

* Vin ban s6 5387/SXD-CPXD ngay 07 thang 7 nim 2006 ctia Uy ban nhan dan
thanh phd vé viéc xac dinh cac tuyén, truc dudng phd chinh trén dia ban thanh phd dé
phan cong tham quyén cap phép xay dung.
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* Vin ban s6 5481/UBND -DT ngay 02 thang 8 nim 2006 ctua Uy ban nhan dan
thanh phd vé viéc xac dinh cac tuyén, truc duong phd chinh trén dia ban TP dé phan
cong tham quyén cap phép xay dung.

* Vin ban s6 2324/SXD-CPXD ngay 07 thang 4 ndm 2008 ctia S¢ Xy dung vé
viéc cap phép xay dung dbi v4i cong trinh da duoc co quan c6 thim quyén tham dinh
thiét ké co s6.

* Van ban sb 29/STP-VB ngay 10 thang 01 nam 2001 cua S& Tu phéap vé viée
cap phép xay dung, stra chita nha vang cong dong so hitu.
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MAU 3a (Ban hanh kem theo Quyét dinh s6 04/2006/QD-UBND ngay 17 thang 01 nim
2006 cua Uy ban nhan dan thanh pho)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PON XIN CAP GIAY PHEP XAY DUNG '
(Str dung cho cong trinh, nha o riéng lé do thi)
Xay dung mdi

Cai tao stra chira

Kinh gui: m et eeeeeeeeeeieeeeiteeeeabeeeeateeeabeeeaabeeeaatbeeearaeeenraeeans
1. TN ChU QAU T oo e,

3.N0i dung xin phép xay dung: ,
- Loai cOng trinh’. ..o capcongtrinh................oo,

7. Dy kién thoi gian hoan thanh cong trinh ............ thang.
8. Cam két: T61 cam két thyc hién dung ndi dung gidy phép xay dung dugc cap, néu sai toi
xin chiu hoan toan trach nhi¢m va bi xur Iy theo quy dinh cua phap luat.

Tp. Ho Chi Minh, ngay.....thang..... ndm..........
Nguwoi lam don
(ky ghi 6 ho tén)’
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X4c nhan cia UBND phwong (xa, thi trfin):6

Tp. H6 Chi Minh, ngay....... thang....... NAM..oeeenennn.
TM. UBND PHUONG (XA, THI TRAN)
CHU TICH
(Ky tén - dong déu)

" Mau nay dimg cho moi doi twong g6i co quan cdp gidy phép xdy dung dé xin phép xdy
du’ng

? Co quan Nha nude cé tham quyén cap gzay phép xdy dung theo phdn cdp: Sé Xdy dung,
UBND qudn - huyén hodac Ban Quan ly dau tw cdc khu dé thi méi, khu céng nghiép, ché
xuat thanh phd, khu cong nghé cao quy dinh tai cdc Piéu 12, 13, 14, cia Quy dinh nay.

3 Ho va tén cia chii dau tw, hodc tén nguoi dai dién, nguoi duoe 1y quyén theo phdp ludt.
Néu la doanh nghiép thi ghi tén doanh nghiép va tén ngwoi dai dién doanh nghiép theo
phap luat.

* Loai cong trinh: nha & riéng 1é; nha xwong; nha tho, chia; van phong; chung cu; truong
hoc, bang quang cdo v.v...
s Bo’ng ddu néu la doanh nghiép.

5 Xdc nhdn vé tranh chap, khiéu nai doi véi cong trinh xdy dung nhuw: ranh nha, ddt quyén
S0 hitu nha, quyen su dung dat. T ruong hop c6 tranh chdp, khiéu nai  phai ghi ro 16 chire, cd
nhan tranh chdp, khiéu nai, thoi diém phdt sinh va tinh trang gidi quyét.
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13. Thii tuc Cap gidy phép xdy dung nha & riéng 1é (d6i véi nha & nong thon)

- Trinh tu thuc hién:

* Budce 1: Chuan bi 1ap hd so xin cap gidy phép xay dung theo quy dinh.

* Budc 2: Nop ho so tai Bo phan tiép nhan va tra két qua thuéc Vin phong Uy
ban nhan dan huyén (trong gio hanh chinh tir thir hai dén thr sau va sang thi bay
hang tuan).

e Déi v6i ngudi ndp hod so khong phai 1a cha dau tu thi phai duoc su oy quyén
theo dung quy dinh cua phép luat.

e Déi véi cong chire tiép nhan kiém tra tinh phap 1y va ndi dung ho so, truong
hop ho so da day du, hop 18 thi viét gidy hen trao cho ngudi ndp.

Trong trudong hop yéu cau bo sung hd so dé cap gidy phép dugc huéng din day
da bang vin ban mot 1an cho ngudi ndp ho so, hodc khong cap gidy phép xay dung
dugc tra 101 trudce thoi han cap gidy phép xay dung theo quy dinh.

* Budc 3: Nhan gidy phép xdy dung tai BO phan tiép nhan va tra két qua thudc
Vin phong Uy ban nhan dan huyén (trong gi hanh chinh tir thir hai dén thir sdu va
sang thu bay hang tuan).

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nuéc

- Thanh phan, s6 luong ho so:

* Thanh phan ho so:

+ Pon xin cap gidy phép xdy dung (theo mau);

+ Ban sao ¢6 ching thyc mot trong nhiing gidy t& vé quyén sé hiru nha, quyén
st dung dat quy dinh tai khoan 1 Piéu 7 hoic gidy to vé quyén sir dung dat theo quy
dinh cua phap luat vé dat dai hodc gidy xac nhan vé nha, dat khong cé tranh chap,
khiéu nai quy dinh tai khoan 2 Piéu 7 Quyét dinh s6 04/2006/QD-UBND ngay 17
thang 01 nim 2006 ctia Uy ban nhan dan thanh phb vé ban hanh quy dinh vé cip
phép xay dung va quan 1y xay dung theo gidy phép trén dia ban thanh phd;

+ So d6 mit bang xay dung cong trinh trén 16 dat phai thé hién 1 cac kich thudc
va dién tich chiém dat cia ngoi nha, cac cong trinh phu trén 16 dat, khoang cach tdi
cac cong trinh xung quanh va cac diém dau ndi dién, cap thoat nudc véi cac cong
trinh ha tang ky thuat cong cong bén ngoai (néu co);

* SO luong ho so: 02 (bd)
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- Thoi han giai quyét: 15 ngay lam viée ké tir ngay nhan dugc hd so hop 18.

- Pbi tuong thuc hién tha tuc hanh chinh: C4 nhan

- Co quan thyc hi¢n thu tuc hanh chinh:

* Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan huyén

* Co quan hodc nguoi c6 thim quyén dugc Uy quyén hodc phan cip thuc hién:
Khoéng co

* Co quan tryc tiép thuc hién: Phong Cong Thuong huyén

* Co quan phdi hop (néu c6): Uy ban nhan déan x4, thi tran

- Két qua thi tuc hanh chinh: Giay phép

- Lé phi (néu c6): 50.000 déng/gidy phép

- Tén mau don, mau to khai:

* Pon xin cap gidy phép xdy dung (nha ¢ nong thon)

- Yéu cAu, diéu kién thyuc hién thu tuc hanh chinh:

* Pbi v6i nha & riéng 1¢ tai néng thon cac quy dinh vé cap gidy phép xay dung
phai phu hop tinh hinh thuc té & dia phuong. Uy ban nhan dan huyén quy dinh cu thé

cac diém dan cu tap trung, diém dan cu doc cac tuyén duong thudc dia ban phai cap
gidy phép xay dung.

* Nha o riéng 1é tai diém dan cu nong thon chua c¢6 quy hoach xdy dung dugc
duyét (do Chu tich Uy ban nhan dan huyén xéac dinh) thi dugc phép xay dung toi da
hai tang (trét, 01 14u) v6i tong dién tich san xay dung khong qua 200m™.

* Phu hop v6i quy hoach chi tiét xay dung dugc cdp c6 tham quyén phé duyét
va cong bd;

* Bdo dam hanh lang bdo vé cac cong trinh giao thong, hanh lang bao vé song,
kénh, rach, thuy loi, dé diéu, nang lugng, khu di sdn van hoa, di tich lich sir - van hoa
va khu vuc bao vé cac cong trinh khac theo quy dinh cia phap luét

* Nha ¢ riéng 16 c6 tong dién tich xay dung san 16n hon 250m?, tir 3 tang tré 1én
hoac nha & trong cac khu di san van hoa, di tich lich sir - van hoa thi viéc thiét ké phai
do t0 chirc, ca nhan thiét ké co du niang luc hoat dong thiét ké xdy dung hoic ning
luc hanh nghé thiét ké xay dung thuc hién

* Nha ¢ riéng 1é ¢c6 quy md nho hon nha & quy dinh tai diém a khoan 2 Diéu 8
thi ca nhan, ho gia dinh duoc tu to chire thiét ké nhung phai pht hop véi quy hoach
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xay dung dugc duyét va chiu trach nhi¢ém trudc phéap luat vé chat luong thiét ké, tac
d6ng cua cong trinh dén moi trudng va an toan ctia cac cong trinh 1an cin.

- Can cu phap ly cta thu tuc hanh chinh:

* Luat Phong chdy va chita chay ndm 2001

* Luat Xay dung nam 2003;

* Luat Dién luc nam 2004;

* Luat Nha ¢ nam 2005;

* BO Luat Dan sy nam 2005;

* Luat Bao vé Moi truong nam 2005.

* Nghi dinh s6 118/2004/ND-CP ngay 10 thang 5 nam 2004 cia Chinh phu vé
sira d6i bo sung Nghi dinh s6 54/1999/ND-CP ngay 08 thang 7 nam 1999 ciia Chinh
phu vé bao vé an toan ludi dién cao ap.

* Nghi dinh s6 35/2003/ND-CP ngay 04 thang 4 nim 2003 ctua Chinh phu vé
Quy dinh chi tiét thi hanh mot s6 diéu cta Ludt Phong chay va chita chdy.

* Nghi dinh s6 209/2004/ND-CP ngay 16 thang 12 nim 2004 ciia Chinh phii vé
quan 1y chat luong cong trinh xay dung.

* Nghi dinh s6 180/2007/NB-CP ngay 07 thang 12 nim 2007 ctia Chinh phu
quy dinh chi tiét va huéng din mot s6 diéu cua Luat Xay dung vé xur Iy vi pham trét
tu xay dung do thi.

* Nghi dinh 106/2005/ND-CP ngay 17 thang 8 nam 2005 cua Chinh phu quy
dinh chi tiét va huéng dan thi hanh mot s6 diéu cua Luat dién luc vé bao vé an toan
cong trinh ludi dién cao ap

* Nghi dinh s6 186/2004/ND-CP ngay 2005 thang 11 nim 2004 cua Chinh phu
quy dinh vé quan 1y va bao vé ha ting giao thong dudng bd

* Nghi dinh s6 29/2007/ND-CP ngay 27 thang 02 nim 2007 ctia Chinh phu vé
quan 1y kién trac d6 thi

* Quyét dinh s6 39/2005/QD-TTg ngay 28 thang 02 nim 2005 cua Thu tudng
Chinh phu vé viéc hudng dan thi hanh Diéu 121 ctia Luat Xay dyng

* Quyét dinh s6 682/BXD-CSXD ngay 14 thang 12 nim 1996 ciia B trudng Bo
Xay dung vé viéc ban hanh Quy chuan xay dyng Viét Nam.
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* Quyét dinh s 04/2008/QD-BXD ngay 03 thang 4 nim 2008 cua Bo trudng B
X4y dung vé viéc ban hanh Quy chuan k¥ thuat Qubc gia vé Quy hoach xiy dung.

* Quyét dinh s6 08/2008/QD-BXD ngay 28 thang 5 nim 2008 cua B truéng Bo
Xay dung vé viéc ban hanh Quy ché quan 1y st dung nha chung cu.

* Quyét dinh s6 17/2006/QD-BXD ngay 07 thang 6 nim 2006 cua Bo truéng Bo
Xay dung ban hanh quy dinh tam thoi vé diéu kién tdi thiéu ctia nha & cho ngudi lao
dong thué dé 6.

* Chi thi s6 02/2007/CT-BXD ngay 07 thang 02 nam 2007 cua B Xdy dung vé
viéc diy manh cong tac cip gidy phép xdy dung va ting cudng quan 1y trat tu xdy
dung.

* Chi thi s6 07/2007/CT-BXD ngay 05 thang 11 nam 2007 cua B Xdy dung vé
tang cudng cong tac quan 1y xay dung ddi véi cac cong trinh xdy dung nha cao tang.

* Thong tu s6 02/2007/TT-BXD ngay 14 thang 02 nim 2007 cua Bo Xay dung
hudng dan mét sd ndi dung vé lap, tham dinh, phé duyét du an dau tu xay dung cong
trinh, gidy phép xay dung va to chirc quan 1y du 4n dau tu xay dung cong trinh quy
dinh tai Nghi dinh s6 16/2005/ND-CP ngay 07 thang 02 nim 2005 va Nghi dinh s
112/2006/ND-CP ngay 29/9/2006 cua Chinh phu.

* Thong tu s 04/2004/TT-BCA ngay 31 thang 3 nim 2004 cua Bo Cong an vé
viéc Nghi dinh sé 35/2003/ND-CP ngay 04 thang 4 nim 2003 cta Chinh phi quy
dinh chi tiét thi hanh mot sb diéu ctia Luat Phong chay va chira chay

* Quyét dinh s6 4555/QD-UB-QLDT ngay 22 thang 6 nim 1995 cua Uy ban
nhan dan thanh phé vé viéc cip phép xay dung sira chira nha vang dong sé hitu chu.

* Quyét dinh s6 04/2006/QD-UBND ngay 17 thang 01 nim 2006 cta Uy ban
nhan dan thanh phé vé ban hanh quy dinh vé cap gidy phép xay dung va quan 1y xay
dung theo gidy phép trén dja ban thanh phd

* Quyét dinh s 135/2007/QD-UBND ngay 08 thang 12 nim 2007 cua Uy ban
nhan dan thanh phé ban hanh quy dinh vé kién tric nha lién ké trong khu d6 thi hién
hitu trén dja ban thanh phd

* Quyét dinh s6 6982/QP-UB-QLDT ngay 30 thang 9 nim 1995 cia Uy ban
nhan dan thanh phd vé viéc phé duyét 16 gidi chi giéi dudng d6 cac tuyén duong
thanh phd H6 Chi Minh

* Quyét dinh s6 4963/QD-UB-QLDT ngay 30 thang 8 nim 1999 cua Uy ban
nhan dan thanh phd vé viéc phé duyét 16 gidi (chi gii duong do) dot 2 cac tuyén
duong thanh phd.
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* Quyét dinh sd 2125/QD-UB-DT ngay 06 thang 4 ndm 2000 cia Uy ban nhan
dan thanh phd vé viéc phé duyét thiét ké k¥ thuat va tong du toan cong trinh xay
dung cau Ong Lanh va mo rong duong Khanh Hoi.

* Quyét dinh s6 52/2005/QD-UB ngay 30 thang 3 nim 2005 cta Uy ban nhan
dan thanh phd vé viéc ban hanh quy dinh trinh ty thi tuc pha d& cong trinh xay dung
hu hong, ¢6 nguy co sup do tai thanh phd HO Chi Minh.

* Quyét dinh s6 150/2004 /QB-UB ngay 09 thang 6 naim 2004 cta Uy ban nhan
dan thanh phd vé viéc ban hanh quy dinh quan 1y sir dung hanh lang trén bo song,
kénh rach thudc dia ban thanh phd HO6 Chi Minh.

* Quyét dinh s6 16/2009/QD-UBND ngay 12 thang 02 naim 2009 ctia Uy ban
nhan dan thanh phd vé ban hanh quan 1y kién trac d6 thi dbi véi 4 6 phd trude Hoi
truong Thong Nhat thudc phuong Bén Nghé, quan 1.

* Chi thi s6 04/2007/CT-UBND ngay 18 thang 01 ndm 2007 cua Uy ban nhan
dan thanh phé vé viéc ting cudng kiém tra cac cong trinh xay dung sai phép, khong
c6 gidy phép xdy dung, vi pham quy trinh quan 1y chat lugng.

* Chi thi s6 09/2007/CT-UBND ngay 27 thang 3 nim 2007 ctia Uy ban nhan
dan thanh phd vé viéc bao dam an toan cong trinh 1an cin, vé sinh méi trudong trong
qua trinh thi cong xay dung cong trinh trén dja ban thanh phé H6 Chi Minh

g g cong

* Chi thi s6 30/2003/CT-UB ngay 24 thang 12 nam 2003 ctia Uy ban nhan dan
thanh phd vé viéc giai quyét mot s6 van dé nha, dat trong khu vuc c6 quy hoach chi
tiét va quan ly thuc hién quy hoach chi tiét.

* Vian ban s 1600/BXD-VP ngay 25 thang 7 nim 2007 ciia Bo Xay dung vé
viéc cong bd suat von dau tu xay dung cong trinh .

* Thong bao s6 46/TB-UB-QLDPT ngay 17 thang 5 naim 1996 cta Uy ban nhan
dan thanh thé vé viéc bao ton canh quan kién trac thanh phé H6 Chi Minh.

* Vin ban s6 3606/UB-QLDT ngay 19 thang 10 nim 1996 ctiia Uy ban nhan dan
thanh phd vé viéc thoa thuan quy hoach va ting cao cong trinh xay dung.

* Vin ban s6 5387/SXD-CPXD ngay 07 thang 7 nim 2006 ctia Uy ban nhan dan
thanh phd vé viéc xac dinh cac tuyén, truc dudng phd chinh trén dia ban thanh phd dé
phan cong thim quyén cap phép xdy dung.

* Vin ban s6 5481/UBND-DT ngay 02 thang 8 nam 2006 ctiia Uy ban nhan dan
thanh phd vé viéc xac dinh cac tuyén, truc duong phd chinh trén dia ban TP dé phan
cong tham quyén cap phép xay dung.
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* Vin ban sb 2324/SXD-CPXD ngay 07 thang 4 ndm 2008 ctia S¢ Xy dung vé
viéc cap phép xay dung dbi v6i cong trinh da duoc co quan c6 thim quyén tham dinh
thiét ké co so.

