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UY BAN NHAN DAN THANH PHO

05-9-2009- Quyét dinh s6 4189/QD-UBND vé viéc cong bd bo thi tuc 2
hanh chinh thu¢c tham quyén giai quyét cua S6 Noi vu thanh
phé HO Chi Minh.
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UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Péc 1ap - Tw do - Hanh phic
Sb: 4189/QP-UBND TP.H6 Chi Minh, ngay 05 thing 9 nam 2009
QUYET PINH

V& viéc cong bd bd thii tuc hanh chinh thudc thim quyén
giai quyét ctia S& Noi vu thanh pho Ho Chi Minh

UY BAN NHAN DAN THANH PHO HO CHIi MINH

Cin ctr Luat T6 chtrc Hoi dong nhan dan va Uy ban nhan dan ngay 26 thang 11
nam 2003;

Cin cir Quyét dinh s6 30/QD-TTg ngay 10 thang 01 nam 2007 cua Thi tudng
Chinh phii phé duyét P& an Pon gian hoa tha tyc hanh chinh trén céc linh vuc quan
1y nha nudce giai doan 2007 - 2010;

Can ct Quyét dinh s6 07/QD-TTg ngay 04 thang 01 nam 2008 ciia Thu tudng
Chinh phu phé duyét Ké hoach thuc hién Pé an Pon gian hoa thu tuc hanh chinh trén
cac linh vuc quan ly nha nudc giai doan 2007 - 2010;

Thuc hién chi dao cua Thil tuéng Chinh pha vé viée cong bd bo thil tuc hanh
chinh thudc thim quyén giai quyét cua cac sd, ban, nganh trén dia ban thanh phd Ho
Chi Minh tai Cong van s6 1071/TTg-TCCV ngay 30 thang 6 nam 2009;

Xét dé nghi cua Giam déc S& Noi vu thanh phd HO6 Chi Minh tai To trinh sb
1138/TTr-SNV ngay 26 thang 8 nam 2009 va T trinh s6 32/TTr-DA30 ngay 27
thang 8 nam 2009 cta T6 pho T6 cong tac thuc hién Pé 4n 30 cua Uy ban nhan dan
thanh phdé H6 Chi Minh,

QUYET PINH:

Picu 1. Cong bd kém theo Quyét dinh ndy bd thu tuc hanh chinh thudc tham
quyén giai quyét ctia S& Noi vu thanh phé Hé Chi Minh.
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1. Truong hop tha tuc hanh chinh néu tai Quyét dinh nay dugc co quan nha
nudc ¢ thim quyén sira d6i, bo sung hodc bai bo sau ngay Quyét dinh nay c6 hiéu
luc va cac thu tyuc hanh chinh méi dugc ban hanh thi 4p dung ding quy dinh cua co
quan nha nuéc c6 tham quyén va phai cap nhat dé cong bd.

2. Truong hop thu tuc hanh chinh do co quan nha nudc ¢6 thim quyén ban hanh
nhung chua dugc cong b tai Quyét dinh nay hodc co su khac biét gitta ndi dung thu
tuc hanh chinh do co quan nha nuéc cé thAm quyén ban hanh va thi tuc hanh chinh
dugc cong bd tai Quyét dinh nay thi duoc ap dung theo ding quy dinh cua co quan
nha nudc c6 thim quyén va phai cap nhat dé cong bo.

Piéu 2. S& Noi vu ¢6 trach nhiém chu tri, phdi hop véi T cong tac thyuc hién D&
an 30 ctia Uy ban nhan dan thanh phd thuong xuyén cap nhat dé trinh Uy ban nhan
dan thanh phé cong bd nhitng tha tuc hanh chinh néu tai khoan 1 Piéu 1 Quyét dinh
nay. Thot han c@p nhat hodc loai bo bd thu tuc hanh chinh nay cham nhat khong qua
10 ngay, ké tir ngay vin ban quy dinh thi tuc hanh chinh c¢6 hiéu luc thi hanh.

Pbi véi cac thu tuc hanh chinh néu tai khoan 2 Piéu 1 Quyét dinh nay, S Noi
vu ¢6 trach nhiém chu tri, phdi hop véi To cong tac thuc hién Dé an 30 trinh Uy ban
nhan dan thanh phd cong b trong thdi han khong qua 10 ngay ké tir ngay phat hién
c6 sy khac biét gitrta ndi dung thu tuc hanh chinh do co quan nha nudc c6 thim quyén
ban hanh va thil tuc hanh chinh duoc céng bd tai Quyét dinh nay hodc thu tuc hanh
chinh chua duogc cong bd.

Piéu 3. Quyét dinh ndy c6 hiéu luc thi hanh ké tir ngay ky.

Picu 4. Chanh Vin phong Uy ban nhan dan thanh phd, Giam déc So Noi vu,
Thu trudng cac sd, ban, nganh thanh phd, Chu tich Uy ban nhan dan céc quan - huyén
chiu trach nhiém thi hanh Quyét dinh nay./.
TM. UY BAN NHAN DAN

KT. CHU TICH
PHO CHU TICH THUONG TRUC

Nguyén Thanh Tai
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Péc 1ap - Tw do - Hanh phic

THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET
CUA SO NOI VU THANH PHO HO CHi MINH
(Ban hanh kém theo Quyét dinh so 4189/0P-UBND
ngay 05 thang 9 nam 2009 ciia Uy ban nhén dén thanh phé)

Phin I
DANH MUC THU TUC HANH CHINH THUQC THAM QUYEN
GIAI QUYET CUA SO NOI VU THANH PHO HO CHi MINH

STT Tén thu tuc hanh chinh
I. LINH VUC TO CHUC HANH CHINH, SU NGHIEP

01 | Tha tuc thim dinh viéc thanh lap t6 chuc su nghi¢p nha nudc

02 | Thu tuc thAm dinh viéc to chire lai td chirc su nghi¢p nha nudc

03 | Tha tuc tham dinh viéc giai thé t6 chirc sy nghiép nha nudc
I1. LINH VU'C CAN BQ, CONG CHUC, VIEN CHU'C NHA NUOC
01 | Tha tuc tuyén dung cong chirc

02 | Tha tuc tuyén dung vién chirc

03 | Thu tuc tiép nhan, diéu dong can bo, cong chure, vién chirc dbi vé6i dién hop
Iy hoa gia dinh (Quy dinh tai Quyét dinh s 36/2008/Qb-UBND ngay 06
thang 5 nam 2008 cta Uy ban nhan dan thanh phd HO Chi Minh)

04 | Thu tuc tlep nhan, diéu dong can bg, cong chure, vién chirc ddi véi dién tiép
nhan, diéu dong do nhu cau coéng tic (Quy dinh tai Quyét dinh sb
36/2008/QD-UBND ngay 06 thang 5 nim 2008 ciia Uy ban nhan dan thanh
ph6 H6 Chi Minh)

III. LINH VU'C TON GIAO

01 | Tha tuc cong nhan to chirc ton gido co6 pham vi hoat dong chii yéu ¢ mot
tinh, thanh pho

02 | Thu tuc chép thuan vi¢c thanh 13p td chire ton g140 co SO

03 | Tha tuc chap thuén viéc chia, tich to chuc ton gido co s

04 | Thu tuc chap thuan viéc sap nhap, hop nhét to chirc ton gido co s
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05 | Thu tuc dang ky hoi doan ton gido co6 pham vi hoat dong ¢ nhiéu quan,
huyén, thanh pho thudc tinh

06 | Thu tuc cap ding ky cho dong tu, tu vién va cac t6 chirc tu hanh tap thé khac
c6 pham vi hoat dong ¢ nhiéu quén, huyén, thi x3, thanh phd trong pham vi
mot tinh, thanh phd truc thudc Trung wong

07 | Tha tuc chip thuan mé 16p bdi dudng nhitng ngudi chuyén hoat dong ton
giao

08 | Thu tuc dang ky nguoi dugc phong chuc, phong phém, bod nhiém, bau ctr,
suy cu

09 | Thu tuc tiép nhan thong béo cach chirc, bai nhiém chirc sic trong ton gido

10 | Thu tuc chip thuan hoat dong tén gido ngoai chuong trinh ding ky cua to
chtrc ton gido

11 | Thi tuc chap thuan h¢i nghi, dai hoi cla to chirc ton gido khong phai 1a to
churc ton gido co sO, trung wong hodc toan dao

12 | Thu tuc chip thuan cac cudc 1& dién ra ngoai co s& ton gido ¢ sy tham gia
cua tin do déq tu nhiéu‘quén, huyén, thi, xa, thanh pho trong pham vi mot
tinh, thanh ph6 hodc nhi€u tinh, thanh pho truc thugc Trung wong

13 | Thu tuc viéc cai tao, nang cap, xay dung mdi cong trinh ton gido

14 | Thu tuc tiép nhan thong bao to chirc quyén gop vuot ra ngoai pham vi mot
huyén cua co sé tin ngudng, ton gido

15 | Thu tuc cp dang ky hoat dong tén giao cho t6 chtic 6 pham vi hoat dong &
mot tinh, thanh pho truc thudc Trung wong

16 | Tha tuc chip thuan thuyén ghuyén noi hoat déng ton gido cia chirc sic, nha
tu hanh vi pham phép luat vé ton gido da bi xu ly

IV. LINH VUC THI PUA, KHEN THUONG:

01 | Tha tuc danh hiéu Chién si thi dua cp thanh phd

02 | Thu tuc danh hiéu Tap thé lao dong xuat sic

03 | Tha tuc ting thuéng Bang khen cap thanh phd theo dot hodc chuyén dé

04 | Tha tuc Co thi dua cép thanh phd theo dot hodc chuyén dé

05 | Thu tuc Co thi dua cap thanh phd dbi véi cac don vi Trung uong trén dia ban
thanh pho

06 | Thu tuc tdng thudng Bang khen cép B65, nganh, tinh, doan thé Trung uong
thanh tich dot xuat

07 | Giai quyét don thu, khiéu nai thudc thim quyén cip Bo, nganh, tinh, thanh

phé truc thuoc Trung wong
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08 | Xac nhan, cép ddi hién vat khen thuong thude tham quyén cép B9, nganh,
tinh
09 | Thu tuc d& nghi xét ting Co truyén thdng ctia Uy ban nhan dan thanh phé

10 | Thu tuc dé nghi xét ting Huy hiéu thanh phd HO Chi Minh

11 | Tha tuc dé nghi xét tang huan, huy chuong cac loai

12 | Thu tuc d& nghi xét tang Co thi dua Chinh phu

13 | Thu tuc dé nghi xét tang Bang khen Thii tuéng Chinh phu

14 | Tha tuc dé nghi hi¢p y tang Co thi dua, B?mg khen, Ky niém chuong ctia B9,
nganh Trung wong

15 | Thu tuc dé nghi xét phong tang danh hiéu Anh hing (Tinh/Thanh phd Anh
hung; Ba me¢ Viét Nam Anh hung; /}nh hung Luc lugng Vii trang Nhan dan;
Anh hung Lao dong trong thoi ky d61 moi)

16 | Thu tuc ho so cuia Hoi dong cap co s& dé nghi xét ting Giai thuong HO Chi
Minh; Gidi thuéng Nha nudc

17 | Thu tuc d& nghi xét ting Chién si thi dua cip toan qudc

V. LINH VUC HOQIL, TO CHUC PHI CHiNH PHU

01 | Tha tuc cong nhan Ban van dong thanh 1ap hoi c6 pham vi hoat dong trong tinh

02 | Tha tyc xin phép dat van phong dai dién cua hdi c6 pham vi hoat dong trong
ca nudc hoac lién tinh

03 | Tha tuc phé duyét Diéu 1& hoi c6 pham vi hoat dong trong tinh, huyén, xa

04 | Thu tuc cho phép thanh 1ap hoi c6 pham vi hoat dong trong tinh, huyén, xa

05 | Thu tuc chia, tach; sap nhap; hop nhat hoi co pham vi hoat dong trong tinh,
huyén, xa

06 | Thu tuc giai thé d6i v4i hoi co pham vi hoat dong trong tinh, huyén, xa

07 | Tha tuc hop nhat, sap nhap, chia, taich quy c6 pham vi hoat dong tai tinh
hodc lién huyén

08 | Thu tuc thay doi gidy phép thanh 1ap hodc cong nhan diéu 1 quy co6 pham vi
hoat dong tai tinh hodc lién huyén

09 | Thi tuc cho phép thanh 1ap va cong nhan diéu 1& quy co6 pham vi hoat dong
tai tinh hoac lién huyén

10 | Thu tuc d6i tén quy c6 pham vi hoat dong tai tinh hoac lién huyén

11 | Thu tuc tu giai thé d6i véi quy c6 pham vi hoat dong tai tinh hoac lién huyén

12 | Thu tuc dat chi nhanh hodac van phong dai dién & dia phuong khac vdi noi

dac tru s¢ chinh cua quy c6 pham vi hoat dong toan quéc, lién tinh
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Phan II
NOI DUNG CU THE CUA TUNG THU TUC HANH CHIiNH
THUQC THAM QUYEN GIAI QUYET CUA SO NOI VU
THANH PHO HO CHI MINH

I. LINH VU'C TO CHU'C HANH CHINH, SU NGHIEP

1. Thii tuc thim dinh viéc thanh l4p to chirc sw nghiép nha nuéc
- Trinh tu thuc hién:

* Budce 1: Chuan bi day du ho so, thi tuc theo quy dinh.

* Budc 2: Nop ho so tai T6 tiép nhan va tra két qua - S& Noi vu (phong s6 1, 1au
1) tai s6 86B Lé Thanh Tén, phuong Bén Nghé, quan 1.

Khi nhan hd so, T tiép nhan va tra két qua - S& Noi vu kiém tra thanh phan hd

so theo quy dinh:
- Trudng hop thanh phan ho so dy du thi viét gidy hen cho ngudi ndp.

- Truong hop thanh phan hd so chua ddy du thi huéng dan duong sy hoan thién
thanh phan hd so.

Khi tiép nhén hd so, cong chuc kiém tra tinh hop 1¢:
+ Truong hop hd so hop 18 thi viét gidy hen cho ngudi ndp.
+ Truong hop hd so chua hop 18 thi huéng dan duong sy hoan thién ho so.

* Budc 3: Nhan két qua tai Bo phan tiép nhan va tra két qua (trong gio hanh
chinh tir thir hai dén thtr sdu hang tuan)

- Cach thuvee thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so:

- P& an thanh 1ap t6 chic:

+ Sy can thiét va co s phap 1y thanh 1ap t6 chic;

+ Muc tiéu, chirc nang, nhiém vu cua t6 chuc;

+ Loai hinh t6 chtrc can thanh lap;

+ Co cau cua to chtrc can thanh lap;
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+ Céac yéu td can thiét bao dam cho to chirc can thanh 1ap hoat dong; trong dé co
du kién vé nhan sy, bién ché, kinh phi hoat dong, tru s& lam viéc va trang thiét bi,
phuong tién can thiét cua t6 chuc;

+ Phuong &n thanh 14p va 10 trinh hoat dong ctia td chrc;
+ Kién nghi cta co quan x4y dung dé an thanh lap t6 chuc.

- TO trinh vé D& 4n thanh 1ap t6 chirc, du thao Quyét dinh thanh 1ap t6 chirc
(kém theo), dy thao Piéu 1¢ hodc Quy ché hoat dong cua to chirc (ddi voi viée thanh
1ap t6 chtrc sy nghiép nha nuée):

+ Sy can thiét va co s phap 1y ctia viéc thanh 1ap t6 chc;
+ Nhitng ndi dung chinh ctia d& an thanh 1ap t6 churc;

+ Nhitng van dé con c6 ¥ kién khac nhau va nhitng van dé can xin y kién cua co
quan c6 tham quyén quyét dinh thanh 1ap t6 chirc.

- Y kién bang van ban cua céc co quan ¢ lién quan ve viéc thanh 13p t6 chuc;

- B4o cdo giai trinh viéc ti€p thu ¥ kién cua cac co quan c6 li€n quan va bao cdo
bo sung theo y kién chi dao ctia co quan c6 tham quyén quyét dinh thanh 1ap to chtic

(néu co).
b) S6 lugng ho so: 02 bd

- Thoi han gidi quyét: Trong vong 15 ngay 1am viéc, ké tir ngdy nhan da ho so
hop €.

- Doi twong thuce hién thu tuc hanh chinh: t chue.
- Co quan thyec hién thu tuc hanh chinh: S& Noi vu thanh phé HO Chi Minh.
a) Co quan c6 thAm quyén quyét dinh: S& Noi vu thanh phd H6 Chi Minh.

b) Co quan hodc nguoi c6 tham quyén dugc iy quyén hodc phan cip thuc hién:
khong co.

¢) Co quan tryc tiép thuc hién: Phong S, nganh.
d) Co quan phdi hop (néu c6): khéng co.

- Két qua thii tuc hanh chinh: Ho so tham dinh.

- Lé phi (néu c6): khong co.

- Tén mau don, mdu to khai: khong co.

- Yéu cau, diéu kién thwc hién thii tuc hanh chinh: khong co.
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- Can cw phap ly cua thu tuc hanh chinh:

* Nghi dinh sd 83/2006/ND-CP ngay 17 thang 8 nim 2006 cua Chinh phu quy
dinh trinh ty, tha tuc thanh 1ap, to chirc lai, giai thé to chirc hanh chinh, t6 chic sy
nghiép nha nudc (c6 hi¢u luc ngay 01 thang 9 nam 2006);

* Quyét dinh s6 28/2009/QP-UBND ngay 03 thang 4 nim 2009 ctua Uy ban
nhan dan thanh phé ban hanh Quy ché to chire va hoat dong cia S& Noi vu thanh phé
Hd Chi Minh (c6 hiéu luc tir ngdy 13 thang 4 nim 2009).
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2. Thii tuc tham dinh viéc t6 chire lai t6 chire sy nghiép nha nwéc
- Trinh tu thuc hién:
* Budc 1: Chuan bi day du ho so, thii tuc theo quy dinh.

* Budc 2: Nop ho so tai T6 tiép nhan va tra két qua - S& Noi vu (phong s6 1, 1au
1) tai s6 86B Lé Thanh Ton, phuong Bén Nghé, quan 1.

Khi nhan hé so, T6 tiép nhan va tra két qua - S& Noi vu kiém tra thanh phan hd
so theo quy dinh:

- Trudng hop thanh phan hd so day du thi viét gidy hen cho ngudi ndp.

- Truong hop thanh phan ho so chua dy du thi huéng dan dwong sy hoan thién
thanh phan hd so.

Khi tiép nhén hd so, cong chuc kiém tra tinh hop 1€:
+ Truong hop hd so hop 18 thi viét gidy hen cho ngudi ndp.
+ Truong hop hd so chua hop 18 thi huéng dan dwong sy hoan thién ho so.

* Budc 3: Nhan két qua tai Bo phan tiép nhan va tra két qua (trong gio hanh
chinh tir thir hai dén th sau hang tuan)

- Cach thuee thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so:

- Pé 4n vé t6 chuc lai to chirc;

- T trinh vé dé 4n t6 chic lai to chirc va dy thao Quyét dinh vé t6 chirc lai to
chtrc (kém theo);

- Cac van ban xac nhan vé tai chinh, tai san, dat dai, cac khoan vay, ng phai tra
va cac van dé khac ¢o lién quan;

- Y kién bang van ban cia cac co quan co lién quan.

b) S6 lugng ho so: 02 bd

- Thoi han gidi quyét: Trong vong 15 ngay 1am viéc, ké tir ngdy nhan da ho so
hop I¢.

- Doi twong thue hién thu tuc hanh chinh: t6 churc.

- Co quan thyc hién thu tuc hanh chinh: S& Noi vu thanh phé H6 Chi Minh.
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a) Co quan c6 thAm quyén quyét dinh: S& Noi vu thanh phé H6 Chi Minh.

b) Co quan hodc nguoi c6 thim quyén dugc iy quyén hodc phan cip thuc hién:
khong co.

¢) Co quan truc tiép thuc hién: Phong Sé, nganh.

d) Co quan phéi hop (néu c6): khong co.

- Két qua thii tuc hanh chinh: Ho so tham dinh.

- Lé phi (néu c6): khong co.

- Tén mau don, madu to khai: khong co.

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh: khong co.
- Can cu phap ly cua thu tuc hanh chinh:

* Nghi dinh s6 83/2006/ND-CP ngay 17 thang 8 nam 2006 ciia Chinh phu quy
dinh trinh ty, tha tuc thanh 1ap, to chirc lai, giai thé to chitrc hanh chinh, t6 chic sy
nghiép nha nude (c6 hi¢u lyc ngay 01 thang 9 nam 2006);

* Quyét dinh s6 28/2009/QD-UBND ngay 03 thang 4 nam 2009 cia Uy ban
nhan dan thanh phé ban hanh Quy ché to chirc va hoat dong cua S& Noi vu thanh phé
H6 Chi Minh (c6 hiéu luc tir ngdy 13 thang 4 nim 2009).
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3. Thii tuc tham dinh viéc giai thé t6 chirc sw nghiép nha nuéc
- Trinh tu thuc hién:
* Budc 1: Chuan bi day du ho so, thii tuc theo quy dinh.

* Budc 2: Nop ho so tai T6 tiép nhan va tra két qua - S& Noi vu (phong s6 1, 1au
1) tai s6 86B Lé Thanh T6n, phuong Bén Nghé, quan 1.

Khi nhan hd so, T6 tiép nhén va tra két qua - S& Noi vu kiém tra thanh phﬁn hd
so theo quy dinh:

- Truong hop thanh phan ho so day du thi viét gidy hen cho ngudi ndp.

- Trudng hop thanh phan hd so chua dy du thi hudng dan dwong su hoan thién
thanh phan ho so.

Khi tiép nhén hd so, cong chuc kiém tra tinh hop 1¢:
+ Truong hop hd so hop 18 thi viét gidy hen cho ngudi ndp.
+ Truong hop hd so chua hop 18 thi huéng din duong su hoan thién ho so.

* Budce 3: Nhan két qua tai Bo phan tiép nhan va tra két qua (trong gio hanh
chinh tir thir hai dén th sau hang tuan)

- Cach thuvee thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so:

- Dé an vé giai thé to chuc;

- To trinh vé dé 4an giai thé t6 chirc va du thao Quyét dinh vé giai thé t6 chirc
(kem theo);

- Céc van ban cua cac co quan c¢o lién quan xac nhan vé tai chinh, tai san, dat

dai, cac khoan vay, ng phai tra va cac van dé khac co lién quan.
b) S6 lugng ho so: 02 bd

- Thoi han gidi quyét: Trong vong 15 ngay 1am viéc, ké tir ngdy nhan du ho so
hop 1¢€.

- Doi twong thue hién thu tuc hanh chinh: t6 churc.
- Co quan thyc hién thu tuc hanh chinh: S& Noi vu thanh phé H6 Chi Minh.

a) Co quan c6 thAm quyén quyét dinh: S& Noi vu thanh phd H6 Chi Minh.
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b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phin cip thuc hién:
khong co.

c¢) Co quan tryuc tiép thuc hién: Phong Sé, nganh.

d) Co quan phéi hop (néu c6): khéng co.

- Két qua thii tuc hanh chinh: Ho so tham dinh.

- Lé phi (néu c6): khong co.

- Tén mau don, madu to khai: khong co.

- Yéu cau, diéu kién thwc hién thii tuc hanh chinh: khong co.
- Can cw phap ly cua thu tuc hanh chinh:

* Nghi dinh sé 83/2006/ND-CP ngay 17 thang 8 nim 2006 cua Chinh phu quy
dinh trinh tu, tha tuc thanh 1ap, to chirc lai, giai thé to chitc hanh chinh, t6 chic sy
nghiép nha nudce (c6 hiéu lyc ngay 01 thang 9 ndm 2006);

* Quyét dinh sb 28/2009/QD-UBND ngay 03 thang 4 niam 2009 cta Uy ban
nhan dan thanh phé ban hanh Quy ché t6 chire va hoat dong cua S& Noi vu thanh phé
Ho6 Chi Minh (c6 hiéu luc tir ngdy 13 thang 4 nam 2009).
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I1. LINH VUC CAN BQ, CONG CHUC, VIEN CHUC NHA NUOC
1. Thii tuc tuyén dung cong chirc

- Trinh tu thuc hién:

* Budc 1: Chuan bi day du ho so, thii tuc theo quy dinh.

* Budc 2: Nop ho so tai T6 tiép nhan va tra két qua - S& Noi vu (phong s6 1, 1au
1) tai s6 86B Lé Thanh Toén, phuong Bén Nghé, quan 1.

Khi nhan hd so, T6 tiép nhan va tra két qua - S& Noi vu kiém tra thanh phan ho
so theo quy dinh:

- Truong hop thanh phan ho so day du thi viét gidy hen cho ngudi ndp.

- Truong hop thanh phan hd so chua ddy du thi huéng dan duong sy hoan thién
thanh phan hd so.

Khi tiép nhén hd so, cong chuc kiém tra tinh hop 1€:
+ Truong hop hd so hop 18 thi viét gidy hen cho ngudi ndp.
+ Truong hop hd so chua hop 18 thi huéng din duong su hoan thién ho so.

* Budce 3: Nhan két qua tai Bo phan tiép nhan va tra két qua (trong gio hanh
chinh tir thir hai dén thw sau hang tuan)

- Cach thuee thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:
a) Thanh phan ho so:

- Pon ding ky du tuyén (mAu don ban hanh kém theo Thong tu sb 07/2007/TT-
BNV).

- So yéu 1y lich (M'flu 2a-BNV/2007), c6 xac nhan cua co quan, don vi hoac dia
phuong noi cu tri.

- Ban sao giday CMND, ho khau thuong trii hoiac KT3.

- Ban sao cac van bang, chimg chi phu hop véi tiéu chuan va diéu kién cua
ngach dy tuyén.

- Gidy chtng nhén strc khoe do co quan y té c6 thAm quyén cip quan, huyén trd
1én cap. Gidy chting nhén c6 gia tri trong 6 thang tinh dén ngay ndp ho so du thi.

b) S6 luong ho so: 01 bd
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- Thoi han gidi quyét: Trong vong 90 ngay lam viéc, ké tir ngay nhan da hd so
hop 1¢€.

- Doi twong thyc hién thu tuc hanh chinh: td chire.

- Co quan thiee hién thii tuc hanh chinh: S& Noi vu thanh phd H6 Chi Minh.

a) Co quan c6 thAm quyén quyét dinh: S& Noi vu thanh phd Ho Chi Minh.

b) Co quan hodc nguoi ¢ tham quyén dugc uy quyén hodc phan cap thuc hién:
khong co.

¢) Co quan truc tiép thuc hién: Phong Cong chirc, vién chirc.

d) Co quan phéi hop (néu c6): Uy ban nhan dan quan, huyén, so, ban, nganh.

- Két qua thii tuc hanh chinh: Hb so tham dinh.

- Lé phi (néu cé): khong co.

- Tén mau don, mau to khai:

* Thong tu s 07/2007/TT-BNV ngay 04 thang 7 nim 2007 ciia B6 Noi vu vé
Hudng dan thuc hién Nghi dinh s6 09/2007/ND-CP ngay 15 thang 01 nam 2007 cua
Chinh phu sira doi, b6 sung mot sé diéu cua Nghi dinh s6 117/2003/ND-CP ngay 10
thang 10 ndm 2003 ctia Chinh phu vé tuyén dung, st dung va quan 1y can bo, cong
chtic trong cac co quan nha nudc va hudng din mot sd diéu cua Nghi dinh so
117/2003/ND-CP ngay 10 thang 10 naim 2003 cta Chinh phu vé tuyén dung, str dung
va quan 1y can bd, cong chirc trong cac co quan nha nudce (c6 hi€u luc ngay 19 thang
7 nam 2007).

* Quyét dinh s6 06/2007/QD-BNV ngay 18 thang 6 nim 2007 cua Bo truéng Bo
Noi vu vé viéc ban hanh thanh phﬁn ho so can b, cong chuc va mau biéu quan ly hd
so can bd, cong chure (¢6 hi€u luc ngay 02 thang 7 nam 2007).

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh: khong co.

- Can cu phap ly cua thu tuc hanh chinh:

* Luat Can bo, cong chtrc (c6 hiéu luc ngay 01 thang 01 nam 2010).

* Nghi dinh s6 117/2003/ND-CP ngay 10 thang 10 nam 2003 cta Chinh phi vé
tuyén dung, str dung va quan 1y can bd, céng chic trong cic co quan nha nudc; Nghi
dinh s6 09/2007/ND-CP ngay 15 thang 01 niam 2007 ciia Chinh pha vé stra d6i, bo
sung mot s6 diéu ctia Nghi dinh s6 117/2003/ND-CP ngay 10 thang 10 nim 2003 cia
Chinh phu;
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* Nghi dinh s6 09/2007/ND-CP ngay 15 thang 01 ndm 2007 caa Chinh phu stra
d6i, bd sung mot sd diéu cua Nghi dinh sé 117/2003/NB-CP (c6 hiéu lyc ngay 01
thang 02 nam 2007);

* Quyét dinh s6 10/2006/QD-BNV ngay 05 thang 10 nim 2006 ctia B trudong
Bo Nbi vu vé ban hanh Quy ché thi tuyén, thi ning ngach d6i vdi can bd, cong chic
(c6 hi¢u luc ngay 20 thang 10 nam 20006);

* Quyét dinh s6 06/2007/QD-BNV ngay 18 thang 6 nim 2007 caa B truéng B
Noi vu vé viéc ban hanh thanh phan ho so can bo, cong chirc va mau biéu quan 1y ho
so can b, cong chirc (c6 hiéu luc ngay 02 thang 7 ndm 2007);

* Thong tu s 07/2007/TT-BNV ngay 04 thang 7 nim 2007 ciia B6 Noi vu vé
hudng dan thyuc hién Nghi dinh s6 09/2007/ND-CP ngay 15 thang 01 nam 2007 cua
Chinh phu sira doi, b6 sung mot s6 diéu cua Nghi dinh s6 117/2003/ND-CP ngay 10
thang 10 ndm 2003 ctia Chinh phu vé tuyén dung, st dung va quan 1y can bo, cong
chtic trong cac co quan nha nudc va hudng din mot sd diéu cua Nghi dinh so
117/2003/ND-CP ngay 10 thang 10 nam 2003 cta Chinh phu vé tuyén dung, str dung
va quan 1y can bd, cong chirc trong cac co quan nha nudce (c6 hi€u luc ngay 19 thang
7 nam 2007);

* Thong tu lién tich s6 101/2003 /TTLT-BTC-BNV ngay 29 thang 10 nim 2003
ctia B Tai chinh va Bo Noi vu vé quy dinh ché d6 thu va quan 1y st dung phi du thi
tuyén cong chirc va thi nang ngach can bo, cong chirc (co hiéu luc ngay 13 thang 11
nam 2003);

* Quyét dinh sb 28/2009/QD-UBND ngay 03 thang 4 niam 2009 cta Uy ban
nhan dan thanh phé ban hanh Quy ché to chirc va hoat dong cua S& Noi vu thanh phé
Ho6 Chi Minh (c6 hiéu luc tir ngdy 13 thang 4 nam 2009).
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

MAU PON PANG KY DU TUYEN CONG CHUC
(Ban hanh kem theo Thong tw so6 07/2007/TT-BNV
ngay 04 thang 7 nam 2007 cua Bo Noi vu)

Tén to1 la: Nam, ntr:

Ngay sinh:

Qué quan:

Ho khau thuong tra:

Chd & hién nay: Pién thoai lién lac:
Dan toc:

Trinh d6 dao tao:

Thudc doi tuong wu tién (ghi thudc dbi twong wu tién nao):

Sau khi nghién ctru diéu kién va tiéu chuan tuyén dung can bg, cong chuc,
ngach........................ t6i thay ban than t6i co du diéu kién, tiéu chuan dé tham
du ky thi tuyén. Vi vy toi 1am don nay xin dang ky du tuyen tai Ho1 dong thi
.............................................................. Néu trang tuyén toi xin chap hanh
nghiém tiic moi quy dinh ctia Nha nudc.

Tbi xin gui kém theo don nay hd so du tuyén gdm:

1. Ban khai ly lich;

2. Giéy chirng nhan strc khoe;

3. Ban chup cac van bang, chimg chi va cac gidy td c¢6 lién quan khac gom:
4. 2 phong bi, 2 anh c& 4x6.

Toan bo ban chup van bang, chung chi va cac gidy to lién quan khac trong hd so
du tuyén cia toi néu trén khi dugc thong bao trang tuyén, toi s& hoan chinh lai theo
ding quy dinh.

