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UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Péc 1ap - Tw do - Hanh phic
Sb: 4197/QP-UBND TP. Ho Chi Minh, ngay 05 thang 9 nam 2009
QUYET PINH

Vé viéc cong bd bd thii tuc hanh chinh thudc thim quyén giai quyét
ciia S¢ Giao duc va Pao tao thanh phd Hé Chi Minh

UY BAN NHAN DAN THANH PHO HO CHIi MINH

Cin ctr Luat T6 chtrc Hoi dong nhan dan va Uy ban nhan dan ngay 26 thang 11
nam 2003;

Cian cir Quyét dinh s6 30/QD-TTg ngay 10 thang 01 nam 2007 cua Thi tudng
Chinh phii phé duyét Pé an Pon gian hoa tha tyc hanh chinh trén céc linh vuc quan
1y nha nudce giai doan 2007 - 2010;

Can ct Quyét dinh s6 07/QD-TTg ngay 04 thang 01 nam 2008 ctia Thu tudng
Chinh phu phé duyét Ké hoach thuc hién Pé 4n Pon gian hoa thu tuc hanh chinh trén
cac linh vuc quan ly nha nudc giai doan 2007 - 2010;

Thuc hién chi dao cua Thil tuéng Chinh pha vé viée cong bd bo thil tuc hanh
chinh thudc thim quyén giai quyét cua cac sd, ban, nganh trén dia ban thanh phd Ho
Chi Minh tai Cong van s6 1071/TTg-TCCV ngay 30 thang 6 nam 2009;

Xét dé nghi ciia Gidam dbc S Gido duc va Pao tao thanh phd HO Chi Minh tai
To trinh s6 1685/GDDT-VP ngay 13 thang 8 nam 2009 va To trinh s6 25/TTr-PA30
ngay 20 thang 8 nim 2009 cia To pho T cong tac thuc hién Pé an 30 cia Uy ban
nhan dan thanh phé H6 Chi Minh,

QUYET PINH:

Picu 1. Cong bd kém theo Quyét dinh ndy bd thu tuc hanh chinh thudc tham
quyén giai quyét ctia S¢ Gido duc va Pao tao thanh phd H6 Chi Minh.
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1. Truong hop tha tuc hanh chinh néu tai Quyét dinh nay dugc co quan nha
nudc ¢ thim quyén sira d6i, bo sung hodc bai bo sau ngay Quyét dinh nay c6 hiéu
luc va cac thu tuc hanh chinh méi dugc ban hanh thi 4p dung ding quy dinh cua co
quan nha nuéc c6 tham quyén va phai cap nhat dé cong bd.

2. Truong hop thu tuc hanh chinh do co quan nha nudc ¢6 thim quyén ban hanh
nhung chua dugc cong b tai Quyét dinh nay hodc c6 su khac biét gitta ndi dung thu
tuc hanh chinh do co quan nha nuéc c6 tham quyén ban hanh va thu tuc hanh chinh
dugc cong bo tai Quyét dinh nay thi duoc ap dung theo dung quy dinh ciia co quan
nha nudc c6 thim quyén va phai cap nhat dé cong bo.

Piéu 2. S¢ Gido duc va Pao tao co trach nhiém chu tri, phdi hop voi T cong
tac thuc hién Pé an 30 cua Uy ban nhan dan thanh phd thudng xuyén cap nhat dé
trinh Uy ban nhan dan thanh phd cong bb nhiing tha tuc hanh chinh néu tai khoan 1
Piéu 1 Quyét dinh nay. Thoi han cdp nhat hodc loai bé bo thu tuc hanh chinh nay
cham nhét khong qua 10 ngiy, ké tir ngay vin ban quy dinh tha tuc hanh chinh c6
hiéu lyc thi hanh.

Dbi vé6i cac thi tuc hanh chinh néu tai khoan 2 Piéu 1 Quyét dinh nay, S& Gido
duc va Pao tao c6 trach nhiém chu tri, phéi hop voi T6 cong tac thuc hién Pé 4an 30
trinh Uy ban nhan dan thanh phd cong bd trong thoi han khong qua 10 ngay, ké tir
ngay phat hién c6 su khac biét gitra nd1 dung thu tuc hanh chinh do co quan nha nude
c6 tham quyén ban hanh va thu tuc hanh chinh dugc cong bo tai Quyét dinh nay hoac
tha tuc hanh chinh chua duoc cong bd.

Piéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 4. Chanh Vin phong Uy ban nhan dan thanh phd, Giam déc S¢ Gido duc
va Pao tao, Thu truéng cac so, ban, nganh thanh phé, Chu tich Uy ban nhan dan cac
quan-huyén chiu trach nhiém thi hanh Quyét dinh nay./.

TM. UY BAN NHAN DAN
KT. CHU TICH
PHO CHU TICH THUONG TRUC

Nguyén Thanh Tai
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Péc 1ap - Tw do - Hanh phic

THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET
CUA SO GIAO DUC VA PAO TAO THANH PHO HO CHi MINH
(Ban hanh kém theo Quyét dinh so 4197/0D-UBND
ngay 05 thang 9 nam 2009 ciia Uy ban nhén ddn thanh phé)

Phén I
DANH MUC THU TUC HANH CHINH THUQC THAM QUYEN GIAI
QUYET CUA SO GIAO DUC VA PAO TAO THANH PHO HO CHi MINH

STT Tén thu tuc hanh chinh

I. LINH VUC TIEU CHUAN NHA GIAO, CAN BQ QUAN LY GIAO DUC

1 | Thu tuc tuyén dung cong chirc (048709)

IL. LINH VU'C GIAO DUC VA PAO TAO THUQC HE THONG GIAO DUC
QUOC DAN VA CAC CO SO GIAO DUC KHAC

1 | Thu tuc thanh lap trudng pho thong tu thuc (048790)

2 | Thu tuc thanh l4ap trudng trung cap chuyén nghiép (049714)

3 | Thu tyc thanh lap trung tdm (co s&) ngoai ngit tin hoc, bdi dudng van hoa
(051291)

4 | Thu tyc thanh lap chi nhanh, chuyén dja diém trung tdm (co sd) ngoai ngit
tin hoc, boi dudng van hoa (051298)

5 | Thu tuc gia han gidy phép day hoc trung tim (co s&) ngoai ngit tin hoc, boi
dudng van hoéa (051302)

6 | Thu tuc thuc hién ho so chuyén truong (054581)

III. LINH VUC HE THONG VAN BANG, CHUNG CHI

1 | Thu tuc cip ban sao vin bang, ching chi (051307)

IV. LINH VUC QUY CHE THI, TUYEN SINH

1 | Thu tuc t6 chuc kiém tra va cdp ching chi ngoai ngir, tin hoc (051314)
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Phén II
NOI DUNG CU THE CUA TUNG THU TUC HANH CHIiNH
THUQC THAM QUYEN GIAI QUYET CUA SO GIAO DUC VA PAO TAO
THANH PHO HO CHI MINH

I. LINH VU'C TIEU CHUAN NHA GIAO, CAN BO QUAN LY GIAO DUC
1. Thii tuc tuyén dung cong chirc
- Trinh tu thuc hién:

Budrc 1 - Dang ky, nhap thong tin c4 nhan vao chuong trinh xét tuyén trén trang
web: www.hem.edu.vn va in gidy xac nhan dang ky.

- Chuan bi day da ho so theo quy dinh ctia phap luat.

Buéc 2- Nop hd so va gidy xac nhan dang ky tai Phong tiép cong dan cua S&
Gi4o duc va Pao tao thanh phd HO Chi Minh.

Thoi gian tir thir hai dén thir sau hang tuan

Séang tir 07 gid 30 dén 11 gio 00

Chiéu tir 13 gio 30 dén 16 gio 00

e Néu thong tin dy du, hop 18 thi in gidy bién nhan cho ngudi ndp.

e Néu thong tin chua day da hodc chua hop 18 thi huéng dan nguoi ndp hoan
thién ho so.

Budrc 3: Cong bd danh sach cac tng vién dat yéu cau trén website www.hcm.edu.vn
va dan thong béo tai S& Gido duc va Pao tao thanh phé Ho6 Chi Minh.

Bwdc 4: Nhan giéy gid1 thi¢u nhiém s& tai S& Gido duc va DPao tao thanh phé
Ho6 Chi Minh.

Thoi gian tir tht hai dén tht sau hang tun

Séang tir 07 gio 30 dén 11 gio 00

Chiéu tir 13 gio 30 dén 16 gio 00

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, s6 luong hd so:

a) Thanh phan ho so, bao gom:
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1. Pon xin xét tuyén gido vién c6 dan anh 4 x 6 (theo mau)

2. So yéu Iy lich ¢6 dan anh, c6 xac nhan cua chinh quyén dia phuong (theo mau
dinh kem);

3. Ban sao s6 ho khau c6 xac nhan cta chinh quyén dia phuong; trudng hop
khong c¢6 ho khau thi phai c6 dang ky tam tri dai han va phai dang ky tinh nguyén
(theo bang dang ky tinh nguyén dinh kem);

4. Ban sao gidy khai sinh hop 18;

5. Ban sao bang t6t nghiép hodc gidy ching nhan tot nghiép co xac nhéan sao y
cua truong dao tao;

6. Ban sao hoc ba hoic bang két qua hoc tip phu hop véi yéu cau cta ngach du
tuyén;

7. Gidy kham stc khoe ciia co sd y té c¢6 tham quyén cap (co gia tri trong 6
thang);

8. Ban sao chimg minh nhan dan;
9. Cac loai gidy chimg nhan thudc dién hudng uu tién trong tuyén dung (néu co).

Néu 1a gido vién d3 timg giang day dung ngach du tuyén, ¢ tham gia Bao hiém
xa hoi, da nghi viéc co quyét dinh bao luu qua trinh dong Bao hiém x4 hoi khong qua
6 thang tinh tir lic nghi viéc dén thoi diém tuyén dung, yéu cau bo sung ho so:

a. Ban sao Quyét dinh thoi viéc;
b. Ban sao s6 Bao hiém xa hoi;
c. Ban sao quyét dinh lvong dugc hudng khi thoi vige;

Tat ca cac ban sao n€u trén déu phai mang theo ban chinh dé do6i chiéu, xem
xong bd phan thu nhan ho so tra lai ngay cho nguoi dy tuyén.

Céc loai hd so déu dugc sép xép theo thir tuy nhu trén va nguoi xin du tuyén truc
tiép dén ndp hod so (khéng nhan hd so do ngudi khac ndp thay).

b) S6 luwgng ho so: 01 (bo)

- Thoi han giai quyét: Trong thoi han 30 ngay, ké tir ngay S¢ Giao duc va Pao
tao thanh phé H6 Chi Minh két thiic nhan hd so tuyén dung.

- Béi twong thuc hién giai quyét hanh chinh: ca nhan

- Co quan thuc hién thu tuc hanh chinh:
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a) Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan thanh phd HO Chi Minh

b) Co quan hodc nguoi c6 thim quyén dugc iy quyén hodc phan cip thuc hién:
khong co

c¢) Co quan truc tiép thuc hién TTHC: S& Giao duc va Bao tao TPHCM
d) Co quan phéi hop (néu cd): S& Noi vu thanh phd HO Chi Minh

- Két qua thii tuc hanh chinh: Gidy gi6i thiéu

- Lé phi: Khong co

- Tén mau don, mau to khai:

1. So yéu Iy lich ¢6 dan anh, c6 x4ac nhén cua chinh quyén dia phuong (theo mau
dinh kém)

2. Mau don xin xét tuyén
- Yéu cAu, diéu kién thyuc hién thu tuc hanh chinh:
1- Piéu kién ciia nguoi ding Ky du tuyén gido vién

- La cong dan Viét Nam, cé ho khéau thuong tra tai TP H6 Chi Minh, hodc tam
tri dai han (KT3) tai TP. H6 CHi Minh; c¢6 nguyén vong 1am gido vién trong cic co
sO gido duc mam non, co sé gido duc phd théng cong 1ap va trung tim gido duc
thuong xuyén.

- Tuoi1 doi cua ngudi du tuyén tir da 18 tudi dén dudi 45 tuoi;
- C6 don du tuyén, ¢o 1y lich 10 rang, cé du strc khoe dé dam nhan nhiém vu;

-Co phém chit dao duc, dat trinh d6 chuan duoc dao tao cia nha gido theo quy
dinh hién hanh tuong Gmg véi ngach gido vién dy tuyén.

- Cu thé:

+ Gido vién mam non, gio vién tiéu hoc phai c6 bang trung cap su pham;

+ Gido vién trung hoc co s& phai c6 bang tot nghiép cao dang su pham hodc c6
bang tt nghiép cao dang va co ching chi bdi dudng nghiép vu su pham;

Luu y: Gido vién tot nghiép cao dang sau d6 hoc nang cao 1én dai hoc khong
chinh quy chi duoc du tuyén bac trung hoc co s0.

+ Giao vién trung hoc pho thong phai co bang tdt nghiép dai hoc su pham hodc
c6 bang tot nghiép dai hoc va co chung chi bdi dudng nghiép vu su pham;
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+ Pdi v6i ung vién dy tuyén gido vién tu van tdm 1y phai c6 bang dai hoc su
pham khoa tam ly gido duc;

+ Gido vién day cac mon Toan, Ly, Hoa, Sinh day bang tiéng Anh phai c6 bang
t6t nghiép dai hoc su pham ding chuyén nganh giang day va bang tot nghiép dai hoc
hodc cao dang chuyén nganh ngoai ngir;

+ Chuyén vién phap ché phai c6 bang tt nghiép dai hoc lut.

- Khong trong thoi gian bi truy ctru trach nhiém hinh sy, chap hanh an phat tu,
cai tao khong giam giir, quan ché, dang bi ap dung bién phép gido duc tai xa phuong,
thi trn hodc dua vao co s& chita bénh, co s& giao duc.

2. Piéu kién wu tién trong tuyén dung dwoc cong thém diém khi xét tuyén:

- Nguoi ¢ hoc vi tién si dung chuyén nganh dao tao, pht hgp véi nhu cau tuyén
dung;

- Ngudi ¢6 hoc vi thac si diing chuyén nganh dao tao, pht hop véi nhu cau tuyén
dung; nhiing nguoi tdt nghiép loai gioi, xuit sic & cac bac dao tao chuyén mén phu
hop véi nhu cau tuyén dung;

- Nguoi tinh nguyén phuc vu viing sau, ving xa d6i v6i nhimg bd mén theo nhu
cau (bang nhu cau tinh nguyén dinh kém);

- Nguoi dan toc thiéu sd, anh hung luc lugng vii trang, anh hung lao dong, con
ligt si, con rudt cia nguoi hoat dong khéng chién bi nhim chat héa hoc; con anh
hung lyc lugng vii trang, con anh hung lao dong; ban than 1a thuong binh; con thuong
binh, con bénh binh, con nguoi hoat dong cach mang;

- Nguoi da hoan thanh nghia vu quan su; doi vién thanh nién xung phong, doi
vién tri thirc tré tinh nguyén phuc vu néng thon, mién nui tir hai ndm trd 1én da hoan
thanh nhi€ém vuy; can by, cong chirc cép xa ¢6 thoi gian lam viéc lién tyc tai co quan,
t6 chirc cap x4 tir ba nim tré 1én;

- Nguoi du tuyén néu thudc nhiéu dién wu tién thi chi duoc xét 01 dién wu tién
cao nhat.

3. Yéu cau khi ndp hd so:

- Tét ca cac ban sao néu trén déu phai mang theo ban chinh dé ddi chiéu, xem
xong bo phan thu nhan hd so tra lai ngay cho nguoi dy tuyén.

- Cac loai ho so déu dugc sip xép theo thu ty nhu trén va ngudi xin dy tuyén
truc tiép dén ndp ho so (khong nhan ho so do ngudi khac ndp thay).
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- Can ctr phap ly cua thu tuc hanh chinh: Nghi dinh cua Chinh phu

1. Nghi dinh s6 116/2003/NB-CP ngay 10 thang 10 niam 2003 cua Chinh phu vé
viéc tuyén dung, sir dung va quan 1y can b, cong chiic trong cac don vi su nghiép
cua Nha nudc;

2. Nghi dinh s6 121/2006/ND-CP ngay 23 thang 10 nam 2006 cua Chinh phi vé
viéc stra d6i, bd sung mot sb diéu cua Nghi dinh s6 116/2003/ND-CP ngay 10 thang
10 ndm 2003 cua Chinh phu vé viéc tuyén dung, st dung va quan 1y can bd, cong
chuc trong cac don vi sy nghiép ciia Nha nudc;

3. Nghi dinh s6 117/2003/ND-CP ngay 10 thang 10 nam 2003 ctia Chinh phu vé
viéc tuyén dung, str dung va quan Iy can bd, cong chirc trong cac co quan nha nudc;

4. Nghi dinh ctia Chinh phu s6 09/2007/NB-CP ngay 15 thang 01 nim 2007 sira
d6i, bo sung mot s6 dicu cua Nghi dinh s6 117/2003/ND-CP ngay 10 thang 10 nim
2003 ctia Chinh phu vé viéc tuyén dung, sir dung va quan 1y can bo, cong chirc trong
cac co quan nha nudc.

5. Quyét dinh s6 50/2009/QD-UBND ngay 07 thang 7 nim 2009 ctua Uy ban
nhan dan thanh phd vé viéc ban hanh Quy dinh tuyén dung vién chirc nganh gido duc
va dao tao thanh phd.



10 CONG BAO S6 233 +234-01-10-2009

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM.
THANH PHO HO CHI MINH Poc 1ap -Tu do -Hanh phiic
SO GIAO DUC VA PAO TAO

PON XIN XET TUYEN VIEN CHUC
MAM NON [} TIEU HQC []- THCS [] THPT[] - THCN []

T 1< SRR Nam, NU....oooovveiiiieeeeeeeeiieeee.
Anh Sinh ngay: thang ............. nam NOTSINN e
Gidy CMND: 88 ..o capngay .../ ... ......... 1: 1 SR
3x4 HO KDAU thUONE T oo
Vin bang chuyén mon 1: ...........oooeviiiiiinii, Hé dao tao: ...cceeeveenneens
Chuyén nganh: .......cccooviiiiiiiniiiiee e, Nam t6t nghiép: ...coveeeee..
Vin bang chuyén mon 2: ........cooeeeeeeeeeeeeeeneenns Heé dao tao: ...ccceveeeiiiniiies
Chuyén nganh: .......cccooviiiiiiiiiiieeeeeeeee, Nam t6t nghiép: ...ceveevenen.
HO KDAU thUONE T oo,
ChO § hidn nay:........c.oevniineiiiieiieieen, Phuong............... Quan..........
bién thoai li€énlac:................ocoeiiiiin. .. Di dong (néu o) ......ceveveenn
Dad tham gia GiAng d@y (@i .............ccoooiiiiiiiiiiieie e
K@ 108 TUAY- ..
86 S0 BHXH: ...
Mukc lvong hién hu’O’ng Ngach . dogivién churc ........................
bdac............... hé s0.. ..méc ndng hm’ng lan SAU cooevveeeereeeeeeeiee e
Cong viéc ddm nhiém: .........................................................................................

Nay t6i 1am don nay xin xét tuyén vao ngach vién chirc nganh Gi4o duc va Dao
tao. Néu dugc tring tuyén, toi xin chap hanh t6t moi quy dinh cua S Gido duc va Pao
tao thanh pho ./.

Tp. H6 Chi Minh, ngay thang nam 200..
Nguoi lam don

Ho so dinh kém: (xép theo trinh tw sau):
- Ban sao giday CMND
- Ban sao bang tot nghiép hodc gidy ching nhan t6t nghiép
¢6 xac nhan sao y.
- Ban sao hoc ba, phiéu diém theo yéu cau phu hop véi tidu chuén ciia ngach gido vién ting cap hoc, bac
hoc.
- So yéu Iy lich c6 dan anh, c6 x4c nhan cua chinh quyén dia phuong (theo miu).
- Ban sao ho khau, gidy tam tri c6 xac nhén ciia chinh quyén dia phuong.
- Ban sao gidy khai sinh hop 8.
- Gidy khdm suc khoe clia co s y té c6 tham quyén cip (co gia tri trong 6 thang).
- Céc loai gidy chung nhén wu tién c6 xac nhan sao y (néu co)
- Ban sao cac quyet dinh: thoi viéc don vi gido duc cil, quyet dinh luong hién huédng...
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_UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Pic 1ap - Ty do - Hanh phic

SO YEU LY LICH

HO t€n dang dUNE: .......oooviiiiiiiieieeee ettt ebe
| (o317 4 -1 SRR
CAc BI danh: ..o i
Sinh ngAy: .oovvvveiiiieiieeeee, thang.......ccccovveveneenne. 101111 SR Anh
QUE QUAN it ettt ettt e s e e st e et e e s bt e e bt e earee e
TIO QUANE oottt e e et e et e e et e e e b e e e e nbe e e nnbeeennreeennes
INOT G N NAY: .ttt ettt et e st e et e st e et e e s abeeabeesabeenbeeeabeenseassseenseesnseenseannnas
bic diém nhan ANE: e ettt et a e et e tteeabeebeeenbeebeeenbeenne
DAN tOC: ceeiiiiieiieeie ettt TON GIAO: c.eieeieeiieee ettt
S TruGC 8-19451 e
T phin S O/1945 — 1954 e
sia dinh - Hién nay (sau CCRD): ceiiiiiiiii e
. - Trudce khi tham gia cach mang:.........cccoeeveevciievciienieeee e,
T.phan - Trudc khi thoAt Ly: oo
ban than - Trudce khi vao DANG: ...ooovvieiiiieieeeeeee e,
Nghé nghiép chinh ctia ban than trudc Khi thOAt 1 .........ovovvveceieeeeeeeeeee e
- Tham gia cACh Mang: .....cccoooviiiiiiiiiiieeeeeeee e
-Vao Doan TNCS: ..o
Ngay st s e s s s ST
thang -Vaobanglan It Vao Dang lan 2: ...
nam - Chinh thL'rq lan 1: e, Chinh thuc lan 2: ................
- Tinh 1ai tu0i PANG: ..vieiiiiieieeceeeeeeeee e
Ho tén, chirc vu va don vi cong tac hién nay cuia nguoi gidi thiéu vao Dang .
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TRINH PO VAN HOA
< A A Hién nay Biét ngoai ngit hay
Nam 10t nghi¢p Lép hodc bﬁng Ché d6 hoc tiéng dan toc gi ?
TRINH PQ KY THUAT VA CHUYEN MON NGHIEP VU
Nam Ché d6 hoc Noi hoc Nganh, nghé hoc Van béng
TRINH PO LY LUAN CHINH TRI

Nam Ché d6 hoc Trudong nao Hoc mon gi ?
PA PI NUGC NGOAI

Nam Nudc nao Thoi gian Lam gi ?

