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Ngay ban hanh Trich yéu néi dung Trang

UY BAN NHAN DAN THANH PHO

23-9-2009- Quyét dinh s6 4407/QD-UBND vé viéc cong bd bo thi tuc 2
hanh chinh thu¢c tham quyén giai quyet cua S6 Tu phap thanh
phé HO Chi Minh.
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10. Thi tuc ding Ky lai viéc tir c6 yéu t6 nude ngoai

- Trinh tw thuc hién:

a) B6i voi nguoi dan:

- Budec 1:

e Hoan thién hd so theo huong dan tai muc thanh phﬁn, ) lugng ho so, trong do
c6 viéc thuc hién hop phap hoa lanh su, dich thuat sang tiéng Viét cac gidy to do co
quan, t6 chirc nudc ngoai cap.

e Mot trong nhiing nguoi 1a 6ng, ba, cha, me, con, vo, ch@)ng, anh, chi, em rudt
ctia nguoi chét co yéu cau dang ky lai viée tir dén S¢ Tu phap ndp hd so trong gio
hanh chinh (tir thtr hai dén thir sau va sang tht bay).

Truong hop mot trong nhitng ngudi trén ty quyén cho ngudi khac thi viée ty
quyén phai bang van ban va phai duoc cong chimg, chtng thuc hop 18.

- Budc 2: Nguoi cd yéu cau dang ky lai viée tir dén S Tu phap nhan két qua
ban chinh gidy ching tir dang ky lai.

b) Pdi v6i co quan hanh chinh nha nuédc:

- Budc 1: S& Tu phap tiép nhan hd so: kiém tra tinh hop 1& va day du cua cac
giéy td co trong ho so, yéu cau bd sung, hoan thién néu ho so chua d::iy du, chua hop
1€.

- Buédc 2: S¢ Tu phap ghi vao s6 dang ky khai tir va ban chinh Gidy chimg tir.

- Buéc 3: S& Tu phap cap ban chinh Gidy chimg tir dang ky lai cho ngudi co
yéu cau.

- Cdch thive thuwe hign: Truc tiép tai tru so co quan hanh chinh nha nudc.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

e To khai dang ky lai viéc tir; Trong truong hop viée tir trude ddy dang ky tai Uy
ban nhan dan cap x4, thi phai c6 x4c nhan ctia Uy ban nhan dan cép x3, noi da ding
ky viéc tir (trir trudong hop dwong sy xudt trinh duoc ban sao gidy ching tir di cip
hop 1€ trudce day);

e Chimg minh nhén dan, ho khau cua nguoi c¢6 yéu cau 1a cong dan Viét Nam &
trong nudc (ban sao c6 chung thyuc, hodc ban sao kém ban chinh dé d6i chiéu);.



S 282 +283-01-10-2009 CONG BAO 3

e Ho chiéu va visa clia ngudi co yéu cau 1a ngudi Viét Nam dinh cu ¢ nudc
ngoai hodc ngudi nudc ngodi (ban sao cé chimg thuc, hodc ban sao kém ban chinh dé
dbi chiéu);

° Giéy x4c nhan mat sb bod hodc sd bo hu hong khong str dung duoc;

e Vin ban ty quyén hop 1¢ (ding trong truong hop ty quyén);

b) S6 lugng hd so: 01 bd

- Thoi han gidgi quyét: 05 ngay lam viéc, truong hop xac minh thi thoi han 13 10
ngay lam viéc, ké tir ngay nhan du ho so hop 18.

- Doi twong thue hién thii tuc hanh chinh: Ca nhan
- Co quan thwc hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: S& Tu phap thanh phd H5 Chi Minh.

b) Co quan hodc nguoi ¢ tham quyén duoc ty quyén hodc phan cap thuc hién
(néu co): khong co.

¢) Co quan truc tiép thuc hién TTHC: S& Tu phép thanh phé H6 Chi Minh.
d) Co quan phdi hop (néu co):
- Uy ban nhan dan cip x3; cAp quan, huyén.

- Co quan Céng an (trudng hop hd so phai xac minh thudc chirc ning cua co

quan COng an).
- Két qua thii tuc hanh chinh: Gidy chung tir ding ky lai.
- L phi (néu c6): Khong c6

- Tén méu don, mdu to khai: To khai dang ky lai viéc to (Mau STP/HT-2006-
KT).

- Yéu cau, diéu ki¢n thwe hién thii tuc hanh chinh (néu co):
a) Yéu cau hop phap hoa lanh su, ching thuc ban dich gidy to:

e Gidy to do co quan, to chirc nudc ngoai cap hodc cong ching, ching thuc &
nudc ngoai dé str dung cho viée ding ky lai viée tir tai Viét Nam phai duoc Co quan
Ngoai giao, Lanh sy Vi¢t Nam hodac Bo Ngoai giao hop phap hoa.

e Gidy to bang tiéng nudc ngoai phai dugc dich ra tiéng Viét, ban dich phai
dugc cong ching theo quy dinh ctuia phap luat Viét Nam.
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b) Viéc tur cua cong dan Viét Nam dinh cu ¢ nudc ngoai hodc ciia ngudi nudc
ngoai di dang ky tai Viét Nam, nhung ban chinh gidy t& ho tich va s dang ky ho tich
da bi mét hodc hu hong khong sir dung dugc, thi dugc dang ky lai.

- Can cw phap ly cua thi tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 027 thang 12 nim 2005 ctia Chinh phu
vé dang ky va quan 1y ho tich, c6 hiéu lyc ngay 01 thang 4 nam 2006.

+ Chi thi sb 24/2007/CT-TTg ngay 01 thang 11 nim 2007 cta Thu tuéng Chinh
phu vé ting cudng chan chinh viéc thuc hién cac quy dinh cia phap luat vé phi va 18
phi, chinh sach huy dong va st dung cac khoan dong gop ctiia nhan dén, c6 hiu luc
ngay 027 thang 11 ndm 2007.

+ Quyét dinh s6 01/2006/QD-BTP ngay 029 thang 3 nim 2006 cia Bo trudng
Bo Tu phap vé viéc ban hanh s6 ho tich, biéu mau ho tich, ngay c6 hiéu luc 30 thang
5 nam 2006.

+ Thong tu sb 01/1999/TT-NG ngay 03 thang 6 nim 1999 ciia Bo Ngoai giao
quy dinh thé 18 hop phap hoa gidy t0, tai liéu, c6 hiéu luc ngay 18 thang 6 nam 1999.

+ Théng tu s 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ctia B6 Tu phap
huéng dan thuc hién mot sé quy dinh cia Nghi dinh sé 158/2005/ND-CP ngay 027
thang 12 nam 2005 cta Chinh phu vé dang ky va quan 1y ho tich, c6 hiéu luc ngay 09
thang 7 nam 2008.

+ Quyét dinh s6 39/2008/QD-UBND ngay 12 thang 5 nim 2008 ciia Uy ban
nhén dan thanh phé H6 Chi Minh vé viéc mién thu mot s6 khoan phi, 18 phi theo quy
dinh tai Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nim 2007 cua Thi tudng
Chinh phu c6 hi¢u luc ngay 022 thang 5 nam 2008.
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QD s6: 01/2006/QD-BTP)STP

Mau STP/HT-2006-KT

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO PANG KY LAI VIEC TU

Ho vatén ngudi Khai:........ooooii i
Noi thuong trl/tam trl: ... e
S6 Gidy CMND/HO ChIBUL ....oeve et e,
Quan hé voi nguoi A8 chet: ...

Pé nghi ding ky lai viéc tir cho ngudi co tén sau dy:
Ho Vaten:. ... Giditinh: ...

Ngay, thang, ndm Sinh: ... ... e
N O ST e
Dantdc:.....coovviiiiiii Quéc 15 ¢] + L

Noi thuong tra/tam tra cudi cung trude khi chét: ...

NOTCREE: Lo e,
Nguyen nhan Chét: ...
DPa dang ky khai tlrtai: . ..o e

To61 cam doan 101 khai trén day la sy that va chiu trach nhi€ém trude phép luat vé cam

doan cua minh.
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Xéc nhan caa UBND cép x4 noi di
dang ky khai tu trudce day (1)

Ngay....... thang...... nam......
CHU TICH UY BAN NHAN DAN

Chu thich:
81) Chi can thiét trong trudng hop noi ding ky lai viée tir khac v6i noi ding ky khai tir trude
ay
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11. Thi tuc ding ky lai viée sinh ¢6é yéu t6 nuwée ngoai

- Trinh tu thuc hién:

a) P6i voi nguoi dan:

- Budce 1: Hoan thién hd so theo huong dan tai muc thanh ph?m, $6 luong ho so,

trong d6 viéc c6 viée thuc hién hop phap hoa lanh sy cac gidy to do co quan, to chic
nudc ngoai cap dé sir dung cho viéc ding ky lai viéc sinh).

- Budc 2: Nop ho so truc tiép tai S& Tu phap trong gid hanh chinh (tir thr hai
dén thir sau va sang thir bay).

- Trudng hop nguoi than thude dién mién Gy quyén (6ng, ba, cha, me, anh, chi
em rudt, vo, chong, con ctia duong su) ndp hd so thay hoidc co ty quyén hop 1& cho
nguoi khéc lam thay.

b) Béi véi co quan hanh chinh nha nuéc:

- Budc 1: S& Tu phap tiép nhan hd so: kiém tra tinh hop 1& va day du cua cac
gidy to c6 trong ho so, yéu cau bo sung, hoan thién néu hd so chua day du, chua hop
1&. Trong trudng hop can xac minh, S& Tu phap gui cong van xac minh dén co quan
c¢6 thAm quyén xac minh theo quy dinh.

- Bué6c 2: Khi nhan ho so day du, can bo ho tich ciia S& Tu phap ghi vao so dang
ky va ban chinh Gidy khai sinh. Giam doc S& Tu phap ky va cap cho duong sy mot
ban chinh Gidy khai sinh. Céc gidy to cii c6 lién quan dén viéc dang ky lai viéc sinh
duoc thu hdi va luu ho so. Trong cot ghi cha cta s6 ho tich va dudi tiéu dé ciia ban
chinh gidy to ho tich phai ghi 16 “ Pang ky lai ”.

- Cdch thive thwe hign: Truc tiép tai tru so co quan hanh chinh nha nudc.

- Thanh phdn, s6 lwong hé so:

a) Thanh phan ho so, bao gom:

e To khai dang ky lai viéc sinh (theo mau quy dinh).

e Ban sao khai sinh da duogc cip hop 18 trude day (bit budc).

e Gidy xac nhan mét s6 bo khai sinh noi da dang ky khai sinh trudc dy (ban chinh).

e Trudng hop, ngudi co yéu ciu cép lai ban chinh Gidy khai sinh khong truc tiép
ndp ho so, trong T khai phai c6 chir ky ciia nguoi duoc cap khai sinh dang ky lai,
dinh kém ho chiéu c6 thi thyc cua ngudi duge cap khai sinh hoic Gidy oy quyén theo
quy dinh cua phap luat.
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Truong hop nguoi than thudc dién mién uy quyén (6ng, ba, cha, me, anh, chi em
rudt, vo, chong, con cua duong sy) ndp hd so thay, trong To khai dang ky lai viéc
sinh phai c¢6 chit ky ctia nguoi duge cip khai sinh ddng ky lai, dinh kém ho chiéu c6
thi thyc ctia ngudi dugc cdp khai sinh va cung cép gidy to tiy than, gidy to ching
minh mbi quan h¢ rudt thit.

b) So lugng ho so: 01 bd

- Thoi han gidi quyét: 5 ngay 14 viéc, ké tir ngay So Tu phap nhan da ho so hop
16. Trong trudng hop c6 yéu cau co quan cd thim quyén xac minh thi thoi han duoc
kéo dai thém 5 ngay lam viéc.

- Doi twong thue hién thii tuc hanh chinh: Ca nhan

- Co quan thwc hién thu tuc hanh chinh:

a) Co quan c6 thAm quyén quyét dinh: S& Tu phap thanh phé H6 Chi Minh.

b) Co quan hodc ngudi c6 thim quyén duoc ty quyén hodc phan cp thyuc hién

(néu co): khong co.
¢) Co quan tryc tiép thuc hién TTHC: S& Tu phap thanh phé H6 Chi Minh.
d) Co quan phéi hop (néu co):
- Uy ban nhan dan cip x3;

- Co quan Céng an (trudng hop hd so phai xac minh thudc chirc ning cua co

quan COng an).
- Két qua thii tuc hanh chinh: Gidy khai sinh - Dang ky lai.
- L¢ phi (néu cé): khong cb.

- Tén méu don, mdu to khai: T khai dang ky lai viéc sinh (Mau STP/HT-
2006-KS.2).

- Yéu cdu, diéu ki¢n thywc hién thii tuc hanh chinh:

Piéu kién ding ky lai viéc sinh:

+ Khai sinh ctia ¢ong dan Viét Nam dinh cu & nudc ngoai hodc ngudi nudc
ngoai da dang ky tai Viét Nam, nhung ban chinh gidy to ho tich va S6 dang ky ho
tich da bi mat hoic hu hong khong sir dung dugc.

+ Nguoi di dang ky khai sinh xuét trinh ban sao gidy to da cap hop 18 trude day
thi ndi dung khai sinh duoc ghi theo ndi dung ciia ban sao ho tich d6. Phan khai vé
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cha, me trong Gidy khai sinh va S6 Pang ky khai sinh dugc ghi theo thoi diém ding
ky lai viéc sinh vao s6 dang ky khai sinh va mit sau ciia ban chinh Gidy khai sinh.

- Can cwr phap ly cua thii tuc hanh chinh:

+ Nghi dinh s6 158/ND-CP ctia Chinh pha ngay 027 thang 12 niam 2005 cua
Chinh pha vé dang ky va quan 1y ho tich (c6 hiéu luc ngay 01 thang 4 nim 2006).

+ Quyét dinh s6 01/206/QD-BTP ngay 029 thang 3 nim 2006 cta Bo trudng Bo
Tu phép vé viéc ban hanh biéu mau ho tich (c6 hiéu lyc ngay 01 thang 7 nam 2006).

+ Quyét dinh s6 39/2008/QP9-UBND ngay 12 thang 5 nim 2008 cia Uy ban
nhan dan Tp. HO Chi Minh vé viéc mién thu mét s6 khoan phi, 1€ phi (c6 hi¢u luc
ngay 16 thang 6 nam 2008) theo quy dinh tai Chi thi s6 24/2007/CT-TTg ngay 01
thang 11 nam 2007 cua Thu tuéng Chinh phu.
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QD s6: 01/2006/QD-BTP)STP

Mau STP/HT-2006-KS.2

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO PANG KY LAI VIEC SINH

Ho vatén nguwoi Khai: ... ... s
NoOi thuong tri/tam trl: ... e e e
S8 Giay CMND/HO ChIBUL ...
Quan hé vdi nguoi duge dang ky lai khai sinh: ...

Pé nghi ding ky lai viéc sinh cho ngudi ¢é tén sau diy:
Ho vaten:. ... Gioitinh: ...

Ngay, thang, ndm Sinh: ... e
N O ST e
DantOc:....oovviiiiiii Quéc TICh:

QUE QUAN (1) ettt e e et
Noi thuong trl/tam trl: ... e

Ho ten cha: ..o e
Dantdc:.......ooovviiiii L Quéc tICh:

Dantdc:.......oooviiiiii L Quéc tICh: L
ba dang ky khai sinh tai: ...

To61 cam doan 101 khai trén day la su that va chiu trach nhiém trudc phép luat vé cam

doan cua minh.

Nguwoi khai
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Xéc nhan cua UBND cap x4 noi di
dang ky khai sinh trudc day (2)

CHU TICH UY BAN NHAN DAN

Chau thich:
(1) Ghi theo qué qudn cua cha dé: néu khéng ré cha dé la ai, thi ' ghi theo qué quan cia me

de; trong truong hop khong xdc dinh dwoc cha, me de, thi dé trong;
(2) Chi can thiét trong truong hop noi dang ky lai viéc sinh khdc véi noi dang ky khai sinh
trudc day.
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12. Thi tuc ding ky lai két hon c6 yéu td nwéc ngoai

- Trinh tu thuc hién:

a) P6i voi nguoi dan:

- Bude 1:

e Hoan thién ho so theo huoéng dan tai muc thanh phﬁn, s6 lugng ho so.

e Nop ho so tai S& Tu phép trong gio hanh chinh (tir tht hai dén thir sau va sang
thur bay hang tuan).

Khi nop hd so phai c6 mit ca hai bén duong sy. Truong hop vi 1y do khach
quan, mot trong hai bén khong thé c6 mit, phai c6 don xin ving mit va iy quyén cho
bén kia. (C6 nodi dung va 1y do rd rang cu thé)

e Gi4 tri thoi han cla cac gidy to trong ho so phai nop 13 06 thang ké tir ngay
cap, ky, tu khai hodc do co quan cap ghi 1& vé thoi han c6 gia tri cua gidy to d6 ké tir
ngay cap.

- Budc 2: Hai bén duong su c6 mit tai L& ding ky két hon do S¢ Tu phap t6
chic va nhan Gidy chimg nhan két hon.

b) DPdi véi co quan thyc hi¢n thu tuc hanh chinh:

- Budc 1: S Tu phap tiép nhan ho so: kiém tra tinh hop 1¢ va day du cua céc
gidy to c6 trong ho so, yéu cau bo sung, hoan thién néu hd so chua day du, chua hop
1€.

- Budc 2: Sé Tu phap nghién ctru, tham tra hd so dang ky lai két hon. Truong
hop xét thdy van dé xac minh thudc chirc ning ciia co quan cong an hoic UBND
quan, huyén, phuong xa, So Tu phap c6 cong van néu rd van dé can xac minh va gui
kém theo 01 bd ho so cho co quan c6 lién quan (trong thoi han 05 ngay ké tir ngay
nhan duoc cong vin ciia S Tu phap, co quan Cong an tién hanh xdc minh van dé
duoc yéu cau va tra 101 bang van ban cho S Tu phép).

- Bude 3: Giam d6c So Tu phap thanh phd xem xét, giai quyét trong thoi han 05
ngay, ké tir ngay nhan du ho so hop 18.

- Budc 4: SO Tu phap to chirc L& ding ky két hon cho hai bén duong su va ghi
vao so dang ky lai viéc két hon va luu trir ho so theo quy dinh.

- Cdch thire thue hign: Truyc tiép tai tru so co quan hanh chinh nha nudc.

- Thanh phan, s6 lwong ho so:
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a) Thanh phan ho so, bao gdm:
e T& khai dang ky lai két hon theo mau quy dinh (MAu STP/HT-2006-KH?2).
e Ban Sao két hon da duoc cip trude day.

e Ban sao c6 chimg thuc gidy chimg minh nhan dan (d6i véi cong dan Viét Nam
& trong nudc), ho chiéu hodc gidy to thay thé nhu gidy thong hanh hodc thé cu tra
(d6i voi ngudi nude ngoai va cong dan Viét Nam dinh cu ¢ nudc ngoai).

e Ban sao co chung thuc sé ho khau hoic gidy chimg nhan nhan khau tap thé
hodc gidy xac nhan dang ky tam tri ¢6 thoi han (d6i v6i cong dan Viét Nam & trong
nudc), thé thuong tra hodc thé tam tra hodc giéy xac nhan tam tra (déi vO1 nguoi
nudc ngoai & Viét Nam).

= Xac nhan mat s6 bo két hon hodc hu hong khong sir dung duoc cua noi da
dang ky két hon trude day.

b) So lugng ho so: 01 bd

- Thoi han gidi quyét: 05 ngay, ké tir ngay S¢ Tu phap nhan du ho so hop 18.
Trong truong hop co yéu cau co quan c6 lién quan xac minh thi thoi han dugc kéo
dai thém 05 ngay.

- Doi twong thuwe hién thii tuc hanh chinh: Ca nhan
- Co quan thwc hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: S& Tu phap thanh phé H5 Chi Minh.

b) Co quan hodc nguoi ¢ tham quyén duoc ty quyén hodc phan cap thuc hién
(néu co): khong co.

¢) Co quan tryc tiép thuc hién TTHC: S& Tu phap thanh phé H6 Chi Minh.
d) Co quan phéi hop (néu co):
+ Uy ban nhan dén cap xa;

+ Co quan Cong an (truong hop hd so phai xac minh thudc chirc ning cia co

quan COng an)
- Két qud thii tuc hanh chinh: gidy ching nhan
- L¢ phi (néu c6): Lé phi dang ky lai két hon: 50.000 d/truong hop

- Tén mdu don, méu to khai: To khai ding ky lai viéc két hon (Mau STP/HT-
2006-KH.2).
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- Yéu cdu, diéu kién thwc hién thii tuc hanh chinh (néu cé): Viéc Pang ky lai
két hon chi dugc thyc hién khi Ban chinh gidy két hon va s6 ding ky két hon da bi
mat hodc hu hong khong st dung dugc cua cong dan Viét Nam dinh cu & nudc ngoai
hoac cuia nguoi nudce ngoai da dang ky tai Viét Nam.

- Can cw phap ly cua thu tuc hanh chinh:

+ Ludt Hon nhin va gia dinh ndm 2000 (c6 hi€u lyc ngay 01 thang 01 ndm
2001).

+ Nghi dinh s6 68/2002/ND-CP ngay 10 thang 7 nam 2002 ctia Chinh phu quy
dinh chi tiét thi hanh mét s6 diéu cua Luat Hon nhan va gia dinh vé quan h€ hon nhan
va gia dinh c6 yéu td nudc ngoai (ngay co hiéu lyc 02 thang 01 nam 2003).

+ Nghi dinh s6 69/2006/ND-CP ngay 021 thang 7 nim 2006 ctia Chinh phu sira
d6i, bo sung mot sd diéu cua Nghi dinh sd 68/2002/ND-CP (ngdy co6 hiéu luc 14
thang 8 nam 2006).

+ Nghi dinh s6 158/2005/ND-CP ngay 027 thang 12 nim 2005 ctia Chinh phu
vé ding ky va quan 1y ho tich, c6 hiéu luc ngay 01 thang 4 nam 2006.

+ Quyét dinh s6 01/2006/QD-BTP ngay 029 thang 3 nim 2006 cia Bo trudng
Bo Tu phap vé viéc ban hanh biéu mau, s6 h tich ¢ yéu té nudc ngoai, cé hiéu luc
ngay 30 thang 5 nam 2006.

+ Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 nam 2007 ctia Uy ban
nhandéan thanh phé HO Chi Minh vé ban hanh mirc thu 18 phi dang ky ho tich trén dia
ban thanh phd, ¢ hiéu luc ngay 09 thang 8 nim 2007.
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(QP sb: 01/2006/QD-BTP) STP

. 3 . 3 MA&u STP/HT-2006-KH.2
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI PANG KY LAI VIEC KET HON

KANN UL it et e e e e e enaeas
Chung t6i la:
Ho va tén chéng: .......................................................... HO VA teN VO..ooooeeeeeeeeeeeeeeeeeee e,
Ngay, thang, ndm sinh:...........oocooiiieiinene Ngay, thang, ndm sinh:............ccocooiviniiien
DAN EOC: .. DAN EOC: ...
(@ T R A 1 O QTS R Ee) | O
Noi thuong tra/tam trli.......ooooeveeieeeeeees Noi thuong tra/tam trli.......o.oooeveeieeeeece
S6 Gidy CMND/HO Chibu: ... S6 Gidy CMND/HO chiéu: .......ccoooorovvevvveeecnn,

Chung t6i d3 dANg K KEt BOM ta1.......cvveoeeeeeeeeeeeeeee e

Chung t61 cam doan 101 khai trén day 1a dung su that va chiu trach nhi¢m trudc phap luat

vé cam doan cua minh.

Chong Vo
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Xac nhén cia Uy ban nhéan dan cap xa
noi da dang ky két hon truoc day (1)

Chu thich:

(1) Chi cdn thiét trong truong hop noi dang ky lai viéc két hon khdc véi noi dang ky két hon

trudc day.
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13. Thi tuc Ping ky lai viéc nudi con nudi ¢é yéu td nuwée ngoai

- Trinh tu thuc hién:

a) P6i voi nguoi dan:

- Budc 1: Nguoi di dang ky lai viéc nhan nudi con nudi phai chuén bi day da hd
so theo quy dinh tai muc thanh phan, s luong hd so.

- Budc 2: Nop ho so tai S& Tu phap Tp. H6 Chi Minh trong gid hanh chinh (tir
thtr hai dén thtr sdu va tht bay hang tuan).

- Budce 3: Khi dang ky lai viéc nhan nudi con nudi cac bén duong su phai c6 mat
tai S& Tu phap. Quan h¢ gitta cha me nudi vdi con nudi duge cong nhan ké tur ngay
da dang ky viéc nudi con nudi trudc day.

b) Déi v6i co quan thuc hién thi tuc hanh chinh:

- Budc 1: S Tu phap kiém tra tinh hop 18 cta ho so, néu ho so day di va hop 16 thi
Giam dbc S¢ Tu phép ky ban chinh gidy to ho tich. Cac gidy to ho tich cii lién quan dén
su kién ho tich dang ky lai (néu c6) duoc thu hdi va luu ho so. Trong cot ghi chii ciia s6
ho tich va dudi tiéu dé ciia ban chinh gidy to ho tich phai ghi 16 “Dang ky lai”.

- Bué6c 2: Giao dwong su ban chinh gidy td ho tich.

- Cdch thire thue hign: Truc tiép tai tru so co quan hanh chinh nha nudc

- Thanh phan, s6 luong hé so:

a) Thanh phan ho so, bao gdom:

- To khai diing ky lai viéc nudi con nuoi (theo mau);

- Ban sao ho chiéu, visa hoic cac gidy to tuy than khac cta nguoi co yéu cau
dang ky lai viéc nhan nudi con nudi;

- Ban chinh hoac ban sao hop 1¢ giéy td ho tich chirmg nhan viéc nudi con nudi
trude ddy; van ban xac nhin s6 ho tich d bi mat hodc hu hong khong sir dung duoc;

b) So lugng ho so: 01 bo.

- Thoi han gidi quyét: 05 ngay lam viéc, ké tir ngay nhan du ho so hop 18.
Trudng hop can phai x4c minh, thi thoi han duoc kéo dai thém khong quéa 5 ngay.

- Doi twong thuwe hién thii tuc hanh chinh: Ca nhan
- Co quan thwc hién thu tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S& Tu phap thanh phd HO Chi Minh.
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b) Co quan hodc ngudi c6 thim quyén duoc uy quyén hodc phan cap thuc hién
(néu co): khong co.

¢) Co quan tryc tiép thuc hién TTHC: S& Tu phép thanh phé H6 Chi Minh.

d) Co quan phéi hop (néu co):

+ Uy ban nhan dén cap x4,

+ Phong quan 1y xuat nhap canh

+ Cong an thanh phé H6 Chi Minh (néu ho so can xac minh).

- Két qua thii tuc hanh chinh: Quyét dinh hanh chinh

- Lé phi: L& phi dang ky lai viéc nudi con nudi: 50.000 dong/truong hop.

- Tén mdu don, mdu to khai: TS khai dang ky lai viéc nudi con nudi (Mau
STP/HT-2006-CN.5)

- Yéu cau, diéu ki¢n thuwe hién thii tuc hanh chinh:

a) Trong truong hop viéc nhan nudi con nudi trude dy ding ky tai Uy ban nhan
dan cap x4, thi phai c6 xac nhan ciia Uy ban nhan dan cép x4, noi da ding ky viéc
nhan nudi con nudi vé viéc da dang ky; trir truong hop duong su xuét trinh dugc ban
sao gidy to ho tich da cp hop 16 trudc day.

b) Viéc nhan nudi con nudi cua cong dan Viét Nam dinh cu & nude ngoai hoac
clia nguoi nude ngoai da dang ky tai Viét Nam, nhung ban chinh gidy to ho tich va s6
dang ky ho tich da bi mat hodc hu hong khong str dung dugc, thi dugce dang ky lai.

¢) Giay to bang tiéng nudc ngoai phai duoc hop phap hoa lanh su va dich sang
tiéng Viét.

d) Khi dang ky lai viéc nhan nudi con nudi cac bén duong su phai c6 mat.

- Can cw phap ly cua thu tuc hanh chinh:

+ Nghi dinh sé 158/2005/NB-CP ngay 027 thang 12 nim 2005 cta Chinh phu
vé dang ky va quan 1y ho tich, ¢ hiéu lyc ngay 01 thang 4 nim 2006.

+ Quyét dinh s6 01/2006/QD-BTP ngay 029 thang 3 nim 2006 ciia Bo trudng
Bo Tu phap vé viéc ban hanh biéu mau, s6 h tich c¢6 yéu té nudc ngoai, cé hiéu luc
ngay 30 thang 5 nam 2006.

+ Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 nam 2007 ctia Uy ban
nhan dan thanh phé H6 Chi Minh vé ban hanh muec thu 18 phi dang ky hé tich trén dja
ban thanh phd, ¢ hiéu lyc ngay 09 thang 8 nim 2007.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phic

MaAu STP/HT-2006-CN.5

TO KHAI PANG KY LAI VIEC NUOI CON NUOI
Kinh giri: S& Tu phéap thanh phdé H6 Chi Minh

Ching toi (Toi) la:

ONG BA
Ho va tén
Ngay, thang, ndm sinh
Noi sinh
Dan toc
Qudc tich
Noi thuong trii/tam tra
S6 Giay CMND/Ho
chiéu
Pa nhan ngudi ¢6 tén duwdi day lam con nudi:
HO VA TN oo Gio1 tinh:..oooeeeeiiiiieee
Ngay, thang, NAM SINN:......occiiiiiieie e e
INOT STttt et e bttt e sb et e e bt e be e sbeesbeenbee s
DaAN tOC:.....cciiiiiiceeeeeeeeee e QUAC HCR: et
NOT thuong trl/tam Il ..o.o.vieeeiieeceecee e et e et ee e bee e essseeeeneees
Phan khai vé bén giao con nudi truéc day:
ONG BA

Ho va tén

Ngay, thang, ndm sinh

Noi sinh

Dan toc

Quéc tich

Noi thuong trii/tam tra

S0 Giay CMND/H$
chiéu
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Chung to1 cam doan 101 khai trén day l1a ding su that va chiu trach nhiém trude phép
luat vé cam doan ctiia minh.

Nguwdi khai
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Xac nhin ciia UBND cip xi noi di
dang ky viéc nudi con nudi truwéc day (2)

Chui thich:

(1) Ghi vo la cha, me dé; nguoi giam ho hay co so nuoi duong. Neu la co s6 nuoi duong thi
ghi ro tén co s6 nuoi duong, chirc vu cua nguoi dai dién co so nuoi duong;

(2) Chi can thiét trong truong hop noi dang ky lai viéc nuoi con nuoi khdc voi noi dang ky
nuoi con nuoi trudc day.
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14. Thi tuc Cap bén sao tir s hd tich quyét dinh thay doi, cai chinh hd tich,
xac dinh lai dan tdc, xac dinh lai gi6i tinh

- Trinh tw thwc hién:
a) Béi voi nguoi dan:
- Buéc 1: Chuén bj hd so theo hudéng dan tai muc thanh ph?m, sb lugng ho so

- Budc 2: Puong sy c6 nhu cau sao luc Quyét dinh thay d6i, cai chinh ho tich,
xac dinh lai dan tdc, x4c dinh lai gidi tinh thi truc tiép nop hd so tai S¢ Tu phap trong
gid hanh chinh (tir thtr hai dén thtr su va sang thir bay).

Néu khong c6 diéu kién truc tiép dén Sé ndp hod so thi co thé ty quyén cho
nguoi khac lam thay.

- Budce 2: Pén ngay tra ho so ghi trén bién nhan hd so ho tich, nguoi nop hd so
c6 mit tai SO Tu phap dé nhan két qua.

b) Béi véi co quan hanh chinh nha nuéc:

- Budc 1: S Tu phap tiép nhan ho so: kiém tra tinh hop 1¢ va day du cua céc
thong tin, gidy td ¢ trong hd so, yéu cau bd sung, hoan thién néu hd so chua day du,
chua hop I¢.

- Budce 2: S6 Tu phap tién hanh tra, luc hd so ho tich va cép ban sao luc cho
cong dan (néu co), trudng hop khong tim thay hd so luu trir thi 1am x4c nhan khong
tim thay hd so cho coéng dan.

- Budc 3: So Tu phap tra két qua ho so sao luc cho cong dan

- Cdch thire thuwe hign: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

e Ban photocopy quyét dinh thay d6i, cai chinh ho tich, xac dinh lai dan tdc, xac
dinh lai gi6i tinh can sao luc, néu khong c6 thi ghi thong tin vao to gidy.

e Gidy 0y quyén sao luc quyét dinh thay d6i, cai chinh hé tich, xac dinh lai dan
toc, xac dinh lai gidi tinh trong truong hop duwong su khong truc tiép dén So nop hd
so sao luc quyét dinh thay ddi, cai chinh ho tich, xac dinh lai dan toc, x4c dinh lai
gid1 tinh.

b) S6 luong ho so: 01 bd.
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- Thoi han gidi quyét: 04 ngay 1am viéc, ké tir ngdy S& Tu phap nhan du hd so
hop 1€.

- Doi twong thue hién thii tuc hanh chinh: Ca nhan

- Co quan thwc hién thu tuc hanh chinh:

a) Co quan c6 thAm quyén quyét dinh: S& Tu phéap thanh phé H6 Chi Minh

b) Co quan hodc ngudi co tham quyén dugc iy quyén hodc phan cap thuc hién
(néu co):

¢) Co quan truc tiép thuc hién TTHC: S& Tu phap thanh phé H6 Chi Minh

d) Co quan phéi hop (néu co):

- Két qua thii tuc hanh chinh:

+ Ban sao Quyét dinh thay d6i, cai chinh ho tich, xac dinh lai dan tdc, xac dinh
lai gidi tinh (néu tim thdy Quyét dinh thay doi, cai chinh ho tich, x4c dinh lai dan toc,
xac dinh lai gidi tinh)

+ Hodc Gidy xac nhan khong tim thdy hd so (néu khong tim thay ho so can sao
luc)

- L¢ phi (néu c6): Lé& phi ban sao: 5000 dong/01 ban sao

- Tén mdu don, mdu to khai: Khong co.

- Yéu cdu, diéu kign thyc hién thii tuc hanh chinh (néu cé):

S¢ Tu phéap cip ban sao quyét dinh thay doi, cai chinh ho tich, xac dinh lai dan
toc, xac dinh lai gidi tinh cho céng dan trong trudng hop quyét dinh thay doi, cai
chinh ho tich, xac dinh lai dan tdc, xac dinh lai gidi tinh ¢6 luu tri tai So.

- Can cw phap ly ciua thi tuc hanh chinh:

+ Nghi dinh sé 158/2005/NB-CP ngay 027 thang 12 nim 2005 cta Chinh phu
vé dang ky va quan 1y ho tich c6 hiéu luc ngay 01 thang 4 nam 2006.

+ Théng tu s6 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ctiia B Tu phap vé
huéng dan thue hién mot sé quy dinh ciua Nghi dinh sé 158/2005/ND-CP ngay 027
thang 12 ndm 2005 ctia Chinh phu vé dang ky va quan 1y ho tich c¢6 hiéu luc ngay 09
thang 7 nam 2008.

+ Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 nam 2007 cta Uy ban
nhan dan TP. H6 Chi Minh ban hanh Biéu mirc thu 1¢ phi dang ky ho tich trén dia ban
thanh phd c6 hiéu luc ngay 10 thang 8 nam 2007.
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15. Thii tuc Cép ban sao gidy to Hj tich tir s hd tich (Sao khai sinh)

- Trinh tu thuc hién:

a) P6i voi nguoi dan:

- Buéde 1: Chuén bj hd so theo hudéng dan tai muc thanh ph?m, sb luong hd so.