* Van ban sé 29/STP-VB ngay 10 thang 01 nam 2001 cua S& Tu phéap vé viée
cap phép xay dung, stra chita nha vang cong dong s hitu.
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MAU 3b (Ban hanh kem theo Quyét dinh s6 04/2006/QD-UBND ngay 17 thang 01 nim
2006 cua Uy ban nhan dan thanh pho)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PON XIN CAP GIAY PHEP XAY DUNG
(Sutr dung cho nha o nong thon)

Xay dung méi
cai tao sura chira

Kinh guri: UBND X8 ....oooiiiiiiiiiieieeeee e e

L. TN CHU QAU TUT et enaeene
S6 Chirng minh thu: .......ooovoeeeveeeeeeeeeeeeeeeee e DAY CAP e
-Dia chi thuOng trl: ...
- SO den thoal: «.vovveeee e

2. bia diém xay dung:

NGUON ZOC QAL e
3. N1 dung xin phép xay dung:

- Dién tich x4y dyung tAng mot: ...................... m’

- Tong dién tich San: ............cooooveiieiiiin, m’

- Chiéu cao cOng trinh: ...........ccoeevueiiieeiie e, SOLANG: .ovvvve e,

4. Cam két: Toi xin cam doan thuc hién ding gidy phép xay dung duoc cip, néu sai t6i xin
hoan toan chiu trach nhiém va xtr 1y theo quy dinh cua luat phép.

Tp. Ho6 Chi Minh, ngay........ thang.......nam.......
Nguwoi lam don
(Ky va ghi r6 ho tén)

" Madu nay dung cho moi doi twong nha ¢ néng thén phdi xin phép xdy dung dwoc giri Uy ban nhdn
dan xd dé xin phép xdy dung.

? Xdc nhdn ve tranh chap khiéu nai déi véi cong trinh xdy dwng nhw: ranh nha, dat; quyen SO hitu
nha, quyen sir dung ddt. Trwong hop c6 tranh chap, khleu nai phai ghi 16 t6 chirc, cd nhéan tranh
chép, khiéu nai, thoi diém phat sinh va tinh trang giai quyét.
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14. Thi tuc Cép gidy phép xay dung tam nha & riéng 1é
- Trinh tu thuc hién:
* Budc 1: Chuan bi hd so day du theo quy dinh.

* Bude 2: Nop ho so tai Bo phan tiép nhan va tra két qua thudc Vin phong Uy
ban nhan dan quén - huyén (trong gio hanh chinh tir thir hai dén tht sau va sang tha
bay hang tuan).

Dbi véi cong chire tiép nhan kiém tra tinh phéap 1y va ndi dung hd so:
e Trudng hop hd so da day di, hop 1é thi viét gidy hen trao cho nguoi nop.

e Trudng hop hd so thiéu, hodc khong hop 1¢ thi cong chirc tiép nhan hudng dan
mot 1an dé nguoi ndp lam lai hodc bo sung hoan thién ho so.

* Buge 3: Nhan két qua tai BO phan tiép nhan va tra két qua thuoc Van phong
Uy ban nhan dan quan - huyén (trong gio hanh chinh tir thir hai dén thir sau va séng
thir bay hang tuan).

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, s6 luong ho so:
* Thanh phan hd so:

+ Pon xin cdp gidy phép xdy dung tam cé xac nhan caa UBND phuong (noi
cong trinh toa lac) vé viéc tranh chép, khiéu nai (theo mau);

+ Chu quyén nha (sao y);

+ Thong bao ndp 1€ phi trudc ba (sao y);

+ Ban v¢€ hi¢n trang nha (pho to);

+ Ban V& thiét ké;

+ Gidy cam két ty pha d& cong trinh khi Nha nudc thuc hién quy hoach xay
dung va ban v€ hién trang cong trinh cli (néu c¢6 cong trinh hién hitu);

* S6 luong hd so: 02 (bd)

- Thoi han giai quyét: 15 ngay lam viéc ké tir ngay nhan dugc ho so hop 18.

- Péi tuong thuc hién tha tuc hanh chinh: C4 nhan

- Co quan thyc hi¢n thu tuc hanh chinh:

* Co quan c6 tham quyén quyét dinh: Uy ban nhan dan quan - huyén
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* Co quan hodc ngudi c6 thAim quyén dugc Gy quyén hodc phan cip thuc hién:
Khong co

* Co quan tryc tiép thuc hién: Phong Quan 1y do thi quan; Phong Cong Thuong
huyén

* Co quan phdi hop (néu c6): Khong co

- Két qua thi tuc hanh chinh: Giay phép

- Lé phi (néu c6): 50.000 ddng/gidy phép

- Tén mau don, mau to khai:

* Pon xin cap gidy phép xay dung tam

- Yéu cau, diéu kién thyuc hién thu tuc hanh chinh:

* Viéc cap gidy phép xdy dung tam chi ap dung ddi v6i nhimg khu vuc da co
quy hoach chi tiét xdy dung ty 1& 1/2000 hodc ty 18 1/500 duoc duyét va cong bd
nhung chua c6 quyét dinh thu hdi dat ciia co quan Nha nude ¢ tham quyén dé thuc
hién theo quy hoach.

* Co quan c6 tham quyén phé duyét quy hoach xay dyng xac dinh cu thé thoi
gian thyc hién quy hoach chi tiét xdy dung. Quy mé cong trinh dugc phép xay dung
tam 1a dang ban kién c6 tbi da 2 tang (trét, gac gb hay bang vat liéu lap ghép do chu
dau tu tu quyét dinh, tuong gach, mai ton) va phai ddm bdo an toan, v¢ sinh, moi
truong.

* Truong hop chua xac dinh dugc thoi diém thyc hién quy hoach xay dung thi
thoi gian c¢6 hiéu lyc cta gidy phép cho dén khi co quyét dinh thu hdi dat ciia co quan
Nha nudc ¢ tham quyén

* Hét thoi han c6 hiéu luc cua gidy phép, néu Nha nudc giai phong mat bang dé
thuc hién quy hoach thi chil cong trinh xay dung phai ty pha d& va dugc boi thuong
hay hd tro vat kién trac theo quy dinh ctia phap luat, néu khong tu pha d& thi bi
cudng ché va chil cong trinh x4y dung phai chiu moi chi phi cho viéc cudng ché.

- Can cur phap ly cua tha tuc hanh chinh:

* Luat Xay dung nam 2003;

* Luat Nha ¢ nam 2005;

* BO Luat Dan sy nam 2005;

* Nghi dinh s6 35/2003/ND-CP ngay 04 thang 4 nim 2003 cta Chinh pha vé
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Quy dinh chi tiét thi hanh mot s6 diéu ctia Ludt Phong chay va chita chdy.

* Nghi dinh s6 118/2004/ND-CP ngay 10 thang 5 nim 2004 ctua Chinh phu vé
stra 461 bo sung Nghi dinh sb 54/1999/ND-CP ngay 08 thang 7 nim 1999 cua Chinh
phu vé bao vé an toan ludi dién cao ap.

* Nghi dinh s6 209/2004/ND-CP ngay 16 thang 12 nim 2004 ciia Chinh phi vé
quan 1y chat luong cong trinh xay dung.

* Nghi dinh s6 180/2007/NB-CP ngay 07 thang 12 nim 2007 ctua Chinh phu
quy dinh chi tiét va huéng din mot s6 diéu cua Luat Xay dung vé xur Iy vi pham trét
tu xay dung do thi.

* Quyét dinh s6 39/2005/QD-TTg ngay 28 thang 02 nim 2005 cua Thu tudng
Chinh phu vé viéc hudng dan thi hanh Diéu 121 ctia Luat Xay dyng

* Quyét dinh s6 682/BXD-CSXD ngay 14 thang 12 nam 1996 ctia B6 trudng Bo
X4y dung vé viéc ban hanh Quy chuan xay dyng Viét Nam.

* Quyét dinh s6 04/2008/QD-BXD ngay 03 thang 4 nim 2008 cua B truéng B
Xay dung vé viéc ban hanh Quy chuan k¥ thuat Qubc gia vé Quy hoach xay dung.

* Quyét dinh s6 08/2008/QD-BXD ngay 28 thang 5 nim 2008 cua Bo truéng B
Xay dung vé viéc ban hanh Quy ché quan 1y st dung nha chung cu.

* Chi thi s6 02/2007/CT-BXD ngay 07 thang 02 nam 2007 cua Bo Xay dung vé
viéc day manh cong tac cip gidy phép xdy dung va ting cudng quan 1y trat tu xdy
dung.

* Chi thi s6 07/2007/CT-BXD ngay 05 thang 11 nim 2007 cta Bo Xay dung vé
tang cudng cong tac quan 1y xay dung ddi v6i cac cong trinh xdy dung nha cao tang.

* Thong tu s6 02/2007/TT-BXD ngay 14 thang 02 nim 2007 cua Bo Xay dung
huéng dan mot s6 ndi dung vé 1ap, tham dinh, phé duyét du an dau tu xay dung cong
trinh, gidy phép xay dung va to chirc quan 1y du an dau tu xay dung cong trinh quy
dinh tai Nghi dinh sd 16/2005/ND-CP ngay 07 thang 02 nim 2005 va Nghi dinh sb
112/2006/ND-CP ngay 29/9/2006 cua Chinh phu.

* Thong tu s 04/2004/TT-BCA ngay 31 thang 3 ndm 2004 cua Bo Cong an vé
viéc Nghi dinh s6 35/2003/ND-CP ngay 04 thang 4 nim 2003 ctia Chinh phi quy
dinh chi tiét thi hanh mot s6 diéu ctia Luat Phong chay va chira chay

* Quyét dinh s6 4555/QD-UB-QLDT ngay 22 thang 6 nim 1995 Uy ban nhan
dan thanh phd vé viéc cap phép xay dung stra chita nha vang dong s hitu chu.
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* Quyét dinh sb 6982/QD-UB-QLDT ngay 30 thang 9 nim 1995 cua Uy ban
nhan dan thanh phé vé viéc phé duyét 16 gidi chi giéi duong do cac tuyén duong
thanh phd H6 Chi Minh

* Quyét dinh sé 4963/QD-UB-QLDT ngay 30 thang 8 nim 1999 vé viéc phé
duyét 10 gidi (chi gidi duong do) dot 2 cac tuyén duong thanh phd

* Quyét dinh s6 2125/QD-UB-PT ngay 06 thang 4 nim 2000 vé viéc phé duyét
thiét ké k¥ thuat va tong du toan coéng trinh xay dung cau Ong Linh va mé rong
duong Khanh Hoi.

* Quyét dinh s6 150/2004/QBP-UB ngay 09 thang 6 nam 2004 vé ban hanh quy
dinh quéan 1y s dung hanh lang trén bo song, kénh rach thudc dia ban thanh phd Ho6
Chi Minh.

* Quyét dinh s6 52/2005/QD-UB ngay 30 thang 3 nam 2005 vé viéc ban hanh
quy dinh trinh tu thu tuc pha d& cong trinh xay dung hu hong, c6 nguy co sup do tai
thanh phd H6 Chi Minh.

* Quyét dinh s6 04/2006/QD-UBND ngay 17 thang 01 nim 2006 cua Uy ban
nhan dan thanh phé vé ban hanh quy dinh vé cap gidy phép xay dung va quan 1y xay
dung theo gidy phép trén dia ban thanh phd

* Quyét dinh s6 88/2007/QD-UBND ngiy 04 thang 7 nam 2007 ctia Uy ban
nhan dan thanh phd vé ban hanh quy dinh vé 16 gidi va quan 1y duong hém trong cac
khu dan cu hién hiru thudc dia ban thanh phé.

* Quyét dinh s6 135/2007/QD-UBND ngay 08 thang 12 nim 2007 cua Uy ban
nhan dan thanh phd ban hanh quy dinh vé kién tric nha lién ké trong khu dé thi hién
hitu trén dja ban thanh phd

* Quyét dinh s6 16/2009/QD-UBND ngay 12 thang 02 nim 2009 cua Uy ban
nhan dan thanh phd vé ban hanh quan 1y kién trac d6 thi d6i véi 4 6 phd trude Hoi
truong Théng nhat thudc phuong Bén Nghé, quan 1.

* Chi thi s6 30/2003/CT-UB ngay 24 thang 12 nam 2003 ctia Uy ban nhan dan
thanh phd H6 Chi Minh vé giai quyét mot sé van dé nha, dat trong khu vuc ¢ quy
hoach chi tiét va quan 1y thuc hién quy hoach chi tiét.

* Chi thi s6 04/2007/CT-UBND ngay 18 thang 01 nim 2007 cta Uy ban nhan
dan thanh phé vé ting cuong kiém tra cic cong trinh xay dung sai phép, khong co
gidy phép xay dung, vi pham quy trinh quéan 1y chat luong.



S6 94 +95-15-8-2009 CONG BAO 69

* Chi thi s6 09/2007/CT-UBND ngay 27 thang 3 niam 2007 cta Uy ban nhan
dan thanh phé HO Chi Minh vé viéc bao dam an toan cong trinh lan can, v€ sinh moi
truong trong qua trinh thi cong xay dung cong trinh trén dia ban thanh phdé Ho Chi
Minh

* Vin ban s6 1600/BXD-VP ngay 25 thang 7 nim 2007 ciua B Xay dung vé
viéc cong bd suat von dau tu xay dung cong trinh .

* Thong bao s6 46/TB-UB-QLPT ngay 17 thang 5 ndm 1996 cia Uy ban nhan
dan thanh phd vé viéc bao ton canh quan kién tric thanh phd HO Chi Minh.

* Vian ban s6 3606/UB-QLDT ngay 19 thang 10 nam 1996 cta Uy ban nhan dan
thanh phd vé viéc thoa thuan quy hoach va ting cao cong trinh xay dung.

* Vian ban s6 5387/SXD-CPXD ngay 07 thang 7 nam 2006 ctia Uy ban nhan dan
thanh phé vé viéc xac dinh cac tuyén, truc duong phé chinh trén dia ban thanh phé dé
phan cong tham quyén cip phép xay dung.

* Vin ban s6 5481/UBND-DT ngay 02 thang 8 nam 2006 ctia Uy ban nhan dan
thanh phé vé viée xac dinh cac tuyén, truc duong phé chinh trén dia ban thanh phé dé
phan cong tham quyén cip phép xay dung.

* Vian ban s6 2324/SXD-CPXD ngay 07 thang 4 nam 2008 ciia S¢ Xay dung vé
viéc cap phép xay dung dbi vdi cong trinh da duoc co quan c6 thim quyén tham dinh
thiét ké co so.

* Van ban s6 29/STP-VB ngay 10 thang 01 nam 2001 cua S¢ Tu phéap vé viée
cap phép xdy dung, stra chita nha vang cong dong sé hiru.
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MAU 4 (Ban hanh kém theo Quyét dinh s6 04/2006/QD-UBND ngay 17 thang 01 nim
2006 cua Uy ban nhan dan thanh pho)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PON XIN CAP GIAY PHEP XAY DUNG TAM '
Xay dung mdi

Cai tao stra chira

Kinh gui: m ettt eeeeeeeeteeeiteeeeateeeeabeeeahbeeeabaeeenbaeeenrbeeeannreean
1 TN CIU QAU T e,

3. Noi dung xin phép xay dung tam: ’
- Loai cong trinh:”........cccoooiiiiieeeeeee capcong trinh..................l

7. Dy kién thoi gian hoan thanh cong trinh ............ thang.

8. Toi xin cam két 1am theo ding gidy phép dugc cip va tu d& bo cong trinh khi Nha nudce
thue hién quy hoach theo thoi gian ghi trong gidy phép duoc cip, néu khong thuc hién ding
cam két t61 hoan toan chiu trach nhiém va bi xir 1y theo quy dinh ctia phép luat.

Tp. Ho Chi Minh, ngay.....thang..... ndm..........
Nguwoi lam don
(k> ghi 16 ho tén)’
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Xac nhén ciia UBND phuong (x4, thi trin):°

Tp. H6 Chi Minh, ngay....... thang....... nam............
TM. UBND PHUONG (XA, THI TRAN)
CHU TICH
(Ky tén - dong déu)

" Mau nay dimg cho moi doi twong géi co quan cdp gidy phép xdy dung d@é xin phép xdy
du’ng

? Co quan Nha nude c6 tham quyén cdp glay phép xdy dung theo phdn cdap: S¢ Xdy dung,
UBND qudén - huyén hodc Ban Quan [y dau tw cdc khu dé thi méi, khu céng nghiép, ché
xuat thanh phé, khu cong nghé cao quy dinh tai cdc Piéu 12, 13, 14 ciia Quy dinh nay.

3 Ho va tén cia chi dau tu, hodc tén nguoi dai dién, nguoi dwoc vy quyén theo phdp ludt.
Néu la doanh nghiép thi ghi tén doanh nghiép va tén ngwoi dai dién doanh nghiép theo
phap lugt.

* Loqi ¢ong trinh: nha & riéng 1é; nha xuéng; vin phong.
s Bo’ng ddu néu la doanh nghiép.

5 Xdc nhdn vé tranh chap, khiéu nai doi véi cong trinh xdy dung nhu: ranh nha, ddt quyén
S0 hitu nha, quyen su dung dat. T ruong hop c6 tranh chdp, khiéu nai  phai ghi ro 16 chike, cd
nhan tranh chdp, khiéu nai, thoi diém phdat sinh va tinh trang gidi quyét.
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15. Thii tuc Cap ban sao luc gidy phép xiy dung
- Trinh tu thuc hién:
* Budc 1: Chuan bi hd so day du theo quy dinh.

* Budc 2: Nop ho so tai Bo phan tiép nhan va tra két qua thudc Vin phong Uy
ban nhan dan quén - huyén (trong gid hanh chinh vao cac ngay tir thir hai dén thir sau
va sang thir bay hang tuan).

Chuyén vién tiép nhan kiém tra tinh ddy du va hop 1& cta cac gidy to trong hd
SO

e Truong hop ho so di day du, hop 1é thi viét gidy hen trao cho ngudi nop.

e Truong hop ho so chua diy du hoic chua hop 16 thi hudng dan duong sy hoan
thién ho so.

