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9. Thii tuc Théa thuin xay dung bién quang cio
— Trinh tw thwc hién:

Buéc 1- So Vin hoa, Thé thao va Du lich giri S& Xay dung van ban dé nghi
thoa thuan xay dung cong trinh quang cdo cung ho so.

Buéc 2- S& Xay dung c6 ¥ kién tra 10i S¢ Van hoa, Thé thao va Du lich vé viéc
thoa thuan xay dung cong trinh quang cdo néu trén.

— Cach thirc thwe hién: gt coOng van qua duong buu dién.
— Thanh phan, sé lwong hé so:
a) Thanh phan h6 so, bao gdm:

- Vin ban dé nghi thoa thuin xay dung cong trinh quang co ctia S¢ Vin hoa,
Thé thao va Du lich.

- Hd so phap 1y cung ban vé thiét ké do S& Vin hoa, Thé thao va Du lich giri

kem.
b) S6 lugng ho so: 01 (bd)

— Thoi han gidi quyét: 10 ngay lam viéc (ké tir ngay S¢ Xay dung nhan da hd
so hop 1§)

— Doi twong thwe hién thii tuc hanh chinh: T6 chtc (S6 VH, TT va DL)
— Co quan thwce hién thu tuc hanh chinh:
a) Co quan c6 tham quyén quyét dinh: S& Xay dung

b) Co quan hodc nguoi ¢6 thim quyén duoc ty quyén hodc phan cap thyuc hién
(néu co): khong c6

c¢) Co quan truc tiép thyc hién TTHC: S¢ Xay dung.

d) Co quan phéi hop (néu c6): khong cé

— Két qud thii tuc hanh chinh: van ban thoa thuan

— L¢ phi (néu c6): khong co

— Tén méu don, méu to khai (néu cé): khong c6

— Yéu cdu, diéu kign thwe hién thii tuc hanh chinh (néu cé):

1. Phu hop véi quy hoach cac diém quang céo va quy hoach chi tiét xdy dung da
duoc cip co thim quyén phé duyét va cong bd;
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2. Bao dam cac quy dinh vé chi gidi duong do, chi giéi xdy dung; thiét ké d6 thi;
cac yéu cdu vé an toan ddi véi cong trinh xung quanh; bao dam hanh lang bao vé cac
cong trinh giao thong, thuy loi, dé diéu, ning lwong, khu di san vin hoa, di tich lich
st - van hoa va khu vyc bao vé cac cong trinh khac theo quy dinh cua phép luat;

3. Cong trinh sira chita, cai tao khong 1am anh hudng dén cac cong trinh 1an can
vé két cdu, khoang cach dén cac cong trinh xung quanh, cip nudc, thoat nude, théng
gi0, anh sang, vé sinh méi trudng, phong, chong chay, no;

4. Bao dam khoang cach theo quy dinh d6i voi cong trinh vé sinh, kho chtra hoa
chat doc hai, cic cong trinh khic c6 kha ning giy 6 nhiém moi truong, khong lam
anh huong dén nguoi st dung & cac cong trinh lién ké xung quanh;

5. P6i v6i cong trinh x4y dyung tam, viéc cap phép xdy dung phai tuin theo quy
dinh tai khoan 4 Piéu 5 ctua Quyét dinh s6 04/2006/QD-UBND.

— Can cir phap ly cua thu tuc hanh chinh:

» Luat Xay dung ngay 26 thang 11 nam 2003 co6 hi¢u lyc ngay 01 thang 7 ndm
2004.

= Nghi dinh s6 209/2004/ND-CP ngay 16 thang 12 nim 2004 ctia Chinh phu vé
quan 1y chat luong cong trinh xay dung.

= Nghi dinh sé 08/2005/ND-CP ngay 24 thang 01 nim 2005 cta Chinh phu vé
quy hoach xay dung.

= Nghi dinh sé 12/2009/ND-CP ngay 12 thang 02 nim 2009 cta Chinh phu vé
quan 1y dy an dau tu xay dung cong trinh.

= Nghi dinh sé 29/2007/ND-CP ngay 27 thang 02 nim 2007 cta Chinh phu vé
quan 1y kién trac do thi.

= Nghi dinh s6 41/2007/ND-CP ngay 22 thang 3 nim 2007 caa Chinh phu vé
xay dung ngam do thi.

= Nghi dinh s6 180/2007/ND-CP ngay 07 thang 12 nam 2007 cua Chinh phu
quy dinh chi tiét va hudéng dan thi hanh mot s6 diéu cta Luat Xay dung vé xu phat vi
pham trat ty xay dung do thi.

= Nghi dinh s6 20/2009/ND-CP ngay 23 thang 02 nim 2009 cta Chinh phu vé
quan ly dg cao chudng ngai vat hang khong va cac tran dia quan 1y, bao v¢ vung troi
Viét Nam.

= Nghi dinh sé 23/2009/ND-CP ngay 27 thang 02 nim 2009 cta Chinh phu vé
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xur phat vi pham hanh chinh trong hoat dong xay dung; kinh doanh bat dong san; khai
thac, san xuit, kinh doanh vat liéu xay dung; quan 1y cong trinh ha tz‘ing ky thuat;
quan 1y phat trién nha va cong so.

= Quyét dinh s6 490/BXD-KTQH ngay 23 thang 10 ndm 1997 ctiia Bo Xay dung
vé phé duyét quy hoach chi tiét cai tao chinh trang khu trung tdm hién hiru TPHCM.

= Thong tu sd lién tich sé 06/2007/TTLT/BVHTT-BYT-BNN-BXD ngay 28
thang 02 nam 2007 cua BO Van hoa va Thong tin- B Y té - Bo Nong nghi¢p va Phat
trién néng thon - B Xay dung hudng dan tha tuc cip Gidy phép thuc hién quang cao
mot cua lién thong.

= Thong tu s6 03/2009/TT-BXD ngay 26 thang 3 nim 2009 cua B Xay dung
quy dinh chi tiét mot s6 ndi dung ciia Nghi dinh s6 12/2009/ND-CP ngay 12 thang 02
nam 2009 cta Chinh phu vé quan 1y du 4n dau tu xay dung cong trinh.

= Thong tu s6 97/2006/TT-BTC ngay 16 thang 10 nam 2006 ciia Bo Tai chinh
huéng din vé phi va 1é phi thudc thim quyén quyét dinh ciia Hoi dong nhan dan tinh,
thanh phd truc thudc Trung wong.

= Thong tu sd 24/2009/TT-BXD ngay 22 thang 7 ndm 2009 cua Bo Xay dung
quy dinh chi tiét thi hanh mot s6 ndi dung ciia Nghi dinh s6 23/2009/ND-CP ngay 27
thang 02 nam 2009 cta Chinh pha vé xir phat vi pham hanh chinh trong hoat dong
xay dung; kinh doanh bat dong san; khai thac, san xuét, kinh doanh vt liéu xay
dung; quan 1y cong trinh ha tang k¥ thuat; quan 1 phat trién nha va cong so.

= Quyét dinh s6 04/2006/QD-UBND ngay 17 thang 01 nim 2006 cua Uy ban
nhan dan thanh phd quy dinh vé cip gidy phép xdy dung va quan 1y xay dung theo
gidy phép trén dia ban thanh phé H6 Chi Minh.

= Quyét dinh s6 39/2007/QD-UBND ngay 06 thang 3 nam 2007 cia UBNDTP
vé phé duyét quy hoach hé théng cira hang tram xang dau trén dia ban TPHCM giai
doan 2007 - 2010 va dinh hudéng dén nam 2020.

= Quyét dinh sd 88/2007/QD-UBND ngay 04 thang 7 nim 2007 cua Uy ban
nhan dan thanh phd vé viéc ban hanh quy dinh vé 10 giéi va quan 1y duong hém trong
cac khu dan cu hién hiru thudc dia ban TP.

= Quyét dinh s6 135/2007/QD-UBND ngay 08 thang 12 nim 2007 cua Uy ban
nhan dan thanh phd vé ban hanh Quy dinh kién trtic nha lién ké trong khu d6 thi hién
htru tai dia ban TPHCM.

= Quyét dinh sd 45/2009/QD-UBND ngay 03 thang 7 nim 2009 ctua Uy ban
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nhan dan thanh phd stra doi, bo sung mot sd diéu ciia Quyét dinh sd 135/2007/QD-
UBND ngay 08 thang 12 nim 2007 ctia Uy ban nhan déan thanh phd quy dinh vé kién
trac nha lién ké trong khu d6 thi hién hitu trén dia ban thanh phdé H6 Chi Minh.

= Tuyén tap Tiéu chuan Xay dyng Viét Nam chuyén nganh lién quan sb
408/BXD-KHCN ngay 26 thang 6 nam 1996 cua By Xay dung.

= Vin ban sb 5481/UBND-DT ngay 02 thang 8 nim 2006 ctia Uy ban nhan dan
thanh phd vé xac dinh céac tuyén, truc duong chinh trén dia ban TP dé phan cong
thAm quyén cap phép xdy dung.

= Suit von dau tu xay dung cong trinh nim 2008 dugc Bo Xdy dung ban hanh
ngay 03 thang 3 nam 2009 tai vin ban s6 292/BXD-KTXD.

= Quy chuan Xay dung Viét Nam ban hanh theo Quyét dinh s6 04/2008/QD-
BXD ngay 03 thang 4 nam 2008 cua B§ Xay dung.

= Vin ban s6 1811/UBND-BT ngay 29 thang 3 nim 2007 ctia Uy ban nhan dan
thanh phd vé viéc phan dinh thim quyén trong cong tac cap phép xdy dung.
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10. Thi tuc Tham dinh va phé duyét Bao cdo kinh té k§ thuat dau tw cé sir
dung vn ngén sach thanh phd

— Trinh tu thuc hién:

Bwde 1: Chu dau tu chuan bj hd so theo quy dinh, can thuc hién cac cong viéc
trude khi 1ap BCKTKT va trinh cap c6 tham quyén tham dinh va phé duyét du an:

- Ké hoach vén dau tu/ Chu truong dau tu xay dung cong trinh (d6i v6i du an
ngoai quy hoach nganh).

- Lap va phé duyét ké hoach chuan bi dau tu: bao gdm cac budc khao sat dja
chét, do dac hién trang, kiém dinh hién trang cong trinh hi¢n hiru (déi v6i1 cong trinh
stra chira), lua chon, thué tu van 1ap BCKTKT cong trinh dan dung, tu van thim tra
thiét ké ban v& thi cong - du toan néu chil dau tu khong di nang luc.

- Thuc hién thoéa thuan quy hoach kién trac cong trinh theo diém 3 Diéu 4
Quyét dinh s6 126/2007/QD-UBND ngay 20 thang 10 nim 2007 ciua Uy ban nhan
dan thanh phd.

- Chu dau tu t6 chic tham dinh thiét ké ban vé thi cong va duy toan trudc khi trinh
duyét BCKTKT theo quy dinh tai diém a khoan 1 Diéu 3 Thong tu s6 03/2009/TT-
BXD.

- Chu dau tu lap to trinh, 1ap thuyét minh BCKTKT dé trinh thdm dinh va phé
duyét BCKTKT.

+ Doi véi BCKTKT trinh phé duyét diéu chinh:

- Thuc hién bao cdo gidm sat dau tu, bao cao tién do thuc hién du an.

- Chu dau tu thoa thuan véi co quan cd tham quyén vé viée diéu chinh BCKTKT,
chu truong cho phép diéu chinh dy an néu can.

- Chu déu tu thue hién cac bude 1ap BCKTKT diéu chinh, thAm dinh diéu chinh
thiét ké du toan hang muc, khoi luong phat sinh hoac tham tra thiét ké - du toan,
nghiém thu timg phan/ toan phan cong trinh, kiém toan cong trinh (néu can) trudc khi
trinh ngudi quyét dinh dau tu phé duyét diéu chinh.

Bwde 2: Chu dau tu (hoac td chtrc, c4 nhan dugc uy quyén) nop hd so tai BO
phan Tiép nhan va tra ho so ciia S& Xay dung (60 Truong Pinh, phuong 7, quan 3).
Thoi gian nhan ho so: Sang tir 7 gio 30 phut dén 11 gio 30 phuat; chiéu 13 gid dén 17
gid tir thr hai dén sang 11 gio 30 tht sdu hang tuan.

Chuyén vién tiép nhan kiém tra thanh phan phan hd so:
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- Truong hop thanh phan hé so chua day di theo danh myc ho so can ndp: Lap
phiéu huéng dan hoan chinh thanh phan ho so theo quy dinh.

- Truong hop ho so day du thanh phan quy dinh theo danh muc hd so can ndp:
Tiép nhan va cép bién nhan hd so BCKTKT cho chu dau tu, nhdp dir liéu vao mang
thong tin S&, 1ap phiéu theo ddi hd so, chuyén dén cong doan sau.

Buwgc 3: Can cir ngay hen trén bién nhan hd so, chu dau tu dén Bo phan Tiép
nhan va tra hd so - S& Xay dung (60 Truong Dinh, phudng 7, quan 3). Thoi gian tra
hd so: Sang tir 7 gio 30 phit dén 11 gid 30 phut; chiéu 13 gid dén 17 gid tir thi hai
dén sang thir sdu hang tuan.

+ Trong qua trinh tham dinh, truong hop S& Xay dung can 13y ¥ kién cac don vi
lién quan, S& s& co cong van thong bio, ddng gui cho chi dau tw, co quan chu quan
chi dau tu dé theo ddi. Thoi gian thu 1y s& duoc tinh ké tir ngdy Sé Xay dung nhén
duoc van ban hoi dap, hodc qua thoi han tra 161 theo quy dinh ma cac don vi lién quan
can hoi y kién khong c6 van ban hoi dap thi xem nhu dong thuan, S& Xay dung tiép
tuc tham dinh theo quy dinh.

+ Truong hop hd so chua du diéu kién thim dinh va phé duyét, trong vong 05
ngay lam viéc, S¢ Xdy dung s& c6 van ban huéng dan giri truc tiép cho chu dau tu.
Thoi gian thu 1y tiép theo s& tinh tir ngay chi dau tu bd tic hd so hop 16. Qua thoi
gian quy dinh bo tic ho so, néu cha dau tu khong bo tac hodc hd so chua hop 1¢, S&
Xay dung s& ra van ban nhic nho 1an 2. Néu cha dau tu khong thé hoan chinh ho so
ding han, S¢ Xay dung s¢€ thuc hién thu tuc tra hd so.

— Cdch thire thwe hign: truc tiép tai tru sé co quan hanh chinh Nha nuéc
— Thanh phén, s6 lwong ho so:

a) Thanh phan h6 so, bao gdm:

+ T¢ trinh BCKTKT (ban chinh).

+ Thuyét minh BCKTKT (ban chinh).

+ K& hoach vbn dugc cap co tham quyén phé duyét/Chu truong dau tu dugc cap
c6 tham quyén chap thuan (ban sao).

+ Két qua phé duyét ké hoach chuan bi dau tu

+ Két qua tham dinh thiét ké ban vé thi cong va du toan cta chi dau tu (dinh
kém ban v& thiét ké thi cong da tham tra) (ban chinh).

+ HO so nang luc hanh nghé ctia chtl nhiém tham tra thiét ké - du toan, tu van
tham tra thiét ké - du toan (ban sao).
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+ Két qua tham tra thiét ké ban vé thi cong va du toan cua don vi tham tra ddi
v61 BCKTKT (ban chinh).

+ Ban vé thiét ké thi cong va dy toan cia BCKTKT da duoc tham tra (ban sao).

+ Céc co sé phap 1y (hd so, van ban, hop dong...) lién quan dén qua trinh 1ap va
thuc hién du an.

DPoi véi BCKTKT xin phé duyét diéu chinh: B6 sung thém:

+ Thuc hién bdo cdo giam sat dau tu, bao cdo tién do thuc hién dy 4n theo Chi
thi s6 28/2003/CT-UB ngay 23 thang 12 nim 2003 cta Uy ban nhan dan thanh ph
vé giam sat dau tu va Thong tu s6 03/2003/TT-BKH ngay 19 thang 5 nim 2003 cia
Bo Ké hoach va Pau tu vé cong tac giam sat, danh gia dau tu (ban chinh)/Chi truong
diéu chinh (ban sao).

+ Két qua tham dinh thiét ké ban vé& thi cong va dy toan (ban vé dinh kém) trong
truong hop co thay doi thiét ké so véi quyét dinh dau tu (ban chinh).

+ Két qua kiém toan cong trinh (néu can) (ban sao).
b) S6 lugng hd so: 02 (bd)

— Thoi han gidi quyét: 10 ngay lam viéc. Trong qua trinh thdm dinh dy 4n néu
hé so chua di diéu kién xem xét tham dinh hodc can chinh sira bo sung dé hoan thién
du an, trong 05 ngay lam viéc, ké tir ngay nhén ho so du an, S& Xay dung s€ léy y
kién cac don vi c6 lién quan hodc c6 vin ban thong bao cho chu dau tu sira d6i, bd
sung ho so.

— Déi twong thue hién thii tuc hanh chinh: T6 chuc st dung vén ngan sach dau
tu xay dung co ban.

— Co quan thwce hién thu tuc hanh chinh:
a) Co quan c6 tham quyén quyét dinh: Uy ban nhan dan thanh phd.

b) Co quan hodc nguoi c6 thim quyén duoc ty quyén hodc phan cdp thuc hién
(néu c6): S¢ Xay dung dugc phan cap uy quyén theo khoan 3 Biéu 12 Quyét dinh s6
126/2007QD-UBND.

c¢) Co quan truc tiép thuc hién TTHC: S¢ Xay dung.

d) Co quan phdi hop (néu ¢6): S& Ké hoach va PBau tu, S¢ Tai chinh va cac s¢ -
nganh, quan - huyén c6 lién quan, co quan chu quan chu dau tu.

— Két qud thii tuc hanh chinh:
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= Quyét dinh hanh chinh;

= Vin ban chip thuan cho phép chu dau tu duoc tu diéu chinh du 4n trong
truong hop theo quy dinh tai khoan 2 Piéu 14 Nghi dinh s6 12/2009/ND-CP.

— L phi (néu ¢é): Lé phi thim dinh du an dau tu xay dung cong trinh (theo hé
s6 dinh mirc quy dinh va tong murc dau tu cua dy an).

— Tén mdu don, méu to khai (néu co):

= To trinh tham dinh va phé duyét bao céo kinh té k¥ thuat cong trinh (Phu luc
2, 3 Théng tur s6 03/2009/TT-BXD);

" Két qua tham dinh thiét ké ban vé thi cong va dy todn cong trinh (Phu luc s6 1
Théng tw s6 03/2009/TT-BXD).

— Yéu céu, diéu kign thuwe hig¢n thii tuc hanh chinh (néu cé):
e Kiém toan cong trinh ddi v&i du 4n xin diéu chinh di thi cong hoan thanh.

e Ho so kiém dinh cong trinh do1 voi cac cong trinh stra chita 16n, céi tao, nang

cAp md rong lam thay doi két cau cong trinh.
e B4o cdo giam sat d6i voi BCKTKT xin diéu chinh.
— Can cwr phap ly cua thu tuc hanh chinh:
e Ludt Xay dung (c6 hiéu luc ngay 01 thang 7 ndm 2004).
e Luat Quy hoach do6 thi nam 2009 (c6 hiéu luc ngay 01 thang 01 nam 2010).

e Luat stra d6i, bo sung mot s6 didu cua cac Luat c6 lién quan dén dau tu xay
dung co ban ndm 2009 (c6 hi¢u luc ngay 01 thang 8 nam 2009).

e Luat Pau tu (c6 hiéu luc ngay 01 thang 7 nam 2006).

e Luat Pau thau (c6 hiéu luc ngay 01 thang 4 nam 2006).

e Luat Bdo v& moi truong (co hi¢u luc ngay 01 thang 7 nam 2006)

e Ludt Phong chay va chita chay (co6 hi¢u lyc ngay 04 thang 10 ndm 2001).

e Nghi dinh s6 12/2009/ND-CP ngay 10 thang 02 ndm 2009 cta Chinh phu vé

quan 1y du 4n dau tu xay dung cong trinh.
e Nghi dinh s 99/2007/ND-CP ngay 13 thang 6 nim 2007 cta Chinh phu vé
quan 1y chi phi dau tu xay dung cong trinh.

e Nghi dinh s6 209/2004/ND-CP ngay 16 thang 12 nim 2004 va Nghi dinh s6
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stra doi, bo sung sb 49/2008/ND-CP ngay 18 thang 4 nim 2008 ctia Chinh phu vé
quan 1y chat lwong cong trinh xay dung.

e Nghi dinh s6 58/2008/ND-CP ngay 05 thang 5 nim 2008 ctia Chinh phu vé
huong dan thi hanh Luit P4u thau va lya chon nha thau xay dung theo Luat Xay
dung.

e Nghi dinh s6 80/2006/ND-CP ngay 09 thang 8 nam 2006 va Nghi dinh sta
d6i, bd sung s6 21/2008/ND-CP ngay 28 thang 02 nim 2008 ctia Chinh pha vé quy
dinh chi tiét va hudng dan thi hanh mot s6 diéu Luat Bao vé moi trudng.

e Nghi dinh s6 35/2003/ND-CP ngay 04 thang 4 nim 2003 cua Chinh phu vé
viéc quy dinh chi tiét thi hanh mot s diéu cua Luat Phong chay va chira chay.

e Nghi quyét s6 59/2007/NQ-CP ngay 30 thang 11 nam 2007 cta Chinh pha vé
viéc giai quyét xtr 1y nhimg vudng mac trong hoat dong dau tu xay dung va cai cach
mot s tha tuc hanh chinh d6i voi doanh nghiép.

e Nghi dinh s6 23/2009/ND-CP ngay 27 thang 02 ndm 2009 ctua Chinh phi vé
xur phat vi pham hanh chinh trong hoat dong xay dung; kinh doanh bat dong san; khai
thac, san xuét, kinh doanh vat liéu xay dung; quan 1y cong trinh ha tang ky thuat;
quan 1y phat trién nha va cong so.

e Quyét dinh s6 141/2008/QD-TTg ngay 22 thang 10 nim 2008 ciia Chinh phu
vé viéc ban hanh quy ché quan 1y tru so, nha lam viéc cac don vi su nghiép cong lap.

e Quyét dinh s6 260/2006/QD-TTg ngay 14 thang 11 nim 2006 cua Thi tudng
Chinh phu vé stra d6i, bo sung Quyét dinh s6 147/1999/QP-TTg ngay 05 thang 7
nam 1999 cua Thu tuéng Chinh phu quy dinh vé tiéu chuan, dinh murc su dung tru s&
lam viéc tai cac co quan nha nudc, don vi su nghiép.

e Quyét dinh s6 213/2006/QD-TTg ngay 29 thang 9 nim 2006 cua Tha tudng
Chinh pha vé Quy ché quan 1y cong s& cac don vi hanh chinh nha nudec.

e Quyet dinh s6 390/QD-TTg ngady 17 thang 4 ndm 2008 cta Thu tuéng Chinh
phu vé viéc diéu hanh ké hoach dau tu xdy dung co ban va chi tiéu ngan sach 2008
phuc vu muc ti€u kiém ché lam phat.

e Quyét dinh s6 21/2007/QD-BXD ngay 28 thang 5 nam 2007 ctia B Xay dyng
vé viéc quy dinh céc yéu cau vé tiéu chuan xdy dung cong s& cac co quan hanh chinh
nha nudc.

e Quyét dinh s6 04/2008/QD-BXD ngay 03 thang 4 nam 2008 ciia B Xay dung
vé quy chuan ky thuét qudc gia vé quy hoach xiy dung.
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e Quyét dinh s6 07/2008/QD-BXD ngay 27 thang 5 nam 2008 ctia Bo Xay dung
vé viéc ban hanh thiét ké dién hinh.

e Quyét dinh s6 18/2007/QD-BXD ngay 15 thang 5 nam 2007 ctia B Xay dung
vé viéc ban hanh TCXDVN 365:2007 “Bénh vién da khoa - huéng dan thiét ké”.

e Quyét dinh s6 33/2004/QD-BTC ngay 12 thang 4 nam 2004 cua Bo Tai chinh
vé viéc ban hanh quy tac, biéu phi bao hiém xay dung, lap dit.

e Thong tu s6 05/2007/TT-BXD ngay 25 thang 7 nim 2007 ciia B6 Xay dung
huéng dan 1ap va quan 1y chi phi dau tu xay dung cong trinh.

e Thong tu s6 10/2007/TT-BXD ngay 22 thang 11 nim 2007 cia B6 Xay dung
vé hudéng dan quy hoach xdy dung cong sé cac co quan Pang, nha nudc, to chic
chinh tri- xa hoi cap tinh, cip huyén, cap xa.

e Thong tu s6 03/2008/TT-BXD ngay 25 thang 01 nim 2008 cia B6 Xay dung
vé hudng dan diéu chinh dy toan xay dung cong trinh.

e Thong tu s6 09/2008/TT-BXD ngay 17 thang 4 nim 2008 cia B6 Xay dung
vé hudng dan diéu chinh gid va hop dong xay dung do bién dong gia nguyén liéu,
nhién li¢u va vat liu xay dung.

e Thong tu s6 12/2008/TT-BXD ngay 07 thang 5 nim 2008 cia B6 Xay dung
vé hudng dan viéc 1ap va quan 1y chi phi khao sat xdy dung.

e Thong tu s6 16/2008/TT-BXD ngay 11 thang 9 nam 2008 cia B6 Xay dung
vé huéng dan kiém tra, ching nhan du diéu kién dam bao an toan chiu luc va ching
nhan sy pht hop chat luong cong trinh.

e Thong tu s6 18/2008/TT-BXD ngay 06 thang 10 nam 2008 ctia B6 Xay dung
huéng din bo sung mot sb phuong phap xac dinh chi phi xdy dung trong du toan xay
dung cong trinh va Thong tu hudng dan lap va quan 1y chi phi dau tu xdy dung cong
trinh s6 05/2007/TT-BXD ngay 25 thang 7 nim 2007 ctua Bo Xay dung.

e Thong tu s6 03/2009/TT-BXD ngay 26 thang 3 nim 2009 cia B6 Xay dung
vé quy dinh chi tiét mot s6 ndi dung ciia Nghi dinh s6 12/2009/ND-CP ngay 12 thang
02 nam 2009 cta Chinh phu vé quan 1y du 4n dau tu xdy dung cong trinh.

e Thong tu s6 05/2009/TT-BXD ngay 15 thang 4 nim 2009 cia B6 Xay dung
vé viéc hudng dan diéu chinh du toan xay dung cong trinh.

e Thong tu sd 23/TT-BXD ngay 16 thang 7 niam 2009 cua B6 Xay dung vé
huéng dan thi tuyén va tuyén chon phuong an thiét ké kién tric cong trinh xay dung.
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e Thong tu sb 24/TT-BXD ngay 22 thang 7 nam 2009 vé quy dinh chi tiét thi
hanh mot sb ndi dung ctia Nghi dinh s6 23/2009/ND-CP ngay 27 thang 02 nim 2009
ctia Chinh phu vé xir phat vi pham hanh chinh trong hoat dong xay dung; kinh doanh
bat dong san; khai thac, san xuat, kinh doanh vat liéu x4y dung; quan 1y cong trinh ha
tang k¥ thuat; quan 1y phat trién nha va cong so.

e Thong tu s6 27/2009/TT-BXD ngay 31 thang 7 nam 2009 cua By Xay dung
huéng dan mot sd ndi dung vé quan 1y chat luong cong trinh xay dyng.

e Thong tu s6 33/2007/TT-BTC ngay 09 thang 4 nam 2007 ciia B Tai chinh
huéng dan quyét toan du an hoan thanh thudc ngudn von Nha nude.

e Thong tu s6 88/2009/TT-BTC ngay 29 thang 4 nam 2009 ciia Bd Tai chinh vé
sira d6i, b sung mot s6 diém ciia Thong tu s6 27/2007/TT-BTC ngay 03 thang 4 nim
2007 va Thong tu s6 130/2007/TT-BTC ngay 02 thang 11 nam 2007 cia Bo Tai
chinh hudng dan vé quan 1y, thanh toan von dau tu va von su nghiép c6 tinh chit dau
tu thudc ngudn von ngan sach nha nudec.

e Thong tu s6 109/2000/TT-BTC ngay 13 thang 11 nim 2000 cua Bo Tai chinh
huéng dan ché do thu, ndp va str dung 18 phi tham dinh dau tu.

e Thong tu s6 03/2003/TT-BKH ngay 19 thang 5 nam 2003 ctia Bo Ké hoach va
Pau tu vé cong tac giam sat, danh gia dau tu.

e Thong tu s6 03/2009/TT-BKH ngay 16 thang 4 nam 2009 ctia Bo Ké hoach va
Pau tu vé huéng din lya chon nha dau tu thyc hién dau tu du an ¢ sir dung dat.

e Quyét dinh s6 126/2007/QD-UBND ngay 20 thang 10 nim 2007 cta Uy ban
nhan dan thanh phé ban hanh Quy dinh vé quéan 1y thuc hién cac du an dau tu st dung
vbn ngan sach nha nudc cua thanh phd HO6 Chi Minh.

e Quyét dinh s6 12/2008/QD-UBND ngay 20 thang 02 nim 2008 cta Uy ban
nhan dan thanh phd vé ban hanh biéu gia chuan vé suat dau tu phan xay dyng cong
trinh trén dia ban thanh phé HO Chi Minh.

e Quyét dinh s6 22/2008/QD-UBND ngay 27 thang 3 niam 2008 cia Uy ban
nhan dan thanh phd vé ban hanh Quy dinh vé phan cip quan 1y nha nudc dbi véi tai
san nha nudc tai co quan hanh chinh, don vi su nghiép cong lap, t6 chure chinh tri - xa
hoi dugc ngan sdch nha nude dam bao kinh phi hoat dong.

e Quyét dinh s6 38/2008/QD-UBND ngay 10 thang 5 nim 2008 ciia UBND
thanh phé HO Chi Minh vé ban hanh Quy dinh vé diéu chinh du toan xay dung cong
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trinh 4p dung theo Thong tu s6 03/2008/TT-BXD ngay 25 thang 01 nim 2008 ciia Bo
Xay dyng trén dia ban Tp.Ho6 Chi Minh.

e Cac ké hoach vén hang niam cua Uy ban nhan dan thanh phd vé dau tu xay
dung co ban.

e Chi thi s6 28/2003/CT-UB ngay 23 thang 12 nim 2003 ctiia Uy ban nhan dan
thanh phd vé t6 chtrc thyc hién cong tac giam sat, danh gia dau tu.

e Chi thi s6 13/2008/CT-UBND ngay 09 thang 5 nam 2008 ciia Uy ban nhan
dan thanh phé vé quan 1y chi phi dau tu xay dung cong trinh trén dia ban thanh phd.

e Cong vin sb 1551/BXD-KTXD ngay 01 thang 8 nim 2008 ctia B Xdy dung
vé hudng dan thém mot sé nodi dung ctia Thong tu s6 09/2008/TT-BXD.

e Cong van s6 1751/BXD-VP ngiy 14 thang 8 nam 2007 ctia Bo Xay dung vé
cong bd dinh muc chi phi quan Iy dy 4n va tu van dau tu xdy dung cong trinh.

e Cong vin s6 292/BXD-VP ngay 03 thang 3 nam 2009 cua Bo Xay dung vé
cong b Suat von dau tu xay dung cong trinh (ndm 2008).

e Cong van sb 1028/BXD-VP ngay 03 thang 6 nim 2009 ctia B6 Xay dung vé
viéc cong bé chi s gia xay dung Quy 1 nam 2009.

e Cong vin s 2857/UBND-DTMT ngay 08 thang 5 naim 2008 cta Uy ban nhan
dan thanh phd vé thuc hién diéu chinh gia va hop dong xay dung do bién dong gia
nguyén liéu, nhién li€u va vat liéu xay dung trén dia ban thanh phé.

e Cong vin s6 3068/UBND-THKH ngay 16 thang 5 nim 2008 cua Uy ban nhan
dan thanh phd vé nhiing van dé can xin y kién Thanh iy, Ban Thuong vy Thanh ty
trudc khi trinh cAp thim quyén xem xét, phé duyét va to chirc trién khai thyc hién.

e Cong vin s6 2743/UBND-DTMT ngay 11 thang 6 naim 2009 cta Uy ban nhan
dan thanh phé vé thi tuc thuc hién cac du an sir dung nguén von phan cép cho quan,
huyén va sira d6i Quyét dinh s6 126/2007/QD-UBND ngay 20 thang 10 nim 2007
ctia Uy ban nhan dan thanh phd.

e Cong vin sd 3829/UBND-DT ngay 30 thang 7 nim 2009 ctia Uy ban nhan
dan thanh phd vé thim quyén tham dinh va phé duyét du an dau tu xay dung cong
trinh.
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Phu luc s6 2

(Ban hanh kém theo Théong tw s6 03/2009/TT-BXD ngady 26 thang 3 nam 2009
cua B¢ truong Bo Xdy dung)

(Tén Chii ddu tw) CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic
Sé:
.......... , ngay......... thang......... nam..........
TO TRINH
Tham dinh bao cdo kinh té - ky thuit xay dung
cong trinh..........

Kinh gti: ...(Nguwoi cé tham quyén quyét dinh dau tu). ..

- Can ctr Luat Xay dung ngay 26 thang 11 nam 2003;

- Céan ctr Nghi dinh s6 12/2009/ND-CP ngay 12 thang 02 ndm 2009 cua Chinh phu vé quan
1y dy 4n dau tu xay dung cong trinh;

- Cin ctt Thong tu sd.. .ngdy ... thang ... ndm .. ciia Bo truong Bo Xay dung;
- Can ctr (phap ly khdc co lién quan).

(Tén Chii ddu tw) trinh thim dinh Bao céo kinh té - k¥ thuat xay dung cong trinh véi
cac ndi dung chinh sau:

. Tén cong trinh:

. Tén chu dau tu:

. T6 chtrc tur van 1ap Béo céo kinh té - k¥ thuat xay dung cong trinh:
. Muc tiéu dau tu xdy dung:

. Pia diém xay dung:

. Dién tich sir dung dat:

. Tong muc dau tu:

. Ngudn von dau tu:

O 00 1 O D K~ W N =

. Hinh thtrc quén 1y dy én:
10. Thoti gian thuc hién:
11. Nhing kién nghi:

(Giri kém theo To trinh nay la toan bé hé so Bdo cdo KTKT va két qud tham dinh
thiét ké ban vé thi cong va dy todn)

Noi nhén: Pai di¢n chi diu tw

- Ehu trén, (Ky, ghi ré ho tén, chirc vu va déng ddu)
- Luu:...
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Phu luc s6 3

(Ban hanh kém theo Théng tw s6 03/2009/TT-BXD ngay 26 thing 3 ndam 2009
cua B¢ truong Bo Xay dung)

(Tén co quan, don vi diu CONG HOA XA HQI CHU NGHIA VIET NAM
moi tham dinh Bdo cdo Poc 1ap - Tw do - Hanh phuc

kinh té - ky thudt)

TO TRINH
Phé duyét Bao cao kinh té - ky thuit xay dung
cong trinh .......

Kinh gi: ... ......(Nguoi c6 tham quyén quyét dinh dau tw)... ... ... ... ..

- Céan ctr Luat Xay dung ngay 26 thang 11 nam 2003;

- Cén cir Nghi dinh s6 12/2009/ND-CP ngay 12 thang 02 ndm 2009 ciia Chinh phu vé quan
1y du &n dau tu xay dung cong trinh;

- Can ctt Thong tu s6 ... ngdy ...thang ... nim ... cua Bo truong B Xy dung;
- Can cu (phap Iy khac co lién quan);

~ Sau khi tham dinh, (Tén co quan tham dinh) béo cdo két qua tham dinh Béo céo kinh
té - k¥ thuat xay dung cong trinh ......... nhu sau:

1. Tém tit nhirng ndi dung chii yéu ciia Bio cdo kinh té - ky thuit:
a. Tén cong trinh:
b. Tén chu dau tu:
¢. Muc tiéu dau tu:
d. Noi dung va quy mé dau tu:
d. Pia diém x4y dung:
e. Dién tich str dung dét:
g. Loai, cap cong trinh:
h. Thiét bj cong nghé (néu co):
i. Phuong 4n giai phong mit bang, tai dinh cu (néu co)
k. Tong muc dau tu:
- Trong d6: + Chi phi xay dung:
+ Chi phi thiét bi:
+ Chi phi quéan 1y du an:
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+ Chi phi tu vin dau tu xay dung:
+ Chi phi dén bu, giai phong mit bang (néu co):
+ Chi phi khéc:
+ Chi phi du phong:
1. Nguén vén déu tu:
m. Hinh thirc quan ly du an:
n. Thoi gian thyc hién dy an:
0. Cac ndi dung khac:
2. Tém tit y kién cac co quan, don vi lién quan:
3. Nhan xét, danh gia vé ndi dung Bio cdo kinh té ky thuat:

a. Xem x¢t cac yéu t6 dam bao tinh hiéu qua, bao gdm: sy can thiét dau tu; quy mo;
thoi gian thuc hién; tong muirc dau tu; hidu qua vé kinh té - xa hoi.

b. Xem xét cac yéu td dam bao tinh kha thi, bao gém: nhu cau st dung dat; kha nang
giai phong mét bang; cac yeu t6 anh huong toi cong trinh nhu an ninh, quoc phong, méi truong
va cac quy dinh khac cia phap luat; két qua tham dinh thiét ké ban ve thi cong va dy toan.