Téi xin cam doan ho so du tuyén cua toi1 la su that, dung va du tiéu chuan, diéu
kién du tuyén. T61 xin chiu trach nhi€ém trudc phap luat vé cac ban chup van béng,
chtng chi va gidy to lién quan khac ndp trong hd dy tuyén, néu sai thi két qua tuyén
dung ctia toi s& bi co quan c6 thim quyén tuyén dung hily bo.

Kinh don
(Ky va ghi ro ho tén)
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Mau 2a-BNV/2007
(Ban hanh kém theo Quyét dinh sé 06/2007/QP-BNV ngay 18/6/2007 cta Bo trudng Bo Noi vu)

Co quan, don vi c6 thdm quyén quan ly CBCC........................ Sé hiéu can bo, cong chuec.............
Co quan, Aon Vi ST dUuNG CBCC ...t e et e e s e st e e e e nre e e e e nees
SO YEU LY LICH CAN BO, CONG CHUC
Anh mau
(4X6Cm) | 1 Ho va ten khai Sinh (VIEt ChT N NOA): . vvveeeeeeeeeeee oo
2. TeN GOIKNAC:. ... e e e
3. Sinh ngay....... thang....... nam...... , Gigi tinh (nam, N): ..o,
4. Noisinh: Xa............... , Huyén.............. S TINN e,
5. Qué quan: Xa............. ,Huyén.............. s TN s
B. DANtOC . ... B A o1 W 1 =T R
8. Noi d&Nng Ky ho KhAU thiOMNG tr0: .....eoeececececececeeee e,

(S6 nha, dworng phd, thanh phd; xém, thdn, x&, huyén, tinh)
LS Lo T 4 1= I3 - ST

(S6 nha, dworng phd, thanh phé; xém, thén, x&, huyén tinh)

11. Ngay tuyén dung: ....... loo..... T Co qQUan tUYEN dUNG: ...ovoveeeeeccceeeeee e
12. Chirc vu (chtrc danh) Ri@Nn ai: ......oooiii e e

(V& chinh quyén ho&c Dang, doan thé, ké ca chirc vu kiém nhiém)

13. CONG VIEC ChiNN APQIC GIA0: ...t iiiieee ittt e et e e sttt e e e st e e e snbeeeeesnbeeeeeans
14. Ngach cdng chirc (vién chtc)i.....o.cooeiiiienne. s, Ma&Nngach: ...
Bac lwong.......... ,Hésb......... , Ngay hwéng....../......... ......, Phu cdp chirc vu:....... , Phu cép khac:
15.1. Trinh d6 gido duc phd théng (da t6t nghiép 1&p may/ thudc hé NA0):.........c.ceveveeeececcccecane
15.2. Trinh d& chuy@n mMON CA0 NNAL: .........ovieeeeeecececececeeeeeeee et

(TSKH, TS, Ths, c¥ nhan, k§ sw, cao dang, trung cap, so cip; chuyén nganh)

(Cao cép, trung cép, so cip va twong dwong)  (Chuyén vién cao cép, chuyén vién chinh,
chuyén vién, can sw....)

15.5. Ngoai Ngl:......ooeeiiiiiiii i, 15.6. TINhOC: e
(Tén ngoai nglr + Trinh d6 A, B, C, D,...) (Trinhdd A, B, C,...)

16. Ngay vao Dang cong san Viét Nam ....... lo... locoiisy Ngay chinh thtrc:....../...... oo
17. Ngay tham gia t& chirc Chinh tri - X8 NOi: ....c.ovovieeeeecececceeeeeeee e

(Ngay tham gia t6 chirc: Doan, Héi,.... Va lam viéc gi trong té chirc do)

18. Ngay nhap ng:....... [...... l...... , Ngay xuét ngii:........ . T , Quan ham cao nhét: ....
19. Danh hiéu dwg'c phong tANG €0 NNAL: ...........o.ovieiecececceeeeeeeeee e
(Anh hung lao déng, anh hung lwc lwong vii trang; nha gido, thay thubc, nghé si nhan dan, wu ta,...)

PO IS To 8 (0o qTo I oTo ] a T I =T 0SS
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21. Khen thwdng:.......cooooiiiiiie 22 KY TUBE: o

(Hinh thirc cao nhét, ndm nao) (V& dang, chinh quyén, doan thé hinh thirc cao nhat, nam
nao)

23. Tinh trang sc khée:.................. , Chiéu cao:......... Cannang:......... kg, Nh6bm mau...........

24. La thwong binh hang: ......... [viiiiiin , La con gia dinh chinh sach ():......ccccovieveeeiiiieee,

(Con thwong binh, con liét sT, ngw®i nhiém chat ddc da cam Dioxin)

25. Sé chirng minh nhan dan:

Ngay cép: ........ [ Lot

26, SO SO BHXH: .ottt ettt ettt et e et e et e e et ee et eee s

27. Dao tao, bdi dwéng vé chuyén mén, nghiép vu, ly luan chinh tri, ngoai ngt, tin hoc

Tén trevong

Chuyén nganh
dao tao, boi
dwéng

Tl thang, nam

DPén thang, nam

Hinh thirc dao
tao

Van bang, chirng
chi, trinh do6 gi

ced il -
cd -
cd -
ced -
O -
ced i -
ced i -
ced i -
O -

Ghi chu: Hinh thire d3o tao: chinh quy, tai chivc, chuyén tu, bdi dwéng

O T o T QU SO P PR OUPR

28. Tom tat qua trinh cong tac

Tt thang, nam
dén thang, nam

Chtrc danh, chirc vy, don vi cong tac (dang, chinh quyén, doan thé, té chirc xa
héi), ké ca thoi gian dwoc dao tao, bdi dudng vé chuyén mén, nghiép vu, ...

29. Pac diém lich st ban than:

- Khai r6: bi bét, bi tu (tr ngay thang ndm nao dén ngay thang ndm nao, & dau) da khai bao cho ai, nhirng
van dé gi? Ban than co lam viéc trong ché dd cii (co quan, don vi ndo, dia diém, chirc danh, chirc vy, thoi

gian lam viéc...)
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- Thoi gian hodc c6 quan hé véi cac td chive chinh tri, kinh t&, x& hdi nao & nwéc ngoai (Iam gi, t6 chirc nao,
dat tru s& & dau...?):...

30. Quan hé gia dinh

a. Vé ban than: Cha, Me, Vo (hodc chdng), cac con, anh chj em ruét

Mbi Qué quan, nghé nghiép, chic danh, chic
uan Ho va tén N&m sinh vy, don vj cdng tac, hoc tap, pcyi & (trong,
qhé i ngoai nwéc); thanh vién cac to chic chinh

tri - xa hoi...?

b. V& bén vo (hodc chdng): Cha, me, anh chi em rudt

M Qué quan, nghé nghiép, chirc danh, chirc

quan Ho va tén Nam sinh | V% dqn vi cong tac, .hQC tap, Zno’i 6 (trong,

hé i ngoai nwéc); thanh vién cac to chic chinh
: tri - xa hgi...?
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31. Nhan xét, danh gia clia co quan, don vi quan ly va str dung can bd cong chirc

Ngwoikhai L , hgay...... thang...... nam 20....
To6i xin cam doan nhirng I&i khai trén day la Thu trwdng co quan, don vi quan ly va st dung
dung sw that CBCC

(Ky tén, ghi ré ho tén) (Ky tén, déng d&u)
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2. Thii tuc tuyén dung vién chirc
- Trinh tu thuc hién:
* Budc 1: Chuan bi day du ho so, thi tuc theo quy dinh.

* Budc 2: Nop hd so tai T6 tiép nhan va tra két qua - S& Noi vu (phong s6 1, 1au
1) tai s6 86B Lé Thanh Tén, phuong Bén Nghé, quan 1.

Khi nhan hé so, T6 tiép nhan va tra két qua - S& Noi vu kiém tra thanh phan hd
so theo quy dinh:

- Truong hop thanh phan hd so day du thi viét gidy hen cho nguoi nop.

- Truong hop thanh phan ho so chua day di thi huéng dan dwong sy hoan thién
thanh phan ho so.

Khi tiép nhén hd so, cong chuc kiém tra tinh hop 1¢:
+ Truong hop hd so hop 18 thi viét gidy hen cho ngudi ndp.
+ Truong hop hd so chua hop 18 thi huéng din duong su hoan thién ho so.

* Budc 3: Nhan két qua tai Bo phan tiép nhan va tra két qua (trong gio hanh
chinh tir thir hai dén thi sau hang tuan)

- Cach thire thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so:

- Pon ding ky du tuyén vién chtrc (ban hanh kém theo Thong tu s6 04/2007/TT-
BNV).

- So yéu 1y lich (M4u 2a-BNV/2007), ¢6 x4c nhan ctia co quan, don vi hoic dia
phuong noi cu tr.

- Ban sao giay CMND, ho khau thuong trii hoiac KT3.

- Ban sao cac van bang, chimg chi phu hop véi tiéu chuan va diéu kién cua
ngach dy tuyén.

- Gidy chung nhan stic khoé do co quan Y té c6 thadm quyén cip quan, huyén trd
1én cap. Gidy chirng nhén c6 gia tri trong 6 thang tinh dén ngay nop ho so du thi.

b) Sd lugng ho so: 01 bd

- Thoi han gidi quyét: Trong vong 45 ngay 1am viéc, ké tir ngdy nhan du ho so
hop I¢.
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- Doi twong thyc hién thu tuc hanh chinh: td chire.

- Co quan thyc hién thu tuc hanh chinh: S& N6i vu thanh phé HO Chi Minh.

a) Co quan c6 thAm quyén quyét dinh: S& Noi vu thanh phd H6 Chi Minh.

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phan cip thuc hién:
khong co.

¢) Co quan truc tiép thuc hién: Phong Cong chirc, vién chirc.

d) Co quan phéi hop (néu c6): Uy ban nhan dan quan, huyén, so, ban, nganh.

- Két qua thii tuc hanh chinh: Hb so tham dinh.

- Lé phi (néu c6): khong co.

- Tén mau don, madu to khai:

* Thong tu sb 04/2007/TT-BNV ngay 21 thang 6 nam 2007 cua Bo Noi vu
huéng dan thyc hién mét s6 diéu ctia Nghi dinh s6 116/2003/ND-CP ngay 10 thang
10 nam 2003 ctia Chinh phii va Nghi dinh s6 121/2006/ND-CP ngay 23 thang 10 nim
2006 ctia Chinh phu sira doi, bo sung mot s6 diéu ciia Nghi dinh s6 116/2003/ND-CP
(c6 hi¢u lyc ngay 05 thang 7 nam 2007).

* Quyét dinh s6 06/2007/QD-BNV ngay 18 thang 6 nim 2007 caa B truéng B
Noi vu vé viéc ban hanh thanh phﬁn hd so can bo, cong chuc va mau biéu quan ly hd
so can b, cong chirc (c6 hiéu luc ngay 02 thang 7 nam 2007).

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh: khong co.

- Can cwr phap ly cua thu tuc hanh chinh:

* Luat Can b0, cong churc (c6 hi¢u luc ngay 01 thang 01 nam 2010).

* Nghi dinh s6 116/2003/ND-CP ngay 10 thang 10 niam 2003 cta Chinh pht vé
tuyén dung, st dung va quan 1y can bd, cong chirc trong cac don vi su nghiép ctia nha
nudc;

* Nghi dinh s6 121/2006/ND-CP ngay 23 thang 10 nim 2006 cia Chinh phu sira
d6i, bd sung mot sd diéu cua Nghi dinh sd 116/2003/NB-CP (c6 hiéu luc ngay 07
thang 11 nam 2006);

* Quyét dinh s6 06/2007/QD-BNV ngay 18 thang 6 nim 2007 caa B truéng B
Noi vu vé viéc ban hanh thanh phan hd so can bd, cong chirc va mau biéu quan Iy hd
so can bd, cong chure (¢6 hi€u luc ngay 02 thang 7 nam 2007);
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* Thong tu sb 04/2007/TT-BNV ngay 21 thang 6 nim 2007 cua Bo Noi vu
huéng dan thuc hién mét s6 diéu ctua Nghi dinh s6 116/2003/ND-CP ngay 10 thang
10 nam 2003 ctia Chinh phii va Nghi dinh s6 121/2006/ND-CP ngay 23 thang 10 nim
2006 ctia Chinh phu sira doi, bo sung mot sb diéu ctia Nghi dinh s6 116/2003/ND-CP
(c6 hi¢u lyc ngay 05 thang 7 nam 2007);

* Thong tu s6 02/2008/TT-BNV ngay 03 thang 3 nam 2008 cia Bo Noi vu vé
stra d6i diém B khoan 1 Muc I Thong tu s6 04/2007/TT-BNV (c6 hiéu lyc ngay 18
thang 3 ndm 2008);

* Thong tu s6 101/2003 /TLT/BTC-BNV ngay 29 thang 10 nam 2003 cia Bo
Tai chinh va Bo Noi vu vé quy dinh ché d6 thu va quéan 1y sir dung phi du thi tuyén
cong churc va thi nadng ngach can bg, cong chure (cé hi¢u luc ngay 13 thang 11 nam
2003);

* Quyét dinh sb 28/2009/QD-UBND ngay 03 thang 4 niam 2009 cta Uy ban
nhan dan thanh phé ban hanh Quy ché t6 chire va hoat dong cua S& Noi vu thanh phé
Ho6 Chi Minh (c6 hiéu luc tir ngdy 13 thang 4 nam 2009).
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

., ngay... thang ... nam ......

MAU PON PANG KY DU TUYEN VIEN CHUC
(Ban hanh kem theo Thong tw s6 04/2007/TT-BNV
ngay 21 thang 6 nam 2007 cua Bo Noi vu)

Tén to1 la: Nam, Nir:

Ngay sinh:

Qué quan:

Ho khau thuong tra:

Chd ¢ hién nay: Dién thoai lién lac:

Dan toc:

Trinh d6 dao tao:

Thudc d6i twong wu tién (ghi thude ddi tugng vu tién nao):

Sau khi nghién ctru diéu kién va tiéu chuan tuyén dung can bd, cong chic,
ngach.............. t6i thdy ban than t6i c6 du diéu kién, tiéu chuan dé tham dy ky thi
tuyén. Vi vdy t6i lam don nay xin déng y du tuyén tai Hoi dong thi ..............
................................ Néu trang tuyén t6i xin chdp hanh nghiém tic moi quy dinh cua
Nha nudec.

T6i xin giri kém theo don nay ho so du tuyén gom:

1. Ban khai ly lich;

2. Giay chting nhan sirc khoe;

3. Ban chup cac van bang, chimg chi va cac gidy to c6 lién quan khac (chua can
cong chire hodc chimg nhdn cia co quan c6 thAm quyén), Om: .......ccoeeeeveeenennen.

4.2 phong bi, 2 4nh cG 4 x 6

Toan b ban chup van bang, chung chi va cac gidy to lién quan khac trong hé so
du tuyén cia toi néu trén khi dugc thong bao trang tuyén, toi s& hoan chinh lai theo
dang quy dinh.

To6i xin cam doan ho so du tuyén cua toi1 la su that, dung va du tiéu chuan, diéu
kién du tuyén. T61 xin chiu trach nhiém trude phap luat vé cac ban chup van béng,
chung chi va gidy to lién quan khac nop trong ho so du tuyén, néu sai thi két qua
tuyén dung cua t6i s& bi co quan c6 thAm quyén tuyén dung huy bo.

Kinh don
(Ky va ghi ro ho tén)
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Mau 2a-BNV/2007
(Ban hanh kém theo Quyét dinh sé 06/2007/QP-BNV ngay 18/6/2007 cta Bo trudng Bo Noi vu)

Co quan, don vi c6 thdm quyén quan ly CBCC....................... Sé hiéu can bo, cong chuec.............
Co quan, Aon Vi ST dunNg CBCC ...ttt et e e e et e e e et e e e e ares
SO YEU LY LICH CAN BQ, CONG CHUC
Anh mau
(4 x6 cm) 1. Ho va tén khai sinh (Viét chi? iN h0@): ........ovoveeeeeeeeeeee e,
F =10 e To T 1 g F- Lo PR
3. Sinh ngay....... thang....... nam...... , Gigi tinh (nam, N): ..o,
4. Noisinh: Xa............... ,Huyén.............. S TINN
5. Qué quan: Xa............. ,Huyén.............. s TINN e
B. DANtOC:. .. i B R o1 W 1 =T R
8. NOi d&Ng KY O KNAU thONG trU: .......ceeeeeeceee e en e n e n e

(S6 nha, dworng phd, thanh phé; xém, thdn, x4, huyén, tinh)
LS Lo o 4 1= I3 T SRS

(S6 nha, dworng phd, thanh phd; xém, thdn, x&, huyén tinh)

11. Ngay tuyén dung: ....... lo...... [ovieeinn. , CO quan tuy&n dUNG: ....c.oovreeeeeeeeeeeeeee e
12. Chirc vy (ChlC danh) RIiEN 1A ..eeeeeeeiiiie e e e e e e e e e e s nnrnreees

(V& chinh quyén ho&c Dang, doan thé, ké ca chirc vu kiém nhiém)

(RS @7 o] aTo ViT=Tol o o1 0] a 1Ko (10 oo | =T PR
14. Ngach cong chirc (vién chiec):....o.ooooiiiiienil. y,Mangach: ...
Bac luong.........., Hésb........., Ngay huéng....../I......... loiin, Phu cép chtrc vu:......., Phu cép khac:
15.1. Trinh d6 gido duc phd théng (da tét nghiép 16p may/ thudc hé NA0):.........cevveveeeeeeeeeeen.
15.2. Trinh d6 chuyén mén cao (21T (SRR

(TSKH, TS, Ths, cv nhan, k§ sw, cao dang, trung cap, so cap; chuyén nganh)

(Cao cép, trung cép, so cip va twong dwong) (Chuyén vién cao cap, chuyén vién chinh, chuyén vién,

cansu....)

15.5. Ngoai ngl:....covvviniiiii e, y 15.6. TINNOC: e
(Tén ngoai ng¥ + Trinh d6 A, B, C, D,...) (Trinhd0 A, B, C,...)

16. Ngay vao Dang cong san Viét Nam ....... lo... Loy Ngay chinh thtrc:....../...... .o
17. Ngay tham gia t& chirc Chinh tri = X8 NOi: ........cooveveeeeeeeeceeeeeece e
(Ngay tham gia t6 chirc: Poan, Hoi,.... Va lam viéc gi trong t6 chirc do)

18. Ngay nhap ngii:....... l....... . Ngay xuét ngii........ T - Quan ham cao nhét: ...
19. Danh hiéu dwoc phong téng cao 01T LTRSS

(Anh hung lao déng, anh hung lwc lweng vii trang; nha gido, thay thubc, nghé si nhan dan, wu ta,...)

PO IS To 8 (0o ] qTo I oTo ] a T I =TS
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21. Khen thwdng:.......cooooiiiiiie , 22 KY TUBE: o

(Hinh thirc cao nhét, ndm nao) (V& dang, chinh quyén, doan thé hinh thirc cao nhét,
nam nao)

23. Tinh trang sc khée:.................. , Chiéu cao:......... Cannang:......... kg, Nh6bm mau...........

24. La thwong binh hang: ......... [iviiiiiiin , La con gia dinh chinh sach ():......ccccovieveeei e,

(Con thwong binh, con liét sT, ngwdi nhiém chét doc da cam Dioxin)

25. S6 chirng minh nhan dan:

Ngay cép: ........ . Lo

26, SO SO BHXH: .ot ettt e et et ettt e et e et e et e e et e ee et eee s

27. Dao tao, boi duwdng vé chuyén mén, nghiép vy, ly luan chinh tri, ngoai ngi, tin hoc

Tén trwong

Chuyén nganh
dao tao, boi
dwéng

T thang, nam

DPén thang, nam

Hinh thirc dao
tao

Van bang, chirng
chi, trinh d6 gi

U -l
O -l
U -l
U -l
U -l
U -
S -l
S -
U -

Ghi chu: Hinh thire do tao: chinh quy, tai chivc, chuyén tu, bdi dwéng

CUP NNAN, KT SLP ...ttt et e e e e e e e e e e bb e e e e e st e e e e eabeeeeaasbeeesasbeeesasbeeesansreeeeennres

28. Tom tat qua trinh cong tac

T’L‘P thang, nam
dén thang, nam

Chtrc danh, chirc vy, don vi cong tac (dang, chinh quyén, doan the, t6 chirc xa

héi), ké ca thoi gian dwoc dao tao, bdi dudng vé chuyén mén, nghiép vu, ...

29. Bac diém lich str ban than:

- Khai r6: bi bét, bi tu (tr ngay thang ndm nao dén ngay thang ndm nao, & dau) da khai bao cho ai, nhirng
van dé gi? Ban than cé lam viéc trong ché d6 cii (co quan, don vij nao, dia diém, chirc danh, chirc vy, thei

gian lam viéc...)
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- Thoi gian hodc c6 quan hé véi cac td chive chinh tri, kinh t&, x& hdi nao & nwéc ngoai (Iam gi, t6 chirc nao,
dat tru s& & dau...?):...

30. Quan hé gia dinh

a. Vé ban than: Cha, Me, Vo (hodc chdng), cac con, anh chj em ruét

Mbi Qué quan, nghé nghiép, chic danh, chic
uan Ho va tén N&m sinh vy, don vj cdng tac, hoc tap, pcyi & (trong,
qhé i ngoai nwéc); thanh vién cac to chic chinh

tri - xa hoi...?

b. V& bén vo (hodc chdng): Cha, Me, anh chi em rudt

M&i Qué quan, nghé nghiép, chirc danh, chirc

quan Ho va tén Nam sinh | V% dqn vi cong tac, .hQC tap, Zno’i ¢ (trong,

hé i ngoai nwéc); thanh vién cac t6 chic chinh
i tri - xa hgi...?
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31. Nhan xét, danh gia clia co quan, don vi quan ly va str dung can bd cong chirc

Ngwoikhai L , hgay...... thang...... nam 20....
To6i xin cam doan nhirng I&i khai trén day la Thu trwdng co quan, don vi quan ly va st dung
dung sw that CBCC

(Ky tén, ghi ré ho tén) (Ky tén, déng d&u)
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3. Thii tuc tiép nhan, diéu dong can bd, cong chirc, vién chirc ngoai bién ché
thanh pho vé cong tic tai co quan hanh chinh, sw nghiép ciia thanh phé déi véi
dién hop 1y héa gia dinh (Quy dinh tai Quyét dinh sé6 36/2008/QP-UBND ngay
06 thang 5 nim 2008 ciia Uy ban nhan dan thanh phé H6 Chi Minh)

- Trinh tu thuc hién:
* Budc 1: Chuan bi d?ly du hd so, thu tuc theo quy dinh.

* Budc 2: Nop hd so tai T6 tiép nhan va tra két qua - S& Noi vu (phong s 1, 1au
1) tai s6 86B Lé Thanh Tén, phuong Bén Nghé, quan 1.

Khi nhan hd so, T6 tiép nhan va tra két qua - S& Noi vu kiém tra thanh phan ho
so theo quy dinh:

- Trudng hop thanh phan ho so day du thi viét gidy hen cho ngudi ndp.

- Truong hop thanh phan hd so chua ddy du thi huéng dan duong sy hoan thién
thanh phan ho so.

Khi tiép nhan ho so, cong chtic kiém tra tinh hop 18:
+ Truong hop ho so hop 18 thi viét gidy hen cho ngudi ndp.
+ Truong hop hd so chua hop 18 thi huéng din duong su hoan thién ho so.

* Budc 3: Nhan két qua tai BO phan tiép nhan va tra két qua (trong gio hanh
chinh tir thtr hai dén tht sau hang tuén)

- Cach thire thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so:

- H6 so lan thtr nhat:

1. Cong van cua co quan, don vi tiép nhén can néu ro: sd bién ché duoc giao
trong nam, s6 bién ché c6 mit, nhu cau tiép nhén va chirc danh b tri;

2. Pon xin chuyén cong tac co y kién dong ¥ ctia Thi trudng co quan, don vi
theo phan cp quan 1y can bo;

3. So yéu Iy lich c6 dan anh va xac nhan cia Thi truong co quan, don vi quan 1y
cdng chirc, vién chire trong thoi gian 6 thang (Theo mau 1y lich 2a-BNV/2007 ctia Bo
Noi vu);

4. Ban sao van bang, chuing chi phu hop v6i yéu cau cong viéc cd ching thuec.
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5. Ban sao quyét dinh cong nhan hét thoi gian tip sy hodc quyét dinh bd nhiém
ngach cong chure, vién chure c6 chiing thuc;

6. Ban sao quyét dinh lwong hién huong;

7. Ban sao Gidy dang ky két hon c6 chung thuc;

8. Ban sao ho khau thuong tra ciia vo hodc chong co ching thuc;
9. Phiéu danh gia cong chtrc, vién chirc hang nam;

10. Giéy xac nhan vo (chéng) hién Ia can bd, cong chirc, vién chirc nha nudc; si
quan, quan nhan chuyén nghi¢p trong Quan doi nhan dan va Cong an nhan dan dang
cong tac on dinh va thuong trd tai thanh phd; 1a ngudi duy nhét nudi dudng cha me
gia yéu thuong tra tai thanh phd;

- Ho so lan thit hai:

1. Ban chinh Quyét dinh diéu dong ctia cap c6 thim quyeén;

2. Gidy théi tra luong;

3. Thoa thuan tiép nhan 1an thir nhat ctia So Noi vu thanh phé H6 Chi Minh.
b) S6 lugng ho so: 01 bd

- Thoi han gidi quyét: (ké tir ngay nhan du hd so hop 18).

+ Trong vong 10 ngay lam viéc ddi véi 1an thir nht.

+ Trong vong 05 ngay lam viéc ddi v6i 1an thir hai.

- Doi twong thuce hién thu tuc hanh chinh: t chue.

- Co quan thyc hién thu tuc hanh chinh: S& Noi vu thanh phé HO Chi Minh.
a) Co quan c6 thim quyén quyét dinh: S& Noi vu thanh phd H6 Chi Minh.

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phin cip thuc hién:
khong co.

¢) Co quan tryc tiép thuc hién: Phong Sé, nganh (hodc Phong Xay dung chinh
quyén).

d) Co quan phéi hop (néu c6): khong co.

- Két qua thii tuc hanh chinh: Quyét dinh hanh chinh.

- Lé phi (néu cé): khong co.

- Tén mau don, mau to khai:
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* Quyét dinh s6 06/2007/QD-BNV ngay 18 thang 6 nim 2007 caa B truéng B
Noi vu vé viéc ban hanh thanh phan hé so can bd, cong chirc va mau biéu quan 1y hd
so can b, cong chirc (c6 hiéu luc ngay 02 thang 7 nam 2007).

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh: khong co.

- Can cw phap ly cua thu tuc hanh chinh:

* Luat Can bo, cong chirc (c6 hiéu luc ngay 01 thang 01 nam 2010).

* Nghi dinh s6 116/2003/ND-CP ngay 10 thang 10 nim 2003 cta Chinh pht vé

tuyén dung, st dung va quan 1y can b, cong chirc trong cac don vi su nghiép ctia nha
nudc;

* Nghi dinh s6 121/2006/ND-CP ngay 23 thang 10 nim 2006 cua Chinh phu stra
d6i, bd sung mot sd diéu cua Nghi dinh sd 116/2003/NB-CP (c6 hiéu lyc ngay 07
thang 11 nam 2006);

* Nghi dinh s6 117/2003/ND-CP ngay 10 thang 10 nim 2003 cta Chinh pht vé
tuyén dung, str dung va quan 1y can bo, cong chiic trong cic co quan nha nudc; Nghi
dinh s6 09/2007/ND-CP ngay 15 thang 01 nam 2007 ctia Chinh phu vé stra doi, bo
sung mot s6 diéu ciia Nghi dinh s6 117/2003/ND-CP ngay 10 thang 10 nim 2003 cua
Chinh phu;

* Nghi dinh s6 09/2007/ND-CP ngay 15 thang 01 ndm 2007 cta Chinh phi stra
d6i, bd sung mot sd diéu cua Nghi dinh sd 117/2003/ND-CP (c6 hiéu luc ngay 01
thang 02 nam 2007);

* Thong tu s6 04/2007/TT-BNV ngay 21 thang 6 nim 2007 cta Bo Noi vu
hudéng dan thyc hién mot sd diéu cua Nghi dinh s6 116/2003/ND-CP ngay 10 thang
10 nim 2003 cta Chinh pha va Nghi dinh s6 121/2006/ND-CP ngay 23 thang 10 nim
2006 cua Chinh phu sua ddi, bd sung mot s6 diéu cua Nghi dinh s6 116/2003/ND-CP
(c6 hi¢u lyc ngay 05 thang 7 nam 2007);

* Thong tu s6 07/2007/TT-BNV ngay 04 thang 7 nam 2007 ciia Bo Noi vu vé
huéng dan thyc hién Nghi dinh s6 09/2007/ND-CP ngay 15 thang 01 nim 2007 cia
Chinh phu stra doi, b sung mot s diéu ciia Nghi dinh s6 117/2003/ND-CP ngay 10
thang 10 ndm 2003 ctia Chinh phu vé tuyén dung, st dung va quan 1y can bo, cong
chitc trong cidc co quan nha nudc va hudéng dan mot s6 diéu cua Nghi dinh s6
117/2003/ND-CP ngay 10 thang 10 nam 2003 ciia Chinh phu vé tuyén dung, str dung
va quan ly can bg, cong chirc trong cac co quan nha nudc (c6 hiéu lyc ngay 19 thang
7 nam 2007);
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* Quyét dinh sb 36/2008/QD-UBND ngay 06 thang 5 niam 2008 cta Uy ban
nhan dan thanh phd vé viéc quy dinh tiép nhan cong chic, vién chirc ngoai bién ché
thanh phé vé cong tac tai co quan hanh chinh, sy nghiép ctia thanh phé (c6 hiéu luc
tor ngay 16 thang 5 nam 2008);

* Quyét dinh s6 28/2009/QD-UBND ngay 03 thang 4 nim 2009 cua Uy ban
nhan dan thanh phd ban hanh Quy ché t6 chirc va hoat dong ctia S& Néi vu thanh phd
Hd Chi Minh (c6 hiéu luc tir ngdy 13 thang 4 nim 2009).
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Mau 2a-BNV/2007
(Ban hanh kém theo Quyét dinh sé 06/2007/QP-BNV ngay 18/6/2007 cta Bo trudng Bo Noi vu)

Co quan, don vi c6 thdm quyén quan ly CBCC....................... Sé hiéu can bo, cong chuc.............
Co quan, Aon Vi ST dUuNg CBCC........oo ettt e et e e e e e e e e
SO YEU LY LICH CAN BQ, CONG CHUC
Anh mau
(4 x6 cm) 1. Ho va tén khai sinh (Viét chiP iN h0@): ........ovoveeeeeeeeeeeeeeeceee e,
D =10 e To T 1 g - Lo PR
3. Sinh ngay....... thang....... nam...... , Gigi tinh (nam, NF): .o,
4. Noisinh: Xa............... ,Huyén.............. , TINN
5. Qué quan: Xa............. ,Huyén.............. L, TINN e
B. DANtOC:. .. i B R o1 W 1 =T R
8. NOi d&Ng KY O KNAU thONG trU: .......ceeeeeeceee e en e n e n e

(S6 nha, dworng phd, thanh phé; xém, thdn, x4, huyén, tinh)
LS Lo o 4 1= I3 T SRS

(S nha, dworng phd, thanh phd; xém, thdn, x&, huyén tinh)

11. Ngay tuyén dung: ....... lo...... [ovieeinn. , CO quan tuy&n dUNG: ....c.oovreeeeeeeeeeeeeee e
12. Chirc vy (ChlC danh) RIiEN 1A ..eeeeeeeiiiie e e e e e e e e e e s nnrnreees

(V& chinh quyén ho&c Dang, doan thé, ké ca chirc vu kiém nhiém)

(RS @7 o] aTo ViT=Tol o o1 0] a 1Ko (10 oo | =T PR
14. Ngach cong chirc (vién chiec):....o.ooooiiiiienil. y,Mangach: ...
Bac luong.........., Hésb........., Ngay huéng....../......... loiin, Phu cép chtrc vu:......., Phu cép khac:
15.1. Trinh d6 gido duc phd théng (da tét nghiép 16p may/ thudc hé NA0):.........ccvveveeeeeeeeeeen.
15.2. Trinh d6 chuyén mén cao 21T (SRR

(TSKH, TS, Ths, cv nhan, k§ sw, cao dang, trung cap, so cap; chuyén nganh)

(Cao cép, trung cép, so cip va twong dwong) (Chuyén vién cao cap, chuyén vién chinh, chuyén vién,

cansuy....)