* Budc 3: Nhan két qua giai quyét hd so tai B6 phan tiép nhan va tra két qua
thugc Van phong Uy ban nhan dan quan - huyén (trong gio hanh chinh vao cac ngay
tir thir hai dén thr sau va sang thir bay hang tuan).

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, s6 luong hod so:

* Thanh phan ho so:

+ Pon cd mét co co quan chirc nang xac nhan: 01 ban chinh.

+ Pon xin sao lyc: 01 ban chinh theo mau quy dinh.

* S6 luong hd so: 01 (bd)

- Thoi han giai quyét: 06 ngay lam viéc ké tir ngay nhan dugc don

- P6i tuong thuc hién thi tyc hanh chinh: Ca nhan, t6 chic

- Co quan thuc hién thu tuc hanh chinh:

* Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan quan - huyén

* Co quan hodc ngudi c6 tham quyén dugc iy quyén hodc phan cip thuc hién:
Truong Phong Quan 1y d6 thi quan; Truong Phong Cong Thuong huyén.

* Co quan tryuc tiép thyc hién: Phong Quan 1y d6 thi quan; Phong Cong thuong
huyén; B6 phan tiép nhan va tra két qua thudc Vin phong Uy ban nhan dan quén -

huyén.

* Co quan phdi hop (néu c6): Khong co
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- Két qua thi tuc hanh chinh: Ban sao c6 dong déu trich lyc.

- Lé phi (néu co):

+ Tai liéu tir ndm 1954 trd vé trude: 1.500/trang A4

+ Tai liéu tir sau ndm 1954 dén nim 1975: 1.200/trang A4

+ Tai liéu tir sau ndam 1975 dén nay: 1.000/trang A4

- Tén mau don, mau to khai:

* Pon xin cap sao luc

- Yéu céu, diéu kién thyc hién thi tuc hanh chinh: Khong c6

- Can cu phap ly cta thu tuc hanh chinh:

* Thong tu s6 30/2004/TT-BTC ngay 07 thang 4 nam 2004 cua BO Tai Chinh
hudng dan ché dg thu, ndp, quan ly, st dung phi khai thac va st dung tai liéu luu triv

* Quyét dinh s6 04/2006/QD-UBND ngay 17 thang 01 nim 2006 cua Uy ban
nhan dan thanh phd vé ban hanh Quy dinh vé cap gidy phép xay dung va quan 1y xay
dung theo gidy phép trén dia ban thanh pho H6 Chi Minh.
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MAU 5 (Ban hanh kém theo Quyét dinh s6 04/2006/QD-UBND ngay 17 thang 01 nim
2006 cua Uy ban nhan dan thanh pho)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PON XIN SAO LUC BAN CHINH '

Kinh guri e e e eeeeei—ee e ——ee e e ee e e —eeearaeeentaeeenaaeas 2

) T ) I ()| OO OO OO RRUPRUPTUPURN
hodc tén ngudi dai dién hodc dugc ty quyén theo phap luat:...............
................................................. CMND S8 ..o
dOuei CAP NZAY. .o,

Dia chi thuong tra

-SONha:.iiiieee e AUONEZ .t
Phuong (x4, thi LA e, quan (huy€n):......coecveevvvenieenieeenne
- S6 dién thoait.......cooveeveeeeeeeeeennn.

2. La cht dau tur cOng trinh tai 86 NHA........c.oveveeeeeeeeeeeee e
AUONG:.evieiieeeeeee e phuong (X&, thi tran):........ocooveveeeeeeeeeeeeeeeeens
quan (huy€n):......ccoocveeeivencieenieeene

- Thuoc lo thira dat SO e, 10 DAN A0

T6i xin cam két ndi dung trén 1a ding su that. Néu sai, t6i hoan toan chiu trach nhiém va bi
xu ly theo quy dinh cia phap luét.

Tp. H6 Chi Minh, ngay....... thang....... nam............
Chu dau tw
(ky tén)"

"' Danh cho truong hop mdt cdc logi gidy to ban chinh hodc ¢é nhu cau cdp sao luc ban
chznh da dwoc co quan Nha nuoc cdp

Co quan Nha nudc co tham quyén noi da cap ban chinh

3 Ghi $6, ngay cdp cua logi gidy to xin cap phé ban nhu: Gzay phép khoi cong xay dung,
Gidy phép xdy dung buéc 2, Gidy phép xdy dung, Bién ban kiém tra céng trinh hoan thanh.
! Péng dau néu la doanh nghiép.
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16. Thii tuc Cp phé ban gidy phép xiy dung nha 6 riéng 1é
- Trinh tu thuc hién:
* Budce 1: Chuan bi hd so ddy du theo quy dinh.

* Buoc 2: Nop hd so tai B phan tiép nhan va tra két qua thuoc Van phong Uy
ban nhan dan quan - huyén (trong gid hanh chinh tir thir hai dén tht sau hang tuan).

Chuyén vién tiép nhan kiém tra tinh day du va hop 1& cta cac gidy to trong hd
SO

e Truong hop ho so di day du, hop 1é thi viét gidy hen trao cho ngudi nop.

e Truong hop ho so chua day du hoic chua hop 1¢ thi hudng dan duong sy hoan
thién ho so.

* Budc 3: Nhan két qua giai quyét hd so tai B6 phan tiép nhan va tra két qua
thudc Van phong Uy ban nhan dén quén - huyén (trong gio hanh chinh tir thir hai dén
thr sau hang tuan).

- Cach thurc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc

- Thanh phan, s6 luong hod so:

* Thanh phéan ho so:

+ Pon ¢§ mat c¢6 co quan chirc niang xac nhan: 01 ban chinh.

+ Pon xin sao lyc: 02 ban chinh theo mau quy dinh

* SO lwong ho so: 01 (bd)

- Thoi han giai quyét: 06 ngay lam viéc ké tir ngay nhan duogc hd so hop 18
- béi tuong thuc hién tha tuc hanh chinh: C4 nhan, t6 chirc

- Co quan thyc hi¢n thu tuc hanh chinh:

* Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan quan - huyén

* Co quan hodc nguoi co thAim quyén dugc Gy quyén hodc phan cip thuc hién:
Truong Phong Quan 1y d6 thi quan; Truong Phong Cong Thuong huyén.

* Co quan truc tiép thuc hién: Phong Quan 1y do thi quan; Phong Cong Thuong
huyén; B6 phan tiép nhan va tra két qua thudc Van phong Uy ban nhan dan quén -
huyén

* Co quan phdi hop (néu c6): Khong co
- Két qua thu tuc hanh chinh: Gidy phép
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- Lé phi (néu c6): 10.000 ddng/1 lan

- Tén mau don, mau to khai:

* Pon xin sao luc

- Yéu cAu, diéu kién thyuc hién thu tuc hanh chinh: Khong co
- Can cu phap ly cta thu tuc hanh chinh:

* Quyét dinh s6 04/2006/QD-UBND ngay 17 thang 01 nam 2006 ctia Uy ban
nhan dan thanh phd vé ban hanh Quy dinh vé cap gidy phép xay dung va quan 1y xay
dung theo gidy phép trén dia ban thanh phdé H6 Chi Minh.

* Quyét dinh s6 63/2008/QD-UBND ngay 18 thang 7 nim 2008 cia Uy ban
nhan dan thanh phd vé ban hanh murc thu 1é phi dia chinh trén dia ban thanh phd Ho
Chi Minh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

, DON DENGH] _
CAP PHO BAN GIAY PHEP XAY DUNG

Kinh @Uri: ..o

TOL RN 1o Sinhnam: ...
Chtng minh nhan dan sb: ..................... 4 (o cip ngay:

Dia chi thuong tru:

S6 nha: duong:

phuong (x3): quan (huyén):

La chil dau tu cong trinh tai s:

duOng: ..ooovveeieeeee phuong (x3): .......... quan (huyén): ............oeeiinnn.

da duoc * cap Giay phép xay dung sb: ngdy  thing  nam

Ly do xin cdp pho ban:
T61 xin cam doan 101 khai 1a ding sy that va xin chiu trach nhi€ém trudc phéap ludt vé moi su
gian doi.

Xac nhan ciia Uy ban nhan dan Tp. Ho Chi Minh, ngay ..... thang ..... ndm .........
(x3, thi tran) ° Ngudi lam don

(Ky va ghi ro ho va tén)

' MAu niy dugc ban hanh kém theo Quyét dinh s6_ /2004/QD-UB ngay _ / /2004 cta Uy ban nhan
dan thanh phd

? Uy ban nhan dan quin (huyén) noi c6 cong trinh xiy dung hodc S¢ Xay dung cip phép tiy theo thim
quyén cip Gidy phép xdy dung

* X4c nhan ctia Uy ban nhan dan phong (x, thi trdn) noi thuong tra cta ngudi lam don vé chir ky cta nguoi
lam don



78 CONG BAO S6 94 +95-15-8-2009

17. Thi tuc Cép ban sao luc ban vé thiét ké dwoc duyét kém theo gidy phép
- Trinh tu thuc hién:
* Budc 1: Chuan bi hd so day du theo quy dinh.

* Bude 2: Nop ho so tai Bo phan tiép nhan va tra két qua thudc Vin phong Uy
ban nhan dan quén - huyén (trong gio hanh chinh tir thir hai dén tht sau va sang tha
bay hang tuan).

Dbi voi cong chir tiép nhan hd so kiém tra tinh phap 1y va ndi dung hd so:
e Truong hop ho so di day du, hop 1é thi viét gidy hen trao cho ngudi nop.

e Trudng hop hd so thiéu, hodc khong hop 1¢ thi cong chirc tiép nhan hudng dan
dé nguoi ndp hoan thién ho so .

* Buge 3: Nhan két qua tai BO phan tiép nhan va tra két qua thuoc Van phong
Uy ban nhan dan quan - huyén (trong gio hanh chinh tir thir hai dén thir sau va séng
thir bay hang tuan).

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc

- Thanh phan, sé luong ho so:

* Thanh phan hd so:

+ Pon xin cip sao luc (theo miu)

* SO lwong ho so: 01 (bd)

- Thoi han giai quyét: Khong qua 07 ngdy 1am viéce ké tir ngay nhan duoc don.

- Pbi tuong thuc hién tha tuc hanh chinh: C4 nhan

- Co quan thuc hién thu tuc hanh chinh:

* Co quan c6 thAm quyén quyét dinh: Van phong Uy ban nhan dén quén - huyén.

* Co quan hodc nguoi c6 tham quyén dugc Uy quyén hodc phan cap thuc hién:
Khong c6

* Co quan truc tiép thuc hién: Van phong Uy ban nhan dan quén - huyén

* Co quan phoi hop (néu c6): Phong Quan 1y d6 thi quan; Phong Cong Thuong
huyén

- Két qua thi tuc hanh chinh: Ban sao luc gidy phép xay dung va ban v& thiét ké

- Lé phi (néu c6):
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+ Tai liéu tir ndm 1954 trd vé trude: 1.500/trang A4

+ Tai liéu tir sau ndm 1954 dén ndm 1975: 1.200/trang A4

+ Tai liéu tir sau ndm 1975 dén nay: 1.000/trang A4

- Tén mau don, mau to khai:

* Pon xin cap sao luc

- Yéu céu, diéu kién thyc hién thi tuc hanh chinh: Khong c6
- Céan ctr phap ly cua tha tuc hanh chinh:

* Quyét dinh s6 04/2006/QD-UBND ngay 17 thang 01 nam 2006 ctia Uy ban
nhan dan thanh phé HO Chi Minh vé ban hanh quy dinh vé cap gidy phép xay dung
va quan Iy xay dung theo gidy phép trén dia ban thanh phd

* Thong tu s6 30/2004/TT-BTC ngay 07 thang 4 nam 2004 ciia Bo Tai chinh
hudng dan ché do thu, ndp, quan ly, st dung phi khai thac va str dung tai li¢u luu triv
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MAU 5 (Ban hanh kém theo Quyét dinh s6 04/2006/QD-UBND ngay 17 thang 01 nim
2006 cua Uy ban nhan dan thanh pho)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PON XIN SAO LUC BAN CHINH '

Kinh Ui - oo 2
) B ) I ()| OO OO PO P PR TUPTUPURURPN
hodc tén ngudi dai dién hodc dugc ty quyén theo phap luat:...............
................................................. CMND S8 ..o
dOuei CAP NZAY. .o,
Dia chi thuong tra
-SONha:.iiiieee e AUONEZ .t
Phuong (x4, thi LA e, quan (huy€n):......ccecveevvvencieenieeeene
- S6 dién thoai:.......co.ovevveeeeeeeeennnn.
2. La cht dau tur cOng trinh tai 86 NHA........c.oveveeeeeeeeeeeee e
AUONG:.eeieiieeeeeee e phuong (X&, thi tran):........ocooveveeeeeeeeeeeeeeeeeens
quan (huy€n):......ccoocveeeivencieenieeene
- Thuoc lo thira dat SO e, 10 DAN A0

T6i xin cam két ndi dung trén 1a ding su that. Néu sai, t6i hoan toan chiu trach nhiém va bi
xu ly theo quy dinh cia phap luét.
Tp. Ho Chi Minh, ngay....... thang....... nam............
Chii dau tu
(ky tén)*

"' Dénh cho trwong hop mat cdc loai gidy to ban chinh hodc ¢6 nhu cau cdp sao luc ban chinh da
dwac co quan Nha nudc cdp

CO’ quan Nha nioc c6 tham quyen noi da cdp ban chinh

3 Ghi s6, ngay cdp ciia loai gidy to xin cdp phé ban nhw: Gidy phép khéi cong xdy dung, Gidy phép
xay dung budc 2, Gidy phép xdy dung, Bién ban kiém tra cong trinh hoan thanh.

! Péng dau néu la doanh nghiép.
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18. Thii tuc Piéu chinh ndi dung gidy phép xiy dung
- Trinh tu thuc hién:
* Budc 1: Chuan bi hd so day du theo quy dinh.

* Bude 2: Nop ho so tai Bo phan tiép nhan va tra két qua thudc Vin phong Uy
ban nhan dan quén - huyén (trong gio hanh chinh tir thir hai dén tht sau va sang tha
bay hang tuan).

Cong chtre tiép nhan kiém tra tinh phap 1y va ndi dung ho so:
e Truong hop ho so di day du, hop 1é thi viét gidy hen trao cho ngudi nop.

e Trudng hop hd so thiéu, hodc khong hop 1¢ thi cong chirc tiép nhan hudng dan
mot 1an dé nguoi ndp hoan thi¢n ho so .

* Budc 3: Nhan giéy phép xay dung tai Bo phan tiép nhén va tra két qua thude
Vin phong Uy ban nhan dan quan - huyén (trong gio hanh chinh tir tht hai dén tha
sdu va sang thir bay hang tuan).

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, s6 luong ho so:

* Thanh phan hd so:

+ Pon dé nghi diéu chinh gidy phép xay dung (theo miu );

+ Gidy to phap 1y lién quan (néu co);

+ Gidy phép xay dung da cap (ban chinh).

* SO lwong ho so: 01 (bd)

- Thoi han giai quyét: 05 ngay lam viéc ké tir ngay nhan dugc hd so hop 18
- Péi tuong thuc hién tha tuc hanh chinh: C4 nhan

- Co quan thuc hién thu tuc hanh chinh:

* Co quan c6 thim quyén quyét dinh: Uy ban nhan dan quén - huyén

* Co quan hodc nguoi c6 thAim quyén duoc Gy quyén hodc phan cip thuc hién:
Khong co

* Co quan tryuc tiép thyc hién: Phong Quan 1y d6 thi quan; Phong Cong thuong
huyén

* Co quan phéi hop (néu c6): Khong co
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- Két qua thi tuc hanh chinh: Gidy phép

- Lé phi (néu c6): Khong c6

- Tén mau don, mau to khai:

* Pon xin diéu chinh ndi dung

- Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

* Khi gidy phép xay dung da cap c6 sai sot, chu dau tu lién hé co quan tham
quyén cap gidy phép xdy dung dé dé nghi chinh sira lai cho ding

- Can cu phap ly cta thu tuc hanh chinh:

* Quyét dinh s6 04/2006/QD-UBND ngay 17 thang 01 nim 2006 cia Uy ban
nhan dan thanh phé vé ban hanh quy dinh vé cap gidy phép xay dung va quan 1y xay
dung theo gidy phép trén dia ban thanh phd
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MAU 8 (Ban hanh kém theo Quyét dinh s6 04/2006/QD-UBND ngay 17 thang 01 nim
2006 cua Uy ban nhan dan thanh pho)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PON XIN PIEU CHINH NQI DUNG '
Giay phép xay dung

Bién ban kiém tra cong
trinh hoan thanh

Kinh gui: ettt eeeeeeeeeeeeiteeeeateeeeateeeaaaeeeatbeeenbaeeentbaeeennraean :

TOI BN oo (0)Y/1:\1) DIT: T
dOoueei cAp ngdy.......... thang........... nam.................

DA QU0 .o

Pé nghi diéu chinh ndi dung nhu sau:
+ No61 dung trong Giay phép xay dung (Bién ban kiém tra cong trinh hoan thanh):

Dinh kem: Tp. Ho Chi Minh, ngay.....thang..... ndm..........
- Nguwoi lam don

- (ky tén)

! Dimng cho diéu chinh néi dung ciia ban chinh bj sai

? Co quan di cap gidy phép xdy dung hodc cdp bién ban kiém tra cong trinh hoan thanh cho chii
dau tu.

3 Ho va tén ciia nguoi dwoc cdp gidy phép xdy dung; néu la doanh nghiép thi ghi ho va tén ngueoi
dai dién doanh nghiép theo phap ludt.
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19. Thi tuc Gia han gidy phép xay dung
- Trinh tu thuc hién:
* Budc 1: Chuan bi hd so day du theo quy dinh.

* Bude 2: Nop ho so tai Bo phan tiép nhan va tra két qua thudc Vin phong Uy
ban nhan dan quén - huyén (trong gio hanh chinh tir thir hai dén tht sau va sang tha
bay hang tuan).

Cong chtre tiép nhan kiém tra tinh phap 1y va ndi dung ho so:
e Truong hop ho so di day du, hop 1é thi viét gidy hen trao cho ngudi nop.

e Trudng hop hd so thiéu, hodc khong hop 1¢ thi cong chirc tiép nhan hudng dan
mot 1an dé nguoi ndp ho so lam lai hodc db sung hoan thi¢n hd so.