- Budc 2: Nop ho so tryc tiép tai S& Tu phép trong gid hanh chinh (tir thi hai
dén thtr sau va sang thir bay). Néu khong c6 diéu kién tryc tiép dén S¢ ndp hd so sao
luc khai sinh, thi c6 thé ay quyén cho ngudi khac 1am thay.

- Budc 3: Pén ngay tra hd so ghi trén bién nhan ho so ho tich, ngudi ndp hod so
c6 mit tai SO Tu phap dé nhan két qua.

b) DPdi véi co quan thuc hi¢n thu tuc hanh chinh:

- Budc 1: S Tu phap tiép nhan ho so: kiém tra tinh hop 18 va day du cua céc
thong tin, gidy to ¢ trong hd so, yéu cau bo sung, hoan thién néu ho so chua day du,
chua hop I¢.

- Budc 2: S6 Tu phap tién hanh tra, luc hd so hé tich va cép ban sao luc cho
cong dan (néu co), truong hop khong tim thay hod so luu trir thi 1am xac nhan khong
tim thdy ho so cho coéng dan.

- Bué6c 3: S¢ Tu phap tra két qua hd so sao luc cho cong dan, trudng hop khong
tim thay ho so ho tich thi huéng dan cong dan thu tuc ding ky lai (néu co).

- Cdch thive thue hign: Truc tiép tai tru so co quan hanh chinh nha nudc.
- Thanh phdn, s6 luong hé so:
a) Thanh phan ho so, bao gom:

e Ban photocopy Gidy khai sinh can sao luc, néu khong c6 thi ghi thong tin vao
Gidy dé nghi trich luc khai sinh.

e Gidy Uy quyén sao luc gidy khai sinh trong truong hop duong su khong truc
tiép dén SO nop hd so sao luc khai sinh.

b) S6 lwong ho so: 01 bd.

- Thoi han gidi quyét: 04 ngay 1am viéc, ké tir ngdy So Tu phap nhan du ho so
hop I¢.

- Déi twong thwe hién thii tuc hanh chinh: Ca nhan

- Co quan thwc hién thu tuc hanh chinh:
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a) Co quan c6 thAm quyén quyét dinh: S& Tu phap thanh phd H5 Chi Minh.

b) Co quan hodc nguoi ¢ thim quyén duoc ty quyén hodc phan cap thuc hién
(néu c6): Khong co.

¢) Co quan truc tiép thuc hién TTHC: S& Tu phap thanh phd H5 Chi Minh.

d) Co quan phéi hop (néu c6): Uy ban nhan dan cap huyén va cap xa.

- Két qua thii tuc hanh chinh:

+ Ban sao Gidy khai sinh (néu tim thdy hd so Khai sinh can sao luc).

+ Gidy x4c nhan khong tim thay hd so (néu khong tim thay ho so can sao luc).
- L¢ phi: L& phi ban sao. 5000 dong/01 ban sao.

- Tén mdu don, mdu to khai: Gidy dé nghi trich luc khai sinh.

- Yéu cau, diéu ki¢n thwe hién thii tuc hanh chinh:

S& Tu phap cap ban sao khai sinh cho cong dan trong nhiing trudng hop sau

+ DPang ky khai sinh tai S& Tu phap;

+ Cap ban sao khai sinh c6 yéu to nudc ngoai, ddi voi nhiing truong hop Sé Tu
phép khong c6 sb bo;

+ Cép ban sao khai sinh cho nhitng ngudi sinh tir nam 1953 trg vé trude (Co
dang ky khai sinh) trén dia ban Tp. H5 Chi Minh va nhiing ngudi 1én an Thé vi khai
sinh tai mot trong ba Toa (Toa So tham Sai Gon, Toa So thim Gia Pinh, Toa Hoa
giai Sai Gon).

- Can cw phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 027 thang 12 nim 2005 ctia Chinh phu
vé dang ky va quan 1y ho tich, c6 hiéu lyc ngay 01 thang 4 nim 2006.

+ Thong tu s6 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ctia B6 Tu phap vé
huéng dan thue hién mot sé quy dinh cua Nghi dinh sé 158/2005/ND-CP ngay 027
thang 12 nam 2005 cta Chinh phu vé dang ky va quan 1y ho tich, c6 hiéu luc ngay 09
thang 7 nam 2008.

+ Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 nam 2007 cta Uy ban
nhéan dan TP. HO6 Chi Minh ban hanh Biéu muc thu 1& phi ding ky ho tich trén dia ban
thanh phd c6 hiéu luc ngay 10 thang 8 nam 2007.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

GIAY PE NGHI

(*) Néu 1a 4n Thé vi khai sinh, phai ghi 13 1ap tai toa nao (toa So tham Sai Gon, toa So
tham Gia Dinh, toa Hoa giai Sai Gon) va ngay, thang, nam dang ky The vi khai sinh.’

Ngay thang nam 200..
(Ky tén va ghi o ho tén)
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16. Thii tuc CAp ban sao gidy to hd tich tir s6 ho tich (sao quyét dinh cong
nhan cha, me, con)

- Trinh tw thwc hién:
a) P6i voi nguoi dan:
- Bude 1:

e Nop Ban photocopy quyét dinh cong nhan cha, me, con can sao luc, néu khong
c6 thi ghi thong tin vao phiéu yéu cau cip ban sao quyét dinh cong nhan cha, me,
con.

e Nop ho so tai S& Tu phap trong gio hanh chinh (tir thi hai dén tha sau va sang
thtr bay).

Puong su c6 yéu cau sao lyc thi truc tiép nop ho so, néu khong co diéu kién
truc tiép dén So nop hd so sao quyét dinh cong nhéan cha, me, con, thi c6 thé uy
quyén cho ngudi khac 1am thay.

- Budce 2: Bén ngay tra ho so ghi trén bién nhéan ho so ho tich nguoi nop hd so
c6 mit tai SO Tu phap dé nhan két qua.

b) Déi v6i co quan thuc hién thi tuc hanh chinh:

- Budc 1: S Tu phap tiép nhan ho so: kiém tra tinh hop 1¢ va day du cua céc
thong tin, gidy to ¢ trong hd so, yéu cau bo sung, hoan thién néu ho so chua day du,
chua hop €.

- Budce 2: S6 Tu phap tién hanh tra, luc hd so hé tich va cép ban sao luc cho
cong dan (néu co), trudng hop khong tim thay hod so luu trir thi 1am x4c nhan khong
tim thdy ho so cho coéng dan.

Budc 3: SO Tu phép tra két qua hd so sao luc cho cong dan.

- Cdch thire thwe hign: Truc tiép tai tru so co quan hanh chinh nha nudc.

- Thanh phén, s6 lwong ho so:

a) Thanh phan ho so, bao gdm:

¢ Ban photocopy Quyét dinh cong nhan cha, me, con can sao luc

Néu khong c6 Quyét dinh cong nhan cha, me, con thi ghi thong tin vao gidy dé
yéu cau.

e Gidy Uy quyén sao luc quyét dinh céng nhan cha, me, con trong trudng hop
duong su khong truc tiép dén So nop ho so sao luc quyét dinh cong nhan cha, me, con.
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b) So lugng ho so: 01 bo.

- Thoi han gidi quyét: 04 ngay 1am viéc, ké tir ngdy So Tu phap nhan du ho so
hop 1¢€.

- Doi twong thue hién thii tuc hanh chinh: Ca nhan

- Co quan thuc hién thu tuc hanh chinh:

a) Co quan c6 thAm quyén quyét dinh: S& Tu phéap thanh phé H6 Chi Minh

b) Co quan hodc ngudi cd thim quyén duoc uy quyén hodc phan cp thyuc hién
(néu co):

¢) Co quan truc tiép thuc hién TTHC: S& Tu phap thanh phé H6 Chi Minh

d) Co quan phéi hop (néu co):

- Két qua thii tuc hanh chinh:

+ Ban sao Quyét dinh cong nhan cha, me, con (néu tim thdy Quyét dinh cong
nhan cha, me, con can sao luc).

+ Gidy x4c nhan khong tim thay hd so (néu khong tim thay ho so can sao luc).

- L¢ phi: 1¢& phi ban sao: 5.000 d6ng/01 ban sao.

- Tén méu don, mdu to khai: Khong.

- Yéu cau, diéu kién thwe hién thii tuc hanh chinh: S& Tu phap cip ban sao
quyét dinh cong nhan cha, me, con cho cong dan trong truong hop quyét dinh cong
nhan cha, me, con co luu trir tai So.

- Can cw phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 027 thang 12 nim 2005 ctia Chinh phu
vé dang ky va quan 1y ho tich c6 hiéu luc ngay 01 thang 4 nam 2006.

+ Thong tu s6 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ctia B6 Tu phap vé
huéng dan thuc hién mot sé quy dinh cua Nghi dinh sé 158/2005/ND-CP ngay 027
thang 12 ndm 2005 ctia Chinh phu vé dang ky va quan 1y ho tich ¢6 hiéu luc ngay 09
thang 7 nam 2008.

+ Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 nam 2007 cta Uy ban
nhan dan TP. HO6 Chi Minh ban hanh Biéu mirc thu 1¢ phi dang ky ho tich trén dia ban
thanh phd c6 hiéu luc ngay 10 thang 8 nam 2007.
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17. Thi tuc Cép ban sao gidy to hd tich tir s6 hd tich (Sao gidy chirng nhin
két héon)

- Trinh tw thwc hién:
a) P6i voi nguoi dan:
- Budc 1: Chuan bj ho so theo huéng dan tai muc thanh phan, s6 luong ho so.

- Budc 2: Puong sy ¢6 nhu cau sao luc Gidy chting nhan két hon thi truc tiép
nop ho so tai S& Tu phap trong gid hanh chinh (tir thi hai dén thtr sau va sang tha
bay). Néu khong co6 diéu kién tryc tiép dén So ndp hd so thi co thé ty quyén cho
nguoi khéc lam thay.

- Budce 3: Pén ngay tra ho so ghi trén bién nhan ho so ho tich, nguoi nop hd so
c6 mit tai SO Tu phap dé nhan két qua.

b) D41 vdi co quan hanh chinh nha nudc:

- Budc 1: S& Tu phap tiép nhan hd so: kiém tra tinh hop 1& va day du cua cac
thong tin, gidy td ¢ trong hd so, yéu cau bd sung, hoan thién néu hd so chua day du,
chua hop I¢.

- Budc 2: S6 Tu phap tién hanh tra, luc hd so hé tich va cép ban sao luc cho
cong dan (néu co), trudng hop khong tim thay ho so luu trit thi lam x4c nhan khong
tim thay hd so cho coéng dan.

- Bué6c 3: S& Tu phap tra két qua hd so sao luc cho cong dan, trudng hop khong
tim thay ho so ho tich thi hudng din cong dan thi tuc dang ky lai (néu co).

- Cdch thire thue hign: Truyc tiép tai tru so co quan hanh chinh nha nudc
- Thanh phén, s6 lwong ho so:
a) Thanh phan ho so, bao gdm:

e Ban photocopy gidy ching nhan két hon can sao luc, néu khong c6 thi ghi
thong tin vao Gidy dé nghi trich luc Gidy chimg nhan két hon

e Gidy uy quyén sao luc gidy chimg nhan két hon trong trudng hop dwong su
khéng truc tiép dén So ndp ho so sao luc gidy chimg nhan két hon.

b) S6 luong ho so: 01 bd.

- Thoi han gidi quyét: 04 ngay 1am viéc, ké tir ngdy So Tu phap nhan du ho so
hop I¢.

- Doi twong thwe hién thii tuc hanh chinh: Ca nhan.
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- Co quan thwc hién thi tuc hanh chinh:

a) Co quan c6 thAm quyén quyét dinh: S& Tu phap thanh phé H5 Chi Minh.

b) Co quan hodc nguoi ¢ thim quyén duoc ty quyén hodc phan cap thuc hién
(néu co): Khong co.

¢) Co quan tryc tiép thuc hién TTHC: S Tu phap thanh phé H6 Chi Minh.

d) Co quan phéi hop (néu c6): Khong co.

- Két qua thii tuc hanh chinh:

+ Ban sao Gidy chuing nhan két hon (néu tim thay ho so Két hon can sao luc).

+ Gidy x4c nhan khong tim thay hd so (néu khong tim thay ho so can sao luc).

- L¢ phi (néu c6): Lé phi ban sao: 5.000 déng/01 ban sao.

- Tén méu don, mdu to khai: Giay dé nghi trich luc Gidy chting nhan két hon.

- Yéu cdu, diéu kién thwe hi¢n thi tuc hanh chinh (méu c6): S6 Tu phap cip
ban sao gidy ching nhan két hon cho cong dan trong nhing trudng hop sau day:

+ Pang ky két hon tai S¢ Tu phap;

+ Cap ban sao gidy chung nhan két hon cho nhiing ngudi két hon tir nam 1953
trg vé trudc trén dia ban Tp. HO Chi Minh va nhitng nguoi 1én an Thé vi hon thu tai
mot trong ba Toa (Toa So tham Sai Gon, Toa So tham Gia DPinh, Toa Hoa giai Sai
Gon).

- Can cw phap ly ciua thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 027 thang 12 nim 2005 ctia Chinh phu
vé dang ky va quan 1y ho tich, ¢ hiéu lyc ngay 01 thang 4 nam 2006.

+ Théng tu s6 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ctia B Tu phap vé
huéng dan thuc hién mot sé quy dinh cua Nghi dinh sé 158/2005/ND-CP ngay 027
thang 12 ndm 2005 ctia Chinh phu vé dang ky va quan 1y ho tich ¢6 hiéu luc ngay 09
thang 7 nam 2008.

+ Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 nam 2007 ctia Uy ban
nhéan dan TP. HO Chi Minh ban hanh Biéu muc thu 1& phi ding ky ho tich trén dia ban
thanh phd c6 hiéu luc ngay 10 thang 8 nam 2007.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

GIAY PE NGHI

(*) Néu 13 an Thé vi Hon tha, phai ghi 1 14p tai toa ndo (tdoa So thdm Sai Gon, tda So thim
Gia Dinh, toa Hoa giai Sai Gon); ngay, thang, nam dang ky Thé vi hon thu.

Ngay thang nam 200
(Ky tén va ghi ro ho tén)
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18. Thii tuc Cap ban sao gidy to' H§ tich tir s6 hd tich (Sao khai tir)
- Trinh tw thwc hién:

a) B6i voi nguoi dan:

- Buoc 1:

e Nop Ban photocopy gidy chung tir can sao luc, néu khong c6 thi ghi thong tin
vao phiéu yéu cau cip ban sao gidy ching tir.

e Nop ho so tai S& Tu phap trong gio hanh chinh (tir th hai dén tha sau va sang
thtr bay).

Puong su c6 yéu cau sao luc thi truc ti€p ndp ho so, néu khong co di€u ki¢n
truc ti€p dén S& ndp ho so sao khai tir, thi c6 thé uy quyén cho ngudi khac 1am thay.

- Budce 2: Bén ngay tra hd so ghi trén bién nhéan ho so ho tich nguoi nop hd so
c6 mit tai SO Tu phap dé nhan két qua.

b) Déi v6i co quan thue hién thi tuc hanh chinh:

- Budc 1: S& Tu phap tiép nhan hd so: kiém tra tinh hop 1& va day du cua cac
thong tin, gidy td ¢ trong hd so, yéu cau bd sung, hoan thién néu hd so chua day du,
chua hop €.

- Budce 2: S6 Tu phap tién hanh tra, luc hd so ho tich va cép ban sao luc cho
cong dan (néu co), trudng hop khong tim thiy hd so luu trir thi 1am xac nhin khong
tim thay hd so cho coéng dan.

- Budc 3: S& Tu phap tra két qua hd so sao luc cho cong dén, truong hop khong
tim thay hd so ho tich thi huéng dan cong dan thu tuc ding ky lai (néu co).

- Cdch thikc thure hign: Tryc tiép tai tru s6 co quan hanh chinh nha nudc.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gdom:

e Ban photocopy gidy chimg tir can sao luc, néu khong gidy ching tir c6 thi ghi
thong tin vao Giady dé nghi trich luc Gidy ching tir (theo mau).

e Gidy uy quyén sao luc gidy chimg tir trong truong hop dwong su khong truc
ti€p dén SO ndp ho so sao luc gidy chung tur.

b) Sd lugng ho so: 01 bo.

- Thoi han gidi quyét: 04 ngay 1am viéc, ké tir ngdy S& Tu phap nhan du hd so
hop I¢.
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- Doi twong thue hién thii tuc hanh chinh: Ca nhan
- Co quan thwc hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: S& Tu phap thanh phé H6 Chi Minh.

b) Co quan hodc ngudi c6 thim quyén duoc uy quyén hodc phan cap thyuc hién
(néu co): khong co.

¢) Co quan tryc tiép thyc hién TTHC: So Tu phap thanh phé H6 Chi Minh

d) Co quan phéi hop (néu c6): Khong co.

- Két qua thii tuc hanh chinh:

+ Ban sao Giay Chung tir (néu tim thay ho so khai tir can sao luc).

+ Gidy xac nhan khong tim thiy hd so (néu khong tim thiy hd so can sao luc).
- L¢ phi (néu c6): L¢& phi ban sao: 5.000 dong/01 ban sao

- Tén mdu don, mdu to khai: Gidy dé nghi trich luc Gidy ching tu.

- Yéu cau, diéu ki¢n thwe hién thii tuc hanh chinh (néu co):

S& Tu phap cip ban sao khai tir cho cong dan trong nhitng trudng hop sau day:
+ Pang ky khai tur tai S& Tu phép;

+ Cap ban sao khai ttr cho nhitng nguoi chét tir nam 1953 trd vé trude (Co dang
ky khai tir) trén dia ban Tp. H6 Chi Minh va nhiing nguoi 1én 4n Thé vi khai tir tai
mot trong ba toa (Toa So thdm Sai Gon, Toa So thdm Gia Pinh, Toa Hoa gidi Sai
Gon).

- Can cw phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 027 thang 12 nim 2005 ctia Chinh phu
vé dang ky va quan 1y ho tich c6 hiéu luc ngay 01 thang 4 nam 2006.

+ Thong tu 01/2008/TT-BTP ngay 02 thang 6 nim 2008 cua B6 Tu phap vé
huéng dan thuc hién mot sé quy dinh cua Nghi dinh sé 158/2005/ND-CP ngay 027
thang 12 ndm 2005 ctia Chinh phu vé dang ky va quan 1y ho tich ¢6 hiéu luc ngay 09
thang 7 nam 2008.

+ Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 nam 2007 cta Uy ban
nhan dan TP. HO Chi Minh ban hanh Biéu mirc thu 1¢ phi dang ky ho tich trén dia ban
thanh phd c6 hiéu luc ngay 10 thang 8 nam 2007.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

GIAY PE NGHI

(*) Néu 14 an Thé vi khai tir, phai ghi ro 14p tai toa nao (tda So tham Sai Gon, toa So thim
Gia Dinh, toa Hoa giai Sai Gon) va ngay, thang, nam dang ky Thé vi khai tu.

Ngay thang nam 200
(Ky tén va ghi ro ho tén)
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19. Thii tuc Ghi vio s6 hd tich viéc két hon ciia cong dan Viét Nam da ding
ky tai co quan c6 thim quyén clia nwéc ngoai

- Trinh tw thwc hién:
a) Béi voi nguoi dan:
- Bude 1:

+ Hoan thién ho so theo hudng dan tai muc thanh phan, s6 luong hd so, néu hd
so day du va hop 1é thi ndp ho so.

+ Nguoi dang ky ghi chii viéc két hon ndp ho so tai S& Tu phap thanh phd Ho
Chi Minh trong gid hanh chinh (tir thir hai dén thir sau va sang thir bay).

- Budc 2: Nguoi di dang ky viée ghi chi két hon (dbi véi nude Han Quéce) dén
S¢ Tu phap dé phong van.

- Budc 3: Nguoi ding ky viéc két hon dén So Tu phap nhan Gidy x4ac nhan vé
viéc da ghi chu vao so cac viée ho tich da dang ky trude co quan c6 tham quyén nudc
ngoai.

b) DPdi véi co quan thyc hi¢n thu tuc hanh chinh:

- Bué6c 1: S¢ Tu phap phat ho so, kiém tra thi tuc va tinh hop 1é cta gidy to néu
da day d va hop 18 thi tiép nhan h so.

- Budc 2: Sau khi kiém tra gidy to hop 18, S& Tu phap ghi vao S6 ding ky két
hoén, sau khi thuc hién viéc ghi cha vao s6 két hon, Giam ddc S& Tu phap ky va cap
cho duong sy Gidy xac nhan vé viéc da ghi chu vao sb viée két hon da dang ky trude

co quan c6 tham quyén nudc ngoai.

Khi ghi vao s6 két hon phai ghi theo dung ndi dung ctia gidy ching nhan két hon

ma duong sy xudt trinh.

- Cdch thire thue hign: Truyc tiép tai tru so co quan hanh chinh nha nudc

- Thanh phdn, s6 luong hé so:

a) Thanh phan ho so, bao gom:

- T khai ghi chi cac thay doi vé ho tich dd dang ky trudc co quan c6 tham
quyén cta nudc ngodi (theo miu);

- Ban sao ¢ cong chimg hodc ban photo (kém ban chinh dbi chiéu) chimg minh
nhan dan, ho khau ctia nguoi co yéu cu ghi chu;
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- Ban chinh hodc ban sao c6 cong chimg gidy ching nhan két hon do co quan co
tham quyén cta nudc ngodi cap (dugc hop phap hoa lanh su va dich sang tiéng Viét);

- Ho chiéu, visa ching minh viéc Xuat nhap canh Viét Nam.
b) So luong ho so: 01 bo.

- Thoi han gidi quyét: Phap luat khong quy dinh. Theo quy trinh cia S¢ Tu
phap 1a 05 ngay lam viéc, ké tir ngay nhan di ho so hop 18.

- Doi twong thue hién thii tuc hanh chinh: C4 nhan.
- Co quan thuc hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: S& Tu phap thanh phé H6 Chi Minh.

b) Co quan hodc ngudi cd thim quyén duoc ty quyén hodc phan cp thyuc hién
(néu co): khong co.

¢) Co quan truc tiép thuc hién TTHC: S& Tu phap thanh phé H6 Chi Minh.

d) Co quan phdi hop (néu co):

+ Uy ban nhan dén cap xa.

+ Cong an thanh phé H6 Chi Minh (néu ho so can xac minh).

- Két qua thii tuc hanh chinh: Gidy xac nhan.

- L¢ phi (néu c6): L¢& phi ghi cha ho tich: 50.000 dong/truong hop.

- Tén méu don, mdu to khai: TS khai ghi chu cac thay d6i vé ho tich da ding
ky trudc co quan c¢6 thAm quyén nudc ngoai.

- Yéu cdu, diéu ki¢n thwe hién thii tuc hanh chinh (néu cé): Gidy to bang tiéng
nudc ngoai phai dugc hop phap héa lanh sy va dich sang tiéng Viét.

- Can cw phap ly ciua thi tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 027 thang 12 nim 2005 ctia Chinh phu
vé dang ky va quan 1y ho tich (c6 hiéu luc ngay 01 thang 4 nam 2006).

+ Quyét dinh s6 01/2006/QD-BTP ngay 029 thang 3 nim 2006 cia Bo trudng
Bo Tu phéap vé viéc ban hanh s6 ho tich, biéu mau ho tich (ngay c6 hiéu luc 30 thang
5 nam 2006).

+ Théng tu s 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ctia B6 Tu phap
huéng din thuc hién Nghi dinh sd 158/2005/NB-CP ngay 027 thang 12 nam 2005
ctia Chinh phu vé dang ky va quan 1y ho tich (c6 hiéu luc ngay 09 thang 7 nam 2008).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI GHI CHU CAC THAY POI
VE HQ TICH PA PANG KY TRUGC CO QUAN CO
THAM QUYEN CUA NUOC NGOAI
(Do két hon, khai sinh, nudi con nuoi, ly hon va chidm dut viée nudi con nudi)

Kinh givi: S& Tw phap thanh phé H6 Chi Minh

Toi1 1a (Ho va tén ngudi 1am don):.....occveeeeiiiieciieeieceeeeeee e Gi0i tinh:.................
Ngay, thang NAM SINN: .....oooiiiiee e et e e s e enee e
DaAN tOC: ..t QUAC HCN oo

Sb: ,ngay.......thang....... 107110 RSP
Tén co quan cAp hOAC 18 qUYEL GIND: ........vveeieeeeeeeeeeeeeee et
INIEGC: ettt et ettt st s et e s bt e bt e ettt ettt et e st e e bt e bt e bt e e tee e

Pé nghi Quy S¢ xem xét va cho phép viée ghi chu sy thay d6i vé ho tich néi trén
cua t6i vao so dang ky ho tich tai S& Tu phap thanh phé H6 Chi Minh. Tbi xin cam doan
nhimng 101 khai trén day va viéc thay d6i vé ho tich cua toi di duoc ding ky trude co quan
c6 tham quyén clia nuée ngoai la dung sy that va xin chiu trach nhiém trudc phap luat vé
viéc xin ghi chu su thay d6i d6 vao S6 dang ky ho tich.

......................................... , ngay.....thang....nam.......
Nguoi lam don
(Ky va ghi ro ho tén)
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20. Thii tuc Ghi vao s6 hd tich viéc nhan cha me con ciia cong dan Viét Nam
di ding ky tai co quan c6 thAm quyén ciia nwréc ngoai

- Trinh tu thuc hién:

a) B6i voi nguoi dan:

- Buoc 1:

+ Hoan thién ho so theo hudng dan tai muc thanh phan, s6 luong hd so, néu hd
so day du va hop 1é thi ndp hd so.

+ Nguoi dang ky ghi cht viéc nhén cha me con ndp hd so tai S& Tu phap thanh
phd H6 Chi Minh trong gid hanh chinh (tir thir hai dén thir sau va sang tht bay).

- Budc 2: Nguoi ding ky viéc nhan cha me con dén S¢ Tu phap nhan Gidy xac
nhan vé viéc da ghi chu vao s6 cac viéc hé tich da dang ky trudc co quan cod tham
quyén nudc ngoai.

b) DPdi véi co quan thyc hién thu tuc hanh chinh:

- Budc 1: So Tu phap phat hd so, kiém tra thu tyc va tinh hop 1& cua gidy to néu
da day di va hop 18 thi tiép nhan ho so.

- Budc 2: Sau khi kiém tra gidy to hop 18, S& Tu phap ghi vao S6 dang ky nhan
cha me con, sau khi thyc hién viéc ghi cha vao s6 ho tich, Giam doc So Tu phap ky
va cép cho duong su Giéy xac nhan vé viéc da ghi cht vao sO cac viéc ho tich da
dang ky trude co quan c6 thAm quyén nudc ngoai.

Khi ghi vao s6 dang ky nhan cha me con phai ghi theo diing ndi dung cia gidy
chirng nhan viéc nhan cha me con ma duong su xuét trinh.

- Cdch thire thwe hign: Truc tiép tai tru s& co quan hanh chinh nha nudc

- Thanh phdn, s6 luong hé so:

a) Thanh phan ho so, bao gom:

- T khai ghi chi cac thay doi vé ho tich dd dang ky trudc co quan c6 tham
quyén ctia nudc ngoai (theo mau);

- Ban sao ¢ cong ching hodc ban photo (kém ban chinh dbi chiéu) chimg minh
nhan déan, ho khau ctia ngudi ¢6 yéu cau ghi chu;

- Ban chinh hodc ban sao c6 cong chimg gidy chirng nhan viéc nhan cha me con
do co quan c6 thim quyén ctia nudc ngoai cap (dugce hop phap hoa lanh sy va dich
sang tiéng Viét);
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- Ho chiéu, visa chirng minh viéc Xuét nhap canh Vi¢t Nam.
b) S6 lugng hd so: 01 bo.

- Thoi han gigi quyét: Phap luat khong quy dinh; Theo quy trinh cia S¢ Tu
phap 1a 05 ngay lam viéc, ké tir ngay nhan du hd so hop 18.

- Doi tuwong thuwe hién thii tuc hanh chinh: Ca nhan
- Co quan thwc hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: S& Tu phap thanh phd H5 Chi Minh.

b) Co quan hodc nguoi c6 tham quyén duoc ty quyén hodc phan cap thuc hién
(néu co): khong co.

¢) Co quan tryc tiép thuc hién TTHC: S& Tu phap thanh phé H6 Chi Minh.

d) Co quan phéi hop (néu co):

+ Uy ban nhéan déan cap xa:

+ Cong an thanh phé H6 Chi Minh (néu hé so can xac minh).

- Két qua thii tuc hanh chinh: Giy xac nhan

- L¢ phi (néu c6): Lé& phi ghi cha ho tich: 50.000 dong/truong hop.

- Tén méu don, mdu to khai: TS khai ghi cha cac thay d6i vé ho tich di ding
ky trudc co quan c6 thAm quyén nudc ngoai.

- Yéu cdu, diéu kign thyc hién thii tuc hanh chinh (néu cé):

Gidy to bang tiéng nudc ngoai phai dugc hop phap hoa lanh su va dich sang
tiéng Viét.

- Can cw phap ly cua thu tuc hanh chinh:

+ Nghi dinh sé 158/2005/NP-CP ngay 027 thang 12 nim 2005 cta Chinh phu
vé dang ky va quan 1y ho tich (c6 hiéu luc ngay 01 thang 4 nam 2006).

+ Quyét dinh s6 01/2006/QD-BTP ngay 029 thang 3 nim 2006 ciia Bo trudng
Bo Tu phap vé viéc ban hanh sb ho tich, biéu mau ho tich (ngay co hiéu luc 30 thang
5 nam 2006.

+ Thong tu s6 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ciia B6 Tu phap
huéng dan thyc hién Nghi dinh s 158/2005/ND-CP ngay 027 thang 12 ndam 2005
ctia Chinh phu vé dang ky va quan 1y ho tich (c6 hiéu luc ngay 09 thang 7 nam 2008).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI GHI CHU CAC THAY POI
VE HQ TICH PA PANG KY TRUGC CO QUAN CO
THAM QUYEN CUA NUOC NGOAI
(Do két hon, khai sinh, nudi con nuéi, li hon va chAm dut viée nudi con nudi)

Kinh givi: S& Tw phap thanh phé H6 Chi Minh

Toi1 1a (Ho va tén ngudi 1am don):.....occveeeeiiiieciieeieceeeeeee e Gi0i tinh:.................
Ngay, thang NAM SINN: .....oooiiiiiee et s ae e e enee e
DaAN tOC: ..t QUAC HCN oo

Sb: ,ngay.......thang....... 107110 RSP
Tén co quan cAp hOAC 18 QUYEL GINDN: ......viveeieeeeeeeeeeeeeeee e
INIEGC: ettt et ettt st s et e s bt e bt e ettt ettt et e st e e bt e bt e bt e e tee e

Pé nghi Quy S¢ xem xét va cho phép viée ghi chu sy thay d6i vé ho tich néi trén
cua t6i vao so dang ky ho tich tai S& Tu phap thanh phé H6 Chi Minh. Tbi xin cam doan
nhimng 101 khai trén day va viéc thay d6i vé ho tich cua toi di duoc ding ky trude co quan
c6 tham quyén clia nuée ngoai la dung sy that va xin chiu trach nhiém trudc phap luat vé
viéc xin ghi chu su thay d6i d6 vao S6 dang ky ho tich.

................................................. , ngay.....thang....nam.......
Nguoi lam don
(Ky va ghi ro ho tén)
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21. Tha tuc Ghi vao s0 ho tich viéc nudi con nudi cia cong dan Viét Nam da
dang ky tai co quan c6 tham quyén cia nudc ngoai

- Trinh tu thuc hién:

a) B6i voi nguoi dan:

- Buoc 1:

+ Hoan thién ho so theo hudng dan tai muc thanh phan, s6 luong hd so, néu hd
so day du va hop 1é thi ndp hd so.

+ Nguoi dang ky ghi cha viéc nudi con nudi ndp ho so tai S& Tu phap thanh phd
Ho6 Chi Minh trong gid hanh chinh (tir thtr hai dén thir sau va sang tht bay).

- Budc 2: Nguoi dang ky viéc nudi con nudi dén S¢ Tu phap nhan Gidy xac
nhan vé viéc da ghi chu vao so cac viéc ho tich da dang ky trudc co quan cod tham
quyén nudc ngoai.

b) DPdi véi co quan thyc hién thu tuc hanh chinh:

- Budc 1: So Tu phap phat hd so, kiém tra thu tuc va tinh hop 1& cua gidy to néu
da day di va hop 18 thi tiép nhan ho so.

- Budc 2: Sau khi kiém tra gidy to hop 18, S& Tu phap ghi vao S6 dang ky nudi
con nudi, sau khi thyc hién viéc ghi chii vao s6 ho tich, Giam déc Sé Tu phap ky va
cap cho duong sy Gidy xac nhan vé viéc da ghi chu vao s cac viéc ho tich da ding
ky trudc co quan c¢6 thAm quyén nudc ngoai.

Khi ghi vao s6 ding ky nudi con nudi phai ghi theo diing noi dung ciia gidy
chirng nhan viéc nudi con nudi ma duong su xut trinh.

- Cdch thive thuwe hign: Truc tiép tai tru s& co quan hanh chinh nha nudc

- Thanh phdn, s6 luong hé so:

a) Thanh phan ho so, bao gom:

- T khai ghi chi cac thay doi vé ho tich dd dang ky trudc co quan c6 tham
quyén ctia nudc ngoai (theo mau);

- Béan sao ¢ cong chimg hodc ban photo (kém ban chinh dbi chiéu) chimg minh
nhan déan, ho khau ctia ngudi c6 yéu cau ghi chu;

- Ban chinh hodc ban sao c6 cong chimg gidy ching nhan viéc nudi con nudi do
co quan c6 thim quyén cta nudc ngoai cap (duge hop phap héa lanh sy va dich sang
tiéng Viét);
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- Ho chiéu, visa chirng minh viéc Xuét nhap canh Vi¢t Nam.
b) S6 lugng hd so: 01 bo.

- Thoi han gidi quyét: Phap luat khong quy dinh. Theo quy trinh ctua S¢ Tu
phap 1a 05 ngay lam viéc, ké tir ngay nhan du hd so hop 18.

- Doi tuwong thuwe hién thii tuc hanh chinh: Ca nhan

- Co quan thwc hién thu tuc hanh chinh:

a) Co quan c6 thAm quyén quyét dinh: S& Tu phap thanh phd H5 Chi Minh.

b) Co quan hodc nguoi ¢6 thim quyén duoc ty quyén hodc phan cap thuc hién
(néu co): khong co.

¢) Co quan tryc tiép thuc hién TTHC: S& Tu phap thanh phé H6 Chi Minh.

d) Co quan phdi hop (néu c6): Uy ban nhan dan cap xi, Cong an thanh phd Ho
Chi Minh (néu hd so can xac minh).

- Két qua thii tuc hanh chinh: Gidy xac nhan

- L¢ phi (néu c6): L¢& phi ghi cha ho tich: 50.000 dong/truong hop.

- Tén mdu don, mdu to khai: TS khai ghi chu cac thay doi vé ho tich da dang
ky trudc co quan c¢6 thAm quyén nudc ngoai.

- Yéu cdu, diéu kign thyc hién thii tuc hanh chinh (néu cé):

Gidy to bang tiéng nudc ngoai phai dugc hop phap hoa lanh su va dich sang
tiéng Viét.

- Can cw phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 027 thang 12 nim 2005 ctia Chinh phu
vé dang ky va quan 1y ho tich (c6 hiéu luc ngay 01 thang 4 nim 2006).