TINH HINH SUC KHOE
Thuong tat Bénh chinh hién nay Ché d6 da thuc hién
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QUAN HE GIA PINH

Ho tén, tudi, thanh phan, nghé nghiép, ngudn séng chinh clia timg ngudi trong gia dinh. Trudc
cach mang thang Tam, trong khang chién va hién nay, nhitng ngudi nay lam gi ? ¢ dau ?
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Ho hang ba con than thudc: Chi ghi nhimg nguoi c6 lam viée chordé qufic phong kién, c6 tham
gia cac to chirc dang phai phan dong, hoac c6 thai d6 hanh dong chong doi cach mang:
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QUAN HE XA HOQI

Ho tén, thanh phan, nghé nghiép, ctia nhitng ngudi ban bé than thiét nhat.
Trudce day va hién nay nhitng nguoi do lam gi ? & dau ?

SO LUQC BAN THAN TRUOC KHI THAM GIA CONG TAC

So lugc ban than tir luc hoc tiéu hoc cho dén khi tham gia cong tac (ghi cu thé tir nam ... t&i
nam)
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QUA TRINH CONG TAC

Tur thang ndm
dén thang nam

CHUC VU VA BON VI CONG TAC

Bac luong
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KHEN THUONG CAO NHAT
Nam Hinh thurc LY DO Cép quyét dinh
KY LUAT
Nam Hinh thurc LY DO Cép quyét dinh

TOM TAT UU, KHUYET DIEM
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TOM TAT UU, KHUYET PIEM

COoqUAN .o Nguwoi ghi so yéu Iy lich

(Ghi chirc vy, ky tén va déng ddu)
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IL. LINH VUC GIAO DUC VA PAO TAO THUQC HE THONG GIAO DUC

QUOC DAN VA CAC CO SO GIAO DUC KHAC

1. Thi tuc thanh 14p trudong phé thong tu thuc
- Trinh tu thuc hién:
Buwéc 1- Chuan bi diy du hd so theo quy dinh cua phap luat

Buéc 2- Nop hd so tai Phong tiép cong dan cua S¢ Gido duc va Pao tao thanh

phb HO Chi Minh.

Thoi gian tir thir hai dén thir sau hang tuan

Séang tir 07 gio 30 dén 11 gio 00

Chiéu tir 13 gio 30 dén 16 gio 00

e Néu ho so day du, hop 1é thi in phiéu hen cho ngudi ndp.

e Néu ho so chua day du hodc chua hop 1¢ thi huéng dan ngudi ndp hoan thién

ho so.

Budéc 3- Nhan két qua giai quyét hod so thanh lap trudng tai Phong tiép cong dan

ctia S Gido duc va Pao tao thanh phd H6 Chi Minh.

nam

Thoi gian tir thir hai dén thr sau hang tuan
Séang tir 07 gio 30 dén 11 gio 00

Chiéu tir 13 gid 30 dén 16 gid 00

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nuéc.
- Thanh phan, s6 lugng hd so:

a) Thanh phan ho so, bao gdm:

1. Pon xin thanh 1ap truong (Mau 1)

2. Bé 4n t6 chirc va hoat dong (MAu 2)

3. Hd so co so vat chat:

Giai doan 1:

- Hb so phép 1y vé nha, dat noi md truong

- Hop dong thué mit bang c6 cong ching dam bao thoi gian thué ti thicu 1 5
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Giai doan 2:

- C6 gidy chu quyén dat dé xay dung truong dam bao hoat dong 6n dinh 1au dai
4. HO so nhan sy:

a) Ho so Hoi dong quan tri:

- Danh sach trich ngang Hoi dong quan tri, Chu tich Hoi dong quan tri va cac ay
vién tir 2 dén 7 ngudi (Mau 3)

- So yéu 1y lich c6 dan anh, cé xac nhan cua chinh quyén dia phuong (theo mau
dinh kem)

- Ban sao vin bang.
b) Ho so Ban Giam hiéu (Hiéu truéng va cac Pho Hiéu trudng):
- Danh sach trich ngang Ban Giam hiéu (Mau 4)

- So yéu 1y lich c6 dan anh, cé xac nhan cua chinh quyén dia phuong (theo mau
dinh kem)

- Ban sao vin bang.

- Ban sao ho khau.

- Cam két phuc vu (Mau 7)

¢) Ho so gido vién:

- Danh séch trich ngang gi4o vién co hitu (Mau 5)

- So yéu 1y lich ¢6 dan anh, c6 x4c nhan cta chinh quyén dia phuong (theo mau
dinh kem)

- Ban sao vin bang.

- Cam két tham gia giang day (Mau 7)

- Danh sach gi4o vién thinh giang (Mau 6)

5. Du thao Quy ché to chirc va hoat dong cua trudng (Mau 8).

6. Luan chung kha thi thanh lap truong (Mau 9)

7. Danh muyc trang thiét bi (Mau 10)

8. Cam két gop von xdy dung trudng va y kién cua ngudi dai dién dang tén
thanh lap truong (Mau 11)

9. Bién ban bau nguoi dai dién dimg tén thanh 1ap trudng cta cac thanh vién gop
von (Mau 12)
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10. Cac van ban khéc c6 lién quan.
b) S6 lugng hd so: 03 (bd)

- Thoi han giai quyét: 30 ngay, ké tir ngdy S& Gido duc va Pao tao nhan du ho
so hop 1€

- P6i tugng thyc hién giai quyét hanh chinh: T6 chuc
- Co quan thyc hi¢n thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan thanh phd HO Chi Minh

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phin cip thuc hién:
khong co

c¢) Co quan truc tiép thuc hién TTHC: Sé Giao duc va Pao tao thanh phé HO Chi
Minh

d) Co quan phéi hop: khong co

- Két qua thu tuc hanh chinh: Quyét dinh hanh chinh

- L¢ phi: khong c6

- Tén mau don, mau to khai:

Mau 1: Pon xin thanh 1ap

Mau 2: Dé an to chuc va hoat dong

Mau 3: Danh sach Hoi dong quan tri (du kién)

Mau 4: Danh sach Ban giam hiéu (dy kién)

Mau 5: Danh sach gido vién co hitu

Mau 6: Danh sach gido vién thinh giang

Mau 7: Ban cam két tham gia (phuc vu) giang day

Mau 8: Quy ché t6 chirc va hoat dong

Mau 9: Luan chung kha thi thanh 1ap truong

Mau 10: Danh myc trang thiét bi

Mau 11: Cam két gop von xay dung trudng va y kién ctia nguoi dai dién ding
tén thanh 13p truong

Mau 12: Bién ban bau nguoi dai dién dimg tén thanh lap trudong cta cac thanh
vién gop von
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Mau 13: So yéu 1y lich ¢6 dan anh, c6 xac nhdn cta chinh quyén dia phuong
(theo mau dinh kém)

- Yéu cau phép 1y cua thi tuc hanh chinh:

Pi¢u kién thanh lap

- Truong ngoai cong 1ap dugc xét thanh 1ap khi bdo dam céd du cac quy dinh tai
Piéu 1¢ nha trudng tuong Ung;

- Phu hop véi viéc quy hoach mang ludi truong phd thong trén dia ban quén,
huyén va thanh phé;

- bu diéu kién vé co so vat chat, trang thiét bi, nhan su.

Ghi chu:

1. Phong Giado duc quan, huyén hudng dan, thAm dinh hd so thanh 1ap truong
mam non, tiéu hoc, trung hoc co s& ngoai cong lap. UBND quén, huyén c6 van ban
xin ¥ kién thoa thuan v6i S& Gido duc va Pao tao khi thanh 1ap truong THCS. Tham
quyén ra quyét dinh thanh 1ap trudng Mam non, Tiéu hoc va Trung hoc co so 1a Chi
tich UBND quén, huyén.

2. P61 véi cac truong MN, tiéu hoc va trung hoc co s& co yéu tO nudc ngoai
(von dau tu, chuong trinh giang day, gido vién, hoc sinh, bang cap cia nudc ngoai):

+ Ho so thanh 1ap truong giéng nhu ho so thanh 1ap MN-TH-THCS.

+ UBND quén, huyén gt van ban cho S& Gido duc va Pao tao va UBND TP.

+ S Gido duc va Pao tao thim dinh ho so va lam to trinh giri UBND TP.

+ UBND TP c6 van ban théa thuan véi Bo Giao duc va Pao tao.

+ Khi nhan duoc van ban thoa thuan ctia Bo Gidao duc va Pao tao, UBND TP
ban hanh quyét dinh thanh 13p trudong hoac ty quyén cho céc cap ra quyét dinh

- Can cu phap ly cua tha tuc hanh chinh:

1. Luat Gido duc nam 2005;

2. Quyét dinh s6 39/2001/QP-BGD&DT ngay 28 thang 8 nam 2001 cua B
Gi4o duc va bao tao ban hanh Quy ché t6 churc hoat dong cua trudong ngoai cong lap;

3. Quyét dinh sd 07/2007/QD-BGD&PT ngiy 02 thang 4 nim 2007 cia Bo
Gido duc va Pao tao ban hanh Piéu 1é truong THCS - THPT va trudng phd thong
nhiéu cép hoc;
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4. Quyét dinh sd 1221/2000/QD-BYT ngay 18 thang 4 nim 2000 ctua BO Y té
ban hanh Quy dinh vé vé sinh truong hoc;

5. Quyét dinh sd 37/2008/QD-BGD&PT ngiy 16 thang 7 nim 2008 cia Bo
Gi4o duc va bao tao quy dinh vé phong hoc bo mon;

6. Quyét dinh s6 06/2007/QD-BNV ngay 18 thang 6 nam 2007 cia BO trudng
Bo Noi vu vé viéc ban hanh thanh phan ho so can b, cong chirc va mau biéu quan ly
ho so can bo, cong chtrc.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Mau 1 Poc lap - Tu do - Hanh phic
TP. Ho Chi Minh, ngdy  thing  ndam 200
PON XIN THANH LAP
TRUONG ... (1)
Kinh gui: o
- Uy ban nhan dan thanh phé H6 Chi Minh
- S& Gido duc va Pao tao thanh pho H6 Chi Minh
TOLLEN: oot Sinh ndm:...............
Dia chi: oo
Dien thoai:.. ..o
Sau khi nghién ctru Diéu 18 truong .............. (2) ban hanh kém theo Quyét dinh sb

07/2007/QDb-BGDDT ngay 02 thang 4 ndm 2007 cia Bo truong Bo Gido duc va Pao tao va
Quy ché T6 chirc va hoat dong cua cic truong ngoai cong lap ban hanh kém theo Quyét
dinh s6 39/2001/QD-BGD&DT ngay 28 thang 8 nam 2001 ciia Bo truong Bo Gido duc va
Pao tao, dai di€n cho ... toi dung tén xin thanh lap
trueong (1) voi ndi dung nhu sau:

1. Muc dich thanh 1ap truong

2. Tén truong: Truong ....... (1)
bia diem:
bién thoai: Fax: Email:

3. Chuong trinh:
4. Pbi tuong tuyén sinh:
5. Hi¢u truong (Dy kién):

Chung t6i di chuan bi day du dleu kién vé co so vat chat, trang thiét bi phuc vu day hoc
va doi ngli nha gido dap tng nhu ciu va quy md giai doan dau thanh 1ap trudng theo quy
dinh cta Diéu 1& truong (2).

Kinh d& nghi Uy ban nhan dan thanh phd va S¢ Giao duc va Pao tao xem xét, chap
thuan cho phép thanh lap truong (1)

Chung t6i cam két thuc hién dung Diéu 1¢ trudng (2), Quy ché t6 chtrc va hoat dong cua
cac truong ngoai cong lap cua Bo Gido duc va Pao tao; Co ké hoach cu thé dé thuc hién Dé
an thanh lap trudong (1) va chiu trach nhiém trudc phap luat vé moi hoat dong cia trudng

(D).

Ghi chi: Nguoi lam don
(1) Tén day du cua truong (Ky tén, ghi ho tén)
(2) Ghi tén diéu 1€ truong
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MAu 2

PE AN TO CHUC VA HOAT PONG
TRUONG ..ot

Chuwong I: Phan mé diu
1. Djt van dé

2. Cosophaply

Chuwong II: Sy cin thiét thanh lap truwong
1. Dy bao nhu cau hoc tap cua dia phuong noi dit tru so cia trudng

2. Tinh hinh phat trién kinh té x4 hoi , gi4o duc va quy hoach mang lwéi trwong ngoai
cong 1ap tai dia phuong.

3. Muc tiéu thanh 13p truong

Chuwong III: T6 chirc hoat dong
1. Tén truong
2. Diadiém
3. Churc nang, nhiém vu
4. Chuong trinh giang day
5. Quy mo tuyén sinh va ddi twong tuyén sinh:
a) Quy mo:
- Giai doan dau (5 nim dau)
+ Nam thtr nhét ...
+ Nam cudi giai doan dau.....
- Giai doan tiép theo: .....
b) Pdi tugng tuyén sinh:
- b6 tudi; 16p
- Quéc tich:
6. Du kién co cdu td chirc bd may
- Hoi dong quan tri (Mau 3)
- Ban Giam hiéu (Mau 4)
- T6 chuyén mén, t6 vin phong
- T6 chtrc Pang va cac doan thé trong truong

- Cac Hoi dong khac trong trudong
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Chuwong IV: Céc diéu kién va giai phap thuc hién

1. Diéu kién vé co sd vat chat, trang thiét bi thi nghiém, thyc hanh, phong chay chita
chay.

a) Giai doan dau khi xay dung hd so thanh lap truong
- Khu hoc tap (Phong hoc, Phong thyuc hanh, thi nghiém, thuc tap, thu vién..)

- Khu hanh chinh (Vin phong, phong 1am viéc ctia Ban Giam hiéu, Hoi dong quéan
tri, Phong, Khoa,...);

- San truong;

- Khu hoat dong thé duc thé thao va luyén tap quan su;
- Khu vé€ sinh va hé théng cép, thoat nudc;

- Khu dé xe;

- Co s0 phuc vu dao tao ngoai nha truong: Xudng trudng, vuon trudong (noi san
xuat, kinh doanh, dich vu ...)

- Ky tac xa.
* Tong dién tich dat ctia truong phai phu hop véi quy mé dao tao, binh quan cho 1
hoc sinh dat 06m”.

b) Giai doan tiép theo sau khi c6 quyét dinh thanh lap truong

c¢) Céac giai phap xdy dung co s& vat chét, trang thiét bi thi nghiém, thyc hanh, thu
vién... clia truong

d) K& hoach trién khai thyc hién cta tung ndm, tung giai doan.
e) Bang liét ké trang thiét bj phuc vu day hoc, thuc hanh, thi nghiém (Mau 10)
- Phuong 4n phong chay, ctru ho (Mau ctia Cong an PCCC).

2. Diéu kién vé nhan sy
a) Giai doan dau:
- Ké hoach tuyén dung:
+ Tiéu chuin

+ 86 luong ddi ngii: gido vién co htru, giao vién thinh giang dam bao ty 1¢ giao vién
co hitu dat 30% trong tong s6 gido vién; va ty 18 2,25 gido vién/1 16p. (Danh sach
trich ngang cta gido vién kém cam két: Mau 5, 6, 7)

+ Chat luong doi ngii: Théng ké trinh d6 chuyén mén
- Ché d chinh sach: quyén loi va nghia vu cua gido vién
b) Giai doan tiép theo.

c) Giai phap xay dung do1 ngii can bg quan 1y, gido vién tirng nam phu hop véi quy
mo phat trién cta truong tung giai doan.
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3. Diéu kién vé tai chinh:
a) Ngudn von: (von dau tu, du kién mirc hoc phi, cac loai phi ...)
b) Du kién vé hoat dong tai chinh cua truong:
- Dy kién thu
- Dy kién chi
¢) Céc giai phap cu thé vé tai chinh
d) DPanh gid hiéu qua

Chuong V: Két luin va Kkién nghi
3. Két luan:
Panh gia hiéu qua kinh té xa hoi, moi trudng (tinh kha thi cua Dé an)
4. Kién nghi:

---00000---



CONG HOA XA HOI CHU NGHIA VIET NAM ;
Poc 1ap — Tw do — Hanh phic Mau 3
DANH SACH HQI PONG QUAN TRI (DU KIEN)
TRUONG. ..cccittiiiiiinrrttieeeeeeeiieiieeeeeeseeeeeeeeeeas
o Nam sinh Dia chi Trinh d0 chqyén mon | Chuec vu, Chtrc danh .
STT HO VA TEN hé khiu (Van bang, don vi da trong Ghi chu
Nam | Nit | thuong tra nam tot nghi¢p) (dang) cong HDbQT
tac - Ghi
theo nam
1
2
3
4
S
6
7
Danh sach nay co......... nguoi TP. H6 Chi Minh, ngay....... thang ....... nam..........

TM. HQI PONG SANG LAP
(Ky tén, ho tén)

8¢

~

ovd ONOD

600C - 01 - 10 - ¥+ £€C 9OS



CONG HOA XA HOI CHU NGHIA VIET NAM .
Poc 1ap — Tw do — Hanh phic Mau 4
DANH SACH BAN GIAM HIEU (DU KIEN)
TRUONG.....ccttiiiinrrtiieiiitieeennrrec e e e snnnns
o Nam sinh Piachi | Trinhdd chuyénmén | Chacevy, | Chie danh '
STT HO VA TEN h6 khiu (Van bang, donvidd |trongBGH| Ghichu
Nam | Nit | thuong trd nam tot nghi¢p) (dang) cong
tac - Ghi
theo nam
Hiéu
1 truong
Pho Hiéu
2 \
trudng
3
Danh sach nay co......... nguoi TP. HO Chi Minh, ngay....... thang ....... nam..........

TM. HQI PONG SANG LAP
(Ky tén, ho tén)

600C - 01 - 10 - ¥EC + £€C 9S

~

ovd ONOD

6¢



CONG HOA XA HOI CHU NGHIA VIET NAM -
Poc 1ap — Tw do — Hanh phic Mau 5
DANH SACH GIAO VIEN CO HUU
TRUONG. c.cuuuuuueeeeaeeerereeeeeeeeeeeeeeeennnneesseseseeeees
o . . i Trinh ‘d(f) Chtrc vu, ’
STT|  HO VA TEN Nam sinh Dia chi (Van bing, donvidd | Dukién |
nim tot nghiép) (dang) bo tri Ghi chu
- . Sng the- | (16p, mé
Nam | Nit Chuyén | Nghiép Vit | Gps hos (16p, mon)
mon su pham nAm
1
2
3
4
5
Danh sach nay c6......... gido vién TP. H6 Chi Minh, ngay....... thang ....... nam..........
HIEU TRUONG

0¢

~

ovd ONOD

600C - 01 - 10 - ¥+ £€C 9OS



CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

DANH SACH GIAO VIEN THINH GIANG

MaAu 6

TRUONG....ccciitiirimmmrtrrtieeetiiininrneessssssseees
. Nam sinh o Trinh d6 Chirc vy, | Dy kién b tri '
STT | HO VA TEN Dia chi (Vin béng, donvidi | (l6p, mon) Ghi cha
nam tot nghi¢p) (dang)
Nam | Nit ChuAyén Nghiép vu | cOng tac
mon su pham
1
2
3
4
5
Danh sach nay co......... gido vién TP. H6 Chi Minh, ngay....... thang ....... nam..........

HIEU TRUONG

600C - 01 - 10 - ¥EC + £€C 9S

~

ovd ONOD

3
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CONG HOA XA HOI CHU NGHIA VIET NAM

MK
au 7 Poc lap - Tu do - Hanh phic

TP. Ho Chi Minh, ngay  thing  ndm 200...