* Buoc 3: Nhan giéy phép xay dung da ky gia han tai Bo phan tiép nhan va tra
két qua thudc Van phong Uy ban nhan dan quén - huyén (trong gid hanh chinh tir thir
hai dén thtr su va sang thir bay hang tuan).

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc

- Thanh phan, sé luong ho so:

* Thanh phan hd so:

+ Pon xin gia han gidy phép xay dung (theo mau);

+ Gidy phép xay dung (ban chinh)

* S6 luong hd so: 01 (bd)

- Thoi han giai quyét: 05 ngay lam viéc, ké tir ngdy nhan dugc ho so hop 1é.
- Pbi tuong thuc hién tha tuc hanh chinh: C4 nhan

- Co quan thyc hi¢n thu tuc hanh chinh:

* Co quan c6 tham quyén quyét dinh: Uy ban nhan dan quan

* Co quan hodc nguoi c6 tham quyén dugc iy quyén hodc phan cap thuc hién:
Khong co

* Co quan tryuc tiép thyc hién: Phong Quan 1y d6 thi quan; Phong Cong thuong
huyén

* Co quan phdi hop (néu c6): Khong co

- Két qua thu tuc hanh chinh: X4c nhan gia han trén gidy phép da cap
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- Lé phi (néu c6): 10.000 ddng/lan

- Tén mau don, mau to khai:

* Pon xin gia han gidy phép xay dung

- Yéu céu, diéu kién thyc hién thu tuc hanh chinh:

* Trong thoi han 12 thang ké tir ngdy cép gidy phép xay dung ma cong trinh van
chua c6 diéu kién khoi cong thi cha dau tw mang ban chinh giay phép xay dung lién
hé co quan cép gidy phép xay dung dé gia han.

* Chu dau tu c6 thé gia han gidy phép xdy dung nhiéu lan, mdi lan 1 12 thang.
Ngoai trir khi quy hoach hodc quy dinh khac vé xay dung c6 thay doi khong phu hop
v6i ndi dung gidy phép xdy dung; dat bi Nha nudc thu hdi theo quy dinh tai Diéu 38
ctia Luat Dat dai hodc dat da hét thoi han st dung ma chua gia han quyén sir dung
dat.

- Céan ctr phap ly cua tha tuc hanh chinh:

* Thong tu s6 03/2001/TT-BTC ngay 11 thang 01 niam 2001 ciia Bo Tai chinh
vé viéc huéng dan ché do thu, ndp va quan 1y 18 phi cap gidy phép xay dung

* Quyét dinh s6 04/2006/QD-UBND ngay 17 thang 01 naim 2006 cta Uy ban
nhan dan thanh phé vé ban hanh quy dinh vé cap gidy phép xay dung va quan 1y xay
dung theo gidy phép trén dja ban thanh phé
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MAU 6 (Ban hanh kém theo Quyét dinh s 04/2006/QD-UBND ngay 17 thang 4 ndm 2006
cua Uy ban nhan dan thanh phd)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PON XIN GIA HAN GIAY PHEP XAY DUNG '

Phuong (x4, thi 11 10) TS quan (huyén):.....cccceeeveeeeenieeenieeenne,
- So dlen thoal .............................

Da QUOCT e, cap Gidp phép xay dung

Dinh kém: Tp. H6 Chi Minh, ngay.....thang..... nam..........
- Giay phép xay dung (ban chinh) Ngwoi lam don
(Ky tén)

Dung cho cong trinh xin gia han.

CO’ quan cap gidy phép xdy dung.

3 Ho va tén ciia nguoi dwoe cap gidy phép xdy dung; néu la doanh nghiép thi ghi ho va tén nguoi
dai dién doanh nghiép theo phap ludt.
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20. Thi tuc Thay ddi thiét ké da dwoc duyét kém theo gidy phép xiy dung
- Trinh tu thuc hién:
* Budce 1: Chuan bi day du hd so theo quy dinh.

* Budc 2: Nop ho so tai Bo phan tiép nhan va tra két qua thudc Vin phong Uy
ban nhan dan quan - huyén (trong gio hanh chinh tir thir hai dén sang thtr bay trong
tuan).

Chuyén vién tiép nhan ho so kiém tra tinh day dil va hop 1€ clia cac gidy to trong
hé so:

e Trudng hop hd so da dy du s& tiép nhan ghi Bién nhan.
e Truong hop chua day du thi huéng dan ngudi ndp hoan thién hd so

* Budc 3: Nhan két qua giai quyét tai Bo phan tiép nhan va tra két qua thudc
Vin phong Uy ban nhan din quan - huyén (trong gio hanh chinh tir thir hai dén sang
thtr bay trong tuan).

- Cach thuc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, s6 luong ho so:

* Thanh phan ho so:

+ Pon xin thay doi thiét ké (theo mau)

+ Ban chinh gidy phép xdy dung kém ban vé& duoc duyét;

+ Ban v& thiét ké xin diéu chinh (tiy theo loai cong trinh)

Truong hop nha cé dién tich phat sinh ngoai chi quyén bo sung thém gidy cam
két khong co tranh chap khiéu nai vé ranh gidi thira dat (theo mau quy dinh).

* S6 luong hd so: 02 (bd)

- Thoi han giai quyét: 15 ngay lam viéc ké tir ngay nhan duogc hd so hop 18

- Pbi tuong thuc hién tha tuc hanh chinh: C4 nhan

- Co quan thyc hi¢n thu tuc hanh chinh:

* Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan quan - huyén

* Co quan hodc nguoi co thAim quyén dugc Gy quyén hodc phan cip thuc hién:
Khong co

* Co quan truc tiép thuc hién: Bo phan tiép nhan va tra két qua thudc Vian phong
Uy ban nhan dan quén - huyén; Phong Cong Thuong huyén; Phong Quan Iy d6 thi quan.
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* Co quan phdi hop (néu c6): Khong co

- Két qua thi tuc hanh chinh: Gidy phép

- Lé phi (néu co):

+50.000 dong/gidy phép dbi véi nha 6 riéng 1é

+100.000 dong/gidy phép dbi véi cong trinh xdy dung khéc

- Tén mau don, mau to khai:

* Pon xin thay doi thiét ké

- Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

* Truong hop ddi voi cong trinh x4y dung tir 7 ting trd hodc c6 khdi tich tur
5000m’ tré 1én, phai c6 thiét ké vé phong chay chira chay do co quan c6 du ning luc

thiét ké va phai dugc cap gidy ching nhan du diéu kién vé phong chay va chira chay
trudce khi thi cong

* Khi cha dau tu c6 nhu cau diéu chinh, thay doi thiét ké dugc duyét kém theo
gidy phép xay dung phai duoc su chap thuan ciia co quan cap gidy phép xdy dung.

Can cu phap 1y cua thu tuc hanh chinh:

* Luat Xay dung nam 2003; c6 hi¢u luc ngay 01 thang 7 nam 2004

* Luat Nha ¢ nam 2005; c6 hiéu lyc ngay 01 thang 7 ndm 2006

* Luat Dat dai s6 ndm 2003; c6 hiéu lyc ngay 01 thang 7 nim 2004

* Nghi dinh s6 35/2003/ND-CP ngay 04 thang 4 nam 2003 cta Chinh phu vé
Quy dinh chi tiét thi hanh mot sé diéu ctia Lut phong chay va chira chay.

* Thong tu s6 03/2001/TT-BTC ngay 11 thang 01 niam 2001 ctia Bo Tai chinh
vé viéc hudng dan ché do thu, ndp va quan 1y 18 phi cap gidy phép xay dung

* Quyét dinh s6 04/2006/QD-UBND ngay 17 thang 01 nim 2006 cua Uy ban
nhan dan thanh phd vé ban hanh Quy dinh vé cap gidy phép xay dung va quan 1y xay
dung theo gidy phép trén dia ban thanh phé H6 Chi Minh.

* Quyét dinh s6 88/2007-UBND ngay 04 thang 7 nam 2007 cta Uy ban nhan
dan thanh phd vé ban hanh quy dinh vé 1§ gidi va quan 1y dudng hém trong cac khu
dan cu hién hitu thudc dia ban thanh phé

* Quyét dinh s6 135/2007/QD-UBND ngay 08 thang 12 nim 2007 cua Uy ban

nhan dan thanh phd vé quy dinh kién tric nha lién ké trong khu d6 thi hién hiru trén
dia ban thanh phé H6 Chi Minh.
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MAU 7 (Ban hanh kém theo Quyét dinh s6 04/2006/QD-UBND ngay 17 thang 01 nim
2006 cua Uy ban nhan dan thanh pho)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PON XIN THAY DOI THIET KE !
2

Kinh gUi: - oo
TO1 NI e CMND SO0 eeveeieenieeeieceeeeeen
doeeii cap ngay.......... thang........... nam..............
Dia chi thuong tra
-SONha:.ci e AUONE: i
Phuong (x4, thi EFAN) e quan (huyén):.....cccceeevveeieiieeenieeenee,
- SO dién thoaiz.......ovvveeeeeeans
La chil dAu tw cONG tNN:. ... e
= SO MDA e, AUONE: i
Phuong (Xa thi trAN): e, quan (huy@n):........cooooiiinie,
DA QUOCT ..o cap Gidy phép xay dung sb:
.................. /GPXD ngay.....................thang.................ndm.........
Nay t0i dé nghi duoc thay doi thiét ké da duoc duyét kém theo Gidy phép xay dung
0 /GPXD, ndi dung dé nghi thay doi:
Thoi gian hoan thanh cong trinh dy kién1a ............ thang ké tir ngay khéi cong xay dung
Dinh kém: Tp. H6 Chi Minh, ngay.....thang..... nam..........
- Gidy phép xdy dung (ban chinh) Nguwoi lam don

(K tén)

Dung cho thay doi thlet ké da dwoc duyét kem glay phép xay dung

CO' quan da cdp gidy phép xdy dung cho chu dau tir.

3 Ho va tén ciia ngueoi dwge cap gidy phép xdy dung; néu la doanh nghiép thi ghi ho va tén
nguoi dai dién doanh nghiép theo phap ludt.
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21. Thi tuc Thay d6i thiét ké dwoc duyét kém theo gidy phép xiy dung
cong trinh nha & riéng 1é

- Trinh tu thuc hién:
* Budc 1: Chuan bi hd so day du theo quy dinh.

* Bude 2: Nop ho so tai Bo phan tiép nhan va tra két qua thudc Vin phong Uy
ban nhan dan quén - huyén (trong gio hanh chinh tir thir hai dén tht sau va sang tha
bay hang tuan).

Cong chure tiép nhan kiém tra tinh phap 1y va ndi dung ho so:
e Truong hop hd so di day du, hop 16 thi viét gidy hen trao cho ngudi nop.

e Trudng hop hd so thiéu, hodc khong hop 16 thi cong chirc tiép nhan hudng dan
mot lan dé nguoi ndp hoan thi¢n ho so lam lai cho kip thoi.

* Bu6c 3: Nhan gidy phép xdy dung tai BO phan tiép nhan va tra két qua thudc
Vin phong Uy ban nhan dan quan - huyén (trong gio hanh chinh tir tht hai dén tha
sdu va sang thir bay hang tuan).

- Cach thuc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, sé luong ho so:

* Thanh phan hd so:

+ Pon xin thay doi thiét ké (theo mau);

+ Ban chinh gidy phép xay dung kém ban v& dugc duyét;

+ Ban v& thiét ké xin diéu chinh (02 ban)

* S6 luong hd so: 01 (bd)

- Thoi han giai quyét: 15 ngay lam viéc ké tir ngay nhan dugc ho so hop 18.
- Pbi tuong thuc hién tha tuc hanh chinh: C4 nhan

- Co quan thyc hi¢n thu tuc hanh chinh:

* Co quan c6 thim quyén quyét dinh: Uy ban nhan dan quén - huyén

* Co quan hodc ngudi c6 thAim quyén dugc Gy quyén hodc phan cip thuc hién:
Khong co

* Co quan truc tiép thuc hién: Phong Quén 1y d6 thi quan; Phong Cong Thuong
huyén

* Co quan phdi hop (néu c6): Khong co
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- Két qua thi tuc hanh chinh: Gidy phép

- Lé phi (néu c6): 50.000 ddng/gidy phép

- Tén mau don, mau to khai:

* Pon xin thay doi thiét ké

- Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

* Chu dau tu c6 nhu cau diéu chinh, thay doi thiét ké duogc duyét kém theo gidy
phép xay dung phai duoc su chap thudn cta co quan cip gidy phép xay dung.

* Truong hop d6i véi cong trinh xay dung tir 7 tang tré hodc co khdi tich tir
5000m’ tré 1én, phai c6 thiét ké vé phong chay chira chay do co quan c6 du ning luc
thiét ké va phai duoc cip gidy ching nhan du diéu kién vé phong chay va chita chay
trudce khi thi cong

- Céan ctr phap ly cua tha tuc hanh chinh:

* Luat Xay dung nam 2003;

* Luat Nha ¢ nam 2005;

* BO Luat Dan sy nam 2005;

* Nghi dinh s6 35/2003/ND-CP ngay 04 thang 4 naim 2003 cua Chinh phu quy
dinh chi tiét thi hanh mot s6 diéu ctia Luat Phong chay va chira chay.

* Nghi dinh s6 118/2004/ND-CP ngay 10 thang 5 ndm 2004 cua Chinh phu sira
d6i bo sung Nghi dinh s6 54/1999/ND-CP ngay 08 thang 7 ndim 1999 cua Chinh phu
vé bao vé an toan luéi dién cao ap.

* Nghi dinh s6 209/2004/ND-CP ngay 16 thang 12 nam 2004 cta Chinh pht vé
quan 1y chat lugng cong trinh xay dung.

* Nghi dinh s6 180/2007/NB-CP ngay 07 thang 12 nim 2007 ctua Chinh phu
quy dinh chi tiét va huéng din mot s6 diéu cua Luat Xay dung vé xur Iy vi pham trét
tu xay dung do thi.

* Quyét dinh s6 682/BXD-CSXD ngay 14 thang 12 nim 1996 cua Bo trudng Bo
X4y dung vé viéc ban hanh Quy chuan Xay dung Viét Nam.

* Quyét dinh s6 04/2008/QD-BXD ngay 03 thang 4 nim 2008 cua B trudng Bo
X4y dung vé viéc ban hanh Quy chuan k¥ thuat Qudc gia vé Quy hoach xdy dung.

* Quyét dinh s6 08/2008/QD-BXD ngay 28 thang 5 nim 2008 cua B trudng Bo
X4y dung vé viéc ban hanh Quy ché quan 1y st dung nha chung cu.
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* Chi thi s6 02/2007/CT-BXD ngay 07 thang 02 nam 2007 cua B Xy dung vé
viéc day manh cong tac cip gidy phép xdy dung va ting cudng quan 1y trat tu xdy
dung.

* Chi thi s6 07/2007/CT-BXD ngay 05 thang 11 nam 2007 cua Bo Xay dung vé
ting cudng cong tac quan 1y xay dung ddi véi cac cong trinh xdy dung nha cao tang.

* Thong tu s6 02/2007/TT-BXD ngay 14 thang 02 nam 2007 ciia Bo Xay dung
huéng din mot s6 ndi dung vé 1ap, tham dinh, phé duyét du an dau tu xay dung cong
trinh, gidy phép xay dung va to chirc quan 1y du 4n dau tu xay dung cong trinh quy
dinh tai Nghi dinh s6 16/2005/ND-CP ngay 07 thang 02 nim 2005 va Nghi dinh s6
112/2006/ND-CP ngay 29/9/2006 cua Chinh phu.

* Thong tu s 04/2004/TT-BCA ngay 31 thang 3 ndm 2004 cua Bd Cong an vé
viéc Nghi dinh sb 35/2003/ND-CP ngay 04 thang 4 nim 2003 cta Chinh pha quy
dinh chi tiét thi hanh mot sb diéu ctia Luat Phong chay va chira chay

* Quyét dinh s6 04/2006/QD-UBND ngay 17 thang 01 nim 2006 caa Uy ban
nhan dan thanh phd vé ban hanh quy dinh vé cip phép xay dung va quan 1y xdy dung
theo gidy phép trén dia ban thanh phé H5 Chi Minh

* Van ban s 1600/BXD-VP ngay 25 thang 7 nim 2007 ciia Bo Xay dung vé
viéc cong bd sudt von dau tu xdy dung cong trinh.

* Thong bao s6 46/TB-UB-QLDT ngay 17 thang 5 nam 1996 cua Uy ban nhan
dan thanh phd vé viéc bao ton canh quan kién tric thanh phd HO Chi Minh.

* Vin ban s6 3606/UB-QLPT ngay 19 thang 10 nim 1996 ctia Uy ban nhan dan
thanh phd vé viéc thoa thuan quy hoach va ting cao cong trinh xay dung.

* Vin ban s6 5387/SXD-CPXD ngay 07 thang 7 naim 2006 ctia Uy ban nhéan dan
thanh phd vé viéc xac dinh cac tuyén, truc dudng phd chinh trén dia ban thanh phd dé
phan cong tham quyén cap phép xay dung.

* Vin ban s6 5481/UBND-DT ngay 02 thang 8 nim 2006 ctia Uy ban nhan dan
thanh phd vé viéc xac dinh cac tuyén, truc dudng phd chinh trén dia ban thanh phd dé
phan cong tham quyén cap phép xiy dung.

* Vin ban s6 2324/SXD-CPXD ngay 07 thang 4 nam 2008 cua S& Xay dung vé
viéc cap phép xay dung dbi vdi cong trinh da duoc co quan c6 thim quyén tham dinh
thiét ké co sé.