15.5. Ngoai ngl:....covvvieiiiiii e, y 15.6. TINOC: e
(Tén ngoai ngr + Trinh d6 A, B, C, D,...) (Trinhdd A, B, C,...)

16. Ngay vao Dang cong san Viét Nam ....... lo... locoiiiy Ngay chinh thtrc:....../...... oo,
17. Ngay tham gia t& chirc Chinh tri = X8 NOi: ........cooveveeeeeeeececeeeecee e
(Ngay tham gia t6 chirc: Poan, Hoi,.... Va lam viéc gi trong t6 chirc do)

18. Ngay nhap ngi:....... l....... . Ngay xuét ngii........ . - Quan ham cao nhét: ...
19. Danh hiéu dwoc phong téng cao 21T 1 E TSRS

(Anh hung lao déng, anh hung lwc lweng vii trang; nha gido, thay thubc, nghé si nhan dan, wu ta,...)

WA IS To 8 (0o 7 qTo I oTo ] a T I =T 0O
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21. Khen thwdng:.......cooooiiiiiie 22 KY TUBE: o
(Hinh thirc cao nhét, ndm nao) (V& dang, chinh quyén, doan thé hinh thirc cao nhét,
nam nao)
23. Tinh trang sc khée:.................. , Chiéu cao:......... Cannang:......... kg, Nh6bm mau...........
24. La thwong binh hang: ......... [iviiiiiiin , La con gia dinh chinh sach ():......ccccovieveeei e,
(Con thwong binh, con liét sT, ngwdi nhiém chét déc da cam Dioxin)
25. S6 chirng minh nhan dan:.......................... Ngay cép: ........ I L e
26. SO SO BHXH: ...ttt n s n e,
27. Dao tao, bdi dwéng vé chuyén mén, nghiép vu, ly luan chinh tri, ngoai ngt, tin hoc
Ten trung ngcy)‘?gon,gb%ri‘h Torthang. nam | inh thic g2o Van bang, ching
dudng én thang, nam tao chi, trinh dé gi
.................................................... R L O T
.................................................... R L P T
.................................................... R L PO T
.................................................... R L TR T
.................................................... R S PR TP
.................................................... R S PR TP
.................................................... R S P TP
.................................................... R S PO TR
.................................................... R S PR TP
Ghi chu: Hinh thire do tao: chinh quy, tai chirc, chuyén tu, bdi dwdng............. /Van bang: TSKH, TS, Ths

O E=T o TR QU ST

28. Tém tat qua trinh cong tac

Tt thang, nam
dén thang, nam

Chtre danh, chic vy, don vi céng tac (dang, chinh quyén, doan thé, té chirc
x& hoi), ké ca thoi gian dwoc dao tao, boi dwdng vé chuyén mén, nghiép vu,.

29. Pac diém lich st ban than:

- Khai r6: bi bét, bi tu (tr ngay thang ndm nao dén ngay thang ndm nao, & dau) da khai bao cho ai, nhirng
van dé gi? Ban than cé lam viéc trong ché d6 cii (co quan, don vi nao, dia diém, chirc danh, chirc vy, thei

gian lam viéc...)
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- Thoi gian hodc c6 quan hé véi cac td chive chinh tri, kinh t&, x& hdi nao & nwéc ngoai (Iam gi, t6 chirc nao,
dat tru s& & dau...?):...

30. Quan hé gia dinh

a. Vé ban than: Cha, Me, Vo (hodc chdng), cac con, anh chj em ruét

Mbi Qué quan, nghé nghiép, chic danh, chic
uan Ho va tén N&m sinh vy, don vj cdng tac, hoc tap, pcyi & (trong,
qhé i ngoai nwéc); thanh vién cac to chic chinh

tri - xa hoi...?

b. V& bén vo (hodc chdng): Cha, Me, anh chi em rudt

M Qué quan, nghé nghiép, chrc danh, chirc

quan Ho va tén Nam sinh | V% dqn vi cong tac, .hQC tap, Zno’i 6 (trong,

hé ; ngoai nwéc); thanh vién cac t6 chic chinh
j tri - xa hoi...?
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31. Nhan xét, danh gia clia co quan, don vi quan ly va str dung can bd cong chirc

Ngwoikhai L , hgay...... thang...... nam 20....
To6i xin cam doan nhirng I&i khai trén day la Thu trwdng co quan, don vi quan ly va st dung
dung sw that CBCC

(Ky tén, ghi ré ho tén) (Ky tén, déng d&u)
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4. Thii tuc tiép nhan, diéu dong can bd, cong chirc, vién chirc ngoai bién ché
thanh pho vé cong tic tai co quan hanh chinh, sw nghiép ciia thanh phé déi véi
dién tiép nhéan, diéu dong do nhu ciu cong tac (Quy dinh tai Quyét dinh sb
36/2008/QP-UBND ngay 06 thang 5 nim 2008 ciia Uy ban nhan din thanh pho
H6 Chi Minh)

- Trinh ty thuc hién:
* Budc 1: Chuan bi d?ly du hd so, thu tuc theo quy dinh.

* Budc 2: Nop ho so tai T6 tiép nhan va tra két qua - S& Noi vu (phong s6 1, 1au
1) tai s6 86B Lé Thanh Ton, phuong Bén Nghé, quan 1.

Khi nhan hd so, T6 tiép nhan va tra két qua - S& Noi vu kiém tra thanh phan hd
so theo quy dinh:

- Truong hop thanh phan hd so day du thi viét gidy hen cho nguoi nop.

- Trudng hop thanh phan hé so chua day du thi huéng dan duong su hoan thién
thanh phan hd so.

Khi tiép nhén hd so, cong chuc kiém tra tinh hop 1¢:
+ Truong hop ho so hop 16 thi viét gidy hen cho ngudi ndp.
+ Truong hop hd so chua hop 18 thi huéng dan duong sy hoan thién ho so.

* Budc 3: Nhan két qua tai BO phan tiép nhan va tra két qua (trong gio hanh
chinh tir thtr hai dén tht sau hang tuén)

- Cach thuee thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so:

- H6 so lan thir nhat:

1. Cong van cua co quan, don vi tiép nhén can néu rd: sd bién ché duoc giao
trong nam, sb bién ché c6 mat, nhu cau tiép nhan va chirc danh b tri;

2. Pon xin chuyén cong tac c6 ¥ kién dong ¥ ctia Thi trudng co quan, don vi
theo phan cap quan 1y can bo;

3. So yéu Iy lich c6 dan anh va xac nhan cia Thil truong co quan, don vi quan 1y
cdng chure, vién chire trong thoi gian 6 thang (Theo mau 1y lich 2a-BNV/2007 ctia B
Noi vu);
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4. Ban sao van bang, chung chi phu hop voi yéu cau cong viéc cé chung thuec.

5. Ban sao quyét dinh cong nhan hét thoi gian tip sy hodc quyét dinh bd nhiém
ngach cong chuc, vién chuc c6 chung thuc;

6. Ban sao quyét dinh lwong hién huong;
7. Phiéu danh gia cong chirc, vién chirc hang nam;

8. Giéy xac nhan vo (chéng) hién 14 can bg, cong chirc, vién chiic nha nudc; si
quan, quan nhan chuyén nghiép trong Quan ddi nhan dan va Cong an nhan dan dang
cong tac on dinh va thuong trd tai thanh phd; 1a nguoi duy nhét nudi dudng cha me
gia yéu thudng tra tai thanh phé;

- Ho so lan thi hai:

1. Ban chinh Quyét dinh diéu dong ctia cap co thim quyeén;

2. Giay thoi tra luong;

3. Thoa thuén tiép nhan 1an thir nhat ciia S& Noi vu thanh phd HO Chi Minh.
b) S6 lugng ho so: 01 bod

- Thoi han gidi quyét: (ké tir ngay nhan du ho so hop 18).

+ Trong vong 10 ngay lam viéc ddi v4i 1an thir nhét.

+ Trong vong 05 ngay lam viéc ddi v6i 1an thir hai.

- Doi twong thyc hién thu tuc hanh chinh: td chire.

- Co quan thyc hién thu tuc hanh chinh: S& Noi vu thanh phé HO Chi Minh.
a) Co quan c6 thim quyén quyét dinh: S& Noi vu thanh phd H6 Chi Minh.

b) Co quan hodc nguoi c6 tham quyén dugc iy quyén hodc phan cip thuc hién:
khong co.

¢) Co quan tryc tiép thuc hién: Phong Sé, nganh (hodc Phong Xay dung chinh
quyén).

d) Co quan phdi hop (néu c6): khéng co.

- Két qua thii tuc hanh chinh: Quyét dinh hanh chinh.

- Lé phi (néu c6): khong co.

- Tén mau don, mau to khai:

* Quyét dinh s6 06/2007/QD-BNV ngay 18 thang 6 nim 2007 cua Bo truéng Bo
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Noi vu vé viéc ban hanh thanh phﬁn hd so can b, cong chuc va mau biéu quan ly hd
so can b, cong chirc (c6 hiéu luc ngay 02 thang 7 nam 2007).

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh: khong c6.

- Can cw phap ly cua thu tuc hanh chinh:

* Luat Can bo, cong chirc (c6 hiéu luc ngay 01 thang 01 nam 2010).

* Nghi dinh s6 116/2003/ND-CP ngay 10 thang 10 nim 2003 ciia Chinh phii vé

tuyén dung, st dung va quan 1y can bd, cong chirc trong cac don vi su nghiép ctia nha
nudc;

* Nghi dinh s6 121/2006/ND-CP ngay 23 thang 10 nim 2006 cua Chinh phu stra
d6i, bd sung mot sd diéu cua Nghi dinh sd 116/2003/ND-CP (c6 hiéu luc ngay 07
thang 11 nam 2006);

* Nghi dinh s6 117/2003/ND-CP ngay 10 thang 10 nim 2003 ciia Chinh phii vé
tuyén dung, str dung va quan 1y can bo, cong chiic trong cic co quan nha nudc; Nghi
dinh s6 09/2007/ND-CP ngay 15 thang 01 nam 2007 ctia Chinh phu vé stra ddi, bo
sung mot s6 diéu ciia Nghi dinh s6 117/2003/ND-CP ngay 10 thang 10 nim 2003 cua
Chinh phu;

* Nghi dinh s6 09/2007/ND-CP ngay 15 thang 01 ndm 2007 caa Chinh phu stra
d6i, bd sung mot sd diéu cua Nghi dinh sd 117/2003/NB-CP (c6 hiéu lyc ngay 01
thang 02 nam 2007);

* Thong tu s6 04/2007/TT-BNV ngay 21 thang 6 nim 2007 cua Bo Noi vu
hudéng dan thyc hién mot sd diéu cua Nghi dinh s6 116/2003/ND-CP ngay 10 thang
10 nam 2003 ctia Chinh phii va Nghi dinh s6 121/2006/ND-CP ngay 23 thang 10 nim
2006 ctia Chinh phu sira doi, bo sung mot sb diéu ctia Nghi dinh s6 116/2003/ND-CP
(c6 hiéu luc ngay 05 thang 7 nam 2007);

* Thong tu s 07/2007/TT-BNV ngay 04 thang 7 nam 2007 ciia Bo Noi vu vé
huéng dan thyc hién Nghi dinh s6 09/2007/ND-CP ngay 15 thang 01 nim 2007 cia
Chinh phu stra doi, b sung mot s diéu ciia Nghi dinh s6 117/2003/ND-CP ngay 10
thang 10 ndm 2003 ctia Chinh phu vé tuyén dung, st dung va quan 1y can bo, cong
chtic trong cac co quan nha nudc va hudng din mot sd diéu cua Nghi dinh sb
117/2003/ND-CP ngay 10 thang 10 naim 2003 cta Chinh phu vé tuyén dung, str dung
va quan ly can bg, cong chiic trong cac co quan nha nudc (c6 hiéu lyc ngay 19 thang
7 nam 2007);
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* Quyét dinh sb 36/2008/QD-UBND ngay 06 thang 5 niam 2008 cta Uy ban
nhan dan thanh phd vé viéc quy dinh tiép nhan cong chic, vién chirc ngoai bién ché
thanh phé vé cong tac tai co quan hanh chinh, sy nghiép ctia thanh phé (c6 hiéu luc
tor ngay 16 thang 5 nam 2008);

* Quyét dinh s6 28/2009/QD-UBND ngay 03 thang 4 nim 2009 cua Uy ban
nhan dan thanh phd ban hanh Quy ché t6 chirc va hoat dong ctia S¢ Néi vu thanh phd
Hd Chi Minh (c6 hiéu luc tir ngdy 13 thang 4 nim 2009).
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Mau 2a-BNV/2007
(Ban hanh kém theo Quyét dinh sé 06/2007/QP-BNV ngay 18/6/2007 cta Bo trudng Bo Noi vu)

Co quan, don vi c6 thdm quyén quan ly CBCC....................... Sé hiéu can bo, cong chuec.............
Co quan, Aon Vi ST dUuNg CBCC........co ettt e et eeabe e e e e
SO YEU LY LICH CAN BQ, CONG CHUC
Anh mau
(4 x6 cm) 1. Ho va tén khai sinh (Viét chi? iN h0@): ........ovoveeeeeeeeeeee e,
F =10 e To T 1 g F- Lo PR
3. Sinh ngay....... thang....... nam...... , Gigi tinh (nam, N): ..o,
4. Noisinh: Xa............... ,Huyén.............. S TINN
5. Qué quan: Xa............. ,Huyén.............. L, TINN e
B. DANtOC:. .. i B R o1 W | =T
8. NOi d&Ng KY O KNAU thONG trU: .......ceeeeeeceee e en e n e n e

(S6 nha, dworng phd, thanh phé; xém, thdn, x4, huyén, tinh)
LS Lo o 4 1= I3 T SRS

(S6 nha, dworng phd, thanh phd; xém, thdn, x&, huyén tinh)

11. Ngay tuyén dung: ....... lo...... [ , CO quan tuy&n dUNG: ......oovreeeeeeeeeeeeeee e
12. Chirc vy (ChlC danh) RIiEN 1A ..eeeeeeeiiiie e e e e e e e e e e s nnrnreees

(V& chinh quyén ho&c Dang, doan thé, ké ca chirc vu kiém nhiém)

(RS @7 o] aTo ViT=Tol o o1 0] a 1Ko (10 oo | =T PR
14. Ngach cong chirc (vién chiec):....o.ooooiiiiienil. y,Mangach: ...
Bac luong.........., Hésb........., Ngay huéng....../......... loiil, Phu cép chtrc vu:......., Phu cép khac:
15.1. Trinh d6 gido duc phd théng (da tét nghiép 16p may/ thudc hé NA0):.........ccvveveeeeeeeeeeen.
15.2. Trinh d6 chuyén mén cao 21T (SRR

(TSKH, TS, Ths, cv nhan, kj sw, cao dang, trung cap, so cap; chuyén nganh)

(Cao cép, trung cép, so cip va twong dwong) (Chuyén vién cao cip, chuyén vién chinh, chuyén vién,

cansuy....)

15.5. Ngoai Ngl:....cvveeiiiii , 15.6. TINNOC: i
(Tén ngoai ngr + Trinh d6 A, B, C, D,...) (Trinhdd A, B, C,...)

16. Ngay vao Dang cong san Viét Nam ....... lo... locoiiiy Ngay chinh thtrc:....../...... oo,
17. Ngay tham gia t& chirc Chinh tri = X8 NOi: ........cooveeeeeeeeece e
(Ngay tham gia t6 chirc: Poan, Hoi,.... Va lam viéc gi trong t6 chirc do)

18. Ngay nhap ngi:....... l....... . Ngay xuét ngii........ . - Quan ham cao nhét: ...
19. Danh hiéu dwoc phong téng cao 21T 1 E TSRS

(Anh hung lao déng, anh hung lwc lweng vii trang; nha gido, thay thubc, nghé si nhan dan, wu ta,...)

PZ{O IS To 8 (0o 7 qTo I oTo ] a T I =TSSR
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21. Khen thwdng:.......cooooiiiiiie 22 KY TUBE: o
(Hinh thirc cao nhét, ndm nao) (V& dang, chinh quyén, doan thé hinh thirc cao nhét,
nam nao)
23. Tinh trang stc khée:.................. , Chiéu cao:......... Cannang:......... kg, Nh6bm mau...........
24. La thwong binh hang: ......... [oviiiiiin , La con gia dinh chinh sach ():......ccccooieveeeiieee,
(Con thwong binh, con liét sT, ngw®i nhiém chét doc da cam Dioxin)
25. S6 chirng minh nhandan:.......................... Ngay cép: ........ B L e
26. SO SO BHXH: ...ttt e enenen e e,
27. Dao tao, bdi dwéng vé chuyén mén, nghiép vu, ly luan chinh tri, ngoai ngt, tin hoc
Ton trung ngcy)‘?go",gb%ri‘h Tirthang. nam | Hinh thic g2o Van bang, ching
dudng én thang, nam tao chi, trinh dé gi
.................................................... R L P T
.................................................... R L P T
.................................................... R L PO T
.................................................... R L TR T
.................................................... R S P TP
.................................................... R S PR TP
.................................................... R S P TP
.................................................... R S PO TR
.................................................... R S PR TP
Ghi chu: Hinh thirc do tao: chinh quy, tai chivc, chuyén tu, bdi dwéng............. /Van bang: TSKH, TS, Ths

O E=T o TR QU ST

28. Tém tat qua trinh cong tac

Tt thang, nam
dén thang, nam

Chtre danh, chic vy, don vi céng tac (dang, chinh quyén, doan thé, té chirc
x& hoi), ké ca thoi gian dwoc dao tao, boi dwdng vé chuyén mén, nghiép vu,.

29. Pac diém lich st ban than:

- Khai r6: bi bét, bi tu (tr ngay thang ndm nao dén ngay thang ndm nao, & dau) da khai bao cho ai, nhirng
van dé gi? Ban than cé lam viéc trong ché d6 cii (co quan, don vi nao, dia diém, chirc danh, chirc vy, thei

gian lam viéc...)
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- Thoi gian hodc c6 quan hé véi cac td chive chinh tri, kinh t&, x& hdi nao & nwéc ngoai (Iam gi, t6 chirc nao,
dat tru s& & dau...?):...

30. Quan hé gia dinh

a. Vé ban than: Cha, Me, Vo (hodc chdng), cac con, anh chj em ruét

Mbi Qué quan, nghé nghiép, chic danh, chic
uan Ho va tén N&m sinh vy, don vj cdng tac, hoc tap, pcyi & (trong,
qhé i ngoai nwéc); thanh vién cac to chic chinh

tri - xa hoi...?

b. V& bén vo (hodc chdng): Cha, Me, anh chi em rudt

M Qué quan, nghé nghiép, chrc danh, chirc

quan Ho va tén Nam sinh | V% dqn vi cong tac, .hQC tap, Zno’i 6 (trong,

hé ; ngoai nwéc); thanh vién cac t6 chic chinh
j tri - xa hoi...?
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31. Nhan xét, danh gia clia co quan, don vi quan ly va str dung can bd cong chirc

Ngwoikhai L , hgay...... thang...... ném 20....
To6i xin cam doan nhirng I&i khai trén day la Thu trwdng co quan, don vi quan ly va st dung
dung sw that CBCC

(Ky tén, ghi ré ho tén) (Ky tén, déng d&u)
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II1. LINH VU'C TON GIAO

1. Thii tuc cong nhan to chirc ton gido c6 pham vi hoat dong chii yéu ¢ mot
tinh, thanh phé truc thudc Trung wong

- Trinh tu thuc hién:
* Budc 1: Chuan bi d?ly du hd so, thu tuc theo quy dinh.

* Bugc 2: Tuy theo ton gido ndp hd so tai cic phong chuyén mon: Phong Phat
gido, Kitd gido (Cong gido, Tin Lanh), phong ton gido khac (Cao Dai, Hoa Hao, Hoi
gido va mot s6 ton gido khac), Ban Ton gido - Dan toc s6 196 Nguyén Dinh Chiéu,
phuong 6, quan 3.

Khi nhan hd so, phong chuyén mon truc thudc Ban Ton gido - Dan toc kiém tra
thanh phan ho so theo quy dinh:

- Truong hop thanh phan ho so day du thi viét gidy hen cho ngudi ndp.

- Truong hop thanh phan hd so chua ddy du thi huéng dan duong sy hoan thién
thanh phan hd so.

Khi tiép nhan ho so, cong chtrc kiém tra tinh hop 18:
+ Truong hop hd so hop 18 thi viét gidy hen cho ngudi ndp.
+ Truong hop hd so chua hop 18 thi huéng dan duong sy hoan thién ho so.

* Budc 3: Nhan két qua tai phong chuyén mon tryc thudc Ban Ton gido - Dan
toc (trong gid hanh chinh tir thir hai dén thtr sau hang tuan)

- Cach thuee thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.
- Thanh phdn, sé lwong ho so:
a) Thanh phan ho so:

- Van ban dé nghi cong nhan t6 chirc ton giao, trong d6 néu rd tén t6 chuc de
nghi cong nhan, s6 lugng tin d6, pham vi hoat dong cua t6 chirc tai thoi diém dé nghi,
tru s& chinh cua to chirc;

- Gio 1y, gido luat cua t6 chuc;

- Hién chuong, diéu 18 cua td chuc;

- Ban ding ky hoat dong ton gido cua t6 chtrc do co quan c6 thAm quyén cap.
b) So luong ho so: 03 bd

- Thoi han gidi quyét: Trong vong 60 ngay lam viéc, ké tir ngdy nhan du ho so
hop I¢.
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- Péi twong thuce hién thu tuc hanh chinh: t chr.

- Co quan thyc hién thu tuc hanh chinh: S& N6i vu thanh phé HO Chi Minh.

a) Co quan c6 thAm quyén quyét dinh: S& Noi vu thanh phd Ho Chi Minh.

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phin cip thuc hién:
khong co.

c) Co quan tryc tiép thuc hién: Ban Ton gido - Dan toc.

d) Co quan phdi hop (néu cd): Cong an thanh phd va Phong No6i vu (Ban Ton
gid0) quan - huyén.

- Két qua thii tuc hanh chinh: Hb so tham dinh.

- Lé phi (néu c6): khong co.

- Tén mau don, mau to khai:

* Nghi dinh s6 22/2005/ND-CP ngay 01 thang 3 nam 2005 cua Chinh pha huéng
dan thi hanh mot sd diéu caa Phap 1énh Tin ngudng, ton gido (c6 hiéu luc ngay 16
thang 3 ndm 2005).

- Yéu cau, diéu kién thwc hién thii tuc hanh chinh: khong co.

- Can cu phap ly cua thu tuc hanh chinh:

* Phap lénh Tin ngudng, ton gido s6 21/2004/PL-UBTVQHI1 cua Uy ban
Thuong vu Qudc hoi ngay 18 thang 6 ndm 2004 (c6 hiéu luc tir ngay 15 thang 11
nam 2004).

* Nghi dinh s6 22/2005/ND-CP ngay 01 thang 3 ndm 2005 ctia Chinh phu hudng
dan thi hanh mot s6 diéu cua Phap 1énh Tin ngudng, ton gido (co hiéu luc ngdy 16
thang 3 nam 2005).

* Quyét dinh s6 28/2009/QD-UBND ngay 03 thang 4 nam 2009 cia Uy ban
nhan dan thanh phé ban hanh Quy ché to chirc va hoat dong cua S& Noi vu thanh phé
H6 Chi Minh (c6 hiéu luc tir ngdy 13 thang 4 nim 2009).
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc Mau M2

PON PE NGHI CONG NHAN TO CHUC TON GIAO

Kinh gitiz (1) .........

Can ctr Diéu 16 Phap 1énh Tin ngudng, ton gido ngay 18/6/2004;
Can ctr Biéu 8 Nghi dinh s6 22/2005/ND-CP ngay 01/3/2005 cua Chinh phu
hudong dan thi hanh mot s6 diéu Phap 1énh Tin ngudng, ton gido.

TN t& ChC (CHT 10 H0) ..o

TTU SO et

Dang ky hoat dong ton giao ngay......thang.....nam......

“Nguoi ding tén dé nghi cong nhan t6 chirc ton gido (ho tén, tudi, dia chi, chic
vy, s dién 111 10T: 3 ) F RO OO PURUUPPTROPPPRRRP

Nguwoi cong nhan to chirc ton gido voi ndi dung:

- Tén tO chirc d& nghi CONE MNAN ...
= SO TUONE TN A0 .o
- Pham vi hoat AONE.......c.oeveiiiieeeie e
= TTU SO CHINNL ..o snneesnnnnnnes
- Cam két cua to chire vé hoat dong ton gido khi duge cong nhan.

Dinh kém don gdom: Gido 1y, gido luat, hién chuong diéu 1¢ (bang tiéng Viét);
gidy chimg nhan dang ky hoat dong ton giao (ban sao c6 cong chung); ban xac nhén
hoat dong ton giao 6n dinh cua co quan quan ly nha nude vé tén gido cap tinh noi dat
tru s& chinh cua to che.

Ngay ... thang ... nam ... TM. TO CHUC TON GIAO
Da nhan du ho so hop 1€ (Ky, ghi ro ho tén, chirc vu)

Co quan tiép nhan
(Ky, dong dau)

(1) Giri Ban Tén gido Chinh phii doi véi t6 chirc ¢6 pham vi hoat dong o nhiéu tinh, thanh phé truc thugc
Trung wong; gui co quan quan Ly nha nudc Vé ton gido tinh, thanh phé true thude Trung wong doi véi té
chire ¢6 pham vi hoat déng chii yéu ¢ mét tinh, thanh phé thuée Trung wong.
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2. Thii tuc chap thuin viéc thanh lap to chirc ton gido co sé
- Trinh tu thuc hién:
* Budc 1: Chuan bi dﬁy du hd so, thu tuc theo quy dinh.

* Buge 2: Ty theo ton gido nop hd so tai cac phong chuyén moén: Phong Kitd
gido (Cong gido, Tin Lanh), phong ton gido khac (Cao Dai, Hoa Hao, Hoi gido va
mdt sb ton gido khac), Ban Ton gido - Dan toc s6 196 Nguyén DPinh Chiéu, phudng 6,
quan 3.

Khi nhan hé so, phong chuyén mén truc thudc Ban Ton gido - Dan tdc kiém tra
thanh phan h so theo quy dinh:

- Trudng hop thanh phan ho so dy du thi viét gidy hen cho ngudi ndp.

- Truong hop thanh phan hd so chua ddy du thi huéng din duong sy hoan thién
thanh phan ho so.

Khi tiép nhén hd so, cong chuc kiém tra tinh hop 1¢:
+ Truong hop hd so hop 18 thi viét gidy hen cho ngudi ndp.
+ Truong hop hd so chua hop 18 thi huéng dan dwong sy hoan thién ho so.

* Bu6c 3: Nhan két qua tai phong chuyén mén tryc thudc Ban Ton gido - Dan
toc (trong gid hanh chinh tir thir hai dén thtr sau hang tuan)

- Cach thire thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.
- Thanh phdn, sé luong ho so:
a) Thanh phan ho so:

Vin ban dé nghi thanh 1ap t6 chuic ton gido truc thudc phai néu rd nhitng noi
dung dudi day:

- Tén t6 chire ton gido truc thude du kién thanh lap;
- Ly do thanh lap;

- S6 luwong tin d6 hién co tai thoi diém thanh lap;

- Pham vi hoat dong ton gido;

- Co s& vat chét, tru s& cua to chuc.

b) S6 luong ho so: 03 bd

- Thoi han gidi quyét: Trong vong 45 ngay 1am viéc, ké tir ngdy nhan da ho so
hop I¢.
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- Péi twong thuce hién thu tuc hanh chinh: t chr.

- Co quan thyc hién thu tuc hanh chinh: S& N6i vu thanh phé HO Chi Minh.

a) Co quan c6 thAm quyén quyét dinh: S& Noi vu thanh phd Ho Chi Minh.

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phin cip thuc hién:
khong co.

c) Co quan tryc tiép thuc hién: Ban Ton gido - Dan toc.

d) Co quan phdi hop (néu cd): Cong an thanh phd va Phong No6i vu (Ban Ton
gid0) quan - huyén.

- Két qua thii tuc hanh chinh: Hb so tham dinh.

- Lé phi (néu c6): khong co.

- Tén mau don, mau to khai:

* Nghi dinh s6 22/2005/ND-CP ngay 01 thang 3 nam 2005 cia Chinh phu
huéng dan thi hanh mot sé diéu ctia Phap 1énh Tin ngudng, ton gido (co hiéu luc
ngay 16 thang 3 nam 2005).

- Yéu cau, diéu kién thuwc hién thii tuc hanh chinh: khong co.

- Can cu phap ly cua thu tuc hanh chinh:

* Phap lénh Tin ngudng, ton gido s6 21/2004/PL-UBTVQHI1 cua Uy ban
Thuong vu Qudc hoi ngay 18 thang 6 ndm 2004 (c6 hiéu luc tir ngay 15 thang 11
nam 2004).

* Nghi dinh s 22/2005/ND-CP ngay 01 thang 3 nim 2005 cua Chinh phu
hudng dan thi hanh mot sé diéu ctia Phap 1énh Tin ngudng, tén gido (co hiéu luc
ngay 16 thang 3 nam 2005).

* Quyét dinh s6 28/2009/QD-UBND ngay 03 thang 4 niam 2009 cia Uy ban

nhén dan thanh phd ban hanh Quy ché t6 chirc va hoat dong cua S¢ Noi vu thanh phd
H6 Chi Minh (c6 hiéu luc tir ngdy 13 thang 4 nim 2009).
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CONG HOA XA HOQI CHU NGHIA VIET NAM

Pjc 1ap - Tw do - Hanh phiic Mau M15

, DPON XIN THANH LAP (HOAC CHIA, TACH,
SAP NHAP, HQP NHAT) TO CHUC TON GIAO TRUC THUQC

Kinh gwi: (1)......

Can ct Didu 17 Phap 1énh Tin ngudng, ton gido ngdy 18/6/2004;

Can ct Diéu 9, Piéu 10 Nghi dinh s6 22/2005/ND-CP ngay 01/3/2005 cia
Chinh phu hudng dan thi hanh mot sé diéu Phap 1énh Tin ngudng, ton gido;

(O s ol 1 (2 TSRS

Tén to chirc ton gido xin thanh 1ap (chia, tich, sap nhap, hop nhat) t6 chuc ton
giao truc thude.

Xin thanh ldp (chia, tich, sdp nhép, hop nhét) té chirc ton gido trie thujc

..... - Tén t6 chuc tén gido truc thude du kién thanh 23 SRR

- Tén t6 chuc ton gido du kién chia (tach, sap nhap, hop nhat).......... ceceeveene....

- Tén t6 chuc tén gido trude khi chia, tach, sap nhap, hop NhALeeeeeeeeeeee

- Ly do thanh l4p (chia, tach, sap nhap, hop nhat) .........oocoveeeeeeeeeeeeeeeeeeen.

- Pham vi hoat GONg tON ZI1A0.......ccccuiiieiiieeiiee et

- Tru s& cua to chuc ton gido truc thudc du kién thanh 1ap (chia, tach, sap nhap,
LOP TIAL) ¢ttt

- S6 luong tin dd o tai thoi diém thAnh 18P .....eeveveeeeeeeeeeeeeeeeeee e

- (S6 lugng tin d6 sau khi chia, tach, sap nhap, hop nhat) .......oocovvveeeeereerenn.

- Cam két cuta to chuc ton gido.