BAN CAM KET THAM GIA (PHUC VU) GIANG DAY

D1a Chi CU UL .o eaaeeeas
DI thOAL: e

Trinh d0 ChUYEn MON: .....oooiiiiieceeee e

To6i dong ¥ hop ddng giang day (phuc vu) lau dai cho truong ...(Tén trudng) ... sau
khi truong c6 quyét dinh thanh lap.

T6i cam két thyc hién dung Noi quy cua truong ......(Tén truong)..............
va Quy ché cua B9 Gido duc va Pao tao.

Nguoi viét cam két
(Ky, ghi ho tén)
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Sé Gido duc va Pio tao CONG HOA XA HQI CHU NGHIA VIET NAM
Tén domn viz..ooeveieinniinnnnnnn. Poc lap - Tu do - Hanh phic
Miu 8 NOI QUY TO CHUC VA HOAT PONG
TrUONE: o
Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Tén truong:
Dia diém tru so:
Dia diém chi nhanh:
Diéu 2. Vi tri , muc tiéu
Diéu 3. Chuc nang, nhiém vy, quyén han cua trudong

) Chuong 11
TO CHUC VA HOAT DONG

Diéu 4. T6 chtrc bd may (Thanh vién sang 1ap truong, Hoi dong c6 dong, Hoi dong quan tri,
Ban Giam hiéu, T6 chuyén mén, cac Hoi ddng nghiép vu, cac to chirc doan thé, cac
co sO phuc vu dao tao).

Diéu 5. Hoi déng quan tri (Nhi€ém ky 5 ndm, c¢6 Chu tich, thu ky va cac thanh vién, téng $6
tir 2 dén 11 nguoi).

Piéu 6. Nhiém vu va quyén han ctia Hoi df)ng quan tri

Piéu 7. Chu tich Hoi dong quan tri (Tiéu chuan, quyén va trach nhiém)

Piéu 8. C6 phan (Hinh thirc co phan ¢o phan sang lap, c¢6 phan thuong)

Piéu 9. C6 dong (Nhiém vu, quyén han va trach nhi¢m)

Piéu 10. Hiéu truéng, Pho Hiéu truong (Tiéu chuan)

Piéu 11. Nhiém vu va quyen han ctua Hi¢u trudng

Piéu 12. Nhiém vu va quyén han cta Pho Hiéu trudng

Piéu 13. Nhiém vu cta cac T6 chuyén mén nghiép vu

Diéu 14. Cac Hoi dong khac trong nha truong

Piéu 15. T6 chirc Pang va cac doan thé trong trudng

Diéu 16. Cac co s& phuc vu dao tao

Diéu 17. Cac 16p hoc

) Chuong I11 .
CO SO VAT CHAT, THIET BI VA QUAN LY TAI CHINH

Diéu 18. Co s& vt chit - tai san - trang thiét bi (Xéc dinh co s¢ vat chét, viéc khai thac sir dung)
18.1 X4c nhén tai san cua trudng khi méi thanh 1ap (Vén dau tu ban dau, tai san, dat
dai cua truong)
18.2 Co s vat chat:
- Téng dién tich mat béng, dién tich xay dyng, dién tich st dung
- Co cAu khdi cong trinh
18.3 Trang thiét bi
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Diéu 19. Tai chinh
19.1 Vén dau tu
19.2 Thu hoc phi va cac loai phi
20.3 Cac khoan chi
20.4 Quan ly va str dung cac qu¥y

] _ Chuong 1V
GIAO VIEN, NHAN VIEN, HOC SINH

Dicu 21. Giéo vién

21.1 Tiéu chuén, nhiém vu va quyén loi

212 S luong gido vién, ty I¢ gido vién
Piéu 22. Nhan vién (tiéu chuan, nhiém vu va quyen lg1)
Piéu 23. Hoc sinh (tiéu chuan, nhiém vu va quyén loi)

Chuong V .
THANH TRA, KHEN THUONG, KY LUAT

Diéu 24. Thanh tra
24.1 Ty kiém tra
24.2 Chiu sy kiém tra, thanh tra
Piéu 27. Khen thudng, ky luat
27.1 Khen thudéng (Hinh thirc, muc dd) tom tat quy dinh cua don vi
27.2 Ky luat (Hinh thtrc, mirc do) tom tat quy dinh cta don vi

~ Chuong VI )
SAP NHAP - GIAI THE

Bi}éu 28. Sap nhap, chia tach,
Bi@u 29. Binh c}}i hoat dong
bicu 30. Giai thé

) Chwong VII
PIEU KHOAN THI HANH
Diéu 31.
- Quy ché nay gom ...... chuong, ......... diéu do cac thanh vién Hoi dong quan tri

truong soan thao.

- Quy ché c6 hiéu luc ké tir ngay duoc phé duyét cua Giam déc S Gido duc va Pao
tao.

- Trong qua trinh t6 chirc thuc hién, néu c6 van dé méi phat sinh can sira doi, bo sung,
Hiéu trudng truong dé xuat, Hoi dong quan tri thong qua, trinh Giam déc S¢ Gido
duc va Dao tao phé duyét mai c6 hi¢u lyc thi hanh.

Phé duyét ctia Giam ddc TP.HCM, ngdy......... thang....... nam 200
TM. Hoi dong quan tri
Chau tich
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CONG HOA XA HOI CHU NGHIA VIET NAM

Mau 9 Poc lap - Tu do - Hanh phic

TP. Ho Chi Minh, ngdy  thing  ndam 200

LUAN CHUNG KHA THI
THANH LAP TRUONG

I./ Pit van dé:
1. Co s¢ phap 1y:
- Can cu Luat Gido duc ngay 14/6/2005;

- Can ctr Quyét dinh s6 07/2007/QD-BGDDT ngay 02/4/2007 clia Bo truéng Bo
Gido duc va Pao tao vé ban hanh Bi’éu 1€ truong trung hoc co s¢, trung hoc pho
thong va truong pho thong cé nhiu cap hoc;

- Can ctr Quyét dinh s6 39/2001/QD-BGDDT ngay 28/8/2001 ciia Bo truéng Bo
Gido dyc va Dao tao vé ban hanh Quy ché t6 chirc va hoat dong cua trudng ngoai
cong lap;

- Can ctr Quyét dinh 5O 51/2007/Qb-BGDDT ngay31/8/2007 cua B truong B Gido
duc va Pao tao vé ban hanh Diéu 1& trudng tiéu hoc; .

2. Tén td chirc hodc Pai dién Hoi dong sang lap truong + tén riéng xay dung Luédn ching
kha thi thanh 1ap truong véi cac ndi dung nhu sau:

a) Tén truong:
- Trudng trung hoc phd thong + tén riéng
- Trudng tiéu hoc, trung hoc co sé va trung hoc pho théng + tén riéng
- Trudng trung hoc co s va trung hoc phd thong + tén riéng
- Tén viét tit (néu co):
- Tén giao dich (néu co):
b) Pia diém:

¢) Dién thoai: Fax: Email:

IL/ Sw cén thiét thanh 1ap truong:
1. Tinh hinh kinh té gido duc tai dia phuong
2. Muc dich thanh 13p truong
- Thyc hién chu truong xa hoi hoa giao duc ciia Bang va Nha nudc
- Pap ung nhu cau hoc tap

- Phu hop quy hoach mang ludi truong trén dia ban quéan, huyén
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II1./ Cac diéu kién thanh lap truong:
1. Piéu kién vé co s& vat chat:
a) Dién tich dét; Dién tich xay dung; Dién tich st dung
b) Co ciu cac khdi cong trinh:
- Khu phuc vu hoc tap: Phong hoc (dién tich phong, quy md...), phong bd mon

(phong may tinh, phong thi nghiém thyc hanh...), phong phuc vu hoc tap (thu
vién, phong da ning, phong truyén thong...)

- Khu hanh chinh quén tri: Phong Hi€u trudng, Pho Hi€u trudng; Phong gido vién,
phong Y te&, phong Bao v¢, kho ...

- Khu san choi bai tap

- Khu phu trg: v€ sinh nam - ni; h¢ théng cép thoat nude, bai dé xe, khu noi tra -
ban tri, nha an, nha nghi, cang tin ...

c) Trang ‘Ehiét bi: liét ké danh muc trang thiét bi phuc vu day hoc theo khu, phong...,
trang thi€t bi phong chay chira chay...

2. Diéu kién vé nhan suy:
a) Ban Gidm hi¢u
- Tiéu chuan
- Co céu
- S6 luong, chat lugng
b) Gido vién co hiru, thinh gidng:
- Tiéu chuan
- Co céu
-S6 lugng, chat lugng
- Cong tac tuyén dung, dio tao bdi dudng giai doan 1, giai doan 2 ...
¢) Nhan vién:
- S6 lugng, chat lugng

3. Diéu kién vé tai chinh:
a) Giai doan 1:
- Von dau tu ban dau (stra chira, xay dung, mua sam trang thiét bi ...)
- Du kién thu, chi
- Banh gid hi€u qua tai chinh
b) Giai doan 2: ...
IV./ Két luin:

- Tinh kha thi cua Dé an
- Pé nghi va cam két
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Miu 10 BANG DANH MUC TRANG THIET BI
STT TEN THIET BI PON VI SO LUONG
PHONG BO MON LY
Thiét bj co ban
Phong chudn bi
Bang Cai
Bén rua
Ghé
Phong thuc hanh
Bang

Ban thi nghi¢m

Ban thi nghi¢m

Ghé

Thiét bij diing chung

B quang hinh hoc Bo

Quang pho ké

B dung cu stra chira

Thiét bi thue hanh

Bo co hoc

B0 dién

Dién thuc hanh

B4 thi nghi¢m quang

PHONG BO MON HOA

Thiét bi co ban

Phong thuc hanh

Bang

Ban

Ghé

K¢

Tu

B0 nguon
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STT TEN THIET BI PON VI SO LUONG
Thiét bj ding chung
Can
Binh

Binh dinh muc

May ly tam

B0 md hinh phan tur

Mo hinh Carbon

Thiét bi thi nghiém chirng minh

B dung cu thuyc hanh CM hoa

Bo hoa chit thuc hanh

Thiét bi thi nghiém thwe hanh

B6 dung cu

B6 hoa chat

B0 chén gi4 thi nghiém

PHONG BO MON SINH

Thiét bj co ban

Phong thuwc hanh

Ta dung cu

Tu kinh hién vi

K¢ treo

Thiét bi dung chung

Kinh hién vi

Ti€u ban dong vat

M6 hinh than 2 14 mam

Mo hinh di truyén AND

Mo hinh té baoddng vat

Thiét bi thuc hanh

B6 dung cu thyc hanh thi nghiém

B6 hoa chat

Kinh hién vi
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

Mau 11 TP. Ho Chi Minh, ngay  théng  nédm 200...

~ CAMKET GOP VON XAY DUNG TRUONG
VA Y KIEN CUA NGUOI PAI DIEN PUNG TEN THANH LAP TRUONG

Kinh guri:

Ho tén nguoi gop von:
Ngay thang nam sinh:
Qué quan:

Chung minh nhan dan sb:
Dia chi thuong tru:

To1 xin cam két gop von xay dung truong .......... v6i1 s0 von nhu sau:

Loai tai san gop von:

Ghi 13 ting loai tai san kém theo xac nhan tai chinh, tai san cua cip c6 tham quyén
(xac nhan s6 du tién gui tiét kiém, s gui tiét kiém, tai khoan cta ngan hang, xac nhan
quyén sir dung dat, tai san, nha cira, gidy to s hitu dat cua co quan dia chinh ...)

Pon vi tai san gdp von:
Tong gia tri tai sdn gop von:
Ty 1€ gbp von trén von dicu 1¢€:

Y kién cua nguoi dai dién Ho tén, chir ky
Dung tén thanh 14p truong cua nguoi cam két gop von
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

Mau 12 TP. Ho Chi Minh, ngay  thang  nam 200...

BIEN BAN BAU NGUOI PAI DIEN
PUNG TEN THANH LAP TRUONG
CUA CAC THANH VIEN GOP VON

Thoi gian:
Dia diém:
Thanh phéan:

No6i dung cude hop: Bau nguoi dai dién dirng tén thanh lap truong
Két qua cudc hop:

Chung ti, cac c4 nhan tham gia gop von xay dung trudng ................ Pong ¥ cir Ong
Ba) .oooiiii lam nguodi dai dién dung tén xin thanh 1ap truong .............

Ho tén, chit ky cac c4 nhan tham gia gbp von xay dung truong:

Y kién cua ca nhan duoc cur lam dai dién:

Ho tén, chir ky
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_UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Pic 1ap - Ty do - Hanh phic

SO YEU LY LICH

HO t€n dang dUNE: .......oooviiiiiiiiiie et
| (o317 4 -1 SRR
CAc BI danh: ..o i
Sinh ngAy: .oovvvveiiiieiieeeee, thang.......ccccovveveneenne. 101111 SR Anh
QUE QUAN it ettt ettt e s e e st e et e e s bt e e bt e earee e
TIO QUANE oottt e e et e et e e et e e e b e e e e nbe e e nnbeeennreeennes
INOT G N NAY: .ttt ettt et e st e et e st e et e e s abeeabeesabeenbeeeabeenseassseenseesnseenseannnas
bic diém nhan ANE: e ettt et a e et e tteeabeebeeenbeebeeenbeenne
DAN tOC: ceeiiiiieiieeie ettt TON GIAO: c.eieeieeiieee ettt
S TruGC 8-19451 e
T phin S O/1945 = 19541 e
sia dinh - Hién nay (sau CCRD): ceiiiiiiiii e
. - Trudce khi tham gia cach mang:.........ccccoeevvvevciieviieieiecee e,
T.phan - Trudc khi thoAt Ly: oo
ban than - Trudce khi vao DANG: ...ooovvieiiiieieeeeeee e,
Nghé nghiép chinh ctia ban than trudc Khi thOAt 1 .........ovovvveceieeeeeeeeeee e
- Tham gia cACh Mang: .....cccoooviiiiiiiiiiieeeeeeee e
-Vao Doan TNCS: ..o
Ngay st s e s s s ST
thang -Vaobanglan It Vao Dang lan 2: ...
nam - Chinh thL'rq lan 1: e, Chinh thuc lan 2: ................
- Tinh 1ai tu0i PANG: ..oieiiiiieeeeceeeeeee e
Ho tén, chirc vu va don vi cong tac hién nay cuia nguoi gidi thiéu vao Dang .
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TRINH PO VAN HOA
< A A Hién nay Biét ngoai ngit hay
Nam 10t nghi¢p Lép hodc bﬁng Ché d6 hoc tiéng dan toc gi ?
TRINH PQ KY THUAT VA CHUYEN MON NGHIEP VU
Nam Ché d6 hoc Noi hoc Nganh, nghé hoc Van béng
TRINH PO LY LUAN CHINH TRI

Nam Ché d6 hoc Trudong nao Hoc mon gi ?
PA PI NUGC NGOAI

Nam Nudc nao Thoi gian Lam gi ?

TINH HINH SUC KHOE
Thuong tat Bénh chinh hién nay Ché d6 da thuc hién
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QUAN HE GIA PINH

Ho tén, tudi, thanh phan, nghé nghiép, ngudn séng chinh clia timg ngudi trong gia dinh. Trudc
cach mang thang Tam, trong khang chién va hién nay, nhitng ngudi nay lam gi ? ¢ dau ?
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Ho hang ba con than thudc: Chi ghi nhimg nguoi c6 lam viée chordé qufic phong kién, c6 tham
gia cac to chirc dang phai phan dong, hoac c6 thai d6 hanh dong chong doi cach mang:
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QUAN HE XA HOQI

Ho tén, thanh phan, nghé nghiép, ctia nhitng ngudi ban bé than thiét nhat.
Trudce day va hién nay nhitng nguoi do lam gi ? & dau ?

SO LUQC BAN THAN TRUOC KHI THAM GIA CONG TAC

So lugc ban than tir luc hoc tiéu hoc cho dén khi tham gia cong tac (ghi cu thé tir nam ... t&i
nam)
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QUA TRINH CONG TAC

Tur thang ndm
dén thang nam

CHUC VU VA BON VI CONG TAC

Bac luong
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KHEN THUONG CAO NHAT
Nam Hinh thurc LY DO Cép quyét dinh
KY LUAT
Nam Hinh thurc LY DO Cép quyét dinh

TOM TAT UU, KHUYET DIEM




48 CONG BAO S6 233 +234-01-10-2009

TOM TAT UU, KHUYET PIEM

CoqUAN ..o Nguwoi ghi so yéu Iy lich

(Ghi chirc vy, ky tén va dong ddu)
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2. Thii tuc thanh lap truong trung cip chuyén nghiép
- Trinh tu thuc hién:
Buéc 1- Chuan bi day du hd so theo quy dinh cua phap luat

Buéc 2- Nop hd so tai Phong tiép cong dan cua S¢ Gido duc va Pao tao thanh
phd Hb Chi Minh.

Thoi gian tir thir hai dén thir sau hang tuan

Séang tir 07 gid 30 dén 11 gio 00

Chiéu tir 13 gio 30 dén 16 gio 00

e Néu ho so day du, hop 18 thi in phiéu hen cho ngudi ndp.

e Néu ho so chua dy du hodc chua hop 18 thi huéng dan nguoi ndp hoan thién
hd so.

Buwéc 3- Nhan két qua giai quyét ho so thanh 1ap trudng tai Phong tiép cong dan
ctia S Gido duc va Pao tao thanh phd H6 Chi Minh

Thoi gian tir thir hai dén thir sau hang tuan

Séang tir 07 gid 30 dén 11 gio 00

Chiéu tir 13 gio 30 dén 16 gio 00

- Cach thurc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, sé lugng hd so:

a) Thanh phan ho so, bao gom:

1. To trinh thanh 1ap truong (Mau 1)

2. Bé 4n t6 chirc va hoat dong (Miu 2)

3. Ho so co so vat chat:

- Hb so phép 1y vé nha, dat noi mé truong

- Hop dong thué mit bang co cong ching dam bao thoi gian thué ti thiéu 1 5

nam.
4. H6 so Hi¢u trudéng:

- So yéu 1y lich ¢6 dan anh, c6 x4c nhan cta chinh quyén dia phuong (theo mau
dinh kém)
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- Ban sao van bang

- Ban sao ho khau chimg minh nhéan dan.
- Cam két phuc vu (Mau 7)

5. Hd so nhan sy:

a) HO so Hoi dong quan tri.

- Danh sach trich ngang Hoi ddng quan tri, Cha tich Hi ddng quan trj va cac uy

vién tir 2 d&én 5 ngudi (Mau 3).

- So yéu 1y lich c6 dan anh, c6 xac nhan cua chinh quyén dia phuong (theo mau
dinh kém).

- Ban sao vin bang.
b) H6 so Ban Giam hiéu (Hiéu truéng va cac Pho Hiéu trudng):
- Danh sach trich ngang Ban Giam hié¢u (Mau 4)

- So yéu 1y lich ¢6 dan anh, ¢ x4c nhan ciia chinh quyén dia phuong (theo dinh
keém)

- Ban sao vian bang.

- Béan sao ho khau.

- Cam két phuc vu (Mau 7)

c) Ho so gido vién:

- Danh séch trich ngang gi4o vién co hitu (Mau 5)

- So yéu 1y lich c6 dan anh, c6 x4c nhan cta chinh quyén dia phuong (theo mau
dinh kém).

- Ban sao vin bang.
- Cam két tham gia giang day (Mau 7)
- Danh sach gi4o vién thinh giang (Mau 6)

6. Du thao No1 quy td chirc va hoat dong cua truong (can cuor diéu 1é truong, soan

thao ndi quy, quy ché to chirc hoat dong) (Mau 8)
7. Luan chimg kha thi (Mau 9)
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8. Danh muc trang thiét bi (Mau 10)

9. Cam két gop von xay dung trudng va ¥ kién cua ngudi dai dién dung tén
thanh 1ap truong (Mau 11)

10. Bién ban bau ngudi dai dién dtng tén thanh lap trudng ciia cac thanh vién

g6p von (Mau 12)

11. Xay dung phuong 4n phong chay, chita chay kém vin ban liét ké trang thiét
bi phong chay, chita chay.

12. Céc van ban khac c¢6 lién quan.
b) S6 lugng hd so: 04 (bd)

- Thoi han giai quyét: 30 ngay, ké tir ngdy S& Gido duc va Pao tao nhan du hd
so hop 1€

- Pbi tuong thuc hién giai quyét hanh chinh: t6 chirc
- Co quan thyc hi¢n thu tuc hanh chinh:
a) Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan thanh phd HO Chi Minh

b) Co quan hodc ngudi c6 thim quyén dugc ty quyén hodc phin cip thuc hién:

Khong c6

¢) Co quan truc tiép thuc hién TTHC: S¢ Gido duc va Pao tao thanh phd H6 Chi
Minh

d) Co quan phéi hop: S& Noi vu

- Két qua thi tuc hanh chinh: Quyét dinh hanh chinh
- Lé phi: Khong co

- Tén mau don, mau to khai:

Mau 1: To trinh thanh 1ap

Mau 2: Bé 4n t6 chuc va hoat dong

Mau 3: Danh sach Hoi dong quan tri (dy kién)

Mau 4: Danh sach Ban giam hiéu (duy kién)

Mau 5: Danh sach giao vién co hiru
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Mau 6: Danh sach gi4o vién thinh giang

Mau 7: Ban cam két tham gia (phuc vu) giang day
Mau 8: Quy ché t6 chirc va hoat dong

Mau 9: Luan chting kha thi

Mau 10: Danh muyc trang thiét bi

Mau 11: Cam két gop von xay dung trudng va y kién cia nguoi dai dién ding

tén thanh 18p truong

Mau 12: Bién ban bau nguoi dai dién dimg tén thanh lap trudng cta cac thanh
vién gop vén

Mau 13: So yéu 1y lich c¢6 dan anh, c6 xac nhdn cua chinh quyén dia phuong
(theo mau dinh kém)

- Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

Piéu kién thanh lap

- Phu hop voi viéc quy hoach mang ludi truong chuyén nghi¢p trén dia ban
thanh phd.