4. Két luan:

a. Dé nghi phé duyét hay khong phé duyét Bao cio kinh té - k¥ thuat

b. Nhiing kién nghi:

Thi truéng co quan, don vi thim dinh BCKTKT
Noi nhdn: (Ky, ghi ro ho tén, churc vu va dong dau)
- Nhu trén;
- Luu...
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Phu luc s0 1

(Ban hanh kém theo Théong tw s6 03/2009/TT-BXD ngady 26 thang 3 nam 2009
cua B¢ truong Bo Xdy dung)

(Tén Chii diu tu) CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

Két qua tham dinh thiét ké ban vé thi cong va du toan
cua cong trinh .....ooeennnen .
(Poi voi cong trinh 1dp Bao cdo KTKT)

Kinh giri: ...(Nguoi c¢é tham quyén quyét dinh dau tu)...

- Céan ctr Luat Xay dung ngay 26 thang 11 nam 2003;

- Can ctr Nghi dinh s6 12/2009/ND-CP ngay 12 thang 02 ndm 2009 cua Chinh phu vé quan
1y dy 4n dau tu xay dung cong trinh;

. - Can cir Nghi dinh s0 209/2004/ND-CP ngay 16 thang 12 nim 2004 ctiia Chinh phu
vé quan ly chat lugng cong trinh xay dyng;
- Can ¢t Thong tu sb... ngdy ... thang ... ndm ... ciia BO truong Bo Xay dung;

- Can ctr (phap Iy khdc co lién quan).

Sau khi tham dinh, (Tén chii dau tw) bao cao két qua tham dinh thiét ké ban v& thi
cong va dy todn cong trinh....................... .. nhu sau:

1. Tém tit cac ndi dung chit yéu ciia cong trinh:
a) Cong trinh:
- Loai va cép cong trinh:
b) Pia diém xay dung:
¢) Dién tich str dung dat:
d) Nha thau lap thiét ké ban v& thi cong:
d) Nha thau thyc hién khao sat xay dung:
e) Quy mo xay dung, cong suit, cac thong sd k¥ thuét chu yéu:
g) Cac quy chuan, tiéu chuan xay dung duoc ap dung:
h) Noi dung thiét ké:
2. Két qua thim dinh thiét ké ban vé thi cong:

’ a) Su phu hop cua thiét ké ban vé thi cong véi quy mo xay dung trong Béo céo kinh
té - k¥ thuat.

b) Viéc ap dung cic quy chuan, tiéu chuan xay dung duoc ap dung;
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¢) Sy hop 1y cua giai phap két ciu cong trinh.

d) Banh gia muc d) an toan ctia cong trinh.

d) Su hop 1y cua viée lya chon diy chuyén cong nghé va thiét bi cong nghé ddi voi
cong trinh ¢6 yéu cau cong ngh¢

e) Su tudn thi cac quy dinh vé méi trudng, phong chay, chita chay, an ninh, qubc phong.

3. Két qua thim dinh du toan:

a) Tinh dang dén cua viéc ap dung dinh mtrc, don gié,, ché d6, chinh sach va cac
khoan muc chi phi theo quy dinh cia Nha nudc c6 lién quan dén céc chi phi tinh trong du
toan

b) Su phu hop khi lwong xay dung tinh tir thiét ké véi khéi luong xay dung trong du
toan

c) Két qua thadm dinh dy toan duoc téng hop nhu sau:

- Chi phi xay dung:
- Chi phi thiét bi:
- Chi phi quan ly du an:
- Chi phi tu van dau tu xay dung:
- Chi phi khéc:
- Chi phi dy phong:
Tong cong:
4. Két luan:
a) Banh gid, nhan xét:

b) Nhirng kién nghi:
Noi nhgn: Pai dién chi dau tw
- Nhu trén; (Ky, ghi ro ho tén, chirc vu va dong dau)

-Luu:...
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11. Thii tuc Tham dinh va phé duyét du 4n diu tuw xdy dung cong trinh din
dung nhém B, C ¢6 sir dung von ngan sach thanh phd

— Trinh tu thuc hién:

Buwdée 1: Chu dau tu chuan bj hd so theo quy dinh, can thuc hién cac cong viéc
trude khi 1ap du 4n va trinh cdp c6 thim quyén tham dinh, phé duyét dy an:

- Ké hoach von dau tu/Chu truong dau tu xay dyung cong trinh (d6i voi du an
ngoai quy hoach nganh).

- Lap va phé duyét ké hoach chuéan bi dau tu: bao gém cac budc khao sat dia
chét, do dac hién trang, kiém dinh hién trang cong trinh (déi v6i1 cong trinh sura chira),
Iira chon va thué tu van lap du an dau tu xay dung cong trinh dan dung.

- Thuc hién théa thuan quy hoach, kién trac cong trinh dbi véi cac cong trinh
thudc diém 3 Piéu 4 Quyét dinh sé 126/2007/QD-UBND ngay 20 thang 10 nim 2007
ctia Uy ban nhan dan thanh phd.

- Lap to trinh, 1ap thuyét minh dy an (bao gom thiét ké co s6) dé trinh tham dinh
va phé duy¢t du an.

+ D6i vé&i dir dn trinh phé duyét diéu chinh:

- Thuyc hién bdo céo gidm sat dau tu, bao cdo tién d6 thuc hién du an theo Chi
thi s6 28/2003/CT-UB ngay 23 thang 12 nim 2003 cta Uy ban nhan dan thanh ph
vé giam sat dau tu va Thong tu s6 03/2003/TT-BKH ngay 19 thang 5 ndm 2003 cia
Bo Ké hoach va Pau tu vé cong tac giam sat, danh gia dau tu.

- Chu dau tu thoa thuin véi co quan c6 thim quyén vé viée diéu chinh dy an,
chu truong cho phép diéu chinh dy an.

- Tuy theo tién d6 thyc hién dy an tai thoi diém diéu chinh dy an, chu dau tu
thuc hién cac budc phé duyét diéu chinh thiét ké du toan hang muc, khoi luong phat
sinh hodc tham tra thiét ké - du toan, nghiém thu timg phan/ toan phan cong trinh,
kiém toan cong trinh....

Buwde 2: Chu dau tu (hoac td chtrc, c4 nhan dugc uy quyén) nop hd so tai BO
phan tiép nhan va tra ho so - S& Xay dung (60 Truong Pinh, phuong 7, quan 3). Thoi
gian nhan ho so: Sang tir 7 gid 30 phat dén 11 gio 30 phit; chiéu 13 gid dén 17 gio tir
thir hai dén 11gio 30 sang thr sau hang tuan.

Chuyén vién thu Iy xem xét thanh phan ho so:

- Truong hop ho so chua day du thanh phan quy dinh theo danh muyc h so can
ndp: Viét phiéu huéng din hoan chinh thanh phan hé so theo quy dinh.
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- Truong hop hd so day du thanh phan quy dinh theo danh muc hd so can nop:
Tiép nhan va cép bién nhan hd so du an cho chu dau tu, nhép dir li€u vao mang thong
tin S&, 1ap phiéu theo ddi hd so, chuyén dén cong doan sau.

Buwdc 3: Can ctr ngay hen trén bién nhan ho so, chu dau tu dén nhan két qua tai
B6 phan tiép nhan va tra hd so - S¢ Xay dung (60 Truong Pinh, phudng 7, quén 3).
Thoi gian tra ho so: Sang tir 7 gio 30 phut dén 11 gio 30 phut; chicu 13 gio dén 17
gio tir thir hai dén sang tha sau hang tuan.

+ Truong hop du 4n diéu chinh thudc thim quyén phé duyét cia Uy ban nhan
dan thanh phd, S& Xay dung s& dong gui To trinh két qua tham dinh diéu chinh du an
cho chu dau tu.

+ Trong qua trinh tham dinh, truong hop S& Xay dung can 1ay ¥ kién cac don vi
lién quan, S& s& co cong van thong bio, dong gui cho chil dau tu, co quan cha quan
chi dau tu dé theo ddi. Thoi gian thu 1y s& duoc tinh ké tir ngdy Sé Xay dung nhén
duoc van ban hoi dap, hodc qua thoi han tra 161 theo quy dinh ma cac don vi lién quan
can hoi ¥ kién khong c6 van ban hoi dap thi xem nhu dong thuan, S¢ Xay dung tiép
tuc tham dinh theo quy dinh.

+ Trudng hop hd so chua du diéu kién thim dinh va phé duyét, trong vong 05
ngay lam viéc, S& Xay dung s& c6 van ban huéng dan giri truc tiép cho chu dau tu.
Thoi gian thu 1y tiép theo sé& tinh tir ngay chii dau tu bo tic hd so hop 18. Qua thoi
gian quy dinh b tic hd so, néu chii dau tu khong bo tic hodc hd so chua hop 1&, S¢
Xay dung s& ra vian ban nhic nhd 1an 2. Néu chii dau tu khong thé hoan chinh hé so
ding han, S& Xay dung s€ thuc hi¢n thu tuc tra hd so.

— Cdch thire thwe hign: truc tiép tai tru s& co quan hanh chinh Nha nuéc

— Thanh phan, s6 lwong hé so:

a) Thanh phan ho so, bao gom:

+ To trinh du an (ban chinh).

+ Du 4n bao gdm phan thuyét minh dy an va thuyét minh thiét ké co so (ban
chinh).

+ Ban v& thiét ké co so (ban chinh 04 bd): gdm cac loai sau:

* Ban v& tong mit bang coéng trinh hoic ban vé& binh d6 phuong an tuyén cong
trinh ddi véi cong trinh xay dung theo tuyén.

* So dd cong nghé, ban vé day chuyén cong nghé doi véi cong trinh ¢d yéu cau
cong nghg.
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* Ban v& phuong 4n kién trac dbi voi cong trinh c6 yéu cau kién truc.
* Ban v& phuong an két cAu chinh, hé thong k¥ thuat, ha tang k¥ thuat chu yéu
cua cong trinh, két ndi voi ha t?mg k¥ thuat cua khu vuc.

+ Két qua khao sat xay dung (ban chinh): bao céo khao sat dja chat, ban d6 dia
hinh, két qua kiém dinh hién trang cong trinh (phan két cAu) do don vi c6 chirc ning

1ap (d6i véi cong trinh siva chita cdi tqo).
+ Két qua phé duyét ké hoach chuan bi dau tu.

+ K& hoach von duoc cap c6 tham quyén phé duyét/Chi truong dau tu dugc cap
c6 tham quyén chap thuan (ban sao).

+ Ho so nang luc hanh nghé cua chi nhiém khao sat xay dung, chu nhi¢ém lap du
an, cha nhiém dd an hodc chu tri thiét ké, tu van lap du an (ban sao).

+ Cac co s6 phap 1y (hd so, van ban, hop dong...) lién quan dén qué trinh 1ap va
thuc hién du an.

DPoi vé6i due dn trinh phé duyét diéu chinh: bd sung thém:

+ Bao cdo giam sat danh gia dau tu, bao céo tién do thuc hién (ban chinh)/ Chu
trwong diéu chinh du 4n (ban sao).

+ Ho so xin diéu chinh hoic bo sung thiét ké co sé trong truong hop co thay doi
thiét ké so vdi két qua tham dinh thiét ké co so (ban chinh).

+ Du toan ctia du an xin diéu chinh (néu c6) (ban chinh).
+ Két qua kiém toan cong trinh (néu can) (ban sao).
b) Sb lugng hd so: 02 (bd)

— Thoi han gidgi quyét: 20 ngay 1am viée, dbi voi dy an nhom C, 30 ngay lam
viéc, ddi véi nhom B. Trong qua trinh tham dinh dy 4n néu ho so chua du diéu kién
xem xét tham dinh hodc can chinh stra bo sung dé hoan thién du an, trong 05 ngay
1am viéc, ké tir ngdy nhan ho so du an, S& Xay dung s& lay ¥ kién cac don vi co lién
quan hodc ¢ vin ban thong béo cho chii dau tu sira doi, bd sung ho so.

— Poi twong thywe hién thii tuc hanh chinh: T6 chtc st dung von ngan sach dau
tu xay dung co ban.

— Co quan thwce hién thu tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: Uy ban nhan dan thanh phd.
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b) Co quan hodc nguoi cd tham quyén duoc ty quyén hodc phan cap thyc hién
(néu c6): SO Xay dung duoc phan cap ty quyén theo khoan 3 Diéu 12 Quyét dinh sb
126/2007QD-UBND.

¢) Co quan truc tiép thuce hién TTHC: S¢ Xay dung.

d) Co quan phdi hop (néu c6): So Ké hoach - Pau tu, So Tai chinh va cac s
nganh, quan - huyén c6 lién quan, co quan cht quan chi dau tu.

— K&t qua thii tuc hanh chinh:
= Quyét dinh hanh chinh;

= To trinh két qua tham dinh diéu chinh du an d6i véi du an diéu chinh thudc
thAm quyén diéu chinh ctia Uy ban nhan dan thanh phé;

= Vin ban chip thuan cho phép chu dau tu duoc tu diéu chinh du an trong
truong hop theo quy dinh tai khoan 2 Piéu 14 Nghi dinh s6 12/2009/ND-CP.

— L¢ phi (néu cé): Lé phi tham dinh du an dau tu xdy dung cong trinh (theo hé
s6 dinh mirc quy dinh va téng muc dau tu cua dy an).

— Tén méu don, méu to khai (néu cé): To trinh tham dinh dy an dau tu xay
dung cong trinh (Phu luc 2 Nghi dinh sé 12/2009/ND-CP).

— Yéu cdu, diéu kign thwe hién thii tuc hanh chinh (néu cé):

e B4o cdo giam sat d6i voi cac du an xin diéu chinh.

e Hb so kiém dinh cong trinh hién hiru ddi véi cac cong trinh stra chira 16n, cai
tao, nang cap mo rong lam thay d6i két cau cong trinh.

e Kiém toan cong trinh d6i véi du an xin diéu chinh da thi cong hoan thanh.

— Can cw phap ly cua thu tuc hanh chinh:

e Ludt Xay dung (c6 hiéu luc ngay 01 thang 7 ndm 2004).

e Luat Quy hoach do thi nam 2009 (c6 hi¢u lyc ngay 01 thang 01 nam 2010).

e Luat stra d6i, bo sung mot s6 diéu cua cac Luat c6 lién quan dén dau tu xay
dung co ban ndm 2009 (c6 hi¢u luc ngay 01 thang 8 nam 2009).

e Luat dau tu (c6 hiéu lyc ngay 01 thang 7 nam 2006).
e Luat Pau thau (c6 hiéu luc ngay 01 thang 4 nim 2006).
e Ludt Bdo v&€ mdi truong (co6 hi¢u lyc ngay 01 thang 7 nam 2006)

e Luat Phong chay va chita chay (c6 hi¢u luc ngay 04 thang 10 ndm 2001).
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e Nghi dinh s6 12/2009/ND-CP ngay 10 thang 02 nim 2009 ctia Chinh phu vé
Quan 1y du 4n dau tu xdy dung cong trinh.

e Nghi dinh s 99/2007/ND-CP ngay 13 thang 6 nim 2007 cta Chinh phu vé
Quan 1y chi phi dau tu xay dung cong trinh.

e Nghi dinh s6 209/2004/ND-CP ngay 16 thang 12 nim 2004 va Nghi dinh sta
d6i, bo sung s6 49/2008/ND-CP ngay 18 thang 4 nam 2008 ciia Chinh phu vé quan ly
chat lugng cong trinh x4y dung.

e Nghi dinh s6 58/2008/ND-CP ngay 05 thang 5 nim 2008 cua Chinh phu vé
huéng dan thi hanh Luat Pau thau va lya chon nha thau xdy dung theo Luat Xay
dung.

e Nghi dinh s6 80/2006/ND-CP ngay 9 thang 8 nim 2006 va Nghi dinh sd stra
ddi, bd sung s6 21/2008/ND-CP ngay 28 thang 02 nim 2008 ctia Chinh pha vé quy
dinh chi tiét va hudng dan thi hanh mét s6 diéu Luat Bao vé moi trudng.

e Nghi dinh s6 35/2003/ND-CP ngay 4 thang 4 nim 2003 cta Chinh phu vé viéc
quy dinh chi tiét thi hanh mot sé diéu cua Luat Phong chay va chita chdy.

e Nghi quyét s6 59/2007/NQ-CP ngay 30 thang 11 nam 2007 cta Chinh pha vé
viéc giai quyét xtr 1y nhimg vudng mac trong hoat dong dau tu xay dung va cai cach
mot s6 tha tuc hanh chinh d6i v6i doanh nghiép.

e Nghi dinh s6 23/2009/ND-CP ngay 27/2/2009 ctia Chinh pha vé xir phat vi
pham hanh chinh trong hoat dong x4y dung; kinh doanh bat dong san; khai thac, san
xuat, kinh doanh vat liéu xay dung; quan 1y cong trinh ha tang k¥ thuat; quan 1y phat
trién nha va cong so.

e Quyét dinh s6 141/2008/QD-TTg ngay 22 thang 10 nim 2008 cua Chinh phu
vé viéc ban hanh quy ché quan 1y tru so, nha lam viéc cac don vi su nghiép cong lap.

e Quyét dinh s6 260/2006/QD-TTg ngay 14 thang 11 nim 2006 cua Thi tudng
Chinh pht vé stra d6i, bd sung quyét dinh sb 147/1999/QD-TTg ngay 05 thang 7 nim
1999 ctia Thu tuéng Chinh phu quy dinh vé tiéu chuin, dinh mirc sir dung try sé 1am
viéc tai cac co quan nha nudc, don vi su nghiép.

e Quyét dinh s6 213/2006/QD-TTg ngay 29 thang 9 nim 2006 cua Tha tudng
Chinh phii vé Quy ché quan 1y cong s& cac don vi hanh chinh nha nudc.

e Quyét dinh s6 390/QP-TTg ngay 17 thang 4 nim 2008 ctia Thu tuéng Chinh
phu vé viéc diéu hanh ké hoach dau tu xdy dung co ban va chi tiéu ngan sach 2008
phuc vu muc tiéu kiém ché lam phat.
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e Quyét dinh s6 21/2007/QD-BXD ngay 28 thang 5 nam 2007 ctia B Xay dung
vé viéc quy dinh céc yéu cau vé tiéu chuan xdy dung cong s cac co quan hanh chinh
nha nudc.

e Quyét dinh s6 04/2008/QD-BXD ngay 03 thang 4 nam 2008 ctia Bo Xay dung
vé quy chuan k¥ thuét qudc gia vé quy hoach xay dung.

e Quyét dinh s6 07/2008/QD-BXD ngay 27 thang 5 nam 2008 ctia B Xay dung
vé viéc ban hanh thiét ké dién hinh.

e Quyét dinh s 18/2007/QD-BXD ngay 15 thang 5 nam 2007 ctia B Xay dung
vé viéc ban hanh TCXDVN 365:2007 “Bénh vién da khoa - huéng dan thiét ké”.

e Quyét dinh sd 33/2004/QD-BTC ngay 12 thang 4 nim 2004 ctia Bo Tai chinh
vé viéc ban hanh quy tic, biéu phi bao hiém xdy dung, lap dit.

e Thong tu s6 05/2007/TT-BXD ngay 25 thang 7 nam 2007 cua Bo Xay dung
huéng dan 1ap va quan 1y chi phi dau tu xay dung cong trinh.

e Thong tu s6 10/2007/TT-BXD ngay 22 thang 11 nim 2007 cia B6 Xay dung
vé huéng dan quy hoach xdy dung cong sé cac co quan Pang, nha nudc, to chic
chinh tri - x4 hoi cdp tinh, cap huyén, cap xa.

e Thong tu sb 03/2008/TT-BXD ngay 25 thang 01 nam 2008 ctia B6 Xay dung
vé Hudng dan diéu chinh dy toan xay dung cong trinh.

e Thong tu s6 09/2008/TT-BXD ngay 17 thang 4 nam 2008 cua B Xay dung
vé hudng dan diéu chinh gid va hop dong xay dung do bién dong gia nguyén liéu,
nhién li€u va vat liu xay dung.

e Thong tu s6 12/2008/TT-BXD ngay 07 thang 5 nam 2008 cia B6 Xay dung
vé hudng dan viée 1ap va quan 1y chi phi khao sat xdy dung.

e Thong tu s6 16/2008/TT-BXD ngay 11 thang 9 nim 2008 cia B6 Xay dung
vé huéng dan kiém tra, ching nhan du diéu kién dam bao an toan chiu luc va ching
nhan sy pht hop chat luong cong trinh.

e Thong tu s6 18/2008/TT-BXD ngay 06 thang 10 nam 2008 ctia B6 Xay dung
huéng din bo sung mot sé phuong phap xac dinh chi phi xdy dung trong du toan xay
dung cong trinh va Théng tu hudng dan ldp va quan 1y chi phi dau tu xdy dung cong
trinh s6 05/2007/TT-BXD ngay 25 thang 7 nam 2007 cua Bo Xay dung.

e Thong tu s6 03/2009/TT-BXD ngay 26 thang 3 nim 2009 cia B6 Xay dung
vé quy dinh chi tiét mot s6 ndi dung ciia Nghi dinh s6 12/2009/ND-CP ngay 12 thang
02 nam 2009 cta Chinh phu vé quéan 1y du 4n dau tu xdy dung cong trinh.
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e Thong tu s6 05/2009/TT-BXD ngay 15 thang 4 nim 2009 cia B6 Xay dung
vé viéc hudéng dan diéu chinh du toan xay dung cong trinh.

e Thong tu s6 23/TT-BXD ngay 16 thang 7 nim 2009 cua B6 Xay dung vé
hudng dan thi tuyén va tuyén chon phuong an thiét ké kién triic cong trinh xay dung.

e Thong tu s6 24/TT-BXD ngay 22 thang 7 ndm 2009 vé quy dinh chi tiét thi
hanh mot sb ndi dung ctia Nghi dinh s6 23/2009/ND-CP ngay 27 thang 02 nim 2009
ctia Chinh phua vé xir phat vi pham hanh chinh trong hoat dong xay dung; kinh doanh
bat dong san; khai thac, san xuat, kinh doanh vat liéu x4y dung; quan 1y cong trinh ha
tang k¥ thuat; quan 1y phat trién nha va cong so.

e Thong tu s6 27/2009/TT-BXD ngay 31 thang 7 nim 2009 cia B6 Xay dung
vé hudng dan mot sb6 ndi dung vé quan 1y chat lugng cong trinh xay dung.

e Thong tu s6 33/2007/TT-BTC ngay 09 thang 4 nim 2007 ctua Bo Tai chinh
huéng dan quyét toan du an hoan thanh thudc ngudn von Nha nude.

e Thong tu s6 88/2009/TT-BTC ngay 29 thang 4 nim 2009 cua Bo Tai chinh vé
sira d6i, b sung mot s6 diém ciia Thong tu s6 27/2007/TT-BTC ngay 03 thang 4 nim
2007 va Thong tu s6 130/2007/TT-BTC ngay 2 thang 11 nam 2007 ciia Bo Tai chinh
huéng dan vé quan 1y, thanh toan von dau tu va vbn su nghiép c6 tinh chét dau tu
thudc ngudn von ngan sach nha nude.

e Thong tu s6 109/2000/TT-BTC ngay 13 thang 11 nam 2000 ctia Bo Tai chinh
huéng dan ché d6 thu, ndp va str dung 18 phi tham dinh dau tu.

e Thong tu s6 03/2003/TT-BKH ngay 19 thang 5 ndm 2003 ctia Bo Ké hoach va
Dau tu vé cong tac giam sat, danh gia dau tu.

e Thong tu s6 03/2009/TT-BKH ngay 16 thang 4 nim 2009 ctiia Bo Ké hoach va
Pau tu vé huong dan lya chon nha dau tu thyc hién dau tu dy an c6 st dung dat.

e Quyét dinh 126/2007/QD-UBND ngay 20 thang 10 nim 2007 cua Uy ban
nhan dan thanh phé ban hanh Quy dinh vé quan 1y thuc hién cac dy an dau tu sir dung
vbn ngan sach nha nudc cua thanh phd HO Chi Minh.

e Quyét dinh s6 12/2008/QD-UBND ngay 20 thang 02 nim 2008 cta Uy ban
nhan dan thanh phé vé ban hanh biéu gia chuan vé suat dau tu phan xdy dung cong
trinh trén dia ban thanh phé HO Chi Minh.

e Quyét dinh s6 22/2008/QD-UBND ngay 27 thang 3 niam 2008 cta Uy ban
nhan dan thanh phd vé ban hanh Quy dinh vé phan cp quan 1y nha nudc dbi véi tai
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san nha nudc tai co quan hanh chinh, don vi sy nghiép cong lap, to chirc chinh tri - xa
hoi duoc ngan sach nha nude dam bao kinh phi hoat dong.

e Quyét dinh sb 38/2008/QD-UBND ngay 10 thang 5 nim 2008 cia UBND
thanh phd H6 Chi Minh vé ban hanh quy dinh vé diéu chinh du toan x4y dung cong
trinh 4p dung theo Thong tu s 03/2008/TT-BXD ngay 25 thang 01 nam 2008 cta Bo
Xay dyng trén dia ban Tp.H6 Chi Minh.

e Cac ké hoach von hang nim cta Uy ban nhan dan thanh phd vé dau tu xay
dung co ban.

e Chi thi s6 28/2003/CT-UB ngay 23 thang 12 nim 2003 cua Uy ban nhan dan
thanh ph vé to chirc thyc hién cong tac giam sat, danh gia dau tu.

e Chi thi s 13/2008/CT-UBND ngay 09 thang 5 nim 2008 cua Uy ban nhan
dan thanh phd vé quan 1y chi phi dau tu x4y dung cong trinh trén dia ban thanh phé.

e Cong vin s6 1551/BXD-KTXD ngay 01 thang 8 nam 2008 cua Bo Xay dung
vé hudng dan thém mot sé nodi dung ctia Thong tu s6 09/2008/TT-BXD.

e Cong van sd 1751/BXD-VP ngay 14 thang 8 nim 2007 ctia B6 Xay dung vé
cong bd dinh muc chi phi quan 1y du 4n va tu van dau tu xdy dung cong trinh.

e Cong vin s6 292/BXD-VP ngay 03 thang 3 nim 2009 cua B6 Xay dung vé
cong bd suit von dau tu xay dung cong trinh (ndm 2008).

e Cong vin s6 1028/BXD-VP ngiy 03 thang 6 nam 2009 ctia Bo Xay dung vé
viéc cong bd chi sd gia xdy dung Quy 1 ndm 2009.

e Cong vin s 2857/UBND-DTMT ngay 08 thang 5 nim 2008 cta Uy ban nhan
dan thanh phd vé thyuc hién diéu chinh gia va hop dong xay dung do bién dong gia
nguyén liéu, nhién liéu va vat liéu xay dung trén dia ban thanh phd.

e Cong vin s6 3068/UBND-THKH ngay 16 thang 5 nim 2008 cua Uy ban nhan
dan thanh phé vé nhiing van dé can xin y kién Thanh iy, Ban Thuong vu Thanh uy
trude khi trinh cdp thim quyén xem xét, phé duyét va to chirc trién khai thyc hién.

e Cong vin s 2743/UBND-DTMT ngay 11 thang 6 nim 2009 cta Uy ban nhan
dan thanh phd vé thu tuc thuc hién cac du an sir dung nguén vén phan cap cho quan,
huyén va stra doi Quyét dinh sd 126/2007/QD-UBND ngay 20 thang 10 nim 2007
ctia Uy ban nhan dan thanh phd.

e Cong vin sd 3829/UBND-DT ngay 30 thang 7 nim 2009 ciia Uy ban nhan
dan thanh phd vé thim quyén tham dinh va phé duyét du an dau tu xay dung cong
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trinh.

Phu luc II )
(Ban hanh kem theo Nghi dinh so6 12/2009/ND-CP
ngay 12 thang 02 nam 2009 cua Chinh phu)

CHU PAU TU CONG HOA XA HQI CHU NGHiA VIET NAM
— Doc lap - Tu do - Hanh phic

So:

TO TRINH
Tham dinh du an dau tw xay dung cong trinh

Kinh gui:

Can ctt Nghi dinh s... ngdy... cia Chinh phii vé quan 1y du 4n dau tu xay dung
cong trinh;

Cac can ct phap 1y khac ¢o lién quan;

Chu dau tu trinh tham dinh du 4n dau tu xay dung cong trinh véi cac ndi dung
chinh sau:

1. Tén du an:

2. Chii dau tu:

3. T6 chire tu van 1ap du an:

Té chirc tw vén 1ap thiét ké co sé (néu khac véi to chire tw van lap dw an):
4. Chu nhiém lap du an:

5. Muc tiéu dau tu xdy dyng:

6. Noi dung va quy mo dau tu xay dung:

7. bia diém xay dung:

8. Dién tich sir dung dat:

9. Phuong an xay dung (thiét ké co s6):

10. Loai, cap cong trinh:
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Noi nhgn:

11. Thiét bj cong ngh¢ (néu co):_ ,
12. Phuong an giai phong mat bang, tai dinh cu (néu co):

13. Toéng mirc dau tu cta du an:
Tong cong:

Trong do:

- Chi phi xay dung:

- Chi phi thiét bi:

- Chi phi boi thuong, giai phong mit bang, tai dinh cu:
- Chi phi quan 1y du an:

- Chi phi tu van dau tu xay dung:
- Chi phi khéc:

- Chi phi du phong:

14. Ngudn vén dau tu:

15. Hinh thirc quan ly du an:

16. Thoit gian thyuc hién dy an:
17. Cac nd1 dung khac:

18. Két luan:

Chu dau tu trinh... thim dinh dy 4n dau tu x4y dung cong trinh./.

Chi diu tu ,
(Ky, ghi ro ho tén, chirc vu va dong dau)

- Nhu trén;
- Luu:
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12. Thi tuc Thim dinh va phé duyét du 4n diu tw xiy dung cong trinh nha
& (quy dinh tai Nghi dinh s6 90/2006/NP-CP ngay 06 thing 9 nim 2006 ciia
Chinh phu)

— Trinh tw thwc hién:

Buwéc 1: Chil dau tu 1ap to trinh kém theo ho so thiét ké co sé va thuyét minh du
an dé trinh cho S¢ Xay dung tham dinh va phé duyét dy an. (theo quy dinh tai Piéu 6,
7 Nghi dinh s6 90/2006/ND-CP ngay 06 thang 9 nim 2006 ctia Chinh phu).

Buge 2: Chii dau tu ndp ho so tai Bo phan tiép nhan va tra ho so - S¢ Xay dung
(60 Truong Pinh, phuong 7, quan 3). Thoi gian nhan ho so: sang tir 7 gio 30 phit dén
11 gio 30 phut; chiéu 13 gid dén 17 gio tir thir hai dén sang thir sau.

Chuyén vién truc tiép nhan, xem xét thanh phén ho so:

Truong hop ho so chua day du: Viét phiéu huéng dan bo tuc ho so.

Truong hop ho so day da: Tiép nhan va cip bién nhan cho chii ddu tu va nhap
dwr liéu vao mang thong tin S¢, lap phiéu theo ddi ho so, chuyén dén cong doan sau.

Buge 3: Can cir ngay hen trén bién nhan hd so, chu dau tu dén Bo phan Tiép
nhan va tra hd so - S& Xay dung (60 Truong Pinh, phuong 7, quan 3). Thoi gian tra
ho so: sang tir 7 gio 30 phit dén 11 gio 30 phut; chiéu 13 gio dén 17 gio tir thir hai
dén sang thu sau.

Truong hop trong qua trinh thAm dinh, S& Xay dung can ly ¥ kién cac don vi
lién quan, S& s& c6 cong vin thong bao, ddng guri cho chi dau tu dé theo ddi. Thoi
gian thu 1y s& dugc tinh ké tir ngay ¢6 van ban hoi dap.

— Cdch thire thwe hign: truc tiép tai tru s& co quan hanh chinh Nha nudc.

— Thanh phan, sé lwong hé so:

Thanh phan ho so, bao gom:

+ T trinh du an (ban chinh).

+ Thuyét minh du 4n duogc viét theo Diéu 6 Nghi dinh s6 90/2006/ND-CP ngay
06 thang 9 nam 2006 cua Chinh phu (ban chinh).

+ Gidy ding ky kinh doanh cuia cha dau tu ¢ chiic ning kinh doanh nha (bat
dong san) (ban sao y).

+ Béo c4o tai chinh nim lién k& ndm thuc hién du an c6 kiém toan, trong do thé
hién vén chi s¢ hitu cta chu dau tu theo quy dinh tai Pidu 5 Nghi dinh s
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153/2007/ND-CP ngay 15 thang 10 nim 2007 ctia Chinh ph thi khong thap hon 15%
tong muc dau tu cua dy an c¢6 quy md sir dung dudi 20ha, va khong thap hon 20%
tong murc dau tu cta du an c6 quy mo st dung dat tir 20ha trd 1én.(ban sao y).

+ Ban v& thiét ké co so.
b) S6 lwong ho so: 02 bd.

— Thoi han gigi quyét: 45 ngay lam viée, theo Nghi dinh s6 90/2006/ND-CP
ngdy 06 thang 9 nim 2006 cua Chinh phu. Trong qua trinh tham dinh dy 4n, néu c6
van dé chua 16 vé co so tham dinh dy an hodc chua phu hop trong viéc 4p dung quy
chuan, tiéu chuan, S& Xay dung s& lay y kién cac don vi co lién quan hodc moi Chu
dau tu va don vi 1ap du an dé 1am ro.

— Doi twong thwe hién thii tuc hanh chinh: C4 nhan va to chirc.
— Co quan thwce hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan thanh phd

b) Co quan hodc nguoi cd tham quyén duoc ty quyén hodc phan cap thyc hién
(néu co): S& Xay dung

c¢) Co quan truc tiép thuc hién TTHC: S¢ Xay dung
d) Co quan phéi hop (néu cd): cac sd - nganh, quan - huyén c6 lién quan.
— Két qud thii tuc hanh chinh: Quyét dinh dau tu

— L¢ phi (néu ¢é): Lé phi thim dinh du an dau tu xay dung cong trinh (theo hé
s6 dinh mirc quy dinh va tong muc dau tu cia dy an).

— Tén mdu don, méu to khai (néu cé): Khong co
— Yéu cdu, diéu kign thyc hién thii tuc hanh chinh: Khong co.
— Can cir phap ly cua thu tuc hanh chinh:

= Luat Xay dung s6 16/2003/QH11 ngay 26 thang 11 nam 2003 c6 hiéu luc 01
thang 7 nam 2004;

= Luat Pau tu s6 59/2005/QH11 ngay 29 thang 11 nam 2005;

= Luat Pau thau s6 61/2005/QH11 ngay 29 thang 11 nam 2005 c6 hiéu luc ngay
29 thang 11 nam 2005;

= Luat Doanh nghiép s6 13/1999/QH10 ngay 12 thang 6 nam 1999 c6 hiéu luc
ngay 12 thang 6 nam 1999;
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= Luat Kinh doanh bat dong san sd 63/2006/QH11 ngay 29 thang 6 nam 2009;

= Luat Nha ¢ s6 56/2005/QH11 ngay 29 thang 11 nim 2005 c6 hiéu luc 01
thang 7 nam 2006;

= Nghi dinh s6 209/2004/ND-CP ngay 16 thang 12 nam 2004 cua Chinh phu vé
quan 1y chat lwong cong trinh xay dung;

= Nghi dinh s6 197/2004/ND-CP ngay 03 thang 12 nam 2004 cua Chinh phu vé
boi thuong, hd trg va tai dinh cu khi Nha nude thu hoi dat;

= Nghi dinh s6 02/2006/ND-CP ngay 05 thang 01 nim 2006 ciia Chinh phu vé
viéc ban hanh quy ché khu d6 thi méi;

= Nghi dinh s 111/2006/ND-CP ngay 29 thang 9 nim 2006 cta Chinh phu
huong dan thi hanh Luit P4u thiu va lya chon nha thau xay dung theo Luat Xay
dung;

= Nghi dinh s6 90/2006/ND-CP ngay 06 thang 9 nim 2006 ctia Chinh pht Quy
dinh chi tiét va huong dan thi hanh Luét Nha &;

= Nghi dinh sé 108/2006/ND-CP ngay 22 thang 9 nim 2006 ctua Chinh phu vé
quy dinh chi tiét va huéng din thi hanh mot s diéu ctia Luat Pau tu.