+ Quyét dinh s6 01/2006/QD-BTP ngay 029 thang 3 nim 2006 ciia Bo trudng

Bo Tu phéap vé viéc ban hanh s6 ho tich, biéu mau ho tich (ngay c6 hiéu luc 30 thang
5 nam 2006).

+ Théng tu s6 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ctia Bo Tu phap
huéng din thuc hién Nghi dinh sd 158/2005/ND-CP ngay 027 thang 12 nam 2005
ctia Chinh phu vé dang ky va quan 1y ho tich (c6 hiéu luc ngay 09 thang 7 nim 2008).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI GHI CHU CAC THAY POI
VE HQ TICH PA PANG KY TRUGC CO QUAN CO
THAM QUYEN CUA NUOC NGOAI
(Do két hon, khai sinh, nudi con nuéi, li hon va chAm dut viée nudi con nudi)

Kinh givi: S& Tw phap thanh phé H6 Chi Minh

Toi1 1a (Ho va tén ngudi 1am don):.....occveeeeiiiieciieeieceeeeeee e Gi0i tinh:.................
Ngay, thang NAM SINN: .....oooiiiiiee et s ae e e enee e
DaAN tOC: ..t QUAC HCN oo

Sb: ,ngay.......thang....... 107110 RSP
Tén co quan cAp hOAC 18 QUYEL GIND: ......vieeeieeeeeeeeeeeeeeee e
INIEGC: ettt et ettt st s et e s bt e bt e ettt ettt et e st e e bt e bt e bt e e tee e

Pé nghi Quy S¢ xem xét va cho phép viée ghi chu sy thay d6i vé ho tich néi trén
cua t6i vao so dang ky ho tich tai S& Tu phap thanh phé H6 Chi Minh. Tbi xin cam doan
nhimng 101 khai trén day va viéc thay d6i vé ho tich cua toi di duoc ding ky trude co quan
c6 tham quyén clia nuée ngoai la dung sy that va xin chiu trach nhiém trudc phap luat vé
viéc xin ghi chu su thay d6i d6 vao S6 dang ky ho tich.

................................................. , ngay.....thang....nam.......
Nguoi lam don
(Ky va ghi ro ho tén)
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22. Thit tuc Ghi vao so hd tich viéc sinh ciia cong dan Viét Nam di ding ky
tai co quan c6 thAm quyén ciia nwréc ngoai

- Trinh tu thuc hién:

a) B6i voi nguoi dan:

- Buoc 1:

+ Hoan thién ho so theo hudng dan tai muc thanh phan, s6 luong hd so, néu hd
so day du va hop 1¢ thi ndp hd so.

+ Nguoi dang ky ghi cha viéc sinh nop hd so tai S& Tu phap TP.H6 Chi Minh
trong gid hanh chinh (tir thr hai dén tht sau va sang thir bay).

- Budc 2: Nguoi dang ky viée sinh dén S¢ Tu phap nhan Gidy khai sinh.

b) Déi v6i co quan thuc hién thi tuc hanh chinh:

- Budc 1: So Tu phap phat hd so, kiém tra thu tuc va tinh hop 1& cua gidy to néu
da day d va hop 18 thi tiép nhan hd so.

- Budc 2: Sau khi kiém tra gidy to hop 1, S6 Tu phap ghi vao S6 dang ky khai
sinh, d6i voi cong dan Viét Nam ¢ nudc ngodi vé nude thudng trd, thi sau khi thuc
hién viéc ghi cha vao s6 ho tich, Giam ddc S& Tu phéap ky va cdp cho duong su ban
chinh giéy khai sinh méi. S6 ghi céac su ki¢n hd tich 1a can ctr dé cép ban sao giéy
khai sinh sau nay.

Khi ghi vao s6 khai sinh phai ghi theo dung ndi dung cta gidy khai sinh ma
duong su xuat trinh; nhimg ndi dung trong s6 khai sinh c6 ma trong gidy khai sinh
khong co, thi dé tréng, nhiing ndi dung trong gidy khai sinh c6 nhung trong s6 khai
sinh khong c6 thi ghi vao cot ghi chii ciia s6 khai sinh.

- Cdch thire thue hign: Truyc tiép tai tru so co quan hanh chinh nha nudc.

- Thanh phdn, s6 luong hé so:

a) Thanh phan ho so, bao gdom:

- T khai ghi chil cac thay doi vé ho tich da dang ky trudc co quan c6 tham
quyén ctia nudc ngoai (theo mau);

- Ban sao ¢ cong chimg hodc ban photo (kém ban chinh dbi chiéu) chimg minh
nhan dan, ho khau ctia ngudi c6 yéu ciu ghi chu;

- Ban chinh hodc ban sao c¢6 cong chimg gidy khai sinh do co quan c6 tham
quyén cta nudc ngodi cap (dugc hop phap héa lanh sy va dich sang tiéng Viét);
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- Ho chiéu, visa chirng minh viéc Xuét nhap canh Vi¢t Nam.
b) S6 lugng hd so: 01 bo.

- Thoi han gidi quyét: Phap luat khong quy dinh. Theo quy trinh ctua S¢ Tu
phap 1a 05 ngay 1am viéc, ké tir ngay nhan du hd so hop 18.

- Doi twong thuwe hién thii tuc hanh chinh: Ca nhan
- Co quan thwc hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: S& Tu phap thanh phd H5 Chi Minh.

b) Co quan hodc nguoi ¢ tham quyén duoc ty quyén hodc phan cap thuc hién
(néu co): khong co.

¢) Co quan truc tiép thuc hién TTHC: S& Tu phap thanh phd H5 Chi Minh.

d) Co quan phéi hop (néu co):

+ Uy ban nhéan déan cap xa:

+ Cong an thanh phé H6 Chi Minh (néu hd so can xac minh).

- Két qua thii tuc hanh chinh: Giiy khai sinh

- L¢ phi (néu c6): L¢& phi ghi cha ho tich: 50.000 dong/truong hop.

- Tén mau don, méu to khai:

T khai ghi cht cac thay d6i vé ho tich da dang ky trude co quan c6 tham quyén
nudc ngoai.

- Yéu cdu, diéu ki¢n thyc hién thii tuc hanh chinh (néu cé): Gidy to bang tiéng
nudc ngoai phai dugc hop phap héa lanh sy va dich sang tiéng Viét.

- Can cw phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 158/2005/ND-CP ngay 027 thang 12 nim 2005 ctia Chinh phu
vé dang ky va quan 1y ho tich (c6 hiéu luc ngay 01 thang 4 nam 2006).

+ Quyét dinh s6 01/2006/QD-BTP ngay 029 thang 3 nim 2006 ciia Bo trudng
Bo Tu phap vé viéc ban hanh sb ho tich, biéu mau ho tich (ngay co hiéu luc 30 thang
5 nam 2006).

+ Thong tu s6 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ctia B6 Tu phap
hudéng dan thuc hién Nghi dinh s6 158/2005/ND-CP ngay 027 thang 12 ndam 2005
ctia Chinh phu vé dang ky va quan 1y ho tich (c6 hiéu luc ngay 09 thang 7 nam 2008).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI GHI CHU CAC THAY POI
VE HQ TICH PA PANG KY TRUGC CO QUAN CO
THAM QUYEN CUA NUOC NGOAI
(Do két hon, khai sinh, nudi con nuoi, ly hon va chidm dut viée nudi con nudi)

Kinh givi: S& Tw phap thanh phé H6 Chi Minh

Toi1 1a (Ho va tén ngudi 1am don):.....occveeeeiiiieciieeieceeeeeee e Gi0i tinh:.................
Ngay, thang NAM SINN: .....oooiiiiiee et s ae e e enee e
DaAN tOC: ..t QUAC HCN oo

Sb: ,ngay.......thang....... 107110 RSP
Tén co quan cAp hOAC 18 QUYEL GINDN: ......viveeieeeeeeeeeeeeeeee e
INIEGC: ettt et ettt st s et e s bt e bt e ettt ettt et e st e e bt e bt e bt e e tee e

Pé nghi Quy S¢ xem xét va cho phép viée ghi cha sy thay d6i vé ho tich noéi trén
cua t6i vao so dang ky ho tich tai S& Tu phap thanh phé H6 Chi Minh. Tbi xin cam doan
nhimng 101 khai trén day va viéc thay d6i vé ho tich cua toi di duoc ding ky trude co quan
c6 tham quyén clia nuée ngoai la dung sy that va xin chiu trach nhiém trudc phap luat vé
viéc xin ghi chu su thay d6i d6 vao S6 dang ky ho tich.

................................................. , ngay.....thang....nam.......
Nguoi lam don
(Ky va ghi ro ho tén)
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23. Thii tuc Cip phiéu 1y lich tw phap d6i véi cong dan Viét Nam (truec tiép
cho ngudi cé yéu cu)

- Trinh tw thwc hién:

a) B6i voi nguoi dan:

- Bué6c 1: Hoan thién hd so theo huong dan tai muc thanh phz‘in, $6 luong ho so.

- Bué6c 2: Nop ho so tai S& Tu phép trong gid hanh chinh tir thi hai dén thtr sau
va tir 7 gio 30 dén 11 gio 30 thir bay. Puong su ndp 1é phi va nhan bién nhan hen
ngay tra két qua. Khi ndp hd so phai c6 mit cua duong su.

- Budc 3: Puong sy dén nhan Phiéu Ly lich tu phép theo phiéu hen cta SO Tu
phap.

b) Pdi v6i co quan hanh chinh nha nuédc:

- Budc 1: S Tu phap tiép nhan ho so, kiém tra tinh hop 1& va day du cua cac
gidy to c6 trong hd so, yéu cau bd sung, hoan thién néu hd so chua day dii, chua hop
1€.

- Budc 2: S& Tu phap thanh phé in phiéu xac minh 1y lich tu phap theo mau sd
03/TP-LLTP (dugc ban hanh kém theo Théng tu sé 07/1999/TTLT-BTP-BCA ngay
08 thang 02 nam 1999 cua Bo Tu phéap - B6 Cong an quy dinh viéc cap phiéu 1y lich
tu phap), chuyén cho Cong an thanh phd xac minh theo quy dinh.

- Buéde 3: Khi c6 két qua xac minh tir Cong an thanh phé chuyén sang, S¢ Tu
phap tién hanh cép phiéu 1y lich tu phap cho duwong sy 1a khong c6 tién an (néu
duong su khéng c6 tién 4n) hodc 1a c6 tién an (néu duong su c6 tién an).

- Budc 4: S¢ Tu phap cap Phiéu Ly lich tu phap cho duong su theo phiéu hen
tra hd so.

- Cdch thire thue hign: Tryc tiép tai tru so S¢ Tu phap thanh phd H6 Chi Minh.

- Thanh phdn, s6 luong hé so:

a) Thanh phan ho so, bao gom:

e Don yéu cau cap phiéu Iy lich tu phap (theo miu).

e Ban chyp chimg minh nhan dan va S6 ho khau (kém ban chinh dé ddi chiéu)
hodc gidy to hop 1& chimg minh noi thuong tra cta duong su.

b) S6 lwong ho so: 01 bd.
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- Thoi han gidi quyét: 12 ngay lam viéc, ké tir ngay S6 Tu phap nhan du ho so
hop 1€.

Trong trudng hop hd so dén ngay hen tra ma chua cip dugc phiéu 1y lich tu
phap cho cong dan do mot s6 truong hop sau ddy, thi S& Tu phap s& co thong bao:

e Thu bao cho duong sy biét vé tinh trang ho so ciia minh: d61 véi ho so cé tién
an, tién sy hién con dang xac minh tai Cong an thanh pho.

e Thu bao cho duong su biét vé tinh trang hd so cia minh: dbi véi hd so dang
xac minh tai Cong an mot s6 tinh, thanh phé khac ma chua co két qua tra vé So Tu
phap.

e C6 thu moi cho duong su dé bd sung mot sb loai gidy to theo yéu cau xac
minh cta Cong an thanh phé HO6 Chi Minh hodc S& Tu phap: d6i v6i nhimng truong
hop ho so cua duong su can lam thi tuc x6a 4n tich tai Toa 4n nhan dén, gidy ching
nhan hoi huong (d6i tuong 1a ngudi vuot bién).

C6 thu moi cho duong su dén S& Tu phap dé thong bao biét vé tinh trang ho so
ciia duong su: khong cip phiéu 1y lich tu phap cho duong su dang 14 bi can, bi céo
trong vu 4n hinh sy; cap phiéu 1y lich tu phap cho duong su vdi tinh trang co tién an
(do chua du thoi gian duong nhién x6a an tich theo quy dinh cua phép luat).

- Doi twong thuwe hién thii tuc hanh chinh: Ca nhan
- Co quan thwc hién thu tuc hanh chinh:
a) Co quan c6 thim quyén quyét dinh: S& Tu phap thanh phé HO Chi Minh.

b) Co quan hodc nguoi cd thim quyén duoc uy quyén hodc phan cap thyc hién
(néu c6): Khong co.

¢) Co quan truc tiép thuc hién TTHC: S& Tu phap thanh phé H6 Chi Minh
d) Co quan phéi hop (néu co):

+ Cong an thanh phé H6 Chi Minh.

+ Tda 4n nhan dan cac cap.

+ Cong an phuong, x4, thi tran.

- Két qua thii tuc hanh chinh: Phiéu 1y lich tu phap.

-Lé phi (néu co):

+ Lé phi cap phiéu 1y lich tu phap: 100.000 dong/trudng hop.
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+ Lé& phi cap phiéu 1y lich tu phap (d6i véi dbi twong di hop tac lao dong va
cong dan Viét Nam c6 hoan canh kho khan thudng trtt ¢ vung sau, vung xa): 50.000
dong/truong hop.

- Tén mdu don, médu to khai: Pon yéu cau cap phiéu 1y lich tu phap (Mau
02/TP-LLTP).

- Yéu cdu, diéu kign thyc hién thii tuc hanh chinh (néu cé):

Diéu kién ndp don cép phiéu 1y lich:

e [a cong dan Viét Nam cu tra ¢ thanh phé Hb Chi Minh thi nop hd so tai S& Tu
phap thanh phé HO Chi Minh noi thuong tra.

o Néu duong sy c6 tién 4n ma da da thoi han x6a an tich thi yéu cau duong sy cung
cap gidy chimg nhan x6a an tich ctia Toa 4n nhan déan cac cap dé cap phiéu 1y lich tu phap
14 khong c6 tién 4n; con néu duong su chwa du thoi gian x6a an tich thi cap phiéu ly lich
tur phap 14 c6 tién an.

- Can cw phap ly cua thu tuc hanh chinh:

+ Quyét dinh s6 94//2004/QD-BTC ngay 07 thang 12 nim 2004 ctua Bo Tai
chinh vé viéc quy dinh ché d¢ thu, ndp, quan 1y va sir dung 18 phi (c6 hiéu luc ngay
029 thang 12 ndam 2004).

+ Thong tu s6 99/2005/TT-BTC ngiy 14 thang 11 ndm 2005 cua Bo Tai chinh
vé viéc quy dinh ché d6 thu, ndp va quan 1y sir dung 18 phi cdp gidy xac nhan khong
c6 tién an cho nguoi lao dong di lam viéc c¢6 thoi han tai nude ngoai (co6 hié¢u luc
ngay 08 thang 12 nam 2005).

+ Thong tu lién tich s& 07/1999/TTLT-BTP-BCA ngay 08 thang 02 nim 1999
ctia Bo Tu phap - B6 Cong an quy dinh viéc cip phiéu 1y lich tu phap (c6 hiéu luc
ngay 023 thang 02 ndm 1999).
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Mau s6 02/TP-LLTP

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tuw do Hanh phuc

Tp. Ho Chi Minh, ngady ......thang....ndm ...
PON YEU CAU CAP PHIEU LY LICH TU PHAP

Kinh giri: S& Tw phap thanh pho H6 Chi Minh

TN 01 KNAC (118U COY: e

Ngay, thdng, ndm sinh: ........... [ociiiiiinnn L .

NOTIAM VIEC: oo

Phan khai vé cha, me CHA ME

Ho va tén

Ngay, thang, ndm sinh

Qué quan

Noi thuong tr/Tam tra (3)
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PHAN KHAI VE QUA TRINH CU TRU CUA BAN THAN TAI VIET NAM
(Tinh tir khi du 14 tudi)

Tt thang, ndm .
. Noi thuong tri/Tam trt (3)
dén thang, nam

Tinh trang ti€n AN (NEU CO): ..uvveeuiieeiieeieeie ettt ettt e et e et e e e st e e aeeeseesnseeenseesnneennees

T6i 1am don nay dé nghi S¢ Tu phap thanh phd HO Chi Minh cép cho t0i Phiéu ly
lich Tu phap dé (ghi ré6 muc dich st dung Phiéu 1y lich tu phdp):.....cccoeeeiiiiiiiiiieeeee,

TP.Hé Chi Minh, ngay.....thang....ndm........
Nguoi lam don
(Ky va ghi ro ho tén)

Chu thich

(1) Ghi ré xd/ phwong, qudn/huyén, tinh/thanh phé

(2) Ghi theo noi sinh truéng cia cha dé; néu khéng ré cha dé la ai thi theo noi sinh trwdng ciia me
de, trong truong hop khong xac dinh duwoc cha, me dé thi ghi theo noi sinh truong cua nguoi nuoi
dwong tir nho.

(3) Ghi diing theo noi ding ky h¢ khdu thuong trii; trong truong hop khéng cé noi thuwong trii thi
ghi theo noi tam tru va ghi ro “Tam tru...... 7

4) Doi véi cong dan Viét Nam, ghi Gidy CMND, déi véi nguoi nude ngodi thi ghi HY chiéu.
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24. Thii tuc Cép phiéu Iy lich tw phap ddi véi ngudi nwée ngoai co thoi gian
cw tri tai Viét Nam (truc tiép cho ngudi ¢é yéu ciu)

- Trinh tu thuc hién:

a) Déi voi nguoi nudc ngoai:

- Budc 1:

Hoan thién ho so theo hudng dan tai muc thanh phan, sb lugng ho so.

- Budc 2: Nop ho so tai S& Tu phap trong gio hanh chinh tir thi hai dén tht sau
va tir 7 gio 30 dén 11 gio 30 thir bay. Puong su ndp 1é phi va nhan bién nhan hen
ngay tra két qua. Khi ndp hd so phai c6 mit cua duong su.

- Budc 3: Puong sy dén nhan Phiéu Ly lich tu phép theo phiéu hen cta SO Tu
phap.

b) Béi véi co quan hanh chinh nha nuéc:

- Budc 1: S& Tu phap tiép nhan hd so, kiém tra tinh hop 1& va day du cua cac
gidy to c6 trong hd so, yéu cau bd sung, hoan thién néu hd so chwa day dii, chua hop
1€.

- Budc 2: SO Tu phap thanh phd in phiéu xac minh 1y lich tu phap theo mau sb
03/TP-LLTP (dugc ban hanh kém theo Thong tu sé 07/1999/TTLT-BTP-BCA ngay
08 thang 02 nam 1999 cta Bo Tu phap - Bd Cong an quy dinh viéc cap phiéu 1y lich
tu phap), chuyén cho Cong an thanh phd xac minh theo quy dinh.

- Bude 3: Khi ¢6 két qua xac minh tir Cong an thanh phé chuyén sang, S¢ Tu
phap tién hanh cép phiéu 1y lich tu phap cho duong sy 1a khong c6 tién an (néu
duong su khéng c6 tién an) hodc 1a c6 tién an (néu duong su c6 tién an).

- Budc 4: S& Tu phap tra hd so cho duong su theo phiéu hen tra ho so.

- Cdch thire thue hign: Truc tiép tai tru so co quan hanh chinh nha nudc

- Thanh phén, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

e Don yéu cau cap phiéu 1y lich tu phap theo mau s 02/TP-LLTP (dugc ban
hanh kém theo Théng tu s6 07/1999/TTLT-BTP-BCA ngay 08 thang 02 nim 1999
ctia B6 Tu phap - B6 Cong an quy dinh viéc cap phiéu 1y lich tu phap).

e Ban chup Ho chiéu, Visa con thoi han (ban chup gidy chimg nhan thuong tra
hodc tam tra tai Viét Nam kém ban chinh dé dbi chiéu).
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e X4c nhan ctia Cong an noi hién dang tam tru tai thanh phé H6 Chi Minh.
b) S6 lugng hd so: 02 bo.

- Thoi han gidi quyét: 26 ngay 1am viéc, ké tir ngdy S& Tu phap nhan du hd so
hop 1€.

Trong truong hop hd so dén ngay hen tra ma chua cip duoc phiéu 1y lich tu
phap cho cong dan do mot s6 truong hop sau ddy, thi S& Tu phap s& co thong bao:

e Thu bao cho duong sy biét vé tinh trang ho so ciia minh: d61 véi ho so cé tién
an, tién sy hién con dang xac minh tai Cong an thanh pho.

e Thu bao cho duong su biét vé tinh trang hd so ciia minh: dbi véi hd so dang
xac minh tai B Cong an.

e Co thu moi cho duong sy dé bd sung mot sé loai gidy to theo yéu cau xéc
minh cta Cong an thanh phé HO6 Chi Minh hodc S& Tu phap: d6i v6i nhimng truong
hop hd so cua duong sy can 1am thi tuc x6a an tich tai Toa an nhan dan.

C6 thu moi cho duong su dén S& Tu phap dé thong bao biét vé tinh trang ho so
ciia duong su: khong cip phiéu 1y lich tu phap cho duong su dang 1a bi can, bi céo
trong vu an hinh sy; cap phiéu 1y lich tu phap cho dwong sy véi tinh trang o tién an
(do chua du thoi gian duong nhién x6a an tich theo quy dinh cua phéap luat).

- Doi twong thuwe hién thii tuc hanh chinh: C nhan.
- Co quan thwc hién thu tuc hanh chinh:
a) Co quan c6 thim quyén quyét dinh: S& Tu phap thanh phd HO Chi Minh.

b) Co quan hodc nguoi c6 thim quyén duoc ty quyén hodc phan cp thyuc hién
(néu co): khong co.

¢) Co quan tryc tiép thuc hién TTHC: S& Tu phap thanh phé H6 Chi Minh.

d) Co quan phéi hop (néu co):

+ Cong an thanh phé H6 Chi Minh.

+ Tda 4n nhan dan cac cap.

+ Cong an phuong, x4, thi tran.

- Két qua thii tuc hanh chinh: Phiéu 1y lich tu phap.

- L¢ phi (néu c6): L& phi cip phiéu 1y lich tu phap: 100.000 dong/trudng hop.

- Tén méu don, méu to khai: Pon yéu cau cap phiéu 1y lich tu phap (Maiu
02/TP-LLTP).
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- Yéu cau, diéu ki¢n thwe hién thii tuc hanh chinh (néu cé):

Piéu kién ndp don cap phiéu 1y lich:

e La nguoi nuwdc ngodi cu tra & thanh phd H6 Chi Minh thi ndp ho so tai So Tu
phap thanh phé H6 Chi Minh noi tam tru;

e Néu duong sy co tién 4n ma da da thoi han x6a 4an tich thi yéu cau duong su
cung cap gidy ching nhén x6a an tich cia Toa an nhan dan cac cap dé cip phiéu Iy
lich tu phap 1a khéng c6 tién an; con néu duong su chwa du thdi gian x6a an tich thi
cap phiéu 1y lich tu phap 14 ¢o tién an.

- Can cw phap ly cua thu tuc hanh chinh:

+ Quyét dinh s6 94//2004/QD-BTC ngay 07 thang 12 nim 2004 cua Bo truong
B6 Tai chinh vé viéc quy dinh ché d6 thu, ndp, quan 1y va str dung 1€ phi (c6 hiéu luc
ngay 029 thang 12 nam 2004).

+ Thong tu s6 99/2005/TT-BTC ngay 14 thang 11 nim 2005 cta BO Tai chinh
vé viéc quy dinh ché d6 thu, ndp va quan 1y str dung 1& phi cap gidy xac nhan khong
c6 tién an cho nguoi lao dong di lam vigéc c¢d thoi han tai nudc ngoai (co6 hi€u luc
ngay 08 thang 12 nam 2005).

+ Thong tu lién tich s6 07/1999/TTLT-BTP-BCA ngay 08 thang 02 nam 1999
ciia Bo Tu phap - B6 Cong an quy dinh viéc cap phiéu 1y lich tu phap (c6 hiéu luc
ngay 023 thang 02 ndm 1999).
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Mau s6 02/TP-LLTP

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tuw do Hanh phuc

Tp. Ho Chi Minh, ngady ......thang....ndm ...
PON YEU CAU CAP PHIEU LY LICH TU PHAP

Kinh giri: S& Tw phap thanh pho H6 Chi Minh

TN 01 KNAC (118U COY: e

Ngay, thdng, ndm sinh: ........... [ociiiiiinnn L .

NOTIAM VIEC: oo

Phan khai vé cha, me CHA ME

Ho va tén

Ngay, thang, ndm sinh

Qué quan

Noi thuong tr/Tam tra (3)
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PHAN KHAI VE QUA TRINH CU TRU CUA BAN THAN TAI VIET NAM
(Tinh tir khi du 14 tudi)

Tt thang, ndm .
. Noi thuong tri/Tam trt (3)
dén thang, nam

Tinh trang ti€n AN (NEU CO): ..uvveeuiieeiieeieeie ettt ettt e et e et e e e st e e aeeeseesnseeenseesnneennees

T6i 1am don nay dé nghi S¢ Tu phap thanh phd HO Chi Minh cép cho t0i Phiéu ly
lich Tu phap dé (ghi ré6 muc dich st dung Phiéu 1y lich tu phdp):.....cccoeeeiiiiiiiiiieeeee,

TP.Hé Chi Minh, ngay.....thang....ndm........
Nguoi lam don
(Ky va ghi ro ho tén)

Chu thich

(1) Ghi ré xd/ phwong, qudn/huyén, tinh/thanh phé

(2) Ghi theo noi sinh truéng cia cha dé; néu khéng ré cha dé la ai thi theo noi sinh trwdng ciia me
de, trong truong hop khong xac dinh duwoc cha, me dé thi ghi theo noi sinh truong cua nguoi nuoi
dwong tir nho.

(3) Ghi diing theo noi ding ky h¢ khdu thuong trii; trong truong hop khéng cé noi thuwong trii thi
ghi theo noi tam tru va ghi ro “Tam tru...... 7

4) Doi véi cong dan Viét Nam, ghi Gidy CMND, déi véi nguoi nude ngodi thi ghi HY chiéu.
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25. Thii tuc Cap phiéu Iy lich tw phap (truwong hop ity quyén)

- Trinh tw thwc hién:

a) P6i voi nguoi dan:

- Buoc 1:

e Hoan thién hd so theo huong dan tai muc thanh phﬁn, $6 lugng ho so, trong do
¢ viéc chimg nhan vin ban uy quyén c6 chimg nhan ciia Co quan dai dién ngoai
giao, Co quan Lanh sy ctia nudc Cong hoa xa hoi chi nghia Viét Nam & nudc ngoai;
chting nhén cia co quan c6 tham quyén cia nudc ma nguoi do 13 cong dan hoic
thuong tri va phai duoc hop phap hoa lanh su theo quy dinh cua phép luat Viét Nam.

e Nguoi duogc iy quyén dén ndp hd so tai S& Tu phap trong gid hanh chinh
trong gio hanh chinh tir thir hai dén thir sau va tir 7 gio 30 dén 11 gio 30 tha bay
(ngudi dugc Gy quyén phai thuc hién theo huéng dan va trinh tu thil tuc cta phap
luat)

- Budc 2: Nguoi duoc iy quyén ndp 1¢ phi va nhan bién nhan hen ngay tra két
qua.

- Bude 3: Nguoi dugc y quyén sy dén nhan Phiéu Ly lich tu phap theo phiéu
hen ctuia S& Tu phap.

b) Béi véi co quan hanh chinh nha nuéc:

- Budc 1: S& Tu phap tiép nhan hd so, kiém tra tinh hop 1& va day du cua cac
gidy to c6 trong ho so, yéu cau bo sung, hoan thién néu hd so chua day du, chua hop
1€.

- Budc 2: SO Tu phap thanh phd in phiéu xac minh 1y lich tu phap theo mau sb
03/TP-LLTP (dugc ban hanh kém theo Thong tu sé 07/1999/TTLT-BTP-BCA ngay
08 thang 02 nam 1999 cua Bo Tu phéap - B6 Cong an quy dinh viéc cap phiéu 1y lich
tu phap), chuyén cho Cong an thanh phd xac minh theo quy dinh.

- Budc 3: Khi c¢6 két qua xac minh tir Cong an thanh phd chuyén sang, S¢ Tu
phap tién hanh cép phiéu 1y lich tu phap cho duong sy 1a khong cé tién an (néu
duong su khong cé tién 4n) hodc 12 ¢o tién an (néu duong su c6 tién an).

- Budc 4: S¢ Tu phap tra hd so cho duong su theo phiéu hen tra ho so.

- Cdch thikc thure hign: Tryc tiép tai tru s6 co quan hanh chinh nha nudc.

- Thanh phan, s6 lwong ho so:
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a) Thanh phan ho so, bao gdm:

e Don yéu cau cap phiéu 1y lich tu phap theo mau sé 02/TP-LLTP (dugc ban
hanh kém theo Théng tu s6 07/1999/TTLT-BTP-BCA ngay 08 thang 02 nim 1999
ctia B6 Tu phap - B6 Cong an quy dinh viéc cap phiéu 1y lich tu phap).

e Ban chyp chimg minh nhan dan va S6 ho khau (kém ban chinh dé doi chiéu)
hodc gidy to hop 18 chimg minh noi thuong tra cia duong sy (ngudi Gy quyén); dbi
v6i ngudi nude ngodi Gy quyén thi ndp ban chup Ho chiéu va ban chup gidy ching
nhan thudng trd hodc tam tra tai Viét Nam (kém ban chinh dé dbi chiéu). Chung
minh nhan dan va S6 ho khau cia ngudi duoc uy quyén (kém ban chinh dé d6i
chiéu).

e Trong truong hop duong su khong dén S& Tu phap ndp truc tiép 1am tha tuc
cap phiéu 1y lich tu phap thi c6 thé iy quyén cho ngudi khac lam thu tuc cap va nhan
phiéu 1y tich tu phap:

- Pbi véi cong dan trong nudc: néu khong dén nop truc tiép tai S& Tu phap thi
phai c6 van ban uy quyén duge Uy ban nhan dan cép x3, phuong, thi trdn noi cu tra
ctia ngudi ty quyén hodc ngudi dugc Gy quyén chimg thuc.

- Béi véi nguoi nude ngodi: khong cd mit dé ndp ho so xin cap va nhan phiéu ly
lich tu phép tai S& Tu phap thi can phai lam vin ban Gy quyén phai c6 ching nhan
cua Pai st quan Viét Nam tai nudc ma nguoi nudc ngoai dang cu trit hoac Co quan
dai dién Ngoai giao, Co quan Lanh sy cia nudc Cong hoa xa hdi chui nghia Viét Nam
& nudc ma nguodi nude ngoai dang cu tra (nguoi duge ty quyén s& ndp hd so va nhan
phiéu 1y lich tu phap theo nodi dung cta gidy ty quyén).

- Béi véi nguoi Viét Nam dang sinh sng, hoc tip va cong tac & nudc ngoai: néu
da roi Viet Nam ma khong dén nop don yéu cau cép phiéu 1y lich tu phap co thoi
gian sinh séng & Viét Nam thi can phai c6 vin ban ty quyén (ay quyén ndp hd so va
nhan hd s0) ¢6 ching nhan béng van ban cua Pai st quan Viét Nam tai nudc ma
cong dan Viét Nam dang cu trd hoac Co quan dai dién Ngoai giao, Co quan Lanh sy
cua nudc Cong hoa xa hdi chu nghia Viét Nam & nudc ma nguoi Viét Nam dang cu
tri (nguoi duge Uy quyén sé& ndp hd so va nhan phiéu 1y lich tu phép theo ndi dung
clia gidy Uy quyén).

b) So lugng ho so: 02 bo.

- Thoi han gidi quyét: 26 ngay 1am viéc, ké tir ngdy So Tu phap nhan du ho so
hop I¢.
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Trong truong hop hd so dén ngay hen tra ma chua cip duoc phiéu 1y lich tu
phap cho cong dan do mot s6 truong hop sau ddy, thi S& Tu phap s& co thong bao:

e Thu bao cho duong su biét vé tinh trang ho so ciia minh: do6i véi ho so ¢ tien
an, tién sy hién con dang xac minh tai Cong an thanh pho.

e Thu bao cho duong su biét vé tinh trang hd so cta minh: ddi voi hd so dang
x4c minh tai Cong an mot sb tinh, thanh phd khac ma chua c6 két qua tra vé S¢ Tu
phap.

e C6 thu moi cho duong sy dé bd sung mot s6 loai gidy to theo yéu cau xac
minh cta Cong an thanh phé HO6 Chi Minh hodc S& Tu phap: d6i v6i nhimng truong
hop ho so cua duong su can lam thi tuc x6a 4n tich tai Toa 4n nhan dén, gidy ching
nhan hoi huong (d6i tuong 1a ngudi vuot bién).

C6 thu moi cho duong su dén S& Tu phap dé thong bao biét vé tinh trang ho so
ciia duong su: khong cip phiéu 1y lich tu phap cho duong su dang 14 bi can, bi céo
trong vu 4n hinh sy; cap phiéu 1y lich tu phap cho duong su vdi tinh trang c6 tién an
(do chua du thoi gian duong nhién x6a an tich theo quy dinh cua phép luat).

- Doi tuwong thuwe hién thii tuc hanh chinh: Ca nhan
- Co quan thwc hién thu tuc hanh chinh:
a) Co quan c6 thim quyén quyét dinh: S& Tu phap thanh phd HO Chi Minh.

b) Co quan hodc nguoi ¢ tham quyén duoc ty quyén hodc phan cap thuc hién
(néu co): khong co.

¢) Co quan truc tiép thuc hién TTHC: S& Tu phép thanh phé H6 Chi Minh.

d) Co quan phéi hop (néu co):

+ Cong an thanh phé H6 Chi Minh.

+ Tda 4n nhan dan cac cap.

+ Cong an phuong, x4, thi tran.

- Két qua thii tuc hanh chinh: Phiéu 1y lich tu phap.

- L¢ phi (néu c6): Lé& phi cap phiéu 1y lich tu phap: 100.000 dong/trudng hop.

- Tén méu don, mdu to khai: Pon yéu cu cap phiéu 1y lich tu phap (dung cho
truong hop Gy quyén) (Mau 02/TP-LLTP).

- Yéu cdu, diéu ki¢n thyc hién thii tuc hanh chinh (néu cé):
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Diéu kién ndp don cép phiéu 1y lich:

e La cong dan Viét Nam cu tri & thanh phd H6 Chi Minh thi ndp hd so tai S¢
Tu phép thanh phd H6 Chi Minh noi thudng tri; néu cu trii & nudc ngoai thi nop tai
S6¢ Tu phap thanh phd HO Chi Minh noi thudng tra cudi cung trude khi xuét canh;

e La ngudi nude ngoai cu tra tai thanh phd HO6 Chi Minh thi ndp tai S& Tu phap
thanh phd HO Chi Minh; néu noi cudi cing da roi thanh phd Ho Chi Minh thi ndp tai
S Tu phap thanh phd HO Chi Minh.

e Néu duong su c6 tién 4n ma da du thoi han xéa an tich thi yéu cau duong su
cung cap gidy ching nhan x6a an tich cia Toa 4n nhan dan cac cap dé cap phiéu Iy
lich tu phap 1a khéng c6 tién an; con néu duong su chwa du thdi gian x6a an tich thi
cap phiéu 1y lich tu phap 14 ¢6 tién an.