Ngay ... thang ... nam ... TM. TO CHUC TON GIAO
D3 nhan da ho so hop 16 (Ky, ghi ro ho tén, chirc vu)
Co quan tiép nhan
(Ky, déng ddu)

(1) UBND cd"p tinh d6i véi viéc thanh 1dp, chia, tach, sap nhdp, hop nhat t6 chikc ton gido co so, Thii tuéng
Chinh phu doi véi truong hop khac. )
(2) Quy dinh cua té chirc ton gido vé hoat dong nay (néu co)
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3. Thii tuc chap thuin viéc chia, tich t6 chirc ton gido co sé
- Trinh tu thuc hién:
* Budc 1: Chuan bi day du ho so, thi tuc theo quy dinh.

* Bugc 2: Tuy theo ton gido ndp hd so tai cic phong chuyén mon: Phong Phat
gido, Kitd gido (Cong gido, Tin Lanh), phong ton gido khac (Cao Dai, Hoa Hao, Hoi
gido va mot sd ton gido khac), Ban Ton gido - Déan toc s6 196 Nguyén Dinh Chiéu,
phuong 6, quan 3.

Khi nhan hd so, phong chuyén mén tryc thudc Ban Ton gido - Dan toc kiém tra
thanh phan ho so theo quy dinh:

- Trudng hop thanh phan ho so diy du thi viét gidy hen cho ngudi ndp.

- Truong hop thanh phan ho so chua day di thi huéng dan dwong sy hoan thién
thanh phan ho so.

Khi tiép nhén hd so, cong chuc kiém tra tinh hop 1¢:
+ Truong hop hd so hop 18 thi viét gidy hen cho ngudi ndp.
+ Truong hop hd so chua hop 18 thi huéng din duong su hoan thién ho so.

* Budc 3: Nhan két qua tai phong chuyén mén truc thudc Ban Tén gido - Dan
toc (trong gid hanh chinh tir thr hai dén thtr sdu hang tuan)

- Cach thire thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.
- Thanh phdn, sé luong ho so:
a) Thanh phan ho so:

Vin ban dé nghi chia, tach to chuc ton gido tryc thudc phai néu rd nhitng noi
dung dudi day:

- Tén to chtrc tén gido truc thudc du kién thanh 1ap; tén t6 chirc ton gido truc
thudc trudge khi chia, tach va dy kién tén to chuc ton gido truc thudc sau khi chia,
tach;

- Ly do chia, tach;

- S6 luong tin dd trude va sau khi chia, tach;

- Pham vi hoat dong ton gido;

- Co s& vat chét, tru so cua to chuc.

b) So luong ho so: 03 b
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- Thoi han gidi quyét: Trong vong 45 ngay 1am viéc, ké tir ngay nhan da hd so
hop I¢.

- Doi twong thyc hién thu tuc hanh chinh: td chire.

- Co quan thiee hién thii tuc hanh chinh: S& Noi vu thanh phd H6 Chi Minh.

a) Co quan c6 thAm quyén quyét dinh: S& Noi vu thanh phd Ho Chi Minh.

b) Co quan hodc nguoi ¢ tham quyén dugc uy quyén hodc phan cap thuc hién:
khong co.

¢) Co quan truc tiép thuc hién: Ban Ton gido - Dan toc.

d) Co quan phdi hop (néu c6): Cong an thanh phd va Phong Noi vu (Ban Ton
gido0) quan - huyén.

- Két qua thii tuc hanh chinh: Hb so tham dinh.

- Lé phi (néu cé): khong co.

- Tén mau don, madu to khai:

* Nghi dinh s6 22/2005/ND-CP ngay 01 thang 3 nim 2005 cia Chinh phu
huéng dan thi hanh mot s6 diéu ctia Phap 1énh Tin ngudng, ton gido (co hiéu luc
ngay 16 thang 3 nam 2005).

- Yéu cau, diéu kién thwc hién thii tuc hanh chinh: khong co.

- Can cwt phap ly cua thu tuc hanh chinh:

* Phap lénh Tin ngudng, ton gido sé 21/2004/PL-UBTVQHI1 cua Uy ban
Thuong vu Qudc hoi ngay 18 thang 6 nim 2004 (c6 hiéu luc tir ngay 15 thang 11
nam 2004).

* Nghi dinh sd 22/2005/ND-CP ngay 01 thang 3 nim 2005 cua Chinh phu
hudng dan thi hanh mot sé diéu ctia Phap 1énh Tin ngudng, tén gido (co hiéu luc
ngay 16 thang 3 nam 2005).

* Quyét dinh s6 28/2009/QD-UBND ngay 03 thang 4 nam 2009 cta Uy ban
nhan dan thanh phé ban hanh Quy ché to chirc va hoat dong cua S& Noi vu thanh phé
Ho6 Chi Minh (c6 hiéu luc tir ngdy 13 thang 4 nam 2009).
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic Mau M15

, DPON XIN THANH LAP (HOAC CHIA, TACH,
SAP NHAP, HOP NHAT) TO CHUC TON GIAO TRUC THUQC

Kinh gwi: (1)......

Can ct Biéu 17 Phap 1énh Tin ngudng, ton gido ngdy 18/6/2004;

Can ct Diéu 9, Piéu 10 Nghi dinh s6 22/2005/ND-CP ngay 01/3/2005 cia
Chinh phu hudng dan thi hanh mot sé diéu Phap 1énh Tin ngudng, ton gido;

CAN CT (2) coeiiiie ettt e e e e e e et e e e e et e e e e e araaee e eeaaraeeas

Tén to chirc ton gido xin thanh 1ap (chia, tich, sap nhap, hop nhat) t6 chuc ton
giao truc thude.

Xin thanh ldp (chia, tich, sdp nhip, hop nhét) té chirc ton gido trie thujc

- Tén t6 chuc tén gido truc thude du kién thanh 12D

- Tén t6 chuc ton gido du kién chia (tach, sap nhap, hop nhat).......... cecceveene....

- Tén t6 chuc ton gido trude khi chia, tach, sap nhap, hop NhAL e

- Ly do thanh l4p (chia, tach, sap nhap, hop nhat) .........oocoveeeeeeeeeeeeeeeeeeenn.

- Pham vi hoat GONg tON ZI1A0.......ccccuiiieiiieeiiie et

- Tru s& cua to chuc ton gido truc thudc du kién thanh 1ap (chia, tach, sap nhap,
LOP TIAL) ¢ttt

- S6 luong tin dd o tai thoi diem thAnh 18P .....oeveveeeeeeeeeeeeeeeeeeee e,

- (S6 lugng tin d6 sau khi chia, tach, sap nhap, hop nhat) .......oocevvveeeeereeeenen.

- Cam két cta to chtc ton gido.

Ngay ... thang ... nam ... TM. TO CHUC TON GIAO
D3 nhan da ho so hop 16 (Ky, ghi ro ho tén, churc vu)
Co quan tiép nhan
(Ky, déng ddu)

(1) UBND cd"p tinh d6i véi viéc thanh dp, chia, tach, sap nhdp, hop nhat t6 chikc ton gido co so, Thii tuéng
Chinh phu doi véi truong hop khac. )
(2) Quy dinh cua té chirc ton gido vé hoat dong nay (néu co)
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4. Thii tuc chap thuin viéc sap nhap, hop nhat to chirc ton gido co sé
- Trinh tu thuc hién:
* Budc 1: Chuan bi day du ho so, thi tuc theo quy dinh.

* Budc 2: Ty theo ton gido nop hd so tai cac phong chuyén moén: Phong Phat
gido, Kitd gido (Cong gido, Tin Lanh), phong ton gido khac (Cao Dai, Hoa Hao, Hoi
gido va mot s6 ton gido khac), Ban Ton gido - Dan toc s6 196 Nguyén Dinh Chiéu,
phuong 6, quan 3.

Khi nhan hd so, phong chuyén mon tryc thuoc Ban Ton gido - Dan toc kiém tra
thanh phan ho so theo quy dinh:

- Truong hop thanh phan ho so day du thi viét gidy hen cho ngudi ndp.

- Truong hop thanh phan ho so chua day di thi huéng dan dwong sy hoan thién
thanh phan h6 so.

Khi tiép nhén hd so, cong chuc kiém tra tinh hop 1¢:
+ Trudng hop ho so hop 18 thi viét gidy hen cho ngudi ndp.
+ Truong hop hd so chua hop 18 thi huéng din duong su hoan thién ho so.

* Budc 3: Nhan két qua tai phong chuyén mén tryc thudc Ban Ton gido - Dan
toc (trong gid hanh chinh tir thir hai dén thtr sdu hang tuan)

- Cach thuee thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.

- Thanh phdn, sé lwong ho so:

a) Thanh phan ho so:

Vin ban dé nghi sap nhap, hop nhat t6 chirc ton gido truc thudc phai néu rd
nhiing ndi dung dudi day:

- Tén t6 chirc ton gido truc thudc trude khi sap nhap, hop nhat va du kién tén t6
chtrc ton gido tryc thudc sau khi sap nhap, hop nhat.

- Ly do sap nhap, hop nhat;

- S6 lugng tin do trudc va sau khi sap nhap, hop nhat;
- Pham vi hoat dong ton gido;

- Co s& vat chét, tru so cua to chuc.

b) S6 luong ho so: 03 bd
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- Thoi han gidi quyét: Trong vong 45 ngay 1am viéc, ké tir ngay nhan da hd so
hop I¢.

- Doi twong thyc hién thu tuc hanh chinh: td chire.

- Co quan thiee hién thii tuc hanh chinh: S& Noi vu thanh phd H6 Chi Minh.

a) Co quan c6 thAm quyén quyét dinh: S& Noi vu thanh phd Ho Chi Minh.

b) Co quan hodc nguoi ¢ tham quyén dugc uy quyén hodc phan cap thuc hién:
khong co.

¢) Co quan truc tiép thuc hién: Ban Ton gido - Dan toc.

d) Co quan phdi hop (néu c6): Cong an thanh phd va Phong Noi vu (Ban Ton
gido0) quan - huyén.

- Két qua thii tuc hanh chinh: Hb so tham dinh.

- Lé phi (néu cé): khong co.

- Tén mau don, madu to khai:

* Nghi dinh s6 22/2005/ND-CP ngay 01 thang 3 nam 2005 ctia Chinh phu
huéng dan thi hanh mot s6 diéu ctia Phap 1énh Tin ngudng, ton gido (co hiéu luc
ngay 16 thang 3 nam 2005).

- Yéu cau, diéu kién thwc hién thii tuc hanh chinh: khong co.

- Can cwt phap ly cua thu tuc hanh chinh:

* Phap lénh Tin ngudng, ton gido sé 21/2004/PL-UBTVQHI1 cua Uy ban
Thuong vu Qudc hoi ngay 18 thang 6 nim 2004 (c6 hiéu luc tir ngay 15 thang 11
nam 2004);

* Nghi dinh sd 22/2005/ND-CP ngay 01 thang 3 nim 2005 cua Chinh phu
hudng dan thi hanh mot sé diéu ctia Phap 1énh Tin ngudng, tén gido (co hiéu luc
ngay 16 thang 3 nam 2005);

* Quyét dinh s6 28/2009/QD-UBND ngay 03 thang 4 nam 2009 cta Uy ban
nhan dan thanh phé ban hanh Quy ché to chirc va hoat dong cua S& Noi vu thanh phé
Ho6 Chi Minh (c6 hiéu luc tir ngdy 13 thang 4 nam 2009).
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc Maiu M15

, DPON XIN THANH LAP (HOAC CHIA, TACH,
SAP NHAP, HOP NHAT) TO CHUC TON GIAO TRUC THUQC

Kinh gwi: (1)......

Can ct Didu 17 Phap 1énh Tin ngudng, ton gido ngdy 18/6/2004;

Can ct Diéu 9, Piéu 10 Nghi dinh s6 22/2005/ND-CP ngay 01/3/2005 cia
Chinh phu hudng dan thi hanh mot sé diéu Phap 1énh Tin ngudng, ton gido;

CAN CU (2) ettt e e et e e e et e e e e ta e e e e eeataeeeeeenaraeeas

Tén to chirc ton gido xin thanh 1ap (chia, tich, sap nhap, hop nhat) t6 chuc ton
giao truc thude.

Xin thanh ldp (chia, tich, sdp nhip, hop nhét) té chirc ton gido trie thujc

- Tén t6 chuc tén gido truc thude du kién thanh 12D

- Tén t6 chuc ton gido du kién chia (tach, sap nhap, hop nhat).......... ceccveene....

- Tén t6 chuc ton gido trude khi chia, tach, sap nhap, hop NhALeeeeeeeeeeee

- Ly do thanh l4p (chia, tach, sap nhap, hop nhat) .........oocoveeeeeeeeeeeeeeeeeeenn.

- Pham vi hoat GONg tON ZI1A0.......ccccuiiieiiieeiiie et

- Tru s& cua to chuc ton gido truc thudc du kién thanh 1ap (chia, tach, sap nhap,
ROP TIAL) «o ettt ettt

- S6 luong tin dd o tai thoi diem thAnh 18P .....oeveveeeeeeeeeeee e,

- (S6 lugng tin d6 sau khi chia, tach, sap nhap, hop nhat) .......oocevvveeeeereeeenen.

- Cam két cta to chtc ton gido.

Ngay ... thang ... nam ... TM. TO CHUC TON GIAO
D3 nhan da ho so hop 16 (Ky, ghi ro ho tén, churc vu)
Co quan tiép nhan
(Ky, déng ddu)

(1) UBND cd"p tinh d6i véi viéc thanh dp, chia, tach, sap nhdp, hop nhat t6 chikc ton gido co so, Thii tuéng
Chinh phu doi véi truong hop khac. )
(2) Quy dinh cua té chirc ton gido vé hoat dong nay (néu co)
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5. Thi tuc ding ky hdi doan ton gido cé6 pham vi hoat ddng & nhiéu quén,
huyén, thanh phd thudc tinh

- Trinh tu thuc hién:
* Budc 1: Chuan bi dﬁy du hd so, thu tuc theo quy dinh.

* Budc 2: Ty theo ton gido nop hod so tai cac phong chuyén moén: Phong Phat
gido, Kitd gido (Cong gido, Tin Lanh), phong ton gido khac (Cao Dai, Hoa Hao, Hoi
gido va mot sd ton gido khac), Ban Ton gido - Déan toc s6 196 Nguyén Dinh Chiéu,
phuong 6, quan 3.

Khi nhan hd so, phong chuyén mon truc thudc Ban Ton gido - Dan toc kiém tra
thanh phan h so theo quy dinh:

- Truong hop thanh phan ho so day du thi viét gidy hen cho ngudi ndp.

- Trudng hop thanh phan ho so chua day du thi huéng dan duong su hoan thién
thanh phan ho so.

Khi tiép nhén hd so, cong chuc kiém tra tinh hop 1¢:
+ Truong hop ho so hop 16 thi viét gidy hen cho ngudi ndp.
+ Truong hop hd so chua hop 18 thi huéng dan dwong sy hoan thién ho so.

* Bu6c 3: Nhan két qua tai phong chuyén mon tryc thudc Ban Ton gido - Dan
toc (trong gid hanh chinh tir thir hai dén thtr sdu hang tuan)

- Cach thire thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.
- Thanh phdn, sé luong ho so:
a) Thanh phan ho so:

- Van ban dang ky, trong d6 néu ro tén t6 churc ton gido, tén hoi doan, ca nhan

chiu trach nhiém vé hoat dong cua hdi doan;
- Danh sach nhiing ngudi tham gia diéu hanh hoi doan;

- Noi quy, quy ché hodc diéu 1é hoat dong cua hoi doan, trong d6 n€u rd muc
dich hoat dong, hé théng t6 chirc va quan ly cua hoi doan.

b) S6 luong ho so: 03 bd.

- Thoi han gidi quyét: Trong vong 45 ngay 1am viéc, ké tir ngdy nhan da ho so
hop I¢.

- Doi twong thue hién thu tuc hanh chinh: t6 churc.
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- Co quan thuec hién thi tuc hanh chinh: S& Noi vu thanh phd HO Chi Minh.

a) Co quan c6 thAm quyén quyét dinh: S& Noi vu thanh phd Ho Chi Minh.

b) Co quan hodc nguoi c6 thim quyén dugc iy quyén hodc phan cip thuc hién:
khong co.

c) Co quan tryc tiép thuc hién: Ban Ton gido - Dan toc.

d) Co quan phdi hop (néu c6): Cong an thanh phd va Phong Noi vu (Ban Ton
gi40) quan - huyén.

- Két qua thii tuc hanh chinh: Hb so tham dinh.

- Lé phi (néu c6): khong co.

- Tén mau don, madu to khai:

* Nghi dinh s6 22/2005/ND-CP ngay 01 thang 3 nim 2005 cia Chinh phu
huéng dan thi hanh mot s6 diéu cta Phap 1énh Tin ngudng, ton gido (co hiéu luc
ngay 16 thang 3 nam 2005).

- Yéu cau, diéu kién thwc hién thii tuc hanh chinh: khong co.

- Can cwr phap ly cua thu tuc hanh chinh:

* Phap lénh Tin ngudng, ton gido sé 21/2004/PL-UBTVQHI1 cua Uy ban
Thuong vu Qudc hoi ngay 18 thang 6 nim 2004 (c6 hiéu luc tir ngay 15 thang 11
nam 2004).

* Nghi dinh sd 22/2005/ND-CP ngay 01 thang 3 nim 2005 cua Chinh phu
hudng dan thi hanh mot sé diéu ctia Phap 1énh Tin ngudng, tén gido (co hiéu luc
ngay 16 thang 3 nam 2005).

* Quyét dinh s6 28/2009/QD-UBND ngay 03 thang 4 nam 2009 cta Uy ban
nhén dan thanh phd ban hanh Quy ché t6 chirc va hoat dong ctua S¢ Noi vu thanh phd
Ho6 Chi Minh (c6 hiéu luc tir ngdy 13 thang 4 nam 2009).
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

Mau M3

PON PANG KY HOAT PONG TON GIAO

Kinh giti: ) .........

Can ctr khoan 2 Diéu 19 Phap 1énh Tin ngudng, ton gido ngay 18/6/2004;
Can cu Diéu 11 Nghi dinh s6 22/2005/ND-CP ngay 01/3/2005 cua Chinh phu
hudéng dan thi hanh mot s6 diéu Phap 1énh Tin ngudng, ton gido;

(O o 1 (2 ) TSRS

Tén t6 chirc ton gido (Chit in hoa): (4) .evvvevieeeieeeeee e

U SO e
Dang ky hoat dong doan vdi ngi dung:

- Tén hoi doan: (Chit in ho@) ....cccuvviieiiiiecieeecee e

- Tén giao dich qUOC t€ (NEU CO).eevevreenrieeiieeiie et e
- Nguoi chiu trach nhi¢m vé hoi doan:
Ho vatén:.....ccoovveieiiieeiieee, Tén goi khac....................... nam sinh

Chirc vu, pham sdc trong ton gido (neu (470 USRS

- S6 luong hoi vién tai thoi GIEM AANG K oo

- Cam két cua td chirc vé hoat dong cua hdi doan.

Dinh kém ban ding ky gdm: Noi quy, quy ché, diéu 1& cua hoi doan (5), danh
sach nhitng nguoi tham gia diéu hanh hoi doan (6).

Ngay ... thing ... nam ... TM. TO CHUC TON GIAO
ba nhan du hoé so hop 1€ (Ky, dong dau, ghi ro ho tén)

Co quan tiép nhén
(Ky, dong dau)

(1) Hpi doan chi phuc vu Ié nghi tén gido nhw héi ken, trong, ca dodn... khéng phai dang ky; héi doan da
dang ky khong phai dang ky lai; nhitng hoi doan phuc vu ton gido phdi dang ky nhw Gia dinh phdt tir cua
dao Phat; Gia dinh Chua, legio mariae...cua dao Cong gido...

(2) Hoi doan c6 pham vi hoat dong trong mot huyén gui UBND cd'p huyén, c6 pham vi hoat dong nhiéu
huyén giri UBND cap tinh, c6 pham vi hoat dong nhiéu tinh giri Ban Tén gido Chinh phii.

(3) Can cir quy dinh cia 16 chirc ton gido vé hoat dong nay.

(4) T6 chike quan 1y héi doan theo quy dinh cua 16 chirc ton gido.

(5) Néu ro muc dich hoat dong, hé thong 16 chirc va quan ly hoi doan.

(6) Ly lich trich ngang gom: ho tén, tén goi khdc, tuéi, dia chi, chirc vu, pham trdt tén gido.
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6. Thi tuc cip ding ky cho dong tu, tu vién va cac to chic tu hanh tap thé
khac ¢6 pham vi hoat dong & nhiéu quin, huyén, thanh phé thudc tinh, thanh
pho true thudc Trung wong

- Trinh tu thuc hién:
* Budc 1: Chuan bi day du ho so, thii tuc theo quy dinh.

* Bude 2: Nop tai Phong Kitd gido (Cong gido, Tin Lanh), Ban Tén gido - Dan
toc s6 196 Nguyén Dinh Chiéu, phuong 6, quan 3.

Khi nhan hé so, phong chuyén mén truc thudc Ban Ton gido - Dan tdc kiém tra
thanh phan ho so theo quy dinh:

- Trudng hop thanh phan ho so day du thi viét gidy hen cho ngudi ndp.

- Trudng hop thanh phan ho so chua day du thi huéng dan duong su hoan thién
thanh phan ho so.

Khi tiép nhén hd so, cong chuc kiém tra tinh hop 1¢:
+ Truong hop hd so hop 18 thi viét gidy hen cho ngudi ndp.
+ Truong hop hd so chua hop 18 thi huéng din duong su hoan thién ho so.

* Budc 3: Nhan két qua tai phong chuyén mén truc thudc Ban Tén gido - Dan
toc (trong gid hanh chinh tir thr hai dén thtr sdu hang tuan)

- Cach thire thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:
a) Thanh phan ho so:

- Vin ban ding ky, trong d6 néu rd tén dong tu, tu vién hoic cac t6 chirc tu hanh
tap thé khac, tru sé hodc noi lam viéc, tén nguoi dung dau dong tu, tu vién hodc cac
t6 chirc tu hanh tap thé khac;

- Danh sach tu sT;

-Noi quy, quy ché hodc diéu 1¢ hoat dong, trong d6 néu rd ton chi, muc dich
hoat dong, hé théng t6 chirc va quan 1y, co s& vat chat, hoat dong xa hoi, hoat dong
quéc té (néu c0O) cua dong tu, tu vién hodc cac t6 chure tu hanh tap thé.

b) S6 luong ho so: 03 bd.

- Thoi han gidi quyét: Trong vong 60 ngay 1am viéc, ké tir ngdy nhan da ho so
hop 1€.

- Doi twong thye hién thi tuc hanh chinh: t6 chuc.
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- Co quan thyc hién thu tuc hanh chinh: S& N6i vu thanh phé HO Chi Minh.

a) Co quan c6 thAm quyén quyét dinh: S& Noi vu thanh phd H6 Chi Minh.

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phin cip thuc hién:
khong co.

c¢) Co quan tryc tiép thuc hién: Ban Ton gido - Dan toc.

d) Co quan phdi hop (néu cd): Cong an thanh phd va Phong No6i vu (Ban Ton
gi40) quan - huyén.

- Két qua thii tuc hanh chinh: Hb so tham dinh.

- Lé phi (néu cé): khong co.

- Tén mau don, madu to khai:

* Nghi dinh sd 22/2005/ND-CP ngay 01 thang 3 nim 2005 cua Chinh phu
huéng dan thi hanh mot sé diéu ctia Phap 1énh Tin ngudng, ton gido (co hiéu luc
ngay 16 thang 3 nam 2005).

- Yéu cau, diéu kién thwc hién thii tuc hanh chinh: khong co.

- Can cu phap ly cua thu tuc hanh chinh:

* Phép 1énh Tin ngudng, t6n gido sb 21/2004/PL-UBTVQHI11 ciia Uy ban Thuong
vu Qudc hoi ngay 18 thang 6 nim 2004 (c6 hiéu luc tir ngdy 15 thang 11 ndm 2004).

* Nghi dinh s6 22/2005/ND-CP ngay 01 thang 3 nam 2005 cia Chinh phu
hudng dan thi hanh mot sé diéu ctia Phap 1énh Tin ngudng, tén gido (co hiéu luc
ngay 16 thang 3 nam 2005).

* Quyét dinh s6 28/2009/QD-UBND ngay 03 thang 4 niam 2009 cta Uy ban
nhan dan thanh phé ban hanh Quy ché to chirc va hoat dong cua S& Noi vu thanh phé
Hb Chi Minh (c6 hiéu luc tir ngdy 13 thang 4 nim 2009).

* K& hoach sd 11/TGCP-CG, ngay 10 thang 5 nam 2006 cta Ban Ton gido
Chinh phu vé trién khai dang ky dong tu, tu vién va cac hinh thic tu hanh tap thé
khac cua dao Cong giao.

* Cong van s6 561/TGCP-CG, ngay 24 thang 7 nim 2006 cua Ban Ton gido
Chinh phui vé viéc trién khai dang ky cac dong tu.

* Cong vin sd 689/TGCP-CG ngay 01 thang 9 nam 2006 cia Ban Ton gido
Chinh phu vé viéc huéng din cac dong tu dang ky.

* Cong vin sd 23/TGCP-CG ngay 16 thang 01 nam 2007 cta Ban Ton gido
Chinh phu vé viéc nhan hd so cac dong tu dang ky hoat dong.
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CONG HOA XA HOQI CHU NGHIA VIET NAM

Pjc 1ap - Tw do - Hanh phiic Mau M4

PON PANG KY HOAT PONG DONG TU, TU VIEN

Kinh giti: (2) .........

Can ctr Biéu 20 Phap 1énh Tin ngudng, ton gido ngdy 18/6/2004;

Cin ctr Piéu 12 Nghi dinh s6 22/2005/ND-CP ngay 01/3/2005 ctia Chinh phi
huéng dan thi hanh mot sé diéu Phap 1énh Tin ngudng, ton gido;

(O ol 1 (2 ) TSRS

Tén t6 chirc ton 140 (Chlt IN hoa): ...cccvieeiiiiiiciieeeee e
U SO e

Dang ky hoat dong dong tu, tu vi¢én voi ngi dung:

- Tén dong tu, tu vién (Chit in hoa) ......cccoveeiiiiiiieieeeeee e,
- Tén giao dich qUOC t€ (NEU CO):evvrererieeiieeiie ettt
- Nguoi dirmg dau dong tu, tu vién:

- Try & dONE tU, tU VIGN: .eieeeiiieciiee et e
- Cam két cua nguoi ding dau dong tu, tu vién vé hoat dong ctuia dong tu, tu
vién.

Pinh kém don gdm: Noi quy, quy ché, diéu 1¢ ctia dong tu, tu vién, danh sach
tu s7 (ho tén, tén goi khac, tuoi, dia chi, nam vao tu).

Ngay ... thang ... ndm ... TM. TO CHUC TON GIAO
Da nhan du ho so hop 1€ (Ky, ghi ro ho tén, chirc danh)

Co quan tiép nhan
(Ky, dong dau)

(1) Dong tu, tu vién hodc cdc té chirc tu hanh tdp thé khdc; dong tu, tu vién da dang ky khong phdai ding ky
lai.

(2) Dong tu, tu vién c6 pham vi hoat dong trong mot huyén gui UBND cap huyén, cé pham vi hoat dong
nhiéu huyén giri UBND cap tinh, c6 pham vi hoat dong nhiéu tinh giri Ban Ton gido Chinh phu.

(3) Can cir vao quy dinh cia t6 chirc ton gidao.
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7. Thii tuc chap thuin mé& 16p bodi dwong nhirng nguoi chuyén hoat dong
ton giao

- Trinh tu thuc hién:

* Budc 1: Chuan bi dﬁy du hd so, thu tuc theo quy dinh.

* Budc 2: Tuy theo ton gido ndp hd so tai cic phong chuyén mon: Phong Phat
gido, Kitd gio (Cong gido, Tin Lanh), Phong Ton gido khac (Cao Pai, Hoa Hao, Hoi
gido va mot s6 ton gido khac), Ban Ton gido - Dan toc s6 196 Nguyén Dinh Chiéu,
phuong 6, quan 3.

Khi nhan hé so, phong chuyén mén truc thudc Ban Ton gido - Dan toc kiém tra
thanh phan h so theo quy dinh:

- Truong hop thanh phan ho so day du thi viét gidy hen cho nguoi ndp.

- Trudng hop thanh phan ho so chua day du thi huéng dan duong su hoan thién
thanh phan hd so.

Khi tiép nhén hd so, cong chuc kiém tra tinh hop 1¢:
+ Truong hop hd so hop 18 thi viét gidy hen cho ngudi ndp.
+ Truong hop hd so chua hop 18 thi huéng dan duong sy hoan thién ho so.

* Budc 3: Nhan két qua tai phong chuyén mén truc thudc Ban Tén gido - Dan
toc (trong gid hanh chinh tir thir hai dén thtr sdu hang tuan)

- Cach thuee thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.
- Thanh phdn, sé lwong ho so:
a) Thanh phan ho so:

- Vin ban dé nghi néu rd tén 16p, dia diém mo 16p, nhu ciu mo 16p, thoi gian
hoc, nd1 dung, chuong trinh, thanh phﬁn tham dy, danh sach giang vién.

b) S6 lwong ho so: 03 bd.

- Thoi han gidi quyét: Trong vong 30 ngay lam viéc, ké tir ngdy nhan du ho so
hop 1€.

- Doi twong thye hién thi tuc hanh chinh: t6 chic.
- Co quan thyc hién thu tuc hanh chinh: S& Noi vu thanh phé HO Chi Minh.

a) Co quan c6 thAm quyén quyét dinh: S& Noi vu thanh phd H6 Chi Minh.
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b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phin cip thuc hién:
khong co.

c¢) Co quan tryuc tiép thuc hién: Ban Ton gido - Dan toc.

d) Co quan phdi hop (néu cd): Cong an thanh phd va Phong No6i vu (Ban Ton
g140) quan - huyén.

- Két qua thii tuc hanh chinh: Ho so tham dinh.

- Lé phi (néu c6): khong co.

- Tén mau don, madu to khai:

* Nghi dinh s6 22/2005/ND-CP ngay 01 thang 3 nim 2005 ctia Chinh phu
huéng dan thi hanh mot sé diéu ctia Phap 1énh Tin ngudng, ton gido (co hiéu luc
ngay 16 thang 3 nam 2005).

- Yéu cau, diéu kién thuwc hién thii tuc hanh chinh: khong co.

- Can cuw phap ly cua thu tuc hanh chinh:

* Phap lénh Tin ngudng, ton gido sé6 21/2004/PL-UBTVQHI1 cua Uy ban

Thuong vu Qudc hoi ngay 18 thang 6 nim 2004 (c6 hiéu luc tir ngay 15 thang 11
nam 2004).

* Nghi dinh s6 22/2005/ND-CP ngay 01 thang 3 nim 2005 cia Chinh phu
huéng dan thi hanh mot s6 diéu ctia Phap 1énh Tin ngudng, ton gido (co hiéu luc
ngay 16 thang 3 nam 2005).

* Quyét dinh s6 28/2009/QD-UBND ngay 03 thang 4 nam 2009 cua Uy ban
nhan dan thanh phé ban hanh Quy ché to chirc va hoat dong cua S& Noi vu thanh phé
H6 Chi Minh (c6 hiéu luc tir ngdy 13 thang 4 nim 2009).
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

Mau M16

DPON PE NGHI MO LOP BOI DUONG
NHUNG NGUOI CHUYEN HOAT PONG TON GIAO

Kinh guwi: Chu tich UBND tinh, TP truc thudc Trung wong

Can ctr Diéu 24 Phap 1énh Tin ngudng, ton gido ngdy 18/6/2004;

Cin ctr Piéu 15 Nghi dinh s6 22/2005/ND-CP ngay 01/3/2005 ctia Chinh phi
huéng dan thi hanh mot sé diéu Phap 1énh Tin ngudng, ton gido;

CAN CU (1) e e e et e e e et e e e e e arae e e e eeaaaeeas

Dé nghi mé I6p boi dwong
nhirng nguwoi chuyén hoat dong ton gido

-TEn 16p (Cht INh0@).. .t e e
=PI AEM O CRTC. .. e e,
LY dO MO LOP e
= ThOT ZIAN NOC....ciiiiiiiii ettt
- Thanh phén, $6 luong tham du........ccoeveeiiiiee e
- T6 chirc (c& nhaAn) PhU trACKH 1O ...
- Cam két ctia to chtrc ton gido vé 16p boi dudng.
Pinh kém don gom: Noi dung, chuong trinh, danh sach giang vién.