* Van ban s6 29/STP-VB ngay 10 thang 01 nam 2001 cua Sé Tu phéap vé viéc
cap phép xay dung, stra chita nha vang cong dong so hitu.
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MAU 7 (Ban hanh kém theo Quyét dinh s6 04/2006/QD-UBND ngay 17 thang 01 nim
2006 cua Uy ban nhan dan thanh pho)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PON XIN THAY DOI THIET KE !
2

Kinh gui: - coooeiiceeee e
TO1 NI e CMND SO0 eeveeieenieeeieceeeeeen
doeeii cap ngay.......... thang........... nam..............
Dia chi thuong tra
-SONha:.ci e AUONE: i
Phuong (x4, thi EFAN) e quan (huyén):.....cccceeeeeeeieviieenieeenee,
- SO dién thoaiz.......ovvveeeeeeans
La chil dAu tw cONG tNN:. ... e
= SO MDA e, AUONE: i
Phuong (Xa thi trAN): .o, quan (huyn):........cooooiiinin,
DA QUOCT ..o cap Gidy phép xay dung sb:
.................. /GPXD ngay....................thang.................ndm.........
Nay t0i dé nghi duoc thay doi thiét ké da duoc duyét kém theo Gidy phép xdy dung
0 O /GPXD, ndi dung dé nghi thay doi:
Thoi gian hoan thanh cong trinh dy kién1a ............ thang ké tir ngay khéi cong xay dung
Dinh kém: Tp. H6 Chi Minh, ngay.....théng..... nam..........
- Gidy phép xdy dung (ban chinh) Nguwoi lam don

(K tén)

Dung cho thay doi thzet ké da dwoc duyét kém gzay phép xay dung

CO’ quan da cap gidy phép xdy dung cho chu dau tir.

3 Ho va tén ciia nguoi dwoe cap gidy phép xdy dung; néu la doanh nghiép thi ghi ho va tén nguoi
dai dién doanh nghiép theo phap ludt.
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22. Thi tuc Thay ddi thiét ké dwoe duyét kém theo gidy phép xiy dung
cong trinh khong phai nha & riéng lé.

- Trinh tu thuc hién:

* Budce 1: Chuan bi hd so ddy du theo quy dinh.

* Bude 2: Nop ho so tai Bo phan tiép nhan va tra két qua thuéc Vin phong Uy
ban nhan dan quén - huyén (trong gio hanh chinh tir thir hai dén thtr sau va sang tha
bay hang tuan)

Cong chure tiép nhan kiém tra tinh phap 1y va ndi dung ho so:
e Truong hop hd so di day du, hop 16 thi viét gidy hen trao cho ngudi nop.

e Trudng hop ho so thiéu, hoic khong hop 18 thi cong chirc tiép nhan hudng dan
mét lan dé nguodi nop hoan thién ho so.

* Buoc 3: Nhan giéy phép xay dung tai BO phan tiép nhéan va tra két qua thudce
Vin phong Uy ban nhan dan quan - huyén (trong gio hanh chinh tir thi hai dén thir
sau va sang thir bay hang tuan).

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, s6 luong ho so:

* Thanh phan hd so:

+ Pon xin thay doi thiét ké (theo mau);

+ Ban chinh Gidy phép xay dung kém ban vé& dugc duyét;

+ Ban v& thiét ké xin diéu chinh (02 ban);

* S6 luong hd so: 01 (bd)

- Thoi han giai quyét: 20 ngay lam viéc ké tir ngay nhan dugc hd so hop 18
- Pbi tuong thuc hién tha tuc hanh chinh: C4 nhan

- Co quan thyc hi¢n thu tuc hanh chinh:

* Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan quan - huyén

* Co quan hodc nguoi c6 tham quyén dugc iy quyén hodc phan cap thuc hién:
Khong c6

* Co quan tryc tiép thue hién: Phong Quan 1y d6 thi quin; Phong Cong thuong huyén.
* Co quan phdi hop (néu c6): Khong co
- Két qua thu tuc hanh chinh: Gidy phép
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- Lé phi (néu c6): 100.000 dong/gidy

- Tén mau don, mau to khai:

* Pon xin thay doi thiét ké

- Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

* Chu dau tu c6 nhu cau diéu chinh, thay doi thiét ké duogc duyét kém theo gidy
phép xay dung phai duoc su chap thudn cta co quan cip gidy phép xay dung.

* Truong hop d6i véi cong trinh xay dung tir 7 tang tré hodc co khdi tich tir
5000m’ tré 1én, phai c6 thiét ké vé phong chay chira chay do co quan c6 du ning luc
thiét ké va phai duoc cip gidy ching nhan du diéu kién vé phong chay va chita chay
trude khi thi cong

- Can cu phap ly cta thu tuc hanh chinh:

* Luat Xay dung ndm 2003;

* Luat Nha ¢ nam 2005;

* Bo Luat Dan sy nam 2005;

* Nghi dinh s6 35/2003/ND-CP ngay 04 thang 4 nam 2003 ciia Chinh phu quy
dinh chi tiét thi hanh mot s6 diéu ctia Luat Phong chay va chira chay.

* Nghi dinh s6 118/2004/ND-CP ngay 10 thang 5 nam 2004 ciia Chinh phii sira
d6i bo sung Nghi dinh s6 54/1999/ND-CP ngay 08 thang 7 nim 1999 cua Chinh phu
vé bao vé an toan luéi dién cao ap.

* Nghi dinh s6 209/2004/ND-CP ngay 16 thang 12 nam 2004 cta Chinh pht vé
quan 1y chat lugng cong trinh xay dung.

* Nghi dinh s6 180/2007/NB-CP ngay 07 thang 12 nim 2007 ctia Chinh phu
quy dinh chi tiét va huéng din mot s6 diéu cua Luat Xay dung vé xur Iy vi pham trét
tu xay dung do thi.

* Quyét dinh s6 682/BXD-CSXD ngay 14 thang 12 nim 1996 cua Bo trudng Bo
Xay dung vé viéc ban hanh Quy chuan Xay dung Viét Nam.

* Quyét dinh s6 04/2008/QD-BXD ngay 03 thang 4 nim 2008 cua B trudng B
Xay dung vé viéc ban hanh Quy chuan k¥ thuat Qubc gia vé Quy hoach xay dung.

* Quyét dinh s6 08/2008/QD-BXD ngay 28 thang 5 nim 2008 cua B trudng B
Xay dung vé viéc ban hanh Quy ché quan 1y st dung nha chung cu.

* Chi thi s6 02/2007/CT-BXD ngay 07 thang 02 ndm 2007 ctia B6 Xay dung vé
viéc ddy manh cong tac cap gidy phép xay dung va ting cuong quan 1y trat tu xay dung.
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* Chi thi s6 07/2007/CT-BXD ngay 05 thang 11 nam 2007 cua B Xdy dung vé
tang cudng cong tac quan 1y xay dung ddi véi cac cong trinh xdy dung nha cao tang.

* Thong tu s6 02/2007/TT-BXD ngay 14 thang 02 nam 2007 ciia Bo Xay dung
hudéng dan mét sd ndi dung vé lap, tham dinh, phé duyét du an dau tu xay dung cong
trinh, gidy phép xay dung va to chirc quan ly du 4n dau tu xdy dung cong trinh quy
dinh tai Nghi dinh s6 16/2005/ND-CP ngay 07 thang 02 nim 2005 va Nghi dinh s
112/2006/ND-CP ngay 29/9/2006 cua Chinh phu.

* Thong tu s 04/2004/TT-BCA ngay 31 thang 3 nim 2004 cua Bd Cong an vé
viéc Nghi dinh s6 35/2003/ND-CP ngiy 04 thang 4 nam 2003 ciia Chinh phu quy
dinh chi tiét thi hanh mot sb diéu ctia Luat Phong chay va chira chay

* Quyét dinh s6 4555/QD-UB-QLDT ngay 22 thang 6 niam 1995 cua Uy ban
nhan dan thanh phé vé viéc cip phép xay dung sira chira nha vang dong sé hitu chu.

* Quyét dinh s6 6982/QD-UB -QLDT ngay 30 thang 9 niam 1995 cia Uy ban
nhan dan thanh phé vé viéc phé duyét 16 gidi chi giéi dudng d6 cc tuyén duong
thanh phd H6 Chi Minh.

* Quyét dinh sb 4963/QP-UB-QLDT ngay 30 thang 8 nim 1999 cua Uy ban
nhan dan thanh phd vé viéc phé duyét 16 gidi (chi gidi dudng do) dot 2 cac tuyén
duong thanh phd.

* Quyét dinh s6 2125/QD-UB-DT ngay 06 thang 4 nam 2000 cua Uy ban nhan
dan thanh phd vé viéc phé duyét thiét ké k¥ thuat va tong du toan cong trinh xay
dung cau Ong Lanh va mo rong duong Khanh Hoi.

* Quyét dinh s6 150/2004/QD-UB ngay 09 thang 6 nim 2004 ctia Uy ban nhan
dan thanh phb vé ban hanh quy dinh quan 1y sir dung hanh lang trén bd song, kénh
rach thudc dia ban thanh phé H6 Chi Minh

* Quyét dinh s6 52/2005/QDP-UB ngay 30 thang 3 nim 2005 ctia Uy ban nhan
dan thanh phd vé viéc ban hanh quy dinh trinh tu thu tuc pha d& cong trinh xay dung
hu hong, c6 nguy co sup do tai thanh phd H6 Chi Minh .

* Quyét dinh s6 04/2006/QD-UBND ngay 17 thang 01 nim 2006 cua Uy ban
nhan dan thanh phé vé ban hanh quy dinh vé cap gidy phép xay dung va quan 1y xay
dung theo gidy phép trén dia ban thanh phé H6 Chi Minh.

* Quyét dinh s6 88/2007/QD-UBND ngay 04 thang 7 nam 2007 cia Uy ban
nhan dan thanh phd vé ban hanh quy dinh vé 16 gi6i va quan 1y duong hém trong céac
khu dan cu hién hiru thudc dia ban thanh phd Ho Chi Minh.
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* Quyét dinh s6 135/2007/QD-UBND ngay 08 thang 12 nim 2007 ctia Uy ban
nhan dan thanh phé ban hanh quy dinh vé kién trc nha lién ké trong khu dé thi hién
hitu trén dia ban thanh phd

* Quyét dinh s6 16/2009/QD-UBND ngay 12 thang 02 nim 2009 cua Uy ban
nhan dan thanh phd vé ban hanh quan 1y kién trac d6 thi dbi véi 4 6 phd trude Hoi
truong Thong Nhat thudc phuong Bén Nghé, quan 1.

* Chi thi s6 30/2003/CT-UB ngay 24 thang 12 nam 2003 ctia Uy ban nhan dan
thanh phd vé giai quyét mot s6 van dé nha, dat trong khu vuc co quy hoach chi tiét va
quan 1y thyc hién quy hoach chi tiét.

* Chi thi s6 04/2007/CT-UBND ngay 18 thang 01 nim 2007 ctia Uy ban nhan
dan thanh phd vé ting cuong kiém tra cic cong trinh xay dung sai phép, khoéng co
gidy phép xdy dung, vi pham quy trinh quan 1y chat luong.

* Chi thi s6 09/2007/CT-UBND ngay 27 thang 3 niam 2007 ctia Uy ban nhan
dan thanh phé vé viéc bao dam an toan cong trinh lan can, v¢ sinh méi truong trong
qua trinh thi cong xay dung cong trinh trén dja ban thanh phé H6 Chi Minh

* Vian ban s6 1600/BXD-VP ngay 25 thang 7 nim 2007 cua B Xay dung vé
viéc cong bd sut von dau tu xdy dung cong trinh.

* Thong bao s6 46/TB-UB-QLDT ngay 17 thang 5 ndm 1996 cia Uy ban nhan
dan thanh phd vé viéc bao ton canh quan kién tric thanh phd HO Chi Minh.

* Vin ban s6 3606/UB-QLDT ngay 19 thang 10 nim 1996 ctiia Uy ban nhan dan
thanh phd vé viéc thoa thuan quy hoach va ting cao cong trinh xay dung.

* Vin ban s6 5387/SXD-CPXD ngay 07 thang 7 nim 2006 ctia Uy ban nhan dan
thanh phd vé viéc xac dinh cac tuyén, truc dudng phd chinh trén dia ban thanh phd dé
phan cong tham quyén cap phép xay dung.

* Vin ban s6 5481/UBND-DT ngay 02 thang 8 naim 2006 ctiia Uy ban nhan dan
thanh phd vé viéc xac dinh cac tuyén, truc dudng phd chinh trén dia ban thanh phd dé
phan cong tham quyén cap phép xay dung.

* Vin ban s6 2324/SXD-CPXD ngay 07 thang 4 nam 2008 cua S& Xay dung vé
viéc cap phép xay dung dbi v6i cong trinh da duoc co quan c6 thim quyén tham dinh
thiét ké co so.

* Vin ban s6 29/STP-VB ngay 10 thang 01 nam 2001 cua S& Tu phép vé viée
cap phép xay dung, stra chita nha vang cong dong so hitu.
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MAU 7 (Ban hanh kém theo Quyét dinh s6 04/2006/QD-UBND ngay 17 thang 01 nim
2006 cua Uy ban nhan dan thanh pho)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PON XIN THAY DOI THIET KE !
2

Kinh gui: - coooeiiceeee e
TO1 NI e CMND SO0 eeveeieenieeeieeeieeeene
doeeii cap ngay.......... thang........... nam..............
Dia chi thuong tra
-SONha:.ci e AUONE: i
Phuong (x4, thi EFAN) e quan (huy€n):.....cccceeeveeeieiieeenieeenee,
- SO dién thoaiz.......ovvveeeeeeans
La chil dAu tw cONG tNN:. ... e
= SO MDA e, AUONE: i
Phuong (Xa thi trAN): .o, quan (huy@n):........cooooininne,
DA QUOCT ..o cap Gidy phép xay dung sb:
.................. /GPXD ngay.....................thang.................ndm.........
Nay toi dé nghi duoc thay doi thiét ké da duoc duyét kém theo Gidy phép xay dung
0 O /GPXD, ndi dung dé nghi thay doi:
Thoi gian hoan thanh cong trinh dy kién1a ............ thang ké tir ngay khéi cong xay dung
Dinh kém: Tp. Ho Chi Minh, ngay.....thang..... nam..........
- Gidy phép xdy dung (ban chinh) Nguwoi lam don

(ky tén)

Dung cho thay doi thzet ké da dwoc duyét kém gzay phép xay dung

CO’ quan da cap gidy phép xdy dung cho chu dau tir.

3 Ho va tén ciia nguoi dwoe cap gidy phép xdy dung; néu la doanh nghiép thi ghi ho va tén nguoi
dai dién doanh nghiép theo phap ludt.
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23. Thi tuc Stra chira nguyén trang nha ¢ thugc sé hiru Nha nuéc
- Trinh ty thuc hién:

* Bude 1: Nguoi dang ky xin stra chita nguyén trang phai dién day di vao miu
don xin stra chira nha nguyén trang cé xac nhan chir ky va thuong tru tai dia phuong,
chuan bi ban sao hop doéng thué nha chinh thirc, ban sao ho khau thuong tra, ban sao
ching minh nhan dan, ban sao hoéa don tién thué nha thang gan nhat, anh chup phan

ndi dung xin stra chira cua can nha.

Nop ho so tai bd phan vin thu caa Cong ty Quan 1y nha quén (trong gid hanh
chinh tir thir hai dén tha sau hang tuan)

* Budc 2: BO phan thu ly hd so sau khi nhan ho so ding thanh phﬁn quy dinh s¢&
lién hé truc tiép bang dién thoai cho chu ho dé hen thoi gian khao sat kiém tra hién
trang tai nha va danh gia hién trang can nha trudc khi stra chira.

* Budc 3: Bo phan thu 1y ho so ra thong bao ciia Cong ty Quan ly nha chép
thuan cho stra chita nha, giri bang dudng buu chinh cho Thanh tra Xay dung va Uy
ban nhan dan phuong dé biét va to chire giam sat. Chu ho nhan thong bao truc tiép tai
bd phén van thu ciia Cong ty.

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, s6 luong ho so:
* Thanh phan ho so:

+ 02 don (theo mau) ding ky sira chita nha nguyén trang ¢ xac nhan chir ky va
thuong tra tai dia phuong

+ 02 ban sao hop dong thué nha (sao y ban chinh)

+ 02 ban sao ban v& hién trang nha (sao y ban chinh)

+ 02 ban sao ho khau, gidy chimg minh nhan dan (sao y ban chinh)

+ 02 anh chup (9cm x 12cm) phan ndi dung xin stra chita ctia cin nha

+ 02 bién ban giam dinh chat lugng con lai ctia cin nha do Cong ty Quan 1y nha

quan 1ap
+ 02 ban sao hoa don tién thué nha thang gan nhat
* SO luong ho so: 01 (bd)

- Thoi han giai quyét: 5 ngay lam viée ké tir ngay nhan dugc ho so hop 1é
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- Bdi twong thue hién tha tuc hanh chinh: C4 nhan
- Co quan thyc hién thu tuc hanh chinh:
* Co quan c6 tham quyén quyét dinh: Uy ban nhan dan quan

* Co quan hodc ngudi co thAim quyén dugc Gy quyén hodc phan cip thuc hién:

Khong c6
* Co quan tryc tiép thuc hién: Cong ty Quan 1y nha quéan
* Co quan phdi hop (néu c6): Uy ban nhan dan phudng
- Két qua thi tuc hanh chinh: Vin ban chap thuan
- Lé phi (néu c6): Khong c6
- Tén mau don, mau to khai:
* Pon dang ky stra chita nha nguyén trang
- Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Khong c6

- Céan ctr phap ly cua thu tuc hanh chinh: Khong co
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

PON PANG KY SUA CHUA NHA NGUYEN TRANG

Kinh gtri:

1/- Tén chu dau tu:

S6 CMND: Ngay cap: tai:
Dia chi thuong tra:
Phuong: Quan: Thanh phd:

Dién thoai:

2/- Pia diém stra chira:
Phuong: Quan: Thanh phd:
Dién tich: m

Nguon goc nha:

3/- No1 dung dang ky stra chira:

4/- Cam két:

T6i xin cam két lam dung ndi dung don ding ky stra chira nguyén trang voi kinh
phi stra chira gia dinh hoan toan ty chi tra, néu sai trai toi xin hoan toan chiu trach
nhiém va chiu xtr 1y theo quy dinh cua phap luét.

Ngay thang nam 200
Nguoi l[am don
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HO6 so gom co:

- 02 don (theo mau) c6 xac nhan chir ky va thuong tri cia dia phuong.