Yéu cau c6 chiing nhan cua co quan dai di¢n ngoai giao, co quan lanh sy va hop
phap hoa lanh su:

e Nguoi uy quyén la cong dan Viét Nam cu trd & nudc ngoai, van ban ty quyén
phai c6 chung nhan cua Co quan dai di¢n Ngoai giao, Co quan Lanh sy cua nudc
Cong hoa xa hdi chu nghia Viét Nam & nudce ngoai;

e Néu nguoi iy quyén 1a ngudi nudc ngoai da roi Viét Nam thi van ban uy
quyén phai c6 chimg nhan ciia co quan c6 thim quyén cua nudc ma ngudi do 1a cong
dan hodc thuong trii va phai duoc hop phap hoa lanh su theo quy dinh ctia phap luat
Viét Nam.

- Can cw phap ly cua thu tuc hanh chinh:

+ Quyét dinh s6 94//2004/QD-BTC ngay 07 thang 12 nim 2004 cia Bo truong
B6 Tai chinh vé viéc quy dinh ché do thu, ndp, quan 1y va st dung 1& phi (c6 hiéu luc
ngay 029 thang 12 ndm 2004).

+ Thong tu s& 99/2005/TT-BTC ngay 14 thang 11 nim 2005 ctia B6 Tai chinh
vé viéc quy dinh ché do thu, ndp va quan 1y sir dung 18 phi cap gidy xac nhan khong
c6 tién an cho nguoi lao dong di lam viéc c¢6 thdi han tai nude ngoai (co6 hiéu luc
ngay 08 thang 12 nam 2005).

+ Thong tu lién tich s6 07/1999/TTLT-BTP-BCA ngay 08 thang 02 nam 1999
ctia Bo Tu phap - B6 Cong an quy dinh viéc cip phiéu 1y lich tu phap (c6 hiéu luc
ngay 023 thang 02 ndam 1999).
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Mau s6 02/TP-LLTP
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tuw do Hanh phuc

Tp. Ho Chi Minh, ngady ......thdng.....ndm ......

PON YEU CAU CAP PHIEU LY LICH TU PHAP
(Dung cho truwdong hop iy quyeén)

Kinh giri: S& Tw phap thanh phé Ho6 Chi Minh

Ngéy: ...... thang........ nam..........
Theo Giay uy quyén ky ngay......... thang........ nam.........

T6i lam don nay dé nghi cap Phiéu 1y lich tu phap cho ngudi ¢ tén dudi day:

Ngay....... thang........ nam ..........

Phan khai vé cha, me CHA ME
Ho va tén

Ngay, thang, ndm sinh
Qué quan

Noi thuong trt/Tam tra (1)




62 CONG BAO S 282 +283-01-10-2009

PHAN KHAI VE QUA TRINH CU TRU TAI VIET NAM CUA NGUOI UY QUYEN
(Tinh tir khi du 14 tudi)

Tu thang, nam Noi thuong trd/Tam tra (1)
dén thang, nam

Tinh trang tien 40 (U CO)t...vv ' iee e,
TP.H6 Chi Minh, ngay.....thang....ndm........
Nguoi lam don
(Ky va ghi 0 ho tén)
Chui thich

(1) Ghi ding theo noi ding ky hé khdu thirong trii; trong trieong hop khéng c6 noi thuong
tru thi ghi theo noi tam trii va ghi ro “Tam tru...... 7

(2) Poi véi cong ddn Viét Nam, ghi Gidy CMND, doi véi nguoi nuwéc ngodi thi ghi Ho
chiéu.

(3) Ghi ré xa/ phwong, qudn/huyén, tinh/thanh phé

(4) Ghi theo noi sinh truéng ciia cha dé; néu khéng ré cha dé la ai thi theo noi sinh truéng
cua me de, trong truong hop khong xdac dinh dwoc cha, me dé thi ghi theo noi sinh truong
cua nguoi nudi duong tur nho.
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26. Thi tuc Thay ddi, cai chinh hd tich, xac dinh lai din tdc, xac dinh lai

gi¢i tinh, bd sung ho tich, diéu chinh hd tich c6 yéu t6 nwéc ngoai
- Trinh tu thuc hién:
a) B6i voi nguoi dan:
e Hoan thién ho so theo hudng dan tai muc thanh phﬁn, s6 lugng ho so.

e Nop ho so tai S& Tu phap trong gio hanh chinh (tir thi hai dén th sau va sang
thtr bay).

Ngudi ¢6 yéu cau thyuc hién thay d6i, cai chinh ho tich, xac dinh lai dén toc,
xéac dinh lai giéi tinh, bo sung ho tich, diéu chinh ho tich c6 yéu t6 nudc ngoai truc
tiép dén So nop hd so, néu khong c6 diéu kién truc tiép dén So nop h so, thi co thé
iy quyén cho ngudi khac 1am thay.

e Viéc thay doi, cdi chinh ho tich, x4c dinh lai dan tdc, xac dinh lai gi6i tinh, bo
sung ho tich cho nguoi chua thanh nién hoac nguoi mét nang luyc hanh vi dan sy dugc
thuc hién theo yéu cau ctia cha, me hodc nguoi gidm ho.

e Nhan két qua tai S& Tu phép.

b) Pdi v6i co quan hanh chinh nha nuédc:

- Budc 1: S Tu phap tiép nhan ho so: kiém tra tinh hop 1& va day du cua céc
gidy to c6 trong ho so; néu chua du thi viét huéng dan yéu cau bd sung, hoan thién
néu hd so chua day du, chua hop 18.

- Budc 2: S¢ Tu phap nghién ctru hd so. Truong hop xét thay can phai xac minh,
S¢ Tu phap c6 cong vin néu rd van dé can xac minh va gii kém nhing tai liéu can
x4c minh (trong thoi han 20 ngay ké tir ngay nhin dugc cong van cia S¢ Tu phap, co
quan xac minh tién hanh xac minh van dé duoc yéu cau va tra 1oi bang van ban cho
S& Tu phap).

- Budc 3: S& Tu phap ra Quyét dinh thay doi, cai chinh h tich, xac dinh lai dan
tdc, xac dinh lai gidi tinh; vin ban chap nhan viéc bo sung ho tich.

- Cdch thire thue hign: Tryc tiép tai tru so co quan hanh chinh nha nudc.

- Thanh phdn, s6 luong hé so:

a) Thanh phan ho so, bao gom:

e To khai diang ky thay doi, cai chinh, bo sung ho tich, xac dinh lai dan tdc, xac
dinh lai gidi tinh.
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e Cac gidy to can thiét lién quan khac dé lam cin cit cho viée thay doi, cai chinh
ho tich, xac dinh lai dan toc, x4c dinh lai gidi tinh, bo sung ho tich, diéu chinh ho
tich.

e Gidy uy quyén trong trudng hop iy quyén cho ngudi khac thyc hién viéc can
thay d6i, cai chinh, bd sung ho tich, xac dinh lai dan toc, xac dinh lai gi6i tinh thay
ddi, cai chinh hé tich, xac dinh lai dan toc, xac dinh lai gidi tinh, bo sung hd tich.

e Xuat trinh ban chinh Gidy khai sinh ctia nguoi can thay d6i, cai chinh, bd
sung hd tich, x&c dinh lai dan toc, xac dinh lai gidi tinh thay di, cai chinh ho tich,
xac dinh lai dan tdc, xac dinh lai gidi tinh, bd sung ho tich va cac giéy to lién quan dé
lam can cu cho vi¢c thay ddi, cai chinh ho tich, xac dinh lai dan tdc, xac dinh lai gidi
tinh, bd sung ho tich.

e D6i v6i truong hop xac dinh lai gidi tinh, thi van ban két luan cia t6 chirc y
té da tién hanh can thiép dé xac dinh lai gidi tinh 1a can ctr cho viéc xac dinh lai gi6i
tinh.

b) So lugng ho so: 01 bd

- Thoi han gidi quyét: 05 ngay 1am viéc, ké tir ngdy S& Tu phap nhan du hd so
hop 1.

Trong trudng hop can xac minh thi thdi han duoc kéo dai thém 05 ngay.

- Doi twong thuwe hién thii tuc hanh chinh: Ca nhan

- Co quan thwc hién thu tuc hanh chinh:

a) Co quan c6 thAm quyén quyét dinh: S& Tu phéap thanh phé H6 Chi Minh

b) Co quan hodc nguoi c6 thim quyén duoc ty quyén hodc phan cap thyuc hién
(néu co): khong co.

¢) Co quan truc tiép thuc hién TTHC: S& Tu phép thanh phé H6 Chi Minh.
d) Co quan phdi hop (néu c6): Khéng co.
- Két qua thii tuc hanh chinh:

+ Quyét dinh hanh chinh: ddi véi trudng hop thay dbi, cai chinh ho tich, xac
dinh lai dan tdc, xac dinh lai gi61i tinh;

+ Vin ban chip thuan: ddi v6i truong hop bd sung ho tich, diéu chinh ho tich;

- L¢ phi (néu cé):
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+ L& phi thay ddi, cai chinh ho tich, xac dinh lai dan tdc, xac dinh lai gidi tinh,
bd sung ho tich, diéu chinh ho tich c6 yéu té nude ngoai: 50.000 dong/trudng hop.

+ Mién thu 1¢ phi dang ky thay d6i, cai chinh h tich cho ngudi dudi 14 tudi, bo
sung ho tich, diéu chinh ho tich cho moi di tuong

- Tén mau don, méu to khai:

T khai ding ky thay d6i, cai chinh, b6 sung ho tich, xac dinh lai dan toc, xac
dinh lai gidi tinh (Mau STP/HT-2006-TDCC.1).

- Yéu cdu, diéu kign thyc hién thii tuc hanh chinh (néu cé):

Déi v6i viée thay ddi ho, tén cho ngudi tir da 9 tudi trd 1én va xac dinh lai dan
toc cho ngudi chua thanh nién tir dii 15 tudi tro 18n, thi phai c6 sy dong ¥ cta nguoi
do.

- Can cw phap ly cua thu tuc hanh chinh:

+ Nghi dinh sé 158/2005/NB-CP ngay 027 thang 12 nim 2005 cta Chinh pha
dang ky va quan 1y ho tich c6 hi¢u luc ngay 01 thang 4 nam 2006.

+ Quyét dinh s6 01/2006/QD-BTP ngay 029 thang 03 nim 2006 ciia B trudng
Bo Tu phap, vé viéc ban hanh s6 ho tich, biéu mau ho tich, c6 hiéu luc ngay 30 thang
5 nam 2006.

+ Thong tu s6 01/2008/TT-BTP ngay 02 thang 6 nam 2008 ctia Bo Tu phap
huéng dan thi hanh mot sé diéu ctia Nghi dinh s 158/2005/ND-CP ctia Chinh phu;
c6 hiéu luc ngay 09 thang 7 ndm 2008.

+ Quyét dinh s6 103/2007/QD-UBND ngay 30 thang 7 nam 2007 ctia Uy ban
nhan dan TP. H6 Chi Minh vé ban hanh Biéu mirc thu 18 phi dang ky ho tich trén dia
ban thanh phd, ¢ hiéu luc ngay 09 thang 8 nim 2007.

+ Quyét dinh s6 39/2008/QP-UBND ngay 12 thang 5 nim 2008 ciia Uy ban
nhan dan TP. HS6 Chi Minh vé viéc mién thi thanh mot s6 khoan phi, 1& phi theo quy
dinh tai Chi thi s6 24/2007/CT-TTg ngay 01 thang 11 nim 2007 cua Thi tudng
Chinh phu, c6 hiéu luc ngay 022 thang 5 nam 2008.
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(QP sb: 01/2006/QD-BTP) STP

] Mau STP/HT-2006-TDCC.1
CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY VIEC THAY DOI, CAI CHINH, BO SUNG HQ TICH, XAC
PINH LAI DAN TQC, XAC PINH LAI GIOI TINH

Kinh @Uri: oo,

Ho va tén nguwdi Khai: ..o
No1 thuong trl/tam trl: ......oooiciiiieieeee e e et e e e e e e sebee e ensaeeenaeas
S GIAY CIMND/HO CHIEU ...t
Quan hé véi ngudi duge thay doi, cai chinh, bd sung ho tich/xac dinh lai dan tdc/xac

AINh 121 IOT tHNN: Lot et e e e be e e baeeetaaeens
Pénghi.................o..ooi. AANG KY VIEC: ..oviiiiiiiiiiecece e
................................................................................................ cho nguoi c6 tén dudi day:

Ho VAaten: ... Gio1tinh: ...oooovveiiiiiiiiiieeee,

QUE QUAN (1) it e ettt e e e ettt e e e e e aetaeeeeeataeeeeessssseeeeenssaaeeeessaeaeeanns

No1 thuong tri/tam trl: ......oooeciiiieiee et e e b e e snbee e ensaeeenaeas

Da dang ky khai SINh taii.c...oouiiiiiiii e

To61 cam doan nhitng 161 khai trén 1a hoan toan ding su that va chiu trach nhi¢m truéde

phép luédt vé cam doan ctia minh.
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Y kién ctia nguoi duoc thay d6i ho, tén
(néu ngudi d6 tir da 9 tudi tro 1én); xéc
dinh lai dan toc (néu nguoi do tu da 15
tudi dén dudi 18 tudi)

Chu thich:
(1) Thay doi, cai chinh, bo sung ho tich/xac dinh lai dan toc/xdc dinh lai gioi tinh - yéu cau
logi viéc gi phai ghi ro
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27. Thi tuc ding ky hoat dong clia Trung tAm hd tro két hon
- Trinh tu thuc hién:
a) Boi v6i Trung tam hd trg két hon:

- Buéce 1: Trung tdm hd tro két hon phai hoan thi¢n hd so theo huéng dan tai
muc thanh phan, s6 lugng hd so va nop tai S& Tu phap trong gid hanh chinh (tir thir
hai dén thtr sau va sang thi bay).

- Budc 2: Sau khi Trung tdm hd trg két hon duoc S6 Tu phap xem xét hd so va
cho phép dang ky hoat dong.

- Budc 3: Nhan gidy dang ky hoat dong tai S& Tu phap theo thoi gian quy dinh
trong gidy dang ky hoat dong.

b) Béi véi co quan hanh chinh nha nuéc:

- Budc 1: S Tu phap tiép nhan ho so: kiém tra tinh hop 1& va day du cua céc
gidy to ¢6 trong ho so, yéu cau bo sung, hoan thién néu hd so chua day du, chua hop
1€.

- Budc 2: S& Tu phap xir Iy ho so ding ky hoat dong Trung tim hd trg két hon
theo quy dinh.

- Budc 3: S¢ Tu phéap cap Gidy ding ky hoat dong cho Trung tdm hd tro két
hén. Trong trudng hop tir chéi cap Gidy diang ky hoat dong, S& Tu phép thong bao
bang vin ban cho To chirc chi quan di thanh 1ap Trung tdm (Hoi Lién hiép Phu nir
thanh pho).

- Cdch thikc thure hign: Tryc tiép tai tru s6 co quan hanh chinh nha nudc.

- Thanh phdn, s6 luong hé so:

a) Thanh phan ho so, bao gom:

¢ To khai dang ky hoat dong Trung tam.

e Ban sao Quyét dinh thanh lap Trung tdm ctia Hoi Lién hiép Phu nir thanh pho.

e Ly lich c4 nhan theo miu quy dinh, phiéu 1y lich tu phap ciia ngudi du kién
dung dau Trung tam.

° Giéy td ching minh vé dia diém dat tru so cla Trung tam.

e Dy kién chuong trinh, ké hoach hoat dong hd tro viec két hon theo nguyén tac
nhan dao, phi lgi nhuan.
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b) So lugng ho so: 01bd

- Thoi han gidi quyét: 07 ngay 1am viéc, ké tir ngdy So Tu phap nhan du ho so
hop 1¢€.

- Doi twong thue hién thii tuc hanh chinh: T6 chirc
- Co quan thuc hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: S& Tu phéap thanh phé H6 Chi Minh

b) Co quan hodc ngudi cd thim quyén duoc uy quyén hodc phan cp thyuc hién
(néu co6): Khong co.

¢) Co quan truc tiép thuc hién TTHC: S& Tu phép thanh phd H6 Chi Minh.
d) Co quan phéi hop (néu co):

+ Uy ban nhéan dén cap x3;

+ Hoi Lién hiép Phu nit thanh phd;

+ Co quan Cong an (truong hop hd so phai xac minh thudc chirc ning cia co
quan COng an)

- Két qud thii tuc hanh chinh: Gidy dang ky

- L¢ phi (néu c6): Khong

- Tén mdu don, mdu to khai: Khong.

- Yéu cdu, diéu kign thyc hién thii tuc hanh chinh (néu cé):

Piéu kién thanh 1ap Trung tim:

e C6 chuong trinh, ké hoach hoat dong nhan dao, phi loi nhudn nham hd tro viée két
hon;

e C6 dia diém, trang thiét bi can thiét bao dam cho hoat dong cia Trung tam;

e C6 nhan lyc bao dam cho hoat dong cia Trung tam,;

o Nguoi dy kién dimg dau Trung tdm hd tro két hon phai 13 nguoi ¢ dao dirc tot, c¢o
tam huyét hoat dong xa hd1, nhan dao, tur thi¢n, khong c6 tién 4n.

- Can cw phap ly cua thu tuc hanh chinh:

Nghi dinh s6 68/2002/ND-CP ngay 10 thang 7 nam 2002 cua Chinh phu quy
dinh chi tiét thi hanh mot sé diéu caa Luat Hon nhan va gia dinh vé quan hé hon nhan
va gia dinh c6 yéu t nudc ngoai (ngay c6 hiéu lyc 02 thang 01 nam 2003).
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28. Thii tuc gia han hoat dong ciia Trung tim hd tro két hon
- Trinh tu thuc hién:
a) B6i v6i Trung tam hd trg két hon:

- Budc 1: Cham nhit 03 thang trudc khi gidy ding ky hoat dong hét han, néu co
yéu cau gia han hoat dong ctia Trung tam thi Hoi Lién hiép Phu nit thanh phd giri van
ban vé S& Tu phap thanh phd noi dang ky hoat dong ciia Trung tim (kém theo ho so)
trong gio hanh chinh tir thtr hai dén tha sau va sang thir bay, sau khi nhan da ho so S&
Tu phép tién hanh tham tra ho so theo quy dinh.

- Budc 2: Trung tdm hd trg két hon sé giri cho S& Tu phap kém theo gidy dang
ky hoat dong va bao cdo vé tinh hinh hoat dong cua Trung tdm trong thodi gian qua cd
xac nhan cua Hoi Lién hiép Phu nit thanh phé vé hoat dong cua Trung tAm hd tro két
hon.

- Budc 3: Sau khi Trung tdm hd trg két hon duoc S& Tu phap xem xét hd so va
cho phép gia han hoat dong. Nhan giéy gia han hoat dong tai S& Tu phap theo thoi
gian quy dinh trong gidy dang ky hoat dong.

b) D41 vdi co quan hanh chinh nha nude:

- Budc 1: S¢ Tu phap tiép nhan hd so: kiém tra tinh hop 18 va ddy du cua cac gidy
t& ¢ trong ho so, yéu cau bo sung, hoan thién néu hd so chua day du, chua hop 1.

- Budc 2: S¢ Tu phap xir Iy hd so gia han hoat dong Trung tam hd tro két hon
néu du dicu kién.

- Buéc 3: S¢ Tu phap quyét dinh cho gia han hoat dong cua Trung tdm hd trg
két hon va ghi tryc tiép vao gidy diang ky hoat dong, dong dau xic nhan. Trong
truong hop tir chdi gia han hoat dong, S& Tu phéap thong bao bang vin ban cho T
chtrc cht quan da thanh 1ap Trung tam (H6i Lién hiép Phu nir thanh phd).

- Cdch thive thwe hign: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phdn, s6 luong hé so:

a) Thanh phan ho so, bao gom:

e Vin ban dé nghi ctia Hoi Lién hiép Phu nit thanh phd.

e Gidy dang ky hoat dong ctia Trung tam.

e Bdo cdo vé tinh hinh hoat dong ctia Trung tam trong thoi gian qua va cd xac
nhan cda co quan chu quan.
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b) S6 lugng ho so: 01 bd

- Thoi han gidi quyét: 07 ngay 1am viéc, ké tir ngdy S& Tu phap nhan du hd so
hop 1¢.

- Doi twong thue hién thii tuc hanh chinh: T6 chirc
- Co quan thwc hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: S& Tu phéap thanh phé H6 Chi Minh

b) Co quan hodc nguoi ¢6 thim quyén duoc ty quyén hodc phan cap thuc hién
(néu co): khong co.

¢) Co quan truc tiép thuc hién TTHC: S& Tu phép thanh phé H6 Chi Minh.
d) Co quan phéi hop (néu co):
+ Hoi Lién hiép Phu nit thanh phd;

+ Co quan Céng an (truong hop hd so phai xac minh thudc chirc ning cia co

quan COng an)

- Két qua thii tuc hanh chinh: Gidy ding ky hoat dong cua Trung tdm hd tro két
hon (ghi nd1 dung gia han).

- L¢ phi (néu c6): Khong.

- Tén mdu don, mdu to khai: Khong.

- Yéu cau, diéu ki¢n thwe hién thii tuc hanh chinh (néu co):

Piéu kién gia han hoat dong ctia Trung tAm 1a phai c¢6 van ban ctia Hoi Lién hiép
Phu nit thanh phd va kém theo mot s6 ndi dung chinh sau day:

e C6 chuong trinh, ké hoach hoat dong nhan dao, phi loi nhudn nham hd tro viée két
hon;

e C6 dia diém, trang thiét bi can thiét bao dam cho hoat dong ciia Trung tam;

e C6 nhan lyc bao dam cho hoat dong cua Trung tam;

o Nguoi dy kién dimg dau Trung tdm hd tro két hon phai 13 nguoi c6 dao dirc tot, ¢o
tam huyét hoat dong xa hd1, nhan dao, tur thién, khong c6 tién 4n.

- Can cw phap ly cua thu tuc hanh chinh:

Nghi dinh s6 68/2002/ND-CP ngay 10 thang 7 nam 2002 cua Chinh phu quy
dinh chi tiét thi hanh mét s6 diéu cua Luat Hon nhan va gia dinh vé quan hé€ hon nhan
va gia dinh c6 yéu td nudc ngoai (ngay ¢ hiéu lyc 02 thang 01 nam 2003).
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29. Thi tuc thay déi ni dung gidy ding ky hoat dong ciia Trung tim hd tro
két hon

- Trinh tu thuc hién:

a) D6i voi Trung tdm hd trg két hon:

- Bué6c 1: Hoi Lién hiép Phu nit thanh ph6 gui van ban vé S& Tu phéap thanh phd
noi dang ky hoat dong ciia Trung tdm vé viéc thay ddi tén goi, dia diém dat try s
kém theo hd so gidy ding ky hoat dong cua Trung tAm trong gid hanh chinh tir tht
hai dén thi sau va tir 7 gio 30 dén 11 gid 30 tha bay).

Trong truong hop cd yéu cau thay d6i vé ngudi ding dau Trung tam hd tro két
hon hodc ndi dung hoat dong thi Ho1 Lién hi¢p Phu nit thanh phé cO van ban néu ro
muc dich, noi dung va 1y do thay d6i (néu thay d6i nguoi dung dau Trung tim thi can
¢6 1y lich ca nhan va phiéu 1y lich tu phap ctia ngudi du kién).

- Budc 2: Sau khi Trung tdm hd tro két hon duge Sé Tu phap xem xét hd so (do
Hoi Lién hiép Phu nit thanh phd c6 van ban dé nghi) va cho phép thay d6i ngudi
dung dau Trung tdm (phai bo sung thém 1y lich ¢4 nhan va 1y lich tu phap), noi dung
gidy ding ky hoat dong. Nhan gidy thay d6i ngudi ding dau Trung tdm, ndi dung tai
S& Tu phap cé ghi truc tiép ndi dung thay doi vao gidy dang ky hoat dong cua Trung
tam.

b) DPdi véi co quan thyc hi¢n thu tuc hanh chinh:

- Budc 1: S Tu phap tiép nhan ho so: kiém tra tinh hop 1& va day du cua céc
gidy to co trong hd so, yéu cau bo sung, hoan thién néu hd so chwa day du, chua hop
1€.

- Budc 2: So Tu phap xur 1y ho so thay doi noi dung hoat dong Trung tdm hd tro
két hon trong thoi gian 07 ngay ké tir ngay nhan du ho so hop 1&. Néu du diéu kién,
S& quyét dinh cho thay doi ndi dung hoat dong cuia Trung tdm hd trg két hon va ghi
truc tiép vao gidy dang ky hoat dong, dong dau xac nhan (trong truong hop tir chbi
thay d6i ndi dung hoat dong,

- Budc 3: S¢ Tu phap thong bao bang van ban cho T6 chirc chu quan di thanh
1ap Trung tdm (Hoi Lién hiép Phu nir thanh pho).

- Cdch thire thue hign: Truc tiép tai tru s co quan hanh chinh nha nudc
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:



S 282 +283-01-10-2009 CONG BAO 73

e Vin ban dé nghi ctia Hoi Lién hiép Phy nit thanh pho.
e Gidy dang ky hoat dong ctia Trung tAm.

e Ly lich ca nhan va phiéu 1y lich tu phap cia nguoi du kién dimg dau Trung

tam.
b) So lugng ho so: 01 bd

- Thoi han gidi quyét: 07 ngay lam viéc, ké tir ngay S& Tu phap nhan du ho so
hop 16.

- Doi twong thuwe hién thii tuc hanh chinh: T6 chirc
- Co quan thwc hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: S& Tu phap thanh phd H5 Chi Minh.

b) Co quan hodc nguoi ¢ tham quyén duoc ty quyén hodc phan cap thuc hién
(néu co): khong co.

¢) Co quan truc tiép thuc hién TTHC: S& Tu phéap thanh phé H6 Chi Minh.
d) Co quan phdi hop (néu co):

+ Uy ban nhan déan cap xa;

+ Hoi Lién hiép Phu nit thanh phd;

+ Co quan Céng an (truong hop hd so phai xac minh thudc chirc ning cia co

quan COng an).

- Két qua thii tuc hanh chinh: Gidy dang ky hoat dong cua Trung tdm hd tro két
hén (ghi ndi dung thay doi).

- L¢ phi (néu c6): Khong.
- Tén méu don, mdu to khai: Khong.
- Yéu cdu, diéu ki¢n thyc hién thii tuc hanh chinh (néu cé):

Piéu kién thay d6i hoat dong ctia Trung tAm 1a phai c¢6 van ban cua Hoi Lién
hiép Phu nit thanh phd va kém theo mét s6 ndi dung chinh sau day:

e C6 chuong trinh, ké hoach hoat dong nhan dao, phi lgi nhuan nham hd trg viée
két héon;

e C6 dia diém, trang thiét bi can thiét bao dam cho hoat dong cua Trung tam,;

e Co nhan luc bao dam cho hoat dong cua Trung tam;
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e Nguoi dy kién dung dau Trung tdm hd trg két hon phai 13 nguoi c6 dao dic
tdt, co thm huyét hoat dong xa hoi, nhan dao, tur thién, khong co tién an.

- Can cw phap ly cua thu tuc hanh chinh:

Nghi dinh s 68/2002/ND-CP ngay 10 thang 7 nam 2002 cua Chinh phu quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Hon nhan va gia dinh vé quan hé hon nhan
va gia dinh c6 yéu td nudc ngoai (ngay co hiéu lyc 02 thang 01 nam 2003).
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30. Thi tuc chAm dirt hoat dong ciia Trung tAm hd tro két hon

- Trinh tu thuc hién:

a) B6i v6i Trung tam hd trg két hon:

- Budc 1: Hoi Lién hiép Phu nit thanh phd c6 vin ban gui thong bao vé viée
cham dut hoat dong cua Trung tdm hd trg két hon cho S¢ Tu phap, trong thdi han 30
ngay trudc ngay chdm dut hoat dong ctia Trung tdm hd trg két hon.

- Budc 2: Trung tdm hd tro két hon phai ndp lai gidy dang ky hoat dong cho S&
Tu phép noi da dang ky trong gid hanh chinh trong gid hanh chinh tir thir hai dén thir
sau va tir 7 gio 30 dén 11 gio 30 thu bay.

b) Pdi v6i co quan hanh chinh nha nuédc:

- Budc 1: S Tu phap tiép nhan ho so: kiém tra tinh hop 1& va day du cua céc
gidy to c6 trong ho so, yéu cau bo sung, hoan thién néu hd so chua day du, chua hop
1€.

- Budc 2: S& Tu phap xem xét cac truong hop cham dirt hoat dong ctia Trung
tam theo quy dinh ctia phéap luat, dong thoi thu hdi gidy dang ky hoat dong theo ding
v6i ngay cham dut hoat dong, bén canh d6 con xem xét dén nghia vu tai chinh cua
Trung tAm ciing nhu cac khoan ng khac néu c6. Cham nhét 30 ngdy trude ngay Trung
tam hd trg két hon bi budc chdm dut hoat dong, S& Tu phap phai gui van ban cho Hoi
Lién hiép Phu nit thanh phd vin ban tir chdi hodc quyét dinh sir dung gidy dang ky
hoat dong néu co.

- Cdch thikc thure hign: Tryc tiép tai tru s6 co quan hanh chinh nha nudc.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so, bao gom:

e Vin ban Quyét dinh giai thé Trung tdm trudc thoi han hodc gidy diang ky hét
thoi han hoat dong cua trung tdm theo gidy ding ky hoat dong ma khong co dé nghi
gia han cua HG1 Lién hiép Phu nir thanh phé).

e Vin ban tudc quyén st dung gidy phép ding ky hoat déng ctia So Tu phap
hodc co quan c6 thim quyén khac.

b) S6 lwong ho so: 01 bd

- Thoi han gidi quyét: 30 ngay lam viéc, ké tir ngdy So Tu phap nhan du ho so
hop €.
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- Doi twong thue hién thii tuc hanh chinh: T6 chirc
- Co quan thwc hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: S& Tu phap thanh phé H6 Chi Minh.

b) Co quan hodc ngudi c6 thim quyén duoc uy quyén hodc phan cdp thyuc hién
(néu co): khong co.

¢) Co quan tryc tiép thyc hién TTHC: So Tu phap thanh phé H6 Chi Minh
d) Co quan phéi hop (néu co):
+ Hoi Lién hiép Phu nit thanh phd;

+ Co quan Coéng an (truong hop hd so phai xac minh thudc chirc ning cia co
quan Cong an).

- Két qud thii tuc hanh chinh: Quyét dinh hanh chinh

- L¢ phi (néu cé): Khong.

- Tén méu don, mdu to khai: Khong.

- Yéu cdu, diéu kign thyc hién thii tuc hanh chinh (néu cé):

Céc truong hop cham dut hoat dong ciia Trung tam:

e C6 Quyét dinh giai thé Trung tdm trudc thoi han hodc gidy dang ky hét thoi
han hoat dong;

e Gidy ding ky hoat dong hét thoi han ma khong duge Sé cho phép gia han hoat
dong;

e C6 van ban tudc quyén st dung gidy phép ding ky hoat dong;

- Can cw phap ly cua thu tuc hanh chinh:

Nghi dinh s6 68/2002/ND-CP ngay 10 thang 7 nam 2002 cua Chinh phu quy
dinh chi tiét thi hanh mét s6 diéu cua Luat Hon nhan va gia dinh vé quan hé€ hon nhan
va gia dinh c6 yéu to nudc ngoai (ngay co hiéu lyc 02 thang 01 nam 2003).
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I11. LINH VUC TRQ GIUP PHAP LY
1. Thii tuc yéu cau trg giap phap ly

- Trinh tw thuc hién:

a) B6i voi nguoi dan:

- Buoc 1:

* Hoan thién ho so theo quy dinh.

* Nguoi co yéu cau trg gitp phap 1y hodc ngudi duoc ty quyén ndp hd so (co
gidy Gy quyén) nop ho so truc tiép tai Trung tdm Tro gitp phap 1y nha nudc vao gio
hanh chinh tir ngay thir hai dén ngay thtr séu.

- Budce 2: Dugce Trung tdm Tro giap phap 1y nha nudce thuc hién trg gitp phap ly
theo yéu cau.

b) Péi v6i co quan thuc hién thi tuc hanh chinh:

- Budc 1: Trung tdm Tro gitp phap 1y nha nudc tiép nhan hd so: kiém tra tinh
hop 1 va day du cua cac gidy to co trong hd so, yéu cau bod sung, hoan thién néu hd
so chua day du, chua hop 16.

- Budc 2: Trung tdm Tro giup phap 1y nha nudc ra quyét dinh ctr tro gitp vién
phap 1y, lut su - cong tac vién tién hanh cung cap dich vu phap 1y theo yéu cau (tham
gia t6 tung, tham gia dai dién ngoai t6 tung, hoa giai, kién nghi), ctr Chuyén vién, Tro
gitip vién phap 1y, ludt su - cong tac vién tién hanh tu van.

- Cdch thirc thuwe hi¢n: Tryc tiép tai tru s co quan hanh chinh nha nudc.
- Thanh phén, 56 luong hé so:

a) Thanh phan ho so, bao gdm:

e Pon yéu cau tro giup phap 1y (theo mau quy dinh);

o Cic gidy to lién quan dén vy viéc trg gitp phép 1y:

+ Trong vu an hinh sy, ngoai céc tai liéu, gidy to c6 thé 1am ching cir cia vy an
(néu co) thi tiy theo timg giai doan t6 tung va tu cach tham gia t6 tung, nguoi c6 yéu
cau phai xuat trinh mot trong cac gidy to lién quan dén giai doan t6 tung nhu: Quyét
dinh tam gitr; Quyét dinh khoi t6 bi can; Gidy triéu tap 13y 10i khai; Két luan diéu tra;
Cao trang; Quyét dinh dua vu an ra xét xur; Ban an, Quyét dinh chua c6 hi¢u luc phap
luat cua Toa an hoac cac giéy to khac chiimg minh vu viéc dang dugc cac co quan
tién hanh t6 tung thy Iy ma qua d6 cho thdy ngudi co yéu cau 1a nguoi bi tam giir, bi
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can, bi cdo, nguo1 bi hai, nguyén don dan su, bi don dan su hoac nguoi c6 quyén loi
va nghia vy lién quan trong vu an hinh sy do.

+ Trong vy, viéc dan su hodc vu an hanh chinh thi vu viéc ctia nguoi c6 yéu cau
d3 dugce Toa an cd thim quyén thu 1y hodc ¢6 cin ctr dé Toa an thu ly. Tuy ting giai
doan t6 tung, ngoai cac tai lidu, gidy to c6 thé lam can ctr (néu co) ngudi co yéu cau
phai xut trinh mot trong cac gidy to sau: Bién lai thu tién tam Gng an phi; Gidy triéu
tap duong su; Ban an, Quyét dinh ciia Toa an hodc gidy to khac chimg minh ngudi c6
yéu cau la nguyén don dan sy, bi don dan sy hodc nguoi cé quyén lgi va nghia vy
lién quan trong vu, viéc dan sy, nguoi khai kién hodc ngudi co quyén loi va nghia vu

lién quan trong vu an hanh chinh, lao dong.

+ Trong céac vu viéc dai di¢n ngoai t6 tung thi nguodi c6 y€u cau co can ctr, gidy
to hodc khi ngudi tiép nhan c6 co so cho rang ho khong thé tu bao vé dugc quyén, loi
ich hop phap ctia minh (bi 6m dau, gia yéu, c6 nhugc diém vé thé chat, tim than hoac
vi 1y do khach quan khéc...).

e Gidy to chimg minh ngudi cd yéu cau 1a nguoi thude dién duoc trg giup phap
ly.