- C6 muc tiéu, chuong trinh, ké hoach, quy mé dao tao phu hop véi yéu cau dao
tao ngudn nhén lyc cua thanh phd va khu vuc.

- Pu diéu kién ban dau vé von, co s vat chat, trang thiét bi, nhan sy

- Can ctr phap ly cua tha tuc hanh chinh:

1. Luat Gido duc nam 2005;

2. Quyét dinh s6 39/2001/QD-BGD&DT ngay 28 thang 8 nam 2001 cua B

truong Bo Gido duc va Pao tao ban hanh Quy ché to chirc hoat déng cua truong
ngoai cong lap;
3. Quyét dinh sd 43/2008/QD-BGD&DPT ngiy 29 thang 7 nim 2008 cia Bo
truong BO Gido duc va Pao tao vé ban hanh Diéu 16 truong trung cip chuyén nghiép;
4. Quyét dinh s6 21/2001/QD-BGD&DT ngay 06 thang 6 nam 2001 cua B
trudng Bo Gido duc va Pao tao ban hanh Chuong trinh khung Gidao duc chuyén
nghiép;
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5. Quyét dinh s6 06/2007/QD-BNV ngay 18 thang 6 nam 2007 cia Bo trudng
B6 Noi vu vé viéc ban hanh thanh ph?m hd so can bo, cong chirc va mau biéu quan ly

ho so can bd, cong chuec.
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« CONG HOA XA HQI CHU NGHIA VIET NAM
Mau 1 Déc lap - Tu do - Hanh phuc
TP. Ho Chi Minh, ngay  thdng  ndm 200
TO TRINH THANH LAP
TRUONG TRUNG CAP.......ooiiiiiiiiiiiiiieeii (1)
Kinh gui:

- BC) Giao duc va bPao tao; o

- Uy ban nhan dan thanh phd H6 Chi Minh;

- So Gido duc va Pao tao thanh ph6é H6 Chi minh.
0 1<) Sinhnam:.....................
Dia Chi oo e
Dign thoai:. . ..o e

Sau khi nghién ctru Diéu 1é trudng Trung hoc chuyén nghiép ban hanh kém theo Quyét
dinh s6 24/2000/QD-BGDPT ngay 11 thang 7 nim 2000 cua B truong B Gido duc va
Pao tao va Quy ché To chirc va hoat dong ciia cac trudng ngoai cong 1ap ban hanh kém theo
Quyét dinh s6 39/2001/QD-BGD&DT ngay 28 thang 8 nim 2001 cta Bo truong Bo Gido
duc va Dao tao, dal di€n Cho........c.couiiiiiiii to1 dung tén xin
thanh 1ap truong (1) voi ndi1 dung nhu sau:

1. Muc dich thanh lap truong

2. Tén truong: Truong Trung Cp ....... (1)
bia diém:
bién thoai: Fax: Email:

3. Dukién nganh nghé dio tao ‘
4. Quy md tuyén sinh (cho ting nganh nghe)
5. D01 tugng tuyén sinh

Kinh d¢ nghi B6 Gido duc va Pao tao, Uy ban nhan dan thanh phd va Sé Giao duc va
Dao tao xem xét, chap thuan cho phép thanh 13p truong (1)

Chung t6i cam két thyc hién dang Piéu 1¢ trudng Trung hoc chuyén nghiép, Quy ché t6
chirc va hoat dong cua cac truong ngoai cong lap ciia Bo Gido duc va Pao tao; C6 ké hoach
cu thé dé thyc hién D¢ an thanh 1ap trudng (1) va chiu trach nhiém trudc phap luat vé moi
hoat dong cua truong (1).

Ghi chu: Nguoi lam to trinh
(1) tén day du cua trudong (Ky tén, ghi ho tén)
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Miu 2 PE AN TO CHUC VA HOAT PONG

TRUONG ..o,

Chuwong I: Phan mé dau

1.
2.

bat van de

Co s¢ phap 1y

Chuwong II: Sy cin thiét thanh lap truwong

1.

Du bdo nhu ciu hoc tap cua dia phuong noi dat tru sé cua trudong

2. Thyec trang tinh hinh gido duc va mang ludi trudng ngoai cong 1ap tai dia phuong
3.
4

. Muc ti€u thanh lap truong

Tinh hinh phat trién kinh té x& hoi va gido duc

Chuong III: T6 chirc hoat dong

l.

Tén truong

2. Truso
3.
4. Nganh nghé dao tao

Chtrc nang, nhi¢m vu

- Tén nganh dao tao
- Ma nganh dao tao

- Muc tiéu dao tao

5. Pbi tuong va quy md tuyén sinh (giai doan dau tdi thiéu tuyén 200 hoc sinh)

Thot gian dao tao

. Du kién co cau té chirc bd may va chirc nang nhi€ém vu cua cac to6 chirc bo phan:

- Hoi dong quan tri (T 2 dén 5 ngudi gom dai dién nha dau tu, hiéu truong hoic
giao vién co hitu)

- Cac Hoi dong khac (Hoi dong sang lap, Hoi dong ¢ dong,...)

- Ban Giam hiéu (Hiéu trudng va cac Pho Hi¢u trudng)

- Phong ban (Phong Dao tao, Phong Hanh chinh - Tong hop, Phong Tai chinh - Ké
todn, Phong Quan tr1 - Po1 song, Phong Cong tac hoc sinh,...)

- Cac Khoa va T6 chuyén mén

- To chitc Pang va cac doan thé trong trudng

- Céc 16p hoc sinh

- Cac Hoi dong (Hoi dong dao tao, Hoi dong thi dua, Hoi dong ky luat,...)
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Chuwong IV: Céc diéu kién va giai phap thwe hién

1. Diéu kién vé co s& vat chat, trang thiét bi thi nghiém, thuc hanh (Diéu 43 - Diéu 1é
truong TCCN).

a) Giai doan dau khi xay dung hd so thanh lap trudng:
- Khu hoc tap (Phong hoc, Phong thuc hanh, thi nghiém, thuc tap, thu vién,...);

- Khu hanh chinh (Van phong, phong lam viéc ciia Ban Giam hiéu, Hoi dong
quan tri, Phong, Khoa,...);

- San truong;

- Khu hoat dong thé duc thé thao va luyén tap quan sy;
- Khu vé sinh va hé thong cip, thoat nudc;

- Khu dé xe:

- Co s¢ phuc vu dao tao ngoai nha truong: Xudng trudng, vuon truong (noi san
xuat, kinh doanh, dich vu ...)

- Ky tac xa.
* Tong dién tich mit bang cua truong phai phu hop voi quy mé dao tao, binh quan
cho 1 hoc sinh dat 30m>.
b) Giai doan tiép theo sau khi c6 quyét dinh thanh lap truong

¢) Cac giai phap xdy dung co s& vat chat, trang thiét bi thi nghiém, thuc hanh, thu
vién... clia truong

d) Ké hoach trién khai thuc hién cta timg nam, ting giai doan.

e) Bang li¢t ké trang thiét bi (du kién) phuc vu hoc tap, thi nghi€ém, thuc hanh, thyuc
tap cua tung nganh nghé dao tao.

2. Diéu kién vé nhan sy

a) Giai doan dau:

- Ké hoach tuyén dung:
+ Tiéu chuin can bo quan 1y va gido vién
+86 lugng do1 ngii (Gido vién co hitu 30%, gido vién dat ty 1¢ 30 hoc sinh/1 gido

vién)

+ Chat luong doi ngii (Thong ké trinh d6 chuyén mon)

- Ché d6 (Quyén va nhiém vu) d6i voi can bo quan 1y, gido vién va nhan vién.
+ Tién luong
+ Tién thudng
+ Cac phuc lgi khac

b) Giai doan tiép theo:

- Dy kién ké hoach tuyén dung:
+ Can bd

+ G140 vién co hitu
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+ Gido vién thinh giang
- Che d6: (lvong, thudng, phuc 1¢i khac...)
c¢) Giai phap xay dung d61 ngi can bd quan ly, giao vién ting ndm phu hop véi quy
mo phat trién cua truong tung giai doan.
3. Diéu kién vé tai chinh
a) Ngudn von
- Vén dau tu ban dau
- Dy kién thu hoc phi
- Cac loai phi
b) Du kién vé hoat dong tai chinh cua truong
- Du kién thu:
+ Von cta cac t6 chuc, ca nhan
+ Hoc phi cta hoc sinh
+ Céc hop ddng hop tac dao tao
+ Tai trg cua cac c nhan, to chuc
+ Vén vay
+ Cac khoan thu khac
- Dy kién chi:
+ Tra luong, trd cong hay thu lao cho cén b, gido vién, nhan vién.
+ Chi phuc vu gidng day va hoc tap, nghién ctru khoa hoc, dao tao va boi dudng
gido vién
+ Chi bu dép, tdng cuong co s¢ vat chit , sira chita, mua sim trang thiét bi, xay
dung.

+ Tién thué co so vat chat (dat dai, nha xuong, phong thi nghiém, xudng thuc
hanh, ...)

+ Chi quén 1y hanh chinh
+ Pong Bao hiém xa hoi, bao hiém y té cho nguoi lao dong.
+ Hoc béng, tro cép khoé khan, khen thuong, ...
+ NOp nghia vy véi Nha nudce theo quy dinh.
+ Chi khac
¢) Cac giai phap cu thé vé tai chinh
d) DPanh gid hi¢u qua

Chuwong V: Két luan va kién nghi
1. Danh gia hiéu qua kinh té x4 hoi, moi truong
2. Kién nghi

---00000---
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DANH SACH GIAO VIEN THINH GIANG

MaAu 6

TRUONG....ccciitiirimmmrtrrtieeetiiininrneessssssseees
. Nam sinh o Trinh d6 Chirc vy, | Dy kién b tri '
STT | HO VA TEN Dia chi (Vin béng, donvidi | (l6p, mon) Ghi cha
nam tot nghi¢p) (dang)
Nam | Nit ChuAyén Nghiép vu | cOng tac
mon su pham
1
2
3
4
5
Danh sach nay co......... gido vién TP. H6 Chi Minh, ngay....... thang ....... nam..........

HIEU TRUONG
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TP. Ho Chi Minh, ngay  thing  ndm 200...

BAN CAM KET THAM GIA (PHUC VU) GIANG DAY

Nhan 101 mo1 cla TIuONG: ..o e

D1a Chi CU NGUL .ottt eaaeeen
DI thOAL: ..

Trinh d0 ChUYEn MON: .....oooiiiiieceeee e

T6i dong ¥ hop ddng giang day (phuc vu) 1au dai cho truong ......(Tén trudng).. .
sau khi truong c6 quyét dinh thanh lap.
T6i cam két thuc hién dung Noi quy cia truong ......(Tén truong)..............

va Quy ché cua Bo Gido duc va Pao tao.

Nguoi viét cam két
(Ky, ghi ho tén)
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Sé Gido duc va Pio tao CONG HOA XA HQI CHU NGHIA VIET NAM

Tén dom vit..oovveiiinnieinnnnnn. Poc lap - Tu do - Hanh phic
MAu 8 QUY CHE TO CHUC VA HOAT PONG
0 7
Chuong I
NHUNG QUY PINH CHUNG

Diéu 1. Tén trudng:
Dia diém tru so:
Dia diém chi nhanh:
Diéu 2. Vi tri , muc tiéu
Diéu 3. Chuc nang, nhiém vy, quyén han cua trudong

) Chuong 11
TO CHUC VA HOAT DONG

Piéu 4. T6 chiic bd may (Thanh vién sang lap truong, Hoi dong co dong, Hoi dong quan tri,
Ban Giam hiéu, T6 chuyén mén, cac Hoi ddng nghiép vu, cac to chirc doan thé, cac
co sO phuc vu dao tao).

Piéu 5. Hoi d@)ng quan tri (Nhiém ky 5 ndm, c¢6 Chu tich, thu ky va cac thanh vién, téng )
tir 2 dén 11 nguoi).

Piéu 6. Nhiém vu va quyén han cta Ho1 déng quan tri

Piéu 7. Chu tich Hoi dong quan tri (Tiéu chuan, quyén va trach nhiém)

Piéu 8. C6 phan (Hinh thirc ¢o phan 0 phan sang lap, ¢ phan thuong)

Diéu 9. C6 déng (Nhiém vu, quyén han va trach nhi¢m)

Piéu 10. Hiéu truéng, Pho Higu truong (Tiéu chuan)

Piéu 11. Nhiém vu va quyen han cua Hiéu truong

Piéu 12. Nhiém vu va quyén han cta Pho Hiéu trudng

Diéu 13. Nhiém vu cta cac T6 chuyén mén nghiép vu

Piéu 14. Cac Hoi dong khac trong nha truong

Piéu 15. To chirc Pang va cac doan thé trong trudng

Diéu 16. Céc co s& phuc vu dao tao

Piéu 17. Cac 16p hoc

) Chuong I1I )
CO SO VAT CHAT, THIET BI VA QUAN LY TAI CHINH

Diéu 18. Co s& vat chat - tai san - trang thiét bi (Xéac dinh co so vat chét, viéc khai thac st

dung)

18.1 X4c nhén tai san cua trudng khi méi thanh 1ap (Vén dau tu ban dau, tai san, dat
dai cta truong)

18.2 Co s6 vat chat:
- Téng dién tich mat béng, dién tich xay dung, dién tich st dung
- Co ciu khdi cong trinh

18.3 Trang thiét bi
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Diéu 19. Tai chinh
19.1 Vén dau tu
19.2 Thu hoc phi va cac loai phi
20.3 Cac khoan chi
20.4 Quan ly va str dung cac qu¥y

] _ Chuong 1V
GIAO VIEN, NHAN VIEN, HOC SINH

Dicu 21. Giéo vién

21.1 Tiéu chuén, nhiém vu va quyén loi

212 S luong gido vién, ty I¢ gido vién
Piéu 22. Nhan vién (tiéu chuan, nhiém vu va quyen lg1)
Piéu 23. Hoc sinh (tiéu chuan, nhiém vu va quyén loi)

Chuong V .
THANH TRA, KHEN THUONG, KY LUAT

Diéu 24. Thanh tra
24.1 Ty kiém tra
24.2 Chiu sy kiém tra, thanh tra
Piéu 27. Khen thudng, ky luat
27.1 Khen thudéng (Hinh thirc, muc dd) tom tat quy dinh cua don vi
27.2 Ky luat (Hinh thtrc, mirc do) tom tat quy dinh cta don vi

~ Chuong VI )
SAP NHAP - GIAI THE

Bi}éu 28. Sap nhap, chia tach,
Bi@u 29. Binh c}}i hoat dong
bicu 30. Giai thé

) Chwong VII
PIEU KHOAN THI HANH
Diéu 31.
- Quy ché nay gom ...... chuong, ......... diéu do cac thanh vién Hoi dong quan tri

trudng soan thao.

- Quy ché c6 hiéu luc ké tir ngay duoc phé duyét cua Giam déc S Gido duc va Pao
tao.

- Trong qua trinh t6 chirc thyc hién, néu c6 van dé méi phat sinh can sira doi, bo sung,
Hiéu trudng truong dé xuat, Hoi dong quan tri thong qua, trinh Giam déc S¢ Gido
duc va Dao tao phé duyét mai c6 hi¢u lyc thi hanh.

Phé duyét ctia Giam ddc TP.HCM, ngdy......... thang....... niam 200
TM. Hpi dong quan tri
Chii tich
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TP. Ho Chi Minh, ngdy  thing  ndam 200

LUAN CHUNG KHA THI
THANH LAP TRUONG

I./ Pit van dé:
1. Co s¢ phap 1y:
- Can cu Luat Giao duc ngay 14/6/2005;

- Can ctr Quyét dinh s6 07/2007/QD-BGDDT ngay 02/4/2007 clia Bo truéng BY
Gido duc va Pao tao vé ban hanh Bi’éu 1€ truong trung hoc co s¢, trung hoc pho
thong va truong pho thong cé nhiu cap hoc;

- Can ctr Quyét dinh s6 39/2001/QD-BGDDT ngay 28/8/2001 ciia Bo truéng Bo
Gido dyc va Dao tao vé ban hanh Quy ché t6 chirc va hoat dong cua trudng ngoai
cong lap;

- Can ctr Quyét dinh 5O 51/2007/Qb-BGDDT ngay31/8/2007 cua B truong B Gido
duc va Pao tao vé ban hanh Diéu 1& trudng tiéu hoc; .

2. Tén td chirc hodc Pai dién Hoi dong sang lap truong + tén riéng xay dung Luédn ching
kha thi thanh 1ap truong véi cac ndi dung nhu sau:

a) Tén truong:
- Trudng trung hoc phd thong + tén riéng
- Trudng tiéu hoc, trung hoc co sé va trung hoc pho théng + tén riéng
- Trudng trung hoc co s va trung hoc phd thong + tén riéng
- Tén viét tit (néu co):
- Tén giao dich (néu co):
b) Pia diém:

¢) Dién thoai: Fax: Email:

IL/ Sw cén thiét thanh 1ap truong:
1. Tinh hinh kinh té gido duc tai dia phuong
2. Muc dich thanh 13p truong
- Thyc hién chu truong xa hoi hoa gidao duc ciia Bang va Nha nudce
- Pap ung nhu cau hoc tap

- Phu hop quy hoach mang ludi truong trén dia ban quéan, huyén
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II1./ Cac diéu kién thanh lap truong:
1. Piéu kién vé co s& vat chat:
a) Dién tich dét; Dién tich xay dung; Dién tich st dung
b) Co ciu cac khdi cong trinh:
- Khu phuc vu hoc tap: Phong hoc (dién tich phong, quy md...), phong bd mon

(phong may tinh, phong thi nghiém thyc hanh...), phong phuc vu hoc tap (thu
vién, phong da ning, phong truyén thong...)

- Khu hanh chinh quén tri: Phong Hi€u trudng, Phé Hi€u trudng; Phong gido vién,
phong Y te&, phong Bao v¢, kho ...

- Khu san choi bai tap

- Khu phu trg: v€ sinh nam - ni; h¢ théng cép thoat nude, bai dé xe, khu noi tra -
ban tri, nha an, nha nghi, cang tin ...

c) Trang ‘Ehiét bi: liét ké danh muc trang thiét bi phuc vu day hoc theo khu, phong...,
trang thi€t bi phong chay chira chay...

2. Diéu kién vé nhan suy:
a) Ban Gidm hi¢u
- Tiéu chuan
- Co céu
- S6 luong, chat lugng
b) Gido vién co hiru, thinh gidng:
- Tiéu chuan
- Co céu
-S6 lugng, chat lugng
- Cong tac tuyén dung, dao tao bdi dudng giai doan 1, giai doan 2 ...
¢) Nhan vién:
- S6 lugng, chat lugng

3. Diéu kién vé tai chinh:
a) Giai doan 1:
- Von dau tu ban dau (stra chira, xay dung, mua sam trang thiét bi ...)
- Du kién thu, chi
- Banh gid hi€u qua tai chinh
b) Giai doan 2: ...
IV./ Két luin:

- Tinh kha thi cua Dé an
- Pé nghi va cam két
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MAu 8 , B
BANG DANH MUC TRANG THIET BI
STT TEN THIET BI PON VI SO LUONG
1 Cai
Bo
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

— TP. Ho Chi Minh, ngay  thing  ndm 200...
Mau 11

— _ CAMKET GOP VON XAY DUNG TRUONG ‘
VA Y KIEN CUA NGUOI PAI DIEN PUNG TEN THANH LAP TRUONG

Kinh guri:

Ho tén nguoi gop von:
Ngay thang ndm sinh:
Qué quan:

Chung minh nhan dan sb:
bia chi thuong tru:

To61 xin cam két gép von xay dung truong .......... v&i s0 von nhu sau:

Loai tai san gép von:

Ghi 0 tung loai tai san kém theo x4ac nhan tai chinh, tai san cua cap c6 tham quyén
(x&c nhan s6 du tién gui tiét ki€ém, so gui ti€t kiém, tai khoan cua ngan hang, xac nhan
quyén su dung dat, tai sadn, nha ctra, gidy to s¢ hitu dat cua co quan dia chinh ...)

Don vi tai san gop von:
Tong gia tri tai san gop von:
Ty 1€ gbp von trén von dicu 1¢€:

Y kién cua nguoi dai dién Ho tén, chir ky
Dung tén thanh lap truong cua nguoi cam két gop von
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

TP. Ho Chi Minh, ngay  thing  ndm 200...