= Nghi dinh s6 99/2007/ND-CP ngay 13 thang 6 nim 2007 ciia Chinh pha vé
quan 1y chi phi dau tu xay dung cong trinh;

= Nghi dinh s6 153/2007ND-CP ngay 15 thang 10 nim 2007 ctia Chinh phil quy
dinh chi tiét va hudng dan thi hanh Luat Kinh doanh bat dong san;

= Nghi dinh s6 12/2009/ND-CP ngay 10 thang 02 nim 2009 cta Chinh pht vé
quan 1y du an dau tu xay dung (thay thé ND 16, ND 112);

= Nghi quyét sé 33/2008/NQ-CP ngay 31 thang 12 nim 2008 cta Chinh pht vé
thue hién thi diém mét s6 thi tuc hanh chinh trong dau tu xay dyng dbi v6i du an khu
do6 thi méi1 va du an khu nha &, du an ha t?mg k¥ thuat khu cong nghiép;

= Nghi quyét s6 34/2007/NQ-CP ngay 03 thang 7 nam 2007 cta Chinh phu vé
mot s6 giai phap dé thyuc hién viéc cai tao, xay dung lai cac chung cu cii bi hu hong,
xuéng cép;

= Chi thi s6 34/2006/CT-TTg ngay 26 thang 9 nim 2006 cua Thu tuéng Chinh
phu vé viéc trién khai thi hanh Luét Nha &;

= Chi thi s6 11/2007/CT-TTg ngay 08 thang 5 nim 2007 cua Thu tuéng Chinh
phu vé viéc trién khai thi hanh Luat Kinh doanh bat dong san;
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= Thong tu s6 33/2007/TT-BTC ngay 09 thang 4 nam 2007 cta Bo Tai chinh
huéng dan quyét toan du an hoan thanh thudc ngudn vén Nha nudc;

= Thong tu s6 109/2000/TT-BTC ngay 13 thang 11 nam 2000 ctia Bd Tai chinh
vé huong dan ché do thu, ndp va st dung 1¢ phi tham dinh dau tu;

= Thong tu s6 15/2005/TT-BXD ngay 19 thang 8 nam 2005 ciia B6 Xay dung
vé viéc hudng dan lap, tham dinh, phé duyét quy hoach xay dung;

= Thong tu sd 04/2006/TT-BXD ngay 18 thang 8 nim 2006 cua Bo Xay dung
vé hudéng din thuc hién Quy ché khu do thi méi ban hanh theo Nghi dinh s
02/2006/ND-CP ngay 05 thang 01 ndm 2006 ctia Chinh phu;

= Thong tu s6 05/2006/TT-BXD ngay 01 thang 11 nim 2006 cua Bo Xay dung
vé huéng dan thyc hién mot sé ndi dung ctia Nghi dinh s 90/2006/ND-CP ngay 06
thang 9 nam 2006 cua Chinh phu quy dinh chi tiét va hudéng dan thi hanh Luat Nha &;

= Thong tu s6 05/2007/TT-BXD ngay 25 thang 7 ndm 2007 caa B Xay dung
huéng dan 1ap va quan 1y chi phi dau tu xay dung cong trinh;

= Thong tu s6 07/2008/TT-BXD ngay 07 thang 4 nim 2008 cua Bo Xay dung
huéng dan lap, thim dinh phé duyét va quan 1y quy hoach xdy dung;

= Thong tu s6 03/2003/TT-BKH ngay 19 thang 5 nam 2003 cua Bo Ké hoach -
Pau tu vé cong tac giam sat, danh gia dau tu;

= Thong tu s6 03/2009/TT-BXD ngay 26 thang 3 nim 2009 cua Bo Xay dung
quy dinh chi tiét mot s6 ndi dung cua Nghi dinh s6 12/2009/ND-CP ctia Chinh phu vé
quan 1y dau tu xdy dung du cong trinh.

= Thong tu s6 01/2009/TT-BXD ngay 25 thang 02 nim 2009 ctua Bo Xay dung
vé quy dinh mot s6 ndi dung vé cip gidy chung nhan quyén sé hitu nha & va hudng
dan mau hop dong mua ban cian ho chung cu trong dy 4n dau tu xay dyung cia to chic
kinh doanh nha &;

= Quyét dinh sd 75/2006/QD-UBND ngay 17 thang 5 nim 2006 ctua Uy ban
nhan dan thanh phd vé ban hanh Quy ché quan 1y nha cho cong nhan, ngudi lao dong
thué dé ¢ trén dja ban thanh phé H6 Chi Minh;

= Quyét dinh s6 73/2008/QD-UBND ngay 22 thang 10 nim 2008 cua Uy ban
nhan dan thanh phd vé viéc boi thudng, hd tro va tai dinh cu d6i véi cac ho dan dang
cu ngu tai cac chung cu hu hong, xudng cap trén dja ban thanh phé H6 Chi Minh;

= Quyét dinh s6 114/2006/QD-UBND ngay 21 thang 7 nam 2006 cua Uy ban
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nhan dan thanh phd vé ban hanh K& hoach trién khai Chuong trinnh hanh dong thuc
hién Chuong trinh nha & (giai doan 2006 - 2010);

= Quyét dinh s6 118/2007/QD-UBND ngay 10 thang 9 nim 2007 caa Uy ban
nhan dan thanh phd vé phuong thirc mua, ban cin ho chung cu hoan chinh va chuyén
nhuong nén dat & da c6 ha tﬁng ky thuat dé bb tri tai dinh cu cho cac ho dan dang tam
cu trong thoi gian dai trén dia ban thanh phd;

= Quyét dinh s6 126/2007/QD-UBND ngay 20 thang 10 nim 2007 cua Uy ban
nhan dan thanh phd vé cong tac quan 1y cac du an dau tu trong nudc;

= Quyét dinh sd 47/2008/QD-UBND ngay 09 thang 6 nim 2008 ctua Uy ban
nhan dan thanh phd vé viéc stra d6i, b sung mot sé didu ctia Quyét dinh s
118/2007/QD-UBND ngay 10 thang 9 nim 2007 ctia Uy ban nhan dan Thanh phé vé
phuong thirc mua, ban can hd chung cu hoan chinh va chuyén nhuong nén dat ¢ da
c6 ha tang k¥ thuét dé bd tri tai dinh cu khi Nha nudc thu hoi dat trén dia ban thanh
pho;

= Chi thi s6 07/2007/CT-UBND ngay 19 thang 3 nim 2007 ctia Uy ban nhan
dan thanh phé vé trién khai chuong trinh nha & trén dia ban thanh phé;

= Cong vin s6 7196/UBND-DTMT ngay 23 thang 10 nam 2007 cia Uy ban
nhan dan thanh phé vé tham dinh, phé duyét va quan 1y cac du an phat trién nha;

= Cong vin s6 03/BXD-QLN ngay 27 thang 3 nim 2007 ciia B Xay dung vé
mot sd van dé vé phé duyét du an phat trién nha &;

= Cong vin s0 25/BXD-QLN ngay 14 thang 6 ndm 2007 cua B Xay dung vé
viéc tham dinh thiét k€ co s& ddi voi du 4n phat trién nha &;

= Cong vin sb 42/BXD-QLN ngay 10 thang 8 nim 2007 ctia Bo Xay dung vé
viéc tra 101 mot s6 vudng mic lién quan dén cong tac tham dinh dy an phat trién nha
& tai thanh phé H6 Chi Minh;

= Cong van s6 1751/BXD-VP ngay 14 thang 8 nam 2007 cua Bo Xay dung vé
viéc cong bd dinh mirc chi phi quan 1y du an va tu van dau tu xay dung cong trinh;

= Cong vin s 2527/BXD-VP ngay 18 thang 12 nim 2008 ctia B6 Xy dung vé
viéc tra 101 cong vin s6 8049/SXD-VP ciia S& Xay dung thanh phd Ho Chi Minh;

= Cong vin s 2336/SQHKT-QHC&HT ngay 01 thang 7 nam 2008 cta S& Quy
hoach - Kién triic vé viéc ban hanh quy trinh thim dinh quy hoach chi tiét xay dung
d6 thi ty 18 1/500, phan cép cong tac tham dinh, phé duyét quy hoach chi tiét xay
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dung d6 thi ty 18 1/500 va cung cap thong tin quy hoach - kién tric tai khu vuc da co
quy hoach chi tiét xay dung d6 thi ty 18 1/2000;

= Cong vin sd 252/BXD-KTQH ngay 15 thang 02 nim 2008 cua Bo Xay dung
vé viéc xin v kién vé cach tinh mat do xay dung, hé s6 str dung dat va téng dién tich
san st dung ddi voi mot s du an co thiét ké dac thu.
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13. Thii tuc Cap gidy phép thiu cho nha thiu nuéc ngoai 1a té6 chirc nhan
thau cac goi thau thudc du 4n nhém B, C

— Trinh tu thuc hién:

Bwéc 1: Chuén bi ddy du ho so theo quy dinh.

Buéc 2: Nop ho so tai BO phan nhan - tra hd so ctia S& Xay dung thanh phd Ho
Chi Minh (s6 60 Truong Pinh, phudng 7, quan 3, thanh phd Ho Chi Minh). Thoi gian
nhan hd so: sang tir 7 gid 30 phut dén 11 gid 30 phut; chiéu 13 gio dén 17 gio tir thir
hai dén sang thir sau hang tuan.

Khi nhan hé so dang ky cap gidy phép thau cho nha thau nudc ngoai tai thanh
phd H6 Chi Minh (Dy 4an nhém B, C), S& Xay dung kiém tra tinh day da va hop 18
clia cac gidy to trong ho so:

* Truong hop hd so da hop 18, day du thi viét bién nhan hen ngay tra két qua cho
nguoi ndp.

* Truong hop ho so chua day di hodc chua hop 1é thi hudng ddn dwong sy hoan
thién ho so.

Buwéc 3: Nhan két qua giai quyét hd so tai B phén tiép nhan - tra hd so cua S
Xay dung thanh phé H6 Chi Minh (s6 60 Truong Pinh, phuong 7, quan 3, thanh phd
Ho6 Chi Minh). Thoi gian tra hd so: sang tir 7 gio 30 phat dén 11 gid 30 phit; chiéu
13 gid dén 17 gid tir thtr hai dén sang thr sau hang tuan.

— Cdch thire thwe hign: truc tiép tai try s& co quan hanh chinh Nha nudc.

— Thanh phan, sé lwong hé so:

a) Thanh phan hd so, bao gdom:

1/ P6i véi ho so xin cap gidy phép thau lan dau:

- Pon xin cap gidy phép thau.

- Ban sao vin ban vé két qua dau thau hodc quyét dinh chon thau hodc hop dong
giao nhan thau hop phap.

- Ban sao Gidy phép thanh lap va Diéu 1é cong ty (hodc gidy chimg nhan ding
ky kinh doanh cua t6 chirc) va ching chi hanh nghé cta nudc, noi ma nha thau nude
ngoai mang quoc tich cap.

- Biéu bao céo kinh nghiém hoat dong xay dung lién quan dén cong viéc nhan
thau theo méu tai Phu luc sd 2 cua Théng tu s 05/2004/TT-BXD ngay 15 thang 9
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nam 2004 cua Bo truong Bo Xay dung va bio cdo tai chinh duoc kiém toan trong 3
nam gan nhat (d6i véi trudng hop nha thau nhan thuc hién géi thau thudc doi tuong
khong bat budc phai ap dung theo quy dinh ctia phap luat vé ddu thau cta Viét Nam).

- Hop dong lién danh véi nha thau Viét Nam hodc ban cam két str dung nha thau
phu Viét Nam dé thyuc hién cong vi¢c nhan thau (da co trong hd so dy thau hay ho so
chao thau).

- Gidy Uy quyén hop phap dbi v6i ngudi khong phai 14 ngudi dai dién theo phap

luét cua nha thau.

- Gidy chung nhan dau tu cta dy an hodc quyét dinh, chu truong cho phép dau

tu.

2/ P6i v6i ho so xin cap gidy phép thiu phat sinh trong 3 nim lién ké:

- Pon xin cép gidy phép thau.

- Ban sao vin ban vé két qua d4u thau hoic quyét dinh chon thau hodc hop déng
giao nhan thau hgp phap.

- Hop déng lién danh v&i nha thau Viét Nam hodc ban cam két sir dung nha thau
phu Viét Nam dé thuc hién cong viéc nhan thau (di co trong hd so dy thau hay ho so
chao thau).

- Gidy chung nhan dau tu cia du 4n hodc quyét dinh, chu truong cho phép dau
tu.

b) S6 lugng hd so: 02 bo.

— Thoi han gidi quyét: 10 ngay 1am viéc, ké tir ngdy S¢ Xay dung thanh phd Ho
Chi Minh nhan du ho so hop 18.

— Doi twong thywe hién thii tuc hanh chinh: T6 chic
— Co quan thwce hién thu tuc hanh chinh:
a) Co quan c¢6 thAm quyén quyét dinh: S¢ Xay dyng thanh phd HO6 Chi Minh.

b) Co quan hodc nguoi c6 thim quyén duoc uy quyén hodc phan cap thuc hién
(néu co): Khong c6

¢) Co quan truc tiép thuc hién TTHC: S¢ X4y dung thanh phé Ho Chi Minh.
d) Co quan phdi hop (néu cd): Khong co.

— Két qud thii tuc hanh chinh: giay phép

— L¢ phi: L¢& phi cap gidy phép thau: 2.000.000 dong/gidy phép.



S6 158 + 159 - 01 - 10 - 2009 CONG BAO 37

— Tén mdu don, mdu to khai (néu cé): Pon xin cip gidy phép thau, Bao céo
cac cong vi¢c/dy an da thyc hién trong 03 nam gﬁn nhat.

— Yéu cdu, diéu ki¢n thwe hién thii tuc hanh chinh (néu cé):

+ Pon xin cép gidy phép thau phai 1am bang tiéng Viét.

+ Céc gidy to, tai liéu khac ctia nudc ngoai phai duoc hop phap héa lanh su doi
v6i truong hop xin cdp gidy phép thau lan dau (trir trudng hop phéap luat Viét Nam
hoic diéu udc qudc té ma Viét Nam ky két hoic gia nhap c6 quy dinh khéc).

+ Céc gidy to, tai liéu bang tiéng nudc ngoai phai dugc dich ra tiéng Viét va ban
dich phai dugc cong chung, ching thuc theo quy dinh ctia phap luat Viét Nam.

— Can cw phap ly cua thu tuc hanh chinh:

= Luat Xay dung s6 16/2003/QH11 ngay 26 thang 11 nim 2003 ctia Quédc hoi
nudc Cong hoa xa hoi chu nghia Viét Nam.

= Nghi dinh sé 12/2009/ND-CP ngay 10 thang 02 nim 2009 ctua Chinh phu vé
quan 1y dy an dau tu xay dung cong trinh

= Quyét dinh s6 87/2004/QD-TTg ngiy 19 thang 5 nim 2004 cia Thi tudéng
Chinh phu vé viéc ban hanh Quy ché quan 1y hoat dong ctia nha thdu nudc ngoai
trong linh vuc xay dung tai Viét Nam.

= Thong tu s6 05/2004/TT-BXD ngay 15 thang 9 nim 2004 ctia Bo truong Bo
Xay dung vé hudng dan thi tuc vé quan 1y viée cdp gidy phép cho nha thau nudc
ngoai hoat dong trong linh vuc xay dung tai Viét Nam.

= Thong tu s6 43/2003/TT-BTC ngay 13 thang 5 ndm 2003 ciia Bo Tai chinh vé
viéc quy dinh ché d6 ndp thu va quan 1y sir dung 18 phi cp gidy phép thau tu van va
xay dung cho nha thau nudc ngoai; 1& phi cAp ching chi hanh nghé thiét ké cong trinh
xay dung.

= Cong vin sé 985/BXD-HPXD ngay 26 thang 5 nam 2009 ctua B Xay dung
vé viéc cip gidy phép thau cho nha thau nudc ngoai va chimg chi hanh nghé hoat
dong xay dung.
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MAiu DPON XIN CAP GIAY PHEP THAU

(P6i v6i nha thiu 1a t6 chirc)

Vian ban s6: ...ooeeeenn..
.......... , ngay ...... thang ...... nam ........
Kinh giri: Ong Bj trwéng Bo Xay dung
Nuwde Cong hoa xa héi chu nghia Viét Nam

(Hoic dng Giam déc S& Xay dung .............. )
To1: (Ho tén) Chtrc vu:
Puoc Uy quyén cua 6ng (ba): theo gidy Uy quyén: (kém theo don niy)
bai dién cho: Cong ty
Dia chi dang ky tai chinh qudc:
S4 dién thoai: Fax: E.mail:

bia chi van phong dai dién tai Viét Nam:

S6 dién thoai: Fax: E.mail:

Cong ty ching t6i da doc chu dau tu (hodc thau chinh) 13: .......cc.co......... thong béo thing thau (hoic
doc chon thau) dé 1am thau chinh (hodc thau phu) thuc hién cong viée .......... thudc D an ...............
tal oo, , trong thoi gian tur .................. dén ...ooovee.

Chung toi dé nghi Bo Xay dung nudc Cong hoa xi hoi chii nghia Viét Nam (hoic S¢ Xay

dung ....) xét cp Gidy phép thau cho Cong ty chung t6i dé thuc hién viéc thau néu trén.

H6 so giri kém theo gom:

Néu hd so cua ching toi can phai bd sung hodc 1am rd thém diéu gi, xin bao cho ong (ba)
................ c6 dia chi tai Viét Nam.................. sb dién thoai .......oceceevvevre. FaX coveveeeee...... E.mail
Khi duoc cip Gidy phép thau, chung toi xin cam doan thyc hién dy du cac quy dinh trong
Gidy phép va cac quy dinh cta phap luat Viét Nam c6 lién quan.
Thay mait (hodc thira Gy quyén) ...................
(Ky tén, dong dau)

Ho tén nguoi ky ....ooevvnnenne.

Chltc VU v
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MAu bao céo
CONg ty .eeeeevvnercsnnns
BAO CAO
CAC CONG VIEC/DU AN PA THUC HIEN TRONG 3 NAM GAN NHAT
Chu dautr | Tén Dy an, Noi dung | Gia tri hop dong | Ty 1é % gia tri | Thoi gian thuce
hoac dia diém, hop dong vangay ky hop | cong viéc phai | hién hop dong
Bén thué quoc gia nhan thau dong (USD) giao thau phu | (tu....dén ...
1 2 3 4 5 6

..., NEAY .... thang .... ndm ....

Nguoi khai ky tén
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14. Thii tuc Cap gidy phép thiu cho nha thiu nuwdc ngoai 1a ca nhén thue
hién cic cong viéc tw van dau tuw xdy dung

— Trinh tu thuc hién:
Bwéc 1: Chuén bi ddy du ho so theo quy dinh.

Buéc 2: Nop ho so tai BO phan nhan - tra ho so ctia S& X4y dung thanh phd Ho
Chi Minh (s6 60 Truong Pinh, phudng 7, quan 3, thanh phd Ho Chi Minh). Thoi gian
nhan hd so: sang tir 7 gid 30 phut dén 11 gid 30 phut; chiéu 13 gio dén 17 gio tir thir
hai dén sang thir sau hang tuan.

Khi nhan hé so dang ky cap gidy phép thau cho nha thau nudc ngoai tai thanh
phd H6 Chi Minh (Dy 4an nhém B, C), S& Xay dung kiém tra tinh day da va hop 18
clia cac gidy to trong ho so:

* Truong hop hd so da hop 18, day du thi viét bién nhan hen ngay tra két qua cho
nguoi ndp.
* Truong hop ho so chua day di hodc chua hop 1é thi hudng ddn dwong sy hoan

thién ho so.

Buwéc 3: Nhan két qua giai quyét hod so tai Bo phan nhan - tra hd so cua S¢ Xay
dung thanh phd H6 Chi Minh (s6 60 Truong Dinh, phuong 7, quan 3, thanh phé Ho
Chi Minh). Thoi gian tra hd so: sang tir 7 gid 30 phut dén 11 gio 30 phut; chiéu 13
gid dén 17 gid tir thtr hai dén sang thir sau hang tuan.

— Cdch thirc thue hign: truc tiép tai tru s& co quan hanh chinh Nha nudc.
— Thanh phan, sé lwong hé so:

a) Thanh phan hd so, bao gdm:

1/ P6i véi ho so xin cap gidy phép thau lan dau:

- Pon xin cap gidy phép thau.

- Ban sao vin ban két qua dau thau hodc quyét dinh chon thau hodc hop dong
giao nhan thau hop phap.

- Ban sao gidy phép hoat dong hodc chtng chi hanh nghé tu van do nuéc ma nha
thau mang qudc tich cip va ban sao ho chiéu c4 nhan.

- Ly lich nghé nghiép ca nhan (tu khai) kém theo ban sao hop dong vé cac cong
viéc ¢6 lién quan da thuc hién trong 3 nim gan nhat.

- Gidy chimg nhan dau tu cta du an hodc quyét dinh, chii truong cho phép dau tu.
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2/ Poi v6i ho so xin cap gidy phép thiu phat sinh trong 3 nim lién ké:
- Pon xin cép gidy phép thau.

- Ban sao vin ban két qua dau thau hodc quyét dinh chon thau hodc hop dong
giao nhan thau hop phap.

- Gidy chung nhan dau tu cia dy an hodc quyét dinh, chu truong cho phép dau
tu.

b) S6 lugng hd so: 02 bd

— Thoi han gidi quyét: 10 ngay 1am viéc, ké tir ngdy S& Xay dung thanh phd Hd
Chi Minh nhén du hd so hop 18.

— Poi twong thuwe hién thii tuc hanh chinh: Ca nhan
— Co quan thwce hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: S& Xay dung thanh phé H6 Chi Minh.

b) Co quan hodc nguoi ¢d tham quyén duoc ty quyén hodc phan cap thyc hién
(néu co): Khong c6

¢) Co quan tryc tiép thuc hién TTHC: S Xay dung thanh phé H6 Chi Minh.

d) Co quan phéi hop (néu c6): Khong c6

— Két qud thii tuc hanh chinh: giay phép

— L¢ phi (néu c6): Lé phi cip gidy phép thau: 2.000.000 ddng/gidy phép

— Tén mdu don, méu to khai (néu cé): Pon xin cip gidy phép thau.

— Yéu céu, diéu kign thuwe hig¢n thii tuc hanh chinh (néu cé):

+ Pon xin cap gidy phép thau phai lam bang tiéng Viét.

+ Cac gidy to, tai liéu khac ctia nudc ngoai phai dugc hop phap hoa lanh su doi
v6i truong hop xin cdp gidy phép thau lan dau (trir trudng hop phéap luat Viét Nam
hoic diéu udc qudc té ma Viét Nam ky két hoic gia nhap c6 quy dinh khéc).

+ Cac gidy to, tai liéu bang tiéng nudc ngoai phai dugc dich ra tiéng Viét va ban
dich phai dugc cong chirng, ching thuc theo quy dinh cua phép luat Viét Nam.

— Can cw phap ly cua thu tuc hanh chinh:

= Luat Xay dung sd 16/2003/QH11 ngay 26 thang 11 nam 2003 cta Qudc hoi.

= Nghi dinh sé 12/2009/ND-CP ngay 10 thang 02 nim 2009 cta Chinh phu vé
quan 1y du 4n dau tu xay dung cong trinh.
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= Quyét dinh sb 87/2004/QD-TTg ngdy 19 thang 5 ndm 2004 cua Thu tudng
Chinh phu vé viéc ban hanh quy ché Quéan 1y hoat dong ctia nha thdu nudc ngoai
trong linh vuc xay dung tai Viét Nam.

= Thong tu sd 05/2004/TT-BXD ngay 15 thang 9 ndm 2004 cua Bo Xay dung
vé huéng dan thil tuc vé quan 1y viéc cdp gidy phép cho nha thiu nudc ngoai hoat
dong trong linh vuc xay dung tai Viét Nam.

= Thong tu sb 43/2003/TT-BTC ngay 13 thang 5 ndm 2003 ctia Bo Tai chinh vé
viéc quy dinh ché d6 ndp thu va quan 1y sir dung 18 phi cp gidy phép thau tu van va
xay dung cho nha thau nudc ngoai; 1¢ phi cap chimg chi hanh nghé thiét ké cong trinh
xay dung.

= Cong vin s6 985/BXD-HPXD ngay 26 thang 5 nim 2009 cia B6 Xay dung
vé viéc cap gidy phép thau cho nha thau nudc ngoai va ching chi hanh nghé hoat
dong xay dung.
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PON XIN CAP GIAY PHEP THAU
(P6i véi nha thau 13 c4 nhan)

Kinh giri: Ong Giam d6c S& XAy dung ........ccoeeeeeeeveeeeeunenns

Toi: Ho tén Nghé nghiép:
C6 ho chiéu s6: (sao kem theo don nay)
Dia chi tai chinh quéc:
Sé dién thoai: Fax: E.mail:
Dia chi tai Viét Nam (néu co):
Sé dién thoai: Fax: E.mail:
T6i duge chi dau tu (hodc thau chinh) 14 ........co........... thong bao thing thau (hoic
chon th?lu) lam tu van CONG VIEC .eevvvevreeenerranns thudc Du an ..o
1723 (R
Trong thot glan tir ......cccvveeeeevveeeneee. AN i

Dé nghi SO Xay dung ........occcveeeueee xét cap gidy phép thau cho toi dé thuc

hién cac cong viéc néu trén.

Hb so kém theo gdm:
1.
2.
3.

Néu ho so cua to1 can duge bo sung hodc lam ro thém di€u gi, xin bao cho ong
((oX:) I co dia chitai Vict Nam .........ccccevvvvennnnnn. sO dién thoal ......cccceeuuvennnnnnn..

Khi duoc cap gidy phép thau, t6i xin cam doan thuc hién diy du cac quy dinh
trong gidy phép va cac quy dinh cua phap luat Viét Nam c6 lién quan.

.., NEAY ... thang ...... nam .....
Kinh don
(Ky tén)

Ho va tén nguoi ky
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15. Thii tuc Cép chirng chi ky sw dinh gia xdy dung hang 1 (trudng hop cip
thing khong qua hang 2)

— Trinh tu thuc hién:

Buwéc 1: Chuén bi ddy di ho so theo quy dinh.

Buwdc 2: Ca nhan phai truc tiép di ndp hod so tai BO phan nhan - tra ho so cia S&
Xay dung thanh phé H6 Chi Minh (sé 60 Truong Pinh, phudng 7, quan 3, thanh phd
Hd Chi Minh). Thoi gian nhan hd so: sang tir 7 gio 30 phat dén 11 gid 30 phut; chiéu
13 gid dén 17 gid tir thtr hai dén sang thr sau hang tuan.

Khi nhan ho so dang ky cap chimg chi k¥ su dinh gia xdy dung, S¢ Xay dung
kiém tra tinh day dil va hop 1€ clia cac gidy to trong hd so:

* Truong hop ho so da hop 18, day du thi viét bién nhan hen ngay tra két qua cho
nguoi ndp.

* Truong hop ho so chua day du hodc chua hop 18 thi hudéng dan duong sy hoan
thién ho so.

Bude 3: Nhan két qua giai quyét ho so tai Bo phan nhan - tra hd so cua S& Xay
dung thanh phd H6 Chi Minh (s6 60 Truong Dinh, phuong 7, quan 3, thanh phé Ho
Chi Minh). Thoi gian tra hd so: sang tir 7 gid 30 phut dén 11 gio 30 phut; chiéu 13
gio dén 17 gio, tir thir hai dén sang thi sau hang tuan.

— Cdch thire thwe hign: truc tiép tai tru s& co quan hanh chinh Nha nudc.

— Thanh phén, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

= Pon dé nghi cip ching chi k¥ su dinh gia xay dung c6 xac nhan cta Uy ban
nhan dan cap xa (xa, phuong, thi trdn) noi cu tri hodc clia co quan, to chirc noi lam
viéc;

= 02 anh mau c& 3x4 chup trong vong 6 thang tinh dén ngay dé nghi cap ching
chi;

= Ban sao c¢6 chung thuc cac van bang, gidy ching nhan di qua dao tao, boi
dudng nghiép vu dinh gid xay dung,

= Ban sao chimg minh nhin nhin dan hodc hd chiéu cia ngudi dé nghi cap
ching chi;

= Ban khai kinh nghiém cong tac chuyén moén lién quan dén hoat dong tu van
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quan 1y chi phi dau tu xay dung cong trinh c6 xac nhén cua co quan, to chic truc tiép
quan 1y hodc cua chu dau tu.

b) S6 lugng hd so: 01 bo.

— Thoi han gidi quyét: 10 ngay 1am viéc, ké tir ngdy S¢ Xay dung thanh phd Ho
Chi Minh nhén du hd so hop 18.

— Doi twong thuwe hién thii tuc hanh chinh: Ca nhan
— Co quan thwce hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: S& Xay dung thanh phé H6 Chi Minh.

b) Co quan hodc nguoi c6 thim quyén duoc uy quyén hodc phan cp thuc hién
(néu c6): Khong co.

¢) Co quan truc tiép thuc hién TTHC: S& Xy dung thanh phé H6 Chi Minh.
d) Co quan phdi hop (néu cd): Khong co.

— Két qud thii tuc hanh chinh: ching chi

— L¢ phi (néu cé):

Lé phi cap ching chi k¥ su dinh gia xay dung: 200.000 dong/chimg chi.

— Tén mdu don, méu to khai (néu co):

+ Pon dé nghi cp chung chi k¥ su dinh gia xay dung.

+ Ban khai kinh nghiém cong tac chuyén mon trong hoat dong tu van quan 1y
chi phi dau tu xay dyng cong trinh.

— Yéu céu, diéu kign thuwe hig¢n thii tuc hanh chinh (néu co):

a) C6 day du ning lyc hanh vi dan su, khong bi cAm hanh nghé theo quyét dinh
clia co quan c6 tham quyén, khong dang trong tinh trang bj truy ctru trach nhiém hinh
sur, chép hanh an phat tu;

b) C6 bang tdt nghiép tir cao dang trd 1én thudc chuyén nganh kinh té, kinh té -
k¥ thuat, k¥ thuat do t6 chtrc hop phap ctia Viét Nam hodc nudc ngoai cip va dang
thue hién cac cong viéc c6 lién quan dén quan 1y chi phi dau tu xay dung cong trinh;

¢) Co gidy chimg nhan di qua dao tao, bdi dudng nghiép vu dinh gia xdy dung
theo quy dinh cua B§ Xay dung;

d) C6 10 nam lién tyc tham gia 1ap, quan ly chi phi xay dung.

d) Pa truc tiép thyuc hién it nhat 5 cong viéc tu van quan 1y chi phi dau tu xay
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dung cong trinh (trong sd cac cong viée s6 1, 2, 5, 6, 7 va 8) quy dinh tai Piéu 3 cua
quy ché cip chung chi K¥ su dinh gia xdy dung ban hanh kém theo Quyét dinh sd
06/QD-BXD cuia du 4n quan trong qudc gia hodc di an nhoém A.

— Can cwr phap ly cua thu tuc hanh chinh:

= Luat Xay dung s6 16/2003/QH11 ngay 26 thang 11 nim 2003 ciia Qudc hoi.

= Nghi dinh s6 99/2007/ND-CP ngay 13 thang 6 nim 2007 caa Chinh phu vé
quan 1y chi phi dau tu xay dung cong trinh.

= Quyét dinh s6 06/2008/QD-BXD ngay 18 thang 4 ndm 2008 ciia Bo truéng Bo
Xay dung vé viéc ban hanh quy ché cip chung chi k¥ su dinh gia xay dung.

= Quyét dinh s6 905/QD-BXD ngay 14 thang 7 nim 2008 cia B truong Bo
Xay dung vé viéc dinh chinh Quyét dinh s6 01/2008/QD-BXD ngay 01 thang 02 nam
2008 ban hanh chuong trinh khung dao tao, bdi dudng nghiép vu dinh gia xay dung
va Quyét dinh s6 06/2008/QD-BXD ngay 18 thang 4 nim 2008 ban hanh quy ché cap
chung chi k¥ su dinh gia xay dung ctua B trudng Bo Xay dung.

= Thong tu sb 43/2003/TT-BTC ngay 13 thang 5 ndm 2003 ctia Bo Tai chinh vé
viéc quy dinh ché d6 ndp thu va quan 1y sir dung 18 phi cip gidy phép thau tu van va
xay dung cho nha thau nudc ngoai; 1¢ phi cap chimg chi hanh nghé thiét ké cong trinh
xay dung.

= Vin ban s6 7577/BTC-CST ngay 22 thang 7 ndam 2008 cia Bo Tai chinh vé 1¢
phi cap ching chi k¥ su dinh gia xay dung.

= Vin ban sb 494/BTC-CST ngay 13 thang 01 nim 2009 cta Bo Tai chinh vé 18
phi cap chung chi k§ su dinh gia xay dung.

= Cong vin sé 985/BXD-HPXD ngay 26 thang 5 nam 2009 cua B Xay dung
vé viéc cdp gidy phép thau cho nha thiu nudc ngoai va ching chi hanh nghé hoat
dong xay dung.
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Lin ding ky CONG HOA XA HQI CHU NGHIA VIET NAM
cap chirng chi Déc 1ap - Ty do - Hanh phic

PON PE NGHI CAP CHUNG CHI KY SU PINH GIA XAY DUNG
Kinh gui: S6 Xay dung........ccccveveveeviveenieeenne,

1. Tén ca nhan:
2. Ngay, thang, ndm sinh:
3. Noi sinh:
4. Quéc tich:
5. S6 chimg minh nhan dan (hodc s6 ho chiéu):
6. bia chi thuong tru:
- S6 dién thoai lién hé:
- E.mail:
- Website:

. bia chi noi cong tac (néu co):

[e BN

. Trinh d¢ chuyén mon:
- Van bang chuyén mén da duoc cép;
- Gidy chung nhan d3 qua dao tao, boi dudng nghiép vu dinh gid xay dung da
dugc cap.
9 Kinh nghiém nghé nghiép:
- Thoi gian d3 hoat dong trong linh vuc dau tu xay dung cong trinh;
- Nhitng cong viéc lién quan dén tu van quan 1y chi phi dau tu xay dung cong
trinh d thyc hién theo quy dinh tai Piéu 3 cua Quy ché nay.
Dé nghi dugc cip ching chi ki su dinh gia xay dung hang: ...
T6i xin chiu trach nhiém vé toan bo ndi dung trong don nay va cam két hanh nghé theo
dung chimg chi k¥ su dinh gia xdy dung duoc cip va tudn thi cac quy dinh cta phap luét ¢ lién

quan.

Xac nhan ciia UBND cip x4 Nguwoi lam don
hoc ctia co quan, t6 chic (Ky va ghi ro ho tén)

noi cong tac
(Ky va dong dau)
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BAN KHAI KINH NGHIEM CONG TAC CHUYEN MON
TRONG HOAT PONG TU VAN QUAN LY CHI PHi
PAU TU XAY DUNG CONG TRINH
(Ban hanh theo Quyét dinh sé 06/2008/0P-BXD
ngay 18 thang 4 nam 2008 cua B¢ truong Bo Xady dung)

1. Ho va tén:

2. Qua trinh hoat dong lién quan dén tu van quan 1y chi phi dau tu x4y dung cong trinh (khai
16 thoi gian, don vi cong tdc, cong viée tw van qudn 1y chi phi dau tw xdy dung céng trinh da thuc
hién va loai cong trinh):

S6 Thoi gian Tén va loai cong trinh | N6i dung cong viéc lién quan dén hoat dong tu
TT van quan 1y chi phi dau tu xay dung cong trinh
(ghi theo cong viéc quy dinh tai Piéu 3 ciia Quy
ché nay)

T61 xin chiu trach nhiém vé ndi dung ban ty khai nay

Xéc nhan cta co quan, to chirc quan 1y truc tiép Nguwoi ké khai
hodc ctia chu dau tu (Ky va ghi 16 ho tén)
(Ky va dong dau)
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16. Thii tuc Cap chirng chi k¥ sw dinh gia xiy dung hang 2

— Trinh tu thuc hién:

Buée 1: Chuan bi day du hd so theo quy dinh.