+ Nguodi nghéo khi ¢6 yéu cau xuat trinh mdt trong céc giay to sau day:

*Ban chinh hodc ban sao S6 hd nghe¢o, Thé hd ngheo, Gidy xac nhan thudc di¢n
nghéo cta Uy ban nhan dan x4, phuong, thi tran (sau day goi tat 1a cAp xa) hoic co
uan lao dong, thuong binh va xa hoi, co quan, to chirc khac c6 tham quyén theo qu
q ong, g y y

dinh cua phap luat noi nguoi ¢6 yéu cau lam viéc hodac cu tru;

* Cac gidy to hop phap khac ma dwa vao do6 co thé biét duge nguoi c6 tén trong
gidy to d6 1a nguoi thudc dién hd nghéo (nhu Thé kham, chita bénh mién phi cho
nguoi nghéo, S6 vay von ngan hang chinh sach xa hoi ciia ngudi nghéo...).

+ Nguoi c6 cong vai cach mang khi cé yéu cau xuat trinh mdt trong cac giay to
sau day:

* Quyét dinh cong nhan thudéc moét trong cac doi twong la ngudi cd cong voi
cach mang theo quy dinh tai Phap Iénh uu dai nguoi c6 cong voi cach mang;

* Gidy xéac nhan thudc dién nguoi co cong véi cach mang cua co quan lao dong,
thuong binh va xa hoi hodc cua Uy ban nhan dan cap xa noi nguoi c6 y€u cau cu tra
cap;

* Gidy chung nhan thuong binh, ngudi hudng chinh sach nhu thuong binh;



S6 282 +283 - 01 - 10 - 2009 CONG BAO 79

* Giéy chimg nhan bénh binh;

* Gidy chung nhan gia dinh liét si, Bang To6 qudc ghi cong kém theo gidy to xac
nhan vé moi quan h¢ than nhan (cha, me d¢é, vo, chéng, con dudi 18 tudi hodc khong
c6 nang lyc hanh vi dén sy...) véi liét si (nhu S6 ho khau gia dinh, Gidy dang ky két
hén, Gidy khai sinh...) hodc gidy x4c nhan ctia Uy ban nhan dan cap x&;

* Huan chuong, Huy chuong hodc gidy to xac nhan khac c6 ghi nhan ho thudc
dién nguoi co6 cong voi cach mang;

* Béng c6 cong vaoi nuoc, Ky niém chuong hoac giéy chirmg nhan bi dich bat, tu
day;

* Cac loai gidy to hop phap khac ma dua vao d6 c6 thé biét dugc ngudi co tén
trong gidy to d6 1a ngudi co céng voi cach mang;

* Trong truong hop nhiing ngudi thudc dién ngudi c6 cong vdi cach mang bi
that lac gidy to thi co quan lao dong, thuong binh va xa hdi hoac co quan, to6 churc noi
nguoi do 1am viéc hodc Uy ban nhéan dan cap xa noi nguoi do cu tri xac nhan.

+ Nguoi gia cd don khong noi nuwong tua khi c6 yéu cau xuat trinh mdt trong cac
gidy to sau day:

* Gidy xac nhén 1a nguoi tir da 60 tudi trg 1én song doc than hodc khong noi
nuong tua cua Uy ban nhan dan cap xa noi nguoi do cu tri hoac xac nhan cua co s¢
Bao trg xa hoi, Nha dudng 130, to churc chinh tri - xa hoi noi nguoi do sinh hoat;

* Cac gidy to hop phap khac ma dua vao d6 co thé biét rang ngudi cé tén trong
doé 1a nguoi gia c6 don khong noi nuong tya.

+ Ngudi tan tat khong noi nuong twa khi c6 yéu cau xuét trinh mot trong cac
gidy to sau day:

* Giay x&c nhan 1a nguoi tan tat khong noi nuong tya cia Uy ban nhéan dan cap
xa not1 nguotl do cu tra; gidy xac nhan cua co s& Bao trg xa hoi, HO1 nguoi tan tat
hodc cua co s¢ trg giup nguoi tan tit khac hoac cia co quan, té6 chirc noi ngudi do

lam viéc, sinh hoat;

* Cac gidy to hop phap khac ma dwa vao d6 co thé biét rang ngudi co tén trong
doé 1a nguoi tan tat khong noi nuong tua.

+ Tré em khong noi nuwong tia khi c6 yéu cau xudt trinh mot trong céc gidy to

sau day:
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* Giay xac nhan la tré em khong noi nuong tua cia Uy ban nhan dan cap xa noi
tré em do6 cu tra; gidy xac nhan cia co sé Bdo trg xa hoi, Nha tinh thuong, co so trg
gitup tré em khac hoac cia co quan lao dong, thuong binh va xa hoi;

* Ban chinh hoac ban sao Giéy khai sinh hodc ban sao chup tir ban chinh cé
chtng thyc ctia Uy ban nhan dan cip x4 hodc cac gidy to hop phap khac ma dua vao
d6 c6 thé biét rang nguoi co tén trong d6 1a tré em khong noi nuong tya.

+ Ngudi dan toc thiéu sb thuong tra & ving c6 diéu kién kinh té - xa hoi dic biét
kho khian khi ¢6 yéu cau xuat trinh mot trong cac gidy to sau day:

* Giay xac nhan 1a nguodi dan toc thiéu so ciia Uy ban nhan dan cap xa noi nguoi
d6 cu tri hoac co quan, to6 chirc noi nguoi d6 lam viéc, sinh hoat;

* S6 ho khau gia dinh thé hién nguoi c6 yéu cau la nguoil dan toc thi€u sd
thuong tri & vung c6 di€u kién kinh té - xa hoi dic biét kho khan;

*Giay ching minh nhan dan hodc giay to c6 thé chimg minh ngudi ¢6 yéu cau la
nguoi dan tdc thi€u sé thuong tra ¢ vung c6 di€u kién kinh té - xa hdi dac biét kho
khan.

Céc ddi tugng duoc trg giup phap 1y theo cac Pidu ude qudc té hodc Thoa thuan
qudc té thi khi co yéu cau ho phai co gidy to chimg minh thudc dién nguoi dugc tro
gitip phép 1y theo Piéu udc qudc té hodc Thoa thuan qudc té do.

b) So lugng ho so: 01 bd

- Thoi han gidi quyét: 02 ngay lam viée, ké tir ngdy nhan da ho so theo quy
dinh.

- Doi twgng thwe hign thii tuc hanh chinh: Ca nhan
- Co quan thwc hién thu tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: Trung tdm Tro gitp phap 1y nha nude- So
Tu phép thanh phé H6 Chi Minh.

b) Co quan hodc nguoi cd tham quyén duoc ty quyén hodc phan cap thyc hién
(néu co): khong co.

¢) Co quan tryc tiép thyc hién TTHC: Trung tdm Trg gitp phap 1y nha nudc -
S¢ Tu phéap thanh phd H6 Chi Minh.

d) Co quan phdi hop (néu c6): Phong Tu phap quén, huyén.

- Két qua thii tuc hanh chinh:



S 282 +283-01-10-2009 CONG BAO 81

+ Phiéu thuc hién tro gitp phap 1y: d6i véi tu van phap luat.

+ Quyét dinh ctr nguoi thyc hién trg gitip phap 1y dbi véi ctr nguoi tham gia t6
tung, tham gia dai dién ngoai té tung, hoa giai, kién nghi.

- Lé phi: Khong.

- Tén mdu don, méu to khai: Pon yéu ciu trg gitip phap ly (Mau s6 02-TP-
TGPL).

- Yéu cdu, diéu kién thwe hign thii tuc hanh chinh (néu cé):

a) Piéu kién 1a ngudi nghéo:

e Khu vyc néng thon: nhiing ho c¢6 mirc thu nh3p binh quan ta 200.000
ddéng/ngudi/thang (2.400.000 dong/ngudi/nam) tré xudng 1a ho nghéo.

e Khu vyc thanh thi: nhitng ho c6 muc thu nhdp binh quan tor 260.000
d6ng/ngudi/thang (dudi 3.120.000 dong/ngudi/nam) tré xudng 1a ho ngheo.

b) Piéu kién chimg minh ngudi ¢ cong véi cach mang:

e Nguoi hoat dong cach mang trude ngay 01 thang 01 ndm 1945 1a nguoi dugc

co quan, to chirc c6 tham quyén cong nhan di tham gia t6 chirc cach mang trudc ngay
01 thang 01 ndm 1945.

e Nguoi hoat dong cach mang tir ngay 01 thang 01 nam 1945 dén trudc Tong
khai nghia 19 thang Tam nam 1945 1a nguoi duge co quan, t6 chic co thim quyén
cong nhan ding dau mot to chirc quan ching cach mang cap xd hodc thoat ly hoat
doéng cach mang ké tir ngay 01 thang 01 nim 1945 dén trudéc Tong khoi nghia 19
thdng Tdm nam 1945.

e Li¢t sila nguoi da hy sinh vi sy nghi¢p cach mang giai phong dan toc, bao v¢
T6 qudc va 1am nghia vu qudc té hodc vi loi ich ciia Nha nudc, cia nhan dan dugc
Nha nudc truy ting Bang "To qubc ghi cong" thudc mot trong cac trudng hop sau
day:

+ Chién d4u hoic truc tiép phuc vu chién déu;

+ Truc tiép dau tranh chinh tri, diu tranh binh vén c6 t6 chirc voi dich;

+ Hoat dong cach mang, hoat dong khang chién bi dich bat, tra tin van khong
chiu khuat phuc, kién quyét d4u tranh hodc thuc hién chu truong vuot tu, vugt nguc
ma hy sinh;

+ Lam nghia vy quéc té;
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+ PAu tranh chéng to1 pham,;

+ Diing cam thyc hién cong viéc cip bach, nguy hiém phuc vu qudc phong, an
ninh; ding cdm ctru nguo1i, curu tai san cia Nha nudc va nhan dan;

+ Do 8m dau, tai nan khi dang lam nhiém vu quéc phong, an ninh & dia ban cé
diéu kién kinh té - xa hoi dic biét kho khin;

+ Thuong binh hoac ngudi huong chinh sach nhu thuong binh quy dinh tai
khoan 1 va khoan 2 Diéu 19 cta Phap 1énh nay chét vi vét thuong tai phat.

e Ba me Vi¢t Nam anh hung.

e Anh hung Luyc luong vii trang nhan dan, Anh hing Lao dong dugc huéng ché
d6 uu dai theo quy dinh ciia Phap 1énh nay bao gom:

+ Nguoi duge Nha nudce tang hoac truy tang danh hiéu “Anh hung Lyc lugng vii
trang nhan dan” theo quy dinh cua phap luat;

+ Nguoi dugc Nha nude tuyén duong Anh hung Lao dong vi c6 thanh tich dac
biét xuat sic trong lao dong, san Xuét phuc vu khéng chién.

e Thuong binh la quan nhan, cong an nhan dan bi thuong lam suy gidm kha
ning lao dong tir 21% trd 1én, duoc co quan, don vi cd thim quyén cip “Gidy ching
nhan thuong binh” va “Huy hi¢u thuong binh” thugc mdt trong cac truong hop sau
day:

+ Chién du hoic truc tiép phuc vu chién déu;

+ Bi dich bit, tra tin vAn khéng chiu khuat phuc, kién quyét ddu tranh, dé lai
thuong tich thyc thé;

+ Lam nghia vu qudc té;

+ Pau tranh chdng toi pham;

+ Diing cam thyc hién cong viéc cap bach, nguy hiém phuc vu qudc phong, an
ninh; diing cam ctru nguo1, ctru tai san ciia Nha nudce va nhan dan;

+ Lam nhiém vu quéc phong, an ninh ¢ dia ban c6 diéu kién kinh té - x4 hoi dic
biét kho khan.

e Nguoi huéng chinh sach nhu thuong binh 1a ngudi khong phai 1a quan nhan,
cong an nhan dan, bi thuong lam suy giam kha nang lao dong tir 21% trd 1€n thude
mot trong cac trudng hop quy dinh tai khoan 1 Piéu nay duogc co quan ¢ tham quyén
cap “Gidy chting nhan nguoi huong chinh sach nhu thuong binh”.
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+ Thuong binh loai B 1a quan nhan, cong an nhan dan bi thuong lam suy giam
khéa nang lao dong tir 21% tré 1€n trong khi tap luyén, cong tdc da dugc co quan, don
vi c6 thdm quyén cong nhan trude ngay 31 thang 12 ndm 1993.

e Bénh binh 13 quan nhéan, cong an nhan dan mac bénh lam suy giam kha ning
lao dong tir 61% trd 1én khi xuat ngii vé gia dinh dugc co quan, don vi ¢ tham quyén
cap "Gidy ching nhan bénh binh" thudéc mot trong céc truong hop sau day:

+ Chién d4u hoic truc tiép phuc vu chién déu;

+ Hoat dong & dia ban ¢ diéu kién kinh té - xa hoi ddc biét kho khan tir ba ndm
tré 1én;

+ Hoat dong & dia ban ¢ diéu kién kinh té - xd hoi ddc biét kho khan chua du ba
nam nhung da c6 du mudi ndm tré¢ Ién cong tac trong Quan ddi nhan dan, Cong an
nhan dan;

+ Pa cong tac trong Quan doi nhan dan, Cong an nhan dan d0 mudi lam nam
nhung khong du diéu kién huong ché d6 huu tri;

+ Lam nghia vy quéc té;

+ Diing cam thyc hién cong viéc cip bach, nguy hiém phuc vu qudc phong, an
ninh.

Bénh binh 1a quan nhan, cong an nhan din mic bénh 1am suy giam kha ning lao
dong tir 41% dén 60% da duoc co quan, don vi c6 thAm quyén cong nhan trude ngay
31 thang 12 ndm 1994.

e Nguoi hoat dong khang chién bi nhiém chat doc hoa hoc 13 nguoi duoc co
quan c6 tham quyén cong nhan da tham gia cong tac, chién dau, phuc vu chién dau tai
cac vung ma quan doi1 My da su dung chit doc hoa hoc, bi mic bénh lam suy giam
kha nang lao dong, sinh con di dang, di tat hoac vo sinh do hau qua cua chit doc hoa
hoc.

e Nguoi hoat dong cach mang hoac hoat dong khang chién bi dich bt tu, day
1a ngudi duoc co quan, td chic, don vi c6 thAm quyén cong nhan trong thoi gian bi
t0, day khong khai bao co6 hai cho cach mang, cho khang chién, khong lam tay sai cho
dich.

e Nguoi hoat dong khang chién giai phong dan toc, bao vé To qudc va lam
nghia vu quéc té dugc hudng cac ché do wu dai quy dinh tai Diéu 31 cua Phap lénh
nay 1a nguoi tham gia khang chién dugc Nha nudc ting Huan chuong khang chién,
Huy chuong khang chién.
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e Ngudi c6 cong giip do cach mang 1a nguoi da cd thanh tich giap d& cach
mang trong ltc khé khian, nguy hiém, bao gom:

+ Nguoi duoc ting Ky niém chuong “T6 qudc ghi cong” hoic Bang “Cé cong
vo1 nudc”;

+ Nguoi trong gia dinh duoc ting Ky niém chuong “T6 qudc ghi cong” hodc
Bang “Co cong voi nudc” trude cach mang thang Tam nam 1945;

+ Ngudi duge ting Huan chuong khang chién hoic Huy chuong khang chién;

+ Nguoi trong gia dinh duoc ting Huan chuong khang chién hoic Huy chuong
khang chién.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Tro gitp phép 1y ngay 029 thang 6 nam 2006 (c6 hi€u luc tir ngay 01
thang 01 nam 2007).

+ Phép 1énh s6 26/2005/PL-UBTVQH11 ngay 029 thang 6 nim 2005 vé viéc uu
dai nguoi co cong véi cach mang do Uy ban Thuong vu Qudc hdi ban hanh (c6 hiéu
luc ngay 01 thang 10 nam 2005).

+ Nghi dinh s6 07/2007/ND-CP ngay 12 thang 01 ndm 2007 cta Chinh phu quy
dinh chi tiét va hudng dan thi hanh mot sé diéu cua Luat Tro gitp phap 1y (co hiéu
luc ngay 08 thang 02 nam 2007).

+ Quyét dinh sb 170/2005/QD-TTg ngay 08 thang 7 nam 2005 cta Thu tudng
Chinh phi1 vé viéc ban hanh chuan nghéo ap dung cho giai doan 2006 - 2010 (c6 hiéu
luc ngay 02 thang 8 nam 2005).
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Mau s6 02-TP-TGPL

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PON YEU CAU TRQ GIUP PHAP LY

Kinh glri: .oooovveieeie. ()

HO VALEN: oo, (2h0AC 28) .uviieiiiieieeeeee e
Ngay, thdng, ndm sinh: .........coceiviniiniiniiiiices G101 tinh: oo,
Dia Chi HEN €. ..oooiiieei e e e et e e e e et e e e eeaaeaeeens
DIEN thOQL: .oeiiiiiiii et e e e e e e e e e e e e eeanans
CMND SO: oo, CAP NEAY e, 1 ;5 S UUUUUSR
Nghé 1174 11 1<) S Dan toC: covvvveeeeeeeeeeeeiieeeee,
Dién ngudi dugc tro GIUP PhAP 1: oot e
Noi dung vu viéc yéu ciu tro gitp phap 1y:

Ghi chu:
T6i xin cam doan 16 trinh bay trén 13 ding su that. DBé nghi ...(1).. xem xét trg gitip phap 1y.

NGUOI YEU CAU TRQ GIUP PHAP LY
(Ky, ghi ro ho tén)

Ghi chu:
(1): Tén t6 chire thyc hién tro gitp phap 1y
(2): Tén nguoi dugc trg gitp phap ly
(2a): Tén nguoi dai dién, nguoi gidm hd cho nguoi dugce trg gitp phap ly
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2. Thu tuc cir ngwoi thue hién trg giup phap ly tham gia hoa giai trong tr¢
giup phap ly

- Trinh tw thuc hién:

a) B6i voi nguoi dan:

- Buoc 1:

* Hoan thién ho so quy dinh.

* Nguoi ¢6 yéu cau tro giup phap 1y hodc ngudi dugc ty quyén ndp hd so (co gidy
iy quyén) ndp ho so tryc tiép tai Trung tdm Tro gitp phap Iy nha nudc vao gio hanh
chinh tir ngay thir hai dén ngay thtr séu.

- Budce 2: Dugce Trung tdim Tro giap phap 1y nha nudce thuc hién trg gitp phap ly
theo yéu cau (tham gia hoa giai);

b) Déi v6i co quan thuc hién thi tuc hanh chinh:

- Buédc 1: Trung tdm Tro gitp phap 1y nha nudc tiép nhan hd so: kiém tra tinh
hop 1 va diy du cua cac gidy to co trong hd so, yéu cau bod sung, hoan thién néu hd
so chua day du, chua hop 16.

- Budc 2: Trung tdm Tro giup phap Iy nha nude ra quyét dinh cir Tro giup vién
phap 1y, luét su - cOng tac vién thuc hién hoa giai;

- Cdch thirc thuee hién: Truc tiép tai tru sé co quan hanh chinh nha nudc.

- Thanh phdn, sé lwong hé so:

a) Thanh phan ho so, bao gom:

e Pon yéu cau tro gitp phap 1y (theo mau quy dinh).

e Cac gidy to lién quan dén vu viéc trg giup phap 1y.

Trong vu, viéc dan su hodc vy 4n hanh chinh thi vu viéc ctia nguoi cé yéu cau
da dugce Toa an co tham quyén thu 1y hodc ¢ can ctr dé Toa an thu ly. Tuy ting giai
doan t6 tung, ngoai cac tai liu, gidy to ¢ thé 1am can ctr (néu cd) ngudi co yéu ciu
phai xuét trinh mot trong cac gidy to sau: Bién lai thu tién tam tng an phi; Gidy triéu
tap duong sy; Ban an, Quyét dinh ctia Toa 4n hodc gidy to khac chimg minh nguoi co
yéu cau 1a nguyén don dan su, bi don dan sy hodc ngudi c6 quyén loi va nghia vu
lién quan trong vy, viéc dan su, ngudi khéi kién hoac nguoi co quyén loi va nghia vu
lién quan trong vu an hanh chinh, lao dong.

e Gidy to chimg minh ngudi ¢ yéu cau 1a nguoi thude dién duogce trg gitp phép 1y:
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+ D061 voi nguoi ngheo khi cd yéu cau xuat trinh mot trong céc gidy to sau day:

* Ban chinh hodc ban sao S6 ho ngheo, Thé hd ngheo, Giéy xac nhan thudc dién
nghéo cta Uy ban nhan dan x4, phuong, thi tran (sau day goi tat 1a cAp xa) hodc co
quan lao dong, thuong binh va xa hoi, co quan, t6 chirc khac c6 thim quyén theo quy
dinh ciia phap luat noi ngudi cé yéu cau lam viéc hoic cu tri;

* Cac gidy to hop phap khac ma dua vao dé c6 thé biét duge ngudi co tén trong
gidy to d6 1a nguoi thudce dién ho nghéo (nhu Thé kham, chita bénh mién phi cho
ngudi nghéo, S6 vay von ngan hang chinh sach xa hoi ctia ngudi nghéo...).

+ D01 vo1 nguoi 6 cong voi cach mang khi cd yéu cau xuat trinh mot trong céac
gidy to sau day:

* Quyét dinh cong nhan thudc mot trong cac doi twong 1a ngudi cd cong voi
cach mang theo quy dinh tai Phap Iénh vu dai nguoi c6 cong voi cach mang;

* Gidy xac nhan thudc dién nguoi c6 cong véi cach mang cua co quan lao dong,
thuong binh va xa hoi hodc cua Uy ban nhan dan cap xa noi nguoi c6 yéu cau cu tra
cap;

* Giay chimg nhan thuong binh, nguo1 hudng chinh sach nhu thuong binh;

* Giay chung nhan bénh binh;

* Gidy chimg nhéan gia dinh liét si, Bang T6 qudc ghi cong kém theo gidy to xac
nhan vé méi quan hé than nhéan (cha, me d¢, vo, chong, con dudi 18 tudi hodc khong
c6 nang luc hanh vi dan su...) vé6i liét si (nhu S6 ho khau gia dinh, Gidy dang ky két
hén, Gidy khai sinh...) hoic gidy xac nhan ctia Uy ban nhan dan céap xa;

* Huan chuong, Huy chuong hodc giéy to xac nhan khac c6 ghi nhan ho thudc
dién nguodi c6 cong véi cach mang;

* Bﬁng c6 cong voi nudce, Ky niém chuong hoac giéy chirng nhan bi dich bat, tu
day;

* Cac loai gidy to hop phap khac ma dua vao d6 c6 thé biét dugc ngudi co tén
trong gidy to d6 1a nguoi co cong voi cach mang;

* Trong truong hop nhitng nguoi thudc dién nguodi c6 cong véi cach mang bi
that lac gidy to thi co quan lao dong, thuong binh va xi hoi hodc co quan, to chic noi
nguoi d6 1am viée hodc Uy ban nhan dan cp x3 noi nguoi d6 cu tra xac nhan.

+ Doi v6i nguoi gia co6 don khong noi nuong tira khi c6 yéu cau xudt trinh mot
trong cac gidy to sau day:
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* Gidy xac nhan la nguoi tir du 60 tuoi tré 1€n song doc than hodc khong noi
nuong tya cua Uy ban nhan dan cap xa noi nguoi do cu tru hodc xac nhén cia co s¢
Béo trg xa hoi, Nha dudng lao, t6 chuc chinh tri - xa hdi no1 ngudi do6 sinh hoat;

* Cac gidy to hop phap khac ma dua vao d6 co thé biét rang ngudi c6 tén trong
do6 1a nguoi gia cd don khong noi nuong tua.

+ D01 v61 nguoi tan tat khong noi nuong tua khi ¢ yéu cau xuat trinh mot trong
cac giady to sau day:

* Gidy xac nhan 1a nguoi tan tat khong noi nuong tuya ctia Uy ban nhan déan cép
xa noi nguoi do cu try; giéy xac nhén cua co s¢ Bao trg xa hdi, HO1 nguoi tan tat
hodic cua co sd tro gitip ngudi tan tat khac hodc ctia co quan, to chirc noi ngudi do
lam viéc, sinh hoat;

* Cac giay to hop phap khac ma dua vao dé co thé biét rang ngudi cé tén trong
do la nguoi tan tat khong noi nuong tua.

+ D061 voi tré em khong noi nuong tya khi c6 yéu cau xuat trinh mot trong cac
gidy to sau day:

* (Giay xac nhan la tré em khong noi nuong tua cia Uy ban nhan dan cap xa noi
tré em do cu tra; gidy xac nhan cia co sé Bdo trg xa hoi, Nha tinh thuong, co so trg
gitp tré em khac hodc cia co quan lao dong, thuong binh va xa hoi;

* Ban chinh hodc ban sao Giay khai sinh hodc ban sao chup tir ban chinh cé
ching thuc cua Uy ban nhan dan cap xa hodc cac giay to hop phap khac ma dya vao
dé co the biét rang nguoi co tén trong do 1a tré em khong noi nuong tua.

+ D061 voi Nguoi dan toc thi€u s6 thuong tra & vung co diéu kién kinh té - xa hoi
dac biét kho khan khi c6 yé€u cau xuat trinh mdt trong cac giay to sau day:

* Giay xac nhan 1a nguodi dan toc thiéu so ciia Uy ban nhan dan cap xa noi nguoi
d6 cu tri hoac co quan, to6 chirc noi nguoi d6 1am viéc, sinh hoat;

* S6 ho khau gia dinh thé hi¢én nguoi c6 yéu cau la nguoi dan tde thiéu so
thuong trit & vung co6 di€u kién kinh té - xa hoi dac biét khé khan;

* Gidy chirng minh nhan dan hodc giay to c6 thé chung minh nguoi ¢6 yéu cau la
nguoi dan toc thi€u so thudng tra & vung c6 dicu kién kinh t€ - xa hdi dac biét khé khan.

Cac doi tuong duogc trg giap phap 1y theo cac Biéu udc qudce t€ hodac Thoa thuan
quoc te thi khi c¢6 yéu cau ho phai c6 giay to chimg minh thudc dién ngudi dugce trg
gitp phép 1y theo Diéu udc qudce té hodc Thoa thuan quoc té do.
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b) S6 lwong hé so: 01 bd

- Thoi han gidi quyét: 03 ngay 1am viéc, ké tir ngdy nhan du hd so theo quy dinh.
- Doi twgng thwe hign thii tuc hanh chinh: Ca nhan

- Co quan thwe hién thu tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: Trung tdm Trg gitp phap 1y nha nudc -
S Tu phap thanh phd HO Chi Minh.

b) Co quan hodc ngudi c6 thim quyén duoc uy quyén hodc phan cap thyuc hién
(néu c6): Khong.

¢) Co quan tryc tiép thyc hién TTHC: Trung tim Trg gitip phap 1y nha nudc -
S¢ Tu phéap thanh phd H6 Chi Minh.

d) Co quan phéi hop (néu cd): Phong tu phap quan, huyén

- Két qua thii tuc hanh chinh: Quyét dinh hanh chinh

- L¢ phi: Khong.

- Tén mdu don, mdu to khai: Pon yéu cau tro gitp phap Iy (Mau sb 02-TP-TGPL)

- Yéu cdu, diéu kign thywc hién thii tuc hanh chinh:

a) Piéu kién 1a ngudi nghéo:

e Khu vyc néng thon: nhitng ho c¢6 mirc thu nh3p binh quan tar 200.000
dong/ngudi/thang (2.400.000 dong/nguoi/nam) tré xudng 1a hd ngheo.

e Khu vyc thanh thi: nhiing hd c6 mutc thu nh3p binh quan tir 260.000
ddng/ngudi/thang (dudi 3.120.000 dong/ngudi/nim) tré xudng 1a ho ngheo.

b) Biéu kién chung minh ngudi c6 cong voi cach mang:

e Nguoi hoat dong cach mang trudc ngay 01 thang 01 ndm 1945 1a nguoi dugce
co quan, t6 chtrc c6 tham quyén cong nhan da tham gia t6 chtic cach mang trude ngay
01 thang 01 nam 1945.

e Nguoi hoat dong cach mang tir ngay 01 thang 01 nim 1945 dén trudc Tong
khoi nghia 19 thang Tam nam 1945 13 ngudi duoc co quan, tO chiic ¢ tham quyén
cong nhan dung dau mot to chirc quan ching cach mang cap xa hodc thoat ly hoat
dong cach mang ké tir ngay 01 thang 01 nam 1945 dén trudc Tong khoi nghia 19
thang Tdm nam 1945

e Li¢t sila nguoi da hy sinh vi sy nghi€p cach mang giai phong dan tdc, bao vé
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T6 quoc va lam nghia vy quoc t€ hodc vi loi ich cua Nha nudce, ciia nhan dan dugc Nha
nudc truy tang Bang "T6 quoc ghi cong" thudc mdt trong cac truong hop sau day:

+ Chién du hoic truc tiép phuc vu chién déu;
+ Truc tiép d4u tranh chinh trj, dau tranh binh van c6 t6 chic véi dich;

+ Hoat dong cach mang, hoat dong khang chién bi dich bt, tra tin van khong
chiu khuit phuc, kién quyét d4u tranh hodc thuc hién chu truong vuot tu, vuot nguc
ma hy sinh;

+ Lam nghia vu qudc té;

+ PAu tranh chéng to1 pham;

+ Diing cam thyc hién cong viée cip bach, nguy hiém phuc vu qudc phong, an
ninh; diing cdm ctru nguo1, ctru tai sadn ciia Nha nudce va nhan dan;

+ Do 6m dau, tai nan khi dang 1am nhiém vu qudc phong, an ninh & dia ban c6
diéu kién kinh té - xa hoi dic biét kho khan;

+ Thuong binh hodc ngudi hudéng chinh sach nhu thuong binh quy dinh tai
khoan 1 va khoan 2 Diéu 19 cta Phap 1énh nay chét vi vét thuong tai phat.

e Ba me Viét Nam anh hung

e Anh hung Luc luong vii trang nhan dan, Anh hiing Lao dong dugc huéng ché
d6 vu dai theo quy dinh cta Phap 1énh nay bao gdm:

+ Nguoi duge Nha nudce tdng hodc truy tang danh hiéu "Anh hung Luc lugng vii
trang nhan dan" theo quy dinh cua phéap luat;

+ Nguoi duge Nha nude tuyén duong Anh hung Lao dong vi c6 thanh tich dac
biét xudt sic trong lao dong, san xut phuc vu khang chién.

e Thuong binh 1a quin nhan, cong an nhan dan bi thuong lam suy giam kha nang
lao dong tir 21% tré 1én, dugc co quan, don vi c6 thim quyén cap “Gidy ching nhin
thuong binh” va “Huy hi€u thuong binh” thuéc mot trong cac truong hop sau day:

+ Chién du hoic truc tiép phuc vu chién dAu;

+ Bi dich bit, tra tin van khong chiu khuat phuc, kién quyét dau tranh, dé lai
thuong tich thuc thé;

+ Lam nghia vy quéc té;

+ PAu tranh chéng to1 pham;
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+ Diing cam thyc hién cong viée cip bach, nguy hiém phuc vu qudc phong, an
ninh; ding cdm ctru nguo1i, curu tai san cia Nha nudc va nhan dan;

+ Lam nhiém vu quéc phong, an ninh ¢ dia ban c6 diéu kién kinh té - xa hoi dic
biét kho khan.

e Nguoi hudng chinh sach nhu thuong binh 14 ngudi khong phai 1a quan nhan,
cong an nhan dan, bi thuong lam suy giam kha nang lao dong tr 21% tr¢ 1én thude
mdt trong cac trudng hop quy dinh tai khoan 1 Piéu nay dugc co quan c6 tham quyén
cap "Gidy chung nhan nguoi huéng chinh sach nhu thuong binh".

+ Thuong binh loai B 12 quan nhan, cong an nhan dan bi thuong lam suy giam
kha nang lao dong tir 21% trd 1€n trong khi tap luyén, cong tac da dugc co quan, don
vi c6 tham quyén cong nhan trudc ngay 31 thang 12 nam 1993,

e Bénh binh 13 quan nhéan, cong an nhan dan mac bénh 1am suy giam kha ning
lao dong tir 61% trd 1én khi xuét ngii vé gia dinh duoc co quan, don vi c6 thAm quyén
cap "Gidy chimg nhan bénh binh" thudéc mot trong céc truong hop sau day:

+ Chién d4u hoic truc tiép phuc vu chién déu;

+ Hoat dong & dia ban c6 diéu kién kinh té - x hoi ddc biét kho khin tir ba ndm
tré 1én;

+ Hoat dong & dia ban c6 diéu kién kinh té - x4 hoi dic biét kho khan chua du ba
nam nhung da c6 du mudi ndm tré¢ Ién cong tac trong Quan ddi nhan dan, Cong an
nhan dan;

+ Pa cong tac trong Quan doi nhan dan, Cong an nhan dan d muoi [dm nam
nhung khong du diéu kién huong ché d6 huu tri;

+ Lam nghia vu qudc té;

+ Diing cam thyc hién cong viéc cap bach, nguy hiém phuc vu qudc phong, an
ninh.

Bénh binh 14 quan nhan, cong an nhan dan mac bénh 1am suy giam kha ning lao
dong tir 41% dén 60% da duoc co quan, don vi c6 thAm quyén cong nhan trude ngay
31 thang 12 ndm 1994.

e Ngudi hoat dong khang chién bi nhiém chat doc hoéa hoc 13 nguoi duoc co
quan c6 thAm quyén cong nhan di tham gia céng tac, chién du, phuc vu chién dau tai
cac vung ma quan doi My da st dung chit doc hoa hoc, bi mic bénh lam suy giam kha
nang lao dong, sinh con di dang, di tat hodc vo sinh do hau qua cua chat doc hoa hoc.
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e Nguoi hoat dong cach mang hodc hoat dong khang chién bi dich bat tu, day
1a nguoi duoc co quan, to chiic, don vi c6 thAm quyén cong nhan trong thoi gian bi
t0, day khong khai bao co hai cho cach mang, cho khang chién, khong lam tay sai cho
dich.

e Nguoi hoat dong khang chién giai phong dan toc, bao vé To qudc va lam
nghia vu quéc té dugc hudng cac ché d6 wu dii quy dinh tai Diéu 31 cua Phap 1énh
nay 1a nguoi tham gia khang chién dugc Nha nudc ting Huan chuong khang chién,
Huy chuong khang chién.

o Nguoi c6 cong giup do cach mang 1a nguoi da cd thanh tich giap do cach
mang trong luc khé khin, nguy hiém, bao gdm:

+ Nguoi duge taing Ky niém chuwong "T6 qudc ghi cong" hoic Bang "Cé cong
vo1 nudc";

+ Ngudi trong gia dinh duge ting Ky niém chuong "Té qudc ghi céng” hoidc
Bang "C6 cong véi nude" trudc cach mang thang Tam nam 1945;

+ Nguoi duoc ting Huan chuwong khang chién hoic Huy chuwong khang chién;

+ Nguoi trong gia dinh duoc ting Huan chuong khang chién hodc Huy chuong
khang chién.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Trg gitp phéap 1y ngay 029 thang 6 nam 2006 (c6 hi€u lyc tir ngay 01 thang
01 nam 2007.

+ Phép 1énh s6 26/2005/PL-UBTVQHI11 ngay 029 thang 6 nam 2005 vé viéc uu
d3i nguoi c6 cong véi cach mang do Uy ban Thuong vu Qudc hoi ban hanh (c6 hiéu
luc ngay 01 thang 10 ndm 2005).