Ngay ... thing ... nam ... TM. TO CHUC TON GIAO
ba nhan du hoé so hop 1€ (Ky, ghi ro ho tén, chirc vu)

Co quan tiép nhan
(Ky, dong dau)

(1) Quy dinh ciia té chirc ton gido vé hoat déng nay .
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8. Thii tuc ding ky ngwoi dwoe phong chirc, phong pham, bo nhiém, bau cir,
suy cur

- Trinh tu thuc hién:
* Budc 1: Chuan bi dﬁy du hd so, thu tuc theo quy dinh.

* Budc 2: Ty theo ton gido nop hod so tai cac phong chuyén moén: Phong Phat
gido, Kitd gido (Cong gido, Tin Lanh), Phong Ton gido khac (Cao Pai, Hoa Hao, Hoi
gido va mot sd ton gido khac), Ban Ton gido - Déan toc s6 196 Nguyén Dinh Chiéu,
phuong 6, quan 3.

Khi nhan hd so, phong chuyén mon truc thudc Ban Ton gido - Dan toc kiém tra
thanh phan h so theo quy dinh:

- Truong hop thanh phan ho so day du thi viét gidy hen cho ngudi ndp.

- Trudng hop thanh phan hé so chua day du thi huéng dan duong su hoan thién
thanh phan ho so.

Khi tiép nhén hd so, cong chuc kiém tra tinh hop 1¢:
+ Truong hop ho so hop 18 thi viét gidy hen cho ngudi ndp.
+ Truong hop hd so chua hop 18 thi huéng dan dwong sy hoan thién ho so.

* Bude 3: Nhan két qua tai phong chuyén mon tryc thudc Ban Ton gido - Dan
toc (trong gid hanh chinh tir thir hai dén thtr sdu hang tuan)

- Cach thire thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.
- Thanh phdn, sé lwong ho so:
a) Thanh phan ho so:

- Vin ban dang ky cua to chic ton gido, trong d6 néu rd ho tén, pham trat, chirc
vu va pham vi phu trach ton gido ctia nguoi dugce dang ky;

- So yéu 1y lich c6 xac nhan cua Uy ban nhan dan cap xa noi chirc sac, nha tu
hanh cu tru;

- Tém tat qua trinh hoat dong t6n gido ctia nguoi duoc dang ky.
b) S6 lwong ho so: Tuy theo sb luong ngudi duge phong chirc, phong pham.

- Thoi han gidi quyét: Trong vong 30 ngay 1am viéc, ké tir ngdy nhan da ho so
hop I¢.

- Doi twong thue hién thu tuc hanh chinh: t6 chuc.
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- Co quan thuec hién thi tuc hanh chinh: S& Noi vu thanh phd HO Chi Minh.

a) Co quan c6 thAm quyén quyét dinh: S& Noi vu thanh phd Ho Chi Minh.

b) Co quan hodc nguoi c6 thim quyén dugc iy quyén hodc phan cip thuc hién:
khong co.

c) Co quan tryc tiép thuc hién: Ban Ton gido - Dan toc.

d) Co quan phdi hop (néu c6): Cong an thanh phd; Phong Noi vu (Ban Ton giéo)
quan, huyén va S& Noi vu (Ban Ton gio) tinh, thanh phd truc thudc Trung wong.

- Két qua thii tuc hanh chinh: Hb so tham dinh.

- Lé phi (néu c6): khong co.

- Tén mau don, madu to khai:

* Nghi dinh s6 22/2005/ND-CP ngay 01 thang 3 nim 2005 cia Chinh phu
huéng dan thi hanh mot s6 diéu cta Phap 1énh Tin ngudng, ton gido (co hiéu luc
ngay 16 thang 3 nam 2005).

- Yéu cau, diéu kién thwc hién thii tuc hanh chinh: khong co.

- Can cwr phap ly cua thu tuc hanh chinh:

* Phap lénh Tin ngudng, ton gido sé 21/2004/PL-UBTVQHI1 cua Uy ban
Thuong vu Qudc hoi ngay 18 thang 6 nim 2004 (c6 hiéu luc tir ngay 15 thang 11
nam 2004).

* Nghi dinh sd 22/2005/ND-CP ngay 01 thang 3 nim 2005 cua Chinh phu
hudng dan thi hanh mot sé diéu ctia Phap 1énh Tin ngudng, tén gido (co hiéu luc
ngay 16 thang 3 nam 2005).

* Quyét dinh s6 28/2009/QD-UBND ngay 03 thang 4 nam 2009 cta Uy ban
nhan dan thanh phé ban hanh Quy ché to chire va hoat dong cua S& Noi vu thanh phé
Ho6 Chi Minh (c6 hiéu luc tir ngdy 13 thang 4 nam 2009).
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc Mau M17

) BANG PANG KY PHONG CHUC, PHONG PHAM, ]
BO NHIEM, BAU CU, SUY CU CHUC SAC, NHA TU HANH TON GIAO

Kinh guwi: Chu tich UBND tinh, TP truc thudc Trung wong
Can ctr Biéu 22 Phap 1énh Tin ngudng, ton gido ngdy 18/6/2004;

Cin ctr Dicu 16 Nghi dinh s6 22/2005/ND-CP ngay 01/3/2005 ctia Chinh phu
hudéng dan thi hanh mot s6 diéu Phap 1énh Tin ngudng, ton gido;

CAN CU (2) ettt e e e e e et e e e e e e ata e e e e eearaaee e eeaeraeeas
Tén t6 chirc t6n gido dang ky (Chit in hoa) ........c.oveeveeeeeeeeeeeeeeee e
T SO ettt e e e e e e e e e e e e e e e e e e aaaaas
Dang ky ngwoi duoc
phong chirc, phong pham, bo nhiém, bdu cuw, suy cu:
-Hovatén........coooovviiiiin.. NAM SINN oo
- Tén goi Khac trong ton GlA0........coviiiiii i e e,
- Chirc vy, pham Xin dAng K .....ccvvvieiiieiiieeeeeee e
- Chirc vy, pham trat hi€n tai (N€U CO)..evvvveveeeeiieeeiee e
- Pham vi phu trach ton @lA0........cc.evieiieiiiiie e

Pinh kém ban ding ky gom: So yéu 1y lich ¢6 xac nhan ctia UBND cép xa noi
cu tru; Ban tom tat qué trinh hoat dong ton gido cua ngudi dugc dang ky. Danh sach
trich ngang theo ti€u chi trén (n€u dang ky cho nhi¢u nguoi).

Ngay ... thing ... nam ... TM. TO CHUC TON GIAO
Da nhéan du ho so hop 1¢ (Ky, ghi ro ho tén, chirc vu)

Co quan tiép nhan
(Ky, dong dau)

(1) Dang ky véi Ban Ton giao Chinh phu cac trwong hgp theo quy dinh tai khoan 1 Piéu 16 Nghi dinh
22/2005/ND-CP ngay 01/3/2005 cua Chinh phu hudng dan thi hanh mét so diéu cua Phap lénh Tin nguong
ton gidgo. Pang ky voi UBND cdp tinh cac truong hop khong quy dinh tai khodan 1 Diéu 16 cua Nghi dinh
nay. )

(2) Can cir quy dinh cua to chiec ton gido.
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9. Thi tuc ding ky nguwoi dwoe phong chire, phong pham, bo nhiém, bau cir,
suy cur

- Trinh tu thuc hién:
* Budc 1: Chuan bi dﬁy du hd so, thu tuc theo quy dinh.

* Budc 2: Ty theo ton gido nop hod so tai cac phong chuyén moén: Phong Phat
gido, Kito gido (Cong gido, Tin Lanh), Phong Ton gido khac (Cao Pai, Hoa Hao, Hoi
gido va mot s6 ton gido khac), Ban Ton gido - Dan toc s6 196 Nguyén Dinh Chiéu,
phuong 6, quan 3.

Khi nhan hd so, phong chuyén mon truc thudc Ban Ton gido - Dan toc kiém tra
thanh phan h so theo quy dinh:

- Truong hop thanh phan ho so day du thi viét gidy hen cho ngudi ndp.

- Truong hop thanh phan hd so chua ddy du thi huéng dan duong sy hoan thién
thanh phan hd so.

Khi tiép nhan ho so, cong chtic kiém tra tinh hop 18:
+ Truong hop ho so hop 18 thi viét gidy hen cho ngudi ndp.
+ Truong hop hd so chua hop 18 thi huéng dan duong sy hoan thién ho so.

* Budc 3: Nhan két qua tai phong chuyén mén tryc thudc Ban Ton gido - Dan
toc (trong gid hanh chinh tir thir hai dén thtr sdu hang tuan)

- Cach thuvee thuce hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so:

- Thong bao bﬁng van ban trong do6 néu 10 1y do céach chire, bai nhiém, keém theo
van ban vé viéc cach churc, bai nhiém va cac gidy to c6 lién quan.

b) So lugng ho so: 01 bo.

- Thoi han gidi quyét: Khong c6 thoi han.

- Doi twong thye hién thii tuc hanh chinh: t6 chic.

- Co quan thyc hién thu tuc hanh chinh: S& Noi vu thanh phé H6 Chi Minh.

a) Co quan c6 thAm quyén quyét dinh: S& Noi vu thanh phd H6 Chi Minh.

b) Co quan hodc nguoi c6 tham quyén duge iy quyén hodc phan cip thuc hién:
khong co.
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¢) Co quan truc tiép thuc hién: Ban Tén gido - Dén tdc.

d) Co quan phéi hop (néu c6): khong co.

- Két qua thii tuc hanh chinh: Ho so tham dinh.

- Lé phi (néu c6): khong co.

- Tén mau don, madu to khai: khong co.

- Yéu cau, diéu kién thwc hién thii tuc hanh chinh: khong co.

- Can cuw phap ly cua thu tuc hanh chinh:

* Phap lénh Tin ngudng, ton gido sé 21/2004/PL-UBTVQHI1 cua Uy ban
Thuong vu Qubc hdi ngiy 18 thang 6 nam 2004 (co hiéu lyc tir ngay 15 thang 11
nam 2004).

* Nghi dinh s6 22/2005/ND-CP ngay 01 thang 3 nim 2005 ctiia Chinh phu
huéng dan thi hanh mot s6 diéu ctia Phap 1énh Tin ngudng, ton gido (co hiéu luc
ngay 16 thang 3 nam 2005).

* Quyét dinh s6 28/2009/QD-UBND ngay 03 thang 4 nam 2009 cia Uy ban
nhan dan thanh phé ban hanh Quy ché to chirc va hoat dong cua S& Noi vu thanh phé
H6 Chi Minh (c6 hiéu luc tir ngdy 13 thang 4 nim 2009).
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10. Thi tuc chip thuin hoat ddng ton gido ngoai chwong trinh ding ky cia
t6 chirc ton giso

- Trinh tu thuc hién:

* Budc 1: Chuan bi dﬁy du hd so, thu tuc theo quy dinh.

* Budc 2: Ty theo ton gido nop hod so tai cac phong chuyén moén: Phong Phat
gido, Kitd gido (Cong gido, Tin Lanh), Phong Ton gido khac (Cao Pai, Hoa Hao, Hoi
gido va mot sd ton gido khac), Ban Ton gido - Déan toc s6 196 Nguyén Dinh Chiéu,
phuong 6, quan 3.

Khi nhan hd so, phong chuyén mon truc thudc Ban Ton gido - Dan toc kiém tra
thanh phan h so theo quy dinh:

- Truong hop thanh phan ho so day du thi viét gidy hen cho ngudi ndp.

- Truong hop thanh phan hé so chua day du thi huéng dan duong su hoan thién
thanh phan ho so.

Khi tiép nhén hd so, cong chuc kiém tra tinh hop 1¢:
+ Truong hop ho so hop 18 thi viét gidy hen cho ngudi ndp.
+ Truong hop hd so chua hop 18 thi huéng dan dwong sy hoan thién ho so.

* Budc 3: Nhan két qua tai phong chuyén mon tryc thudc Ban Ton gido - Dan
toc (trong gid hanh chinh tir thr hai dén thtr sdu hang tuan)

- Cach thire thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.
- Thanh phdn, sé luong ho so:
a) Thanh phan ho so:

- Vin ban dé nghi, trong dé néu rd nguoi td6 chuc chu tri hoat dong, du kién
thanh phan, s6 luong ngudi tham du, ndi dung hoat dong, thoi gian, dia diém dién ra
hoat dong, cac diéu kién bao dam.

b) So lugng ho so: 03 bo.

- Thoi han gidi quyét: Trong vong 15 ngay 1am viéc, ké tir ngdy nhan da ho so
hop 1€.

- Doi twong thye hién thi tuc hanh chinh: t6 chuc.
- Co quan thyc hién thu tuc hanh chinh: S& Noi vu thanh phé H6 Chi Minh.

a) Co quan c6 thAm quyén quyét dinh: S& Noi vy thanh phd H6 Chi Minh.



S6 163 + 164 -01-10 -2009 CONG BAO 73

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phin cip thuc hién:
khong co.

c¢) Co quan tryuc tiép thuc hién: Ban Ton gido - Dan toc.

d) Co quan phdi hop (néu cd): Cong an thanh phd va Phong No6i vu (Ban Ton
g140) quan - huyén.

- Két qua thii tuc hanh chinh: Ho so tham dinh.

- Lé phi (néu c6): khong co.

- Tén mau don, mau to khai:

* Nghi dinh s6 22/2005/ND-CP ngay 01 thang 3 nam 2005 cia Chinh phu
huéng dan thi hanh mot sé diéu ctia Phap 1énh Tin ngudng, ton gido (co hiéu luc
ngay 16 thang 3 nam 2005).

- Yéu cau, diéu kién thuwc hién thii tuc hanh chinh: khong co.

- Can cuw phap ly cua thu tuc hanh chinh:

* Phap lénh Tin ngudng, ton gido s6 21/2004/PL-UBTVQHI1 cua Uy ban
Thuong vu Qudc hoi ngay 18 thang 6 ndm 2004 (c6 hiéu luc tir ngay 15 thang 11
nam 2004).

* Nghi dinh s6 22/2005/ND-CP ngay 01 thang 3 nim 2005 cia Chinh phu
huéng dan thi hanh mot s6 diéu ctia Phap 1énh Tin ngudng, ton gido (co hiéu luc
ngay 16 thang 3 nam 2005).

* Quyét dinh s6 28/2009/QD-UBND ngay 03 thang 4 nam 2009 ctia Uy ban
nhan dan thanh phé ban hanh Quy ché to chirc va hoat dong cua S& Noi vu thanh phé
H6 Chi Minh (c6 hiéu luc tir ngdy 13 thang 4 nim 2009).
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc Maiu M18

DPON PE NGHI HOAT PONG TON GIAO
NGOAI CHUONG TRINH PANG KY

Kinh guwi: (1)...............

Can ctr Biéu 12 Phap 1énh Tin ngudng, ton gido ngdy 18/6/2004;

Cin ctr Dicu 21 Nghi dinh s6 22/2005/ND-CP ngay 01/3/2005 ctia Chinh phu
hudéng dan thi hanh mot s6 diéu Phap 1énh Tin ngudng, ton gido;
CAN CU (2) ceeiiiie ettt e e e e et e e e e et e e e e e araeee e eenaeaeeas

Dé nghi dwoc hoat dpng tén gido ngodi chwong trinh diing ky
voi ndi dung nhw sau

- Tén hoat AONZ tON ZIAO0. .. ...eiitii i e
- NOi dung hoat dOng tONn GIA0.......c.evvieiiiiii e,
- Nguoi td chtre, chu tri hoat QONE v
= ThOT IAN 10 CITC. ...t
- Pia diém hoat 4 0] 1 VUSSR
- Dy kién thanh phﬁn tham AU ..o
= SO 1rONg NGUOT thAM AU ...
- Cam két ctia to chirc ton gido vé viéc thuc hién ndi dung dang ky va bao dam
trat tu v¢ sinh moi truong.

Ngay ... thang ... nam ... TM. TO CHUC TON GIAO
Da nhan du ho so hop 1€ (Ky, ghi ro ho tén, chirc vu)

Co quan tiép nhan
(Ky, dong dau)

(1) Té chikc tén gido giri hé so dén UBND cdp tinh noi té chirc hoat dong tén gido cé sw tham gia cua tin do
ngoadi qudn, huyén, thi xd, thanh phé thudc tinh hodc ngodi tin. Té chirc tén gido giri ho so dén UBND cdp
huyén noi té chirc hoat dong tén gido c¢é sw tham gia cua tin do trong huyén, qudn, thi xd thanh phé thudc
tinh.

(2) Can cir quy dinh cia t6 chirc tén gido.



S6 163 + 164 -01-10 -2009 CONG BAO 75

11. Thi tuc chip thuin hdi nghi, dai hdi ciia td chirc ton gido khong phai l1a
t0 chirc ton gido co sé cAp, trung wong hoic toan dao

- Trinh tu thuc hién:
* Budc 1: Chuan bi dﬁy du hd so, thu tuc theo quy dinh.

* Budc 2: Tuy theo ton gido nop hod so tai cac phong chuyén moén: Phong Phat
gido, Kitd gido (Cong gido, Tin Lanh), Phong Ton gido khac (Cao Pai, Hoa Hao, Hoi
gido va mot sd ton gido khac), Ban Ton gido - Déan toc s6 196 Nguyén Dinh Chiéu,
phuong 6, quan 3.

Khi nhan hd so, phong chuyén mon truc thudc Ban Ton gido - Dan toc kiém tra
thanh phan h so theo quy dinh:

- Trudng hop thanh phan ho so day du thi viét gidy hen cho ngudi ndp.

- Truong hop thanh phan ho so chua day di thi huéng dan dwong sy hoan thién
thanh phan hd so.

Khi tiép nhén hd so, cong chuc kiém tra tinh hop 1¢:
+ Truong hop ho so hop 18 thi viét gidy hen cho ngudi ndp.
+ Truong hop hd so chua hop 18 thi huéng dan dwong sy hoan thién ho so.

* Bu6c 3: Nhan két qua tai phong chuyén mon tryc thudc Ban Ton gido - Dan
toc (trong gid hanh chinh tir thir hai dén thtr sdu hang tuan)

- Cach thire thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.
- Thanh phdn, sé lwong hé so:
a) Thanh phan ho so:

- Van ban dé nghi, trong d6 néu rd nguoi, tén t6 chirc ton gido dimg ra t6 churc,
1y do t6 chirc hdi nghi, dai hdi, du kién thanh phan, s6 lugng ngudi tham du, ndi dung
chuong trinh, thoi gian t6 chure, dia diém t6 chirc va cac diéu kién dam bao khac;

- Bao c4o hoat dong cua t6 chtic ton gido.
b) S6 lwong ho so: 03 bd.

- Thoi han gidi quyét: Trong vong 20 ngay lam viéc, ké tir ngdy nhan du ho so
hop I¢.

- Doi twong thue hién thu tuc hanh chinh: t6 churc.

- Co quan thyc hién thu tuc hanh chinh: S& Noi vu thanh phé H6 Chi Minh.
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a) Co quan c6 thAm quyén quyét dinh: S& Noi vu thanh phé H6 Chi Minh.

b) Co quan hodc nguoi c6 thim quyén dugc iy quyén hodc phan cip thuc hién:
khong co.

¢) Co quan truc tiép thuc hién: Ban Tén gido - Dén tdc.

d) Co quan phdi hop (néu cd): Cong an thanh phé va Phong Noi vu (Ban Tén
g140) quan - huyén.

- Két qua thii tuc hanh chinh: Hb so tham dinh.

- Lé phi (néu cé): khong co.

- Tén mau don, madu to khai:

* Nghi dinh sd 22/2005/ND-CP ngay 01 thang 3 nim 2005 cua Chinh phu
huéng dan thi hanh mot s6 diéu ctia Phap 1énh Tin ngudng, ton gido (co hiéu luc
ngay 16 thang 3 nam 2005).

- Yéu cdu, diéu kién thyc hién thi tuc hanh chinh: khong co.

- Can cwr phap ly cua thu tuc hanh chinh:

* Phap lénh Tin ngudng, ton gido s6 21/2004/PL-UBTVQHI1 cua Uy ban

Thudong vu Quédc hoi ngay 18 thang 6 ndm 2004 (c6 hiéu luc tir ngay 15 thang 11
nam 2004).

* Nghi dinh s6 22/2005/ND-CP ngay 01 thang 3 nim 2005 cia Chinh phu
huéng dan thi hanh mot sé diéu cta Phap 1énh Tin ngudng, ton gido (co hiéu luc
ngay 16 thang 3 nam 2005).

* Quyét dinh s6 28/2009/QD-UBND ngay 03 thang 4 nam 2009 cia Uy ban
nhan dan thanh phé ban hanh Quy ché t6 chirc va hoat dong cua S& Noi vu thanh phé
Ho6 Chi Minh (c6 hiéu luc tir ngdy 13 thang 4 nam 2009).
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

Mau M9

PON PE NGHI TO CHUC HQI NGHI THUONG NIEN, PAI HOI

Kinh gui: (1)

Can ct Diéu 18 Phap 1énh Tin ngudng, ton gido ngdy 18/6/2004;

Can cu Diéu 23; 24; 25 Nghi dinh sb 22/2005/ND-CP ngay 01/3/2005 cta
Chinh phu hudng dan thi hanh mot sé diéu Phap 1énh Tin ngudng, ton gido;

CAN CU (2) cooreiee ettt e e et e e et e e e e e ta e e e e eearaaee e eenasaeeas

Tén t6 chirc ton 140 (Chitr 1IN hoa): ....ccvveviiiiieciieeeee e
NEUOT QA1 AIEN: ..ttt etee et e eae e eaeeenees
ChlIC VU...oooiiiieeeeeeeeeeeeeee, Pham trat ton gia0.......ccceeeveerveennnen.

Dé nghi té chivc thwong nién, dai hi véi néi dung:

S LY O 0 CHTC. .. e
= DA BN 1O CHTC. o+ v eneeas
= ThOT IAN 10 CHTIC ..ot
- Dy kién thanh phﬁn tham AU ..eeeeeeeeee e
- Dy kién s6 luong nguot tham du ........ooevviieeeiiee e,
- Cam két cua to chire ton gido thuc hién ding ndi dung dé nghi.

Pinh kém don gom: Ké hoach chi tiét, chuong trinh t6 chire, cac van ban khac
co lién quan hdi nghi, dai hoi.

Ngay ... thing ... nam ... TM. TO CHUC TON GIAO
ba nhan du hoé so hop 1€ (Ky, ghi ro ho tén, chirc vu)

Co quan tiép nhan
(Ky, dong dau)

(1) T6 chirc tén gido co s6 hdi nghi thwong nién, dai hoi gui ho so dén UBND cdp huyén; héi nghi dai hoi
cdp trung wong hodc toan dao giri ho so dén Ban Tén gido Chinh phi,; héi nghi, dai hoi khéng thudc hai
trieong hop trén giri ho so dén UBND cdp tinh.

(2) Can cit quy dinh cia t6 chirc tén gido.
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12. Thi tuc chép thuin céc cudc 1& dién ra ngoai co sé ton gido c6 sw tham
gia ciia tin dd dén tir nhiéu quén, huyén, thi xa, thanh phé trong pham vi mot
tinh, thanh phd hoic nhiéu tinh, thanh phd thudc tinh, thanh phé truc thudce
Trung wong

- Trinh tu thuc hién:
* Budc 1: Chuan bi day du ho so, thi tuc theo quy dinh.

* Bugc 2: Tuy theo ton gido ndp hd so tai cic phong chuyén mon: Phong Phat
gido, Kitd gido (Cong gido, Tin Lanh), Phong Ton gido khac (Cao Dai, Hoa Hao, Hoi
gido va mot s6 ton gido khac), Ban Ton gido - Dan toc s6 196 Nguyén Dinh Chiéu,
phuong 6, quan 3.

Khi nhan hd so, phong chuyén mon truc thudc Ban Ton gido - Dan toc kiém tra
thanh phan ho so theo quy dinh:

- Trudng hop thanh phan ho so day du thi viét gidy hen cho ngudi ndp.

- Trudng hop thanh phan ho so chua day du thi huéng dan duong su hoan thién
thanh phan hd so.

Khi tiép nhan ho so, cong chtic kiém tra tinh hop 18:
+ Truong hop hd so hop 18 thi viét gidy hen cho ngudi ndp.
+ Truong hop hd so chua hop 18 thi huéng din duong su hoan thién ho so.

* Budc 3: Nhan két qua tai phong chuyén mén truc thudc Ban Tén gido - Dan
toc (trong gid hanh chinh tir thir hai dén thir sdu hang tuan)

- Cach thuee thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:
a) Thanh phan ho so:

- Van ban dé nghi néu rd tén cudc 18, nguoi chil tri, ndi dung, chuong trinh, thoi
gian, dia diém thuc hién, quy mo, thanh phﬁn tham du cudc 18.

b) S6 lwong ho so: 03 bd.

- Thoi han gidi quyét: Trong vong 30 ngay lam viéc, ké tir ngdy nhan du ho so
hop I¢.

- Doi twong thue hién thu tuc hanh chinh: t6 churc.

- Co quan thyc hién thu tuc hanh chinh: S& Noi vu thanh phé H6 Chi Minh.
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a) Co quan c6 thAm quyén quyét dinh: S& Noi vu thanh phé H6 Chi Minh.

b) Co quan hodc nguoi c6 thim quyén dugc iy quyén hodc phan cip thuc hién:
khong co.

¢) Co quan truc tiép thuc hién: Ban Tén gido - Dén tdc.

d) Co quan phdi hop (néu c): Cong an thanh phd va Phong Noi vu (Ban Tén
g140) quan - huyén.

- Két qua thii tuc hanh chinh: Hb so tham dinh.

- Lé phi (néu cé): khong co.

- Tén mau don, madu to khai:

* Nghi dinh sd 22/2005/ND-CP ngay 01 thang 3 nim 2005 cua Chinh phu
huéng dan thi hanh mot s6 diéu ctia Phap 1énh Tin ngudng, ton gido (co hiéu luc
ngay 16 thang 3 nam 2005).

- Yéu cdu, diéu kién thyc hién thi tuc hanh chinh: khong co.

- Can cwr phap ly cua thu tuc hanh chinh:

* Phap lénh Tin ngudng, ton gido s6 21/2004/PL-UBTVQHI1 cua Uy ban

Thudong vu Quédc hoi ngay 18 thang 6 ndm 2004 (c6 hiéu luc tir ngay 15 thang 11
nam 2004).

* Nghi dinh s6 22/2005/ND-CP ngay 01 thang 3 nim 2005 cia Chinh phu
huéng dan thi hanh mot sé diéu cta Phap 1énh Tin ngudng, ton gido (co hiéu luc
ngay 16 thang 3 nam 2005).

* Quyét dinh s6 28/2009/QD-UBND ngay 03 thang 4 nam 2009 cia Uy ban
nhan dan thanh phé ban hanh Quy ché t6 chirc va hoat dong cua S& Noi vu thanh phé
Ho6 Chi Minh (c6 hiéu luc tir ngdy 13 thang 4 nam 2009).
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc Mau M19

, DPON PE NGHI TO CHUC ,
CAC CUQC LE DIEN RA NGOAI CO SO TON GIAO

Kinh gwi: (1)...............

Can ct Dié:u 25 Phap 1énh Tin ngudng, ton gido ngay 18/6/2004;
Can cur Diéu 26 Nghi dinh s6 22/2005/ND-CP ngay 01/3/2005 cua Chinh phu
hudéng dan thi hanh mot s6 diéu Phap 1énh Tin ngudng, ton gido;

CAN CT (2) ceoiiiee et e e e e e et e e e e e ta e e e e e e araaeeeeeeraeeas
- Tén t6 churc ton g1do co s& (Chit in hoa)......eeevveeeiieeiiieiieieeceeeieeee
= NGUOT Qa1 AIEN..cniiiiiiieciiecieeee et et e e e
-Chiic vu..oovveein Pham trat t6n glao ..........................................

Pé nghi duoc t6 chire cude 18 ngoai co so ton gido voi ndi dung:

TN CUOC €. .o e

SNgudi chi tri cudC 1. ... o e,
- Thot gian t0 chliic CuQC 1€.....oooviiiiiiiie e
- Pia diém to CRTIC o,
- Thanh phan sO lrong tham dur........ooo

- Cam két ctia nguoi t6 chirc t6n gido co sé vé viéc thuc hién ndi dung dé nghi
va bao dam trat tu v¢ sinh moi truong.

Ngay ... thing ... nam ... TM. TO CHUC TON GIAO
ba nhan du hoé so hop 1€ (Ky, ghi ro ho tén, chirc vu)

Co quan tiép nhén
(Ky, dong dau)

(1) Té chirc tén gido dang ky véi UBND cap huyén noi dién ra cdc cudc 1é ¢é sw tham gia cia tin do trong
pham vi mot huyén, quadn, thi xd, thanh phé thugc tinh, dang ky voi UBND ccfp tinh noi dién ra cuéc 1é cé sw
tham gia cua tin do dén tir nhiéu qudn, huyén, tinh, thanh phé triee thuée Trung wong hodc nhiéu tinh, thanh
pho truc thuje Trung wong.

(2) Can cir quy dinh cia t6 chirc tén gido.
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13. Thii tuc chip thuin viéc cii tao, ning cip, xdy dung méi cong trinh ton
giao

- Trinh tu thuc hién:

* Budc 1: Chuan bi day du ho so, thi tuc theo quy dinh.

* Budc 2: Ty theo ton gido nop hod so tai cac phong chuyén moén: Phong Phat
gido, Kitd gido (Cong gido, Tin Lanh), Phong Ton gido khac (Cao Pai, Hoa Hao, Hoi
gido va mot s6 ton gido khac), Ban Ton gido - Dan toc s6 196 Nguyén Dinh Chiéu,
phuong 6, quan 3.

Khi nhan hd so, phong chuyén mon truc thudc Ban Ton gido - Dan toc kiém tra
thanh phan ho so theo quy dinh:

- Truong hop thanh phan ho so day du thi viét gidy hen cho ngudi ndp.

- Trudng hop thanh phan hé so chua day du thi huéng dan duong su hoan thién
thanh phan ho so.

Khi tiép nhén hd so, cong chuc kiém tra tinh hop 1¢:
+ Truong hop ho so hop 18 thi viét gidy hen cho ngudi ndp.
+ Truong hop hd so chua hop 18 thi huéng din duong su hoan thién ho so.

* Budc 3: Nhan két qua tai phong chuyén mon tryc thudc Ban Ton gido - Dan
toc (trong gid hanh chinh tir thr hai dén thtr sdu hang tuan)

- Cach thuvee thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.
- Thanh phdn, sé lwong ho so-

a) Thanh phan ho so:

- Pon xin cap gidy phép xay dung.

- Ban v& thiét ké xay dung cong trinh.

- Gidy to vé quyén sir dung dat theo quy dinh ctia phap luat vé dat dai.
b) S6 lwong ho so: 3 bd

- Thoi han gidi quyét: Trong vong 20 ngay 1am viéc, ké tir ngdy nhan du ho so
hop I¢.

- Doi twong thue hién thu tuc hanh chinh: t6 churc.

- Co quan thyec hién thu tuc hanh chinh: S& Noi vu thanh phé H6 Chi Minh.
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a) Co quan c6 thAm quyén quyét dinh: S& Noi vu thanh phé H6 Chi Minh.

b) Co quan hodc nguoi c6 thim quyén dugc iy quyén hodc phan cip thuc hién:
khong co.

¢) Co quan truc tiép thuc hién: Ban Tén gido - Dén tdc.

d) Co quan phdi hop (néu c): Cong an thanh phé va Phong Noi vu (Ban Tén
g140) quan - huyén.

- Két qua thii tuc hanh chinh: Hb so tham dinh.

- Lé phi (néu c6): khong co.

- Tén mau don, madu to khai: khong co.

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh: khong c6.

- Can cw phap ly cua thu tuc hanh chinh:

* Phap lénh Tin ngudng, ton gido s6 21/2004/PL-UBTVQHI1 cua Uy ban

Thudng vu Qudc hoi ngay 18 thang 6 ndm 2004 (c6 hiéu luc tir ngay 15 thang 11
nam 2004).