- Ban photo céac gidy to lién quan nha dat: ban vé& hién trang, hop dong nha, ho
khau, CMND... (mdi thir 02 ban c6 sao y ban chinh).

- 02 anh chyp (9cm x 12cm) phan ndi dung xin sira chira cia cin nha.

- 02 bién ban giam dinh chat lugng con lai ciia cin nha do cong ty QLN lap.

- 02 ban sao hoa don tién thué nha thang gan nhat.
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24. Thi tuc Sira chira cai tao, xAy dung cong trinh sit dung von ngén sich
nha nwéc trén dia ban quan (thwe hién sira chira cii tao cap bach).

- Trinh tu thuc hién:

* Bude 1: Cac don vi thudc quan c6 cong van dé€ nghi ghi ké hoach von xay
dung - stra chira cai tao.

* Budce 2: Nop hd so tai Phong Tai chinh - Ké hoach quan hodc tai Phong Quan
Iy d6 thi quan (trong gid hanh chinh tir thir hai dén thtr sau hang tuan).

Budc 3: Phong Tai chinh - Ké hoach, Phong Quan 1y do thi cung don vi ndp hd
so thuc hién khao sat thuc té co s& vat chat va c6 y kién théng nhét vé viéc dé xuit
ghi ké hoach vén.

Budc 4: Nhan két qua giai quyét tai Phong Tai chinh - Ké hoach quén (trong gio
hanh chinh tir thir hai dén tha sau hang tuan)

- Cach thurc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc

- Thanh phan, sé luong ho so:

* Thanh phan ho so:

+ Cong van ding ky ké hoach vén xay dung - stra chita cai tao cong trinh.
* S6 luong ho so: 01 (bd)

- Thoi han giai quyét: Trong vong 07 ngay, ké tir ngay nhan duoc cong van dé
nghi.

- béi tuong thuc hién tha tuc hanh chinh: Tb chuc

- Co quan thuc hién thu tuc hanh chinh:

* Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan quan.

* Co quan hodc ngudi c6 tham quyén dugc iy quyén hodc phan cap thuc hién:
Truéng phong Tai chinh - K& hoach hay Truong phong Quan 1y d6 thi.

* Co quan tryc tiép thuc hién: Phong Tai chinh - K& hoach hay Phong Quan Iy
do thi.

* Co quan phdi hop (néu ¢6): Phong Tai nguyén va Mai truong, Ban Boi thuong
va Giai phong mit bang, Ban Quan 1y du 4n, cic chu dau tu va cac don vi thy hudng
c6 lién quan.

- Két qua thii tuc hanh chinh: Vin ban chap thuan
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- Lé phi (néu c6): Khong c6

- Tén mau don, mau t& khai: Khong co

- Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Khong c6

- Céan ctr phap ly cua tha tuc hanh chinh:

* Quyét dinh s6 126/2007/QD-UBND ngay 20 thang 10 ndam 2007 cua Uy ban
nhan dan thanh phd ban hanh Quy dinh vé quan 1y thuc hién dy an dau tu s dung
vbn ngan sach nha nudc ciia thanh phd HO Chi Minh.

* Quyét dinh s6 22/2008/QD-UBND ngay 27 thang 3 nam 2008 ciia Uy ban
nhan dan thanh phd H6 Chi Minh vé ban hanh quy dinh vé phan cip quan 1y nha
nude doi vai tai san nha nuée tai co quan hanh chinh, don vi su nghi€p cong lap, td
chuc chinh tri - xa hoi dugce ngan sach nha nudc ddm bao kinh phi hoat dong.

* Quyét dinh s6 17/2008/QD-UBND ngay 03 thang 01 nam 2008 ctia Uy ban
nhan dan quan vé ban hanh quy trinh thuc hién cong tic dau tu xay dung co ban st
dung von ngan sach nha nudc trén dia ban quan 6.
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25. Thii tuc Sira chira cai tao - xAy dung cong trinh sit dung von ngén sich
nha nwéce trén dia ban quan (thuc hi€n sira chira cai tao hang nam).

- Trinh tu thuc hién:

* Bude 1: Cac don vi thudc quan c6 cong van dang ky ké hoach von xay dung-
stra chita cai tao cong trinh

* Budc 2: Nop hd so tai Phong Tai chinh - Ké hoach quan hodc tai Phong Quan
Iy d6 thi quan (trong gid hanh chinh tir thir hai dén thir sau hang tuan).

* Budc 3: Phong Tai chinh - Ké hoach, phong Quan 1y d6 thi va to chic ndp hod
so thuc hién khao sat thuc té co s¢ vat chat theo danh muc dang ky ctia cac don vi ¢6
nhu céu

* Budc 4: Nhan két qua giai quyét tai Phong Tai chinh - Ké hoach quén (trong
gid hanh chinh tir thir hai dén thir sau hang tuan)

- Cach thuc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, sé luong ho so:

* Thanh phan ho so:

+ Cong vin ding ky ké hoach vén xay dung- stra chira cai tao cong trinh
* S6 luong ho so: 01 (bd)

- Thoi han giai quyét: Tir thang 06 nam trude ké hoach dén thang 01 cta nam ké
hoach

- béi tuong thuc hién tha tuc hanh chinh: Tb chuc

- Co quan thuc hién thu tuc hanh chinh:

* Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan quan.

* Co quan hodc nguoi c6 tham quyén dugc iy quyén hodc phan cap thuc hién:
Truéng Phong Tai chinh - Ké hoach hay Truéng Phong Quan 1y d6 thi.

* Co quan tryc tiép thuc hién: Phong Tai chinh - Ké hoach hay Phong Quan Iy
do thi.

* Co quan phdi hop (néu ¢6): Phong Tai nguyén va Mdi truong, Ban Boi thuong
va Giai phong mit bang, Ban Quan 1y du 4n, cic chu dau tu va cac don vi thy hudng
c6 lién quan.

- Két qua thu tuc hanh chinh: Quyét dinh hanh chinh
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- Lé phi (néu c6): Khong c6

- Tén mau don, mau t& khai: Khong co

- Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Khong c6

- Céan ctr phap ly cua tha tuc hanh chinh:

* Quyét dinh s6 126/2007/QD-UBND ngay 20 thang 10 ndm 2007 cua Uy ban

nhan dan thanh phd ban hanh Quy dinh vé quan 1y thuc hién dy an dau tu s dung
vbn ngan sach nha nudc ciia thanh phd HO Chi Minh.

* Quyét dinh s6 22/2008/QD-UBND ngay 27 thang 3 nam 2008 ciia Uy ban
nhan dan thanh phd H6 Chi Minh vé ban hanh quy dinh vé phan cip quan 1y nha
nude doi vai tai san nha nuée tai co quan hanh chinh, don vi su nghi€p cong lap, td
chuc chinh tri - xa hoi dugce ngan sach nha nudc ddm bao kinh phi hoat dong.
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26. Thii tuc Cap gidy phép xay dung cong trinh tir cap II tré xuéng, nha &
riéng 1é ¢ do thi

- Trinh tu thuc hién:

* Budce 1: Chuan bi hd so ddy du theo quy dinh.

* Budc 2: Nop ho so tai Bo phan tiép nhan va tra két qua thuoc Vin phong Uy
ban nhan dan quan (trong gid hanh chinh tir thir hai dén tht sau hang tuan).

Khi nhan hd so nhan vién tiép nhan kiém tra tinh ddy du va hop 1& cua cac giay
t& trong hd so:

e Truong hop ho so di day du, hop 1é thi viét gidy hen cho ngudi ndp.

e Truong hop ho so chua diy da hodc chua hop 16 thi huéng dan duong sy hoan
thién ho so.

* Budc 3: Nhan két qua giai quyét hd so tai B6 phan tiép nhan va tra két qua
thugc Van phong Uy ban nhan dan quan (trong gio hanh chinh tir thir hai dén th sau
hang tuan).

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, s6 luong ho so:

* Thanh phan ho so:

+ Pon xin cap phép xay dung theo mau quy dinh

+ Ban sao c6 chung thuc mot trong nhitng gidy to vé quyén sé hitu nha, quyén
str dung dat.

+ Ban vé thiét ké xay dung cong trinh c6 thé hién cac thanh phan sau:

e Téng mit bang cong trinh trén 16 dat, ty 1& 1/200 - 1/500 kém theo hoa dd vi
tri cong trinh c6 thé hién s6 10, ranh thira dat va ranh 16 gi6i (d6i véi truong hop xay
dung 1 phﬁn trén khu dét). Hodc hoa d6 vi tri cong trinh c6 thé hién s6 10, ranh thira
dat va ranh 16 gidi ti 18 1/500 - 1/1000 (truong hop xay dung trén toan 16 dat, hoa do
vi tri phai thé hién tir dudng chinh dan dén cong trinh).

e Mit bang céc tang, cac mat dirng, mat cat cong trinh, ti 1& 1/100 - 1/200.

e Mat béng mong, so dd hé théng va diém dau nbi k¥ thuat cép dién, cép nuoc,
thoat nudc, xir Iy nude thai, chat thai, ti 18 1/100 - 1/200.

Trudng hop phat sinh dién tich ngoai chu quyén: bd sung gidy cam két khong tranh
chap khiéu nai vé ranh dat str dung (gidng truong hop chua cé chii quyén - mau sb 2).
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* S6 luong hd so: 02 (bd)

- Thoi han giai quyét: 12 ngay lam viée ké tir ngay nhan dugc hd so hop 18
- P6i tuong thyc hién thi tyc hanh chinh: C4 nhan

- Co quan thyc hién thu tuc hanh chinh:

* Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan quén

* Co quan hodc nguoi c6 tham quyén dugc Gy quyén hodc phan cip thuc hién:
Truong Phong Quan 1y d6 thi quan.

* Co quan truc tiép thuc hién: Phong Quan ly d6 thi quan; Bo phan tiép nhan va
tra két qua thudc Vin phong Uy ban nhan dan quén

* Co quan phdi hop (néu c6): Khong co

- Két qua thii tuc hanh chinh: Giay phép

- Lé phi (néu c6): 100.000 dong/gidy phép

- Tén mau don, mau to khai:

* Pon xin cip phép xay dung

* Gidy cam két khong tranh chap khiéu nai vé ranh gi6i thira dat

- Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

* Truong hop d6i voi cong trinh xay dung tir 7 tang tré hodc co khéi tich tir
5000m’ trd 18n, phai co thiét ké vé phong chay chita chay do co quan c6 du ning luc
thiét ké va phai dugc cp gidy ching nhan du diéu kién vé phong chay va chita chay
trude khi thi cong

- Cén ctr phap ly cua tha tuc hanh chinh:

* Luat Xay dung nam 2003; c6 hi¢u luc ngay 01 thang 7 nam 2004

* Luat Nha ¢ ndm 2005; c6 hiéu luc ngay 01 thang 7 ndm 2006

* Luat Dat dai s6 nam 2003 ngay co6 hiéu luc 01 thang 7 nam 2004

* Nghi dinh s6 35/2003/ND-CP ngay 04 thang 4 nam 2003 ctua Chinh phu vé
Quy dinh chi tiét thi hanh mot sé diéu cta Lut phong chay va chira chay.

* Thong tu s6 03/2001/TT-BTC ngay 11 thang 01 nam 2001 cua Bo Tai chinh
vé viéc hudng dan ché do thu, ndp va quan 1y 18 phi cap gidy phép xay dung

* Quyét dinh s6 04/2006/QD-UBND ngay 17 thang 01 nim 2006 cua Uy ban
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nhan dan thanh phd vé ban hanh Quy dinh vé cap gidy phép xay dung va quan 1y xay
dung theo gidy phép trén dja ban thanh phé H6 Chi Minh.

* Quyét dinh s6 135/2007/QD-UBND ngay 08 thang 12 nim 2007 cua Uy ban
nhan dan thanh phd vé quy dinh kién triic nha lién ké trong khu d6 thi hién hitu trén
dia ban thanh phé H6 Chi Minh.

* Quyét dinh sb 88/2007/QD-UBND ngay 04 thang 7 niam 2007 ctia Uy ban
nhan dan thanh phé vé ban hanh quy dinh vé 16 gi6i va quan 1y duong hém trong céc
khu dan cu hién hiru thudc dia ban thanh phd.
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MAU 3a (Ban hanh kem theo Quyét dinh s6 04/2006/QD-UBND ngay 17 thang 01 nim
2006 cua Uy ban nhan dan thanh pho)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PON XIN CAP GIAY PHEP XAY DUNG '
(Str dung cho cong trinh, nha o riéng lé do thi)
Xay dung mdi

Cai tao stra chira

Kinh gui: T e eeeeeeeeeeeeeeesbeeeeabeeeeabeeeabeeeabeeeaatbeeeeraeeennaeeans
1. TN ChU QAU T oo e,

3. Noi dung xin phép xay dung: ,
- Loai cOng trinh:’. ... capcongtrinh................oo,

7. Dy kién thoi gian hoan thanh cong trinh ............ thang.
8. Cam két: T61 cam két thyc hién dung ndi dung gidy phép xay dung dugc cap, néu sai toi
xin chiu hoan toan trach nhi¢m va bi xur Iy theo quy dinh cua phap luat.

Tp. Ho Chi Minh, ngay.....thang..... ndm..........
Nguwoi lam don
(ky ghi 6 ho tén)’
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X4c nhan cia UBND phwong (xa, thi trz”'ln):6

Tp. H6 Chi Minh, ngay....... thang....... AAM..oeeennnne.
TM. UBND PHUONG (XA, THI TRAN)
CHU TICH
(Ky tén - dong ddu)

Mau nay ding cho moi doi twong gui co quan cap gidy phép xdy dung dé xin phép xdy dyng.

? Co quan Nha miede cé tham quyén cdp gzay phép xdy dung theo phéin cdp: So Xay dung, UBND
qudn - huyén hodc Ban Quadn 1y dau tw cac khu d6 thi méi, khu cong nghiép, ché xudt thanh pho,
khu cong ngh¢ cao quy dinh tai cac Piéu 12, 13, 14, ciia Quy dinh nay.

3 Ho va tén cia chi dau tw, hodc tén nguoi dai dién, nguoi dwoc ity quyén theo phdp ludt. Néu la
doanh nghiép thi ghi tén doanh nghiép va tén nguoi dai dién doanh nghiép theo phap ludt.

4 Loai cong trinh: nha o riéng lé; nha xuong, nha tho, chua; van phong, chung cu; truong hoc;
bdng quang cdo v.v...

Bong ddu néu la doanh nghiép.

5 Xéc nhdn vé tranh chap khiéu nai déi véi cong trinh xdy dwng nhuw: ranh nha, dat; quyen SO hitu
nha, quyen sir dung ddt. Trwong hop c6 tranh chap, khzeu nai phai ghi 16 t6 chirc, cd nhéan tranh
chdp, khiéu nai, thoi diém phdt sinh va tinh trang gidi quyét.
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MAU 2 (Ban hanh kém theo Quyét dinh s6 04/2006/QD-UBND ngay 17 thang 01 nim
2006 cua Uy ban nhan dan thanh pho)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

GIAY CAM KET KHONG CO TRANH CHAP,
KHIEU NAI VE RANH GIOI THUA DAT'

Kinh gri: - Uy ban nhan dan phudng (X3, thi trdn):...........ccooevveevevieervrreneennn.

- TOIteN .. s CMND SO evvveeiiiieeeiiieeciieeeeee e
dOueeii cap ngay............. thang............ nam

- bia chi thuong tri:.......ccooecveeiieee AUONE: i
Phuong (x&, thi tran):.........ccoonn. quan (huy@n)i........coooeviiiiniiie,
Xin tudng trinh vé ngudn goc sir dung nha, dat tai dia chi: s§ nha (n€u cd)...............
AUONG e phuong (xa, thi tran): ...................oel
quan (huy€n):....ccoooeveeeiieiieie e

CO N HHENI ...
(Thudc 16, thira BAt SO e
O DAN A0 SO e )
U SAUT ...
ThOT EM ST QUNE: ..o,

do t6i dang quan 1y st dung khong c6 tranh chap, khiéu nai vé ranh gidi thira dat.
Ly do xin cam két: dé xin phép x4y dung nha 6.
T6i cam két nhitng ndi dung néu trén 1a dang sy that, néu c6 xay ra tranh chap, khiéu nai toi
xin chiu hoan toan trach nhi€ém trude phap luat
Tp. H6 Chi Minh, ngay....... thang....... nam............
Nguwoi lam don
(Ky tén)

Xac nhén ciia UBND phuwong (x4, thi trin):°

Tp. H6 Chi Minh, ngay....... thang....... nAM............
TM. UBND PHUONG (XA, THI TRAN)
CHU TICH

(Ky tén - déng ddu)
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" Méu nay dung cho trieong hop nha o hién hiru trong khu dan cw hién hitu, on dinh, sir
dung trude ngay 15/10/1993, phu hop quy hoach la dat ¢ dé xin phép xdy du’ng nhung chua
c6 gidy vé quyén so hitu nha, s dung dat quy dinh tai Piéu 7 cia Quy dinh nay.

234 Ghi theo s0 lieu trong ban dé dia chinh ¢6 khu ddt toa lac.

> Gidi trinh vé nguon goc ciia nha, dat cé ghi thoi diém su dyng: thira ké, cho, tang, chuyen
nhirong v.v..., can néu thém ai biét lam chitng dé cung cé théng tin gidi trinh (néu khéng c6
ai lam chd’ng thl khéng nhdt thiét phai ghi).

6 Xdc nhdn vé néi dung cam két va chir ky ciia nguoi lam don.
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27. Thii tuc Cip gidy phép cai tao sira chira, mé rong nha hién cé
- Trinh tu thuc hién:
* Budce 1: Chuan bi hd so ddy du theo quy dinh.

* Budc 2: Nop ho so tai Bo phan tiép nhan va tra két qua thudc Vin phong Uy
ban nhén dan quan (trong gid hanh chinh tir tht hai dén thir sau hang tuan).

Khi nhan ho so nhéan vién ti€p nhan kiém tra tinh day du va hop 1€ cua cac giay
to trong ho so:

e Truong hop hd so di day du, hop 18 thi viét gidy hen cho ngudi ndp.

e Truong hop ho so chua diy da hoic chua hop 16 thi huéng dan duong sy hoan
thién ho so.