MAu 12
BIEN BAN BAU NGUOI DAI DIEN
PUNG TEN THANH LAP TRUONG
CUA CAC THANH VIEN GOP VON
Thoi gian:
Dia diém:‘
Thanh phan:

No6i dung cude hop: Bau nguoi dai dién dirng tén thanh lap truong
Két qua cudc hop:

Chung t0i, cac ca nhan tham gia gop von xay dung trudng ................ Pong ¥ cir Ong
Ba) oo lam nguoi dai dién ding tén xin thanh lap truong .............

Ho tén, chit ky cac c4 nhan tham gia gbp von xay dung truong:

Y kién cua ca nhan duoc cur lam dai dién:

Ho tén, chir ky
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_UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Pic 1ap - Ty do - Hanh phic

SO YEU LY LICH

HO t€n dang dUNE: .......oooviiiiiiiieieeee ettt ebe
| (o317 4 -1 SRR
CAc BI danh: ..o i
Sinh ngAy: .oovvvveiiiieiieeeee, thang.......ccccovveveneenne. 101111 SR Anh
QUE QUAN it ettt ettt e s e e st e et e e s bt e e bt e earee e
TIO QUANE oottt e e et e et e e et e e e b e e e e nbe e e nnbeeennreeennes
INOT G N NAY: .ttt ettt et e st e et e st e et e e s abeeabeesabeenbeeeabeenseassseenseesnseenseannnas
bic diém nhan ANE: e ettt et a e et e tteeabeebeeenbeebeeenbeenne
DAN tOC: ceeiiiiieiieeie ettt TON GIAO: c.eieeieeiieee ettt
S TruGC 8-19451 e
T phin S O/1945 = 19541 e
sia dinh - Hién nay (sau CCRD): ceiiiiiiiii e
. - Trudce khi tham gia cach mang:.........cccoeeveevciievciienieeee e,
T.phan - Trudc khi thoAt Ly: oo
ban than - Trudce khi vao DANG: ...ooovvieiiiieieeeeeee e,
Nghé nghiép chinh ctia ban than trudc Khi thOAt 1 .........ovovvveceieeeeeeeeeee e
- Tham gia cACh Mang: .....cccoooviiiiiiiiiiieeeeeeee e
-Vao Doan TNCS: ..o
Ngay st s e s s st ST
thang -Vaobanglan It Vao Dang lan 2: .............
nam - Chinh thL'rq lan 1: e, Chinh thuc lan 2: ................
- Tinh 1ai tu0i PANG: ..oieiiiiieeeeceeeeeee e
Ho tén, chirc vu va don vi cong tac hién nay cuia nguoi gidi thiéu vao Dang .
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TRINH PO VAN HOA
< A A Hién nay Biét ngoai ngir hay
Nam 10t nghi¢p Lép hodc bﬁng Ché d6 hoc tiéng dan toc gi ?

TRINH PQ KY THUAT VA CHUYEN MON NGHIEP VU

Nim Ché do hoc

Noi hoc Nganh, nghé hoc

Vin bang

TRINH PO LY LUAN CHINH TRI

Nam Ché d6 hoc Trudong nao Hoc mon gi ?
PA PI NUOC NGOAI
Nam Nudc nao Thoi gian Lam gi ?
TINH HINH SUC KHOE
Thuong tat Bénh chinh hién nay Ché d6 da thuc hién
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QUAN HE GIA PINH

Ho tén, tudi, thanh phan, nghé nghiép, ngudn séng chinh clia timg ngudi trong gia dinh. Trudc
cach mang thang Tam, trong khang chién va hién nay, nhitng ngudi nay lam gi ? ¢ dau ?
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Ho hang ba con than thudc: Chi ghi nhimg nguoi c6 lam viée chordé qufic phong kién, c6 tham
gia cac to chirc dang phai phan dong, hoac c6 thai d6 hanh dong chong doi cach mang:
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QUAN HE XA HOQI

Ho tén, thanh phan, nghé nghiép, ctia nhitng ngudi ban bé than thiét nhat.
Trudce day va hién nay nhitng nguoi do lam gi ? & dau ?

SO LUQC BAN THAN TRUOC KHI THAM GIA CONG TAC

So lugc ban than tir luc hoc tiéu hoc cho dén khi tham gia cong tac (ghi cu thé tir nam ... t&i
nam)
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CONG BAO

75

QUA TRINH CONG TAC

Tur thang ndm
dén thang nam

CHUC VU VA BON VI CONG TAC

Bac luong
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KHEN THUONG CAO NHAT
Nam Hinh thurc LY DO Cép quyét dinh
KY LUAT
Nam Hinh thurc LY DO Cép quyét dinh

TOM TAT UU, KHUYET DIEM
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TOM TAT UU, KHUYET PIEM

CoqUAN ..o Nguwoi ghi so yéu Iy lich

(Ghi chirc vy, ky tén va dong ddu)
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3. Thii tuc thanh lip trung tAm (co sé) ngoai ngir tin hoc, bdi dudng vin
hoa

- Trinh tu thuc hién:

Buéc 1- Chuan bi day du hd so theo quy dinh cua phap luat

Buéc 2- Nop hd so tai Phong tiép cong dan cua S¢ Gido duc va Pao tao thanh
phd Hb6 Chi Minh.

Thoi gian tir thir hai dén thir sau hang tuan

Sang tir 07 gid 30 dén 11 gio 00

Chiéu tir 13 gio 30 dén 16 gid 00

e Néu ho so day du, hop 18 thi in phiéu hen cho ngudi ndp.

e Néu ho so chua diy du hodc chua hop 1¢ thi hudng din ngudi ndp hoan thién
hd so.

Buwéc 3: Nhan két qua giai quyét ho so thanh 1ap trudng tai Phong tiép cong dan
ctia S Gido duc va Pao tao thanh phd H6 Chi Minh.

Thoi gian tir thir hai dén thr sau hang tuan

Séang tir 07 gio 30 dén 11 gio 00

Chiéu tir 13 gio 30 dén 16 gio 00

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, sé lugng hd so:

a) Thanh phan ho so, bao gom:

1. Pon xin thanh 1ap (Mau 1 hoic Mau 2 hoic Mau 3)

2. Bé 4n to chirc va hoat dong (Méu 4)

3. Ké hoach giang day (Mau 5)

4. HO so co s& vat chat:

- Gidy cht quyén nha, dat hay Hop dong thué mit bang;

- Danh muc trang thiét bi;

- Phuong an phong chay, chita chay dugc Cong an PCCC phé duyét.
5. Bang du kién thu chi hoc phi (Mau 9)

6. H6 so nhan su:
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a) Ho so Giam ddc, Pho Giam ddc (Hiéu trudng, Pho Hiéu trudng):

- Bdi v6i c4 nhan dung tén:

+ So yéu 1y lich ¢6 dan anh, c6 xac nhan cta chinh quyén dia phuong (theo mau
dinh kém)

+ Ban sao vin bang

+ Ban sao Chuing minh nhan dan

+ Ban sao HO khau

+ Phiéu kham sttc khoé

- Péi v6i t6 chire ding tén: Hb so Giam dbc, Phé Giam ddc (Hiéu truong, Pho
Hiéu truong) nhu trén, ngoai ra can c6 thém:

+ Vin ban dé ctir Giam ddc, Pho Giam déc (Hiéu truong, Pho Hiéu trudng) cua
t6 chirc dung tén.

+ Hop dong lao dong giita to chirc va Giam dbc, Pho Giam ddc (Hiéu trudng,
Pho Hiéu trudng).

+ So yéu 1y lich ¢6 dan anh, c6 xac nhan cia chinh quyén dia phuong (theo mau
dinh kém) cua Giam dbc, Pho Giam ddc (Hiéu truong, Pho Hiéu trudng)

+ Cam két cua nguoi dugce dé cir lam Giam ddc, Pho Giam doc (Hiéu truong,
Phé Hiéu truong): 1am hét nhiém ky 5 nam.

b) H6 so gido vién:

- Danh séch trich ngang (Mau 7)

- Ban sao vin bang.

- Cam két giang day (Mau 6)

¢) Ho so nhan vién:

- Danh séch trich ngang (Mau 8)

- HO so cua nhan vién ké toan: So yéu 1y lich ¢6 dan anh, c6 xac nhan cua chinh
quyén dia phuong (theo mau dinh kém), cac ban sao van bang, Ho khau va Chung

minh nhan dan

7. Phu luc: cac van ban khac c6 lién quan (gidy dang ky kinh doanh cua cong ty,
doanh nghiép; Quyét dinh thanh 1ap don vi, co quan...).
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8. Ghi chu:

- Trung tdm (Co s&) Ngoai ngit - Tin hoc - Bdi dudng vin héa phai xay dung Ho
so thanh 14p trinh cac cdp c6 tham quyén xem xét.

- Ho so thanh 1ap phai dugc thong qua Phong Gido duc va Pao tao noi Trung
tam (Co s0) tri dong.

- H6 so thanh 1ap Trung tdm (Co s&), hd so ca nhan cua can bd, gido vién, nhan
vién phai dugc luu tai Van phong Trung tam (Co s6).

b) S6 lugng hd so: 03 (bd)

- Thoi han giai quyét: 30 ngay, ké tir ngdy S& Gido duc va Dao tao nhan du hd
so hop 1€

- P6i tuong thuc hién giai quyét hanh chinh: c4 nhan hodc to chirc
- Co quan thyc hi¢n thu tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: S¢ Gido duc va Pao tao thanh phdé H6 Chi
Minh

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phan cip thuc hién:
khong co

c¢) Co quan truc tiép thuc hién TTHC: S6 Giao duc va Pao tao thanh phé HO Chi
Minh

d) Co quan phéi hop: Phong Gido duc va Do tao quén, huyén

- Két qua thu tuc hanh chinh:

Gidy phép

Quyét dinh hanh chinh

- L¢ phi: khong c6

- Tén mau don, mau to khai:

Mau 1: Pon xin thanh 14p (danh cho c4 nhan)

Mau 2: Pon xin thanh lap (danh cho t6 chc)

MaAu 3: Giéy dang ky hoat dong (danh cho T6 chire hoat dong theo Luat Pau tu
c6 yeu td nudc ngoai)

Mau 4: Bé 4n t6 chuc va hoat dong

Mau 5: Ké hoach Giang day
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Mau 6: Ban cam két tham gia giang day

Mau 7: Danh sach gido vién trung tim (co sd) ngoai ngit - tin hoc - boi dudng
van hoa nguoi Viét Nam

Mau 8: Danh sach gido vién trung tim (co s&) ngoai ngit - tin hoc - bdi dudng
van hdéa nguoi nudc ngoai.

Mau 9: Danh sach nhan vién

Mau 10: Bang dy kién thu chi hoc phi

- Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

I. Piéu kién thanh lap

1. Nhan su:

a) Can by quan ly:

- Giam dbc Trung tam (Hiéu truong Co sd) phai 13 nguoi ¢6 pham chat chinh tri,
dao duc tt, co nang luc quan ly, da t6t nghiép trinh d6 dai hoc ngoai ngit hodc tin
hoc, da hoat dong trong nganh gido duc it nhat 3 nam; tudi doi tir 25 tudi dén 70 tudi,
khong phai 1 cong chirc, vién chire (trir truong hop to chire dimg tén thanh 1ap Trung
tam la trudong hoc, co quan, don vi); nhiém ky Giam ddc Trung tam (Hiu truéong Co
s&): 5 nam.

- Phé Giam dbc (Pho Hiéu trudng): phai 1a ngudi c6 pham chét chinh tri, dao
dtre tt, co nang luc quan ly, da tdt nghi¢p trinh do dai hoc, cao déng theo chuyén
mon Trung tdm dang ky; nhiém ky Pho Giam dbc Trung tim (Phé Hiéu truong Co
s&d): 5 nam.

b) Gido vién: Gido vién co hitu, thinh giang dam bao ty 1& t6i da 40 hoc
vién/gido vién. Tét nghiép Pai hoc Su pham - Cao dang Su pham theo chuyén mén
Trung tam (Co s&) dang ky. Néu tot nghiép dai hoc, cao dang khac thi phai c6 Chimg
chi 1y luan day hoc va giao duc (Ching chi su pham)

c) Nhan vién: BPam bao du s6 luong theo yéu cau phuc vu cho cong tdc hanh
chinh, hoc vu. Nhan vién ké toan ¢6 nghié¢p vu

II. Co s& vit chat:
a) Ho so phap 1y:
- Nha, dat ¢ chu so hitu hop phap.

- Hop dong thué nha, dat co cong ching, thoi han thué tdi thiéu 2 nam (néu thué
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nha cta co quan, don vi, truong hoc phai c6 y kién cua cong doan co sé hoac co quan
quan ly cap trén).

b) biéu kién phuc vu giang day:

- Khu phong hoc: dam bao di¢n tich st dung mot phong hoc dat 1,5m*/hoc vién;

do anh sang 16m hon 300 Lux.

- Khu hanh chinh, van phong: BDam bdo du phong va diéu kién lam viéc cho can

bd, nhan vién cua Trung tam (co so).
- Khu thuc hanh.
- Co khu v¢ sinh cho gido vién va hoc vién.
- C6 san bai dé xe.
- M61 truong su pham an ninh, an toan.
¢) Trang thiét bi:

- Trang bi dﬁy du ban, ghé, bang, dd dung day hoc thuc hanh phu hgp quy moé
Trung tam (co s&)

- Méi Trung tdm (co so) phai c6 1 may vi tinh dit tai Vin phong.

- Trung tdm (co s&) day tin hoc phai c6 phong may tinh, téi thiéu 40 may.
d) Phuong an chira chay, ctru ho:

- Mua sim trang thiét bi phong chdy chira chay theo quy dinh;

- Phuong an phong chay chira chay va thoat nan, ctru nguoi phai dugc Cong an
Phong chdy, chita chay phé duyét.

III. Chwong trinh:

a) Ngoai nglr: Chuong trinh A-B-C cua B9 Giao duc va Pao tao va cac chuong

trinh tuong duong dugc su chép thuan cua Bo Gido duc va DPao tao.

b) Tin hoc: Chuong trinh A-B va k¥ thuat vién cia B§ Gido duc va Pao tao va
cac chuong trinh twrong duong dugc su chip thuin cia Bo Gido duc va Pao tao.

Boi dudng van hoa: theo chuong trinh phé thong cua B6 Gido duc va Pao tao
hoac chuong trinh khac dugc su chép thuan cua Bo Gido duc va Pao tao.

- Cén ctr phap ly cua thu tuc hanh chinh:
1. Quyét dinh s6 01/2007/QD-BGD&PT ngay 02 thang 01 nim 2007 cta Bo
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Gido duc va Pao tao ban hanh Quy ché to chirc hoat dong cta Trung tim Gido duc
thuong xuyén;

2. Quyét dinh sb 31/2007/QD-BGDDT ngay 04 thang 6 nam 2007 cia Bo Gido
duc va Dao tao vé ban hanh Quy ché t6 chtrc va hoat dong ctia Trung tim Ngoai ngir
- Tin hoc;

3. Quyét dinh s6 30/2008/BGD&DT ngay 06 thang 6 nim 2008 cia Bo Giao
duc va Pao tao ban hanh Quy dinh vé t6 chue, dao tao, boi dudng, kiém tra va cép
chung chi ngoai ngit, tin hoc theo chuong trinh gido duc thuong xuyén;

4. Quyét dinh s 21/QD-UBND ngay 25 thang 3 nim 2008 ciia Uy ban nhan dan
thanh phd H6 Chi Minh ban hanh Quy dinh vé quan 1y day thém hoc thém trén dia
ban thanh phé H6 Chi Minh ¢6 hiéu luc tir ngay 05 thang 4 nam 2008.
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Miu 1 CONG HOA XA HOI CHU NGHIA VIET NAM
(Danh cho c4 nhan) Poc 1ap - Tw do - Hanh phuc

TP. Ho Chi Minh, ngay thdng ndam 200

PON XIN THANH LAP
Trung tam(Co sé) Ngoai ngir - Tin hoc - Boi duwong van hoa + Tén riéng (1)

Kinh giri: S& Gido duc va Pao tao thanh phd H6 Chi Minh

K0} 1S N Sinhnam:.........coooeviiii ..
Dia chi thuOng trl:. ... e
DICN thOal:. .. oo

Sau khi nghién ctru quyét dinh s6 31/2007/QD-BGDDT ngay 04 thang 7 nam 2007 cla
B9 truong B6 Gido duc va bPao tao vé viéc ban hanh Quy ché to chirc va hoat dong cua
Trung tam Ngoai ngit - Tin hoc; va

Quyét dinh s6 01/2007/QD-BGDDT ngay 02 thang 01 nim 2007 ciia B6 Gido duc va
Pao tao vé& ban hanh Quy ché t6 chtrc va hoat dong cta Trung tim gido duc thudng xuyén
(2) , toi dung tén thanh 1ap Trung tdm (1) véi ndi dung nhu sau:

- Tén co s¢ dao tao: Trung tAm s& (1)....c.ovvvennennn.... + tén riéng.

-Ten glao diCh:. ..o
-1 G
- DIN TR0l L o
= MM Y (B ettt e
- Chuong trinh (4). ..o e
- Giam déc Trung tam (Hiéu truong Co sd): Ong (bA) .......oevveeeieeeieeeiinn. ...

Tbi xin cam két va chiu trach nhiém hoan toan vé su trung thuc va chinh xac cua cac ndi
dung trong HoO so thanh 13p Trung tam (Co s&); Nghiém chinh chap hanh cic quy dinh cua
nganh Gido duc - Pao tao va phéap luat cua Nha nudc.

Y kién ciia Ky tén
Phong Gido duc va Dao tao Quan (Huyén)

Ghi chu:
- (1) Ghi tén loai hinh Trung tdm Ngoai ngit -Tin hoc hay Bdi dudng van hoa.
- (2) Néu thanh lap Trung tdm Ngoai ngit - Tin hoc chon Quyét dinh s 31.
- (3) Ghi tén mon day.
- (4) Chuong trinh A-B-C (Ngoai ngit); A-B- Ky thuat vién (Tin hoc) va chuong trinh
phé thong ciia Bd Gido duc va Pao tao (B6i dudng van hod).
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Tén co quan CONG HOA XA HQI CHU NGHIA VIET NAM
(Tén To chirc) Poc 1ap - Tw do - Hanh phuc

So:.......... [iviiiiininn.
TP. H6 Chi Minh, ngdy thdng ndm 200
Miu 2
(Danh cho Coéng ty, doanh nghiép
don vi, trudong hoc)

PON XIN THANH LAP
Trung tim (Co sé) + Loai hinh + Tén riéng (1)

Kinh guri: S& Giao duc va Pao tao thanh phé H6 Chi Minh

0 1 5§ Sinh ndm: ......ooooevveeiiiieiieeeeeee,
0] 114 (o2 Va1 PP PRPSR
D1a Chi CO QUAN: ..ot sttt e e e e enreens
D IS 1 1 o (0Y: ) (AR RRRRRRPRRRRRRRRRN

Sau khi nghién ctru quyét dinh s6 31/2007/QD-BGDDT ngay 04 thang 7 nam 2007 cla
B9 truong B6 Gido duc va bPao tao vé viéc ban hanh Quy ché to chirc va hoat dong cua
Trung tam Ngoai ngit - Tin hoc; va

Quyét dinh s6 01/2007/QD-BGDDT ngay 02 thang 01 nim 2007 cia B6 Gido duc va
Pao tao vé& ban hanh Quy ché t6 chtrc va hoat dong cta Trung tim gido duc thudng xuyén
(2);

To1 dai dién (Tén, cong ty, doanh nghi¢p, don vi, truong) dung tén thanh 1ap Trung tdm
(Co s¢) + Loai hinh v61 nhiing ndi dung nhu sau:

- Tén co s& dao tao: Trung tdm (Co s&) + Loai hinh + Tén riéng.

= TEN @IA0 AICH: ....eiiiiie e e et
o 5 T 1 1§ SO
o 5155 s 174 o Y- LSRR
LY (0 1 E A (5 ) USRS
= ChUuong tTINN (4) ...eeeeie et ettt et et e et e e eenteesnteenneeenneeenee
- Giam d6c Trung tim (Hiéu truong Co sO): ONg (DA) ....cvveeveeeeeeeeeeeeeeeeeee e

Tén riéng, Tén to chtic (cong ty, doanh nghiép, don vi, trudng) xin cam két va chiu trach
nhiém hoan toan vé su trung thyc va chinh xac cua cac ni dung trong Hb so thanh lap
Trung tim; nghiém chinh chdp hanh cac quy dinh cta nganh Gido duc - Pao tao va phap
luat cia Nha nudc.

Thu trudng
Y kién ciia (Ky tén - dong déu)
Phong Giao duc va Pao tao Quan (Huyén)

Ghi chu:
- (1) Ghi tén loai hinh Trung tdm Ngoai ngit -Tin hoc hay Bdi dudng vin hoa.
- (2) Néu thanh 1ap Trung tdm Ngoai ngit - Tin hoc chon Quyét dinh s6 31.
- (3) Ghi tén mon day.
- (4) Chuong trinh A-B-C (Ngoai ngit); A-B- K§ thuét vién (Tin hoc) va chuong trinh pho
thong ctia Bo Gido duc va Pao tao (Boi dudng vin hoa).
- Dinh kém cac Quyét dinh cua Td chure cép trén thanh 1ap don vi, bd nhiém céan bod quan ly.