* Nghi dinh s6 22/2005/ND-CP ngay 01 thang 3 nam 2005 cia Chinh phu
huéng dan thi hanh mot sé diéu ctia Phap 1énh Tin ngudng, ton gido (co hiéu luc
ngay 16 thang 3 nam 2005).

* Quyét dinh s6 28/2009/QD-UBND ngay 03 thang 4 nam 2009 cia Uy ban
nhan dan thanh phé ban hanh Quy ché to chirc va hoat dong cua S& Noi vu thanh phé
Ho6 Chi Minh (c6 hiéu luc tir ngdy 13 thang 4 nam 2009).
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14. Thii tuc tiép nhan thong bao t6 chirc quyén gép vuot ra ngoai pham vi
mot huyén ciia co' s¢ tin ngudng, to chirc ton gido

- Trinh tu thuc hién:
* Budc 1: Chuan bi day du ho so, thii tuc theo quy dinh.

* Budce 2: Nop hod so tai Phong Kitd, Ban Ton giao - Dan toc thanh phé s6 196
Nguyén Dinh Chiéu, phuong 6, quan 3.

Khi nhan hé so, phong chuyén mén truc thudc Ban Ton gido - Dan toc kiém tra
thanh phan ho so theo quy dinh:

- Trudng hop thanh phan ho so dy du thi viét gidy hen cho ngudi ndp.

- Truong hop thanh phan hd so chua ddy du thi huéng din duong sy hoan thién
thanh phan hd so.

Khi tiép nhan ho so, cong chtic kiém tra tinh hop 18:
+ Truong hop ho so hop 18 thi viét gidy hen cho ngudi ndp.
+ Truong hop hd so chua hop 18 thi huéng dan duong sy hoan thién ho so.

* Bu6c 3: Nhan két qua tai phong chuyén mon tryc thudc Ban Ton gido - Dan
toc (trong gid hanh chinh tir thir hai dén thtr sdu hang tuan)

- Cach thire thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:
a) Thanh phan ho so:

- Van ban thong bao néu rdo muc dich, pham vi, cach thirc, thoi gian thuc hién
quyén gop, co ché quan 1y, cach thirc sir dung tai san duge quyén gop.

b) So lugng ho so: 03 bo.

- Thoi han gidi quyét: Khong c6 thoi han.

- Doi twong thuce hién thu tuc hanh chinh: td chire.

- Co quan thyc hién thu tuc hanh chinh: S& Noi vu thanh phé H6 Chi Minh.
a) Co quan c6 thAm quyén quyét dinh: S& Noi vu thanh phd H6 Chi Minh.

b) Co quan hodc nguoi c6 tham quyén duge iy quyén hodc phan cip thuc hién:
khong co.

¢) Co quan truc tiép thuc hién: Ban Tén gido - Dén tdc.
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d) Co quan phdi hop (néu cd): khéng co.

- Két qua thii tuc hanh chinh: Hb so tham dinh.

- Lé phi (néu cé): khong co.

_ Tén mau don, mau to khai: khong co.

- Yéu cau, diéu kién thuwc hién thii tuc hanh chinh: khong co.

- Can cw phap ly cua thu tuc hanh chinh:

* Phap lénh Tin ngudng, ton gido sé 21/2004/PL-UBTVQHI1 cua Uy ban
Thuong vu Qudc hoi ngay 18 thang 6 nim 2004 (c6 hiéu luc tir ngay 15 thang 11
nam 2004).

* Nghi dinh sd 22/2005/ND-CP ngay 01 thang 3 nim 2005 cua Chinh phu
huéng dan thi hanh mot s6 diéu ctia Phap 1énh Tin ngudng, ton gido (co hiéu luc
ngay 16 thang 3 nam 2005).

* Quyét dinh sb 28/2009/QD-UBND ngay 03 thang 4 nam 2009 cta Uy ban
nhan dan thanh phé ban hanh Quy ché to chire va hoat dong cia S& Noi vu thanh phé
Ho6 Chi Minh (c6 hiéu luc tir ngdy 13 thang 4 nam 2009).
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15. Thi tuc cip ding ky hoat dong ton gido c6 pham vi hoat dong & mot
tinh, thanh phé truc thudc Trung wong

- Trinh tu thuc hién:
* Budc 1: Chuan bi dﬁy du hd so, thu tuc theo quy dinh.

* Budc 2: Ty theo ton gido nop hod so tai cac phong chuyén moén: Phong Phat
gido, Kitd gio (Cong gido, Tin Lanh), Phong Ton gido khac (Cao Pai, Hoa Hao, Hoi
gido va mot sd ton gido khac), Ban Ton gido - Déan toc s6 196 Nguyén Dinh Chiéu,
phuong 6, quan 3.

Khi nhan hd so, phong chuyén mon truc thudc Ban Ton gido - Dan toc kiém tra
thanh phan h so theo quy dinh:

- Truong hop thanh phan ho so day du thi viét gidy hen cho ngudi ndp.

- Truong hop thanh phan hé so chua day du thi huéng dan duong su hoan thién
thanh phan ho so.

Khi tiép nhén hd so, cong chuc kiém tra tinh hop 1¢:
+ Truong hop ho so hop 18 thi viét gidy hen cho ngudi ndp.
+ Truong hop hd so chua hop 18 thi huéng dan dwong sy hoan thién ho so.

* Budc 3: Nhan két qua tai phong chuyén mon tryc thudc Ban Ton gido - Dan
toc (trong gid hanh chinh tir thr hai dén thtr sdu hang tuan)

- Cach thire thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.

- Thanh phdn, sé luong ho so:

a) Thanh phan ho so:

- Vin ban dang ky, trong d6 néu rd tén t6 chirc, ngudn gdc hinh thanh, qua trinh
phat trién & Viét Nam, tén chi, muc dich, pham vi hoat dong, sb luong tin do cua to
chirc vao thoi diém dang ky, du kién noi dat tru s&, noi thd tu cta tb chuc;

- Gigo 1y, gido luat va ban tom tit ndi dung gido 1y, gido luat;

- Danh sach dy kién nhiing nguoi dting dau to chirc, nhitng nguoi ndy phai la
cong dan Viét Nam, c6 du nang luc hanh vi dan su, ¢ uy tin trong to chc.

b) So lugng hd so: 03 bo.

- Thoi han gidi quyét: Trong vong 45 ngay lam viéc, ké tir ngdy nhan du ho so
hop I¢.
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- Péi twong thuce hién thu tuc hanh chinh: t chr.

- Co quan thyc hién thu tuc hanh chinh: S& N6i vu thanh phé HO Chi Minh.

a) Co quan c6 thAm quyén quyét dinh: S& Noi vu thanh phd Ho Chi Minh.

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phin cip thuc hién:
khong co.

c) Co quan tryc tiép thuc hién: Ban Ton gido - Dan toc.

d) Co quan phdi hop (néu cd): Cong an thanh phd va Phong No6i vu (Ban Ton
gid0) quan - huyén.

- Két qua thii tuc hanh chinh: Hb so tham dinh.

- Lé phi (néu c6): khong co.

- Tén mau don, mau to khai:

* Nghi dinh s6 22/2005/ND-CP ngay 01 thang 3 nam 2005 cia Chinh phu
huéng dan thi hanh mot sé diéu ctia Phap 1énh Tin ngudng, ton gido (co hiéu luc
ngay 16 thang 3 nam 2005).

- Yéu cau, diéu kién thwc hién thii tuc hanh chinh: khong co.

- Can cu phap ly cua thu tuc hanh chinh:

* Phap lénh Tin ngudng, ton gido s6 21/2004/PL-UBTVQHI1 cua Uy ban
Thuong vu Qudc hoi ngay 18 thang 6 ndm 2004 (c6 hiéu luc tir ngay 15 thang 11
nam 2004).

* Nghi dinh s 22/2005/ND-CP ngay 01 thang 3 nim 2005 cua Chinh phu
hudng dan thi hanh mot sé diéu ctia Phap 1énh Tin ngudng, tén gido (co hiéu luc
ngay 16 thang 3 nam 2005).

* Quyét dinh s6 28/2009/QD-UBND ngay 03 thang 4 niam 2009 cia Uy ban

nhén dan thanh phd ban hanh Quy ché t6 chirc va hoat dong cua S¢ Noi vu thanh phd
H6 Chi Minh (c6 hiéu luc tir ngdy 13 thang 4 nim 2009).
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic Mau M1

PON PANG KY HOAT PONG TON GIAO

Kinh giti: () .........

Can ct Dié:u 16 Phap 1énh Tin ngudng, ton gido ngay 18/6/2004;
Can cur Diéu 16 Nghi dinh s6 22/2005/ND-CP ngay 01/3/2005 cua Chinh phu
hudong dan thi hanh mot s6 diéu Phap 1énh Tin ngudng, ton gido.

Nguoi ding tén xin dang ky hoat dong cho t6 chire (ho, tén, tén goi khac, tuoi,
dia chi, chtirc vu, SO di€n thOai) ......cc.eeeeeiiiiiiiiccee e
U SO e

Dang ky hoat dong ton gido voi ngi dung:

S TEI O CITIC ...t

- Ngudn g6¢ hinh thAnh .........c.ovuevieeeeeeeeeeeeeeeeee e

- Qué trinh phat trién & VISt NAML........c.veevieeeeeeeeeeee e

- TON chi, MUC GICH....ueeiiiii e eeenanees

- Pham vi hoat AONE.......ceeveeiiieeeeee e s

= SO TUONE TN A0 ..o e

- Dy kién noi dat tru SO, N0 th T .veeeeeeeeeeeeeeeeee e

- Cam két ctia ngudi dang ky vé hoat dong cua to chirc khi dugc cap ding ky.

Pinh kém don gom: Bén gido 1y, gido luat (Ban gdc); ban tom tat ndi dung gido
ly, gido luat; danh sach trich ngang du kién nhiing ngudi phu trach t6 chitc (Ho tén,
tén goi khac, tudi, dia chi, chirc vu, sé dién thoai).

Ngay ... thing ... nam ... TM. TO CHUC TON GIAO
Da nhén du ho so hop 1¢ (Ky, ghi ro ho tén, chirc vu)

Co quan tiép nhan
(Ky, dong dau)

(1) Danh cho t6 chirc ¢é nguyén vong ding ky dé duwoc hoat dong tén gido.

(2) Giti Ban Tén gido Chinh phii (Péi véi té chirc ¢6 pham vi hoat ddng ¢ nhiéu tinh, thanh phé truc thuje
Trung wong); giti co' quan qudn Iy nha nwée vé tén gido cdp tinh (Poi véi t6 chire ¢é pham vi hoat déng chii
Yéu ¢ mot tinh, thanh phé thudc tinh).
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16. Thi tuc chip thuin thuyén chuyén noi hoat ddng ton gido ciia chire sic,
nha tu hanh vi pham phap luit vé ton gido da bi xir Iy

- Trinh tu thuc hién:
* Budc 1: Chuan bi dﬁy du hd so, thu tuc theo quy dinh.

* Budc 2: Tuy theo ton gido nop hod so tai cac phong chuyén moén: Phong Phat
gido, Kitd gio (Cong gido, Tin Lanh), Phong Ton gido khac (Cao Pai, Hoa Hao, Hoi
gido va mot sd ton gido khac), Ban Ton gido - Déan toc s6 196 Nguyén Dinh Chiéu,
phuong 6, quan 3.

Khi nhan hd so, phong chuyén mon truc thudc Ban Ton gido - Dan toc kiém tra
thanh phan h so theo quy dinh:

- Truong hop thanh phan ho so day du thi viét gidy hen cho ngudi ndp.

- Truong hop thanh phan hé so chua day du thi huéng dan duong su hoan thién
thanh phan hd so.

Khi tiép nhén hd so, cong chuc kiém tra tinh hop 1¢:
+ Truong hop ho so hop 18 thi viét gidy hen cho ngudi ndp.
+ Truong hop hd so chua hop 18 thi huéng dan dwong sy hoan thién ho so.

* Bu6c 3: Nhan két qua tai phong chuyén mon tryc thudc Ban Ton gido - Dan
toc (trong gid hanh chinh tir thir hai dén thtr sdu hang tuan)

- Cach thire thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.

- Thanh phdn, sé luong ho so:

a) Thanh phan ho so:

- Van ban dang ky, trong d6 néu rd ho tén, phﬁm trat, chirc vu ton gido cua
nguoi duge thuyén chuyén, 1y do thuyén chuyén, noi thuyén chuyén di;

- Quyét dinh cua to chirc ton gido vé viéc thuyén chuyén;

- So yéu 1y lich ¢ x4c nhan cua Uy ban nhan dan cip x3 noi nguoi duge thuyén
chuyén c6 ho khau thuong tru.

b) S6 lwong ho so: 01 bd.

- Thoi han gidi quyét: Khong quy dinh thoi han. Sau khi nhan hd so, Ban Ton
gido - Dén toc thanh phd lam vin ban bao cdo trinh Uy ban nhan dan thanh phd xem
xét, giai quyét.
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- Péi twong thuce hién thu tuc hanh chinh: t chr.
- Co quan thyc hién thu tuc hanh chinh: S& N6i vu thanh phé HO Chi Minh.
a) Co quan c6 thAm quyén quyét dinh: S& Noi vu thanh phd Ho Chi Minh.

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phin cip thuc hién:
khong co.

c) Co quan tryc tiép thuc hién: Ban Ton gido - Dan toc.

d) Co quan phdi hop (néu cd): khéng co.

- Két qua thii tuc hanh chinh: Hb so tham dinh.

- Lé phi (néu c6): khong co.

- Tén mau don, madu to khai: khong co.

- Yéu cau, diéu kién thwc hién thii tuc hanh chinh: khong co.

- Can cw phap ly cua thu tuc hanh chinh:

* Phap lénh Tin ngudng, ton gido sé 21/2004/PL-UBTVQHI1 cua Uy ban
Thuong vu Qudc hoi ngay 18 thang 6 nim 2004 (c6 hiéu luc tir ngay 15 thang 11
nam 2004).

* Nghi dinh sd 22/2005/ND-CP ngay 01 thang 3 nim 2005 cua Chinh phu
huéng dan thi hanh mot s6 diéu ctia Phap 1énh Tin ngudng, ton gido (co hiéu luc
ngay 16 thang 3 nam 2005).

* Quyét dinh s6 28/2009/QD-UBND ngay 03 thang 4 nam 2009 cta Uy ban
nhan dan thanh phé ban hanh Quy ché to chire va hoat dong cua S& Noi vu thanh phé
Ho6 Chi Minh (c6 hiéu luc tir ngdy 13 thang 4 nam 2009).
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IV. LINH VUC THI PUA, KHEN THUONG

1. Thi tuc Chién si thi dua cip thanh phd

- Trinh tu thuc hién:

* Budc 1: Chuan bi dﬁy du hd so, thu tuc theo quy dinh.

* Budc 2: Nop ho so tai Van thu Phong T6 chiic - Hanh chinh - Tong hop, Ban
Thi dua - Khen thudng thanh phd (Lau 2) tai sé 86 Lé Thanh Tén, phuong Bén Nghé,
quan 1.

Khi nhan hd so, Van thu kiém tra thanh phan hd so theo quy dinh:
- Trudng hop thanh phan ho so day du thi viét gidy hen cho ngudi ndp.

- Truong hop thanh phan hd so chua ddy du thi huéng din duong sy hoan thién
thanh phan hd so.

Khi tiép nhan ho so, cong chtic kiém tra tinh hop 18:
+ Truong hop ho so hop 16 thi viét gidy hen cho ngudi ndp.
+ Truong hop hd so chua hop 18 thi huéng dan duong sy hoan thién ho so.

* Budc 3: Nhan két qua tai Van thu Phong Tb chirc - Hanh chinh - Téng hop,
Ban Thi dua - Khen thudéng thanh phé (trong gid hanh chinh tir thir hai dén thir sau
hang tuan)

- Cach thire thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.
- Thanh phdn, sé luong hé so:
a) Thanh phan ho so:

- To trinh dé nghi khen thudng ctia S¢ - ban - nganh, doan thé thanh phd, cac co
quan, don vi, doanh nghiép truc thuéc Uy ban nhan dan thanh phd va cip twong
duong, Uy ban nhan dan quan - huyén (Biéu mau 10)

- Bién ban hop ctia Hoi ddng Thi dua - Khen thuong cua cap dé nghi khen thudng.

- B4o céo tom tat thanh tich cta ca nhan dugc dé nghi khen thudéng cta co quan
quan 1y truc tiép va dé nghi khen thuong (Biéu mau 2a, 2b)

- Van ban hiép y ctia cp quan Iy nganh hodc dia phuong theo quy dinh.
b) So lugng hd so: 03 bo.

- Thoi han gidi quyét: Trong vong 07 ngay lam viéc, ké tir ngdy nhan du ho so
hop 1¢€.
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- Péi twong thuce hién thu tuc hanh chinh: t chr.

- Co quan thyc hién thu tuc hanh chinh: S& N6i vu thanh phé HO Chi Minh.

a) Co quan c6 thAm quyén quyét dinh: S& Noi vu thanh phd HO Chi Minh.

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phin cip thuc hién:
khong co.

¢) Co quan tryc tiép thuc hién: Ban Thi dua - Khen thudng thanh phb.

d) Co quan phdi hop (néu cd): khéng co.

- Két qua thii tuc hanh chinh: Hb so tham dinh.

- Lé phi (néu c6): khong co.

- Tén mau don, madu to khai:

* Cong van s6 1668/BTDKT-VP ngiy 28 ngay 8 thang 2007 cua Ban Thi dua -
Khen thudng Trung uong vé viéc huéng dan thyc hién bao céo thanh tich, gidy chimg
nhan.

- Yéu cau, diéu kién thuwc hién thii tuc hanh chinh: khong co.

- Can cwr phap ly cua thu tuc hanh chinh:

* Luat Thi dua, khen thudng ngdy 26 thang 11 nim 2003 va Luat sta doi, bd
sung mdt s6 diéu cua Luat Thi dua, khen thuéng ngay 14 thang 6 nam 2005;

* Nghi dinh s6 121/2005/ND-CP ngay 30 thang 9 nam 2005 cta Chinh phil quy
dinh chi tiét va hudng din thi hanh mot sb diéu cua Luat Thi dua, khen thudong va
Luat sira d6i, bo sung mot s6 diéu ciia Luat Thi dua, khen thudng (c6 hiéu luc ngay
15 thang 10 nam 2005);

* Quyét dinh s6 169/2006/QD-UBND ngay 22 thang 11 nim 2006 cua Uy ban
nhan dan thanh phd vé viéc ban hanh Quy dinh vé cong tac thi dua, khen thuong tai
thanh phd H6 Chi Minh (c6 hiéu luc ngay 02 thang 12 nam 2006);

* Quyét dinh s6 28/2009/QD-UBND ngay 03 thang 4 niam 2009 cta Uy ban
nhan dan thanh phé ban hanh Quy ché to chire va hoat dong cua S& Noi vu thanh phé
Ho6 Chi Minh (c6 hiéu luc tir ngdy 13 thang 4 nam 2009).
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Mau sé 2a: Vé bdo cdo thanh tich Hudn chirong Lao dong, Chién si thi dua todan quéc va
Bang khen ciia Thii twéng Chinh phii, Chién si thi dua thanh pho, Bang khen UBND (diing
cho cd nhin thugc don vi hanh chinh sw nghiép va cdc t6 chirc doan thé, cdc to chirc
chinh tri xi héi, cdc Hpi nghé nghiép... ).

(Bdo cdo thanh tich 5 ndm doi véi Hudn chirong Lao dong, 6 nam doi véi Chién si
thi dua toan quéc, 3 nam doi véi Bang khen ciia Thii twéng Chinh phi, 3 nam déi véi Chién
si thi dua thanh phé)

TEN PON VI CAP TREN CONG HOA XA HOI CHU NGHIA VIET NAM
TEN PON VI PE NGHI Poc lap - Tw do - Hanh phic
S /BC... TP. Ho Chi Minh, ngdy thdng ndm 200...
BAO CAO

THANH TICH CUA ONG, BA....cuuininieneeneeneeneeneeneeneennes

(PE NGHI TANG THUONG HUAN CHUONG LAO PONG HANG...,
CHIEN SI THI BUA TOAN QUOC hoic BANG KHEN CUA THU TUONG
CHINH PHU...)

I. So' yéu Iy lich ban than va chirc niing nhiém vu dwgc giao:
1. So yéu Iy lich:
- Nam sinh, qué quan (ghi rd ba cap: xd (phudng), huyén (quan), tinh (thanh phd));
- Thot gian gitt chure vu: (trndm ...... dén nay).
2. Chirc nang, nhiém vu duoc giao:
I1. Thanh tich dat dwgc trong cac nam qua:

1. Thanh tich ciia don vi trong cdc nam qua (cé thong ké nhitng sé liéu cu thé hang
nam nhuw bao cao thanh tich cua don vi theo chirc nang, nhiém vu dwoc cdp trén giao dung
cho Pho Truong phong tro lén doi voi cac don vi hanh chinh sy nghiép, cac to chirc doan
thé, cac to churc chinh tri, xa hoi va cdc hoi nghé nghiép).

2. Thanh tich dong gop cua ban than:

- N& lyc, phan déu vuot qua moi kho khin thach thirc dé lanh dao don vi hoan thanh
xuat sac nhiém vu cong tac dugc giao dat hi€u qua nam sau cao hon nam trudce.

- Phat huy sang kién, cai tlen kinh nghiém cong tac dem lai hiéu qua thiét thuc vé
kinh té, x4 hoi dé nang cao hi¢u sudt cong tic chuyén mén nghiép vu duoc Hoi dong sang
kién cua co s& cong nhan va trién khai thuc hién rong rai trong toan don vi.

- Xay dung, t6 chirc trién khai thuc hién c6 hiéu qua cao cic chuong trinh cong tac
trong tdm hodc cong tac chuyén mon, nghi€p vu chu yéu theo chirc nang, nhiém vy dugc
cap trén giao.

- Tu hoc tap va cham lo dao tao, boi dudng dé nang cao trinh do vé moi mit cho ban
than va doi ngli can b, cong churc, doan vién, hdi vién.



S6 163 + 164 -01-10 -2009 CONG BAO 93

- Tich cuc tham gia x4y dung, t6 chirc hoat dong cua td chirc Pang, cac doan thé, cac
héi virng manh, trong sach.

- C6 pham chat dao dic tét, doan két, gwong mau chap hanh chi truong chinh sach
cua Pang, phap luat cua Nha nudc.

(Dbi v6i danh hiéu Chién si thi dua toan qudc, ngoai nhitng thanh tich xuit sic di dat
dugc, phai noi ré hon vé nhitng sang kién, kinh nghiém cong tac dugc to chuc thuc hién
trong cac nam qua va hiu qua cua sang kién kinh nghiém d6 va da duoc Hoi dong sang

kién cta don vi hodc Hoi dong khoa hoc cua co s, thanh phd, Bo, ban, nganh, doan thé
Trung wong khen thuéng (ghi rd s6 Quyét dinh, ngay, thang, nam).

II1. Két qua khen thuéng:
1. Tap thé:

- Néu hinh thtrc khen thuong va danh hiéu thi dua di dat dugc trong 5 nim gan day
doi voi don vi (Chi néu céac hinh thirc khen thuong theo quy dinh cta Luat Thi dua, khen
thudng, ghi theo ting ndm, ghi rd s6 Quyét dinh, ngay, thang, ndm va cap ra Quyét dinh
khen thudng).

2. Ca nhan:
‘ (Néu cac danh higu thi dua (CSTP co so, CSTD cp B9, nganh, thanh ph,... du sd
lan dugc cong nhan theo quy dinh) va céc hinh thirc khen thudng tir cap thanh pho trg 1€n).

’ . lﬁp lién tuc tr nam... dén nam..., ’dat Danh hiéu Chién si thi dua cép co sb
(Quyét dinh s6.../QD... ngay... thang... nam, s6.../QD... ngay... thang... nam,...).

, . 1?11} (ndm 200..., ndm..., ...) dat Danh hi¢u ’Chién sT thi dua cdp thanh phd
(Quyét dinh s6 .../QD-UBND ngay... thang... nam..., s6 .../QD-UBND ngay... thang...
nam...,...).

- Nam... duoc Thu tuéng Chinh phi ting Bang khen... (Quyét dinh sb... /QD-TTg
ngay... thang... ndm...).

- Nim... dugc UBND thanh phd ting Bang khen (Quyét dinh sb... /QD-UBND
ngay... thang... ndm...).

- Nam... dugc Bo... ting Bang khen (Quyét dinh sb... /QP-... ngay... thang...
nam...).

Thii treéng don vi cAp trén Nguoi viét thanh tich ky tén
Truwe tiep nhan xét va xac nhan

Ghi chu: - Bdo cdo thanh tich duoc lap thanh 03 bo.

- Kem theo tom tdt thanh tich (khéng qua 2 trang danh may khé A4) ghi vao dia
mém giri vé BanTthi dua - Khen thuéng thanh phé.

- Bdo cdo tém tdt thanh tich, chi yeu néu vé so lieu va nhitng thanh tich xuat sdc,
noi troi so voi muc khen lan truoc.
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Mau sé 2b: Vé bdo cdo thanh tich Hudn chirong Lao déng, Chién si thi dua toan quoc va
Bang khen cua Thu twong Chinh phu, Chién si thi dua thanh pho, Bang khen UBND thanh
pho (dung cho ca nhan ¢ don vi kinh té).

(Bdo cdo thanh tich 5 ndm doi véi Hudn chiwong Lao déng, 6 ndam doi véi Chién si thi dua
toan quoc, 3 nam doi voi Bang khen cua Thu twong Chinh phu, 3 nam doi voi Chién si thi
dua thanh pho)

SO, NGANH hoic TONG CTY  CONG HOA XA HOQI CHU NGHIA VIET NAM

CONG TY, Xi NGHIEP Poc lap - Tu do - Hanh phic
S : /BC... TP. Ho Chi Minh, ngdy thdng ndm 200...
BAO CAO

THANH TICH CUA ONG (BA)..., GIAM POC (hoic TRUONG PHONG)
CONG TY... TU NAM... PEN NAM...

(PE NGHI TANG THUONG HUAN CHUONG LAO PONG HANG...,
CHIEN SI THI PUA TOAN QUOC hoidc BANG KHEN CUA THU TUONG
CHINH PHU...)

I. So yéu 1y lich ban than va chirc niing nhiém vu dwgc giao:

- Ho va tén:..., sinh ngay... thang... nam...

- Qué quan: X (Phuong)..., Huyén (Quén)..., Tinh (Thanh phd)...

- Noi thuong trt.

- Pon vi cong tac.

- Chire vy hién nay va thoi gian gitt chire vu: Giam déc Cong ty. .. tir nam... dén nay,
trude ddy 1a Pho Giam dc Cong ty (hodc truong, Pho Phong, Ban).

I1. Thanh tich dat dwgc trong cac nam qua:

1. Thanh tich ciia don vi trong cdc nam qua (cé thong ké so6 liéu hang ndm nhw bdo
cdo thanh tich cua don vi dung cho Pho Truong phong tro lén doi voi doanh nghiép).

2. Thanh tich dong gop cua ban than:

- Noi dung bao cao thanh tich phai can cir vao chirc nang nhiém vu, bao cdo ting
phan viéc theo chuong trinh dé an cong tac véi cac chi tiéu cy thé duoc giao, phén tich ning
suat, chat lugng, hiéu qua cong tac dat dugc gin véi thanh tich chung cua tap thé do ban
than phuy trach.

- Phan tich nhitng d6i mdi trong cong tac quan 1y Nha nudc, quan 1y don vi, sang
kién kinh nghiém, nhiing dé tai nghién ctru khoa hoc va ‘ung dung khoa hoc k¥ thuét dem lai
hiéu qua kinh té va y nghia chinh tri, x hoi nhat dinh d6i véi don vi, dia phuong va ca nudce
(néu ngi dung, hiéu qua cu thé, pham vi dp dung sang kién dwoc Héi dong khoa hoc ciing
cdp cong nhdn néu co).
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- Co6 dé an, chuong trinh cong tac cu thé, st dung dong von cé hi¢u qud, da dang hoa
cac loai san pham, xay dung thuong hi¢u dé chu dong budc vao hdi nhap va phat trién bén
viing, gbp phan nang cao hi¢u qua san xuat, kinh doanh cua don vi.

- Tich cuc chi dong trong dau tu chiéu siu (c6 trong tim), doi méi may méc, trang
thiét bi cong nghé mdi, (hodc d61 maéi phuong thic kinh doanh) dé nang cao nang suat lao
dong va da dang hoa cac mat hang dé phuc vu nhu cau ti€u dung trong nude va xuat khau...

- Vai trd c4 nhan tham gia xay dung, t chirc hoat dong cua té chirc Pang va céc
doan thé.

- C6 pham chét dao dirc tét, doan két gwong mau chap hanh chu truong chinh sach
cua Dang, phép luat cia Nha nudec.

- Tu hoc tap va td chire tot cong tac boi dudng, hoc tap dé nang cao trinh d¢ van hoa,
trinh d§ chuyén mon cho ban than va can by, cong nhan vién trong don vi dé nang cao trinh
dd moi mat dap trng yéu cau do6i moi hién nay.

(Dbi véi danh hiéu Chién si thi dua toan qudc, ngoai nhitng thanh tich xuit sic di dat
duoc, phai no1 10 hon vé€ nhitng sdng kién kinh nghiém dugc t6 chic thuc hién trong cac
nam qua va hiéu qua cua sang kién kinh nghiém dé. Puoc Hdi dong sadng kién ctia don vi
hodc Hoi dong khoa hoc cua tinh, thanh phd, BJ, ban, nganh, doan thé Trung wong khen
thudng (ghi rd s6 Quyét dinh, ngay, thang, ndm)).

II1. Két qua khen thwéng:

1. Tap thé:

- Néu hinh thtrc khen thuong va danh hiéu thi dua di dat dugc trong 5 nim gan day
do1 véi don vi (Chi néu céc hinh thirc khen thudng theo quy dinh cua Luat Thi dua, khen
thudng, ghi theo tirng nam, ghi rd s6 Quyét dinh, ngay, thang, ndm va cap ra Quyét dinh
khen thudng).

2. Ca nhan:

BT lép lién tuc tr nam... dén nam..., ’dat Danh hiéu Chién si thi dua cép co sb
(Quyét dinh s6.../QD... ngay... thang... ndm, s6.../QD... ngay... thang... nam,...).

B 1?11} (ndm 200..., ndm..., ...) dat Danh hi¢u ’Chién si thi dua cép thanh phé
(Quyét dinh s6 .../QD-UBND ngay... thang... nam..., s6 .../QD-UBND ngay... thang...
nam...,...).

- Nam... duoc Thu tuéng Chinh phu ting Bang khen... (Quyét dinh so... /QD-TTg
ngay... thang... ndm...).

- Nim... dugc UBND thanh phd ting Bang khen (Quyét dinh sb... /QD-UBND
ngay... thang... ndm...).

- Nam... dugc Bo... ting Bang khen (Quyét dinh sb... /QP-... ngay... thang...
nam...).

Thii trweéng don vi cAp trén Nguoi viét thanh tich ky tén
truc tiep nhan xét va xac nhan
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Ghi chu: - Bdo cao thanh tich dwoc lap thanh 03 bo.

- Kém theo tém tdt thanh tich (khéng qud 2 trang danh mdy khé A4) ghi vao dia
mém gui vé Ban Thi dua - Khen thuong thanh pho.

- Bdo cdo tém tdt thanh tich chii yéu néu vé sé liéu va nhitng thanh tich xudt sdc,
noi troi so voi muc khen lan truoc.
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Mau 56 10: To trinh dé nghi khen thuong thanh tich nam 200... (cdp thanh pho)

UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Péc 1ap - Tu do - Hanh phiic

UBND QUAN, HUYEN

hoiic SO, TONG CTY...

S6: /TTr-UBND TP. H6 Chi Minh, ngady ..... thang ... nam 2009
V/v dé nghi khen thuéng thanh tich
nam ...

Kinh gui: - Uy ban nhan dan thanh ph6 H6 Chi Minh;
- Ban Thi dua - Khen thuong thanh pho.

Can cur Luat Thi dua, khen thuong ngay 26 thang 11 nam 2003 va Luat sua
doi, bo sung mot s diéu cuia Luat Thi dua, khen thudng ngay 14 thang 6 ndm 2005.