* Budc 3: Nhan két qua giai quyét hd so tai B6 phan tiép nhan va tra két qua
thudc Van phong Uy ban nhan dan quan (trong gio hanh chinh tir thir hai dén thi sau
hang tuan).

- Cach thurc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc

- Thanh phan, s6 luong hod so:

* Thanh phan ho so:

+ Pon xin cap phép xay dung (theo mau)

+ Ban sao c6 chung thuc mot trong nhitng gidy to vé quyén sé hitu nha, quyén
sir dung dat.

+ Ban v& thiét ké xay dung cong trinh c6 thé hién cac thanh phan sau:

e Téng mit bang cong trinh trén 16 dat, ty 1& 1/200 - 1/500 kém theo hoa dd vi
tri cong trinh c6 thé hién s6 10, ranh thira dat va ranh 16 gi6i (d6i véi truong hop xay
dung 1 phﬁn trén khu dét). Hodc hoa d6 vi tri cong trinh c6 thé hién sb 10, ranh thira
dat va ranh 16 gi6i ti 18 1/500 - 1/1000 (truong hop xay dung trén toan 16 dat, hoa dd
vi tri phai thé hién tir dwong chinh dan dén cong trinh).

e Mat bﬁng cac tﬁng, cac mat ding, mat cit cong trinh, ti 1€ 1/100 - 1/200.

e Mat b'fmg mong, so dd hé théng va diém dau nbi k¥ thuat cép dién, cép nuoc,
thoat nudc, xir Iy nude thai, chat thai, ti 16 1/100 - 1/200.

Trudng hop phat sinh dién tich ngoai chu quyén: bd sung gidy cam két khong tranh
chép khiéu nai vé ranh dit st dung (gidng truong hop chua co chii quyén - mau sb 2).

* SO luong ho so: 02 (bd)
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- Thoi han giai quyét: 12 ngay lam viéc ké tir ngdy nhan duoc ho so hop 1é
- Pbi tuong thuc hién tha tuc hanh chinh: C4 nhan

- Co quan thyc hi¢n thu tuc hanh chinh:

* Co quan c6 tham quyén quyét dinh: Uy ban nhan dan quan

* Co quan hodc ngudi co thAim quyén dugc Gy quyén hodc phan cip thuc hién:
Truong Phong Quan 1y d6 thi quan.

* Co quan truc tiép thuc hién: Phong Quan ly d6 thi quan; Bo phan tiép nhan va
tra két qua thudc Vin phong Uy ban nhan dan quén

* Co quan phdi hop (néu c6): Khong co

- Két qua thi tuc hanh chinh: Giay phép

- Lé phi (néu c6): 50.000 ddng/gidy phép

- Tén mau don, mau to khai:

* Pon xin cap phép xay dung

* Gidy cam két khong tranh chap khiéu nai vé ranh gi6i thira dat

- Yéu cAu, diéu kién thyuc hién thu tuc hanh chinh:

* Truong hop d6i voi cong trinh xay dung tir 7 tang trd hodc c6 khbi tich tir
5000m’ trd 18n, phai co thiét ké vé phong chay chita chay do co quan c6 du ning luc
thiét ké va phai dugc cp gidy ching nhan du diéu kién vé phong chay va chita chay
trude khi thi cong

- Cén ctr phap ly cua thu tuc hanh chinh:

* Luat Xay dung nam 2003; c6 hi¢u luc ngay 01 thang 7 nam 2004

* Luat Nha ¢ nam 2005; c¢6 hiéu luc ngay 01 thang 7 nam 2006

* Luat Dat dai s6 nam 2003 ngay co6 hiéu luc 01 thang 7 nam 2004

* Nghi dinh s6 35/2003/ND-CP ngay 04 thang 4 nim 2003 cta Chinh phu vé
Quy dinh chi tiét thi hanh mot s6 diéu ctia Luat Phong chay va chita chdy.

* Thong tu s6 03/2001/TT-BTC ngay 11 thang 01 nam 2001 cua Bo Tai chinh
vé viéc huéng dan ché d6 thu, ndp va quan 1y 18 phi cip gidy phép xay dung

* Quyét dinh s6 04/2006/QD-UBND ngay 17 thang 01 nim 2006 cua Uy ban
nhan dan thanh phd vé ban hanh Quy dinh vé cap gidy phép xay dung va quan 1y xay
dung theo gidy phép trén dia ban thanh phé H6 Chi Minh.
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* Quyét dinh s6 135/2007/QD-UBND ngay 08 thang 12 nim 2007 cua Uy ban
nhan dan thanh phd vé quy dinh kién triic nha lién ké trong khu d6 thi hién hitu trén
dia ban thanh phé H6 Chi Minh.

* Quyét dinh sb 88/2007/QD-UBND ngay 04 thang 7 niam 2007 ctia Uy ban
nhan dan thanh phé vé ban hanh quy dinh vé 16 gi6i va quan 1y dudng hém trong cac
khu dan cu hién hiru thudc dia ban thanh phé.
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CAC BIEU MAU

LIEN QUAN DEN CAP GIAY PHEP XAY DUNG NHA O RIENG LE, GOM CO 13 BIEU MAU
(Ban hanh kém theo Quyét dinh so 58/2004/0D-UB
ngay 15 thang 3 nam 2004 cua Uy ban nhan ddn thanh pho)

MAU SO: 01/GPXD

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phic

PON DE NGHI CAP GIAP PHEP XAY DUNG '
KINh GUI oo 2

1. TN CHT QAU T e SINh NAM..eeiieieieeeeeeeeee,

Ching minh nhén dan SO ettt O
Cap ngay: ..ccceeeevveenne. thang ............. nam ................

Dia Chi thUONE tIT: ..o et e et e et e e st e e s teeestaeessseeensseeesseeensseennns
SO NNA: e, QUONE: oo e e
Phuong (Xa): ...ooviiiiii e Quan (huy€n):....ccoevveeeiieeiieeieeee e
SO GHBIL THORI -t e e e e e et e s e e e e e s s s e e e e e e e s e ee e e e e s s e e e e s e e e s ereranen.
2. Pia diém x4y dung:

L0 AL SO ovvvevereeereireiseeeseeeseei e QIEN HEN: oo
Tai SO NNA: oo AUONE: .
Phuong (Xa):.....ccovvviiiiiiiii, QuAN (MUYEN): e e
Gidy chimg nhan quyén s& hitu nha, ST dung G4t S6: .........oeeveeeeeeeeeeeeeeeeeee oo,
O e CAP DAY v
3. NOi dung Xin Phép XAY AUNE: .oc.viiieiiiiieeii ettt sttt e s te et esateebeesaeeeseens
L0@1 CONE ITINN: L.oiiiiiiiiie ettt e et e et e e et e e e taeesstaeeassaeessseeessseeesseeensseesnsseennsseennns

TONE dilN tich XAY AUNE (IN7): .o e ee s
4. Tén don vi hodc ngudi thidt K& (NEU CO): ouveveeeeeeeeeeeeeeeeeeeee e

S6NhA: <o QUOMIE. ettt et e e st e e st e e s b e e enbeeenaseeennneeens
PhuonNg (Xa): covveeeveeeeiiee e QUAN (MUYEN): eeiiiiiieieeee e
SO GIEN THOBI 1..vovevveeeieeaeieieeees e ae s
5. Thoi gian hoan thanh cong trinh dy kién la............... thang ké tir ngay khoi cong xay dung.
6. Toi xin cam doan thyc hién ding theo néi dung Gidy phép xay dung va thiét ké duoc duyét dinh
kém Giay phép, néu sai tdi xin hoan toan chiu trach nhi¢m xu ly theo quy dinh cua luét phap.

Xac nhan cua UBND Phuong Tp. H6 Chi Minh, ngay........ thang.....nam.......
(x4, thi tran) Nguoi lam don
(Ky tén, dong dau) (Ky va ghi ro ho tén)

! Mﬁu nay duoc ban hanh kém theo Quyét dinh s6:58 /2004/QD-UB ngay 15/3/2004 cua Uy ban nhan dan thanh phé )
2 Uy ban nhan dan quan (huyén) noi c6 cong trinh xay dung hodc S¢ Xay dung cap gidy phep tuy theo tham quyén céap
Giay phép xay dung
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28. Thii tuc Thim dinh phé duyét dv 4n va diéu chinh dyw an diu tw xay dung
cong trinh

- Trinh tu thuc hién:
* Budce 1: Chuan bi hd so ddy du theo quy dinh.

* Bude 2: Nop hd so tai Phong Tai chinh - Ké hoach quan - huyén (trong gio
hanh chinh tir thir 2 dén thir 6 hang tuan).

Chuyén vién tiép nhan kiém tra tinh day du va hop 1é ctia cac van ban trong hd so:
e Trudng hop ho so da day di, hop 1é thi tiép nhan.

e Trudng hop ho so chua day du hoic chua hop 1¢ thi trao d6i v6i co quan dé
xuét théng nhat ndi dung hd so hoic c6 vin ban dé nghi cung cip, bo sung hd so cd

lién quan.

* Budc 3: Nhan két qua giai quyét hd so tai Phong Tai chinh - Ké hoach quén -
huyén (trong gio hanh chinh tir thi 2 dén thir 6 hang tuan).

- Cach thuc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, s6 luong ho so:

* Thanh phan hd so:

+ Hb so diéu chinh thiét ké k¥ thuat;

+ Dy toan diéu chinh thiét ké;

+ Két qua tham dinh diéu chinh Ban vé thi cong va Tong du toan;

+ Quyét dinh duyét du an;

+ To trinh ctia co quan dé xuét;

+ Cac van ban c6 lién quan.

* SO lwong ho so: 02 (bd)

- Thoi han giai quyét: 07 (bay) ngay lam viéc, ké tir ngay nhan du ho so hop 1¢.
- Péi tuong thuc hién tha tuc hanh chinh: T chirc

- Co quan thuc hién thu tuc hanh chinh:

* Co quan c6 thim quyén quyét dinh: Uy ban nhan dan quén - huyén

* Co quan hodc nguoi co thAim quyén duogc Gy quyén hodc phan cip thuc hién:
Khong c6
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* Co quan truc tiép thuc hi¢n: Phong Tai chinh - Ké hoach quan - huyén

* Co quan phdi hop (néu c6): Khong co

- Két qua thu tuc hanh chinh: Quyét dinh hanh chinh

- Lé phi (néu c6): Khong c6

- Tén mau don, mau t& khai: Khong co

- Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

* Bi anh huong béi thién tai nhu dong dat, bio, 10, lut, song than; dich hoa hodc
cac su kién bat kha khang khac;

* Xudt hién cac yéu t6 dem lai hiéu qua cao hon cho du an;

* Khi quy hoach xay dung thay d6i truc tiép anh huong dén dia diém, quy mé,
tinh chat, muc tiéu cua du an.

- Can cu phap ly cta thu tuc hanh chinh:

* Luat Xay dung nam 2003; C6 hiéu luc tur ngay 01 thang 7 nam 2004.

* Luat Pau thau nim 2005; C6 hiéu luc tir ngay 01 thang 4 nam 2006.

* Nghi dinh s6 209/2004/ND-CP ngay 16 thang 12 nim 2004 ciia Chinh phi vé
quan 1y chat lugng cong trinh xay dung.

* Nghi dinh s6 99/2007/ND-CP ngay 13 thang 6 nim 2007 ciia Chinh pha vé
quan 1y chi phi dau tu xay dyng cong trinh.

* Nghj dinh s6 03/2008/ND-CP ngay 07 thang 01 nim 2008 ctia Chinh phu vé sta
d6i, bd sung mot sd diéu ctiia Nghi dinh 99/2007/ND-CP ngay 13 thang 6 nim 2007 vé
quén 1y chi phi dau tu xdy dung cong trinh.

* Nghi dinh s6 49/2008/ND-CP ngay 18 thang 4 nim 2008 ctua Chinh phu vé
stra d6i, bd sung mot s diéu cuia Nghi dinh 209/2004/NP-CP ngay 16 thang 12 nam
2004 vé quan 1y chat luong cong trinh xay dung.

* Nghi dinh s6 58/2008/ND-CP ngay 05 thang 5 nim 2008 ctua Chinh phu vé
hudng dan thi hanh Lut Dau thau va lva chon nha thau theo Luat Xay dung.

* Nghi dinh s6 12/2009/ND-CP ngay 12 thang 02 nim 2009 cta Chinh phu vé
quan 1y du 4n du tu xay dung cong trinh; C6 hiéu luc tir ngdy 02 thang 4 nam 2009.

* Thong tu s6 05/2007/TT-BXD ngay 25 thang 7 nim 2007 B Xay dung vé
huéng dan lap va quan 1y chi phi dau tu xay dung cong trinh.
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* Thong tu s6 03/2008/TT-BXD ngay 25 thang 01 nim 2008 Bo Xay dung vé
huéng dan diéu chinh du toan x4y dung cong trinh.

* Thong tu s6 09/2008/TT-BXD ngay 17 thang 4 nim 2008 B Xay dung vé
ban hanh huéng din diéu chinh gia va hop dong xay dung do bién dong gia nguyén
li¢u, nhién li¢u va vat li¢u xay dung.

* Thong tu s6 117/2008/TT-BTC ngay 05 thang 12 nam 2008 ctiia Bd Tai chinh
vé hudng dan quan 1y, sir dung chi phi quan Iy du 4n dau tu va cac du an st dung vén
ngan sach nha nudce

* Quyét dinh s6 126/2007/QD-UBND ngay 20 thang 10 niam 2007 cia UBND
thanh phd vé ban hanh Quy dinh vé quan 1y thyc hién cac du 4n dau tu st dung vén
ngan sach nha nudc ctia thanh phé Ho Chi Minh.

* Chi thi s6 13/2008/CT-UBND ngay 09 thang 5 nim 2008 ciia UBND thanh
phd vé quan 1y chi phi dau tu xay dung cong trinh trén dja ban thanh phd HO Chi
Minh.
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29. Thii tuc Tham dinh thiét ké ban vé thi cong, dw toin xiy dung cong
trinh déi véi cong trinh chi 1ap bao cdo kinh té - ky thuat

- Trinh tu thuc hién:

* Budc 1: Chu dau tu chuan bi ndi dung Béo cdo kinh té - k¥ thuat cia cong
trinh xay dung bao gém su can thiét phai dau tu, muyc tiéu xay dung cong trinh; dia
diém xay dung; quy mo, cong suat; cap cong trinh; ngudn kinh phi xay dung cong
trinh; thoi han xay dung; hi€u qua cong trinh; phong chéng chay, nd; ban vé thiét ké
thi cong va du toan cong trinh

* Buoc 2: Nop tai Phong Quan 1y d6 thi quan hoac Phong Cong Thuong huyén
(trong gio hanh chinh vao cac ngay tir thi hai dén tht sau hang tudn)

* Budc 3: Nhan két qua phé duyét bao cdo kinh té k¥ thuat tai Phong Quan 1y do
thi quén hoac Phong Cong Thuong huyén (trong gi¢ hanh chinh vao cac ngay tur thir
hai dén thr sau hang tuén)

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, sé luong ho so:

* Thanh phan ho so:

+ T& trinh tham dinh Bao cdo Kinh té - k¥ thuat cta chu dau tu.

+ Vian ban vé chu truong dau tu.

+ Vin ban chip thuin vé quy hoach xay dung d6i voi du an khong c6 trong quy
hoach xay dung.

+ Gidy phép dang ky kinh doanh ciia nha thau khao sat, nha thau thiét ké.

+ Chtrng chi hanh nghé ctia chii nhiém khao sat, cha nhiém d6 an hodc chu tri
thiét ké (kién trac, két cu).

+ Cac van ban phap 1y co 1ién quan.
+ Béo cao két qua khao sat xy dung cong trinh.

+ Bao c4o Kinh té - k¥ thuat bao gdm phan thuyét minh, thiét ké ban vé thi cong
va du toan.

+ Két qua tham dinh thiét ké ban vé& thi cong va dy toan ciia chii dau tu.
* SO luong ho so: 04 (bd)

- Thoi han giai quyét: 05 ngay lam viéc, ké tir ngdy nhan du ho so hop 16.
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- Béi twong thue hién tha tuc hanh chinh: T6 chire

- Co quan thyc hién thu tuc hanh chinh:

* Co quan c6 tham quyén quyét dinh: Uy ban nhan dan quan - huyén

* Co quan hodc ngudi co thAim quyén dugc Gy quyén hodc phan cip thuc hién:
Khong c6

* Co quan tryc tiép thuc hién: Phong Quan 1y do thi quan; Phong Cong Thuong
huyén.

* Co quan phdi hop (néu c6): Phong Tai chinh - K& hoach quan - huyén.

- Két qua thu tuc hanh chinh: Van ban xac nhan

- Lé phi (néu c6): Tuy theo tirng hang muc cong trinh.

- Tén mau don, mau t& khai: Khong co

- Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Khong c6

- Cén ctr phap ly cua tha tuc hanh chinh:

* Luat Xay dung nam 2003

* Thong tu s6 05/2007/TT-BXD ngay 25 thang 7 nam 2007 ciia B6 Xay dung
hudng dan lap quan 1y chi phi dau tu xay dung

* Thong tu s6 109/2000/TT-BTC ngay 13 thang 11 nim 2000 ctia Bd Tai chinh
hudng dan ché dg thu, ndp va st dung 1€ phi tham dinh dau tu cong trinh.

* Quyét dinh s6 126/2007/QD-UBND ngay 20 thang 10 nim 2007 cua Uy ban
nhan dan thanh phé H6 Chi Minh Ban hanh Quy dinh vé quan 1y thuc hién cc dy 4n
dau tu st dung von ngan sach nha nuée cta thanh phd H6 Chi Minh *

* Cong vin sd 5361/BTC-CST ngay 24 thang 4 nam 2006 ctia Bo Tai chinh vé
viéc phi tham dinh thiét ké co sd cac cong trinh x4y dung.

* Cong van s6 9462/SXD-TDTKCS ngay 20 thang 11 nam 2007 cia So Xy
dung thanh phé vé viée lap, tham dinh thiét ké co sé cac cong trinh thudc du an dau
tu xay dung trén dia ban thanh phé H6 Chi Minh.
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30. Thii tuc Thim dinh thiét ké co sé cac dw an dau tw sir dung von ngin
sach Nha nuéc ddi voi du an nhém C

- Trinh tu thuc hién:
* Budc 1: Chuan bi hd so day du theo quy dinh.