Bude 2: Ca nhan phai truc tiép di ndp hd so tai BO phan nhan - tra ho so cta S&
Xay dung thanh phé H6 Chi Minh (sé 60 Truong Dinh, phudng 7, quan 3, thanh phd
Ho6 Chi Minh). Thoi gian nhan ho so: sang tir 7 gid 30 phat dén 11 gio 30 phat; chiéu
13 gio dén 17 gio tir thir hai dén sang thir sau hang tuan.

Khi nhan hd so dang ky cap chimg chi k¥ su dinh gia xdy dung, S¢ Xay dung
kiém tra tinh ddy du va hop 18 cta cac gidy to trong hd so:

* Truong hop hd so da hop 18, day du thi viét bién nhan hen ngay tra két qua cho
nguoi nop.

* Truong hop ho so chua day du hodc chua hop 18 thi hudéng dan duong sy hoan
thién ho so.

Bude 3: Nhan két qua giai quyét ho so tai Bo phan nhan - tra hd so cua S& Xay
dung thanh phd H6 Chi Minh (s6 60 Truong Dinh, phuong 7, quan 3, thanh phé Ho
Chi Minh). Thoi gian tra hd so: sang tir 7 gio 30 phat dén 11 gio 30 phat; chiéu 13
gio dén 17 gio tir thir hai dén sang thir sau hang tuan.

— Cdch thire thwe hign: truc tiép tai try sé co quan hanh chinh Nha nuée.

— Thanh phan, s6 lwong hé so:

a) Thanh phan ho so, bao gdm:

- Pon d& nghi cap chimg chi k¥ su dinh gid xdy dung c6 x4c nhan cia Uy ban
nhan dan cap xa (xa, phuong, thi trdn) noi cu tri hodc clia co quan, to chtic noi lam
Viéc;

- 02 anh mau c& 3x4 chyp trong vong 6 thang tinh dén ngay dé nghi cap ching
chi;

- Ban sao c6 chimg thuc cac van bang, gidy ching nhan di qua dao tao, boi
dudng nghiép vu dinh gid xay dung,

- Ban sao ching minh nhan nhan dan hodc ho chiéu cua ngudi dé nghi cap
ching chi;

- Ban chinh ban khai kinh nghiém cong tic chuyén mén lién quan dén hoat dong
tu van quan 1y chi phi dau tu xdy dung cong trinh ¢6 xac nhan cta co quan, to chic
tryc tiép quan 1y hodc ca chu dau tu
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b) Sb lugng hd so: 01 bd

— Thoi han gidi quyét: 10 ngay 1am viéc, ké tir ngdy S¢ Xay dung thanh phd Ho
Chi Minh nhén du hd so hop 18.

— Doi twong thye hién thii tuc hanh chinh: Ca nhan
— Co quan thwce hién thu tuc hanh chinh:
a) Co quan c6 tham quyén quyét dinh: S& Xay dung thanh phé H6 Chi Minh.

b) Co quan hodc nguoi c6 thim quyén duoc uy quyén hodc phan cp thuc hién
(néu c6): Khong co.

¢) Co quan truc tiép thuc hién TTHC: S& Xdy dung thanh phé H6 Chi Minh.
d) Co quan phdi hop (néu cd): Khong co.

— Két qud thii tuc hanh chinh: ching chi hanh nghé

— L¢ phi (néu cé):

Lé phi cp ching chi k¥ su dinh gia xay dung: 200.000 dong/chimg chi.

— Tén mdu don, méu to khai (néu co):

+ Pon dé nghi cap chung chi k¥ su dinh gia xay dung

+ Ban khai kinh nghiém cong tac chuyén mén trong hoat dong tu vin quéan ly
chi phi dau tu xay dung cong trinh.

— Yéu cdu, diéu kig¢n thwe hién thii tuc hanh chinh (néu cé):

a) C6 day du ning lyc hanh vi dan su, khong bi cAm hanh nghé theo quyét dinh
clia co quan c6 tham quyén, khong dang trong tinh trang bj truy ctru trach nhiém hinh
su, chap hanh 4n phat tu;

b) C6 bang tot nghiép tir cao dang trd 1én thudc chuyén nganh kinh té, kinh té -
ky thuat, k¥ thuat do t6 chtric hop phap ciia Viét Nam hodc nudc ngoai cip va dang
thue hién cac cong viéc c6 lién quan dén quan 1y chi phi dau tu xay dung cong trinh;

¢) Co6 gidy ching nhan di qua dao tao, bdi dudng nghiép vu dinh gia xdy dung
theo quy dinh cua B§ Xay dung;

d) C6 5 nam tham gia hoat dong xay dung trudc thdi diém xin cip ching chi;

d) Pa truc tiép thuc hién it nhat 5 cong viée tu van quan 1y chi phi dau tu xay
dung cong trinh quy dinh tai Diéu 3 cta quy ché cap chung chi K¥ su dinh gia xay
dung ban hanh kém theo Quyét dinh s6 06/QD-BXD.
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— Can cw phap ly cua thu tuc hanh chinh:

= Luat Xay dung s6 16/2003/QH11 ngay 26 thang 11 nim 2003 ctia Quédc hoi
nudc Cong hoa xa hoi chu nghia Viét Nam.

= Nghi dinh s6 99/2007/ND-CP ngay 13 thang 6 nim 2007 caa Chinh phu vé
quan 1y chi phi dau tu xay dung cong trinh.

= Quyét dinh s6 06/2008/QP-BXD ngay 18 thang 4 nam 2008 cta Bo truéng B
Xay dung vé ban hanh Quy ché cip chimg chi k¥ su dinh gia xay dung.

= Quyét dinh s6 905/QD-BXD ngay 14 thang 7 nim 2008 cia B truong Bo
Xay dung vé viéc dinh chinh Quyét dinh s6 01/2008/QD-BXD ngay 01 thang 02 nam
2008 ban hanh chuong trinh khung dao tao, bdi dudng nghiép vu dinh gia xay dung
va Quyét dinh s6 06/2008/QD-BXD ngay 18 thang 4 nim 2008 ban hanh quy ché cap
chung chi k¥ su dinh gia xay dung ctua B trudng Bo Xay dung.

= Théng tu sb 43/2003/TT-BTC ngay 13 thang 5 ndm 2003 ctia Bo Tai chinh vé
viéc quy dinh ché d6 ndp thu va quan 1y sir dung 18 phi cp gidy phép thau tu van va
xay dung cho nha thau nudc ngoai; 1¢ phi cap chimg chi hanh nghé thiét ké cong trinh
xay dung.

= Vin ban s6 7577/BTC-CST ngay 22 thang 7 ndm 2008 cia Bo Tai chinh vé 1¢
phi cap ching chi k¥ su dinh gia xay dung.

= Vin ban sb 494/BTC-CST ngay 13 thang 01 nim 2009 cta Bo Tai chinh vé 18
phi cap chung chi k¥ su dinh gia xay dung.

= Cong vin s6 985/BXD-HPXD ngay 26 thang 5 nam 2009 cua Bo Xay dung
vé viéc cdp gidy phép thau cho nha thau nudc ngoai va ching chi hanh nghé hoat
dong xay dung.
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Lg“m ding ky CONG HOA XA HOI CHU NGHIA VIET NAM
cap chirng chi Péoc 1ap - Tw do - Hanh phiic

PON PE NGHI CAP CHUNG CHI KY SU PINH GIA XAY DUNG
Kinh guri: S& XAy dUNg.....ccerveeecsranecssarecssasesssanes

1. Tén ca nhan:
2. Ngay, thang, ndm sinh:
3. Noi sinh:
4. Quéc tich:
5. S6 ching minh nhan dan (hoic s6 ho chiéu):
6. bia chi thuong tru:
- S6 dién thoai lién hé:
- E.mail:
- Website:
7. Pia chi noi cong tac (néu co):
8. Trinh d6 chuyén mon:
- Van bang chuyén mén da duoc cép;
- Gidy ching nhan d3 qua dao tao, boi dudng nghiép vu dinh gid xay dung da
dugc cap.
9. Kinh nghiém nghé nghiép:
- Thoi gian d3 hoat dong trong linh vuc dau tu xay dung cong trinh;
- Nhitng cong viéc lién quan dén tu van quan 1y chi phi dau tu xay dung cong
trinh d thyc hién theo quy dinh tai Piéu 3 cua Quy ché nay.
Dé nghi dugc cdp ching chi ki su dinh gia xay dung hang: ...
T6i xin chiu trach nhiém vé toan bd ndi dung trong don nay va cam két hanh nghé theo
dung chimg chi k¥ su dinh gia xdy dung duoc cip va tudn thi cac quy dinh cta phap luét c6 lién

quan.

Xac nhén ciia UBND cip xi Nguwoi lam don
hoic ciia co quan, to chirc (Ky va ghi ro ho tén)
noi cong tac
(Ky va dong dau)
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BAN KHAI KINH NGHIEM CONG TAC CHUYEN MON
TRONG HOAT PONG TU VAN QUAN LY CHI PHi
PAU TU XAY DUNG CONG TRINH
(Ban hanh theo Quyét dinh sé: 06/2008/QOD-BXD
ngay 18 thang 4 nam 2008 cua B¢ truong Bo Xdy dung)

1. Ho va tén:

2. Qua trinh hoat dong lién quan dén tu van quan 1y chi phi dau tu x4y dung cong trinh (khai
16 thoi gian, don vi cong tdc, cong viée tw van qudn 1y chi phi dau tw xdy dung céng trinh da thuc
hién va loai cong trinh):

S6 Thoi gian Tén va loai cong trinh | Noi dung cong viéc lién quan dén hoat dong tu
TT van quan ly chi phi dau tu xay dung cong trinh
(ghi theo cong viéc quy dinh tai Pidu 3 cua Quy
ché nay)

T61 xin chiu trach nhiém vé ndi dung ban ty khai nay

Xac nhén ciia co quan, to chirc quan Iy truc Nguwoi ké khai
tiép hoic ciia chi dau tw (Ky va ghi ré ho tén)
(Ky va dong dau)
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17. Thii tuc Cép chirng chi ki sw dinh gia hang 1 (trwdong hop ning tir hang
2 1én hang 1)

— Trinh tu thuc hién:

Buwéc 1: Chuén bi ddy du ho so theo quy dinh.

Buwdc 2: Ca nhan phai truc tiép di ndp ho so tai BO phan nhan - tra ho so cia S&
Xay dyng thanh phé H6 Chi Minh (s6 60 Truong DPinh, phudng 7, quan 3, thanh phd
Hd Chi Minh). Thoi gian nhan hd so: sang tir 7 gio 30 phat dén 11 gid 30 phut; chiéu
13 gio dén 17 gio tir thir hai dén sang thir sau hang tuan.

Khi nhan ho so dang ky cap chimg chi k¥ su dinh gia xdy dung, S¢ Xay dung
kiém tra tinh dy d va hop 18 cta cac gidy to trong hd so:

* Truong hop ho so da hop 18, day du thi viét bién nhan hen ngay tra két qua cho
nguoi nop.

* Truong hop ho so chua day du hodc chua hop 18 thi hudng dan duong sy hoan
thién ho so.

Buéc 3: Nhan két qua giai quyét ho so tai Bo phan nhan - tra hd so cia S¢ Xay
dung thanh phd Hd Chi Minh (s6 60 Truong Dinh, phudng 7, quan 3, thanh phé Ho
Chi Minh). Thoi gian tra hd so: sang tir 7 gid 30 phut dén 11 gio 30 phut; chiéu 13
gio dén 17 gio tir thir hai dén sang thir sau hang tuan.

— Cdch thire thwe hign: truc tiép tai tru s& co quan hanh chinh Nha nudc.

— Thanh phan, s6 lwong hé so:

a) Thanh phan ho so

- Pon dé nghi nang hang k¥ su dinh gia xay dung.

- 02 anh mau c& 3x4 chup trong vong 6 thang tinh dén ngay dé nghi nang hang;

- Ban sao chung chi k¥ su dinh gid xay dung hang 2;

- Ban sao chtng nhan tham gia khoa bdi dudng cap nhat kién thirc vé co ché
chinh sach dau tu xay dung cong trinh va nghiép vu tu van quan 1y chi phi dau tu xay
dung cong trinh;

- Ban chinh ban khai kinh nghiém cong tic chuyén mén lién quan dén hoat dong
tu van quan 1y chi phi dau tu xay dung cong trinh c6 xac nhén cta co quan, to chic
tryc tiép quan 1y hodc cta cha dau tu.

b) S6 lugng hd so: 01 bo.
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— Thoi han gidi quyét: 10 ngay 1am viéc, ké tir ngdy S¢ Xay dung thanh phd Hd
Chi Minh nhén du hd so hop 18.

— Poi twong thuwe hién thii tuc hanh chinh: Ca nhan
— Co quan thyc hién thi tuc hanh chinh:
a) Co quan c6 tham quyén quyét dinh: S& Xay dung thanh phé H6 Chi Minh.

b) Co quan hodc ngudi co tham quyén duoc iy quyén hodc phan cép thuc hién
(néu c6): Khong co.

¢) Co quan truc tiép thuc hién TTHC: S& Xdy dung thanh phé H6 Chi Minh.
d) Co quan phdi hop (néu c6): Khong co.

— Két qud thii tuc hanh chinh: chimg chi hanh nghé

— L¢é phi (né’u co):

Lé phi cap ching chi k¥ su dinh gia xay dung: 200.000 dong/chimg chi.

— Tén méu don, méu to khai (néu cé):

+ Pon dé nghi nang hang k¥ su dinh gia xay dung.

+ Ban khai kinh nghiém cong tac chuyén mon trong hoat dong tuw van quéan ly
chi phi dau tu xdy dung cong trinh.

— Yéu cdu, diéu kign thwe hién thii tuc hanh chinh (néu co):

a) Co day du nang lyc hanh vi dan su, khong bi cAm hanh nghé theo quyét dinh
clia co quan c6 tham quyén, khong dang trong tinh trang bj truy ctru trach nhiém hinh
su, chap hanh 4n phat tu;

b) C6 it nhat 5 nam lién tuc tham gia hoat dong tu vin quan 1y chi phi dau tu xay
dung cong trinh ké tir thoi diém duoc cip ching chi k¥ su dinh gia xay dung hang 2;

¢) Pa tryc tiép thuc hién it nhat 5 cong viéc tu van quan 1y chi phi dau tu xay
dung cong trinh (céng viée s 1, 2, 5, 6, 7 va 8) quy dinh tai Piéu 3 cua quy ché cp
chtng chi Ky su dinh gia xay dung ban hanh kém theo Quyét dinh s6 06/QD-BXD
ctia du 4n quan trong qudc gia hodc du an nhém A.

d) Pa tham gia khoa boi dudng, cap nhat kién thirc vé co ché chinh sach dau tu
xay dung cong trinh va nghiép vu tu van quan 1y chi phi dau tu xay dung céng trinh
theo quy dinh cua Bo Xay dung.

— Can cir phap ly cua thu tuc hanh chinh:
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= Luat Xdy dung sé 16/2003/QH11 ngay 26 thang 11 nim 2003 cta Quédc hoi
nudc Cong hoa xa hoi chu nghia Viét Nam.

= Nghi dinh s6 99/2007/ND-CP ngay 13 thang 6 nim 2007 ciia Chinh pha vé
quan 1y chi phi dau tu xay dung cong trinh.

= Quyét dinh s6 06/2008/QD-BXD ngay 18 thang 4 nam 2008 cta Bo truéng B
Xay dung vé ban hanh Quy ché cip ching chi k¥ su dinh gia xay dung.

= Quyét dinh s6 905/QD-BXD ngay 14 thang 7 nam 2008 cua Bo truong Bo
Xay dung vé viéc dinh chinh Quyét dinh s6 01/2008/QD-BXD ngay 01 thang 02 nam
2008 ban hanh chuong trinh khung dao tao, boi dudng nghiép vu dinh gia xay dung
va Quyét dinh s6 06/2008/QD-BXD ngay 18 thang 4 nim 2008 ban hanh quy ché cip
chung chi k¥ su dinh gia xay dung ctua B trudng Bo Xay dung.

= Thong tu s6 43/2003/TT-BTC ngay 13 thang 5 nam 2003 ctia B Tai chinh vé
viéc quy dinh ché d6 ndp thu va quan 1y sir dung 18 phi cp gidy phép thau tu van va
xay dung cho nha thau nudc ngoai; 1& phi cap chimg chi hanh nghé thiét ké cong trinh
xay dung.

= Vin ban s 7577/BTC-CST ngay 22 thang 7 nim 2008 ctua Bo Tai chinh vé 18
phi cap ching chi k¥ su dinh gia xay dyng.

= Vin ban s6 494/BTC-CST ngay 13 thang 01 ndam 2009 cia Bo Tai chinh vé 1¢
phi cap ching chi k¥ su dinh gia xay dung.

= Cong vin sé 985/BXD-HPXD ngay 26 thang 5 nam 2009 cua Bo Xay dung
vé viée cip gidy phép thau cho nha thau nudc ngoai va chimg chi hanh nghé hoat
dong xay dung.



S6 158 + 159 - 01 - 10 - 2009 CONG BAO 57

Lin diing ky CONG HOA XA HOI CHU NGHIA VIET NAM
cap ching chi Déc 1ap - Tuw do - Hanh phiic

PON PE NGHI NANG HANG KY SU PINH GIA XAY DUNG
Kinh guri: S& XAy dung.....cceereeecssanecssanecsaresssanes

1. Tén ca nhan:

2. Ngay, thang, ndm sinh:

3. Noi sinh:

4. Quéc tich:

5. S6 ching minh nhan dan (hodc s6 ho chiéu):
6. bia chi thuong tru:

- S6 dién thoai lién hé:

- E.mail:

- Website:

7. Pia chi noi cong tac (néu co):
8. Kinh nghiém nghé nghiép:

- Thoi gian dd hoat dong tu van quan 1y chi phi dau tu xdy dung cong trinh (ké tir
thoi diém duoc cap chung chi k¥ su dinh gia xay dung hang 2 dén thoi diém xin nang hang);

- Nhimng cong viée lién quan dén hoat dong tur van quan 1y chi phi dau tu xay dung
cong trinh da thyc hién theo quy dinh tai Diéu 3 cta Quy ché nay;

- Tham gia khéa bdi dudng cap nhat kién thirc vé co ché chinh sach dau tu xay dung
cong trinh va nghiép vu tu van quan 1y chi phi dau tu xdy dung cong trinh (gidy ching
nhén).

Pé nghi duoc nang k¥ su dinh gia xdy dung hang 2 thanh k¥ su dinh gia xay dung hang 1.
T6i xin chiu trach nhiém vé toan bo ndi dung trong don nay va cam két hanh nghé theo dang
chtng chi k¥ su dinh gia xay dung duoc cip va tuan thi cac quy dinh cua phap luat c6 lién quan.
Nguwoi lam don
(Ky va ghi ro ho tén)
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BAN KHAI KINH NGHIEM CONG TAC CHUYEN MON
TRONG HOAT PONG TU VAN QUAN LY CHI PHi
PAU TU XAY DUNG CONG TRINH
(Ban hanh theo Quyét dinh sé: 06/2008/QOD-BXD
ngay 18 thang 4 nam 2008 cua B¢ truong Bo Xay dung)

1. Ho va tén:

2. Qua trinh hoat dong lién quan dén tu van quan 1y chi phi dau tu x4y dung cong trinh (khai
16 thoi gian, don vi cong tdc, cong viée tw van qudn 1y chi phi dau tw xdy dung céng trinh da thuc
hién va loai cong trinh):

S6 Thoi gian | Tén va loai cong trinh | Noi dung cong viée lién quan dén hoat dong tu
TT van quan 1y chi phi dau tu xay dung cong trinh
(ghi theo cong viéc quy dinh tai Diéu 3 cua Quy
ché nay)

T61 xin chiu trach nhiém veé ndi dung ban ty khai nay.

Xéc nhan cta co quan, to chirc quan 1y truc tiép Nguoi ké khai
hodc cua chu dau tu (Ky va ghi ré ho tén)
(Ky va dong dau)
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18. Thii tuc Ping ky vin phong diéu hanh cho nha thiau nwéc ngoai hoat
dong xay dung tai Viét Nam

— Trinh tu thuc hién:
Buée 1: Chuan bi day du ho so theo quy dinh.

Buwéc 2: Nop ho so tai BO phan nhan - tra ho so ctia S& Xay dung thanh phd Ho
Chi Minh (s6 60 Truong Pinh, phuong 7, quan 3, Tp. HCM). Thoi gian nhan ho so:
sang tr 7 gid 30 phit dén 11 gio 30 phut; chicu 13 gio dén 17 gio tir thir hai dén sang
thir sau hang tuan.

Khi nhan hd so x4c nhan dang ky vian phong diéu hanh cong trinh ciia nha thau
nudc ngodi trén dia ban thanh phé H6 Chi Minh, S& Xay dung thanh phé Ho Chi
Minh kiém tra tinh day du va hop 18 ctia cac gidy to trong ho so:

* Truong hop hd so da hop 18, day du thi viét bién nhan hen ngay tra két qua cho
nguoi nop.

* Truong hop ho so chua day di hodc chua hop 1é thi hudng ddn dwong sy hoan
thién ho so.

Budre 3: Nhan két qua giai quyét hd so tai BO phan nhéan - tra hd so cua S& Xay
dung thanh phd H6 Chi Minh (s6 60 Truong Dinh, phuong 7, quan 3, thanh phé Ho
Chi Minh). Thoi gian tra hd so: sang tir 7 gid 30 phut dén 11 gio 30 phut; chiéu 13
gio dén 17 gio tir thir hai dén sang thir sau hang tuan.

— Cdch thire thwe hign: truc tiép tai try s& co quan hanh chinh Nha nuée.
— Thanh phan, s6 lwong hé so:

a) Thanh phan ho so, bao gom:

- Pon xin ding ky Van phong diéu hanh.

- Ban sao c6 chtng thuc gidy phép thau.

b) S6 lwong ho so: 01 bd.

— Thoi han gidgi quyét: 05 ngay 1am viéc, ké tir ngady S¢ Xay dung nhan di hd
so hop 1€.

— Déi twong thwe hién thii tuc hanh chinh: T6 chirc nha thau nudc ngoai.
— Co quan thwce hién thu tuc hanh chinh:

a) Co quan c¢6 thAm quyén quyét dinh: S¢ Xay dyng thanh phd H6 Chi Minh.
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b) Co quan hodc ngudi c6 thim quyén dugc uy quyén hodc phan cp thuc hién
(néu c6): Khong co.

¢) Co quan tryc tiép thuc hién TTHC: S Xay dung thanh phé H6 Chi Minh.

d) Co quan phdi hop (néu cd): Khong co.

— Két qua thii tuc hanh chinh: gidy x4c nhan

— L¢ phi (néu c6): khong co

— Tén mdu don, méu to khai (néu cé): Pon xin ding ky vin phong diéu hanh.

— Yéu cdu, diéu kign thuwc hién thii tuc hanh chinh (néu cé): khong c6

— Can cwr phap ly cua thu tuc hanh chinh:

= Luat Xdy dung sé 16/2003/QH11 ngay 26 thang 11 nim 2003 cta Quédc hoi
nudc Cong hoa xa hoi chu nghia Viét Nam.

= Quyét dinh s6 87/2004/QD-TTg ngiy 19 thang 5 nim 2004 cia Thi tuéng
Chinh phu vé viéc ban hanh Quy ché quan 1y hoat dong ctia nha thau nudc ngoai
trong linh vuc xay dung tai Viét Nam.

= Cong van s6 2222/UBND-DT ngay 08 thang 4 nam 2008 cua Uy ban nhan
dan thanh phd HO Chi Minh vé viéc thuc hién cong tac dang ky van phong diéu hanh
cong trinh ctia Nha thau nudc ngoai.

= Vin ban s6 438/BXD-XL ngay 17 thang 3 nam 2008 ctia Bo Xay dung vé viéc
dang ky van phong diéu hanh céng trinh ctia nha thau nudc ngoai.
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PON XIN PANG KY VAN PHONG PIEU HANH

Van ban so:

To1 (Ho tén): Chure vu:
DPai di¢n cho: Cong ty
Pia chi dang ky tai chinh qudc:

Cong ty chung t61 dugc B§ Xay dung (S¢ Xay dung ......... ) cap Gidy phép thau sd
.............. ngay ......... dé thuc hién thau chinh (thdu phu) cong viée .................... thudc
duan......................... tal ovveeeeeeee.

Pia chi Vin phong diéu hanh:

Dién thoai: Fax:

Chung t6i dé nghi S& Xay dung cip Gidy xac nhan ding ky Van phong diéu hanh cho
Cong ty chung toi dé tién giao dich cac van dé lién quan dén thuc hién hop dong.

Vin phong diéu hanh cta chung toi xin cam doan s& tuan thit moi quy dinh cta phap
luat Viét Nam.

Thay mat (hodc thira iy quyén)
(Ky tén, déng dau)
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19. Thii tuc Cép chirng chi hanh nghé Giam sat thi cong xiy dung cong trinh
— Trinh tw thwc hién:
Buwéc 1: Chuén bi ddy du ho so theo quy dinh.

Buwdc 2: Ca nhan phai truc tiép di ndp hd so tai BO phan nhan - tra hd so cia S&
Xay dung thanh phé HO6 Chi Minh (sé6 60 Trwong Pinh, phuong 7, quan 3, Tp.
HCM). Thoi gian nhan ho so: sang tir 7 gio 30 phit dén 11 gio 30 phut; chiéu 13 gio
dén 17 gio tir thir hai dén sang tha sau hang tuan.

Khi nhan ho so ding ky cap chung chi hanh nghé Giam sat thi cong x4y dung
cong trinh, S& Xay dung kiém tra tinh ddy du va hop 1é cua cac gidy to trong ho so.

* Truong hop hd so dd hop 18, day du thi viét bién nhan hen ngay tra két qua cho
nguoi ndp.

* Truong hop ho so chua day du hodc chua hop 18 thi hudéng dan duong sy hoan
thién ho so.

Buwéc 3: Nhan két qua giai quyét ho so tai B4 phan nhan - tra hd so ciia S¢ Xay
dung thanh phé H6 Chi Minh (sé 60 Truong Dinh, phuong 7, quan 3, Tp. HCM).
Thoi gian tra hd so: sang tir 7 gio 30 phut dén 11 gio 30 phat; chiéu 13 gio dén 17 gio
tir thi hai dén sang thtr sau hang tuan.

— Cdch thire thwe hign: tryc tiép tai tru s co quan hanh chinh Nha nudc.

— Thanh phan, s6 lwong hé so:

a) Thanh phan ho so, bao gom:

= Pon ding ky cap chimg chi hanh nghé giam sat thi cong xdy dung cong trinh.
= 03 anh mau c& 3 x 4 chyp trong nam xin dang ky.

» Ban sao c6 cong ching cac van bang chuyén mon, chimg nhan lién quan dén
no1 dung dang ky cap chirng chi hanh nghé.

= Ban chinh ban khai kinh nghiém cong tac, thong ké nhiing cong trinh da truc
tiép tham gia thiét ké, thi cong xdy dung hodc Giam sat thi cong xay dung co xac
nhan ctia co quan quan 1y truc tiép hodc cua cac Hoi nghé nghiép.

b) S6 lwong ho so: 02 bd.

— Thoi han gidgi quyét: 25 ngay 1am viéc, ké tir ngay S¢ Xdy dung nhan di hd
so hop 1€.

— Déi twong thue hién thii tuc hanh chinh: Ca nhan
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— Co quan thuc hién thu tuc hanh chinh:
a) Co quan c6 tham quyén quyét dinh: S& Xay dung thanh phé H6 Chi Minh.

b) Co quan hodc nguoi c6 thim quyén duogc ty quyén hodc phan cp thuc hién
(néu co): Khong.

¢) Co quan truc tiép thuc hién TTHC: S& Xdy dung thanh phé H6 Chi Minh.
d) Co quan phdi hop (néu c6): Hoi dong tu van cap chimg chi hanh nghé.
— Két qud thii tuc hanh chinh: ching chi hanh nghé

— L¢ phi (néu cé): Lé phi cp chimg chi hanh nghé giam sat thi cong xay dung
cong trinh: 200.000 dong/chimg chi.

— Tén mdu don, méu to khai (néu co):

+ Pon diang ky cap ching chi hanh nghé giam sét thi cong x4y dung cong trinh;

+ Bén khai kinh nghiém cong tac chuyén mon trong hoat dong xay dung.

— Yéu cdu, diéu kign thwe hién thii tuc hanh chinh (néu cé):

+ Co6 quyén cong dan va co di nang lyc hanh vi dan su theo quy dinh ctia phap
luat, ddi véi nguoi nude ngoai va ngudi Viét Nam dinh cu ¢ nude ngoai phai ¢6 gidy
phép cu tra tai Viét Nam theo quy dinh cua phap luat.

+ C6 dao dirc nghé nghiép va c6 ho so xin cap chimg chi theo quy dinh.

* Poi véi nhirng ngudi ¢ trinh do dai hoc:

- Phai ¢6 trinh d dai hoc tré 1én thudc chuyén nganh phu hop véi linh vuc hanh
nghé xin dang ky;

- P truc tiép tham gia thiét ké hodc thi cong xdy dung tir 3 ndm tré 1én hodc da
tham gia thuc hién thiét ké, thi cong x4y dung it nhét 5 cong trinh dugce nghiém thu ban
giao hodc c6 kinh nghiém giadm sat thi cong xay dung cong trinh 3 nam tr¢ 1€n trudce
khi Luat Xay dung c6 hiéu luc;

- Pi qua 16p boi dudng nghiép vu giam sét thi cong xay dung.

* Poi véi nhirng ngudi ¢ trinh d) cao diang, trung cap:

- Phai c6 trinh d6 cao dang, trung cap thudc chuyén nganh phu hop;

- P truc tiép tham gia thiét ké hodc thi cong xdy dung tir 3 ndm tré 1én hodc da
tham gia thuc hién thiét ké, thi cong x4y dung it nhét 5 cong trinh dugce nghiém thu ban
giao hoac co6 kinh nghi¢m gidm sat thi cong xay dung cong trinh 3 ndm tr¢ 1€n trudc
khi Luat Xay dung c6 hiéu luc;
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- B qua 16p bdi dudng nghiép vu giam sat thi cong xay dung;

Chumg chi nay chi dugc dung dé thyuc hién giam sat doi v6i cong trinh cap IV.

— Can cwr phap ly cua thu tuc hanh chinh:

= Luat Xdy dung sé 16/2003/QH11 ngay 26 thang 11 nim 2003 cta Quéc hoi
nudc Cong hoa xa hoi chu nghia Viét Nam.

= Nghi dinh s6 12/2009/ND-CP ngay 10 thang 02 nim 2009 ciia Chinh phu vé
quan 1y du 4n dau tu xay dung cong trinh.

= Thong tu s6 12/2009/TT-BXD ngay 24 thang 6 nam 2009 ciia Bo Xay dung
huéng dan chi tiét vé cap chimg chi hanh nghé hoat dong xdy dung.

= Théng tu sb 43/2003/TT-BTC ngay 13 thang 5 ndm 2003 ctia Bo Tai chinh vé
viéc quy dinh ché d6 ndp thu va quan 1y sir dung 18 phi cip gidy phép thau tu van va
xay dung cho nha thau nudc ngoai; 1& phi cap chimg chi hanh nghé thiét ké cong trinh
xay dung.

= Cong van s6 8580/BTC-CST ngay 02 thang 7 nam 2005 cta Bo Tai chinh vé
viéc thu 1& phi cap chung chi hanh nghé kién trac su, k¥ su va giam sat thi cong xay
dung cong trinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

DPON XIN CAP CHUNG CHI HANH NGHE......
(Pién loai chitng chi hanh nghé thich hop: Kién tric sw hodc Ki sw

hodc Gidm sdt thi cong xdy dung cong trinh vao ddu ...)

Kinh giri: S& Xy dung (tinh hoidc thanh phd tryc thudc Trung wong)

1. Ho va tén:

2. Ngay, thang, ndm sinh:

3. Noi sinh:

4. Quéc tich:

5. S6, ngay, noi cAp chimg minh thu nhan dan (hodc sb ho chiéu d6i voi nguoi nudce ngoai):
6. Dia chi thuong tru:

7. Trinh d6 chuyén mon:

- Van bang, chtng chi d3 dwoc cip (ghi ré chuyén nganh dao tao):

8. Kinh nghiém nghé nghiép:

- Thoi gian da tham gia hoat dong xay dung (Néu xin cap chitng chi hanh nghé linh vire nao
thi khai kinh nghiém vé linh viee do):

+ D3 tham gia thiét ké quy hoach xay dung:

+ Pa tham gia thiét ké kién trac cong trinh:

+ D3 tham gia khao sat xay dung:

+ P4 thiét ké cong trinh:

+ Da lam chd nhiém, chu tri bao nhiéu cong trinh:

+ D3 tham gia thiét ké hodc thi cong xay dung (bao ldu hodc bao nhiéu céng trinh):

+ ..

Dé nghi dugc cip ching chi hanh nghé kién trac su hodc k¥ su hodc giam sat thi cong xay
dung v6i cac ndi dung sau (cdn cik vao quy dinh d@é xdc dinh xin cdp loai cong viéc gi cho phit hop
voi chuyén nganh dwoc dao tao va kinh nghiém da tham gia hoat dong xdy dung). Vi du:

- Thiét ké quy hoach xay dung

- Thiét ké kién tric cong trinh

- Thiét ké noi - ngoai thit cong trinh
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Khao sat dia hinh (hodc dia chét cong trinh,...)

Thiét ké két cau cong trinh xay dung dan dung va cong nghiép (giao thong, thuy loi,...)
Thiét ké cip, thoat nudc; thiét ké thong gid, diéu hoa khong khi; phong chay, chita chay;
day chuyén cong nghé cong trinh xi ming,...

Giam sat cong tac khao sat dia chat cong trinh hodc dia chat thuy van

Ar??

Giam sat “xay dung va hoan thién” cong trinh dan dung va cong nghi¢p

Giam sat ldp dat “thiét bi cong trinh” hodc “thiét bj cong nghé”

T6i xin chju trach nhiém vé toan bd ndi dung don nay va cam két hanh nghé hoat dong xay

dung theo dung ndi dung ghi trong ching chi duoc cdp va tuan thu cic quy dinh cia phap luat co

lién quan.

Nguwoi lam don
(Ky va ghi ro ho, tén)
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Mau bén khai kinh nghiém céng tac
(Ban hanh kém theo Théng tw s6 12/2009/TT-BXD ngay 24 thing 6 nam 2009 ciia
Bé Xay dwng quy dinh chi tiét vé cap chitng chi hanh nghé hoat déng xdy dung)

BAN KHAI KINH NGHIEM CONG TAC CHUYEN MON
TRONG HOAT PONG XAY DUNG

1. Ho va tén:

2. Qua trinh hoat dong chuyén mon trong xay dung:

STT | Thoi gian hoat | Hoat dong xay | Noi dung hoat dong xay | Chu dau tu, dia
dong chuyén mén | dung trong co | dung (thiét ké quy hoach | diém xay dung

vé xdy dung (tir | quan, to chuc | xdy dung, thiét ké kién truc,
thang, nam, .... | nao? hodc hoat thiét ké xady dung, khao sat
dén thang nam...) | dong doc 1ap? | xdy dung, thi cbéng xay
dung, giam sat thi cong xay
dung)? tai cong trinh nao?

chu tri hay tham gia?

T6i xin cam doan ndi dung ban khai nay la dung sy that, néu sai td6i hoan toan chiu trach

nhiém.

Xac nhan cua co quan, to chirc quan 1y truc tiép Nguwoi lam don
hodc Hoi nghé nghiép (Ky va ghi ré ho, tén)
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20. Thi tuc Cap chirng chi hanh nghé Kién triic sw hoat ddng xiy dung
— Trinh tu thuc hién:
Buwéc 1: Chuén bi ddy di ho so theo quy dinh.

Budc 2: Ca nhan phai truc tiép di ndp hd so tai BO phan nhan - tra hd so cia S&
Xay dung thanh phé HO6 Chi Minh (sé6 60 Trwong Pinh, phuong 7, quan 3, Tp.
HCM). Thoi gian nhan ho so: sang tir 7 gio 30 phit dén 11 gio 30 phut; chiéu 13 gio
dén 17 gio tir thir hai dén sang thi sau hang tuan.

Khi nhan hé so dang ky cap ching chi hanh nghé Kién tric su hoat dong xay
dung, S& Xay dung kiém tra tinh day du va hop 1& ciia cac gidy to trong ho so.

* Truong hop hd so da hop 1, day du thi viét bién nhan hen ngay tra két qua cho
nguoi nop.

* Truong hop ho so chua day du hodc chua hop 18 thi hudéng dan duong sy hoan
thién ho so.