86 CONG BAO S6 233 +234-01-10-2009

UY BAN NHAN DAN TP.HCM CONG HOA XA HOQI CHU NGHIiA VIET NAM

(Tén Té chire ............... ) Poc 1ap - Tw do - Hanh phic
TP. Ho Chi Minh, ngay thdng ndm 200
Mau 3
(Danh cho T4 chirc

Hoat dong theo Luét Dau tu
¢6 yéu td nudc ngoai) ) . ) i
GIAY DANG KY HOAT DONG
Kinh giri: S& Gido duc va Pao tao thanh phd H6 Chi Minh

- Céin clr Luat Dau tu nam 2005;

- Can clr Quyét dinh s6 31/2007/QD-BGDDT ngay 04 thang 6 nam 2007 cua B
trudng BO Gido duc va Pao tao v€ viéc ban hanh Quy ché t6 chirc va hoat dong ctia
Trung tdm Ngoai ngit - Tin hoc;

Tén T6 chuc............ da duoc cap Gidy phép dau tu (gidy chimg nhan ding ky kinh

doanh) s6 ......... ngay........... thang.......... nam............ ciia Bo truong bo Ké hoach
va Pau tu (hoac cia UBND.TP);

- Tru s6 hoat dong tai sb.......... duong.........cooiiiiiin.. phuong....... quan (huyén)

- Chirc ning ctia (T chirc, cong ty, doanh nghiép, Aon Vi): .....ooeveveveeeeeeeeeeeeeeeeeeeeeene.
- Giam ddc Cong ty (ngudi chiu trach nhiém theo phap TUat): ........covvveveveeeeieeeeeeeeans
Dang ky hoat dong nhu sau:

1. Tén co sé dao tao: Trung tdm + Loai hinh + Tén riéng.
2. Dia chi:
- Dién thoai:
3. Chuong trinh giang day:
4. D6i twong tuyén sinh va quy moO tUyEN SINN:........o.ov.viveeeeeeeeeeeeee e,

5.S6 luong gido vién:.......... (Ngudi nudce ngoai............. nguodi Viét Nam:.................... )
6. Giam d6c Trung tAm: Ong (Ba) )
Qudc tich............... Glay phep lao dong SO vt NEAY CAP..vvveeeree e,

7. Thoi gian Gidy phép dau tu hét hiéu luc:

Tén tb chirc (cong ty, doanh nghiép, don vi)............. cam két va chju trach nhiém hoan
toan vé sy trung thuc va chinh xac ctuia cac ndi dung trong ho so dang ky hoat dong; nghiém
chinh chap hanh dung quy dinh cua nganh Gido duc Pao tao va phap ludt cua Nha nude
Viét Nam.

Tén Coéng ty (T chirc)
Giam doc

(Ky tén, déng dau)

* Kém ban sao Gidy ching nhan dau tu
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MAu 4 PE AN TO CHUC VA HOAT PONG
Trung tam (Co' $6)......c.ovvviiiiiii i,

I./ Sw can thiét thanh lap Trung tim (Co sé):
1. Co so phap ly:
2. Muc dich:
II./ Phwong huéng hoat dong:
1. Co sé vat chat, phuong tién giang day:
a) Co s& vat chat:
- Dia chi:
- Dién tich khudn vién, dién tich sir dung:
- Du kién:
+ Khu hoc tép: (sé phong hoc, di¢n tich phong hoc)
+ Khu hanh chinh (Phong ghi danh, phong gido vién...)
+ Khu v¢€ sinh
+ San choi, bai gitr xe
b) Trang thiét bi:
- Thong ké trang thiét bi, 46 dung day hoc
- Hé thong phong chay, chita chay
2. T6 chirc bd may:
- Can bg quan ly
- Gido vién
- Ké toan
- Nhan vién.
Trinh bay sb lugng va chat luong do1 ngti , ddm bao 40 hoc vién/1 gido vién.
3. B6i trgng va quy mo tuyén sinh:
- béi tuong hoc vién
- Dy kién s hoc vién tdi da cua 1 ca hoc, 16p hoc.
- Binh quan di¢n tich st dung phong hoc/hoc vién: 1,5m2/hoc vién
4. Ké hoach chuong trinh giang day tirng mon:
- Day theo sach gido khoa, tai li¢u nao ?
- Ké hoach chuong trinh giang day timg mén hoc, cip do
- Thoi gian giang day timg mén hoc, cap do.
- Ké hoach giang day (Mau 5)
5. Tai chinh:
- Vén dau tu ban dau
- Thu hoc phi: theo khoa, thang hodc mon hoc (néu c¢6 nhiéu cap hoc khac nhau thi ghi
gia hoc phi timg cap hoc, ting trinh d0)
- Chi luong gi4o vién, nhan vién (60%), quy diéu tiét nganh 1% , thué, va cac khoan chi
khéc.
- Bang duy kién thu chi hoc phi (Mau 9)

I11./ D& nghi va cam két:
1. Bé nghi:
2. Cam két:
GIAM POC
(Chit ky, ho tén)
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Tén Trung tim (Co s&) CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

Mau 5
(P61 vo1 cac mon ngoai ngir)

KE HOACH GIANG DAY
MON: Tiéng Anh
Trinh d¢: (A, B, C)

I.. MUC TIEU:
L N ZRC: et et e e e et e e eabe e e beeeenaaeans

II./ CHUONG TRINH:
1. Thoi gian:
2. Sach gido khoa:

111/ PHAN PHOI THOI GIAN

STT KHOA HOC TEN BAIL, CHUONG SO TIET GHI CHU

Ghi chii: Thoi gian quy dinh ddi v6i chuong trinh tiéng Anh cap do:
- A: 400 tiét
- B: 450 tiét
- C: 450 tiét
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

Maiu 6 TP. Ho Chi Minh, ngay  thing  ndm 200...

BAN CAM KET THAM GIA GIANG DAY

DA ChT CU NEUL ettt et s e e snaeenneas
D Y] 11 1o T 1 LR

Trinh O ChUYEN MON: .....oeiiiiiiiiiie et e st e e e e enaaeens

T6i dong ¥ tham gia giang day cho Trung tAm (CO SG) ......vueeeeeeeeereeeeeeeeeeeeeeeereeens

sau khi Trung tam (Co s&) c6 quyét dinh thanh lap.
T6i cam két thuc hién dung Noi quy ctia Trung tAm (CO SG) c..evevveeeeeeeeeeeeeeeeen.
nghiém chinh chap hanh cic quy dinh ctia nganh Gido duc va Dao tao, cic quy dinh cua

Nha nudce va phap luat.

Ngudi viét cam két
(Ky tén, ghi ro ho tén)



Miu 7
DANH SACH GIAO VIEN
TRUNG TAM (CO SO) ..ot
o Nam sinh _ i Trinh d§ chuyén mén | Pon vi dang Du”kién '
STT HOQ VA TEN Dia chi (Vin bang) cong tac bo tri Ghi cha
Nam | Nit giang day
1 2 3 4 5 6 7 8 9
Danh sach nay c6......... nguoi TP. H6 Chi Minh, ngay....... thang ....... nam..........

GIAM POC (HIEU TRUONG)

06

~

ovd ONOD

600C - 01 - 10 - ¥+ £€C 9OS



Mu 8 DANH SACH GIAO VIEN NUOC NGOAI
TRUNG TAM (CO SO). oo,
o Nam sinh £ . .. | Trinh do chgyén mon | Chuc vu, Du”kién .
STT| HO VA TEN Qudc | 86 giay (Vin bing) donvidi | bbtd | Ghicha
tich | phep lao cong tac | cong viéc
dong '
Nam | Nu
Danh sach nay c6......... nguoi TP. H Chi Minh, ngay....... thang ....... nam..........

GIAM POC (HIEU TRUONG)

600C - 01 - 10 - ¥EC + £€C 9S

16

ovd ONOD

~



Mu 9 DANH SACH NHAN VIEN
TRUNG TAM (CO SO). oo,
o Nam sinh , i Trinh do chqyén mon | Chuec vu, Durkié’n '
STT HO VA TEN Dia chi (Vin bang) donvidi | bdtri Ghi chu
Nam | Nit cong tdic | cong viéc
1 2 3 4 5 6 7 8 9
Danh sach nay c6......... nguoi TP. H6 Chi Minh, ngay....... thang ....... nam..........

GIAM POC (HIEU TRUONG)

6

~

ovd ONOD

600C - 01 - 10 - ¥+ £€C 9OS



Méu 10
BANG DU KIEN THU CHI HQC PHi
Trung tAm (CoO SO )i u ettt
Dia Chic. .,
Lép hoc hoac | Thot gian S tién Lu’"“% Quy diéu | Co s vat | Van phong | Quang cdo Lg1 nhuéan
STT khoéa hoc ﬁﬁ;ﬂ‘gie;; tiét nganh chat pham
(Anh van A, ] ]
Tin hoc B (thang, (thang, (60%) (1%) (...%) (...%) (...%) (...%)
Toan. . ) ’ khéa hoc) | khoa hoc)
1
2
2

TP. H6 Chi Minh, ngdy....... thang ....... nam
GIAM POC (HIEU TRUONG)

- Liét ké day du cac loai hinh giang day va muc hoc phi cua timg loai hinh cu thé.
- SO tién thu 1 thang (hoac 1 khod); so chi tinh ty 1€ % trén 1 hoc vién.
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4. Thii tuc thanh lap chi nhanh, chuyén dia diém trung tim (co s&) ngoai
ngir tin hoc, bdi duong vin hoa

- Trinh tu thuc hién:
Buwéc 1- Chuan bi day du hd so theo quy dinh cua phap luat

Buéc 2- Nop hd so tai Phong tiép cong dan cua S¢ Gido duc va Pao tao thanh
phd H6 Chi Minh.

Thoi gian tir thir hai dén thir sau hang tuan

Séang tir 07 gid 30 dén 11 gio 00

Chiéu tir 13 gio 30 dén 16 gio 00

e Néu hd so day du, hop 18 thi in phiéu hen cho ngudi ndp.

e Néu ho so chua diy du hodc chua hop 1¢ thi hudng dan ngudi ndp hoan thién

ho so.

Budéc 2: Nhan két qua giai quyét ho so thanh lap truong tai Phong tiép cong dan
ctia S¢ Giao duc va Pao tao thanh phé H6 Chi Minh.

Thoi gian tir th hai dén tht sau hang tun

Séang tir 07 gio 30 dén 11 gio 00

Chiéu tir 13 gio 30 dén 16 gio 00

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, s6 lugng hd so:

a) Thanh phan ho so, bao gom:

1.Pon (Mau 11, 12, 13, 14)

2. Bé 4n to chirc va hoat dong (MAu 4)

3. HO so co s& vat chat:

- Gidy chu quyén nha, dat hoic Hop dong thué mit bang;

- Danh muc trang thiét bi;

- Phuong &n phong chdy, chira chay dugc Cong an PCCC phé duyé¢t.
4. HO so nhan sy:

Danh sach trich ngang gido vién (kém bang cip) (Mau 7, 8)
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5. Phu luc: cac van ban khac c6 lién quan (gidy dang ky kinh doanh cua cong ty,
doanh nghiép; Quyét dinh thanh 1ap don vi, co quan ...).

6. Ghi chu:

- Trung tdm (Co s&) Ngoai ngif - Tin hoc - Boi dudng van héa phai xay dung Ho
so mé chi nhanh, chuyén dia diém trinh cac cap c6 tham quyén xem xét.

- Ho so phai dugc théng qua Phong Gido duc va Dao tao noi Trung tam (Co s6)
tra dong.

- H6 so thanh 1ap Trung tdm (Co s&), hd so ca nhan cua can bd, gido vién, nhan
vién phdi dugc luu tai Van phong Trung tam (Co s6).

b) S6 lugng hd so: 03 (bd)

- Thoi han giai quyét: 30 ngay, ké tir ngdy S& Gido duc va Pao tao nhan du hd
so hop 1€

- P6i tuong thuc hién giai quyét hanh chinh: ca nhan va to chirc
- Co quan thuc hién thu tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S¢ Gido duc va Pao tao thanh phd Ho
Chi Minh

b) Co quan hodc nguoi c6 tham quyén dugc iy quyén hodc phan cip thuc hién:
Khong co

c¢) Co quan truc tiép thuc hién TTHC: So Giao duc va Pao tao tao thanh phé Ho
Chi Minh

d) Co quan phéi hop: Phong Gido duc va Do tao tao quin, huyén
- Két qua thu tuc hanh chinh:

Gidy phép

Quyét dinh hanh chinh

- Lé phi: Khong co

- Tén mau don, mau to khai:

Mau 11: Pon xin mé chi nhanh (danh cho c4 nhan)

Mau 12: Pon xin md chi nhanh (danh cho t6 chc)

Mau 13: Pon xin chuyén dia diém (danh cho ca nhén)
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Mau 14: Pon xin chuyén dia diém (danh cho T6 chtc)
Mau 4: Dé an t6 chirc va hoat dong

Mau 7: Danh sach gido vién trung tim (co sd) ngoai ngit - tin hoc - bdi dudng
van hoa nguoi Viét Nam.

Mau 8: Danh sach gido vién trung tim (co s&) ngoai ngit - tin hoc - boi dudng
van hoa nguoi nude ngoai.

- Yéu cau, diéu kién thyc hién cua thi tuc hanh chinh:

I. Piéu kién thanh lap

1. Nhan su:

Giam ddc Trung tam (Hi€u truéng Co sé) thuc hi¢n tdt nhiém vu quan 1y, diéu
hanh Trung tdm (Co s6); thuc hién cac quy dinh ctia S& Gido duc va Dao tao thanh
phd vé bao cdo chuyén mén, bao céo tai chinh, dong diéu tiét nganh.

II. Co s& vt chat:
a) Ho so phap 1y:
- Nha, dit c6 chu s& hitu hop phap.

- Hop ddng thué nha, dat c6 cong chung, thoi han thué t6i thiéu 2 nam (Néu thué
nha cta co quan, don vi, truong hoc phai c6 ¥ kién ctia cong doan co s hodc co quan
quan 1y cép trén).

b) biéu kién phuc vu giang day:

- Khu phong hoc: dam béo dién tich sir dung mot phong hoc dat 1,5m*/hoc vién;
do anh sang 16m hon 300 Lux.

- Khu hanh chinh, van phong: Bam bao du phong va diéu kién lam viéc cho can
bd, nhan vién cua Trung tdm (Co s6).

- Khu thuc hanh.

- Co khu vé sinh cho gido vién va hoc vién.
- C6 san bai dé xe.

- M6i truong su pham an ninh, an toan.

¢) Trang thiét bi:

- Trang bj ddy du ban, ghé, bang, d6 dung day hoc thuc hanh phu hop quy mé
Trung tam (Co s&).
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- M6i Trung tam (Co s&) phai co 1 may vi tinh dit tai Van phong.

- Trung tdm (Co s&) day tin hoc phéi c6 phong may tinh, t6i thiéu 40 may.

d) Phuong &n chita chay, ctru hd:

- Mua sim trang thiét bi phong chdy, chita chay theo quy dinh;

- Phuong 4n phong chdy, chita chay va thoat nan, ciru nguoi phai duge Cong an
Phong chdy, chira chay phé duyét.

- Céan ctr phap ly cua tha tuc hanh chinh:

1. Quyét dinh sd 01/2007/QD-BGD&PT ngay 02 thang 01 nam 2007 cta B

Gido duc va Pao tao ban hanh Quy ché t6 chuc hoat dong cua Trung tdm Gido duc
thuong xuyén;

2. Quyét dinh sb 31/2007/QD-BGDDT ngay 04 thang 6 nam 2007 ctia Bo Gio
duc va Pao tao vé ban hanh Quy ché t6 chic va hoat dong ctia Trung tam Ngoai ngi
- Tin hoc;

3. Quyét dinh s6 30/2008/BGD&DT ngay 06 thang 6 nim 2008 cua Bo Giao
duc va Pao tao ban hanh Quy dinh vé t6 chuc, dao tao, boi dudng, kiém tra va cép
chirng chi ngoai ngftr, tin hoc theo chuong trinh gido duc thuong xuyén;

4. Quyét dinh sd 21/2008/QD-UBND ngay 25 thang 3 niam 2008 cua Uy ban
nhan dan thanh phé H6 Chi Minh ban hanh Quy dinh vé quan 1y day thém hoc thém
trén dia ban thanh phd HO Chi Minh c6 hiéu lyc tir ngay 05 thang 4 nim 2008.
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SO GIAO DUC VA DPAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HO CHI MINH Péc 1ap - Tu do - Hanh phiic
CO SO (tén riéng)...........
MAU 11 TP. H6 Chi Minh, ngay thdng ndm 200
(Danh cho ca nhan)
PON XIN MO CHI NHANH

Kinh gui: S& Gido duc va Pao tao thanh phé H6 Chi Minh

TO N et Sinhndm:.........................
Chtrc vu: Gidm doc Trung tam (Hi¢u trudng Co so) + Ténriéng ......c.oovvenenenans..
DN t0aI: . ..o

Trung tam (Co so) +Tén riéng .............. dang hoat dong theo Quyét dinh sc“}
.......... /QD-GDDT-TC ngay ..... thang ... nam ... va Gidy phep day hoc so
......... /GP-GDTX ngay ..... thdng .... ndm ..... cua Gidm doc S& Gido duc va bPao tao
Thanh ph6 H6 Chi Minh.

Tru s& chinh: sb coo...duong....... phuong .......... quan......... TP.HCM
Dia chi cac chi nhanh (néu da dugc cap phép)......oovviiiiiiiiiii i,

Dép trng nhu ’cﬁu‘mc} rong quy mo truong 16p, nay to1i lam don nay xin S¢ Giao duc va
Dao tao Thanh phoé H6 Chi Minh chap thuan cho phép Trung tam (Co s&)+ Tén riéng......
.......... duoc mo thém chi nhanh tai:

Pja chi: s ........... duong............ phuong .......... quan......... TP.HCM

LY () 0

- Chuong trinh:. ... e

Kinh d& nghi Sé Gido duc va Pao tao thanh phé H6 Chi Minh tao diéu kién thuan loi
dé Trung tdm (Co sO) + TENTIENG ....vvvnvvieiiiiii i eeeen, dugc mo chi nhanh.

T6i xin cam két thuc hién nghiém chinh cac quy dinh cta nganh Gido duc - Pao tao va
phép luat cua Nha nudc.

Y Kkién ciia HIEU TRUONG
Phong Giao duc va Dao tao (Ky tén, dong dau)
Quén (Huyén)
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SO GIAO DUC VA DPAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HO CHI MINH Péc 1ap - Tu do - Hanh phiic
CO SO (tén riéng)...........
MAU 12 TP. H6 Chi Minh, ngay thdng ndm 200
Danh cho T6 chirc

(Cong ty, don vi, truong hoc ...)
PON XIN MO CHI NHANH

Kinh guri: S& Giao duc va Pao tao thanh phé H6 Chi Minh

Toitén:............ s Sinhndm:........................
Chtrc vu: Gidm doc Cong ty, don vi (TENTIENE) ....evvviiniiiiiii e,
DN thoa:. . oo

Trung tdm (Co s¢) + Tén riéng ....... dang hoat dong theo prét dinh sd .......... /QDb-
GDDT-TC ngay ..... thang ..... ndm ..... va Gidy phep day hocso ...... .../GP-GDTX ngay
.....thadng .... ndm ..... ciia Gidm doc S¢ Gido duc va Pao tao Thanh pho H6 Chi Minh.

Tru s6 chinh: sb ......duong.........phuong .......... quan......... TP.HCM
Dia chi cac chi nhanh (néu da dugc cap phép).....covvviviiiiiiii e,

Dép tng nhu cﬁu mo rong quy mo truong 1op, nay t61 lam don nay xin S¢ Gido duc va
Dao tao Thanh phdé HO6 Chi Minh chap thuan cho phép Trung tdm (Co sd) + Tén riéng

..................... duoc mo thém chi nhanh tai:
Pia chi: s ........... duong............ phuong .......... quan......... TP.HCM
LY 1073 TG -
- Chuong trinh:. ... e
~ Kinh d¢ nghi S& Gido duc va Dao tao thanh phé HO Chi Minh tao diéu kién thudn loi
dé Trung taim (Co s&) + TENTIENG ...evvvveiiiiiii e, dugc mé chi nhanh.

T6i xin cam két thyc hién nghiém chinh cic quy dinh cta nganh Gido duc - Pao tao va
phap luat cua Nha nudc.

Y kién ciia GIAM POC
Phong Giao duc va Dao tao (Ky tén, dong dau)
Quén (Huyé¢n)
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SO GIAO DUC VA DPAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HO CHi MINH Péc 1ap - Tu do - Hanh phiic
CO SO (tén riéng)...........
MAU 13 TP. H6 Chi Minh, ngay thdng ndm 200
(Danh cho ca nhan)

PON XIN CHUYEN PIA PIEM

Kinh gui: S& Giao duc va Pao tao thanh phé H6 Chi Minh

T N e e Sinhndm:.........................
Chtrc vu: Gidm doc Trung tam (Hi¢u trudng Co so) + Ténriéng ......c.oovvenenenans..
DN t0aI: . ..o

Trung tam (Co so) +Tén riéng .............. dang hoat dong theo Quyét dinh sc“}
.......... /QD-GDDT-TC ngay ..... thang ... nam ... va Gidy phep day hoc so
......... /GP-GDTX ngay ..... thdng .... ndm ..... cua Gidm doc S& Gido duc va bPao tao
Thanh ph6 H6 Chi Minh.