Can cua Nghi dinh sO 121/2005/ND-CP ngay 30 thang 9 nam 2005 cua Chinh
phu quy dinh chi tiét va huong dan thi hanh mot s6 diéu cua Luét Thi dua, khen
thudng va Luat stra o1, bo sung mot s6 diéu cua Luat Thi dua, khen thuong.

Cin cir Quyét dinh s6 169/2006/QD-UBND ngay 22 thang 11 ndm 2006 cta
UBND thanh pho vé viéc ban hanh Quy dinh v€ cong tac thi dua, khen thuong tai
thanh pho H6 Chi Minh.

Cép ctr Bién ban hop Hoi déng Thi dua - Khen thudéng quan, huyén (Sé, ban,
nganh, Tong Cong ty) ... ngay...thang...nam...

Xé:[ thanh tich dat dugc cua cac tap thé va c4 nhan thudc quan, huyén (S¢é, ban,
nganh, Tong Cong ty) ... trong nam 200...

Pé ghi nhan thanh tich va kip thoi dong vién phong trao thi dua cua don vi,
Chu tich UBND quén, huyén (hoac Giam doc S¢, ban, nganh, Tong Gidm doc Tong
Cong ty)....

Kinh dé nghi Ban Thi dua - Khen thuong thanh phéﬁ trinh Uy ban nhan dan
thanh pho6 khen thuong thanh tich nam 200... cho cac tap thé va ca nhan thudc quén,
huyén (hodc S, ban, nganh, Tong Cong ty) ... nhu sau:

I. Cong nhan Danh hi¢u thi dua nam 200...:

- Tang Co thi dua xuat sic cho ... tap the.

- Tap thé Lao dong xuat sic cho ... tap thé.

- Cong nhan Danh hiéu Chién si thi dua cap thanh phé cho ... c nhan.
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I1. D& nghi UBND thanh phd ting Bang khen cho ... tip thé va ... c4 nhan.

‘ (Keém theo Bao cao thanh tich, Bdo cdo tom tat thanh tich va Bién ban hop Hé1
dong Thi dua - Khen thudng ctuia quan, huyén (hodc Sé, ban, nganh, Tong Cong ty)...)

Kinh mong duogc chép thuan.

Noi nhén: Chu tich UBND quén...... hoac Giam doc So........,
- Nhu trén; Tong Giam doc Tong Cong ty......

- TTUB hoic Ban Giam déc S6...;

- TT Quén uy... hodac DBang uy S¢;

- Thanh vién Hoi dong TDKT quan

(hoic S&, Nganh, Tong Cty,...);

-Luu: VT, TD.
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DANH SACH CAC TAP THE VA CA NHAN
THUQC QUAN, HUYEN (SO, BAN, NGANH, TONG CONG TY)...
PUQC PE NGHI KHEN THUONG
(Kém theo To trinh s6 ... ... /TTr-UBND... ngay...thang...nam 200...)

UBND QUAN, HUYEN (SO, BAN, NGANH, TONG CONG TY)...
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2. Thii tuc danh hiéu Tép thé lao ddng xuat sic
- Trinh tu thuc hién:
* Budc 1: Chuan bi day du ho so, thi tuc theo quy dinh.

* Budc 2: Nop hd so tai Van thu Phong T chirc - Hanh chinh - Téng hop, Ban
Thi dua - Khen thuong thanh phd (Lau 2) tai s6 86 Lé Thanh Tén, phuong Bén Nghé,
quan 1.

Khi nhan ho so, Van thu kiém tra thanh phan ho so theo quy dinh:
- Truong hop thanh phan hd so day du thi viét gidy hen cho nguoi nop.

- Trudng hop thanh phan hé so chua day du thi huéng dan duong su hoan thién
thanh phan ho so.

Khi tiép nhén hd so, cong chuc kiém tra tinh hop 1€:
+ Truong hop hd so hop 18 thi viét gidy hen cho ngudi ndp.
+ Truong hop hd so chua hop 18 thi huéng din duong su hoan thién ho so.

* Bude 3: Nhan két qua tai Van thu Phong T chirc - Hanh chinh - Tong hop,
Ban Thi dua - Khen thuong thanh phé (trong gio hanh chinh tir thtr hai dén tht sau
hang tuén)

- Cach thuee thuce hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:
a) Thanh phan ho so:

- To trinh dé nghi khen thudng ciia S¢ - ban - nganh, doan thé thanh phd, cac co
quan, don vi, doanh nghiép truc thuéc Uy ban nhan dan thanh phd va cdp twong
duong, Uy ban nhan dan quén - huyén (Biéu mau 10)

- Bién ban hop ctua Hoi dong Thi dua - Khen thuong ctia cap dé nghi khen thudng.

- Bao c4o thanh tich cua tap thé dugc dé nghi khen thuong (c6 nhan xét, danh
gia, xac nhan thanh tich cta co quan quan 1y truc tiép) (Biéu mau 1)

- Bao c4o tom tat thanh tich (Biéu mau 9)
- Van ban hiép y ctia cp quan Iy nganh hodc dia phuong theo quy dinh.
b) So lugng ho so: 03 bo.

- Thoi han gidi quyét: Trong vong 07 ngay 1am viéc, ké tir ngdy nhan du ho so
hop 1€.
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- Péi twong thue hién thu tuc hanh chinh: t chr.

- Co quan thyc hién thu tuc hanh chinh: S& N6i vu thanh phé HO Chi Minh.

a) Co quan c6 thAm quyén quyét dinh: S& Noi vu thanh phd HO Chi Minh.

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phin cip thuc hién:
khong co.

¢) Co quan tryc tiép thuc hién: Ban Thi dua - Khen thudng thanh phb.

d) Co quan phdi hop (néu cd): khéng co.

- Két qua thii tuc hanh chinh: Hb so tham dinh.

- Lé phi (néu c6): khong co.

- Tén mau don, madu to khai:

* Cong van s6 1668/BTDKT-VP ngiy 28 ngay 8 thang 2007 cua Ban Thi dua -
Khen thudng Trung uong vé viéc huéng dan thyc hién bao céo thanh tich, gidy chimg
nhan.

- Yéu cau, diéu kién thuwc hién thii tuc hanh chinh: khong co.

- Can cwr phap ly cua thu tuc hanh chinh:

* Luat Thi dua, khen thudng ngdy 26 thang 11 nim 2003 va Luat sta doi, bd
sung mdt s6 diéu cua Luat Thi dua, khen thuéng ngay 14 thang 6 nam 2005;

* Nghi dinh s6 121/2005/ND-CP ngay 30 thang 9 nam 2005 cta Chinh phil quy
dinh chi tiét vé hudng din thi hanh mot sb diéu cua Luat Thi dua, khen thudong va
Luat sira d6i, bo sung mot s6 diéu ciia Luat Thi dua, khen thudng (c6 hiéu luc ngay
15 thang 10 nam 2005);

* Quyét dinh s6 169/2006/QD-UBND ngay 22 thang 11 nim 2006 cua Uy ban
nhan dan thanh phd va viéc ban hanh Quy dinh vé cong tac thi dua, khen thuong tai
thanh phd H6 Chi Minh (c6 hiéu luc ngay 02 thang 12 nam 2006);

* Quyét dinh s6 28/2009/QD-UBND ngay 03 thang 4 niam 2009 cta Uy ban
nhan dan thanh phé ban hanh Quy ché to chire va hoat dong cua S& Noi vu thanh phé
Ho6 Chi Minh (c6 hiéu luc tir ngdy 13 thang 4 nam 2009).
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Madu 56 1- Bdo cdo thanh tich @é nghi ting thuéng Hudn chwong, Bang khen ciia Thi
twémg Chinh phii, Co thi dua ciia Chinh phii; Co thi dua va Bang khen cdp Bé, ban,
nganh, doan thé Trung wong, tinh, thanh phé truc thuéc Trung wong (cho tdp thé c6
thanh tich xudt sdc trong thyc hién nhiém vu chinh tri (1).

DON VI CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM
DON VI DE NGHI Poc lap - Tw do - Hanh phuc

Tinh (thanh phé), ngay.... thang... ndm

Béo CAO THANH TiCH
Dé nghi ting thuéng... (2)

I- So lrgre diic diém, tinh hinh don vi:

1- Dic diém, tinh hinh:

- Tén don vi: (ghi day du, khong viét tit).

- Pia diém tru s& chinh:

- Quaé trinh thanh lap:

- Tom tét co géu td chire: phong, ban, don vi truc thudc; téng s6 can bo, cong
churc, nhan Yién; chat luong doi r}gﬁ can bo, nhﬁp vién (trinh do chuyén mon, nghiép
vu.. .); cac to chuc dang, doan thé; nhitng ddc di€ém chinh cua don vi, dia phuong (vé
diéu kién tu nhién, xa hdi); nhitng thuan loi, kho khan trong thyc hién nhiém vu.

- Co s vat chat: (3).

2- Chuc nang, nhiém vu: Nhitng chirc nang, nhiém vu duoc giao (hodc dam
nhan).

II- Thanh tich dat dwgec:

1- Bao cdo thanh tich can cir vao chirc nang, nhiém vu dugc giao cua co quan
(don vi) va doi tugng, ti€u chuan khen thuong quy dinh tai Luét Thi dua, khen
thuong, Nghi dinh s6 121/2005/ND-CP ngay 30/9/2005 cua Chinh phu.

No6i dung bao cido néu rd thanh tich Xuit sic trong viéc thuc hién cac chi ti€u
(nhiém vu) cu thé vé ning suét, chat luong, hiéu qua cong tic so voi cac nim trude
(hoic so voi lan khen thudng trudc day); viéc d6i méi cong tac quan 1y, cai cach hanh
chinh; cac sang kién, kinh nghiém, dé tai nghién ctru khoa hoc va viéc ing dung vao
thyc tién dem lai hiéu qua cao vé kinh té, xa hoi doi v4i B9, ban, nganh, dia phuong
va ca nuoc (4).

2- Nhig bién phéap trong t6 chtc thuc hién va nhiing nguyén nhan dat duoc
thanh tich; cac phong trao thi dua d3 duoc ap dung trong thuc tién san xuit, cong tac.
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3- Thuc hién cac nhi€ém vu khac: (5).
4- Phuong huéng, nhiém vu trong thoi gian téi (néu ngan, gon):

ITI- Cac hinh thirc khen thwéng da duwgce ghi nhan (6).

Thii truéng don vi cap trén true tiép Thu truwong don vi
nhan xét, xac nhan (Ky, dong dau)
(Ky, dong dau)

Xac nhén ciia cap trinh khen
(Ky, dong dau)

Ghi chu:

- (1): Bao céo thanh tich 10 nim trudc thoi diém dé nghi dbi voi Huan chuong Sao vang; 05
nam ddi voi Huan chuong H6 Chi Minh, Huan chuong Pdc 1ap, Huan chuong Quéan cong, Huan
chuong Bao vé T qubc, Huan chuong Lao dong, Huan chuong Chién c6ng; 03 nam dm v6i Bing
khen ctia Thu tuéng Chinh phu; 01 nam ddi v6i Co thi dua cta Chinh phu, Co thi dua cip Bo, ban,
nganh, doan thé Trung wong, tinh, thanh phé tryc thudc Trung wong.

- (2): Ghi rd hinh thtrc d& nghi khen thuéng.

- (3): boi vo1 don vi san xuat, kinh doanh can néu tinh hinh tai chinh: Tong s6 von c6 dinh,
luu dong; ngudn von (ngan sach, tu co, vay ngan hang...)

- (4): Tuy theo hinh thuc dé nghi khen thudng, néu cac ti€u chi co ban trong viéc thyuc hién
nhiém vu chinh tri cua don vi (c6 so sanh v61 nam trude hodc 03 nam, 05 nam trudc thoi diém dé
nghi), vi du:

+ Dé6i véi don vi san xudt, kinh doanh so sdnh cdc tiéu chi: gia tri tong san leong, doanh
thu, loi nhudn, nép ngdn sdch, dau tw tdi san xudt, thu nhdp binh quén; sé sang kién cdi tién ky
thuat, ap dung khoa hoc (gia tri lam loi); phuc loi xa hoi; thuc hién nghia vu nop ngan sach Nha
nuoc (co xdc nhan hoan thanh nghia vu thué ciia Cuc Thué tinh, thanh ph5 tryc thugc Trung wong);
viéc thuwe hién chinh sach bao hiém doi véi nguoi lao dong...

+ Péi véi truong hoc: tong $6 hoc sinh, chat legng va két qua hoc tdp; sé hoc sinh gioi cdp
huyén (qudn, thi xd, thanh pho thudc tinh), cdp tinh (thanh phé thuéc Trung wong), cdp quoc gia;
$6 gido vién gidi cdc cdp; so dé tai nghién ciwu, cdi tién phwong phdp gidng day ...

+ D6i véi bénh vién: téng 56 nguoi kham, chita bénh; téng 56 nguoi dwoc diéu tri noi, ngogi
tru; tong so giwong bénh dwa vao swr dung, so nguoi dwoc kham mién phi;chat lwong kham, chita
bénh; so dé tai nghién ciru khoa hoc, cdc sang kién, dp dung khoa hoc (gia tri lam loi vé kinh te, xa

hi)...

- (5): Viéc thuc hién chu trwong, duong 16i ctia Pang, chinh sach va phap luat ciia Nha
nudc; cham lo doi song can bg, nhan vién; cong tdc xay dung Pang, doan thé; hoat dong xa hdi, tur
thién...

- (6): Néu cac danh hi¢u thi dua, cac hinh thirc khen thuong da duoc Pang, Nha nudc, B,

ban, nganh, doan thé Trung uong, tinh, thanh phé tryc thuge Trung wong tang thuong hodc phong
tang (ghi rd s0 quyét dinh, ngay, thang, nam ky quyét dinh).




Mdu s6 9: Vé bdo cdo tém tdt thanh tich dé nghi UBND thanh phé khen thwéng Bang khen, Tdp thé lao déng xudt sdc va Chién st thi dua
thanh pho (dung dé khen thuong cho cdc tap thé va ca nhan co thanh tich trong nhiéu nam hodc thanh tich dot xuat).

TEN DON VI CAP TREN
TEN PON VI PE NGHI

So:

/BC-TT

TOM TAC THANH TiCH CUA CAC TAP THE VA CA NHAN THUQC
PE NGHI UBND THANH PHO KHEN THUONG VE THANH TiCH NAM

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TP. H6 Chi Minh, ngay.... thang... nam 200........

BAO CAO

(HOAC THANH TiCH POT XUAT)

N 2 v s 1A Pon vi chu quan Tém tit thanh tich dat duoc Céc danh hiéu thi dua va | Dé nghi khen
Tap thé va ca nhan dugc - , ) - NN . . \ - \ -
STT A : \ hodc churc vu don vi | trong ndm ... hodac tr nam ... | hinh thirc khen thuong da | thudong nam
dé nghi khen thudng N L«
cong tac dén nam ... dat duoc 2007
1 2 3 4 5 6
Tap thé
1 | Phong kinh doanh Cong ty May... - Bang khen UBND TP lién | T4p thé lao
tuc tr nam ... dén nam ... | dong xuat sac
2 | Phong t chtrc hanh chinh |Sé... - Tap thé lao dong xuat sic | Bang khen
nam 2006-2007 UBND TP
Cé4 nhan
1 |BaNguyén ThiB... Cong nhan phan - Chién si thi dua co so nim | Bang khen
xuong A, Cong ty... 2003-2007 UBND TP
2 |Ong Tran Van A Giam dbc Cong ty... - Chién si thi dua co s6 lién | Chién si thi
Tong cong ty tuc tr nam 2005 dén 2007 | dua TP

Thu truwéong don vi
Ky tén, dong dau

v01

~

ovd ONOD
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Madu 56 10: To trinh dé nghi khen thuong thanh tich nam 200... (cdp thanh pho)

UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Péc 1ap - Tu do - Hanh phiic

UBND QUAN, HUYEN

hoiic SO, TONG CTY...

S6: /TTr-UBND TP. H6 Chi Minh, ngady ..... thang ... nam 2009
V/v dé nghi khen thuéng thanh tich
nam ...

Kinh gui: - Uy ban nhan dan thanh ph6 H6 Chi Minh;
- Ban Thi dua - Khen thuong thanh pho.

Can cur Luat Thi dua, khen thuong ngay 26 thang 11 nam 2003 va Luat sua
doi, bo sung mot s diéu cuia Luat Thi dua, khen thudng ngay 14 thang 6 ndm 2005.

Can cua Nghi dinh sO 121/2005/ND-CP ngay 30 thang 9 nam 2005 cua Chinh
phu quy dinh chi tiét va huong dan thi hanh mot s6 diéu cua Luét Thi dua, khen
thudng va Luat stra o1, bo sung mot s6 diéu cua Luat Thi dua, khen thuong.

Cin cir Quyét dinh s6 169/2006/QD-UBND ngay 22 thang 11 nidm 2006 cia
UBND thanh pho vé viéc ban hanh Quy dinh v€ cong tac thi dua, khen thuong tai
thanh pho H6 Chi Minh.

Cép ctr Bién ban hop Hoi déng Thi dua - Khen thudéng quan, huyén (Sé, ban,
nganh, Tong Cong ty) ... ngay...thang...nam...

Xé:[ thanh tich dat dugc cua cac tap thé va c4 nhan thudc quan, huyén (S¢é, ban,
nganh, Tong Cong ty) ... trong nam 200...

Pé ghi nhan thanh tich va kip thoi dong vién phong trao thi dua cua don vi,
Chu tich UBND quén, huyén (hoac Giam doc S&, ban, nganh, Tong Gidm doc Tong
Cong ty)....

Kinh dé nghi Ban Thi dua - Khen thuong thanh phéﬁ trinh Uy ban nhan dan
thanh pho6 khen thuong thanh tich nam 200... cho cac tap thé va ca nhan thudc quén,
huyén (hodc S&, ban, nganh, Tong Cong ty) ... nhu sau:

I. Cong nhan Danh hi¢u thi dua nam 200...:

- Tang Co thi dua xuat sic cho ... tap the.

- Tap thé Lao dong xuat sic cho ... tap thé.

- Cong nhan Danh hiéu Chién si thi dua cap thanh phé cho ... c nhan.
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I1. D& nghi UBND thanh phd ting Bang khen cho ... tip thé va ... c4 nhan.

(Keém theo Bao cao thanh tich, Bdo cdo tom tat thanh tich va Bién ban hop Hé1
dong Thi dua - Khen thudng ctuia quan, huyén (hodc Sé, ban, nganh, Tong Cong ty)...)

Kinh mong duogc chép thuan.

Noi nhén: Chu tich UBND quén...... hoac Giam doc So........,
- Nhu trén; Tong Giam doc Tong Cong ty......
- TTUB hoic Ban Giam déc S6...;
- TT Quén uy... hodac DBang uy S¢;
- Thanh vién Hoi dong TDKT quan
(hodc S&, Nganh, Tong Cty,...);
-Luu: VT, TD.



S6 163 + 164 -01-10 -2009 CONG BAO 107

DANH SACH CAC TAP THE VA CA NHAN
THUQC QUAN, HUYEN (SO, BAN, NGANH, TONG CONG TY)...
PUQC PE NGHI KHEN THUONG
(Kém theo To trinh s6 ... ... /TTr-UBND... ngay...thang...nam 200...)

UBND QUAN, HUYEN (SO, BAN, NGANH, TONG CONG TY)...



108 CONG BAO S6 163 + 164 -01-10-2009

3. Thii tuc Biang khen ciia Uy ban nhan dan thanh phé vé thanh tich theo
dot hoiic chuyén dé

- Trinh tu thuc hién:
* Budc 1: Chuan bi dﬁy du hd so, thu tuc theo quy dinh.

* Budc 2: Nop ho so tai Van thu Phong T6 chiic - Hanh chinh - Tong hop, Ban
Thi dua - Khen thuong thanh phd (Lau 2) tai s6 86 Lé Thanh Tén, phuong Bén Nghé,

quan 1.
Khi nhan ho so, Van thu kiém tra thanh phan ho so theo quy dinh:
- Trudng hop thanh phan ho so day du thi viét gidy hen cho ngudi ndp.

- Truong hop thanh phan hd so chua ddy du thi huéng dan duong sy hoan thién
thanh phan hd so.

Khi tiép nhén hd so, cong chuc kiém tra tinh hop 1€:
+ Truong hop hd so hop 18 thi viét gidy hen cho ngudi ndp.
+ Truong hop hd so chua hop 18 thi huéng din duong su hoan thién ho so.

* Budc 3: Nhan két qua tai Van thu Phong Tb chic - Hanh chinh - Téng hop,
Ban Thi dua - Khen thudéng thanh phé (trong gid hanh chinh tir thi hai dén thir sau

hang tuan)
- Cach thuee thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.
- Thanh phan, s6 lwong ho so:
a) Thanh phan ho so:

- T trinh (hodc cong van) dé nghi khen thudng ciia So - ban - nganh, doan thé
thanh phé, cac co quan, don vi, doanh nghi¢p truc thude Uy ban nhan dan thanh phé
va cap tuong duong, Uy ban nhan dan quén - huyén (Biéu mau 10)

- Bién ban hop cua Hoi dong Thi dua - Khen thuong ctia cap dé nghi khen thudng.

- B4o c4o tom tat thanh tich cua tap thé, c4 nhan dugc dé nghi khen thuong (co
nhan xét, danh gia, xac nhan thanh tich cia co quan quan 1y truc tiép) (Biéu mau 9a)

- Van ban hiép y ctia cp quan Iy nganh hodc dia phuong theo quy dinh.
b) So lugng hd so: 3 bo.

- Thoi han gidi quyét: Trong vong 07 ngay lam viéc, ké tir ngdy nhan du ho so
hop 1¢€.
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- Péi twong thuce hién thu tuc hanh chinh: t chr.

- Co quan thyc hién thu tuc hanh chinh: S& N6i vu thanh phé HO Chi Minh.

a) Co quan c6 thAm quyén quyét dinh: S& Noi vu thanh phd HO Chi Minh.

b) Co quan hodc ngudi c6 thim quyén dugc Gy quyén hodc phin cip thuc hién:
khong co.

¢) Co quan tryc tiép thuc hién: Ban Thi dua - Khen thudng thanh phb.

d) Co quan phdi hop (néu cd): khéng co.

- Két qua thii tuc hanh chinh: Hb so tham dinh.

- Lé phi (néu c6): khong co.

- Tén mau don, madu to khai:

* Cong van s6 1668/BTDKT-VP ngiy 28 ngay 8 thang 2007 cua Ban Thi dua -
Khen thudng Trung uong vé viéc huéng dan thyc hién bao céo thanh tich, gidy chimg
nhan.

- Yéu cau, diéu kién thuwc hién thii tuc hanh chinh: khong co.

- Can cwr phap ly cua thu tuc hanh chinh:

* Luat Thi dua, khen thudng ngdy 26 thang 11 nim 2003 va Luat sta doi, bd
sung mdt s6 diéu cua Luat Thi dua, khen thuéng ngay 14 thang 6 nam 2005;

* Nghi dinh s6 121/2005/ND-CP ngay 30 thang 9 nam 2005 cta Chinh phil quy
dinh chi tiét va hudng din thi hanh mot sb diéu cua Luat Thi dua, khen thudong va
Luat sira d6i, bo sung mot s6 diéu ciia Luat Thi dua, khen thudng (c6 hiéu luc ngay
15 thang 10 nam 2005);

* Quyét dinh s6 169/2006/QD-UBND ngay 22 thang 11 nim 2006 cua Uy ban
nhan dan thanh phd vé viéc ban hanh Quy dinh vé cong tac thi dua, khen thuong tai
thanh phd H6 Chi Minh (c6 hiéu luc ngay 02 thang 12 nam 2006);

* Quyét dinh s6 28/2009/QD-UBND ngay 03 thang 4 niam 2009 cta Uy ban
nhan dan thanh phé ban hanh Quy ché to chire va hoat dong cua S& Noi vu thanh phé
Ho6 Chi Minh (c6 hiéu luc tir ngdy 13 thang 4 nam 2009).
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Méu sé 9a- Bdo cdo thanh tich dé nghi tang thuong theo dot thi dua hodc theo
chuyén dé (cho tap thé, ca nhan).

PON VI CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM
DPON VI DE NGHI Poc 1ap - Tw do - Hanh phiic

Tinh (thanh pho), ngay ... thang... ndm...

Béo CAO THANH TiCH
Dé nghi ting thuwéng... (1)

I- So' lwgc dic diém, tinh hinh don vi (2)

- Tén don vi dé nghi khen thuong:
- Pia diém tru sé chinh:

II- Thanh tich dat dwoc:

Bao céo thanh tich phai can ctr vao muc ti€u (nhi¢m vu), cac chi ti€u vé nang
suat, chat luong, hiéu qua... da duoc dang ky trong dot phat dong thi dua; cac bién
phap, giai phap dat duoc thanh tich xuat sic, mang lai hiéu qua kinh té, x hoi, dan
dau phong trao thi dua; nhitng kinh nghiém rut ra trong dot thi dua....

Thii truéng don vi cap trén true tiép Thu trwéomg don vi (3)
nhan xét, xac nhan (Ky, dong dau)
(Ky, dong dau)

Xac nhén ciia cap trinh khen
(Ky, dong dau)

Ghi chu:

- (1): Ghi hinh thirc d&& nghi khen thuéng. Chi 4p dung cac hinh thirc khen thuong thudc
tham quyén ctia B9, nganh, dia phuong; trudng hop xuat sic, tiéu biéu méi dé nghi Thu tudng
Chinh phi ting thuoéng Co thi dua ciia Chinh phi, Bang khen ctia Thu tuéng Chinh phua hodc trinh
Thi twéng Chinh phit d& nghi Chu tich nuéc ting thuéng Huan chuong.

- (2): P6i v6i ca nhan ghi 18: ho va tén (bi danh), ngay, thang, nim sinh; qué quéan; noi
thuong tra; nghé nghiép; chtrc vy, don vi cong tac...

- (3): Pbi véi ca nhan: ky va ghi 16 ho, tén.
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Madu 56 10: To trinh dé nghi khen thuong thanh tich nam 200... (cdp thanh pho)

UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Péc 1ap - Tu do - Hanh phiic

UBND QUAN, HUYEN

hoiic SO, TONG CTY...

S6: /TTr-UBND TP. H6 Chi Minh, ngady ..... thang ... nam 2009
V/v dé nghi khen thuéng thanh tich
nam ...

Kinh gui: - Uy ban nhan dan thanh ph6 H6 Chi Minh;
- Ban Thi dua - Khen thuong thanh pho.

Can cur Luat Thi dua, khen thuong ngay 26 thang 11 nam 2003 va Luét sua
doi, bo sung mot s diéu cuia Luat Thi dua, khen thudng ngay 14 thang 6 ndm 2005.

Can cua Nghi dinh sO 121/2005/ND-CP ngay 30 thang 9 nam 2005 cua Chinh
phu quy dinh chi tiét va huong dan thi hanh mot s6 diéu cua Luét Thi dua, khen
thudng va Luat stra o1, bo sung mot s6 diéu cua Luat Thi dua, khen thuong.

Cin cir Quyét dinh s6 169/2006/QD-UBND ngay 22 thang 11 nidm 2006 cia
UBND thanh pho vé viéc ban hanh Quy dinh v€ cong tac thi dua, khen thuong tai
thanh pho H6 Chi Minh.

Cép ctr Bién ban hop Hoi déng Thi dua - Khen thudéng quan, huyén (Sé, ban,
nganh, Tong Cong ty) ... ngay...thang...nam...

Xé:[ thanh tich dat dugc cua cac tap thé va c4 nhan thudc quan, huyén (S¢é, ban,
nganh, Tong Cong ty) ... trong nam 200...

Pé ghi nhan thanh tich va kip thoi dong vién phong trao thi dua cua don vi,
Chu tich UBND quén, huyén (hoac Giam doc S&, ban, nganh, Tong Gidm doc Tong
Cong ty)....

Kinh dé nghi Ban Thi dua - Khen thuong thanh phéﬁ trinh Uy ban nhan dan
thanh pho6 khen thuong thanh tich nam 200... cho cac tap thé va ca nhan thudc quén,
huyén (hodc S&, ban, nganh, Tong Cong ty) ... nhu sau:

I. Cong nhan Danh hi¢u thi dua nam 200...:

- Tang Co thi dua xuat sic cho ... tap the.

- Tap thé Lao dong xuat sic cho ... tap thé.

- Cong nhan Danh hiéu Chién si thi dua cap thanh phé cho ... c nhan.
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I1. D& nghi UBND thanh phd ting Bang khen cho ... tip thé va ... c4 nhan.

(Keém theo Bao cao thanh tich, Bdo cdo tom tat thanh tich va Bién ban hop Hé1
dong Thi dua - Khen thudng ctia quan, huyén (hodc Sé, ban, nganh, Tong Cong ty)...)

Kinh mong duogc chép thuan.

Noi nhén: Chu tich UBND quén...... hoac Giam doc S¢........,
- Nhu trén; Tong Giam ddc Tong Cong ty......
- TTUB hoic Ban Giam déc So...;
- TT Quan uy... hodac DBang uy S¢;
- Thanh vién Hoi dong TDKT quan
(hoic S&, Nganh, Tong Cty,...);
-Luu: VT, TD.
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DANH SACH CAC TAP THE VA CA NHAN
THUQC QUAN, HUYEN (SO, BAN, NGANH, TONG CONG TY)...
PUQC PE NGHI KHEN THUONG.
(Kém theo To trinh s6 ... ... /TTr-UBND... ngay...thang...nam 200...)

UBND QUAN, HUYEN (SO, BAN, NGANH, TONG CONG TY)...
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4. Thi tuc Co thi dua xuit sic cia Uy ban nhin dan thanh phé thanh tich
theo dot hodc chuyén dé

- Trinh tu thuc hién:
* Budc 1: Chuan bi day du ho so, thii tuc theo quy dinh.

* Budc 2: Nop hod so tai Van thu Phong T6 chiic - Hanh chinh - Tong hop, Ban
Thi dua - Khen thuong thanh phd (Lau 2) tai s6 86 Lé Thanh Tén, phuong Bén Nghé,

quan 1.
Khi nhan ho so, Van thu kiém tra thanh phan ho so theo quy dinh:
- Truong hop thanh phan ho so day du thi viét gidy hen cho ngudi ndp.

- Trudng hop thanh phan ho so chua day du thi huéng dan duong su hoan thién
thanh phan h6 so.

Khi tiép nhén hd so, cong chuc kiém tra tinh hop 1€:

+ Truong hop ho so hop 16 thi viét gidy hen cho ngudi ndp.

+ Truong hop hd so chua hop 18 thi huéng din duong su hoan thién ho so.

* Budc 3: Nhan két qua tai Van thu Phong T6 chirc - Hanh chinh - Téng hop,
Ban Thi dua - Khen thuong thanh phé (trong gio hanh chinh tir thtr hai dén tht sau
hang tuan)

- Cach thuvee thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.

- Thanh phdn, sé luong ho so:

a) Thanh phan ho so:

- To trinh dé nghi khen thudng ctia S¢ - ban - nganh, doan thé thanh phd, cac co
quan, don vi, doanh nghiép truc thuéc Uy ban nhan dan thanh phd va cap twong
duong, Uy ban nhan dan quan - huyén (Biéu mau 10)

- P6i v6i cac don vi Trung wong dong trén dia ban thanh phd phai ¢ vin ban
clia cap trén quan 1y truc tiép hodc Pang uy co sé khéi dé nghi khen thudng cho tap
thé va ca nhan thudc minh quan Iy (Biéu mau 10).

- Bién ban hop ctia Hoi dong Thi dua - Khen thudng cua cip dé nghi khen
thudng.

- Bé4o cdo thanh tich cua tap thé dugc dé nghi khen thuéng (c6 nhan xét, danh
gia, xac nhan thanh tich cta co quan quan 1y truc tiép) (Biéu mau 1)
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- B4o c4o tom tat thanh tich (Biéu mau 9)
- Van ban hiép y ctia cdp quan Iy nganh hodc dia phuong theo quy dinh.

- Néu don vi la doanh nghiép duoc dé nghi khen thudng cip nha nudc phai co
thém van ban thyc hién hoan thanh nghia vu thué, ndp ngan sach cua Cuc Thué thanh
phé (theo mau).

b) S6 lugng hd so: 3 bd.

- Thoi han gidi quyét: Trong vong 07 ngay 1am viéc, ké tir ngdy nhan da ho so
hop €.