Buéc 3: Nhan két qua giai quyét ho so tai B6 phan nhan - tra ho so cia S¢ Xay
dung thanh phé H6 Chi Minh (s6 60 Truong Pinh, phuong 7, quan 3, Tp. HCM).
Thoi gian tra hd so: sang tir 7 gio 30 phut dén 11 gio 30 phut; chiéu 13 gio dén 17 gio
tir thi hai dén sang thtr sdu hang tuan.

— Cdch thire thwe hign: truc tiép tai try sé co quan hanh chinh Nha nuée.
— Thanh phan, sé lwong hé so:

a) Thanh phan ho so, bao gom:

- Pon xin cap chimg chi hanh nghé;

- 03 anh mau c& 3 x 4 chyp trong ndm xin dang ky;

- Ban sao cac van bang, ching chi lién quan dén ndi dung xin cap chung chi
hanh nghé;

- Ban chinh ban khai kinh nghiém cong tac chuyén mon vé hoat dong xdy dung
c¢6 xac nhan ciia co quan, t6 chtic quan 1y truc tiép hodc Hoi nghé nghiép (ban chinh)

b) S6 lwong ho so: 02 bd.

— Thoi han gidi quyét: 25 ngay lam viéc, ké tir ngdy So Xay dung thanh ph
nhan d ho so hop 18.

— Déi twong thue hién thii tuc hanh chinh: Ca nhan
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— Co quan thwce hién thu tuc hanh chinh:
a) Co quan c6 tham quyén quyét dinh: S& Xay dung thanh phé H6 Chi Minh.

b) Co quan hodc ngudi c6 thim quyén duogc uy quyén hodc phan cp thuc hién

(néu co): Khong co.
¢) Co quan truc tiép thuc hién TTHC: S& Xdy dung thanh phé H6 Chi Minh.
d) Co quan phdi hop (néu c6): Hoi dong tu van cap chimg chi hanh nghé.
— Két qud thii tuc hanh chinh: ching chi hanh nghé

— L¢ phi: Lé phi cap ching chi hanh nghé kién trac su hoat dong xay dung:
200.000 déng/ching chi

— Tén méu don, méu to khai (néu cé):

+ Pon xin cap ching chi hanh nghé kién trac su hoat dong xay dung.

+ Ban khai kinh nghiém cong tdc chuyén mon trong hoat dong xay dung.

— Yéu cdu, diéu kign thwe hién thii tuc hanh chinh (néu cé):

+ Co quyén cong dan va co du nang lyc hanh vi dan su theo quy dinh ctia phap
luat, d6i voi nguoi nude ngoai va ngudi Viét Nam dinh cu ¢ nude ngoai phai ¢6 gidy
phép cu tra tai Viét Nam theo quy dinh cua phap luat.

+ C6 dao dtrc nghé nghiép va c6 ho so xin cap ching chi theo quy dinh.

+ Phai c6 trinh do dai hoc trd 1én thudc chuyén nganh kién tric hodc quy hoach
xdy dung do cd s ddo tao hop phap ctua Viét Nam hodc nuéce ngoai cap;

+ C6 kinh nghiém trong cong tac thiét ké t6i thiéu 5 nam;

+ D3 tham gia thiét ké kién trtc it nhat 5 cong trinh hodc 5 d6 4n quy hoach xay
dung duogc phé duyét.

— Can cw phap ly cua thu tuc hanh chinh:

= Luit Xay duyng s6 16/2003/QH11 ngay 26 thang 11 nim 2003 cta Qudc hoi
nuoc Cong hoa xa hoi chu nghia Viét Nam.

= Nghi dinh s6 12/2009/ND-CP ngay 10 thang 02 nim 2009 cta Chinh phu vé
quan 1y du 4n dau tu xay dung cong trinh.

= Thong tu sd 12/2009/TT-BXD ngay 24 thang 6 nim 2009 cua Bo Xay dung
huéng dan chi tiét vé cap chimg chi hanh nghé hoat dong xiy dung.
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= Théng tu sb 43/2003/TT-BTC ngay 13 thang 5 ndm 2003 ctia Bo Tai chinh vé
viéc quy dinh ché d6 ndp thu va quan 1y sir dung 18 phi cp gidy phép thau tu van va
xay dung cho nha thiu nudc ngoai; 1¢ phi cap chimg chi hanh nghé thiét ké cong trinh
xay dung.

= Cong vin sd 8580/BTC-CST ngay 02 thang 7 ndm 2005 ctia Bo Tai chinh vé
viéc thu 1& phi cAp chung chi hanh nghé kién truc su, k¥ su va giam sat thi cong xay
dung cong trinh.



S6 158 + 159 - 01 - 10 - 2009 CONG BAO 71

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

DPON XIN CAP CHUNG CHI HANH NGHE......
(Pién loai chitng chi hanh nghé thich hop: Kién tric sw hodc Ki sw

hodc Gidm sdt thi cong xdy dung céng trinh vao ddu ...)

Kinh giri: S& Xay dung (tinh hodc thanh phd tryc thuéc Trung wong)

1. Ho va tén:

2. Ngay, thang, ndm sinh:

3. Noi sinh:

4. Quéc tich:

5. S6, ngay, noi cAp chimg minh thu nhan dan (hodc sb ho chiéu d6i voi nguoi nude ngoai):
6. Dia chi thuong tru:

7. Trinh d6 chuyén mon:

- Van bang, chtng chi d3 dwoc cip (ghi ré chuyén nganh dao tao):

8. Kinh nghiém nghé nghiép:

- Thoi gian da tham gia hoat dong xay dung (Néu xin cap chitng chi hanh nghé linh vire nao
thi khai kinh nghiém vé linh viee do):

+ D3 tham gia thiét ké quy hoach xay dung:

+ Pa tham gia thiét ké kién trac cong trinh:

+ Pa tham gia khdo sat xay dung:

+ P4 thiét ké cong trinh:

+ Da lam chd nhiém, chu tri bao nhiéu cong trinh:

+ D3 tham gia thiét ké hodc thi cong xay dung (bao ldu hodc bao nhiéu céng trinh):

+ ..

Dé nghi dugc cip ching chi hanh nghé kién trac su hodc k¥ su hodc giam sat thi cong xdy
dung v6i cac ndi dung sau (cdn cik vao quy dinh dé xdc dinh xin cdp loai cong viéc gi cho phit hop
voi chuyén nganh dwoc dao tao va kinh nghiém da tham gia hoat dong xdy dung). Vi du:

- Thiét ké quy hoach xiy dung

- Thiét ké kién trac cong trinh

- Thiét ké noi - ngoai thit cong trinh
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Khao sat dia hinh (hodc dia chét cong trinh,...)

Thiét ké két cau cong trinh xay dung dan dung va cong nghiép (giao thong, thuy loi,...)
Thiét ké cip, thoat nudc; thiét ké thong gid, diéu hoa khong khi; phong chay, chita chay;
day chuyén cong nghé cong trinh xi ming,...

Giam sat cong tac khao sat dia chat cong trinh hodc dia chat thuy van

Ar??

Giam sat “xay dung va hoan thién” cong trinh dan dung va cong nghi¢p

Giam sat dp dat “thiét bi cong trinh” hodc “thiét bi cong nghé”

T6i xin chju trach nhiém vé toan bd ndi dung don nay va cam két hanh nghé hoat dong xay

dung theo dung ndi dung ghi trong ching chi duoc cdp va tuan thu cac quy dinh cia phap luat co

lién quan.

Nguwoi lam don
(Ky va ghi ro ho, tén)
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Miu bin khai kinh nghiém céng tic chuyén mén

(Ban hanh kém theo Théng tw s6 12/2009/TT-BXD ngay 24 thing 6 nam 2009 cia
Bé Xay dwng quy dinh chi tiét vé cap chitng chi hanh nghé hoat déng xdy dung)

BAN KHAI KINH NGHIEM CONG TAC CHUYEN MON
TRONG HOAT PONG XAY DUNG

1. Ho va tén:

2. Qua trinh hoat dong chuyén mon trong xay dung:

STT | Tho1 gian hoat
dong chuyén mon
vé xay dung (tur
thang, nam,

dén thang nam...)

Hoat dong xay
dung trong co
quan, to chiic
nao? hodc hoat

dong doc 1ap?

Noi dung hoat dong xay
dung (thiét ké quy hoach xay
dung, thiét ké kién trac, thiét
ké xay dung, khao sat xay
dung, thi cong xay dung,
gidm sat thi cong xay dung)?
tai cong trinh nao? chu tri

hay tham gia?

Chu dau tu, dia

diém xay dung

T61 xin cam doan ndi dung ban khai nay la dung su that, néu sai t61 hoan toan chiu trach

nhiém.

Xéc nhan cua co quan, t0 chic quan ly truc tiép

hoac Hoi nghé nghi¢p

Nguwoi lam don

(Ky va ghi ro ho, tén)
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21. Thii tuc Cap chirng chi hanh nghé K§ sw hoat dong xiy dung
— Trinh tu thuc hién:
Buwéc 1: Chuén bi ddy di ho so theo quy dinh.

Buwdc 2: Ca nhan phai truc tiép di ndp hd so tai BO phan nhan - tra hd so cta S&
Xay dung thanh phé H6 Chi Minh (sé6 60 Trwong Pinh, phuong 7, quan 3, Tp.
HCM). Thoi gian nhan ho so: sang tir 7 gid 30 phut dén 11 gid 30 phut; chiéu 13 gio
dén 17 gio tir thir hai dén sang tha sau hang tuan.

Khi nhan hd so diang ky cap ching chi hanh nghé K§ su hoat dong xay dung, S&
Xay dung kiém tra tinh day di va hop 1é ctia cac gidy td trong hd so.

* Truong hop hd so da hop 18, day du thi viét bién nhan hen ngay tra két qua cho
nguoi nop.

*Truong hop ho so chua ddy du hoidc chua hop 18 thi huéng dan duong sy hoan
thién ho so.

Buwéc 3: Nhan két qua giai quyét ho so tai B6 phan nhan - tra ho so ciia S¢ Xay
dung thanh phé H6 Chi Minh (s6 60 Truong Pinh, phuong 7, quan 3, Tp. HCM).
Thoi gian tra hd so: sang tir 7 gio 30 phut dén 11 gio 30 phat; chiéu 13 gio dén 17 gio
tir thi hai dén sang thtr sau hang tuan.

— Cdch thire thwe hign: truc tiép tai try sé co quan hanh chinh Nha nuée.
— Thanh phan, sé lwong hé so:

a) Thanh phan ho so, bao gom:

- Pon xin cap chimg chi hanh nghé;

- 03 anh mau c& 3 x 4 chyp trong ndm xin dang ky;

- Ban sao cac van bang, ching chi lién quan dén ndi dung xin cap chung chi
hanh nghé;

- Ban chinh ban khai kinh nghiém cong tac chuyén moén vé hoat dong xay dung
c¢6 xac nhan ciia co quan, t6 chtrc quan 1y truc tiép hodc Hoi nghé nghiép (ban chinh)

b) S6 lwong ho so: 02 bd.

— Thoi han gidi quyét: 25 ngay 1am viéc, ké tir ngdy S¢ Xay dung thanh phd Ho
Chi Minh nhan du ho so hop 18.

— Déi twong thwe hién thii tuc hanh chinh: Ca nhan



S6 158 + 159 - 01 - 10 - 2009 CONG BAO 75

— Co quan thyc hién thi tuc hanh chinh:
a) Co quan c6 tham quyén quyét dinh: S& Xay dung thanh phé H6 Chi Minh.

b) Co quan hodc nguoi cd tham quyén duoc ty quyén hodc phan cap thuc hién
(néu co): Khong co.

¢) Co quan tryc tiép thuc hién TTHC: S Xay dung thanh phé H6 Chi Minh.
d) Co quan phdi hop (néu c6): Hoi dong tu van cap chimg chi hanh nghé.
— Két qud thii tuc hanh chinh: chimg chi hanh nghé

— L¢ phi (néu cd): Lé phi cap chimg chi hanh nghé k¥ su hoat dong xay dung:
200.000 déng/ching chi.

— Tén méu don, méu to khai (néu cé):

+ Pon xin cap ching chi hanh nghé k¥ su hoat dong xay dung

+ Ban khai kinh nghiém cong tdc chuyén mon trong hoat dong xay dung,

— Yéu cau, diéu ki¢n thuc hién thii tuc hanh chinh (néu co):

+ Co quyén cong dan va co du niang lyc hanh vi dan su theo quy dinh cta phap
luat, d6i voi ngudi nudc ngoai va ngudi Viét Nam dinh cu ¢ nudc ngoai phai c6 gidy
phép cu tra tai Viét Nam theo quy dinh cua phap luat.

+ C6 dao dirc nghé nghiép va co ho so xin cap chimg chi theo quy dinh.

+ Phai c6 trinh d6 dai hoc tr¢ 1én thudc chuyén nganh phu hop voi linh vuc hanh
nghé xin dang ky do cd s& dao tao hop phap ciia Viét Nam hodc nudc ngoai cip;

+ C6 kinh nghiém trong linh vuc dang ky hanh nghé it nhat 5 nam.

+ Pa tham gia thuc hién thiét ké hodc khao sat it nhat 5 cong trinh.

— Can cwr phap ly cua thu tuc hanh chinh:

= Luit Xay dung sé 16/2003/QH11 ngay 26 thang 11 nim 2003 cta Qudc hodi
nuoc Cong hoa xa hoi chu nghia Viét Nam.

= Nghi dinh sé 12/2009/ND-CP ngay 10 thang 02 nim 2009 cta Chinh phu vé
quan 1y du 4n dau tu xay dung cong trinh.

= Thong tu s6 43/2003/TT-BTC ngay 13 thang 5 ndm 2003 ciia Bo Tai chinh vé
viéc quy dinh ché d6 ndp thu va quan 1y sir dung 18 phi cp gidy phép thau tu van va
xay dung cho nha thau nudc ngoai; 1¢ phi cAp ching chi hanh nghé thiét ké cong trinh
xay dung.
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= Thong tu sd 12/2009/TT-BXD ngay 24 thang 6 ndm 2009 cua Bo Xay dung
huéng dan chi tiét vé cap chimg chi hanh nghé hoat dong xdy dung.

= Cong vin sd 8580/BTC-CST ngay 02 thang 7 nim 2005 ctia Bo Tai chinh vé
viéc thu 1¢ phi cip chtng chi hanh nghé kién tric su, k¥ su va giam sat thi cong xay
dung cong trinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

DPON XIN CAP CHUNG CHI HANH NGHE......
(Pién loai chitng chi hanh nghé thich hop: Kién tric sw hodc Ki sw

hodc Gidm sdt thi cong xdy dung céng trinh vao ddu ...)

Kinh giri: S& Xay dung (tinh hodc thanh phd tryc thuéc Trung wong)

1. Ho va tén:

2. Ngay, thang, ndm sinh:

3. Noi sinh:

4. Quéc tich:

5. S, ngay, noi cAp chimg minh thu nhan dan (hodc sb ho chiéu d6i voi nguoi nudce ngoai):
6. Dia chi thuong tru:

7. Trinh d6 chuyén mon:

- Van bang, chtng chi d3 dwoc cip (ghi ré chuyén nganh dao tao):

8. Kinh nghiém nghé nghiép:

- Thoi gian da tham gia hoat dong xay dung (Néu xin cap chitng chi hanh nghé linh vire nao
thi khai kinh nghiém vé linh viee do):

+ D3 tham gia thiét ké quy hoach xay dung:

+ Pa tham gia thiét ké kién trac cong trinh:

+ Pa tham gia khdo sat xay dung:

+ P4 thiét ké cong trinh:

+ Da lam chd nhiém, chu tri bao nhiéu cong trinh:

+ D3 tham gia thiét ké hodc thi cong xay dung (bao ldu hodc bao nhiéu céng trinh):

+ ..

Dé nghi dugc cip ching chi hanh nghé kién trac su hodc k¥ su hodc giam sat thi cong xdy
dung v6i cac ndi dung sau (cdn cik vao quy dinh dé xdc dinh xin cdp loai cong viéc gi cho phit hop
voi chuyén nganh dwoc dao tao va kinh nghiém da tham gia hoat dong xdy dung). Vi du:

- Thiét ké quy hoach xiy dung

- Thiét ké kién trac cong trinh

- Thiét ké noi - ngoai thit cong trinh
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Khao sat dja hinh (hodc dia chét cong trinh,...)

Thiét ké két cau cong trinh xay dung dan dung va cong nghiép (giao thong, thuy loi,...)
Thiét ké cip, thoat nudc; thiét ké thong gid, diéu hoa khong khi; phong chay, chita chay;
day chuyén cong nghé cong trinh xi ming,...

Giam sat cong tac khao sat dia chat cong trinh hodc dia chat thuy van

Ar??

Giam sat “xay dung va hoan thién” cong trinh dan dung va cong nghi¢p

Giam sat dp dat “thiét bi cong trinh” hodc “thiét bi cong nghé”

T6i xin chju trach nhiém vé toan bd ndi dung don nay va cam két hanh nghé hoat dong xay

dung theo dung ndi dung ghi trong ching chi dwoc cdp va tuan thu cic quy dinh cia phap ludt co

lién quan.

Nguwoi lam don
(Ky va ghi ro ho, tén)
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Miu bin khai kinh nghiém céng tic chuyén mén
(Ban hanh kém theo Théng tw s6 12/2009/TT-BXD ngay 24 thing 6 nam 2009 ciia
Bé Xay dwng quy dinh chi tiét vé cap chitng chi hanh nghé hoat déng xdy dung)

BAN KHAI KINH NGHIEM CONG TAC CHUYEN MON
TRONG HOAT PONG XAY DUNG

1. Ho va tén:

2. Qua trinh hoat dong chuyén mon trong xay dung:

STT | Thoi gian hoat | Hoat dong xay | Noi dung hoat dong xay dung | Cha dau tu, dia
dong chuyén mén | dung trong co | (thiét ké quy hoach xay dung, | diém x4y dung

vé xay dung (tir | quan, to chuc | thiét ké kién trac, thiét ké xay
thdng, nadm, .... | nao? hodc | dung, khao sat xay dung, thi
dén thang nam...) | hoat dong doc | cong xay dung, giam sat thi
lap? cong xay dung)? tai cong
trinh nao? chu tri hay tham

gia?

T6i xin cam doan ndi dung ban khai nay la dung sy that, néu sai td6i hoan toan chiu trach

nhiém.

Xac nhan ciia co quan, to chirc quan 1y truc tiép Nguwoi lam don
hodc Hoi nghé nghiép (Ky va ghi ré ho, tén)
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22. Thi tuc Cép lai chirng chi ky sw dinh gia xdy dung (trong truwong hop
chirng chi bi rach, nat hoiic mat)

— Trinh tu thuc hién:

Buwéc 1: Chuén bi ddy du ho so theo quy dinh.

Buéc 2: Ca nhan phai tryc tiép di ndp ho so tai Bo phan nhan - tra hd so cia So
Xay dung thanh phé H6 Chi Minh (sé 60 Truong Pinh, phuong 7, quan 3, thanh phd
Hd Chi Minh). Thoi gian nhan hd so: sang tir 7 gio 30 phat dén 11 gid 30 phut; chiéu
13 gio dén 17 gio tir thir hai dén sang thir sau hang tuan.

Khi nhan ho so ding ky cap lai chimg chi k¥ su dinh gia xay dung, So Xay dung
kiém tra tinh dy du va hop 18 cta cac gidy to trong hd so:

* Truong hop hd so da hop 1é, day du thi viét bién nhan hen tra két qua cho
nguoi nop.

* Truong hop hd so chua day du hodc chua hop 18 thi hudéng dan duong sy hoan
thién hd so.

Bude 3: Nhan két qua giai quyét ho so tai Bo phan nhan - tra hd so cua S& Xay
dung thanh phd H6 Chi Minh (sé 60 Truong Pinh, phudng 7, quan 3, thanh phd Ho
Chi Minh). Thoi gian tra hd so: sang tir 7 gid 30 phut dén 11 gio 30 phut; chiéu 13
gio dén 17 gio tir thir hai dén sang thir sau hang tuan.

— Cdch thire thwe hign: truc tiép tai tru s& co quan hanh chinh Nha nudc.
— Thanh phan, sé lwong hé so:
a) Thanh phan ho so, bao gom:
- Pon dé nghi cap lai chimg chi k¥ su dinh gia xay dung.
- 02 anh mau ¢& 3x4 chup trong vong 6 thang tinh dén ngay dé nghi cip ching
chi;
- Chimg chi cii d6i vé6i truong hop bi rach, nat
- Gidy x4c minh ctia co quan coéng an hodc chinh quyén dia phuong dbi véi
truong hop chimg chi bi mat.
- Ban ké khai két qua hoat dong tu van chi phi dau tu xay dung cong trinh theo
chtng chi di dugc cip, c6 xac nhan ciia co quan to chirc truc tiép quan 1y hodc cia

chu dau tu.

b) Sd luong ho so: 01 bod
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— Thoi han gidi quyét: 10 ngay lam viéc, ké tir ngay S Xay dung thanh phd Hd
Chi Minh nhén du hd so hop 18.

— Poi twong thye hién thii tuc hanh chinh: Ca nhan

— Co quan thwce hién thu tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: S& Xay dung thanh phé H6 Chi Minh.

b) Co quan hodc nguoi c6 thim quyén duoc uy quyén hodc phan cp thuc hién
(néu co): khong co.

¢) Co quan tryc tiép thuc hién TTHC: S Xay dung thanh phé H6 Chi Minh.

d) Co quan phéi hop (néu c6): khong co.

— Két qud thii tuc hanh chinh: chimg chi hanh nghé

— L¢ phi (néu c¢6): Lé phi cip chimg chi k¥ su dinh gia xay dung: 200.000 dong/
chung chi.

— Tén méu don, méu to khai (néu cé): khong c6

— Yéu cdu, diéu kign thwe hién thii tuc hanh chinh (néu cé): Khong co.

— Can cwr phap ly cua thu tuc hanh chinh:

= Luat Xay dung sd 16/2003/QH11 ngay 26 thang 11 nam 2003 cta Qudc hoi.

= Nghi dinh s6 99/2007/NB-CP ngay 13 thang 6 nim 2007 cua Chinh phu vé
quan 1y chi phi dau tu xay dung cong trinh.

= Quyét dinh s6 06/2008/QP-BXD ngay 18 thang 4 nam 2008 cta Bo truéng Bo
Xay dung vé viéc ban hanh quy ché cip ching chi hanh nghé k¥ su dinh gia xay
dung.

= Quyét dinh s6 905/QD-BXD ngay 14 thang 7 nam 2008 cua Bo truong Bo
Xay dung vé viéc dinh chinh Quyét dinh sé 01/2008/QD-BXD ngay 01 thang 02 nim
2008 ban hanh chuong trinh khung ddo tao, bdi dudng nghiép vu dinh gia xay dung
va Quyét dinh s 06/2008/QD-BXD ngay 18 thang 4 nim 2008 ban hanh quy ché cip
ching chi k¥ su dinh gia xay dung cua B9 truéng Bo Xay dung.

= Thong tu sb 43/2003/TT-BTC ngay 13 thang 5 ndm 2003 ctia Bo Tai chinh vé
viéc quy dinh ché do ndp, thu va quan 1y sir dung 18 phi cap gidy phép thau tu van va
xay dung cho nha thau nudc ngoai; 1¢ phi cAp ching chi hanh nghé thiét ké cong trinh
xay dung.
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= Vin ban sb 494/BTC-CST ngay 13 thang 01 nim 2009 cta Bo Tai chinh vé 18
phi cap ching chi ky su dinh gia xay dung.

= Vin ban s6 7577/BTC-CST ngay 22 thang 7 nim 2008 cua Bo Tai Chinh vé 18
phi cap ching chi k§ su dinh gia xay dung.

= Cong vin s6 985/BXD-HPXD ngay 26 thang 5 nim 2009 ciia B6 Xay dung
vé viéc cap gidy phép thau cho nha thau nudc ngoai va chiung chi hanh nghé hoat
dong xay dung.
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23. Thi tuc Cip lai ching chi hanh nghé Kién tric sw, K§ sw, Giam sat thi
cong xay dung cong trinh

— Trinh tu thuc hién:
Buwéc 1: Chuén bi ddy du ho so theo quy dinh.

Buwdc 2: Ca nhan phai truc tiép di ndp ho so tai BO phan nhan - tra ho so cia S&
Xay dung thanh phé HO6 Chi Minh (sé6 60 Trwong Pinh, phuong 7, quan 3, Tp.
HCM). Thoi gian nhan ho so: sang tir 7 gio 30 phat dén 11 gid 30 phut; chiéu 13 gio
dén 17 gio tir thir hai dén sang thi sau hang tuan.

Khi nhan hé so ding ky cép lai chiung chi hanh nghé Ky su, Kién tric su, Giam
sat thi cong xay dung cong trinh, S& Xay dung kiém tra tinh ddy da va hop 1é cua cac
gidy to trong ho so.

* Truong hop hd so da hop 18, day du thi viét bién nhan hen tra két qua cho
nguoi ndp.

* Truong hop ho so chua day di hodc chua hop 1é thi hudng dn duong sy hoan
thién ho so.

Buwéc 3: Nhan két qua giai quyét ho so tai B4 phan nhan - tra hd so cia S¢ Xay
dung thanh phé H6 Chi Minh (s6 60 Truong Pinh, phuong 7, quan 3, Tp. HCM).
Thoi gian tra hd so: sang tir 7 gio 30 phut dén 11 gio 30 phut; chiéu 13 gio dén 17 gio
tir thr hai dén sang thtr sdu hang tuan.

— Cdch thire thwe hign: truc tiép tai try sé co quan hanh chinh Nha nuée.
— Thanh phan, sé lwong hé so:
a) Thanh phan h6 so, bao gdm:

- Co don xin cip lai chung chi hanh nghé ndp tai So Xay dung, noi di cap
chtng chi hanh nghé cii; 02 anh mau ¢& 3x4 chyp trong nam xin ding ky.

- C6 chimg chi cii (d6i v6i trudng hop: ching chi cii bi rach, nat hoic da hét han).

- C6 don c& mat chimg chi hanh nghé hoat dong x4y dung c6 xac nhan cia co
quan c6 tham quyén (d6i voi truong hop mat chimg chi).

b) S6 lugng hd so: 02 bo.

— Thoi han gidgi quyét: 25 ngay 1am viéc, ké tir ngay S¢ Xay dung nhan da hd
so hop 1€.

— Poi twong thywe hién thii tuc hanh chinh: Ca nhan
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— Co quan thwce hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: S& Xay dung thanh phé H6 Chi Minh.

b) Co quan hodc nguoi cd tham quyén duoc ty quyén hodc phan cap thuc hién
(néu c6): Khong co.

¢) Co quan tryc tiép thuc hién TTHC: S Xay dung thanh phé H6 Chi Minh.
d) Co quan phdi hop (néu cd): Khong co.
— Két qud thii tuc hanh chinh: ching chi hanh nghé

— L& phi (néu cé): Lé phi cip chimg chi hanh nghé giam sat thi cong xay dung
cong trinh: 200.000 dong/ chimg chi.

— Tén méu don, méu to khai (néu cé):

= Pon xin cap ching chi hanh nghé;

* Ban khai kinh nghiém cong tac.

— Yéu cdu, diéu kign thwe hién thii tuc hanh chinh (néu cé):

a) Yéu cau hodc diéu kign 1:

Ching chi hanh nghé dugc cap lai trong cac trudng hop sau:

- Chung chi cii hét han st dung;

- Chirng chi cii bi rach, nat;

- Ching chi bi mét;

- Chung chi bi co quan c6 thAm quyén thu hdi da hét thoi han thu hoi.

b) Yéu cau hodc diéu kién 2:

C6 di ho so theo quy dinh

¢) Yéu ciu hodic diéu kién 3:

Khong vi pham cac quy dinh trong hoat dong xay dung va phép luét co6 lién
quan.

— Can cwr phap ly cua thu tuc hanh chinh:

= Luat Xdy dung sé 16/2003/QH11 ngay 26 thang 11 nim 2003 cta Quédc hoi
nudc Cong hoa xa hoi chu nghia Viét Nam.

= Nghi dinh sé 12/2009/ND-CP ngay 10 thang 02 nim 2009 ctua Chinh phu vé
quan 1y du 4n dau tu xay dung cong trinh.
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= Thong tu sd 12/2009/TT-BXD ngay 24 thang 6 ndm 2009 cua Bo Xay dung
huéng dan chi tiét vé cap chimg chi hanh nghé hoat dong xdy dung.

= Thong tu s6 43/2003/TT-BTC ngay 13 thang 5 nam 2003 ctia B Tai chinh vé
viéc quy dinh ché d6 ndp thu va quan 1y sir dung 18 phi cip gidy phép thau tu van va
xay dung cho nha thiu nudc ngoai; 1¢ phi cap chimg chi hanh nghé thiét ké cong trinh
xdy dung

= Cong vin sd 1808/BXD-HPXD ngay 04 thang 9 nam 2008 ctia Bo Xay dung
vé chimg chi hanh nghé hoat dong x4y dung.

= Cong van s6 8580/BTC-CST ngay 02 thang 7 nam 2005 cta Bo Tai chinh vé
viéc thu 1& phi cip ching chi hanh nghé kién trtc su, k¥ su va giam sat thi cong xay
dung cong trinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

DPON XIN CAP CHUNG CHI HANH NGHE......
(Pién loai chitng chi hanh nghé thich hop: Kién tric sw hodc Ki sw

hodc Gidm sdt thi cong xdy dung cong trinh vao ddu ...)

Kinh giri: S& Xy dung (tinh hoidc thanh phd tryc thudc Trung wong)

1. Ho va tén:

2. Ngay, thang, ndm sinh:

3. Noi sinh:

4. Quéc tich:

5. S, ngay, noi cAp chimg minh thu nhan dan (hodc sb ho chiéu d6i voi nguoi nude ngoai):
6. Dia chi thuong tru:

7. Trinh d6 chuyén mon:

- Van bang, chtng chi da duoc cip (ghi ré chuyén nganh dao tao):

8. Kinh nghiém nghé nghiép:

- Thoi gian da tham gia hoat dong xay dung (Néu xin cap chitng chi hanh nghé linh vire nao
thi khai kinh nghiém vé linh viee do):

+ D3 tham gia thiét ké quy hoach xay dung:

+ Pa tham gia thiét ké kién trac cong trinh:

+ D3 tham gia khao sat xay dung:

+ P4 thiét ké cong trinh:

+ Da lam chu nhiém, chu tri bao nhiéu cong trinh:

+ D3 tham gia thiét ké hodc thi cong xay dung (bao ldu hodc bao nhiéu céng trinh):

+ ..

Dé nghi dugc cip ching chi hanh nghé kién trac su hodc k¥ su hodc giam sat thi cong xay
dung v6i cac ndi dung sau (cdn cik vao quy dinh dé xdc dinh xin cdp loai cong viéc gi cho phii hop
voi chuyén nganh dwoc dao tao va kinh nghiém da tham gia hoat dong xdy dung). Vi du:

- Thiét ké quy hoach xay dung

- Thiét ké kién tric cong trinh

- Thiét ké noi - ngoai thit cong trinh



S6 158 + 159 - 01 - 10 - 2009 CONG BAO 87

Khao sat dia hinh (hodc dia chét cong trinh,...)

Thiét ké két cau cong trinh xay dung dan dung va cong nghiép (giao thong, thuy loi,...)
Thiét ké cip, thoat nudc; thiét ké thong gid, diéu hoa khong khi; phong chay, chita chay;
day chuyén cong nghé cong trinh xi ming,...

Giam sat cong tac khao sat dia chat cong trinh hodc dia chat thuy van

Ar??

Giam sat “xay dung va hoan thién” cong trinh dan dung va cong nghi¢p

Giam sat dp dat “thiét bi cong trinh” hodc “thiét bi cong nghé”

T6i xin chju trach nhiém vé toan bd ndi dung don nay va cam két hanh nghé hoat dong xay

dung theo dung ndi dung ghi trong ching chi dwoc cdp va tuan thu cic quy dinh cia phap ludt co

lién quan.

Nguwoi lam don
(Ky va ghi ro ho, tén)
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Miu bin khai kinh nghiém céng tic chuyén mén
(Ban hanh kém theo Théng tw s6 12/2009/TT-BXD ngay 24 thing 6 nam 2009 ciia
Bé Xay dwng quy dinh chi tiét vé cap chitng chi hanh nghé hoat déng xdy dung)

BAN KHAI KINH NGHIEM CONG TAC CHUYEN MON
TRONG HOAT PONG XAY DUNG

1. Ho va tén:
2. Qua trinh hoat dong chuyén mon trong xay dung:

STT | Thoi gian hoat | Hoat dong xdy | Noi dung hoat dong xay | Chu dau tu, dia
dong chuyén mén | dung trong co | dung (thiét ké quy hoach xay | diém xay dung

vé xay dung (tir | quan, to chuc | dung, thiét ké kién trac, thiét
thdng, nadm, .... | nao? hoac | ké xdy dung, khao sat xay
dén thang nam...) | hoat dong doc | dung, thi cong xady dung,
lap? giam sat thi cong xay dung)?
tai cong trinh nao? chu tri

hay tham gia?

T6i xin cam doan ndi dung ban khai nay la dung sy that, néu sai td6i hoan toan chiu trach

nhiém.

Xac nhan cua co quan, to chire quan 1y truc tiép hoic Nguoi lam don
Hoi nghé nghiép (Ky va ghi 16 ho, tén)



S6 158 + 159 - 01 - 10 - 2009 CONG BAO 89

24. Tha tuc Cap bd sung chirng chi hanh nghé Kién tric su, Ky sw, Giam
sat thi cong xay dung cong trinh

— Trinh tw thwc hién:

Buwéc 1: Chuén bi ddy du ho so theo quy dinh.

Bude 2: Ca nhan phai truc tiép di ndp hd so tai BO phan nhan - tra ho so cta S&
Xay dyng thanh phé HO6 Chi Minh (sé6 60 Trwong Pinh, phuong 7, quan 3, Tp.
HCM). Thoi gian nhan ho so: sang tir 7 gid 30 phut dén 11 gid 30 phut; chiéu 13 gio
dén 17 gio tir thir hai dén sang thi sau hang tuan.

Khi nhén hd so ding ky cdp bo sung ching chi hanh nghé K su, Kién trac su,
Giam sat thi cong xay dung cong trinh, S¢ Xay dung kiém tra tinh ddy du va hop 18
clia cac gidy td trong hd so.

* Truong hop hd so da hop 18, day du thi viét bién nhan hen tra két qua cho
nguoi nop.

* Truong hop ho so chua day du hodc chua hop 18 thi hudéng dan duong sy hoan
thién ho so.

Buwéc 3: Nhan két qua giai quyét ho so tai B4 phan nhan - tra hd so ciia S¢ Xay
dung thanh phé H6 Chi Minh (s6 60 Truong Pinh, phuong 7, quan 3, Tp. HCM).
Thoi gian tra hd so: sang tir 7 gio 30 phut dén 11 gio 30 phat; chiéu 13 gio dén 17 gio
tir thi hai dén sang thtr sau hang tuan.

— Cdch thirc thwe hign: truc tiép tai try s& co quan hanh chinh Nha nudc.

— Thanh phén, s6 lwong ho so:

a) Thanh phan hd so, bao gom:

- C6 don xin cip bd sung chimg chi hanh nghé ndp tai S& Xay dung, noi da cap
chtng chi hanh nghé cii;

- 02 anh mau c& 3x4 chup trong nam xin dang ky.

- Chung chi c;

- Ban sao cac vin bang, ching chi va ban ké khai kinh nghiém lién quan dén noi
dung xin bd sung hanh nghé cé xac nhan cia co quan, to chirc quan 1y truc tiép hoic
Hoi nghé nghiép (néu 14 hoi vién ciia Hoi nghé nghiép).

b) S6 lwong ho so: 02 bd.

— Thoi han gidgi quyét: 25 ngay 1am viéc, ké tir ngay S¢ Xdy dung nhan di hd
so hop 1€.
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— Doi twong thye hién thii tuc hanh chinh: Ca nhan
— Co quan thwce hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: S& Xay dung thanh phé H6 Chi Minh.

b) Co quan hodc nguoi ¢d tham quyén duoc ty quyén hodc phan cap thyc hién
(néu c6): Khong co.

¢) Co quan tryc tiép thuc hién TTHC: S Xay dung thanh phé H6 Chi Minh.
d) Co quan phdi hop (néu c6): Khong co.
— Két qud thii tuc hanh chinh: chimg chi hanh nghé

— L¢ phi (néu cé): Lé phi cap chimg chi hanh nghé giam sat thi cong xay dung
cong trinh: 200.000 dong/ chimg chi.