+ Nghi dinh s6 07/2007/ND-CP ngay 12 thang 01 ndm 2007 ctia Chinh phu quy
dinh chi tiét va hudng din thi hanh mot sb diéu cua Luat Tro gitp phap 1y (co hiéu
luc ngay 08 thang 02 ndm 2007).

+ Quyét dinh s6 170/2005/QD-TTg ngay 08 thang 7 nim 2005 cta Thu tudng
Chinh pht vé viéc ban hanh chuin nghéo 4p dung cho giai doan 2006- 2010 (c6 hiéu
luc ngay 02 thang 8 nam 2005).

+ Thong tu s 05/2008/TT-BTP ngay 023 thang 9 nim 2008 ctia B Tu phap
huéng din vé nghiép vu tro gitp phap 1y va quan Iy nha nude vé trg giup phap 1y.
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Mau s6 02-TP-TGPL

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PON YEU CAU TRQ GIUP PHAP LY

Kinh glri: .oooovveieeie. ()

HO VALEN: oo, (2h0AC 28) .uviieiiiieieeeeee e
Ngay, thdng, ndm sinh: .........coceiviniiniiniiiiecee G161 tinh: oo
Dia Chi HEN €. ..oooiiieei e e e et e e e e et e e e eeaaeaeeens
DIEN thOQL: .oeiiiiiiii et e e e e e e e e e e e e eeanans
CMND SO: oo, CAP NEAY e, 1 ;5 SRS
Nghé 1174 11 1<) S Dan toC: covvvveeeeeeeeeeeiiieeeeee,
Dién ngudi dugc tro GIUP PhAP 1: oot e
Noi dung vu viéc yéu ciu tro gitp phap 1y:

Ghi chu:
T6i xin cam doan 16 trinh bay trén 13 ding su that. DBé nghi ...(1).. xem xét trg gitip phap 1y.

NGUOI YEU CAU TRQ GIUP PHAP LY
(Ky, ghi ro ho tén)

Ghi chu:
(1): Tén t6 chire thyc hién tro gitp phap 1y
(2): Tén nguoi dugce trg gitp phap ly
(2a): Tén nguoi dai dién, nguoi gidm hd cho nguoi dugce trg gitp phap ly
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3. Thu tuc thywe hién trg giap phap ly luu dong
- Trinh tw thuc hién:

a) P6i voi nguoi dan:

- Budec 1:

* Hoan thién ho so theo quy dinh.

* Nguoi co yéu cau tro giup phap 1y ndp ho so truc tiép tai dia diém t6 chuc tro
gitp phap 1y luu dong.

- Budc 2: Pugc Trung tam Tro giap phap 1y nha nudc thuc hién trg gitp phép 1y
theo yéu cau (tu van phap luat).

b) DPdi véi co quan thyc hién thu tuc hanh chinh:

- Buéc 1: Trung tdm Tro gitp phap 1y nha nude tiép nhan ho so yéu cau trg giap
phap 1y tai dia diém to chuc tro gitp phép 1y luu dong.

- Budc 2: Chuyén vién, Trg gitp vién phap ly, luat su - cong tdc vién tham gia
trg gitp phép 1y luu dong tién hanh tu van;

- Cdch thirc thuee hién: Truc tiép tai dia diém t6 chirc trg giup phap 1y luu dong.
- Thanh phdin, sé lwong hé so:

a) Thanh phan ho so, bao gom:

e Pon yéu cau tro giup phap 1y (theo mau quy dinh);

e Céc gidy to lién quan dén vu viéc trg gitp phéap 1y:

+ Trong vu an hinh sy, ngoai céc tai liéu, gidy to c6 thé 1am ching cir cia vy an
(néu co) thi tiy theo timg giai doan t6 tung va tu cach tham gia t6 tung, nguoi c6 yéu
cau phai xuat trinh mot trong cac gidy to lién quan dén giai doan t6 tung nhu: Quyét
dinh tam gitr; Quyét dinh khai t6 bi can; Gidy triéu tap 1ay 10i khai; Két luan diéu tra;
Cao trang; Quyét dinh dua vu an ra xét xur; Ban an, Quyét dinh chua c6 hi¢u luc phap
luat cua Toa an hodc cac gidy to khac chimg minh vu viéc dang duoc cac co quan
tién hanh t6 tung thy Iy ma qua d6 cho thdy ngudi co yéu cau la nguoi bi tam giit, bi
can, bi cdo, nguoi bi hai, nguyén don dan su, bi don dan sy hodc nguoi co quyén loi
va nghia vu lién quan trong vu an hinh sy do.

+ Trong vu, viéc dan su hodc vu an hanh chinh thi vu viéc cua nguoi cé yéu cau
da dugce Toa an co tham quyén thu 1y hodc ¢ can ctr dé Toa an thu ly. Tuy ting giai
doan t6 tung, ngoai cac tai liéu, gidy to ¢ thé 1am can ctr (néu cd) ngudi co yéu ciu
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phai xuét trinh mot trong cac gidy to sau: Bién lai thu tién tam tng an phi; Gidy triéu
tap duong sy; Ban an, Quyét dinh ctia Toa an hodc gidy to khac ching minh nguoi co
yéu cau 1a nguyén don dan su, bi don dan sy hodc nguoi co quyén loi va nghia vu
lién quan trong vy, viéc dan sy, ngudi khéi kién hoac nguoi co quyén lo1 va nghia vu
lién quan trong vy an hanh chinh, lao dong.

b) S6 lugng ho so: 01 bd

- Thoi han gidi quyét: Ngay khi tiép nhan ho so theo quy dinh
- Doi twgng thwe hign thii tuc hanh chinh: Ca nhan

- Co quan thwc hién thu tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: Trung tdm Tro gitp phap 1y nha nudc -
S¢ Tu phéap thanh phd H6 Chi Minh.

b) Co quan hodc nguoi ¢ tham quyén duoc ty quyén hodc phan cap thuc hién
(néu co): khong

¢) Co quan tryc tiép thyc hién TTHC: Trung tim Trg gitip phap 1y nha nudc -
S¢ Tu phéap thanh phd H6 Chi Minh.

d) Co quan phéi hop (néu c6): Phong tu phap quan, huyén.

- Két qud thii tuc hanh chinh: Thuc hién viéc tu van va ghi luu lai ndi dung da
tu van

- L¢ phi: Khong.

- Tén méu don, méu to khai: Pon yéu cau trg giup phap ly (Mau sé 02-TP-
TGPL).

- Yéu cdu, diéu kién thwc hign thii tuc hanh chinh (néu cé): Khong co

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Trg gitp phap 1y ngay 029 thang 6 ndm 2006 (c6 hi¢u luc tir ngay 01 thang
01 nam 2007).

+ Nghi dinh s6 07/2007/ND-CP ngay 12 thang 01 ndm 2007 ctia Chinh phu quy

dinh chi tiét va hudéng dan thi hanh mot sd diéu ctia Luat Tro giup phap 1y (c6 hiéu
luc ngay 08 thang 02 ndm 2007).

+ Thong tu s6 05/2008/TT-BTP ngay 023 thang 9 nim 2008 ctia B Tu phap
huéng dan vé nghiép vu tro gitip phap 1y va quan 1y nha nudc vé tro gitp phap 1y (co
hiéu luc ngay 029 thang 10 nam 2008).
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Mau s6 02-TP-TGPL

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PON YEU CAU TRQ GIUP PHAP LY

Kinh glri: .oooovveieeie. ()

HO VALEN: oo, (2h0AC 22) .uoiieiiiieiieeeee e
Ngay, thdng, ndm sinh: .........coceiviniiniiniiiiices G101 tinh: oo,
Dia Chi HEN €. ..oooiiieei e e e et e e e e et e e e eeaaeaeeens
DIEN thOQL: .oeiiiiiiii et e e e e e e e e e e e e eeanans
CMND SO: oo, CAP NEAY e, 1 ;5 SRS
Nghé 1174 11 1<) U Dan toC: .ccvvvveeeeeeeeieeeiiieeeeee,
Dién ngudi dugc tro GIUP PhAP 1: oot e
Noi dung vu viéc yéu ciu tro gitp phap 1y:

Ghi chu:
T6i xin cam doan 16 trinh bay trén 13 ding su that. DBé nghi ...(1).. xem xét tro gitip phap 1y.

NGUOI YEU CAU TRQ GIUP PHAP LY
(Ky, ghi ro ho tén)

Ghi chu:
(1): Tén t6 chire thyc hién tro gitp phap 1y
(2): Tén nguoi dugce trg gitp phap ly
(2a): Tén nguoi dai dién, nguoi gidm hd cho nguoi dugce trg gitp phap ly
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4. Thi tuc yéu ciu cir tro giip vién phap ly/ludt sw tham gia t6 tung tro
giup phap ly

- Trinh tu thuc hién:

a) B6i voi nguoi dan:

- Buoc 1:

* Hoan thién hd so theo quy dinh.

* Nguoi ¢6 yéu cau tro giup phap 1y hodc ngudi dugc ty quyén ndp hd so (co gidy

iy quyén) ndp ho so truc tiép tai Trung tdm Tro gitp phap Iy nha nudc vao gio hanh
chinh (tir ngay thr hai dén ngay tha sau).

- Budce 2: Pugce Trung tdim Tro giap phap 1y nha nudce thuc hién trg gitp phap ly
theo yéu cau (tham gia té tung);

b) Déi v6i co quan thuc hién thi tuc hanh chinh:

- Buédc 1: Trung tdm Tro gitp phap 1y nha nudc tiép nhan hd so: kiém tra tinh
hop 1 va diy du cua cac gidy to co trong hd so, yéu cau bod sung, hoan thién néu hd
so chua day du, chua hop 16.

- Budc 2: Trung tdm Tro giup phap 1y nha nude ra quyét dinh cir Tro giup vién
phap 1y, luat su - cong tac vién tham gia t6 tung;

- Cdch thirc thuwe hign: Tryc tiép tai tru s co quan hanh chinh nha nuéc
- Thanh phin, sé lwong hé so:

a) Thanh phan ho so, bao gom:

e Pon yéu cau tro giup phap 1y (theo mau quy dinh);

o Céc gidy to lién quan dén vu viéc trg gitp phéap 1y

+ Trong vu an hinh sy, ngoai céc tai liéu, gidy to c6 thé 1am chtng ctr cia vy an
(néu co) thi tiy theo timg giai doan t6 tung va tu cach tham gia t6 tung, nguoi c6 yéu
cau phai xuat trinh mot trong cac gidy to lién quan dén giai doan t6 tung nhu: Quyét
dinh tam gitr; Quyét dinh khoi t6 bi can; Gidy triéu tap 1ay 10i khai; Két luan diéu tra;
Cao trang; Quyét dinh dua vu an ra xét xu; Ban an, Quyét dinh chua c6 hi¢u luc phap
luat cua Toa an hodc cac gidy to khac chimg minh vu viéc dang duoc cac co quan
tién hanh t6 tung thy Iy ma qua d6 cho thay ngudi co yéu cau la nguoi bi tam giit, bi
can, bi cdo, nguoi bi hai, nguyén don dan su, bi don dan sy hodc nguoi co quyén loi
va nghia vu lién quan trong vu an hinh sy do.
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+ Trong vu, viéc dan su hodc vu an hanh chinh thi vu viéc cua nguoi co6 yéu cau
d3 dugce Toa an c6 thim quyén thu 1y hodc ¢6 cin ctr dé Toa an thu ly. Tuy ting giai
doan t6 tung, ngoai cac tai liéu, gidy to ¢ thé 1am cin ctr (néu cd) ngudi co yéu ciu
phai xuat trinh mot trong cac gidy to sau: Bién lai thu tién tam tmg an phi; Gidy triéu
tap duong sy; Ban an, Quyét dinh ctia Toa an hodc gidy to khac ching minh nguoi co
yéu cau 1a nguyén don dan su, bi don dan sy hodc nguoi co quyén loi va nghia vu
lién quan trong vy, viéc dan sy, nguoi khaéi kién hodc nguoi co quyén lgi va nghia vu
lién quan trong vu an hanh chinh, lao dong.

e Gidy to chimg minh ngudi c6 yéu cau 13 nguoi thudc dién duoc trg giup phap
ly:

+ Ngudi nghéo khi ¢o yéu cau xudt trinh mot trong cac gidy to sau day:

* Ban chinh hodc ban sao S6 ho ngheo, Thé hd ngheo, Giéy xac nhan thudc dién
nghéo ctua Uy ban nhan dan x4, phuong, thi tran (sau day goi tit 13 cAp xi) hodc co
quan lao dong, thuong binh va xa hoi, co quan, t6 chirc khac c6 thim quyén theo quy
dinh cua phap luat noi nguoi c6 yéu cau lam viéc hodc cu tru;

* Cac gidy to hop phap khac ma dua vao dé c6 thé biét duge ngudi co tén trong
gidy to d6 1a nguoi thudc dién ho nghéo (nhu Thé kham, chita bénh mién phi cho
ngudi nghéo, S6 vay vén ngan hang chinh sach xa hoi ciia ngudi nghéo...).

+ Nguoi ¢6 cong voi cach mang khi ¢6 yéu cau xuat trinh mot trong céc gidy to
sau day:

* Quyét dinh cong nhan thudéc mot trong cac ddi tuong 1a nguodi cd cong voi
cach mang theo quy dinh tai Phap Iénh uwu dai nguoi c6 cong voi cach mang;

* Giéy xac nhan thudc dién nguoi ¢6 cong vl cach mang cia co quan lao dong,
thuong binh va xa hoi hodc cua Uy ban nhan dan cdp xi noi ngudi c6 yéu cau cu tra
cap;

* Gidy chimg nhan thuong binh, ngudi hudng chinh sach nhu thuong binh;

* Giéy chiing nhan bénh binh;

* Gidy chiing nhéan gia dinh liét si, Bang T6 qudc ghi cong kém theo gidy to xac
nhan vé moi quan hé than nhan (cha, me d¢é, vo, chéng, con dudi 18 tudi hodc khong
c¢6 nang luc hanh vi dan su...) véi liét si (nhu SO ho khau gia dinh, Gidy dang ky két
hén, Gidy khai sinh...) hodc gidy xac nhan ctia Uy ban nhan dan céap xa;

* Huan chuong, Huy chuong hodc gidy to xac nhan khac c6 ghi nhan ho thudc
dién nguodi co cong véi cach mang;
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* Bang c6 cong voi nude, Ky niém chuong hoidc gidy chimg nhan bi dich bat, tu
day;
* Cac loai gidy to hop phap khac ma dwa vao d6 co thé biét dugc ngudi co tén
trong gidy to d6 13 ngudi ¢ cong voi cach mang;
g glay g g g

* Trong truong hop nhiing nguoi thudc dién nguoi c6 cong voi cach mang bi
that lac giay to thi co quan lao dong, thuong binh va xa hoi hoac co quan, t6 chirc noi
nguoi do lam vi¢c hoac Uy ban nhan dan cap xa noi nguoi dé cu tra xac nhan.

+ Nguoi gia cd don khong noi nuwong tua khi c6 yéu cau xuat trinh mdt trong céac
giay to sau day:

* Gidy xac nhan la nguoi tir du 60 tudi tré 1€n song doc than hodc khong noi
nuong tya cua Uy ban nhan dan cap xa noi nguoi do cu tr hodc xac nhén cia co s¢
Béo trg xa hoi, Nha dudng lao, t6 chic chinh tri - xa hdi no1 ngudi do6 sinh hoat;

* Cac gidy to hop phap khac ma dua vao d6 co thé biét rang ngudi c6 tén trong
do6 1a nguoi gia cd don khong noi nuong tua.

+ Nguoi tan tt khong noi nuong tya khi c6 yéu cau xuat trinh mot trong céc
giay to sau day:

* (Giay xac nhan la nguoi tan tat khong noi nuong tya cua Uy ban nhan dan cap
xa noi nguoi d6 cu tra; gidy xac nhan cia co s¢ Bao trg xa hoi, HO1 nguoi tan tat
hoac cua co s¢ trg gip nguoi tan tat khac hodc cua co quan, t6 chirc noi nguoi do

lam viéc, sinh hoat;

* Cac gidy tO hop phap khac ma dwa vao d6 co thé biét rang ngudi co tén trong
do la nguoi tan tat khong noi nuong tua.

+ Tré em khong noi nuong tua khi c6 yéu cau xuat trinh mot trong céc gidy to

sau day:

* Gidy x4c nhan 1a tré em khong noi nwong tira ctiia Uy ban nhan dan cip x3 noi
tré em do cu tru; giéy xac nhan cua co s& Bao tro xa hoi, Nha tinh thuong, co so trg
gitp tré em khac hodc cia co quan lao dong, thuong binh va xa hoi;

* Ban chinh hodc ban sao Gidy khai sinh hodc ban sao chup tir ban chinh cd
chtng thyc ciia Uy ban nhan dan cap x4 hodc cac gidy to hop phap khac ma dua vao
d6 c6 thé biét rang ngudi c6 tén trong d6 1a tré em khong noi nuong tua.

+ Ngudi dan toc thiéu sb thuong tra ¢ ving ¢6 diéu kién kinh té - xa hoi dic biét
kho khan khi ¢6 yéu cau xuét trinh mot trong cac gidy to sau day:
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* Giay xac nhan 1a ngudi dan toc thiéu so cia Uy ban nhan dan cap xa noi nguoi
dé cu tri hoac co quan, t6 chure noi nguoi d6 lam viéc, sinh hoat;

* S6 ho khau gia dinh thé hi¢n nguoi c6 yéu cau la nguoi dan tde thi€u so
thuong tri & vung c6 di€u kién kinh té - xa hoi dac biét kho khan;

*@Giay chiing minh nhan dan hoac gidy to c6 thé chimg minh nguoi c6 yéu cau la
nguoi dan tdc thiéu so thuong trtt & vung cé diéu kién kinh te - xa hdi dac biét kho
khan.

Céc ddi tugng duoc trg giup phap 1y theo cac Piéu udc qudc té hodc Thoa thuan
quéc té thi khi co yéu cau ho phai c6 giéy to ching minh thudc di¢n nguoi dugc trg
gitip phép 1y theo Piéu udc qudc té hodc Thoa thuan qudc té do.

b) S6 lugng ho so: 01 bod

- Thoi han gidi quyét: 03 ngay lam viée, ké tir ngdy nhan da ho so theo quy
dinh.

- Doi twgng thwe hign thii tuc hanh chinh: Ca nhan
- Co quan thwc hién thu tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: Trung tdm Trg gitp phap 1y nha nudc -
S¢ Tu phéap thanh phd H6 Chi Minh.

b) Co quan hodc nguoi ¢6 tham quyén duoc ty quyén hodc phan cap thuc hién
(néu c6): khong.

¢) Co quan tryc tiép thuc hién TTHC: Trung tdm Tro gitp phap 1y nha nudc -
S¢ Tu phéap thanh phd H6 Chi Minh.

d) Co quan phéi hop (néu c6): Phong Tu phap quan, huyén.
- Két qua thii tuc hanh chinh: Quyét dinh hanh chinh
- L¢ phi: Khong.

- Tén mdu don, méu to khai: Pon yéu cau trg giup phap ly (Mau sé 02-TP-
TGPL).

- Yéu cau, diéu ki¢n thuwe hién thii tuc hanh chinh:

a) Piéu kién 1a ngudi nghéo:

e Khu vuc néng thon: nhitng hd c6 mirc thu nhap binh quan tu 200.000
dong/ngudi/thang (2.400.000 dong/ngudi/nam) trd xudng 1a ho nghéo.
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e Khu vyc thanh thi: nhitng ho c6 muc thu nhdp binh quan tor 260.000
d6ng/ngudi/thang (dudi 3.120.000 dong/ngudi/nim) trd xudng 1a ho ngheo.

b) Piéu kién chimg minh ngudi ¢ cong véi cach mang:

e Nguoi hoat dong cach mang trude ngay 01 thang 01 ndm 1945 1a nguoi dugc
co quan, t6 chtic c6 tham quyén cong nhan da tham gia t6 chtic cach mang trude ngay
01 thang 01 ndm 1945.

e Nguoi hoat dong cach mang tir ngay 01 thang 01 nam 1945 dén trudc Tong
khai nghia 19 thang Tam nam 1945 1a nguoi duge co quan, t6 chic co thim quyén
cong nhan dung dau mot to chirc quan ching cach mang cap xa hodc thoat ly hoat
dong cach mang ké tir ngay 01 thang 01 nam 1945 dén trudc Tong khoi nghia 19
thang Tam nam 1945

e Liét sila nguoi da hy sinh vi sy nghi¢p cach mang giai phdng dan toc, bao ve
T6 qudc va 1am nghia vu qudc té hodc vi loi ich ciia Nha nudc, cia nhan dan dugc
Nha nudc truy ting Bang "T6 qudc ghi cong" thudc mot trong cac trudng hop sau
day:

+ Chién d4u hoic tryc tiép phuc vu chién dau;

+ Tryc tiép d4u tranh chinh tri, diu tranh binh vén c6 t6 chitc voi dich;

+ Hoat dong cach mang, hoat dong khang chién bi dich bat, tra tn van khong
chiu khuat phuc, kién quyét d4u tranh hodc thuc hién chu truong vuot tu, vuot nguc
ma hy sinh;

+ Lam nghia vu qudc té;

+ Pau tranh chdng toi pham;

+ Diing cam thyc hién cong viéc cap bach, nguy hiém phuc vu qudc phong, an
ninh; diing cdm ctru nguo1, ctru tai san ctia Nha nudce va nhan dan;

+ Do 6m dau, tai nan khi dang 1am nhiém vu qudc phong, an ninh & dia ban c6
diéu kién kinh t€ - xa h¢i ddc biét kho khan;

+ Thuong binh hodc ngudi hudéng chinh sach nhu thuong binh quy dinh tai
khoan 1 va khoan 2 Piéu 19 ctia Phap 1énh nay chét vi vét thuong tai phat.

e Ba me Viét Nam anh hung

e Anh hung Luc luong vil trang nhan dan, Anh hung Lao dong duoc huong ché
d6 uu dai theo quy dinh ctia Phap 1énh nay bao gom:
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+ Nguoi duge Nha nudc tang hoac truy tang danh hi€u “Anh hung Lyc lugng vii
trang nhan dan” theo quy dinh cta phap luat;

+ Nguoi dugc Nha nude tuyén duong Anh hung Lao dong vi c6 thanh tich dac
biét xuat sac trong lao dong, san xuat phuc vu khang chién.

e Thuong binh la quan nhan, cong an nhan dan bi thuong lam suy gidm kha
nang lao dong tir 21% trd 1én, duoc co quan, don vi cé thim quyén cip “Gidy ching
nhan thuong binh” va “Huy hiéu thuong binh” thudc mot trong cac truong hop sau
day:

+ Chién d4u hoic truc tiép phuc vu chién déu;

+ Bi dich bat, tra tin van khong chiu khuat phuc, kién quyét dau tranh, dé lai
thuong tich thyc thé;

+ Lam nghia vu qubc té;

+ PAu tranh chéng t01 pham,;

+ Diing cam thuc hién cong viéc cap bach, nguy hiém phuc vu qudc phong, an
ninh; diing cam clru ngud1i, clru tai san cia Nha nude va nhan dén;

+ Lam nhiém vu quéc phong, an ninh ¢ dia ban c6 diéu kién kinh té - xa hoi dic
biét kho khan.

e Nguoi huong chinh sach nhu thuong binh 1a ngudi khong phai 1a quan nhan,
cong an nhan dan, bi thuong lam suy giam kha nang lao dong tir 21% trd 1€n thude
mot trong cac trudng hop quy dinh tai khoan 1 Piéu nay duoc co quan ¢ tham quyén
cap "Gidy ching nhan ngudi hudng chinh sach nhu thuong binh".

+ Thuong binh loai B 1a quan nhan, cong an nhan dan bi thuong lam suy gidm
kha nang lao dong tir 21% trd 1én trong khi tap luyén, cong tdc da duoc co quan, don
vi c6 tham quyén cong nhan trude ngay 31 thang 12 ndm 1993.

e Bénh binh 1a quan nhan, céng an nhan ddn mic bénh 1am suy giam kha ning
lao dong tir 61% trd 1én khi xuat ngii vé gia dinh duoc co quan, don vi c6 thAm quyén
cap "Gidy chimg nhan bénh binh" thudc mot trong cac truong hop sau day:

+ Chién d4u hoic tryc tiép phuc vu chién dau;

+ Hoat dong & dia ban c6 diéu kién kinh té - xa hoi déc biét kho khan tir ba ndm
tré 1én;

+ Hoat dong ¢ dia ban c6 diéu kién kinh té - x hoi ddc biét kho khin chua du ba
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nam nhung da c6 du muodi ndm trd 1€n cong tac trong Quan doi nhan dan, Cong an
nhan dan;

+ Pa cong tac trong Quan doi nhan dan, Cong an nhan dan d0 mudi lam nam
nhung khong du di€u kién huong ché do huu tri;

+ Lam nghia vu qudc té;

+ Diing cam thyc hién cong viée cip bach, nguy hiém phuc vu qudc phong, an

ninh.

Bénh binh 1a quan nhan, cong an nhan din mic bénh 1am suy giam kha nang lao
dong tir 41% dén 60% da duoc co quan, don vi c6 thAm quyén cong nhan trude ngay
31 thang 12 ndm 1994.

e Nguoi hoat dong khang chién bi nhiém chat doc hoa hoc 1a ngudi duoc co
quan c6 tham quyén cong nhan da tham gia cong tac, chién ddu, phuc vu chién dau tai
cac ving ma quan doi My da sir dung chat doc hoa hoc, bi mac bénh 1am suy giam
kha ning lao dong, sinh con di dang, di tat hodc vo sinh do hau qua ctia chat doc hoa
hoc.

e Nguoi hoat dong cadch mang hodc hoat dong khang chién bi dich bat tu, day
1a nguoi duoc co quan, to chiic, don vi c6 thAm quyén cong nhan trong thoi gian bi
tu, day khong khai bao c6 hai cho cach mang, cho khang chién, khong lam tay sai cho
dich.

e Nguoi hoat dong khang chién giai phong dan toc, bao vé T6 qudc va lam
nghia vu quéc té dugc huong cac ché d6 wu dii quy dinh tai Diéu 31 cua Phap 1énh
nay 1a nguoi tham gia khang chién dugc Nha nudc ting Huan chuong khang chién,
Huy chuong khang chién.

e Nguodi c6 cong giip do cach mang 1a nguoi da cd thanh tich giap d& cach
mang trong luc khé khan, nguy hiém, bao gém:

+ Nguoi duoc ting Ky niém chuong "T6 qubc ghi cong" hodc Bang "C6 cong
vé1 nudc";

+ Nguoi trong gia dinh dugc ting Ky niém chuong "To qudc ghi cong" hoic
Bang "C6 cong véi nude” trude cach mang thang Tam nam 1945;

+ Ngudi dugc ting Huan chuong khang chién hoic Huy chuong khang chién;

+ Nguoi trong gia dinh dugc ting Huan chuong khang chién hodc Huy chuong
khang chién.
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- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Trg gitp phap 1y ngay 029 thang 6 ndm 2006 (c6 hi¢u luc tir ngay 01 thang
01 nam 2007.

+ Phép 1énh s6 26/2005/PL-UBTVQH11 ngay 029 thang 6 nim 2005 vé viéc uu
d3i nguoi ¢ cong véi cach mang do Uy ban Thuong vu Qudc hdi ban hanh (c6 hiéu
luc ngay 01 thang 10 nam 2005).

+ Nghi dinh s6 07/2007/ND-CP ngay 12 thang 01 ndm 2007 cta Chinh phu quy
dinh chi tiét va hudng din thi hanh mot s diéu cua Luat Tro gitp phap 1y (co hiéu
luc ngay 08 thang 02 nam 2007).

+ Quyét dinh sb 170/2005/QD-TTg ngay 08 thang 7 nam 2005 cta Thu tudng
Chinh phi1 vé viéc ban hanh chuan nghéo ap dung cho giai doan 2006 - 2010 (c6 hiéu
luc ngay 02 thang 8 nam 2005).

+ Quyét dinh s6 03/2007/QD-BTP ngay 01 thang 6 nim 2007 ctia B4 Tu phap
vé viéc ban hanh mot sé biéu mau dung trong hoat dong trg giup phap 1y.

+ Thong tu s6 05/2008/TT-BTP ngay 023 thang 9 nam 2008 ctia B6 Tu phap
huéng din vé nghiép vu tro gitp phap 1y va quan Iy nha nude vé trg giup phap 1y.
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Mau s6 02-TP-TGPL

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PON YEU CAU TRQ GIUP PHAP LY

Kinh glri: .oooovveieeie. ()

HO VALEN: oo, (2h0AC 28) .uviieiiiieieeeeee e
Ngay, thdng, ndm sinh: .........coceiviiiiniiniiiiccee G101 tinh: oo
Dia Chi HEN €. ..oooiiieei e e e et e e e e et e e e eeaaeaeeens
DIEN thOQL: .oeiiiiiiii et e e e e e e e e e e e e eeanans
CMND SO: oo, CAP NEAY e, 1 ;5 SRS
Nghé 1174 11 1<) S Dan toC: covvvveeeeeeeeeeeeiieeeee,
Dién ngudi dugc tro GIUP PhAP 1: oot e
Noi dung vu viéc yéu ciu tro gitp phap 1y:

Ghi chu:
T6i xin cam doan 16 trinh bay trén 13 ding su that. DBé nghi ...(1).. xem xét trg gitip phap 1y.

NGUOI YEU CAU TRQ GIUP PHAP LY
(Ky, ghi ro ho tén)

Ghi chu:
(1): Tén t6 chire thyc hién tro gitp phap 1y
(2): Tén nguoi dugce trg gitp phap ly
(2a): Tén nguoi dai dién, nguoi gidm hd cho nguoi dugce trg gitp phap ly
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5. Thii tuc yéu ciu thay thé tro gitip vién phap ly/ludt sw tham gia t6 tung
trg giup phap ly

- Trinh tu thuc hién:

a) Boi v6i nguoi dan:

- Buoce 1:

* Hoan thién h so theo quy dinh.

* Nguoi yéu cau thay thé trg giup vién phap ly/luat su tham gia to tung tro gitip
phap 1y hodc ngudi duoc ty quyén ndp hd so (co gidy ty quyén) ndp hd so truc tiép tai
Trung tdm Tro gitp phap 1y nha nudc vao gio hanh chinh tir ngdy thir hai dén ngay
thtr sau.

- Budc 2: Puge Trung tam Tro giup phap 1y nha nudc cu trg gidp vién phap
Iy/luat su khac tham gia t6 tung;

b) DPdi véi co quan thyc hi¢n thu tuc hanh chinh:

- Budc 1: Trung tam Tro gitip phap 1y nha nudc tiép nhan hod so: kiém tra tinh
hop 1 va day du cua cac gidy to co trong hd so, yéu cau bd sung, hoan thién néu hd
so chua day du, chua hop 16.

- Budc 2: Trung tdm Tro gitp phap 1y nha nudc ra quyét dinh thay thé trg giup
vién phép 1y/luat su tham gia to tung va ra quyét dinh cir Tro giup vién phap 1y, luat
su-cong tac vién tham gia tb tung;

- Budc 3: trao quyét dinh thay thé tro gitp vién phap 1y/ludt su tham gia t6 tung
va quyét dinh cir Tro giup vién phép 1y, luat su-cong tac vién tham gia t6 tung cho
nguoi yéu cau.

- Cdch thire thure hién: Truc tiép tai tru sé co quan hanh chinh nha nudc

- Thanh phén, s6 luong hé so:

a) Thanh phan ho so, bao gdm:

e DPon yéu cau thay thé tro gitp vién phap 1y/luat su tham gia t6 tung;

e Céc gidy to chirng minh cin cr theo quy dinh tai khoan 2 Diéu 45 Luat tro
gitp phap 1y.

b) S6 luong ho so: 01 bd

- Théi han gidi quyét: 02 ngay 1am viéc, ké tir ngdy nhan du hd so theo quy dinh
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- Déi twong thuwe hign thii tuc hanh chinh: C4 nhan
- Co quan thwe hién thu tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: Trung tdm Trg gitp phéap 1y nha nudc -
S Tu phap thanh phd HO Chi Minh.

b) Co quan hodc ngudi co tham quyén dugc iy quyén hodc phan cap thyuc hién
(néu co): khong.

¢) Co quan tryc tiép thyc hién TTHC: Trung tdm Trg gitp phap 1y nha nudc -
S¢ Tu phéap thanh phd H6 Chi Minh.

d) Co quan phéi hop: Phong tu phap quéan, huyén.

- Két qud thii tuc hanh chinh: Quyét dinh hanh chinh

- L¢é phi: Khong.

- Tén mdu don, mdu to khai (néu c6): Khong.

- Yéu cdu, diéu kign thyc hién thii tuc hanh chinh:

a) Piéu kién thay thé tro gitp vién phéap 1y/luat su tham gia t tung:

e Da hoac dang thuc hién trg giup phéap Iy cho nguoi dugce trg gitp phap 1y 1a
mot bén cb quyén loi ddi lap nhau trong cung mot vu viéc, trir truong hop hoa giai,
gidi dap phép luat;

e Co quyeén, loi ich hop phap hodc c¢6 ngudi than thich lién quan dén vu viée
trg gitip phap ly;

e Nguoi thuc hién tro gitp phap 1y da timg 13 nguoi giai quyét vu viée do;

e Co6 can cur khac cho rang ngudi thuc hién trg gitp phéap 1y c6 thé khong khach
quan trong thuc hién tro giap phap 1y.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Trg gitp phap 1y ngay 029 thang 6 ndm 2006 (c6 hi¢u luc tir ngay 01 thang
01 nam 2007).

+ Nghi dinh s6 07/2007/ND-CP ngay 12 thang 01 ndm 2007 ctia Chinh phu quy
dinh chi tiét va hudéng dan thi hanh mot sd diéu ctia Luat Tro giap phap 1y (c6 hiéu
luc ngay 08 thang 02 ndm 2007).
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6. Thii tuc yéu ciu cir nguoi dai dién ngoai té tung
- Trinh tw thuc hién:

a) Béi voi nguoi dan:

- Buoc 1:

* Hoan thién h so theo quy dinh.

* Nguoi ¢6 yéu cau tro giup phap 1y hodc ngudi dugc ty quyén ndp hd so (co gidy
iy quyén) ndp ho so tryc tiép tai Trung tdm Tro gitup phap 1y nha nudc vao gio hanh
chinh tir ngay thr hai dén ngay thtr séu.

- Budc 2: Pugc Trung tam Tro gitp phap 1y nha nudc thuc hién trg gitp phép 1y
theo yéu cau (dai dién ngoai t6 tung);

b) DPdi véi co quan thyc hi¢n thu tuc hanh chinh:

- Budc 1: Trung tam Tro gitp phap 1y nha nudc tiép nhan hod so: kiém tra tinh
hop 1é va day du cua cac gidy to co trong hd so, yéu cau bod sung, hoan thién néu hd
so chua day du, chua hop 16.