- Doi twong thyc hién thu tuc hanh chinh: td chire.
- Co quan thyc hién thu tuc hanh chinh: S& Noi vu thanh phé HO Chi Minh.
a) Co quan c6 thAm quyén quyét dinh: S& Noi vu thanh phd HO Chi Minh.

b) Co quan hodc nguoi c6 tham quyén dugc iy quyén hodc phan cip thuc hién:
khong co.

¢) Co quan truc tiép thuc hién: Ban Thi dua - Khen thuéng thanh pho.

d) Co quan phdi hop (néu c6): khong co.

- Két qua thii tuc hanh chinh: Hb so tham dinh.

- Lé phi (néu cé): khong co.

- Tén mau don, madu to khai:

* Cong van sd 1668/BTDKT-VP ngay 28 ngay 8 thang 2007 cta Ban Thi dua -
Khen thudng Trung uong vé viéc huéng dan thuc hién bao céo thanh tich, gidy chimg
nhan.

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh: khong co.

- Can cwr phap ly cua thu tuc hanh chinh:

* Luat Thi dua, khen thuong ngay 26 thang 11 nim 2003 va Luat sira doi, bd
sung mot s6 diéu cua Luat Thi dua, khen thuong ngay 14 thang 6 nam 2005;

* Nghi dinh s6 121/2005/ND-CP ngay 30 thang 9 nam 2005 cta Chinh phil quy
dinh chi tiét va hudéng dan thi hanh mot s6 diéu ctia Luat Thi dua, khen thudng va
Luat stra d6i, bd sung mot s6 diéu cua Luat Thi dua, khen thudng (co hi€u luc ngay
15 thang 10 nam 2005);

* Quyét dinh s6 169/2006/QD-UBND ngay 22 thang 11 nim 2006 cua Uy ban



116 CONG BAO S6 163 + 164 -01-10-2009

nhan dan thanh phd vé viéc ban hanh Quy dinh vé cong tac thi dua, khen thuong tai
thanh phd H6 Chi Minh (c6 hiéu luc ngay 02 thang 12 nim 2006);

* Quyét dinh s6 28/2009/QD-UBND ngay 03 thang 4 nim 2009 cua Uy ban
nhan dan thanh phd ban hanh Quy ché t6 chutrc va hoat dong ctia S& Noi vu thanh phd
H6 Chi Minh (c6 hiéu luc tir ngay 13 thang 4 nim 2009).
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Madu 56 1- Bdo cdo thanh tich @é nghi ting thuéng Hudn chwong, Bang khen ciia Thi
twémg Chinh phii, Co thi dua ciia Chinh phii; Co thi dua va Bang khen cdp Bj, ban,
nganh, doan thé Trung wong, tinh, thanh phé truc thuéc Trung wong (cho tdp thé c6
thanh tich xudt sdc trong thyc hién nhiém vu chinh tri (1).

DON VI CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM
DON VI DE NGHI Poc lap - Tw do - Hanh phuc

Tinh (thanh phé), ngay.... thang... ndm

Béo CAO THANH TiCH
Dé nghi ting thuéng... (2)

I- So lrgre diic diém, tinh hinh don vi:

1- Dic diém, tinh hinh:

- Tén don vi: (ghi day du, khong viét tit).

- Pia diém tru s& chinh:

- Quaé trinh thanh lap:

- Tom tét co géu td chire: phong, ban, don vi truc thudc; téng s6 can bo, cong
churc, nhan Yién; chat luong doi qgﬁ can bo, nhﬁr} vién (trinh do chuyén mon, nghiép
vu.. .); cac to chirc Bang, doan thé; nhitng dac di€ém chinh cua don vi, dia phuong (vé
diéu kién tu nhién, xa hd1); nhitng thuan loi, kho khan trong thyc hién nhiém vu.

- Co s vat chat: (3).

2- Chuc nang, nhiém vu: Nhitng chirc nang, nhiém vu duoc giao (hodc dam
nhan).

II- Thanh tich dat dwgec:

1- Bao cdo thanh tich can cir vao chirc nang, nhiém vu dugc giao cua co quan
(don vi) va doi tugng, ti€u chuan khen thuong quy dinh tai Lut Thi dua, khen
thuong, Nghi dinh s6 121/2005/ND-CP ngay 30/9/2005 cua Chinh phu.

No6i dung bao c4do néu rd thanh tich Xuit sic trong viéc thuc hién cac chi ti€u
(nhiém vu) cu thé vé ning suét, chat luong, hiéu qua cong tic so voi cac nim trude
(hoic so voi lan khen thudng trudc day); viéc d6i méi cong tac quan 1y, cai cach hanh
chinh; céac sang kién, kinh nghiém, dé tai nghién ctru khoa hoc va viéc ing dung vao
thyc tién dem lai hiéu qua cao vé kinh té, xa hoi doi v4i B9, ban, nganh, dia phuong
va ca nuoc (4).

2- Nhig bién phéap trong t6 chtc thuc hién va nhiing nguyén nhan dat duoc
thanh tich; cac phong trao thi dua d3 duoc ap dung trong thuc tién san xudt, cong tac.
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3- Thuc hién cac nhi€ém vu khac: (5).
4- Phuwong huéng, nhiém vu trong thoi gian téi (néu ngan, gon):

ITI- Cac hinh thirc khen thwéng da duwgce ghi nhan (6).

Thii truéng don vi cap trén true tiép Thu truwong don vi
nhan xét, xac nhan (Ky, dong dau)
(Ky, dong dau)

Xac nhén ciia cap trinh khen
(Ky, dong dau)

Ghi chu:

- (1): Bao céo thanh tich 10 nim trudc thoi diém dé nghi dbi voi Huan chuong Sao vang; 05
nam ddi voi Huan chuong H6 Chi Minh, Huén chuong Pdc 1ap, Huan chuong Quén cong, Huan
chuong Bao vé T qubc, Huan chuong Lao dong, Huan chuong Chién cong; 03 nam dm v6i Bing
khen ctia Thu tuéng Chinh phu; 01 nam ddi v6i Co thi dua cta Chinh phu, Co thi dua cip Bo, ban,
nganh, doan thé Trung wong, tinh, thanh phé tryc thudc Trung wong.

- (2): Ghi rd hinh thtrc d& nghi khen thuéng.

- (3): boi vo1 don vi san xuat, kinh doanh can néu tinh hinh tai chinh: Tong s6 von c6 dinh,
luu dong; ngudn von (ngan sach, tu co, vay ngan hang...)

- (4): Tuy theo hinh thuc dé nghi khen thudng, néu cac ti€u chi co ban trong viéc thyuc hién
nhiém vu chinh tri cua don vi (c6 so sanh v61 nam trude hodc 03 nam, 05 nam trude thoi diém dé
nghi), vi du:

+ Déi véi don vi san xudt, kinh doanh so sdnh cdc tiéu chi: gia tri tong san leong, doanh
thu, loi nhudn, nép ngdn sdch, dau tw tdi san xudt, thu nhdp binh quén; sé sang kién cdi tién ky
thuat, ap dung khoa hoc (gia tri lam loi); phuc loi xa hoi; thuc hién nghia vu nop ngan sach Nha
nuoc (co xdc nhan hoan thanh nghia vu thué ciia Cuc Thué tinh, thanh ph5 tryc thugc Trung wong);
viéc thuwe hién chinh sach bao hiém doi véi nguoi lao dong...

+ Péi véi truong hoc: tong $6 hoc sinh, chat legng va két qua hoc tdp; sé hoc sinh gioi cdp
huyén (qudn, thi xd, thanh pho thudc tinh), cdp tinh (thanh phé thuéc Trung wong), cdp quoc gia;
$6 gido vién gidi cdc cdp; so dé tai nghién ciu, cdi tién phwong phdp gidng day ...

+ D6i véi bénh vién: téng 56 nguoi kham, chita bénh; téng 56 nguoi duoc diéu tri noi, ngogi
tru; tong so giwong bénh dwa vao sw dung; so nguoi dwoc kham mién phi; chat lwong kham, chita
bénh; so dé tai nghién ciru khoa hoc, cdac sang kién, dp dung khoa hoc (gia tri lam loi vé kinh te, xa

hi)...

- (5): Viéc thuc hién chu trwong, duong 16i ctia Pang, chinh sach va phép luat ciia Nha
nudc; cham lo doi song can bd, nhan vién; cong tdc xay dung Pang, doan thé; hoat dong xa hdi, tur
thién...

- (6): Néu cac danh hi¢u thi dua, cac hinh thirc khen thuong da duoc Pang, Nha nudc, B,

ban, nganh, doan thé Trung uong, tinh, thanh phé tryc thuge Trung wong tang thuong hodc phong
tang (ghi rd s0 quyét dinh, ngay, thang, nam ky quyét dinh).




Mdu s6 9: Vé bdo cdo tém tdt thanh tich dé nghi UBND thanh phé khen thwéng Bang khen, Tdp thé lao déng xudt sdc va Chién st thi dua
thanh pho (dung dé khen thuong cho cdc tap thé va ca nhan co thanh tich trong nhiéu nam hodc thanh tich dot xuat).

TEN DON VI CAP TREN
TEN PON VI PE NGHI

So:

/BC-TT

TOM TAC THANH TiCH CUA CAC TAP THE VA CA NHAN THUQC
PE NGHI UBND THANH PHO KHEN THUONG VE THANH TiCH NAM

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TP. H6 Chi Minh, ngay.... thang... nam 200........

BAO CAO

(HOAC THANH TiCH POT XUAT)

N 2 v s 1A Pon vi chu quan Tém tit thanh tich dat duoc Céc danh hiéu thi dua va | Dé nghi khen
Tap thé va ca nhan dugc - , ) - NN . . \ - \ -
STT A : \ hodc churc vu don vi | trong ndm ... hodac tr nam ... | hinh thirc khen thuong da | thudong nam
dé nghi khen thudng N L«
cong tac dén nam ... dat duoc 2007
1 2 3 4 5 6
Tap thé
1 | Phong kinh doanh Cong ty May... - Bang khen UBND TP lién | T4p thé lao
tuc tr nam ... dén nam ... | dong xuat sac
2 | Phong t chtrc hanh chinh |Sé... - Tap thé lao dong xuat sic | Bang khen
nam 2006-2007 UBND TP
Cé4 nhan
1 |BaNguyén ThiB... Cong nhan phan - Chién si thi dua co so nim | Bang khen
xuong A, Cong ty... 2003-2007 UBND TP
2 |Ong Tran Van A Giam dbc Cong ty... - Chién si thi dua co s6 lién | Chién si thi
Tong cong ty tuc tr nam 2005 dén 2007 | dua TP

Thu truwéong don vi
Ky tén, dong dau
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Madu 56 10: To trinh dé nghi khen thuong thanh tich nam 200... (cdp thanh pho)

UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Péc 1ap - Tu do - Hanh phiic

UBND QUAN, HUYEN

hoiic SO, TONG CTY...

S6: /TTr-UBND TP. H6 Chi Minh, ngady ..... thang ... nam 2009
V/v dé nghi khen thuéng thanh tich
nam ...

Kinh gui: - Uy ban nhan dan thanh ph6 H6 Chi Minh;
- Ban Thi dua - Khen thuong thanh pho.

Can cur Luat Thi dua, khen thuong ngay 26 thang 11 nam 2003 va Luat sua
doi, bo sung mot s diéu cuia Luat Thi dua, khen thudng ngay 14 thang 6 ndm 2005.

Can cua Nghi dinh sO 121/2005/ND-CP ngay 30 thang 9 nam 2005 cua Chinh
phu quy dinh chi tiét va huong dan thi hanh mot s6 diéu cua Luat Thi dua, khen
thudng va Luat stra o1, bo sung mot s6 diéu cuia Luat Thi dua, khen thuong.

Cin cir Quyét dinh s6 169/2006/QD-UBND ngay 22 thang 11 nidm 2006 cia
UBND thanh pho v€ viéc ban hanh quy dinh v€ cong tac thi dua, khen thuong tai
thanh pho H6 Chi Minh.

Cép ctr Bién ban hop Hoi déng Thi dua - Khen thudéng quan, huyén (S¢é, ban,
nganh, Tong Cong ty) ... ngay...thang...nam...

Xé:[ thanh tich dat dugc cua cac tap thé va c4 nhan thudc quan, huyén (S¢é, ban,
nganh, Tong Cong ty) ... trong nam 200...

Dé ghi nhan thanh tich va kip thoi dong vién phong trao thi dua cua don vi,
Chu tich UBND quén, huyén (hoac Giam doc S¢, ban, nganh, Tong Gidm doc Tong
Cong ty)....

Kinh dé nghi Ban Thi dua - Khen thuong thanh phéﬁ trinh Uy ban nhan dan
thanh pho6 khen thuong thanh tich nam 200... cho cac tap thé va ca nhan thudc quén,
huyén (hodc S&, ban, nganh, Tong Cong ty) ... nhu sau:

I. Cong nhan Danh hi¢u thi dua nam 200...:

- Tang Co thi dua xuat sac cho ... tap the.

- Tap thé Lao dong xuat sic cho ... tap thé.

- Cong nhan Danh hiéu Chién si thi dua cap thanh phé cho ... c4 nhan.
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I1. D& nghi UBND thanh phd ting Bang khen cho ... tip thé va ... c4 nhan.

‘ (Keém theo Bao cao thanh tich, Bdo cdo tom tat thanh tich va Bién ban hop Hé1
dong Thi dua - Khen thudng ctuia quan, huyén (hodc Sé, ban, nganh, Tong Cong ty)...)

Kinh mong duogc chép thuan.

Noi nhén: Chu tich UBND quén...... hoac Giam doc So........,
- Nhu trén; Tong Giam doc Tong Cong ty......

- TTUB hoic Ban Giam déc S6...;

- TT Quén uy... hodac DBang uy S¢;

- Thanh vién Hoi dong TDKT quan

(hodc S&, Nganh, Tong Cty,...);

-Luu: VT, TD.
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DANH SACH CAC TAP THE VA CA NHAN
THUQC QUAN, HUYEN (SO, BAN, NGANH, TONG CONG TY)...
PUQC PE NGHI KHEN THUONG.
(Kém theo To trinh s6 ... ... /TTr-UBND... ngay...thang...nam 200...)

UBND QUAN, HUYEN (SO, BAN, NGANH, TONG CONG TY)...
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5. Thi tuc Co thi dua cia Uy ban nhan din thanh phé d6i véi cac don vi
Trung wong trén dia ban thanh phé

- Trinh tu thuc hién:
* Budc 1: Chuan bi day du ho so, thi tuc theo quy dinh.

* Budc 2: Nop hod so tai Van thu Phong T6 chiic - Hanh chinh - Tong hop, Ban
Thi dua - Khen thudng thanh phd (Lau 2) tai sé 86 Lé Thanh Tén, phuong Bén Nghé,

quan 1.
Khi nhan hé so, Van thu kiém tra thanh phan hd so theo quy dinh:
- Truong hop thanh phan ho so day du thi viét gidy hen cho ngudi ndp.

- Trudng hop thanh phan ho so chua day du thi huéng dan duong su hoan thién
thanh phan h6 so.

Khi tiép nhan ho so, cong chtic kiém tra tinh hop 18:

+ Truong hop hd so hop 18 thi viét gidy hen cho ngudi ndp.

+ Truong hop hd so chua hop 18 thi huéng dan dwong sy hoan thién ho so.

* Budc 3: Nhan két qua tai Van thu Phong T6 chirc - Hanh chinh - Téng hop,
Ban Thi dua - Khen thuong thanh phé (trong gio hanh chinh tir thtr hai dén tht sau
hang tuan)

- Cach thire thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.

- Thanh phan, s6 lwong ho so:

a) Thanh phan ho so:

- Vin ban cua cép trén quan 1y truc tiép hodc Pang uy co sé khbi dé nghi khen
thudng cho tap thé va ca nhan thudc minh quan 1y (biéu mau 10).

- Bién ban hop ctia Hoi dong Thi dua - Khen thudng cua cip dé nghi khen
thudng.

- B4o c4o thanh tich hodc tém tit thanh tich cua céac tap thé, c4 nhan duoc dé
nghi khen thuong (biéu mau 9 hoic biéu miu 1).

- Néu don vi 1a doanh nghiép duoc dé nghi khen thudéng cép Nha nudc phai co
thém van ban thuc hién hoan thanh nghia vu thué, ndp ngan sach cua Cuc Thué thanh
phé (miu s6 12).

b) So lugng hd so: 3 bo.
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- Thoi han gidi quyét: Trong vong 07 ngay lam viéc, ké tir ngay nhan da hd so
hop I¢.

- Doi twong thyc hién thu tuc hanh chinh: td chire.

- Co quan thiee hién thii tuc hanh chinh: S& Noi vu thanh phd H6 Chi Minh.

a) Co quan c6 thAm quyén quyét dinh: S& Noi vu thanh phd HO Chi Minh.

b) Co quan hodc nguoi ¢ tham quyén dugc uy quyén hodc phan cap thuc hién:
khong co.

¢) Co quan truc tiép thuc hién: Ban Thi dua - Khen thuéng thanh pho.

d) Co quan phdi hop (néu c6): khong co.

- Két qua thii tuc hanh chinh: Hb so tham dinh.

- Lé phi (néu c6): khong co.

- Tén mau don, mau to khai:

* Cong van sd 1668/BTDKT-VP ngay 28 ngay 8 thang 2007 ctia Ban Thi dua -
Khen thudng Trung uong vé viéc huéng dan thyc hién bao céo thanh tich, gidy chimg
nhan.

- Yéu cdu, diéu kién thyc hién thi tuc hanh chinh: khong co.

- Can cwr phap ly cua thu tuc hanh chinh:

* Luat Thi dua, khen thudng ngay 26 thang 11 nim 2003 va Luat sta doi, bo
sung mot sd diéu cuia Luat Thi dua, khen thuong ngay 14 thang 6 nam 2005;

* Nghi dinh s6 121/2005/ND-CP ngay 30 thang 9 nam 2005 cta Chinh phii quy
dinh chi tiét va hudéng dan thi hanh mot s6 diéu ctia Luat Thi dua, khen thudng va
Luat stra d6i, bd sung mot s6 diéu cua Luat Thi dua, khen thudng (co hi€u lyc ngay
15 thang 10 nam 2005);

* Quyét dinh s6 169/2006/QD-UBND ngay 22 thang 11 nim 2006 cua Uy ban

nhan dan thanh phd vé viéc ban hanh Quy dinh vé cong tac thi dua, khen thuong tai
thanh phd H6 Chi Minh (c6 hiéu luc ngay 02 thang 12 nam 2006);

* Quyét dinh s6 28/2009/QD-UBND ngay 03 thang 4 nam 2009 cia Uy ban
nhan dan thanh phd ban hanh Quy ché t6 chtrc va hoat dong ctia S& Noi vu thanh phd
Ho6 Chi Minh (c6 hiéu luc tir ngdy 13 thang 4 nam 2009).



S6 163 + 164 -01-10 -2009 CONG BAO 125

Madu 56 1- Bdo cdo thanh tich @é nghi ting thuéng Hudn chwong, Bang khen ciia Thi
twémg Chinh phii, Co thi dua ciia Chinh phii; Co thi dua va Bang khen cdp Bé, ban,
nganh, doan thé Trung wong, tinh, thanh phé truc thuéc Trung wong (cho tdp thé c6
thanh tich xudt sdc trong thyc hién nhiém vu chinh tri (1).

DON VI CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM
DON VI DE NGHI Poc lap - Tw do - Hanh phuc

Tinh (thanh phé), ngay.... thang... ndm

Béo CAO THANH TiCH
Dé nghi ting thuéng... (2)

I- So lrgre diic diém, tinh hinh don vi:

1- Dic diém, tinh hinh:

- Tén don vi: (ghi day du, khong viét tit).

- Pia diém tru s& chinh:

- Quaé trinh thanh lap:

- Tom tét co géu td chire: phong, ban, don vi truc thudc; téng s6 can bo, cong
churc, nhan Yién; chat luong doi qgﬁ can bo, nhﬁr} vién (trinh do chuyén mon, nghiép
vu.. .); cac to chirc Bang, doan thé; nhitng dac di€ém chinh cua don vi, dia phuong (vé
diéu kién tu nhién, xa hd1); nhitng thuan loi, kho khan trong thyc hién nhiém vu.

- Co s vat chat: (3).

2- Chuc nang, nhiém vu: Nhitng chirc nang, nhiém vu duoc giao (hodc dam
nhan).

II- Thanh tich dat dwgec:

1- Bao cdo thanh tich can cir vao chirc nang, nhiém vu dugc giao cua co quan
(don vi) va doi tugng, ti€u chuan khen thuong quy dinh tai Lut Thi dua, khen
thuong, Nghi dinh s6 121/2005/ND-CP ngay 30/9/2005 cua Chinh phu.

No6i dung bao cido néu rd thanh tich Xuit sic trong viéc thuc hién cac chi ti€u
(nhiém vu) cu thé vé ning suét, chat luong, hiéu qua cong tic so voi cic nim trude
(hoic so voi lan khen thudng trudc day); viéc d6i méi cong tac quan 1y, cai cach hanh
chinh; cac sang kién, kinh nghiém, dé tai nghién ctru khoa hoc va viéc ing dung vao
thyuc tién dem lai hiéu qua cao vé kinh té, xa hoi doi v4i B9, ban, nganh, dia phuong
va ca nuoc (4).

2- Nhig bién phéap trong t6 chtc thuc hién va nhiing nguyén nhan dat duoc
thanh tich; cac phong trao thi dua d3 duoc ap dung trong thuc tién san xuit, cong tac.
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3- Thuc hién cac nhi€ém vu khac: (5).
4- Phuwong huéng, nhiém vu trong thoi gian téi (néu ngan, gon):

ITI- Cac hinh thirc khen thwéng da duwgce ghi nhan (6).

Thii truéng don vi cap trén true tiép Thu truwong don vi
nhan xét, xac nhan (Ky, dong dau)
(Ky, dong dau)

Xac nhén ciia cap trinh khen
(Ky, dong dau)

Ghi chu:

- (1): Bao céo thanh tich 10 nim trudc thoi diém dé nghi d6i voi Huan chuong Sao vang; 05
nam ddi voi Huan chuong H6 Chi Minh, Huén chuong Pdc 1ap, Huan chuong Quén cong, Huan
chuong Bao vé T qubc, Huan chuong Lao dong, Huan chuong Chién c6ng; 03 nam dm v6i Bing
khen ctia Thu tuéng Chinh phu; 01 nam ddi v6i Co thi dua cta Chinh phu, Co thi dua cip B9, ban,
nganh, doan thé Trung wong, tinh, thanh phé tryc thudc Trung wong.

- (2): Ghi rd hinh thtrc d& nghi khen thuéng.

- (3): boi vo1 don vi san xuat, kinh doanh can néu tinh hinh tai chinh: Tong s6 von c6 dinh,
luu dong; ngudn von (ngan sach, tu co, vay ngan hang...)

- (4): Tuy theo hinh thuc dé nghi khen thudng, néu cac ti€u chi co ban trong viéc thyuc hién
nhiém vu chinh tri cua don vi (c6 so sanh v61 nam trude hodc 03 nam, 05 nam trudce thoi diém dé
nghi), vi du:

+ Déi véi don vi san xudt, kinh doanh so sdnh cdc tiéu chi: gia tri tong san leong, doanh
thu, loi nhudn, nép ngdn sdch, dau tw tdi san xudt, thu nhdp binh quén; sé sang kién cdi tién ky
thuat, ap dung khoa hoc (gia tri lam loi); phuc loi xa hoi; thuc hién nghia vu nop ngan sach Nha
nuoc (co xdc nhan hoan thanh nghia vu thué ciia Cuc Thué tinh, thanh ph5 tryc thugc Trung wong);
viéc thuwe hién chinh sach bao hiém doi véi nguoi lao dong...

+ Péi véi truong hoc: tong $6 hoc sinh, chat legng va két qua hoc tdp; sé hoc sinh gioi cdp
huyén (qudn, thi xd, thanh pho thudc tinh), cdp tinh (thanh phé thuéc Trung wong), cdp quoc gia;
$6 gido vién gidi cdc cdp; so dé tai nghién ciwu, cdi tién phwong phdp gidng day ...

+ D6i véi bénh vién: téng 56 nguoi kham, chita bénh; téng 56 nguoi duwoc diéu tri noi, ngogi
tru; tong so giwong bénh dwa vao sw dung; so nguoi dwoc kham mién phi; chat lwong kham, chita
bénh; so dé tai nghién ciru khoa hoc, cdc sang kién, dp dung khoa hoc (gia tri lam loi vé kinh te, xa

hi)...

- (5): Viéc thuc hién chu trwong, duong 16i ctia Pang, chinh sach va phép luat ciia Nha
nudc; cham lo doi song can bd, nhan vién; cong tdc xay dung Pang, doan thé; hoat dong xa hdi, tu
thién...

- (6): Néu cac danh hi¢u thi dua, cac hinh thitc khen thuong da duoc Pang, Nha nudc, B,

ban, nganh, doan thé Trung uong, tinh, thanh phé tryc thuge Trung wong tang thuong hodc phong
tang (ghi rd s0 quyét dinh, ngay, thang, nam ky quyét dinh).




Mdu s6 9: Vé bdo cdo tém tdt thanh tich dé nghi UBND thanh phé khen thwéng Bang khen, Tdp thé lao déng xudt sdc va Chién st thi dua
thanh pho (dung dé khen thuong cho cdc tap thé va ca nhan co thanh tich trong nhiéu nam hodc thanh tich dot xuat).

TEN DON VI CAP TREN
TEN PON VI PE NGHI

So:

/BC-TT

TOM TAC THANH TiCH CUA CAC TAP THE VA CA NHAN THUQC
PE NGHI UBND THANH PHO KHEN THUONG VE THANH TiCH NAM

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TP. H6 Chi Minh, ngay.... thang... nam 200........

BAO CAO

(HOAC THANH TiCH POT XUAT)

N 2 v s 1A Pon vi chu quan Tém tit thanh tich dat duoc Céc danh hiéu thi dua va | Dé nghi khen
Tap thé va ca nhan dugc - , ) - NN . . \ - \ -
STT A : \ hodc churc vu don vi | trong ndm ... hodac tr nam ... | hinh thirc khen thuong da | thudong nam
dé nghi khen thudng N L«
cong tac dén nam ... dat duoc 2007
1 2 3 4 5 6
Tap thé
1 | Phong kinh doanh Cong ty May... - Bang khen UBND TP lién | T4p thé lao
tuc tr nam ... dén nam ... | dong xuat sac
2 | Phong t chtrc hanh chinh |Sé... - Tap thé lao dong xuat sic | Bang khen
nam 2006-2007 UBND TP
Cé4 nhan
1 |BaNguyén ThiB... Cong nhan phan - Chién si thi dua co so nim | Bang khen
xuong A, Cong ty... 2003-2007 UBND TP
2 |Ong Tran Van A Giam dbc Cong ty... - Chién si thi dua co s6 lién | Chién si thi
Tong cong ty tuc tr nam 2005 dén 2007 | dua TP

Thu truwéong don vi
Ky tén, dong dau

600C - 01 - 10 -¥91 + €91 OS

~

ovd ONOD

LTI
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Madu 56 10: To trinh dé nghi khen thuong thanh tich nam 200... (cdp thanh pho)

UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Péc 1ap - Tu do - Hanh phiic

UBND QUAN, HUYEN

hoiic SO, TONG CTY...

S6: /TTr-UBND TP. H6 Chi Minh, ngady ..... thang ... nam 2009
V/v dé nghi khen thuéng thanh tich
nam ...

Kinh gui: - Uy ban nhan dan thanh ph6 H6 Chi Minh;
- Ban Thi dua - Khen thuong thanh pho.

Can cur Luat Thi dua, khen thuong ngay 26 thang 11 nam 2003 va Luat sua
doi, bo sung mot s diéu cuia Luat Thi dua, khen thudng ngay 14 thang 6 ndm 2005.

Can cua Nghi dinh sO 121/2005/ND-CP ngay 30 thang 9 nam 2005 cua Chinh
phu quy dinh chi tiét va huong dan thi hanh mot s6 diéu cua Luét Thi dua, khen
thudng va Luat stra o1, bo sung mot s6 diéu cua Luat Thi dua, khen thuong.

Cin cir Quyét dinh s6 169/2006/QD-UBND ngay 22 thang 11 ndm 2006 cia
UBND thanh pho v€ viéc ban hanh quy dinh v€ cong tac thi dua, khen thudng tai
thanh pho H6 Chi Minh.

Cép ctr Bién ban hop Hoi déng Thi dua - Khen thudéng quan, huyén (Sé, ban,
nganh, Tong Cong ty) ... ngay...thang...nam...

Xé:[ thanh tich dat dugc cua cac tap thé va c4 nhan thudc quan, huyén (S¢é, ban,
nganh, Tong Cong ty) ... trong nam 200...

Pé ghi nhan thanh tich va kip thoi dong vién phong trao thi dua cua don vi,
Chu tich UBND quén, huyén (hoac Giam doc S&, ban, nganh, Tong Gidm doc Tong
Cong ty)....

Kinh dé nghi Ban Thi dua - Khen thuong thanh phéﬁ trinh Uy ban nhan dan
thanh pho6 khen thuong thanh tich nam 200... cho cac tap thé va ca nhan thudc quén,
huyén (hodc S&, ban, nganh, Tong Cong ty) ... nhu sau:

I. Cong nhan Danh hi¢u thi dua nam 200...:

- Tang Co thi dua xuat sic cho ... tap the.

- Tap thé Lao dong xuat sic cho ... tap thé.

- Cong nhan Danh hiéu Chién si thi dua cap thanh phé cho ... c nhan.
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I1. D& nghi UBND thanh phd ting Bang khen cho ... tip thé va ... c4 nhan.

‘ (Keém theo Bao cao thanh tich, Bdo cdo tom tat thanh tich va Bién ban hop Hé1
dong Thi dua - Khen thudng ctia quan, huyén (hodc Sé, ban, nganh, Tong Cong ty)...)

Kinh mong duogc chép thuan.

Noi nhén: Chu tich UBND quén...... hoac Giam doc S¢........,
- Nhu trén; Tong Giam ddc Tong Cong ty......

- TTUB hoic Ban Giam déc So...;

- TT Quan uy... hodc Dang uy S¢;

- Thanh vién Hoi dong TDKT quan

(hoic S&, Nganh, Tong Cty,...);

-Luu: VT, TD.
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DANH SACH CAC TAP THE VA CA NHAN
THUQC QUAN, HUYEN (SO, BAN, NGANH, TONG CONG TY)...
PUQC PE NGHI KHEN THUONG.
(Kém theo To trinh s6 ... ... /TTr-UBND... ngay...thang...nam 200...)

UBND QUAN, HUYEN (SO, BAN, NGANH, TONG CONG TY)...
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Méu so 12: Xdac nhdn nghia vu nop thué (déi VOi cac tap thé va ca nhan thudc doanh
nghiép truc thuoc thanh pho)

DON VI CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM
DPON VI DE NGHI Poc lap - Tw do - Hanh phuc

Tinh (thanh phd), ngay ... thang ... nam ......

Kinh gtri: Cuc Thué thanh phé H6 Chi Minh

V/v: Dé nghi xac nhan tinh hinh nop thué nam ........

Nhim bo tic ho so' dé nghi khen thuéng........................ , (don vi d& nghi)
kinh‘ dé nghi Cuc Thué thanh ph6 H6 Chi Minl,l xac nhan tinh hinh ndp thué cﬁav (don
vi dé nghi) tr ngay ... thadng ... ndm ... dén hét ngay ... thang ... nam ...Cu thé nhu
sau:

(NOI DUNG)

Kinh mong Cuc Thué thanh phé H6 Chi Minh xem xét va x4c nhan s6 nop
ngan sach nhu trén.

Xac nhan cia Cuc Thué TP.HCM Thu truwong don vi
(Ky, dong dau) (Ky, dong dau)

(Xem tiép Céng bdo so 165 + 166)
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UBND thanh phé H6 Chi Minh xuat ban
Dién thoai: 38.233.686
Fax: (84.8) 38.233.694
Email: ttcb@tphcm.gov.vn

Website: www.congbao.hochiminhcity.gov.vn

In tai Xi nghiép Ban d6 Pa Lat - B4 Quédc phong