— Tén méu don, méu to khai (néu cé):

+ Pon xin cap ching chi hanh nghé (dinh kém theo thu tuc)

+ Ban khai kinh nghiém cong tac lién quan dén ndi dung xin bo sung hanh nghé
(dinh kém theo thu tyc)

— Yéu céu, diéu kign thuwe hig¢n thii tuc hanh chinh (néu cé):

a) Yéu cau hodc diéu kién 1:

- C6 du hd so theo quy dinh

b) Yéu cau hodc diéu kién 2:

- Khong vi pham cac quy dinh trong hoat dong xay dung va phap luat co lién
quan.

— Can cir phap ly cua thu tuc hanh chinh:

= Luat Xdy dung sb 16/2003/QH11 ngay 26 thang 11 nim 2003 cta Qudc hoi
nudc Cong hoa xa hoi chu nghia Viét Nam.

= Nghi dinh s6 12/2009/ND-CP ngay 10 thang 02 nim 2009 cta Chinh phu vé
quan 1y du 4n du tu xay dung cong trinh.

= Thong tu s6 12/2009/TT-BXD ngay 24 thang 6 nim 2009 cua Bo Xay dung
huéng dan chi tiét vé cap chimg chi hanh nghé hoat dong xdy dung.

= Thong tu s6 43/2003/TT-BTC ngay 13 thang 5 ndm 2003 ciia Bo Tai chinh vé
viéc quy dinh ché do ndp, thu va quan 1y sir dung 18 phi cép gidy phép thau tu van va
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xay dung cho nha thau nudc ngoai; 16 phi cAp chung chi hanh nghé thiét ké cong trinh
xay dung

= Cong vin sd 1808/BXD-HPXD ngay 04 thang 9 nam 2008 ctiia Bo Xay dung
vé chimg chi hanh nghé hoat dong xay dung.

= Cong vin sd 8580/BTC-CST ngay 02 thang 7 ndm 2005 ctia Bo Tai chinh vé
viéc thu 1& phi cip ching chi hanh nghé kién tréc su, k¥ su va giam sat thi cong xay

dung cong trinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

DPON XIN CAP CHUNG CHI HANH NGHE......
(Pién loai chitng chi hanh nghé thich hop: Kién tric sw hodc Ki sw

hodc Gidm sdt thi cong xdy dung cong trinh vao déu ...)

Kinh giri: S& Xay dung (tinh hodc thanh phd tryc thuéc Trung wong)

1. Ho va tén:

2. Ngay, thang, ndm sinh:

3. Noi sinh:

4. Quéc tich:

5. S6, ngay, noi cAp chimg minh thu nhan dan (hodc sb ho chiéu d6i voi nguoi nude ngoai):
6. Dia chi thuong tru:

7. Trinh d6 chuyén mon:

- Van bang, chtng chi d3 dwoc cip (ghi ré chuyén nganh dao tao):

8. Kinh nghiém nghé nghiép:

- Thoi gian da tham gia hoat dong xay dung (Néu xin cap chitng chi hanh nghé linh vire nao
thi khai kinh nghiém vé linh viee do):

+ D3 tham gia thiét ké quy hoach xay dung:

+ Pa tham gia thiét ké kién trac cong trinh:

+ D3 tham gia khdo sat xay dung:

+ P4 thiét ké cong trinh:

+ Da lam chd nhiém, chu tri bao nhiéu cong trinh:

+ D3 tham gia thiét ké hodc thi cong xay dung (bao ldu hodc bao nhiéu céng trinh):

+ ..

Dé nghi dugc cip chimg chi hanh nghé kién trac su hodc k¥ su hodc giam sat thi cong xdy
dung v6i cac ndi dung sau (cdn cik vao quy dinh dé xdc dinh xin cdp loai cong viéc gi cho phit hop
voi chuyén nganh dwoc dao tao va kinh nghiém da tham gia hoat dong xdy dung). Vi du:

- Thiét ké quy hoach xiy dung

- Thiét ké kién trac cong trinh

- Thiét ké noi - ngoai thit cong trinh
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Khao sat dia hinh (hodc dia chét cong trinh,...)

Thiét ké két cau cong trinh xay dung dan dung va cong nghiép (giao thong, thuy loi,...)
Thiét ké cip, thoat nudc; thiét ké thong gid, diéu hoa khong khi; phong chay, chita chay;
day chuyén cong nghé cong trinh xi ming,...

Giam sat cong tac khao sat dia chat cong trinh hodc dia chat thuy van

Ar??

Giam sat “xay dung va hoan thién” cong trinh dan dung va cong nghi¢p

Giam sat dp dat “thiét bi cong trinh” hodc “thiét bi cong nghé”

T6i xin chju trach nhiém vé toan bd ndi dung don nay va cam két hanh nghé hoat dong xay

dung theo dung ndi dung ghi trong ching chi duoc cdp va tuan thu cic quy dinh ciia phap luat co

lién quan.

Nguwoi lam don
(Ky va ghi ro ho, tén)
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Miu bin khai kinh nghiém céng tic chuyén mén
(Ban hanh kém theo Théng tw s6 12/2009/TT-BXD ngay 24 thing 6 nam 2009 ciia
Bé Xay dwng quy dinh chi tiét vé cap chitng chi hanh nghé hoat déng xdy dung)

BAN KHAI KINH NGHIEM CONG TAC CHUYEN MON
TRONG HOAT PONG XAY DUNG

1. Ho va tén:
2. Qua trinh hoat dong chuyén mon trong xay dung:

STT | Thoi gian hoat | Hoat dong xay | Noi dung hoat dong xay | Chu dau tu, dia
dong chuyén mén | dung trong co | dung (thiét ké quy hoach xay | diém xay dung

vé xay dung (tir | quan, t6 chirc | dung, thiét ké kién trac, thiét
thdng, nam, .... | nao? hodc hoat ké xdy dung, khao sat xay
dén thang nam...) | dong doc 1ap? | dung, thi coéng x4y dung,
giam sat thi cong xay dung)?
tai cong trinh nao? chu tri

hay tham gia?

T6i xin cam doan ndi dung ban khai nay la dung sy that, néu sai td6i hoan toan chiu trach

nhiém.

Xac nhan cua co quan, to chirc quan 1y truc tiép hoic Nguwoi lam don
Hoi nghé nghiép (Ky va ghi r6 ho, tén)
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25. Thii tuc Tiép nhin bao cio ciia Chi diu tuw vé chit lwong cong trinh
xay dung

— Trinh ty thyc hi¢én:

Gui Bao cdo chat luong cong trinh xay dung vé S¢ Xay dung noi thi cong cong
trinh x4y dung. S& Xy dung tiép nhan va quan 1y hd so bao cio.

— Céach thirc thue hién: trwe tiép tai tru so co quan hanh chinh Nha nuéc.
— Thanh phin, so lwong ho so:

a) Thanh phén hé so:

- B4o cdo ctia chu dau tu theo mau

b) S6 lwong hé so: 01 bd

— Thoi han giai quyét: Ngay sau khi c6 du ho so hop 18, S& Xay dung phai tiép
nhan.

— Poi twong thwre hién thii tuc hanh chinh: Ca nhan va t6 chiic
— Co quan thue hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: S& Xay dung

b) Co quan hodc nguoi ¢d tham quyén duoc ty quyén hodc phan cap thyc hién
(néu co): khong c6

c¢) Co quan truc tiép thuc hién TTHC: S¢ Xay dung.

d) Co quan phéi hop (néu c6): khong co.

— Két qua thye hién thi tuc hanh chinh: Vin ban tiép nhan

— Lé phi (néu ¢6): Khong c6

— Tén miu don, miu to khai: Bio cdo cta cha dau tu vé cong tac quan 1y chét
luong va chit luong cong trinh xay dung (theo mdu tai Phy luc 3 - Théng tw s6
27/2009/TT-BXD ngay 31 thang 7 nam 2009 cua Bo Xay dung)

— Yéu ciu, diéu kién thue hién thii tuc hanh chinh: Khong c6

— Can cu phap ly caa thu tuc hanh chinh:

+ Nghi dinh s6 209/2004/ND-CP ngay 16 thang 12 nam 2004 ctia Chinh phu vé
quan 1y chat luong cong trinh xay dung;

+ Thong tu sb 27/2009/TT-BXD ngay 31 thang 7 nim 2009 cta Bo Xay dung
huéng dan mot sd nodi dung vé quan 1y chét luong cong trinh xay dung.
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Phu luc 3
(Kém theo Théng tw s6 27/2009/TT-BXD ngay 31 thang 7 ndam 2009 )

Tén Chit ddu tw ..........co.coo......... CONG HOA XA HQI CHU NGHIA VIET NAM
...................................... Poc l1ap-Tw do-Hanh phic

BAO CAO
Ve cong tac quan ly chat lwgng va chat lwgng cong trinh xay dung
..................................... (ghi tén cong trinh) .........ceeeeeeeeeeeenens

(Bdo cdo dinh ky 6 thang mot lan va khi hoan thanh cong trinh dwa vdo sir dung)

Kinh giri: Co quan quan 1y nha nudc vé xay dung theo phan cap tai dia phuong

............ (tén 6 chitc cd nhdn) ... la Dai dién Chi diu tu cong trinh
.............................. (ghi tén cong trinh) ....................... Xin bao céo vé€ chat luong xdy dung cong
trinh véi cac ndi dung sau:

I. Cac thong tin vé cong trinh/dw an dau tw xiy dung cdng trinh: (chi bdo cdo lan dau)
1. Pia diém x4y dung cOng trinh ............ooeiiueeiie e

2. Quy mo cong trinh (néu tom tdt vé kién tric, két cdu, hé thong ky thudt, cong nghé, cong
suat...).

3. T4 chirc, co quan phé duyét Dy 4n dau tu xay dung cong trinh (ghi s6, ngay, thang ciia
Quyet dinh phé duyét dw an dau tw xdy dung cong trinh).

4. Danh sach cac nha thau (tong thau, nha thau chinh va cac nha thau phy): khao sat xay
dung, thiét ké xay dung cong trinh, thi cong xay dung, giam sat thi cong xay dung, thi nghi€ém,
kiém dinh xay dung (néu cd); nhiing phan viéc do cic nha thau do6 thuc hién.

5. Vé thoi han thi cong xay dung cong trinh:

a) Ngay khoi cong;

b) Ngay hoan thanh (du kién theo quyét dinh phé duyét di éan dau ti xdy dung céng trinh).
I1. N§i dung bao cdo thuwong ky:

1. Tém tit vé tién do thi cong xdy dung cong trinh.

2. Nhiing stra d6i trong qua trinh thi cng so vdi thiét ké da dugc phé duyét (néu nhitng sira
doi I6m, Iy do sira d6i, y kién ciia cdp c6 tham quyén vé nhitng sira doi do).

3. Cong tac nghiém thu: by phan cong trinh, giai doan xay dung hoan thanh dugc thuc hi¢n
trong ky bao cao.
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4. Panh gia vé chat luong cac bd phan cong trinh, giai doan xay dung, hang muc cong trinh
hodc toan bg cong trinh xay dung dugc nghiém thu trong ky bao céo.

5. Su ¢b va khiém khuyét vé chat luong, néu co: thoi diém xay ra, vi tri, thiét hai, nguyén
nhan, tinh hinh khac phuc.

6. Dy kién ké hoach nghiém thu trong ky béo céo tiép theo.

7. Céc thong sb k¥ thuat chii yéu cua cong trinh khi hoan thanh (dp dung cho lan bdo cdo
cuoi cung)

a) Theo thiét ké da duoc phé duyét;
b) Theo thyc té dat dugc.

8. Kién nghi (néu co).

Noi nhén: Chi diu tw
- Nhu trén; (Chit ky, ghi ro ho tén, chirc vu
- va dong ddu)

-Luu: .
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26. Thii tuc Tiép nhin va quan ly gidy chirg nhan di diéu kién dam bio an
toan va chirng nhin sw phu hep vé chit lwong cong trinh xiy dung do chii ddu
tu guri

— Trinh ty thyc hién:

Gui ho so chimg nhan du diéu kién dam bao an toan va chimg nhan sy phu hop
vé chat lugng cong trinh xay dung téi S& Xay dung. S& Xay dung tiép nhan va quan
1y ho so

— Cach thire thuwe hién: truc tiép tai tru s& co quan hanh chinh Nha nuéc
— Thanh phin, s6 lwong ho so:

a) Thanh phén ho so, bao gém:

- Giay chtg nhan du diéu kién dam bao an toan chiu lyc;

- B4o céo két qua kiém tra du diéu kién dam bao an toan chiu lyuc;

- Bién ban nghiém thu hoan thanh cong trinh hodc hang muc cong trinh dugc
chtng nhan ctia co quan quan Iy nha nude vé xay dung ¢ dia phuong;

b) S6 lwong hé so: 01 bd

— Thoi han giai quyét: ngay sau khi c6 du hd so hop 18, S& Xay dung phai
tiép nhan

— Poi twong thwre hién thii tuc hanh chinh: C4 nhan va t6 chirc

— Co quan thyc hién thi tuc hanh chinh:

a) Co quan c¢6 thAm quyén quyét dinh: S¢ Xay dung

b) Co quan hodc nguoi c6 thim quyén duoc ty quyén hodc phan cp thuc hién
(néu co): khong c6

¢) Co quan truc tiép thuc hién TTHC: S¢ Xay dung.

d) Co quan phéi hop (néu c6): khong co.

— Két qua thue hién thii tuc hanh chinh: Vin ban tiép nhan

— L& phi (néu c6): Khong co

— Tén miu don, miu to khai: Khong co

— Yéu ciu, diéu kién thue hién thii tuc hanh chinh: Khong c6

— Can cu phap ly caa thu tuc hanh chinh:
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+ Nghi dinh s6 209/2004/ND-CP ngay 16 thang 12 ndm 2004 caa Chinh phi vé
quan 1y chat luong cong trinh xay dung;

+ Nghi dinh s6 49/2008/ND-CP ngay 18 thang 4 nim 2008 cta Chinh phu sira
d6i, bd sung mot s6 diéu cuia Nghi dinh s6 209/2004/ND-CP ngay 16 thang 12 nim
2004 vé quan ly chét lugng cong trinh xay dung;

+ Thong tu s6 16/2008/TT-BXD ngay 11 thang 9 nam 2008 ctia Bo Xay dung
vé hudéng dan kiém tra, chimg nhéan du diéu kién dam bao an toan chiu luc va chirng
nhan sy phi hop vé chat lugng cong trinh xay dung.
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27. Thi tuc Tiép nhin bao cAo nhanh sw cb cong trinh xiy dung
— Trinh ty thyc hién:

Chu dau tu, cht so hitu hodc cha quan 1y sir dung cong trinh xay dung 1ap bao
c4o0 nhanh su cb trong thoi han 24 gid sau khi xay ra su ¢b giri cho co quan quan ly
nha nudc vé xay dung thudc Uy ban nhan dan cdp tinh (S¢ Xay dung). Trudng hop
cong trinh xay dung tir cdp I trd 1én c6 su cd hodc sy cb & cac cong trinh x4y dung
thudc moi cap c6 thiét hai vé nguoi thi chu dau tu, chi s¢ hitu hodc chu quan 1y st
dung cong trinh x4y dung con phai bao cao nguoi quyét dinh dau tu va Bo Xay dung.
Céc co quan c6 lién quan c6 trach nhiém tiép nhan va cé huéng giai quyét.

— Céch thire thuwe hién: truc tiép tai tru s& co quan hanh chinh Nha nudc.

— Thanh phin, s6 lwong ho so:

a) Thanh phén hé so, bao gom:

- B4o c4o nhanh su ¢b theo mau;

- Bién ban kiém tra hién trudng su c6 1ap theo mau ;

- M6 ta dién bién cua su cd;

- Két qua khao sat, danh gia, xac dinh mirc d6 va nguyén nhan sy co;

- Céc tai lidu vé thiét ké va thi cong xay dung cong trinh lién quan dén su cd.

b) S6 lwong hé so: 01 bd

— Thoi han giai quyét: ngay sau khi c6 di ho so hop 18, co quan c6 trach nhiém
phai tiép nhan

— Poi twong thwre hién thii tuc hanh chinh: C4 nhan va t6 chirc

— Co quan thyc hién thi tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: S& Xay dung

b) Co quan hodc nguoi c6 thim quyén duoc uy quyén hodc phan cap thyuc hién
(néu co): khong c6

¢) Co quan truc tiép thuc hién TTHC: S¢ Xay dung.
d) Co quan phéi hop (néu c6): khong co.
— Két qua thue hién thii tuc hanh chinh: Vin ban tiép nhan

— Lé phi: Khong co
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— Tén miu don, mau to khai:

- B4o c4o nhanh sy ¢ cong trinh xay dung (theo mau quy dinh tai Phy luc 8 clia
Nghi dinh s6 209/2004/ND-CP ngay 16 thang 12 nam 2004 ctia Chinh phi).

- Bién ban kiém tra hién trudng sy c¢b (dinh kém theo thu tuc)
— Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong c6
— Can cu phap ly cuaa thu tuc hanh chinh:

+ Nghi dinh s6 209/2004/ND-CP ngay 16 thang 12 nim 2004 ciia Chinh phi vé
quan 1y chat lwong cong trinh xay dung.

+ Thong tu s6 27/2009/TT-BXD ngay 31 thang 7 nam 2009 ctia Bo Xay dung
huéng dan mot sé ndi dung vé quan 1y chat luong cong trinh xay dung.
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MAu Béo cao nhanh sw ¢4 cong trinh
(Ban hanh kém theo Nghi dinh s 209/2004/ND-CP ngay 16 thang 12 niam 2004
ciia Chinh phii vé quan Iy chat heong cong trinh xdy dung)

Chii diu tu/Chii s¢ hiru hoic CONG HOA XA HQI CHU NGHIA VIET NAM
chi quan ly sir dung cong trinh DPoc lap - Tu do - Hanh phic
Congtrinh .......................... Dia diém, ngay......... thang......... nam..........

BAO CAO NHANH SU CO CONG TRINH XAY DUNG
Kinh gwi:  (tén co quan quan ly nha nuoc theo quy dinh)
1. Tén cong trinh, vi tri xay dung:

2. Céc t6 chitc c4 nhan tham gia xiy dung:

a) Nha thau khao sat xay dung: .... (ghi tén t6 chirc, cd nhdn)

b) Nha thau thiét ké xay dung cong trinh: ............. (ghi tén to chirc, cd nhan)
¢) Nha thau thi cong xay dung: ............. (ghi tén t6 chike, cd nhan)

d) Nha thau giam sat thi cong xay dung: ............. (ghi tén to chike, cd nhan)

3. Mo ta ndi dung sw co:

Mo ta so bo vé sy co, tinh trang cong trinh xdy dung khi xay ra sy co, thoi diém xay ra sw co

4. Thiét hai so bd vé nguoi va vit chit:

a) Tinh hinh thiét hai vé nguoi, V& VAL ChAL: wvoeeeeeee e,

b) VEnguy€n nhan SwCO: ..ot
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5. Bién phap khic phuc:

Noi nhén: NGUOI BAO CAO*
- Nhu trén; (Ky, ghi ré ho tén, chirc vu va déng ddu)
- Luu

* GGhi cha:

a) Chu dau tu 1ap bao cao su cd xay ra tai cong trinh dang thi cong xay dung;
b) Chu s¢ hitu hoac chu quan ly st dung 1ap bao céo xay ra tai cong trinh dang su dung, van
hanh, khai thac.
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MAu Bién bén kiém tra sw ¢4 cong trinh
(Ban hanh kém theo Nghi dinh s 209/2004/ND-CP ngdy 16 thang 12 niam 2004
ciia Chinh phii vé quan Iy chat leong cong trinh xdy dung)

Chii diu tu/Chii s¢ hitu hoc CONG HOA XA HQI CHU NGHIA VIET NAM
chi quan ly sir dung cong trinh Poc lap - Tu do - Hanh phic

xay dung

........................................ Dia diém, ngay......... thang......... nam..........

BIEN BAN KIEM TRA HIEN TRUONG SU CO CONG TRINH XAY DUNG
1. Tén cong trinh xay ra sw c6:
2. Hang muc cong trinh xiy ra su cb:
3. Dia diém xdy dung cong trinh:

4. Bién ban kiém tra hién truwong su c6 dwoc 1ap véi cac ndi dung sau:
a) Thoi diém xay ra sy cb: ...... gio..... ngay...... thang ..... ndm..............
b) Mb ta so b vé su cd, tinh trang cong trinh khi xay ra sy COuriiiiii,
¢) So bd vé tinh hinh thiét hai vé nguoi, vé vat chat............................

d) So bd v& nguyén nhan su ¢d (16U €6)..........ccoveeeieeeiiiiieeeeiie .

NGUOI LAP BIEN BAN
(Ky, ghi 6 ho tén, chirc vu va déng dau)
a) Chi1 dau tu 1ap bao cdo sy cd xdy ra tai cong trinh dang
thi cong xay dung;
b) Chu s¢ hitu hodc chu quéan ly st dung lap bdo cdo xdy

ra tai cong trinh dang st dung, van hanh, khai théc.

Cic thanh phan tham gia 1ap bién ban khic gom:

- Nha thau thi cong xay dung: (nguoi dai dién theo phap ludt ky tén, dong ddu)

- Nha thau thiét ké xay dung cong trinh: (ngwoi dai dién theo phdp ludt ky tén, dong diu)

- Nha thau giam sat thi cong xay dung cong trinh: (nguwoi dai dién theo phdp ludt ky tén,
dong ddu)

- Cac thanh phan khac, néu co.
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28. Thu tuc Phé duyét phuwong an pha do cong trinh xay dung
— Trinh ty thyc hién:

Nha thau gti phuong an pha d téi S& Xay dung ddi véi thdo d& cong trinh do
Uy ban nhan dan thanh phé ban hanh quyét dinh thio d&. S& Xay dung co trach
nhiém t6 chitc xem xét va phé duyét phuong an pha dé.

— Cach thirce thye hién: Truc tiép tai try s& co quan hanh chinh Nha nudec.
— Thanh phin, s6 lwong ho so:
a) Thanh phan hé so, bao gom:

- Phuong 4n pha d& thé hién dugc cac bién phap, quy trinh pha dd; cac trang
thiét bi phuc vu pha d&, bi¢n phéap che chidn dé dam bao an toan vé tinh mang va tai
san, an ninh trat tu, v¢ sinh moi trudng, trinh tu, tién do, kinh phi pha do.

b) S6 lwong ho so: 01 bd

— Theoi han giai quyét: Khong quy dinh

— Poi twong thwe hién thii tuc hanh chinh: C4 nhan va t6 chirc
— Co quan thyc hién thu tuc hanh chinh:

a) Co quan c6 thAm quyén quyét dinh: S& Xay dung

b) Co quan hodc nguoi cd tham quyén duoc ty quyén hodc phan cap thyc hién
(néu co): khong c6

c¢) Co quan truc tiép thuc hién TTHC: S¢ Xay dung.

d) Co quan phéi hop (néu c6): khong co.

— Két qua thwe hién thi tuc hanh chinh: Quyét dinh hanh chinh
— L¢ phi: Khong co

— Tén miu don, miu to khai: Khong co

— Yéu ciu, diéu kién thue hién thii tuc hanh chinh: Khong c6
— Can cu phap ly caa thu tuc hanh chinh:

+ Nghi dinh s6 12/2009/ND-CP ngay 12 thang 02 nam 2009 cua Chinh phu vé
quan 1y du 4n dau tu xay dung cong trinh;

+ Thong tu s& 03/2009/TT-BXD ngiy 26 thang 3 nam 2009 ctua Bo Xay dung
quy dinh chi tiét mot s6 ndi dung cuia Nghi dinh s6 12/2009/ND-CP.
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29. Thi tuc Kiém tra cong tic quan Iy chit lwgng cong trinh xiy dung

— Trinh ty thyc hién: Cin clr cac gidy phép xay dung va Quyét dinh phé duyét
du 4n cia S& Xay dung ciing nhu cac bao cao dinh ky vé chat luong cong trinh cia
chu dau tu, S& Xay dung yéu cau cac chii dau tu bao céo tinh hinh thi cong va chat
luong cong trinh. Sau d6, S& Xay dung 1ap ké hoach kiém tra cong tac quan 1y chat
lwong cac cong trinh. Chu ddu tu phai tp hop day du hd so quan 1y chit lugng cong
trinh tai cong trudng vao thoi diém kiém tra.

— Céch thire thye hién: Kiém tra tai cong truong

— Thanh phan, s6 lwong ho so:

a) Thanh phan hd so: bdo céo

b) Sb lugng hd so: 01 bd

— Thaoi han gidi quyét: khong co quy dinh

— Poi twong thure hién thi tuc hanh chinh: Chu dau tu

— Co quan thye hién thi tuc hanh chinh:

a) Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan thanh phd

b) Co quan hodc nguoi cd tham quyén duoc ty quyén hodc phan cap thyc hién
(néu co): S& Xay dung

c¢) Co quan truc tiép thuc hién TTHC: S& Xay dung.

d) Co quan phéi hop (néu c6): Uy ban nhan din céc quén, huyén co cong trinh.
— Két qua thi tuc hanh chinh:

a) Bién ban kiém tra

b) Béo cdo tong hop giri Uy ban nhan dan thanh ph

— L€ phi: khong co

— Tén miu don, miu to khai: B4o cdo clia chu dau tu vé chat luong xay dung
cong trinh (theo mau tai Phy luc 3 - Thong tu s6 27/2009/TT-BXD ngay 31 thang 7
nam 2009 cua Bo Xay dung)

— Yéu ciu, diéu Kién thwe hién thi tuc hanh chinh: khong co
— Can cwr phap ly cua thu tuc hanh chinh:
a) Luat Xay dung ngay 26 thang 11 nam 2003;
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b) Nghi dinh s6 209/2004/ND-CP ngay 16 thang 12 nim 2004 ctia Chinh phu
vé quan 1y chat lugng cong trinh x4y dung; Nghi dinh sé 49/2008/ND-CP ngay 18
thang 4 ndm 2008 ctia Chinh phil vé stra doi, bd sung mot s6 diéu ctia Nghi dinh sd
209/2004/ND-CP ngay 16 thang 12 nam 2004 cta Chinh phu;

¢) Théng tu s6 27/2009/TT-BXD ngay 31 thang 7 nam 2009 ciia B Xay dung
Huéng dan mot s6 ndi dung vé Quan 1y chat lwong cong trinh xay dung;

d) Quyét dinh sd 15/2008/QD-UBND ngay 12 thang 3 nim 2008 ctua Uy ban
nhan dan thanh phé H6 Chi Minh vé ban hanh “Quy dinh vé trach nhiém quan 1y chat
luong cong trinh x4y dung trén dia ban thanh phd H6 Chi Minh”.
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Phu luc 3
(Kém theo Théng tw s6 27/2009/TT-BXD ngay 31 thing 7 nam 2009)

Tén Chit ddu tw ..........co.co.......... CONG HOA XA HQI CHU NGHIA VIET NAM
...................................... Poc lap -Tw do - Hanh phuc

BAO CAO
Ve cong tac quan ly chat lwgng va chat lwgng cong trinh xay dung
..................................... (ghi tén cong trinh) ..........ccceeeeeuennee..

(Bdo cdo dinh ky 6 thang mot lan va khi hoan thanh cong trinh dwa vdo sir dung)

Kinh giri: Co quan quan 1y nha nudc vé xay dung theo phan cap tai dia phuong

............ (tén 6 chitc cd nhdn) ... la Dai dién Chi diu tu cong trinh
.............................. (ghi tén cong trinh) ....................... Xin bao céo vé€ chat luong xdy dung cong
trinh véi cac ndi dung sau:

I. Cac thong tin vé cong trinh/dw an dau tw xiy dung cdng trinh: (chi bdo cdo lan dau)
1. Pia diém x4y dung cOng trinh ..........o.ooeiiueeiie e

2. Quy mo cong trinh (néu tom tdt vé kién tric, két cdu, hé thong ky thudt, cong nghé, cong
suat...).

3. T4 chirc, co quan phé duyét Dy 4n dau tu xay dung cong trinh (ghi s6, ngay, thang ciia
Quyet dinh phé duyét dw an dau tw xdy dung cong trinh).

4. Danh sach cac nha thau (tong thau, nha thau chinh va cac nha thau phy): khao sat xay
dung, thiét ké xay dung cong trinh, thi cong xay dung, giam sat thi cong xay dung, thi nghi€ém,
kiém dinh xay dung (néu cd); nhiing phan viéc do cic nha thau do6 thuc hién.

5. Vé thoi han thi cong xdy dung cong trinh:

a) Ngay khoi cong;

b) Ngay hoan thanh (du kién theo quyét dinh phé duyét dir én dau ti xdy dung céng trinh).
I1. N§i dung bao cdo thuwong ky:

1. Tém tit vé tién do thi cong xdy dung cong trinh.

2. Nhitng stra d6i trong qua trinh thi cng so vdi thiét ké da dugc phé duyét (néu nhitng sira
doi I6m, Iy do sira d6i, y kién ciia cdp c6 tham quyén vé nhitng sira doi do).

3. Cong tac nghiém thu: b phan cong trinh, giai doan xay dung hoan thanh dugc thuc hién
trong ky bao cao.
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4. Panh gia vé chat luong cac bd phan cong trinh, giai doan xay dung, hang muc cong trinh
hodc toan bg cong trinh xay dung dugc nghiém thu trong ky bao céo.

5. Su ¢b va khiém khuyét vé chat luong, néu co: thoi diém xay ra, vi tri, thiét hai, nguyén
nhan, tinh hinh khac phuc.

6. Dy kién ké hoach nghiém thu trong ky béo céo tiép theo.

7. Céc thong sé k¥ thuat chii yéu cua cong trinh khi hoan thanh (dp dung cho lan bdo cdo
cuoi cung)

a) Theo thiét ké da duoc phé duyét;
b) Theo thyc té dat dugc.

8. Kién nghi (néu co).

Noi nhén: Chi diu tw
- Nhu trén; (Chit ky, ghi ro ho tén, chirc vu
- va dong ddu)

-Luu: .
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30. Thi tuc Huéng din thwe hién cac ndi dung thuéc linh vue quén ly chi
phi Pau tw xay dung (dinh mirc, don gia xAy duwng, chi sé gia xdy dwng, suit von
diu tu, hop dong trong hoat dong xiy dung)

— Trinh tu thuc hién:

Buwdéc 1: Don vi 14p vin ban dy du ndi dung lién quan dén linh vuc quan 1y chi
phi dau tu xay dung, gui theo dudng cong van dén Vin thu S¢ Xay dung (sb 60
Truong Pinh, phuong 7, quan 3, thanh phd H6 Chi Minh). Thoi gian lam viéc: sang
tir 7 gioy 30 phat dén 11 gio 30 phat; chiéu 13 gio dén 17 gid tir thir hai d¢én sang tht
sau hang tuan.

Buéc 2: Linh dao S& s& phan cong truc tiép cho phong thuc hién cong tac
chuyén mon khi c6 van ban trinh cta cac don vi giri dén do van thu S¢ trinh but phé.

Buwéc 3: Can bo, chuyén vién phong dugc phan cong thu Iy cong van dén, soan
van ban huéng dan trinh 1anh dao phong duyét dé trinh 1inh dao S& ky ban hanh. Pon
vi s& nhan két qua qua hé théng buu chinh.

— Cdch thirc thuwe hién: Nop ho so truc tiép tai vin thu S& Xdy dung hodc thong
qua hé théng buu chinh.

— Thanh phan, s6 lwong hé so: Dudi dang cong vin dén.
— Thoi han gidi quyét:

a) Thoa thuan suat von dau tu xay dung cong trinh: Thoi gian giai quyét ho so 14
bay (07) ngay lam viéc, ké tir ngay chu dau tu cung cap day du hd so hop 1é cho mot
cong trinh hoic mot hang muc cong trinh. Trudng hop trinh cing luc suit von dau tu
ctia nhiéu hang muc cong trinh thi tir hang muc tht hai trd di cong thém ba (03) ngay
lam viéc.

b) Thoa thuan dinh mirc xdy dung cong trinh: Thoi gian giai quyét ho so 1a bay
(07) ngay lam viéc, ké tir ngay chu dau tu cung cap day du hd so hop 1& cho mot dinh
murc. Trudng hop trinh cing lic nhiéu dinh muc thi tir dinh muc th hai trd di cong
thém ba (03) ngay lam viéc.

¢) Thoa thuan don gia xay dung cong trinh: Thoi gian giai quyét ho so 1a bay
(07) ngay lam viéc, ké tir ngay chu dau tu cung cap day du hd so hop 1é cho mot don
gia. Truong hop trinh cing luc nhiéu don gi thi tir don gia thir hai tro di cong thém
ba (03) ngay lam viéc.

d) Thoi han giai quyét cac ndi dung con lai theo quy ché 1am viéc ciia S& Xay
dung.
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— Poi twong thye hién thii tuc hanh chinh: T chuc.

— Co quan thwce hién thu tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: S& Xay dung.

b) Co quan hodc ngudi c6 thim quyén duogc ty quyén hodc phan cp thuc hién
(néu cb): khong co

c¢) Co quan truc tiép thuc hién TTHC: S¢ Xay dung.

d) Co quan phdi hop (néu c6): Khong co.

— Két qud thii tuc hanh chinh: Vin ban huéng dan.

— L¢ phi (néu c6): Khong co.

— Tén méu don, méu to khai (néu cé): Khong co.

— Yéu cdu, diéu kign thwe hién thii tuc hanh chinh (néu cé): Khong co.

— Can cir phap ly cua thu tuc hanh chinh:

= Luat Xay dung sd 16/2003/QH11 ngay 26 thang 11 nim 2003.

= Luat stra d6i, bd sung mot sb diéu cua céc luat lién quan dén dau tu xay dung
co ban s6 38/2009/QH12 ngay 19 thang 6 nam 2009.

= Nghi dinh s6 99/2007/ND-CP ngay 13 thang 6 nim 2007 caa Chinh phu vé
quan 1y chi phi dau tu xay dung cong trinh.

= Nghi dinh s6 03/2008/ND-CP ngay 07 thang 01 nam 2008 cta Chinh phu vé
stra doi, bo sung mot s6 diéu cua Nghi dinh s6 99/2007/ND-CP ngay 13 thang 6 nam
2007 caa Chinh phu vé quan 1y chi phi dau tu xdy dung cong trinh.

= Thong tu s6 05/2007/TT-BXD ngay 25 thang 7 nim 2007 cua B Xay dung
vé hudng dan 1ap va quan 1y chi phi dau tu xdy dung cong trinh.

= Thong tu s6 03/2008/TT-BXD ngay 25 thang 01 ndm 2007 ctua Bo Xay dung
vé hudng dan phuong phap xac dinh gia ca may va thiét bi thi cong xay dung cong
trinh.

= Thong tu s6 09/2008/TT-BXD ngay 17 thang 4 nim 2008 cta Bo Xay dung
vé ban hanh huéng dan diéu chinh gid va hop dong xdy dung do bien dong gid
nguyén li¢u, nhién li¢u va vat li¢u xay dung.

= Thong tu s6 12/2008/TT-BXD ngay 07 thang 5 nim 2008 ctia Bo Xay dung
vé hudng dan viéc 1ap va quan 1y chi phi khao sat xay dung.
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= Thong tu s6 05/2009/TT-BXD ngay 15 thang 4 nim 2009 cua Bo Xay dung
vé hudng dan diéu chinh dy toan xay dung cong trinh.

= Thong tu sd 16/2008/TT-BXD ngay 11 thang 9 ndm 2008 cua Bo Xay dung
vé huéng dan kiém tra, ching nhan du diéu kién dam bao an toan chiu luc va ching
nhan sy phu hop vé chat lugng cong trinh x4y dung.

= Quyét dinh s6 126/2007/QD-UBND ngay 20 thang 10 nim 2007 cua Uy ban
nhan dan thanh phd vé ban hanh Quy dinh vé quan 1y thuc hién cac du an dau tu st
dung von ngan sach Nha nuéc cta thanh phd Hd Chi Minh.

= Quyét dinh sd 38/2008/QD-UBND ngay 10 thang 5 nim 2008 cua Uy ban
nhan dan thanh phé vé ban hanh quy dinh diéu chinh dy toan xdy dyng cong trinh
theo Thong tu s6 03/2008/TT-BXD ngay 25 thang 01 nim 2008 ctua Bo Xay dung.

= Chi thj s6 13/2008/CT-UBND ngiy 09 thdng 5 nim 2008 ciia Uy ban nhan
dan thanh phd vé quan 1y chi phi dau tu xay dung cong trinh trén dia ban thanh pho.

= Cong vin sb 546/TTg-KTN ngay 14 thang 4 nim 2008 cta Thu tudéng Chinh
pha vé diéu chinh gia nguyén liéu, nhién liéu, vat liéu xdy dung va hop dong xay
dung.