- Budc 2: Trung tdm Tro giup phap 1y nha nude ra quyét dinh cir Tro giup vién
phap 1y, luét su - cong tac vién thuc hién dai di¢n ngoai tb tung;

- Cdch thirc thuwe hi¢n: Tryc tiép tai tru s co quan hanh chinh nha nuéc
- Thanh phdin, sé luong hé so:

a) Thanh phan ho so, bao gom:

e Don yéu cau tro giup phap 1y (theo mau quy dinh);

e Cac gidy to lién quan: Trong cac vu viéc dai dién ngoai to tung thi ngudi co
yéu cdu co cin cw, gidy to hodc khi nguoi tiép nhan co co sd cho rang ho khong thé
tu bao vé dugc quyen, loi ich hop phap cta minh (bi 6m dau, gia yéu, c6 nhuoc diém
vé thé chat, tim than hodc vi Iy do khach quan khac...).

e Gidy td ching minh nguoi c6 yéu cau 1a ngudi thude dién dugc tro gitip phap 1y
+ Pbi v6i nguoi nghéo khi co yéu cau xuét trinh mét trong cac gidy to sau day:

* Ban chinh hodc ban sao S6 ho ngheo, Theé hd ngheo, Gie‘iy xac nhan thudc dién
nghéo cta Uy ban nhan dan x4, phuong, thi tran (sau day goi tat 1a cAp xa) hodc co
quan lao dong, thuong binh va xa hdi, co quan, t6 chirc khac c6 thim quyén theo quy

dinh cua phap luat noi nguoi ¢6 yéu cau lam viéc hodc cu tru;
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* Cac gidy to hop phap khac ma dua vao dé c6 thé biét duge ngudi co tén trong
gidy t& d6 1a ngudi thudc dién ho nghéo (nhu Thé kham, chita bénh mién phi cho
ngudi nghéo, S6 vay vén ngan hang chinh sach xa hoi ciia ngudi nghéo...).

+ P61 va1 nguoi cd cong vai cach mang khi ¢ yéu cau xuat trinh mot trong cac
gidy to sau day:

* Quyét dinh cong nhan thudéc mot trong cac doi tuong la nguoi cd cong voi
cach mang theo quy dinh tai Phap 1énh uu dai ngudi cé cong véi cach mang;

* Gidy xac nhan thudc dién nguoi cd cong voi cach mang cua co quan lao dong,
thuong binh va xa hoi hoac ciia Uy ban nhan dan cap xa noi nguoi ¢ yéu cau cu tri
cap;

* Gidy ching nhan thuong binh, ngudi huong chinh sach nhu thuong binh;

* Giay chimg nhan bénh binh;

* Gidy chung nhan gia dinh liét si, Bang T6 qudc ghi cong kém theo gidy to xac
nhan vé moi quan h¢ than nhan (cha, me d¢, vo, chéng, con dudi 18 tudi hodc khong
c¢6 nang luc hanh vi dan su...) véi liét si (nhu SO ho khau gia dinh, Gidy dang ky két
hén, Gidy khai sinh...) hoic gidy xac nhan cta Uy ban nhan dan céap xi;

* Huan chuong, Huy chuong hodc gidy to xac nhan khac c6 ghi nhan ho thudc
dién nguo1 c6 cong vaoi cach mang;

* Bang c6 cong véi nudc, Ky niém chuong hoac giay chiing nhan bi dich bat, tu
day;

* Céc loai gidy to hop phap khiac ma dua vao do6 co6 thé biét dugc nguoi co tén
trong giay to do6 la nguoi cd cong voi cach mang;

* Trong truong hop nhiing ngudi thudc dién ngudi c6 cong vdi cach mang bi
that lac giay to thi co quan lao dong, thuong binh va xa hdi hoac co quan, t6 churc noi
nguoi do 1am viéc hodc Uy ban nhéan dan cap xa noi nguoi do cu tri xac nhan.

+ Nguoi gia cd don khong noi nuwong tua khi c6 y€u cau xuat trinh mdt trong cac
gidy to sau day:

* Gidy xac nhan 1a nguot tr da 60 tudi trg 1én song doc than hodac khong noi
nuong tya cua Uy ban nhan dan cip xa noi nguoi do cu tri hoac xac nhan cua co so
Bao trg xa hoi, Nha dudng 1do, to churc chinh tri - xa hoi noi nguoi do sinh hoat;

* Céc giay to hop phap khac ma dua vao do cé thé biét rang nguoi cé tén trong
do la nguoi gia ¢6 don khong noi nuong tua.
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+ Ngudi tan tat khong noi nuong twa khi c¢6 yéu ciu xuét trinh mot trong cac
gidy to sau day:

* Gidy x4c nhan 13 nguoi tan tat khong noi nuong tua ciia Uy ban nhan dan cip
xa noi nguoi do cu tru; giéy xac nhan cua co s& Bao trg xa hoi, HO1 nguoi tan tat
hodic cua co sd trg gitip ngudi tan tat khac hodc cta co quan, to chirc noi ngudi do
lam viéc, sinh hoat;

* Cac giay to hop phap khac ma dua vao dé co thé biét rang ngudi co tén trong
do6 1a nguoi tan tat khong noi nuong tua.

+ Tré em khong noi nuwong tia khi c6 yéu cau xudt trinh mot trong cac gidy to
sau day:

* Gidy x4c nhan 1a tré em khong noi nwong tira cia Uy ban nhan dan cip x3 noi
tré em do cu tru; giéy xac nhan cua co s¢ Bdo tro xa hoi, Nha tinh thuong, co sé tro
giup tré em khac hoac cia co quan lao dong, thuong binh va xa hoi;

* Ban chinh hoac ban sao Giéy khai sinh hodc ban sao chup tir ban chinh cé
chtng thuc ctia Uy ban nhan dan cip x4 hodc cac gidy to hop phap khac ma dua vao
d6 c6 thé biét rang ngudi c6 tén trong d6 1a tré em khong noi nuong tua.

+ Ngudi dan toc thiéu sb thuong tra ¢ ving c6 diéu kién kinh té - x4 hoi dic biét
kho khan khi c¢6 yéu cau xuat trinh mot trong cac gidy to sau day:

* Gidy xac nhan 1a ngudi dan toc thiéu s6 ciia Uy ban nhan dan cap x4 noi ngudi
d6 cu tra hoac co quan, t6 churc noi nguoi do lam viée, sinh hoat;

* S ho khau gia dinh thé hién nguoi c6 yéu cau 1a nguoi dan tdc thiéu sd
thuong tra & ving c6 diéu kién kinh té - xa hoi dic biét kho khan;

*Giay chimg minh nhan dan hoic gidy to c¢6 thé ching minh ngudi ¢6 yéu cau la
nguoi dan toc thiéu s6 thuong tri & ving co diéu kién kinh té - xa hoi dic biét kho
khan.

Cac d6i tuong duoc tro gitp phap 1y theo cac Piéu ude qudc té hodc Thoa thuin
qudc té thi khi c6 yéu cau ho phai co gidy to chimg minh thudc dién nguoi duogc tro
gitip phap 1y theo Diéu uéc qudc té hodc Thoa thuan qudc té do.

b) S6 luong hd so: 01 bd

- Thoi han gidi quyét: 03 ngay lam viéc, ké tir ngdy nhan ho so theo quy dinh.

- Doi twong thue hién thii tuc hanh chinh: Ca nhan
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- Co quan thwce hién thu tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: Trung tdm Tro gitp phap 1y nha nudc -
S& Tu phap thanh phd HO Chi Minh.

b) Co quan hodc ngudi c6 thim quyén duogc uy quyén hodc phan cp thyc hién
(néu co): khong.

¢) Co quan tryc tiép thyc hién TTHC: Trung tim Trg gitip phap 1y nha nudc -
S6¢ Tu phap thanh phd HO Chi Minh.

d) Co quan phéi hop (néu c6): Phong Tu phap quan, huyén.

- Két qua thii tuc hanh chinh: Quyét dinh hanh chinh

- L¢ phi: Khong.

- Tén méu don, méu to khai: Pon yéu cau trg giup phap 1y (Mau sd 02-TP-
TGPL).

- Yéu cdu, diéu kign thyc hién thii tuc hanh chinh:

a) Piéu kién 1a ngudi nghéo:

e Khu vyc néng thon: nhitng ho c¢6 mirc thu nh3p binh quan ta 200.000
d6ng/ngudi/thang (2.400.000 dong/ngudi/nam) tré xudng 1a ho nghéo.

e Khu vyc thanh thi: nhitng ho c6 muc thu nhdp binh quan tor 260.000
dong/ngudi/thang (dudi 3.120.000 dong/ngudi/nam) tré xudng 1a ho ngheo.

b) Piéu kién chimg minh ngudi ¢ cong véi cach mang:

e Nguoi hoat dong cach mang trudc ngay 01 thang 01 nam 1945 1a nguoi dugce
co quan, t6 chtrc c6 tham quyén cong nhan da tham gia t6 chtic cach mang trude ngay
01 thang 01 nam 1945.

e Nguoi hoat dong cach mang tir ngay 01 thang 01 nim 1945 dén trudc Tong
khai nghia 19 thang Tam nam 1945 1a nguoi dugce co quan, t6 chic co tham quyén
cong nhan dung dau mot to chirc quan ching cach mang cap xa hodc thoat ly hoat
dong cach mang ké tir ngay 01 thang 01 nam 1945 dén trudc Tong khoi nghia 19
thdng Tdm nam 1945

e Liét sila nguoi da hy sinh vi sy nghiép cach mang giai phong dan toc, bao ve
T6 qudc va 1am nghia vu qudc té hodc vi loi ich ciia Nha nudc, cia nhan dan dugc
Nha nudc truy ting Bang "To qubc ghi cong" thudc mot trong cac trudng hop sau
day:
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+ Chién d4u hoic truc tiép phuc vu chién déu;

+ Truc tiép d4u tranh chinh tri, dau tranh binh van c6 t chirc v6i dich;

+ Hoat dong cach mang, hoat dong khang chién bi dich bat, tra tin van khong
chiu khuit phuc, kién quyét d4u tranh hodc thuc hién chu truong vuot tu, vuot nguc
ma hy sinh;

+ Lam nghia vu qudc té;

+ DAu tranh chéng to1 pham,;

+ Diing cam thyc hién cong viée cip bach, nguy hiém phuc vu qudc phong, an
ninh; ding cam ctru nguo1i, curu tai san cia Nha nudc va nhan dan;

+ Do 6m dau, tai nan khi dang 1am nhiém vu qudc phong, an ninh & dia ban c6
diéu kién kinh té - xa hoi dic biét kho khin;

+ Thuong binh hodc ngudi hudéng chinh sach nhu thuong binh quy dinh tai
khoan 1 va khoan 2 Piéu 19 cta Phap 1énh nay chét vi vét thuong tai phat.

e Ba me Viét Nam anh hung

e Anh hung Luyc luong vii trang nhan dan, Anh hing Lao dong dugc huéng ché
d6 vu dai theo quy dinh cta Phap 1énh nay bao gdom:

+ Nguoi duge Nha nudce tdng hodc truy tang danh hiéu "Anh hung Luc luong vii
trang nhan dan" theo quy dinh cua phap luat;

+ Nguoi dugc Nha nude tuyén duong Anh hung Lao dong vi c¢6 thanh tich dac
biét xuat sic trong lao dong, san xut phuc vu khang chién.

e Thuong binh la quan nhan, cong an nhan dan bi thuong lam suy gidm kha
ning lao dong tir 21% trd 1én, duoc co quan, don vi cé thim quyén cip “Gidy ching
nhan thuong binh” va “Huy hi¢u thuong binh” thudc mdt trong cac truong hop sau
day:

+ Chién d4u hoic truc tiép phuc vu chién déu;

+ Bi dich bit, tra tin van khong chiu khuat phuc, kién quyét dau tranh, dé lai
thuong tich thyc thé;

+ Lam nghia vu qudc té;
+ Pau tranh chdng toi pham;

+ Diing cam thuc hién cong viéc cap bach, nguy hiém phuc vu quoc phong, an
ninh; diing cdm ctru nguo1, ctru tai san ctia Nha nudce va nhan dan;
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+ Lam nhiém vu qudc phong, an ninh ¢ dia ban c6 diéu kién kinh té - x3 hoi dic
biét kho khan.

e Nguoi hudng chinh sach nhu thuong binh 14 ngudi khong phai 1a quan nhan,
cong an nhan dan, bi thuong lam suy giam kha nang lao dong ttr 21% trd 1én thudce
mot trong cac trudng hop quy dinh tai khoan 1 Piéu nay duoc co quan ¢ tham quyén
cap “Giay chimg nhan ngudi huong chinh sach nhu thuong binh”.

+ Thuong binh loai B 1a quan nhan, cong an nhan dan bi thuvong lam suy giam
kha nang lao dong tir 21% tr¢ lén trong khi tap luyén, cong tic da dugce co quan, don
vi c6 tham quyén cong nhan trudc ngay 31 thang 12 nam 1993,

e Bénh binh 13 quin nhén, cong an nhan dan mic bénh 1am suy giam kha ning
lao dong tir 61% trd 1én khi xuat ngii vé gia dinh duoc co quan, don vi c6 thim quyén
cap “Gidy ching nhan bénh binh” thudc mét trong cac truong hop sau day:

+ Chién du hoic truc tiép phuc vu chién dAu;

+ Hoat dong & dia ban c6 diéu kién kinh té - xa hoi déc biét kho khan tir ba ndm
tré 1én;

+ Hoat dong & dja ban c6 diéu kién kinh t€ - xa hoi dic biét kho khin chua du ba
nam nhung da c6 di muodi nam tr¢ 1€n cong tac trong Quan doi nhan dan, Cong an
nhan dan;

+ Pa cong tac trong Quan doi nhan dan, Cong an nhan dan d0 mudi lam nam
nhung khong du diéu kién huong ché do huu tri;

+ Lam nghia vu qudc té;

+ Diing cam thyc hién cong viée cip bach, nguy hiém phuc vu qudc phong, an
ninh.

Bénh binh 14 quan nhan, cong an nhan dan mac bénh 1am suy giam kha ning lao
dong tir 41% dén 60% da duoc co quan, don vi c6 thAm quyén cong nhan trude ngay
31 thang 12 ndm 1994.

e Nguoi hoat dong khang chién bi nhiém chat doc hoa hoc 13 nguoi duoc co
quan c6 tham quyén cong nhan da tham gia cong tac, chién ddu, phuc vu chién dau tai
cac ving ma quan do6i My d3 st dung chat doc hoa hoc, bi mic bénh 1am suy giam
kha nang lao dong, sinh con di dang, di tat hoac vo sinh do hau qua cua chat doc hoa
hoc.

e Nguoi hoat dong cach mang hodc hoat dong khang chién bi dich bat tu, day
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1a ngudi dugc co quan, td chic, don vi c6 thAm quyén cong nhan trong thoi gian bi
t0, day khong khai bao co hai cho cach mang, cho khang chién, khong lam tay sai cho
dich.

e Nguoi hoat dong khang chién giai phong dan toc, bao vé To qudc va lam
nghia vu quéc té dugc hudng cac ché d6 wu dii quy dinh tai Diéu 31 cua Phap 1énh
nay 1a ngudi tham gia khang chién dugc Nha nude ting Huan chuong khang chién,
Huy chuong khang chién.

o Nguoi c6 cong giup do cach mang 1a nguoi da cd thanh tich giap do cach
mang trong lic khé khan, nguy hiém, bao gdom:

+ Nguoi duoc ting Ky niém chuong “Té qudc ghi cong” hoic Bang “Cé cong
vo1 nudc”;

+ Nguoi trong gia dinh duoc ting Ky niém chuong “T6 quéc ghi cong” hodc
Bang “C6 cong voi nude” trude cach mang thang Tam ndm 1945;

+ Nguoi duoc ting Huan chuwong khang chién hodc Huy chuwong khang chién;

+ Nguoi trong gia dinh duoc ting Huan chuong khang chién hoic Huy chuong
khang chién.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Trg gitp phap 1y ngay 029 thang 6 ndm 2006 (c6 hi¢u luc tir ngay 01 thang
01 nam 2007).

+ Phép 1énh s6 26/2005/PL-UBTVQHI11 ngay 029 thang 6 nim 2005 vé viéc uu
dai nguoi ¢ cong v4i cach mang do Uy ban Thuong vu Qudc hdi ban hanh (c6 hiéu
luc ngay 01 thang 10 ndm 2005).

+ Nghi dinh s6 07/2007/ND-CP ngay 12 thang 01 ndm 2007 ctia Chinh phu quy
dinh chi tiét va hudng dan thi hanh mot sé diéu ctia Luat Tro giup phap 1y (c6 hiéu
luc ngay 08 thang 02 ndm 2007).

+ Quyét dinh s6 170/2005/QD-TTg ngay 08 thang 7 nim 2005 cta Thu tudng
Chinh phul vé viéc ban hanh chuan nghéo 4p dung cho giai doan 2006- 2010 (c6 hiéu
luc ngay 02 thang 8 nam 2005).

+ Thong tu s6 05/2008/TT-BTP ngay 023 thang 9 nim 2008 ctia B Tu phap
huéng dan vé nghiép vu tro gitip phap 1y va quan Iy nha nude vé trg giup phap 1y.
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Mau s6 02-TP-TGPL

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PON YEU CAU TRQ GIUP PHAP LY

Kinh glri: .oooovveeiee. [

HO VALEN: oo, (2h0AC 28) .uviieiiiieieeeeee e
Ngay, thdng, ndm sinh: .........coceiviniiniiniiiiices G101 tinh: oo,
Dia Chi HEN €. ..oooiiieei e e e et e e e e et e e e eeaaeaeeens
DIEN thOQL: .oeiiiiiiii et e e e e e e e e e e e e eeanans
CMND SO: oo, CAP NEAY e, 1 ;5 SRRSO
Nghé 1174 11 1<) S Dan toC: covvvveeeeeeeeeeeeiieeeee,
Dién ngudi dugc tro GIUP PhAP 1: oot e
Noi dung vu viéc yéu ciu tro gitp phap 1y:

Ghi chu:
T6i xin cam doan 16 trinh bay trén 13 ding su that. DBé nghi ...(1).. xem xét trg gitip phap 1y.

NGUOI YEU CAU TRQ GIUP PHAP LY
(Ky, ghi ro ho tén)

Ghi chu:
(1): Tén t6 chire thyc hién tro gitp phap 1y
(2): Tén nguoi dugce trg gitp phap ly
(2a): Tén nguoi dai dién, nguoi gidm hd cho nguoi dugce trg gitp phap ly
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7. Thii tuc thay thé tro giap vién phap 1y/luit sw tham gia thwe hién dai dién
ngoai td tung

- Trinh tu thuc hién:

a) P6i voi nguoi dan:

- Buoc 1:

* Hoan thién ho so theo quy dinh.

* Nguoi yéu cau Thay thé trg gitip vién phap 1y/luat su tham gia thyuc hién dai
dién ngoai t6 tung hodc ngudi duoc Gy quyén ndp hd so (co gidy uy quyén) ndp hd so
truc tiép tai Trung tdm Tro gitip phap 1y nha nudc vao gid hanh chinh tir ngay thir hai
dén ngay thu sau.

- Budc 2: Puge Trung tam Tro giup phap 1y nha nudc cur trg gidp vién phap
1y/luat su khac thuc hién dai dién ngoai td tung;

b) DPdi véi co quan thuc hién thu tuc hanh chinh:

- Bu6c 1: Trung tdm Tro gitip phap 1y nha nudc tiép nhan hd so: kiém tra tinh
hop 1 va diy du cua cac gidy to co trong hd so, yéu cau bd sung, hoan thién néu hd
so chua day du, chua hop 16.

- Budc 2: Trung tdm Tro gitp phap 1y nha nudc ra quyét dinh thay thé tro giup
vién phap ly/luét su thuc hién dai dién ngoai tb tung va ra quyét dinh cu Trg gitp
vién phap 1y/luat su - cong tac vién su thuc hién dai dién ngoai té tung;

- Bu6c 3: Trao quyét dinh thay thé tro gitp vién phap ly/luat su thuc hién dai
dién ngoai t6 tung va quyét dinh ctr Tro gitp vién phap 1y/luat su-cong tac vién su
thuc hién dai dién ngoai t6 tung.

- Cdch thire thure hién: Truc tiép tai tru sé co quan hanh chinh nha nudc

- Thanh phdn, sé lwong hé so:

a) Thanh phan ho so, bao gdom:

e Don yéu cau Thay thé tro gitip vién phap 1y/lut su tham gia thuc hién dai
dién ngoai tb tung;

e Cac giéy td ching minh can ctr theo quy dinh tai khoan 2 Diéu 45 Luat trg
gitp phap 1y.

b) S6 lwong ho so: 01 bd

- Thoi han gidi quyét: 02 ngay 1am viéc, ké tir ngay nhan ho so theo quy dinh.
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- Déi twong thuwe hign thii tuc hanh chinh: Ca nhan
- Co quan thwe hién thu tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: Trung tdm Tro gitp phéap 1y nha nudc -
S Tu phap thanh phd HO Chi Minh.

b) Co quan hodc ngudi co tham quyén dugc iy quyén hodc phan cap thuc hién
(néu co): khong.

¢) Co quan tryuc tiép thyc hién TTHC: Trung tdm Trg gitp phap 1y nha nudc -
S¢ Tu phéap thanh phd H6 Chi Minh.

d) Co quan phéi hop: Phong Tu phap quan, huyén.

- Két qua thii tuc hanh chinh: Quyét dinh hanh chinh.

- L¢ phi: Khong.

- Tén mdu don, mdu to khai: Khong.

- Yéu cdu, diéu kign thywc hién thii tuc hanh chinh:

Piéu kién thay thé trg giup vién phap ly/luat su tham gia to tung:

e Da hodc dang thyc hién trg gitip phdp Iy cho ngudi dugce trg giup phéap 1y 1a
mot bén co quyén loi ddi lap nhau trong cung mot vu viéc, trur trurong hop hoa giai,
giai dap phép luat;

e C6 quyén, loi ich hop phap hodc c6 ngudi than thich lién quan dén vu viéc tro
giup phap ly;

e Nguodi thyc hién trg giup phap 1y di timg 1a nguoi giai quyét vu viée do;

e C6 can cir khac cho rang nguoi thuc hién tro gitp phéap 1y ¢6 thé khong khach
quan trong thuc hién tro giap phap 1y.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Trg gitp phap 1y ngay 029 thang 6 ndm 2006 (c6 hi¢u luc tir ngay 01 thang
01 nam 2007).

+ Nghi dinh s6 07/2007/ND-CP ngay 12 thang 01 ndm 2007 ctia Chinh phu quy
dinh chi tiét va hudéng dan thi hanh mot sé diéu ctia Luat Tro giap phap 1y (c6 hiéu
luc ngay 08 thang 02 ndam 2007).



118 CONG BAO S 282 +283-01-10-2009

8. Thi tuc dé nghi tham gia 1am cdng tac vién tro gitip phap 1y (Poi véi ho
so’ ding ky Cong tac vién trg gitip phap 1y thue hién tw van phap luit)

- Trinh tw thuc hién:

a) B6i voi nguoi dan:

- Buoc 1:

* Hoan thién hd so theo quy dinh.

* Nguoi co yéu cau 1am cong tac vién trg giup phép 1y hodc nguoi duge uy quyén
hop ho so (co gidy ty quyén) ndp ho so truc tiép tai Trung tim Trg gitp phap 1y nha
nudc vao gio hanh chinh tir ngay tha hai dén ngay thir sau.

- Budc 2: Co mat tai Trung tdm Tro gitp phép 1y nha nude ky hop déng Cong
tac vién trg gitip phéap 1y va Nhan thé Cong tac vién trg gitip phép 1y.

b) Déi v6i co quan thuc hién thi tuc hanh chinh:

- Buédc 1: Trung tdm Tro gitip phap 1y nha nudc tiép nhan hd so: kiém tra tinh
hop 1 va diy du cua cac gidy to co trong hd so, yéu cau bod sung, hoan thién néu hd
so chua day du, chua hop 16.

- Bu6c 2: Trung tdm Tro gitp phap 1y nha nude tién hanh ky hop dong cong tac
vién trg giup phap ly cho nhitng ngudi dugc cong nhan cong tac vién trg gitp phap ly
va cap thé cong tac vién cho cong tac vién trg gitp phép 1y.

- Cdch thire thure hién: Truc tiép tai tru sé co quan hanh chinh nha nudc
- Thanh phén, s6 luong hé so:

a) Thanh phan ho so, bao gom:

e Pon dé nghi 1am cong tac vién tro gitp phap 1y (theo mau quy dinh);

e Ban sao bﬁng cu nhan luat hoac béng dai hoc khac; bﬁng trung cép luat hoac
gidy x4c nhan thoi gian 1am cong tac phap luat clia co quan, to chiic noi nguoi do da
hoac dang cong tac;

e So yéu ly lich cd nhan c6 x4c nhan cia Uy ban nhan dan cap xa noi cu tra
hoac cua co quan, t6 churc, don vi noi nguoi d€ nghi cong tac lam viéc;

e Hai &nh mau chan dung c¢& 02 cm x 03 cm.
b) S6 lwong ho so: 01 bd

- Thoi han gidi quyét: 22 ngay 1am viéc, ké tir ngdy nhan du ho so theo quy dinh.
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- Déi twong thue hign thii tuc hanh chinh: C4 nhan.

- Co quan thwce hién thu tuc hanh chinh:

a) Co quan c6 thAm quyén quyét dinh: S& Tu phap thanh phé H6 Chi Minh.

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phin cip thuc hién:
khong.

¢) Co quan tryc tiép thyc hién TTHC: Trung tim Trg gitip phap 1y nha nudc -
S6¢ Tu phap thanh phd HO Chi Minh.

d) Co quan phéi hop: Phong Tu phap quan, huyén.

- Két qua thii tuc hanh chinh: Hop dong cong tac vién trg gitp phap 1y va The
cong tac vién.

- L¢é phi: Khong.

- Tén mau don, méu to khai:

+ Pon dé nghi 1am cong tac vién tro giup phap Iy (Mau 01-TP-TGPL-QCCTV);

+ Hop dong cong tac thuc hién tro gitp phap 1y (Mau 04-TP-TGPL-QCCTV)

- Yéu cau, diéu ki¢n thwe hién thii tuc hanh chinh:

Piéu kién 1a cong tac vién tro giup phap 1y: Cong dan Viét Nam thuong tra tai
Viét Nam, c6 niang luc hanh vi dan su day di, c6 pham chat dao duc tét, co sire khoé
bdo dam hoan thanh nhiém vu duoc giao, ty nguyén tham gia trg gitp phap ly ma
khéng thudc mot trong cac trudng hop quy dinh tai khoan 3 Diéu 20 cta Luat nay thi
dugc Giam déc S0 Tu phap xem xét, cong nhan va cap thé cong tac vién trong cc
truong hop sau day:

+ Ngudi c6 bang cir nhan luat; ngudi c6 bang dai hoc khac 1am viéc trong cac
nganh, nghé co lién quan dén quyén va nghia vu co ban ciia cong dan;

+ Nguoi thudng tra & ving cd diéu kién kinh té - xa hoi dic biét kho khan, ving
dan toc thiéu sb va mién ndi c6 bang trung cap luat hodc c6 thoi gian 1am cong tac
phap luat tir ba nim trd 1én hodc c6 kién thirc phap luat va c6 uy tin trong cong dong;

+ Luat su, Tu van vién phap luat

+ Nguoi co thoi gian lam cong tac phap luat 1a nguoi da hodc dang ddm nhiém
cac chirc danh nhu thim phan, hoi tham nhan déan, thu ky toa an, kiém sét vién, diéu
tra vién, thanh tra vién, chép hanh vién, cong ching vién, tham tra vién nganh Toa
an, kiém tra vién nganh Kiém sat; chuyén vién phap 1y, can sy phap 1y trong nganh
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Tu phap hoic t6 chie phap ché cac co quan, to chirc, doanh nghiép, don vi luc luong
vil trang; cong chirc tu phap ho tich xa, phudng, thi trin.

+ Ngudi ¢o kién thirc phap luat va c6 uy tin trong cong dong 1a ngudi da hoic
dang 1 thanh vién to hoa giai, thanh vién Ban Chu nhiém Cau lac bo tro giup phap
ly, gia lang, truong ban, trudng thon, trudng cac dong ho, dai dién to chire chinh tri -
x4 hoi, to chirc x4 hoi - nghé nghiép & co so.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Trg gitp phap ly ngay 029 thang 6 nam 2006 (c6 hi€u luyc tir ngay 01
thang 01 nam 2007).

+ Nghi dinh s6 07/2007/ND-CP ngay 12 thang 01 ndm 2007 cta Chinh phu quy
dinh chi tiét va hudng din thi hanh mot s diéu cua Luat Tro gitp phap 1y (co hiéu
luc ngay 08 thang 02 nam 2007).

+ Quyét dinh s6 05/2008/QD-BTP ngay 13 thang 5 nim 2008 cta Bo trudng Bo
Tu phap Quy ché Cong tac vién trg giup phap 1y ctia Trung tim Trg gitp phap 1y nha
nudce (co6 hiéu lyc ngay 12 thang 6 nam 2008).
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Mau s 01-TP-TGPL-QCCTV

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

, ngay...... ... thang...... nam 200... ...
PON PE NGHI LAM CONG TAC VIEN TRQ GIUP PHAP LY

Kinh giti: - Giam dbc S& Tu phép tinh (thanh phd)...................
- Giam ddc Trung tim Tro gitp phéap 1y nha nudc tinh (thanh phd)............
TEN 01 LA 1.t
Sinh ngay......... thang........ 1012100 RO USRS
DaAn tOC. ... Quéc tICh e
Dia chi thuong trll.......c.ooooiieiee e
INENE NERIEP ..o

NOTIAM VIEC: oo,

Sau khi nghién ctru Luat Tro giup phap 1y, Quy ché cong tac vién trg giap phap 1y cua
Trung tim Trg giup phap 1y nha nudc va cac vian ban hudng dan thi hanh, t6i tu nhan thiy
minh c6 du diéu kién dé tro thanh cong tac vién cua Trung tim Tro gitip phap 1y nha nuéc
tinh (thanh phd) .............. Vi vdy, t6i tran trong dé nghi dugc 1am cong tac vién cta Trung
tam dé thuc hién tro gitp phap 1y trong pham vi sau day:

Linh vuc trg @iUp Phap LY eeeeeeeee e
Hinh thirc trg giip phap 1y cONG tAC: ...eviiiiiiiiiiieeeeeee e,
Phuong thirc thuc hién tro giap phap 1¥:..ccoeeeeiiiieeee e,
Pham vi thyc hién trg @iap phap 1¥: .oooeeeeeieee e,
D61 trong tro P PRAP 1¥ ..o,

T6i cam doan tuan thi nghiém chinh phap luat vé trg giup phap 1y, Quy ché cong tac vién
trg giup phap 1y cia Trung tdm Tr¢ gitp phap ly nha nude va thyc hién trg gitp phap 1y cé
chat lugng.

NGUOI PE NGHI
(Ky va ghi ro ho tén)
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Mau s6 04-TP-TGPL-QCCTV

SO TU PHAP TINH (THANH PHO) CONG HOA XA HOI CHU NGHIA VIET NAM

TRUNG TAM TGPL NHA NUOC D(’jc ];.'ip - Tw do - Hanh phﬁc
0...../Qb-STP Ngay....... thang...... nam 200...

HOQP PONG CONG TAC THU'C HIEN TRQ GIUP PHAP LY

Can ctr Luat Tro giup phap ly va Nghi dinh s6 07/2007/ND- CP ngay 12 thang 01 nam 2007
cua Chinh phu quy dinh chi tiét va hudng dan thi hanh mot sé diéu cta Luat Tro gitp phap
1y va Quy ché cong tac vién trg giup phap 1y ctia Trung tim Tro gitp phéap 1y nha nudc;

Cian ctr Quyét dinh s0 /QD-STP ngay.../.../200.. cua Gidm doc S¢ Tu phép tinh (thanh
pho).....vé viéc cong nhdn va cap thé cong tac vién trg gitip phap 1y;

Hom nay, ngay..../..../200...tai Tru s& Trung tam Trg giup phap 1y nha nudc (hodc Chi
nhanh cua Trung tdm) tinh ..., chung t6i gom co:

Bén A: Trung tim Trg gitp phap 1y nha nudc tinh (thanh phd):....................
5 ;o] 1 TP RRSR
Pién thoai ¢b dinh:...................... Fax:....oooooiiiil, Email: ...........
Dai dién 14 ONG (DA): coevveieeeeeeeeeeeeeeeeeee e
O] 114 (o2 Va1 PR RRS

(Truong hop Truong Chi nhanh ky hop dong cong tac voi cong tac vién theo ty quyén thi
can bd sung thém: Theo Gidy uy quyén ky két hop dong cong tac thuc hién tro gitip phéap 1y
ctia Giam dbc Trung tAm ngay ..../..../200..);

Bén B:

ONE (DA): ettt
Noi cong tac hodc dia chi noi thudng trl: .......ccooeevveviiiiieee e,
Dién thoai:.......ccooovviiiiiiiiiee e, Email.......cccooooviiiiiiin,
Chtng minh nhan dan sb:................ cip ngdy.....thang...nim. ... tai........

Hai bén dong y ky hop dong cong tac thuc hién trg giup phap 1y voi cac thoa thuan sau day:

Ong/ba.......ccoeveeiiieiii .. lam viéc theo Hop dong cong tac thuc hién trg gitp phéap 1y
tor ngay...... thang...... nam dén ngay........ thang...... nam.......

Pi¢u 2. Hinh thirc, phwong thirc, d6i twong, pham vi va linh vuc tro giap phap 1y cong
tac:

- Hinh thirc trg gittp phap 1y cON tAC:.....eevviieiieieceee e
- Linh vyc trg gitp phap 1y cONG tAC: c.evviieiiiiiiieeeeeeeeee e,
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- Phuong thltc CONE tAC: .......oooiiieiieeciee e
- DOi trong trg GIAP PRADP 1 oo
- Pham vi trg @iOp phap 1¥: oo
Piéu 3. Quyén va nghia vu ciia cac bén

A. QUYEN VA NGHIA VU CUA TRUNG TAM

1. Phan cong vu viée tro giup phap ly phu hop véi nang lyc cta cong tac vién theo hinh
thirc, linh vuc, phuong thire, d6i tugng va pham vi quy dinh tai Diéu 2 ciia Hop dong nay;

2. Tao diéu kién thuan loi va hd tro vé nghiép vu va cung cip van ban phap luat co lién quan
dén viéc thuc hién trg giup phap 1y cho cong tac vién khi c6 yéu cau phi hop véi kha ning
va diéu kién cua Trung tam;

3. Kiém tra, theo ddi, danh gia, thAim dinh chit luong vu viée trg gitp phap 1y do cong tac
vién thyc hién theo quy dinh cua phép luat;

4. Boi dudng nghiép vu va k¥ ning tro gitp phéap Iy cho cong tac vién; hd trg, tao diéu kién
cho cong tac vién dugc tham gia cac hoat dong trg gitp phap 1y do Trung tdm hoac Chi
nhanh cta Trung tdm t6 chuc;

5. Nghiém thu va thanh toan ché do boi dudng, chi phi hanh chinh thyc hién vu viéc trg
gitp phap ly cho cong tac vién theo quy dinh cta phép luét.

6. Thuc hién viéc biéu duong, khen thuong hoac dé nghi co quan nha nudc cod tham quyén
thuc hién viéc khen thudng khi cdng tac vién cd thanh tich hoac c6 dong gop tich cuc cho
cong tac trg gitp phap ly.