Tru s& chinh: sb coo...duong....... phuong .......... quan......... TP.HCM
Dia chi cac chi nhanh (néu da dugc cap phép)......oovviviiiiiiii i,

Vilydo........... , nay t6i 1am don nay xin S& Gido duc va Pao tao Thanh ph Hf) Chi
Minh chéap thuén cho phép Trung tam (Co so)+ Tén riéng...... .......... dugc chuyén dia
di€ém tru s& chinh (hoac chi nhanh) dén:

Pia chi: s ........... duong............ phuong .......... quan......... TP.HCM

LY () 0

- Chuong trinh:. ... e

Kinh dé nghi S& Gido duc va Pao tao thanh pho Ho Chi Minh tao diéu kién thuan loi
dé Trung tdm (Co sO) + TENTIENG ....ovvnvvieiiiiiii i, dugc chuyén dia diém.

T6i xin cam két thuc hién nghiém chinh cac quy dinh cta nganh Gido duc - Pao tao va
phép luat cua Nha nudc.

Y kién ciia HIEU TRUONG
Phong Giao duc va Dao tao (Ky tén, dong dau)
Quén (Huyén)
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SO GIAO DUC VA DPAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HO CHi MINH Péc 1ap - Tu do - Hanh phiic
CO SO (tén riéng)...........
MAU 14 TP. H6 Chi Minh, ngay thdng ndm 200
Danh cho T6 chirc

(Cong ty, don vi, truong hoc ...)
PON XIN CHUYEN PIA PIEM

Kinh guri: S& Giao duc va Pao tao thanh phé H6 Chi Minh

TO N e e Sinhndm:........................
Chtrc vu: Gidm doc Cong ty, don vi (TENTIENE) ....evvviiniiiiiii e,
DN thoa:. . oo
Trung tdm (Co s¢) + Tén riéng ....... dang hoat dong theo prét dinh sd .......... /QDb-
GDDT-TC ngay ..... thang ..... nam ..... va Giay phép day hoc s6 ......... /GP-GDTX ngay
.....thadng .... ndm ..... ciia Gidm doc S¢ Gido duc va Pao tao Thanh pho H6 Chi Minh.
Tru s& chinh: sb ......duong.........phuong .......... quan......... TP.HCM
Dia chi cac chi nhanh (néu da dugc cap phép).....oovvviviiiiiii e,
Vilydo.......... REPRI , thay mat cong ty(don vi) téi lam don nay xin S¢ Gido duc
va Pao tao Thanh phdé H6 Chi Minh chap thuan cho phép Trung tdim (Co s¢) + Tén riéng
..................... dugc chuyén dia diém dén:
Pia chi: s ........... duong............ phuong .......... quan......... TP.HCM
LY 1073 T -
- Chuong trinh:. ... e
~ Kinh dé nghi S¢ Gido duc va Dao tao Thanh pho HO Chi Minh tao diéu kién thuan loi
dé Trung tdm (Co s&) + Tén ri€ng ........ccovvvviieiiiiiiiiiniinn.n. dugc chuyén dia diém tru

so chinh (hodc chi nhanh).

Co s& (Tén riéng) xin cam két thuc hién nghiém chinh cic quy dinh cta nganh Gido duc
- bBao tao va phéap luat ctia Nha nudec.

Y kién ciia GIAM POC
Phong Giao duc va Dao tao (Ky tén, dong dau)
Quén (Huyén)
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=
o
=

=

PE AN TO CHUC VA HOAT PONG
Trung tam (Co' $6)......c.ovvviiiiiii i,

I./ Sw can thiét thanh 1ap Trung tim (Co s6):
1. Co s¢ phap 1y:
2. Muc dich:
II./ Phwong huéng hoat dong:
1. Co sé vat chat, phuong tién giang day:
a) Co s6 vat chat:
- Dia chi:
- Dién tich khudn vién, dién tich sir dung:
- Du kién:
+ Khu hoc tap: (s phong hoc, dién tich phong hoc)
+ Khu hanh chinh (Phong ghi danh, phong gido vién...)
+ Khu v¢€ sinh
+ San choi, bai gitt xe
b) Trang thiét bi:
- Thdng ké trang thiét bi, 46 dung day hoc
- Hé théng phong chdy, chita chay
2. T6 chirc bd may:
- Can bg quan ly
- Gido vién
- Ké toan
- Nhan vién.
Trinh bay sb lugng va chét luong do1 ngti , ddm bao 40 hoc vién/1 gido vién.
3. Pbi twong va quy mo tuyén sinh:
- béi tuong hoc vién
- Dy kién s hoc vién tdi da cua 1 ca hoc, 16p hoc.
- Binh quan di¢n tich st dung phong hoc/hoc vién: 1,5m2/hoc vién
4. Ké hoach chuong trinh giang day ting mon:
- Day theo séach giao khoa, tai 1iéu nao ?
- Ké hoach chuong trinh giang day tirmg mén hoc, cip do
- Thoi gian giang day timg mén hoc, cap do.
- Ké hoach giang day (Mau 5)
5. Tai chinh:
- Vén dau tu ban dau
- Thu hoc phi: theo khoa, thang hodc mon hoc (néu c¢6 nhiéu cap hoc khac nhau thi ghi
gia hoc phi timg cap hoc, timg trinh d9)
- Chi luong gi4o vién, nhan vién (60%), quy diéu tiét nganh 1%, thué, va cac khoan chi
khéc.
- Bang duy kién thu chi hoc phi (Mau 9)
I11./ Pé nghi va cam két:
1. Bé nghi:
2. Cam két:
GIAM POC
(Chir ky, ho tén)



Miu 7
DANH SACH GIAO VIEN
TRUNG TAM (CO SO) ..ot
o Nam sinh _ i Trinh d§ chuyén mén | Pon vi dang Du”kién '
STT HOQ VA TEN Dia chi (Vin bang) cong tac bo tri Ghi cha
Nam | Nit giang day
1 2 3 4 5 6 7 8 9
Danh sach nay c6......... nguoi TP. H6 Chi Minh, ngay....... thang ....... nam..........

GIAM POC (HIEU TRUONG)
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DANH SACH GIAO VIEN NUGC NGOAI

Miu 8
TRUNG TAM (CO SO). oo,
i Nam sinh £ . .. | Trinh do chgyén mon | Chuc vu, Du”kién .
STT| HO VA TEN Qudc | 86 giay (Vin bing) donvidi | bbtd | Ghicha
tich | phep lao cong tac | cong viéc
dong '
Nam | Nu
Danh sach nay c6......... nguoi TP. H Chi Minh, ngay....... thang ....... nam.........

GIAM POC (HIEU TRUONG)
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5. Thi tuc gia han gidy phép day hoc trung tAm (co sé) ngoai ngir tin hoc,
boi dwéng vin hoa

- Trinh tu thuc hién:

Buéc 1- Chuan bi day du hd so theo quy dinh cua phap luat

Buéc 2- Nop hd so tai Phong tiép cong dan cua S¢ Gido duc va Pao tao thanh
phé H6 Chi Minh.

Thoi gian tir thir hai dén thir sau hang tuan

Séang tir 07 gid 30 dén 11 gio 00

Chiéu tir 13 gio 30 dén 16 gid 00

e Néu ho so day du, hop 18 thi in phiéu hen cho ngudi ndp.

e Néu ho so chua diy du hodc chua hop 1¢ thi hudng din ngudi ndp hoan thién
hd so.

Buwéc 3- Nhan két qua giai quyét ho so thanh 1ap trudng tai Phong tiép cong dan
ctia S Gido duc va Pao tao thanh phd H6 Chi Minh.

Thoi gian tir tht hai dén tht sau hang tun

Séang tir 07 gio 30 dén 11 gio 00

Chiéu tir 13 gio 30 dén 16 gio 00

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc
- Thanh phan, sé lugng hd so:

a) Thanh phan ho so, bao gom:

1. Pon (Mau 10)

2. Bé 4n to chirc va hoat dong (MAu 4)

3. HO so co s& vat chat:

- Gidy chil quyén nha, dat hodc Hop dong thué mit bang;

- Phuong 4n phong chay, chita chay dugc Cong an PCCC phé duyét.
4. HO so nhan sy:

Danh sach trich ngang gido vién (kém bang cip) (Mau 7, 8)

5. Phu luc: cac van ban khac c6 lién quan

- Ban sao Quyét dinh thanh 1ap, Gidy phép day hoc.
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- Bao c4o chuyén mon.

- Bao cao tai chinh

- Bién lai déng 1% phi diéu tiét nganh, gidy dang ky kinh doanh cila cong ty,
doanh nghiép.

- Quyét dinh thanh lap co quan, don vi.

6. Ghi chu:

- Trung tim (Co s&) Ngoai ngit - Tin hoc - B6i dudng van hoa phai xay dung HO
so gia han gidy phép day hoc trudc khi hét han gidy phép day hoc 01 thang trinh cac
cap c6 tham quyén xem xét.

- Hd so thanh 1ap Trung tam (Co s0), hd so ca nhan cta can bo, gido vién, nhan
vién phdi dugc luu tai Van phong Trung tam (Co s6).

b) S luwong hd so: 03 (bo)

- Thoi han giai quyét: 30 ngay, ké tir ngdy Sé Giao duc va Pao tao nhan du hod
so hop 1€

- béi tuong thuc hién giai quyét hanh chinh: ca nhan va to churc
- Co quan thyc hi¢n thu tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: S¢ Gido duc va Pao tao thanh phdé Ho
Chi Minh

b) Co quan hodc nguoi c6 tham quyén duge iy quyén hodc phan cip thuc hién:
Khong co

¢) Co quan truc tiép thuc hién TTHC: Sé Gido duc va Pao tao thanh phd Ho6 Chi
Minh

d) Co quan phdi hop: Phong Gido duc va Pao tao quén, huyén
- Két qua thi tuc hanh chinh: Gidy phép

- Lé phi: Khong co

- Tén mau don, mau to khai:

Mau 10: Pon xin gia han thoi gian hoat dong.

Mau 4: Phuong an to chirc va hoat dong.

Mau 7: Danh sach gido vién trung tim (co s&) ngoai ngit - tin hoc - boi dudng
van hoa nguoi Viét Nam
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Mau 8: Danh sach gido vién trung tim (co s&) ngoai ngit - tin hoc - bdi dudng
van hdéa nguoi nude ngoai.

- Yéu cau, diéu kién thyc hién tht tuc hanh chinh:

I. Piéu kién thanh lap

1. Nhan su:

Giam ddc trung tdm (Hi¢u trudng Co s&) thuc hi¢n tdt nhiém vu quan ly, diéu
hanh Trung tdm (co s0¢); thuc hién cac quy dinh cua S& Gido duc va Pao tao thanh
phé vé bao cdo chuyén mén, bao céo tai chinh, dong diéu tiét nganh.

II. Co s& vt chat:
a) Ho so phap 1y:
- Nha, dét c6 cha so hitu hop phép.

- Hop ddng thué nha, dat c6 cong ching, thoi han thué t6i thiéu 2 nam (Néu thué
nha cua co quan, don vi, truong hoc phai cé ¥ kién ctia cong doan co s hodc co quan
quan 1y cép trén).

b) Piéu kién phuc vu giang day:

- Khu phong hoc: dam bao di¢n tich st dung mét phong hoc dat 1,5m2/th vién;
dd anh sang 16m hon 300 Lux.

- Khu hanh chinh, van phong: Bam bao du phong va diéu kién lam viéc cho can
bd, nhan vién cua Trung tdm (Co s§).

- Khu thyc hanh.

- Co khu vé sinh cho gido vién va hoc vién.
- C6 san bai dé xe.

- Méi truong su pham an ninh, an toan.

¢) Trang thiét bi:

- Trang bj ddy du ban, ghé, bang, d6 dung day hoc thuc hanh phu hop quy mé
Trung tam (co s&)

- M6i Trung tam (Co s&) phai c6 1 may vi tinh dit tai Vin phong
- Trung tdm (Co s&) day tin hoc phai c6 phong may tinh, t6i thiéu 40 may.

d) Phuong an chira chay, ctru ho:
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- Mua sim trang thiét bi phong chay, chita chay theo quy dinh;

- Phuong 4n phong chdy, chita chay va thoat nan, ciru nguoi phai duge Cong an
Phong chdy, chira chay phé duy¢t.

- Céan ctr phap ly cua tha tuc hanh chinh:

1. Quyét dinh sd 01/2007/QD-BGD&PT ngay 02 thang 01 nam 2007 cia B
Gio duc va Pao tao ban hanh Quy ché to chirc hoat dong cta Trung tim Gido duc
thuong xuyén;

2. Quyét dinh s6 31/2007/QD-BGDDT ngay 04 thang 6 nam 2007 ciia Bo Giao
duc va Pao tao vé ban hanh Quy ché t6 chiic va hoat dong ctia Trung tAm Ngoai ngir
- Tin hoc;

3. Quyét dinh s6 30/2008/BGD&DT ngay 06 thang 6 nim 2008 cia Bo Giao
duc va Pao tao ban hanh Quy dinh vé t6 chue, dao tao, boi dudng, kiém tra va cép
chirng chi ngoai ngf, tin hoc theo chuong trinh gido duc thuong xuyén;

4. Quyét dinh s6 21/2008/QD-UBND ngay 25 thang 3 nam 2008 cia Uy ban
nhéan dan thanh phé H6 Chi Minh ban hanh Quy dinh vé quan 1y day thém hoc thém
trén dia ban thanh phé H6 Chi Minh c6 hi¢u luc tir ngay 05 thing 4 nim 2008.
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Miu 10 CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TP. H6 Chi Minh, ngay thdng ndm 200

PON XIN GIA HAN THOI GIAN HOAT DONG
Trung tAm (Co SG) «eeeereiiinriiinees sorererossasosnssossssossssonass

Kinh guri: S& Giao duc va Pao tao thanh phé H6 Chi Minh

TO N e Sinhndm:........................
DA G .
Chtrc vu: Gidm doc Trung tam (Cong ty, doanh nghi¢p) - (Hiéu trudng .............. )
DN thoals. . oo

Theo Quyét dinh s6::......../QD-GDDT-TC NAY:....ceuneeeeeeeeeeeeeeene.

va Gidy phép day hoc so: ...... oeeren /GP-GDTX ngay....ooooeiiiinnnin ctia Giam doc
S¢ Gido duc va Dao tao thanh phd H6 Chi Minh, Trung tdm (Co s¢) .... (Tén loai hinh +
Tén riéng) duoc phép hoat dong tai dia diém ....... (dia chi try s¢ chinh va céc chi nhanh);

Céac mon dugc phép giang day ......cccceeevvveeeeiiieenieeenne,

Tinh hinh hoat dong cua Trung tam trong thoi gian tur ............. dén.......... (néu 14 tinh
hinh t6 chirc hoat dong vé chuyén mon, tai chinh, nhan suy).

Nay thoi gian hoat dong theo Gidy phép day hoc da hét han, t6i lam don va Ho so xin S&
Gido duc va Pao tao thanh pho tham dinh dé qgia han thoi gian hoat dong cho Trung tam (Co
sO)...... (Tén loai hinh + Tén riéng) tai diadiém: ..........................

To6i xin cam két va chiu trach nhiém hoan toan vé sy trung thyc va chinh xdc cua cac ndi
dung trong Ho so gia han, nghiém chinh chip hanh cac quy dinh ciia nganh Giao duc - Pao
tao va phap luat cua Nha nudc.

Giam débc (Hiéu truéng)
(Ky tén, dong dau)

HO so gia han gom:

1.- Pon xin gia han;

2.- Ban Photo Quyét dinh thanh lap (hodc Quyét dinh gia han méi nhét);
3.- Ban Photo Gidy phép day hoc;

4.- Danh sach trich ngang giao vién (kém bang cap);

5.- Hop dong thué mit bang;

6.- Ban pho t6 Phuong an PCCC;

7.- Photo Bao c4o chuyén mon

8.- Photo bién lai dong 1% quy diéu tiét nganh

Ghi chu:

1.- Nop 3 bo tai Phong tiép dan So Giao duc va Pao tao thanh phé;

2.- Néu chuyén doi dia diém hodc mé chi nhanh phai ¢ ¥ kién ctia Phong Gido duc va Pao tao noi
dit dia diém moi.
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MAu 4 PE AN TO CHUC VA HOAT PONG
Trung tam (Co' $6)......c.oviviiiiiiii i,

I./ Sw can thiét thanh lap Trung tim (Co sé):
1. Co so phap ly:
2. Muc dich:
II./ Phwong huéng hoat dong:
1. Co sé vat chat, phuong tién giang day:
a) Co s& vat chat:
- Dia chi:
- Dién tich khudn vién, dién tich sir dung:
- Du kién:
+ Khu hoc tép: (sé phong hoc, di¢n tich phong hoc)
+ Khu hanh chinh (Phong ghi danh, phong gido vién...)
+ Khu v¢€ sinh
+ San choi, bai gitr xe
b) Trang thiét bi:
- Thong ké trang thiét bi, 46 dung day hoc
- Hé thong phong chay, chita chay

2. T6 chitc bd may:

- Can bg quan ly

- Gi4o vién

- Ké toan

- Nhan vién.

Trinh bay sb lugng va chét luong do1 ngti , ddm bao 40 hoc vién/1 gido vién.
3. P6i trgng va quy mo tuyén sinh:

- béi tuong hoc vién

- Du kién sb hoc vién t6i da ctia 1 ca hoc, 16p hoc.

- Binh quan di¢n tich st dung phong hoc/hoc vién: 1,5m2/hoc vién

4. Ké hoach chuong trinh giang day ting mon:
- Day theo séach gido khoa, tai li¢u nao?
- Ké hoach chuong trinh giang day timg mén hoc, cip do
- Thoi gian giang day timg mén hoc, cp do.
- Ké hoach giang day (Mau 5)

5. Tai chinh:
- Vén dau tu ban dau
- Thu hoc phi: theo khoéa, thang hodc méon hoc (néu c6 nhidu cép hoc khac nhau thi ghi
gia hoc phi timg cap hoc, ting trinh d0)
- Chi luong gi4o vién, nhan vién (60%), quy diéu tiét nganh 1% , thué, va cac khoan chi
khac.
- Bang dy kién thu chi hoc phi (Mau 9)
I11./ Pé nghi va cam két:
1. Bé nghi:
2. Cam két:
GIAM POC
(Chir ky, ho tén)



Miu 7
DANH SACH GIAO VIEN
TRUNG TAM (CO SO) ..ot
o Nam sinh _ i Trinh d§ chuyén mén | Pon vi dang Du”kién '
STT HOQ VA TEN Dia chi (Vin bang) cong tac bo tri Ghi cha
Nam | Nit giang day
1 2 3 4 5 6 7 8 9
Danh sach nay c6......... nguoi TP. H6 Chi Minh, ngay....... thang ....... nam..........

GIAM POC (HIEU TRUONG)

600C - 01 - 10 - ¥EC + £€C 9S

~

ovd ONOD

IT1



DANH SACH GIAO VIEN NUGC NGOAI

Miu 8
TRUNG TAM (CO SO). oo,
i Nam sinh £ . .. | Trinh do chgyén mon | Chuc vu, Du”kién .
STT| HO VA TEN Qudc | 86 giay (Vin bing) donvidi | bbtd | Ghicha
tich | phep lao cong tac | cong viéc
dong '
Nam | Nu
Danh sach nay c6......... nguoi TP. H Chi Minh, ngay....... thang ....... nam.........

GIAM POC (HIEU TRUONG)

48

~

ovd ONOD

600C - 01 - 10 - ¥+ £€C 9OS
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6. Thii tuc thwe hién hd so chuyén truong
- Trinh tu thuc hién:
Buwéc 1- Chuan bi day du hd so theo quy dinh cua phap luat

Buéc 2- Nop hd so tai Phong tiép cong dan cua S¢ Gido duc va Pao tao thanh
phd H6 Chi Minh.

Thoi gian tir thir hai dén thir sau hang tuan

Séang tir 07 gid 30 dén 11 gio 00

Chiéu tir 13 gio 30 dén 16 gio 00

e Néu ho so day du, hop 18 thi in phiéu hen cho ngudi ndp.

e Néu hd so chua diy du hodc chua hop 1¢ thi hudng din ngudi ndp hoan thién
hd so.

Budéc 3: Nhan két qua giai quyét ho so chuyén truong tai Phong tiép cong dan
ctia S Gido duc va Pao tao thanh phd H6 Chi Minh.

Thoi gian tir thir hai dén thir sau hang tuan

Séang tir 07 gio 30 dén 11 gio 00

Chiéu tir 13 gio 30 dén 16 gio 00

- Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nuéc.
- Thanh phan, s6 luong hod so:

a) Thanh phan ho so, bao gom:

<~ CHUYEN DEN:

1. Pon xin chuyén trudng (c6 v kién dong ¥ tiép nhan cta Hiéu trudng truong
chuyén dén va c6 dong dau truong).

2. Ban chinh hoc ba cip trung hoc co sd, trung hoc phd thong.

3. Khai sinh.

4. Bang Tét nghiép Trung hoc co s6.

5. Gidy chimg nhan trang tuyén 16p 10 do S& Gido duc va Pao tao cap.
6. Gidy gi6i thiéu chuyén truong do S& Gido duc va Pao tao noi di cap.