= Cong van sb 2857/UBND-DTMT ngay 08 thang 5 nam 2008 cta Uy ban nhan
dan thanh phd vé thyuc hién diéu chinh gia va hop dong xay dung do bién dong gia
nguyén li¢u, nhién li€u va vat liéu xay dung trén dia ban Thanh phé.

= Cong van sd 316/KBTPHCM-VDT ngay 12 thang 5 nim 2008 ctia Kho bac
Nha nuéc thanh phé Hd Chi Minh vé tam tng, thanh toan tién bu chénh léch gia
nguyén liéu, nhién li€u va vat li¢u xay dung.

= Quyét dinh s6 138/QD-SXD-VP ngay 17 thang 02 nidm 2009 ciia S& X4y dung
vé viéc thanh 1ap T6 cong tac cong bd Gia vat lidu xay dung trong linh vuc quan 1y
chi phi dau tu xay dung cong trinh trén dia ban thanh phé.

= Cong van s6 1297/SXD-QLKTXD ngay 29 thang 02 nim 2008 cua S& Xy
dung vé cong bd don gia khao sat xdy dung khu vuc thanh phd H6 Chi Minh.

= Cong vin sd 1298/SXD-QLKTXD ngay 29 thang 02 nim 2008 cua S& XAy
dung vé cong bd don gia cong tac sira chita trong xay dung co ban khu vuc thanh phd
H6 Chi Minh.

= Cong van s6 1299/SXD-QLKTXD ngay 29 thang 02 nim 2008 cua S& Xy
dung vé cong bd don gia xay dung co ban (phan xay dung va phan lap dit) khu vuc
thanh phd HO Chi Minh.
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= Cong van s6 1751/BXD-VP ngay 14 thang 8 nim 2007 cua Bo Xay dung vé
viéc cong bd Pinh mirc chi phi quan 1y du 4n va tu van dau tu xdy dung cong trinh.

= Cong vin sd 1551/BXD-KTXD ngay 01 thang 8 nim 2008 cua Bo Xay dung
vé viéc huéng dan thém mot sb ndi dung ctia Thong tu sé 09/2008/TT-BXD.

= Cong van s6 4123/SXD-QLKTXD ngay 05 thang 6 nim 2009 ciia S& Xay
dung vé viéc huéng dan thu tyc thoa thusn suét von dau tu, dinh mac, don gia xay
dung cong trinh.
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31. Thi tuc Cong bd gia vat liéu xay dung trong linh vwe quan 1y chi phi
diu tw xay dung cong trinh trén dia ban thanh phé H6 Chi Minh

— Trinh tu thuc hién:

Buéc 1: T6 thu thap thong tin khao sat gia thi truong vé gia vat liéu xay dung,
xéc dinh gia phi hop v6i mat bang chung trén thi truong.

Céc thanh vién cua T cong tac gom: Thanh vién S& Xay dung, S¢ Tai chinh,
S& Giao thong van tai, S& Nong nghiép va Phét trién nong thon, Sé Khoa hoc va
Cong nghé, Trung tim K§ thuat tiéu chuan do ludong chat lwong 3 chiu trach nhiém
c¢6 y kién vé danh muc, gia ca cac loai vat liéu, thiét bi thuoc chuyén nganh trude khi
cong bb.

Buwéc 2: T6 chuyén vién giup viéc cin cr cac tai lidu hd so van ban bao gia do
cac co quan lién quan cép thanh phé, cac tinh, thanh lan cén, cac quan, huyén, doanh
nghié¢p san xuét, kinh doanh vat liéu xay dung, cac dai ly ban vat li¢u xay dung trén
dja ban thanh phd tong hop.

Buée 3: To chic hop dinh ky cho cac thanh vién, hoan chinh bang gia sau khi
thong qua To.

Buéc 4: T6 chuyén vién trinh bang gia du thao cho T6 truéng To cong tac xem
x¢ét, thong qua - ky ban hanh rdng rai.

Buéc 5: Chuyén dir liéu bang cong bd gia vat liéu xay dung dinh ky trén
website ctia So Xay dung, chuyén Van phong S¢ in 4n phat hanh rong rai, cong khai
trén dia ban thanh phd, niém yét cong khai tai S¢ Xay dung (s6 60 Truong Dinh,
phuong 7, quan 3, thanh phd H6 Chi Minh) va dang trén Tap chi Sai Gon Pau tu va
Xay dung - S¢ Xay dung.

— Cdch thire thwe hign: truc tiép tai tru sé co quan hanh chinh Nha nudc.

— Thanh phdn, s6 lwong ho so:

Gom cac tai liéu khao sat gia vat liéu xay dung cua thi trudng, ¥ kién gop ¥ cua
cac thanh vién (bang vin ban hoic bién ban).

— Thoi han gigi quyét: Pinh ky ngay 25 hang thang phai thuc hién ndi dung
budc 3 néu trén.

— Poi twong thuwe hién thii tuc hanh chinh: T chuc.
— Co quan thwce hién thu tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: S& Xay dung.
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b) Co quan hodc ngudi c6 thim quyén duogc uy quyén hodc phan cp thuc hién
(néu c6): Khong co.

¢) Co quan tryc tiép thyc hién TTHC: Phong Quan ly Kinh té xay dung - 14
thanh vién thudng truc ciia T6 cong tac cong bd gia Vat liéu xdy dung cua S¢ va T
chuyén vién gitp viéc cho T6 cong tac.

d) Co quan phdi hop: So Tai chinh, S& Giao thong van tai, S& Nong nghiép va
Phat trién nong thon, S Khoa hoc va Cong nghé, Trung tdm K§ thuét tiéu chuan do
luong chat luong 3.

— Két qua thii tuc hanh chinh: Vin ban cong b kém danh muc, gia vat liéu xay
dung va céc ti€u chuan chat luong cu thé.

— L¢ phi (néu cé): Khong co.

— Tén mdu don, méu to khai (néu cé): Khong co

— Yéu cdu, diéu kign thuwc hién thii tuc hanh chinh (néu cé): Khong co.

— Can cir phap ly cua thu tuc hanh chinh:

= Luat Xdy dung s6 16/2003/QH11 ngay 26 thang 11 nam 2003.

= Nghi dinh s6 99/2007/ND-CP ngay 13 thang 6 nim 2007 cua Chinh phu vé
quan 1y chi phi dau tu xay dung cong trinh.

= Nghi dinh s6 03/2008/ND-CP ngay 07 thang 01 nam 2008 ciia Chinh phu vé
stra doi, bod sung mot sb diéu cua Nghi dinh $6 99/2007/ND-CP ngay 13 thang 6 nam
2007 ctia Chinh phua vé quéan 1y chi phi dau tu xdy dung cong trinh.

= Thong tu s6 05/2007/TT-BXD ngay 25 thang 7 nim 2007 caa B Xay dung
vé hudng dan 1ap va quan 1y chi phi dau tu xdy dung cong trinh.

= Quyét dinh s6 4809/QD-UBND ngay 06 thang 11 nam 2008 cta Uy ban nhan
dan thanh phd vé chdm dat hoat dong ciia T6 cong tac Lién nganh Thong bao gia,
kiém soat gia vat liéu xdy dung trong linh vuc dau tu xay dung trén dia ban thanh
phd.

= Chi thi s6 13/2008/CT-UBND ngay 09 thang 5 nim 2008 ctia Uy ban nhan
dan thanh phd vé quan 1y chi phi dau tu xdy dung cong trinh trén dia ban thanh phé.

= Quyét dinh s6 138/QP-SXD-VP ngay 17 thang 02 nim 2009 ciia S¢ Xay dung
vé viéc thanh 1ap T6 cong tac cong bd Gia vt lidu xay dung trong linh vuc quan 1y
chi phi dau tu xay dung cong trinh trén dia ban thanh ph.
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IV. LINH VUC KINH DOANH BAT PONG SAN
1. Thii tuc Cp chirng chi dinh gia bat dong san

— Trinh tw thuc hién:

Buwée 1: Chuan bi ddy du hd so theo quy dinh.

Buwée 2: Nop hd so tai Bo phan nhan - tra hd so caa S¢ Xay dung thanh phd HO
Chi Minh (s6 60 Truong Pinh, phudng 7, quan 3, thanh phd HO Chi Minh). Thoi gian
nhan hd so: sang tir 7 gid 30 phut dén 11 gid 30 phut; chiéu 13 gio dén 17 gio tir thir
hai dén sang tht sau hang tuan.

Khi nhan hd so ding ky cip chimg chi hanh nghé Dinh gia bat dong san, S Xay
dung thanh phé H6 Chi Minh kiém tra tinh ddy du va hop 18 cta cac gidy to trong hd
SO

* Truong hop hd so dd hop 16, day du thi viét bién nhan hen ngay tra két qua cho
nguoi ndp.

* Truong hop ho so chua day du hodc chua hop 18 thi hudng dan duong sy hoan
thién ho so.

Buwée 3: Nhan két qua giai quyét hd so tai BO phan nhan - tra hd so cia So Xay
dung thanh phd Hd Chi Minh (s6 60 Truong Dinh, phudng 7, quan 3, thanh ph Ho
Chi Minh). Thoi gian tra hd so: sang tir 7 gio 30 phat dén 11 gio 30 phit; chiéu 13
gid dén 17 gid tir thtr hai dén sang thir sau hang tuan.

— Cdch thire thwe hign: truc tiép tai tru s& co quan hanh chinh Nha nudc.
— Thanh phdn, s6 lwong ho so:
a) Thanh phan h6 so, bao gdm:

- Bon xin cap chung chi c6 dan anh 4x6 va c6 xac nhan cuia Uy ban nhan dan

cap xa noi cu trd cua nguoi xin cap ching chi.
- 02 anh mau c& 3 x 4 cm chyp trong nam xin cap ching chi.
- Ban sao chirng minh nhan dan hodc ho chiéu cuia nguoi xin cap chimg chi

- Béan sao gidy chimg nhan da hoan thanh khoa dao tao, boi dudng kién thirc vé
dinh gia bat dong san.

- Ban sao br?mg tdt nghiép cao déng hoac dai hoc.

b) S6 lugng hd so: 01 bo.
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— Thoi han gidi quyét: 10 ngay 1am viéc, ké tir ngdy S¢ Xay dung thanh phd Ho
Chi Minh nhén du hd so hop 18.

— Poi twong thye hién thii tuc hanh chinh: Ca nhan

— Co quan thwce hién thu tuc hanh chinh:

a) Co quan c6 thAm quyén quyét dinh: S& Xay dung thanh phé H6 Chi Minh.

b) Co quan hodc nguoi c6 thim quyén duogc ty quyén hodc phan cdp thuc hién
(néu c6): Khong co.

¢) Co quan tryc tiép thuc hién TTHC: S Xay dung thanh phé H6 Chi Minh.

d) Co quan phdi hop (néu cd): Khong co.

— Két qud thii tuc hanh chinh: ching chi hanh nghé

— L¢ phi (néu cé): Lé phi cip chung chi hanh nghé dinh gia bat dong san:
200.000 déng/chimng chi.

— Tén mdu don, mdu to khai (néu cé): Pon dang ky cap chimg chi dinh gia bat
dong san.

— Yéu cdu, diéu kign thwe hién thii tuc hanh chinh (néu cé):

+ Khong phai 1a cadn by, cong chirc nha nudc.

+ C6 nang luc hanh vi dan su d?ly du, khong bi cAm hanh nghé theo quyét dinh
clia co quan c6 thAm quyén; khong dang trong tinh trang bi truy ctru trach nhiém hinh
su, chap hanh 4n phat tu.

— Can cwr phap ly cua thu tuc hanh chinh:

= Luat Kinh doanh bat dong san s6 63/2006/QH11 ngay 29 thang 6 nim 2006
ctia Qudc hoi.

= Nghi dinh s6 153/2007/ND-CP ngay 15 thang 10 nim 2007 ctia Chinh phu vé
quy dinh chi tiét va huéng din Luat Kinh doanh bat dong san.

= Quyét dinh s6 29/2007/QD-BXD ngay 31 thang 12 nam 2007 cua Bo trudng Bo
Xay dung vé viéc ban hanh chuong trinh khung dao tao, bdi dudng kién thirc vé moi
gidi bt dong san, dinh gia bat dong san va quan ly diéu hanh san giao dich bat dong san.

= Thong tu s6 13/2008/TT-BXD ngay 21 thang 5 nam 2008 cua Bo Xay dung vé
viéc hudng dan thuc hién mét sb noi dung cua Nghi dinh s6 153/2007/ND-CP ngay 15
thang 10 nam 2007 ctia Chinh phu quy dinh chi tiét huéng dan thi hanh Luat Kinh
doanh bat dong san.



118 CONG BAO S 158 + 159 - 01 - 10 - 2009

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap -Tw do - Hanh phic

ANH | e ngay...... thang......nam... ...
4X6)

PON PANG KY CAP CHUNG CHI PINH GIA BAT PONG SAN

Kinh gtri: SO Xay dung...........coooiiiiiiiii

1. Tén ca nhan:
2. Ngay, thang, ndm sinh:
3. Noi sinh:
4. Quéc tich:
5. S6 chimg minh thu (hodc ho chiéu va gidy phép cu tra):
6. bia chi thuong tru:
7. Trinh d6 chuyén mon:
- Vin bang, chung chi da duoc cp.
- Chimg nhan hoan thanh khéa hoc dao tao vé méi gidi (dinh gia) bat dong san do ........
t6 chtc. ... (ban sao).
Téi xin chiu trach nhiém vé toan bd ndi dung don nay va cam két hanh nghé trong hoat

dong theo dung chimg chi dugc cdp va tuan thi cac quy dinh cta phap luat c¢6 lién quan.

X4c nhan cia UBND xa, phwong Nguwoi lam don
noi cu tru (hodac co quan, don vi (Ky va ghi ro ho tén)
cong tac)
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2. Thit tuc Cip chirng chi Méi giéi bit dong san

— Trinh tu thuc hién:

Buée 1: Chuan bi day du ho so theo quy dinh.

Bude 2: Nop ho so tai BO phan nhan - tra hd so clia S& Xay dung thanh phé HO
Chi Minh (s6 60 Truong Pinh, phudng 7, quan 3, thanh phd Ho Chi Minh). Thoi gian
nhan ho so: sang tir 7 gid 30 phat dén 11 gid 30 phuat; chiéu 13 gio dén 17 gid tir tha
hai dén sang tht sau hang tuan.

Khi nhan ho so dang ky cap ching chi hanh nghé méi gidi bat dong san, S Xay
dung thanh phé H6 Chi Minh kiém tra tinh day du va hop 18 cta cac gidy to trong hd
SO

* Truong hop hd so da hop 18, day du thi viét bién nhan hen ngay tra két qua cho
nguoi nop.

* Truong hop hd so chua day du hodc chua hop 18 thi hudng dan duong sy hoan
thién ho so.

Buwéc 3: Nhan két qua giai quyét hd so tai Bd phan tiép nhan cua Phong Quan 1y
nang lyc hanh nghé xay dung S¢ Xay dung thanh phé H6 Chi Minh (s6 60 Truong
Dinh, phuong 7, quan 3, thanh phé Ho Chi Minh). Thoi gian tra hd so: sang tir 7 gio
30 phut dén 11 gio 30 phut; chiéu 13 gio dén 17 gio tir thir hai dén sang thir sau hang
tuan.

— Cdch thirc thwe hign: truc tiép tai try s& co quan hanh chinh Nha nudc.

— Thanh phan, s6 lwong hé so:

a) Thanh phan hd so, bao gom:

- Pon xin cap chimg chi ¢6 dan anh 4x6 va c6 xac nhan ciia Uy ban nhan déan x4,
phudng, thi trdn noi cu tra ciia ngudi xin cap chimg chi.

- 02 anh mau ¢& 3 x 4 cm chyp trong nam xin cap chimg chi.

- Ban sao chimg minh nhan dan hodc ho chiéu ctia ngudi xin cap ching chi.

- Ban sao gidy chimg nhan di hoan thanh khoa ddo tao, boi dudng kién thirc vé
mdi gidi bat dong san.

b) S6 lwong ho so: 01 bd.

— Thoi han gidi quyét: 10 ngay 1am viéc, ké tir ngdy S¢ Xay dung thanh phd Ho
Chi Minh nhén du hd so hop 18.
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— Doi twong thye hién thii tuc hanh chinh: Ca nhan

— Co quan thwce hién thu tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: S& Xay dung thanh phé H6 Chi Minh.

b) Co quan hodc nguoi c6 thim quyén duogc uy quyén hodc phan cp thuc hién
(néu c6): Khong co.

¢) Co quan tryc tiép thuc hién TTHC: S Xay dung thanh phé H6 Chi Minh.

d) Co quan phdi hop (néu c6): Khong co.

— Két qud thii tuc hanh chinh: ching chi hanh nghé

— L¢ phi (néu cé): Lé phi cap ching chi hanh nghé moéi gidi bat dong san:
200.000 déng/ching chi.

— Tén mdu don, méu to khai (néu c6): Pon dang ky cap chimg chi moi gidi bat
dong san.

— Yéu céu, diéu kign thuwe hign thii tuc hanh chinh (néu cé):

a) Khong phai 1a can bg, cong chirc nha nudc.

b) C6 nang lyc hanh vi dan su day di, khong bi cam hanh nghé theo quyét dinh
clia co quan c6 thAm quyén; khong dang trong tinh trang bi truy ctru trach nhiém hinh
su, chap hanh 4n phat tu.

— Can cr phap ly cua thu tuc hanh chinh:

= Luat Kinh doanh bat dong san s6 63/2006/QH11 ngay 29 thang 6 nim 2006
ctia Qudc hoi nude Cong hoa xi hoi cha nghia Viét Nam.

= Nghi dinh s6 153/2007/ND-CP ngay 15 thang 10 nim 2007 ctia Chinh phu vé
quy dinh chi tiét va huéng dan Luat Kinh doanh bat dong san.

= Quyét dinh s6 29/2007/QD-BXD ngay 31 thang 12 nim 2007 cia B truong
Bo xiy dung vé viéc ban hanh chuong trinh khung dao tao, boi dudng kién thirc vé
moi gidi bat dong san, dinh gia bat dong san va quan 1y diéu hanh san giao dich bat
dong san.

= Thong tu s6 13/2008/TT-BXD ngay 21 thang 5 nim 2008 cua B Xay dung
vé viée huong dan thuc hién mét sb ndi dung cia Nghi dinh s6 153/2007/ND-CP
ngay 15 thang 10 nam 2007 cua Chinh phu quy dinh chi tiét huéng dan thi hanh Luat
Kinh doanh bt dong san.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap -Tw do - Hanh phic

@nhaxe) | , ngay... ...

PON PANG KY CAP CHUNG CHI MOI GIOI BAT PONG SAN

Kinh gtri: SO Xay dung...........oooviiiiii

1. Tén ca nhan:
2. Ngay, thang, ndm sinh:
3. Noi sinh:
4. Qudc tich:
5. S6 ching minh thu (hodc ho chiéu va gidy phép cu tra):
6. bia chi thuong tra:
7. Trinh 6 chuyén mon:
- Van bang, chtng chi da duoc cip.
- Chtrng nhan hoan thanh khéa hoc dio tao vé moi gidi bat dong san do ........ t6 chirc
..... (ban sao).
T6i xin chju trach nhiém vé toan bd ndi dung don nay va cam két hanh nghé trong hoat

dong theo dung chimg chi dugc cip va tuan thi cac quy dinh cua phap luat c6 lién quan.

X4c nhan cia UBND x4, phuwong noi cw Nguwoi lam don
tra (hodc co quan, don vi cong tac) (Ky va ghi ro ho tén)
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3. Thi tuc Cép lai chitng chi dinh gia bit dong sian, méi giéi bat dong san
(trong truong hop ching chi cii bi rach nat hoiic bi mat)

— Trinh tw thwc hién:
Buée 1: Chuan bi day du ho so theo quy dinh.

Buwdc 2: Ca nhan phai truc tiép di ndp hd so tai BO phan nhan - tra hd so cia S&
Xay dung thanh phd H6 Chi Minh (s6 60 Truong Dinh,phudng 7, quan 3, thanh phd
Ho6 Chi Minh. Thoi gian nhan ho so: sang tir 7 gid 30 phut dén 11 gid 30 phut; chiéu
13 gio dén 17 gio tir thir hai dén sang thir sau hang tuan.

Khi nhan ho so ding ky cap lai ching chi dinh gia bat dong san, chimg chi Mbi
gidi bat dong san S¢ Xay dung kiém tra tinh ddy du va hop 1é cua cac gidy to trong
hd so:

* Truong hop hd so da hop 1é, day du thi viét bién nhan hen tra két qua cho
nguoi ndp.

* Truong hop hd so chua day du hodc chua hop 18 thi hudéng dan duong sy hoan
thién hd so.

Budre 3: Nhan két qua giai quyét hd so tai BO phan nhan - tra hd so cua S& Xay
dung thanh phd H6 Chi Minh (s6 60 Truong Dinh, quan 3, phuong 7, thanh phé Ho
Chi Minh). Thoi gian tra hd so: sang tir 7 gid 30 phut dén 11 gio 30 phut; chiéu 13
gio dén 17 gio tir thir hai dén sang thir sau hang tuan.

— Cdch thirc thwe hign: truc tiép tai tru sé co quan hanh chinh Nha nudc.
— Thanh phdn, s6 lwong ho so:

a) Thanh phan hd so, bao gom:

- Pon dang ky cép lai chimg chi ¢6 dan anh.

- 02 anh mau ¢& 3 x 4 cm chyp trong nam xin cap chimg chi.

- Chung chi cii bi rach, nat. Truong hop mat ching chi phai c6 xac nhan cua co
quan da cap ching chi néu xin cap ching chi ¢ noi khac.

b) S6 lugng hd so: 01 bd

— Thoi han gidi quyét: 10 ngay 1am viéc, ké tir ngdy S¢ Xay dung thanh phd Ho
Chi Minh nhén du hé so hop 18.

— Déi twong thue hién thii tuc hanh chinh: Ca nhan

— Co quan thwc hién thu tuc hanh chinh:
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a) Co quan c6 thAm quyén quyét dinh: S& X4y dung thanh phd Hb Chi Minh

b) Co quan hodc nguoi ¢d tham quyén duoc ty quyén hodc phan cap thuc hién
(néu cd): Khong co

¢) Co quan truc tiép thuce hién TTHC: S& Xay dung thanh phd Hd Chi Minh

d) Co quan phéi hop (néu c6): Khong co

— Két qud thii tuc hanh chinh: ching chi hanh nghé

— L¢ phi (néu cé):

Lé phi cdp chtng chi dinh gia bat dong san: 200.000 dong/ chimng chi.

— Tén mdu don, méu to khai (néu cé): khong co

— Yéu cdu, diéu kign thyc hién thii tuc hanh chinh (néu cé): khong cé

— Can cwr phap ly cua thu tuc hanh chinh:

= Luat s6 63/2006/QH11 ngay 29 thang 6 nim 2006 vé kinh doanh bat dong san.

= Nghi dinh s6 153/2007/ND-CP ngay 15 thang 10 nim 2007 ctia Chinh phu vé
quy dinh chi tiét va huéng dan Luat Kinh doanh bat dong séan.

= Quyét dinh s6 29/2007/QD-BXD ngay 31 thang 12 nam 2007 ciia Bo truong

Bo Xy dung vé viéc ban hanh chwong trinh khung dao tao, boi dudng kién thuc vé
moi gidi bat dong san, dinh gia bat dong san va quan 1y diéu hanh san giao dich bat
dong san.

= Thong tu sd 13/2008/TT-BXD ngay 21 thang 5 ndm 2008 ciua Bo Xay dung
vé viée hudng dan thyc hién mot s6 noi dung cuia Nghi dinh s6 153/ND-CP ngay 15
thang 10 nim 2007 ciia Chinh phu quy dinh chi tiét huéng dan thi hanh Luat Kinh
doanh bat dong san.
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4. Thi tuc Chuyén nhwong toan b duw 4n nha & (quy dinh tai Nghi dinh s6
153/2007/ND-CP ngay 15 thang 10 ndm 2007 cua Chinh phu)

— Trinh tw thuc hién:

Bude 1: Chu dau tu 1ap hd so xin chuyén nhuogng toan bd du an dé trinh cho S&
Xay dung tham dinh va phé duyét dy an (theo quy dinh tai Piém 3 Phan II Thong tu
s6 13/2008/TT-BXD ngay 21 thang 5 ndm 2008 ciia B6 Xdy dung)

Bude 2: Chu dau tu nop hd so tai BO phan tiép nhan va tra hd so - S& Xay dung
(60 Truong Pinh, phuong 7, quan 3). Thoi gian nhan ho so: sang tir 7 gio 30 phut dén
11 gio 30 phut; chiéu 13 gio dén 17 gio tir thir hai dén sang thir sau hang tuan.

Chuyén vién tryc tiép nhan, xem xét thanh ph?m ho so:

- Trudng hop ho so chua day du: Viét phiéu hudng din bo tic ho so.

- Truong hop ho so ddy du: Tiép nhan va cap bién nhan cho cha dau tu va nhap
dir liéu vao mang thong tin Sé, 1ap phiéu theo ddi ho so, chuyén dén cong doan sau.

Buéc 3: S& Xay dung trinh Uy ban nhan dan thanh phé ra quyét dinh cho phép
chuyén nhuong. Chu dau tu nhan két qua giai quyét ho so tai Bo phan tiép nhan va
tra hd so - S¢ Xay dung (60 Truong Dinh, phudng 7, quan 3). Thoi gian tra hd so:
sang tr 7 gid 30 phit dén 11 gio 30 phut; chiéu 13 gio dén 17 gio tir thir hai dén sang
thr sau hang tuan.

Trudng hop trong qua trinh tham dinh, S¢ Xay dung can lay y kién cac don vi
lién quan, S& s& co cong vin thong bao, ddng guri cho chu dau tu dé theo ddi. Thoi
gian thy 1y s& dugc tinh tir dau ké tir ngay ¢ van ban hoi dap.

— Cdch thire thwe hign: truc tiép tai tru s& co quan hanh chinh Nha nudc.

— Thanh phan, sé lwong hé so:

a) Thanh phan ho so, bao gom:

* Ho6 so cua Chu dau tu cus

+ Pon xin chuyén nhuong du 4n (ban chinh).

+ Vin ban cho phép dau tu ciia co quan nha nudc c¢d tham quyén/Quyét dinh
phé duyét du an (ban sao).

+ Hop dong thué dat/quyét dinh giao dat/gidy chimg nhan quyén su dung dat
(ban sao).

+ B4o c4o qué trinh thuc hién dy an dén thoi diém chuyén nhuong (ban chinh).
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* Ho so cua Chu dau tu méi:

+ Piang ky kinh doanh ¢6 chic niang kinh doanh bat dong san (ban sao).
+ Cam két cta chii dau tu moi khi nhan chuyén nhuong dy an (ban chinh).

+ Vin ban xac nhan ning luc tai chinh theo quy dinh tai diém 2 Phan I Thong tu
s6 13/2008/TT-BXD ngay 21 thang 5 ndm 2008 ctia B6 Xay dung (ban sao).

b) Sb lugng hd so: 02 bo.

— Thoi han gidgi quyét: Thoi han thim dinh hd so 1a 30 ngay lam viéc theo
Thong tu sé 13/2008/TT-BXD ngay 21 thang 5 nam 2008 cua Bé Xay dung. Sau khi
hoan thanh viéc tham dinh, S& Xay dung trinh Uy ban nhan dan thanh phé ra quyét
dinh cho phép chuyén nhuong. Trong qué trinh tham dinh hd so chuyén nhuong toan
b6 du an, néu c6 van dé chua o vé co sé tham dinh ho so chuyén nhugng toan bo du
an, S& Xay dung sé 1y y kién cac don vi ¢6 lién quan hodc moi Chi dau tu.

— Poi twong thue hién thii tuc hanh chinh: T6 chic kinh doanh bat dong san
c6 dy an phat trién nha ¢ thuong mai dd dugc phé duyét, xin chuyén dy an.

— Co quan thwce hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan thanh phd.

b) Co quan hodc nguoi ¢6 tham quyén duoc ty quyén hodc phan cap thyc hién
(néu co): khong c6

¢) Co quan truc tiép thuc hién TTHC: S¢ Xay dung.

d) Co quan phéi hop (néu cd): cac sd - nganh, quin - huyén c6 lién quan.

— Két qud thii tuc hanh chinh: quyét dinh hanh chinh

— L¢ phi (néu cé6): Khong co

— Tén mdu don, méu to khai (néu co):

= Pon xin chuyén nhuong du an;

= Ban cam két khi duoc nhan chuyén nhuong dy an.

— Yéu cdu, diéu kign thuc hién thii tuc hanh chinh (néu cé): Khong cé

— Can cir phap ly cua thu tuc hanh chinh:

= Luat Kinh doanh bat dong san 63/2006/QH11 ngay 29 thang 6 nam 2009.

= Nghi dinh s6 153/2007ND-CP ngay 15 thang 10 nim 2007 ctia Chinh phil quy
dinh chi tiét va huéng dan thi hanh Luat Kinh doanh bat dong san.
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= Chi thi s6 11/2007/CT-TTg ngay 08 thang 5 nim 2007 cua Thu tudéng Chinh
phu vé viée trién khai thi hanh Luat Kinh doanh bat dong san

= Thong tu s6 109/2000/TT-BTC ngay 13 thang 11 nam 2000 ctia Bd Tai chinh
vé Hudng dan ché do thu, ndp va st dung I¢ phi tham dinh dau tu.

= Thong tu s6 13/2008/TT-BXD ngay 21 thang 5 nam 2008 ciia B6 Xay dung
huéng dan thuc hién mot s6 noi dung ctia Nghi dinh s6 153/2007ND-CP ngay 15
thang 10 ndm 2007 ctia Chinh pht quy dinh chi tiét va hudng dan thi hanh Luat Kinh
doanh bat dong san.
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Phu luc 1
(MAu don xin chuyén nhwgng toan b dy an khu dd thi méi, dw an khu nha 6,
du an ha tang khu cong nghiép )

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

PON XIN CHUYEN NHUQNG DU AN

Kinh giri: Uy ban nhan dan tinh...............

+ Tén doanh nghi¢p...............

bia chi:

Hi¢n dang la chu ddutedwan: ...ooooeeii

Thuoc dia ban xa............ huyén.................. tinh................

pé nghi duogc chuyén nhuong toan bd du an ...... vo1 cac ndi dung chinh nhu sau:
1- Téndu an:
2- Diadiém:

3-  Noi dung va quy mo6 du an:
4-  Dién tich sir dung dét:
5-  Dién tich dat xay dung:
6- Tong muc dau tu:
Trong do: Chi phi xay dung:
Chi phi thiét bi:
Chi phi dén bu, giai phong mit bang, tai dinh cu:
Chi phi khac:
Chi phi quan ly du an:
Chi phi dy phong:
7- Ngudn von dau tu:
8- Tinh hinh tién khai dy an:
9- Ly do xin chuyén nhuong:
10- D& xuat chi dau tu méi 1a:
- Tén chu du tu mai:

- biachi:
- Nang lyc tai chinh:
- Kinh nghiém:
11- Phuong 4n giai quyét vé quyén loi va nghia vy d6i v6i khach hang va cac bén c6 lién
quan:
12- Cam két:
....... ngay .... thang ...... nam ......
Noi nhin: Chi déu tw
- Nhu trén; (Ghi 6 chirc vu, ky tén, dong dau )

- Luu.
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Phu luc s6 2
(Mau vin ban cam ket caa chi dau tw nhin chuyén nhweng toan bd dy an
khu d6 thi méi, du an khu nha &, du an ha tang khu cong nghiép)

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap- Tw do - Hanh phic

BAN CAM KET KHI PUQC NHAN CHUYEN NHUQNG DU AN
Kinh glri: oo

Tén doanh nghiép xin nhan chuyén nhuong dyan ...............
- bia chi doanh nghiép: )
- Gidy chung nhan dang ky kinh doanh so:

Dé nghi dugc nhan chuyén nhuong toan bo du an ...... do cong ty ...... dang lam chu dau

Néu dugc cap co thim quyén cho phép duoc nhan chuyén nhuong va lam chi dau tu dy an ...
Cong ty chung t6i xin cam két:
- Ké hoach trién khai tiép duy an:
- Tién d9:
- N6i dung dy an:

....... ngay .... thang ...... nam ......
Noi nhin: Chi dau tu méi )
- Nhu trén; (Ghi ro chure vu, ky tén, dong dau )

- Luu.
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V. LINH VU'C VAT LIEU XAY DUNG

1. Thii tuc Théa thuin dé cap phép khai thic mé dé sin xuat sin phim da,
phu gia va vat liéu xay dung

— Trinh tu thuc hién:

Buwéc I: Chuan bi day du hd so theo quy dinh.

Buwoce 2: Nop hd so tai BO phan nhan - tra ho so cua S& Xay dung thanh phé Ho
Chi Minh (s6 60 Truong Pinh, phudng 7, quan 3, thanh phd Ho Chi Minh). Thoi gian
nhan ho so: sang tir 7 gid 30 phat dén 11 gid 30 phut; chicu 13 gio dén 17 giod tir tha
hai dén sang thir sau hang tuan.

Khi nhén hd so thoa thuan dé cdp mo khai thac san xuat da, phu gia va vt liéu
xay dung, S& Xay dung kiém tra tinh day du va hop 1é cua cac gidy to trong ho so:

* Truong hop ho so da hop 18, day du thi viét bién nhan hen ngay tra két qua cho
nguoi ndp.

* Truong hop ho so chua day du hodc chua hop 18 thi hudéng dan duong sy hoan
thién ho so.

Buwée 3: Nhan két qua giai quyét hd so tai B6 phan tiép nhan cua Phong Quan 1y
nang lyc hanh nghé xay dung - S& Xay dung thanh phdé H6 Chi Minh (s6 60 Truong
Dinh, phuong 7, quan 3, thanh phé Ho Chi Minh). Thoi gian tra hd so: sang tir 7 gio
30 phat dén 11 gid 30 phut; chiéu 13 gio' dén 17 gid tir thtr hai dén sang thir sau hang
tuan.

— Cdch thirc thwe hign: truc tiép tai try s& co quan hanh chinh Nha nudc.

— Thanh phdn, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

1/ Cong vian dé nghi thoa thuan dé cap mo khai thac san xuat d4, phu gia va vat
li¢u xay dung.

2/ Ban sao bd ho so dang ky cip Gidy phép khai thac san xuat d4, phu gia va vat
liéu xdy dung day du theo quy dinh tai Piéu 61 va 62 Nghi dinh s6 160/2005/ND-CP.

b) S6 lugng hd so: 01 bd

— Thoi han gidi quyét: 07 ngay 1am viéc, ké tir ngdy S¢ Xay dung thanh phd Ho
Chi Minh nhan du ho so hop 18.

— Doi twong thywe hién thii tuc hanh chinh: T6 chirc
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— Co quan thyc hién thi tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: S& Xay dung thanh phé H6 Chi Minh.

b) Co quan hodc nguoi cd tham quyén duoc ty quyén hodc phan cap thuc hién
(néu co): Khong c6

¢) Co quan tryc tiép thuc hién TTHC: S Xay dung thanh phé H6 Chi Minh.

d) Co quan phéi hop (néu c6): Khong co

— Két qud thii tuc hanh chinh: Vian ban thoa thuan

— L¢ phi (néu c6): khong co

— Tén mdu don, méu to khai (néu cé): khong co

— Yéu cdu, diéu kign thyc hién thii tuc hanh chinh (néu cé): khong cé

— Can cwr phap ly cua thu tuc hanh chinh:

» Luat Khoang san 1996 ngay 20 thang 3 nam 1996;

= Luat sb 46/2005/QH11 ngay 14 thang 6 nam 2005 stra d6i, bd sung mot sd
diéu cua Luat Khoang san;

= Nghi dinh s6 160/2005/ND-CP ngay 27 thang 12 nim 2005 ctua Chinh phu
quy dinh chi tiét va huéng dan thi hanh Luat Khoang san va Luat sira ddi, bd sung
mot s diéu cua Luét Khoang san;

= Nghi dinh s6 07/2009/ND-CP ngay 22 thang 01 ndm 2009 cua Chinh phu sira
d6i, bo sung mot s6 diéu cua Nghi dinh s6 160/2005/ND-CP ngay 27 thang 12 nim
2005 quy dinh chi tiét va huéng dan thi hanh Luat Khoang san va Luat stra d6i, bd
sung mot sb diéu cua Luit Khoang san.

= Quyét dinh sd 152/2008/QD-TTg ngay 28 thang 11 nam 2008 ctia Thu tudng
Chinh phu vé viéc phé duyét quy hoach thim do, khai thic, ché bién va st dung
khoang san lam vat liéu xay dung Viét Nam dén nam 2020.
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VI. LINH VUC GIAI QUYET KHIEU NAI TO CAO

1. Thi tuc Giai quyét ho so khiéu nai doi lai nha do Nha nuwéc da quan ly,
b6 tri sir dung thudc thAm quyén giai quyét ciia Chi tich Uy ban nhin dén
thanh phé.