B. QUYEN VA NGHIA VU CUA CONG TAC VIEN

1. Thuc hién trg giap phap ly theo hinh thtrc, linh vyc, phuong th}'rc, doi tuong va pham vi
quy dinh tai Bi€u 2 ctia Hop dong nay va dugc huong ché do boi dudng va chi phi hanh
chinh hop 1y theo quy dinh cta phép luat trg gitp phap 1y;

2. Puogc dé xut, kién nghi nang cao hi¢u q}lé hoat dong cua Trung tdm va duogc biéu duong,
khen thudng, ton vinh khi c¢6 thanh tich xuat sac trong hoat dong tro giup phap 1y;

3. Puoc quyén tir chdi hodc khong tiép tuc thuc hién tro gitp phap 1y theo quy dinh tai Diéu
45 Luat Tro giap phéap 1y hodc khi thay vu viéc vugt qua kha ndng ctia minh;

4. St dung thé cong tac vién khi thuc hién trg gitip phép 1y;

5.‘ Chiu trach nhiém trude phap luat va trudc Giam ddc Trqng tdm hodc Trudng Chi nhanh
vé viéc thuc hién vu viéc trg giup phap 1y; c6 trach nhi€ém boi hoan cho Trung tdim vé nhitng
thiét hai do minh gy ra theo quy dinh cua phap luat dan sy;

6. Bao cao vé viéc thue hién vu viée trg gitip phap Iy theo dinh ky hoac theo yéu cau dot
xuat cua Giam doc Trung tam, Truong Chi nhanh; ban giao day du ho so vu viéc trg giup
phép 1y cho Trung tdm, Chi nhanh theo quy dinh cta phap luét;

7. Tuan thu nguyén tic hoat dong tro giup phap 1y, ndi quy noi thuc hién tro giup phap 1y,
Quy ché cong tac vién trg gitip phap ly ctia Trung tdm Trg giiip phap 1y nha nude va cac
quy dinh khéc cua phap luat ve trg giap phap ly.

Pi¢u 4. Cham dit hop dong cong tic

Hop dong cong tac chdm dut khi thude mot trong cac trudng hop sau day:
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- Cong tac vién khong thyc hién tro gitp phap 1y trong thoi gian 6 thang ké tir ngay ky hop
dong cong tac ma khong c6 Iy do chinh dang;

- Cong tac vién c6 don dé nghi Trung tim cham dit hop dong cong tac;

- Cong tac vién c6 hanh vi vi pham cac quy dinh vé st dung thé cong tac vién theo Diéu 29
Nghi dinh s6 07/2007/ND-CP hodc ¢6 hanh vi vi pham phép luat vé tro giap phéap 1y dén
muc phai cham dut hop dong cong téc;

- Cong tac Viép thudéc mot trong cac truong hop bi thu hoi thé cong tac vién theo quy dinh
tai khoan 1 Bieu 30 Nghi dinh s6 07/2007/ND-CP.

Piéu 5. Piéu khoan chung

Cac n6i dung khac khong thoa thuan trong hop dong nay dugc thuc hién theo quy dinh cia
phap luat vé trg giup phéap ly va Quy ché cong tac vién trg gitp phap Iy ciia Trung tdm Tro
gitp phap ly nha nudec.

Trong qua trinh thyc hién hop dong néu phat sinh mau thuan hay xung dot, cac bén cung

nhau thuong luong, giai quyét trén nguyeén tac binh dang va ton trong 1an nhau. Néu khong
thong nhat duoc bién phap giai quyét thi c6 quyén yéu cau co quan c6 thim quyén giai

quyet.
Hop dong nay c6 hiéu luc ké tir ngay ky. Hop dong nay duogc lap thanh hai ban c6 gia tri
phép 1y nhu nhau, moi bén gilt mdt ban.

CONG TAC VIEN GIAM POC (TRUONG CHI NHANH)
(Ky va ghi ro ho tén) (Ky va ghi vo ho tén, dong ddu)
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9. Thi tuc dé nghi tham gia 1am cdng tac vién tro gitip phap 1y (Poi véi ho
so’ ding ky Cong tac vién tro gitip phap 1y thwe hién tham gia t6 tung, dai dién
ngoai td tung)

- Trinh tw thuc hién:

a) Boi v6i nguoi dan:

- Buoc 1:

* Hoan thién ho so theo quy dinh.

* Nguoi ¢6 yéu cau lam cong tac vién trg gitp phap 1y hodc nguoi dugc uy
quyén hop ho so (co gidy iy quyén) ndp ho so truc tiép tai Trung tdm Tro giup phap
Iy nha nudc vao gid hanh chinh tir ngdy thir hai dén ngay thu sau.

- Budc 2: C6 mat tai Trung tdm Tro gitp phép 1y nha nude ky hop dong Cong
tac vién trg gitp phap 1y va Nhan thé Cong tac vién trg giip phap 1y.

b) DPdi véi co quan thyc hi¢én thu tuc hanh chinh:

- Bu6c 1: Trung tdm Tro gitip phap 1y nha nudc tiép nhan hd so: kiém tra tinh
hop 1 va day du cua cac gidy to co trong hd so, yéu cau bd sung, hoan thién néu hd
so chua day du, chua hop 16.

- Budc 2: Trung tam Tro gitp phap 1y nha nudce tién hanh ky hop dong cong tac
vién trg gitup phap ly cho nhitng ngudi1 dugc cong nhan cong tac vién trg gitip phap ly
va cap thé cong tac vién cho cong tac vién trg gitp phép 1y.

- Cdch thirc thuee hién: Truc tiép tai tru sé co quan hanh chinh nha nudc

- Thanh phén, 56 luong hé so:

a) Thanh phan ho so, bao gdom:

e Don dé nghi 1am cong tac vién tro gitp phap 1y (theo miu quy dinh);

e Ban sao b'fmg cu nhan luat hoac bﬁng dai hoc khac; béng trung cép luat hoac
gidy x4c nhan thoi gian 1am cong tac phap luat ciia co quan, to chirc noi nguoi do da
hoac dang cong tac;

e So yéu 1y lich ¢4 nhan c6 xac nhan ctia Uy ban nhan dan cap xi noi cu tra
hoac cua co quan, t6 chure, don vi noi nguoi dé nghi cong tac lam viéc;

e Ban sao Thé Luat su, chimg chi hanh nghé luat su, Gidy dang ky hoat dong
cua van phong luat su hoac cong ty luat;

e Hai 4nh mau chan dung ¢& 02 cm x 03 cm
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b) So lugng ho so: 01 b

- Thoi han gidi quyét: 22 ngay lam viée, ké tir ngdy nhan da ho so theo quy
dinh.

- Doi twgng thwe hign thii tuc hanh chinh: Ca nhan

- Co quan thwe hién thu tuc hanh chinh:

a) Co quan c6 thAm quyén quyét dinh: S& Tu phéap thanh phé H6 Chi Minh

b) Co quan hodc nguoi c6 tham quyén dugc iy quyén hodc phan cip thuc hién:
Khong.

¢) Co quan tryc tiép thuc hién TTHC: Trung tdm Tro gitp phéap 1y nha nudc -
S6¢ Tu phap thanh phd HO Chi Minh.

d) Co quan phéi hop (néu c6): Phong Tu phap quan, huyén

- Két qua thii tuc hanh chinh: Hop dong cong tac vién trg gitp phap 1y va The
cong tac vién.

- L¢é phi: Khong.

- Tén mdu don, mau to khai:

+ Pon dé nghi 1am cong tac vién tro gitp phap 1y (Mau 01-TP-TGPL-QCCTV);

+ Hop dong cong tac thuc hién tro gitp phap 1y (Mau 04-TP-TGPL-QCCTV).

- Yéu cdu, diéu kién thwe hign thii tuc hanh chinh (néu cé):

Piéu kién 1a cong tac vién tro giup phap 1y: Cong dan Viét Nam thuong tra tai
Viét Nam, ¢6 nang lyc hanh vi dan su dﬁy du, co phém chit dao duc tdt, co strc khoe
bdo dam hoan thanh nhiém vu duoc giao, ty nguyén tham gia trg gitp phap ly ma
khong thudc mot trong cac trudng hop quy dinh tai khoan 3 Diéu 20 cta Luat nay thi
dugc Giam dbc So Tu phap xem xét, cong nhan va cap thé cong tac vién trong cc
truong hop sau day:

+ Ngudi co bang cir nhan luat; nguoi c6 bang dai hoc khac 1am viéc trong cac
nganh, nghé co lién quan dén quyén va nghia vu co ban ciia cong dan;

+ Nguoi thudng tra & ving c6 diéu kién kinh té - x3 hoi dic biét kho khan, ving
dan toc thiéu sé va mién ndi c6 bang trung cap luat hodc c6 thoi gian lam cong tac
phap luat tir ba nim trd 1én hodc c6 kién thirc phép luat va c6 uy tin trong cong dong;

+ Luat su, Tu van vién phap luat
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+ Nguoi co6 thoi gian lam cong tac phéap luat 1a nguoi da hodc dang ddm nhiém
cac chirc danh nhu thim phan, hoi thAm nhan déan, thu ky toa an, kiém sét vién, diéu
tra vién, thanh tra vién, chép hanh vién, cong ching vién, tham tra vién nganh Toa
an, kiém tra vién nganh Kiém sat; chuyén vién phap 1y, can su phap 1y trong nganh
Tu phép hodc t6 chirc phap ché cac co quan, to chirc, doanh nghiép, don vi luc luong vil
trang; cong chirc tu phap ho tich xa, phuong, thi tran.

+ Ngudi o kién thire phap luat va c6 uy tin trong cong dong 13 ngudi da hoic
dang 1a thanh vién to hoa giai, thanh vién Ban Chu nhiém Cau lac bo tro giup phap
ly, gia lang, truong ban, trudng thon, truéng cac dong ho, dai dién to chire chinh tri -
x3 hoi, to chirc x4 hoi - nghé nghiép & co so.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Trg gitp phap ly ngay 029 thang 6 nam 2006 (c6 hi€u luc tir ngay 01
thang 01 nam 2007).

+ Nghi dinh s6 07/2007/NB-CP ngay 12 thang 01 nim 2007 ctia Chinh phu quy
dinh chi tiét va hudng dan thi hanh mot sé diéu cua Luat Tro gitp phap 1y (co hiéu
luc ngay 08 thang 02 ndm 2007).

+ Quyét dinh s6 05/2008/QD-BTP ngay 13 thang 5 naim 2008 cta Bo trudong Bo
Tu phap Quy ché Cong tac vién trg giup phap 1y ctia Trung tim Trg gitp phap 1y nha
nudc (co hicu luc ngay 12 thang 6 nam 2008).
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Mau s 01-TP-TGPL-QCCTV

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PON PE NGHI LAM CONG TAC VIEN TRQ GIUP PHAP LY
Kinh giti: - Giam dbc S& Tu phép tinh (thanh phd)...................
- Giam ddc Trung tim Tro gitp phéap 1y nha nudc tinh (thanh phd)............

<1 102 USSP
Sinh ngay......... thang........ 101110 RO ORISR
DaAn tOC. ... Quéc tICh e
Dia chi thuong trll.......c.oooiieiee e
INENE NERIEP ..ot

NOTIAM VIEC: oo,

Sau khi nghién ctru Luat Tro giup phap 1y, Quy ché cong tac vién trg giap phap 1y cua
Trung tim Trg giup phap 1y nha nudc va cac vian ban hudng dan thi hanh, t6i tu nhan thiy
minh c6 du diéu kién dé tro thanh cong tac vién cua Trung tim Tro gitp phap 1y nha nuéc
tinh (thanh phd) .............. Vi vdy, t6i trin trong dé nghi dugc 1am cong tac vién cta Trung
tam dé thuc hién tro gitp phap 1y trong pham vi sau day:

Linh vyuc trg @iUp Phap LY eeeeeeeeeee e
Hinh thirc trg giip phap 1y cONG tAC: ....vviiviiiieiieeeeeeeee e
Phuong thirc thuc hién tro giap phap 1¥:..ccoveeeiiiieeee e,
Pham vi thyc hién trg giap phap 1¥: .oooveeeeieee e,
D61 troNg tro' P PRAP 1¥ ..o,

T6i cam doan tudn thi nghiém chinh phap luat vé trg gitip phap 1y, Quy ché cong tac vién
trg gitip phép ly cua Trung tdm Tro gitp phép Iy nha nudc va thuc hién trg gitip phap 1y co
chat lugng.

NGUOI PE NGHI
(Ky va ghi ro ho tén)
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Mau sb 04-TP-TGPL-QCCTV

SO TU PHAP TINH (THANH PHO)  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUNG TAM TGPL NHA NUOC Dﬁc ]éjp - Tw do - Hanh ph['lc
S...../QD-STP (Pia danh) ngay thang nam 200...

HOP PONG CONG TAC THU'C HIEN TRQ GIUP PHAP LY
Can cur Luét Tro giup phap ly va Nghi dinh §6 07/2007/ND-CP ngay 12 thang 01 nam 2007
cua Chinh phu quy dinh chi tiét va huéng dan thi hanh mét s6 diéu cua Luat Tro gitp phap
1y va Quy ché cong tac vién trg gitp phéap 1y ctia Trung tdm Tro gitp phép 1y nha nudc;
Cian ctr Quyét dinh s0 /QD-STP ngay.../.../200.. cua Gidm doc S¢ Tu phép tinh (thanh
pho).....vé viéc cong nhan va cap thé cong tac vién trg gitp phap ly;

Hom nay, ngay..../..../200...tai Tru s6 Trung tdm Tro giup phap ly nha nudc (hoac Chi
nhénh cua Trung tdm) tinh ..., chung t6i gom co:

Bén A: Trung tim Trg gitp phap 1y nha nudc tinh (thanh phd):....................

DA CHIieeeeieieeeeeeeeeee e

Pién thoai ¢d dinh:..........cccoooiio. Fax:....oooooooiiiiiii, Emalil: ...........

Dai din 14 ONG (DA): coe.vveeeeeeeeeeeeeee e

(@) 511 (oA E RPN

(Truong hop Truong Chi nhanh ky hop déng cong tac voi cong tac vién theo uy quyén thi
can b6 sung thém: Theo Gidy iy quyén ky két hop dong cong tac thuc hién trg giup phap ly
cua Giam doc Trung tdm ngay ..../..../200..);

Bén B:

ONE (DA): ettt
Noi cong tac hoac dia chi noi thudng trl: .......ccooecveeiiieiiiee e,
Dién thoai:.......ccovviiiiiiiii Email....cccccooovvvviiiiiiiiiiees
Chtng minh nhan dan sb:................ cip ngdy.....thang...nim. ... tai........

Ong/ba.......cccoooveiiiiiiiin .. lam viéc theo Hop dong cong tac thuc hién tro gitp phap 1y
tor ngay...... thang...... nam dén ngay........ thang...... nam.......

- Linh vuc trg gilip phdp 1y cONG tAC: ...ooveviiiieiiiie e
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- Phuong thltc CONE tAC: .......oooiiieiieeciee e

- DOi troNg trg GIAP PRADP 17 oo

- Pham vi trg giUp Phap 1y: .ceeeeeieeee e

Piéu 3. Quyén va nghia vu ciia cic bén

A. QUYEN VA NGHIA VU CUA TRUNG TAM

1. Phan cong vu viéc trg giup phap ly phu hop véi nang lyc cua cong tac vién theo hinh
thire, linh vuc, phuong thire, doi tuong va pham vi quy dinh tai Piéu 2 cia Hop dong nay;

2. Tao diéu kién thuan loi va hd tro vé nghiép vu va cung cip van ban phap luat co lién quan
dén viéc thyc hién trg giup phap 1y cho cong tac vién khi c6 yéu cau phi hop véi kha ning
va diéu kién cua Trung tam;

3. Kiém tra, theo ddi, danh gia, thAim dinh chit luong vu viée trg gitp phap 1y do cong tac
vién thuc hi¢n theo quy dinh ctia phap luat;

4. Bdi dudng nghiép vu va k¥ nang trg giup phap 1y cho cong tac vién; hd tro, tao dicu kién
cho cong tac vién dugc tham gia cac hoat dong tro' gitp phap ly do Trung tam hodc Chi
nhéanh cua Trung tam t6 chtrc;

5. Nghiém thu va thanh todn ché d¢ boi dudng, chi phi hanh chinh thuc hién vu viéc trg
gitp phap ly cho cong tac vién theo quy dinh ctia phép luét.

6. Thuc hién viéc biéu duong, khen thudéng hoac dé nghi co quan nha nudc co tham quyén
thuc hién viéc khen thudng khi cdng tac vién cd thanh tich hoac c6 dong gop tich cuc cho
cong tac trg giap phép ly.

B. QUYEN VA NGHIA VU CUA CONG TAC VIEN

1. Thye hién trg gitp phap 1y theo hinh thire, linh vue, phuong thic, d6i twong va pham vi
quy dinh tai Piéu 2 cua Hop dong nay va duoc huéng ché do bodi dudng va chi phi hanh
chinh hop 1y theo quy dinh cta phép luat trg gitp phap 1y;

2. Puogc dé xuit, kién nghi nang cao hi¢u q}lé hoat dong ctuia Trung tam va dugc biéu duong,
khen thudng, ton vinh khi c6 thanh tich xuat sdc trong hoat dong tro giup phap 1y;

3. Pugc quyén tir chéi hodc khong tié:p tuc thuc hién tro gitp phap 1y theo quy dinh tai Piéu
45 Luat Tro giap phap 1y hodc khi thay vu viéc vugt qua kha ndng ctia minh;

4. Str dung thé cong tac vién khi thuc hién trg gitip phap ly;

5.‘ Chiu trach nhiém trudc phap luat va truéc Giam ddc Trqng tam hoac Trudng Chj nhanh
vé viéc thuc hién vu viéc trg giup phap 1y; c6 trach nhi€ém boi hoan cho Trung tdim vé nhitng
thi¢t hai do minh gay ra theo quy dinh cua phép luat dan sy;

6. Bao céo vé viéc thue hién vu viée trg gitip phap 1y theo dinh ky hoac theo yéu cau dot
xuat cua Gidm doc Trung tam, Truong Chi nhanh; ban giao day du ho so vu viéc trg giup
phép 1y cho Trung tdm, Chi nhanh theo quy dinh cta phap luat;

7. Tuan thu nguyén tic hoat dong tro giup phap 1y, ndi quy noi thuc hién tro giup phap 1y,
Quy ché cong tac vién trg gitip phap ly ctia Trung tdm Trg giip phap 1y nha nude va cac
quy dinh khéc cua phap luat ve trg giap phap ly.

Piéu 4. Cham dit hop dong cong tic
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Hop ddng cong tac chdm dut khi thude mét trong cac trudng hop sau day:

- Cong tac vién khong thyc hién trg gitip phéap 1y trong thoi gian 6 thang ké tir ngay ky hop
dong cong tac ma khong c6 Iy do chinh dang;

- Cong tac vién c6 don dé nghi Trung tim chim dit hop dong cong tac;

- Cong tac vién c6 hanh vi vi pham cac quy dinh vé st dung thé cong tac vién theo Diéu 29
Nghi dinh s6 07/2007/ND-CP hodc c6 hanh vi vi pham phap luét vé trg gitp phap ly dén
murc phai cham dit hop dong cong tac;

- Cong tac vién thudc mot trong cac truong hop bi thu hoi thé cong tac vién theo quy dinh
tai khoan 1 Biéu 30 Nghi dinh s6 07/2007/ND-CP.

Piéu 5. Piéu khoan chung

Cac ndi dung khac khong thoa thuan trong hop ddng nay duoc thuc hién theo quy dinh cua
phap luat vé trg giup phéap ly va Quy ché cong tac vién trg gitp phap Iy ctia Trung tdm Tro
gitup phép ly nha nudce.

Trong qua trinh thyc hién hgp dong néu phat sinh mau thuan hay xung dot, cac bén cung

nhau thuong luong, giai quyét trén nguyén tac binh dang va ton trong 1an nhau. Néu khong
thong nhat duoc bién phap giai quyét thi c6 quyén yéu cau co quan c6 tham quyén giai

quyet
Hop dong nay co hi¢u lyc ké tir ngay ky. Hop ddng nay duoc 1ap thanh hai ban c6 gia tri
phép 1y nhu nhau, moi bén gitr m§t ban.

CONG TAC VIEN GIAM POC (TRUONG CHI NHANH)
(Ky va ghi ro ho tén) (Ky va ghi vo ho tén, dong ddu)
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10. Thii tuc cip lai thé Cong tac vién trg gitip phap ly
- Trinh tu thuc hién:

a) Boi v6i nguoi dan:

- Budce 1:

* Hoan thién hd so theo quy dinh.

* Nguoi ¢6 yéu cau cap lai thé Cong tac vién tro gitip phap 1y hodc nguoi duge
iy quyén hop hd so (co gidy ty quyén) ndp hd so truc tiép tai Trung tdm Tro giup
phap 1y nha nudc vao gid hanh chinh tir ngay thir hai dén ngay thu sau.

- Budc 2: C6 mat tai Trung tdm Tro gitp phap 1y nha nudc nhén thé Cong tac
vién trg giap phap ly.

b) Déi v6i co quan thuc hién thi tuc hanh chinh:

- Buédc 1: Trung tdm Tro gitp phap 1y nha nudc tiép nhan hd so: kiém tra tinh
hop 1é va diy du cua cac gidy to co trong hd so, yéu cau bod sung, hoan thién néu hd
so chua day du, chua hop 18.

- Buéc 2: tién hanh cap thé cong tac vién cho cong tac vién tro gitp phap 1y.

- Cdch thirc thuee hién: Truc tiép tai tru sé co quan hanh chinh nha nudc

- Thanh phdin, sé lwong hé so:

a) Thanh phan ho so, bao gom:

e Pon dé nghi cép lai thé cong tac vién trg gitip phap 1y

e Gui kém thé bi hu hong hoic thé hét thoi han.

e Trong trudng hop thé bi mat phai c6 cam két ctia cong tac vién vé van dé nay.
e Hai 4nh mau chan dung c¢d 02cm x 03cm

b) S6 luong ho so: 01 bd

- Thoi han gidi quyét: 15 ngay lam viée, ké tir ngdy nhan da hd so theo quy
dinh.

- Doi twgng thwe hign thii tuc hanh chinh: Ca nhan
- Co quan thwc hién thu tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: Trung tdm Tro gitp phap 1y nha nudc -
S6¢ Tu phap thanh phd HO Chi Minh.
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b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phin cip thuc hién:
khong.

¢) Co quan tryc tiép thuc hién TTHC: Trung tdm Tro gitp phap 1y nha nudc -
S6¢ Tu phap thanh phd HO Chi Minh.

d) Co quan phéi hop: Phong Tu phap quéan, huyén

- Két qua thii tuc hanh chinh: Thé

- L¢ phi: Khong.

- Tén mdu don, mdu to khai: Khong.

- Yéu cdu, diéu kién thywe hién thii tuc hanh chinh:
Diéu kién cip lai thé cong tac vién tro gitp phap 1y:

+ Bj mét thé,

+ Thé hét thoi han st dung (03 niam ké tir ngay cip thé)
+ Thé cOng tac vién bi hong khong con st dung duge.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Tro giap phép 1y ngay 029 thang 6 nam 2006 (c6 hi€u luc tir ngay 01
thang 01 nam 2007).

+ Nghi dinh s6 07/2007/NB-CP ngay 12 thang 01 nim 2007 ctia Chinh phu quy
dinh chi tiét va hudéng dan thi hanh mot sé diéu ctia Luat Tro giup phap 1y (c6 hiéu
luc ngay 08 thang 02 ndm 2007).

+ Quyét dinh s6 05/2008/QD-BTP ngay 13 thang 5 nim 2008 ctia B trudong Bo
Tu phap Quy ché Cong tac vién trg giup phap 1y ctia Trung tim Trg gitp phap 1y nha
nudc (co hicu luc ngay 12 thang 6 nam 2008).
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11. Tha tuc dang ky tham gia trg giap phap ly
- Trinh tu thuc hién:

a) B6i voi nguoi dan:

e Hoan thién ho so theo quy dinh.

e Nop hd so tryc tiép, hodc iy quyén ndp hd so bang vin ban tai S& Tu phap
trong gio hanh chinh tir thtr hai dén thu sau.

e Nguoi dai dién theo phap luat truc tiép hodc iy quyén nhan két qua tai So Tu
phap.
b) DPdi véi co quan thyc hi¢n thu tuc hanh chinh:

- Budc 1: S& Tu phap tiép nhan ho so, kiém tra tinh hop 18 va day du cac gidy
td. Yéu cau b sung, hoan thién néu ho so khong day du, hop 1¢.

- Budc 2: S& Tu phap xem xét, xtr 1y hd so va cap gidy ding ky tham gia tro
gitp phap ly

- Cdch thirc thure hién: Truc tiép tai tru sé co quan hanh chinh nha nudc

- Thanh phin, s6 lwong hé so:

a) Thanh phan ho so, bao gom:

e Don ding ky tham gia trg gitp phap 1y theo mau thong nhat (miu TP-TGPL-
3A).

e Danh sach Luat su, Tu van vién phap luét.

e Ban sao Giéy dang ky hoat dong cua T6 chirc hanh nghé luat su, Trung tam tu
véan phép luat ding ky tham gia trg giup phap 1y.

b) S6 luwgng ho so: 1 (bo)

- Thoi han gidi quyét: 07 ngay lam viée, ké tir ngdy nhan da hd so theo quy
dinh.

- Doi twgng thwe hign thii tuc hanh chinh: T6 chiic
- Co quan thwc hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: S& Tu phap thanh phé H5 Chi Minh.

b) Co quan hodc nguoi cd thim quyén duoc ty quyén hodc phan cap thyc hién
(néu co): khong.

¢) Co quan tryc tiép thyc hién TTHC: So Tu phap thanh phé H6 Chi Minh
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d) Co quan phéi hop (néu co): khong.

- Két qua thii tuc hanh chinh: Giy dang ky

- L¢é phi: Khong.

- Tén mdu don, méu to khai: Pon dang ky tham gia tro giup phap 1y (mAu TP-
TGPL-3A).

- Yéu cdu, diéu kién thwc hign thii tuc hanh chinh: Khong.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Trg gitip phép 1y ¢6 hi€u lyc ngay 01 thang 01 nam 2007.

+ Nghi dinh s6 07/2007/NB-CP ngay 12 thang 01 nim 2007 ctia Chinh phu quy

dinh chi tiét va huéng dan thi hanh mot sé diéu cua Luét Tro gitp phap 1y ¢6 hiéu luc
thi hanh ngay 08 thang 02 nam 2007.

+ Quyét dinh s6 03/2007/QD-BTP ngay 01 thang 6 nam 2007 ciia B trudng Bo
Tu phap ban hanh mot sé biéu mau dung trong hoat dong tro gitip phap 1y c6 hiéu luc
ngay 027 thang 7 ndm 2007.
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Mau TP-TGPL-3A
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

PON PANG KY THAM GIA TRQ GIUP PHAP LY
Kinh gui: S& Tu phap tinh (thanh phd) ..........coovevieeeeeeeeeeeee e,
1. T6 chirc ding ky tham gia tro gitip phap 1y (TGPL) (tén goi day du ghi bang chit in hoa):

5. bang ky tham gia TGPL v6i ndi dung nhu sau:
5.1. VENGUIT QUGC TGPL: ...

Gui kem theo don: Danh sach luét su, tu van vién phap luat tham gia tro gitp phap 1y; ban
sao Gidy dang ky hoat dong.

.............. , ngay...... thang...... nam.........
PAI DIEN TO CHUC PANG KY
(Ky va ghi ré ho tén, déng diu)
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

NGUOI THAM GIA TRQ GIUP PHAP LY

DANH SACH

Chuirc danh
Stt Ho va tén Ngay, thang, ndm sinh | (Lu4t su hodc tu vAn vién phap
luat)
1
2
3
4
5
6
7
8
9
10
............... ngay...... thang...... nam.........

DAI DIEN TO CHUC BPANG KY
(Ky va ghi ré ho tén, dong dau)
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12. Thi tuc Thay d6i ndi dung gidy ding ky tham gia tro giap phap ly
- Trinh tw thuc hién:

a) P6i voi nguoi dan:

e Hoan thién hd so theo quy dinh.

e Nop ho so truc tiép, hodc ty quyén ndp hod so bang vin ban tai S& Tu phap
trong gio hanh chinh tir tht hai dén thu sau.

e Nguoi dai dién theo phéap luat truc tiép hodc Gy quyén nhan két qua tai So Tu
phap.

b) Déi v6i co quan thuc hién thi tuc hanh chinh:

Budc 1: S¢ Tu phéap tiép nhan hod so, kiém tra tinh hop 1& va day du cac gidy to.
Yéu cau bd sung, hoan thién néu hd so khong day du, hop 18.

Budc 2: S¢ Tu phap xem xét, xir Iy ho so va cap gidy dang ky tham gia tro gitp
phap ly

- Cdch thirc thuee hién: Truc tiép tai tru sé co quan hanh chinh nha nudc

- Thanh phin, sé lwong ho so:

a) Thanh phan ho so, bao gdm:

e Pon dé nghi thay doi noi dung ding ky tham gia trg gitip phap 1y (mau TP-
TGPL-3B)

e Gidy dang ky tham gia tro gitip phap 1y.
b) S6 lwong ho so: 1 (bo)

- Thoi han gidi quyét: 07 ngay lam viée, ké tir ngdy nhan da ho so theo quy
dinh

- Doi twong thuwe hién thii tuc hanh chinh: T6 chic
- Co quan thwc hién thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: S& Tu phéap thanh phé H6 Chi Minh

b) Co quan hodc nguoi cd tham quyén duoc ty quyén hodc phan cap thyc hién
(néu c6): khong.

¢) Co quan tryc tiép thuc hién TTHC: S& Tu phap thanh phé H6 Chi Minh.

d) Co quan phéi hop (néu c6): Khéng.
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- Két qua thii tuc hanh chinh: Giay dang ky

- L¢é phi: Khong.

- Tén méu don, mdu to khai: Pon dé nghi thay d6i noi dung dang ky tham gia
trg giip phap ly. (mau TP-TGPL-3B).

- Yéu cdu, diéu kién thwc hign thii tuc hanh chinh: Khong.

- Can cw phadp ly cua thu tuc hanh chinh:

+ Luat Trg gitip phéap 1y c6 hi¢u lyc ngay 01 thang 01 nam 2007.

+ Nghi dinh s6 07/2007/NB-CP ngay 12 thang 01 nim 2007 ctia Chinh phu quy

dinh chi tiét va huéng dan thi hanh mot sé diéu cua Luat Tro gitp phap 1y ¢6 hiéu luc
thi hanh ngay 08 thang 02 nam 2007.

+ Quyét dinh s6 03/2007/QD-BTP ngay 01 thang 6 nam 2007 ciia B truong Bo
Tu phép ban hanh mot sé biéu mau ding trong hoat dong tro gitip phap 1y ¢6 hiéu luc
ngay 027 thang 7 nam 2007.
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Mau TP-TGPL-3B
CONG HOA XA HQI CHU NGHIA VIET NAM

Poc 1ap - Tw do - Hanh phic

PON PE NGHI THAY POI NOI DUNG PANG KY
THAM GIA TRQ GIUP PHAP LY

Kinh giri: S& Tu phap tinh (thAnh phd) ........o.oovvvivieeeeeeeeeeee e
1. T6 chire dang ky tham gia trg gitp phéap 1y (TGPL) (tén goi ddy du ghi bang chit in hoa):

4. ba dang ky tham gia TGPL nhu sau:
4.1. VE nguoi AuQC TGPL: ...

5. Nay dang ky tham gia TGPL v6i ndi dung méi nhu sau:
5.1. VENGUO1 AUQC TGPL: ... e e

.............. , ngay ....... thang ...... namm ..........
PAI DIEN TO CHUC PANG KY
(Ky va ghi ré ho tén, déng diu)
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13. Thii tuc chim ditt tham gia tro gitip phap 1y
- Trinh tw thuc hién:

a) P6i voi nguoi dan:

e Hoan thién ho so theo quy dinh.

e Nop ho so tryc tiép, hodc iy quyén ndp hod so bang van ban tai S Tu phap
trong gio hanh chinh tir tht hai dén thu sau.

e Nguodi dai dién theo phap luét truc tiép hodc uy quyén nhan két qua tai S& Tu
phap.
b) Déi v6i co quan thuc hién thi tuc hanh chinh:

Budc 1: S¢ Tu phéap tiép nhan hd so, kiém tra tinh hop 1& va day du cac gidy to.
Yéu cau bd sung, hoan thién néu hd so khong day du, hop 18.

Budc 2: S& Tu phap xem xét, xir Iy hd so va cip Thong bao cham dut tham gia
trg giup phap 1y.

- Cdch thirc thuee hién: Truc tiép tai tru sé co quan hanh chinh nha nudc
- Thanh phin, sé lwong ho so:

a) Thanh phan ho so, bao gdm:

e Thong bao cham dut tham gia trg giup phap 1y (mdu TP-TGPL-3D)

e Gidy dang ky tham gia tro gitup phap 1y.

b) S6 lugng hd so: 1 (bd)

- Thoi han gidi quyét: 07 ngay lam viée, ké tir ngdy nhan da ho so theo quy
dinh.

- Doi twgng thwe hign thii tuc hanh chinh: T6 chic
- Co quan thwc hién thu tuc hanh chinh:
a) Co quan c6 thim quyén quyét dinh: S& Tu phap thanh phd HO Chi Minh.

b) Co quan hodc ngudi c6 thim quyén duoc ty quyén hodc phan cap thyuc hién
(néu co): khong co.

¢) Co quan truc tiép thuc hién TTHC: S& Tu phap thanh phé H6 Chi Minh.
d) Co quan phéi hop (néu c6): Khong co.

- Két qua thii tuc hanh chinh: Thong bao cham dut tham gia trg giup phap 1y.
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- L¢é phi: Khong.

- Tén méu don, mdu to khai: Thong bao cham dut tham gia tro giup phép ly
(miu TP-TGPL-3D).

- Yéu cdu, diéu ki¢n thuc hién thii tuc hanh chinh: Khong.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Tro gitip phap 1y c6 hiéu luc ngay 01 thang 01 nam 2007.

+ Nghi dinh s6 07/2007/ND-CP ngay 12 thang 01 ndm 2007 cta Chinh phu quy

dinh chi tiét va huéng dan thi hanh mot sé diéu cua Luat Tro gitp phap 1y ¢6 hiéu luc
thi hanh ngay 08 thang 02 nam 2007.

+ Quyét dinh s6 03/2007/QD-BTP ngay 01 thang 6 nim 2007 cta Bo trudng Bo
Tu phép ban hanh mot sé biéu mau ding trong hoat dong tro gitip phap 1y ¢6 hiéu luc
ngay 027 thang 7 ndm 2007.
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Mau TP-TGPL-3D
Tén to chirc.... CONG HOA XA HQI CHU NGHIA VIET NAM
T R Doc lap - Tu do - Hanh phic

THONG BAO
Cham dirt tham gia tro giip phap ly

Kinh giri: SO Tu phap tinh (thanh Phd)........o.oveeeeeeeeeeeeeeeeeeeeeee e

1. Té chirc ding ky tham gia tro gitp phap 1y (TGPL) (tén goi ddy di ghi bdng chit in
1o 77 ) U

2.Piachitrusd chinh.............ocooii e e e eeeans
Dién thoai:..........oooool FaX:m oo, Email: ..o,
3. Gidy ding Ky tham gia TGPL $0: ...........cccccocoocvveenn.... o
e CAP TRV oo
4. Pai dién 12 6ng (ba) (ghi 16 ho tén bang chit in hOA): ..........coocoeeeeeeeeeeeeeeeereeeeeeen.
CRIC AANN: < e e ettt e e
Dién thoat:..........ooooeei FaX:e e, Email: ..o,

5. Thong bao chim ditt tham gia TGPL nhu sau:
LY dO CHAM QUL: ..o

Cham dirt tham gia TGPL K& tl NEAY? ...,

..(tén 16 chirc ding ky tham gia TGPL)
cam doan thuc hlen day du cac nghla vu khl cham dat tham gia hoat dong TGPL theo quy
dinh cua phap luat./.

............... ngay ....... thang ......nam..........
PAI DIEN TO CHUC THAM GIA TGPL
(Ky va ghi ré ho tén, dong dau)
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