* Budc 2: Nop hd so tai phong Quan 1y d6 thi quan hodc Phong Cong thuong
huyén (trong gid hanh chinh vao cac ngay tir thir hai dén thtr sdu hang tuan)

e Déi voi chuyén vién tiép nhan kiém tra thanh phan trong ho so, néu day du,
hop 18é thi tiép nhan; trong truong hop khong di diéu kién xem xét phé duyét thiét ké
co s thong bao bang vian ban (chi mot 1an) tat ca cac ndi dung yéu cau chu dau tu
sira d6i, bo sung hoan thién.

e Déi v6i Chii dau tu c¢6 trach nhiém chinh sira va bo sung ho so theo yéu cau
ctia co quan tham dinh thiét ké co s trong thoi gian khong qua 20 (hai muoi) ngay
lam viéc.

* Budc 3: Nhan két qua thim dinh thiét ké co so tai phong Quén 1y do thi quan
hoic Phong Cong thuong huyén (trong gid hanh chinh vio cac ngay tir thir hai dén
th sau hang tuan)

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, sé luong ho so:

* Thanh phan ho so:

+ T trinh thAm dinh dy an cta chu dau tu.

+ Vin ban vé chu truong dau tu.

+ Vin ban chép thuan vé quy hoach xay dung doi voi du an khong o trong quy
hoach xay dung.

+ Gidy phép dang ky kinh doanh ciia nha thau khao sat, nha thau thiét ké.

+ Chtng chi hanh nghé ciia chi nhiém khao sat, chu nhiém d6 an hodc chu tri
thiét ké (kién truc, két cu).

+ Cac van ban phap 1y co lién quan.

+ Bao cao két qua khao sat xay dung cong trinh trong budc thiét ké co s (tham
dinh thiét ké co so).

+ Tap thuyét minh thiét ké co s¢ va ban tinh.
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+ Céc ban vé thiét ké co s0.

* S6 luong hd so: 04 (bd)

- Thoi han giai quyét: 10 ngay lam viéc ké tir ngay nhan di ho so hop 18
- Pbi tuong thuc hién tha tuc hanh chinh: T chic

- Co quan thyc hi¢n thu tuc hanh chinh:

* Co quan c6 tham quyén quyét dinh: Uy ban nhan dan quan - huyén

* Co quan hodc nguoi c6 tham quyén dugc iy quyén hodc phan cip thuc hién:
Khong co

* Co quan truc tiép thuc hién: Phong Quén 1y d6 thi quan; Phong Cong Thuong

huyén.
* Co quan phdi hop (néu c6): Phong Tai chinh - Ké hoach quan - huyén.
- Két qua thu tuc hanh chinh: Vin ban xac nhan
- Lé phi (néu c6): Tuy theo tirng hang muc cong trinh.
- Tén mau don, mau to khai:
* Lap thiét ké co so
- Yéu ciu, diéu kién thuc hién thu tuc hanh chinh: Khong co
- Céan ctr phap ly cua tha tuc hanh chinh:
* Luat Xay dung nam 2003
* Nghi dinh s6 12/2009/ND-CP ngay 10 thang 02 nim 2009 cta Chinh phu vé

quan 1y dau tu xdy dung cong trinh.

* Quyét dinh s 33/2006/QD-BXD ngay 05 thang 10 nim 2006 ctia B trudng
B6 Xay dung vé ban hanh quy dinh cong khai thi tuc hanh chinh va thai do, tac
phong ctia can b, cong chirc trong linh vue tham dinh thiét ké co sé du an dau tu xay
dung cong trinh.

* Thong tu sb 05/2007/TT-BXD ngay 25 thang 7 nim 2007 cta B xay dung
huéng dan lap quéan 1y chi phi dau tu xay dung

*Quyét dinh s6 126/2007/QD-UBND ngay 20 thang 10 nim 2007 ctua Uy ban
nhan dan thanh phé H6 Chi Minh ban hanh Quy dinh vé quan 1y thuc hién cac du an
dau tu sir dung von ngan sach nha nude cua thanh phé H6 Chi Minh
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* Cong vin s6 9462/SXD-TDTKCS ngay 20 thang 11 nim 2007 cia So Xay
dung thanh phd H6 Chi Minh vé viéc lap, tham dinh thiét ké co s& cac cong trinh
thudc du an dau tu xdy dung trén dia ban Thanh phé H6 Chi Minh.

* Cong van sb 628/SXD-TPTKCS ngay 25 thang 01 nim 2008 cua S¢ Xay
dung thanh phé Ho Chi Minh vé viéc diéu chinh van ban s6 9462/SXD-TPTKCS
ngay 20 thang 11 ndm 2007 cia S¢ Xay dung.
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31. Thi tuc San lip mit bing cho té chirc va c4 nhan
- Trinh tu thuc hién:
* Budce 1: Chuan bi day du hd so theo quy dinh.

* Budc 2: Nop ho so tai Phong Quan 1y do thi quin (trong gio hanh chinh vao
cac ngay tir thir hai dén thir sau hang tuan).

Khi nhan ho so chuyén vién ki€ém tra tinh day du va hop 1€ ctua cac gidy to va
tiép nhan trong ho so:

e Truong hop ho so day di hop 1é ghi bién nhan cho ngudi ndp.

e Truong hop hd so chua ddy du hodc chua hop 1é thi hudng dan ngudi ndp
hoan thién hd so.

* Budce 3: Nhan két qua giai quyét tai Phong Quan 1y d6 thi quan (trong gio
hanh chinh vao cac ngay tir thi hai dén thir sau hang tuan).

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, s6 luong ho so:

* Thanh phan ho so:

+ Pon xin san 1ap mat bang c6 ¥ kién cua Uy ban nhan dan phudng.

+ Phap 1y vé quyén str dung dat.

* S6 luong ho so: 01 (bd)

- Thoi han giai quyét: 10 ngay lam viéc.

- béi tuong thuc hién tha tuc hanh chinh: C4 nhan, t6 chirc

- Co quan thuc hién thu tuc hanh chinh:

* Co quan c6 tham quyén quyét dinh: Uy ban nhan dan quan

* Co quan hodc nguoi c6 tham quyén dugc iy quyén hodc phan cap thuc hién:
Khong co

* Co quan truc tiép thuc hién: Phong Quan 1y d6 thi quin

* Co quan phdi hop (néu c6): Khong co

- Két qua tha tuc hanh chinh: Vian ban chap thuan

- Lé phi (néu c6): Khong c6

- Tén mau don, mau t& khai: Khong co

- Yéu cdu, diéu kién thyc hién thi tuc hanh chinh: Khong c6

- Céan ctr phap ly cua thu tuc hanh chinh: Khong co
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32. Thi tuc Phuwong an pha d& cong trinh xay dung
- Trinh tu thuc hién:

* Budc 1: Chu cong trinh xay dung cong trinh chuan bi day da noi dung phuong
an pha do cong trinh theo quy dinh.

* Buoc 2: Nop ho so tai BO phan tiép nhén va tra két qua thudc Van phong ﬁy ban
nhan dan quan - huyén (trong gio hanh chinh tir thir hai dén thtr sau hang tuan)

Can bo tiép nhan ho so kiém tra tinh day du va hop 1é:
Truong hop hd so ddy du, hop 18 thi viét bién nhan trao cho ngudi ndp;

Truong hop ho so chua day du hodc chwa hop 18 thi hudng dan day di mot 1an
bang vin ban dé ngudi ndp hoan thién hd so.

* Budc 3: Nhan quyét dinh phé duyét tai Bo phan tiép nhan va tra két qua thudc
Vin phong Uy ban nhan dan quin - huyén (trong gio hanh chinh tir thir hai dén tht
sau hang tuan)

- Cach thurc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc

- Thanh phan, sé luong ho so:

* Thanh phan hd so:

+ Phuong 4n pha d& cong trinh thé hién: bién phap, quy trinh pha dd; cac trang
thiét bi; bién phap che chan dé dam bdo an toan tinh mang va tai san; an ninh trat ty;
v¢€ sinh moi truong; trinh ty; tién do; kinh phi pha do

* S6 luong hd so: 02 (bd)

- Thoi han giai quyét: 15 ngay lam viéc ké tir ngay nhan dugc ho so hop 18.

- Péi tuong thuc hién tha tuc hanh chinh: C4 nhan

- Co quan thuc hién thu tuc hanh chinh:

* Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan quan - huyén

* Co quan hodc ngudi c6 tham quyén dugc iy quyén hodc phan cap thuc hién:
Khong co

* Co quan truc tiép thuc hién: Phong Quén 1y d6 thi quan; Phong Cong Thuong
huyén.

* Co quan phdi hop (néu c6): Khong co
- Két qua thii tuc hanh chinh: Quyét dinh hanh chinh
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- Lé phi (néu c6): Khong c6

- Tén mau don, mau t& khai: Khong co

- Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

* Viéc pha d& cong trinh chi dugc thuc hién theo quyét dinh ctia co quan nha
nudc c6 tham quyén;

* Viéc pha do cong trinh phai thuc hién theo gidi phap pha d& duge duyét, bao
dam an toan va v¢ sinh moi truong

* C6 phuong an phé do theo quy dinh

- Can cu phap ly cta thu tuc hanh chinh:

* Luat Xay dung nam 2003

* Nghi dinh s6 12/2009/ND-CP ngay 12 thang 02 nam 2009 ciia Chinh phu vé
quan 1y dy 4n dau tu xay dung cong trinh

* Quyét dinh s 682/BXD-CSXD ngay 14 thang 12 nam 1996 ctia B trudng Bo
Xay dung vé viéc ban hanh Quy chuan xay dyng Viét Nam.

* Thong tu s6 03/2009/TT-BXD ngay 26 thang 3 nam 2009 ciia B6 Xay dung
quy dinh chi tiét cia mot sd ndi dung cuia Nghi dinh s6 12/2009/ND-CP ngay 12
thang 02 nam 2009 cuia Chinh phtl vé quan 1y dy an dau tu xay dung cong trinh

* Quyét dinh 52/2005/QP-UB ngay 30 thang 3 nim 2005 cta Uy ban nhan dan
thanh phd vé viéc ban hanh quy dinh trinh ty thi tuc pha d& cong trinh xay dung hu
hong, c6 nguy co sup d6 tai thanh phé.
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33. Thii tuc Phuwong an pha dé cong trinh trwong hop khan cap
- Trinh tu thuc hién:
* Budc 1: Chuan bi hd so day du theo quy dinh.

* Budc 2: Nop ho so tai Phong Coéng Thuong huyén (trong gid hanh chinh tir
ngay thir hai dén ngay thu sau).

D61 v6i1 chuyén vién tiép nhan ho so kiém tra tinh day du va hop 1€ cia cac gidy
to trong ho so:

e Trudng hop ho so da day di s& ghi bién nhan trao cho nguoi nop.
e Trudng hop chua day du thi huéng dan ngudi ndp hoan thién hd so

* Budc 3: Nhan Qu ét dinh cho phép thao d& tai Phong Coéng Thuong huyén,
y phep g g g huy
(trong gio hanh chinh tir ngay thir hai dén ngay thi séu).

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc

- Thanh phan, s6 luong hd so:

* Thanh phan ho so:

+ B4o c4o vé hién trang cong trinh.

+ Két qua kiém dinh chét luong cong trinh.

+ Phuong 4n di doi nguoi trong cong trinh dén noi tam cu hodc tai dinh cu (néu
co).

+ Pé xuét chi dinh don vi pha d& cong trinh.

* SO lwong ho so: 07 (bd)

- Thoi han giai quyét: 05 ngay lam viéc ké tir ngay nhan dugc ho so hop 18.

- P6i tuong thuc hién thi tyc hanh chinh: Ca nhan, t6 chuc

- Co quan thuc hién thu tuc hanh chinh:

* Co quan c6 thim quyén quyét dinh: Uy ban nhan dan huyén

* Co quan hodc nguoi c6 thAm quyén duoc Gy quyén hodc phan cip thuc hién:
Khong c6

* Co quan truc tiép thuc hién: Phong Cong Thuong huyén

* Co quan phdi hop (néu c6): Ban Quén 1y dy an khu vuc dau tu xay dung
huyén, Phong Tai chinh - Ké hoach huyén, Phong Tai nguyén va Méi truong huyén.
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- Két qua thi tuc hanh chinh: Quyét dinh hanh chinh

- Lé phi (néu c6): Khong c6

- Tén mau don, mau t& khai: Khong co

- Yéu cau, diéu kién thuc hién thu tuc hanh chinh: Khong co

- Can cu phap ly cta thu tuc hanh chinh:

* Luat Xay dung nam 2003;

* Lugt Dau thau nim 2005;

* Nghi dinh s6 12/2009/ND-CP ngay 12 thang 02 nam 2009 ciia Chinh phu vé
quan 1y dy 4n du tu xay dung cong trinh;

* Nghi dinh s6 209/2004/ND-CP ngay 16 thang 12 nim 2004 cta Chinh pht vé
quan 1y chat luong cong trinh xay dung;

* Nghi dinh s6 49/2008/ND-CP ngay 18 thang 4 nim 2008 ciia Chinh pha vé
stra dbi, bo sung mot s6 diéu cua Nghi dinh s6 209/2004/ND-CP ngay 16 thang 12
nam 2004 cta Chinh pha vé quan 1y chat luong cong trinh xay dung;

* Nghi dinh s6 58/2008/NP- CP ngay 05 thang 5 nim 2008 ctia Chinh phu

hudéng dan thi hanh Luit PAu thiu va lya chon nha thau xay dung theo Luat Xay
dung;

* Quy pham k¥ thuat an toan trong xay dung - TCVN 5308: 1991

* Thong tu s6 03/2009/TT-BXD ngay 26 thang 3 nam 2009 cua Bo Xay dung
quy dinh chi tiét cia mot sd ndi dung cia Nghi dinh s6 12/2009/ND-CP ngay 12
thang 02 nam 2009 cua Chinh phti vé quan 1y dy an dau tu xay dung cong trinh

* Quyét dinh 52/2005/QD-UB ngay 30 thang 3 nim 2005 ctua Uy ban nhan dan
thanh phd vé viéc ban hanh quy dinh trinh tu thu tuc pha d& cong trinh xay dung hu
hong, c6 nguy co sup do tai thanh phd
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34. Thi tuc Pha d& cong trinh xay dung tam thi cong xay dung cong trinh
chinh

- Trinh ty thuc hién:

* Chu cong trinh xay dung cong trinh chu cong trinh xay dung tam phai tu pha
d& cong trinh x4y dung tam phuc vu cong trinh xay dung chinh ké tir ngdy cong trinh
xay dung chinh dugc dua vao sir dung theo quy dinh.

* Chu cong trinh xdy dyng phai ty pha d& dbi v6i cong trinh, nha ¢ riéng 18
dugc phép xay dung c6 thoi han khi hét thoi han theo quy dinh cta gidy phép xay
dung tam.

* Truong hop cha cong trinh xay dung khong chap hanh, Uy ban nhan dan quéan
- huyén ban hanh quyét dinh cudng ché pha d& va chu cong trinh xay dung chiu moi
chi phi cho cong tac pha do.

- Cach thuc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, sé luong ho so:
* Thanh phan ho so:

+ Dbi voi cong trinh, nha & riéng 1¢ quy dinh tai khoan 3 Diéu 62 cua Luat Xay
dung nam 2003 khi cip gidy phép xay dung cong trinh, chil cong trinh x4y dung con
phai c¢6 gidy cam két tu pha d& cong trinh khi Nha nude thue hién quy hoach xay dung.

* S6 luong ho so: 02 (bd)

- Thoi han giai quyét: Cham nhat 13 ba muoi ngay, ké tir ngay cong trinh xay
dung chinh dugc dua vao st dung

- béi tuong thuc hién tha tuc hanh chinh: C4 nhan
- Co quan thuc hién thu tuc hanh chinh:
* Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan quan - huyén

* Co quan hodc nguoi co thAim quyén duoc Gy quyén hodc phan cip thuc hién:
Khong c6

* Co quan truc tiép thuc hién: Phong Quén 1y d6 thi quan; Phong Cong Thuong
huyén.

* Co quan phdi hop (néu c6): Khong co
- Két qua thu tuc hanh chinh: Quyét dinh hanh chinh
- Lé phi (néu c6): Khong c6
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- Tén mau don, mau to khai: Khong co

- Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Khong c6

* Poi v6i cong trinh xay dung tam phuc vu cong trinh xay dung chinh, cham
nhat 13 ba muoi ngay, ké tir ngay cong trinh xay dung chinh duoc dwa vao sir dung,
chu cong trinh xay dyng tam phai tuy pha dg, trur truong hop cong trinh xay dung tam
phuc vu cong trinh xay dung chinh la cong trinh, khu dan cu c6 quy mo 16n phu hop
vo1 quy hoach xay dung dugc duyét

* Pbi voi cong trinh, nha 6 riéng 1é duoc phép xay dung c6 thoi han khi hét thoi
han theo quy dinh cua gidy phép xay dung tam thi chu cong trinh xay dung phai tu
pha dg;

* Néu khong tu gidc do bo thi bi cudng ché, chu cong trinh xdy dung chiu moi
chi phi cho viéc cudng ché va khong duoc dén bu.

- Céan ctr phap ly cua tha tuc hanh chinh:

* Luat Xay dung nam 2003

* Nghi dinh s6 12/2009/ND-CP ngay 12 thang 02 nam 2009 ciia Chinh phu vé
quan 1y du 4n dau tu xay dung cong trinh

* Quyét dinh s6 682/BXD-CSXD ngay 14 thang 12 nim 1996 ctia B trudng Bo
Xay dung vé viéc ban hanh Quy chuan xay dyng Viét Nam.

* Thong tu s6 03/2009/TT-BXD ngay 26 thang 3 nim 2009 cua Bo Xay dung
quy dinh chi tiét cia mot sd ndi dung cia Nghi dinh s6 12/2009/ND-CP ngay 12
thang 02 nam 2009 ctia Chinh pht1 vé quan 1y du an dau tu xay dung cong trinh.

(Xem tiép Cong bdo sé 96 + 97)
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