— Trinh tu thuc hién:
Buéce 1:Ngudi dan chuan bi hd so day du theo quy dinh.

Bwéc 2: Nguoi dan dén ndp don truc tiép tai Phong tiép cong dan - S¢ Xay
dung dia chi: 60 Truong Dinh, phuong 7, Quan 3. Thoi gian nhan ho so tai Phong
tiép cong dan S Xay dung: sang tir 7 gio 30 dén 11 gio 30; chiéu 13 gio dén 17 gio
tir thir hai dén sang thtr sau hang tuan;

- Poi véi ngudi dan ndp ho so: Néu khong phai 1 nguoi dung don truc tiép
dén nop, cir nguoi di thay phai co van ban iy quyén va c6 xac nhan cta chinh quyén
dia phuong hoic cong chimg nha nude, xuat trinh gidy Chimg minh nhan dan;

- Doi véi can b tiép cong dan:
Kiém tra ho so do nguoi khiéu nai cung cap:

+ Néu ho so day di hop 18, thudc thim quyén, can bo tiép cong dan nhan va cap
gidy Bién nhan ho so cho nguoi dan;

+ Néu ho so khiéu nai chua hop 1¢ hodc khong thudc tham quyén thi can b tiép
dan huéng din cho ngudi din bd sung hodc dén ndp don tai co quan c6 thim quyén
giai quyét.

Buéc 3: Khi ndi dung don giai quyét xong, nguoi dan sé nhan két qua qua
duong buu dién.

— Cach thirc thuc hién: truc tiép tai tru s& co quan hanh chinh Nha nudec.

— Thanh phan, s6 lwong hé so:

a) Thanh phan h6 so, bao gdm:

= Pon khiéu nai (ban chinh) hodc bién ban ghi noi dung khiéu nai c6 chit ky cta
duong su.

= Ban sao ching minh nhan dan, ho khau thuong tra va nhimng gidy to tiiy than
khac ctia duong su ¢6 xac nhan cua co quan nha nudc cé tham quyén;

= H6 so tai liéu kém theo don khiéu nai (ban chinh hodc ban sao c¢6 xac nhan
clia co quan nha nude c6 tham quyén);
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= Bién ban tham tra, xac minh, két luan, két qua gidm dinh, bién ban lam viéc,

ddi thoai. ..
= Quyét dinh giai quyét khiéu nai (néu co);
= Céac tai liéu khéc c6 lién quan.
b) S6 lugng hd so: 01 (bd)

— Thoi han gidi quyét: 34 ngay lam viéc (ké tir ngay nhan da ho so) dbi véi vu
viéc don gian; 39 ngay 1am viéc (ké tir ngay nhan du hd so) ddi véi vu viée phirc tap

— Poi twong thuwe hién thii tuc hanh chinh: Ca nhan va t6 chiic

— Co quan thwce hién thu tuc hanh chinh:

a) Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan thanh phd

b) Co quan hodc nguoi ¢d tham quyén duoc ty quyén hodc phan cap thuc hién
(néu co): khong c6

c¢) Co quan truc tiép thuc hién TTHC: S¢ Xay dung

d) Co quan phdi hop (néu cd): S& - nganh c6 lién quan

— Két qud thii tuc hanh chinh: quyét dinh hanh chinh

— L¢ phi (néu c6): khong co

— Tén mdu don, méu to khai (néu ¢é): Pon khiéu nai

— Yéu céu, diéu kign thuwe hign thii tuc hanh chinh (néu cé): khong c6

— Can cw phap ly cua thu tuc hanh chinh:

= Luat Khiéu nai, t6 cdo s6 09/1998/QH10 ngay 02 thang 12 nim 1998, Luat
stra d6i, b sung mot sé diéu cua Luat Khiéu nai, té cao s6 26/2004/QH11 ngay 15
thang 6 nim 2004 va s6 58/2005/QH11 ngay 29 thang 11 nam 2005.

= Luat Déan su s6 33/2005/QH11 ngay 14 thang 6 nam 2005.

= Nghi quyét s6 23/2003/QH11 ngay 26 thang 11 nim 2003 ctia Qudc hoi vé
nha dat do Nha nudc dd quan 1y, bd tri sir dung trong qua trinh thuc hién cic chinh
sach quan 1y nha dat va chinh sach cai tao x4 hoi chii nghia trudc ngay 01 thang 7
nam 1991.

= Nghi quyét s6 1037/2006/NQ-UBTVQH ngay 27 thang 7 nim 2006 cua Uy
ban Thuong vu Qubc hoi vé giao dich dan su vé nha & dugc xac lap trudc ngay 01
thang 7 nam 1991 ¢6 nguot Viét Nam dinh cu ¢ nude ngoai tham gia.
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= Nghi quyét s 755/2005/NQ-UBTVQHI11 ngay 02 thang 4 nim 2005 cta Uy
ban Thuong vu Québc hoi quy dinh viée giai quyét ddi voi mot sé trudng hop cu thé
vé nha dat trong qua trinh thyuc hién cac chinh sach quan 1y nha dat va chinh sach cai
tao xa hdi chu nghia trudc ngay 01 thang 7 nam 1991.

= Nghi quyét sé 58/1998/NQ-UBTVQH ngay 20 thang 8 nim 1998 cta Uy ban
Thuong vu Quéc hoi vé giao dich dan su vé nha & duoc xéac 1ap trudc ngay 01 thang
7 nam 1991.

= Nghi dinh s6 136/2006/ND-CP ngay 14 thang 11 nam 2006 cua Chinh phu
quy dinh chi tiét va huéng din thi hanh mot sé diéu ctia Luat Khiéu nai, t6 cdo.

= Nghi dinh s6 127/2005/ND-CP ngay 10 thang 10 niam 2005 cua Chinh phu
huéng din thuc hién Nghi quyét 23/2003/QH11 ngay 26 thang 11 nim 2003 cua
Quéc hdi va Nghi quyét 755/NQ-UBTVQH11 ngay 02 thang 4 nam 2005 ctia Uy ban
Thudng vu Qudc hoi quy dinh viée giai quyét ddi véi mot sb truong hop cu thé vé
nha dét trong qua trinh thuc hién cac chinh sach quan 1y nha dét va chinh sach cai tao
xa hoi chu nghia trude ngay 01 thang 7 nam 1991.

= Nghi dinh sé 23/2009/ND-CP cua Chinh pha ngay 27 thang 02 nim 2009 vé
xur phat hanh chinh trong hoat dong xay dung; kinh doanh bat dong san; khai thac,
san xuat kinh doanh vat liéu xay dung; quan 1y cong trinh ha tang k¥ thuat; quan ly
phat trién nha va cong so.

= Thong tu s6 19/2005/TT-BXD ngay 01 thang 12 nim 2005 cua Bo Xay dung
huong dan mét sb ndi dung cua Nghi dinh s6 127/2005/ND-CP ngay 10 thang 10
nam 2005 cua Chinh phii hudng dan thyc hién Nghi quyét s6 23/2003/QH11 ngay 26
thang 11 ndm 2003 ctia Qubc hoi va Nghi quyét 755/2005/NQ-UBTVQH ngay 02
thang 4 nam 2005 cuia UBTVQH quy dinh viéc giai quyét d6i voi mot sé truong hop
cu thé vé nha dit trong qua trinh thuc hién cac chinh sach quan 1y nha dat va chinh
sach cai tao XHCN trude ngay 01 thang 7 nam 1991.

= Thong tu s6 03/2007/TT-BXD ngay 22 thang 5 ndm 2007 caa Bo Xay dung
huong dan bd sung viéc thyc hién cua Nghi dinh s6 127/2005/NP-CP ngay 10 thang
10 ndm 2005 ctia Chinh pht hudng dan thuc hién Nghi quyét sé 23/2003/QH11 ngay
26 thang 11 nam 2003 ctua Qudc hdi va Nghi quyét s6 755/2005/NQ-UBTVQH ngay
02 thang 4 nam 2005 cua UBTVQH quy dinh viéc giai quyét dbi véi mot sd trudng
hop cu thé vé nha dat trong qua trinh thyc hién cac chinh sach quan 1y nha dat va
chinh sach cai tao xa hoi chu nghia trudc ngay 01 thang 7 nam 1991.
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= Quyét dinh sd 132/2006/QD-UBND ngay 05 thang 9 nim 2006 cua Uy ban
nhan dan thanh phd vé ban hanh Quy dinh tiép cong déan, xtr Iy don, giai quyét tranh
chap, khiéu nai, t6 c4o trén dia ban thanh phd Ho Chi Minh.

= Quyét dinh s6 1131/2008/QD-TTCP ngay 18 thang 6 nim 2008 ctia Thanh tra
Chinh phii vé viéc ban hanh miu van ban trong hoat dong thanh tra, giai quyét khiéu

nai, td cao.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TP. Ho6 Chi Minh, ngdy thing ndm

PON KHIEU NAI

Kinh giri:

Ho va tén:

bia chi:

Khiéu nai:

Noi dung khiéu nai:

(Tai li¢u, chung ctr kém theo)

Nguoi khiéu nai
(Ky va ghi ro ho tén)
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2. Thi tuc Giai quyét ho so khiéu nai quyét dinh hanh chinh, hanh vi hanh
chinh thudc thAm quyén gidi quyét ciia Giam déc S Xay dung

— Trinh tu thuc hién:
Buwéc 1: Nguoi dan chuén bi hd so day du theo quy dinh.

Buéc 2: Nguoi dan dén nop don tryc tiép tai Phong Tiép cong dan - S¢ Xay
dung dia chi: 60 Truong Pinh, phuong 7, Quén 3. Thoi gian nhan hd so tai Phong
Tiép cong dan S¢ Xay dung: sang tir 7 gio 30 dén 11 gid 30; chiéu 13 gid dén 17 gio
tir thir hai dén sang thtr sau hang tuan;

- Poi véi nguoi dan ndp ho so: Néu khong phai 1 nguoi dung don truc tiép
dén nop, ctr nguoi di thay phai co vin ban Gy quyén va c6 xac nhin cta chinh quyén
dia phuong hodc cong chimg nha nudc, xuat trinh gidy Ching minh nhan dan;

- Doi véi can b tiép cong dan:
Kiém tra h6 so do nguoi khiéu nai cung cap:

+ Néu ho so day du hop 1€, thudc tham quyén, Can bd ti€p cong dan nhan ho so
s€ nhan va cap giay Bién nhén ho so cho nguoi dan;

+ Néu hd so khiéu nai chua hop 1€ hoac khong thude tham quyén thi can bo tiép
dan hudng din cho ngudi din bd sung hodc dén ndp don tai co quan c6 tham quyén
giai quyét.

Bwéc 3: Khi noi dung don giai quyét xong, ngudi dan s& nhan két qua qua
duong buu dién.

— Cdch thirc thwe hign: truc tiép tai try s& co quan hanh chinh Nha nudc.

— Thanh phdn, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

+ Pon khiéu nai (ban chinh) hodc bién ban ghi ndi dung khiéu nai co chir ky cua
duong su;

+ Ban sao chirng minh nhan dan, ho khau thuong tri va nhiing gidy to tiy than
khac ctia duong su ¢6 xac nhin cta co quan nha nudc c6 thim quyén;

+ HO so tai liéu kém theo don khiéu nai (ban chinh hodc ban sao ¢6 xac nhan
clia co quan nha nude c6 tham quyén);

+ Bién ban tham tra, xc minh, két luan, két qua gidm dinh, bién ban lam viéc,
ddi thoai...;
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+ Quyét dinh giai quyét khiéu nai (néu c6);

+ Céc tai liéu khac ¢o lién quan.

b) S6 lugng hd so: 01 (bd)

— Thoi han gidi quyét:

= 39 ngay lam viéc (ké tir ngay nhan du hd so) d6i voi vu viée don gian
= 54 ngay lam viéc (ké tir ngay nhan du ho so) d6i voi vu viéc phirc tap
— Doi twong thye hién thii tuc hanh chinh: Ca nhan va t6 chirc

— Co quan thwce hién thu tuc hanh chinh:

a) Co quan c6 thAm quyén quyét dinh: Giam dbc S& Xay dung

b) Co quan hodc nguoi c6 thim quyén duoc ty quyén hodc phan cp thuc hién

(néu co): khong c6

c¢) Co quan truc tiép thuc hién TTHC: S¢ Xay dung

d) Co quan phéi hop (néu co): khong c6

— Két qud thii tuc hanh chinh: quyét dinh giai quyét khiéu nai.

— L¢ phi (néu c6): khong co

— Tén méu don, méu to khai (néu cé): Pon khiéu nai

— Yéu cdu, diéu kign thuc hién thii tuc hanh chinh (néu cé): khong cé

— Can cwr phap ly cua thu tuc hanh chinh:

= Luat Khiéu nai, t6 cdo s6 09/1998/QH10 ngay 02 thang 12 nim 1998, Luat
stra do1, bé sung mdt s6 diéu cua Luat Khi€u nai, t6 cdo so6 26/2004/QHI11 ngay 15
thang 6 nam 2004 va s6 58/2005/QH11 ngay 29 thang 11 nam 2005;

= Luat Déan su s6 33/2005/QH11 ngay 14 thang 6 nim 2005;

= Luat Xay dung s6 16/2003/QH11 dugc Qudc hoi thong qua ngay 26 thang 11
nam 2003;

= Luat Thanh tra s6 22/2004/QH11 dugc Qudc hoi thong qua ngay 15 thang 6
nam 2004;

= Nghi quyét s6 1037/2006/NQ-UBTVQH ngay 27 thang 7 nam 2006 cua Uy
ban Thuong vu Qubc hoi vé giao dich dan su vé nha & dugc xac 1ap trudc ngay 01
thang 7 nam 1991 c6 nguot Viét Nam dinh cu & nude ngoai tham gia;
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= Nghi quyét s 755/2005/NQ-UBTVQHI11 ngay 02 thang 4 nim 2005 cta Uy
ban Thuong vu Québc hoi quy dinh viée giai quyét ddi voi mot sé trudng hop cu thé
vé nha dat trong qua trinh thyuc hién cac chinh sach quan 1y nha dat va chinh sach cai
tao XHCN trude ngay 01 thang 7 nam 1991;

= Nghi quyét s6 58/1998/NQ-UBTVQH ngay 20 thang 8 nim 1998 cta Uy ban
Thuong vu Qubc hdi vé giao dich dan sy vé nha ¢ duogc xac 1ap trude ngay 01 thang
7 nam 1991;

= Nghi dinh s6 136/2006/ND-CP ngay 14 thang 11 nim 2006 ciia Chinh phu
quy dinh chi tiét va hudng dan thi hanh mot sé diéu cuia Luat Khiéu nai, t cdo;

= Nghi dinh s6 180/2007/ND-CP ngay 07 thang 12 nam 2007 caa Chinh phu
quy dinh chi tiét va hudng dan thi hanh mot s6 diéu cua Luat Xay dung vé xu 1y vi
pham trat tu xay dung do thi.

= Nghi dinh sé 23/2009/ND-CP ngay 27 thang 02 nim 2009 cta Chinh phu vé
XU phat vi pham hanh chinh trong hoat dong xay dung; kinh doanh bat dong san; khai
thac, san xuét kinh doanh vat liéu xay dung; quan 1y cong trinh ha tang k¥ thuat; quan
1y phat trién nha va cong so;

= Quyét dinh sd 132/2006/QD-UBND ngay 05 thang 9 nim 2006 ciua Uy ban
nhan dan thanh phd vé ban hanh Quy dinh tiép cong dan, xtr Iy don, giai quyét tranh
chép, khiéu nai, t6 c4o trén dia ban thanh phé HO Chi Minh;

= Quyét dinh s6 04/2006/QD-UBND ngay 17 thang 01 nim 2006 cua Uy ban
nhan dan thanh phd ban hanh quy dinh vé cip gidy phép xdy dung va quan 1y xay
dung theo gidy phép trén dja ban thanh phé H5 Chi Minh;

= Quyét dinh s6 1131/2008/QD-TTCP ngay 18 thang 6 naim 2008 ctia Thanh tra
Chinh phu vé viéc ban hanh miu vin ban trong hoat dong thanh tra, giai quyét khiéu
nai, td céo.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TP. Ho Chi Minh, ngdy thing ndm

PON KHIEU NAI

Kinh giri:

Ho va tén:

bia chi:

Khiéu nai:

Noi dung khiéu nai:

(Tai li¢u, chung ctr kém theo)

Nguoi khiéu nai
(Ky va ghi ro ho tén)
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3. Thii tuc Giai quyét hd so' t6 cdo thudc thim quyén gidi quyét ciia Giam
déc S Xay dung

— Trinh tu thuc hién:
Buwéc 1: Ngudi dan chuén bi hd so day du theo quy dinh.

Buéc 2: Nguoi dan dén nop don tryc tiép tai Phong Tiép cong dan - S¢ Xay
dung dia chi: 60 Truong Dinh, phuong 7, Quan 3.

- Thoi gian nhén ho so tai Phong Tiép cong dan S¢ Xy dung: sang tir 7 gid 30
dén 11 gio 30; chiéu 13 gio dén 17 gio tir thi hai dén sang thir sdu hang tuan;

- Doi véi can b tiep cong dan:
Kiém tra h6 so do nguoi té cédo cung cap:

+ Néu ho so thudc tham quyeén, can b ti€ép cong dan nhan va cap gidy Bién
nhén ho so cho nguoi dan;

+ Néu ho so khong thudc tham quyén thi can bo tiép dan hudng dan cho nguoi
dan dén ndp don tai co quan c6 tham quyén giai quyét.

Buéc 3: Khi ndi dung don giai quyét xong, ngudi dan sé nhan két qua qua
duong buu dién.

— Cdch thire thwe hign: tryc tiép tai tru so co quan hanh chinh Nha nudc.
— Thanh phan, s6 lwong hé so:
a) Thanh phan ho so, bao gdm:

+Pon td cao (ban chinh) hodc bién ban ghi ndi dung td cdo co chir ky cua
duong su;

+ Ban sao chiing minh nhan dan, ho khau thuong trii va nhitng giay to tuy than
khac ctia duong su ¢6 xac nhan cua co quan nha nudc cé tham quyén;

+ HO so tai liéu kém theo don t6 cdo (ban chinh hoac ban sao ¢6 xac nhan cua co
quan nha nudc cé tham quyén);

+ Bién ban tham tra, xdc minh, két luan, két qua gidm dinh, bién ban lam viéc,
doi thoai...;

+ Cac tai liéu khac c¢ lién quan.
b) S6 lwong ho so: 01 (bd)

— Thoi han gidi quyét:
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= 69 ngay lam viéc (ké tir ngay nhan du hd so) d6i voi vu viée don gian
= 99 ngay lam viéc (ké tir ngay nhan du ho so) d6i voi vu viéc phirc tap
— Poi twong thuwe hién thii tuc hanh chinh: Ca nhan va t6 chiic

— Co quan thuc hién thiu tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: Giam d6c So Xay dung

b) Co quan hodc nguoi ¢d tham quyén duoc ty quyén hodc phan cap thuc hién
(néu c6): khong c6

¢) Co quan truc tiép thuc hién TTHC: S¢ Xay dung

d) Co quan phéi hop (néu co): khong c6

— Két qud thii tuc hanh chinh: Thong bao két luan

— L¢ phi (néu c6): khong co

— Tén méu don, méu to khai (néu ¢é): Pon té céo

— Yéu cdu, diéu kign thuwc hién thii tuc hanh chinh (néu cé): khong c6

— Can cir phap ly cua thu tuc hanh chinh:

= Luat Khiéu nai, t6 cdo s6 09/1998/QH10 ngay 02 thang 12 nim 1998, Luat
stra do1, bé sung mdt s6 diéu cua Luat Khi€u nai, t6 cdo so6 26/2004/QHI11 ngay 15
thang 6 nam 2004 va s6 58/2005/QH11 ngay 29 thang 11 nam 2005.

= Lut Dan sy s6 33/2005/QH11 ngay 14 thang 6 nam 2005.

= Luat Xay dung s6 16/2003/QH11 duoc Qubc hoi théng qua ngay 26 thang 11
nam 2003.

= Luit Thanh tra s6 22/2004/QH11 dugc Quéc hoi thong qua ngay 15 thang 6
nam 2004.

= Nghi quyét s6 23/2003/QH11 ngay 26 thang 11 nim 2003 ctia Qudc hoi vé
nha dat do Nha nudc da quan 1y, bd tri sir dung trong qua trinh thuc hién cic chinh
sach quan 1y nha dat va chinh sach cai tao xd hoi chii nghia trudc ngay 01 thang 7
nam 1991.

= Nghi quyét s6 1037/2006/NQ-UBTVQH ngay 27 thang 7 nim 2006 cta Uy
ban Thuong vu Qudc hoi vé giao dich dan su vé nha ¢ duoc xéc lap trudc ngay 01

thang 7 nam 1991 c6 nguot Viét Nam dinh cu ¢ nudc ngoai tham gia

= Nghi quyét s6 755/NQ-UBTVQHI1 ngay 02 thang 4 nim 2005 cua Uy ban
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Thudng vu Qudc hoi quy dinh viée giai quyét ddi véi mot sb truong hop cu thé vé
nha dét trong qua trinh thuc hién cac chinh sach quan 1y nha dt va chinh sach cai tao
XHCN trudce ngay 01 thang 7 ndm 1991

= Nghi quyét sé 58/1998/NQ-UBTVQH ngay 20 thang 8 nim 1998 cta Uy ban
Thuong vu Qubc hoi vé giao dich dan su vé nah ¢ duogc xac 1ap trude ngay 01 thang
7 nam 1991.

= Nghi dinh s6 136/2006/ND-CP ngay 14 thang 11 niam 2006 ctua Chinh phu
quy dinh chi tiét va hudng dan thi hanh mot sé diéu ctia Luat Khiéu nai, t6 cdo

= Nghi dinh s6 180/2007/NB-CP ngay 07 thang 12 niam 2007 ciia Chinh phu
quy dinh chi tiét va hudng dan thi hanh mot sé diéu ctia Luat Xay dung vé xu 1y vi
pham trat ty xay dung do thi.

= Nghi dinh s6 23/2009/ND-CP ngay 27 thang 02 nim 2009 ciia Chinh phu vé
XU phat vi pham hanh chinh trong hoat dong xay dung; kinh doanh bat dong san; khai
thac san xuét kinh doanh vat liéu xay dung; quan 1y cong trinh ha tang k¥ thuat; quan
1y phat trién nha va cong sd.

= Quyét dinh sd 132/2006/QD-UBND ngay 05 thang 9 nim 2006 cua Uy ban
nhan dan thanh phd vé ban hanh Quy dinh tiép cong dan, xtr Iy don, giai quyét tranh
chép, khiéu nai, t6 céo trén dia ban thanh phd H6 Chi Minh

= Quyét dinh s6 04/2006/QD-UBND ciia Uy ban nhan dan thanh phd ngay 17
thang 01 nim 2006 ban hanh Quy dinh vé cp gidy phép xay dung va quan 1y xiy
dung theo gidy phép trén dia ban thanh phé HO Chi Minh.

= Quyét dinh s6 1131/2008/QD-TTCP ngay 18 thang 6 nim 2008 ctia Thanh tra
Chinh phu vé viéc ban hanh miu vin ban trong hoat dong thanh tra, giai quyét khiéu
nai, t cdo.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TP. Ho Chi Minh, ngdy thing ndm

PON TO CAO

Kinh giri:

Ho va tén:
bia chi:
To61 lam don nay t6 cdo hanh vi vi pham phap luét cua:

Nay t6i dé nghi:

(Tai liéu, chung ctr kém theo)

Nguoi to cao
(Ky va ghi ro ho tén)
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4. Thi tuc Tham muu gidi quyét hd so t6 cdo thudc thAm quyén giai quyét
ciia Chii tich Uy ban nhan dan thanh phé H6 Chi Minh giao Giam doc Sé XAy
dung xac minh dé xuat

— Trinh tu thuc hién:
Buéc 1: Ngudi dan chuan bi ho so day du theo quy dinh.

Buéc 2: Nguoi dan dén nop don tryc tiép tai Phong Tiép cong dan - S¢ Xay
dung dia chi: 60 Truong DPinh, phuong 7, quan 3.

- Thoi gian nhan ho so tai Phong Tiép cong dan - S¢ Xay dung: sang tir 7 gio
30 dén 11 gid 30; chidu 13 gio dén 17 gid tir thir hai dén sang tht sau hang tuan;

- Doi voi can b tiep cong dan: Kiém tra ho so do nguoi té cdo cung cap:

+ Néu ho so thudc tham quyeén, can b ti€p cong dan nhan va cap gidy Bién
nhén ho so cho nguoi dan;

+ Néu hd so td cao khong thudc thim quyén thi can bo tiép cong dan hudng dan
cho nguoi dan dén ndp don tai co quan c6 tham quyén giai quyét.

Buée 3: Khi noi dung don giai quyét xong, ngudi dan sé nhan két qua qua dudng
buu dién.

— Cdch thire thwe hign: truc tiép tai try sé co quan hanh chinh Nha nuée.
— Thanh phdn, s6 lwong hé so:
a) Thanh phan ho so, bao gdm:

+Pon td cao (ban chinh) hodc bién ban ghi ndi dung td cao co chir ky cua
duong su;

+ Ban sao chiing minh nhan déan, ho khau thuong trii va nhitng giay to tuy than
khac ctia duong su c¢6 xac nhan cua co quan nha nudc cé tham quyén;

+ HO so tai liéu kém theo don t6 cdo (ban chinh hoac ban sao ¢6 xac nhan cua co
quan nha nudc cé tham quyén);

+ Bién ban tham tra, xdc minh, két luan, két qua gidm dinh, bién ban lam viéc,
doi thoai...;

+ Cac tai liéu khac c¢ lién quan.
b) S6 lugng hd so: 01 (bd)

— Thoi han gidi quyét:
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= 46 ngay lam viéc (ké tir ngay nhan du hs) ddi véi vu viéc don gian

= 76 ngay lam viéc (ké tir ngay nhan du hs) ddi véi vu viéc phic tap

— DPoi twong thye hién thii tuc hanh chinh: Ca nhan va t6 chirc

— Co quan thyc hién thi tuc hanh chinh:

a) Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan thanh phd

b) Co quan hodc nguoi ¢d tham quyén duoc ty quyén hodc phan cap thyc hién
(néu c6): khong co

¢) Co quan truc tiép thuc hién TTHC: S¢ Xay dung

d) Co quan phdi hop (néu cd): S& - nganh c¢6 lién quan

— Két qud thii tuc hanh chinh: Thong bao két luan

— L¢ phi (néu c6): khong co

— Tén méu don, méu to khai (néu ¢é): Pon t céo

— Yéu cdu, diéu kign thuwc hién thii tuc hanh chinh (néu cé): khong cé

— Can cw phap ly ciia thu tuc hanh chinh:

= Luat Khiéu nai, t6 cdo s6 09/1998/QH10 ngay 02 thang 12 nim 1998, Luat
stra do61, bé sung mdt s6 diéu cua Luat Khi€u nai, t6 cdo so6 26/2004/QHI11 ngay 15
thang 6 nam 2004 va s6 58/2005/QH11 ngay 29 thang 11 nam 2005.

= Luat Déan su s6 33/2005/QH11 ngay 14 thang 6 nam 2005.

= Luit Thanh tra s6 22/2004/QH11 dugc Quéc hodi thong qua ngay 15 thang 6
nam 2004.

= Nghi quyét s6 23/2003/QH11 ngay 26 thang 11 nim 2003 ctia Qudc hoi vé
nha dat do Nha nudc da quan 1y, bd tri sir dung trong qua trinh thuc hién cic chinh
sach quan 1y nha dat va chinh sach cai tao xd hoi chi nghia trudc ngay 01 thang 7
nam 1991.

= Nghi dinh s6 136/2006/ND-CP ngay 14 thang 11 nim 2006 ctua Chinh phu
quy dinh chi tiét va hudng dan thi hanh mot s6 diéu ctia Luat Khiéu nai, t6 cdo.

= Nghi dinh sé 41/2005/ND-CP ngay 25 thang 3 nim 2005 cua Chinh phu quy
dinh chi tiét va huéng dan thi hanh mot s6 diéu ciia Luat Thanh tra.

= Quyét dinh s6 1131/2008/QD-TTCP ngay 18 thang 6 nim 2008 ctia Thanh tra
Chinh phu vé viéc ban hanh miu vin ban trong hoat dong thanh tra, giai quyét khiéu
nai, to co.
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= Quyét dinh sd 132/2006/QD-UBND ngay 05 thang 9 nim 2006 cua Uy ban
nhan dan thanh phd vé ban hanh Quy dinh tiép cong dan, xtr Iy don, giai quyét tranh
chép, khiéu nai, t6 céo trén dia ban thanh phd HO6 Chi Minh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TP. Ho Chi Minh, ngdy thing ndm

PON TO CAO

Kinh giri:

Ho va tén:
bia chi:
To61 lam don nay t6 cdo hanh vi vi pham phap luét cua:

Nay t6i dé nghi:

(Tai liéu, chung ctr kém theo)

Nguoi to cio
(Ky va ghi ro ho tén)
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5. Thii tuc Giai quyét hd so tranh chip quyén sir dung nha thudc sé hiru
Nha nwéc, khiéu nai viéc mua nha thudc sé hitu Nha nwée, khiéu nai lién quan
hanh vi hanh chinh cia Uy ban nhan dan thanh phé trong viéc cip Gidy chirng
nhan quyén sé hiru nha & hoiic Gidy chirng nhian quyén sé hiru nha & va quyén
str dung dit & thudc thAm quyén giai quyét ciia Chi tich Uy ban nhéan dan thanh
pho

— Trinh tw thuc hién:
Buéc 1: Ngudi dan chuan bi ho so day du theo quy dinh.

Buwéc 2: Ngudi dan dén nop don truc tiép tai Phong Tiép cong dan - S& Xay
dung dia chi: 60 Truong Pinh, phudng 7, quan 3. Thoi gian nhan hd so tai Phong
Tiép cong dan - S& Xay dung: sang tir 7 gio 30 dén 11 gio 30; chiéu 13 gid dén 17
gid tir thtr hai dén sang tht sau hang tudn;

- Poi v6i ngudi dan ndp ho so: Néu khong phai 1 nguoi dung don truc tiép
dén nop, ctr nguoi di thay phai co vin ban Gy quyén va c6 xac nhin cta chinh quyén
dia phuong hodc cong chirng nha nudc, xuét trinh giéy Chiing minh nhén dan;

- D0i véi can b tiép cong dan:
Kiém tra h6 so do nguoi khiéu nai cung cap:

+ Néu ho so day du hop 1€, thudc tham quyén, can bo ti€p nhan va cap giay Bién
nhén ho6 so cho nguoi dan;

+ Néu ho so khiéu nai chua hop 1¢ hodc khong thudc tham quyén thi can b tiép
dan huéng din cho ngudi din bd sung hodc dén ndp don tai co quan c6 thim quyén
giai quyét.

Bwéc 3: Khi ndi dung don giai quyét xong, nguoi dan s& nhan két qua qua
duong buu dién.

— Cdch thirc thwe hign: truc tiép tai try s& co quan hanh chinh Nha nudc.

— Thanh phdn, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

= Pon tranh chap, khiéu nai (ban chinh) hodc bién ban ghi noi dung khiéu nai co
chit ky cua duong su;

= Ban sao chimg minh nhan dan, ho khau thuong tra va nhiing gidy to tiiy than

khéc cua duong sy c6 xac nhan cua co quan nha nude co tham quyén;
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* HO so tai li¢u kém theo don tranh chap, khiéu nai (ban chinh hodc ban sao cé

xac nhan cua co quan nha nudc c6 tham quyén);

* Bién ban tham tra, xac minh, két ludn, két qua gidm dinh, bién ban lam vi¢c,

ddi thoai. ..
= Quyét dinh giai quyét khiéu nai (néu co);
= C4c tai ligu khac c6 lién quan.
b) S6 lugng hd so: 01 (bd)
— Thoi han gidi quyét:

= 36 ngay lam viéc (ké tir ngdy nhan du hd so) d6i voi vu viée don gian (Trudng
hop can do v& hién trang, trung cau giam dinh thi thém 20 ngay lam viéc).

= 4] ngay lam viéc (ké tir ngay nhan du hd so) ddi véi vu viéc phirc tap (Trudng
hop can do v& hién trang, trung cau giam dinh thi thém 20 ngay lam viéc).

— Poi twong thuwe hién thii tuc hanh chinh: Ca nhan va t6 chiic
— Co quan thwce hién thu tuc hanh chinh:
a) Co quan c6 tham quyén quyét dinh: Uy ban nhan dan thanh phd.

b) Co quan hodc nguoi cd tham quyén duoc ty quyén hodc phan cap thyc hién
(néu co): khong c6

¢) Co quan truc tiép thuc hién TTHC: S¢ Xay dung

d) Co quan phdi hop (néu cd): S6 - nganh c6 lién quan

— Két qud thii tuc hanh chinh: quyét dinh hanh chinh

— L¢ phi (néu c6): khong co

— Tén méu don, méu to khai (néu ¢é): Pon khiéu nai

— Yéu céu, diéu ki¢n thuwe hig¢n thii tuc hanh chinh (néu cé): khong c6
— Can cw phap ly cua thu tuc hanh chinh:

= Luat Khiéu nai, t6 cdo s6 09/1998/QH10 ngay 02 thang 12 nam 1998, Luat
stra ddi, bo sung mot s6 diéu cua Luat Khiéu nai, t6 céo sb 26/2004/QH11 ngay 15
thang 6 nam 2004 va s6 58/2005/QH11 ngay 29 thang 11 nam 2005.

= Luat Déan su s6 33/2005/QH11 ngay 14 thang 6 nam 2005.
= Nghi quyét s6 23/2003/QH11 ngay 26 thang 11 nim 2003 ctia Qudc hoi vé
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nha dat do Nha nudc da quan 1y, bd tri str dung trong qua trinh thuc hién cac chinh
sach quan 1y nha dat va chinh sach cai tao xa hoi chi nghia trudc ngay 01 thang 7
nam 1991.

= Nghi quyét s6 1037/2006/NQ-UBTVQH ngay 27 thang 7 nim 2006 cua Uy
ban Thuong vu Quéc hoi vé giao dich dan su vé nha & duge xac lap trudc ngay 01
thang 7 ndm 1991 c6 nguot Viét Nam dinh cu & nude ngoai tham gia.

= Nghi quyét s6 755/2005/NQ-UBTVQH ngay 02 thang 4 nim 2005 cua Uy ban
Thudng vu Qudc hoi quy dinh viée giai quyét ddi véi mot sb truong hop cu thé vé
nha dat trong qué trinh thyc hién cac chinh sach quan 1y nha dat va chinh sach cai tao
xa hoi chu nghia trude ngay 01 thang 7 nam 1991.

= Nghi quyét sé 58/1998/NQ-UBTVQH ngay 20 thang 8 nim 1998 cta Uy ban
Thudng vu Qudc hodi vé giao dich dan sy vé nha ¢ duoc xéac lap trude ngay 01 thang
7 nam 1991.

= Nghi dinh s6 136/2006/ND-CP ngay 14 thang 11 nim 2006 cua Chinh phu
quy dinh chi tiét va huéng din thi hanh mot s6 diéu ctia Luat Khiéu nai, t6 cdo.

= Quyét dinh sd 132/2006/QD-UBND ngay 05 thang 9 nim 2006 cua Uy ban
nhan dan thanh phd vé ban hanh Quy dinh tiép cong dan, xtr Iy don, giai quyét tranh
chép, khiéu nai, t6 céo trén dia ban thanh phd H6 Chi Minh.

= Quyét dinh s6 1131/2008/QD-TTCP ngay 18 thang 6 nim 2008 ctia Thanh tra
Chinh phu vé viéc ban hanh miu vin ban trong hoat dong thanh tra, giai quyét khiéu

nai, td cao.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TP. Ho Chi Minh, ngdy thing ndm

PON KHIEU NAI

Kinh giri:

Ho va tén:

bia chi:

Khiéu nai:

Noi dung khiéu nai:

(Tai li¢u, chung ctr kém theo)

Nguoi khiéu nai
(Ky va ghi ro ho tén)
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UBND thanh phé H6 Chi Minh xuat ban
Dién thoai: 38.233.686
Fax: (84.8) 38.233.694
Email: ttcb@tphcm.gov.vn

Website: www.congbao.hochiminhcity.gov.vn

In tai Xi nghiép Ban d6 Pa Lat - B4 Quédc phong