7. Gidy gidi thiéu chuyén truong do truong trung hoc phd thong noi di cap.
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8. Ho khau, KT3 hodc quyét dinh chuyén cong tac cua cha me dbi voi truong
cong lap.

* Chuyén dén cubi hoc ky I: phai co phiéu diém hoc ky I ghi diém trung binh
cac mon, xép loai hoc luc va hoc ky dﬁy du.

< CHUYEN DI:

1. Pon xin chuyén trudng (c6 y kién dong y tiép nhan cia Hiéu trudng truong
chuyén dén va c6 dong dau truong)

2. Ban chinh hoc ba cip Trung hoc co s, Trung hoc phd thong.

3. Khai sinh.

4. Bang Tét nghiép Trung hoc co s6.

5. Giay chtng nhan tring tuyén 16p 10 do S¢ Giao duc va Pio tao cap.

6. Gidy gioi thiéu chuyén truong do trudng Trung hoc phd thong noi di cap
b) S6 lugng hd so: 02 (bd)

- Thoi han giai quyét: 05 ngay, ké tir ngdy Sé Gido duc va Pao tao nhan du hod
so hop 1€

- Bdi twong thuc hién giai quyét hanh chinh: ca nhan
- Co quan thuc hién thu tuc hanh chinh:

a) Co quan c6 tham quyén quyét dinh: S¢ Gido duc va Pao tao thanh phé Ho
Chi Minh

b) Co quan hodc nguoi c6 tham quyén duge iy quyén hodc phan cip thuc hién:
khong c6

c¢) Co quan truc tiép thuc hién TTHC: S6 Giao duc va Pao tao thanh phé HO Chi
Minh

d) Co quan phdi hop: khong co

- Két qua thi tuc hanh chinh: Gidy gi6i thiéu chuyén trudng
- L¢ phi: Khong co

- Tén mau don, mau td khai: Khong c6

- Yéu cau, diéu kién thyc hién thu tuc hanh chinh:

Pi¢u kién chuyén truong
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- Hoc sinh trung hoc phd thong tir cac tinh, thanh vé thanh phd HO Chi Minh
hodc tir thanh phd HO Chi Minh di c4c tinh, thanh khac.

- Viéc chuyén truong cho cac hoc sinh ti€u hoc, trung hoc co sé s€ do cac Phong
Gi4o duc quan, huyén thyc hién.

- Can cu phap ly cta thu tuc hanh chinh:

Quyét dinh s6 51/2002/QD-BGD&PT ngay 25 thang 12 nim 2002 ctia Bo Gido
duc va Pao tao quy dinh thu tuc hd so chuyén truong di.
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I11. LINH VU'C HE THONG VAN BANG, CHUNG CHI
1. Thii tuc cAp ban sao vin bang, chirng chi

- Trinh tu thuc hién:

Buéc 1- Chuan bi day du hd so theo quy dinh cua phap luat

Buéc 2- Nop hd so tai Phong tiép cong dan cua S¢ Gido duc va Pao tao thanh
phd Hb Chi Minh.

Thoi gian tir thir hai dén thir sau hang tuan

Séang tir 07 gio 30 dén 11 gio 00

Chiéu tir 13 gio 30 dén 16 gid 00

e Néu ho so day du, hop 1é thi in phiéu hen cho ngudi ndp.

e Néu hd so chua diy du hodc chua hop 1¢ thi hudng din ngudi ndp hoan thién
hé so.

Buwéc 3- Nhan ban sao van bang, chimg chi tai Phong tiép cong dan cua S Gido
duc va bao tao thanh phé HO Chi Minh.

Thoi gian tir thir hai dén thir sau hang tuan

Séang tir 07 gio 30 dén 11 gio 00

Chiéu tir 13 gio 30 dén 16 gio 00

- Cach thuc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.
- Thanh phan, sé lugng hd so:

a) Thanh phan ho so, bao gdm:

Phiéu yéu cau hodc don cép ban sao vin bang, ching chi.

b) S6 lugng hd so: 01 (bd)

- Thoi han giai quyét: 02 budi, ké tir lic Sé Gido duc va Pao tao nhan da hd so
hop 1€

- Béi twong thuc hién giai quyét hanh chinh: ca nhan

- Co quan thuc hién thu tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S¢ Gido duc va Pao tao thanh phd Ho
Chi Minh

b) Co quan hodc nguoi c6 tham quyén dugc iy quyén hodc phan cip thuc hién:
khong c6
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c¢) Co quan truc tiép thuc hién TTHC: Sé Giao duc va Pao tao thanh phé HO Chi
Minh

d) Co quan phéi hop: khong co

- Két qua thu tuc hanh chinh: Ban sao vin bang, ching chi

- L¢ phi: Khong co

- Tén mau don, mau to khai:

Phiéu yéu cau hoic don cép ban sao vin bang, ching chi.

- Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

Piéu kién cap ban sao tir s6 goc:

Nguoi duge cép ban chinh bi mét van bz“mg hodc mat chtig chi, hoac c6 nhu ciu
vé ban sao vin bang, ching chi.

Gom céc loai vin bang bd tic trung hoc phd thong, trung hoc phd thong va céac
loai chiing chi ngoai ngf, tin hoc.

- Can cur phap ly cua tha tuc hanh chinh:

1. Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5 nam 2007 ctia Chinh pha Vé
cip ban sao tir s6 gbe, ching thue ban sao tir ban chinh, chimg thuc chit ky;

2. Quyét dinh s6 33/2007/QP-BGD&DT ngay 20 thang 6 nam 2007 cia B
Gi4o duc va Pao tao vé ban hanh Quy ché van bang, chig chi cua hé thong gido duc
qudc dan;

3. Cong van s6 10453/GDTrH ngay 24 thang 10 nim 2003 cua B Gido duc va
Dao tao vé viéc cAp bang va ban sao bang tét nghiép.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

PHIEU YEU CAU CAP BAN SAO

VAN BANG CHUNG CHI
(Danh cho truong hop bi that lac, hu hong)

Kinh gtii: Ong Giam déc Sé Gido duc va Pao tao thanh phé H6 Chi Minh

TOLLEN: o Namnir: ...o.ovvviiiieinene.
Anh Sinhngdy: ......oooviiiiii Noisinh: .....oooiiiiii
Luu Pahoc 12 tai truong: ........ooviiiiiiiii. Quan, huyén:.......
3x4 DA tOt NGRIBP K thiz ...oveeeie e
Ngay thiz ...ooooviiieiiii Tai Hoi dong thi .........ocooveeieeeii.. ..
S6 chirng minh nhan dan: ............................ Ngay va noi cap:..................
Pia chi thudng trl. ... e
S6 TUgNE BAN SA0 XN CAP:.  «vveeeee oot
TP. Ho Chi Minh, ngay ..... thang ..... nam 200...

Nguoi lam don ky tén

Ho so dinh kém:
- 01 Ban photo CMND.
- SO lugng anh theo s6 ban sao.

XAC NHAN CUA NHA TRUONG
(Néu khong con ban sao cé chirng thue)
-Ho ten thi SInh: Lo o
-Ngaysinh:... ./...../....... o Noisinh: . .o
-Khodngay: .....oooviiii loai: c.oovii i
~Hoi dong thiz ...oo.ooeii i S bao danh:...................

= SO DANG: e SO kY hidus.......oeeveeeenn...

FCAP NBAY: e
Ngay ..... thang ..... nam 200...
HIEU TRUONG
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Anh
Luu
3x4

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

PHIEU YEU CAU BAN SAO

VAN BANG, CHUNG CHI
Kinh giri: Ong Giam doc S¢ Gido duc va Pao tao thanh phé Ho Chi Minh
TOLtEN: Lot Namnl: ..ovvevvnininnninnnn.
Sinhngay: ..o Noisinh: ....oooiiiiiii,
Pa hoc 16p 12 tai trudong: .......ooevviiiiiiiinn.. Quan, huyén.......
DA tot nghidp Ky thi (1): ...eeiie e
Ngaythi: ..., Tai Hoi dong thi: ......ocoovvneeeiiieeeeiinn..
S6 chimg minh nhan dan: ............................ Ngay va noi cap:..................

TP. H6 Chi Minh, ngay ...... thang ...... nam 200...
Nguoi lam don ky tén

Hb so dinh kém:
- 01 Ban photo van bang, chung chi.
- SO lugng anh theo s6 ban sao.

Luuy

(1): ghi loai vin bang THPT, BTTHPT hodc ching chi ngoai ngit, tin hoc.
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IV. LINH VUC QUY CHE THI, TUYEN SINH

1. Thii tuc t6 chirc kiém tra va cap chimg chi ngoai ngir, tin hoc
- Trinh tu thuc hién:

Buwéc 1- Chuan bi diy du hd so theo quy dinh cua phap luat

e Céc trung tdm cé nhu cau kiém tra 1y chimg chi ngoai ngir tin hoc nhan don
thé tai Phong Gido duc thuong xuyén cua S¢ Gido duc va Pao tao thanh phd HO Chi
Minh

e Céc thi sinh ty do c¢6 nhu cau kiém tra 1dy ching chi ngoai ngit tin hoc nhan
don thé tai Phong tiép cong dan ctia S¢ Gido duc va Pao tao thanh phd Ho Chi Minh

e Phong tiép cong dan hudng din viét don, thé va bao luu diém kiém tra cii (néu
cO)

Budérc 2- Thi sinh ty do dén nop don dy kiém tra, thé dy kiém tra + anh, va dong
1& phi kiém tra tai Phong tiép cong dan ctia S& Gido duc va Pao tao thanh phd H6 Chi
Minh.

Thoi gian tir thir hai dén thir sau hang tuan
Séang tir 07 gid 30 dén 11 gio 00
Chiéu tir 13 gio 30 dén 16 gio 00

- C4c trung tAm ngoai ngir tin hoc ndp don dy kiém tra + thé du kiém tra + anh
tap thé va 1é phi tai Phong K& hoach - Tai chinh ctua S& Gido duc va Pao tao thanh
phb HO Chi Minh.

Thoi gian tir th hai dén tht sau hang tun
Sang tir 07 gid 30 dén 11 gio 00
Chiéu tir 13 gid 30 dén 16 gid 00

Buéc 3- Phong tiép cong dan phat thé du kiém tra cho thi sinh véi ddy du cac
chi tiét nhu vé dia diém, thoi gian, sb bao danh, phong kiém tra.

Thoi gian tir th hai dén thtr sau hang tun
Séang tir 07 gio 30 dén 11 gio 00
Chiéu tir 13 gio 30 dén 16 gio 00

Buéc 4- Tham gia kiém tra
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Buéc 5- Cong bd két qua kiém tra dugce dwa 1én mang website ctia S& Gido duc
va Pao tao thanh phé Ho Chi Minh http://www.hcm.edu.vn hodc trén bang thong bao
tai Phong Tiép cong dan ctia SO (4 ngay sau khi kiém tra).

Budc 6- Phat chung chi:

e Chimg chi s& dugc phat cho timg thi sinh ty do tai Phong tiép cong dan cua SO
Gi4o duc va Pao tao thanh phé H6 Chi Minh.

e Néu thi sinh tap thé (do trung tim dang ky) nhan chtng chi tai trung tim sau
khi trung tdm d3 nhan tai Phong tiép cong dan cta S& Gido duc va Pao tao thanh phd
H6 Chi Minh.

e Hoan tra tién lam chirng chi cho cac trung tam khong dau tai Phong Ké hoach
- Tai chinh cta So Gido duc va Pao tao thanh phé H6 Chi Minh.

e Hoan tra tién lam chimg chi cho céc thi sinh khong dau tai Phong tiép cong
dan ctia S¢ Gido duc va Pao tao thanh phé Ho Chi Minh.

Thoi gian tir thir hai dén thir sau hang tuan

Séang tir 07 gid 30 dén 11 gio 00

Chiéu tir 13 gio 30 dén 16 gid 00

- Cach thuc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.

- Thanh phan, sé lugng hd so:

a) Thanh phan ho so, bao gom:

Pon du kiém tra

Thé dy kiém tra

b) S6 lwong ho so: 01 (bd)

- Thoi han giai quyét: 60 ngay, ké tir ngdy to chuc kiém tra.

- Béi twong thuc hién giai quyét hanh chinh: ca nhan

- Co quan thuc hién thu tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh: S¢ Gido duc va Pao tao thanh phd Ho
Chi Minh

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phan cip thuc hién:
khong c6
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¢) Co quan truc tiép thuc hién TTHC: S¢ Gido duc va Pao tao thanh phd HO Chi
Minh

d) Co quan phéi hop: khong co

- Két qua thu tuc hanh chinh: Chimg chi

- L¢ phi:

A. Ngoai ngir:

- Cap d6 A: 50.000d + 10.000d (Lé phi lam chtng chi)

- Cap d6 B: 60.000d + 10.000d (L& phi 1am chimg chi)

- Cap do C: 70.000d + 10.000d (Lé& phi 1am chung chi)

B. Tin hoc

- Cap d6 A: 80.000d + 10.000d (Lé phi lam chtng chi)

- Cap d6 B: 90.000d + 10.000d (L& phi 1am chimg chi)

- Cap do K¥ thuat vién: 110.000d + 10.000d (Lé phi lam chimg chi)

Ghi chii: Thi sinh khong thi dau s€ dugc tra lai 10.000d 1¢ phi lam chiing chi

- Tén mau don, mau to khai:

Pon du kiém tra

Thé dy kiém tra

- Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

Picu kién

a) Hoc vién cua trung tdm gido duc thuong xuyén; trung tdm ngoai ngf, tin hoc;

b) Thi sinh tu do (bao gém ca cac doi tuong hoc theo hinh thire tu hoc c6 hudng
dan, hoc tir xa) c6 nhu cau dugc cap chirng chi ngoai ngit, tin hoc.

- Cén ctr phap ly cua thu tuc hanh chinh:

1. Quyét dinh s6 7176/QP-BGDDT ngay 09 thang 11 nim 2007 cia By Gido
duc va Pao tao ban hanh Quy dinh vé quy trinh cap phat phoi van bang, ching chi tai
co quan B Gido duc va Pao tao;

2. Quyét dinh s 30/2008/QD-BGDDT ngay 06 thang 6 nam 2007 cia Bo Gido
duc va Pao tao ban hanh Quy dinh vé t6 chirc dao tao, boi dudng, kiém tra va cap
ching chi ngoai ngft, tin hoc theo chuong trinh gido duc thuong xuyén;
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3. Quyét dinh s6 117/2001/QD-UB ngay 03 thang 12 nim 2001 cia UBND
TPHCM vé quy dinh tam thoi thu va st dung 1é phi kiém tra ngoai ng, tin hoc ¢
hi¢u lyc tir ngay 03 thang 12 ndm 2001.
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Anh
4x6cm
(m&i chup,
khéng qua 6

thang)

Trung tdm tin hoc
doéng dau giap lai
anh

MAU DON XIN DU’ KIEM TRA

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

PON XIN DU KIEM TRA
Chirng chi Quéc gia Tin hoc trng dung
Cép do

Ky kiém tra ngay thang nam

Ché & hién nay (dia chi, BN tOBI) .....o.o.oooooooooee oo

Hoc vién cla trung tam (hodc thi sinh tw do) ...

Noi
dan anh
dé lam
chung chi

Dé nghi KHONG déng

d4u vao anh nay

T6i xin bdo lwu diém ky kiém tra Tin hoc khéa ngay /__/

Cép do Dia diém kiém tra

Phong sb Sé bao danh

Céac mén xin bao luu diém (ghi ré s6 diém mén xin bdo lwu):
Mén Ly thuyét
Mén Thuc hanh

TP. HCM, ngay thang __ nam

Dia diém kiém tra ky nay:
Phong sb:
S6 bao danh:

Thi sinh ky tén
(ghi rd ho, tén)
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CONG HOA XA HOI CHU NGHIA VIET NAM
Dbéc lap - Ty do - Hanh phuac

Anh 2 -
PR THE DU KIEM TRA
(moi chup, Chirng chlAQuc?c gia Tin hoc trng dung
khong qua 6 Cap do
thang)
T am tin h v kié 3 - 3
dgunnggggzﬂg;gp I?; Ky kiem tra ngay thang nam
anh

HOQ Va t&N (Viét Chlk iN NOA)............ooooerveeee e
SiNh NQay ..o, thang ..o, NAM ..o,
Noi sinh (viét ten tinh hodc thAN PRO)..........c.ooiiiviicii s

DAN EOC... e Gigi tinh: Naml[ | Ng# [

Cho & hién nay (dia chi, dieN thO i) ............ccoeooroeoeeeeeeeeeeeeeeeeeee oo
Hoc vién cua trung tdm (hodc thi sinh tw do) ...
Thi sinh duoc du kiém tra chimng chi tin hoc quéc gia

Tai dja diém kiém tra: ___
Phong kiém tra: S0 bao danh:

LUU Y:
1. Thi sinh can xem ky huwéng dan Dia diém dw kiém tra va thoi gian kiém tra

2. Thi sinh phai c6 mat tai dia diém dw kiém tra ltc 06 gio' 30 phut dé lam cac
thu tuc trwdc gio chinh thirc. Néu dén sau gio m¢& dé bai, thi sinh sé khong
dwoc dw kiem tra va khéng dwoc hoan lai tién 1€ phi.

3. Thi sinh phai gilr thé nay dé trinh cho giam thi dau gio mdi bai kiém tra va
dé nhan ching chi (sau khi da trang tuyén).

Ngay thang _ nam _ TP.HCM,ngay _ thang  nam ___
Phong KH-TC S& GD-DT xac nhan Thi sinh ky tén
Anh (chij) c6 tén ghi trén (ghi r6 ho, tén)

da dong du 1é phi kiém tra
(Tha quy ky tén; ghi rd ho tén)
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Ty do - Hanh phuc

Anh

4x 6 cm . N

(méi chup , THE DU KIEM TRA

Khong qui 6 CHUNG CHi NGOAI NGU’ QUOC GIA
thang) Moén: Cap do:

Trung tdm ngoai ngl
dong dau giap lai

anh Ky kiém tra ngay thang nam

DAN OC oo Gigi tinh: Naml ] Ngv [ ]

Ché & hién nay (dia chi, diéN thO i) ..o
Hoc vién cua trung tdm (hodc thi sinh tw do) ...
Thi sinh duoc duw kiém tra ching chi ngoai ngi¥ quéc gia

Tai dja diém coi kiém tra: _
Phong kiém tra: S0 béao danh:

LUU Y:
1. Thi sinh can xem ky huwéng dan Dia diém dw kiém tra va thoi gian kiém tra

2. Thi sinh phai c6 mat tai dia diém duw kiém tra ltc 06 gio 30 phut dé lam cac
thu tuc trwéc gio chinh thire. Néu dén sau gio m¢& dé bai, thi sinh sé khéng
dwoc dw kiem tra va khéng dwoc hoan lai tién 1€ phi.

3. Thi sinh phai gitr thé nay dé trinh cho giam thi dau gi> mdi bai kiém tra va dé
nhan chirng chi (sau khi da tring tuyén).

Ngay  thang  nam TP.HCM,ngay  thang  nam ___
Phong KH-TC S& GD-DT xac nhéan Thi sinh ky tén
Anh (chj) c6 tén ghi trén (ghi r6 ho, tén)

da déng du 1é phi kiém tra
(Tha quy ky tén; ghi rd ho tén)
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Adh PON XIN DU KIEM TRA
4% 6cm CHUNG CHI NGOAI NGU QUOC GIA
(m6i chuyp, Mon: Cﬁp d(:):
khong qua 6
thang)
T’rung Fé}m r{g&)ai ngﬁf
46ng gidp lai anh ndy Ky kiém tra ngay thang nim
Ho va tén (Viét Chil I H0@): L.
Sinh ngay ... thang ............ nam ..
Noi sinh (viét tén tinh hofie thAnh PRO): ...

DaAn tOC: ..o

Chd & hién nay (dia chi, din thOGL) ...
Hoc vién cua trung tAm (hodc thi sinh tw do) ...
T6i xin bao lwu diém ky kiém tra ngoai ngit khéa ngay /
Noi Churng chi ngogi ngit mon: Pia diém
dan anh

dé 1am Cap do
chirng chi

Dé nghi KHONG déng

dau vao anh nay

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

Gi6i tinh: Nam| | Nir [

Phong s6 S6 bdo danh

Cdc mon xin bao luu diem (ghi ro so diém mon xin bao luu):

Mbén Viét
Mon Nghe

Mbén Vin dap

TP. HCM, ngay thang  nam

Phong kiém tra so:
S6 bao danh:

Hoi dong kiém tra ky nay:

Thi sinh ky tén
(ghi r6 ho, tén)
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UBND thanh phé H6 Chi Minh xuat ban
Dién thoai: 38.233.686
Fax: (84.8) 38.233.694
Email: ttcb@tphcm.gov.vn

Website: www.congbao.hochiminhcity.gov.vn

In tai Xi nghiép Ban d6 Pa Lat - B4 Quédc phong



